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DY BAN NHAN DAN
THANH PHD HA N(H

sf>: lS-O~/Qf)-UBND

C(>NG HOA xA H(>I CHD NGHiA VItT NAM
Dqc l~p - Tl}'do - H~nh phiic

Hil N(ii, ngiJy 0(; thcing b nam 2012

QUYETDJNH
V~vi~c dIng b6 thu tvc Mnh chinh rom durc b6 sung thuqc thiro quy~n
giai quy~t eua Ban Quan Iy cae khu cong nghi~p va ch~ xufit Ha Ni}i

CHU TlCH DY BAN NIlAN DAN THANH PHD HA N(>I

Can cu Lu?t T5 chuc HDND va UBND ngay 26 thang 11 mlm 2003;
Can cu Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nam 2008 CllaChinh

phu v~ tuySn d\lIlgva quan Iy ngm'yinuac ngoai lam vi~c 14i Vi~tNam;

Can ClTNghi dinh s6 29/2008/ND-CP ngay 14 thang 3 narn 2008 clla
Chinh phli quy djnh v~ khu cong nghi~p, klni ch~ xu~t va klm kinh t~;

Can ClTNghi dinh s6 63/20101NJ)-CP ngay 08 tbMg 6 !lam 2010 Clla
Chinh phll v~ KiSm soattM tilc hanh chinh; . .

Can cu Nghi dinh s6 46/2011/ND-CP ngay 17 thang 6 nam 2011 clla
Chinh phu sua d5i, b5 sung mot s6 diSu clla Nghi dinh s6 34/2008IND-CP ngay
25 thang 3 nam 2008 vS tuySn d\lng va quan ly nguai nuac ngoai lam vi~c tai
Vi~t Nam;

Can clTThong tu s6 13/2009/TT-BLDTBXH ngay 06 tMng 5 narn 2009
eua Bo Lao dong - Tlmang binh va Xii hQihuang d&ntlwe hi~n nhi~m Vii quan
Iy nM nuae vS lao dong tr~ng cac k1mcong nghi~p, kIm chS xu~t, klm kinh tS va
klm cong nghe cao;

Can ClfThong hf s6 3l!20ll/TT-BLDTBXH ngay 03 thc'mg11 nllin 2011
cua BO Lao dong- Thuang binh va Xii hoi huang d&nthi Mnh mot s6 diSu clla
Nghi dinh s6 34/2008IND-CP ngay 25 thang 3 nam 2008 clla Chinh pM, Nghi
dinh s6 46/2011/ND-CP ngay 17 thang 6 nam 2011 clla Chinh pM sua d5i b5
sung mot s6 diSu CllaNghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nam 2008
vS tuySn d\lng va quan Iy nguai nuac ngoai lam vi~e tai Vi~t Nam;

Om Clf QuySt dinh s6 351l/QD-UBND ngay 28 thang 7 nam 2011 clla
CM tich VBND tMnh ph6 Ha Noi vS vi~c ban Mnh Quy ehS ph6i hgp eong b6,
cong khai thu t\lCMnh chinh thuoe pham vi th~m quySn quan Iy theo quy dinh
tai Nghi dinh s6 63/201 OIND-CP tren dia ban thanh ph6 Ha Noi;

Xet d~ nghi Clla Tnn'mg ban Ban Quan Iy eac klm eong nghi~p va ehS
xufttHa Noi va Chanh Van ph6ng Uy ban nhan dan thanh ph6 Ha Noi,
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QlNETDINH:

Di~u1.C6ng b6 kern thea QuySt ainh ll<iycac thil t1,lehanh crnnh rnai
auO'c b6 sung thuQe th:lrn quySngiai quySt eua Ban Qulin 1y cae khu cong
nghi~p va chS xu&tHa NQi (co phI} h,Lc kem theo).

Di~u2. Charth Van phOngDY ban rihan dan tharth ph6, Trtrang ban Ban
Qulin ly cae khu cong fighi~p va ehS xuftt Ha NQi;Gifufi abc, Thii wang cae So',
Ban, ngarth tharth ph6, ChU tich Dy ban p.handilil cacqllan,huy~n, thi xa,cae t6
ChtTC,ca nhan calien quan chiu trach nhi~in thi Moo Quyet dinh.ml.Y.l. .

Noi nh(in:
- Nhu DiSu 3;
- Van phOng Chinh pM;
- Bo KS hO<lchDflu tu:
- Bo Lao dong- Thuong binh va Xii hQi;
- C\lCKiSrn soat Thil tl,lchanh chinh;
- Thuimg tf\TC'Thanh ily, HDND TP;
- CM tjch, ca~ PCT UBND TP;
- CVP/PVP UBND TP;
- CT, VX, TH, HCTe;
- Cong baD, Website;
- Luu: VT, KSTTHC.,{~b},.-s.. l!fBY' Nguy~n Th~'thlio
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Phuluc
THU TUC HANH cHiNH" Dirac BO SUNG THUOC
THAM"QUVEN GIAJ:QUYET"CUA BAN QUAN LY
cAc KHU CONG NGm~pVA. cut XUA.T HA.N(n

(Ban himh kern thea Quyit ainh sb l r;o.tr/QD-UBND ngt'ry 00 thang.r; narn 2012

eua Chu tieh UBND thanh phb Ha Nri)

Phfin I. Danh ml}c cac thi! tl}c hi'mhchinh dU'Q'cb&sung thuQc thAm
quy~n gi3i quy~t ci!a Ban Quan Iy cae khu cong nghi~p va eh~ xufit Ha NQi:
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STT Ten thi! tuc hanh 'chinh

C~p Gi~y phep lao dQng dbi vai ngucri nuae ngoai lam vi~e trong
khu eong nghi~p theo hinh thue hQ'P d6ng lao dQng (nguai nuae
ngoai duQ'cd . he lk d:lu).

C~p Gi~y phep lao dQng eho nguai nuac ngoal vao lam vi~e t;;tiVi~t
Nam theo hinh thuc di ehuySn nQi bQ doanh nghi~p co hi~n di~n
thuOTl m;;tit;;tiVi~t Nam trong khu eong nghi~ .

C~p Gi~y phep lao dQng eho nguai nuac ngoai vao lam vi~c t;;tiVi~t
Nam theo hinh thuc th\Ic hi~n cae lo;;tihQ'p d6ng Kinh tS, ThuOTlg
m;;ti,Tai chinh, Ngan hang, Bao hiSm, Khoa hQc k)i thu~t, Van Ma,
ThS thao, Giao dvc, Y tS, nha cung d. dich vv theo h. d6ng.

C~p Gi~y phep lao dQng cho nguai nuac ngoai vao lam vi~c t;;tiVi~t
Nam theo hinh thUc d;;tidi~n cho T6 chuc phi chinh phil nuac ngoai
duQ'c he ho;;ttdQng theo uy dinh Clla ha lu~t Vi~t Nam.

C~p gi~y phep lao dQng cho nguai nuac ngoai vao Vi~t Nam dS
th\Ic hi~n cae goi th:lu ho~c d\I an clla nba th:lu nuae ngoai (nguai
nuac ngoai duQ'cc~ he l:ln d:lu .

dp gi~y phep lao dQng cho nguai nuae ngoai dil duQ'c c~p gi~y
phep lao dQng va dang con hi~u h,rcma co nhu c:lu lam cong vi~e
khac vi tri cong vi~c dil ghi trong gi~y he lao dQn .

C~p gi~y phep lao dQng cho nguai nuac ngoai dil duQ'cc~p phep lao
dQng va dang con hi~u l\Ic ma co nhu du lam eho doanh nghi~p
khac cung vi tri cong vi~c dil ghi trong gih he lao dQng.

C~p gi~y phep lao dQng cho nguai nuac ngmli dil duQ'c dp gi~y
phep lao dQng nhung hSt hi~u l\Ic ho~c vo hi~u co nhu du lam vi~c
cho doanh nghi~p khac cung vi trf cong vi~e dil ghi trong gi~y phep
lao dQng.

C~p l;;tiGi~y phep lao dQng cho nguai nuac ngoai vao lam vi~c t;;ti
Vi~tNam.
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Gia h;;m Gifty phep lao dQng dbi v6i nguai nuac ngoai lam vi~c
tron khu con n i~ thea hinh thuc'l1Q d6ng lao dQng.

Gia h;;mGifty phep lao oQng cho nguo'i nuac ngoai van lam vi~c t:;ti
Vi~t Nam theo hinh thu'c di chuySn nQi bQ doanh nghi~p co hi~n
di~n thuang m:;tit:;tiVi~i Nam trong khu cong nghi~ .

Gia h;;mGifty pbep lao dQng cho ngum nu&c ngoill van lam vi~c t:;ti
Vi~t Nam theo hinh thuc thllChi~n cac lo:;tihW d6ng Kinh tS, Thuang
m:;ti,Till chinh, Ngan hang, Bao hiSm, Khoa hQc leY thu~t, Van h6a,
ThS thao, Giao d\lc, Y tS, nha cung d" dich Y\ltheo h . dan. '

Cft s6 lao dQng.

Dang ky kS ho:;tchdua nguai lao dQng di th\l'c t~p a nuac ngoai duai
90 ngay.

•

AJu", ___"
o"~ .

/

Ph~n II. NQi dung CI}th~ cila tirng thi! tl}c banh chinh <tuQ'cb6 sung
thuQc th~m quy~n giili quy~t eua Ban Qulin If cac khu cong nghi~p va ch~

AtH' NA
' 'xua a I}I:

1. ThiI t\lC: Cftp Gifty phep lao dQng obi vai nguai nuac ngoai lam vi~c
trong khu cong nghi~p theo hinh thuc hW d6ng lao dQng (nguai nuae ngoai
aUfle cdp phep ldn adu).

a. Trinh til thllC hi~n:
Bwe 1: Doanh nghi~p chuful bi clliydu h6 sa theo qui djnh, nQp t:;tib9 ph~., .

"mQtcUa.",nh~ phieu hyn cOghi ngay tra ket qua.
Buae2: BQ ph~ "mQt cua" kiSm tra h6 sa. NSu h6 sa dliy du, hW l~ thi

tiSp nh~ va cftp phiSu hyn cho doanh nghi~p. NSu h6 sa chua dliy du, hw l~ thi
huang dful doanh nghi~p b6 sung, sua d6i h6 sa theo dung qui dinh.

Buae 3: Doanh nghi$p nQp l~ phi, nh~n phiSu thu tiSn l~ phi t:;tibQ ph~
kS toan va nh~n kSt qua t:;ti bQ ph~ "mQt cua" (thea aung thai gian ali quy
ainh).

b. each thrrc thllC hi~n: Trvc tiSpt:;tibQph~ "mQt cM' Ban Quan Iy cac
khu cong nghi~p va chS xuftt Ha NQi (Toa nha 8tdng, CC02 Khu a6 thi M6 Lao,
phuang M(; Lao, Ha D6ng, Ha N(;i) trong gia hanh chinh tU tM 2 dSn thl1 6
hang tulin (thai gian lam vi?e, budi sang tu 8hOO ain 11h30, budi ehi€u tu
14hOOain 16hOO).Ngay thl1 bay, sang tu 8hOOdSn 11h30 (tru cae ngay nghi Ii,
tit).

c. Thanh phin, s6 IUQ'nghB sO':
- Thanh phdn h6 sO':
a. Van ban dS nghi cftp gifty phep lao d(mg cua nguai su d\lng lao dQng

(bim ehinh, thea mdu s6 07, Ban hanh kern thea th(mg tu 31/201I/TT-BLDTBXH
ngay 3/11/2011 eua B(; Lao a(;ng - 171UO'ngbinh va Xli h(;i).
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a.l. PhiSu dang ki dvW.!yS¥.JaodQng"cua,nguai nuac ngoai (thea rn3u s6
01, Ban hanh kern thea thong tu 31/2011/TT-BLDTBXH ngay 3/11/2011 cua B(J
Lao d(Jng - Thuang binh va Xii h9i).

a.2. PhiSu ly lich tu phap9$ ca quan cO'thAm quySn Clla nuac rna nguai
nuac ngoai eli trU truac khi dSn Vi~t Nam d.p trong thai h\ln 180 ngay, tinh dSn
ngay nQp h6 sa dS nghi c~p pbep lao dQng.NSu gi~y chUng nh?n tren bfulg tiSng
nuac ngoai do ca quan, t& chuc nuac ngoai dp ho~c cong chUng, chUng th\Ic
phai duqc hqp phap hO'alanh S\Iva dich ra tiSng Vi~t, cong chUng ho~c chUng
th\Ic theo quy dinh Cllaphap lu~t Vi~t Nam.

TruO'ng hqp nguai nuo-cngoai hi~n dil cll' tru t\li Vi~t Nam ttl' du 06 thing
tra len thi chi dn phiSu ly Hch tu phap do So' Tu phap tinh, thanh ph6 clla
Vi~t Nam nai nguai nuac ngoai dang eli tni c~p trong thai h\lTI180 ngay, tinh
dSn ngay nQp h6 sa dS nghi dp phep lao dQng (han chinh).

a.3. Gi~y chung nh~n suc khoe duqc dp a nuac ngoai ho~c a Vi~t Nam
theo quy dinh CllaBQY tS Vi~t Nam dp trong thai h\lTI180 ngay, tinh dSn ngay
ilQPh6 sa dS nghi dp pbep lao dQng (ban chinh).

a.4. Chung nh~n vS trinh dQ chuyen man, ky thu~t cao clla nguai nuac
ngoai, bao g6m: gi~y chUng nh~n t6t nghi~p d\li hQc ho~c tren d\li 11Qcphil hqp
vo-ivi tri cong vi~c rna nguai nuac ngoai d\I kiSn dam nh~n.

D6i vai mN s6 nghS, cong vi~c, vi~c chung nh?n vS trinh dQ chuyen man,
kYthu~t cao cua nguai nuac ngoai cO'thS thay thSb~ng cac gi~y to' sau day:

* Gi~y cong nh?n la ngh~ nhan thuQc nhUng nganh nghS truySn th6ng do
ca quan cO'thk quySn clla rmac ngoai c~p d6i vai nguai nuac ngoai la ngM
nhan nhUng nganh nghS tlUySn th6ng.

* Ban xac nh~n ho~c cac gi~y phep lao dQng ho~c cac ban hQ'Pd6ng lao
dQng xac dinh cO'it nh~t 05 (narn) kinh nghi~m trong nghS nghi~p, trong diSu
hanh san xu~t, quan ly va phil hqp vai vi tri cong vi~c rna nguai nuac ngoai d\l'
kiSn se dam nh?n. Ban xac nh~n it nh~t 05 (narn) kinh nghi~m neu tren do cac
doanh nghi~p, ca quan, t&chuc rna nguai nuac ngoai dil lam vi~c xae nh~n (him
chinh)

* Cac truang hqp khac theo quy dinh CllaChinh phll.
Cac 10\li gi~y chUng nh~n (xac nhq.n) neu tren rna b~g tiSng nll'o-cngoai

do ca quan, t&chuc nuac ngoai dp ho~c cong chUng, chUng th\Ic phai dugc hgp
phap hO'alilnh S\l'va phai dich ra tiSng Vi~t Nam, cong chung ho~c chUng th\l'c
theo quy dinh Cllaphap lu~t Vi~t Nam.

a.5. 03 anh m~u (3x4) a~u dS trk, chvp chinh di~n, r5 m~t, r5 2 tai, khong
aeo kinh, ph6ng 8.nh mau tr~ng, anh ch\lp khOng qua 06 thang (tinh din thai
diirn n(Jp hb sa).

a.6. Van ban chUng minhvi~c nguai su dVng lao dQng t\li Vi~t Nam ail
thong bao nhu du tuySn ngll'ai lao dQng Vi~t Nam: ~ _

~~

3

www.LuatVietnam.vn



MQt trong hai 10\1-ivan ban chUng minh vi~c tuySn d\lng lao dQng d6i vai
truimg hqp doanh nghi~p, co quan, t6 chuc t\1-iVi~t Nam tuySn d\lng lao dQng
nuac ngoai nhu sau: "

+ Viin ban chUng minh vi~c dang thong bao tuySn d\lllg lao dQng nguai
Vi~t Nam vao lam vi~c t\1-ivi tri dg kiSn tuySn d\lng nguai nuac ngoai tren bao
cua trung uong va bao cua dia phuong, thm diSm thong bao phai truac khi tuySn
d\lng it nh&tla 30 ngay.

+ NSu tuySn ngum nuac ngoai thong qua trung tam gim thi~u vi~c lam
thuQc co quan quan 1;' nha nuac vS lao dQng c&ptinh, thanh ph6 thi khong dn
van ban chUng minh da: dang bao tuySn lao dQng tren (Kem ban sao hqp d6ng
tuySn lao dQng).

T&t eli cac gi~y to', h6 sa bfulg ti~ng nuac ngoai phai duqc dich ra tiSng
Vi$t Nam, duqc cong chUng ho~c chUng thgc. Vi~c hqp phap hoa lanh sg cac
gi~y to' cua nguai nuac ngoai phai duqc thgc hi~n theo quy dinh cua lu~t phap
Vi~tNam.

- S<5Zu(lng hb sO": 01 (bi?)
d. ThOi hl}-ngiiii quy~t: 10 ngay lam vi~c kS ill khi nh~ du h6 So'hqp IL
d. DBi tm!ng thl}'c hi~n thiI t1}c hi'mh chinh: T6 chuc
e. CO'quan thl}'Chi~n thiI t1}c himh chinh:
- CO'quan co th~m quySn quySt dinh theo quy dinh: Sa Lao dQng-Thuong

binh va Xi! hQiHa NQi.
- CO'quan ho~c nguai co th~ quySn duqc uy quySn ho~c phan dp th\!C

hi~n (niu co): Ban Qulin I;' cac khu cong nghi~p va chS xu&tHa NQi.
- CO'quan tf\IC tiSp thgc hi~n TTHC: PhOng Lao dQng.
- Co' quan ph6i hqp thgc hi~n TTHC (nSu co): khong.
g. K~t qua thl}'Chi~n thiI t1}c hi'mh chinh: Gi&yphep lao dQng.
h. L~ phi: L~ phi c~p mai Gi&y phep lao dQng cho nguai nuac ngoai:

400.000d6ngl Gi&yphep.
i. Ten m~u Mn, m~u tir khai: PhiSu dang kYd\! tuySn lao dQng; van ban

dS nghi c~p gi&yphep lao dQng; gi~y phep lao dQng; hqp d6ng tuySn lao dQng.
k. Yeu du, di~u kien thlfc hien thU tuc hi'mh chinh: Truac thai han it. .. . .

.nh&t20 ngay lam vi~c kS ill ngay ngum nuac ngoai d\! kiSn b~t d&ulam vi~c t\1-i
doanh nghi~p, doanh nghi~p pMi nQp 01 bQ h6 So' dS nghi dp gi&y phep lao
dQng.

I. Can Clf phap Iy ciIa thiI t1}c hi'mh chinh:
- BQ lu~t Lao dQng nam 1994, Lu~t sua dBi, bB sung mQt sf>diSu cua BQ

lu~t Lao dQng cac nam 2002, 2006, 2007;
- Nghj djnh s6 34/2008/ND-CP ngay 25/3/2008 cua Chinh phu vS tuySn d\lllg

va quan I;' ngum nuac ngoai lam vi~c4li Vi~t Nam; ~.
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_Nghi dinh s6 46/2011.(ND.~CPngay, 17/6/2011 ella Chinh pM sua d6i, b6
sung mQt s6 di~u ella Nghi dinh s6 34/20081ND-CP ngay 25/312008 v~ tuy~n
d\illg va quan I;' ngum nuae ngoai lam vi~e t\1iVi~t Nam;

_Nghi dinh 29/2008/ND-CP ngay 14/03/2009 ella Chinh pM quy dinh v~
khu eong nghi~p, khu ehS xuAt,khu kinh tS;

_ QuySt dinh s6 54/2005/QD-BTC ngay 04/8/2005 ella BQ Tai ehinh v~
vi~e ban hanh mue thu 1~phi d.p Gi~y phep lao dQng eho nguai nuae ngoai t\1i
Vi~t Nam;

_ Thong tu s6 31/20 I1/TT -BLDTBXH ngay 03/11/2011 ella BQ Lao
dQng- Thuang binh va Xii hQi huang d~n thi hanh mQt s6 di~u ella Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 eila Chinh pM, Nghi dinh s6 46/2011/ND-CP
ngay 17/612011 eila Chinh pM sua d6i b6 sung mQt s6 di~u eila Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 v~ tuy~n d\lng va quan 1;' nguai nuae ngoai
lam vi~e t\1iVi~t Nam;

_Thong tu s6 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 eila BQ
Lao dQng - Thuang binh va Xii hQi huang d~n tlwe hi~n nhi~m V\l quan I;' nha
nuae v~ lao dQng trong cae khu eong nghi~p, khu ehS xu~t, khu kinh tS va khu
eong ngh~ eao;

_ QuySt dinh s6 09/2009/QD-UBND ngay 09/0112009 eua UBND
Thanh ph6 Ha NQi v~ vi~e thu I~ phi dp phep lao dQng eho nguai nuae ngoai
lam vi~e t\1iVi~t Nam tren dia ban thanh ph6 Ha NQi.~ ... /
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MAu s6 1: Ban himh kern thea Th6ng tll s6 3I/20ll/TT-BLDTBXH ngil)' 03/ll/20ll cUa B9 Lao a~ng -.
Thzmng binh va Xii h9i hllclng ddn thi hanh m9t s6 aiJu cUa Nghi ainh s6 34/2008/ND-CP aa am;Jcs.<aa6i, b6

sung.
CONG HOA xA HOI CHI) NGHIA Vr~T NAM

D(\c I~p, TV do - H~nh phuc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

...... , ngity thang nam .
... , date month year .

PHIEU DANG KY D1)' TUYEN LAO DONG
APPLICATION FORM

Kinh giri: (To) .

I. Ten toi Ja (viit chu in hoa): .
Full name (In capital)

2. Ngay tMng nam sinh: NamlN a .
Da!e of birth (DD-MM-YYYY) Male/female

3. Qu6c tjch: .
Nationality

4. s6 h9 chi~u: Ngay cilp .
Passport number: Date of issue

5 N . , ' .. . ,,' .. en cap co glO tr! uen ngay .
Place of issue Date of expby

6. Trinh do hQc vdn: ., ,..,',., ,., ,', ,.., , ,..
Education level:

7, Trinh do chuyen mon lay nghS: .
Professional qualification:

8. Trinh do ngo~ ngit (sir d\ll1g thanh th~o): .
Foreign language (proficiency)

9, Qua trinh lam vi~ cua ban than (neu C\l th~ thai gian, vi tri cong viec, ten doanh nghieP, t6 chirc d~ lam viec,
!<henthu<'mg, ky luat), C\lthS: .
Employment Record (the detailed time, employment position, name of enterprises, organizations worked,
rewarda and discipline), including:

-Um viec a nuac ngoai: , , ,..,.., , ,', .." , , ,',.".
Employment outside Vietnam

- Lam viec a Viet Nam: ,.., , ,"', ,.., ,., ,." , .
Employment in Vietnam

Sau!<hi nghien ciru noi dung thong bao tuy~n lao d(\ng cua nguai sir d\lng lao dong, toi thdy ban than c6 dli diSu
kien dS d~ng kY d\l' tuySn vao vi tri: "., , vai thai h?n lam viec: .
Upon carefUl consideration on your notice of recruitment, I myself consider to be qualified for the position of
...................... ./or the working period of .

Toi xin chdp Mnh nghiem chinh PMp IUat lao dong Viet Nam. N~u vi ph~m toi xin chju trach nhiem tmac pMp
lua!'
I commit to fully abide by the Vietnamese labour legislalion and will bear all resposibi/ily for any violation.

Nguai dang ky d\l' tuy~n lao dong
Applicant

(Ky va ghi ro hQ ten)
(Signature and full name)
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MAD s6 7: Ban hanh kem thea Thong t!r s6 31120111TT-BLDTBXH ngby 0311112011 cua B(j Loa cI(jng-
Thwmg binh vb xa h(ji huong dan thi hanh m(jt s6 cliJu cua Nghi {finh s6 34120081ND-CP cia {fwlc sua {fiJi,biJ
sung:

TEN DOANH NGHTJ;,P,TO CH)J'C
(ENTERPRISE,ORGANIZATON)

SO (No): I
VIv dBnghi cftp gifty phep lao d(\ng eho
ngubi nuac ngoai.
Suggestion for issuane of work permit

Kinh gfri:
To:..

I. Doanh nghieP, t6 eM'e: .....
Enterprise organization:

O)NG HOA XA HOI CHi) NGHiA VI~:T NAM
flQc I~p - T~'do - H~nh phoc
Socialist Republic of Vietnam

lndependence- Freedom- Happiness

..., ngiiy thOng n6m .
.... , date month year.

2. Dja chi: .
Address:

. -.- .

................................................. ,.,

.................... Ngay cap: .
Dale of issue

....................................................................................................... , .

3. £)i~n tho~i: '"
Telephone number (Tel):

4. Gifty pMp kinh doanh (ho~t d(\ng) s6:
Permission for business (No):

5. Co quaneftp: .
Place of issue

6. Linh Y\l'ekinh doanh (ho~t d(\ng): .
Fields of business:

DB nghj: cftp gifty phep lao dQng .
Suggestion: issuance of work permit

eho: .
for:

Ong (ba): Qu6e tjeh: .
Mr. (Ms.) Notionolity:

Ngay thang nam sinh: .
Date of birth (DD-MM-YY)

TTinh dQ ehuytn man: .
Professional qualification (skill):

Noi Jam viee:
Working place

Vj tTl eong viee:
Job assignment:

Thai gian lam viee tir ngay: .1 I den ngay: 1 .1 .
Period ofwol'kfrom To .

Ly do ong (ba) Jilin viee t~i Viet Nam: .
The reasons for Mr. (Ms.) working in Vietnam

D~i dj~n nguo'j Slrdl:lng lao dong
On behalf of employer

N(fi nh(ln: (Ky va ghi TOhQten, d6ng dftu)
~Nhu tren;
_ LtrU lion vi. (Signature and stamp)

Ghi eM: Dbi v6"icae tb ehire phi ehinh phu rna chua e6 con dftu thi phili e6 xae nhan eua Uy ban eong tae vb cae
t6 chuc phi chinh phu I1UO"C ngO<li. ~

~.
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NHONG DIED CAN LlfU Y

MAD s6 6: Ban hanh kem thea ThOng tlJ' s6 31/201 I/TT-BLfJTBXH ngiIy 03/11/201 I clia BQ Lao aQng-
Thucrn9 binh va Xli hOi hurm" ddn thi hanh mQt s6 aid. clio Nghi ainh s6 34/2008/NfJ-CP ali a!.r(!csua a6i, b s

CONG HOA xA HOI CHU NGHiA VI~T NAM
DQc l~p - TV do - H~nh phoc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

]_ Xu~ triob gi~y phep nay khi CC1quan oba DIrac yeu
cAu.

2- !<hong dU(1ctAy x6a, sira chUa, l1,rghi vao gi~y
phep nay.

3- !<hong dU(1ccho nguiri khac mU(1D.

4- Khi th~t J~c phai bao ngay cho Ban quan Iy.
5- Gi~y phep lao dQng h~t hieu h,rcho~c vo hieu phili
ni)p cho CC1quan dii dp theo quy diob,

NOTICE

1- Present this work permit to authorities when
requested.

2- Any modification, addtion or amendment to the
work permit is prohibited.

3- The utilization of this pennit is restricted to the
bearer.

4- Any case of loss should be immediately reported to
the Management Board.

5- The work permits wich expire or becomes invalid
shall be returned to the issuing agencies as stipulated.

Trang 4

GIA.Y PHEP LAO BONG

WORK PERMIT

s6:
No:

Trang 1
www.LuatVietnam.vn



--C-:,,~:~------'-"-,---~---'----'.~' ,-:'""--,-------------------
'l.' • ~

... ngay ... thang ... nom. ... ngay ... thang ... nom... ... ngay ... thdng ... nom ...

G~A~~:()~b~~l.:fP G~A~:()~t~1:;PG~A~~()~b~U~
First Extension Second Extension Third Extension

Anh mau
3cm x 4cm

Colour
photo

GIA.Y PHEP LAO DONG
WORK PERMIT

Sb:
No:

Gia h~n tiT ngay ... thang Gia h?-n tu ngay ... thang
. nfun ... d~n ngay. . .. nam ... d~n ngay .

thang ... Dam... thang ... nam ...
Extendedfrom ... to Extended/rom ... to .

Gia h~n tiI ng~y ... than
. nam ... den ngay.

thang ... nam ...
Extended/rom ... to .

2, Nam (M) NCl(F)

8, Nai lam
vj~c: ,..

3. Ngay, thang, nam
sinh:""",."", .. """"""",
Date of birth (DD-MM-YYYY)

4, Qube tieh hi~n nay:"""""" ,Sb h(l
chi~u: .. " .
Current nationality Passport number

5, Trinh d(l ehuyen man (tay
ngh€):""""" " """" """" "". """,
Professionol qualification (skill)

6, Lam vi~e t;li doanh nghi~p, tb
ehire:", ", """ , """."" """ ", """
7. Working at enterprise, organization

Gia h~ tu ngay .
thang ... nam d~n

ngay ... thing !lam.
Extended from to ..

... ngay ... thang ..nam ..

TUQ so LDTBXH
..... .IAS AUTHORISE

BY BOLlSA .
TRu'ONG BAN QUA~
LV •." ..•.....•.•....•..•...•. ,..•.

CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong dau)
(Signature and stamp

GIA HAN GIAY
PHE;P LAO BONG

LANG'
Sixth Extension

TUQ SO LDTBXH
...... /AS AUTHORISE

BY BOLlSA .
TRlfONG BAN QUA~
LV .
CHAIRPERSON OF

MANAGEMENT
BOARD

(/(v ten, dong d6u)
(Signature and stamp)

GIA HAN GIA Y PHE;P
LAO .BONG LAN 5
Fifth Extension

Gia h?n tu ngay .. thing
... nam ... d~n ngay.

thang .. n~m..
Extendedfi'om ... to.

... ngay ... thang .. nizm ..

TUQ SO LDTBXH
.... ,.IAS AUTHORISED

BY BOLlSA .
TRUONG BAN QUAN
LV " .. " .
CHAIRPERSON OF

MANAGEMENT BOARD

(Ky len, dong dau)
(Signature and stamp)

Trang 3

TUQ SO LDTBXH
" ... .IAS AUTHORISED

BY BOLlSA "
TRlfONG BAN QUAN
LV " .
CHAIRPERSON OF

MANAGEMENT BOARD

(K)~'ten, dong d611)
(Signature and stamp)

CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong ddu)
(Signature and stamp)

..ngay ... thang ..nam..

GIA H~N GIAY
PHE;P LAO B()NG

LAN4
Fourth Extension

(Ky ten, dong ddll)
(Signature and stamp)

TUQ SO WTBXH
., ... .IASAUTHORISED

BY BOLlSA .
TRLfONG BAN QUAN
LV"." "." " .

CHAIRPERSON OF
MANAGEMENT

BOARD

TUQ SO LDTBXH
..... .IASAUTHORISED

BY BOLlSA .
TRlfONG BANQll.~N
L'\' .

Gia h?n tlr ngay ...
thing ... nam ... d~n

ngay ... thang .. nam ...
. Extended/rom ... 10.

..................... ' , .

Working place

9, Vi trf eong
vi~c: , .
Job assignment

10. Thai hi;ln lam vi~c tir ngay ... thang ... nam ..... d~n ngay
.. ' thing ." nam .
Period of work from "",. "",.to.",. ,.,," ,.",.,.

L Ho va
ten: .

Full name

Ngay. "t/uing, .. "nam ,.,.,,.,

TUQ SO'LDTBXH """",.IAS AUTHORISED BY BOLlSA"""""
TRu'ONG BAN QUAN L\'.",."""""""""""""""""""""""

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, d6ng dAu

(Signature and stamp)

Trang 2
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MAU SO 13: Ban himh kern theo Th6ng tu s63!!20JlITT-SLDTEXH n"by 03/n/20!! cUo So Lao dong.- .
Thurmg binh va Xii hOi huang dlJn thi hanh mot 56 diiu cuo Nghi dinh ,6 34/2008I.ND-CP dii dU(Jcsua d6; b6

sung.
s6 LAO DONG - THVONG BINH VA

xi\. HOl...
TRUNG TAM GIOI THJ¥U VIJ);C

LAM ...

CONG HOA XA HQI CHD NGHiA VIJ);T NAM. .
flQc I~p - TO! do - H~nh philc

..' , ngby thting nam .

HQ'P DONG TUYEN LAO DONG

s6 .
_Can cir Nghi djnh s6 34/2008/ND-CP ngay 25/312008 eua Chinn phu quy djnh v€ tuy€n d~ng va quim Iy ngum
nuoe ngoai lam vi~e !<IiVi~t Nam, Nghi djnh s6 46120 II/ND-CP nga)' 17/6/20 J I sira d61, b6 sung mi)t s6 di€u
cua Ngnj dinh s6 34/2008/ND-CP ngay 25/312008 clia Chinh phi:.
_Can cir Thong lU s6 31120 II ITT-BLDTBXH ngay 03/] 1/20 I I cua Bi) Lao di)ng • Thucmg binh va Xa hi)i
huang d!n thi himh mi)t s6 di€u eua Nghi djnh s6 3412008/ND-CP ngay 251312008 eua Chinh phu va Nghi dinh
s6 46/20 II /ND-CP ngay J 7/6120 J I eua Chinh phu.

Can eir nhu eAu tuy€n ngum nuoe ngoai eua

Hom nay, ngay ... thang ... nam .....

