UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM

TINH HOA BiNH Pic lip — Ty do — Hanh phiie
S&: 2690 /QD-UBND Hoa Binh, ngay 05  thing 11 ndm 2020
QUYET BINH

Vé vige chng bo danh myc thi tyc hanh chinh sira dbi, IH} sung
linh vyre thanh l3p va hogt ﬂ?ng ciia doanh nghiép thuje thim quyen
gidi quyét cia S& Ké hogch va Péu twr tinh Hoa Binh

CHU TICH UY BAN NHAN DAN TINH HOA BiNH

Cdn cir Lugt T6 chirc chinh quyén dia phuong ngay 19/6:2015;

Cdn cte Nehi dinh 56 632010 Nﬂ-d'_"P ngdy 0862010 ctig Chinh phi vé
kiém sodt thi tuc hanh chinh; Nghi .:i'.mh 56 482013 NP-CP ngay 145 .?l'i'.’ 3 cua
Chinh phu sta di, bo sung mit so ci'.reu ctig cde Nghj dinh lién quan dén kiém
sodt thu tue hanh chinh; Ngﬁ; :Imh 50 92201 7/NP-CP ngdy 0782017 ctia Chinh
phit siea déi, bo sung mot s6 diéu ciia edc Nehi dinh lién quan dén kiém sodt thi
e hinh chinh;:

Can ctr Thong ne s6 022017717 -VPCP ngay 31/10°2007 cua Bo truong,
Chi nhiém Vin phong Chinh phu hedng déin nghiép v vé kiém sodt thi tuc hémh
chinh;

Cén cur Quyét dinh so 1523°0D-BKHDT ngay 19/1002020 clia Bé trieomg
Bé Ké hoach va Pau ne vé viée cong b thu tuc hanh chinh siea dii, bo sung linh
viee thanh lgp va hoat ding cua doanh nghiép thuge pham vi chire ndng quan Iy
cua B Ké hoach va Pdu i,

Theo dé nghi cia Gidm doc So Ké hogeh va dau ne wgi 7o wrinh so
216/ TTr-SKHDT ngdy 30/10:2020

QUYET DINH:

~ Piéu 1. Cong bo kém theo Quyet dinh nay danh muc thi tuc hanh chinh sira
doi, bo sung linh vire thanh lap va hoat dong cua doanh nghigp (09 tha tyc) thude
tham quyén giai quyét coa S& Keé hoach va Dau tir tinh Hoa Binh,
(6 phu lue chi tiét kém theo)

NI dung cy thé ciia timg thii tuc hanh chinh tai Quyet dinh nay duoc cong khai
trén Cong Dich vy cong Quoc gia tai dia chi “csdl.dichvucong.gov.vn™; Céng Dich
v cong cua tinh (dja chi: dichvucong hoabinh.gov.vn); trang Thong tin dign tr cua
Van phong UBND tinh, tai dja chi: https://vpubnd hoabinh.gov.vn), Trang thong tin
dién tir cua 5S¢ Ké hoach va Péu tur, chuyén muc “thu e hanh chinh™ tai dia chi:
htips://sokehoach hoabinh.gov.vn
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~ Piéu 2. Cac thu tyc hanh chinh cong bd tai Quyét dinh nay duge thye hién
nép nhan, tra két qua ta Trung tdim Phyc vy hanh chinh cong tinh Hoa Binh ké ur
ngay ky.

- Giao 8¢ Ké hoach va Dau tr

+ Chi tri, phéi hop véi Vin phong Uy ban nhin dén tinh va co quan lién
quan, can cir thu tuc hinh chinh tai Quyet dinh nay, ra soit, xdy dyng quy trinh
noi b giai quyet thi tue hanh chinh thude tham quyen tiep nhin, giai quyet. Thén
gian triede ngay 12/11/2020,

+ Chut tri, phoi hop vai So Thong tin va Truyeén thong ding tai day du ngi
dung cy the cua thi tyc hanh chinh cong bo tai Quyet dinh nay trén Cong Thong
tin dién tir tinh, Trang Théng tin dién tir coa S&, Nganh lién quan va niém vet
cong khai tai Trung tim Phyc vy hanh chinh céng tinh theo quy djnh.

Piéu 3. Quyet dinh nay co6 hiéu hyrc thi hanh ké tir ngay ky.

Piéu 4, Chanh Van phong L]y ban nhan dén tinh, Gidm die cdc Sin Ké

hoach va Péau tu, Théng tin va Truyén mnng vil cdc 16 chire, ¢4 nhén ¢b lién quan
chiu trich nhi¢m thi hanh Quyét dinh nay./. ik

Noi nhgn: CHU TICH
- Nhur Briéu 4; —

= Cye Kigm soat TTHC -VPCP:

= Chii tich, ¢fic Phé Chi tich UBND tinh;
- Chanh VP, cac Pho CVP/UBND tinh;

- Cang Théng tin dién tir tinh:

= Trung tim TH&CB tinh:

- Trung tim PYHCC tinh;

= Larn: VT, KSTT (Ng.03h)
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Phu luc
~ DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG LINH VU'C THANH LAP VA HOAT PONG
CUA DOANH NGHIEP, THUQC THAM QUYEN GIAI QUYET CUA SO KE HOACH VA PAU TU TINH HOA BINH
(Ban hanh kem theo Quyét dinh so /OD-UBND ngay thang 11 nam 2020 cua Chu tich Uy ban nhdn ddn tinh Hoa Binh).

Phan I. DANH MUC THU TUC HANH CHINH

(Stka d6i, bo sung 09 TTHC linh viee thanh Igp va hoat déng ciia doanh nghiép cong bé tai Quyét dinh sé 2040/QD-UBND
ngay 23/9/2019 cia Chu tich UBND tinh Hoa Binh).

Thue hién tiép Ghi chu
Thoi Pia nhan, ra ket | oo 1 in QPPL | €O
o gian diém Y S qua qua d;cllvu quy dinh viéc QUAN
STT TENTTHC thue thue Phi, 1€ phi (néu cé) Buu cl}lnh cong sira déi, bé THUC
hién hién > ich z sung HIEN
; : Tiép Tra keét :
nhan qua
* | LINH VUC THANH LAP VA HOAT PONG CUA DOANH NGHIEP
- Lé phi DPKKD: 50.000 - Ma ho so:
Trung | dong/lan tai thoi diém 2001610
03 ngay tdm | ndp ho so néu dang ky .., |Phong Sua  doi  bieu
lam via, | Phuc | truc tiép , -Nghidinh 6 | Pang ky | mau  Giay  de
Pang ky thanh 1ap | 5" " | vuhanh | - Mién 1¢ phi doi véi 122/2020/ND- | kinh nghi dang  ky
1 |doanh nghigp tw| . .| chinh | truong hop dang ky qua X X CP ngay doanh, | doanh  nghiép
nhan s so cong | mang dién tir, dang ky 15/10/2020 ctia | S6  Ké | theo quy dinh tai
hop 16 tinh | thanh ldp trén co so Chinh phu hoach va Nghi  dinh 5o
op ¢ Hoa | chuyén déi tir ho kinh Piute | /22/2020/ND-
Binh | doanh (Théng tu sb Cp
47/2019/TT-BTC)
) Dang ky thanh lap 03ngay | Trung |- L¢ phi DKKD: 50.000 « « - Nghi dinh s6 | Phong - Mi hd so:
cong ty TNHH mot | lamviée, | tdm | dong/lan tai thoi diém 122/2020/ND- | Dang ky | 2.001583
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thanh vién kétrkhi | Phuc | nop hd so néu dang ky CP ngay kinh Sira doi  biéu
nhan di | vu hanh | tryc tiép 15/10/2020 cua | doanh - | mdu  Gidy dé
héso | chinh |- Mién 1¢ phi déi voéi Chinh phu S6  Ké|nghi dang ky
hop 1€ cong | truong hop dang ky qua hoach va | doanh  nghiép
tinh | mang dién ti, dang ky Pau tu theo quy dinh tai
Hoa |thanh lap trén co so Nghi dinh s
Binh | chuyén d6i tir ho kinh 122/2020/NP-
doanh (Théng tu sb CP
47/2019/TT-BTC)
- L¢ phi DKKD: 50.000 . Mi b3 sor
Trung | dong/lan tai thoi diém 2001199 )
03 ngay tam | nop ho so néu dang ky o . | Phong Sipa  ddi biéu
14m viee Phyc | tryc tiep ) - Nghi dinh s6 bang ky méu Gidy aé
bang ky thanh lap 16 i k.h" vu hanh | - Mién 1& phi doi véi 122/2020/ND- | kinh nghi ding
cong ty TNHH hai | M < | chinh | treomg hop dang ky qua CP ngay doanh - | "SM ngg hid
thanh vién trd 1én s so cong | mang dién tir, ding ky 15/10/2020 cta | S0 Ké | , quy dinh fai
hop 16 tinh | thanh lap trén co so Chinh phu hoach va Nghi dinh s
e Hoa | chuyén doi tr hy kinh Pau tu 122/2020/NP-
Binh | doanh (Thong tu so CP
47/2019/TT-BTC)
- L¢ phi DKKD: 50.000 . Mi hd  so:
Trung | dong/lan tai thoi diém 2002043 ’
03 ngay tdm | ndp h6 so neu dang ky o . | Phong Sira déi bidu
lam viéc Phuc ) tr .tlép Lo - Nehi dinh s6 Déng ky mau Gidy dé
Pine kv thanh 1ap | ké tirkhi | V% hanh | - Mien I¢ phi doi voi 122/2020/ND- | kinh nghi ding ky
ang ky thanh fap | ke turkhi hinh | truong hop dang ky qua CP nga doanh - | &M & 2
cong ty c6 phan nhan du ¢ ! g nop dang Xy qua gay ) . ;| doanh  nghiép
o so cong | mang dién t, dang ky 15/10/2020 ctua | S6¢  Ké theo quy dinh tai
hop 1¢ tinh | thanh lap trén co so Chinh phu hoach va Nehi  dinh 56
e Hoa | chuyén doi tr hd kinh bau tu 122/'2026
Binh | doanh (Théng tu soO CP
47/2019/TT-BTC)
< s ~ | 03ngay | Trung |- Lé phi DPKKD: 50.000 - Nghi dinh s0 | Phong - Mi hd so:
Bang ky thanh 1ap | .0 et | tam | ddng/lin tai thoi diém 122/2020/ND- | Dang ky | 2.002042 |
cong ty hop danh ké tir khi | Phuc ndp ho so néu dang ky CP ngay kinh Sira doi  biéu
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nhdn di | vy hanh | tryc tiép ’ 15/10/2020 cua | doanh - mau  Gidy de
ho so chinh | - Mién 1é phi doi véi Chinh phu S6  Keé | nghi dang ky
hop 1¢ cong | truong hop dang ky qua hoach va | doanh  nghiép
tinh | mang dién tor, dang ky bau tu theo quy dinh tai
Hoa thanh lég trén co so& Nghi dinh so
Binh | chuyén do6i tr h¢ kinh 122/2020/ND-
doanh (Thong tu soO CP
47/2019/TT-BTC)
- Lé pl}i DPKKD: 50.090 C Mi hd sor
Ping ky hoat dong TrAung d(:)ngl/llfm taiithgiv di@i?'l ohe 2 002069 ’
chi nhanh, vin \ tam nop ho so néu dang ky o . ong Sii s bié
phong dai dién trong 1231?12{ Phyc | tryo tiep . -Nghi dinh $6 | Bang ky ng; (?ild'y ZZ’S
o A A ~ . | chinh | truong hop dang ky qua CP ngay doanh - | &M g =
nghiép tu nhan, cong | nhan du - DG , ) i ;| doanh  nghiép
tv TNHH C@ﬂ t h6 SO cong mang dlen tu, dang ky 15/10/2020 cua So Ké theo quy dinh tai
y  TINHRA, gty hoo 16 tinh | thanh 1ap trén co so Chinh phu hoach va Nahi dinh  sd
c6 phan, cong ty hop | 9P| Haa | chuyén dbi tir ho kinh Pautr | 155 5020/ND-
danh) Binh | doanh (Théng tu sb op
47/2019/TT-BTC)

Dbiang ky hoat dong - L¢ phi BKKD: 50.000 . Mi hd sor
chi nhénh, van Tr]\ung dé:)ng}/ll’\én talithg{' dlé\i(n’l Phe 2.002079 )
hong dai dién (d6i ay | 1@m | nop ho so ncu dang ky Ce o | sy d6i bié
5& gdoénh " }(1 03193y | ppuc | truc tidp - Nghidinhsd | pang ky | % o, "%

ghiep | lam vige, . XA ke L mau Giay dé
hoat done theo Gidv | ké tir khi vu hanh | - Mién 1€ phi doi véi 122/2020/ND- | kinh nghi ding ky
he &;g ¢ G'A’y nhan da chinh | truong hop dang ky qua CP ngay doanh - doanh nghiép
phep dau tu, Giay | g cong | mang dién tor, dang ky 15/10/2020 cta | S6 K& nh tai
chimg nhan dau tu| hoso , TR / | theo quy dinh tai
e TR SN U hoo 6 tinh | thanh ldp trén co so Chinh phu hoach va Nghi dinh 56
hoge cdc gidy to ¢ | AP | Hoa | chuyén déi tir ho kinh Paute | 555020/ND-
gia tri phap ly tuong Binh | doanh (Théng tu sb op
duong) 47/2019/TT-BTC)
Théong béo lap dia 93 ngay TrAung - }q: pl}l BK.KDi 50000 - Nghi dinh s6 Prlong - Ma ho so:
.2 . lam viéc, tam dong/lan tai thoi diém bang ky | 2.002072
diem kinh doanh A trkhi | Ph 50 ho Su dine ke 122/2020/Nb- Kinh Sira déi bié
aéi . doanh € tu khi uc | nop ho so neu dang ky CP naa n u;gl 0?; lebi
(do1  voi nhdn di | vu hanh | truc tiép gay doanh - | mau Giay de
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nghiép tu nhan, cong | hoso | chinh |- Mién 1& phi d6i voi 15/10/2020 cua | S6 K& | nghi dang ky
ty TNHH, cong ty hop 1€ cong | truong hop dang ky qua Chinh phu hqach va | doanh nghiép
cd ph?m, cong ty hop tinh | mang dién tr, dang ky bau tu theo quy dinh tai
danh) Hoa thanh 18p trén co so Nghi dinh so
Binh | chuyén d6i tir ho kinl} 122/2020/NP-
doanh (Thoéng tu sO CP
47/2019/TT-BTC)
- L¢ phi DPKKD: 50.000
, : : ung A A £ < ,
diém kinh doanh X tam | "OP h? so néu dang ky Phong 2.002084
(@i voi  doanh | PNV | ppye [MHCUD - Nghi dinh s | Dang ky | % 0! D1t
nghiép hoat dong | M VIS |y papy | - Mien 16 phi doi voi 122/2020/ND- | kinh | " Siavae
A (o axo | kétokhi | 7L truong hop dang ky qua . nghi dang ky
theo Giay phép dau ~ . | chinh BEEPE , CP ngay doanh - -
GiAv chi ha nhén du con mang dién tir, dang ky oSy K& doanh nghiép
tui, 1ay CV unfé n ,E-A,m ho so tinl? thanh 1ap trén co s& 15/ ,10/ 20%0 cua ho h | theo quy dinh tai
dau twhodc cdc gidy | hoplg | |\ | chuyén déi tir ho kinh Chinh phu et Y& | Nghi dinh 56
to co gia tri phap ly B | doanh (Thong tu s autt 1 122/2020/Np-
tuong duong) 47/2019/TT-BTC) CP

UY BAN NHAN DAN TIiNH HOA BINH
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Phan II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Pang ky thanh 1ap doanh nghi€p tw nhan

a) Trinh ty thyuc hién:

+ Truong hop ding ky truc tiép:

- Nguoi thanh 14p doanh nghiép hodc ngudi duge ty quyén thuc hién tha
tuc ddng ky doanh nghiép ndp ho so dang ky doanh nghiép va thanh toan 18 phi
dang ky doanh nghiép tai Trung tdm phuc vu hanh chinh cong tinh Hoa Binh.

- Khi nhan hé so, Trung tm phuc vu hanh chinh cong trao Gidy tlep
nhan hd so. Trudng hop nhan di hd so hop 1&, Phong Pang ky kinh doanh cap
Glay chirng nhan dang ky doanh nghiép.

- Néu tir chdi cap Gidy chung nhan ding ky doanh nghiép thi Phong
Ping ky kinh doanh s& thong bao cho ngudi thanh 1ap doanh nghiép biét bang
van ban.

+ Trudng hop ding ky qua mang dién tir sir dung chit ky s6 cong cong:

- Nguoi dai dién theo phép luat ké khai thong tin, tai van ban dién tur va
ky s6 vao hd so dang ky dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gui hd so diang ky, nguoi dai dién theo phap
luat s& nhan dugc Gidy bién nhan hd so dang ky doanh nghiép qua mang dién
tu.

- Trudng hop hd so chua hop 1¢, Phong Piang ky kinh doanh giri thong
béo qua mang dién tir cho doanh nghiép dé yéu cau stra d6i, bo sung ho so.

- Trudng hop hd so du diéu kién cip Gidy chimg nhan ding ky doanh
nghiép, Phong Piang ky kinh doanh gui thong tin sang co quan thué dé tu dong
tao ma s6 doanh nghiép. Sau khi nhan duoc ma s6 doanh nghiép tir co quan
thué, Phong Ping ky kinh doanh cap Glay ching nhan dang ky doanh nghiép
va thong bao cho doanh nghiép vé viéc cip Gidy chung nhan diang ky doanh
nghiép.

+ Truong hop dang ky qua mang dién tor st dung Tai khoan dang ky
kinh doanh:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tir cia
cac gidy to chung thuc ca nhéan tai Cong thong tin qudc gia vé dang ky doanh
nghiép dé dugc cap Tai khoan dang ky kinh doanh.

- Nguoi dai dién theo phap ludt sir dung Tai khoan dang ky kinh doanh
dé ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh
nghiép qua mang dién tir theo quy trinh trén Cong thong tin qubc gia vé dang
ky doanh nghi€p (https://dangkykinhdoanh.gov.vn).
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- Sau khi hoan thanh viéc gui hd so dang ky, ngudi thanh lap doanh
nghiép s& nhan dugc Gidy bién nhan hd so ding ky doanh nghiép qua mang
dién tur.

- Phong Dang ky kinh doanh ¢6 trach nhi¢ém xem xét, guri thong bao qua
mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung ho so trong trudng
hop ho so chua hop 18. Khi hd so da d diéu kién cap Gidy chimg nhan ding
ky doanh nghiép, Phong Pang ky kinh doanh guri thong tin sang co quan thué
dé tao ma s6 doanh nghiép. Sau khi nhan dugc mé s6 doanh nghiép tir co quan
thué, Phong Dang ky kinh doanh thong bao qua mang dién tir cho doanh
nghiép vé viéc cap Gidy ching nhin dang ky doanh nghiép.

- Sau khi nhan duoc thong bao vé viéc cap Gidy chung nhan ding ky
doanh nghiép, nguoi dai dién theo phap luat nop mot bo hd so dang ky doanh
nghiép bang ban gidy kém theo Gidy bién nhan ho so ding ky doanh nghiép
qua mang di¢n tu dén Trung tdm phuc vu hanh chinh cong tinh Hoa Binh.
Nguoi dai dién theo phap luat c6 thé ndp truc tiép ho so dang ky doanh nghiép
bang ban gidy va Gidy bién nhan ho so ding ky doanh nghiép qua mang dién
tur tai Trung tdm phuc vy hanh chinh cong tinh Hoa Binh hoac ndp qua duong
buu dién.

- Sau khi nhan dugc hd so bang ban gidy, Phong Ping ky kinh doanh
d6i chiéu dau muc hd so v6i ddu muc hd so doanh nghiép da gii qua mang
dién tur va trao Glay ching nhan dang ky doanh nghi¢p cho doanh nghiép néu
ndi dung ddi chiéu thong nhat.

- Néu qua thoi han 30 ngay, ké tir ngay guri thong bao vé viée cap Gidy
chirng nhan dang ky doanh nghiép ma Phong Pang ky kinh doanh khong nhan
dugc hd so bang ban gidy thi ho so ding ky dién tir cia doanh nghiép khong
con hiéu luc.

- Nguoi dai dién theo phap luat chiu trach nhiém vé tinh day du va chinh
xac cta bd hd so nop bang ban glay 50 vOi b hé so duoc giri qua mang dién
tir. Trudng hop bo hd so ndp bang ban gidy khong chinh xac so voi bo hd so
dugc gui qua mang dién tr ma nguoi nop hd so khong thong bao voi Phong
bang ky kinh doanh tai thoi diém nop hd so bang ban giay thi duoc coi 1a gia
mao hd so va s& bi xir Iy theo quy dinh tai Khoan 1 Piéu 63 Nghi dinh sb
78/2015/ND-CP.

b) Cach thirc thuwe hién:

Nguoi thanh 13p doanh nghiép hodc ngudi duoc Gy quyén thuc hién thi
tuc dang ky doanh nghiép ndp ho so dang ky doanh nghiép truc tiép tai Trung
tam phuc vu hanh chinh cong tinh Hoa Binh hodc Nguoi dai dién theo phap
luat nop hd so dang ky doanh nghlep qua mang dién tu theo quy trinh trén
Cong thong tin  quéc gia vé ding ky doanh  nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phén hd so:

Bao gé)m

1. Gidy dé nghi dang ky doanh nghiép;
8
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2. Ban sao hop 1é mot trong cac gidy to ching thuc ca nhan quy dinh tai
Diéu 10 Nghi dinh s6 78/2015/ND-CP ciia chii doanh nghiép tu nhéan (cu thé:
Pbi véi cong dan Viét Nam: Thé cin cudc cong dan hodc Chimg minh nhan
dan hoic HO chiéu Viét Nam con hiéu luc; Doi voi nguol nudc ngoai: HO
chiéu nudc ngoai hodc gidy td co gia tri thay thé ho chiéu nude ngoai con hiéu
lyc).

3. Ban chinh Gidy chung nhan dang ky ho kinh doanh va ban sao hop 1¢
Gidy chimg nhan dang ky thué trong truong hop ding ky thanh 1ap doanh
nghiép trén co s& chuyén d6i tir ho kinh doanh.

Truong hop uy quyén thyc hién thi tuc dang ky doanh nghiép thi nguoi
dugc uy quyén phai ndp ban sao hop 1€ mot trong cac gidy to ching thyc ca
nhan (cu thé: Dbi v6i cong dan Viét Nam: Thé cin cudc cong dan hodc Ching
minh nhan dal} hodc Ho chiéu Viét Nam con hiéu luc; Pdi ’VO'I ngu:gn nudc
ngoai: HO chiéu nudc ngoai hodc giay to cd gia tri thay thé hd chi€u nude
ngoai con hiéu luc), kém theo:

1. Ban sao hop 1¢ hop ddng cung cap dich vu voi té chirc lam dich vu
thyc hi¢n thu tyc lién quan den dang ky doanh nghiép va glay gidi thiéu cua to
chtrc d6 cho ca nhan tryc tiép thyc hién thi tuc lién quan dén dang ky doanh
nghi¢p; hoac

2. Van ban iy quyén cho ca nhan thyuc hién thi tuc lién quan dén dang
ky doanh nghiép.

CAc vin ban nay khong bat budc phai cong chimg, ching thuc.

d) S6 luong ho so: 01 bo.

d) Thoi han giai quyét:

- Truong hop dang ky qua mang dién tur: Néu qua thoi han 30 ngay, ké
tr ngay gui thong bao vé viée cap Gidy chung nhan dang ky doanh nghiép ma
Phong Dang ky kinh doanh khong nhén dugc hd so bang ban giay thi ho so
dang ky dién tur cua doanh nghiép khong con hi¢u lyc.

- Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du ho so hop 18.

e) Co quan thuc hién:

- Trung tam phuc vy hanh chinh c6ng tinh Hoa Binh.

- Phong Ping ky kinh doanh - S& Ké hoach va Pau tu.

g) Poi tuong thuc hién thu tuc hanh chinh: C4 nhan, td chirc, hd kinh
doanh.

h) Két qua thuc hién thu tuc hanh chinh:

Gidy chimg nhan ding ky doanh nghiép/Thong bao vé viéc sira doi, bo
sung ho so dang ky doanh nghiép.

1) L& phi:

- 50.000 dong/lan, ndp tai thoi diém ndp ho so néu ding ky truc tiep
(Thong tu s6 47/2019/TT-BTC).
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- Mién 1& phi d6i vOi truong hop dang ky qua mang dién ti, dang ky
thanh 13p trén co s& chuyén doi tor ho kinh doanh (Thong tu s6 47/2019/TT-
BTC).

k) Tén mau don, mau t& khai:

- Gidy dé nghi ding ky doanh nghiép tu nhan (Phu lyc I-1, Nghi dinh s
122/2020/ND-CP);

1) Yéu cau, diéu kién thuc hién thu tuc:

- H6 so dang ky doanh nghi€p qua mang dién tir la hop 1€ khi dam bao
day du cac yéu cau sau:

1. C6 day du cac glay to va noi dung cac gidy to d6 duoc ké khai dy du
theo quy dinh nhu hd so bing ban gidy va dugc chuyén sang dang van ban
dién tu. Tén van ban dién tur phai dugc dat twong ing vai tén loai gidy to trong
hé so bang ban giay.

2. Cac thong tin dang ky doanh nghiép dugc nhap day du va chinh xéc
theo thong tin trong céc van ban dién tu.

3. HO so dang ky doanh nghi€p qua mang dién tor phai dugc xac thuc
bang chir ky s6 cong cong hodc Tai khoan ding ky kinh doanh ctia nguoi dai
dién theo phap luat cua doanh nghiép.

- Doanh nghiép duoc cap Gidy ching nhan ding ky doanh nghiép khi c6
du cac diéu kién sau:

1. Nganh, nghé dang ky kinh doanh khong bi cdm dau tu kinh doanh;

2. Tén cua doanh nghiép dugc dat theo dung quy dinh tai cac Biéu 38,
39, 40 va 42 Luat Doanh nghi¢p, luu y mot 50 ‘quy dinh nhu: tn bao gbm hai
thanh t6 (loai hinh + tén riéng); nhiing diéu cam trong dat tén doanh nghiép;
tén doanh nghiép bang tiéng nudc ngoai va tén viét tit ctia doanh nghiép; tén
tring va tén gy nham lan.

3. C6 ho so ding ky doanh nghiép hop 18 (co diy du gidy to twong tng
d6i v6i loai hinh doanh nghiép nhu da néu tai Thanh phan ho so va ndi dung
cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat);

4. Nop du 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.

m) Can cu phap 1y cua thu tuc hanh chinh:

- Luat Doanh nghiép cua Qubc hoi nudce Cong hoa xa hdi chu nghia Viét
Nam s6 68/2014/QH13 ngay 26 thang 11 nim 2014;

- Nghi dinh sb 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding
ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra doi, bd sung mot
s6 diéu cua Nghi dinh s 78/2015/ND-CP;

- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 cua Chinh phii quy
dinh vé phdi hop, lién thong thu tuc dang ky thanh 1ap doanh nghiép, chi
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nhanh, van phong dai dién, khai trinh viéc str dung lao dong, cap ma s6 don vi
tham gia bao hiém x4 hoi, ding ky st dung hoa don ctia doanh nghiép;

- Théng tu sd 20/2015/TT-BKHPT ngay 01/12/2015 cta Bo Ké hoach
va Pau tu huéng dan vé dang ky doanh nghiép;

- Théng tu sb 02/2019/TT-BKHDT ngay 08/01/2019 ctua B Ké hoach
va Pau tu stra doi, b sung mot sb diéu cua Thong tu sb 20/2015/TT-BKHDT
ngay 01/12/2015 cta Bo K& hoach va Pau tu;

- Théng tu s6 47/2019/TT-BTC ngay 05/8/2019 cua Bo Tai chinh quy
dinh mtrc thu, ché do thu, ndp, quan 1y va st dung phi cung cip thong tin
doanh nghiép, 1€ phi dang ky doanh nghiép.

Phuy luc I-1
(Kém theo Nghi dinh so 122/2020/ND-CP
ngay 15/10/2020 cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY PE NGHI PANG KY DOANH NGHIEP

DOANH NGHIEP TU NHAN
Kinh giri: Phong Pang ky kinh doanh tinh, thanh phé ........
T6i 1a (ghi ho tén bang chit in h0a): .......cccovveveereeeercieerereeeeiee e Gidi tinh: ........
Sinh ngay: ............ I oo Dan toc: ..oovvvveriiiiiieinn Qudc tich: ..ovevrrererriaee,

Loai gidy to phap 1y ctia c4 nhan:

I:I Chtrng minh nhan dan I:I Cin cude cong dan

I:I Ho chiéu I:I Loai khac (ghi rd):...............
S6 gidy to phap 1y clia cANhAN: .......ooouiiiir e
Ngay cap: ..../..../... Noi cip: ...........Ngay hét han (néu c6): .../.../...

Noi dang ky thuong tra:

S6 nha, ngach, hém, ngd, dudng phé/t6/XOM/AP/thON: ......vvveeveeeeeeeeeeeeeeeeee e,
XA/PRUONE/THE TAN: o.cvocveveieeeeceese s
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ......ccoooiiii
TN/ ThANK PRG: ..voeveeceeeeeeee et s st
QUOC ZIAL ervrveveeecee e ees et en s n et
Chd & hién tai:

S6 nha, ngach, hém, ngd, duong phO/tO/XOM/AP/HION: ....veverreeeeeeeeeeeeeeeveereeeee s
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DT e YTl N 1V IR <. AT
Quan/Huyén/Thi x3/Thanh phd thudc tinh: .......cccoceveieevieeeeeeeseeeee s
TNH/ThANN PRO: .oovoveveeeecee et
QUOC ZIAL vttt ettt ettt sttt n et n et en ettt en ettt
Dién thoai (U CO): .evvveeeeieeeeeeeeeeee e Fax (0€u €O): ovevvveereeseeeen,

EMail (NEU CO): v Website (néu ¢0): ....ocvvvvrnen.
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Pang ky doanh nghiép tw nhin do toi lam chu véi cac ngi dung sau:
1. Tinh trang thanh 1ap (danh dau X vao 6 thich hop):

Thanh 1ap mai

Thanh lap trén co sé chuyén di tir ho kinh doanh

2. Tén doanh nghiép:

Tén doanh nghiép viét bang tiéng Viét (ghi bang chit in hoa): ......ccccvvevveereeieriereeeeans
Tén doanh nghiép viét bang tiéng nudc ngoai (N CO): ...vvvevrivveeeeeeeeeeeeeeeee s
Tén doanh nghiep Viét tat (NEU CO): .vuvvuvrreeeeeeveeeeeeeeteeeeeeeeee e
3. Dia chi tru sé¢ chinh:

S6 nha, ngach, hém, ngd, dudng phO/t/XOM/AP/ANON: .....eecvecvereeereeeecieereeeeeeeies s
XA/PRUONG/TII AN ©.vocvoviceceeeeeeeeese et st sttt s s
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TINW/ThANN PRG: ..ottt ettt
Dién thoai: ...ocooeiviiiiiii Fax (néu ¢6): ..vvevvererrereennnnn,

EMAil (08U CO): vvvoeeeeeeeeeeeee e, Website (néu ¢6): ......ccovvnvece.

