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qurEr DINH
Quy ilinh rd ti6,, chuin, tlinh mirc sfr dgng miy m6c,

thiGt bi tai cic tltrn vi NHNN

TTTOXC O6C NGAN HANG NIIA NTIOC

Cdn crl Luat Ngdn hang Nhd nu6c ViQt Nam s6 qOtZOtOlQHl2;

Cdn ct Ludt Quan Iy, sri dUng tdi san c6ng s6 l5l2Ol7lQH14 ngdy
2r/5120t7;

CEn ct Nghi dinh s6 16/20174ID-CP ngiy l7lT2l2o17 cta Chffi phri
quy dinh chirc n[ng, nhiQm rg, quydn hqn vd 

"o 
c6u t6 chric cia NgAn hing Nhd

nudc ViQt Nam;

C[n cri Quyet dinh sO sOlzOl7lQD-TTg cria Thri tuong Chinh pht quy
dinh ti6u chuAn, dinh mric sri dqng m6y m6c, thi6t bi;

CIn cir Quy6t dinh sO 2190/QE-NHNN ngiy 30/10/2014 cta Th6ng tt6c
NgAn hung Nhi nudc ban hinh Quy chi5 sri dgng internet trong Ngdn hang Nhd
nu6c ViOt Nam;

Theo de nghi cria Vg truong VU Tdi chinh- Kii toan,

QTITET D[NH:

Didu 1. Ban hanh kdm theo Quytit dlnh niy Quy drnh vO ti€u chuAn, dinh
mirc str dUng m6y m6c, ttri6t Ui tpi c6c don vi thuQc Ngdn hang Nhn nudc ViQt
Nam.

Ditiu 2. Quytit dinh ndy c6 hiQu lgc thi henh kC tu ngiy h.i. Nhirng quy
dinh tr5i vdi quyiSt dinh ndy dCu bibei b6.

Did:u 3. Ch6nh V[n phdng, Vu tru6rng Vu Tdi chinh- K5 toan, Vu truong
Vu Ki6m toan nQi bO, Tht truong c6c dcrn vi, Ngdn hang Nhd nudc Chi nh6nh
tinh, ttranh ph6 thuQc Ngdn hang Nhd nu6c chiu trSch nhiQm thi hdnh Quyet
d\nhnity//
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NGAN IIANG I\HA IYUoC

w_NArvr
cgNG rroA xA ngl crru Ncnia vrET NAM

EQc lfp - Tr; do - H4nh phric

QUY DNIH
Ti6u chuin, dinh mrfrc sfr dqng miy m6c, thi6t bi

tgi cic rlon v! Ngf,n h?r.g Nhir nufc
@an hinh theo Quyil ilinh s6 /64 5 /OD-NHNN

ngqy 3//..//L./2018 ctiaThiing diic NHNN)

Didiu 1. PhSm vi tlidu chinh vi aiii tugng 6p dgng

1. Quyi5t cllnh ndy quy tllnh ti6u chuAn, dinh mric sri dung m6y m6c, thiiSt
bi tai c6c don vi thuQc Ng6n hang Nhd nu6c viQt Nam lsau oay vitit tat ta
NHNN).

2. D5i tuqng 6p dgng euy clinh ndy, bao gdm: c6c vu, cuc, chi cuc, sd,
Ban, don vi hrong duong, co quan Thanh tra gi6m s6t ngan hang, Ng6r, hung
Nhi nu6c chi nh6nh tinh, thanh pho vn c6c don vi su nehiep thuQc-NffiN chua
tu dam b6o chi thulng xuy6n vd chi rl6u tu (sau d6y gQi ctrung Id c6c dcm vi
NHNN).

Didu 2. ciei thfch tir ngii
I. Mdy m6c, thiAt bi vdn phdng ph6 biAn bao gi*,
o) M? moc, thi€t b! vdn phdng pha oiiin trang bi cho cdc chtrc danh: Ba

bdn ghA ng6i ldm viQc; Ti, gid kQ d+mg tdi li€u; May vi t{nh ilA bdn; Mdry vi t{nh
xdch tay hofic thiet bi diQn t* tuong duong, Mdy fni DiQn thoqi cii dinh.'

b) M,iy m6c, thi€t bi vdn phdng phii bti|.n tang bi cho phdng ldm viQc cila
cdc ch*c danh: BQ bdn ghA.hpp, bA- idn ghe fiep ilrarn; fi attnls fii li€u; Giddfg tdi lieu; Mdy vi t{nh da bdn; May i"; u"y j*; Moy phonco-py; Di€n thoqi
co dmh.