T~I Trung tfun Gioi thi~u vi~c lam (neu 1'5ten va di' chi) ....

ChUng toi g6m:

II Ben A: Trung tam Gi&i thi~u vi~c lam .

D~i di~n: .

Chirc vt,l: .

Dia chi: .

Di~n tho~i: Fax: .

JJ/ Ben B: Doanh nghi~p, t6 chuc .

D~i di~n: .

ChUe v~: .

Dia chi: , .

Di~n tho~i: Fax: .

Sau khi trao d6i, hai ben di d~n th6ng nh~t ky k€t hQ'pd6ng tuy~n lao di)ng Vi~t Nam vao vi trl d\Tki€n tuy€n
nguai nuoc ngoai va tuy€n ngum nuoc ngoai eho doanh nghi~p, t6 ehire nhu sau:

fIi~u I: NQi dung hQ'p dang

Ben A se l? ehire tuy€n lao di)ng Vi~t Nam vao vi tri d\Tk.i€n tuy€n nguai nuoe ngoai va tuy€n nguai nuoe ngoai
thea yeu cau eua ben B nhu sau:

oj Trodl n!li~m cuo ben A:
Tuy€n lao dQng Vi~t Nam VaDtimg vi trl c6ng vi~e d\Tki€n tuy€n nguai nuoe ngoai v~ s6 IUQ11gtimg vi trl eong
vi~e, yeu eAu v~ trinh di) chuyen man, mire luang, thu nh~p khae, di€u ki~n lam vi~e va mi)t s6 ni)i dung khae
(n€u e6) eua ben B tu-ngay thang nfun den ngay thang nam , e~ the nhu sau:

+ .

+ .

Truirng h~ khong tuy€n duge lao di)ng Vi~t Nam thi ben A tlly€n ngu"i mIGC ngoai vao tu-ng vi tri eong viee
neu tren tlr ngay lhang nam den ngay thang nam... .
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.. ct5ng)

... sau khi k€t thue va co bien ban thanh

.,'f1i~~pn~:\~~!"r~I_,l~rf{~:')I~~~.;'':'
~.~'. . ,I,:hlil~. . t

TfU'Onghgp ben A kh6ng dap u'ng du nllu eftu tuybn lao dQng ebo ben B neu tren thi pha; tra Jai bang van ban va
neu ro Iy do. ., , .

b) Trac" Ilhi?ln cua bell B:
- Cung Clipeho ben A yeu eftu v€ thai gian tuybn, s6 luqng nguai cAntuybn (lao dQngVi~t Nam va nguo; nuae
ngoai) vao tUng vi trf cong vi~c~yell c~u vS trinh dQ chuyen mon, mUG luang, thu nh~p khac, diSu ki~n lam vi~c
va mQt s6 nQi dung khae (nbu co). - . -.- .

- Thong bao eho ben A thai gian, kbt qua ph6ng vin va tuybn dung dbi vai nguo'i lao dQng duge ben A giai
thi~u.

Dibu 2: Thiri h~n thlfe hi~n hQ'pdOng:

Tir ngay thang nam dbn ngay thang nam .

Dibu 3: Kinh phi va hinh thore thanh tOlin:

Kinh phi th\le hi~n hqp d6ng: . (biing eM:

Hinh thUe thanh toan: Ben B thanh toan eho ben A theo hlnh thire
Iy hqp dOng.

f)i~u4: f)i~ukhoan chung
Hai ben cam k~tthl,Ic hi~ndung nhung di~ukhoaTI trong h9P d6ng, trong qua trioh thvc hi~n,n~uco philt sinh
hai ben Sf trao ddi va ban b~c cung giai quy€t.

Hqp d6ng duge lam tMnh 04 ban, m6i ben giu 02 ban co gia tri phap Iy nhu nhau./.

D~i di~n ben A D~i di~n ben B
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2. Thii t\lc: dp Gi~y phep lao dQng cho ngum nuac ngoai VaGIron vi~c
t?i Vi~t Nam theo hinh thuc di chuySn nQibQtrong doanh nghi~p.

Mii thil t\!c hanh chinh: .•
a. Trinh tu thuc hien:
Buac 1: Doanh nghi~p chuk bj dky dil h6 sa thea qui djnh, nQp~ b9 ph$n

"mQtcm", nh$n phiSuh€(ncOghi ngay tn'tkStqua.
Buo'C2: BQ ph$n "mQt cua" kiSm tra h6 sa. NSu h6 sa d~y dil, hgp I~ thi

tiSp nh$n va cip phiSu h€(neho doanh nghi~p. NSu h6 sa chua d~y dil, hgp l~ thi
huang d&ndoanh nghi~p b6 suhg, sua d6i h6 sa theo dUng qui dinh.

Buac 3: Doanh nghi~p nQp I~ phi, nh~ phiSu thu tiSn I~ phi tl).ibQ ph~
kS toan va nh~ kSt qua tl).ibQ ph~ "mQt cua" (thea etung thai gian eta quy
etinh).

b. each thuc th\fc hi~n: Trvc tiSp tl).ib9 ph$n "mQtclia" Ban Quan Iy cac
khu cong nghi~p va chS xu~t Ha NQi (Toa nha 8 t6ng, CC02 Khu eta thi M6 Lao,
phuirng M9 Lao, Ha Dang, Ha N9i) trong gia hanh chinh tir thu 2 dSn thu 6
hang tu~n (thOi gian lam vi?c, bu6i sang tic 8hOO etin 11h30, bu6i chiJu tic
14hOOetin 16hOO).Ngay thu bay, sang tit 8hOOdSn 11h30 (!ric cac ngay nghi
Ii, tit).

c. Thanh ph~n, s& IUQ1lg h8 sO':
- Thanh ph6n h6 sO'baa g6m:
a. Van ban dS nghj c~p gi~y phep lao dQng eila ngum su d\lng lao dQng

(bim chinh, thea mdu s6 07, Ban hanh kem thea thOng tu 31/2011/TT-BLDTBXH
ngay 3/11/2011 cua B9 Lao et9ng - ThuO'ngbinh va xa h9i).

a.l. Van ban cila doanh nghi~p nuac ngoai cu nguai nuac ngoai sang lam
vi~c tl).ihi~n di~n thuang ml).i cila doanh nghi~p nuac ngoai do tren liinh th6
Vi~t Nam. Trong do nen r5 thai gian nguai nuac ngoai dii dugc tuySn d\lng VaG
lam vi~c tl).idoanh nghi~p nuac ngoai cu sang it nh~t 12 thang.

a.2. Phi~u Iy Ijch tu philp do ca quan co thfun quySn cila nuac rna nguai
nuac ngoai cu tn! truac khi d~n Vi~t Nam cip trong thai hl).n180 ngay, tInh d~n
ngay nQp h6 sa dS nghj c~p phep lao dQng.N~u gi~y chung nh~ tren bfulg tiSng
nuae ngoai do ca quan, t6 chue nuac ngoai c~p hoi[tccong chUng, chUng th\l'c
phai dugc hgp phap hoa liinh S\l'va dich ra ti~ng Vi~t Nam, cong chUng hoi[tc
. chUng th\l'c theo quy dinh cila phap lu~t Vi~t Nam.

Truang hgp nguai nuac ngoai hi~n dii eli tru t?i Vi~t Nam tir dil 06 thang
tra len thi chi ck phiSu Iy lich til philp. do Sa Tu philp tinh, thanh ph6 cila
Vi~t Nam nai nguc:rinuac ngoai dang cu tru c~p trong thai hl).ll180 ngay, tinh
dSn ngay nQp h6 sa dS nghj dp phep lao d(\ng (ban chfnh).

a.3. Gi~y chung nh~ suc khOe dugc dp a nuac ngoai hoi[tca Vi~t Nam.
theo quy djnh cila B(\ Y t~ Vi~t Nam c~p trong thai hl).ll180 ngay, tinh dSn ngay
nQph6 sa dS nghi cip phep lao dQng (bim chinh).
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a.4. Chung nh$n vS tr.ipl1,PQ.chuyen,mon"ky thu?! cao Clla nguai nuac
ngoai, bao g6m: gi@'ychUng nh$n tbt nghi~p d;;t.ihQc ho?,c tren d;;t.ihQc phil h9'jJ
vai vi tri cong vi~c rna nguai nuac ngoai dv ki~n dam nh$n.

Dbi vai mQt sb nghS, cong vi~c, vi~c chUng nh?n vS trinh dQ chuyen mon,
k.Ythu?t cao clla nguai nuac ngoai co thS thay th~ b~ng c:k gi@.yta sau day:

* Gi@'Ycong nh$n la ngh~ nhan nhung nganh nghS truySn thbng do co
quan co thfun quySn cua nuac ngoai c@.pdbi vai nguai nuac ngoai la ngh~ nhan
nhiing nganh nghS truySn thbng,

* Ban xac nh?n ho?,c cac gi@.yphCp lao dQng ho?,c cac ban h9'jJ d6ng lao
dQng xac dinh co it nh@.t05 (nal71) kinh nghi~m trong nghS nghi~p, trong diSu
hanh san xu@.t,quan Iy va phil h9'jJvai vi tri cong vi~c rna nguai nuac ngoai dv
ki~n se dam nh?n. Ban xac nh?n it nh@.t05 (nam) kinh nghi~m neu tren do cac
doanh nghi~p, co quan, t6 chuc rna nguai nuac ngoai da lam vi~c xac nh?n.

* Cac tmang hQp khac theo quy dinh clla Chinh phll.
Cac lo;;t.igi@'ychtmg nh$n (xac nh?n) neu tren rna b~ng ti~ng nuac ngoai

do ca quan, t6 chuc nuac ngoai c&pho?,c cong chUng, chUng thvc phai duqc h9'jJ
phap h6a lanh sv va pMi dich ra ti~ng Vi~t Nam, cong chUng ho?,c chUng thvc
theo quy dinh Cllaphap lu?t Vi~t Nam.

a.5. 03 anh m~u (3x4) d~u dS tr~n, ch\lp chinh di~n, r5 m?,t, r5 2 tai, khong
deo kinh, phOng anh mau trfulg, anh ch\JP khong qua 06 thang (tinh din thai
ddm npp h6 sa).

T@.tca' cac gi@.yta b~ng ti~ng nuac ngoai phai dich ra ti~ng Vi~t Nam,
dugc cong chUng ho?,c chUng thvc. Vi~c h9'jJ phap hoa lanh sv cac gi@.yta Clla
nguai nuac ngoai pMi dugc thvc hi~n theo quy dinh clla lu?t phap Vi~t Nam.

- s6 1U:9'ngh6 sa: 01 (bQ).
d. ThO'i h~n giai quy~t: 10ngay him vi~c kS tu khi nh?n du h6 sa hgp I~.
d. UBi tU'C;mgth\l'c hi~n tho t\lc himh chinh: T6 chUc.
e. Co' quan th1]'Chi~n tho h,lc hanh chinh:
a) Ca quan co th~.m quySn quySt dinh theo quy dinh: Sa Lao dQng-

Thuang binh va Xa hQiHa NQi.
b) Ca quan ho?,c nguai co th~m quySn dugc uy quySn ho?,c phan c&pthvc

hi~n (niu co). Ban Quan Iy cac khu cong nghi~p va ch~ xu@.tHa NQi.
c) Ca quan trvc ti~p thvc hi~n TTHC: PhOng Lao dQng.
g. K~t qua th\l'C hi~n tho t\lc hanh chinh: Gi@'yphCp.
h. L~ phi: L~ phi c@.pmai Gi@.yphCp lao dQng cho nguai nuac ngoai:

400.000d6ngl Gi@'yphep.
i. Ten m~u do-n, mh to' khai: Van ban dS nghi c&pgi@'yphep lao dQng;

Gi@'yphCp lao dQng.

/,1,~I!r
~
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k. Yell diu, dj~u ki~n thl}'chi~n thu t\ic hanh chinh:
Yeu cau hoi)c iJiJu ki?n 1: Nguai nuae ngoai di ehuy~n trong nQi bQ

doanh nghi~p dil dUQ'edoanh nghi~p nuae ngoai tuy~n dvng truae do it nh~t 12
thimg.

Yeu cdu hoi)c iJiJu ki?n 2: M6i d08.ILi}nghi~p co hi~n di~n tren lanh th6
Vi~t Nam pMi co it nh~t 20% t6ng s6 cae nha quan ly, Giiml d6e diSu hanh va
ehuyen gia la eong dan Vi~tNam. Tuy nhien, m6i doanh nghi~p nuae ngoai se
dUQ'ephep co t6i thi~u 03 (ba) nha quan ly, Giam d6e diSu hanh va ehuyen gia
khong phai hi ngum Vi~tNam.

Yeu cau hoi)c iJiJu ki?n 3: B~i di~n eua doanh nghi~pnuae ngoai dil thanh
l~p hi~n di~n thuong m~i tren lanh th6 Vi~t Nam lam tM tI,ledS nghi c&pgi~y
phep lao dQngeho nguai nuae ngoai vao lam vi~e t~i Vi~tNam truae khi nguai
nuae ngoai dSn lam vi~e t~iVi~tNam.

I. Can crrphap Iy cua thii t\lc hanh chinh:
- BQ lu~t Lao dQngnam 1994, Lu~t su'a d6i, b6 sung mQts6 diSu eua BQ

lu~tLao dQngcae nam 2002, 2006, 2007;
- Nghi djnh s6 34/2008/NI)-CPngay25/3/2008ellaChinhphu vStuy~ndvng

va quan Iyngum nuae ngomlamvi~et?iVi~tNam;
- Nghi dinh s6 46/2011INB-CP ngay 17/6/2011 eua Chinh pM sua d6i, b6

sung mQt 86 diSu eua Nghi dinh s6 34/2008I1\TD-CPngay 25/3/2008 vS tuy~n
dl,mgva quan Iy nguai nuae ngoai lam vi~e t~iVi~tNam;

- Nghi dinh 29/2008INB-CP rigay 14/03/2009 eua Chinh phu quy dinh vS
khu eong nghi~p, khu ehSxu~t, khu kinh tS;

- QuySt dinh 86 54/2005/QB-BTC ngay 04/8/2005 eua BQ Hi ehinh vS
vi~e ban hanh mue thu l~ phi e~p Gi~yphep lao dQngeho nguai nuae ngoai t~i
Vi~tNam;

- Thong tu 86 31/2011/TT-BLBTBXH ngay 03/11/2011 eua BQ Lao
dQng-Thuong binh va XilMi huang dfulthi himh mQt 86 diSu eua Nghi dinh 86
34/2008INB-CP ngay 25/3/2008 eua Chinh phu, Nghi dinh 86 46/2011INB-CP
ngay 17/6/2011 eua Chinh phu 8ua d6i b6 sung mQt s6 diSu eua Nghi dinh 86
34/2008INB-CP ngay 25/3/2008 vS tuySn dvng va quan ly nguai nuae ngoai
lam vi~e t~iVi~tNam;

- Thong tu s6 13/2009/TT-BLBTBXH ngay 06 thang 5 nam2009 eua BQ
Lao dQng- Thuong binh va Xil hQihuang dfulthve hi~n nhi~m VV quan ly nha
nuae vS lao dQngtrong cae khu e6ng nghi~p, khu ehS xu~t, khu kinh tS va khu
e6ng ngM eao;

- QuySt dinh 86 09/2009/QB-UBND ngay 09/01/2009 eua UBND
Thanh ph6 Ha NQi vS vi~e thu I~phi e&pphep lao dQngeho nguai nuae ngoai
lam vi~e t~i Vi~tNam tren dia ban thanh ph6 Ha NQi.

14
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MAD s6 7: Ban himh kem the3 Th67g. 1!f_.~6)!/2~IIITT-BLDTBXH ~gay 03/11/2011 CUD B6 Lao d~ng -.
ThlLong binh va xo Mi hlLong dan thi hanh m61 s6 dieu cUaNghi dil1h s6 34/2008/ND-CP do dlLl;!cs,;,a d6i, b6
sung:

TEN DOANH NGHIJ;:P, TO CHUC
(ENTERPRISE, ORGANIZATON)

SO (No): I
V/v d€ nghj d.p gi~y phep lao dong
eho ngubi nuoe ngoai.
Suggestion for issuane of work permit

Kinh gut
To: ...

1. Doanh nghi~p, t6 chirc: .
Enterprise organization:

2. Dia chi:
Address:

3. Di~n tho~i: .
Telephone number (Tel):

4. Gi~y phep kinh doanh (hOal dong) 56:
Permission for business (No].:

CQNG HOA XA HQI CHU NGHiA VI~T NAM
floe I?p - T,! do - H~nh phllc
Socialist Republic of Vietnam

Independence- Freedom- Happiness

...... , ngay ". thang nam

..... , date month year .

. . ...................•...........................

..................................................................................

.............................................................................................. , , .

5. Ca quan dp: Ngay dip: .
Place of issue Date of issue

6. Linh Vl,TC kinh doanh (hoat dong): .
Fields of business:

D€ nghj: dp gi~y phep lao dong .
Suggestion: issuance of workpermit

cho: .
for:

Ong (ba): : Qu6e tjeh: .
Mr. (Ms.) Nationality:

Ngay thang nam sinh: .
Date of birth (DD-MM-YY)

Trinh d(i ehuyen mon: .
Professional qualification (skill):

Nai lam vi~c:
Working place

Vi tri cong vi~:
Job assignment:

Thai gian lam vi~ tir ngay: ./ ./ d€n ngay: ./ ./ .
Period of work from... ..To .

Ly do ong(ba) .
The reasons for Mr. (Ms.)

. ,. lam vi~c t'i\i Vi~t Nan1: .
working in Vietnam

D'i\i di~n nglIo.j Slr dl:mg lao dQng
On behalf of employer

No'i nh¥n: (Ky va ghi r5 h9 ten, dong d~u)
- Nhu tren;
. Luu don vi. (S;gnature and stamp)

Ghi eM: D6i voi cae t6 ehire phi ehinh pho rna ehu'a co con dh thi phai co ,ae nhan cua Uy ban eong lac v€ cae
t6 ehire phi chinh phO ntroc ngoai.
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NHUNG f>lEU cAN LUlJ Y

MAU s6 6: Ban hanh kem thea Th6ng tzrs6 311201IITT-BLDTBXH ngay 031111201I cua B6 Lao d{mg-.
Thzrcmf!binh va Xti hQi h,dml< ddn thi hill7hm9t s6 dib cUaN hi dinh s6 34120081ND-CP ati a",!c sua a6i, b s

CONG HOA XA HOI CHU NGHiA VI~T NAM
BQc I~p - TIT do - H~nh ph"c
Socialist Republic o/Vietnom

Independence - Freedom. Happiness

]. Xu~t trinh giAy phep nily khi ca quan nhil nuoc yeu eftu.

2. Khong duoc thy x6a, sua chua, t\I ghi vila giAy phep nily.

3. !<hong duoc cho ngulri khac muO".

4. Khi thit lac ph iii baa ngay cho Ban qulin ly.
5- Gi~y phep lao dong h~t hi~u l\Ic ho?c vo hi~u phili nop cho
ca quan dil:dp theo quy djnh.

NOTICE

J. Present this work permit to authorities when requested.

2. Any modification, addtion or amendment to the work
permit isprohibited.

3. The utilization of this pelmit is restricted to the bearer.

4. Any case ofloss should be immediately reported to the
Management Board.

5. The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.

Trang 4

QU6CHUY

GIA Y PREP LAO DONG
WORK PERMIT

S0:

No:

Tran 1

GIA H~N GJAY PHEP GIA H~N GiA Y PHEP GIA H~N GIA Y PHE

GIA Y PHEP LAO BONG
LAO DONG LAN I LAO DONG LAN 2 LAO DONG LAN 3
First Extension Second Extension Third Extension

Anh milu
WORK PERMIT Gia hln tit ngay ... thang Gi. hln tit ngay ... thang Gia hl;m til' ngay ... than

3cm x 4cm S0: ... nam ... den ngay... . .. flam ... den ngay ... ". nam ... den ngay ...

Colour No:
thang ... nam .. thang ... nam ... thang ... nam...

photo
Extendedjrom ... 10 Extendedfrom ... 10 '"' Extendedfrom ... to ...

...ngay ...thang ...nam. .,.ngby ... thang ...nom... ,.'ngay ...thang ..'nom, ..

TUQ s6 LDTBXH TUQ s6 LDTBXH TUQ s6 LDTBXH
I. HQ va ..... .IAS AUTHORISED ..... .IAS AUTHORISED ..... .IAS AUTIIORISE

ten: ............................................................ BY BOUSA .......•. BY BOUSA .......... BY BOUSA ..........
TRUONG BAN QUAN TRUONG BAN QuAN ~UONG BAN QuA~

... ..... LY ............................••.. LY ..................•.............. LY...........•.......•...........
Full name CHAIRPERSON OF CHAIRPERSON OF CHAIRPERSON OF

2. Nam (M) Nu (F) MANAGEMENT MANAGEMENT BOARD MANAGEMENT
BOARD

(Kj len, dong dtiuj
BOARD

3. Ngily, thang, nlim (Ky ten, dong ddu) (Ky len, dong d<!uj
sinh: .........................................................

(Signature and stamp)

Date 0/ birth (DD-MM. YYYY)
(Signature and stamp) (Signature and stamp)

4. Qu0c tjch hi~n nay: ............. S0 h(i GIA HAN GIAY GIA H~N GIA Y PHEP GIA HAN GIAY

chi~u: ................................ PHEP LAO DONG LAO DONG LAN 5 PREP LAO DONG

Current nationality Passport number LAN 4 Fifth Extension LAN6 .
Fourth Extension Sixth Extension

5. Trinh do chuyen man (lay
Gi. h~n tit ngay ... thang

ngh6): ...........................................
Gi. hln tit ngay ..; ... nam ... den ngay ... Gi. hln tit ngay ...
thang ... nam ... den thang ... nam... thang ... n~m ... den

Professional qualification (skill) ngay ... thang .. ' nam... Extended fr'Om ... 10 . ngay ... thang ... nam..
F..xtendedfi.~m ... to '.. Extended (rom ... to.,
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•

6. Lam vi~c t;i doanh nghj~p, t5
chuc: .
7. Working at enterprise, organization

8. No; lam
vi~c: .

Working place

9. Vi trf c6ng
vi~c: .

Job assignment

10. Thai h~n lam vi~c tir ngay ... thang .. nam .... d€n
llgay ... thang ... nam '
Periodofworkfi-om . ...10.

Ngay ..... thong ..... nam ...

TUQ SO LDTBXH JAS AUTHORISED BY
BOLlSA .

TRHONG BANQllAN Ly .

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, dong d~u

(Signature and stamp)

Trang 2

I

... ngay .. {hang .. nam ...

TllQ SO LDTBXH
. ..... IAS AliTHORISED

BY BOLlSA .
TRUONG BAN Qll.~N
Ly .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky'en, dong diu)
(Signature and stamp)

... ngby .. !luing_ .nom ..

TllQ SO LDTBXH
•.... .IAS AliTHORISED

BY BOLlSA .
TRUONG BAN QllAN
Ly .
CHAIRPERSON OF

MANAGEMENT BOARD

(Kj len, i/6ng d6u)
(Signature and stamp)

Trang 3

... ngiIy .. thang .. nam ..

TllQ sa LDTBXH
...... lAS AUTHORISE

BY BOLlSA .
TRUONG BAN QllA~
LY .

CHAIRPERSON OF
MANAGEMENT

BOARD

(K~vten, dong d6u)
(Signature and stamp

~17
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MA U s6 13: Ban hiJnh kem thea ThOng tlf s6 31/20 JlITT-BLDTBXH 17fJ,iIy03/11 /20 11 clio Bi! Lao ai!ng .- .
Thwmg binh va Xa hQi hwyng ddn thi hanh mi!t s6 aiJu clio Nghi ainh so 34/2008/ND-CP aa alf'1c sira aai, b6
sung.

s6 LAO DONG - THlJONG BINH vA
xA HOI...

TRUNG TAM GI01 Tm~U VI~C
LAM ...

CONG HOA x.~ HQI c:::HUNGHlA VI~T NAM
Dole l\lp - T\I' do - H~nh ph ••e

......• ngiIy thting "lim .

•

HQP DONG TUVEN LAO DONG

s6. .
_ Can eu Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 eila Chinh phil quy dinh v€ tuyiln d~ng va quim Iy nguai
nUGengoai lam vi~e ~i Vi~t Nam, Nghi dinh s6 46/201l/ND-CP ngay 17/6/20 II sira d6i, b6 sung mQt s6 di€u
eila Nghj djnh s6 3412008/ND-CP ngay 25/3/2008 eila Chinh phil ..

_ Can eu Thong tu s6 3JI201IrrT-BLDTBXH ngay 03/! 1/201 lelia BQ Lao dQng - Thuong binh va Xi! hQi
huang dfuJ thi Mnh mQt s6 di€u eila Nghj dinh s6 34/2008/ND-CP ngay 25/3/2008 elia Chinh phil va Nghj dinh
s6 46120IJ/ND-CP ngay 17/612011 eila Chinh phil.

Can ell nhu cAu tuy@nnguai nu6'c ngoai eua .

Hom nay, ngay ... tMng ... nam .....

T~i Trung tam GiGi thi~u vi~e lam (neu ro ten va dia chi) .

Chilng toi g6m:

v Ben A: Trung tam Gi6i thi~u vi~e lam -.-.-

D~i di~n: .

Chire V\l: _ .

Dia chi: .

Di~n tho~i: Fax: .

IV Ben B: Doanh nghi~p, 16 eh •.e .

D~idi~n: .

Chire VI": .

Dia eh I: - .

Di~n tho~i: Fax: .

Sau khi trao d6i, hai ben di diln th6ng nhllt ky kilt hgp d6ng tuy~n lao dQng Vi~t Nam vao vi trl d\l' ki~n tuyi!n
nguai nUGengoa; va tuyiln nguai nUGengoai eho doanh nghi~p, t6 ehue nhu sau:

Di~u I: Noli dung hQ'p abng

B'en A so t6 ehue tuyiln lao dQng Vi~t Nam vao vi Iri d\l' ki~n tuy';n nglIai nlIGe ngoai va tuyiln nguai nucre ngoai
thea yeu ciiu eila ben B nhu sau: -

aJ Tracl, nhifm cua ben A:

Tuyi!n lao dQng Vi~t Nam vao tirng vi tri eong vi~e d\l' ki~n tuyiln nguai nucre ngoai v€ s6 luc;mgtUng vi tri eong
vi~e, yeu du v€ trlnh dQ ehuyen man, mue luong, thu nh\ip khae. di€u ki~n lam vi~e va mQt s6 nQi dung kMe
(n~u e6) elia ben B tir ngay thling nam db ngay IMng nam , e~ thil nhu sau:

+ , " , .

+ - .

Truang hgp khong tuyiln duge lao dQng Vi~t Nam thi ben A tuyiln nguai nUGengoai vao tung vi tri eong vi~e
neu tren tu ngay thang nam d~n ngay thang nam.

~
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TruOng hqp ben A khong dap ung du nhu cAu tuy~nlao oqng cho ben B neu tren thl phili tra Ib'ibimg van bim va
neu r5 Iy do.

b) Trtieh llhi~m elia bell B:

_ Cung cap cho ben A yeu cau v€ thai gian tuy~n,s6 lugng nguai dn tuy6n (lao dqng Vi~tNam va nguOi nuac
ngoai) vao tung vj tri cong vi~e:yeu c~uv€ trlnh 09 chuy~nmon, mue luong, thu nh~p khae, di€u ki~n him vi~c
va mot 56 noi dung khac (n~u co). -

. Thong baa eho ben A tMi gian, k~t qua phOng v~n va tuy~n d~ng d6i viri nguO'i lao dong du,!e ben A giiri
thieu.

J)i~u 2: Thlri h~n th~'c hien hQ'p d6ng:

TiTngay !hang nam d~n ngay thang nam .

J)i~u 3: Kinh phi va hinh thu'c thanh loan:

Kinh phi th\fe hien hqp d6ng: . .. .. (b~ng ehlt: d6ng)

Hinh lhile thanh toan: Ben B thanh toan cho ben A thea hinh thlJ-c . . sau khi. k~t thile va co bien ban thanh
Iy hqp d6ng.

J)i~u 4: J)i~u khoan chung

Hai ben cam k~t thuc hien dung nMng di~u khoan trong hop d6ng, trong qua trinh th\fc hien, n~u co pMt sinh
hai ben se trao d6i va ban b~e eung giili quy6t.
Hqp d6ng dUQ'clam thanh 04 ban, m6i ben gilt 02 bim co gia tri phap Iy nhu nhau'!'

J)~i dien ben B
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3. Tho t\lc: C~p Gi~yphep lao dQngeho ngum nuae ngoai vaGlam vi~e
ti;iiVi~t Nam theo hinh thuc th\Ie hi~n cae IOi;iihgp d6ng Kinh t~, Thuong mi;ii,
Tai ehinh, Ngan hang, Bao hiSm, Khoa hQckYthu~t, Van hoa, ThS thao, Giao
d\lc, y t~, nha cung e&pdich V\ltheo hgp d6ng.

Mii thil t\lChanh ehinh:
a. Trinh tl,f thl,fc hi~n:
BttrYc 1: Doanh nghi~p ehufulbi d~y dil h6 sa theo qui dinh, nQp~i bQ

ph~ "mQtella.", nh~ phi~u h~n co ghi ngay tra k~t qua.
BttrYc2:BQph~ "mQtella" kiSm tra h6 sa. N~u h6 sa d~y dil, hgp I~ thl

tiSp nh~ va e~p phiSu h~n eho doanh nghi~p. NSuh6 sa ehua d~y dil, hgp l~thl
hu6ng dfuIdoanh nghi~pb5 sung, sua d5i h6 sa theo dUngqui dinh.

BttrYc3: Doanh nghi~p nQpI~phi, nh~ phi~u thu tiSn 1~phi ti;iibQph~
kS toan va nh~n k~t qua ti;iib(>ph~ "mQt cua" (thea dung thai gian dii guy

dinh).
b. each thu'c th\l'c hi~n: Trve tiSp~ bQph~ "mQtclla"Ban Quan Iy eae

khu cong nghi~p va ehSxu~tHa NQi(Too. nha 8 tdng, CC02 Khu do thi M6 Lao,
phttang M(; Lao, Ha Dong, Ha N(;i) trong gia hanh ehinh til' thu 2 dSn thu 6
hang tu~ (thai gian lam vi?c, bu6i sang tir 8hOOd€n 11h30, bu6i chiJu fir
14hOOd€n 16hOO).Ngay thU bay, sang til' 8hOOdSn I1h30 (Trir cac ngay nghi
Ii, tit).

c. Thanh phfin, s6 )U'lrngh&sO':
- Thanh phdn h6 sO' baa g6m:
a. Van bim dS nghi e~p gi~y phep lao dQngcila nguai Sll d\lllg lao dQng

(ban chinh, thea mdu s6 07, Ban hanh kem thea thong ttt 31/2011/TT-BLDTBXH
ngay 3/11/2011 cua B(; Lao d(;ng-ThttO'ngbinh va Xii h(;i).

a.l, Hgp d6ng kYkSt giila d6i tae phia Vi~t Nam va phia nuac ngoai vS
vi~e thoa thu~ nguai nuac ngoai d~n lam vi~e ti;iiVi~tNam.

a.2. Phi~u Iy lieh tu philp do co quan co th~m quySn eila nuae rna nguai
nuac ngoai cu tru truae khi d~nVi~tNam e&ptrong thm h~ 180ngay, tinh d~n
ngay nQph6 sa dS nghi c~pphep lao dQng.N~u gi~ychung nh~ tren b~ng ti~ng
nuac ngoai do co quan, t5 chue nuac ngoai e&pho~c cong chUng, ehUngth\Ic
phai duqe hgp philp hoa liinh S\Iva pMi duqe dieh ra ti~ng Vi~t Nam, cong
chUngho~c chUngth\Ic theo quy dinh eila phap lu~tVi~tNam.

Truang hgp nguai nuae ngoai hi~n dii cu tru ti;iiVi~tNam til'dil 06 thang
tra len thl chi dn phi~u Iy lich tu phap do Sa Tu philp tinh, thanh ph6 eila

~
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--~- --

Vi~t Nal11nai nglf()i nuac ngoai dang cu tru c~p,trong thai hf;ln180 ngay, tinh

dSn ngay ni)p h6 SO' d~ nghj clp phep lao di)ng (bdn chinh).
a.3. Gi~y chUng nh?il suc khoe duQ'cc~p a nuac ngoai ho~c a Vi~t Nal11

theo quy djnh clla Bi) Y tS Vi~t Nam c~p trong thai hf;ln180 ngay, tinh dSn ngay

ni)p h6 So' d~ nghj c~p phep lao di)ng (ban chinh).
aA. ChUng nh?il v~ trinh di) chuyen man, ky thu~t cao clla nguai nuac

ngoai, bao g6m: gi~y chUng nh~n t6t nghi~p df;lihQc ho~c tren df;lihQc phu hQ'P

vai vj tri cong vi~c ma nguai nuac ngoai dlJ kiSn dam nh?il.
D6i vai mi)t s6 ngh~, cong vi~c, vi~c chung nh~n v~ trinh di) chuyen man,

ky thu~t cao clla nguai nuac ngoai co th~ thay thS b~ng cac gi~y ta sau day:
* Gi~y cong nh~n la ngh~ nhan nhung nganh ngh~ truy~n th6ng do cO'

quan co th~l11quy~n cua nuac ngoai c~p d6i vo-inguai nuo-c ngoai la ngM nhan

nhU'ngnganh ngh~ truy~n th6ng.
* Ban xac nh~n ho~c cac gi~y phep lao di)ng ho~c cac ban hQ'Pd6ng lao

di)ng xac djnh co it nh~t 05 (nam) kinh nghi~m trong ngh~ nghi~p, trong di~u

hanh san xu~t, quan Iy va phu hQ'Pvai vj tri cong vi~c ma nguO'i nuac ngaai dlJ
kiSn se dam nh?il. Ban xac nh?il it nh~t 05 (nam) kinh nghi~m neu tren do cac
doanh nghi~p, CO' quan, t6 chuc ma nguai nuac ngoai dii lam vi~c xac nh~n.

