
IA' BAN NHAN DAN 
	

ONG HOA XA HQI CHU NGHIA VIVI' NAM 
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DO 14p - TV' do - Hph phtic 

So: 2958/201 6/QD-UBND 
	

Hai Pilo/2g, ngay 2$ twang/fl nam 2016 

QUYET DINH 
Ban hanh Quy dinh diet' ki0, Heti chuan chtic danh 

Trterng, Pito cac co.  quan, don vi thucic, film thtuic So' Noi vu 
va Trtrerng phong, Phe• Trtrerng phong Noi vu thutic Uy ban nhan dan 

qu4n, huy0 tai thinh phO Hai Phong 

Or BAN NHAN DAN THANH PHO 

Can ci Ludt To chic Chinh quye'n dia phu'ong ngay 19/6/2015; 
Can ca. Ludt Ban hanh van ban quy phgm phap ludt ngay 22/6/2015; 
Can ca. Ludt Can bO, cong chic ngay 13/11/2008; 
Can at. Nghi dinh so 24/2010/ND-CP ngay 15/3/2010 di a Chinh phi quy 

dinh ve tuy'n dung, si dung va quan ly cong chic; 
Can cit. Nghi dinh so 24/2014/ND-CP ngay 04/4/2014 ctia Chinh phi quy 

dinh to chic cac co. quan chuyen mon thuk Uy ban nhan dan tinh, thanh pha 
trot thuk-Trung Leung; 

Can de Nghi dinh se.; 37/2014/ND-CP ngay 05/5/2014 cia Chinh phi quy 
dinh to chic cac co. quan chuyen mon thuk Uy ban nhan dan huyen, quan, thi 

thanh pho tru.c thuk tinh; 
Can ci Nghi dinh so 34/2016/ND-CP ngay 14/5/2016 ctia Chinh phi quy 

dinh chi tik mot so dieu va Nen phap thi hanh Ludt Ban hanh van ban quy 
pham pith!, ludt; 

Can ci Quyk dinh so 27/2003/QD-TTg ngay 19/02/2003 clia Thii twang 
Chinh phi ban hanh Quy ch" bo nhiem, bo nhiem lgi, ludn chuy62, to chic,  
mien nhiem can bO, cong chic ldnh dgo; 

Can ci Thong tu. so 15/2014/TT-BNV ngay 31/10/2014 ctia BO trico.ng BO 
N'Oi vu hicang dcin chic nang, nhiem vu, quyen hgn va co. ca'u to chic ctia SO. 
NOi vu thuk Uy ban nhan dan tinh, thanh pith tru.c thuk Trung wing; Phong 
NOi vu thuk Uy ban nhan &in huyen, qudn, thi xei, thanh pho thuk tinh; 

Theo de nghi ctia Giam ddc NOi vu tai Cong van so 2970/SNV-XDCQ 
ngay 14/11/2016 va Giam doc SO. Tw phap tai Bao cao tha'm dinh se. 51/BCTD-
STP ngay 16/9/2016. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh diL kien, tieu 
chuan chic danh Tnrong, Pho cac co. quan, dun vi thuOc, trgc thuOc So 1\10i vu 



TM. Ufe BAN NHAN DAN 
CHU TICH 

Nguyen Van Tung 

va Tn.rong phong,,  Ph6 Tn.rang phong N6i 	thu6c Oy ban nhan dan quan, 
huyen tai thanh pho Hai Phong. 

Dieu 2. Quyet dinh c6 hieu llrc ke tir ngay 05/12/2016. 

Dieu 3. Chanh Van phong UST ban nhan dan thanh ph& Giam d6c Sa NOi 
vu, Thu trtrang cac co quan, don vi lien quan, Chu tich UST ban nhan dan quan, 
huyen can cu Quye't dinh thi hanh./. 

Noi nh4n: 
- Chinh phit; 
- 	NOi yA; 
- CAc Kiem tra VBQPPL (BO Tu phap); 
- TTTU, TT HDND TP; 
- CT, cac PCT UBND TP; 
- Doan DBQH thanh pho; 
- Ban To chirc Thanh Ay; 
- So' Tu phap; 
- Qu4n, Huy4i Ay; 
- Nhu Dieu 3; 
- CVP, cac PCVP UBND TP; 
- Bao HP; Dai PT&TH HP; 
- Cting TTDTTP; Cong bao TP; 
- Luu: VT, SNV (10), NC (80). 



