BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

Sb: 2683/QD-BTP Ha Noi, ngay 09 thang 11 nam 2023

QUYET PINH
Vé viée cong pé thu tuc hanh chinh méi ban hanh, thi tuc hanh chinh dwgc
stra doi, bo sung trong linh vuc cong ching thugc pham vi chirc ning
quén ly cua By Tw phap

BO TRUONG BO TU PHAP

Can cit Nghi dinh s6 98/2022/NP-CP ngay 29/11/2022 ciia Chinh phii quy
dinh chirc nang, nhiém vu, quyén han va co cau té chirc ciia Bé T phdp;

Can cir Nghi dinh sé 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/NP-CP ngay 14/5/2013 cia
Chinh phii sira doi, b6 sung mét sé diéu ciia cac Nghi dinh lién quan dén kiém sodt
thii tuc hanh chinh va Nghi dinh sé 92/2017/NP-CP ngay 07/8/2017 ciia Chinh
phit sika d6i, bo sung mot s6 diéu ciia cdc Nghi dinh lién quan dén kiém sodt thii
tuc hanh chinh;

Can cit Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 ciia Bé truéng, Chii
nhiém Vin phong Chinh phit hueémg dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cit Théng tw s6 08/2023/TT-BTP ngay 02/10/2023 ciia Bé truéng Bo
Tw phdp huéng dan tdp sy hanh nghé cong chirng;

Theo dé nghi ciia Cuc truong Cuc B6 tro tw phdp.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thi tuc hanh chinh méi ban hanh;
thi tuc hanh chinh duoc sira doi, bd sung linh trong virc cong chimg thudc pham
vi chirc nang quan 1y cua Bo Tu phap.

Piéu 2. Quyét dinh nay co6 hiéu lyc thi hanh ké tir ngay 20/11/2023.

Stra d6i, bd sung ndi dung cong bd cac thi tuc hanh chinh ¢ s thir ty tir 1
dén 6, muc B, phan I, Phu lyc 1, ban hanh kém theo Quyét dinh sé6 991/QD-BTP
ngay 11/6/2021 ctia Bo trudng Bo Tu phap vé viée cong bd thi tuc hanh chinh duogc
chuan hoa, thu tuc hanh chinh bi bii bo trong linh virc cong ching thudc pham vi
chirc nang quan 1y ciia Bo Tu phap ké tir ngdy Quyét dinh nay c6 hiéu luc thi hanh.

Piéu 3. Chanh Vin phong B9, Cuc truéng Cuc B6 tro tu phap, Tha truong
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cac don vi thugc BO va cac co quan, td chirc ¢6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhin: KT.BOQ TRUONG
- Nhu biéu 3; A

- Bo truong (dé béo céo);

- Céc Thir truong (dé biét);

- Vin phong Chinh phu (dé biét);

- UBND céc tinh, thanh phd tryc thude TW (dé cong
bo);

- S& Tu phap cac tinh, thanh phé truc thudec TW (dé
thuc hién);

- Cong thong tin dién tir Bo Tu phap (dé dang tai);

- Luu: VT, Cuc BTTP.




THU TYC HANH CHINH MO1 BAN HANH; THU TUC HANH CHINH BU'Q'C SUA BOI, BO
SUNG TRONG LINH VUJ'C CONG CHU'NG THUQC PHAM VI CHU'C NANG QUAN LY CUA BO

TU PHAP
(Ban hanh kém theo Quyét dinh s6 2683/QD-BTP ngay 09 thang 11 ndm 2023 cda Bé truéng B6
Tw phap)

PHAN I. DANH MUC THU TUC HANH CHINH

1. Danh muc thua tuc hanh chinh méi ban hanh trong linh viec cong chirng thuéc pham vi
chlrc nang quan ly caa Bo Tw phap

STT Tén tha tuc hanh chinh Linh vwec Co quan thwce hién
A. Thi tuc hanh chinh cép trung wong: Khéng
B. Thu tuc hanh chinh cap tinh
1 Cbng nhan hoan thanh tap sw Céng chirng S& Tu phép

hanh nghé coéng chirng

2. Danh muc thi tuc hanh chinh dwoc stra doi, bd sung trong linh vwc cdng chirng thudc
pham vi chlrc nang quan ly cia B6 Tw phap

STT | S6 ho so Tén tha tuc hanh Tén VBQPPL quy | Linh vuwc Co quan
TTHC! chinh dinh ndi dung stra thwc hién
dbi, bé sung, thay
thé
Thong tw sbé Céng S& Tw phap
08/2023/TT-BTP chirng
. A . ngay 02/10/2023 cla
1 1001071 | DANGKY1ER Sy anh | Thg iny6ng By Tu
9 9 9 phap hwéng dan tap
sy hanh nghé coéng
ching
Théng tw s Cong S& Tw phap
Pang ky tap sy lai 08/2023/TT-BTP chirng
hanh nghé céﬁg . ngéy 02/,1 0/2023 clia
2 1.001446 ching sau khi cham &Q tLL;o’é’r;g E;%Hé
dt tap sw hanh nghé | Pha@p uong dan tap
cbng chirng SY h‘u’cmg de‘Am thap .
hanh nghé céng
ching
Thay déi noi tap sw A . cong S& Tw phap
hanh nghé céng Thong tu s6 chirng
ching ter t& chire 08/2023/TT-BTP
hanh nghé céng ngay 02/’1 0/2023 cua
3 1.001125 chtrng nay sang té B’c} trvong Bc;> Tui
chirc hanh nghé cong | Phap hwong dan tap
chirng khac trong sw hanh nghe cong
ciing mét tinh, thanh chung
phd trwc thude Trung

1 péi véi cac TTHC da dwoc cip ma sb trén Cong Dich vu cong Quéc gia




wong

Thay déi noi tap sw céng S& Tw phap
hanh nghé céng chirng
chirng tw t6 chire Théng tw s
hanh nghé cong 08/2023/TT-BTP
chirng tai tinh, thanh ngay 02/10/2023 cta
1.001153 | phé truc thudc Trung B6 trwdng BO Tw
wong nay sang té phap huéng dan tap
chirc hanh nghé cong | sw hanh nghé céng
chirng tai tinh, thanh chirng
phd trwc thudc Trung
wong khac
Théng tw s Cong S& Tw phap
08/2023/TT-BTP chirng
Cham dit tap sw ngay 02/10/2023 cla
1.001438 hanh nghé cong B6 trwdng BO Tw
chirng phap hwéng dan tap
sw hanh nghé céng
chirng
Théng tw s Cong S& Tw phap
« . 08/2023/TT-BTP chirng
Eg”mgt'g f(%fg‘ug“;ép ngay 02/10/2023 cdia
1.001721 : B6 trwdng B6 Tw

sw hanh nghé céng
chirng

phap huéng dan tap
sw hanh nghé céng
ching




PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
TRONG LINH VUC CONG CHUNG THUQC PHAM VI CHUC NANG QUAN
LY CUA BQ TU PHAP

1. Ping ky tip sw hanh nghé cong chirng
Trinh ty thue hién:

- Ngudi duoce to chire hanh nghé cong chimg nhén tap sy ndp truc tiép hodc giri
qua dudng buu chinh hodc qua Trung tim dich vu hanh chinh cong 01 bd hd so ding
ky tap su theo quy dinh tai khoan 2 Diéu 3 Thong tu sb 08/2023/TT-BTP dén So Tu
phap noi c6 to chirc hanh nghé cong ching nhan tap sy. Trong thoi han 07 ngay lam
viéc ké tir ngdy nhan du hod so hop 1¢, S Tu phap ra quyét dinh dang ky tap sy hanh
nghé cong chung va gti quyét dinh cho ngudi diang ky tap su va to chirc hanh nghé
cong chimg nhan tap su; truong hop tir chdi thi phai tra 10i bang vin ban ¢ néu rd ly
do.

- P6i v6i truong hop nguoi da diéu kién dang ky tap su di lién hé véi it nhat 03
t6 chirc hanh nghé cong ching du diéu kién nhan tap sy trén dia ban mot tinh, thanh
phé truc thudc trung wong hodc di lién hé voi 01 t6 chic hanh nghé cong ching du
diéu kién nhan tap su trong truong hop tinh, thanh phd truc thudc trung wong ¢ tir 03
t6 chtrc hanh nghé cong ching du diéu kién nhan tap sy tro Xuéng ma bi tr chéi nhan
tap su thi ndp ho so quy dinh tai khoan 2 Diéu 3 Thong tu s6 08/2023/TT-BTP dé So
Tu phap tinh, thanh phdé d6 bd tri tdp su va ding ky tdp su hanh nghé cong
ching. Trong thdi han 10 ngay ké tir ngdy nhan da hd so hop 1&, S Tu phap xem xét,
chi dinh t6 chirc hanh nghé cong chimg nhan tip su va ra quyét dinh ding ky tap su
hanh nghé cong ching va giri quyét dinh cho ngudi ding ky tap su va to chirc hanh
nghé cong chiing nhan tap sy; trudng hop tai tinh, thanh phd d6 khong con t6 chiic
hanh nghé cong chirng du diéu kién nhan tap sy thi phai tra 101 bang van ban c6 néu rd
1y do cho ngudi dé nghi.

Trong trudng hop can thiét, S& Tu phap thuc hién viéc xac minh dé 1am o diéu
kién diang ky tip su va nhan tip su theo quy dinh cua Luat Cong chimg Théng tu sb
08/2023/TT-BTP; thoi han xac minh tdi da 14 10 ngay va khong tinh vao thoi gian xem
xét, chi dinh t6 chtc hanh nghé cong ching nhan tap su, ding ky tip su.

Cich thire thue hién: Nop truc tiép hodc glri qua dudng buu chinh hoic qua
Trung tdm dich vy hanh chinh cong.

Thanh phin hb so-

a) Gidy dang ky tip su hanh nghé coéng chimg (Mau TP-TSCC-01a) hodc (Miu
TP-TSCC-01b) ban hanh kém theo Théng tu s6 08/2023/TT-BTP;

b) Gidy chting nhan tt nghiép khoa dao tao nghé cong ching hoic gidy chimg
nhan hoan thanh khéa bdi dudng nghé cong ching hodc quyét dinh cong nhan tuong
duong ddi voi ngudi duge dao tao nghé cong chimg ¢ nudc ngoai (ban sao co ching
thuc hodc ban chup kém theo ban chinh dé d6i chiéu).



S6 lwong ho so: 01 bd
Thoi han giai quyét:

- Trudng hop nguoi ding ky tap su ty lién hé dugc véi to chire hanh nghé cong
ching nhén tap sy thi thoi han giai quyét 1a 07 ngay lam viéc ké tir ngdy nhan du hd so
hop 1€.

- Truong hop nguoi ding ky tap su duge S& Tu phap bd tri tip sy va ding ky
tap sy hanh nghé cong ching thi thoi han giai quyét 1a 10 ngay ké tir ngay nhan da hd
so hop I¢.

P6i twong thuwe hién thi tuc hanh chinh: Cé nhan.
Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh ding ky tap sy hanh nghé
cong ching (Mau TP-TSCC-02) hodc vin ban tir chéi c6 néu 13 1y do.