* Cac twang hQ'Pkhac theo quy djnh clla Chinh phu.
Cac IOf;ligi~y chung nh~n (xac nh(j.n) neu tren ma b~ng tiSng nuac ngoai

do CO' quan, t6 chuc nuac ngoai c~p ho~c cong chung, chUng thlJc phai duQ'chQ'P
phap hOa lanh S\f va phai djch ra tiSng Vi~t Nam, cong chung ho~c chung thvc

theo quy djnh cua phap lu~t Vi~t Nam.
a.S. 03 anh m~u (3x4) d~u d~ tr~, ch\lp chinh di~n, r5 m~t, r5 2 tai, khong

deo kinh, phong anh mau tr~ng, anh ch\JP khong qua 06 thang (tinh din thai

c1iim n(jp hb sa).
T~t ca cac gi~y to' b~ng tiSng nuac ngoai phai djch ra tiSng Vi~t Nam,

duQ'c cong chUng ho~c chUng thvc. Vi~c hQ'pphap hoa lanh sv cac gi~y ta cua
nguO'inuac ngoai phai duQ'cthvc hi~n theo quy djnh cua lu~t phap Vi~t Nam.

- Sr5!U(mg hb So': 01 (bi)).
d. Thirj h:;tngiai quy~t: 10 ngay lam vi~c k~ tu khi nMn du h6 SO' hQ'PI~.
d. DBi tU'lyng thl}'c hi~n thi'.tt\lc hanh chinh: T6 chuc.
e. CO' quan thl}'Chi~n thu t\lc hanh chinh:
_ Co' quan co th~m quy~n quySt djnh theo quy djnh: Sa Lao di)ng-Thuang

binh va Xii hQiHa Ni)i.

~
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_Ca quan ho~e nguCrico thfun quySn dUQ'euy quySn ho~e phan e~p thve

hi~n (n~uco): Ban Quan Iy cae khu eong nghi~p va eh~ xu~t Ha NQi.
_Ca quan tn,re ti~p th1,!ehi~n TTHC: Phong Lao dQng.
g. K~t qua th\fChi~n thii tl}c himh chinh: Gi~y phep.
b. 4 pbi: L~ phi e~p mm Gi~y phep lao dQng eho nguai nuae ngoai:

400.000d6ng/ Gi~y phep.
i. Ten mfiu Goon,mfiu to' khai: Van ban dS nghi e~p gi~y phep lao dQng;

Gi~y phep lao dQng.
k. Yeu cAll, Gi~uki~n th\fc hi~n thii tl}Chimh chinb: Df>itae phia Vi~t

Nam phai lam thu tl,ledS nghi dp gi~y phep lao dQng eho nguCrinuae ngoai vao
lam vi~e 41i Vi~t Nam theo quy dinh truae khi nguai nuae ngoai d~n lam vi~e
41iVi~t Nam.

I. Gin cll' pbap Iy ciia thii tl}c hanh cbi~h:
_BQ lu~t Lao dQng nam 1994, Lu~t sua d6i, b6 sung mQt sf>diSu eua BQ

lu~t Lao dQng cae nam 2002, 2006, 2007;
_Nghi dinh sf>34/2008/ND-CP ngay 25/3/2008 ella Chinh phu vS tuySn d\illg

va quan I;' nguCrinuae ngoai lam vi~e t?i Vi~tNam;
_Nghi dinh sf>46/2011/ND-CP ngay 17/6/2011 eua Chinh phu sua d6i, b6

sung mQt sf>diSu eua Nghi diM sf>3412008!ND-CP ngay 25/3/2008 vS tuySn
d\lllg va quan Iy nguCrinuae ngom lam vi~e t~i Vi~t Nam;

_Nghi diM 2912008!ND-CP ngay 14/03/2009 ella Chinh pM quy dinh vS
khu eong nghi~p, khu eh~ xu~t, khu kinh t~;

_ Quy~t dinh sf>54/2005/QD-BTC ngay 04/8/2005 eua BQ Hi ehinh vS
. vi~e ban hanh mue thu I~ phi dp Gi~y phep lao dQng eho nguai nuae ngoai t~i
Vi~tNam;

_ Thong tu sf> 31/2011/TT-BLDTBXH ngay 03/1112011 eua BQ Lao
dQng- Thuang binh va XiihQi huang dful thi hanh mQt sf>diSu eua Nghi dinh sf>
34/2008!ND-CP ngay 25/3/2008 eua Chinh phu, Nghi dinh sf>4612011!ND-CP
ngay 17/612011 eua Chinh pM sua d6i b6 sung mQt sf>diSu eua Nghi dinh sf>
34/2008!ND-CP ngay 25/3/2008 vS tuySn dvng va quan I;' nguai nuae ngoai
lam vi~e t~i Vi~t Nam;

_Thong tu sf>13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 eua BQ
Lao dQng - Thuang binh va Xii hQi huang dful thve hi~n nhi~m Vl,l quan Iy nha
nuae vS lao dQng trong cae khu eong nghi~p, khu eh~ xu~t, khu kinh t~ va khu
.eong ngM eao;

_ Quy~t dinh sf> 09/2009/QD-UBND ngay 09/0112009 eua UBND
Thanh phf>Ha NQi vS vi~e thu I~ phi e~p phep lao dQng eho nguai nuae ngoai
lam vi~e t~i Vi~t Nam tren dia ban thanh phe, Ha NQi.

AIny
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...... , ngay thOng n6m
....... date month year .....

CONG HOA xA HOI em) NGHiA VltT NAM
Di)c l~p - TV do - H~nh phIlc
Socialist Republic of Vietnam

Independence- Freedom- Happiness

MAu s6 7: Ban hanh kem thea Thong til s6 31/2011/TT-BLDTBXH ngay 03/11/2011 roo Bo Lao aong -
Thwng binh va X{j hoi hwmg dJn thi han1;>mot s6 !litu Clio Ngh! dinh s6 34/2008/ND-CP d{j dw;!c sua d6i. b6
sung:

TEN DOANH NGHI~P, TO CHUC
(ENTERPRISE, ORGANIZATON)

SO (No): I
V/v d~ nghj c~p gi~y phep lao di)ng
cho nguai nlloc ngoai.
Suggestion for issuane of work permit

Kinhgui: .
To:...

1. Doanh nghi~p, 16 chiIc:
Enterprise organization:

2. Dja chi: .
Address:

3. Di~ntho~i: .
Telephone number (Tel):

4. Gi~y phep kinh doanh (hoal di)ng) 56:
Permission for business (No):

5. Cu quan dp: .
Place of issue

.............. . .

.................................................................•.............

.. Ngay c~p: .
Date of issue

. .

......................................................................... , .

6. Linh Y\fCkinh doanh (ho~1 di)ng): .
Fields of business:

D~ nghj: dp gi~y phep lao di)ng .
Suggestion: issuance of workpermit

cho: .
for:
Cng (bil): Qu6c Ijch: .
Mr. (Ms.) Nationality:

Ngay lhang nam sinh: .
Date of birth (DD-MM-YY)

Trinh di) chuyen mon: .
Professional qualification (skill):

Nui lam vi~c:
Working place

Vi tri c6ng vi~c:
Job assignment:
Thai gian hlm vi~c ttrngay: .I ./. dSn ngay: ./ ./ .
Period afworkjrom To .

Ly do ong (bil) .
The reasons for Mr. (Ms.)

