UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH LONG AN Péc lap - Tw do - Hanh phic
Sb: 2508 /QD-UBND Long An, ngay <0 thang 3 nam 202H
QUYET PINH

Ve viéc cong b6 danh muc, noi dung va phé duyét quy trinh ndi by
giai quyét thii tuc hanh chmh stra dm b6 sung linh vie quén Iy ban hang da cip
thudc thim quyen gidi quyet cia So Cong Thwong tinh Long An

CHU TICH UY BAN NHAN DAN TINH LONG AN

Can cur Ludt T6 chitc chinh quyen dia phwong ngay 19/6/2015; Luat sua
doi, bd sung mot sé diéu cia Ludt Té chire chinh phii va Lugt To  chire chinh quyén
dia phwong ngay 22/11/2019;

Cén cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cua Chinh phi vé
viéc kiém soat thu tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 1 4/5/2013,
Nghi dinh 56 92/2017/ND-CP ngay 07/8/2017 cua Chinh phi sita doi, b6 sung
mot s6 diéu cia cac Nghi dinh lién quan dén kiém soat thii tuc hanh chinh;

Can cur Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 cua Chinh phi vé
viéc thuc hién co che mot cira, mot cia lién thong rrong giai quyet thu tyc hanh
chinh; Nghi dinh s6 107/ND-CP ngay 06/12/2021 sia doi, b6 sung mot sé diéu
cua Ngh.'. dinh so 61/2018/ND-CP vé thuc hién co ché mjt cita, mot cva lién thong
trong gidi quyét thi tuc hanh chinh;

Can cir Thong tu so 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phii huéng dan vé nghiép vu kiém sodt thi tuc hanh chinh; Thong tur s6
01/2018/TT-VPCP ngay 23/11/2018 cia Van phong Chinh phu vé viéc huéng dan
thi hanh mot SO quy dinh ciia Nghi dinh s6 61/2018/ND-CP ngay 23/4/201 8 cua
Chinh phil vé thuc hién co ché mét cira, mot cira lién thong trong gidi quyét thii
tuc hanh chinh;

Can cir Quyét dinh 56 49/0P-BCT ngay 09/01/2024 sva doi, bé sung Quyé:t
dinh s6 1299/0D-BCT ngay 31/5/2023 ciia B trudng B¢ Cong Thuong vé viéc
cong bé b6 thii tuc hanh chinh sita d6i, bé sung trong linh vuc quan Iy ban hang
da cap thuéc pham vi chirc nang quan ly cia B6 Cong Thuong;

Theo dé nghi cia So Céng Thuong tai To trinh s6 549/TTr-SCT ngay
05/3/2024.

QUYET PINH:

Piéu 1. Cong bd kém theo quyét dinh nay danh muc, ndi dung va phé
duyét quy trinh néi bo giai quyét 01 thu tuc hanh chinh (TTHC) sira dbi, b6 sung
linh vuc quan ly ban hang da cép thudc thim quyén giai quyet cia S¢ Cong
Thuong do Trung tdm Phuc vu hanh chinh cong tinh Long An tiép nhan va tra két
qué (dinh kém theo 08 trang phu luc).



Pidu 2. Giao S¢ Cong Thuong c6 trach nhiém:

1. Chu tri, phm hop S¢ Thong tin va Tr uyén thong cap nhat ndi dung céac
TTHC stra d6i, bo sung lén H¢ théng M6t clra dién tir ctia tinh ngay khi nhén dugce
quyét dinh cong bd.

2. 8¢ Cong Thuong chu tri, ph01 hop voi Trung tam Phuc vu hanh chinh
cong tinh trién khai thyc hién vige tiép nhan va gidi quyét TTHC theo quy trinh
ndi bd duge phé duyét tai quyét dinh nay.