Phi, 1€ phi: Khong.
Yéu cau, diéu kién thyc hién thi tuc hanh chinh:
* Nguoi ding ky tp su phai 13 nguoi du diéu kién dang ky tap su (co gidy ching
nhan t6t nghiép khoa dao tao nghé céng chimg hodc gidy chimg nhan boi dudng nghé
cong ching).

* Nguoi thuoc mét trong cac trudng hop sau day thi khong dugc dang ky tap su:

a) Nguoi dang bi truy ctru trach nhiém hinh sy, bi két toi béng ban an da co hiéu
luc phép luat ctia Toa an vé toi pham do v6 ¥ ma chua dugc xo6a an tich hoac vé t6i
pham do ¢ ¥;

b) Nguoi dang b1 &p dung bién phap xur Iy hanh chinh theo quy dinh cua phép
luat vé xir 1y vi pham hanh chinh;

c) Nguoi bi mat, bi han ché nang lyc hanh vi dan sy hoac c6 kho khan trong nhan
thirc, lam cha hanh vi;

d) Nguoi dang la can b, cong chirc, vién chire (trir vién chirc lam viéc tai Phong
cong chimg), sy quan, quan nhan chuyén nghiép, cong nhan quic phong trong co
quan, don vi thugc Quan doi nhan dan; sy quan, ha sy quan, cong nhan trong co quan,
don vi thudc Cong an nhan dan,;

d) Céan b0 bi ky luat béng hinh thuc bai nhiém, cong chirc, vién chirc bi ky luat
bang hinh thirc budc théi viéc hodc s§ quan, quan nhan chuyén nghiép, cong nhan,
vién chure trong co quan, don vi thudc Quan doi nhan dan, s§ quan, ha sy quan, cong
nhan, vién chirc trong don vi thuoc Cong an nhan dan bi ky ludt bang hinh thic tudc
danh hi€u quan nhan, danh hi¢u Cong an nhan dan hoac dua ra khoi nganh;

e) Nguoi dang lam viéc theo hop dong lao dong cho co quan, to chirc, doanh
nghiép, trir truong hop lam viéc theo hop dong lao dong tai té chirc hanh nghé cong
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chtirng ma nguoi d6 tap sy hodc ky hop dong lao dong voi co quan, to chirc, doanh
nghiép ma thoi gian lam viéc khong trung voi ngdy, gid 1am viée cua t6 chirc hanh
nghé cong chirng nhén tap su.

Mau don, mau to khai: Mau TP-TSCC-01a hoic Mau TP-TSCC-01b; Mau TP-
TSCC-02 ban hanh kém theo Thong tu s6 08/2023/TT-BTP.

Can cw phap ly:

- Luét Cong chimg s6 53/2014/QH13;

- Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 cia Bo truong Bo Tu phép
huéng dan tap sy hanh nghé cong chimg.



Mau TP-TSCC-01a
Ban hanh kém theo Théong tw s6 08/2023/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY PE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG

(Ap dung doi véi trieong hop tw lién hé tdp sw va dwoc té chire hanh nghé
cong chitng nhan tdp su)

Kinh gui: S& Tu phap tinh/thanh phd..........coccocovvvneenncne,
TEN 0T LA .o re s
Sinh ngay: ..ooocviiiiiiee e, Nam/NTE: e
NOT O RN a1 .. e
Cin cudc cong dan/Ching minh nhan dan $6: .....cocoeeeeeeeeeeevensreeenenn, ; ngay
cap:........ [veeeann. [ B 101 1} o
SO dién thoais....ovveeeeeeeeeeeeeenn, emalli......ccooiiiiiiiii s

Gidy chimg nhan t6t nghiép khoa dao tao nghé coéng ching/Gidy ching nhan hoan
thanh khoa boi dudng nghé cong chimg/Quyét dinh cong nhan twong dwong ddi véi

do..... cap.

Da bi truy ciru trach nhiém hinh sw, bi xir ly ky luat, bi ap dung bién phap xir ly
hanh chinh (Truwong hop bi truy ciru trach nhiém hinh sw thi ghi ddy di téi danh, sé
ban dn, co quan ra ban dan va guri kém ban dn, van ban xdc nhdn X0a dan tich cua co
quan c6 tham quyén; truong hop bi xir Iy ky ludt, dp dung bién phdp xir Iy hanh chinh
thi ghi day dii cdc hinh thire va thoi gian bi xit Iy ky ludt, ap dung bién phép xit Iy hanh
chinh; truong hop khong co thi ghi vo la “khong co™)

Thudc cac trudng hop khong dwoc ding ky tip sw hanh nghé cong chitng khac
theo quy dinh ciia Luit Cong chirng va khoin 5 Diéu 3 clia Thong tuw sb
08/2023/TT-BTP (Ghi ré thujc doi twong ndo; trwong hop khéng cé thi ghi ré la
“khong co”’)
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To1 da ty lién hé va dugc nhan tap su tai Phong cong chung/Van phong cong ching
.............................. (2); cong chimg vién dugc phan céng huéng dan tap

T6i cam doan nhirng thong tin minh cung cap trong Gidy dé nghi nay 1a dung su that,
chiu trach nhiém trudc phap luat vé cac thong tin ndy va chiu cac hinh thirc xtr Iy theo
quy dinh néu bj phat hién c6 hanh vi gian déi, sai pham.

T6i cam doan chap hanh ding cac quy dinh phéap luat va thyc hién day du cac nghia vu
ctia nguoi tap sy hanh nghé céng ching.

..... , ngay ... thang ... nam ... veeeen, NEAY ... thang ... nam ...
Xac nhan cua Truéng Phong cong chirng/ Nguoi dé nghi
Truwéng Vin phong cong chirng vé viée (ky va ghi ro ho tén)

nhan tap sw

(ky, ghi ré ho tén va dong dau)

Chd thich:

(1) Chi chon 01 trong s 03 loai gidy to duoc liét ké va ghi rd sb cua gidy chimg
nhan hoic sé quyét dinh, ngay cap, noi cap.

(2) Ghi 10 tén, dia chi tru s¢ cua Phong cong chung hoac Van phong cong chiing
nhan tap su.

(3) Ghi 13 ho va tén cua cong chimg vién; sé va ngdy, thang nim cap Thé cong
ching vién.

(4) Néu thuodc truong hop tap su 06 thang thi ghi rd Iy do va kém theo gidy to
chtrng minh thudc d6i tuong nay.



Mau TP-TSCC-01b
Ban hanh kém theo Théng tw sé 08/2023/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG
(Ap dung d@di véi trirong hop da lién hé tdp sw va cdc t6 chire hanh nghé

cong chimg tir choi nhdn tép su)

Kinh gui: S& Tu phap tinh/thanh phd..........cccoovvvvereneee,
LI 18 (0TI - ST SUSPPI
Sinh ngAY: ..ooooviieiiieee e, Nam/NT: i
NOT O RN a1 . e
Cin cudc cong dan/Chung minh nhan dan $6: .....cocoooooieeeeeeeeeeeeeeeeeena, ; ngay
cap:........ [veeeann. [ B 104 12} o
SO I8N thOAT .o, EBMAIL ...

Gidy chimg nhan tt nghiép khoa dao tao nghé coéng ching/Gidy ching nhan hoan
thanh khoa boi dudng nghé cong chimg/Quyét dinh cong nhan twong dwong ddi véi

do..... cap.

Da bi truy ciru trach nhiém hinh sw, bi xir ly ky luat, bi ap dung bién phap xir ly
hanh chinh (Truwong hop bi truy ciru trach nhiém hinh sw thi ghi ddy di téi danh, sé
ban dn, co quan ra ban dan va guri kém ban dn, van ban xdc nhdn X0a dan tich cua co
quan c6 tham quyén; truong hop bi xir Iy ky ludt, dp dung bién phdp xir Iy hanh chinh
thi ghi day dui cdc hinh thirc va thoi gian bi xie 1y ky ludt, dp dung bién phdp xir Iy hanh
chinh, truong hop khong co thi ghi ré la “khong co™)

Thugc cac trueong hop khong dwoc ding ky tip sw hanh nghé cong chirng khac
theo quy dinh cia Luit Cong chirng va khoin 5 DPiéu 3 ciia Thong tuw so
08/2023/TT-BTP (Ghi ré thubc doi twong ndo; trwong hop khéng cé thi ghi 16 la
“khong co”’)



Toi1 da ty lién hé tap sy tai cac td chirc hanh nghé cong ching sau day va bi tu chdi
nhan tap sy:

STT T6 chirc hanh nghé Xéc nhan cua Trwéng Phong Ghi chu
cong chirng da dén lién cong chirng/Van phong cong
hé tap sw chirng
1 ) 3)
2 ) 3)
3 ) 3)

T6i c6 nguyén vong dugc tap su hanh nghé cong chung tai tinh/thanh phé....., do vay
t61 dé nghi S& Tu phap bd tri tap su cho toi tai mot to chirc hanh nghé cong chimg du
diéu kién nhan tap su trén dia ban tinh/thanh phé va ding ky tap su hanh nghé cong
chtrng cho toi.

T6i cam doan nhimng thong tin minh cung cap trong Gidy dé nghi nay la dung su that,
chiu trach nhiém trudc phap luat vé cac thong tin ndy va chiu cac hinh thirc xtr Iy theo
quy dinh néu bj phat hién c6 hanh vi gian déi, sai pham.

T6i cam doan chap hanh ding cac quy dinh phép luat va thuc hién day du cac nghia vu
ctia ngudi tp sy hanh nghé céng chimg.

...... , ngay ... thang ... nam ...
Nguoi dé nghi
(ky va ghi ro ho tén)
Chu thich:

(1) Chi chon 01 trong sb 03 loai gidy t& dugc liét ké va ghi 1d s6 cla gidy chimg
nhan hoic s6 quyét dinh, ngay cap, noi cap.

(2) Ghi 10 tén, dia chi tru s¢ cua tung Phong cong ching hodac Van phong cong
chung.

(3) Ghi 18 1y do tir chdi nhén tap su; ngdy thang nim, ho tén cta ngudi ky, kY,
dong dau cua to chirc minh; trudng hop to chire hanh nghé cong chimg tir chdi nhan
tap su di xac nhin bang vin ban riéng thi khéng can xac nhan vao muc nay.

(4) Néu thuodc truong hop tap su 06 thang thi ghi 16 1y do va kém theo gidy to
chtng minh thudc d6i tuong nay.




Mau TP-TSCC-02
Ban hanh kém theo Théong twr sé 08/2023/TT-BTP

UBND TINH, TP... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP... Poc 1ap - Tw do - Hanh phic
S ... /Qb-sTP ngay......thang.....nam.....
QUYET PINH

Ping ky tap sw hanh nghé cong chig

GIAM DOC SO TU PHAP
Can cir Ludt Cong chitng so 53/2014/QH13 ngay 20/6/2014;

Can civ Théng tw s6 08/2023/TT-BTP ngay 02/10/2023 ciia Bé trudng Bé T
phdp hwéng dan tdp sw hanh nghé céng chirng;

Xét ho so dang ky tdp sw hanh nghé cong chitng ciia éng/ba... ... ..., '
Theo dé nghi ciia Truwong Phong..... (1)

QUYET PINH:

Piéu 1. Pang ky tip su hanh nghé cong ching cho ong/ba ................. , sinh
ngay ...... l....l.......; Can cudc cong dan/chimg minh nhan dan s6 ...................
do............. cap ngay:.....[.....[......; Noi & hién tai:.................