............. lamvi~ct~jVi~tNaln: , " .
working in Vietnam

f)~idi~n ngrroi Slr dl,mg lao d(>ng
On behalf of employer

~~~ .(Ky' va ghi ro ho len, don£ dau)
• Nhu tren; '-'
_uru dun vi. (Signature and stamp)

Ghi cM: D6i voi cac 16 chiIc phi chlnh phIl rna chlla co con d~u lhi phai co xac nh~n cua Uy ban cong tilc v~ cae
16chiIc phi chinh pbU nmIC ngoai.
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NHUNG flIEu CAN UJu Y

MAu s6 6: Ban hi:mh!<emthea ThOng rusd 31/20lllTT-BLDTBXH ngay 03/1I/20ll cUo BrJLao d(mg-
Thurm!! binh va Xii hrJi huOn!! d6n (hi hanh mrJtsd ditu cUDN hi djnh sd 34/2008/ND-CP aii aU(fc sira adi, b s

CONG HOA XA HOI CHI) NGHiA VI~T NAM
B(ic I~p - T,! do. H~nh phuc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

1- Xuftt trinh gioiyphep nay khi co quan nM nucrc yeu cftu.

2. KMng dugc to1.yx6a, sUa chfra, t\J ghi VilO gioiyphep nay.

3- Khong duQ'c cho nguai khac mugn.

4- Khi thoit l~c pMi bao ngay cho Ban quan ly.

5- Gioiyphep lao d(>nghat hieu l\Tcho~c vo hieu pMi n(>pcho
co quan Oa dp thea quy djnh.

NOTICE

1- Present this work permit to authorities when requested.

2. Any modification, addtion or amendment to the work permit
is prohibited.

3- The utilization of this permit is restricted to the bearer.

4- Any case ofJoss should be immediately reported to the
Management Board.

5. The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.

Trang 4

QU6CHUY

GIAv PREP LAO DQNG

WORK PERMIT

56:

No:

Tran' 1

Anh mau
3cm )[4cm
Colour
photo

GIAY PHEP LAO BONG
WORK PERMIT

56:
No:

GIA H~N GIAv PHEP GIA H~N GIAv PHEP GIA H~N GIA V PHE
LAO DONG LAN 1 LAO DONG LAN 2 LAO DONG LAN 3
FirstExtension SecondExtension ThirdExtension

Gia hl,lntir ngay ... thang Gia h~n tir ngay ... tha.ng Gia h~ tir ngay ... than
"" na.m ... d~n ngay ... ... nam d~n ngay ... . .. na.m den ngay ..•

thang ... nam.. thang nam... th{mg nlim...
Extendedfrom to Extendedfrom ". to . . Extendedfrom to .

...ngay ...thang nom. ...ngay ...thang ...ntim... ...ngay ...thang nom .

I. HQ va
ten: .

Full name

2. Nam (M) N(j (F)

3. Ngay, thilng, n~m
sinh: .
Date of birth (DD-MM-YYYY)

4. Qu6c tich hien nay: 56 h(>
chiau: .
Current nationality Passport number

5. Trinh d(>chuyen mon (tay
ngh~): .
Professional qualification (skill)

TUQ sa LDTBXH
..••.. /AS AUTHORISED
BY BOLlSA .

TRUONG BAN QUAN
Ly .....•..........................

CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky len. dong ddu)
(Signature and stamp)

GIA H~N GIAV
PHEP LAO DONG

LAN 4
Fourth Extension

Gia h{l.n tu ngay ...
thang ... nam den

ngay ... thang nam .
E"(!ended (rom tn .

TUQ sa LDTBXH
..... .IAS AUTHORISED
BY BOLlSA .•.•....

TRUONG BAN QUAN
Ly....................•...........
CHAIRPERSON OF

MANAGEMENT BOARD

(Ky len. dong dtiu)
(Signarure and stamp)

GIA H~N GJA Y PHEP
LAO DONG LAN 5

Fifth Extension

Gia h~ tit ngay ... thang
... nfun ... den ngay ...

thllng ... nam ...
Ex/ended from ... /0 ...

TUQ SO LDTBXH
..... .IAS AUTHORISE
BY BOLlSA .......•.

TRU'ONG BAN QuAI
Ly _..................•..
CHAtRPERSON OF
MANAGEMENT

BOARD

(Ky len. dong ddu)
(Signature and stamp)

p~rp~~~~~G
LAN6

Sixth Extension

Gia h~ tit ngay ...
thang ... nfun den

ngay ... thang nfun ..
Extended (rom /0 ..
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c,,'

6. Um Yi~c!<li doanh nghiep, t6
chirc: .

.•. 7. Working at enterprise, organization

Working place

9. Vj tri c6ng
vi~c: , , .
Job assignment

10. Thai h;m lam yi~c tir ngily ... thimg ... nam ..... d6n ngily
... thang ... nam .. ,.
Period of workfi'ol71 . .. .. to .

... ngay lhang .. nam ngay .. thang .. nom ..

TUQ SO LDTBXH TUQ SO LDTBXH
...... lAS AUTHORISED lAS AUTHORISE

BY BOLlSA.......... BY BOLlSA .
TRUONG BAN QUAN . TRUONG BAN QUA~
L"................................. L" .

CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong ddu)
(Signature and stamp

Trang 3

CHAIRPERSON OF
MANAGEMENT BOARD

(Ky ten, dong ddtl)
(Signature and stamp)

CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky,en, dong ddu)
(Signature and stamp)

... ngay .. thimg ..nqm ...

TUQ SO LDTBXH
..... .IASAUTHORISED

BYBOLlSA .
TRUONG BAN QUAN
L\' _... " ,

8. Nai lam
vj~c:...

NgiIy /hang nam .

TUQ so LDTBXH .IAS AUTHORISED BY BOLlSA .
TRUONG BAN QUAN L" .

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, dong dau

(Signature and stomp)

Trang 2
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4. Thu tl}c: Cclp Gicly phep lao oQng cho nguCrinuac ngoai vil.Ohim vi~c
t~i Vi~t Nam theo hinh thuc o~i di~n cho Tb chuc phi chinh pM nuac ngoai
ouqc phep ho~t dQng theo quy dinh cua phap lu~t Vi~t Nam.

Mil thu t\lChanh chinh:
a. Trinh tlf thlfc hi~n:
Bwc 1: Doanh nghi~p chufulbi d~y dil h6 sa thea qui dinh, nQp ~ b9 p~

"mQtcl'ra.",nh~ phiSuh~n cOghi ngay tra kStqua.
BUDd: BQ ph~ "mQt cua" kiSm tra h6 sa. NSu h6 SO'd~y du, hqp I~ thi

tiSp nh~ va cclpphiSu h~n cho doanh nghi~p. NSu h6 So'chua d~y du, hqp I~ thi
huang dful doanh nghi~p b6 sung, sua dbi h6 sO'theo dung qui djnh.

BuCtc 3: Doanh nghi~p nQp I~ phi, nh~ phiSu thu tiSn I~ phi t~i bQ ph~
kS tow va nh~ kSt qua t~i bQ ph~ "mQt clla" (thea dung thili gian dii quy
dinh).

b. each thuc thlfc hi~n: Tf\lc ti~p~ bQph~ "mQt crra" Ban Quan ly cac
khu cong nghi~p va chS xucitHa NQi (Toa nha 8 tling, CC02 Khu do thi M6 Lao,
phuemg M9 Lao, Ha Dong, Ha N9i) trong gia hanh chinh tu thu 2 dSn thu 6
hang tu~n (thili gian lam vi?c, bu6i sang tic 8hOOdin 11h30, bu6i chiJu tic
14hOOdin 16hOO).Ngay thu bay, sang til' 8hOOdSn I1h30 (Tric cac ngay nghi
Ii, tit).

c. Thanh phfin, sa hrQ'ngha sO':
- Thanh phdn h6 SCIbaa g6m:
a. Van ban dS nghi ccip giciy phep lao dQng cua nguCri Slr d\lng lao dQng

(ban chinh, thea mJu sJ 07, Ban hanh kern theothOng tu 31/2011/TT-BLDTBXH
ngay 3/11/2011 cua B9 Lao d9ng-ThuClng binh va Xii Mi).

a.I. Giciy chUng nh~n T6 chuc phi chinh phil nuac ngoai duqc phep ho~t
dQng theo quy dinh cua phap lu~t Vi~t Nam.

a.2. PhiSu Iy lich tu phap do CO'quan co thfun quySn cua nuac rna nguai
nuac ngoai cu tm truac khi dSn Vi~t Nam cciptrong thai h~n 180 ngay, tinh dSn
ngay nQp h6 So'dS nghi ccipphep lao dQng.NSu giciy chUng nh~n tren b~ng tiSng
nuac ngoai do CO'quan, t6 chuc nuac ngoai ccip ho~c cong chung, chUng th\l'c
pMi duqc hqp phap hoa lilnh S\l'va dich ra ti~ng Vi~t, cong chUng ho~c chUng
th\l'c theo quy dinh cua phap lu~t Vi~t Nam.

Truang hgp nguCrinuac ngoai hi~n dil cu tru t~i Vi~t Nam tu du 06 thang
tra len thi chi ck phiSu Iy lich til phap do Sa Tu phap tinh, thanh ph6 cua
Vi~t Nam nO'inguai nuac ngoai dang ell tru ccip trong thai h~ 180 ngay, tinh
d~n ngay n9P h6 So'as nghi ccipphep lao aQng (ban chinh).

a.3. Giciy chUng nh~ suc khoe auqc ccip a nuac ngoai ho~c a Vi~t Nam
theo quy ainh cua B9 Y t~ Vi~t Nam cciptrong thai h~ 180 ngay, tinh d~n ngay
n9P h6 So'as nghi ccipphep lao dQng (ban chinh).
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aA. ChUng nh~ vS trinh dQ chuyen man, ky thu~t cao Clla ngl1ai nuo-c
ngoai, bao g6m: gi~y chUng nh~n t6t nghi~p d~i hQc ho~c tren d~i hQc phu hQ-P
vo-ivi tri cong vi~c ma ngl1ai nl1O-Cngoai dv kiSn dam nh~n.

D6i vo-imQt s6 nghS, cong vi~c, vi~c chung nh~ vS trinh dQ chuyen man,
kYthu~t cao clla ngl1ai nl1o-cngoai co thS thay thS bfulg cac gi~y ta sau day:

* Gi~y cong nh~n la ngh~ nhan nhUng nganh nghS truySn th6ng do ca
quan co th~m quySn clla nl1o-cngoai dp d6i vo-ingl1ai nl1o-cngoai la ngh~ nhan
nhUng nganh nghS truySn th6ng.

* Ban xac nh~ ho~c cac gi~y phep lao dQng ho~c cac ban hgp d6ng lao
dQng xac dinh co it nh~t 05 (nom) kinh nghi~m trong nghS nghi~p, trong diSu
hanh san xu~t, quan Iy va phu hQ'pvai vi tri cong vi~c ma ngl1ai nl1ac ngoai dv
kiSn se dam nh~. Bim xac nh~n it nh~t 05 (nom) kinh nghi~m neu tren do cac
doanh nghi~p, co quan, t6 chuc ma ngl1ai nuo-cngoai dii lam vi~c xac nh~n.

* Cac tmang hgp khac theo quy dinh cua Chinh phll.
Cac lo~i gi~y chung nh~n (xac nh~) neu tren b~ng tiSng nl1o-cngoai do

co quan, t6 chuc nl1ac ngoai dp ho~c cong chUng, chung thvc phai dl1Q"chgp
phap h6a liinh sv va phai dich ra tiSng Vi~t Nam, cong chUng ho~c chung thvc
theo quy dinh Cllaphap lu~t Vi~t Nam.

a.5. 03 anh m~u (3x4) d~u dS tr~n, ch\lp chinh di~n, r5 m~t, r5 2 tai, khong
ueo kinh, phong anh mau trllng, anh ch\lp khOng qua 06 thang (tinh ilin thai
ildm m?ph6 sa).

T~t ca cac gi~y ta b~ng tiSng nl1ac ngoai pMi dich ra tiSng Vi~t Nam,
dl1Q'ccong chUng ho~c chUng thvc. Vi~c hQ'pphap hoa liinh sv cac gi~y ta clla
ngl1m nuac ngoai phai dUQ"cthvc hi~n theo quy dinh clla lu~t phap Vi~t Nam.

- S61wmg h6 sa: 01 (bQ).
d. Tho-i h~n giiii quy~t: 10 ngay lam vi~c k~ tu lilli nh~n du h6 sa hgp I~.
d. D8i tlfQ'ng thl}'c hi~n thu t\lc hanh chinh: T6 chuc.
e. CO'quan thl}'Chi~n thu t\lc hanh chinh:
- Ca quan co th~m quySn quySt dinh theo quy dinh: So' Lao dQng-Thuang

binh va Xii hQiHa NQi.
- Ca quan ho~c ngl1ai co th~m quySn Ul1Q"cuy quySn ho~c phan c~p thvc

hi~n (niu co): Ban Quan Iy cac khu cong nghi~p va chS xu~t Ha NQi.
- Ca quan trvc tiSp thvc hi~n TTHC: Phong Lao uQng.
g. K~t qua thl}'Chi~n thu t\lc hanh chinh: Gi~y pMp.
h. q phi: L~ phi c~p mai Gi~y pMp lao uQng cho ngl1ai nl1ac ngoai:

400.000u6ng/ Gi~y pMp.
i. Ten mfiu dO'n, mfiu to- khai: Van ban dS nghi dp gi~y pMp lao uQng;

Gi~y phep lao uQng.
k. Yeu cau, di~u ki~n th\l'c hi~n thu t\lc himh chinh: D~i di~n cua t6

chuc phi chinh phu nuac ngoai duQ'c pMp ho~t uQng theo quy uinh clla phap
!U?tVi~tNam phai lam thu tilc dS nghj c~p gi~y phep lao dQng cho nguai nl1ac
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ngoai vaG lam vi~c t\ii Vi~t Nam truac khi nguai nuac ngoai dSn lam vi~c t\ii
Vi~tNam.

I. Can crrphap Iy cua thii t\lc hanh chinh:
_BQ lu~t Lao dQng nam 1994, Lu~t sua d6i, b6 sung mQt s6 di~u cua BQ

lu~t Lao dQng cac nam 2002, 2006, 2007;
_Nghi djnh s6 34/2008/Nf)-CP ngay 25/3/2008 CllaChinh phu v~ tuySn d\lI1g

va quim Iy nguCtinuac ngoai lam vi~ t\liVi~tNam;
_Nghi dinh s6 46/2011/Nf)-CP ngay 17/6/2011 cua Chinh phil sua d6i, b6

sung mQt s6 di~u cua Nghi djnh s6 34/2008/NE)-CP ngay 25/3/2008 v~ tuYSn
d\lng va quan Iy nguCtinuac ngoai lam vi~c t\li Vi~t Nam;

_Nghi dinh 29/2008/NE)-CP ngay 14/03/2009 cua Chinh phu quy dinh v~
khu cong nghi~p, khu ch~ xuelt, khu kinh t~;

_ QuySt djnh s6 54/2005/QD-BTC ngay 04/8/2005 cua BQHi chinh v~
vi~c ban hanh muc thu I~phi celpGielyphep lao dQng cho nguai nuac ngoai t\ii
Vi~tNam;

_ Thong tu s6 31/201l/TT-BLDTBXH ngay 03/11/2011 cua BQ Lao
dQng- Thuang binh va Xli hQi huang din thi hanh mQt s6 di~u cua Nghi djnh s6
34/2008/ND-CP ngay 25/3/2008 cua Chinh phil, Nghi dinh s6 46/20111ND-CP
ngay 17/6/2011 cua Chinh phu sua d6i b6 sung mQt s6 di~u cua Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 v~ tuySn d\lI1gva quan Iy nguCti nuac ngoai
lam vi~c t\li Vi~t Nam;

_ Thong tu s6 1312009/TT-BLDTBXH ngay 06 th:ing 5 nam 2009 cua BQ
Lao dQng - Thuang binh va Xli hQi huang din th\l'Chi~n nhi~m V1,I quan Iy nha
nuac v~ lao dQng trong cac khu cong nghi~p, khu chS xuelt, khu kinh t~ va khu
cong ngM C::iO;

- Quy~t dinh s6 09/2009/QD-UBND ngay 09/01/2009 cua UBND
Thanh ph6 Ha NQi v~ vi~c thu I~phi celpphep lao dQng cho nguai nuac ngoai
lam vi~c t\li Vi~t Nam tren dia ban thanh ph6 Ha NQi.
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MAD SO 7: Ban himh kem thea Thong t" s6 311201IflT-BLDTBXH ngay 03/11/201 I cua Bo Lao tJ(mg -
Th"ong binh va Xff h(Ji hu:6ng ddn thi hiInh mot s6 tJitu cua Nghi tJinh s6 34/2008/ND-CP tJff tJuvc sUa tJ6i, b6
sung:

TEN DOANH NGHIJ;,P, T6 CHUC
(ENTERPRISE,ORGAN/ZATON)

s6 (No): I
V/v d~ nghj cAp gi~y phep lao d(ing
cho nguai nuac ngoai.
Suggestion for issuane of work permit

Kinh gui:
To:.

CQNG HOA XA HQI CHU NGHiA VIJ;:T NAM
fl(lc I~p - T~' do - H~nh phuc
Socialist Republic of Vietnam

Independence- Freedom- Happiness

...... , ngay thang nam .
...... , date month year .

I. DoanJl nghiep, t5 chuc:
Enterprise organization:

2. Dja chi: .
Address:

. ,'.

3. Di~n thoai: .
Telephone number (Tel):

4. Gi~y phep kinJl doanh (hoat d(ing) s5:
Permission for business (No):

.....................................................................

..................................................................................................................................... ,., .

5. Co quan cap: _ , .. Ngay c~p: , , .
Place of issue Date afissue

6. Linh Vl,l'C kinh doanh (ho?t dQng): .
Fields of business:

D~ righi: cApgi~y phep lao d(ing .
Suggestion: issuance of workpermit

eha: .
for:
6ng (ba): Qu5e tjeh: .
Mr. (Ms.) Nationality:

Ngay thang nam sinh: .
Dale of birth (DD-MM-YY)

Trin11d(i ehuyen mon: _.
Professional qualification (skill):

No'i lam vi~c:
Working place

Vj trl c6ng vj~c:
Job assignment:
Thai gian lam vi~e tll ngay: ../. . ../. den ngay: ../. .... ../. .....
Period afworkfram To .

Ly do ong (ha) lam vi~e t?i Vi~t Nam: .
The reasonsfor Mr. (Ms.) working in Vietnam

N(fi l1hQn:
- Nhu tren;
• Luu (jail vi.

D9-idi~n nguai sir dl,ll1glao dQng
On behalf of employer

(Ky va ghi r6 ho ten, dong d~u)
(Signature and stomp)

Ghi ehu: D6i veri cac t6 chlic phi chfnh phDma chua co con d~uthi phai co xac nh~n clla Uy ban c6ng tilc v~ cac
t6 chfrc phi chinh phu mr6c ngoai.
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MAD s6 6: Ban himh kem thea Th6ng tu s6 3J/20!l/TT-BLDTBXH ngay 03/ll/20ll cUa B(1Lao a(mg-.
ThmJng binh va Xii h(1ihldmg ddn thi hanh m(1/s6 aiiu cUaNghi ainh s6 34/2008!ND-CP ao aU(J'csua a6i, bgs

NHUNG DrEU cAN LtfU y

1- Xu~t trinh gi~y phep nay khi C(J quan nhil nUGcyeu du.

2- KMng dugc lAyXDa,sua chua, tt,rghi vao gi~y phep nay.

3- Khong dugc cho nguo-i khac mugu.

4- Khi that lac phai bao ngay cho Ban quan I)'.

5- Gi~y phep lao d(ing h~t hieu l\Ic ho~c vo hieu phili n(ip cho
ccr quan dii dp theo quy djnh.

NOTICE

1- Present this work permit to authorities when tequested.

2- Any modification, addtion or amendment to the work permit
is prohibited.

3- The utilization of this permit is restricted to the bearer.

4- Any case of loss should be immediately reported to the
Management Board.

5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.

Trang 4

CONG HOA xA HOI CHU NGHiA VItT NAM
Diic I~p - T\l' do - Hanh phllc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

( QUOCHUY
"-.

GIAy PHEP LAO DONG

WORK PERMIT

SO:

No:

Tran I

... ngay ... thang ... nam. ... ngay ... thang ... nom... ...ngay ... tMng ... nom ...

GIA H-!-N GIAv PHEP GIA H-!-N GIA V PHEP GIA H-!-N GIA V PHE
LAO DONG LAN I LAO DONG LAN 2 LAO DONG LAN 3
FirstExtension SecondExtension ThirdExtension

Anh mau
3cm x 4cm
Colour
photo

GIA Y PHEP LAO DONG
WORK PERMIT

SO:
No:

Gia h~n tli ngay ... thang Gia hliln tli ngay ... thang
... nA.m... d~n ngay ... .,. nam ... d~n ngay ...

tMng ... nam.. tM.ng .. ' nam ...
Extended from ... to Extended from ... to .

Gia hl)n tu ngay .. ' tMn
. .. nam d6n ngay ...

thAng nAm ...
Extended from ... to .

I. HQ va
~n: .

FuJI name

2. Nam (M) Nu (F)

3. Ngay, (hang, n~m
sinh: .
Date of birth (DD-MM- YYYY)

4. QuOc tjch hien nay: SOh(i
chi~u:... .
Currentnationality Passportnumber

5. Trinh d(i chuyen mon (lay
ngh~): .

TUQ sa LDTBXH
..... .IAS AUTHORISED
BY BOLlSA ...•......

TRtraNG BAN QUAN
Ly .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Kj rim, dong dc1u)
(Signoture and stamp)

GIA HAN ClAv
PHEP LAO DONG

LAN4
FOllrth Extension

Gia h;.m tu ngay ...
than •... nlim ... Mn

TUQ sa LDTBXH
...•• .IAS AUTHORISED
BY BOLlSA .

TRU'ClNG BAN QUAN
Ly .
CHAIRPERSON OF

MANAGEMENT BOARD

(K)' len, d6ng ddu)
(Signature and stamp)

GIA H-!-N GIA V PHEP
LAO DONG LAN 5

Fifth Extension

Oi. h~ tit ngay ... thang
. nam ... den ngay ...
thang ... nam ...

TUQ sa LDTBXH
..... .IAS AUTHORISE
BV BOLlSA ...•......,.

TRtrONG BAN QuA,.
Ly .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky tin. d6ng ddu)
(Signature and stamp)

GIA HANGIAV
PHEP LAO DONG

LAN 6
Sixth Extension

Oi. h~ tit ngay ...
than •... nlim ... den
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• Professional qualificotion (skill)

6. Lam vi~c t~i doanh nghi~p, t6
chirc: .
7. Jfiorking at enterprise, organization

8. Noi lam
vi~c: .

rr;arking place

9. Vl tri c6ng
vi~c: .
Job assignment

]O.Thiri h~ lam vi~ tiT ngay ... thang ... nam .... alln ngay
... thang '"' nam ...
Period ofworkfi-om to .

NgiIy thang nilm ..

TUQ sa LDTBXH .1AS AUTHORISED BY BO LISA .
TRHONG BAN QU.~N LV .

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, a6ng dku

(Signature and stomp)

Trang 2

ngily ... [hilng ... nam .. Extended from ... to. ngay ... thang . . nam .

I Extended from ... to.
... ngay ... tluing

Extended from ... to.
.. /'lam ...

...ngay ... thang .. nam ...
TUQ sa LDTBXH

... ngay ... thimg ..niim ..

TUQ sa LDTBXH ..... .IAS AUTHORISED TUQ sa LDTBXH
..... .IAS AllTIlORISED . BY BOLlSA .......... ..... .IAS AUTIlORISE

BY BOLlSA .......... mHONG BAN QUAN BY BOLlSA ..........
TRHONG BAN QUAN L)'......................_......... TRlJONG BAN QUA~
L\'.................................

CHAIRPERSON OF
LY._ ..............................

CHAIRPERSON OF MANAGEMENT BOARD CHAIRPERSON OF
MANAGEMENT

(Ky ten, dong ddu) MANAGEMENT
BOARD BOARD

(Ky ten, dong d6uJ
(Signature and stamp)

(Ky ten, dong d6u)
(Signature and stamp) (Signature and stamp

Trang 3
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5. Thii tl}c: Cftp gifty phep lao dQng cho nguOi nuac ngoai vao Vi~t Nam
dS th\fc hi~n cac goi thllu ho(lc d\f an cua nha th&u nuac ngoai (nguai nuoc
ngaai du9'c cdp phep Zdnddu).

Ma thu tvc hanh chinh:
a. Trinh tlJ thlJc hi~n:
Bwc 1:Doanh nghi~p chuful bi d&ydu h6 sa theo qui dinh, nQp~ b9 ph~

"mQtclia", ~phiSuh~n cOghi ngaytrakStqua.
Bubc2: BQ ph~ "mQt cua" kiSm tra h6 sa. NSu h6 sa dfty du, hqp I~ thi

tiSp nh~ va cftp phiSu h~n cho doanh nghi~p. NSu h6 sa chua dfty du, hqp I~ thi
huang d~n doanh nghi~p b6 sung, sua d6i h6 sa theo dUng qui dinh.

Bubc 3: Doanh nghi~p n(lp I~ phi, nh~ phiSu thu tiSn I~ phi ti;iibQ ph~
kS toan va nh~ kSt qua ti;iib(l ph~ "mQt cua" (thea dung thai gian da quy
dinh).

b. each thuc thl}'c hi~n: Tr\fc tiSp ~ b(l ph~ "mQt ci:ra"Ban Quan Iy cac
khu cong nghi~p va chS xuftt Ha NQi (Taa nha 8 tdng, CC02 Khu do thi M6 Lao,
phuang M(J Lao, Ha Dong, Ha N(JiJ trong gia Mnh chinh tir thu 2 dSn thu 6
hang tuftn (thai gian Zam vi?c, bu6i sang tit: 8hOOdin 11h30, bu6i chi~u tit:
14hOOdin 16hOO).Ngay thU bay, sang tir 8hOOdSn IIh30 (Trit:cac ngay nghi
zi, tit).

c. Thimh ph~n, s8 hrgog h6 sO':
- Thanh phdn h6sO' baa g6m:
a. Van ban dS nghi cftp gifty phep lao d(lng cua nguOi su d\ll1g lao dQng

(ban chinh, thea m6u s6 07, Ban hanh kem thea thong tu 31/2011/TT-BLDTBXH
ngay 3/11/2011 cua B(JLaa d(Jng-ThuO'ngbinh va Xa h(Ji).

a.I. PhiSu dang kY d\f tuySn lao dQng cua nguai nuac ngoai (ban chinh,
theo m6u s6 01, Ban himh kem thea thong tu 31/2011/TT-BLDTBXH ngay
3/11/2011 cua B(JLaa d(Jng-ThuO'ngbinh va Xa h(Ji)va van ban chftp thu~ cua
CM tich UBND Thanh ph6 d6i vai nguai nuac ngoai duqc nha thftu tuySn sau
khi da trUng thftu.

a.2. PhiSu Iy lich tu phap do CO'quan co th&m quySn cua nuac rna nguai
nuac ngoai ell tru truac khi dSn Vi~t Nam cftp trong thai hi;in 180 ngay, tinh dSn
ngay nQp h6 sa dS nghi cftp pMp lao dQng.NSu gifty chUng nh~ tren b~ng tiSng
nuac ngoai do CO'quan, t6 chUc nuac ngoai cftp ho?c cong chung, chUng th\fc
phii duqc hqp phap bOa lanh S\f va dich ra tiSng Vi~t, cong chUng ho?c chUng
th\fCtheo quy dinh cua phap lu~t Vi~t Nam.

Truang hqp nguai nuac ngoai hi~n da cu tro ti;iiVi~t Nam tir du 06 thang
tra len thi chi dn phiSu Iy Itch tu phap do Sa Tu phap tinh, thanh ph6 cua Vi~t
Narn nO'i nguai nuac ngoai dang ell tro cftp trong thai hi;iil 180 ngay, tinh dSn
ngay nQp h6 sa dS nghi cftp phep lao dQng (bim chinh).
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a.3. Gi~y chl'rng nh~n suc kh6e dUQ"cdp q nuo-c ngoai ho~c a Vi~t Nam
, ;.'.,',. .", l' " ,

theo quy dinh cila BQY te Vi~t Nam cap trong thai h?ll 180 ngay, tinh den ngay
nQph6 sa dS nghi c~p phep lao dQng (ban chinh).

a.4. Chl'rng nh~ vS trinh dQ chuyen mon, ky thu~t cao cua nguai nuo-c
ngoai, bao g6m: gi~y chl'rng nh~ t5t nghi~p d\l-ihQ"cho~c tren d\l-ihQ"cphil hqp
vai vi tri cong vi~c rna ngum nuo-cngoai dv kiSn dam nh~.

Dbi vo-imQt s5 nghS, cong vi~c, vi~c chl'rng nh~n vS trinh dQchuyen mon,
leYthu~t cao cua nguai nuo-cngoai co thS thay thS b~ng cac gi~y ta sau day:

* Gi~y cong nh~ la ngh~ nhan nhung nganh nghS truySn th5ng do CC1

quan co th~m quySn cua nuo-c ngoai dp d5i vo-inguai nuo-c ngoai la ngh~ nhan
nhfrng nganh nghS truySn th5ng. .

* Ban xac nh~ ho~c cac gi~y phep lao dQng ho~c cac ban hqp d6ng lao
dQng xac dinh co it nh~t 05 (nam) kinh nghi~m trong nghS nghi~p, trong diSu
hanh san xu~t, quan Iy va phil hqp vm vj tri cong vi~c rna nguai nuo-c ngoai dv
kiSn se dam nh~n. Ban xac nh~n it nh~t 05 (nam) kinh nghi~m neu tren do cac
doanh nghi~p, CC1 quan, t6 chuc ma nguai nuo-c ngoai da lam vi~c xac nh~n.

* Cac truang hqp khac theo quy dinh cila Chinh phu.
Cac 10\l-igi~y chung nh~n (xac nh~) neu tren ma b~ng tiSng nuac ngoai

do CC1 quan, t6 chUc nuac ngoai c~p ho~c cong chung, chl'rng thvc phai duqc hQ"1'
phap hoa lanh sv va dich ra tiSng Vi~t, cong chung ho~c chl'rng thvc theo quy
dinh cua phap lu~t Vi~t Nam.

a.5. 03 anh m&u (3x4) d&udS tr&n,chl,lpchinh di~n, r5 m~t, r5 2 tai, lehong
deo kinh, phong anh mau trfulg, anh chl,lp khong qua 06 thang (tinh din theri
didm nr}p h6 sa).

T~t ca cac gi~y ta b~g tiSng nuac ngoai phai dich ra tiSng Vi~t Nam,
duqc cong chl'rng ho~c chl'rng thvc. Vi~c hqp phap hoa lanh S\l'cac gi~y ta cua
nguai nuac ngoai phai duqc thvc hi~n theo quy dinh cila lu~t phap Vi~t Nam.

- St5lu9"ng h6 So': 01 (br}).
d. ThO'i hl;lngiai quy€t: 10 ngay lam vi~c kS tu khi nh~ dil h6 sa hqp l~.
d. Dbi tU'crngthl!c hi~n thu t\lc hanh chinh: T6 chUc.
e. Coo quan th\l'Chi~n thu t\lc hanh chinh:
- Ca quan co th~m quySn quySt dinh theo quy dinh: Sa Lao dQng-Thuang

binh va Xii: h(>iHa NQi.
- Ca quan ho~c nguai co th~m quySn duqc uy quySn ho~c phan c~p th\l'c

hi~n (niu co): Ban Quan ly cac Jehucong nghi~p va chS xu~t Ha NQi
- Ca quan trvc tiSp thvc hi~n TTHC: PhOng Lao dQng.
g. K€t qua th\l'Chi~n thu t\lc hanh chinh: Gi~y phep.
h. L~ phi: L~ phi c~p mai Gi~y phep lao dQng cho nguai nuo-c ngoai:

400.000d6ng/ Gi~y phep.
i. Ten mfiu do'n, mfiu to' khai: Phi&u dang ky dV tuySn lao dQng; Van

bim dS nghj dp gi~y phep lao dQng; Gi~y phep lao dQng.
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k. Yeu diu, di~u ki~n th,!c hi~n thiI t\lc himh chinh: Nha th<lu nuac
ngoai pMi lam thll We dS nghi e~p gi~y phep lao dQng cho ngucri nuac ngoai l~o
dQng t?i Vi~t Nam thea quy dinh clla phap 1u~ttruac khi ngum nuac ngoai den
lam vi~e t?i Vi~t Nam.

I. Can clf phap Iy clla thiI t\lc himh chinh:
- BQ 1u~tLao dQng nam 1994, Lu~t sua d6i, b6 sung mQt sf>diSu ella BQ

1u~tLao dQng cac niim 2002, 2006, 2007;
- Nghi djnh sf>34/2008/ND-CP ngay 25/3/2008 eua Chinh phu vS tuySn d\ll1g

va quim 1;'ngum nuae ngaai lam v* t?i Vi~tNam;
- Nghi dinh sf>46/2011/NB-CP ngay 17/6/2011 eua Chinh phu sua d6i, b6

sung mQt sf:,diSu eua Nghi dinh sf:,34/2008/NB-CP ngay 25/3/2008 vS tuy~n
d\mg va quan 1;' ngum nuae ngoai lam vi~c t?i Vi~t Nam;

- Nghi dinh 29/2008/NB-CP ngay 14/03/2009 cua Chinh phu quy dinh vS
kIm eong nghi~p, khu ehS xu~t, khu kinh tS;

- QuySt dinh sf:,54/2005/QD-BTC ngay 04/8/2005 eua BQ Tai ehinh vS
vi~e ban hanh mue thu 1~phi c~p Gi~y phep lao dQng cho ngucri nuac ngoai t?i
Vi~tNam;

- Thong tu sf:, 31/2011/TT-BLDTBXH ngay 03111/2011 eua BQ Lao
dQng- Thuang binh va Xii hQi huang dful thi hanh mQt sf>diSu eua Nghi dinh sf:,
34/2008/NB-CP ngay 25/3/2008 cua Chinh phll, Nghi dinh sf:,46/2011/NB-CP
ngay 17/6/2011 eua Chinh phu sua d5i b5 sung mQt sf:,diSu eua Nghi dinh sf:,
34/2008/NB-CP ngay 25/3/2008 vS tuySn d\ll1g va quan 1;' ngucri nuac ngoai
lam vi~e t?i Vi~t Nam;

- Thong tu sf:, 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 cua BQ
Lao dQng - Thuang binh va Xii hQi huang dful thve hi~n nhi~m V1,! quan I;' nha
nuae vS lao dQng trong eac khu eong nghi~p, khu ehS xu~t, khu kinh tS va khu
eong ngM eao;

- QuySt dinh sf:, 09/2009/QD-UBND ngay 09/01/2009 eua UBND
Thanh phf:, Ha NQi vS vi~e thu l~ phi e~p phep lao dQng eha ngum nuae ngoai
lam vi~e t?i Vi~t Nam tren dia ban thanh phf:,Ha NQi.
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MAU s6 I: Ban hanh kem thea Thong tlf s6 3J/20II/TT-BLDTBXH ngay 03/II/20ll cua B(JLao d(mg
- Thu:ong binh va xo h(Jihu:o-ngdan thi'hanlim(Ji's6 ditu cua Nghidi/1h s6 34/2008/ND'CP dli dU:(lcslta d6i, b6
sung.

CONG HOA xA HOI CHi) NGHiA VI~T NAM
DQc I~p - TV' do - H~nh ph"c
Socialist Republic of Vietnam

Independence - Freedom - Happiness

.., ngay thcing nam .
... , date month year .

PHIEU DANG KY DV TUYEN LAO DONG
APPLICATION FORM

Kinh giri: (fa) ..

J. Ten toi la (viit chit in hoa}: .
Full name (In capital)

2. Ngay thang nam sinh: ....
Date of birth (DD-MM-YYYY)

3. Qu6c tjeh: .
Nationality

4. s6 hQ chi~u: ..
Passport number:

5. Ncri dip .
Place of issue

...Nam/Nu' .
Male/female

.Ngay c~p..
Date of issue

........ co gia tri ddn ngay ..
Date of expiry

6. Trinh dQhoc viln: .
Education level:

7. Trinh dQ chuyen mon lay ngh€: .
Professional qualification:

8. Trinh dQngo~i ngiI (sir dVng thanh thao): .
Foreign language (Proficiency)

9. Qua trinh lam vi~c eua ban than (neu ev th~ thai gian, vi tri cong viec, ten doanh nghieP, t6 chirc dil lam vj~e,
kilen thuang, k)i lu~t), cv th~:
Employment Record (the detailed time, employment position, name of enterprises, organizations worked,
rewarda and discipline), including:

• Lam vi~c a nuac ngoai: -.- , .
Employment outside Vietnam

- Lam viec a Viet Nam: .
- Employment in Vietnam

Sau kili nghien ciru nQi dung thong bao tuy~n lao d(lng cua nguai sCi dVng lao dQng, Wi th~y ban than c6 du di€u
kien d~ dang kY d\l tuy~n vaa vi tri: v6i thai han lam viee: .
Upon careful consideration on your notice o/recruitment, 1myself consider to be qualified/or the position 0/
...................... ./or the working period of ...

To; xin ch~p hanh nghiem chinh Philp IUat lao d(lng Viet Nam. N~u vi pham toi xin chiu trach nhiem tru6c phap
lu~t.
I commit to fully abide by the Vietnamese labour legislation and will bear all resposibiltty for any violation.

Nguai dang k)i d\l tuy~n lao dQng
Applicant

(Ky va ghi ro ho ten)
(Signature andfullname)
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MAu 567: Ban himh kem thea Thong tu 56 31/201l/lT-BLDTBXH ngb)' 03/11/2011 cua Bi? Lao a9ng-
Th=ng binh va Xii h(ji hu677g ddn thi hanh m9t 56 aiJu c1JaNghi ainh s6 34/2008IND-CP aii aWlc s.ca a61, b6
sung:

TEN DOANH NGHItp, T6 CHUC
(ENTERPRISE, ORGANIZATON)

56 (No): /
VIv db nghj cilp giAy phep lao dong
cho ngubi mrac ngoai.
Suggestion/or issuane a/work permit

CQNG HOA xX HQI OIU NGHiA VI~T NAM
DQc I~p - T\f do - H~nh phuc
Socialist Republic 0/ Vietnam

Independence- Freedom- Happiness

...... , ngay thang nam ..
... , dale month year .

•

Klnh girl: .
To: .

1. Doanh nghi~p, t6 chirc: .
Enterprise organization:

2. Dja chi: .
Address:

3. Di~n thot;li: _, - -.- .
