UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH HOA BINH Déoc 1ap - Tu do - Hanh phiic
S6: 2554 /QP-UBND Hoa Binh, ngay 06 thang 11 nim 2023
QUYET PINH

V¢é viéc cong bé Danh muc thii tuc hanh chinh dwoc sira ddi, b6 sung va
phé duyét Quy trinh ngi by thue hién co ché mét cira trong linh vire hd tich
thude thAm quyén giai quyét ciia S6 Tu phap, Uy ban nhan dén cp huyén,

Uy ban nhéin dan cép xi trén dia ban tinh Hoa Binh

CHU TICH UY BAN NHAN DAN TiNH HOA BINH

Cén cir Ludt T6 chike chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Luat sva d‘oz b6 sung mot s6 diéu cia Ludt Té chire Chinh phii va Ludt Té chitc
chinh quyén dia phirong so 47/2019/0H14 ngay 22/11/2019;

Can cir Nghi dinh so 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 ciia
Chinh phu sia doi, bo Sung mot s6 diéu cia cdc Nghi dinh lién quan dén kiém sodt
thu tuc hanh chinh;

Can cir Thong tw s6 02/2017/TT-VPCP ngay 31/10/2017 cia Vin phong
Chinh phii heéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cir Quyét dinh s6 2466/0D-BTP ngdy 20/10/2023 ciia BJ trucng Bé Tu
phdp vé viéc cong bé thi tuc hanh chinh dwoc sira doi, bo sung trong linh viec ho
tich thuc hién tai co quan dang ky ho tich thuéc pham vi chire nang quan ly cua Bo
Tuw phap,

Theo dé nghi cia Giam doc S¢ Tw phdp tai To trinh s6 2650/TTr-STP ngay
27/10/2023.

QUYET PINH:

Piéu 1. Cong b6 kém theo Quyét dinh ndy danh muc thu tuc hanh chinh
duoc stra d6i, bd sung (28 thu tyc) va phé duy¢t Quy trinh ndi bo thye hién co ché
mot clra trong giai quyet thu tuc hanh chinh linh vyc hé tich thude thim quyen giai
quyét ciia S& Tu phap, Uy ban nhan dan cdp huyén, Uy ban nhén dan cap xa trén
dia ban tinh Hoa Binh.

(Co danh muc chi tiét kém theo tai Phu luc I va Phu luc 1)

Phu luc Danh muc va ndi dung cu thé cua thu tuc hanh chinh (TTHC) tai
Quyét dinh nay dugc cong khai trén: Co so dit liéu qudc gia vé thu tuc hanh chinh
(dia chi: http://csdl.dichvucong.gov.vn); Cong Dich vu cong cua tinh (dia chi:
http://dichvucong.hoabinh.gov.vn); Cong Thong tin dién tir tinh; Trang Théong tin
dién tr ciia Van phong UBND tinh (dia chi: http://vpubnd.hoabinh.gov.vn); Trang
Théong tin dién tr cua S& Tu phap tinh Hoa Binh (dia chi:
http://sotuphap.hoabinh.gov.vn/).



Piéu 2. Céc thu tuc hanh chinh cong bd tai Quyét dinh nay dugc thyc hién
tiép nhan, tra két qua tai Trung tdm Phuc vu hanh chinh cong tinh, B§ phan Tiép
nhan va Tra két qua cap huyén, cap xa theo quy dinh.

- Giao S& Tu phép chu tri phdi hop voi S& Thong tin va Truyén thong va co
quan c0 lién quan déng tai day du noi dung cu thé cta timg thu tuc hanh chinh dugc
cong bd tai Quyét dinh nay trén Cong Thong tin dién tu tinh, Trang Thong tin di¢n
tur cua SO, Nganh lién quan va niém yét, cong khai thu tuc hanh chinh thudc thdm
quyén giai quyét tai Trung tim Phuc vu hanh chinh céng tinh theo quy dinh.

- SO Théng tin va Truyén thong chi tri, phdi hop véi cac co quan c6 lién
quan dong bd hoa dir liéu TTHC tai Quyet dinh nay tir Co s& dit liéu qudc gia vé
TTHC lén Cong Dich vu cong tinh; Cong Thong tin dién tr tinh theo quy dinh. Can
cu quy trinh no1 bo tai Phy luc I Quyét dinh nay xay du'ng quy trinh dién tir trong
giai quyét thu tuc hanh chinh trén Hé thong thong tin giai quyét thii tuc hanh chinh
cua tinh theo quy dinh.

- Uy ban nhan déan cip huyén, cap xd chi dao vi¢c niém yét, cong khai danh
muc thu tuc hanh chinh thuge thim quyén giai quyét trén Trang Thong tin dién tu,
try s& don vi; thuc hién tlep nhan va tra két qua tai Bo phan tiép nhan va Tra két
qua cap huyén, BO phan tiép nhan va tra két qua cip x4 theo quy dinh.

Piéu 3. Quyét dinh nay co hiéu luc ké tir ngay ky.

Thay thé Quyét dinh s6 3140/QD-UBND ngay 08/12/2022 ciia Chu tich
UBND tinh; stra ddi, bo sung 27 thu tuc hanh chinh cong bd tai Quyét dinh sb
859/QP-UBND ngay 26/4/2023 cta Chu tich UBND tinh va sira d6i, bd sung 09
thii tyc hanh chinh cong bé tai Quyét dinh s6 2161/QD-UBND ngay 21/9/2023 clia
Chu tich UBND tinh.

Piéu 4. Chanh Vin phong Uy ban nhan déan tinh, Giam ddc cac So: Tu
phap, Thong tin va Truyén thong, Chu tich Uy ban nhan dan cac huyén, thanh phd,
Chu tich UBND céc xa, phuong, thi trdn va cac to chirc, cd nhan co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./

Noi nhgn: CHU TICH
- Nhu Diéu 4; : oy

- Cuc Kiém soat TTHC - VP Chinh phii;
- Chu tich, cac Phé Cha tich UBND tinh;
- Chanh VP, cadc Phé CVP/UBND tinh;
- Trung tdm TH&CB tinh;

- Trung tim Phuc vu HCC tinh.;

- Luu: VT, NVK (Th.H,05b)

Bui Van Khanh
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Phu luc |
'DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VUC HQ TICH THUQC
THAM QUYEN GIAI QUYET CUA SO TU PHAP, UY BAN NHAN DAN CAP HUYEN, UY BAN NHAN DAN CAP XA
TREN DIA BAN TINH HOA BINH

(Kém theo Quyét dinh s6 /OD-UBND ngay /11/2023 ciia Chii tich Uy ban nhan dan tinh Hoa Binh)

PHAN I. DANH MUC THU TUC HANH CHINH

(Thay thé Quyét dinh sé 3140/0D-UBND ngay 08/12/2022 ciia Chii tich UBND tinh; sira d6i, b6 sung 27 thii tuc hanh
chinh céng bé tai Quyét dinh sé 859/QD-UBND ngay 26/4/2023 ciia Chii tich UBND tinh Va sita doi, b6 sung 09 thii tuc hanh
chinh céng bo tai Quyét dinh sé 2161/QD-UBND ngay 21/9/2023 ciia Chii tich UBND tinh)

Tén VBQPPL quy dinh

STT| Ten TTHC/MaAaTTHC Thai han giai quyét Pia diém thuc hién Phi, ¢ phi ns Y
‘ j ‘ j * noi dung sira doi

A. Thii tuc hanh chinh cap huyén

+ Poi V6i  truong - Thong tu sO
hop nop hd so truc 03/2023/TT-BTP  ngay
tiép hoic qua dich 02/8/2023 cua Bo trudng
vu buu chinh cong:Boé Tu phap stra doi, bd
60.000 dong/hd so. | sung mot sé ndi dung cua
+ Poi Véi trwong Thong tu sd 01/2022/TT-
hop ngp hé so bang BTP ngay 04/01/2022 quy
hinh  thic  truc dinh chi tiét mot sé diéu

Ngay trong ngay tiép
nhan ho so, truong hop
bang ky khai sinh c6| nhan ho so sau 15 gio

- Bo phan Tiép nhan va
Tra két qua cap huyén.
- Co quan thuc hién:

1 | yeu to nudc ngoai ma khoéng giai quyét N . tuyen: 50.000/va bién phap thi hanh
2.000528.000.00.00.H28 | duoc ngay thi tra két lg?oflﬁ Tg phap, UBND 172136 so. Nghi dinh sb
qua trong ngay lam ap huye Mién I¢ phi cho |87/2020/NB-CP ngay
viéc tiép theo. nguoi thuoc gia |28/7/2020 cua Chinh phu
dinh c6 cong v6i | quy dinh vé Co sé dir lidu
cach mang; |ho tich dién t&r, dang ky
nguoi thuéc ho | ho tich truc tuyén;
nghéo; nguoi |- Nghi  quyét s

khuyét tat. 267/2023/NQ-HPND




Phi cap ban sao
Gidy khai sinh
(néu c6 yéu cau)
thuc hién theo
quy dinh tai
Thong tu  sb
281/2016/TT-

BTC ngay
14/11/2016 cua
Bo Tai chinh

ngay 14/7/2023 cua Hoi
dong nhdan dan tinh Hoa
Binh quy dinh mirc wu dai
vé mot s6 néi dung vé 1é
phi khi thuc hién dich vu
céng bang hinh thirc truc
tuyén trén dia ban tinh
Hoa Binh

bang ky két hon co yéu
t6 nude ngoai
2.000806.000.00.00.H28

15 ngay

- Bo phan Tiép nhan va
Tra két qua cap huyén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

1.000.000 dong.
Mién & phi cho
nguoi thuoc gia
dinh c6 cong Vi
cach mang;
nguoi thugc ho
ngheo; nguoi
khuyét tat.

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truéng BO Tu phap
stra d6i, bo sung mot sd
noi dung cua Thong tu s6
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot so diéu va bién
phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co so dir liéu
ho tich dién ti, dang ky
ho tich tryc tuyén

Pang ky khai tir ¢6 yéu
to nudc ngoai
1.001766.000.00.00.H28

Ngay trong ngay tiép
nhan ho so, trudng hop
nhan hd so sau 15 gio
ma khong giai quyét
dugc ngay thi tra két
qua trong ngay lam
viéc tiép theo. Truong
hop can xac minh thi
thoi  han giai quyét

- Bo phan Tiép nhan va
Tra két qua cap huyeén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

+ DPoi VoI trudng
hop nop hd so truc
tiép hoic qua dich
vu buu chinh cong:
60.000 ¢5ng/hd so.

+ Déi Vi truong
hop nép hé so bang
hinh  thic  truc
tuyen: 50.000

- Thong tu 50
03/2023/TT-BTP  ngay
02/8/2023 cua B¢ truong
B6 Tu phap stra doi, bd
sung mot sé noi dung caa
Thong tu s 01/2022/TT-
BTP ngay 04/01/2022 quy
dinh chi tiét mot sé diéu
va bién phap thi hanh




khéng qua 03 ngay lam
Viéc

dong/hé so.

Mién I¢ phi cho
nguoi thuoc gia
dinh c6 cong Vi
cach mang;
nguoi thuéc ho
ngheo; nguoi
khuyét tat.

Phi cip ban sao
dang ky khai tu
(néu c6 yéu cau)
thuc hién theo
quy dinh tai
Thong tu  sb
281/2016/TT-
BTC ngay
14/11/2016 cua
B Tai chinh

Nghi dinh s6
87/2020/NB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co so dit liéu
ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi  quyét sé
267/2023/NQ-HDPND
ngay 14/7/2023 cua Hoi
dong nhdn dan tinh Hoa
Binh quy dinh mirc wu dai
vé mét sé ndi dung vé 1é
phi khi thuc hién dich vu
céng bang hinh thire truc
tuyén trén dia ban tinh
Hoa Binh

bang ky nhan cha, me,

con ¢6 yéu to nudc ngoai
2.000779.000.00.00.H28

15 ngay

- Bo phan Tiép nhan va
Tra két qua cap huyeén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

1.000.000 dong.

Mién l& phi cho
nguoi thudc gia
dinh c6 cbng véi
cach mang;
nguoi thuoc ho
ngheéo; nguoi
khuyét tat.

Phi cap ban sao
dang ky nhan
cha, me, con (néu
cd yéu cau) thuc
hién theo quy
dinh tai Thong tu

sd 281/2016/TT-

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truong BO Tu phap
sira d6i, b6 sung mot $O
noi dung cua Thong tu s6
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot sé diéu va bién
phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co so dit liéu
ho tich dién tir, dang ky
ho tich truc tuyén




BTC
14/11/2016
B¢ Tai chinh

ngay
cua

Dang ky giam ho c6 yéu
t6 nuéc ngoai
1.001669.000.00.00.H28

05 ngay lam viéc ddi
Véi viée dang ky giam
ho cua, 03 ngay lam
viéc dbi véi viéc dang
ky giam ho duong
nhién.

- B6 phan Tiép nhan va
Tra két qua cap huyén.

- Co quan thyc hién:
Phong Tu phap, UBND
cap huyén

+ Doi Vi

60.000 dong/ho so.
+ Dol Vo truong
hop nop ho so

bang hinh  thic
tryc tuy\é’n: 50.000
dong/ho so.

Mién I¢ phi cho
nguoi thuoc gia
dinh c6 cong Vvai
cach mang;
nguoi thuoc ho
ngheo; nguoi
khuyét tat.

Phi cap ban sao
dang ky giam ho
(néu co6 yéu cau)
thuc hién theo

truong
hop nop hd so truc
tiép hoic qua dich
vu buu chinh cong:

- Thong tu s6
03/2023/TT-BTP  ngay
02/8/2023 cua Bo trudéng
Bo Tu phap stra doi, bo
sung mot s nodi dung cua
Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 quy
dinh chi tiét mot sé diéu
va bién phap thi hanh
Nghi dinh s6
87/2020/Nb-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s dit liéu
ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi quyét b
267/2023/NQ-HDND
ngay 14/7/2023 cua Hoi
dong nhdn dan tinh Hoa
Binh quy dinh mirc wu dai

quy dinh tai |vé mdt sé néi dung vé Ié
Thong tu ) phi khi thuc hién dich vu
281/2016/TT- céng bang hinh thirc truc
BTC ngay |tuyén trén dia ban tinh
14/11/2016 cua |Hoa Binh
Bo Tai chinh

Ding ky cham dut giam - Bo phan Tiép nhan va | 60.000 dong. Thong tu s6 03/2023/TT-

ho ¢6 yéu té nudc ngoai
2.000756.000.00.00.H28

02 ngay lam viéc

Tra két qua cap huyeén.
- Co quan thyc hién:

Mién I¢ phi cho

nguol thudc gia

BTP ngay 02/8/2023 cua
Bo truéng Bo Tu phap
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Phong Tu phap, UBND
cap huyén

dinh c6 cong Vi
cach mang;
nguoi thuéc ho
ngheo; nguoi
khuyét tat.

Phi cip ban sao
dang ky cham dut
giam ho (néu co
yéu cau) thuc
hign theo quy
dinh tai Thong tu
s6 281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh

stra d6i, bo sung mot sd
noi dung cua Thong tu sb
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot sé diéu va bién
phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s dit liéu
ho tich dién tu, dang ky
ho tich truc tuyén

Thay doi, cai chinh, b
sung théng tin ho tich,
xac dinh lai dan toc

2.000748.000.00.00.H28

- Ngay trong ngay lam
viec ddi véi viec bd
sung théng tin ho tich,
truong hop nhan ho so
sau 15 gio ma khéng
giai quyét duoc ngay
thi tra két qua trong
ngady lam viéc tiép
theo.

- 03 ngay lam viéc doi
VGi viéc thay doi, cai
chinh ho tich, xac dinh
lai dan toc. Truong hop
can phai xac minh thi
thoi han dugc kéo dai
khéng qua 06 ngay lam
Viéc.

- Bo phan Tiép nhan va
Tra két qua cap huyeén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

25.000 dong.
Mién I¢ phi cho
nguoi thudc gia
dinh c6 cong vai
cach mang;
nguoi thuoc ho
ngheo; nguoi
khuyét tat.

Phi cap ban sao
thay do6i, cai
chinh, bd sung
thong tin ho tich,
xac dinh lai dan
toc (néu co yéu
cau) thuc hién
theo quy dinh tai
Thong tu  sb
281/2016/TT-

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo trusng Bo Tu phap
stra d6i, b6 sung mot sb
nodi dung cua Thong tu s6
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot so diéu va bién
phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co so dit liéu
ho tich di¢n ta, dang ky
ho tich tryc tuyén




BTC ngay
14/11/2016 cua
Bo Tai chinh

Ghi vao sb ho tich viéc két
hon cua cong dan Viét
Nam da dugc giai quyet

- Bo phan Ti,ép nhan va
Tra ket qua cap huyén.
- Co quan thuc hién:

+ POoi VoI trudng
hop nop hd so truc
tiép hoic qua dich
vu buu chinh cong:
60.000 d5ng/hd so.
+ Poi V6i truong
hop nép ho so bang
hinh  thuc  truc
tuyeén: 50.000
dong/hé so.

Mién I¢ phi cho

nguoi thuoc gia

dinh c6 cong vai

- Thong tu s6
03/2023/TT-BTP  ngay
02/8/2023 cua Bo trudéng
Bo Tu phap stra doi, bo
sung mot s nodi dung cua
Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 quy
dinh chi tiét mot sé diéu
va bién phap thi hanh
Nghi dinh s6
87/2020/Nb-CP ngay
28/7/2020 cua Chinh phu

oo iman 270 i BN | 9 ;| dnad Co o

Cua nudc ngoali cap huyén \ NI .

2.002189.000.00.00.H28 nghéo; ~ngudl hotichtructuyen;
khuyet tat. - Nghi quyet  so
Phi cip ban sao |267/2023/NQ-HPND
Trich luc ghi chi |ngay 14/7/2023 cua Hoi
két hoén (néu cO |dong nhdan dan tinh Hoa
yéu cau) thuc Binh quy dinh mirc wu dai
hién theo quy |vé mot s6 ndi dung vé 1¢
dinh tai Thong tu | phi khi thuc hién dich vu
s6 281/2016/TT- |céng bang hinh thirc truc
BTC ngay |tuyén trén dia ban tinh
14/11/2016 cua |Hoa Binh
Bo Tai chinh

Ghi vao s6 ho tich viéc 12 ngay - Bo phan Tiép nhan va + D4i véi truongl-  Thong  tor sb

ly hon, hity viéc két hon
cua cong dan Viét Nam

Tra két qua cap huyeén.
- Co quan thyc hién:

hop nop hd so truc

tiép hoic qua dich

03/2023/TT-BTP  ngay
02/8/2023 ciia Bo truong
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da duoc giai quyét tai co
quan c6 tham quyén cua
nudc ngoai

2.000554.000.00.00.H28

Phong Tu phap, UBND
cap huyén

vu buu chinh cong:
60.000 dong/hd so.

+ Poi V6i truong
hop nép hé so bang

h‘mh thirc  truc
tuyén: ‘ 50.000
dong/ho so.

Mién l& phi cho
nguoi thuoc gia
dinh c6 cbng Vi
cach mang;
nguoi thuoc ho
ngh¢o; nguoi
khuyét tat.

Phi cip ban sao
Trich luc ghi chu
ly hon (néu co
yéu cau) thuc
hign theo quy
dinh tai Thong tu
s0 281/2016/TT-

B6 Tu phap stra doi, bo
sung mot s noi dung cua
Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 quy

dinh chi tiét mot s6 diéu
va bién phap thi hanh
Nghi dinh s6
87/2020/ND-CP ngay

28/7/2020 ctua Chinh phu
quy dinh vé Co so dit liéu
ho tich dién ti, dang ky
ho tich truc tuyén;

- Nghi  quyét
267/2023/NQ-HDPND
ngay 14/7/2023 cua Hoi
dong nhdn dan tinh Hoa
Binh quy dinh mirc wu dai
vé mot s6 néi dung vé 1¢
phi khi thuc hién dich vu
cong bang hinh thirc tric
tuyén trén dia ban tinh

SO

10

BTC ngay |Hoa Binh
14/11/2016 cua
Bo Tai chinh
Ghi vao so ho tich viéc| Ngay trong ngay tiép + Poi v6i truong -  Thong  tu  s6

ho tich khac cua cong
dan Viét Nam da duoc
glal quyét tai co quan co
thAm quyén cua nuéc
ngoai (khai sinh; gidm
ho; nhan cha, me, con;
xac dinh cha, me, con;
nudi con nudi; khai tu;

nhan ho so, trudng hop
nhan hé so sau 15 gio
ma khong giai quyét
dugc ngay thi tra két
qua trong ngay lam
viéc tiép theo. Trong
treong hop phai xac
minh thi thoi han giai

- Bo phan Tiép nhan va
Tra két qua cap huyeén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

hop nop hd so truc
tiép hoic qua dich
vu buu chinh cong:
60.000 ¢5ng/hd so.

+ Do Vi truong
hop nép hé so bang
hinh  thic  truc
tuyen: 50.000

03/2023/TT-BTP  ngay
02/8/2023 cua Bo trudng
B6 Tu phap stra doi, bd
sung mot sé noi dung caa
Thong tu s 01/2022/TT-
BTP ngay 04/01/2022 quy
dinh chi tiét mot sé diéu
va bién phap thi hanh
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thay doi ho tich)

2.000547.000.00.00.H28

quyét khéng qua 03
ngay lam viéc.

dong/hé so.
Mién I¢ phi cho
nguoi thuoc gia
dinh ¢6 cong vai
cach mang;
nguoi thuéc ho
ngheo; nguoi
khuyét tat.
Phi cip ban sao
Trich luc ghi
vao S6 ho tich
Viéc khai
sinh/Trich  luc
ghi vao S6 ho
tich cac viéc ho
tich khac (néu cé
yéu cau) thuc
hién theo quy
dinh tai Thong tu
s6 281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh

Nghi dinh s6
87/2020/NB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co so dit liéu
ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi  quyét sé
267/2023/NQ-HDPND
ngay 14/7/2023 cua Hoi
dong nhdn dan tinh Hoa
Binh quy dinh mirc wu dai
vé mét sé ndi dung vé 1é
phi khi thuc hién dich vu
céng bang hinh thire truc
tuyén trén dia ban tinh
Hoa Binh

11

Dang ky lai khai sinh c6

yéu t6 nuée ngoai

2.000522.000.00.00.H28

05 ngay lam viéc.
Truong hop phai co
van ban xac minh thi
thoi han giai quyét
khéng quéa 25 ngay.

- Bo phan Tiép nhan va
Tra két qua cap huyeén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

+ Poi V6i trudng
hop nop hd so truc
tiép hoic qua dich
vu buu chinh cong:
60.000 dong/hd so.

+ Déi Vi truong
hop nép hé so bang
hinh  thic  truc
tuyen: 50.000

dong/hé so.

- Thong tu 50
03/2023/TT-BTP  ngay
02/8/2023 cua Bo truong
Bo Tu phéap stra doi, bd
sung mot s noi dung caa
Thong tu s 01/2022/TT-
BTP ngay 04/01/2022 quy
dinh chi tiét mot sé diéu
va bién phéap thi hanh
Nghi dinh sb
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Mién I& phi cho
nguoi thuoc gia
dinh c¢6 cong vai
cach mang;
nguoi thuéc ho
ngheéo; nguoi
khuyét tat.

Phi cip ban sao
Gidy khai sinh
(néu c6 yéu cau)
thuc hién theo

87/2020/NDB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s6 dit liéu
ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi  quyét sé
267/2023/NQ-HDPND
ngay 14/7/2023 cua Hoi
dong nhdan ddn tinh Hoa
Binh quy dinh mitrc wu dai
vé mot s6 néi dung vé 1¢

12

bang ky khai sinh co
yéu tb nuéc ngodi cho
ngudi da co hod so, gidy
to c& nhan

1.000893.000.00.00.H28

05 ngay lam viéc;
truong hop phai xac
minh thi thoi han giai
quyét khong qua 25
ngay.

- Bo phan Tiép nhan va
Tra két qua cap huyeén.

- Co quan thuc hién:
Phong Tu phap, UBND
cap huyén

Vu buu

+ Déi

hop ndp ho so truc
ticp hoac qua dich

chinh coéng:

60.000 ¢6ng/hd so.

Voi truong

hop nép hé so bang

h‘mh thic  truc
tuyén: ‘ 50.000
dong/ho so.

Mién Ié& phi cho
nguoi thudc gia
dinh c6 cong Vi
cach mang;
nguoi thuoc ho
ngheo; nguoi

quy dinh  tai |phi khi thuc hién dich vu
Thong tu  sd |cong bang hinh thirc tryc
281/2016/TT- tuyén trén dia ban tinh
BTC ngay |Hoa Binh
14/11/2016 cua
Bo Tai chinh

+ Doi V6 truong - Thong tu 50

03/2023/TT-BTP
02/8/2023 cua B truong
B6 Tu phap stra doi, bd
sung mot sé noi dung caa
Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 quy
dinh chi tiét mot sé diéu
va bién phap thi hanh
Nghi dinh sb
87/2020/Nb-CP
28/7/2020 cua Chinh phu
quy dinh vé Co so dit liéu
ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi  quyét sé

ngay

ngay
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khuyét tat.

267/2023/NQ-HDPND
ngay 14/7/2023 cua Hoi
dong nhdan ddn tinh Hoa
Binh quy dinh mirc wu dai
vé mot s6 néi dung vé 1¢
phi khi thuc hién dich vu
céng bang hinh thire truc
tuyén trén dia ban tinh
Hoa Binh

bang ky lai két hén co

05 ngay lam viéc;
treong hop phai xac

- Bo phan Tiép nhan va
Tra ket qua cap huyén.
- Co quan thuc hién:

1.000.000 dong.

Mién I¢ phi cho
nguoi thuoc gia
dinh c6 cong vai

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truéng BO Tu phap
stra d6i, bo sung mot sd
nodi dung cua Thong tu sb
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi

13 | yéu t6 nudc ngoai minh thi thoi han giai N . . o | biAp ap oA ArRi xpaa
2.000513.000.00.00.H28 | quyét khong qua 25 | bpong Tu phip, UBND | cach = ~mang; jtict mot so dicu va bien
o3 cap huyén nguoi thuoc ho | phap thi hanh Nghi dinh
gay. nghéo;  ngudi |sb 87/2020/NP-CP ngay
khuyet tat. 28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dit ligu
ho tich dién tu, dang ky
ho tich truc tuyén
+ Doi véi  truong - Thong tu sO
’ hop nop ho so truc 03/2023/TT-BTP  ngay
05 naav Iam viec: |- Bo phén Tifép nhan va tiep hoac qua dich 02/8/2023 cua Bo truong
T V190 | Trakét qua cdp huyén.  vu buu chinh cong: Bo Tu phap sia ddi, bo
bang ky lai khai tor c6| truong hop phai tién - A A Af oA A )
Lok T, g N R s e | - Co quan thuc hién: [60.000 dong/ho so. |sung mdt s6 ndi dung caa
14 | yéu to nudc ngoai hanh xac minh thi thoi

2.000497.000.00.00.H28

han khéng qua 10 ngay
lam viéc.

Phong Tu phap, UBND
cap huyén

+ Déi Véi truong
hop nép hé so bang
hinh  thic  truc
tuyen: 50.000

dong/hé so.

Thong tu s 01/2022/TT-
BTP ngay 04/01/2022 quy
dinh chi tiét mot sé diéu
va bién phéap thi hanh
Nghi dinh sb
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Mién I& phi cho
nguoi thuoc gia
dinh c¢6 cong vai
cach mang;
nguoi thuéc ho
ngheéo; nguoi
khuyét tat.

87/2020/NDB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s6 dit liéu
ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi  quyét sé
267/2023/NQ-HDPND
ngay 14/7/2023 cua Hoi
dong nhdan ddn tinh Hoa
Binh quy dinh mitrc wu dai
vé mot s6 néi dung vé 1¢
phi khi thuc hién dich vu
cong bang hinh thirc tric
tuyén trén dia ban tinh
Hoa Binh

B. Thii tuc hanh chinh cap x&

Dang ky khai sinh
1.001193.000.00.00.H28

Ngay trong ngiy tiép
nhan yéu cau, trudng hop
nhan ho so sau 15 gio ma
khong giai quyét dugc
ngay thi tra két qua trong
ngay lam viéc tiép theo.

- Bo phan Tiép nhan va
Tra két qua cap xA.

- Co quan thuc hién:
UBND cap x4

- P6i V6i truong
hop dang ky khai
sinh khong dung
han: 20.000
d6ng/hd so.

- Mién 18 phi déi
voi truong hop
khai sinh dling
han, nguoi thudc
gia dinh c6 cong
vOo1 cach mang;
nguoi thudéc ho
ngheo; nguoi
khuyét tat.

Phi cap ban sao
Gidy khai sinh
(néu c6 yéu cau)

Thong tu sd 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truong Bo Tu phap
stra d6i, bd sung mot SO
ndi dung cua Thong tu sb
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot sé didu va bieén
phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dit lidu
ho tich dién tu, dang ky
ho tich truc tuyén
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thuc hién theo
quy dinh  tai
Thong tu  sO

Ding ky két hon

1.000894.000.00.00.H28

281/2016/TT-
BTC ngay
14/11/2016 cua
B Tai chinh
Thong tu s6 03/2023/TT-
Ngay trong ngay tiép Mién l¢ phi BTP ngay 02/8/2023 cua

nhan hd so; truong hop
nhan ho so sau 15 gio ma
khong giai quyet duogc
ngay thi tra két qua trong
ngay lam viéc tiép theo.
Trudng hop can xac minh
diéu kién két hon cua hai
bén nam, nir thi thoi han
giai quyét khéng qua 05
ngay lam viéc

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cap x4

Phi cip ban sao
Trich luc két hon
(néu co yéu cau)
thuc hién theo

quy dinh tai
Thong tu s
281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh

Bo truong Bo Tu phap
stra ddi, bo sung mot So
noi dung cia Thong tu sb
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot sé didu va bien
phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co so dir liéu
ho tich dién t&, dang ky
ho tich truc tuyén

Pang ky nhan cha, me,

con

1.001022.000.00.00.H28

03 ngay lam viéc.
Truong hop can phai xac
minh thi thoi han giai
quyét khdng qua 08 ngay
lam viéc

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cap x&

- 20.000 d6ng/hod
SO.

- Mién 1& phi cho
nguoi thude gia
dinh c6 cong voi
cach mang;
nguoi thugc ho
ngheo; nguoi
khuyét tat.

Phi cip ban sao
Trich luc dang ky
nhan cha, me, con

Thong tu so 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truong Bo Tu phap
stra d6i, bd sung mot SO
noi dung cua Thong tu sb
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot sé didu va bién
phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dit lidu
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(néu co yéu cau)
thuc hién theo
quy dinh tai
Thong tu sb
281/2016/TT-

BTC ngay
14/11/2016 cua
B0 Tai chinh

ho tich dién tu, dang ky
ho tich truc tuyén

bang ky khai ti

1.000656.000.00.00.H28

Ngay trong ngay tiép
nhan yéu cau, truong
hop nhan hd so sau 15
gid ma khéng giai quyét
duoc ngay thi tra két qua
trong ngay lam viéc tiép
theo.

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cap x4

- 20.000 ddng/hd
SO.

- Mién 18 phi doi
Vol truong hop
dang ky khai tr
dung han, nguoi
thudc gia dinh co
cbng Vva6i cach
mang; nguoi
thuéc ho ngheo;
ngudi khuyét tat.
Phi cip ban sao
Trich luc khai tir
(néu c6 yéu cau)
thuc hién theo

Thong tu sd 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truéng BO Tu phap
stra ddi, bo sung mot sb
noi dung cia Thong tu s6
01/2022/TT-BTP ngay
04/01/2022 quy dinh chi
tiét mot sé diéu va bién
phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay
28/7/2020 cua Chinh phu

quy dinh  tai |quy dinh vé Co so dit liéu
Thong tu sd |ho tich dién ta, dang ky
281/2016/TT- ho tich truc tuyén
BTC ngay
14/11/2016 cua
Bo Tai chinh

Ping ky giam ho - Bo phan Tiép nhan va | Mién 1 phi Thong tu s6 03/2023/TT-

1.004837.000.00.00.H28

03 ngay lam viéc

Tra két qua cap xA.

Phi cap ban sao

BTP ngay 02/8/2023 cua
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- Co quan thyc hién:
UBND cap xa

Trich luc ding
ky giam ho (néu
c6 yéu cau) thyc
hién theo quy
dinh tai Thong tu
s6 281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh.

Bo truong BO Tu phap
stra d6i, bd sung mot sd
noi dung cua Thong tu sb
01/2022/TT-BTP ngay
04/01/2022 quy dinh chi
tiét mot sé dicu va bién
phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dit lidu
ho tich dién tu, dang ky
ho tich truc tuyén

Ping ky cham dat giam
ho
1.004845.000.00.00.H28

02 ngay lam viéc

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cap x&

Mién I¢ phi

Phi cap ban sao
Trich luc ding
ky chiam dut
giam ho (néu co
yéu cau) thuc
hién theo quy
dinh tai Thong tu
s6 281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh.

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truéng BO Tu phap
stra ddi, bo sung mot sb
noi dung cua Thong tu sb
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot sé didu va bien
phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dir lidu
ho tich dién tu, dang ky
ho tich truc tuyén

Thay d6i, cai chinh, bo
sung thdéng tin ho tich
1.004859.000.00.00.H28

- 03 ngay lam viéc doi
v6i yéu cau thay doi, cai
chinh hd tich; truong
hop phai x4c minh thi
thoi han gidi quyét
khong quéa 06 ngay lam
viéc.

- B6 phan Tiép nhan va
Tra két qua cap xa.

- Co quan thyc hién:
UBND cap x&

- 15.000 dong/ho
SO.

- Mién 1& phi cho
nguol thudc gia
dinh c6 cong voi
cach mang;
nguoi thugc ho

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo trushg Bo Tu phap
stra d6i, bé sung mot sé
noi dung cia Thong tu s6
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
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- Ngay trong ngay lam
viéc dbi v6i yéu cau bd
sung théng tin ho tich,
truong hop nhan hd so
sau 15 gio ma khong giai
quyét duoc ngay thi tra
két qua trong ngay lam
viéc tiép theo.

ngheo;

khuyét tat.
Phi cip ban sao
Trich luc dang
ky thay doi/cai
chinh/bé  sung
thdng tin ho tich
(néu cb yéu cau)
thuc hién theo
quy dinh tai
Thong tu  sb
281/2016/TT-

BTC ngay
14/11/2016 cua
B6 Tai chinh.)

nguoi

tict mot s6 diéu va bién
phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dir liéu
ho tich dién tu, dang ky
ho tich truc tuyén

Cap Giay xac nhan tinh
trang hon nhan
1.004873.000.00.00.H28

03 ngay lam viéc; truong
hop phai xa&c minh thi
thoi han giai quyét khong
quéa 23 ngay

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cap x4

- 15.000 ddng/hd
SO.

- Mién I¢ phi cho
nguol thugc gia
dinh c6 cong vai
cach mang;
nguol thuoc ho
ngheo; nguoi
khuyét tat

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo trushg Bo Tu phap
stra d6i, bo sung mot sd
noi dung cia Thong tu s6
01/2022/TT-BTP ngay
04/01/2022 quy dinh chi
tiét mot sé diéu va bién
phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dir liéu
ho tich dién tu, dang ky
ho tich truc tuyén

Dang ky lai khai sinh
1.004884.000.00.00.H28

05 ngay lam viéc. Truong
hop phai c6 van ban xac
minh thi thoi han giai

- Bo phan Tiép nhan va
Tra két qua cap xa.
- Co quan thyc hién:

- 20.000 dong/hod
SO.
- Mién 1& phi cho

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
B6 truong BO Tu phép
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quyét khdng qué 25 ngay

UBND cap xa

nguoi thudc gia
dinh ¢6 cong vai
cach mang;
nguoi thuoc ho
ngheéo; nguoi
khuyét tat

Phi cip ban sao
Gidy khai sinh
(néu co6 yéu cau)
thuc hién theo
quy dinh tai
Thong tu s
281/2016/TT-
BTC ngay
14/11/2016 cua
Bo Tai chinh

stra ddi, bo sung mot sb
noi dung cua Thong tu sb
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot sé dicu va bién
phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dir liéu
ho tich dién t&, dang ky
ho tich truc tuyén

10

bang ky khai sinh cho
ngudi da co hd so, gidy
to ¢4 nhéan

1.004772.000.00.00.H28

05 ngay lam viéc. Truong
hop phai c6 van ban xac
minh thi thoi han giai
quyét khéng qua 25 ngay

- Bo phan Tiép nhan va
Tra két qua cap xA.

- Co quan thuc hién:
UBND cap x4

- 20.000 ddng/hd
SO.

- Mién 1& phi cho
nguol thugc gia
dinh c6 cong voi
cach mang;
nguol thuoc ho
ngheéo; nguoi
khuyét tat

Phi cap ban sao
Gidy khai sinh
(néu co yéu cau)
thuc hién theo
quy dinh tai
Thong tu  sb
281/2016/TT-
BTC ngay

Thong tu sd 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truong B6 Tu phap
stra d6i, bé sung mot sd
noi dung cua Thong tu sb
01/2022/TT-BTP ngay
04/01/2022 quy dinh chi
tiét mot sé didu va bien
phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dir lidu
ho tich dién tu, dang ky
ho tich truc tuyén
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14/11/2016 cua
Bo Tai chinh.)

11

Dang ky lai két hon
1.004746.000.00.00.H28

05 ngay lam viéc; truong
hop phai xa&c minh thi
thoi han giai quyét khong
qua 25 ngay

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cap x4

- 30.000 dd6ng/hd
SO.

- Mién 1& phi cho
nguoi thudc gia
dinh c6 cong voi
cach mang;
nguoi thuoc ho
ngheéo; nguoi
khuyét tat

Phi cap ban sao
Trich luc khai tir
(néu c6 yéu cau)
thuc hién theo
quy dinh tai
Thong tu s
281/2016/TT-
BTC ngay
14/11/2016 cua
B Tai chinh

Thong tu sd 03/2023/TT-
BTP ngay 02/8/2023 cua
B truong Bo Tu phap
stra d6i, bd sung mot SO
noi dung cia Thong tu sb
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot sé didu va bieén
phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dit lidu
ho tich dién tu, dang ky
ho tich truc tuyén

12

Dang ky lai khai tu
1.005461.000.00.00.H28

05 ngay lam viéc; truong
hop can x4c minh thi
thoi han giai quyét
khong quéa 10 ngay lam
Viéc

- Bo phan Tiép nhan va
Tra két qua cap xa.

- Co quan thuc hién:
UBND cap x&

- 20.000 d6ng/hod
$0.

- Mién I¢ phi cho
nguoi thudc gia
dinh c6 cong vai
cach mang;
nguoi thuoc ho
ngheo; nguoi
khuyét tat

Phi cip ban sao
Trich luc khai tir
(néu ¢ yéu cau)

Thong tu so 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truong Bo Tu phap
stra d6i, bd sung mot SO
noi dung cua Thong tu sb
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot sé didu va bién
phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dit lidu
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thuc hién theo
quy dinh tai
Thong tu  sb
281/2016/TT-

BTC ngay
14/11/2016 cua
B Tai chinh.)

ho tich dién tu, dang ky
ho tich truc tuyén

C. Thii tuc hanh chinh thyc hién tai co quan quén 1y Co sé dix liéu hd tich dién tir (4p dung chung tai S& Tw phap/ UBND cap
huyén, cap xa)

Cap ban sao trich luc ho
tich
2.000635.000.00.00.H28

Ngay trong ngay tiép
nhan hd so; trudng hop
nhan hd so sau 15 gid
ma khong giai quyét
duoc ngay thi tra két qua
trong ngay lam viéc tiép
theo

- Trung tdm Phuc vu
hanh chinh cong tinh; B
phan Tiép nhan va Tra
két qua cap huyén/cap
Xa.

- Co quan thuc hién: Co
quan quan ly Co s¢ dir
liéu ho tich dién tir

8.000 dong/ban
sao Trich luc/su
kién ho tich da
dang ky

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truong Bo Tu phap
stra ddi, bo sung mot So
noi dung cia Thong tu sb
01/2022/TT-BTP  ngay
04/01/2022 quy dinh chi
tiét mot sé diéu va bién
phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co so dir liéu
ho tich dién t&, dang ky
ho tich truc tuyén

Xac nhan théng tin ho
tich
2.002516.000.00.00.H28

03 ngay. Truong hop
phai kiém tra, x4c minh
thi thoi han cé thé kéo
dai nhung khong qua
10 ngay lam viéc.

- Trung tdm Phuc vu
hanh chinh cdng tinh; B
phan Tiép nhan va Tra
két qua cip huyén/cap
Xa.

- Co quan thuc hién: Co
quan quan ly Co s¢ dir
liéu ho tich dién tur

8.000 dong/Vian
ban xac nhan vé
mot viéc ho tich
cua ca nhan da
dang ky.

Mién 1& phi cho
nguoi thuoc gia
dinh c6 cong véi
cach mang;

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truong Bo Tu phap
stra d6i, bd sung mot SO
ndi dung cua Thong tu sb
01/2022/TT-BTP ngay
04/01/2022 quy dinh chi
tiét mot sé didu va bién
phap thi hanh Nghi dinh
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nguoi thuoc ho

ngheo;
khuyet tat.

nguoi

s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co s¢ dir liéu
ho tich dién tu, dang ky
ho tich truc tuyén
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Phu luc Il

QUY TRINH NQI BQ THUC HIEN CO CHE MQT CUA TRONG GIAI QUYET TTHC LiINH VUC HQ TICH

THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP, UY BAN NHAN DAN CAP HUYEN,

(Kém theo Quyét dinh sé

UY BAN NHAN DAN CAP XA TREN PIA BAN TINH HOA BINH

/OD-UBND ngay

/ 11/2023 cua Chu tich UBND tinh Hoa Binh)

STT

Tén thi tuc hanh chinh

Tong sb6 ngay

Trinh tw thuc hién theo co ché mdt cira (ngay)

Trong do

Co quan/don vi chi tri

Bd phan Tiép
nhan va tra két
qua
(B1: Tiép nhdn ho
50)

Phong chuyén
mon
(B2: Thoi gian
gidi quyét)

Lanh dao co

quan, don vi
(B3: Ky duyét)

Van thw
(B4: Vao so,
tra két qua cho
TTPVHCC/Bg
phdn Tiép
nhdn va tra ket
qud cap
huyén/cap xa)

A. Thii tuc hanh chinh cip huyén

Ping ky khai sinh co yéu

Ngay trong ngay tiép nhan ho
so, truong hop nhan ho so sau

1 | t6 nudc ngoai 15 gio ma khong giai quyét | 01 gio lam viéc 05 gio lam viéc | 01 gio lam viéc 01 gio lam viéc
2.000528.000.00.00.H28 | dwoc ngay thi tra két qua
trong ngay lam viéc tiép theo.
Ping ky két hon ¢ yéu to
2 | nudc ngoai 15 ngay 0.5 ngay 13 ngay 01 ngay 0.5 ngay
2.000806.000.00.00.H28
- Ngay trong ngay tiép nhan | 01 gio lam viéc - 05 gio lam o ra 01 gio lam
Ping ky khai tr ¢6 yéu t6 | hd so, truong hop nhan ho viéc 01 gio lam vice viéc
3 | nudc ngoai so sau 15 gio ma khong giai

1.001766.000.00.00.H28

quyét dugc ngay thi tra ket
qua trong ngay lam viéc tiep
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theo.
- Trudng hop can xac minh:
03 ngay lam viéc (24 gio lam
ViéC).

- Truong hop
can xac minh:
21 gio lam viéc

bang ky nhén cha, me,

con ¢0 yéu to nudc ngoai 15 ngay 0.5 ngay 13 ngay 01 ngay 0.5 ngay
2.000779.000.00.00.H28
- 05 ngay lam viee déi vei - 37 gio lam
e L., N Viéc dol voi Viéc
vi¢c dang ky giam ho cu (40 < 1A
< TSP SR S R dang ky gidm ho
bang ky giam ho co yeu to | gio lam viéc), cit
nudc ngoai , 01 gio lam viéc ) ’21 i& 1am 01 gio lam viéc 01 gio lam viéc
1.001669.000.00.00.H28 |- 03 ngay lam viéc doi Vi o0 gloar
viéc dang ky giam hd duong vice doi Vol vice
' : dang ky gidm ho

nhién (24 gio lam viéc).

duong nhién.

bang ky c,hém dut giam
ho cd yeu to nude ngoai
2.000756.000.00.00.H28

02 ngay lam viéc (16 gio
lam viéc)

01 gio lam viéc

13 gio lam viéc

01 gio lam viéc

01 gio lam viéc

Thay ddi, cai chinh, bd
sung théng tin ho tich, xac
dinh lai dan toc
2.000748.000.00.00.H28

- Ngay trong ngay lam viéc
dbi vai viéc bo sung thong tin
ho tich, truong hop nhan hd
so sau 15 gio ma khéng giai
quyét duoc ngay thi tra két
qua trong ngay lam viéc tiép
theo.

- 03 ngay lam viéc d6i véi
viéc thay doi, cai chinh ho
tich, xac dinh lai dan toc (24
gio lam viéc). Truong hop
can phai xac minh thi thoi
han dugc kéo dai khéng qua
06 ngay lam viéc (48 gio
lam viéc).

- B6 sung théng tin
ho tich: 01 gio lam

VIEc.

- Thay doi, cai
chinh ho tich, xac
dinh lai dan toc: 01

gio lam viéc

- B4 sung thdng
tin ho tich: 05
gio lam viéc.

- Thay doi, cai
chinh  ho tich,
xac dinh lai dan
toc: 21 gio lam
Viéc.

Truong hop can
xac minh: 45 gio
lam viéc

- B6 sung thong
tin ho tich: 01 gio
lam viéc.

- Thay d6i, cai
chinh ho tich, xac
dinh lai dan toc:
01 gio lam viéc

- Bb
théng tin ho
tich; 01 gio
lam viéc.

sung

- Thay ddi, cai
chinh ho tich,
xac dinh lai
dan toc: 01 gio
lam viéc




24

Ghi vao s6 ho tich viéc két
hon cua cong dan Viét Nam
da duoc glal quyet tai co

8 quan co tham quyén cua 12 ngay 0.25 ngay 11 ngay 0.5 ngay 0.25 ngay
nuGC ngoai
2.002189.000.00.00.H28
Ghi vao so ho tich viéc ly
hon, huay viéc ket hon cua
cong dan Viét Nam da
9 |duoc giai quyet tai co 12 ngay 0.25 ngay 11 ngay 0.5 ngay 0.25 ngay
quan c6 tham quyén cua
nudc ngoai
2.000554.000.00.00.H28
Ghi vao so ho tich viéc ho i
tich khac cua cbng dan -1\Igay tropg ngay tlepAnhaQ - 05 gio lam
. .. | ho so, truong hop nhan ho =
Viét Nam da dugc gial LD T VIEC.
quyet tai co quan c6 tham 50 sau 15 gio ma khong glal
quyeét duoc ngay thi tra két
quyen Clia nudc ngoai ua trong ngay lam viéc tié
10 | (khai sinh; giam ho; nhan ?heo g hoay i P 1ot gio lam viéc 01 gio lam viéc 01 gio lam viéc
cha, me, Conf xac dinh | _ Truong hop phai X,élC minh ] .
cha, me, con; nudi con s b PN Truong hop
N . 2. 1.~ | thithoi han giai quyét khong A . o
nuodi; khai tir; thay doi ho , RO . can Xxac minh:
: qua 03 ngay lam viéc (24 TN
tich) ior 1am viec) 21 gio lam viéc
2.000547.000.00.00.H28 | ¢ '
- 05 ngay lam viéc (40 gio -0l giolamviéc |- 37 gio lam | -01giolamviéc | 01 gio lam viéc
bang ky lai khai sinh cd | lam viéc). | viée. ‘
11 | yéu té nudc ngoai - Truong hop phai co6 van - Truong hop can | - Truong hop | - Truong hop can | - Truong hop
2.000522.000.00.00.H28 ban xéc’ minh thi thoi han xac minh: 0.25 |can xac minh: |xa minh: 0.5|can xac minh:
giai quyet: 25 ngay. ngay 24 ngay ngay 0.25 ngay
bang ky khai sinh c6 yéu |- 05 ngay lam viéc (40 gio -0l giolamviéc |- 37 gio lam | -01giolamviéc | 01 gio lam viéc
12 t0 nudc ngoai cho nguoi | lam viéc). | viée. ‘
da c6 ho so, giay to cd |- Truong hop phai c6 vin - Truong hop can | - Truong hop |- Truong hop can | - Truong hop

nhan

ban xac minh thi thoi han

xac minh: 0.25

can xac minh:

xac minh: 0.5

can xac minh:




25

1.000893.000.00.00.H28 giai quyét: 25 ngay. ngay 24 ngay ngay 0.25 ngay
’ |- 05 ngay lam viéc (40 gio -0l giolamviéc |- 37 gio lam |-01giolamviéc |01 gio lam viéc
bang ky lai két hon cé yeu | lam vigc). | viée. ‘
13 | to nudc ngoai - Truong hop phai c6 van - Truong hop can | - Truong hop | - Truong hop can | - Truong hop
2.000513.000.00.00.H28 ban xéc’ minh thi thoi han xac minh: 0.25 |can xac minh: |xac minh: 0.5 |can xac minh:
giai quyet: 25 ngay. ngay 24 ngay ngay 0.25 ngay
|- 05 ngay lam viéc (40 gio - 01 gio lam viéc ;/ié307' gio lam | _ gy gio lam viéc ;/ié(zzl gio lam
bang ky lai khai tir co yeu | lam viéc); . s
IO \: . r AL \ x| - Truong hop . x| - Truong hop
14 | t6 nudc ngoai - Truong hop phai tien hanh - Truong hop can cin xac minh: | Truong hop can cAn xac minh:
2.000497.000.00.00.H28 | xac minh thi thoi han khéng xac minh: 0.25 N .~ [xac minh: 05 T
. T, TN 09 ngay lam T 0.25 ngay lam
qué 10 ngay lam viéc. ngay lam viéc . ngay lam viéc i
Viéc Viéc
B. Thi tuc hanh chinh cap xa
Ngay trong ngay tiép phén hd
- , . s0, truong hop nhan ho so sau S s
bang ky khai sinh U X T T TN 01 gio lam
1 1.001193.000.00.00 H28 15 gio ma kh?ng giai quye} 01 gio lam viéc 05 gio lam viéc | 01 gio lam viéc viéc
dugc ngay thi tra két qua
trong ngay lam viéc tiép theo.
- Ngay trong ngay tiép nhan
ho so; treong hop nhan ho so - 05 gio lam
sau 15 gio ma khong giai Viéc;
quyéet duoc ngay thi tra ket
Ping ky két hon qua trong ngay lam viéc tiép s o ra 01 gio lam
2| 1,000894.000.00.00.H28 | theo. ‘ 01 gio lam viec | Drgiolamvice i
- Truong hop can xac minh - Truong hop can
dieu kién két hon caa hai bén Xac minh: 37 gio
nam, nir : 05 ngay lam viéc lam viéc
(40 gio lam viéc)
Pang ky nhan cha, me, | . 03 ngay lam viéc (24 gio 21 gio lam o
lam viéc). T Viéc. TR 01 gio lam
3 |con A A oz 01 gio lam viéc . 01 gio lam viéc =
- Truong hop can phai xac - Truong hop ViéC

1.001022.000.00.00.H28

minh: 08 ngay lam viéc (64

can xac minh:
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gio lam viéc).

61 gio lam

Viéc

Ngay trong ngay tiép nhan
yéu cau, truong hop nhan ho

bang ky khai tur so sau 15 gio ma khong giai 01 gies 1am viac 05 gio lam viéc 01 gies 1am viac 01 gio lam
1.000656.000.00.00.H28 | quyét duoc ngay thi tra két g : g ¢ | viec
qua trong ngay lam viéc tiep
theo.
bang ky giam ho 03 ngay lam viéc (24 gio T 21 gio lam T 01 gio lam
1,004837.000.00.00.H28 lam viéc) 01 gio lam viéc viéc 01 gio lam viéc viéc
Piang ky cham dut giam T . 1 s
ho 02 ngayléﬁv\i/'éi(): (16 gio 01 gio lam viéc 13 %'igclam 01 gio lam viéc 01 g\;/ligclam
1.004845.000.00.00.H28 ' i i
- 03 ngay lam viéc (24 gio
lam viéc) doi voi yéu cau
thay doi, cai chinh ho tich;
. Thay déi, cai | -0 dOL 1o i, cai | - Jhay doi, cai
. e cai chinh ho . e chinh ho tich:
. e chinh ho tich: 01 L . chinh ho tich: 01 N
+ Truong hop phai xdc minh i& 1AM viac tich: 21 gio & 1Am viac: 01 gio lam
thi thoi han giai quyét khong | 9 v lam viéc. g G viec;
Thay ddi, cai chinh, b | du&00 ngdylam vice (48 gio * Trung hop
NS lam viéc). phai xac
sung thong tin ho tich minh: 45 aio
1.004859.000.00.00.H28 A 9
lam viéc. q
_ RA A - Bo sung  RA A - Bo6 sung
doi véi yéu cau bo sung | T80T 991 tich: 05 gy | A viae. tich: 01 gio
thong tin h tich, trudng hop | &M VI¢© lam viéc glo fam vige lam viéc

nhan hod so sau 15 gid ma
khong giai quyét duoc ngay
thi trd két qua trong ngiy
lam viéc tiép theo.
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, , - 03 ngay lam viéc (24 gio lam - 21 gio lam
Cap Giay xac nhan tinh | viéc); Viéc; 01 gio  Iam
8 | trang hOn nhan - Truong hop phai xac minh | 01 gio lam viéc - Truong hop | 01 gio lam viéc viac glo
1.004873.000.00.00.H28 thi thoi han giai quyet khéng phai Xac ¢
qué 23 ngay minh: 20 ngay
- 05 ngay lam viéc (40 gio lam | - 01 gio lam viéc - 37 gio lam -0l giolamviéc | - 01 gio lam
. L. . Viéc. VIEC; Viéc
9 ??)rcl)%,ela{sy 4l%|0l(<)h§(|)%)|(r)]hH28 - Truong hop phai ¢c6 van ban | - Truong hop | - Truong hop |- Truong hop |- Truong hop
' R xac minh thi thoi han giai | phai xac minh: | phai xac | phai xac minh: | phai x4&c minh:
quyeét khdng quéa 25 ngay 0.25 ngay minh: 24 ngay | 0.5 ngay 0.25 ngay
Pang ky khai sinh cho |- 05 ngay lam viéc (40 gio lam | - 01 gio lam viéc - 37 gio lam -0l giolamviéc | - 01 gio lam
nguoi da cé hd so, giéy to vice. . VI . VIEC, . . vice .
10 c4 nhan - Truong hop phai ¢6 van ban | - Truong hop | - Truong hop |- Truong hop |- Truong hop
1.004772.000.00.00.H28 xac minh thi thoi han giai | phai Xxac minh: | phai xac | phai xac minh: | phai xac minh:
' R quyeét khdng quéa 25 ngay 0.25 ngay minh: 24 ngay | 0.5 ngay 0.25 ngay
- 05 ngay lam viéc (40 gio lam | - 01 gio lam viéc - 37 gio lam -01 giolamviéc | - 01 gio lam
Dang ky lai két hon viee. . v e s . VISE, . . vice .
11 1.004746.000.00.00 H28 - Truong hop phai ¢6 van ban | -  Truong hop | - Truong hop |- Truong hop |- Truong hop
' DR xac minh thi thoi han giai | phai xac minh: | phai Xac | phai xac minh: | phai xac minh:
quyet khéng qué 25 ngay 0.25 ngay minh: 24 ngay | 0.5 ngay 0.25 ngay
- 37 gio lam - 01 gior lam
- 05 ngay lam viéc (40 gio | - 01 gio lam viéc vie: - 01 gio lam viéc | viéc
Diang ky lai khai ti lamwiee), \ . | - Truong hop ‘ , ‘
12 1.005461.000.00.00.H28 - Truong hop can xac minh | - Truong hop can cAn xac minh: - Truong hop can | - Truong hop
' R thi thoi han giai quyét khéng | xa&c minh: 0.25 09 naa Iarﬁ xac minh: 0.5 |can xac minh:
qua 10 ngay lam viéc ngay lam viéc viac gay ngay lam viéc 0.25 ngay lam
i Viéc
C. TTHC thuc hién tai co quan quan ly Co s¢ dir liéu hg tich dién tir (ap dung chung tai S Tu phap/UBND cAp huyén, cap x4)
1 C;ap ban sao trich luc hd NAgay‘Atrong‘ngay tiep Anhar; 01 giir Iam viec 05 gio lam viéc 01 gir Iam viéc 0_1A gio lam
tich yéu cau, truong hop nhan ho Viéc
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2.000635.000.00.00.H28 so sau 15 gio ma khong gidi
quyet duoc ngay thi tra ket
qua trong ngay lam viéc tiep

theo.
Xac nhan théng tin ho | - 03 ngay; 7 - 0.25 ngay - 02 ngay - 0.5 ngay - 0.25 ngay
tich - Truong hop phai kiém tra, |- 0.25 ngay lam |- 09 ngay lam |- 0.5 ngay lam |- 0.25 ngay

2.002516.000.00.00.H28 xac minh:10 ngay lam viéc. Viéc Viéc Viéc lam viéc
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PHAN II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
(Kém theo Quyér dinh sé /OD-UBND ngay / 11/2023 cuia Chui

tich UBND t/nh Hoa Binh)

A. THU TUC HANH CHINH CAP HUYEN

1. Thi tuc ding Ky khai sinh c¢6 yéu té nwéc ngoai

Trinh ty thuc hién

- Néu lya chon hinh thiic nép hd so truc tiép, ngudi c6 yéu cau ding ky khai
sinh nop hd so ding ky khai sinh tai B phan mét cira cia UBND cap huyén c6 tham
quyén; nop 1é phi néu thudc truong hop phai nop 18 phi ding ky khai sinh; nop phi cap
ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Giay khai sinh.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi c6 yéu cau dang ky
khai sinh truy cap Cong dich vu cong qudc gia hoic Cong dich vu cbng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo huéng dan,
diang nhap vao hé thong, xac dinh dung Uy ban nhan dan cidp huyén co
tham quyén.