Noitap SU:cccveeeeieeenns (2)

Cong chuing vién hudng dan tap su:........ 3)

Thoti gian tap su:....... thang

Piéu 2. Ong/ba................ c6 cac quyén va nghia vu ctia ngudi tip su theo

quy dinh cua phap luét.
Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 4. Chanh Vin phong, Truéong Phong..... (1), Truéng Phong cong
chtrng/Vian phong cong chimg... va éng/ba ¢ tén tai Piéu 1 chju trach nhiém thi hanh
Quyét dinh nay./.

Noi nhin: GIAM POC
- Nhu Diéu 4; (ky, ghi ré ho tén va dong dau)

- Coéng Thoéng tin dién tir S& Tu phép;
- Luu: VT, ...



Cha thich:
(1) Ghi tén Phong chuyén mon ctia Sé Tu phap c6 trach nhiém dé nghi.
(2) Ghi 10 tén Phong cong chirng hodc Van phong cong ching nhén tap su.

(3) Ghi 10 ho va tén cua cong chung vién; sO va ngay, thang nam cap Thé cong
chirng vién.
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2. Piang ky tap su lai hanh nghé cong ching sau khi chAm dit tip sw hanh
nghé cong chirg

Trinh ty thue hién:

- Ngudi dugce t6 chite hanh nghé cong ching nhén tip su ndp truc tiép hoic giri
qua dudng buu chinh hodc qua Trung tim dich vu hanh chinh cong 01 bd hd so ding
ky tap su theo quy dinh tai khoan 2 Piéu 3 Thong tu s6 08/2023/TT-BTP dén S¢ Tu
phap noi c6 to chire hanh nghé cong ching nhan tap sy. Trong thoi han 07 ngay lam
viéc ké tir ngdy nhan du ho so hop 1¢, S& Tu phap ra quyét dinh dang ky tap sy hanh
nghé cong chung va gti quyét dinh cho ngudi diang ky tap su va to chirc hanh nghé
cong chimg nhan tap su; truong hop tir chdi thi phai tra 10i bang vin ban ¢ néu rd ly
do.

- P6i voi truong hop nguoi du diéu kién dang ky tap sy da lién hé véi it nhat 03
t6 chirc hanh nghé cong ching du diéu kién nhan tap sy trén dia ban mot tinh, thanh
phé truc thudc trung wong hodc di lién hé voi 01 t6 chic hanh nghé cong ching du
diéu kién nhan tap su trong truong hop tinh, thanh phd truc thudc trung wong c6 tir 03
t6 chtrc hanh nghé cong chung du diéu kién nhan tap su tro xuéng ma bi tir chéi nhan
tap su thi ndp ho so quy dinh tai khoan 2 Diéu 3 Thong tu s6 08/2023/TT-BTP dé So
Tu phéap tinh, thanh phé d6 bd tri tdp su va diang ky tap su hanh nghé cong
ching. Trong thoi han 10 ngay ké tir ngdy nhan du ho so hop 1¢, S& Tu phép xem xét,
chi dinh t6 chirc hanh nghé cong chimg nhan tip su va ra quyét dinh ding ky tap su
hanh nghé cong ching va giri quyét dinh cho ngudi ding ky tip su va td chirc hanh
nghé cong chiing nhan tap sy; trudng hop tai tinh, thanh phd d6 khong con to chic
hanh nghé cong chirng du diéu kién nhan tap sy thi phai tra 101 bang van ban c6 néu rd
1y do cho ngudi dé nghi.

Trong trudng hop can thiét, S& Tu phap thuc hién viéc xac minh dé 1am o diéu
kién ding ky tap su va nhan tap sy theo quy dinh ctia Luat Céng ching va Thong tu sb
08/2023/TT-BTP; thoi han xac minh tdi da 14 10 ngay va khong tinh vao thoi gian xem
xét, chi dinh t6 chtc hanh nghé cong ching nhan tap su, ding ky tip su.

Cich thire thue higén: Nop truc tiép hodc giri qua dudong buu chinh hoic qua
Trung tdm dich vy hanh chinh cong.

Thanh phin hb so-

a) Gidy dang ky tip su hanh nghé cong chimg (Mau TP-TSCC-0la hoic Miu
TP-TSCC-01b) ban hanh kém theo Thong tu sé 08/2023/TT-BTP.

b) Gidy chtg nhan tbt nghiép khoa dao tao nghé cong ching hoic gidy ching
nhan hoan thanh khéa bdi dudng nghé cong ching hodc quyét dinh cong nhan tuong
duong ddi voi ngudi duge dao tao nghé cong chimg ¢ nudc ngoai (ban sao co chimg
thue hodc ban chup kém theo ban chinh dé d6i chiéu).
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S6 lwong ho so: 01 bo

Thoi han giai quyét:

- Trudng hop nguoi ding ky tap su ty lién hé dugc véi to chire hanh nghé cong
ching nhén tap sy thi thoi han giai quyét 1a 07 ngay lam viéc ké tir ngdy nhan du hd so
hop 1€.

- Truong hop nguoi ding ky tip su duge S& Tu phap bd tri tip su va dang ky
tap sy hanh nghé cong ching thi thoi han giai quyét 1a 10 ngay ké tir ngay nhan da hd
so hop I¢.

P6i twong thuwe hién thi tuc hanh chinh: Cé nhan.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh ding ky tap sy hanh nghé
cong ching (Mau TP-TSCC-02) hodc vin ban tir chéi c6 néu 13 1y do.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Ngudi da chdm dit tap su hanh nghé cong chung theo quy dinh tai khoan 1
Piéu 10 cua Thong tu s6 08/2023/TT-BTP duoc xem xét dang ky tap su lai khi du
diéu kién ding ky tap su theo quy dinh tai Thong tu ndy va thudc mot trong cac
truong hop sau day:

a) Ly do cham dut tap sy quy dinh tai cac diém a, b, ¢, d, d va h khoan 1 Piéu
10 ctia Thong tu s6 08/2023/TT-BTP khong con;

b) P c¢6 quyét dinh dinh chi diéu tra, dinh chi vu 4n hodc ban an da co hiéu luc
ciia Toa an tuyén khong c6 t6i; dd dugc x6a an tich, trir truong hop bi két an vé toi
pham do ¢6 ¥;

¢) Pa chap hanh xong bién phap xir Iy hanh chinh theo quy dinh cta phap luat
vé XU 1y vi pham hanh chinh;

d) Sau thoi han 02 nim ké tir ngay quyét dinh ctia S& Tu phép vé viéc chim dut
tap sy trong cac truong hop quy dinh tai diém k, 1 khoan 1 Piéu 10 ctia Thong tu sb
08/2023/TT-BTP c6 hi¢u lyc.

Méu don, miu to khai: Mau TP-TSCC-01a hoic Mau TP-TSCC-01b; Mau TP-
TSCC-02 ban hanh kém theo Thong tu s6 08/2023/TT-BTP.

Can cu phap ly:

- Luat Cong chimg s6 53/2014/QH13;

- Thong tu sb 08/2023/TT-BTP ngay 02/10/2023 cia Bo truéng Bo Tu phap
huéng dan tap sy hanh nghé cong chimg.
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Mau TP-TSCC-01a
Ban hanh kém theo Théng tir s6 08/2023/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY PE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG

(Ap dung doi véi trieong hop tw lién hé tdp sw va dwoc té chire hanh nghé
cong chitng nhan tdp su)

Kinh giri: S& Tu phap tinh/thanh phd........cocoovevvieeenn
LI 18 (0TI - OSSPSR
Sinh ngay: ..ooocviiiiiiee e, Nam/NT: e
NOT O RN a1 .. e
Cin cudc cong dan/Chung minh nhan dan $6: ....cocoooooieeeeeeeeeeeeeeeeeee, ; ngay
cap:........ [veeeann. [ B 101 1} o
SO dién tho@is....veveeeeeeeeeeeeeeeeeerern, emalli......ccooiiiiiiii

Gidy chimg nhan tt nghiép khoa dao tao nghé coéng ching/Gidy ching nhan hoan
thanh khoa boi dudng nghé cong chimg/Quyét dinh céng nhan twong dwong ddi véi

do..... cap.

Da bi truy ciru trach nhiém hinh sw, bi xir ly ky luat, bi ap dung bién phap xur ly
hanh chinh (Truwong hop bi truy ciru trach nhiém hinh sw thi ghi ddy di téi danh, sé
ban dn, co quan ra ban dan va guri kém ban dn, van ban xdc nhdn X0a dan tich cua co
quan c6 tham quyén; truong hop bi xir Iy ky ludt, dp dung bién phdp xir Iy hanh chinh
thi ghi day dii cdc hinh thire va thoi gian bi xit Iy ky ludt, ap dung bién phép xik Iy hanh
chinh; truong hop khong co thi ghi vo la “khong co™)

Thudc cac trudng hop khong dwoc ding ky tip sw hanh nghé cong chitng khac
theo quy dinh ciia Luit Cong chirng va khoin 5 Diéu 3 ciia Thong tuw sb
08/2023/TT-BTP (Ghi ré thujc doi twong ndo; trwong hop khéng cé thi ghi ré la
“khong co”’)
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To1 da ty lién hé va dugc nhan tap sy tai Phong cong ching/Van phong cong chung
.............................. (2); cong chimg vién dugc phan céng huéng dan tap

T6i cam doan nhirng thong tin minh cung cap trong Gidy dé nghi nay 1a dung su that,
chiu trach nhiém trudc phap lut vé cac théng tin ndy va chiu cac hinh thirc xtr 1y theo
quy dinh néu bj phat hién c6 hanh vi gian déi, sai pham.

T6i cam doan chap hanh ding cac quy dinh phép luat va thuc hién day du cac nghia vu
ctia nguoi tap sy hanh nghé céng ching.

..... , ngay ... thang ... nam ... veeeen, NEAY ... thang ... nam ...
X4c nhan cia Trudédng Phong cong chirng/ Ngudi dé nghi
Truwéng Vin phong cong chirng vé viée (ky va ghi ro ho tén)

nhan tap sw

(ky, ghi ré ho tén va dong dau)

Cha thich:

(1) Chi chon 01 trong s6 03 loai gidy t& duoc liét ké va ghi rd sb cua gidy ching
nhan hoic sé quyét dinh, ngay cap, noi cap.

(2) Ghi r0 tén, dia chi tru s& cia Phong cong chiing hoac Van phong cong ching
nhan tap sy.

(3) Ghi 13 ho va tén cta cong chimg vién; sé va ngdy, thang nim cap Thé cong
chung vién.