Telephone number (Tel):

4. GiAy phep klnh doanh (ho~t dong) 56: .
Permission/or business (No):

5. Co quan cAp: Ngay cilp: .
~~if~ ~if~
6. Linh VVC kinh doanh (ho~t dong): .
Fields 0/business:
Db nghj: cApgiAy phep lao dong .
Suggestion: issuance of workpermit

cho: .
for:

Ong (ba): Qu6c tjch: .
Mr. (Ms.) Nationality:

Ngay thang nam sinh: .
Date a/birth (DD-MM-YY)

Trinh do chuyen man: .
Pro/essional qualification (skill):

Nol Iilm vi~c:
Working place

Vi trl cang vi~c:
Job assignment:

ThiY' . r '-' a I I d' ,I glan am Vl~C tir ng y: en ngay: ./ .1. .
Period a/work/rom To .

Ly do ang (ba) Jam vi~c ~i Vi~t Nam: .
The reasons for Mr. (Ms.) working in Vietnam

D~i di~n nguiYi sir dVng lao dong
11'07""(ill: On behalf 0/ employer
_Nhu trtn: (Ky va ghi ro hQ ten, d6ng dAu)
_Luu ~cmvi. (Signature and stamp)

C!hi chu: D6i vcr; cac t6 chuc phi chinh phil rna chua c6 con dAu !hi phai c6 xac nhan cila Uy ban cana lAc vb cac
to chuc phi chinh phil nuCrcngoai. . <>
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NHONG DIEU CAN LUU Y

MAu s6 6: Ban himh kem thea Thong t". s6 31/2011/TT-BLfJTBXH ngay 03/11/2011 Clio B(JLao ti(Jng-
ThLra'nabinh va Xt! h(Jih".1'rn dan thi hanh m(Jts6 oitu cuo N"hi ainh s6 34/2008/NfJ-CP at! OLro'csira 06i, b"s

CONG HOA XA HOI CHU NGHiA VI~T NAM
D(>cI~p - T" do - H~nh phuc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

1- Xufit trinh gifiy phep nay khi co quan nhil mrae yeu duo

2- Khang duge tfiy x6a, sUa ehUa, t\f gill vao gifiy phep nay.

3- Kh6ng duqc cho nguai khac muqn.

4- Khi thfit lae phai bao ngay eho Ban quan Iy.
5- Gifiy phep lao d(>ngh6t hieu l\fe ho~e va hieu phili n(>peho
CO' quan dil cfip theo quy djnh.

NOTICE

1- Present this work permit to authorities when reqnested.

2- Any modification, addtion or amendment to the work permit
is prohibited.

3- The utilization ofthis permit is restricted to the bearer.

4- Any ease of loss should be immediately repOJ1ed to the
Management Board.

5- The work permits wieh expire or becomes invalid shall be
returned to the issuing ageneies as stipulated.

Trang 4

GIAY PREP LAO DONG

WORK PERMIT

s6:
No:

Trang I

Anh mau
3cm x 4cm
Colour
photo

GIA Y PHEP LAO DONG
WORK PERMIT

s6:
No:

GIA HAN GIA Y PHEP GIA HAN GIA Y PHEP
LAO DQNG LAN J LAO DQNG LAN 2
First Extension Second Extension

Gia h,;m tir ngay. thfmg Gla han tll ngay thang
... nam ... d6n ngay. . .. nam d~n ngay.

thlflllg ... nam.. thang Mim ...
Exlended/rom ". [0 £x(endedFom ... to.

...ngily, ..thong ,..nam, ..'ngity ... thang ..,n6m ..,

GIA HAN GIA Y PHEP
LAO 'DQNG LAN 3
Third Extension

Gia h"in tll' ngay ... lhang
. .. nam .. , d~n ngay.

tbfl.llg ... nam ...
Extendedfrom ... to .

'" ngil)' ... thang ... nom ...

I. He va
ten: .

Full name

2. Nam (M) Nfr (F)

3. Ngay, thang, nilm
sinh: .
Date of birth (DD-MM-YYYY)

4. Qu6e tfeh hien nay: s6 h(>
ehi6u: .
Current nationality Passport number

5. Trinh d(i chuyen man (tay
ngh~): .
Professional qualification (skill)

TUQ SO LDTBXH
..... .IAS AUTHORISED

BY BOUSA .
TRUONG BAN QU.J.N
L\' .

CHAIRPERSON OF
MANAGEMENT

BOARD

(J(v ten, dong d6u)
(Signature and stamp)

GIA H~N GIAY
PHEP LAO BQNG

LAN4
Fourth Extension

Gia h~n tLrngay .
thang .. , n3m d~n

ngay ,.. thing nam .
Extended (rom to .

TUQ SO LDTBXH
..... .IAS AUTHOR1SED

BY BOUSA .
TRU'ONG BAN QUAN
Ly .
CHAIRPERSON OF

MANAGEMENT BOARD

(K.v ten, clong dciu)
(Signature and stamp)

G~A~t"Q~~ ~~~;P

Fifth Extension

Gia h\ill tir ngay ... thang
... nam ... d~n ngay .

thang .. n3m ...
Er.tendedji-om ... to.

TUQ SO LDTBXH
..... .IAS AUTHORISED

BY BOUSA .
TRLJ'ONG BAN QUAN
L\' .

CHAIRPERSON OF
MANAGEMENT

BOARD

(K:v len, dong d6u)
(Signature and stamp)

GJAH~N GIAY
PHEP LAO BQNG

LAN6
Sixth Extension

Gia h~n tir ngay .
thang ... nam d~n
ngay ... t~~ng nam .
Elitended trom to .
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... ngay .. thang .. JUim ngiry .. thang niim ngay .. iluing. ,niim. ..
6. Um v;$c t~idoanh ngh;~p, 16
chuc: .
7. 'Working at enterprise, organization

8. Na; lam
vi~c: .

Working place

9. Vj tri c6ng
vi~: .
Job assignment

10. Thiri h~n lam vi$c tir ngay ... tMng ... nlim ..... d~n ngay
... !hang nlim .
Period of work from /0.. . .

NgiIy thang nam .

TUQ SO LDTBXH JAS AUTHORISED BY BOLlSA .
TRuONG BAN QUAN Ly .............•........•............................

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, d6ng diu

(Signo1ure and stamp)

Trang 2

TUQ SOLDTBXH
..... .IAS AUTHORISED

BY BOLlSA ~..
TRuONG BAN QUAN
Ly .
CHAIRPERSON OF

MANAGEMENT
BOARD

(Ky ten, liangdau)
(Signatureand stamp)

TUQ SO LDTBXH
..... .IAS AUTHORISED

BY BOLlSA_._ ...
TRD"ONGBAN QUAN
L\'_..._.__. .__._..

CHAIRPERSON OF
MANAGEMENT BOARD

(Ky ten, dong dau)
(Signature and stamp)

Trang 3

TUQ sa LDTBXH
..... .IAS AUTHORISED

BY BOUSA .
TRuONG BAN QUAN
Ly .
CHAIRPERSON OF

MANAGEMENT
BOARD

(Ky ten, liang d6u)
(Signature and stamp)
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6. Thi'J t\lc: C~p gi~y phep lao dQng chonguai nuac ngoai da dm;ycc~p
gi~y phep lao dQng va dang con hi~u h,rcma co nhu c~u lam cong vi~c khac vi
tri cong vi~c da ghi trong gi~y phep lao dQng.

Ma thu t\lChanh chinh:
a. Trinh tl! thl!c hi~n:
Buuc 1: Doanh ngill~p chufuJ.bi ~y du h6 sa theo qui djnh, nQp~i bQph~

"mQtcua.", nh~ phi~uhyn cOgillngay tra k~tqua.
Buuc2: BQ ph~ "mQt elTa"ki~m tra h6 sa. N~u h6 sa d~y du, hqp I~ thi

ti~p nh?n va c~p phi~u hyn cho doanh nghi~p. N~u h6 sa chua d~y du, hqp I~ thi
huang d~n doanh nghi~p bb sung, sua dbi hE>sa theo dung qui dinh.

Buuc 3: Doanh nghi~p nQp I~ phi, nh$.n phi~u tim tiSn I~ phi t<;1ibQ ph~
k~ toan va nh?n k~t qua t<;1ibQ ph~ "mQt cua" (thea dung thai gian dii quy
djnh).

b. each thrrc th\l'c hi~n: Tn,rcti~p~i bQph~ "mQtcua" Ban Quan Iy cac
khu cong nghi~p va ch~ xu~t Ha NQi (Toa nha 8 t6ng, CC02 Khu do thi MJ Lao,
phuemg Mr5 Lao, Ha Dong, Ha Nr5iJ trong gia hanh chinh tir tM 2 d~n thu 6
hang tu~n (thai gian lam vi~c, bubi sang tir 8hOOd~n 11h30, bubi chiSu tir 14hOO
d~n 16hOO).Ngay tM bay, sang tir 8hOOd~n IIh30 (Trit cac ngay nghi Ii, tit).

c. Thanh phh, sa 1U'Q'nghi>sO':
- Thanh ph6n h6 sa baa g6m:
a. Van ban dS nghi c~p gi~yphep lao dQng cua nguai su dl,lng lao dQng

(him chinh, theo rndu s6 07, Ban hanh kem thea thong tu 31/2011/TT-BLDTBXH
ngay 3/11/2011 ciLaBr5Lao dr5ng-Thuang binh va Xii h9i)

a.!. Phi~u dang kY dV tuy~n lao dQng (him chinh, theo mdu s6 01, Ban
hanh kern thea thong tu 31/2011/TT-BLDTBXH ngay 3/11/2011 ciLa Br5 Lao
dr5ng-Thuang binh va Xii hr5i).

a.2. 03 anh m~u (3x4) d~u d~ tr~n, ch\lp chinh di~n, ro mi[tt,ro 2 tai, khong
deo kinh, phOng anh mau tr~ng, anh clwp khong qua 06 thang (tinh din tho'i
diirn nr5p h6 sa).

a.3. Gi~y phep lao dQng da dm;ycc~p (ho(lc bim sao)
aA. Van ban d~ chUng minh vi~c nguai su d\lng lao dQng da thong bao

nhu c~u tuy~n nguai lao dQng Vi~t Nam vao cac vi tri cong vi~c dv ki~n tuy~n
ngum nuac ngoai (d6i vui nguiJi nuuc ngoai dUllc tuyin d7,mg thea hinh thuc
h9'[Jd6ng lao d(mg).

N~u tuy~n nguai nu6c ngoai thong qua Trung Him Gi6i thi~u vi~c lam
thuQc Ca quan quan Iy lao dQng dp tinh, thanh ph6 thi khong dn van ban
chUngminh da dang bao tuy~n lao dQng neu tren. (Icem bim sao hllP d6ng tuyin
lao d9ng, thea mdu s6 13, Ban hanh kem theo thOng tu 31/2011/TT-BLDTBXH
ngay 3/11/2011 ciLaBr5Lao d9ng-Thuang binh va Xii h9i).

Cae 10<;1igi~y chUng nh?n (xac nh4n) neu tren ma b~ng ti~ng nuac ngoai
phai djch ra ti~ng Vi~t Nam, duQ'ccong chung hoi[tcchung th\Ic. Vi~c hQ'pphap
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hoa liinb S\f cae gi~y ta eua nguai nuoe ngoai phai duge th1,!ehi~n theo quy dinh
eua lu~t phap Vi~t Nam.

- s6 lur;mg h6 S(J: 01 (b(;).
d. ThOi h~n giai quy~t: 10 ngay lam vi~e kS tir khi nh~ du hE>sa hgp I~.
d. DBi ttrQ'ng th,!c hi~n thn t\lc himh chinh: T6 ehue.
e. CO'quan th,!C hi~n thn t\lc banh chinh:
_ Ca quan eo thfun quybn quy6t dinh theo quy dinh: Ban Quan Iy d.e khu

eong nghi~p va eh6 xu&tHa NQi.
- Ca quan tnre ti6p th1,!ehi~n Trnc: PhOng Lao dQng.
g. K~t qua th,!C hi~n thn t\lc hanh chinh: Gi&yphep.
h. L~ phi: L~ phi e&pmm Gi&y phep lao dQng eho ngmJi nuoe ngoai:

400.000d6ngl Gi&yphep.
i. Ten m~u dO'n, m~u tir khai: Van ban db nghj dp gi&yphep lao dQng;

Phi6u dang ky d1,!tuySn lao dQng; Gi&yphep lao dQng.
k. Yeu du, di€u ki~n th,!c hi~n thn t\lC hanh chinh: Truoe thai hi;lllit

nh&t20 ngay (tinh thea ngay lam vir;c) kS tir ngay nguai nuoe ngoai d1,!ki6n bit
d&ulam vi~e tlli doanh nghi~p, doanh nghi~p phai nQp 01 bQ hE>sa db nghj dp
gi&yphep lao dQng.

I. Can Clf phap Iy ci'Ia thn t\lc banh chinh:
- BQ lu~t Lao dQng nam 1994, Lu~t sua d6i, b6 sung mQt s6 dibu eua BQ

lu~t Lao dQng cae nam 2002, 2006, 2007;
- Nghj dj.nhs6 34/2008tNB-CP ngay 25/3/2008 eUaChinh phu vS tuySn d\lIlg

va quan IyngmJi nuoe ngoai lam vi~e~ Vi~tNam;
- Nghj djnh s6 46/2011/NB-CP ngay 17/6/2011 eua Chinh pM sua d6i, b6 .

sung mQt s6 diSu eua Nghj djnh s6 34/2008/ND-CP ngay 25/3/2008 vS tuYSn
d\lIlg va quan Iy nguai nuoe ngoai lam vi~e tlli Vi~t Nam;

- Nghj djnh 29/2008/ND-CP ngay 14/03/2009 eua Chinh pM quy djnh vS
khu eong nghi~p, khu eh6 xu&t,khu kinh t6;

- QuY6t djnh s6 54/2005/QD-BTC ngay 04/8/2005 eua BQ Tai ehinh vS
vi~e ban hanh mue thu I~ phi e&pGi&yphep lao dQng eho nguai nuoe ngoai tIli
Vi~tNam;

- Thong tu s6 31/2011/TT-BLDTBXH ngay 03111/2011 eua BQ Lao
dQng- Thuang binh va xa:Mi hu6'ng dful thi hanh mQt s6 diSu ella Nghj dinh s6
34/2008/ND-CP ngay 25/3/2008 ella Chinh phil, Nghj djnh s6 46/2011/ND-CP
ngay 17/6/2011 eua Chinh pM sua d6i b6 sung mQt s6 diSu eua Nghj djnh s6
34/2008/NB-CP ngay 25/3/2008 vb tuySn d1,!ngva quan Iy ngum nuoe ngoai
lam vi~e tIli Vi~t Nam;

- Thong tu s6 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 ella BQ
Lao dQng - Thuang binh va xa: Mi hu6'ng dful th1,!ehi~n nhi~m Vl,lquan Iy nha
nuoe vb lao dQng trong cae khu eong nghi~p, khu eh6 xu&t, khu kinh t6 va khu
e6ng ngM eao;
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,

l

Quy@t dinh s6 09/2009/QD-UBND ngay 09/01/2009 eua UBND
Thanh ph6 Ha NQi v~ vi~e thu' l~ phi d.p phep liw dQng eho ngwJi nuae ngo:ll
lam vi~e ti1-iVi~t Nam tren dja ban thanh ph6 Ha NQi.

41~

www.LuatVietnam.vn



.;---------------------------------
MAu s6 1: Ban himh kem thea ThOng tlr s6 3WO/l/TT-BLDTBXH ngay 03/Il/20Jl Clio 89 Lao a~ng -.
Thwng binh va Xli h9i hlrong ddn thi hanh m(jt s6 aiJu ClioNghi ainh s6 3"/2008/ND-CP ail alr(7Csuo aoi, b6
sung.

CONG HOA xA HOI CHU NGHiA vrt;T NAM
D9C I~p - Tl[ do • H~nh ph tic
Socialist Republic of Vietnam

Independence - Freedom - Happiness

......• ngay thang nlim .
... ...• date month year .

PHIEU DANG KY DT/ TUYEN LAO DONG
APPLICATION FORM

Kinh giri: (To) ...

I. Ten toi la (viJt chii in haa): .
Full name (In capital)

2. Ngay thang nam sinh: NamINfr .
Date afbirth (DD-MM-YYYY) Male/female

3. Qu5c tich: .
Nationality

4. s6 hQ chi~u: Ngay cftp .
Passport number: Date o/issue

. ' , .. . ,,' .5Nm~.................. ....ro~~_~
Place of issue Date of expiry

6. Trinh a9 hQc v~n: , , : .
Education level:

7. Trinh a9 chuyen mon lay ngb~: .
Professional qualification:

8. Trinh a9 ngo~i ngil (sli d\lng tMnh th~o): .
Foreign language (Proficiency)

9. Qua trinh lam vi~c cua ban than (neu Cuth€ thai gian, vi tri cong viec, ten doanh nghieP, t6 chuc aa lam vi~c,
khen thuang, ky lu~t), C\lth€:
Employment Record (the detailed time, employment position, name of enterprises, organizations worked,
rewarda and discipline), including:

- Lam vi~c & nmJc ngoai: , , .
Employment outside Vietnam

- Lam viilc !J Vi~t Nam: .
Employment in Vietnam

Sau khi ngbien Clru n(\i dung thong baa tuy€n lao d(\ng cua ngum Slr dung lao a(\ng, toi th~y bim than c6 du di~u
ki~n a€ dang ky dU'tuy€n vao vi trio vai thai h~n lam viec: .
Upon carejill consideration on your notice of recruitment, I myself consider 10 be qualified for the position of
...................... .for the working period of .

Toi xin ch~p hanh nghiem chinh Phap lu~t lao a(\ng Viet Nam. N€u vi ph~m toi xin chiu tnlch nhiem truac phap
lu~t.
I commit tofully abide by the Vietnamese labour legislation and will bear allresposibility for any violation.

NglIai dang ky dU'tuy€n lao d(\ng
Applicant

(Ky va gbi ro hQ ten)
(Signature and full name)
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M ..\.U s6 7: Ban himh kem thea Th6ng tus6 3I/20IIITT-BLDTBXH ngay 03/11/2011 cua B6 Lao tlong-
Thwng binh va Xff hoi huang ddn thi hanh n1l)1s6 tli~u cUaNghi dinh s6 34/2008/ND-CP tiff tI'r(lCszi:atl6i, br!
sung:

TEN DOANH NGHIJ):P, TO cffirc
(ENTERPRISE,ORGANlZATON)

SO (No): I
V Iv d~ nghj c~p gi~y phep lao d,;,ng
cho nguai nUGc ngoaL
Suggestion for issuane of work permit

e(>NG HOA XA H<)I em) NGHiA VIJ):T NAM
D,;,c I~p - T~' do - H~nh phoc
Socialist Republic of Vietnam

Independence- Freedom- Happiness

... , ngay {hang nam , .
• "'J date month year .

................ Ngay cap: .
Date of issue

Kinh giri: .
To: ..

1. Doanh ngh i~p. tb chirco ..
Enterprise organization:

2. J)ja chi: .
Address:

3. J)i~n thoai: .
Telephone number (Tel):

4. Gi~y phep kinh doanh (hoat d,;,ng) sb:
Permission for business (No):

5. Coquancfrp: .
Place of issue

6. Linh Y\IC kinh doanh (ho~t d,;,ng): .
Fields of business:

D~nghi: .
Suggestion:

............ cAp giAy phep lao d,;,ng .
issuance a/work permit

cho: .
for:

Ong (ba): Qubc tjch: .
Mr. (Ms.) Nationality:

Ngay thang nam sinh: .
Date a/birth (DD-MM-YY)

Trinh d,;, chuyen mon: .
Professional qualification (skill):

Nai Jam vi~c:
Working place

Vj trf cong vi~c:
Job assignment:

Thai gialliam vi~c ill ngay: ..I. .. ./ a~1l ngay: ../. ./ .
Period of work/rom To ..

Ly do ong (ba) lam vi~c t~i Vi~t Nam: .
The reasons for Mr. (Ms.) working in Vietnam

No'lnhQn:
• Nhu tren;
- Ltru don vi.

D?i di~n nguo'i su dl)ng lao dQng
On behalf of employer

(Ky va ghi ro ho ten, dong dAu)
(Signature and stamp)

Ghi chu: DBi vo-i cae tB chirc phi chfnh ph" ma chua c6 con dAu thi phai c6 xac nhan cua Uy ban cong tac v~ cac
t6 chuc phi chinh phu nuO'c ngoai.
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MAD SO 6: Ban himh kem thea Th6ng tus6 31/2011/TT-BLDTBXH ngip; 03/11/2011 cua B(i Lao d(ing-.
Thuong binh va Xii h(ii huang ddn thi hanh 171(its6 diJu cua Nghi dinh s6 34/2008/ND-CP aii dU(fc sua d6i, bgs

NHlJ'NG DIED cAN LU1J Y

1- Xuftt trinh gifty pMp nay khi co quan nhil nuac yeu cftu.
2- Khong dm;yctfty xoa, sira chila, tl,1ghi vao gifty phep nay.

3- Khong dugc cho nguai khac muqn.

4- Khi thftt l~c phili bao ngay cho Ban quion Iy.
5- Gifty pMp lao d(>nghet hieu J\IC ho~c vo hieu phai n(ip cho co
quan dii cftp theo quy djnh.

NOTICE

1- Present this work permit to authorities when requested.

2- Any modification, addtion or amendment to the work permit
is prohibited.

3- The utilization of this permit is restricted to the bearer.

4- Any case of loss should be immediately reported to the
Management Board.

5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.

Trang 4

CONG HOA XA HOI CHU NGHiA VI&T NAM
D(ic I~p - TV do - H~nh phuc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

GJAY PREP LAO BQNG

WORK PERMIT

S6:

No:

GIA H~N GIAy PHEP GIA H~N GIAy PHEP GIA H~N GIAYPREP

GIA.Y PREP LAO DONG
LAODONG LAN I LAODONG LAN2 LAO DONG LAN3
First Extension Second Extension Third Extension

Anh mau WORK PERMIT Gia h{mtir ng~y ... thang Gia h~n tCrn~y ... !hang Gia h;;m lU ngay ... thang
3cm x4cm S6: ... nam ... den ngay ... ... nam ... denngay ", ... nA.m... d~ngay ...

Colour No: thang ... n~m.. thang ... nam ... thang ... nam ...

photo
Extendedfrom .. to Extended/rom ... to '" Extended/rom ... to ...

""ngay ...thang ...nam. ...ngay ...thang ...nam... .,.ngay ...thOng...nam...

TUQSa LDTBXH TUQ sa LDTBXH TUQ sa LDTBXH
J. He;> va ..... .IASAUTHORISED ..... .IASAUTHORISED ...... lAS AUTHORISED
ten: ............................................................... BYBOLlSA.......... BYBOLISA.......... BYBOLISA._......

TRHONGBANQUAN TRU'ONGBANQUAN TRHONGBANQUAN..... Ly................................. Ly................................. Ly .................................
Full name CHAIRPERSONOF CHAIRPERSONOF CHAIRPERSONOF
2. Narn (M) Nil (F) MANAGEMENT MANAGEMENTBOARD MANAGEMENT

BOARD
(Ky ten, dong d6u) BOARD

3. Ngay, thong, n~m
(Ky ten, aong dtiu)sinh: ......................................................... (Signature and stamp) (Ky len, dong ddu)

Date of birth (DD-MM-YYYY)
(Signature and stamp) (Signature and stamp)

4. Qu6c tjch hien nay: ............. S6 h9
P~t~~~~~:G

GIA H~N GIAY PHEP GI~ H~NGIAY
chieu: ................................ LAO DONG LAN 5 PHEP LAO DONG
Curren! nationality Passport number LAN 4 Fifth Extension LAN 6

Fourth Extension Sixth Extension
5. Trinh d(>chuyen mon (lay Gia h{in tu ngay ...

Gia h\lI1tit n~y ... thAng

ngh€): ...........................................
... nlim ". den ngay ... Gia han tit ngay ...

thang ... nlim ... den thana ... nam ... than•... nlim ... den
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ngay . thing nam ... Extended/rom ... to.
Extended/rom to. ... ngay ... thimg .. niim ...

•Professional qualification (skill)

6. Lam vi~e l?i do.nh nghi~p, 16
•ehUe: .
7. Working at enterprise, organization

8. Noi lam
vi~c: .

Working place

9. Vi tri cong
vi~: , , , .
Job assignment

10. Thai h\U1lam vi~e (if ngay ... thang ... nam ..... dSn ngay
... thang ... nam ...
Period of work from . . to .

Ngily thdng nam .
TUQ so LIJTBXH /AS AUTHORISED BY BOLlSA .

TRUONG BAN QUAN L \' .

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, dong dAu

(Signature and stamp)

Trang 2

". ngay ... thang .. niim...

TUQ SO LIJTBXH
..... .IAS AUTHORISED

BY BOLlSA .
TRUONG BAN QUAN
Ly .
CHAIRPERSON OF

MANAGEMENT
BOARD

(Kj ten. dong dall)
(Signature and stamp)

TUQ SO LIJTBXH
...... lAS AUTHORISED

BY BOLlSA .
TRUONG BAN QUANL" _.._ .

CHAIRPERSON OF
MANAGEMENT BOARD

(Ky ren. dong dIfu)
(Signature and stamp)

Trang 3

ngay .. thing .. nam ..
Extended/rom ... to.

... ngby ... thdng .. niim ...

TUQ SO LIJTBXH
...... lAS AUTHORISED

BY BOLlSA .
TRu'ONG BAN QUAN
Ly .

CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten. dong dall)
(Signature and stamp)
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MAu s6 13:Ban han;, kern thea ThOng Itt s6 3l/201l/TT-BLDTBXH ngiIy 03/111201 1 cua B(;Lao tf(;ng-
Thu:ong binh w; XII h(ji htt<'mgddn thi himh rn(jts6 aiJu cua Nghi ainlt s6 34/2008/ND-CP tfli attoc slra a6i, b6

sung.

SO LAO DONG - THlJONG BJNH VA
. xA HOI...

TRUNG TAM <:'101 THItU VItC
LAM ...

CONG HOA xA HOI CHU NGHiA VitT NAM
DQc I~p - Til do • H~nh phuc

. , ngiIy thting narn .

HQP DONG TUYEN LAO DONG

s6 .
- nn cu Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 cua Chinh phu quy dinh v€ tuy€n dVng va quan I)' nguai
nuac ngoai Jam vi~c ~i Vi~t Nam, Nghi dinh s6 46/201IlND-CP ngay 17/6/2011 sira d6i, b6 sung mZlt s6 di€u
cua Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 clia Chinh phli.

- Clio cu Thong tu s6 31/2011ITT-BLDTBXH ngay 03i1I/2011 cua BQ Lao dZlng - Thucrng binh va Xa hQi
huang diin thi hanh mZlts6 di€u clia Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 cua Chinh phli va Nghi dinh
s6 46/2011/ND-CP ngay 17/6/2011 clia Chinh phu.

Can ell nhu d.li tuy~nngucri mrac ngoai eua .

Horn nay, ngay ... thang ... nam .....

T?i Trung tarn Giai thi~u vi~c lam (neu ra ten va dja chi) .

ChUng toi g6m:

1/ Ben A: Trung tam Gi6i thi~u vi~c lam .

D?i di~n: .

Chuc VII: .

Dia chi: , .

Di~n tho?;: Fax: .

11/ Ben B: Doanh nghi~p, til chll1: .

D?i di~n: .

Chuc vv: .

Dia chi: .

Di~n tho?i: Fax: .

Sau khi lrao d6i, hai bOn di d~n th6ng nh:1t k)' k~t hgp d6ng tuy€n lao d(ing Vi~t Nam vao vi tri d\! ki~n luy€n
nguai nuac ngoa; va tuy€n ngum nuac ngoai cho doanh nghi~p, t6 chirc nhu sau:

Di~u I: NQi dung hQ'p d6ng

Ben A se t6 chirc tuy€n lao dZlngVi~t Nam vao vi tri dv ki~n tuy€n ngum nuac ngoai va tuy€n ngum nuac ngoai
thea yeu cilUclia bOnB nhu sau:

oj Trod, nhifm clio bill A:

Tuy€n lao dQng Vi~t Nam vao rung vi tri cong vi~c dv ki€n tuy€n ngLIai nLIac ngoai v€ s6 I",;mg tirng vi tri cong
vi~, yeu c:Au~€ trin.h dZlchuyen man, mirc '",mi" thu nh~p ~ac, di€~ ki~n lam vi~~ va mQt s6 n(ii dung khac
(neu c6) cua ben B tLIngay thang nam den ngay thang nam , c~ the nhLIsau:

+ .

+ .

Truang hgp khong tuy€n dugc lao d(ing V;~t Nam thi ben A tuy€n ngLIai nLIac ngoai vao tung vi tri cong vi~c
neu tren ru ngay thang nam d€n ngay thang nam .
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Tmimg hqp ben A kh6ng dap ung dil nhu du tuy~n lao di)ng el10ben B neu tren thi phai tralai b~ng van ban va
neu r5 Iy do.

b) Traehnhi~m ella bell B:
_Cung cilp cho ben A yeu du v~ thoi gian tuy~n, s6 hrQl1gnguo'; dn tuy~n (lao di)ng Viet Nam va nguai nuac
ngoai) VEW rung vj tr[ c6ng vi~c, yeu c~u v~ trinh dQ chuyen mon, mire luo.ng, thu nh~p khac, diSu ki~n Jam vj~c
va mi)t s6 ni)i dung khac (n~u co) .

. ThOng bilo cho ben A thai gian, k~t qua ph6ng vfrn va tuy~n dung d6i vai nguai lao di)ng dugc ben A gim
thieu.

Ili~u 2: Thoi h~n th"c hi~n hQ'p abng:

TLrngay thang nam d~n ngay thang nam .

Ili~u 3: Kinh phi va hinh thfrc thanh toan:

Kinh phi thvc hien hqp dbng: . . (b~ng chO': .dimg)

Hinh thuc thanh toan: Ben B thanh toan cho ben A theo hinh thu'e ..... sau khi k~t thUe va co bien ban thanh
Iy hqp dbng.

Ilib 4: Ili~u khoiln chung

Hai ben cam kSt th\Tc hi~n dung nhung diSu khoan trong hqp el6ng, trong qua trlnh thl,TChi~n, nSu c6 ph cit sinh
hai ben se trao a6i va ban b~c cling gifli quySt.

Hgp d6ng dugc lam thanh 04 bim, mbi ben giO'02 ban co gia Ir; philp Iy nhu nhauJ.

Il~i di~n ben A Il~i dien ben B
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7. Tho tl}c: C~p gi~y phep lao di)ng cho nguai nuac ngmii dii duQ'cd.p
phep lao di)ng va dang con hi~u h,rcrna co nhu c~u lam cho doanh nghi~p khac
cung vi tri cong vi~c dii ghi trong gi~y phep lao di)ng.

Mii thu tl,!chanh chinh:
a. Trinh tl! thl!c hi~n:
Bwe 1: Doanhnghi~pchufulbi ~y du h6 sa theo qui d)nh, nQp~ b9 ph$n

"mi)t cUa.",nh$nphiSuh~ncOghingaytrakStqua.
Buac2: Bi) ph$n "mi)t cua" kiSm tra h6 sa. NSu h6 sa d~y du, hQ'Pl~ thi

tiSp nh?il va dp phiSUh~n cho doanh nghi~p.NSuh6 sa chua d~y du, hQ'Pl~ thi
huang dfuldoanh nghi~pb6 sung, sua dbi h6 sa theo dUngqui dinh.

Buae 3: Doanh nghi~p ni)p l~ phi, nh?il phiSu thu ti6n l~ phi t~i bi) ph?il
kS toan va nh?il kSt qua t~i bi) ph?il "mi)t cua" (thea dung thiYi gian da quy
dinh).

b. each thwc thl!c hi~n: TIVctiSp~ bi)ph$n"mi)t cua" Ban Quan ly cac
khu cong nghi~p va chSxu~tHa Ni)i (Toa nha 8 fling, CC02 Khu do thi M6 Lao,
phuong Mi? Lao, Ha Dong, Ha Ni?i) trong gia hanh chinh tu tM 2 dSn thu 6
hang tu~ (thiYi gian lam vi?e, bu6i slmg tlr 8hOOdin 11h30, bu6i ehiJu tlr
14hOOdin 16hOO).Ngay thu bay, sang tir 8hOOdSn llh30 (Trir cac ngay nghi
Ii, tit).

c. Thanh phfin, s&IUQ'ngh8 sO':
- Thanh phdn h6 sa baa g6m:
a. Van ban d6 nghi dp gi~y phep lao di)ng cua nguai su d\lIlg lao di)ng

(blm chinh, thea mJu s6 07, Ban hanh kern theo thOng tu 31/2011/TT-BLDTBXH
ngay 3/11/2011 eua Bi?Lao di?ng-Thuang binh va xa hQi).

a.I. PhiSu dang kYdv tuySn lao di)ng (blm chinh, theo rnJu s6 01, Ban
hanh kern theo thOng tu 31/201l/TT-BLDTBXH ngay 3/11/2011 cua Bi? Lao
di?ng-Thuang binh vaxa hQi).

a.2. 03 anh m~u (3x4) d~u dS tr~, ch\lp chinh di~n, r5 m~t, r5 2 tai, khong
deo kinh, phOng anh mau tring, anh ch\lp khong qua 06 thang (tinh din thiYi
diim ni?ph6 sa).

a.3. Gi~y phep lao di)ng dii duQ'cc~p (ho~cban sao)
a.4. Viin ban dS chUngminh vi~c nguai su d\lIlg lao di)ng dii thong bao

nhu du tuySn nguai lao di)ngVi~t Nam vao cac vi tri cong vi~c dv kiSn tuySn
ngum nuac ngoai (d6i vm nguai nuac ngoai duQ'ctuySn d\lIlg theo hinh thuc
hQ'Pd6ng lao di)ng).

NSu tuySn nguai nuac ngoai thong qua Trung tam Giai thi~u vi~c lam
thui)c Co quan quan ly lao di)ng dp tinh, thanh ph6 thi khong dn van ban
chUngminh dii diingbao tuySn lao di)ngneu tren. (Kern ban sao hQ'Pd6ng tuySn
lao di)ng, thea mJu s6 13, Ban hanh kern thea thOng tu 31/2011/TT-BLDTBXH
ngay3/11/2011 cua Bi?Lao di?ng-Thuang binh va xa hQi).
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Tih ca cac gi~y to' b~ng tiSng nuac ngoai pMi dich ra ti6ng Vi~t Nam,
dugc cong chUng hoi)icchUng thlJc. Vi~c hgp pMp hoa lanh SlJ cac gi~y to' cua
ngueri nuac ngoai pMi dugc thvc hi~n theo quy dinh cua lu~t philp Vi~t Nam.

- S6 l1f(fng h6 sO' 01 (b9).
d. ThO'i h~n giai quy~t: 10 ngay lam vi~c kS tu khi nh~ du h6 sa hgp I~.
d. DBi tU'Q'ngthl}'c hi~n thu tl}c hanh chinh: T6 chuc
e. Coo quan thl}'Chi~n thu tl}c hanh chinh:
- Ca quan co th~m quy~n quy6t djnh theo quy djnh: So' Lao dQng-Thuang

binh va xa: hQiHa NQi.
- Ca quan hoi)icnguai co th~m quy~n dugc uy quy~n hoi)icphan dp th\Ic

hi~n (niu co). Ban Quan Iy cac khu cong nghi~p va ch6 xu~t Ha NQi.
- Ca quan tr\Ic ti6p thlJc hi~n TTHC: PhOng Lao dQng.
g. K~t qua thl}'Chi~n thu tl}c hanh chinh: Gi~y phep.
h. L~ phi: L~ phi dp mai Gi~y phep lao dQng cho ngueri nuac ngoai:

400.000d6ng/ Gi~y phep.
i. Ten miiu Mn, miiu to' khai: Van ban d~ nghj c~p gi~y phep lao dQng;

Phi6u dang ky dlJ tuySn lao dQng; Gi~y phep lao dQng, Hgp d6ng tuySn lao
dQng.

k. Yeu ch, di~u ki~n thl}'Chi~n thu tl}c hanh chinh: Tnrac thai h~n it
nh~t 20 ngay (tinh thea ngay lam vi?c) kS tu ngay ngueri nuac ngoai d\I ki6n bit
d~u lam vi~c t~i doanh nghi~p, doanh nghi~p pMi nQp 01 bQ h6 sa d~ nghj dp
gi~y phep lao dQng.

I. Ciin clf phap ly cua thu tl}c hanh chinh:
- BQ lu~t Lao dQng nam 1994, Lu~t sua d6i, b6 sung mQt s6 di~u cua BQ

lu~t Lao dQng cac nllin 2002, 2006, 2007;
- Nghi djnh s6 34/2008/ND-CP ngay 25/3/2008 CllaChinh phu v~ tuySn d\illg

va quan Iy nguerinuac ngoai lam vi~c t~iVi~tNa.m;
- Nghj djnh s6 46/2011/ND-CP ngay 17/6/2011 cua Chinh phu sua d6i, b6

sung mQt s6 di~u cua Nghi djnh s6 34/2008/ND-CP ngay 25/3/2008 v~ tuySn
dvng va quan Iy nguai nuac ngoai linn vi~c t~i Vi~t Nam;

- Nghj djnh 29/2008/ND-CP ngay 14/03/2009 cua Chinh phil quy dinh v~
khu cong nghi~p, khu ch6 xu~t, kim kinh t6;

- Quy6t djnh s6 54/2005/QD-BTC ngay 04/8/2005 cua BQ Tai chinh v~
vi~c ban hanh rouc thu I~ phi c~p Gi~y phep lao dQng cho ngueri nuac ngoai t~i
Vi~tNam;

- Thong tu s6 31!2011/TT-BLDTBXH ngay 03/11/2011 cua BQ Lao
dQng- Thuong binh va xa: hQi huang dfu1 thi hanh mQt s6 di~u cua Nghj dinh s6
34/2008/ND-CP ngay 25/3/2008 cua Chinh phu, Nghj dinh s6 46/201l/ND-CP
ngay 17/6/2011 cua Chinh phil sua d6i b6 sung mQt s6 di~u cua Nghi djnh s6
34/2008/ND-CP ngay 25/3/2008 v~ tuySn dvng va quan Iy nguai nuac ngoai
lam vi~c t~i Vi~t Nam;
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_Thong tu s6 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 cua Bi;>
Lao di;>ng- Thuang binh va Xii hQi hu6ng dful th\Ic hi~n nhi~m V\l quan Iy nM
nuac v~ lao di;>ngtrong cac kIm cong nghi~p, khu chS xu5.t, khu kinh tS va khu
cong ngh~ caD;

- QuySt dinh s6 09/2009/QD-UBND ngay 09/01/2009 cua UBND
Thanh ph6 Ha Ni;>iv~ vi~c thu l~ phi c5.pphep lao di;>ngcho nguai nuac ngoai
lam vi~c t~i Vi~t Nam tren dia ban thanh ph6 Ha Ni;>i.