2..M"y mdc, thi€t bi phrtc v4 hoat ding chung cia co quan, td ch*c, don
vi bao g6m:

,) M,ry.ry6r,.thiet bi trong bi tqi cdc phdng phuc vu hoqt ding chung cila
co quan, t6 chuc, donvi;

b) Mdy m61, thi!1 bi gi" v6i nhd, vQt ki€n tnic, c6ng trinh xdy dlrng vd
cdc may mdc, thi€t bi khdc phuc vq hoat dlng chung cia ci quan, t6'chric, don
vi.

3 Mdy m6c, thi€t bi chuyan dilng ld moy m6c, thidt bi c6 yau cdu v€ t{nh
ndng, dung luqng, cdu hinh cao hon mdy m6c, thiet bi vdn ph{ng phii bren vd
mdy mdc, thiet bi khdc phuc vu nhiQm v4-dfrc thil cila co qluan, t6 chric, donvi.



Didiu 3. Nguy6n tic trang bi miy m6c, thi6t bi

1. D6p ug nhy ciu ldm viQc cdn ttritit theo chric n[ng, nhiQm vg dugc
giao; C6 ch6t luqng t6t, str dung ldu, b0n, ti6t kiQm, c6 hiQu qui vd d6m b6o y6u

cdu tung bu6c hiQn <tai h6a c6ng sd.

2. SO lugng vi don gi6mity m6c, thitit bi v[n phong ptrO UiCn trang bi 
"h9

cdc cho c6c chirc danh vd phong ldm viQc cria c6c chric danh quy dinh tAi Quy6t
dinh !6 SO/zOlZlQD-TTg ln mric t6i da. Khi ngudi tiin nhi€m.nghi htu hofic

chtty€n c6ng tdc md mdy m6c, thiet bi dd trang bi chua dil diiu kiQn thanh l!'
theo Ery dinh thi ngrdi thay th€ fidp fuc su dqmg, k\6ng trang bi m6i. Thn
1;o&d .ar e*, vi can cil chric .drg, nhiem vU, tinh ch6t c6ng viQc, nhu cAu sri

dung ia U,a tang ngriin kinh phi Auogpngn su {une d0 quyet dinh sO lusng vd

gi6 mua cp th6 cho phir hqp, dim b6o ti€t kiQm, hiQu qu6.

3. Phdng lim viQc cria c6c chric danh quy dinh tAi Quytit dinh ndy ld

phdng ldm viQc theo thii5t k6 cta try sd, co.sd ho4t dQng sg nghiQp fth6ng ph6i

ia pfrOng theo co c6u t6 chirc cria co quan, tO chric, dcrn vi).

4. D6i v6i m6y m6c, thi6t bi phug vu hoat ttong chung dugc trang b! phai

phu hqrp voi chric .tihg, nhiem vu, thi6t ki5 xdy dUng try so lim viQc cria tung

don vi^NHNN. ViEc o*g bi m6y m6c, thi6t bi phgc vp hopt d6ng chung do

Th6ng d6c NHNN quyrit dinh.

5. Sd luqngm6y m6c,.thiet biphUc vU hoat dong chung, m6y m6c thi6t bi

chuy6n dung quy'dinhshi tiet tai c6tihU tgc kdm theo quyet einft t ay ld mric t6i

da dugc trang bi moi 16n il6u.

CAc don vi chi thuc hi-en muu sim mdi {rirn_q m6y m6c, ttrl{ !i chuyen

dung trong truong hqp cdn thii5u so vdi ti6u chuAn, dinh mric quy dinh hoac phii

thay thti do hu h6ng, ttlanh bi.

