
UY BAN NHAN DAN 	LONG HOA XA HOI CHU NGHiA VIET NAM 
TiNH THUA THIEN HUE 	 Dac lap - Tu. do - Hanh phtic 

s6:e917/QD-UBND 	Thira Thien Hu4 ngay 77 thang 11 nam 2021 

QUYET DINH 
Ve viec quy dinh chIrc 'fang, nhi?tn vu, quyen han va co' cAu to chin dm 
Trung tam Dich vu v* lam thu(ic So' Lao dOng - Thtro'ng binh va Xi hOi 

CHU TICH 1,1Y BAN NHAN DAN TINH 
Can cir Luat To char chinh quyen dia phtrang ngay 19 thing 6 nam 2015; 

Luat saa dOi, bó sung mot so dieu caa Luat TO char Chinh pha va Luat TO char 
chinh quyen dia phtrang ngay 22 thang 11 nam 2019; 

Can ca. Luat Vic lam ngay 16 thang 11 nam 2013; 

Can ca. Nght quyk so 528/2018/UBTVQH14 ngay 26 thang 5 nam 2018 
cua Uy ban Thadeng vy Quac hOi ve chi phi quart if> boo hiem xa hOi, boo 
hiem that nghiep giai down 2019 - 2021; 

Can ca Nght dinh so 120/2020/ND-CP ngay 07 thang 10 nam 2020 caa 
Chinh pha quy dinh ve thanh lap, to char lgi, gicii the don vi sir nghiep cong lap; 

Can ca Nght dinh so 23/2021/ND-CP ngay 19 thang 3 nam 2021 caa 
Chinh phi quy di/1h chi tik khoan 3 Dieu 37 va Dieu 39 caa Luat Viec lam ye 
trung tam dich vu viec lam, doanh nghiep hoot dOng dich vu viec lam; 

Can ca Nght dinh so 60/2021/ND-CP ngay 09 thang 8 nam 2021 c 

 

Chinh phu quy dinh ca the tu' cha tai chinh caa clan vi srzr nghiep cong lap; 	z 	r' I 

Can ca Quyet dinh so 19/2021/QD-UBND ngay 03 thang 4 nam 2021 cb  
Uy ban nhan clan tinh ve vier saa dai, b a sung mot so lieu caa Quy dinh banN,4 	 -or 
hanh kern theo Quyk dinh so 07/2016/QD-UBND ngay 21 thang 01 nam 2016 
caa Uy ban 

to 
dan tinh ban hanh quy dinh char Wang, nhiem vy, quyen hgn 

va ca c au tO char caa SO. Lao Ong - Thtrang binh va Xa hOi va to char lgi cac 
phong chuyen mon thuOc So. Lao dOng - Thu'ang binh va hOi; 

Can ca. Quyet dinh s a E916/QD-UBND ngay 44 thang -14 nam 2021 caa Uy 
ban nhan clan tinh ye viec to char lgi cac Phong chuyen mon tai cac dun vi sr! 
nghiep cong lap thuOc So. Lao dOng - Thzrang binh va Xa hOi; 

Theo de nght caa Gicim dac 	vy. 

QUYET DINH: 

Dieu 1. Vi tri, chin nang 
1. Trung tam Dich vu viec lam (g9i tat IA Trung tam) la don vi su nghiep 

cong lap thu9c So.  Lao dOng - Thtrang binh va Xa h9i, có chirc nang thu thap, 
phan tich, dux boo, cung img thong tin thi truing lao d9ng, to van ket noi, cung,- 
cau lao d9ng, dao tao, gieri thieu viec lam, thgc hien chinh sach boo hiem that 
nghiep. 
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2. Trung tam co tu cach phap nhan, có trti sa, con dau va tai khoan rieng; 
chiu str quan ly nha nuac cua So Lao dOng - Thuong binh va Xa hOi, Uy ban 
nhan dan tinh; &mg died chiu str quan 1Y, chi dao, huang dan, kiem tra ye 
chuy'en mon, nghiep vu dm BO Lao dOng -Thuong binh va Xa hOi. 

Dieu 2. Nhi0i vu, quyen 114n 
1. Can cir vao quy hoach, ke hoach dai han va hang nam cira HOi dOng nhan 

dan va Uy ban nhan dan tinh, Trung tarn thuc hien viec xay dtrng chuong trinh, 
ke hoach dai han va hang nam, trinh Giam doc SO; Lao dOng - Thuong binh va 
Xa hOi phe duyet va to chirc thvc hien cac chuong trinh, ke hoach do. 