(4) Néu thuodc truong hop tap su 06 thang thi ghi 16 Iy do va kém theo gidy to
chtrng minh thudc d6i tuong nay.
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Mau TP-TSCC-01b
Ban hanh kém theo Théong tw s6 08/2023/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY PE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG
(Ap dung déi véi truong hop da lién hé tdp sw va cdc té chirc hanh nghé

cong ching tir choi nhan tdp sie)

Kinh gui: S& Tu phap tinh/thanh phd..........coccocovvvneenncne,
1= 1 (0TI - S PP R UPRSSS
Sinh ngay: ..ooocviiiiiiee e, Nam/NTE: e
NOT O RN a1 .. e
Cin cudc cong dan/Chung minh nhan dan $6: ...o.cocooooveveeieeeeeeeeeee e, ; ngay
cap:........ [veeeann. [ B 101 1} o
SO dién thoais....ovveeeeeeeeeeeeeenn, emalli......ccooiiiiiiiii s

Gidy chimg nhan tt nghiép khoa dao tao nghé cong chimg/Gidy ching nhin hoan
thanh khoa boi dudng nghé cong chimg/Quyét dinh cong nhan twong dwong ddi véi
nguoi duge dao tao nghé cong chung & nude ngoai (1) sb............. ngay...../ .../.....
do..... cap.

Da bi truy ciru trach nhiém hinh sw, bi xir ly ky luit, bi ap dung bién phap xir ly
hanh chinh (Truwong hop bi truy ciru trach nhiém hinh sw thi ghi ddy di téi danh, sé
ban dn, co quan ra ban dan va guri kém ban dn, van ban xdc nhdn X0a dn tich cua co
quan c6 tham quyén; truong hop bi xir Iy ky ludt, ap dung bién phdp xir Iy hanh chinh
thi ghi day dii cdc hinh thire va thoi gian bi xit Iy ky ludt, ap dung bién phdp xir Iy hanh
chinh; truong hop khong co thi ghi vo la “khong co™)

Thugc cac trueong hop khong dwoc ding ky tip sw hanh nghé cong chirng khac
theo quy dinh ciia Luit Cong chirng va khoin 5 Diéu 3 clia Thong tuw sb
08/2023/TT-BTP (Ghi ré thubc doi twong ndo; trwong hop khéng cé thi ghi 16 la
“khong co”’)
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Toi1 da ty lién hé tap sy tai cac td chic hanh nghé cong ching sau day va bi tu chdi
nhan tap suy:

STT T6 chirc hanh nghé Xac nhan cua Truéng Phong Ghicha
cong chirng da dén lién cong chirng/Vin phong cong
hé tap su chirng
1 (2) 3)
2 (2) 3)
3 (2) ®3)
T6i c6 nguyén vong duogc tap su hanh nghé cong chung tai tinh/thanh phé....., do vay

t61 dé nghi S& Tu phéap bd tri tap su cho toi tai mot t chirc hanh nghé cong chimg du
diéu kién nhan tap su trén dia ban tinh/thanh phd va dang ky tap su hanh nghé cong
chirng cho to6i.

T6i cam doan nhirng thong tin minh cung cdp trong Gidy dé nghi nay 1a dung su that,
chiu trach nhiém trudc phap luat vé cac thong tin ndy va chiu cac hinh thirc xtr Iy theo
quy dinh néu bj phat hién c6 hanh vi gian déi, sai pham.

Tbi cam doan chap hanh dung cac quy dinh phap luat va thuc hién day du cac nghia vu
clia ngudi tap sy hanh nghé céng ching.
...... , ngay ... thang ... nam ...
Nguoi dé nghi
(ky va ghi ro ho tén)

Chu thich:

(1) Chi chon 01 trong s 03 loai gidy to duoc liét ké va ghi rd sb cua gidy chimg
nhan hoic sé quyét dinh, ngay cap, noi cap.

(2) Ghi 10 tén, dia chi tru s¢ cua tung Phong cong chimg hodc Van phong cong
chung.

(3) Ghi 18 1y do tir chdi nhén tap su; ngdy thang nim, ho tén cta ngudi ky, kY,
dong dau cua to chirc minh; trudng hop té chire hanh nghé cong chimg tir chdi nhan
tap su di xac nhin bang vin ban riéng thi khong can xac nhan vao muc nay.

(4) Néu thuodc truong hop tap su 06 thang thi ghi 16 1y do va kém theo gidy to
chtng minh thudc d6i tuong nay.




Mau TP-TSCC-02
Ban hanh kém theo Théong twr sé 08/2023/TT-BTP

UBND TINH, TP... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP... Poc 1ap - Tw do - Hanh phic
S ... /Qb-sTP . , NQAY......thang......ndm.....
QUYET PINH

Ping Ky tap sw hanh nghé cdng chirng

GIAM DOC SO TU PHAP
Can cir Ludt Cong chitng s6 53/2014/0QH13 ngay 20/6/2014;

Can cit Théng tw s6 08/2023/TT-BTP ngay 02/10/2023 cia B¢ trucng
Bé Tw phdp hwéng dan tdp sw hanh nghé céng chimg;

Xét ho so dang ky tdp sw hanh nghé céng chirng ciia éng/ba... ... ;
Theo dé nghi cia Truéng Phong..... (1)

QUYET PINH:

Piéu 1. Pang ky tip su hanh nghé cong chimg cho ong/ba ................. , sinh
ngay ... l...........; Can cudc cong dan/chimg minh nhan dan s6 ...................
do............. cap ngay:.....[....[......; Noi & hién tai:................

Noitap SU:.cccvveeeireenns (2)

Cong chung vién hudng dan tap su:........ 3)

Piéu 2. Ong/ba................ c6 cac quyén va nghia vu ciia nguoi tdp su theo
quy dinh cua phap luat.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Piéu 4. Chanh Vin phong, Truéng Phong..... (1), Truéng Phong cong

chtirng/Van phong cong chung....... va ong/ba c6 tén tai Piu 1 chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhdn: GIAM POC

- Nhu Diéu 4; (ky, ghi ré ho tén va dong dau)

- Cong Thong tin dién tir S& Tu phap;
- Luu: VT, ...
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Cha thich:
(1) Ghi tén Phong chuyén mon ctia S& Tu phap c6 trach nhiém dé nghi.
(2) Ghi 10 tén Phong cong chirng hodc Van phong cong chirng nhén tap sy.

(3) Ghi 10 ho va tén cua cong chuing vién; sO va ngay, thang nam cap Thé cong
ching vién.
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3. Thay ddi noi tip sw hanh nghé céng ching tir t6 chirc hanh nghé cong
chitng nay sang to chirc hanh nghé cong chirng khac trong cing mét tinh, thanh
phé true thudc Trung wong

Trinh ty thyc hién:

Ngudi tap su ty lién hé noi tdp sy méi hodc dé nghi S Tu phép b tri noi tap sy
m&i theo quy dinh tai Piéu 3 cua Théng tu s6 08/2023/TT-BTP.

- Trong thot han 03 ngay lam viéc ké tur ngay duoc nhan tap sy tai td chirc hanh
nghé cong chirmg méi, ngudi tip su giri gidy dé nghi thay dbi noi tip sy hanh nghé
cong ching dén S Tu phap noi dang ky tap su. Trong thoi han 05 ngay 1am viéc ké tir
ngay nhan duoc gidy dé nghi, S& Tu phap thong bao bang vin ban cho nguoi tap su, t6
chtre hanh nghé cong ching nhan tap su va to chire hanh nghé cong chimg ma nguoi
tap sy xin chuyén dén veé viéc thay ddi noi tap su; truong hop tur chéi thi phai tra 101
bang vin ban c6 néu 15 1y do cho nguoi dé nghi.

- Truong hop nguoi tap sy khong tu lién hé duoc noi tap sy moi va dé nghi Sé Tu
phap bé tri noi tap sy méi thi trong thoi han 10 ngay ké tir ngdy nhan duoc gidy dé nghi
b tri noi tap sy moi, S6 Tu phap xem xét, chi dinh t6 chirc hanh nghé cong chung nhan
tap su, thong bao bang vin ban cho ngudi tap sy va to chirc hanh nghé céng chimg nhan
tap su; truong hop tir chdi thi phai tra 161 bang vin ban c6 néu 18 1y do cho nguoi dé
nghi.

Cach thire thue hién: Nop truc tiép hodc gui qua dudng buu chinh hoic qua
Trung tam dich vu hanh chinh cong.

Thanh phin hd so: Gidy dé nghi thay d6i noi tdp sy hanh nghé cong chung
(MAu TP-TSCC-03) ban hanh kém theo Thong tu s6 08/2023/TT-BTP.

S6 lwong ho so: 01 bd.

Thoi han giai quyét:

- Truong hop nguoi tap su tu lién hé tap sy dugc voi t6 chirc hanh nghé cong
chimg khac nhan tap su thi thoi han giai quyét 13 05 ngay 1am viéc ké tir ngay nhan duoc
Gidy dé nghi thay doi noi tap sy hanh nghé cong ching;

- Truong hop nguoi tp su khong tu 1ién hé dugce noi tap sy méi va dé nghi S¢
Tu phap bé tri noi tp sy maéi thi thoi han giai quyét 1a 10 ngay ké tir ngay nhan duoc
Gidy dé nghi thay doi noi tap su hanh nghé cong chimg.

P6i twong thuwe hién thii tuc hanh chinh: Cé nhan.

Co quan giai quyét thii tuc hanh chinh: S& Tu phap.

Két qua thue hién thi tuc hanh chinh: Thong béo vé viéc thay dbi noi tap su
hozc van ban tir chdi c6 néu rd 1y do.
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Phi, 1€ phi: Khong.
Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Nguoi tap su dugc thay ddi noi tap su hanh nghé cong ching trong tinh, thanh
phé truc thudce trung wong trong cac trudng hop sau day:

a) T chtrc hanh nghé cong chiing nhan tap su bi dinh chi hoat dong co6 thoi han,
chdm dit hoat dong hodc chuyén d6i, giai thé theo quy dinh cua Luat Cong chimg va
cac van ban quy pham phép luat c6 lién quan;

b) T6 chirc hanh nghé cong ching nhén tip sy khong con du cac diéu kién nhan
tap su theo quy dinh cua Luat Cong ching;

c) Cong chimg vién hudéng dan tap sy thudc truong hop phai thay déi theo quy
dinh ctia Thong tu nay va to chirc hanh nghé cong ching khong con cong ching vién
khac du diéu kién huéng dan tap su;

d) La vién chirc ctia Phong cong chimg duoc diéu dong dén Phong cong chimg khéc.

MAu don, méu to' khai: Miu TP-TSCC-03 ban hanh kém theo Thong tu sd
08/2023/TT-BTP.