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MAU s6 I: Ban himh kem theo Thong tLl's6 31120111TT-BLfJTBXH ngiJy 0311112011 cua B(I Lao a(lng -
Thwng binh va Xii h(li htrong ddn thi hanh m(lt s6 aidu cUaNgh} a}nh s6 34120081NfJ-CP aii auo'c s.:caa6i. b6
sung.

CQNG HOA XA HOI CHU NGHiA VIJ):T NAM
D(\c I~p - Ty' do - H~nh phuc
Socialist Republic of Vietnam

1ndependence - Freedom - Happiness

••• "_j ngby thang nCl/11 .

... .... date month year.

PHIEU DANG KY D1/ TUYEN LAO DONG
APPL1CATION FORM

Kinh giri: (To1..

I. Ten toi la (vidt chit in hoa): ...
Full name (In capital)

2. Ngay tMng n~m sinh: .
Date of birth (DD-MM-YYY1J

. ..NamlNu.
Male/female

.................. NgaycAp ..
Date of issue

........... c6 gia tr} a&nngiJy...
Date of expiry

5. Ncr; Clip .
Place of issue

3. Qu&e tjch: .
Nationality

4. S&h(\ ehi€u: .
Passport number:

6. Trinh de?hQe vlln: .
Education l"'fel:

7. Trinh de?ehuyen man lay ngh~: .
Professional qualification:

8. Trinh de?ngo~i ngu (sir dyng tMnh th~o): .
Foreign language (Proficiency)

9. Qua trinh lam viee eua ban than (neu cy th~ thai gian, vi tri eong viee, ten doanh nghieP, t&ehire da lam viee,
khen thuimg, ky lu~t), ey thb:
Employment Record (the detailed time, employment position, name of en.terprises, organizations worked,
rev.'arda and discipline), including:

- Lam vi~c a nuac ngoai: , -.., , .
Employment outside Vietnam

. Urn viee iJ Viet Nam: .
Employment in Vietnam

Sau khi nghien eiru n(i; dung thong bao tuy~n lao d(ing eua nguai sir dung lao d(ing, lai thlly ban than e6 du di~u
kien db dang ky dl! tuybn vao vj trl: . voi thai han lam viee: .
Upon careful consideration on your notice of recruitment, Imyself consider to be qualified for the position of
." ..for the working period of .

Toi xin eh~p hanh nghiem chinh Phap lu~t lao d(ing Viet Nam. Nilu vi pham tai xin ehju traeh nhiem truoe phap
lu~t.
1 commit to fully abide by the Vietnamese labour legislation and will bear all resposibility for any violation.

Ngw:ri dang ky d1! tuy~n lao dQng
Applicant

(Ky va ghi ra hQ len)
(Signature and fidlname)
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MAD s6 7: Ban himh kem thea Thong ttts6 3I/2011/TT-BLDTBXH ngay 03/11/2011 cUa Bo Lao o6ng-
ThUV'ngbinh va Xii hoi htt&ng ddn thi hGnh mot s6 Jitu eua Nghi iiinh s6 34/2008/ND-CP iiii iiU(fc sira ii6i, b6
sung:

TEN DOANH NGHIBp, T6 CWC
(ENTERPRISE,ORGANIZATON)

s6 (No): I
VIv d~ nghi dp gi~y pMp lao dQng
eho ngum nuae ngoai.
Suggestion for issuane of work permit

CONG HOA XA HOI CHU NGHiA VI:t;T NAM
DQc I~p -n!do - H~nh phuc
Socialist Republic of Vietnam

Independence- Freedom- Happiness

...... , ngay thfmg niim .
... , dale momh year .

Kinh giri: .
To: .

I. Doanh nghi~p, t6 ehire: .
Enterprise organization:

2. Dia chi: .
Address:

3. Di~n tho~i: .
Telephone number (Tel):

4. Gifry phep kinh doanh (ho~t dQng) 56: .
Permission for business (No):

5. Co quan cAp: Ngay cAp: .
Place of issue Date of issue

6. Llnh ""e kinh doanh (ho~t dQng): .
Fields of business:

D~ nghj: dp gifry phep lao dQng .
Suggestion: issuance of work permit

eho: .
for:

Dng (ba): Qu6c tieh: .
Mr. (Ms.) Nationality:

Ngay thang nam sinh: .
Date of birth (DD-MM- YY)

Trinh dQehuyen man: .
Professional qualifiCalion (skill):

Noi lam vi~c:
Working place

Vi trl eong vi~: .
Job assignment:

Thiri glan lam vi~e tlr ngay: ./ ./ d€n ngay: ./ ./ .
Period afworkfram To .

Ly do ong (ba) lam vi~e t~i Viet Nam: .
The reasons for Mr. (Ms.) working in Vietnam

D~i di~n ngum sir d~ng lao dQng
Nul nllf)n: On behalf of employer
_Nh" lren; (Ky va ghi TO hQ ten, dong dfru)
_ LIIu dan vi. (Signature and stamp)

C!hiehu: D61 vai cae t6 ehUe phi ehinh phu rna chua co con dfru thi phai cO xae nh~n eua Oy ban eong tae v~ cae
to ehire phi ehinh phu nuae ngoai.
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NHUNG DIED CAN ufu Y

MAU s6 6: Ban hanh kem thea Th6ng tu:s6 3112011ITT-BLfJTBXH ngay 0311J/2011 cUaB9 Lao 09ng-
Thu:ang binh va xo h(Jihu:6'11~ddn thi hQnhm9t s6 oidu cua N hj ojnh s6 34120081NfJ-CP 00 OLWC sita 06i, b s

CQNG HOA XA HQI CHU NGHiA VIJ;;T NAM
D(lc I~p - Tv do - H~nh phuc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

1-Xuilt trinh giily phep nay khi C(J quan nhil mIcrcyeu
eilu.

2- !<hang duge tiiy x6a, sira eMa, t\I ghi vao gi~y phep
nay.

3- Kh6ng dugc cho nguo.j khac muqn.

4- Khi thilt lac phili bao ngay eho Ban quan Iy.
5- Gi~y phep lao o(lng h6t hi~u l\Ic ho~c va hi~l1phai n(ip
eho ca quan oa ci\p theo quy djnh.

~')
...._""----------./

GIAY PHEP LAO DONG

WORK PERMIT
NOTICE

]- Present this work permit to authorities when requested.

2- Any modification, addtion or amendment to the work
permit is prohibited.

3- The utilization of this permit is restricted to the bearer.

4- Any case ofloss should be immediately reported to the
Management Board.

5- The work permits wieh expire or becomes invalid shall
be returned to the issuing agencies as stipulated.

s6:
No:

Trang 4
Trang I

2. Nam (M) Nil' (F)

5. Trinh d(i ehuyen man (tay
ngh€): .
Professional qualification (skill)

3. Ngay, thang, nam
sinh: .
Date afbirth (DD-MM-YYYY)

4. Qu6c tjeh hi~n nay: s6 h(i
chi~u: , .
ew"rent nationality Passport number

GIA H~N GIA V PHEP GIA H~N GIAV PHEP GIA H~N GIAV PHEP
LAO DQNG LAN I LAO DQNG LAN 2 LAO DQNG LAN 3
First Extension Second Extension Third Extension

CHAIRPERSON OF
MANAGEMENT

BOARD

(K)i ten, dong d6u)
(Signature ond stamp)

GI.A H~N GIA Y
PHEP L:"-O DQNG

LAN 6
Sixth Extension

Gia h<;\n tli ngay ... thang
. .. nam ... d~nngay ..

thang ... nam ...
Exrendedfrom ... to .

...ngay ...thimg ..nom .

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY BOLlSA .

TRlrO'NG BAN QUAN
L)' .

Gia h<.tn tu ngay ...
thang ... nam d~n

rJQ.av ... thang nam ..

Gia h~n tli ngay ... thtmg
... nam ... d~n ngay ...

thtmg ... nam ..
Ex/ended frol1l 10 .

... ngay ... thang nom .

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY BOLlSA .

TRUONG BAN QUAN
Ly .

CHAIRPERSON OF
MANAGEMENT BOARD

(f(v ten, dong d6u)
(Signature and slCImp)

GIA H~N GIA Y PHEP
LAO DONG LAN 5
Fifth Extension

Gia h,;m tu ngay ... thfmg
... nam ... dbn ngay ...

thfmg ... nam ...
Extended from ... Eo .

Gia h~n tu ngay .
th<'mg ... nam d~n
noa" ". thano nam ..

Gia h?n til ngay ... tMng
... nam ... d~n ngay ...

thang ... nam..
Extended/rom ... to

... ngiry ... thang .. nom.

TUQ SO LDTBXH
...... lAS AUTHORISED
BY BOLlSA .

TRu'ONG BAN QUAN
Ly .

CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong &121)
(Signature and stamp)

GIA H~N GIAV
PHEP LAO DONG

LAN4
Fourth Extension

GIA.Y PHEP LAO DQNG
WORKPERMlT

s6:
No:

Anh mau
3cm x 4crn
Colour
photo

Full name

I. H9 va
ten: .
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6. Lam vi~c I~idoanh nghi~p, 16
chirc: " .
7. Working at enterprise, organization

8. Noi limJ
vi~: , , - .

Working place

9. Vi tri c6ng
vi~c: .
Job assignment

10. Tho; h~ lam vi~ctir ngay... thang ... n~m..... den ngay
... tMog n~m .
Period of work from to.

Ngiiy thang niim .
TtIQ SO LDTBXH JAS AUTHORISED BY BOLlSA .

TRlJONG BAN QUA.NL\' .

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, dong diu

(Signature and stamp)

I I
Extended from .. to .

... ngby ... thang .. nam ...

TUQ so LDTBXH
..... .IAS AUTHORISED

BY BOLlSA .
TRlfONG BAN QUA.N
Ly .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky tfm. dong dd")
(Signature and stamp)

... ngiry .. thang ... nam ...

TUQ SO LDTBXH
..... .IAS AUTHORISED

BY BOLISA ..._ ....
TRlJONG BAN QUA.N
LY ....•...... _ ••................
CHAIRPERSON OF

MANAGEMENT BOARD

(Ky ten. dong d6u)
(Signature and stamp)

Trang 3

Extended from .,. to .

... ngiIy ... tluing ...niim ...

TUQ so LDTBXH
..... .IAS AUTHORISED

BY BOLlSA .
TR1JONG BAN QUA.N
Ly .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten. dong dtiu)
(Signature and stamp)
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MAu so 13:Ban hanh kem thea Th6ng t" s6 3112011/TT-BLDTBXH ngay 03/11/2011 cua B6 Lao G6ng-
Thzra"l7gbinh va Xii'h6i h,,6ng dbn thi himh m.6t s6 di~u cua Nghj dinh s6 34/2008/ND-CP dii GU'(Jcsuo d6i, b6
sung.

SO LAO DONG - TWONG BINH VA
xA HOI..

TRUNG TAM l?IOI THI~U VItc
LAM ...

CONG HOA xA HQI CHU NGHiA VI~T NAM
D~e I~p - TV do - H~nh phlle

...... , ngily ... thimg ... niim

HQ'P DONG TUYEN LAO DQNG

s6 .
_Can ell Nghj dinh 56 34/2008IND-CP ngay 25/3/2008 cua Chinh phu quy dinh v~ tuy~n dung va quil11Iy nguai
lllIae ngoai lam vi~c tai Vi~t Nam, Nghj djnh 56 46/2011/ND-CP ngay 17/6/2011 sira d6i, b6 sung ml)t 56 di~u
cua Nghj djnh s6 34/20081ND-CP ngay 25/3/2008 cua Chinh phu.

_ Can cir Thong tu s6 31/201IrrT-BLDTBXH ngay 03/]1/2011 eua BI) Lao al)ng - Thuang binh va Xa hl)i
huang dfrn thi hanh ml)t s6 d;~u cua Nghj ajnh s6 34/20081ND-CP ngay 25/3/2008 cua Chinh phu va Nghj dinh
56 46/20 I IIND-CP ngay 17/6/20 II cua Chinh phu.

Can eli nhu d.ll tuySn nguai nuac ngoai ella

Hom nay, ngay ... thing ... nam .....

Tai Trung tam Giai thi~u vi~c lam (neu ro ten va aja chi).

Chung tai g6m:

II Ben A: Trung lam Gi6'i lhi~u vi~e lam .

Dai di~n: .

Chirc vu: .

Dia chi: .

Di~n thoai: Fax: .

III Ben B: Doanh nghi~p, tii ehire .

Dai d;~n: .

Chire vu: .

Djach!: .

Dien thoai: Fax: .

Sau khi trao d6i, hai ben di den th6ng nhih ky k€t hQ]Jdbng tuy~n lao dl)ng Viet Nam vao vi tr; d\I ki€n tuy€n
nguo'j I1UO'C ngoai va tuy~n nguai nuac ngoai cho doanh nghi~p, t6 chuc . .. nhu sau:

f)i~u I: Nl)i dung hQ'p abng

Ben A so t6 chile tuy~n lao dl)ng Viet Nam vao vi tri d\I k;€n tuy~n ngua; nuac ngoai va tuy€n nguai nuac ngoa;
thea yeu cAu cua ben B nhu sau:

a) Trticil nili~I1lclia ben A:

Tuyen lao dqng Vj~t Nam VaG tlmg vj tri cong vj~c di! kiSn tuyen nguai nuac ngo2li v~ 56 luqng tung vi tri cong
yi~c, yeu cAu v~ trinh do ehuyen man, mue luang, thu nh~p khac, di~u ki~n lam vi~c va mQt s6 noi dung khac
(n~u c6) cua ben B tiI ngay thang nam a~n ngay thang nam , Cu th€ nhu sau:

+ ", , - .

+ .

Truong hqp khang tuy~n du9'c lao dong Vi~t Nam thi ben A tuy~n nguo'i nuac ngoai vao ttmg vi tri cang vi~c
neu tren tic ngay thang nam .. , d~n ngay thang n1im .
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Truimg h9l' ben A khong dap ling du nhu diu tuy6n lao dbng eho ben B neu tren thi pha; tra Ibi bfulg van ban va
neu r5 Iy do.
b) Trac" n"i0t cua ben B:
_ Cung eAp eho ben A yeu eAu vb thai gian tuybn, 56 ILr<;mgnguai e~n tuybn (lao dbng Viet Nam va nguOi nUCre
ngoai) vao timg vi tri c6ng viee, yeu cflUvb trinh db ehuyen mon, mire luong, thu nh~p khae, dibu kien lam viee
va mbt 56 nbi dung khae (n6u e6).

_ Thong bao eho ben A thOi gian, k6t qua ph6ng vful va tuybn dung dbi vCringuai lao dQng duqe ben A giCri
thieu.

Bibu 2: Thlri h~n th\TChien hQl' dang:

Tir ngay thang nam Mn ngay thang nam .

Dibu 3: Kinh phi va hinh thtfc thanh toan:

Kinh phi th\Te hien h9l' d6ng: (b~ng ehit: dang)

Hinh thue thanh toan: Ben B thanh toan cho ben A theo hinh thire sau khi kbt thue va c6 bien ban thanh
Jy h9l' d6ng.
Dibu 4: Dibu khoan chung

Hai ben earn kbt th\Te hien dung nhUng dibu khoan trang h9l' dimg, trang qua trinh th\Te hien, nbu e6 phat sinh
hai ben se trao d6i va ban b~c cling giAi quyet. .

Hqp dang duqe lam thilnh 04 ban, mbi ben giit 02 ban c6 gia tri phap Iy nhu nliau./.

D~i dien ben A D~i di~n ben B
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I------------~---__,_c_;:____,_c___;_ ..,..,..c::. ~.';T" --~-------------

8. Thil t\lc: C~p gi~y phep lao dQng cho nguai nuuc ngoai dil duQ'c c~p
gi~y phep lao dQng nhung hSt hi~u h,rc ho~c vo hi~u co nhu cftu lam vi~c cho
doanh nghi~p khac cling vi tri cong vi~c da ghi trong gi~y phep lao dQng.

Ma tM t\lChanh chinh:
a. Trinh tlJ'thlJ'c hi?n:
BuCrc1: Doanh nghi~p chuful bi d~y du h6 sa thea qui djnh nQp t9-ibQph~

"mQtcua", nh~ phiSuh~n cOghi ngay Ira kStqua.
BUCrc2:BQ ph~ "mQt cua" kiSm tra h6 sa. NSu h6 sa d~y du, hQ'Pl~ thi

tiSp nh~ va c~p phiSu h~n cho doanh nghi~p. NSu h6 sa chua d~y du, hQ'Pl~ thi
hu6ng d&ndoanh nghi~p b6 sung, sua d6i h6 sa theo dung qui dinh.

BUCre3.' Doanh nghi~p nQp l~ phi, nh~ phiSu thu tiSn l~ phi t\l.ibQ ph~
kS toan va nh~ kSt qua t\l.i bQ ph~ "mQt cua" (theo (lung tMi gian da guy
dinh).

b. each th.rc th\l'c hi~n: TIVCtiSp t9-ibQph~ "mQtcua" Ban Quan 1y d.c
khu cong nghi~p va chS xu~t Hit NQi (Toa nha 8 tdng, CC02 Khu do thi M6 Lao,
phuang M(; Lao, Ha Dong, Ha N(;i) trong gia hanh chinh tu thu 2dSn thu 6
hang tu~ (tMi gian lam vi?e, bu6i sang tit 8hOOdin 11h30, bu6i ehidu tu'
14hOOdin 16hOO).Ngay thu bay, sang tu 8hOOdSn 11h30 (Trit eac ngay nghi
Ii, tit).

c. Thanh ph~n, s& hrQ'ng h&sO':
- Thanh phdn hb sO' baogbm:
a. Van ban dS nghi dp gi~y pMp lao dQng cua nguai su d\lng lao dQng

(bem ehinh, theo mdu s6 07, Ban hanh kem theo thong tu 31/2011/TT-BLDTBXH
ngay 3/11/2011 eua B(; Lao d(;ng-Thu:O'ngbinh vaxa h(;i).

a.l. Gi~y chUng nh~n suc khoe duQ'c c~p a nuuc ngoai ho~c gi~y chUng
nh~n suc khoe duQ'cdp a Vi~t Nam theo quy dinh cua BQ Y tS Vi~t Nam t1'ong
thai h\lll 180 ngay, tinh dSn ngay nQp h6 sa dS nghi c~p phep lao dQng (ban
ehinh); Gi~y chUng nh~ neu t1'enrna b~ng tiSng nuuc ngom do co quan, t6 chUc
nuuc ngoai c~p ho~c cong chUng, chUng thvc phai duQ'c hQ'Pphap hoa lanh sv
va dich ra tiSng Vi~t, cong chung ho~c chUng thvc theo quy dinh cua phap lu!it
Vi~t Nam.

a.2. 03 anh m~u (3x4) d~u dS t1'~n,ch\lp chinh di~n, 1'5m~t, 1'52 tai, khong
deo kinh, phong anh mau t1'~ng, anh ch\lp khong qua 06 thang (tinh din tMi
diim n(;p hb sO').

a.3. Gi~y phep lao dQng dil duQ'cdp (hof;.eban sao)
a.4. Van ban dS chung minh vi~c nguai su d\lng lao dQng da thong bao

nhu c~u tuySn nguai lao dQng Vi~t Nam van cac vi tri cong vi~c d1fkiSn tuySn
nguai nuuc ngoai (d6i vui nguai nuuc ngoai duQ'c tuySn d\lng theo hinh thUc
h9P d6ng lao dQng).

NSu tuySn nguai nuuc ngoai thong qua Trung tfun Giui thi~u vi~c lam
thuQc Ca quan quan ly lao dQng c~p tinh, thanh ph6 thi kh6ng cftn van ban
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chUng minh dii dang bilOtuy~n lao dQng neu tren. (Kem bim sao h9P a6ng tuydn
lao al)ng, thea mdu se5 13, Ban hemh kem thea thOng tu 31/2011/TT~BL£)TBXH
ngay 3/11/2011 cua BI) Lao al)ng-Thuong binh vaXa' 179i).

T~t cil cac gi~y ta b~ng tiSng nuac ngoai phili dich ra tiSng Vi~t Nam,
duqc cong chUng ho~c chUng th\Ic. Vi~c hqp phap hoa liinh S\I cac gi~y ta cua
ngum nuac ngoai phili duqc th\Ic hi~n theo quy dinh cua lu~t phap Vi~t Nam.

- Se5lur;mgh6 sO':01 (bl)). .
d. ThOi h~n giai quy~t: 10 ngay lam vi~c k~ ill khi nh~ du h6 sa hqp I~.
d. D5i tU'C}1lgth,!c hi~n thil t\lc himh chlnh: T6 chuc.
e. CO'quan th,!c hi~n thil t\lc hanh chinh:
- Ca quan co thfun quySn quySt dinh theo quy djnh: Sa Lao dQng-Thuang

binh va Xii 19i Ha NQi.
- Ca quan ho~c ngum co thfun quySn duqc uy quySn ho~c phfu1 c~p th\Ic

hi~n (niu co): Ban Quan Iy cac khu cong nghi~p va chS xu~t Ha NQi.
- Ca quan tf\Ic tiSp th\Ic hi~n Trnc: PhOng Lao dQng.
g. K~t qua th,!C hi~n thil t\lc Mnh chinh: Gi~y phep.
h. L~ phi: L~ phi c~p mai Gi~y phep lao aQng cho ngum nuac ngoai:

400.000d6ng/ Gi~y pMp.
i. Ten mftu dO'n,mftu tir khai: Van ban as nghi dp gi~y phep lao dQng;

Gi~y pMp lao aQng; Hqp d6ng tuy~n lao dQng.
k. Yeu du, di~u ki~n th,!c hi~n thii t\lC hanh chinh: Truac thai h~ it

nh~t 20 ngay (t£nh thea ngay lam vi?c) k~ ill ngay nguai riuac ngoai d\I kiSnb~t
diu lam vi~c t1;lidoanh nghi~p, doanh nghi~p pMi nQp 01 bQ h6 sa dSnghi dp
gi~y pMp lao dQng

I. Ciin Clfphap Iy cila thii t\lc hanh chinh:
- BQ lu~t Lao dQng nam 1994, Lu~t sua d6i, b6 sung 1TIQts5 diSu cua BQ

lu~t Lao dQng cac nam 2002, 2006, 2007;
- Nghj dinh s5 34/2008/NB-CP ngay 25/3/2008 cua Chinh pM vS tuy€n d\ll1g

va quan Iy ngum nuac ngoai lam vi~c t1;liVi~tNam;
- Nghi dinh s5 46/201l/ND-CP ngay 17/6/2011 cua Chinh phu sua d6i, b6

sung mQt s5 diSu cua Nghi dinh s6 34/2008fNEl-CP ngay 25/3/2008 vS tuy€n
d\lng va quan Iy ngum nuac ngoai lam vi~c t1;liVi~t Nam;

- Nghi djnh 29/2008/NB-CP ngay 14/03/2009 cua Chinh pM quy dinh vS
khu cong nghi~p, khu chS xu~t, khu kinh tS;

- QuySt dinh s5 54/2005/QD-BTC ngay 04/8/2005 cua BQ Tai chinh vS
vi~c ban hanh muc thu I~phi dp Gi~y pMp lao dQng cho nguai nuac ngoai t1;li
Vi~tNam;

- ThOng tu s6 31/201l/TT-BLDTBXH ngay 03/11/2011 cua BQ Lao
dQng- Thuang binh va Xii hQi huang dful thi hanh mQt s5 diSu cua Nghi djnh s6
34/2008fND-CP ngay 25/3/2008 cua Chinh phu, Nghi dinh s6 46/2011fND-CP
ngay 17/6/2011 cua Chinh phu sua d6i b6 sung mQt s6 diSu cua Nghi dinh s6

58 ~

www.LuatVietnam.vn



----------""'i-'l!f'F~:.",t\i1I'i\'i_:)".T"'f'.T:O::;o.;;-~. --=,'T"--' ----------------,-----

34/2008!ND-CP ngay 25/3/2008 v~tuySn dVng va quan Iy nguai nuac ngoai
lam vi~c t11iVi~t Nam;

_Thong tu s5 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 cila BQ
Lao dQng - Thuong binh va xa: hQi huang dfrn thvc hi~n nhi~m V\l quan Iy nha
nuac v~ lao dQng trong cac khu cong nghi~p, khu chg xu~t, khu kinh tg va khu
cong ngM cao;

- Quygt dinh s5 09/2009/QD-UBND ngay 09/01/2009 cila UBND
Thanh ph5 Ha NQi v~ vi~c thu I~ phi e&pphep lao dQng cho nguai nuac ngoai
lam vi~c t11iVi~t Nam tren dia ban thanh ph5 Ha NQi.

59 AIj

www.LuatVietnam.vn



MAD s6 7: Ban himh kem thea Thong tu: s6 3]120] IITT-BLDTBXH ngiIy 031] ]120]] cUa B9 Lao d9ng -
Thurmg binh va Xii hoi hu:&ngddn thi hanh mot s6 didu cUaNghi dinh s6 34120081ND-CP dii du:(Jcsita d6i, b6
sung:

TEN DOANH NGHI~P, T6 CHUC
(ENTERPRlSE,ORGANIZATON)

s6 (No): I
V Iv db nghj c~p gi~y pMp lao dong
cho nguoi nuClc ngoai.
Suggestionfor issuane of work permit

CONG HOA xX HOI CHU NGHiA VItT NAM
Doc I~p - TV do - H~nh phllc
Socialist Republic of Vietnam

Independence- Freedom- Happiness

...... , ngiIy thCmg nam .
...... , date month year .

Kinh giri: .
To: .

I. Doanh nghi~p, t6 ehirc: .
Enterprise organization:

2. Dja chi: .
Address:

3. Di~n th0ai: .
Telephone number (Tel):

4. Gi~y phep kinh doanh (hoat dong) s6: .
Permission for business (No):

5. Ccrquan cAp: Ngay c~p: '
Place of issue Date of issue

6. Linh V\IC kinh doanh (boat dong): ,: .
Fields of business:

Db nghj: c~p gi~y pMp lao dong .
Suggestion: issuance of work permit

cho: .
for:

Dng (ba): Qu6c tjch: .
Mr. (Ms.) Nationality:

Ngay thang n~m sinh: .
Date of birth (DD-MM- YY) .

Trinh dOehuyen mon: .
Professional qualification (skill):

Ncri lilm vi~c:
Working place

Vj tri eong vi~c: .
Job assignment:

Thoi gian lam vi~c tir ngay: .1 ./. d€n ngay: .1 ./ .
Period of work from To .

Ly do ong (ba) lam vi~e tal Vi~t Nam: .
The reasons for Mr. (Ms.) working in Vie/nom

Dai di~n nguoi sir dVng lao dong
Noi Ilh{in: On behalf of employer
_Nilu tren: (Ky va ghi ro hQ ten, d6ng d~u)
_ LUll dcm vi. (Signature and stamp)

qhi chiloD6i v6i eac 16 chirc phi chinh phil rna chua c6 can d~u thi phiti c6 xac nbitn cila Oy ban cong titc v€ cae
to chire phi chinh phil nuClcngoai.
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MAU s6 6: Ban hemh kem theo Thong tz.rs6 3//20lJ/TT-BLfJTBXH ngay 03/1112011 cua B(JLao a(mg-
Thuong binh va Xii h(ji hUrYngddn thi hanh m(Jt s6 aid" cua Nghi ainh s6 34/2008/NfJ-CP aii auo'c su:a a6i, bgs

NHONG DIEU CAN LUU Y
CONG HOA XA HOI CHi) NGHiA VIJ;:T NAM

Dl)c I~p - TV do - H~nh philc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

1- Xu:lt trinh gi:ly phep nay !<hi ocr guan nha nuac yeu cftu.

2- Kh6ng duQ'c !fry x6a, sUa chua, til ghi VilO gi:ly phep nay.

3- Khong duqc cho nguCri khac muc;m.

4- Khi th:lt I~c phai bao ngay cho Ban guan Iy.
5- Gi:ly phep lao d(ing h~t hieu J\IC hoac vo hieu phai n(ip
cho ocr guan di! dp theo guy dinh.

~
(' Qu6c HUY "")
\~~--..~---~------

NOTICE
GIAY PREP LAO DONG

WORK PERMIT

}- Present this work permit to authorities when requested.

2- Any modification, addtion or amendment to the work
permit is prohibited.

3- The utilization of this permit is restricted to the bearer.

4- Any case of loss should be immediately reported to the
Management Board,

5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.

S6:

No:

Trang 4
Trano ]

2. Nam (M) Nu (F)

5. Trinh 01) chuyen mon (tay
nghe):. .. .

3. Ngay, thang, nam
si nh: .
Date afbirth (DD-MM-YYYY)

4. Qu6c tich hien nay: S6 h(i
chi~u: .
Current nationality Passport number

CHAIRPERSON OF
MANAGEMENT

BOARD

GIA H.;\N GIAV
PHEP LAO DONG

LAN 6
Sixth Extension

Gia h{ln tu- ngay .
thang, ... nam ... d~n

(Ky ten, dong dciu)
(Signarure and stomp)

Gia l19n tu ng~y ... than~
... nam ... den ngay ...

tMng ... nam ..
Extended/rom 10 .

..ngby ... thimg nam..

GIA H.;\N GIA V .PHEF
LAO DONG LAN 3
Third atension

(K)j len, dong &ill)
(Signature Clnd stamp)

Gia h{lO tu ngay ... thang
. .. nam ... d€:n ngay ...

lluing ... nam ...
Extended from to .

... ngcIY... thong nom ...

GIA H.;\N GIA V PHEP
LAO DONG LAN 5
Fifth Extension

Gia h{l11 tLr ngay ... thimg
... nam ... d~n ngay.

[hang ... nfun ...

TUQ SO LDTBXH TUQ SO LDTBXH
..... .IAS AUTHORISED .IAS
BV BOUSA.......... AUTHORISED BY

TRu'ONG BAN QUAN BOUSA .
Ly...................................... TRlr'ONG BAN QUAN

Ly .
CHAIRPERSON OF

MANAGEMENT BOARD

Gia h',m tir ngay ... thang
... nam ... den ngay ...

thang ... nam ..
Extendedfrom to

...ngay ...thimg n6m.

TUQ so LDTBXH
..... .IAS AUTHORISED
BV BOUSA .

TRu'ONG BAN QUAN
Ly .

CHAIRPERSON OF
MANAGEMENT

BOARD

Gia h(ln tu ngay .
thang ... nam ... d~n

GIA H.;\N GIA.V
PHEP Lt-0 DONG

LAN 4
Fourth Extension

(Ky ten, dong dc7u)
(Signature and stamp)

GIA HAN GIA V PHEP GIA HAN GlAv PHEP
LAO 'DONG LAN I LAO DONG LAN 2
First Extension Second ExtensionGIA.Y PHEP LAO DONG

WORK PERMIT

S6:
No:

Anh mau
3cm x 4crn
Colour
photo

Full name

1. Hq va
ten: .
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... ngiry ... thang ... nam ...

TUQ so LDTBXH
•..•. .IAS AUTHORISED

BYBOUSA •.........
TRlJONG BAN QUAN
Ly _ _..
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong ddu)
(Signature and stamp)

ngay ... thang nam..
Extended from to ..'

.. ngiIy ... thdng ...nam ...

TUQ SO LDTBXH
.•••• .IAS AUTHORISED

BY BOUSA .........•
TRlJONG BAN QUAN
LY ....................• : .
CHAIRPERSON OF

MANAGEMENT BOARD

(Ky ten. dongdbu)
(Signature and stamp)

Trang 3

...ngiJy...tluing...nam...

TUQ soLDTBXH
••••• .IAS AUTHORISED

BY BOUSA. __ ...
TRlJONG BAN QUAN
Ly _ .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong df,u)
(Signature and stamp)

ngay ... thang .. nam ... Extended/rom ". to.
Extended/rom ... 10 ..

Working place

9. Vi tri cong
vi~c: , .
Job assignment

10. Thai h~ lam vi~c tir ngily ... thang ... n~m ..... den ngay
... thang n~m .
Period of work from to .

8. Noi Jam
vi~c: .

Professional qualification (skill)

6. Lilm vi~c t~idoanh nghi~p, t6
chuc: .
7. Working at enterprise. organization

NgiJy thang nam "
TUQ SO ,l.;DTBXH ;.JAS.AUTHORISED BY BOUSA .

TRlJONG BAN QUAN LY .

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, dong dim

(Signature and stamp)

TranQ 2
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;.'.,

MAu so 13:Ban himh kem theo Thong tu s6 3112011ITT-BLDTBXH ngay 0311112011 clio Bo Lao dong-
Thwmg binh va Xii hOi h!ding ddn thi hanh mot ,6 ditu clio Nghi dinh s6 34120081ND-CP dli dU(lC,.:co d6i, b6
sung.

s6 LAO DONG - THUONG BINH vA
xi; HOI...

TRUNG TAM ~IOI THltU VltC
LAM ...

CONG HOA XA HQI CHU NGHiA VltT NAM
Dlic I~p - TV'do - H~nh phuc

. ..., ngay ... thang ... nlim ...

l__

HQP DONG TUYEN LAO DQNG

sL
_Can cir Nghj dinh s6 34/2008/ND-CP ngay 251312008 cua Chinh phu guy dtnh v€ tuy€n dung va quail Iy ngue)';
nm]c ngoai lam vi~e t~i Vi~t Nam, Nghi dinh s6 4612011/ND-CP ngay 171612011sua d6i, b6 sung mot s6 di€u
eua Nghj djnh s6 3412008/ND-CP ngay 251312008 cua Chinh phil.

_ Can cir Thong tu s6 3112011ITT-BLDTBXH ngay 0311112011 cua BI) Lao dl)ng - Thuang binh va Xa hI);
hu6TIgdftn thi hanh ml)t s6 di€u cua Nghj djnh s6 3412008/ND-CP ngay 251312008 cua Chinh phu va Nghj djnh
s6 4612011/ND-CP ngay 17/612011 cua Chinh phu.

Can cli nhu c~u tuy~n nguai mrO'engoai ella ..

Hom nay, ngay ... thang ... nam .....

T~; Trung tam Gi6'i thi~u vi~c lam (neu ro tell va dja chi).

Chung toi g6m:

II Ben A: Trung tam Gio'i thi~u vi~c lam .

D~i di~n: .

CMc vu: .

Dja chi: .

Di~n tho~i: Fax: .

111Ben B: Do.nh nghi~p, t6 chu'c .

D~i di~n: .

Chirc vv: .

Diaehi: .

Di~n lho~i: Fax: .

S.u khi trao d6i, hai bell di d6n lh6ng nh~t ky k6t hqp d6ng tuy€n lao dl)ng Vi~l Nam vao vi lri dII ki6n tuy6n
nguo'i nuO'c ngoai va tuy~n nguo'i nuO'cngoai cho doanh nghi~p, t6 chuc nhu sau:

f)j~u I: Nlii dung hQ'p dang
Ben A se t6 chuc tuy~n lao dong Vi~t Nam vao vi tri d" ki~n tuy~n nguai nuo'c ngoai va tuy~n nguai nu'O'cngoai
theo yeu cfru cua ben B nhu sau:

aJ Trdcllllhifin cua Mn A:

Tuy~n lao dong Vi~t Nam vao rung vi tri cong vi~c dl! ki~n tuy~n nguai nu'O'cngoai v€ s5 luqng tung vi tri cong
vi~c, yeu du v€ lrinh dii chuyen mon, mire luong, thu nhap khac, di€u ki~n lam vi~c va miit s6 niii dung khae
(n6u c6) cua bell B tir ngay thang nam d6n ngay thang nam , ev th6 nhu sau:

+ .

+ - - .

Tru'ang hop kh6ng tuy~n duQ'c lao dQng Vj~t Nam th1 ben A tuy~n nguai nuO'c ngoai vao tung vi tri cong vi~c
neu tren tu ngay thang nam d~n ngay thang nam ..
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Twang h\JP ben A khong dap irng du nhu Giu tuy6n lao d(lng eho ben B neu tren thi phOi tra ]m bfmg van ban va
neu ro ]y do.

b) Traeh nhifm eua ben B:

• Cung dp eho ben A yeu Giu v6 thOi gian tuy6n, s6 lUQ'Ilgnguer; efm tuy6n Oao dQng Vi~t Nam vAnguOi nuae
ngoai) vao timg vi tri cong vj~c,yeu c~uv€ trlnh dQ chuyen mon, mue luong, thu nh~pkhac, diBu kj~nlam vi~c
va mQt s6 n(>idung khac (n6u c6) .

• Thong bao cho ben A !hOi gian, k6t qua ph6ng viln va tuy6n d~ng d6i vrn ngueri lao dQng duqc ben A giai
thieu.

DiSu 2: Thili h,n th\TChi~n hg'p dling:

Til ngAy thang nam d6n ngAy thang nam .

DiSu 3: Kinh phi va hlnh thfrc thanh toan:

Kinh phi thvc hien h\JP dimg: (bfmg chit: dbng)

Hinh thuc thooh loan: Ben B thoob toan cho ben A thea hinh thuc sau khi k6t thuc va c6 bien ban thooh
]y h\JP dbng.

DiSu 4: DiSu khoan chung

Hai ben cam k6t thvc hi~n dung nhitng di~~ khoim trong h\JP dling, trong qua trlnh thvc hien, n6u c6 phat sinh
hai ben so trao doi va ban bac cUng giai quyet.

H\JP dling dugc lam thanh 04 ban, mdi ben giit 02 ban c6 gia trl phAp Jy nhu nhauJ.

D,i di~n ben A D.i di~n ben B
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9. Thii tl)c: C&p l\li Gi~y phep lao ai;>ngcho ngm'ri nuac ngoai VaGl"llTI
vi~c t?-iVi~t Nam.

Mii thu tl,lchanh chinh:
a. Trinh tv thvc hi~n:
Bwc 1: Doanh nghi~p chufrnbi diy au h6 sa thea qui djnh, ni;>pt(l.ibi;>ph~

"mi;>tcUa.",nh~ phiSuhyn cOghi ngay 11'akStqua.
Buod: Bi;>ph?n "mi;>tclra" kiSm tra h6 sa. NSu h6 sa d<iydu, hqp I~ thi

tiSp nh~ va c~p phiSu hyn cho doanh nghi~p. NSu h6 sa chua d<iyau, hqp I~ thi
huang d~n doanh nghi~p b6 sung, sua d6i h6 sa theo dung qui dinh.

BuCJc3: Doanh nghi~p ni;>pI~ phi, nh?n phiSu thu ti~n I~ phi t\li bi;>ph?il
kS toan va nh?n kSt qua t\li bi;>ph~ "mi;>tcua" (thea dung thai gian dCiquy
dinh).

b. Cach thu-c thvc bi~n: Trvc tiSp!\li bi;>ph~ "mi;>tcua" Ban Quan ly cac
khu cong nghi~p va chS xu~t Ha Ni;>i(Toa nha 8 tlmg, ee02 Khu do thi M6 Lao,
phuang Mr Lao, Ha Dong, Ha Nri) trong gia hanh chinh ill thu 2 dSn thu 6
