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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO BA NOI Poc lap - Tw do - Hanh phic
$6: £ 50/QP-UBND Ha Noi, ngay 06 thang € ndm 2012
QUYET PINH

V& viée cOng b6 thia tuc hanh chinh méi dwge bd sung thudc tham quyén
giai quyét ciia Ban Quan Iy cac khu cong nghiép va ché xuit Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can ¢t Luat T8 chire HDND va UBND ngay 26 thang 11 nam 2003;
Can cir Nghi dinh s& 34/2008/ND-CP ngay 25 thang 3 ndm 2008 cia Chinh
pht vé tuyén dung va quan ly ngudi nude ngoai lam viée tai Viét Nam;

Can ctr Nghi dinh s6 29/2008/ND-CP ngay 14 thang 3 nam 2008 cia
Chirth phii quy dinh vé khu cong nghiép, ki ché xuét va khu kinh té;

Can cur Nghl dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 c¢ua
Chinh pht vé Kiém soat thu tuc hanh chinh;

Céan cir Nghi dinh s6 46/2011/ND-CP ngay 17 thang 6 nam 2011 cua
Chinh pht sira 31, bd sung mdt sb didu ciia Nghi dinh s6 34/2008/ND-CP ngay
25 thang 3 nam 2008 vé tuyén dung va quéan ly ngudi nude ngoai lam viée tai
Viét Nam,;

Can ot Théng tw s6 13/2009/TT-BLDTBXH ngay 06 thang 5 ndm 2009
cua Bo Lao dong — Thucmg binh va X& hé1 huong dan thire hién nhiém vu quan
Iy nha nude vé lao déng trong cac khu cong nghiép, khu ché xuét, khu kinh t€ va
khu ¢éng nghé cao;

Can cr Thong tw s6 31/2011/TT-BLDTBXH ngay 03 thang 11 nam 2011
cta B& Lao ddng- Thuong binh va Xa hdi huéng dan thi hanh mot sb diéu cua
Nghi dinh sé 34/2008/ND-CP ngay 25 thang 3 nam 2008 cua Chinh phu, Nghi
dinh sb 46/2011/ND-CP ngay 17 thang 6 nim 2011 cua Chinh phii sira dbi bd
sung mot s6 diéu ctia Nghi dinh sb 34/2008/ND-CP ngay 25 thang 3 nim 2008
vé tuyén dung va quan Iy ngudi nude ngoat lam viéc tai Viét Nam,

Can ot Quyét dinh sb6 3511/QD-UBND ngay 28 thang 7 nim 2011 cia
Chu tich UBND thanh phé Ha Néi v& viée ban hanh Quy ché phéi hop cong b6,
cong khai thi tuc hanh chinh thudc pham vi thim quyén quén ly theo quy dinh
tai Nghi dinh s6 63/2010/ND-CP trén dia ban thanh phé Ha Noi;

Xét dé nghi ctua Trudng ban Ban Quan ly cac ki cong nghiép va ché
xudt Ha N&i va Chanh Van phong Uy ban nhan dan thanh phd Ha Noi,




QUYET DINH:

Pidu 1. Cong bd kém theo Quyét dinh ndy cac thu tuc hanh chinh mdi .
duoc bé sung thude thAm quyén gidi quyét cha Ban Quén ly céc khu cong
nghiép va ché xuat Ha Nbi (cd phu luc kém theo). |

biéu 2. Chanh Van phong Uy ban nhén dan thanh pho Trudmg ban Ban
Quan ly cac khu cong nghlep va ché xuat Ha Noi, Giam dbe, Thia trurcmg ¢ac 59,
Ban, nganh thanh phd, Chia tich Uy ban nhan dén cac quan ‘huyén, thi x4, ¢4c to
chirc, c& nhén c6 lién quan chiu trach nhiém thi hanh Quyet dmh nay /.

o

- Nhir biéu 3;

- Van phong Chinh phi;

- B4 Ké hoach Piu tu;

- Bo Lao déng-Thuong binh va Xa hoi;
- Cuc Kiém soat Thu tuc hanh chinh;
- Thudng tryc: Thanh vy, HBND TP,
- Cha tich, cac PCT UBND TP,

- CVP/PVP UBND TF;

-CT, VX, TH, HCTC,

- Cong bao, Website;

- Luwu: VT, KSTTHCW

Noi nhn: CHU T;CI-’IP!/

Nguyén Thé Thio



Phu lue )
THU TUC HANH CHINH PUQC BO SUNG THUQC
THAM QUYEN GIAI QUYET CUA BAN QUAN LY
CAC KHU CONG NGHIEP VA CHE XUAT HA NOI
(Ban hanh kém theo Quyét dinh s6 55—0°2//QD- UBND ngay 06 thing & nam 2012

cia Chii tich UBND thanh phd Ha NGi)

Phén I. Danh muc cic thi tuc hanh chinh dwge bd sung thude thim
quyén giai quyét ciia Ban Quan Iy ciac khu cong nghiép va ché xuat Ha Noi:

STT | Tén thu tuc hanh chinh

Cap Gidy phép lao dong d6i voi ngudi nuwde ngodi lam viée trong
01 | khu cdng nghiép theo hinh thirc hop dbng lao dong (ngudi nudce
ngoai dugc cap phép l4n déu).

Cép Giy phép lao déng cho ngudi nude ngoai vao lam viée tai Viét
02 | Nam theo hinh thirc di chuyén ndi bé doanh nghiép c¢d hién dién
thuong mai tai Viét Nam trong khu cdng nghiép.

Cép Giy phép lao dong cho ngudi nrde ngoai vao lam viéc tai Viét
Nam theo hinh thirc thuc hién cc loai hop ddng Kinh té, Thuong
mai, T4l chinh, Ngén hang, Bio hiém, Khoa hoc k¥ thuat, Vin héa,
Thé thao, Gigo duc, Y té, nha cung cép dich vu theo hop déng.

03

Cép Gidy phép lao dong cho ngudi nudce ngoal vao lam viée tai Viét
04 | Nam theo hinh thirc dai dién cho T6 chirc phi chinh phi nudce ngoai
duge phép hoat dong theo quy dinh cia phap Iuat Viét Nam.

Cap gidy phep lao déng cho ngudi nudc ngoai vao Viét Nam dé
05 | thuc hién cac goi thau hodc du 4n clia nha thau nudce ngoai (ngudi
nude ngoai duoc cip phép lan dau).

Cép gidy phép lao ddng cho ngudi nudc ngoai da duoc chp gidy
06 | phép lao dong va dang con hiéu lwc ma cd nhu cau lam cong vige
khac vi tri céng viéc d2 ghi trong giay phép lao dfng.

Cép gidy phép lao déng cho ngudi nude ngoai dd duge cép phép lao
07 | déng va dang con hiéu luc ma c6 nhu géiu lam cho doanh nghiép
khéc cing vi tri cdng viéc dd ghi trong giay phép lao déng.

Cép gidy phép lao ddng cho ngudi nudc ngoai da dugc chp giby
phép lao dong nhung hét hidu luc hodc v6 hiéu ¢é nhu ciu lam viée

08 cho doanh nghiép khac cung vi tri cong viéc da ghi trong glay phep
lao ddng.
09 Cép lai Gidy phép lao dong cho ngudi nudc ngoal vao lam viée tai

Viét Nam.




Gia han Gidy phép lao dong déi v6i ngudi nude ngoal lam viéc
trong khu cong nghiép thec hinh thirc hop dong lao dong.

Gia han Gidy phép lao doncr cho ngum nurdc ngoal vao lam viée tai
11 | Viét Nam theo hinh thtrc di chuyén ndi bd doanh nghiép c6 hién
dién thuong mai tai Viét Nam trong khu cong nghiép.

Gia han Gidy phép lac dong cho nguoi nudce ngoai vao lam viéc tai
Viét Nam theo hinh thire thuc hién céc loai hop ddng Kinh té, Thuong
mai, Tai chinh, Ngan hang, Bao hleTTl Khoa hec k¥ thuét, Van héa,
Thé thao, Gido duc, Y €, nha cung cap dich vu theo hop dong.

10

12

13 | Cép sb lao dong.

Piang ky ké hoach dua ngudi lao dong di thue tap & nu6e ngoai dudi
90 ngay. '

14

Phan IL Non dung cu thé ciia tirng thi tuc hanh chinh duge bd sung
thude thim quyen gidi quyet cua Ban Quan 1y cac khu cong nghiép va ché
xuat Ha Noi:

1. Thi tuc: Cép Gidy phép lao ddng dbi voi nguoi nude ngodi 1am viée
trong khu cdng nghlep theo hinh thuc ho‘p dong lao dong (nguoi nuée ngoai
duoc clp phép In dau).

a. Trinh tw thyc hién:

Bude 1: Doanh nghiép chuin bi dy di hd so theo qui dinh, ndp tai bd phén
“mét cira.”, nhan phidu hen c6 ghi ngy tra két qua.

Bugc2: Bo phan “mét cua” kiérn tra hd so. Néu hd so diy dg, hop 1€ thi
tiép nhan va cép phiéu hen cho doanh nghiép. Néu hd so chua ddy di, hep 18 thi
huéng dan doanh nghiép bd sung, sira di hd so theo diing qui dinh.

Bude 3. Doanh nghiép ndp 18 phi, nhén phiéu thu tién 18 phi tai bd phén
ké todn va nhén két qua tai bé phin “mét clra” (theo dung thoi gian da quy
dinh).

b. Cach thirc thue hlen Truc tiéptai bd phan “mét cra” Ban (Quan 1}’1 cac
khu cong nghiép va ché xuat Ha Noi (Toa nha 8 tang, CC02 Khu d6 thi Mé Lao,
phwcmg Mg Lao, Ha Péng, Ha Noz) trong gi¢ hanh chinh tir thir 2 dén th 6
hang twin (thoi gian lam viée, budi sdng tir 8h00 dén 11h30, budi chiéu tir
14h00 d@én 16h00). Ngay thi bay, sang tir 8h00 dén 11h30 (trie cde ngay nghi 1é,
tét). |

c. Thanh phén, sé lrgng hd so:

- Thanh phan hé so:

a. Vin ban d& nghi cap gidy phép lao ddng cla ngudi sur dung lao dong
(bén chinh, theo méu s6 07, Ban hanh kém theo théng tw 31/2011/TT-BLDTBXH

ngay 3/11/2011 cia B Lao déng - Thuong binh va Xa hoi). %’V

-

fi,



a.1. Phiéu dang ki du,tuyén lao déng,ciia.nguoi nudc ngoai (theo mdu s6
01, Ban hanh kém theo théng tw 31/2011/TT-BLDTBXH ngay 3/11/2011 cua B¢
Lao dong - Thwang binh va Xa hoi).

a.2. Phiéu Iy lich tu phap do co quan, ¢6 thAm quyén cta nude ma ngucn
nudc ngoai cu tri trude kh] dén V1et Nam cap trong thot han 180 ngay, tinh den
ngay ndp hb so dé nghi cip phép lao dong. Néu gidy ching nhan trén bang tiéng
nuwoc ngodi do co quan, td chitc nude ngoai cép hodc cong chimg, chimg thuc
phai dugc hop phéap hoa lanh su va dich ra tiéng Viét, cong chimg hoic chimg
thuc theo quy dinh ciia phap luat Viét Nam.

Truémg hop ngudi nudc ngoai hién da cu tr tai Viét Nam tr du 06 thang
tré 18n thi chi cin phiéu Iy lich tr phap do S& Tu phép tinh, thanh phé cta
Viét Nam noi nglrbri nudc ngoe‘li dang cu trit cép trong thoi han 180 ngdy, tinh
dén ngay ndp hé so dé nghi cap phép lao dong (ban chinh).

a.3. Gidy ching nhén stc khoe duorc cAp & nuée ngoai hoic & Viét Nam
theo quy dinh cta BO Y té Viét Nam cép trong thoi han 180 ngay, tinh dén ngay
ndp hod so dé nghi cip phép lao dong (bdn chinh).

a.4. Chimg nhan vé trinh d6 chuyén mén, k¥ thut cao cia ngudi nudc
ngoai, bao gdm: gifly chimg nhan t&t nghiép dai hoc hodc trén dai hoc phu hop
vo1 vi tri cong viéec ma ngudi nude ngoai du kién dam nhan.

Déi v&i mét sb nghé, cong viée, viée chimg nhén v& trinh d6 chuyén mén,
k¥ thuét cao clia ngudi nude ngoai co thé thay thé bang cac gidy to sau déy:

* Gidy céng nhan 12 nghé nhan thuc nhimg nginh nghé truyén théng do
co quan c6 thdm quyén cla nudc ngoai chp d6i voi ngudi nude ngodi 1a nghé
nhéan nhitng nganh nghé truyén théng.

* Ban x4c nhén hodc cac gidy phép lao dong hodc cac ban hop dong lao
ddéng xac dinh cd it nhét 05 (ndm) kinh nghiém trong nghé nghiép, trong diéu
hanh san xuét, quan 1y va phu hop véi vi tri cdng viée ma ngudi nudce ngoai du
kién s& dam nhén. Ban xac nhan it nhét 05 (ndm) kinh nghiém néu trén do cac
doanh nghiép, co quan, td chirc ma ngudi nude ngoai di 1am viée xac nhan (bdn
chinh)

* Cac truong hop khéc theo quy dinh ctia Chinh phu.

Cac loai gidy ching nhan (xdc nhdn) néu trén ma bing tiéng nude ngoa
do co quan, td chirc nudc ngoai cép hodc ¢bng chimg, chimg thuc phai dugc hop
phép hoa lanh su va phai dich ra tiéng Viét Nam, cong chitng ho#ic ching thyc
theo quy dinh cia phap luat Viét Nam.

a.5. 03 anh miu (3x4) diu dé tran, chup chinh dién, rd mat, rd 2 tai, khéng
deo kinh, phéng anh mau tréng, anh chup khong qua 06 thang (tinh dén thot
diém nép hé s0).

a.6. Van bén chimg minh viéc ngudi st dung lao dong tai Viét Nam 44
théng bao nhu cdu tuyén nguoi lao déng Viét Nam:




M6t trong hai loai véan ban chung minh viéc tuyen dung lao ddng dbi voi
truong hop doanh nghiép, co quan, t& chirc tai Viét Nam tuyén dung lao ddng
nudc ngoai nhur sau:

+ Van ban chimg minh viée dang thong bo tuyén dung lao déng ngudi
Viét Nam vao lam viée tai vi tri du kién tuyen dung ngudi nudc ngoai trén bao
cua trung uong va bao cia dia phuong, thoi diém théng bao phéi trude khi tuyén
dung it nhit 14 30 ngay

+ Néu tuyen ngudl nude ngoal thong qua trung tam gidi thidu viéc lam
thudc co quan quan ly nha nudc vé lao d6ng chp tinh, thanh phd thi khong can
vin ban chimg minh da ding bao tuyén lao déng trén (Kém béan sao hop dong
tuyén lao dong).

T4t ca cac gidy t&, hé so bing tiéng nudc ngoai phai duge dich ra tiéng
Viét Nam, duogc ¢dng chimg hodc chung thuc. Viéc hop php hoéa l&nh sur cac
gidy to clia ngudi nuéc ngoai phéi duge thuc hién theo quy dinh cua ludt phap
Viét Nam.

- 86 lwong hé so: 01 (bo)

d. Théi han giai quyét: 10 ngay 1am viée k& tir khi nhan du hd so hop 18...

d. Poi twong thire hién thid tuc hanh chinh: Tb chirc

e. Co quan thyce hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh theo quy dinh: S& Lao déng-Thuong
binh va X4 hoi Ha Noi.

- Co quan hoac ngudi cd thdm quyén duoc uy quyen hoic phéan cép thuc
hién (néu cd): Ban Quan 1y cac khu cdng nghiép va ché xudt Ha Nai.

- Co quan truc tiép thuc hién TTHC: Phong Lao dong.

- Co quan phdi hop thirc hién TTHC (néu c6): khéng.

g. Két qua thyc hién thd tuc hanh chinh: Gidy phép lao déng.

h. Lé phi: Lé phi cdp méi Gidy phép lao déng cho ngudi nudc ngoai:
400.000d6ng/ Gidy phép.

i. Tén miu don, mAu t& khai: Phiéu dang ky du tuyén lao dong; vin ban
d& nghi cip gidy phép lao déng; gidy phép lao ddéng; hop ddng tuyén lao déng.

k. Yéu chu, diéu kién thwe hién thii tye hanh chinh: Truéc thoi han it
nhét 20 ngay lam viéc ké tir ngdy ngudi nude ngoai du kién bat ddu lam viéc tai
doanh nghiép, doanh nghiép phai nép 01 bd hd so dé nghl cép gidy phép lao
déng.

I. Cin cir phap Iy cia thi tuc hanh chinh:

- B6 luat Lao dong nam 1994, Luat sira ddi, bd sung mot sé diéu cia B
luit Lao dbng cac ndm 2002, 2006, 2007,

- Nghi dinh s 34/2008/ND-CP ngay 25/3/2008 ctia Chinh phii vé tuyén dung
va quén ly ngudi nudc ngoai lam viée tai Viét Nam;
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- Nohl dinh sb 46/2011/ND- CP ngay,17/6/2011 cta Chinh phu stra 601 bd
sung mot s6 diéu ctia Nghi dinh sb 34/2008/ND-CP ngay 25/3/2008 vé tuyén
dung va quan ly ngudi nude ngoai lam viée tai Vit Nam;

- Nghi dinh 29/2008/ND CP ngay 14/03/2009 cia Chinh pht quy dinh vé
khu cong nghlep, khu che xuét, khu kinh té;

- Quyét dinh 50 54/2005/QB-BTC ngay 04/8/2005 cua B6 Tai chinh vé
viéc ban hanh murc thu 1€ phi cép Gidy phép lao dong cho ngudi nudce ngodi tai
Viét Nam;

- Théng tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011 cia Bo Lao
dong- Thuong binh va X4 héi hudng d&n thi hanh mdt sb d1eu ctia Nghi dinh sé
34/2008/ND-CP ngay 25/3/2008 ciia Chinh phu, Nghi dmh s6 46/2011/ND- CP
ngay 17/6/2011 ctia Chinh phu sua a6 bo sung mot sb diéu cia Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 vé tuyén dung va quén ly ngudi nude ngoal
lam viéc tai Viét Nam;

- Thong tu s6 13/2009/TT-BLPTBXH ngay 06 thang S nam 2009 cia B
Lao dong Thuong binh va X& hoi huong dan thuc hién nhiém vu quan ly nha
nuée vé lao déng trong cac khu cong nghiép, khu ché xuft, khu kinh té va khu
cong nghé cao;

Quyét dich sb 09/2009/QD-UBND ngay 09/01/2009 cia UBND
Thanh pho Ha Noi vé viée thu 18 phi cép phep lao dong cho ngudi nude ngoal

lam viéc tai Viét Nam trén dia ban thanh phd Ha Néi. ﬁny -



MAU SO 1: Ban hank kém theo Thong tw s 31/2011/TT-BLDTBXH ngay 03/11/201] cia B Lao déng -
Thuong binh va Xa hoi hudng dén thi himh mét 56 diéu ciia Nehi dinh 56 34/2008/NP-CP dé échroe sitg doi, bo
sung. :
CONG HOA XA HQT CHU NGHIA VIET NAM
Pic lp - Tr do - Hanh phiic
Sociglist Republic of Vietnam
Independence - Freedom - Happiness

...... , ngady ... thdng ... ndm ...
e, date ... month .. year ...

PHIEU PANG KY DU TUYEN LAO PONG
APPLICATION FORM

Kinth girf: (T0) e oo e e it et

1. TEA 101 12 (VIBE CHIE 111 FOG): ..ot b e
Full name (In capital)

2. Ngay thang nm sinh: ..o B Y114 L1 OO PO O OUUTR O
Date ¢f birth (DD-MM-YYYY) Muale/female

3, QUBC THEH e ereeeeseestveeeeseeeeeses ossss s L
Nationality

Passport number: Date of issue

SNGLCAD cvvveeereceeiireces it CE GG IPE GBI RGP e
Place of issue Date of expiry

6. THINN (8 DO VATLL wreeceerereeo oo eteeseansessssssssees s b ot e bbb bbb 01
Education level:

7. Trinh 36 ChUYBN MO 1Y NENE: ....vvovvvveeersreeesevssecnsesarmsassssmissarsess s ss bt e
Professional qualification:

8. Trinh % ngoai ngit (st dung thanh thAo): ..ot s
Foreign language (Proficiency)

9. Qué trinh lam viéc cua ban than (néu cy thé thoi gian, vi tri céng viée, tén doanh nghiép, tb chire 4 lam viée,
khen thudng, ky fudt), cy thé: '

Employment Record (the detailed time, employment position, name of enterprises, organizations worked,
rewarda and discipline), including:

LA VIEC & ITGC MZORID 1vveueeeerearetiretenesionmonsssassesensens ettt cs a0 h bbb
Employment outside Vietnam

S LA VIBC & VB NAITEL <oeoiueieeeeteieer s es oot bt e bSR3 h oS
Employment in Vietham

Sau khi nghién ciru ndi dung thong bao tuyén lao dong cia ngudi st dyng lao dng, t6i thdy ban thin c¢6 da didu
kién dé dang ky dir tuyén vao vitri: ..o V&1 thérl han 1AM VIECT e
Upon careful consideration on your notice of recruitment, I myself consider to be qualified for the position of

o eee v e e JOF the working period of .. ...

Téi xin chip hanh nghiém chinh Phap ludt lao dng Viét Nam. Néu vi pham t6i xin chiu trdch nhiém truée phap
luét,
I commit to fully abide by the Vietnamese labour legislation and will bear all resposibility for any violation.

Ngudi dang ky dy tuyén lao dong
Applicant
(Ky va ghi rd ho tén)
(Signature and full name}
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MAU SO 7: Ban hanh kém theo Thong ne 56 31/201 1/TT-BLDTB. XH ngay 03/11/2017 cia Bg Lao dong -
Thuong bink vt X& h6i edng dan thi hanh mét 56 diéu cia Nghi dinh sé 34/2008/ND-CP dé duoc sita d6i, b6

sung’

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) .. . __ Doc lap - Tu do - Hanh phiic
" Socialist Republic of Vietnam
SO (No): / : ) X .
V/v dé nghi cip gidy phép lao dong cho _Jndep endenf__irff?f_ Happiness

ngudi nude ngoai.
Suggestion for issuane of work permit ' oo, NEAY L thdng . ondm ...
., date ... month ... year .......

I ZUTE L

1. DOANI HGRIEP, 1 CRTE: .. orooreeeeeeirirt e s
Enterprise organization:

2 DA CRY oot e b e
Address:

3 EHBI THOBI: cvorvivevess et e e s
Telephone number (Tel):

4. Giby phép Kinh doanh (BOBE GRE) SB: ....oiririrrrrereeesomomsssms e
Permission for business (No):

5. COQUAN TAD: .ooeoiieis e e NEAY CAP: oo s
Place of issue Date of issue

6. Linh vire kinh doanh (hoat dOnE): ..ot
Fields of business:

DENEBIT oot cp gidy phep 120 AONG wecvvvvvvcreeeeccerre s
Suggestion: issuance of work permit

B 1 LSO U RO U T Uy U OO PO T B PP PP PRSPPSO PSP
Jor:

ONE (DAY oo e QUAC THCR: werrrvs oo eeess e
Mr. (Ms.) Nationality:

Ngay thamg NAM SINI o o e
Date of birth (DD-MM-YY)

TN G5 CHUYEI IO oot eeeeee s sk L8 oL e
Professional qualification (skill}:

Noi 1am viéc:

Working place

VT COME YIB! ueuuererarseimiceersiems e ems b s s s 8L
Job assignmen:

Thoi gian lam viée ti ngdy: ...../[.../......dén ngay: ..../...... loi.

Period of work from ... To

Lydodng (ba) ..o am vige tai VIBENAM: .o
The reasons for Mr. (Ms.) working in Vietnam

Dai dién ngudi sir dung lao dgng
c On behalf of employer
Noi nhgn. (Ky va ghi 15 ho tén, déng diu)

- Nhr trén; .
- Luru dom vi. (Signature and stamp}

Ghi chia: Déi voi cc 16 chiie phi chinh phi ma chua c con d4u thi phai cé x4c nhén cia Uy ban cng tac vé cac
t6 chire phi chinh phl nwoc ngoai.




" MAU SO 6: Ban hanh kém theo Thong tu s6 31/2011/TT-BLD

TBXH ngay 03/11/2011 cua Bé Lao dong -

Thuong binh va Xa hoi hudng dén thi hinh mot s6 diéu cia Nghi dinh s6 34/2008/ND-CP dd dugc siua doi, bgs

NHUNG PIEU CANLUU Y

1- Xuét trinh gidy phép nay khi co quan nha nude yéu
céu.

2- Khéng dugc thy xda, stra chita, tir ghi vao gidy
phép nay.

3- Khéng duge cho ngrdi khae muon.
4- Khi that lac phai bdo ngay cho Ban quén ly.

5- Gidy phép lao dong hét higu luc hodic v6 higu phai
ndp cho co quan dd cép theo quy dinh:

NOTICE

1- Present this work permit to authorities when
requested.

2- Any modification, addtion or amendment to the
work permit is prohibited.

3- The utilization of this permit is restricted to the
bearer.

4- Any case of loss should be immediately reported to
the Management Board.

5- The work permits wich expire or becomes invalid
shall be returned to the issuing agencies as stipulated.

Trang 4

CONG HOA XA HOI CHU NGHIA VIET NAM
Poe ¥ap - Tu do - Hanh phide
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

Sé:
No:

Trang 1




GlAY PHEP LAO PONG
Anh mau WORK ITERMIT
3em X 4om Sé:

Colour No:

photo
1.Hova
1) 1 T PP
Full name

2. Nam (M) NG (F)

3. Ngiy, thang, nam

Cuwrrent nationality Passport number

3. Trinh d¢ chuyén mon (tay

Professional qualification (skill}
6. Lam vie tai doanh nghiép, t6

7. Working at enterprise, organization

3. Noi lam

Working place
9. Vitrichng

Job assignment

10. Thiri han 1am viéc tir ngdy...thdng...nam.....dén ngay
... thdng ... ndm.......
Period of work from ... 00

Ngdy ......thang.....ndm.. ...

TUQ SO LDTBXH ........../AS AUTHORISED BY BOLISA.........
TRUCONG BAN QUANLY...
CHAIRPERSON OF MANAG E'MENT BOARD
Ky tén, ddng dau
(Signature and stamp)

Trang 2

. Extended from ... 1o ...

G1A HAN GIAY LPHEP GIA HAN GIAY PHEP GIA HAN GIAY PHEP
LAO PONG LAN 1 LAO PONG LAN2 LAO PONG LAN 3
First Extension Second Extension Third Extension

Gia han tir ngay ... thing Gia han tir ngay ... thang Gia han ti ngy ... thang
. n&m ... dénngdy ... ...nam ... dénngay.. ..nam...dnngay ...
thing ...ndm.. thang ... nam... théng ... ném...

Extended from ... io Extended from ... to ...  Extended from ... to ...

- ngay..thing. ndm.  ..ngay..thdng..ndm...  ..ngay..thang..ndm...

* TUQ §O LBTBXH TUQ SO LDTBXH TUQ SO LPTBXH
...... JAS AUTHORISED ....../AS AUTHORISED ....../AS AUTHORISEE
BY BOLISA.......... BY BOLISA......... BY BOLISA..........
TRUONG BAN QUAN TRUONG BAN QUAN  TRUGNG BAN QUAN
LY LY corererermeressreen LY .
CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF
MANAGEMENT  MANAGEMENT BOARD  MANAGEMENT
BOARD BOARD

Ky tén, déng ddu) )
(Signature and stamp)} (K 1én, déng dau}

(Signature and stamp)

(Ky tén, dong ddu)
(Signature and stamp)

GIA HAN GIAY
PHEP LAO DONG
LAN 6
Sixth Extension

GIAHANGIAY GIA HAN GIAY PHEP
PHEP LAO PONG  LAO DPONG LANS
LAN 4 Fifth Extension

Fourth Extensio . ) .
" Gia han tir ngdy ... thing

Gia han tir ngay ... .. ndm ... dén ngay ...
thang ... nam ... dén thang ... n&m...
ngdy ... thang ... nam... Exfended from .. to ..

Gia han 1 ngay ...
thang ... nam ... dén
ngay ... thang ... nam.|.

R . . Extended from ... to ..
. mgéy...thang. . ndm...

..ngay... thang...ném... ...mgady... thdang...ndnt..

TUQ SO LDTBXH
CTUQSOLDTBXH e /AS AUTHORISED  TUQ $0 LPTBXH
...... /AS AUTHORISED BY BOLISA.......... v JAS AUTHORISEI
BY BOLISA.......... TRUGNG BAN QUAN BY BOLISA..........
TRUGNG BAN QUAN LYoo TRUONG BAN QUAN
LY seercervsnssasserssarsmmemsssses CHAIRPERSON OF LY eoremereeereseeresemsenssseans
CHAIRPERSON OF MANAGEMENT BOARD CHAIRPERSON COF
MANAGEMENT e o g : MANAGEMENT
BOARD (Ky tén, dong déu} BOARD

(Signature and stamp) .
{Ky tén, dong dau)}
{(Signatwre and stamp,

(Ky tén, dong dau)
(Signature and stamp)

Tran

ga
(V3]




MAU SO 13: Ban hinb kém theo Thing tu s6 317201 1/TT-BLDTEXH ngdy 03/11/2011 cia Bo Lao dong -
Thurong bink va Xa@ hgi hudng dén thi hanh mot 56 diéu cia Nghi dink s¢ 34/2008/ND-CP G duge siea doi, bo
sung.

SG LAO DONG - THUONG BINH VA CONG HOA XA HOI CHU NGHIA VIET NAM
XA HO!L... ‘ Bée lap - Tir do - Hanh phic

TRUNG TAM GIO1 THIEU VIEC A
LAM...

...... , ngdy ... thdng ... ndm ...

HQP BONG TUYEN LAO DONG
- Ciin cir Nghj dinh s6 34/2008/ND-CP ngay 25/3/2008 ctia Chinh phi quy dinh vé tuyén dung va quén ly ngué'i

nudc ngoai lam viée tai Viét Nam, Nghj dinh s6 46/201 1/ND-CP ngdy 17/6/2011 siva dbi, bd sung mét sb diéu
cia Nghi dinh s 34/2008/ND-CP ngay 25/3/2008 clia Chinh phe.

- Can o Théng tr s6 31/2011/TT-BLDTBXH ngay 03/11/2011 cua B{ Lao ddng - Thuong binh va X& héi

hudng din thi hanh mot sé diéu ciia Nghi dinh s& 34/2008/ND-CP ngay 25/3/2008 cia Chinh pha va Nghj dinh
56 46/201 1/ND-CP ngay 17/6/201] cia Chinh phii.

Can cir nhu cAu tuyEn NEUdT UG NZOAT CIIA .......vuivireraaiis i
Hém nay, ngdy ... thang ... ndm.....