56 luqng m6y m6c tfri6t Ui chuy6n du+g dugc trang 9i phir hqrp v6i vi tri

vn tinh ch6t'c6"ng uie". T*rng hap ngudi tiOn nhiem chuyi5n c6ng t6c kh6c thi

nguoi m6i <luqciO nniem ti6f t*c sttu.tg m6y m6c, thiet bi t15 dusc trang bi,

tt Ot g thay thti mdi cho dOn khi hu h6ng, thanh b''

Didu 4. Ti6u chuin, tlinh mftc sfr dgng miy m6c, thi6t b! t4i cic tlcrn

vi thuQc hQ thting NIINN

1. M6y m6c, thii5t bi van phdng phO bitin: Ti6u chuAn vd dinh mric str

dUng m6y m'6c, thiet bi vdn phong ph6 biOn trang bi cho c6c cho c6c chric danh

vd phdng ldm viQc cria c6c chirc danh luan thil dirng quy dlnh tai Quyet dinh s5

SOnOtl/qD-TTg, chi tii5t t4i phs lpc sO 01 dinh kdm

2.Miry m6c, thi6t bi phpc vg hopt dOng chyng cria tai c6c don vi thuoc h0

th6ng NIil.IN duqc quy dinh chi tiet tai phu lpc s6 02 dinh kdm.

viQc trang v! m6y m6c, thi6t ui gat voi nhd, vat ki6n tmc, c6ng trinh x6y

drms vd c6c m6i m6c, it ict ui kh6c phpc vu hoat dQng chung cta co quan, don

,i OI Th6ng dOc quyet tlinh tr6n co sd chric ndng, nhiQm vu, nhu cdu sil dung,

miet te *ay-du.rg t u ro ldm viQc, co sd ho4t dQng sg nghiQp vd ngu6n kinh phi

ducrc ph6p sri dUng hang ndm cria cs quan, dcrn vi'
3



3. Ti0u chuAn, dinh milc sri dgng m6y m6c, Uri6t Ui chuy€n ding tai cdc
dg, "i thuQc hQ th6ng NHNN dugc quy dinh chi tii5t tai 10 phu luc dinh kdm,
g6m c6:

a) Ti6u chuAn, dfnh mirc sti drlng m6y tinh chuy€n dirng tqi cdc Vg, Cpc,
dcrn vi tuong dgorrg vi chi nh6nh NHNN (PhU luc sO Ol;

b) Ti6u chuAn, dinh mfc sri dgng m6y in, m6y photocopy chuy€n dirng t4i
c6c Vu, Cuc, don vituong duong vd chi nh6nh NHNN (PhU lUc sO O+;

c) Ti6u chuAn, dinh mric stl dpng m6y m6c, thi6t bi chuy6n dung phgc vp
c6ng t6c ti€n tE kho qu! cria NHNN (Php lpc sO OSl

d) Ti€u chuAn, dlnh mric srl dgng m6y m6c, thi6t bi chuy€n dung phUc vU
hoat itQng c6ng nghQ th6ng tin cria NHNN (PhU IUc sO OO;

e) Ti6u chuAn, tlinh mric sri dpng m6y m6c, ttri6t Ui chuy6n dr)ng cria Hgc
vi6n Ngdn hang (PhU luc sO 0Z)

g) Ti0u chuAn, ilinh mirc sri dqng m6y m5c, ttritit Ui chuy6n ding cria Dpi
hgc Ngdn hang (Phu IUc s6 OS)

h) Ti6u chuAn, dfnh mric sri dqng m6y m6c, thi6t bi chuyen dirng cria
Trucrng UOi auOrng qan bg Ngdn hang (PhU IUc sO Ol;

i) Ti0u chuAn, dinh mric sri dgng m6y m6c, thi€t bi chuy€n dirng cria Thdi
b6o Ngdn hang (Phu lUc sO tOl

k) Ti6u chu6n, dlnh mric sri dgng m5y m6c, tfriet Ui chuy6n dtng cria T4p
chi Ng6n hang (Php lpc sO t t)

. 1) Ti6u chuAn, 4M milc sri dpng m6y m6c, tfriet Ui chuy€n dirng cria ViQn
chi€n luoc (Phu luc sO tZ).