UY BAN NHAN DAN 	CONG HOA XA HOI CHU NGHIA VIVI' NAM 
THANH PH() HAI PHONG 	 DO 14p - Tu. do - Hunh phtic 

QUY DINH 
Dieu MO, tieu chitin chtic danh Truifrng, Pho cac co' quan, clan vi thui)c, 
trtrc thuOc So' NOi vu va Trtreing phong, Pho Truifrng phong NOi vu thuOc 

UST ban nhan dan qu4n, huye'n tai thinh pito Hai Phong 

(Ban hanh kern theo Quyk dinh so 205T2016/QD-UBND ngay28/ -11/2016 
cita Uy ban nhcin dan thanh phd Hai Phong) 

,,• • 	• 
• CHUONG I 

QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh va doi ttayng Ai) dung 

1. Pham vi dieu chinh: Quy dinh nay quy dinh NT" di'eu kien, tieu chuan 
chirc danh d6i vo i Tnremg, Pho cac co quan, don vi thuOc, twc thuOc NOi vu; 
Tnrang phong, Pho Truong phong Phong NOi vu thuOc Uy ban nhan dan quan, 
huyen tai thanh phizi Hai Phong, cu the nhu sau: 

a) Tnfang, Pho cac ca quan tWc thuOc So Ni vu, 	Tnrang ban Ban 
Ton gido, Throng ban Ban Thi dua - Khen thuang; Chi cuc truang Chi cue Van 
thu - Luu tril; Pho Throng ban Ban Ton gido, Ph6 Truong ban Ban Thi dua-
Khen thuang; Pho Chi cue tnrang Chi cuc Van thu - Luu fru. 

b) Truang, Pho cac don vi thuOc 	vu, gOm: Throng phong, Chanh 
Van ph6ng, Chanh Thanh tra So.; Ph6 Truang phong, .Pho Chanh Van ph6ng, 
Pho Chanh Thanh tra SO. 

c) Throng ph6ng, Pho Tnrang ph6ng Ph6ng NOi vu thuOc Uy ban nhan 
dan quan, huyen. 

2. DOi Wang ap dung: Cong chirc cac co quan, don vi thuOc, true thu'Oc So.  
Noi vu; cong chirc cac Phong NOi vu thuOc Uy ban nhan dan quan, huyen va cac 
to chirc, ca nhan c6 lien quan. 

Dieu 2. Nguyen tic chung 

1. Dam bao cac quy dinh phap luat cua Trung ucmg, thanh phO NT" cong tac 
can bO. 

2. Dam bao nguyen tic dan chu, khach quan, cong khai, minh bach trong 
cong tac can bO. 

3. Dam bao six on dinh, 1c6 thira va Oat trie'n cua dOi ngii can bO, yeu cau  
nang cao chit luerng dOi ngii lanh dao cac co quan, don vi thu0c, trkrc thuO'c So  
NOi vu; Phong NOi vu thu'Oc IJy ban nhan dan quan, huyen. 



4. Dam bao phuc vu co hieu qua cong tac ba nhiem, ba nhiem lai, cho tir  
chirc, thoi 	chile vu, dieu 	luan chuyen, quy hoach, danh gia 	\Ted TO 
nga lanh dao cac co quan, don vi thuac, trirc thuac 	Nai vu; Phong Nai vu 
thuac Uy ban nhan clan quan, huyen. 

Dieu 3. Dieu ki?n, tieu chuAn chung 

1. PhAm chat chinh tri, dao dire, loi sang 

a) CO ban link chinh tri vfing yang, kien dinh throng lai, muc tieu chinh tri 
cua Dang. Chap hanh cac quan diem, duemg lai, chit tnrong cua Dang, chinh 
sach phap luat cua nha 'mac, cac not quy, quy dinh, quy the not lam viec va noi  
cu 

b) Co ST thirc to chirc kST luat va tinh than trach nhiem trong thirc thi,cong 
vu; trung thkrc, tan tuy, cong tam, khach quan; chap hanh nghiemsnguyen tac tap 
trung clan chii, su.  dieu 	phan c6ng 	to chile. C6 tinh than dau tranh to 
phe binh va phe binh; doan ket not ba. 

c) Co loi sang trung thuc, gian di, lanh manh, trong sang; khong vi pham 
quy dinh cua Dang, Nha nuac ve &lung dieu clang vien, cong chile, vien chile 
khong dugc lam. Kien quyet dau tranh ch6ng quan lieu, tham nhung, lang phi, tieu 
cue, nhfing hanh vi sai trai, lech lac; ban than khong tham nhang, quan 

d) ThuOng xuyen hoc tap nang cao trinh do 1ST luan chinh tri, chuyen mon 
nghiep vu; kien thirc, 1(5,  nang, nang luc dap ung yeu cau cong tac. 

d) Ban than va gia dinh prong mau, nghiem chinh chap hanh chinh sach 
phap luat cua nha mac. 

e) Khong vi pham quy dinh ve bao ve chinh tri not b'a Dang; bao ve bi mat 
nha nuot, khong thuac cac tn.rong hop bi cam dam nhiem chile vu theo quy dinh 
cua phap luat. 

2. Trinh do va kinh nghiem cong tac 

a) Co trinh do dai hoc troy len ve chuyen mon phii hop yeti vi tri de nghi bo  
nhiem; trinh do 1ST luan chinh tri, quan 1ST nha nuo.c, ngoai ngil, tin hoc dap img 
yeu cau tai vi tri cong tac dugc phan ding. 

b) CO chimg chi chuong trinh dao tao, bai &ang theo tieu chuan eh& vu 
lanh dao, quan 1S/ theo quy dinh hien hanh. 

c) Nam yang &Tong lei, chinh sach cua Dang, phap luat cua Nha mot, 
phuong huarng va nhiem vu nganh Nai vu; cac kien thirc phap luat ve nghie'p vu 
quan 1ST nha nu& ve cong tac Nai vu va tinh hinh kinh t6, chinh tri, van hoa, xa 
hai, an ninh quac phong cua dia phuong, thanh phe va dat nuac. 

d) CO kinh nghiem trong linh vuc cong tac dugc phan ding quan 1ST, phu 
trach. 

