UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH KON TUM Diclip- Tu do - Hanh phic

Sd: 26 /2020/QD-UBND Kon Tum, ngey 05 thdng 70 ndim 2020

IEUYET DINH
Ban hiinh Quy ché tuyén dung céng chire cfip xa
trén dia ban tinh Kon Tum

UY BAN NHAN DAN TiNH KON TUM

Céan cir Lugt t6 chire chinh guyén dia phuwong ngév 19 thdng 6 ndam 201 3;
Ciéin cie Ludit stea 361, bo sung mét so diéu ctia Ludt 6 chice Chinh phii va
Ludt td chire chinh quyén dia phuong ngdy 22 thang 11 nam 2019;

Céin cir Ludt ban hanh véan ban quy pham phdp ludtngay 22 thang 6 ném
201 35;

Can cir Ludt can bg, cang chire ngay 13 thang 11 nam 2008;

Cén ctr Ludt sira doi, o sung mot 50 diéu cua Sung mt 86 diéu clia cdn
hi, cong chiee va Ludtvién chiec ngay 25 thdang 11 ndm 201 9;

Can cir Nghidinh 56 112/2011'ND-CP ngay 03 thang 12 ndm 2011 cia
Chinh phit vé cong chike xa, phucmg, thi trdn;

Cdn cir Nghj dinh 50 34 2019/ ND-CP ng&y 24 thang 4 ndm 2019 cua

Chinh phi sira dii, bé sung mit 56 quy dinh vé can bg, cong chire cdp xd va

ngeci hoat ding khong chuvén trdch & cdp x4, & thon, 16 ddn pho;

Céin ctr Thong fue s 1 3/ 2009 TT-BNV ngay 06 thang 11 ndm 2019 ciia Bo
truong Bo Noi vu hwdng ddan mot sé quy dinh vé cdn ho, cong chie cdp xé va
neci hoat ding khong chuvén trdch ¢ cdp xd, & thon, 16 ddn pho;

Theo dé nghj ciia Gidm doc So Ni vy tai T trinh 56 284/ TTr-SNV ngay
25 thang 9 nam 2020.

QUYET DINH:

Diéu 1. Ban hénh kém theo Quyét dinh ndy Quy ché tuyén dung céng
chirc cdp x4 trén dia ban tinh Kon Tum.

Didu 2. Quyét dinh nay co hiéu lyc thi hanh k& tr ngdy 20 thang 10 nam
2020 va thay thé Quyét dinh s6 27/2013/QD-UBND ngay 18 thang 7 nam 2013
cia Uy ban nhin din tinh vé ban hanh Quy ché tuyén dung cong chire cip xa
trén dia ban tinh Kon Tum.
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Diéu 3. Chanh Vin phong Uy ban nhin din tinh; Gidm dée S& Noi v
Chu tich Uy ban nhin dén cac huyén, thanh phd va Tha trudmg cde co quan hién
quan chiu trdch nhiém thi hinh Quyét dinh nay./.

NHT;BT:!- TM. UY BAN NHAN DAN
- u3;

- Van phong Chinh phit CHUTICH

- Bo NG v )

- B6 Tu phap {Cuc Kiém tra VBQPPL) ;
- Thandmg tryee Tinh by (bic)

- Thusémg trire HOND tinh (bic);

- Ban Té chirc Tinh v

- Chu tich, cac PCT UBND tmh;

- Cac 5o, ban nganh, doan the thude tmh;
- Dii Phit thanh - Truyén hinh tinh;

- Béo Kon Tum, Céng bdo tinh;

- Cng Théng tin dién tir tinh;

- Chi cuc Vian thar - L tri tinh;

- L Van thur, KTTH-NMT.

A
~—&guyén Viin Hoa




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH KON TUM Péc 1ap - Tw do - Hanh phc

QUY CHE
Tuyén dung céng chikc cip xa trén dia ban tinh Kon Tum
(Ban hanh kém theo Quyét dinh sé .....12020/0D-UBND ngay ... thang ....ndm
2020 ciia Uy ban nhan dan tinh)

N Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh, déi tweng ap dung

Quy ché nay quy dinh vé tiéu chuan va viéc tuyén dung cong chuc x4,
phuong, thi tran trén dia ban tinh Kon Tum.

Péi twong ap dung cua Quy ché nay 1a cé4c to chuc, ca nhan ¢ lién quan
dén tuyén dung cong chuc cap xa.

Piéu 2. Tiéu chuin cdng chirc cap xa

1. Tiéu chuan chung: Cang chirc cap xa ¢6 du cac dieu kién chung theo quy
dinh tai Diéu 3 Nghi dinh s6 112/2011/ND-CP ngdy 05 thang 12 nam 2011 cia
Chinh phu vé cong chuc x4, phuong, thi tran (Nghi dinh s6 112/2011/ND-CP).

2. Tiéu chuan cu thé ddi voi chie danh cong chirc cap xa thuc hién theo
quy dinh tai khoan 1 Diéu 1 Thong tu sé 13/2019/TT-BNV ngay 06 thang 11
nim 2019 cua Bo truang Bo Noi vy hudng dan mot sé quy dinh vé can bo, cong
chirc cap xa va nguoi hoat dong khdng chuyén trach ¢ cap x4, & thon, to dan pho
(Thong tu sO 13/2019/TT-BNV) va theo quy dinh cua phap ludt chuyén nganh
(néu c0). Tiéu chuan vé trinh do chuyén mén nghiép vu tir trung cap tré 1én thuc
hién ddi véi céng chirc 1am viéce tai cac xa dic biét kho khin, xa bién gidi theo
quyét dinh cong nhan cia cac co quan c6 tham quyén.

3. Can ctr yeu cau, nhiém vu va dac diém, tinh hinh thyc té cia timg x4,
phuong, thi tran, Uy ban nhan dan tinh quyét dinh nganh dao tao phu hop voi yéu
cau nhiém vy ctia timg chirc danh cong chirc cip xa trong timg ky tuyén dung.

piéu 3. Piéu kién dang ky dw tuyen cong chirc Cap Xa

Thuc hién theo quy dinh tai Diéu 6 Nghi dinh sé 112/2011/ND-CP; trong
do, khong phan biét loai hinh dao tao, treong cong lap, ngoai cong lap.

Piéu 4. Phwong thic tuyén dung

~Viéc tuyén dung cdng chirc cap xa dugc thuc hién thong qua thi tuyen, xét

tuyén trir cac trudng hop quy dinh tai biéu 21 Nghi dinh s6 112/2011/Nb-CP
duoc stra doi, bo sung tai khoan 12 Diéu 1 Nghj dinh so 34/2019/Nb-CP ngay
24 thang 4 nam 2019 cua Chinh phu stra doi, b6 sung mot so6 quy dinh vé can bo,
cong chuc cap xa va nguoi hoat dong khong chuyén trach ¢ cap xa, ¢ thon, to
dan phé (Nghi dinh s6 34/2019/ND-CP).
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Piéu 5. Noi dung, hinh thic va thei gian thi tuyén, xac dinh nguoi
trang tuyen

_NOoi dung, hinh thuc va thoi gian thi tuyén thuc hién theo quy dinh tai
biéu 11, biéu 12, biéu 13 Nghi dinh s6 112/2011/ND-CP dugc sta doi, bo sung
tai khoan 4, khoan 5 biéu 1 Nghi dinh s6 34/2019/ND-CP.

Piéu 6. N§i dung va hinh thic xét tuyén

Noi dung va hinh thiic xét tuyén thuc hién theo quy dinh tai Diéu 14, Dicu
15, biéu 16 Nghi dinh s6 112/2011/ND-CP duoc stra doi, b6 sung tai khoan 6,
khoan 7 Bieu 1 Nghi dinh so 34/2019/ND-CP.

Piéu 7. Tham quyén, trinh tw thi tuc tuyén dung céng chic cap xa

Tham quyén tuyén dung, trinh ty thu tuc tuyen dung cdng chuc cap xa
thuc hién theo quy dinh tai Piéu 9, Piéu 17, Diéu 18, Piéu 19, Biéu 20 Nghi
dinh s 112/2011/ND-CP d3 duoc sira d6i, b sung tai khoan 8, khoan 9, khoan
10, khoan 11 Piéu 1 Nghi dinh s 34/2019/ND-CP.

Piéu 8. Giai thich tir ngir
Trong Quy ché nay, cac tir ngit sau day duoc hiéu nhu sau:

1. "Phong thi tric nghiém" 1a phong may vi tinh duoc thiét ké, cai dat
phan meém thi trac nghi¢ém va dung dé t6 chirc thi cac mon thi theo hinh thuc
trac nghiém.

2. "May cha" 1a may vi tinh duoc str dung dé luu phan mém ra dé thi,
cham thi va thu bai thi ctia nguoi du thi.

3. "May tram" 1a may vi tinh ngudi duy thi st dung dé nhan dé thi, 1am bai
thi va nop bai thi.

4. "Phan mém thi trac nghiém" 1a phan mém dugc sir dung dé té chuc thi
trac nghiém trén may vi tinh.

5. "Dé thi" 1a tap hop cac cau hoi trong ngan hang dé thi do phan mém tao
ra trén co s& cau trac dé thi do Ban dé thi thuc hién.

6. "Sy 6" |2 nhitng su viéc xay ra trong qué trinh t6 chuc thi trac nghiém
trén may vi tinh lam cho qua trinh thi trac nghiém trén may vi tinh bi gian doan
hoac khong thuc hién duoc.

7. "Tinh huong bat thudng” 1a mot hién tuong don nhat, Xay ra trong mot
thoi diém, tai mot dia diém nhat dinh mang t6i hau qua tiéu cuc cho xa hoi va
con nguoi.

8. "Ngén hang cau hoi" 1a tap hop toan bo cau hoi thi va dap an phuc vu
lam d¢ thi trac nghiém.

~ Chuong Il )
QUY PINH VE HQOI PONG TUYEN DUNG

Muc 1. HOI PONG TUYEN DUNG



bieu 9. Hi dong tuyén dung

~ 1. Viéc thanh 1ap Hoi dong tuyén dung va cac ban gidp viéc cia hoi dong
tuyen dungqthug hién theo quy dinh tai bieu 10 Nghi gijnh sO 112/2011/Nb-CP
duogc stra doi, bo sung tai khoan 3, Bicu 1, Nghi dinh s6 34/2019/ND-CP.

Truong hop sé luong nguoi ding ky du tuyén trong mot ky tuyén dung
cong chic cip xa trong pham vi quan 1y cia cap huyén dudi 20 nguoi thi khong
phai thanh lap Hoi dong tuyén dung; Phong Noi vu giup Chu tich Uy ban nhan
dan cip huyén thuc hién viéc tuyén dung cong chac cap xa. Khi to chic tuyén
dung cdng chic cip x& van phai thanh 1ap cac Ban gilp viéc dé thuc hién nhiém
vu theo quy dinh.

2. Tiéu chuan thanh vién Hoi dong tuyén dung

a) Khong cir 1am thanh vién Hoi dong dbi véi nhitng ngudi c6 quan hé 1a
cha, me, anh, chi, em rudt cia ngudi du tuyén; cha, me, anh, chi, em ruét cua
bén vo hoidc chong cua ngudi du tuyén; vo hoic chong, cha nudi, me nudi, con
dé hoic con nudi cua nguoi du tuyén hoic nhitng ngudi dang trong thoi gian bi
xem xét xu ly ky luat hoic dang thi hanh quyét dinh ky luat.

b) Uy vién hoi dong phai dam bao tiéu chuan ngach cang chuc tir Chuyén
vién tro 1én. Truong hop can thiet, Chu tich Uy ban nhan dan cap huyén xem
Xét, moi cdng chuc chuyén mdn cua céc co quan chuyén mén cap tinh tham gia
lam uy vién Hoi dong.

piéu 10. Nhiém vu, quyén han va trach nhiém ciaa thanh vién tham
gia Hoi dong tuyen dung

1. Chu tich Hoi ddng tuyén dung:

a) Chiu trach nhigm td chirc thuc hién nhiém vu cuia Hoi ddng tuyén dung
va chi dao t6 chac ky tuyén cong chirc cap xa bao dam dang noi quy, quy ché ky
thi theo quy dinh cua phép luat;

b) Phan cong trach nhiém, nhi¢ém vu cu thé, ré rang cho tirng thanh vién
cua Hdi1 dong tuyén dung;

¢) Quyét dinh thanh Iap:

Do véi thi tuyen: Thanh 13p Ban dé thi, Ban coi thi, Ban phach, Ban
cham thi, Ban cham phuc khao, Ban kiém tra sat hach kh,i té‘chﬁ:c’thuc hién
phong van tai vong 2; thanh 1ap cac b phan giup viéc xet thay can thiét.

Péi voi xét tuyén: Thanh lap Ban kiém tra phiéu dy tuyén; Ban kiém tra
sat hach dé thuc hién phong van tai vong 2.