Doanh nghi¢p nam trong khu cong nghiép, khu ché xuat, khu kinh té, khu cong

nghé cao (Panh dau X vao 6 vudng néu doanh nghiép dang ky dia chi try s¢ chinh nam trong
khu cong nghiép, khu ché xuat, khu kinh té, khu cong nghé cao).

4. Nganh, nghé kinh doanh (ghi tén va mi theo nganh cap 4 trong Hé théng nganh

kinh té cta Viét Nam):

TT nganh

Nganh, nghé kinh doanh chinh
Ma nganh (d4nh dau X dé chon mot trong cac
nganh, nghé da ké khai)

S Tén

5. Von dau tu:

VOn dau trr (DANE $6; VIND): w.vovveeeisevee st snes st
VOn dau tur (bANg chit; VND): ..ottt
Gi4 tri twong dwong theo don vi tién nudc ngoai (NEU CO): .uvuvrrvrvrereeeeerseereseeerenins
C6 hién thi thong tin vé gia tri tuong dwong theo don vi tién & nudc ngoai trén Gidy ching
nhan dang ky doanh nghi¢p hay khong? C6  Khong I:I I:I

Tai san gop von:

Gia tri von ciia T

Tai sian gop von tirng tai san trong von y 1€

TT

diéu 1¢ (bing s6, VND) (%)

Pong Viét Nam

Ngoai t€ tu do chuyén doi (ghi rd
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loai ngoai t€, so tién dugc gop bang moi
loai ngoai t€)

Vang

Gi4 tri quyén sir dung dat

Gia tri quyén so hitu tri tué

Céc tai san khéc (ghi ro loai tai
san, sd lwong va gia tri con lai cia mdi
loai tai san, co thé lap thanh danh muyc
riéng kém theo Gidy dé nghi ding ky
doanh nghié¢p)

Tong so

6. Thong tin diing ky thué:

Cic chi tiéu thong tin ding ky thué

T

Thong tin vé Giam dbc (Tong giam dbc) (néu co):

1 Ho va tén Giam ddc (Tong gidm d6C): .........veivuneeiie e
Din thoai: ..o
Thong tin vé Ké toan truong/Phu trach ké toan (néu co):

2 Ho va tén Ké toan truong/Phu trach KELOAN: ©.o e
PN thoai: ..o
Dia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac

3 dia chi tru s¢ chinh):
S6 nha, ngéch, hém, ngd, dudong phé/té/xém/ép/thén: ........................
XA/Phuong/Thi trAN: ...
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ...
Tinh/Thanh pho: ..o,
Pién thoai (néu co): ............... Fax (08U CO): ...oviieieiie e
EMail (NEU COY: .ot
Ngay bat dau hoat dong (trudng hop doanh nghiép du kién bat dau ‘hoat dong

4 ké tir ngay dugc cap Glay ching nhan dang ky doanh nghiép thi khong can ké khai

ndi dung nay): ..... [

Hinh thirc hach toan (danh dau X vao 6 thich hop):

D Hach toan doc lap

Hach toan phu thude

Nam tai chinh:

.6 2

Ap dung tir ngdy ...../....dénngay ...../.....

(ghi ngay, thang bt dau va két thiic nién do ké toan)

! Truong hop doanh nghiép dugc cdp Gidy chirng nhan ding ky doanh nghiép sau ngay bit dau hoat

dong da ké khai thi ngay bat dau hoat dong 1a ngay doanh nghiép dwoc cép Gidy chimg nhan ding ky doanh
nghiép.

- Trudng hop nién d¢ ké toan theo nim dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Trudng hop nién do ké toan theo ndm tai chinh khic nim duong lich thi ghi ngay, thang bat dau nién

d6 ké toan 1a ngay dau tién ctia quy; ngay, thang két thic nién do ké toan 1a ngay cubi cing ctia quy.

- Tong thoi gian tir ngay bat dau dén ngay két thic nién do ké toan phai du 12 thang hoic 4 quy lién tiép.
14
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Tong s6 lao dong (dw kién): .........ooooeiiiiiiinieiiiee i,
T
Hoat dong theo dy an BOT/BTO/BT/BOO, BLT, BTL, O&M:
8 K g
Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)s:
9
Khau trir
Truc tiép trén GTGT
Truc tiép trén doanh sb
Khong phai ndp thué GTGT
Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):
10 Tén ngéan hang S6 tai khoan ngan hang

7. Pang ky sir dung hdoa don*:

Tu in hoa don Pat in hoa don

Str dung hoa don dién tu Mua hoéa don ctia co quan thué

8. Thong tin vé viéc dong bao hiém xi hoi:
Phuong thirc dong bao hiém x4 hoi (chon 1 trong 3 phuong thic):

Hang thang 03 thang mot lan 06 thang mot lan

Luu y:

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh 13 nong nghiép, 1am nghiép,
ngu nghiép, diém nghiép va tra luong theo san pham, theo khoan: co thé lwa chon 1 trong 3
phuong thirc dong bao hiém xa hoi: hang thang, 03 thang mot 1an, 06 thang mot 1an.

- Doanh nghi¢p dang ky nganh, nghé kinh doanh chinh khac: danh ddu vao phuong
thirc dong bao hiém xa hoi hang thang.

9. Thong tin vé h kinh doanh dugc chuyén ddi (chi ké khai trong truong hop thanh
1ap doanh nghiép trén co s¢ chuyén doi ho kinh doanh):

Tén ho kinh doanh (ghi bang chit in D0A): ......cceveveevereeeieeieeeeeeeeee e,
S6 Gidy ching nhan dang ky ho kinh doanh: ..........cc.co.ceeeevevevecercesssseeeeiee s,

Ngay cap: .....cc...... [...... [ NOT CAP: cvoveveeeeee et ies e
Mi s6 thué ctia ho kinh doanh (chi ké khai MST 10 88): w...vvuvvecvruceeeereeeseseeveeeeeeeeeeeees
Dia diém Kinh doanh: ..........co.cooeciiveieeeeecieeseeseeee et

Tén nguoi dai dién hd kinh doanh: ...

¥ Doanh nghiép cin ctr vao quy dinh ciia phap luat vé thué gia tri gia tang va du kién hoat dong kinh
doanh cua doanh nghiép dé xac dinh 01 trong 04 phuong phap tinh thué gi4 tri gia tang tai chi tiéu nay.
* Doanh nghiép c6 trach nhiém dam bao cac didu kién vé viéc st dung hoa don ty in, dit in, héa don
dién tir, mua hoa don ciia co quan thué theo quy dinh cuia phap luat.
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Loai gidy to phap 1y cua ca nhan (k& khai theo gidy to phap 1y cta ca nhan duoc ghi
trén Giay chiing nhan dang ky thué cua hg kinh doanh):
|:| Chtrng minh nhan dan |:| Can cude cong dan

I:I Hb chiéu I:I Loai khéc (ghi r0):............
S6 gidy to phap 1y cua c4 nhan ciia ngudi dai dién ho kinh doanh (ké khai theo gidy to
phap ly ctia ca nhan duoc ghi trén Giay chiing nhan dang ky thué cua hd kinh doanh): .......

Ngay cip: ..../..../... Noi cip: ........... Ngay hét han (néu co): .../.../...

Truong hop hd so dang ky doanh nghiép hop I¢, dé nghi quy Phong dang cong bd noi
dung dang ky doanh nghiép trén Cong thong tin quoc gia vé dang ky doanh nghiép.

T6i cam két:

- Ban than khong thudc dién cAm thanh 1ap va quan 1y doanh nghiép theo quy dinh tai
Luat Doanh nghiép, khong dong thoi 1a chu doanh nghiép tu nhan khac, khong 1a cha ho kinh
doanh, khong la thanh vién cong ty hop danh;

- Try s& doanh nghiép thudc quyén s& hitu/quyén st dung hop phap cua toi va duoc sir
dung dung muc dich theo quy dinh cia phap luat;

- Sur dung hoéa don tu in, ddt in, héa don dién tir, mua hoa don cua co quan thué theo
dang quy dinh cua phap luit;

- Chiu trach nhi€m trudc phap luat vé tinh hop phép, chinh xac va trung thuc cua ndi
dung dang ky doanh nghiép trén.

CHU DOANH NGHIEP TU NHAN
(Ky va ghi ho tén)’

® Chu doanh nghiép tu nhan ky truc tiép vao phin nay.
16
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2. Pang ky thanh 1ap cong ty TNHH m¢t thanh vién

a) Trinh ty thuc hién:

+ Truong hop ding ky truc tiép:

- Nguoi thanh 1ap doanh nghiép hodc ngudi duge ty quyén thuc hién tha
tuc dang ky doanh nghiép ndp ho so dang ky doanh nghiép va thanh toan 18 phi
dang ky doanh nghi¢p tai Trung tam phuc vu hanh chinh céng tinh Hoa Binh.

- Khi nhan ho so, Trung tdm phuc vu hanh chinh cong tinh Hoa Binh
trao Gidy tiép nhan hd so. Truong hop nhan du hd so hop 18, Phong Piang ky
kinh doanh cdp Gidy chirng nhan ding ky doanh nghiép.

- Néu tir chdi cap Gidy chung nhan ding ky doanh nghiép thi Phong
Ping ky kinh doanh s& théng bao cho nguoi thanh 1ap doanh nghiép biét bang
van ban.

+ Trudng hop ding ky qua mang dién tir sir dung chit ky s6 cong cong:

- Nguoi dai dién theo phéap luat ké khai thong tin, tai van ban dién to va
ky s6 vao hd so dang ky dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gui ho so diang ky, nguoi dai dién theo phap
luat s& nhan duoc Gidy bién nhan ho so ding ky doanh nghiép qua mang dién
tu.

- Trudng hop hd so chua hop 16, Phong Pang ky kinh doanh gui thong
bao qua mang dién tir cho doanh nghiép dé yéu cau sira d6i, bo sung ho so.

- Trudng hop hd so du diéu kién cip Gidy chimg nhan ding ky doanh
nghiép, Phong Ping ky kinh doanh gui thong tin sang co quan thué dé tu dong
tao mi s6 doanh nghiép. Sau khi nhan dugc mé sO doanh nghiép tir co quan
thué, Phong Piang ky kinh doanh cap Glay ching nhan dang ky doanh nghiép
va thong bao cho doanh nghiép vé viéc cap Gidy chung nhan ding ky doanh
nghiép.

+ Truong hop dang ky qua mang dién tor st dung Tai khoan dang ky
kinh doanh:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tir ciia
cac gidy to chung thuc c4 nhéan tai Cong thong tin qudc gia vé dang ky doanh
nghiép dé dugc cap Tai khoan dang ky kinh doanh.

- Nguoi dai dién theo phap luat sir dung Tai khoan dang ky kinh doanh
dé ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh
nghiép qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé ding
ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gii hd so dang ky, nguoi thanh 1ap doanh
nghiép s& nhan dugc Gidy bién nhin hd so ding ky doanh nghiép qua mang
dién tu.

- Phong Pang ky kinh doanh c¢6 trach nhiém xem xét, gtri thong bao qua
mang dién tir cho doanh nghiép dé yéu cau stra ddi, b sung hd so trong truong
hop hd so chua hop 18. Khi hd so da du diéu kién cdp Gidy chimg nhan ding
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ky doanh nghi¢p, Phong Pang ky kinh doanh gui thong tin sang co quan thué
dé tao ma sb doanh nghiép. Sau khi nhan dugc ma sé doanh nghiép tir co quan
thué, Phong Dang ky kinh doanh thong bao qua mang dién tir cho doanh
nghiép vé viéc cap Gidy ching nhin dang ky doanh nghiép.

- Sau khi nhan duoc thong bao vé viéc cap Gidy chung nhan ding ky
doanh nghiép, nguoi dai dién theo phap luat nop mot bo hd so dang ky doanh
nghiép bang ban gidy kém theo Gidy bién nhan ho so ding ky doanh nghiép
qua mang dién tir &én Trung tdm hanh chinh cong tinh Hoa Binh. Nguoi dai
dién theo phéap luat c6 thé ndp truc tiép hd so ding ky doanh nghiép bang ban
gidy va Gidy bién nhan hd so ding ky doanh nghiép qua mang dién tir tai
Trung tdm hanh chinh cong tinh Hoa Binh hoac ndp qua duong buu dién.

- Sau khi nhan dugc hd so bang ban gidy, Phong Ping ky kinh doanh
d6i chiéu dau muc hd so v6i ddu myc hd so doanh nghiép da gii qua mang
dién tr va trao Glay ching nhan dang ky doanh nghiép cho doanh nghiép néu
ndi dung ddi chiéu thong nhat.

- Néu qua thoi han 30 ngay, ké tir ngay guri thong bao vé viée cap Gidy
ching nhén dang ky doanh nghiép ma Phong Dang ky kinh doanh khong nhan
dugc hd so bang ban gidy thi hd so ding ky dién tir cia doanh nghiép khong
con hié¢u luc.

- Nguoi dai dién theo phap luat chiu trach nhiém vé tinh ddy du va chinh
xéac cta bo hd so ndp bang ban gidy so voi bo hd so duoc giri qua mang dién
tu.

Truong hop bd hd so ndp bang ban gidy khong chinh xéc so voi bd hd
so dugc gui qua mang dién tir ma ngudi ndp ho so khong thong bao voi Phong
Ping ky kinh doanh tai thoi diém ndp ho so bang ban gidy thi duoc coi 1a gia
mao hod so va s& bi xu 1y theo quy dinh tai Khoan 1 Diéu 63 Nghi dinh sb
78/2015/ND-CP.

b) Cach thirc thuc hién:

Nguoi thanh 1ap doanh nghiép hodc ngudi duge Gy quyén thyuc hién thi
tuc dang ky doanh nghiép ndp ho so dang ky doanh nghiép truc tiép tai Trung
tam phuc vu hanh chinh cong tinh Hoa Binh hodc Nguoi dai dién theo phap
luat nop hod so ding ky doanh nghiép qua mang dién tur theo quy trinh trén
Cong thong tin  quéc gia vé ding ky doanh  nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phan hd so:

Bao gém:

1. Gidy dé nghi dang ky doanh nghiép;

2. Piéu 1¢ cong ty (phai c6 ho, tén va chit ky cta chu sé hitu cong ty la
ca nhan hoac nguoi dai dién theo phap luat cua chu s¢ hitu cong ty 1a td chirc);

3. Ban sao hop 1¢ mét trong cac gidy to ching thuc ca nhan quy dinh tai
Diéu 10 Nghi dinh s6 78/2015/ND-CP (cu thé: Doi véi cong dan Viét Nam:
Thé can cudc cong dan hoac Chirng minh nhan dan hodac HO chiéu Viét Nam
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con hiéu luc; Doi voi nguoi nudce ngoai: HY chiéu nudc ngoai hodc gidy to co
gia tri thay thé ho chleu nudc ngoai con hiu lyc)cua nguoi dai dién theo uy
quyén néu cong ty t6 chirc quan ly theo mo hinh Chu tich cong ty, Giam déc
hoic Tong giam dbc va Kiém soat vién. Truong hop cong ty t6 chuc quan ly
theo m6 hinh Hoi dong thanh vién, Giam dbc hoic Tong giam dbc va Kiém
soat vién, hd so gdm Danh sach ngudi dai dién theo iy quyén va Ban sao hop
16 mot trong cac gidy to chimg thuc c4 nhan quy dinh tai Diéu 10 Nghi dinh sd
78/2015/ND-CP ciia timg dai dién theo iy quyén.

4. Ban sao hop 1é cac gidy to sau déy:

a) Mot trong cac gidy to ching thuc ca nhan quy dinh tai Pidu 10 Nghi
dinh sb 78/2015/NB-CP cua chu s hitu cong ty d6i véi truong hop chu so hitu
cong ty 1a ca nhan(cu thé: Pbi v6i cong dan Viét Nam: Thé cin cudc cong dan
hoic Chtrng minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc; Dbi véi
ngudi nudc ngoai: Ho chiéu nudc ngoai hoidc gidy to ¢ gia tri thay thé ho
chiéu nudc ngoai con hiéu lyc);

b) Quyét dinh thanh 1ap hoic Gidy chung nhan dang ky doanh nghiép
hodc gidy to tuong duong khac cua chu s¢ hiru cong ty dbi véi truong hop chi
s& hiru cong ty 1 t6 chirc (trir trudng hop chu so hitu cong ty 1a Nha nuée);

¢) Gidy chimg nhan dang ky dau tu dbi vOi truong hop doanh nghiép
duoc thanh 1ap béi nha dau tu nudc ngoai hodc to chirc kinh té ¢ von dau tu
nudce ngoai theo quy dinh tai Luat Pau tu va cac van ban huéng dan thi hanh.

5. Vin ban 0y quyén ctia cht s hitu cho nguoi duoc uy quyén doi véi
truong hop chi sé hitu cong ty 14 t6 chc.

6. Ban sao hop 1¢ gidy phép hodc van ban chip thuan ctia Ngan hang
Nha nuée Viét Nam trong truong hop thanh 1ap to chire tin dung.

7. Ban chinh Gidy ching nhan ding ky ho kinh doanh va ban sao hop 1¢
Gidy chimg nhan ding ky thué trong trudng hop ding ky thanh lap doanh
nghiép trén co so chuyén doi tir ho kinh doanh.

Truong hop uy quyén thuc hién thi tuc ding ky doanh nghiép thi nguoi
dugc uy quyén phai ndp ban sao hop 1& mot trong cac gidy to chung thyc ca
nhan (cu thé: DPbi v6i cong dan Viét Nam: Thé cin cudc cong dan hodc Chung
minh nhan dan hodc H6 chiéu Viét Nam con hiéu luc; Ddi vai nguodi nudc
ngoai: Ho chiéu nudc ngoai hodc gidy to co gia tri thay thé ho chiéu nuéc
ngoai con hiéu luc), kém theo:

1. Ban sao hop 18 hop dong cung cap dich vu véi to chitc 1am dich vu
thue hién thi tyc lién quan dén diang ky doanh nghiép va gidy gidi thiéu cia to
chtrc d6 cho c4 nhan truc tiép thyc hién thu tuc lién quan dén ding ky doanh
nghiép; hodc

2. Van ban ty quyén cho c4 nhan thuc hién tht tuc lién quan dén ding
ky doanh nghiép.

Cac vin ban nay khong bét budc phai cong chimg, ching thuec.

d) S6 luong ho so: 01 bo.
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d) Thot han giai quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi
nhan du ho so hop 1€.

e) Co quan thyc hién:

- Trung tam phuc vy hanh chinh c6ng tinh Hoa Binh.

- Phong Piang ky kinh doanh - S¢ K& hoach va Pau tu.

g) Pbi tuong thuc hién thil tuc hanh chinh: C4 nhan, to chirc, ho kinh
doanh.

h) Két qua thuc hién thu tyc hanh chinh: Giéy chimg nhan dang ky
doanh nghi¢p/Thong bao vé viéc stra doi, bd sung ho so dang ky doanh nghiép.

1) L¢ phi:

- 50.000 ddng/lan, ndp tai thoi diém ndp hd so néu ding ky truc tiép
(Thong tu s6 47/2019/TT-BTC).

- Mién 1& phi d6i voi truong hop dang ky qua mang dién tu, dang ky
thanh lap trén co s& chuyén doi tir h kinh doanh (Thong tu s6 47/2019/TT-
BTC).

k) Tén mau don, mau to khai:

- Gidy dé nghi dang ky cong ty TNHH mot thanh vién (Phy luc I-2, Nghi
dinh s6 122/2020/ND-CP);

- Danh sach nguoi dai dién theo uy quyén (Phu lyc I-10, Thong tu sb
02/2019/TT-BKHDT);

1) Yéu cau, diéu kién thyc hién thu tuc:

- Ho so dang ky doanh nghiép qua mang dién ttr la hop 1€ khi dam bao
day du cac yéu cau sau:

1. C6 day du cac glay to' va noi dung cac gidy to d6 duoc ké khai day du
theo quy dinh nhu hd so bing ban gidy va dugc chuyén sang dang véan ban
dién tur. Tén van ban dién tr phai dugc dat twong tng vai tén loai gidy to trong
hé so bang ban gidy.

2. Cac thong tin dang ky doanh nghiép duoc nhap dy du va chinh xac
theo thdng tin trong cac van ban dién tu.

3. Ho so dang ky doanh nghiép qua mang dién tir phai duoc xéac thuc
bang chir ky s6 cong cong hodc Tai khoan ding ky kinh doanh ciia nguoi dai
dién theo phap luat ciia doanh nghiép.

- Doanh nghiép dugc cip Gidy ching nhan ding ky doanh nghiép khi c6
du cac diéu kién sau:

1. Nganh, nghé dang ky kinh doanh khong bi cAm dau tu kinh doanh;

2. Tén cua doanh nghi¢p dugc dét theo ding quy dinh tai cac Diéu 38,
39, 40 va 42 Luat Doanh nghi¢p, luu y mot 5O ‘quy dinh nhu: tén bao gdm hai
thanh t6 (loai hinh + tén riéng); nhiing diéu cam trong dat tén doanh nghiép;
tén doanh nghiép bang tleng nudc ngodi va tén viét tat cua doanh nghiép; tén
tring va tén gy nham 1an.
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3. C6 hd so ding ky doanh nghiép hop 18 (co day du glay to tuong Ung
d6i v0i loai hinh doanh nghi¢p nhu dé néu tai Thanh phan hd so va noi dung
cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat);

4. Nop du 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.

m) Can cu phap 1y cua thu tuc hanh chinh:

- Luat Doanh nghiép cua Quéc héi nudc Cong hoa xa hoi chu nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nim 2014;

- Nghi dinh sb 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding
ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra doi, bd sung mot
s6 diéu cua Nghi dinh s 78/2015/ND-CP;

- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 ctua Chinh phu quy
dinh vé phdi hop, lién thong thi tuc ding ky thanh lap doanh nghiép, chi
nhanh, van phong dai dién, khai trinh viéc st dung lao dong, cép ma sb don vi
tham gia bao hiém x4 hoi, dang ky st dung hoa don ciia doanh nghiép;

- Théng tu sb 20/2015/TT-BKHDPT ngay 01/12/2015 ctua Bo Ké hoach
va Pau tu huéng dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDPT ngay 08/01/2019 ctua Bo Ké hoach
va Pau tu stra doi, b sung mot s6 diéu ctua Thong tu s6 20/2015/TT-BKHDT
ngay 01/12/2015 ciia B4 Ké hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 cua B Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi cung cap thong tin
doanh nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I-2
(Kem theo Nghi dinh so 122/2020/ND-CP
ngay 15 thang 10 nam 2020 cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY TNHH MOT THANH VIEN

Kinh giri: Phong Pang ky kinh doanh tinh, thanh pho .........

T6i 12 (ghi ho t&n bang chit in N0A): .......oveveeveereieicieeeeeeeeee et

Pang ky cong ty trach nhiém hiru han mét thanh vién do t6i
1a ngwoi dai dién theo phap luét véi cac noi dung sau:

1. Tinh trang thanh 1ap (danh dau X vao 6 thich hop):

Thanh lap mai

Thanh 18p trén co s¢ tdch doanh nghiép

Thanh 13p trén co sé chia doanh nghiép

Thanh 1ap trén co sé hop nhat doanh nghiép

Thanh 1ap trén co s& chuyén doi loai hinh doanh nghiép

Thanh lap trén co s chuyén ddi tir ho kinh doanh

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chi in hoa): ........ccoeveveveecrrereeeeeeieere s
Tén cong ty viét bang tiéng nUGC NZOAT (NEU CO): w.vvrveveverrrerceeeeeeeeeeeeeeeseeseesee e
TN CONG ty VIEt tAt (NEU COY: cvvvrrrrereerererrieseeeeeeseseseeseess s esses et
3. Dia chi tru sé chinh:

S6 nha, ngach, hém, ngd, dudng phd/t/XOM/AP/ANON: .....eecvecverreereeecieiseeeeeeies e
DT e YT N VIR . PO
Quan/Huyén/Thi xa/Thanh phé thudc tinh: .......coociiii
TN/ ThANK PRG: ..voeveeceeeeeeee et s st
Dién thoai: ...cocooviiiiiii Fax (08U CO): wovvvvvevvvererieien,

Email (N0 CO): .ot sen s Website (néu ¢0): ....ovvvervenee.

Doanh nghiép nam trong khu cong nghiép, khu ché xuit, khu kinh té, khu cong
ngh¢ cao-anh dau X vao 6 vuong néu doanh nghiép dang ky dia chi try s chinh nam trong
khu cong nghiép, khu ché xuat, khu kinh té, khu cong ngh¢ cao).
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4. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cip 4 trong Hé thong nganh

kinh té caa Viét Nam):

TT nganh nganh

Nganh, nghé kinh doanh chinh
(danh dau X dé chon m{t trong cac
nganh, nghé da ké khai)

Tén Ma

5. Chau s¢ hiru:

a) Ddi v6i chu sé hitu 1a ca nhén:

Ho tén chu s& hitu (ghi bang chit in hoa): ........coevveeeeevereeerieeienieneae Gioi tinh: ........
Sinh ngay: ............ [, Dan toc: ..oocevveveiieieeen QudC tich: oo,

Loai gidy to phap 1y ctia c4 nhan:

I:I Chtrng minh nhan dan I:I Can cudc cong dan

I:I Hb chiéu I:I Loai khéc (ghi r0):......
S6 gidy to phap 1y ctia cANhAN:............ooooiiiii e,
Ngay cap: ..../.... ... Noicap: ........... Ngay hét han (néu co): .../.../ ...
Noi dang ky thuong tru:
S6 nha, ngach, hém, ngd, dudng phé/t6/XOM/AP/tON: ......vvveeeeeeeeeeeeeeeeessee e,
XA/PRUONG/TII AN ©.vocvoviceceeeeeeeeese et st sttt s s
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoveeeeeiieeieeeeeseeees s
TINW/ThANN PRG: .ottt
QUOC ZIA: cvrveeveveeseeeee ettt st s s st sttt n sttt
Chd 6 hién tai:
S6 nha, ngach, hém, ngd, dudng phé/t6/XOM/AP/thON: ......vvveeveeeeeeeeeeeeeeeeee e,
XA/PRUONG/THI HFAN: .o.veocvocviveeececee ettt
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccceeeeevieiieeieeseeeee s
TINH/ThANN PRO: .oocvoveieiecce ettt
QUOC ZIA: wvrveoveveeseeeee et ee et en st s et n ettt en e
Dién thoai (NEU CO): vvvvveeieveeeeeeeeeeeee e sessee s Fax (08U CO): vovvvvvervvrererieien,
EMail (NEU CO): wavvrverereereseieeeeeeeeeeseeeee s Website (néu ¢0): ....cvovveveeveee.

- Thong tin vé Gidy chimg nhan ding ky dau tu (chi ké khai néu chu so hitu 14 nha dau

tu nudc ngoai):

Ngay cip: ...ccoevene., [...... o NOT CAP: oottt
b) D6i véi chu s& hitu 1a 6 chirc:

Tén t6 chirc (ghi bang chil in NOA): ......c..vvrvceeeeeeeeeseeeeee et
Mi s6 doanh nghiép/S6 Quyét dinh thanh 18p: .......ccoeveveeveecieieieeeeee e
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Ngay cap: ..co.cove... [..... o NOT CAP: cvovevereeeeereeseseee e

bia chi tru s& chinh:

S6 nha, ngach, hém, ngd, dudng phd/td/xom/Ap/thdN: .......cvevverrerererrean,
XA/PRUONE/TIE AN ..ottt
Quén/Huyén/Thi xd/Thanh phd thudc tinh: ........oceeveveevereeeerererereeninnen,
TInh/ThAnh PRG: ..ot
QUOC ZIAL vttt
Dién thoai (NEU CO): .e.vvveeeeeeeeeeeeee e Fax (néu co): ........
EMail (NEU CO): v Website (néu c6): .

Nguoi dai dién theo Gy quyén (néu ¢, ké khai theo mau danh sach kém theo).

- Thong tin vé Gidy chimg nhan ding ky dau tu (chi ké khai néu chu s& hitu 1 nha dau
tu nudc ngoai):

Ngay Cap: ...vvevens . [oiie. NOT CAP: v

6. M6 hinh t6 chirc cong ty (chi ké khai dbi véi cong ty trach nhiém hiru han mot thanh
vién do t6 churc 1am chui s¢ hiru, danh dau X vao mot trong hai 6):

Hoi dong thanh vién

Chu tich cong ty

7. Von diéu 1¢:

VOn diéu 18 (bang s6; VND): ..o s esneas
Vén didu 18 (bang chit; VIND): ..o snessenes

Gi4 tri twong dwong theo don vi tién nudc ngoai (Néu cO): ..ovvevvevvervrernnne,

C6 hién thi thong tin vé gi trj twong duong theo don vi tién t& nudc ngoai trén Gidy ching
nhan dang ky doanh nghiép hay khong? Co Khong I:I I:I

8. Nguon von dieu I¢:

So tién (bang s6; VND va gia tri T
Loai nguon von twong duwong theo don vi tién nuéc 018 (%)
) A y (\]
ngoai, néu co) yle
Vén ngan sach nha
nudc
Von tu nhan
Vén nudc ngoai
Vén khac
Tong cong
9. Tai san gép von:
Tai sin o6p vén Gia tri von ciia tirng Ty
TT gop tai san trong von dieu 1€ 1€ (%)
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(bang sb, VND)

DPong Viét Nam

Ngoai t¢ tu do chuyén ddi
(ghi 10 loai ngoai té, sO tién dugc
gb6p bang moi loai ngoai t¢)

Vang

Gia tri quyén str dung dat

Gi4 tri quyén so hitu tri tué

Céc tai san khac (ghi rd loai
tai san, s6 luong va gia tri con lai
cua mdi loai tai san, c6 thé lap
thanh danh muc riéng kém theo
Gidy dé nghi diang ky doanh
nghiép)

Tong sO

10. Nguwoi dai dién theo phap luzfltG:
- Ho va tén (ghi bang chit in h0): ......ccovvueveveececereieeeeeeee s Gidi tinh: ......
ChUTC danh: ..o.oeoeiie bbb

Sinh ngay: ............ [ o, Dan toc: ..oovvvvriiiiiieie Qudc tich: ..ovvverererriaee,

Loai gidy to phap Iy cua ca nhan:

I:I Chiing minh nhan dan I:I Can cudc cong dan
[ ] Ho chiéu [ ] Loai khac (ghi

Ngay cap: ..../..../ ... Noi cip: ........... Ngay hét han (néu co): .../.../...