3. Ve nang lire lanh dao, quan 1ST 
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a) Co kha nang tham muu, to chirc thgc hien chu tnrang, throng lai cua  
Dang, chinh sach, phap luSt cua Nha 'mac; thu thap, phan tich, xir 1ST thong tin 
NIA de xuat cac giai phap mai nham nang cao chat luting cong tac, bao dam hieu 
qua quan 1ST. 

b) Co hx duy chinh tri nhay ben; kip tiled nam bat, phat hien nhilng van de 
mai c6 lien quan den linh vuc, nhiem vu dugc phan ding, phu trach. Nam viIng 
not dung ding viec thuc chirc !fang, nhiem vu, quyen han cua clan vi. 

c) Co kha nang nghien cUu, tang hop, than' dinh, du bao; chd tri, hating 
clan nghi'ep vu lien quan den linh vuc, vi tri ding tac dugc phan cong. To chuc 
thuc hien c6 hieu qua cac chu tnxang, quyet dinh dm cap tren, c6 kha nang cu  
the boa chu tnxcrng dm cap tren thanh ke hoach, bien phap that hien tai ca quan. 

d) Co kha nang chu tri, tham gia xay dung, trien khai cac chuyen de, de an 
thuc pham vi, linh vuc dugc phan cong. 

4. Cac dieu kien khac de ba nhiem 

a) aux danh gia hoan thanh tot nhiem vu dugc giao. 

b) Ve sire kh6e: Co du sue khoe ding tac theo quy dinh. 

c) Ve do tuai: Dam bao do tuOi ba nhiem can bo theo quy dinh cua Chinh 
phu va Quy dinh nay. 

d) Khi ba nhiem phai dam bao tieu chuan chirc danh dugc ba nhiem va 
phai dugc quy hoach elide danh da dugc cap c6 tham quyen phe duyet. 

d) Khong that hien viec ba nhiem, ba nhiem lai d'ai vai cac tnxerng hop 
dang trong thai gian thi hanh kST luSt; hoac dang trong thoi gian bi xem xet kST 
lust, dang bi dieu tra, troy to, xet 

CHVONG H 
DIEU MEN, TIEU CHUAN CU THE CAC CIIffC DANH 

IVIkic 1 
DIEU KIEN, TIEU CHUAN CU THE CHU'C DANH TRU'ONG, PHO 

CAC CO QUAN TRI1C THUOC NOI VU 

Dieu 4. Dieu kien, tieu chuan cu the chtirc danh Trtrerng ban Ban Ton 
giao, Trtrerng ban Ban Thi dua - Khen thtriimg, Chi cue trilling Chi cue Van 
thin - Lim tar. 

Dam bao tieu chuan theo quy dinh dm Ban Can six Dang Uy ban nhan clan 
thanh pha; cac tieu chuan chung quy dinh tai Dieu 3, Chuang I Quy dinh nay va 
cac tieu chuan, dieu kien cu the sau: 

1. Nang lac cong tac 
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a) Co kha nang tham mou, de xuat,,xay dkrng, the hod va to chirc triL 

khai c6 hiau qua cac 	throng, throng loi cUa Dang, chinh sach, phap lust dm 
Nha nuac, chi dao cua Thanh Ay, H6i gong nhan dan, Uy ban nhan dan thanh 
phei ve linh visc diro.c phan cong phu trach. 

b) Co kinh nghiam trong cong tac lanh dao quan 1ST, nang d6ng, nhay ben, 
trach nhiam cao trong ding tac, duy sang tao, tie p can, nam bat, phat hien, xir 
1ST c6 hiau qua nhiing van de phat sinh; dam nghi, dam lam, dam chiu trach 
nhiam; chu d6ng trong tham mou cho Thanh uy, H6i &mg nhan dan, Uy ban 
nhan dan theo linh \Tut dixo.c phan cong; c6 kha nang phoi hop trong cong tac 

cac so, nganh va cac dia phirong. 

c) Co kha nang chu tri, tong hop, huang clan nghiap vu chuyen mon, xay 
dkrrig, so.  kat, tong kat cac chuyen de, de an cap thanh pho; lciem tra va tham muu  
xir 1ST cac vi pham phap lust tren cac linh vkrc thu6c chirc nang quan 1ST nha niroc 
dirgc phan cong theo doi. Da chu tri tham mini ban hanh it nhat 01 van ban quy 
pham phap lust cua Uy ban nhan dan thanh ph6 hoac 01 chuyen de, de an, de tai 
cap thanh ph6. 

d) Co kha nang to chirc, quail 1ST, phan cong, diau hanh cong chirc, vien 
nguen lax),  d6ng; kha nang quy tv, doan ket, d6ng vien cong chirc, vien 

chirc thu6c quyen quan ,1ST phat huy nang lvc, 	d6ng, sang tao, hoan thanh 
dam bao tiled gian va chat luting cong viac dugc giao. 

d) Am hiau v'a cong tac quan 1ST tai chinh cc/ quan, nhiam vu cua chu tai 
khoan, quan tri co.  quan. 