~d) T6 chuc viéc xay dung dé thi, d& phong van, thyc hanh; lya chon dé thi,
de phong van, thuc hanh; bao quan, luu gitr d€ thi, d€ phong van, thuc hanh theo
dung quy dinh tai Quy ché nay va bao dam bi mat de thi theo ché do tai liéu "Mat";
~d) Quy dinh cy theé thoi gian bat dau thi cua timg phan thi trong noi dung

thi trac nghiém tai vong 1 dé thong nhat thuc hién;
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e) To chirc viéc coi thi, quan Iy bai thi, danh s6 phéch, roc phach, quan Iy
phach, cham thi; to chuc viéc phong van, thyc hanh va cac tac nghiép khac theo
quy dinh tai Quy ché nay;

g) Béo céo Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh phé
duyét két qua tuyen dung;

h) Chi dao giai quyét kién nghi, khiéu nai, to cdo trong qua trinh t6 chuc
Ky tuyen dung.

2. Phé Chu tich Hoi dong tuyén dung

Gilp Chu tich Hoi ddng tuyen dung diéu hanh hoat déng caa Hoi dong va
thuc hién mot sé nhiém vu cu thé caa Hoi dong theo sy phan céng caa Chu tich
Hoi dong

3. Céac Uy vién cua Hoi dong tuyén dung:

Céc Uy vién cua Hoi dong tuyén dung do Chu tich Hoi dong tuyén dung
phan cong nhiém vu cu thé dé bao dam cac hoat dong cia Hoi dong tuyen dung
thuc hién dung quy dinh caa phap luat.

4. Uy vién kiém Thu ky Hoi dong tuyén dung gitp Chu tich Hoi dong:

a) Chuan bj cac van ban, tai ligu can thiét cia Hoi dong tuyen dung; ghi
bién ban cac cuoc hop, hoat dong caa Hoi dong;

b) T6 chirc, chuan bi céc tai liéu hudng dan 6n tap cho thi sinh (néu co);

¢) T6 chirc viéc thu phi du tuyén; quan ly thu, chi va thanh quyét toan
theo quy dinh cta phép luat;

d) Nhan, bao quan bai thi cta thi sinh dugc dong trong cac tai hoac bi
dung bai thi (sau day goi chung la tai bai thi) con nguyén niém phong tir Trudng
ban coi thi;

d) Ban giao bai thi dugc dong trong cac tai bai thi con nguyén niém
phong cho Truong ban phéch;

e) Nhan, bao quan bai thi da roc phach va dugc dung trong cac tai bai thi
con nguyén niém phong tir Trudng ban phach;

g) Ban giao bai thi dé roc phach dung trong cac tui bai thi con nguyén
niém phong cho Trudng ban cham thi kém theo cac Phiéu cham diém va thuc
hién cac cong tac nghiép vu lién quan;

h) Nhan, bao quan dau phach dugc dong trong céc tli con nguyén niém
phong tir Truong ban phéach sau khi viéc cham thi cac bai thi cua cac mon thi da
hoan thanh;

i) Nhan, bao quan két qua phong Vép dugc dong trong cac thi con nguyén
niém phong tir Ban kiém tra sat hach néu to6 chirc phong van tai vong 2;

k) Ghép phéch, tong hop, béo cdo két qua véi Hoi ddng tuyén dung;

) Thuc hién cac nhiém vu khac theo phan cong cua Chu tich Hoi dong.



Muc 2. CAC BAN GIUP VIEC CUA HOI PONG TUYEN DUNG

Piéu 11. Ban deé thi

1. Ban dé thi do Chu tich Hoi déng tuyén dung thanh I1ap gém: Trudng
ban va cac thanh vién, trong d6 c6 mdgt thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém cua Trudng ban dé thi:

a) T6 chirc thuc hién viéc xay dung bd dé thi, ngan hang cau hoi theo quy
dinh;

b) T6 chirc diéu hanh toan bo hoat dong cua cong tc xay dung ngan hang
cau hoi, ra de thi; chiu trach nhiém trude Chu tich Hoi dong tuyen dung va trudc
phap luat vé cong tac xay dung ngan hang cau hoi, ra de thi;

¢) Bao mat ngan hang cau hoi, dé thi theo ché do tai liéu "Mat".

3. Nhiém vy, quyén han va trach nhiém cta thanh vién Ban dé thi:

a) Tham gia xay dung ngan hang cau hoi, bd dé thi theo phan cong cua
Trudng ban de thi;

b) Bao mat dé thi, ngan hang cau hoi theo ché do tai liéu "Mat".

4. Nhiém vy, quyén han va trach nhiém caa thanh vién kiém Thu ky:

Ghi bién ban céac cudc hop, hoat dong cua Ban dé thi va thuc hién céc
nhiém vu khac theo phan cong cua Trudng ban d¢ thi.

5. Tiéu chuan thanh vién Ban dé thi:

a) Nguoi duoc cir lam thanh vién Ban dé thi la cong chic, vién chic c6
trinh do chuyén mdn, kinh nghiém cong tac trong nganh, linh vuc phu hop véi
yeu CAu cua Vi tri, tiéu chuén, nhiém vu cla ting chirc danh céng chuc Cap Xa
can tuyen

b) Khong cir lam thanh vién Ban dé thi d6i voi nhimg nguoi c6 quan hé la
cha, me, anh, chj, em rudt cua ngu(‘yiq du tuyén; chq, me, anh, chi, em rudt cua
bén vo hoac chong cia nguoi du tuyeén; vo hoac chong, cha nudi, me nudi, con
de hogdc con nudi cua nguoi du tuyen hodc nhimg nguoi dang trong thoi gian bi
xem xét xu ly ky luat hoac dang thi hanh quyét dinh ky luat.

¢) Ngudi duoc cir 1am thanh vién Ban dé thi khong dugc tham gia lam
thanh vién Ban coi thi.

6. Nguyén tac 1am viéc ctia Ban dé thi:

a) M&i thanh vién cia Ban dé thi phai chiu trach nhiém ca nhan vé noi
dung, bao dam bi mat, an toan cia dé thi theo dting chirc trdch cua minh va theo
nguyén tac bao vé bi mat nha nudc;

b) Céc thanh vién cua Ban dé thi 1am viéc doc 1ap va truc tiép voi Trudong
ban dé thi; nguoi duoc giao thuc hién nhiém vu nao chiu trdch nhiém thuc hién
nhiém vu d6, khong dugc tham gia cac nhiém vu khac cia Ban dé thi.

7. Khu vyce 1am dé thi va cac yéu cau bao mat:
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a) Pé thi, huéng din cham, dap an, thang diém chua cong bd thudc danh
muc bi mat nha nude do "Mat”. beé thi du phong chua stir dung dugc giai "Mat"
sau khi keét thac ky thi;

b) Viéc 1am dé thi phai dwoc thyc hién tai mot dia diém an toan, biét lap,
phai dugc bao vé, c6 day du phuong tién bao mat, phong chay, chira chay;

¢) Danh s&ch nhiing ngudi tham gia Ban dé thi phai duoc giit bi mat trong
qua trinh t6 chuc ky thi. Cac thanh vién tham gia lam dé thi déu phai cach ly véi
bén ngoai tir thoi diém tap trung 1am dé thi cho dén khi két thiic mon thi do.
Trong truong hop can thiét, duoc su dong ¥ bang van ban cua Trudng ban dé thi
thi cac thanh vién méi dugc phép ra ngoai hoac lién hé véi bén ngoai bang dién
thoai ¢ dinh, khi ndi chuyén phai bat loa ngoai, co ghi am va dudi su giam sét
hoac chung kién cua thanh vién Ban giam sat va cua dai dién co quan cong an
(néu dugc moi tham gia);

d) Phong bi dyng dé thi dé giao, nhan, van chuyén tir noi lam de thi ra bén
ngoai phai dugc lam bang giay c6 du do bén, kin, toi va dugc dan chat, khong
bong mép, dugc niém phong;

d) Toan bo qué trinh giao, nhan, van chuyén dé thi phai dwoc giam sat boi
thanh vién Ban giam sat va cua dai dién co quan cong an (néu dugc moi tham
gia); cac phong bi dung dé thi phai dugc bao quan trong thung lam bang kim
loai co khoa va dugc niém phong trong qua trinh giao, nhan, van chuyen;

e) May mdc va thiét bj tai noi lam de thi di bi hong hay khong ding dén,
chi dugc dua ra ngoai khu vuc cach ly sau thoi gian thi mén cudi cung;

g) Thanh vién Ban dé thi va nhitmg nguoi khac co lién quan phai gitr bi
mat tuyét doi cac deé thi va cau hoi trac nghiém, phong van; khong dugc phép
céng bo duai bat ky hinh thic nao cho dén khi két thdc thoi gian thi mon thi
duoc phén cong thuc hién.

8. Yéu cau khi xay dyung dé thi:

a) Yéu cau chung:

bam bao chinh xac, khoa hoc, 1oi van, cau chir r6 rang;

Phai phu hop voi yéu cau cua tiéu chuan chirc danh can tuyén twong (ng
V&I i tri du tuyén;

Pé thi phai c6 tinh suy luan, phan tich, tranh viéc hoc thudc long;

Pé thi phai ghi rd s6 diém caa mbi cau hai thi;

e thi phai ghi r6 ¢6 chir "HET" tai diém ket thuc dé thi va phai ghi rd ¢6
may trang (doi vai deé thi co tur 02 trang tro 1€n);

MGi mon thi hodc phan thi trong mot ky thi phai ¢ dé thi chinh thire, dé
thi dy phong va kém theo hudéng dan, dap an cham thi cu thé (duwoc bao quan
theo che do tai ligu Mat). Huéng dan, dap an cham thi phai c6 thang diém chi
tiet dén 5 diem.



b) Déi véi dé thi ty luan:

Cin ctr yeu cau caa ky thi, Ban dé thi ¢6 trach nhiém soan thao dé thi va
hiéu chinh dé thi, dap an, hudng dan cham thi (chinh thic va du phong) cho
mon thi. Sau khi soan thao, hiéu chinh, cac dé thi, dap an, huéng dan cham thi
duogc to chirc phan bién va dé& xuit phuong an chinh ly, sira chita néu thiy can
thiét. Viéc phan bién dé thi, dap an, huéng dan cham thi do cac thanh vién Ban
dé thi thyc hién.

c) Béi voi dé thi tric nghiém:

Viéc xay dung ngan hang cau hoi cho dé thi tric nghiém phai bao dam s
lwong cau hoi xay dung téi thiéu gap 3 1an so véi sé cau hoi theo quy dinh cua
ting phan thi. Trudng ban dé thi to chic dé cac thanh vién Ban dé thi tham dinh
ting cau hoi thi trac nghiém theo ding yéu cau cua vi tri, tiéu chuin, nhiém vu
cta timg chic danh cdng chic cip x& can tuyén; sau khi hiéu chinh lan cudi,
Truéng ban dé thi to chuc rat ngau nhién cac cau hoi dé hinh thanh dé thi trac
nghiém véi nhiéu phién ban dé thi khac nhau. Sau khi ra soét tiing phién ban dé
thi trac nghiém, Truong ban dé thi ky tén vao tiing phién ban dé thi va ban giao
cho Chu tich Hoi dong tuyén dung dé Chu tich Hoi dong tuyén dung quyét dinh
dé thi chinh thirc va dé thi du phong.

d) Doi véi dé thi phong van:

Noi dung dé phong van phai cin ¢ vao yéu cau cua vi tri dy tuyen hogc
y&u cau Vvé tiéu chuan nghiép vu chuyén mdn cua vi trl tiéu chudn, nhiém vu cua
ting chirc danh c6ng chac cap xa can tuyén; két cau, noi dung dé phong van
phai bao dam chinh xac, khoa hoc, danh gia toan dién nang luc, kha nang cua
nguoi du tuyén. Pé phong van phai c¢6 dap an va thang diém kém theo, duogc
dong trong phong bi, niém phong va bao quan theo ché do tai liéu "Mat".

Piéu 12. Ban coi thi

1. Ban coi thi do Chu tich Hoi dong tuyén dung thanh 1ap, gém: Trudng
ban, Pho Truéng ban va cac thanh vién, trong d6 c6 mét thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém cta Trudng ban coi thi:

a) Gilp Hoi dong tuyén dung to chuc ky thi theo quy ché, noi quy cua ky
thi;

b) B4 tri phong thi; phan céng nhiém vu cho Pho Trudng ban coi thi; phan
cong gidm thi phong thi va giam thi hanh lang cho tirng mon thi;

¢) Nhan va béo quan d¢ thi theo quy dinh; giao dé thi cho giam thi coi thi.
Khi giao, nhan d¢ thi phai lap bién ban xac dinh tinh trang dé thi;

‘ d) Tam dinh chi viéc coi,thi cua giam thi, kip :[hc‘ri bao cao Chg tich Hoi
dong tuyen dung xem Xet, quyet dinh; dinh chi thi doi véi thi sinh neu thay co
can ctr vi pham noi quy, quy ché cua ky thi;

d) T6 chuc thu bai thi cua thi sinh, niém phong bai thi d¢ ban giao cho Uy
vién kiém Thu ky Hoi dong tuyen dung.
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3. Nhiém vy, quyén han va trach nhiém ctaa Phé Trudng ban coi thi:

Gitp Trudng ban coi thi didu hanh mot sé hoat dong cua Ban coi thi theo
su phan cbng caa Trudéng ban coi thi.