Can cu phap ly:
- Luét Cong chimg s6 53/2014/QH13;

- Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 cia Bo truong Bo Tu phap
huéng dan tap sy hanh nghé cong chimg.
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Mau TP-TSCC-03
Ban hanh kém theo Théng tw sé 08/2023/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY PE NGHI THAY POI NOI TAP SU HANH NGHE CONG CHUNG

Kinh giri: S& Tu phap tinh/thanh phé............cocovveevveeeenne.
LI 18 (0TI - TSSOSO
Sinh ngAY: ..ooecviiiiiieee e, Nam/NT: i
NOT O NN a0 . e
Cin cudc cong dan/Chirng minh nhan dan SO: ........ocoveveevveeeeeeeeeeeeeeee e
Ngay cap: ........ [ovieann [oveeeeaaienns NOT CAP: v,
SO dién thoais....oveveeeeeeeeeeeeeeeenn, 101 F: 1 | R
ba duogc dang ky tap su tl}eo Quyét dinh sb:......... ngay...... [ociid conn. ctia Giam ddc
S& Tu phép tinh/thanh pho.....
Thoi gian tap sy dugc dang ky:........ thang; noi tap su dugc dang ky: ......... (1)
Thoi gian da tap su:...... thang..... ngdy (tr ngdy..../..../....dénngay..../..../....)
LY do thay d0i NOT tAD SW:. ...+ eeeeeeieeeeeeeee ettt (2)

T61 da tu lién hé va dugc nhan tiép tuc tap sy tai Phong cong chirng/Van phong cong
chimg ..., (3); cong ching vién dugc phan cong huéng dan tap
SUiiiieeeeeeecnvee . (4).

(* Truong hop da tu lién hé va khong tim dugc noi tap sy mdi thi muc (3) va (4) duoc
thay bang noi dung sau:

Toi da ty lién hé dé tiép tuc tap su tai cac t6 chirc hanh nghé cong chimg sau day va bi
tr chdi nhan tap su:

STT T6 chirc hanh nghé X4c nhan cua Trwéng Phong Ghicha
cong ching da dén lién cong chirng/Van phong cong
hé tiép tuc tip sw chirng

1 () (6)
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2 (5) (6)
3 (5) (6)

To1 c6 nguyén vong dugc tiép tuc tp su hanh nghé cong ching tai tinh/thanh phé. eees
do vay toi dé nghi S Tu phap b tri cho t6i tiép tuc tip sy tai mot to chirc hanh nghé
cong ching du diéu kién nhan tap sy trén dia ban tinh/thanh phé).

T6i cam doan nhitng thong tin cung cip trong Gidy dé nghi nay 1a dung su that, chiu
trach nhiém trude phap luat vé cac thong tin ndy va chiu cac hinh thire xir Iy theo quy
dinh néu bi phat hién c¢6 hanh vi gian dbi, sai pham.

T6i cam doan chap hanh ding cac quy dinh phéap luét va thyc hién day du cac nghia vu
ctia ngudi tp sy hanh nghé céng ching.
............ , ngay....... thang...... nam.....
Nguoi dé nghi
(ky, ghi ro ho tén)

X4c nhan cia Truédng Phong cong chirng/ X4c nhan cia Trudédng Phong cong chirng/
Trudéng Vian phong cong chirng nguoi tap sw Truwdéng Van phong cong chirng nguoi

dang tap su (7) tap sw xin chuyén dén (8)
(ky, ghi ré ho tén va dong diu) (ky, ghi ré ho tén va dong dau)
Ch thich:

(1) Ghi 10 tén va dia chi cia Phong cong ching hodc Van phong cong ching
noi minh dang tap su.
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(2) Ghi 15 1y do, duoc quy dinh tai diém, khoan, diéu nao cua Thong tu nay;
truong hop thay doi noi tip su sang tinh, thanh phd tryc thudc trung wong khac thi ghi
1d dia phuwong mudn chuyén dén.

(3) Ghi r0 tén va dia chi cua Phong cong chinmg hodc Van phong cong chirng
noi minh xin chuyén dén.

(4) Ghi 15 ho va tén cta cong ching vién; s6 va ngay, thing, nim cip Thé cong
chtng vién (truong hop dé nghi thay dbi noi tip su sang tinh, thanh phd truc thudc
trung wong khac thi bo qua muc (3) va (4)).

(5) Ghi 10 tén, dia chi tru s¢ cua tirng Phong cong chirng hoac Van phong cong ching.

(6) Ghi 15 1y do tir chbi nhan tap su; ngay thang ndm, ho tén cua ngudi ky, ky,
dong dau cia to chirc minh; truong hop to chitc hanh nghé cong chimg tir chdi nhan
tap su di xac nhan bang van ban riéng thi khong can xac nhan vao muc nay.

(7) Xac nhan vé thoi gian tap su; s6 l1an va 1y do tam nglng tap su (néu co);
viéc thuc hién quyén, nghia vu ctia nguoi tap su tai t6 chirc minh.

(8) Xac nhan vé viéc nhan tdp sy va phan cong cong chung vién du diéu kién
huéng dan tap sy (truong hop dé nghi thay doi noi tip su sang tinh, thanh phd truc
thudc trung wong khac thi khong can ghi muc nay).
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4. Thay ddi noi tap sw hanh nghé céng chirng tir t6 chirc hanh nghé cong
chirng tai tinh, thanh phé trwe thudc Trung wong nay sang t6 chirc hanh nghé
cong ching tai tinh, thanh phé truc thudc Trung wong khac

Trinh ty thyec hién:

- Ngudi tap su giri gidy dé nghi thay doi noi tap sy hanh nghé cong ching dén
S¢ Tu phap noi da dang ky tap sy. Trong thoi han 05 ngay 1am viéc ké tir ngay nhan
duogc gidy dé nghi cua ngudi tip su, S Tu phap ra quyét dinh x6a ding ky tap sy hanh
nghé cong ching, giri cho ngudi tap su va td chirc hanh nghé cong ching nhan tap su.

- Nguoi tap su tu lién hé tap su hoac dé nghi b6 tri tap su va dang ky tap su tai
S& Tu phap noi c6 to chirc hanh nghé cong chirng ma minh chuyén dén theo quy dinh
tai Diéu 3 cua Thong tu s6 08/2023/TT-BTP dé tiép tuc viéc tap su; hd so dang ky tap
su phai kém theo quyét dinh x6a dang ky tap su, cu thé:

(i) Nguoi duoc t6 chirc hanh nghé cong chimg nhan tip su ndp truc tiép hodc giri
qua duong buu chinh hoic qua Trung tim dich vy hanh chinh cong 01 bd ho so ding
ky tap su dén S¢ Tu phép noi ¢6 to chirc hanh nghé cong ching nhan tap sy. Trong
thoi han 07 ngay 1am viéc ké tir ngay nhan du ho so hop 1&, S& Tu phap ra quyét dinh
dang ky tap sy hanh nghé cong chimg va giri quyét dinh cho ngudi ding ky tap sy va
t6 chirc hanh nghé cong ching nhan tap su; truong hop tir chdi thi phai tra 101 bang
van ban c6 néu ro ly do.

(ii) Pdi voi truong hop nguoi du diéu kién dang ky tap su di lién hé véi it nhat
03 t6 chirc hanh nghé cong chirng du diéu kién nhan tap su trén dia ban mot tinh, thanh
phd truc thudc trung wong hodc di lién hé véi 01 t6 chirc hanh nghé cong ching du
diéu kién nhan tap su trong truong hop tinh, thanh phd truc thudc trung wong co tir 03
td chtrc hanh nghé cong ching du diéu kién nhan tap su tro xuéng ma bi tir chdi nhan
tap su thi ndp ho so dé So Tu phap tinh, thanh phd d6 b tri tap sy va dang ky tap sy
hanh nghé cong ching. Trong thdi han 10 ngay ké tir ngdy nhan du ho so hop 18, S¢ Tu
phap noi chuyén dén xem xét, chi dinh t6 chitc hanh nghé céng chiing nhén tap su va
ra quyét dinh diang ky tap su hanh nghé cong ching va giri quyét dinh cho ngudi ding
ky tap su va tb chtrc hanh nghé cong chtng nhan tap su; trudng hop tai tinh, thanh phd
d6 khong con t6 chirc hanh nghé cong ching du diéu kién nhan tap su thi phai tra 15i
bang vin ban c6 néu 13 1y do cho nguoi dé nghi.

Trong trudng hop can thiét, S& Tu phép thyc hién viéc xac minh dé lam ro diéu
kién dang ky tap su va nhan tdp su theo quy dinh cua Luat Cong chiing va Thong tu
nay; thoi han xac minh tdi da 1a 10 ngay va khong tinh vao thoi gian xem xét, chi dinh
t6 chtrc hanh nghé coéng chimg nhan tap su, dang ky tip su.

Cach thic thwe hién: Nop truc tiép hodc giri qua dudng buu chinh hoic qua
Trung tam dich vu hanh chinh cong.

Thanh phin hb so-
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- Dbi v6i S¢ Tu phap noi di ding ky tap su: Gidy dé nghi thay ddi noi tap su
hanh nghé coéng ching (Mau TP-TSCC-03) ban hinh kém theo Thong tu sb
08/2023/TT-BTP.

- P6i v6i Sé Tu phap noi chuyén dén:

+ Gidy dé nghi dang ky tip su hanh nghé cong ching (Mau TP-TSCC-01a hoic
Mau TP-TSCC-01b) ban hanh kém theo Théng tu s6 08/2023/TT-BTP.

+ Gidy chimg nhan t6t nghiép khod dao tao nghé cong ching hoidc gidy ching
nhan hoan thanh khéa bdi dudng nghé cong chimg hodc quyét dinh cong nhan tuong
duong ddi voi ngudi duge dao tao nghé cong chimg ¢ nudc ngoai (ban sao co ching
thue hodc ban chup kém theo ban chinh dé d6i chiéu).

+ Quyét dinh xo04 dang ky tap su hanh nghé cong ching ciia S Tu phép noi da
ding ky tap sy (Mau TP-TSCC-04).

S6 lwong ho so: 01 bo.

Thoi han giai quyét:

- Thoi han dé Sé Tu phap noi ngudi tip su da dang ky tap su ra quyét dinh xoa
dang ky tap su 1a 05 ngay lam vi€c ké tir ngay nhan duoc gidy d€ nghi ciia nguoi tap su.

- Thoi han dé S& Tu phap noi nguoi tap su chuyén dén thyc hién viéc diang ky
tap su:

(i) Truong hop ngudi dang ky tap su tu lién hé duoc véi t6 chirc hanh nghé
cong chirng nhan tap su thi thoi han giai quyét 1a 07 ngay lam viéc ké tir ngdy nhan du
hd so hop 18.

(ii) Truong hop nguoi ding ky tap su duoc SO Tu phéap bd tri tap su va dang ky
tap sy hanh nghé cong chung thi thoi han giai quyét 1a 10 ngay ké tir ngay nhan da ho
so hop I¢.

Poi twong thuwe hién thi tuc hanh chinh: Cé nhan.

Co quan giai quyét thii tuc hanh chinh: Sé Tu phap.

Két qua thire hién thi tuc hanh chinh:

- Quyét dinh x6a ding ky tap su hanh nghé cong chimg cta S& Tu phap noi da
tap sy hoac van ban tir chdi ¢ néu 15 1y do.

