UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TiNH THUA THIEN HUE Poc lap - Tw do - Hanh phiic
S6:2962/Qb-UBND Thira Thién Hué, ngay 23 thdng 11 nam 2020
QUYET PINH

Coéng b6 danh muc thi tuc hanh chinh dwgec sira d(?ii,v b sung trong linh vue
Thanh 13p va hoat dong ciia doanh nghiép thudc tham quyén tiép nhan va
giai quyét ciia S& K& hoach va Piu tu tinh Thira Thién Hué

CHU TICH UY BAN NHAN DAN TiNH

Céin cir Luat T6 chire chinh quyén dia phwong ngay 19 thang 6 nim 2015,

Cdn cir Nghi dinh sé 63/2010/NP-CP ngay 08 théng 6 nam 2010 cia Chinh
phil vé kiém sodt thil tuc hamh chinh;

Can cik Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 ndam 2013 va Nghi
dinh sé 92/2017/ND-CP ngay 07 thang 8 nam 2017 cia Chinh phu sua doi, bo
sung mét sé diéu ciia cdc Nghz dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cir Théng te s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua B¢
truomg, Chi: nhigm Vin phong Chinh phii vé hwéng dan nghiép vu vé kiém sodt
thu tuc hanh chinh,

Can cur Quyet dinh s6 1 523/0D-BKHDT ngay 19 thang 10 nam 2020 cva Bo
Ké hoach va Pau tw vé viéc cong bé thii tuc hanh chinh sira doi, b6 sung trong

linh viec thanh Idp va hoat dong cua doanh nghiép thuéc pham vi chitc ndng quan
Iy ciia Bé Ké hoach va Pau tu;

Theo dé nghi cua Giam déc S6 Ké hoach va Daéu tir

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc tht tuc hanh chinh
(TTHC) duoc sira dbi, bo sung trong linh vuc Thanh 18p va hoat dong cia doanh

nghiép thude tham quyén tiép nhan va giai quyét ctia S& Ké hoach va Péu tu tinh
Thira Thién Hué (Xem Phu luc kém theo).

Piéu 2. Trach nhiém cua céc co quan lién quan
1. S& Ké hoach va Pau tw ¢6 trach nhiém

a) Cép nhét danh muc TTHC nay vao Hé théng thong tin thu tuc hanh chinh
tinh Thira Thién Hué theo dung quy dinh; Cong khai cac TTHC nay trén Trang
Thong tin dién tur cia don vi.

b) Trong thdi han 10 ngay ké tir ngay Quyet dinh nay c6 hi¢u luc, xay dung
quy trinh ndi bd, quy trinh di¢n tr cu thé giai quyét cac TTHC nay theo Tiéu

chuan quéc gia TCVN ISO 9001:2015 dé trinh UBND tinh phé duyét va dang ky
ap dung thuc hién véi S& Khoa hoc va Coéng nghé.
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¢) Trién khai thuc hién giai quyét cac TTHC nay theo huéng dan tai Phu luc
kém theo Quyét dinh nay.

2. Vin phong Uy ban nhin dan tinh ¢6 trach nhiém:

a) Cap nhat cac TTHC duoc cong b tai Quyet dinh nay vao Co s¢ dit liéu
thu tuc hanh chinh trén Céng Dich vu cong quéc gia.

b) Cong khai cac TTHC nay tai Trung tdm Phuc vu hanh chinh c6ng tinh va
trén Cong thong tin dién ti tinh.

Dleu 3. Quyet dinh nay c6 hiéu lyc thi hanh ke tr ngay ky va thay thé cac
TTHC sb 1, s6 2, s6 3, 80 4, s6 5, s6 28, s6 30, s6 32 va s6 33 thudc Phan danh
muc tai Quyet dinh s 2526 /QD-UBND ngay 15 thang 10 nam 2019 cua Chu
tich UBND tinh Thira Thién Hué vé viéc cong bd danh muc tha tuc hanh chinh
sira d6i, bo sung trong linh vuc Thanh Iap va hoat dong cua doanh nghiép thuée
thAm quyén giai quyét cia S& Ké hoach va PAu tu tinh Thira Thién Hué.

Piéu 4. Chanh Vin phong Uy ban nhan déan tinh, Giam déc S& K& hoach va
Pau tu; Thu trudng céc co quan, don vi va cac té chirc, c4 nhan c6 lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn:

- Nhu Diéu 4;

- Cuc KSTTHC (VP Chinh phu); ,.
- CT va cac PCT UBND tinh; (e
- Céc 50, ban, nganh cép tinh; ) '

- UBND céc huyén, TX, TP. Hué: \
- S0 KH&DT ¢ gz}'i ban chinh);,
- Lanh dao VP vacac CV;

- Trung tdm PVHCC tinh;

- Cong TTDT tinh;

- Lyu: VT, KSTT.

uyén Van Phwong




THUOC THAM QUYEN GIAI QUY ,’ffﬁ

S

KE HOACH VA PAU TU TINH THUA THIEN HUE

(Ban hanh kém theo Quyét dinh s6 .2962../0P- UBND ngay .235/11/2020 cua Chi tich UBND tinh Thira Thién Hué)

Phin 1: DANH MUC THU TUC HANH CHINH

Stt

Tén thi tuc hanh chinh
(Mi s6 TTHC)

Thaoi gian gidi quyét
(ngay lam viéc)

Phi, 1€ phi
(Néu co)

Dia diém va
cach thirc thye
hién

Can cir phap ly

bang ky thanh 1ap doanh nghiép tu
nhan

2.001610

Dang ky thanh 1ap cong ty TNHH

2 | mot thanh vién
2.001583
béang ky thanh lap cong ty TNHH
3 | hai thanh vién tr& lén
2.001199
Piang ky thanh lap cong ty c6 phan
4 2.002043
Dang ky thanh 1ap cong ty hop danh
> 2.002042
6 | Dang ky hoat dong chi nhanh, van

phong dai dién trong nudc (ddi vai

- Truong hgp dang ky qua
mang dién t:

Néu qua thoi han 30 ngay,
ke tr ngay gui thong bao
vé viéc cap Gidy chimg
nhan dang ky doanh nghiép
ma Phong Pang ky kinh
doanh khéng nhan dugc hd
so bang ban gidy thi hd so
dang ky dién to cua doanh
nghi€p khong con hiéu huc.

- 50.000 dong/lan,
nop tai thoi diém
ndp ho so néu dang

ky truc tiép
(theo Thong tur sd

47/2019/TT-BTC).

- Nop ho so truc
tiép hoac qua
dich wvu Buu
chinh coéng ich
tai Trung tam
Phuc vu hanh
chinh cong tinh
(s6 01 Lé Lai,
phuong Phudc
Vinh, TP Hué)

1. Luat Doanh nghiép cua Quéc
hdi nudc Cong hoda x3 hoi chu
nghia Viét Nam 56
68/2014/QH13 ngay 26/11/2014;

2. Nghi dinh sb 78/2015/ND-
CP ngay 14/9/2015 cta Chinh
phu vé dang ky doanh nghiép;

3. Nghi dinh s 108/2018/ND-
CP ngay 23/8/2018 sira ddi, bd
sung mot sb diéu cia Nghi dinh
s6 78/2015/ND-CP ;

4. Nghi_dinh sé 122/2020/ND-
CPngay 15/10/2020 cua Chinh
phii_quy dinh vé phoi hop, lién
thong thu tuc ddang ky thanh lap




doanh nghiép tu nhén, cong ty
TNHH, cbdng ty co phan, cong ty
hgp danh)

2.002069

Pang ky hoat dong chi nhéanh, vin
phong dai dién (d6i véi doanh
nghi€p hoat dong theo Gidy _phép
dau tu, G1ay ching nhan diu tu
hodc cac gidy to c6 gia tri phap ly
tuong duong)

2.002045

Thong bao lap dia diém kinh doanh
(d6i voi doanh nghiép tu nhén,
cong ty TNHH, cong ty cb phan
cong ty hop danh)

2.002072

Thong bao lap dia diém kinh doanh
(d6i v6i doanh nghiép hoat dong
theo Gidy phép dau tu, Gidy ching
nh4n d4u tr hodc cac gidy to c6 gia
tri phap ly tuong duong)

2.002084

- Trong thoi han 03 (ba)

ngay lam viée, ké tur khi

nhan du ho so hop 1&.

-Mién ¢ phi dbi
voi- truong  hop
dang ky qua mang
dién tu, dang ky
thanh 14p trén co s&
chuyén dbi tir ho
kinh doanh

(theo Thong tu s
47/2019/TT-BTC).

- Nop truc tuyén
qua Cdng Dich
vu c¢Ong cua tinh
TT Hué .

doanh _nghiép. chi _nhdnh,__ vdn
phong dai dién, khai trinh viéc su
dung lao déng, cdp ma sé don vi
tham gia BHXH, dang ky su dung
hoa don cua doanh nghiép;

5. Thong tu sb20/2015/TT-
BKHDT ngay 01/12/2015 cia
Bo Ké hoach va DPau tu hudng

dan vé dang ky doanh nghiép;
6. Thong tu s602/2019/TT-
BKHDT ngay  08/01/2019 cua

B6 K& hoach va Pau tu stra ddi,
bd sung mot sb didu cia Thong
tr s520/2015/TT-BKHDT ngay
01/12/2015;

7. Théng tu s6 47/2019/TT-BTC
ngay 05/8/2019 cua B Tai chinh
quy dinh muec thu, ché d6 thu,
ndp, quan 1y va sir dung phi cung
cap thong tin doanh nghiép, 1é
phi dang ky doanh nghiép.




Phan II
NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Pang ky thanh lap doanh nghiép tu nhan

a) Trinh tw thuwc hién:

+ Truong hop ding ky truc tiép:

- Nguoi thanh 1ap doanh nghi€p hodac ngudi duge uy quyén thuc hién thi tuc dang ky
doanh nghiép ndp hd so ding ky doanh nghiép va thanh toan 1€ phi dang ky doanh
nghiép tai Phong Dang ky kinh doanh noi doanh nghigp dat tru s¢ chinh.

- Khi nhan hd so, Phong Pang ky kinh doanh trao Gidy bién nhan. Trudong hop nhéan du
hd so hop 18, Phong Dang ky kinh doanh cip Gidy chitng nhan dang ky doanh nghiép.

- Néu tir chéi cdp Gidy ching nhan diang ky doanh nghlep thi Phong Pang ky kinh doanh
s& théng bao cho ngudi thanh 1ap doanh nghiép biét bing vén ban.

+ Truong hop ding ky qua mang dién tir str dung chit ky $6 cong cong:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tir va ky s6 vao hé so
dang ky dién tr theo quy trinh trén Cbng thong tin qubc gia vé dang ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gui hd so dang ky, nguoi dai dién theo phéap luat s€ nhan dugc
Gidy bién nhan hé so dang ky doanh nghiép qua mang dién tu.

- Truong hop hd so chua hop 1€, Phong Dang ky kinh doanh gtri thong bao qua mang dién
tir cho doanh nghiép dé yéu ciu stra 601 b6 sung hd so.

- Trudong hop hd so di didu kién clp Gidy ching nhan dang ky doanh ~nghiép, Phong
Diéng ky kinh doanh guri théng tin sang ¢o quan thué dé tu dong tao mia s doanh nghiép.
Sau khi nhan dugc ma sé doanh nghiép tir co quan thué, Phong Dang ky kinh doanh cép
Gidy chirng nhan ding ky doanh nghiép va thong bao cho doanh nghiép vé viéc cap Gidy
chimg nhan dang ky doanh nghiép.

+ Truong hop dang ky qua mang dién ti sur dung Tai khodn ding ky kinh doanh:

- Ngudi dai dién theo phap luat ké khai thong t1n tai van ban dién t¥ cua cac glay to
chimg thuc cé nhan tai Cbng thong tin qubc gia vé dang ky doanh nghiép dé duoc cap Tai
khoan dang ky kinh doanh.

- Ngudi dai dién theo phap lugt sir dung Tai khoan dang ky kinh doanh dé ké khai thong
tin, tai vin ban dién tir va xac thuc hd so dang ky doanh nghiép qua mang dién tu theo
quy trinh trén Cbng thong tin qudoc gia vé dang ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc giri hé so dang ky, nguoi thanh 1ap doanh nghiép s& nhan duge
Giy bién nhéan hd so dang ky doanh nghiép qua mang dién t.

- Phong Dang ky kinh doanh ¢6 trach nhiém xem xet, gui thong bao qua mang dién tir cho
doanh nghiép dé yéu cau stra d6i, bd sung hd so trong truromg hop hd so chua hop 16. Khi
hd so da du diéu kién cdp Gidy chung nhan dang ky doanh nghiép, Phong Dang ky kinh
doanh giri thong tin sang co quan thué dé tao ma sb doanh nghiép. Sau khi nhan dugc ma
sb doanh nghiép tir co quan thué, Phong Dang ky kinh doanh théng bao qua mang dién ti
cho doanh nghiép vé viéc cép Giéy chimg nhén dang ky doanh nghiép.

- Sau khi nhéan duoc thong bao vé viéc cap Gidy chiing nhén ding ky doanh nghiép, nguoi
dai dién theo phap luét nop mét bd hd so dang ky doanh nghiép bang ban giay kém theo
Gidy bién nhan hd so dang ky doanh nghiép qua mang dién tir dén Phong Pang ky kinh
doanh. Ngudi dai dién theo phap luat co thé ndp truc tiép hd so ding ky doanh nghiép
bing ban gidy va Gidy bién nhéan hd so dang ky doanh nghiép qua mang dién tir tai Phong
Dang ky kinh doanh hodc ndp qua dudng buu dién.
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- Sau khi nhén dugc hd so bang ban gidy, Phong Dang ky kinh doanh déi chiéu ddu muc
hd so véi ddu muc hd so doanh nghiép da gui qua mang dién tur va trao Glay chirng nhan
dang ky doanh nghiép cho doanh nghiép néu ndi dung d01 chiéu thong nhét.

- Néu qua thoi han 30 ngay, ké tir ngay gii thong bao vé viéc cip Gidy chimg nhan ding
ky doanh nghiép ma Phong Dang ky kinh doanh khéng nhén dugc hd so bang ban gidy thi
ho so dang ky dién tir cia doanh nghiép khong con hiéu luc.

- Nguoi dai dién theo phép ludt chiu trach nhiém vé tinh day di va chinh xéac ca bo hé so
nop bang ban gidy so vai bd hd so duoc gui qua mang dién tir. Truong hop bd hd so ndp
bang ban gidy khong chinh xéac so véi bo hd so dugce giri qua mang dién to ma nguoi nop
hé so khéng thong bao véi Phong Pang ky kinh doanh tai thoi diém nop hod so bang ban
gidy thi dugc coi 1a gia mao hd so va s& bi xr Iy theo quy dinh tai Khoan 1 Diéu 63 Nghi
dinh s6 78/2015/ND-CP .

b) Cdch thirc thuc hién:

Ngudi thanh 1ap doanh nghiép hodc ngudi duwoc Uy quyén thyc hién thd tuc dang ky
doanh nghiép ndp hd so dang ky doanh nghiép truc tiép tai Phong Pang ky kinh doanh
noi doanh nghiép dat tru s& chinh hodc Ngudi dai di¢n theo phap luét nép ho so dang ky
doanh nghiép qua mang dién tir theo quy trinh trén Cdng thong tin quéc gia vé dang ky
doanh nghiép (https://dangkykinhdoanh.gov.vn).

¢) Thanh phén hé so: Bao gom

1. Gidy dé nghi dang ky doanh nghiép;

2. Ban sao hop 1€ mot trong cac gidy to ching thyc cé nhan quy dinh tai Diéu 10 Nghi
dinh s6 78/2015/ND-CP ciia chii doanh nghiép tu nhan (cu thé: Poi voi cong ddn Viét
Nam: Thé cdn cudc céng dan hode Chitng minh nhdn ddn hodc H$ chiéu Viét Nam con
hiéu lue; Doi voi nguoi nuoc ngoai: HY chiéu nuée ngoai hodc gid'y to co gid tri thay thé
hé chiéu nuée ngoai con hi¢u lyc).

3. Ban chinh Gidy chtmg nhan dang ky ho kinh doanh va ban sao hop 18 Gidy ching nhan
dang ky thué trong truong hop dang ky thanh 1ap doanh nghiép trén co s& chuyén ddi tir
ho kinh doanh.

Trudong hop ty quyén thuc hién thi tuc dang ky doanh nghiép thi nguoi dugc uy quyén
phai ndp ban sao hop 18 mot trong céc gidy to chimg thuc ca nhan (cu thé: Déi véi cong
dan Viét Nam: Thé can cudc cong dan hodc Chung minh nhdn dan hodc Ho chiéu Viét
Nam con hiéu lyc; Doi voi nguoi nuede ngoai: Ho chiéu nwde ngoai hode gidy 16 ¢é gid
tri thay thé ho chiéu nuéc ngoai con hiéu lyc), kém theo:

1. Ban sao hop 1€ hop déng cung cip dich vu Vi td chirc lam (dich vu thuc hién thu
tuc lién quan dén dang ky doanh nghiép va gidy gidi thiéu cia td chirc d6 cho ca nhan
truc tiép thuc hién thi tuc lién quan dén dang ky doanh nghi€p; hoac

2. Van ban tiy quyén cho c4 nhan thuc hién thi tuc lién quan dén dang ky doanh nghiép.
Céc van ban nay khong bét budc phai cong chimg, chimg thuc.

d) So lwong ho so- 01 bo.

d) Thoi han gigi quyét:

- Truong hop dang ky qua mang dién tir: Néu qua thoi han 30 ngay, ké tir ngay giri théng
bao vé viéc cap Glay ching nhéan déng ky doanh nghi¢p ma Phong Dang ky kinh doanh
khéng nhan duge hd so bing ban gidy thi hd so dang ky dién tir cia doanh nghiép khong
con hiéu luc.

- Trong thoi han 03 (ba) ngay lam viéc, k& tir khi nhan du ho so hop 1é.

e) Co quan thuc hién: Phong Diang ky kinh doanh - S& Ké hoach va Pau tu.

g) Doi twong thuce hién thii tuc hanh chinh: Ca nhan, t chic, ho kinh doanh.

h) Két qud thwc hién thii tuc hanh chinh: Gidy ching nhan dang ky doanh
nghiép/Thong béao vé viéc sira dbi, bd sung hd so dang ky doanh nghiép.

i) Lé phi:
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- 50.000 ddng/lan, nop tai thoi diém ndp hd so néu ding ky truc tiép (Thong tu
s6 47/2019/TT- BTC).

- Mién 1¢ phi dbi véi truong hop dang ky qua mang dién tur, ddng ky thanh lp trén co s¢
chuyén 601 tr ho kinh doanh (Thong tu s6 47/2019/TT-BTC).

k) Tén miu don, miu to khai: Gidy dé nghi ding ky doanh nghiép tw nhdn (Phu luc I-
1, Nghi dinh sé 122/2020/NP-CP);

1) Yéu cdu, diéu kién thyc hién thii tuc:

- Ho so dang ky doanh nghiép qua mang dién tir 12 hop 1é khi dam bao day du cac yéu cau
sau:

1. Co day du cac gidy o va ndi dung céac gidy to d6 duoc ké khai ddy du theo quy dinh
nhu hd so bang ban gidy va duoc chuyen sang dang vén ban di¢n ti. Tén van ban dién tir
phai dugc dat trong tng véi tén loai gidy to trong hd so bang ban gidy.

2. Céc thong tin dang ky doanh nghi¢p duge nhép ddy du va chinh xac theo thong tin
trong céc van ban dién tu.

3. Hd so dang ky doanh nghiép qua mang dién tir phai duoc xac thuc bang chit ky sb cong
cong hodc Tai khoan dang ky kinh doanh cua nguoi dai dién theo phdp luit ciia doanh
nghiép.

- Doanh nghiép duoc cdp Gidy chirng nhan dang ky doanh nghiép khi cé dt cac diéu kién
sau:

1. Nganh, nghé dang ky kinh doanh khéng bi cdm dau tu kinh doanh;

2. Tén cta doanh nghi€p dugc dat theo dung quy dinh tai cac Diéu 38, 39, 40 va 42 Luat
Doanh nghiép, luu y mot sb quy dinh nhu: tén bao gdm hai thanh t6 (loai hinh + tén
riéng); nhitng dleu cam trong dat tén doanh nghiép; tén doanh nghiép bing tiéng nudc
ngoai va tén viét tat cia doanh nghiép; tén trung va tén gay nham lan.

3. C6 hd so dang ky doanh nghiép hop 1€ (c6 ddy du gidy to tuong mg dbi voi loai hinh
doanh nghiép nhu da néu tai Thanh phan hd so va ndi dung cac gidy t& d6 duoc ké khai
day du theo quy dinh ctia phép luat);

4. Nop du 1€ phi dang ky doanh nghiép theo quy dinh phép luat vé phi va 18 phi.

m) Cdn cir phdp Iy cua thiu tuc hanh chinh:

- Luat Doanh nghiép ctua Qudc hdi nudc Coéng hoa xd hdi chl nghia Viét Nam sb
68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh 6 78/2015/ND-CP ngay 14/9/2015 cta Chinh phu vé dang ky doanh nghiép;
- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra ddi, bd sung mot sé diéu ctia Nghi
dinh s6 78/2015/ND-CP ;

- Nehi dinh 56 122/2020/ND-CP ngéy 15/10/2020 ciia Chink phi quy dink vé phdi hop,
lién thdéng thu tuc dang ky thanh ldp doanh nghiép, chi nhdnh, vdn phong dai dién, khai
trinh viéc sir dung lao déng, cdp md sé don vi tham gia bdo hiém xd héi, dang ky sir dung
héa don cua doanh nghiép;

- Thong tu s6 20/2015/TT-BKHPT ngay 01/12/2015 ctia B6 K& hoach va Pau tu hudng
dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 ctia Bd K¢é hoach va Pau tu stra déi,
bd sung mét sé diéu cia Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cua Bo Ké
hoach va Pau tu;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 ciia Bé Tai chinh quy dinh mirc thu, ché
do thu, ndp, quan ly va sir dung phi cung cép thong tin doanh nghiép, 1é phi dang ky
doanh nghiép.

PR 1Y

-
et N\ u
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PHU LUC I-1
(Kém theo Nghj dinh s6 122/2020/NB-CP ngay 15 thang 10 nam 2020 cia Chinh pht)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phtic

...... ,hgay......thang......nam......

GIAY DE NGH| DANG KY DOANH NGHIEP
DOANH NGHIEP TU NHAN

Kinh glri: Phdng Dang ky kinh doanh tinh, thanhphd ..................
T6i 1a (ghi ho t&n bang ch iN h0@):.........cooe oo, Gigitinh: ...............
Sinhngay: .....J......0.....Dantéc: ..........c..o........ QUBCHICN: oo
Loai giay t& phap ly cha ca nhan:
o Chrng minh nhan dan o Can cwéce céng dan
o Hé chiéu o Loai khac (ghi rd): ..................
S6 gidy t& PhAP 1Y CUA CA MNAN: ..ot et
Ngay clp: .../ ../.... NOI CAP: ..o Ngay hét han (néu cé): ......[.....1......
Noi dang ky thwong tra:
Sé nha, ngach, hém, ngd, dudng PhOAG/XOM/APANON: ...........cocoviveieeeeeeeeeeeeeeeeer
XA/PAONG TR TN ..ot
Quan/Huyén/Thi xa/Thanh pho thUudC tINh: ... e
TINH/TRANN PRG: ..o ettt
QUBC GIA: ..ottt
Chbd & hién tai:
Sbé nha, ngach, hém, ngd, dwdng PhOAG/XOM/APRNON: .......co oo,
XA/ P ONG TR tTAN: L. oo,
Quan/Huyén/Thi xa/Thanh pho thudC tiNN: ......o.oeie oo
TiNh/ThaNh PhO: ..o OO U UROUPUTRROON
QUOC GIB: ..o,
Dién thoai (NEU CO): ... Fax (NU CO): ...oovvvoeeeeeeeeeee .
Email (NEU CO): ....oovviiii i Website (NEU CO):.....vvvveiieeeceeee e

Dang ky doanh nghiép tw nhan do t6i lam chl véi cac ndi dung sau:

1. Tinh trang thanh lap (danh dau X vao 6 thich hop):

Thanh lap maoi o
Thanh 1ap trén co s& chuyén ddi tir ho kinh doanh =
2. Tén doanh nghiép:

Tén doanh nghiép viét bang tiéng Viét (ghi bang ch® in hoa): ...........c.cocoooee v,
Tén doanh nghiép viét bang tiéng NLEC NGOAI (NEU CO): .....vovvvece oo,
Tén doanh NGhIEP VIEt t&t (NEU CO): ...,

3. Dia chi tru s& chinh:

S6 nha, ngach, hém, ngd, dwdng PhOASG/XOM/APANGN: ......co.vovvoeeeeeeeeceeeeeeeeeeee e,
XA/PHPONG TR AN .ottt
Quan/Huyé&n/Thi xa/Thanh PhS thudC tiNh: ..o,
TN TRANN PRO: L.
DIEN thoai: .........ooo e Fax (NEU CO): ..oovoveeeeeeeeeeeeeeee
Email (NEU COY: ...oovee e Website (NEU CO): .....voeoveeeiciieei,
o Doanh nghiép n&m trong khu céng nghiép, khu ché xuét, khu kinh té, khu céng nghé cao
(Banh dau X vao 6 vudng néu doanh nghiép dang ky dia chi tru s& chinh n&m trong khu céng
nghiép, khu ché xuat, khu kinh té, khu cong nghé cao).

4. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cép 4 trong Hé thdng nganh kinh té cla
Viét Nam):

Nganh, nghé kinh doanh chinh (danh dau X dé

STT | Ténnganh Ma nganh chon mét trong cac nganh, nghé di ké khai)

5. V6n dau tw:
V6N Gau tl (B&NG $6; VND): ...
VON GAU te (DBEANG ChT; VIND): ..o e ettt
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DANH SACH NGUO1 PAI DIEN THEO UY QUYEN

STT | Chi | Tén | Ngiy, | Giéi | Qud | Dan | Chd | Noi | Sb,ngay, Vén duoc iy quyén Chir | Ghi
sO | nguwi | thang | thh | ¢ | toc | & | ding | coquan | Tonggid | Ty | Thoi | ky ca | cha
hi/ | dai | nim tich hién | kyho | cép tivon | B | diém | ngwi
Co | dén | sinh @ | khdn | Ching | dwecdai | %6) | dai dai
dong | theo thuon | minh dién dién dién
B |y gi | nhan | (bdng phin | theo
chic | quyén dan/ $6; von uy
e Cin VND quyén
ngoai cudc | vagia

cong tri
danHo | neong
chiéu | duong
hoac theo
chimg | don vi
thucca tién
nhén nwoc
khac ngoai,

néu co)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

....... ngay......thang......nam... ...
NGUOIPAI DIEN THEO PHAP LUAT CUA
CONG TY

(Ky, ghi ho tén)’

' Nguoi dai dién theo phép luat ciia cong ty ky truc tiép vao phan nay.

3. Ping ky thanh lap cong ty TNHH hai thanh vién tré lén

a) Trinh tw thuc hién:

+ Truwong hop ding ky truc tiép:

- Ngudi thanh 1ap doanh nghiép hoac ngudi dugc Gy quyén thuc hién thu tuc dang ky
doanh nghiép ndp hd so dang ky doanh nghiép va thanh toan 1& phi dang ky doanh nghiép
tai Phong Dang ky kinh doanh noi doanh nghiép dit tru s& chinh.

- Khi nhén hé so, Phong Pang ky kinh doanh trao Gidy bién nhén. Truong hop nhan di
ho so hop 18, Phong Déng ky kinh doanh cap Gidy chung nhan ding ky doanh nghiép.

- Néu tir chdi cAp Gidy chung nhan ding ky doanh nghiép thi Phong Dang ky kinh doanh
s€ thong bao cho ngudi thanh 1ap doanh nghlep biét bang véan ban.