himg tufm (thai gian lam viec, bubi sang tir 8hOOd~n 11h30, bubi chi~u til:
14hOOd~n 16hOO).Ngay thu bay, sang tu 8hOOaSn I1h30 (Trir cac ngay nghi
Ii, tit).

c. Thanh phh, s8 lugng hB sO':
- Thanh phlm h6 sa baa g6m:
a. Van ban a~ nghi dp l?-igi~y phep lao di;>ngcua nguai nuac ngoai (bem

chinh, thea mJu s6 09, Ban hanh kem thea thong tu 3112011ITT-BLDTBXH
ngay 3/11/2011 cua Br Lao drng-Thuang binh va XCihri).

a.l. 03 (ba) anh mau (kich thuCJc3cm x 4cm, khong deo kinh, ch1,lpchinh
di?n, ro hai tai, phong emh mau trcing), anh ch\lp kh6ng qua 06 thang tinh tir
thai di~m nguai nuac ngmli ni;>ph6 sa.

a.2. Gi&y phep lao di;>ngdii duqc c&p (ap d7,mgd6i v6'i truang h9P giay
phep lao drng hi hong hot;lcco thay dbi v~ h9 chiiu, nai lam vi?c ghi a'en giay
phep lao drng dli dur;c cap).

- S6lur;ng h6 sa: 01 (bi;».
d. Thiri h~n giai quy~t: Thai h?-n03 ngay lam vi~c k~ tu khi nh?il du h6

sa hqp l~.
d. D8i tu'gng thvc hi~n thii tl)c h:'mh chinh: T6 chUc.
e. Cooquan thl)'Chi~n thii tl)c hanh chinh:
- Ca quan co th~m quy~n quyih dinh theo quy dinh: Sa Lao ai;>ng-Thuang

binh va Xii hQiHa Ni;>i.
- Ca quan ho~c nguai co th~m quy~n duqc uy quy~n ho~c phan dp th\fc

hi~n (n~uco): Ban Quan ly cac khu cong nghi~p va chS xu&tHa Ni;>i.
- Ca quan tr\fc tiSp th\l'c hi~n TTHC: Phong Lao di;>ng.
g. K~t qua thl)'c hi~n thii tl)c hanh chinh: Gi&yphep.
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h. L~ phi: L~ phi dp l\1i Gi~y phep lao dQng cho nguai nuac ngoai:
300.000d6ng/ Gi&yphep. .

i. Ten m~u dO"n, m~u tir khai: Van bim dS nghi c&p l\1i gi&yphep lao
dQng; Gi&yphep lao dQng.

k. Yeudu, di~u ki~n th,!c hi~n tbn tl}Cbimb cbinh:
Yeu cau hoil-caiJu ki?n 1: Trong thai h\lll 03 (ba) ngay tiOOtheo ngay lam

vi~e, kS tU ngay nguai nuac ngoai ph:it hi~n gi&yphep lao dQng bi m&t,bi hOng,
thay d6i vS s6 hQ chiSu, ncri lam vi~c ghi tren gi&yphep lao dQng d1iduge c&pthi.
ngum nuae ngoai co trach nhi~m bao eao ngum su d\lng lao dQng, d6i tac phia
Vi~t Nam, d~i di~n t6 chuc phi ChiOOphu nuac ngoai.

Yeu cau hoil-c i1iJu ki?n 2: Sau khi oo~dugc thOng bao cua nguai nuac
ngoai, ngum su d\lllg lao dQng, d6i tae phia Vi~t Nam, d~i di~n t6 chue phi
ChiOOphil nuac ngoai pMi thong bao vai Ban Quan Iy cac khu eong nghi~p va
chS xu&tHa NQi vS vi~e gi&yphep lao dQng bi m&t, bi hOng, thay d6i vS s6 h9
ehiSu, ncri lam vi~e ghi tren gi&yphep lao dQng.

Yeu cau hoil-caiJu ki?n 3: Trong thai h\lll 30 ngay, kS tU ngay gi&yphep
lao dQng bi m&t, bi hong, thay d6i vS s6 hQ ehiSu, ncri lam vi~e ghi tren gi&y
phep lao dQng, nguai su d\lng lao dQng, d6i tac phia Vi~t Nam, d~i di~n t6 chuc
phi ChiOOphll nuac ngoai phai nQp h6 scrdS nghi e&pI~i gi&yphep lao dQng eho
Ban Quan Iy cae khu eong nghi~p va chS xu&tHa NQi.

I. Can clf phap Iy cna thn tl}c himh chinh:
- BQ lw~tLao dQng nam 1994, Lu~t sua d6i, b6 sung mQt s6 diSu cua BQ

lu~t Lao dQng cae nam 2002, 2006, 2007;
- Nghi dinh s6 34/2008/NI)-CP ngay 25/3/2008 clla Chinh phu vS tuySn d\lllg

va quan Iy ngum nuac ngoai lam vi~e ~ Vi~tNam;
- Nghi diOOs6 4612011/ND-CP ngay 17/6/2011 ella ChiOOphu sua d6i, b6

sung mQt s6 diSu eua Nghi diOOs6 34/2008/ND-CP ngay 25/3/2008 vS tuySn
d\lllg va quan Iy nguai nuac ngoai lam vi~c ~i Vi~t Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 ella ChiOOphil quy diOOv~
khu eong nghi~p, khu chS xu&t,khu kinh t~;

- QuySt diOOs6 54/2005/QEl-BTC ngay 04/8/2005 cua BQ Tai chiOOvS
vi~c ban haOOmuc thu l~ phi e&pGi&yphep lao dQng cho nguai nuac ngoai t~i
Vi~tNam;

- Thong tu s6 31/201l/TT-BLElTBXH ngay 03/11/2011 eua BQ Lao
dQng- Thuang biOOva xa: hQi huang d~n thi haOOmQt s6 diSu cua Nghi diOOs6
34/2008/ND-CP ngay 25/3/2008 eua ChiOOphu, Nghi diOOs6 46/2011/ND-CP
ngay 17/6/2011 cua ChiOOphu sua d6i b6 sung mQt s6 diSu cua Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 vS tuySn d\lng va quan Iy nguai nuac ngoai
lam vi~e t\1iVi~t Nam;
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- Thong ill 86 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 eua BQ.
Lao dQng - Thuong binh va Xii liQi hu6ng d~n th\!e hi~n nhi~m Y\l quan Iy nha
nuae v~ lao dQng trong cac khu eong nghi~p, khu chS xu~t, khu kinh tS va khu
cong ngh~ cao;

- QUYSt dinh 86 09/2009/QD-UBND ngay 09/01/2009 eua UBND
Thanh ph6 Ha NQi v~ vi~e thu I~ phi dp phep lao dQng cho nguai nuae ngoai
lam vi~c t\li Vi~t Nam tren dia ban thanh ph6 Ha NQi.
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MAu s6 9: Ban himh kem thea Thong t" 56 31/201l/TT-BLf)TBXH ngay 03/11/2011 cua B9 Lao i/(jng -
Thtrong binh.va Xii h(ji hlt6ng dd" thi hOnh 11l(j'56 i/idu cUa Nghi ainh s6 34/2008/ND-CP i/ii i/U:r;Jcs~o i/6i, b6
sung.

Cl)NG HOA xA HOI CHU NGHi'l. V~T NAM
D{lc I~p - TV do - H~nh ph,;c
Socialist Republic of Vietnam

lndependmce- Freedom- Happiness

...... , ngay thang nam .
... , date month year .

DE NGHI cAp L~I GiAY PHEP LAO DONG
Application for re-issuance of work permit

Kinh gfri: Sa Lao d{>ng- Thuang binh va Xi! h{>i .
To: The provincial Department of Labour - War Invalid and Social Affairs

I. He va ten: .
Full name

....... 2. Nam; Nil: .
Male/Female

3. Ngay, tMng, nam sinh: .
Date of birth (DD-MM- IT)

4. Noi sinh: .
Place of birth

5. Qu6c tjcb: .
Nationality

6. Hi) chieu s6: 7. Ngay cAp: .
Passpori number Date of issue

8. Ccrquan cAp: Thiri h~n h{>chieu: .
Issued by Dale of expiry

9. Trinh d{>chuyen mon lay ngh~: .
Professional qualification

10. Toi di! giao ket bqp d6ng lao d{>ngvai: .
I signed a labour conlract with:

vai thai h~n tif den ngay .
For the periodfrom to

11. To! di! dugc ci!p gii!y philp lao d{>ngs6: ngay .
I was issued a work permit numbered: dated

vOi!hiri h~ tir den ngay Ccrquan eIi.p .
For theperiodfrom to Issued by:

12. Ly do d~ nghi cAp I~i giAyphilp lao d{>ng(bao g6m ca Iy do m5t, hong, !hay d6i s6 hi>chieu, ncri lilm vi~)
Reasonfor re-application (including reason for losing, damaging, changing passport number and working
place)

Toi xin cam doan cac ni>idung neu tren la dung. Neu sai tOi xin hoan toan chiu tnlch nhi~m truac pMp Juiit Vi~t
Nam.
I certify Ihal these statements are true to be best of my knowledge andwil/ be responsiblefor any incorrectness.

XlIc nh~n cua nguiri SU- dVng lao d(lng
To be confirmed by employer
(kYva ghi ro he ten, dong d5u)

(Signature and slamp)

Nglfiri lam do'n
Applicant
(Ky ten)
(Signature)
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NHO'NG BlEU CAN LUU Y

MAu s6 6: Ban himh kem thea Thong ttt 56 31120Il/TT-BLDTEXH ngay 03/11/2011 cua E(i Lao iJ(ing-
Thttonz blnh va Xli hOIhttonz ddn thi han}, m(it s6 iJitu cua Nzhi iJlnh s6 34/2008/ND-CP iJli iJtt(Jcsua iJ61,bzs

CONG HOA XA HOI CHU NGHiA V~T NAM
B(ic I~p - Tlf do - H~nh pMe
Sacialist Republic af Vietnam

Independence - Freedom - Happiness

1- Xuit trinh giiy phep nay khi C(J quan nha nuae yeu duo

2- Kh6ng duge lAyx6a, sua chila, t\I ghi vao giiy phep nay.

3- Khong dugc cho nguo'i khac muqn.

4- Khi thit J~c pMi baa ngay cho Ban qulm Iy.
5- Giiy phep lao d(ing h~t hi~u l\Tcho~c vo hi~u pMi n(ip cho
C(J quan do dp theo quy djnh.

NOTICE

1- Present this work permit to authorities when requested.

2- Any modification, addtion or amendment to the work permit
is prohibited.

3- The utiiization of this permit is restricted to the bearer.

4- Any case ofloss should be immediateiy reported to the
Management Board.

5- The work permits wich expire or becomes invaiid shaJl be
returned to the issuing agencies as stipulated.

Trang 4

GIAY PREP LAO DONG

WORK PERMIT

86:

No:

Trano 1

...ngay ... thimg .. nam. ... ngay ... thting ..nam... ...ngay ...thting ...niim...

Anh mau
3cm x 4cm
Colour
photo

GIA Y PHEP LAO BQNG
WORK PERMIT

86:
No:

GIA HAN GIAY PHEP GIA HAN GIA Y PHEP
LAO DONG LAN I LAO DONG LAN 2
First Extension Second Extension

Gia h.;J.ntit ngay ... thang Gia hq.n tir ngay ... thling
... natn .. d€n ngay . . .. nam '"' d~n ngay.

thang ... nam.. thang ... nam...
blended/ram ... 10 E:xtendedfram ... ta ..

G~~~~o~~i1~~P
Third Extension

Gia h<;tntir ngay ... thang
. .. nam ... d~n ngay ...
thang ... naOl ...

Excendedjram ... ta .

I. H9 va
ten: .

Full name

2. Nam (M) Nll (F)

3. Ngay, thimg) nam
sinh: .
Date afbirth (DD-MM-YYYY)

4. Qu6c tjch hi~n nay: 86 ho
chi~u: , .
Current nationality Passport number

5. Trinh do chuyen mon (tay
ngh~): .

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY BOLlSA .

TRUONG BAN QUAN
Ly .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong d6u)
(Signature and stamp)

GIA H~N GIAV
PHEP LAO DONG

LAN 4
Fourth Extension

Gia h(U1 tiI ngay .
thana ... nam .. d~n

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY BOLlSA .

TRU'ONG BAN QUAN
Ly .
CHAIRPERSON OF

MANAGEMENT BOARD

(K)/ ten, dong ddll)
(Signature and stamp)

GIA H~N GIA Y PHEP
LAO DONG LAN 5
Fifth Extension

Gia h<;tntiI ngay ... thang
... nam ... d~n ngay ...

tham? ... nam ...

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY BOLlSA .

TRUONG BAN QUAN
L\' .

CHAIRPERSON OF
~1ANAGEMENT

BOARD

(Ky len, dong ddu)
(Signature and stamp)

GIA H~N GIA.Y
PHEP LAO DONG

LAN 6
Sixth Extension

Gia h<;tntu ngay .
thanp" ... nam ... d~n
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... ngay ... thting .. niim ...

TUQ SO LDTBXH
..... .IAS AUTHORISED

BY BOLlSA .
TRHONG BAN QUAN
LV .....•..........•..............
CHAIRPERSON OF
MANAGEMENT

BOARD

(KY ten, aong ddu)
(Signature and stamp)

TUQ SO LDTBXH
....• .IAS AUTHORISED

BY BOLlSA ••.......
TRUONG BAN QUAN
L)'._._ _ .

CHAIRPERSON OF
MANAGEMENT BOARD

(Ky ten, aong ddu)
(Signature and stamp)

TUQ SO LDTBXH
..... .IAS AUTHORISED

BYBOLlSA .••....•..
TRHONG BAN QUAN
LV._.•....._ ....•._ .•.....
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, aong ddu)
(Signature and stamp)

ngay ... thang ... nam ... Extendedfrom ... 10. ngay ... thang nam ..
Extended/rom .. to "" . I_.!. Extended/roln to.

.. ngay ... trlUng .. nam ...
... ngby ... thang .. ntim...

Professional qualification (skill)

6. Urn vi~et?-idoanh nghi~p, t5
chue: .
7. Working 01 enterprise, organization

8. Nai lam
vi~: .

Working place

9. Vj tri ceng
vi~: .
Job assignment

10. Thbi h~n lam vi~c tir ngay ... thang ... nam ..... d~n ngay
... !hang nlim .
Period of work from to .

Ngily thcing niim .

TUQ SO LDTBXH :.JAS.AUTHORISED BY BOLlSA .
TRUONG BAN QUAN LY.......•...........................................

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, d6ng d;\u

(Signature and stamp)

Tran~ 2
Trang 3
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10. Thi! t\lc: Gia h1;lllGi~y phep lao dQng d6i v6'i nguo'i nu6'cngoai lam
vi~c trong khu cang nghi~p theo hinh thuc hQ'Pd6ng lao dQng.

Mii thu tvc hanh chinh:
.a. Trinh t\l' th\l'c hi~n:
Bwe 1: Doanh nghi~p chuk bi d&ydu h6 sa theo qui dinh, nQp t?i bQ ph?il

"mQtcua", nh?il phiSuh~n co ghi ngay tra kSt qua.
Buae2' BQ ph?il "mQt cua" kiSm tra h6 sa. NSu h6 sa d~y du, hQ'PI~ thi

"tiSp nh?il va e&pphiSUh~n cho doanh nghi~p. NSu h6 sa chua d~y du, hQ'PI~ thi
huang d&ndoanh nghi~p bb sung, sua dbi h6 sa theo dung qui dinh.

Buae 3' Doanh nghi~p nQp I~ phi, nh~n phiSu thu tiSn I~ phi t\1ibQ ph~n
kS toan va nh~ kSt qua t\1i bQ ph~n "mQt cua" (thea dung thai gian da quy
dinh).

b. each thuc th\l'c hi~n: Tr\l'ctiSp t<;libQph?il "mQtelra" Ban Quan Iy cac
khu cang nghi~p va chS xu~t Ha NQi (Toa nha B t6ng, CC02 Khu do thi M6 Lao,
phuang M(; Lao, Ha Dong, Ha N(;i) trong gia himh chinh tir thu 2 dSn thu 6
hang tu~n (thai gian lam vi?c, bu6i scmg tu BhOOdin 11h30, bu6i ehi~u tu'
14hOOdin 16hOO).Ngay thu bay, sang tir 8hOOdSn IIh30 (Tru cac ngay nghi
Ii, tit).

c. Thanh ph~n, s6 hnrng h&sO':
- Thanh ph6n h6 sa baa g6m:
a. Van bim d€ nghi gia h\1n gi~y pMp lao dQng cua nguai su dVng LD

(ban ehinh, thea mdu s6 OB,Ban hQnh kem thea thong tu 31/2011/TT-BLDTBXH
ngay 3/11/2011 eua B(; Lao d(;ng-Thuang binh va xa h(;i).

a.l. Ban sao hQ'Pd6ng hQc nghS duQ'ckYgiua doanh nghi~p v6'i nguai lao
dQng Vi~t Nam dS thay thS cho cang vi~c rna nguai nuac ngoai dang dam nhi~m
ho~c van ban dS chUng minh dii th\l'Chi~n chuang trinh, kS hO\1chdao d\10 lao
dQng Vi~t Nam theo quy dinh t\1ikhoan 1, Di€u 132 cua BQ Lu~t Lao dQng dS
thay thS cho cang vi~c rna nguai nu6'c ngoai dang dam nhi~m.

a.2. Ban sao hQ'Pd6ng lao dQng.
a.3. Gi~y phep lao dQng dii duQ'cc~p (bim g6c) ,
- s6 IU97'lg h6 SO'" 01 (b(;).
d. Thiri h~n giai quy~t: 07 ngay lam vi~c kS ill lehi nMn du h6 sa hQ'pI~.
d. D6i tU'Q'ngth\l'c hi~n thi! t\lc hanh chinh: Tb chuc
e. CO' quan th¥'c hi?n thit t¥e himh ehinh:
- Ca quan co th~m quySn quySt dinh theo quy dinh: So' Lao dQng-Thuang

binh va Xii hQiHa NQi.
- Ca quan ho~c nguai co th~m quySn duQ'c uy quySn ho~c phan e&pthvc

hi~n (niu co): Ban Quan Iy cac lehu cang nghi~p va chS xu~t Ha NQi.
- Ca quan tr\Ic tiSp thvc hi~n TTHC: PhOng Lao dQng.
g. K~t qua th\l'C hi~n thi! t\lc hanh chinh: Gi~y phep.
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h. L~ phi: L~ phi Gia hC!JlGifiy pMp lao dQng eho nguai nuae ngoill:
200.000d6ng/ Gifiy pMp.

i. Ten miiu oO'n, miiu tit khai: Van ban dS nghi Gia h~ gifiy pMp lao
dQng; Gifiy phep lao dQng.

k. Yeu du, di~u ki~n th,!c hi~n thu tl}Chanh chinh: Truae it nhfit 10
(mum) ngay nhung khong qua 30 (ba muai) ngay k~ ti:rngay gifiy pMp lao dQng
hSt h~, nguai su dVng lao dQng, d6i me phia Vi~t Nam pMi nQp h6 sa dS nghi
gia h~ gifiy phep lao dQng eho Ban Quan Iy cae khu eong nghi~p va ehS xufit
HaNQi.

I. Can crrphap Iy cua thu tl}Chimh chinh:
- BQ lu~t Lao dQng nam 1994, Lu~t sua d6i, b6 sung mQt s6 diSu eua BQ

lu~t Lao dQng cae nam 2002, 2006, 2007;
- Nghi djnh s6 34/2008/ND-CP ngay 25/3/2008 eua Chinh pM vS tuy~n d\lllg

va quan Iy ngum nuae ngoilllam vi~ t~i Vi~tNam;
- Nghi dinh s6 46/2011/ND-CP ngay 17/6/2011 eua Chinh phu sua d6i, b6

sung mQt s6 diSu eua Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 vS tuySn
dvng va quan Iy nguai nuae ngoai lam ¥i~e t~i Vi~t Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 eua Chinh pM quy dinh vS
khu eong nghi~p, khu ehS xwlt, khu kinh tS;

- QuySt djnh s6 54/2005/QD-BTC ngay 04/8/2005 eua BQ Tai ehinh vS
vi~e ban hanh mue thu l~ phi d.p Gifiy phep lao dQng eho ngueri nuae ngoai t~i
Vi~tNam;

- ThOng tu s6 31/2011/IT-BLDTBXH ngay 03/11/2011 eua BQ Lao
dQng- Thuang binh va X[ hQi huang dful thi hanh mQt s6 diSu eua Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 eua Chinh phu, Nghi dinh s6 46/2011/ND-CP
ngay 17/6/2011 eua Chinh phu sua d6i b6 sung mQt s6 diSu eua Nghi dinh s6
34/2008/ND-CP ngay 25/3/2008 vS tuySn dvng va quan ly nguai nuae ngoai
lam vi~e ~i Vi~t Nam;

- Thong tu s6 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 eua BQ
Lao dQng - Thuang binh va X[ hQi huang dful thl!e hi~n nhi~m V\l quan Iy nha
nuae vS lao dQng trong cae khu eong nghi~p, khu ehS xufit, khu kinh tS va khu
e6ng ngh~ eao;

- QuySt dinh s6 09/2009/QD-UBND ngay 09/01/2009 eua UBND
Thanh ph6 Ha NQi vS vi~e thu l~ phi efip phep lao dQng eho ngueri nuae ngoai
lam vi~c t~i Vi~t Nam tren dia ban thanh ph6 Ha NQi.
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MAu so 8: Ban hanh kel71thea ThOng tu s6 31/20111TT-BLfJTBXH ngay 03/1112011 eua Bo
Lao dong - ThuOl1g binh va xa hoi 'fzti&ngddn thi hQnh mot s6 ddu cua Nghj djnh s6
34/2008/NfJ-CP da dUlJcsua d6i, b6 sung

TEN DOANH NGHIJ;:P, TO CQNG HOA xA HQI CHU NGHiA VIJ):TNAM
CHI)"C DQc l~p - Tg do - H~nh phUc

(ENTERPRISE, Socialist Republic a/Vietnam
ORGANIZATION) Independence- Freedom- Happiness

S6 (No): I ----------------
V/v db nghj gia h:;mgi&yphep , ngiry thang nam .
lao dQng cho ngum nuac ngoiti. . , date month year .
Suggestion/or extension a/work
permit

Kinh gui: .
Th.................... .

I. Ten doanh nghieP, t6 chuc: .
Enterprise, organization:

2. £lja chi: .
Address:

3. £lien tho~: .
Telephone number (Tel):

4. Gi&yphep kinh doanh (hoat dQng) s6: .
Permission/or business (No):

5. Co quan c&p: Ngity c&p: .
Place 0/ issue Date a/issue

6. Linh vvc kinh doanh (ho(lt dQng): .
Fields 0/ business:
Db nghi gia han gi&yphep lao dQng cho: .
Suggestion for issuance a/work permit/or

Ong (bit): Qu6c tjch: .
Mr. (Ms.) Nationality:

Vi tTicong viec: .
Job assignment:

Hinh thuc bi xu ly ky lu~t lao dQng trong thai gian litm viec tai doanh nghiep, t6 chuc (nfu
co): .

...............................................................................................................................................
The forms to be disciplined in the period a/time at enterprise, organizations (if any)
Gi&yphep lao dQng s6: C&pngity: .
Work permit No dated

Co quan c&p: .
Issued by

Thai han gia h:;mtir .ngity I I dfnngity I I
Extension paiod a/work/rom To .
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Doanh nghi~p, t6 chuc: """", , ,,' ", " "" .." , , ,.."" ..,.." " " , " .
Enterprise, organization

dii dilO410ngum lao dQng Vi~t Nam de thay th~: " .." """ .."",, ,, .
trained Vietnamese employee for subsitution

- HQva ten: " " Gi61 tiOO: " " "" """ .
Full name Sex

- Ngay, thang, nam sinh: " .." "" " " "
Date of birth (DD-MM-YY)

- Linh Vl,IC dao t(lo: , " , , , "., " " ..,.," .." ..,." , .
Training field

- Ibm gian dao t(lo: """" " ", , " .." , "" " ""." ,,'
Training period

- KiOOphi dao t(lo: , "" " , " "" " .
Training expenditure

Ly do chua dao t(lOdugc nguai lao dQngVi~t Nam de thay th~: ., "" ..""" ,, .
Reasons are still unable to train Vietnamese employees Jor substitution

NO'i nh{in:
- Nhutren;
- LUll don vi,

D(li di~n ngum s\:rd\l1lg lao dQng
On behalf of employer

(Ky va gill ro hQ ten, dong d~u)
(Signature and stamp)
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NHifNG flIED CAN LUU Y

MAD s6 6: Ban himh kem thea Thong tt{ s6 3112011ITT-BLDTBXH ngiIy 0311112011 cUa Bo Laa dong-
ThLr071f!binh va Xii hOi hUCmf! ddn thi himh mot s6 diJu cUa N hi dinh s6 3412008ND-CP dii aU(Jc sua d6i, b s

CONG HOA XA HOI CHU NGHiA VI~T NAM
B(ic J~p - TV do - H~nh ph,;c
Socialist Republic of Vietnam

Independence - Freedom - Happiness

1- Xuit trinh giiy phep nay khi co quan nhil nuac yeu duo

2. Khong dugc tiy xc., sua chita, tv ghi vao giiy phep nay.
3- Kh6ng duqc cho nguai khac mUQTI.

4- Khi thit l?c phili bao ngay cho Ban qum Iy.
5- Giiy phep lao di)ng h€t hi~u lV'cho~c vo hi~u phil; ni)p cho
co quan d. dp theo quy dinh.

NOTICE

J - Present this work permit to authorities when requested.

2- Any modification, addtion or amendment to the work permit
is prohibited.

3- The utilization of this permit is restricted to the bearer.

4- Any case of loss should be immediately reported to the
Management Board.

5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.

Trang 4

GIA.Y PREP LAO DONG

WORKPERMlT

S6:

No:

Tran I

Anh mau
3cm x 4cm
Colour
photo

GIA.Y PHEP LAO BONG
WORK PERMIT

S6:
No:

GIA BAN GIAy PBEP GIA BAN GJAy PHEP GIA IJAN GIAy PBEP
LAO DONG LAN I LAO DONG LAN 2 LAO DONG LAN 3
Fi,.st Extension Second Extension Third Extension

Gia h,;ll1 tu ngay ... thang Gia h~n tu ngay. thang Gla han tir ngay _ thfmg
... nam ... d~llngay ... . .. nalTI ... d~nngay ... ... nam d~n ngay ...

thang ... nalTI.. thang ... nam... thang nam ...
btendedfi'om to Extendedjrom to . Extendedfrom to .

... ngay ... themg nam. ... ngd)' ... thang nam... ... ngay ... thang n6m ...

1. HQ va
ten: , " ' .

Full name

2. Nam (M) NO-(F)

3. Ngay, thang, nam
sinh: .
Date of birth (DD-MM- YYYY)

4. Qu6c tich hi~n nay: S6 ho
chi~u: '"' . , ..
Current nationaliry Passport number

5. Trinh di) chuy;;n mon (tay

TUQ SO LDTBXH
....• .IAS AUTHORISED
BY BOUSA .

TRHONG BAN QUAN
LV .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong d6u)
(Signofure and stamp)

GI.A BAN GIA.Y
PHEP LAO DONG

LAN4 .
Fourth Extension

Gia hiiln tu ngay .

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY BOUSA .

TRUONG BANQUAN
L\' : .

CHAIRPERSON OF
MANAGEMENT BOARD

(K); ten, dong ddu)
(Signoture and stomp)

GIA BAN GIA y PBEP
LAO DONG LAN 5
Fifth Extension

Gia h~n tu ngay ... thang
.. nam ... d~nngay.

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY B.OLISA .

TRHONG BAN QUAN
LV .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky len, dong ddu)
(Signature and stamp)

P~~Pl~~ ~~~G
LAN 6

Sixth Extension

Gia h~n tu ngay .
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Professional qualification (skill)

6. Lam vi~c t~i doanh nghi~p, t6
chirc: .
7. Working at enterprise, organization

8. Noi lam
vi~c: , , .

Working place

9. Vi ni cong
vi~: ,., .
Job assignment

10. Tho; h~ lam vi~ tir ngay ... tMng ... nam ..... d6n ngay
... thang nam .
Period of work from to .

NgiIy thang nam .

TUQ SO LDTBXH JAS AUTHORISED BY BOLISA .
TRtfONG BANQUAN LV.................................•.................

CHAIRPERSON OF MANAGEMENT BOARD
. Ky ten, Mng d~u
(Signature and slamp)

thing "" nam , .. den
ngay ... thang ... nam .
Extended/rom ". to .

""ngiry ... tJuing .. niim .

TUQ SO LDTBXH
..... .IAS AUTHORISED

BY BOLISA .
TRU'ONG BAN QUAN
LY .
CHAIRPERSON OF
MANAGEMENT

BOARD

(1(>ten, dong d6u)
(Signature and stamp)

thimg ... nam...
Extended from .. 10 ..

... ngby ... lhang ... nam ...

TUQ so LDTBXH
...... lAS AUTHORISED

BY BOLISA .
TRtJ'ONG BAI' QUAN
LV .._ .
CHAIRPERSON OF

MANAGEMENT BOARD

(Ky len, dong d6u)
(Signature and stamp)

Trang 3

thimg ... nam den
ngay ... thimg nam .
Extendedfrom to .

... ngay ... thimg nam .

TUQ SO LflTBXH
. .... .IAS AUTHORISED

BY BOLISA •......_
TRU'ONG BAN QuAN
LV .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky len. dong d6u)
(Signature and stamp)
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11. Thu tl;lc: Gia h\ill Gi~y pMp lao d(mg cho nguo.j nuac ngoai vao lam
vi~c t<;1iVi~t Nam theo hiOOthuc di chuySntrong nQibQdoanh nghi~p.

Mil thu Wc hanh chiOO:
a. Trinh tl}' th l}'Chi~n:
Bwe 1: Doanh nghi~p chufulbi cti.ydu h6 sa theo qui dinh nQp t<;tibQpl$l

"mQtcira.",oo~phiSuh~ncOghi ngay tra kStqua.
Buae2: BQph~ "mQt cua" kiSm tra h6 sa. NSu h6 sa d~y du, hQ1JI~ thi

tiSp oo~va e&pphiSUh~n cho doanh nghi~p. NSu h6 sa chua d~y du, hQ1JI~ thi
huang d~n doanh nghi~p b6 sung, sua d6i h6 sa theo dung qui djnh.

Buae 3: DoaOOnghi~p nQp I~ phi, oo~phiSu thu ti~n I~ phi t<;1ibQ ph~
kS toan va oo~ kSt qua t<;1ibQ pMn "mQt cM' (thea dung thO'i gian do quy
dinh).

b. Cach thrrc thl}'c hi~n: TJVctiSp t<;tibQph?n "mQtcua" Ban Quan Iy cac
khu cong nghi~p va chS xu~t Ha NQi (Toil nhil S tdng CC02 Khu do thi M6 Lao,
phuong M(; Lao, Hil Dong, Ha N(;i) trong gia hanh chiOOtu thu 2 dSn thu 6
hang tu~n (thO'i gian lam vi?e, bu6i sang til: ShOO din 11h30, bu6i ehiku til:
14hOO din 16hOO). Ngay thU bay, sang tu ShOOdSn Ilh30 (Tru: cae ngay nghi
Ii, tit) .

. c. Thanh philn, s8 hrQ'ng he. sO':
- Thanh phdn h6 sa baa g6m:
a. Van ban d~ nghi gia h<;1ngi~y pMp lao dQng cua nguai su dl,lng lao'

dQng (ban ehinh, thea mdu sb OS, Ban hanh kem thea thong tu 31/2011/TT-
BLfJTBXH ngay 3/11/2011 eila B(; Lao d(;ng- Thuang binh va XCi h(;i).

a.1. Van ban dS chUng miOOnguai nuac ngoai di chuySn nQi bQ doanh
nghi~p tiSp Wc lam vi~c t<;1iVi~t Nam (ban ehinh); Viin ban neu tren ma b~ng
tiSng nuac ngoai do cO'quan, t6 chuc nuac ngoai dp ho~c cong chUng, chUng
th\lc phai dugc hQ1Jphap hoa liinh S\l va dich ra tiSng Vi~t, cong chUng ho~c
chUng thlJc theo quy diOOcua phap lu?t Vi~t Nam.

a.2. Gi~y phep lao dQng dii dugc e&p(bem gbe).
- 88 1U'Q'nghe. so': 0 I (b{;).
d. Th()'j h~n gilli quy~t: 07 ngay lam vi~c kS tu khi nh?n du h6 sa hgp I~.
iI. D8i tU'Q'ngthl;l'Chj~n thu t\lc hanh chinh: T6 chuc.
e. CO'quan thl}'C hi~n thU tl;lc hanh chinh:
- CO'quan co th:1mquy~n quySt diOOtheo quy diOO:Sa Lao dQngcThuang

biOOva Xii hQiHi NQi.
- CO'quan ho~c nguai co th~m quy~n dugc uy quy~n ho~c phan c~p thlJc

hi~n (niu co): Ban Quan Iy cac khu cong nghi~p va chS xu~t Ha NQi.
- CO'quan tn,rc tiSp thlJChi~n TTHC: Phong Lao dQng.
g. K~t qua thl;l'Chi~n thu tl;lc hanh chinh: Gi~y pMp.
h. L~ phi: L~ phi Gia h<;1nGi~y phep lao dQng cho nguai nuac ngoai:

200.000d6ngl Gi~y phep.
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i. Ten miiu do-n, miiu to- khai: Van ban d~ nghi Gia he:mgi~y phep lao
dQng; Gi~y phep lao dQng. ,

k. Yeu cfiu, di~u ki~n thlfC hi~n thn tl}ChllDh chinh: Truae it nhat 10
(muai) ngay nhung khong qua 30 (ba mum) ngay kS ti'.rngay gi~y phep lao dQng
hSt he:m,nguai su d\ffig lao dQng, d&itae phia Vi~t Nam phai nQp h6 sa d~ ng~i
gia he:mgi~y phep lao dQng eho Ban Quan ly eae khu eong nghi~p va ehe xuat
HaNQi.

I. Gin Clf ph3p Iy cna thn tl}c hanh chinh:
- BQ lu~t Lao dQng nam 1994, Lu~t sua d6i, b6 sung mQt s& diSu eua BQ

lu~t Lao dQng cae nam 2002, 2006, 2007;
- Nghi djnh s&34/2008/ND-CP ngay 25/3/2008 ella Chinh phil vS tuYSnd\ffig

va quan Iy nguOi nuae ngoai lam vi~e 41iVi~t Nam;
- Nghi dinh s&4612011/ND-CP ngay 17/6/2011 eua Chinh phu sua d6i, b6

sung mQt s& diSu eua Nghi dinh s& 34/2008/ND-CP ngay 25/3/2008 v~ tuySn
dVng va quan ly nguai nuae ngoai lam vi~e t?i Vi~t Nam;

- Nghi dinh 29/2008/ND-CP ngay 14/03/2009 eua Chinh phu quy dinh vS
khu eong nghi~p, khu ehS xu~t, khu kinh tS;

- QUYStdjnh s& 5412005/QD-BTC ngay 04/8/2005 eua BQ Hi ehinh vS
vi~e ban hanh mue thu I~ phi dp Giclyphep lao dQng eho nguai nuae ngoai t?i
Vi~tNam;

- ThOng tu s& 31/2011/TT-BLDTBXH ngay 03/11/2011 eua BQ Lao
dQng- Thuang binh va Xii hQi huang dful thi hanh mQt s&diSu eua Nghi dinh s&
34/2008/ND-CP ngay 25/3/2008 eua Chinh phu, Nghi dinh s&46/2011/ND-CP
ngay 17/6/2011 eua Chinh pM sua d6i b6 sung mQt s& diSu eua Nghi dinh s&
34/2008/ND-CP ngay 25/3/2008 vS tuySn dvng va quan Iy nguai nuae ngoai
lam vi~e t?i Vi~t Nam;

- Thong tu s& 13/2009/TI-BLDTBXH ngay 06 thang 5 nam 2009 eua BQ
Lao dQng - Thuang binh va Xii hQi huang dful th\1e hi~n nhi~m vv quan Iy nha
nuae vS lao dQng trong cae khu eong nghi~p, khu ehS xuclt, khu kinh tS va khu
eong ngh~ eao;

- QUYSt dinh s& 09/2009/QD-UBND ngay 09/01/2009 eua UBND
Thanh ph& Ha NQi vS vi~e thu I~ phi eclpphep lao dQng eho nguOi nuae ngoai
lam vi~e t?i Vi~t Nam tren dia ban thanh ph& Hi NQi.

78 AInr

www.LuatVietnam.vn



MAu so 8: Ban hanh kern theo Thong tu:s6 311201l/TT-BLDTBXH ngiry 0311112011 eua Bo
Lao dong - Thu:ong binh va Xii hpi h;'6ng &1n thi himh mot s6 di€u cua Nghi dinh s6
3412008/ND-CP dii du:r;rcsua d6i, b6 sung.

TEN DOANH NGHIJ;:P, TO CONG HOA xA HOI Cm) NGHIA VIJ):TNA.M
CHUC DQc I~p - Til do - H~nh phiic

(ENTERPRISE, Socialist Republic of Vietnam
ORGANIZATION) Independence- Freedom- Happiness

S6 (No): I ----------------
V/v d~ nghi gia h~ gi~y phep , ngiry thang n6m .
lao dqng cho ngum nuac ngoai. ... "', date month year .
Suggestion for extension of work
permit

Kinh gill: .
To:...... . .

1. Ten doanh nghi~p, t6 chuc: .
Enterprise, organization:

2. Dja chi: .
Address:

3. Di~n tho(li: .
Telephone number (Tel):

4. Gi~y ph6p kinh doanh (ho\lt dqng) s6: .
Permission for business (No):

5. CO'quan dp: Ngay dp: .
Place of issue Date of issue

6. Linh Vl,lC kinh doanh (ho\lt dqng): .
Fields of business:

D~ nghj gia h~ gi~y phep lao dqng cho: .
Suggestion for issuance of work permit for

Ong (ba): Qu6c tjch: .
Mr. (Ms.) Nationality:

Vi tri c6ng vi~c: .
Job assignment:

Hlnh thuc bi xU: Iy ky lu~t lao dqng trong thai gian liun vi~c t\li doanh nghi~p, t6 chuc (n~u