Noi dang ky thuong tra:

S6 nha, ngach, hém, ngd, duong phO/tO/XOM/AP/HNON: .....vevevecececeeeeeeeererereeee e
DT e YT N VIR . PO
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccceeveeevieeireieeeeeee s
TINH/ThANN PRG: .oovoveiiecce ettt
QUOC ZIA: ettt sttt ettt
Chd 6 hién tai:

S6 nha, ngach, hém, ngd, duong phd/té/x6m/ap/thon:

XA/PRUONE/TRT TFAN ..ottt
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ................ oo,
TINH/ThANN PRG: .eovoveeieecee ettt

QUOC ZIA: vttt et n s ese seetent ettt

® Ghi thong tin cia tit ca nguoi dai dién theo phéap ludt trong truong hop cong ty c6 nhiéu hon 01 ngudi
dai dién theo phap luét.
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Dién thoai (NEU CO): .e.vvvveieeeeeeeeee e Fax (n€u ¢0): evvvvvvereeeeerenenne

Email (néu cO): ..oovviiiiiiiiiii Website (N€U CO): cvuvvrvrereeeeeereeeeeeean,
11. Théong tin ding Ky thué:

T S Cac chi tiéu thong tin ding ky thué
1 Thong tin vé Giam ddc (Téng giam ddc) (néu co):
11 Ho va tén Giam d6c (Tong gidm d6C): ......o.veeeeeeiieeeiie e
PN thoai: ..o
1 Thong tin vé Ké toan trudng/Phu trach ké toan (néu co):
1.2 Ho va tén Ké toan trudng/Phu trach KEtOAN: «. o
PN thoai: ..o,
1 Dia chi nhin thong bao thué (chi ké khai néu dia chi nhan thong bao thué
1.3 khac dia chi tru s¢ chinh):
S6 nha, ngach, hém, ngd, dudng phd/td/xOmM/Ap/thon:..........covveeeenene,
XA/Phuong/Thi traN: ......ooo e,
Quan/Huyén/Thi x3/Thanh phé thudc tinh: ................cccoeeeieeeiinn..
Tinh/Thanh pho: ......oie e
Dién thoai (néu cO): ....oeovvneevnnnn... Fax (néu ¢O): ...ovvveeeiiinee
Email (08U CO): ..o
1 Ngay bat dau hoat dong (trudng hop doanh nghiép du kién bét dau hoat
1.4 dong ké tir ngay duoc cip Gidy ching nhan ding ky doanh nghiép thi khong can
ké khai n6i dung nay): ...../...../ .......
1 Hinh thtrc hach toan (danh dau X vao 6 thich hop):
1.5 Hach toan doc lap
Hach toan phy thudc
1 Nam tai chinh:
1.6 Ap dung tir ngdy ...../.....dén ngay B
(ghi ngay, thang bt dau va két thiic nién do ké toan)
1 Tong s lao dong (dw Kién): ...........cooiiiiiiiiiiie i
1.7
1 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
1.8 K
1 Phuong phép tinh thué GTGT (chon 1 trong 4 phuong phép)g:

nghiép.

tiép.

" Truong hop doanh nghiép duoc cip Gidy chung nhan ding ky doanh nghiép sau ngay bét ddu hoat
dong da ké khai thi ngay bit dau hoat dong 1a ngay doanh nghiép duoc cip Gidy chimg nhan ding ky doanh

8 - Truong hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Trudng hop nién do ké toan theo ndm tai chinh khic nim duong lich thi ghi ngay, thang bét dau nién
d06 ké toan 1a ngay dau tién ctia quy; ngay, thang két thuc nién do ké toan 1 ngay cudi cing ctia quy.
- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hodc 4 quy lién
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1.9
Khau trir
Truc tiép trén GTGT
Truc tiép trén doanh sb
Khong phai nop thué GTGT
1 Thong tin vé tai khoan ngan hang (néu c6 tai thoi diém ké khai):
1.10 Tén ngan hang S tai khoan ngén hang

12. Ding ky sir dung héa don™®:

Tu in hoa don Pat in hoa don

Str dung hoa don dién tu Mua hoéa don ctia co quan thué

13. Thong tin vé viéc dong bao hiém xi hdi:

Phuong thirc dong bao hiém x4 hoi (chon 1 trong 3 phuong thic):

Hang thang 03 thang mot lan 06 thang mot lan

Luu y:

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh la néng nghi¢p, lam nghiép,
ngu nghiép, diém nghié¢p 7Vé. trd luong theo san pham, theo kho;in: co thé lua ch()p 1trong 3
phuong thitc dong bao hiém xa hoi: hang thang, 03 thang mot lan, 06 thang mot lan.

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: d4nh dau vao phuong
thirc dong bao hiém xa hoi hang thang.

14. Théng tin vé cac doanh nghiép bi chia, bi tach, bi hgp nhit, dwoc chuyen doi

(chi ké khai trong truong hop thanh 1ap cong ty trén co so chia, tach, hop nhat, chuyén doi
loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chif in h0a): ......coeveeveeveeverieieeieeieeeeeeeeeee e
Ma 56 doanh nghigp/Ma $6 thUE: .........c.eeerceeeveeeeeeeeieeiee e

S6 Gidy chimg nhan ding ky kinh doanh (chi ké khai néu khong c6 ma s6 doanh
nghiép/ma so thue): .......................

Ngay cAp: ..covevee.. I oo NOT CADP: ovorvereeeeeeeeeeeeee e er s
b) Tén doanh nghiép (ghi bang chit in h0a): .......ccovvevereerreereieseeeeeeee e,
M3 56 doanh nghigp/MA SO thUE: .....c..cveveeveeceeieeeeeeeee e eesee e

S6 Gié}y ching nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sé doanh
nghiép/ma so thue): .......................

Ngay cap: .....cco..... [...... oo NOT CAP: cvvveveeeeee et ees e

% Doanh nghiép cin ctr vao quy dinh ciia phap luat vé thué gia tri gia tang va du kién hoat dong kinh
doanh cua doanh nghiép dé xac dinh 01 trong 04 phuong phap tinh thué gi4 tri gia tang tai chi tiéu nay.
% Doanh nghiép c6 trach nhiém dam bao cac diéu kién v& viéc st dung hoa don ty in, dt in, hoa don
dién tir, mua hoa don ciia co quan thué theo quy dinh cuia phap luat.
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Dé nghi Phong Dang ky kinh doanh thyc hién cham dut téq tai d6i voi doanh nghiép
bi chia, bi hop nhat va cgic chi nhanh, van phong dai dién, dia diém kinh doanh ctia doanh
nghiép bi chia, bi hop nhat.

15. Théong tin vé h kinh doanh dwgc chuyén doi (chi ké khai trong truong hop
thanh 1ap doanh nghiép trén co sd chuyén do6i ho kinh doanh):

Tén ho kinh doanh (ghi bang chit in N0): .......ceveevieeeieieeeeeeeee e
S6 Gidy chimg nhan dang ky ho kinh doanh: ..........cc.coeeeeeeerereceeceesseeseseeeee s

Ngay cip: ..ccoovene [...... o NOT CAP: ottt
Mi s6 thué ciia ho kinh doanh (chi ké khai MST 10 S8): ...cvvveeveeveeenrnreereeeenseseniereeneens,
Dia diem Kinh dOANR: .......civiuirieciiieii s

Tén nguoi dai dién h kinh doanh: ...

Loai gidy to phéap 1y ctia ca nhan (ké khai theo gidy to phap 1y ctia c4 nhan duoc ghi
trén Gidy ching nhan dang ky thué ciia ho kinh doanh):

I:I Chtimg minh nhan I:I Can cudc cong dan
dan
I:I Hb chiéu I:I Loai khéc (ghi r0):............

S6 gidy to phéap 1y ctia c4 nhan cua ngudi dai dién ho kinh doanh (ké khai theo gidy to
phép 1y cua cd nhan dugc ghi trén Gidy chimg nhan dang ky thué cua hd kinh doanh): .......

Ngay cap: ..../..../... Noicap: ........... Ngay hét han (néu co): .../.../...

Trudng hop ho so dang ky doanh nghiép hop 18, dé nghi quy Phong dang cong bb no6i
dung dang ky doanh nghiép trén Cong thong tin qudc gia vé dang ky doanh nghiép.

T6i cam két:

- Tru s& chinh thudc quyén so hitu/quyén str dung hop phap cta cong ty va duoc sir
dung ding muyc dich theo quy dinh cia phép luat;

- St dung hoéa don ty in, dat in, héa don dién tir, mua héa don cia co quan thué theo
ding quy dinh cua phép luat;

- Chiu trach nhiém trude phap luat vé tinh hop phap, chinh xac va trung thuc ctia noi
dung dang ky doanh nghiép trén.

NGUOI PAI DIEN THEO PHAP LUAT
CUA CONG TY
(Ky va ghi ho tén)"*

! Nguoi dai dién theo phap lut ciia cong ty ky truc tiép vao phin nay.
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PHU LUC I-10
DANH SACH NGUOI PAI DIEN THEO UY QUYEN
Ch Tée , o Noi S4, Vén duoc uy quyén Chir
TT Uso | nngudi | gay, [i6itinh udc |antdc| ho ¢ |dang ky ho|ngay, co quan Téne «id . ky cua nguoi [hi chl
hitu/Cé | dai dién | thang, tich hién tai| khiu | cAp Chimg | . . .one&& ) 1 . 'ldaidién theo
R L LA , - \ , . A tri von duoc dai [y 1€ (%)|hoi diém| 7, X
donglatd | theouy | nam thuong trti|  minh nhan A S Iy . 1in uy quyén
, . A - n - . | dién (bang so, dai dién
chtic nudc| quyén sinh dan/ Can cude . o A
Ny A ~ o~ | VNDvagiatri phan
ngoali cong dan/Ho £
ot . |twong duwong theo von
chi¢u hoac don vi tié ,
, , | don vi tien nwoc
chung thuc ca N
nhan khac ngoai, néu co)
2 3 ¢ 9 10 11 ] 1 14
2 3 5
....... ngay... ...thang... ...nam... ...

! Nguoi dai dién theo phap luét ctia cong ty ky truc tiép vao phan nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA CONG TY
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3. Pang ky thanh 13p cong ty TNHH hai thanh vién tré lén

a) Trinh ty thuc hién:

+ Truong hop ding ky truc tiép:

- Nguoi thanh 14p doanh nghiép hodc ngudi duge ty quyén thuc hién tha
tuc ddng ky doanh nghiép ndp ho so dang ky doanh nghiép va thanh toan 18 phi
dang ky doanh nghiép tai Trung tdm phuc vu hanh chinh cong tinh Hoa Binh.

- Khi nhan ho so, Trung tdm phuc vu hanh chinh cong tinh Hoa Binh
trao Gidy tiép nhan hd so. Truong hop nhan du hd so hop 18, Phong Ping ky
kinh doanh cap Gidy chung nhan ding ky doanh nghiép.

- Néu tir chéi cap Gidy chung nhan ding ky doanh nghiép thi Phong
Ping ky kinh doanh s& thong bao cho ngudi thanh 1ap doanh nghiép biét bang
van ban.

+ Truong hop ding ky qua mang dién tir st dung chit ky s6 cong cong:

- Nguoi dai dién theo phéap luat ké khai thong tin, tai van ban dién tr
vaky s6 vao ho so dang ky dién tir theo quy trinh trén Cong thong tin qubc gia
vé dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gui hd so dang ky, nguoi dai dién theo phap
luat s& nhan dugc Gidy bién nhan hd so ding ky doanh nghiép qua mang dién
tur.

- Trudng hop hd so du diéu kién cap Gidy chimg nhan dang ky doanh
nghiép, Phong Pang ky kinh doanh gui thong tin sang co quan thué dé tu dong
tao ma sO doanh nghiép. Sau khi nhan dugc mé s6 doanh nghiép tir co quan
thué, Phong Piang ky kinh doanh cap Glay ching nhan dang ky doanh nghiép
va thong bao cho doanh nghiép vé viéc cip Gidy chung nhan diang ky doanh
nghiép. Truong hop hd so chua hop 1¢, Phong Pang ky kinh doanh guri thong
béo qua mang dién tir cho doanh nghiép dé yéu cau stra dbi, bo sung ho so.

+ Truong hop dang ky qua mang dién tor st dung Tai khoan dang ky
kinh doanh:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tir ciia
cac gidy to chung thuc c4 nhéan tai Cong thong tin qudc gia vé dang ky doanh
nghiép dé dugc cap Tai khoan dang ky kinh doanh.

- Nguoi dai dién theo phap luat su dung Tai khoan dang ky kinh doanh
dé ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh
nghiép qua mang dién tir theo quy trinh trén Cong thong tin quéc gia vé ding
ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gii hd so dang ky, nguoi thanh 1ap doanh
nghiép s& nhan dugc Gidy bién nhan hd so ding ky doanh nghiép qua mang
dién tu.

- Phong Bang ky kinh doanh c6 trach nhi€ém xem xét, gtri thong bio qua
mang dién tir cho doanh nghiép dé yéu cau sitra ddi, bd sung hd so trong truong
hop hd so chua hop 18. Khi hd so da du diéu kién cdp Gidy chimg nhan ding
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ky doanh nghi¢p, Phong Pang ky kinh doanh gui thong tin sang co quan thué
dé tao mi sé doanh nghiép. Sau khi nhan dugc ma sé doanh nghiép tir co quan
thué, Phong Dang ky kinh doanh thong bao qua mang dién tr cho doanh
nghiép vé viéc cap Gidy ching nhan dang ky doanh nghiép.

- Sau khi nhan duoc thong bao vé viéc cap Gidy chung nhan ding ky
doanh nghiép, nguoi dai dién theo phap luat nop mot bo hd so dang ky doanh
nghiép bang ban gidy kém theo Gidy bién nhan ho so ding ky doanh nghiép
qua mang dién tir dén Trung tdm phuc vu hanh chinh cong tinh Hoa Binh.
Nguoti dai dién theo phap luat co thé ndp truc tiép hd so ding ky doanh nghiép
bang ban gidy va Gidy bién nhan hd so ding ky doanh nghiép qua mang dién
tu tai Trung tdm phuc vu hanh chinh cong tinh Hoa Binh hodc ndp qua duong
buu dién.

- Sau khi nhan dugc hd so bang ban gidy, Phong Ping ky kinh doanh
dbi chiéu dau muc hd so voi dau myc hd so doanh nghiép di gui qua mang
dién tur va trao Glay ching nhan dang ky doanh nghiép cho doanh nghiép néu
ndi dung ddi chiéu thong nhat.

- Néu qua thoi han 30 ngay, ké tir ngay gui thong bao vé viée cap Gidy
chirng nhan dang ky doanh nghiép ma Phong Pang ky kinh doanh khong nhan
dugc hd so bang ban gidy thi ho so ding ky dién tir cia doanh nghiép khong
con hiéu luc.

- Nguoi dai dién theo phap luat chiu trach nhiém vé tinh day du va chinh
xéac cta bo hd so nop bang ban glay 50 vO1 bo hé so duoc giri qua mang dién
tir. Trudng hop bo hd so ndp bang ban gidy khong chinh xac so voi bo hé so
duoc gui qua mang dién tr ma nguoi nop hd so khong thong bao voi Phong
bang ky kinh doanh tai thoi diém nop hd so bang ban giay thi duoc coi 1a gia
mao hd so va s& bi xir Iy theo quy dinh tai Khoan 1 Diéu 63 Nghi dinh sb
78/2015/ND-CP.

b) Cach thirc thye hién:

- Nguoi thanh 1ap doanh nghiép hodc nguoi dugc uy quyén thue hién thu
tuc dang ky doanh nghiép ndp ho so dang ky doanh nghiép truc tiép tai Trung
tam phuc vu hanh chinh cong tinh Hoa Binh hodc Ngudi dai dién theo phép
luat nop hd so dang ky doanh nghip qua mang dién tir theo quy trinh trén
Cong thong tin  quoc gia vé diang ky doanh  nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phén hé so:

Bao gom:

1. Gidy dé nghi dang ky doanh nghiép;

2. biéu 1é cong ty (c6 day du chit ky cua ngudi tham gia thanh 14p doanh
nghiép);

3. Danh sich thanh vién (c6 day du chit ky);

4. Ban sao hop 1é cac gidy to sau day:
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a) Mot trong cac gidy to ching thuc ca nhan quy dinh tai Piéu 10 Nghi
dinh s6 78/2015/ND-CP ddi véi truong hop nguoi thanh 1ap doanh nghiép 1a
c4 nhan(cu thé: D6i v6i cong dan Viét Nam: Thé cin cude cong dan hoic
Chung minh nhan dan hoac HQ chiéu Viét Nam con hiéu luc; Doi voi nguoi
nude ngoai: Ho chiéu nudc ngoai hodc gidy to co gia tri thay thé ho chiéu nudc
ngoai con hiéu lyc);

b) Quyét dinh thanh lap hodc Gidy ching nhan ding ky doanh nghiép
hodc gidy to twong duong khac, mot trong cac gidy to ching thuc c4 nhan quy
dinh tai Diéu 10 Nghi dinh sé 78/2015/ND-CP cia ngudi dai dién theo uy
quyén (cu thé: Péi véi cong dan Viét Nam: Thé cin cude cong dan hodc
Chtng minh nhan dan hoidc Ho chiéu Viét Nam con hi¢u luc; Péi véi ngudi
nude ngoai: Ho chiéu nude ngoai hoic glay t& ¢6 gia tri thay thé ho chiéu nude
ngoai con hi¢u lyc)va van ban uy quyén tuong Gng d6i véi truong hop nguoi
thanh 1ap doanh nghiép 1a t6 chuc;

¢) Gidy chimg nhan dang ky dau tu dbi vdi truong hop doanh nghiép
duoc thanh 1ap hodc tham gia thanh 1ap boi nha dau tu nudc ngoai hoic t6
chtic kinh té c6 von dau tu nudc ngoai theo quy dinh tai Luat Pau tu va cac
vin ban huéng dan thi hanh.

5. Ban sao hop 1¢ gidy phép hodc van ban chip thuan cta Ngan hang
Nha nudc Viét Nam trong truong hop thanh 1ap t6 chie tin dung.

6. Ban chinh Gidy ching nhan dang ky ho kinh doanh va ban sao hop 1¢
Gidy chimg nhan dang ky thué trong truong hop dang ky thanh lap doanh
nghiép trén co s& chuyén doi tir ho kinh doanh.

Truong hop uy quyén thuc hién thi tuc dang ky doanh nghiép thi nguoi
dugc uy quyén phai ndp ban sao hop 1& mot trong cac gidy to chung thyc ca
nhan (cu thé: Pbi v6i cong dan Viét Nam: Thé cian cude cong dan hodc Ching
minh nhan dan hodc HO chiéu Viét Nam con hiéu luc; Ddi véi nguoi nuoc
ngoai: Ho chiéu nudc ngoai hodc gidy to co gia tri thay thé ho chiéu nudc
ngoai con hi¢u luc), kém theo:

1. Ban sao hop 18 hop dong cung cap dich vu véi to chitc 1am dich vu
thue hién thi tyc lién quan dén diang ky doanh nghiép va gidy gidi thiéu cia to
chtrc d6 cho c4 nhan truc tiép thyc hién thu tuc lién quan dén ding ky doanh
nghiép; hodc

2. Van ban iy quyén cho ca nhan thyuc hién thi tuc lién quan dén dang
ky doanh nghiép.

Céc vin ban nay khong bét budc phai cong chimg, ching thuc.

d) S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Trong thdi han 03 (ba) ngdy lam viée, ké tir khi
nhan du hd so hop 16.

e) Co quan thuc hién:

- Trung tdm phuc vu hanh chinh cong tinh Hoa Binh.

- Phong Ping ky kinh doanh - S¢ Ké hoach va Pau tu.
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g) Péi tuong thuc hién tha tuc hanh chinh: C4 nhan, to chirc, ho kinh
doanh.

h) Két qua thuc hi¢n thu tuc hanh chinh: Giéy chung nhan dang ky
doanh nghi¢p/Thong bdo vé viéc sura doi, bd sung ho so dang ky doanh nghiép.

1) L& phi:

- SO.QOO déng/lﬁn, ndp tai thoi diém nop hd so néu dang ky truc tiép
(Thong tu s6 47/2019/TT-BTC).

- Mién 18 phi d6i voi truong hop dang ky qua mang dién tu, dang ky
thanh 1ap trén co so chuyén d6i tir ho kinh doanh (Théng tu sb 47/2019/TT-
BTC).

k) Tén mau don, mau t& khai:

- Gidly d¢ nghi dang ky cong ty TNHH hai thanh vién tr& 1én (Phy lyc I-
3, Nghi dinh s6 122/2020/ND-CP);

- Danh sach thanh vién cong ty TNHH hai thanh vién tro 1én (Phu luc I-
6, Thong tu s6 02/2019/TT-BKHDT);

1) Yéu cau, diéu kién thuc hién thu tuc:

- H6 so dang ky doanh nghiép qua mang dién tur la hop 1€ khi dam bao
day du cac yéu cau sau:

1. Co day du cac glay to' va noi dung cac gidy to d6 duoc ké khai day du
theo quy dinh nhu ho so bang ban gidy va dugc chuyén sang dang van ban
dién tir. Tén van ban dién tir phai dugc dat tuong ing véi tén loai gidy to trong
hd so bang ban giay.

2. Cac thong tin dang ky doanh nghiép duoc nhap dy du va chinh xac
theo thong tin trong céc van ban dién tu.

3. HO so dang ky doanh nghi€p qua mang dién tor phai dugc xac thuc
bang chir ky s6 cong cong hodc Tai khoan ding ky kinh doanh cua ngudi dai
dién theo phap luat ciia doanh nghiép.

- Doanh nghiép duoc cip Gidy chung nhan ding ky doanh nghiép khi co
du cac diéu kién sau:

1. Nganh, nghé dang ky kinh doanh khong bi cdm dau tu kinh doanh;

2. Tén cua doanh nghiép dugc dat theo dung quy dinh tai cac Biéu 38,
39, 40 va 42 Luét Doanh nghiép, luu y mot sO ‘quy dinh nhu: t€n bao gbm hai
thanh t6 (loai hinh + tén riéng); nhiing diéu cam trong dat tén doanh nghiép;
tén doanh nghiép bang tiéng nudc ngoai va tén viét tit ciia doanh nghiép; tén
tring va tén gy nham lan.

3. C6 hd so ding ky doanh nghiép hop 1& (c6 day du glay to tuong ung
d6i v0i loai hinh doanh nghi€p nhu da néu tai Thanh phan hd so va noi dung
cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat);

4. Nop du 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.

m) Can cu phap ly cta thu tuc hanh chinh:
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- Luat Doanh nghiép cua Qubc hoi nudce Cong hoa xa hdi chu nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 cua Chinh phu vé ding
ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bd sung mot
s6 diéu cua Nghi dinh s 78/2015/ND-CP;

- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 cua Chinh phu quy
dinh vé& phdi hop, lién thong thi tuc dang ky thanh 1ap doanh nghiép, chi
nhanh, van phong dai dién, khai trinh viéc st dung lao dong, cép ma s don vi
tham gia bao hiém x4 hoi, ding ky st dung hoa don ctia doanh nghiép;

- Théng tu sd 20/2015/TT-BKHPT ngay 01/12/2015 ctua Bo Ké hoach
va Pau tu huéng dan vé dang ky doanh nghiép;

- Théng tu sb 02/2019/TT-BKHDT ngay 08/01/2019 ctua B Ké hoach
va Pau tu stra doi, b sung mot sb diéu cua Thong tu sé 20/2015/TT-BKHDT
ngay 01/12/2015 ciia Bo Ké hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 cua Bo Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi cung cap thong tin
doanh nghiép, 1€ phi ddng ky doanh nghiép.
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Phu luc I-3
(Kém theo Nghi dinh so 122/2020/ND-CP
ngay 15 thdang 10 nam 2020 cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP o
CONG TY TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN

Kinh giri: Phong Piang ky kinh doanh tinh, thanh phd ..........

T6i 12 (ghi ho t8n bang chif in N0A): ....ve.veeeeeeeeeeeeteeeeee e

Pang ky cong ty trach nhiém hiru han hai thanh vién do t6i
14 nguwoi dai dién theo phap luat véi nfi dung sau:

1. Tinh trang thanh lap (d4nh dau X vao 6 thich hop):

Thanh lap maoi

Thanh 13p trén co so tdch doanh nghiép

Thanh 18p trén co sé chia doanh nghiép

Thanh lap trén co sé hop nhat doanh nghiép

Thanh lap trén co s& chuyén ddi loai hinh doanh nghiép

Thanh 1ap trén co s¢ chuyén doi tir ho kinh doanh

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chif in hoa): ......c.ccovveverveeveererereereeeeeeeeeean,
Tén cong ty viét bang tiéng NUGC NZOAT (NEU COY: w.vvvrverveerereeeeieeeeseeeeeseee s
TN CONG ty VIEL tAt (NEU CO): vvvverrerereeeeceeeeeeeeeeseeee ettt neas
3. Dia chi tru sé chinh:

S6 nha, ngach, hém, ngd, duong pho/td/XOM/AP/NON: .......cvveeereieeeeeeeeeeee e,
XA/PRUONE/TRE TFAN ©.ocvoveveeeeeeeeeeest sttt et es s enee e
Quan/Huyén/Thi x3/Thanh phd thudc tiNh: .....coccveevieieeeeeseee e
TN/ TRANK PRG: ...vocveeeeceeeeee et
Dién thoai: ....ocoviii Fax (N8U CO): veveveevereerrieeiereeranns

T (NEU CO): v eeeeeeeeeee e Website (0éu ¢0): w.vvvvveveeerenenes

Doanh nghiép nam trong khu cong nghiép, khu ché xuét, khu kinh té, khu cong
ngh¢ cao (Panh dau X vao 6 vudng néu doanh nghiép dang ky dia chi try s¢ chinh nam trong
khu cong nghi¢p, khu ché xuat, khu kinh té, khu cong nghé cao).
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4. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cip 4 trong Hé thong nganh

kinh té cta Viét Nam):

Nganh, nghé kinh doanh chinh (d4nh

R Ten N Ma diu X dé chon mét trong cac nganh, nghé da
TT nganh nganh : N .
ké khai)

5. Vén diéu 1¢:

Von didu 18 (DANE S6; VIND): .ovieeeeeeceeeeeeeeee sttt
VOn diéu 18 (bAng chit; VIND): ...ttt
Gi4 tri twong dwong theo don vi tién nudc ngoai (NEU CO): .uvuvrrvrrvrereeseereeereseseenis

C6 hién thi thong tin vé gié tri trong duong theo don vi tién té nudc ngodi trén Gidy chimg

nhan dang ky doanh nghiép hay khong? Cé Khong I:I

6. Nguon von dieu I¢:

S6 tién (bang s6; VND va
Loai nguon von gia tri twong dwong theo don vi Ty 1€ (%)
tien nwdc ngoai, néu co)

nudc

Von ngan sach nha

Vén tu nhan

Von nudc ngoai

Vén khac

Téng cong

7. Thanh vién cong ty: (ké khai theo mau danh sach kém theo).

8. Nguoi dai dién theo phap luat'?:

- Ho va tén (ghi bang chit in h0a): .......cc.ccovverurreeeeeeereeeeeeee e Gi0i tinh: ......
Chlrc danh: ... s
Sinh ngay: ............ [ o, Dan toc: ..oovvvvvriiiiiieie Qudc tich: ..ovevrrererriaee,

Loai gidy to phap Iy cua ca nhan:

[ ] Chiing minh nhan dan [ ] Can cuéc cong dan

I:I Hb chiéu I:I Loai khéc (ghi r0):............
S6 gidy to phap 1y clla ca NhAN: ........oovueeiiie e,
Ngay cap: ..../..../ ... Noi cip: ........... Ngay hét han (néu co): .../.../...

Noi dang ky thuong tra:

12 Ghi thong tin cua tat ca ngudi dai dién theo phap ludt trong truong hop cong ty co nhiéu hon 01

nguoi dai dién theo phap luat.
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S6 nha, ngach, hém, ngd, dudng phO/tO/XOM/AP/HON: .....vevveeeeeeeeeeeeeeeeeeeeeie s
XA/PRUONE/TRE TAN: ..cvocvove ettt neas
Quan/Huyén/Thi x3/Thanh phd thudc tnh: ........ceveveeeeeeeeeeeeeee s
TNH/ThANN PRO: .oovoveeeeeecee et
QUOC ZIA: vvoveeeeeie ettt sttt ettt
Chd 6 hién tai:

S6 nha, ngach, hém, ngd, dudong phd/té/xom/ap/thon:

XA/PRUONE/TRE TAN: ..cvocvoveveeeeceeseseeeesees ettt ene s neas
Quan/Huyén/Thi x3/Thanh phd thudc tinh:................ oo
TINH/ThANN PRO: .eovoveeeeeece ettt
QUOC ZIAL +vvoeeeveeeeseeeeee et es e es e s st oot

Dién thoai (NEU CO): vvvvvveeeeeeeeeeeee s Fax (08U CO): vovvvvvevveeienieen,
Email (néu cO): ..ooovvveiiieeeeiii, Website (18U CO): cvuvrvreeeeeeeeeeeseeee e,

9. Thong tin diing ky thué:

1T

S

Cac chi tiéu thong tin ding Ky thué

Thong tin vé Giam dbc (Tong giam ddc) (néu co):
Ho va tén Giam ddc (Tong giam d6e): ...........vveeeeeiiiiiiieee
Pien thoai: ...,

Thong tin vé Ké toan truong/Phu trach ké toan (néu co):
Ho va tén Ké toan truong/Phu trach KE toAN: ..o
Pien thoai: ...,

bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué

khac dia chi try s¢ chinh):

S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thon: ..................
XA/Phuong/Thi trAN: .....ooie i)
Quan/Huyén/Thi x3/Thanh phé thude tinh: ..................ooeeoenn....
Tinh/Thanh pho: ...,
bién thoai: ... Fax (néu ¢O): ..oovvneeveenn..
Email (08U CO): ..o

Ngay bat dau hoat d(f)ng13 (truong hop doanh nghiép du kién bat dau hoat

dong ké tir ngay duoc cip Gidy ching nhan ding ky doanh nghiép thi khong can
ké khai ndi dung nay): ...../...../ .......

Hinh thtrc hach toan (danh dau X vao 6 thich hop):

Hach toan doc lap

Hach toan phuy thudc

Nam tai chinh:

Ap dung tir ngdy ...../.....dén ngay L)

B Truong hop doanh nghi¢p dugc cép Gidy ching nhan dang ky doanh nghi¢p sau ngay bét dau hoat
dong da ke khai thi ngay bat dau hoat dong la ngay doanh nghiép dugc cap Giay ching nhan déng ky doanh

nghiép.