4. Nhiém vy, quyén han va trach nhiém cua thanh vién Ban coi thi dugc
phéan céng lam gidm thi phong thi:

a) Thuc hién nhiém vu coi thi theo sy phan cong cua Truong ban coi thi;
b) Phai c6 mat dang gio tai dia diém thi dé 1am nhiém vu;

c) Trong khi thuc hién nhiém vu coi thi, khong dugc mang vao phong thi
di¢n thoai di dong, may ghi &m, may anh, may vi tinh, cac phuong tién ky thuat
thu, phat truyén tin, phuong tién sao luu dir liéu, thiét bi chira dung, truyén tai
thong tin khac va cac loai gidy to, tai liéu co lién quan dén noi dung thi; khdng
duoc 1am viéc riéng; khong duoc hat thude; khong duoc sir dung cac loai dd
uéng cé con hoic céac chat kich thich:

d) Chi cho thi sinh ra khoi phong thi sém nhat sau 2/3 thoi gian lam bai
thi d6i voi mdn thi viét hodc sau khi thi sinh dd nop bai, dé thi, gidy nhap (néu
c6) va ky nop bai. Boi véi mon thi trac nghiém, chi cho thi sinh ra khoi phong
thi khi da hét thoi gian lam bai thi va sau khi d nop bai, Ky ndp bai. Truong hop
thi sinh nhat thiét phai tam thoi ra khoi phong thi thi giam thi phong thi phai
théng bao ngay cho gidm thi hanh lang dé giam thi hanh lang bao cao ngay
Trudng ban coi thi xem xét, giai quyét;

d) Néu c6 thi sinh vi pham noi quy, quy ché thi thi giam thi phong thi phai
lap bién ban xur 1y theo quy dinh. Néu c6 tinh hudng bat thuong phai bao céo
ngay cho Trudng ban coi thi.

5. Nhiém vu, quyén han va trach nhiém cua giam thi phong thi kiém ky
thuat vién may tinh (&p dung doi vai thi trac nghiém trén may vi tinh):

a) Bao dam hé thong may vi tinh trong phong thi hoat dong tot, néu méay
vi tinh bi hu hong phai cd trach nhiém stra chira hoac thay thé kip thoi;

b) Tién hanh ‘nhap di ligu dé thi vao may chi; niém phong may chu, thiét
bi luu trix dir liéu dé thi khi két thuc trude su chiing kién cua dai dién: Hoi dong
tuyén dung, Ban coi thi, Ban giam sat thi va dai dién céng an (néu dugc moi
tham gia);

¢) Kiém tra may vi tinh trong phong thi trudc, trong va sau qué trinh thi:

d) Phéi hop voi giam thi hang lang, gidm thi phong thi kiém tra cac vat
dung cta ngudi dy thi mang vao phong thi, huéng dan nguoi du thi ngm dang vi
tri; khong dé nguoi dyu thi mang vao phong thi tai liéu, vat dung bi cam;

d) Két thGic mdi ca thi, tién hanh in bai thi cua ngudi du thi, niém phong
tai dung bai thi (c6 chir ky cua hai gidm thi) va ban giao cho Trudng ban coi thi.
Khi ban giao phai lap thanh bién ban va cung ky xac nhan;

e) Két thic mdi budi thi, niém phong may chu, cac thiét bi luu trit dix liéu;
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g) Két thuc mon thi, sao luu toan bo dir liéu vao thiét bi luu trix, niém
phong va ban giao cho Trudng ban coi thi; sau d6 xo6a toan b dir li¢u luu tri
trén may chu. Viéc ban giao phai lap thanh bién ban va cung ky xac nhan.

6. Nhiém vy, quyén han va trach nhiém cua thanh vién Ban coi thi dugc
phan céng lam gidm thi hanh lang:

a) Gitr gin trat ty va bao dam an toan bén ngoai phong thi;

b) Phat hién, nhic nha, phé binh va cuing giam thi phong thi lap bién ban
thi sinh vi pham noi quy, quy ché cua ky thi & khu vyc hanh lang. Trudng hop vi
pham nghiém trong nhu gay mat trat tu, an toan ¢ khu vyc hanh lang phai bao
cao ngay cho Trudong ban coi thi xem xet, giai quyet;

¢) Khong dugc vao phong thi.

7. Nhiém vu, quyén han va trach nhiém caa thanh vién kiém Thu ky:

Ghi bién ban cac cudc hop, hoat dong cua Ban coi thi va thuc hién cac
nhiém vu khac theo phan cong cua Trudéng ban coi thi.

8. Tiéu chuan cua thanh vién Ban coi thi:

a) Nguoi duoc cu lam thanh vién Ban coi thi phai la cdng chuc, vién
chuc;

b) Khong cu lam thanh vién Ban coi thi d6i véi nhitng nguoi ¢6 quan hé
la cha, me, anh, chi, em rudt cua nguoi du tuyen; cha, me, anh, chi, em rudt cua
bén vo hoac chong cia nguoi du tuyéen; vo hoac chong, cha nudi, me nudi, con
de¢ hodc con nudi cua nguoi dy tuyén hoac nhimng nguoi dang trong thoi gian bi
xem xét xur ly ky luat hoac dang thi hanh quyét dinh ky luat;

¢) Ngudi duoc cur 1am thanh vién Ban coi thi khong duoc tham gia lam
thanh vién Ban d¢ thi, Ban phach, Ban cham thi, Ban cham phuc khao (néu co).

Piéu 13. Ban phéach

1. Ban phach do Chu tich Hoi dong tuyén dung thanh 1ap gém: Trudng
ban va céc thanh vién, trong d6 c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém Trudéng ban phéch:

a) Nhén bai thi dugc dong trong cac thi con nguyén niém phong tur Uy
vién kiém Thu ky Hoi dong tuyén dung;

b) Phan cong nhiém vu cu thé cho cac thanh vién Ban phach dé t6 chuc
thuc hién viéc danh so phach, roc phach cac bai thi bao dam nguyén tac so
phach khong trung lap véi s6 bao danh cua thi sinh;

¢) Ban giao bai thi dd lam phach duoc dong trong tai con nguyén niém
phong cho Uy vién ki€ém Thu ky Hoi dong tuyén dung;

d) Niém phong dau phach va bao quan theo ché do "Mat" trong suot thoi
gian cham thi cho dén khi hoan thanh viéc cham thi;

d) Ban giao dau phach dugc dong trong tai con nguyén niém phong cho
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Uy vién kiém Thu ky Hoi dong tuyén dung sau khi viéc cham thi cac mén thi da
hoan thanh;

e) Bao mat s6 phéch.
3. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban phach:

a) Thuc hién viéc danh sé phach, roc phach céc bai thi theo phan cong cua
Truong ban phéch;

b) Bao mat sé phach.
4. Nhiém vu, quyén han va trach nhiém cta thanh vién kiém Thu ky:

Ghi bién ban céac cudc hop, hoat dong cua Ban phach va thuc hién cac
nhiém vu khéc theo phan cong cua Truong ban phach.

5. Tiéu chuan cua thanh vién Ban phach:
a) Nguoi dugc ctir lam thanh vién Ban phéch phai la cong chuc, vién chic;

b) Khéng ctr 1am thanh vién Ban phach ddi véi nhimg ngudi ¢6 quan hé 1a
cha, me, anh, chi, em rudt caa nguoi du tuyén; cha, me, anh, chi, em rudt caa
bén vo hoidc chong cua ngudi du tuyén; vo hodc chong, cha nudi, me nudi, con
dé hoic con nudi cua nguoi du tuyén hoic nhitng ngudi dang trong thoi gian bi
xem xét xu ly ky luat hoic dang thi hanh quyét dinh ky luat;

¢) Nguoi dugc ctr lam thanh vién Ban phach khong dugc tham gia Ban
coi thi, Ban cham thi, Ban cham phuc khao (néu co).

Piéu 14. Ban cham thi

1. Ban cham thi do Chu tich Hai dong tuyén dung thanh 1ap gom: Truéng
ban va cic thanh vién, trong d6 c6 mdgt thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém cta Trudng ban cham thi:

a) Phan cong nhiém vu cham thi cho cac thanh vién Ban cham thi bao
dam nguyén tac moi bai thi phai cé it nhat 02 théph vién thuc hién nhiém vu
cham thi va t6 churc viéc cham thi theo dung quy ché;

b) Trudc khi cham thi, to chirc va quén triét dén cac thanh vién Ban cham
thi vé hudng dan cham, noi dung dép an va thang diém cham thi. Trudong hop
phat hién noi dung cua dé thi va huéng dan cham, dap an cham thi c6 noi dung
khong théng nhét hoic sai léch thi phai bao cdo ngay dén Chu tich Hoi dong
tuyén dung dé xem xét, quyét dinh. Sau khi c6 y kién cua Chu tich Hoi dong
tuyén dung méi thuc hién viéc cham thi theo quy dinh. Khong duoc tu y thay
d6i huéng dan cham, dap an, thang diém cham thi;

¢) Nhan, bao quan cac tdi bai thi con nguyén niém phong tir Uy vién kiém
Thu ky Hoi dong tuyén dung, sau d6 phan chia tai dung bai thi kém theo phiéu
cham diém bai thi cho cac thanh vién Ban cham thi;

~d) Dinh chi hogc thay ddi viéc chm thi ddi véi thanh vién Ban cham thi
thiéu trach nhiém, vi pham quy cheé thi;
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d) Tong hop két qua cham thi, dung vao tui va niém phong, sau d6 ban
giao cho Uy vién kiém Thu ky Hoi dong tuyén dung. Khi ban giao phai 1ap bién
ban giao nhan két qua cham thi;

e) Bao mat két qua diém thi.

3. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban cham thi:

a)thém diérp cac bai thi theo ding hudéng dan Chém, dap an chém thi va
thang diém. Chi cham diém cac bai thi dugc lam trén giay thi do Hoi dong tuyén
dung quy dinh;

~ b)Bao cao dau hiéu vi pham trong cac bai thi véi Truong ban cham thi va
kieén nghi hinh thac xu ly;

c) Bao mat két qua diém thi.

4. Nhiém vu, quyén han va trach nhiém cta thanh vién kiém Thu ky:

Ghi bién ban cac cuoc hop, hoat dong cua Ban cham thi va thuc hién céc
nhiém vu khac theo phan cong cua Truéng ban cham thi.

5. Tiéu chuan cua thanh vién Ban cham thi:

a) Nguoi dugc cir 1am thanh vién Ban cham thi 1a céng chuc, vién chic c6
trinh d¢ chuyén madn, kinh nghiém cong tac trong nganh, linh vyc phu hop véi
yeu Ccau cua Vi tri, tiu chudn, nhiém vu cta ting chtrc danh cong chirc cap xa
can tuyen

b) Khong cir 1am thanh vién Ban cham thi ddi véi nhitng nguoi c6 quan
hé la cha, me, anh, g:hi, em rudt cua ngu(‘yj du tuyen; chq, me, anh, chi, em ruot
cua bén vo hoac chong cua nguoi du tuyeén; vo hoac chong, cha nudi, me nudi,
con d¢ hodc con nudi cua ngudi dy tuyen hoac nhimg nguoi dang trong thoi gian
bi xem xét xir ly ky luat hoac dang thi hanh quyét dinh Ky luat;

¢) Nguoi duoc cir 1am thanh vién Ban cham thi khong duoc tham gia vao
lam thanh vién Ban coi thi, Ban phach.

Piéu 15. Ban kiém tra sat hach khi to chirc phéng van mén nghiép vu
chuyén nganh tai vong 2 (khi thi tuyen cong chirc cap xa)

1. Ban kiém tra sat hach do Chu tich Hoi dong tuyén dung thanh lap gom:
Trudng ban va céc thanh vién, trong d6 c6 mot thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém cta Trudng ban kiém tra sat hach:

a) To chuc thyuc hién viéc phong van theo quy dinh trén nguyén tic moi
thi sinh du phong van phai cd it nhat 02 thanh vién tro 1én cham diém;

b) Tong hop két qua phong van kém theo ting phiéu chdm diém phong
van cua timg thi sinh, dung trong tui dan kin, niém phong va ban giao cho Uy
vién kiém Thu ky Hoi dong tuyén dung;

c) Bao mat két qua diém phong van.

3. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban kiém tra st hach:



12

- a) ch) chac phong van va chim diém thi sinh theo ding dap 4n, thang
diém cua d¢ phong van;
b) Béo céo cac dau hiéu vi pham trong qua trinh to chirc phong van voi
Truong ban kiém tra sat hach va kién nghi hinh thic xur ly;

c) Bao mat két qua diém phong van.
4. Nhiém vu, quyén han va trach nhiém cta thanh vién kiém Thu ky:

Thue hién nhiém vu ghi bién ban cac cudc hop, hoat dong caa Ban kiém
tra sat hach va thuc hién cac nhiém vu khac theo phan céng ciaa Trudng ban
kiem tra sat hach.

5. Tiéu chuan thanh vién Ban kiém tra sat hach:

a) Nguoi dugc cir lam thanh vién Ban kiém tra sat hach 1a cong chic, vién
chirc 6 trinh do chuyén mon, kinh nghiém cong tac trong nganh, linh vuc phu
hop véi yeu Cau cua Vi tri, tiéu chuan, nhiém vu cua timg chtrc danh cdng chic
Cap X4 can tuyen

b) Khdng cir 1am thanh vién Ban kiém tra sat hach d6i véi nhiing nguoi ¢6
quan hé 1a cha, me, anh, chi, em ruét cia ngudi dy tuyén; cha, me, anh, chi, em
rudt cua bén vo hoidc chéng cua ngudi du tuyén; vo hoic chong, cha nudi, me
nudi, con dé hoic con nudi cua ngudi du tuyén hoic nhiing ngudi dang trong
thoi gian bi xem xét xir Iy ky luat hodc dang thi hanh quyét dinh ky luat.