~):........•.••...••............•.•......•••••..•••..............•...•....•.•.........•..•..•.•.........•...............................

................................. , .
Theforms to be disciplined in the period of time at enterprise, organizations (if any)
Gi~y phep lao dqog s6: C~p ogay: .
Work permit No dated

CO'quao dp: .
Issued by

Thai h\lOgia h\lOtir ngay I I d~o ngay I I
Extension period ofworkfi'om To .
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Doanh nghi~p, t6 chuc: .
Enterprise, organization
dfidiw ~o nguai. lao dQngVi~tNam d~thay th~: .
trained Vietnamese employee for subsitution

- H9 va ten: Gi6i tinh: .
hllMme s~
- Ngay, thang, nam sinh: .
Date of birth (DD-MM-YY)

- LInh Vl,l'C dao ~o: .
Training field

- Thai.gian dao ~o: .
Training period

- Kinh phi dao ~o: .
Training expenditure

Ly do chua dao ~o dugc nguai.lao dQngVi~tNam d~ thay th~: .
Reasons are still unable to train Vietnamese employees for substitution

NO'inh~n:
- Nhu tren;
. - Luu dan vi.

D(lidi~nnguai su d\lIlglao dQng
On behalf of employer

(Ky va ghi ro h9 ten, dong d~u)
(Signature and stamp)
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NHU'NG DIEU cAN UJ'U Y

MA.U so 6: Ban himh kel17 thea Th6ng tt( s6 31/2011/TT-BLDT8XH ngely 03/11/2011 cua 86 Lao a(ing-
Thllano binh velXiI hPi h!tC!nf!dJn thi helnh m(it s6 aitu cua Nf!hi ainh s6 34/2008/ND-CP aiI all,)'c sua a6i, bf!s

CONG HOA XA HOI CHI) NGHiA VI:t::T NAM
DQc l?p - TV do - H~nh phuc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

1- Xufrt trlnh gifry pMp nay khi co quan nba nuo'c yeu duo

2- Khong dugc Ifty xoa, sira chua, l:\fghi vao gifry pMp nay.

3- Khong dugc cho nguO'i khac muqn.

4- Khi that I~c phai bao ngay cho Ban quan Iy.
5- Giay pMp lao dQng h~t hi"u l\fc ho~c vo hi"u phai nop cho
co quan d;; dp theo quy djnh.

NOTICE

I- Present this work permit to authorities when requested.

2- Any modification, addtion or amendment to the work pennit
is prohibited.

3- The utilization of this permit is restricted to the bearer.

4- Any case of loss should be immediately repotted to the
Management Board.

5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.

Trang 4

GIAv PHEP LAO DONG
WORK PERMIT

sf,:

No:

Trang I

Gia h,:in tu ngay ... thang Gia h~n tu ngay. thang Gia han tir ngay . thang
... nam .. d~n ngay ... . .. nam ... d~n ngay ... . .. na.m d~n ngay.

thang ... nam.. thang ... nam... thimg nam...
EXlendedjrom to Extendedji'om to.. Extended/rom ... to .

...ngay ... thang Jlom. ...ngay ... thting mim... ...ngay ... thang ..ntim .

Anh mau
3cm x 4cm
Colour
photo

GJA.Y PHEP LAO DONG
WORK PERMIT

sf,:
No:

GIA HAN GIAY PHEP GIA HAN GIAY PHEP
LAO DQNG UN I LAO DQNG LAN 2
First Extension Second Ex/ension

G~~ADNQ~t W:fP
Third Extension

I. HQ va
ten: .

Full name

2. Nam (M) Nfr (F)

3. Ngay, thang, nam
sinh: .
Date of birth (DD-MM-YYYY)

4. Quf,c tjch hi"n nay: Sf, ho
chi~u: ,"'" ". '.' .
Current nationality Passport number

5. Trinh do chuyen mon (tay

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY BOLlSA .

TRHONG BAN QUAN
Ly .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky len, dong ddu)
(Signalure and stamp)

GIAHAN GIAY
PHEP LAO DQNG

LAN 4
Fourth Extension

Gia h\in tu ngay ...

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY BOLlSA .

TRtr6NG BAN QUAN
Ly .
CHAIRPERSON OF

MANAGEMENT BOARD

(K)i len, dong d6u)
(Signature and stamp)

GIA HAN GIA Y PHEP
LAO DONG LAN 5
Fifth Extension

Gia h~n til ngay ... thing
... nam ... Mn ngay ...

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY BOLlSA .

TRHaNG BAN QUAN
Ly .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong dc1u)
(Signature and stamp)

GIA HAN GIAY
PHEP LAO DONG

LAN6
Sixth Extension

Giah~ tu ngay .
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Professional qualification (skill)

6. Lam vi~c !<Iidoanh nghi~p, t6
chue: , , .
7. Working at enterprise, organization

8. No; Jilin
vj~c: .

Working place

9. Vj tri c6ng
vi~c: , ,
Job assignment

10. Thai h(lll linn vi~c tit ngay ... tMng ... nam ..... d€n ngay
... thang ... narn ....
Period of work from , .. "."",,,,10,, "." .. ".".

NglJy ". ".thimg" .... niim", " ..

TUQ sa LDTBXH JAS AUTHORISED BY BOLlSA .." .
TRUONG BAN QUA.NLY .

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, dong ddu

(Signature and stamp)

Trang 2

I
thang ." nam . . d~n thang ". nam." !hang." nam . . den

ngay ... thang ... nam ... Extended from ... to . ngay ... !hang ". nam"
Extended from ... 10 ... ...ngay ... thang ... nom ...

Extended from ... to _.

".ngiIy." thang ..nam ... TUQ sa LDTBXH
... ngay ... tluing ... nam ...

TUQ sa LDTBXH " ... .IAS AUTHORISED TUQ sa LDTBXH
..... .IAS AUTHORISED BY BOLlSA .......... .." . .IAS AUTHORISED

BY BOUSA .......... TRUONG BAN QUA.N BY BOUSA •.........
TRUONG BAN QU.~N LY...................__ ....... TRUONG BAN QU.~N
Ly ................•..•..•..- •.... CHAIRPERSON OF

Ly._ ...._ •.....................

CHAIRPERSON OF MANAGEMENT BOARD CHAIRPERSON OF
MANAGEMENT (Ky ten, dang dtiu)

MANAGEMENT
BOARD BOARD

(Ky ten, dong dtiu)
(Signature and stamp)

(Ky tell. dong dtiu)
(Signature and stamp) (Signature and stamp)

Trang 3
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12. Thu tl}c: Gia h~ Gi~y phep lao di?ng cho nguai nuac ngoai vao lam
vi~c t~i Vi~t Nam theo hinh thuc thvc hi~n cac lo~i hgp d6ng Kinh t@,Thuang
m~i, Tai chinh, Ngan hang, Bao hi@m,Khoa hQc k9 thu~t, Van Ma, Th@thao,
Giao d\lc, Y t@,nha cung c~p dich V\l theo hgp d6ng.

Mii thu Wc hanh crunh:
a. Trinh tl}'thl}'c hi~n:
BuIYc1: Doanh nghi~p chufulbi d~y du h6 sa thea qui djnh ni?p t1ribi?ph~

"mi?tClla.",nh~ phi@uhyn cOghi ngay triik@tqua.
BUIYc2:Bi? pMn "mi?t cua" ki@mtra h6 sa. N@uh6 sa d~y du, hqp l~ thi

ti@pnh~ va dp phi@uhyn cho doanh nghi~p. N@uh6 sa chua d~y du, hqp l~ thi
huang dful doanh nghi~p b6 sung, sua d6i h6 sa theo dung qui dinh.

BuIYc 3: Doanh nghi~p ni?p l~ phi, nh~ phi@uthu ti~n l~ phi t~i bi? ph~
k@toan va nh~ k@tqua t~i bi? ph~ "mi?t cua" (thea dling thai gian dii quy
dinh).

b. Cach thuc thl}'c hi~n: TIVcti@pt1ribi?ph~ "mi?tClla"Ban Quan ly cac
khu cong nghi~p va ch@xu~t Ha Ni?i (ToO.nha 8 tdng, CC02 Khu do thi M6 Lao,
phuang M(3 Lao, Ha Dong, Ha N(3i) trong gia hanh chinh tu thu 2 d@nthu 6
hang tuk (thai gian Zam vi?c, bur5isang tir 81700din 111730, bur5i chidu tir
141700din 161700).Ngay thu bay, sang tu 8hOOd@nllh30 (Trir cac ngay nghi
zi, tit).

c. Thanh phAn, sa Im;mg h8 sO':
- Thanh phdn 176sa baa g6rn:
a. Van ban d~ nghi gia h~n gi~y phep lao di?ng cua nguai su d\lng lao

di?ng (bem chinh, thea mdu sb 08, Ban hanh kern thea thong tu 31/2011/TT-
BLDTBXH ngay 3/11/2011 cua B(3Lao d(3ng- ThU'O'ngbinh va Xii h(;i).

a.l. Ban sao hQp d6ng ky k@tgifra d5i UICphia Vi~t Nam va phia nuac
ngoai v~ vi~c thOa thu~n nguai nuac ngoai d@nlam vi~c t~i Vi~t Nam.

a.2. Giiy phep lao di?ng da dugc dp (bemgbc).
- SbZU'(mg176sa: 01 (b(;).
d. ThOi hl,ln giai quy~t: 07 ngay lam vi~c k@tu khi nh~ du h6 sa hgp l~.
d. Dai tlfllng thl}'c hi~n thu tl}c hanh chinh: T6 chuc.
e. CO'quan thl}'chi~n thi'I tl}c hanh chinh:
- Ca quan co th~m quy~n quySt dinh theo quy djnh: Sa Lao di?ng-Thuang

binh va Xii hi?iHa Ni?i.
- Ca quan hoi;icnguai co th~m quy~n dugc uy quy~n hoi;icpharr dp thvc

hi~n (niu co): Ban Quan ly cac khu cong nghi~p va ch@xu~t Ha Ni?i.
- Co quan tIVc ti@pth\l'c hi~n TTHC: PhOng Lao di?ng.
g. K~t qua th\l'C hi~n thi'I tl}c hanh chinh: Gi~y phep,
h. L~ phi: L~ phi Gia h~n Gi~y phep lao di?ng cho nguai nuac ngoai:

200.000d6ngl Gi~y pMp.

83 AIry

www.LuatVietnam.vn



i. Ten m~u dO'n, m~u to' khai: Van ban oS nghi Gia hc;mgifty phep lao
oQng; Gifty phep lao oQng. .

k. Yeu ciu, di~u ki~n th,!c hi~n thii t1Jchimb chinh: Truae it nhat 10
(muai) ngay nhung khong qua 30 (ba mucri) ngay kS ill ngay gifty phep lao oQng
hSt hc;m,ngum su d\ffig lao dQng, d6i tae phia Vi~t Nam phai nQp hE.sa ob nghi
gia hc;mgifty phep lao dQng eho Ban Quan Iy cae khu eong nghi~p va ehS xuftt
HaNQi.

I. Gin Ctf phap Iy ciia thii tl}c hanh cbinh:
- BQ lu~t Lao dQng nam 1994, Lu~t sua o6i, b6 sung mQt s6 dibu eua BQ

lu~t Lao dQng cae nam 2002, 2006, 2007;
- Nghi dinh s6 34/2008IND-CP ngay 25/312008 eua Chinh phu vb tuySn d\ffig

va qui'mIy ngum nuae ngoai lam vi~e~ Vi~tNam;
- Nghi dinh s6 46/2011/NEl-CP ngay 17/6/2011 eua Chinh phu sua o6i, b6

sung mQt s6 dibu eua Nghi dinh s6 34/2008/NEl-CP ngay 25/3/2008 vS tuySn
d1,!ngva qmin Iy ngmJi nuae ngoai lam vi~e t:;>iVi~t Nam;

- Nghi oinh 29/2008/NB-CP ngay 14/03/2009 eua Chinh phu quy dinh vS
khu eong nghi~p, khu ehS xuftt, khu kinh tS;

- QUYStdinh s6 5412005/QD-BTC ngay 04/8/2005 eua BQ Tai ehinh vS
vi~e ban hanh mue thu I~ phi eftp Gi~y phep lao dQng eho nguai nuae ngom t:;>i
Vi~tNam;

- Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011 eua BQ Lao
dQng- Thuang binh va Xii hQi huang dful thi hanh mQt s6 dibu eua Nghi diM s6
34/2008/NEl-CP ngay 25/3/2008 eua Chinh phu, Nghi dinh s6 46/2011/NEl-CP
ngay 17/612011 eua Chinh pM sua d6i b6 sung mQt s6 dibu eua Nghi oinh s6
34/2008/NEl-CP ngay 25/3/2008 vS tuySn d\mg va quan Iy nguai nuae ngoai
lam vi~e t:;tiVi~t Nam;

- Thong tu s6 13/2009/TT-BLDTBXH ngay 06 thang 5 nam 2009 eua BQ
Lao dQng - Thuang binh va Xii hQi huang dgn th\Te hi~n nhi~m V1,!quan Iy .nha
nuae vS lao dQng trong cae khu eong nghi~p, khu ehS xu~t, khu kinh tS va khu
eong ngh~ caD;

- QuYSt dinh s6 09/2009/QD-UBND ngay 09/01/2009 eua UBND
Thanh ph6 Ha NQi vb vi~e thu I~ phi dp phep lao dQng eho nguai nuae ngom
lam vi~e t:;>iVi~t Nam tren dia ban thanh ph6 Ha NQi.
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MAu SO 8: Ban himh kem theo Thong tu:s6 31/2011ITT-BLDTBXH ngay 03/11/2011 cua Br
Lao arng - Thu:rmg binh va Xii J19ihu:&ngddn thi hanh mrt s6 aiJu cua Nghi ainh s6

. 34/2008/ND-CP aii aU:i1csua a6i, b6 sung.

TEN DOANH NGHISp, TO CONG HOA xA HOI CmJ NGHiA VI~T NAM
CHUC DQc I~p - T" do - Hl,Inh phuc

(ENTERPRISE, Socialist Republic of Vietnam
ORGANIZATION) Independence- Freedom- Happiness

sb (No): / ----------------
V/v d~ nghi gia hl,lngifty phep , ngizy thang nam .
lao dQng cho ngueri nuCrcngoili. "', date month year .
Suggestion for extension of work
permit

Kinh gui: .
Th:............................ . .

I. Ten doanh nghi~p, tb chuc: .
Enterprise, organization:

2. Dja chi: .
Address:

3. Di~n thol,li: .
Telephone number (Tel):

4. Gifty phep kinh doanh (hol,ltdQng) sb: .
Permission for business (No):

5. Co quan cftp: Ngily cftp: .
Place of issue Date of issue

6. Llnh VVC kinh doallh (hol,lt dQng): , .
Fields of business:

DS nghj gia h\1n gifty phep lao dQng cho: .
Suggestion for issuance of work permit for

Ong (bil): Qubc tich: .
Mr. (Ms.) Nationality:

Vj trl c6ng vi~c: .
Job assignment:

Hinh thuc bj xu Iy ky lu~t lao dQng trong thiYigian lilIn vi~c t\1idoanh nghi~p, tb chuc (n~u
c0: .

............,................... , ................ .......................... .......... ...... , ........... , ..... , ... .............. ............ . ...
Theforms to be disciplined in the period of time at enterprise, organizations (if any)

Gifty phep lao dQng sb: Cftpngily: .
Work permit No dated

Co quan cftp: ; .
Issued by

1110i h\lll gia 11\lntir ngily / / d~n ngily / /
Extension period of work from To .
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Doanh nghi~p, t6 chuc: .
Enterprise, organization
dli dltO~o nguCri lao dQng Vi~t Nam d~ thay th~: .
trained Vietnamese employee for subsitution

- H9 va ten: Gi6'i tinh: .
Full name Sex

- N gay, thang, nam sinh: .
Date of birth (DD-MM-YY)

- Linh vvc dao ~o: .
Training field

- ThCrigian dao t:W .
Training period

- Kinh phi dao ~o: .
Training expenditure

Ly do chua dao t(lOdugc nguiJi lao dQngVi~t Nam d~ thay tht: :.
Reasons are still unable to train Vietnamese employees for substitution

Nqi nlz{in:
- Nhu tren;
- Luu don vi.

D(li di~n nguOi su d\ll1g lao dQng
On behalf of employer

(Ky va ghi r6 hQten, dong dill)
(Signature and stamp)
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NHU'NG fliED CAN Llfu y
-~.'

MAD s6 6: Ban himh kErn thea Thong tu s6 31/201117T-BLfJTBXH ngay 03111/2011 cua Bo Lao tlong-
ThutJne binh va Xii hoi huone ddn thi hanh mot s6 tlitu cUaNehi tlinh s6 34120081NfJ-CP tlii tll'91:sua tl6i, bzs

C9NG HOA xA H9I CHU NGHiA VI~T NAM
DQc I~p - T" do - H~nh phuc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

1- Xufrt trinh gifry phep nay khi co quan nba nuac yeu ciu.
2- Khong dugc tfry xoa, sira chUa, l\! ghi vao gifryphep nay.

3- Khong dugc cho nguiJi khac mugn.

4.-Khi thfrfl~c phai bao ngay cho Ban quan Iy.
5- Gifry phep lao dQng h~t hi~u l\Ic ho~c vo hi~u phili n9P cho
CO' quan d. cAp theo quy djnh.

NOTICE

)- Present this work permit to authorities when requested.

2- Any modification, addtion or amendment to the work permit
is prohibited.

3- The utilization of this permit is restricted to the bearer.

4- Any case of loss should be immediately reported to the
Management Board.

5- The work permits wich expire or becomes invalid shall be
returned to the issuing agencies as stipulated.

Trang 4

GIA Y PIIEP LAO DONG

WORK PERMIT

s6:
No:

Trano I

...ngay ... thring.. niim. ...ngay ...thcing.. nom... ...ngay ... rhimg ...nom ...

G1A H(l.N GIA. Y PHEP GIA H(l.N GJA. Y PHEP GJA H(l.N GIA. Y PHEP
LAO DONG LAN I LAO DONG LA.N 2 LAO DONG LA.N 3
First Extension Second Extension Third Extension

Anh mau
3cm x 4cm
Colour
photo

GL.\ Y PHEP LAO D9NG
WORK PERMIT

s6:
No:

Gia h{!n ti'r ngay ... thang
... oam ... d~n ngay ...

thimg ... nam ..
Extendedfrom ... to

Gia h~n lu ngay .. thang
. .. nam ' .. d~n ngay.

thang ... nam ...
Extendedfrom ... to .

Gia hf;ln tu ngay ... thang
. .. nam ... d~n ngay ...

thang ... oam ...
Exrendedfrom ... to .

1. H9 va
ten: , '"' '.' -, .

Full name

2. Nam (M) NiI (F)

3. Ngay, thang, nam
sinh: .
Date of birth (DD-MM-YYYY)

4. Qu6c tjch hi~n nay: s6 h9
chi~u: .
Current nationality Passport number

5. Trinh do chuyen mon (tay

TUQ Sa LDTBXB
..... .IAS AUTHORISED
BY BOLISA .

TRUONG BAN QUAN
LV .
CBAIRPERSON OF
MANAGEMENT

BOARD

(K:v ten, dong d6u)
(Signature and stomp)

GJA HAN G1A.Y
PHEP L~O DONG

LAN 4
Fourth Extension

Gia h?n tlr ngay .

TUQ Sa LDTBXB
..... .IAS AUTHORISED
BY BOLISA .

TRUONG BAN QUAN
LV .
CHAIRPERSON OF

MANAGEMENT BOARD

(Ky len, dong ddu)
(Signa/lire and stamp)

GIA H(l.N GIA. Y PHEP
LAO DONG LAN 5

Fifth Extension

Gia he.intLrngay ... thang
.. nam ... d~n ngay.

TUQ SO LDTBXH
..... .IAS AUTHORISED
BY BOLISA .

TRUONG BAN QUAN
LV .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong &iuj
(Signature and stamp)

P~~P~~~ ~~~G
LA.N 6

Sixth Extension

Gia h'.'ln ter ngay .
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thang .. nam .. o~n thang ... nam...
ngay ... thang ... nam ... Extendedfrom ". to ...
Extended from .. to .. .,. ngiry ... thdng ... nam ...

Professional qualification (skill)

6. Lam vi~c l?i doanh nghi~p, t6
chirc: .
7. Working at enterprise, organization

8. Nai lilm
vi~c: .

Working place

9. VjlIicong
vi~c: .
Job assignment

10. Tho; h\llllilm vi~c tir ngay ... tMng ... nam ..... dan ngay
... tMng nam .
Period of work from to .

NgiIy thang nilm .

TUQ sa LDTBXH JAS AUTHORISED BY BOLlSA .
TRIIClNG BAN QUAN Ly .......•......•..........................•.........

CHAIRPERSON OF MANAGEMENT BOARD
Ky ten, dong ddu

(Signature and stamp)

Trang 2

... ngay ... thang ... niim...

TUQ sa LDTBXH
..... .lAS AUTHORISED

BY BOLlSA ......•...
TRl./CING BAN QUAN
LV .
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong dd,,)
(Signature and stamp)

TUQ Sa LDTBXH
..... .IAS AUTHORISED

BY BOLlSA .
TRlICING BAN QUAN
LY..........•••.•.•..•.......•.....
CHAIRPERSON OF

MANAGEMENT BOARD

(Ky ten, dong ddu)
(Signature and stamp)

Trang 3

thang ,.. nam Ofn
ngay ". thang nam .
Extended from to .

... ngiIy ... tluing IUim .

TUQ sa LDTBXH
. .•.. .lAS AUTHORISED

BY BOLlSA .
TRlICING BAN QUAN
LV .....•.•..•.....••.......•.•.....
CHAIRPERSON OF
MANAGEMENT

BOARD

(Ky ten, dong ddu)
(Signature and stamp)
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r--------,------------~c_c ..:c;~\;;;;,.',--~~';:-e------.,,-----------~

13. Tbil t\lc: C~p s6 lao aQng.
Mi'i thu tilc hanh chinh:
a. Trinb tlf tblfc bien:. . .
Bu:ac 1: Doanh nghi~p chu~ bi dfrY au h6 sa thea qui djnh nQp1:?ibQph?n

"mQtcua", nh?n phi~uhyn c6 ghi ngay tr:ik~tqua.
Bu:od: BQph?n "mQt cua" kiSm tra h6 sa. N~u h6 sa a~y du, hgp I~ thi

ti~p nh?n va c~p phi~u hyn cho doanh nghi~p. N~u h6 sa chua d~y du, hgp I~ thi
hUOngd&ndoanh nghi~p b6 sung, sua d6i h6 sa theo dung qui dinh.

Bu:ac 3: Doanh nghi~p nh~n k~t qua t1;libQ ph?n "mQt cua" (thea l'1ung
thOigian &1quy l'1inh). .

b. Cacb tbrrc tblfc bi~n: Trvc ti~p~ bQph?n "mQt cua" Ban Quan Iy cac
khu cong nghi~p va ch~ xu~t Ha NQi (ToO.nha 8 tling, CC02 Khu 1'16thi M6 Lao,
phu:&ng M(J Lao, Ha Dong, Ha N(Ji) trong gia hanh chinh ill tM 2 d~n thu 6
hang tu~ (thai gian lam vi?c, bubi sang tit 8hOOl'1in 11h30, bubi chiJu tit
14hOOl'1in 16hOO).Ngay thu bay, sang tu 8hOOa~n I1h30 (Tru cac ngay nghi
Ii, tit).

c. Tbanb ph~n, s6 IU'Q'ngh8 sO':
- Thanh ph6n h6 sa baa g6m:
+ Cong van as nghi c~p s6 lao aQng, kern theo danh sach trich ngang

nguai lao dQng dS nghi c~p s6 lao dQng (mdu danh sach Ban hanh thea Thong tu:
s6 18/LDTBXH ngay 31/5/1994 cua B(JLao l'1(Jng- Thwng binh va Xii h(Ji).

+ M6i mQt lao aQng nQp 03 a11h4x6.
+ Hgp d6ng lao aQng (bim chinh) as d6i chi~u va tra 11;lingay.
- S6 lu:(mgh6 sa: 02 (b(JJ.
d. ThOi h~n giiii quy~t: Thai h1;ln10 ngay lam vi~c kS ill khi nh~n au h6

sa hgp I~
0.1>8i tlfQ'ng th\l'c hi~n thii t\lc h:'mh chinh: T6 chuc.
e. Cooquan th\l'C hi~n thii t\lc hanh chinh:
- Ca quan co th~m quySn quy~t dinh theo quy dinh: Sa Lao aQng-Thuang

binh va Xi'ihQiHa NQi.
- Ca quan ho~c ngue)'i co th~m quySn auQ'c uy quySn ho~c phful c~p thvc

hi~n (niu co): Ban Quan Iy cac khu cong nghi~p va ch~ xu~t Ha NQi.
- Ca quan trvc ti~p thvc hi~n TTHC: Phong Lao dQng.
g. KM quilthlfc hi~n thii t\lc h~lUhchinh: s6 lao dQng.
h. L~ pbi: Khong.
i. Ten m~u oO'n, m~u to' khai: Danh sach trich ngang nguai lao dQng as

nghi cap s6 lao aQng.
k. Yeu c~u, oi~u ki~n th\fC hi~n thii t\lC h~lUhchinh: Khong.
I. Can err phap Iy ciia thii t\lc h:'mh chinh:
- BQ lu~t Lao aQng nam 1994, Lu~t sua a6i, b6 sung mQt s6 aiSu cua BQ

lu~t Lao dQng cac nam 2002, 2006, 2007.
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_Nghi dinh s6 39/2003/ND-CP ngay 18/4/2003 ella Chinh phu quy dinh
chi tiSt va thi hanh mQt s6 di6u ella BQLu~t laodQng.

- Nghj dinh 29/2008IND-CP ngay 14/03/2009 ella Chinh pM quy dinh vS
khu eong nghi~p, khu ehS xulit, khu kinh tS.

- Thong ill s6 18m-BLDTBXH ngay 31/5/1994 ella B9 Lao dQng-
Thuang binh va xii:hQihuang d&nvi~e clip, quan Iy va su d\lng s6 lao o9ng ..

- Thong tu s6 lOm-BLDTBXH ngay 22/5/1996 ella B9 Lao dQng
Thuang binh & Xii:hQi huang d&nb6 sung vi~e clip, quan Iy va su d\lng s6 lao
dQng.

- Thong ill s6 13/2009/TT-BLDTBXH ngay 06/5/2009 ella BQLao dQng-
Thuang binh va Xii:hQi huang d&nth\le hi~n nhi~m V\l quan Iy nha mrae vS lao
dQng trong cae khu eong nghi~p, khu ehS xulit, khu kinh tS va khu eong ngh~
eao.
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,------------------ .•---;--:-;-:""7,),-..----; •.'~.-..,."..".----------------

• Tinh, thimh phb:
Co quan ehu quim
Dan vi:
Ky hi~u

DANH SACH s6 NGUm DE NGHI
cAp s6 LAO DONG .

(Kem theo clIng van ngay thang
nam)

(Ban himh theo Th6ng tu sb 18/LDTBXH
ngay 31/5/1994 eua Bi) Lao di}ng -

Thuang binh va xa: hQi)

M~u blbu dUng eho eae clan vi dang ky
mua s6
Dgtmua Inam
sb s6 mua clgt truae
Til Dbn .

S6 Ho Nom sinh Ng Da flia TT; Trin Nghe Ngay ky Ng C6 Mir Thm h<m Ohi
IT va uye n chi nh h dQ nghi~ HflLD lIm ng c da dong eM

ten Nam N n tQc thu dQ chuy P HflL HflL cha vi~ lua BHXH
[j qua t6n ang hoc en troac fl vai fl co vi~ c ng

n gia tru van mon khi thai thi)'; .c lam ClIp
0 ky c~p han han chu bac

thuat s6 kh6ng xac a hoa
xac dinh ky c
dinh tir ; Hfl ti~n

Dam LD con
tra 0~
len

I

Ngay thang nam
Ngm'ri I~p danh sitch

Ngay thang nam
D':Ii di~n clIng doan

Ngay thitng nam
Giitm d6c (nguai chli su dl,lng LD)

Ghi ehu: - Ky hi~u eua dan vi do Ban Quan Iy eae KCN Ha Ni}i guy dinh
Dgt mua: Ghi C\lthb dgt 01, 02 trong nam.
sb s6 dugc d.p dgt truac ghi sb s6 cliu tien dbn sb s6 eubi eling eua clgt truae libn kb
Ci}t 8: Glli theo trinh di}da:tbt nghi~p PITH ho~e PTCS, ho~c da:h~t lap mfry.
Ci}t 9: Ghi C\lthb chuyen ngimh va trinh di}claot':lOthi d\l k~ toan - d':lihge KITC
Ci}t 10: Ghi nghb nghi~p truae lilli cfrp s6 lao cli}ng,CNVC eu, LD mai tuySn, HDLD theo
217/HDBT
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14. ThiJ tl}c: Dang kY kS ho~ch dua nguai lao dqng di th\lc t~p a nuac •
ngOlliduai 90 ngay.

Mii thu tlfc hanh chinh:
a. Trinh tll thllC hi~n:
B'/4oC1: Doanh nghi~p chufuJbi d&ydu h6 sa thea qui dinh nqp 1qibq ph~

"mqtcua", ~ phiSuhltn cOghi ngay tra kStqua.
B'/4cYc2:Bq ph~ "mqt cua" kiSm tra h6 sa. NSu h6 sa d~y du, hgp l~ till

tiSp nh~ va dip phiSu h~n cho doanh nghi~p. NSu h6 sa chua d~y du, hgp l~ thi
huang d~n doanh nghi~p b6 sung, sua d6i h6 sa theo dUng qui diM.

B'/4oC3: Doanh nghi~p nh~n kSt qua t~i bq ph~ "mqt cua" (theo ilung
tMi gian ilii quy c1jnh).

b. Cach thuc thllC hi~n: Trvc tiSp1qibq ph~ "mqt ci'ra"Ban Quan ly cac
khu cong nghi~p va chS xufit Hi!Nqi (Toa nha 8 tang, ee02 Khu c10thi M6 Lao,
phlflYng MQ Lao, Ha Dong, Ha NQiJ trong gia hanh chinh 1ir thu 2 dSn thu 6
hang tu~ (thili gian lam vi?c, budi sang tu 8hOOc1in II h30, bU(5ichiJu tU
14hOOc1in I6hOO). Ngay thu bay, sang 1ir 8hOOdSn llh30 (Tnt cac ngay nghi
Ii, tit).

c. Thanh phfin, sa IUQ11gh&sO':
- Thanh pMn h6 sa bao g6m:
a. Van ban Dang kY hgp d6ng nh~ lao dqng th\lc t~p (ban chinh, theo

mdu s6 06, Ban hanh kem theo Thong & s6 21/2007 /TT-BLDTBXH eua BQ Lao
ilQng-Th'/4angbinh va Xii hQih'/46'ngddn chi ait mQts6 c1iJucua Luq.tNguai lao
c19ngVi?t Nam ili lam vi?c a n'/4cYcngoai theo h(YJJc16ng).

a.l. Ban sao Hgp d6ng nh~ lao dqng th\lC t~p, co ban dich bfulg tiSng
Vi~tNam

a.2. Hi li~u chUng minh vi~c dua lao dqng di lam vi~c a nuac ngoai phu
hgp vai phap lu~t cua nuac tiSp nh~ lao dqng (h9 chiiuf

a.3. Ban sao Gifiy chUng nh~ dang kYkinh doanh.
a.4. Gifiy xac nh~ kYquy cua doanh nghi~p do ngan hang thuang m~i nai

doanh nghi~p kYquy cfip (ban chinh).
- 86 1'/49'flgh6 sa: 02 (bQ).
d. Thiri hl}n gilli quy~t: 10 ngay lam vi~c kS 1ir khi nh~ du h6 sa hgp I~.
d. f>ai tUQ11gthllC hi~n thiJ tl}c hanh chinh: T6 chuc.
e. Cooquan thllC hi~n thiJ tl}c himh chinh:
- Ca quan co thfun quySn quySt dinh theo quy dinh: Sa Lao dqng-Thuang

binh va Xii hqi Ha Nqi.
- Ca quan hoi;icngum co thfun quySn duQ'cuy quySn ho~c ph:m dip th\lc

hi~n (niu co): Ban Quan Iy cac khu cong nghi~p va chS xufit Ha Nqi.
- Ca quan trvc tiSp th\lc hi~n TIHC: Phong Lao dqng.
g. K~t qua thl}'Chi~n thiJ tl}c hanh chinh: Van ban xac nh~.
h. L~ phi: Khong.
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•

•

'.' '-

i. Ten m~u dO'n, m~u tCr khai: Viin bim Diing kYhgp d6ng nh~n lao dQng
thl,l'et~p.

k. Yeu du, digu ki~n thl}'Chi~n thu tl}C hanh chinh: Khong.
I. Can crr phap Iy cua thu tl}C hanh chinh:
_BQ lu~t Lao dQng niim 1994, Lu~t sua d6i, b6 sung mQt s6 diSu ella BQ

lu~t Lao dQng cae nam 2002, 2006, 2007;
- Lu~t Nguai lao dQng Vi~t Nam di lam vi~e a nuae ngoai 2006;
_Nghi dinh 126/2007/ND-CP ngity 01/8/2007 ella Chinh phll quy dinh chi tiSt

va huang dftn thi hanh mQt s6 illSueua Lu~tNguai lao dQngVi~t Nam ill lam vi~e a
nuae ngoai theo hgp d6ng;

_Nghi dinh 29/2008/ND-CP ngay 14/03/2009 eua Chinh phu quy dinh vS
khu eong nghi~p, khu ehS xu~t, khu kinh tS;

- Thong tu s6 21/2007/TT-BLDTBXH ngay 8110/2007 eua BQLao dQng-
Thuang binh va Xii hQi huang dful chi tiSt mQt s6 diSu eua Lu~t Nguai lao dQng
Vi~t Nam di lam vi~e a nuae ngoai theo hgp d6ng va Nghi dinh s6
12612007/ND-CP ngay 01 thang 8 nam 2007 ella Chinh phu quy dinh chi tiSt va
huang dful mQt s6 diSu ella Lu~t Nguai lao dQng Vi~t Nam di lam vi~e a nuae
ngoai theo hgp d6ng;

- Thong tu Lien tieh s6 1712007/TTLT-BLDTBXH-NHNN ngay
04/9/2007 eua BQ Lao dQng-Thuang binh va Xii hQi va Ngan hang Nha nuae
quy dinh vi~e quan I;' va su d\lng tiSn kYquy ella doanh nghi~p va tiSn kY quy
eua ngum lao dQng di lam vi~e a nuae ngoai theo hgp d6ng;

- Thong tu s6 13/2009/TT-BLDTBXH ngay 06/5/2009 eua BQLao dQng-
Thuang binh va Xii hQi huang d~n th\Ic hi~n nhi~m V\l qmin 1;' nha nuac vS lao
dQng trong cac khu cong nghi~p, khu ehS xuftt, khu kinh tS va khu cong ngM
eao.
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PhlJ IIJc s6 06

Ban hanh kern theo ThOng tu s6 21/2007 frT -BLElTBXH

ngay 08 thang 10 nfun 2007 CllaBQLao dQng - Thuang binh va xa: h9i

•

Ten doanh nghi~p

S6: .

CONG HoA xA HOI cm) NGIDA VI.J):TNAM
Dl}e l~p - TV do - H~nh phiie

...... , ngay ... thang ... nam ...

DANG KY HQP DONG NIMN LAO DONG THlfC T~

Kinh glri: Ban Quan Iy cac khu cong nghi~p va ch~ xu~t Ha NQi
1.Ten doanh nghi~p: .

- Ten giao djch: .

- Elja chi lr\1 sa chinh: .

. - Eli~n tho:;ti: ; Fax: ; E-mail: .

- HQva ten ngum d:;tidi~n theo philp lu~t Clladoanh nghi~p: .

2. Doanh nghi~p dang ky Hqp d6ng nh~ lao dQng th\Ic t~p lam vi~c t:;ti .

d-k" tho - "d" .a y ngay ang nam VOl 01 lac .

El. hi . 'h' ., 00- I d- th -- ja c cua to c uc tIep :;til ao Qng \IC4ip: .

- Eli~n tho:;ti: ; Fax: .

- Ngum d:;tidi~n: .

- Chuc V1,1: ••••••••••••••••••••••••••••••••••••..••••..•••.•••.••••••••••••••••••••••••••••.•••••••••••••••••....•.••....•••••••

3. Nhiing nQi dung chiOOtrong Hgp d6ng nh~ lao dQng th\IC t~p:

- S6lugng: , trong d6 nu: ~ .

N '-_l.. h' d' , . h' , kh- h'- gallll ng e: , trong 0: so co ng e: , so ong ng e: .

- Nai th\ICt@ (fen nha may, c6ng truong, vien di€u dui5ng, truong h<;ic,tau v4n tai, tau ca, .
..... .): .
- Elja chi noi th\IC~p: .

- Thai h:;tilhqp d6ng: .

- Thai gian th\IC~p (gi&/ngay); ; s6 ngay th\Ic t~p trong tufuJ: .

- Muc luang co ban: .

- Cac ph\! dp khac (n€u co): .
h'd-I' th- ., l' th- , , hi ' I"- CeQ am em glO, am em vao ngay ng ,ngay e: .

- Eli~u ki~n an, a: .
- Cac ch~ d9 bao hi~m nguai lao d9ng duQ'c huang t:;tinuac den th\IC t~p: .

B. h- I d- . . h -- ao Q ao Qng t:;tlnm t \IC4ip: .

- Cac chi phi do d6i mc dai tl1Q: .

94 A6.r

www.LuatVietnam.vn



•

"1:'0; ; i P .' '/ ,' ..•• , .c..•., I

- Ve may bay: .

4. Chi phi ngum lao d(>ngphai tra truac khi di (niu co):

- Ve may bay: .

- HQcphi b6i duang kibn thuc d.l1 thibt: .

- BaD hibm xii: Mi (dong cho C(f quan BHXH Vift Nam): .

- Ve may bay lUg! di: .

- Visa: .
- Thu khac (niu co, ghi q, thi cac khodn): .

5. Cac khoan thu tir tibnluang Cllanguol lao d(>ngtreng thm gian thllc ~p a nuac ngoai (thui

hoi;iccac lo«i phi theo quy dinh cua mro-cdin th1Jct(ip, ...):

6. Dll kibn tho.f gian xu~t citnh: .

Deanh nghi~p cam kbt thllc hi~n diiy dll tnlch nhi~m, nghla vv thee d\111gguy djnh Clla

phap lu~t vb dua ngum lao d(>ngdi lam vi~c a nuac ngoai./.

TONG GIAM DOC
HoAc GIAM DOC DOANH NGHIEP

(Ky ten, d6ng d~u va ghi ro h9 ten)
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