2. Trinh d6 chuyen mon, nghiap vu 

a) D6i voi Trixang ban Ban Ten gido: Co bang tat nghiap Dai hoc troy len 
thu6c mot trong cac nhom nganh chuyen mon: Ton gido; Luat; Hanh chinh; 
quan 1ST nha ntrac; quan 1ST ding; N6i vu; Cong tac xal h6i; Khoa hoc xa h6i va 
nhan van. 

b) D6i voi Tnrang ban Ban Thi dua - Khen thuang: Co bang tot nghiap 
Dai hoc tro len thu6c mot trong cac nhom nganh chuyen mon: Luat, Hanh chinh; 
quan 1ST nha nuac; quan 1ST cong; N6i vu. 

c) Doi vai Chi cuc throng Chi cuc Van thu - Luu 	Co bang tot nghiap 
Dai hoc tro len thu6c mot trong cac nhom nganh chuyen mon: Van thu; Luu tn1; 
Thu vien; Luat; Hanh chinh. 

Tnxemg hop khong co bang tot nghiap Dai hoc er ‘tr len mot trong cac nhom 
nganh chuyen mon not tren thi phai co chlmg,  chi boi &rang nghiap vu chuyen 
mon cua nganh duo.c co. quan c6 tham quyen cap theo quy dinh. 

3. Trinh d6 1ST luan chinh tri: c6 bang tot nghiap trinh d6 cao cap hoac cu  
nhan chinh tri. 
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4. CO chung chi b6i cidang nghiep vu quan 1ST nha ntro.c ngach chuyen vien 
chinh. 

5. Trinh dO ngoai ngix-  CO chung chi ngoai ngit trinh TO bac 2 fro.  len 
khung nang hrc ngoai ngir Viet Nam theo quy dinh. 

6. Trinh dO tin hoc: CO chirng chi tin hoc vai trinh dO dat chuan k5i nang 
s* dung cong nghe thong tin co ban theo quy dinh. 

7. Dieu kien khac (khi xem xet b6 nhiem) 

, a) CO it nhat 3 nam ding tac trong nganh Ni vv. Da có theYi,gian 	* chc 
vu cap pho cac co.  quan, don vi thuOc, tWc thuOc 	NOi vv it nhat 01 nam (cac 
tnx&ng hop ter co quan, don vi khac chuyen den So.  NOi vv thi phal có it nil& 05 
nam kinh nghiem trong ding tac quan 1St). 

b) Trong \Tong 05 nam den theyi diem b6 nhiem khong bi kS, lust hoac dang 
bi xem xet xir ly kST lust. Trong then gian 03 dam gan nhat dugc danh gia cong 
chirc hoan thanh xuat sac nhiem vv. Phan loai clang vien 3 Wain gan nhat dat 
Bang vien du to each hoan thanh tot nhiem vu tro len. 

c) DIAN b6 nhiem ngach chuyen vien chinh va Wang ducmg tro.  

d) Ve tue)i b6 nhiem: b6 nhiem lan dau khong qua 55 tu6i d6i voi nam va 
khong qua 50 tu6i doi \Teri nix. 

Ditu 5. Dieu kien, tieu chudn cu the chtk danh Pito Trtrerng ban Ban 
Ton giao, Pito Trtarng ban Ban Thi dua - Khen thtro'ng, Pito Chi cuc truirng 
Chi cuc Van ear - Ltru 

Dam bao tieu chuan chung quy dinh tai Dieu 3, Chucmg I quy dinh nay 
demg theyi dam bao cac dieu kien, tieu chuan cu the sau: 

1. Nang lvc cong tac: thvc hien nhu quy dinh d6i vai cap tarang, ngoai ra 
phai dam bac) cac quy dinh sau: 

a) Giup Tn.rong ban, Chi cue tnxang giai quyet cac cong viec chung cua co 
quan; tham gia voi Tnxong ban, Chi cuc truang trong viec cu the h6a, trien khai, 
huong dan, to chic chi dao thvc hien cac chuong trinh, nhiem vv, ke hoach ding 
tac cita co.  quan thuOc linh vvc dugc phan cong phv trach. 

b) Nam bat, hieu biet sau ve linh vvc chuyen mon phv trach; kha nang 
nghien cuu, tham muu, tong hop, de xuat va hung dan nghiep vu thu6c linh 
vire dugc phan cong phv trach. 

2. Trinh dO 

a) Chuyen mon, nghiep vv: Thvc hien nhu quy dinh d6i voi cap truang. 

b) LST luan chinh 	CO bang tot nghiep trinh dO Trung cap chinh tri tra 
len. 
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c) Quan 1ST nha !mac: Co chimg chi b6i &rang nghiep vu quan 1ST nha nu& 
ngach chuyen vien tro len. 

d) Ngoai ngli, Tin hoc: Thixc hien nhu quy dinh d6i voi cap truong. 