- Quyét dinh dang ky tap su ctia S& Tu phap noi chuyén dén hodc vin ban tir
chdi c¢6 néu 13 1y do.

Phi, 1¢ phi: Khong.

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Nguoi tap su dugc thay ddi noi tip su hanh nghé cong chimg tir to chirc hanh

nghé cong chung tai tinh, thanh phd tryc thudc Trung wong nay sang to chirc hanh
nghé cong ching tai tinh, thanh phd truc thudc Trung wong khac trong cac trudng hop
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sau day:

a) T chtrc hanh nghé cong chiing nhan tap su bi dinh chi hoat dong c6 thoi han,
cham dit hoat dong hodc chuyén doi, giai thé theo quy dinh cua Luat Cong chimg va
cac van ban quy pham phéap luat c6 lién quan;

b) T6 chirc hanh nghé cong ching nhén tip sy khong con du cac diéu kién nhan
tap su theo quy dinh cua Luat Cong ching;

c) Céng chimg vién huéng dan tap sy thudc truong hop phai thay déi theo quy
dinh ctia Thong tu nay va to chirc hanh nghé cong ching khong con coéng ching vién
khac du diéu kién hudng dan tap su.

MAu don, mau t& khai: Mau TP-TSCC-03, MauTP-TSCC-04, Mau TP-TSCC-
01a hoic Mau TP-TSCC-01b ban hanh kém theo Théng tu s6 08/2023/TT-BTP.

Can cu phap ly:

- Luat Cong chimg s6 53/2014/QH13.

- Thong tu sé 08/2023/TT-BTP ngay 02/10/2023 cia Bo truong Bo Tu phap
huéng dan tap sy hanh nghé cong chimg.
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Mau TP-TSCC-03
Ban hanh kém theo Théng tw sé 08/2023/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY PE NGHI THAY POI NOI TAP SU HANH NGHE CONG CHUNG

Kinh giri: S& Tu phap tinh/thanh phé..........c.cocoevevveeeene.
LI (0 - R

Sinh NAY: .ooviieieee Nam/NTE: e

Cén cudc cong dan/Chung minh nhan dan SO: .......ccovevveviiiiieiiie e

Ngay cap: ........ I ieeeeeeannn, NOT CAP: e,

T6i da tu lién hé va dugc nhan tiép tuc tap su tai Phong cong chimg/Vin phong cong
ching ..............oooiiii. (3); cong chung vién duoc phan cong hudng dan tap
{1 SO (- ) B

(* Truong hop da tu lién h¢ va khong tim dugc noi tap su maéi thi muc (3) va (4) duoc
thay bang noi dung sau:

T6i da ty lién hé dé tiép tuc tap su tai cac to chirc hanh nghé cong chimg sau day va bi
tr chdi nhan tap su:

STT T6 chirc hanh nghé Xéc nhan cua Trwéng Phong Ghi cha
cong chirng da dén lién cong chirng/Vian phong cong
hé tiép tuc tap su ching

1 (5) (6)
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2 (5) (6)
3 (5) (6)

To1 c6 nguyén vong dugc tiép tuc tp su hanh nghé cong ching tai tinh/thanh phé. eens
do vay toi dé nghi S Tu phap b tri cho t6i tiép tuc tip sy tai mot to chirc hanh nghé
cong ching du diéu kién nhan tap sy trén dia ban tinh/thanh phé).

T6i cam doan nhitng thong tin cung cip trong Gidy dé nghi nay 1a dung su that, chiu
trach nhiém trude phap luat vé cac thong tin ndy va chiu cac hinh thie xir Iy theo quy
dinh néu bi phat hién c¢6 hanh vi gian dbi, sai pham.

T6i cam doan chap hanh ding cac quy dinh phép luat va thuc hién day du cac nghia vu
ctia nguoi tap sy hanh nghé cong chung.
............ , ngay....... thang...... nam.....
Nguoi dé nghi
(ky, ghi ro ho tén)

X4c nhan cia Truédng Phong cong chirng/ X4c nhan cia Trudédng Phong cong chirng/
Trudéng Vian phong cong chirng nguoi tap suw Truwdéng Van phong cong chirng nguoi

dang tap su (7) tap sw xin chuyén dén (8)
(ky, ghi ré ho tén va déng dau) (ky, ghi ré ho tén va dong dau)
Ch thich:

(1) Ghi 10 tén va dia chi cia Phong cong chirng hodc Van phong cong ching
noi minh dang tap su.
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(2) Ghi 15 1y do, duoc quy dinh tai diém, khoan, diéu nao cua Thong tu nay;
truong hop thay doi noi tp su sang tinh, thanh phd truc thudc trung wong khac thi ghi
1d dia phuwong mudn chuyén dén.

(3) Ghi 10 tén va dia chi cua Phong cong chung hodc Van phong cong chiing
noi minh xin chuyén dén.

(4) Ghi 15 ho va tén cta cong ching vién; s6 va ngay, thing, nim cip Thé cong
chtng vién (truong hop dé nghi thay dbi noi tip su sang tinh, thanh phd truc thudc
trung wong khac thi bo qua muc (3) va (4)).

(5) Ghi 10 tén, dia chi tru s¢ cua tirng Phong cong chirng hoac Van phong cong ching.

(6) Ghi 15 1y do tir chbi nhan tap su; ngay thang ndm, ho tén ciia ngudi ky, ky,
dong dau cia to chirc minh; truong hop to chitc hanh nghé cong chimg tir chdi nhan
tap su di xac nhan bang van ban riéng thi khong can xac nhan vao muc nay.

(7) Xac nhan vé thoi gian tap su; s6 l1an va 1y do tam nglng tap su (néu co);
viéc thuc hién quyén, nghia vu ctia nguoi tap su tai t6 chirc minh.

(8) Xac nhan vé viéc nhan tap sy va phan cong cong chung vién du diéu kién
huéng dan tap sy (truong hop dé nghi thay doi noi tip su sang tinh, thanh phd truc
thudc trung wong khéc thi khéng can ghi muc nay).
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Mau TP-TSCC-04
Ban hanh kém theo Théng tir s6 08/2023/TT-BTP

UBND TINH, TP... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc lap - Tw do - Hanh phiic
SO, /QDb-STP ..., NEAy......thang.....nam.....
QUYET PINH

Xéa ding Ky tap sw hanh nghé cong chirng

GIAM POC SO TU PHAP
Can cir Ludt Cong chitng s6 53/2014/QH13 ngay 20/6/2014;

Can cir Théng tir 56... ... /2023/TT-BTP ngay ......../..../2023 cua B¢ truong Bo
Tuw phdp hwdng dan tip sw hanh nghé cong chimg;

Xét gidy dé nghi thay doi noi tap sw ciia éng/ba.......;
Theo dé nghi cia Truéng phong Phong.......,(1)
QUYET PINH:

Piéu 1. Xoéa ding ky tap su hanh nghé cong ching tai tinh/thanh phé..........
d6i voi ong/ba ... ; sinh ngay...../[.....[.....; cdn cudc cong dan/chirng minh
nhan dansb................... do..coooviiiiiiail. cap ngay.....[..../.....

Piéu 2. Xac nhan ong/ba..................... d3 co6 qué trinh tip su tai tinh/thanh
phé ................ , cu thé nhu sau:

Thoi gian tap su:...... thang.... ngay (tr ngdy....../...../..... dén ngay...../.../....) (2)

NOT AP SU:.vvievieieereeieeee, (3)
S6 1an tam nging tAp SWe.....veeenne.. ; Iy do tam nglrng tap su:......c.ccvvvvennee. 4
S6 1an thay d6i noi tap SW:......ocueeeeee.... : Iy do thay ddi noi tap sur................ 4)

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Piéu 4. Chanh Vin phong, Truéng phong Phong........ (1), Truong Phong cong

ching/Truéng Van phong cong chung....... va ong/ba co tén tai Diéu 1 chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhin: GIAM POC

- Nhu Diéu 4; (ky, ghi ré ho tén va dong dau)

- Cong Théng tin dién tir SO Tu phap;
- Luu: VT,...
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Chu thich:

(1) Ghi tén Phong chuyén mon ctia S¢ Tu phap c6 trach nhiém dé nghi.

(2) Ghi cu thé sb thang va ngay (néu khong du thang) nguoi tap sy di tap su tai
dia phuong.

(3) Ghi 15 tén, dia chi tru so cta ting Phong cong chirng hodc Van phong cong
chtrng noi nguoi tap su da tap su.

(4) Néu c6 thi ghi 15 s6 1an va Iy do; néu khong c6 thi ghi “khong c6” va bo tréng
phan 1y do.
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Mau TP-TSCC-01a
Ban hanh kém theo Théong tw s6 08/2023/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY PE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG

(Ap dung d@di véi triecong hop tie lién hé tdp s va dwoe té chive hanh nghé
cong churng nhan tdp su)

Kinh giri: S& Tu phap tinh/thanh phd.........cccccocvvvvivnnnne,
TN TOT L7 .ottt bbb
Sinh NAY: .oooviiieee e Nam/NTE: oo
NOT O NI a0 . e
C,én cuoc cong dan/Ching mir}h Nhan dan SO: eoveeveeeeeeeeeeeeeeee e, ; ngay
cap:........ IS [ovieeeieaannn B 110 o7 o USRS
SO dién tho@it. ... vveereeereererrieriinne, BMAL. s

Gidy chimg nhan t6t nghiép khod dao tao nghé coéng ching/Gidy ching nhan hoan
thanh khoa boi dudng nghé cong chimg/Quyét dinh céng nhan twong dwong ddi véi

do..... cap.

Da bi truy ciru trach nhiém hinh sw, bi xi ly ky luat, bi 4p dung bién phap xir ly
hanh chinh (Trwong hop bi truy ciru trach nhiém hinh sw thi ghi ddy du téi danh, s6
ban dn, co quan ra bdan dan va giri kéem ban dn, van ban xdc nhdn X0a dn tich cua co
quan cé tham quyén, truong hop bi xit Iy ky ludt, dp dung bién phdp xit Iy hanh chinh
thi ghi ddy dii cdc hinh thire va thoi gian bi xit Iy ky ludt, dp dung bién phdp xir Iy hanh
chinh; tryong hop khong co thi ghi vé la “khong c6”)

Thugc cac trueong hop khong dwoc ding ky tip sw hanh nghé cong chirng khac
theo quy dinh cia Luit Cong ching va khoan 5 Piéu 3 cia Théng tw sb
08/2023/TT-BTP (Ghi ré thudc doi twong ndo; truong hop khong cé thi ghi 16 la
“khong co”’)
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To1 da ty lién hé va dugc nhan tap su tai Phong cong chung/Van phong cong ching
.............................. (2); cong chimg vién dugc phan cong hudng dan tap

T6i cam doan nhirng thong tin minh cung cap trong Gidy dé nghi nay 1a dung su that,
chiu trach nhiém trudc phap lut vé cac thong tin ndy va chiu cac hinh thirc xtr 1y theo
quy dinh néu bj phat hién c6 hanh vi gian déi, sai pham.