Nguoi ¢ yéu cau dang ky khai sinh truc tuyén cung cap thng tin theo mau
ho tich dién tir trong tac dang ky khai sinh (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién ti cac gidy to, tai liéu theo quy dinh; nop phi, I¢
phi thdng qua chic ning thanh toan truc tuyén hoac bang cach thic khac theo quy
dinh phap luat, hoan tat viéc nop hé so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop Ié cia hd so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gio thi cd Phiéu hen, tra két qua cho nguoi c6 yau cau trong ngay 1am viéc tiép
theo (néu ngudi c6 yéu cau lya chon hinh thic nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac giri tin nhan hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop
hé so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xir 1y.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan ho so
tai Bo phan mot cta thuc hién s hoa (sao chup, chuyén thanh tai lidu dién tu trén
hé thdng thong tin, co s& dit lidu) va ky sb vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bd sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);
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(iii) Truong hop nguoi c6 yéu cau ding ky khai sinh khong bo sung, hoan
thién duoc hd so thi bao cao Truéng bé phan mot cira c6 thdong bao tir chdi giai
quyét yéu cau dang ky khai sinh.

- COng chuic 1am cdng tac ho tich tham tra hd so (tham tra tinh thdng nhét, hop
& cuia c&c thong tin trong hd so, gidy to, tai liéu do ngudi y8u cau nop, xuat trinh hogc
dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chdi thi gui thdng bao vé tinh trang hd so téi B6 phan mot cia dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hozic do nguy@n nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi c6 yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thiac nop hd so truc tiép), hoac gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhan qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop hé so
truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thic truc tiép, thi cdng chuc lam cong tac ho tich thyuc
hién viéc ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan Iy h tich dién tir ding chung, luu chinh thic va chuyén théng tin
dén Co s dit liéu quéc gia vé dan cu (CSDLQGVDC) dé lay S dinh danh ca nhan.

Trudng hop tiép nhan hd so dang ky khai sinh theo hinh thuc truc tuyén, cong
chirc 1am cong tac ho tich gui lai biéu mau Gidy khai sinh dién tir véi thong tin day
du cho ngudi Yeu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Giay khai sinh dién tir va xac nhan (toi da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khéng
c6 phan hoi sau thoi han yéu cau thi cong chire 1am cong tac ho tich thuc hién viéc
ghi ndi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu
chinh thirc trén Phan mém dang ky, quan ly ho tich dién tir ding chung. Truong hop
cha, me lya chon qudc tich Viét Nam cho con thi chuyén thong tin dén
CSDLQGVDC dé lay Sé dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chiic 1am cong tac
ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén téi Bo phan mot cira dé
tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢ yéu cau ding ky khai sinh kiém tra thdng tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao Sé dang ky khai sinh, nhan Gidy khai sinh.
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Cach thikc thyc hién:

Nguoi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra cia UBND cép huyén
hodc gui hd so qua hé théng buu chinh hoac ndp hd so truc myén trén Céng dich vu
cong qudc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan ho so:

- T khai dang ky khai sinh theo mau (néu ngudi cd yéu ciu lya chon ndp hd
so theo hinh thirc truc tiép);

- Mdu hé tich dién tir twong tdc dang ky khai sinh (do nguoi yéu cau cung cdp

théng tin theo hudng dan trén Cong dich vu cong, néu nguoi cé yéu cau lya chon ndp
hé so theo hinh thire truec tuyén);

- Nguoi ¢6 yéu cau dang ky khai sinh thuc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Giay chang sinh.

Truong hop khoéng cé Gidy chang sinh thi thay thé bang: vin ban cia nguoi
lam chang xac nhan vé viéc sinh, néu khong c¢6 van ban cua ngudi lam chang thi
thay thé bang vin ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nudc ngoai thi nop Giay chang sinh hoac giay
to khac do co quan c6 tham quyén nudc ngodi cap xac nhan vé viéc tré em duoc
sinh ra & nudc ngoai va quan hé me - con;

+ Truong hop cha hoac me hoac ca cha, me 1a ngudi nude ngoai thi phai nop
vin ban thoa thuan cua cha, me vé viéc lya chon qudc tich cho con. Truong hop
cha, me lya chon qudc tich nudc ngoai cho con, thi ngoai van ban thoa thuan lya
chon quéc tich con phai c6 xac nhan cua co quan c6 tham quyén ciia nudc ma tré
duoc lya chon mang qudc tich vé viéc tré ¢ qudc tich 1a phi hop quy dinh phap
luat cua nudce do;

+ Van ban ay quyén (duoc chung thuc) theo quy dinh cua phap luat trong
truong hop uy quyén thyuc hién viéc dang ky khai sinh. Truong hop nguoi di ding
Ky khai sinh cho tré em la 6ng, ba, nguoi than thich khac thi khéng phai c6 van ban uy
quyén cua cha, me tré em, nhung phai thong nhat véi cha, me tré em vé ndi dung
khai sinh;

* Gidy to phai xuat trinh:

- Ho6 chiéu hoic Chung minh nhan dan hodac Thé can cudc cong dan hodc
cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 thim quyén cap,
con gia tri sit dung dé chimg minh vé nhan than ctia ngudi ¢6 yéu cau diang ky khai
sinh. Trudng hop cac thong tin c4 nhan trong cic gidy to ndy di cé trong
CSDLQGVDC, Co s¢ dit liéu ho tich dién tor (CSDLHTPT), duoc hé thong dién
tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén);
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- Gidy to c6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cac phuwong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phi. Truong hop céac thong tin vé
gidy to chirmg minh noi cu tri di duoc khai thac tir Co so dir liéu qudc gia vé
dan cu bang cic phuong thtrc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc truc tiép) hoic tai 1én (theo hinh thic truc tuyén).

- Gidy ching nhan két hén néu cha, me da dang ky két hon. Truong hop da
c6 thdng tin vé viéc két hdn cua cha, me trong CSDLHTDT, CSDLQGVDC thi
khong phai xuét trinh (theo hinh thuc truc tiép) hoic tai 1&n (theo hinh thuc truc
tuyén);

- Giay to ching minh viéc tré em nhap canh hop phép vao Viét Nam (nhu:
ho chiéu, gidy to c6 gia tri di lai qudc té, cd dau xac nhan nhap canh cia co quan
quan ly xuat, nhap canh) va van ban X4c nhan cta co quan cong an c6 tham quyén
Vvé Viéc tré em dang cu tra tai Viét Nam trong trudng hop tré em sinh ra ¢ nudc
ngoai, c6 cha hoac me 1a cong dan Viét Nam hoic cha va me déu la cong dan Viét
Nam, chua dugc ding ky khai sinh & nuéc ngoai, vé cu tra tai Viét Nam.

Trudng hop giri ho so qua hé théng buu chinh thi phai gui kém theo ban sao
c6 chiing thyuc cac giy to phai xuat trinh néu trén.

*Luuy

- P6i vé6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu véi thong tin trong td
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thyc tir ban chinh
hodc ban sao dugc cap tir so goc hodc ban chup kém theo ban chinh gidy to dé d6i
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy t& do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky hd tich
theo quy dinh cua phap luat ho tich, khong duge yéu cau ngudi ding ky ho tich
nop thém giéy to ma phap luat ho tich khong quy dinh phai ndp.

- B6i voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky khai sinh tryc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé noi dung, 1a ban chup b?mg may anh, dién thoai
hodc duogc chup, dugc quét béng thiét bi dién tu, tur giéy to duoc cép hop 1€, con gia
tri st dung.
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+ Truong hop gidy to, tai liéu phai gii kém trong ho so dang ky khai sinh truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh) nguoi c6 yéu cau ding ky khai sinh phai ndp ban chinh Gidy ching sinh;
Xuét trinh gidy to tuy than; ban chinh Gidy chimg nhan két hon (néu cha me tré di
dang ky két hén va thong tin vé viéc két hon chua c6 trong CSDLQGVDC,
CSDLHTDT).

- Gidy to do co quan c6 thim quyén cua nudc ngoai cap, cong chimg hoic
xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa lanh sy theo quy dinh ctia phap luat, trir trudng hop dugce mién theo diéu udc
quéc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau dang ky khai sinh khong cung cap dugc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy x6a, sta chira, 1am gia thi
co quan diang ky ho tich c6 thim quyén hay bo két qua dang ky khai sinh.

- B6i voi viée xac dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vaéi phap luat
va yéu cau giit gin ban sac dan toc, tap quan, truyén théng van hoa tot dep ciia Viét
Nam; khong dat tén qua dai, kho st dung.

+ Trudng hop cha, me khong thoa thuan dugc vé ho, dan téc, qué quan cua
con khi dang ky khai sinh thi ho, dan toc, qué quan cta con dugc Xac dinh theo tap
quan nhung phai bao dam theo ho, dan toc, qué quan cta cha hoac me.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan hod
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngdy lam viéc
tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tra cia ngudi cha hodc nguodi me thuc
hién dang ky khai sinh d4i véi tré em sinh ra & Viét Nam trong céc trudng hop:

+ Cha hodc me 1a cong dan Viét Nam con nguoi kia 1a ngudi nude ngoai
hodc ngudi khong qudc tich.

+ Cha hoac me la cong dan Viét Nam cu tra & trong nudc con nguoi kia 1a
cong dan Viét Nam dinh cu & nude ngoai.

+ Cha va me la cong dan Vié¢t Nam dinh cu & nuéc ngoai.

+ Cha va me 13 nguoi nudce ngoai hodc ngudi khong qudc tich.

- Uy ban nhan dan cép huyén noi cu tra cua tré em, c6 cha hodc me hodc ca
cha va me 1a cong dan Viét Nam, thuc hién dang ky khai sinh ddi véi tré em sinh
ra & nudc ngoai, chua duoc dang ky khai sinh, vé cu tra tai Viét Nam.
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Co quan thye hién thia tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir sé tw déng giri vé Kho qudn 1y dir
liéu dién tir ciia cd nhan/dia chi thw dién ti/thiét bi so/dién thoai cia nguoi yéu
cau sau khi & hoan tat thii tuc ding ky khai sinh tai co quan dang ky ho tich).

Phi, I¢ phi:

- Lé phi:

+ D6i Vi trieong hop nép hé so truc tiép hogce qua dich vy buwu chinh cong:
60.000 dong/hé so.

+ P6i Véi trrong hop nép hé so bang hinh thire truec tuyén: 50.000 donglho
SO.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.,

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thyuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh: 8.000 dong/ban
sao.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu nop hd so theo hinh thuc tryc tiép);

+ Mdu hé tich dién tir tuwong tac ding ky khai sinh (néu nép hé so theo hinh
thrc truec tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khdng cé

Cin c phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira doi, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thyuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo trusng Bd Tu phap
quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-
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CP ngay 28/7/2020 ctia Chinh pha quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé trieong Bé Tur phdp
Sira ddi, bé sung mét sé ngi dung cua Théng twr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng Bé Tu phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phi quy dinh vé
Co so diz ligu ho tich diéen tu, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi x&c nhan 1a
ngudi goc Viét Nam, I phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong B Tai chinh
hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bd sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh caa Hoi d6ng nhan dan tinh, thanh phé tryc thudc Trung wong.

- Nghi quyét s6 267/2023/NQ-HPND ngay 14/7/2023 cua Héi dong nhan
dan tinh Hoa Binh quy dinh mirc vu dai vé mot s6 noi dung ve I¢ phi khi thuc hién
dich vu c¢éng bang hinh thirc truc tuyén trén dia ban tinh Hoa Binh.

Ghi_chi: Phdn chi in nghiéng 1a ngi dung sita doi, bé sung, thay thé.
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Ho, Chir d€m, ten NGWoT CHA: ............ccooooooe s

NAM ST O, DAN t0C:....cvvvrerrrnns QUAC tich: o,

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung sy that, duoc sy thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ... , NQAY ........... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khoéng []

Chu thich:
() Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi diang ky thuong trd; néu khong c6 noi ding ky thuong trd thi ghi theo
noi dang ky tam tra; trueong hop khong c6 noi déng ky thuong trii va noi déng ky tam tru thi
ghi theo noi dang sinh song.

O Ghi thong tin vé gidy to tly than cua ngudi di dang ky, ghi ro s6, co quan cap, ngay
cap ho chieu, chung minh nhan dan hoac giay to hop 1€ thay the (Vi du: Chirng minh nhan
dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va dia chi tru s¢ co sd'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khéanh, quan Ba
Dinh, Ha Noi

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Béc Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x&, huyeén,
tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng..
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(5) Quan hé voi nguoi dugce khai sinh.

II. Thong tin vé ngudi dwge ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nim sinh; hé thong tu
dong chuyén ndi dung tir sé sang ghi bang chir);

(8) Gioi tinh;
(9) Dan tdc;
(10) Qudc tich;

(11) Noi sinh (gém cac truong thong tin tich biét riéng theo dia danh hanh chinh: sd nha;
duong/phd; thon/td/ban/ap; xa, phudng, thi trin; quan, huyén, thi x3, thanh phd thudc tinh, thanh
phé thudc thanh phé truc thudc Trung wong; tinh, thanh phé truc thugc Trung wong);

(12) Qué quan.

II1. Théng tin vé nguwoi me ciia nguoi dwge khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Thong tin vé nguoi cha ciia ngudi dwoc khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(22) S6 dinh danh c4 nhén;

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nam cp, co quan cép; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tr (noi thuong tra/noi tam tra/noi dang sinh séng);
(27) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cp, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, da c6 su thoa thuan nhét tri ca cha, me tré theo quy dinh phap luat va chiu
hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chung minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xut trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir theo
quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan diang ky
hd tich.

Bén dién tir s€ ty dong guri vé Kho quan ly dir li€u di¢n tir cua ca nhan/dia chi thu dién tu/thiét bi
sd/dién thoai ciia nguoi yéu cau sau khi di hoan tat thu tyc ding ky khai sinh tai co quan dang ky
ho tich.
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2. Thi tuc ding ky két hon co6 yéu té nuéc ngoai

Trinh tw thyc hién:

- Néu lra chon hinh thirc nop hd so truc tiép, ngudi €6 yéu cau dang ky két hdn
nop hd so ding ky két hon tai Bo phan mot cira cia UBND cip huyén c6 tham quyeén;
nop 1é phi néu thudc truong hop phai nop 18 phi dang ky két hon.

- Néu Ia chon hinh thitc nop hé so truc tuyén, nguoi c6 yéu cau dang ky két
hén truy cap Cong dich vu cdng qudc gia hoic Cong dich vy cdng cap tinh, ding
ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng dan, ding
nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén c6 tham quyén.

Nguoi c6 yéu cau dang ky két hon truc tuyén cung cap thdng tin theo maiu
ho tich dién tir twong tac ding ky két hon (cung cap trén Cong dich vy cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 18
phi thdng qua chic ning thanh toan truc tuyén hoac bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop hd so.

- C4n bo tiép nhan hd so tai Bo phan mét cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thirc nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lva
chon hinh thizc nop hé so truc tuyén), chuyén ho so dé cong chuic 1am cong tac ho
tich xi 1y.

Sau khi tiép nhan ho so theo hinh thtc nop tryuc tiép, can bo tiép nhan ho so
tai Bo phan mot cia thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dit lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh da dugc sé hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1 thi c6 thong bao cho ngudi yéu
cau b6 sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop ngudi ¢d yéu cau dang ky két hon khdng bo sung, hoan
thién duoc hd so thi bao cao Truéng bé phan mét cira c6 thong bao tir chdi giai
quyét yéu cau dang ky két hon.

- COng chtc 1am cdng tac ho tich tham tra hd so (tham tra tinh thdng nht, hop
& ciia c&c thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hozc
dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang ho so téi Bo phan mot cia dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua
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va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thiac nop hd so truc tiép), hoac guri Phiéu xin
13i va hen lai ngay tra két qua qua thu dién tir hodc g tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop hé so
truc tuyén).

Truong hop c6 khiéu nai, té céo viéc két hdn khong du diéu kien két hon theo
quy dinh caa Luat H6n nhan va gia dinh hodc xét thdy c6 van dé can lam rd vé nhan
than cua bén nam, bén nir hoic gidy to trong hd so dang ky két hon, cong chic lam
cong tac ho tich bao cdo Truéng phong Tu phap dé phdi hop véi co quan ¢ lién quan
xac minh 1am rd. Trong qua trinh tham tra, x4c minh hd so, néu thay can thiét, thi lam
viéc truc tiép voi cac bén dé 1am rd vé nhan than, su tu nguyén két hon, muc dich két
hon.

+ Néu thay ho so day dua, hop 18, cac bén co du diéu kién két hon theo quy
dinh cta Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky két
hén theo quy dinh, trudng hop tiép nhan hé so dang ky két hon theo hinh thuc truc
tiép, thi cong chtc 1am cong tac ho tich thuc hién viéc ghi vao S6 ding ky két hon,
cap nhat thong tin dang ky két hon trén Phan mém dang ky, quan ly ho tich dién tir
dung chung, Iuu chinh thtec.

Truong hop tiép nhan hd so dang ky két hdn theo hinh thic truc tuyén, cong
chac 1am cong tac ho tich gui lai biéu mau Gidy chang nhan két hén dién tir voi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu miu Gidy chung nhan két hon dién tr va xac nhan (t6i da
mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khéng
c6 phan hdi sau thai han yéu cau thi cong chic 1am céng tac ho tich thuc hién viéc
ghi noi dung vao So ding ky két hon, cap nhat thong tin ding ky két hon va luu chinh
thirc trén Phan mém ding ky, quan 1y ho tich dién ta ding chung.

- Cong chic 1am cong tac ho tich in Gidy chung nhan két hon, trinh Lanh dao
UBND Ky, chuyén tgi Bo phan mot ctra dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢6 yéu cau dang ky két hon (hai bén nam, nit phai ¢ mat, xuat trinh
gidy to tuy than dé di chiéu) kiém tra thdng tin trén Gidy chuing nhan két hon, trong
S6 dang ky két hon, khang dinh su tu nguyén két hon va ky tén vao So dang ky két
hon, ky tén vao Gidy ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giay
chang nhan két hon.

Truong hop mot hodc hai bén nam, nir khéng thé c6 mat dé nhan Giay
chting nhan két hon thi theo dé nghi bang vin ban cua ho, cong chic 1am cong tac
ho tich bao céo Truéng phong Tu phap thuc hién gia han thoi gian trao Gidy ching
nhan két hon nhung khong qua 60 ngay, ké tir ngay Chu tich Uy ban nhan dan cap
huyén ky Giay ching nhan két hon.
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Hét 60 ngay ma hai bén nam, nir khong dén nhan Gidy chiing nhan két hon
thi cdng chirc 1am cdng tac ho tich béo céo Chu tich Uy ban nhan dan cap huyén
hay Gidy chitng nhan két hon di ky. Néu sau d6 hai bén nam, nit van muén két hon
véi nhau thi phai tién hanh tha tuc dang ky két hon tir dau.

Cach thirc thuc hién:

Nguoi ¢ yéu cau dang ky két hon thuc hién ndp hod so truc tiép tai B6 phan
mot cra cua UBND cép huyén hodc ndp hd so truc tuyén trén Céng dich vu cong
quéc gia (https:/dichvucong.gov.vn) hoic Cdng dich vu cong cdp tinh
(https://dichvucong.hoabinh.gov.vn) (bén nam hodc bén nit ¢6 thé ndp hd so ma
khong can ¢6 vin ban iy quyén ctia bén con lai).

Thanh phan ho so:

- To khai dang ky két hon theo mau, c6 du thong tin ciia hai bén nam, nir.
Hai bén nam, nit ¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi c6
yeu cau lya chon nop hd so theo hinh thie truc tiép);

- Mau hé tich dién tir twong tac diang ky két hén (do nguoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu cong, néu nguoi cé yéu cau hra chon ndp
hé so theo hinh thire truec tuyén);

- Nguoi ¢6 yéu cau dang ky két hon thuc hién viée ndp/xuat trinh (theo hinh
thire truc tiép) hodc tai I&n (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Giay xac nhan cua to chic y té ¢ tham quyén cua Viét Nam hoic nuéc
ngodi xac nhan céc bén két hon khdng mac bénh tdm than hoic bénh khac ma
khong co kha nang nhan thac, lam chu dugc hanh vi caa minh;

- Gidy to chang minh tinh trang hén nhan cua ngudi nudc ngodi do co quan
c6 thim quyén cta nudc ma ngudi d6 1a cong dan cdp con gi tri st dung, Xac
nhan hién tai ngudi d6 khong co vo hoic khong ¢ chong; truong hop nude ngoai
khong cap xac nhan tinh trang hon nhan thi thay bang gidy to do co quan c¢6 tham
quyén nudC Ngoadi Xac nhan nguodi d6 co du diéu kién két hon theo phap luat
nudc do.

Gia tri str dung cua gidy to chang minh tinh trang hon nhan cia ngudi nudc
ngoai dugc xac dinh theo thoi han ghi trén giay to d6. Truong hop gidy to ching
minh tinh trang hén nhan khong ghi thoi han st dung thi gidy to nay va gidy xac
nhan cua to chirc y té ¢6 gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai phai nop ban
sao ho chiéu/giay to c6 gia tri thay thé ho chiéu.

- Gidy xac nhan tinh trang hén nhan cua cong dan Viét Nam cu tra trong
nudc. Truong hop da c6 thong tin tinh trang hon nhén trong CSDLHTDT,
CSDLQGVDC thi khéng phai xuit trinh (theo hinh thac truc tiép) hoic tai 1én
(theo hinh thuc truc tuyén).

* Ngoai gidy to néu trén, tlly timg trudng hop, bén nam, bén nit phai ndp
gidy tO tuong tng sau day:
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- Cong dan Viét Nam da ly hon hodc hay viéc két hon tai co quan c6 tham
quyén clia nudc ngoai phai ndp ban sao trich luc ho tich vé viéc da ghi vao sb viéc
ly hon hodc huy viée két hon trai phap luat (Trich luc ghi cha ly hén);

- Cong dan Viét Nam la cong chire, vién chirc hodc dang phuc vu trong luc
luong vil trang phai ndp vin ban ctia co quan, don vi quan 1y xac nhan viéc két hon
v6i1 ngudi nude ngoai khong trai véi quy dinh ciia nganh do;

- Trudng hop nguodi yéu ciu ding ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nudc ngoai thi phai ndp Gidy xac nhan tinh trang hén nhan do
Co quan dai di¢n ngoai giao, Co quan dai di¢n lanh sy cua Viét Nam & nudc
ngoai cap.

* Gidy to phai xuat trinh:

- Ho chiéu hoidc chirng minh nhan dan hodc thé can cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con
gia tri st dung dé chimg minh vé nhan than cta cong dan Viét Nam. Truong hop
cac thong tin ca nhan trong cac gidy to nay di c6 trong CSDLQGVDC,
CSDLHTPDT, dugc hé thong dién ty dong thi khong phai tai 1én (theo hinh thirc
truc tuyén);

- Nguoi nudc ngoai xuat trinh ban chinh ho chiéu dé ching minh vé nhan
than; truong hop ngudi nuée ngoai khong c6 ho chiéu dé xuat trinh thi co thé xuat
trinh gidy to di lai qudc té hoic thé cu tri;

- Giay to ¢6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thdng tin vé noi cu tra cta cong
dan theo cidc phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phu. Truong hgp cac théng tin vé
gidy to ching minh noi cu tra dd duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

*Luuy

- PB6i vé6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, di chiéu véi thong tin trong to
khai, chup lai hodac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chyp gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duogc cép tir s6 géc hoac ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xéac nhan, khong duogc yéu cau nguoi di dang ky ndp ban sao gidy t& do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, du hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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- Béi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so dang ky két hon truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup bé'mg may anh, dién thoai hodc
dugc chup, duoc quét béng thiét bi dién tur, tir giéy to duoc cép hop I¢, con gia tri st
dung.

+ Truong hop gidy to, tai lidu phai giri kém trong hd so ding ky két hon truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Giay ching nhan két hon),
ngudi cd yéu cau dang ky két hdn phai nop ban chinh Gidy xac nhan tinh trang hdn
nhan (néu théng tin vé tinh trang hon nhan chua co6 trong CSDLQGVDC,
CSDLHTDT), gidy to chizng minh tinh trang hén nhén, gidy xac nhan cua to chic  y
té.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hoic
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa lanh sy theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu udc
quéc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky két hon khong cung cap duoc gidy to
néu trén theo quy dinh hozc gidy to nop, xuat trinh bi tay x06a, stra chita, lam gia thi
co quan dang ky ho tich c6 tham quyén huy bo két qua ding ky két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 15 ngay.

Poi twong thuwe hién thii tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra ctia céng dan Viét Nam thuc hién
dang ky két hon gitta cong dan Viét Nam véi ngudi nude ngoai; gitta cong dan
Vi¢t Nam cu tra ¢ trong nudc voi cong dan Viét Nam dinh cu ¢ nudc ngoai; gitra
cong dan Viét Nam dinh cu & nudc ngoai véi nhau; giita cong dan Viét Nam dong
thoi ¢6 qudc tich nude ngoai véi cong dan Viét Nam hoidc v6i ngudi nude ngoai.

Truong hop ngudi nude ngodi cu tra tai Viét Nam cd yéu cau ding ky két
hén thi Uy ban nhin dan cdp huyén noi cu tri cia mot trong hai bén thuc hién
dang ky két hon.

Co quan thye hién thia tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, co quan c6 lién quan.

Két qua thuc hién tha tuc hanh chinh:

- Giay chung nhan két hon (02 ban chinh), mdi bén vg, chong 01 ban.
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- Ban dién tir Trich luc két hon (Ban dién twr sé tw dong guri vé Kho quan ly
dit lidu dién tir ciia cd nhan/dia chi thie dién tiv/thiét bi so/dién thoai ciia nguwoi yéu
cau sau khi dd hoan tat thii tuc dang ky két hon tai co quan dang ky hé tich).

Phi, 1€ phi:

- 1.000.000 d¢dng/hd so.

- Mién 1& phi cho ngudi thude gia dinh c6 cong voi cadch mang; ngudi thuoc
ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc ho tich (néu cd yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh: 8.000 dong/ban
Sao.

Mau don, mau to khai:

+ To khai dang ky két hén (néu nop hd so theo hinh thic tryuc tiép);

+ Mdu hg tich dién tir tuwong tac ding ky két hon (néu ngp hé so theo hinh thirc
truec tuyeén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Nam tir du 20 tudi tré 1én, nit tir dt 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mat ning luc hanh vi dan su;

- Cong dan Viét Nam dinh cu & nudc ngoai phai cd gidy to cho phép cu
trd do co quan c6 tham quyén nudc ngoai cap.

- Viéc két hon khong thudc mot trong cac truong hop cAm két hon theo quy
dinh tai cac diém a, b, ¢ va d khoan 2 Piéu 5 ctia Luat Hon nhan va gia dinh, gém:

+ Két hon gia tao;

+ Tao hon, cudng €p két hon, lira ddi két hon, can tro két hon;

+ Nguoi dang ¢6 vo, cd chong ma két hon véi nguoi khac hodc chua co vo,
chua c6 chong ma két hon véi ngudi dang c6 chong, ¢o vo;

+ Két hon giira nhimg ngudi cing dong mau vé truc hé; gitta nhitng ngudi
co ho trong pham vi ba doi; gitra cha, me¢ nu6i voi con nudi; gitta nguoi da tung 1a
cha, me nudi véi con nuoi, cha chéng voi con dau, me vo véi con ré, cha duong
v6i con riéng cua vg, me ké v6i con riéng cua chong.

* Nha nudc khong thira nhan hon nhan gifta nhitng ngudi cung gisi tinh.

Can cw phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co
so dir ligu ho tich dién tir, ding ky ho tich tryuc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bd
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;
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- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo trusng Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s& 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tir sé 03/2023/TT-BTP ngay 02/8/2023 cua Bé truong Bé Tu phdp
Sira doi, bé sung mét sé ngi dung cia Théng tr sé 01/2022/TT-BTP ngay
04/01/2022 ciia Bé trieong Bé Tuw phdp quy dinh chi tiét mét sé diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu hg tich dién tir, dang ky hé tich tryc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu hé tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
ngudi goe Viét Nam, I phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung vong;

- Thong tu s& 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong B Tai
chinh stra d6i, bo sung mot so diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cuia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh caa Hoi d6ng nhan dan tinh, thanh phé truc thuéc Trung wong.

Ghi chu: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

(@) TO KHAI PANG KY KET HON (2)

KINR QU @

Thong tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiry than ©

Két hon lan tha may

Chiing t0i cam doan nhimng 10i khai trén day 1a ding sy that, viéc két hon ciia chiing t6i 1a ty nguyén, khong vi
pham quy dinh cta Luat hon nhan va gia dinh Viét Nam.

Chiing t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan ding ky.

Bén nir Bén nam

(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)
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Dé nghi cap ban sao®: C6 D Khéng L]
S6 luong:....... ban

Chd thich:

M @ Trudng hop 1am thu tuc ding ky két hon co yéu td nude ngoai, thi phai dan anh cua hai
bén nam, ntr.

) Ghi 6 tén co quan dang ky két hon.

) Ghi theo noi ding ky thuong trd, néu khong cé noi dang ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tru thi ghi theo
noi dang sinh song.

() Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hozc gidy to hop Ié
thay thé (vi du: Chitng minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/1982).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (trudng hop lam thi tuc ding ky két hon c6 yéu té nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan tdc;

(5) Quédc tich;

(6) S6 dinh danh cé nhan;

(7) Giay to tuy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy to hop 1é thay thé); sd,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;.

(8) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh séng);

(9) Két hon 1an thir may.

I1. Thong tin bén nam

(10) Anh (truong hop 1am thu tuc dang ky két hon c6 yéu té nude ngoai);

(11) Ho, chit dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(13) Dan toc;

(14) Quéc tich;

(15) S6 dinh danh ¢4 nhan;

(16) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(17) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);
(18) Két hon 1an thir méy;

(19) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(20) Hb so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cic thong tin cung cap la ding sy that, viéc két hon cia hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trG d3 duoc khai thac tur
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thire truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tit viéc cung
cép thong tin; nguoi yéu cau trude do da dang nhap vao hé théng, thuce hién xac thuc dién tir theo
quy dinh.

Nguoi yéu cau dang ky két hon nhan ban chinh Gidy ching nhan két hon truc tiép tai co quan
dang ky hd tich.

Bén dién tir s& ty dong giri vé Kho quan 1y dit lidu dién tir ciia ca nhan/dia chi thu dién ti/thiét bi

sd/dién thoai clia nguoi yéu cau sau khi da hoan tat thu tuc ding ky két hon tai co quan dang ky
ho tich.
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3. Thii tuc ding ky khai tir cO yéu té nwéc ngoai

Trinh tw thyc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi c6 yéu cau ding ky khai tir
nop hé so dang ky khai ttr tai B phan mot ctira caa UBND cép huyén c6 tham quyeén;
nop 1& phi néu thude trudng hop phai ndp 1¢ phi dang ky khai tir; ndp phi cap ban sao
Trich luc khai tir néu 6 yéu cau cap ban sao Trich luc khai tu.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
khai tir truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo huéng dan,
ding nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip huyén c6
tham quyén.

Nguoi c6 yéu cau dang ky khai tir truc tuyén cung cap thong tin theo mau ho
tich dién tur twong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh kém
ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi
théng qua chirc niang thanh toan truc tuyén hoac bang cach thuc khac theo quy
dinh phép luat, hoan tat viéc nop hd so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gio thi cd Phiéu hen, tra két qua cho nguoi c6 yau cau trong ngay 1am viéc tiép
theo (néu ngudi c6 yéu cau lya chon hinh thirc nop hé so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac giri tin nhan hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop
hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho tich xir 1y.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cia thyuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s& dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop nguoi ¢d yéu cau dang ky khai tir khéng bd sung, hoan
thién dugc hd so thi bao cdo Truong bd phan mot cira c6 thdng béo tir chdi giai
quyét yéu cau dang ky khai tu.

- COng chtc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
& ciia c&c thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hozc
dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop héd so
truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky khai tir theo hinh thuc tryc tiép, thi cdng chiic 1am cong tac ho tich thyc hién
viéc ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky khai tir va luu chinh thirc
trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky khai tir theo hinh thuc truc tuyén cong
chirc 1am cong tac ho tich gui lai biéu mau Trich luc khai tir dién tir voi thong tin day
du cho ngudi Yau cau qua thu dién tir hoic thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khoéng
c6 phan hdi sau thai han y&u cau thi cong chic 1am cong tac ho tich thuc hién viéc
ghi ndi dung vao S6 ding ky khai tir, cAp nhat thong tin ding ky khai ttr va luu chinh
thirc trén Phan mém dang ky, quan Iy ho tich dién tar ding chung.

- Cong chirc lam cdng tac ho tich in Trich luc khai t, trinh Lanh dao UBND
ky, chuyén Bo phan mot cia tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

Cach thirc thye hién:

Nguoi ¢6 yéu cau dang ky khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra cia UBND cép huyén
hodc gtri hd so qua hé thng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu
cong qudc gia (https://dichvucong.gov.vn) hodic Céng dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- To khai ding ky khai tir theo mau (néu ngudi ¢ yéu cau lira chon ndp hd so
theo hinh thirc truc tiép);

- Mau hé tich dién tir twong tdc dang ky khai tir (do nguoi yéu cau cung cdp
théng tin theo huwdng dan trén Cong dich vu cong, néu nguoi cé yéu cau lya chon ndp
hé so theo hinh thirc truec tuyén);

- Ngudi ¢6 yéu cau dang ky khai tir thuc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Giay béo tir hodc gidy to thay thé Gidy béo tir do co quan c6 thim quyén cap;
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- Gidy 1o, tai liéu, chiing ct do co quan, t6 chic 6 tham quyén cap hoic Xac
nhan hop 1& chiing minh su kién chét ddi véi truong hop dang ky khai tir cho nguoi
chét da 1au, khong cd Gidy béo tir hoic gidy to thay thé Gidy bao tu;

- Vin ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop uy quyén thuc hién viéc dang ky khai tr. Truong hop ngudi c6 trach
nhiém dang ky khai tr ty quyén cho nguoi khéc thuc hién viéc dang ky khai tr ma
ngudi duoc uy quyén 1a 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia nguoi
1y quyén thi van ban ty quyén khong phai chiing thyc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hoic Thé cin cudc cong dan hoidc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri str dung dé chimg minh vé nhan than ciia ngudi c¢6 yéu cau ding ky khai
tir. Truong hop cac théng tin cd nhan trong cic gidy to nay di cd trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thurc truc tuyén);

- Gidy to ¢6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thdng tin vé noi cu tra cta cong
dan theo cidc phuong thuc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phu. Truong hgp cac théng tin vé
gidy to ching minh noi cu tra dd duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cic phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

Trudng hop giri ho so qua hé théng buu chinh thi phai gui kém theo ban sao
c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- B6i voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi théng tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chyp gidy t& do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duogc cép tir s6 géc hoac ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xéac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky hd tich
theo quy dinh cua phap luat ho tich, khong dugce yéu cau ngudi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Dbi vé6i gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh thic
tryc tuyén:
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+ Ban chup céc gidy to giri kém theo hd so dang ky khai tir truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé noi dung, 1a ban chyp béng may anh, dién thoai hodc
duoc chup, dugc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tri st
dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky khai tir truc
tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu cau
duoc stir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai tir/ban sao
Trich luc khai ttr), ngudi c6 yéu cau dang ky khai tir phai xuét trinh gidy to tuy than,
ndp ban chinh cac gidy to 1a thanh phan hd so dang ky khai tir theo quy dinh phap lut
ho tich.

- Gidy to do co quan c6 thim quyén cua nudc ngoai cap, cong chimg hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa 1anh sy theo quy dinh cta phap luat, trir truong hop dugc mién theo diéu ude
qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky khai tr khong cung cip duoc gidy to
néu trén theo quy dinh hoic gidy to ndp, xudt trinh bi tiy x0a, stra chita, lam gia thi
co quan diang ky ho tich c6 thim quyén huy bo két qua ding ky khai tu.

S6 lwgng ho so: 01 bd

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan hod
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo. Truong hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam
viéc.

Poi twong thuwe hién thii tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tra cudi ciing cua nguoi chét thuc hién
viéc dang ky khai tir cho nguoi nudc ngoai hoac cong dan Viét Nam dinh cu &
nudc ngoai chét tai Viét Nam:;

- Uy ban nhan dan cap huyén noi nguoi d6 chét hoic noi phat hién thi thé
ngudi chét thuc hién viéc ding ky khai tir trong truong hop khdng xac dinh duoc
noi cu tra cudi cling cia ngudi chét.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phéap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc khai tir (ban chinh); ban sao Trich luc khai tir (truong hop yéu cau
cap ban sao Trich luc khai tir).

- Ban dién tw Trich luc khai tw (Ban dién tu sé tw dong gui vé Kho quan ly dir
liéu dién tr ciia ca nhan/dia chi thw dién t/thiét bi sé/dién thoai cia nguoi yéu
cau sau khi dd hoan tat thi tuc ddng ky khai tir tai co quan dang ky hé tich).
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Phi, 1€ phi:

- Lé phi:

+ Doi Véi truong hop ngp ho so truc tiép hogc qua dich vu buu chinh cong:
60.000 dong/hé so.

+ Poi Vdi truong hop ngp hé so bang hinh thac triec tuyén: 50.000 dong/ho
SO.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi thudc
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu cd yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh: 8.000 dong/ban
sao trich luc.

Mau don, mau to khai:

+ To khai dang ky khai tir (néu nop ho so theo hinh thic truc tiép);

+ Mau hé tich dién tir twong tic dang ky khai tir (néu nép o so theo hinh thirc
truec tuyeén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khdng cé

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phép quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phép
quy dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co s& dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ trueng B Tw phdp
sita ddi, bé sung mét sé ngi dung cia Théng tr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng Bé Tw phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé
Co s6 dir liéu hg tich dién tir, dang ky hé tich tryc tuyén;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai chinh
quy dinh mic thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng



56

tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viét Nam, phi x&c nhan 1a
ngudi gbc Viét Nam, I phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo trusng Bo Tai chinh
huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bd sung mot sé didu cua Thong tu s 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va I1é phi thudc tham quyén quyét
dinh caa Hoi ddng nhan dan tinh, thanh phé truc thuéc Trung wong.

- Nghi quyét s 267/2023INQ-HPND ngay 14/7/2023 cia Héi dong nhdn
dan tinh Hoa Binh quy dinh mirc vu dai vé mét s6 ndi dung vé 1é phi khi thuc hién
dich vu cong bcing hinh thirc truc tuyén trén dia ban tinh Hoa Binh.

Ghi chd: Phan chi in nghiéng 1a ngi dung sita déi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phdc

TO KHAI PANG KY KHAI TU

KINN QU @) et
Ho, Chit dém, t81 NGUOT YEU CAU ....ooccccooeeeeeeeeeeseees oot

N L CU T B oo

QUAN NE VT NGUTT A8 CHELL ..o oot
Pé nghi co quan diing ky khai tir cho ngudi ¢6 tén dwéi diy:

Ho, Chilt €M, TEN: ..ottt et e e e ee e re e e
Ngay, thang, NAM SINN: ....coiiiiiii et

GiGi tinh: oo DAN EOC oo QUAC tICh: v,

Da chét vao 10C: .o QIO o phlt, Ngay .............. thang ... NAM ..oooo
INOT CREL: .o
NGUYBN NNAN CREL: .o

S6 Giay béo tu/ Gidy to thay thé Gidy bao tir: @ ..o 3 (o T

T6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
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phap luat vé cam doan caa minh.

Lam tai: .o ,Ngay ... thang ... nam

Nguwoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: Co D, Khong []

Chd thich:
(D) Ghi rd tén co quan ding ky khai ti.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tr(; truong hop khong céd noi dang ky thuong tri va noi dang ky
tam tr(i thi ghi theo noi dang sinh séng.

() Ghi thong tin vé gidy to ty than nhu: ho chiéu, chizng minh nhan dan hoac giy
to hop 1é thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cdng an thanh phé Ha
Noi cap ngay 20/10/2004).

) Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy béo tir”; néu
ghi theo s Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Giay
bao tir’; truong hop khong co thi muc nay dé trong

®) Pé& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé nguoi yéu ciu diang ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trii (noi thudng tra/noi tam tri/noi dang sinh sdng);

(5) Quan hé voi nguoi dugc khai tir.

II. Théong tin vé ngudi dwoc ding ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh c& nhan;

(9) Giay to tiiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giay to hop 1¢ thay thé); s6,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tra/noi dang sinh séng);

(11) Thoi gian chét: gio, phut, ngdy, thing, nim (tich biét riéng cic truong thong tin gio, phut,
ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhéan chét (c6 chi thich: néu chua x4c dinh duoc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: s6, ngay, thang, nam cép, co quan cap (tach biét
riéng céc truong thong tin sb, ngay, thang, ndm, co quan cip; co chu thich néu khong c6 thi dé
tréng);

(15) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding sy that va chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan cuia minh.
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* Truong hop cac thong tin vé gidy to chung minh noi cu trd dd dwoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xudt trinh (theo hinh thirc tryc tiép)
hodc tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tit viéc cung
cép thong tin; nguoi yéu cau trude do da dang nhap vao hé théng, thue hién xac thuc dién tir theo
quy dinh.

Nguoi yéu cau ding ky khai tr nhan Trich luc khai tr (ban chinh) truc tiép tai co quan dang ky
hd tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu dién ti/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai tir tai co quan dang ky
ho tich.
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4. Thii tuc ding ky nhan cha, me, con c6 yéu té nwéc ngoai

Trinh tw thyc hién:

- Néu Ira chon hinh thirc nép hé so truc tiép, ngudi c6 yéu cau dang ky nhan
cha, me, con nop hd so dang ky nhan cha, me, con tai B6 phan mét ctra cia UBND
cap huyén c6 tham quyén; nop & phi néu thudc truong hop phai nop 1é phi dang ky
nhan cha, me, con; nop phi cap ban sao Trich luc ding ky nhan cha, me, con néu co
yBu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu céng qudc gia hoic Céng dich vu cong
cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi ding theo
huéng dan, dang nhap vao hé théng, xac dinh dang Uy ban nhan dan cip huyén co
tham quyén.

Nguoi c6 yéu cau dang ky nhan cha, me, con tryc tuyén cung cap thong tin
theo mau ho tich dién tir twong tac dang ky nhan cha, me, con (cung cap trén Céng
dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo
quy dinh; nép phi, 18 phi théng qua chic ning thanh toan tryc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thirc nop hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho
tich xur ly.

Sau khi tiép nhan ho so theo hinh thtc nop truc tiép, can bo tiép nhan ho so
tai Bo phan mot cia thyc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop nguoi ¢6 yéu ciu dang ky nhan cha, me, con khong bo
sung, hoan thién duoc hd so thi bao cao Truong bd phan mot ctra c6 théng béo tir
chéi giai quyét yéu cau dang ky nhan cha, me, con.

- COng chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
& ciia c&c thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hozc
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cia dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop héd so
truc tuyén).

+ Cong chirc 1am cdng tac ho tich xac minh, niém yét viéc nhan cha, me, con tai
tru s& Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tuc, dong thoi giri van
ban @& nghi Uy ban nhan dan cap xa noi thuong trd cia nguoi dugc nhan 1a cha, me,
con niém yét trong thoi gian 07 ngay lién tuc tai tru s¢ Uy ban nhan dan cap xa.

+ Néu thay viéc nhan cha, me, con la dung va khong c6 tranh chéap, ho so day
du, hop 18, ding quy dinh, trudong hop tiép nhan hd so ding ky nhan cha, me, con
theo hinh thuc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi vao S6
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con va luu
chinh thtc trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thic truc
tuyén, cong chuc 1am cong tac ho tich guri lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir voi thong tin day du cho ngudi Yau cau qua thu dién tir hoac thiét
bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va x4c nhan (t6i da
mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khéng
c6 phan hdi sau thai han yéu cau thi cong chic 1am céng tac ho tich thuc hién viéc
ghi ndi dung vao So ding ky dang ky nhan cha, me, con, cap nhat thong tin ding ky
nhan cha, me, con va luu chinh thac trén Phan mém ding ky, quan ly ho tich dién tu
dung chung.

- Cong chuac lam cdng tac ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND Ky, chuyén toi Bo phan mot cira dé tra két qua cho nguoi ¢ yéu
cau.

- Nguoi ¢6 yéu cau ding ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra théng tin trén Trich luc ding ky nhan
cha, me, con, trong S6 diang ky nhan cha, me, con va ky tén vao S6 ding ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thirc thye hién:

Nguoi ¢6 yéu cau ding ky nhén cha, me, con thuc hién ndp hd so truc tiép
tai BO phan mét ctra cia UBND cép huyén hoac nop hd so truc myén trén Céng dich
vu cong qudc gia (https:/dichvucong.gov.vn) hoic Céng dich vu cong cap tinh
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(https://dichvucong.hoabinh.gov.vn) (mot bén c6 thé ndp hd so ma khong phai c6
van ban uy quyén cua bén con lai).

Thanh phan hd so:

- To khai dang ky nhan cha, me, con theo miu (néu nguoi cd yéu cau lua
chon ndp hd so theo hinh thire truc tiép);

- Mau ho tich dién tr tuong tdc dang ky nhdn cha, me, con (do nguoi O yeu
cau cung cap thong tin theo hwéng dan trén Cong dich vu cong, néu nguoi cé yéu cau
lya chon nop hé so theo hinh thitc truc tuyen),

- Ngudi ¢6 yéu cau ding ky nhan cha, me, con thuc hién viéc ndp/xuét trinh
(theo hinh thire truc tiép) hodc tai 1&n (theo hinh thtic truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ching cir chitng minh quan hé cha, con hozc quan hé me, con gom mat trong
c4c giay to, tai liéu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hoidc co quan, t6 chirc khéc c6
tham quyén & trong nudc hodc nudc ngodi xac nhan quan hé cha con, quan hé me
con.

+ Truong hop khdng cd chiang ctr ching minh quan hé cha, me, con néu trén
thi phai c6 van ban cam doan cia cac bén nhan cha, me, con, co it nhat hai nguoi
lam chang vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam vai nguoi
nudc ngoai hoac gitra nguoi nudc ngoai véi nhau thi nguoi nudc ngoai phai nop
ban sao ho chiéu hoic gidy to co gia tri thay ho chiéu dé chiing minh vé
nhan than.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chang minh nhan dan hoac Thé can cudc ¢dng dan hoic cac
gidy to khéac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cip, con
gia tri sir dung dé chung minh vé nhan than cia ngudi ¢ yéu cau dang ky nhan
cha, me, con. Trudng hop cac théng tin c& nhan trong cé4c gidy to nay da co trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khdng phai tai lén
(theo hinh thire truc tuyén);

- Giay to cd gia tri chang minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo ciac phuwong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phi. Truong hop céac thong tin vé
gidy to ching minh noi cu tra da duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cic phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryc tiép) hoac tai 1én (theo hinh thic truc tuyén).

*Luuy

- Béi voi gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh thirc
truc tiép:
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+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau diang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duogc cép tir 6 géc hodc ban chyup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xéac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Pbi v6i gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac giéy to g kem theo hd so dang ky nhan cha, me, con truc
tuyén phéai bao dam rod nét, d?ly du, toan ven vé ndi dung, 1a ban chyp bﬁng may anh,
dién thoai hodc duogc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 18,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky nhan cha, me,
con truc tuyén da co ban sao dién tir hodc da c6 ban dién tar gidy to ho tich thi nguoi
y&u cau duoc sir dung ban dién tir ndy.

+ Khi dén co quan diang ky ho tich nhan két qua (Trich luc dang ky nhan cha,
me, con/ban sao Trich luc ding ky nhan cha, me, con) ngudi ¢ yéu cau dang ky nhan
cha, me, con phai xuat trinh gidy to tily than dé xac dinh nhan than; nop ban chinh
gidy to, tai liéu 1a ching cir chitng minh quan hé cha, con hoic quan hé me, con.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa 1anh sy theo quy dinh cta phap luat, trir truong hop dugc mién theo diéu ude
quéc té ma Viét Nam 13 thanh vién.

- Truong hop ngudi yéu cau ding ky nhan cha, me, con khong cung cip
dugc gidy to néu trén theo quy dinh hodc gidy t& ndp, xuit trinh bi tay xoa, sira
chira, lam gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky
nhan cha, me, con.

- Truong hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich ro
cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap ly cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan co tham
quyén huy bo két qua diang ky ho tich, néu co co so xac dinh ndi dung cam doan
khong dung sy that.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 15 ngay
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Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu trii ciia nguoi duoc nhan l1a cha, me, con
thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi nudc
ngoai; gitra cong dan Viét Nam cu tra ¢ trong nudc voi cong dan Viét Nam dinh
cu & nudc ngoai; gitta cong dan Viét Nam dinh cu ¢ nudc ngoai vai nhau; gitra
cong dan Viét Nam dong thoi co qudc tich nudc ngoai véi céng dan Viét Nam
hodc véi nguoi nudc ngoai; gitra nguodi nudc ngoai vai nhau ma mot hoac ca hai
bén thuong tru tai Viét Nam.

Co quan thwe hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cép xa noi cu tri ciia ngudi duoc nhan 14 cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan cha,
me, con).

- Ban dién tw Trich luc dang ky nhdn cha, me, con (Ban dién twr sé tw dong
gaui vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu dién t/thiét bi sé/dién
thoai cua nguoi yéu cau sau khi dd hoan tat thi tuc dang ky nhan cha, me, con tai
co quan dang ky ho tich).

Phi, 1€ phi:

- 1.000.000 d6ng/hd so.

- Mién I¢ phi cho nguoi thudc gia dinh ¢6 cong véi cach mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.,

- Phi cdp ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh: 8.000 déng/ban sao Trich luc.

Mau don, miu to khai:

+ To khai diang ky nhan cha, me, con (néu nop ho so theo hinh thirc
truc tiép);

+ Mdu hé tich dién tr twong tdc ddng ky nhdn cha, me, con (néu ngp hé so
theo hinh thzc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khdng co

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;
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- Nghi dinh sé 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thyuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 ciia B6 truéng Bo Tu phap quy
dinh chi tiét thi hanh mot sb diéu caa Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéng Bo Tu phap
quy dinh chi tiét mot so diéu va bién phéap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctua Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng twr s6 03/2023/TT-BTP ngay 02/8/2023 cua Bé trueng B Tw phdp
sira doi, bé sung mét sé ngi dung cia Théng tr sé 01/2022/TT-BTP ngay
04/01/2022 ciia Bé trieong BS Tuw phdp quy dinh chi tiét mét sé diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phi quy dinh vé
Co s6 dir liéu hg tich dién tur, dang ky hé tich truc tuyén.

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thdng
tin trong co so dit liéu hé tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
ngudi gbc Viét Nam, 1 phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B trueng Bo Tai chinh
hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dén tinh,
thanh phé truc thudc Trung vong;

- Thong tu s 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 cuia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh caa Hoi d6ng nhan dan tinh, thanh phé tryc thudc Trung wong.

Ghi chi: Phan chiz in nghiéng la néi dung siza déi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé voi ngudi NhAN ChA/ME/CON: @) ..o
Pé nghi co quan cong nhin nguoi cé tén dwéi day:

HO, CRTE AEIM, TBN: ..ottt s ettt n ettt s et es et anenens
Ngay, thang, NEAM SINI: ..o
GG NN, DAN TOC ...veevveeeeeereceeesreeesssseenns QUABC HICN: oo

LA, cua ngudi co tén duwoi day:

HO, CRTE AEIM, TEN: oottt ettt a bbb bbb s et ansnans
Ngay, thang, NAM SINI: .....c.oiii b
GG NN, DAN tOC: ..o QUAC TICH: v

To61 cam doan viéc nhan..........c..ccccoooevveccenennee, noi trén 1a dang sy that, tu nguyén, khong co
tranh chap va chiu trach nhiém trude phép luat vé cam doan cua minh.
LAM t@i.ceececeees ngay ........... thang............ nam...........

Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

P& nghi cip ban sao®: 6 [ khong L]
So luong:.......... ban
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Y kién ctia ngudi hién dang Ia me hoic cha®

Chu thich:

(1) Ghi rd tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi ding ky thuong tra; néu khong c6 noi diang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong céd noi dang ky thuong trti va noi dang ky tam tra thi ghi theo
noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Chimg minh nhan déan s6 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004).

) Chi khai trong trudng hop ngudi khai khéng dong thoi 1a nguoi nhan cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hoic nguoi da thanh
nién nhung mat nang luc hanh vi dan sy, ghi ¥ kién caa ngudi cha néu me 13 ngudi yéu cau, y
Kién nguoi me néu cha 13 nguoi yéu cau (trir trudng hop nguoi dé da chét, mat tich, mat nang luc
hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

® P¢ nghi danh ddu X vao 6 néu cé yéu cau cap ban sao va ghi rd sb lugng.



69

NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé nguodi yéu ciu ding ky nhéan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 1¢ thay thé); sd,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tra/noi tam trd/noi dang sinh séng);

(5) Quan hé v6i ngudi duge nhan cha/me/con.

II. Thong tin vé ngudi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gioi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

III. Thong tin vé nguwoi dwec nhin

(14) Ho, chit dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(16) Gidi tinh;

(17) Dan toc;

(18) Quéc tich;

(19) S6 dinh danh ¢4 nhén;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(21) Noi cu tra (noi thudng trii/noi tam tra/noi dang sinh séng);

(22) Pé nghi céap ban sao:
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o Co

S6 lugng ban sao yéu cau: ...

o Khong

(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach nhi¢m
trudce phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trd di duwoc khai thac tur
CSDLQGVDC, duoc hé théng dién tr dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tt viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thyuc dién tir theo
quy dinh.

Nguoi yéu cAu dang ky nhan cha, me, con nhan Trich luc dang ky nhén cha, me, con (ban chinh)
tryc tiép tai co quan ding ky ho tich.

Bén dién tir s& ty dong giri vé Kho quan 1y dit lidu dién tir ciia ca nhan/dia chi thu dién ti/thiét bi
s6/dién thoai cua nguoi yéu ciu sau khi d3 hoan tat thu tuc dang ky nhan cha, me, con tai co
quan dang ky ho tich.
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5. Thi tuc ding ky giam hd c6 yéu té6 nwéc ngoai

Trinh tw thyc hién:

- Néu Iya chon hinh thiic nép hd so truc tiép, ngudi c6 yéu cau diang ky gidm
ho nop hd so ding ky giam ho tai Bo phan mot ctra cia UBND cép huyén cé tham
quyén; nop & phi néu thudc truong hop phai nop 18 phi dang ky giam ho; nop phi cap
ban sao Trich luc dang ky giam ho néu co yéu cau cap ban sao Trich luc dang ky
giam ho.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
giam ho truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo hudng dan,
ding nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip huyén c6
tham quyén.

Nguoi ¢6 yéu cau dang ky giam ho truc tuyén cung cap théng tin theo mau
ho tich dién ttr twong tac dang ky giam ho (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, I¢
phi thdng qua chic ning thanh toan truc tuyén hoac bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thirc nop hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho
tich xur ly.

Sau khi tiép nhan ho so theo hinh thtc nop truc tiép, can bo tiép nhan ho so
tai Bo phan mot cia thyc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s& dit lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop nguoi c6 yéu cau ding ky giam ho khong bd sung, hoan
thién dugc hd so thi bao cdo Truong bd phan mot cira c6 thdng béo tir chdi giai
quyét yéu cau ding ky giam ho.

- COng chtc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
& ciia c&c thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hozc
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cia dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop héd so
truc tuyén).

+ Néu thay y8u cau ding ky giam ho du diéu kién theo quy dinh phap luat,
hd so day du, hop Ié, dung quy dinh, trudng hop tiép nhan ho so dang ky giam ho
theo hinh thuc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi vao S6
dang ky giam ho, cap nhat thong tin dang ky gidm ho va luu chinh thac trén Phan
mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky gidam ho theo hinh thic truc tuyén, cong
chirc 1am cong tac ho tich gui lai biéu mau Trich luc dang ky giam ho dién tir voi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc dang ky giam ho dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi ¢ yéu cau xac nhan théng tin da théng nhat, day du hoic khéng
c6 phan hdi sau thai han yéu cau thi cong chic 1am céng tac ho tich thuc hién viec
ghi noi dung vao So6 dang ky giam ho, cap nhat thong tin dang ky giam ho va luu
chinh thtc trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chirc lam cbng tac ho tich in Trich luc dang ky giam hd, trinh Lanh dao
UBND ky, chuyén Bo phan mot cira tra két qua cho ngudi c6 yau cau.

