BQ TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Sé: 2150/QP-BTP Ha Néi, ngay 9 thangf nam 2018

QUYET PINH
Vé viéc cong bo thi tuc hanh chinh trong linh vue
tiép can thong tin thudc pham vi chirc ning quén ly cia B Tw phap

BO TRUONG BQ TU PHAP
Can cir Luat Tiép can thong tin ngay 06 thang 04 nam 2016;
Can cir Nghi dinh s6 13/2018/ND-CP ngay 23 thang 01 ndm 2018 cta Chinh phu
quy dinh chi tiét va bién phép thi hanh Luat Tiép cén thong tin;
Can cir Nghi dinh s6 96/2017/ND-CP ngay 16 thang 8 ndm 2017 cua Chinh phu
quy dinh chtrc nang, nhiém vu, quyén han va co cau t6 chirc ctia B Tu phép;

Cén cur Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cia Chinh
phua vé kiém soat tha tuc hanh chinh va Nghi dinh s6 48/2013/ND-CP ngay 14
thang 5 ndm 2013 cua Chinh phu sua d6i, bd sung mot sd didu cia cac nghi dinh
lién quan dén kiém soat thi tuc hanh chinh;

Cén cr Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 nam 2017 cua Chinh
pht stra d6i, bo sung mét s6 diéu cua cac Nghi dinh lién quan dén kiém soét thu tuc
hanh chinh;

Can ctr Théng tu s6 02/2017/TT- VPCP ngay 31 thang 10 ndm 2017 cua Van
phong Chinh phi huéng dan nghiép vu kiém soat thu tuc hanh chinh;

Can ctr Quyét dinh sb 1301/QDb-BTP ngay 07 thang 6 nam 2018 cua Bo truong
B& Tu phap ban hanh Quy ché cung cap thong tin cho cong dan ctia B6 Tu phép;

Xeét de nghi cua Vu tru’(mg Vu Phép luét hinh su - hanh chinh va Vu truong
Vu Céc van dé chung vé xdy dung phap luat,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh trong linh vuc
tiép can thong tin thudc pham vi chirc néang quan ly cua Bo Tu phap.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Van phong B9, Vu truong Vu Phap luét hinh sy - hanh chinh,
Vu truong Vu Céc van dé chung vé xay dung phap luat va Thu truong cac don vi
c6 lién quan chiu trach nhiém thl hanh Quyét dinh nay./. A

LBO TRUONG

Noi nhan:

- Nhu Diéu 3:

- B truong (dé ble):

- Cac Thir truong (dé biét):

- Cong TTDT B Tu phap (dé cong bd):
- Luu: VT. Vu PLHSHC.

R

ran Tien Ding
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THU TUC HANH CHINH TRONG LINH VU'C TIEP CAN THONG TIN THUQC
PHAM VI CHUC NANG QUAN LY CUA BO TU PHAP
(Ban hémh kém theo Quyét dinh s6: 2750 /Q P-BTP ngay 9 thang 11 ndm 2018
cua B¢ truong Bo Tw phdp)

PHAN I. DANH MUC THU TUC HANH CHINH TRONG LINH VUC TIEP CAN
THONG TIN THUQC PHAM VI CHUC NANG QUAN LY CUA BOQ TU PHAP

T | S6hdso | Tén thi tuc Tén VBQPPL quy dinh Co quan
T | thid tuc hanh chinh thue hién
hanh
chinh
1 Cung cép | - Luat Tiép cén thong tin nam | Bo Tu phap
thong tin theo | 2016;
yéu cau - Nghi dinh s6 13/2018/ND-CP

ngay 23 thang 01 ndm 2018 cua
Chinh phi quy dinh chi tiét va
bién phép thi hanh Luat Tiép cén
thong tin;

- Théng tu s6 46/2018/TT-BTC
ngay 14/5/2018 cua B§ trudng
B6 Tai chinh quy dinh chi tiét
chi phi thuc té dé in, sao, chup
va gui thong tin theo quy dinh
tai khoan 2 Piéu 12 Luét Tiép
can thong tin.