4. Ti6u chuAn, dinh mric st dlmg m6y m6c, thiet bi chuy6n dtrng tai cfuc
co sd tldo tpo (Truong Dai hgc Ngdn hurrg, Hoc viQn Ng6r, hirrg, Trucmg b6i
dudng can b0 Ngan hdng) ld m6y m6c, thiet bi chuy€n drng sri dgng trongiong
tac quan bt hanh chinh.

OOi vOi m6y m6c, tfriet Ui chuy6n dung phpg vU hoat dQng sU nghi6p gi6o
dpc vd ddo t4o dugc thgc hiQn theo quy ttinh chi tiOt cria BO Gi6o duc vd Ddot4o
v0 ti€u chuAn, <linh mfic sri dgng rnay m6c, thiCt bi chuy€n drr.rg phUc vg hopt
dQng gi6o dgc vd ddo tao.

Didiu 5. Quy tlinh chuy6n ti6p
pOi vOi nhthrg ry6y m6c, thi€t bi phUc vU ho4t dQng chung cta co guffi,

ilon.vf; M6y m6c, thi6t bi chuycn dung hiQn dang si durrg c6 so lucrng, ti6u
chuAn k! thuft l6rn hcrn hoac th6p hcrn ti€u chuAn, dinh mric quy dinh, dugc xri
lj nhu sau:

1. Nhtrng m5y'm6c, thi6t bi rlr trang bi vugt s6 lugng so v6i quy ilinh thi
phii duqc didu chuy6n sang cho crin bQ/phdng, ban, don vi cOn thiilso v6i ti€u
chu6n, dinh mric. Truong hQp khdng di6u chuycn dugc thi ticp tuc sri dpng vd
chi duoc thay thi5 theo drhng quy dinh vd ti6u chuAn, dfnh mric.



2. Nhirng m6y m6c, ttriet ui dE trang bi cho can bQ, c6ng chtc, viOn chircl
trang b! cho c6c phdng, ban, don vf cl-n so lugng ntrung vuqtvA ti6u chuAn k!
thugt so v6i quy tlinh thi duoc ph6p tii5p tgc sri dgng cho drin khi hu h6ng, thanh
Iy

3. Nhimg m6y m6c, trrict ui cdn thi6u so vdi tiOu chuAn, dinh mric quy
dinh thi crn cri vio ti€u chuAn, dffi mric sri dgng vd kh6 ndng kinh phi rrang
n6m ttmg bu6c trang bi th6m dim b6o ti6u chu6n, dinh mfc quy dinh.

4. Nhirng m6y m6c, thi6t bi dd dugc trang bi dt so luqng theo ti6u chu6n,
dinh mlrc nhung c6 tiOu chuAn k! thuat th6p hon so vdi quy dinh thi titip tuc sri
dUng d6n khi thanh ly, sau d6 mdi mua s6m thay th6 theo quy dinh.

Didu 6. TO chrfrc thqc hiQn

1. VU truong VU Tni chinh - fti toan chiu tr6ch nhiQm:

a) Hucmg d6n vd tO chric triiSn kfiai thUc hien Quy rlrnh niy trong hQ th6ng
Ngdn hang Nhd nudc.

b) TOng hqrp, de xu5t, b6o c6o Thting c16c NHNN xem x6t, diAu chinh, bd
sung c6c quy ttinh ve einn mirc st dUng m6y m6c, thi6t bi chuy6n dtng cria
NHNN.

2. VU truong Vu Ki€m toan nQi bO c6 tr6ch nhiQm thuc hiQn ki6m tra,
giam s6t viQc thgc hiQn cdc Quy ctinh nny @i cilc don vi NHNN.

3. Gi6m t16c NHNN chi nh6nh tinh, thenh ph6 vd c6c don vi thuQc NHNN
c6 b0 m6y kti toan chiu tr6ch nhiQm ban hanh Quy che quAn ly, sri dung m6y
m6c, thitit bi tAi tlon vi ldm cdn cri thgc hiQn tong qu6 trinh mua sim, trang bi,
quin ly, sri dUng vd xri ry tdi san.