- Nguoi ¢6 yéu cau ding ky giam ho kiém tra thong tin trén Trich luc dang ky
giam ho, trong So6 dang ky dang ky giam ho, ky tén vao So ding ky giam ho, nhan
Trich lyc dang ky giam ho.

Cach thire thye hién:

Nguoi ¢o yéu cau dang ky giam ho truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra cia UBND cép huyén
hodc gui hd so qua hé théng buu chinh hoac nop hd so truc tuyén trén Céng dich vu
cong qudc gia (https://dichvucong.gov.vn) hodic Céng dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- T khai dang ky giam ho theo mau (néu nguoi yéu cau lya chon nop ho so
theo hinh thirc truc tiép);

- Mdu hé tich dién tir twong tic ding ky gidm ho (do ngueoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu cong néu nguwoi ¢6 yéu cau lira chon ndp
hé so theo hinh thirc truc tuyén);




73

- Ngudi ¢6 yéu cau dang Ky giam ho thuc hién viéc ndp/xuat trinh (theo hinh
thire truc tiép) hodc tai I&n (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Vin ban cir ngudi giam ho theo quy dinh cua Bo luat Dan su dbi véi
truong hop dang ky giam ho cir; gidy to chimg minh diéu kién giam ho duong
nhién theo quy dinh cua Bo luat Dan su d6i véi truong hop ding ky gidm ho
duong nhién; trudng hop cd nhiéu ngudi cung du diéu kién 1am gidm ho duong
nhién thi nép thém van ban thoa thuan vé viéc cir mot ngudi lam giam ho
duong nhién;

- Van ban ay quyén (duoc ching thuc) theo quy dinh cua phéap luat trong
truong hop ty quyén thuc hién ding ky giam ho. Truong hop nguoi duoc uy
quyén la dng, ba, cha, me, con, vo, chong, anh, chi, em rudt caa nguoi Gy quyeén thi
van ban uy quyén khong phai chang thuc.

* Gidy to' phdi xudt trinh:

- Ho6 chiéu hoic Chung minh nhan dan hodac Thé cdn cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri sit dung dé ching minh vé nhan than ciia ngudi co yéu cau dang ky
giam ho. Truong hop cac thong tin c4 nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thiic truc tuyén);

- Giay to ¢0 gia tri chang minh thdng tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thdng tin vé noi cu tra cta cong
dan theo cidc phuong thuc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phu. Truong hgp cac théng tin vé
gidy to ching minh noi cu tra dd duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chimg thyc cac gidy to phai xudt trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh thirc
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi théng tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duogc cép tir s6 géc hoac ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va ky
xéac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.
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+ Ngudi tiép nhan co trach nhiém tiép nhan ding, du ho so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Dbi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
truc tuyén:

+ Ban chyp cac gidy to gii kém theo hd so ding ky giam ho truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé néi dung, 1a ban chup b.%mg may anh, di¢n thoai
hodc duogc chup, duoc quét bﬁng thiét bi dién tu, tur giéy to duoc cép hop 1€, con gia
tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky giam ho truc
tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu cau
dugc st dung ban dién tar nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich lyc dang ky giam
ho/ban sao Trich luc ding ky giam hd), nguoi ¢6 yéu cau dang ky gidm ho xuat trinh
gidy to tuy than, nop ban chinh cac gidy to 1 thanh phan hd so diang ky giam ho theo
quy dinh phap luat hé tich.

- Gidy to do co quan c6 thAm quyén cta nudc ngodi cap, cong ching hodc
xéac nhan dé sir dung cho viéc diang ky ho tich tai Viét Nam phai dugc hop phap
héa 1anh sy theo quy dinh cta phap luét, trir truong hop dugc mién theo diéu ude
qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky giam ho khong cung cép duogc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy x6a, stra chita, lam gia thi
co quan diang ky ho tich c6 tham quyén huy bo két qua ding ky giam ho.

S6 lwgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc ddi véi viéc dang ky giam ho cir, 03
ngay lam viéc déi vai viéc dang ky giam ho duong nhién.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu trai cia nguoi dugc giam hd hodc ngudi
gidm ho thuc hién dang ky giam ho gitra cdng dan Viét Nam va ngudi nudc ngoali
cung cu tra tai Viét Nam.

Co quan thyce hién tha tuc hanh chinh:

Phong Tu phéap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc dang ky gidm ho (ban chinh), ban sao Trich luc dang ky giam ho
(trudng hop yéu cau cap ban sao Trich luc ding ky giam ho).

- Ban dién tw Trich luc dang ky giam ho (Ban dién tw sé tw dong g vé Kho
quan ly dir lieu dién tw cua ca nhdn/dia chi thu dién ti/thiét bi sé/dién thogi ciia
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ngueoi yéu cau sau khi da hoan tdt thi tuc dang ky giam ho tai co quan ding ky hé
tich).

Phi, Ié phi:

- Lé phi:

+ DAi V6i trieong hop nép hé so truc tiép hodgc qua dich v buu chinh cong:
60.000 dong/hé so.

+ Poi Vdi truong hop ngp hé so bang hinh thac triec tuyén: 50.000 dong/ho
SO.

- Mién 1& phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi thudc
ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich lyc dang ky giam ho (néu ¢ yéu cau) thuc hién theo
quy dinh tai Thong tu sé 281/2016/TT-BTC ngdy 14/11/2016 cia Bo Tai chinh:
8.000/ban sao Trich luc.

Mau don, mau to khai:

+ To khai dang ky giam ho (néu nop hé so theo hinh thuc truc tiép);

+ Mdu hg tich dién tr twong tic ding ky gidm hé (néu nép ho so theo hinh
thrc truec tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc giam ho gitra cbng dan Viét Nam va nguoi nudc ngoai cung cu tra tai
Viét Nam.

- C4 nhén c6 du cac diéu kién sau day co thé 1am ngudi giam ho:

+ C6 nang lyc hanh vi dan sy day du.

+ C6 tu cach dao duc tot va cac diéu kién can thiét dé thuc hién quyén,
nghia vu ctia nguoi gidm ho.

+ Khéng phai 1a ngudi dang bi truy ctru trach nhiém hinh su hodc nguoi bi
két 4n nhung chua dugc X0a &n tich vé mot trong cac toi ¢d y xam pham tinh
mang, sic khoe, danh du, nhan pham, tai san cia ngudi khac.

+ Khoéng phai 1 ngudi bi Toa &n tuyén bd han ché quyén ddi véi con chua
thanh nién.

- Phap nhan c6 du cac diéu kién sau ddy c6 thé lam nguoi giam ho:

+ C6 nang luc phap luat dan sy phu hop véi viéc giam ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu cia ngudi giam ho.

Can cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bd
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B¢ truong Bd Tu phap
quy dinh chi tiét mot s6 didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 cia Bé truéng Bé Tw phdp
sita doi, bé sung mét sé ngi dung cia Théng tw sé 01/2022/TT-BTP ngay
04/01/2022 ciia Bé trieong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Co sé dit liéu hg tich dién tir, dang ky hé tich tryc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu hé tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
ngudi gbe Viét Nam, I phi qudc tich;

- Thong tu s 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai chinh
huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia B6 truong Bo Tai
chinh stra d6i, bo sung mot so diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cuia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh caa Hoi ddng nhan dan tinh, thanh phé truc thuéc Trung wong.

- Nghi quyét so6 267/2023INQ-HPND ngay 14/7/2023 cia Héi dong nhdn
dan tinh Hoa Binh quy dinh mirc vu dai vé mot s6 noi dung vé 1¢ phi khi thuc hién
dich vu cong bc%ng hinh thire truc tuyén trén dia ban tinh Hoa Binh.

Ghi chd: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

KN QU D) et

Ho, Chit dém, t81 NGUOT YBU CAU: ..ot

N L CU L. B e,

Pé nghi co quan ding ky viéc giam hd giira nhirng nguoi ¢ tén dwéi day:

Nguwoi giam ho:

HO, CRTE AEM, T8N e
Ngay, thang, NAM SINN: ....oceiiii et

GiGi tinh: oo DAN EOC oo QUABC tICh: v,

Nguwoi dwoc giam ho:
[ FO TR0 011 Q6 £ TR (=1 SO
Ngay, thdng, Nam SINN: ..o

GiGi tinh: oo, DAN EOC . vveeeeeeeeeeeeeeeeeeeeeennn QUABC tICh: v,



Ly do dang KY GIAm RQ: ..o

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan caa minh.

Lam tai: ................, ngay ... thang ........ nam ..

Nguwoi yéu cau
(Ky, ghi r6 ho, chir @ém, tén)

Dé nghi cip ban sao™: Co D, Khong []
Séluong:...ban e

Chd thich:
() Ghi 15 tén co quan ding ky giam ho.

() Ghi theo noi dang ky thuong tri, néu khong ¢ noi ding ky thudng trd thi ghi theo noi
dang ky tam tru; truong hop khéng ¢6 noi dang ky thuong tri va noi dang ky tam trd thi ghi theo
noi dang sinh séng.

®) Ghi théng tin vé gidy to tily than nhu: ho chiéu, chirg minh nhan dan hoic gidy to hop
& thay thé (vi du: Chung minh nhan dan sb 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2014).

) P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé nguoi yéu ciu diang ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trii (noi thudng tra/noi tam tri/noi dang sinh song).

I1. Thong tin vé ngudi giam h

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan tdc;

(9) Quédc tich;

(10) S6 dinh danh ¢4 nhan;

(11) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy td hop 1¢ thay thé);
s0, ngay, thang, nam cip, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

I11. Thong tin vé ngudi dwoe giam hd

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh ¢4 nhan;

(19) Gidy to tiy than: Loai gidy to sir dung (Gidy khai sinh/Thé CCCD/CMND/H$ chiéu/Gidy to
hop 18 thay thé); sd, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thuong tra/noi tam tra/noi dang sinh séng);
(21) Ly do dang ky giam ho;
(22) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap l1a ding sy that va chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trG d3 duoc khai thac tur
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thire truc tiép)
hodc tai 1én (theo hinh thirc tric tuyén)

* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndm) hoan tit viéc cung
cép thong tin; ngudi yéu clu trude do6 da dang nhap vao h¢ théng, thue hién xac thuc dién tir theo
quy dinh.

Nguoi yéu cau dang ky giam ho nhan Trich luc ding ky gidm ho (ban chinh) tryuc tiép tai co quan
dang ky hd tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi

so/dién thoai ctia ngudi yéu cau sau khi da hoan tat thi tuc dang ky giam ho tai co quan dang ky
ho tich.
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6. Thii tuc ding ky cham diit giam ho cd yéu té nuéc ngoai

Trinh tw thyc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi 6 yéu cau ding ky cham
dut gidm ho nop ho so dang ky cham dut giam ho tai Bd phan mot ctra cap huyén co
tham quyén; nop 1é phi néu thude truong hop phai nop 18 phi dang ky cham dat giam
ho; nop phi cap ban sao Trich luc dang ky cham dat giam ho néu cd yéu cau cap ban
sao Trich luc dang ky cham dut giam ho.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
cham dat giam ho truy cap Cong dich vu cdng qudc gia hodc Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi ding theo
huéng dan, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén c6
tham quyén.

Nguoi c6 yéu cau dang ky cham dat giam ho truc tuyén cung cap thong tin
theo mau h tich dién tir twong tac dang ky cham dut giam ho (cung cap trén Cong
dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo
quy dinh; nép phi, 18 phi théng qua chic ning thanh toan tryc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thitc nop hé so truc tuyén), chuyén hd so dé céng chirc 1am cdng tac ho
tich xur ly;

Sau khi tiép nhan ho so theo hinh thtc nop truc tiép, can bo tiép nhan ho so
tai Bo phan mot cia thyc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chwa day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop nguoi ¢6 yéu cau dang ky cham dat giam ho khong bo
sung, hoan thién duoc hd so thi bao cao Truong bd phan mot ctra c6 théng béo tir
chéi giai quyét yéu cau dang ky cham dut giam ho.

- COng chtc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
& ciia c&c thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hozc
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cia dé
théng bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop héd so
truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky cham dat giam ho theo hinh thic truc tiép, thi cdng chic 1am cong tac ho
tich thuc hién viéc ghi vao S6 dang ky cham duat giam ho, cap nhat thong tin dang ky
cham dut giam ho va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién tir
dung chung.

Truong hop tiép nhan ho so ding ky cham dat giam ho theo hinh thic truc
tuyén, céng chic 1am cdng tac ho tich guri lai biéu mau Trich luc dang ky cham dut
giam ho dién tir v6i thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét
bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc dang ky chdm dut gidm ho dién tar va xéac nhan (ti da
mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thai han yéu cau thi cong chic 1am cong tac ho tich thuc hién viec
ghi noi dung vao So dang ky cham dut giam ho, cap nhat thong tin dang ky cham dit
giam ho va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién tir ding
chung.

- Cong chuc lam cong tac ho tich in Trich luc ding ky cham dut giam ho, trinh
Lanh dao UBND Ky, chuyén Bo phan mét cira tra két qua cho nguoi ¢6 yéu cau.

- Nguoi di ding ky chadm dut giam ho kiém tra théng tin trén Trich luc dang ky
cham dat giam ho, trong S6 dang ky dang ky cham dat gidam ho, ky tén vao S6 ding
ky cham dut giam ho, nhan Trich luc dang ky cham dat giam ho.

Cach thirc thye hién:

Nguoi co yéu cau dang ky cham dut giam hd tryc tiép thuc hién hoac uy
quyén cho nguo1 khac thuc hién ndp ho so truc tiép tai B§ phan mot cura cia UBND
cap huyén hodc gti hd so qua hé thong buu chinh hodc ndp hd so truc tuyén trén
Cong dich vu cong qubc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong
cap tinh (https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- T khai ding ky chdm dut giam ho theo mau (néu nguoi yéu cau lua chon
nop hd so theo hinh thic tryc tiép);
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- Mau hé tich dién tir twong tdc ding ky cham dirt giam hé (do nguwoi yéu cau
cung cdp théng tin theo huémg dan trén Cong dich vu cong néu nguwoi c¢6 yéu cau hra
chon ndp ho so theo hinh thirc truc tuyén);

- Ngudi €6 Yeu cau dang Ky chdm dit giam ho thuc hién viéc ndp/xuat trinh
(theo hinh thire truc tiép) hodc tai 1&n (theo hinh thiic truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Gidy to 1am can cir cham dit gidm ho theo quy dinh cua Bo luat Dan su.

- Vin ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién ding ky chim dat giam ho. Truong hop ngudi dugc
1y quyeén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt ciia ngudi ty quyén thi
van ban ay quyén khdng phai ching thuc.

* Gidy to phdi xudt trinh:

Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc cac
gidy to khac co dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con
gia tri sir dung dé chimg minh vé nhén than cta nguoi c6 yéu cau ding ky cham
dut giam ho. Truong hop cac thong tin ca nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTPT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén).

Truong hop guri hd so qua hé thong buu chinh thi phai gui kém theo ban sao
c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luwuy

- B6i voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu voi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau diang ky ho tich c6 thé nop ban sao chimg thyc tir ban chinh
hoac ban sao duoc cép tlr sO géc hodc ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky hd tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- B6i voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thirc
tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky chdm dit giam ho truc
tuyén phai bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup b.'?lng may anh,
dién thoai hoac dugc chup, dugc quét béng thiét bi dién t, tir giéy to duoc cép hop I¢,
con gié tri str dung.
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+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky cham dit giam
ho truc tuyén da co ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi nguoi
yéu cau dugc sir dung ban dién tir nay.

- Khi d&n co quan ding ky ho tich nhan két qua (Trich luc dang ky chdm dut
giam ho/ban sao Trich luc dang ky cham dat gidam ho), nguoi ¢d yéu cau ding ky
cham duat giam ho xuat trinh gidy to tuy than, nop ban chinh cac giay to 1a thanh phan
hd so dang ky cham dat giam ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 tham quyén cua nudc ngoai cép, cong ching hodc
xac nhan dé su dung cho viéc dang ky hg tich tai Viét Nam phai duoc hop phap
héa 1anh sy theo quy dinh cta phap luat, trir truong hop dugc mién theo diéu ude
qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi c¢d yéu cau dang ky cham dat giam ho khong cung cip
dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuit trinh bi tay xoa, sira
chita, 1am gia thi co quan dang ky ho tich c6 thim quyén huy bo két qua dang ky
cham dut giam ho.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan, phéap nhan.

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi da dang ky giam ho thuc hién dang ky cham
dut giam ho.

Co quan thyce hién tha tuc hanh chinh:

Phong Tu phéap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc ding ky cham dut gidm ho (ban chinh), ban sao Trich luc ding ky
cham dut giam ho (truong hop yéu cau cap ban sao Trich luc ding ky chdm dut
giam ho).

- Ban dién tw Trich luc dang ky cham dirt giam ho (Ban dién tw sé ty dong
gui vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi so/dién
thoai ciia nguwoi yéu cau sau khi da hoan tat thi tuc ding ky cham dict gidm ho tai
co quan dang ky ho tich).

Phi, 1€ phi:

- 60.000 ddng/hd so.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thuoc
ho nghéo; nguoi khuyét tat,

- Phi cap ban sao Trich luc dang ky cham dut giam ho (néu ¢ yéu cau) thuc
hién theo quy dinh tai Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai
chinh: 8.000/ban sao Trich luc.

MAu don, mau to khai:
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+ To khai dang ky cham duat giam ho (néu nop hé so theo hinh thuc truc tiép);

+ Mdu hg tich dién tr twong tic ding ky cham dit gidm hé (néu nép ho so
theo hinh thezc truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng cé

Can cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung maot s6 diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s& 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap
quy dinh chi tiét mot so diéu va bién phéap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng twr s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ trueng B Tw phdp
Sira ddi, bé sung mét sé ngi dung cia Théng tr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng Bé Tw phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Co 56 diz ligu hg tich dién ti, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viet Nam, phi xac nhan 1a
ngudi goc Viet Nam, Ié phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truéng Bo Tai chinh
hudng dan vé phi va 1é phi thudc tham quyén quyét dinh caa Hoi dong nhan dén tinh,
thanh phd truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai
chinh stra d6i, bd sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh caa Hoi d6ng nhan dan tinh, thanh phé tryc thudc Trung wong.

Ghi chi: Phdn chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HO

KINN QU Q) oo

Ho, Chit dém, t81n NGUOT YEU CAU ...........oveeeieeeeeeeeeeeeeee et

N OL CU T B oot e e e et e et e et e e e et e et e e e e ste e e e e e e e eeeeeeeeeeeeeeaeee e,

Pé nghi co quan ding ky cham dit viéc giam hé giira:

Nguoi giam ho:

HO, CRT A€M, T8N oottt e s b e e s b b e e e sabe e e s bee e s anbeeens
Ngay, thang, NAM STNN: ...coociiii e
GiGi tinh: oo, DAN tOC v veveeeeeeeeeeeeeeeeeeeenn QUAC tiCh: oo

N OT U T e e e et e e e et e et e e e e e e e e ee e e ee e e e e e e ee e et e e e e e e e e aeeeeeeaanes

Nguwoi dwgc gidm h:

[ Lo T o1 1 e £ 3 TR =] o R
Ngay, thdng, Nam SINN: ..o
GiGi tinh: oo, DAN EOC oo QUABC tiCh: v,
NOT CU TP ettt ettt s et e et e et s b e e st et e s ste e e e s et e e et
Gidy khai Sinh/Gidy to thy thAn G): ...t



To61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudce
phép luat vé cam doan ctia minh.
Lam tai: .o , Ngay ......... thang ........ nam .......

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D, Khoéng []
S6 luong:...ban

Chu thich:
() Ghi 13 tén co quan dang ky cham dut giam ho.

@ Ghi theo noi dang ky thuong trd, néu khong cé noi dang ky thuong trd thi ghi theo
noi dang ky tam tra; treong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi théng tin vé gidy to tiry than nhu: ho chiéu, chitng minh nhan dan hoic gidy to
hop 18 thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap
ngay 20/10/2014).

) Ghi rd tén co quan dang ky giam ho trudc ddy (s, ngay thang nim ding ky).

®) P& nghi danh dau X vao 6 néu cd yéu cau cip ban sao va ghi rd s6 luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC

PANG KY CHAM DUT GIAM HO

I. Thong tin vé ngudi yéu ciu ding ky cham diet giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 16 thay thé); sd,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song).

II. Théong tin vé ngudi giam h

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gidi tinh;

(8) Dan tdc;

(9) Quédc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé nguoi dwgc giam ho

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh cé nhan;

(19) Gidy to tiy than: Loai gidy to str dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to hop
1¢ thay thé); s, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Pang ky giam ho: s6, ngdy, thang, nim dang ky, co quan dang ky;

(22) Ly do cham dut giam ho;



89
(23) d& nghj cép ban sao:
o Co
S6 lugng ban sao yéu cau: ...
o Khong
(24) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang su that va chiu hoan toan trach nhiém
trudce phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chung minh noi cu tra dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xut trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén)

* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc cung
cép thong tin; ngudi yéu clu trude do6 da dang nhap vao h¢ théng, thue hién xac thuc dién tir theo
quy dinh.

Ngudi yéu cau ding ky cham dit giam ho nhan Trich lyc ding ky cham dit giam ho (ban chinh)
truc tiép tai co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat thi tuc dang ky chidm dit giam ho tai co
quan dang ky hd tich.
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7. Thia tuc thay doi, cai chinh, bo sung thdng tin hé tich, xac dinh lai
dan toc

Trinh tw thuc hién:

- Néu lya chon hinh thtc nop hé so truc tiép, ngudi c6 yéu cau diang ky thay
d6i, cai chinh, bo sung théng tin ho tich, xac dinh lai dan toc ndp ho so thay doi, cai
chinh, bé sung thdng tin ho tich, xac dinh lai dan toc tai Bo6 phan mot cira cua
UBND cip huyén c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 1é phi
thay ddi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc; nop phi cap ban
sao Trich luc thay ddi, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc néu
6 yéu cau cap ban sao Trich luc thay doi, cai chinh, b sung théng tin ho tich, xéac
dinh lai dan toc.

- Néu lya chon hinh thtc nop ho so truc tuyén, ngudi ¢ yéu cau thay doi,
cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc truy cap Cong dich vu
cdng quéc gia hodc Cong dich vu cdng cap tinh, dang ky tai khoan (néu chua co tai
khoan), x&c thuc ngudi ding theo hudng din, ding nhap vao hé thong, xac dinh
dang Uy ban nhan dan cap huyén cd tham quyén.

Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, b6 sung thdng tin ho tich, xac
dinh lai dan toc truc tuyén cung cap thong tin theo mau ho tich dién tir twong tac
thuc hién dang ky thay d6i, cai chinh, bo sung théng tin ho tich, xac dinh lai dan
toc (cung cap trén Cong dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac
gidy to, tai liéu theo quy dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc
tuyén hoic bang cach thic khac theo quy dinh phép luat, hoan tat viéc nop ho so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so; ¢ Phiéu hen, tra két
qua cho ngudi c6 yéu cau thay doi, cai chinh thong tin ho tich, xac dinh lai dan toc, bo
sung thdng tin ho tich (néu tiép nhan ho so bo sung thdng tin ho tich sau 15 gio) (néu
ngudi €6 yéu cau lya chon hinh thire nop hd so truc tiép) hoac gui ngay Phiéu hen,
tra két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua dién thoai di dong
cho ngudi ¢6 yéu cau (néu nguoi c6 yéu cau lua chon hinh thic nop hd so truc
tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xir ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan ho so
tai Bo phan mot cta thuc hién s hoa (sao chup, chuyén thanh tai lidu dién tu trén
hé thdng thong tin, co s& dit lidu) va ky sb vao tai liéu, hd so giai quyét thu tuc
hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai budc (i);

(iii) Truong hop ngudi ¢d yéu cau ding ky thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc khéng bd sung, hoan thién dugc hd so thi
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bao céo Truong bo phan mot cira ¢6 théng béo tir chdi giai quyét yéu cau dang ky
thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc.

- COng chuic 1am cdng tac ho tich tham tra hd so (tham tra tinh thdng nhét, hop
& cuia c&c thong tin trong hd so, gidy to, tai liéu do ngudi y8u cau nop, xuat trinh hogc
dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chiic 1am cong tac ho tich
lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢6 yéu cau
(néu ngudi ¢6 yéu cau lya chon hinh thic ndp hé so truc tiép), hodc giri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhan qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so
truc tuyén).

+ Néu thay viéc thay doi, cai chinh, b sung théng tin ho tich, xac dinh lai
dan tdc 1a co co sd, phu hop véi quy dinh cia phap luat dan su va phép luat co lién
quan, hd so day dua, hop 18, dang quy dinh, truong hop tiép nhan hd so dang ky thay
ddi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc theo hinh thac truc
tiép, thi cong chirc 1am cong tac ho tich thuc hién viec ghi vao S6 dang ky thay doi,
cai chinh, b6 sung théng tin hé tich, xac dinh lai dan toc, cap nhat thong tin dang ky
thay doi, cai chinh, b6 sung théng tin hé tich, xac dinh lai dan toc va luu chinh thic
trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky thay doi, cai chinh, bo sung théng tin ho
tich, xac dinh lai dan toc theo hinh thuc truc tuyén, cong chic 1am cong tac ho tich
gui lai biéu mau Trich luc thay d6i, cai chinh, b6 sung théng tin hé tich, xac dinh
lai dan toc dién tir véi thong tin day di cho nguoi yéu cau qua thu dién tir hodc thiét bi
s6.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xéc, day di caa cac thong
tin trén biéu mau Trich luc thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh
lai dan toc dién tir va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thai han yéu cau thi cong chire 1am cong tac ho tich thuc hién viéc
ghi noi dung vao So ding ky thay d6i, cai chinh, bd sung thdng tin ho tich, xac dinh
lai dan toc, cap nhat thong tin dang thay d6i, cai chinh, bo sung théng tin hé tich,
xéac dinh lai dan toc va luu chinh thic trén Phan mém dang ky, quan Iy ho tich dién
tir dung chung.

- Cong chac 1am cbng tac ho tich in Trich luc thay doi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc tuong u:ng, trinh Lanh dao UBND ky, chuyén
B phan mot cira tra két qua cho ngudi c6 yéu cau.
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- Nguoi ¢6 yéu cau ding ky thay doi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc kiém tra thong tin trén Trich luc thay ddi/cai chinh/bd sung théng
tin ho tich/xac dinh lai dan toc, trong S6 ding ky thay doi, cai chinh, bd sung théng
tin ho tich, xac dinh lai dan toc, ky tén vao S6 dang ky thay doi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc, nhan Trich luc thay ddi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc.

Cach thikc thuc hién:

Nguoi co yéu cau ding ky thay doi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc truc tiép thyc hién hodc uy quyén cho nguoi khac thyc hién nop hd
so truc tiép tai Bo phan mot cira cia UBND cép huyen hodc gtri hd so qua hé thong
buu chinh hodc ndp hd so truc tuyen trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn)  hoic  Cong dich vu  cdng cip  tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan ho so:

- To khai dang ky thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai
dan toc theo mau (néu nguoi co yéu cau lya chon nop hd so theo hinh thic truc tiép);

- Mau hé tich dién tir twong tdc thiee hién ddang ky thay déi, cdi chinh, bé sung

théng tin hé tich, xdc dinh lai dan téc (do nguoi yéu cau cung cdp théng tin theo
heomg dan trén Cong dich vu cong, néu nguoi cé yéu cau lwa chon nép hé so theo
hinh thirc triee tuyén);

- Nguoi ¢6 yéu cau dang Ky thay doi, cai chinh, bd sung théng tin ho tich,
xéac dinh lai dan tdc thue hién viée ndp/xuit trinh (theo hinh thuc truc tiép) hodc tai
Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Giéy to lién quan dén viéc thay ddi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan tdc;

- Vian ban iy quyén (duoc chimg thuc) theo quy dinh ciia phap luat trong
truong hop Uy quyén thuc hién viéc ding ky thay d6i, cai chinh, b sung théng tin
hé tich, xac dinh lai dan toc. Truong hop nguoi dugc Gy quyén 1a 6ng, ba, cha, me,
con, Vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy quyén khong
phai chung thyc.

* Gidy to phdi xudt trinh:

- Ho6 chiéu hoic Chung minh nhan dan hodac Thé cdn cudc cong dan hodc
cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 thim quyén cp,
con gia tri st dung dé chimg minh vé nhéan than ciia ngudi c6 yéu cau dang ky thay
d6i, cai chinh, bo sung thong tin ho tich, x4c dinh lai dan toc. Trudng hop cac thong
tin c4 nhan trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTPT, dugc
hé thdng dién ty dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Giay to ¢6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cidc phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s
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104/2022/ND-CP ngay 21/12/2022 caa Chinh phi. Truong hop céc thong tin vé
gidy to ching minh noi cu tra dd duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khoéng phai xuat trinh
(theo hinh thuc tryuc tiép) hoac tai 18n (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban sao
c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Béi voi gidy to ndp, xut trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi théng tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duogc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chimg thuc tir ban chinh
hoac ban sao duoc cép tlr sO géc hodc ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xéac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so ding ky thay doi, cai chinh, bd sung
thong tin hg tich, x&c dinh lai dan toc truc tuyén phéi bado dam 10 nét, déy du, toan ven
vé noi dung, 1a ban chup bﬁng may anh, dién thoai hodc dugc chup, dugc quét béng
thiét bi dién ttr, tir gidy to dugc cap hop 1€, con gid tri sir dung.

+ Truong hop gidy to, tai liu phai giri kém trong hé so dang ky thay doi, cai
chinh, b sung thdng tin ho tich, xac dinh lai dan toc truc tuyén da co ban sao dién tir
hodc dd co ban dién tir gidy to ho tich thi ngudi yéu cau duogc sir dung ban dién tur
nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc thay doi/cai chinh/
bo sung thdng tin ho tich/xac dinh lai dan toc/ban sao Trich luc thay dbi/ cai chinh,
bd sung thdng tin ho tich/ xac dinh lai dan toc), ngudi cd yéu cau dang ky thay doi,
cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc xuét trinh gidy to tuy than,
nop ban chinh cac gidy to 1a thanh phan hd so dang ky thay d6i, cai chinh, bo sung
thong tin ho tich, xac dinh lai dan toc theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cip, cong chimg hoic
xac nhan dé st dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phap
hoéa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo diéu udc
qudc té ma Viét Nam 1a thanh vién.
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- Trudng hop ngudi ¢d yéu cau dang ky thay doi, cai chinh, bo sung thong tin
ho tich, xac dinh lai dan tdc khong cung cép duoc giéy to néu trén theo quy dinh
hodc gidy t ndp, xudt trinh bi tiy x6a, sira chita, 1am gia thi co quan ding ky ho
tich c6 thim quyén huy bo két qua dang ky thay ddi, cai chinh, bo sung thong tin
ho tich, xac dinh lai dan toc.

S6 lwong ho so: 01 bo

Thoi han giai quyét:

- Ngay trong ngay lam viéc ddi véi viéc bd sung thong tin ho tich, truong hop
nhan hd so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo.

- 03 ngay lam viéc ddi vai viée thay doi, cai chinh ho tich, xac dinh lai dan toc.
Truong hop can phai xac minh thi thoi han duoc kéo dai khdng qua 06 ngay lam
Viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cip huyén noi di ding ky ho tich trudc day hodc noi cu tri
clia nguoi nudc Ngoai giai quyét viéc cai chinh, bo sung théng tin ho tich cia nguoi
nudc ngoai da dang ky ho tich tai co quan c¢6 tham quyén caa Viét Nam.

- Uy ban nhan dan cap huyén noi da ding ky ho tich trude day giai quyét viéc
thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc cho ngudi Viét Nam
dinh cu ¢ nudc ngoai.

- Uy ban nhén dan cip huyén noi da dang ky ho tich truéc day hodc noi cu tra
cua c& nhan giai quyét viéc thay doi, cai chinh ho tich cho cng dan Viét Nam tir da
14 tudi tré 18n cur tra trong nudc; xac dinh lai dan toc.

- Uy ban nhan dan cap huyén noi di dang ky khai tir truée day thuc hién viéc
cai chinh noi dung dang ky khai tir trong Trich luc khai tir hodc Gidy ching tu.

- Truong hop thay doi, cai chinh, bo sung thdng tin ho tich, xac dinh lai dan toc
ma viéc ho tich trude day dugc ding ky tai S¢ Tu phap thi tham quyén giai quyét
duoc xac dinh nhu sau:

+ Truong hop ngudi yéu cau la cong dan Viét Nam cu tra ¢ nuéc ngoai thi Uy
ban nhan dan cap huyén noi cu tra trude khi xuat canh thuc hién thay doi, cai chinh,
bd sung théng tin ho tich, xac dinh lai dan toc;

+ Truong hop nguoi Yeu cau 13 ngudi nude ngoai cu tri tai Viét Nam thi Uy
ban nhan dan cip huyén noi cu tra cua ngudi d6 thuc hién cai chinh, bd sung thdng
tin ho tich.

+ Truong hop ngudi yéu cau 1a ngudi nudce ngoai khong cur tra tai Viet Nam thi
Uy ban nhan dan cap huyén noi c6 tru so cua S& Tu phap da ding Ky viéc ho tich
trude day thuc hién cai chinh, b6 sung thdng tin ho tich.

Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.
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Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan tdc
(ban chinh), ban sao Trich lyc thay d6i/cai chinh/bd sung thong tin ho tich/xac dinh
lai dan toc (trudng hop yéu cau cdp ban sao Trich luc thay déi/cai chinh/bd sung
thong tin hd tich/xac dinh lai dan tdc).

- Ban dién tu Trich luc thay doi, cai chinh, bé sung thong tin ho tich, xdc
dinh lai dan toc (Ban dién tw sé tw dong gui vé Kho quan ly dir liéu cua ca
nhan/dia chi thw dién tie/thiét bi so/dién thogi cia nguoi yéu cau sau khi da hoan
tat thi tuc dang ky thay doi, cai chinh, bé sung théng tin hé tich, xdc dinh lai déan
toc tai co quan dang ky ho tich).

Phi, 1€ phi:

- 25.000 d6ng/hod so.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky thay ddi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan toc (néu c6 yéu cau) thyuc hién theo quy dinh tai Thong tu sd
281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh: 8.000 dong/ban sao Trich lyc.

Mau don, mau to khai:

+ To khai dang ky thay doi, cai chinh, b6 sung théng tin ho tich, xac dinh lai
dan toc (néu nop ho so theo hinh thuc truc tiép);

+ Mdu hé tich dién tir twong tdc thuc hién dang ky thay doi, cdi chinh, bé
sung théng tin hé tich, xdc dinh lgi dan téc (néu ngp hé so theo hinh thirc tryc
tuyen).

Yéu ciu, diéu kién thuc hién thia tuc hanh chinh:

+ Viéc cai chinh ho tich chi dugc giai quyét sau khi xac dinh c6 sai sot trong
dang ky ho tich; khong cai chinh noi dung trén gidy to ho tich da dugc cap hop 18
nham hop thtc hoa thdng tin trén hd so, gidy to ca nhan khac.

+ Gidy to ho tich duoc cip hop 18 ké tir ngay 01/01/2016 ma théng tin ho
tich con thiéu thi duoc bd sung, néu c6 gidy to, tai liéu do co quan, té chirc co tham
quyén cap hop 18 ching minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thuc hién ddi véi gidy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi d3 xac dinh ngudi yéu cau dang co
qudc tich Viét Nam theo quy dinh cua Luat Qudc tich Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bd
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap
quy dinh chi tiét mot s6 didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong te 56 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bg Tu phap
sua doi, bo sung mgt so ngi dung cua Thong tw so 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tuwr phdp quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Nghi dinh so §7/2020/NB-CP ngay 28/7/2020 cua Chinh phu guy dinh ve
Co so dir ligu ho tich dien tu, dang ky hé tich truc tuyen;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thong
tin trong co s& dit liéu hé tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
ngudi gbe Viét Nam, 1& phi qudc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé truc thudc Trung vong;

- Thong tuvsé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra doi, bo sung mot so dieu cua Thong tuw so 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1€ phi thuoc tham quyen quyet
dinh caa Hoi dong phén dan tinh, thanh pho truc thudc Trung wong. ,

Ghi chd: Phan chez in nghiéng la ngi dung sia doi, bo sung, thay the.
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To6i cam doan nhitng nodi dung khai trén day la dang sy that va chiu trach nhiém trudce phap luat vé
cam doan cua minh.

Nguwoi yéu ciu

(Ky, ghi rd ho, chir @ém, tén)

Y kién cia ngudi duge thay ddi ho, chir dém, tén Y kién cua cha va me (néu thay doi ho, chir
(néu nguoi d6 tir di 9 tudi tre 1én); xac dinh lai dém, tén cho nguoi dudi 18 tuoi)

dan toc (néu nguoi d6 tir du 15 tudi dén dudi 18

tudi)

@D Ghi 1 tén co quan dang ky viéc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc.

() Ghi theo noi dang ky thuong trii; néu khong ¢ noi ding ky thudng tra thi ghi theo noi
dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin ,Vé gidy to tiy than, ghi ro s6, co quan cép, ngdy cap ho chiéu, chimg
minh nhan dan hodc gidy to hop 1¢ thay thé (V7 dy: Ching minh nhén dan s6 001089123 do
Cong an thanh pho Ha Noi cap ngay 20/10/2004).

“) Ghi 16 noi dung loai viéc dé nghi dang ky.

Vi dy: thay doi ho, tén/ cai chinh phan khai vé chit dém cua ngudi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi 15 loai viéc ho tich da ding ky trudc day cé lién quan.

Vi du: Pa dang ky khai’ sinh tai »UBND x4 Ha Hoi, huyén Thuong Tin, thanh phé Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyén so 01/2015.

®) Ghi 16 ndi dung thay di, cai chinh ho tich, bo sung thong h tich, xac dinh lai dan toc

Vi du: - Puoc thay doi ho tir Nguyén Vian Nam thanh Vi Vin Nam.

- Buoc cai chinh nam sinh tir 1975 thanh 1976
M Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé nguoi yéu ciu ding ky thay doi, cai chinh, b6 sung théng tin hd tich, xac
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

3) Giéy to tuy than: Loai giéy to st dung (CCCD/CMND/HO chiéu/Giéy to hop 1€ thay thé); s0,
ngay cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh séng);

(5) Quan hé voi ngudi duoc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.
II. Thong tin vé ngudi c6 ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé);
sO, ngdy cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra: (noi thuong tra/noi tam tri/noi dang sinh sdng).

III. Thong tin vé ndi dung dé nghi ding ky thay déi, cii chinh, bé sung théng tin hd tich,
xac dinh lai dan toc

(14) Tén loai Gidy to ho tich da dang ky (sb, quyén sd, ngay, thang, nam ding ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bo sung thong ho tich, x4c dinh lai dan toc;
(16) Ly do thay ddi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan toc;

(17) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:
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o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit lidu cta c4 nhan/dja chi thu dién
ta/thiét bi s6/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhén).
(19) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang sy that va chiu hoan toan trach nhiém
trude phap luat vé ndi dung cam doan ctiia minh.

* Truong hop cac thong tin vé gidy to chung minh noi cu trG d3 duoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trudc d6 da ding nhap vao hé thong thong qua viéc xac thuc dién tir
theo quy dinh.
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8. Thii tuc ghi vao Sé hd tich viéc két hon caa cong dan Viét Nam da
dwoc giai quyét tai co quan c6 tham quyeén ciia nwéc ngoai

Trinh tw thuc hién:

- Néu Iya chon hinh thirc nop hd so truc tiép, ngudi 6 yéu cau ghi vao S6 ho
tich viéc két hon da duoc giai quyét tai co quan c6 tham quyén cia nudc ngoai (sau
day goi la ghi cht két hén) nop hd so ghi chi két hon tai Bo phan mot caa/Trung
tdm hanh chinh cdng caa UBND cép huyén c6 tham quyén; nop 1& phi néu thudc
truong hop phai nop 18 phi ghi chi két héon, nop phi cap ban sao Trich luc ghi chd
két hdn néu c6 yéu cau cap ban sao Trich luc ghi cha két hon.

- Néu lya chon hinh thtrc ndp hé so truc tuyén, ngudi ¢d yéu cau ghi chi két
hon truy cap Cong dich vu cdng qudc gia hoic Cong dich vy cdng cap tinh, ding
ky tai khoan (néu chua co tai khoan), xac thyc nguoi dung theo huéng dan, ding
nhap vao hé théng, xac dinh dung Uy ban nhan dan cap huyén cé tham quyén.

Nguoi ¢6 yéu cau ghi cht két hdn truc tuyén cung cap thong tin theo mau ho
tich dién tir twong tac ghi vao S6 ho tich viéc két hdn (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh;
nop phi, 1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thuc
khé&c theo quy dinh phép luat, hoan tat viéc nop ho so.

- C&n bo tiép nhan hd so tai B phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1& caa hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi c6 yéu cau lva
chon hinh thitc nop hé so truc tuyén), chuyén hd so dé céng chirc 1am cdng tac ho
tich xu ly;

Sau khi tiép nhan ho so theo hinh thtc nop tryuc tiép, can bo tiép nhan ho so
tai Bo phan mot cta thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky sé vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 y&u cau b sung, hoan thién. Sau khi hd so duoc bd sung, thyc hién lai budc (i);

(iii) Truong hop nguoi c6 yéu cau ghi chi két hén khéng bo sung, hoan
thién duoc hd so thi bao cao Truéng bé phan mét cira c6 thdong bao tir chdi giai
quyét yéu cau ghi cha két hén.

- COng chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
& ciia c&c thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hozc
dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chdi thi gui thdng bao vé tinh trang hd so téi Bo phan mot cua dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chtic 1am cong tac ho tich
lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho ngudi ¢ yéu cau
(néu ngudi ¢ yéu cau lya chon hinh thiac nop hd so truc tiép), hoic gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thic nop ho so
truc tuyén).

+ Néu thay yéu cau ghi chi két hon da diéu kién, khdng thudc truong hop tir
chéi ghi vao s6 viéc két hon theo quy dinh, truong hop tiép nhan ho so ghi cha két
hén theo hinh thie tryc tiép, thi cong chic 1am cdng tac ho tich thuc hién viéc ghi vao
S6 dang ky két hon, cap nhat thong tin ghi cha két hon trén Phan mém dang ky, quan
ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so ghi cht két hén theo hinh thic truc tuyén, cong
chirc 1am cong tac ho tich gui lai biéu mau Trich luc ghi chi két hon dién tu véi
thong tin day du cho nguoi yu cau qua thu dién tr hoac thiét bi s6.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy du ctua cac thong
tin trén biéu mau Trich luc ghi chi két hon dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hdi sau thai han yéu cau thi cong chic 1am céng tac ho tich thuc hién viec
ghi noi dung vao Sé ding ky két hon, cap nhat théng tin ghi chd két hon va luu chinh
thirc trén Phan mém ding ky, quan 1y ho tich dién ta ding chung.

- Cong chuc 1am cong tac hé tich in Trich luc ghi chi két hon, trinh Lanh dao
UBND ky, chuyén Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau ghi chi két hon duoc nhan két qua theo mot trong cac
phuong thirc sau day:

+ Nhan ban dién tar Trich luc ghi chd két hén gui qua thu dién tir, Kho quan
ly dit liéu dién tr cta ca nhan do;

+ Nhan ban dién tir Trich luc ghi chi két hdn gui vao thiét bi sb, théng qua
phuong phap truyén sb liéu phi hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a Trich luc ghi chd két hon théng qua hé théng buu chinh;

+ Nhan két qua 1a Trich luc ghi chd két hon tai co quan dang ky ho tich.

Cach thirc thye hién:

Nguoi ¢d yéu cau ghi cha két hon truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra cia UBND cép huyén
hodc gur hd so qua hé théng buu chinh hoac ndp hd so truc tuyén trén Céng dich vu
cong qudc gia (https://dichvucong.gov.vn) hoic Cong dich vu coéng cép tinh
(https://dichvucong.hoabinh.gov.vn).
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Thanh phan ho so:

- To khai ghi cha két hon theo mau (néu ngudi ¢6 yéu cau lua chon ndp hd so
theo hinh thirc truc tiép);

- Mau hé tich dién tir tieong tac ghi vao S6 hé tich viéc ket hon (do nguoi yeu
cau cung cdp thong tin theo hwéng dan trén Cong dich vu cong néu nguoi cé yéu cau
lya chon nop hé so theo hinh thire truec tuyen),

- Ngudi ¢6 yéu cau ghi chu két hon thuc hién viée ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 18n (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao gidy to chiing nhan viéc két hon do co quan c6 tham quyén cua
nudc NGoai cap;

- Néu cbng dan Viét Nam di ly hon hoac hay viéc két hon tai co quan co
tham quyén nudc ngoai thi phai nop Trich luc vé viéc da ghi vao So ho tich viéc ly
hon hoic hay viéc két hén (Trich luc ghi chd ly hén).

- Vian ban uy quyén (duoc ching thuc) theo quy dinh cua phéap luat trong
truong hop ty quyén thuc hién viéc ghi chi két hon. Truong hop ngudi duoc uy
quyén la éng, ba, cha, me, con, vo, chong, anh, chi, em rudt caa nguoi Gy quyeén thi
van ban uy quyén khong phai chang thuc.

* Gidy to phdi xudt trinh:

- Ho6 chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gi tri sir dung dé ching minh vé nhan than ctia nguoi c6 yéu cau ghi cha két
hon. Truong hop cac théng tin cd nhan trong cic gidy tO nay da co trong
CSDLQGVDC, CSDLHTPBT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thiic truc tuyén);

- Giay to ¢0 gia tri chang minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thdng tin vé noi cu tra cta cong
dan theo cidc phuwong thtc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh pha. Trudng hop cac thdng tin vé
gidy to chirmg minh noi cu tri dd duoc khai thac tir Co so dir liéu qudc gia vé
dan cu bang cic phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chiing thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- B6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi théng tin trong to
khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi Xuét
trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy td do.
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+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duogc cép tir s6 gé)c hodc ban chyp kém theo ban chinh giéy toy dé doi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky
xéac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu ciu ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Dbi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ghi cht két hon truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai hodc
duoge chup, duge quét bang thiét bi dién ti, tir gidy to duoc cap hop 18, con gia tri sir
dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ghi chi két hon truc
tuyén dd c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

+ Trudng hop nhan két qua (Trich luc ghi chu két hon/ban sao Trich luc ghi
chu két hon) tai co quan dang ky ho tich, ngudi co yéu cau ghi chu két hon phai xuat
trinh gidy to tuy than, ndp C&c gidy to, tai lidu 1a thanh phan ho so ghi chi két hon
theo quy dinh phéap luat ho tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa lanh su theo quy dinh cua phap luat, trir truong hop duoc mién theo didu udc
qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han gii quyét: 12 ngay.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra ciia cdng dan Viét Nam.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc ghi chii két hon (ban chinh); ban sao Trich luc ghi chu két hon
(trwong hop yéu cau cip ban sao Trich luc ghi chi két hon).

- Ban dién tw Trich luc ghi chu két hon (Ban dién twr sé tw dong gui vé Kho
quan ly dir lieu dién tw cua cd nhan/dia chi thu dién ti/thiét bi sé/dién thoai cua
nguoi yéu cau sau khi da hodn tat thii tuc ghi chii két hén tai co quan dang ky hé
tich).
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Phi, 1€ phi:

- Lé phi:

+ Doi Véi truong hop ngp ho so truc tiép hodc qua dich vu buu chinh cong:
60.000 dong/hé so.

+ Poi Vdi truong hop ngp hé so bang hinh thac triec tuyén: 50.000 dong/ho
SO.

- Mién 1& phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi thudc
ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc ghi cht két hon (néu c6 yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh: 8.000
dong/ban sao Trich luc.

Mau don, mau to khai:

+ T khai ghi chi két hon (néu nop hd so theo hinh thuc tryc tiép);

+ Mdu hg tich dién tir twong tdc ghi vao Sé hé tich viéc két hon (néu nép ho
so theo hinh thirc truc tuyeén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon gitra cong dan Viét Nam véi nhau hoic véi nguoi nuée ngoai
da duoc giai quyét tai co quan c6 tham quyén cua nudc ngodi & nudc ngoai duoc
ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap ung du diéu kién két hon
va khdng vi pham diéu cam theo quy dinh ciia Luat Hon nhan va gia dinh Viét
Nam.

- Néu vao thoi diém dang ky tai co quan c6 tham quyén nudc ngoai, viec két
hon khong dap ung diéu kién két hon, nhung khong vi pham diéu cam theo quy
dinh cta Luat Hén nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao S6 ho
tich viéc két hdn, hau qua da dugc khac phuc hodc viéc ghi chd két hon 1a nham
bao vé quyén loi cia cong dan Viét Nam va tré em, thi viéc két hon ciing dugc ghi
vao S6 ho tich.

* Yéu cdu ghi chii két hon bi tiv choi trong cdc trweong hop sau:

- Viéce két hon vi pham diéu cim theo quy dinh ctia Luat Hon nhan va gia dinh.

- Cong dan Viét Nam két hon véi ngudi nudc ngoai tai co quan dai dién
ngoai giao, co quan dai dién 1anh sy nudc ngoai tai Viét Nam.

Can cu phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;
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- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 ciia B truang Bo Tu phép quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bd Tu phép
quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bg trueng Bé Tu phdp
Sira doi, bé sung mét sé ngi dung cua Théng twr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng Bé Tw phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Co sé dit liéu hg tich dién ti, dang ky hé tich tryc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viet Nam, phi x4c nhan 1a
ngudi goe Viét Nam, 1é phi qudc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai chinh
hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phé truc thudc Trung vong;

- Thong tu sb 106/2021/TT-BTC ngay 26/11/2021 cua Bo trudng Bo Tai
chinh stra d6i, bo sung mot so diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh cua Hoi dbng nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi quyét s6 267/2023/NQO- -HDND ngay 14/7/2023 cua Hoi dong nhdn
dan tinh Hoa Binh quy dinh mirc vu dai vé mét s6 néi dung vé 1é phi khi thiee hién
dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Hoa Binh.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.



CONG HOA XA H()lloginJ NGHIA VIET NAM
Poc lap - Tw do - Hanh phuac

TO KHAI GHI CHU KET HON

KINN QU @) e

Ho, Chit d8m, tN NEWOT YEU CAUS ......vvveececeeceeee et
NOT CU T B ot ettt e et n ettt n sttt an e

Pé nghi co’ quan ghi vao so viéc két hon sau diy:

Ho, chir dém, tén bén nit: .........ccocovevvenennn, Ho, chir dém, tén bén nam: ............c..ccoceeee.
Ngay, thang, ndm sinh: ..........ccooiiiiiienen Ngay, thang, ndm sinh: .........ccccooiiiiininenne
DAN tOC: cvvevrerereeeeeerenn Qudc tich: wovveveeerene, DAN tOC: v, QUAC tiCh: e,
NOT Ut @ e, NOT U trl: @ e,
Gidy to ty than: @ Lo Gidy to ty than: @ e
DA dAng KY KEENON T2 ..ot
........................................................................................... SO e
Cap ngay........ thang ...... 0F:1 4o PP ORI

Trudc khi két hon 1an nay chua tirng két hon/da ting két hon nhung hon nhan da cham dut®:

T6i cam doan nhiing noi dung khai trén ddy 1a ding su that va chiu trach nhiém trudc phép luat vé
cam doan cua minh.
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Lamtai: .........cococoeevee, NQAY thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khéng []

Sé lu()’ng: ...... ban e

Chd thich:
@) Ghi 6 tén co quan thyc hién ghi chi két hon.

@ Ghi theo noi ding ky thuong tri; néu khong cé noi ding ky thuong tra thi ghi theo noi ding
Ky tam tr(; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi dang
sinh séng.

® Ghi thong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hoac giy to hop 18
thay thé (vi du: Chtng minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2004).

“ Ghi tén co quan, tén quoc gia nudc ngoai da dang ky két hon, tén loai gidy chuang nhén viéc
két hon do co quan co tham quyén nudc ngoal cap, s6 (néu c0) va ngay, thang nam cap giay to d6. Vi
du: Piang ky két hon tai Cong hoa Phap, Gidy chiing nhan két hon sé 0A3456 cip ngay 08/3/2016.

® Truong hop chua timg két hon thi ghi rd “Chura ting két hon”. Trudng hop da ting két hon
thi ghi 16 can ctr chAm dt quan hé hon nhan. Néu cin cir cham dut quan hé hdn nhén la ly hon thi ghi
rd hinh thirc van ban ly hdn, ngay co hiéu lyc, tén co quan cap.

©) pé nghi danh dau X vao 6 néu cd yéu cau cip ban sao va ghi rd s6 luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC KET HON

I. Thong tin vé ngudi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song).

I1. Thong tin ngudi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Dan tdc;

(8) Quédc tich;

(9) S6 dinh danh ca nhan;

(10) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé);
s0, ngay, thang, nam cip, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

III. Thong tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(14) Dan tdc;

(15) Quéc tich;

(16) S6 dinh danh ¢4 nhén;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
IV. Thong tin vé viéc két hon
(19) Noi dang ky két hon: tén co quan, tén quc gia da ding ky két hon;

(20) Gidy to chimg nhan viéc két hon do co quan c6 tham quyén nudc ngoai cip (sb, ngay, thang
nam cip);
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(21) Tinh trang hén nhan trude khi két hon 1an nay;
(22) Pé nghi cép ban sao:
o Co
S6 luong ban sao yéu cau:...
o Khong
(23) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tu s€ dugc gui vé Kho quan ly dir liéu dién tur ciia cd nhan/dia chi thu
dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding su that, chiu hoan toan trach nhi¢ém
trudc phap ludt vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to chung minh noi cu trd dd dwoc khai thac tir
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy thang nam) hoan tat viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thong thong qua viéc xac thuc dién tir
theo quy dinh.
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9. Tha tuc ghi vao S6 h tich viéc ly hén, hiy viéc két hon cia cong dan
Viét Nam da dwoc giai quyét tai co' quan c6 tham quyén cia nuéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thic nép hé so truc tiép, ngudi c6 yéu cau ghi vao S6 ho
tich viéc ly hon, hay viéc két hdn da duogc giai quyét tai co quan c6 thim quyén cua
nudc ngoai (sau day goi 1a ghi chd ly hén) nop hd so ghi chd ly hon tai Bo phan mot
ctra cuia UBND cap huyén cd tham quyén; nop 1é phi néu thudc truong hop phai nop
1& phi ghi chi ly hén, nop phi cdp ban sao Trich luc ghi chd ly hén néu c6 yéu cau
cap ban sao Trich luc ghi ch ly hén.

- Néu lya chon hinh thicc nop hd so truc tuyén, nguoi ¢d yéu cau ghi chi ly
hon truy cap Cong dich vu cdng qudc gia hoic Cong dich vy cdng cap tinh, ding
ky tai khoan (néu chua co tai khoan), xac thyc nguoi dung theo huéng dan, ding
nhap vao hé théng, xac dinh dung Uy ban nhan dan cap huyén cé tham quyén.

Nguoi ¢d yéu cau ghi chi ly hon truc tuyén cung cap thong tin theo mau ho
tich dién tur trong tac ghi vao S6 ho tich viéc ly hén (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh;
nop phi, 1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thuc
khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- C&n bo tiép nhan hd so tai B phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1& caa hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi c6 yéu cau lva
chon hinh thitc nop hé so truc tuyén), chuyén hd so dé céng chirc 1am cdng tac ho
tich xi 1y.

Sau khi tiép nhan ho so theo hinh thtc nop tryuc tiép, can bo tiép nhan ho so
tai Bo phan mot cta thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thdng thong tin, co s& dit lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 y&u cau b sung, hoan thién. Sau khi hd so duoc bd sung, thyc hién lai budc (i);

(iii) Néu nguoi ¢ yéu cau ghi chd ly hén khéng bo sung, hoan thién dugc
ho so thi bao cao Truong bo phan tiép nhan hd so c6 vin ban tir chdi giai quyét
y&u cau ghi cha ly hén.

- Cong chtc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
& ciia c&c thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hozc
dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chdi thi gui thong bao vé tinh trang hd so téi B6 phan mot cia dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chiic 1am cong tac ho tich
lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho ngudi ¢ yéu cau
(néu ngudi ¢ yéu cau lya chon hinh thiac nop hd so truc tiép), hoac gui Phiéu xin
13i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thic nop ho so
truc tuyén).

+ Néu thay yéu cau ghi chu ly hdn 1a pht hop quy dinh phap luat, viéc ly hén,
hay viéc két hon khdng thude trudng hop co don yéu cau thi hanh tai Viét Nam hoac
c6 don yéu cau khdng cong nhan tai Viét Nam duoc ding tai trén Cong thong tin dién
tir cia BO Tu phap, truong hop tiép nhan hd so ghi ch ly hon theo hinh thic truc
tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi vao Sé ghi chd ly hon, cap
nhat théng tin ghi chd ly hon trén Phan mém dang ky, quan Iy ho tich dién tir ding
chung.

Truong hop tiép nhan hd so ghi chd ly hdn theo hinh thac truc tuyén, cong
chirc 1am cong tac ho tich giri lai biéu mau Trich luc ghi cha ly hén dién tir véi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc ghi cha ly hon dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khéng
c6 phan hdi sau thai han yéu cau thi cong chic 1am cong tac ho tich thuc hién viéc
ghi ndi dung vao S6 ghi chi ly hdn, cap nhat théng tin ghi chd ly hén va luu chinh
thic trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

- Cong chuac lam cbng tac ho tich in Trich luc ghi chu ly hon, trinh Lanh dao
UBND Ky, chuyén Bo phan mot ctra dé tra két qua cho ngudi ¢ yéu cau.