Diéu 16. Ban kiém tra phiéu ding ky dw tuyén (khi xét tuyén cong
chirc cap xa)

1. Ban kiém tra phiéu dang ky du tuyeén do Chu tich Hoi dong tuyén dung
thanh 1ap gom: Truong ban va cac thanh vién, trong d6 ¢c6 mot thanh vién kiém
Thu ky.

2. Nhiém vy, quyén han va trach nhiém cua Ban kiém tra phiéu dang ky
du tuyén:

a) Truong ban kiém tra phiéu dang ky du tuyén chiu trach nhiém truc tiép
trudc Chu tich Hoi dong tuyén dung va phan céng nhiém vu cu thé cho cac
thanh vién;

b) Céc thanh vién Ban kiém tra phiéu diang ky du tuyén thuc hién nhi¢m

vu kiém tra diéu kién, tiéu chuan cua nguoi dy tuyén theo yéu cau cua vi tri viéc
lam da dang ky tai Phiéu dang ky du tuyén;

c) Thanh vién kiém Thu ky thyc hién nhiém vu ghi bién ban cac cuoc
hop, tong hop danh sach thi sinh dugc thi vong 2 va c&c nhiém vu khac theo
phan cong cua Truong ban.

3. Tiéu chuan thanh vién Ban kiém tra phiéu dang ky du tuyén:

a) Nguoi duoc cir 1am thanh vién Ban kiém tra phiéu dang ky du tuyén 1a
cong chuc, vién chic ¢o trinh @6 chuyén mon, kinh nghiém cong tac trong
nganh, linh vuc phd hop phl hop véi yéu cau cua vi tri, tiéu chuan, nhiém vu
ctia timg chirc danh c6ng chirc cip x4 can tuyén
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b) Khong cir lam thanh vién Ban kiém tra phiéu ding ky du tuyén ddi véi
nhitng nguoi c6 quan hé 1a cha, me, anh, chi, em rudt cua ngudi du tuyén; cha, me,
anh, chi, em rudt cia bén vo hodc chdng cua ngudi dy tuyén; vo hodc chéng, cha
nudi, me nudi, con dé hoic con nudi cua ngudi du tuyén hoic nhitng ngudi dang
trong thoi gian bi xem xét xtr Iy ky luat hodc dang thi hanh quyét dinh ky luat.

Piéu 17. Ban kiém tra sat hach dé to chirc phéng vén tai vong 2 (khi
Xét tuyén cong chirc cap xa)

1. Ban kiém tra sat hach do Chu tich Hoi dong tuyén dung thanh lap gom:
Trudng ban va cac thanh vién, trong d6 c6 mot thanh vién ki€ém Thu ky.

2. Nhiém vy, quyén han cua Truéng ban Kiém tra sat hach:

a) Gilp Chu tich Hoi ddng tuyén dung xay dung dé phong van, bao dam
6 sb du so voi s6 lwong thi sinh duoc triéu tap dy thi theo ting vi tri tuyén dung
dé thi sinh bdc tham ngiu nhién. Noi dung dé& phong van bao dam chinh xac,
khoa hoc, 161 van, cau chit rd rang, danh gia toan dién nang luc, kha nang cia
nguoi dy tuyén; phai phi hop véi yéu cau cia ngach cong chirc hoac chic danh
nghé nghiép vién chirc twong ng véi vi tri du tuyén. Bé phong van phai cé dap
an, thang diém kém theo (chi tiét dén 5 diém), dugc dong trong tii dung dé thi,
duoc niém phong va bao quan theo ché do tai liéu "Mat".

b) T6 chirc b tri thanh vién Ban kiém tra sat hach phong van trén nguyén
tac mdi thi sinh phai cé it nhat 02 thanh vién tré 1én cham diém phong van;

C) Tong hop két qua phong van va ban giao bién ban, phiéu diém cham
phong van cho Uy vién kiém Thu ky Hoi ddng tuyén dung;

d) Bao mat két qua diém phong van.
3. Nhiém vy, quyén han cua thanh vién Ban kiém tra sat hach:

a) Tham gia xay dung dé phong van theo phan cong ciia Trudng ban kiém
tra sat hach;

b) Thuc hién viéc chadm diém phong véan theo dap an va thang diém cia dé
phong van;

c) Bao c4o cac dau hiéu vi pham trong qué trinh to chic phong van voi
Truong ban kiém tra sat hach va kieén nghi hinh thic xur ly.

4. Tiéu chuan thanh vién Ban kiém tra sat hach:

a) Nguoi duoc ctr lam thanh vién Ban kiém tra sat hach la cong chuc, vién
chire ¢6 trinh do chuyén mdn, kinh nghiém cong tac trong nganh, linh vuc phu
hop véi yéu Cau cua Vi tri, tiéu chuan, nhiém vu cia timg chirc danh cbéng chuc
Cap Xa Can tuyen

b) Khéng ctr 1am thanh vién Ban kiém tra sat hach ddi véi nhimg ngudi ¢6
quan hé 1a cha, me, anh, chi, em ruét cua ngudi dy tuyén; cha, me, anh, chi, em
rudt cua bén vo hodc chdng cua ngudi du tuyén; vo hoic chong, cha nudi, me
nudi, con dé hoic con nudi cua ngudi dy tuyén hoic nhimg ngudi dang trong
thoi gian bi xem xét xir Iy ky luat hoac dang thi hanh quyét dinh ky luat.
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) Chuong II1
TO CHUC TUYEN DUNG

Muc 1. CONG TAC CHUAN BI TO CHUC THI TUYEN

Piéu 18. Cong tac chuan bi thi

1. Truéc ngay thi it nhat 15 ngay, Hoi dong tuyén dung gui thong bao
triéu tap thi sinh dy thi, trong d6: Thong bao cu thé thoi gian, dia diém lam tha
tuc du thi; thu I& phi thi; thoi gian, dia diém t6 chtc 6n tap (néu CO) thoi gian,
dia diém té chic thi; hinh thuac thi, thoi gian to chac cac vong thi, phan thi, mén
thi dén cac thi sinh du thi.

2. Trudc ngay thi it nhat 01 ngay lam viéc, Hoi dong tuyén dung niém yét
danh séch thi sinh theo s6 bao danh va theo phong thi, so d4 vi tri cac phong thi,
noi quy thi, hinh thuc, thoi gian thi d6i véi ting phan thi, mén thi, ndi dung thi
tai dia diém t6 chuc thi.

3. Tru6ce ngay thi it nhat 01 ngay lam viéc, Uy vién kiém Thu ky Hoi
dong phai hoan thanh cac cong tac chuan bi cho ky thi nhu sau:

a) Chia phong thi va chuan bi danh sach thi sinh dé goi vao phong thi;
danh sach dé thi sinh ky nop bai thi:

~b) Chuén bi céc bién ban, gom: Bién ban giao nhan dé thi tir Hoi dong
tuyen dung cho To in sao d€ thi, tir To in sao d€ thi cho Ban coi thi, tr Truong
ban coi thi cho cac giam thi phong thi; bién ban xac nhan tinh trang tai dung dé
thi trude khi cat tii dung de thi dé phat d€ thi; bién ban xu ly vi pham noi quy,
quy ché thi; bién ban giao nhan bai thi va cac bién ban khac phuc vu cho cdng
tac thi;

¢) Chuan bi thé cho céc thanh vién Hoi dong, Ban coi thi, bo phan phuc
vu ky thi. Thé caa Chu tich, Pho Chu tich, Uy vién Hoi dong, Truong ban coi thi
in day du ho tén va churc danh. Thé cua céc thanh vién khac chi in chirc danh.

Pieu 19. Khai mac

1. Trudce khi bat dau ky thi phai t6 chuc I8 khai mac ky thi.

2. Trinh ty t6 chac 18 khai mac nhu sau: Chao co; tuyén bo Iy do; gioi
thi¢u dai bieu; cong bo quyet dinh thanh lap Hoi dong tuyen dung; cong bo
quyet dinh to chuc Ky thi; cdng bo quyet dinh thanh lap Ban giam sat ky thi;
cong bo quyet dinh thanh 1ap Ban coi thi; Chu tich Hoi dong tuyén dung tuyén
bo khai mac ky thi; pho bién ké hoach thi, quy ché thi, ni quy thi.

Piéu 20. T6 chitc cac cudc hop Ban coi thi

1. Sau I8 khai mac, Truéng ban coi thi to chic hop Ban coi thi dé phd
bien ké hoach, quy ché, ,néi quy, nhiém vu, quyen har], tr?ch nhiém cua cac
thanh vién Ban coi thi; thong nhat cac huéng dan can thiet dé giam thi bi€t, thuc
hién dé hudng dan cho thi sinh thong nhat thuc hién trong qué trinh thi.

2. B6i v6i mdi mén thi, trudc gio thi téi thiéu 60 phat, Trudng ban coi thi
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hop Ban coi thi dé phan cang gidm thi timg phong thi theo nguyén tic khong lap
lai gidm thi coi thi ddi véi ‘mon thi khac trong cuing mot phong thi; phd bién
nhitng hudng dan va luu ¥ can thiét cho cac giam thi dbi vai mon thi.

3. Truong hop can thiét, khi két thiic mon thi, Truong ban coi thi to chic
hop Ban coi thi dé rat kinh nghiém.

Piéu 21. Cach bé tri, sip xép trong phong thi

1. Bbi voi hinh thuc thi trég nghiém trén mdy vi tinh: Phong thi dugc pé)
tri may vi tinh dap rng yéu cau moi thi sinh st dung mét may vi tinh dé truc tiep
lam bai thi.

~ 2. Doi vsi hinh thuc thi viét, thi trdc nghigm trén gidy: MJi phong thi bd
tri toi da 50 (nam muoi) thi sinh, moi thi sinh ngoi mot ban hodc ngoi cach nhau
it nhat 01 (mot) mét. Trudc gio thi 30 phat, giam thi phong thi danh s6 bao danh
cua thi sinh tai phong thi va goi thi sinh vao phong thi.

3. Boi véi hinh thirc thi phong van: Phong thi duoc bd tri ban cho cac thi
sinh chuan bi tra loi sau khi béq tham ngau nhién cau hoi dé chuan bi ndi dung
tra 101 va ban dé hoi thi phong van.

Piéu 22. Cach thirc té chic thi tric nghiém tai vong 1

1. Sau khi keét thic phan thi trc nghiém thi méi tiép tuc t0 chic phan thi
ke tiep.

2. Thoi gian ke tir khi két thic phan thi dau tién cho dén phan thi ké tiép
do Chu tich Hoi dong tuyén dung xem xét, quyét dinh.

~ 3. Thi sinh duoc mién thi cta phan thi nao thi duoc phép vang mat cia
buoi thi phan thi do.
Muc 2. CONG TAC CHUAN BI TO CHUC XET TUYEN

Piéu 23. T6 chirc xét tuyén cdng chic cap xa
1. Chuan bi té chirc xét tuyén:

a) Cham nhat 1a 05 ngay 1am viéc sau ngay két thic kiém tra diéu kién,
tiéu chuan cua nguoi du tuyén tai vong 1, phai giri théng béo triéu tap thi sinh
du phong van, théng bao cu thé thoi gian, dia diém t6 chac on tap (néu co) va
dia diém t6 chirc phong van cho cac thi sinh c¢6 du diéu kién du xét tuyén;

b) Trudc ngay to chuc phong van 01 ngay, Hoi dong tuyen dung niém yét
danh sach thi sinh theo sb bao danh va theo phong dé phong van; so do vi tri cac
phong dé phong van; noi quy, quy ché xét tuyén tai dia diém t6 Chu’C phong van;

_ ©) Truée ngay t6 chuc xét tuyén it nhat 01 ngay, Uy vién kiém Thu ky HOI
dong tuyén dung phai hoan thanh cac cong tac chuan bi cho ky xét tuyén gom:

Chuan bi cic mau biéu lién quan dén to chic xét tuyén: Danh sach thi

sinh d€ goi vao phong van; danh sach dé thi sinh ky xac nhan sau khi phong van;

mau bién ban giao, nhan dé phong van; mau bién ban mé dé phong van; mau



16

bién ban ban giao ket qua phong van; mau bién ban xir Iy vi pham quy ché, noi
quy ky xeét tuyen mau bién ban tam git cac gidy to, vat dung cua thi sinh vi
pham quy ché, ndi quy ky xét tuyén va mau bién ban khéc cd lién quan.

Chuan bj thé cho cac thanh vién Hoi dong tuyén dung; Ban kiém tra sat
hach: bo phan phuc vu ky xét tuyén. Thé cua Chu tich, Phé Chu tich, Uy vién
Hoi ddng tuyén dung, Truong ban kiém tra sat hach in day du ho tén va chuc
danh. Thé cua cac thanh vién khéac chi in chuac danh.