PHAN II. NOI DUNG CU THE CUA THU TUC HANH CHINH
TRONG LINH VUC TIEP CAN THONG TIN THUQC PHAM VI CHUC
NANG QUAN LY CUA BO TU PHAP

1. Thii tuc Cung cap thong tin theo yéu ciu

a) Trinh tw thuc hién:

- Pi véi cong dan:

+ Céng dan ndp Phiéu yéu ciu cung cép thong tin tai Tru s tiép cong dan Bo
Tu phap hodc gri qua mang dién tir, dich vu buu chinh, fax dén B6 Tu phép.

+ Cdng dan nop chi phi tiép can thong tin (néu co);

+ Nhan két qua tai Tru s& tiép cong dan BO Tu phdp hoac qua mang dién tu,
dich vu buu chinh, fax.
- Péi véi Van phong Bo:

+ Vin phong B tiép nhan Phleu yéu cau cung cap thong tin, vao sb theo ddi
thong tin cung cap theo yéu cau Truong hop hé so chua day du, hop 1€, Vin
phong B huéng dan ngudi yéu cau cung cap thong tin bo sung theo quy dinh.



+D6i voi cac thong tin quy dinh tai diém b, diém ¢ khoan 1 va khoan 2 Piéu -
23 Luat Tlep can thong tin, thong tin da timg duoc cung cap theo yéu cau hodc
thong tin don gian, cé san trong Luru trit co quan, Vin phong B6 tién hanh:

e Ra thong bao vé viéc giai quyét yéu cau cung cap théng tin;
e Thu chi phi tiép can théng tin (néu co);

e Cung cap thong tin cho cong dan;

e V3o sb theo doi cung cap théng tin theo yéu cau.

+ Pbi Vo1 cac thong tin khéng c6 san theo quy dinh tai khoan 1 Dleu 17 Quy
ché cung cép thong tin cho cong dan cua Bo Tu phéap hodc xét thdy can thiét c6 y
kién cua don vi tao ra thong tin, Van phong B0 tién hanh:

e Dé nghi don vi chu tri tao ra thong tin phdi hop giai quyét yéu cau cung cap
thong tin;

e Ra thong bdo vé thoi han giai quyét yéu cau cung cép théng tin;
e Nhan két qua tim kiém, xtr ly théng tin tir don vi tao ra thong tin;

* Ra thong bdo giai quyét yéu cau cung cap thong tin hodc thong béo tir chéi
cung cép thong tin/gia han cung cap thong tin;

e Thu chi phi tiép can thong tin (néu co);

e Cung cap thong tin cho cong dan hodc tir chéi cung cap théng tin;
e Vo S6 theo dai cung cap thong tin theo yéu cau

b) Cach thirc thuc hién:

+ Nguoi yéu cdu cung cap théng tin truc tlep hoac uy quyén cho nguoi khac
dén Tru so tiép cong dan ctia Bé Tu phap ndp Phiéu yéu cau cung cap thong tin;

+ Nguoi yéu cau cung cap théng tin giri Phiéu yéu cau qua mang dién tu, dich
vu buu chinh, fax dén B6 Tu phép.

¢) Thanh phan hé so:

+ Phiéu yéu cau cung cap thong tin theo mau quy dinh (Mau s6 0la hodc Mau
s6 01b kém theo Nghi dinh s6 13/2018/ND-CP ngay 23 thang 01 nadm 2018 cua
Chinh pht quy dinh chi tiét va bién phép thi hanh Luat Tiép can thong tin);

+ Vin ban chap thuan theo mau quy dinh trong truong hop yéu cau cung cap
thong tin cong dan duogc tiép can co dleu kién quy dinh tai khoan 1 va khoan 2
Diéu 7 Luat Tiép cén thong tin (Mau sé 06 kém theo Nghi dinh s6 13/2018/ND-CP
ngay 23 thang 01 ndm 2018 cia Chinh phu quy dinh chi tiét va bién phap thi hanh Luat
Tiép can thong tin);

+ Van ban uy quyén trong truong hop uy quyén cho nguoi khac lam thu tuc
yéu cau cung cap thong tin. Van ban uy quyén phai dugc cong ching, chimg thuc
theo quy dinh cua phap luat.

d) So lwong hé so: 01 b

d) Thoi han giai quyét ho so:



+ Truong hop cung cap thong tin truc tiép tai Tru sd tiép cong dan Bo Tu
phap: (i) cung cép ngay hodc (ii) cham nhat 1a 10 ngay lam viéc ké tir ngay nhan
duoc yéu cau hop 1&, Van phong Bo thong bao cho ngudi yéu cau dén tru s¢ dé doc,
xem, nghe, ghi chép, sao chup, chup tai liéu hodc nhan ban sao, ban chup tai liéu; co
thé gia han t6i da khong qua 10 ngay lam viéc.