+ Nguoi ¢6 yéu cau ghi chd ly hdn kiém tra thong tin trén Trich luc ghi cha ly
hon, trong S6 ghi chd ly hén va ky S6 ghi chi ly hon.

- Nguoi ¢ yéu cau ghi chu ly hon duoc nhan két qua theo mot trong cac
phuong thurc sau day:

+ Nhan ban dién tir Trich luc ghi chd ly hén g qua thu dién tir, Kho quan ly
di liéu dién tir cua cd nhan do;

+ Nhan ban dién tir Trich luc ghi chd ly hén giri vao thiét bi sé, théng qua
phuong phap truyén s6 liéu phi hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a Trich lyc ghi chi ly hén théng qua hé thdng buu chinh;

+ Nhan két qua 1a Trich luc ghi chd ly hdn tai co quan dang ky ho tich.
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Cach thirc thuc hién:

Ngudi ¢ yéu cau ghi chi ly hon truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra cia UBND cé'tp huyén
hodc gui hod so qua hé théng buu chinh hoac ndp hd so truc tuyén trén Céng dich vu
cong qudc gia (https:/dichvucong.gov.vn) hoic Cong dich vu cong cép tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- T khai ghi cha ly hon theo miu (néu ngudi c6 yéu cau lua chon ndp hd so
theo hinh thirc truc tiép);

- Mau hé tich dién tir trong tdc ghi vao S6é ho tich viéc Zy hon (do nguoi yeu
cau cung cdp thong tin theo hwéng dan trén Cong dich vu cong néu ngudi cé yéu cau
lya chon nop hé so theo hinh thire truc tuyen).

- Nguoi ¢6 yéu cau ghi chi ly hon thuc hién viéc nop/xuat trinh (theo hinh
thire truc tiép) hodc tai I&n (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Ban 4n, quyét dinh ly hon, huy két hon, vin ban thoa thuan ly hon
hoic gidy to khac cong nhéan viéc ly hon do co quan c6 thim quyén cua nudc ngoai
cap di c6 hiéu lyc phap luat;

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cta phap luat trong
truong hop uy quyén thuc hién viéc ghi cha ly hon. Trudng hop ngudi duoc uy
quyén la 6ng, ba, cha, me, con, vo, ch(‘A)ng, anh, chi, em rudt cia nguoi uy quyén thi
van ban uy quyén khong phai ching thuc.

* Gidy tor phdi xudt trinh:

- Ho6 chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé ching minh vé nhan than cta ngudi ¢ yéu cau ghi chd ly
hon. Truong hop cac thong tin cd nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ching minh noi cu tra dé xac dinh thim quyén (trong trudng hop
cong dan Viét Nam tir nudc ngoai vé thuong tri tai Viét Nam c6 yéu cau ghi chi
ly hon, cong dan Viét Nam khong thudng trii tai Viét Nam yéu cau ghi cha ly hon
tai Uy ban nhan dan cip huyén noi cu tra trude khi xudt canh) trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cta cong
dan theo cidc phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop cac thong tin vé
gidy to chimg minh noi cu trii dd duoc khai thac tir Co s& dir liéu quéc gia vé
dan cu bang cic phuong thirc nay thi nguoi cé yéu cau khong phai xuit trinh
(theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thic truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban sao
c6 chang thuc cac gidy to phai xuat trinh néu trén.
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*Luuy

- B6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, di chiéu véi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hodc ban sao dugc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to dé d6i
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup v6i ban chinh va ky
xac nhan, khong duogc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho tich
theo quy dinh cta phép luat ho tich, khong duoc yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Déi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to gii kém theo ho so ghi chu ly hon truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup bﬁng may anh, dién thoai hodc
duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1é, con gia tri str
dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so ghi chu ly hon truc
tuyén da c6 ban sao dién tir hodc dd cd ban dién ttr gidy td ho tich thi ngudi yéu cau
duoc st dung ban dién tir nay.

+ Truong hop nhan két qua (Trich luc ghi chd ly hén/ban sao Trich luc ghi chu
ly hon) tai co quan diang ky ho tich, ngudi c6 yéu cau ghi chd ly hdn xuat trinh gidy to
tuy than, nop céc gidy to 1a thanh phan hd so ghi chu ly hon theo quy dinh phap luat
ho tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
xac nhan dé s dung cho vi¢c dang ky hd tich tai Viét Nam phai dugc hop phap
héa 1anh sy theo quy dinh cta phap luat, trir truong hop dugc mién theo diéu udc
quéc té ma Viét Nam 13 thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 12 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi da ding ky két hdn hoic ghi vao S6 ho tich
viéc két hon trude day thuc hién ghi chd ly hon.

Truong hop viéc két hon hoic ghi chi viéc két hon trude day thyc hién tai
S¢ Tu phap thi viéc ghi chd ly hén do Uy ban nhan dan cip huyén noi cu tra cta
cong dan Viét Nam thuc hién.
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Truong hop viéc két hon trude day duoc diang ky tai Uy ban nhan dan cap
x& thi viéc ghi chd ly hén do Uy ban nhan dan cap huyén cap trén thuc hién.

Truong hop cdng dan Viét Nam khong thuong trd tai Viét Nam thi viéc ghi
chi ly hén do Uy ban nhan dan cip huyén noi cu tri trude khi xuat canh caa cong
dan Viét Nam thyc hién.

- Cong dan Viét Nam tir nudc ngoai vé thuong trd tai Viét Nam co yéu cau
ghi chd ly hon ma viéc két hon trude day duoc ding ky tai Co quan dai dién hoic
tai co quan c6 thim quyén nuéc ngoai thi viéc ghi chi ly hon do Uy ban nhan dan
cap huyén noi cong dan Viét Nam thuong trd thuc hién.

- Cong dan Viét Nam cu tri & nudc ngoai o yéu cau ghi cha ly hon dé két
hon méi ma viéc két hon trude day duge dang ky tai Co quan dai dién hoac tai co
quan ¢ tham quyén nudc ngoai thi viéc ghi chd ly hdn do Uy ban nhan dan cap
huyén noi tiép nhan ho so két hdn mai thuc hién.

- Truong hop cong dan Viét Nam khong thuong tri tai Viét Nam c6 yéu cau
ghi vao S6 ho tich viéc ly hon dé l1am thu tuc dang ky két hdn méi tai co quan cod
tham quyén cua Viét Nam, thi thuc hién tai Uy ban nhan dan cip huyén noi da
dang ky két hon trude day hoic noi ding ky két hdn mai.

Co quan thwe hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban nhan
dan cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC

K¢ét qua thue hién thi tuc hanh chinh:

- Trich luc ghi cha ly hon (ban chinh), ban sao Trich luc ghi chua ly hon (truong
hop yéu cau cip ban sao Trich luc ghi cht ly hon).

- Ban dién tw Trich luc ghi chu ly hon (Ban dién tw sé tw dong gui vé Kho
quan 1y dir liéu cua ca nhan/dia chi thu dién t/thiét bi so/dién thoai clia nguoi yéu
cau sau khi da hoan tat thii tuc ghi chii ly hén tai co quan dang ky hé tich).

Phi, 1€ phi:

- L¢ phi:

+ Poi Véi truong hop ngp ho so truc tiép hogc qua dich vy buu chinh cong:
60.000 dong/hé so.

+ Poi Vdi truong hop ngp hé so bang hinh thac triec tuyén: 50.000 dong/ho
SO.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thuoc
ho nghéo; nguoi khuyét tat,

- Phi cap ban sao Trich luc ghi ch ly hon (néu c6 yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh: 8.000
ddng/ban sao Trich luc.

MAu don, mau to khai:

+ To khai ghi chi ly hon theo mau (néu ndp hé so theo hinh thirc truc tiép);
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+ Mau hé tich dién tir twong tac ghi vao Sé hé tich viéc ly hén (néu ngp hé so
theo hinh thezc truc tuyén).

Yéu ciu, diéu kién thuc hién tha tuc hanh chinh:

- Ban 4an, quyét dinh ly hon, huy két hon, vin ban thoa thuan ly hon da co
hiéu luc phép luat hodc gidy to khac cong nhan viéc ly hén do co quan c6 thim
quyén ctia nudc ngoai cap khong vi pham quy dinh ctia Luat Hon nhan va gia dinh.

- Viéc ly hon, hay két hon cua cong dan Viét Nam do co quan cd thim
quyén nudc ngoai giai quyét khong thude truong hop c6 don yéu cau thi hanh tai
Viét Nam hodc c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, huy viéc két hon ¢ nudc ngoai, sau d6 vé
nude thudng tri hodc lam tha tuc dang ky két hén moi tai co quan c6 thim quyén
ctia Viét Nam thi phai ghi cha ly hon. Trudng hop da nhiéu 1an ly hon hodc hiy
viéc két hon thi chi 1am thu tuc ghi chi 1an ly hon, hity viéc két hon gan nhat.

Cin ¢t phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truéng Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trudng Bo Tu phép
quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co s& dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 ciia B trueng Bé Tu phdp
sita doi, bé sung mét sé ngi dung cia Théng twr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng Bé Tw phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé
Co sé dit liéu hg tich dién tir, dang ky hé tich tryc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi x4c nhan 1a
ngudi goc Viet Nam, Ié phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truéng Bo Tai chinh
hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo trudng Bo Tai
chinh stra d6i, bd sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
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29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh cua Hoi déng nhan dan tinh, thanh phd truc thudc Trung uong.

- Nghi quyét so 267/2023/NQ-HDND ngay 14/7/2023 cua Hoi dong nhdn
dan tinh Hoa Binh quy dinh mirc wu dai vé mgt so ngi dung vé 1é phi khi thie hién
dich vu cong bang hinh thirc truc tuyen trén dia ban tinh Hoa Binh.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON

KINN QU D) e

Ho, Chit dém, t81 NEUOT YBU CAU: ..ooooccceeeeeeeeseeeseeeseees oot

N OT U T B oo e e s e s e e e e e e e e

Quan hé vai nguol ugC ghi CRU: ...

Pé nghi ghi vao sé hd tich ViéC @..............coceuvvernenee. da dwoc giai quyét tai co quan c6
thAm quyén ciia nwéc ngoai cho ngudi dwéi day:

Ho, Chilt d@m, T8N ..ot a e ee e e e
Ngay, thang, NAM SINN: ....cooiiiii e

GiGi tinh: e, DAN EOC oo QUABC HICN: v

DA véi ong/ba:
HO, CRTE A@M TEN: s

Ngay, thang, NAM STNN: ..o
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GiGi tINN: e DAN tOC: oo (V1S Yo 10 s
GHAY 1O TUY thAN: @) e seeee sttt
TIREO O .o
T ST A0 ) e,
.................................................................................... CAp NQAY.......... thaNQ ... NAM ..occcoocrec..

To6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phap
luat vé cam doan cia minh.

Lamtgi: ..............Ngay ....... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cap ban sao™: Co D, Khoéng []
S6 lugng: ... ban

Chd thich:
) Ghi 18 tén co quan thuc hién ghi cha ly hon.

) Ghi theo noi dang ky thuong tri; néu khong co noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trd thi ghi theo
noi dang sinh séng.

®) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chung minh nhan dan hoic gidy to hop
I& thay thé (vi du: Chttng minh nhan dan sb 001089123 do Cong an thanh phé Ha Noi cap ngay
20/10/2004).

™) Ghi r6 loai viéc thyc té: ly hdn hoic hay viéc két hon

®) Ghi rd tén loai gidy to (Ban an/quyét dinh/ thoa thuan/cac hinh thirc khac), sd, tén co
quan, ngdy thang nam cap gidy to ching minh viéc ly hdn/huy viéc két han.

®) Ghi rd tén co quan nude ngoai di giai quyét ly hon/hity két hon.

() P& nghi danh dau X vao 6 néu cd yéu cau cp ban sao va ghi rd s6 luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC LY HON

I. Théng tin vé nguoi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh séng);
(5) Quan h¢ voi nguoi dugce ghi chu;

(6) bé nghi ghi chu (lya chon 1 trong 2 loai viéc):

o Ly hén

o Hiy viéc két hon

I1. Thong tin bén nir

(7) Ho, chir dém, tén;

(8) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(13) Noi cu tra hién nay (noi thudng trii/noi tam tri/noi dang sinh séng);

(14) Noi cu tra trude khi xudt canh;

(15) Noi dang ky két hon trudc day.

I11. Théng tin bén nam

(16) Ho, chit dém, tén;

(17) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(18) Dan toc;

(19) Quéc tich;

(20) S6 dinh danh ¢4 nhén;
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(21) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém.

(22) Noi cu tr hién nay (noi thuong tra/noi tam tra/noi dang sinh séng);
(23) Noi cu tra trude khi xuét canh;

(24) Noi ding ky két hon trude day.

IV. Théng tin vé viéc ly hén

(25) Noi ly hon/hiy viée két hon: tén co quan, tén qudc gia nude ngoai

(26) Gidy to ching minh viéc ly hon (Ban an/Quyét dinh/Gidy to hop 18 khac; sd, ngay, thang,
nam cip);

(27) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(28) Phuong thirc nhan két qua:
o Truc tiép

o Tryc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit lidu cta c4 nhan/dja chi thu dién
ta/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(29) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding sy that, chiu hoan toan trach nhiém
trude phap luat veé ndi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chung minh noi cu tra dd dwoc khai thac tir
CSDLQGVDC, dugc hé théng dién tw dong thi khong phai xuét trinh (theo hinh thirc tryc tiép)
hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim hoan tit viéc cung
cap thong tin); ngudi yéu cau trude do da dang nhap vao hé thdng thong qua viée xac thuc dién
tur theo quy dinh.
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10. Thi tuc ghi vao Sé hé tich viéc hd tich khac ciaa céng dan Viét Nam
da dwoc giai quyét tai co quan c6 tham quyén ciia nwéc ngoai (khai sinh; giam
hd; nhan cha, me, con; xac dinh cha, me, con; nudi con nudi; khai tir; thay doi
hé tich)

Trinh tw thyc hién:

- Néu Iya chon hinh thtic nop hd so truc tiép, nguoi co yéu cau ghi vao S6 ho
tich viéc khai sinh; gidam ho; nhan cha, me, con; xac dinh cha, me, con; nudi con
nudi; khai ti; thay d6i ho tich da dwoc giai quyét tai co quan c6 tham quyén cua
nudc ngoai (sau day goi 1a ghi vao S6 ho tich cac viéc ho tich khac) nop ho so ghi
vao S6 ho tich cac viéc ho tich khac tai Bo phan mot ctra cia UBND cap huyén co
tham quyén; nop 1é phi néu thudc trudng hop phai nop 18 phi ghi vao S6 hé tich cac
viéc ho tich khéc; nop phi cap ban sao Trich luc ho tich tuong (ing néu c6 yéu cau.

- Néu lya chon hinh thiic nop ho so truc tuyén, ngudi c6 yéu cau ghi vao So
ho tich cac viéc ho tich khac truy cap Cong dich vu cdng quéc gia hoac Cong dich
vu cbng cap tinh, ding ky tai khoan (néu chua co tai khoan), xac thuc nguoi ding
theo hudng dan, diang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap
huyén c6 tham quyen.

Nguoi ¢6 yéu cau ghi vao So ho tich cac viéc ho tich khéc truc tuyén cung cap
thong tin theo mau ho tich dién tir trong tac ghi vao Sé ho tich viéc khai sinh/khai
ta/nubi con nudi/giam ho, nhan cha, me,con/mau ho tich dién tir tuong tac ghi vao
S6 ho tich céc viéc ho tich khac (cung cap trén Cong dich vy cong), dinh kém ban
chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, & phi théng
qua chirc ning thanh toan truc tuyén hoic bang céach thirc khac theo quy dinh phap
luat, hoan tat viéc nop hd so.

- C4n bo tiép nhan hd so tai B phan mét cira ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop Ié cia hd so.

(i) Truong hop hd so day du, hop Ié thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gio thi cd Phiéu hen, tra két qua cho nguoi c6 yau cau trong ngay 1am viéc tiép
theo (néu ngudi co yéu cau lya chon hinh thic nop hd so truc tiép) hoic gui ngay
Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua dién
thoai di dong cho ngudi ¢6 yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop
hé so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xir 1y.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cta thuc hién s hoa (sao chup, chuyén thanh tai lidu dién tu trén
hé thong thong tin, co s& dir lidu) va ky sé vao tai liéu, hd so giai quyét thu tuc
hanh chinh di dugc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bo sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai budce (i);
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(iii) Trudng hop ngudi c6 yéu cau ghi vao So ho tich cac viéc ho tich khac
khdng bd sung, hoan thién dugc hd so thi bao cao Truéng bo phan mot cua co
thng bao tir chdi giai quyét yéu cau ghi vao S6 ho tich céc viéc ho tich khac.

- COng chuc 1am cdng tac ho tich tham tra hd so (tham tra tinh thdng nhét, hop
& ciia c&c thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hozc
dinh kem).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi c6 yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thiac nop hd so truc tiép), hoac gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhan qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop hé so
truc tuyén).

+ Néu thay yéu cau ghi vao So6 ho tich du diéu kién, pht hop quy dinh phap
luat, trudng hop tiép nhan hd so ghi vao Sé ho tich cac viéc hé tich khac theo hinh
thic tryc tiép, thi cdng chic 1am cong tac ho tich thuc hién viéc ghi noi dung ghi chu
vao So ho tich, cap nhat théng tin ghi vao S6 ho tich cac viéc ho tich khac va luu
chinh thtc trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

Truong hop tiép nhan hd so ghi vao S6 ho tich cac viéc ho tich khéc theo hinh
thie truc tuyén, cdng chic 1am cdng tac ho tich gui lai biéu mau Trich luc ghi vao
S6 ho tich viéc khai sinh/Trich luc ghi vao Sb ho tich cac viéc ho tich khac dién tir
cho ngudi yéu ciu qua thu dién tir hoac thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc ghi vao s6 hé tich viéc khai sinh/Trich luc ghi vao s6 ho
tich cac viéc ho tich khéc dién tir va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hdi sau thai han yéu cau thi cong chic 1am cong tac ho tich thuc hién viec
ghi ndi dung ghi ch vao Sé ho tich, cap nhat théng tin ghi vao Sé ho tich cac viéc
ho tich khac va Iuu chinh thuc trén Phan mém dang ky, quan Iy ho tich dién tir dung
chung.

- Cong chuc 1am cong tac ho tich in Trich luc ghi vao Sé ho tich viéc khai
sinh/Trich luc ghi vao Sé ho tich céc viéc ho tich khéc, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢6 yéu cau ghi vao S6 ho tich cac viéc ho tich khac duoc nhan két
qua theo mot trong cac phuong thirc sau day:
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+ Nhan ban dién ta Trich luc ghi vao S6 hé tich viéc khai sinh/Trich luc ghi
vao Sb ho tich cac viéc ho tich khac giri qua thu dién tir, Kho quan ly dit liéu dién
tr cua ca nhan do;

+ Nhan ban dién ta Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi
vao S6 ho tich cac viéc ho tich khac giri vao thiét bi s, thong qua phuong phap
truyén sé liéu phi hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a Trich luc ghi vao Sé ho tich viéc khai sinh/Trich luc ghi
vao Sé ho tich céc viéc ho tich khac théng qua hé théng buu chinh;

+ Nhan két qua I1a Trich luc ghi vao Sé ho tich viéc khai sinh/Trich luc ghi
vao S6 ho tich cac viéc ho tich khac tai co quan ding ky ho tich.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau ghi vao S6 ho tich cac viéc ho tich khac truc tiép thuc
hién hoac uy quyén cho nguoi khac thuc hién nop ho so truc tiép tai BO phan mét
ctra cia UBND cép huyén hodc giri hd so qua hé thong buu chinh hodc ndp hd so truc
tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich
vu cong cap tinh (https://dichvucong.hoabinh.gov.vn).

Thanh phan hé so

- To khai ghi vao S6 ho tich viéc khai sinh/To khai ghi vao So6 ho tich viéc
khai ti/To khai ghi vao Sb hé tich viéc nudi con nudi/To khai ghi vao S6 hé tich
viéc giam ho, nhan cha, me, con/T& khai ghi vao S6 hé tich céc viéc ho tich khac
theo mau (néu nguoi ¢d yéu cau lya chon nop hd so theo hinh thuc truc tiép);

- Mau hé tich dién tir twong tdc ghi vao S6 hé tich viéc khai sinh/khai tit/nudi
con nuoi/giam ho,nhdn cha, me,con/ Mau hé tich dién tir twong tac ghi vao S6 hé
tich cdc viée ho tich khdc (do nguwoi yéu cau cung cdp théng tin theo hudng dan trén
Céng dich vu cong néu nguoi co yéu cau lua chon nop hé so theo hinh thirc truc
tuyén).

- Nguoi ¢ yéu cau ghi vao SO ho tich cac viéc ho tich khac thuc hién viée
ndp/xuat trinh (theo hinh thic truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac
gidy to sau:

* Gidy to phdi ngp:

- Ban sao gidy to chimg minh viéc ho tich di duoc giai quyét tai co quan co
tham quyén cua nudc ngoai.

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cua phéap luét trong
truong hop Gy quyén thuc hién viéc ghi cha. Trudng hop ngudi duoc uy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van ban
lly quyén khong phai chung thyc.

* Gidy to phdi xudt trinh:

- Ho6 chiéu hoic Chung minh nhan dan hodac Thé can cudc cong dan hodc
cac gidy to khac co dan anh va théng tin ca nhan do co quan c6 thidm quyén cp,
con gié tri st dung dé ching minh vé nhan than ctia nguoi cd yéu cau ghi vao SO
ho tich cac viéc ho tich khac. Trudng hop cac thong tin ca nhan trong cac gidy to




125

nay da cé trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi
khong phai tai 1én (theo hinh thirc tric tuyén);

- Giay to c6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cidc phuwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phu. Truong hop cac théng tin vé
gidy to chirmg minh noi cu tri di duoc khai thac tir Co so dir liéu qudc gia vé
dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryuc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban sao
c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Béi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau nop ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chimg thuc tir ban chinh
hoac ban sao duoc cép tlr sO géc hodc ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu ban chyp véi ban chinh va ky
xé4c nhan, khong duogc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi véi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac giéy to gt kem theo hd so cau ghi vao S6 ho tich céc viée ho
tich khac truc tuyén phéi bao dam 10 nét, déy du, toan ven vé néi dung, 1a ban chup
b?mg may anh, dién thoai hodc dugc chup, dugc quét béng thiét bj dién tir, tir giéy to
duoc cap hop 1¢, con gia tri sir dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong ho so ghi vao S6 ho tich cac
viéc ho tich khac truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho
tich thi ngudi yéu cau dugce sir dung ban dién tir ndy.

+ Truong hop nhan két qua (Trich luc ghi vao Sé6 ho tich viéc khai
sinh/Trich luc ghi vao Sé ho tich cac viéc ho tich khac/ban sao Trich luc ghi vao
S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao Sé hé tich cac viéc ho tich
khac) tai co quan dang ky ho tich, ngudi ¢6 yéu cau ghi vao S6 ho tich céc viéc ho
tich khéc phai xuat trinh gidy to tuy than, nop céc gidy to 1a thanh phan hé so ghi vao
S6 ho tich cac viéc ho tich khac theo quy dinh phap luat ho tich.
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- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa 1anh sy theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu udc
qudc té ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so, truong hop nhan hd so
sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trong trudng hop phai xac minh thi thoi han giai quyét khong qua 3 ngay
lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip huyén noi cu tri cta cong dan Viét Nam ghi vao S6
ho tich viéc khai sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nudi con
nudi; thay doi ho tich da duoc giai quyét tai co quan c6 tham quyén clia nudc ngoai.

- Uy ban nhan dan cap huyén noi cu trGi cia ngudi cé trach nhiém khai tir
ghi vao S6 ho tich viéc khai tir 3 duoc giai quyét tai co quan c6 thAm quyén cua
nudc ngoai.

Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hé so va tham muu Chu tich Uy ban nhan
dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC

Két qua thye hién thi tuc hanh chinh:

- Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao S6 h tich
cac viéc ho tich khac (ban chinh), ban sao Trich luc ghi vao S6 ho tich viéc khai
sinh/ban sao Trich luc ghi vao S6 ho tich cac viéc ho tich khac (trudong hop yéu
cdu cap ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi
vao SO ho tich cac viéc ho tich khac).

- Ban dién tw Trich luc ghi vao s6 ho tich viéc khai sinh/ Ban dién tir Trich
luc ghi vao s6 hé tich cdc viée hé tich khdc (Ban dién tw sé tw dong gui vé Kho
quan ly dir lieu dién tw cua cd nhdn/dia chi thu dién t/thiét bi so/dién thoai ciia
ngueoi yéu cau sau khi da hoan tat thii tuc ghi vao S6 hé tich cdc viéc hé tich khéc
tai co quan dang ky ho tich).

Phi, 1€ phi:

- Lé phi:

+ Poi Véi truong hop ngp ho so truc tiép hogc qua dich vu buu chinh cong:
60.000 dong/hé so.

+ Péi Véi trweong hop nép hé so bang hinh thire truc tuyén: 50.000 dong/ho
s0.

- Mién 1& phi cho ngudi thude gia dinh c6 cong voi cadch mang; ngudi thuoc
ho nghéo; ngudi khuyét tat.
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- Phi cap ban sao Trich luc ghi vao Sé ho tich viéc khai sinh/Trich luc ghi
vao Sb ho tich céc viéc ho tich khac (néu ¢ yéu cau) thuc hién theo quy dinh tai
Théng tu s& 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh: 8.000 ddng/ban
sao0.

Mau don, mau to khai:

- To khai ghi vao Sé ho tich viéc khai sinh; T& khai ghi vao Sé ho tich viéc
khai tir; To khai ghi vao S6 ho tich viéc nudi con nudi; To khai ghi vao Sé ho tich
viéc giam ho, nhan cha, me, con; T khai ghi vao Sé ho tich cac viéc ho tich khac
(néu ndp hd so theo hinh thic truc tiép);

- Mdu h¢ tich dién tir twong tac ghi vao Sé hg tich viéc khai sinh/khai ti/nudi
con nudi/giam hg, nhan cha, me,con/ Mdu hé tich dién tir twong tac ghi vao Sé hg
tich céc viéc hé tich khac (néu nép hé so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong cé

Cin ¢t phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh pha quy dinh vé Co
s& dir liéu ho tich dién tir, dang Ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo truong Bo Tu phap
quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co s& dit liéu ho tich dién tir, dang
ky ho tich truc tuyén

- Thong te s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bg Tu phap
sita doi, bé sung mét sé ngi dung cua Théng tw sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tuw phdp quy dinh chi tiét mgt sé diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phui quy dinh vé

Co so dit ligu h tich dien tur, dang ky ho tich truc tuyen;
- Thong tur s0 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai chinh

quy dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viet Nam, phi xac nhan 1a
ngudi gbe Viét Nam, 1& phi qudc tich.

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cia Bo trusng Bo Tai chinh
hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh cua Hoi déng nhan dan tinh, thanh phd truc thudc Trung uong.

- Nghi quyét so 267/2023/NQ -HDND ngay 14/7/2023 cua Hoi dong nhdn
dan tinh Hoa Binh quy dinh mirc vu dai vé mot sé néi dung vé 1é phi khi thue hién
dich vu cong bang hinh thirc truc tuyen trén dia ban tinh Hoa Binh.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH

Ho, Chit dém, t81 NEUOT YEU CAU: ..o oo eoes oot

N OT CU T oo e oo e

Quan hé véi ngudi duoc ghi vao S6 ho tich Viec Kai SINN: . ..o

Pé nghi co quan ghi vao S6 hd tich viéc khai sinh cho ngudi cé tén duéi diy:

HO, CREE @M, TBN: ...
Ngay, thang, nam sinh: ........c.cccceeeiiiiiiniieeen ghi DANG CAE: ..o
GiGi tinh: e, DAN O] wvveeeeeeeeeees e, (@]UT3 103 1101 1 O
INOT SIIN: oo
QUE QUEAN ..t
Ho, Chit d@m, tEN NEWOT ME: ...
Nam sinh: @ ..o DAN tOC: v e, (@]UT3 103 1101 1 O
INOT CU I @) oo
Ho, Chir dém, ten nguwoi Cha: ...
Nam sinh: @)oo DAN tOC: oovvereeeeereeeres corerrreenn (V1S Yol 101
INOT CU UL @) e seesesenee
D3 dugc dang ky khai SInh tai® ............ooooooiiiioiiiiiiicceceeessssseseseee s
Gidy khai sinh s6© ..........co.ccoovevvvrnnnnne. CAp NQAY........... [

To6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phap
luat vé cam doan cua minh.
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Lam tai: .o, ngay ... thang ....... nam ..

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cép ban sao Trich luc ghi vao SO ho

tich viéc khai sinh ®: Co |:|, Khong |:|
S6 luong:............ DAN
Chu thich:
() Ghi 13 tén co quan ghi vao S ho tich viéc khai sinh
Vi dy: Uy ban nhan dan quan 1, thanh phd Ho Chi Minh

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tru thi
ghi theo noi dang sinh song.

) Ghi thong tin vé giay to tly than ctua ngudi di dang ky, ghi 16 s6, co quan cap, ngay
cap ho chiéu, chung minh nhan dan hoac giay to hop Ié thay thé (Vi du: Chang minh nhén
dan s6 001089123 do Cong an thanh ph Ha Noi cap ngay 20/10/2004).

) Ghi day du ngay, thang sinh cua cha, me (néu co).
() Ghi 1 tén co quan, tén quoc gia nudc ngoai di dang ky khai sinh.
©) Ghi sb, ngay, thang, nim co quan nudc ngoai cap Giay khai sinh.

M Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU

KN QU D) e

Ho, Chilt dém, 681 NEUOT YBU CAU: .o
INOT CU T @) et ettt
GHAY T TUY thAN: B ettt
QUAN NE VT NGUTT A8 CHELL .ttt
Pé nghi co quan ghi vao S6 ho tich viéc khai tir cho ngudi cé tén duéi diy:

HO, CREE @@IM, TEN: ettt
Ngay, thAng, NAM SINN: ..
GiGi tinh: DAN tOC: oo QUABC EICN: oo
NOT CU T CUBT CUNGE @ ottt
GHAY T TUY TNAN: B ettt
i chét vao 10C: .. [T phlt, NQAY ... thang ... NAM ..
INOT CREL: o
INGUYBN NNAN CREL: ..ttt
TR0 ) e
SO e O B) et

T6i cam doan nhirng noi dung khai trén day la dang su that va chiu trdch nhiém trudc phép
luat vé& cam doan ctia minh.

Lam tai: .o, ngay ... thang ....... nam ..

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cip ban sao®: C6 D, Khong |:|
SO luong:............ ban
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Chu thich:
@ Ghi 15 tén co quan thyc hién ghi vao Sé ho tich viéc khai tu.

@) Ghi theo noi dang ky thuong trd; néu khong co noi ding ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chang minh nhan dan hoic gidy to hop 1é
thay thé (vi du: Ching minh nhan dan sé 00108912345 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

™) Ghi rd tén giay to ho tich dugc co quan c6 tham quyén nudc ngoai cap.
®) Ghi 15 tén co quan nudc ngoai da ding ky khai tu.

©) pé nghi danh dau X vao 6 néu cd yéu cau cp ban sao va ghi rd s6 luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO

Kinh gui: @

Ho, chir dém, tén ngudi yéu cau: ..
Noi cu tra: @ e,

cho nguoi co tén dudi day:

Ho, chir dém, tén: ...,
Ngay, thang, ndm sinh: ...,
Gigitinh ..o Dan toc: .......

N1 Ut @ e,

HOQ TICH CAC VIEC HQ TICH KHAC

.................................... QUAC HCN: oo



To6i cam doan nhirng nodi dung khai trén day la dung su that va chiu trach nhiém trudc phap

luat vé cam doan cia minh.
Lam tai: ............,ngay ... thang ....... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao™: Co D, Khoéng []

Solugng: ...ban

Chu thich:

() Ghi 13 tén co quan thuc hién ghi vao Sé hé tich.

@ Ghi theo noi diang ky thuong tri; néu khong c6 noi dang ky thuong trd thi ghi theo noi
dang ky tam trd; truong hop khdng c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.

©) Ghi thdng tin ve giay to tity than nhu: ho chiéu, chang minh nhéan dan hodc giay to hop 18
thay thé (vi du: Chitng minh nhan dan s6 00108912345 do Céng an thanh pho Ha Noi cap ngay
20/10/2004).

“) Ghi 13 loai viéc ho tich da ding ky (vi du: thay doi ho tich).

®) Ghi rd tén gidy to ho tich duoc co quan c6 tham quyén nudc ngoai cap.

®) Ghi r5 tén co quan nudc ngoai da dang ky su kién ho tich.

() P& nghi danh dau X vao 6 néu cd yéu cau cp ban sao va ghi rd s6 luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC GIAM HQ, NHAN CHA, ME, CON

KN QU D e
Ho, Chit dém, t8n NGUOT YEU CAU: .......ovvveeieeeeeeceeeeees ettt centsseseneneas

N OT CU T oo e e e

cho ngwoi dudi day:
HOQ, CRTE @M, TN e Sese s
Ngay, thang, NAM STNN: ..o

La: O e Ctia ngudi cé tén dwdi day:
[ o T o1 1 e 13 .4 1O =] o AT ON
Ngay, thaAng, NAM SINN: ..o

............................................................................................ CAp NQAY......... thang ... nam ............
To6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phap
luat vé cam doan ciia minh.
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Lamtgi: ...............Ngay ... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khéng []

Chu thich:

() Ghi 13 tén co quan thuc hién ghi vao S6 hé tich.

@ Ghi theo noi dang ky thuong trd; néu khong ¢ noi dang ky thuong trd thi ghi theo noi dang
Ky tan} tra; treong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang
sinh song.

(,3) Ghi thdng tin vé gidy to tay than nhu: ho chiéu, ching minh nhan dan hoiic gidy to hop e
thay thé (vi du: Chang minh nhan dan s6 00108912345 do Co6ng an thanh pho Ha Noi cap ngay
20/10/2004).

“) Ghi 13 loai viéc ho tich da duoc giai quyét tai co quan c6 tham quyén cta nudc ngoai (giam ho,
nhan cha, me, con).

®) Ghi rd méi quan hé: 1a cha/me/con/ngudi giam ho.

(,6) Ghi r6 tén gidy to chung minh sy kién ho tich dd duoc co quan c6 thim quyén caa nudc
ngoai cap.

() Ghi 13 tén co quan nudc ngoai da giai quyét su kién ho tich.

®) pé nghi danh dau X vao 6 néu cd yéu cau cip ban sao va ghi rd s6 luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

KN QU D) et

Ho, CHilt @8I, t81 MGUOT YBU CAUT .o

N OT CU T B e

Pé nghi co quan ghi vao Sé hd tich viéc nudi con nudi cho nguoi c6 tén dudi day:

HO, CREE @EIM, TEN: et
Ngay, thang, NAM SN ...
GiGi tinh: e DAN tOC: QUABC HICN:
JNL 3 R R 4 A
Gidy khai SINN/GIAY t tUY thANT ) ettt

La con nudi caa:

HO, CNTE A@M, T8N IMNIQL oo
Ngay, thang, nam sinh: ................. Dantoc: .. QUABC HICN: o
INOT CU T @) ettt ettt ettt ettt
Ho, CRit d@M, T8N CR@: ...
Ngay, thang, nim sinh: ............. Dan toc: ... QUOBC LICN:

N O CU T B e



To6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phap
luat vé cam doan cia minh.

Lamtgi: ..., "Ngay.. thang ... nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khoéng []

Chu thich:
() Ghi 13 tén co quan thuc hién ghi vao S6 ho tich viéc nudi con nudi.

@) Ghi theo noi dang ky thuong tri; néu khong co noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trd thi ghi theo
noi dang sinh séng.

®) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chung minh nhan dan hoic gidy to hop
& thay thé (vi du: Ching minh nhan dan s6 00108912345 do Cong an thanh phd Ha Noi cap ngay
20/10/2004).

“) Ghi rd tén gidy to chang minh viéc nudi con nudi do co quan ¢ tham quyén ciia nudc
ngoai cap.

®) Ghi 5 tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

®) P& nghi danh dau X vao 6 néu cd yéu cau cp ban sao va ghi rd sb luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC KHAI SINH

I. Thong tin vé ngudi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy td hop 1¢ thay thé); sd,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tra/noi tam trd/noi dang sinh séng);
(5) Quan hé v6i nguoi dugce ghi vao s6 ho tich viéc khai sinh.
II. Thong tin vé ngudi dwoe khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nim sinh (tach biét riéng 03 trudng thong tin ngay, thang, niam; hé théng tu
dong chuyén ndi dung tir s6 sang ghi bang chiy);

(8) Gioi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Noi sinh;

(12) Qué quan.

II1. Théng tin vé ngwdi me clia nguoi dwge khai sinh
(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(15) Dan toc;

(16) Quéc tich;

(17) S6 dinh danh ¢4 nhén;

(18) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é thay thé);
sd, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(19) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé nguoi cha ciia nguwdi dwoe khai sinh
(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
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(22) Dan toc;

(23) Quéc tich;

(24) S6 dinh danh c4 nhén;

(25) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé);
sd, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

V. Théng tin vé viéc diing ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén qudc gia da ding ky khai sinh);
(28) Gidy khai sinh (s, ngdy, thang, ndm cép);

(29) PBé nghi cip ban sao Gidy khai sinh:

o Co

S6 lugng ban sao yéu cau

o Khong

(30) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& duge gii vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu
dién ti/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan)
(31) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that va chiu hoan toan trach nhiém
trudc phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri dd dwgc khai thac tur
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir theo
quy dinh.
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NOI DUNG MAU PIEN TU HOQ TICH TUONG TAC
GHI VAO SO HO TICH VIEC KHAI TU

I. Théng tin vé nguoi yéu ciu ghi vao sé hd tich khai tir
(1) Ho, chir dém, tén nguoi yéu cau;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); so,
ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh séng);

(5) Quan hé voi nguoi dugce khai tir.

II. Théong tin vé ngudi dwoc khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Noi cu tra cudi cung (noi thuong tra/noi tam trd/noi dang sinh séng);

(9) S6 dinh danh c4 nhan;

(10) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(11) Thoi gian chét: gio, phut, ngdy, thang, nim (tach biét riéng cac trudng thong tin gio, phut,
ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhéan chét (c6 chii thich: néu chua xac dinh dugc/chua rd thi dé tréng).
III. Thong tin vé viéc khai tir

(14) Noi dang ky khai tir tai: tén co quan, tén qudc gia nudc ngoai dang ky;

(15) Gidy to ching minh viéc ding ky khai tir (s, ngay, thang, nim cap);

(16) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(17) Phuong thirc nhan két qua:

o Truc tiép
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0 Truc tuyén (ban dién tr s& dugc giri vé Kho quan 1y dit liéu cua ca nhan/dja chi thu dién
tar/thiét bi sé/dién thoai ctia ngudi yéu cau)
0 Buu chinh (cung cip dia chi noi nhén).
(18) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding su that, chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duwoc khai thac tur
CSDLQGVDC, duoc hé théng dién tr dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thic truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim hoan tit viéc cung
cap thong tin); ngudi yéu ciu trude d6 di dang nhap vao hé thong thong qua viéc xac thyuc dién
tur theo quy dinh.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC NUOI CON NUOI

I. Thong tin vé ngudi yéu ciu ghi vao S6 hd tich viéc nudi con nudi
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tury than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song).

II. Théng tin vé con nudi

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gidi tinh;

(8) Dan tdc;

(9) Quédc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to hop
1¢ thay thé); s, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Théng tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Dan tdc;

(16) Quéc tich;

(17) S6 dinh danh ¢4 nhén;

(18) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé);
sd, ngdy, thang, ndm cap, co quan cip; ban chup dinh kém;

(19) Noi cu tra (noi thuong tra/noi tam tra/noi dang sinh séng).
IV. Théng tin vé cha nudi
(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
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(22) Dén toc;

(23) Quéc tich;

(24) S6 dinh danh c4 nhén;

(25) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé);
sd, ngdy, thang, nam cap, co quan cip; ban chup dinh kém);

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
V. Théng tin vé viéc diing ky nudi con nudi
(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia di dang ky;

(28) Giay to chung nhan viéc nudi con nudi do co quan c6 tham quyén cuia nudc ngoai cap (so,
ngay, thang, nam cap);

(29) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(30) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s& dugc guri vé Kho quan 1y dir liéu cia c4 nhan/dia chi thu dién
tar/thiét bi sé/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding su that, chiu hoan toan trach nhiém
trudc phap ludt vé ndi dung cam doan ctuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri dd dugc khai thac tur
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xut trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir theo
quy dinh.
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NOI DUNG MAU PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC GIAM HQ, NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu cAu ghi vio sb hd tich viéc giam hd, nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

II. Thong tin vé ngudi giam hd hodc ngudi nhin cha, me, con

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gidi tinh;

(8) Dan tdc;

(9) Quédc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tiy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to hop
1¢ thay thé); s, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé nguoi duge giam ho hodc duwge nhan la cha, me, con

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh c4 nhén;

(19) Gidy to tiy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy t& hop
1¢ thay thé); s, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé viéc ding ky giam hj, nhin cha, me, con

(21) Noi dang ky viéc nhan cha, me, con/giam ho: tén co quan, tén qudc gia di dang ky;
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(22) Giay to chung nhan viéc nhan cha, me, con/giam hg do co quan c6 tham quyén cua nudc
ngoai cap (s0, ngay, thang, nam cap);

(23) Pé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(24) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tr s& dugc giri vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién
ttr/thiét bi sd/dién thoai cua nguoi yéu cﬁu)

0 Buu chinh (cung cép dia chi noi nhan).

(25) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that va chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy t0 chung minh noi cu trd dd dwoc khai thac tir
CSDLQGVDC, dugc h¢ théng dién ty dong thi khong phai xuét trinh (theo hinh thirc tryc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thong, thuc hién xac thuc dién tir theo
quy dinh.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Théng tin vé nguoi yéu ciu ghi vao sé viéc hd tich khac
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

II. Thong tin cia cong dan Viét Nam di dwoc diang ky hd tich tai co quan ¢6 thim quyén
cia nudc ngoai

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tiy than: loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
III. Thong tin vé s kién ho tich thay doi
(12) N6i dung ho tich thay doi;

(13) Gidy to chimg minh viéc thay doi ho tich: tén loai gidy to (sb, ngiy, thang, nim cép, co
quan cp, tén qudc gia);

(14) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(15) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban di¢n tr s€ duoc guri vé Kho quan ly dir liéu cua ca nhan/dia chi thu dién
ta/thiét bi s6/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhén).
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(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach nhi¢m
trudce phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trG d3 duoc khai thac tur
CSDLQGVDC, duoc hé théng dién tr dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thic truc tuyén).

* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé thdng, thuc hién xac thyuc dién tir theo
quy dinh.
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11. Thi tuc ding ky lai khai sinh c6 yéu té nwéc ngoai

Trinh tw thyc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi c6 yéu cau ding ky lai khai
sinh nop hé so dang ky lai khai sinh tai B6 phan mot cira cua UBND cap huyén c6
tham quyén; nop 1& phi néu thudc truong hop phai nop 1é phi ding ky lai khai sinh;
nop phi cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thtic nép hd so truc tuyén, ngudi c6 yéu cau dang ky lai
khai sinh truy cap Cong dich vu cdng qudc gia hodc Cong dich vu céng cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo huéng dan,
dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén cé tham
quyén.

Nguoi c6 yéu cau dang ky lai khai sinh truc tuyén cung cip théng tin theo
mau ho tich dién tir trong tac dang ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh;
nop phi, 1& phi théng qua chtrc nang thanh toan truc tuyén hoic bang cach thuc
khac theo quy dinh phap luat, hoan tat viéc nop hd so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, 6 Phiéu hen, tra két
qua cho ngudi c6 y8u cau (néu ngudi c6 yéu cau lra chon hinh thic nop hd so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong chic lam
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cia thyuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chwa day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai budce (i);

(iii) Néu ngudi c6 yéu cau dang ky lai khai sinh khéng bo sung, hoan thién
dugc hd so thi bao cao Truong bo phan tiép nhan hd so c¢6 van ban tir chdi giai
quyét yéu cau dang ky lai khai sinh.

- Cong chirc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
& ciia c&c thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hozc
dinh keém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chiic 1am cong tac ho tich
lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhan qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop héd so
truc tuyén).

Truong hop viée dang ky khai sinh trude ddy dugc thuc hién tai Uy ban
nhan dan cap xa hoac S¢ Tu phap thi Phong Tu phap c¢6 vin ban dé nghi Uy ban
nhan dan cap x&/S¢ Tu phap noi thuc hién viéc dang ky khai sinh truéc day kiém
tra, Xac minh vé viéc luu gitr S6 hé tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan cap xa/So Tu phap da
dang ky khai sinh trude day tién hanh kiém tra, x4c minh va tra 10i bang vin ban
vé viéc con luu gitr hodc khong luu gitr duoc S6 ho tich.

Truong hop gidy to cia nguoi yéu cau dang ky lai khai sinh khdng c6 thdng
tin chang minh quan hé cha, me, con thi co quan diang ky ho tich c6 vin ban dé
nghi co quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra |0i
khong c6 thong tin thi co quan diang ky ho tich cho ngudi yéu cau dang ky lai khai
sinh lap vin ban cam doan vé thdng tin cua cha, me va xac dinh noi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit dugc S6
ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay guri van
ban yéu cau xac minh ma khéng nhan duoc van ban tra 161, néu thay hd so day du,
hop 1¢, dung quy dinh, trudong hop tiép nhan hd so diang ky lai khai sinh theo hinh
thic truc tiép, thi céng chic 1am cong tac hé tich thuc hién viéc ghi noi dung vao So
dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh va luu chinh thac trén
Phan mém ding ky, quan Iy ho tich dién tr diing chung.

Trudng hop tiép nhan hd so dang ky lai khai sinh theo hinh thic truc tuyén,
cong chirc 1am cong tac ho tich gui lai biéu mau Giay khai sinh dién tir vai thdng tin
day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy khai sinh dién tir va xac nhan (tdi da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hdi sau thai han yéu cau thi cong chic 1am cong tac ho tich thuc hién viéc
ghi ndi dung vao S6 dang ky khai sinh, cap nhat théng tin dang ky khai sinh va luu
chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chic 1am cdng tac ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.
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- Nguoi ¢6 yéu cau dang ky lai khai sinh kiém tra théng tin trén Gidy khai sinh,
trong S6 ding ky khai sinh va ky tén vao So ding ky khai sinh, nhan Gidy khai
sinh.

Céch thirc thuc hién:

Nguoi co yéu cau ding ky lai khai sinh truc tiép thuc hién hodc Gy quyén cho
nguoi khac thyc hién viée dang ky lai khai sinh tai B phan mot ctra cia UBND cap
huyén hogc giri hd so qua hé thong buu chinh hogic ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cép tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan ho so:

- To khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan ctia nguoi yéu
cau vé viéc da nop du céc gidy to hién ¢ (néu nguoi c6 yéu cau lya chon nop ho so
theo hinh thic truc tiép);

- Mau hé tich dién tir twong tac déing ky lai khai sinh, trong d6 c6 cam doan
cac thong tin cung cap 1a dung su that, khéng con ban chinh Gidy khai sinh, d3 ndp
du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phéap luat vé noi dung
cam doan ciia minh (do ngudi yéu cau cung cap thong tin theo huéng dan trén Cong
dich vu cong néu nguoi c¢6 yéu cau lya chon ndp ho so theo hinh thire truc tuyén).

- Ngudi €6 Yeu cau dang ky lai khai sinh thuc hién viée ndp/xuét trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao toan bo ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén nodi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cap hop
1€ (ban sao dugc chung thuc tor ban chinh, ban sao duogc cép tr SO dang ky khai
sinh); ban chinh hoic ban sao gidy to c6 gia tri thay thé Gidy khai sinh duoc cap
trudc nam 1945 ¢ mién Béc va trude nam 1975 ¢ mién Nam.

+ Trudng hop ngudi yéu cau khong co gidy to néu trén thi phai ndp ban sao
gidy t& do co quan c6 tham quyén cta Viét Nam cap hop 1¢ nhu: Gidy ching minh
nhan dan, Thé cin cudc cong dan hoic Ho chiéu; gidy to chimg minh vé noi cu
tra; Béng tdt nghiép, Giéy chung nhéan, Ching chi, Hoc ba, hd so hoc tap do co
quan c6 thim quyén cép hodc xac nhan; Gidy to khac c6 thong tin vé ho, tén, ngay,
thang, ndm sinh cua ca nhan.

Nguoi yéu cau ding ky lai khai sinh c6 trach nhiém ndp day di ban sao cac
gidy tO néu trén (néu cd) va phai cam doan di nop du cac gidy to minh cd; chiu
trach nhi€ém, hé qua cua viéc cam doan khong dung su that.

- Vin ban iy quyén theo quy dinh ctia phap luét trong truong hop ty quyén
thue hién viéc dang ky lai khai sinh. Trudng hop ngudi duge ty quyén 1a ong, ba,
cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy
quyén khong phai chung thyc.
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* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hoic Thé cin cudc cong dan hoic
cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 thdm quyén cip,
con gié trj str dung dé chimg minh vé nhén than ctia nguoi ¢ yéu cau ding ky lai
khai sinh. Truong hop cac thong tin ci nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai Ién
(theo hinh thtc truc tuyén).

Truong hop guri hd so qua hé thdng buu chinh thi phai gti kém theo ban sao
c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong td
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy td do.

+ Ngudi yéu cau diang ky ho tich ¢6 thé ndp ban sao chimg thyc tir ban chinh
hodc ban sao dugc cap tir so gdc hodc ban chup kém theo ban chinh gidy to dé d6i
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xéac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Béi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so ding ky lai khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chyup bang may anh, dién
thoai hodc dugc chup, dugc quét br?mg thiét bi dién tu, tir giéy to duoc cép hop 1€, con
gia tr1 st dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky lai khai sinh
truc tuyén da co ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu
cau dugc str dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao Giay
khai sinh), ngudi ¢ yéu cau ding ky lai khai sinh phai xuat trinh gidy to tuy than, nop
c4c giay to 1a thanh phan ho so dang ky lai khai sinh theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
xac nhan dé st dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phap
hoéa 1anh sy theo quy dinh cta phap luat, trir trudng hop duge mién theo diéu wdc
qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi cd yéu cau ding ky lai khai sinh khong cung cip duoc
gidy td néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tay xda, sira chita,
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lam gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky lai khai
sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan vé
noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai thich & cho
ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong
dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan ¢ tham quyén
hay bo két qua ding ky ho tich, néu ¢ co sd x4c dinh ndi dung cam doan khong dung
su that.

S6 lwong hd so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phai ¢6 vin ban xac minh
thi thoi han giai quyét khdng qua 25 ngay.

Poi twong thwe hién thii tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhédn dan cip huyén noi da ding ky khai sinh trugc day thuc hién
dang ky lai khai sinh.

- Truong hop viée khai sinh trudce day duoc dang ky tai Uy ban nhan dan cép
xa thi viéc dang ky lai khai sinh do Uy ban nhéan dan cp huyén cap trén thyc hién.

- Trudng hop khai sinh trude day duoc dang ky tai Uy ban nhan déan cap tinh
hoic S& Tu phap thi viéc dang ky lai khai sinh do Uy ban nhan dan cap huyén noi
cu tri ctia nguoi yéu cau thuc hién; néu ngudi d6 khong cu tra tai Viét Nam thi do
[i]y ban nhan dan cép huyén noi co tru sé hién nay cia S& Tu phap thuc hién.

Co quan thwe hién thi tuc hanh chinh:

Phong Tu phap tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cip
huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cap
x3/S¢ Tu phap noi ngudi yéu cau dang ky lai khai sinh di ding ky khai sinh trudc
day; Co quan coéng an c6 thim quyén.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir s€ tw déng giri vé Kho quan ly dir
liéu cia cd nhan/dia chi thu dién ti/thiét bi sé/dién thoai ciia nguoi yéu cau sau
khi dd hoan tdt thi tuc dang ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Lé phi:

+ P6i vai trudong hop nop hd so truc tiép hoac qua dich vu buu chinh cong:
60.000 dong/hé so.

+ Poi Vdi truong hop ngp hé so bang hinh thac triec tuyén: 50.000 dong/ho
s0.
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- Mién 1& phi cho ngudi thude gia dinh c6 cong voi cadch mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Gidy khai sinh (néu c6 yéu cau) thyuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh: 8.000 dong/ban
sao.

Mau don, miu to khai:

+ To khai dang ky lai khai sinh (néu nop hé so theo hinh thuc truc tiép);

+ Mau hg tich dién tir tuong tdc ddng ky lai khai sinh (néu nép ho so theo
hinh thic triec tuyeén).

Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Cong dan Viét Nam dinh cu ¢ nudc ngoai hodc nguoi nude ngoai da dang
ky khai sinh tai co quan c6 thdm quyén cua Viét Nam trudc ngay 01/01/2016
nhung So ding ky khai sinh va ban chinh Gidy khai sinh déu bi mat.

- Nguoi c6 yéu cau con sbéng tai thoi diém yéu cau diang ky lai khai sinh.

- Ngudi yéu cau co trach nhiém ndp day du ban sao gidy to, tai liéu c6 ndi
dung lién quan dén viéc dang ky lai khai sinh.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B¢ truong Bo Tu phap quy
dinh chi tiét thi hanh mot so diéu caa Luat Ho ti(;h va Nghj cﬁnh so 123/2015/Nb-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mét so dieu va bién phap thi hanh
Luat Ho tich;

- Thong tw s6 01/2022/TT-BTP ngay 04/01/2022 cua Bé truong Bo Tu phap
quy dinh chi tiet mot so dieu va bién phap thi hanh Nghi dinh s6 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu, dang
Ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tu phdp
swa doi, bo sung mgt so ngi dung cua Thong nr so 01/2022/TT-BTP ngay
04/01/2022 cua Bé truong Bé Tu phdp quy dinh chi tiet mét so dieu va bién phap
thi hanh Ngh; dinh so 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co so dir lieu ho tich dien tur, dang ky ho tich truc tuyen;

- Thong tu so 09/2022/TT-BTP ngay 30/12/2022 cua B truong Bo Tu phap
b&i bé mot so noi dung tai cac Thong tu trong linh vuc trg giup phap ly, ho tich do
B0 truéng Bo Tu phép ban hanh,;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai chinh
quy dinh mac thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sir dung thdng
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tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viét Nam, phi x&c nhan 1a
ngudi gbc Viét Nam, 1 phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bd truong Bo Tai chinh
huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B¢ trwong Bo Tai
chinh stra d6i, b6 sung mot sé diéu Cla Thong tu s6 85/2019/TT- BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh cua Hoi dong,nha’n dan tinh, thanh phé tryc thudc Trung vong. ‘

- Nghi quyét so 267/2023/NQ-HDND ngay 14/7/2023 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh mirc vu dai vé mot s6 ndi dung vé 1¢ phi khi thuc hién
dich vu cong bcfng hinh thirc truc tuyén trén dia ban tinh Hoa Binh.

Ghi chd: Phan chi in nghiéng 1a néi dung sita déi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH

Ho, Chit dém, t8Nn NGUOT YEU CAU .......cvocvveeeeeeeeeete ettt ene st

B 1Tt a7 4§ E 2 A SRR

Quan hé voi ngudoi dugC Khal SINN: .o
Pé nghi co’ quan ding Kky lai khai sinh cho ngudi c6 tén duéi day:

Ho, Chilt d@m, T8N L.t eeenee e
Ngay, thang, nam sinh: ............cccooeiiiiieeieennne, ghi DANG ChTE: oo

Ho, chit dém, tén nguwdi Cha:...........coooiiiii s
Nam sinh: ©....oooooiiiceeee, DaN toC:..evvvrenn. (@ ]U LI 1ol $10) 1
INOT CU LT @) Lttt et et b et e et e b e st et e st et e b e e e st eseebeabe et e steste et ns
Di ding ky khai sinh taiz ).
Gidy khai sinh s6: M ... ,quyénsé ... ngay .../ ... R
T6i cam doan nhitng ndi dung khai trén day 1a ding su that va da nop du cac gidy to hién co.
T6i chiu trach nhiém trudc phép luat vé viéc cam doan caa minh,

Lamtai: ......................... , NQAY ... thang ......... nam ............

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)
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D’é Ilghl Cé:lp bén sao(g): Cé D, Khﬁng D ............................
SO luong:....... ban

Chu thich:

(1) Ghi rd tén co quan ding ky lai khai sinh

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truc:)’ng hop khong ¢ noi dang ky thuong trii va noi dang ky tam trd thi
ghi theo noi dang sinh song.

, ®) Ghi thong tin vé gidy to tly than cla ngudi di dang ky, ghi rd s6, co quan cap, ngay
cap h(:) chiéu, ching minh nhan dan ho:;}c giay to hqp I¢ thay thé (Vi du: Chang minh nhan
dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

@ Truong hop sinh tai co S0y té thi ghi rd tén co Y té va dia chi co so y té do;
trrong hop sinh ra ngoai co s y t€ thi ghi‘ dia danh cua 03 cap hanh chinh (x4, ’huyén, tinh)
noi sinh ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

() Ghi day du ngay, thang sinh caa cha, me (néu cd).