Tai Trung tim Gi6i thigu vige lam (néu 13 tén va dia chi)..... s
Chiing tbi gbm:

I/ Bén A: Trung tAm Gidi thiu vi8c IAMm..............
DIBE QI8N coeevaas e v ers e e cmsesetese e e ST SRS S e s s
TN U SO E OSSP U I ISP N S PR PR L P L RPREEPPPRTTRRCITEREL LS
Dignthoai: ....ooovvievnienn o e e es e e e e eee et eee et e e e e sebatssataesamaabaaseaaes wan e n e oo antias e e b aras s r e
I1/ Bén B: Doanh nghigp, 8 ChIC ........coovoiooieeeuee e ieeiiesescsvsssinnirss o eescnit e s st e
S TV L1 OSSO OO OO OO T PP O ST PO DT T P TS P ST YR TTRTTRTERPLED
TN 13O TTS O RSOOSR P PR P PP P PP R P PP PTPLTRPREIRRR
Pignthoai: .....oooooiiinin X e eoree oo eeeeeaeet s et e e ean e s asmeseees tranas s raeereates et ee e baenn e ke r e reneeenenee

Sau khi trao ddi, hai bén di dén théng nhét ky két hop ddng tuyén lao dong Vit Nam vao vi tri du kién tuyén
© ngudi nude ngodi va tuyén ngudi nudc ngodi cho doanh nghigp, 10 % 111> ST nhur sau:

Pitu 1: Noi dung hop dong

Bén A s& tf) chire tuyén lao déng Viét Nam vao vi tri dr kjén tuvén ngurdi nudc ngodi va tuyén ngudi nudc ngodi
theo yéu ¢au cia bén B nhy sau:

a) Trdach nhiém ciia bén A:

Tuyén lac dong Vigt Nam vao tirmg vi tri cong viéc du kién tuyén ngudi nude ngodi vé s6 lugng timg vi trf céng
viée, yéu cau vé trinh d chuyén mén, mirc huong, thu nhép khéc, digu kién lam viéc va mot 50 ndi dung khac
(néu c6) cia bén B tr ngdy ... thang ... ndm ... dén ngay ... thang ... nam ...... , Cu thé nhu sau:

Trudmg hop khéng tuyén dugc lao dgng Viét Nam thi bén A wyén ngudi nude ngodi vao timg vi tri cong vige

néu trén tr ngdy.....thdng...... nam...... dén ngay....thang...... nam........ %{ .




Truémg hop bén A khong dap dng di nhu cau tt_yen lao ddng cho bén B néu trén thi phai tra 1o béng van ban va
néu rd ly do.

b) Trdch nhigm cia bén B:

- Cung cép cho bén A yéu cau vé thai gian tuyen 56 luong ngudi cén tuyén (lao dong Viét Nam va ngudi nude
ngoai) vao tung vi trf cong vige, yéu cau ve trinh d§ chuyén mén, mirc luong, thu nhép khac, didu kién lam viéc

va mdt sé noi dung khac (néu c6).

- Théng bao cho bén A thoi gian, két qua phong van va tuyén dung déi voi ngudt lac dong dugc bén A gidi
thiéu.

Pidu 2: Théi han thue hién hop dong:
Tir ngay.....thang...... nam...... dén ngay.....thang...... nam........
Piéu 3: Kinh phi v hinh thirc thanh toan:

Kinh phi thuc hién hep dong: ................... (bang chif: ............dong
Hinh thl’r_c thanh toan: Bén B thanh toan cho bén A theo hinh thire .......... sau khi két thuc va cé bign ban thanh
Iy hop dbng.

Piu 4: Pidu khoan chung

Hai bén cam két thuc hign ding nhiing diéu lhodn trong hop dbng, trong qua trinh thue hién, néu c6 phat sinh
hai bén s& trao ddi va ban bac ciing giai quyét.

Hop déng duge 1am thanh 04 ban, mdi bén giir 02 ban ¢é gia tri phap 1y nhu nhau./.

Pai dién bén A Pai dién bén B




2. Thi tuc: Cip Giy phép lao dong cho ngudi nude ngoai vao lam vige
tai Viét Nam theo hinh thirc di chuyén n6i bd trong doanh nghiép.

M3 thi tuc hanh chinh:

a. Trinh ty thire hién:

Buoe 1: Doanh nghiép chun bi day @t hod so theo qui dinh, ndp tai bd phén
“mot cira.”, nhan phiéu hen 6 ghi ngdy tré két qua.

Buwbe2: Bo phan “mét ctra” kiém tra hd so. Néu hé so day di, hop 1€ thi
tiép nhan va cép phiéu hen cho doanh nghlep Néu hd so chwra diy dd, hop 1& thi
huéng dan doanh nghiép bd sung, sira ddi hd so theo ding qul dinh.

Buée 3: Doanh nghiép ndp 1é phi, nhan phiéu thu tién 1é phi tai bd phéan
k& toan va nhan két qua tai b phan “mét clra” (theo dung thoi gian dd quy
dinh). |

b. Cach thire thyc hién: Truc tiép tai bd phan ‘mét cra” Ban Quan 1y cac
khu céng nghiép va ché xuit Ha N&i (Toa nha 8 tang, CCO2 Khu dé thi M& Lao,
phwcmg Mo Lao, Ha Péng, Ha Noz) trong gi® hanh chinh fir thir 2 dén thir 6
hang tudn (thoi gian lam viée, buéi sdng tic 8h00 dén 11h30, buéi chiéu tir
14h00 dén 16h00). Ngay thit by, sang tir 8h00 dén 11h30 (Trir cdc ngay nghi
16, tét).

c. Thanh phan, s6 lrgng hé so:

- Thanh phén hé so bao gom:

a. Vin ban dé nghi cép gidy phép lao dong cta ngudi sir dung lao dong
(ban chinh, theo mau 56 07, Ban hanh kém theo théng tw 31/2011/TT-BLDTBXH
ngay 3/11/2011 cia Bé Lao déng - Thieong binh va Xa hoi).

" a.1. V&n ban cia doanh nghiép nude ngoai cir ngudi nudc ngoal sang lam
viéc tai hién dién thuong mai cua doanh nghiép nuéc ngoai dé trén lanh thd
Viét Nam. Trong d6 nén r3 thoi gian ngudi nude ngoal d3 duoc tuyén dung vao
lam viéc tai doanh nghiép nude ngoai cr sang it nhét 12 thang

a.2. Phiéu Iy lich tu phap do co quan c6 thAm quyén ciia nuéc ma ngum
nudc ngoai cu tri trude klu dén Viét Nam cap trong thot han 180 ngay, tinh dén
ngay nop hd so dé nghi cap phép lao dong. Neu gidy chitng nhan trén bing tiéng
nude ngoai do co quan, t§ chirc nudc ngoai cap ho#c cong chung, chung thuc
phai dugc hop phép héa lanh su va dich ra tiéng Viét Nam, cong chitng hodc

- chimg thuc theo quy dinh ctia phap luét Viét Nam.

Truong hcp ngu’m nudc ngoai hién da cu tra tai Viét Nam tr du 06 thang
tr& 1én thi chi cin phiéu ly lich tu phap.do Sor Tu phép tinh, thanh phé cia
Viét Nam noti ngur01 nudc ngoal dang cu tri cAp trong thdi han 180 ngay, tinh

dén ngay nop hd so dé nghi cép phép lao dong (ban chinh).
a.3. Gidy ching nhén sic khée duorc cép & nude ngoai hojc & Viét Nam

theo quy dinh cia Bo Y té Viét Nam cép trong thoi han 180 ngay, tinh dén ngay
nop hd so dé nghi cép phép lao déng (bdn chinh).

-
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a.4. Chu‘ng. nhan vé trinh, ¢, chuyén, mon, k¥ thuat cao cta nguol nude
ngoai, bao gbm: gidy chimg nhan 1t nghiép dai hoc hodc trén dai hoc phtt hop
véi vi tri ¢ong viée ma nguorl nuoc ngoai du kién dam nhan

Péi voi mot sb nghé, cong viée, viée chiing nhén vé trlnh d6 chuyén moén,
k¥ thuat cao clia ngudi nuée ngoal cd thd thay thé bing cac gidy t& sau day:

* Glay cong nhin 14 nghé nhan nhung nganh nghé truyén thong do co
quan ¢ thim quyen cua nude ngoai cip dbi voi ngudi nude ngoai 12 nghé nhén
nhimg nganh nghé truyén théng.

* Ban xac nhén hofc cac glay phép lao dong hodc cac ban hop dong lao
déng xac dinh c6 it nhét 05 (ngm) kinh nghiém trong nghé nghiép, trong didu
hanh s&n xuét, quan 1y va phu hop véi vi tri cong vigc ma ngudi nudc ngodai dy
kién sé dam nhén. Ban x4c nhén it nhét 05 (ndm) kinh nghiém néu trén do cac
doanh nghiép, co quan, td chirc ma ngudi nuéc ngodi da lam viée xac nhén.

* Cac truong hop khac theo quy dinh ctia Chinh phu.

Cac loaz gify chung nhén (xac nhéin) néu (rén ma bang tiéng nudc ngoal
do co quan, t4 chirc nudc ngoai cap hodc cdng chimg, chimg thyc phai duoc hop
phap héa lanh sy va phai dich ra tiéng Viét Nam, cbng chimg hodc chimg thuc
theo quy dinh cua phap luat Viét Nam

a.5. 03 anh mau (3x4) dAu dé trén, chup chinh dién, rd mat, r6 2 tal, khong
deo kinh, phong anh mau tring, anh chup khong qué 06 thang (tinh dén thoi
diém nop hé SO’)

T4t ca’céc gidy to bang tiéng nudc ngoai phai dich ra tiéng Vlet Nam,
duoc cong chimg hodc chimg thye. Viée hop phap hoa lanh sy céc gidy t& cia
ngudi nudc ngoal pha1 duoc thuc hién theo quy dinh cta luét phap Viét Nam.

- 86 heong hé so: 01 (bo)

d. Thoi han giai quyét: 10 ngay lam viéc ké tir khi nhén di hd so hop 1&.

d. P6i twong thue hién thi tuc hanh chinh: Tb chire.

e. Co quan thyc hién tha tuc hanh chinh:

a) Co quan cd thim quyen quyét dinh theo quy dinh: S¢ Lao ddng-
Thuong binh va X4 hoi Ha NéL.

b) Co quan hodc ngudi ¢o thim quyen duge uy quyen hoic phan cép thue
hién (néu cc). Ban Quan Iy cac khu céng nghiép va ché xudt Ha Noi.

¢) Co quan tryc tiép thue hién TTHC: Phong Lao dong.

g. Két qua thue hlen tha tuc hanh chinh: Gidy phép.

h. Lé phi: Lé phi chp méi Gidy phép lao dong cho ngudi nude ngoal:
400.000d6ng/ Glay phép.

i. Tén mAu don, mau t& khai: Van ban dé nghi cép gidy phép lao ddng;
Gidy phép lao dong.




k. Yéu ciu, didu kién thye hi¢n thi tuc hanh chinh:
Yéu cdu hodc diéu kién 1. Ngudi nuéc ngoeu di chuyén trong ndi bd

doanh nghiép d4 dugc doanh nghiép nudc ngoat tuyén dung trude 46 it nhét 12
thang.

Yéu cdu hodc diéu kién 2: M3i doanh nghiép c6 hién dién trén lanh thé
Viét Nam phai 6 it nhét 20% tbng sb cac nha quan Iy, Gidm doc diéu hanh va
chuyén gia la cong dan Viét Nam. Tuy nhién, mdi doanh nghiép nudc ngoai s&
duogc phép co tbi thiu 03 (ba) nha quan ly, Glam déc diéu hanh va chuyén gia
khong phéi la ngudi Viét Nam.

Yéu cdu hodc diéu kién 3: Pai dién cia doanh nghiép nwdce ngoai di thanh
lap hién d1en thtrong mai trén lanh thd Viét Nam lam thu tuc dé nghi cdp gidy
phép lao dong cho ngudi nudce ngoai vao lam viée tai Viét Nam trude khi nguoi
nuée ngoai dén lam viée tai Viét Nam.

1. Can cir phap 1y ciia thi tuc hanh chinh:

- Bb luat Lao ddng nidm 1994, Luét sia ddi, bd sung mdt sb diéu ctia Bo
luat Lao dong cac nam 2002, 2006, 2007, |

- Nghi dinh sé 34/2008/ND-CP ngay 25/3/2008 cta Chinh phu vé tuyén dung
va quan ly ngudi mmc ngoai lam viéc tai Viét Nam;

- Nghl dinh s6 46/2011/ND- CP ngay 17/6/2011 cua Chinh phu stra dO1 b
sung mdt sb didu ciia Nghi dinh s& 34/2008/ND-CP ngay 25/3/2008 v& tuyén
* dung va quan ly nguoi nude ngoai lam viée tai Viét Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 cta Chinh phu quy dinh vé
khu cong nghiép, khu ché xuét, khu kinh t&;

- Quyét dinh s6 54/2005/QD-BTC ngay 04/8/2005 cia BS Tai chinh vé
viéc ban hanh mirc thu 1é phi cip Gidy phép lao ddng cho ngudi nrdc ngoai tai
Viét Nam;

- Théng tu sb 31/2011/TT- BLBTBXH ngay 03/1 1/2011 cia Bo Lao
dong- Thuong binh va Xa héi huong dan thi hanh mét sb diéu cta Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 cua Chinh phu, Nghi dinh sb 46/2011/NP-CP
ngdy 17/6/2011 cia Chinh phi stra ddi bd sung mot sb diéu ciia Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 vé tuyén dung va quan ly ngudi nuéc ngoai
lam viéc tai Viét Nam,; '

- Théng tur s6 13/2009/TT-BLDTBXH ngay 06 thang 5 ndm 2009 cua B9
Lao dong — Thuong binh va X3 héi hudéng dan thyc hién nhiém vu quan ly nha
nude vé lao ddng trong cac khu céng nghiép, khu ché xuét, khu kinh té va khu
cdng nghé cao;

- Quyét dinh sb 09/2009/QD-UBND ngay 09/01/2009 cua UBND
Thanh phé Ha Noi v& viéc thu 1é phi cp phép lao déng cho ngudi nudc ngoai
lam viéc tai Viét Nam trén dia ban thanh phd Ha Noi.




MAU SO 7: Ban hanh kém theo Thing nr, SO 31/2011/TT-BLDTBXH ngay 03/1 11201} cua Bg Lao dong -
Thieong bink va X& hoi husong ddn thi hanh mét 56 didu cua Nghi dink 56 34/2008/N£J CP dd duwge sia déi, b6
sung:

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON} Doec ip - Ty do - Hanh phiic

Socialist Republic of Vietham
Independence- Freedom- Happiness

SO (No): /
Vv dé nghi cép gidy phép lao dong
cho ngudi nude ngoai.

Suggestion for issuane of work permit .. , ngdy ... thdng ... ndm
., date ... month ... year ........

Kinh giris oo

1. Doanh nghiép, U8 LT oot e e eee et e ettt e ea e SRR e s
Enterprise organization:

2 DB CIEL oottt
Address: )

3, DHBIL TRORI v oeeeeieeeeeemaee et esres e eie oo b baea s s bR L
Telephone rmumber (Tei):

4. Gidy phép kinh doanh (hoat ddng PO OO VOO T OO TU ROV TP
Permission for business (No):

5. CO QUAD CAP? +vvvvvve e et NEAY CAPT .. ovuirveir e e s
Place of issue Date of issue

6. Linh virc Kinh doanii (BOEE AONEY: v vreeeees et s
Fields of business:

BPENZhE: - cp gidy phép- 180 GONZ cevverici i
Suggestion: issuance of work permit

B 1T ST TR T O T PO O OV PO sSSP PSS ST T PP RSP I P P TP
Jor:

ONE (DAY oot QUBE TICH! +oovvrrveee e e
Mr. (Ms.) Nationality:

NZaY thANE NEM SINR: L. eoeiiee it b
Date of birth (DD-MM-YY)

Trinh d6 chuy&n man: ... e oAb
Professional gualification (skill).

Noi lam viéc:

Working place

VI TT COME VIBCL +ueverrmaesreecs et tas e sbss st L
Job assignment.

Thoi gian lam viée tr ngdy: .../ .0 dénngay: ..../....... lo...
Period of work from... ... To

Ly do 6ng (bA) ... oeveereeiiiiiiiiiie e TAM VIEC ta] VIBE NET oot
The reasons jor Mr. {Ms.} working in Vietnam

Daj dién ngudi stir dung lao déng
oy On behalf of employer
Mot mitin: (K va ghi r& ho tén, déng diu)
- Luu don :\'i_ (Signature and stamp)

Ghi chii: Déi vai cc t& chire phi chinh phi ma chua c6 con déu thi phai cé xdc nhan cia Uy ban cdng tac vé cac

td chire phi chinh phil nude ngoai.
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MAU SO 6: Ban hanh kém theo Thong t 56 31/201J/TT-BLDTBXH ngdy 03/11/2011 ctia B6 Lao dong -

Thieong binh va Xa hoi hudng ddn thi hanh mot 5é didu cia Nghi dink 56 34/2008/NP-CP 44 dwoc siza doi, bgs

CONG HOA XA HOI CHU NGHIA VIET NAM
_ s . uU Y Doc lap - Tu do - Hanh phic
NHUNG DIEU CANLUUY Socialist Republic of Vietnam
Independence - Freedom - Happiness
- Xuit trinh gidy phép nay khi co quan nha nude yéu ciu. o
2- Khong duoc thy xda, sira chita, tu ghi vao gidy phép nay.
3- Khéng duge cho ngudi khac muron. 1_56
-y . . C HUY
4- Khi that lac phai bao ngay cho Ban quan ly. Q HUY
5- Gidy phép’lao déng hét hiéu Tuc hodc vd hidu phai ndp cho
co quan da cip theo quy dinh.
GIAY PHEP LAO PONG
NOTICE ]
WORK PERMIT
1- Present this work permit to authorities when requested.
2- Any modification, addtion or amendment to the work So:
permit is prohibited. No-
3- The utilization of this permit is restricted to the bearer.
4- Any case of loss should be immediately reported to the
Management Board.
5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.
Trang 4
Trang 1
GIA HAN GIAY PHEP GIA HAN GIAY PHEP GIA HAN GIAY PHEP
) ) LAODONGLAN1  LAODONGLAN2  LAOPONGLAN3
GIAY PHEP LAO DONG First Extension Second Extension Third Extension
Anh mau WORK PERMIT Gia hen tir ngdy ... théng Gia han tir ngdy ... thing Gia han tir ngdy ... thang
lcm X 4em Sé- ...nam ... dénngdy... ...ndm...dEnngay ... ...nam ... dén ngay ...
. thang ...nam.. thing ... n&m... thang ... nam...
(;{l')llooth])r No: Extended from ... 10 Extended from ... to ...  Extended from ... 10 ...
..nghy..thing..ndm.  ..ngdy..thdng..ndm.. ..ngdy..thing.. ndm..
TUQ $0 LBTBXH TUQ SO LDTEXH TUQ 8¢ LPTBXH
1.Hova ] e /AS AUTHORISED ....../AS AUTHORISED ...... /AS AUTHORISED
I BY BOLISA..coom. BY BOLISA....ccc.. BY BOLISA........
.............................................. TRUONG BAN GUAN TRUGNG BAN QUAN  TRUONG BAN QUAN
e LY. LY LY
Full name
CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF
2. Nam (M) Nt (3] MANAGEMENT MANAGEMENT BOARD MANAGEMENT
BOARD . R . BOARD
3. Neay, thang, nim . o (K tén, dong dau) ,
sinh: (Ky tén, dong dou) (Signature and stamp) (Ky tén, dong diu)
--------------------------------------------------------- S‘ [ d t . d
Date of birth (DD-MM- YYYY) (Sigrature and stamp) (Signature and stamp)
4. Quéc tich hign nay:............. Sé ho GIA HAN GIAY  GIA HANGIAY PHEP  GIA HAN GIAY
ChIBU PHEP L@O BONG LAODONGLANS PHEPLAO DONG
e LAN 4 Fifth Extension LAN 6
nf ]
Current nationality Passport number Fourth Extension Gia han tir ngd hn Sixth Extension
5. Trinh d% chuyén mén (tay . . lahan trngay .. ting N
3. Giahan trngay ...  ...nam .. dénngay..  Giahan tirngay ...
nghe)...l """""" IOV TG G L thang ... nam ... dén thang ... ndm... thang ... nim ... dén
Professional qualification (skill) ngdy ... thang ... nim... Extended from .. 1o .. ngay ... thing ... ndm.{
Extended from ... 1o ... Extended from ... 1o ..
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7. Working at enterprise, organization
8. Noi lam
Working place

9. Vitrf cong

Job assigniment

10. Thai han lam viéc tir ngdy...thang. . nam. ....dén
ngay ... thang ... ndm.......
Period of work from ........... . 10

Ngay .....thdng..._.nam......

TUQ SOLDTBXH ......... J/AS AUTHORISED BY

TRUONG BAN QUAN LY coroiiiriinnnmmrssssmnossesresssssssneresens
CHAIRPERSON OF MANAGEMENT BOARD
Ky tén, déng ddu
(Signature and stamp)

Trang 2

.. RgOV...thang.. ndm.., ..ngdy. . thdng .ndo... ..ngay..thdng.. nam..
TUQ SG LPTBXH TUQ SO LDTBXH TUQ $O LBTEXH
v AS AUTHORISED ... /AS AUTHORISED ... /AS AUTHORISEI
BY BOLISA..ooee BY BOLISA.c.... BY BOLISA.......... )
TRUGNG BAN QUAN  TRUONG BAN QUAN  TRUONG BAN QUAN

| Iy — LY LY
CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF
MANAGEMENT  MANAGEMENT BOARD  MANAGEMENT
BOARD BOARD

(Ky 18n, déng déu) ]
{Signature and stamp) (Ky tén, dong dau)

(Signature and stamp,

(Ky tén, déng ddu)
(Signature and stamp)

Trang 3

— L &




MAU SO 13: Ban hanh kém theo Thing te s6 31/201 1/TT-BLDTBXH ngay 03/11/2011 cia B¢ Lao dong -
Thurong binh va Xd hpi hutng dén thi hanh mot s6 diéu cia Nghi dink s6 34/2008/ND-CP da duge sira doi, bo

sung.
S0 LAO PONG - THUONG BINH VA CONG HOA XA HOI CHU NGHIA VIET NAM
XAHQL.. - Péc 14p - Ty do - Hanh phiic
TRUNG TAM GIOI THIEU VIEC S
LAM...
...... , ngay ... thang ... nd@m ...

HOP PONG TUYEN LAO PONG
- Can cir Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 cia Chirh pihil quy dinh vé tuyén dung va quan 1y ngudi
nuéce ngoai lam }riéc tai Viét Nam, Nghi dinh sb 46/2011/ND-CP ngay 17/6/2011 sira 46i, bd sung mbt s6 didu
ciia Nghj dinh s6 34/2008/ND-CP ngay 25/3/2008 cita Chinh phit.-
- Ciin ctr Théng tu sé 317201 I/TT-BLPTBXH ngay 03/11/2011 cita B Lao dong - Thuong binh va Xa héi
lu_r()*ng dén thi hanh mét s6 diéu clia Nghi dinh so 34/2008/ND-CP ngay 25/3/2008 cia Chinh phu va Nghij dinh
56 46/2011/NP-CP ngay 17/6/2011 ciia Chinh phi.

Can ¢ nhu cdu tuyén ngudi nudc ngoai cla .....oooveveviriiiiiiioinne
Hém nay, ngay ... thing ... nim..... '

Tai Trung tim Gigi thiéu viéc lam (néu rd tén va djachi)....................
Chiing t6i gbm:

I/ Bén A: Trung tAm Gidi thidw vige lam.............o
T i 11 O OO SO O LT SROR TS TO
CHITC VL 1eviteeeieerersemmemeaseeesessssssss b nsaaesaeba e re s s es s s em e bsb st b e s b e e s
o TN 1) L OO OO O YT OR PP RSP
Piénthoai: .....ooevveevnenn FaXi o nicernen e e
11/ Bén B: Doanh nghigp, t8 hire ......coov.voreecroreccmircisiesnnnisscnsneens
S0 IR (1 1 A OO POV OO U OTPTO PR TUR PR
01TV (I PO OO PUT O PP PP PRSI R PP
D ST I 1] OO OO OOV OVUTS YR PTPRTN
Diénthoal: ........o v FaX it s e

Sau khi trao d6i, hai bén di dén théng nhit ky két hop déng tuyén lao dong Viét Nam vao v tri dur kién tuyén
nguéi nuéc ngoai va tuyén ngudi nude ngoai cho doanh nghiép, 16 chire ... nhyr sau:

Piéu 1: Noi dung hop ddng

Bén A s& tf‘) chire tuyén lao ddng Viét Nam vao vi tri du kién tuyén ngudi nude ngoai va tuyén ngudi nudc ngoai
theo yéu clu cita bén B nhu sau: ’

a) Trdch nhiém ciia bén A:

Tuyén tao dgng Vigt Nam véo timg vj tri cdng viée dy kién tuyén ngudi nuréc ngodi vé s6 lugng timg vi tri cong
viff;c, yéu cau vé trinh d8 chuyén mén, mirc luong, thu nhip khic, dieu kién 1am viéc va mit s6 ndi dung khac
(néu cd) ciia bén B tir ngdy ... thdng ... ndm ... dén ngdy ... thing ... nam ...... , €4 thé nhu sau:

Truong hep khéng tuyén duge fao déng Viét Nam thi bén A tuyén ngudi nudc ngoai vao timg vi tri cdng viée
néu trén tir ngdy.....thang... ... NaM.. ... dén ngdy....thang...... ndm........




“Kys® AT IR s . 4
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Trudng hop bén A khéng dap img di nhu chu tuyén lao déng cho bén B néu trén thi phai tra 1oi bang vin ban va
néu o Iy do. ‘ :

. b) Trdch nhiém cia bén B:

- Cung cép cho bén A yéu clu vé thai gian tuyén, s6 lugng ngudi cin tuyén (Jao ddng Viét Nam va ngudi mrde
ngoai) vao ting vi tri cong vige, véu ciu vé trinh d6 chuyén mén, mic lrong, thu nhép khéc, diéu kién lam viéc
va mét s6 ndi dung khéc (néu cé).

- Théng bao cho bén A thoi gian, két qua phong van va tuyén dung &6 voi ngudi lao déng dugc bén A gidi
thiéw

Didu 2: Thoi han thuc hién hgp dbng:

Tir ngdy.....thang...... nim...... dén ngay.....thang...... nam........

Piéu 3: Kinh phi va hinh thire thanh toan:

Kinh phi thyc hién hgp ddng: .................. (bang chif: ............ dong)
Hinh thac thanh toan: Bén B thanh toan cho bén A theo hinh thire .......... sau khi két thiic va co bién ban thanh
by hgp ding.

Piéu 4: Piéu khoan chung
Hai bén cam két thuc hién dung nhifng diéu khodn trong hop déng, trong qué trinh thyc hién, néu c6 phat sinh
hai bén s& trao déi va ban bac cing giai quyét.

Hop déng duge [am thanh 04 ban, m&i bén giir 02 ban c6 gia tri phap 1y ahu nhau./.

Dai dién bén A Pai dién bén B
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3. Thi tue: Cép Gidy phép lao déng cho ngudi nudc ngoai vao lam viéc
tai Viét Nam theo hinh thirc thuc hién cac loai hop déng Kinh té, Thwong mai,
Tai chinh, Ngan hang, Béo hiém, Khoa hoc k¥ thuét, Van hoa, Thé thao, Gido “
duc, Y té, nha cung cép dich vu theo hop ddng.

M3 tht tuc hanh chinh:

a. Trinh ty thyce hién:

Buwde 1. Doanh nghiép chuén bi déy da hd so theo qui dinh, ndp tai bd
phén “mot cira.”, nhan phiéu hen ¢6 ghi ngay tra két qua.

Budc2: B phan “mdt cita” kiém tra hd so. Néu hé so day du, hop 1¢ thi
tiép nhan va cép phiéu hen cho doanh nghiép. Néu hd so chua day di, hop 1€ thi
huéng din doanh nghiép bd sung, sira dbi ho so theo diing qui dinh.

Buée 3: Doanh nghiép ndp 1€ phi, nhén phiéu thu tién 18 phi tai bé phén

ké todn va nhan két quéa tai bd phan “mét cha” (theo ding thoi gian dd quy
dinh).
| b. Cach thirc thye hién: Truc tiép tai bo phan ‘mét ctra” Ban Quan ly" cac
khu céng nghiép va ché xuét Ha Noéi (Toa nha 8 tang, CCO2 Khu dé thi M6 Lao,
phmmg M¢ Lao, Ha Déng, Ha Nm) trong gi¢ hanh chinh tir thir 2 dén tht 6
hang tuan (thoi gian lam viéc, buéi sang tie 8h00 dén 11h30, budi chiéu tir
14h00 dén 16h00). Ngay thir bdy, sang tir 8h00 dén 11030 (Trir cde ngay nghi
1, té1).

c. Thanh phan, s6 hrong ho so:

- Thanh phan hé so bao gom:

a. Van ban dé nghi cép gidy phép lao déng cla ngudi st dung lao dong
(bén chinh, theo méu s6 07, Ban hanh kém theo thong tw 31/2011/TT-BLDTBXH
ngay 3/11/2011 ciia B¢ Lao ddng-Thuong bink va Xa hoi).

a.1. Hop dong ky két gitta d6i tac phia Viét Nam va phia nuéc ngoai vé
viée thoa thuin ngudi nudce ngoai dén lam viéc tai Viét Nam.

a.2. Phiu 1y lich tu phép do co quan c6 thAm quyén cla nuéc ma ngudi
nude ngoai cu tra trude khi dén Viét Nam cap trong thoi han 180 ngay, tinh dén
ngay ndp hd so dé nghi cdp phép lao dong. Néu gidy chimg nhén trén bing tiéng
nuéc ngoal do co quan, td chirc nude ngoai cap hoic cong chimg, chimg thuc
phai dugc hgp phap hoa ldnh sy va phai dugc dich ra tiéng Viét Nam, cong
chimg hodc chimg thuc theo quy dinh ctia phap luét Viét Nam.

Truong hop ngudi nude ngodi hién di cu tra tai Viét Nam tir di 06 thang

tré 1én thi chi cin phidu 1y lich tw phép do S& Tu phap tinh, thanh phé cua

b
-
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Viét Nam noi ngudi nude ngoal dang cu tru cap trong thoi han 180 ngay, tinh
dén ngay ndp hd so d& nghi cap phép lao dong (ban chinh).

a.3. Gidy chimg nhan stc khoe dugc chp & nuéc ngoai hodc & Viét Nam
theo quy dinh citaBo Y té Viét Nam cép trong thoi han 180 ngay, tinh dén ngay
ndp hd so d8& nghi ¢ap phép lao dong (bdn chinh).

a.4. Chimg nhén vé trinh d6 chuyén mén, k¥ thudt cao cia ngudi nudc
ngoai, bao gbm: gify chimg nhéan t6¢ nghiép dai hoc hodc trén dai hoc phi hop
v6i vi tri cong viée ma ngudi nude ngodi dy kién dam nhén.

Pbi véi mot %) nghé, cdng viéc, viée chimg nhén vé trinh d6 chuyén moén,
k¥ thuat cao clia ngudi nude ngoai ¢o thé thay thé bang cac gidy t& sau day:

* Gidy céng nhan la nghé nhén nhitng nganb nghé truyén théng do co
quan co thdm quyén clia nudc ngoai cap dbi voi ngudi nudc ngodi 12 nghé nhan
nhitng nganh nghé truyén théng.

* Ban xac nhin hodc cac gidy phép lao déng hoac cac ban hop déng lao
déng xac dinh co it nhét 05 (ndm) kinh nghiém trong nghé nghiép, trong diéu
hanh san xuét, quan ly va phﬁ- hop véi vi tri cong viée ma ngudi nudce ngoai du
kién s& dam nhan. Ban xac nhén it nhét 05 (ndm) kinh nghiém néu trén do cac
doanh nghiép, co quan, td chizc ma ngudi nude ngoéi d3 lam viéc xac nhan.

* Céc trudng hop khac theo quy dinh ciia Chinh phu.

Céc loai gidy chimg nhén (xdc rnhdn) néu trén ma bang tiéng nudc ngoai
do co quan, 6 chirc nudc ngoai cép hodc cdng chimg, chimg thuc phéi dwoc hop
phap héa lanh su va phai dich ra tiéng Viét Nam, cdng chimmg hoéc chimg thuc
theo quy dinh cta phép luat Viét Nam.

a.5. 03 anh mau (3x4) diu dé tran, chup chinh dién, r6 mét, 15 2 tai, khong
deo kinh, phong anh mau tring, anh chup khéng qua 06 thang (tin/ dén thoi
diém nép k6 s0).