T6i cam doan chap hanh ding cac quy dinh phép luat va thuc hién day du cac nghia vu
ctia nguoi tap sy hanh nghé céng ching.

..... , ngay ... thang ... nam ... veeeen, NEAY ... thang ... nam ...
X4c nhan cia Trudédng Phong cong chirng/ Ngudi dé nghi
Truwéng Vin phong cong chirng vé viée (ky va ghi ro ho tén)

nhan tap sw

(ky, ghi ré ho tén va dong dau)

Cha thich:

(1) Chi chon 01 trong s 03 loai gidy to duoc liét ké va ghi rd s6 cua gidy ching
nhan hoic sé quyét dinh, ngay cap, noi cap.

(2) Ghi r0 tén, dia chi tru s& cia Phong cong chiing hoac Van phong cong ching
nhan tap sy.

(3) Ghi 13 ho va tén cta cong chimg vién; sé va ngdy, thang nim cap Thé cong
chung vién.

(4) Néu thuodc truong hop tap su 06 thang thi ghi 18 Iy do va kém theo gidy to
chtrng minh thudc d6i tuong nay.
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Mau TP-TSCC-01b
Ban hanh kém theo Théng tw sé 08/2023/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

GIAY PE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG
(Ap dung d@di véi trirong hop da lién hé tdp sw va cdc t6 chire hanh nghé

cong chitng tir choi nhan tdp sie)

Kinh giri: S& Tu phap tinh/thanh phd.........cccccoviviennne
LI 18 (0TI - OSSR
SINNNQAY: oo, Nam/NT: oo
NOT O NN a0 . e
Cin cudc cong dan/Chung minh nhan dan $6: .....cocoooooieeeeeeeeeeeeeeeeen, ; ngay
cap:........ [vieann [ooeeieaaannn 0 104 1010 S
SO dién thoais....oveeeeeeeeeeeeeeeeenn, EMALLi i

Gidy chimg nhan tt nghiép khoa dao tao nghé coéng ching/Gidy ching nhan hoan
thanh khoa boi dudng nghé cong chimg/Quyét dinh céng nhan twong dwong ddi véi

do..... cap.

Pa bi truy ciru trach nhiém hinh sw, bi xi ly ky luit, bi ap dung bién phap xi ly
hanh chinh (Truwong hop bi truy ciru trach nhiém hinh sw thi ghi ddy di téi danh, sé
ban dn, co quan ra ban dan va guri kém ban dn, van ban xdc nhdn X0a dn tich cua co
quan cé tham quyén, truong hop bi xit Iy ky ludt, dp dung bién phdp xit Iy hanh chinh
thi ghi day dii cdc hinh thirc va thoi gian bi xie 1y ky ludt, dp dung bién phdp xi Iy hanh
chinh; truong hop khong co thi ghi vo la “khong co™)

Thude cac truong hop khong dwoce ding ky tip sw hanh nghé cong chitng khac
theo quy dinh ciia Luit Cong chirng va khoin 5 DPiéu 3 clia Thong tuw sb
08/2023/TT-BTP (Ghi ré thubc doi twong ndo; trwong hop khéng cé thi ghi 16 la
“khong co”)
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Toi1 da ty lién hé tap sy tai cac td chic hanh nghé cong ching sau day va bi tu chdi
nhan tap suy:

STT T6 chirc hanh nghé Xac nhan cua Truéng Phong Ghicha
cong chirng da dén lién cong chirng/Van phong cong
hé tap su chirng
1 (2) 3)
2 (2) ®3)
3 (2) ®3)
T6i c6 nguyén vong duogc tap su hanh nghé cong chung tai tinh/thanh phé....., do vay

t61 dé nghi S& Tu phéap bd tri tp su cho t6i tai mot to chirc hanh nghé cong chirng du
diéu kién nhan tap su trén dia ban tinh/thanh phd va dang ky tap su hanh nghé cong
chirng cho to6i.

T6i cam doan nhirng thong tin minh cung cdp trong Gidy dé nghi nay 1a dung su that,
chiu trach nhiém trudc phap lut vé cic thong tin ndy va chiu cac hinh thirc xtr 1y theo
quy dinh néu bi phat hién c6 hanh vi gian ddi, sai pham.

Tbi cam doan chap hanh dung cac quy dinh phap luat va thuc hién day du cac nghia vu
clia ngudi tap sy hanh nghé céng ching.
...... , ngay ... thang ... nam ...
Nguoi dé nghi
(ky va ghi ro ho tén)

Chu thich:

(1) Chi chon 01 trong s 03 loai gidy to duoc liét ké va ghi rd s6 ciia gidy chimg
nhan hoic sd quyét dinh, ngdy cap, noi cap.

(2) Ghi 10 tén, dia chi tru s¢ cta tirg Phong cong chung hodc Van phong cong chung.

(3) Ghi 18 1y do tir chdi nhén tap su; ngdy thang nim, ho tén cta ngudi ky, kY,
dong dau cua to chirc minh; trudng hop té chire hanh nghé cong chimg tir chdi nhan
tap su di xac nhin bang vin ban riéng thi khéng can xac nhan vao muc nay.

(4) Néu thudc trudng hop tap su 06 thang thi ghi 16 1y do va kém theo gidy to
chtng minh thudc d6i tuong nay.
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5. ChaAm dirt tip sw hanh nghé cong chirng
Trinh tu thuc hién:

- Trong thoi han 05 ngay lam viée ké tir ngdy nguoi tap sy cham dut tip su trong
cac truong hop quy dinh tai cac diéma, b, c, d, 4, e, g, h,1valkhoan 1 Diéu 10 Thong
tu s6 08/2023/TT-BTP, t6 chirc hanh nghé cong chimg nhén tip sy phai bao cdo S¢ Tu
phap bang vin ban, trong d6 néu rd 1y do ngudi tap su chdm dut tap su.

- Trong thdi han 05 ngay 1am viéc ké tir ngay nhan duoc bao cdo cia to chirc
hanh nghé cong chimg, S& Tu phéap ra quyét dinh cham dut tdp sy hanh nghé cong
chtng, giri quyét dinh cho ngudi tip sy va t6 chirc hanh nghé cong ching nhan tap su.

Cach thire thue hién: Nop truc tiép hodc gui qua dudng buu chinh hoic qua
Trung tdm dich vy hanh chinh cong.

Thanh phin ho so: Bio c4o bang vin ban cta t6 chirc hanh nghé cong ching
vé viéc cham dut tp su hanh nghé cong ching.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc ké tir ngay nhan dugc
bao cao ciia to chire hanh nghé cong ching.

Poi twong thue hién thi tuc hanh chinh: T6 chiic hanh nghé cong ching.
Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thii tuc hanh chinh: Quyét dinh chdm dut tap sy hanh nghé
cong chung.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thwe hién thi tuc hanh chinh:
Nguoi tap su thuoc mét trong cac truong hop sau day:
a) Tu cham dut tap su;

b) Puogc tuyén dung 1a can b, cong chirc, vién chirc (trir vién chirc 1am viée tai
Phong cong chimg), sy quan, quan nhan chuyén nghiép, cong nhan qubc phong trong
co quan, don vi thuoc Quan doi nhan dan; sy quan, ha sy quan, cong nhan trong co
quan, don vi thugc Céng an nhan dan;

¢) Ky hop dong lao dong véi co quan, to chirc, doanh nghiép, trir trudng hop ky
hop dong lao dong véi to chic hanh nghé cong ching nhan tap su hodc ky hop dong
lao dong véi co quan, td chirc, doanh nghiép ma thoi gian 1am viéc khong trung véi
ngdy, gio 1am viée cua to chire hanh nghé cong chimg nhan tap su;

d) Khéng con thuong tra tai Viét Nam;

d) Bi méat hodc bi han ché nang lyc hanh vi dan sy; c6 kho khan trong nhan
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thtre, 1am chu hanh vi;

e) Bi truy ctru trach nhiém hinh su hodc bi két toi bang ban an da co hiéu luc
phap luat cua Toa an;

g) Bi ap dung bién phap xt 1y hanh chinh;

h) Khéng thyc hién viéc tap sy trong thoi han 30 ngay ké tir ngdy quyét dinh
dang ky tap su cia S& Tu phap co6 hiéu luc;

1) Tam ngung tap sy khong thudc cac truong hop quy dinh; tam ngung tap su
qua s6 1an quy dinh hodc da hét thoi han tam ngimg tap su theo quy dinh ma khong
tiép tuc tap su;

1) Thudc trudng hop khong dugce dang ky tdp su hanh nghé cong chimg tai thoi
diém ding ky tap su.

MAu don, miu to khai: Mau TP-TSCC-05 ban hanh kém theo Thong tu sb
08/2023/TT-BTP.

Can cw phap ly:
- Luét Cong chimg s6 53/2014/TT-BTP;

- Thong tu sb 08/2023/TT-BTP ngay 02/10/2023 ctia B trudng Bé Tu phap
huéng dan tap sy hanh nghé cong chimg.
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Mau TP-TSCC-05
Ban hanh kém theo Théong twr sé 08/2023/TT-BTP

UBND TINH, TP... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Péc 1ap - Tw do - Hanh phic
SO, /Qb-STP L ,NQay...... thang...... nam.....
QUYET PINH

Cham dirt tp sw hanh nghé cong chirng

GIAM DOC SO TU PHAP
Can cir Ludt Cong chitng s6 53/2014/QH13 ngay 20/6/2014;

Can cit Théng tw s6 08/2023/TT-BTP ngay 02/10/2023 ciia Bé truong — Bé T
Phdp hwéng dan tdp sw hanh nghé céng chimng;

Xét bdo cdao cua Truong Phong cong chung/Van phong cong

QUYET PINH:

Piéu 1. Cham dut tap sy hanh nghé cong chung tai tinh/thanh phé.......... dbi
voi ong/ba ...l ; sinh ngay......[....[ .....; can cudc cong dan/chirng minh
Nhan dan $G.........ccevevveene, 0O e, CAp NEAY......) e ...

Piéu 2. Ong/ba............. cham dut cac quyén va nghia vu ciia ngudi tip su
theo quy dinh cta phap luat.

Piéu 3. Quyét dinh nay co6 hiéu luc ké tir ngay ky.
Pi¢u 4. Chinh Vin phong, Truéng Phong ... (2), Truéng Phong céng

chung/Van phong cong chung....... va ong/ba co tén tai Diéu 1 chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhan: GIAM POC

- Nhu biéu 4; (ky, ghi ré ho tén va dong diu)

- Cong Thong tin S& Tu phap;
- Luu: VT,...
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Chd thich:

(1) Ghi 10 tén ctia Phong cong chirng/Van phong cong chiing da bao cdo; truong
hop quy dinh tai diém k khoan 1 Diéu 10 ciia Thong tu thi khong can ghi ndi dung nay.

(2) Ghi tén Phong chuyén mon ctia S& Tu phap c6 trach nhiém dé nghi.