) Ghi tén co quan da diang ky khai sinh truéc day.

() Chi khai trong truong hop biét rd.
® P& nghi danh ddu X vao 6 néu ¢ yéu cau cp ban sao va ghi rd sé luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Thong tin vé ngwdi yéu cau ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy td hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tra/noi tam trd/noi dang sinh séng);
(5) Quan hé vai nguoi dugce khai sinh.

II. Thong tin vé ngudi dwgc ding Ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin: ngdy, thang, nim; hé théng tu
dong chuyén ndi dung tir s6 sang ghi bang chiy);

(8) Gidi tinh;
(9) Dan tdc;
(10) Quéc tich;

(11) Noi sinh (gém cac truong thong tin riéng theo dia danh hanh chinh: sé nha; dudng phd;
thon/té/ban/ap; xa, phuong, thi trn; quan, huyén, thi xa, thanh phd thudc tinh, thanh phd thudc
thanh phd tryc thudc Trung wong; tinh, thanh phd truc thudc Trung wong);

(12) Qué quén;
(13) Sb dinh danh ca nhan;

(14) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nim cip, co quan cp; ban chup dinh kém.

I11. Thong tin vé ngudi me ciia ngudi dwge ding ky lai khai sinh

(15) Ho, chit dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan toc;

(18) Quéc tich;

(19) S6 dinh danh c4 nhén;

(20) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, ndm cip, co quan cp; ban chup dinh kém;
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(21) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
IV. Théng tin vé nguoi cha ciia ngwoi dwoc ding ky lai khai sinh
(22) Ho, chitr dém, tén;
(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, ndm);
(24) Dan toc;
(25) Quéc tich;
(26) Sé dinh danh c4 nhan;

(27) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé);
$0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(28) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).
V. Théng tin vé viéc diing ky khai sinh truédc day

(29) Co quan dang ky khai sinh trude day;

(30) Gidy khai sinh (sd, quyén s6, ngdy, thang, nim dang ky);
(31) Pé nghi céap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khéng

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la dung su that, khong con ban chinh Giay
khai sinh, da ndp du cac giay to hién cé va chiu hoan toan trdch nhiém trude phap luat vé ndi
dung cam doan cua minh.

* Truong hop cac thong tin vé gidy t0 chung minh noi cu tri da dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gio, phit, gidy, ngdy, thing, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir theo
quy dinh.

Ngudi yéu cau dang ky lai khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai Co quan ding
ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu ciia c4 nhan/dia chi thu dién tir/thiét bi sd/dién

thoai ctia ngudi yéu cau sau khi dd hoan tat tha tuc dang ky lai khai sinh tai co quan dang ky ho
tich.
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12. Thii tuc ding ky khai sinh c6 yéu t6 nwéc ngoai cho nguoi di co ho
s0, gidy to ca nhan

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi cd yéu cau dang ky khai
sinh nop hd so dang ky khai sinh tai Bo phan mot cira cia UBND cap huyén cd tham
quyén; nop 1é phi néu thudc truong hop phai nop 1é phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yau cau cip ban sao Gidy khai sinh.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
khai sinh truy cap Cong dich vu cdng qudc gia hodc Cong dich vu céng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo hudng dan,
ding nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip huyén c6
tham quyén.

Nguoi ¢ yéu cau dang ky khai sinh truc tuyén cung cap thong tin theo mau
ho tich dién tir trong tac dang ky khai sinh (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, I¢
phi thdng qua chic ning thanh toan truc tuyén hoac bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thitc nop hé so truc tuyén), chuyén hd so dé céng chirc 1am cdng tac ho
tich xur ly.

Sau khi tiép nhan ho so theo hinh thtc nop truc tiép, can bo tiép nhan ho so
tai Bo phan mot cia thyc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop nguoi c6 yéu cau ding ky khai sinh khong bd sung, hoan
thién dugc hd so thi bao cdo Truong bd phan mot cira c6 thdng béo tir chdi giai
quyét yéu cau dang ky khai sinh.

- COng chtc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
& ciia c&c thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hozc
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi gui thdng bao vé tinh trang hd so téi Bo phan tiép nhan hd
so dé thong bao cho nguoi Ndp hd so — thuc hién lai budc (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chtic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop héd so
truc tuyén).

Truong hop gidy to ciia ngudi Yeu cau dang ky khai sinh khong c6 théng tin
chizng minh quan hé cha, me, con thi co quan dang ky ho tich c¢6 van ban dé nghi co
quan cong an c6 tham quyén xac minh. Truong hop co quan cong an tra 1oi khdng c6
thong tin thi co quan dang ky ho tich cho nguoi yéu cau dang ky khai sinh 1ap vin ban
cam doan vé thong tin ctia cha, me va xac dinh noi dung khai sinh theo van ban cam
doan.

+ Sau khi nhan duoc két qua xac minh hoic sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khéng nhan duogc van ban tra 16, néu thiy ho so
day du, hop 1, dung quy dinh, truong hop tiép nhan hd so diang ky khai sinh theo
hinh thuc tryc tiép, thi cong chic 1am cong tac ho tich thuc hién viéc ghi vao So dang
ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thic trén Phan mém
dang ky, quan ly ho tich dién tur dung chung.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thuc truc tuyén, cong
chirc 1am cong tac ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thong tin day
du cho ngudi Yeu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy khai sinh dién tir va xac nhan (tdi da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thai han yéu cau thi cong chic 1am cong tac ho tich thuc hién viéc
ghi ndi dung vao S6 ding ky khai sinh, cap nhat thong tin ding ky khai sinh va luu
chinh thic trén Phan mém ding ky, quan ly ho tich dién tir ding chung.

- Cong chic 1am cdng tac ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢ yéu cau ding ky khai sinh kiém tra thdng tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.

Cach thirc thuc hién:

Ngudi ¢6 yéu cau ding ky khai sinh tryc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra cia UBND cép huyén
hodc gui hd so qua hé théng buu chinh hoac nop hd so truc tuyén trén Céng dich vu
cong qudc gia (https://dichvucong.gov.vn) hodic Céng dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).
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Thanh phan ho so:

- T khai dang ky khai sinh theo mau (néu nguoi ¢6 yéu cau lra chon nop hd
so theo hinh thuc truc tuyén);

- Mau hé tich dién tir twong tdc dang ky khai sinh (do nguoi yéu cau cung cdp
théng tin theo hwdng dan trén Cong dich vu céng néu nguoi cé yéu cau lira chon ngp
ho so theo hinh thirc truc tuyén).

- Nguoi ¢O yéu cau ding ky khai sinh thuc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Van ban cam doan vé viéc chua duoc dang ky khai sinh;

- Ban sao toan bo ho so, gidy to ctia nguoi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm: Gidy chimg
minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to chimg minh vé noi
cu tru; Béng tbt nghiép, Giéy chirng nhan, Chung chi, Hoc ba, hd so hoc tap do co
quan c6 tham quyén cip hodc xac nhan; Gidy to khac c6 thong tin vé ho, tén, ngay,
thang, ndm sinh cua ca nhan.

Nguoi yéu cu dang ky khai sinh c¢6 trach nhiém ndp ddy du ban sao cac
gidy to néu trén (néu c6) va phai cam doan di nop di cac gidy to minh co; chiu
trach nhi€ém, hé qua cta viéc cam doan khong ding su that.

- Vian ban y quyén (duoc chimg thuc) theo quy dinh cta phéap luat trong
truong hop uy quyén thuc hién viée ding ky khai sinh. Truong hop ngudi duge ty
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi
van ban uy quyén khong phai ching thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac co dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cép,
con gia tri sit dung dé chimg minh vé nhan than ctia ngudi ¢6 yéu cau diang ky khai
sinh. Truong hop cic thong tin ca nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢6 gié tri chang minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cic phuong thiic quy dinh tai khoan 2 DPiéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 caa Chinh phi. Truong hop céac thong tin vé
gidy to chirmg minh noi cu tri dd duoc khai thac tir Co so dir liéu qudc gia vé
dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryuc tiép) hoac tai 1én (theo hinh thic truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban sao
c6 chang thuc cac gidy to phai xuat trinh néu trén.
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*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, di chiéu véi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hodc ban sao dugc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to dé d6i
chiéu. Truong hop nguodi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky
xac nhan, khong duogc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi diang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Déi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky khai sinh tryc tuyén phai
bao dam rd nét, diy du, toan ven vé ndi dung, 1 ban chup bang may anh, dién thoai
hodc duoc chup, duge quét bang thiét bi dién tir, tir gidy to duoc cip hop 1€, con gia
tr1 str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh truc
tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhin két qua (Gidy khai sinh/ban sao Gidy
khai sinh), ngudi c6 yéu cau dang ky khai sinh phai xudt trinh gidy to tuy than, nop
cac gidy to 1a thanh phan ho so dang ky khai sinh theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa 1anh sy theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu udc
qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau dang ky khai sinh khong cung cap dugc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy x6a, stra chita, lam gia thi
co quan dang ky ho tich c6 tham quyén hay bo két qua ding ky khai sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vian ban cam doan vé
n6i dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai thich & cho
ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua viée cam doan khong
dung su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham quyén
hay bo két qua ding ky ho tich, néu ¢ co so xac dinh ndi dung cam doan khong dung
su that.
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S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phai ¢ vian ban xac minh
thi thoi han giai quyét khdng qué 25 ngay.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cp huyén noi cu tra trude khi xuat canh ciia ngudi Viét Nam
dinh cu tai nudc ngoai.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phap tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cip
huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC, Uy ban nhan dan cap
xa noi ngudi yéu cau dang ky khai sinh cu tra truéc khi xuat canh; Co quan céng an
c6 tham quyen.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop y&u cau cap
ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s€ tw déng giri vé Kho qudn 1y dir
liéu dién tir ciia ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai ciia nguoil yéu
cau sau khi & hoan tat thii tuc ding ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Lé phi:

+ Poi Véi truong hop ngp hé so truc tiép hoge qua dich vy buu chinh cong:
60.000 dong/hé so.

+ Poi Vi truong hop ngp hé so bang hinh thac triec tuyén: 50.000 dong/ho
S0.

- Mién I¢ phi cho nguoi thudc gia dinh ¢6 cong véi cach mang; ngudi thuoc
ho nghéo; ngudi khuyét tat,

- Phi c4p ban sao Gidy khai sinh (néu c6 yéu cau) thyuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh: 8.000 dong/ban
Sao.

Mau don, miu to khai:

+ To khai dang ky khai sinh (néu nop hd so theo hinh thic truc tiép);

+ Mdu hé tich dién tir twong tac dang ky khai sinh (néu ngp hé so' theo hinh
thzc truc tuyen).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Ngu’g‘yi Viét Nam dinh cu & nu‘c’rc ngoé}i, chua dugc dang ky khai sinh tai co
quan c6 tham quyén Viét Nam, c6 ho so, gidy to ca nhan (ban chinh hodc ban sao
dugc chimg thuc hop 1¢) nhu: g1ay t& tiy than; gidy to khac do co quan nha nudc
c¢6 tham quyén cta Viét Nam cip, trong d6 ¢ ghi noi sinh tai Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bd
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truéng Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B¢ trusng Bd Tu phép
quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong te s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bg Tuw phap
sua doi, bo sung mgt so ngi dung cua Thong tw so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ truong Bo Tu phdp quy dinh chi tiet mot so diéu va bién phap
thi hanh Ngh; dinh s6 87/2020/NP-CP ngay 28/7/2020 cuia Chinh phu quy dinh vé
Co so dir lieu ho t;'qh dien tu, dang ky ho tich truc tuyen;

- Thong tu s§ 09/2022/TT-BTP ngay 30/12/2022 ciia Bo truong Bd Tu phép
bai bo mot s6 noi dung tai cac Thong tu trong linh vuc tro gitp phap 1y, ho tich do
Bo truéng Bo Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co so dit liéu hé tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
ngudi goe Viét Nam, I phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bd truang Bo Tai chinh
huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngdy 26/11/2021 cia B truong Bo Tai
chinh swa do6i, bo sung mot so diéu cua Thong tu so 85/2019/TT-BTC ngay
29/11/2019 cua B6 Tai chinh hudéng dan vé phi va I¢ phi thuoc tham quyen quyet
dinh cua Hoi dong nhan dan tinh, thanh pho tryc thuoc Trung wong. ‘

- Nghi quyét so 267/2023/NQ-HPND ngay 14/7/2023 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh mirc vu dai vé mot s6 noi dung vé I¢ phi khi thuc hién
dich vu cong bc%ng hinh thire truc tuyén trén dia ban tinh Hoa Binh.

Ghi chi: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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T6i cam doan ndi dung dé& nghi dang ky khai sinh trén day 1a dung su that, duoc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan ciia minh.

Nguwoi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Chd thich:
1) Ghi 13 tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong co6 noi dang ky thuong tri va noi dang ky tam trd thi
ghi theo noi dang sinh song.

@) Ghi thong tin vé gidy to tly than caa nguoi di dang ky, ghi 18 s, co quan cip, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 1é thay thé (Vi du: Chiang minh nhan
dan s6 001089123 do Cong an thanh ph Ha Noi cap ngay 20/10/2014).

™ Truong hop sinh tai co s& y té thi ghi rd tén co so'y té va dia chi tru 56 co sd' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh caa 03 cap hanh chinh (x&, huyén,

tinh), not sinh ra.
Vi dy: x3 Binh Bang, huyén Tir Son, tinh Béc Ninh.
() Ghi day du ngay, thang sinh cua cha, me (néu co).

) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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NOQI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh séng);
(5) Quan hé voi nguoi dugce khai sinh.

II. Thong tin vé ngudi dwge ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nim sinh; hé thong tu
dong chuyén ndi dung tir sé sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Qudc tich;

(11) Noi sinh (gém cac truong thong tin tich biét riéng theo dia danh hanh chinh: sd nha;
duong/phd; thén/td/ban/ap; xa, phudng, thi trin; quan, huyén, thi xa, thanh phd thudc tinh, thanh
phé thudc thanh phé tryc thudc Trung wong; tinh, thanh phé tryc thudc Trung vong);

(12) Qué quan.

II1. Théng tin vé nguwoi me ciia nguoi dwge khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1¢ thay thé);
s6, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thuong tra/noi tam tra/noi dang sinh séng).
IV. Thong tin vé nguoi cha ciia ngudi dwge khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(22) S6 dinh danh c4 nhén;

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1¢ thay thé);
s6, ngay, thang, ndm cip, co quan cép; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tr (noi thuong tra/noi tam tra/noi dang sinh séng);
(27) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cp, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, da c6 su thoa thuan nhét tri ca cha, me tré theo quy dinh phdp ludt va chiu
hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy td ching minh noi cu tri dd dwoc khai thic tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xut trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir theo
quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan diang ky
hd tich.

Bén dién tir s€ ty dong guri vé Kho quan ly dir li€u di¢n tir cua ca nhan/dia chi thu dién tu/thiét bi
sd/dién thoai ciia nguoi yéu cau sau khi di hoan tat thi tyc dang ky khai sinh tai co quan dang ky
ho tich.
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13. Thii tuc diing ky lai két hon cd yéu té nwéc ngoai

Trinh tw thyc hién:

- Néu lya chon hinh thie nop hé so truc tiép, nguoi co yéu cau dang ky lai két
hon nop hd so ding ky lai két hon tai Bo phan mot cira caa UBND cap huyén ¢
tham quyén; nop 1é phi néu thudc truong hop phai nop 18 phi ding ky lai két hon.

- Néu lya chon hinh thtic nép hd so truc tuyén, ngudi c6 yéu cau dang ky lai
két hon truy cap Cong dich vu cong qudc gia hoic Cong dich vu codng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo huéng dan,
ding nhap vao hé théng, xic dinh dung Uy ban nhan dan cip huyén co
tham quyén.

Nguoi ¢ yéu cau dang ky lai két hdn truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai két hon (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai lidu theo quy dinh; nop
phi, & phi théng qua chtic ning thanh toan truc tuyén hodc bang cach thic khac
theo quy dinh phép luat, hoan tat viéc nop hd so.

- C&n bo tiép nhan hd so tai B phan mot cira ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop ho so day di, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 y8u cau (néu ngudi c6 yéu cau lra chon hinh thic nop hé so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thizc nop hé so truc tuyén), chuyén ho so dé cong chuc lam cong tac ho
tich xi 1y.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cta thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d3 duoc sb hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bo sung dé nguoi
c6 y&u cau b sung, hoan thién. Sau khi hé so duoc bd sung, thyc hién lai budc (i);

(iii) Néu nguoi ¢ yéu cau dang ky lai két hén khong bo sung, hoan thién
duoc hd so thi bao cdo Truong bo phan tiép nhan hd so co vin ban tir chdi giai
quyét yéu cau dang ky lai két hon.

- Cong chirc 1am cdng tac ho tich tham tra hd so (tham tra tinh thdng nhét, hop
& ciia c&c thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hozc
dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chiic 1am cong tac ho tich
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lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu ngudi ¢ yéu cau lya chon hinh thic nop hd so truc tiép), hoic gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so
truc tuyén).

Trudng hop viée ding ky két hon trude day thuc hién tai Uy ban nhan dan cap
x& hodc So Tu phap thi cong chuc lam cong tac ho tich bdo cao Truong phong Tu
phap c6 vin ban @& nghi Uy ban nhan dan cip x&/S¢ Tu phap noi ding ky két hon
trude day kiém tra, x4 minh vé viéc luu gitr S6 ho tich.

Sau khi nhan dugc van ban dé nghi, S& Tu phap/Uy ban nhan dan cap x& tién
hanh kiém tra, x4c minh va tra o1 bang vin ban vé viéc con luu giit hodc khong luu
gitt duoc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit dugc S6 ho
tich tai noi da ding ky két hon hozc sau thoi han 20 ngay ké tir ngay gui van ban yéu
cau xac minh ma khong nhan duoc van ban tra 16i, néu thiy hd so day da, hop 18,
dung quy dinh, truong hop tiép nhan ho so ding ky lai két hon theo hinh thac truc
tiép, thi cong chuc 1am cong tac ho tich thuc hién viéc ghi vao So dang ky két hon,
cap nhat thong tin dang ky lai két hon va luu chinh thuc trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hod so dang ky lai két hon theo hinh thac truc tuyén,
céng chic 1am cong tac ho tich giri lai biéu mau Giay chung nhan két hon dién tur
vai thdng tin day da cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy chang nhan két hon dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da thong nhat, day du hoic khoéng
c6 phan hdi sau thoi han yéu cau thi cong chiic 1am cong tac ho tich thuc hién viéc
ghi vao S6 dang ky két hon, cap nhat théng tin ding ky lai két hon va luu chinh thtc
trén Phan mém dang ky, quan Iy ho tich dién tr ding chung.

- Cong chic 1am cong tac ho tich in Gidy ching nhan két hon, trinh Lanh dao
UBND ky, chuyén tgi Bo phan mot ctra dé tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢6 yéu cau ding ky lai két hdn (hai bén nam, nit phai ¢ mat, xuat trinh
gidy to tuy than dé di chiéu) kiém tra thdng tin trén Giay chang nhan két hon, trong
S6 dang ky két hdn va ky tén vao Sb dang ky két hon, ky tén vao Gidy ching nhan két
hdn, mdi bén nam, nit nhan 01 ban chinh Gidy ching nhan két hon.

Cach thirc thuc hién:

Ngudi ¢ yéu cau dang ky lai két hon thuc hién ndp ho so truc tiép tai Bo
phan mot cira cuia UBND cép huyén hodc ndp hd so truc tuyén trén Céng dich vu
cong qudc gia (https://dichvucong.gov.vn) hodic Céng dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn) (bén nam hodc bén nit ¢6 thé ndp hd so ma
khong can ¢6 vin ban iy quyén ctia bén con lai).
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Thanh phan ho so:

- To khai dang ky lai két hon theo mau (néu ngudi 6 yéu cau lra chon nop hd
so theo hinh thuc truc tiép);

- Mdu h¢ tich dién tir twong tdc dang ky lai két hon, trong d6 c6 cam doan céc
théng tin cung cap 1a dung su that, khdng con ban chinh Gidy chang nhan két hon,
d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phép luat vé noi
dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo hudng dan trén
Cong dich vu cdng néu ngudi c6 yéu cau lya chon nop hd so theo hinh thuc truc
tuyén).

- Nguoi ¢6 yéu cau dang Ky lai két hon thuc hién viéc ndp/xuit trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Gidy ching nhan két hon dugc cap trude day. Néu khong co ban sao
Gidy chiing nhan két hén thi nop ban sao ho so, gidy to ca nhan cd cac thdng tin lién
quan dén ndi dung dang ky két hon.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodac Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhin do co quan c6 thAm quyén cp,
con gia tri st dung dé chimg minh vé nhan than cia ca hai bén ¢ yéu cau ding ky
lai két hon. Truong hop cac théng tin c4 nhan trong cac gidy to nay da cd trong
CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thirc truc tuyén).

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu véi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chimg thuc tir ban chinh
hoac ban sao duoc cép tr 0 géc hoac ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xéac nhan, khong duogc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan diung, du hod so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong duge yéu cau ngudi ding ky ho tich
nop thém giéy to ma phap luat ho tich khong quy dinh phai ndp.

- B6i voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky lai két hon truc tuyén phai
bao dam ro nét, déy du, toan ven vé noi dung, 1a ban chup béng may anh, dién thoai
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hodc duoc chup, duge quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con gia
tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky lai két hon truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
dugc stir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Giay ching nhan két hon),
ngudi c6 yéu cau ding ky lai két hdn xuét trinh gidy to tuy than, nop cac gidy to 1a
thanh phan hd so dang ky lai két hon theo quy dinh phéap luat hé tich.

- Gidy to do co quan c6 tham quyén cua nudc ngoai cép, cong ching hodc
x4c nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop phép
hoéa lanh sy theo quy dinh ctia phap luat, trir trudng hop dugc mién theo diéu udc
quéc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau dang ky lai két hon khong cung cap dugc gidy
to néu trén quy dinh hoic gidy to nop, xuat trinh bi tay xda, sira chira, lam gia thi
co quan ding ky ho tich c6 tham quyén huy bo két qua ding ky lai két hon.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngay 1am viéc; trudng hop phai xac minh thi thoi han
giai quyét khong qua 25 ngay.

Poi twong thwe hién thii tuc hanh chinh: Ca nhan

Co quan c6 tham quyen quyét dinh:

- Uy ban nhan dan cip huyén noi di dang ky két hon trude day.

- Truong hop viée két hon trude diy duoc dang ky tai Uy ban nhan dan cip
xa thi viéc ding ky lai do Uy ban nhan dan c4p huyén cap trén thuc hién.

- Truong hop viéc két hon trude day dugce dang ky tai Uy ban nhan dan cap
tinh hodc S& Tu phép thi viéc ding ky lai do Uy ban nhan dan cap huyén noi cu tra
ctia nguoi yéu cau thuc hién; néu nguoi d6 khong cu tra tai Viét Nam thi do Uy
ban nhan dan cép huyén noi c6 tru s& hi¢n nay cia S& Tu phap thuc hién.

Co quan thwe hién thi tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan déan cép
x3/S& Tu phéap noi ding ky két hon trude day.

Két qua thuc hién tha tuc hanh chinh:

- Giay ching nhan két hon (ban chinh), mdi bén vg, chong 01 ban.

- Ban dién tir Trich luc két hén (Ban dién tir sé tw dong giri vé Kho quan ly
dir liéu ciia cd nhan/dia chi thu dién ti/thiét bi sé/dién thoai ciia nguwoi yéu cau sau
khi dé hoan tat thi tuc dang ky lai két hon tai co quan dang ky ho tich).

Lé phi:

- 1.000.000 d6ng/hd so.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thuoc
ho nghéo; ngudi khuyét tat.
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Mau don, miu to khai:

+ To khai dang ky lai két hdn (néu nop hé so theo hinh thic truc tiép);

+ Mdu hé tich dién tir twong tac dang ky lai két hdn (néu ngp ho so theo hinh
thezc truc tuyen).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da duoc diang ky tai co quan c6 tham quyén cua Viét Nam
truée ngay 01/01/2016 nhung SO dang ky két hon va ban chinh Gidy ching nhan
két hon déu bi mat.

- Ca hai bén yéu cau ding ky lai két hon con séng vao thoi diém yéu cau ding
ky lai két hon.

Cin c phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/Nb-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co s& dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tw s6 03/2023/TT-BTP ngay 02/8/2023 cua Bg ruong Bo Tuw phap
swa doi, bo sung mgt so ngi dung cua Thong nr so 01/2022/TT-BTP ngay
04/01/2022 cua Bg truong Bg Tu phap quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Ngh; dinh so §7/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co so dir lieu ho tich dién tu, dang ky ho tich truc tuyen;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mic thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cé quéc tich Viet Nam, phi xac nhan 1a
ngudi gbe Viét Nam, 1é phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong B Tai chinh
hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
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29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh caa Hoi d6ng nhan dan tinh, thanh phé tryc thudc Trung wong.
Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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......................................... NQAY ......... tHANG ........ . NEM ..ccooooioveee s
Theo Gidy chang nhan két hon sé: © ..., ,QUYEN SO: O

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap

luat vé cam doan cia minh.
Lamtai: ... , NQay ... thang ........ nam ............

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D, Khoéng []

Chd thich:

@) Ghi 13 tén co quan dang ky lai két hon.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam trd; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tru thi ghi theo
noi dang sinh song.

©) Ghi thong tin ve giay to tiy than nhu: h¢ chiéu, chung minh nhan dan hoic giay to hop 1
thay thé (vi du: Chirng minh nhan dan s6 001089123 do Co6ng an thanh phd Ha No6i cap ngay
20/10/2004).

) Ghi r5 tén co quan di dang ky két hon trudce day.

®) Chi khai trong truong hop biét rd.

©) pé nghi danh dau X vao 6 néu cd yéu cau cp ban sao va ghi rd s6 luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé nguoi yéu ciu ding Ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tra/noi tam tra/noi dang sinh séng).

I1. Thong tin ngudi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Quédc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1¢ thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

III. Thong tin nguwoi chong

(12) Ho, chit dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Quéc tich;

(16) S6 dinh danh c4 nhén;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nim cp, co quan cp; ban chup dinh kém;

(18) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh séng).

IV. Thong tin vé viéc ding ky két hon truée day

(19) Noi dang ky két hon trudc day;

(20) Gidy chtng nhan két hon (s, quyén sd, ngdy, thang, nim diang ky);
(21) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(22) Hb so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan cac thong tin cung cap 1a dang su that, khong con ban chinh Gidy
chung nhéan két hon, da nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phéap luat
vé ndi dung cam doan ctia minh.
* Truong hop cac thong tin vé gidy to ching minh noi cu trG d3 duoc khai thac tur

CSDLQGVDC, duoc hé théng dién tr dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thic truc tuyén).

* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndm) hoan tit viéc cung
cép thong tin; ngudi yéu clu trude do6 da dang nhap vao h¢ théng, thue hién xac thuc dién tir theo
quy dinh.

Nguoi yéu cau dang ky lai két hon nhan Ban chinh Gidy chimg nhan két hon truc tiép tai co quan
dang ky hd tich.

Ban dién tir s& tu dong guri vé Kho quan 1y dir liéu ctia ¢4 nhan/dia chi thu dién tir/thiét bi sd/dién
thoai ctia nguoi yéu cau sau khi di hoan tat tha tuc dang ky lai két hon tai co quan dang ky ho
tich.
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14. Thi tuc dang ky lai khai tir c6 yéu td nwéc ngoai

Trinh tw thyc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi c6 yéu cau ding ky lai khai
tr nop hd so dang ky lai khai tir tai Bo phan mét cira cia UBND cap huyén c6 tham
quyén; nop 1é phi néu thudc trudng hop phai nop 18 phi ding ky lai khai tir; nop phi
cap ban sao Trich luc khai tir néu ¢d yéu cau cip ban sao Trich luc khai t.

- Néu lya chon hinh thtic nép hd so truc tuyén, ngudi c6 yéu cau dang ky lai
khai tir truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo huéng dan,
ding nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip huyén c6
tham quyén.

Nguoi ¢6 yéu cau dang ky lai khai tir truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac thuc hién dang ky lai khai tir (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh;
nop phi, 1& phi théng qua chtc nang thanh toan truc tuyén hoic bang cach thuc
khac theo quy dinh phap luat, hoan tét viéc nop ho so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, 6 Phiéu hen, tra két
qua cho ngudi c6 y8u cau (néu ngudi c6 yéu cau lra chon hinh thic nop hé so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong chic lam
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cia thyuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s& dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chwa day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bo sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi hé so dugc bo sung, thuc hién lai budce (i);

(iii) Néu ngudi c6 yéu cau dang ky lai khai tar khdng bo sung, hoan thién
dugc hd so thi bao cao Truong bo phan tiép nhan hd so c¢6 van ban tir chdi giai
quyét yéu cau dang ky lai khai tu.

- Cong chirc 1am cdng tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
& ciia c&c thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hozc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop hé so
truc tuyén).

+ Néu thay ho so day du, hop 1¢, dang quy dinh, trudng hop tiép nhan hé so
dang ky lai khai tir theo hinh thic truc tiép, thi cong chic 1am cdng tac ho tich thyuc
hién viéc ghi vao So6 ding ky khai tir, cap nhat thdng tin dang ky lai khai tir va luu
chinh thtc trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky lai khai tir theo hinh thic truc tuyén, cong
chirc 1am cong tac ho tich gui lai biéu mau Trich luc khai tir dién tir voi thong tin day
du cho ngudi Yau cau qua thu dién tir hoic thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khoéng
c6 phan hdi sau thai han yéu cau thi cong chic 1am cong tac ho tich thuc hién viéc
ghi ndi dung vao Sé dang ky khai tir, cap nhat thong tin dang ky lai khai tir va luu
chinh thtc trén Phan mém ding ky, quan Iy ho tich dién tr ding chung.

- Cong chuac lam cbng tac ho tich in Trich luc khai tir, trinh Lanh dao UBND
ky, chuyén tgi Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢ yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai ti,
trong S6 dang ky khai tir va ky tén vao So6 dang ky khai tir, nhan Trich luc khai ti,

Cach thirc thuc hién:

Nguoi ¢6 yéu cau dang ky lai khai tir tryc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién viéc dang ky lai khai tir tai BO phan mdt ctra cia UBND cép
huyén hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- To khai ddng ky lai khai tir theo mau (néu ngudi ¢6 yéu cau lya chon nop hd
so theo hinh thuc truc tiép);

- Mdu hg tich dién tir tuong tdc thuc hién dang ky lqi khai tir, trong d6 c6 cam
doan cac thong tin cung cap la dung sy that, khdng con ban chinh Gidy chung
ta/Trich luc khai tir, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém
truéc phap luat vé noi dung cam doan ctia minh (do ngudi yéu cau cung cap thong
tin theo hudng dan trén Cong dich vu cdng néu ngudi c6 yéu cau lya chon nop hd so
theo hinh thic truc tuyén).
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- Nguoi c6 yéu cau dang Ky lai khai tir thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Gidy chung tir trude day duoc cap hop 16. Néu khong ¢ ban sao
Gidy chimg tir trude day dugce cap hop 1& thi ndp ban sao ho so, gidy to lién quan
c6 ndi dung ching minh sy kién chét.

- Vin ban iy quyén theo quy dinh ctia phap luit trong truong hop ty quyén
thue hién ding ky lai khai tir. Truong hop ngudi duge uy quyén 1a 6ng, ba, cha,
me, con, Vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy quyén
khong phai ching thuc.

* Gidy to phdi xudt trinh:

- Hd chiéu hoic Chung minh nhan dan hodac Thé can cudc cong dan hoac
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thAm quyén cp,
con gia tri sir dung dé ching minh vé nhan than cua nguoi c6 yéu cau ding ky lai
khai tir. Truong hop cac thong tin ci nhan trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thire truc tuyén).

Trudng hop giri ho so qua hé théng buu chinh thi phai gui kém theo ban sao
c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Béi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu véi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thyc tir ban chinh
hodc ban sao dugc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to dé d6i
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xéac nhan, khong duogc yéu cau ngudi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky hd tich
theo quy dinh cua phap luat ho tich, khong duge yéu cau ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
tryc tuyén:

+ Ban chup céc gidy to giri kém theo ho so dang ky lai khai tir truc tuyén phai
bao dam 1 nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hodc duogc chup, duoc quét b.'?lng thiét bi dién tu, tur giéy to duoc cép hop 1€, con gia
tri st dung.
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+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky lai khai tir truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan ddng ky ho tich nhan két qua (Trich luc khai tu/ban sao
Trich luc khai tir), ngudi c6 yéu cau dang ky lai khai tir phai xuét trinh gidy to tuy
than, nop cac gidy to 1a thanh phan hd so dang ky lai khai tir theo quy dinh phap luat
ho tich.

- Gidy to do co quan c6 tham quyén cua nudc ngoai cép, cong ching hodc
xac nhan dé su dung cho viéc dang ky hod tich tai Viét Nam phai duoc hop phép
héa 1anh sy theo quy dinh cta phap luat, trir truong hop dugc mién theo diéu ude
qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi cd yéu cau dang ky lai khai tir khong cung cap duogc
giéy td néu trén theo quy dinh hodc giéy to nop, xuét trinh bi téy x0a, sta chira,
lam gia thi co quan dang ky ho tich c6 tham quyén hiy bo két qua dang ky lai khai
tu.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngay 1am viéc; trudng hop phai tién hanh xac minh
thi thoi han khéng qua 10 ngay lam viéc.

Poi twong thuwe hién thii tuc hanh chinh: Ca nhan

Co quan c6 tham quyen quyét dinh:

- Uy ban nhan dan cép huyén noi dang ky khai tir cho ngudi nude ngoai,
cong dan Viét Nam dinh cu tai nudc ngoai trudc day thuc hién viéc dang ky lai
khai tu;

- Trudng hop viée ding ky khai tir trude day thuc hién tai Uy ban nhan dan
cap x4 thi Uy ban nhan dan cap huyén cép trén thyuc hién dang ky lai khai tir;

- Truong hop viée dang ky khai tir true day thuc hién tai Uy ban nhan dan
cap tinh hodc S& Tu phap thi Uy ban nhan dan cip huyén noi cu tra ctia ngudi yéu
cau thuc hién; néu ngudi yéu cau khong cu tra tai Viét Nam thi Uy ban nhan dan
cap huyén noi o tru so hién nay ctia S& Tu phap thuc hién dang ky lai khai tu.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phap tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cip
huyén xem xét, quyét dinh.

Co quan phdéi hop: Co quan quan Iy CSDLQGVDC

Két qua thuc hién tha tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai tt (truong hop yéu cau
cap ban sao Trich luc khai tu).

- Ban dién tw Trich luc khai tie (Ban dién tir sé tw dong giri vé Kho quan ly
dit liéu ciia cd nhdn/dia chi thw dién ti/thiét bi sé/dién thoai ciia nguoi yéu cau sau
khi @@ hoan tdt thi tuc dang ky lai khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- L¢ phi:



184

+ Poi Véi truong hop ngp ho so truc tiép hogc qua dich vu buu chinh cong:
60.000 dong/hé so.

+ Poi Vdi truong hop ngp hé so bang hinh thac triec tuyén: 50.000 dong/ho
SO.

- Mién 1& phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi thudc
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu cd yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh: 8.000 dong/bao
sao Trich lyc.

MAau don, mau to khai:

+ To khai dang ky lai khai tir (néu nop ho so theo hinh thuc truc tiép);

+ Mdu h tich dién tir tuong tdc thuc hién déing ky Iai khai tiz (néu nép hé so
theo hinh thezc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir cua cong dan Viét Nam dinh cu ¢ nudc ngoai hoac cia nguoi
nudc ngoai di ding ky tai co quan c6 tham quyén caa Viét Nam truéc ngay
01/01/2016 nhung S6 ding ky khai ttr va ban chinh Gidy chtng tir déu bi mat.

Cin c phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B truéng Bo Tu phép quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu phéap
quy dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bg truong B Tur phap
swa doi, bo sung mgt so ngi dung cua Thong nr so 01/2022/TT-BTP ngay
04/01/2022 cua Bg truong Bg Tu phap quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Ngh; dinh so §7/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co so dir lieu ho tich dien tur, dang ky ho tich truc tuyen;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua B truéng Bo Tai chinh
quy dinh mic thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
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tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viét Nam, phi x&c nhan 1a
ngudi gbe Viét Nam, 1é phi qudc tich.

- Thong tu s& 85/2019/TT-BTC ngay 29/11/2019 cta Bo trudng Bo Tai chinh
hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bd sung mot sé didu cua Thong tu s 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va I1é phi thudc tham quyén quyét
dinh cua Hoi déng nhén dén tinh, thanh phd truc thudc Trung uong.

- Nghi quyét so 267/2023/NO-HDND ngay 14/7/2023 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh mirc wu dai vé mgt so ngi dung vé 1é phi khi thiee hién
dich vu cong bang {zmh thuee truc tuyen trén dia ban tm}} Hog Binh. ’

Ghi chd: Phan ché in nghiéng la ngi dung sia doi, bo sung, thay the.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU

KINN QU @ e

Ho, Chit dém, t81 NGUOT YBU CAU ...ooooccceoseeeeeeeeeseeseees ot eees oo ees st

N L CU T B oo

QUAN NE VT NGUTT A8 CHELL .o oot
Pé nghi co' quan ding ky lai khai tir cho nguoi ¢é tén dwéi day:

Ho, Chilt @M, TEN: ..ot et et e e e e ee e ne e e
Ngay, thaAng, NAM SINN: ..o

GiGi tinh: e, DAN LOC: wvveveeeeeeeeees e, QUAC tHCN: oo



Gidy chirng ti/Trich luc khai tar s6: © ... quyénsd: ©

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap

luat vé cam doan cia minh.
Lamtai: ........................ , NQAY ... thang ........ nam ...

Nguwoi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi cip ban sao™: C6 D, Khoéng []

Chu thich:

() Ghi 15 tén co quan dang ky lai khai tir.

) Ghi theo noi dang ky thuong tri; néu khong cé noi diang ky thuong trd thi ghi theo noi
dang ky tam trl; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.

(’3) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hoac gidy to hop 18
thay thé (vi du: Chitng minh nhén dan s6 001089123 do Co6ng an thanh pho Ha Noi cap ngay
20/10/2004).

™ Trudng hop chua xéac dinh dugc thi dé trong.

®) Ghi 6 tén co quan di dang ky khai tir trudc day.

®) Chi khai trong truong hop biét rd.

M Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC

THU'C HIEN PANG KY LAI KHAI TU

I. Thong tin vé ngudi yéu ciu ding ky lai khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tra/noi tam trd/noi dang sinh séng);

(5) Quan hé voi nguoi dugc khai tir.

II. Thong tin vé ngudi dwoe ding Ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh c4 nhan;

(9) Giay to tuy than: Loai gidy to str dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé); sb,
ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(10) Noi cu tri cudi cung (noi thuong tri/noi tam trd/noi sinh séng trudce khi chét);

(11) Thoi gian chét: gio, phit, ngay, thang, nim (tach biét riéng cic truong thong tin gio, phut,
ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhén chét (co chii thich: néu chua xac dinh duoc/chua rd thi dé tréng).
I11. Théong tin vé viéc diing ky khai tir trudc day

(14) Noi dang ky khai tir trudc day;

(15) Gidy chimg tir/Trich luc khai tir (s6, quyén s, ngay, thang, nim ding ky);
(16) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(17) Hb so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cic thong tin cung cap 1a ding su that, khong con ban chinh Gidy
chung t/Trich luc khai tir, d3 ndp da cac gidy to hién c6 va chiju hoan toan trach nhiém trudc
phap luit vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trG d3 duoc khai thac tur
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thire truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tit viéc cung
cép thong tin; nguoi yéu cau trude do da dang nhap vao hé théng, thue hién xac thuc dién tir theo
quy dinh.

Ngudi yéu cau dang ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan ding
ky ho tich.

Bén dién tir s& ty dong giri vé Kho quan 1y dir liéu ctia ca nhan/dia chi thu dién ti/thiét bi sé/dién
thoai ctia ngudi yéu cau sau khi dd hoan tat tha tuc dang ky lai khai tir tai co quan ding ky ho
tich.
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B. THU TUC HANH CHINH CAP XA

1. Thi tuc dang ky khai sinh

Trinh tw thuc hién:

- Néu lya chon hinh thiic nép hd so truc tiép, ngudi c6 yéu cau ding ky khai
sinh nop ho so ding ky khai sinh tai B phan mét cira cia UBND cap xa c6 tham
quyén; nop 1é phi néu thudc truong hop phai nop 18 phi ding ky khai sinh; nop phi cap
ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
khai sinh truy cap Cong dich vu cdng qudc gia hodc Cong dich vu céng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo hudng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cap xa c6 tham quyén.

Ngudi c6 yéu cau ding ky khai sinh tryc tuyén cung cap thong tin theo mau
ho tich dién tir tvong tac dang ky khai sinh (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, I¢
phi théng qua chic ning thanh toan truc tuyén hoac bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop hd so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gio thi cd Phiéu hen, tra két qua cho nguoi c6 yau cau trong ngay 1am viéc tiép
theo (néu ngudi c6 yéu cau lya chon hinh thirc nop hé so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac giri tin nhan hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop
hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho tich xir 1y.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cia thyuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s& dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chwa day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop ngudi c6 yéu cau ding ky khai sinh khéng bo sung, hoan
thién dugc hd so thi bao cdo Truong bd phan mot cira c6 thdng béo tir chdi giai
quyét yéu cau dang ky khai sinh.

- Cong chirc tu phéap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1¢
cua c4c thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau nop, xuat trinh hoic
dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop héd so
truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thuc truc tiép, thi cong chic tu phap - ho tich thuc hién
viéc ghi vao So dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan Iy ho tich dién tir ding chung, luu chinh thic va chuyén théng tin
dén CSDLQGVDC dé lay S dinh danh ca nhan.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thuc truc tuyén, cong
chirc tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi thong tin ddy da
cho nguoi yéu cu qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy khai sinh dién tir va xac nhan (toi da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khong
c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thyuc hién viéc ghi
noi dung vao So dang ky khai sinh, cap nhat thdng tin dang ky khai sinh trén Phan
mém dang ky, quan Iy ho tich dién tir ding chung, luu chinh thic va chuyén théng tin
dén CSDLQGVDC dé lay S dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh ca nhan, cong chirc tu phap - ho
tich in Gidy khai sinh, trinh Lanh dao UBND Ky, chuyén téi Bé phan mét cira dé tra
két qua cho ngudi €6 yéu cau.

- Nguoi ¢ yéu cau ding ky khai sinh kiém tra thdng tin trén Giay khai sinh,
trong S6 diang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.

*Lwuy:

- Trong thoi han 60 ngay ké tir ngdy sinh con, cha hoic me c6 trach nhiém
dang ky khai sinh cho con; trudng hop cha, me khong thé dang ky khai sinh cho
con thi 6ng hodc ba hoidc ngudi than thich khac hodc c4 nhan, t6 chic dang nudi
dudng tré em c6 trach nhi¢m dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhan dugc thong
bao, Chu tich Uy ban nhan dan cép xa hodc Trudng cong an cip xa cé trach nhiém
t6 chtrc 1ap bién ban vé viéc tré bi bo roi.

Sau khi 1ap bién ban, ﬁy ban nhan dan cép x4 tién hanh niém yét tai tru s&
Uy ban nhan dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han niém yét,
néu khong c6 thong tin vé cha, me dé cua tré, Uy ban nhan dan cip xa thong bao
cho c4 nhén hodc t6 chirc dang tam thoi nudi dudng tré dé tién hanh dang ky khai
sinh cho tré.
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- Truong hop tré chua xac dinh dugc cha thi ho, dan toc, qué quan, quéc tich
cua con dugc xac dinh theo ho, dan tdc, qué quan, quéc tich cua me; phén ghi vé
cha cua tré dé trong. Néu vao thoi diém ding ky khai sinh nguoi cha yéu ciu lam
thi tuc nhan con thi két hop giai quyét viée nhan con va diang ky khai sinh.

- Truong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha yéu
cau lam tha tuc nhan con thi két hop giai quyét viéc nhan con va diang ky khai sinh;
phan khai vé& me cua tré dé trong.

- Trudong hop tré khong thude dién bi bd roi, chua xac dinh dugc céa cha va
me thi thuc hién tuong tu nhu dang ky khai sinh cho tré bi bé roi, nhung trong Sb
ho tich ghi 1o “Tré chua xac dinh dugc cha, me”.

Cach thirc thue hién:

Nguoi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai B phan mot cira cua UBND cép Xa
hodc gui hd so qua hé théng buu chinh hoac ndp hd so truc tuyén trén Céng dich vu
cong qudc gia (https://dichvucong.gov.vn) hoic Cong dich vu coéng cép tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hé so

- To khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau lya chon ndp hd
so theo hinh thirc truc tiép);

- Mau hé tich dién tir twong tdc ding ky khai sinh (do nguwoi yéu cau cung cdp
théng tin theo huéng dan trén Cong dich vu cng, néu nguoi cé yéu cau lira chon nép
hé so theo hinh thitc truec tuyén);

- Nguoi ¢6 yéu cau ding ky khai sinh thyc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban chinh Giay chimg sinh; truong hop khong cé Gidy ching sinh thi nop
van ban cua ngudi lam chung xac nhan vé viéc sinh; néu khong c6 ngudi lam
chung thi phai c6 gidy cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai c6 bién ban vé viéc tré bi bo roi do co
quan c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai cé van ban
x&c nhan cua co so Yy té da thuc hién k§y thuat hd trg sinh san cho viéc mang thai ho.

- Vian ban uy quyén (duoc ching thuc) theo quy dinh cua phép luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh.

* Gidy to phdi xudt trinh:

- Ho chiéu hoidc Chimg minh nhan dan hoic Thé cin cudc cong dan hoic
cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri sit dung dé chimg minh vé nhan than ctia ngudi ¢6 yéu cau diang ky khai
sinh. Trudng hop cac thong tin c4 nhan trong cic gidy to ndy di cé trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong phai tai lén
(theo hinh thuc truc tuyén);
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- Giay to ¢6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cac phwong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phu. Truong hop céac thdng tin vé
gidy to ching minh noi cu tra da duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cic phuong thtrc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryuc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

- Gidy chitng nhan két hén néu cha, me da dang ky két hon. Truong hop da
c6 théng tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC thi
khong phai xuét trinh (theo hinh thac truc tiép) hodc tai Ién (theo hinh thic
truc tuyén).

Trudng hop giri ho so qua hé théng buu chinh thi phai gui kém theo ban sao
c6 chiing thyuc cac giay to phai xuat trinh néu trén.

*Lwuy:

- P6i vé6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, di chiéu véi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy td do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hodc ban sao dugc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to dé d6i
chiéu. Trudong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xéac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di ho so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Béi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy t giri kém theo hd so dang ky khai sinh tryc tuyén phai
bao dam 1 nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hodc duogc chup, duoc quét bﬁng thiét bi dién tu, tur giéy to duoc cép hop I¢, con gia
tr1 str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu cau
dugc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh), nguoi c6 yéu cau dang ky khai sinh phai ndp ban chinh Gidy chimg sinh;
xuét trinh gidy to tuy than; ban chinh Gidy chimg nhan két hon (néu cha me tré da
dang ky két hén va thong tin vé viéc két hon chua c6 trong CSDLQGVDC,
CSDLHTDT).
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- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa 1anh sy theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu udc
qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau dang ky khai sinh khong cung cap dugc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy x6a, stra chira, 1am gia thi
co quan dang ky ho tich c6 thim quyén hay bo két qua dang ky khai sinh.

- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, ngudi than
thich khac thi khong phai c¢6 vin ban Gy quyén cia cha, me tré em, nhung phai
théng nhét vé6i cha, me tré em vé cac noi dung khai sinh.

- B6i voi viée x4c dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop véi phap luat
va yéu cau gilt gin ban sic dan toc, tip quan, truyén théng van hoa t6t dep cta Viét
Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khong théa thuan duoc vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan toc, qué quan ctia con dugc xac dinh theo tap
quan nhung phai bao dam theo ho, dan tdoc, qué quan cua cha hoac me.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich 1&
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hiy bo két qua dang ky ho tich, néu co co sé xac dinh ndi dung cam doan
khong dling sy that.

S6 lwgng ho so: 01 bo

Thoi han gidi quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan hd
so sau 15 gio ma khéng giai quyét dugc ngay thi tra két qua trong ngdy lam viéc tiép
theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh:

- Uy ban nhan dan cap xi noi cu trdi ctia ngudi cha hodc nguoi me thuc hién
dang ky khai sinh cho tré em;

- Uy ban nhan dan cip xa noi 1ap bién ban vé viéc tré bi bo roi ddi véi truong
hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cip x4 noi tré dang cu tra 6 trach nhiém ding ky khai sinh
cho tré chua xac dinh duoc cha, me.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau cp
ban sao Gidy khai sinh).
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- Ban dién tir Gidy khai sinh (Ban dién tir sé tw déng giri vé Kho qudn 1y dir
liéu dién tir cuia cd nhéan/dia chi thu dién ti/thiét bi so/dién thoai ciia nguoi yéu
cau sau khi & hoan tat thii tuc ding ky khai sinh tai co quan dang ky ho tich).

Phi, I¢ phi:

- Pi véi trudng hop dang ky khai sinh khong dung han: 20.000 dong/hd so.

- Mién 1¢ phi d6i voi trudng hop khai sinh ding han, nguoi thudc gia dinh cé
cong v6i cach mang; ngudi thude ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Gidy khai sinh (néu c6 yéu cau) thyuc hién theo quy dinh tai
Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh: 8.000 ddng/ban
sao.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu nop ho so theo hinh thuc tryc tiép);

+ Mau hg tich dién tir twong tac dang ky khai sinh (néu ngp hé so theo hinh
thrc truec tuyén).

Cin ¢t phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truang Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s§ 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén

- Thong tw s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ trueng Bo Tur phap
sira doi, bé sung mét sé ngi dung cua Théng tw sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tuw phdp quy dinh chi tiét mét sé diéu va bién phap
thi hanh Ngh; dinh so §7/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co so dir lieu ho tich dien tu, dang ky ho tich truc tuyen;

- Thong tur s0 281/2016/TT-BTC ngay 14/11/2016 cua B truéng Bo Tai chinh
quy dinh mic thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi x&c nhan 1a
ngudi gbe Viét Nam, 1é phi qudc tich.
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
huéng dan vé phi va Ié phi thudc tham quyén quyét dinh cuaa Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong;

_ Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo trusng Bo Tai
chinh stra d6i, bo sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh caa Hoi ddng nhan dan tinh, thanh phé tryc thuéc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
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To61 cam doan ndi dung dé& nghi ding ky khai sinh trén day 1a dung su that, duoc sy thoa
thuan nhat tri cia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan ciia minh.
Lamtai: ........................ , NQay ........... thang ......... nam ..............

Nguwoi yéu cau
(Ky, ghi rd ho, chir @ém, tén)

B}é nghi cip ban sao®: C6 D, Khoéng []
SO luong:....... ban

Chu thich:
1) Ghi 13 tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thuong trd thi ghi theo
noi déng ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trd thi
ghi theo noi dang sinh song.

O Ghi thong tin vé gidy to tly than cia ngudi di ding ky, ghi rd S0, co quan cap, ngay
cap ho chieu, chung minh nhan dan hoac giay to hop 1€ thay the (Vi du: Chiing minh nhan
dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).

) Truong hop sinh tai co sy té thi ghi rd t8n co sd'y té va dia chi tru s6 co so y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh caa 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.
() Ghi day du ngay, thang sinh cua cha, me (néu co).

) Pé& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) 86 dinh danh c& nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh séng);
(5) Quan hé voi nguoi dugce khai sinh.

II. Thong tin vé ngudi dwge ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nim sinh; hé théng tu
dong chuyén ndi dung tir sé sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Qudc tich;

(11) Noi sinh (gém cac truong thong tin tich biét riéng theo dia danh hanh chinh: sd nha;
duong/phd; thén/td/ban/ap; xa, phudng, thi trin; quan, huyén, thi x3, thanh phd thudc tinh, thanh
phé thudc thanh phé truc thudc Trung wong; tinh, thanh phé truc thugc Trung wong);

(12) Qué quan.

II1. Théng tin vé nguwoi me ciia nguoi dwge khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(17) Dan toc;

(18) Quée tich;

(19) Noi cu tra (noi thuong tra/noi tam tra/noi dang sinh séng).
IV. Thong tin vé nguoi cha ciia ngudi dwoc khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(22) S6 dinh danh c4 nhén;

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nam cp, co quan cép; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tr (noi thuong tra/noi tam tra/noi dang sinh séng);
(27) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cp, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, da c6 su thoa thuan nhét tri ca cha, me tré theo quy dinh phép luat va chiu
hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chung minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuat trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir theo
quy dinh.

Nguoi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan dang ky
hd tich.

Bén dién tir s€ ty dong guri vé Kho quan ly dir li€u di¢n tir cua ca nhan/dia chi thu dién tu/thiét bi
sd/dién thoai ciia nguoi yéu cau sau khi di hoan tat thu tuc ding ky khai sinh tai co quan dang ky
ho tich.
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2. Thii tuc ding ky két hon

Trinh tw thyc hién:

- Néu lra chon hinh thire nop hd so truc tiép, ngudi €6 yéu cau dang ky két hdn
nop hd so dang ky két hon tai B phan mot cira cia UBND cap xa c6 tham quyeén;
nop 1& phi néu thudc truang hop phai nop 18 phi dang ky két hon; nop phi cap ban sao
Trich luc két hdn néu cd yéu cau cap ban sao Trich luc két hon.

- Néu Ia chon hinh thitc nop hé so truc tuyén, nguoi c6 yéu cau dang ky két
hon truy cap Cong dich vu cdng qudc gia hoic Cong dich vy cdng cap tinh, ding
ky tai khoan (néu chua c6 tai khoan), X4c thuc ngudi dung theo hudng dan, ding
nhap vao hé théng, xac dinh dung Uy ban nhan dan cap x& c6 tham quyen.

Nguoi c6 yéu cau dang ky két hon truc tuyén cung cap thdng tin theo mau
ho tich dién tir twong tac ding ky két hon (cung cap trén Cong dich vy cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 18
phi théng qua chic ning thanh toan truc tuyén hoac bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop hd so.

- C4n bo tiép nhan hd so tai B phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thirc nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lva
chon hinh thitc nop hé so truc tuyén), chuyén hd so dé céng chirc 1am cong tac ho
tich xur ly.

Sau khi tiép nhan hd so theo hinh thuc nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cia thyuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d3 duoc sb héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bo sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop ngudi ¢d yéu cau dang ky két hon khdng bo sung, hoan
thién duoc hd so thi bao cao Truéng bé phan mét cira c6 thong bao tir chdi giai
quyét yéu cau dang ky két hon.

- Cong chuc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1é
cua cac thong tin trong ho so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cua dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu ngudi ¢ yéu cau lya chon hinh thic nop hd so truc tiép), hoic gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thic nop ho so
truc tuyén).

+ Néu thay hd so day du, hop 1¢, cac bén co du diéu kién két hon theo quy
dinh cta Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky két
hén theo quy dinh, truong hop tiép nhan hé so dang ky két hon theo hinh thuc truc
tiép, thi cong chuc tu phap - ho tich thuc hién viéc ghi vao So6 dang ky két hon, cap
nhat thong tin dang ky két hon va luu chinh thic trén Phan mém ding ky, quan Iy ho
tich dién tur dung chung.

Truong hop tiép nhan hd so dang ky két hdn theo hinh thic truc tuyén, cong
chic tu phap - ho tich gui lai biéu mau Gidy chang nhan két hon dién tir vai thong
tin day da cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Giay chuang nhan két hon dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thyuc hién viéc ghi
ndi dung vao So6 dang ky két hon, cap nhat thong tin dang ky két hon va luu chinh
thirc trén Phan mém ding ky, quan 1y ho tich dién ta ding chung.

- Cong chtc tu phap - ho tich in Gidy chung nhan két hon, trinh Lanh dao
UBND ky, chuyén tgi Bo phan mot ctra dé tra két qua cho ngudi 6 yéu cau.

- Nguoi ¢6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mat, xuat trinh
gidy to tuy than dé di chiéu) kiém tra thdng tin trén Giay chung nhan két hon, trong
S6 dang ky két hon, khang dinh su tu nguyén két hon va ky tén vao So dang ky két
hon, ky tén vao Gidy ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy
ching nhan két hén.

Céach thire thu’c hién:

Nguoi 0 yéu cau dang ky két hon thuc hién nop ho so truc tiép tai Bo phén
mot cira cia UBND cap x4 hodc ndp ho so truc tuyén trén Cong dich vu cong quoc
gia (https://dichvucong.gov.vn) hoic Coéng dich vu cong cép tinh
(https://dichvucong.hoabinh.gov.vn) (bén nam hodc bén nit ¢6 thé ndp hd so ma
khong can c6 van ban ty quyén ciia bén con lai).

