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QUYET DINH |
V@ viée céng bo tha tuc hanh chinh méi ban hanh/tha tuc hanh chinh
duwoe sira doi, b6 sung hoic thay thé thude thdm quyén giai quyét cia B§ Tai chinh

BO TRUONG BOQ TAI CHINH

Can ctt Nghi dinh s6 215/2013/NB-CP ngay 23/12/2013 cta Chinh pha quy
dinh chirc ndng, nhiém vu, quyé‘-.n han va co céu td chirc clia B Tai chinh;

Cén ¢t Nghj dinh sb 63/2010/NB-CP ngay 08/6/2010 ctia Chinh phu vé kiém
sodt thi tuc hanh chinh va Nghi dinh sé 48/2013/ND-CP ngay 14/5/2013 cia Chinh
phit sira dbi, bd sung mot s6 diéu cla cdc nghi dinh lién quan dén kiém sodt thu tuc
hanh chinh;

Cén ctt Théng tu 58 113/2008/TT-BTC ngay 27/11/2008 cia Bo Tai chinh
huéng dan quan 1y va kiém soat cam két chi ngan sich nha nude qua Kho bac Nha
nude;

Céan ctr Thong tw s6 61/2014/TT-BTC ngay 12/5/2014 cua B Tai chinh huéng
dan md va str dung tai khoan tai KBNN trong diéu kién ap dung TABMIS;

Xét dé nghi cua Toncr Giam ddc Kho bac Nha nuée,

QUYET DINH:

Diéu 1. Cong bd kém theo Quyét dinh nay 04 thii tuc hanh chinh v& tai chinh
ngan sach trong Iinh vuc Kho bac Nha nude thude pham vi chire néng quan ly ciia Bo
Tai chinh, gm:

1. 02 thi tuc hanh chinh méi;

2. 02 thl tuc hanh chinh stra d6i, bd sung, thay thé cac thi tuc hanh chinh d3
dugce cong bd tai Quyét dinh sb 1903/QB-BTC ngay 10/8/2009 cia Bo trudng B Tai
chinh.

(Phy luc kém theo)

Piéu 2. Quyét dinh nay 6 hidu lic thi hanh ké tir ngay ky.

Diéu 3. Chanh Vin phong, Vu truéng Vu Phap ché, Thi trudng cac Téng cuc,
Vi, Cuc, don vi ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh Ilajz%(,«(/1

Nei nhin:

- Nhu Pidu 3;

- Lanh dao Bo;

- Cuc Kiém soat TTHC (B Tu phép);
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Phu Iuc

THU TUC HANH CHINH MOI BAN HANH/SUA POI, BO SUNG HOAC
THAY THE THUQC PHAM VI CHUC NANG QUAN LY CUA BO TAI CHINH
(Ban hanh kém theo Quyét dinh s63405/0P-BTC ngay C4/+2/2014
cua B¢ trieong B Tai chinh)

PHAN I. DANH MUC THU TUC HANH CHINH
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PHAN IL. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC PHAM VI CHUC NANG QUAN LY CUA BQ TAI CHINH

1. Danh muc thi tyuc hanh chinh méi ban hanh thudc pham vi chire ning
quan Iy ciia B§ Tai chinh

A. Thi tyc hanh chinh cép tinh

(1) Thi tuc kiém so4t cam két chi ngin sach nha nudéc qua Kho bac Nha
nuge

a) Trinh tu thuwe hién:

Buée 1: Chi dau tw, don vi dy todn gii hop ddng kém theo d& nghi cam két chi
dén KBNN noi giao dich.

Buwge 2: Kho bac Nha nuée kiém tra tinh ddy da hop 1€ ciia hd so, tai lidu va
thong bao ¥ kién chip thun hoc tir chéi cam két chi t6i don vi.

b) Cach thire thyc hién:

- Péi véi chi thudng xuyén:

+Truong hop don vi du toén 6 giao dién voi TABMIS: Gui @2 nghi cam két chi
hozc didu chinh cam két chi dén Kho bac Nha nuéc théng qua chuong trinh giao dién
gitta phan mém ké to4n cia don vj v61 TABMIS va gui hop dong mua Qam hang hoa,
dich vu té1 Kho bac Nha nudc cap tinh/S& Giao dich KBNN truc tiep hodc theo
phuong thirc dit lidu dién tir (trudong hop da thiét 1ap cdng thong tin dién twr).

+Truomg hop don vi du toan khoéng cé giao dién véi TABMIS: Truc tiép tai
Kho bac Nha nuée cép tinh/Sé Giao dich KBNN.

- Déi v6i chi dau tw: Truc tiép tai Kho bac Nha nuéc clp tinh/S¢ Giao dich
KBNN.

c) Thanh phEm s6 lrgng hd so:

* Thanh phin ho so

- H so cam két chi: '

+ Hop dbng mua ban hang hoa, dich v (co gia tr tir 100 trigu dong trd 18n d6i
v6i chi thudng xuyén; tir 500 triéu ddng trd 1én dbi véi chi du tu);

+ Gidy @& nghi cam két chi.