T4t ca cac gify to bing tiéng nuéc ngoai phai dich ra tiéng Vlet Nam,
duoc cong chimg hodc chimg thyc. Viéc hop phap hoa l&nh su cdc gidy t& cia
nguoi nudc ngoai phai duoc thuc hién theo quy dinh clia ludt phap Viét Nam.

- 86 lwong hé so: 01 (bo)

d. Thoi han giai quyet 10 ngay lam viéc ké tir khi nhén da ho so hop 18

d. P6i twgng thwe hién thi tue hanh chinh: T4 chirc.

e. Co quan thl_l’f: hién t‘hu tl_lc'hanh chinh:

- Co quan c6 thim quyén quyét dinh theo quy dinh: S6 Lao dong-Thuong
binh va X& hoi Ha Noi.




- Co quan hoac ngudi co thiAm quyén duoc uy quven hoéc phén chp thuc
hién (néu cé): Ban Quan ly cac khu céng nghiép va ché xuat Ha Nai.

-Co quan tryc tiép thue hién TTHC: Phong Lao dong. .

g. Két qua thwe hlen thi tuc hanh chinh: Gidy phép.

h. L& phi: Lé phi cap moi Gidy phép lao dong cho ngudi nudc ngoai:
400.000d6ng/ Glay phép.

i. Tén mau don, miu to khai: Vin ban & nghi cép gidy phép lao dong;
Gidy phép lao dong

k. Yéu ciu, diéu kién thu’c hlen thi tuc hanh chinh: Dbi tac phia Viét
Nam phai lam thu tuc dé nghi cap gidy phép lao dong cho ngudi nude ngoai vao
lam viéc tai Viét Nam theo quy dinh trude khi ngucn nude ngoai dén lam viée
tai Viét Nam.

1. Cin cir phap Iy ciia thi tuc hanh chinh:

- B6 luat Lao dong ndm 1994, Luéat sia &b, bd sung mot sb diéu ciia Bo
luat Lao dong céac nam 2002, 2006, 2007,

- Nghi dinh sb 34/2008/ND-CP ngay 25/3/2008 cua Chinh phu vé tuyén dung
va quan ly ngurot nuo*c ngoai lam viéc tai Viét Namy;

- Nghl dinh sb 46/2011/ND- CP ngay 17/6/2011 cia Chinh phu sira 601 b
sung mot s6 diéu cua Nghi dinh sb6 34/2008/ND-CP ngay 25/3/2008 vé tuyén
dung va quan ly ngudi nude ngoai 1am vige tai Viét Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 cua Chinh phi quy dinh vé
khu cbng nghlep, khu che xudt, khu kinh té;

- Quyét dinh s& 54/2005/QD -BTC ngay 04/8/2005 cia B6 Tai chinh vé

" viéc ban hanh muec thu 1€ phi chp Gidy phep lao ddng cho ngudi nude ngoai tai
Viét Nam;

- Théong tu sb 31/2011/TT-BLDTBXH ngay 03/1 1/2011 cva Bo Lao
ddng- Thuong binh va X4 héi hudng din thi hanh mét sb dleu ctia Nghi dinh sb
34/2008/ND-CP ngay 25/3/2008 ctia Chinh phu, Nghi dlnh s& 46/2011/ND- CP
ngay 17/6/2011 cua Chinh phu sua d6i bd sung mot sé didu cia Nghi dinh )
34/2008/ND-CP ngay 25/3/2008 vé tuyén dung va quan ly ngudi nudc ng0a1
lam viéc tai Viét Nam

- Thong tu s6 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 cua B§
Lao dong - Thuong binh va X4 hdi huéng dan thyc hién nhiém vu quan ly nha
nudc vé lao dong trong cic khu cdng nghiép, khu ché xuét, khu kinh té va khu

_cong nghé cao; '
Quyét dinh sé 09/2009/QD-UBND ngay 09/01/2009 ciia UBND
Thanh phd Ha Néi vé viée thu 1& phi chp phep lao déng cho ngum nuoc ngoai
lam viéc tai Viét Nam trén dia ban thanh phé Ha Nbi.




MAU SO 7: Ban hanh kém theo Thing 56 31/201 1/TT-BLDTBXH ngay 03/11/2011 cia Bé Lao agng -
Thiong binh va X@ hol heong dan thi hanh mot 56 didu ciig Nghi dinh s6 34/2008/ND-CP dé dugc sira déi, bé

- sung:
TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) Déc lap - Ty do - Hanh phic
SO (No): / Socialist Republic of Vietnam
' Independence- Freedom- Happiness

Viv d& nghj cip gihy phép lao dong

cho ngudi nudc ngoai.

Suggestion for issuane of work permit e , ngay ... thang ... ndm ...
...... , date ... month ... year ........

KAnh i e

1. DO NGRIEP, 18 CRIC: oorvvveeeeveve et esoosems st e
Enterprise organization:

2 TR CREL 1 ovsiesee et S e
Address:

3. DHEI THORIT oo oetsvies et cas s
Telephone number (Tel):

4. Gidy phép Kinh doanh (BOAE BHNZ) §6: ....cvrrieimerssririsicrrerios e
Permission for business (No):

5. COQUAN CAD: +.veveeecit et NEAY CAP: ooveverrserieemmemereems s |
Place of issue Date of issue |

6. Linh virc kinh doanh (@t BORE)! ..ot s |
Fields of business: 1

DENENE 1vveeeee e cAp gidly phep 180 dANG cvuvvirimmirrreeeni i
Suggestion: issuance of work permit

B Y TR O T YOS TSV PS PSSR TP S SIS T OISR
for:

ONZ (DAY 11vveeer e e e QUBE TIEHT oeveoreees s .
Mr. (Ms.) Nationality: |

INGAY thANE DA SINNL oo b
Date of birth (DD-MM-YY)

TN GO CHUYEN MBI o.ioootrecee e sob s bbb
Professional qualification (skill): '

Noi lam viéc:

Working place

W ATE ©OMZ VIBC! ovviveusimseseeseecaiiin it sse s bt LS
Job assignment:

Théi gian lam viée tir ngdy: .../ ... dénngay: .../ lo...

Period of work from......coooo e TO i

Lydodng (Ba) ..o 1am vige tal VIEE Nam: .o
The reasons for Mr. (Ms.) working in Vietnam

Pai dién ngudi s dung lao déng
On behalf of employer

(Ky va ghi r& ho tén, dong déu)
(Signature and stamp)

Noi nhin:
- Nhu trén;
- Larw don vi.

Ghi chi: P4i véi cac td chire phi chinh phil ma chua c¢é con déu thi phai ¢6 x4c nhan ciia Uy ban cong téc vé cac

tb chirc phi chinh phii nuéc ngodi.
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MAU SO 6: Ban hanh kém theo Théong te $8 31/2013/TT-BLOTBXH ngéy 03/11/2011 ciia B¢ Lao dong - .

Thuomg bink vis Xa hpi kudng dén thi hanh mét 56 dicu ciia Nghi dink s6 34/2008/ND-CP 43 duoe sira dol, bgs

CONG HOA XA HQI CHU NGHIA VIET NAM
- s . . Pic Hp - Te do - Hanh phic @
NHUNG BIEU CANLUU'Y Socialist Republic of Vietnam
Independence - Freedom - Happiness
1- Xuét trinh gidy phép nay khi co quan nha nuéc yéu cau, T
2- Khéng dugc tdy xda, stra chila, tw ghi vao gidy phép ndy.
3- Khéng durge cho ngudi khic muon. 6
i . I U
4- Khi thét lac phai bo ngay cho Ban quan ly. QUOC HUY
5- Giky phép lao dbng hét hiéu luc hodc v& hiéu phai ngp cho
co quan di ¢ap theo quy dinh.
GIAY PHEP LAO DONG
NOTICE T
WORK PERMIT
1- Present this work permit to authorities when requested.
2- Any modification, addtion or amendment to the work permit Se:
is prohibited. No:
3- The utilization of this permit is restricted to the bearer.
4- Any case of loss should be immediately reported to the
Management Board.
5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.
Trang 4
Trang 1
G1A HAN GIAY PHEP GIA HAN GIAY PHEP GIA HAN GIAY PHE]
. ) LAO DONG LAN 1 LAODONG LAN2  LAODPONG LAN3
GIAY PHEP LAO PONG First Extension Second Extension Third Extension
Anh mau WORK PERMIT Gia han tir ng;iy ... thang Gia ban tir ng::ay ... thang Gia hap tir ngay ... théng
Iem x dem gé: ...ndm...dénngay ... ..nam..démngiy.. .. nam .. d8nngdy...
. thing ...nam.. thing ... nam... thang ... ndm...
c:l:g': No: Extended from ... to  Extended from .. to ..  Exiendedfrom ... 1o ...
..ngay..thdng.. ndm.  ..ngay..thing..ndm..  ..ngly..thdng.. ndn... o
TUQ SO LPTBXH TUQ 8§ LBTBXH TUQ SO LDTBXH
1. Hova veee /AS AUTHORISED ...... {AS AUTHORISED ...... /AS AUTHORISET}
B BY BOLISA...coru. BY BOLISA....... BY BOLISA.......
----------------------------------------------- TR‘UGNG BAN QUAN TR'UIGNG BAN QUAN TRU‘GNG BAN QUAN
LY . LY Ly
Full name
CHAIRFPERSON OF CHAIRPERSON OF CHAIRPERSON OF
2. Nam (M) Nif (F) MANAGEMENT MANAGEMENT BOARD  MANAGEMENT
BOARD e BOARD -
3. Ngay, thdng, nim o (Ky: tén, dong ddu) '
sinh: (K tén, dong ddu) (Signature and stamp) (Ky tén, déng ddu)
---------------------------------------------------------- S‘ ! re ar’d tam .
Date of birth (DD-MM-YYYY) (Signature and siamp) (Signature and stamp)
4. Quéc tich hign nay:............. Sé ho GIA HAN GIAY  GIA HAN GIAY PHEP  GIA HAN GIAY
CRIBU. oo eee e PHEPLAO BONG  LAODONGLANS  PHEP LAO BONG
Current nationality Passport number LAN4 Fifth Extension _ LaNe
Fourth Extension Gia han tir ngdy ... thang Sixth Extension
5. g{"}h d6 chuyén mén (tay Giahantirngay.. ..nam...dénngdy.. Giahan tirngdy ..
BEhEY oo thang ... n&m ... dén théng ... nim... thang ... nam ... dén
. ; ; L g g
Professional qualification (skill) ngay ... thang ... n3m... Extended from .. fo .. ngly ... thang .. ndm.\
Extended from ... in .. Extended from ... to .1

\&
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6. Lam viéc tai doanh nghiép, 16

| 7. Working at enterprise, organization

8. Noi lam

Working place

9. Vi tri cong

Job assignment

10. Théri han lam viéc tir ngay...thang...ndm. ....dén ngay
... thang ... ndm.......
Period of work from ... 10
Ngay .. ... thang.....ndm
TUQ SO LDTBXH .......... /AS AUTHORISED BY BOLISA..........

TRUGNG BAN QUAN LY...

CHAIRPERSON OF MANAGE’MENT BOARD
Ky tén, dong dau
(Signature and stamp)

Trang 2

nedv.. thong . ndm... ..ngay.. thang. . ndm.. ..ngdy..ihdng.. ndm..
- = f [= ¥y - =}

TUQ SO LPTBXH TUQ SO LDTBXH TUQ 86 LBTBXH
...... /AS AUTHORISED ......AS AUTHORISED ....../AS AUTHORISE]
BY BOLISA..ccn-. BY BOLISA...cn.. BY BOLISA...
TRUONG BAN QUAN TRUONG BAN QUAN . TRUGNG BAN QU AN
LY | T3
CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF
MANAGEMENT  MANAGEMENT BOARD  MANAGEMENT
BOARD . . BOARD

(Ky 1én, dong déu) )
(Signature and stamp) ~ (Ky tén, déng dav)

(Signature and stamp,

(K tén, dong ddu)
(Signature and stamp)

-
o
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4. Tha tuc: Cip Giy phép lao ddng cho nguoi nude ngoai vao lam viéc
tai Viét Nam theo hinh thuc dai dién cho Té chire phi chinh phi nuéc ngoai
duoc phép hoat ddng theo quy dinh cia phap luét Viét Nam.

M3 thu tuc hanh chinh:

a. Trinh ty thire hién:

Buoe 1: Doanh nghiép chuan bi day di hé so theo qui dinh, ndp tai bd phén
“mot cira.”, nhan ph1eu hen ¢6 ghi ngay tra két qua

Bucc2: Bo phan ‘mot cira” kidm tra hd so. Néu hb so day dd, hop 1€ thi
tiép nhén va cép phiéu hen cho doanh ng}uep Néu hd so chua day du, hop 18 thi
huéng dan doanh nghiép b sung, stra ddi hé so theo ding qu1 dinh.

Buée 3: Doanh nghiép ndp 1€ phi, nhén phiéu thu tién 1é phi tai bo phan
ké toan va nhén két qua tai bd phan “mét cira” (theo dung thoi gian dd quy
dinh).

b. Cach thirc thue hién: Tnic tiép tai bd phan ‘mét cua” Ban Quan I}’r cac
khu cdng nghiép va ché xuét Ha Noi (Toa nha 8 tang, CC02 Khu do thi M5 Lao,
phwowg M6 Lao, Ha Péng, Ha Noz) trong gi¢ hanh chinh tr thir 2 dén th 6
hang tun (thoi gian lam viée, budi sang tie 8h00 dén 11h30, budi chiéu tir
14h00 dén 16h00). Ngay thir bay, sang tir 8h00 dén 11h30 (Trir cdc ngay nghi
18 té1).

c. Thanh phén, s6 lwgng hd so:

- Thanh phan hé so bao gom:

a. Vin ban d& nghi cip gidy phép lao dong cia ngudi sir dung lao ddng
(ban chink, theo mdu s6 07, Ban hinh kém theo théng tir 31/2011/TT-BLDTBXH
ngay 3/11/2011 cua B6 Lao déng—Thu'ong binh va Xa hoi).

a.1. Gidy chimg nhan Té chirc phi chinh phil nuéc ngoai duoc phép hoat
dong theo quy dinh cia phéap luat Viét Nam.

a.2. Phiéu 1y lich tu phap do co quan c6 tham quyen cla nudc ma ngum
nudce ngoai cu tra trude kh1 dén Viét Nam cap trong thoi han 180 ngay, tinh den
ngay ndp hé so @& nghi cap phép lao dong. Neu gidy chimg nhén trén bing tiéng
nudc ngoai do co quan, td chitc nudc ngoai cap hodc cong ching, ching thuc
phai duoc hop phép héa lanh sy va dich ra tiéng Viét, cong chimg hodc ching
thuc theo quy dinh cia phap luat Viét Nam.

Truong h0'p ngum nudce ngoai hién da cu tru tai Viét Nam tir du 06 thang
tr& 1én thi chi cAn phiéu 1y lich tu phap do Scr Tu phap tinh, thanh phé cia
Viét Nam noi ngum nudc ngoal dang cu tru cap trong thoi han 180 ngay, tinh
dén ngay ndp hd so d& nghi cip phép lao dong (ban chinh).

a.3. Gidy chimg nhan stuc khoe duoc cép & nurée ngoai hodc & Viét Nam
theo quy dinh cua Bo Y té Viét Nam cép trong thoi han 180 ngay, tinh dén ngay
ndp ho so d& nghi cép phép lao dong (bdn chinh).
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a.4. Chimg nhén vé trinh d6 chuyén mén, k¥ thuft cao cia ngudi nuée
ngoai, bao gdm: gidy chimg nhin t6t nghiép dai hoc hodc trén dai hoc phil hop
véi vi tri cdng viéc ma ngudi nudce ngoal du kién dam nhén.

Dbi véi mot sb nghé cong viée, viéc chfrng nhin vé t1inh d6 chuyén mon,
k¥ thuét cao cua ngudi nudc ngoal co thé thay thé bing cac gify to sau day:

* Glay cong nhan la ngh¢ nhan nhung nganh nghe truyén théng do co
quan ¢6 thdm quyen clia nudc ngoai cip ddi véi ngudi nudce ngoai 14 nghé nhén
nhimg nganh nghé truyén théng. :

* Ban x4c nhan hodc cac gidy phép lao dong hoac cac ban hop déng lao
dbng xac dinh co it nhét 05 (ndm) kinh nghiém trong nghé nghiép, trong diéu
hanh san xuét, quan ly va phil hop véi vi tri cong viéc ma ngudi nude ngdai dur
kién s& dam nhan. Ban x4c nhin it nhéat 05 (ndm) kinh nghiém néu trén do céac
doanh nghiép, co quan, td chirc ma ngudi nudce ngoai di lam viée xac nhén.

* Cac trudong hop khac theo quy dinh cia Chinh phu.

Cac loai giéy chimg nhéan (xéc nhan) néu trén bang tiéng nudc ngoai do
co quan, té chitc nudc ngoai cap hoac céng ching, chimg thuc phai duge hop
phap hoa lanh sy va phai dich ra tiéng Viét Nam, cong chimg hodc chimg thuc
theo quy dinh cta phap luat Viét Nam.

a.5. 03 anh mAu (3x4) ddu dé tran, chup chinh dién, r& mit, 13 2 tai, khong
deo kinh, ph(")ng anh mau trang, anh chyup khéng qua 06 thang (finh dén thoi
| diém ngp hé s0).

Tt ca céc giby t& bing tiéng nudc ngoai phai dich ra tiéng V1et Nam,
duoc cong chimg hodc chimg thuc. Viée hop phap hoa lanh sy céc gidy to cia
ngudi nude ngoai phai duge thue hién theo quy dinh cia luét phap Viét Nam.

- 88 lwong hé so: 01 (bb).

d. Thoi han giai quyét: 10 ngay 1am viée ké tir khi nhan du hd so hop 18.

d. Pbi trgng thue hién thi tuc hanh chinh: T chirc.

e. Co quan thyce hién thi tuc hanh chinh:

- Co quan ¢6 thim quyén quyét dinh theo quy dinh: S& Lao dong-Thuong
binh va X& héi Ha N1

- Co quan hodc ngudi co thidm quyén dugc uy quyén hoic phan cip thuc
hién (néu c6): Ban Quan 1y céc khu cong nghiép va ché xuat Ha Nbi.

- Co quan tryc tiép thuc hién TTHC: Phong Lao déng.

g. Két qua thwe hién thi tuc hanh chinh: Gidy phép.

h. L& phi: L& phi cap méi Gidy phép lao déng cho ngudi nuéc ngoai:
400.000d6ng/ Giy phép.

i. Tén miu don, miu to khai: Vin ban dé nghi cap gidy phép lao déng;
Gidy phép lao déng.

k. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Pai dién cua td
chitc phi chinh pht nuéc ngoai duge phép hoat dong theo quy dinh- ctia phap
lnat Viét Nam phai lam tht tuc d& nghi chp gidy phép lao déng cho ngudi nuée

.,




ngoai vao lam viée tai Viét Nam trude khi ngudi nuée ngoal dén lam viée tai
Viét Nam.

I. Cin cir phap ly cia tha tuc hanh chinh: .

- B6 luat Lao ddng ndm 1994, Luét sia @bi, bd sung mot sb dieu cia Bo
lu4t Lao dong cac nam 2002, 2006, 2007,

- Nghi dinh sé 34/2008/ND-CP ngay 25/3/2008 ctia Chinh pht vé tuyén dung
va quan ly ngudi nuorc ngodi lam viée tai Vlet Nam;

- Nghl dinh s6 46/2011/ND- CP ngay 17/6/2011 ctia Chinh phii sira 601 bb
sung modt s& didu ciia Nghj dinh s 34/2008/ND-CP ngay 25/3/2008 v& tuyén
dung va quan ly ngudi nudce ngoai lam viée tai Viét Nam;

- Nghi dinh 29/2008/ND CP ngay 14/03/2009 cua Chinh phu quy dinh vé
khu cong nghlep, khu che xut, khu kinh té;

- Quyét dinh ) 54/2005/QD -BTC ngay 04/8/2005 cua B¢ Tai chinh vé
viéc ban hanh mue thu 1& phi cép Giy phép lao dong cho ngudi nude ngoai tai
Viét Nam;

- Thong tu sé 31/2011/TT-BLDTBXH ngay 03/1 1/2011 cia Bo Lao

ddng- Thuong binh va X4 héi hudng d&n thi hanh mét sb dleu ctia Nghi dinh sb

34/2008/NP-CP ngay 25/3/2008 cia Chinh pht, Nghi dmh 56 46/2011/ND- CP
ngay 17/6/2011 cia Chinh phu su:a dbi bd sung mat sb diéu cia Nghi dinh sé
34/2008/NP-CP ngay 25/3/2008 vé& tuyén dung va quan ly nguoi nudc ngoal

lam viéc tai Viét Nam
- Théong tu sb 13/2009/TT-BLDTBXH nga‘ly 06 thang 5 nidm 2009 cua Bd

Lao dong Thuong binh va X4 hoi huong dén thuc hién nhlem vu quan ly nha -

nuée vé lao dong trong cac khu cdng nghiép, khu che xuat khu kinh t& va khu
cdng nghé cao;

Quyét dinh s6 09/2009/QD-UBND ngay 09/01/2009 cua UBND
Thanh phé Ha Néi vé viéc thu 18 phi cdp phép lao ddng cho ngudi nuée ngodi
lam vidc tai Viét Nam trén dia ban thanh ph6 Ha Néi.
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MAU SO 7: Ban hanh kém theo Théng tu 56 312201 1/TT-BLDTBXH ngdy 03/11/2011 cua Bo Lao dong -
Thuong binh va X& hoi hudng dén thi hanh mot $6 didu cia Nghi dinh 56 34/2008/ND-CP dd duvc sira doi, b
sung:

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HO1 CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) Déc lap - Tu do - Hank phiie

Socialist Republic of Vietnam
Independence- Freedom- Happiness

SO (Noy): /

V/v dé nghi cép gidy phép lao ddng

cho ngudi nréc ngoai.

Suggestion for issuane of work permit . , ngdy ... thang ... ndm .. ..
.. date ... month ... year ........

Kinh gilris oo

1. DOANN MERIED, 16 CITC, - evovovvvve oo iese e
Enterprise organization:

2. DR CHIT oot veses e h R
Address:

30 DHBI THORIT oo vvsseeemseeses st et ecceens s b b s L |
Telephone number (Tel):

4. Gidy phép Kinh doanh (MOBE AANEY S8 wooccccrvvvrererrrmirs e s
Permission for business (No):

5. Co quan CAP voveee e Y Ngay cap ...............................................................
Place of issue Date of issue

6. L.inh vuc kinh doanh (hoat Ong): ...t e e
Fields of business. '

DENGNI: ...eeeevtiee et e chp gidy phép 120 AONE ..coevvneiineri s
Suggestion: issuance af work permit

.

4 eyl W k.

CHOY v ciar s e s irae e RO e —————————————
for:

Ong (DAY .o QuBE tich: oo, et e bt e e
Mr. (Ms) Nationality:

NEAY ThANG NEM SINRT oot L
Date of birth (DD-MM-YY)}

TEIND G0 CHUYEM INBNI ooeoiveieseer oo oressems bt s o880
Professional qualification (skill):

Noi lam viéc:

Working place

VI IFT CONE VIBLL -ervvrevumasisasesserm s s b b
Job assignment:

Thri gian 1am viée i ngay: ..../.../.....dénngay: .../ T

Period of work from.............To

Lydoong (ba) ......coocviiiiiinniinnn lam vigc tai VIEE Nami oo
The reasons for Mr. (Ms.) working in Vietnam

DPai dién nguoi st dung lao ddng

Noi nidn: On behalf of employer
- Nho trén: (v va ghi 18 ho tén, dong dau)
- Laru don ¥i. (Signature and stamp)

Ghi chi: Doi véi cac t5 chirc phi chinh phii ma chua c con déu thi phai ¢6 xac nhan cta Uy ban cong tic vé céc
t§ chirc phi chinh phil nude ngoai.
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MAU SO 6: Ban hanh kém theo Thong tuw 50 31/2 G11/TT- BLDTBXH ngay 03/ 172011 cia :B? Lao d’ong - .
Thwong binh va X& hi hiong ddn thi banh mét s6 diéu cia Nghi dink 56 34/2008/ND-CP dd dupc siea doi, bgs
CONG HOA XA HQ1 CHU NGHIA VIET NAM )
. . o Poe 1ap - Tr do - Hanh phic
NHUNG PIEU CANLUUY Socialist Republic of Viemam
Independence - Freedom - Happiness
1- Xuit trinh iy phép nay khi co quan nba nude yéu cu. i
2- Khong duoc thy xéa, sira chita, tu ghi vao gidy phép nay.
3- Khéng dugce cho ngudi khidc mugn. uSc
4- Khi thét lac phai bdo ngay cho Ban quan 1y. ( Q HUY
5- Gidy phép lao dong hét higu luc hoac v6 higu phai ndp cho -
co quan 43 cap theo quy dinh.
GIAY PHEP LAO PONG
NOTICE
WORK PERMIT
1- Present this work permit to authorities when requested.
2- Any modification, addtion or amendment to the work permit S6:
is prohibited. No:
3- The utilization of this permit is restricted to the bearer.
4- Any case of loss should be immediately reported to the
Management Board.
5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.
Trang 4
Trang 1
GIA HAN GIAY PHEP GIA HAN GIAY PHEP GIA HAN GIAY PHEP
) LAO BONGLAN1  LAODONGLAN2  LAOPONGLAN3
GIAY PHEP LAQO PONG First Extension Second Extension Third Extension
Anh mau WORK PERMIT Gia han tir ngdy ... thang Gia han tik ngay ... thing Gia han tir ngay ... thing
3em X dem s .ném ... dénngay... ... odm... dénnpay... ... nim...dénngay ...
Colour No: thing ...ndm.. thang ... nam... théng ... nim...
photo ) Extended from ... to Extended from ... to ...  Extended from ... to
.ngdy.. thing, . .ndm.  ..ngdy..thdng..ndm..  ..ngdy..thdng..ndm...
TUQ SG LDPTBXH TUQ SO LDTBXH TUQ SG LBTBXH
1.Hova ] e /AS AUTHORISED ...... /AS AUTHORISED ...... fAS AUTHORISED
ten: BY BOLISA.......... BY BOLISA.... BY BOLISA..........
---------------------------------------------------------------- TRL]’ONG BAN QUAN TRUONC BAN QUAN TR[réNG BAN QUAN
LY LY LY
Full name
CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF
2. Nam (M) Nir (F) MANAGEMENT MANAGEMENT BOARD MANAGEMENT
BOARD L . BOARD
3. Ngay, thang, nim s (Ky tén, dong diu) ,
sinh: (S(hy 1én, afonf ddu} (Signature and stamp) (Ky tén, déng ddu}
.......................................................... iomature qnd sic Siamat 7
Date oszrrh (DD-MM-YYYY) ignature and siamp) (Signature and stamp)
4, Quoc tich hién nay:............. 36 ho GIA HAN GIAY GIA HANGIAY PHEP GIA HAN GIAY
Chidui. .o ' PHEP LAODONG  1LAO DONG LANS  PHEP LAO BONG
e LAN 4 Fifth Extension LAN 6
Current nationality Passport number Fourth Extension Gia o 6 gy . hing Sixth Extension
> T{n:lh a6 chuyén mén (tay Giabant¥ngay ... ... nam ... dén ngay ... Gia han tir ngdy ...
nghe) ............................. srararreeees théng ... nam ... dén thang ... ném... thang ... ndm ... dén
i




ﬁ,}‘.

P r araritn AR LA
AL SENCEE G grtﬁ '

g

Professional qualification (skiil)

S

6. Lam viéc tai doanh nghiép, t6 "ok

7. Working at enterprise, organization
8. Noi lam
Working place

9. Vi tri cng

Job assignment

10. Thdrd han 1am viée tir ngay. . .thang...nam.....dé
... thang ...

Period of work from ... ... 40 o
Ngay ... thang......ndm
TUQ SO LBTBXH ....... ../AS AUTHORISED BY BOLISA.........
TRUONG BAN QUANLY..coonunens

CHAIRPERSON OF MANAGE’MENT BOARD
Ky tén, dong diu
(Signature and stamp)

Trang 2

ngay ... thdng ... nam... Extended from ... to ...
Extended from ... to ...

ngdy ... thdng ... ndm.|.

. , Extended from ... io .
.. hgdy. . thdng.. ndm... % ]

. ngdy.. . thdng.. ndm... .. ngay.. thdng.. ndm.,

TUQ SC LBTBXH
TUQSOLBTBXH  -oe fAS AUTHORISED TUQ SO LDTBXH
...... /AS AUTHORISED  BYBOLISA...... .. /AS AUTHORISE|
BY BOLISA..co.ccee, TRUONG BAN QUAN BY BOLISA..........
TRUONG BAN QUAN LY TRUONG BAN QUAN
| 55 |55 S,

CHAIRPERSON OF
CHAIRPERSON OF MANAGEMENT BOARD CHAIRPERSON OF
MANAGEMENT VITRNPR s MANAGEMENT
(Ky tén, dong dau)

BOARD { BOARD
(Signature and stamp) )
(Ky tén, dong daw}
(Signature and stamp,

(Ky tén, déng dauj
{Stgnature and stamp)

Trang 3




5, Tha tue: Cap gidy phép lao dong cho nguoi nudce ngoai vao Viét Nam
dé thuc hién cac goi thau hodc dyu 4n cda nha thdu nudc ngoai (nguoi mesc
ngodi dwpc cdp phép lén ddu).

M3 thi tuc hanh chinh:

a. Trinh tw thye hién:

Bube 1: Doanh nghiép chudin bj diy di hd so theo qui dinh, ndp tai bd phén
“mét cira.”, nhén phiéu hen c6 ghi ngay tra két qua.

Buée2: BO phan “mdt cira” kiém tra hd so. Néu hd so ddy du, hop 18 thi
tiép nhan va cép phiéu hen cho doanh nghiép. Néu hd so chua déy dd, hop 1€ thi
huéng din doanh nghiép bé sung, stra d8i hé so theo dung qui dinh.

Budc 3 Doanh nghiép nép 1¢ phi, nhan phiéu thu tién 1€ phi tai bé phan

ké toan va nhén két qua tai bd phan “mét cira” (theo ding thoi gian dé quy
dinh).
' b. Cach thire thwe hién: Truc tiép tai bd phén “mot ctra” Ban Quén ly cac
khu céng nghiép va ché xuét Ha Néi (Toa nha 8 tang, CC02 Khu dé thi M6 Lao,
phuong M$ Lao, Ha Ddng, Ha N§i) trong gid hanh chinh tir thir 2 dén tht 6
héng tudn (thoi gian lam viée, budi sdng tir 8h00 dén 11h30, budi chiéu tir
14h00 dén 16R00). Ngay thir bay, séng tir 8h00 dén 11h30 (Trir cdc ngay nghi
16, tét).

c. Thanh phén, s6 hrgng hd so:

- Thanh phﬁn hé so bao gém:

a. Vin ban dé nghi cip gidy phép lao dong cta ngudi st dung lao dbng
(ban chinh, theo mau sé 07, Ban hanh kém theo thong tw 31/2011/TT-BLPTBXH
ngay 3/11/2011 cua B¢ Lao dgng-Thuong binh va Xad hoi).

a.1. Phifu ding ky du tuyén lao ddng clia ngudi nude ngodi (bdn chink,
theo méu s6 01, Ban hanh kém theo théng tw 31/2011/TT-BLDTBXH ngay
3/11/2011 ctia Bé Lao déng-Thirong binh va Xa héi) va van ban chép thuan cia
Cha tich UBND Thanh phd déi véi ngudi nude ngoai duge nha thiu tuyén sau
khi d3 tring thiu.

a.2. Phiéu 1y lich tu phép do co quaﬁ ¢6 thdm quyén cia nude ma ngudi
nude ngodi cu tr trude khi dén Viét Nam cip trong théi han 180 ngay, tinh dén
ngay ndp hd so dé nghi clp phép lao déng. Néu gidy chimg nhén trén bing tiéng
nude ngodi do co quan, td chirc nudc ngodi clp hodc cong ching, chimg thuc
phai dugc hop phép hoéa lanh su va dich ra tiéng Viét, cdng chimg hodc chimg
thue theo quy dinh cta phap luat Viét Nam.