Thanh phan hd so:

- To khai dang ky két hon theo miu, c6 du thong tin cua hai bén nam, nit.
Hai bén nam, nit ¢6 thé khai chung vao mot To khai dang ky két hén (néu ngudi co

yéu cau lya chon nop hd so theo hinh thie truc tiép);
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- Mau hé tich dién tr twong tac ding ky két hon (do nguwoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu cong, néu ngudi cé yéu cau lya chon ndp
ho so theo hinh thire truec tuyén);

- Nguoi ¢6 yéu cau ding ky két hon thue hién viée ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban chinh Giay xac nhan tinh trang hdn nhan do Uy ban nhan dan cip xa
c6 tham quyén cap trong truong hop nguoi yéu cau ding ky két hon khong dang ky
thuong tri tai dja ban x4, phuong, thi tran 1am thu tuc dang ky két hon. Truong hop
c4c thong tin vé tinh trang hon nhan da c¢6 trong CSDLQGVDC, CSDLHTDT duogc
dién tu dong thi khong phai xuat trinh (theo hinh thic truc tiép) hosc tai 18n (theo
hinh thuec truc tuyén).

* Gidy tor phdi xudt trinh:

- Ho chiéu hoic Chuang minh nhan dan hoic Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan ¢6 tham quyén Cap,
con gié tri st dung dé chang minh vé nhan than cua ngudi €O yéu cau dang ky két
hon. Truong hop cac thdng tin c& nhan trong cic gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tu dong thi khoéng phai tai Ién
(theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chang minh thdng tin vé cu tra trong trudng hop co
quan ding ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cac phu:ong thac quy dinh tai khoan 2 Piéu 14 Nghi dinh 86
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin Ve
gidy to ching minh noi cu tra da dugc khai thac to Co s¢ dit lidu qUOC gia vé
dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryc tiép) hoac tai 1én (theo hinh thic truc tuyén);

- Trich luc ghi cha ly hon d6i véi truong hop cong dan Viét Nam dang ky
thuong tri tai dia ban x& 1am tha tuc dang ky két hon, da duogc giai quyét viec ly
hon, hay viéc két hon trude d6 tai co quan co tham quyén nudc ngoai.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu véi thong tin trong to
khai, chyp lai hodc ghi lai thong tin dé luu trong ho s0 va tra lai cho nguoi Xudt
trinh, khong dugc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thyc tu ban chinh
hodc ban sao duoc cap tir s6 goc hodc ban chup kem theo ban chinh gidy to dé doi
chiéu. Truong hop ngudi yéu cau ndp ban chup keém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup v0i ban chinh va ky
xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhin dung, du hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.
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- Déi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thirc
truc tuyén

+ Ban chup cac gidy to gui kem theo hé so dang ky két hon truc tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc
duoc chup, dugc quét bang thiét bi dién tu, tir giay to dugc cap hop 1€, con gia tri st
dung.

+ Truong hop gidy to, tai lidu phai giri kém trong hd so ding ky két hon truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (ban chinh Giay chtng nhan
két hon/ban sao Trich luc két hén), ngudi co yéu cau dang ky két hén phai nop ban
chinh Gidy xé&c nhan tinh trang hén nhan (néu thong tin vé tinh trang hon nhan chua
cé trong CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 tham quyén cua nudc ngoai cip, cong ching hodc
x4c nhan dé sir dung cho viée dang ky ho tich tai Viét Nam phai dugce hop phap
hoéa 1anh sy theo quy dinh cta phap luat, trir truong hop dugc mién theo diéu ude
qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky két hon khong cung cap duoc gidy to
néu trén theo quy dinh hoac gidy to nop, xuat trinh bi tay xda, sta chira, 1am gia thi
co quan dang ky ho tich c6 tham quyén huy bo két qua ding ky két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan hd S0
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngdy 1am viéc tiép
theo. Truong hop can xac minh diéu kién két hon cta hai bén nam, nit thi thoi han
giai quyet khong qua 05 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh:

Uy ban nhan dan cp xi noi cu trt ciia bén nam hodc bén nit.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

K¢ét qua thue hién thi tuc hanh chinh:

- Giéy chirng nhéan két hon (ban chinh), mdi bén vo, ché)ng 01 ban; ban sao
Trich luc két hon (trudng hop yéu cau cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hén (Ban dién tir sé tw dong givi vé Kho quadn 1y
dit lidu dién tir ciia cd nhan/dia chi thw dién u/thiét bi s6/dién thoai ciia nguoi yéu
cau sau khi da hoan tat thii tuc dang ky két hén tai co quan dang ky hé tich).

Phi, I& phi: Mién I¢ phi.

- Phi cap ban sao Trich luc két hén (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh: 8.000 dong/ban
sao Trich luc.

Mau don, mau to khai:

+ To khai diang ky két hén (néu nop hd so theo hinh thuc tryc tiép);
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+ Mdu hg tich dién tir tuwong tac dang ky két hon (néu ngp hé so theo hinh thirc
truec tuyeén).

Yéu ciu, diéu kién thuc hién tha tuc hanh chinh:

- Nam tir ¢ 20 tudi tré 1én, nit tir d 18 tudi tré 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Céc bén khong bi mét nang luc hanh vi dan su;

- Viéc két hon khong thudc mot trong céc truong hop cim két hon, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguodi dang co6 v, cd chéng ma két hon voi nguodi khac hoac chua c6 vo,
chua c6 chong ma két hon voi ngudi dang c6 chdng, ¢o vo;

+ Két hon giita nhimg nguoi cing dong mau vé truc hé; gitta nhiing nguoi
cO ho trong pham vi ba doi; gitra cha, me nu6i vo1 con nudi; gitta nguoi da ting 1a
cha, me nudi vo1 con nuoi, cha chéng v6i con dau, me vo véi con ré, cha duong
V01 con riéng cua vg, me ké voi con riéng cua chéng.

* Nha nudc khong thira nhan hon nhan gitta nhitng ngudi cung gisi tinh.

Cin ¢ phap ly:

- Luat Hon nhan va gia dinh nam 2014,

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sb diéu caa Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truwong Bo Tu phap
swa doi, bo sung mgt so ngi dung cua Thong nr so 01/2022/TT-BTP ngay
04/01/2022 cua Bg truong Bg Tu phap quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Ngh; dinh so §7/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co so dir ligu ho tich dien tu, dang ky hé tich truc tuyen;



206

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi x&c nhan 1a
nguoi goc Viét Nam, 18 phi quéc tich.

- Théng tu sé 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truéng Bo Tai chinh
huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh caa Hoi d6ng nhan dan tinh, thanh phé tryc thudc Trung wong.

Ghi chd: Phan chi in nghiéng 1a ngi dung sita déi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

(@) TO KHAI PANG KY KET HON (2)

KINA QU @

Thong tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiry than ©

Két hon lan tha may

Chiing t0i cam doan nhimng 10i khai trén day 1a dang sy that, viéc két hon ciia ching t6i 1a tw nguyén, khong vi
pham quy dinh cta Luat hon nhan va gia dinh Viét Nam.

Chiing t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan ding ky.

Bén nir Bén nam

(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)
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Dé nghi cap ban sao®: C6 D Khéng L]
S6 luong: ... ban

Chd thich:

M @ Trudng hop 1am thu tuc ding ky két hon co yéu td nude ngoai, thi phai dan anh cua hai
bén nam, ntr.

) Ghi 6 tén co quan dang ky két hon.

) Ghi theo noi ding ky thuong trd, néu khéng cé noi dang ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tru thi ghi theo
noi dang sinh song.

() Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hozc gidy to hop Ié
thay thé (vi du: Chitng minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/1982).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (trudng hop lam thi tuc ding ky két hon c6 yéu té nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan toc;

(5) Quédc tich;

(6) S6 dinh danh cé nhan;

(7) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1é thay thé); sd,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;.

(8) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh séng);

(9) Két hon 1an thir may.

I1. Thong tin bén nam

(10) Anh (trudong hop lam thu tuc dang ky két hon ¢ yéu t6 nudc ngoai);

(11) Ho, chit dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(13) Dan toc;

(14) Quéc tich;

(15) S6 dinh danh ¢4 nhan;

(16) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nim cp, co quan cp; ban chup dinh kém;

(17) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);
(18) Két hon 1an thir méy;

(19) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu ciu: ...

o Khong

(20) Hb so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cic thong tin cung cap la ding sy that, viéc két hon cia hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phéap luit vé& ndi dung cam doan cta minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trG d3 duoc khai thac tur
CSDLQGVDC, duoc hé théng dién tr dong thi khong phai xut trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thic truc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tit viéc cung
cép thong tin; nguoi yéu cau trude do da dang nhap vao hé théng, thuce hién xac thuc dién tir theo
quy dinh.

Nguoi yéu cau dang ky két hon nhan ban chinh Gidy chtng nhan két hon truc tiép tai co quan
dang ky hd tich.

Bén dién tir s& ty dong giri vé Kho quan 1y dit lidu dién tir ciia ca nhan/dia chi thu dién ti/thiét bi

sd/dién thoai clia nguoi yéu cau sau khi da hoan tat thu tyc ding ky két hon tai co quan dang ky
ho tich.
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3. Thi tue dang ky nhan cha, me, con

Trinh tw thyc hién:

- Néu Ira chon hinh thirc nép hé so truc tiép, ngudi c6 yéu cau dang ky nhan
cha, me, con nop hd so dang ky nhan cha, me, con tai B6 phan mét ctra cia UBND
cap xa c6 tham quyén; nop 1é phi néu thude truong hop phai nop 1é phi dang ky nhan
cha, me, con; ndp phi cap ban sao Trich luc ding ky nhan cha, me, con néu c6 yéu
cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu céng qudc gia hoic Céng dich vu cong
cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi ding theo
huéng din, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan cap x4 c6
tham quyén.

Ngudi cO yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong tin
theo mau ho tich dién tir twong tac dang ky nhan cha, me, con (cung cap trén Céng
dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo
quy dinh; nép phi, 18 phi théng qua chic ning thanh toan tryc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day da, hop 1 thi tiép nhan ho so, 6 Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thiic nép hd so truc tuyén), dong thai chuyén hd so dé cdng chirc 1am
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thtc nop truc tiép, can bo tiép nhan ho so
tai Bo phan mot cia thyc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop nguoi ¢6 yéu cau ding ky nhan cha, me, con khong b
sung, hoan thién duoc hd so thi bao cao Truong bd phan mot cira c6 théng béo tir
chéi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chirc tu phéap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1é
cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau nop, xuat trinh hodc
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cia dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thic nop hé so
truc tuyén).

+ Néu thay viéc nhan cha, me, con la dung va khong c6 tranh chép, hd so day
du, hop 18, ding quy dinh, truong hop tiép nhan hd so ding ky nhan cha, me, con
theo hinh thic truc tiép, thi céng chic tu phap - ho tich thuc hién viéc ghi vao Sb
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con va luu
chinh thtc trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thic truc
tuyén, cong chic tu phap - ho tich giri lai biéu mau Trich luc dang ky nhan cha, me,
con dién tir véi thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sd.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cia cac thong
tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhan (toi da
mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khéng
c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thyc hién viéc ghi
nodi dung vao So6 dang ky dang ky nhan cha, me, con, cap nhat thong tin dang ky
nhan cha, me, con va luu chinh thic trén Phan mém ding ky, quan Iy ho tich dién tir
dung chung.

- Cong chuae tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
L&nh d¢ao UBND ky, chuyén Bo phan mot cira tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra théng tin trén Trich luc ding ky nhan
cha, me, con, trong S6 dang ky nhan cha, me, con va ky tén vao So diang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thirc thye hién:

Nguoi ¢6 yéu cau ding ky nhan cha, me, con thuc hién ndp ho so truc tiép
tai BO phan mot ctra cia UBND cép xa hoac ndp hd so truc tuyén trén Céng dich vu
cong qudc gia (https://dichvucong.gov.vn) hodic Céng dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn) (mot bén c6 thé ndp hd so ma khong phai co
van ban uy quyén cua bén con lai).

Thanh phan hd so:

- To khai dang ky dang ky nhan cha, me, con theo mau (néu ngudi ¢ yéu cau
lua chon ndp hd so theo hinh thire truc tiép);
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- Mau ho tich dién t twong tac dang ky nhan cha, me, con (do nguroi co yeu
cau cung cdp thong tin theo huéng dan trén Cong dich vu cong, néu ngudi cé yéu cau
lya chon nop hé so theo hinh thitc truc tuyen),

- Ngudi ¢6 yéu cau ding ky nhan cha, me, con thuc hién viéc ndp/xuét trinh
(theo hinh thire truc tiép) hodc tai 1&n (theo hinh thiic truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ching ctr chirng minh quan h¢ cha, con hoac quan hé me, con gém:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac c6 thAm
quyén xac nhan quan hé cha con, quan hé me¢ con.

+ Truong hop khong cd van ban néu trén thi phai ¢c6 van ban cam doan cua
cac bén nhan cha, me, con vé mbi quan h¢ cha, me, con va co it nhat hai nguoi lam
chiing vé mbi quan h¢ cha, me, con.

* Gidy tor phdi xudt trinh:

- Ho chiéu hodc Chang minh nhan dan hoac Thé can cudc ¢dng dan hoic cac
gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cip, con
gia tri st dung dé chang minh vé nhan than cua ngudi ¢d yéu cau dang ky nhan
cha, me, con. Truong hop cac thdng tin ca nhan trong céac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tu dong thi khoéng phai tai Ién
(theo hinh thirc truc tuyén);

- Giay to ¢6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thdng tin vé noi cu tra cta cong
dan theo cidc phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phii. Truong hop céac thong tin vé
gidy to ching minh noi cu tra dd duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cac phuwong thic ndy thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu voi thong tin trong td
khai, chup lai hodac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chimg thuc tir ban chinh
hoac ban sao duoc cép tr 0 géc hoac ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan diung, du hod so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.
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- Béi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing mdy anh,
dién thoai hoic duogc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 18,
con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky nhan cha, me,
con truc tuyén da co ban sao dién tir hodc dé c6 ban dién tur gidy to ho tich thi ngudi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky nhan cha,
me, con/ban sao Trich luc ding ky nhan cha, me, con) ngudi ¢ yéu cau ding ky nhan
cha, me, con phai xuat trinh gidy to tily than dé xac dinh nhan than; nop ban chinh
giay to, tai liéu 1a ching ctr ching minh quan hé cha, con hogc quan hé me, con.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
xéac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoéa lanh sy theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu udc
quéc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky nhin cha, me, con khong cung cip
dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy xoa, sia
chita, 1am gia thi co quan diang ky ho tich c6 thim quyén huy bo két qua dang ky
nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich lap vian ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich ro
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu cé co sé xac dinh noi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay 1am viéc. Truong hop can phai xac minh thi
thoi han giai quyét khong qua 08 ngay 1am viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thia tuc hanh chinh:

Uy ban nhan dan cip xa noi cu tra ctia ngudi nhan hoic nguoi dugc nhan 13
cha, me, con.

Co quan phoi hop:

- ij ban nhan dan cép x4 noi cu tri cua nguoi dugc nhan la cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:



215

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhéan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan cha,
me, con).

- Ban dién twr Trich luc dang ky nhdn cha, me, con (Ban dién twr sé tw dong
guri vé Kho quan Iy dit liéu dién tir ciia cd nhan/dia chi thw dién ti/thiét bi so/dién
thoai cua nguoi yéu cau sau khi da hoan tat thii tuc dang ky nhdn cha, me, con tai
co quan dang ky ho tich).

Phi, 1€ phi:

- 20.000 ddng/hd so.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thudce
ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai
chinh: 8.000 déng/ban sao Trich luc.

Mau don, mau to khai:

+ T khai dang ky nhan cha, me, con (néu ndp hd so theo hinh thuc truc tiép);

+ Mdu hg tich dién tr twong tic ding ky nhdn cha, me, con (néu nép ho so
theo hinh thic tryc tuyén).

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong cc') tranh chép.

- Truong hop nam, nir chung song v6i nhau nhu vo chong, khong dang ky
két hon, sinh con, ngudi con song cing voi ngudi cha, khi ngu’(n cha lam thu tuc
nhan con ma khong lién hé duoc voi ngudi me thi khong can cé ¥ kién cua ngudi
me trong To khai ddng ky nhan cha, me, con.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 caia Chinh phu quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dir ligu ho tich dién tir, ding ky ho tich tryc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thyuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sb diéu caa Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap
quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
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CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truweng Bg Tu phdp
swa doi, bo sung mgt so ngi dung cua Thong tr so 01/2022/TT-BTP ngay
04/01/2022 cua Bg truong Bo Tu phap quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Ngh; d@inh so 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir lieu ho t;’gh dién tu, dang ky ho tich truc tuyen;

- Thong tur s0 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai chinh
quy dinh mic thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi x&c nhan 1a
ngudi goc Viét Nam, 1é phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truéng Bo Tai
chinh stra d6i, bo sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh caa Hoi d6ng nhan dan tinh, thanh phé truc thuéc Trung wong.

Ghi chd: Phan chi in nghiéng 1a ngi dung sita déi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KENN QUL @t eereseeee

Ho, Chit dém, t810 NGUOT YBU CAUS ..o

Quan hé Vi ngudi NhAN Cha/ME/CON: @) ...
Pé nghi co quan cong nhin nguoi cé tén dwéi day:

L O T 413 1< 0 R (=1 o AU O OO ROU TR
Ngay, thang, NAM SINN: .....ooii ettt etes
GG NN, DAN tOC: eevveereeeereeeeeeeeeeesseereeen QUABC HICN: oo

LA, cua ngudi co tén duwoi day:

HOO, CNTE ARIM, T8N oottt ettt ettt e e et e e st et ee et e s eees
Ngay, thAng, NAM SINN: ...ttt
GiGH NN DAN tOC ..o QUAC TICH: v

To6i cam doan viéc nhan..............ccccooooeevvene. ndi trén la dung sy that, tu nguyén, khong cé
tranh chap va chiu trach nhiém trudc phap luat vé cam doan ciia minh.
LAM t@i.ceececeees ngay ............ thang............ nam...........

Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Bg% nghi cép ban sao ©: C6 |:| Khéng |:|
So luong:.......... ban
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Y kién ctia ngudi hién dang Ia me hoic cha®

Chu thich:

(1) Ghi rd tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi ddng ky thudng tra; néu khong co noi ding ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khdng c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi
dang sinh song.

®) Ghi thong tin vé gidy to tity than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢
thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngiy
20/10/2004).

“) Chi khai trong truong hop ngudi khai khong dong thoi 1a ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hodc ngudi da thanh
nién nhung mat niang lyc hanh vi dan sy, ghi y kién cta ngudi cha néu me 1 nguoi yéu cau, y kién
ngudi Me néu cha 1 ngudi yeu cau (trir trudng hop ngudi dé da chét, mat tich, mat nang luc hanh
vi dan su hodc han ché nang Iyc hanh vi dan su).

© P¢ nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu ciu ding ky nhén cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tra/noi tam trd/noi dang sinh séng);

(5) Quan hé v6i ngudi duge nhan cha/me/con.

II. Thong tin vé ngudi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gioi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

III. Thong tin vé nguwoi dwee nhian

(14) Ho, chit dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(16) Gidi tinh;

(17) Dan toc;

(18) Quéc tich;

(19) S6 dinh danh ¢4 nhén;

(20) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(21) Noi cu tra (noi thudng trii/noi tam tra/noi dang sinh séng);

(22) Pé nghi céap ban sao:
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o Co

S6 lugng ban sao yéu cau: ...

o Khong

(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang sy that va chiu hoan toan trach nhi¢m
trudce phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trG d3 duoc khai thac tur
CSDLQGVDC, duoc hé théng dién tr dong thi khong phai xuat trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xéac thyuc dién tir theo
quy dinh.

Nguoi yéu cAu dang ky nhan cha, me, con nhan Trich luc dang ky nhén cha, me, con (ban chinh)
tryc tiép tai co quan dang ky ho tich.

Bén dién tir s& ty dong giri vé Kho quan 1y dit lidu dién tir ciia ca nhan/dia chi thu dién tir/thiét b
s6/dién thoai cua nguoi yéu ciu sau khi d3 hoan tat thu tuc dang ky nhan cha, me, con tai co
quan dang ky ho tich.
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4. Tha tuc dang ky khai tir

Trinh tw thyc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi c6 yéu cau ding ky khai tir
nop ho so ding ky khai tir tai B phan mét cira cia UBND cap xa c6 tham quyén; nop
1& phi néu thudc truong hop phai nop 1é phi dang ky khai tir; nép phi cip ban sao
Trich luc khai tir néu 6 yéu cau cap ban sao Trich luc khai tu.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
khai tir truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo huéng dan,
dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cip xa c6 tham quyén.

Nguoi c6 yéu cau ding ky khai tir truc tuyén cung cap thong tin theo mau ho
tich dién tur twong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh kém
ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1¢ phi
théng qua chirc ning thanh toan truc tuyén hoac bang cach thuc khac theo quy
dinh phép luat, hoan tat viéc nop hd so.

- C&n bo tiép nhan hd so tai B phan mot cira ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop hd so day du, hop I¢ thi tiép nhan ho so; néu tiép nhan ho so
sau 15 gio thi cd Phiéu hen, tra két qua cho nguoi c6 yau cau trong ngay 1am viéc tiép
theo (néu ngudi c6 yéu cau lya chon hinh thic nop hd so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac giri tin nhan hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop
ho so truc tuyén); chuyén hd so dé cong chuac lam cong tac ho tich xur 1y.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cta thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co sd dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d3 duoc sb héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bo sung dé nguoi
c6 y&u cau b sung, hoan thién. Sau khi hd so duoc bd sung, thyc hién lai budc (i);

(iii) Truong hop nguoi ¢d yéu cau dang ky khai tir khdng bd sung, hoan
thién duoc hd so thi bao cao Trudng bd phan mét cira c6 thong bao tir chdi giai
quyét yéu cau dang ky khai tu.

- Cong chic tu phéap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop 1¢
cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau nop, xuat trinh hodc
dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop héd so
truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky khai ttr theo hinh thuc truc tiép, thi cdng chiic tu phap - h tich thuc hién viéc
ghi vao S6 dang ky khai tir, cap nhat thong tin ding ky khai ttr va luu chinh théc trén
Phan mém dang ky, quan Iy ho tich dién tr diing chung.

Truong hop tiép nhan ho so ding ky khai tir theo hinh thac truc tuyén, céng
chire tu phap - ho tich giri lai biéu mau Trich luc khai tir dién tir voi thong tin day da
cho ngudi yéu cu qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khoéng
c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thyuc hién viéc ghi
ndi dung vao S6 dang ky khai tir, cap nhat thong tin diang ky khai tir va luu chinh thic
trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chuc tu phap - ho tich in Trich luc khai ti, trinh Lanh dao UBND ky,
chuyén Bo phan mét cira tra két qua cho nguoi ¢d yéu cau.

- Nguoi ¢6 yéu cau dang ky khai tir Kiém tra thong tin trén Trich luc khai ti,
trong S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

Cach thirc thye hién:

Nguoi ¢6 yéu cau dang ky khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra cia UBND cép &1
hodc gtri hd so qua hé thng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu
cong qudc gia (https://dichvucong.gov.vn) hodic Céng dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- To khai ding ky khai tir theo mau (néu ngudi ¢ yéu cau lira chon ndp hd so
theo hinh thirc truc tiép);

- Mau hé tich dién tir twong tdc dang ky khai tir (do nguoi yéu cau cung cdp
théng tin theo huwdng dan trén Cong dich vu cong, néu nguoi cé yéu cau lya chon ndp
hé so theo hinh thirc truec tuyén);

- Ngudi ¢6 yéu cau dang ky khai tir thuc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Gidy bao tir hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyén cap.
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- Gidy t0, tai liéu, chimg ct do co quan, t6 chirc ¢6 thAm quyén cap hodc xac
nhan hop 1é chtimg minh sy kién chét ddi v6i truong hop ding ky khai tir cho ngudi
chét d3 1au, khong co Gidy bao tir hodc gidy to thay thé Gidy bao tir.

- Vian ban uy quyén (duoc chimg thuc) theo quy dinh ctia phap luit trong
truong hop Uy quyén thuc hién viée dang ky khai tr. Trudng hop nguoi co trach
nhiém dang ky khai tir 0y quyén cho nguoi khac thuc hién viéc dang ky khai tir ma
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
ngudi iy quyén thi vin ban uy quyén khong phai chtng thue.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hoic Thé cin cudc cong dan hoidc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri str dung dé chimg minh vé nhan than ciia ngudi c¢6 yéu cau ding ky khai
tir. Truong hop cac théng tin cd nhan trong cic gidy to nay di cd trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thurc truc tuyén);

- Gidy to chimg minh noi cu tri cudi ciung cua ngudi chét dé xac dinh
tham quyén trong trudong hop co quan ding ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri ctia cong dan theo cac phuong thirc quy dinh tai khoan 2
Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu. Truong
hop cac thong tin vé gidy to chimg minh noi cu tra d dugc khai thac tir Co so
dir lidu quéc gia vé dan cu bang cac phuong thirc nay thi ngudi co yéu cau khong
phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

- Trudng hop khong xac dinh duge noi cu tra cudi cung cua ngudi chét thi
xudt trinh gidy to chimg minh noi nguoi d6 chét hodc noi phat hién thi thé cia
ngudi chét.

Trudng hop giri ho so qua hé théng buu chinh thi phai gui kém theo ban sao
c6 chiing thyuc cac giy to phai xuat trinh néu trén.

*Luuy

- Trong thoi han 15 ngay ké tir ngdy c6 ngudi chét thi vo, chong hoic con,
cha, me¢ hodc nguoi than thich khéac ctia nguoi chét ¢6 trach nhiém di dang ky khai
tir; trudng hop nguoi chét khong co nguoi than thich thi dai dién ciia co quan, to
churc, ca nhan lién quan c6 trach nhiém di khai tu.

- P6i vé6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, di chiéu véi thong tin trong to
khai, chup lai hodac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chimg thuc tir ban chinh
hodic ban sao dugc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to dé dbi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
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ngudi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky
xéac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu ciu ngudi ding ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky khai tir true tuyén phai bao
dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup bﬁng may anh, dién thoai hodc
dugc chup, duoc quét béng thiét bi dién tur, tir giéy to duoc cép hop I¢, con gia tri st
dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai tr truc
tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tur nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai t&r), ngudi c¢6 yéu cau dang ky khai tir phai xuét trinh gidy to tuy than,
nop ban chinh cac gidy to 14 thanh phan ho so ding ky khai tir theo quy dinh phap luat
ho tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh su theo quy dinh cua phap luat, trir truong hop duoc mién theo diéu udc
quéc té ma Viét Nam 13 thanh vién.

- Trudng hop ngudi yéu cau dang ky khai tor khong cung cap duoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x6a, stra chira, 1am gia thi
co quan diang ky ho tich co thim quyén huy bo két qua ding ky khai tu.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop nhan
hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viée tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh:

- Uy ban nhan dén cap x4 noi cu tra cudi ciing ctia ngudi chét thuc hién viée
dang ky khai tu;

- Uy ban nhéan dan cap x4 noi nguoi d6 chét hodc noi phat hién thi thé nguoi
chét thyc hién viéc dang ky khai tir trong truong hop khong xac dinh duoc noi cu
tri cudi ciing ctia ngudi chét.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc khai tir (ban chinh); ban sao Trich luc khai tir (truong hop yéu cau
cap ban sao Trich luc khai tir).



225

- Ban dién tw Trich lyc khai tr (Ban dién tw sé tuw dong gui vé Kho quan ly
dit lidu dién tir ciia cd nhan/dia chi thi dién ti/thiét bi so/dién thoai ciia nguwoi yéu
cau sau khi & hoan tat thii tuc ding ky khai tir tai co quan dang ky ho tich).

Phi, 1& phi:

- 20.000 d6ng/hd so.

- Mién 18 phi d6i voi truong hop dang ky khai tir dang han, nguoi thudc gia
dinh c6 cong véi cach mang; ngudi thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu cd yéu cau) thuc hién theo quy dinh tai
Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh: 8.000 ddng/ban
sao Trich lyc.

Mau don, mau to khai:

+ To khai dang ky khai tir (néu nop ho so theo hinh thic truc tiép);

+ Mdu hé tich dién i tirong tac ding ky khai tir (néu Nép hé so theo hinh thirc
truec tuyeén).

Cin ¢t phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cta Bo truéng Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bg truong B Tu phdp
swa doi, bo sung mgt so ngi dung cua Thong nr so 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tuwr phdp quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Nghi dinh so §7/2020/ND-CP ngay 28/7/2020 cua Chinh phu guy dinh ve
Co so dir lieu ho tich dien tur, dang ky ho tich tryc tuyen.

- Thong tur s0 281/2016/TT-BTC ngay 14/11/2016 cua B truéng Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viét Nam, phi x&c nhan 1a
ngudi gbe Viét Nam, 1 phi qudc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
huéng dan vé phi va Ié phi thudc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong;

_ Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B trusng Bo Tai
chinh stra d6i, bo sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh caa Hoi ddng nhan dan tinh, thanh phé tryc thuéc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KINN QU @) et
Ho, Chit d@m, te1 NGUOT YBU CAU: ....ooooocoooeoeeeeeeeeeeeeeesee oo ees s eees e seeees oo

N L CU T B oo e

QUAN NE VT NEUTT A8 CRELL ..ot oot
Pé nghi co quan ding Ky khai tir cho nguoi ¢6 tén dwoi day:

Ho, Chilt d@m, T8N ..ot a e ae e enee e
Ngay, thang, NAM SINN: ...ocoiiiii e

GiGi tinh: oo, DAN tOC: v veveveeeeeeeeeeeeeeereennn QUAC tHCh: oo,

Da chét vao 10C: .o QIO o phlt, Ngay .............. thang ... NAM ..oooo
INOT CRELL e
NGUYBN NNAN CREL: .o

S6 Gidy bao tu/ Giay to thay thé Gidy bao tar: @ .o 3 [ Y

To6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luét vé cam doan ctia minh.
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Lam tai: oo, ngay ... thang ........ nam....

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: Co D, Khong []

Chu thich:
() Ghi 15 tén co quan ding ky khai ti.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi
theo noi dang ky tam tra; treong hop khong c6 noi dang ky thuong tru va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

() Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chitng minh nhan dan hoic giay
to hop 1é thay thé (vi du: Chirng minh nhan dan sé 001089123 do Céng an thanh phé Ha
Noi cip ngay 20/10/2004).

) Néu ghi theo Giay bao tir, thi gach cum tir “Gidy to thay thé Giy béo ti”; néu
ghi theo s Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”; truong hop khong co thi muc nay dé trng

) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé nguoi yéu ciu diang ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trii (noi thudng tra/noi tam tri/noi dang sinh sdng);

(5) Quan hé voi nguoi dugc khai tir.

II. Théong tin vé ngudi dwoc ding ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh cé nhan;

(9) Giay to tiiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giay to hop 1¢ thay thé); s6,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cing (noi thuong tra/noi tam tra/noi dang sinh song);

(11) Thoi gian chét: gid, phit, ngay, thang, nim (tach biét riéng cac truong thong tin gid, phut,
ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhéan chét (c6 chi thich: néu chua x4c dinh duoc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: s6, ngay, thang, nim cép, co quan cap (tach biét
riéng céc truong thong tin sb, ngay, thang, ndm, co quan cip; co chu thich néu khong c6 thi dé
tréng);

(15) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that va chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan cuia minh.
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* Truong hop cac thong tin vé gidy to chung minh noi cu trd dd dwoc khai thac tir
CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tit viéc cung
cép thong tin; nguoi yéu cau trude do da dang nhap vao hé théng, thue hién xac thuc dién tir theo
quy dinh.

Nguoi yéu cau ding ky khai tr nhan Trich luc khai tr (ban chinh) truc tiép tai co quan dang ky
hd tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dir liéu dién tir cia c4 nhan/dia chi thu dién ti/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai tir tai co quan dang ky
ho tich.
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5. Thi tuc dang ky giam ho

Trinh tw thyc hién:

- Néu Iya chon hinh thiic nép hd so truc tiép, ngudi c6 yéu cau diang ky gidm
ho ndp hd so dang ky giam ho tai Bo phan mot cira cia UBND cép xa ¢6 tham quyeén;
nop 1& phi néu thudc trudng hop phai nop 1¢ phi dang ky giam ho; ndp phi cap ban sao
Trich luc dang ky giam ho néu cd yéu cau cap ban sao Trich luc dang ky giam ho.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
giam ho truy cap Cong dich vu cong qudc gia hoic Cdng dich vu cong cép tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo huéng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip xa c6 tham quyén.

Nguoi c6 yéu cau dang ky giam ho truc tuyén cung cap théng tin theo mau
ho tich dién tr twong tac diang ky giam ho (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 18
phi théng qua chic ning thanh toan truc tuyén hoac bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop hd so.

- C4n bo tiép nhan hd so tai B phan mot cira ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 y8u cau (néu ngudi c6 yéu cau lra chon hinh thic nop hé so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong chic lam
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cta thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d3 duoc sb hoa theo quy dinh.

(ii) Truong hop hd so chwa day du, hop 18 thi ¢ thdng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bo sung dé nguoi
c6 y&u cau b sung, hoan thién. Sau khi hé so duoc bd sung, thyc hién lai budc (i);

(iii) Truong hop nguoi c6 yéu cau ding ky giam ho khong bo sung, hoan
thién duoc hd so thi bao cao Truéng bd phan mét cira co thdong bao tir chdi giai
quyét yéu cau ding ky giam ho.

- Cong chic tu phéap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 16
cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau nop, xuat trinh hodc
dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chiic 1am cong tac ho tich
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lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho ngudi ¢ yéu cau
(néu ngudi ¢ yéu cau lya chon hinh thic nop hd so truc tiép), hoic gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho nguoi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so
truc tuyén).

+ Néu thay yéu cau ding ky giam ho du diéu kién theo quy dinh phap luat,
hd so day du, hop 16, dung quy dinh, trudng hop tiép nhan hd so ding ky giam ho
theo hinh thic truc tiép, thi céng chuc tu phap - ho tich thuc hién viéc ghi vao Sb
dang ky giam ho, cap nhat thong tin dang ky gidm ho va luu chinh thac trén Phan
mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky giam ho theo hinh thic truc tuyén, cong
chirc tu phép - ho tich gui lai biéu mau Trich luc dang ky giam ho dién tir voi thong
tin day da cho nguoi y8u cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc dang ky giam ho dién tr va xac nhan (t6i da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khoéng
c6 phan hoi sau thoi han yéu cau thi cong chic tu phap - ho tich thyc hién viéc ghi
ndi dung vao Sé dang ky giam ho, cap nhat thong tin dang ky giam ho va luu chinh
thirc trén Phan mém ding ky, quan 1y ho tich dién ta ding chung.

- Cong chtc tu phap - hd tich in Trich luc dang ky giam hg, trinh Lanh dao
UBND ky, chuyén Bo phan mot cira tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau ding ky giam ho kiém tra thong tin trén Trich luc dang ky
giam ho, trong S6 dang ky diang ky giam ho, ky tén vao S6 ding ky giam ho, nhan
Trich lyc dang ky giam ho.

Cach thirc thye hién:

Nguoi ¢o yéu cau dang ky giam ho truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai BO phan mot ctra cia UBND cép Xa
hodc gtri hd so qua hé thng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu
cong qudc gia (https://dichvucong.gov.vn) hodc Cdng dich vu cong cép tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- To khai dang ky giam ho theo mau (néu ngudi 6 yéu cau lwa chon ndp hd so
theo hinh thirc truc tiép);

- Mau hé tich dién tr twong tac dang ky gidm hé (do nguoi yéu cau cung cdp
théng tin theo huwdng dan trén Cong dich vu cong, néu nguoi cé yéu cau hra chon ndp
hé so theo hinh thirc truec tuyén);

- Nguoi ¢d yéu cau dang Ky giam ho thuc hién viéc ndp/xudt trinh (theo hinh
thire truc tiép) hodc tai I8n (theo hinh thirc truc tuyén) cac gidy to sau:
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* Gidy to phdi ngp:

- Vin ban cir nguoi giam ho theo quy dinh ctia Bo luat Dan su d6i véi
truong hop dang ky giam ho cu.

- Gidy to chimg minh diéu kién giam hd dwong nhién theo quy dinh cua Bo
luat Dan su d6i véi truong hop ding ky giam hd dwong nhién. Trudng hop c6
nhidu nguoi cing du diéu kién lam gidm ho dwong nhién thi ndp thém vin ban
thoa thuan vé viée clir mot nguoi lam giadm hd duong nhién.

- Vin ban iy quyén theo quy dinh cta phap ludt trong trudng hop Gy quyén
thue hién viée dang ky giam ho. Trudng hop ngudi dugc ty quyén 1a ong, ba, cha,
me, con, Vo, ché)ng, anh, chi, em rudt cua nguodi uy quyén thi van ban uy quyén
khong phai chung thyec.

* Gidy to phdi xudt trinh:

- Hd chiéu hoic Chung minh nhan dan hodac Thé can cudc cong dan hoac
cac gidy to khac co dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cép,
con gia tri s dung dé chimg minh vé nhan than cua ngudi ¢6 yéu cau dang ky
giam ho. Truong hop cac thong tin c nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Giay to ¢6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cidc phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phii. Truong hop céac thong tin vé
gidy to ching minh noi cu tra da duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc truc tiép) hoic tai 1én (theo hinh thuc truc tuyén);

Truong hop giri ho so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chimg thyc cac gidy to phai xuat trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, di chiéu véi thong tin trong to
khai, chup lai hodac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chyp gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duogc cép tir s6 géc hoac ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xéac nhan, khong duogc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, du hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.



234

- Béi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chyp céc gidy to giii kém theo hd so diang Ky giam ho tryc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé noi dung, 1a ban chup bﬁng may anh, dién thoai
hodac dugc chup, dugc quét bé“mg thiét bi dién tu, tur giéy to duoc cép hop I¢, con gia
tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky giam ho truc
tuyén da c6 ban sao dién tir hodc da co ban dién tir gidy to ho tich thi ngudi yéu cau
duoc stir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich lyc ding ky giam
ho/ban sao Trich luc ding ky giam hd), nguoi c6 yéu cau dang ky gidm ho xuat trinh
gidy to tuy than, nop ban chinh cac gidy to 1 thanh phan ho so diang ky giam ho theo
quy dinh phap luat hd tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
xéac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa lanh sy theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu udc
quéc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky giam ho khong cung cép duogc gidy to
néu trén theo quy dinh hoac giéy to ndp, xuét trinh bi téy x0a, stra chira, [am gia thi
co quan diang ky ho tich c6 tham quyén huy bo két qua ding ky giam ho.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay l1am viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, phéap nhan.

Co quan thwe hién thi tuc hanh chinh:

Uy ban nhéan dan cép x4 noi cu tra ciia ngudi duge giam ho hodc nguoi giam

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

K¢ét qua thue hién thi tuc hanh chinh:

- Trich luc dang ky giam ho (ban chinh), ban sao Trich luc dang ky giam ho
(trwong hop yéu cu cap ban sao Trich luc diang ky giam ho).

- Ban dién tir Trich luc dang ky gidm hé (Ban dién tir sé tw dong giri vé Kho
quan ly dir lieu dién tw cua cda nhdan/dia chi thu dién t/thiét bi so/dién thoai ciia
ngueoi yéu cdau sau khi da hoan tdt thi tuc dang ky giam hé tai co quan déing ky ho
tich).

Phi, 1& phi: Mién 1¢ phi.

- Phi cap ban sao Trich luc dang ky giam ho (néu ¢ yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh: 8.000
déng/ban sao Trich luc.

Mau don, miu to khai:

+ To khai dang ky gidm ho (néu nop hd so theo hinh thuc truc tiép);
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+ Mdu hg tich dién tir twong tac ding ky gidam hé (néu nép hé so theo hinh
thzc truc tuyen).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng cé

Can cw phap ly:

- B luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung maot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap
quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bg Tuw phap
sua doi, bo sung mgt so ngi dung cua Thong tw so 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tuwr phdp quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Nghi dinh so §7/2020/NB-CP ngay 28/7/2020 cua Chinh phu guy dinh ve
Co so dir lieu ho tich dién tu, dang ky ho tich tryc tuyen.

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 ciia Bd truéng Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viet Nam, phi x&c nhan 1a
ngudi gbc Viét Nam, 1 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truéng Bo Tai chinh
hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cia B¢ truong Bo Tai
chinh stra d6i, bd sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh caa Hoi d6ng nhan dan tinh, thanh phé tryc thudc Trung wong;

Ghi chi: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

KN QU D) et

Ho, Chit dém, t81 NGUOT YBU CAU: ..ot

N L CU L. B oo,

Pé nghi co quan ding ky viéc giam hd giira nhirng nguoi ¢ tén dwéi day:

Nguwoi giam ho:

HO, CRTE AEM, T8N e
Ngay, thang, NAM SINN: ....oceiiii et

GiGi tinh: oo DAN EOC oo QUABC tICh: v,

Nguwoi dwoc giam ho:
[ FO TR0 011 Q6 £ TR (=1 SO
Ngay, thdng, Nam SINN: ..o

GiGi tinh: oo, DAN EOC . vveeeeeeeeeeeeeeeeeeeeeennn QUABC tICh: v,



Ly do dang KY GIAm RQ: ..o

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan caa minh.

Lam tai: ....c........e., ngay ... thang ...... nam ..

Nguwoi yéu cau
(Ky, ghi r6 ho, chir @ém, tén)

Dé nghi cip ban sao™: Co D, Khong []
Séluong:...ban e

Chd thich:
() Ghi 15 tén co quan ding ky giam ho.

() Ghi theo noi dang ky thuong tri, néu khong ¢ noi ding ky thudng trd thi ghi theo noi
dang ky tam tru; truong hop khéng ¢6 noi dang ky thuong tri va noi dang ky tam trd thi ghi theo
noi dang sinh séng.

®) Ghi théng tin vé gidy to tily than nhu: ho chiéu, chirg minh nhan dan hoic gidy to hop
& thay thé (vi du: Chung minh nhan dan sb 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2014).

) P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé nguoi yéu ciu diang ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trii (noi thudng tra/noi tam tri/noi dang sinh song).

I1. Thong tin vé ngudi giam h

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan tdc;

(9) Quédc tich;

(10) S6 dinh danh ¢4 nhan;

(11) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 1& thay thé);
s0, ngay, thang, nam cip, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

I11. Thong tin vé ngudi dwoe giam hd

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh ¢4 nhan;

(19) Gidy to tiy than: Loai gidy to sir dung (Gidy khai sinh/Thé CCCD/CMND/H$ chiéu/Gidy to
hop 18 thay thé); sd, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thuong tra/noi tam tra/noi dang sinh séng);
(21) Ly do dang ky giam ho;
(22) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap l1a ding su that va chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trG d3 duoc khai thac tur
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thire truc tiép)
hodc tai 1én (theo hinh thirc tric tuyén)

* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndm) hoan tit viéc cung
cép thong tin; ngudi yéu clu trude do6 da dang nhap vao h¢ théng, thuc hién xac thuc dién tir theo
quy dinh.

Nguoi yéu cau dang ky giam ho nhan Trich luc ding ky gidm ho (ban chinh) tryuc tiép tai co quan
dang ky hd tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi

so/dién thoai ctia ngudi yéu cau sau khi da hoan tat thi tuc dang ky giam ho tai co quan dang ky
ho tich.
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6. Thii tuc diing ky cham dit giam ho

Trinh tw thyc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi 6 yéu cau ding ky cham
dut gidm ho nop hd so ding ky cham dat giam ho tai Bo phan mot cira caa UBND
cap x& c6 tham quyén; nop 1é phi néu thudc truong hop phai ndp 1é phi ding ky cham
dut gidam ho; nop phi cap ban sao Trich luc dang ky cham dut giam ho néu co yéu
cau cap ban sao Trich luc dang ky cham dut giam ho.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
cham dat giam ho truy cap Cong dich vu cdng qudc gia hodc Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi ding theo
huéng din, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan cap x4 c6
tham quyén.

Nguoi c6 yéu cau dang ky cham dat giam ho truc tuyén cung cap thong tin
theo mau ho tich dién tir twong tac dang ky cham duat giam ho (cung cap trén Cong
dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo
quy dinh; nép phi, 18 phi théng qua chic ning thanh toan tryc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thiic nép hd so truc tuyén), dong thai chuyén hd so dé cdng chirc 1am
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thtc nop truc tiép, can bo tiép nhan ho so
tai Bo phan mot cia thyc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chwa day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop nguoi ¢6 yéu cau ding ky cham dat giam ho khong bo
sung, hoan thién duoc hd so thi bao cao Truong bd phan mot ctra c6 théng béo tir
chéi giai quyét yéu cau dang ky cham dut giam ho.

- Cong chirc tu phéap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1é
cua c4c thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau nop, xuét trinh hodc
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cia dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoac guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop héd so
truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky cham dut giam ho theo hinh thic truc tiép, thi cdng chic tu phép - ho tich
thuc hién viéc ghi vao S6 dang ky chdm dat giam ho, cap nhat thong tin dang ky
cham dut giam ho va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién tir
dung chung.

Truong hop tiép nhan ho so ding ky cham dat giam ho theo hinh thic truc
tuyén, cong chic tu phap - ho tich gui lai biéu mau Trich luc ding ky cham dat giam
ho dién tir v6i thong tin day du cho ngudi yéu ciu qua thu dién tir hogc thiét bj sd.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc dang ky cham dut gidam ho dién tar va xac nhan (ti da
mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khéng
c6 phan hoi sau thoi han yéu cau thi cong chie tu phap - ho tich thyc hién viéc ghi
nodi dung vao So dang ky cham dut giam ho, cap nhat thong tin ding ky cham dut
giam ho va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién tir ding
chung.

- Cong chac tu phép - ho tich in Trich luc ding ky cham dat giam ho, trinh
Lanh dao UBND Ky, chuyén Bo phan mét cira tra két qua cho nguoi ¢d yéu cau.

- Nguoi di dang ky cham duat giam ho kiém tra thong tin trén Trich luc dang ky
cham dat giam ho, trong S6 dang ky dang ky cham dat gidam ho, ky tén vao S6 ding
ky cham dut giam ho, nhan Trich luc dang ky cham dat giam ho.

Cach thirc thye hién:

Nguoi co yéu cau dang ky cham dirt giam ho trye tiép thuc hién hodc uy
quyen cho nguoi khac thyc hién nop ho so truc tiép tai BO phan mot ctra cia UBND
cap xa hodc giri ho so qua hé thdng buu chinh hodc ndp hd so truc tuyén tren Cong
dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- To khai dang ky cham dut giam ho theo mau (néu ngudi co yéu cau lira chon
nop hd so theo hinh thic tryc tiép);

- Mau hé tich dién tir twong tdc dang ky cham dirt gidm hé (do nguwoi yéu cau
cung cdp thong tin theo hwéng dan trén Cong dich vu cong, néu ngueoi cé yéu cau lira
chon nop ho so theo hinh thirc truc tuyén);
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- Ngudi ¢6 Yéu cau dang Ky cham dit giam ho thuc hién viéc ndp/xuat trinh
(theo hinh thire truc tiép) hodc tai 1&n (theo hinh thiic truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Giéy t& 1am can it cham dut giam ho theo quy dinh ctia B0 luat Dan su.

- Vin ban iy quyén theo quy dinh ctia phap luét trong truong hop oy quyén
thuc hién viéc diang ky chdm dut giam ho. Truong hop nguoi duge uy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban
iy quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

Ho chiéu hoic Chtirng minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac co dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con
gia tri sir dung dé chimg minh vé nhan than cia nguoi c6 yéu cau dang ky cham
dut giam ho. Truong hop cac thong tin ca nhéan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban sao
c6 chiing thyuc cac giy to phai xuat trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu véi thong tin trong td
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duoc cép tr 6 géc hodc ban chup kém theo ban chinh giéy tor dé doi
chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xéac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Ngudi tiép nhan co trach nhiém tiép nhan ding, du hod so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
nop thém giéy to ma phap luat ho tich khong quy dinh phai ndp.

- D6i voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chyp céc gidy to giri kém theo hd so dang ky chdm dat giam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh,
dién thoai hoac dugc chup, dugc quét béng thiét bi dién tr, tir giéy to duoc cép hop 1§,
con gié tri str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky cham dat giam
ho truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngudi
yBu cau duoc sir dung ban dién tir nay.
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- Khi dén co quan dang ky ho tich nhan két qua (Trich lyc dang ky cham dut
giam ho/ban sao Trich luc dang ky cham dat gidam ho), nguoi ¢d yéu cau ding ky
chiam dut giam ho xuat trinh gidy to tuy than, nop cac gidy to 1a thanh phan hé so
dang ky cham dut giam ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hoic
xac nhan dé su dung cho viéc dang ky hg tich tai Viét Nam phai duoc hop phap
héa 1anh sy theo quy dinh cta phap luat, trir trudng hop duge mién theo diu wdc
qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi ¢ yéu cau dang ky cham dat giam ho khong cung cip
dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuit trinh bj tiy x6a, sira
chira, 1am gia thi co quan diang ky ho tich c6 thim quyén hiy bo két qua dang ky
cham dut giam ho.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, phéap nhan.

Co quan thwe hién thit tuc hanh chinh: Uy ban nhan dan cdp x4 noi da
dang ky giam ho trudce day.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

K¢ét qua thue hién thi tuc hanh chinh:

- Trich luc dang ky cham diit giam ho (ban chinh), ban sao Trich luc dang ky
chim dut giam ho (truong hop yéu cau cdp ban sao Trich luc ding ky chdm dut
giam ho).

- Ban dién twr Trich luc dang ky cham dirt giam ho (Ban dién tir sé ty dong
gaui vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu dién t/thiét bi sé/dién
thoai ciia nguwoi yéu cau sau khi da hoan tat thi tuc dang ky cham dit gidm hé tai
co quan dang ky ho tich).

Phi, 1& phi: Mién 1¢ phi.

- Phi cap ban sao Trich luc dang ky cham dut giam ho (néu ¢ yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai
chinh: 8.000 ddng/ban sao Trich luc.

MAu don, mau to khai:

+ To khai dang ky cham dut giam ho (néu nop hd so theo hinh thuc truc tiép);

+ Mdu hg tich dién tr twong tac ding ky cham dit gidam hé (néu nép ho so
theo hinh thzc truc tuyén).

Yéu ciu, diéu kién thuc hién thia tuc hanh chinh: Khéng c6

Can cw phap ly:

- B0 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thyuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng B Tu phap quy
dinh chi tiét thi hanh mot sb diéu caa Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap
quy dinh chi tiét mot so diéu va bién phéap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tw s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bg Tu phdp
sua doi, bo sung mgt so ngi dung cua Thong tw so 01/2022/TT-BTP ngay
04/01/2022 cua Bg truong Bo Tu phap quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Ngh; dinh so §7/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co so dir lieu ho tich dién tu, dang ky ho tich truc tuyen;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viet Nam, phi x&c nhan 1a
ngudi gbc Viét Nam, 1 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dén tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh ciia Hoi ddng nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chd: Phan chi in nghiéng 1a ngi dung sita doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI PANG KY CHAM DUT GIAM HO

KINN QU Q) e

Ho, Chit dém, t81n NGUOT YEU CAU ...........oveeeieeeeeeeeeeeeee e e

N L CU L. B oo e e e e e et e et e e e e e e e et e e e e ee e eeeeeeeeeeeeeeeeeeeeeane e,

Pé nghi co quan ding ky cham dit viéc giam hd giira:

Nguoi giam ho:

[ TO T ot 10 e £ . O =] o USROS
Ngay, thang, NAM STNN: .....oceiii e
GiGi tinh: oo, DAN tOC v veveeeeeeeeeeeeeeeeeeeenn QUAC tiCh: oo

N OT U . oo e e e e e e e e e et e e e e e et e e e e e ee e s e e e e e e e e e e e e e e e aeeeeeeaines

Nguwoi dwoc giam ho:

[ FO T o3 11 e £ 1. 1O (=1 ST
Ngay, thdng, nam SINN: ...
GiGi tinh: oo, DAN EOC . vveveeeeeeeeeeeeeeeeeeenen QUABC tiCh: v,
INOT CU ITIPL ettt a ettt s ettt st sa s

Gidy khai Sinh/Gidy t thy thAn G): ...t



To61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudce
phép luat vé cam doan ctia minh.
Lam tai: .o, , Ngay ....... thang ...... nam .......

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D, Khong []
S6 luong:...ban

Chu thich:
@) Ghi 13 tén co quan ding ky cham dit giam ho.

@) Ghi theo noi dang ky thuong trl, néu khong ¢ noi diang ky thuong trd thi ghi theo
noi dang ky tam tr; truong hgp khong co noi dang ky thuong tri va noi dang ky tam tru thi
ghi theo noi dang sinh séng.

@) Ghi théng tin vé gidy to tiry than nhu: ho chiéu, chiing minh nhan dan hoic gidy to
hop 18 thay thé (vi du: Chuang minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2014).

“) Ghi 16 tén co quan dang ky giam ho trude ddy (s, ngay thang nim ding k).

®) P& nghi danh dau X vao 6 néu cd yéu cau cp ban sao va ghi rd s6 luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC

PANG KY CHAM DUT GIAM HO

I. Thong tin vé ngudi yéu ciu ding ky cham diet giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song).

II. Théong tin vé ngudi giam h

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gidi tinh;

(8) Dan tdc;

(9) Qubc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

I11. Thong tin vé nguwoi dwoc giam ho

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh c4 nhén;

(19) Gidy to tiy than: Loai gidy to str dung (Gidy khai sinh/CCCD/CMND/H$ chiéu/Gidy t& hop
1¢ thay thé); s, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Pang ky giam ho: s6, ngay, thang, nim ding ky, co quan dang ky;
(22) Ly do cham dut giam ho;
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(23) d& nghj cép ban sao:
o Co
S6 lugng ban sao yéu cau: ...
o Khong
(24) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cip 1a ding su that va chiu hoan toan trach nhiém
trude phap ludt vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chung minh noi cu tra dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xut trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén)

* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc cung
cép thong tin; ngudi yéu clu trude do6 da dang nhap vao h¢ théng, thue hién xac thuc dién tir theo
quy dinh.

Ngudi yéu cau ding ky cham dit giam ho nhan Trich luc dang ky chim dirt giam ho (ban chinh)
truc tiép tai co quan dang ky ho tich.
Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi

so/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky chidm dit giam ho tai co
quan dang ky hd tich.
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7. Thia tuc thay déi, cai chinh, bo sung théng tin hd tich

Trinh tw thyc hién:

- Néu lya chon hinh thtc nop hé so truc tiép, ngudi c6 yéu cau diang ky thay
d6i, cai chinh, bd sung théng tin ho tich nop hd so thay doi, cai chinh, bd sung
thong tin ho tich tai Bo phan mot cira caa UBND cép xa c6 tham quyén; nop 1é phi
néu thudc trudng hop phai nop 1€ phi thay d6i, cai chinh, bé sung théng tin ho tich;
nop phi cap ban sao Trich luc thay d6i, cai chinh, bd sung thdng tin ho tich néu co
y&u cau cap ban sao Trich luc thay d6i, cai chinh, bd sung thong tin ho tich.

- Néu lya chon hinh thtc nop hd so truc tuyén, ngudi ¢ yéu cau thay doi,
cai chinh, bo sung théng tin ho tich truy cap Cong dich vu cong québc gia hoaic
Cong dich vu cdng cap tinh, dang ky tai khoan (néu chwa c6 tai khoan), xé&c thuc
nguoi ding theo huéng dan, dang nhap vao hé théng, xac dinh ding Uy ban nhan
dan cap x& c6 tham quyen.

Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bd sung théng tin ho tich truc
tuyén cung cap théng tin theo mau ho tich dién tir twong tac thuc hién dang ky thay
d6i, cai chinh, bd sung thdng tin ho tich (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 18
phi thdng qua chic nang thanh toan truc tuyén hoac bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop hd so.

- C&n bo tiép nhan hd so tai B phan mét cira ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I¢é cia hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho so; ¢ Phiéu hen, tra két
quéa cho ngudi ¢4 yéu cau thay doi, cai chinh, bo sung thong tin ho tich (néu tiép nhan
hd so bd sung thong tin ho tich sau 15 gio) (néu ngudi ¢ yéu cau lua chon hinh thirc
nop hd so truc tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tir hoic gui
tin nhan hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co
yéu cau lya chon hinh thitc nop hé so truc tuyén); chuyén ho so dé céng chic lam
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan ho so
tai Bo phan mot cia thyuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s& dir lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop ngudi ¢d yéu cau dang ky thay doi, cai chinh, bo sung
thong tin ho tich khdng bd sung, hoan thién duoc hd so thi bao cao Truéng bo
phan mot ctra c6 thong bao tir chdi giai quyét yéu cau dang ky thay ddi, cai chinh,
b sung thdng tin ho tich.
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- Cong chuc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1¢
cua c4c thng tin trong hd so, gidy to, tai liéu do nguoi Yéu cau nop, xuét trinh hoidc
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi gui thong bao vé tinh trang hd so téi B6 phan mot cua dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thiac nop hd so truc tiép), hoac gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhan qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thic nop ho so
truc tuyén).