+ Truong hop cung cap thong tin qua mang dién tr: (i) cham nhat 1a 03 ngay
lam viéc ke tur ngay nhan dugc yéu cau hop 1& dbi voi thong tin don gian, co san c6
the cung cap ngay; (ii) cham nhat 1a 15 ngay lam viéc ke tor ngay nhén dugc yéu
cau hop 18 d6i véi thong tin phure tap, khong c6 sin ma can tap hop tr cac don vi
thugc B6 Tu phép hodc théng tin can thiét phai c6 y kién cua co quan, t6 chirc, don
vi khéc; c6 thé gia han t6i da khong qua 15 ngay.

+ Truong hop cung cap thong tin qua dich vu buu chinh, fax: (i) chdm nhat 1a
05 ngay lam viéc ké tr ngay nhén dugc yéu cau hop 18 d6i voi thong tin don gian,
co san co the cung cap ngay; (ii) chim nhat 1a 15 ngay lam viée ké tr ngay nhan
dugc yéu cau hop 1é d6i véi thong tin phuc tap, khong c6 san ma can tap hop tu
cac don vi thugc Bé Tu phap hogc théng tin cén thiét phai c6 y kién cua co quan,
t6 chire, don vi khéc; c6 thé gia han t6i da khong qué 15 ngay.

e) Co quan gidi quyét thii tuc hanh chinh: B6 Tu phap.
g) Co quan tryc tiép thiwe hién thii tuc hanh chinh: Van phong Bo Tu phép.

h) Péi tuwgng thuc hién thi tuc hanh chinh: Cong déan; nguoi nuéc ngoai cu
tri tai Viét Nam trong truong hop yéu cau cung cap théng tin lién quan truc tiép
dén quyén va nghia vu cta ho.

i) Tén méu don, mau to khai:

i Phleu yéu cau cung cép théng tin (Mau sé 01a; Mau sé 01b kém theo Nghi
dinh s6 13/2018/NDB-CP ngay 23 thang 01 nam 2018 cua Chinh phu quy dinh chi tiét
va bién phép thi hanh Luat Tiép can thong tin).

k) Chi phi tiép cdn thong tin: Theo quy dinh tai Théng tu s6 46/2018/TT-BTC
ngay 14 thang 5 ndm 2018 cua B trudng B Tai chinh quy dinh chi tiét chi phi thuc té
dé in, sao, chup va gui théng tin theo quy dinh tai khoan 2 Piéu 12 Luét Tiép can thong
tin, cu thé:

- Chi phi in, sao, chup théng tin thuc hién theo murc thu quy dinh

STT Cong viéc thue hién Don vi tinh | Mitc thu (dong)
1 |Pho6 t6 tai liéu gidy (da bao gom vét tu)
1.1 [Pho t6 den tring Trang A4 3.000
1.2 [Pho6 t6 mau Trang A4 18.000
2 [In tir phim. anh goc (da bao gom vat tu)
2.1 |Cotir 15x21 cm tro xudng Tam 36.000
2.2 |Co tir 20x25¢m dén 20x30cm Tam 54.000
2.3 |C& tr 25x35cm dén 30x40cm Tam 135.000
3 |In sao tai liéu ghi am (khong bao g6m vat tu) Phut nghe 27.000
4 |In sao phim dién anh (khong bao gom vat tu) Phut chiéu 54.000




5 [n tai liéu da s6 hoa (toan van tai liéu - thong tin
cap 1)
5.1 | In den tréng (da bao g61n vt tu) Trang A4 2.000
5.2 |- In mau (da bao gdm vat tu) Trang A4 14.000

- Mtrc chi phi pho t6 tai liéu kho A3 bang 2 lan mirc chi phi pho t6 tai liéu kho A4
- Mire chi phi pho t6 tai liéu khd A2 bang 4 1in mirc chi phi pho t6 tai licu khd A4:
- Mire chi phi pho t6 tai liéu khd A1 bang 8 1in mirc chi phi pho t6 tai licu khd A4