Trudng hop nguroi nude ngoai hién da cu tru tai Viét Nam tir do 06 thang
tr&s 18n thi chi can phidu ly lich tu phap do S& Tu phap tinh, thanh phé ctia Viét
Nam noi ngudi nude ngoai dang cur tri cAp trong thoi han 180 ngay, tinh dén
ngay nop hd so d& nghi cip phép lao déng (bdn chinh).

o L




a.3. Gidy chimg nhén suc khoe du’oc cap 0 nudc ngoai hoac & Viét Nam
theo quy dinh cia Bo Y té Vlet Nam cép trong thoi han 180 ngay, tinh dén ngay
nop hd so dé nghi cap phép lao dong (bdn chinh).

a.4. Chimg nhan vé trinh d6 chuyén mén, k§ thuit cao cia ngudi nude
ngoai, bao gém: gifiy chimg nhén tbt nghiép dai hoc hodc trén dal hoc phu hop
vOi1 vi trf cOng viée ma ngudi nudc ngoai dy kién dam nhan.

Déi véi mot sb nghé, cbng viéc, viéc chimg nhéan vé trinh d6 chuyén mon,
k¥ thuat cao clia ngudi nude ngoai ¢ thé thay thé bing cac gidy to sau day:

* Giby cbng nhén 1a nghé nhén nhiing nganh nghé truyén théng do co
quan c6 thdm quyén ctia nude ngoai cap dbi voi nguol nudc ngoai la nghé nhén
nhitng nganh nghé truyén théng,

* Ban x4c nhén hodc cic gidy phép lao dong hoic cac ban hop dong lao
dong xac dinh co it nhat 05 (ndm) kinh nghiém trong nghé nghiép, trong diéu
hanh san xuit, quan Iy va pht hop véi vi tri cdng viée ma nguoi nude ngdai dur
kién s& dam nhén. Ban x4c nhén it nhit 05 (ndm) kinh nghiém néu trén do céc
doanh nghiép, co quan, t6 chirc ma ngudi nuée ngoai d& lam viée x4c nhén,

* Cac truong hop khéac theo quy dinh cia Chinh phu.

Cac loai giéy ching nhén (xdc nhén) néu trén ma bing tiéng nudc ngoai
do co quan, t& chitc nuée ngodi cép hoic cong chimg, chimg thuc phai duge hop
phép hoa lanh su va dich ra tiéng Viét, cong chimg hodc chimg thuc theo quy
dinh cua phap luat Viét Nam.

a.5. 03 anh méu (3x4) dau dé trin, chup chinh dién, r& mat, r& 2 tai, khong
deo kinh, phéng anh mau tréng, anh chup khong qua 06 thang (tinh dén thoi
diém nép ho so).

Tat ca cic gidy t& bang tiéng nuéc ngoai phai dich ra tiéng Viét Nam,
duogc cong chimg hodc chimg thue. Viéc hop phép héa lanh su cac gidy to cua
nguoi nude ngoai phai dugce thue hién theo quy dinh cua luét phdp Viét Nam.

- 86 luong hé so: 01 (B6).

d. Thoi han giai quyét: 10 ngay lam viée ké tir khi nhan da hé so hop 18,

d. Péi tuwgng thye hién thi tuc hanh chinh: T4 chir.

e. Co quan thue hién tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh theo quy dinh: S& Lao déng-Thuong
binh va Xa hoi Ha Noi.

- Co quan hodc ngudi ¢6 thdm quyén duoc uy quyén hodc phan cép thuc
hién (néu cd): Ban Quan ly cac khu cong nghiép va ché xuit Ha Noi

- Co quan truc tiép thuce hién TTHC: Phong Lao dong.

g. Két qua thire hién thii tuc hanh chinh: Gidy phép.

h. L& phi: Lé phi cdp mdi Gidy phép lao ddng cho ngudi nude ngoai:
400.000ddng/ Giy phép.

i. Tén mAu don, miu t& khai: Phiéu ding ky di tuyén lao doéng; Vin
bén d& nghi cép gidy phép lao ddng; Gidy phép lao déng,




k. Yéu ciu, diéu kién thlrc hién thi tue hanh chinh: Nha thau nudc
ngoai phai lam thu tuc d& nghi cép glay phép lao dong cho ngudi nudc ngoal lao
déng tai Viét Nam theo quy dinh cla phap luét trude khi nguoi nude ngoal dén
lam viéc tai Viét Nam.

1. Ciin cit phap Iy ciia thi tuc hanh chinh:

- B6 luat Lao déng ndm 1994, Luét sura ddi, bd sung mot sb didu ciia Bo
luat Lao déng cac nam 2002, 2006, 2007,

- Nghj dirh sb 34/2008/ND-CP ngay 25/3/2008 clia Chlnh phil vé tuyén dung
va quan ly ngudi nuorc ngoai 1am viée tai Vigt Nam;

- Nghi dinh sb 46/2011/ND- CP ngay 17/6/2011 cia Chinh phu sira dox bd
sung magt so diéu ctia Nghj dinh s6 34/2008/ND-CP ngay 25/3/2008 vé tuyén
dung va quan ly ngudi nudce ngoai lam viée tai Viét Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 cta Chinh pht quy dinh vé
khu ¢ng ngh1ep, khu che xuét, khu kinh té;

- Quyét dinh sb 54/2005/QD BTC ngay 04/8/2005 ciia B6 Tai chinh vé
viéc ban hanh muc thu 18 phi cép Gidy phép lao dong cho ngudi nuée ngoai tai
Viét Nam;

- Théng tu sé 31/2011/TT-BLDPTBXH ngay 03/11/2011 cia BS Lao
déng- Thuong binh va Xa hdi huéng din thi hanh mét sb diéu ciia Nghij dinh s6
34/2008/ND-CP ngay 25/3/2008 clia Chinh pht, Nghi dinh sb 46/2011/NDB-CP
ngay 17/6/2011 ciia Chinh phi sira d6i bd sung mét sb diéu ciia Nghi dinh sb
34/2008/ND-CP ngay 25/3/2008 v& tuyén dung va quan ly ngudi nude ngoai
lam viéc tai Viét Nam;

- Théng tu s6 13/2009/TT-BLDTBXH ncéy 06 thang S ndm 2009 cia Bo
Lao dong Thuong binh va X4 hoi huéng dan thuc hién nhiém vy quan ly nha
nude vé lao ddng trong cac khu céng nghiép, khu che xuft, khu kinh té va khu
cong nghé cao;

Quyet dinh s 09/2009/QP- UBND ngay 09/01/2009 cia UBND
Thanh phé Ha Nbi vé viéc thu 18 phi cép phep lao dong cho ngudi nudc ng0a1
lam viéc tai Viét Nam trén dia ban thanh phd Ha Noi.
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MAU SO 1: Bar hinh kém theo Thong nes6 317201 1/TT-BLDTBXH ngay 03/11/2011 ciia Bg Lao déng
- Thuong bink v Xa hoi hedng dén thihink mgi'sé didu cia Nghi dink 56 34/2008/ND-CP da dugc sita d6i, b6
sung.

CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Tw do - Hanh phiic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

...... , ngay .. thang ... ndm ...
...... , date ... month ... yeawr ........
PHIEU DANG KY DU TUYEN LAO DONG
APPLICATION FORM
Kinh @ (TO) e e e

1. TENL 0T 1 (WIBL CHIF 111 FOG) ... oot et e oo e e
Full name (In capiral)
2. Ngay thang nam sinh: ... NA N o o
Date of birth (DD-MM-YYYY) Malelfemale
3 QUBC EHCI. oottt L
Nationality ‘
4.S610 chidui. ..o NEAY CAP oo
Passport number. Date of issue
S NOTCAD v CO GG IF] GER MZAV ..o,
Place of issue Date of expiry
6. THID A8 NOC VAN .o rass st et bs s

Education level:

7. Trinth A0 ChUYEN MO LAY DENE: . ...vveersiereeereomrereersesesssiecreas s ossss s o Rs e
Professional qualification:

8. Trinh @6 ngoai ngil (ST dung thanh thA0): ... e
Foreign language (Proficiency)

9. Qua trinh 1am viéc cia ban than (néu cu thé thivi gian, vi tri ¢Ong viée, tén doanh nghiép, tb chirc da lam viéc,
khen thudng, ky luat), cu thé: '
Employment Record (the detailed time, employment position, name of enterprises, organizations worked,
rewarda and discipline), including:

= LAM VIBC & TIGC NEOATL 1.ooveeici ettt e et e e s s o e e s sm e a1 a eSS
Employment outside Vietnam

= LA VIEC O VIBL INEINL . ooevreririsieee i eeiete it e ieseere et e ete s e an s semrer s s2oaesaesmas e b amta1es e esab e bbbt et b e e r bbbt
- Employment in Vietnam

Sau khi nghién ciru néi dung théng béo tuyén lao ddng cla ngudi sir dung lao ddng, t6i thiy ban than cé di dieu

kién dé dang ky du tuyén vao vitrir ... vl therd han [am vIEe: ..ot

Upon careful consideration on your notice of recruitment, I myself consider to be qualified for the position of
veeer e e e JOF the working period of . ...

T6i xin chip hanh nghiém chinh Phép luat lao ddng Viét Nam. Néu vi pham 61 xin chiu trach nhiém truée phap
fudt. .
[ commit to fully abide by the Vietnamese labour legislation and will bear all resposibility for any violation.

Ngudi ding ky du tuyén lao déng
Applicant
(Ky va ghi rd ho tén)
(Signature and full name}




MAU SO 7: Ban hanh kém theo Thong ne 56 3 17201 1/TT-BLDTBXH ngay 03/11/2011 ciia B¢ Lac dong -
Thuong binh va X& hoi huzdmg ddn thi hank mét 56 didu cua Nghi dinh s6 34/2008/ND-CP da duge sia aoi, bé
sung:

TEN DOANH NGHIEP, TG CHUC CONG HOA XA HOI CHU NGHIA VIET NAM .

(ENTERPRISE, ORGANIZATON} Péc lap - Tu do - Hanh phiic
A Socialist Republic of Vietnam
gﬁv%\]éoggh! “ ; giky phép lao dong Independence- Freedom- Happiness
cho ngudi nude ngoal. Tt

Suggestion for issuane of work permit L.y ngdy ... thdng ... ndm ...
....... date ... month ... year ........

1. Doanh NHIED, 18 ChITC: c...eveviieevcre et ces st p e ces s
Enterprise organization:

B 3T T 1 AU U T OO OO OO RO RRT U
Address:

R 5= 11 1o = LA OO U OO OGSO U RSO ORO
Telephone number (Tel):

4. Gidy phép kinh doanh (h0at dONE) 82 ..vv.muer e s e et
Permission for business {No):

5. COQUAN CAP! ..oovveie oot e e NEAY CAP.ovvvnivvensieermsssssensenessesssesmsesssssssssnssasenes
Place of issue Date of issue

6. Linh vuc kinh doanh (hoat G0ng@): ...ocvi e i s s e
Fields of business:

PENZRE oot e chp gidy phép 120 dORZ ..e.vvvereeeeeee s
Suggestion: issuance of work permit

)T F O O U U PR TR
Jor:

éng (b)Y QUBE R e sass et
Mr. (Ms.) Mationality:

Ngdy thang ndm SINR: o sttt re s s e b e e bbb s eaen
Date of birth (DD-MM-YY)

TrInh GB CRUYEN MOM! oottt rese e et smes e re e e e s e aresae s smn e e raesnenbessaasebarennssssens
Professional qualification (skill):

Noi lam viéc:
Working place

VT COME VIBC! oot ettt e et b et e b as e e e eb e b R bR a e R T vE b b€ ra s e R e e ra e e ne e
Job assignment.

Théi gian lam viée fir ngay ..... Jodo. dén ngay: ..o foie.
Period of work from... e 7O

Ly dodng(bd) coovieiiiiiiieieiieiie e lam vigc tal VIEENAM! oo
The reasons for Mr. (Ms.) working in Vietnam

Pai dién ngudni sir dung lao dfng

, . On behalf of employer
A;“:u"utf" (Ky va ghi £ ho tén, déng déu)
- Lare don vi. {Signature and stamp)

Ghi chu: Déi véi cac tb chirc phi chinh phii ma chira ¢6 con déu thi phai ¢é x4e nhan cia Uy ban cong tac vé cdc
t& chirc phi chinh phit nuéc ngoai.

/#nf




- MAU SO 6: Ban hanh kém theo Thong tur s6 31/201 1/TT-BLDTBXH ngdy 03/11/2011 ciia Bg Lao dong -
Thuong binh va X@ hoi hudng ddn thi hanh mdt s diéu ciia Nghi dinh 56 34/2008/ND-CP da duoc sira déi, bgs

: CONG HOA XA HOI CHU NGHIA VIET NAM
_ . ; . Pje lap - Tu do - Hanh phie
NHUNG PIEU CANLUU Y Socialist Republic of Vietnam
Independence - Freedom - Happiness
I- Xuat trinh gify phép nay khi co quan nha mréc yéuch. | |
2- Khoéng duge ty x6a, stra chita, ty ghi vao gidy phép nay.
3- Khéng dugc cho ngudi khac mugn. ﬁ T
: . . ] '
4- Khi that lac phai bao ngay cho Ban quan ly. \\ QUOC HLY >
5- Giky phép lao déng hét higu luc hodc vé higu phai nép cho ~—~—
co quan d3 cap theo quy dinh.
GIAY PHEP LAO PONG
NOTICE
WORK PERMIT
1- Present this work permit to authorities when requested.
2- Any modification, addtion or amendment to the work permit So:
is prohibited. No:
3- The utilization of this permit is restricted to the bearer.
4- Any case of loss should be immediately reported to the
Management Board.
3- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.
T
Trang 4 ‘
Trang 1
GIA HAN GIAY PHEP GIA HAN GIAY PHEP GIA HAN GIAY PHEP
. ) ) LAODONGLAN1  LAODONGLAN2  LAODONGLAN3
GIAY PHEP LAQ DONG First Extension Second Extension Third Extension
Anh mau WORK PERMIT Gia han tir ngay ... thang Gia han tangay ... thang Gia han tir ngdy ... thing
3em X 4om Sé: ...ndm ...dénngdy ... ..padm.. dénngay... .. nd3m.. dénngay...
Colour No: thang ...nam.. thang ... nadm... thang ... ndm...
hoto ' Extended from ... to Extended from ... to ..  Extendedfrom .. lo ...
P
.ngay..thing..ndm.  ..ngay..thing.ndm.. ..ngay..thdng.. ndm..
TUQ SO LBTBXH TUQ SO LDTBXH TUQ SO LDTBXH
l.Heva ] e /AS AUTHORISED ... /AS AUTHORISED ...... /AS AUTHORISED
tén ’ BY BOLISA ... BY BOLISA .o, BY BOLISA..........
................................................................ TRUGNG BAN QUAN  TRUONG BAN GUAN  TRUONG BAN GUAN
|55 — LY et cssisiaresessescsns [ O
Full name i
CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON QF
2. Nam (M) Nif (F) MANAGEMENT  MANAGEMENT BOARD  MANAGEMENT
BOARD (K¥ tén, d6 gd"} BOARD
. , 4 , déng dau .
3.' I;:_g'ay’ thang, nam (Ky 1én, déng déiv) (Signature and stamp) (Ky 1én, déng ddu)
Sm ------- TrrTrerrrIsIraiocniiioiToinisiiionisieneniee (Sig"af!l’re andsran?p) (ngi?atlfre and:[alnp)
Date of birth (DD-MM-YYYY)
4. Quéc tich hién nay:............. Sé hé GIA HANGIAY  GIA HANGIAY PHEP  GIA HAN GIAY |
ChiBU PHEP LAO PONG LAO DONG LANS PHEP LAQ DONG
. . . LAN 4 Fifth Extension LANG
Current nationality Passport number Fourth Extension . o ' Sixth Extension
5. Trinh d6 chuyén mén (ta Gia han tir ngay ... thang
'! ;ITI ; Y RS Gia han tir ngdy ... ...ndm ... dén nzay ... Gia han tr ngay ...
ngm).... ............ SRR LR LR L thdng ... nam ... dén thang ... nim... thang ... nam ... dén
Professional qualification (skill) ngay ... thang ... ndm... Extended from ... io ... ngay ... thing ... nam...
Extended from ... to ... __Extended from ... to ...

3




6. Lam viéc tai doanh nghiép, 16

7. Working at enterprise, organization

8. Noi lam

Working place

9. Vitricing

Job assignment

10. Thoi han lam viée tir ngay. . .thang...nim.....dén ngay
... thiang ... pdm.......
Period of work from .............10 ...l

Ngay ... thang.....ndm..... ..

TUQ 80 LDTBXH ....... .-JAS AUTHORISED BY BOLISA.........
TRUONG BAN QUANLY
CHAIRPERSON OF MANAGE_MENT BOARD
Ky tén, dong dau
(Signature and stamp)

Trang 2

..ngdy...thang . ndm... ..ngay. thdng. ndm.. ..ngéy...thdng.. nam..

TUQ SO LDTBXH TUQ $G LBTBXH TUQ SO LPTBXH
<.t AS AUTHORISED ....../AS AUTHORISED ....../AS AUTHORISED
BY BOLISA .ccre. BY BOLISA...... BY BOLISA e
TRUONG BAN QUAN TRUONG BAN QUAN  TRUONG BAN QUAN

LY Ly LY
CHAIRPERSON OF  CHAIRPERSONOF  CHAIRPERSON OF
MANAGEMENT  MANAGEMENT BOARD ~ MANAGEMENT
BOARD BOARD

(Ky tén, dong déu) ,
(Signature and stamp) ~ {Ky tén, dong dau)

{Signature and stamp)

(Ky tén, déng diu)
{Signature and stamp)

Trang 3




6. Thi tuc: Cap gidy phép lao déng cho ngudi mrée ngoai da duoc chp
gidy phép lao déng va dang con hiéu lue ma c6 nhu cau lam cong viée khéc vi
tri cong vidc da ghi trong gidy phép lao dong.

M3 thu tuc hanh chinh:

a. Trinh tw thyc hién:

Bu6e 1: Doanh nghiép chuén bi dy di ho so theo qui dinh, ndp tai bb phan

“mbt clza.”, nhéan phiéu hen c6 ghi ngay tré két qua

Buwoe?2: Bo phan ‘m6t cira” kiém tra hd so. Néu ho so day dd, hop 1€ thi
tlep nhan va cip phleu hen cho doanh nghlep Néu hd so chua day du, hop 1é thi
huéng dan doanh nghiép b sung, sira dbi hd so theo dung qu1 dinh. :

Buée 3. Doanh nghiép ndp € phi, nhan phleu thu tién 1& phi tai bd phén
ké toan va nhan két qua tai b phén “mdt cia” (theo dung thoi gian da quy
dinh).

b. Cach thire thwe hién: Truc tiép tai bd phan ‘mét clra” Ban Quan | y cac
khu céng nghiép va ché xuat Ha Noi (Tod nha 8 tang, CC02 Khu do thi Mé Lao,
phu*cmg Mé Lao, Ha Péng, Ha Ngi) trong gio hanh chinh tur thir 2 dén tha 6
hang tudn (th&i gian lam viée, budi sang tir 8h00 dén 11h30, budi chiéu tir 14h00
dén 16h00). Ngay thi bay, sang tu 8h00 dén 11030 (Trix cde ngay nghi ié, 1é1).

¢. Thanh phan, s6 lrgng ho so:

- Thanh phédn hé so bao gom:

a. Vin ban d& nghi cip gidy phép lac dong cuia nguoi sir dung lao dong
(bdn chinh, theo mdu s6 07, Ban hanh kém theo théng tw 31/2011/TT-BLDTBXH
ngay 3/11/2011 cua Bé Lao dong-ﬂzwomg binh va Xa héi).

a.1. Phiéu ding ky dy tuyén lao dong (bdn chinh, theo mdu sé 01, Ban
hanh kém theo thong tw 31/2011/TT-BLDTBXH ngay 3/11/2011 cua B$ Lao
dong-Thuwong binh va Xa hoi).

a.2. 03 anh miu (3x4) dau dé trén, chup chinh dién, rd mit, 3 2 tai, khc"mg
deo kinh, phong &nh mau tring, anh chup khong qua 06 thang (tinh dén thoi
diém ndp hé so‘)

a.3. Gidy phép lao dong di dugc cAp (hodc ban sao)

a 4. Vin ban dé& ching minh viéc ngudi st dung lao déng da théng bao
nhu cdu tuyén ngudi lao dong Viét Nam vao céc vi tri cong viée du kién tuyén
nguodi nude ngoai (doi v&i ngwoi mede ngoai duoc tuyén dung theo hmh thiec
hop dong lao dong).

Néu tuyén ngudi nude ngodi thong qua Trung tdm Gi&i th1eu viéc lam
thudc Co quan quan ly lao dong cép tinh, thanh phd thi khong cén van ban
chirmng minh da dang bao tuyén lao déng néu trén, (Kém bdn sao hop dong tuyén
lao dong, theo mdu s6 13, Ban hanh kém theo théng tw 31/2011/TT-BLDTBXH
ngay 3/11/201] cua Bé Lao déng-Thuong binh va Xa@ héi).

Cac loal glay chimg nhin (xdac nhdn) néu trén ma bang tiéng nudc ngoai
phai dich ra tiéng Viét Nam, dugc cdng chimg hodc chimg thyc. Vige hop phap

o T




hoa linh sy cdc gidy t& cia ngudi nudc ngoai phai dwgc thuc hién theo quy dinh
cua luét phap Viét Nam.

- §6 lwong hé so: 01 (bo)

d. Théi han giai quyét: 10 ngay lam viée ké tir khi nhén dd hd so hop Ié.

d. Pbi twgng thyre hign tha tuc hanh chinh: Tb chire.

e. Co quan thwe hién thi tyc hanh chinh:.

- Co quan c6 thdm quyén quyét dinh theo quy dinh: Ban Quan ly céc khu
cong nghiép va ché xudt HANbSi.

- Co quan truc tiép thuc hién TTHC: Phong Lao dong.

g. Két qua thire hién thi tuc hanh chinh: Gidy phép.

h. Lé phi: L& phi cip méi Gidy phép lao ddng cho ngudi nudc ngoai:
400.000dbng/ Gidy phép.

i. Tén mau don, miu to khai: Vin ban d& nghi cép gidy phép lao dong;
Phiéu dang ky du tuyén lao déng; Giay phép lao dong.

k. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Trudc thoi han it
nhét 20 ngay (tinh theo ngay lam viéc) ké tir ngay ngudi nudc ngoai du kién bét
d3u 1am viéc tai doanh nghiép, doanh nghiép phai ndp 01 bd hé so dé nghi clp
gidy phép lao dong.

l. Can cir phap ly cia thi tuc hanh chinh:

- B5 luat Lao dong nim 1994, Luét sira d6i, bb sung mét sé diéu cia Bo
luat Lao dong céc nam 2002, 2006, 2007;

- Nghj dinh s6 34/2008/ND-CP ngay 25/3/2008 ctia Chinh pht vé tuyen dung
va quan ly nguoi nuorc ngoai lam viée tai Viét Nam;

- Nghi dinh s 46/2011/ND-CP ngay 17/6/2011 ciia Chinh phu stra d6i, b -
sung mdt s6 didu cua Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 vé tuyén
dung va quan ly ngudi nudc ngoai lam viée tai Viét Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 cta Chinh phu quy dinh vé
khu cbng nghiép, khu ché xuét, khu kinh té;

- Quyét dinh s 54/2005/QD-BTC ngay 04/8/2005 clia Bo Téi chinh vé
viéc ban hanh mirc thu 1é phi cdp Gidy phép lao déng cho nguorl nudc ngoai tai
Viét Nam;

- Théng tr sb 31/2011/TT-BLDTBXH ngay 03/11/2011 cua B Lao
déng- Thuong binh va X4 hoi huéng din thi hanh mét s6 didu cia Nghj dinh sb
34/2008/ND-CP ngay 25/3/2008 ctia Chinh ph, Nghi dinh s 46/2011/NB-CP
ngay 17/6/2011 cia Chinh phu sira dbi bd sung m6t s6 didu cia Nghi dinh sb
34/2008/ND-CP ngay 25/3/2008 vé tuyén dung va quan ly ngudi nuéc ngoai
lam viéc tai Viét Nam);

- Théng tu s6 13/2009/TT-BLDTBXH ngay 06 thang 5 nim 2009 cta B6
Lao dong — Thuong binh va X4 hoi hudéng dan thuc hién nhiém vu quan 1y nha
nudc vé lao déng trong cac khu cong nghiép, khu ché xudt, khu kinh té va khu

cong nghé cao;
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- Quyét dinh sb 09/2009/QD-UBND ngay 09/01/2009 ciia UBND
Thanh ph6 Ha Nbi vé viée thu' 1€ phi cép phép lao ddng cho ngudi nude ngodi
lam viéc tail Viét Nam trén dia ban thanh phé Ha Néui.




MAU SO 1: Ban hank kém theo Thong tw s6 31201 )/TT-BLDTBXH ngay 03/11/2011 cia B¢ Lao dong -
Thwong bink va X& hoi budng dan thi hinh mor 50 a"reu ctia Nghi dink 6 34/2008/ND-CP dd duoc sia doi, b6

sung.
CONG HOA XA HGI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phiic
Socialist Republic of Vietnom
Independence - Freedom - Happiness
...... , ngay ... thang ... ndm .. ...
., date ... month ... year ........
PHIEU PANG KY DU TUYEN LAO BONG
APPLICATION FORM
Kirh giriz (70) ..o
1. TEN 101 JA (VI CHIE 11 FOG): ..o e s s b
Full name (In capital)
2. Ngay thang nAm sinh: ... NAIMNIT .o s sre s et n b anes
Date of birth (DD-MM-YYYY) Male/female
3 QUOC TE cev vt e ettt e e et s e ee e et ee e e e e r e e
Nationality
486G chidur.......oooi NEAY CAP .o vese s eeeseseereese et en s
Passport number: Date of issue
SNGLCAD v e e CO GG 11 BEN NZAY ..o er et
Ploce of issue Date of expiry
6. Trinh 46 hoe VAN ..o s e XWX W W0 B RO
Education level:
7. Trinth A8 chuy&n MON tAY NZNE: ccvvvvvvorcveces et ss sttt eb et e esem s senenesee
Professional qualification:
8. Trinh d6 ngoat nglf (ST AUNZ thANK thA0): oo et r e e srmes et rer et e et reneeenemnr e eeen

Foreign language (Proficiency)

9. Qua trinh 1am vi€c ciia ban than (néu cy thé thai gian, vi tri cong viée, tén doanh nghiép, t& chirc d3 lam viée,
khen thudmg, k¥ lu4t), cu thé:

Employment Record (the detailed time, employment position, name of enterprises, organizations worked,
rewarda and discipline), including:

- Lam viéc & nudc ngoai: ..eeeiieinenns ettt ee s et eAe Lo Attt ebe 1E AL s S ems et e n e e et an st e et emtesasaente e rete it seneeate e sensreneeenn
Employment outside Vietnam
- Lam viéc & Viét Nam: ...... et eheetarebeterebetbertetriante e et s e et et st s4aba bt eei sea b et ete et a b s eh bbb et enesenenanese et tevennearararen

Employment in Vietnam

Sau khi nghién ctu ndi dung théng béo tuyén lao dong clia ngudi st dung lao dong, t6i thdy ban than co du didu

kién &é dang ky du tuyén vao vitri: ... vl théri han 1am VIEC! .o

Upon careful consideration on your notice of recruitment, I myself consider to be qualified for the position of
...for the working period of .. ... ...

Téi xin chép hanh nghiém chinh Phédp Iuat lac déng Viét Nam. Néu vi pham t5i xin chiju tréch nhigm truée phdp
luét.
I commit to fully abide by the Vietmamese labour legisiation and will bear all resposibility for any violation.

Negudi ding ky du tuyén lao dong
Applicant
(Ky va ghird ho tén)
(Signature and full name)
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MAU SO 7: Ban hénh kém theo Thong nr 56 31/2011/TT-BLDTBXH ngay 03/1 172011 cia B Lao dong -
Thurong binh vé X& hoi hudng dér thi hank mét so diéu ciia Nghi dinh s6 34/2008/ND-CP dd duwgc sika doi, b6

sung;

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) Pje 1p - Te do - Hanh phic. |
SO (No): / Socialist Republic of Vietnam ‘ |

Independence- Freedom- Happiness

V/v dé nghj cap gidy phép lao déng

cho ngudi nuée ngoal.

Suggestion for issuane of work permit .~ .. , hgdy .. thdng .. ndm . ...
...... , date ... month ... year ...

Kinh gl ..o

1. DoAnh NERIEP, 18 CRIC: 1..vo ettt s bbb
Enterprise organization:

N5 ! OO TSP POt O PO TC PSRRI TUPORPO
Address: '

3L EIBI THOBLL oo vtitieeies ettt etttk m s et 1 e e bR A b
Telephone number (Tel):

4. Gidy phép kinh doanh (hoat déng) BT e et e et bt s e
Permission for business {No):

5. €O QUAN CAP: .o NEAY CAPLvverieiee e
Place of issue Date of issue

6. Linh virc kinh doanh (hoat dOnZ): .....c.ocovioere e e bbb st
Fields of business: '

P& DB ceeete et cAp gidy pheép 120 ABNZ ..o
Suggestion: issuance of work permit

ONE (BA): . iie e e e QUOBE HHCR: <ottt
Mr. (Ms.) Nationality:

Ngay thAng NAM SINNT oo e e e bRt
Date of birth (DD-MM-YY)

TN B0 CHUYEN IIONI 1o eoeovoiitieceitsitcins s s e et ee bbb bbbt et
Prafessional qualification (skill):

Noi lam viée:

Working place

Vitri edng vige: ..o SO PO OO OO USROS TN
Job assignment.

Théi gian lam vi€e trngay: .../ ... ... dénngay: ..../o... .. foen

Period of work from... .............To. ...

Lydodng (ba) ......coovviiiiiiiii i, Jam vidc tal VIt Nam: .o
The reasons for Mr. (Ms.) working in Vietnam

Dai dién ngudi str dung lao déng
On behalf of employer

(Ky va ghi ro ho tén, déng diu)
{Signature and stamp}

Noi nlidin:
- Nhar trén;
- Luu don vi

Ghi chi: Dbi véi cac td chire phi chinh phil ma chira ¢6 con déu thi phai co xac nhin ciia Uy ban cong tic vé cac
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t& chire phi chinh phi nude ngodi.




MAUY SO 6: Ban hanh kém theo Thong ti s6 31/201 1/TT-BLDTBXH ngay 03/11/2011 cia BG Lao dong -
Thueong binh va X@ héi uong ddn thi hanh mor 56 digu cia Nghi dinh s6 34/2008/ND-CP dd duwpe siea doi, bgs

NHUNG PIEU CANLUU Y

1- Xuét trinh gidy phép nay khi co quan nha mréc yéu chu.
2- Khéng duge thy x6a, sira chifa, tir ghi vao gidy phép nay.
3- Khéng duoc cho ngudi khac mugn.

4- Khi thét lac phai b4o ngay cho Ban guan ly.