+ Néu thy viéc thay d6i, cai chinh, bd sung théng tin ho tich 13 ¢ co s,
phU hop Vi quy dinh cua phap luat dan sy va phap luat cd lién quan, hd so day du,
hop 1&, dung quy dinh, trudng hop tiép nhan hd so dang ky thay doi, cai chinh, bd
sung théng tin ho tich theo hinh thic tryuc tiép, thi cdng chic tu phap - ho tich thyuc
hién viéc ghi vao Sb dang ky thay ddi, cai chinh, bd sung thdng tin ho tich, xac dinh
lai dan toc, cap nhat thong tin dang ky thay doi, cai chinh, bd sung thdng tin ho tich
va luu chinh thac trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan ho so dang ky thay doi, cai chinh, bo sung thong tin ho
tich theo hinh thic tryc tuyén, cong chic tu phap - ho tich gui lai biéu mau Trich luc
thay doi/cai chinh/bd sung thdng tin ho tich, xac dinh lai dan toc dién tir véi théng
tin day da cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc thay doi/cai chinh/bé sung thdng tin hé tich, xac dinh lai
dan toc dién tr va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan héi sau thoi han yéu cau thi cong chire tu phap - ho tich thyuc hién viéc ghi
noi dung vao So dang ky thay doi, cai chinh, bo sung théng tin ho tich, xac dinh lai
dan toc, cap nhat théng tin thay ddi, cai chinh, bo sung thdng tin ho tich va luu
chinh thic trén Phan mém ding ky, quan ly ho tich dién tir ding chung.

- Cong chtc tu phap - hd tich in Trich lyc thay ddi/cai chinh/bd sung théng tin
ho tich twong tng, trinh Lanh dao UBND ky, chuyén Bo phan mét cua tra két qua
cho ngudi ¢6 yéu cau.

- Nguoi ¢6 yéu cau dang ky thay d6i, cai chinh, b sung thdng tin ho tich
kiém tra thong tin trén Trich luc thay doi/cai chinh/bé sung théng tin ho tich, trong
Sb dang ky thay ddi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc, ky
tén vao S6 dang ky thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai dan
toc, nhan Trich luc thay doi/cai chinh/bd sung théng tin ho tich.
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Truong hop thay doi, cai chinh, b sung thong tin ho tich lién quan dén Giay
khai sinh, Gidy ching nhan két hon thi cong chiic tu phép - ho tich ghi noi dung
thay d6i, cai chinh ho tich vao Gidy khai sinh, Gidy chang nhan két hon; bd sung
thong tin ho tich vao muc twong tng va déng dau vao ndi dung bé sung.

Truong hop dang ky thay doi, cai chinh ho tich khdng phai tai noi ding ky
ho tich trudc day thi Uy ban nhan dan cip xa phai thong béo bang van ban kém
theo ban sao trich luc ho tich dén Uy ban nhin dan noi ding ky ho tich trudc day
dé ghi vao Sé ho tich.

Truong hop noi dang ky ho tich trudc day 1a Co quan dai dién thi Uy ban
nhan dan cap x& phai thdng b&o bang vian ban kém theo ban sao trich luc ho tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao Sé ho tich.

Cach thirc thuc hién:

Ngudi ¢ yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich truc
tiép thuc hién hoac uy quyén cho ngudi khac thuc hién ndp hd so truc tiép tai BO
phan mot ctra cia UBND cdp X4 hoic giri hd so qua hé théng buu chinh hodc ndp hd
so truc tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Cong
dich vu cong cép tinh (https://dichvucong.hoabinh.gov.vn).

Thanh phan hé so:

- To khai ddng ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc theo mau (néu nguoi co yéu cau lya chon nop hd so theo hinh thirc truc
tiep);

- Mau hé tich dién tir twong tdc thiee hién dang ky thay déi, cdi chinh, bé sung
théng tin hé tich, xdc dinh lai déan téc (do nguoi yéu cau cung cdp théng tin theo
hieomg dan trén Cong dich vu cong, néu nguoi cé yéu cau lwa chon nép hé so theo
hinh thirc triee tuyén);

- Nguoi c6 yéu cau dang Ky thay doi, cai chinh, bd sung thong tin ho tich
thuc hién viéc ndp/xuat trinh (theo hinh thirc truc tiép) hoic tai I&n (theo hinh thirc
truc tuyén) Cac gidy to sau:

* Gidy to phdi ngp

- Giéy to lam can cu thay ddi, cai chinh, bd sung thong tin ho tich.

- Vin ban iy quyén theo quy dinh ctia phap luat trong truong hop oy quyén
thuc hién viéc dang ky thay doi, cai chinh, b6 sung thong tin ho tich. Trudng hop
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
ngudi Gy quyén thi vin ban uy quyén khong phai chtng thuc.

* Gidy to phdi xudt trinh

- Ho chiéu hodc Chimg minh nhan dan hoic Thé cin cudc cong dan hoic
cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirg minh vé nhéan than ciia ngudi c¢6 yéu cau ding ky thay
d6i, cai chinh, bd sung thong tin ho tich. Trudng hop cac thong tin ca nhan trong cac
gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong
thi khong phai tai 1én (theo hinh thirc tryc tuyén);
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- Giay to ¢6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cac phwong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phu. Truong hop céac thdng tin vé
gidy to ching minh noi cu tra da duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cic phuong thtrc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryuc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

Truong hop guri hd so qua hé thdng buu chinh thi phai gti kém theo ban sao
c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, di chiéu véi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy td do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chimg thuc tir ban chinh
hodc ban sao dugc cap tir so goc hodc ban chup kém theo ban chinh gidy to dé doi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xéac nhan, khong duogc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Déi voi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so ding ky dang ky thay doi, cai
chinh, bo sung thong tin ho tich truc tuyén phai bao dam rd nét, day d, toan ven vé
ndi dung, 1a ban chup bﬁng may anh, dién thoai hodc dugc chup, dugc quét b'fmg thiét
b1 dién tu, tur giéy to duoc cép hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so dang ky dang ky thay
d6i, cai chinh, bd sung théng tin ho tich truc tuyén da c6 ban sao dién tir hodc di co
ban dién tir gidy to ho tich thi ngudi yéu cau duogc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay ddi/cai chinh/
b sung thong tin ho tich hodc ban sao Trich luc thay ddi/cai chinh/bd sung thong
tin ho tich), nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich
Xuat trinh gidy to tuy than, nop cac gidy to 1a thanh phan ho so ding ky thay doi, cai
chinh, bé sung théng tin ho tich theo quy dinh phap luat h tich.

- Gidy to do co quan c6 thim quyén cua nudc ngoai cap, cong ching hoic
x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo diéu udc
qudc té ma Viét Nam 1a thanh vién.
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- Truong hop ngudi yéu cau ding ky ¢ yéu cau dang ky thay doi, cai chinh,
bd sung thong tin ho tich khong cung cip duoc gidy td néu trén theo quy dinh hoic
gidy t& ndp, xudt trinh bi tiy x0a, sira chira, 1am gia thi co quan ding ky ho tich c6
tham quyén huy bo két qua diang ky thay ddi, cai chinh, bd sung théng tin ho tich.

S6 lwong hd so: 01 bo

Thoi han giai quyét:

- 03 ngay lam viéc ddi v6i yéu cau thay doi, cai chinh ho tich; trudng hop
phai x4c minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc ddi véi yéu cau bd sung thong tin ho tich, truong
hop nhéan hd so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong
ngay lam viéc tiép theo.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hanh chinh:

- Uy ban nhan dan cép xa noi di dang ky ho tich trudc day hoic Uy ban
nhan dan cdp xd noi cu tri ctia ngudi c6 yéu cau co thdm quyén giai quyét viéc
thay ddi, cai chinh cho nguoi chua du 14 tudi, bo sung hd tich cho cong dan Viét
Nam cu tra ¢ trong nudc.

- Uy ban nhan dan cip x4 noi da dang ky khai tir trudc ddy thuc hién viéc
cai chinh ng1 dung dang ky khai ttr.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

K¢ét qua thue hién thi tuc hanh chinh:

- Trich luc thay doi/cai chinh/bd sung thong tin ho tich (ban chinh), ban sao
Trich luc thay di/cai chinh/bd sung thong tin ho tich (truong hop yéu cau cip ban
sao Trich luc thay d6i/cai chinh/bd sung thong tin ho tich).

- Ban dién tir Trich luc thay déi, cdi chinh, bo sung théng tin ho tich, xdc
dinh lai dén téc (Ban dién tir sé tw dong giri vé Kho qudn Iy dit liéu cia cd
nhéan/dia chi thu dién ti/thiét bi so/dién thoai cia nguoi yéu cau sau khi dd hoan
tat thi tuc dang ky thay doi, cai chinh, bé sung thdng tin hé tich, xdc dinh lgi dan
toc tai co quan dang ky ho tich).

Phi, 1€ phi:

- 15.000 d6ng/hod so.

- Mién I¢ phi cho nguoi thudc gia dinh ¢6 cong véi cach mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky thay ddi/cai chinh/bd sung théng tin ho tich
(néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh: 8.000 dong/ban sao Trich luc.

Mau don, miu to khai:

+ To khai dang ky thay ddi, cai chinh, b6 sung théng tin ho tich, xac dinh lai

dan toc (néu nop hé so theo hinh thuc truc tiép);
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+ Mau hg tich dién tir tiong tdc thyc hién ding ky thay déi, cdi chinh, bé
sung théng tin hg tich, xdc dinh lgi dan téc (néu ngp ho so theo hinh thirc tryc
tuyen).

Yéu chu, diéu kién thuc hién tha tuc hanh chinh:

+ Vi¢e thay ddi ho, chit dém, tén cho nguoi dudi 18 tudi phai co su déng v
cua cha, me nguoi dé va duoc thé hién rd trong To khai; ddi voi nguoi tir da 9 tudi
tré 1én thi con phai co su déng v cua nguoi do.

+ Viéc cdi chinh ho tich chi dugc giai quyét sau khi c6 du cin ¢t dé xac dinh
c6 sai sot do 18i cua cong chirc lam cong tac hd tich hodc ciia ngudi yéu cau ding
ky ho tich; khong cai chinh ndi dung trén giéy to ho tich da duoc cép hop 1€ nham
hop thirc hoa thong tin trén hd so, gidy to c4 nhan khéc.

+ Giay to ho tich quy dinh da cip cho c4 nhan theo quy dinh cta phap luat
vé ho tich trudc ngay 01/01/2016 (ngay Luat Ho tich ¢6 hiéu luc) ¢ gia tri sir dung
ma khong phai bo sung thong tin ho tich con thiéu so voi biéu mau ho tich hién
hanh.,

+ Gidy to ho tich duoc cp hop 18 ké tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi dugc bd sung, néu c6 giéy to, tai liéu do co quan, t6 chirc ¢6 thAim
quyén cap hop 1 ching minh.

Yéu cau ghi b6 sung qubc tich Viét Nam chi thuc hién ddi véi gidy to ho
tich dugc cip ké tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang co
quéc tich Viét Nam theo quy dinh cta Luat Qudc tich Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam trd giay khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 ciia B truang Bo Tu phép quy
dinh chi tiét thi hanh mot sb diéu caa Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu phép
quy dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s& dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bg Tu phap
sua doi, bo sung mgt so ngi dung cua Thong tw so 01/2022/TT-BTP ngay
04/01/2022 cua Bé truong Bé Tw phdp quy dinh chi tiet mét so dieu va bién phap
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thi hanh Ngh; dinh s6 87/2020/NP-CP ngay 28/7/2020 cuia Chinh phu quy dinh vé
Co so dir lieu ho t;’gh dién tu, dang ky ho tich truc tuyen;

- Thong tur s0 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viét Nam, phi x&c nhan 1a
ngudi gbe Viét Nam, 1 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truéng Bo Tai chinh
huéng dan vé phi va Ié phi thudc tham quyén quyét dinh caa Hoi ddng nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh ciia Hoi ddng nhan dan tinh, thanh phé truc thugc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

KINN QU @) e

Ho, Chitr d@m, tN NEWOT YEU CAUS ..ottt

NOT CU T Q) oo e et e e et e et e e et e et e e e e e e e et e e e e et et e e et e es e s e e et e es e e ere e ee e,

cho nguoi cé tén dudi day:
HO, Chlt @8M, T8N .ottt e et et st esbe e e s ene e st e nens
Ngay, thang, NAM SINN: ...ooiiiiii e e e e e st e e teeeanes

Gigi tinh:...o.oeeeeen DAN t0C . .v.vveeeeeeeeeeeeeee oo, QUABC tHCH: e,



T6i cam doan nhitng nodi dung khai trén day la dang sy that va chiu trach nhiém trudce phap luat vé
cam doan cua minh.

Ngudi yéu ciu

(Ky, ghi rd ho, chir dém, tén)

Y kién cua nguoi dugc thay déi ho, chir dém, tén Y kién cua cha va me (néu thay doi ho, chir
(néu nguoi d6 tir di 9 tudi tre 1én); xac dinh lai dém, tén cho nguoi dudi 18 tuoi)

dan toc (néu ngudi d6 tir du 15 tudi dén dudi 18

tudi)

@D Ghi 1 tén co quan dang ky viéc thay ddi, cai chinh, bd sung thong tin h tich, xac dinh
lai dan toc.

() Ghi theo noi dang ky thuong trii; néu khong ¢ noi ding ky thudng tra thi ghi theo noi
dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

©) Ghi thong tin ,Vé gidy to tuy than, ghi ro s6, co quan cap, ngay cip ho chiéu, chimg
minh nhan dan hodc gidy to hop 1¢ thay thé (V7 dy: Ching minh nhén dan s6 001089123 do
Cong an thanh pho Ha Noi cap ngay 20/10/2004).

“) Ghi 16 n6i dung loai viéc dé nghi dang ky.

Vi dy: thay doi ho, tén/ cai chinh phan khai vé chit dém cua ngudi me/ x4c dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi 15 loai viéc ho tich da ding ky trudc day c6 lién quan.

Vi du: Da dang ky khai, sinh taiaUBND x4 Ha Hoi, huyén Thuong Tin, thanh phé Ha Noi1
ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

®) Ghi 16 noi dung thay ddi, cai chinh ho tich, bo sung thong h tich, xac dinh lai dan toc

Vi du: - Puoc thay doi ho tir Nguyén Vin Nam thanh Vi Vin Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976
(M Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé nguoi yéu ciu ding ky thay doi, cai chinh, bé sung thong tin hd tich, xac
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

3) Giéy to tuy than: Loai giéy to st dung (CCCD/CMND/HO chiéu/Giéy to hop 1€ thay thé); s0,
ngay cap, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tra/noi tam trd/noi dang sinh séng);

(5) Quan hé voi ngudi duoc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.
II. Thong tin vé ngudi c6 ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé);
sO, ngdy cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra: (noi thuong tra/noi tam tri/noi dang sinh sdng).

III. Thong tin vé ndi dung dé nghi ding ky thay déi, cii chinh, bé sung théng tin hd tich,
xac dinh lai dan toc

(14) Tén loai Gidy to ho tich di dang ky (s6, quyén sd, ngay, thang, nam ding ky);

(15) Noi dung dé nghi thay d6i, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay ddi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan toc;

(17) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:
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o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit lidu cta c4 nhan/dja chi thu dién
ta/thiét bi s6/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhén).
(19) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that va chiu hoan toan trach nhi¢m
trude phap luat vé ndi dung cam doan ctiia minh.

* Truong hop cac thong tin vé gidy to chung minh noi cu trG d3 duoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thtrc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trudc d6 da ding nhap vao hé thong thong qua viéc xac thuc dién tur
theo quy dinh.
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8. Thii tuc cap Gidy xac nhan tinh trang hén nhan

Trinh tw thuc hién:

- Néu lya chon hinh thic ndp hod so truc tiép, ngudi ¢ yéu cau cap Gidy xac
nhan tinh trang hén nhan nop hd so yéu cau cap Giay xac nhan tinh trang hdn nhan tai
Bo phan mot cira caa UBND cap X3 ¢6 tham quyén; ndp 18 phi néu thudc truong hop
phai ndp 1é phi cAp Gidy x&c nhan tinh trang hdn nhan.

- Néu lya chon hinh thiic nop hd so truc tuyén, nguoi cd yéu cau cap Gidy
x4c nhan tinh trang hon nhan truy cap Cong dich vu cdng qubc gia hoic Céng dich
vu c6ng cip tinh, ding ky tai khoan (néu chua co tai khoan), xac thuc nguoi ding
theo huéng dan, dang nhap vao hé théng, xac dinh dang Uy ban nhan dan cap xa
c6 tham quyén.

Nguoi ¢ yéu cau cap Gidy xac nhan tinh trang hén nhan truc tuyén cung cap
thong tin theo mau dién tir twong tac cap Gidy xac nhan tinh trang hon nhan (cung
cap trén Cong dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to,
tai liéu theo quy dinh; nop phi, 1& phi théng qua chitc ning thanh toan truc tuyén
hoac bang cach thire khac theo quy dinh phép luat, hoan tat viéc nop  hd so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop hd so day du, hop Ié thi tiép nhan hd so; c6 Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thirc nop hé so truc tuyén); chuyén hd so dé cong chirc 1am cdng tac ho
tich xur ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cia thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d3 duoc sb hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bo sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai budc (i);

(iii) Néu nguoi ¢ yéu cau cap Giay xac nhan tinh trang hén nhan khdng bo
sung, hoan thién duoc hd so thi bao cio Truong bo phan tiép nhan hd so ¢o vin
ban tir chdi giai quyét yéu cau cap Giay xac nhan tinh trang hdn nhan.

- Cong chuc tu phap - ho tich tham tra hd so (thdm tra tinh thdng nhat, hop 1¢
cua cac thong tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang ho so téi Bo phan mot cia dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
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lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu ngudi ¢ yéu cau lya chon hinh thic nop hd so truc tiép), hoic gui Phiéu xin
13i va hen lai ngay tra két qua qua thu dién tir hodc g tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thic nop ho so
truc tuyén).

* Truong hop ngudi Y8u cau xac nhan tinh trang hon nhan di ting dang ky
thuong trd tai nhiéu noi khac nhau thi ngudi d6 c6 trach nhiém chang minh vé tinh
trang hon nhan cia minh. Trudng hop ngudi yéu cau khdng chimg minh duoc thi
cong chirc tu phéap - ho tich béo cdo Chu tich Uy ban nhan dan cap xa c6 vin ban
dé nghi Uy ban nhan dan cap xa noi ngudi d6 da timg dang ky thuong trd tién hanh
kiém tra, xac minh vé tinh trang hon nhan caa nguoi do.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan cip xa dugc yéu cau,
tién hanh kiém tra, xac minh va tra loi bang van ban vé tinh trang hdn nhan trong
thoi gian thuong trd tai dia phuwong cta ngudi ¢O yéu cau.

Néu két qua kiém tra, x4c minh cho thay nguoi yéu cau c6 du diéu kién, viéc
cap Giay xac nhan tinh trang hén nhan 1a phi hop quy dinh phép luat hoic sau thoi
han 20 ngay ké tir ngay gui van ban yéu cau xac minh ma khdng nhan dugc van ban
tra 1oi thi cho phép nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan c6 van ban
cam doan vé tinh trang hén nhan caa minh.

* Truong hop ngudi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hdn ma khong nop lai dugc Gidy xac nhan tinh trang hon nhan di duoc cap
trudc ddy, thi ngudi yéu cau phai trinh bay rd ly do khéng nop lai duoc Gidy xac
nhan tinh trang hén nhan. Trong thoi han 03 ngay 1am viéc ké tir ngay tiép nhan hd
s0, co quan ding ky ho tich c6 van ban trao d6i véi noi du dinh dang ky két hon
trude day dé xac minh. Truong hop khong xac minh duoc hoic khdng nhan duoc
két qua xac minh thi co quan ding ky ho tich cho phép ngudi yéu cau lap van ban
cam doan vé tinh trang hén nhan.

- Truong hop tiép nhan hd so cap Gidy xac nhan tinh trang hdn nhan theo hinh
thirc truc tiép, sau khi hoan tat thu tuc thi cdng chic tu phap - ho tich cap nhat thong
tin xac nhan tinh trang hon nhan va Iuu chinh thuc trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

Trudng hop tiép nhan hd so xac nhan tinh trang hon nhan theo hinh thic truc
tuyén, cdng chic tu phap - ho tich gui lai biéu mau Gidy xac nhan tinh trang hon
nhan dién tir véi thong tin day di cho ngudi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy xac nhan tinh trang hoén nhan dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin dd théng nhat, diy du hoic khong
c6 phan hoi sau thai han yéu cau thi cong chire tu phap - ho tich cap nhat théng tin
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x4c nhan tinh trang hén nhan va luu chinh thac trén Phan mém dang Ky, quan ly ho
tich dién tur dung chung.

- COng chuc tu phap - ho tich in Gidy x&c nhan tinh trang hdn nhan, trinh Lanh
dao UBND ky, chuyén téi Bo phan mét cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢d yéu cau cap Giay xac nhan tinh trang hdn nhan kiém tra théng tin
trén Gidy xac nhan tinh trang hdn nhan, nhan Gidy xé4c nhan tinh trang hén nhan.

Cach thirc thwe hién:

Nguoi ¢o yéu cau cip Gidy xac nhén tinh trang hon nhén truc tiép thuc hién
hoac uy quyén cho nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot cura
ctia UBND cap x4 hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén
trén Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong
cap tinh (https://dichvucong.hoabinh.gov.vn).

Thanh phan hé so:

- To khai cap Gidy xé&c nhan tinh trang hén nhan (néu nguoi ¢ yéu cau lra
chon nop hd so theo hinh thic truc tiép);

- Mdu dién tir twong tdc cap Gidy xac nhdn tinh trgng hdn nhan (do nguoi
yu cdu cung cdp théng tin theo hiréng dan trén Cong dich v cdng néu nguoi 6 yéu
cau lia chon nép hé so theo hinh thirc truc tuyén).

- Nguoi ¢O yéu cau cap Gidy xac nhan tinh trang hén nhan thuc hién viée
ndp/xuat trinh (theo hinh thic truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac
gidy to sau:

* Gidy to phdi ngp:

- Trudng hop ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan da c6 vo
hozc chong nhung da ly hon hodc nguoi vo/chdng di chét thi phai xuat trinh (ban
chinh) hodc ndp ban sao gidy to hop 1& dé chimg minh;

- Cong dan Viét Nam da ly hon, hity viéc két hon ¢ nude ngoai thi phai nop
ban sao Trich luc ghi cht ly hon.

- Trudng hop ¢4 nhan yéu cau cap lai Gidy xac nhén tinh trang hon nhan dé
st dung vao muc dich khac hoac do Giéy xac nhan tinh trang hon nhan da hét thoi
han sir dung theo quy dinh thi phai ndp lai Gidy x4c nhéan tinh trang hén nhan da
duoc cap trude do.

- Vin ban iy quyén theo quy dinh ctia phap luét trong truong hop oy quyén
thue hién viéc cip Gidy x4c nhan tinh trang hon nhan. Trudng hop ngudi duge uy
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi
van ban uy quyén khong phai ching thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoac Chang minh nhan dan hoiac Thé can cudc céng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri st dung dé ching minh vé nhan than cia ngudi ¢d yéu cau cip Gidy xéac
nhan tinh trang hén nhan. Trudong hop cac théng tin ca nhan trong cac giay to nay
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da co trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong
phai tai 18n (theo hinh thac truc tuyén):;

- Giay to c6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cidc phuwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phu. Truong hop cac théng tin vé
gidy to chirmg minh noi cu tri di duoc khai thac tir Co so dir liéu qudc gia vé
dan cu bang cac phuong thtc ndy thi ngudi co yéu cau khéng phai xuat trinh
(theo hinh thuc tryuc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban sao
c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung vao
muc dich két hon thi co quan dang ky ho tich chi cip 01 ban cho nguoi yéu cau.

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung vao
muc dich khéac, khong phai dé dang ky két hon thi trong Gidy xac nhan tinh trang
hon nhan phai ghi rd muc dich str dung, s6 lugng Gidy xéac nhan tinh trang hon
nhan duoc cap theo yéu cau.

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon véi
ngudi clng gidi tinh hoic két hén véi nguoi nudc ngoai tai Co quan dai dién nudc
ngoai tai Viét Nam thi co quan diang ky ho tich tir chéi giai quyét.

- B6i voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu voi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thyc tir ban chinh
hoac ban sao duoc cép tr 6 géc hoac ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky hd tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- B6i voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thirc
tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so cap Gidy x4c nhan tinh trang hon
nhan truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 14 ban chup bang
may anh, di¢n thoai hodc dugc chup, dugc quét béng thiét bj dién tir, tr giéy to duoc
cap hop 1¢, con gia tri sir dung.
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+ Truong hop gidy o, tai liéu phai giri kém trong hd so cap Gidy xac nhan tinh
trang hon nhan truc tuyén da co6 ban sao dién tir hoac da co ban dién tir giéy to ho tich
thi ngudi yéu cau dugce sir dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua, ngudi co yéu cau cap Gidy
x&c nhan tinh trang hdn nhan xuat trinh gidy to tuy than, nop cac gidy to 1a thanh phan
hd so cap Gidy xac nhan tinh trang hén nhan theo quy dinh phéap luat ho tich.

- Gidy to do co quan c6 tham quyén cua nudc ngoai cép, cong ching hodc
x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa 1anh sy theo quy dinh cta phap luat, trir truong hop dugc mién theo diéu wéc
qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan khong
cung cap duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuét trinh bj tay
x0a, stra chita, 1am gia thi co quan dang ky ho tich c6 thim quyén huy bo két qua
xac nhan tinh trang hon nhan.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé
noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich & cho
ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong
diang su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham quyén
huy bo két qua dang ky ho tich, néu co co so xac dinh ndi dung cam doan khong dung
su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi thoi han
giai quyét khong qua 23 ngay.

Poi twong thuwe hién thii tuc hanh chinh: Ca nhan

Co quan thwuc hién thi tuc hanh chinh:

- Uy ban nhan dan cip xi noi ngudi yéu cau cip Gidy xac nhan tinh trang
hon nhan thuong tra.

- Truong hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan khong
c6 noi thudng tra nhung c6 dang ky tam trt theo quy dinh cua phéap luat vé cu tri
thi Uy ban nhén dén cdp xa noi tam tra thyc hién viéc cap Gidy xac nhén tinh trang
hon nhan.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cap
xa noi thuong tril trudc ddy ciia nguoi yéu cau cap Gidy xac nhan tinh trang hon
nhan (truong hop ngudi yéu cau da thuong tra ¢ nhiéu noi khac nhau), Uy ban
nhan dan noi du dinh dang ky két hon trude day.

Két qua thwe hién thi tuc hanh chinh:

- Gidy xéc nhan tinh trang hon nhan (ban chinh).

- Ban dién tw Gid'y xac nhan tinh trang hon nhan (Ban dién tw sé ty dong gui
vé Kho quan ly dir lieu dién tw cua ca nhan/dia chi thw dién ti/thiét bi so/dién
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thoai cia nguoi yéu cau sau khi da hoan tat thi tuc cdp Gidy xdc nhan tinh trang
hon nhan tai co quan dang ky ho tich).

Lé phi:

- 15.000 ddng/hd so.

- Mién 1& phi cho ngudi thude gia dinh c6 cong voi cadch mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.

MAau don, mau to khai:

+ To khai cap Gidy xac nhan tinh trang hdn nhan theo mau (néu nop hd so theo
hinh thic truc tiép);

+ Mdu dién tir tuong tdc cap Gidy xac nhdn tinh trgng hon nhan (néu nép ho
so theo hinh thirc truc tuyeén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Truong hop yéu cau xac nhdn tinh trang hén nhan nhim muyc dich két hon
thi nguoi yéu cau phai dap tmg du diéu kién két hon:

- Nam tir dd 20 tudi tré 1én, nit tir du 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khéng bi mat nang luc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac trudong hop cAm két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang ¢ v, cd chong ma két hon véi nguoi khac hodc chua c6 vo,
chua c6 chong ma két hon voi ngudi dang c6 chdng, ¢o vo;

+ Két hon giira nhimg ngudi cing dong mau vé truc hé; gitta nhitng ngudi
co ho trong pham vi ba doi; gitra cha, me¢ nu6i voi con nudi; gitta nguoi da tung 1a
cha, me nudi vo1 con nudi, cha chéng véi con dau, me vo véi con ré, cha duong
v6i con riéng ciia vg, me ké véi con riéng cua chong.

- Nha nudce khong thira nhan hon nhan gitra nhitng nguoi cung gidi tinh.

Truong hop yéu ciu cap Gidy xac nhan tinh trang hon nhan dé sir dung vao
muc dich khac, khong phai dé diang ky két hon, thi ngudi yéu cau khong phai dap
g diéu kién két hon.

Cian cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 caia Chinh phu quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dir ligu ho tich dién tir, ding ky ho tich tryuc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s 01/2022/TT-BTP ngay 04/01/2022 cia B¢ truéng Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tr 56 03/2023/TT-BTP ngay 02/8/2023 cua Bg trueong B Tu phip
swa doi, bo sung mgt so ngi dung cua Thong tw so 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tuwr phdp quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Nghi dinh so §7/2020/NB-CP ngay 28/7/2020 cua Chinh phu guy dinh ve
Co so dir lieu ho tich dién tu, dang ky ho tich truc tuyen;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéng B Tai chinh
quy dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viet Nam, phi xac nhan 1a
ngudi gbc Viét Nam, 1 phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phé truc thudc Trung vong;

- Thong tu s 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bd sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh cua Hoi d¢ong nhan dan tinh, thanh phé truc thuéc Trung wong.

Ghi chu: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phac

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINN QU Qe

Ho, Chit dém, ten NGUOT YBU CAU .......o.cveieeeeceeeeee sttt

Quan hé véi ngudi dugc cap Giay xac nhan tinh trang hon NhaN: ...........ccc.oevveeeeevecisnen,
Pé nghi caAp Gidy x4c nhan tinh trang hén nhan cho ngwoi c6 tén dwéi day:

Ho, Chilt d@m, T8N ..ot ee e neeenee e
Ngay, thang, NAM SINN: ...ocoiiiii e
Giditinh: ....ooovvvveeee. DANOC: weneeeeeieee e, QUuAC tiCh: e,

N OT U T oo et e e e e e e e e et e e et e e e e e e e e e e e e ee e e eeesee e e eae e e e e e e e aaeaanes



To61 cam doan nhitng nd1 dung khai trén day l1a dang sy that va chiu trach nhiém trude phap
luat vé cam doan cta minh.
Lamtaii...vviiicee, Ngay ... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Chu thich:
@) Ghi 15 tén co quan cap gidy XNTTHN.

@ Truong hop cong dan Viét Nam cu tri trong nude thi ghi theo noi ding ky thuong trd, néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra.

Truong hop cong dan Viét Nam cu trii & nudce ngoai thi ghi theo noi thuong trii hodc tam tra ¢ nudc
ngoai.
®) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop 16
thay thé (vi du: Chung minh nhan dan sé 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2004).

@ Pbi voi cong dan Viét Nam cu tri & trong nudc thi ghi 1 tinh trang hon nhan hién tai: dang co vo
hodc ¢6 chong; hodc chua dang ky két hon véi ai; hodc da ding ky két hon/dd c6 vo hodc chong, nhung di ly
hén hodc ngudi kia da chét.

D4i v6i ngudi dang c6 volchdng yéu cau xac nhan tinh trang hdn nhéan trong thoi gian trude khi ding ky
két hon thi ghi: Trong thoi gian tir ngay...thang....nam....dén ngay....thang....nam....chua ding ky két hon
V6i ai; hién tai dang c6 vo/chong 1a ba/dng. .. (Gidy ching nhan két hon sé ..., do ... cip ngay...thang...nam).

Déi vai cong dan Viét Nam cu trii & nudc ngoai co yéu cau xac nhan tinh trang hdn nhan trong
thoi gian cu tré tai Viét Nam truéc khi xuat canh; ngudi di qua nhiéu noi thudng tra khac nhau dé
nghi xac nhan tinh trang hén nhan tai noi thudng tra trude day thi khai vé tinh trang hén nhan cua
minh trong thoi gian di thuong tri tai noi d6 (Vi du: Khong dang ky két hon véi ai trong thoi gian cu
TrU Al o , tor ngay...... thang ..... nam ......... dén ngdy ... thang ....... nam

........ ).

Déi voi cong dan Viét Nam dang cu tra & nudc ngoai, cd yéu cau xac nhan tinh trang hén nhan
trong thoi gian cu tra & nuwdc ngoai, thi khai vé tinh trang hén nhan caa minh trong thoi gian cu tra
tai nudc d6 (Vi du: trong thoi gian cu trt tai CHLB Buc tir ngay ....... thang ..... nam ....... dén ngay
........ thang ....... nam ........ khong dang ky két hdn véi ai tai Dai st quan Viét Nam tai CHLB Durc).
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®) Ghi rd muc dich st dung Gidy xac nhan tinh trang hoén nhan. Truong hop st dung Gidy xac
nhan tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho, chit dém, tén; ngay, thang,
nam sinh; quéc tich; giéy to tuy than; noi cu tra); noi du dinh dang ky két hon.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU

CAP GIAY XAC NHAN TINH TRANG HON NHAN

I. Thong tin vé nguoi yéu ciu cip Gidy xac nhan tinh trang hén nhan
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy td hop 16 thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi ngudi dugc cip Gidy xac nhan tinh trang hon nhén.

II. Thong tin vé ngudi dwgc cap Gidy xdc nhin tinh trang hon nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gioi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
sd, ngdy, thang, nim cap, co quan cp; ban chup dinh kém;

(13) Noi cu tra (noi thuong tra/noi tam tra);
(14) Tinh trang hon nhan;

(15) Muyc dich str dung Gidy XNTTHN: Ghi r& muc dich st dung Gidy x4c nhan tinh trang hon
nhan. Trudng hop sir dung Gidy xac nhan tinh trang hén nhan dé két hon, thi phai ghi rd két hon
v6i ai (ho, chit dém, tén; ngay, thang, nam sinh; qudc tich; gidy to tiry than); noi dy dinh dang ky
két hon.

(16) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s& dugc gui vé Kho quan 1y dir li€u cia c4 nhan/dia chi thu dién
ta/thiét bi s6/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap 1a ding sy that va chiu hoan toan trach nhi¢m
trude phap luat veé ndi dung cam doan ctiia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu trd d3 duoc khai thac tur
CSDLQGVDC, duoc hé théng dién tr dong thi khong phai xuat trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim hoan tit viéc cung
cip thong tin); ngudi yéu ciu trude d6 di ding nhap vao hé thong théng qua viée xac thuc dién
tu theo quy dinh.
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9. Thi tuc dang Ky lai khai sinh

Trinh tw thyc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi c6 yéu cau ding ky lai khai
sinh nop hd so ding ky lai khai sinh tai B6 phan mot cira cia UBND cap x4 c6 tham
quyén; nop 1é phi néu thudc trudng hop phai ndp 1é phi dang ky lai khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cép ban sao Giay khai sinh.

- Néu lya chon hinh thtic nép hd so truc tuyén, ngudi ¢ yéu cau dang ky lai
khai sinh truy cap Cong dich vu cdng qudc gia hodc Cong dich vu céng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo huéng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip xa c6 tham quyén.

Nguoi c6 yéu cau dang ky lai khai sinh truc tuyén cung cip théng tin theo
mau ho tich dién tir tuong tac ding ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh;
nop phi, 1& phi théng qua chtrc nang thanh toan truc tuyén hoic bang cach thuc
khac theo quy dinh phap luat, hoan tét viéc nop ho so.

- C4n bo tiép nhan hd so tai B phan mot cira ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 y8u cau (néu ngudi c6 yéu cau lra chon hinh thic nop hé so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong chic lam
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cta thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d3 duoc sb hoa theo quy dinh.

(ii) Truong hop hd so chwa day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bo sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai budc (i);

(iii) Néu nguoi c6 yéu cau dang ky lai khai sinh khéng bo sung, hoan thién
duoc hd so thi bao cdo Truong bo phan tiép nhan hd so co vin ban tir chdi giai
quyét yéu cau dang ky lai khai sinh.

- Cong chuc tu phap - ho tich tham tra hd so (thdm tra tinh thong nhat, hop 1¢
cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau nop, xuat trinh hodc
dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chiic 1am cong tac ho tich
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lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu ngudi ¢ yéu cau lya chon hinh thic nop hd so truc tiép), hoic gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho nguoi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so
truc tuyén).

Truong hop viée dang ky lai khai sinh duoc thuc hién tai Uy ban nhan dan
cap x& khong phai noi dang ky khai sinh trude ddy thi cong chire tu phép - ho tich
bao c4o Chu tich Uy ban nhan dan cip x4 cé van ban dé nghi Uy ban nhan dan cap
xa noi dang ky khai sinh trudc day kiém tra, x4 minh vé viéc luu gitr s6 ho tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan noi da dang ky khai
sinh trudc day tién hanh kiém tra, xac minh va tra loi bang van ban vé viéc con luu
giit hoic khong luu giit dugc so ho tich.

Truong hop gidy to cia nguoi yéu cau dang ky lai khai sinh khéng c6 thdng
tin chang minh quan hé cha, me, con thi co quan diang ky ho tich c6 vin ban dé
nghi co quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra [0i
khong c6 thong tin thi co quan diang ky ho tich cho ngudi yéu cau dang ky lai khai
sinh lap vin ban cam doan vé thong tin cua cha, me va xac dinh noi dung khai sinh
theo van ban cam doan.

Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitr dugc S6 ho
tich tai noi di ding ky khai sinh hoac sau thoi han 20 ngay ké tir ngay gui van ban
yéu cau xac minh ma khéng nhan duoc van ban tra loi, néu thay viéc dang ky lai
khai sinh chinh xac, dung quy dinh phép luat, ho so day di, hop 1€, ding quy dinh,
truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thic truc tiép, thi cong
chirc tu phap - ho tich thuc hién viéc ghi vao So dang ky khai sinh, cap nhat théng tin
dang ky lai khai sinh va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién
tir dung chung.

Trudng hop tiép nhan hd so dang ky lai khai sinh theo hinh thic truc tuyén,
cong chic tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi thong tin day
du cho ngudi Yau cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy khai sinh dién tir va xac nhan (toi da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thyuc hién viéc ghi
ndi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh va luu
chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- CoOng chuc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao So ding ky khai sinh, nhan Gidy khai
sinh.
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Cach thirc thuc hién:

Nguoi co yéu cau ding ky lai khai sinh truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién viéc dang ky lai khai sinh tai B§ phan mot ctra cuia UBND cép
x4 hodc gtri hd so qua hé thdng buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cong qudc gia (https:/dichvucong.gov.vn) hoic Céng dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so

- To khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan ctia nguoi yéu
cau vé viéc da nop du céc gidy to hién c6 (néu ngudi c6 yéu cau lua chon nop hd so
theo hinh thuc tryc tiép):

- Mdu hg tich dién tir tuwong tac dang ky lqi khai sinh, trong d6 ¢ cam doan
cac thong tin cung cap 1a dung su that, khdng con ban chinh Giay khai sinh, da nop
du céc giay to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé noi dung
cam doan ctia minh (do ngudi Yéu cau cung cap thong tin theo huéng dan trén Cong
dich vu c6ng néu nguoi ¢ yéu cau lya chon ndp hd so theo hinh thuc truc tuyén).

- Ngudi €6 Yeu cau dang ky lai khai sinh thuc hién viée ndp/xuét trinh (theo
hinh thire truc tiép) hoc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao toan bo ho so, gidy to clia nguoi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cap hop
1€ (ban sao dugc chung thuc tr ban chinh, ban sao duogc cép tr SO dang ky khai
sinh); Ban chinh hodc ban sao gidy td c6 gid tri thay thé Gidy khai sinh duoc cap
trede nim 1945 & mién Béc va trude nam 1975 & mién Nam.

+ Truong hop ngudi yéu cau khong co gidy to néu trén thi phai ndp ban sao
gidy to do co quan, t6 chitc o tham quyén cta Viét Nam cap hop 1é nhu: Gidy
chtng minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching minh
vé noi cu tri; Béng tbt nghiép, Giéy chimg nhan, Chung chi, Hoc ba, hd so hoc tap
do co quan c6 thim quyén cap hodc xac nhan; gidy t& khac co thong tin vé ho, chi
dém, tén, ngay, thang, nam sinh cua ca nhan.

Nguoi yéu cau ding ky khai sinh c¢6 trach nhiém ndp ddy du ban sao cac
gidy td néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh co; chiu
trach nhi€ém, hé qua cua vi¢c cam doan khong dung su that.

- Trudng hop ngudi yéu cau dang ky lai khai sinh 1 can bo, cong chuc, vién
chuc, nguoi dang cong tac trong lyc lugng vii trang thi phai ¢6 van ban xac nhan
ctia Thu trudng co quan, don vi vé viéc nhitng ndi dung khai sinh cta nguoi do
gé)m ho, chit dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc tich; qué
quan; quan hé cha - con, me - con phtt hop véi hd so do co quan, don vi dang quan
ly.
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- Vin ban iy quyén theo quy dinh ctia phap luét trong truong hop ty quyén
thuc hién viéc dang ky lai khai sinh. Trudng hop nguoi dugc ty quyén 1a ong, ba,
cha, me, con, Vo, chéng, anh, chi, em rudt cua nguodi uy quyén thi van ban uy
quyén khong phai chtng thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hoic Thé cin cudc cong dan hoic
cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gié tri stir dung dé chimg minh vé nhan than ctia ngudi c6 yéu cau ding ky lai
khai sinh. Truong hop cac thong tin c4 nhdn trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai lén
(theo hinh thurc truc tuyén);

- Giay to ¢0 gia tri chang minh thdng tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phu. Truong hop cac théng tin vé
gidy to ching minh noi cu tra di duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cic phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

Truong hop guri hd so qua hé thong buu chinh thi phai gui kém theo ban sao
c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luwuy

- Béi voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi théng tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chyp gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thyc tir ban chinh
hoac ban sao duoc cép tlr sO géc hodc ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xéac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky hd tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- B6i voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thirc
tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky lai khai sinh tryc tuyén
phai bao dam rod nét, dﬁy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién
thoai hodc duoc chup, dugc quét béng thiét bi dién tu, tir giéy to duoc cép hop I¢, con
gia tr1 str dung.
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+ Truong hop gidy to, tai lidu phai giri kém trong ho so ding ky lai khai sinh
truc tuyén da c6 ban sao dién tir hoac da c6 ban dién tir giéy to hd tich thi nguoi yéu
cau dugce st dung ban di¢n tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh), nguoi ¢ yéu cau dang ky lai khai sinh phai xuat trinh gidy to tuy than, nop
c4c gidy to 1a thanh phan ho so dang ky lai khai sinh theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén cua nudc ngoai cép, cong ching hodc
x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa 1anh sy theo quy dinh cta phap luat, trir truong hop dugc mién theo diéu ude
qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi cé yéu cau dang ky lai khai sinh khong cung cap dugc
giéy td néu trén theo quy dinh hoac giéy to nop, xuét trinh bi trfly x0a, stra chira,
lam gia thi co quan dang ky ho tich c6 thim quyén hiy bo két qua dang ky lai khai
sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé
noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd cho
ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan khong
diang su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham quyén
huy bo két qua dang ky ho tich, néu co co s xac dinh ndi dung cam doan khong dung
su that.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phai ¢ vian ban xac minh
thi thoi han giai quyét khdng qua 25 ngay.

Poi twong thuwe hién thii tuc hanh chinh: Ca nhan

Co quan thwe hién tha tuc hanh chinh: Uy ban nhan dan cdp x4 noi da
dang ky khai sinh trudc ddy hodc Uy ban nhan dan cép xa noi ngudi yéu cau ding
ky lai khai sinh thuong trt.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cap
X3 noi nguoi yéu cau dang ky lai khai sinh di dang ky khai sinh truéc day trong
truong hop thuc hién dang ky lai khai sinh tai Uy ban nhan dan cép x3 noi thudng
trd; Co quan coéng an c6 thim quyén.

Két qua thuc hién tha tuc hanh chinh:

- Giay khai sinh (ban chinh); ban sao Giay khai sinh (truong hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir sé tw déng giri vé Kho quan ly dir
liéu cia cd nhan/dia chi thu dién ti/thiét bi sé/dién thoai ciia nguoi yéu cau sau
khi dé hoan tat thi tuc dang ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- 20.000 ddng/hd so.
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- Mién 1& phi cho ngudi thude gia dinh c6 cong voi cadch mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Gidy khai sinh (néu c6 yéu cau) thyuc hién theo quy dinh tai
Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh: 8.000 ddng/ban
sao.

Mau don, miu to khai:

+ To khai dang ky lai khai sinh (néu nop hé so theo hinh thuc truc tiép);

+ Mdu hg tich dién tir twong tdc dang ky lai khai sinh (néu ngp ho so theo
hinh thic triec tuyeén).

Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Viéc khai sinh di duoc dang ky tai co quan c6 tham quyén cta Viét Nam
trudc ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai sinh
déu bi mat.

- Nguoi c6 yéu cau con séng vao thoi diém tiép nhan ho so.

Cin ¢t phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu phép
quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tw s6 03/2023/TT-BTP ngay 02/8/2023 ciia B¢ truong Bg Tur phdp
swa doi, bo sung mgt so ngi dung cua Thong nr so 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tuwr phdp quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Nghi dinh so §7/2020/ND-CP ngay 28/7/2020 cua Chinh phu guy dinh ve
Co so dir lieu ho tich dien tur, dang ky ho tich truc tuyen;

- Thong tu s§ 09/2022/TT-BTP ngay 30/12/2022 ciia Bo truong Bd Tu phap
bai bo mot s6 noi dung tai cac Thong tu trong linh vuc tro gitp phap ly, ho tich do
Bo truong Bo Tu phéap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truéng Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thdng
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tin trong co s& dit liéu ho tich, phi xac nhan cd quéc tich Viét Nam, phi x&c nhan 1a
ngudi gbc Viét Nam, 1 phi qudc tich;

- Théng tu sé 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truéng Bo Tai chinh
huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bd sung mot sé didu cua Thong tu s 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh caa Hoi ddng nhan dan tinh, thanh phé truc thuéc Trung wong.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH

Ho, Chit dém, t8Nn NGUOT YEU CAU .......cvocvveeeeeeeeeete ettt ene st

B 1Tt a7 4§ E 2 A SRR

Quan hé voi ngudoi dugC Khal SINN: .o
Pé nghi co’ quan ding Kky lai khai sinh cho ngudi c6 tén duéi day:

Ho, CRit d@m, T8N oot a e e e
Ngay, thang, nam sinh: ............cccooeiiiiieeieennne, ghi bANG ChIT: oo

Ho, chit dém, tén nguwdi Cha:...........coooiiiii s
Nam sinh: ©....oooooiiiceeee, DaN toC:..evvvrenn. (@ ]U LI 1ol $10) 1
INOT CU LT @) Lttt et et b et e et e b e st et e st et e b e e e st eseebeabe et e steste et ns
Di ding ky khai sinh taiz ).
Gidy khai sinh s6: M ... ,quyénsé ... ngay .../ ... R
T6i cam doan nhitng ndi dung khai trén day 1a ding su that va da nop dua cac gidy to hién co.
T6i chiu trach nhiém trudc phép luat vé viéc cam doan caa minh,

Lamtai: ......................... , NQAY ... thang ......... nam ............

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)
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D’é Ilghl Cé:lp bén sao(g): Cé D, Khﬁng D ............................
SO luong:....... ban

Chu thich:

(1) Ghi rd tén co quan ding ky lai khai sinh

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tru; truc:)’ng hop khong ¢ noi dang ky thuong trii va noi dang ky tam trd thi
ghi theo noi dang sinh song.

, ®) Ghi thong tin vé gidy to tly than cla ngudi di dang ky, ghi rd s6, co quan cap, ngay
cap h(:) chiéu, ching minh nhan dan ho:;}c giay to hqp I¢ thay thé (Vi du: Chang minh nhan
dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

@ Truong hop sinh tai co S0y té thi ghi rd tén co Y té va dia chi co so y té do;
trrong hop sinh ra ngoai co s y t€ thi ghi‘ dia danh cua 03 cap hanh chinh (xa, ’huyén, tinh)
noi sinh ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

() Ghi day du ngay, thang sinh caa cha, me (néu cd).

©) Ghi tén co quan da diang ky khai sinh truéc day.

() Chi khai trong truong hop biét rd.
® P& nghi danh ddu X vao 6 néu ¢ yéu cau cp ban sao va ghi rd sé luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Théong tin vé ngwdi yéu cau ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tra/noi tam trd/noi dang sinh séng);
(5) Quan hé vai nguoi dugce khai sinh.

II. Thong tin vé ngudi dwoc ding Ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin: ngdy, thang, nim; hé théng tu
dong chuyén ndi dung tir s6 sang ghi bang chit);

(8) Gidi tinh;
(9) Dan tdc;
(10) Quéc tich;

(11) Noi sinh (gom céc truong thong tin riéng theo dia danh hanh chinh: s nha; dudng phd;
thon/té/ban/ap; xa, phuong, thi trn; quan, huyén, thi xa, thanh phd thudc tinh, thanh phd thudc
thanh phd truc thudc Trung wong; tinh, thanh phd truc thudc Trung wong);

(12) Qué quén;
(13) Sb dinh danh ca nhan;

(14) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nim cip, co quan cp; ban chup dinh kém.

I11. Thong tin vé ngudi me ciia ngudi dwge ding ky lai khai sinh

(15) Ho, chit dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan toc;

(18) Quéc tich;

(19) S6 dinh danh c4 nhén;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;
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(21) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
IV. Théng tin vé nguoi cha ciia ngwoi dwoc ding ky lai khai sinh
(22) Ho, chir dém, tén;
(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);
(24) Dan toc;
(25) Quéc tich;
(26) Sé dinh danh c4 nhan;

(27) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé);
$0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(28) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
V. Théng tin vé viéc diing ky khai sinh truédc day

(29) Co quan dang ky khai sinh trude day;

(30) Gidy khai sinh (sd, quyén s6, ngdy, thang, nim dang ky);
(31) Pé nghi céap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la dung su that, khong con ban chinh Giay
khai sinh, da ndp du cac giay to hién cd va chiu hoan toan trach nhiém trude phap luat vé ndi
dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chung minh noi cu trd dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir theo
quy dinh.

Ngudi yéu cau dang ky lai khai sinh nhan Giay khai sinh (ban chinh) tryc tiép tai Co quan dang
ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu ciia c4 nhan/dia chi thu dién tir/thiét bi sd/dién

thoai ctia ngudi yéu cau sau khi dd hoan tat thu tuc dang ky lai khai sinh tai co quan dang ky ho
tich.
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10. Thii tuc diing ky khai sinh cho nguoi da cé hd so, giay to ca nhan

Trinh tw thyc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi cd yéu cau dang ky khai
sinh ndp hd so diang ky khai sinh tai Bo phan mot cira cia UBND cap xa c6 tham
quyén; nop 1é phi néu thudc truong hop phai ndp 1é phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cép ban sao Giay khai sinh.

- Néu Iya chon hinh thtc nop hd so truc tuyén, ngudi cd yéu cau ding ky
khai sinh truy cap Cong dich vu cdng qudc gia hodc Cong dich vu céng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo huéng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip xa c6 tham quyén.

Nguoi ¢ yéu cau ding ky khai sinh truc tuyén cung cap thdng tin theo biéu
mau ho tich dién tir twong tac dang ky khai sinh (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai lidu theo quy dinh; nop
phi, & phi théng qua chtic ning thanh toan truc tuyén hodc bang cach thic khac
theo quy dinh phép luat, hoan tat viéc nop hd so.

- C4n bo tiép nhan hd so tai B phan mot cira ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop ho so day di, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 y8u cau (néu ngudi c6 yéu cau lra chon hinh thic nop hé so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong chic lam
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cta thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d3 duoc sb hoa theo quy dinh.

(ii) Truong hop hd so chwa day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai budc (i);

(iii) Truong hop ngudi c6 yéu cau ding ky khai sinh khong bo sung, hoan
thién duoc hd so thi bao cao Trudng bé phan mét cira c6 thong bao tir chdi giai
quyét yéu cau dang ky khai sinh.

- Cong chuc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop 1¢
cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau nop, xuat trinh hoic
dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chéi thi gui thdng bao vé tinh trang hd so téi Bo phan tiép nhan hd
so dé théng bao cho nguoi ndp hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chiic 1am cong tac ho tich
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lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho nguoi ¢ yéu cau
(néu ngudi ¢ yéu cau lya chon hinh thic nop hd so truc tiép), hoic gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho nguoi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so
truc tuyén).

Truong hop gidy to ctia nguoi yéu cau dang ky khai sinh khong c6 thong tin
ching minh quan hé cha, me, con thi co quan dang ky ho tich c¢6 van ban dé nghi
co quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra 1O
khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky khai
sinh lap van ban cam doan vé thdng tin cua cha, me va xac dinh noi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hoic sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khéng nhan duogc van ban tra 16, néu thiy ho so
day du, hop 1¢, dung quy dinh, trudng hop tiép nhan hd so diang ky khai sinh theo
hinh thtc tryc tiép, thi cdng chic tu phap - ho tich thuc hién viéc ghi vao Sb dang ky
khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thac trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thuc truc tuyén, cong
chic tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir vi thong tin ddy da
cho ngudi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy khai sinh dién tir va xac nhan (toi da mot ngay).

Néu nguoi ¢ yéu cau xac nhan théng tin di théng nhat, day du hoic khong
c6 phan hoi sau thoi han yéu cau thi cong chie tu phap - ho tich thyuc hién viéc ghi
noi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh
thirc trén Phan mém dang ky, quan Iy ho tich dién ta ding chung.

- COng chuc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢ yéu cau ding ky khai sinh kiém tra thdng tin trén Giay khai sinh,
trong So dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay khai sinh.

Cach thirc thuc hién:

Nguoi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khac thyc hién ndp hd so truc tiép tai B phan mot ctra cia UBND cép xa
hodc gui hd so qua hé théng buu chinh hoac ndp hd so truc tuyén trén Céng dich vu
cong qudc gia (https:/dichvucong.gov.vn) hoic Cong dich vu cong cép tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- T khai ddng ky khai sinh theo mau (néu ngudi c6 yéu cau lra chon nop hd
so theo hinh thuc truc tuyén);
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- Mdu hé tich dién tir twong tac ding ky khai sinh (do nguwoi yéu cau cung cap
théng tin theo huéng ddn trén Cong dich vu cong néu nguoi ¢6 yéu cau lyra chon nép
hé so theo hinh thirc tryc tuyén).

- Ngudi ¢O yéu cau diang ky khai sinh thuc hién viéc ndp/xuit trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Vin ban cam doan ctia ngudi yéu cau vé viée chua duge dang ky khai sinh.

- Ban sao toan bo hd so, gidy to ctia ngudi yéu cau hodc hd so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdbm: Gidy chimg
minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to chimg minh vé noi
cu tri; Bang tot nghiép, Gidy chiing nhan, Chimg chi, Hoc ba, Ho so hoc tap do co
quan co tham quyén cép hoac xac nhan; giéy to khac c6 thong tin vé ho, chit dém,
tén, ngay, thang, ndm sinh cta cé nhan.

Nguoi yéu cau ding ky khai sinh c¢6 trach nhiém ndp ddy du ban sao cac
gidy td néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh co; chiu
trach nhiém, hé qua cua vi¢c cam doan khong ding sy that.

- Trudng hop ngudi yéu cau ding ky khai sinh 1a can bd, cong chic, vién
chuc, nguoi dang cong tac trong lyc lugng vii trang thi phai ¢6 van ban xac nhan
ctia Thu truong co quan, don vi vé viéc nhitng ndi dung khai sinh cua ngudi do
gém ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc tich; qué
quan; quan hé cha - con, me - con pht hop véi hd so do co quan, don vi dang quan
ly.

- Vin ban iy quyén theo quy dinh ctia phap luit trong truong hop ty quyén
thue hién viéc dang ky khai sinh. Truong hop ngudi dugc uy quyén 1a 6ng, ba, cha,
me, con, vo, chong, anh, chi, em rudt cia nguoi Gy quyén thi van ban ty quyén
khong phai chung thyc.

* Gidy tor phdi xudt trinh:

- Ho6 chiéu hoic Chung minh nhan dan hodac Thé can cudc cong dan hodc
cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ciia ngudi c6 yéu cau dang ky khai
sinh. Truong hop cac thong tin ca nhan trong cic gidy to nay di cé trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Giay to ¢6 gia tri chang minh thdng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac dugc thdng tin vé noi cu tra cua cong
dan theo cac phuwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 caa Chinh phi. Truong hop céac thdng tin vé
gidy to ching minh noi cu tra da duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cic phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat trinh
(theo hinh thuc tryuc tiép) hoac tai 1én (theo hinh thirc truc tuyén).
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Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban sao
c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Béi voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu voi thong tin trong to
khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tra lai cho nguoi Xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau diang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duogc cép tir s6 gé)c hodc ban chyp kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trich nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xé4c nhan, khong dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hod so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Péi v6i gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky khai sinh tryc tuyén phai
bao dam ro nét, déy du, toan ven vé noi dung, 1a ban chup bﬁng may anh, dién thoai
hodc duoc chup, duoc quét béng thiét bi dién tu, tur giéy to duoc cép hop 1€, con gia
tri st dung.

+ Trudng hop gidy t0, tai liéu phai giri kém trong ho so dang ky khai sinh truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh), nguoi c¢6 yéu cau dang ky khai sinh phai xuét trinh gidy to tuy than, nop
cac gidy to 1a thanh phan hd so dang ky khai sinh theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hoic
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa 1anh sy theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu udc
quéc té ma Viét Nam 13 thanh vién.