2. T6 chire phong van:
a) Thoi gian chuan bi va tra 1i cau hoi phong van caa mdi thi sinh khdng
quéa 30 phat;

b) Thoi gian phong van 1a 30 phat. Khdng thuc hién viéc phic khao dbi
véi két qua phong van.

c¢) Khi cham diém phong van, cac thanh vién cham doc lap trén phiéu
cham diém d6i véi timg thi sinh. Diém phong vén 1a diém trung binh cong cua
cac thanh vién tham gia cham phong van. Trudng hop cac thanh vién cham
phong van cham diém chénh Iéch nhau tir 5 diém tré 1én dén dudi 10 diém thi
Truong ban kiém tra sat hach trao do6i lai voi cac thanh vién tham gia cham
phong van, sau d6 quyét dinh diém phong van. Truong hop céac thanh vién cham
phong van cham diém chénh léch nhau tir 10 diém trg 1én thi Truong ban kiém
tra sat hach bao cédo dé Chu tich Hoi dong to chire dbi thoai gitta cac thanh vién
tham gia cham phong vén, sau d6 quyét dinh diém phong van.

3. Tong hop, ban giao két qua phong van:

a) Két qua cham phong van phai duoc tong hop vao bang két qua chung c6
chir ky cua céc thanh vién cham phong van va cua Trudéng ban kiém tra sat hach;

b) Sau khi t6 chic phong van, Truéng ban kiém tra sat hach ban giao két
qua phong van cua cac thi sinh du xét tuyén cho Uy vién kiém Thu ky Hoi dong
tuyén dung;

¢) Uy vién kiém Thu ky Hoi dong tuyén dung c6 trach nhiém tong hop
chung ket qua xét tuyen cua céc thi sinh va bao cdo Chu tich Hoi dong tuyéen dung;

d) Chu tich Hoi ddng tuyén dung bao cao ngudi dimg dau co quan, don vi
c6 tham quyén tuyén dung cong chiic cap xa cong nhan két qua xét tuyén.

4. Viéc ban giao két qua phong van phai lap thanh bién ban co su ching

kién ctia thanh vién Ban gidm sat va cua dai dién co quan cong an (néu dugc
moi tham gia).

Muc 3. TO CHUC THI TRAC NGHIEM TREN MAY VI TiNH

Piéu 24. Trach nhiém cia Ban P& thi trong viéc xay dung ngan hang
cau héi thi va dap an

1. Chuan bi cau hoi thi, dap an dé dua vao ngén hang cau hoi thi tl:é,C
nghiém trén may vi tinh theo dung yéu cau vé so lugng, vé thiét ké phan mém
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thi trac nghiém trén may vi tinh.

2. Chi dao viéc danh may vi tinh, ma hoa, niém phong, bao quan va bao mat
ngan hang cau hoi trudc khi ban giao cho Hoi dong tuyén dung dé to6 chiec thi.

Piéu 25. Xay dung ngan hang cau héi

1. Cau hoi thi va dap an cho mdi phan thi tric nghiém trén may vi tinh
phai bao quat dugc toan bd noi dung cua vi tri, ti€u chuan, nhiém vu cia ting
chirc danh cOng churc cap xa can tuyen.

2. Cau hoi thi va dap an thi‘tréc nghiém trén may vi tinh phai dugc ma
hoa theo yéu cau dat ra cua phan mém thi trac nghiém trén may vi tinh.

3. Noi dung cau hoi trong ngan hang cau hoi phai bao dam khoa hoc,
chinh x&c, chat chg, rd rang, mach lac, ding van pham, c6 tinh suy luan, phan
tich, tranh viéc hoc thuoc long.

Piéu 26. Trach nhiém cia giam thi phong thi, giam thi kiém k¥ thuat
vién may tinh, giam thi hanh lang

1. Quy dinh chung:

Phai c6 mit dung gio tai dia diém thi dé lam nhiém vu. Trong khi thuc
hién nhiém vu coi thi, khong dugc mang vao phong thi dién thoai di dong, may
ghi am, may anh, may vi tinh, cac phuong tién truyen tai ky thuat thu, phat
truyen tin, phuong tién sao luu di liu, thiet bi chira dyng thdng tin khac va cac
loai giay to, tai liéu c6 lién quan dén ndi dung thi; khong dugc lam viéc riéng;
khong dugc hat thuoc; khong dugc sir dung cac loai do uong c6 con hoac cac
chat kich thich.

2. Trach nhiém cua giam thi phong thi:

a) Kiém tra phong thi; huéng dan ngudi du thi ngdi dung vi trf;

b)q Khi ¢6 hiéu Iénh, giam thi 1 goi tén nguoi du thi vao phong thi; gié~m
thi 2 kiém tra cac vat dung cua nguoi dy thi mang vao phong thi, huéng dan
ngudi du thi ngoi dang vi tri va ky vao danh séach du thi;

¢) Khéng dé nguoi du thi mang vao phong thi tai liéu, vat dung bi cam;
hudéng dan nguoi du thi cac quy dinh vé lam bai thi, noi quy thi; thuc hién nhiém
vu coi thi theo noi quy, quy ché cua ky thi;

d) Giam thi phong thi chi duoc tra loi nguoi dy thi cong khai trong pham vi
quy dinh. Khong duge cho nguoi du thi ra ngoai phong thi khi dang thi. Néu nguoi
du thi bi dau om bat thuong hoac ¢d nhu cau chinh dang nhat thiét phai tam thoi ra
khoi phong thi thi phai kip thoi bao cao cho Trudng ban coi thi xem xét, giai quyet;

d) Giam thi phai I3p bién ban xu Iy vi pham theo dung quy dinh ddi vei
nguoi du thi vi pham quy ch¢, néi quy thi;

e) Giam thi phai bao cdo ngay Truong ban coi thi dé xem xét, giai quyét
khi c6 tinh huong bat thuong xay ra;

g) Giam thi phai bao vé dé thi trong khi thi, khong dé 16 lot dé thi ra ngoai
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phong thi. Gidm thi va nhitng nguoi lam nhiém vu phuc vu Ky thi khong dugc
thao luan, sao chép, giai dé, mang dé ra ngoai hoac giai thich dé thi cho nguoi
du thi;

h) Ky tén vao niém phong tai dung két qua diém thi ciia nguoi duy thi theo
tirng ca thi;

i) Cudi budi thi, tién hanh niém phong phong thi trac nghiém.

3. Trach nhiém cua giam thi kiém k§ thuat vién may vi tinh:

a) Bao dam h¢ thong may vi tinh trong phong thi hoat dong tot, néu méay
vi tinh bi hu hong phai c6 trach nhiém stra chira hoac thay thé kip thoi;

b) Tién hanh nhap dit liéu dé thi vao may chi; niém phong méy chu, thiét
bi luu trir dir liéu de thi khi két thac trudc su ching kién caa dai di@n: Ho1 dong
tuyén dung, Ban coi thi, Ban giam sat thi va dai dién cong an (néu dugc Moi
tham gja). \(iéc‘nhap du I[éu de thi chi duoc thuc hién trong vong 24 gio trudc
thoi diém bat dau ca thi dau tién va duoc lap bién ban cé xac nhan cua cac bén
tham gia;

¢) Kiém tra may vi tinh trong phong thi trudc, trong va sau qué trinh thi;

d) Phdi hop véi giam thi hang lang, giam thi phong thi kiém tra cac vat
dung cua nguoi dy thi mang vao phong thi, husng dan nguoi du thi ng01 dang vi
tri; khong dé nguoi du thi mang vao phong thi tai liéu, vat dung bi cam;

d) Két thtic mdi ca thi, tién hanh in bai thi cua ngudi du thi, niém phong
tai dung bai thi (cé chir ky cua hai giam thi phong thi) va ban giao cho Trudng
ban coi thi. Khi ban giao phai lap thanh bién ban va cung ky xac nhan;

e) Két thic mdi budi thi, niém phong may chu, céac thiét bi luwu trix dit liéu:;

g) Két thuc mon thi, sao luu toan bo dit lieu vao thiét bi luu trix, niém
phong va ban giao cho Truéng ban coi thi; sau do x6a toan bo dir licu luu trix
trén may chu. Viéc ban giao phai lap thanh bién ban va cung ky xac nhan.

4. Trach nhiém cua giam thi hanh lang:
a) Giam sat moi hoat dong bén ngoai phong thi;

b) Phéi hop gidm thi phong thi, giam thi kiém k§ thuat vién may tinh,
huéng dan nguoi du thi trudc, trong, sau qua trinh thi;

~ ©) Theo ddi nguoi du thi khi ra ngoai phong thi trong thoi gian dang thi
(néu co).
5. Giam thi vi pham quy ché, noi quy, tly mic do bi xir 1y theo quy dinh
cua phéap luat vé can bo, cong chirc, vién chic.
Piéu 27. Trach nhiém cia ngwoi du thi
1. Nguoi du thi c6 mit tai phong thi trudc thoi gian thi theo quy dinh dé
lam thu tuc du thi.

2. Khoéng dugc mang vao ph@ng thi cac loai tai liéu, dién thoai, may anh,
phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dit liéu, cac thict
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bi ghi am, ghi hinh, thiét bi chira dung, truyén tai thong tin. Ngudi du thi mang
theo cép loai tai liéu hoac cac thiét bi trén,vao phong thi, stir dung hay chua sir
dung déu bi coi la vi pham néi quy, quy ché va phai bi xir 1y theo quy dinh.

3. Khi vao phong thi, nguoi du thi xuat trinh Gidy ching minh thu nhan
dan hoic Thé can cudc cdng dan hoac mot trong céc loai gidy to tly than hop
phap khéac dé giam thi kiém tra; ky xac nhan vao danh sach duy thi; néu phat hién
sai s6t hodc nham 13n vé ho, tén, nam sinh hodc cé4c thdng tin khéc lién quan thi
phai b4o ngay cho gidm thi dé diéu chinh.

4. Trong phong thi, nguoi dy thi phai tuén thu cac quy dinh sau day:

a) Tuan thu moi sy husng dan cua giam thi; gitr trat ty trong phong thi;
khong duoc hut thuoc hoac st dung chat kich thich khac trong phong thi;

b) Khi phat hién may vi tinh khdng st dung duoc phai kip thoi bdo cho
giam thi dé xem xét giai quyét. Nghiém cam céc hanh vi 1am hong hé thong may
vi tinh phuc vu thi;

¢) Nguoi dy thi c6 thac mac can hoi giam thi phai hoi cong khai; truong
hop om dau bat thuong phai bao cao giam thi dé giai quyét. Chi duoc di lai
trong phong thi hoac ra ngoai phong thi khi duoc su dong y cia giam thi;

~d) Nghiém cim moi hanh vi sao chép, truyen tai thng tin cé lién quan
dén de thi ra ngoai phong thi hoac nhan thong tin tir ngoai vao.

5. Nguoi dy thi chi duoc roi khoi phong thi khi da nop bai, dong thoi ky
xac nhan vao bang ket qua thi. Néu nguoi dy thi khdng ky xac nhan vao bang
két qua thi thi phai nhan diém khong (0). Truong hop gidm thi coi thi phét hién
ngudi dy thi ky thay cho ngudi dy thi khac thi cd ngudi ky thay va ngudi dugc
ky thay deu phai nhan dieém khong (0).

Piéu 28. Quyeén ciia ngudi dy thi

1. Truong hop nguoi du thi gap su c6 vé may tram trong qua trinh thi thi
b&o ngay cho giérr] thi coi thi bict @ lap bién ban xac nhan su ¢6 va dugc lam
lai bai thi trong buoi thi do.

2. CO quyén té giac nhimg nguoi vi pham noi quy, quy ché thi cho giam
thi phong thi, Truéng ban coi thi hozc thanh vién Hoi dong tuyén dung.

Piéu 29. Giai quyét cac kién nghi vé bai thi

1. Khéng phuc khao d6i véi cac bai thi trac nghiém trén may vi tinh.

2. Truodng hop ngu’(‘fi du thi phat hién cau hoi thi c6 sai sot, phai viét don
kien nghi ngay sau khi ket thic ca thi guri Ban coi thi. Truéng ban coi thi ¢6
trach nhiém bao cao Chu tich Hoi dong tuyen dung dé xem xét, gidi quyet ngay
trong buoi thi d6. Khong giai quyét cac don kién nghi vé bai thi trén may vi tinh
cua nguol du thi nhan duoc sau thoi gian néu trén.

Muc 4. TO CHUC THI TRAC NGHIEM TREN GIAY,
THI VIET, THI PHONG VAN
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Piéu 30. Cong tac chuan bj deé thi

1. Chutich Hoi dong tuyén dung chi dao Ban dé thi to chuc viéc xay dung
de thi va bao cao Chu tich Hoi dong tuyén dung quyét dinh lua chon deé thi.

2. Noi dung dé thi phai pht hop véi yéu cau caa vi tri tuyen dung va can
ctr vao tiéu chuan nghiép vu chuyén mon cua vi tri, tiéu chuén, nhiém vu cia
ting chirc danh cdng chirc cap Xa can tuyén. M&i dé thi phai c6 huéng dan cham
thi, dap an va thang diém chi tiét kém theo. Dé thi phai dugc dong trong phong
bi, dugc niém phong va bao quan theo ché d6 tai liu "Mat". Viéc giao, nhan,
m& dé thi déu phai 1ap bién ban.

3. Bdi véi hinh thie thi viét: Phai co it nhat mot dé thi chinh thac va mot
dé thi du phong. Dé thi duoc nhan ban dé phat cho ting thi sinh du thi.