+ Tvuong hop dang ky qua mang dién tir sir dung chit ky sé cong cong:

- Nguoi dai dién theo phép luat ké khai thong tin, tai vin ban dién tir vaky sb vao hé so
dang ky dién tir theo quy trinh trén Céng thong tin qudc gia vé ding ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gtri hd so ding ky, ngudi dai dién theo phap luat s& nhan dugc
Gidy bién nhan hd so ding ky doanh nghi€p qua mang dién tur.

- Trudng hop hd so du diéu kién cip Gidy chirng nhan dang ky doanh _nghiép, Phong
bang ky kinh doanh gui thong tin sang co quan thué dé ty dong tao ma sd doanh nghiép.
Sau khi nhan dugc mi sb doanh nghiép tir co quan thué, Phong Dang ky kinh doanh cap
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Gia tri trong dwong theo don vi tién nWdT Ngoai (NEU CO): .......c..evvvveecec i,
Co hién thi thong tin vé gia tri twong dwong theo don vi tién té nwéc ngoai trén Gidy chirng

nhéan dang ky doanh nghiép hay khéng? o C6 o Khéng
Tai san goép vén:

ir Loz Gia tri v6n cua tirng tai san trong | Ty Ié
STT Tai san gop vén von diéu lé (barg s6, VND) (%)
1 |Pdng Viét Nam
2 [Ngoai té tw do chuyén déi (ghi rd loai ngoai
té, sé tién dwoc gop bang méi loai ngoai té)
3 [Vang
4 |Gia trj quyén s dung dat
5 |Gia tri quyén s& hiru tri tué
6 [Cac tai san khac (ghi rd loai tai san, s
lwong va gia tri con lai cla mai loai tai san,
c6 thé lap thanh danh muc riéng kém theo
Gidy dé nghj dang ky doanh nghiép)
Tong sb
6. Théng tin dang ky thué:
STT Cac chi tiéu thong tin déng ky thué
6.1 Thong tin vé& Giam déc (Téng giam déc) (néu cb):
Ho va tén Giam 8¢ (TNg GIAM GC): .......ovveeeeeeeeeeeeeeeeeeeeeeee e,
DN BN 0@ ... i e
6.2 [Thdng tin v& Ké toan trudng/Phu trach ké toan (néu co):
Ho va tén Ké toan trudng/Phu trach K& toan: ................ocooooveviiieiieeeeece
DIEN TR0 ... e e
6.3 [Pia chi nhan thdng bao thué (chi ké khai néu dia chi nhan théng bao thué khac dia chi try
s® chinh):
S6 nha, ngach, hém, ngd, duwong pho/td/xOM/APINON: ..........coovveeeiieiiieeee,
XA/ PhWONG TR TN .o
Quan/Huyén/Thj xa/Thanh PhO thuBC tINA: ...
TINA/TRANN PRO: ..ottt
Dién thoai (NEBUCO): ..o Fax (NeU CO): ..o,
Email (neu (o10) T O P PO P PP TP PR
6.4 |Ngay bét dau hoat ddng1 (trwong hop doanh nghiép du kién bét dau hoat déng ké tw
ngay dwoc cap Gidy chirng nhan dang ky doanh nghiép thi khéng can ké khai ndi dung
nay): ...... [...... l......
6.5 [Hinh thirc hach toan (danh déu X vao 6 thich hop):
Hach toan déc lap o
Hach toan phu thudc o
6.6 [Nam tai chinh:
Ap dung tlr ngay ....../...... dénngay ...... /... 2
(gh| ngay, thang bat dau va két thuc nién dé ké toan)
6.7 [Tong s6 120 dONG (AW KIEN): ...
6.8 |[Hoat dong theo dw an BOT/BTO/BT/BOO, BLT, BTL, O&M:
Co o Khéng o
6.9 [Phwong phap tinh thué GTGT (chon 1 trong 4 phwong phap)3:
Khau trer o
Trye tiép trén GTGT o
Trc tiép trén doanh sé o
Khéng phai ndp thué GTGT =
6.10 [Thdng tin vé Tai khodn ngan hang (néu cb tai thdi diém ké khai):
Tén ngin hiang Sb tai khoan ngén hang
7. bang ky str dung hoéa don4:
o Tw in héa don o Pat in héa don

0 St dung héa don dién t¢ o Mua héa don clia co quan thué




8. Théng tin vé viéc déng bao hiém xa hoi:

Phuwong thirc dong bdo hiém xa hoéi (chon 1 trong 3 phwong thirc):

o Hang thang 0 03 thang mét 1an o 06 thang mét 1an

Lwuy:

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh 1a néng nghiép, lam nghiép, ngw nghiép,
diém nghiép va tra lwong theo sédn pham, theo khoan: c6 thé Iwa chon 1 trong 3 phuwong thirc
déng bao hiém xa héi: hang thang, 03 thang mét 1an, 06 thang mét Ian.

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh dau vao phwong thirc déng
bao hiém xa hoi hang thang.

9. Thong tin vé hd kinh doanh dwoc chuyén dbi (chi ké khai trong treéng hop thanh lap
doanh nghiép trén co s& chuyén ddi ho kinh doanh):

Tén hé kinh doanh (ghi bang ChlP iN N0@): ............eoviieiieeee e

Sé Glay chirng nhan dang ky ho KINh doanh: .........coooiiiiiiee e
Ngay CAD: oo NG CAP: oo,

Ma so thué cua ho kmh doanh (chi ké khai MST 10 so) .........................................................

Dia GIEM KINN GOANN. ...voee oo e

Tén nguwdi dai dién ho KINh dOanh: ... e,

Loai gidy t& phap Iy clia ca nhan (ké khai theo gidy t& phap ly clia ca nhan dwoc ghi trén Giay
chirng nhan dang ky thué cta ho kinh doanh):

O Chumg minh nhan dan o Can cwéc céng dan

o Hb chleu o Loai khac (ghi ro): . .

Sé giay to phap ly cGa ca nhan cla ngwoi dai dién ho kinh doanh (ke khal theo gidy to phap ly
clia ca nhan dwoc ghi trén Gidy chirng nhan dang ky thué cla ho kinh doanh):

Ngay cp: ... ......0...... NOI CAP: ...ooooiveeeee Ngay hét han (néucé): ......[....... ...
Trwong hcrp ho so' dang ky doanh nghiép hO’p l&, gé nghi quy Phong dang cong bo noi dung
dang ky doanh nghiép trén Céng théng tin quéc gia vé dang ky doanh nghiép.

Téi cam két:

- Ban than khong thudc dién cam thanh lap va quan ly doanh nghiép theo quy dinh tai Luat
Doanh nghiép, khéng dong th&i la chi doanh nghiép tw nhan khac, khéng la chl ho kinh doanh,
khong la thanh vién cong ty hop danh;

- Tru s& doanh nghiép thudc quyén s& hiru/quyén st dung hop phap cla téi va duoc st dung
diung muc dich theo quy dinh cla phap luat;

- Str dung héa don tv in, dat in, hda don dién tl, mua héa don cla co quan thué theo ding quy
dinh clia phap luat;

- Chiu trach nhiém trwéc phap luat vé tinh hop phap, chinh xac va trung thye cla néi dung dang
ky doanh nghiép trén.

CHU DOANH NGHIEP TU NHAN
(Ky va ghi ho tén)5

2. Pang ky thanh lap cong ty TNHH mot thanh vién

a) Trinh tw thuc hién:

+ Truong hop ding ky tryc tiép:

- Ngudi thanh 1ap doanh nghiép hoac ngudi duge ty quyén thyc hién tha tuc dang ky
doanh nghiép nép hd so ding ky doanh nghiép va thanh toan 1¢ phi dang ky doanh nghiép
tai Phong Déng ky kinh doanh noi doanh nghiép dét tru s& chinh.

- Khi nhéan hd so, Phong Dang ky kinh doanh trao Gidy bién nhan. Trudng hop nhan du
hé so hop 1&, Phong Pang ky kinh doanh cép Gidy chimg nhan dang ky doanh nghiép.

- Néu tir chéi cp Gidy ching nhan dang ky doanh nghiép thi Phong Ping ky kinh doanh
s& thong bao cho ngudi thanh lap doanh nghiép biét bang van ban.

+ Truong hop dang ky qua mang dién tir sir dung chir ky sé céng cong:
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- Nguoi dai dién theo phéap luét ké khai thong tin, tai van ban dién tir va ky sé vao ho so
dang ky dién tir theo quy trinh trén Céng thong tin qudc gia vé dang ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc guri hd so dang ky, nguoi dai dién theo phép luat s€ nhan dugc
Gidy bién nhén hé so dang ky doanh nghiép qua mang dién ti.

- Truong hop hd so chua hop 1€, Phong Dang ky kinh doanh guri thong bdo qua mang dién
tr cho doanh nghlep dé yéu cau sira dm bd sung hd so.

- Truong hop hd so du diéu kién cap G1ay chung nhén dang ky doanh nghi¢p, Phong
DKKD guri thong tin sang co quan thué dé tu dong tao ma s0 doanh nghi€p. Sau khi nhéan
dugc mé s6 doanh nghiép tir co quan thué, Phong DKKD cap Gidy chting nhan dang ky
doanh nghiép va thong bao cho doanh nghiép vé viéc cip Gidy chirng nhan ding ky doanh
nghi¢p.

+ Truong hop ddng ky qua mang dién tir sir dung Tai khoan dang ky kinh doanh:

- Nguoi dai dién theo phép luét ke khai thong tin, tai van ban di¢n tr cua cac gidy to chimg thuc
c4 nhan tai Cdng thong tin qudc gia vé ding ky doanh nghiép dé duogc cap Tai khoan PKKD.

- Nguoi dai dién theo phép luét s dung Tai khoan DKKD dé ké khai théng tin, tai van
ban dién tir va xac thuc hd so dang ky doanh nghiép qua mang dién tir theo quy trinh trén
Cbng théng tin quéc gia vé dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc giri hd so dang ky, nguoi thanh 1ap doanh nghiép s& nhén dugc
Gidy bién nhan hd so ding ky doanh nghiép qua mang dién t.

- Phong Dang ky kinh doanh ¢ trach nhiém xem xé€t, guri thdng bdo qua mang dién tu cho
doanh nghiép dé yéu cau sira dbi, bd sung hd so trong trudng hop hd so chua hop 1é. Khi
hd so da du diéu kién cép Gidy chimg nhan dang ky doanh nghi¢p, Phong Dang ky kinh
doanh giri thong tin sang co quan thué @& tao ma s6 doanh nghiép. Sau khi nhan dugc ma
s6 doanh nghiép tir co quan thué, Phong Pang ky kinh doanh théng bédo qua mang dién tir
cho doanh nghiép vé viéc cp Glay ching nhan dang ky doanh nghiép.

- Sau khi nhan dugc thong bao vé viéc cap Gidy chimng nhan ding ky doanh nghiép, nguoi
dai dién theo phap luat nop mot bo ho so dang ky doanh nghiép bang ban giay kém theo
Gidy bién nhan ho so dang ky doanh nghi€p qua mang dién tu dén Phong Pang ky kinh
doanh. Nguoi dai dién theo phap ludt co thé ndp truc tiép hd so ding ky doanh nghiép
bang ban gidy va Gidy bién nhan hd so dang ky doanh nghiép qua mang dién tu tai Phong
Diang ky kinh doanh hoac nop qua duong buu dien.

- Sau khi nhan dugc hd so bing ban gidy, Phong DPang ky kinh doanh dbi chiéu dau muc
hd so v&i ddu muc hd so doanh nghiép da gui qua mang dién tr va trao Glay chirng nhén
dang ky doanh nghi€p cho doanh nghi€p néu ndi dung 601 chiéu thong nhit.

- Néu qua thoi han 30 ngay, ké tir ngay giri théng bao vé viéc cap Glay chitng nhén dang
ky doanh nghiép ma Phong Déng ky kinh doanh khong nhan dugc hd so bing ban gidy thi
hd so ding ky dién tir ctia doanh nghiép khong con hiéu luc.

- Nguoi dai dién theo phép luat chiu trach nhiém v& tinh day du va chinh xac cia b ho so
ndp bang ban g1ay so voi bd hd so dugc giri qua mang dién tir.

Trudng hop bo hd so ndp bang ban gidy khong chinh xé4c so vdi b hd so duge gii qua
mang dién tir ma ngudi ndp hd so khong thong bao véi Phong Dang ky kinh doanh tai
thoi diém ndp hd so biang ban gidy thi duoc coi la gia mao hd so va s& bi xir 1y theo quy
dinh tai Khoan 1 Diéu 63 Nghij dinh s6 78/2015/ND-CP .

b) Cdch thurc thuee hién:

Ngudi thanh 1ap doanh nghiép hodc nguoi dugce uy quyen thuc hién tha tuc dang ky
doanh nghiép ndp hd so ding ky doanh nghiép truc tiép tai Phong DKKD noi doanh
nghi¢p dat try s¢ chinh hogc Ngudi dai dién theo phép luét ndp hd so dang ky doanh
nghiép qua mang dién tir theo quy trinh trén Céng thong tin qudc gia vé dang ky doanh
nghiép (https://dangkykinhdoanh.gov.vn).




¢) Thanh phan hé so: Bao gdm:

1. Gidy dé nghi dang ky doanh nghiép;

2. Diéu 1é cong ty (phdi c6 ho, tén va chit ky cia chil sé¢ hitu cong ty la cé nhan hodc
nguoi dai dién theo phdp ludt ciia chii sé hitu cong ty 1a 16 chirc);

3. Ban sao hop 1é mét trong céac gidy t& chimg thuc c4 nhan quy dinh tai Piéu 10 Nghi dinh
s6 78/2015/ND-CP (cu thé: Déi voi cong din Viét Nam: Thé cdn cuée cong ddn hodc
Chimg minh nhan dan hodc Hp chiéu Viét Nam con higu luc; Poi véi ngudi miede ngodi:
H§ chiéu nuée ngodi hodc gzay 10 c6 gid tri thay thé ho chiéu nude ngoai con hiéu lyc)cia
nguoi dai dién theo Gy quyén néu cong ty td chirc quan ly theo mé hinh Chu tich cong ty,
Gidm doc hodc Tong gidm doc va Kiém sodt vién. Truong hop cong ty tb chirc quan ly theo
mé hinh Héi dong thanh vién, Gidm doc hodc Tong gidm doc va Kiém sodt vién, hé so gdbm
Danh sach ngudi dai dién theo Uy quyén va Ban sao hop 1& mot trong cac gidy t& chimg
thuc ca nhan quy dinh tai Diéu 10 Nghi dinh s6 78/2015/ND-CP cia ting dai dién theo ty
quyén.

4. Ban sao hop 1€ cac glay to sau day:

a) Mot trong cac gidy to ching thuc ca nhén quy dinh tai Piéu 10 Nghi dinh
s6 78/2015/ND-CP cuia chu s& hiru cong ty ddi voi truong hop chi so hitu cong ty 1a ca
nhan(cu thé: Déi véi cong dan Viét Nam: Thé can cudc cong dan hodc Chung minh nhdn
dan hodc Hé chiéu Viét Nam con hiéu luc; Déi véi nguoi nudc ngoai: Ho chiéu nudc
ngoai hodc gidy t0 ¢é gid tri thay thé hg chiéu niede ngodi con hiéu luc);

b) Quyét dinh thanh lap hoac Gidy chung nhén déng ky doanh nghiép hoéc gidy to tuong
duong khéc cta chu sé hiru cong ty déi véi truomg hop chu s¢ hitu cong ty la t6 chirc (trir truong
hop chu s6 hiru cong ty 1a Nha nuoc);

¢) Gidy chung nhan dang ky dau tu déi voi truong hop doanh nghlep dugc thanh 1ap boi nha dau
tu nude ngoai hozc td chirc kinh té co vén dau tr nude ngoai theo quy dinh tai Luat Pau tu va
céc van ban huéng dan thi hanh.

5. Vén ban uy quyén ciia cha s& hitu cho ngudi duoc iy quyén dbi véi trudng hop cha sé hitu
cong ty 1a td chirc.

6. Ban sao hop 1¢ glay phép hogc van ban chép thuan ciia Ngan hang Nha nudc Viét Nam trong
truong hop thanh 18p t6 chire tin dung.

7. Ban chinh Gidy ching nhan dang ky ho kinh doanh va ban sao hop 1é GCN dang ky thué trong
truong hop déng ky thanh 1ap doanh nghiép trén co s& chuyén ddi tir ho kinh doanh.

Truomg hop ty quyén thuc hién thu tuc dang ky doanh nghi€p thi nguorl dugc tty quyén phai ndp
ban sao hop 1¢ mdt trong cac gidy to ching thuc ca nhan (cu thé: Déi véi cong dan Viét
Nam: Thé cdn cudc céng dan hodc Chirng minh nhdn ddn hodc HY chiéu Viét Nam con
hiéu luc; D6i voi ngueoi nede ngodi: Ho chiéu mede ngodi hodc gidy 1o cé gid tri thay thé
hé chiéu nuede ngoai con hiéu luc), kém theo:

1.Ban sao hop 1é hop dong cung cip dich vu véi td chirc 1am dich vu thuc hién thu
tuc lién quan dén dang ky doanh nghiép va gidy gidi thiéu cua td chire dé cho c4 nhéan
truc tiép thuc hién thu tuc lién quan dén dang ky doanh nghiép; hoic

2. Van ban ty quyén cho ca nhan thuc hién thi tuc lién quan dén dang ky doanh nghiép.
Céc véan ban nay khong bat budc phai cong chimg, chimg thyc.

d) 6 lwong hé so 01 bo.

d) Thoi han gigi quyét: Trong thdi han 03 (ba) ngay lam viéc, ké tir khi nhan di hé so
hop I¢.

e) Co' quan thuc hién: Phong Pang ky kinh doanh - S& Ké hoach va Pau tu.

g) Doi twong thuc hién thii tuc hanh chinh: Cé nhan, t chirc, ho kinh doanh.

h) Két qui thuc hién thi tuc hanh chinh: Gidy chimg nhin dang ky doanh
nghiép/Thong bao vé viéc sira ddi, bd sung héd so dang ky doanh nghiép.

i) L¢ phi:
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- 50.000 ddng/lan, nop tai thoi diém ndp hd so néu dang ky truc tiép (Théng tu
56 47/2019/TT-BTC).

- Mién 1é phi ddi vé6i truong hop dang ky qua mang dién tir, ddng ky thanh 14p trén co s&
chuyén dél tir h kinh doanh (Thong tu s6 47/2019/TT-BTC).

k) Tén méu don, miu to khai:

_ Gidy dé_nghi ding ky cong tv TNHH mot thanh vién (Phu luc I-2, Nghi dinh sé
122/2020/ND-CP);

- Danh sdch ngwoi dai dién theo iy quyén (Phu luc I-10, Théng tw 56 02/2019/TT-
BKHDT);

1) Yéu cdu, diéu kién thuc hi¢n thi tuc:

- H6 so dang ky doanh nghiép qua mang dién tir 12 hop 1€ khi dam bao day du cac yéu cau
sau:

1. Co day du cac gidy 1o va ndi dung cac gidy to d6 dugc ké khai day du theo quy dinh
nhu hd so bang ban gidy va dugc chuyen sang dang véan ban dién ta. Tén van ban dién tu
phai dugc dat tuong ung véi tén loai gidy to trong hd so bang ban gidy.

2. Cac thong tin dang ky doanh nghiép dugc nhép ddy du va chinh xac theo thong tin
trong cac van ban dién tur.

3. Ho so dang ky doanh nghiép qua mang dién tir phai dugc xéc thuc bing chir ky s6 cong
cong hodc Tai khoan ding ky kinh doanh cua nguoi dai dién theo phdp luat cua doanh
nghiép.

- Doanh nghiép duoc cdp Gidy chimg nhan dang ky doanh nghiép khi co di cac diéu kién
sau:

1. Nganh, nghé ding ky kinh doanh khong bi cdm dau tu kinh doanh;

2. Tén cta doanh nghi¢p dugc dat theo dung quy dinh tai cac Diéu 38, 39, 40 va 42 Luat
Doanh nghi¢p, luu y mét s6 quy dinh nhu: tén bao gbm hai thanh td (loai hinh + tén
riéng); nhiing dleu cam trong dat tén doanh nghiép; tén doanh nghiép bang tiéng nudc
ngoai va tén viét tit cia doanh nghiép; tén trang va tén gay nham lan.

3. C6 hd so dang ky doanh nghiép hop 1€ (co day du gidy to tuong tmg d6i v6i loai hinh
doanh nghiép nhu da néu tai Thanh phén hd so va ndi dung cac gidy to d6 dugc ké khai
day du theo quy dinh cua phap luat);

4. Nop @u 1é phi dang ky doanh nghi¢p theo quy dmh phap luat vé phi va I& phi.

m) Cdn cie phdp ly cia thi tuc hanh chinh:

- Luat Doanh nghiép ciia Qudc hdi nuéc Cong hoa xa hdi chu nghia Viét Nam 5O
68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 cia Chinh phu vé dang ky doanh nghiép;

- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 stra dbi, bd sung mot s diéu cua Nghi
dinh s 78/2015/ND-CP ;

- Nghi dinh 56 1 22/2020/ND-CP ngay 15/10/2020 cia Chinh phii quy dinh vé phéi hop,
lién_théng thu tuc dang ky thanh ldp doanh nghiép, chi nhdnh, van phong dai dién, khai
trinh viéc sir dung lao déng, cdp md sé don vi tham gia bdo hiém xd héi, ddng ky si dung
héa don cua doanh nghiép;

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cta Bo Ké hoach va Pau tu huéng
dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 cua Bo K& hoach va Dau tu sira doi,
bd sung mdt s6 diéu ctia Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cia B Ké
hoach va Dau tu;

- Thong tu s6 47/2019/TT- BTC ngay 05/8/2019 ctia BO Tai chinh quy dinh mtrc thu, ché dd thu, nop,
quén 1y va sir dung phi cung cAp thong tin doanh nghiép, 1é phi déing ky doanh nghiép.
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PHU LUYC I-2
(Kem theo Nghij dinh sé 122/2020/NB-CP ngay 15 théng 10 ndm 2020 cua Chinh phd)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

...... ,ngay......thang...... nam......

GIAY DE NGH| DPANG KY DOANH NGHIEP
CONG TY TNHH MQT THANH VIEN

Kinh glvi: Phong Dang ky kinh doanh tinh, thanh pho ......

T6i 12 (ghi ho t&n BANG ChTP IN N0@): ...ovo e
Pang ky cong ty trach nhiém hiru han mét thanh vién do téi 1a ngwoi dai dién theo phap
luat v&i cac ndi dung sau:
1. Tinh trang thanh 1ap (danh déu X vao 6 thich hop):
Thanh lap ma&i o
Thanh lap trén co s& tach doanh nghiép 0
Thanh lap trén co s& chia doanh nghiép u]
Thanh 18p trén co s& hep nhat doanh nghiép 0
Thanh lap trén co sé& chuyén dbi loai hinh doanh nghiép 0
Thanh Ip trén co sé& chuyén ddi tir hd kinh doanh 0
2. Tén cong ty:
Tén cong ty viét bang tiéng Viét (ghi bang chir iN hoa): ..........ocoovivieieeeeeeeee e
Tén cong ty viét bang ti€éng NWEc NGOAI (NEU CO): .....o.oviviieeee e,
Tén cONG ty VIEE 1At (NEU CO): .oovieii e
3. Pia chi tru sé chinh:
S6 nha, ngach, hém, ngd, dwdng phoAS/XOMIAPANON: ........cvovoveeeee e,
XA/ PWONG TR ITAN: oo e et
Quan/Huy&n/Thi xa/Thanh phd thudC tiNh: ...t
TR TRENN PO ..o,
DIén thoai: ... FaX (NEU CO): ..ooveeeeeeee e,
Email (NEU COY: ..o Website (NéU CO): .......coovoveeieeeeeeeeeee,
o Doanh nghiép nam trong khu céng nghiép, khu ché xuét, khu kinh té, khu cong nghé cao.
(Banh d&u X vao 6 vudng néu doanh nghiép dang ky dia chi tru s& chinh ndm trong khu cong
nghiép, khu ché xuét, khu kinh t&, khu céng nghé cao).
4. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cép 4 trong Hé théng nganh kinh té cla
Viét Nam):

Nganh, nghé kinh doanh chinh (danh dau X dé

STT| Tén nganh Ma nganh chon mét trong cac nganh, nghé da ké khai)

5. Cha sé& hiru:
a) D6i véi chli sé hiru la ca nhan:

Ho tén chii s& hiru (ghi bAng chir in hoa): ........oovvviiiiii e Gigitinh: ............
Sinhngay: .....J...../......Dantdc: ........................ QUBCICh: oo
Loai gidy t& phép ly cha cé nhan:

o Chirng minh nh&n dan o Can cwéc cdng dan

o H6 chiéu o Loai khac (ghi rd): ... ..

S6 giay t& PhAP Iy CUA C8 NRAN: ..o
Ngay cap: .../o..do... NOTCAP: oo Ngay hét han (néucé): .././......
Noi dang ky thwéng tra:

Sé nha, ngach, hém, ngd, dwdng PhOABIXOM/APARON: ...,
XBIPRWONGI TR ATAN: oo e
Quan/Huy@n/Thi xa/Thanh ph6 thudc tINh: ... e,
TINATRENN PG ..o
QUOBC GIB: .o e e,
Ché & hién tai:

Sé nha, ngach, hém, ngd, dwdng phOAB/XOM/APARON: ...,

XA/ PRWONG TR TN <o e
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Quan/Huyén/Thi xa/Thanh phd thudC tinh: ...
TINHTRANR PRO: ..ottt

QUOC G ettt ettt

Dién thoai (NEU CO): ....oovvv i Fax (néu co) ..........................................
Email (néu co) ................................................ Website (neu CO): e

- Thong tin vé& Gidy chirng nhan dang ky dau tw (chi k& khai néu cha s& hivu la nha dau tw nwoc
ngoao

Ma sb du =Y 1 DU SO SO PR PR PRRUPRUPROPIN

Ngay CAD: ..ol  NOT GAD: oot

b) Déi voi chi s& hivu Ia td chic:

Tén to chi?e (ghi BANG ChT IN NO@): ...

M3 sé doanh nghiép/Sé Quyét dinh thAnh 18P: ...
NGAY CAP: ..ol oo NOT CADY Lo

Dia chi tru s& chinh:

Sé nha, ngach, hém, ngd, duwong PhOAS/XOM/APANON: ..........cociieiiiiriri e

XA/P RO NG TR AN oottt e
Quén/Huyén/Thi x&/Thanh PO thUGC NN ..o,
TINH/TRANR PRO: .ottt e

QUOBC I8 .. oeee ettt ettt
Diénthoai (Nu CO): .....o.ooviiiiiiiii e Fax (néu co) ................................................
Email (NEU CO): ..o e Website (NEU COY: oo
Nguoi dai dién theo Gy quyén (néu co, ké khai theo mau danh sach kém theo).

- Théng tin vé Gidy chirng nhan dang ky dau tw (chi ké khai néu chu s& hitu 1a nha dau tw nwdc
ngoai):

Ma sb GUP AN i

NGAY CAP: ..o /oo NOT CAP: Lot

6. M6 hinh to chwc cong ty (ch| ké khai @6i v&i cong ty trach nhiém hiru han mét thanh vién do
t& chirc 1am chil s& hiru, danh dau X vao mét trong hai 6):

Hoi dong thanh vién o

Chu tich céng ty o

7. Vén diéu lé:

VAN didu 18 (DANG $8; VIND): ..ooooiiiiiii s

VON didu 18 (DANG Chl; VIND): ..ottt

Gia tr| twong dwong theo don vi tién nwéc ngoai (néu co) ..................................................