Y _ Trudng hop nién do ké toan theo ndm duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
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(ghi ngay, thang bt dau va két thiic nién do ké toan)
9 Téng s6 lao dong (dw kién): ..........coooveiiiiieeiiiiieeeii,
N
9 Hoat dong theo du an BOT/BTO/BT/BOOQO, BLT, BTL, O&M:
8 5 K
9 Phuong phap tinh thué GTGT (chon 1 trong 4 phwong phap)™
9
Khiu trir
Truc tiép trén GTGT
Truc tiép trén doanh sb
Khong phai nop thué GTGT
9 Thong tin vé tai khoan ngan hang (néu co tai thoi diém ké khai):
10 Tén ngén hang Sb tai khoan ngan hang

10. Pang ky sir dung héa don®®

Tu in hoa don Pat in hoa don

Str dung hoa don dién ti Mua hoéa don ctia co quan thué

11. Théng tin vé viéc déng bao hiém xa hoi:

Phuong thirc dong bao hiém x4 hoi (chon 1 trong 3 phuong thic):

Hang thang 03 thang mot lan 06 thang mot lan
g

Luwu y:

- Doanh nghiép ding ky nganh, nghé kinh doanh chinh 1a néng nghiép, 1am nghiép,
ngu nghiép, di€ém nghiép va tra luong theo san pham, theo khoan: co6 thé lya chon 1 trong 3
phuong thirc dong bdo hiém xa hdi: hang thang, 03 thang mot 1an, 06 thang mot lan.

- Doanh nghi¢p dang ky nganh, nghé kinh doanh chinh khac: danh ddu vao phuong
thirc dong bao hiém xa hoi hang thang

12. Théng tin vé cac doanh nghiép bi chia, bi tach, bi hop nhit, duoc chuyén d(f)i
(chi ké khai trong truong hop thanh lap cong ty trén co s& chia, tach, hop nhat, chuyén doi
loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chit in h0): .....cc.cooevvrvrreereecieeieseeeeces s

- Trudng hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bét dau nién
d6 ké toan 1a ngay dau tién cua quy; ngay, thang két thuc nién d6 ké toan 1a ngay cubi cing cua quy.
) - Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hodc 4 quy lién
tiép.
!> Doanh nghiép cin ctr vao quy dinh ctia phép ludt vé thué gia tri gia tang va dy kién hoat dong kinh
doanh cua doanh nghiép dé xac dinh 01 trong 04 phuong phap tinh thué gi4 tri gia tang tai chi tiéu nay.
'® Doanh nghiép c6 trach nhiém dam bao cac diéu kién vé viéc st dung hoa don ty in, dt in, hoa don
dién tir, mua hoa don ciia co quan thué theo quy dinh cuia phap luat.
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M s6 doanh nghi€p/Ma $8 thUE: .......c..coveevieiieiiieeeee e

S6 GiaA}y ching nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sé doanh
NZhIEP/MA SO thUE): .ovviiviiiiieie ettt re et e st e e esseeste e e e sreenteeneesneenrs

b) Tén doanh nghiép (ghi bang chif in NOA): .....veveveeeeeeeeecee s,
M s6 doanh nghi€p/Ma $8 thUE: ..........coveevieeieiieeeee e

S6 Gidy chimg nhn dang ky kinh doanh (chi k& khai néu khong c6 ma sb doanh
NZhIEP/MA SO thUC): wrvviivieiiiiie et re et e st e e esreeste e e e sreenteeeesneenrs

Dé nghi Phong Dang ky kinh doanh thuc hién cham dut ton tai dbi véi doanh nghiép
bi chia, bi hop nhit va cac chi nhanh, van phong dai dién, dia diém kinh doanh cia doanh
nghiép bi chia, bi hop nhét.

13. Thong tin vé hg kinh doanh dwgc chuyén déi (chi ké khai trong trudng hop
thanh 1ap cong ty trén co s chuyén do6i ho kinh doanh):

Tén ho kinh doanh (ghi bang chit in DOA): ......cveveeveevrieeeiieee s
S6 Gidy chimg nhan dang ky ho kinh doanh: .............ccceveeeeeveieereconciesisseeeseesses s

Ngay Cap: ...vvevens . [oiie. NOT CADP: ovoevereeiireeeeeeeseres st
Ma s6 thué ctia ho kinh doanh (chi k& khai MST 10 88): v.uvvovevvvevreieeeieeieeeieeseeieneens
Dia d8m Kinh dOANN: ........o.oooveeeeeeeieeeeeeeee oo ee e,

Tén nguoi dai dién ho kinh doanh: ...

Loai gidy to phéap 1y ctia ca nhan (ké khai theo gidy to phap 1y ctia ca nhan duoc ghi
trén Gidy chimg nhan dang ky thué ciia ho kinh doanh):

I:I Chtrng minh nhan dan I:I Can cudc cong dan

I:I Ho chiéu I:I Loai khac (ghi r9):............
Sb gidy to phép 1y ctia ca nhan cua nguoi dai dién ho kinh doanh (ké khai theo gidy to
phap ly ctia ¢4 nhan duoc ghi trén Giay chiing nhan dang ky thué€ cua hd kinh doanh): .......

Ngay cap: ..../..../... Noi cip: ........... Ngay hét han (néu co): .../.../...

Truong hop ho so ding ky doanh nghiép hop 18, dé nghi quy Phong dang cong bd ndi
dung dang ky doanh nghiép trén Cong thong tin qudc gia vé dang ky doanh nghiép.

T6i cam két:

- Tru s& chinh thudc quyén s& hitu/quyén sir dung hop phap ciia cong ty va dugc sir
dung dting muc dich theo quy dinh cua phép luat;

- Sur dung hoéa don tu in, ddt in, hoa don dién tir, mua hoa don cua co quan thué theo
ding quy dinh cua phép luat;

- Chiu trach nhiém trudc phéap luat vé tinh hop phap, chinh xac va trung thuc clia ndi
dung dang ky doanh nghiép trén.

NGUOI PAI DIEN THEO PHAP LUAT CUA
CONG TY
(Ky va ghi ho tén)"’

Y Nguoi dai dién theo phéap ludt cuia cong ty ky truc tiép vao phin nay.
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PHU LUC I-6
DANH SACH THANH VIEN CONG TY TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN
N Noi S, ngay, co quan Vbn gop M
TT | én | gdy, | i6i | ubc |antdc| hd ¢ |dangkyhd| cAp Ching minh nhan Gid tri hoi | &s6 dy | hirky |hi chd
thanh | thang, | tinh | tich hién tai  khau dan/Can cudc cong déan phin vén : g18 | oa tai dim |an, ngay| cua
vién | nam_ d61 voi| thuong tra | hoac HY chiéu doi voi ca op (bin (%') san. sb gop | cap, co | thanh
sinh doi thanh | doi voi ca | nhan; Giay chirmg nhan Sgé"pVNB v% luc;n von® |quan cap vién*
voi vién la| nhan; dia | dang ky doanh nghiép g i t " trgi’ Giay CN
thanh c& | chitru s¢ |(hodc cac gidy chimg nhan g;a " L;;n & tg o dang ky
vién 12 nhan | chinh ddi | twong dwong) ddi voi | ;"8 % op. dau tu
ca nhan v6i t0 chirc| doanh nghiép; Quy€t dinh nube noodi vén (néu co)
thanh 1ap d6i véi t6 chire ; reoan
néu co)
3 8 9 10 1 1
1 2 3 4 5 6
....... ngay... ...thang... ...nam... ...
NGUOI PAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)’
! Gh1 tong gid tri phan von gop cua tung thanh vién.
2 Loai tai san gop vén bao gom:
- Dong Viét Nam
- Ngoai té tu do chuyén ddi (ghi ré loai ngoai té, sé tién dwegc gbp bang méi loai ngoqi té)
- Vang

- Gia tri quyén st dung dét, gia tri quyen s6 htu tri tug, cong nghé, bi quyét ki thuat
- Tai san khac (ghi ré logi tai san, s6 lwong va gid tri con lai ciia méi logi tai san, c6 thé ldp thanh danh muc riéng kém theo Gidy dé nghi ddng
ky doanh nghiép)
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5. Truong hop dang ky thanh 1ap doanh nghiép, thoi diém gop vén 1a thoi diém thanh vién dy kién hoan thanh viéc gop vén.
- Trudng hop ding ky tang vén diéu 18, thoi diém gop von 1a thoi diém thanh vién hoan thanh viéc gbp von.
- Cac truong hop khac ngoai cac truong hop néu trén, thanh vién khong can ké khai thoi diém gop vén.

* Chi yéu cAu déi véi truong hop ding ky thanh 1ap doanh nghiép. Trudng hop thanh vién 1a t6 chic thi chit ky 1a ciia ngudi dai dién theo phép
luat cua to chirc.

° Nguoi dai dién theo phap ludt ciia cong ty ky truc tiép vao phan nay.
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4. Piing ky thanh lap cong ty c6 phan

a) Trinh ty thyc hién:

+ Truong hop ding ky truc tiép:

- Nguoi thanh 1ap doanh nghiép hodc ngudi dugc ty quyén thyc hién thu
tuc dang ky doanh nghiép ndp ho so dang ky doanh nghiép va thanh toan 18 phi
dang ky doanh nghi¢p tai Trung tam phuc vu hanh chinh céng tinh Hoa Binh.

- Khi nhan ho so, Trung tdm phuc vu hanh chinh cong tinh Hoa Binh
trao Gidy tiép nhan ho so. Truong hop nhan du hd so hop 18, Phong Pang ky
kinh doanh cdp Gidy chirng nhan ding ky doanh nghiép.

- Néu tir chdi cap Gidy chung nhan ding ky doanh nghiép thi Phong
Ding ky kinh doanh s& théng bao cho ngudi thanh 1ap doanh nghiép biét bang
van ban.

+ Trudng hop ding ky qua mang dién tir sir dung chit ky s6 cong cong:

- Nguoi dai dién theo phép luat ké khai thong tin, tai van ban dién tur va
ky s6 vao ho so dang ky dién tir theo quy trinh trén Cong thong tin qudc gia vé
dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gui ho so diang ky, nguoi dai dién theo phap
luat s& nhan duoc Gidy bién nhan ho so ding ky doanh nghiép qua mang dién
tu.

- Trudng hop hd so du diéu kién cip Gidy chimg nhan dang ky doanh
nghiép, Phong Piang ky kinh doanh gui thong tin sang co quan thué dé tu dong
tao ma s6 doanh nghiép. Sau khi nhan duoc ma s6 doanh nghiép tir co quan
thué, Phong Pang ky kinh doanh cap Glay ching nhan dang ky doanh nghiép
va théng bao cho doanh nghiép vé viéc cap Gidy chung nhan diang ky doanh
nghiép. Trudng hop hd so chua hop 18, Phong Dang ky kinh doanh guri thong
béo qua mang dién tir cho doanh nghiép dé yéu cau stra d6i, bd sung hé so.

+ Truong hop dang ky qua mang dién tir st dung Tai khoan dang ky
kinh doanh:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tir cia
cac gidy to ching thuc ca nhén tai Cong thong tin qudc gia vé dang ky doanh
nghiép dé duoc cap Tai khoan dang ky kinh doanh.

- Nguoi dai dién theo phap luat su dung Tai khoan dang ky kinh doanh
dé ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh
nghiép qua mang dién tir theo quy trinh trén Cong thong tin qubc gia vé dang
ky doanh nghi€p (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gti ho so dang ky, ngudi thanh lap doanh
nghiép s& nhan dugc Giay bién nhan ho so ding ky doanh nghiép qua mang
dién tu.

- Phong Pang ky kinh doanh c¢6 trach nhiém xem xét, gtri thong bio qua
mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung ho so trong trudng
hop hd so chua hop 1&. Khi ho so da di diéu kién cap Gidy chimg nhan dang
ky doanh nghiép, Phong Pang ky kinh doanh giri thong tin sang co quan thué
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dé tao ma s6 doanh nghiép. Sau khi nhan dugc mé s6 doanh nghiép tir co quan
thué, Phong Dang ky kinh doanh thong bao qua mang dién tir cho doanh
nghiép vé viéc cap Gidy ching nhin dang ky doanh nghiép.

- Sau khi nhan duoc thong bao vé viéc cap Gidy chung nhan ding ky
doanh nghié€p, nguoi dai dién theo phap luat nop mot bo hd so dang ky doanh
nghiép bang ban gidy kém theo Gidy bién nhan ho so ding ky doanh nghiép
qua mang dién tir dén Trung tdm phuc vu hanh chinh cong tinh Hoa Binh.
Nguoti dai dién theo phap luat co thé ndp truc tiép hd so ding ky doanh nghiép
bang ban gidy va Gidy bién nhan hd so ding ky doanh nghiép qua mang dién
tu tai Trung tdm phuc vu hanh chinh cong tinh Hoa Binh hodc ndp qua duong
buu dién.

- Sau khi nhan dugc hd so bang ban gidy, Phong Pang ky kinh doanh
d6i chiéu dau muc hd so v6i ddu myc hd so doanh nghiép da gii qua mang
dién tur va trao Glay ching nhan dang ky doanh nghi¢p cho doanh nghiép néu
ndi dung ddi chiéu thong nhat.

- Néu qua thoi han 30 ngay, ké tir ngdy gui thong bao vé viée cap Gidy
ching nhén dang ky doanh nghiép ma Phong Dang ky kinh doanh khong nhan
dugc hd so bang ban gidy thi ho so ding ky dién tir cia doanh nghiép khong
con hié¢u luc.

- Nguoi dai dién theo phap ludt chiu trach nhiém vé tinh day du va chinh
xéac cta bo hd so nop bang ban glay s0 vO1 bo hé so duoc giri qua mang dién
tir. Trudng hop bo hd so ndp bang ban gidy khong chinh xac so voi bo hé so
duoc giri qua mang dién tor ma nguoi ndp hd so khong thong bao véi Phong
Ping ky kinh doanh tai thoi diém ndp hd so bang ban gidy thi duoc coi 1a gia
mao hd so va s& bi xir Iy theo quy dinh tai Khoan 1 Diéu 63 Nghi dinh sb
78/2015/ND-CP.

b) Cach thirc thuwe hién:

Nguoi thanh 1ap doanh nghiép hodc ngudi duoc Gy quyén thuc hién thi
tuc dang ky doanh nghiép ndp ho so dang ky doanh nghiép truc tiép tai Trung
tam phuc vu hanh chinh cong tinh Hoa Binh hodc Ngudi dai dién theo phép
luat nop hd so dang ky doanh nghiép qua mang dién tir theo quy trinh trén
Cong thong tin  quoc gia vé ding ky doanh  nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phén hé so:

Bao gom:

1. Gidy dé nghi dang ky doanh nghiép;

2. biéu 1é cong ty (c6 day du chit ky cua ngudi tham gia thanh 1ap doanh
nghiép);

3. Danh sach co dong sang lap va ,cé dong la nha dau tu nudc ngoai.
Danh sach nguoi dai dién theo iy quyén doi voi c6 dong nudce ngoai la to chire
(c6 day du chir ky);

4. Ban sao hop 1 cac gidy to sau day:
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a) Mot trong cac gidy to ching thuc ca nhan quy dinh tai Piéu 10 Nghi
dinh s6 78/2015/ND-CP ddi véi truong hop nguoi thanh 1ap doanh nghiép 1a
c4 nhan(cu thé: D6i v6i cong dan Viét Nam: Thé cin cude cong dan hoic
Chung minh nhan dan hoac HO chiéu Viét Nam con hiéu luc; Ddi véi nguoi
nude ngoai: Ho chiéu nudc ngoai hodc gidy to co gia tri thay thé ho chiéu nudc
ngoai con hiéu lyc);

b) Quyét dinh thanh 1ap hodc Gidy chung nhan ding ky doanh nghiép
hodc gidy to twong duong khac, mot trong cac gidy t& ching thuc ca nhan quy
dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-CP cia ngudi dai dién theo uy
quyén (cu thé: Péi v6i cong dan Viét Nam: Thé cin cude cong dan hodc
Chtng minh nhan dan hoidc Ho chiéu Viét Nam con hi¢u luc; Péi véi ngudi
nude ngoai: Ho chiéu nude ngoai hoic glay t& ¢6 gi tri thay thé ho chiéu nude
ngoai con hi¢u luc)va van ban uy quyén tuong ng d6i véi truong hop nguoi
thanh 1ap doanh nghiép 1a t6 chuc;

¢) Gidy chimg nhan dang ky dau tu dbi vdi truong hop doanh nghiép
duoc thanh 1ap hodc tham gia thanh 1ap boi nha dau tu nudc ngoai hodc t6
chtic kinh té c6 von dau tu nudc ngoai theo quy dinh tai Luat Pau tu va cac
vin ban huéng dan thi hanh.

5. Ban sao hop 1¢ gidy phép hodc van ban chip thuan cta Ngan hang
Nha nudc Viét Nam trong truong hop thanh 1ap to chire tin dung.

6. Ban chinh Gidy ching nhan dang ky ho kinh doanh va ban sao hop 1¢
Gidy chimg nhan dang ky thué trong truong hop dang ky thanh 1ap doanh
nghiép trén co s& chuyén doi tir ho kinh doanh.

Truong hop uy quyén thuc hién thi tuc ding ky doanh nghiép thi nguoi
dugc uy quyén phai ndp ban sao hop 1& mot trong cac gidy to chung thyc ca
nhan (cu thé: Pbi v6i cong dan Viét Nam: Thé cin cude cong dan hodc Ching
minh nhan dan hodc HO chiéu Viét Nam con hiéu luc; Ddi véi nguoi nudc
ngoai: Ho chiéu nudc ngoai hodc gidy to co gia tri thay thé ho chiéu nudc
ngoai con hi¢u luc), kém theo:

1. Ban sao hop 18 hop dong cung cap dich vu véi to chitc lam dich vu
thue hién thi tyc lién quan dén diang ky doanh nghiép va gidy gidi thiéu cia to
chtic d6 cho ¢4 nhan truc tiép thyc hién thu tuc lién quan dén ding ky doanh
nghiép; hodc

2. Van ban iy quyén cho ca nhan thyuc hién thi tuc lién quan dén dang
ky doanh nghiép.

Céc vin ban nay khong bét budc phai cong chimg, ching thuc.

d) S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Trong thdi han 03 (ba) ngdy lam viée, ké tir khi
nhan du hd so hop 16.

e) Co quan thuc hién:

- Trung tdm phuc vu hanh chinh c¢ong tinh Hoa Binh.

- Phong Ping ky kinh doanh - S¢ Ké hoach va Pau tu.
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g) Pdi tuwong thuc hién tha tuc hanh chinh: C4 nhan, t6 chirc, ho kinh
doanh.

h) Két qua thuc hi¢n thu tuc hanh chinh: Giéy chung nhan dang ky
doanh nghi¢p/Thong bdo vé viéc stra doi, bé sung ho so dang ky doanh nghiép.

1) L& phi:

- SO.QOO déng/lﬁn, ndp tai thoi diém nop hd so néu dang ky truc tiép
(Thong tu s6 47/2019/TT-BTC).

- Mién 18 phi d6i voi truong hop dang ky qua mang dién tu, dang ky
thanh 1ap trén co so chuyén d6i tir ho kinh doanh (Théng tu s6 47/2019/TT-
BTC).

k) Tén mau don, mau t& khai:

- Gidy dé nghi dang ky cong ty co phan (Phu luc I-4, Nghi dinh s
122/2020/ND-CP);

- Danh sach cb dong sang lap (Phy luc I-7, Thong tu sb 20/2015/TT-
BKHDT);

- Danh sach c6 dong 1a nha dau tu nude ngoai (Phu luc I-8, Thong tu sb
02/2019/TT-BKHDT);

- Danh sach nguoi dai dién theo uy quyén (ctia c6 dong 1a to chirc nudc
ngoai) (Phu luc I-10, Thong tu s6 02/2019/TT-BKHDT).

1) Yéu cau, diéu kién thuc hién thu tuc:

- Hb so dang ky doanh nghi€p qua mang dién tir la hop 1¢ khi dam bao
day du cac yéu cau sau:

1. C6 day du cac glay to va noi dung cac gidy to d6 duoc ké khai day du
theo quy dinh nhu hd so bing ban gidy va dugc chuyén sang dang véan ban
dién tir. Tén van ban dién tir phai dugc dat tuong ing véi tén loai gidy to trong
hd so bang ban giay.

2. Cac thong tin dang ky doanh nghiép duoc nhap dy du va chinh xac
theo thong tin trong cac van ban dién tu.

3. Ho so dang ky doanh nghiép qua mang dién tir phai duoc xéac thuc
bang chir ky s6 cong cong hodc Tai khoan ding ky kinh doanh cua ngudi dai
dién theo phap luat ciia doanh nghiép.

- Doanh nghiép dugc cap Gidy ching nhan dang ky doanh nghiép khi c6
du cac diéu kién sau:

1. Nganh, nghé dang ky kinh doanh khong bi cAm dau tu kinh doanh;

2. Tén cua doanh nghiép dugc dit theo dang quy dinh tai cac Diéu 38,
39, 40 va 42 Luat Doanh nghiép, luu ¥ mot sé quy dinh nhu: tén bao gém hai
thanh t6 (loai hinh + tén riéng); nhitng diéu cAm trong dit tén doanh nghiép;
tén doanh nghiép bang tiéng nudc ngoai va tén viét tat ciia doanh nghiép; tén
tring va tén gdy nham lan.

45



46

3. C6 hd so ding ky doanh nghiép hop 18 (co day du glay to tuong Ung
d6i v0i loai hinh doanh nghi€p nhu da néu tai Thanh phan hd so va nodi dung
cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat);

4. Nop du 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.

m) Can cu phap 1y cua thu tuc hanh chinh:

- Luat Doanh nghiép cua Quéc héi nudc Cong hoa xa hoi chu nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nim 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 cua Chinh phu vé dang
ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bd sung mot
s6 diéu cua Nghi dinh s 78/2015/ND-CP;

- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 ctua Chinh phu quy
dinh vé phdi hop, lién thong thil tuc dang ky thanh 1ap doanh nghiép, chi
nhanh, van phong dai dién, khai trinh viéc st dung lao dong, cép ma sb don vi
tham gia bao hiém x4 hoi, dang ky st dung hoa don ciia doanh nghiép;

- Théng tu sb 20/2015/TT-BKHDPT ngay 01/12/2015 ctua Bo Ké hoach
va Pau tu huéng dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDPT ngay 08/01/2019 ctua Bo Ké hoach
va Pau tu stra doi, bo sung mot s6 diéu ctua Thong tu sé 20/2015/TT-BKHDT
ngay 01/12/2015 ciia Bo Ké hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 cua Bo Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan 1y va s dung phi cung cap thong tin
doanh nghiép, 1€ phi ddng ky doanh nghiép.
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Phu luc I-4
(Kém theo Nghi dinh so 122/2020/ND-CP
ngay 15 thang 10 nam 2020 cua Chinh phit)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY CO PHAN

Kinh gtri: Phong Pang ky kinh doanh tinh, thanh phé .......

T6i 12 (ghi ho tén bang chit in N0A): ........ocveveeveeeeeeeeeseeeeeeeeee e seseeeies e,

Ping Ky cong ty co phan do tdi 1a ngwoi dai dién theo phap luat
véi cac noi dung sau:

1. Tinh trang thanh 1ap (danh dau X vao 6 thich hop):

Thanh lap maoi

Thanh 13p trén co so tdch doanh nghiép

Thanh 18p trén co s& chia doanh nghiép

Thanh lap trén co sé hop nhat doanh nghiép

Thanh 1ap trén co s¢ chuyén ddi loai hinh doanh nghiép

Thanh 13p trén co s& chuyén doi tir ho kinh doanh

2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chit in h0A): ........ccovvevvrrveeereererereeieeieeians
Tén cong ty viét bang tiéng NUGC NEOAT (NEU CO): w.vvvervveeereeeeiereeeeese s
TN cONG ty VIEL tAt (NEU CO): vvvveveeverriereeeceeeteeeeeeeses et es e ses st esee sttt
3. Dia chi tru sé chinh:

S6 nha, ngach, hém, ngd, duong phO/tO/XOM/AP/HION: .....veveecececeeeeeeeererereeee e
DT e YTl N VIR . PP
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccceeveeevieeireieeeeeee s
TINh/ThANK PRO: ...vocvecececeeeeee ettt
Dién thoai: ..o Fax (DU CO): wevverveeverreererreinnen.

€TV 1<) AU Website (néu ¢0): ....ovovvevvrveee.

Doanh nghiép nam trong khu cong nghiép, khu ché xuét, khu kinh té, khu
cong nghé cao (Panh dau X vao 6 vudéng néu doanh nghiép ding ky dia chi try s¢ chinh nim
trong khu cong nghiép, khu ché xuit, khu kinh t&, khu cong nghé cao).

4. Nganh, nghé kinh doanh (ghi tén va mé theo nganh cap 4 trong Hé thong nganh
kinh té Viét Nam):
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TT

LN

Tén Ma
nganh nganh

~Nganh, nghé kinh doanh chinh
(danh dau X dé chon mgt trong cac nganh,
nghe da ké khai)

5. Von diéu 1¢:

VOn didu 18 (DANE S6; VIND): .ottt

V6n didu 18 (bang chil; VIND): w..o.cvocvicvieeeeeeeeeeveeeeeees e seses st sessesssess s

Gia tri trong dwong theo don vi tién nuUGc NZoai (NEU COY: .vvvvrvvrerecirrereeeeeeieeserenes

C6 hién thi thong tin vé gia tri trong duong theo don vi tién t& nudc ngoai trén Gidy chung
nhan dang ky doanh nghiép hay khong?

6. Nguon von di€u 1¢:

Co th)rl“_—l

[ ]

. o S6 tién (bang so; Vl.\Il:)Avﬁ gia;i tri ¥
Loai nguon von twong dwong t‘h.eo 90’11 vi tién nwoc 1€ (%)
ngoai, néu co) )
Vén ngan sach nha
nudc
Vén tu nhan
Vén nudc ngoai
Vén khac
Tong cong
7. Thong tin vé c6 phan:
Ménh gid O PhAN (VND): ..ot
o Sé . Giz}tri ~Tileso
T Loai c6 phan lwong (bang so, véi von dieu 1€

VND)

(%)

Cb phéan pho thong

quyét

Co phan uu dai biéu

C0 phan uu dai co tirc

C6 phan uu dai hoan lai

Cac c0 phan vu dai khac
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Tong so

Thoéng tin vé ¢6 phan dugc quyén chao ban:

S Loai ¢6 phin dwoc quyén chio ban S6 lwgng
TT

Cb phéan phd thong

C6 phan wu dai biéu quyét

Co phan uu dai co tic

C6 phan wu dai hoan lai

gl (B w N

C6 phan wu dai khac

Tong sO

8. C6 dong sang 1ap (ké khai theo miu danh sach kém theo).

9. Co dong la nha dau tw nuwéc ngoai (néu co, ké khai theo mau danh sach kém
theo).

10. Nguoi dai dién theo uy quyén ciia c6 dong la to chirc nwée ngoai (néu co, ké
khai theo mau danh sach kém theo).

11. Nguoi dai dién theo phap luat™®:

- Ho va tén (ghi bang chit in hoa): .......cccoevuiveeceeeierereeeeiee e Gidi tinh: ......
ChUTC danh: .oo.ooiiiee bbb
Sinh ngay: ............ [, DAan toc: ..ooevvvevieiieiiee, QudC tich: o,

Loai gidy to phap 1y cta c4 nhan:
I:I Chtrng minh nhan dan I:I Can cudc cong dan
[ ] H9 chiéu [ ] Logi khac (ghi

Ngay cap: ..../.... ... Noicap: ........... Ngay hét han (néu co): .../.../...

Noi dang ky thuong tra:

S6 nha, ngach, hém, ngd, dudng phd/t/XOM/AP/ANON: .....eecvecveveereeeciereeeeeeeeiee e
XA/PRUONG/ T TFAN: .o.vvocvocveveeeececee ettt
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TN/ TRANK PRG: ..ottt
QUOC ZIA: ceoveveeeeveeeeee et en st s e sttt n st
Chd ¢ hién tai:

S6 nha, ngéch, hém, ngd, dudong phé/té/xém/ép/thén:

'8 Ghi thong tin cua tat ca ngudi dai dién theo phap ludt trong truong hop cong ty co nhiéu hon 01
nguoi dai dién theo phap luat.
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DT e YTl N 1V IR <. AT
Quan/Huyén/Thi xa/Thanh phd thudc tinh:..............cccoooiviiiiriein..
TNH/ThANN PRO: .oovoveeeeeee ettt
QUOC ZIAL +evvrveveeeeeeeeee e eese st es s es s se e oo e et
Dién thoai (NEU CO): v eseseeininns Fax (08U CO): vovvvvveveieieniein,
Email (néu ¢): ....coovveeeeeennn.... Website (NEU CO): ovvvrreeereeeeeeeeeeeeeese e

12. Théng tin ding ky thué:

1T

S

Cic chi tiéu thong tin ding ky thué

2.1

Thong tin vé Giam ddc (Téng giam ddc) (néu co):
Ho va tén Giam d6c (Tong gidm d6C): ......oovveeeveeeeiieeenee.
Pien thoai: ...,

2.2

Thong tin vé Ké toan truong/Phu trach ké toan (néu co):
Ho va tén Ké toan truong/Phuy trach k& toan: .............ccoeeevvneeeii.
Pien thoai: . ...

2.3

Dia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué

khac dia chi tru s¢ chinh):

S6 nha, ngach, hém, ngd, duong phé/té/xc')m/ép/thén: ..................
XA/Phuong/Thi trAN: ...,
Quéan/Huyén/Thi xa/Thanh phé thudctinh: ...
Tinh/Thanh pho: ...,
Piénthoai: ... Fax: .ooooo i,
Email: oo

2.4

Ngay bét dau hoat dong (trudng hop doanh nghiép du kién bat dau hoat

dong ké tir ngay dugc cip Gidy ching nhan dang ky doanh nghiép thi khong can
ké khai ndi dung nay): ..... [oooid ..

2.5

Hinh thirc hach toan (danh dau X vao 6 thich hop):

Hach toan doc lap

Hach toan phu thude

2.6

Nam tai chinh:

Ap dung tir ngdy ...../....dénngay ...../.. L2

(ghi ngay, thang bat dau va két thiic nién do ké toan)

2.7

Tong s6 lao dong (dw kién): ...........ccooeeiiiiiiiiiieeiiii,

tiép.

Y Truong hop doanh nghi¢p duoc cip Gidy chimg nhan dang ky doanh nghi¢p sau ngay bét dau hoat
dong da ke khai thi ngay bat dau hoat dong 1a ngay doanh nghiép dugc cap Gidy chiing nhan dang ky doanh
nghiép.

% - Trudng hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Trudng hop nién do ké toan theo ndm tai chinh khac nam duong lich thi ghi ngay, thang bét dau nién
d06 ké toan 1a ngay dau tién ctia quy; ngay, thang két thic nién do ké toan 1a ngay cubi cing ctia quy.
- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hodc 4 quy lién
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1 Hoat dong theo du &n BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
2.8 KH
1 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)21
2.9
Khau trir
Truc tiép trén GTGT
Tryc tiép trén doanh sb
Khong phai nop thué GTGT
1 Thong tin vé tai khoan ngin hang (néu c6 tai thoi diém ké khai):
2.10 Tén ngéan hang S6 tai khoan ngan hang
13. Pang ky sir dung hoa don?
Tu in hoa don Pat in hoa don
Str dung hoa don dién tu Mua hoéa don ctia co quan thué

14. Thong tin vé viéc déng bio hiém xi hdi:

Phuong thirc dong bao hiém x4 hoi (chon 1 trong 3 phuong thic):

Hang thang 03 thang mot 1an 06 thang mot lan

Luu y:

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh 1a néng nghiép, 1am nghiép,
ngu nghiép, diém nghiép va tra lvong theo san pham, theo khoan: c6 thé lwa chon 1 trong 3
phuong thirc dong bao hiém xa hoi: hang thang, 03 thang mot 1an, 06 thang mot lan.