3. Dieu kien khac (khi xem xet b6 nhiem) 

a) Co it nhat 3 nam cong tac trong nganh N6i vu (cac trung hop tir co 
quan, don khac chuyen den So N6i vu thi phai co it nhat 03 nam kinh nghiem 
trong ding tac quan 1ST). 

b) Trong \Tong 05 nam den thi diem b6 nhiem khong bi kST luat hoc clang 
bi xem xet xir 1ST kST luat. Danh gia cong chirc 03 nam gAn nhat hoan thanh tot 
nhiem vu tro len; trong d6 c6 02 nam hoan thanh xuat sac nhiem vu. Phan loai 
Bang vien 03 nam gAn nhat slat clang vien du to each hoan thanh tot nhiem vu tra 
len. 

c) Duoc b6 nhiem ngach chuyen vien va tuang duong tro.  len. 

d) Ve tuoi b6 ,nhiem: b6 nhiem Fan 	khong qua 50 tuoi d6i van nam va 
khong qua 45 tuoi doi \Ted nu; Tnxemg hop d'ac biet xuat sac nam tuoi kh6ng qua 
55, nit tuoi khong qua 50. 

Muc 2 
DIEU MEN, TIEU CHUAN CU THE CHeC DANH 
TRVONG, PHO CAC DON VI THUOC S6 NOI VU  

Dieu 6. Dieu ki0, tieu chuin cu the chtk danh cap Trtro'ng cac dan vi 
thu(ic So' Niii vu 

Dam bao tieu chuan chung quy dinh tai Di'eu 3, Chuang I quy dinh nay 
d6ng then dam bao cac dieu kien, tieu chuan cu the sau: 

1. Nang luc cong tac 

a) Tham muu, a xuat trien khai c6 hieu qua cac chu trixong, chi thi, nghi 
guy& cua Trung uong, cua Thanh uST, H6i d6ng nhan dan, nhiem vu dm UST ban 
nhan dan thanh ph6 giao va chuong trinh, ke hoach, nhiem vu cong tac cua So 
ve linh vuc duot giao. 

b) Nang d'Ong, nhay ben, trach nhiem cao trong cong tac; dam nghi, dam 
lam, dam chiu trach nhiem; co kha Wang du bao, nam Mt, phat hien, xir 1ST co 
hieu qua nhang van de mot phong each lam viec khoa hoc, cong tam, khach 
quan, trung thuc va tham gia (long gop c6 hieu qua vao xay dung cac chuong 
trinh, k'e hoach cong tac cua Si, cua thanh ph6; d6ng then chi dao, to chirc thuc 
hien cac chuong trinh, ke hoach cong tac thuc linh vuc &roc giao co hieu qua. 
Co kha Wang phoi hop voi cac to chirc, ca nhan lien quan trong trien khai thlyc 
hien nhiem vu dugc giao. 
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c) Co kha nang chu tri, tong h9p, hixong clan nghiip vu chuyen mon; xay 
dung, so kit, tong kit cac chuyen di, a an dm thanh 016, dm So theo linh vise 
&roc phan cong; Oat hien va ph9i hop thanh tra, kiim tra va tham muu xir 1ST 

cac vi pham phap lust tren cac linh vire thu9c chirc nang quan 1ST nha mac duct 
phan cong theo doi. Da chu tri tham muu ban hanh it nhat 01 van ban quy pham 
phap lust cua Uy ban nhan dan thanh ph9 hoac 01 chuyen di, di an, a tai cap 
thanh ph9. 

d) Co kinh nghiim to chirc quail 1ST, phan cong, dieu hanh cong chuc don vi 
thvc hiin nhiim vu dirge giao; c6 kha nang quy tu, doan kit, dOng vien cong chirc, 
ngirei lao dOng thu9c quyin quan 1ST phat huy nang lire, chi" dOng, sang tao, hoan 
thanh dam bao thoi gian va chat hrong cong vies dugc giao. 

2. Trinh d9 

a) Chuyen mon, nghiip vu: Co bang tot nghiip Dai hoc tro.  len thu9c mot 
trong cac nhom nganh chuyen mon: Lust, Hanh chinh; Quan 1ST nha ntrac; Quan 
1ST ding; N9i vu (tir nam 2017 tri di d9i voi trireyng hop b9 nhiim fan dau phai 
c6 bang tot nghiip Dai hoc hi chinh quy tap trung, uu tien tren Dai hoc). 

Trireing hop khong c6 bang tot nghiip Dai hoc tra len mot trong cac nh6m 
nganh chuyen mon not ten thi phai c6 chirng chi b9i diriang,  nghiip vv. dm 
nganh N9i vv; trixong hop c6 nang lvc cong tac not tr9i, xuat sac, dap irng yeu 
cau vi tri ding tac Giam d6c So N9i vu thong nhat trong tap thi lanh dao So.  va 
Dang uy co quan xem xet, guy& dinh theo tham quyen. 

b) LST luan chinh tri: Co bang tot nghiip trinh d9 trung cap chinh tri tra len. 

c) Quail 1ST nha mac: Co chirng chi 1:09i throng nghiip vu quan 1ST nha ntrov 
nganh chuyen vien chinh. 

d) Ngoai ngil: Co chirng chi ngoai ngu trinh d9 bac 2 tra len khung nang 
ltxc ngoai ngir Viit Nam theo quy dinh. 

d) Tin hoc: Co chirng chi tin hoc voi trinh d9 dat chuan k'ST nang sir dung 
cong nghi thong tin co ban theo quy dinh. 