Cé hién thi théng tin vé gia trj twong dwong theo don vj tién té nwéc ngoai trén Giay chirng
nhan dang ky doanh nghiép hay khong? o Cé o Khéng
8. Ngudn vén diéu lé:

S6 tién (bang s6; VND va gia tri twong dwong T9 16 (%)

Loai ngudn vén o . PR S
aing ° theo don vi tién nwéc ngoai, néu c9)

\Vén ngén sach nha nuwédc
\Von tw nhan

\Vén nuwdc ngoai
Von khac

[Tong cbng

9. Tai san goép von:

Gia trj von cua tieng tai san | Ty 1é

STT Ta san gop von trong vén didu I3 (bing sb, VNB) (%)
1__[Pong Viét Nam
2 Ngoa| té tw do chuyén ddi (ghi ré loai ngoai té,

s tién dwoc goép bang méi loai ngoai té)

Vang

Gia tri quyén s dung dat

Gia tri quyén s& hiru tri tué

oO|mih|w

Cac tai sén khac (ghi rd loai tai san, sb lwong
va gia tri con lai cia méi loai tai san, cé thé lap
thanh danh muc riéng kém theo Gléy dé nghi
déng ky doanh nghiép)

Tong sb
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10. Ngwori dai dién theo phap luat1:
- Ho va tén (ghi bang ch in hoa): .........c.ccccovviveieeeeeeeeeeeeee e Gigitinh: ............
CRUPC Aan: ... e
Sinhngay: ......le.....l.....DantdC: ..o QUBCHICH: e
Loai gidy t& phap Iy clia ca nhan:

o Chirng minh nhan dan o Can cwéc cong dan

o Ho chiéu o Loai khac (ghi 18): ..............

S6 giay t& PhAP 1Y CUA CA NNAN: ...t

Ngay cap: ......0.c...]...... NOT CAP: .ooooovooiie Ngay hét han (néucé): ......[......[......

Noi dang ky thwéng tra:

Sé nha, ngach, hém, ngd, duwdng phAMS/XOMIAPRNON: .........oooeieeeeeeeeeeeee e,
XA PRONG T AN .o et
Quan/Huyén/Thi xa/Thanh phd thudc inh: ..........ccoooiviiiieie e
TINRTRANN PRO: .o,
QUOC QI ..ot
Ché & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/APANGN: ..........ccoviieicieeeceeee e
Xa/Phuwong/Thi traN: ..o, e,
Quan/Huyén/Thj xa/Thanh pho thudC tiNh: ......c.ocoiiie e,
TINA/TRANN PRO: ...ttt e,
QUOC I et ettt ettt

Dién thoai (NEU CO): ....oovvviiiiiie e, Fax (NEU CO): v
Email (NEU CO): ...ooovvniii e e Website (N€U CO): .....oovvevvieceeeeee e

11. Théng tin ding ky thué:

STT Cac chi tiéu thdng tin diang ky thué

11.1 [Théng tin vé& Giam déc (Téng gidm dbc) (néu cb):
Ho va tén Gidm doc (TANG QIAM GOC): .......o.oieieeee e
D IEN BNOQI: ...

11.2 [Thong tin vé Ké toan trwdng/Phu trach ké toan (néu co):
Ho va tén Ké toan trudng/Phu trach K& tOAN: ..........cccoooioiiieeeeeeeeeeeeeeee e
D IEN BNOI. ... e

try s& chinh):

Sé nha, ngach, hém, ngd, dwong phdAS/XOMIAPANON: . ...c.ovoeoeeeeeeeeeeeee .
XA/ PO NG TR TAN: oottt e,
Quan/Huyé&n/Thi xa/Thanh phé thudc tinh: ......c.ccoovoie e
IR TRANR PRG: .o s

11.3 [Pia chi nhan thdng bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi

Dién thoai (NéU CO): ..oovvvvveeeeiieiee Fax (NEU CO): wovveeereeeeeeeeeeee e,
EM@II (NEU CO): .ot e nenasnanss

Ngay bat dau hoat déng2 (trweng hop doanh nghiép du kién bat dau hoat dong ké tur
ngay dwoc cap Gidy chirng nhan dang ky doanh nghiép thi khéng can ké khai ndi dung

nay). ...... [...... l......

11.5 [Hinh thirc hach toan (danh dau X vao & thich hop):
Hach toan déc lap o
Hach toan phu thudc o

11.6 INam tai chinh:

Ap dung ti ngay ....../...... dén ngay ...... /....3

(ghi ngay, thang bét dAu va két thic nién d¢ ké toan)
11.7 [Tong s6 120 @ONG (AW KI€N): ...iiiiiiiii it
11.8 |Hoat dong theo dw an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Cé o Khong o
11.9 |Phwong phap tinh thué GTGT (chon 1 trong 4 phwong phap)4:

Khau trir D

Trwc tiép trén GTGT o

Trwe tiép trén doanh s6 O

Khéng phai nép thué GTGT O

11.10 [Théng tin vé tai khodn ngan hang (néu cé tai thoi diem ké khai):

Tén ngan hang j Sé tai khoan ngan hang




12. Bing ky str dung héa don5:

o Tw in hdéa don o Pat in hdéa don

o Str dung hoa don dién tl o Mua héa don cla co quan thué

13. Thong tin vé viéc déng bao hiém xa hoi:

Phuwong thirc dong bao hiém xa héi (chon 1 trong 3 phwong thirc):

o Hang thang o 03 thang mét 1an o 06 thang mét 1an

Lwuy:

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh ia néng nghiép, lam nghiép, ngw nghiép,
diém nghiép va tra lwvong theo san pham, theo khoan: c6 thé iwa chon 1 trong 3 phwong thirc
déng bao hiém xa héi: hang thang, 03 thang mat 1an, 06 thang mét 1an.

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh dau vao phwong thirc dong
bao hiém xa héi hang thang.

14. Thoéng tin vé cac doanh nghiép bi chia, bj tach, bj hg'p nhét, dwoc chuyen ddi (chi ké
khai trong trwéng hop thanh 1ap cong ty trén co sé chia, tach, hop nhat, chuyén ddi loai hinh
doanh nghiép):

a) Tén doanh nghiép (ghi bang chir IN hOAY: ........covoiieeeeee et

M3 56 doanh NGhIEP/ME SO thUE: ........oeve e
Ségiéy chirng nhan ding ky kinh doanh (chi ké& khai néu khéng c6 ma sé doanh nghiép/ma s
thué):

Ngay cép: ...... [oiid...... NOT CAD: oot

b) Tén doanh nghiép (ghi bang chlr iN h0Q): .........cvoviiveeeeee et

M3 s6 doanh NGhIBP/MA SO thUE: ..o e e,

Sb Gidy chirng nhan dang ky kinh doanh (chi ké khai néu khéng cé ma sé doanh nghiép/ma sb
thué):

NGAY CAP: ..o NOT CAP: oo,

Dé nghi Phong Bang ky kinh doanh thire hién chdm durt tén tai ddi véi doanh nghiép bi chia, bi
hop nhét va cac chi nhanh, van phong dai dién, dia diém kinh doanh cla doanh nghiép bi chia,
bi hop nhat.

15. Théng tin vé ho kinh doanh dwec chuyén ddi (chi ké khai trong trwéng hop thanh lap
doanh nghiép trén co s& chuyén ddi ho kinh doanh):

Tén ho kinh doanh (ghi bAng ChiP iN N0B): ......ovivviieceeieceeee et

S6 Gidy chirng nhan d@ang ky hd Kinh doanh: ............coooiivoieieece e,
Ngay cap: ...... [oooiid...... NOT CAP: .o e

Ma sé thué clia ho kinh doanh (chi ké khai MST 10 88): .....ccoooeiviiiieeececeeee e,
Bia GIEM KINN GOBNN: ..o e,

Tén ngudi daidién hG Kinh doanh: ...

Loai gidy t& phap ly clia ca nhan (ké khai theo gidy t& phap ly cla ca nhan dwoc ghi trén Giay
chirng nhan dang ky thué cia hd kinh doanh):

o Chirng minh nhan dan o Can cudc cdng dan

o Ho chiéu o Loai khac (ghiré): ............

Sé gidy t& phap ly clia ca nhan clia nguwdi dai dién hd kinh doanh (ké khai theo gidy t& phap ly
clia ca nhan dwoc ghi trén Giay chirng nhan dang ky thué cia ho kinh doanh):

Ngay cép: ...... [oooiid...... NOT CAP:....ovvveeeeceee. Ngay hét han (néuco). ....../...../...
Trwdng hop hé so déng ky doanh nghiép hop l&, aé ngh| quy Phong dang cong bo noi dung
dang ky doanh nghiép trén Cdng théng tin qubc gia vé dang ky doanh nghiép.

T6i cam két:

- Try s& chinh thudc quyén s& hiru/quyén st dung hop phap cla cong ty va duoc st dung
dang muc dich theo quy dinh cla phap luéat;

- Str dyung hoa don ty in, dat in, hoa don dién t&r, mua hoa don cla co quan thué theo dung quy
dinh cua phap luat;

- Chiu trach nhiém trwdc phap luat vé tinh hop phap, chinh xac va trung thyc cla noi dung déng
ky doanh nghiép trén.

NGUOI BAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky va ghi ho tén)6

Phu luc I-10
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Gidy chimg nhan ding ky doanh nghiép va thong bao cho doanh nghiép vé viéc cip Gidy
chimng nhan ding ky doanh nghiép. Truong hop hd so chua hop 1¢, Phong bang ky kinh
doanh giri thong bdo qua mang dién tir cho doanh nghiép dé yéu ciu sira ddi, bd sung hd
s0.

+ Truong hop ddang ky qua mang dién tir sw dung Tai khoan dang ky kinh doanh:

- Ngudi dai dién theo phap luft ké khai thong tin, tai van ban dién t cua cac g1ay to
chimg thuc ca nhan tai Cong thong tin quoc gia vé dang ky doanh nghiép dé duoc cip Tai
khoan dang ky kinh doanh.

- Nguoi dai dién theo phép ludt st dung Tai khoan dang ky kinh doanh dé ke khai thong
tin, tai vin ban dién t&r va xdc thuc ho so dang ky doanh nghiép qua mang dién tu theo
quy trinh trén Céng théng tin qudc gia vé diang ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc giri hd so dang ky, nguoi thanh 1ap doanh nghiép sé& nhén dugc
Gidy bién nhan ho so ding ky doanh nghiép qua mang dién tir.

- Phong Dang ky kinh doanh ¢ trach nhiém xem xét, gui théng bao qua mang dién tu cho
doanh nghiép dé yéu cau stra ddi, bd sung hd so trong truong hop hd so chua hop 1¢. Khi
hd so da da diéu kién cép Gidy chimg nhén ding ky doanh nghiép, Phong Piéng ky kinh
doanh gtri thong tin sang co quan thué dé tao ma s6 doanh nghiép. Sau khi nhan dugc ma
s6 doanh nghiép tir o quan thué, Phong Piang ky kinh doanh thong bdo qua mang dién tir
cho doanh nghiép vé viéc cép Glay chung nhan dang ky doanh nghiép.

- Sau khi nhan dugc thong bao vé viéc cap Gidy ching nhan ding ky doanh nghiép, nguoi
dai dién theo phap luat ndp mot bo hd so dang ky doanh nghiép bang ban giay kém theo
Gidy bién nhén hd so ding ky doanh nghiép qua mang dién tr dén Phong Pang ky kinh
doanh. Ngudi dai dién theo phap luét c6 thé nop truc tiép hd so ding ky doanh nghiép
bing ban gidy va Gidy bién nhan hd so ding ky doanh nghiép qua mang dién tir tai Phong
Pang ky kinh doanh hodc ndp qua dudng buu dién.

- Sau khi nhan duoc hd so bing ban gidy, Phong Dang ky kinh doanh dbi chiéu dau muc
hd so vai ddu muc hd so doanh nghiép da gui qua mang dién tir va trao Glay chimg nhan
dang ky doanh nghiép cho doanh nghiép néu ndi dung 601 chiéu thong nhat.

- Néu qua thoi han 30 ngay, ké tir ngay gui thong béo vé viée cap Glay chimg nhan dang
ky doanh nghiép ma Phong Pang ky kinh doanh khdng nhén duogc hd so bang ban gidy thi
hd so dang ky dién t ctia doanh nghiép khong con hiéu luc.

- Ngudi dai dién theo phap luat chiu trach nhiém vé tinh ddy dd va chinh xdc clia bo hd so
ndp bing ban gidy so véi bd hd so duoc giri qua mang dién tir. Truong hop bo hd so nop
bang ban gidy khong chinh xac so v&i bd hé so duoc giri qua mang dién tr ma nguoi ndp
ho so khong thong bao voi Phong bBang ky kinh doanh tai thi diém ndp hd so bang ban
gidy thi dugc coi 1a gia mao hd so va s& bi xir Iy theo quy dinh tai Khoan 1 Piéu 63 Nghi
dinh s6 78/2015/ND-CP .

b) Cdch thirc thyc hign: Ngudi thanh 13p doanh nghiép hogc nguoi duge uy quyén thuc
hién thd tuc dang ky doanh nghiép ndp hd so ding ky doanh nghiép truc tiép tai Phong
bang ky kinh doanh noi doanh nghiép dét tru s¢ chinh hodc Nguoi dai dién theo phép luét
nop hd so _dang ky doanh nghiép qua mang dién tir theo quy trinh trén Cong thong tin
qudc gia vé dang ky doanh nghiép (https: //dangkykinhdoanh.gov.vn).

¢) Thanh phan hé so: Bao gom:

1. Glay dé nghi diang ky doanh nghiép;

2. biéu 18 cong ty (c6 day du chir ky ciia nguoi tham gia thanh ldp doanh nghiép);

3. Danh sach thanh vién (c6 day di chit ky);

4. Ban sao hgp 1€ cdc g1ay to sau day:

a) Mot trong cac gidy to chung thuc c4 nhan quy dinh tai DPiéu 10 Nghi dinh
s6 78/2015/ND-CP d6i véi truomg hop ngudi thanh lap doanh nghiép la c4 nhan(cu thé:
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béi véi cong dan Viét Nam: Thé cdn cudc cong dan hodc Chirng minh nhén dan hodc Ho
chiéu Viét Nam con hiéu lyc; P6i véi nguoi nude ngoai: HO chiéu nuée ngoai hodc gidy
to ¢o gia tri thay thé ho chiéu nudc ngoai con hiéu luc);

b) Quyét dinh thanh 1ap hodc Glay chirng nhén ddng ky doanh nghiép hodc gidy to tuong
duong khac, mot trong céac gidy to chung thuc ca nhén quy dinh tai Diéu 10 Nghi dinh
s6 78/2015/ND-CP cta ngudi dai dién theo y quyén (cu thé: Péi véi cong din Viét Nam:
The can cudc cong din hodc Chirng minh nhdn dan hodc Ho chiéu Viét Nam con hiéu
Iue; Doi v6i nguoi mede ngodi: Hé chiéu nuwde ngoai hodc gidy to 6 gid tri thay thé ho
chiéu nuéc ngodi con hiéu lyc)va van ban ty quyén twong ung déi voi truong hop nguoi
thanh 1ap doanh nghiép la td chirc;

¢) Gidy chung nhan dang ky diu tu dbi véi truong hop doanh nghiép duoc thanh Iap hoac
tham gia thanh 1ap bdi nha dau tu nudce ngoai hoic td chirc kinh té c6 vén dau tu nude
ngoai theo quy dinh tai Lu4t Dau tu va céc vin ban huéng dan thi hanh.

5. Ban sao hop 18 gidy phép hodc vin ban chép thuin cia Ngan hang Nha nuéc Viét Nam
trong truong hop thanh lap t6 chirc tin dung.

6. Ban chinh G1ay ching nhén ding ky ho kinh doanh va ban sao hop 1& Gidy ching
nhan ding ky thué trong truong hop dang ky thanh 1ap doanh nghiép trén co s chuyén
déi tir ho kinh doanh.

Trudng hop Uy quyén thuc hién thu tuc dang ky doanh nghiép thi ngudi dugc uy quyén
phai nép ban sao hop 16 mot trong cac gidy to chimg thuc ca nhan (cu thé: Déi véi cong
déan Viét Nam: Thé cdan cudce cong dan hode Chitng minh nhén dan hodc HG chiéu Viét
Nam con hiéu lyc; D6i véi nguoi nude ngoai: Ho chiéu nuede ngoai hode gidy 10 ¢6 gid
tri thay thé hg chiéu nuede ngoai con hiéu lec), kém theo:

1. Ban sao hop 1¢ hop déng cung cép dich vu voi td churc lam dich vu thuc hién thu tuc
lién quan dén dang ky doanh nghiép va gidy gidi thiéu cua td chirc d6 cho ca nhan truc
tiép thuc hién thu tuc lién quan dén dang ky doanh nghiép; hodc

2. Van ban iy quyén cho ¢4 nhan thuc hién thu tuc lién quan dén dang ky doanh nghiép.
Céc van ban nay khong bat budc phai cong ching, chirng thuc.

d) 6 lwong hé so: 01 bd.

d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du hé so hop
1.

e) Co quan thiee hién: Phong Dang ky kinh doanh - S& K& hoach va Pau tu.

g) Déi twgng thue hién thii tuc hanh chinh: Cé nhan, tb chirc, ho kinh doanh.

h) Két qua thuc hién thi tuc hanh chinh: Gidy ching nhin ding ky doanh
nghiép/Thong bao vé viéc sira ddi, bd sung hd so ding ky doanh nghiép.

i) Lé phi:

- 50.000 ddng/lan, ndp tai thoi diém ndp hd so néu ding ky truc tiép (Théng tu
s6 47/2019/TT-BTC).

- Mién 1& phi déi véi truong hop dang ky qua mang dién tir, dang ky thanh 14p trén co s&
chuyén ddi tir ho kinh doanh (Thong tu s6 47/2019/TT-BTC).

k) Tén méau don, mau to khai:

- Gidy dé nghi dang ky cong ty TNHH hai thanh vién tré lén (Phu luc I-3, Nghi dinh s6
122/2020/ND-CP); )
- Danh sach thanh vién cong ty TNHH hai thanh vién tré 1€n (Phu luc 1-6, Thong tu s6
02/2019/TT-BKHDT);

l) Yéu cdu, diéu kién thuc hién thi tuc:

- Hb so dang ky doanh nghiép qua mang dién tir 13 hop 1é khi dam bao dy du cac yéu cu
sau:
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1. Co déy du céac gidy 10 va ndi dung cac gidy to d6 duogc ké khai ddy du theo quy dinh
nhu hd so bing ban gidy va dugc chuyen sang dang van ban dién tr. Tén van ban dién tu
phai dugc dit tuong Ung véi tén loai gidy to trong hd so bang ban gidy.

2. Céc thong tin dang ky doanh nghiép dugc nhép day du va chinh xé4c theo thdng tin
trong cac vén ban dién tir.

3. H6 so dang ky doanh nghiép qua mang dién tir phai duoc xéac thuc bang chir ky sb cong
cong hodc Tai khodn dang ky kinh doanh cia ngudi dai dién theo phap luédt cia doanh
nghiép.

- Doanh nghiép duoc cip Gidy chimg nhdn dang ky doanh nghiép khi c6 dii cac diéu kién
sau:

1. Nganh, nghé ding ky kinh doanh khéng bi cdm dau tur kinh doanh;

2. Tén cua doanh nghi€p dugc dat theo dung quy dinh tai cac Diéu 38, 39,40 va 42 Luat
Doanh nghiép, luu y mdt sb quy dinh nhu: tén bao gbdm hai thanh té (loai hinh + tén
riéng); nhitng dleu cAm trong dat tén doanh nghiép; tén doanh nghlep bang tiéng nudc
ngoai va tén viét tit cua doanh nghiép; tén trung_ va tén gay nham lan.

3. C6 hd so ding ky doanh nghiép hop 1€ (co day du gidy to tuong img dbi véi loai hinh
doanh nghiép nhu da néu tai Thanh phin hd so va ndi dung céc gidy to d6 duge ké khai
day du theo quy dinh ciia phép luat);

4. Nbp du 1& phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1¢ phi.

m) Cdn cwr phdp ly cda thi tuc hanh chinh:

- Luét Doanh nghiép cia Qudc hdi nudc Cong hoa xd hoi chii nghia Viét Nam 5O
68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 cua Chinh phu vé ding ky doanh nghiép;
- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 sira dbi, bd sung mét sé diéu cua Nghi
dinh s6 78/2015/ND-CP ;

- Nghi dinh s6 122/2020/NP-CP_ngay 15/10/2020 ciia Chinh phi quy dinh vé phéi hop,
lién théng thu tuc dang ky thanh ldp doanh nghiép, chi nhanh, van phong dai dién, khai
trinh viéc sir dung lao dong, cdp ma sé don vi tham gia béo hiém xd héi, dang ky sir dung
héa don cua doanh nghiép;

- Théong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 ciia B Ké hoach va Dau tu huéng
dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 cia By K& hoach va Déu tu sira ddi,
bd sung mot sé diéu ciia Thong tur sé 20/2015/TT-BKHPT ngay 01/12/2015;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 cia Bo Tai chinh quy dinh mirc thu, ché
dd thu, ndp, quan ly va sir dung phi cung cép théng tin doanh nghiép, 1& phi ding ky
doanh nghiép.

PHU LUC I-3
(Kém theo Nghj dinh sé 122/2020/ND-CP ngay 15 thdng 10 ndm 2020 ctia Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phtuc

,,,,,,, ngay......thang...... nam......

_ GIAY DE NGH| DANG KY DOANH NGHIEP )
CONG TY TRACH NHIEM HPU HAN HAI THANH VIEN TRO' LEN

Kinh gtti: Phong Bang ky kinh doanh tinh, thanh phd ..................
T6i 14 (ghi ho 18N DENG ChTE N NOA): .o.v.o oo
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bang ky cong ty trach nhiém hiru han hai thanh vién do t6i la ngw&i dai dién theo phap
luat vé&i ndi dung sau:
1. Tinh trang thanh lap (danh dau X vao 6 thich hop):

Thanh lap maoi 0
Thanh lap trén co sé& tach doanh nghiép 0
Thanh |ap trén co sé& chia doanh nghiép 0
Thanh Iap trén co s& hop nhat doanh nghiép o
Thanh Iap trén co s& chuyé&n ddi loai hinh doanh nghiép 0
Thanh lap trén co s& chuyén ddi tlr hd kinh doanh o
2. Tén céng ty:

Tén céng ty viét bang tiéng Viét (ghi bang chir in hoa): ............ e,
Tén cong ty viét bang ti€ng NWET NGOAI (NEU CO): ......veeeeeee e
TEN CONG ty VIEL tAt (NEU CO): ..o,

3. Dja chi tru s& chinh:

S4 nha, ngach, hém, ngd, uwdng PhOAB/XOMIAPIANON: ..o
KAIPRWONG TR TAN: Lo e,
Quan/Huyén/Thj xa/Thanh phé thUdC tiNR: ..o,
Tinh/Thanh phé: ...................................................................................................................
Dbién thoai: . Fax(neuco) .......................................................
Email (néu co) e . Website (neu CO)

o Doanh ngh|ep nam trong khu cong nghlep, khu ché xuét, khu kinh té, khu cdng nghé cao
(Panh dau X vao 6 vudng néu doanh nghiép dang ky dia chi tru s& chinh nam trong khu céng
nghiép, khu ché xuét, khu kinh té, khu céng nghé cao).

4. Nganh, nghé kinh doanh (ghi t&én va ma theo nganh cap 4 trong Hé théng nganh kinh té cta
Viét Nam):

Nganh, nghé kinh doanh chinh (danh d4u X dé

STT Tén nganh Ma nganh chon mét trong cac nganh, nghé da ké khai)

5. Vén diéu lé:

VON GiEU 18 (DANG SO; VIND): Lo,
VN didU 18 (DBANG ChT; VND): .ottt
Gia tri twong dwong theo don vi tién ndc NGOAI (NEU COY: ...o.vvvveeeee e,
Co6 hién thj thang tin vé gia trj twong dwong theo don vi tién té nwdc ngoai trén Gidy chirng
nhan dang ky doanh nghiép hay khong? o Cé o Khong

6. Ngudn vén diéu lé:

. A% Sé tién (bang sé; VND va gia tri twong dwong 2 a0
Loai ngudn von theo don vj tién nwéc ngoai, néu cé) Tyle (%)
6n ngan sach nha nwéc
\Vén tw nhan
Vén nwéc ngoai
Vén khac
Tong cong
7. Thanh vién céng ty: (ké khai theo mau danh sach kém theo).
8. Ngwei dai dién theo phap luatil:
- Ho va tén (ghi bang chir in ho@):.......ccooveomeeeeie e, Gigitinh: ............
CRUPC AaNKN: e e
Sinh ngay: ...... L. DANAC .vovveeeeeees QUOC G o
Loai gidy t& phap ly cGa ca nhan:
g Chirng minh nhan dan o Can cwdc cong dan
o Hé chiéu o Loai khac (ghi ré): ............
S8 GiAy t& PhAP 1y CUA CA NNAN: ..ot
Ngay cap: ...... Y NOT CAP: .o Ngay hét han (néucd): ......[......J......
Noi dang ky thudng tra:
Sé nha, ngach, hém, ngd, dudng PhOAS/XOMIAPANBN: ...
XA/PHhWONG TR TN .o
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ...

TINAITRANN PRG: .o et
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QUBC GIB: . ettt

Ché & hién tai:

Sé nha, ngach, hém, ngd, duwong phOtS/XOM/APINON: ...........cvevveveiieieic s
XAIPRWONG TR fTAN ..ottt ettt et ettt et
Quén/Huyén/Thi X8/Thanh phd thudC tiNN: ...
TINH/TRANN PRO: . oottt
QUOBC GIA: .ottt e ettt

Dién thoai (NEUCOY: .....ove i Fax (néu co) ..........................................
Email (NEU COY: ....oevvnieiie e, Website (NéU CO): ....cocooveviviceeeieeee )
9. Thong tin ddng ky thué:

STT Cac chi tiéu théng tin ding ky thué

9.1 [Théng tin v& Giam déc (Téng giam déc) (néu cb):
Ho va tén Giam doc (TONG GIAM GOC): ....o.ovieeieeieeeieeee e
D IEN TNO@I: ... ettt r s

9.2 [Théng tin vé Ké toan trwdng/Phy trach ké toan (néu co):
Ho va tén Ké toan trwdng/Phy trach K& t0AN: ..........ccocooviviviiiei e
BN TNO@I: ...\ttt et e

9.3 |Pia chi nhan théng bao thué (chi ké& khai néu dia chi nhan théng bao thué khac dia chi
tru s& chinh):

Sé nha, ngach, hém, ngd, duwerng phé/t/XOM/APIANON: .......coviiireceiiee,
XB/PAPOING TR TAN: .ottt
Quan/Huyé&n/Thi xa/Thanh phé thudc tinh: ..o
TINH/TRANN PRO: oottt
Dien thoai: ......ovveveeeeeee e, Fax (NEU CO): ..vveveeeeeeeeeeeeee e
EMAIl (NEU CO): ..ottt ettt

DU ™ Ty - S

9.4 |Ngay béat déu hoat déng2 (trwong hop doanh nghiép diy kién bat dau hoat déng ké tir
ngay dwoc cap Giay chirng nhan dang ky doanh nghiép thi khong can ké khai ndi dung

nay): . o
9.5 [Hinh thwc hach toan (danh dau X vao & thich hop):
Hach toan déc lap o
Hach toan phu thuéc 0
9.6 |Nam tai chinh:
Ap dung tir ngay ...... [...... dén ngay ...... l....
(ghl ngay, thang bat diu va két thuc nién dd ké toan)
9.7 [Téng sb lao dong (dw KIEN): oot
9.8 [Hoat ddng theo dy an BOT/BTO/BT/BOO, BLT, BTL, O&M:
Co o Khéng o
9.9 [Phwong phap tinh thué GTGT (chon 1 trong 4 phwong phap)4:
Khau triv o
Trwc tiép trén GTGT o
Ll’ru»c; tiép trén doanh sb o

Khéng phai nép thué GTGT

9.10 [Théng tin vé tai khoan ngén hang (néu c6 tai thoi dlém ké khai):

Tén ngén hang S6 tai khoan ngan hang

................................................................................................