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh ddu vao phuong
thirc dong bao hiém xa hoi hang thang

15. Thong tin vé cic doanh nghiép bi chia, bi tich, bi hep nhat, dwgc chuyén doi
(chi ké khai trong truong hop thanh 1ap cong ty trén co s& chia, tach, hop nhat, chuyén doi
loai hinh doanh nghiép):

a) Tén doanh nghiép (ghi bang chit in h08): ......oevveeveeveeeeeeieeeee e,

M 56 doanh nghigp/MA SO thUG: .....c..eveevervciceeeieeeee ettt

S6 Gié}y ching nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sé doanh
nghiép/ma so thue): .......................

Ngay cap: .....cco..... [...... oo NOT CAP: cvoveveeereee et ies e

?! Doanh nghiép cin cir vao quy dinh ctia phap ludt vé thué gia tri gia tang va dy kién hoat dong kinh
doanh cua doanh nghiép dé xac dinh 01 trong 04 phuong phap tinh thué gi4 tri gia tang tai chi tiéu nay.
%2 Doanh nghiép c6 trach nhiém dam bao cac diéu kién vé viéc sir dung hoa don ty in, dit in, hoa don
dién tir, mua hoa don ciia co quan thué theo quy dinh cuia phap luat.
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b) Tén doanh nghiép (ghi bang chif in N0A): .......ccvveveeeeceierereeeeceee e
M s6 doanh nghi€p/Ma S8 thUE: ........ocviviveieeieeieeeee e

S6 Gidy chimg nhan dang ky kinh doanh (chi k& khai néu khong c6 ma s6 doanh
nghiép/ma so thue): .......................

Ngay cap: ..cooovene. [ oo NOT CAP: cvoveveeeeeeeie e es e sees s

D& nghj Phong Pang ky kinh doanh thyc hién chdm dirt tOn tai déi voi doanh nghigp
bi chia, bi hgp nhat va cac chi nhanh, van phong dai dién, dia diém kinh doanh cua doanh
nghiép bi chia, bi hop nhat.

16. Théng tin vé hd kinh doanh dugc chuyén ddi (chi ké khai trong truong hop
thanh 1ap doanh nghiép trén co sé chuyén doi hd kinh doanh):

Tén ho kinh doanh (ghi bang chif in D0A): ......cvecveveveerecieeeeeeseeeeeeee e
S6 Gidy chtng nhan dang ky ho kinh doanh: ...........cceeveieveeeiseeeeseeeeee e,

Ngay cap: ..cocovene. [ oo NOT CAP: cvoveveeeeeee e ies e
Ma s6 thué ctia ho kinh doanh (chi ké khai MST 10 88): w...vvuvvveeeieeieesrseeiesseeveseeeeseeeeees
Dia d8Mm KiNh dOANN: ........oeoveeeeeeeeeeeeeeeeeeeeee et

Tén nguoi dai dién hd kinh doanh: ...

Loai gidy to phap 1y cua ca nhén (k€ khai theo gidy to phap 1y cta ca nhan duoc ghi
trén Giay chirng nhan dang ky thué cua hd kinh doanh):

I:I Chirng minh nhan dan I:I Can cude cong dan

[ ] Ho chiéu [ ] Loai khéc (ghi
o 1(0) DRI ’

SO giay to phap 1y cua ca nhan cia nguoi dai dién ho kinh doanh (ké khai theo giay
to phap ly cia ca nhan dugce ghi trén Giay chirng nhan dang ky thué cua ho kinh doanh): ...

Ngay cap: ..../..../... Noicap: ........... Ngay hét han (néu c6): .../.../...

Trudng hop ho so ding ky doanh nghiép hop 1¢, deé nghi quy Phong dang cong b
ndi dung dang ky doanh nghiép trén Cong thong tin quoc gia vé dang ky doanh nghiép.

T6i cam két:

- Tru s& chinh thudc quyén so hitu/quyén sir dung hop phap cta cong ty va dugce sir
dung dting muc dich theo quy dinh cua phép luat;

- Sir dung hoéa don tu in, dat in, héa don dién tir, mua hoéa don ctia co quan thué theo
ding quy dinh cua phép luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thyuc cta noi
dung dang ky doanh nghiép trén.

NGUOT PAI DIEN THEO PHAP LUAT
CUA CONG TY
(KY va ghi ho tén)®

% Nguoi dai dién theo phap lut cua cong ty ky truc tiép vao phin nay.
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PHU LUC I-8
(Théng tw s6 02/2019/TT-BKHDPT)
DANH SACH CO PONG LA NHA DAU TU NUOC NGOAI

9 , - N 86, Vén gop” M Chir
TT en o gay, | i6i | udc .hP o |oi fiarig ngay, co quan Téng Loai ¢é phan aso d}r lfy cua co hl,
dong |thang, | tinh | tich |hién tai| ky hd | cap HO chicu A x 1A ) 1 .. |&n, ngay| dong la nha | cha
R e L. 2 Lo ., .~ | socophan |ylé hoi |~ X ,
la nha] nam do61 voi| khau |d6i1 voi ca nhan; 0 2 cap, co | dau tu nudc
A . P \ X , (%) 2 diém p L4
dau tu| sinh. co dong| thuong |  Giay ching ) Pho| ... 96D quan cap|  ngoai
nudc [cua co lacd | trd doi | nhan dang ky 0 |iatri thong Vb Giay
ngoai'| dong nhan | véica | doanh nghi¢p |luong chung
la E:a nuée n.han;v (hoa’c cac %1ay 6 liawi| 6 |idtd flhan ,
nhan ngoai | diachi | chung nhan 1 dang ky
. : uong luong 3
nudc truso | tuong duong) dau tu
ngoai chinh | doi véi doanh
doi voi | nghiép; Quyeét
t6 chtre | dinh thanh lap
doi vai to chue
g 7 8 1 18
0 1 2 3 4 5 6 7 9
....... ngay... ...thang... ...nam... ...

NGUOI PAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)®

! Truong hop cd déng 13 t6 chirc nudc ngoai thi thong tin ngudi dai dién theo ty quyén cua c6 dong 1 td chirc nude ngoai ké khai tai Danh sach
nguoi dai dién theo uy quyeén.
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2 Ghi téng gia tri phan von gop co phan cua ting cb dong 1a nha dau tu nudc ngoai. Tai san hinh thanh tong gia tri phan Von gop ¢6 phan cua
timg c6 dong 1a nha dau tu nuge ngoai can dugc liét ké cu thé: tén loai tai san gop v6n ¢ phan; sb lugng tung loai tai san gop von co phan; gia tri con
lai ctia timg loai tai san gop vén cd phan thoi diém gop vbn ¢ phan cua timg loai tai san. Gia tri phan vén gdp cb phan ghi bang s theo don vi VN
va gia tri twong duong theo don vi tién nudc ngoai, néu co

3

- Truong hop diang ky thanh 1ap doanh nghiép, thoi diém gop von 1a thoi diém c6 dong 14 nha dau tu nude ngoai du kién hoan thanh viéc gop

- Trudng hop ding ky ting von diéu 18, thoi diém gop von 1a thoi diém c6 dong 13 nha dau tu nude ngoai hoan thanh viée gbp von.
- Cac truong hop khac ngoai cac truong hop néu trén, ¢ dong 1a nha dau tu nude ngoai khong can ké khai thoi diém gop von.

4 Chi yéu cﬁy dbi v6i truong hop ding ky thanh 1ap doanh nghiép. Truong hop c6 dong 1a t6 chirc nudc ngoai thi chir ky 1 ctia nguoi dai dién
theo uy quyén cua to chirc.

® Nguoi dai dién theo phap luét cua cong ty ky truc tiép vao phin nay.
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PHU LUC I-10
(Théng tw s6 02/2019/TT-BKHDPT)

DANH SACH NGUOI PAI DIEN THEO UY QUYEN
Chi T N o q i Noi S4, Vén duoc uy quyén Chir
s htru/Co | én nguoi| gay, [idi tinhjudc tich|an toc| ho & |dang ky hd|ngay, co quan Té . ky ctia nguoilhi chd
A 1x R C2 . oA 2 £ , ong gia en
dong 1a t6 | dai dién | thang, hién khau cap Chung .z N .. |dai dién theo
, . ) LS . . , : n tri von dugc dai | y I¢ hoi , X
chirc nudce | theo Gy |ndm sinh tai |thuong tr| minh nhan A S Iy 2 uy quyén
Ny A N , | dién (bang so; | (%) | diém
ngoai quyen dan/ Can cudce VND va gid tri dai dien
cong dan/Ho ’ TLAL
ot - tuwong duong phan
chiéu hoac S X
, .| theo don vi tién von
ching thuc ca| o4
nhan khac | "0¢ ngoai, néu
o)
2 3 4 6 9 10 11 1 14
2 3 5
....... ngay... ...thang... ...nam... ...

NGUOI PAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky, ghi ho tén)*

! Nguoi dai dién theo phap luét ctia cong ty ky truc tiép vao phan nay.
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Phu luc I-7 (kém theo Théng tw s6 20/2015/TT-BKHDT)
DANH SACH CO DONG SANG LAP

X , Iﬁl
STT | Tén | Ngay, | Gi¢i | Quéc | Dan | Ché Noi Sé, ngay, co Von gop Ma sb
cé | thang, | tinh | tich | toc & dang quan cap dw an, ;
dong | nam hign | kyho | Chungminh | Téngsécd | Ty | Loaicd phan Thoi | ngay, | S | G
sang | sinh tai khau nhan dan/Can | phan B didm co y chii
lap doi déi | thuwong | cuwdc cong dan (%) gop quan | ¢@
v&i cbd v6i | tra déi | hodc Ho chiéu vén cap co
doéng cd | voica | dbiveicanhan; Giay | dong
sang dong | nhan; Gi4y chirng ching | 5309
lap la sang | diachi | nhan dang ky nhan | 1ap
ca lap | trusG | doanhnghiép | g5 | gig Phdthong | .o dang ky
nhéan laca | chinh (hodc cac giay lwong | tri dau
nhan [ doi voi chirng nhan ' ' sé Gia s6 Gi tw (néu
to twong dwong) | i |1 . co)
chirc déi voi wong | | luong |t
doanh nghiép;
Quyét dinh
thanh lap dbi
vé&i td chire
1 2 3 4 5 6 7 8 9 10 11 |12 |13 14 | 15 16 |17 |18 19 20
...... ,hgay......thang......ném......

DAI DIEN THEO PHAP LUAT CUA CONG TY

(Ky, ghi ho tén)3
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S7

5. Pang ky thanh 1ap cong ty hgp danh

a) Trinh ty thyc hién:

+ Truong hop ding ky truc tiép:

- Nguoi thanh 14p doanh nghiép hodc ngudi duge ty quyén thuc hién tha
tuc ddng ky doanh nghiép ndp ho so dang ky doanh nghiép va thanh toan 18 phi
dang ky doanh nghiép tai Trung tdm phuc vu hanh chinh c6ng tinh Hoa Binh.

- Khi nhan ho so, Trung tdm phuc vu hanh chinh cong tinh Hoa Binh
trao Gidy tiép nhan hd so. Truong hop nhan du hd so hop 18, Phong Piang ky
kinh doanh cap Gidy chting nhan ding ky doanh nghiép.

- Néu tir chdi cap Gidy chung nhan ding ky doanh nghiép thi Phong
Ping ky kinh doanh s& thong bao cho ngudi thanh 1ap doanh nghiép biét bang
van ban.

+ Truong hop ding ky qua mang dién tir st dung chit ky s6 cong cong:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban di¢n tir va
ky s6 vao ho so dang ky dién tir theo quy trinh trén Cong thong tin qubc gia vé
dang ky doanh nghi¢p (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gui hd so dang ky, nguoi dai dién theo phap
luat s& nhan dugc Gidy bién nhan ho so dang ky doanh nghiép qua mang dién
tur.

- Trudng hop hd so du diéu kién cap Gidy chimg nhan dang ky doanh
nghiép, Phong Pang ky kinh doanh gui thong tin sang co quan thué dé tu dong
tao ma s6 doanh nghiép. Sau khi nhan duoc ma s6 doanh nghiép tu co quan
thué, Phong Piang ky kinh doanh cap Glay chimg nhan dang ky doanh nghiép
va thong bao cho doanh nghiép vé viéc cip Gidy chung nhan diang ky doanh
nghiép. Truong hop hd so chua hop 1¢, Phong Pang ky kinh doanh guri thong
béo qua mang dién tir cho doanh nghiép dé yéu cau stra d6i, bd sung hd so.

+ Truong hop dang ky qua mang dién tor st dung Tai khoan dang ky
kinh doanh:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tir ciia
cac gidy to chung thuc c4 nhéan tai Cong thong tin qudc gia vé dang ky doanh
nghiép dé dugc cap Tai khoan dang ky kinh doanh.

- Nguoi dai dién theo phap luat su dung Tai khoan dang ky kinh doanh
dé ké khai thong tin, tai van ban dién tir va xac thuc hd so dang ky doanh
nghiép qua mang dién tir theo quy trinh trén Cong thong tin qudc gia vé ding
ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gii hd so dang ky, nguoi thanh 1ap doanh
nghiép s& nhan dugc Gidy bién nhan hd so ding ky doanh nghiép qua mang
dién tu.

- Phong Pang ky kinh doanh c¢6 trach nhiém xem xét, gtri thong bao qua
mang dién tir cho doanh nghiép dé yéu cau sira doi, bo sung hd so trong truong
hop hd so chua hop 18. Khi hd so da du diéu kién cdp Gidy chimg nhan ding
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ky doanh nghi¢p, Phong Pang ky kinh doanh gui thong tin sang co quan thué
dé tao ma sb doanh nghiép. Sau khi nhan dugc mé s6 doanh nghiép tir co quan
thué, Phong Dang ky kinh doanh thong bao qua mang dién tr cho doanh
nghiép vé viéc cap Gidy ching nhan dang ky doanh nghiép.

- Sau khi nhan duoc thong bao vé viéc cap Gidy chung nhan ding ky
doanh nghié€p, nguoi dai dién theo phap luat ndop mot bo hd so dang ky doanh
nghiép bang ban gidy kém theo Gidy bién nhan ho so ding ky doanh nghiép
qua mang dién tir dén Trung tdm phuc vu hanh chinh céng. Nguoi dai dién
theo phép luat c6 thé ndp truc tiép hd so ding ky doanh nghiép bang ban gidy
va Gidy bién nhan ho so ding ky doanh nghiép qua mang dién tir tai Trung tam
phuc vu hanh chinh cong tinh Hoa Binh hodc ndp qua duong buu dién.

- Sau khi nhan dugc hd so bang ban gidy, Phong Pang ky kinh doanh
d6i chiéu dau muc hd so v6i ddu myc hd so doanh nghiép da gii qua mang
dién tur va trao Glay ching nhan dang ky doanh nghi¢p cho doanh nghiép néu
ndi dung ddi chiéu thong nhat.

- Néu qua thoi han 30 ngay, ké tir ngdy gui thong bao vé viée cap Gidy
ching nhén dang ky doanh nghiép ma Phong Dang ky kinh doanh khong nhan
dugc hd so bang ban gidy thi ho so ding ky dién tir cia doanh nghiép khong
con hié¢u luc.

- Nguoi dai dién theo phap ludt chiu trach nhiém vé tinh day du va chinh
xéac cta bo hd so nop bang ban glay s0 vO1 bo hé so duoc giri qua mang dién
tir. Trudng hop bo hd so ndp bang ban gidy khong chinh xac so voi bo hé so
duoc giri qua mang dién tor ma nguoi ndp hd so khong thong bao véi Phong
Ping ky kinh doanh tai thoi diém ndp hd so bang ban gidy thi duoc coi 1a gia
mao hd so va s& bi xir Iy theo quy dinh tai Khoan 1 Diéu 63 Nghi dinh sb
78/2015/ND-CP.

b) Cach thirc thuwe hién:

- Nguoi thanh 1ap doanh nghiép hodc ngudi duge ty quyén thuc hién tha
tuc dang ky doanh nghiép ndp ho so dang ky doanh nghiép truc tiép tai Trung
tam phuc vu hanh chinh cong tinh Hoa Binh hodc Ngudi dai dién theo phép
luat nop hd so dang ky doanh nghiép qua mang dién tir theo quy trinh trén
Cong thong tin  quoc gia vé ding ky doanh  nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phén hé so:

Bao gom:

1. Gidy dé nghi dang ky doanh nghiép;

2. Diéu 1é cong ty (c6 day du chir ky cua cc thanh vién hop danh);

3. Danh sach thanh vién (c6 day du chit ky)

4. Ban sao hop 1é cac gidy to sau déy:

a) Mot trong cac giéy t& chung thuc ca nhan quy dinh tai Diéu 10 Nghi
dinh s6 78/2015/ND-CP doi voi truong hop nguot thanh 1ap doanh nghiép la
cd nhan(cu thé: P61 véi cong dan Viét Nam: Thé can cudc cong dan hodc
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Chtrng minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc; Dbi voi nguoi
nude ngoai: Ho chiéu nude ngoai hodc gidy to co gia tri thay thé ho chiéu nudc
ngoai con hiéu lyc);

b) Quyét dinh thanh 1ap hoic Gidy chu’ng nhén dang ky doanh nghiép
hodc gidy to tuong duong khac, mét trong cac gidy to chung thuc ca nhan quy
dinh tai Pidu 10 Nghi dinh s6 78/2015/ND-CP cta nguoi dai dién theo ty
quyén (cu thé: Déi voi cong dan Viét Nam: Thé can cude cong dan hoidc
Chtng minh nhan dan hoidc Ho chiéu Viét Nam con hi¢u luc; Péi véi ngudi
nude ngoai: Ho chiéu nude ngoai hoic glay t& ¢6 gia trj thay thé ho chiéu nudc
ngoai con hi¢u luc)va van ban uy quyén tuong ng d6i véi truong hop nguoi
thanh 1ap doanh nghiép 1 t6 chirc;

¢) Gidy ching nhan dang ky dau tu ddi véi truong hop doanh nghiép
dugc thanh ldp hodc tham gia thanh 1ap boi nha dau tu nudc ngoai hodc t6
chtic kinh té c6 von dau tu nudc ngoai theo quy dinh tai Luat Pau tu va cac
vin ban huéng dan thi hanh.

5. Ban chinh Gidy ching nhan dang ky ho kinh doanh va ban sao hop 1¢
Gidy chimg nhan dang ky thué trong truong hop dang ky thanh 1ap doanh
nghiép trén co s& chuyén doi tir ho kinh doanh.

Truong hop uy quyén thuc hién thi tuc ding ky doanh nghiép thi nguoi
dugc uy quyén phai nop ban sao hop 1¢ mot trong cac gidy to chung thyc ca
nhan (cu thé: Dbi v6i cong dan Viét Nam: The can cudc cong dan hoac Ching
minh nhan déu} hoac HO chiéu Viét Nam con hiéu luc; Doi ’VO'fi ngu:f)’i nudc
ngoai: HO chiéu nudc ngoai hoac giay to co gia tri thay thé hd chiéu nude
ngoai con hicu luc), kem theo:

1. Ban sao hop 1¢ hop dong cung cap dich vu voi tc;), churc lam dich vu
thye hién thu tuc lién quan dén dang ky doanh nghiép va giay gioi thiu cua t6
chtrc d6 cho ¢4 nhan tryc ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghi¢p; hoac

2. Vin ban ty quyén cho c4 nhan thyuc hién thu tuc lién quan dén ding
ky doanh nghiép.

Céc vin ban nay khong bét budc phai cong chimg, ching thuc.

d) S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 (ba) ngdy lam viéc, ké tir khi
nhan du ho so hop 1€.

e) Co quan thyc hién:

- Trung tam phuyc vu hanh chinh cong tinh Hoa Binh.

- Phong Ping ky kinh doanh - S¢ Ké hoach va Pau tu.

g) Pdi tuong thuc hién tha tuc hanh chinh: C4 nhan, t6 chirc, ho kinh
doanh.

h) Két qua thuc hi¢n thu tuc hanh chinh: Giéy chung nhin dang ky
doanh nghi¢p/Thong bdo vé viéc stra doi, b sung ho so dang ky doanh nghiép.

1) L€ phi:
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- 50.000 dong/lan, ndp tai thoi diém ndp ho so néu ding ky truc tiep
(Thong tu s6 47/2019/TT-BTC).

- Mién 1¢ phi doi v6i truong hop ding ky qua mang dién tir, dang ky
thanh 18p trén co so chuyén doi tr ho kinh doanh (Thong tu so 47/2019/TT-
BTC).

k) Tén mau don, mau t& khai:

- Gidy dé nghi dang ky cong ty hop danh (Phu lyc I-5, Nghi dinh s6
122/2020/ND-CP);

- Danh sach thanh vién cong ty hop danh (Phu luc 1-9, Thong tu sd
02/2019/TT-BKHDT);

1) Yéu cau, diéu kién thyc hién thu tuc:

- H6 so dang ky doanh nghi€p qua mang dién tir la hop 1€ khi dam bao
day du cac yéu cau sau:

1. C6 day du cac glay to' va noi dung cac gidy to d6 dugc ké khai day du
theo quy dinh nhu hd so bing ban gidy va dugc chuyén sang dang van ban
dién tur. Tén van ban di¢n tur phai dugc dat twong tmg v tén loai gidy to trong
hd so bang ban giay.

2. Cac thong tin dang ky doanh nghiép duoc nhap dy du va chinh xac
theo thong tin trong cac van ban dién tu.

3. HO so dang ky doanh nghi€p qua mang dién tor phai dugc xac thuc
bang chit ky s6 cong cong hodc Tai khoan dang ky kinh doanh cua nguoi dai
dién theo phap luat ciia doanh nghiép.

- Doanh nghiép duoc cip Gidy chiung nhan ding ky doanh nghiép khi c6
du cac diéu kién sau:

1. Nganh, nghé dang ky kinh doanh khong bi cdm dau tu kinh doanh;

2. Tén cua doanh nghiép dugc dét theo dung quy dinh tai cac Diéu 38,
39, 40 va 42 Luat Doanh nghiép, luu y mot sO quy dinh nhu: tén bao gom hai
thanh t6 (loai hinh va tén riéng); nhitng diéu cam trong dat tén doanh nghiép;
tén doanh nghiép bang tiéng nudc ngoai va tén viét tit ctia doanh nghiép; tén
tring va tén gy nham lan.

3. C6 hd so dang ky doanh nghiép hop 1& (c6 day du glay to tuong ung
d6i voi loai hinh doanh nghi€p nhu da néu tai Thanh phan hd so va ndi dung
cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat);

4. Nop du 16 phi dang ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.

m) Can cu phap ly cta thu tuc hanh chinh:

- Luat Doanh nghié¢p cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét
Nam s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh sb 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding
ky doanh nghiép;
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- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra doi, bd sung mot
s6 diéu cua Nghi dinh s 78/2015/ND-CP;

- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 cua Chinh pha quy
dinh vé phdi hop, lién thong thu tuc dang ky thanh 1ap doanh nghiép, chi
nhanh, van phong dai dién, khai trinh viéc st dung lao dong, cip ma sé don vi
tham gia bao hiém x4 hoi, dang ky st dung héa don ctia doanh nghiép;

- Théng tu sb 20/2015/TT-BKHDT ngay 01/12/2015 ctua B Ké hoach
va Pau tu huéng dan vé dang ky doanh nghiép;

- Théng tu sb 02/2019/TT-BKHDT ngay 08/01/2019 ctua B Ké hoach
va Pau tu stra doi, b sung mot sb diéu cua Thong tu sb 20/2015/TT-BKHDT
ngay 01/12/2015 cta Bo K& hoach va Pau tu;

- Théng tu s6 47/2019/TT-BTC ngay 05/8/2019 cua B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va st dung phi cung cép thong tin
doanh nghiép, 1€ phi ddng ky doanh nghiép.

Phu luc I-5
(Kém theo Nghi dinh so 122/2020/ND-CP
ngay 15 thang 10 nam 2020 cia Chinh phii)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY PE NGHI PANG KY DOANH NGHIEP
CONG TY HQP DANH

Kinh giri: Phong Piang ky kinh doanh tinh, thanh phd ..........

T6i 12 (ghi ho tén bang chit in hoa): ........coceevevereerernreeeeeereene, Gidi tinh: ...............
Sinh ngay: .. ........... [ [ Dan toc: ..ooovevvirinennn. Qudc tich: .o,
Loai gidy to phap Iy cua ca nhan:
I:I Chimg minh nhan I:I Can cudc cong dan
dan
[ ] Ho chiéu [ ] Loai khac (ghi

Ngay cap: ..../..../... Noicap: ........... Ngay hét han (néu co): .../.../ ...
Noi dang ky thuong tru:

S6 nha, ngéch, hém, ngd, dudng phé/té/xém/ép/thén: .................................................
DT e YT N VIR . OO
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoeeveeeeveeiieeseeeee s
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TINW/ThANN PRO: ..ottt

Chd 6 hién tai:

S6 nha, ngach, hém, ngd, dudng phd/t/XOM/AP/ANON: .....eeceeceereeereeeeeeieieeeeeeeier e
XA/PRUONE/TRE TAN: ..cvocvoveveeeeceeseseeeesees ettt ene s neas
Quan/Huyén/Thi x3/Thanh phd thudc tinh: .......ccccceeeeeeeieeeeieeseeeee s
TNH/ThANN PRO: .oovoveeeeeecee et
QUOC ZIAL +ervrrveveeeeee st en s s en et
Dién thoai (U CO): .evvveeeeieeeeeeeeeee e Fax (0€u €O): ovvevvveereeseeeen,
EMail (NEU CO): v Website (néu ¢0): ....oovvvveeen.

La Chu tich Hoi dong thanh vién cong ty
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Pang ky cong ty hgp danh véi cac ngi dung sau:
1. Tinh trang thanh 1ap (danh dau X vao 6 thich hop):

Thanh 1ap moi

Thanh lap trén co sé hop nhét doanh nghiép

Thanh lap trén co s& chuyén doi tir ho kinh doanh

2. Tén cbng ty:

Tén cong ty viét bang tiéng Viét (ghi bang chit in hoa): .......ccovveveeveeceerereeeeieererenns
Tén cong ty viét bang tiéng NUGC NEOAT (NEU CO): w.vvvereeeceieeeeeeseeeee e
TEN cONG ty VIEt tAt (NEU COY: cvvrvrrrerreereeieseeeeeese e seesteese s essess s eseer s seenes
3. Pia chi tru sé chinh:

S6 nha, ngach, hém, ngd, dudng ph/t/XOM/AP/ANON: .....eecveceereeereeeeeeieereeeeeeeeier s
XA/PRUONG/TII AN ©..voevocvieeceeeeeeeeese et se st
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoveeveeeevierieeeeeeeeeee s
TINW/ThANN PRG: ..ottt
Dién thoai: ...ocooeoiiiiii Fax (08U CO): vevvevververrerrreiaen.

Email (08U CO): vt Website (néu ¢0): ..covvveeeeene.

Doanh nghiép nam trong khu cong nghiép, khu ché xuét, khu kinh té, khu cong ngh¢
cao (Panh dau X vao 6 vudng néu doanh nghiép dang ky dia chi tru so' chinh nam trong khu
cong nghiép, khu ché xuét, khu kinh té, khu cong nghé cao).

4. Nganh, nghé kinh doanh (ghi tén va mé theo nganh cap 4 trong Hé thong nganh
kinh té cta Viét Nam):

Nganh, nghé kinh doanh chinh
(danh dau X dé chgn m{t trong cac
nganh, nghé da ké khai)

S Tén Ma
TT nganh nganh

5. Von diéu I¢:

VOn didu 18 (DANE S6; VIND): oovieeieiececeeeeeeeee et n s
VOn diéu 18 (bAng chit; VIND): ....vuieveeieveeeeeeeeeste st ess s snes s
Gia tri twong dwong theo don vi tién nudc ngoai (NEU CO): .evrvervrrrrrereeeeeerererererenias

C6 hién thi thong tin vé gia tri tuong duong theo don vi tién & nudc ngodi trén Gidy chimg
nhéan dang ky doanh nghiép hay khong? Cé Khong I:I I:I

6. Nguon von dicu lI¢:

S6 tién (bang s6; VND va gia
Loai nguon von tri twong dwong theo don vi tien nuéc
ngoai, néu co)

Ty 18
(%0)

Von ngan sach nha

nudc
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Von tu nhan

Von nudc ngoai

Vén khac

Téng cong

7. Thanh vién cong ty (ké khai theo mau danh sach kém theo).

8. Thong tin diing ky thué:

Cic chi tiéu thong tin ding Ky thué

TT
Thong tin vé Giam dbc (Tong giam dbc) (néu co):
1 Ho va tén Giam déc (Téng giam ddc): ......vveevveeeiiiiee e,
Didn thoai: ...ouii i
Thong tin vé Ké toan truong/Phu trach ké todn (néu co):
.2 Ho va tén K¢ toan truong/Phuy trach k& toan: ...............coeeevuneeiin.
Pien thoai: . ...
Dia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué
3 khac dia chi tru s¢ chinh):
S6 nha, ngach, hém, ngd, duong phé/té/xém/ép/thén: ......................
XA/PhUONG/Thi trAN: ...t
Quéan/Huyén/Thi xa/Thanh phé thudctinh: ...
Tinh/Thanh pho: ...,
Piénthoai: ... Fax: oo
Email: ..o
Ngay bat dau hoat d@pg24 (truong hop doanh nghiép du kién bét de‘iu‘ hoat
4 dong ké tir ngay duogc cap Giay ching nhan dang ky doanh nghiép thi khong can ké
khai ndi dung nay): ...../....../ .......
Hinh thirc hach toan (danh dau X vao 6 thich hop):
D Hach toan doc 1ap
Hach toan phu thude
Nam tai chinh:
6 Ap dung tir ngdy ...../....dénngay ...../.. L2
(ghi ngay, thang bat dau va két thiic nién do ké toan)
Tong s6 lao dong (dw kién): ...........ccooeeiiiiiiiiiieeiiii,
T

tiép.

# Trudng hop doanh nghiép dugc cip Gidy chimg nhan dang ky doanh nghiép sau ngay bat dau hoat
dong da ké khai thi ngay bat dau hoat dong 1a ngay doanh nghiép duoc cip Gidy chimg nhan ding ky doanh
nghiép.