3. Trén co s& ndi dung quy trinh noi bo dugce phe duyét tai quyét dinh nay,
S& Coéng Thuong chu tri phcn hop v6i S¢ Thong tin va Truyen thong xay dung
quy trinh dién tir giai quyét TTHC tai Phin mém cua He théng mot cira dién tir
cua tinh theo quy dinh cua Chinh phi tai Nghi dinh s6 61/2018/ND-CP va hudéng
dAn ctia Vin phong Chinh phu tai Thong tu s6 01/2018/TT-VPCP.

Didu 3. Quyét dinh nay c6 hi¢u lyc thi hanh ké tir ngay ky.

~ Didu 4. Chanh Van phong UBND tinh, Giam doc 8¢ Céng Thuong, Giam
doc S¢ Thong tin va Truyén thong; cac t6 chitc, c4 nhéan c6 lién quan chiu trach
nhiém thi hanh quyét dinh nay./.

Noi nhan:

- Nhu Piéu 4;

- Cuc KSTTHC (VPCP);

- CT.UBND tinh;

- Trung tdm CNTT (S¢ TTTT);
- VNPT Long An;

- Phong THKSTTHC;

- Trung tdm PVHCC tinh;

- Luu: VT. (. 5)

"0 :
(bt Nguyén Vin Ut
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PHAN II. NOI DUNG CU THE TUNG THU TUC HANH CHINH SUA POI, BO
SUNG THUQC PHAM VI CHU'C NANG QUAN LY CUA SO CONG THUONG

I. LINH VUC QUAN LY BAN HANG DA CAP: 01 TTHC.

1. Piing ky sira d6i, bo sung ndi dung hoat djng ban hang da cap tai dia
phwong (2.000631)

a) Trinh ty thie hi¢n:

* Buwére 1: Tiép nhan ho so

- Doanh nghiép ban hang da cép dang ky stra doi, bd sung ndi dung hoat dong
ban hang da cap tai dia phuong t6i S& Cong Thuong khi c6 mét trong cac thay d6i lién
quan dén: (1.) Tru sé chinh, chi nhanh, Van phong dai dién, dia diém kinh doanh ctia
doanh nghiép tai dia phuong. (2). Pau mbi cia doanh nghiép tai dia phuong (hoac
nguoi dai dién cua doanh nghiép tai dia phuong déi v6i truong hop chuyén tiép quy
dinh tai khoan 2 Diéu 3 Nghi dinh sé 18/2023/ND-CP) trong thdi han 15 ngay lam
viée ké tir ngay c6 céc thay dbi thong tin nay.

Té chirc, ca nhan ndp hd so tai Trung tdm Phyc vy hanh chinh céng tinh Long An
(Tang 2 - Khoi nha co quan 4, Khu Trung tam Chinh tri - Hanh chinh tinh Long An, dia
chi: Duong song hanh, Quoc 16 tranh 14, Phuong 6, Tp.Tdn An, tinh Long An).

- Cong chtrc tlep nhén kiém tra hd so:

+ Trudng hop hd so chua diy di, chua hop 1€ thi huéng dén cho ngudi ndp ho
so bd sung, hoan chinh hé so theo quy dinh.

+ Trudomg hop hé so day du, hop 1€ thi tiép nhan, 1ap Giy tiép nhan hd so va hen
tra két qua, trao cho nguoi ndp ho so.

- Chuyén hé so dén S& Cong Thuong dé giai quyét.

* Bude 2: Xu ly hé so

- Truong hop hd so chua day du, hop 18, trong thoi han 05 ngay lam viéc ké tir
ngay nhan duoc hd so, S& Cong Thuong thong bao bang vin ban dé doanh nghiép stra
d6i, bd sung. Doanh nghiép dugc bd sung hd so 01 lan trong thoi han 15 ngay lam viéc
ké tir ngdy S& Cong Thuong ban hanh thong béo. S¢ Cong Thuong tra lai hé so trong
truong hop doanh nghiép khong stra dbi, bd sung hd so trong thdi han néu trén.,

- Trudng hop hd so ddy du, hop 18, trong thdi han 07 ngay 1am viéc ké tir ngay
tiép nhan hd so, S& Cong Thuong gii cho doanh nghiép vén ban xac nhén dang ky
stra dbi, bd sung ndi dung hoat dong ban hang da cap tai dia phuong theo Mau s6 10
tai phu luc ban hanh kém theo Nghi dinh s6 40/2018/ND-CP. Trudng hop tur chbi xac
nhan, S& Coéng Thuong c6 trach nhiém tra 161 bang van ban néu rd ly do.