10. Dang ky str dung héa don5:

oTw in h6éa don o Patin hdéa don

o S& dung héa don diéntlr o Mua héa don clia co quan thué

11. Théng tin vé viéc déong bao hiém xa hoi:

Phwong thirc dong bao hiém xa héi (chon 1 trong 3 phwong thikc):

o Hang thang o 03 thang mét 1an o 06 thang mot 1an

Lwuy:

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh la néng nghiép, 1am nghiép, ngw nghiép,
diém nghiép va tra lwong theo san pham, theo khoan: cé thé Iwa chon 1 trong 3 phwong thirc
doéng bao hiém xa hoi: hang thang, 03 thang mét 1an, 06 thang mét lan.
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- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh dau vao phuong thirc déng
bao hiém xa hoi hang thang
12. Théng tin vé cac doanh nghiép bij chia, bj tach, bj hop nhét, dwore chuyén dbi (chi ké
khai trong triéng ho'p thanh lap céng ty trén co s& chia, tach, hop nhét, chuyén ddi loai hinh
doanh nghiép):
a) Tén doanh nghiép (ghi bANg Chm iN RO .....c.ovoiiieeeeiee oo,
Ma s6 doanh NGhIEP/MA S8 thUE: .........o.oo oot
Sé Gidy ching nhan dang ky kinh doanh (chi ké khai néu khéng cé ma sé doanh nghiép/ma sé
thué):
b) Tén doanh nghiép (ghi bANG ChT iN ROA): .....c.vvieeeeee e,
Ma s6 doanh NGhIEP/ME S8 thUE: ...........cooco..iiieieieie e,
S6 Gidy chirng nhan dang ky kinh doanh (chi ké khai néu khong c6 ma sb doanh nghiép/ma sb
thué):
Dé nghi Phong Bang ky kinh doanh thyc hién cham duet tdn tai d6i véi doanh nghiép bi chia, bi
hop nhéat va cac chi nhanh, van phong dai dién, dia diém kinh doanh ctia doanh nghiép bi chia,
bi hop nhat.
13. Théng tin vé ho kinh doanh dwgc chuyén dbi (chi ké khai trong tredng hop thanh 1ap
céng ty trén co s& chuyén @di hé kinh doanh):
Tén hd kinh doanh (ghi bang chi? iN RO@): ...........cooviviiioeeee e,
Sé Giay chirng nhan dang Ky ho Kinh doanh: ........ooooeieee oo
NGAY CAP: oo/ oot NOT CAP: e,
Ma sé thué clia hd kinh doanh (chi ké khai MST 10 86): ........cocoooovivevieiieeeeeeece e
Bia €M KINN GOANN: ..o e e,
Tén ngudi dai dien hG KiNh doanh: ...
Loai gidy t& phap ly clia ca nhan (ké khai theo gidy t& phap ly clia ca nhan duoc ghi trén Giay
chirng nhan dang ky thué ctia hé kinh doanh):
o Chirng minh nhan dan o Can cwéce cdng dan
o Hé chiéu o Loai khac (ghi rd): ............
Sé gidy t& phap ly clia ca nhan clia nguwdi dai dién hé kinh doanh (ké khai theo gidy to phap ly
cla ca nhan duwoc ghi trén Gidy chirng nhan ding ky thué ctia hé kinh doanh):
Ngay cap: ...../cc..odco.. NOTCAP: oo, Ngay hét han (néu cé): ...... Lol
Trwong hop hé so dang ky doanh nghiép hop 1€, d& nghj quy Phong dang céng bé ndi dung
dang ky doanh nghiép trén Céng théng tin qubc gia vé dang ky doanh nghiép.
Téi cam két:
- Tru s& chinh thudc quyén s& hiru/quyén sl dung hop phap clia cong ty va dugc sir dung
dung muc dich theo quy dinh clia phap luat;
- Str dung héa don tw in, dat in, héa don dién tlr, mua héa don clia co quan thué theo ding quy
dinh cta phap luét,
- Chiju trach nhiém trwéc phap luat vé tinh hop phap, chinh xac va trung thwe cia ndi dung déng
ky doanh nghiép trén. R

NGUOI PAI DIEN THEO PHAP LUAT CUA CONG TY

(Ky va ghi ho tén)
Phu luc I-6
DANH SACH THANH VIEN CONG TY TRACH NHIEM HUU HAN HAI THANH VIEN TRO
LEN
Tén | Ngay, | Gi¢i| Qubc | Dan| Chdé | Noi Sé, Vén g6 Thoi | Ma
thanh | thang, tinh | tich toc | hién dang | ngay,co | Giatri| Ty Loai diém | sd6dy | Chir | Ghi
vién | nam tai | kyho | quan phén | & tai gop an, | ky | cha
sinh db6i | khiu chp vén | (%) | san, | von® | ngay | cia
dbi véi v6i | thung | CMND/ | gép sb cap, | than
thanh thanh | tro Can (bang luong co h
vién la vien | déi cude $6; , gia quan | vién
ca nhan laca | voica | cong VND tri tai cap
nhan | nhén; déan va gid san Giay
dia hodc HO tri go0p CN
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chi chiéu tuwong vén ding
truso | dbivoi | duong ky
chinh | cé nhén; theo déu
déi Gidy | donvi tur
véitd | chimg tién (néu
chue nhén nucc cé)
dang ky | ngodi,
doanh | néu cd)
nghiép
(hodc
céc gidy
chiing
nhén
tuong
duong)
dbi voi
doanh
nghiép;
Quyét
dinh
thanh
1ap d6i
voi td
chuc

3 4 5 6 7 8 9 10 11 12 13 14 15 16

, NgAy...... thang.....ndm... ...
NGUO'I DAI DIEN THEO PHAP LUAT
CUA CONG TY
(Ky, ghi ho tén)

4. Pang ky thanh lap cong ty c¢6 phan

a) Trinh tu thuc hién:

+ Truong hgp ddng ky truc tiép:

- Nguoi thanh 14p doanh nghi¢p hodc ngudi dugce uy quyén thuc hién thi tuc dang ky
doanh nghiép ndp ho so dang ky doanh nghiép va thanh toan 1¢ phi dang ky doanh nghiép
tai Phong Dang ky kinh doanh noi doanh nghiép dét tru s chinh.

- Khi nhén ho so, Phong Dang ky kinh doanh trao Gidy bién nhan. Truong hgp nhén du
hé so hop 18, Phong Déng ky kinh doanh cap Gidy ching nhan dang ky doanh nghiép.

- Néu tir chdi cdp Gidy chimg nhan dang ky doanh nghi¢p thi Phong Dang ky kinh doanh
s& thong bao cho nguoi thanh lap doanh nghlep biét bang vén ban.

+ Truong hop ding ky qua mang dién tir sir dung chit ky 6 cong cong:

- Nguoi dai dién theo phap luat ké khai thong tin, tai van ban dién tr va ky s6 vao hd so
dang ky dién tir theo quy trinh trén Cdng thong tin quéc gia vé dang ky doanh nghiép
(https: //dangkykmhdoanh gov.vn).

- Sau khi hoan thanh viéc giri hd so dang ky, nguoi dai dién theo phap luét s& nhan duoc
Giy bién nhan ho so dang ky doanh nghiép qua mang dién tu.

- Trudng hop hd so du didu kién cp Gidy chung nhan dang ky doanh _nghiép, Phong
Diang ky kinh doanh giri thong tin sang co quan thué dé tr dong tao ma s doanh nghiép.
Sau khi nhan dugc ma s6 doanh nghiép tir co quan thué, Phong Pang ky kinh doanh cép
Gidy chimg nhan dang ky doanh nghiép va thong bao cho doanh nghiép vé viéc cap Giay
chirng nhan dang ky doanh nghiép. Truong hop hé so chwa hop 1¢, Phong Dang ky kinh
doanh guri thong bao qua mang dién tir cho doanh nghiép dé yéu cdu sira dbi, bd sung ho
SO.
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+ Truong hop dang ky qua mang dién tw swr dung Tai khodn dang ky kinh doanh:

- Nguoi dai dién theo phap luéit k€ khai thong tin, tai van ban dién tir cua céac glay to
chimg thuc ¢4 nhén tai Cong thong tin qudc gia vé dang ky doanh nghiép dé duoc cip Tai
khoan dang ky kinh doanh.

- Nguoi dai dién theo phap ludt st dung Tai khoan BKKD dé ké khai thong tin, tai van
ban dién tr va xac thuc hd so dang ky doanh nghiép qua mang dién tir theo quy trinh trén
Cong thong tin quéc gia vé dang ky doanh nghi€p (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc gui hd so dang ky, nguoi thanh lap doanh nghiép s& nhan duogc
Gidy bién nhan ho so dang ky doanh nghiép qua mang dién tir.

- Phong bang ky kinh doanh ¢6 trach nhiém xem xét, giri thong bao qua mang dién tr cho
doanh nghiép dé yéu céu sira ddi, bd sung hd so trong trudng hop hd so chua hop 1é. Khi
hd so da du diéu kién cip Gidy chimg nhén dang ky doanh nghi€p, Phong Dang ky kinh
doanh gui thong tin sang co quan thué dé tao ma sé doanh nghiép. Sau khi nhan dwoc ma
s6 doanh nghiép tir cO quan thué, Phong Dang ky kinh doanh thong bao qua mang dién tir
cho doanh nghiép vé viéc cip G1ay chimg nhén dang ky doanh nghiép.

- Sau khi nhan dugc thong bao vé viéc cap GCN dang ky doanh nghi€p, nguoi dai dién theo
phép luat ndp mét bo hd so dang ky doanh nghiép bang ban gidy kém theo Gidy bién nhén hd
so dang ky doanh nghi€p qua mang dién tir dén Phong DKKD. Nguoi dai dién theo phép luét
c6 thé ndp truc tiép hd so dang ky doanh nghiép bing ban gidy va Gidy bién nhén hd so ding
ky doanh nghi€p qua mang dién tu tai Phong DKKD hoac ndp qua dudng buu dién.

- Sau khi nhén duoc hd so bang ban gidy, Phong Pang ky kinh doanh déi chiéu dau muc
ho so véi ddu muyc hd so doanh nghiép da gui qua mang dién tir va trao G1ay chirng nhan
dang ky doanh nghi¢p cho doanh nghiép néu néi dung d01 chiéu thong nhat.

- Néu qué thoi han 30 ngay, ké tir ngay giri thong bao vé viéc chp Glay chung nhan dang
ky doanh nghiép ma Phong Diang ky kinh doanh khong nhén dugc hd so bang ban gidy thi
hé so dang ky dién tir ctia doanh nghiép khong con hiéu lyc.

- Nguoi dai dién theo phap luat chiu trach nhiém vé tinh diy du va chinh xac cta bd hd so
ndp bang ban gidy so v6i bd hd so dugc gui qua mang dién tir. Trudng hop bd héd so ndp
bang ban gidy khong chinh xac so vé6i bd hd so duge gui qua mang dién to ma nguoi nop
ho so khong thong bao vé1 Phong Dang ky kinh doanh tai thoi diém ndp hd so bang ban
gidy thi dugc coi la gia mao hd so va sé bi xir 1y theo quy dinh tai Khoan 1 Piéu 63 Nghi
dinh sb 78/2015/NDb-CP .

b) Cdach thirc thuc hién:

Nguoi thanh 1ap doanh nghiép hodc ngudi duge dy quyén thuc hién thi tuc dang ky
doanh nghiép ndp hd so dang ky doanh nghiép truc tiép tai Phong Pang ky kinh doanh
noi doanh nghiép dat tru s& chinh hoac Nguoi dai di€én theo phap luat nop hd so dang ky
doanh nghiép qua mang dién tr theo quy trinh trén Cdng thong tin quéc gia vé dang ky
doanh nghiép (https: //dangkykinhdoanh.gov.vn).

¢) Thanh phan ho so: Bao goém:

1. Glay dé nghi diang ky doanh nghiép;

2. biéu 18 cong ty (co day du chi ky cua nguoi tham gia thanh ldp doanh nghiép);

3. Danh sach ¢ dong sang 1dp va c6 dong l1a nha dau tu nude ngoai. Danh sach nguoi dai
dién theo iy quyén débi V61 ¢6 dong nudce ngoat la td chuc (¢ day di chir ky);

4. Ban sao hop 1€ céac glay to sau day:

a) Mot trong céac gidy to chung thuc ca nhan quy dinh tai Piéu 10 Nghi dinh
s6 78/2015/ND-CP dbi véi truomg hop ngudi thanh 1ap doanh nghiép 1a ca nhan(cu thé:
Déi véi eéng ddn Viét Nam: Thé can cwde cong dan hode Chieng minh nhdn dén hodc H
chiéu Viét Nam con hiéu lwc; Déi véi nguoi nude ngodi: Ho chiéu nuwde ngoai hodc gidy
10 ¢6 gid tri thay thé hé chiéu nuwde ngoai con hiéu luc);
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b) Quyét dinh thanh 1ap hoic Glay chung nhén ding ky doanh nghiép hoic gidy to twong
duong khac, mot trong cac gidy to ching thuc ca nhan quy dinh tai Didu 10 Nghi dinh
s6 78/2015/ND-CP clia ngudi dai dién theo Gy quyén (cu thé: Doi véi cong dén Viét Nam:
Thé cdan cuéc cong ddan hodc Ching minh nhan dan hodc Ho chiéu Viét Nam con hiéu
luc; Poi véi ngwoi nube ngodi: Hé chiéu nwdée ngoai hodc gidy 10 ¢ gid tri thay thé ho
chiéu nudc ngoai con hiéu lwc)va van ban uy quyén tuong ung dbi véi trudng hop ngudi
thanh 14p doanh nghiép 1 t6 chic;

¢) Gidy ching nhén dang ky dau tu dbi véi truong hop doanh nghiép dugc thanh lap hoac
tham gia thanh 14p b&i nha ddu tu nudc ngoai hodc td chuc kinh té c6 vén dau tu nudc
ngoai theo quy dinh tai Luét Pau tu va céc van ban huéng dan thi hanh.

5. Ban sao hgp 1€ gidy phép hodc van ban chép thuan cia Ngan hang Nha nuéc Viét Nam
trong truong hop thanh lap t6 chirc tin dung.

6. Ban chinh Gidy ching nhéan ding ky ho kinh doanh va ban sao hgp 1& GCN déang ky
thué trong trudong hop ding ky thanh 1ap doanh nghiép trén co s& chuyén dbi tir ho kinh
doanh.

Truong hop Gy quyén thuc hién thu tuc dang ky doanh nghiép thi nguoi dugc uy quyén
phai ndp ban sao hop 1€ mdt trong céc gidy t& ching thuc ca nhan (cu thé: Poi voi cong
ddn Viét Nam: Thé cdn cudc cong ddn hodc Chimg minh nhan dan hogc Ho chiéu Viét
Nam con hiéu lyc; Déi véi nguoi nude ngoai: HY chiéu nude ngoai hodc gidy to ¢ gid
tri thay thé hé chiéu nuwéc ngodi con hiéu luc), kém theo:

1. Ban sao hop 1€ hop dong cung cap dich vu vdi td chirc lam dich vu thue hién thu tuc
lién quan dén dang ky doanh nghlep va gidy gi6i thiéu cia td chitc d6 cho ca nhan truc
tiép thuc hién thi tuc lién quan dén dang ky doanh nghiép; hodc

2. Van ban Uy quyén cho c4 nhéan thuc hién thu tuc lién quan dén dang ky doanh nghiép.
Cac van ban nay khong bat budc phai cong ching, chitng thyc.

d) S6 lwgng hé so: 01 bo.

d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay 1am viéc, ké tir khi nhan du ho so hop 1é.

e) Co quan thyc hién: Phong Dang ky kinh doanh - S& Ke hoach va Pau tu.

g) Poi twgng thyc hi¢n thii tuc hanh chinh: C4 nhén, to chitc, ho kinh doanh.

h) Két qua thuc _hién thi tuc hanh chinh: Gidy chung nhan dang ky doanh
nghi¢p/Thong bao vé viéc stra ddi, bd sung ho so dang ky doanh nghiép.

i) Lé phi:

- 50.000 dbng/lan, nop tai thoi diém nop hd so néu dang ky truc tiép (Thong tu
sO 47/2019/TT-BTC).

- Mién 1¢ phi dbi véi truomg hop diang ky qua mang dién tu, dang ky thanh lap trén co s&
chuyén 601 tir ho kinh doanh (Thong tu s6 47/2019/TT-BTC).

k) Tén miu don, miu to khai:

- Gidy dé nghi dang ky cong ty c6 phdn (Phu luc I-4, Nghi dinh $6 122/2020/ND-CP);

- Danh sach co dong sang lap (Phu lyc I-7, Thong tu $6 20/201 5/TT-BKHDT);

- Danh sach c¢b dong la nha dau tu nudce ngoai (Phy lyc I-8, Thong tu s6 02/2019/TT-BKHDT);
- Danh séch ngu¢i dai dién theo uy quyén (cua ¢ dong 1a td chirc nude ngoai) (Phu luc I-
10, Thong tu s6 02/2019/TT-BKHDT).

l) Yéu ciu, diéu kign thuc hién thi tuc:

- Ho6 so dang ky doanh nghiép qua mang dién ti la hop ¢ khi dam bdo day i cde yéu cau sau.
1. Co day du cac gidy o va ndi dung cac gidy t&r d6 duoc ké khai ddy du theo quy dinh
nhur hd so bang ban gidy va dugc chuyen sang dang vén ban dién tir. Tén vén ban dién tir
phai dugc dit turong ng véi tén loai gidy to trong hd so bang ban gidy.

2. Cac thong tin ding ky doanh nghiép dugc nhap ddy du va chinh xéc theo thong tin
trong cac van ban dién tu.
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3. Hd so dang ky doanh nghiép qua mang dién tir phai dugc xac thuc bang chir ky sé cong
cong hodc Tai khoan diang ky kinh doanh cia nguoi dai dién theo phap luat cia doanh
nghiép.

- Doanh nghiép dwoc cap Gidy chimg nhdn ddng ky doanh nghiép khi cé di cde diéu kién
sau:

1. Nganh, nghé dang ky kinh doanh khéng bi cdm déu tu kinh doanh;

2. Tén cua doanh nghigp dugc dat theo dung quy dinh tai cac Diéu 38, 39, 40 va 42 Ludt
Doanh nghiép, luu y mot s6 quy dinh nhu: tén bao gdm hai thanh t6 (loai hinh + tén
riéng); nhiing dleu cam trong dét t€n doanh nghiép; tén doanh nghi¢p bang tiéng nuée
ngoai va tén viét tit ciia doanh nghiép; tén trung va tén gay nham lan.

3. C6 hd so dang ky doanh nghiép hop 1& (co day du gidy to trong img déi véi loai hinh
doanh nghiép nhu d néu tai Thanh phan hd so va ndi dung cac gidy to do duogc ké khai
day du theo quy dinh ctia phap luét);

4. Nop du 1& phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1& phi.

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Doanh nghiép cia Qubc hdi nudc Cong hoa xa hdi chi nghia Viét Nam sb
68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 cta Chinh phu vé dang ky doanh nghiép:
- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 sira ddi, bd sung mét sé diéu cua Nghi
dinh s6 78/2015/ND-CP ;

- Nghi dinh s6.122/2020/ND-CP.ngay 15/10/2020 ciia Chin phii quy dink vé phdi hop, lién
thong thu tuc dang ky thanh ldp doanh nghiép, chi nhanh, VPDD, khai trinh viéc swr dung lao
dong, cdp md sé don vi tham gia bdo hiém xa héi,_ding ky sir dung héa don cua doanh
nghiép;

- Théong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 ciia B4 Ké hoach va Pau tr hudng
dan vé dang ky doanh nghiép; ‘

- Théng tu sb 02/2019/TT-BKHDT ngay 08/01/2019 cia Bd Ké hoach va Pau tu sira déi,
bd sung mot s diéu cia Thong tu sé 20/2015/TT-BKHDT ngay 01/12/2015;

- Théng tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia B6 Tai chinh quy dinh mirc thu, ché
d6 thu, ndp, quan ly va sir dung phi cung cp thong tin doanh nghiép, 1& phi dang ky doanh
nghiép.
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PHU LUC I-4
(Keém theo Nghi dinh sé 122/2020/NB-CP ngay 15 thédng 10 ndm 2020 cta Chinh phd)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

...... , ngay......thang...... nam......

GIAY DE NGH| DANG KY DOANH NGHIEP
CONG TY CO PHAN

Kinh glri: Phong Bang ky kinh doanh tinh, thanh phé ............

Toi 14 (ghi ho t&n baNg Chl iN NOA): ..........iviiiiii e
Piang ky cong ty ¢b phan do téi 1a ngwéi dai dién theo phap luat véi cac ndi dung sau:
1. Tinh trang thanh lap (danh dau X vao & thich hep):

Thanh lap méi |
Thanh lap trén co s& tach doanh nghiép 0
Thanh lap trén co sé& chia doanh nghiép 0
Thanh lap trén co s& hop nhat doanh nghiép o
Thanh lap trén co sé& chuyén déi loai hinh doanh nghiép O
Thanh Iap trén co s& chuyén déi tir hd kinh doanh O
2. Tén cong ty:

Tén cong ty viét bang tiéng Viét (ghi bang chr in ho@): .......c...ocoveiiiie i
Tén cong ty viét bang tiéng NWE'C NGOAI (NEU COY: ......vovviiiiiieeeceee e,
TEN CONG ty VIEL tAE (NEU CO): oottt

3. Pia chi try s& chinh:

Sé nha, ngach, hém, ngd, dwdng phOtE/XOM/APANON: .........cocvivveiieeiii e,
XB/PRWONG TR fFAN: < .o.ooei oottt
Quan/Huyén/Thi x&/Thanh phé thudc tinh: ................oiieiiiii e
TINIITRANN PRG: .ottt
DIEn thoai: ... eeveeeieeei et e Fax (NEU CO): ...voveiieeeeeiee e,
Email (U CO): ..o Website (NéU CO): .......ceoveeeiceeiieeeee e

o Doanh nghiép nam trong khu cong nghiép, khu ché xuét, khu kinh té, khu céng nghé cao
(Panh d4u X vao & vudng néu doanh nghiép dang ky dia chi tru s& chinh nam trong khu céng
nghiép, khu ché xuat, khu kinh té, khu céng nghé cao).

4. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cap 4 trong Hé théng nganh kinh té Viét
Nam):

Nganh, nghé kinh doanh chinh (danh dau X dé

STT | Tennganh Ma nganh chon mét trong cac nganh, nghé da ké khai)

5. Vén diéu I¢:
VON di€U 18 (DENG $6; VND): w...ooooo o

C6 hién thij thong tin vé gia tri twong dwong theo don vi tién té nwéc ngoai trén Gidy chirng
nhan déng ky doanh nghiép hay khéng? o C6 o Khong
6. Nguon von diéu [é:

Sé tién (bang s6; VNP va gia tri twong dwong

X ; . a0
theo don vij tién nwéc ngoai, néu cd) Ty 18 (%)

Loai nguén vén

Von ngan sach nha nwéc
\V6n tw nhan

\Vén nwéc ngoai

\Von khac

Téng cong




7. Thong tin vé c¢b phan:

MENN GId CO PRAN (VIND ...t
STT Loai cb phén Sé Iwong Gia tr{,ﬁ;)ng so,| T :;?igfl\g;’:%v)on
1 |Cé phan phd thong
2 |Cé phan wu dai biéu quyét
3 |C phan wu dai cb tirc
4 |C6 phan wu dai hoan lai
5 |Cac cb phan wu dai khac
Tong sb
Théng tin vé cd phan dwoc quyén chao ban:
STT Loai cé phan dwoc quyén chao ban Sé lwong
1 |Cb phan phd théng
2 [C& phan wu dai bidu quyét
3 [Cd phan wu dai cb tuc
4 __|C6 phan wu dai hoan lai
5 |Cb phan wu dai khac
Tong sb
8. C6 déng sang lap (ké khai theo mau danh sach kém theo).

9. C6 déng la nha dau tw nwéc ngoai (néu cd, ké khai theo mau danh sach kém theo).

10. Ngwoi dai dién theo iy quyén cla cb dong la td chirc nwéc ngoai (néu co, ké khai theo
mau danh sach kém theo).

11. Ngwei dai dién theo phap luati:

- Ho va tén (ghi bang chiP in h0a): ...........cocovoieieieeeeeeeeeee e Gii tinh: ............
CRUPC aNN: L
Sinhngay: ....../.....0......DANtOC: ... QUOC tiCh: ..o,
Loai gidy t& phap ly clia ca nhan:

o Chirng minh nhan dan o Can cuwédc codng dan

o Ho chiéu o Loai khac (ghird): ............

S& gidy t& PhAP 1Y CUA CA NNAN: ...t
Ngay cép: ...... R NOT CAP: oo Ngay hét han (néucé): ......[....../......
Noi dang ky thwéng tru:

Sé nha, ngach, hém, ngd, duwong pho/td/XOM/APANON: .......o.oeeeeeeeeee e
XAPRUWONG T TAN ..ot et
Quan/Huyén/Thi xa/Thanh pho thudC tNh: ......cocoov e
TR TRANN PRO: ..ot
QUOC G .o et
Ché & hién tai:

Sé nha, ngach, hém, ngd, dweng PhOAS/XOM/APANON: «...ocoiveeee oo
XA PRWONG THI TN .o e,
Quan/Huyén/Thi xa/Thanh pho thudC tiNN: .....ooveeee e,
TINA/TRANN PRO: ..o
QUG QI oo
Pién thoai (Néuco): ......ooovevieeeiiieeeeeee . FAX (U COY: o
Email (N€U CO): ..oovvveeee e Website (NéU CO): ....o.eovoeeee e

12. Théng tin ding ky thué:

STT

Cac chi tiéu thong tin dang ky thué

121

Thong tin v& Giam dbc (Téng giam dbc) (néu co):
Ho va tén Giam dbc (TONG GIAM GOC): ..o oo,
D IEN tOBI: ..o e

12.2

Thong tin vé& Ké toan trwdng/Phu trach ké toan (néu cé):
Ho va tén Ké toan trwdng/Phu trach K& t0AN: ..........ooooivioeieeee e
D BN tN 0T ..

12.3

Dia chi nhan thong bao thué (chi ké khai néu dia chi nhan théng bao thué khac dia chi
try sé& chinh):

S6 nha, ngach, hém, ngd, dwdng phd/td/xOM/APANON: ..........ocooovooieiiieeee
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XA POUWONG TN AN < oo,
Quan/Huyén/Thj xa/Thanh phd thudc tinh: .............c.covovoe oo
TINN/TRANR PRO: ..o ettt
Diénthoai: ............ooiiii FaX: oo
EMQAill e

12.4 |Ngay bat déu hoat ddng2 (trréng hop doanh nghiép duw kién bét dau hoat dong ké tir
ngay duoc cap Gidy chirng nhan dang ky doanh nghiép thi khéng can ké khai noi dung
nay): ...... [...... [......