® - Trudng hop nién do ké toan theo ndm dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Trudng hop nién do ké toan theo ndm tai chinh khic nim duong lich thi ghi ngay, thang bat dau nién
d06 ké toan 1a ngay dau tién ctia quy; ngay, thang két thic nién do ké toan 1 ngay cubi cing ctia quy.
- Tong thoi gian tir ngay bat dau dén ngay két thic nién do ké toan phai dii 12 thang hodc 4 quy lién
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Hoat dong theo du &n BOT/BTO/BT/BOO, BLT, BTL, O&M:
8 D KN
Phuong phép tinh thué GTGT (chon 1 trong 4 phuong phélp)26
9
Khau trir
Truc tiép trén GTGT
Tryc tiép trén doanh sb
Khong phai ndp thué GTGT
Thong tin vé tai khoan ngin hang (néu co tai thoi diém ké khai):
10 Tén ngéan hang S6 tai khoan ngan hang

9. Pang ky sir dung hda don®’:

Tu in hoa don bat in héa don

Str dung hoa don dién tir Mua hoéa don cua co quan thué

10. Thong tin vé viéc dong bao hiém xi hji:

Phuong thirc dong bao hiém xa hoi (chon 1 trong 3 phuong thirc):

Hang thang 03 thang mot lan 06 thang mot lan

Luwu y:

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh la néng nghiép, lam nghiép,
ngu nghiép, diém nghiép va tra lvong theo san pham, theo khoan: co6 thé lya chon 1 trong 3
phuong thirc dong bdo hiém xa hdi: hang thang, 03 thang mot 1an, 06 thang mot lan.

- Doanh nghi¢p dang ky nganh, nghé kinh doanh chinh khac: ddnh dau vao phuong
thirc dong bao hiém xa hoi hang thang.

11. Théng tin vé cac doanh nghiép bi hep nhit (chi ké khai trong truong hop thanh
1ap cong ty trén co s¢ hgp nhat doanh nghiép):

a) Tén doanh nghiép (ghi bang chif in h0a): ......coeveeveveereieieieeeeeeeeeeeeee e
Ma 56 doanh nghigp/Ma $6 thUE: ........cc.eveeeeeveeeeeeieieeiee et

S6 Gidy chimg nhan ding ky kinh doanh (chi ké khai néu khong c6 ma s6 doanh
nghiép/ma so thue): .......................

Ngay cAp: ..cocov.e... I oo NOT CADP: ovoeverveeeeeeeeeeeeeeee s
b) Tén doanh nghiép (ghi bang chif in h0): .......cccovveveveeeereiiereseeeeeeiee e,
Ma 56 doanh nghiep/Ma O thUE: .....c.eveveeveeecicieeeeeeee e

% Doanh nghiép cin cir vao quy dinh ctia phap ludt vé thué gia tri gia tang va dy kién hoat dong kinh
doanh cua doanh nghiép dé xac dinh 01 trong 04 phuong phap tinh thué gi4 tri gia tang tai chi tiéu nay.
%" Doanh nghiép c6 trach nhiém dam béao cac diéu kién vé viée sir dung hoa don ty in, dat in, hoa don
dién tir, mua hoa don ciia co quan thué theo quy dinh cuia phap luat.
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S6 GiaA}y ching nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sé doanh
nghiép/ma sO thue): ........ooiiiiii e

Ngay cap: ..cocovene. [ oo NOT CAP: cvoveeeerersereeseeeeee e ses s seenesn e

D& nghj Phong Pang ky kinh doanh thyc hién chdm dirt ton tai déi voi doanh nghigp
bi hop phét va cac chi nhanh, van phong dai dién, dia diém kinh doanh cta doanh nghiép bi
hop nhat.

12. Théng tin vé hd kinh doanh dugc chuyén ddi (chi ké khai trong truong hop
thanh 1ap doanh nghiép trén co s& chuyén doi ho kinh doanh):

Tén ho kinh doanh (ghi bang chit in h0@): ......c.eveeveceeireeeeeeieeeeeseeseeces e
S6 Gidy chtng nhan dang ky ho kinh doanh: .........c.ccceeeveeeeeeeieeieeeeeeeseeesee s

Ngay cap: ..cooovene. [ oo NOT CAP: cvvveeeererseseeseeesee e ses s
Ma sb thué cta ho kinh doanh (chi k& khai MST 10 88): c..cvvveviveeieieeeieeeeeee s
Dia diem Kinh dOanh: .........ccovvviveeiiieeeieeseesse sttt es st

Tén nguoi dai dién hd kinh doanh: ...

Loai gidy to phéap 1y ctia ca nhan (ké khai theo gidy to phap 1y ctia ¢4 nhan duoc ghi
trén Gidy chimg nhan dang ky thué ciia ho kinh doanh):

I:I Chtrng minh nhan dan I:I Can cudc cong dan
[ ] Ho chiéu [ ] Loai khac (ghi

S gidy to phap 1y clia ca nhan cua nguoi dai dién ho kinh doanh (ké khai theo gidy to
phap 1y cua cé nhan duoc ghi trén Giay ching nhan dang ky thué cta h@ kinh doanh): .......

Ngay cap: ..../..../... Noicap: ........... Ngay hét han (néu co): ..

Truong hop hd so dang ky doanh nghiép hop 1€, deé nghi quy Phong dang cong bd noi
dung ding ky doanh nghiép trén Cong thong tin qudc gia vé dang ky doanh nghiép.

T6i va cac thanh vién hop danh cam két:

- Ban than khong thudc dién cam thanh lap va quan 1y doanh nghiép theo quy dinh tai
Luat Doanh nghiép; khong la chu doanh nghiép tu nhan; khong dong thoi la thanh vién hop
danh cta cong ty hgp danh khéc (trir truong hop dugc su nhat tri cia cac thanh vién hop
danh con lai);

- Tru s& chinh thudc quyén so hitu/quyén str dung hop phép cta cong ty va dugc sir
dung ding muyc dich theo quy dinh cia phép luat;

- Sur dung hoéa don tu in, ddt in, hoa don dién tir, mua hoa don cua co quan thué theo
ding quy dinh cua phép luat;

- Chiu trach nhiém trude phap luat vé tinh hop phap, chinh xac va trung thuc cua ndi
dung dang ky doanh nghiép trén.

CAC THANH VIEN HQP DANH CHU TICH HQI PONG THANH
(Ky va ghi ho tén tung thanh vzen) VIEN CUA CONG TY
(Ky va ghi ho tén)®

%8 Céc thanh vién ‘hop danh cua cong ty ky true tiép vao phan nay.
2 Chii tich Hoi ddng thanh vién ciia cong ty ky truc tiép vao phan nay.
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PHU LUC I-9 (ban hanh Kém theo Théng tw s6 02/2019/TT-BKHDT)
DANH SACH THANH VIEN CONG TY HOP DANH

T ) ( Q C Noi S6, ngay, co quan| Vébn gop Ma
TT [énthanh| gay, |ioi tinh|udc tich|an toc [hd & hién|dang ky ho cap Chimg minh nhan Gié tri T s6 dy én, | hirky [hichua
vién | thang, tai doi khau dan/Can cudc cong dén phin vén : ¢ 18 |hor diém ngay cap, | cua
nam. v6i thanh| thuong tri |hoac HY chi€u doi voi ca op* (béng | (% ) op vénZ O quan thanh
sinh doi Vién la ca doi voi ca | nhan; Giay chung nhan sgo”"pVND v% 0P cap Gidy | vien®
voi nhan | nhan; dia | dang ky doanh nghi¢p | ., i twon chung
thanh chitrusd | (hoac cac giay chung gcga o 1 g nhan dang
vién I chinh déi | nhn twong duong) ddi d”;i”fi s ky déu tu
ca nhan v6i t0 chirc|v6i doanh nghiép; Quyet rbe noodi (néu co)
dinh thanh 1ap déi voi 6| "0 €24
chite néu co)
2 K 4 5 7 8 9 10 1 13
1 2 4 5
A
Thanh
vién hop
danh
B
Thanh
vién gop
von (néu
c0)
...... , ngay... ...thang... ...nam... ...

NGUOI PAI DIEN THEO PHAP LUAT CUA CONG TY
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! Ghi téng gia tri phan vbn gop cua tirng thanh vién. Tai san hinh thanh tong gia tri phan Von gop cua tung thanh vién can dugc liét ké cu thé:
tén loai tai san gop von; sO lugng timg loai tai san gbp von; gia tri con lai ctia timg loai tai san gop von; thoi diém gop von cua timg loai tai san.

2

- Trudng hop dang ky thanh 1ap doanh nghiép, thoi diém gop von 1a thoi diém thanh vién du kién hoan thanh viéc gop vén.

- Trudng hop ding ky ting vén diéu 18, thoi diém gop von 13 thoi diém thanh vién hoan thanh viéc gbp vén.

- Cac truong hop khac ngoai cac truong hop néu trén, thanh vién khong can ké khai thoi diém gop vén.

% Chi yéu cau ddi v6i truong hop dang ky thanh 1ap doanh nghiép. Trudng hop thanh vién 1a t6 chirc thi chir ky 1a cia nguoi dai dién theo phap
luat cua tb churc.

* Nguoi dai dién theo phap luét cua cong ty ky truc tiép vao phin nay.
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6. Ping ky hoat dong chi nhanh, viin phong dai dién trong nuéc (ddi
v6i doanh nghiép tw nhéan, cong ty TNHH, cong ty c6 phin, cong ty hop
danh)

a) Trinh tu thuc hién

- Khi dang ky hoat dong chi nhanh, van phong dai dién ¢ trong nudc,
doanh nghiép phai giri Thong bao vé viée dang ky hoat dong chi nhanh, van
phong dai dién dén Trung tim phuc vu hanh chinh cong tinh Hoa Binh.

Khi nhan dugc hd so hop 1é cua doanh nghiép, Phong Dang ky kinh
doanh nhap thoéng tin vao He¢ théng thong tin quéc gia vé ding ky doanh
nghiép de yéu cau ma s6 chi nhanh, van phong dai dién. Phong Pang ky kinh
doanh cap Gidy ching nhan dang ky hoat dong chi nhanh, van phong dai dién
trong Co s dir liéu quéc gia vé diang ky doanh nghiép cho doanh nghiép.

- Truong hop doanh nghi¢p 1ap chi nhénh, van phong dai di¢n tai tinh,
thanh phé khac noi doanh nghiép dat tru s¢ chinh, Phong Pang ky kinh doanh
noi chi nhanh, vin phong dai dién dat tru s¢ gui thong tin dén Phong Pang ky
kinh doanh noi doanh nghi¢p dét try s¢ chinh.

b) Cach thirc thue hién:

Doanh nghiép hodc nguoi dugc Gy quyén gii tryc tiép Thong bio veé
viéc dang ky hoat dong chi nhanh, van phong dai dién/lap dia diém kinh doanh
té1 Trung tm phuc vu hanh chinh cong tinh Hoa Binh hodc qua mang dién tir
theo quy trinh trén Cong thong tin quoc gia vé ding ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phan hé so, bao gom:

- Thong bao vé viéc dang ky hoat dong chi nhanh, van phong dai
dién/lap dia diém kinh doanh (Phu luc II-11, Nghj dinh s 122/2020/ND-CP);

- Quyét dinh va ban sao hop 1€ bién ban hop cua Hoi déng thanh vién
dbi v6i cong ty trach nhiém hitu han hai thanh vién tré 1én, cta chi s¢ hitu
cong
ty hodc Hoi dong thanh vién hodc Chu tich cong ty d6i voi cong ty trach nhiém
hitu han mot thanh vién, ctia Hoi dong quan tri d01 v6i cong ty cb phan, cua
cac thanh vién hop danh ddi véi cong ty hop danh vé viéc thanh 1ap chi nhanh,
van phong dai dién;

- Ban sao hop 1& quyét dinh b nhiém nguoi dimg dau chi nhanh, van
phong dai dién;

- Ban sao hop 18 mot trong cac gidy to ching thuc c nhan quy dinh tai
Piéu 10 Nghi dinh s6 78/2015/ND-CP ciia ngudi ding dau chi nhanh, vin
phong dai dién(cu thé: D6i véi cong dan Vit Nam: Thé can cudc cong dan
hodc Chimng minh nhan dan hoac HQ chiéu Viét Nam con hiéu luc; Ddi véi
nguodi nude ngoai: HO chiéu nudc ngoai hodc gidy to co gia tri thay thé ho
chiéu nudc ngoai con hiéu luc);

- Trudng hop doanh nghiép 14 to chuc tin dung thudc loai hinh cong ty
trach nhiém hodc cong ty co phan, khi ding ky hoat dong chi nhanh, van
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phong dai dién ¢ trong nudc thi hd so phai c6 Ban sao hop 1& gidy phép hoic
van ban chap thuan ctua Ngén hang Nha nudc Viét Nam.

Truong hop uy quyén thyc hién thi tuc dang ky doanh nghiép thi nguoi
dugc uy quyén phai ndp ban sao hop 1€ mét trong cac gidy to ching thyc ca
nhan (cu thé: Dbi v6i cong dan Viét Nam: The can cudc cong dén hoac Chung
minh nhén dan hodc HO chiéu Viét Nam con hi¢u lyc; Doi voi ngu:g‘ri nudc
ngoai: HO chi€u nudc ngoai hodc gidy to cd gia tri thay thé hd chi€u nudc
ngoai con hiéu luc), kém theo:

1. Ban sao hop 1¢ hop ddng cung cap dich vu voi to chtre lam dich vu
thuc hién thu tuc lién quan den dang ky doanh nghiép va glay gidi thiéu cua to
chirc d6 cho ca nhan truc tlep thuc hién thu tuc lién quan dén dang ky doanh
nghiép; hodc

2. Vin ban uy quyén cho c4 nhan thyc hién thu tuc lién quan dén diang
ky doanh nghiép.

CAc van ban nay khong bat budc phai cong chimg, ching thuc.

d) S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi
nhan du ho so hop 1€.

e) Co quan thyc hién:

- Trung tam phuc vu hanh chinh c6ng tinh Hoa Binh.

- Phong Pang ky kinh doanh - S& Ké hoach va Pau tu.

g) Péi tuong thuc hién tha tuc hanh chinh: Céa nhan, t6 chuc.

h) Két qua thyc hién tha tuc hanh chinh: G‘iéy ching nhén dang ky hoat
dong chi nhanh/van phong dai dién/Thong bao vé viéc stra doi, bd sung ho so
dang ky doanh nghiép.

1) L¢ phi:

- 50.000 dong, nop tai thoi diém ding ky néu ding ky truc tiép (Théng
tu s0 47/2019/TT-BTC).

- Mién 18 phi doi vé6i truong hop ding ky qua mang dién tir (Thong tu s6
47/2019/TT-BTC).

k) Tén mau don, mau t& khai:

‘Thong bao vé viéc dang ky hoat dong chi nhanh, van phong dai dién/lap
dia diém kinh doanh (Phu luc II-11, Nghi dinh s6 122/2020/ND-CP);

1) Yéu cau, diéu kién thyc hién thu tuc:

1. Nguoi dai dién theo phap luat cua doanh nghiép chiu trach nhiém
dang ky thay do6i n6i dung Gidy chung nhan dang ky hoat dong chi nhanh, van
phong dai dién trong thoi han 10 ngay, ké tir ngay c6 thay do.

2. C6 ho so hop 18 (co ddy du gidy to nhu da néu tai Thanh phan ho so
va ndi dung céc gidy to do6 dugc ké khai day du theo quy dinh cta phap luat);

‘ 3. Tén chi nhanh, van phong dai die::n duogc dat dung theo quy dinh tg}i
Diéu 41 Luat Doanh nghiép, luu ¥ mot soO quy dinh nhu: tén phai dugc viét
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bang céac chit cai trong bang chir cai tiéng Viét, cac chit cai F, J, Z, W, chit sb
va cac ky hi¢u, tén phai mang tén doanh nghiép kém theo cum tur “Chi nhanh”
ddi vai chi nhanh, cum tir “Van phong dai dién” ddi voi van phong dai dién;

4. Nop du 1é phi dang ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.

m) Can cu phap 1y cua thu tuc hanh chinh:

- Luat Doanh nghiép cua Quéc héi nudc Cong hoa xa hoi chu nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nim 2014;

- Nghi dinh sb 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding
ky doanh nghiép;

- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 cua Chinh phii quy
dinh vé& phdi hop, lién thong thu tuc ding ky thanh lap doanh nghiép, chi
nhanh, van phong dai dié€n, khai trinh viéc st dung lao dong, cép mi s don vi
tham gia bao hiém x4 hoi, dang ky st dung hoa don ctia doanh nghiép;

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 ctua Bo Ké hoach
va Pau tu huéng dan vé ding ky doanh nghiép;

- Théng tu s6 02/2019/TT-BKHDT ngay 08/01/2019 ctua B Ké hoach
va Pau tu stra doi, b sung mot s6 diéu cua Thong tu sé 20/2015/TT-BKHDT
ngay 01/12/2015 ciia Bo Ké hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 cua B Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan Iy va st dung phi cung cap théng tin
doanh nghiép, 1€ phi ding ky doanh nghiép.
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Phu luc I1-11
(Kém theo Nghi dinh so 122/2020/ND-CP
ngay 15 thdang 10 nam 2020 cua Chinh phu)

TEN DOANH CONG HOA XA HQI CHU NGHIA VIET
NGHIEP NAM

Poc 1ap - Tw do - Hanh phic

SO , ngay... ... thang... ... nam ......

. THONG BAO
Vé viéc dang ky hoat dong chi nhanh, vian phong dai di¢n/
dia diém kinh doanh

Kinh gui: Phong Dang ky kinh doanh tinh, thanh phd .............

Tén doanh nghiép (ghi bang chil in NOA): ......ceevveeeveereeeeereieee et

S6 Gié}y ching nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sd doanh
nghi¢p/ma so thue):

NEay CAp: .vovveeens . [oiie. NOT CADP: ovoevereeiireeeeeeeseres st
Ma 56 doanh nghigp/Ma SO thUE: ........c.eveveveeceieeeeee et
bing ky hoat dfng chi nhanh/van phong dai dién/
Thong bao dia diem kinh doanh véi cac ndi dung sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng Viét
(ghi bang chif 1N N0A): ...eoiiiiiiii e

~ Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng nu6c ngoai
(NEU CO): .ottt

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tat (néu co):

2. Dia chi chi nhanh/van phong dai dién/dija diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phd/t/XOM/AP/ANON: .....eecvecveveereeeciereeeeeeeeiee e
XA/PRUONG/THI HFAN: .o.veocvocveveceececee ettt
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoevveeevieeieeieeeeeeee s
TN/ ThANK PRG: ..voeveeceeeeeeee et s st
Dién thoai: ...cocooviiiiiii Fax (N€u CO): wvvvevvevreereeennn,

EMAil (08U CO): oo, Website (néu ¢0): .....coevvrnnee.
3. Nganh, nghé kinh doanh, ndi dung hoat dong:
a) Nganh, nghé kinh doanh (d6i véi chi nhanh, dia diém kinh doanh):
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TT

Ngﬁnh, nghé kinh doanh chinh
Ma nganh | (dénh dau X dé chon m{t trong céc
nganh, nghé da ké khai)

Tén
nganh

b) N6i dung hoat dong (461 voi van phong dai diBn): .......cccceeveeeeeeveieseeieseeeeeeseseeseon,

4. Nguoi ding diu chi nhanh/vin phong dai dién/dia  diém

kinh doanh:

Ho tén ngudi ding dau (ghi bang chit in hoa): ........ccceeveveereerennenn. Gidi tinh: .........
Sinh ngay: ............. /... [..... Dan toc: ...ocevveveiieiieen QudC tich: oo,
Loai gidy to phap 1y ctia c4 nhan:

[ ] Chémg minh nhan dan [ ] Can cudc cong dan

[ ] Ho chiéu [ ] Loai khac (ghi

Ngay cap: ..../..../... Noicap: ........... Ngay hét han (néu co): .../.../ ...

Noi dang ky thuong tru:

S6 nha, ngéch, hém, ngd, dudong phé/té/xém/ép/thén: .................................................
XA/PRUONG/TII AN ©.vocvoviceceeeeeeeeese et st sttt s s
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoceeveeeeeieeieeeieseeeeee s
TINh/ThANK PRO: ...vocveeeeceeeeee ettt
QUOC ZIA: ceoveoveeeese ettt s st s ettt n et
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phO/t/XOM/AP/ANON: .....eecvecveveereeeecieereeeeeeeies e
XA/PRUONG/THI HFAN: .o.veocvocviveeececee ettt
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoeeeeeviieeeeieeeeeeee s
TINh/ThANK PRG: ..ottt
QUOC ZIA: wvoveveeieseeeeeeeeee et ee et en st as s s seess 2eetessesensensersensensen st n st en s
Dién thoai (NEU CO): vvvvvvereeeeeeeeeeeeeeeeess s s Fax (Néu CO): wvevvevveevereerrenenn,

EMAil (08U CO): oo, Website (néu ¢): ....o.coevvreee.

5. Chi nhanh chii quan (chi ké khai d6i voi trudng hop ding ky hoat dong dia diém

kinh doanh truc thudc chi nhanh):

TN G NN ettt enesenenennnn
Dia chi chi nhaAnh: ... e
M3 sb chi nhanh/M2 8 thué cta chi ThANN: .....ovovoeeeeeeeeeeeeeeeee e,

S6 Gidy chung nhan dang ky hoat dong chi nhanh (trudng hop khong c6 ma s chi

nhanh/ma so thu€ ctia chinhanh): ...
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Ngay cap: ..co.cove... [..... o NOT CAP: cvvrveeeeeerereeseeeees e see s
6. D& nghj cip Gidy chirng nhin diing ky dia diém kinh doanh (chi ké khai doi voi
truong hop dang ky hoat dong dia diém kinh doanh, doanh nghi€p danh dau X vao mdt
trong hai 6 sau):
|:|G1ay chimg nhan ding ky dia diém kinh doanh ghi nhén thong tin cia tit ca dia
diém kinh doanh
i I:IGiéy chimg nhan dang ky dia diém kinh doanh ghi nhan thong tin cua timg dia
diém kinh doanh

7. Théong tin ding ky thué:

Cic chi tiéu thong tin ding ky thué
T

Dia chi nhan thong bao thué (chi ké khai néu dia chi nhin thong bao thué
khac dia chi chi nhanh/van phong dai dién/dia diém kinh doanh):

S6 nha, dudng phd/td/xOM/AP/AhON: ...

XA/Phuong/Thi traN: ...,
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ...,
Tinh/Thanh pho: ...
Diénthoai: ............oooiiiii Fax (néu ¢0): ...oovvneeiieieiein

EMAil (NEU COY: .ot

7 Ngay bat dau hoat d’(f)ng?”o (truong hop chi nhanh/vén phong dai dién/dia
diém kinh doanh duoc du kién bat dau hoat dong ke tir ngay dugc cap Gidy chiing
nhén dang ky hoat dong thi khong can ké khai ndi dung nay): ...../...../.......

Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan doc lap

Hach toan phy thudc

Nam tai chinh:

Ap dung tr ngdy ........ Joveinnnn dénngay ......... T 3

(ghi ngay, thang bat dau va két thiic nién do ké toan)

Téng s6 lao dong (du kién): .......coovviiiieiiiiieiiieee .

Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
D Kh

Phuong phap tinh thué GTGT (chon 1 trong 4 phwong phép):

% Truong hop chi nhanh/van phong dai di¢n/dia diém kinh doanh dugc cip Gidy chimg nhan dang ky
hgat QGng chi nhanh/van phong dai dién/dia diém kinh doanh sau ngay bat dau hoa§ d(f)ng da ké khai thi ngay
bat dau hoat dong la ngay chi nhanh/van phong dai di¢n/dia diém kinh doanh dugc cap Giay chitng nhan.

s Truong hop nién do ké toan theo nim dwong lich thi ghi tir ngay 01/01 dén ngay 31/12. Truong hop
nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay
dau tién cia quy; ngay, thang két thic nién do ké toan 1a ngay cudi cung cua quy; tong thoi gian tir ngay bat
dau dén ngay két thiic nién do ké toan phai dii 12 thang hodc 4 quy lién tiép.
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Khiu trir
Truc tiép trén GTGT

Tryc tiép trén doanh sb
Khong phai nop thué GTGT

Thong tin vé tai khoan ngin hang:

Tén ngéan hang Sb tai khoan ngan hang

8. Ping ky sir dung héa don (chi ké khai dbi voi chi nhanh)®:

Tu in hoa don Pat in hoa don

Str dung hoa don dién tir Mua héa don cia co quan thué

9. Théng tin vé viéc dong bao hiém x4 hdi (chi ké khai d6i voi chi nhanh, van phong
dai dién):

Phuong thirc dong bao hiém xa hoi (chon 1 trong 3 phuong thirc):

Hang thang 03 thang mot 1an 06 thang mot lan

Luu y:

- Chi nhanh, van phong dai dién ciia doanh nghiép dang ky nganh, nghé kinh doanh
chinh 13 néng nghiép, 1am nghiép, ngu nghiép, diém nghiép va tra luong theo san pham,
theo khoan: c6 thé lya chon 1 trong 3 phuong thirc déng bao hiém xa hoi: hang thang, 03
thang mot 1an, 06 thang mot 1an.

- Chi nhanh, van phong dai dién cua doanh nghiép dang ky nganh, nghé kinh doanh chinh
khac: danh dau vao phuong thirc dong bao hiém xa hoi hang thang.

Doanh nghiép cam két:

- Try s& chi nhanh/van phong dai dién/dia diém kinh doanh thudc quyén sé hitu/quyén
st dung hop phap cua doanh nghiép va dugc st dung ding muc dich theo quy dinh cua
phap luat;

- Sur dung hoéa don tu in, ddt in, héa don dién tir, mua hoa don cua co quan thué theo
ding quy dinh cua phép luat;

- Hoan toan chiu trach nhiém trudc phap ludt vé tinh hop phép, chinh xac, trung thuc
cua ndi dung Thong bdo nay.

NGUOIPAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP/
NGUOI PUNG PAU CHI NHANH*
(Ky, ghi ho tén)

% Doanh nghiép, chi nhanh c6 trach nhiém dam bao cac diéu kién vé viéc su dung héa don ty in, dat in,
hoéa don dién tir, mua hoa don clia co quan thué theo quy dinh cta phap luat.

3? Nguoi dai dién theo phap luét cua doanh nghiép/Nguoi dimng dﬁl‘l chi nhanh ky tryc tiép vao phan
nay. Tham quyén ky Thong b4o nay thyuc hién theo quy dinh tai Nghi dinh vé dang ky doanh nghiép.
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7. Pang ky hoat dong chi nhanh, vin phong dai dién (d01 voi doanh
nghlep hoat dong theo Glay phép diu tuw, Glay ching nhan diu tw hoac
cac giay to ¢o6 gia tri phap ly twong duwong)

a) Trinh ty thyc hién:

Truong hop doanh nghiép hoat dong theo Gidy phép dau tu, Gidy chimg
nhan dau tu hodc cac gidy td co gid tri phap 1y tuong duong dang ky hoat dong
chi nhanh, vin phong dai dién, doanh nghiép ndp ho so dén Trung tdm phuc vu
hanh chinh cong tinh Hoa Binh.

b) Cach thirc thuc hién:

Doanh nghiép hoic nguoi duge Gy quyén giri truc tiép hd so téi Trung
tam phuc vu hanh chinh cong tinh Hoa Binh hodc qua mang dién tir theo quy
trinh trén Cong thong tin qudc gia vé diang ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phan hd so, bao gom:

- Thong bao vé viéc dang ky hoat dong chi nhanh, van phong dai
dién/lap dia diém kinh doanh (Phu luc 1I-11, Nghi dinh s6 122/2020/ND-CP);

- Gidy dé nghi bo sung, cap nhat thong tin dang ky hoat dong dbi véi chi
nhanh/vin phong dai dién/dia diém kinh doanh cta doanh nghiép hoat dong
theo Gidy phép dau tu, Gidy chimg nhan dau tu (Phu lyc II-19, Thong tu sb
02/2019/TT-BKHDT)

- Quyét dinh va ban sao hop 1& bién ban hop ctua Hoi déng thanh vién
dbi v6i cong ty trach nhiém hitu han hai thanh vién tré 1én, cta chu s¢ hitu
cong
ty hodc Hoi dong thanh vién hozc Chi tich cong ty ddi véi cong ty trach nhiém
hitu han mot thanh vién, cia Hoi dong quan tri (101 v6i cong ty cb phan, cua
cac thanh vién hop danh ddi véi cong ty hop danh vé viéc thanh 1ap chi nhanh,
van phong dai dién;

- Ban sao hop 1& quyét dinh bd nhiém ngudi dung dau chi nhanh vin
phong dai dién;

- Ban sao hop 18 mot trong cac gidy to chung thuc ¢4 nhan quy dinh tai
Piéu 10 Nghi dinh s6 78/2015/ND-CP cia nguoi dung dau chi nhanh, vin
phong dai dién (cu thé: Dbi véi cong dan Viét Nam: Thé cin cude cong dan
hoac Ching minh nhan dan hoac HoO chiéu Viét Nam con hiéu luc; Doi véi
ngudi nudc ngoai: Ho chiéu nudc ngoai hodc gidy to ¢ gid tri thay thé ho
chiéu nuéc ngoai con hiéu luc)

Truong hop uy quyén thyc hién thi tuc dang ky doanh nghiép thi nguoi
dugc uy quyén phai ndp ban sao hop 1& mot trong cac gidy to chimg thuc c4
nhan (cu thé: Poi voi cong dan Viét Nam: Thé cin cudc cong dan hodc Chung
minh nhan dan hodc H6 chiéu Viét Nam con hiéu luc; Ddi vai nguoi nudc
ngoai: Ho chiéu nudc ngoai hodc gidy to co gia tri thay thé ho chiéu nudc
ngoai con hiéu luc), kém theo:
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1. Ban sao hop 1¢ hop ddng cung cap dich vu voi té, chuce lam dich vy
thue hién thu tyc lién quan dén dang ky doanh nghiép va giay gidi thiéu cua t6
chtrc d6 cho ¢4 nhan tryc ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghiép; hoac

2. Van ban ty quyén cho ca nhan thyc hién tha tuc lién quan dén ding
ky doanh nghiép.

Céc vin ban nay khong bét budc phai cong chimg, ching thuec.

d) S lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 03 (ba) ngdy 1am viéc, ké tir khi
nhan du ho so hop I¢.

e) Co quan thuc hién:

- Trung tam phuc vu hanh chinh cong tinh Hoa Binh.

- Phong Ping ky kinh doanh - S¢ Ké hoach va Pau tu.

g) Ddi tugng thuc hién thu tuc hanh chinh: Ca nhan, t6 chirc.

h) Két qua thuc hién thi tuc hanh chinh: Gidy ching nhan dang ky hoat
dong chi nhanh/van phong dai dién

1) L¢ phi:

~ - 50.000 dong, ndp tai thoi diém dang ky néu dang ky truc tiép (Thong
tu s0 47/2019/TT-BTC).