- Mtc chi phi phé t6 tai liéu kho A0 bang 16 1an murc chi phi phé t6 tai liéu khd
A4,

- Chi phi gui thong tin yéu cau cung cap: M thu chi phi thuc hién theo muc

gla cude toi da quy dinh tai Pidu 3 va Phu luc ban hanh kém theo Thoéng tu sO

22/2017/TT-BTTTT ngay 29 thang 9 ndm 2017 cua Bo Thoéng tin va truyén thong

quy dinh mure gia cude t6i da va chinh sach mién, giam gia cudce dich vu nhan gui

h6 so giai quyét tha tuc hanh chinh va dich vu chuyen tra két qua giai quyét thu tuc
hanh chinh qua dich vu buu chinh ¢6ng ich, cu thé nhu sau:

Don vi tinh: dong

Noi tinh Lién tinh
TT| Néc khéi lugng Noi quan/thi [Lién quan/thi Vung 1, vingVung 1 dén
) xa/huyén/ | x@huyén/ [Noivung|3 dén ving 2| ving 3 va
thanh ph6 | thanh pho va nguoc lai | nguoc lai
1 [Pén 100g 26.000 30.000 30.500 31.000 31.500
2 [Trén 100g dén 250g 27.000 31.000 32.000 35.000 39.000
3 [Trén 250g dén 500g 28.500 32.500 34.500 40.000 53.000
4 [Mbi 500g tiép theo 2.200 2.900 3.600 6.300 9.700

) Két qua thue hi¢n thu tuc hanh chinh: Thong tin duoc yéu cau cung cap
hodc van ban tir chdi cung cap thong tin.

m) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

+ Pung dbi tuong yéu cau cung cép thong tin theo quy dinh cta Luat Tiép cén
thong tin;

+ Thong tin dugc cung cap theo yéu cau theo quy dinh tai Diéu 23 Luat Tiép
can thong tin nam 2016;

+ Khong thudc céc truong hop tir chdi cung cap thong tin theo quy dinh tai
Piéu 28 Luat Tlep can thong tin nam 2016.

n) Can cuw phap Iy:

+ Luat Tiép can thong tin ndm 2016;



+ Nghi dinh s6 13/2018/ND-CP ngay 23 thang 01 nam 2018 cua Chinh phu
quy dinh chi tiét va bién phap thi hanh Luat Tiép can thong tin;

+ Thong tu sb 46/2018/TT-BTC ngay 14/5/2018 cua Bo truong Bo Tai chinh
quy dinh chi tiét chi phi thuc té dé in, sao, chup va gui thong tin theo quy dinh tai
khoan 2 Diéu 12 Luat Tiép can thong tin.



Miu s6 01a
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phuc

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cong dan)

L i e o

1. Ho, tén c4 nhan yéu cau cung cép thong tin:
2. Ngudi dai dién/Nguoi @iam DOt ...o.oveeeeeeeeeeeeeeeeeeee e,

3. 86 CMTND/Thé can cudc cong dan/Ho chiéu......

CAp NGAY .....[.............ta

4. N01 cur tri’:

..................................

..........................................................................

........................................................................

...........................................

7. Muc dich yéu cau cung cép théng tin:

.......................................................

8. Yéu cau cung cap thong tin nay 1an thu:

a) Lan dau b) Khac:......... (ghi 16 s6 lan da yéu cau cung cap
thong tin ¢6 ndi dung néu trén)

9. S6 lwong ban in, sao, chup vin ban, hd so, tai lidu:

10. Phuong thitc nhén vian ban, ho so, tai liéu:

0 Nhan tai noi yéu cau cung cap théng tin
0 Nhén qua buu dién (ghi r6 dia chi nhéan):
0 Fax (ghi rd s6 fax):

....................................................

......................................................................................

0 Nhan qua mang dién tir (ghi r6 dia chi nhan):
0 Hinh thure khéc (ghi rd):

11. Van ban kém theo (trong truong hop tiép cén théng tin ¢6 diéu kién):....

.............................................

..............................................................................

NGUOI YEU CAU
(Ky, ghi 16 ho tén)

' Theo quy dinh cua Bo luat dan su vé nguoi dai dién. nguoi giam ho d01 voi nguoi yéu cau cung cép thong
tin la nguoi chua thanh nién. nguoi han ché nang luc hanh vi dan su. nguoi mét nang luc hanh vi dan su. nguoi co
kho l\han trong nhan thac va lam chu hanh vi.