* Bude 3: Tra két qua

- Trung tdm Phuc vu hanh chinh ¢6ng tinh Long An thong bao nguoi ndp hé so
dé nhan két qua va thue hién cac nghia vu c6 lién quan (néu co).

- Ngudi ndp hd so mang theo Gidy tiép nhan ho so va hen tra két qua dén Trung
tém Phuc vu hanh chinh cdng tinh Long An nhén két qua (hodc yéu cau Trung tam
chuyén két qua qua | hé thong buu chinh cong ich).

- Thoi gian tiép nhan va tra két qua: Tir thir Hai dén thi Sau hang tuan (trir
ngay nghi theo quy dinh).

+ Budi sang: Tir 7 gid dén 11 gid 30 phut.
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+ Bubi chiéu: Tir 13 gir 30 phit dén 17 gio.

b) Cach thirc thuc hién:

Nop truec tiép, truc tuyén hodc qua dich vu buu chinh cong ich téi Trung tdm Phuc
vu hanh chinh cong tinh Long An.

- Nop hd so truc tiép, qua dich vu buu chinh céng ich: cac thanh phén ho so phai
1a ban chinh hodc ban sao tir s6 goc hodc ban sao ching thuc hodc ndp ban sao xuat
trinh ban chinh dé déi chiéu; \

- Nop hd so qua mdi trudng mang: cac thanh phan ho so phai duge scan, chup tir

ban chinh.
¢) Thanh phan, so luong hé so:
- Thanh phan ho so:
Thanh phan ho
STT Thanh phéan ho so so' can s6 hoa

(d@anh "X")

1

Pon ding ky sira doi bo sung ndi dung hoat dong ban hang
da cép tai dia phuong (theo Mau so 09 tai Phu luc ban hanh
kém theo Nghi dinh s6 40/2018/ND-CP).

Céc tai lidu c6 lién quan dén ndi dung sira doi, bo sung:

2.1

Pbi véi truong hop khong cbuyén tiép theo quy dinh tai
Khoan 2 Diéu 3 Nghi dinh s6 18/2023/ND-CP, tai liéu co
lién quan dén ndi dung sura doi, bd sung bao gom:

- 01 bén sao gidy chimg nhén dang ky doanh nghiép hoic
gidy to co gia tri phap ly tuong duong;

- 01 ban sao gidy chimg nhén déng ky hoat dong chi nhanh,
véan phong dai dién, gidy chimg nhén dang ky dia diém kinh
doanh (néu c9).

Trudng hop khdng ¢ tru so, chi nhanh, van phong dai dién,
dia d1em kinh doanh tai dia phuong, doanh nghiép cung cap
céc gidy to lién quan dén dau mdi tai dia phuong, bao gom:
01 ban sao dugc chimg thuc chirng minh nhan dén hoac cén
cude coéng dan hodc ho chiéu; 01 ban chinh hodc ban sao cé
ching thuc Phiéu ly lich tu phap, 01 ban sao ching thuc xac
nhén kién thirc cho dau méi tai dia phuong; 01 van ban chi
dinh quy dinh r6 pham vi cong viéc, quyén va nghia vu cua
cac bén.