2. TO chirc thtrc hien cac nhiem vu ve boat &Ong tu van viec lam 
a) Tu van, dinh huang ve nghe nghiep, khung trinh dO k'S'T nang nghe queic 

gia cho nguo'i lao clOng lira chon ngarth nghe, phuang an dao tao, bOi duong, ren 
luyen phir hop vai kha nang va nguyen vgng; 

b) Tu van viec lam cho nguiyi lao dOng de bra ch9n vi tri viec lam phi hop 
vai kha nang va nguyen vgng; tu van ye k'y nang tham gia du tuyen; ye tu tao 
viec lam, tim viec lam trong nuac va ngoai nuac; 

c) Tu van cho nguo'i sir dung lao &Ong ve tuyen, sir citing va quan lY lao 
Ong; ve quan tri va phat trien viec lam, phat trien nguon nhan luc; 

d) Tu van ve chinh sach lao dOng, viec lam cho ngtrai lao dong, nguo'i sir 
dung lao dOng. 

3. Giai thieu viec lam cho nguo'i lao dOng. 
4. Cung img va tuyen lao dOng theo yeu cau cua ngtrai sir dung lao Ong 
a) Tuyen lao dOng thong qua thi tuyen de bra chgn nhiing ngoai du dieu 

kien, dap irng yeu cau cua nguo'i sir citing lao Ong; 
b) Cung irng lao dOng theo yeu cau cua nguo'i sir dung lao dOng; 
c) Gied thieu lao dOng cho doanh nghiep dugc cap,phep dua ngtrai lao Ong 

Viet Nam di lam viec nuac ngoai theo hop dong, to chirc ca nhan dau tu ra 
nuac ngoai hoac don vi str nghiep cong lap thuOc bO, co quan ngang bO, co quan 
thuOc Chinh phu dugc giao nhiem vu dua nguo'i lao dOng Viet Nam di lam viec 
a nuac ngoai theo hgp clang theo quy dinh cua Luat Ngtrai lao dOng Viet Nam 
di lam viec a nuac ngoai theo hgp dOng. 

5. Thu thap va cung cap thong tin thi truang lao dOng. 
6. Phan tich va du bao thi truang lao dOng. 
7. Thtrc hien chinh sach bao hiem that nghiep theo quy dinh cua LI* Viec 

lam. 
8. Dao tao k'y nang tham gia phong van, tim kiem viec lam va cac 1(57 nang 

lam viec khac; gido chic nghe nghiep theo quy dinh cira phap luat. 
9. Thtrc hien cac chuong trinh, du an ve viec lam theo phan cap. 
10. Thtrc hien cite dO thOng ke, bao cao, so ket, tong ket, cap nhat dir lieu 

vao he thong du lieu va bao cao tinh hinh boat dOng cua Trung tarn cho co quan 
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c6 thAm quy6n theo quy dinh. Thuc hi6n truy6n thong v6 to chirc va hoat dOng 

cua Trung tam. 
11. Giai quy6t khi6u nai, to cao, phan anh, kin nghi tip cong dan theo quy 

dinh phap luet. 

12. Trinh Giam d6c So Lao dOng - Thuong binh va Xa h6i phe duy6t Quy 
ch6 to chirc va boat dOng ctla Trung tam; tuy6n di:mg, sir dung, quan ly vien chirc, 

ngued lao dOng cua Trung tam theo quy dinh cua phap luet va phan cap. 

13. Xay dung, thuc hi6n ngu6n kinh phi,  v6 ca ch6 	tai chinh cua 

Trung tam, ngu6n kinh phi quan Quy bao him that nghi6p, nguon thu tir boat 
dOng dich vu, nguon thu hop phap khac de thirrc hi6n nhi6m 	dugc giao theo 

quy dinh 	phap 141; to chirc vi6c thu, n6p, quan 1/, sir dung phi va cac khoan 
thu khac lien quan den hoat Ong sij.  nghi6p cua Trung tam theo quy dinh phap 
luet va phan cap. 

14. Thirc hi6n nhung nhi6m vu, quy6n han khac do Giam dOc SO Lao Ong 
- Thuong binh va Xa h6i giao phu hop vori chirc nang, nhi6m vu, quy6n han dm 
Trung tam. 

Dieu 3. Co' cAu to chin Nth so luvng ngtroi lam v* 
1. Co cAu to chirc 
a) Lanh dao Trung tam: Giam d6c va khong qua 02 Pho 
- Giam d6c Trung tam la ngueyi dimg dAu va dai din 	luat cua 

Trung tam, chiu trach nhi6m truov Giam doc SO Lao dOng - Thu 	inh va Xa 
h6i va truck phap luet ve toan b6 hoat dOng cua Trung tam. 