5- Gifly phép lao d¢ng hét hiéu luc hosc v6 higu phai nop cho co

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap - Tu do - Hanh phide
Socialist Republic of Vietmam
Independence - Freedom - Happiness

- _\\

quan di cip theo quy dinh.
GIAY PHEP LAO PONG
NOTICE
WORK PERMIT
1- Present this work permit to authorities when requested.
2- Any modification, addtion or amendment to the work permit 56:
is prohibited. : No:
3- The utilization of this permit is restricted to the bearer.
4- Any case of loss should be immediately reported to the
Management Board.
3- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.
Trang 4
Trang |
GIA HAN GIAY PHEP GIA HAN GIAY PHEP GIA HAN GIAY PHEP
. . LAODONGLAN1  LAODONGLAN2  LAODONG LAN3
GIAY PHEP LAO DONG First Extension Second Extension Third Extension
Anh mau WORK PERMIT Gia hen tirngdy ... thing Giahan tirngay ... thdng Gia han ti ngy ... thing
3cm x dem Sé: ...n3m .. dénngdy ... ...nam..dénngdy... .. nim...dénngdy...
Colour No: thang ...nam.. thang ... nam... ~ thdng ... nam...
hot ) Extended from ... to Extended from ... to ...  Extended from ... ta ...
photo
..hgdy..thang..ndm.  .ngay..thdng..ndm... ..ngdy..thing..ndm..
TUQ SO LPTBXH TUQ SO LDTBXH TUQ SO LDTBXH
1.Ho va veennof/AS AUTHORISED ....../AS AUTHORISED ...... /AS AUTHORISED
tén: BY BOLISA.......... BY BOLISA.......... BY BOLISA..........
................................................................ TRUGNG BAN QUAN TRUONG BAN QUAN  TRUGNG BAN QUAN
“eaes LY LY LY
Full name
CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF
2. Nam (M) Nit (F) MANAGEMENT  MANAGEMENT BOARD  MANAGEMENT
BOARD . e BOARD
3. Ngay, thang, ndm R (K¥ 1én, dong daw) )
sinh'b ’ (Ky tén, dong dau) {Signature and stamp) (Ky tén, déng déu)
.......................................................... (Si‘g”an”.e and Smmp) (Sl‘ m[ure and S!Gm
Date of birth (DD-MM-YYYY) g P}
4. Quéc tich hién nay:............. Sé ho GIAHANGIAY GIA HANGIAY PHEP  GIA HAN GIAY
chigu: . o PHEP LAOBONG  LAO PONG LANS  PHEP LAC PONG
........ e LANg Fifth Extension LAN6
Current nationality Passport number Fourth Extension Gia han tir ngay ... thang Sixth Extension
5. Trinh d6 chuyén mon (tay Gia han tir ngdy ... .. nam ... dén ngdy ...  Giahan tir ngdy ...
ngh&)......ooovvion v nbandissh. v thing ... nam ... dén thang ... nam... thang ... nim ... dén




FETTESATRY, O e
. 2 C
“Professional qualification (skill) ngay .. thang ... ndm... Extended from .. to .. ngay ... thang .. nam..
. ez Extended from ... fo ... , , . Extended from .. to ...
6. Lam viéc tal doanh nghiép, t6 : ) . i . ngay...thng, . adm... ]
Lhie s SRR PN TIIT - ngdy...thang...nam... TUQ SO LBTBXH - Ngay...thdng...ndm...
7. Working at enterprise, organization TUQ SOLDPTBXH  --re- /AS AUTHORISED TUQ 8O LOTBXH
N NN QO /AS AUTHORISED  BY BOLISA..... ... /AS AUTHORISED
8. Noi lam BY BOLISA......... TRUGNG BAN QUAN  BY BOLISA........
VI e e e TRUONG BAN QUAN LYoot TRUGNG BAN QUAN
5 R —— CHAIRPERSON OF  L¥-mmmmnssmsns
Working place CHAIRPERSON OF MANAGEMENT BOARD CHAIRPERSON OF
Lo MANAGEMENT MANAGEMENT
9. Vitri cong BOARD o BOARD
viger....... e e e e, (Ky ién, dong dau)

j . . (Signature and stamp) .
Job assignment (Kp tén, dong déw) (K tén, dong déu)
10. Thoi han lam vige tir ngay...thang...n&m.....dén ngay (Signature and stamp) (Signature and stamp)
... thang ... ndm.......

Period of work from .............. 40 ...
Trang 3
Ngay ... thdng.....ndm..... ..
TUQ SO LDTBXH .........JAS AUTHORISED BY BOLISA........
TRUONG BAN QUANLY ..o .

CHAIRPERSON OF MANAGE'MENT BOARD
Ky tén, dong dau
(Signature and stamp)

Trang 2




MAU SO 13: Ban hanh kém theo Thong tir s6 317201 1/TT- BLOTBXH nga} 03/11/2011 cia Bé Lao dong -
Thuong bink va X& hoi eéng ddn thi hinh mgt 56 diéu cia Nghi dink sé 34/2008/ND-CP da duge sta doi, bo

Sung.
S LAO PONG - THUONG BINH VA CONG HOA XA HOI CHU NGHIA VIET NAM
XA HOL.. Ppe lap - Ty do - Hanh phic
TRUNG TAM GIOI THIEU VIEC .
LAM...

...... , Rgay ... thang ...

HQP PONG TUYEN LAO PONG
56...

- Ciin cir Nghi dinh sb 34/2008/ND-CP ngay 25/3/2008 cua Chinh phu quy dinh vé tuyen dung va quén Iy ngubi
nudce ngoai lam vige tai Viét Nam, Nghj dinh s6 46/2011/ND-CP ngay 17/6/2011 sira dbi, bb sung mét sb didu
ctia Nghij dinh sb 34/2008/ND-CP ngay 25/3/2008 cia Chinh phu.

- Can cir Théng tu 56 31/2011/TT-BLDTBXH ngay 03/11/2011 cia B$ Lao dfng - Thuong binh va X& hi
huéng din thi hanh mét s didu cia Nghi dinh sé 34/2008/ND-CP ngay 25/3/2008 cia Chinh phii va Nghi dinb
s6 46/2011/ND-CP ngay 17/6/2011 cia Chinh phi.

Can cir nhu ciu teyén ngUdi DUGC NEOAT CUA ...oeovvieeerieeereeeeereeeene
Hom nay, ngay ... thang ... nam

Tai Trung tAm Gidi thiéu viéc lam (néurdténvadiachi)....................
Chitng 61 gdm:

I/ Bén A: Trung tim Gi6i thiu vige lam.....................n
B QI e e et

Bia chiiii P ROTOn
Diénthoai: «....oocoiiennni A i e e
II/ Bén B: Doanh nghidp, t6 chire ...c..cc..coooovvveeveenreceere e
DAl Qi8I e s
CRUC VIl Lottt e s s amne s e e e mee s sb s s s ina b s
PrHa Chii e
Piénthoai: .............oeee FaXo oot e e s

Sau khi trao ddi, hai bén di dén thbng nhit ky két hop dbng tuyén lao dong Viét Nam vio vi tri dy kién tuyén
ngudi nudc ngodi va tuyén ngudi nudc ngodi cho doanh nghiép, O chire .o nhur sau:

Piéu 1: N§i dung hep dadng

Bén A sg tf) chirc tuyén lao déng Viét Nam vao vi tri du kién tuyén ngudi nuée ngoai va tuyén ngudi nuée ngodi
theo yéu ciu cia bén B nhy sau:

a) Trdch nhigm ciia bén A:

Tuyén lao dong Viét Nam vao timg vi trf cdng viée du kién tuyén ngudi nuée ngoai vé s6 lugng timg vi tri cong
vie, yéu céu vé trinh dd chuyén mén, muc lwong, thu nhip khac, dleu klen lam w@c va mét sb néi dung khéc
(néu cb) ciia bén B tir ngdy ... thang ... nam ... dén ngdy ... thang ... ndm ...... , ¢y thé nhu sau:

Trudng hop khéng tuyén dugc lao dong Viét Nam thi bén A tuyén ngubi nude ngoai vio timg vi tri cong vige
néu trén tir ngdy.....thang... ... nam...... dén ngay.....thang...... nam.......




Truong hop bén A khong dap tmg di nhu cAu tuyén lao déng cho bén B néu trén thi phai tra }i bang van ban va
néurd ly do.
b) Trdach nhi¢m cda bén B:

- Cung cép cho bén A véu cau vé thai gian tuyén, sb lrong nguoi cén tuvén (Jao déng Viét Nam va ngudi nude
ngoai) vao timg vi tri chng viéc, yéu cau v& trinh d6 chuyén mon, mirc hrong, thu nhép khac, diéu kién lam viéc
va mdt s6 ndi dung khac (néu ¢6).

- Thong béo cho bén A thai gian, két qua phong van vé-tuyén dung déi véi ngudi lao ddng duge bén A gidi
thiéu.

Piéu 2: Thoi han thye hién hop dong:

Tir ngay....thing...... nam...... dén ngay.....thang...... nam........

Pidu 3: Kinh phi v hinh thie thanh toan:

Kinh phi thuc hién hop déng: ................... (bing chit: ............d6ng)
Hinh thL'{c thanh toan: Bén B thanh to4n cho bén A theo hinh thirc .......... sau khi két thic va cé bién ban thanh
Iy hop dong.

Pidu 4: Piéu khoan chung

Hai bén cam két thye hién diing nhitng didu khoan trong hop ddng, trong qua trinh thuc hién, néu c6 phat sinh
hai bén s& trao d6i va ban bac cling giai quyét.

Hop dbng dugc 1am thanh 04 ban, m&i bén gilr 02 ban cé gid trj phap Iy nhu nhau./.

Dai dién bén A Dai dién bén B




7. Thi tue: Cip gidy phép lao dong cho ngudi nude ngoai di duge cép
phép lao dong va dang con hiéu luc ma c6 nhu cAu 1am cho doanh nghiép khac
cung vi tri cOng viéc da ghi trong gidy phép lao dong.

M3 thu tuc hanh chinh:

a. Trinh tw thwe hién:

Buwoe 1: Doanh nghiép chuin bj day du hd so theo qui dinh, nop tai b phéan
“mét cira.”, nhan phiéu hen co ghi ngay tra két qua.

Buéc2: Bb phin “mot cira” kiém tra hd so. Néu ho so day du, hop 18 thi
tiép nhan va cAp phiéu hen cho doanh nghiép. Néu hé so chua diy di, hop 18 thi
hudéng dan doanh nghiép bd sung, stra dbi hd so theo ding qui dinh.

Budc 3: Doanh nghiép nép 1& phi, nhan phiéu thu tién 1¢ phi tai bb phan
ké toan va nhan két qua tal bd phan “mét cia” (theo ding thoi gian di quy
dinh).

b. Cach thire thue hién: Truc tiép tai bd phan “mét clra” Ban Quan Iy céc
khu cong nghiép va ché xudt Ha Noi (Toa nha 8 tang, CC02 Khu d6 thi M8 Lao,
phuonmg Mo Lao, Ha Péng, Ha Néi) trong gir hanh chinh tir thit 2 dén thir 6
hang tudn (thoi gian lam viée, budi sang tic 8h00 dén 11h30, buoi chiéu tir
14h00 dén 16h00). Ngay thir bay, sang tir 8h00 dén 11h30 (Trir cde ngay nghi
1. tér).

c. Thanh phén, s6 lirgng hd so:

- Thanh phdn hé so bao gém:

a. Vin ban d& nghi cép gidy phép lao dong ctia ngudi sir dung lao dong
(bén chinh, theo mdu sé 07, Ban hanh kém theo thong tu 31/2011/TT-BLDTBXH
ngay 3/11/2011 cua Bé Lao dong-Thuong binh va Xa hi).

a.l. Phiéu ding ky du tuyén lao ddng (bdn chinh, theo méu sé 01, Ban
hémh kém theo théng tw 31/2011/TT-BLPTBXH ngay 3/11/2011 cia B Lao
déng-Thuong binh va Xa hoi).

a.2. 03 anh miu (3x4) dau dé trdn, chup chinh dién, rd mat, r6 2 tai, khong
deo kinh, phong anh mau tring, anh chup khéng qui 06 thang (tink dén thoi
diém ndp hé so).

a.3. Gidy phép lao déng d3 duoc cép (hodc ban sao)

a.4. Vin ban dé chimg minh viéc ngudi st dung lao dong di théng bao
nhu ciu tuyén ngudi lao dong Viét Nam vio cdc vi tri céng viée du kién tuyén
ngudi nude ngoai (ddi véi nguoi nude ngoai dugce tuyen dung theo hinh thirc
hop dong lao dong)

Néu tuyén nguoi nuée ngoai théng qua Trung tim Gidi thiéu viéc lam
thudc Co quan quan 1y lao déng cip tinh, thanh phd thi khéng cin vin ban
chimg minh d3 ding béo tuyén lao dong néu trén. (Kém ban sao hop ddng tuyén
lao ddng, theo mdu s6 13, Ban hanh kém theo théng tw 31/2011/TT-BLDTBXH
ngay-3/11/2011 cua B Lao djng-Thuong binh va Xa hoi).




i

Tét ca cac gidy to bang tiéng nudc ngoai phai dich ra tiéng Viét Nam,
duoc cong chimg hodc chung thue. Viée hop phap hoa lanh su cac gidy t& clia
ngudi nudce ngoai phai dugce thuc hién theo quy dinh cta ludt phap Viét Nam.

- 86 lugng hé so: 01 (b3).

d. Théi han gidi quyét: 10 ngay 1am viée ké tir khi nhan dit hd so hop 1¢.

d. P6i twgng thie hién thi tuc hanh chinh: Té chirc

e. Co quan thue hién thﬁ tuc hanh chinh:

- Co quan c6 thdm quyén quyet dinh theo quy dinh: S& Lao ddng-Thuong
binh va X4 hé1 Ha No1.

- Co quan hoic nguoi cd thdm quyén duoc uy quyén hoc phan cip thuc
hién (néu ¢d). Ban Quan ly cac khu céng nghiép va ché xuét Ha Noi.

- Co quan truc tiép thuc hién TTHC: Phong Lao déng.

g. Két qua thwe hién thii tuc hanh chinh: Gidy phép.

h. Lé phi: L& phi cdp m&i Gidy phép lao dong cho ngudi nudc ngoai:
400.000d6ng/ Gidy phép.

i. Tén miu don, miu to khai: Van ban dé nghi cdp gidy phép lao déng;
Phiéu ding ky du tuyén lao dbng; Gidy phép lao ddng, Hop déng tuyén lao
dong.

k. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Truéc thoi han it
nhét 20 ngay (tinh theo ngay lam viéc) ké tir ngay ngudi nuée ngoai dur kién bét
dAu lam viéc tai doanh nghiép, doanh nghiép phai ndép 01 bd hd so d& nghi cip
gidy phép lao dong.

l. Cén cir phap 1y ciia thi tuc hanh chinh:

- B6 luat Lao ddng ndm 1994, Luét stra dbi, bd sung mét sb diéu cia Bo
luat Lao dong cac nam 2002, 2006, 2007,

- Nghi dinh s6 34/2008/NP-CP ngay 25/3/2008 ctia Chinh phu vé tuyén dung
va quan ly ngudi nude ngoai lam viéce tai Viét Nam;

- Nghi dinh s& 46/2011/ND-CP ngay 17/6/2011 ctia Chinh pht sira dbi, bd
sung mdt s6 didu ciia Nghi dinh sb 34/2008/ND-CP ngay 25/3/2008 vé& tuyén
dung va quan ly ngudi nudc ngoal lam viée tai Viét Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 ctia Chinh phu quy dinh vé
khu cong nghiép, khu ché xuét, khu kinh t;

- Quyét dinh s 54/2005/QD-BTC ngay 04/8/2005 ctia BS Tai chinh vé
viée ban hanh mic thu 18 phi cip Gidy phép lao dong cho ngudi nudce ngoéi tai
Viét Nam;

, - Théng tr s6 31/2011/TT-BLDPTBXH ngay 03/1 1/2011 cua BS Lao

d6ng- Thuong binh va X4 hoi hudéng dan thi hanh mot s6 diéu cua Nghi dinh sb
34/2008/ND-CP ngay 25/3/2008 ctia Chinh pht, Nghi dinh s 46/2011/ND-CP
ngay 17/6/2011 cta Chinh phu sira déi bé sung mét sé diéu ciia Nghi dinh sé
34/2008/ND-CP ngay 25/3/2008 v& tuyén dung va quan ly ngudi nudc ngoai
lam viéc tai Viét Nam;

a ik Ada e o




- Théng tu sb 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 cia B6
Lao dong Thuong binh va X4 héi hudng dan thuc hién nhiém vu quan ly nha
nuéce ve lao ddng trong cac khu cong nghiép, khu ché xuét, khu kinh t& v khu
cong nghé cao;

- Quyét dinh s6 09/2009/QD-UBND ngay 09/01/2009 cia UBND
Thanh phé Ha Néi vé viée thu 18 phi cip phép lao dong cho ngudi mréc ngoa
lam viéc tai Viét Nam trén dja ban thanh phd Ha Nbi.




MAU SO 1: Ban hanh kém theo Thong ar s6 31/2011/TT-BLOTBXH ngay 03/11/2011 cia B¢ Lao dgng -
Thuomg binh va Xa hoi hieong ddn thi hank mot 58 diéu cia Nghi dink 56 34/2008/ND-CP 4 dwoc sira d6i, b6
sung.

CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Tu do - Hanh phie
Socialisi Republic of Vietnam
Independence - Freedom - Happiness

ey MY .. thdng . mdm ...
...... . date ... month ... year ...
PHIEU PANG KY DU TUYEN LAO PONG
APPLICATION FORM
KA L (T0) oo e e

1. TER 187 1 (VIEE CHIE 11 FOG): oo s
Full name (In capital)
2. Ngay thang ndm sinh: ... NAMNDT e e e et e
Date of birth (DD-MM-YYTY) Malelfemale
3, QUBE HERY oevevevree e eeeeesseeesoemsesetr e
Nationality
4,55 ho chibur............. TP NEAY CAP oot
Passport munber: Date of issue
S.NOTCAD .o CO Gith 1 AR NGAY oo eevoiieeee e
Place of issue Date of expiry
6. THNH 8 OC VAN ..o vt oo bb b b

Education level:

7. Trinh d6 chuyén mdn tay TIGNEL 1. eooeeis e
Professional gualification:

8. Trinh d6 ngoai ngit (st dung thanh thao): ..o
Foreign language (Proficiency)

9. Qua trinh lam viéc cia ban thén (nfu cu thé thoi gian, vi tri cong viée, tén doanh nghiép, tb chirc da lam viéc,
khen thiong, kv lut), cu thé:

Employment Record (the detailed time, employment position, name of enterprises, organizations worked,
rewarda and discipling), including:

" LAM VIBE @ NUGC MZOAT .ot seeecscuecerremeiiissce s s ss s s a0 £ 0SSR AR L
Employment outside Vietnam

-Lam viéc & Vigt Nam: ..., T OO SO OO POUP ORI
Employment in Vietnam

Sau khi nghién cru ndi dung thong bao tuyén lao dong cla ngudi sir dung lao dong, t6i thiy ban thin c6 da diéu

kién dé dang ky du tuyén vao vitri: ... V6T thiri han JAM VIBC: .o cnes
Upon careful consideration on your notice of recruitment, | myself consider to be qualified for the position of
et e for the working period of .. .. ...

Tbi xin chip hanh nghiém chinh Phép luét lao dong Viét Nam. Néu vi pham t6i xin chiu trach nhiém truéc phap
ludt.
1 commit to fully abide by the Vietnamese labour legislation and will bear all resposibility for any violation.

Ngudi ding ky dv tuyén lao déng
Applicant
(Ky va ghi r6 ho tén)
(Sighature and full nome)




MAU SO 7: Ban hanh kém theo Thong n s6 31/201 MTT-BLOTBXH ngdy 03/ 172011 cia B Lao dong
Thiromg binh va X& hoi huréng dan thi hank mot 56  dieu ciia Nghi dinh 56 34/2008/ND-CP 34 dwpe sira doi, bo

sung:

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM

(ENTERPRISE, ORGANIZATON) Péc 1ap - Tr do - Hanh phie
Socialist Republic of Vietnam
SO (Ngo): 4 / <k . N Independence- Freedom- Happiness
V/v dé nghj cip giay phép laodéng 7 .
cho ngudi nurée ngoai.

Suggestion for issuane of work permit ... , hgdy .. thang .. ndm ...
...... , date ... month ... year ........

1. Doanh NEHIEP, 18 CHITC: ...ovuviveiieriiieiienteensessass s sesees s bt s s nm s ss e
Enterprise organization:

2.B18 ChLl v ettt e eereeeaate it e eeteaeeantennsaataranreerantenens
Address:

3 BB TNORIT .ot etttk h e bt
Telephone number (Tel).

4. Gidy phép kinh doanh (hOat GBRE) SO: .....ceuvveeeeeicereeee et e e
Permission for business (No):

5, CO QUAN CAD: ..ooviivee e, NZAY CAP? .ottt
Place of issue Date of issue

6. Linh virc kinh doanh (N0t GONZ): ..ottt sa s e st sttt ee e seesneeen
Fields of business:

DENGHE et cAp gidy PhEp 120 GONE .vvevrvereeeeeeeeeee e
Suggestion: issuance of work permit

B0, e e e et te e e e m et e e emteseereeteenestinreRe e RereeaatrAea e rerare At rAsareara e ReeR et aA s A e e ana st st aarenaeeeenemnnans
Jor:

ﬁng B QUBE TIER: oo
Mr. (Ms.) Nationality:

Ngay thdng REM SINRI ot
Date of birth (DD-MM-YY)

Trinh A0 Chuyn mON: ..o s
Professional qualification (skill):

Noi lam viéc:

Working place

VT CONE VIBC! vt ettt ettt ettt ee et et e e ee s s tet e s et ena st ere s em seeasmeetaneemeesen s e st eeemrat sremserese e
Job assignment:

Thoi gian lam viée tir ngdy: .../ ... ... dénngay: .../ foo..

Period of work from................To......o......

Lydodng(bad).....coooov i, 1am vige tai VIiBt Nam:. ..ot erre e
The reasons for Mr. (Ms.) working in Vietnam

|
Pai dién ngudi sir dung lao dong !

. On behalf of employer
Mot mign: (Ky va ghi 16 ho tén, déng déu)
- Luu den ’vg (Signature and stamp)

Ghi chi: Déi véi cAc 6 chirc phi chinh phit ma chura ¢6 con déu thi phai ¢6 x4c nhén cla Uy ban cong tac vé cac
td chire phi chinh phu nudc ngoai.




MAU SO 6: Ban hanh kém theo Thong fue s6 31/201 1/TT-BLDTBXH ngdy 03/11/2011 cvia B§ Lao déng -
Thicong bink va Xa hgi hudng dan thi hanh mét s6 diéu cua Nghj dinh 56 34/2008/ND-CP dé duoc sua dsi, bgs

CONG HOA XA HOI CHU NGHIA VIET NAM
_ . . . Péc lap - Tr do - Hanh phic
NHUNG BIEU CAN LUU Y Socialist Republic of Vietnam
Independence - Freedom - Happiness
- Xuét trinh gidy phép ny khi co quan nha nuée yéu T
céu.
2- Khéng duoc thy xoa, sira chira, tr ghi vio gidy phép /r—\
. 4 S
e QUOC HUY >
3- Khong duoc cho ngudi khac mugn. o
i
4- Khi thét lac phai bao ngay cho Ban quéan Jy. T——
5- Gidy phép lao ddng hét hidu luc hoac vd higu phai nop
cho co quan di cép theo quy dinh. GIAY PHEP LAO DONG
WORK PERMIT
NOTICE
86
1- Present this work permit to authorities when requested. N
-
2- Any modification, addtion or amendment to the work
permit is prohibited.
3- The utilization of this permit is restricted to the bearer.
4- Any case of loss should be immediately reported to the
Management Board.
5- The work permits wich expire or becomes invalid shall
be returned to the issuing agencies as stipulated.
Trang 1
Trang 4
GIA HAN GIAY PHEP GIA HAN GIAY PHEP GIA HAN GIAY PHEP
) . LAO DONG LAN 1 LAO DONG LAN 2 LAO DONG LAN 3
GIAY PHEP LAO PONG First Extension Second Extension Third Extension
Anh mau WORK PERMIT Gia han tir ngay ... thang Gia han tir ngay ... thing Gia han tirngady ... thang
3cm x dem g ...ndm ... dénngay... ...ndm...dénngdy... ... nim ... dénngly ...
Colour No: thang ...ndm.. thang ... pam... thang ... nam...
hoto ’ Extended from ... fo Extended from ... to ...  Extended from ... 1o ...
P
W REAY...thdng. . adm.  ..ngoV..thdng..ndm...  ..ngdy..thdng.. ndm..
TUQ SO LPTBXH TUQ SO LBTBXH TUQ SO LPTBXH
l.Hova e /AS AUTHORISED ...... /AS AUTHORISED ...... /AS AUTHORISED
e BY BOLISA.......... BY BOLISA......... BY BOLISA.........
............................................................... TRU-GNG BAN QUAN TI"LI-ONG BAN QUAN TRL;O‘NG BAN QU;\N
e 5 — LY [
Full name
CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF
2. Nam (M) Nit (F) MANAGEMENT  MANAGEMENT BOARD  MANAGEMENT
BOARD (K5 tém, dng dé) BOARD
3. Ngdy, tha . Y I67, dong aau, ,
J. T]\’.gay’ ng, nam (Ky tén, déng déu} (Signature and siemp) (Kyi tén, dong déu)
sinh:...... B T R (Signature and siamp) (Signaiure and siamp)
Date of birth (DD-MM-YYYY)
4. Quéc tich hién nay:............. Sé ho GIA HANGIAY GIA HANGIAY PHEP  GIA HAN GIAY
SR PHEP LAODPONG  LAO PONG LAN5  PHEP LAO DPONG
- o . LAN4 Fifth Extension LAN 6
Current nationality Passport number Fourth Extension ’ o Sixth Extension
5. Trinh d6 chuyén mén (ta Gia han tirnghy ... théng
- T & Y P Giahantirngay ... ...nam..dénnghy..  Giahan tirngdy ...
nghe).... """""" hadies wartbariuat. e - Skl thang ... nam ... den thang ... nam... thang ... nam ... dén
Professional qualification (skili) ngdy ... thang ... ndm... Fxtended from .. to .. ngly ... thang ... ndm...
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.P-V‘orking place

9. Vi tri cong
Job assignment

10. Théi han lam viée tir ngay...thang.. nam.....dén ngdy

... thang ... ndm.......
Period of work from .. ......... .10
. Ngay ... .. thang.....ndm........
TUQ SO LBTBXH ......... JAS AUTHORISED BY BOLISA..........

TRUONG BAN QUANLY
CHAIRPERSON OF MANAGEEMENT BOARD
Ky tén, dong dau
(Signature and stamp)

Trang 2

Extended from ... fo .. Extended from ... to ...

.. ngdy... thang.. ndm...

...mgdy... thing. . nim... ...ngdy...thdang...ndm...

TUQ SO LPTBXH
TUQSGLAPTBXH .- /AS AUTHORISED  TUQ SO LBTBXH
...... /AS AUTHORISED  BY BOLISA..—....  ...../AS AUTHORISED
BY BOLISA........  TRUONG BAN QUAN BY BOLISA ...
TRUONG BAN QUAN  LYuremrmioee. TRUGNG BAN QUAN
LY ronmsmernsiemomsrs 4 IRPERGON QF LY rmrmemerssomsmmrees
CHAIRPERSON OF MANAGEMENT BOARD CHAIRPERSON OF
MANAGEMENT MANAGEMENT
BOARD BOARD

(K tén, dong ddu)
, (Signature and stamp)
(Ky tén, dong dau)

(Ky tén, déng déu)
(Signature and stamp)

(Signature and stamp)

Trang 3




- ' MAU SO 13: Ban hanh kém theo Thing tir 6 31201 VTT-BLOTBXH ngdy 03/11/2011 cia B Lao dong -
Thuong binh v X& héi hudng dén thi hanh moz 6 diéu ciia Nghi dinh 56 34/2008/ND-CP 44 duge sua déi, bé

sung.
SO LAO PONG - THUONG BINH VA CONG HOA XA HQ1 CHU NGHIA VIET NAM
, XA HOL... Poc 14p - T do - Hanh phiic
. TRUNG TAMGIOI THIEUVIEC e
LAM...

...... , ngay ... thang ... ndm

HOQP DPONG TUYEN LAO PONG
S6....

- Can cir Nghj dinh s8 34/2008/ND-CP ngay 25/3/2008 cua Chinh phti quy dinh vé tuyen dung va quan ly nguoi
nude ngoai tam viée tai Viét Nam, Nghi dinh sé 46/2011/ND-CP ngay 17/6/201] sira ddi, bé sung mét sb diu
ctia Nghj dinh sé 34/2008/ND-CP ngay 25/3/2008 ciia Chinh phul.

- Cin cir Thong tu sb 31200 1/TT- BLDPTBXH noay 03/11/2011 coa B6 Lao dong - Thuong binh va X& héi
hudng dan thi hanh mét sé didu cia Nehi dinh s6 34/2008/ND-CP ngay 25/3/2008 cia Chinh phu v& Nghi dinh
st 46/201 |/NB-CP ngay 17/6/201] cia Chinh phi.

Can or nhu ciu twyén ngudi nUGe NEOAI CBa ... ovveiiiieeieei,

Hoém nay, ngdy ... thang ... ndm.....

Tai Trung tam Gigi thiéu viéc 1am (néurd tén vadiachi)...................

Chiing t&i gbm:

I/ Bén A: Trung tim Giéi thidu vigelam............................on

PIaT GBI oot s

CRUTC VI eeiiiieiereee ettt et e rcr s em s s e bbb b n e e oo

DA ChE e e e e e

Pignthoal: .....cocovvieieii X e eceeeeeere s s e ireeeeeieeeessssssanennrnesaramrnenenenn ‘
II/ Bén B: Doanh nghiép, £ CPIET oo ‘
BT 1Bttt b

CIIT0 Ve ettt ee b e et s ee oo e et e b

2 37T 1} OO OO TO PP PIOUP IO PPPOI RSP

Sau khi trao dbi, hai bén di dén théng nhét ky két hgp déng tuyen lao dong Vit Nam vio vi tri du kién tuyén

Dién thoai: .........oooeee i Bl ot oreeecrreees e et ee e e et st
ngudi mudc ngodi va tuyén ngudi nude ngoai cho doanh nghiép, 6 chire ............. nhu sau:
\

Diéu 1: N§i dung hop ddng

Bén A sé t chirc tuyén lao dong Viét Nam vao vi tri du kién tuyén ngudi nudc ngodi va tuyén ngudi nuéc ngodi
theo yéu ciu cba bén B nhur sau:

a) Trdch nhiém cita bén A:

Tuyén lao dong Viét Nam vao timg vi tri cong viéc du kién tuyén ngudi nude ngoai vé 56 lugng tung vi tri cBng
viéc, yéu ciu vé trinh 4 chuyén mén, mite lwong, thu nhép khic, diéu kién lam viéc va mdt s6 ndi dung khéc
(néu c6) ciia bén B tir ngdy ... thang ... nam . den ngay ... thang ... ndam ...... , cu thé nhu sau:

Truong hop khing tuyén duoc lao dong Viét Nam thi bén A tuyén ngudi nudc ngoai vao timg Vi tri céng viéc
néu trén tir ngay.....thang...... Nam...... dén ngay. .. thang...... nam........




S

Trrémg hop bén A khéng dap ung do nhu ciu tuyén lao dong cho bén B néu trén thi phai tra 1oi bang van ban va
néu rd 1y do.
b) Trdch rzhiém ciia bén B:

- Cung chp cho bén A yéu ciu vé thei gian tuyén, sb luong ngudi can tuyén (fao dong Viét Nam va ngudi nuéc
ngodi) vao timg vi trf cong viéc, yéu chu vé trinh d8 chuyén mén, mirc fuong, thu nhap khac, diéu kién lam viéc
va mbt s& ndi dung khac (néu c6).

- Théng bao cho bén A thdi gian, két qua phong vin va tuyén dung ddi véi ngudi lao déng duge bén A gidi
thidu.

Piéu 2; Thoi han thue hién hop dong:

Tirngay.....thang..... . ndm...... dén ngay....thang...... nam........

Didu 3: Kinh phi va hinh thirc thanh toan:

Kinh phi thuc hién hop dong: ................... (bang chit: ............ dong)
Hinh thf[c thanh to4n: Bén B thanh toan cho bén A theo hinh thic .......... sau khi két thiic va c6 bién ban thanh
Iy hop dong.