4. Cyc Quan tri NHNN chiu tr6ch nhiQm xdy dpg vd ban hanh Quy chti
quan lj, sri dUng m5y m6c, thi6t bi tei TrU s0 chffi NHNN. Ae ap dUng OOi vOi
c6c Vu, Cgc vi tlon vi tuong tluong (tru dcrn vi c6 bQ m6y ke toan).

5. Tht trucmg c5c dcm v[ c6 tr6ch nhiQm:

. b) Kip thdi de xu6t, b6o c6o Th6ng d6c NHNN (th6ng qua Vr1 Tdi chinh-
fe toan; xem x6t, tliOu chinh, b6 sung c6c quy dinh ve dinh mfc sri dpng m6y
m6c, ttri6t Ui chuy€n dung cria NHNN.

c) Chiu h6ch nhiQm trudc Th6ng i16c NHNN trong viQc <16 xu5t trang bi,
quin Ij, st dUng, xri If m6y m6c, thiet bi chuy6n dtrrg, dim b6o trang bf dirng
ti6u chuAn, dinh mric, ch6t lugng, hiQu qui vd trffi ldngphy,,r_
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Phu luc sO 0I

TIEU CHUAN, DINH MUC TRANG BI MAY M6C, THIET BI VAN PHONG PH6 BIEN
(Kdm theo Quy\t ainh siillqfQp-NHNN ngay il thdng,/{,ndm 20IB ctia Th6ng diic Ngdn hdng

Nhd nudc)

TT TiGu chuin, tlinh mric
Sii tugng

tiii aa

Don gi6 tOi.Ia
(triQu

iling/chiiic
hodc h6l

i8![rE

I Th6ng tl6c NHNN

I Mdy m6c, thiet bivdn phitng pnd UOn cho chrbc dani
(tfnh cho 1 ngrdi)
1. Bq ban ghti ngdi lim viQc 0l b0 15
2. Tn dpg tai li6u 03 chiOc 7
3. M6y vi tinh de ban 01 b0 l5
4.Mby vi tinh x6ch tay (hoac ttririt Ui t1iQn tu tuong
duong) 0l chii5c 15

5. M6y in 01 chi6c l0
6. DiQn thoai c6 ainh (kh6ng tC Aien thoai c6ne vu) 01 chi6c 1,75

2
Mdy mdc, thiiit bivdn phbng pnA nidn cho phitng ldm
viQc cfta chitc danh (t[nh cho I phbng ldm viQc)

1. B9 ban ghti hgp 01 b0 25

2. Bq ban ghe ti6p kh6ch 0l b0 25

II

I Mdy mdc, thii* bivdn phbng pnA UAn cho chtc danh
(tinh cho I ngudi)

1. Bg ban ghe ngdi ldm viQc 01 b0 l2
2. Tn dpg tai liQu 02 chiOc 7

3. M6y vi tinh de bnn hodc mity vi tinh x6ch tay (hot
thiet bi ttiqn tri tuong rluong)

0i b0 ho6c 01

chit5c
15

4. M6y in 01 chi6c 7
5. Dien thoai cO dinh (kh6ng kC di€n tho4i 

"Ong "g 01 chi0c 1,75

2
Mdy mdc, thiOt bivdn phbng pnd Uin cho phitng tdm
viQc cfia chtc danh (tinh cho I phitng ldm viQc)

1. Bq ban gh6 hqp 01 b0 20

2. B9 ban sh6 ti€p kh6ch 01 b0 20

ilI
rno rong cgc truong, cgc truong, vg.truffifl, c6c
chri'c danh tuong tluong vi cdc chrfrc danh c6 h0 s5

I Mdy mdc, thi€t b! vdn phbng pnA niifi cho chftc danh
(t{nh cho I ngwdi)

jr:---'. :: ..L*:;..:. .-;:. 'E-.r,
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TT Ti6u chuAn, dinh mtfrc
Sii lugng