- Truong hop diéu chinh cam két chi va hop ddng: Pon vi du toén, chi déu tu
giri yéu cau diéu chinh cam két chi hodc Cheu chinh hop dong (hop d6ng nhiéu nam doi
v6i chi thuong xuyén hodc hop dong chi ddu tur) dén Kho bac Nha nudce noi giao dich

- Truong hop hiy cam két chi: Pon vi du toan, chu d4u tu hodc cO quan nha
nuée ¢b thim quyén ¢6 vén ban néu 18 1y do va s6 cam két chi hoc mi s hop dong
(hop ddng nlueu nam trong chi thudng xuyén hodc hop ddng chi dau tu) dugc quan Iy
tai TABMIS cén huy dén Kho bac Nha nuéc noi giao dich.

* 86 lugng hé so: 01 (bd).

d) Thoi han xir Iy ho so:

- Trong vong 05 ngay lam viéc ké tir khi k¢ hop dbng mua bén hing héa, dich
vu ¢d gi4 tri hop déng tir muc quy dinh, don vi dy to4n hodic chi dau tu phai gii hop
dong kém theo dé nghi cam két chi dén KBNN noi giao dich.

- Trong pham vi 02 ngay lam viéc ké tir khi nhén dugc dé nghi ca don vi du
todn hodc chu dau tw, KBNN phai théng bio ¥ kién chép thuin hodc tir chbi cam két
chi cho don vi giao dich duoc biét.

e) Déi tirgng thye hién thi tue hanh chinh: T chirc.

g) Co quan thuc hién thi tuc hanh chinh:

(R



- Co quan c6 tham quyén quyét dinh: Kho bac Nha nuéc cép tinh hoic S& Giao
dich KBNN.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Kho bac Nha nuéc cdp tinh
hodc S& Giao dich KBNN.

h) Két qua thue hign thi tyc hanh chinh: Chép nhin cam két chi/tir chéi cam
két chi.

i) Phi, & phi: Khong,

k) Tén mau don, mau t& khai: ,

- Gidy dé nghj cam két chi hoac diéu chinh cam két chi theo mAu s6 01 hosc 02
ban hanh tai Thong tu s6 113/2008/TT-BTC ngay 27/11/2008. )

- Giéy dé nghi hily cam két chi theo mau s§ 03 ban hanh tai Thong tu s6
113/2008/TT-BTC ngay 27/11/2008.

- Gidy tir chéi chap thuan ghi nhin cam két chi vio TABMIS theo mau s& 04
ban hanh tai Théng tu s 113/2008/TT-BTC ngay 27/11/2008.

- Théng béo chap thuan ghi nhén hop d@mg nhidu nam trong chi thudng xuyén
va hop dong chi ddu tu tai TABMIS theo mAu s 05 ban hanh tai Thong tr sb
113/2008/TT-BTC ngay 27/11/2008.

1) Yéu ciu, diéu kién thic hién thit tuc hanh chinh:

- D& nghi cam két chi cta don vi du todn hodc chi diu tu phai diy da céc chi
ti€u théng tin theo mau quy dinh va dam bao tinh phap 1y, cu thé:

+ Dé4u, chit ky cta don vi du todn, cht ddu tu trén b so phéi pht hop véi mau
déu, chir ky da dang ky v6i Kho bac Nha nudc. Trudng hop don vi du toan g dé nghj
cam két chi hosc didu chinh cam két chi dén Kho bac Nha nudc théng qua chuong
trinh giao dién, thi phai dam béo cic nguyén tic néu tai diém 1.3 khoan 1 muc II
Théng tu s6 113/2008/TT-BTC.

+ Hop ddng mua ban hang ho4, dich vu tun thi quy trinh, thi tuc vé mua sim
dAu thau, chi dinh thiu theo quy dinh hién hanh:

+ Noi dung thanh toan cta hop déng mua ban hang ho4, dich vu phai dam bao
c6 trong dy 4n dau tr &3 duoc chp c6 thim quyén phé duyeét (@6i véi chi dau tu).

- S6 tién dé nghi cam két chi khong vuot qua dy todn con duge phép sir dung.

- Trudng hop du todn va phuong 4n phan bd du todn ngén sach nha nudc chua
dugc co quan nha nuée cé thdm quyén quyét dinh hoic phai diéu chinh dy toin ngan
sach nha nude theo quy dinh, thi Kho bac Nha nuée thue hién kiém soét cam két chi
trén co s& du toan tam cdp hodc du toan duoc didu chinh cia don vi du toan.

- Trutng hop chi ng truée dy todn ngin sach nha nuée ndm sau, thi Kho bac
Nha nudc thuc hién kiém soat cam két chi trén co sé& du toan Ung trude cha don vi du
toan hodc chu du tu.