Pidu 4: Didu khoan chung

Hai bén cam két thuc hién ding nhimg diéu khoan trong hop déng, trong qua trinh thuc hién, néu co phét sinh
hai bén s& trao ddi va ban bac cing giai quyét.

‘Hop ddng duoc 1am thanh 04 ban, mdi bén giir 02 ban c6 gia tri phap Iy nhu nhau./.

Dai dién bén A Pai dién bén B




8. Thu tuc: Cép gidy phep lao ddng cho ngudi nudc ngoz‘u' da dwoc cap
gidy phép lao dong nhung hét hiéu luc hodc vo hiéu co nhu cdu lam viée cho
doanh nghiép khéc cling vi tri céng viéc da ghi trong gify phép lao déng.

M3 thi tuc hanh chinh:

a. Trinh tw thurc hién:

Budc 1: Doanh nghiép chudn bi déy & hd so theo qui dinth ndp tai bd phin

mot clra.”, nhan phiéu hen c6 ghi ngay tré két qua.

Buoc2: Bo phan ‘mét cira” kiém tra hd so. Néu hé so d’ay dd, hop 1€ thi
tiép nhan va cAp phiéu hen cho doanh nghlep Néu hd so chua diy b, hop 1é thi
hudng dan doanh nghlep b sung, stra dbi hd so theo ding qu1 dinh.

Buéc 3: Doanh nghiép ndp 1é phi, nhén ph1eu thu tién 18 phi tai bd phén
ké toan va nhan két qua tai bd phan “mét cira” (theo dung thoi gian di quy
dinh).

b. Cach thire thue hién: Truc tiép tai bd phén ‘mét cra” Ban Quan 3?' cac
khu cong nghiép va ché xuat Ha Noi (Toa nha 8 tang, CCO2 Khu dé thi Mé Lao,
phwo*ng Mé Lao, Ha Déng, Ha Noz) trong gi¢ hanh chinh tir thir 2 dén thit 6
hang tun (thoi gian lam viée, budi sang tiw 8h00 dén 11h30, budi chibu tir
14h00 dén 16h00). Ngay thi bay, sang tir 8h00 dén 11h30 (Trir cde ngay nghi
1, té1).

¢. Thanh ph.‘:‘m, s6 lrong hd so

- Thénh phan hé so bao gém:

a. Vin ban dé nghi cip gidy phép lao dong cla ngudi sir dung lao déng
(bdn chinh, theo mdu s6 07, Ban hanh kém theo théng tw 31/2011/TT-BLDTBXH
ngay 3/11/2011 cua Bé Lao dong-Thuong bmh va Xd hoi).

a.l. Gidy chu’ng nhan suc khoe duge cp & nudc ngoai hodc gidy chimg
nhén stic khée duge cdp & Viét Nam theo quy dinh cla Bo Y té Viét Nam trong

théi han 180 ngdy, tinh dén ngay nop hé 50 dé nghi cép phép lao dong (ban

chink); Gidy chu’ng nhin néu trén ma bing tiéng nurdc ngodi do co quan, t6 chire
nude ngoai cip hodc cong chung, chung thuc phai duge hop phap héa lénh sy
va dich ra tiéng Viét, céng ching hodc ching thuc theo quy dinh cta phap luét
Viét Nam.

a.2. 03 anh mau (3x4) dAu dé tran, chup chinh dién, rd mit, rd 2 tai, khéng
deo kinh, phéng anh mau tring, anh chup khéng qué 06 théng (tinh dén thoi
diém nop hé so).

a.3. Gidy phép lao déng da dugc cAp (hodc ban sao)

a.4. Vin ban dé chimg minh viéc ngudi sir dung lac déng dé théng bao

nhu ciu tuyén ngudi lao déng Viét Nam vao cac vi tri cong vige du kién tuyén
ngudl nude ngoal (dbi véi ngudi nude ngoai duge tuyén dung theo hinh thirc
hop ddng lao déng).

Néu tuyén ngudi nudc ngoai théng qua Trung tdm Gidi thiéu viéc lam
thuéc Co quan quéan ly lao ddng cap tinh, thanh phé thi khong can vin ban
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chimg minh d& dang bao tuyén lao dong néu trén. (Kém ban sao hop déng tuyén
lao dong, theo méu 56 13, Ban hanh kém theo théng tw 31/2011/TT-BLDTBXH
ngay 3/11/2011 cua Bo Lao dong—Thwong binh va Xad hoi).

Tht ca cac giby to bang tiéng nwdc ngoai phai dich ra tiéng Vlet Nam,
duoc cong chimg hodc chimg thuc. Viée hop phép héa lanh sy cac gidy t& clia
ngudi nude ngoai pha1 duge thue hién theo quy dinh ctia luat phap Viét Nam

- 88 liegng hé so: 01 (bo)

d. Théi han giai quyét: 10 ngay lam viée k& tir khi nhén du hé so hop 1é.

d. P6i twong thwe hién thd tuc hanh chinh: Té chire.

e. Co quan thyce hién thu tuc hanh chinh: i

- Co quan c6 tham quyen quyét dinh theo quy dinh: S& Lao dong Thucmg
binh va X& h¢i Ha Noi.

- Co quan hodc ngudi co thim quyén duoc uy quyén hodc phan cép thuc
hién (néu c6): Ban Quan ly céc khu céng nghiép va ché xuat Ha Nai.

- Co quan tryc tiép thuc hién TTHC: Phong Lao dng.

g. Két qua thwre hlen thi tuc hanh chinh: Gidy phép.

h. Lé phi: L& phi cép méi Gidy phép lao déng cho ngudi nuée ngoai:
400.000d6ng/ Glay phép.

i. Tén miu don, miu to khai Vin ban d& nghi cép gidy phép lao dong;
Gidy phép lao dong, Hop ddng tuyén lao dong.

k. Yéu clu, diéu kién thwe hién thia tuc hanh chinh: Trudc thm han it
nhat 20 ngay (tinh theo ngay lam viéc) ké tir ngay ngudi niude ngoai du kién bét
diu lam viéc tai doanh nghiép, doanh nghiép phéai nép 01 b hd so dé-nghi cip
gidy phép lao dong

I. Can cit phap ly cda thu tuc hanh chinh:

- B6 ludt Lao dong ndm 1994, Luét stra dbdi, bd sung mot sé didu cla Bé
luat Lao ddng cac nam 2002, 2006, 2007,

- Nghi dinh sb 34/2008/ND-CP ngay 25/3/2008 ctia Chinh phu vé tuyén dung
va quan ly nguoi nuoc ngoai lam viéc tai Viét Nam;

- Nghi dinh sb 46/2011/NP-CP ngay 17/6/2011 ctia Chinh phu stra d01 b
sung mot s6 didu cua Nghi dinh s 34/2008/NP-CP ngay 25/3/2008 vé tuyen
dung va quan ly ngudi nudce ngoai lam viée tai Viét Nam;

- Nghi dinh 29/2008/NP-CP ngay 14/03/2009 ctia Chinh pht quy dinh vé
khu cong nghiép, khu ché xuét, khu kinh té;

- Quyét dinh sé 54/2005/QD-BTC ngay 04/8/2005 ctia BS Tai chinh vé
viéc ban hanh muc thu 18 phi cp Gidy phép lao déng cho ngudi nuée ngoai tai
Viét Nam;

.- Théng tu sb 31/2011/TT-BLBTBXH ngay 03/11/2011 cia B6 Lao
déng- Thuong binh va X3 hdi huéng dan thi hanh mot sb didu ciia Nghj dinh sé
34/2008/NP-CP ngay 25/3/2008 ciia Chinh phii, Nghi dinh s 46/2011/ND-CP
ngdy 17/6/2011 ciia Chinh phii sira di bd sung mt sb diéu ciia Nghi dinh sb
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34/2008/ND-CP ngay 25/3/2008 vé tuyén dung va quéan 1y nguoi nudc ngoai
lam viéc tai Viét Nam;

- Théng tu sb 13/2009/TT-BLDTBXH ngay 06 thang 5 ndm 2009 cia B
Lao dong — Thuong binh va X4 hoi hudng dén thuc hién nhiém vy quan Iy nha
nude vé lao dong trong cac khu cong nghiép, khu ché xuét, khu kinh té va khu
céng nghe cao; ‘

- Quyét dinh sb 09/2009/QD-UBND ngay 09/01/2009 ciia UBND
Thanh phd Ha Noi v& viéc thu 1¢ phi cp phép lao ddng cho ngudi nudce ngoai
Jam viéc tai Viét Nam trén dia ban thanh phd Ha Néi.




MAU SO 7: Ban hink kém theo Théng e s6 31/2011/TT-BLOTBXH ngay 03/11/201] cia B9 Lao dgng -
Thirong bink va Xd hoi huong dén thi hanh mot s6 didu ciia Nghi dinh 56 34/2008/ND-CP di duoc siea dél, bo
sung:

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE, ORGANIZATON) Péc 1ap - Ty do - Hanh phiic
" . Socialist Republic of Vietnam
SO (Noy: / independence- Freedom- Happiness

V/v dé nghi cap gidy phép lac dong

cho ngudi nudce ngoai.

Suggestion for issuane of work permit .. , gy ... thing ... ndm ...
w...., date ... month ... year ........

1. DOARN MNP, 1B CIC: 1oooooo.ooooovvvesesiesessssssesssse oo see bbbk
Enterprise organization: :

2. D8 BRIt it ee bbb S e bR bR R TR TR e
Address:

T = 1 I 11 L AU VYU OT OO PO PO PO PSSO S PP RIOP MY
Telephone number (Tel):

4. Gify phép kinh doanh (hoat ANE) S6: ....ccvuccrrieiininsisnirs st s s
Permission for business (Noj:

Place of issue Date of issue

6. Linh virc Kinh doanh (ROt dBNE): ...vceeeeeereeree it ste ittt st st sa s e e s
Fields of business:

BB DGRE cvvuvr et s CAp gidy phép 120 AONE ...ovvvvererreiervrrernsesrere e raresesneres
Suggestion: issuance of work permit

for:

ON (DAY .ot QUBC TR 1eveeeeeee v sst sttt
Mr. (Ms.) Nationality:

Negdy thang nEm SINRI (e s
Date of birth (DD-MM-YY) .'

Trinh @8 CHUYEIL IO .ottt enie e s ek bbb smsn stk ns bt
Professional qualification (skill):

Noi lam viée:

Working place

VI I COME VIBC. +evrveeueereiceemstr st bbbt et b oS b R bbb
Job assignment: :

Thoi gian lam viéc tir ngay: ...../.../.....dénngay: .../l
Period of work from... ... Too i

Lydodng (bd) ..ooovvivniiinn 1am vigc tal VIEE NEM: .ot e
The reasons for Mr. (Ms.) working in Vietnam

Dai dién ngudi sit dyung lao ddng
On behalf of employer

i nhiin: . ,
j\,’q"]fu’ir;f” (Ky va ghi ré ho tén, déng déu)
- Lure dom vi, (Signature and stamp)

Ghi chii: Déi voi céc 16 chirc phi chinb phit ma chua 6 con déu thi phai c6 xac nhén cia Uy ban cong tac vé cic
t6 chure phi chinh phil nuéc ngoai.




MAU SO 6: Ban hanh kém theo Thong i s6 31/201 1/TT-BLDTBXH ngdy 03/11/201] ciia B6 Lao déng -
Thuong binh va Xd hgi kueong ddn thi hanh mt 56 digu cua Nghi dinh 50 34/2008/ND-CP 3@ duoc sica dot, bgs

CONG HOA XA HQI CHU NGHIA VIET NAM
_. ; : . : Poc lap - Tu do - Hanh phie
NHUNG DIEU CAN LUU Y Socialist Republic of Vietnam
Independence - Freedom - Happiness
I- Xudt trinh gidy phép nay khi co quan nha nuéc yéu chu. T
2- Khéng duge thy x6a, stra chita, tu ghi vao gidy phép nay.
3- Khoéng fuge cho ngudi khac mugn. - o
o - - e QUOC HUY
4- Khi that lac phai bao ngay cho Ban quén ly. W )
5- Gidy phép lao déng hét hiéu Juc hogic vé hiéu phat nép T —
cho co quan d3 cdp theo quy dinh.
GIAY PHEP LAO PONG ‘
NOTICE .
WORK PERMIT
1- Present this work permit to authorities when requested.
2- Any modification, addtion or amendment to the work 80:
permit is prohibited. No:
3- The uiilization of this permit is restricted to the bearer.
4- Any case of loss should be immediately reported to the
Management Board:
5- The work permits wich expire or becomes invalid shall be |
returned to the issuing agencies as stipulated. ‘
Trang 4
Trang ] {
GIA HAN GIAY PHEP GIA HAN GIAY PHEP GIA HAN GIAY PHER
. , LAO PONG LAN1 LAO PQNG LAN 2 LAQ PONG LAN3
GIAY PHEP LAO BONG First Extension Second Extension Third Extension
Anh mau ,WORK PERMIT Gia han tir ngdy ... thang Gia han 1 ngdy ... thang Giz han trngay ... thang
3em ¥ dem Sé: ...nam...dénngdy ... ...ndm.. denngdy... ... 0ndm ... dénngdy ...
Colour No: thang ...nam.. thang ... nam... thang ... ndm...
hot ’ Extended from ... to Extended from ... to ...  Extended from ... to ...
photo
..ngdy..thang..ndm.  ngay.thdng. ndm.,,  ..ngdy..thdng..ndm...
TUQ SG LBPTBXH TUQ SO LPTBXH TUQ SO LDTBXH
LHova b e /AS AUTHORISED ... JASAUTHORISED ... IAS
tén: i BY BOLISA ... BY BOLISA........ AUTHORISED BY
................................................................ TRUGNG BAN QUAN  TRUGNG BAN QUAN BOLISA ...
(T3 T —— LV et stesnenesnecnsenessensesens TRUGNG BAN QUAN
Full name : LY
CHAIRPERSON OF CHAIRPERSON OF
2. Nam (M) Nit (F) MANAGEMENT  MANAGEMENT BOARD CHAIRPERSON OF
BOARD (K5 tém, domg déu) MANAGEMENT a
3. : . N& : vt " BOARD |
- T;.g'éy- thang, nam (Ky 18n, dong dii) {Signature and stamp) ,
sinh:...... e s (Signature and siamp) (Ky tén, dong diw)
Date of birth (DD-MM-YYYY) (Signanere and siamp)
4. Quéc tich hién nay:............. Sé ho GIA HANGIAY GIAHANGIAY PHEP  GIA HAN GIAY
ChiBU . e PHEP Lu}O PONG  LAODONG LANS PHEP Lf\O PONG
Current nationality Passport number LAN 4 Fifth Extension LAN 6
Fourth Extension . L . Sixth Exiension
5. Trinh d6 chuyén mén (tay . o Giaban tir ngdy ... thang -
nOhé) ) Gia han tir ngay ... ...nam ... dénngdy ...  Giahan tlr ngay ...
ST thang ... ndm ... dén thang ... nam... thang ... nam ... dén

o Ay




Professional qualification (skill)
6. Lam viéc tai doanh nghiép, t&

7. Working af enterprise, organization

8. Woi lam

Working place
9. Vi ricong
Job assignment

10. Thei han Jam viée tir ngdy.._thang...nam.....dén ngay
... thang ... ndm.......
Period of work from ... 00 e

Negay ... thdng.....ndm.........
TUQ SG LDTBXH ........./AS AUTHORISED BY BOLISA.........
TRUONG BAN QUAN LY
CHAIRPERSON OF MANAGEMENT BOARD
Ky tén, déng dau
(Signature and stamp)

Trang 2

Extended from ... to ... ngdy .., thang ... ndm..

ngay ... thang .. nam...

Exiended from ... to ... ... ngdy... théing... ndm...

.. Hgay...thang.. ndm...

..ngdy...thang.. ndm... TUQ SO LOTEXH
TUQSOLPTEXH ... /AS AUTHORISED  TUQ SO LDTBXH
...... /AS AUTHORISED  BY BOLISAw.  .../AS AUTHORISED
BY BOLISA..... =~ TRUONG BANQUAN  BY BOLISA........
TRUONG BAN QUAN  LYuscsvesseccns - TRUONG BAN QUAN

LY cmemrsirsirs U ATRPERSON OF LYo
CHAIRPERSON OF MANAGEMENT BOARD CHAIRPERSON OF

MANAGEMENT (K 1 . : MANAGEMENT
BOARD Ky ién, déng diw) BOARD
. {Signature and stamp)
(Ky tén, dong déu) (Ky tén, dong déu)
(Signature and stamp) (Signature and siamp)
Trang 3

Extended from ... to .|




T

MAU SO 13: Ban hinh kém theo Thong tu 56 31/2011/TT-BLDTBXH ngay 0371172011 ciia Bg Lao dong -
Thirong bink va X& hi huedng ddn thi hank mét so  diéu ciia Nghi dinh s6 34/2008/ND-CP dd duge sita doi, b6

) sung.
S8 LAO DONG - THUONG BINH VA CONG HOA XA HOI CHU NGHIA VIET NAM
XA H(?I... Pgc Hp - Ty do - Hanh phic
TRUNG TAM GIOI THIEU VIEC e
LAM...
...... , hgady ... thdng ...

HOP PONG TUYEN LAO PONG
S6é...

- Cén cir Ngl'u dinh s6 34/2008/ND-CP ngay 25/3/2008 cta Chinb pht quy dinh vé tuyen dung va quan 1y ngudi
nuéc ngodi lam viée tai Viét Nam, Nghi dinh s6 46/2011/ND-CP ngay 17/6/2011 stra ddi, bd sung mot sé didu
cia Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 cda Chinh ph.

- Cin cw Théng tu sb 311201 VTT-BLDTBXH ngay 03/11/2011 cha Bd Lao déng - Thuong binh va X& hoi
hudng d&in thi hanh mét sé didu caa Nghj dinh sb 34/2008/ND-CP ngay 25/3/2008 cia Chinh phi va Nghi dinh
6 46/201 1/ND-CP ngay 17/6/2011 cia Chinh pha.

Cin ot nhu cAu tuyén ngudi nUée ngoai cla ....vvuiecieeie e
Hém nay, ngdy ... thang ... nam

Tai Trung tdm Gioi thiéu viéc [am (néu rd tén vadiachi)...................
Chiing t6i gém: .

I/ Bén A: Trung tim Giéi thidu viéelam................o
DaE QBN .ovveer et e e

A CHEL e
Piénthoai: ..o Fax
11/ Bén B: Doanh nghifp, t§ €Nl ...oooorececrcr e
a1 QBN e oottt
CRITC WA cieiistist i et seereceb s e e e er s es s a e em s b ab e b s bR
I GBI oot b
Diénthoair ... FaX: oo oooceeiiie i eeree e s e

Sau khi trao dbi, hai bén di dén théng nhit ky két hop déng tuyen lao ddng Viét Nam vao vi tri dy kién tuyén
ngudi nude ngodi va tuyén ngudi nudce ngodi cho doanh nghiép, tchie ..o nhv sau:

Piku 1: Npi dung hop déng

Bén A s& t chirc tuyn lao déng Viét Nam véo vi tri dy kién tuyén ngudi nuréc ngoai vé tuyén ngudi nuée ngoai
theo yéu céu cia bén B nhu sau:

a) Trdeh nhigm ciia bén A:

Tuyén lao dong Viét Nam vao timg vi tri cong viéc dyr kién tuyén ngudi nudc ngodi vé s6 luong timg vj tri cdng
vigc, yéu cau vé trinh dé chuyén mon, mic ]Lrong, thu nhip khac, dieu klen lam viéc va mot sé ndi dung khac
(néu co) clia bén B tir ngay ... thang ... nam . . dénngay ... thing ... nam ...... , cu thé nhur sau:

Trutng hop khéng tuyén dirgc lao dong Viét Nam thi bén A tuyén ngudi nude ngoai vao timg vi tri cdng viée
néu trén tir ngay.....thang...... pam...... dén ngay.....thang...... ném........
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Truéng hop bén A khong dap (mg di nhu cAu tuyén lao déng cho bén B néu trén thi phai tra 10 béng vin ban va
néu rd 1y do.

b) Trich nhigm ctia bén B:

- Cung cp cho bén A yéu chu vé thdi gian tuyén, s6 lrong nguti cin tuyén (lao dong Viét Nam v ngudi nude
ngoai} vao timg vj tri cong viée, yéu chu vé trinh d6 chuyén mon, mize luong, thu nhap khic, diéu kién tam viéc
va mjt s noi dung khic (néu co). '

- Thong béo cho bén A thdi gian, két qua phong vn va tuyén dung doi v6i ngudi lao dong dugc bén A gioi
thidu.

Piéu 2: Thai han thuc hién hop dong:

Tir ngdy....thang. .....n4m......dén ngay....thang......ndm........

Piéu 3: Kinh phi va hinh thire thanh toan:

Kinh phi thuc hién hop adng ...l (bing chit: ............ dong)
Hinh thirc thanh to4an: Bén B thanh todn cho bén A theo hinh thae .......... sau khi két thiic v ¢6 bién ban thanh
1y hgp dong. )

Piku 4: Piéu khoan chung

Hai bén cam két_thl_n: hién ding nhing diéq khoan trong hop ddng, trong qua trinh thyc hién, néu co phat sinh
hai bén s& trao d6i va ban bac cling giai quyét.

Hop dbng duge lam thanh 04 ban, mdi bén gitt 02 ban c6 gia tri phap 1y nhu nhau./.

Pai dién bén A Pai dién bén B




9. Thi tuc: Cép lai Gidy phép lao déng cho nguoi nudc ngoai vao lam
viéc tai Viét Nam. :

Ma thu tuc hanh chinh:

a. Trinh tw thye hién:

Budc 1: Doanh nghiép chuan bi ddy dii hd so theo qui dinh, ndp tai bd phan
“mét ctra.”, nhén phiéu hen ¢6 ghi ngay tra két qua.

Buée2: Bo phan “mdt cira” kidm tra hd so. Néu hé so ddy du, hop 18 thi
tiép nhén va cép phiéu hen cho doanh nghiép Néu hd so chwa diy du, hop 18 thi
hudng dan doanh nghiép bd sung, stra d6i ho so theo diing qu1 dinh.

Buée 3: Doanh nghiép nop 1€ phi, nhin phleu thu tién 18 phi tai bd phan
ké toan va nhén két qua tai bd phan “mdt clra” (theo dung thoi gian dd quy
dinh).

b. Cach thirc thye hién: Truc tiép tai b phén “mot cra” Ban Quan ly cac
khu cong nghiép va ché xuat Ha Noi (Toa nha 8 tang, CC02 Khu dé thi Mé Lao,
phuong Mo Lao, Ha Déng, Ha Noz) trong gi¢ hanh chinh tir tha 2 dén thu 6
hang tudn (thoi gian lam viée, budi sang tir Sh00 dén 11h30, budi chiéu ti
14h00 dén 16h00). Ngay thi bay, sang tir 8h00 dén 11h30 (Trir cde ngay nghi
1, tét).

¢. Thanh phAn, sb lwgng ho so:

- Thanh phdn hé so bao gom:

a. Vin ban d nghi cp lai gidy phép lao déng ctia ngudi nude ngodi (bdn
chinh, theo méu s6 09, Ban hanh kém theo théng tuw 31/2011/TT-BLDTBXH
ngay 3/11/2011 cia B Lao dong-Thuong binh va Xa hoi).

a.1. 03 (ba) anh mau (kich thudc 3cm x 4cm, khong deo kinh, chup chmh
dién, ré hai tai, phong danh mau tréng), anh chup khéng qua 06 thang tinh tir
thoi diém nguoi nude ngoai nop hod so.

a.2. Gidy phép lao dong di duoc cap (ép dung déi voi truong hop gzay
phép lao dpng bi hong hodc co thay ddi vé hg chiéu, noi lam viée ghi trén gidy
phép lao déng da duorc cdp).

- §6 hegng hé so: 01 (bo).

d. Thoi han giai quyét: Thoi han 03 ngay lam viéc ké tir khi nhén dd hd
so hop 1€.

d. P6i twong thuwe hién thi tuc hanh chinh: To chtrc.

e. Co' quan thuce hién thi tuc hanh chinh:

- Co quan co thdm quyén quyét dinh theo quy dinh: S& Lao ddng-Thuong
binh va X& hdi Ha Néi.

- Co quan hoac ngudi cé thdm quyén duge uy quyén hogc phan cip thuc
hién (éu c6): Ban Quan Iy cdc khu ¢dng nghiép va ché xuit Ha Néi.

- Co quan tryc tiép thuc hién TTHC: Phong Lao déng.

g. Két qua thuc hién thi tuc hanh chinh: Gidy phép.
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h. Lé phi: Lé phi Cép lai Giay phép lao ddng cho ngudi nudc ngoai:

300.000d6ng/ Gidy phép. . |
i. Tén mau don, mau to khai: Vin ban dé nghi cap lai gidy phep lao .

déng; Gidy phép lao dong.

k. Yéu ciu, diéu kién thwe hién thi tuc banh chinh:

Yéu cdu hodc diéu kién 1: Trong thoi han 03 (ba) ngay tinh theo ngay lam
viée, k& tir ngay ngudi nude ngoai phat hién giéy phép lao dong bi mat, bi héng,
thay dbi vé 38 ho chibu, noi lam viée ghi trén giéy phép lao dong da dugc cép thi-
ngudi nudc ngoai ¢ trach nhiém bao céo nguoi st dung lao dong, d6i tac phia
Viét Nam, dai dién té churc phi Chinh phii nuée ngoai.

Yéu cau hodc diéu kién 2; Sau khi nhin dugc théng bao ctia ngudi nude
ngoai, ngudi st dung lao dong, dbi tac phia Viét Nam, dai dién td chire phi
Chinh phil nuéc ngoai phéi théng bao vai Ban Quan Iy cac khu céng nghi¢p va
ché xut Ha Nbi vé viée gidy phép lao dong bi mét, bi héng, thay dbi vé& sb ho
chiéu, noi 13m viéc ghi trén gidy phép lao déng.

Yéu céu hodc diéu kién 3: Trong thoi han 30 ngay, ké tir ngay gidy phép
lao dong bi mat, bi hong, thay d6i vé sb ho chiéu, noi 1am viéc ghi trén gidy
phép lao déng, ngudi sir dung lao ddng, dbi tac phia Viét Nam, dai dién t6 chirc
phi Chinh phu nwdéc ngoai phai nfp hd so dé nghl cép lai gidy phep lao déng cho
Ban Quan 1y cac khu cong nghiép va ché xudt Ha Néi.

1. Can cit phap Iy ciia thi tuc hanh chinh:

- B6 luat Lao dong nam 1994, Luit sua ddi, bd sung mdt sé didu cia Bo
luit Lao déng céc nam 2002, 2006, 2007,

- Nighi dinh sb 34/2008/ND-CP ngay 25/3/2008 ciia Chinh phti vé tuyén dung
va quan ly ngudi nude ngoai lam viée tai Viét Nam;

- Nghi dinh sb 46/2011/ND-CP ngay 17/6/2011 cta Chinh pht sira d8i, bd
sung mot sb didu ctia Nghi dinh sb 34/2008/ND-CP ngay 25/3/2008 vé tuyén
dung va quan ly nguoi nde ngoai lam viéc tai Viét Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 cua Chinh phii quy dinh vé
khu cdng nghiép, khu ché xuét, khu kinh té;

- Quyét dinh sé 54/2005/QD-BTC ngay 04/8/2005 cua B Tai chinh vé
viéc ban hanh mirc thu 18 phi cdp Gidy phép lao déng cho ngudi nmuréc ngoai tai
Viét Nam;

- Thong tu s 31/2011/TT-BLDTBXH ngiay 03/11/2011 cia B6 Lao
dong- Thuong binh va X4 hdi huéng din thi hanh mét s6 diéu ciia Nghi dinh sb
34/2008/NP-CP ngay 25/3/2008 ciia Chinh phd, Nghi dinh s6 46/2011/ND-CP
ngdy 17/6/2011 cua Chinh pht sira ddi bd sung mét sé diéu clia Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 vé tuyén dung va quan ly ngudi nudc ngoai
lam viéc tai Viét Nam;
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- Théng tu s6 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 clia B
Lao dong — Thuong binh va X4 Héi huéng din thuc hién nhiém vu quén 1y nha
nudc vé lao dong trong cac khu céng nghiép, khu ché xuét, khu kinh t€ va khu
cong nghé cao;

- Quyét dinh sb 09/2009/QP-UBND ngay 09/01/2009 ctia UBND
Thanh phé Ha N&i vé viée thu 18 phi cép phép lao ddng cho ngudi nude ngod
lam viéc tai Viét Nam trén dia ban thanh pho Ha Néi. :




MAU SO 9: Ban hank kém theo Thong tw s6 3172011/TT-BLOTBAH ngay 03/11/2011 cua B¢ Lao dong -
Thueong bink va X& hoi huedmg dan thi hank mét s6 diéu ciia Nghi dink 56 34/2008/ND-CP dd dupc sira doi, b6

Sung.
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - T do - Hanh phic
Socialist Republic of Vietnam
Independznce- Freedom- Happiness

...... , ngay ... thang ... ndm
...... , date ... month ... year ........

PE NGHI CAP LAI GIAY PHEP LAO PONG
Application for re-issuance of work permit

Kinh giri: 56 Lao déng - Throngbinh va Xahi........oooi

To: The provincial Department of Labour - War Invalid and Social Affairs
LLHO VAIEI: L. s 2 NAm, NI e e e e e e
Full name Male/Female
3. Ngay, thAng, BAM SINIE oot e e s
Date of birth (DD-MM-YY)
4. NGT SINMNY oottt ettt st e RS e £ et R4 em et oo AR LA eAEAke E bR ek e b e e e b et s sRe b e b
Place of birth
5 QUBE FICDE ettt ee b et r e s s h ettt
Nationality
6. HO Chidu s8:...vvv e T NZAY CAP! oot e
Passport number Date of issue
8. Coquan cAp: «..vuevveieei e Thiri han BE ChiU: ..o e vesevenns
Issued by Date of expiry
9. Trinh d3 chuyn mon tay nghd: ... eee e e et e b enas s
Professional qualification
10. TOi 48 gia0 K&t BOP AONZ 120 BONG YOI ..vvvvvrerreeieresieimsssesse s eeesse s es st smases e seeesrasssssasees
I signed a labowr contract with:
V@i thdi han tir .....ooviiierin e BEN DAY 1ovveeveeeerre e cere s e e sraeen
For the period from ‘ to
11. T5i d4 dugc cdp gidy phép tao dong sb: .......ooccvvevveriennnn. NBAY «evoreeciaeeeisseeee st ssess e sanenn
I was issued a work permit numbered: dated
vaithed han tir.......oooeeeennn, Aénngdy.......ooeeiins CO QUAN CAP oot
For the period from to fssued by:

12. Ly do @& nghi cdp lai gidy phép lao déng (bao gbm ca 1y do mét, héng, thay ddi sb ho chiéu, noi lam viée)

Reason jor re-application (including reason for losing, damaging, changing passport mumber and working
place}

Tdi xin cam doan cdc néi dung néu trén 13 ding. Néu sai t61 xin hoan toan chiu trach nhiém truée phép ludt Viét
Nam.
I certify that these statements are true to be best of my knowledge and will be responsible for any incorreciness.