3. Diiu kiin khae (khi xem xet b9 nhiim) 

a) Co it nhat 5 nam cong tac trong nganh N9i vu; trong do c6 thoi gian gift 
chirc vu cap pho the co quan, don vi thu9e, trvc thu9c So N9i vu it nhat 01 nam 
(cac true:mg hop tir-  co quan, don vi khac chuyin din Soy N9i vu thi- phai- co it 
nhat 05 nam kinh nghiim trong cong tac quan 1ST). 

b) Trong \Tong 05 nam den thoi diem b9 nhiim khong bi l(ST lust hoac dang 
bi xem xet xir 1ST kST lust. Trong thoi gian 03 nam gan nhat dirge danh gia cong 
chirc hoan thanh xuat sac nhiim vv. Phan loai dang vien 03 nam gan nhat dat 
clang vien du to each hoan thanh tot nhiim vu tra len. 



c) Dugc bt) nhiem ngach chuyen vien va tuang throng tra len, uu tien 
chuyen vien chinh. 

d) Chic danh Chanh Van phong 	Ngoai cac quy dinh tieu chudn tren, 
phai co kha nang tong hop, bien tap, quan tri. 

d) Chirc danh Chanh Thanh tra So.: Ngoai cac quy dinh tieu chudn ten 
phai dap frng tieu chudn theo quy dinh cua phap lust chuyen nganh. 

e) Ve tuOsi be; 	 ldn ddu khong qua 50 tuOi 	nam va 
khong qua 45 tu6i doi vOi nu; Tnrong hop dSc biet xuAt sac nam tuoi kh6ng qua 
55, nil tuOi khong qua 50. 

Dieu 7. Dieu 14n, tieu chuAn cu the chtic danh cAp Phe cac don vi 
thuiic So' Noi vu 
, Dam bao tieu chuAn chung quy dinh tai Dieu 3, Chuang I quy dinh nay 

dong died dam bao cac dieu kien, tieu chuan cu the sau: 

1. Nang luc cong tac: Thvc hien nhu quy dinh d6i voi cap twang, ngoai ra 
phai dam bao cac quy dinh sau: 

a) Gifip cap Truang giai quy6t cac cong viec chung cua don vi. 

b) Tham gia 	cap Tnthng trong viec cu the hoa, trien khai, huang dan, 
to chirc chi dao thuc hien cac chuang trinh, nhiem vv, ke hoach cong tac cua  
don vi thuOc linh vire dugc phan cong phv trach. 

2. Trinh di) 

a) Chuyen mon, nghiep vu: Thuc hien nhu quy dinh dOi voi cAp tnrang. 

b) LST luan chinh tri: Co bang tot nghiep trinh dO trung cAp chinh tri tra 

c) Quan 1ST nha nuac: Co chirng chi bOi dirong nghiep vu quan 1ST nha nuohc  
ngach chuyen vien tra len. 

d) Ngoai ngii, tin hoc: Thirc hien nhu quy dinh d6i 	cAp trugng. 

3. DiL kien khac (khi xem xet bo nhiem) 

a) CO it nhAt 03 nam cong tac trong nganh NOi vu (ai \Teri cac truong hop 
tir not khac to nguyen xin chuyen ve phai co thoi gian cong tac tai Soy NOi vu it 
nhat 01 nam tra len mai dugc xem xet 1)6 nhiem chirc danh cap pith cac don vi 
thuOc So.). 

b) Trong yang 03 dam d6ri tiled die'm bo nhiem khong bi kST lust hoac dang 
bi xem xet xir 1ST kST lust. Danh gia cong chirc 03 nam gAn nhAt hoan thanh xuAt 
sac nhiem vv. Phan loai dang vien 03 nam gAn nhAt dat dang vien du to each 
hoan thanh tot nhiem vv. 

c) Dugc b6 nhiem ngach chuyen vien va tvang &rang troy 

d) Chirc danh Ph6 Chanh Van phong 	Ngoai cac quy dinh tieu chuan 
tren, Pho Chanh Van phong phai co kha nang, kinh nghiem lam cong tac ding 
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hop, bien tap; Ph6 Chanh Van phong phu trach hanh chinh, quan tri phai c6 
nghiep vu, kinh nghiem ve quail tri, ke toan. 

d) Chile danh Ph6 Chanh Thanh tra So: ngoai cac quy dinh lieu chuAn trail 
phai dap irng tieu chuan theo quy dinh cua phap luat chuyen nganh. 

e) Ve tuOi b6 nhiem: B6 nhiem lAn clAu khong qua 45 tu6i d6i vai nam va 
khong qua 40 tuOi d6i vai 