- Mién 18 phi ddi véi truong hop ding ky qua mang dién tir (Thong tu s6
47/2019/TT-BTC).

k) Tén mau don, mau t& khai:

- Thong bao vé viéc dang ky hoat dong chi nhanh, van phong dai
dién/lap dia diém kinh doanh (Phu luc II-11, Nghi dinh s6 122/2020/ND-CP);

- Giay dé nghi bo sung, cap nhat thong tin dang ky hoat dong dbi vai chi
nhanh/van phong dai dién/dia diém kinh doanh cta doanh nghi¢p hoat dong
theo Gidy phép dau tu, Giay ching nhan dau tu (Phu luc II-19, Thong tu so
02/2019/TT-BKHDT)

1) Yéu cau, diéu kién thyc hién thd tyc:

1. C6 ho so hop 1¢ (co day du gidy to nhw da néu tai Thanh phan ho so
va nQ1 dung céc giay to do dugce ké khai day du theo quy dinh ctua phap luat);

2. Tén chi nhanh, van phong dai dién duoc dat dung theo quy dinh tai
biéu 41 Luat Doanh nghiép, lru y mot s6 quy dinh nhu: tén phai dugc viet
bang cac chir cai trong bang chir cai tiéng Viét, cac chit cai F, J, Z, W, chit so
va cac ky hi€u, tén phai mang tén doanh nghi¢p kém theo cum tr “Chi nhanh”
doi véi chi nhanh, cum tir “Van phong dai dién” d61 véi van phong dai dién;

3. Nop du 18 phi diang ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.

m) Can ctr phap 1y cua thu tuc hanh chinh:
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- Luat Doanh nghiép cua Qubc hoi nudce Cong hoa xa hdi chu nghia Viét
Nam sb 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh sb 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding
ky doanh nghiép;

- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 cta Chinh phu quy
dinh vé& phdi hop, lién thong thu tuc ding ky thanh lap doanh nghiép, chi
nhanh, van phong dai dién, khai trinh viéc st dung lao dong, cép ma s don vi
tham gia bao hiém x4 hoi, dang ky st dung héa don ctia doanh nghiép;

- Théng tu sb 20/2015/TT-BKHDT ngay 01/12/2015 ctua B Ké hoach
va Pau tu huéng dan vé dang ky doanh nghiép;

- Théng tu s6 02/2019/TT-BKHDPT ngay 08/01/2019 ctua B Ké hoach
va Pau tu stra doi, b sung mot sb diéu cua Thong tu sé 20/2015/TT-BKHDT
ngay 01/12/2015 ciia Bo Ké hoach va Pau tu;

- Théng tu s6 47/2019/TT-BTC ngay 05/8/2019 cua B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va st dung phi cung cép thong tin
doanh nghiép, 1€ phi ddng ky doanh nghiép.
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Phu luc I1-11
(Kém theo Nghi dinh so 122/2020/ND-CP
ngay 15 thdang 10 nam 2020 cua Chinh phu)

TEN DOANH CONG HOA XA HQI CHU NGHIA VIET
NGHIEP NAM

Poc 1ap - Tw do - Hanh phic

SO , ngay... ... thang... ... nam ......

. THONG BAO
Vé viéc dang ky hoat dong chi nhanh, vian phong dai di¢n/
dia diém kinh doanh

Kinh gui: Phong Dang ky kinh doanh tinh, thanh pho .............

Tén doanh nghiép (ghi bang chil in NOA): ......ceevveeeveereeeeereieee et

S6 Gié}y ching nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sd doanh
nghi¢p/ma so thue):

NEay CAp: .vovveeens . [oiie. NOT CADP: ovoevereeiireeeeeeeseres st
Ma 56 doanh nghigp/Ma SO thUE: ........c.eveveveeceieeeeee et
bing ky hoat dfng chi nhanh/van phong dai di¢n/
Thong bao dia diem kinh doanh véi cac ndi dung sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng Viét
(ghi bang chif 1N N0A): ...eoiiiiiiii e

~ Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng nu6c ngoai
(NEU CO): .ottt

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tit (néu co):

2. Dia chi chi nhanh/van phong dai dién/dija diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phd/t/XOM/AP/ANON: .....eecvecveveereeeciereeeeeeeeiee e
XA/PRUONG/THI HFAN: .o.veocvocveveceececee ettt
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......ccoveveeevieeieeeeeeeeeeeeeees e
TN/ ThANK PRG: ..voeveeceeeeeeee et s st
Dién thoai: ...cocooviiiiiii Fax (N€u CO): wvvvevvevreereeennn,

EMAil (08U CO): oo, Website (néu ¢0): .....coevvrnnee.
3. Nganh, nghé kinh doanh, ndi dung hoat dong:
a) Nganh, nghé kinh doanh (d6i véi chi nhanh, dia diém kinh doanh):
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TT

Nganh, nghé kinh doanh chinh
Ma nganh | (dénh dau X dé chon m{t trong céc
nganh, nghé da ké khai)

Tén
nganh

b) N6i dung hoat dong (461 voi van phong dai diBn): .......cccceeveeeeeeveieseeieseeeeeeseseeseon,

4. Nguoi ding diu chi nhanh/vin phong dai dién/dia  diém

kinh doanh:

Ho tén ngudi ding dau (ghi bang chit in hoa): ........ccceeveveereerennenn. Gidi tinh: .........
Sinh ngay: ............. /... [..... Dan toc: ...ocevveveiieiieen QudC tich: oo,
Loai gidy to phap 1y ctia c4 nhan:

[ ] Chémg minh nhan dan [ ] Can cudc cong dan

[ ] Ho chiéu [ ] Loai khac (ghi

Ngay cap: ..../..../... Noicap: ........... Ngay hét han (néu c6): .../.../...

Noi dang ky thuong tru:

S6 nha, ngéch, hém, ngd, dudong phé/té/xém/ép/thén: .................................................
XA/PRUONG/TII AN ©.vocvoviceceeeeeeeeese et st sttt s s
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoceeveeeeeieeieeeieseeeeee s
TINh/ThANK PRO: ...vocveeeeceeeeee ettt
QUOC ZIA: ceoveoveeeese ettt s st s ettt n et
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phO/t/XOM/AP/ANON: .....eecvecveveereeeecieereeeeeeeies e
XA/PRUONG/THI HFAN: .o.veocvocviveeececee ettt
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoeeeeeviieeeeieeeeeeee s
TINh/ThANK PRG: ..ottt
QUOC ZIA: wvoveveeieseeeeeeeeee et ee et en st as s s seess 2eetessesensensersensensen st n st en s
Dién thoai (NEU CO): vvvvvvereeeeeeeeeeeeeeeeess s s Fax (Néu CO): wvevvevveevereerrenenn,

EMAil (08U CO): oo, Website (néu ¢): ....o.coevvreee.

5. Chi nhanh chii quan (chi ké khai d6i voi trudng hop ding ky hoat dong dia diém

kinh doanh truc thudc chi nhanh):

TN G NN ettt enesenenennnn
Dia chi chi nhaAnh: ... e
M3 sb chi nhanh/M2 8 thué cta chi ThANN: .....ovovoeeeeeeeeeeeeeeeee e,

S6 Gidy chung nhan dang ky hoat dong chi nhanh (trudng hop khong c6 ma sd chi

nhanh/ma so thu€ ctia chinhanh): ...
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Ngay cap: ..co.cove... [..... o NOT CAP: cvvrveeeeeerereeseeeees e see s

6. Pé nghi cip Gidy chirng nhin ding ky dia diém kinh doanh (chi ké khai d6i voi
truong hop dang ky hoat dong dia diém kinh doanh, doanh nghiép danh diu X viao mot
trong hai 6 sau):

|:|G1ay chimg nhan ding ky dia diém kinh doanh ghi nhén thong tin cua tat ca dia
diém kinh doanh

i I:IGiéy chimg nhan dang ky dia diém kinh doanh ghi nhan thong tin cua timg dia
diém kinh doanh

7. Théong tin ding ky thué:

Cic chi tiéu thong tin ding ky thué
T

Dia chi nhan thong bao thué (chi ké khai néu dia chi nhin thong bao thué
khac dia chi chi nhanh/van phong dai dién/dia diém kinh doanh):

S6 nha, dudng phd/td/xOM/AP/AhON: ...

XA/Phuong/Thi traN: ...,
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ...,
Tinh/Thanh Pho: ...ooooi e
bién thoai: ..., Fax (Néu ¢0): ....oevvneeiieeeiein

EMAil (NEU COY: .ot

7 Ngay bat dau hoat d’(f)ng?”4 (truong hop chi nhanh/vén phong dai dién/dia
diém kinh doanh duoc du kién bat dau hoat dong ke tir ngay dugc cap Gidy chiing
nhén dang ky hoat dong thi khong can ké khai ni dung nay): ...../...../.......

Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan doc lap

Hach toan phy thudc

Nam tai chinh:

Ap dung tr ngdy ........ Joveinnnn dénngay ......... T »

(ghi ngay, thang bat dau va két thiic nién do ké toan)

Téng s6 lao dong (du kién): .......coovviiiieiiiiieiiieee .

Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
D Kh

Phuong phap tinh thué GTGT (chon 1 trong 4 phwong phép):

* Truong hop chi nhanh/van phong dai di¢n/dia diém kinh doanh dugc cip Gidy chimg nhan dang ky
hgat QGng chi nhanh/van phong dai dién/dia diém kinh doanh sau ngay bat dau hoag déng da ké khai thi ngay
bat dau hoat dong la ngay chi nhanh/van phong dai di¢n/dia diém kinh doanh dugc cap Giay chiing nhan.

% Truong hop nién do ké toan theo nim dwong lich thi ghi tir ngay 01/01 dén ngay 31/12. Truong hop
nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d ké toan 1a ngay
dau tién cia quy; ngay, thang két thic nién do ké toan 1 ngay cudi cung cua quy; tong thoi gian tir ngay bat
dau dén ngay két thiic nién do ké toan phai du 12 thang hodc 4 quy lién tiép.
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Khiu trir
Truc tiép trén GTGT

Tryc tiép trén doanh sb
Khong phai nop thué GTGT

Thong tin vé tai khoan ngin hang:

Tén ngéan hang Sb tai khoan ngan hang

8. Ping ky sir dung héa don (chi ké khai dbi voi chi nhanh)®:

Tu in hoa don Pat in hoa don

Str dung héda don dién tur Mua héa don ciia co quan thué

9. Théng tin vé viéc dong bao hiém x4 hdi (chi ké khai d6i voi chi nhanh, van phong
dai dién):

Phuong thirc dong bao hiém xa hoi (chon 1 trong 3 phuong thirc):

Hang thang 03 thang mot 1an 06 thang mot lan

Luu y:

- Chi nhéanh, van phong dai dién ciia doanh nghiép dang ky nganh, nghé kinh doanh
chinh 13 néng nghiép, 1am nghiép, ngu nghiép, diém nghiép va tra luong theo san pham,
theo khoan: c6 thé lya chon 1 trong 3 phuong thirc déng bao hiém xa hoi: hang thang, 03
thang mot 1an, 06 thang mot lan.

- Chi nhanh, van phong dai dién cua doanh nghiép dang ky nganh, nghé kinh doanh chinh
khac: danh dau vao phuong thirc dong bao hiém xa hoi hang thang.

Doanh nghiép cam két:

- Try s& chi nhanh/van phong dai dién/dia diém kinh doanh thudc quyén sé hitu/quyén
st dung hop phap cua doanh nghiép va dugc st dung ding muc dich theo quy dinh cua
phap luat;

- Sur dung hoéa don tu in, ddt in, héa don dién tir, mua hoa don cua co quan thué theo
ding quy dinh cua phép luat;

- Hoan toan chiu trach nhiém trudc phap lut vé tinh hop phép, chinh xac, trung thyuc
cua ndi dung Thong bdo nay.

NGUOIPAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP/
NGUOI PUNG PAU CHI NHANH?’
(Ky, ghi ho tén)

% Doanh nghiép, chi nhanh cé trach nhi¢m dam bao céc diéu kién vé viéc st dung hoéa don tu in, dat in,
hoéa don dién tir, mua hoa don clia co quan thué theo quy dinh cta phap luat.

3? Nguoi dai dién theo phap luat cuia doanh nghi¢p/Nguoi ding dﬁg chi nhanh ky truc tiép vao phan
ndy. Thim quyén ky Thong bao nay thuc hién theo quy dinh tai Nghi dinh vé ding ky doanh nghiép.
y quyen Ky g y quy g g Ky ghiep
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PHU LUC II-19
(ban hanh kém theoThéng tw s6 02/2019/TT-BKHPT)

TEN DOANH CONG HOA XA HOQI CHU NGHIA VIET
NGHIEP NAM
-------- Déc 1ap - Tu do - Hanh phic
SO v ngay... ... thang... ... nam ... ...
GIAY PE NGHI

B6 sung, cap nhat thong tin dang ky hoat dong déi véi chi nhanh/van phong dai
dién/dja diém kinh doanh cia doanh nghiép hoat dfng theo Giay phép dau tu, Giay
chirng nhan dau tw

Kinh gui: Phong Dang ky kinh doanh tinh, thanh phd ..............
Tén doanh nghi€p (ghi bang chit in RO): .......oovvovveveeeeereesrseseesreseesees e
Ma 56 doanh nghi€p/Ma O thUE: ...... ..c.oeeeuceeeeeeeereseeeee e,

S6 Gidy chimg nhén dang ky kinh doanh (chi ké khai néu khéng cé ma so doanh
NGRIED/MA SO THUC): ...t et

Ngay cap: ..../o.cfoeiiin NOT CAP: .. vttt

bé pghi bd sung, cap nhat thong tin déng ky hoat dong cta chi nhanh/van phong dai
dién/dia diém kinh doanh véi cac ndi dung cu thé nhu sau:

I. Thong tin vé chi nhanh/vin phong dai dién/dia diém kinh doanh:

1. Tén chi nhénh/vin phong dai di¢n/dia diém kinh doanh viét bang tiéng Vigt
(Ghi BANG CHIE 11 NOG): ...t e

Tén chi nhanh viét bang tiéng nudc ngoai (néu o). .....ccovvvevciiieiiiiiesiens
Tén chi nhdnh VIEt tat (MU CO): .vovvv e

2. Mi s6 chi nhanh/vin phong dai dién/dia diém kinh doanh/M3i s6 thué: .

3. Thong tin vé Gidy phép ddu tu/Gidy chimg nhin diu tq/Giéy chirng nhén
dang ky hoat dong ctia chi nhanh/van phong dai dién (hodc cdc giay to co gia tri tuwong
duong khac):

S6 Gidy chimg nhin dau tw/Gidy phép dau tw/Gidy chimg nhan dang ky hoat dong
(hodc cac giay to co gia tri twong duwong khdc):

Ngay cap: ..... I S NOT CAP: .. vttt
4. Dia chi chi nhanh/van phong dai dién/dija diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phd/tO/XOM/AP/thON: ....vevveeeeeeererereeeeeas
XA/PRUONE/TH AN oocvoveeecicieiees ceeeeseseesiessee e seesaes et
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
Tinh/ThAnh PhO: ....coocvecveeceeeecieeeies et
DiBN thOAL: wvevveeeceeeeeeee e T TR )
Y T T ) Website (161 C6): wovuvvvrrreierireeriene,
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5. Nganh, nghé kinh doanh/ndi dung hoat dong:
a) Nganh, nghé kinh doanh (d6i vdi chi nhanh, dia diém kinh doanh):

S Tén nganh M4 nganh Nganh, nghé
TT kinh doanh chinh

(danh ddu X dé chon
mot trong cdc nganh,

nghé da ké khai)
b) Noi dung hoat dong (d6i vdi vin phong dai dién): ..........cceeceeeveevceeeveeenenen.
6. Nguoi dirng dau chi nhanh/vin phong dai dién/dia diém kinh doanh:
Ho tén ngudi ding dau (ghi bang chit in hoa): ..Gidi tinh: ........cccoveveveveeennn.
Sinh ngay: ...../..../...... Dantoc: .. QUEC tHCh: couvuveeceeeeeeeeeee e,
Loai Gidy to ching thyuc ca nhan:
0 Ching minh nhan dan o Can cude cong dan
0 Ho chiéu 0 Loai khac (ghi r0):....c.cccovvvevviiiiies
S6 gidy to ching thuc cA nhAN: .......o.covvvveveevrnene,
Ngay cap: ..../....)o....... Noi cip: ...Ngay hét han (néu cé):...../..../........
Noi dang ky ho khau thuong tri:
S6 nha, ngéch, hém, ngd, dudong phé/té/xém/ép/thén: .......................................
XA/PRUONG/THI AN .vocvoceeeeceeeeiees ceeveeeeeieseeeee et see s,
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: .....oovviii
Tinh/ThANK PRO: ..voceceeeeee et et
QUOC ZIA ervveceeseeseeecee s stes e ses eetsssseess s s st e s en st s st

Chd 6 hién tai:

S6 nha, ngach, hém, ngd, dudng phd/to/xOM/AP/hON: ........cvevveererreereeciriereeae,
DT e YTi N VIR . 1 T
Quén/Huyén/Thi x/Thanh phd thudc tinh: ..........ccceeeeeerrrererienreseeeeeies e,
Tinh/ThANK PRO: ..cvoceececeeeeeeeies et
QUOC ZIA vrvvecvesieveeicee e ceee s tes e ses eetsseeseess s et e s es s s s eeneas
Dién thoai (é1 €O): ovvvvereeeererererenia, TR
Email (16U €O): oo, WebSite (16U CO): v,

7. Thong tin diing ky thué:

Céc chi tiéu thong tin dang ky thué

Dia chi nhan théng bao thué (chi ké khai néu dia chi nhdn théng bdo thué khac
dia chi tru so chinh):

S6 nha, duong phd/td/xom/Ap/thon: .....................
X&A/Phuong/Thi trAN: ... oo
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Quan/Huyén/Thi x3/Thanh phé thudc tinh: .....................o.....
Tinh/Thanh pho: ...,

bién thoai: .....ccoovvvviiiiiii, FaX (MOU CO): vovvoveereeeieeeeeesereesers e
EMAIL (E1 CO): oo eeeeteeveeeeen e eeees oo
Hinh thtc hach toan (ddnh déau X véo 6 thich hop):

Hach toan doc lap O

Hach toan phu thudc |

Nam tai chinh:
Ap dung tirngay ...../....dénngay ... ...}
(ghi ngay, thang bdt dau va két thiic nién dé ké todn)

TOng 56 120 AONG (1 KICR): ..o
Hoat dong theo du an BOT/BTO/BT/BOO, BLT, BTL, O&M:

o Co o Khong

Phuong phép tinh thué GTGT (chon I trong 4 phirong phdp)22
Khau triy i
Truc tiép trén GTGT ]
Tryc tiép trén doanh sb i
Khong phai nop thué GTGT ]

Thong tin vé Tai khoan ngin hang (néu ¢ tai thoi diém ké khai):

Tén ngan hang S tai khoan ngan hang

o Dé nghi Phong bang ky kinh doanh cap Giay chimg nhan dang ky hoat dong chi
nhanh/van phong dai dién, Giay ching nhén dang ky dia diém kinh doanh (Pdnh ddu X vao
0 vuong néu doanh nghiép co nhu cau dwoc cap Gidy chitng nhan).

I1. Théng tin vé chi nhanh cha quan (ké khai theo huong dan tai muc | Phu luc
nay)

o bé nghi Phong Pang ky kinh doanh cap Gidy ching nhén dang ky hoat dong chi
nhanh (Ddnh déau X vao 6 vuong néu doanh nghiép co nhu cau duwoc cap Glay chirng nhan).

I11. Thong tin vé doanh nghiép* (ké khai theo mdu tai Phu luc 1I-18)

o Dé nghi Phong bang ky kinh doanh cap Glay ching nhan dang ky doanh nghiép
(Panh déau X vao 6 vuéng néu doanh nghiép cé nhu cau dwege cdp Gidy chieng nhdn).

Doanh nghiép cam két hoan toan chiu trach nhiém trudce phap luat vé tinh hop phép,
chinh xac, trung thuc ctia ndi1 dung Giay dé nghi nay.
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NGUOI PAI DIEN THEO PHAP
LUAT CUA DOANH NGHIEP
(Ky, ghi ho tén)

Truong hop nién do ké toan theo nam dwong lich thi ghi tir ngdy 01/01 dén ngay
31/12. Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay,
thang bét dau nién d6 ké toan 1a ngay dau tién cia quy; ngay, thang két thic nién do ké toan
1a ngay cudi cing cua quy; Tong thoi gian tir ngay bét ddu dén ngay két thuc nién d6 ké toan
phai du 12 thang hodc 4 quy lién tiép.

? Doanh nghiép can ctr vao quy dinh cua phap luat vé thué gia tri gia ting va du }(ién
hoat dong kinh doanh cua doanh nghiép d€ xac dinh 01 trong 04 phuong phép tinh thué gia
tri gia tang tai chi tiéu nay.

% Chi ké khai trong truong hop dia diém kinh doanh truc thudc chi nhanh.

* Chi ké khai trong truong hop doanh nghiép chwa duoc cép Gidy ching nhan dang

ky doanh nghiép thay the ndi dung ding ky kinh doanh trong Gidy phép dau tu, Gidy ching
nhan dau tu (hodc cac gidy td co gid tri twong dwong khac).
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8. Thong bao lap dia diém kinh doanh (d6i véi doanh nghiép tu
nhén, cong ty TNHH, cong ty co phén, cong ty hop danh)

a) Trinh ty thyuc hién:

- Pia diém kinh doanh ctia doanh nghiép c6 thé ¢ ngoai dia chi dang ky
tru s& chinh. Doanh nghiép chi duoc lap dia diém kinh doanh tai tinh, thanh
phé) truc thudc Trung wong noi doanh nghi€p dat tru s& chinh hodc dat chi
nhanh. Doanh nghiép gui Thong bao 14p dia diém kinh doanh dén Trung tam
phuc vu hanh chinh cong tinh Hoa Binh.

- Khi nhan duoc hd so hop 1€ cua doanh nghiép, Phong Pang ky kinh
doanh nhap thong tin vao He théng thoéng tin quéc gia vé diang ky doanh
nghiép dé yéu cau ma s dia diém kinh doanh. Phong Diang ky kinh doanh cép
Gidy chimg nhan dang ky dia diém kinh doanh cho doanh nghiép.

b) Cach thirc thwe hién:

Doanh nghiép hodc ngudi duoc oy quyén gui truc tiép Thong béo veé
viéc dang ky hoat dong chi nhanh, van phong dai dién/lap dia diém kinh doanh
t61 Trung tdm phuc vu hanh chinh cong tinh Hoa Binh hodc qua mang dién tir
theo quy trinh trén Cong thong tin quc gia vé dang ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phin hé so, bao gom:

- Thong bao vé viéc dang ky hoat dong chi nhanh, van phong dai
dién/lap dia diém kinh doanh (Phu lyc II-11, Nghi dinh s6 122/2020/ND-CP);

- Truong hop doanh nghiép la t6 chirc tin dung thudc loai hinh cong ty
trach nhiém hodc cong ty co phan, khi 1ap dia diém kinh doanh thi h6 so phai
c6 Ban sao hop 1¢ gidy phép hodc vin ban chdp thuin cia Ngan hang Nha
nudc Viét Nam.

Truong hop uy quyén thuc hién thi tuc ding ky doanh nghiép thi nguoi
dugc uy quyén phai ndp ban sao hop 1&¢ mot trong cac gidy to chung thyc cé
nhan (cu thé: Dbi v6i cong dan Viét Nam: Thé cin cude cong dan hoic Ching
minh nhan dan hodc HO chiéu Viét Nam con hiéu luc; i véi nguoi nudc
ngoai: Ho chiéu nudc ngoai hodc gidy td co gia tri thay thé ho chiéu nudc
ngoai con hi¢u luc), kém theo:

1. Ban sao hop 18 hop dong cung cap dich vu véi to chitc 1am dich vu
thue hién thu tyc lién quan dén diang ky doanh nghiép va gidy gidi thiéu cia to
chirc d6 cho ca nhan truc tiép thuc hién thu tuc lién quan dén dang ky doanh
nghi¢p; hoac

2. Vin ban uy quyén cho c4 nhan thyc hién thu tuc lién quan dén diang
ky doanh nghiép.

Céc vin ban nay khong bét budc phai cong chimg, ching thuec.

d) S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi
nhan du ho so hop 18.

e) Co quan thuc hién:
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- Trung tdm phuc vu hanh chinh cong tinh Hoa Binh.

- Phong Ping ky kinh doanh - S¢ Ké hoach va Pau tu.

g) Péi tuong thuc hién tha tuc hanh chinh: C4 nhan, td chuc.

Y Két qua thuc hién thu tuc hanh chinh: Gidy chimg nhan dang ky dia
di€m kinh doanh

1) L& phi:

- 50.000 dong, d6i voi truong hop nop hd so truc tiép tai co quan ding
ky kinh doanh (Thong tu s0 47/2019/TT-BTC).

- Mién 1& phi ddi véi trudng hop thuc hién qua mang dién tr (Thong tu
s0 47/2019/TT-BTC).

k) Tén mau don, mau t& khai:

‘Thong bao vé viéc dang ky hoat dong chi nhanh, van phong dai dién/lap
dia diém kinh doanh (Phu luc II-11, Nghi dinh so6 122/2020/ND-CP);

1) Yéu cau, diéu kién thyc hién thu tuc:

1. C6 ho so hop 1¢ (c6 day du gidy to nhu da néu tai Thanh phan ho so
va ndi dung cac giay to d6 dugc ké khai day du theo quy dinh cua phap luat).

2. Tén dia diém kinh doanh phai duoc Viét bang cac chir cai trong bang
chir cai tiéng Vi¢t, cac chit cai F, J, Z, W, chit s va cac ky hi¢u;

3. Nop du 18 phi diang ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.

m) Can cu phap 1y cta thu tuc hanh chinh:

- Luat Doanh nghi€p cua Quéc hoi nude Cong hoa xa hdi chu nghia Viét
Nam s0 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding
ky doanh nghiép;

- Nghi dinh sO 122/2020/ND-CP ngay 15/10/2020 ctia Chinh pha quy
dinh vé phoi hop, lién thong thu tyc dang ky thanh ldp doanh nghiép, chi
nhanh, van phong dai dién, khai trinh viéc sir dung lao dong, cap ma s6 don vi
tham gia bao hiém xa hoi, dang ky st dung hoa don ctia doanh nghiép;

- Thong tu s~6 20/2015/TT-BKHDT ngay 01/12/2015 cua B Ké hoach
va Pau tu huong dan vé dang ky doanh nghiép;

_- Thoéng tu sO 02/2019/TT-BKHDT ngay 08/01/2019 cua B Ké hoach
va Dau tu stra doi, b6 sung mot s6 di€u cua Thong tu s6 20/2015/TT-BKHDT
ngay 01/12/2015 cua Bo K¢ hoach va Pau tu;

- Thong tu §6 47/2019/TT-BTC ngay 05/8/2019 cua B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va st dung phi cung cap thong tin
doanh nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I1-11
(Kém theo Nghi dinh so 122/2020/ND-CP
ngay 15 thdang 10 nam 2020 cua Chinh phu)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
— Déc 1ap - Tu do - Hanh phuc

SO ., ngay...... thang... ... nam ......

. THONG BAO
Vé viéc dang ky hoat dong chi nhanh, vian phong dai di¢n/
dia diém kinh doanh

Kinh gui: Phong Dang ky kinh doanh tinh, thanh phd .............

Tén doanh nghiép (ghi bang chil in NOA): ......c.ovvveeveereeereieee et

S6 Gié}y ching nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sd doanh
nghi¢p/ma so thue):

Ngay Cap: ...vvevens . [oiie. NOT CADP: ovoevereeiireeeeeeeseres st
Ma 56 doanh nghigp/Ma SO thUE: .....c..cveveeveevceceieeeeeee e ee et
bing ky hoat dfng chi nhanh/van phong dai dién/
Thong bao dia diem kinh doanh véi cac ndi dung sau:

1. Tén chi nhanh/vian phong dai di¢n/dia diém kinh doanh viét bang tiéng Viét
(ghi bang Chilf 1N NOQ): ...eeiiiiiiie e

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng nudc ngoai
(U CO): .ottt s bbb

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét tit (néu co):

2. Dia chi chi nhanh/van phong dai dién/dija diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phé/t6/XOM/AP/thON: ......cvvveeveeeeeeeeseeeeersee e,
DT e YT N VIR . PO
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccceeeeevieeieeieeeeeeee e
TINH/ThANN PRG: .oovoveiiecce ettt
Dién thoai: ...cocooviiiiiii Fax (Néu €O): wvvveveerreereennn,

EMAil (08U CO): oo, Website (néu ¢): ...ocovevvrnnee.
3. Nganh, nghé kinh doanh, ndi dung hoat déng:
a) Nganh, nghé kinh doanh (d6i véi chi nhanh, dia diém kinh doanh):

‘ Tén | Ma nganh | Nganh, nghé kinh doanh chinh
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TT nganh (danh dau X dé chon mjt trong cic
nganh, nghé da ké khai)
b) Noi dung hoat dong (d6i v6i van phong dai dien): .....coccoeeevveveveeereereereeeeeeeeeseenene,
4. Ngudi ding diu chi nhanh/vin phong dai dién/dia diém
kinh doanh:
Ho tén ngudi dimg du (ghi bang chit in hoa): .....ccocceveevveevveeeeeeen, Giéi tinh: .........
Sinh ngay: .............. [ ... [....... Dan toc: ..oovvvvereiiiriiieinn QUOC tiCh: weverveeeirieieans

Loai gidy to phap 1y ctia c4 nhan:

I:I Chung minh nhan dan I:I Can cuoc cong dan
] Ho chibu ] Loai  khic (ghi

Ngay cap: ..../..../ ... Noi cap: ........... Ngay hét han (néu co): .../.../...

Noi dang ky thuong tra:

S6 nha, ngach, hém, ngd, dudng phé/t6/XOM/AP/tON: ......vvveeeeeeeeeeeeeeeeessee e,
XA/PRUONG/THI AN ...vovocviceceeeeeeeceeee ettt s s
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TINW/ThANN PRG: .ottt
QUOC ZIA: vttt ettt ettt
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phé/t6/XOM/AP/thON: ......vvveeveeeereeeeeseeeeee e,
DT e YT N VIR . PO
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TINH/ThANN PRG: .eovoveieecce ettt
QUOC ZIAL ervrvereeecee et ts et sees s s aens saenseessens s s e seese s s s s en st
Dién thoai (NEU CO): vvvvvveveeeeceeeeeeeeeeeeese s Fax (Néu €O): wovevvevveererrerrenann,

EMAil (08U CO): vovoveeeeeeeeeeeeee e, Website (néu ¢6): ......ccevvevee.

5. Chi nhanh chii quan (chi ké khai d6i v6i truong hop dang ky hoat dong dia diém

kinh doanh tryc thudc chi nhanh):

TEN ChENNANN: L.

Dia chi chi nhanh: ...