12.5 |Hinh thirc hach toan (danh déu X vao é thich hop):

Hach toan déc lap o

Hach toan phu thubc o

12.6 |Nam tai chinh:

Ap dung tlr ngay ...... /... dén ngay ...... /... 3

hi ngay thang bat dau va két thuc nién dd ké toan)

12.7 [TENG S8 120 AONG (AW KIEN): ..o
12.8 [Hoat dong theo dw an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Cé o Khéng o
12.9 [Phuwong phap tinh thué GTGT (chon 1 trong 4 phwong phap)4:

Khau trir o

Trwc tiép trén GTGT =

Truc tiép trén doanh s o

Khéng phai nop thué GTGT a)
12.10 [Thdng tin vé tai khodn ngan hang (néu c6 tai thoi diém ké khai):

Tén ngén hang Sé tai khoan ngén hang

13. Bang ky str dung héa don5:

o Twin héa don o Pat in héa don

o S dung héa don diéntlr o Mua héa don clia co quan thué

14. Thong tin vé viéc déng bao hiém xa hoi:

Phuong thirc déng bao hiém xa hoi (chon 1 trong 3 phwong thire):

o Hang thang o 03 thang mat 1an o 06 thang mét |an

Lwuy:

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh 1a néng nghiép, 1am nghiép, nguw nghiép,
diém nghiép va tra lwong theo san pham, theo khoan: c6 thé Iwa chon 1 trong 3 phuwong thire
doéng bao hiém xa hdi: hang thang, 03 thang mét 1&n, 06 thang mét 1an.

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh dau vao phwong thirc déng
b&o hiém x& hdi hang thang

15. Théng tin vé cac doanh nghiép bi chia, bj tach, bi hgp nhéit, dworc chuyén déi (chi ké
khai trong trwd'ng hop thanh 1ap cong ty trén co s& chia, tach, hop nhét, chuyén dbi loai hinh
doanh nghiép):

a) Tén doanh nghiép (ghi bANG ChtP IN N0@): ........o.oieeie e,

Ma s6 doanh nghi€p/M& s6 thUé: ...............cc.cooiovoiiieieoeeeeeeeeeeeeeeeeee e

S fsiéy chirng nhan dang ky kinh doanh (chi ké khai néu khéng c6 méa sb doanh nghiép/ma sb
thue):

Ngay cép: ...... ool NOT AP oot

b) Tén doanh nghiép (ghi bANG ChTP iN N0 ........oveeoeeee e,

M2 s6 doanh nghi@p/M& S8 thUE: ................co.coiieieeeeeceee e,

S6 Gidy chirng nhan dang ky kinh doanh (chi ké khai néu khong ¢6 ma sé doanh nghiép/ma sé
thué):

Ngay cép: ... ... R NOT CAD: oot

Pé nghj Phéng Dang ky kinh doanh thwc hién cham dut tn tai dbi véi doanh nghiép bi chia, bi
hop nhét va cac chi nhanh, van phong dai dién, dia diém kinh doanh ctia doanh nghiép bi chia,
bi hop nhat.

16. Théng tin vé hd kinh doanh dwoc chuyén ddi (chi ké khai trong trworng hop thanh 1ap
doanh nghiép trén co s& chuyén @i ho kinh doanh):
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Tén ho kinh doanh (ghi bang chiP IN h0@): .......voe i,

Sé Gidy chirng nhan dang ky ho Kinh doanh: ............c.ooooiiieeoeoeee e,
NGAY CAP: ..ol oot NOT CADT et

Ma s6 thué clia hd kinh doanh (chi ké& khai MST 10 88): ...o.viovi oo,
Dia FIEM KINK OBMN: ........ooieieiec et

Tén ngudi dai di€n hO KiNh dOanh: .. ..o e
Loai gidy t& phap ly clia ca nhan (ké khai theo gidy t& phap ly ctia ca nhan duec ghi trén Giay
chirng nhan dang ky thué cta hd kinh doanh):

o Chirng minh nhan dan o Can cuwéc céng dan

o Ho chteu o Loai khac (ghi rd): .

Sé gidy to phap ly clia ca nhan clia nguwdi dai dién hd kinh doanh (ke khai theo gidy t& phap ly
clia ca nhan dwoc ghi trén Gidy chirng nhan dang ky thué cta hé kinh doanh):

Ngay cap: ... ............ NOT CAP: «ovovoeeeeeee, Ngay hét han (néu cé): . cend
Trwong hO’p ho sO dang ky doanh nghiép hop &, dé nghl quy Phong dang céng bo noi dung
dang ky doanh nghiép trén Céng théng tin qubc gia v& dang ky doanh nghiép.

Toi cam két:

- Tru s& chinh thudc quyén sé& hiru/quyén st dung hop phap cla coéng ty va dwoc st dung
dung muyc dich theo quy dinh cua phap luat;

- Str dung hoéa don ty in, dat in, hda don dién t&, mua héa don cia co quan thué theo dung quy
dinh cta phap luat;

- Chiu trach nhiém truwdrc phap luat vé tinh hop phap, chinh xac va trung thuc ctia néi dung dang
ky doanh nghiép trén.

NGUOl DAI DIEN THEO PHAP LUAT CUA CONG TY
(Ky va ghi ho tén)

S. Dang ky thanh lap cong ty hop danh

a) Trinh tw thuc hi¢n:

+ Truong hop ding ky tryc tiép:

- Ngudi thanh 1ap doanh nghiép hodc ngudi dwgc uy quyén thyc hién thi tuc dang ky
doanh nghiép ndp hd so ding ky doanh nghiép va thanh toan 1é phi dang ky doanh nghiép
tai Phong Pang ky kinh doanh noi doanh nghiép dat tru s& chinh.

- Khi nhan hd so, Phong DKKD trao Gidy bién nhan. Truong hop nhén du hé so hop 1§,
Phong DKKD cip GCN nhén dang ky doanh nghiép. Néu tir chdi cdp GCN dang ky
doanh nghiép thi Phong BDKKD sé& thong bdo cho nguoi thanh 1dp doanh nghiép biét bing
van ban.

+ Truong hop ding ky qua mang dién tir sir dung chik ky sé cong cong:

- Ngudi dai dién theo phap luat ké khai thong tin, tai van ban dién tir va ky sb vao hd so
ding ky dién tir theo quy trinh trén Céng théng tin qudc gia vé ding ky doanh nghiép
(https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc giri hd so ding ky, ngudi dai dién theo phép luat s& nhan dugc
Gidy bién nhén hé so ding ky doanh nghi€p qua mang di¢n tir.

- Trudng hop hd so du diéu kién cip Gidy ching nhan ding ky doanh _nghiép, Phong
Diang ky kinh doanh giri thong tin sang co quan thué dé tu dong tao ma sé doanh nghiép.
Sau khi nhan dugc ma s doanh nghiép tir co quan thué, Phong Pang ky kinh doanh cép
Gidy chimg nhén dang ky doanh nghiép va théng bao cho doanh nghiép vé viéc cap Gidy
chung nhén ding ky doanh nghiép. Trudong hop hd so chua hop I¢, Phong Dang ky kinh
doanh guri thong bao qua mang di€¢n tir cho doanh nghiép dé yéu cau stra dbi, bd sung hd
s0.

+ Truong hop ddng ky qua mang dién tw sir dung Tai khoan ddng ky kinh doanh:
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- Ngudi dai dién theo phép ludt ké khai thong tin, tai vin ban dién tir ciia cac gidy to
chung thuc ca nhén tai Céng thong tin qudc gia vé dang ky doanh nghiép dé duoc cap Tai
khoan BKKD.

- Nguoi dai dién theo phap luat st dung Tai khoan DKKD dé ké khai thong tin, tai van
ban dién tir va xac thuc hd so dang ky doanh nghiép qua mang dién tir theo quy trinh trén
Cong thong tin qubc gia vé dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

- Sau khi hoan thanh viéc giri hd so dang ky, ngudi thanh 14p doanh nghiép s& nhan dugc
Gidy bién nhéan hd so dang ky doanh nghiép qua mang dién tir.

- Phong Dang ky kinh doanh ¢6 trach nhiém xem xét, giri thong bao qua mang dién tu cho
doanh nghiép dé yéu céu sira ddi, bd sung hd so trong truong hop hd so chwa hop 1&. Khi
hd so da du diéu kién chp Gidy chimg nhén dang ky doanh nghiép, Phong Déng ky kinh
doanh giri thong tin sang co quan thué dé tao ma sb doanh nghiép. Sau khi nhan dwoc ma
s6 doanh nghiép tir co quan thué, Phong Pang ky kinh doanh théng bao qua mang dién tir
cho doanh nghiép vé viéc cép Giéy ching nhén dang ky doanh nghiép.

- Sau khi nhan dugc thong bao vé viéc cap Gidy ching nhan dang ky doanh nghiép, nguoi
dai dién theo phap luét nop mot bo hd so dang ky doanh nghiép bang ban gidy kém theo
Gidy bién nhan hd so dang ky doanh nghi€p qua mang dién tir dén Phong Pang ky kinh
doanh. Nguoi dai dién theo phap luét c6 thé ndp truc tiép hd so dang ky doanh nghiép
bing ban gidy va Gidy bién nhan hd so dang ky doanh nghiép qua mang dién tir tai Phong
DPang ky kinh doanh hoac nop qua duong buu dién. ) o

- Sau khi nhan dugc hd so bang ban gidy, Phong Pang ky kinh doanh doi chiéu ddu muc
hd so véi dau muc hd so doanh nghiép da giri qua mang dién tir va trao Gidy chimg nhan
dang ky doanh nghiép cho doanh nghiép néu ndi dung dél chiéu théng nhét.

- Néu qua thoi han 30 ngay, ké tir ngay giri thong bao vé viéc cap Glay chimg nhén dang
ky doanh nghiép ma Phong Déng ky kinh doanh khong nhén dugc hd so bang ban gidy thi
hé so dang ky dién tir cia doanh nghiép khong con hiéu lue.

- Nguoi dai dién theo phép luét chiu trach nhiém vé tinh day du va chinh xac ctia bd ho so
nop bang ban gidy so voi bd hd so duoc gui qua mang dién tir. Truong hop bd hd so ndp
bang ban gidy khong chinh xac so voi bd hd so duge giri qua mang dién tr ma ngudi nop
hd so khong thong bao voi Phong Dang ky kinh doanh tai thoi diém nop hd so bang ban
gidy thi dugc coi 1a gia mao hd so va s& bj xir ly theo quy dinh tai Khoan 1 Piéu 63 Nghi
dinh s6 78/2015/ND-CP .

b) Cdch thirc thyc hién: Nguoi thanh 14p doanh nghiép hodc nguoi duge uy quyén thuc
hién thii tuc dang ky doanh nghiép ndp hé so dang ky doanh nghiép truc tiép tai Phong
Dang ky kinh doanh noi doanh nghiép dat tru s& chinh hodc Ngudi dai dién theo phép luat
nop hd so dang ky doanh nghiép qua mang dién tir theo quy trinh trén Cong thong tin
qudc gia vé dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

c¢) Thanh phan hé so: Bao gom:

1. Glay dé nghi dang ky doanh nghiép;

2. Diéu 1¢ cong ty (c6 day di chir ky ciia cdc thanh vién hop danh);

3. Danh séach thanh vién (cé day di chir k)

4. Ban sao hop 1€ cac glay t& sau day:

a) Mot trong cac giay to chimg thyc ca nhan quy dinh tai Piéu 10 Nghi dinh
s6 78/2015/ND-CP dbi véi trudng hop ngudi thanh 1ap doanh nghiép 14 ca nhan(cu thé:
Péi véi cong ddn Viét Nam. Thé cdn cudc cong ddan hodc Chitng minh nhdn ddn hodc H¢
chiéu Viét Nam con hiéu lwc; Déi véi nguoi nuoc ngoai: Ho chiéu nudc ngoai hodc gz'cfy
10 c6 gid tri thay thé hé chiéu nwde ngodi con hiéu lic),

b) Quyét dinh thanh lap hoac Gidy ching nhan dang ky doanh nghiép hoic gidy to tuong
duong khac, mot trong cac gidy t& ching thuc ca nhan quy dinh tai Piéu 10 Nghi dinh
s0 78/2015/ND-CP clia ngudi dai dién theo ty quyeén (cu thé: Péi véi cong ddn Viét Nam:
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Thé can cudc cong ddan hodc Chung minh nhdn dan hodc Ho chiéu Viét Nam con hiéu
lwe; Poi véi ngudi nede ngodi: Hé chiéu nude ngoai hodac gidy to ¢6 gid tri thay thé hé
chiéu mrde ngoai con hiéu lec)va van ban iy quyén tuong ung dbi véi truang hop nguoi
thanh 14p doanh nghiép 1a té chuc;

¢) Gidy chimg nhén ding ky diu tu dbi véi truong hop doanh nghi¢p duoc thanh l4p hodc
tham gia thanh 14p bdi nha ddu tu nudc ngoai hodc td chirc kinh té c6 vdn dau tu nudc
ngoai theo quy dinh tai Ludt Pau tu va cac van ban huéng dan thi hanh.

5. Ban chinh Gidy chirng nh4n ding ky hd kinh doanh va ban sao hop 1é6 GCN dang ky
thué trong truomg hop dang ky thanh lap doanh nghiép trén co s& chuyén di tir ho kinh
doanh.

Trudmg hop Gy quyén thuc hién thu tuc dang ky doanh nghiép thi ngudi duge ty quyén
phai ndp ban sao hgp 1& mot trong cac gidy to chimg thuc ca nhan (cu thé: Déi véi cong
dan Viét Nam: Thé cdan cudc cong dan hodc Chirng minh nhan dén hodc Ho chiéu Viét
Nam con hiéu lyc; Péi voi ngudi nude ngodi: Hé chiéu nuée ngodi hodc gidy to cé gid
tri thay thé hé chiéu nuwde ngodi con hiéu lyc), kém theo

|. Ban sao hop 1€ hop d6ng cung cép dich vu vai t6 chirc lam dich vu thyc hién thu tuc
lién quan dén dang ky doanh nghi¢p va gidy gi6i thiéu cua td chuc d6 cho ca nhan tryc
tiép thuc hién tho tuc lién quan dén dang ky doanh nghiép; hodc

2. Van ban Uy quyén cho ca nhan thyc hién tha tuc lién quan dén dang ky doanh nghiép.
Céc van ban ndy khong bat budc phai cong chirng, chirng thuec.

d) §6 lwgng hé so: 01 bo.

d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan da hd so hop 1&.
e) Co quan thuc hién: Phong Pang ky kinh doanh - S¢ Ké hoach va Pau tu.

g) Poi ‘twgng thuc hién thi tuc hanh chinh: Ca nhan, t6 chuirc, ho kinh doanh.

h) Két qua thuc _hién thi tuc hanh chinh: Gidy chimg nhan ding ky doanh
nghiép/Thong bdo vé viéc stra d6i, bd sung hd so dang ky doanh nghiép.

i) Lé phi:

- 50.000 dbng/lan, ndp tai thdi diém ndép hd so néu dang ky truc tiép (Thong tu
s6 47/2019/TT-BTC).

- Mién 1¢ phi d6i véi truong hop ding ky qua mang dién tir, ding ky thanh lap trén co so
chuyén déi tir hd kinh doanh (Thong tu s6 47/2019/TT-BTC).

k) Tén miu don, miu to khai:

- Gidy dé nghi ddng ky cong ty hop danh (Phu luc I-5, Nghi dinh s6 122/2020/ND-CP);

- Danh sach thanh vién cong ty hop danh (Phu luc 1-9, Thong tu sé 02/2019/TT-BKHDT);
l) Yéu cau, diéu kién thuc hi¢n thii tuc:

- Ho so dang ky doanh nghiép qua mang dién tir 1a hop 1¢ khi dam bao day du cac yéu cau
sau:

1. Co déy da cac gidy 10 va ndi dung cac gidy td do duoc ké khai ddy du theo quy dinh
nhu ho so bing ban gidy va dugc chuyen sang dang van ban di¢n t. Tén van ban di¢n tur
phai dugc dat twong ung véi tén loai gidy to trong hd so bing ban gidy.

2. Céac théng tin ding ky doanh nghiép dugc nhap ddy di va chinh xac theo thong tin
trong cac van ban dién tir.

3. H6 so dang ky doanh nghiép qua mang dién tir phai dugc xac thuc bing chir ky sé cong
cdng hoac Tai khoan ding ky kinh doanh cla ngudi dai dién theo phap luat cha doanh
nghiép.

- Doanh nghiép duoc cép Gidy chimg nhan ding ky doanh nghiép khi c6 du cac diéu kién
sau:

1. Nganh, nghé dang ky kinh doanh khéng bi cim d4u tu kinh doanh;

2. Tén cua doanh nghi¢p dugc dat theo dung quy dinh tai cac Diéu 38, 39,40 va 42 Luat
Doanh nghiép, lru ¥ mot sé quy dinh nhu: tén bao gbdm hai thanh t6 (loai hinh va tén
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riéng); nhitng dleu cAm trong dit tén doanh nghiép; tén doanh nghiép bang tiéng nudc
ngoai va tén viét tit cia doanh nghiép; tén trung va tén gay nham 14n.

3. C6 hd so dang ky doanh nghiép hop 1€ (c6 day du gidy to tuong img d6i v&i loai hinh
doanh nghiép nhu da néu tai Thanh phin hd so va ndi dung cac gidy to d6 dugc ké khai
day du theo quy dinh clia phap ludt);

4. Nop du 1é phi dang ky doanh nghiép theo quy dinh phap luét vé phi va I& phi.

m) Cén cir phdp Iy ciia thi tuc hanh chinh:

- Ludt Doanh nghiép cua Quéc hoi nuéc Cong hoa x& hoi chu nghia Viét Nam sd
68/2014/QH13 ngay 26 thang 11 ndm 2014;

- Nghi dinh 56 78/2015/ND-CP ngay 14/9/2015 cua Chinh phu vé dang ky doanh nghiép;
- Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 sira ddi, bd sung mot sd diéu cua Nghi
dinh s6 78/2015/ND-CP ;

- Nghi dinh s6 122/2020/ND-CP_ngay 15/10/2020 ciia_Chinh phii quy dinh vé phdi hop,
lién thong thiu tuc ddng ky thanh ldp doanh nghiép, chi nhdnh, van phong dai dién, khai
trinh viéc sir dung lao dong, cdp md sé don vi tham gia bdo hiém xd hdi, ding ky sir dung
héa don cua doanh nghiép;

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cta B Ké hoach va Péu tu huéng
dan vé ding ky doanh nghiép;

- Théng tu s6 02/2019/TT-BKHDT ngay 08/01/2019 ctia Bd Ké hoach va Pau tu stra doi,
bd sung mdt sd didu cia Théng tu s6 20/2015/TT-BKHDT ngay 01/12/2015 ctua Bo Ké
hoach va Pau tu;

- Théng tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia Bo Tai chinh quy dinh mic thu, ché do
thu, ndp, quan ly va sir dung phi cung cip théng tin doanh nghiép, 1& phi ding ky doanh nghiép.

* Ghi chi: Nhimg chit IN NGHIENG va ¢6 GACH DIT 1a nji dung dwoc sira dbi, bd sung.

PHU LUC I-5
(Kém theo Nghj dinh sé 122/2020/ND-CP ngay 15 thang 10 ndm 2020 cda Chinh phi)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

...... ,hgay......théng...... ndm......

GIAY DE NGH| DANG KY DOANH NGHIEP
CONG TY HQ'P DANH

Kinh glti: Phong Dang ky kinh doanh tinh, thanh phé ............

Toi la (ghi ho tén bang chir in h0@): .......c.ccvoiviiiieee e Giditinh: ............
Sinh ngay: ...... [ ... Dantdc: ... QUOC ICH: oo
Loai giay t& phap Iy clia ca nhan:

o Chirng minh nhan dan o Can cuwdc céng dan

o Ho chléu o Loai khac (ghird): ............

Sé glay t PhAP 1Y Cha CANNAN: ...t
Ngay cép: ...... Lol NOI CAP:....ovoveeeeeiie Ngay hét han (néu co): . cd

Noi dang ky thuwdng tri:

Sé nha, ngach, hém, ngd, duwdng phdMS/xOM/APANON: ......c.oooiveeeee e,
XA/ PWONG TR TN ..o oo,
Quan/Huyén/Thj xa/Thanh phd thudc tiNN: ...
TINRTRANN PRO: .o e,
QUOBC I8 .ot
Ché & hién tai:

Sé nha, ngach, hém, ngd, Auwdng PhOAO/XOM/APIANBN: ... ..o eeiiee e,
XA/PRWONG TRIITAN: ..ot




Quan/Huyen/Th| X8/ThAnh PhS thUuOC tNN: ..o e
TN/ TRANR PRO: ..o e e,
QUOC GIA ..o,
Dién thoai (NéU CO): ....ovve e Fax (néu CO): i
Email (NEU CO): ..o Website (NEU CO):...ovoveeeeeeieieee .

La Chu tich Hi dbng thanh vién cong ty
Dang ky cong ty hop danh vé&i cac ndi dung sau:
1. Tinh trang thanh lap (danh dau X vao 6 thich hop):

Thanh lap mai u]
Thanh lap trén co s& hop nhat doanh nghiép 0
Thanh lap trén co s& chuyén ddi tlr ho kinh doanh o
2. Tén cong ty

Tén cong ty viét bang tleng Viét (ghi bang ch® iN h0Q): .......cooivieeeeeee e
Tén cong ty viét bang tleng NWE'C NGOAT (NEU CO): ..o et
TEN CONG tY VIEL tAL (NEU CO): ..o,

3. Dia chi try sé chinh:

S6 nha, ngach, hém, ngd, duwong phOIS/XOMIAPARON: ..o
XA/PRWONG TR AN oot
Quan/Huyén/Thi xa/Thanh pho thUAC tTIR: ..o
TINN/TRANN PRO: ... oo,
Diénthoai: ............ccoviiiiiie e, Fax (NEU CO): ..o,
Email (NéU CO): ....oovvveieiiii e, Website (NEU CO): ..ooovevee oo,

o Doanh nghiép nam trong khu cong nghiép, khu ché xuat, khu kinh té, khu céng nghé cao
(Danh déu X vao & vudéng néu doanh nghiép d&ng ky dia chi tru s& chinh ndm trong khu cong
nghiép, khu ché xuét, khu kinh té, khu cong nghé cao).

4. Nganh, nghé kinh doanh (ghi t&én va ma theo nganh cp 4 trong Hé thdng nganh kinh té clia
Viét Nam):

Nganh, nghé kinh doanh chinh (danh dau X dé

STT Tén nganh Ma nganh chon mét trong cac nganh, nghé da ké khai)

5. Vén diéu lé:

VON GidU 18 (DANG SO; VIND): ..o
VON GidU 1€ (DANG ChTE VIND): oot e
Gia tri twong dwong theo don vi tidn NWEc NGOAI (NEU CO): ...o.oveevivieeiieeee e,
Co hién thi théng tin vé gia tri twong dwong theo don vi tién té nwéc ngoai trén Gidy ching
nhan dang ky doanh nghiép hay khéng? o Cé o Khong

6. Ngudn vén diéu lé:

Sé6 tién (bang s6; VND va gia tri twong dwong

Loai nguén vén theo don vij tién nwéc ngoai, néu c6)

Ty 1€ (%)

\Vén ngan sach nha nwéc

6n tw nhan

\Vén nwdc ngoai

\Von khac

Tbng cong

7. Thanh vién céng ty (k& khai theo mau danh sach kém theo).
8. Théng tin dang ky thué:

STT Cac chi tiéu théng tin diing ky thué
8.1 [Thong tin vé Giam dbc (Tong giam déc) (néu co):
Ho va tén Giam d6¢ (TONG QIAM AOC): ......cooeoieiee et
FEN ENO@I: i e et
8.2 [Théng tin vé Ké toan trwdng/Phu trach ké toan (néu co):
Ho va tén Ké toan triwdng/Phu trach K& tOAN: ............oooovoioieiiiiece e
D BN TNOAI. .o e e e e e e

8.3 [Pia chi nhan théng bao thué (chi ké khai néu dia chi nhan théng bao thué khac dia chi
tru sé& chinh):

S6 nha, ngach, hém, ngd, uwong pho/t&/xOmM/APIANON: ...........coc.oveeeeieeeceee,
XE/PRWONG TR ITAN: ..ottt
Quan/Huyén/Thi xa/Thanh phd thudC tINN: ...........c.coooivoveiveseciieiieeeeee e




33

TN TRANN PRG: oot
Dién thoai: ..., FaX. oo
BNl oot et e et tebr et e s e et

8.4 Ngay bat dau hoat déng? (trwdng hop doanh nghiép dy kién bat dau hoat dong ké tur
ngay dwoc cap G|éy chirng nhan dang ky doanh nghiép thi khéng can ké khai ndi dung
nay): ...... [...... l......

8.5 [Hinh thirc hach toan (danh dau X vao & thich hop):

Hach toan déc lap o

Hach toan phu thudéc o

8.6 |Nam tai chinh:

Ap dung ttr ngay ...... l...... dén ngay ...... /... 2

hi ngay, thang bat ddu va két thuc nién do ké toan)

8.7 [TOng s 120 AONG (AW KIEN): ...\ i

8.8 [Hoat déng theo dy an BOT/BTO/BT/BOO, BLT, BTL, O&M:

Coé o Khoéng o
8.9 |Phwong phap tinh thué GTGT (chon 1 trong 4 phwong phap)3:
Khau trir 0
Trwce tiép trén GTGT o
Trwe tiép trén doanh sb 0
Khéng pha| ndp thué GTGT 0
8.10 [Thong tin vé tai khoan ngan hang (néu cb tai thdi diém ké khai):
Tén ngén hang S6 tai khoan ngéan hang

9. Pang ky str dung hoa don4:

o Ty in héa don o Pat in héa don

o S& dung hoa don dién t&r o Mua héa don clia co quan thué

10. Thdng tin vé viéc dong bao hiém xa hoi:

Phwong thirc déng bao hiém xa hdi (chon 1 trong 3 phwong thire):

o Hang thang 0 03 thang mét 1an o 06 thang mét lan

Lwuy:

- Doanh nghlep dang ky nganh, nghé kinh doanh chinh |a nong nghiép, lam nghiép, ngw nghiép,
diém ngh|ep va tra lwong theo san pham, theo khoan: ¢ thé Iya chon 1 trong 3 phwong thue
dong bao hiém xa hdi: hang thang, 03 thang mot lan, 06 thang mét 1an.

- Doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh dau vao phwong thire dong
bao hiém xa hoi hang thang.

11. Thong tin vé cac doanh nghiép bj hop nhét (chi ké khai trong truéng hep thanh 13p cong
ty trén co s& hop nhét doanh nghiép):

a) Tén doanh nghiép (ghi BANG CHTP N NOB): ....eovoveeeeeeeee ettt

M2 s6 doanh NGhi@P/Ma SO thUE: ...

So éGlay chirng nhan dzng ky kinh doanh (chi ké khai néu khéng c6 ma sé doanh nghiép/ma sbé
thue):

Ngay cép: ...... l..... l..... NOT CAD: .ot

b) Ten doanh nghiép (ghi bang ChlP iN h0A): ..o

M3 s6 doanh NGhi@P/Ma SO thU&: ... ... e

Sb Glay chirng nhan dang ky kinh doanh (chi ké khai néu khéng c6 ma sé doanh nghiép/ma sbé
thué):

Ngay cap: ...... /... /... NOT CAD: oottt

Pé nghi Phong Dang ky kinh doanh thyc hién cham dut ton tai dbi véi doanh nghiép bi hop nhat
va cac chi nhanh, van phdng dai dién, dia diém kinh doanh ctia doanh nghiép bi hgp nhét.

12. Théng tin vé ho kinh doanh dwgc chuyén dbi (chi ké khai trong trieéng hop thanh 1ap
doanh nghiép trén co sé& chuyén dbi hd kinh doanh):

Tén ho kinh doanh (ghi baNg ChiP iN NO@): .......cccoveiiieicecee et

Sé Giay chirng nhén d3ng ky ho KiNh dOanh: ............coiivieieeiee e
Ngay, cap: .. S NG CAD: o,

M3 6 thué clia ho klnh doanh (chi ké khai MST 10 88): ...c.ooiiviieeeeeee e,
Dia @M KiND OBNN: ...ttt

Tén nguwdi dai dién ho KiNh dOANN: .........coooiiiiiii e
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Loai gidy t& phap ly clia ca nhan (ké khai theo gidy t& phap ly clia ca nhan duoc ghi trén Gidy
chirng nhan dang ky thué cta hé kinh doanh):

O Chung minh nhan dan o Can cwéc cdng dan

o Hb chleu o Loai khac (ghi ro): . .