Muc 3 
DIEU MEN, TIEU CHUAN CV THE CHffC DANH TRU'ONG PHONG, 
PHO PHONG NQI VU THUOC f1Y BAN NHAN DAN QUAY, HUYEN 

Dieu 8. Dieu kien, tieu chuAn cu the chiic danh Throng phong Noi vu  
qu4n, huyen 

Dam bao lieu chuAn chung quy dinh tai Dieu 3, Chucrng I quy dinh nay 
dOng then dam bao cac dieu kien, tieu chuAn cu the sau: 

1. Nang ltrc ding tac 

a) Tham mum,  giup Uy ban nhan dan quan, huyen thuc hien,  chirc nang 
quan 1ST' nha nu& ve linh vuc NOi vu tai 	phuong; tham muu, de xuAt trien 
khai c6 hieu qua cac chu twang, chi thi, nghi guy& cua Trung uong, thanh ph& 
Huyen iuy, H6i &Ong nhan dan, nhiem vu cua Uy ban nhan dan quan, huyen giao 
va chuang trinh, ke hoach chuyen mon ve cong tac not vu. Nang dOng, nhay ben 
trong ding tac, dam nghi, dam lam, dam chiu trach nhiem. 

b) Co kha nang tong hop, chu tri, huong dAn nghiep vu chuyen mon, 
nghien cuu, xay dung, so.1c6t, tong ke't cac chuyen de, de an; thanh tra, kiem tra 
va tham muu xir 1S,  cac vi pham phap luat thuc linh vuc nOi vu; de xuAt dugc 
cac giai phap de nang cao hieu qua va chat hum cong tac not vu a dia phixcmg. 

c) Tham muu, giup Uy ban nhan dan quan, huyen xay dung va ban hanh 
cac van ban thuc thAm quyen, cac van ban quy pham phap luat thuc cac link  
vuc chuyen mon, chuyen nganh nham tang cuerng cong tac quan 1ST nha ntroc ve 
linh vuc N6i vu; da chu tri tham MIDI ban hanh it nhAt 01 van ban quy pham 
phap luat cua Uy ban nhan dan quan, huyen hoc 01 chuyen a, de an, de tai cap 
huyen tra len. 

d) Hieu Wet sau ve nghiep vu quail 1ST nha nu& linh vuc N6i lag c6 kinh 
nghiem to chirc quan 1ST, dieu hanh thuc hien dugc nhiem vu cua Ph6ng. Co 
nang luc lanh dao, dieu hanh, kha nang quy tu, d6ng vien cong eh& thuc 
quyen quan 1ST phat huy nang luc, chil thing, sang tao, hoan thanh dam bao died 
gian va chAt luong cong viec dugc giao. Co kha nang phoi hop vai cac to chuc, 
ca nhan lien quan trong trien khai thuc hien nhiem vu dugc giao. 

2. Trinh d6 
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a) Chuyen mon, nghiep vv: CO bang tot nghiep Dai hoc trey len met trong 
cac nh6m nganh chuyen mon: Luat, Hanh chinh; quan 1ST nha nuo.c; quan 1ST 

cong; Nei vv (tirdam 2017 tre di dei \Ted tnrong hop be nhiem Ian dau phai co 
bang tot nghiep Dai hoc he chinh quy tap trung hoac tren Dai hoc, trir huyen dao 
Cat Hai). 

Tnxecng hop khong c6 bang tot nghiep Dai hoc troy len met trong cac nh6m 
nganh chuyen mon not tren thi phai c6 chi mg chi boi duang nghiep vu cua  
nganh Nei vv; tnreyng hop dac biet do yeu cau bo tri can be the dia phuang, Chit 
tich Uy ban nhan dan quan, huyen thong nhAt \Ted Giam doc So.  Nei vv tnxac khi 
be) nhiem gift chirc vv. 

b) LST luan chinh tri: CO bang tot nghiep trinh de tning cap chinh tri tra 

c) Quail 1ST nha mac: CO chirng chi bei duo'ng nghiep vu quan 1ST nha nuac 
ngach chuyen vien tra 

d) Ngoai ngit: Co chirng chi ngoai ngtt trinh de bac 2 tro len khung nang 
lvc ngoai ngir Viet Nam theo quy dinh. 

d) Tin hoc: CO chirng chi tin hoc vei trinh de dat chuAn k'ST" nang sir dung 
cong nghe thong tin co ban theo quy dinh. 

3. Dieu kien khac (khi xem xet be nhiem) 

a) Da co thei gian cong tac it nhAt 03 nam trong nganh Nei vv, trong do c6 
tiled gian it nhAt 01 nam gift chirc vu Pho tnrang phong Noi vv, hoac gift chirc 
vu Throng, Pho phong, ban chuyen mon hoac tuang throng thuec Uy ban nhan 
dan quan, huyen. 

b) Trong \Tong 03 nam den then diem be nhiem khong bi ky luat hoac dang 
bi xem xet xir 1ST kST luat. Trong 03 nam gan nhAt duot danh gia cong chi:re hoan 
thanh xuat sac nhiem vu. Phan loai dang vien 03 nam gan nhAt dat clang vien du  
to each hoan thanh tot nhiem vu tra 

c) Dugc bo nhiem ngach chuyen vien va tuong duang tra len. 

d) Ve tuei bo nhiem: bo nhiem In au khong qua 45 tuei doi vei ca nam 
va 	truong hop dac biet xuAt sac ding khong qua 50 tuei. 