- Ph6 Giam d6c Trung tam IA ngued giup vi6c cho Giam doe Trung tam, 
chit] trach nhi6m truck Giam doc Trung tam lid truck phap luet ve cac nhi6m v11 
dugc phan cong; khi Giam doc Trung tam yang met, mot Pho Giam (Mc clugc 
Giam doc uy nhi6m dieu hanh cac boat dOng cua Trung tam. 

- Vic ,b6 nhi6m, mien nhi6m, cach chirc va cac ch6 d6 chinh sach khac doi 
veld Giam doc, Pho Giam doc Trung tam thvc hi6n theo quy dinh cua phap luet va 
phan cap cua Uy ban nhan dan tinh ve quan ly cong tac to chirc, Ong chirc, vien 
chirc. 

b) Ph6ng chuyen mon: 
- Phong Hanh chinh - T6ng hap. 
- Phong Quail tri thi truen lao dOng. 
- Phong Chinh sach bao hiem thAt nghi6p. 
Can cir tinh hinh thyc to cua dia phuang, Giam d6c Trung tam tong hap, 

bao cao Giam doc Si Lao Ong — Thuong binh va xa h6i de nghl, thong nhat 
vOi So N6i vu trinh Uy ban nhan dan tinh xem xet quyet dinh thanh lap them 
mot so phong chuyen mon nghi6p vu khac khi c6 nhu cau va du dieu kin theo 
quy dinh cua phap luet. 
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Viec quy dinh chirc nang, nhiem vu, quyen han cUa cac Phong chuyen mon, 
nghiesp vu thuOc Trung tam; 1)6 nhiem, bo nhiem lai, mien nhiem, cach chirc 
Truang phong, Pho,  Truang phong thu6c Trung tam thirc hien theo quy dinh 
hien hanh va phan cap cila L:ly ban nhan dan tinh. 

2.,  S6 lugng ngued lam viec 
S6 lugng ngtr6i lam viec hang nam thkrc hien tren ca sa vi tri viec lam, g'an 

chirc nang, nhi@n vu va khoi lugng cong viec dugc giao. 
Can cir chirc nang, nhiem vu, co cau to chirc va danh mkic vi tri viec lam, 

co cau chirc danh nghe nghip vien chirc cua Trung tam dugc cap có thAm 
quyen phe duye't. Hang nam, Giam doc Trung tam có trach nhiem xay Ong Des 
an vi tri viec lam hoc dieu chinh De an vi tri viec lam (n6u co), ke hoach so 
lugng ngir6i lam viec cua Trung tam theo quy dinh cua phap lust. 

Viec tuyen dung, sir dung, b6 tri vien chirc va nguari lao d6ng thgc hien 
theo quy dinh cua phap lust, quy dinh cua Uy ban nhan dan tinh ye phan cap 
quail 1/ cong tac to chirc, can b6, cong chirc, vien chirc. 

Dieu 4. Hi0 lur thi hanh 
Quy6t dinh nay có hi"0 lirrc thi hanh ke to ngay 1()"7. 
Dieu 5. TO chtiv thtyc hi?n 
Giam d6c SO.  Lao d6ng - Thuang binh va xa h6i co trach nhiem: Chi dao ra 

soat, hoan thien ban mo to cong viec va khung nang hrc theo danh muc vi tri 
viec lam; danh muc vi tri viec lam, hang chirc danh nghe nghie'p trinh Uy ban 
nhan dan tinh ban hanh holac sira d6i, 1)6 sung theo quy dinh; Chi ciao Trung tam 
xay dung phuang an to chu ve tai chinh, giri Sa Tai chinh tham dinh, trinh Uy 
ban nhan dan tinh phe duyet theo quy dinh; Thirc hien b6 tri, sap xep vien chirc, 
nguai lao d6ng thuOc th'am quyen theo phan cap quail l)"7 va quy dinh hien hanh 
cua Nha nuOc. 

Dieu 6. Chanh Van ph6ng Oy ban nhan dan tinh, Giam doc cac SO: N6i 
Lao &Mg - Thuong binh va Xa h6i, Tai chinh; Giam doc Trung tam Dich vu 
viec lam va Thu truang cac co quan lien quan chiu trach nhiem thi hanh Quyet 
dinh nay]. 

nhan: 
- Nhtr Di&I 6; 
- CT va cac PCT UBND tinh; 
- Cac PCVP va CV: XH,TH; 
- Ltru: VT, NV. 

4N. \ 
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