S gidy t& phap ly clia cd nhan cla ngwoi dai dién ho klnh doanh (ké khai theo gidy t& phap ly
cla ca nhan dwoc ghi trén Gidy chirng nhan dang ky thué cla hd kinh doanh):

Ngay cap: ......0.....0...... NOT CAP: oo Ngay hét han (néu co): . ol
Trwdng hop ho so dang ky doanh nghiép ho'p l&, gé nghi quy Phong dang cong bo noi dung
dang ky doanh nghiép trén Céng thong tin quéc gia vé dang ky doanh nghiép.

T6i va cac thanh vién hop danh cam két;

- Ban than khéng thudc dién cdm thanh Iap va quan ly doanh nghiép theo quy dinh tai Luat
Doanh nghiép; khéng la chi doanh nghiép tw nhan; khéng déng théi la thanh vién hop danh cla
cdng ty hop danh khac (trr triedng hop duoc sy nhét tri cda cac thanh vién hop danh con lai);

- Try s& chinh thudc quyén s& hiru/quyén sir dung ho'p phap cla cong ty va dwoc s dung
dung muc dich theo quy dinh cla phap luét;

- St dung hoéa don ty in, dat in, héa don dién tlr, mua hda don cla co quan thué theo dung quy
dinh cla phap luat;

- Chiu trach nhiém trwéc phap luat vé tinh hop phap, chinh xac va trung thwe cda ndi dung dang
ky doanh nghiép trén.

CAC THANH VIEN HO'P DANH CHU TICH HQI BONG THANH VIEN
(Ky va ghi ho tén tirng thanh vién)5 CUA CONG TY
(Ky va ghi ho tén)6

Phu luc I-9
DANH SACH THANH VIEN CONG TY HQP DANH
STT | Tén | Ngiy, | Gidi | Qudc | Dan | Chds | Noi S4, Vén gdp Masddy
téh | thang, | th | fh | o | hénwi| dng | ngly | Gidej | Ty [ Thei | anely | Ch | Ghi
vin | nam doivéi | kyho | coquan | phanvon | [¢ | diém | pco | ky | cha
sinh ddi tinh | ki | o | g0’ | (%) | gop | TP | i
Vo viénla | twon | CMN | (bangso; Vo Giay thanh
thanh ¢ | gmi | DCn | VNDw ching | s
vienla nhén | &ivei | ac | gidmi nhén
canhin ca cong tuong dangky
nhén, dan duong dautr
diachi | hoic | theodon (néucd)

tuss | HY | vitin
ddivei | dbivoi | ngodi
t0 ca néuco)
chic | nhan
Gidy
chimg
nhén
DKKD

2 Ghi tbng gi4 tri phan vbn gop cua timg thanh vién. Tai san hinh thanh téng gi4 tri phan vbn gép cua timg thanh vién
cén duoc liét k€ cu thé: tén loai tai san gop vén; sb luong timg loai tai san gép vén; gia tri con lai cta timg loai tai
san gop von; thoi diém gop vén ctia timg loai tai san.

3

- Truomg hop dang ky thanh I4p doanh nghiép, thoi diém gop von la thoi diém thanh vién du kién hoan thanh viéc
g6p von.
- Truomg hop dang ky tang vén diéu 1é, thoi diém gop vén 1a thoi diém thanh vién hoan thanh viéc gop vén.

- Céc trudong hop khac ngoai cac truong hop néu trén, thanh vién khong can ké khai thoi diém 80p von.
4 Chi yéu cdu dbi véi truomg hop déng ky thanh 14p doanh nghiép. Trudng hop thanh vién la td chirc thi chir ky 14 cua
ngudi dai dién theo phap luét cia té chirc.
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(hoge
cac
GCN
tong
duong)
361 voi
DN;,
Quyet
dnh
thanh
lap d6i
voith
chirc
2 3 4 5 6 7 8 9 10 11 12 13 14 15
ATha
nhvién
hop
danh
B.Tha
nhvién
e
von
(néu
cd)

...... , ngay.....thang.....ndm... ...
NGUOI DAI DIEN THEO PHAP LUAT
CUA CONG TY

(K, ghi ho tén)?

6. Ping ky hoat dong chi nhanh, vin phong dai dién trong nuéc (d6i véi
doanh nghiép tw nhin, cong ty TNHH, cong ty c6 phan, cong ty hop danh)

a) Trinh tw thuc hién

- Khi déng ky hoat dong chi nhanh, van phong dai dién & trong nudc, doanh nghiép phai
giri Thong bao vé viéc dang ky hoat dong chi nhanh, van phong dai dién dén Phong Pang
ky kinh doanh noi dat chi nhanh, van phong dai dién.

Khi nhén duoc hd so hop 1€ ctia doanh nghi€p, Phong Dang ky kinh doanh nhép théng tin vao
Hé théng thong tin qudc gia vé dang ky doanh nghiép dé yéu cau ma sb chi nhanh, vin phong dai
dién. Phong Ping ky kinh doanh cép Gidy chimg nhan dang ky hoat dong chi nhénh, van phong
dai dién trong Co s& di¥ liéu qudc gia vé dang ky doanh nghiép cho doanh nghiép.

- Truong hgp doanh nghi€p 1ap chi nhanh, van phong dai dién tai tinh, thanh phd khac noi
doanh nghiép dat tru s& chinh, Phong Dang ky kinh doanh noi chi nhénh, van phong dai dién
dat tru so guri thong tin dén Phong Pang ky kinh doanh noi doanh nghi¢p dat tru s& chinh.

b) Cdch thirc thuc hi¢n: Doanh nghi¢p hoac nguoi duge Uy quyén gu1 truc tiép Thong
bao vé viéc dang ky hoat dong chi nhanh, van phong dai dién/lap dia diém kinh doanh t6i
Phong Déang ky kinh doanh noi doanh nghi€p dét chi nhénh, van phong dai dién hoac qua
mang dién tir theo quy trinh trén Cong thdng tin qudc gia vé dang ky doanh
nghiép (https://dangkykinhdoanh.gov.vn).

¢) Thanh phdn ho so, bao gom:

5 Ngudi dai dién theo phap luét cia cong ty ky truc tiép vao phan nay.
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- Thong bao vé viéc ding ky hoat dong chi nhanh, vin phong dai dién/lap dia diém kinh
doanh (Phy luc 1I-11, Nghi dinh s6 122/2020/ND-CP);
- Quyét dinh va ban sao hop 1¢ bién ban hop ciia Hoi ddng thanh vién déi v6i cong ty
trach nhiém hiru han hai thanh vién tré& 1én, cua chit s& hitu cong
ty hodc Hoi ddng thanh vién hoic Cha tich cong ty ddi v6i cong ty trach nhiém hiru han
mot thanh vién, cia Hoi dong quan tri déi voi cong ty cb phan, cua cac thanh vién hop
danh d6i véi cdng ty hop danh v€ vi€c thanh lap chi nhanh, van phong dai dién;
- Ban sao hop 1¢ quyét dinh b6 nhiém ngudi dimg dau chi nhanh, vin phong dai dién;
- Ban sao hop 1é mot trong cac gidy t chung thuc c4 nhan quy dinh tai Diéu 10 Nghj dinh
s6 78/2015/ND-CP cua ngudi dimg dau chi nhanh, van phong dai dién(cu thé: Péi vdi
cong dan Viét Nam: Thé cdn cude cong dan hodc Chitng minh nhdn déan hodc H¢ chiéu
Viét Nam con hiéu lyc; Doi véi nguoi nude ngoai: Ho chiéu nwde ngodi hode gidy té c6
gid tri thay thé hg chiéu nwde ngoai con hiéu lc);
- Trueong hop doanh nghiép 13 t6 chire tin dung thudc loai hinh cong ty trach nhiém hodic cong
ty ¢d phan, khi dang ky hoat dong chi nhanh, van phong dai dién ¢ trong nudc thi hd so phai
c6 Ban sao hop 1€ gidy phép hodc van ban chip thuan cua Ngan hang Nha nuéc Viét Nam.
Truong hop uy quyén thuc hién thi tuc dang ky doanh nghiép thi nguoi dugc ay quyén
phai nop ban sao hop 1é mot trong cac gidy to chung thuc ca nhén (cu thé: Déi véi cong
dan Viet Nam: Thé cdn cudc céng ddn hodc Chung minh nhan dan hodc Ho chiéu Viét
Nam con higu e, Déi véi nguoi nudce ngoai: Hg chiéu nude ngoai hogc giay 1o ¢6 gid
tri thay thé hé chiéu nwée ngoai con hiéu lyc), kem theo:

1. Ban sao hop 1€ hop dong cung cép dich vu véi t6 chirc lam dich vu thuc hién thu tuc
lién quan dén dang ky doanh nghiép va gidy gi6i thiéu cta t chirc dé cho ca nhan truc
tiép thuc hién thu tuc lién quan dén dang ky doanh nghiép; hoac
2. Van ban tiy quyén cho ca nhan thuc hién thu tuc lién quan dén dang ky doanh nghiép.
Céc van ban nay khong bat budc phai cong ching, chimg thuc.
d) S6 lwgng hé so 01 bd. q ‘
d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du ho so hop I€.
e) Co quan thuc hi¢n: Phong Dang ky kinh doanh - S& Ké hoach va Pau tu.

g) Déi tuwgng thwe hign thi tuc hanh chinh: Ca nhan, t6 chic.
h) Két qud thwec hién thii tuc hanh chinh: Glay chimg nhén dang ky hoat dong chi nhanh/van
phong dai dién/Thong béo vé viéc sira ddi, bd sung hd so dang ky doanh nghiép.
i) Lé phi:
- 50.000 déng, nop tai thoi diém dang ky néu dang ky trure tiép (Thong tu s 47/2019/TT-BTC).
- Mién 1& phi ddi véi truong hop dang ky qua mang dién tir (Thong tu s6 47/2019/TT-BTC).
k) Tén mau dan, mau to khai:

Théng bdo vé viéc ding ky hoat déng chi nhdnh, vin phong dai dién/ldp dia diém kinh
doanh (Phu luc 1I-11, Nghi dinh 56 122/2020/NP-CP);
1) Yéu cdu, diéu kién thuc hién thii tuc:

1. Nguoi dai dién theo phap luat cua doanh nghiép chiu trach nhi€ém dang ky thay dbi nodi
dung Gidy ~chung nhén dang ky hoat dong chi nhanh, vén phong dai dién trong thoi han
10 ngay, ké tir ngay co thay doi.
2.Co hd so hop 1é (c6 day du gidy t& nhu da néu tai Thanh phan hd so va ndi dung cac
gidy t&r d6 duge ké khai diy du theo quy dinh ctia phap luat);
3. Tén chi nhéanh, van phong dai dién dugc dat dung theo quy dinh tai Diéu 41 Luét Doanh
nghiép, luu y mot s6 quy dinh nhu: tén phai dugc viét bang cac chir cai trong bang chit céi
tiéng Viét, cac chir cai F, J, Z, W, chit sé va cac ky hiéu, tén phai mang tén doanh nghiép kém
theo cum tir “Chi nhanh” déi véi chi nhanh, cum tir “Van phong dai dién” dbi véi van phong
dai dién; .
4. Nop du 1€ phi dang ky doanh nghiép theo quy dinh phép luat vé phi va 1€ phi.
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m) Cdn cir phdp ly cda thi tuc hanh chinh:

- Luat Doanh nghiép cua Qubc hodi nuéc Cong hoa xid hodi chi nghia Viét Nam sd
68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghij dinh s6 78/2015/ND-CP ngay 14/9/2015 cua Chinh phu vé ding ky doanh nghiép;
- Nghi dinh s6.122/2020/ND-CP ngay 15/10/2020 ciia Chinh phi quy dinh vé phéi hop,
lién thong thu tuc ddng ky thanh ldp doanh nghiép, chi nhdnh, van phong dai dién, khai
trinh viéc sit dung lao déng, cdp md sé don vi tham gia bdo hiém xa héi, ding ky st dung
héa don cua doanh nghiép;

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cia Bd Ké hoach va Pau tu huéng
din vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 cia Bd Ké hoach va Pau tu sira ddi,
bd sung mot sé diéu cua Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cia Bo Ké
hoach va Dau tu;

- Théng tur s6 47/2019/TT. -BTC ngay 05/8/2019 cua B¢ Tai chinh quy dinh murc thu, ché do thu, nop,
quan ly va str dung phi cung cp théng tin doanh nghiép, 1€ phi ding ky doanh nghiép.

* Ghi chi: Nhimg chir IN NGHIENG va c6 GACH PIT la nji dung dwyc sira ddi, bd sung.

PHU LUC II-11
(Kém theo Nghj dinh s6 122/2020/NB-CP ngay 15 thang 10 nam 2020 cda Chinh phu)

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

THONG BAO
Vé viéc dang ky hoat dong chi nhanh, vdn phong dai dién/dia diém kinh doanh
Kinh glri: Phong Bang ky kinh doanh tinh, thanh phé ............

Tén doanh nghiép (ghi bANG ChiP iIN N0A): ........ooviiiiceccee e,
Sé Glay chirng nhan dang ky kinh doanh (chi ké khai néu khéng cé ma sé doanh nghiép/ma sb
thué):
Ngay cép: ...... [0 NOT CAP: oo
M3 s6 doanh NGhI€P/ME SO thUE: ..........covoiiee e,
bang ky hoat dong chi nhanh/van phong dai dién/
Thong bao dia diém kinh doanh vé&i cac ndi dung sau:
1. Tén chi nhanh/van phong dai dién/dja diém kinh doanh viét bang tiéng Viét (ghi bing
chtr in hoay):
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nwéc ngoai (néu co):
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét t&t (néu co):.....................coe...
2. DBia chi chi nhanh/van phong dai dién/dia diém kinh doanh:
Sé nha, ngach, hém, ngd, dwdng phdMS/XOMIAPANON: .........c.ooveeieeeeeeeeeeeee
XA/PAUWONG T FAN: oottt
Quan/Huyén/Thi xa/Thanh phd thUBC tINN: ...
TINR/TRANN PRO: ..o e,
Dién thoai: ... Fax (NEU CO): .....ooveveeeieieeeeee e
Email (NU CO): ..o, Website (NéU CO): ........ovovveveeiiie i,
3. Nganh, nghé kinh doanh, n¢i dung hoat dong:
a) Nganh, nghé kinh doanh (dbi v&i chi nhanh, dia diém kinh doanh):
Nganh, nghé kinh doanh chinh (danh dau X dé
chon mét trong cac nganh, nghé da ké khai)

STT Tén nganh Ma nganh
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L1 i | |

b) N6i dung hoat dong (86i v&i van phdng Gai di€N): .....ooooeveee e,

4. Ngwoi dirng dau chi nhanh/vin phong dai dién/dia diém kinh doanh:

Ho tén nguwéi dlrng dau (ghi bang chir in hoa): ....o.voveeveveieeeeeeee e, Gigitinh: ............
Sinh ngay: ...... locoiid...... DANLOC: v e QUBCHICH: oo
Loai gidy t& phap ly cGa ca nhan:

a Chl'fng minh nhan dan a Can cwéce cong dan

o Hb chleu o Loai khac (ghiré): ............

Sé glay to phap ly ciia ca nhan: ...... O TP RO PRSP UUUUUPPRR
Ngay cép: ... 0........... NOTCAP: oo, Ngay hét han (néu cd): ......[......1......
Noi dang ky thwcyng tru

Sé nha, ngach, hém, ngd, duwong ph/tS/XOM/APIANBN: ..o,
XAIPRWONG TR TAN: ..o et
Quan/Huyén/Thij xa/Thanh phS thUuSC tINN: ...,
TINAITRANN PRO: ..o e e e,
QUEC GIa: ..o et
Ché & hién tai:

Sé nha, ngach, hém, ngd, duwdng phOtO/XOMIAPINON: ..o,
XAIPAWONG TR TN ... e ettt
Quan/Huyén/Thij x&/Thanh phd thUGC tiNN: ...
IR TRANN PRG ooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee
QUBC GIA: .o
Dién thoai (N€Uu €O): ..., Fax (NEU CO): ...oovoveeeeieee e
Email (NU CO): ....oovee oo Website (NéU CO): ...ooovovoeieieieeieeeeee .

5. Chi nhanh chu quan (chi ké khai déi véi trwéng hop dang ky hoat déng dia diém kinh doanh
trire thuéc chi nhanh):

TN Chi AN L

Bia chi Chi NhANN: L. e

Ma s6 chi nhanh/Ma sé thué cla chi NhANN: ...
Sé Gidy chirng nhan dang ky hoat dédng chi nhanh (trworng hop khéng ¢6 méa sé chi nhanh/ma
s6 thué cla chi nhanh):

NGAY CAP: ..ol NOT CAD: oo,

6. Dé nghij cip Gidy chirng nhan ding ky dia diém kinh doanh (chi ké khai d6i véi trudng
hop dang ky hoat dong dia diém kinh doanh, doanh nghiép danh dau X vao mét trong hai 6
sau):

o Gidy chirng nhan ding ky dia diém kinh doanh ghi nhan thong tin cla tat ca dja diém kinh
doanh

0 Gidy chirng nhan déng ky dia didm kinh doanh ghi nhan thang tin clia tieng dia diém kinh
doanh

7. Théng tin ding ky thué:

STT Cac chi tiéu thong tin diang ky thué

1 [Pia chi nhan thdng bao thué (chi ké khai néu dia chi nhan théng bao thué khac dia chi
chi nhanh/van phong dai dién/dia diém kinh doanh):

S6 nha, Guworng PhEAB/XOMIAPANON: ....oeiieeeeee e
XA/PRWONG TR fTAN: .o e
Quan/Huyén/Thi x&a/Thanh phd thudc tinh: ..o,
TINH/TRANN PRO: oot
Dién thoai: .......ccoooovviieiiiiieii Fax (NEU CO): .o
EMal (MU CO): oottt

2 |Ngay bat dau hoat ddng1 (trwdng hop chi nhanh/van phong dai dién/dia diém kinh
doanh dwoc dw kién bat dau hoat dong ké tir ngay dwoc clp Gidy chirng nhan dang ky
hoat dong thi khéng can ké khai néi dung nay): ......0..... /...

3 Hinh thirc hach toan (danh dau X vao & thich hop):
Hach toan déc lap o
Hach toan phu thuéc o

4 Ném tai chinh:
p dung tlr ngay ...... l...... dénngay ... .....2
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(théy, thang bét dau va két thac nién 36 ké toan)
5 [TOng $6 120 GONG (AW KIEN):.........o.ovieiioeieeeseeeeeeeeeeeeeeeeeeee e
6 |Hoat dong theo dw an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Coé o Khéng o
7 |Phuong phap tinh thué GTGT (chon 1 trong 4 phwong phap):
Khau tri o
Truc tiép trén GTGT o
Truc tiép trén doanh sé o
Khéng phai ndp thué GTGT o
8 [Théng tin vé tai khodn ngén hang:
Tén ngén hang S6 tai khodn ngan hang
8. Diang ky st dung héa dorn (chi ké khai déi v&i chi nhanh)3:
o Twin héa don o Pat in hdéa don
o St dung héa don dién tir o Mua héa don cla co quan thué

9. Thong tin vé viéc dong bao hiém xa hdi (chi ké khai dbi v&i chi nhanh, van phong dai dién):
Phuong thirc ddng bao hiém xa hoi (chon 1 trong 3 phuwong thirc):
o Hang thang o 03 thang mét 1an o 06 thang mat lan
Lwuy:
- Chi nhanh, van phong dai dién cla doanh nghiép dang ky nganh, nghé kinh doanh chinh la
néng nghiép, 1am nghiép, ngw nghiép, diém nghiép va tra lvong theo sén pham, theo khoan: co6
thé Iwa chon 1 trong 3 phwong thirc déng bdo hiém xa hoi: hang thang, 03 thang mét 1an, 06
thang mot lan.
- Chi nhanh, van phong dai dién cla doanh nghiép dang ky nganh, nghé kinh doanh chinh khac:
danh dau vao phuong thirc déng bdo hiém xa héi hang thang.
Doanh nghiép cam két:
- Tru s& chi nhanh/van phong dai dién/dia diém kinh doanh thudc quyén s& hiru/quyén sl dung
hop phap cua doanh nghiép va dwoc str dung ding muc dich theo quy dinh clia phap luét;
- Str dung hoéa don ty in, dat in, héa don dién tlr, mua héa don cia co quan thué theo dung quy
dinh cla phap luat;
- Hoan toan chiu trach nhiém truwéc phap luat vé tinh hop phap, chinh xac, trung thwe cia noi
dung Théng bao nay.
NGUO1 DAl DIEN THEO PHAP LUAT
CUA DOANH NGHIEP/
NGUO!1 BPUNG DAU CHI NHANH4
(Ky, ghi ho tén)

7. Ding ky hoat dong chi nhinh, vin phong dai dién (d6i véi doanh
nghiép hoat dong theo Giay phép dau tw, Giay chirng nhian diu tu hoic
cic giay to c6 gia tri phap ly twong dwong)

a) Trinh tw thwc hién:

Truc‘mg hop doanh nghiép hoat dong theo Gidy phép dau tu, Gidy chimg nhan diu tu hodc
céc giay to ¢o gia tri phap ly twong duong déng ky hoat ddng chi nhanh, van phong dai dién, doanh
nghiép ndp hd so dén Phong DPKKD noi chi nhanh, van phong dai dién dit tru so.

b) Cach thiec thyc hién:

Doanh nghiép hoic ngudi duge tty quyén giti tryc tiép hd so tgi Phong PKKD noi doanh
nghiép dét chi nhanh, van phong dai dién hodc qua mang dién tlr theo quy trinh trén Cong
thong tin quoc gia vé dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

¢) Thanh phan hé so, bao gdom:

- Thong béo ve viéc dang ky hoat dong chi nhanh, véan phong dai di¢n/1ap dia diém kinh
doanh (Phu luc II-11, Nghi dinh s6 122/2020/NP-CP);
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- Gidy dé nghi bd sung, cdp nhét thong tin ddng ky hoat dong d6i vé6i chi nhanh/van
phong dai dién/dia diém kinh doanh cua doanh nghiép hoat dong theo Gidy phép dau tu,
Gidy ching nhan dau tu (Phu luc 11-19, Théng tu sd 02/2019/TT- BKHDT)

- Quyét dinh va ban sao hop 18 bién ban hop ctia Hoi dong thanh vién déi véi cong ty THH hai
thanh vién tr& 1én, clia chii s& hiru cong ty hoac Hoi dong thanh vién hodc Chu tich cong ty déi
voi cong ty TNHH mot thanh vién, cia Hoi dong quan tri dbi voi cong ty cd phén, cia cac
thanh vién hop danh ddi véi cong ty hop danh vé viéc thanh 1ap CN, VPPD;

- Ban sao hop 1€ quyét dinh bd nhiém ngudi ding dau chi nhanh, VPPD;

- Ban sao hop 1& mot trong céc gidy to chimg thuc ca nhan quy dinh tai Piéu 10 Nghi dinh
s6 78/2015/ND-CP ciia ngudi dimg déu chi nhanh, van phong dai dién (cu thé: Péi véi
cong dan Viét Nam: The cdn cudc cong dan hodc Chung minh nhdn dan hodgc Ho chiéu
Viét Nam con hiéu lyc; Poi véi nguoi nuée ngodi: H chiéu nuée ngoai hodc gidy tor co
gid tri thay thé h chzéu nwoc ngoai con hiéu luc).

Trudng hop ty quyén thuc hién thi tuc déng ky doanh nghiép thi nguoi dugc uy quyén
phai ndp ban sao hop 1& mot trong cac gidy t& ching thuc ca nhan (cu thé: Déi véi cong
dan Viét Nam: Theé cdn cuoc cong dan hodc Chung minh nhdn ddn hodc Ho chiéu Viét
Nam con hi¢u luc; Doi véi ngudi mede ngoai: Ho chiéu mede ngodi hodc gidy to cé gid
tri thay thé ho chiéu meéc ngodi con ‘hiéu lyc), kém theo:

1. Ban sao hop 1€ hop ddng cung cip dich vu VoI td chuc lam dich vy thuc hién thi tuc
lién quan dén ding ky doanh nghiép va gidy gi6i thiéu ctia td chirc d6 cho ca nhan truc
tiép thuc hién thi tuc lién quan dén dang ky doanh nghiép; hoic

2. Van ban iy quyén cho ca nhan thuc hién thu tyc lién quan dén ding ky doanh nghiép.
Céc van ban nay khong bét budc phai céng chimg, chimg thue.

d) §6 lwong hé so: 01 b,

d) Thoi han gigi quyét: Trong thdi han 03 (ba) ngay lam viéc, ké tir khi nhan di hd so hop 1é.
e) Co quan thuc hi¢n: Phong Dang ky kinh doanh - S& Ké hoach va Pau tu.
2) Bo: twong thie hién thii tuc hanh chinh: Cé nhan, tb chuc.

h) Két quad thue hién thi tuc hanh chinh: Gidy ching nhan dang ky hoat dong chi
nhanh/van phong dai dién

i) Lé phi.

- 50.000 ddng, ndp tai thoi diém déing ky néu ding ky truc tiép (Thong tur s0 47/2019/TT-BTC).

-Mién 1 phi ddi véi trudng hop dang ky qua mang dién ttr (Thong tur s047/2019/TT-BTC).

k) Tén mdu do’n, mau to khai:

- Théng bdo vé viéc dang ky hoat dong chi nhdnh, van phong dai dién/ldp dia diém kinh
doanh (Phu luc II-11, Nghi dinh sé 122/2020/ND-CP);

- Giéy dé nghi bd sung, cip nhat thong tin dang ky hoat dong ddi véi chi nhanh/van
phong dai dién/dia diém kinh doanh ciia doanh nghiép hoat dong theo Gidy phép dau tu,
Gidy chimg nhan dau tu (Phu lyc 11-19, Théng tu s6 02/2019/TT-BKHDT)

l) Yéu cau, diéu kién thue hién thii tuc:

1. Co hé so hop 1€ (c6 day du gidy to nhu da néu tai Thanh phan hd so va ndi dung cac
gidy to d6 duoc ké khai ddy du theo quy dinh ctia phép luat);

2. Tén chi nhénh, van phong dai dién duoc dat ding theo quy dinh tai Diéu 41 Luat Doanh nghiép, luu'y
mot s quy dinh nhu: tén phai dugc viét bing cac chir céi trong bang chit c4i tiéng Viét, cac chit c4i F, J,
Z, W, chir sb va cac ky hiéu, tén phai mang tén doanh nghiép kém theo cum tir “Chi nhanh” dbi véi chi
nhanh, cum tir ““Van phong dai dién” déi véi van phong dai dién;

3. Nop du 1é phi ding ky doanh nghiép theo quy dinh phap luat vé phi va 1€ phi.

m) Cdn cur phdp ly cia thi tuc hanh chinh:

- Luat Doanh nghiép ciia Qudc hoi nudc Cong hoa xi hdi chu nghia Viét Nam sb
68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh sb 78/2015/ND-CP ngay 14/9/2015 ciia Chinh phii vé ding ky doanh nghiép;
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_ Nghi dinh s6 122/2020/NP-CP.ngay 15/10/2020 cia Chinh phii guy dinh vé phéi hop.

lién théng thi tuc dang ky thanh ldp doanh nghiép, chi nhdnh, van phong dai dién, khai

trink viéc sir dung lao déng, cdp md sé don vi tham gia bdo hiém xd héi, ddng ky sir dung

héa don cia doanh nghiép;

- Théong tur s6 20/2015/TT-BKHPT ngay 01/12/2015 clia B K& hoach va Pau tu huéng

dan vé dang ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHDT ngay 08/01/2019 cua Bo K& hoach va Dau tu sira ddi,

bd sung mot sb diéu ciia Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cia Bo Ké

hoach va Pau tu;
Thongtuso47/2019flTBTCngayOS/&Q019a1aBoTa10hmhquydmhmucﬁlu,chedothu,nop quan ly va

sir dung phi cung c4p thong tin doanh nghiép, 1€ phi déing ky doanh nghiép.