- Ghi non cu tru cua ngudi dai dién nguoi giam ho.
* Ghi sb dién thoai. fax. email cua nguoi dai dién giam ho.



Mau s6 01b
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PHIEU YEU CAU CUNG CAP THONG TIN ”
(Danh cho cong dan yéu cau cung cap théng tin thong qua t6 chire, doan thé,
doanh nghiép)

D LB R R latens w5 b o .58 5 R 208 6 s gy i

.......................................................

.........................................................................................

3. S6 CMTND/Thé cin cudc cong dan/Ho chiéu.............covevveevenn,
e L R T I TS A SN

.............................................................................................................................

...........................................

.......................................................

8. Yéu cau cung cép théng tin nay lan thu:
a) Lan dau bl Khae:. .. il (ghi rd s6 1an da yéu cau cung cap
thong tin c¢6 ndi dung néu trén)

10. Phuong thirc nhén van ban, ho so, tai liéu:
O Nhan tai noi yéu cau cung cap thoéng tin

NGUOI YEU CAU®
(Ky, ghi 1o ho tén)

Theo quy dinh cua B¢ luat dan sy vé nguoi dai dién cua to chire. doan thé. doanh nghiép.

- Ghi s6 dién thoai. fax. email cua nguoi dai dién véu cau cung cap théng tin.
Neuoi dai dién ky. ghi rd ho tén va dong dau cua t6 chic. doan thé. doanh nghiép do.



Mau s6 02

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOTI Poc lap - Tu do - Hanh phic
S6:...... R i , ngay ...... thang ... ... nam... ...

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN

Tén co quan/don vi dau mbi cung cép thong tin:

Tiép nhén Phiéu yéu cau cung cap thong tin cia Ong/Ba’:

S6 CMTND/Thé can cude cong dan/HoO chi€u .......oovveveeeeceeeeeeeee. cap
ngay ...../..... ....... Ry e e Ty TR m Do e o g vy s s S Bmpeses
fid [0 el 5 0 S LI e | e S S S S,
S6 dién thoai: .................. | 2 s P R .. e acinnsnrsrumeniutontss
Yéu cau cung cap van ban/hd so/tai U, .......oeveeeeeeeeeeeieeee,

Hinh thitc cung cap thONg tiN:...........ovueeeeeeeeeeeeeeeeeeee e eeeese e eeeeeons "

Vin ban kém theo Phiéu yéu cdu cung cép théng tin gdm*:

s e T N R S e e Ol e i 1 e ik 13 5 s . N s o

D A T iy e S R S e It TN " 1 1o o el om0 i 0 8 33 75 i

<L 5 T o S Tl L e T e

Vao S6 theo dai cung cap thong tin theo yéu cau, Quyén s:.../nim
Sothutu...............

NGUOI TIEP NHAN PHIEU
(Ky va ghi 1o ho tén)

Tl uong hop co quan cung cap thong tin phén céng don vi dau mbi.

* Phiéu tiép nhan véu cau cung cap thong tin duoc lap thanh 2 ban: mét ban luu tai co quan 'don vi dau moi
cung c’lp thong tin: mot ban giao cho ca nhan. 16 chirc véu cau cung cap théng tin.
Tén cua nguoi dai dién trong truong hop cung cép thong tin cho cong dan théng qua t6 chuc. doan thé.
doanh nghiép.
* La nhirng van ban kém theo trong truong hop cung cap thong tin ¢ diéu kién.



MaAu sb 03

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOT' Poc lap - Tu do - Hanh phic
Sl . ARt B 0 - T , ngay ... thang ... ... nam... ...

PHIEU GIAI QUYET YEU CAU CUNG CAP THONG TIN

BRI ... oho o B s o o 525 5 3 s ncki prns v v

.................................

.................................................................

S6 CMTND/Thé can cudc cong dAn/HO chi€l ........o.cocoocoeiorereeeerceneenn. cép
ngay ...../ ....0....... i1 e Tl W 5 L S SpHpt 1

D e I e e rd . e e oo vts . 1k A s Wi s 7 W 5 i e ot

S6 dién thoai: ............ FaX......c...... 5017: 11 O e

.........................................