4. B6i vai hinh thie thi trac nghiém: Phai cd it nhat 02 dé thi chinh thuc
va 02 dé thi du phong voi ma dé thi khac nhau. Dé thi dugc nhan ban dé phat
cho tung thi sinh du thi. Thi sinh ngdi canh nhau khong duogc sir dung dé thi
gidng nhau.

5. P6i véi hinh thic thi phong van: Phai bao dam c6 s du so véi sb
luong thi sinh duoc triéu tap du thi theo ting vi tri tuyén dung dé thi sinh béc
tham ngau nhién.

6. Viéc nhan ban deé thi (thi viét, thi trac nghiém) do Chu tich Hoi dong
tuyén dung quyét dinh, bao dam hoan thanh trudc gio hop Ban coi thi dé phan
cdng giam thi phong thi it nhat 30 phat. Bé thi sau khi nhan ban, déng trong tai
dung dé thi, duoc niém phong va bao quan theo ché do tai liéu "Mat". Nguoi
tham gia nhan ban dé thi phai dugc cach ly cho dén khi két thic budi thi.

7. In sa0, van chuyén va ban giao dé thi:
a) T6 in sao dé thi:

T6 in sao dé thi do Chu tich Hoi dong quyét dinh thanh Iap, trong d6 To
truong To in sao dé thi va cac thanh vién.

T6 in sao d¢ thi 1am viéc tap trung theo nguyén tac cach ly triét de tir khi
mao niém phong dé thi dé in sao cho dén khi hét thoi gian lam bai thi caa mon thi
da duoc in sao do.

T trwong To in sao dé thi chiu trach nhiém ca nhéan trugc Chu tich Hoi
dong tuyén dung va trude phap luat vé cac céng viéc sau day: Tiép nhan dé thi
géc, t6 chic in sao dé thi, bao quan va ban giao dé thi duoc dung trong tai dé
thi, dwgc niém phong cho Trudng ban coi thi trudc su chung kién cua Uy vién
kiém Thu ky Hoi dong, thanh vién Ban giam sét thi va cua dai dién co quan
cdng an (néu dugc moi tham gia).

b) In sao dé thi:

In sao dé thi lan luot cho ting mon thi; in sao xong, niém phong déng goi
theo phong thi, thu don sach s&, sau d6 mai chuyén sang in sao dé thi cua moén
tiep theo. Trong qué trinh in sao phai kiém tra chat lugng ban in sao; c&c ban in
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hong phai duoc thu lai, dong thi, niém phong dé hay sau khi két thiic budi thi.

Kiém soét s6 luong thi sinh cua ting phong thi, mon thi dé t6 chirc phan
phdi dé thi; ghi tén dia diém thi, phong thi, mén thi va sé luong dé thi vao ting
tai dung dé thi trude khi dong goi dé thi.

Pong goi dung sb luong dé thi, dung mon thi ghi ¢ tai dung dé thi, du sb
lugng dé thi cho ting phong thi. M&i mén thi phai co6 01 tai dung dé thi du
phong (ddi voi d@é thi trac nghiém phai c6 du cac ma dé thi), sé luong dé thi dy
phong do Té truéng T6 in sao dé thi quyét dinh. Sau khi in sao xong, phai dan
kin, niém phong va bao quan trong thung 1am bang kim loai c6 khoa.

Trong qué trinh in sao, T6 in sao dé thi chiu trach nhiém quan 1y cac bi dé
thi, ké ca cac ban in thira, in hong, in mo, xau, rach, ban da bi loai ra.

¢) Van chuyén, ban giao dé thi:

Khi van chuyén, ban giao dé thi tir T6 in sao dé thi cho Truong ban coi
thi, dé thi phai duoc bao quan trong thing lam bang kim loai, c6 khoa va dugc
niém phong; khi ban giao phai lap bién ban cé su ching kién cia Uy vién kiém
Thu ky Hoi dong tuyén dung, thanh vién Ban giam sat thi va cua dai dién co
quan cong an (néu dugc moi tham gia).

bicu 31. Gidy lam bai thi, gidy nhap
1. B6i voi hinh thuc thi viét, gidy 1am bai thi dugc in sin theo mau quy dinh
do Hoi dong tuyen dung quyet dinh, co chir ky cua cac giam thi tai phong thi.

2. DBéi vai hinh thuc thi tric nghiém trén glay, thi sinh Iam bai tryc tiép
trén Phiéu 1am bai thi tric nghiém do Héi dong tuyén dung quyét dinh.

3. Giay nhap: Str dung théng nhat mot loai gidy nhap do Hoi dong tuyén
dung phat ra, c6 chir ky cua giam thi tai phong thi.

Piéu 32. Xac nhan tinh trang dé thi va mé dé thi

1. Giam thi phong thi moi 02 dai di¢n thi sinh kiém‘tra niém phong phong
bi dung dé thi va ky bién ban xac nhan phong bi dung dé thi dugc niém phong
theo quy dinh.

2. Truong hop thi dung dé thi bi mat dau niém phong hoac c¢6 dau hiéu
nghi ngo khéc, gidm thi phong thi 1ap bién ban (c6 x&c nhan cua 02 dai dién thi
sinh) tai phong thi; d6ng thoi thong bao Trudng ban coi thi dé bao cao Chu tich
Hoi dong tuyén dung xem xét, giai quyét.

3. Trudng hop sau khi d&@ m¢ dé thi, néu phat hién dé thi, co 16i (dé thi co
sai sot, nham de thi, thieu trang, nham trang) hoac thua, thieu s6 lugng deé thi thi
giam thi 1 cua phong thi phai thdng bao ngay cho Truong ban coi thi dé 1ap bién
ban; dong thoi Truong ban coi thi phai bao cao ngay Ién Chu tich Hoi dong
tuyén dung dé xem xét giai quyeét.

4. Viéc st dung dé thi du phong do Chu tich Hoi dong tuyén dung quyét dinh.

Piéu 33. Cach tinh thoi gian 1am bai thi
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1. Béi véi hinh thac thi viét: Thoi gian bat dau lam bai thi duoc tinh tir
thoi diém sau khi giam thi phat xong dé thi cho timg thi sinh va doc lai hét toan
bo noi dung dé thi. Thoi gian dé gidm thi phat dé thi 12 05 phat. Tong thoi gian
lam bai thi dugc ghi trén dé thi. Giam thi phong thi ghi thoi gian bat dau va thoi
gian nop bai I1én bang trong phong thi.

2. D6i vai hinh thic thi trac nghigm: Thoi gian bat dau lam bai thi dugc
tinh sau 05 phut ké tir khi giam thi phong thi phat xong dé thi cho thi sinh. Thoi
gian dé giam thi phat de thi Ia 10 phut. Tong thoi gian lam bai thi dugc ghi trén
de thi. Giam thi phong thi ghi thoi gian bat dau va thoi gian nép bai 1én bang
trong phong thi.

3. Doi véi hinh thire thi phéng van: Thoi gian chuan bi va tra 16i cu hoi
ciia moi thi sinh t6i da 1a 30 phut.

Piéu 34. Coi thi va thu bai thi

1. Coi thi:

Mdi phong thi duoc phan cong 02 giam thi, trong d6 c6 mot giam thi
dugc Trudng ban coi thi phén cong chiu trach nhiém chinh trong viéc coi thi tai
phong thi (goi la gidm thi 1). Khi dugc phan cong nhiém vu coi thi trong phong
thi, giam thi phong thi thuc hién cac budc cong viéc sau:

a) Kiém tra phong thi, danh s6 béo danh cua thi sinh tai phong thi;

b) Khi c6 hiéu Iénh, goi thi sinh vao phong thi; kiém tra Giay chang minh
nhan dan hoic Thé cin cudc cdng dan hoic gidy to tly than hop phap khéc cua
thi sinh; hudng dan thi sinh ngdi theo dung vi tri; chi cho phép thi sinh mang
vao phong thi nhitng vat dung theo quy dinh, khong dé thi sinh mang vao phong
thi tai liéu va vat dung cam theo quy dinh tai Quy ché nay;

¢) Khi c6 hiéu lénh, giam thi 1 di nhan dé thi, giam thi 2 nhac nhé thi sinh
nhimg diéu can thiét ve ky luat phong thi; ghi rd ho tén va ky tén vao céc to gidy
thi, glay nhap du dé phat cho thi sinh (khong ky thura); huong dan va kiém tra thi
sinh gap gidy thi dung quy céch, ghi s6 bao danh va dién du thong tin thi sinh
Vvao cac myc Can thiét cua gidy thi trude khi 1am bai thi. Truong hop thi sinh yéu
cau bo sung giay thi, gidy nhap thi giam thi coi thi phai ky gidy thi, giay nhap
trude khi phat cho thi sinh;

d) Khi c6 hiéu lénh, giam thi 1 gio cao phong bi dé thi dé thi sinh thay rd
ca mat trudc, mat sau va tinh trang niém phong cua dé thi, dong thoi yéu cau hai
thi sinh chting kién, ky vao bién ban xac nhan trinh trang dé thi; sau d6 mo bi
dung dé thi, kiém tra sb luong dé thi; khi c6 hiéu lénh hoic dén gio phat dé thi
thi tién hanh phat dé thi cho thi sinh;

d) Trong gi® 1am bai, mot giam thi bao quét tir dau phong dén cubi phong,
giam thi con lai bao quét tir cudi phong dén dau phong cho dén hét gio thi; giam
thi coi thi khong duoc ding canh bét ky thi sinh ndo hoic gitp d& thi sinh 1am
bai thi dudi bat ky hinh thirc ndo; chi duoc tra 10i cong khai cac cau hoi cua thi
sinh trong pham vi quy dinh;
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e) Giam thi phong thi c6 trach nhiém bao vé dé thi trong gio thi, khong dé
16 lot d& thi ra ngoai phong thi. Sau khi tinh gio 1am bai 15 phat, giam thi phong
thi giao lai cac dé thi thira da dwgc niém phong lai cho thanh vién dugc Trudng
ban coi thi phan céng;

g) Trugc khi hét gio 1am bai 15 phut (déi véi mon thi viét, thi tric
nghiém), glam thi phong thi thdng bao thoi gian con lai cho thi sinh dy thi biét
de kiém tra va hoan thién cac thdng tin caa thi sinh vao cac muc can thiét cua
gidy thi trudc khi nop bai thi.

2. Thu bai thi:

a) Dbi vai mon thi viét:

Chi thu bai thi cua thi sinh s6m nhat sau 2/3 thoi gian 1am bai thi.

Khi hét gio 1am bai, gidm thi yéu cau thi sinh ngirng 1am bai; giam thj 1
vira goi tén tung thi sinh lén nop bai, vira nhan bai thi cua thl"sinh va khi nhan
bai, phai dém du tong so to giay thi cua thi sinh da nop, yéu cau thi sinh ty ghi
dung tong so to va ky tén vao danh sach thu bai thi, sau khi da ky nop bai, thi
sinh dugc phép roi phong thi. Giam thi 2 duy tri trat tu va ky luat phong thi;

b) B4i véi mon thi trac nghiém trén giay:

Chi thu bai thi cua thi sinh khi da hét gio 1am bai thi.

Khi hét gio 1am bai, ca hai giam thi phong thi thu toan b bai thi cua thi
sinh trong phong thi, sau d6 goi lan luot tung thi sinh 1én ky nop bai thi, trong
khi ky nop bai thi, giam thi phong thi phai kiém tra lai bai thi cua thi sinh ky nop
bai, sau khi da ky ndp bai, thi sinh dugc phép roi phong thi;

¢) Giam thi phong thi kiém tra, sip xép bai thi theo thi tu ting dan cua s
béao danh. Céc bién ban xu ly vi pham noi quy, quy che thi (néu c6) phai kem theo
bai thi cua thi sinh. Giam thi phong thi ban giao bai thi cho céc thanh vién duoc
Truong ban coi thi phan cong lam nhiém vu thu béi’thi sau moi budi thi. Moi tai
bai thi phai duoc Kiém tra cong khai va doi chieu so bai, tong so to cua tung bai
thi kem theo, danh séch thu bai thi va cac bién ban xt ly ky luat (néu co);

d) Sau khi kiém tra, tai dung bai thi va danh sach thu bai thi cua ting
phong thi dugc thanh vién do Truong ban Ban coi thi phan cong thuc hién
nhi¢ém vu thu bai thi cung hai giam thi coi thi cua phong thi tién hanh niém
phong tai cho va cung ky giap lai gitta nhan niém phong voi tai dung bai thi;
dong thoi cung ky bién ban giao, nhan bai thi. Tai dung bai thi dugc dan niém
phong vao chinh gitra cac mép dan. Sau cung, Trudng ban coi thi ky niém phong
vao tai dyng bai thi trudc khi ban giao cho Thu ky Hoi dong tuyén dung.

Piéu 35. Cham thi viét, thi tric nghiém trén giay

1. Viéc cham thi duoc thuc hién thong nhét tai 1 khu vuc, c¢6 du phuong
tién phong chay, chira chay.

2. Phong chira bai thi, tu, thing hoac cac thiét bi dung bai thi phai duoc
khoa va niém phong; chia khéa do Uy vién kiém Thu ky Hoi dong tuyén dung



24

giir; khi dong, ma phai 1ap bién ban cing Ky xac nhan véi su ching kién cua
thanh vién Ban giam sat ky thi va cia dai dién co quan céng an (néu dugc moi
tham gia).