(3) Ghi 13 1y do chdm dut tap su, duoc quy dinh tai diém nao cua khoan 1 Piéu
10 ctia Thong tu nay.
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6. Cong nhan hoan thanh tip sw hanh nghé cong chitng
Trinh tu thuc hién

- Trong thoi han 15 ngay ké tir ngay két thic thoi gian tap sy, ngudi tap su co
van ban dé nghi cong nhan hoan thanh tap sy, kém theo Bdo cdo két qua tap su, So
nhat ky tap su (ban sao c6 ching thuc hodc ban chup kém theo ban chinh dé dbi chiéu)
gtri S& Tu phap noi dang ky tap su.

- Trong thoi han 10 ngay ké tir ngay nhan dugc dé nghi, S& Tu phap ra quyét
dinh cong nhan hoan thanh tap su hanh nghé céng ching; trudng hop tir chdi thi phai
tra 1oi bang van ban c6 néu rd 1y do.

Cach thire thue hién: Nop truc tiép hodc gui qua dudng buu chinh hoic qua
Trung tdm dich vy hanh chinh cong.

Thanh phan ho so

- Vin ban dé nghi cong nhan hoan thanh tap su;

- B4o céo két qua tap su va S6 nhét ky tap su (ban sao c6 chiing thuc hodc ban
chup kém theo ban chinh dé d6i chiéu).

S6 lwong ho so: 01 bd

Thoi han giai quyét: 10 ngay ké tir ngdy nhan du ho so hop 1.

P6i twong thuwe hién thii tuc hanh chinh: Cé nhan.

Co quan giai quyét thii tuc hanh chinh: Sé Tu phap.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh cong nhin hoan thanh tap
s hanh nghé cong ching hodc vin ban tir chdi ¢6 néu rd 1y do.

Phi: Khong.

Yéu ciu, diéu kién thure hién thi tuc hanh chinh:

Nguoi tip sy duoc cong nhan hoan thanh tap sy hanh nghé cong chimg khi dap
g cac diéu kién sau day:

a) Nguoi tap sy c6 du diéu kién tap su va khong thudce cac truong hgp khong
duoc dang ky tap su;

b) Céng chung vién huéng dan tap sy du diéu kién huéng din tp sy va khong
thudc cac truong hop phai thay d6i cong ching vién hudng dan tap sy trong qué trinh
huéng dan tap su;

) Nguoi tap su hoan thanh thoi gian tap su; c6 Bao cao két qua tap su, S6 nhat ky tap
sy ndp dung thoi han, dap tmg cac yéu cau quy dinh tai Thong tr ndy va biéu mau kém
theo; thuc hién dﬁy du cac nghia vu khac ctia nguoi tap su.

MAu don, miu to khai: Mau TP-TSCC-08 ban hanh kém theo Thong tu sd
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08/2023/TT-BTP.
Can cw phap ly:
- Luat Cong chimg s6 53/2014/TT-BTP;

- Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 cia Bo truong Bo Tu phép
huéng dan tap sy hanh nghé cong chimg.
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Mau TP-TSCC-08
Ban hanh kém theo Théng twr s6 08/2023/TT-BTP

UBND TINH, TP... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc lap - Ty do - Hanh phic
Sb.eeenn. /QP-STP .., NGAY......thdng.....ndm.....
QUYET PINH

Cong nhéin hoan thanh tip sw hanh nghé céng ching

GIAM POC SO TU PHAP
Can cit Ludt Cong chiing s6 53/2014/QH13 ngay 20/6/2014;

Can cir Théng tw sé 08/2023/TT-BTP ngay 02/10/2023 cia Bé truong B Tu
phadp hwdng dan tdp s hanh nghé cong chimg;

Xét dé nghi céng nhdn hoan thanh tdp sw hanh nghé céng chimg ciia

QUYET PINH:

Piéu 1. Cong nhan hoan thanh tip sy hanh nghé céng ching d6i voi ong/ba
................. , sinh nQay ......[....[....., cdn cudc cong dan/ching minh nhan dan sb:
............... do.................cApngdy ....l...l......

Piéu 2. Quyét dinh nay co6 hiéu luc ké tir ngay ky.

Pi¢u 3. Chanh Vian phong, Truong Phong..... (1) va 6ng/ba c6 tén tai Dicu 1
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: GIAM POC
- Nhu biéu 3; (ky, ghi 15 ho tén va dong dau)

- Cong Thoéng tin dién tr S& Tu phép;
- Luu: VT,...

Chu thich:
(1) Ghi tén Phong chuyén mon ctia S& Tu phap c6 trach nhiém dé nghi.
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7. Diang ky tham du kiém tra két qua tip sw hanh nghé céng ching
Trinh ty thyec hién:

- Nguoi dang ky tham dy kiém tra ndp truc tiép hodc giri qua dudng buu chinh
hodc qua Trung tdm dich vu hanh chinh cong 01 bd hd so dang ky tham du kiém tra
dén So Tu phéap noi dang ky tap su;

- Trong thoi han 15 ngay ké tir ngay nhan da hd so hop 18, S& Tu phap thong
b4o bang vin ban cho ngudi ding ky tham du kiém tra vé viéc du diéu kién dé nghj
B6 Tu phap cho tham dy kiém tra; truong hop tir chdi thi phai thong béo bang van
ban c6 néu ré ly do.

Cach thire thwe hién: Nop truc tiép hodc giri qua dudng buu chinh hoic qua
Trung tam dich vu hanh chinh cong.

Thanh phan ho so:

a) Gidy dang ky tham du kiém tra két qua tdp sy hanh nghé cong ching (Mau
TP-TSCC-10);

b) Quyét dinh cong nhan hoan thanh tap sy hanh nghé cong ching;
c) Bé&o céo két qua tap su hanh nghé cong chiing;

d) Gidy to ching minh di ndp phi thim dinh tiéu chuan, diéu kién hanh nghé
cong chung.

Céc gidy to quy dinh tai diém b, ¢ va d 13 ban sao c6 chiing thuc hodc ban chup
kém theo ban chinh dé d6i chiéu. Ngudi dugc hodn tham dy ky kiém tra trudc nop
Gidy dang ky tham du kiém tra, trong d6 c6 ghi rd viée dugc hodn tham du ky kiém
tra trude do.

S6 lwong ho so: 01 bd.

Thoi han giai quyét: Trong thoi han 15 ngay ké tir ngdy nhan di ho so hop 18.
Poi twong thue hién thii tuc hanh chinh: C4 nhan.

Co quan giai quyét thii tuc hanh chinh: S Tu phap.

Két qua thye hién thi tuc hanh chinh: Sé Tu phap thong béo bang van ban cho
nguoi dang ky tham dy kiém tra vé viéc du diéu kién dé nghi Bo Tu phap cho tham du
kiém tra; truong hop tir chéi thi phai thdng bao bang van ban c6 néu rd 1y do.

Phi: 3.500.000 dong/hd so.
Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:
Nhitng nguoi sau day duoc dang ky tham dy kiém tra:

a) P duoc cong nhan hoan thanh tap su theo quy dinh tai Piéu 12 ctia Thong tu
s6 08/2023/TT-BTP;

b) Pu diéu kién tham du ky kiém tra trudc nhung c6 don xin hodn tham dy va
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dugce Hoi dong kiém tra két qua tap sy hanh nghé coéng ching cho phép hodn tham dy
ky kiém tra do;

¢) P tham du nhung khong dat yéu cau trong ky kiém tra trude, trir trudng hop
khong dat yéu cau trong ba ky kiém tra truéc ma chua tap su lai.

MAu don, miu t& khai: Mau TP-TSCC-10 ban hanh kém theo Théng tu sb
08/2023/TT-BTP.

Can cw phap ly:

- Luét Cong chimg s6 53/2014/QH13;

- Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 ctia Bo trudng Bo Tu phap
huéng dan tap sy hanh nghé cong ching;

- Théng tu s6 257/2016/TT-BTC ngay 11/11/2016 ctia Bo truong B Tai chinh
quy dinh murc thu, ché do thu, ndp, quan 1y, sir dung phi cong chimg; phi ching thuc;
phi tham dinh tiéu chuan, diéu kién hanh nghé cong ching; phi tham dinh diéu kién hoat
dong Vin phong cong ching; 18 phi cp thé cong chimg vién, duoc sira d6i, bo sung boi
Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cta Bo truong Bo Tai chinh.
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Mau TP-TSCC-10
Ban hanh kém theo Théong tw s6 08/2023/TT-BTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY PANG KY THAM DU’
KIEM TRA KET QUA TAP SU HANH NGHE CONG CHUNG
(K kiém tra két qua tdp sw hanh nghé céng chirng .. ... ) (1)
Kinh gtri: BO Tu phap

TN BOT LR vttt ettt ettt et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eeerereraees

C,én cudc cong dén/Chl'J:ng, minh nhan din 6! .o, ngay
cap:........ [vovan [ovieeeieaaannn NOT CAP: + ettt eete et ettt et erreeeniere e

NOT O NI a0 oo

SO dién thoais.....ovvueeeeeneeieenn.., semaili. ..o

T61 da hoan thanh thoi gian va nghia vu cia nguoi tap su tai ...... (2)

Cong chimg vien hudng dAn tAP SUi.......coeveveveveeeeeeeeeeeeee e ses e, 3

Thoi gian tap su:........ thang, tor ngay ..../..../....dénngay ..../..../....

ba dugc cong nhan hoan ‘Eha‘mh tap su theo quyét dinh sb:.......... ngay ..../..../.... cla
S& Tu phép tinh/thanh pho............

P ting tham du ky kiém tra két qua tap su hanh nghé cong chimg............ 4)

T6i xin cam doan chap hanh ding cac quy dinh phap luat va thuc hién day du cac
nghia vu cua thi sinh tham du kiém tra.

Xacnhgncaia , ngay ... thang ... nam ...
Trwéng Phong cong chirng/ Truwéng Van Nguoi dé nghi
phong cong ching (k) v ghi 16 ho tén)

(xdc nhdn cac thong tin nguoi tdp su cung
cdp, ky, ghi ré ho tén va déng ddu)

Cha thich:

(1) Ghi 18 ky kiém tra mudn dang ky tham du, vi dy: “lan thir nim”
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(2) Ghi 10 tén, dia chi tru s ciia Phong cong chirng/Van phong cong chirng noi
d3 tap su; trudng hop thay doi noi tap su thi ghi ddy du thong tin vé cac t chirc hanh
nghé cong chimg da tap su.

(3) Ghi rd ho va tén; s6 va ngdy, thang nim cua Thé cong ching vién hudng
dan tap su; truong hop thay ddi cong ching vién hudng dan tip su thi ghi ddy du
thong tin vé cac cong chimg vién da timg hudng din.

(4) Ghi 15 ky kiém tra dd tham du, vi du: “lan tht ba”; trudng hop da tham du
nhiéu hon 01 ky kiém tra thi ghi cac ky kiém tra da tham dy. D6i voi ngudi lan dau
dang ky tham du kiém tra thi ghi: “Chua tham duy ky kiém tra két qua tap sy hanh nghé
cong ching nao”. Pbi véi ngudi duoc hodn tham du ky kiém tra trudc thi ghi: “Pa
dugc Hoi dong kiém tra ky kiém tra lan tht... cho phép hodn tham du ky kiém tra”.