Co quan/Pon vi ddu mdi cung cap thong tin thong bao vé viéc cung cap thong
tin do Ong/Ba yéu cau nhu sau:

..................................................................

.............................................................................

..............................................
.............................................................................................................................

.............................................................................................................................
.................................................................
.......................................................................

..............................................................................

THU TRUONG CO QUAN/DON VI PAU MOI
CUNG CAP THONG TIN
(Ky, ghi ro ho tén, dong dau co quan/don vi dau moi
cung cap théng tin')

' Truong hop co quan cung cap théng tin phan cong don vi dau mbi.
* Tén cua nguoi dai dién trong truomg hop cung cap thong tin cho céng dén thong qua td chuc. doan thé.
doanh nghiép.
" Truong hop don vi dau mbi cung cap thong tin khong c6 con déu riéng thi su dung con dau cua co quan
cung cap thong tin.
9



M3iu s6 04

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOTI' DPoe 1ap - Tu do - Hanh phiic
S0 2 s T T R , ngay ...... thang ... ... T
THONG BAO

GIA HAN CUNG CAP THONG TIN

Tén co quan/don vi dau médi cung cap thong tin:

.................................

.......................................................

Nhén dugc Phiéu yéu cau cua Ong/Ba’:

S6 CMTND/Thé cin cudc cong dan/Ho chibu .........cooovvveeveeeeeeeeeeeane. cap
NEAY..covreerns vune AT e UL 7 [y SR T o 4

et g R S G W v, = e R S

S6 dién thoai: ............ P, sl St EMAIL:.........comeenmersmuss nibunssssuons

Yéu cau cung cép van ban/hd so/tai liéu:

.........................................

Ngay/thang/nam nhén Phiéu yéu cau:

Co quan/Bon vi dau mbi cung cap théng tin thong bao vé viéc gia han cung
cap thong tin do Ong/Ba YEU CAU VI 1Y dO. ..o,

Thoi gian gia han cung cép théng tin:

..........................................................

Thoi gian cung cap théng tin sau khi gia han:

THU TRUONG CO QUAN/DON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi ré ho ten, dong dédu co quan/d’an Vi
dau moi cung cap théng tin’)

Tl udng hop co quan cung cap théng tin phan cong don vi dau moi.

* Tén cua nguoi dai dién tr ong truong hop cung cép thong tin cho cong dan théng qua t6 chuc. doan thé.
doanh nghiep.

" Truong hop don vi dau méi cung cap thong tin khong c¢6 con déu riéng thi su dung con dau cua co quan
cung cép thong tin.

10



MaAu sb 05

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOT Doc lap - Tu do - Hanh phiic
$0:...... R e , ngay ... thang ... ... nam... ...
THONG BAO

TU CHOI YEU CAU CUNG CAP THONG TIN

..........................................................

Tén co quan/don vi dau moi cung cap théng tin:.........

Nhén dugc Phiéu yéu cau cla Ong/Ba*:

.......................................................

S6 CMTND/Thé can cudc cong dan/Ho chidl w......eeeeeeeeeeeeeeeeeeeeeee. cap
NZAY..eevrerernnnne rnn s i TR e 35 vl U ol L e s st i 1 i ol o

DT G U TR el e Lo i IO s 5 s s s i 5 5w B 52 D

So6 dién thoai: ............... |12, AN Email:

..................................

Yéu cau cung cip van ban/hd so/tai liéu:

Ngay/thdng/nam nhan Phiéu y8u Cau: ...............uveevueeeeiieeeeeeeee,

Co quan/Don vi dau moi cung cap thong tin thong bao vé viéc tir chdi cung
cap thong tin do Ong/Ba yéu cau vi ly do

.................................................

THU TRUONG CO QUAN/PON VI DAU
MOI CUNG CAP THONG TIN
(Ky, ghi r6 ho tén, dong dau co quan/dan vi
dau moi cung Cap thong tin )

' Truong hop co quan cung cap thoéng tin phan céng don vi dau moi.

- Tén cua nguoi dai dién trong truong hop cung cap théng tin cho céng dan théng qua t6 chirc. doan thé.
doanh nghiép.

Truong hop don vi dau mbi cung cap théng tin khéng cé con dau riéng thi s dung con déu cua co quan
cung cap thong tin.