* Ghi chii: Nhimg chir IN NGHIENG va c6 GACH PIT l1a ndi dung dwyge sira d6i, bd sung.

PHU LUC 11-11
(Keém theo Nghi dinh s6 122/2020/ND-CP ngay 15 thang 10 ndm 2020 cta Chinh phu)

TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phtc

THONG BAO
Vé viéc ding ky hoat dong chi nhanh, vin phong dai dién/dia diém kinh doanh
Kinh gtri: Phong Dang ky kinh doanh tinh, thanh phd ............

Tén doanh nghiép (ghi bang chiP iN h0@): .........cooiiiie e
Sé Gléy chirng nhan dang ky kinh doanh (chi ké khai néu khéng c6 ma sé doanh nghiép/ma sb
thué):
NGAY CAP: ...iloos o NOTCAP: oo e,
M3 s6 doanh NGhIEP/ME SO thU: ...t
bang ky hoat dqng chi nhanh/vdan phong dai dién/
Thong bao dja diém kinh doanh véi cac noi dung sau:
1. Tén chi nhanh/vin phong dai dién/dja diém kinh doanh viét bing tiéng Viét (ghi bdng chir in
hoa):
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nwéc ngoai (néu cé):
Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét tat (Néu co):...........cccooveeiiiein
2. Pia chi chi nhanh/vidn phong dai dién/dja diém kinh doanh:
Sb nha, ngach, hém, ngd, dwdng phoAS/XEM/APNON: .........cooovieiieeieeeieee e,
XBIPRUWONG TRITAN: ..ottt
Quan/Huyén/Thi xa/Thanh phb thudc tinh: ...........c.coiiiieeeeeee e,
TINR/TRANN PRG: ..ottt
Bien thoai: .......oooiii e FaX (MU CO): w..oveveeeeeeeceoe e
Email (N€UCO): ..ovveee e Website (N€U C): .....ooovovieveiieeiieieen
3. Nganh, nghé kinh doanh, néi dung hoat dong:
a) Nganh, nghé kinh doanh (di voi chi nhanh, dia diém kinh doanh):
Nganh, nghé kinh doanh chinh (d4nh déu X dé
chon mét trong cac nganh, nghé da ké khai)

STT Tén nganh Ma nganh

b) NGi dung hoat dong (a6i v&i van phong dai di€N): ..........coooveieeeeeeeeeeee e
4. Ngwoi ding dau chi nhanhlvan phéng dai dién/dia diém kinh doanh:
Ho tén ngwoi dlrng dau (ghi bang chlr in hoa): ... Giditinh: ............
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Sinhngay: ......L......0......Dantéc: .............................. QUOCtiCh: ...
Loai gidy t& phap ly ctia ¢4 nhan:

o Chirng minh nhan dan o Can cwéc cdng dan

o Hé chiéu o Loai khac (ghi rd): ............

S6 gidy t& phAp 1Y CUA CA NNAN: ..o,
Ngay clp: ......0.....l.c.... NOTCAP: wovoooeieeeeeee. Ngay hét han (néucé): ......[......[......
Noi dang ky thwong tra:

Sb6 nha, ngach, hém, ngd, dwerng phO/tS/XOM/APANON: ......c.o.oeeeeereeee e,
XB/PRWONG TR FFAN: ..ot
Quan/Huy&n/Thi Xx&/Thanh phd thudC tTNh: ......c.oovio e,
TINATRANN PRG: .o,
QUOBC QB ...

Ché & hién tai:

Sé nha, ngach, hém, ngd, dwdng PhOABIXOMIAPANON: ..o
XA/PAWONG TR TN ..ottt
Quan/Huy@n/Thi X&/Thanh Pho thUOC tiN: ...
TINRTRANN PRG: .o e,
QUOBC GIA: ..o ettt ettt
Dién thoai (Néu co): ..o, Fax (NU CO): ...oovviree e
Email (NéU CO): ...ovviie e Website (NéU CO): ......oovooveieiieeeeeeee)
5. Chi nhanh chu quan (chi ké khai dbi véi trwdng hop d3ng ky hoat dong dia diém kinh doanh
trwee thudc chi nhanh):

TeN Chi NNANN: ... e,
BDia Chi Chi MNANN: L

Ma s6 chi nhdnh/Ma s6 thué clia chi NhANK: ...,
Sé Gidy chirng nhan dang ky hoat déng chi nhanh (trwdng hop khéng c6 méa sé chi nhanh/ma
s6 thué clia chi nhanh):

NGAY CAP: oo NOT AP Lo

6. Dé nghi cap Gidy chirng nhan diang ky dia diém kinh doanh (chi ké& khai dbi v&i trwong
hop dang ky hoat dong dia diém kinh doanh, doanh nghiép danh dau X vao mét trong hai 6
sau):

o Gidy chitng nhan dang ky dia diém kinh doanh ghi nhan théng tin cla tat ca dia diém kinh
doanh

o Gidy chirng nhan dang ky dia diém kinh doanh ghi nhan théng tin cla tirng dia diém kinh
doanh .

7. Thong tin dang ky thué:

STT Cac chi tiéu thong tin ding ky thué

1 [Dia chi nhan thédng bao thué (chi ké khai néu dia chi nhan théng bao thué khac dia chi
chi nhanh/van phong dai dién/dia diém kinh doanh):

S6 nha, dwdng PhOAS/XOMIAPANON: .....c..co.oveeeeece et

XA/ PRWONG TR EFAN .ot
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ...,
TINN/TRANN PRO: oo,
Dién thoai: ........oovivviiiiii e Fax (NEU CO): oo
EMAI (NEU CO): .ottt anans

2 [Ngay bt dhu hoat dong1 (trwdng hop chi nhanh/van phong dai dign/dia diém kinh
doanh dwoc dw kién bat dau hoat dong ké tir ngay dwoc cép Gidy chirng nhan dang ky
hoat ddng thi khdng c&n ké khai ndi dung nay): ...... L.l

3 |[Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan déc lap o
Hach toan phu thudc o

4 Ném tai chinh:
Ap dung tir ngay ...../...... dén ngay ...... l.....2
(ghi ngay, thang bat diu va két thuc nién do ké toan)

(6)]
—
O
3
KO
(7
O
vy
o
Q,
L.O»
3
(o]
-~
Q
<
X
[0
3
ot

6 [Hoat ddng theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Cod o Khéng o
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7 |Phwong phap tinh thué GTGT (chon 1 trong 4 phwong phép):
Khau tre a)
Truc tiép trén GTGT o
Trwc tiép trén doanh sbé o
Khéng phai ndp thué GTGT D
8 [Théng tin vé tai khodn ngan hang:
Tén ngan hang S6 tai khoan ngan hang

8. Pang ky s dung héa don (chi ké khai déi véi chi nhanh)3:
o Twin héa don o Dat in héa don
o St dung héa don dién te 0 Mua héa don clia co quan thué
9. Théng tin vé viéc dong bao hiém xa hoi (chi ké khai déi véi chi nhanh, van phong dai dién):
Phwong thirc dong bao hiém xa hdi (chon 1 trong 3 phwong thirc):
o Hang thang o 03 thang mét 1an o 06 thang mét lan
Lwuy:
- Chi nhanh, van phong dai dién cla doanh nghiép dang ky nganh, nghé kinh doanh chinh 1a néng nghiép, lam
nghiép, ngw nghiép, diém nghiép va tré lwong theo san pham, theo khoan: co6 thé lwa chon 1 trong 3 phwong thirc
dong bao hiém xa hi: hang thang, 03 thang maét 1an, 06 thang mét 1an.
- Chi nhanh, van phong dai dién cla doanh nghiép dang ky nganh, nghé kinh doanh chinh khac: danh déu vao
phuwong thirc dong bao hiém xa héi hang thang.
Doanh nghiép cam két:
- Tru s& chi nhanh/vin phong dai dién/dia diém kinh doanh thudc quyén s& hiru/quyén st dung hgp phéap cla doanh
nghiép va duwgc st dung ding muc dich theo quy dinh cla phéap luat;
- Str dyng héa don ty in, dat in, hoa don dién tlr, mua hoa don cla co quan thué theo dang quy dinh cia phap luat;
- Hoan toan chiu trach nhiém trwéc phap luat vé tinh hop phap, chinh xéc, trung thuc cla néi dung Thong bao nay.
NGUOI BAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP/
NGUOl BUNG DAU CHI NHANH
(Ky, ghi ho tén)
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Phu luc I1-19
TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phic

SOt v

GIAY PE NGHI

Bé sung, cap nhat théng tin dang ky hoat dong ddi véi chi nhanh/vin phong dai di¢n/dja diém kinh
doanh cita doanh nghiép hoat dgng theo Gidy phép dau tw, Giay chirng nhan dau tw

Kinh giri: Phong Dang ky kinh doanh tinh, thanh phd ..............
Tén doanh nghiép (ghi BANG CHIE i HOGY: .........coeveereeeeeeeeeeeeeeeeeeeeeeeee e ees e en e
M3 56 doanh NghIEP/ME SO thUE: ............oveiveeecieeees et ee e e

~ S6 Gidy chimg nhéan dang ky kinh doanh (chi ké khai néu khong cé ma sé doanh nghiép/ma sé
thué). .......................

Ngay cap: ............. [ TSR NOT CAP: et eetee et

Dé nghj bb sung, cap nhét thong tin dang ky hoat dong cia chi nhanh/van phong dai dién/dja diém
kinh doanh v6i cac ndi dung cu thé nhu sau:

I. Thong tin vé chi nhanh/vin phong dai dién/dia diém kinh doanh:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng Viét (ghi bang chit
I Te T O ST O U OSSP OSSO SUP USRI

Tén chi nhanh viét bang tiéng nuéc ngoai (néu coy.......... e

Tén chi NhAND VIt tAt (MEU CO): ....oeveeoeeeeeeeee et

2. Ma sb chi nhanh/vin phong dai dién/dia diém kinh doanh/Ma s6 thué:

3. Théng tin vé Giay phép dau tw/Gidy chirng nhin diu tw/Gidy chirng nhan ding ky hoat
dong ciia chi nhanh/vin phong dai di¢n (hodc cdc gidy to c6 gia tri twong dwong khdc):

S6 Gidy chirng nhan dau tu/Gidy phép dau tu/Gidy ching nhéan ding ky hoat dong (hodc cdc gidy
10 ¢ gia tri twong dwong kRAc): .............ocvevviiiiiinicinnne,

Ngay cap: ... [, [, NOT CAP: vvoe et cee e

4. DPia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:
S6 nha, ngach, hém, ngd, duong phd/td/X6m/Ap/AhON: ........ccvvvveeveereiereeeee e
XA/PRUINEG/TRT tAN ..ooovooeeeeeeeeee e sn s et e
Quéan/Huyén/Thi x4/Thanh phd thudc tinh: .........coeveiererioieeee e
TInh/TRANN PRO: «.oocveeviceieeeee ettt
DN thOGT: .vveeeeeeeeeeieeee e e e esee e enee s Fax (M1 CO): wovveeeeeeeeeeeeeeeeein
EMail (R4 COJ: oo Website (HU CO): ooovvereeereeeereein,

5. Nganh, nghé kinh doanh/ndi dung hoat dong:
a) Nganh, nghé kinh doanh (déi vdi chi nhdnh, dia diém kinh doanh):

STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh (ddnh dau X dé
chon mét trong cdc nganh, nghé da ké khai)

b) Noi dung hoat dong (61 V6i VAR PRONG AQT AIENY: ...t
6. Nguoi du'ng dau chi nhanh/van phong dai dién/dia diém kinh doanh:
Ho tén ngudi ding dau (ghi bang chit in hoa): .......co.eeeveeeeereeeieeerereerninn, Giditinh: ..oovvneeee.
Sinh ngay: .............. AR Jovren, DA tOC: .evvvieiecrireeeeene QUABC tICh: oo
Loai Gidy t& chitng thuc ca nhan:
Chang minh nhan dan Cin cudc cong dan
HOo chiéu Loai khac (ghird):.............
S6 gidy to chimg thuc cAnhaAn: .........iooiiiiiiiii e
Ngay cip: cond . Noi CAp: el Ngay hét han (néu co): .../.../...
Noi dang ky hé khau thuong tri: o ,
S6 nha, ngach, hém, ngo, dudng pho/to/xdm/ap/thon: ..o
XA/Phudng/ThE trAN: oo
Quéan/Huyén/Thi x4/Thanh pho thude tinh: ...,

TN/ THANN PRO: -.oeoveiveeicieeei ettt s bbb
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QUBC GIAT oot e s
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/td/XOM/APARON: .....cvoererrrercinrereerereesriserrenenes

XA/PRUOTIZ/TRE TAN: <.ovoveoveeeoeeeceeeees e se s s et et

Quéan/Huyén/Thi x&/Thanh phd thudc tinh: ..........o.oeereeerrierniriricre e

TINH/TRAND PRG: oottt e st e s

Qudc BIRL ot
DIEN thO@l (MU CO): e eeeeer e Fax (néu 7] R
EMail (HEU CO) oo Website (61U CO): covvevveeeeerereranen,
7. Théng tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué

1 Dia chi nhan théng béo thué (chi ké khai néu dia chi nhdn théng bdo thué khdc dia chi
tru so chinh):

S6 nha, dudng phd/td/XOm/APAhON: ... ..o

XA/Phuong/Thi trAn: .....ooooiiii e

Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ..........................

Tinh/Thanh phd: ...

Piénthoai: ..........ooeiviiiinnnnnn. Fax (néu c): ....ooevveevnennn...

Email (MU CO): ..o e

5 Hinh thic hach toan (ddnh dau X vao 6 thich hop):
Hach todn doc lap

Hach toan phu thudc ,D—l
3 Ném taj chinh: , —
Ap dung tirngay ........ Loorinnnn dénngdy ......... o !
(ghz ngay, thang bdt ddu va két thic nién dg ké todn)

4 Tong s6 lao dong (dur KI€R): woeeveeeeeevererenreeseeesernes

5 Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong

6 Phuong phap tinh thué GTGT (chon I trong 4 ph phdp)?:
Khéu trir

Truc tiép trén GTGT

Truc tiép trén doanh sé
Khéng phai ndp thué GTGT

7 Thong tin vé Tai khoan ngan hang (néu cé tai thoi diém ké khd
Tén ngan hang So tai kiioan ngin hang

Dé nghi Phong Dang ky kinh doanh cdp Gidy ching nhén dang ky hoat dong chi nhanh/van phong
ai dién, Gidy ching nhén dang ky dia diém kinh doanh (Pdnh ddu X vao 6 vudng néu doanh nghiép cé
hu cau dwoc cdp Gidy chimg nhén).

II. Thong tin vé chi nhéanh chi quan’® (ké khai theo huong dan tai muc I Phu luc nay)

Dé nghj Phong Ping ky kinh doanh cp Gidy chimg nhén diang ky hoat dong chi nhanh (Ddnh dau
X vao 6 vubng néu doanh nghiép c6 nhu cau dugc cap Gidy chimg nhén).

IIL. Théng tin vé doanh nghiép* (ké khai theo mdu tai Phu luc I1I-18)

Dé nghj Phong Ping ky kinh doanh cdp Gidy chirg nhan dang ky doanh nghiép (Pdnh ddu X vio
6 vuong néu doanh nghiép cé nhu cdu dwoc cap Gidy chimg nhdn).

[o™

S

! Truéng hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12. Trudng hop nién do ké toan theo nam tai
chinh khac nam duong lich thi ghi ngay, thang bét dau nién do ké todn 1a ngay déu tién cua quy; ngdy, thang két thiic nién do ké
todn Ia ngay cubi cing cla quy; Tong thoi gian tir ngay bit dau dén ngay két thuc nién do ké toan phai di 12 thang hoac 4 quy
lién tiép.

2 Doanh nghiép can ct vao quy dinh cia phap ludt vé thué gi4 trj gia tang va dy kién hoat dong kinh doanh cia doanh nghiép dé
xac dinh 01 trong 04 phuong phép tinh thué gia trj gia tang tai chi tiéu nay.

3 Chi ké khai trong truémg hop dia diém kinh doanh tryc thuge chi nhénh.

4 Chi ké khai trong tmb‘ng hgp doanh nghiép chua dugc cép Giby chu’ng nhan dang ky doanh nghiép thay thé ndi dung dang ky
kinh doanh trong Gidy phép dau tu, Gidy chimng nhan dau tr (hodc cac gidy to c6 gia tri twong duong khac).
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Doanh nghlep cam két hoan toan chiju trach nhiém truéc phdp luat vé tinh hop phap, chinh xéc,
trung thuc clia ndi dung Gidy dé nghi nay.
NGUOIDPAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky, ghi ho tén)

8. Thong bao lap dia diém kinh doanh (ddi véi doanh nghiép tuw nhin, cong ty
TNHH, cong ty co phan, cong ty hop danh)

a) Trinh tw thuc hién:

- Pia diém kinh doanh cta doanh nghiép c6 thé & ngoai dia chi ding ky tru s& chinh.
Doanh nghiép chi duoc 1ap dia diém kinh doanh tai tinh, thanh phd truc thuoc Trung wong
noi doanh nghiép dat tru s¢ chinh hodc dit chi nhanh. Doanh nghi€p giri Thong bdo 1ap
dia diém kinh doanh dén Phong Pang ky kinh doanh (PKKD) noi lap dia diém kinh
doanh.

- Khi nhén dugc ho so hop 1€ clia doanh nghiép, Phong PKKD nhép thong tin vao Hé théng
thong tin quoc gia vé dang ky doanh nghiép dé yéu ciu ma sb dia diém kinh doanh. Phong
PKKD cap Gidy chimg nhén dang ky dia diém kinh doanh cho doanh nghiép.

b) Cdch thirc thuc hién:

Doanh nghiép hodc ngudi duge ty quyén gui tryce tiép Thong bao vé viéc dang ky hoat
dong chi nhanh, van phong dai dién/lép dia diém kinh doanh téi Phong DKKD noi lap dia
diém kinh doanh hoac qua mang dién tir theo quy trinh trén Cong thong tin quéc gia vé
dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

¢) Thanh phan hé so, bao gom:

- Thong bao vé viéc dang ky hoat dong chi nhanh, van phong dai dién/lap dia diém kinh
doanh (Phu luc II-11, Nghi dinh sd 122/2020/ND-CP);

- Truong hop doanh nghiép la to chirc tin dung thufc loai hinh cong ty trach nhi¢m hoac
cong ty cb phan, khi lap dia diém kinh doanh thi hd so phai c6 Ban sao hop 1é gidy phép
hodc van ban chap thuén ctia Ngan hang Nha nudc Viét Nam.

Trudng hop Gy quyén thuc hién tha tuc ding ky doanh nghiép thi ngudi duge iy quyén
phai ndp ban sao hgp 1é mot trong céc gidy to chimg thuc ca nhan (cu thé: Déi vdi céng
ddn Viét Nam: Thé cdn cudc cong dan hodc Chirng minh nhdn ddin hodc Ho chiéu Viét
Nam con hiéu luc; Déi voi ngudi nuwée ngoai: Hé chiéu nuwde ngodi hodc gidy to ¢6 gid
tri thay thé ho chiéu nuée ngoai con hiéu luc), kem theo:

1. Ban sao hop 1¢ hop ddng cung cép dich vu véi to chirc lam dich vu thuc hién thi tuc
lién quan dén dang ky doanh nghiép va gidy gi6i thiéu cua td chirc d6 cho ca nhan truc
tiép thuc hién thu tuc lién quan dén dang ky doanh nghiép; hodc

2. Van ban uy quyén cho ¢4 nhan thuc hién thu tuc lién quan dén ding ky doanh nghiép.
Cac van ban nay khong bat budc phai cong chirng, chirng thuc.

d) S6 lwong ho so: Ol bo.

d) Thoi han giGi quyét: Trong thoi han 03 (ba) ngay lam viée, ké tir khi nhén du hd so hop 1&.
e) Co quan thuc hién: Phong Dang ky kinh doanh - S& Ke hoach va Pau tu.

g) Déi twong thue hién thi tuc hanh chinh: C4 nhan, td chirc.

h) Két qua thuc hién thii tuc hanh chinh: Gidy chimg nhan dang ky dia diém kinh doanh
i) Lé phi:

- 50.000 dong, d6i voi truong hop ndophd sotruc tiéptai co quan ding ky kinh
doanh (Thong tu sb 47/2019/TT-BTC).

- Mi&n 1é phi dbi véi truomg hop thue hién qua mang dién tir (Thong tu s6 47/2019/TT-BTC).
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k) Tén miu don, méu to khai: Thong bdo vé viéc ddng ky hoat dong chi nhdnh, van

phong dai dién/ldp dia diém kinh doanh (Phu luc II-11, Nghi dinh s6 122/2020/ND-CP);
l) Yéu cau, diéu kign thuc hién thii tuc:

1. Co hd so hop 18 (c6 day du gidy to nhu dd néu tai Thanh phan hd so va noi dung cac
gidy to d6 duoc ké khai ddy du theo quy dinh ctia phap luét).

2. Tén dia diém kinh doanh phai duoc viét bang cac chir cai trong bang chit cai tiéng Viét,
cac chit cai F, J, Z, W, chir s0 va cac ky hiéu;

3. Nop du 1€ phi dang ky doanh nghiép theo quy dinh phap luat vé phi va 1é phi.

m) Cin cwr phdp ly cia thiu tuc hanh chinh:

- Luat Doanh nghiép cia Qudc hdi nudc Cong hoa xid hdi chl nghia Viét Nam sb
68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh sé 78/2015/NP-CP ngay 14/9/2015 ctia Chinh phi1 vé ding ky doanh nghiép;
- Nghi dinh s6 122/2020/ND-CP ngay 15/10/2020 ciia Chinh phii quy dinh vé phéi hop,
lién thdong thu tuc dang ky thanh ldp doanh nghiép, chi nhdnh, van phong dai dién, khai
trinh viéc sit dung lao déng, cdp ma sé don vi tham gia bdo hiém xa héi, ding ky sir dung
hda don cua doanh nghiép;

- Thong tu s6 20/2015/TT-BKHPT ngay 01/12/2015 ctia Bo Ké hoach va Pau tu huéng
dan vé ding ky doanh nghiép;

- Thong tu s6 02/2019/TT-BKHPT ngay 08/01/2019 cia Bo Ké hoach va Pau tu stra ddi,
bd sung mot sb didu cta Thong tu sd 20/2015/TT-BKHPT ngay 01/12/2015 cia B Ké
hoach va Pau tu;

- Théng tu s6 47/2019/TT-BTC ngay 05/8/2019 ctia Bo Tai chinh quy dinh muc thu, ché do
thu, ndp, quan 1y va sir dung phi cung cdp théng tin doanh nghiép, 1¢ phi ding ky doanh
nghi€p.

PHUY LUC 1I-11
(Kém theo Nghj dinh sb 122/2020/NB-CP ngay 15 thang 10 ndm 2020 cta Chinh pha)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
....... Poc lap - Ty do - Hanh phtc

‘ THONG BAO ]
Ve viéc dang ky hoat dong chi nhanh, van phong dai dién/dia diéem kinh doanh

Kinh gl¥i: Phong Dang ky kinh doanh tinh, thanh phé ............

Tén doanh nghiép (ghi bang chi¥ iN NOA): ...........ccooimirieciecie e
Sé Gidy chirng nhan dang ky kinh doanh (chi k& khai néu khéng c6 ma sé doanh nghiép/ma sé
thué):
Ngay cép: ...... looood...... Noi cép: .......................................................................................
Ma s6 doanh nghi@p/M& S8 thUé: ................c.oooveieiieiiece e
Pang ky hoat dong chi nhanh/van phong dai dién/

Théng bao dia diém kinh doanh vé&i cac ndi dung sau:
1. Tén chi nhanh/van phong dai dién/dja diém kinh doanh viét béng tiéng Viét (ghi bang
chi¥ in hoa):
Tén chi nhanh/van phong dai dién/dja diém kinh doanh viét bang tiéng nwédc ngoai (néu co):
Tén chi nhanh/van phong dai dién/dia diém kinh doanh Viét tat (Néu CO):.............co....ccorrcce
2. Dia chi chi nhanh/van phong dai dién/dia diém kinh doanh:

id
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S6 nha, ngach, hém, ngd, duwdng photE/XOM/APANGN: .........ovoeeeoeoeeee e
XA/PRWONG TR AN oo e
Quan/Huyén/Thi xa/Thanh pho thudC tiNN: ..o,
TINAITRANN PRO: ..o ettt e,
Diénthoai: ........ccc.oooii L FaX (NEU CO): .o
Email (NéU CO): ... Website (NEU CO): ....ovovvevieieeeeeeeeeee )

3. Nganh, nghé kinh doanh, néi dung hoat déng:
a) Nganh, nghé kinh doanh (di véi chi nhanh, dia diém kinh doanh):

R s . Nganh, nghé kinh doanh chinh (danh diu X dé

STT Tén nganh Ma nganh chon mét trong cac nganh, nghé da ké khai)
b) NGi dung hoat dong (861 v&i vAN PhONG dai AIEN): ...eveeeeeeeeeeeeeee e
4. Ngwoi dieng dau chi nhanh/van phong dai dién/dja diém kinh doanh:
Ho tén nguoi dirng dau (ghi bang ch® in hoa): ........ooveieeeeeeeeeeeee Giditinh: ............
Sinhngay: ......J............. DANOC: ...oov i QUOBC tCh: oo
Loai giay t& phap ly clia ca nhan:
o Chirng minh nhan dan o Can cwéce cdng dan
0 H6 chiéu o Loai khac (ghiré): ............
Sé gidy t& phap Iy clia canhan: ............. e e,
Ngay cap: ... ......ec.... NOT CAP: oo, Ngay hét han (néucé): ......[......1......
Noi dang ky thuwong tru:
S6 nha, ngach, hém, ngd, duwong PhOMS/XOM/APINON: .....o.veeeee oo
XEIPRWOING TR TN L e,
Quan/Huyén/Thi xa/Thanh phd thudc tiNh: ..o
TINR/TRANN PRO: .o ettt ettt
QUOC QA1 .o et
Ché & hién tai:
S6 nha, ngach, hém, ngd, duong pho/AS/XOM/APINON: .........c.coveceieoeee e,
XA PRWONG TR TAN: .. e et
Quan/Huy@n/Thi xa/Thanh pho thudC NN ...
TENRITRANR PRG: ... et
QUOBC GIB: .ot e,
pién thoai (NEUCO): ...ovevvve i, FaxX (NEU CO): v et
Email (NEU CO): ..oooovve e Website (NU CO): ....ooveievceee e

5. Chi nhanh cht quan (chi ké khai dbi véi trwdng hop dang ky hoat dong dja diém kinh doanh
trire thude chi nhanh):
TEN Chi NNANN: Lo ettt e et a e e e e e
Bia chi Chi NhANN: L
Ma s6 chi nhanh/Ma s6 thué clia chi NhANN: ..ot
Sb Gidy chirng nhan dang ky hoat ddng chi nhanh (trwong hop khong cé méa sb chi nhanh/ma
s6 thué cla chi nhanh):
Ngay cap: ....../....1...... NOT CAP: .ot ettt
6. Dé nghj cap Gidy chirng nhan ding ky dja diém kinh doanh (chi k& khai déi véi treong
hop d3ng ky hoat dong dia diém kinh doanh, doanh nghiép danh dau X vao mét trong hai 6
sau):
o Gidy chirng nhan dang ky dia diém kinh doanh ghi nhan théng tin cla tat ca dia diém kinh
doanh
o Gidy chirng nhan ding ky dia diém kinh doanh ghi nhan théng tin clia tirng dia diém kinh
doanh
7. Thong tin ding ky thué:

STT Cac chi tiéu thong tin ding ky thué

1 |Pia chi nhan théng bao thué (chi ké khai néu dja chi nhan théng bao thué khac dia chi
chi nhanh/van phong dai dién/dia diém kinh doanh):

S6 nha, dwong PhOAS/XOMIAPANON: ......oooeoeeeee e,
XE/PRWOING/ TR AN .o
QuAN/HUY&N/Thi X3/ThAnh Ph& thUGC tINA: .. ooooooeo oo
TINR/TRANN PRO: <.
Dién thoai: ................ccooiiii Fax (NEU CO): oo

EMaIl (NEU COY: .ot eee e res et n e e e s eneenseneiraenenias
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2 |Ngay bét ddu hoat déngl (truong hop chi nhanh/van phong dai dién/dia diém kinh
doanh dwoc dw kién bat dau hoat ddng ké tir ngay dwoc cap Gidy chirng nhan dang ky
hoat dong thi khdng can ké khai ndi dung nay): ...... /... /......