- Trudng hop nguoi yéu cau dang ky khai sinh khong cung cap duoc gidy to
néu trén theo quy dinh hodc gidy t& ndp, xuét trinh bi tdy x6a, sira chita, lam gia thi
co quan dang ky ho tich c6 thim quyén hay bo két qua dang ky khai sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan vé
noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich 1& cho
ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan khong
duang su that.
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Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham quyén
hay bo Kkét qua dang ky hd tich, néu c6 co s& xac dinh ndi dung cam doan khong dung
su that.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phai ¢ vian ban xac minh
thi thoi han giai quyét khdng qué 25 ngay.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thii tuc hanh chinh: Uy ban nhan déan cp x3 noi nguoi
yéu cau cu tru.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cap
x4 noi ngudi yéu cau dang ky khai sinh cu tra trude day; Co quan cong an ¢ tham
quyén.

Két qua thuc hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop y&u cau cép
ban sao Giay khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir sé tw ddng giri vé Kho quan ly dir
liéu cia cd nhan/dia chi thu dién tiv/thiét bi so/dién thoai ciia nguoi yéu cau sau
khi dd hoan tat thi tuc dang ky khai sinh tai co quan dang ky hé tich).

Phi, 1€ phi:

- 20.000 d6ng/hd so.

- Mién I¢ phi cho nguoi thudc gia dinh ¢6 cong véi cach mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.,

- Phi c4p ban sao Giay khai sinh (néu c6 yéu cau) thyc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh: 8.000 dong/ban
Sao.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu nop hd so theo hinh thuc tryc tiép);

+ Mau h¢ tich dién tir tiwong tac ding ky khai sinh (néu ngp hé so theo hinh
thzc truc tuyen).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cong dan Vié¢t Nam cu tra trong nudc, sinh trudc ngay 01/01/2016, chua
dugc dang ky khai sinh, c6 ho so, gidy t& c nhan (ban chinh hoic ban sao duoc
chtng thuc hop 18) nhu: gidy to tuy than; gidy to khac do co quan nha nuéc cé
tham quyén cua Viét Nam cip.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bd
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 ciia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong te 56 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bg Tu phap
sua doi, bo sung mgt so ngi dung cua Thong tw so 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tuwr phdp quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Nghi dinh so §7/2020/NB-CP ngay 28/7/2020 cua Chinh phu guy dinh ve
Co so dir lieu ho tich dien tu, dang ky ho tich truc tuyen;

- Thong tu s§ 09/2022/TT-BTP ngay 30/12/2022 ciia Bo truong Bd Tu phap
bai bo mot s6 noi dung tai cac Thong tu trong linh vuc tro gitp phap ly, ho tich do
Bo truéng Bo Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co so dit liéu hé tich, phi xac nhan ¢ qudc tich Viét Nam, phi xac nhan 1a
ngudi goc Viét Nam, I phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé truc thudc Trung vong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cuia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh ctia Hoi ddng nhan dan tinh, thanh phé truc thuge Trung wong.

Ghi chi: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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NAM SIN: G DAN tOC: ... QUABC tiCh: e,
INOT CU LT @) ettt ettt et e et e st e et et et e et et e et e st e st e st et et e st e st asesseatesresteseestesenseas

T6i cam doan ndi dung dé& nghi dang ky khai sinh trén day 1a ding su that, duoc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan ciia minh.
Lamtai: ........................ , NQay ........... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

SO lugng:....... ban
Chu thich:

1) Ghi 13 tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi diang ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trd thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to thy than cua nguoi di dang ky, ghi 18 s, co quan cap, ngay
cap ho chiéu, chiing minh nhan dan hoic giay to hop 1é thay thé (Vi du: Chang minh nhan
dan s6 001089123 do Cong an thanh ph Ha Noi cap ngay 20/10/2014).

*) Truong hop sinh tai co s& y té thi ghi rd tén co so'y té va dia chi tru 56 co sd' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Pinh, Ha Noi

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh caa 03 cap hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi dy: x3 Binh Bang, huyén Tir Son, tinh Béc Ninh.
() Ghi day du ngay, thang sinh cua cha, me (néu co).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong..
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NOQI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh séng);
(5) Quan hé voi nguoi dugce khai sinh.

II. Thong tin vé ngudi dwge ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nim sinh; hé thong tu
dong chuyén ndi dung tir sé sang ghi bang chir);

(8) Gidi tinh;
(9) Dan tdc;
(10) Qudc tich;

(11) Noi sinh (gém cac truong thong tin tich biét riéng theo dia danh hanh chinh: sd nha;
duong/phd; thén/td/ban/ap; xa, phudng, thi trin; quan, huyén, thi x4, thanh phd thudc tinh, thanh
phé thudc thanh phé truc thudc Trung wong; tinh, thanh phé truc thugc Trung wong);

(12) Qué quan.

II1. Théng tin vé nguwoi me ciia nguoi dwge khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thdng, nam);
(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Thong tin vé nguoi cha ciia ngudi dwoc khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(22) S6 dinh danh c4 nhén;

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé);
s6, ngay, thang, nam cp, co quan cép; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tr (noi thuong tra/noi tam tra/noi dang sinh séng);
(27) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cp, ndi dung dé nghi dang ky khai sinh cho tré
em la dang su that, da c6 su thoa thuan nhét tri ca cha, me tré theo quy dinh phdp ludt va chiu
hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chung minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xut trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung
cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir theo
quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan dang ky
hd tich.

Bén dién tir s€ ty dong guri vé Kho quan ly dir li€u di¢n tir cua ca nhan/dia chi thu dién tu/thiét bi
sd/dién thoai ciia nguoi yéu cau sau khi di hoan tat thu tyc ding ky khai sinh tai co quan dang ky
ho tich.
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11. Thia tuc déing ky lai két hon

Trinh tw thyc hién:

- Néu lya chon hinh thie nop hé so truc tiép, nguoi co yéu cau dang ky lai két
hon nop hod so dang ky lai két hdn tai B phan mot cira cia UBND cip x& c¢d tham
quyén; nop 1& phi néu thudc truong hop phai nop 18 phi ding ky lai két hon.

- Néu lya chon hinh thtic nép hd so truc tuyén, ngudi c6 yéu cau dang ky lai
két hon truy cap Cong dich vu cong qudc gia hoic Cong dich vu codng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo huéng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cap xa c6 tham quyén.

Nguoi ¢ yéu cau dang ky lai két hdn truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai két hdn (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh;
nop phi, 1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thuc
khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- C4n bo tiép nhan hd so tai B phan mét cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day da, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thirc nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lva
chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong chic lam
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thtc nop tryuc tiép, can bo tiép nhan ho so
tai Bo phan mot cia thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dit lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d3 duoc sb hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau b6 sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai budc (i);

(iii) Néu ngudi b yéu cau dang ky lai két hon khong bd sung, hoan thién
duoc hd so thi bao cdo Truong bo phan tiép nhan hd so co vin ban tir chdi giai
quyét yéu cau dang ky lai két hon.

- Cong chuc tu phap - ho tich tham tra hd so (thdm tra tinh thdng nhat, hop 1¢
cua c4c thdng tin trong hd so, gidy to, tai liéu do nguoi yéu cau nop, xuét trinh hoic
dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang ho so téi Bo phan mot cia dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua
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va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thac nop hd so truc tiép), hoic guri Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop hé so
truc tuyén).

Truong hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cap xa
khong phai noi da dang ky két hon trudc day thi cong chire tu phap - ho tich béo
c4o Chu tich Uy ban nhan dén c6 van ban dé nghi Uy ban nhan dan noi ding ky
két hon trude day kiém tra, x4c minh vé viéc luu gitt s6 ho tich tai dia phuong.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi da dang ky két hon
trude day tién hanh kiém tra, xac minh va tra 16i bang van ban vé viéc con luu giit
hoac khong luu gilr dugc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giir duoc S6 hd
tich tai noi da ding ky két hon hozc sau thoi han 20 ngay ké tir ngay gui van ban yéu
cau xac minh ma khong nhan duoc van ban tra 16i, néu thiy hd so day da, hop 18,
dung quy dinh, truong hop tiép nhan hd so ding ky lai két hén theo hinh thac truc
tiép, thi céng chirc tu phap - ho tich thuc hién viéc ghi vao S6 dang ky két hon, cap
nhat thong tin dang ky lai két hon va luu chinh thuc trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky lai két hon theo hinh thuc truc tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Gidy ching nhan két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy chang nhan két hon dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khéng
c6 phan hoi sau thoi han yéu cau thi cdng chic tu phép - ho tich thuc hién viéc ghi
vao So diang ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thic trén
Phan mém ding ky, quan Iy ho tich dién tr diing chung.

- CoOng chuc tu phap - ho tich in Gidy chiing nhan két hon, trinh Lanh dao
UBND Ky, chuyén tgi Bo phan mot ctra dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢6 yéu cau ding ky lai két hdn (hai bén nam, nit phai ¢ mat, xuat trinh
gidy to tuy than dé di chiéu) kiém tra thdng tin trén Giay ching nhan két hon, trong
S6 dang ky két hon, va ky tén vao S6 dang ky két hdn, ky tén vao Giay ching nhan
két hon, mdi bén nam, nix nhan 01 ban chinh Giay ching nhan két hon,

Cach thirc thyc hién:

Nguoi ¢o yéu cau déng ky lai két hon thuc hién n6p hé so truc tiép tai Bo
phan mdt cira cia UBND cép xa hodc nop ho so truc tuyén trén Cong dich vu cong
qubc gia (https://dichvucong.gov.vn) hoic Coéng dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn) (bén nam hodc bén nit ¢6 thé ndp hd so ma
khong can ¢ vin ban iy quyén ctia bén con lai).
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Thanh phan ho so:

- To khai dang ky lai két hon theo mau (néu ngudi 6 yéu cau lra chon nop hd
so theo hinh thuc truc tiép);

- Mdu hg tich dién tir twong tdc dang ky lai két hon, trong d6 c¢6 cam doan
cac thoéng tin cung cap 1a dang su that, khéng con ban chinh Gidy chiing nhan két
hon, da ndp du céc gidy to hién c6 va chiu hoan toan trach nhiém trudc phép luat
vé ndi dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo hudng
dan trén Cong dich vu cong néu ngudi cd yéu cau lra chon ndp hd so theo hinh thirc
truc tuyén).

- Nguoi ¢6 yéu cau dang Ky lai két hon thuc hién viée ndp/xuit trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Giay chung nhan két hon dugc cip trude day. Néu khong co ban
sao Gidy chitng nhan két hon thi nop ban sao hé so, gidy to ca nhan cé cac théng
tin lién quan dén noi dung dang ky két hon.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodac Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhin do co quan c6 tham quyén cap,
con gia tri s dung dé ching minh vé nhan than cia ca hai bén ¢ yéu cau diang ky
lai két hon. Truong hop cac théng tin c4 nhan trong cac gidy to nay da cd trong
CSDLQGVDC, CSDLHTPDT, duoc hé théng dién ty dong thi khong phai tai Ién
(theo hinh thuc truc tuyén);

- Gidy to chirmg minh noi cu tri dé xac dinh thim quyén (néu viéc dang ky
lai két hon thuc hién tai Uy ban nhan dan cip xa khong phai 1a noi dang ky két hon
trude ddy) trong trudng hop co quan ding ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri ciia cong dan theo cac phuong thirc quy dinh tai khoan 2
Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phua. Truong
hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir Co so
dir liéu quéc gia vé dan cu bang cac phuong thic nay thi ngudi cé yéu cau khong
phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy

- B6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi théng tin trong to
khai, chup lai hodac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duoc cép tr 0 géc hoac ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trich nhiém kiém tra, ddi chiéu ban chup v6i ban chinh va ky
xéac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy td do.
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+ Ngudi tiép nhan co trach nhiém tiép nhan ding, du ho so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khoéng quy dinh phai ndp.

- Dbi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky lai két hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé noi dung, 1a ban chup bﬁng may anh, dién thoai
hodc duogc chup, duoc quét bﬁng thiét bi dién tu, tur giéy to duoc cép hop 1€, con gia
tri st dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky lai két hon truc
tuyén dd c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Giay ching nhan két hon),
hai bén nam, nit c6 yéu cau dang ky lai két hon xuét trinh gidy to tuy than, nop cac
gidy to 1 thanh phan ho so dang ky lai két hdn theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hoic
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa 1anh sy theo quy dinh cta phap luat, trir trudng hop duge mién theo didu wdc
qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau dang ky lai két hon khong cung cap dugc gidy
to néu trén quy dinh hoic gidy to nop, xuat trinh bi tay xda, sira chira, lam gia thi
co quan dang ky ho tich c6 tham quyén huy bo két qua ding ky lai két hon.

S6 lwgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc; trudng hop phai xac minh thi thoi han
giai quyét khong qua 25 ngay.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cdp x4 noi da
dang ky két hon trude day hodc Uy ban nhan dan cap xa noi ngudi yéu cau thudng tra.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan noi
ding ky két hon trude ddy trong trudng hop ding ky lai két hon tai Uy ban nhan
dan cip x4 noi ngudi yéu cau thudng tri.

Két qua thuc hién thi tuc hanh chinh:

- Giay ching nhan két hon (ban chinh), mi bén vg, chong 01 ban.

- Ban dién tir Trich luc két hén (Ban dién tir sé tw déng giri vé Kho quan ly
dit liéu ciia cd nhdn/dia chi thw dién ti/thiét bi sé/dién thoai cia nguoi yéu cau sau
khi @@ hoan tdt thii tuc dang ky lai két hon tai co quan dang ky ho tich).

Lé phi:

- 30.000 d6ng/hd so.

- Mién 1& phi cho ngudi thude gia dinh c6 cong voi cadch mang; ngudi thuoc
ho nghéo; ngudi khuyét tat.

Mau don, mau to khai:
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+ To khai dang ky lai két hdn (néu nop ho so theo hinh thirc truc tiép);

+ Mau hé tich dién tir tuwong tac dang ky lai két hdn (néu nép hé so theo hinh
thezc truc tuyen).

Yéu ciu, diéu kién thuc hién tha tuc hanh chinh:

- Viéc két hon da dugc dang ky tai co quan c6 thim quyén cua Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching nhan
két hon déu bi mat;

- Nguoi yéu cau ding ky lai két hon con sdng vao thoi diém tiép nhan ho so.

Can cw phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung maot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu phéap
quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tw s6 03/2023/TT-BTP ngay 02/8/2023 cua Bg ruong Bo Tuw phap
sua doi, bo sung mgt so ngi dung cua Thong tw so 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tuwr phdp quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Nghi dinh so §7/2020/ND-CP ngay 28/7/2020 cua Chinh phu guy dinh ve
Co so dir lieu ho tich dien tur, dang ky ho tich truc tuyen;

- Thong tur s0 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi x4c nhan 1a
ngudi gbc Viét Nam, 1 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bd sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
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29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh caa Hoi d6ng nhan dan tinh, thanh phé tryc thudc Trung wong.
Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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Theo Gidy chang nhan két hon sé: © ..., ,QUYEN SO: O

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap

luat vé cam doan cia minh.
Lamtai: ... , NQay ... thang ........ nam ............

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D, Khoéng []

Chd thich:

@) Ghi 13 tén co quan dang ky lai két hon.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam trd; truong hop khong co noi dang ky thuong trii va noi dang ky tam tru thi ghi theo
noi dang sinh song.

©) Ghi thong tin ve giay to tiy than nhu: ho chiéu, chung minh nhan dan hodc giay to hop 1
thay thé (vi du: Chirng minh nhan dan s6 001089123 do Co6ng an thanh phd Ha No6i cap ngay
20/10/2004).

“) Ghi 18 tén co quan da dang ky két hon trude day.

®) Chi khai trong truong hop biét rd.

©) pé nghi danh dau X vao 6 néu cd yéu cau cp ban sao va ghi rd s6 luong.
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NOQI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé nguoi yéu ciu ding Ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudong tru/noi tam tra/noi dang sinh séng).

I1. Thong tin ngudi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Quédc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

III. Thong tin nguwoi chong

(12) Ho, chit dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Quéc tich;

(16) S6 dinh danh c4 nhén;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé);
s6, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Thong tin vé viéc ding ky két hon truée day

(19) Noi dang ky két hon trudc day;

(20) Gidy chtng nhan két hon (s, quyén sd, ngdy, thang, nim diang ky);
(21) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(22) Hb so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan cac thong tin cung cap 1a dang su that, khong con ban chinh Gidy
chung nhén két hon, da nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat
vé ndi dung cam doan ciia minh.
* Truong hop cac thong tin vé gidy to ching minh noi cu trG d3 duoc khai thac tur

CSDLQGVDC, duoc hé théng dién tr dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thic truc tuyén).

* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc cung
cép thong tin; ngudi yéu clu trude do6 da dang nhap vao h¢ théng, thue hién xac thuc dién tir theo
quy dinh.

Nguoi yéu cau dang ky lai két hon nhan Ban chinh Gidy chimg nhan két hon tryc tiép tai co quan
dang ky hd tich.

Ban dién tir s& tu dong guri vé Kho quan 1y dir liéu ctia ¢4 nhan/dia chi thu dién tir/thiét bi sd/dién
thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai két hon tai co quan diang ky ho
tich.
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12. Thi tuc dang ky lai khai tir

Trinh tw thyc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi c6 yéu cau ding ky lai khai
tir nop hod so ding ky lai khai tir tai Bd phan mét cira cia UBND cép xa cd tham
quyén; nop 1é phi néu thudc trudng hop phai nop 18 phi ding ky lai khai tir; nop phi
cap ban sao Trich luc khai tir néu ¢d yéu cau cip ban sao Trich luc khai t.

- Néu lya chon hinh thtic nép hd so truc tuyén, ngudi c6 yéu cau dang ky lai
khai tir truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo huéng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip xa c6 tham quyén.

Nguoi ¢6 yéu cau dang ky lai khai tir truc tuyén cung cap thdng tin theo mau
ho tich dién tir tuong tac dang ky lai khai tar (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai lidu theo quy dinh; nop
phi, & phi théng qua chtic ning thanh toan truc tuyén hodc bang cach thic khac
theo quy dinh phép luat, hoan tat viéc nop hd so.

- C4n bo tiép nhan ho so tai B phan mét cira ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I cia hd so.

(i) Truong hop ho so day di, hop 1€ thi tiép nhan ho so, o Phiéu hen, tra két
qua cho ngudi ¢6 y8u cau (néu ngudi c6 yéu cau lra chon hinh thic nop hé so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong chic lam
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cta thyuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co sd dir lidu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh d3 duoc sb hoa theo quy dinh.

(ii) Truong hop hd so chwa day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bo sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi ho so duoc bd sung, thuc hién lai budc (i);

(iii) Néu ngudi c6 yéu cau dang ky lai khai tar khdng bo sung, hoan thién
duoc hd so thi bao cdo Truong bo phan tiép nhan hd so co vin ban tir chdi giai
quyét yéu cau dang ky lai khai tu.

- Cong chuc tu phap - ho tich tham tra hd so (thdm tra tinh thong nhat, hop 1¢
cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau nop, xuat trinh hoic
dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chiic 1am cong tac ho tich
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lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢ yéu cau
(néu ngudi ¢ yéu cau lya chon hinh thic nop hd so truc tiép), hoic gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so
truc tuyén).

+ Néu thay thong tin khai tir day da va phu hop, hd so diy du, hop 18, ding
quy dinh, tredng hop tiép nhan hd so dang ky lai khai tir theo hinh thie tryc tiép, thi
cong chic tu phap - ho tich thuc hién viéc ghi vao Sé dang ky khai ti, cap nhat thong
tin dang ky lai khai tir va luu chinh thic trén Phan mém dang ky, quan Iy ho tich dién
tir dung chung.

Truong hop tiép nhan ho so dang ky lai khai tir theo hinh thic truc tuyén, cong
chuc tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong tin day du
cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xéac, day du cua cac théng
tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khoéng
c6 phan hoi sau thoi han yéu cau thi cong chic tu phap - ho tich thyc hién viéc ghi
ndi dung vao So6 dang ky khai tir, cap nhat thong tin dang ky lai khai tir va Iuu chinh
thire trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

- Cong chuc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai ti,
trong So dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich lyc khai tu.

Cach thwrc thuc hién:

Nguoi ¢6 yéu cau dang ky lai khai tir tryc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién viéc dang ky lai khai tir tai BO phan mét ctra cia UBND cép
x4 hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cong qudc gia (https:/dichvucong.gov.vn) hodc Coéng dich vu cong cap tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- To khai ddng ky lai khai tir theo mau (néu ngudi 6 yéu cau lya chon nop hd
so theo hinh thuc truc tiép);

- Mdu hé tich dién tir twong tdc dang ky lai khai tir, trong d6 c6 cam doan
cac thong tin cung cap 1a ding su that, khdng con ban chinh Gidy ching ta/Trich
luc khai tir, da nop du cac gidy to hién c¢d va chiu hoan toan trach nhiém trudc phép
luat vé nodi dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo
huéng dan trén Cong dich vu céng néu nguoi cd yéu cau lya chon nop hd so theo
hinh thie truc tuyén).

- Nguoi ¢6 yéu cau dang Ky lai khai tir thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:
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* Gidy to phdi ngp:

- Ban sao Gidy chung tir trudc day duoc cap hop 16. Néu khong c6 ban sao
Gidy chung tir trude day duoc cap hop 1& thi ndp ban sao hd so, gidy to lién quan
c6 nd1 dung chirng minh su kién chét.

- Vin ban iy quyén theo quy dinh ctia phap luét trong trudng hop ty quyén
thuc hién viéc dang ky lai khai tir. Truong hop nguoi duoc uy quyén 1a 6ng, ba,
cha, me, con, Vo0, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy
quyén khong phai chtng thue.

* Gidy tor phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hoic Thé cin cudc cong dan hoic
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri sir dung dé chimg minh vé nhan than ciia nguoi c¢6 yéu cau ding ky lai
khai tir. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban sao
c6 chiing thyuc cac giy to phai xuat trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu voi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chimg thuc tir ban chinh
hoac ban sao duoc cép tlr sO géc hodc ban chup kém theo ban chinh giéy toy dé doi
chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xéac nhan, khong duogc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Ngudi tiép nhan co trach nhiém tiép nhan ding, du hod so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
nop thém giéy to ma phap luat ho tich khong quy dinh phai ndp.

- B6i voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky lai khai tir truc tuyén phai
bao dam 1 nét, day du, toan ven vé ndi dung, 13 ban chup bang may anh, dién thoai
hodc duogc chup, duoc quét bﬁng thiét bi dién tu, tur giéy to duoc cép hop I¢, con gia
tr1 st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky lai khai tir truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy t ho tich thi nguoi yéu cau
dugc sir dung ban dién tir nay.
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+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai tiban sao
Trich luc khai tir), ngudi c6 yéu cau dang ky lai khai tir phai xuét trinh gidy to tuy
than, nop cac gidy to 1a thanh phan hd so ding ky lai khai tir theo quy dinh phap luat
ho tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hoic
xac nhan dé su dung cho viéc dang ky hg tich tai Viét Nam phai duoc hop phap
héa 1anh sy theo quy dinh cta phap luat, trir trudng hop duge mién theo diu wdc
qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi cd yéu cau ding ky lai khai tir khong cung cip duogc
gidy td néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tay xda, sira chira,
lam gia thi co quan dang ky ho tich c6 tham quyén hily bo két qua dang ky lai khai
tu.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; trudng hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cdp x3, noi da
dang ky khai tu trude day.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwc hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai ti (trwong hop yéu cau
cap ban sao Trich luc khai tu).

- Bdn dién tir Trich luc khai tir (Ban dién tr sé tw dong giri vé Kho qudn 1y
dit lidu ciia cd nhdn/dia chi thu dién ti/thiét bi sé/dién thoai cia nguoi yéu cau sau
khi dd hoan tat thi tuc dang ky lai khai tir tai co quan ddang ky hé tich).

Phi, 1€ phi:

- 20.000 d6ng/hd so.

- Mién I¢ phi cho nguoi thudc gia dinh ¢6 cong véi cach mang; ngudi thuoc
ho nghéo; ngudi khuyét tat.,

- Phi c4p ban sao Trich luc khai tir (néu cd yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh: 8.000 dong/ban
sao Trich luc.

Mau don, miu to khai:

+ To khai dang ky lai khai tir (néu nop ho so theo hinh thuc truc tiép);

+ Mdu hg tich dién tir twong tac dang ky lai khai tir (néu nép hé so theo hinh
thzc truc tuyen).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir da dugc dang ky tai co quan c6 tham quyén cta Viét Nam trudc
ngay 01/01/2016 nhung S6 ding ky khai tir va ban chinh Gidy chang tir déu bi mat,

Can cw phap ly:

- Luat Ho tich nam 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bd
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong B Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truéng Bd Tu phép
quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong te s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bg Tuw phap
sua doi, bo sung mgt so ngi dung cua Thong tw so 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Ngh; dinh so §7/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co so dir lieu ho t;'gh dién tu, dang ky ho tich truc tuyen;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co so dit liéu hé tich, phi xac nhan ¢ qudc tich Viét Nam, phi xac nhan 1a
ngudi goc Viét Nam, I phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé truc thudc Trung vong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia B6 truong Bo Tai
chinh stra d6i, bd sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va Ié phi thudc tham quyén quyét
dinh ctia Hoi ddng nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU

KINN QU @ e

Ho, Chit dém, t81 NGUOT YBU CAU ...ooooccceoseeeeeeeeeseeseees ot eees oo ees st

N L CU T B oo

QUAN NE VT NGUTT A8 CHELL .o oot
Pé nghi co' quan ding ky lai khai tir cho nguoi ¢é tén dwéi day:

Ho, Chilt @M, TEN: ..ot et et e e e e ee e ne e e
Ny, thANE, NAM SINN: ..o

GiGi tinh: e, DAN O, wvveveeeeeeereees e, QUAC tHCN: oo



Gidy chirng ti/Trich luc khai tar s6: © ... quyénsd: ©

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap

luat vé cam doan cia minh.
Lamtai: ........................ , NQAY ... thang ........ nam ...

Nguwoi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi cip ban sao™: C6 D, Khoéng []

Chu thich:

() Ghi 15 tén co quan dang ky lai khai tir.

) Ghi theo noi dang ky thuong tri; néu khong cé noi diang ky thuong trd thi ghi theo noi
dang ky tam trl; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.

(’3) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hoac gidy to hop 18
thay thé (vi du: Chitng minh nhén dan s6 001089123 do Co6ng an thanh pho Ha Noi cap ngay
20/10/2004).

™ Trudng hop chua xéac dinh dugc thi dé trong.

®) Ghi 6 tén co quan di dang ky khai tir trudc day.

®) Chi khai trong truong hop biét rd.

M Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC

THU'C HIEN PANG KY LAI KHAI TU

I. Thong tin vé ngudi yéu cau ding ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong trd/noi tam trd/noi dang sinh séng);

(5) Quan hé voi nguoi dugc khai tir.

II. Thong tin vé ngudi dwoe ding Ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh c4 nhan;

(9) Giay to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé); sd,
ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(10) Noi cu tri cudi cung (noi thuong tri/noi tam trd/noi sinh séng trudce khi chét);

(11) Thoi gian chét: gid, phit, ngdy, thang, nim (tdch biét riéng cic truong thong tin gio, phit,
ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhén chét (co chii thich: néu chua xac dinh duoc/chua rd thi dé tréng).
I11. Théong tin vé viéc diing ky khai tir trudc day

(14) Noi dang ky khai tir trudc day;

(15) Gidy chimg tir/Trich lyc khai tir (s6, quyén sd, ngay, thang, nam dang ky);
(16) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(17) Hb so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cic thong tin cung cép 1a ding sy that, khong con ban chinh Gidy
chung t/Trich luc khai tir, d3 ndp du cac gidy to hién c6 va chiju hoan toan trach nhiém trudc
phap luit vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trG d3 duoc khai thac tur
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xudt trinh (theo hinh thuc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tit viéc cung
cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thue hién xac thuc dién tir theo
quy dinh.

Ngudi yéu cau dang ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan ding
ky ho tich.

Bén dién tir s& tu dong giri vé Kho quan 1y di liéu ctia ca nhan/dia chi thu dién tu/thiét bi sd/dién
thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai khai tir tai co quan ding ky ho
tich.
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C. THU TUC HANH CHINH THUC HIEN TAI CO QUAN QUAN LY CO SO
DU LIEU HQ TICH PIEN TU

1. Thi tuc cAp ban sao Trich luc hd tich

Trinh ty thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, ngudi 6 yéu cau cap ban sao
Trich luc ho tich nop hd so @& nghi cdp ban sao Trich luc hé tich tai Bo phan mot
cta/Trung tdm hanh chinh cdng cua Co quan quan 1y Co s¢ dit li¢u ho tich dién tir
c6 tham quyén; nop phi theo quy dinh phap luat.

Truong hop co quan, té chic c6 tham quyén dé nghi cip ban sao Trich luc
ho tich caa c& nhan thi giri vin ban yéu cau néu rd 1y do cho Co quan quan 1y Co
s¢ dur liéu ho tich dién ta.

- Néu lya chon hinh thizc nop hé so truc tuyén, nguoi cO yéu cau cap ban sao
Trich luc ho tich truy cap Cong dich vu cdng qudc gia hozc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo huéng
dan, dang nhap vao hé théng, xac dinh ding Co quan quan Iy Co sé dit liéu ho tich
dién tir c6 tham quyén.

Nguoi c6 yéu cau cap ban sao Trich luc ho tich truc tuyén cung cap thong
tin theo mau dién tir twong tac yéu cau cap ban sao Giay khai sinh, ban sao Trich
luc ho tich (cung cép trén Cong dich vu cdng), dinh kém ban chup hoic ban sao dién
tir c4c gidy to, tai liéu lién quan dén noi dung dé nghi cip ban sao Trich luc ho tich;
nop phi théng qua chic nang thanh toan truc tuyén hoic bang cach thac khac theo
quy dinh phap luat, hoan tat viéc nop ho so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop hd so diy du, hop 1é thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gio thi cd Phiéu hen, tra két qua cho nguoi c6 yéu cau trong ngay lam viéc tiép
theo (néu ngudi c6 yéu cau lya chon hinh thirc nop hé so truc tiép) hoac gui ngay
Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop
hd so truc tuyén); chuyén hd so dé cdng chuc 1am cong tac ho tich xur 1y.

- Sau khi tiép nhan hé so theo hinh thac nop truc tiép, can b tiép nhan ho so
tai Bo phan mot cia thyuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s& dit lidu) va ky sé vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hé so dugc bo sung, thuc hién lai budce (i);

(iii) Truong hop ngudi ¢ yéu cau cap ban sao Trich luc ho tich khong bo
sung, hoan thién duoc hd so thi bao cao Truong bd phan mot cira c6 théng béo tir
chéi giai quyét yéu cau cap ban sao Trich luc hé tich.
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- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
16 cua céc thong tin trong ho so, gidy to, tai liéu do ngudi y8u cau nop, xuat trinh hozc
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi gui thong bao vé tinh trang hd so téi B6 phan mot cua dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, x4 minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cdng chic 1am cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho nguoi ¢ yéu cau
(néu nguoi ¢ yéu cau lya chon hinh thiac nop hd so truc tiép), hoac gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thic nop ho so
truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
cap ban sao Trich luc ho tich theo hinh thic truc tiép, thi cong chic 1am cong tac ho
tich in ban sao Trich luc h¢ tich trinh Tha truéng Co quan quan 1y Co sé dir liéu ho
tich dién tir ky, chuyeén toi Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

Truong hop tiép nhan hd so xin cap ban sao Trich luc ho tich theo hinh thuc
truc tuyén, cong chac 1am cdng tac hé tich gui lai ndi dung biéu mau Trich luc ho
tich dién tir twong (ng véi thong tin day di cho ngudi yéu cau qua thu dién tir hoac
thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc ho tich dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cap ban sao Trich luc ho tich da théng nhat, day du hoic
khong c6 phan héi sau thoi han yéu cau thi cong chic 1am cong tac ho tich in ban
sao Trich luc h¢ tich, trinh Thu truéng Co quan quan 1y Co s¢ dir liéu ho tich dién
tir ky, chuyén ti B phan mot cira dé tra két qua cho ngudi c6 yau cau.

- Nguoi ¢6 yéu cau cap ban sao Trich luc ho tich dwoc nhan két qua theo
MOt trong cac phuong thirc sau day:

+ Nhan ban dién tu ban sao Trich luc ho tich gwri qua thu dién tir, Kho quan
ly dir liu dién ti cua to chuc, ca nhan do;

+ Nhan ban dién tr ban sao Trich luc hé tich gui vao thiét bi 6, thong qua
phuong phap truyén sb liéu phi hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a ban sao Trich luc ho tich thong qua hé théng buu chinh;

+ Nhan két qua 1a ban sao Trich luc hé tich tai co quan dang ky ho tich.

Cach thirc thuc hién:

Nguoi cé yéu cau cép ban sao Trich luc ho tich truc tiép thuc hién hoac uy
quyén cho nguo1 khac thyc hién ndp hd so truc tiép tai BO phan mot ctra/Trung tam
hanh chinh cong cia Co quan quan 1y Co s& dir liéu ho tich dién tir hoac gui hod so
qua hé théng buu chinh hogc ndp hd so truc tuyén trén Cong dich vu cong quoc gia



314

(https://dichvucong.gov.vn)  hodc  Cong dich vu  cong cip  tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hd so:

- T khai d& nghi ban sao Trich luc ho tich theo mau trong trudong hop nguoi
yéu cau 13 ca nhan hodc Vin ban yéu ciu cap ban sao Trich luc ho tich néu rd 1y do
trong truong hop ngudi yéu cau 13 co quan, to chirc (néu ngudi cé yéu cau lya chon
nop hd so theo hinh thie tryc tiép);

- Mdu dién tir twong tdc yéu cc”iu cdp ban sao Gidy khai sinh, ban sao Trich

luc ho tlch (do nguoi yeu cau cung cdp thong tin theo hwéng dan trén Cong dich vu
cong, néu nguoi cé yéu cau lu"a chon ndp hé so theo hinh thirc triee tuyén);

- Nguoi ¢o yéu cau cap ban sao Trich luc hd tich thuc hién viéc n(f)p/xuét
trinh (theo hinh thirc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to
Sau:

* Gidy to phdi ngp:

- Vin ban uy quyén theo quy dinh caa phap luat trong truong hop ay quyén thuc
hién yéu cau cap ban sao Trich luc ho tich. Trudng hop ngudi duoc Gy quyén la 6ng,
ba, cha, me, con, vg, chong, anh, chi, em rudt cia nguoi uy quyén thi van ban ay
quyén khong phai chiing thyc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chirng minh nhan dan hodc thé can cudc cong dan hoac cac
gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con
gia tri st dung dé chimg minh vé nhan than cta nguoi ¢6 yéu cau cap ban sao Trich
luc ho tich. Truong hop cac théng tin ca nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén).

Trudng hop giri ho so qua hé théng buu chinh thi phai gui kém theo ban sao
c6 chiing thyuc cac giy to phai xuat trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, doi chiéu voi thong tin trong td
khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy td do.

+ Ngudi yéu cau diang ky ho tich co thé ndp ban sao ching thuc tir ban chinh
hoac ban sao duogc cép tir s6 géc hoac ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xac nhan, khong duogc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, du hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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- Déi voi gidy to giri kém theo néu nguoi yéu cau nop ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cip ban sao Trich luc ho tich truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing mdy anh,
dién thoai hoic duogc chup, duoc quét bang thiét b dién tir, tir gidy to duoc cap hop 18,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cip ban sao Trich luc
ho tich truc myén da c6 ban sao dién tir hoac da c6 ban dién tir giéy to' ho tich thi
ngudi yéu cau duge sir dung ban dién tir ndy.

- Trudng hop ngudi yéu cau cip ban sao Trich luc hd tich khéng cung cap
day du hodc cung cip cac thong tin khong chinh xac, khong thé tra ctru duoc thong
tin thi co quan dang ky ho tich tir chdi giai quyét.

- Gidy to do co quan c6 tham quyén cta nudc ngoai cip, cong ching hoic
xéac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoéa lanh sy theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu udc
qudc té ma Viét Nam 1a thanh vién.

- Truong hop nhan két qua (ban sao Trich luc hd tich) tai co quan dang ky ho
tich, nguoi co yéu cau cép ban sao Trich luc ho tich phai xuét trinh giéy to tuy than;
nop cac gidy to, tai lidu 1a thanh phan hd so cdp ban sao Trich luc ho tich theo quy
dinh phap luat hd tich.

S6 lwong ho so” 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan hd so
sau 15 gio: ma khdng giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép theo.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan, t6 chic

Co quan thuc hién tha tuc hanh chinh: Co quan quan 1y Co s¢ dir ligu
ho tich dién tur.

Két qua thuc hién thia tuc hanh chinh: Ban sao Trich luc ho tich, ban sao Gidy
khai sinh.

Phi: 8.000 ddng/ban sao Trich luc/su kién ho tich da dang ky

Mau don, miu to khai:

+ To khai cap ban sao Trich luc ho tich theo mau déi véi truong hop nguoi yéu
cau 1a c& nhan (néu nop hd so theo hinh thic truc tiép);

+ Vin ban y8u cau cap ban sao Trich luc ho tich néu 15 1y do trong trudng hop
ngudi Yeu cau 1a co quan, to chic (néu ndp hd so theo hinh thic tryuc tiép);

+ Mdu dién tir tuwong tdc yéu cdu cap ban sao Gidy khai sinh, ban sao Trich
luc hé tich (néu ngp hé so theo hinh thirc truc tuyén).

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Hé tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phua quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phép quy dinh chi
tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co sé dit liéu ho tich dién tu, dang ky ho
tich truc tuyén;

- Thong tw s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bg Tu phdp
sua doi, bo sung mgt so ngi dung cua Thong tw so 01/2022/TT-BTP ngay
04/01/2022 cua Bg truong Bo Tu phap quy dinh chi tiet mgt so dieu va bi¢n phap
thi hanh Ngh; dinh so §7/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co so dir lieu ho t;'qh dién tu, dang ky ho tich truc tuyen;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché @6 thu, ndp, quan Iy va sir dung phi khai théc, st dung thong tin trong co
so dir lieu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan 13 nguoi géc
Viét Nam, 1é phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng dan
vé phi va Ié phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd
truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sta doi,
b6 sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo
Tai chinh huéng dan vé phi va 18 phi thuoc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

KINN QU @) Lot
Ho, Chit dém, ten NGUOT YBU CAU: .......o.cveeieeeeceeeeee ettt
B[S eV a R T
GIAY T LY thAN: B ettt
Quan hé véi ngudi dugc cap ban sao Trich Tuc RO tCN: ...,
Pé nghi co quan cip ban sao trich Iuc® ...,

cho ngudi c6 tén dwoi day:

Ho, Chilt d@m, T8N ..ot a e ee e e e
Ngay, thang, NAM STNN: .....ociiiiii e
GiGi tinh: o DANOC: wvveveeeeeeeeereeeeenn, QUABC ICN: v,

N OT U T B et e e e e e et e e e et e et e ee e e ee e e ee e see e e ere e e e e e e e aaeaanes

S6 dinh danh ca NhAN (MU CO): ovvvvveveeveeeeeceeeeee e tee sttt es e

DA dANG KY tai: ©) oo

T6i cam doan nhitng ndi dung khai trén day la dtng sy that va chiu trdch nhiém trudc
phap luat vé cam doan caa minh.

Lam tai: .o, , ngay ...... thang ..... nam ...

Ngudi yéu cau
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(ky va ghi rd ho, chiz dém, tén)

Chu thich:
) Ghi tén co quan dé nghi thyc hién viéc Ce‘ip ban sao Trich luc ho tich.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong trd va noi dang ky tam trd thi ghi theo
noi dang sinh séng.

®) Ghi théng tin vé gidy to ty than cia nguoi di diang ky, ghi rd s, co quan cap, ngay cap
ho chiéu, chang minh nhan dan hodc gidy to hop 1é thay thé

Vi du: Chang minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cap ngay
20/10/2004.

“) Ghi 13 loai viéc h tich da dang ky trude day, nay dé nghi cap ban sao Trich luc ho tich.
®) Ghi 15 tén co quan di dang ky ho tich trudc day.
Vi dy: Uy ban nhan dan phudng Pién Bién, quan Ba Dinh, thanh ph Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi

S& Tu phap tinh Hoa Binh

®) Ghi 1 s6 lwong ban sao dé nghi cap.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU

CAP BAN SAO GIAY KHAI SINH, BAN SAO TRICH LUC HQ TICH

I. Thong tin vé ngudi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiry than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);

(5) Quan hé vaoi nguoi dugce cép ban sao Giéy khai sinh/Trich luc ho tich.
II. Thong tin vé gidy to ho tich da ding ky

(6) Ho, chitr dém, tén nguoi duge dang ky;

(7) S6 dinh danh cé nhan;

(8) Giay to tiiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé); s6,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(9) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(10) Loai viéc yéu cau cép ban sao Giéy khai sinh/Trich luc h tich;
(11) Co quan da dang ky su ki¢n ho tich trudc day;

(12) Tén gidy to ho tich, sb, quyén s, ngay, thang, nim dang ky;
(13) Sb luong ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& dugc gui vé Kho quan 1y dir li€u cia c4 nhan/dia chi thu dién
tar/thiét bi sé/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la diing su that va chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trd d3 duoc khai thac tur
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thic truc tuyén).
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* Mau dién tir trong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, ndm) hoan tt viéc cung
cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé thdng, thuc hién xac thyuc dién tir theo
quy dinh.
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2. Thi tuc xac nhan thong tin ho tich

Trinh tw thyc hién:

- Néu Iya chon hinh thtrc nop hd so truc tiép, nguoi cd yéu cau cap xac nhan
thong tin ho tich nop hd so dé nghi cap x&c nhan thong tin ho tich tai Bo phan mot
ctra/Trung tdm hanh chinh cdng cia Co quan quan ly Co s¢ dir liéu ho tich dién ta
c6 tham quyén; nop phi theo quy dinh phap luat.

- Néu Iya chon hinh thic nop hd so truc tuyén, nguoi co y8u cau cap xac
nhan thdng tin ho tich truy cap Cong dich vu cong qudc gia hoic Cong dich vu
cdng cap tinh, ding ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung
theo hudng dan, dang nhap vao hé thong, xac dinh ding Co quan quéan 1y Co so di
liéu ho tich dién tir 6 tham quyén.

Nguoi c6 yéu cau cap xac nhan théng tin ho tich truc tuyén cung cap thong
tin theo mau dién tr twong tac dé nghi xac nhan théng tin ho tich (cung cap trén
Cong dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai licu
lién quan dén noi dung dé nghi xac nhan thdng tin ho tich; nop phi thdng qua chuc
nang thanh toan truc tuyén hoic bang cach thirc khéac theo quy dinh phép luat, hoan
tat viéc nop hé so.

- C&n bo tiép nhan ho so tai B phan mot cia ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop hé so day da, hop 1 thi tiép nhan hé so, c6 Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thic nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thiic nép hd so truc tuyén), dong thai chuyén hd so dé cdng chirc 1am
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thtc nop truc tiép, can bo tiép nhan ho so
tai Bo phan mot cia thyc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s dir lidu) va ky s6 vao tai liéu, hd so giai quyét thu tuc
hanh chinh d duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé ngudi
c6 yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budc (i):

(iii) Truong hop ngudi cd yéu cau cap xac nhan thong tin ho tich khéng bo
sung, hoan thién duoc hd so thi bao cao Trudng bo phan mot cira ¢ théng béo tir
chéi giai quyét yéu cau xac nhan thdng tin ho tich.

- Cong chtic 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop
& ciia c&c thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hozc
dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chdi thi gui thong bao vé tinh trang hd so téi B6 phan mot cua dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hozic do nguy@n nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cdng chiic 1am cong tac ho tich
lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho ngudi ¢ yéu cau
(néu ngudi ¢ yéu cau lya chon hinh thiac nop hd so truc tiép), hoic gui Phiéu xin
13i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thic nop ho so
truc tuyén).

Truong hop can xac minh, cong chuc 1am cong tac ho tich bao cao Thu
truong Co quan quan 1y Co sé dit liéu ho tich dién tir c6 van ban dé nghi co quan
cong an, cac co quan khac ¢ lién quan xac minh theo quy dinh tai Khoan 3 Piéu
13 Nghi dinh sé 87/2020/NB-CP. Truong hop két qua xac minh khdng c6 thong tin
hoac thong tin khong thong nhat véi gidy to ngudi yéu cau cung cap thi tir chdi cap
Vian ban xac nhan théng tin ho tich.

Péi voi yéu cau xac nhan thong tin ho tich cua ca nhan, néu thay thong tin
ho tich cua c& nhan khdng cd su thay doi thi cong chic 1am cdng tac ho tich bao
c4o Thu truong Co quan quan Iy Co sé dit liéu ho tich dién tir khong cap Vin ban
xac nhan théng tin ho tich ma huéng dan nguoi yéu cau lam thi tuc cap ban sao
Giay khai sinh hoac ban sao trich luc ho tich twong tng, trir truong hop co quan, to
chtc ¢6 tham quyén dé nghi cap van ban xac nhan dé giai quyét vy viéc lién quan
dén ca nhan.

+ Néu thay hd so day du, hop 1€, ding quy dinh, thong tin trong Co s& dit liéu
ho tich dién tir va thong tin dé nghi x4c nhan 1 dung, truong hop tiép nhan hd so cap
xac nhan thong tin ho tich theo hinh thic truc tiép, thi céng chic 1am cbng tac ho tich
in Van ban xac nhan théng tin hg tich, trinh Tha truéng Co quan quan ly Co s¢ di
licu ho tich dién tir ky, chuyén toi B phan mot cira dé tra két qua cho ngudi ¢d yéu
cau.

Truong hop tiép nhan ho so xin cap xac nhan thdng tin ho tich theo hinh thirc
truc tuyén, cong chic lam cong tac ho tich giri lai biéu mau Xéc nhan thdng tin ho
tich dién tir voi thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéc, day di caa cac théng
tin trén biéu mau Xac nhan théng tin ho tich dién tir va xac nhan (téi da mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da théng nhat, day du hoic khong
c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich in Van ban xac
nhan thdng tin ho tich, trinh Tha truong Co quan quan Iy Co sé dir liéu ho tich dién ta
ky cap van ban x&c nhan thdng tin ho tich, chuyén Bo phan mét cta tra két qua cho
ngudi ¢ yéu cau.
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- Nguoi c6 yéu cau cap xac nhan thong tin ho tich duoc nhan két qua theo
Mot trong cac phuong thirc sau day:

+ Nhan ban dién tir Xac nhan théng tin hé tich guri qua thu dién tr, Kho quan
ly dit liéu dién tir cua to chire, ca nhan do;

+ Nhan ban dién tar Xéac nhan thong tin ho tich giri vao thiét bi sb, théng qua
phuong phép truyén s6 liéu phil hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a van ban xac nhan thng tin ho tich théng qua hé théng buu
chinh;

+ Nhan két qua 1a van ban xac nhan thdng tin ho tich tai co quan ding ky ho
tich.

Cach thrc thuc hién:

Nguoi ¢6 yéu cau xac nhan thong tin ho tich truc tiép thuc hién hodc uy
quyén cho nguoi khac thuc hién ndp hd so truc tiép tai B§ phan mot ctra/Trung tam
hanh chinh cong ciia Co quan quan ly Co sé dir liéu ho tich dién tr hodc g ho so
qua hé théng buu chinh hogc ndp hd so truc tuyén trén Cong dich vu cong quéc gia
(https:/dichvucong.gov.vn)  hoic  Cdéng dich vu  céng cap  tinh
(https://dichvucong.hoabinh.gov.vn).

Thanh phan hé so:

- To khai dé nghi xac nhan thong tin ho tich theo mau (néu nguoi ¢ yéu cau
lya chon ndp hd so theo hinh thire truc tiép);

- Mau dién tir twong tdc dé nghi xdc nhén théng tin hé tich (do ngueoi yéu cau
cung Cdp théng tin theo hudng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau lwa
chon ndp ho so theo hinh thirc truc tuyén);

- Ngudi €6 Yéu cau xac nhan thong tin ho tich thue hién viéc ndp/xuat trinh
(theo hinh thire truc tiép) hodc tai 1&n (theo hinh thiic truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Giay to, tai liéu co lién quan dén noi dung dé nghi xac nhan thong tin
ho tich;

- Vin ban uy quyén (duoc ching thuc) theo quy dinh cua phép luat trong
truong hop uy quyén thuc hién viéc xin cap xac nhan théng tin ho tich. Truong
hop ngudi dugc Gy quyén la dng, ba, cha, me, con, vo, chong, anh, chi, em rudt
ctia ngudi Gy quyén thi vian ban ay quyén khong phai chieng thuc.

* Gidy tor phai xuat trinh:

- Ho chiéu hodc chirng minh nhan dan hodc thé can cudc cong dan hoac cac
gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé chimg minh vé nhan than cta ngudi c6 yéu cau cip xac nhan
thong tin ho tich. Truong hop cac thong tin c4 nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTPT, dugc hé théng dién tu dong thi khong phai tai
1én (theo hinh thuc truc tuyén);

- Giay to ¢6 gia tri chang minh thdng tin vé cu tra trong truong hop co
quan quan ly Co s& dit liéu ho tich dién tir khdng thé khai thac duoc thong tin vé
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noi cu tra cua coéng dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi
dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac
thong tin vé gidy to ching minh noi cu tri di dwoc khai thac tir Co so dir lidu
quéc gia vé dan cu bang cac phuong thirc nay thi nguoi c6 yéu cau khong phai
xuat trinh (theo hinh thuc tryuc tiép) hoic tai 1én (theo hinh thic truc tuyén).

Truong hop giri ho so qua hé thdng buu chinh thi phai gui kém theo ban sao
c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Béi voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh thire
truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu voi thong tin trong td
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau nop ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau diang ky ho tich co thé ndp ban sao ching thuc tir ban chinh
hoac ban sao duoc cép tlr sO géc hodc ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xé4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hod so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Pbi véi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so cip xac nhan thong tin ho tich truc
tuyén phai bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh,
dién thoai hoac duogc chup, dugc quét béng thiét bi dién t, tir giéy to duoc cép hop 1€,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so cap xac nhan thong tin
ho tich truc tuyén da c6 ban sao dién tir hoac da co ban dién tir giéy to' ho tich thi
ngudi yéu cau dugce sir dung ban dién tir ndy.

- Truong hop ngudi yéu cau cap xac nhan thong tin ho tich khong cung cap
day du hodc cung cap céac thong tin khong chinh xac, khong thé tra ciru duogc thong
tin thi co quan dang ky ho tich tir chdi giai quyét.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hoic
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa 1anh sy theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu udc
quéc té ma Viét Nam 13 thanh vién.

- Truong hop nhan két qua (Vin ban xac nhan thong tin ho tich) tai co quan
dang ky ho tich, nguoi co yéu cau cap xac nhan thong tin ho tich phai xuat trinh gidy
to tuy than; ndp cac gidy to, tai liéu 1 thanh phan hd so cip xac nhan thong tin ho
tich theo quy dinh phap luat hd tich.
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S6 lwong hé so 01 bo

Thoi han giai quyét: 03 ngay. Truong hop phai kiém tra, x4c minh thi thoi
han c6 thé kéo dai nhung khong qua 10 ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: Co quan, t6 chiic, ca nhan.

Co quan thuc hién tha tuc hanh chinh: Co quan quan 1y Co s¢ dir liéu
ho tich dién tr (Bo Tu phap, So Tu phéap cac tinh, thanh phé truc thudc trung
wong, Phong Tu phép cac huyén, quan, thi xa, thanh phé thugc tinh, thanh phé truc
thudc trung wong).

Co quan phoi hop: Co quan cong an, cac co quan khac co lién quan.

Két qua thure hién thii tuc hanh chinh:

- Vén ban xac nhan thong tin ho tich.

- Ban dién tur Xac nhdn thong tin ho tich (Ban dién twr sé ty dong gui vé Kho
quan ly dir lieu dién tw cua ca nhan/dia chi thu dién ti/thiét bi so/dién thoai cua
nguoi yéu cau sau khi dd hoan tdt thi tuc xdc nhén thong tin ho tich tai co guan
dang ky ho tich).

Phi: 8.000 déng/Vén ban x4c nhan vé mot viéc ho tich cua cd nhan da
dang ky.

Méiu don, mau to khai:

+ T khai dé nghi xéac nhan théng tin ho tich (néu nop hé so theo hinh thirc tryc
tiép);

+ Mdu dién tir twong tdc dé nghi xac nhdn théng tin hé tich (néu nép hé so
theo hinh thzc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khdng co

Cian ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot sé diéu caa cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau,
s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia B¢ truong Bd Tu phap
quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh pha quy dinh vé Co so dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;
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- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ trueng B Tw phdp
sita doi, bé sung mét sé ngi dung cia Théng tr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng Bé Tw phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/NB-CP ngay 28/7/2020 cia Chinh phii quy dinh vé
Co o dit liéu hé tich dién tiz, dang ky hé tich tryc tuyén;

- Thong tw s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéng Bo Tai chinh
quy dinh mic thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung thdng
tin trong co s& dit liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi x&c nhan 1a
ngudi gbc Viét Nam, I phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phé truc thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot sé didu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét
dinh caa Hoi d6ng nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi_cht: Phdn chi in nghiéng 1a néi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI PE NGHI XAC NHAN THONG TIN HO TICH

KINA GUID: e

Ho, chir dém, tén ngudi yéu cAu/Tén co quan, td ChIC: ........c..co.covevvevveeeeeieeceee e

Pé nghi co quan cip Xac nhan thdng tin hd tich cho nguoi ¢ tén dwéi day:

HO, Chlt @8M, T8N .ottt e bbb beebesreene e
Ngay, thang, ndm SINN: ..o
Gigi tinh:...oo.ceee.n DAN t0C . .e.vveeeeeeeeee oo, QUABC tHCH: oo,
SO @INN AANN CA NNAN: oottt ee e e e e e ee s s e e eeeeseeeeneees
GIAY O Y thANG) Lottt

T6i cam doan céc thong tin cung cip 1a dang sy that va chiu hoan toan trach nhiém truéc phép
luat vé noi dung cam doan cua minh.

Lam t@i: .o, , Ngay ......... thang ........ nam ............
Nguoi yéu cau®
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(Ky, ghi rd ho, chiz dém, tén)

Phuong thirc nhan két

Chu thich:

1) Ghi 6 tén co quan deé nghi cép Xéc nhan thong tin hg tich.

@ Ghi s6 dinh danh c4 nhan hodc thong tin vé loai gidy td tuy than sir dung (CCCD/CMND/Hb
chiéu/Giay to hop 1¢ thay thé); ghi rd s, ngay, thang, nim cip, co quan cip; ban chup dinh kém
(Vi du: Cin cudc cong dan sé 001089123500 do Coéng an thanh phd Ha Noi cép ngay
20/10/2021). Trudng hop co quan, to chirc dé nghi ghi tén, gidy to cua ngudi dai dién theo phap
luat;

® Truong hop dé nghi cip xac nhan thong tin ho tich ctia minh thi ghi Ban than; trudng hop dé
nghi cap xac nhan thong tin ho tich cta nguoi khéac thi ghi 16 mdi quan hé véi nguoi duoc cap
x4c nhan. Vi du: Vo/chong/con/thuc hién theo Gy quyén;

) Muc nay danh cho co quan, td chue dé nghi x4ac nhén thong tin hd tich;

®) Néu 15, dﬁy da ndi dung, thoi diém dang ky ban dau; nodi dung, can ctr va thoi gian thuc hién
cac viéc thay d6i, diéu chinh thong tin ho tich tinh dén thoi diém cap van ban xac nhan.

Vi du: Xéac nhan thong tin vé viéc két hon ma co quan dang ky ho tich ¢6 thim quyén di cho
phép thuc hién viéc thay ddi ho, chit dém, tén, cai chinh nim sinh cua nguoi vg hodc nguoi
chong hodc hai vo chong di ly hon.

®) Truong hop chi thé yéu cau xac nhan thong tin ho tich 1a co quan, to chirc thi ky, dong dau
clia co quan, to chirc theo quy dinh.
() Ghi 16 sb lugng dé nghi cap.

®) Ghi r5 phurong thirc nhan két qua: truc tiép/tryc tuyén/buu chinh. Néu nhan két qua qua duong
buu chinh thi phai cung cép dia chi noi nhin va ndp phi dich vu buu chinh
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NOI DUNG MAU BIEN TU TUONG TAC PE NGHI XAC NHAN THONG TIN HQ TICH

I. Thong tin vé nguwoi yéu cAu cip vin ban xac nhan thong tin h tich
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé); sb,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trii (noi thudng tra/noi tam tri/noi dang sinh sdng);

(5) Quan hé voi nguoi dugc cap xac nhan thong tin ho tich.

II. Thong tin vé ngudi dwoc cAp xac nhan thong tin hd tich

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1 thay thé);
s6, ngay, thang, nam cp, co quan cp; ban chup dinh kém;

(13) No61 dung xac nhan;
(14) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& dugce giri vé Kho quan Iy dir liéu dién tir ctia ca nhan/dia chi thu
dién tir/thiét bi s6/dién thoai ctiia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(15) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that va chiu hoan toan trach nhi¢m
trudce phap luat veé ndi dung cam doan ctiia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd da dugc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc tryc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).
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* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc cung
cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé thdng, thuc hién xac thyuc dién tir theo
quy dinh.