Il



MaAu s6 06

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

ngay .../ ..../....... L T N ol T -SSR

S6 dién thoai: ............ Fax.......... LT NN TR S ool ISR, -

La chu s¢ hitu bi mat kinh doanh/La chu s¢ hiru thong tin lién quan dén bi
mat doi séng riéng tu, bi mat ca nhan/La thanh vién cua gia dinh c6 thong tin lién
quan tai van ban/hd SO/AT U .. ....uwiii e,

DONG F A8 ONG/BA ... ese e e eessssseeseeseeseaseaseseaseeseae
S6 CMTND/Thé can cudc cébng dan/HO chiu ....ooooceeeeennn.., cap
DAY i0s 5n T AT P ORI o 0 .. e i arassilesiiomiien B

N G Rt & s e e s s e A i o v 7 8 v i o s o

S6 dién thoai: ..................... EBIL. ... covoneanessessumseonsinrasensyunssinnisn sunais

DPuoc tiép canthong tin ................. tai van ban/hd so/tai liéu néu trén.
XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN

(Xdc nhan chir ky cua nguoi chap thudn) (Ky va ghi 1o ho tén)
Ghi chu:

1. Truong hop van ban chap thuan cua to chire. doanh nghiép thi nguoi dai dién ky.
déng déu cua t6 chire. doanh nghiép d6 ma khong can xac nhan cua Uy ban nhéan dan cap
Xa.

2. Co quan cung cap thong tin ¢6 thé tach thanh 03 mau van ban chap thuan tuong
ang véi tirng trudng hop tiép can thong tin ¢é diéu kién.

" Danh cho truong hop tiép can thong tin ¢ diéu kién theo quy dinh tai Diéu 7 Luat tiép can thong tin.



Phu luc 03'

BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG BOQ Poc lap - Tu do - Hanh phuc
S6:...... s B s on ==l , ngay ...... thang ... ... nam... ...
THONG BAO

THOT HAN GIAI QUYET YEU CAU CUNG CAP THONG TIN

Van phong Bo Tu phidp nhin dugc Phiu yéu cdu cua

NZAY...uvveernnn e [..../... tai

....................................................
............................................................................

..........................................

Yéu cau cung cap van ban/hd so/tai liéu:...........eeeeeeeeeeeeiee

Ngay/thang/nam nhéan Phiéu yéu cau:

Van phong Bé Tu phéap théng béo vé thoi han giai quyét yéu cau cung cép
thong tin do Ong/Ba nhu sau:

............................................................

Van phong B Tu phap s& gt Phiéu giai quyét yéu cau cung cap thong tin de
théng béo vé dia diém, hinh thirc cung cap thong tin; chi phi thuc té dé in, sao,
chup, gui théng tin qua dich vu buu chinh, fax (néu c6) va phuong thir, thoi han
thanh to4n téi Ong/Ba sau khi tap hop va xu ly théng tin duoc yéu cau cung cap.

CHANH VAN PHONG
(Ky, ghi ro ho tén, dong dau)

' Ban hanh kem theo C Juyét dinh s6 1301 QD-BTP ngay 07 thang 6 nam 2018 cua B¢ truong Bo Tu phap Ban hanh
Quy ché cung cap thong tin cho cong dan cua Bo Tu ph ap

-
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Phu luc 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap — Tu do — Hanh phuc

BO TU PHAP
VAN PHONG BO

SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU'

(tir ngay ... thang.... nam.. .... dén ngay ... thang.... nam......)

STT | Ngay. Tén Dia chi S6 dién | Thudién | Tén,so,ky | Hinhthic | Ngay, Chi phi | Tén nguoi | Thong | Thong
véu thang. nguoi nguoi yéu thoai tr (néu hi¢u van ban, | cung cép thang, tiép cén tiép nhan | béo tir | bdo gia
;';"1 | nam nhan | yéu cau ciu co) hé so, tai liéu | théngtin | nam cung | théng tin | yéucdu | chéi, ly | han,ly
yéu ciu dugc yéu cau cip thong do tur do gia

tin chbi yéu han

cau

" Ban hanh kém theo Quyét dinh s6 1301/QD-BTP ngay 07 thang 6 nam 2018 cua Bo truong B Tu phap Ban hanh Quy ché cung cap thong tin cho cong dan cua Bo Tu phap