2.2

E)f')‘i véi truong hop ’chuyén tiép theo quy dinh tai Khoan 2
Diéu 3 Nghi dinh s6 18/2023/ND-CP, tai liéu c6 lién quan
dén ndi dung stra doi, b6 sung bao gom:

- 01 ban sao gidy ching nhén ding ky doanh nghiép hoic

gidy to c6 gia tri phap 1y tuong duong;

- 01 vin ban ty quyén cho ngudi dai dién tai dia phuong,
kém theo 01 ban sao dugc ching thuc ching minh nhéan
dan/can cude cdng dan hodc hd chiéu cia nguodi dai dién d6
trong trudong hop doanh nghiép khong ¢é tru sé chinh, chi
nhénh, van phong dai dién tai dia phuong.




- 86 lrong ho so: 01 bo

d) Thoi han gidi quyét: 07 ngay lam viéc k& tir ngdy nhén du ho so hop 1€.

d) Poi twgng thuc Iuen TTHC: Doanh nghiép bén hang da cép.

e) Co quan giai quyet TTHC: S6 Cong Thuong noi doanh nghiép da déng ky
hoat dong béan hang da cap ta1 dia phuorng

- Co quan co tham quyén quyet dinh: So Cong Thuong.

- Co' quan tryc tiép giai quyét TTHC: S& Cong Thuong.

g) Két qua thwe hi¢n TT. 'HC: Van ban xdac nhén dang ky stra ddi, bd sung ndi
dung hoat dong ban hang da cap tai dia phuong (theo MAu s6 10 tai phu luc ban hanh
kém theo Nghi dinh s6 40/2018/ND-CP).

h) Phi, I¢ phi: Khong co.

i) Tén mau don, mau to khai: Mau sb 09 (Ding ky sira ddi, bd sung hoat dong
ban hang da cép tai dia phuong); Mau s6 10 (Xac nhan ding ky sira doi, bo sung noi
dung hoat dong ban hang da cap tai dia phuong) tai phu luc ban hanh kém theo Nghi
dinh s 40/2018/ND-CP

k) Yéu cau, diéu ki¢n thwe hi¢n TTHC (néu cd):

Khi ¢6 mt trong céc thay ddi lién quan dén:

- Tru s& chinh, chi nhanh, van phong dai dién, dia diém kinh doanh cta doanh
nghiép tal dia phu'cmg,

- Pau moéi cua doanh nghlep tai dia phuong (hodc ngudi dai dién cua doanh
nghlep tai dia phuong ddi véi trudng hop chuyén tiép tai Khoan 2 Piéu 3 Nghi dinh
s0 18/2023/ND-CP).

l) Can cir phap ly ciia TTHC: ‘

- Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 cua Chinh phu vé quan ly hoat
dong kinh doanh theo phuong thirc da cip.

- Nghi dinh 03/2023/ND-CP ' ngay 10/02/2023 cua Chinh phu quy dinh chirc néng,
nhiém vy, quyén han va co cau to chirc ctia Uy ban Canh tranh Qudc gia.

- Nghi dinh sé 18/2023/ND-CP ngay 28/4/2023 ctia Chinh phi stra dbi, bd sung
mot s6 diéu ctia Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 ctia Chinh phu v& quan
1y hoat ddng kinh doanh theo phuong thirc da cép.

- Quyét dinh s6 49/QDb-BCT ngay 09/01/2024 cua Bo Céng Thuong vé viéc stra
doi, bd sung Quyét dinh sé 1299/QP-BCT ngay 31/5/2023 ctia B trudong Bo Cong
Thuong vé viéc cong bo thi tuc hanh chinh stra d6i, bé sung trong linh vuc quan ly
hoat dong ban hang da cap thudc pham vi chirc ning quéan ly ctia B Cong Thuong.



Miu sb 09

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
| mm— Poc ldp - Tw do - Hanh phiic
R R ——— , hgay.... thang.... nam....... ...