Dieu 9. Dieu kien, tieu chuan cu the chi'rc danh Pho Truiimg phong 
Noi vy qu4n, huyen 

Dam bao tieu chuAn chung quy dinh tai Dieu 3, deng thoi dam bao cac 
dieu kien, tieu chuan cu the sau: 

1. Nang lvc ding tac: Thvc hien nhu quy dinh doi voi cap truong, ngoai ra 
phai dam bao cac quy dinh sau: 

a) Giiip Tnr6mg phong giai guy& ding viec chung. 
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b) Tham muu gill') Truang phong trong viec cu the hoa, trien khai huong 
dan, to chirc chi ciao thuc hien cac chuong trinh, nhiem vu, ke hoach ding tac 
cua ph6ng va linh vuc cong viec dugc phan ding phu trach. 

2. Trinh 

a) Chuyen mon, nghiep vu: Thuc hien nhu quy dinh doi voi cap tnxong. 

b) LST luan chinh tri: CO bang tot nghiep trinh dO trung cap chinh tri tra 

c) Quan 1ST nha nuac: Co chimg chi bOi duang nghiep vu quail 1ST nha nuac 
ngach chuyen vien ter len. 

d) Ngoai ngil, tin hoc: Thuc hien nhu quy dinh dOi vai cap tnxerng. 

3. Dieu kien khac (khi xem xet be) nhiem): 

a) CO it nil& 02 nam cong tac trong nganh Noi vu hoac co thed gian it nil& 
01 nam gift chirc vu 	Tian 1ST phong, ban chuyen mon thuc Uy ban 
nhan dan quan, huyen hoac cac chirotianh tuang duang khac. 

b) Trong vong 03 nam den tiled diem bei nhiem khong bi kST luat hoac dang 
bi xem xet xix 1ST kST luat. Trong 03 nam gan nhat dugc danh gia cong chirc hoan 
thanh tot nhiem vu tra len; 02 nam gan nhat dugc danh gia hoan thanh xuat sac 
nhiem vu, dang vien du to cach hoan thanh tot nhiem vu to' len. 

c) Dugc be) nhiem ngach chuyen vien va tuang throng troy len. 

d) Ve di) tuOi bo nhiem: be) nhiem lan dau khong qua 45 tuOi dOi voi ca  
nam va 

CHIJONG III 
TO CHU'C THifC HIEN 

Ditu 10. Ditu khoan thi hanh 

1. Can cir Quy dinh nay, Giam dOc So Ni0 vu, Chu tich Uy ban nhan dan 
qu'jn, huyen trien khai thuc hien va c6 ke hoach dao tao, bOi &rang cong chirc 
dap Aug tieu chuan, diet' kien tai quy dinh nay va tieu chuan chirc danh theo quy 
dinh. 

2. DiSi voi tieu chuan, dieu kien chirc danh Tnrang, Pho the ph6ng chuyen 
mon thucBan Ton giao, Ban Thi dua - Khen thuong, Chi cue Van thu - luu 
giao Tnrang Ban, Chi cuc throng xay dung trinh Giam deic So NOi vu phe duyet 
a lam can c* thuc hien. 

Di&I 11. Quy dinh chuyen titp 
Tn.rong hop cong chirc da dugc co.  quan c6 tham quy6n be) nhiem giir chirc 

vu TnrOng, Pho cac co.  quan, don vi thui)c, true thucvu; Throng phong, 
Pho Truong phong NOi vu truck ngdy Quy dinh nay c6 hien luc thi hanh ma 
chua dam bao tieu chuan theo quy dinh thi ca quan co thArn quy&I bo tri ding 
ch*c do di hoc a dam bao du tieu chuan theo quy dinh nay. Throng hop az 
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TM. UY BAN NHAN DAN 

TICH 

Nguytn Van Tang 

biet khi het thoi han giir chirc vu b6 nhiem ma chua dam bao tieu chuan theo 
quy dinh thi co quan có tham quy6'n thuc hien quy,trinh be nhiem lai va. yeu c'au 
cong chirc cam ket di hoc d'6* hoan thin tieu chuan. Dieu nay chi ay dung den 
ngdy 31/12/2017. 

Ke tir ngay 01/01/2018, khong thirc hien be nhiem lai doi voi Tnreng, Pho 
cac ca quan, don vi thuec, trirc thuec So.  Nei vu; Truang phong, Pho Tnxang 
phong Nei vu khong du tieu chuan theo Quy Binh tai Quyet dinh nay. 

Trong qua trinh thkrc hien n6u có vtrang mac phat sinh, cac ca quan, dan 
vi bao cao ve Uy ban nhan dan thanh phe (qua SO Nei vu) de dugc huang dan, 
giai quyet./. 
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