Xde nhin cha ngudi sir dung lao djng Ngwdi lam don
To be confirmed by employer Applicant
{(ky va ghi r& ho tén, déng dau) {Ky tén}

(Signature and stamp) {Signature)



MAU SO 6: Ban hank kém rheo]*héng fws6 317201 1/TT-BLDTBXH ngﬁ‘?y 03/11/2011 cia B Lao dong -
Thiong bink va Xa hi hudng ddn thi hank mot sé diéu ciia Nghi dink 56 34/2008/ND-CP dd dwoc sira doi, bgs

CONG HOA XA HQI CHU NGHIA VIET NAM
NHUNG BIEU CAN LUU ¥ Boc lap - Tu do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness
1- Xuét trinh gidy phép nay khi co quan nha nuge yéu ciu. T
2- Khéng dirge thy x0a, stra chita, t ghi vao gidy phép nay.
3- Khéng duge cho ngudi khic mugn. //T— T
4- Khi tht lac phai bao ngay cho Bar quén 1y. QUOC HUY >
5- Giky phép lao dong hét hiéu lirc hofic vé hiéu phai ndp cho
co quan di cap theo quy dinh.
GIAY PHEP LAO PONG
NOTICE )
WORK PERMIT
1- Present this work permit to authorities when requested.
2- Any modification, addtion or amendment to the work permit 56:
is prohibited. No:
3- The utilization of this permit is restricted to the bearer.
4- Any case of loss should be immediately reported to the
Management Board.
5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.
Trang 4
Trang )

GIAY PHEP LAO DONG
. . WORK PERMIT
Anh mau
3cm x dem S6:
Colour No:
photo
1.Ho va
112) 1 PN

Fuil name

2. Nam (M) Nit (F)

GIA HAN GIAY PHEP GIA HAN GIAY PHEP GIA HAN GIAY PHEP
LAODONGLANT  LAODONGLANZ  LAODONGLAN3

First Extension Second Extension Third Extension
Gia han tir ngly ... thang Gia han tir ngdy ... thang Gia han tir ngay ... théng
.. ndm ... dénngdy... ...ndm .. dénngdy... ...nAm...dénngay...
thang ...ndm.. thang ... nam... thang ... nam...
Exiended from ... to Extended from .. 10 ...  Extended from ... 1o ...
..ngay..dhdng.ndm.  .ngdy..thdang..ndm..  ..ngay..thdng..ndm..
TUQ SO LDTBXH TUQ S LBTBXH TUQ SO LBTBXH
...... /AS AUTHORISED ....../AS AUTHORISED ....../AS AUTHORISED
BY BOLISA......... BY BOLISA......... BY BOLISA.......
TRU'O'NG BAN QUAN TR_UUNG BAN QUAN TR'U'O'NG BAN QUAN
LY LY LY -

CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF
MANAGEMENT MANAGEMENT BOARD MANAGEMENT

BOARD : BOARD
(Ky' tén, dong diu)

(Ky tén, dong ddu) {Signature and siamp} (Ky tén, déng dau)
(Signature and stamp} (Signature and stamp)

4. Qubc tich hién nay:............. $6 hd GIAHANGIAY GIA HANGIAY PHEP  GIA HAN GIAY
CHIBUS v oe oo PHEP LAODONG  LAODONGLANS  PHEP LAO BONG
Current nationality Passport number LAN4 Fiftl: Extension _LANG -
Fourth Extension . . Sixth Extension
5. Trinh d6 chuyén mbén (1a Gia han tF ngay ... héng
- ; Y h Gia han tir ngay ... ... ndm ... dén ngly ... Gia han tir ngay ...
nghe) ............................................ th:’mg . pam ... dén th:ing . ndAm... f.héng Condm ... dén




-

Professional qualification (skill)
6. Lam viéc tai doanh nghiép, tb

7. Working ot enterprise, organization

3. Noi lam

VIBC e ot tee e s

Working place

9. Vitricong

AL PP OT PPN
Job assignment

10. Théi han lam viéc tir ngay. . théang...nam.....dén ngay

... thing ... nim.......
Period of work from ... ........... 80 o

Ngay ....thdng... _.ndm.. .. ..

TUQ SGLDTBXH ....... :.JAS'AUTHORISED BY BOLISA..........
TRUGNG BAN QUAN LY ccorcrrmererrerrcrecmeecmmenereemmssisrsssssstsons
CHAIRPERSON OF MANAGE'MENT BOARD
Ky tén, déng dau
(Signature and stamp)

Trang 2

ngdy ... thang ... ndm... Extended from .. Jo .. ngiy ... thing ... nam...

Extended from ... fo ... Extended from ... 10 ...

..ngay...thdng.. ndm...

..ngay...thdng...ndm... TUQ SO LBTBXH
TUQSGLPTBXH  ...../AS AUTHORISED  TUQ SO LBTBXH

.ongéy.. thdng . nam...

...... /AS AUTHORISED  BY BOLISA...... ... /AS AUTHORISED
BY BOLISA........ ~ JTRUONG BANQUAN  BY BOLISA._—...
TRUGNG BAN QUAN LYo TRUGNG BAN QUAN
LY s opta i pppenn gp LY e

CHAIRPERSON OF MANAGEMENT BOARD CHAIRPERSON OF

MANAGEMENT e 4. .. MANAGEMENT
BOARD (Ky tén, dong dau) BOARD
. (Signature and stamp) .
(Ky tén, dong dau) (Ky tén, dong daw)
(Signature and stamp) (Signature and stamp)
Trang 3




10. Thit tuc: Gia han Gidy phép lao dong doi v6i ngudi nuée ngodi lam
viéc trong khu céng nghiép theo hinh thirc hop dong lao dong.

M3 thu tuc hanh chinh:

‘a. Trinh ty thyc hién:

Bude 1: Doanh nghiép chufin bi day di hd so theo qui dinh, ndp tai bo phan
“mdt cira.”, nhan phiu hen c6 ghi ngay tra két qua.

Buéc2: Bo phan “mét cita” kiém tra hd so. Néu hd so ddy dd, hop 18 thi
_tiép nhén va cép phiéu hen cho doanh nghiép. Néu hé so chua déy da, hop 16 thi
huéng din doanh nghiép bb sung, stra ddi hé so theo ding qui dinh.

Buée 3: Doanh nghiép nop 18 phi, nhan phiéu thu tién 1& phi tai bo phén
ké toan va nhén két qua tai bd phan “mét cira” (theo dung thoi gian da quy
dinh).

b. Cach thire thwe hién: Truc tiép tai bo phan “mét cra” Ban Quan ly céc
khu c6ng nghiép va ché xuat Ha N&i (Tod nha 8 tang, CC0O2 Khu d6 thi M? Lao,
plmong Mo Lao, Ha Déng, Ha Noz) trong gic hanh chinh tur tha 2 dén tha 6
hang tuin (thoi gian lam viéc, budi sang tie 8h00 dén 11h30, budi chiéu tir
14100 dén 16h00). Ngay thir bay, sing tlir 8h00 dén 11h30 (Trir cdc ngay nghi
16, tér).

c. Thanh phén, s6 hrong hé so

- Tharh phdn hé so bao gom.

a. Van bén d& nghi gia han gidy phép lao dong cia nguoi st dung LD
(bén chinh, theo mdu sé 08, Ban hanh kém theo thong tw 31/2011/TT-BLDTBXH
ngay 3/11/2011 cua B Lao c‘t’ono-Terowg binh va Xa hoi).

a.1. Ban sao hop dong hoc nghé duoc ky gifta doanh nghiép véi nguoq lao

' dong Viét Nam dé thay thé cho cdng viéc ma ngudi nude ngoai dang dam nhiém
hofic viin ban d& chimg minh d& thwc hién chuong trinh, ké hoach dao dao lao
dong Viét Nam theo quy dinh tai khoén 1, Piéu 132 cta Bo Luat Lao déng dé
thay thé cho céng viéc ma ngudi nude ngoai dang dam nhiém.

a.2. Ban sao hop dbng lao déng.

a.3. Gidy phép lao dong da dugc chp (bdn goc).

- 86 luomg hé so: 01 (bg).

d. Thoi han gidi quyét: 07 ngay 1am viée ké tir khi nhén @t hb so hop 1&.

d. Pbi twgng thue hién thi tuc hanh chinh: T4 chic

e. Co quan thuc hién thi tuc hanh chinh:

- Co quan ¢6 thdm quyén quyét dinh theo quy dinh: S& Lao déng-Thuong
binh va X& hoi Ha Néi.

- Co quan hodc nguodi co6 thAm quyén duoc uy quyén hodc phan cép thuc
hién (éu ¢d): Ban Quan Iy cac khu cong nghiép va ché xuat Ha Nbi.

- Co quan truc tiép thuc hién TTHC: Phong Lao dong.

g, K&t qua thuc hién thi tuc hanh chinh: Gidy phép.
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h. Lé phi: Lé phi Gia han Giby phép lao dong cho ngudi nudc ngoal:
200.000d6ng/ Glay phép.
i. Tén mau don, mau t& khai: Van ban dé nghi Gia han gidy phép lao

dong; Gidy phep lao dong

k. Yéu ciu, diéu kién thwc hién thu tuc hanh chinh: Tmcrc it nhét 10
(mum) ngay nhumg khdng qué 30 (ba muoi) ngay ké tir ngy gidy phep lao ddng
hét han, nguol sir dung lao ddng, dbi tac phia Viét Nam phai ndp hé so @& ngh1
gia han gidy phép lao déng cho Ban Quan 1y céc khu cong nghiép va ché xuit
Ha No1.

1. Can cw phap Iy cia thi tuc hanh chinh:

- B6 luat Lao dong ndm 1994, Luét sira dbi, bd sung mdt s6 diéu cua Bo
luét Lao dong cac nam 2002, 2006, 2007;

- Nghi dinh s 34/2008/ND-CP ngay 25/3/2008 ctia Chinh pht vé tuyén dung
va quan ly nguéi nude ngoai lam viée tai Viét Nam;

- Nghi dinh sb 46/2011/ND-CP ngay 17/6/2011 ctia Chinh phu sira déi, bd
sung mot sd diu cha Nghj dinh sb 34/2008/ND-CP ngay 25/3/2008 vé tuyén
dung va quan ly ngudi nudc ngoai lam yiéc tai Viét Nam;

- Nghi dinh 29/2008/NB-CP ngay 14/03/2009 cua Chinh phu quy dinh vé
khu céng nghiép, khu ché xuét, khu kinh té;

- Quyét dinh sé 54/2005/QD-BTC ngay 04/8/2005 ciia BS Tai chinh vé
viéc ban hanh mitc thu 18 phi cip Gidy phép lao dong cho ngudi nudce ngoai tai
Viét Nam;

- Théng tr sé 31/2011/TT-BLDTBXH ngay 03/11/2011 cia B¢ Lao
déng- Thuong binh va Xa hoi huéng dén thi hanh mét s6 diéu cia Nghi dinh sb
34/2008/ND-CP ngay 25/3/2008 ciia Chinh pht, Nghi dinh sb 46/2011/NP-CP
ngay 17/6/2011 ctia Chinh phi siza d6i b6 sung mt s6 diéu cia Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 vé tuyén dung va quan 1y ngudi nudce ngoau
lam viéc tai Viét Nam

- Théng tur sb 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 cia B
Lao d6ng ~ Thuong binh va Xa hoi hudng din thuc hién nhiém va quan 1y nha
nudc vé lao dong trong cac khu cong nghiép, khu ché xuit, khu kinh té va khu
cong nghé cao;

- Quyét dinh sé 09/2009/QB-UBND ngay 09/01/2009 cia UBND
Thanh phb Ha Nbi vé viéc thu 1& phi cap phép lao déng cho ngudi nude ngoai
1am viéc tai Viét Nam trén dia ban thanh phé Ha Nbi.




MAU SO 8: Ban hanh kém theo Thong 1 so 317201 1/TT-BLDTBXH ngay 03/11/201] cua Bo
Lao dong - Thuong binh va Xd hoi hu"ong dén thi hinh mor s6 diéu cua Nghi dinh s6
34/2008/NP-CP da dugc stra doi, b6 sung.

TEN DOANH NGHIEP, TO CONG HOA XA HOI CHU NGHIA VIET NAM
CHUC Pjc lip - Ty do - Hanh phiic
(ENTERPRISE, Socialist Republic of Vietnam
ORGANIZATION) Independence- Freedom- Happiness

S6 (No): P T

V/v d& nghi gia han gidyphep ngay ... thang .. ndm ... ..
lao ddng cho ngudi nudce ngoai. ..., date ... month ... year ...
Suggestion for extension of work

permit

1. Tén doanh NEhIEP, 18 ChTC: o.vvvvoor. oot
Enterprise, organization:

2. DA ChE o
Address:

3. DHBD THOBL: oottt
Telephone number (Tel):

4. Giky phép kinh doanh (h0at AONE) 58 ..e.uirrrrereeeieresrermmsisionsssss s
Permission for business (No):

5. Co quan CAD. o Ngay ¢Ap: ..o, s
Place of issue Date of issue

6. Linh vire kinh doanh (hoat dONE): ..o
Fields of business:

D& nghi gia han gidy phép 120 0N ChO: ..vvecveeiiiiiriierieer s
Suggestion for issuance of work permit for

ONE (BA): ...t Qudc teh: oo
Mr. (Ms.) Nationality:

VT COIIE VIBCT 1ottt e bbb e s
Job assignment.:

Hinh thirc bi xir 1y ky Juat lao déng trong thési gian 1am viée tai doanh nghiép, t chic (néu

Gidy phép lao dong sb:........ O RRN CAP NZAY: covoeeer e sses
Work permit No dated

GO QUADN CAPT oo ov oot sae ek es bbb bbb
Issued by

Thoi han gia han thngay / / dénngdy / /
Extension period of work from ...............To.. ...




Doanh nghiép, t& ChITC: o.voveeviireeee s SO OO PP UU RO P ORPRROY
Enterprise, organization

da dao tao ngudi lao dong Viét Nam d& thay thé: ..o s )
rrained Vietnamese employee for subsitution

SHO VAN .o (€T 121 1 KRV TT U UUPTRROTOOe
Full name Sex

- Ngay, thang, NEmM SINRI ..o e e e
Date of birth (DD-MM-YY) '

= LINH VIC BA0 T20: oeivriceeeiii et sre et e e e b e st eme et nas e s e e b b e
Training field

- Thor glan G0 1807 ...t e
Training period

Training expenditure

Ly do chua dao tao dugce ngudi lao dong Viét Nam d& thay thé: ..o,
Reasons are still unable to train Vietnamese employees for substitution

Dai dién nguoi sir dung lao déng
On behalf of employer

(Ky va ghi 16 ho tén, déng déu)
(Signature and stamp)

Noi nhin:
- Nhu trén;
- Luu don vi.




LT

| MAU SO 6: Ban hanh kém theo Thong tir 56 31/201 }/TT-BLDTBXH ngay 03/1 172011 cua Bé Lao déng -
) Thuong binh va X& hgi lucng dan thi hanh mét sé digu ciia Nghi dinh 56 34/2008/ND-CP dd duge siza doi, bgs

CONG HOA XA HOT CHU NGHIA VIET NAM
.. R . . Péc lap - Tu do - Hanh phiic
NHUNG IEU CANLUUY Socialist Republic of Vietnam
Independence - Freedom - Happiness
|- Xudt trinh gidy phép nay khi co quan nha nuéc yéu cu. T
2- Khéng dugc thy xda, stra chira, tr ghi vio gidy phép nay.
3- Khéng duge cho ngudi khac muron, - .
. . 7 Qubc HUY\
4- Khi that lac phai b4o ngay cho Ban quan ly. i )
. .
5- Gidy phép lao dong hét hiéu Iyc hodic vé hiéu phai ndp cho T 7
co quan d3 cép theo quy dinh.
GIAY PHEP LAO PONG
NOTICE
WORK PERMIT
i- Present this work permit to authorities when requested.
2- Any modification, addtion or amendment to the work permit Seé:
is prohibited. No:
3- The utilization of this permit is restricted to the bearer.
4- Any case of loss should be immediately reported to the
Management Board.
5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.
Trang 4
Trang i
GIA HAN GIAY PHEP GIA HAN GIAY PHEP GIA HAN GIAY PHEP
. ) LAODONGLAN1  LAODONGLANZ  LAODONG LAN3
GIAY PHEP LAO PONG First Extensior Second Extension Third Extension
Anh mau WORK PERMIT Gia han tir ngay ... thang Gia han tor ngdy ... thang Gia han (I ngay ... thang
3cm X dem g: ...nam ... dénngdy ... ...nidm ... dénngdy... ...n&m...dénngay ...
. théng ...nam.. thang ... nani... thing ... nam...
iﬁl‘:tgr Nor Exiended from ... to Extended from ... lo ...  Exiended from .. to ..
..agay..thang..ndm.  __ngly..thdng. .ndm.. .. .ngay..thang..ndm...
TUQ SO LBTBXH TUQ SO LDTBXH TUQ 50 LBTBXH
1. Ho va voeee /AS AUTHORISED ... /AS AUTHORISED ... /AS AUTHORISED
tén: ) BY BOLISA...cer, BY BOLISA.......... BY BOLISA..........
................................................................ TRUONG BAN GUAN  TRUGNG BAN GUAN  TRUGNG BAN QUAN
[ 2 A | 5 —— | SO
Full name
CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF
2. Nam (M} Nir F MANAGEMENT MANAGEMENT BOARD MANAGEMENT
BOARD Y, BOARD
3. Ngay, thang, nam . . (Ky 1én, dong ddu) ]
sinh: = (Ky tén, dong ddu) (Signature and siamp) (Ky tén, dong dd)
.......................................................... Sf Tl 'Eff?dSIa.' S : J
Date of birth (DD-MM-YYYY) (Signorure a np) (Signature and stamp)
4, Quéc tich hién nay:.............S6 hd GIA HANGIAY  GIA HANGIAY PHEP  GIA HANGIAY
ChiBUL. oo PHEP LAO PONG  LAO DONG LANS  PHEP LAO PONG
Current nationalify Passport number LAN4 Fifth Extension LAN 6
Fourth Extension Gia han i ngdy .. thang Sixth Extension
5. Trinh d chuyén mén (tay Gia han tirngdy ... ... nam ... dén ngay ...  Giahan tir ngay ...
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Professional qualification {skill)
6. Lam viéc tai doanh nghigp, td

7. Working at enterprise, organization

8. Noi lam

Working place
9. Viufcong

Job assignment

10. Théi han 1am viée tir ngay...thang...nam.....4én ngy
... thang ... ndm.......
Period of work from ... .80 e

TUQ SO LDTBXH ........./AS AUTHORISED BY BOLISA........
TRUONG BAN QUANLY
CHAIRPERSON OF hlANAGEMENT BOARD
Ky tén, déng dau
(Signature and stamp)

Trang 2

thang ... ndm ... dén
ngdy ... thdng ... ndm...
Extended from ... 1o ...

thang ... nam ... dén thang ... nam...
ngay ... thang ... nam... Extended from .. 10 ...

Extended jrom ... to ... ..ngy... thing...ném..

.. ngay...thdng...ndm...

...ngay...tflang...nam... TUO S& LBTBXH
TUQ SO LDTBXH ..../AS AUTHORISED  TUQ SG LPTBXH
...... /AS AUTHORISED  BY BOLISA.......  _..../AS AUTHORISED
BY BOLISA........ = TRUONG BAN QUAN  BY BOLISA........
TRUONG BAN QUAN LY TRUONG BAN QUAN

) 03 S | 05 ZO

CHAIRPERSON OF
CHAIRPERSON OF MANAGEMENT BOARD  CHAIRPERSON OF
MANAGEMENT - . : MANAGEMENT
BOARD (Ky tén, ddng dau) BOARD
. (Signature and stamp} i
(K tén, dong diu) (Ky tén, dong diu)
(Signature and stamp) (Signature and stamp)
Trang 3




11. Tha tue: Gia han Gidy phép lao dong cho ngudi nude ngoai vao lam
viéc taj Viét Nam theo hinh thire di chuyén trong ndi bé doanh nghiép.

M3 tht tuc hanh chinh:

a. Trinh tw thye hién:

Bude 1: Doanh nghiép chudn bi diy dii hd so theo qui dinh ndp tai bd phan
“mét cira.”, nhén phiéu hen c6 ghi ngay tra két qua.

Buéc2: B6 phén “mét cira” kiém tra hd so. Néu ho so ddy di, hop 18 thi
tiép nhén va cép phiéu hen cho doanh nghiép. Néu hé so chua day du, hop 1 thi
huéng din doanh nghiép bb sung, stra dbi hd so theo dung qui dinh.

Buéc 3: Doanh nghiép nop 18 phi, nhan phiéu thu tién 1 phi tai bé phan
ké toan va nhan két qua tai bd phin “mét cira” (theo dung thoi gian di quy
dinh).

b. Cach thire thye hién: Truc tiép tai bd phén “mét cura” Ban Quan ly cac
khu céng nghiép va ché xut Ha Noi (Tod rha 8 tang, CCO2 Khu do thi M6 Lao,
phuong Mé Lao, Ha Pong, Ha Néi) trong gié hanh chinh tir thir 2 dén thu 6
hang tuln (thoi gian lam viéc, buéi sdng tic 8h00 dén 11h30, bubi chiéu tir
14h00 dén 16h00). Ngay thit bay, sang tir 8h00 dén 11h30 (Tru cdc ngay nghi
1é, 1é1).

" ¢. Thanh ph%‘m, s6 Irrgng hd so:

- Thanh phan hé so bao gom.

a. Van ban d& nghi gia han gidy phép lao dong cta ngudi sir dung lao
déng (ban chinh, theo mdu s6 08, Ban hanh kém theo thong tw 31/2011/TT-
BLBTBXH ngay 3/11/2011 cua By Lao dong- Thueong binh va Xd hoi). '

a.1. Vin ban dé chimg minh ngudi nude ngoai di chuyén n6i b6 doanh
nghiép tiép tuc 1am viéc tai Viét Nam (bdn chinh); Vin bén néu trén ma bing
tiéng nudc ngodi do co quan, to chic nudc ngoai cép hodc cbng chimg, chimg
thuc phai duge hop phap héa lanh sy va dich ra tiéng Viét, cong ching hoic
* chimg thuc theo quy dinh cia phap luat Viét Nam.

a.2. Gidy phép lao déng da dugc cap (bén géc).

- 86 lwgng hd so: 01 (53).

d. Thoi han gidi quyét: 07 ngay lam viée ké tir khi nhan i hé so hop 1é.

d. Péi twong thwe hién thi tuc hanh chinh: T4 chirc.

e. Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh theo quy dinh: S& Lao déng-Thuong
binh va X4 héi Ha Néi.

- Co quan hodc ngudi ¢o thdm quyén duoc uy quyén hodc phén cép thuc
hién (néu ¢6): Ban Quén Iy céc khu cong nghiép va ché xuat Ha Nbi.

- Co quan truc tiép thue hién TTHC: Phong Lao déng.

g. Két qua thye hién thi tuc hanh chinh: Gidy phép.

h. Lé phi: Lé phi Gia han Gidy phép lac doéng cho ngudi nudc ngoai:
200.000d6ng/ Gidy phép.

11 Ao




i, Tén m3u don, mau to khai: Vin ban d& nghi Gia han gidy phép lao

dong; Gidy phep lao dong
k. Yéu ciu, didu kién thye hién thi tuc hanh chinh: Truoc it nhit 10

(mzroz) ngay nhung khéng qua 30 (ba muoi) ngdy ké tir ngay gidy phep lao ddng
hét han, ngucn sit dung lao dong, d6i tac phia Viét Nam phai ndp hé so dé nghl )
gia han gidy phép lao dong cho Ban Quan ly cac khu cong nghiép va ché xut
Ha Noi. :

1. Can cit phap ly caa thi tuc hanh chinh:

- B6 luat Lao dong nam 1994, Lujt sia déi, b6 sung mét sb diéu ctia BS
luét Lao dong cac nam 2002, 2006, 2007,

- Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 clia Chinh phi vé tuyén dung
va quan ly ngudi nude ngoai lam viée tai Viét Nam;

- Nghi dinh sb 46/2011/ND-CP ngay 17/6/2011 cia Chinh phi sira d6i, b6
sung mdt sb didu ciia Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 vé tuyén
dung va quan ly ngudi nudce ngodi lam viée tai Viét Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 ciia Chinh phii quy dinh vé
khu céng nghiép, khu ché xuét, khu kinh té;

- Quyét dinh s6 54/2005/QD-BTC ngay 04/8/2005 ciha B Tai chinh vé
viéc ban hanh mirc thu 1€ phi cap Gidy phép lao déng cho ngudi nuée ngoai tai
Viét Nam;

- Théng tr sb 31/2011/TT-BLDTBXH ngay 03/11/2011 cta Bo Lao
déng- Thuong binh va X hoi huéng din thi hanh mét s6 didu cia Nghi dinh sé
34/2008/ND-CP ngay 25/3/2008 ctia Chinh phit, Nghi dinh s6 46/2011/ND-CP
ngay 17/6/2011 ctia Chinh phu stra dbi b sung mot s6 diéu cia Nghi dinh sb
34/2008/ND-CP ngay 25/3/2008 vé tuyén dung va quan ly ngudi nude ngodi
lam viéc tai Viét Nam;

- Théng tu s 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 ciia Bd
Lao déng — Thuong binh va X hdi huéng dan thyc hién nhiém vu quan Iy nha
nude vé lao dong trong cdc khu cong nghiép, khu ché xuit, khu kinh té va khu
cong nghé cao;

- Quyét dinh sb 09/2009/QD-UBND ngay 09/01/2009 cua UBND
Thanh phd Ha Nbi vé viéc thu 1& phi cép phép lao dong cho ngudi nude ngoai
lam viée tai Viét Nam trén dia ban thanh phd Ha Néi.




| SIS B TR
B E R e

MAU SO 8: Ban hanh kém theo T, hong 1y 56 31/2011/TT- BLDTBXH ngay 03/11/20]1 cua B
Lao déng - Thuong bink va Xd hoi huowg dén thi himh mét sé diéu cia Nghi dinh s6
34/2008/ND-CP &3 duoe sira d6i, b6 sung.
TEN DOANH NGHIEP, TO =~ CONG HOA XA HQOI CHU NGHIA VIET NAM
CHUC Pgc 1ap - Tw do - Hanh phic
(ENTERPRISE, Socialist Republic of Vietnam
ORGANIZATION) Independence- Freedom- Happiness

$6 (No): r T

V/v d& nghi gia han giiy phép ooy NGAY .. thdng ... ndM ... ...
lao dong cho nguti nude ngoai. .. , date ... month ... year ... ...
Suggestion for extension of work :

permit

1. Tén doanh nEhIEp, t& CHUIC: ... ocooooieee e
Enterprise, organization.

P 35 N 13 LSOO SO U DU PO SOUPIPUROTPOUC T CUIPPSRTRR
Address:

3. DIEN ThOBIT vivviiieeiiiei ettt R
Telephone number (Tel):

4. Gidy phép kinh doanh (h0at dOnE) S8: o..oovveerrerrrersoecerrereee st siaen s
- Permission for business (No):

5. Coquan CAP: .....cviiiiiieee e NEAY CAP: oooeveveeeveer e
Place of issue Date of issue

6. Linh vuc kinh doanh (hoat ddng): .....ccooeerriiie e
Fields of business:

Pé nghi gia han gidy phép 120 40ng cho: ......ocvooevereeicrieeeceer e,
Suggestion for issuance of work permit for '

OB (DAY .o e QudEC tiCh: v,
Mr. (Ms.) Nationality:

VI TT COME VIBC! «riveeeiereeece ettt e bbbttt s
Job assignment.

Hinh thic bi xir 1y ky ludt lao déng trong thdi gian lam viéc tai doanh nghiép, td chirc (néu

Giy phép lao dong sb:.......errieieeeee .
Work permit No dated

O QUAI CAP .1 eeceiee it iee ettt es b s et ettt
Issued by

Thoi han gia ban tirngady / / dénngay
FExtension period of work from ...................




DN BERIEP, 16 CHITC: ..vvvvvvvrverressesceesismeanererriesss s s
Enterprise, organization

d3 dao tao ngudi lao dong Viét Nam G8 thay thé: ..o

trained Vietnamese employee for subsitution

SHO VATEN: o GHOL HIRR, ceeveeeeeeve e eeeees s e e

Full name Sex

- Ngdy, thang, DA SIHRT ..o s

Date of birth (DD-MM-YY)

- LINh VIEC BA0 A0 (.o vetieieeiir e ettt b e

Training field

- Thiri gian G0 TA0: .. eecoieceiicreii ettt T

Training period

Training expenditure

Ly do chua dao tao dugc ngudi lao dong Viét Nam dé thay thé: .cc.ccoeeeceeceecrniciirecccnninns

Reasons are still unable to train Vietnamese employees for substitution

Prai dién nguoi sir dung lao dong
On behalf of employer

(Ky va ghi 6 ho tén, déng du)
(Signature and stamp)

Noi nhin:
- Nhr trén;
"~ Luu don vi.
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MAU SO 6: Ban hanh kém theo Thong tuw 56 315 201 1/TT-BLOTBXH ngay 03/11/2011 cua B Lao dong -
Thizong bink va Xa hgi ugng ddn thi hanh mét s diéu cia Nghi dink 56 34/2008/ND-CP da dugc sira d6i, bgs

CONG HOA XA HOI CHU NGHIA VIET NAM
. . : . Pée 1ap - Tw do - Hanh phic
NHUNG PIEU CANLUU Y Socialist Republic of Vietnam
Independence - Freedom - Happiness
I- Xudt trinh gidy phép nay khi co quan nha nuéc yéucde, |
2- Khéng duoc tdy x6a, sira chita, tw ghi vio gidy phép nay.
3- Khong dugc cho ngudi khic muon.
4- Khij that lac phai bso ngay cho Ban quén Iy.
5- Gidy phep lao dong hét higu luc hoc vo higu phai ndp cho
co quan di cdp theo quy dinh.
GIAY PHEP LAO PONG
NOTICE
WORK PERMIT
1- Present this work permit te authorities when requested.
2- Any modification, addtion or amendment to the work permit S6:
is prohibited. No:
3- The utilization of this permit is restricted to the bearer.
4- Any case of loss should be immediately reported to the
Management Board.
5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.
Trang 4
Trang ]
GIA HAN GIAY PHEFP GIA HAN GIAY PHEP GIA HAN GIAY PHEP
. ) ] LAODONGLANT  LAOPONGLANZ  LAODONGLAN3
GIAY PHEP LAO DONG First Extension Second Extension Third Extension
Anh mau WORK PERMIT Gia han tir ngdy ... thang Gia han td ngdy ... thang Gia han tT ngay ... thang
3em x dem sé: .. nam ... dénngdy ... ..nam.. dénngdy... ... ndm ... dénngay ...
Colour No: thang ...nam.. thang ... nam... thing ... nam...
photo . Extended from ... 1o Extended from ... 10 ...  Extended from ... to
.RgOy..thang..ndm.  ..ngdy..thdng..ndm..  ..ngay..thdng..ndm..,
TUQ SG LDTBXH TUQ SO LDTBXH TUQ SO LDTBXH
l.Hova ] e /AS AUTHORISED ...... /AS AUTHORISED ...... /AS AUTHORISED
tén: ) BY BOLISA.......... BY BOLISA.......... BY BOLISA..........
................................................................ TRUONG EAN QUAN TRUONG BAN QUAN  TRUGNG BAN QU N
e LY LY LY
Full name
CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF
2. Nam (M) Nit (F) MANAGEMENT  MANAGEMENT BOARD  MANAGEMENT
BOARD (ks vém, déng dé) BOARD
,, N . - ¥ 1én, dong diy, .
> ]:gay, thang, nam (Ky tén, dong ddu) (Signature and stamp) (Ky tén, dong dau)
3 12 (Signaiure andstamp) (Signmure nna’s[amp)
Date of birth (DD-MM-YYYY)
4. Quoc tich hign nay:............. $6 hd GIA HAN GIAY  GIA HANGIAY PHEP  GIA HAN GIAY
Chidur. PHEP LAQ PONG  LAODONG LANS  PHEP LAO DONG
i . , LAN4 Fifth Extension LAN 6
Current nationality Passport number Fourth Extension i 6 gy . thing Sixth Extension
5. Trinh 6 chuyén mén (tay Gia han tU ngay ... ... nam ... dén ngay ...  Giahan tif ngay ...

o1 Mg



—_—,

Professional gualification (skilf) thang ... nam ... d¢n théng ... nam... tl:;ang ... nam ... 8én i
) . ngdy ... thang ... ndm... Extended from .. 10 .. Dy ... thang ... ndm...
6. Lam viéc tai doanh nghiép, té Extended from ... 16 ... Extended from ... to ..