PANG KY SUA POI, BO SUNG NOI DUNG HOAT PONG BAN HANG DA CAP

TAI PIA PHUONG
BIRN B ooisvmammmommmonmsam e

1. Tén doanh nghiép (ghi bing chi¥ in h0a): .......cevvrevevrvemrrrrrereenrnnns casesaseanss
Gidy chirng nhan ding ky doanh nghiép/Gidy chimg nhan dau tu sb:.......
B S —
Cép lan diu ngay: ...... T Lan thay d6i gan nhit: ....... A —
Dia chi clia tru s& chinh:.......ccccoevriiiiicireceereeceenens
e THOI s s vt s saivsss BRI «vrersmmmmsrmenvesmmersememsamssssisenmmmsmiemes
2. Gidy chimg nhan ding ky hoat dong ban hang da CAP SO: vvvrrercrrnreennen,
| B S — Cép lan du ngay: ......... ' [—
Cép sira dbi, bd sung lan ............ NZAY coveerreerreerrnereneeeseesssessseessesnns
3. Xé4c nhan ding ky hoat dong ban hang da cép tai dia phuong sb: .........
PO s e Céap ngay: ......... PR ! E—

Ding ky sira dbi, bé sung ndi dung hoat dong ban hang da cip trén dia ban
tinh/thanh pho .................... nhu sau:
1. N§i dung déng ky sira doi, bo sung:

................................................................................................................

------------------------------------------------------------------------------------------------------------------------

3. Vin ban, i it Kemithens . uamssmmsmsvismmiiss
Doanh nghiép cam doan tuin tha day du cac quy dinh cua phap luat vé quan ly hoat
dong kinh doanh theo phuong thirc da cép va chiu trach nhiém vé tinh hgp phdp, chinh xéc
va trung thuc cuia cac vin ban, tai liéu kém theo.
Dai dién theo phap luét ciia doanh nghiép
(Ky tén va dong diu)



MAu s6 10
_ UBND TiNH.... CONG HOA XA HQI CHU NGHIA VIET
SO CONG THUONG... NAM
------- Péc lap - Ty do - Hanh phiic
N 1o H veveeny NEAY.... thdng.... ndm...... ...

XAC NHAN PANG KY SUA POI, BO SUNG
NOQI DUNG HOAT PONG BAN HANG PA CAP TAI PIA PHUONG
S& Cong Thuwong tinh/thanh phé............... xéc nhéin
1. Tén doanh nghiép (ghi bANg Chif in NOA): ....cvevveeveeerieeeriesiessesese et ssessenses
Gidy chimg nhén ding ky doanh nghiép/Gidy chimg nhan dau tw s6:.......cceeveverrererrenns
IO s avisn s R T S A TN SR N TS GO R N S DR S RS A A AR Vi S

Cép 1an ddu ngay: ......... A A Lén thay dbi gin nhit: ......... Pivaaiaian fovin
DI 6l CHA T SORRIND covvsioiumsmmiiss it s o S SRS RN
BUENTNORL . e s PaR” cnmimisinsiasnisim e
2. Gidy ching nhan ding ky hoat dong ban hang da cap $O: ......cccecevrerreererrenrsrerienseninns

1B 11 DTSR Cép lan dau ngay:

......... .| W—

Chpstra 08, b8 siinig 180 .« covionsssussummssisnsnsss DEAY siscissvinsinasissiisisbisnsmesirmsisnmeiiisinss

.......................................................................................................................................
.......................................................................................................................................
.......................................................................................................................................

---------------------------------------------------------------------------------------------------------------------------------------

.......................................................................................................................................

.......................................................................................................................................

---------------------------------------------------------------------------------------------------------------------------------------

.......................................................................................................................................

Khi ¢6 bit ky thay dé’i nao vé mot hodic mot sé ndi dung da déng ky, doanh nghiép co trach
nhi¢m dang ky stra doi, bo sung theo quy dinh cua phép luét.