3. Khong dugc mang bai thi cua thi sinh ra khoi dia diém cham thi.

4. Khong duoc mang di¢n thoai di dong, may ghi am, may anh, may vi
tinh, cac phuong tién k¥ thuat thu, phat truyen tin, phuong tién sao luu dir liéu,
thiét bi chira dung thdng tin khac hoic cac glay to riéng, bat xoa, but chi va cac
loai but khac khong trong quy dinh cua Ban cham thi khi vao hoic ra ngoai khu
vuc cham thi. Viéc quy dinh loai bat ding cho cham thi do Truéng ban cham thi
quyét dinh va duoc ghi trong bién ban hop Ban cham thi.

5. Trudc khi cham thi, Truong ban cham thi to chac hop Ban cham thi dé
phén cong nhiérp vu; to thrc cham thi tuan tha thuc hién theo hudng dan cham,
dap an, thang diém cua dé thi.

6. Viéc cham thi thuc hién theo nguyén tic chim hai vong doc 1ap nhu sau:
a) Cham thi lan thir nhat (thanh vién cham 1):

Truéng ban cham thi t6 chic bic tham ngau nhién nguyén tai dung bai thi
va giao cho riéng cho ting thanh vién cham thi.

Truéc khi cham thi, thanh vién cham thi kiém tra ting bai thi, bao dam du
sb to, s6 phach va gach chéo tat ca nhitng phan trang con thira do thi sinh khdng
Viét hét.

Khong cham diém nhitng bai thi 1am trén gidy khac véi gidy dung cho ky
thi. Trong trudng hop phat hién bai thi khong du s6 to hoic sb phach hoic bai
thi duoc l1am trén gidy nhap hoic bai thi duoc 1am trén gidy khac véi gidy ding
cho ky thi hoic bai thi c6 chir viét cua hai nguoi hodc viét bang hai the muc
khac nhau tro 1&n hodc viét bang muc d6, bt chi hodc cé viét, v& nhitng noi
dung khong lién quan dén noi dung thi hoac noi dung tra 1oi hoic nhitng bai thi
nhau nat hoic nhitng nghi van c6 danh dau bai thi, thanh vién Ban cham thi giao
lai cac bai thi nay cho Truang ban cham thi xem xét, xt Iy.

Khi cham lan tha nhat, ngoai nhiing nét gach chéo trén cac phan giay con
thira, thanh vién cham thi khong duoc ghi bat cir noi dung hodc ky hiéu khac
vao bai cua thi sinh hoidc tai dung bai thi. Piém thanh phan cua ting cau, diém
toan bai thi va cac nhan xét (néu c6) duogc ghi chi tiét vao phiéu cham diém cua
ting bai thi va kep cuing véi bai thi; trén phiéu cham diém ghi rd ho tén va chi
ky ctia thanh vién cham thi.

b) Cham thi 1an th hai (thanh vién cham 2):

Sau khi céac thanh vién cham thi duoc phan cong 1am nhiém vy cham thi
lan tha nhat d3 chdm thi xong, Truéng ban cham thi rat cac phiéu cham thi ra
khoi ti bai thi rdi to chirc béc thim ngdu nhién tai dung bai thi va giao riéng
cho tung thanh vién cham thi 1an thir 2, d&am bao khéng giao tré lai tai bai thi da
cham cho chinh thanh vién d3 cham thi 1an thi nhat.
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Thanh vién chdm 2 khong duoc ghi bat ctr noi dung hodc ky hiéu khac
vao bai cua thi sinh hoac tai dung bai thi.

Thanh vién chdm 2 cham tryc tiép vao bai cua thi sinh. Diém cham tung y
nho phai ghi tai I bai thi ngay canh y dugc cham; sau do, ghi diém thanh phan,
diém toan bai vao dong diém cham bai thi theo quy dinh, ghi r6 ho tén va ky vao
6 quy dinh ¢ tat ca cac to giay thi.

Cham xong tui nao, thanh vién cham 2 giao lai tai bai thi cho Trudng ban
cham thi.

7. X ly két qua cham thi sau khi hai thanh vién cham:

a) Biém chung toan bai cua hai thanh vién cham thi léch nhau tir 5 diém
tré xudng (trir truong hop cong nham diém) thi lay diém trung binh cong cua hai
thanh vién cham thi lam diém chinh thic caa bai thi rdi ghi diém vao 6 quy
dinh. Cac thanh vién tham gia cham thi bai thi 6 cung ky, ghi 1d ho tén vao tat
C& C4C to giay thi;

b) bBiém chung toan bai caa hai thanh vién cham thi léch nhau tir trén 5
diém dén dudi 10 diém (trir truong hop cong nham diém) thi Truong ban cham
thi trao d6i lai voi hai thanh vién cham thi. Truong hop khéng thong nhat dugc
thi Truéng ban cham thi quyét dinh diém chinh thac cua bai thi. Cac thanh vién
tham gia cham thi bai thi d6 ciing ky, ghi 16 ho tén vao tat ca cac to giay thi;

¢) Piém chung toan bai cua hai thanh vién cham thi léch nhau tir 10 diém
tro 1én thi Truong ban cham thi giao bai thi cho thanh vién tha ba cham.

8. Xur ly két qua sau khi thanh vién tht ba cham:

a) Néu két qua chadm cua hai trong ba thanh vién cham thi giéng nhau thi
lay diém giéng nhau d6 1am diém chinh thic cua bai thi rdi ghi diém vao 6 quy
dinh. Céc thanh vién tham gia cham thi bai thi d6 cung ky, ghi rd ho tén vao tat
C4 C4C to gidy thi;

b) Néu két qua cua ba thanh vién cham léch nhau I6n nhat dén duéi 10
diém thi lay diém trung binh cong caa ba thanh vién chidm lam diém chinh thuc.
Céc thanh vién tham gia cham thi bai thi d6 cung ky, ghi 16 ho tén vao tat ca cac
to giay thi;

c) Néu két qua cua ba thanh vién cham léch nhau 16n nhat tir 10 diém tro
lén thi Truong ban cham thi t6 chic cham tap thé va quyét dinh diém chinh
thirc. Cac thanh vién tham gia cham thi bai thi d6 cing ky, ghi rd ho tén vao tat
Ca CAc to giay thi.

9. Sau khi chdm xong toan bo bai thi cua timg mén thi, Truéng ban cham
thi téng hop diém thi vao ban tong hop chung c6 chit ky cua céc thanh vién
cham thi va Truéng ban cham thi, kém theo tung Phiéu chdm diém bai thi cua
tung thanh vién cham thi, dung vao phong bi kin, niém phong va ban giao cho
Uy vién kiém Thu ky Hoi dong tuyén dung dé thuc hién cac cong viéc tiép theo.
Viéc giao, nhan duoc 1ap bién ban c6 su chieng kién caa thanh vién Ban giam sét
thi va dai dién co quan cong an (néu dugc mai tham gia).
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Piéu 36. Cham phuc khao thi viét, thi tric nghiém trén giay

1. Thoi han nhan don phuc khao va cham phic khao trong ky tuyén dung
cong chicc cip xa thuc hién theo quy dinh tai Nghi dinh sé 161/2018/ND-CP
ngay 29 thang 11 nam 2018 cta Chinh phu sira doi, bo sung mot s6 quy dinh vé
tuyen dung cong chtc, vién chic, nang ngach cong chire, thang hang vién chuc
va thyc hién ché d6 hop ddong mét sé loai cdng viéc trong co quan hanh chinh
nha nudc, don vi su nghiép cong lap.

2. Khdng phuc khao dbi véi don dé& nghi phic khao nhan duoc sau thoi
han quy dinh (tinh tir ngay gtri don theo dau buu dién trén phong bi don néu don
duoc gui theo duong buu dién); khong phic khao dbi véi cac don dé nghi phic
khao giri bang Thu dién tir, Fax, Telex.

3. Chu tich Hoi dong tuyén dung quyét dinh thanh I1ap Ban phic khao,
khong bao gém nhing thanh vién da tham gia vao Ban cham thi. Két qua cham
phtc khao dugc tong hop vao két qua thi, Chu tich Hoi dong tuyen dung béo céo
nguoi dimg dau co quan c0 tham quyeén tuyén dung cong chac cap xa xem xét,
cong nhan két qua tuyén dung. Két qua phic khao dugc thong bao cho nguoi ¢6
don dé nghi phc khao.

4. Tiéu chuan thanh vién Ban cham phuc khao thyuc hién nhu tiéu chuan
caa thanh vién Ban cham thi.

5. Nhiém vy cua Ban cham phtc khao:

a) Kiém tra cac sai sot nhu cong sai diém, ghi nham diém bai thi;

b) Cham lai cac bai thi theo don dé nghi cua thi sinh.

6. Trinh tuy phuc khao bai thi

a) Viéc phic khao tién hanh theo timg mon thi dudi sy diéu hanh tryc tiép
cua Truong ban cham phuc khao.

b) Trudc khi ban giao bai thi cho Truong ban cham phic khao, Uy vién
kiém Thu ky Hoi dong tuyén dung tien hanh cac viéc sau day:

Tra ciru dé tir 56 bao danh tim ra s6 phach bai thi. RGt bai thi, doi chicu
véi Phiéu thu bai thi @€ kiém tra, doi chiéu so to giay thi;

Tién hanh che diém cham thi va cac thanh vién chim thi truée d6, bao
dam thanh vién cham phdc khao khdng nhan biét dugc diém cham thi va nguoi
cham thi trudc do;

Tap hop cac bai thi cua mot mdn thi vao mét tui hodc nhiéu tdi, ghi rd sd
bai thi va tong s to gidy thi co trong tii dung bai thi; niém phong va ban giao
cho Ban phc khao. Khi ban giao phai Iap thanh bién ban c6 sy chang kién cua
thanh vién Ban giam sat va dai dién co quan cong an (néu duoc moi tham gia);

~ Trong khi tién hanh céc cong viéc lién quan dén phic khao bai thi phai c6 it
nhat tir hai thanh vién Hoi dong tuyeén dung tro [€n tham gia va co su giam sat cua
thanh vién Ban giam sat va dai dién co quan cong an (néu dugc moi tham gia).
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Tuyét doi gitr bi mat vé quan hé giira s0 bao danh va thang tin ca nhan
cua thi sinh véi s6 phach va khong duoc ghép dau phach.

¢) Viéc cham phuc khao thi viét, thi tric nghiém trén gidy duoc thuc hign
nhu viéc cham thi viet, thi trac nghiém trén giay quy dinh tai Dieu 35 Quy che
nay va phai cham bang muc ¢ mau khac véi mau muc duoc cham trude do trén
bai thi cua thi sinh.

7. X ly két qua cham phac khao:

~ a) Néu két qua cham cua hai thanh vién cham phtc khao giéng nhau thi
lay ket qua do lam diém phic khao, ghi di€ém vao 6 quy dinh. Cac thanh vién
tham gia cham phuc khao bai thi d6 cung ky, ghi rd ho tén vao tirng to giay thi;

b) Néu két qua cham cua hai thanh vién cham phuc khao c6 sy chénh léch
thi Truong ban phic khao giao bai thi cho thanh vién cham phc khao thir ba
cham truc tiép trén bai 1am cua thi sinh. Néu két qua cham cua hai trong ba
thanh vién cham phdc khao giong nhau thi lay diém giong nhau 1am diém phdc
khéo. Truong hop diém cham phuc khao cua ba thanh vién cham phuc khao léch
nhau thi lay diém trung binh cong caa ba thanh vién cham phuc khao 1am diém
chinh thirc. Céc thanh vién ciing tham gia cham phuc khao bai thi d6 ky, ghi o
ho tén vao tat ca cac to giay thi;

c) Bai thi c6 diém phuc khao chénh léch so véi diém cham dot dau (da
cong bd) tir 2,5 diém tro 1én thi dugce diéu chinh diém. Trong truong hop diém
phtc khao chénh 1éch so véi diém cham dot dau (43 cong bd) tir 5 diém tro [én thi
Trudng ban cham phic khao phai bao cdo Chu tich Hoi dong tuyén dung dé quyét
dinh t6 chie d6i thoai tryc tiép giita cac thanh vién cham thi dot dau va cé4c thanh
vién cham phuc khao (c6 ghi bién ban); sau khi di thoai, Truong ban phic khao
bao c4o Chu tich Hoi ddng tuyén dung quyét dinh diém phic khao bai thi va
quyét dinh viéc diéu chinh diém. Néu thy c6 biéu hién tiéu cuc thi Truong ban
phuc khao c6 trach nhiém béo cao Chu tich Hoi dong xu 1y theo quy dinh;

d) Biém phuc khao 1a diém thi chinh thirc cua thi sinh du thi.

8. Tong hop diém cham phtc khao kém theo Phiéu cham diém phtic khao
cua tung thanh vién cham phic khao doi véi bai thi, bién ban doi thoai (néu co)
va bai thi cham phuc khao dwgc Trudng ban cham phic khao niém phong, ban
giao cho Uy vién kiém Thu ky Hoi dong tuyen dung de tong hop chung vao ket
qua diém thi theo quy dinh. Khi ban giao phai lp bién ban c6 sy chung kien cua
thanh vién Ban giam sat thi va dai dién co quan cong an (néu dugc mai tham gia).