.. ngdy.. thang.. nam...

ChITE L evee e e e o hing.. mém ) nodiv... thine... ndm
7. Working at enterprise, organization - RgAY...thang..naM...  ruo ey LpTBXH 8P . g ndm.. | .
e TUQSOLDTEXH ..ot /AS AUTHORISED  TUQ SO LPTBXH

8. Noi lam v/ ASAUTHORISED  BYBOLISA..... . .. /AS AUTHORISED
VEBCE . vt eee et e e e e BY BOLISA....... ~ TRUONG BANQUAN  BY BOLISA.m...
TRUONG BAN QUAN  LYursomrssn. TRUGNG BAN QUAN
Working place L

L, CHAIRPERSON OF MANAGEMENT BOARD CHAIRPERSON OF
9. Vitri cong MANAGEMENT R, MANAGEMENT
VIBC: et eereeseee st st e et et e et en et ee e e BOARD (S(Ky tén, d":ﬁ dau) BOARD

. . ignature and stamp) )

Job assignment (K5 tn, dong ddv) (K tén, dong diu)
10. Thoi han lam viéc tir ngdy...thang...nam.....dén ngay (Signature and stamp) : - (Signature and stamp)
... théng ... ndm..... ..
Period of work from ... d0

TUQ SO LOTBXH ....... .-/AS AUTHORISED BY BOLISA........ o=
TRUONG BAN QUANLY . -

CHAIRPERSON OF MANAGEMENT BOARD
Ky tén, dong dau
{Signature and stamp)




SOMEEL
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12. Tha tue: Gia han Gidy phép lao ddng cho ngu"orl nudc ngoa1 vao Jam
viéc tai Viét Nam theo hinh thirc thyc hién cac loai hop ddng Kinh té, Thuong
mai, Tal chinh, Ngan hang, Bao hiém, Khoa hoc k¥ thuét, Vin hoa, Thé thao,
Gido duc, Y té, nha cung cép dich vu theo hop déng.

M3 tha tuc hanh chinh:

a. Trinh tw thiye hién:

Buoe 1 Doanh nghiép chuén bj ddy @ hd so theo qui dinh nép tai bd phén
“mbt clra.”, nhan phiéu hen c6 ghi ngdy A két qua.

Budc2: Bo phin “mot cira” kiém tra hd so. Néu ho so day di, hop 1¢ thi
tiép nhan va cép phidu hen cho doanh nghiép. Néu hd so chua day du, hop 1€ thi
hudng dan doanh nghiép b sung, sira ddi ho so theo ding qui dinh.

Buée 3: Doanh nghiép nép 1 phi, nhén phiéu thu tién 1¢ phi tai bé phén
ké todn va nhan két qua tai bo phan “mét cia” (theo ding thoi gian dd quy
dinh).

b. Cach thire thwe hién: Tric tiép tai bd phén ‘mét cira” Ban Quan 13'/ cac
khu ¢ong nghiép va ché xuit Ha Nbéi (Toa nha 8 tang, CC02 Khu dé thi M6 Lao,
p]mong Mé Lao, Ha Pdéng, Ha Noz) trong gio hanh chinh fir thu 2 dén tha 6
hang tudn (thoi gian lam viée, buéi sdng tie 8h00 dén 11h30, budi chiéu tir
14h00 dén 16h00). Ngay thir bay, sing tir 8h00 dén 11h30 (Trer cdc ngay nghi
1 tét).

¢. Thanh phan, s6 lwrgng hd so:

- Thanh phan hé so bao gom:

a. Vin ban d& nghi gia han giiy phép lao déng cia ngudi stt dung lao
déng (ban chinh, theo mau s6 08, Ban honh kém theo théng tw 31/2011/TT-
BLDTBXH ngay 3/11/2011 cia B6 Lao déng- Thuong binh va Xa héi). |

a.1. Ban sao hop dong ky két gitta dbi tac phia Viét Nam va phia nudc
ngoai vé viée thoa thudn ngudi nude ngoai dén lam viéce tai Viét Nam.

a.2. Gidy phép lao dong da dugc chp (ban géc).

- 86 Iuwgng ho so: 01 (b3).

d. Thori han giai quyét: 07 ngay lam viéc ké tir khi nhan du ho so hop 18.

d. P6i twong thue hién tha tuc hanh chinh: T6 chirc.

e. Co quan thyce hién tha tuc hanh chinh:

- Co quan co tham quyén quyét dinh theo quy dinh: S& Lao déng-Thuong
binh va X4& hoi Ha Noi.

- Co quan hodc ngudi co thidm quyén duoc uy quyen hodc phén cap thuc
hién (néu ¢é): Ban Quan ly céac khu céng nghiép va ché xuat Ha Noi.

- Co quan truc t1ep thuc hién TTHC: Phong Lao dong.

g. Két qua thwe hién thi tuc hanh chinh: Giay phép.

h. Lé phi: L& phi Gia han Gidy phép lao dong cho ngudi nwdc ngoai:
200.000dbng/ Gidy phép.
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i. Tén miu don, miu to khai: Van ban dé nghi Gia han gidy phép lao
dong; Gidy phép lao dong. |

k. Yéu céu, didu kién thwe hién thi tuc hanh chinh: Tru'oc it nhét 10
(mwm) ngay nhung khoéng qua 30 (ba muoi) ngay ké tir ngay gidy phep lao dong
hét han, ngu'oq stt dung lao dong, dbi tac phia Viét Nam phai ndp hé so d& nghl
gia han gidy phép lao dong cho Ban Quén 1y cdc khu cdng nghiép va ché xuét
Ha Nbi. A

I. Can cir phap ly cia thi toc hanh chinh:

- B luat Lao déng ndm 1994, Luét sira d5i, bd sung mét s6 diéu cia Bd
luat Lao dong céc nam 2002, 2006, 2007,

- Nghi dinh sb 34/2008/ND-CP ngay 25/3/2008 ciia Chinh phi vé tuyén dung
va quan ly nguoi nuoc ngoai lam viéc tai Viét Nam;

- Nghi dinh s6 46/2011/ND-CP ngay 17/6/2011 cta Chinh phu stra dbi, bd
sung mot sb didu cia Nghi dinh sé 34/2008/NP-CP ngay 25/3/2008 vé tuyén
dung va quan ly nguoi nude ngoai lam viée tal Viét Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 ciia Chinh phti quy dinh vé
khu cdng nghlep, khu che xuét, khu kinh té;

- Quyét dinh sb 54/2005/QD BTC ngay 04/8/2005 ctia B Tai chinh vé
viéc ban hanh mire thu 1 phi cdp Gidy phép lao dong cho ngudi mrde ngodi tai
Viét Nam;

- Théng tu sb 31/2011/TT-BLDTBXH ngay 03/11/2011 ctia B Lao
d6ng- Thuong binh va X4 héi hudng dén thi hanh mét s6 diéu caa Nghi dinh sb
34/2008/ND-CP ngay 25/3/2008 ctia Chinh phti, Nghi dinh s 46/2011/ND-CP
ngay 17/6/2011 cita Chinh phu stra d&i bd sung mét s6 diéu cua Nghi dinh sé
34/2008/ND-CP ngay 25/3/2008 vé tuyén dung va quan 1y ngudi nuwdc ngoai
lam viéc tai Viét Nam;

- Théng tu s6 13/2009/TT-BLDTBXH ngay 06 théang 5 nam 2009 cia Bb
Lao ddng — Thuong binh va X4 hoéi huéng dén thuc hién nhiém vu quan 1y nha
nude vé lao dong trong cc khu cong nghiép, khu ché xuét, khu kinh t& va khu
cong nghé cao;

- Quyét dinh s6 09/2009/QD-UBND ngay 09/01/2009 ciia UBND
Théanh phd Ha N6i vé viéc thu 18 phi cdp phép lao ddng cho ngudi nude ngoai
Jam viéc tai Viét Nam trén dia ban thanh phé Ha Néi.




MAU SO 8: Ban hanh kém theo Thong tu 56 31/2011/TT-BLDT. BXH ngay 03/11/2011 cua Bo
Lao dong - Thuwong binh va Xd hot hucng din thi hanh mot s6 diéu cua Nghi dinh s6
© 34/2008/NP-CP da duwoc stka d6i, bo sung.

TEN DOANH NGHIEP, TO  CONG HOA XA HO1 CHU NGHIA VIET NAM
CHUC Doc 1ap - Tw do - Hanh phic
(ENTERPRISE, Socialist Republic of Vietnam
ORGANIZATION) Independence- Freedom- Happiness

Sé (No): Lo T

V/v & nghi gia han gidy phép ooy NGAY ... thdng ... ndm ... ...
lao d6ng cho nguoi nude ngodi. ., date ... month ... year ... ...
Suggestion for extension of work

permit

1. Tén doanh nERIEP, tH CHIC! o.vov.iviceeceeeeee ettt
Enterprise, organization:

2 I8 L i e
Address:

3 DIEN tHOBL: ooieiiiieti e e e e
Telephone number (Tel).

4. Gidy phép kinh doanh (hoat dong) s6: ...coovvuerrereirinecs SO
Permission for business (No): :

5. CoOqUAN CAP: oveveee e NEAY CAD: v
Place of issue Date of issue

6. Linh vuc kinh doanh (hoat dOng): .oocviiieee e
Fields of business:

D4 nghi gia han gidy phép 120 AONZ Cho: -..orvvivee et ensees
Suggestion for issuance of work permit for

Ong (BA): e QuBC HER oo
Mr. (Ms.) Nationality:

VT CONEG VIBC! 1eviiiiiiiiie ettt st e bbb e e e bbb b e b e e
Job assignment:

Hinh thae bi xtr 1y k¥ ludt lao ddng trong thai gian lam viée tai doanh nghiép, t6 chirc (néu

Giy phép lao dono SO CAp ngay: .oovvver, eterere et
Work permit No dated

O QUAI CAPX 1vvevrveeveeesseses e eessosess s e eees et bbb et ba et ettt
Issued by

Thoi han gia han tirngay / / dénngay / /
Extension period of work from ...............To.......o




Doanh NEhIEP, 16 CATIC: ovovueureiri et e
Enterprise, organization

44 d20 120 ngudi lao d6ng Viét Nam d& thay thé: .....c..ooooceirrmemsiimms e
trained Vietnamese employee for subsitution

SHO VATER: GIOT AT o .
Full name Sex

- Ngay, thang, DAm SINR oo
Date of birth (DD-MM-YY)

= 1IN0 VIZC B0 1807 cueuiieerieeeearee ettt e e
Training field

- Thir gian dao ta0: .coovvve v UV U USROS UOUUPOURTTUUPRUO
Training period

Training expenditure

Ly do chua dao tao duge nguoi lao dong Vit Nam dé thay thé: ...ooooeeeee s
Reasons are still unable to train Vietnamese employees for substitution

Dai dién ngudi su dung lao ddng
On behalf of employer

Noi nhin: v Y A £
_Nhu trén: (Ky va ghi 5 ho tén, dong dau)

- Luu don vi. (Signature and stamp)




MAU SO 6: Ban hanh kém theo Thong hr 56 31/2011/TT-BLOTBXH ngay 03/11/20]1 ctia Bé Lao dong -
Thirong bink v Xa hgi hudng dan thi hank mét s6 diéu cia Nghi dinh 56 34/2008/ND-CP da dzrgc sira doi, bgs

CONG HOA XA HOI CHU NGHIA VIET NAM

. N . . Pic ldp - Tu do - Hanh phic
NHUNG BIEU CAN LUUY Socialist Republic of Vietnam

s Independence - Freedom - Happiness

1- Xuét trinh gidy phép nay khi co guan nha msée yéu ciu,
2- Khéng duoc thy x6a, stra chifa, tr ghi vao gidy phép ndy.

3- Khong duge cho ngudi khac mugn.

- . 10C
4- Khi thatlac phai bao ngay cho Ban quan ly. \ Quoc HD
5- Gidy phép lao ddng hét hiéu luc hodic v6 hiéu phai nop cho ~—

co quan dd cép theo quy dinh.

GIAY PHEP LAO PONG
NOTICE
WORK PERMIT
1- Present this work permit to authorities when requested.
S6:

2- Any modification, addtion or amendment to the work permit
is prohibited. No:

3- The utilization of this permit is restricted to the bearer.

4- Any case of loss should be immediately reported to the
Management Board.

5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated. '

Trang 4
Trang |
GlA HAN GIAY PHEP GIA HAN GIAY PHEP GIA HAN GIAY PHEP
. i LAO BONG LAN1 LAO DONG LAN2 LAO DONG LAN3
GIAY PHEP LAO DONG First Extension Second Extension Third Extension
Anh mau WORK PERMIT Gia han tir ngdly ... thang Gia han tirngdy ... thang Gia han tir ngdy ... thing
Tem X 4cm g4 ..nam ... dénngay ... ...ndm..dénngdy... ... nam...dénngdy...
. thang ...nam.. thang ... ndm... thang ... nam...
?J(})}l(;]tl(])r No: Extended from ... to Extended from ... to ...  Extended from ... to
.hgay...thang..ndm.  ..ngdy..thdng..nam.. ..ngdy..thdng..ndm...
TUQ 5O LPTBXH TUQ SG LDTBXH TUQ 8§ LBTBXH
1.Hova ] e fAS AUTHORISED ...... /AS AUTHORISED ... /AS AUTHORISED
Bn: BY BOLISA........., BY BOLISA.......... BY BOLIJSA..........
............................................................... - T[{‘L}ONG BAN QUAN TRUGNG BAN QUAN TRU-ONG BAN QUAN
LY coreereeensreemsecermesssasssses LY rvvrmssssonsmmsssisssissass 15 R —
Full name
CHAIRPERSON OF CHAIRFERSON OF CHAIRPERSON OF
2. Nam (M) N& (F) MANAGEMENT ~ MANAGEMENT BOARD  MANAGEMENT
BOARD L BOARD
3. Ngay, théng, nam ., (Ky tén, dong da) '
| sinh: (Ky tén, dong ddu) {Signature and stamp} (Ky 1én, dong ddu}
.......................................................... ienature and:tmn i ture a d t
Date of birth (DD-MM-YYYY) e & (Signature and starp)
4, Quéc tich hign nay:............. Sé ho GIA HANGIAY  GIA HANGIAY PHEP  GIA HAN GIAY
Chidl. e PHEP LAC DONG  LAODONG LANS  PHEP LAO DONG
Current nationality Passport number LAN 4 ) Fifth Extension LAN 6
Fourth Extension Gita han tir ngay .. thang Sixth Extension
5. Trinh dg chuyén mon (tay Gia han tir ngay ... ... nam ... dén ngay .. Gia han tr ngay ...
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Professional qualification (skill)
6. Lam viéc tai doanh nghiép, té

7. Working at enterprise, organization

8. Noi lam

Working place
9. Vitri cong

Job assignment

10. Thoi han 1am viéc tir ngdy...thang...n&m.....dén ngay

... théng ... ndm.......

Period of work from ... 00

TUQ S5O LDTBXH ......... J/AS AUTHORISED BY BOLISA..........

TRUGNG BAN QUAN LY

CHAIRPERSON OF MANAGEMENT BOARD
Ky tén, dong dau
{Signature and stamp)

thang ... nam ... dén
ngay ... thang ... nam...

1 0.
..ngay.. thang..ndm... Extended from ... to

thang ... nam ... dén thang ... nam...
ngay ... thang ... ndm... Extended from ... t0 ...
Extended from ... 1o ...

_.ngéy..thing.. ndm... .ngay.. thing..nam...

TUQ SG& LDTEXH
TUQSOLDTBXH oo /AS AUTHORISED  TUQ SO LBTBXH
...... /AS AUTHORISED  BY BOLISA.......  ..../AS AUTHORISED
BY BOLISA...... ~ TRUONG BANQUAN  BY BOLISA.........
TRUGNG BAN QUAN  L¥.ururrmrm. TRUGNG BAN QUAN
LV erwsrmmrmomremino CHATRPERSON QF LYo
CHAIRPERSON OF MANAGEMENT BOARD CHAIRPERSON OF
MANAGEMENT T MANAGEMENT
BOARD (Ky tén, déng ddu) BOARD
i (Signature and stamp) i
(Ky: tén, dong dd:y} (Ky tén, dong dau)
(Signature and stamp) {Signature and stamp)




13. Thii tuc: Cép sb Jao déng.

Ma thu tuc hanh chinh:

a. Trinh tu thye hién:

Bude 1: Doanh nghiép chuén bj ddy dd hd so theo qui dinh ndp tai bd phén
“mot cira.”, nhan phidu hen c6 ghi ngay tra két qua.

Buée2: BO phin “mot ctra” kidm tra hd so. Néu hé so day du, hop 14 thi
tiép nhén va cép phiéu hen cho doanh nghiép. Néu h so chua day di, hop 16 thi
hirémg dan doanh nghiép bd sung, sita d6i hd so theo dung qui dinh.

Bude 3: Doanh nghiép nhan két qua tai bd phén “mét cira” (theo ding
thoi gian da quy dinh). ’

b. Cach thirc thwe hién: Truc tiép tai bd phén ‘mot clra” Ban Quan 1y cac
khu cong nghiép va ché xuit Ha Nbi (Toa nha 8 tang, CC02 Khu d6 thi Mé Lao,
phwong Mo Lao, Ha Dong, Ha Nm) trong gi¢ hanh chinh tir thir 2 dén thtr 6
hang tudn (thoi gian lam viée, bubi sang tir 8h00 dén 11h30, budi chiéu tir
14h00 dén 1 6h00) Ngay thir bay, sang tir 8h00 dén 11030 (Trir cdc ngay nghi
16 tét).

¢. Thanh phén, sb lugng ho so:

- Thanh phan hé so bao gom:

+ Céng van dé nghi cép sb lao dﬁng, kém theo danh sach trich ngang
I‘lgLI'O‘I lao déng dé nghi cip s6 lao déng (mdu danh sach Ban hanh theo Thong tw
s6 18/LDTBXH ngay 31/5/1994 cua Bg Lao déng - Thuong binh va Xa hoi).

+ MO6i mot lao déng nop 03 anh 4x6.

+ Hop dbdng lao dong (bdn chink) dé dbi chiéu va tra lai ngay.

- 86 lugng hé so: 02 (bY).

d. Thoi han giai quyét: Thoi han 10 ngay 1am viéc ké tir khi nhan du hd
so hop 1é

d. P6i twong thwe hién thi tuc hanh chinh: T4 chic.

e. Co quan thwe hién thi tuc hanh chinh:

- Co quan c6 thém quyén quyét dinh theo quy dinh: S& Lao déng-Thuong
binh va X& hdi Ha Noi.

- Co quan hodc ngudl co thdm quyén duoc uy quyén ho#ic phén cap thue
hién (éu c6): Ban Quan ly cac khu cong nghiép va ché xuét Ha Nbi.

- Co quan truc tiép thuc hién TTHC: Phong Lao dong.

g. Két qua thue hién thi tuc hanh chinh: S6 lao dong.

h. L€ phi: Khong.

i. Tén mau don, miu to khai: Danh sich trich ngang nguoi lao déng aé
nghi cép sd lao déng.

k. Yéu chu, didu kién thwe hién thii tuc hanh chinh: Khéng,

I. Can civ phap 1y cia thi tuc hanh chinh:

- B6 luat Lao ddng nim 1994, Luét sira dbi, bd sung mot sb diéu cta B
luit Lao dong cdc nam 2002, 2006, 2007.
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- Nghj dinh sé 39/2003/ND-CP ngay 18/4/2003 cua Chinh pht quy dinh
chi tiét va thi hanh mot s6 diéu cia Bo Luat lao dong.

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 ciia Chinh phu quy dinh vé
khu cong nghiép, khu ché xuét, khu kinh té.

- Théng tu sé 18/TT-BLDTBXH ngay 31/5/1994 cia B¢ Lao déng-
Thuong binh va x& héi huéng dan viée cap, quan 1y va st dung s6 lao dong. .

- Théng tu s6 10/TT-BLDTBXH ngay 22/5/1996 cua B Lao dbng
Thuong binh & X& héi huong din bd sung viéc chp, quan Iy va sir dung s6 lao
dong.

- Théng tu s6 13/2009/TT-BLDTBXH ngay 06/5/2009 ciia B6 Lao dong--
Thuong binh va X3 hoi huéng dan thyuc hién nhiém vu quan 1y nha nuéce vé lao
déng trong cac khu cong nghiép, khu ché xuit, khu kinh té va khu cong nghé

cao.




Tinh, thanh phd:
Co quan chi quan

DANH SACH SO NGUOI PE NGHI
CAP SO LAO DONG

Méu biéu dimg cho céc don vj dang ky
mua so

bon vi: (K&m theo céng vin ngay thdng  DPotmua  /nam
Ky hién nam) S6 s0 mua dot trude
(Ban hanh theo Thong tu sé 18/LDTBXH  Tu ... bén
ngay 31/5/1994 cita B Lao dong -
Thuong binh va X3a hdi)
S6 |Ho |Namsinh [Ng |D4i |Dja | Tri | Trin Nghe [ Ngay ky Ng | C& | Mir | Thoihan | Ghi
TT [ va uyé [ p chi |nh {hdd | nghié | HDLD udi jng |c d4 dong chu
‘ ttn | Nam [N |n the [ thw | d6 |chuy |p HDL | HPL |chd | vié | luo | BHXH
T | qua |ton | dng | hoc | én trwée | Dvéi | Peo | VviE |c ng
n gia [t | van | mon | khi théri thoi € lam | cép
) k¥ cdp han han chuy béc
thugt | s0 khong | xac a hod
Xac dinh ky c
dinh tir 1 Hb tién
nam LB chn
o g
1én
Ngay thang néin Ngay thédng nam Ngay thang nim

Ngudi lap danh séch

1

}
|
«

Dai dién cdng doan

Giam dbc (ngudi cha sit dung LD)

Ky hiéu cua don vi do Ban Quan ly cac KCN Ha Noi quy dmh
- Dot mua: Ghi cu thé dot 01, 02 trong nam.
- 86 sd duoc cép dot trude ghl s6 sb dau tién dén sb sb cudi ching clia dot trroc lién ké

- Cot 8: Ghi theo trinh d6 da tbt nghiép PTTH hodc PTCS, hoédc da hét 16p may.

- Cbt 9: Ghi cu thé chuyén nganh va trinh d¢ dao tao thi du ké toan — dai hoc KTTC

- Cot 10: Ghi nghé nghiép trizdce khi cép sb lao dong, CNVC cii, LD méi tuyén, HDLD theo
217/HDBT




14. Tha tuc: Dang ky ké hoach dua ngudi lao dong di thuc tap & nude
ngodi dudi 90 ngay.

M3 thd tuc hanh chinh:

a. Trinh tir thiee hién:

" Budc I: Doanh nghiép chuén bi ddy di hd so theo qui dinh ndp tai bd phan
“mdt cira.”, nhan phiéu hen c6 ghi ngay tra két qué.

Buéc2: BO phan “mdt cira” kidm tra hd so. Néu hd so ddy da, hep 1¢ thi
tiép nhan va cdp phiéu hen cho doanh nghiép. Néu hé so chua déy &b, hop 18 thi
huéng dan doanh nghiép bb sung, sira di hd so theo diing qui dinh.

Buge 3: Doanh nghiép nhan két qua tai b phan “mot cua” (theo dung
thoi gian da quy dinh).

b. Cach thite thwe hién: T tiép tai bé phan “mét cita” Ban Quan 1y céc
khu céng nghiép va ché xuat Ha Néi (Toa nha 8 tdng, CC02 Khu dé thi Mé Lao,
phuong M6 Lao, Ha Déng, Ha Néi) trong gid hanh chinh fir thir 2 dén thir 6
hang tudn (thoi gian lam viée, bubi sdng tic 8h00 dén 11h30, budi chiéu tir
14h00 dén 16h00). Ngay thir bay, sang tir 8h00 dén 11h30 (Trir cde ngay nghi
Ié tér).

c. Thanh phén, s6 lrgng hd so:

- Thanh phén hé so bao gém:

a. Vin ban Pang ky hop df‘)ng nhén lao ddng thuc tap (ban chinh, theo
mdéu s6 06, Ban hanh kém theo Théng t 56 21/2007/TT-BLDTBXH ciia B Lao
déng-Thuong binh va Xa hi hwdng dén chi tiét mét s6 diéu cia Ludt Ngudi lao
dong Viét Nam di lam viée 6 mube ngodi theo hop dong).

a.1. Ban sao Hop déng nhén lao déng thuc tap, cd ban dich bang tiéng
Viét Nam.

a.2. Tai liéu chiig minh viéc dua lao d9ng di lam viéc & nude ngoai phi
hop v6i phép luat clia nude tiép nhan lao ddng (hé chiéw).

a.3. Ban sao Gidy chimg nhén dang ky kinh doanh.

a.4. Gidy xé4c nhan ky qu¥ ctua doanh nghiép do ngan hang thuong mai noi
doanh nghiép ky qu¥ clp (bdn chinh).

- 86 lwong hé so: 02 (b3).

d. Théi han gidi quyét: 10 ngay lam viéc ké tir khi nhén & hé so hop 1é.

d. P6i twong thwe hién thi tuc hanh chinh: T4 chue.

e. Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh theo quy dinh: S& Lao dong-Thuong
binh va X4 hoi Ha Néi.

- Co quan hosic ngudi c6 thdm quyén duoc uy quyén hoic phin cép thue
hién (éu ¢d): Ban Quan Iy cac khu cdng nghiép va ché xuit Ha Noi.

- Co quan truc tiép thuc hién TTHC: Phong Lao déng.

g. Két qua thwe hién thi tuc hanh chinh: Vin ban x4c nhan.

h. L€ phi: Khéng.
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i, Tén miu don, miu to khai: Van ban Ping ky hop dong nhéan lao dong
thuc tap.

k. Y2u ciu, diéu kién thwe hién thi tuc hianh chinh: Khéng.

I. Cin cir phap Iy ciia thii tuc hanh chinh:

- Bd ludt Lao déng ndm 1994, Luét sta b1, bd sung mot s6 didu cia Bo
luat Lao ddng cac ndm 2002, 2006, 2007;

- Luat Ngudi lao ddng Vist Nam di lam viée & nude ngoai 2006,

- Nghi dinh 126/2007/NB CP ngay 01/8/2007 cia Chinh pht quy dinh chi tiét
va huéng dan thi hanh mét sb didu cia Ludt Ngudi lao dong Viét Nam di lam viée &
nudc ngoai theo hop dong;

- Nghj dinh 29/2008/ND-CP ngay 14/03/2009 cia Chinh phi quy dinh vé
khu cbng nghiép, khu ché xuét, khu kinh té;

- Théng tu s6 21/2007/TT-BLDTBXH nge‘ly 8/10/2007 chia B6 Lao dong -
Thuong binh va X4 hdi huéng dan chi tidt mot sb didu cua Luat Ngusi lao dong
Viét Nam di lam viéc & nudc ngoai theo hop ddng va Nghi dinh s&
126/2007/ND-CP ngay 01 thang 8 nam 2007 ctia Chinh phi quy dinh chi tiét va
hudng dan mét s6 diéu ctia Luat Ngudi lao dong Viét Nam di 1am vigc & nude
ngoai theo hop déng;

- Théng tu Lién tich s6 17/2007/TTLT-BLDTBXH-NHNN ngay
04/9/2007 cua B6 Lao dong-Thuong binh va X4 hdi va Ngan hang Nha nudce
quy dinh viéc quan ly va sir dung tién ky quy cta doanh nghiép va tién ky qu§
cua ngudi lao déng di.lam viéc & nude ngoai theo hop déng;

- Théng tu sb 13/2009/TT-BLDTBXH ngay 06/5/2009 ctia B6 Lao dong-
Thuong binh va Xa hoi hudng dan thue hién nhiém vu quan 1y nha nuéc vé lao
ddng trong cac khu céng nghiép, khu ché Xuat khu kinh t& va khu céng nghé
cao. :



Phu luc s6 06

Ban hanh kém theo Théng tu s6 21/2007/TT-BLDTBXH

ngay 08 thang 10 nfim 2007 cia B$ Lao ddng - Thuong binh va X4 héi

Tén doanh nghiép CONG HOA XA HQI CHU NGHIA VIET NAM
Dic Hip - Tr do - Hanh phiic

SOt e,
....... ngay ... thang ...
PANG KY HQP PONG NHAN LAO BONG THUC TAP
Kinh giri: Ban Quan 1y céc khu cong nghiép va ché xudt Ha Noi
1.TEN doanh nghi€p: ....ooeieiieeiee et s
- Ten giao dich: oo e e
- Dia chi tri S& ChInR: (o e e e
- DPiénthoal: .coocieiee e s Fax: e, s E-mail: o

- Ho va tén nguoi dai dién theo phap ludt ciia doanh nghiép: ......... ...

2. Doanh nghiép ding ky Hop @dng nhéan lao ddng thure tip 1am viée tai ....occovvevereeenee.
da ky ngay ......... thang .......... nAM ......... V61 d81tAC oo

- Dja chi ciia t8 chirc tiép nhan 1ao dONE thUc tAP: .v.vvvevurveeeeereeeeissie b
-Pién thoai: ..ccooorieivic e S FBX. e

= NEUOT 21 QIBN: e bbbt

e O 11§ (IR | OO OO OO

3. Nhitng n6i dung chinh trong Hop déng nhan lao déng thuc tap

= S IUONE: wvvevveveeer e ieeessies e eennennny TTODE G0 DT

- Nganh nghe ................... , trong d6: s ¢d nghé: ................ , b khong nghe ...........
- Noi thuce tdp (Tén nha mdy, cong truong, vién diéu dudmg, truong hoc, tau van i, tau cd,

T O OO OO PP TUPPTRORPPRPTOR

-Biachinoithuc tap:. .. oo,

- Thot han ROP AONE: ..vvveeeeeeeee e eemaee e s eesee s s

- Thoi gian thue tap (gio/ngay); ....oveeeee. ; b ngay thuc tap trong VLT O

= MUc TUomng €O BAN: (..o b

- Céc phu cap khac (18U €6): covvevenrerrerreeriennns e ettt s e e

- Ché 46 1am thém gidy, 1am thém vao ngay nghi, ngay 1&: ..o

= DIBU KIEN AN, GF - ovoeeeeeciee e eeeee ettt e st e e

_ Céc ché d6 bao hiém ngudi lao dong duge hudng tai nude dén thuc tAp: .....o............

- Béo ho lao d0ng tai noi thire tAD: ..o
- Céc chi phi do @81 tAC dA1 thO: c.vvv..ivvieeercveeeeeeeeeee et




A | LA ]

- VEmAay bay: .o

4. Chi phi nguéi lao déng phai tra trede khi & (néu c6):
- VEMAY bay: oo ettt et e e et e e e e r et et e e e e e an hearteaaresanteans
- Hoc phi bdi dudng kién thire cAn thidt: ..........coooevveiveecesersceeeess e eeeee e
- Bao hiém %3 hoi (a’éng cho co quan BHXH Vigl Nam): ...ocococoiiivciniiirciee e
= VEMAY DAY MIOT QR oot
L ettt e b et etttk et e et eeeae maeeeaee s aeennes
- Thu khac (161 €6, ghi cu the CAC KNOGR): ovvovvoveveveseoeeeeeeoeeeee et e
5. Cac khoan thu tir tién luong ctia ngudi lao dong trong thoi gian thuc tip & nude ngoai (thué
hodc cdc loai phi theo quy dinh cila mrée dén thuce 1dp, ...):
6. Dur kién thdT gian XUAL CANN: ......ooveceeeeee ettt

Doanh nghiép cam két thuc hién dy du trach nhiém, nghia vu theo dong quy dinh cta

phép luét vé dira ngudi lao dong di lam viée & nude ngodi./.

TONG GIAM POC
HOAC GIAM POC DOANH NGHIEP
(Ky tén, dong dau va ghi 16 ho tén)

o5 AMomp
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