Dai dién S& Cong Thuong
(Ky tén va dong dau)
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PHAN IIL. QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH

I. LINH VU'C QUAN LY BAN HANG DA CAP: 01 QTNB
Quy trinh s6 01

PANG KY SUA POI, BO SUNG NOI DUNG HOAT PQNG BAN HANG DA
CAP TAI DIA PHUONG (2.000631)

Trinh ty - . " Trach nhiém | Thoi gian
cac bwée Noi dung cong viéc a i
thue hién thue hién thue hién
Tiép nhén hd so:
- Truong hop hd so chua diy du, chua hop 1¢| Cong chirc cua
thi huéng dan cho ngudi nop hd so bd sung, S& Cong
hoan chinh hé so theo quy dinh. Thuong lam | 03 gio lam
.. |- Truong hop hd so day di, hop 1¢ thi tiép| viée tai Trung viée
Bude 1 nhén, lap G?e}l)y tiép nhan hé so \c;g hen tra ktg: tam PVHCC
qua, trao cho ngudi ndp hd so; sé héa hd so, tinh
chuyén lanh dao TTPVHCC tinh.
Chuyén hé so dén S& Cong Thuong, Lanh dao Trung | 01 gio lam
tam PVHCC viéc
Cén b déu mbi
Tlep nhan hé so glay td TT.PVHCC tinh, vao| .z Y e
Budc 2 |sd theo ddi, chuyén dén Phong Quan ly o nhan’ho 4 e glo e
e, TTHC cua S¢ viéc
' Cong Thuong
Buée 3 Phén c6ng cong chic xur ly hd so; ludn| Trudng phong | 04 gid lam
chuyén hd so trén phan mém mat cira dién tu. QLTM viéc
- Xem xét, xur ly ho so:
+ Trudng hop hd so chua day di, hop 18,
trong thoi han 05 ngay 1am viéc ké tir ngay
tiép nhan hd so, chuyén vén ban thong bao
dén TT.PVHCC tinh yéu cau t6 chirc, ca
nhén stra ddi, bd sung ho so. Céne chi 2.5 nod
Budc 4 |+ Truong hop hé so day du, hop I¢, kiém tra S i a6t Ty
phong QLTM | lam viéc
vigc dép mg cac yéu cau, diéu kién theo quy
dinh, du thao két qua giai quyét TTHC,
truong hop tir chdi thi phai thong bao bing
van ban c6 néu rd ly do.
- Chuyén dy thao kém hd so cho Trudng
phong QLTM xem xét.
Buicé Xem xét két qua giai guyé} TTHC do cong| Trudng phong | 04 gio lam
chirc duge phan cong dé xuat. QLTM viéc
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- Trinh lanh dao S¢ Cong Thuong phé duyét
két qua TTHC.
Lénh dao S¢& 61 yind
Buéc 6 |Phé duyét két qua TTHC, chuyén Van thu S¢| duge phan cong | o "5
A . am viéc
phu trach phong
Cép sb, dong déu két qua TTHC; chuyén két
Bude 7 qua dién tir cho cong chirc phong QLTM, Vin thu S& 04 gio lam
chuyen két qua gidy cho Can bd dau mdi tiép viéc
nhan hd so TTHC ctia S¢ Cong Thuong.
- S6 héa két qua giai quyét TTHC; chuyén| .
két qua dién tir dén TT.PVHCC tinh; pfb"nngg gﬁlﬁ/{
; - — 06 gid lam
EEE 1 ‘ ~ |[Canbodaumdi| vige
- Vao sb theo ddi, chuyén két qua gidy dén| tiép nhan ho so
Trung tdm PVHCC tinh Long An TTHC ctia S&
Cong Thuong
Xac nhén trén phan mém hé thong thong tin
mdt ctra dién tlr clia co quan vé két qua giai| Cong chure, vién 02 ity lam
Buéc 9 |quyét TTHC di cb tai TT.PVHCC tinh;| chirc Trung tadm %iéc
thong bao cho c4 nhan, t chirc dén nhén két PVHCC '
qua, thu phi, 1€ phi (néu co).

Tong thoi gian gidi quyét TTHC: 07 ngay lam viéc