3 |Hinh thtrc hach toan (danh dau X vao 6 thich hop):

Hach toan doc lap o

Hach toan phuy thudc o

4 |Nam tai chinh:

Ap dung ttr ngay ...... l...... dénngay ...... l...... 2

(ghi ngay, thang bt dau va két thuc nién do ké toan)

5 |[Tong sd lao dong (dw KIEN ) c ettt be st
6 [Hoat ddng theo dw an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Cé o Khéng o
7 [Phwong phap tinh thué GTGT (chon 1 trong 4 phwong phap):

Khéu trey o

Trwce tiép trén GTGT o

Trwe tiép trén doanh sb o

Khong phai ndp thué GTGT =
8 [Thdng tin vé tai khoan ngan hang:

Tén ngén hang Sé tai khodn ngan hang

8. Dang ky str dung hoa don (chi ké khai doi véi chi nhanh)3:

o Twin hdéa don o Dat in hoéa don

o S& dung héa don dién to O Mua hoa don cua co quan thué

9. Théng tin vé viéc dong bao hiém xa hdi (chi ké khai dbi v&i chi nhanh, van phong dai dién):
Phwong thirc ddng bdo hiém xa hoi (chon 1 trong 3 phwong thirc):

o Hang thang o 03 thang mét 1an o 06 thang mét lan

Lwuy:

- Chi nhanh, van phong dai dién cua doanh nghiép dang ky nganh, nghe kinh doanh chinh la
ndng nghiép, lam nghiép, ngw nghiép, diém nghlep va tra lwong theo san pham, theo khoan: c6
thé Iwa chon 1 trong 3 phwong thirc dong bao hiém xa hdi: hang thang, 03 thang mot lan, 06
thang mot lan.

- Chi nhanh, van phong dai dién cua doanh nghiép dang ky nganh, nghé kinh doanh chinh khac:
danh dau vao phwong thtrc déng bao hiém xa hoi hang thang.

Doanh ngh|ep cam két:

- Try s& chi nhanh/van phong dai dlen/dla diém kinh doanh thudc quyén sé& huu/quyen st dung
hop phap cla doanh nghiép va duoc sk dung dung muc dich theo quy dinh cua phap luét;

- Sw dung héa don tw in, dat in, hda don dién ttr, mua héa don cla co quan thué theo dung quy
dinh cua phap luat;

- Hoan toan chiu trach nhiém trwéc phap luat vé tinh hop phap, chinh xac, trung thwe cia ndi
dung Thong bao nay.

NGU Ol BAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP/
NGUOl BUNG DAU CHI NHANH4
(Ky, ghi ho tén)
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9. Thong bao 1ap dia diém kinh doanh (d6i v6i doanh nghiép hoat dong theo
Gidy phép dau tw, Gidy chirng nhan diu tw hoiic cac gidy to ¢é gia tri phap ly
twong duwong)

a) Trinh ty thuc hié¢n:

Truong hop doanh nghi¢p hoat dong theo Gidy phép dau tu, Gidy ching nhan dau tu hoic
cac gidy to co gia tri phap ly tuong duong dang ky thanh 14p méi dia diém kinh doanh,
doanh nghiép ndp hd so dén Phong PKKD noi lap dia diém kinh doanh. Truong hop dia
diém kinh doanh thudc chi nhanh, ngudi thuc hién thi tuc dang ky doanh nghiép nop hd
so dén Phong PKKD noi chi nhanh dit tru sé.

b) Cdch thirc thuc hién:

Doanh nghiép hodc nguoi duoc iy quyén giri truc tiép hd so téi Phong Pang ky kinh
doanh noi lap dia diém kinh doanh hogc qua mang dién tir theo quy trinh trén Cong thong
tin qubc gia vé dang ky doanh nghiép (https://dangkykinhdoanh.gov.vn).

¢) Thanh phan hé so0, bao gém:

e Thong bao vé viéc dang ky hoat dong chi nhéanh, vin phong dai dién/lap dia diém kinh
doanh (Phu luc II-11, Nghi dinh s6 122/2020/ND-CP);

¢ Truong hop doanh nghiép dé nghi duoc cip Gidy ching nhan dang ky dia diém kinh
doanh thay thé cho noi dung dang ky hoat dong trong Gidy chimg nhan dau tu hoac G1ay
ching nhan dang ky hoat déng chi nhanh, van phong dai dién do co quan dang ky dau tu
cép ma khong thay ddi noi dung dang ky hoat déng, doanh nghiép nop h6 so dén Phong
bang ky kinh doanh noi chi nhanh, van phong dai dién dat tru so. HO so gom:

- Ban sao hop 1& Gidy chimg nhan dau tu hodc Gidy chimg nhéan dang ky hoat dong chi
nhanh, van phong dai dién do co quan dang ky dau tu cip;

- Ban sao hop 1€ G1ay chimg nhéan dang ky thué;

- Gidy dé nghi b sung, cép nhét thong tin déng ky hoat dong dbi v6i chi nhanh/vin
phong dai dién/dia diém kinh doanh cuia doanh nghiép hoat dong theo Gidy phép déu tu,
Gidy chung nhéan dau tu (Phy luc I1-19, Thong tu s6 02/2019/TT-BKHDT).

e Truong hop doanh nghiép la t6 chirc tin dung thude loai hinh cdng ty trach nhiém hodc
cong ty ¢o phan, khi lap dia diém kinh doanh & trong nuéc thi hd so phai c6 Ban sao hop
1¢ giay phép hogc van ban chép thuan ctia Ngan hang Nha nudc Viét Nam.

Truong hop ty quyen thuc hién tha tuc dang ky doanh nghiép thi ngudi duoc ty quyén
phai nop ban sao hgp 1¢ mdt trong cac giay t& chung thuc ca nhan (cu thé: Déi véi céng
dan Viét Nam: Thé cdn cude cong dan hode Chirng minh nhdn dén hode HY chiéu Viét
Nam_con hiéu lwe; DOi v6i ngudi mede ngodi: Ho chiéu nwée ngodi hodc gidy to ¢é gid
tri thay thé hé chiéu nirde ngodi con hiéu lec), kém theo:

I. Ban sao hop 1€ hop dbng cung cép dich vu voi t6 chirc lam dich vu thuc hién tha tuc
hen quan dén dang ky doanh ngh1¢p va gidy gidi thi¢u cua td chirc d6 cho cé nhén truc
tiép thyuc hién thi tuc lién quan dén dang ky doanh nghiép; hoac

2. Vin ban ty quyén cho ca nhan thuc hién thi tuc lién quan dén dang ky doanh nghiép.
Cac van ban nay khong bat budc phai cong ching, chirng thuc.

d) S6 lwgng hé so: 01 bo.

d) Thoi han gidi quyét: Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du hé so hop
1€.

e) Co quan thyc hi¢n: Phong Pang ky kinh doanh - S& Ke hoach va Pau tu.

g) Déi twong thwe hién thi tuc hanh chinh: C4 nhén, t chic.

h) Két qua thuc hi¢n thii tuc hanh chinh: Gidy ching nhan dang ky dia diém kinh
doanh/Thong bao sira dbi, bd sung hd so.

i) L¢é phi:
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- 50.000 ddng, déi véi truong hop ndphd sotruc tiéptai co quan dang ky kinh
doanh (Thong tu s6 47/2019/TT-BTC).

- Mién 1¢ phi dbi véi truomg hop thuc hién qua mang dién t (Thong tu s6 47/2019/TT-BTC).

k) Tén méu don, mdu té khai:

- Théng bdo vé viéc ding ky hoat déng chi nhdnh, van phong dai dién/lép dia diém kinh
doanh (Phu luc II-11, Nghi dinh sé 122/2020/ND-CP);

- Gidy d& nghi bd sung, cép nhat thong tin dang ky hoat dong ddi véi chi nhanh/van
phong dai dién/dia diém kinh doanh ciia doanh nghiép hoat dong theo Gidy phép dau tu,
Gidy chumg nhan dau tu (Phu luc 11-19, Théng tr s6 02/2019/TT-BKHDT).

1) Yéu cau, diéu kién thuc hién thi tuc:

1. Co hd so hop 18 (co déy da gidy to nhu da néu tai Thanh phin hd so va ndi dung cac
gidy to d6 dugc ké khai day da theo quy dinh cua phap luét);

2. Tén dja diém kinh doanh phai dugc viét bang cac chi¥ cai trong bang chir cai tiéng Viét,
cac chitcai F, J, Z, W, chir sO va cac ky hiéu;

3. Nop du 1¢ phi ding ky doanh nghiép theo quy dinh phép luat vé phi va 1é phi.

m) Can cir phdp ly cua thu tuc hanh chinh:

- Luat Doanh nghiép sb 68/2014/QH13 ngay 26 thang 11 ndm 2014;

- Nghi dinh s 78/2015/ND-CP ngay 14/9/2015 caa Chinh pha vé dang ky doanh nghiép;
- Nghi dinh sé 122/2020/ND-CP ngay 15/10/2020 ctia Chinh phi quy dinh vé phéi hop.
lién thong thu tuc dang ky thanh ldp doanh nghiép, chi nhdnh, van phong dai dién, khai
trinh viéc sir dung lao dong, cap ma sé don vi tham gia bdo hiém xd héi. ding ky sir dung
hda don cua doanh nghiép;

- Thong tr s6 20/2015/TT-BKHPT ngay 01/12/2015 ciia B6 Ké hoach va Péu tu hudng
dan vé dang ky doanh nghiép;

- Thong tu sb6 02/2019/TT-BKHDT ngay 08/01/2019 ciia Bd Ké hoach va Pau tu sira doi,
bb sung mot s6 didu ciia Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015;

- Thong tu s6 47/2019/TT-BTC ngay 05/8/2019 ciia Bd Tai chinh quy dinh mirc thu, ché
do thu, ndp, quan 1y va st dung phi cung cp thong tin doanh nghiép, 1é phi dang ky
doanh nghiép.

PHU LUC lI-11
(Kém theo Nghj dinh sb 122/2020/NP-CP ngay 15 thdng 10 nam 2020 cta Chinh phd)

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
------- boc lap - Tw do - Hanh phic

S& ngay ...... théng ...... nadm ......

THONG BAO
Vé viéc dang ky hoat dong chi nhanh, vian phong dai dién/dja diém kinh doanh
Kinh glri: Phong Bang ky kinh doanh tinh, thanhphé ............

Tén doanh nghiép (ghi bang Chir i N0&): .........cccceviiieiieeceeeee e,
sé Glay chirng nhan dang ky kinh doanh (chi ké khai néu khéng c6 ma sé doanh nghiép/ma sb
thué):
NGAY CAP: .../l  NOT CAD: oo e
Ma s6 doanh NGhIEP/ME SO thUE: .............coooiioeiieeeeeeee e,
bang ky hoat dong chi nhanh/van phong dai dién/
Thong bao dla diém kinh doanh vé&i cac ndi dung sau:
1. Tén chi nhanh/van phong dal dién/dja diém kinh doanh viét biang tiéng Viét (ghi bang
chi in hoa):
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Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nwéc ngoai (néu co):

Tén chi nhanh/van phong dai dién/dja diém kinh doanh viét tat (NéU cO):.....ovvevveveeeeee,
2. Dia chi chi nhanh/vidn phong dai dién/dja diém kinh doanh:

S6 nha, ngach, hém, ngd, duwdng ph/AS/XOM/APANON: ..o,
XA/PRWONG TR AN <. oo e e,
Quan/Huyé&n/Thi x&/Thanh phé thudC tINN: ..........oooiei oo
TINATRANN PRO: ..o e,
DI&n thoai: ..o Fax (NEU CO): ..o,
Email (N&U CO): ..ovvvee oo Website (NéU CO): ......o.ooveoeeeeeeeiee .

3. Nganh, nghé kinh doanh, néi dung hoat dong:
a) Nganh, nghé kinh doanh (dbi v&i chi nhanh, dia diém kinh doanh):

. \ s s Nganh, nghé kinh doanh chinh (danh dau X dé

STT Tén nganh Ma nganh chon mét trong cac nganh, nghé da ké khai)
b) Néi dung hoat dong (d6i v&i van phong dai di€N): ..o
4. Ngweéi dirng dau chi nhanh/van phong dai dién/dia diém kinh doanh:
Ho tén nguwdi dirng dau (ghi bang ch® in hoa): ..........cccceeevoereeeeree, Giditinh: ............
Sinhngay: ............0......DANLOC: ..o QUOBCHICN: o oo
Loai giay t& phap ly clia ca nhan:
o Chirng minh nhan dan o Can cwdc cdng dan
o Ho chiéu o Loai khac (ghi ré): ............
S6 gily t& PhAP 1Y CUA CA NNAN: ...\ e,
Ngay cap: ....../.....0...... NOI CAD: «veoovoeeeeeeeeeeee. Ngay hét han (néucé): ......[......1......
Noi dang ky thwong tru:
Sé nha, ngach, hém, ngd, dudng pho/td/xOM/APANON: ...,
X&/PRWONGITRI TN ..o
Quan/Huyén/Thi xa/Thanh phO thudC tinh: ..o,
TINATRANN PRO: oo e e,
QUBC GIB: ..o e ettt
Ché & hién tai:
Sé nha, ngach, hém, ngd, Awong PhO/S/XOMIAPANON: ........oveveeeeeeeeeee e,
XE/PRWONG TR TAN: ..o,
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .............o.ooiiioeoe e,
TINN/TRANN PRO: ..o,
QUBC GIBT ..o,
Dién thoai (NéUu CO): ..ol Fax (NEU CO): ..o,
Email (NEU CO): ..ovvveeeiiii e, Website (N€U CO): ....voveeeeeeieieeeeeeeeeeeee .

5. Chi nhanh chi quan (chi ké khai déi véi truong hop déng ky hoat dong dia diém kinh doanh
triec thudc chi nhanh):

TN Chi NNANN: .

Dia Chi Chi NNANN: ...

Ma s6 chi nhanh/Ma s6 thué clia chi NhANA: ..o,
So Giay chirng nhan dang ky hoat déng chi nhanh (trwéng hop khéng c6 mé sb chi nhanh/ma
s6 thué cta chi nhanh):

Ngay cap: ......[.....[..... NOT CAD: ..ot

6. bé nghi cap Giay chirng nhan dang ky dia diém kinh doanh (chi k& khai d6i v&i trwong
hop dang ky hoat déng dia diém kinh doanh, doanh nghiép danh dau X vao mét trong hai 6
sau):

o Gidy chirng nhan ding ky dia diém kinh doanh ghi nhan théng tin cia tat ca dia diém kinh
doanh

o Gidy chirng nhan dang ky dia diém kinh doanh ghi nhan thong tin clia tirng dia diém kinh
doanh

7. Théng tin ding ky thué:

STT Céc chi tiéu théng tin ding ky thué
1 ia chi nhan théng bao thué (chi ké khai néu dia chi nhan théng bao thué khac dia chi
chi nhanh/van phong dai dién/dia diém kinh doanh):
Sé nha, dwdong PhOAS/XOMIAPANON: ...,
XE/PRWONG TR AN L it
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Quan/Huyén/Thj x&/Thanh phd thudc tinh: ...
TINR/TRANN PRO: ..o
Dién thoai: .........c.oooviiiieii Fax (NEU CO): ..o
EMAI (NEU CO): oot eeeenaea.

2 |Ngay bat dau hoat dong1 (trwéng hop chi nhanh/van phong dai dién/dia diém kinh
doanh duwoc di kién bat dau hoat déng ké tir ngay dwoc cap Gidy chirng nhan dang ky
hoat ddng thi khong can ké khai ndi dung nay): ...... l...... [......

3 |Hinh thirc hach toan (danh dau X vao 4 thich hop):

Hach toan déc lap o

Hach toan phu thuéc o

4 [Nam tai chinh:

Ap dung tir ngay ... [...... dénngay ......[.....2

(ghl ngay, thang bat dau va két thuc nién do ke toan)

5 TONg 56180 AONG (AW KIEN):........covivoviioeeeeo e
6 |[Hoat dong theo dw an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co o Khéng o
7  |Phuwong phap tinh thué GTGT (chon 1 trong 4 phwong phéap):
Khau trr o
Tryc tiép trén GTGT &)
Trwc tiép trén doanh s6 o
Khéng phai nép thué GTGT o
8 [Thdng tin vé tai khoan ngan hang:
Tén ngan hang S6 tai khoan ngén hang
8. Dang ky st dung héa dorn (chi ké khai doi véi chi nhanh)3:
o Ty in héa don o Pat in héa don
o S& dung hda don dién t& o Mua héa don clia co quan thué

9. Théng tin vé viéc déng bao hiém xa hdi (chi ké khai ddi v&i chi nhanh, van phong dai dién):
Phwong thirc dong bao hieém xa hdi (chon 1 trong 3 phwong thirc):
o Hang thang o 03 thang mét 1an o 06 thang mét lan
Lwuy:
- Chi nhanh, van phong dai dién cla doanh nghiép d&ng ky nganh, nghé kinh doanh chinh 1a néng nghiép,
lam nghiép, ngw nghiép, diém nghiép va tra lwong theo san pham, theo khoan: c6 thé Iya chon 1 trong 3
phuwong thirc dong bao hiém xa hoi: hang thang, 03 thang mét Ian, 06 thang mét lan.
- Chi nhanh, van phong dai dién clia doanh nghiép d&ng ky nganh, nghé kinh doanh chinh khac: danh dau
vao phuong thire dong bao hiém xa hoi hang thang.
Doanh nghiép cam két:
- Tru s& chi nhanh/van phong dai dién/dia diém kinh doanh thudc quyén s& hiru/quyén slr dung hop phap
clia doanh nghiép va dwoc st dung dung muc dich theo quy dinh cla phép luat;
- Str dung hoa don tw in, dat in, hoa don dién tlr, mua héa don cla co quan thué theo dung quy dinh cla
phap luat;
- Hoan toan chiju trach nhiém trwdc phap luat vé tinh hop phap, chinh xac, trung thwe clia ndi dung Théng
bao nay.
NGU®'I DAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP/
NGU&I BUNG DAU CHI NHANH
(Ky, ghi ho tén)

Phu luc I1-19

TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM
Pjc lap - Tw do - Hanh phic

SO

GIAY DE NGHI

B sung, cdp nhit thong tin ding ky hoat dgng déi v0’| chi nhanh/van hong dai dién/dia diém kinh
doanh ciia doanh nghiép hoat djng theo Gidy phép dau tw, Giay chirng nhan dau tw

Kinh giri: Phong Dang ky kinh doanh tinh, thanh phé ..............
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Tén doanh nghiép (ghi BANG CAIL i HOAY: ........o..o..oeoeeeoeeeeeeeeeeeeeeeeeeeee e cer e
Ma 56 doanh nghi€p/Ma s6 thué: ............o..ooviioeoeeeeeee oo

~ S6 Gidy chimg nhén dang ky kinh doanh (chi ké khai néu khéng c6 ma sé doanh nghiép/ma sé
thué): ...

Ngay cip: ...ooee..... [ e [ NOT CAP: ecvoeeees e seeee e ereseees s res e

Dé nghi bé sung, cap nhat thong tin dang ky hoat dong ciia chi nhanh/van phong dai dién/dia diém
kinh doanh v&i cac ndi dung cu thé nhu sau:

I. Théng tin vé chi nhanh/vin phong dai dién/dia diém kinh doanh:
1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng Viét (ghi bang chir

Tén chi nhanh viét bing tiéng NUOC NEOAL (EUCO):.............ooererreessssssssesssssesseeeeeeseeeseesesesesssssessssessesesseneen
Tén chi NhANh VIEt tAt (EU CO): oot

2. Ma sé chi nhdnh/vin phong dai dién/dia diém kinh doanh/Ma s6 thué:

3. Thong tin vé Gidy phép dau tw/Gidy chung nhan diu tw/Gidy chimg nhin ding ky hoat
dong cua chi nhanh/vian phong dai dién (hodc cdc giay to co gia tri tuong dwong khdc):

S6 Gidy chimg nhan dau tu/Gidy phép dau tu/Gidy chimg nhéan ding ky hoat dong (hodc cdc gidy
10 €6 gid tri tuwong Auong kRAC): ............cccoceivveiiinicciiiiecinnin,

Ngay cip: ..co.o....... [ A NOT CAP: ovveeeerieve ettt

4. Dia chi chi nhanh/vian phong dai dién/dia diém kinh doanh:
S6 nha, ngach, hém, ngd, dudng phd/t6/XOm/Ap/thON: .........cc..oveeveevevereiesseaee,
XA/PRUONE/ TR trAN: L..o.ovoeieeee et e
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........c...cccoooeirririreiieriee oo,
TINH/ThANK PROT ..ot
Dién thoai: ....ocooovvviieiieiiicee e FaX (MU CO): .oveoeeeeeeereeerersereeias
EMail (18U CO) oo, Website (H6U €6): oo,

5. Nganh, nghé kinh doanh/ndi dung hoat djng:
a) Nganh, nghé kinh doanh (déi v&i chi nhanh, dia diém kinh doanh):

STT Tén nganh Ma nganh Nganh, nghé kinh

doanh chinh (ddnh

ddu X dé chon mot
trong cac nganh,

nghé da ké khai)
b) Noi dung hoat ddng (ddi vGi vin phong dai diGn): ............cccocevieveereireeeesieesere s
6. Nguéi dimg ddu chi nhanh/vin phong dai dién/dia diém kinh doanh:
Ho tén ngudi dung dau (ghi bang chit in hoQ): .........c...cceeeveeeererernnnn, Gidi tinh: ..ooernene.
Sinh ngay: ....ccoc... [, oveea. DANntOC: .oovveeieeieeeeeeiiens Quéc HEh: e
Loai Gidy t& ching thuc ca nhan:
D Chirng minh nhan dan D Can cudc cong dan
D Ho chiéu D Loai khac (ghiré):............

S6 gidy to chimg thuc cAnhaAn: ..........cocoviiiiiiiiriieiiiieeaii e,
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Ngay cp: ..../..../...Noicdp: .............. Ngay hét han (néu cé): .../.../...
Noi ding ky ho khiu thuong tri:
S4 nha, ngach, hém, ngd, dudng ph/td/XSM/AP/hON: .....vvvvvrvvecriireeiisr e
XA/PhUONE/THI tTADL «oeoeoeoeeoeeee e ssee s
Quén/Huyén/Thij x&/Thanh phd thudc tinh: ........cccoermorriirrrinriniiei s
THI/ThANK PRO: —.ooooceveee e
QUBC GIBT oottt
Chd & hién tai:
Sé nha, ngéch, hém, ngd, dudng ph/td/xEM/AP/thON: .......ooveeveererriiiricseieice s
XA/PHUIMEThE TAD: oot eesessessse s ess s
Quéan/Huyén/Thi x&/Thanh phé thudC tINh: oo
TINW/TRAND PRO: oottt
QUBC GIB: 1.eeiveeis et e iR b s
Dién thoal (MU CO): wooveeeeeeeeeeee et Fax (H6U CO) .covveveeeeeeeeeieereieieeeeeens

EMAIl (MOU CO): oo s Website (16U CO): ..ovvvveererrreeirenne

7. Thong tin ding ky thué:

STT Céc chi tiéu thong tin ding ky thué

1 Dia chi nhén thong béo thué (chi ké khai néu dia chi nhédn thong bdo thy
dia chi tru so chinh):
S6 nha, duong phd/tS/XOmM/AP/thdN: ... .oovveeiieiiiiiiiiiein
XA/Phuomg/Thi trAn: .....oooiiiiii e
Quéan/Huyén/Thi xa/Thanh phd thudc tinh: .............cocoooeeen
Tinh/Thanh phé: ..o
biénthoai: ..........cooeiiiil. Fax (néu co): .....c..coovveeeen...
EMail (MU €O ..o

2 Hinh thirc hach toan (ddanh ddu X vao 6 thich hop):

Hach toan doc lap

Hach toan phu thudc
3 Nam tai chinh:
Ap dung tirngay ........ . dénngay ......... L. !
(ghi ngay, thang bat dau va két thiic nién do ké todn)
4 Téng s6 1ao AONG (A KiN): ..o.ooveeevierieiiciicnieries
5 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
1 Co [ Khong

6 Phwong phap tinh thué GTGT (chon 1 trong 4 phuong phdp)*:

! Trudong hop nién do ké toan theo nam duwong lich thi ghi tur ngay 01/01 dén ngay 31/12. Truong hop nién do ké toan
theo nam tai chinh khac nam duong lich thi ghi ngay, thang bat diu nién do ké toan la ngay d4u tién cla quy; ngay,
théng két thiic nién dd ké toan 1a ngay cuol cung cua quy; Tdng thoi gian tir ngay bat diu dén ngay két thac nién do
ké toan phai du 12 thang hodc 4 quy lién tiép.
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Khéu trir -
Truc tiép trén GTGT

Truc tiép trén doanh sb
Khéng phai nop thué GTGT

7 Théng tin vé& Tai khoan ngén hang (néu ¢d tai thoi diém ké khai):
Tén ngan hang S6 tai khodn ngén hang

....................................................................................................

D Pé nghi Phong Pang ky kinh doanh cAp Gidy ching nhan ding ky hoat déng chi nhanh/vin phong
dai dién, Gidy chitng nhén dang ky dia diém kinh doanh (Pdnh ddu X vao 6 vudng néu doanh nghiép cé
nhu cau dwoc cdp Gidy chimg nhdn).

11. Théng tin vé chi nhanh chi quan? (ké khai theo huomg ddn tai muc I Phy luc nay)
D Dé nghi Phong Dang ky kinh doanh c4p Gidy chimg nhin diing ky hoat déng chi nhanh (Banh déu
X vao 6 vuéng néu doanh nghiép c6 nhu céu dwoc cdp Gidy chimg nhan).
I11. Théng tin vé doanh nghiép* (ké khai theo méu tai Phy luc 1I-18)
D Pé nghi Phong Ding ky kinh doanh cip Gidy ching nhin ding ky doanh nghiép (Pdnh dau X véo
6 vuéng néu doanh nghiép c6 nhu cau dwgc cdp Gidy chimg nhan).

Doanh nghiép cam két hoan toan chiu trach nhiém truéc phép ludt vé tinh hop phép, chinh xac,
trung thuc cua ndi dung Giay dé nghi nay.

NGUOIDPAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky, ghi ho tén)

2 Doanh nghiép can cir vao quy dinh cta phap luat vé thué gia tri gia ting va du kién hoat dong kinh doanh ctia
doanh nghiép dé x4c dinh 01 trong 04 phuong phép tinh thué gia tri gia tang tai chi tiéu nay.

3 Chi ké khai trong trudng hop dia diém kinh doanh truc thudc chi nhanh.

4 Chi ké khai trong truong hop doanh nghiép chua duoc clp Gidy chimg nhan ding ky doanh nghiép thay thé noi
dung ding ky kinh doanh trong Gidy phép dau tu, Gidy chimg nhan dau tu (hoac cac gidy to c6 gid tri twong duong
khac).
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