Piéu 37. Cham phéng van

1. Khi chdm diém phong vén, cac thanh vién cham doc 13p trén phiéu
cham diém doi voi tung thi sinh. Biém phong van la diém trung binh céng cua
cac thanh vién tham gia cham phong van.

a) Truong hop cac thanh vién chiam phong van cham diém chénh léch nhau

tir 5 diém tro 1én dén dudi 10 diém thi Truong ban klem tra sat hach trao dol lai voi
c4c thanh vién tham gia cham phong van, sau d6 quyét dinh diém phong van;
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b) Trudng hop céc thanh vién chim phong van cham diém chénh léch
nhau tir 10 diém tré 1én thi Truong ban kiém tra sat hach bao céo dé Chu tich
Hoi ddng tuyén dung td chuc ddi thoai gitra cac thanh vién tham gia cham phéng
van, sau d6 quyét dinh diém phong van.

2. Két qua cham phong van phai duoc téng hop vao bang téng hop chung
két qua diém phong van va c6 chit ky cua cac thanh vién cham phong van va cua
Truéng ban kiém tra sat hach; sau d6 Truong ban kiém tra sat hach niém phong,
ban giao cho Uy vién kiém Thu ky Hoi dong ngay khi két thiic budi phong van.

Piéu 38. Ghép phéach va tong hep két qua thi

1. Sau khi to chac cham thi va cham phic khao (néu ¢6) xong méi duoc
to chic ghép phéach.

2. Uy vién kiém Thu ky Hoi dong chiu trach nhiém ghép phach, tong hop
ket qua thi sau khi ghép phach va bao cao Chu tich Hoi dong tuyén dung.

3. Sau khi hop Hoi dong tuyen dung vé két qua cham thi, Chu tich Hoi
dong tuyen dung bao cao Chu tich Uy ban nhan dan cap huyén ve ket qua thi dé
xem xét, cong nhan ket qua theo quy dinh cua phéap luat.

) A Qhu’dng }V ) .
CAC CONG TAC KHAC CUA KY THI

Piéu 39. Giam sat ky tuyén dung

1. Chi tich Uy ban nhan dan cap huyén phai thanh Iap Ban giam sét ky thi
tuyén, xét tuyeén cong chic cap xa (sau day goi chung la Ban giam sat) gom:
Trudéng ban va cac thanh vién.

2. Khong cur nhimg ngudi tham gia Hoi dong tuyén dung, cac Ban gidp
viéc cua Hoi dong tuyen dung lam thanh vién Ban giam sét.

3. Khdng cir 1am thanh vién Ban giam sat ddi véi nhitng nguoi ¢6 quan hé
la cha, me, anh, chi, em rudt caa nguoi du tuyén; cha, me, anh, chi, em rudt cua
bén vo hoic chong; vo hoic chong; con dé hoac con nudi cua ngudi du thi hoac
nhitng nguoi dang trong thoi gian bi xem xét xu ly ky luat hoac dang thi hanh
quyét dinh ky luat.

4. Noi dung giam sat gom: Viéc thuc hién cac quy dinh vé t6 chic ky
tuyén dung; vé thuc hién quy ché va noi quy caa ky tuyén dung; vé thuc hién
chtc trach, nhiém vu cua cac thanh vién Hoi dong va cua céc thanh vién tham
gia cac Ban gilp viéc caa Hoi déng tuyén dung.

5. Dia diém giam sét: Tai noi lam viéc cua Hoi dong tuyén dung va cac
Ban giup viéc cua Hoi dong tuyen dung.

6. Thanh vién Ban giam sat duoc quyén vao phong thi trong thoi gian thi
(vao phong phong van trong thoi gian phong van), noi cham thi trong thoi gian
cham thi, chAm phuc khao; ¢ quyén nhic nho thi sinh, giam thi phong thi, giam
thi hanh lang, cac thanh vién khac Hoi ddng tuyén dung va thanh vién céc Ban
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gilp viéc cua Hoi dong trong viéc thuc hién quy ché va noi quy thi; duoc quyen
yBu cau giam thi phong thi 1ap bién ban dbi vai thi sinh trong phong thi vi pham
quy ché, noi quy ky tuyén dung (néu cd).

7. Khi phat hién vi pham néi quy, quy ché tuyén dung caa thanh vién Hoi
ddng tuyén dung, thanh vién cua cac Ban gilp viéc cua Hoi dong tuyén dung thi
thanh vién Ban giam sat duoc quyén 1ap bién ban vé vi pham d6 va dé nghi Chu
tich Hoi ddng tuyén dung dinh chi 1dm nhiém vuy; ddng thoi bao cao nguoi ding
dau co quan, don vi c6 tham quyén t6 chac tuyén dung cdng chic cap x& xem
xét, xir 1y theo quy dinh cua phap luat vé can bo, cong chic.

8. Khi phat hién thanh vién Ban gidm sat khéng thuc hién dtng chuc
trach, nhiém vu dugc giao hoac can thiép vao céng viéc cua cac thanh vién Hoi
d6ng hoic cua cac thanh vién Ban gilp viéc cia Hoi ddng véi dong co, muc
dich ca nhan thi cac thanh vién Hoi ddng hoac thanh vién Ban gitp viéc caa Hoi
ddng c6 quyén dé ngh1 Trudng ban giam sat dinh chi VIeC thuc hién nhiém vu va
bao céo nguoi dimg dau co quan, don vi co tham quyén quan ly xem xét, xu ly
trach nhiém theo quy dinh caa phap luat vé can b, cong chic.

Piéu 40. Giai quyét khiéu nai, t6 cao
1. Trong qua trinh t6 chic Ky tuyen dung, truong hop c6 don thu kién

nghi, khiéu nai, t6 cao thi Ho1 dong tuyén dung phai xem xét giai quyét theo quy
dinh caa phap luat vé khiéu nai, té céo.

2. Truong hop ¢ don thu kién nghi, khiéu nai, to céo veé cac ndi dung lién
quan dén ky tuyen dung sau khi Hoi dong tuyén dung da giai thé thi co quan c6
tham quyen tuyen dung cdng chuc cap x& xem xét, giai quyét theo quy dinh cua
phap luat vé khiéu nai, t6 cao.

Ppiéu 41. Lwu triv tai ligu

1. Tai lieu vé ky tuyen dung bao gom Cac van ban vé to chuc ky tuyen
dung cua ngudi dimg dau co quan cd tham quyen tuyén dung cong chuc cap xa
ky ban hanh; cac van ban caa Hoi dong tuyén dung; bién ban cac cudc hop Hoi
dong tuyén dung; danh séch téng hop nguoi du tuyén; bién ban ban giao dé thi,
bién ban xac dinh tinh trang niém phong d¢ thi, cac bién ban giao nhan dé phong
van (kém theo dap an), bién ban xac dinh tinh trang niém phong dé thi (phong
van), bién ban 1ap vé cac vi pham quy ché, ngi quy tuyén dung (néu c6); bién
ban ban giao bai thi, dé thi goc dé phong van; bién ban cham thi, bang tong hop
két qua thi (bang tong hop két qua diém phong Van doi vai Xét tuyén); két qua
tuyén dung; quyet dinh cong nhan két qua thi tuyen Xét tuyén; bién ban phuc
khao, giai quyet khiéu nai, t6 c4o (néu c6) va céac loai van ban khac lién quan
dén ky tuyén dung déu phai luu trir thanh bo tai liéu.

2. Cham nhat 1a 30 ngay ké tir ngay két thuc ky tuyen dung, Uy vién Thu
ky Hoi ddng chiu trach nhiém ban giao toan bo tai lieu vé ky tuyen dung quy
dinh tai khoan 1 Biéu nay; clng véi tai dung bai thi va tai dung dau phéach con
nguyén niém phong (d4i véi thi tuyén) cho Uy ban nhan dan cap huyén (b phan
quan 1y kho luu trit ctia dia phuong) dé to chire luu trit va quan 1y theo quy dinh.
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Toan bd hé so, tai liu to chirc kiém tra, sat hach khi tuyén dung cac
treong hop dac biét trong tuyén dung phai duoc to chirc luu trir va quan ly theo
quy dinh.

) Chuwong V
TO CHUC THUC HIEN

Piéu 42. Ap dung vin ban quy pham phap luit chuyén nganh

Viéc thue hién cac quy dinh vé tuyén dung cong chirc cip xa tai Quy ché
nay phai dam bao phu hop voi cac quy dinh phdp luat chuyén nganh c6 lién
quan. Trudng hop cac van ban quy pham phép luat chuyén nganh dugc sira doi,
bd sung c6 thay doi thi ap dung theo cac quy dinh cua vin ban quy pham phap
luat chuyén nganh.

Piéu 43. Trach nhiém ciia Uy ban nhéin dan cAp huyén, cap xi
1. Trach nhiém cta Uy ban nhan dan cip huyén

a) Chi dao, huong dan Uy ban nhén dan c§p7x€} 1ap ké hoach tuyén dung
cong chuc cap xa giri Uy ban nhan dan cap huyén dé tong hop;

b) Xéay dung ké hoach tuyén dung cong chirc cap x4 cua dia phuong bao
dam ding co cau, vi tri viéc lam, tiéu chuan, trinh d6 cua timg chirc danh cong
chtrc cap xi can tuyén dung. Bao céo xin y kién Uy ban nhan dan tinh (qua So
Noi vu) quyét dinh nganh dao tao phi hop véi yéu cau nhiém vu caa ting chuc
danh cong churc cp xa trong tirng Ky tuyén dung.

¢) Thanh 1ap Hoi dong tuyen dung cong churc cap x4; thanh 1ap Ban/To
Tiép nhan hd so ding ky du tuyén cong chirc cap xa;

d) T6 chirc tuyén dung cong chirc cap xi theo quy dinh tai Quy ché nay va
phap luat hi¢n hanh;
d) Quyét dinh phé duyét két qua thi tuyen x¢ét tuyen cong chure cap xa

theo quy dinh hién hanh; thong bao két qua tuyen dung; quyet dinh tuyén dung;
quyét dinh xép luong cong chirc cAp xa gtri vé S& Noi vu dé theo dai.

2. Trach nhiém cta Uy ban nhan dan cép xa:

a) Phéi hop thuc hién viéc tuyén dung cong chirc cép xa theo quy dinh tai
Quy ché nay;

b) Xay dung, dé xuat nhu cau, ké hoach tuyén dung cong chac cap xa
hang niam theo ting chic danh, ké ca nhu cau tuyén dung cong chuc trinh do
chuy&n mén nghiép vu trung cap, cao dang d6i vdi cac xa dac biét kho khan, xa
bién gisi (néu cd) bao céo Uy ban nhan dan huyén.

Ké hoach tuyén dung cong chuc cap x4 phai néu rd so luong chic danh
cong chirc cap xa dugc glao s6 luong cong chirc hién c6 va sb lugng cong chure
con thiéu so véi sd dugc giao theo timg chuc danh, diéu kién dang ky du tuyén
theo timg chtrc danh coéng chuc cap xa.
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c) B6 tri nguoi hudng dan tap su d6i voi ngudi tring tuyén ky tuyen dung
cong chirc cap x4; theo ddi, danh gia qua trinh tap sy ctia cong chirc cap xa.

Piéu 44. Trach nhiém ciia S& Noi vu

1. Phdi hop céc co quan, don vi c6 lién quan hudng dan, theo doi, kiém
tra, gidm sat vi¢c thuc hi¢n Quy ché nay.

2. Can ct tiéu chuan caa cong chuc cap xi quy dinh tai Diéu 2 va diéu
kién thuc té cua dia phuong, tham muu Uy ban nhan dan tinh quyét dinh nganh
dao tao phu hop voi yéu cau nhiém vu cua ting chirc danh cong chirc cap xa
trong timg ky tuyén dung theo dé nghi Uy ban nhan dan cap huyén.

3. Chu tri phdi hgp véi céc co quan, don vi ¢6 lién quan hudng dan viéc
xay dung cac dé thi tuyén dung cong chuc cap x& theo quy dinh hién hanh va dé
nghi cta Cht tich Uy ban nhan dan cip huyén.

Piéu 45. Trach nhiém ciia cic co quan, don vi ¢6 lién quan

Céc co quan, don vi: Vin phong Uy ban nhan dan tinh, S¢ Tai chinh, S&
Tai nguyén - Mbi trudng, S¢ Xay dung, So Tu phap, S& Vian héa, Thé thao va
Du lich, S¢& Lao dong, Thuong binh va Xa hoi, S& Giao thong van tai, S& Ké
hoach va Pau tu va cic co quan, don vi ¢o lién quan co trach nhiém phéi hop
v6i S& Noi vu huéng dan viéc xay dung cac dé thi tuyen dung cdng chuc cap x&
va cac cong tac khac trong to chirc tuyén dung (khi co yéu cau).

Trong qué trinh trién khai, nqu c6 van dé vudng mic phat sinh, cdc co
quan, don vi, dia phuong phan anh vé S Noi vu dé tong hop, trinh Uy ban nhan
dan tinh xem xét dieu chinh cho phu hop./.

TM. UY BAN NHAN DAN
CHU TICH

Nguyén Vin Hoa