Ma s6 chi nhanh/Ma s6 thué ctia chi NhANR: ......cvvvveeeeeeeeeeeeee e

S6 Giéy ching nhan dang ky hoat dong chi nhanh (truong hop khéng c6 ma s6 chi
nhanh/ma s6 thué ctia chinhénh): ...

Ngay cap: .....coo..... [..... o NOT CAP: cverveeeeieereseeeeeesee et
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6. Dé nghi cip Gidy chirng nhin ding ky dia diém kinh doanh (chi ké khai d6i voi
truong hop dang ky hoat dong dia di€ém kinh doanh, doanh nghiép danh dau X vao mot
trong hai 0 sau):

|:|G1ay ching nhan dang ky dia diém kinh doanh ghi nhén thong tin cua tat ca dia
diém kinh doanh

~ [ciy chimg nhan dang ky dia diém kinh doanh ghi nhan thong tin ciia timg dia
diém kinh doanh

7. Théng tin diing ky thué:

Cic chi tiéu thong tin ding ky thué
TT

Dia chi nhan thong béo thué (chi ké khai néu dja chi nhan thong béo thué
khac dia chi chi nhanh/van phong dai dién/dia diém kinh doanh):

S6 nha, dudng phd/td/xOM/AP/ANON: ... .oove e

XA/Phuong/Thi trAN: ...,
Quan/Huyén/Thi xa/Thanh phé thude tinh: ...............coovviiineiin,
Tinh/Thanh pho: ..o
bién thoai: ...l Fax (Néu €0): w.vvevveeiieeeeee

EMail (NEU CO): ...t

Ngay bat dau hoat dong (truong hop chi nhanh/vén phong dai dién/dia
diém kinh doanh dugc du kién bat dau hoat dong ké tir ngay duoc cap Gidy ching
nhan dang ky hoat dong thi khong can ké khai ndi dung nay): ...../.....[.......

Hinh thtic hach toan (danh dau X vao 6 thich hop):

Hach toan doc lap

Hach toan phu thudc

Nam tai chinh:

Ap dung tir ngdy ........ [oviviinnn dénngay ........ [eviviin. 3

(ghi ngay, thang bt dau va két thiic nién do ké toan)

Tong s6 lao dong (dw kién): ...........ccoooeeiiiiiiiiieii i,

Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
b Kh

Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phap):
Khau trir

% Truong hop chi nhanh/van phong dai di¢n/dia diém kinh doanh dugc cip Gidy chimg nhan dang ky
hgat QGng chi nhanh/van phong dai di¢n/dia diém kinh doanhwsau ngay bat dau hoag déng da ké khai thi ngay
bat dau hoat dong la ngay chi nhanh/van phong dai di¢n/dia diém kinh doanh dugc cap Giay chiing nhan.

» Truong hop nién do ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12. Truong hop
nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay
dau tién cia quy; ngay, thang két thic nién do ké toan 1a ngay cudi cung cua quy; tong thoi gian tir ngay bat
dau dén ngay két thiic nién d6 ké toan phai du 12 thang hodc 4 quy lién tiép.
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Truc tiép trén GTGT

Truc tiép trén doanh sb
Khong phai nop thué GTGT

Thong tin vé tai khoan ngan hang:

Tén ngan hang S6 tai khoan ngan hang

8. Ping ky sir dung héa don (chi ké khai ddi voi chi nhanh)*:

Tu in héa don bat in hoa don

Str dung hoa don dién tir Mua héa don ctia co quan thué

9. Thong tin vé viéc dong bao hiém xa hdi (chi ké khai ddi v6i chi nhanh, vin phong
dai dién):

Phuong thirc dong bao hiém x4 hoi (chon 1 trong 3 phuong thic):

Hang thang 03 thang mot lan 06 thang mot lan

Luu y:

- Chi nhéanh, vin phong dai dién ciia doanh nghiép dang ky nganh, nghé kinh doanh
chinh 13 néng nghiép, 1am nghiép, ngu nghiép, diém nghiép va tra luong theo san pham,
theo khoan: c6 thé Iya chon 1 trong 3 phuong thitrc dong bao hiém xa hoi: hang thang, 03
thang mot lan, 06 thang mot 1an.

- Chi nhanh, van phong dai dién cua doanh nghiép dang ky nganh, nghé kinh doanh chinh
khac: danh dau vao phuong thirc dong bao hiém xa hoi hang thang.

Doanh nghiép cam két:

- Tru so chi nhanh/van phong dai dién/dia diém kinh doanh thudc quyén s& hiru/quyén
st dung hop phép cua doanh nghi¢p va dugc st dung ding muc dich theo quy dinh cua
phép luat;

- St dung hoéa don ty in, dat in, hoa don dién tir, mua héa don cia co quan thué theo
ding quy dinh cua phap luat;

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xéc, trung thuc
cta ndi dung Thong bio nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP/
NGUOI PUNG PAU CHI NHANH*
(Ky, ghi ho tén)

“ Doanh nghiép, chi nhanh cé trach nhi¢m dam bao céc diéu kién vé viéc st dung hoéa don tu in, dat in,
hoéa don dién tir, mua hoa don clia co quan thué theo quy dinh cta phap luat.

4% Nguoi dai dién theo phap luét cua doanh nghiép/Nguoi ding dél‘l chi nhanh ky truc tiép vao phan
nay. Tham quyén ky Thong b&o nay thyuc hién theo quy dinh tai Nghi dinh vé dang ky doanh nghiép.
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9. Thong bao lap dia diém kinh doanh (d01 voi doanh nghlep hoat
dong theo Glay phép diu tw, Glay chirng nhan dau tu hoac cac giay to ¢o
gia tri phap ly twong duwong)

a) Trinh ty thyc hién:

Truong hop doanh nghiép hoat dong theo Gidy phép dau tu, Gidy chimg
nhan dau tu hodc cac gidy to co gia tri phap 1y tuong duong dang ky thanh lap
moi dja diém kinh doanh, doanh nghiép ndp hd so dén Trung tdm phuc vu
hanh chinh cong tinh Hoa Binh. Truong hop dia diém kinh doanh thudc chi
nhanh, nguoi thuc hién thu tuc dang ky doanh nghiép ndp ho so dén Trung tam
phuc vu hanh chinh cong tinh Hoa Binh.

b) Cach thirc thuc hién:

Doanh nghiép hoic nguoi duge Gy quyén giri truc tiép hd so téi Trung
tam phuc vu hanh chinh cong tinh Hoa Binh hodc qua mang dién tir theo quy
trinh trén Cong thong tin quéc gia vé diang ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

¢) Thanh phan hé so, bao gom:

- Thong bao vé viéc dang ky hoat dong chi nhanh, van phong dai
dién/lap dia diém kinh doanh (Phu lyc II-11, Nghi dinh s6 122/2020/ND-CP);

- Truong hop doanh nghiép dé nghi duoc cp Gidy chimg nhan dang ky
dia diém kinh doanh thay thé cho ndi dung ding ky hoat dong trong Gidy
chting nhan dau tu hoic Gidy chimg nhan diang ky hoat dong chi nhanh, van
phong dai dién do co quan ding ky dau tu cap ma khong thay doi noi dung
dang ky hoat dong, doanh nghiép ndp hod so dén Phong Ping ky kinh doanh
noi chi nhanh, vin phong dai dién dit tru sa. HO so gom:

+ Ban sao hop 1& Gidy chiing nhan dau tu hoic Gidy ching nhan dang
ky hoat dong chi nhanh, vian phong dai dién do co quan dang ky dau tu cap;

+ Ban sao hop 1é Gidy chtng nhan ding ky thué;

+ Gidy dé nghi bd sung, cip nhat thong tin ding ky hoat dong d6i véi
chi nhanh/van phong dai dién/dia diém kinh doanh ctia doanh nghiép hoat
dong theo Gidy phép dau tu, Gidy ching nhan dau tu (Phu lyc 1I-19, Thong tu
s6 02/2019/TT-BKHDT).

- Truong hop doanh nghiép la t6 chirc tin dung thudc loai hinh cong ty
trach nhiém hodc cong ty c¢d phan, khi lap dia diém kinh doanh ¢ trong nudc
thi ho so phai c6 Ban sao hop 1& gidy phép hoic vin ban chap thuin ctiia Ngan
hang Nha nudc Viét Nam.

Truong hop uy quyén thyc hién thi tuc dang ky doanh nghiép thi nguoi
dugc uy quyén phai ndp ban sao hop 1&¢ mot trong cac gidy to chung thyuc cé
nhan (cu thé: Dbi v6i cong dan Viét Nam: Thé cin cude cong dan hoic Ching
minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc; Pdi vai nguoi nudc
ngoai: HY chiéu nudc ngoai hodc gidy to ¢ gia tri thay thé ho chiéu nudc
ngoai con hiéu luc), kém theo:
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1. Ban sao hop 1¢ hop ddng cung cap dich vu voi t(x), chice lam dich vu
thue hién thu tyc lién quan dén dang ky doanh nghiép va giay gidi thiéu cua t6
chtrc d6 cho ¢4 nhan truc ti€p thuc hién thu tuc lién quan dén dang ky doanh
nghiép; hoac

2. Van ban ty quyén cho ca nhan thuc hién thi tuc lién quan dén dang
ky doanh nghiép.

Céc vin ban nay khong bét budc phai cong chimg, ching thuec.

d) S lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 03 (ba) ngay 1am viéc, ké tir khi
nhan du ho so hop I¢.

e) Co quan thuc hién:

- Trung tam phuc vu hanh chinh cong tinh Hoa Binh.

- Phong Ping ky kinh doanh - S¢ Ké hoach va Pau tu.

g) Déi tugng thuc hién thi tuc hanh chinh: Ca nhan, t6 chirc.

b Két qua thyc hién tha tuc hanh chinh: Gidy chung nhan ding ky dia
diém kinh doanh/Thong bao stra d61, bé sung ho so.

1) L¢ phi:

- 50.000 dong, d6i voi truong hop nop hd so truc tiép tai co quan ding
ky kinh doanh (Thong tu so6 47/2019/TT-BTC).

’ - Mién 1¢& phi d6i v6i trudng hop thuc hién qua mang dién tir (Thong tu
s0 47/2019/TT-BTC).

k) Tén mau don, mau t& khai:

- Thong bao vé viéc dang ky hoat dong chi nhanh, van phong dai
dién/lap dia diém kinh doanh (Phu luc II-11, Nghi dinh s6 122/2020/ND-CP);

- Giay dé nghi bo sung, cap nhat thong tin dang ky hoat dong dbi vai chi
nhanh/van phong dai dién/dia diém kinh doanh cta doanh nghi¢p hoat dong
theo Gidy phép dau tu, Giay ching nhan dau tu (Phu luc II-19, Thong tu so
02/2019/TT-BKHDT).

1) Yéu cau, diéu kién thyc hién thi tuc:

1. C6 ho so hop 1é (co day du gidy to nhw da néu tai Thanh phan ho so
va nQ1 dung cac giay to do dugce ké khai day du theo quy dinh cua phap luat);

2. Tén dia diém kinh doanh phai dugc Vi’ét bang céac chit cai trong bang
chir cai tiéng Viét, cac chit cai F, J, Z, W, chit s6 va céac ky hiéu;

3. Nop du 18 phi diang ky doanh nghiép theo quy dinh phap luat vé phi va
1€ phi.

m) Can cu phap 1y cua thu tuc hanh chinh:

- Luat Doanh nghiép cua Qubc hoi nudce Cong hoa xa hdi chu nghia Viét
Nam s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh sb 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding
ky doanh nghiép;
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- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 ctia Chinh phu quy
dinh vé& phdi hop, lién thong thi tuc ding ky thanh 1ap doanh nghiép, chi
nhanh, van phong dai dién, khai trinh viéc st dung lao dong, cép ma s don vi
tham gia bao hiém x4 hoi, ding ky st dung hoa don ctia doanh nghiép;

- Théng tu sd 20/2015/TT-BKHPT ngay 01/12/2015 cta Bo Ké hoach
va Pau tu huéng dan vé dang ky doanh nghiép;

- Théng tu sb 02/2019/TT-BKHDT ngay 08/01/2019 ctua B Ké hoach
va Pau tu stra doi, b6 sung mot sb diéu cua Thong tu sé 20/2015/TT-BKHDT
ngay 01/12/2015 ciia B4 Ké hoach va Pau tu;

- Théng tu s6 47/2019/TT-BTC ngay 05/8/2019 cua Bo Tai chinh quy
dinh mtrc thu, ché do thu, ndp, quan 1y va st dung phi cung cap thong tin
doanh nghiép, 1€ phi dang ky doanh nghiép.
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Phu luc I1-11
(Kém theo Nghi dinh so 122/2020/ND-CP
ngay 15 thdang 10 nam 2020 cua Chinh phu)

TEN DOANH CONG HOA XA HQI CHU NGHIA VIET
NGHIEP NAM

Poc 1ap - Tw do - Hanh phic

SO , ngay... ... thang... ... nam ......

. THONG BAO
Vé viéc dang ky hoat dong chi nhanh, vian phong dai di¢n/
dia diem kinh doanh

Kinh gui: Phong Dang ky kinh doanh tinh, thanh pho .............

Tén doanh nghiép (ghi bang chil in NOA): ......ceevveeeveereeeeereieee et

S6 Gié}y ching nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sd doanh
nghi¢p/ma so thue):

NEay CAp: .vovveeens . [oiie. NOT CADP: ovoevereeiireeeeeeeseres st
Ma 56 doanh nghigp/Ma SO thUE: ........c.eveveveeceieeeeee et
bing ky hoat dfng chi nhanh/van phong dai di¢n/
Thong bao dia diem kinh doanh véi cac ndi dung sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng Viét
(ghi bang chif 1N N0A): ...eoiiiiiiii e

~ Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng nuéc ngoai
(NEU CO): .ottt

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tat (néu co):

2. Dia chi chi nhanh/van phong dai dién/dia diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phd/t/XOM/AP/ANON: .....eecvecveveereeeciereeeeeeeeiee e
XA/PRUONG/THI HFAN: .o.veocvocveveceececee ettt
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoevveeevieeieeieeeeeeee s
TN/ ThANK PRG: ..voeveeceeeeeeee et s st
Dién thoai: ...cocooviiiiiii Fax (N€u CO): wvvvevvevreereeennn,

EMAil (08U CO): oo, Website (néu ¢0): .....coevvrnnee.
3. Nganh, nghé kinh doanh, ndi dung hoat dong:
a) Nganh, nghé kinh doanh (d6i véi chi nhanh, dia diém kinh doanh):
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TT

Ngﬁnh, nghé kinh doanh chinh
Ma nganh | (dénh dau X dé chon m{t trong céc
nganh, nghé da ké khai)

Tén
nganh

b) N6i dung hoat dong (461 voi van phong dai diBn): .......cccceeveeeeeeveieseeieseeeeeeseseeseon,

4. Nguoi ding diu chi nhanh/vin phong dai dién/dia  diém

kinh doanh:

Ho tén ngudi ding dau (ghi bang chit in hoa): ........ccceeveveereerennenn. Gidi tinh: .........
Sinh ngay: ............. /... [..... Dan toc: ...ocevveveiieiieen QudC tich: oo,
Loai gidy to phap 1y ctia c4 nhan:

[ ] Chémg minh nhan dan [ ] Can cudc cong dan

[ ] Ho chiéu [ ] Loai khac (ghi

Ngay cap: ..../..../... Noicap: ........... Ngay hét han (néu co): .../.../ ...

Noi dang ky thuong tru:

S6 nha, ngéch, hém, ngd, dudong phé/té/xém/ép/thén: .................................................
XA/PRUONG/TII AN ©.vocvoviceceeeeeeeeese et st sttt s s
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoceeveeeeeieeieeeieseeeeee s
TINh/ThANK PRO: ...vocveeeeceeeeee ettt
QUOC ZIA: ceoveoveeeese ettt s st s ettt n et
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phO/t/XOM/AP/ANON: .....eecvecveveereeeecieereeeeeeeies e
XA/PRUONG/THI HFAN: .o.veocvocviveeececee ettt
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccoeeeeeviieeeeieeeeeeee s
TINh/ThANK PRG: ..ottt
QUOC ZIA: wvoveveeieseeeeeeeeee et ee et en st as s s seess 2eetessesensensersensensen st n st en s
Dién thoai (NEU CO): vvvvvvereeeeeeeeeeeeeeeeess s s Fax (Néu CO): wvevvevveevereerrenenn,

EMAil (08U CO): oo, Website (néu ¢): ....o.coevvreee.

5. Chi nhanh chii quan (chi ké khai d6i voi trudng hop ding ky hoat dong dia diém

kinh doanh tryc thudc chi nhanh):

TN G NN ettt enesenenennnn
Dia chi chi nhaAnh: ... e
M3 sb chi nhanh/M2 8 thué cta chi ThANN: .....ovovoeeeeeeeeeeeeeeeee e,

S6 Gidy chung nhan dang ky hoat dong chi nhanh (trudng hop khong c6 ma sd chi

nhanh/ma so thu€ ctia chinhanh): ...
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Ngay cap: ..co.cove... [..... o NOT CAP: cvvrveeeeeerereeseeeees e see s

6. Pé nghi cip Gidy chirng nhin ding ky dia diém kinh doanh (chi ké khai d6i voi
truong hop dang ky hoat dong dia diém kinh doanh, doanh nghiép danh diu X viao mot
trong hai 6 sau):

|:|G1ay chimg nhan ding ky dia diém kinh doanh ghi nhén thong tin cia tat ca dia
diém kinh doanh

i I:IGiéy chimg nhan dang ky dia diém kinh doanh ghi nhan thong tin cua timg dia
diém kinh doanh

7. Théong tin ding ky thué:

Cic chi tiéu thong tin ding ky thué
T

Dia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué
khac dia chi chi nhanh/van phong dai dién/dia diém kinh doanh):

S6 nha, dudng phd/td/xOM/AP/AhON: ...

XA/Phuong/Thi traN: ...,
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ...,
Tinh/Thanh Pho: ...ooooii e
bién thoai: ..., Fax (Néu ¢0): ....oevvneeiieeeiein

EMAil (NEU COY: .ot

7 Ngay bat dau hoat d’(f)ng‘l’2 (truong hop chi nhanh/vén phong dai dién/dia
diém kinh doanh duoc du kién bat dau hoat dong ke tir ngay dugc cap Gidy chiing
nhén dang ky hoat dong thi khong can ké khai ndi dung nay): ...../...../.......

Hinh thtrc hach toan (danh dau X vao 6 thich hop):

Hach toan doc lap

Hach toan phy thudc

Nam tai chinh:

Ap dung tr ngdy ........ Joveinnnn dénngay ......... T 3

(ghi ngay, thang bat dau va két thiic nién do ké toan)

Téng s6 lao dong (du kién): .......coovviiiieiiiiieiiieee .

Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
D Kh

Phuong phap tinh thué GTGT (chon 1 trong 4 phwong phép):

* Truong hop chi nhanh/van phong dai di¢n/dia diém kinh doanh dugc cip Gidy chimg nhan dang ky
hgat QGng chi nhanh/van phong dai dién/dia diém kinh doanh sau ngay bat dau hoa§ déng da ké khai thi ngay
bat dau hoat dong la ngay chi nhanh/van phong dai di¢n/dia diém kinh doanh dugc cap Giay chiing nhan.

“ Truong hop nién do ké toan theo nim dwong lich thi ghi tir ngay 01/01 dén ngay 31/12. Truong hop
nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay
dau tién cia quy; ngay, thang két thic nién d¢ ké toan 1a ngay cudi cung cua quy; tong thoi gian tir ngay bat
dau dén ngay két thic nién do ké toan phai dii 12 thang hodc 4 quy lién tiép.
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Khiu trir
Truc tiép trén GTGT

Tryc tiép trén doanh sb
Khong phai nop thué GTGT

Thong tin vé tai khoan ngin hang:

Tén ngéan hang Sb tai khoan ngan hang

8. Ping ky sir dung héa don (chi ké khai dbi voi chi nhanh)**:

Tu in hoa don Pat in hoa don

Str dung héda don dién tur Mua héa don ciia co quan thué

9. Théng tin vé viéc dong bao hiém x4 hdi (chi ké khai d6i voi chi nhanh, van phong
dai dién):

Phuong thirc dong bao hiém xa hoi (chon 1 trong 3 phuong thirc):

Hang thang 03 thang mot 1an 06 thang mot lan

Luu y:

- Chi nhéanh, van phong dai dién ciia doanh nghiép dang ky nganh, nghé kinh doanh
chinh 13 néng nghiép, 1am nghiép, ngu nghiép, diém nghiép va tra luong theo san pham,
theo khoan: c6 thé lya chon 1 trong 3 phuong thirc déng bao hiém xa hoi: hang thang, 03
thang mot 1an, 06 thang mot lan.

- Chi nhanh, van phong dai dién cua doanh nghiép dang ky nganh, nghé kinh doanh chinh
khac: danh dau vao phuong thirc dong bao hiém xa hoi hang thang.

Doanh nghiép cam két:

- Try s& chi nhanh/van phong dai dién/dia diém kinh doanh thudc quyén sé hitu/quyén
st dung hop phap cua doanh nghiép va dugc st dung ding muc dich theo quy dinh cua
phap luat;

- Sur dung hoéa don tu in, ddt in, héa don dién tir, mua hoa don cua co quan thué theo
ding quy dinh cua phép luat;

- Hoan toan chiu trach nhiém trudc phap ludt vé tinh hop phép, chinh xac, trung thuc
cua ndi dung Thong bdo nay.

NGUOIPAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP/
NGUOI PUNG PAU CHI NHANH"
(Ky, ghi ho tén)

* Doanh nghiép, chi nhanh cé trach nhi¢m dam bao cac diéu kién vé viéc st dung hoéa don tu in, dat in,
hoéa don dién tir, mua hoéa don ctia co quan thué theo quy dinh cta phap luat.

4? Nguoi dai dién theo phéap luét cua doanh nghi€p/Nguoi ding dﬁl‘l chi nhanh ky tryc tiép vao phan
nay. Tham quyén ky Thong b&o nay thyuc hién theo quy dinh tai Nghi dinh vé dang ky doanh nghiép.
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PHU LUC 1I-19
(ban hanh kém theoThéng tw s6 02/2019/TT-BKHPT)

TEN DOANH CONG HOA XA HOQI CHU NGHIA VIET
NGHIEP NAM
-------- Déc 1ap - Tu do - Hanh phic
SO v ngay... ... thang... ... nam ... ...
GIAY PE NGHI

B6 sung, cap nhat thong tin dang ky hoat dong déi véi chi nhanh/van phong dai
dién/dja diém kinh doanh cia doanh nghié¢p hoat dfng theo Giay phép dau tu, Giay
chirng nhan dau tw

Kinh gui: Phong Dang ky kinh doanh tinh, thanh phd ..............
Tén doanh nghi€p (ghi bang chit in RO): .......oovvovveveeeeereesrseseesreseesees e
Ma 56 doanh nghi€p/Ma O thUE: ...... ..c.oeeeuceeeeeeeereseeeee e,

86 Gidy chimg nhan dang ky kinh doanh (chi ké khai néu khéng cé ma sé doanh
NGRIED/MA SO THUC): ...t et

Ngay cap: ..../o.cfoeiiin NOT CAP: .. vttt

bé pghi bd sung, cap nhat thong tin déng ky hoat dong cta chi nhanh/van phong dai
dién/dia diém kinh doanh véi cac ndi dung cu thé nhu sau:

I. Thong tin vé chi nhanh/vin phong dai dién/dia diém kinh doanh:

1. Tén chi nhénh/vin phong dai di¢n/dia diém kinh doanh viét bang tiéng Vigt
(Ghi BANG CHIE 11 NOG): ...t e

Tén chi nhanh viét bang tiéng nudc ngoai (néu o). .....ccovvvevciiieiiiiiesiens
Tén chi nhdnh VIEt tat (MU CO): .vovvv e

2. Mi s6 chi nhanh/vin phong dai dién/dia diém kinh doanh/M3i s6 thué: .

3. Thong tin vé Gidy phép ddu tu/Gidy chimg nhin diu tq/Giéy chirng nhén
dang ky hoat dong ctia chi nhanh/van phong dai dién (hodc cdc giay to co gia tri tuwong
duong khac):

S6 Gidy chimg nhin dau tw/Gidy phép dau tw/Gidy chimg nhan dang ky hoat dong
(hodc cac giay to co gia tri twong duwong khdc):

Ngay cap: ..... I S NOT CAP: .. vttt
4. Dia chi chi nhanh/van phong dai dién/dija diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phd/tO/XOM/AP/thON: ....vevveeeeeeererereeeeeas
XA/PRUONE/TH AN oocvoveeecicieiees ceeeeseseesiessee e seesaes et
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
Tinh/ThAnh PhO: ....coocvecveeceeeecieeeies et
DiBN thOAL: wvevveeeceeeeeeee e T TR )
Y T T ) Website (161 C6): wovuvvvrrreierireeriene,
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5. Nganh, nghé kinh doanh/ndi dung hoat dong:
a) Nganh, nghé kinh doanh (d6i vdi chi nhanh, dia diém kinh doanh):

S Tén nganh M4 nganh Nganh, nghé
TT kinh doanh chinh

(danh ddu X dé chon
mot trong cdc nganh,

nghé da ké khai)
b) Noi dung hoat dong (d6i vdi vin phong dai dién): ..........cceeceeeveevceeeveeenenen.
6. Nguoi dirng dau chi nhanh/vin phong dai dién/dia diém kinh doanh:
Ho tén ngudi ding dau (ghi bang chit in hoa): ..Gidi tinh: ........cccoveveveveeennn.
Sinh ngay: ...../..../...... Dantoc: .. QUEC tHCh: couvuveeceeeeeeeeeee e,
Loai Gidy to ching thyuc ca nhan:
0 Ching minh nhan dan o Can cude cong dan
0 Ho chiéu 0 Loai khac (ghi r0):....c.cccovvvevviiiiies
S6 gidy to ching thuc cA nhAN: .......o.covvvveveevrnene,
Ngay cap: ..../....)o....... Noi cip: ...Ngay hét han (néu cé):...../..../........
Noi dang ky ho khau thuong tri:
S6 nha, ngéch, hém, ngd, dudong phé/té/xém/ép/thén: .......................................
XA/PRUONG/THI AN .vocvoceeeeceeeeiees ceeveeeeeieseeeee et see s,
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: .....oovviii
Tinh/ThANK PRO: ..voceceeeeee et et
QUOC ZIA ervveceeseeseeecee s stes e ses eetsssseess s s st e s en st s st

Chd 6 hién tai:

S6 nha, ngach, hém, ngd, dudng phd/to/xOM/AP/hON: ........cvevveererreereeciriereeae,
DT e YTi N VIR . 1 T
Quén/Huyén/Thi x/Thanh phd thudc tinh: ..........ccceeeeeerrrererienreseeeeeies e,
Tinh/ThANK PRO: ..cvoceececeeeeeeeies et
QUOC ZIA vrvvecvesieveeicee e ceee s tes e ses eetsseeseess s et e s es s s s eeneas
Dién thoai (é1 €O): ovvvvereeeererererenia, TR
Email (16U €O): oo, WebSite (16U CO): v,

7. Thong tin diing ky thué:

Céc chi tiéu thong tin dang ky thué

Dia chi nhan théng bao thué (chi ké khai néu dia chi nhdn théng bdo thué khac
dia chi tru so chinh):

S6 nha, duong phd/td/xom/Ap/thon: .....................
X&A/Phuong/Thi trAN: ... oo
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Quan/Huyén/Thi x3/Thanh phé thudc tinh: .....................o.....
Tinh/Thanh pho: ...,

bién thoai: .....ccoovvvviiiiiii, FaX (MOU CO): vovvoveereeeieeeeeesereesers e
EMAIL (E1 CO): oo eeeeteeveeeeen e eeees oo
Hinh thtc hach toan (ddnh déau X véo 6 thich hop):

Hach toan doc lap O

Hach toan phu thudc |

Nam tai chinh:
Ap dung tirngay ...../....dénngay ... ...}
(ghi ngay, thang bdt dau va két thiic nién dé ké todn)

TOng 56 120 AONG (1 KICR): ..o
Hoat dong theo du an BOT/BTO/BT/BOO, BLT, BTL, O&M:

o Co o Khong

Phuong phép tinh thué GTGT (chon I trong 4 phirong phdp)22
Khau triy i
Truc tiép trén GTGT ]
Tryc tiép trén doanh sb i
Khong phai nop thué GTGT ]

Thong tin vé Tai khoan ngin hang (néu ¢ tai thoi diém ké khai):

Tén ngan hang S tai khoan ngan hang

o Dé nghi Phong bang ky kinh doanh cap Giay chimg nhan dang ky hoat dong chi
nhanh/van phong dai dién, Giay ching nhén dang ky dia diém kinh doanh (Pdnh ddu X vao
0 vuong néu doanh nghiép co nhu cau dwoc cap Gidy chitng nhan).

I1. Théng tin vé chi nhanh cha quan (ké khai theo huong dan tai muc | Phu luc
nay)

o bé nghi Phong Pang ky kinh doanh cap Gidy ching nhén dang ky hoat dong chi
nhanh (Ddnh déau X vao 6 vuong néu doanh nghiép co nhu cau duwoc cap Glay chirng nhan).

I11. Thong tin vé doanh nghiép* (ké khai theo mdu tai Phu luc 1I-18)

o Dé nghi Phong bang ky kinh doanh cap Glay ching nhan dang ky doanh nghiép
(Panh déau X vao 6 vuéng néu doanh nghiép cé nhu cau dwege cdp Gidy chieng nhdn).

Doanh nghiép cam két hoan toan chiu trach nhiém trudce phap luat vé tinh hop phép,
chinh xac, trung thuc ctia ndi1 dung Giay dé nghi nay.
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NGUOI DAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky, ghi ho tén)

Truong hop nién do ké toan theo nam dwong lich thi ghi tir ngdy 01/01 dén ngay
31/12. Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay,
thang bét dau nién d6 ké toan 1a ngay dau tién cia quy; ngay, thang két thic nién do ké toan
1a ngay cudi cing cua quy; Tong thoi gian tir ngay bét ddu dén ngay két thuc nién d6 ké toan
phai du 12 thang hodc 4 quy lién tiép.

? Doanh nghiép can ctr vao quy dinh cua phap luat vé thué gia tri gia ting va du }(ién
hoat dong kinh doanh cua doanh nghiép d€ xac dinh 01 trong 04 phuong phép tinh thué gia
tri gia tang tai chi tiéu nay.

% Chi ké khai trong truong hop dia diém kinh doanh truc thudc chi nhanh.

* Chi ké khai trong truong hop doanh nghiép chwa duoc cép Gidy ching nhan dang

ky doanh nghiép thay the ndi dung ding ky kinh doanh trong Gidy phép dau tu, Gidy ching
nhan dau tu (hodc cac gidy to c6 gia tri twong duong khac).
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Ghi chii: Phan in nghiéng, gach chan la nhitng néi dung dwoc sira doi, bo sung