. r.. -tor da

Don gid t6i.Ia
(triQu

iting/chiAc
hnfrr hhl

l. B0 ban ghO ng0i hm viQc 01 b0 10

2.Ti dUng tai lieu 02 chiOc 5

3. M6y vi tinh dO ben ho{c m6y vi tffi xach tay ftoac
tfritit Ui diQn tt tuong duong)

0l b0 ho[c 01

chitic
l5

4. Ei0n thoai cO ainh 0l chii5c 0,75

2
Mdy mdc, thiA bivdn phbng pna UAn cho phing ldm
viQc crta chrhc danh (t{nh cho 1 phitng ldm viQc)

1. BO ben ghti hqp, ti6p kh6ch 01 b0 10

2.MAy in 01 chitic 10

YI

rrro LyF rrrr(mg, rno vB truong, tilam ooc, rno
Gidm tliic NHNN chi nhdnh tinh, thinh ph5, crflc chrfrc

danh tuong tluong vi cic chri'c danh cri hQ s5 phqr cdp
chft9 vrl tir 0?7 d6n dutri 1 .: .,, l

I Mdy mdc, thidt bivdn phbng pnd UAn cho chirc danh
(tinh cho I ngwdi)

l. B0 ban gh6 ng6i tim viQc 01 b0 10

2. Tri tltmg tai liQu 02 chi6c 5

3. M5y vi tinh de ban ho[c m6y vi tinh x6ch tay (ho{c
ttritit Ui tliQn tu tuong rluong)

01 b0 hoic 01
,.i

cmec
15

4. Di€n tho4i cO <linh 01 chii5c 0,75

2
Mdy mdc, thiiit bi vdn phdng pnA Uiin cho phbng ldm
viQc cita chirc danh (tinh cho I phbng ldmviQc)

l. Bq ban ghi5 hqp, tii5p kh6ch 01 b6 10

2.Mfy in 01 chi6c 10

\rI M{y m6c thi5t bi vln phdng pnO Ui5n cho cic chrlc
danh cdn lai vi phdne lim vi6c

1
Miy m6c thi6t bi vIn phdng pnO fi6n cho cfc chfc
danh cdn lai (tinh cho ngudri)
1. B0 ban gh0 ngOi lim viQc 01 b6 5

2. Tt dmg tai li€u 01 chiiSc 5

3. M5y vi tinh de ben hoic m6y vi tinh xdch tay 01 b0 15

4. DiEn thoai c6 dinh 01 chi6c 0,3

2

Mdy m6c thiOt bi vIn phdng ph6 bi6n cho phdng lim
viQc cria chric danh (tinh cho 1 phdng lirm viQc) trir
phdng vln thu, hinh chinh
1. B0 ban gh€ hpp, tiOp kh6ch 01 b0 10

2.MLy in 01 chi6c 10

3. DiQn thoai c6 dinh 01 chi6c 0,3
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TT Ti6u chuin, dinh mrfrc
Sii lugmg

.r.. -tor oa

Dol girl t6i da
(triQu

iling/chidc
hoda hil

r -.:t;

l. B0 bdn gh6 hgp, ti6p kh6'ch 01 b6 10

2. Tu dwg tai lieu 05 chiOc 5

3. Gi6 dtmg cdng v[n di, d6n 02 b0 2

4.Mity vi tinh ae Uan 02 b0 15

5. Mriv in 02 chi6c l0
6. M6v photocopy 05 chiOc 90

7. M5y fa:< 01 chi6c 7

8. M6y Scan 0 0

9. DiQn thoai c6 dinh (toong trusng hqp kh6ng c6 hQ

th6ng t6ng dii diQn tho4i nQi b0)
01 chitic 0,3

..tr

1. B0 ban ghd hqp, ti6p kh6ch 01 b0 10

2. Tu dme tai 1i6u 05 chiOc 5

3. Gi6 dtmg c6ng v[n di, d6n 0r b0 1

4. M6y in 01 chi6c 10

5. M6y photocopy 02 chi0c 90

6. Miy fax 01 chii5c 7

7. M6y Scan 0 0

8. DiQn tho4i ci) dinh (tong truong hqrp khdng c6 hQ

th6ng t6ng ddi diQn thoai nOi b0)
01 chiiic 0,3

1. B0 ban ghO hgp, ti6p kh6ch,ldm vi6c 01 b6 25

2. Tt dune tai tieu 01 chi0c 5

3. DiQn thoai cO dinh 01 chiiSc 0,3
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