- pé nghi cam két chi nam ngén sach hién hanh cta don vi du to4n hodc chu
dau tr phai giri dén Kho bac Nhi nuéc chim nhat dén hét ngay 30/12 nam hién hanh.

m) Can cir phap 1y caa thi tuc hanh chinh:

- Théng tu 56 113/2008/TT-BTC ngay 27/11/2008 ctia B6 Tai chinh huéng dan
quén 1y va kiém soat cam két chi ngén sach nha nude qua Kho bac Nha nuée.




B. Thi tuc hanh chinh cAp huyén

(1) Thi tuc kiém sodt cam két chi ngan sdch nha nude qua Kho bac Nha
nirge

a) Trinh ti thye hién: )

~ Bu@e1: Cha dau tu, don vi dur to4n g hop déng kém theo d& nghi cam két chi
dén KBNN not giao dich.

Buéc 2: Kho bac Nha nude kiém tra tinh dhy du hop 1¢ cta ho so, tai lidu va
thong bao ¥ kién chép thuin hogc tir chédi cam két chi t6i don vi.

b) Céich thite thye hién:

- D61 v6i chi thudng xuyén: .

+Trudmg hop don vi dy todn c6 giao dién véi TABMIS: G dé nghi cam két chi
hodc didu chinh cam két chi dén Kho bac Nha nudc thong qua chuong trinh giao dién
gitta phan mém ké to4n cta don vi véi TABMIS va gui hop dbng mua sim hang hoa,
dich vu t61 Kho bac Nha nudc cép huyén truc tiép hoic theo phuong thirc dit li€u dién
tir (truong hop da thiét 14p cdng thong tin dién ti).

+Trudmg hop don vi du toén khong cé giao dién véi TABMIS: Truc tiép tai
Kho bac Nha nuée cip huyén.

- Péi véi chi ddu tw: Truc tiép tai Kho bac Nha nude cép huyén.

¢) Thanh phin, sb lirgng hé so:

* Thanh phin hé so

- Hb so cam két chi:

+ Hop ddng mua bén hang ho4, dich vu (c6 gid tri t 100 triéu ddng tré 1€n déi
v61 chi thutmg xuyén; tir 500 tricu ddng trd 18n dbi v6i chi d&u tu);

+ Gify dé nghi cam két chi.

- Trudng hop diéu chinh cam két chi va hop dong: Don vi du toan, cha déu tur
oiti yéu cau dicu chinh cam két chi hoc diéu chinh hop dong (hop ddng nhidu nim dbi
v6i chi thudng xuyén hoic hop ddng chi diu tw) ¢én Kho bac Nha nudce noi giao dich

- Truong hop hiay cam két chi: Pon vi du toan, chu dau tur hodc co quan nha
nude cd thim quyén cé vin ban néu rd 1y do va sé cam két chi hodc ma s& hop dong
(hop ¢dng nhidu ndm trong chi thudng xuyén hode hop d@dng chi dau tw) duoc quan 1y
tai TABMIS can huy @n Kho bac Nha nude noi giao dich.

* 86 lwong ho so: 01 (b0).

d) Thoi han xir 1y ho so:

- Trong vong 05 ngay lam viéc ké tir khi k¢ hop déng mua béan hang hoa, dich
vu c6 gia tri hop dong ti mitc quy dinh, don vi du toén hodc chii ddu tu phai g hop
dbng kém theo @& nghi cam két chi dén KBNN noi giao dich.

- Trong pham vi 02 ngay lam vi€c k& tir khi nhan dwoc d& nghi cua don vi du
toan hodc chi dau tw, KBNN phai thong bdo ¥ kién chép thuin hodc tix chdi cam két
chi cho don vi giao dich duoc biét.

¢) Pbi twong thuc hién thi tuc hanh chinh: TS chic.

g) Co quan thwe hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Kho bac Nha nuéc cép huyén. )

- Co quan truc tiép thuc hién thi tuc hanh chinh: Kho bac Nha nuéce cap huyén.

h) Két qua thuc hién tha tuc hanh chinh: Chép nhan cam két chi/tir choi cam
két chi.

i) Phi, 1€ phi: Khong.

k) Tén méiu don, miu to khai:



- Gidy @& nghi cam két chi hosc didu chinh cam két chi theo mau sé 01 hodc 02
ban hanh tai Théng tu s 113/2008/TT-BTC ngay 27/11/2008.

- Gidy dé nghi hity cam két chi theo mau sé 03 ban hanh tai Théng tu s6
113/2008/TT-BTC ngay 27/11/2008.

- Gidy tir chdi ché.p thuan ghi nhan cam két chi vao TABMIS theo miu 36 04
ban hanh tai Théng tu s6 113/2008/TT-BTC ngay 27/11/2008.

- Thong béo chap thuén ghi nhén hop doncr nhleu nim trong chi thuong xuyén
vd hop ddng chi diu tu tai TABMIS theo miu sé 05 ban hanh tai Thong tur s6
113/2008/TT-BTC ngay 27/11/2008.

1) Yéu ciu, didu kién thyc hién thi tyc hanh chinh:

- P& nghi cam két chi cia don vi dy todn hodc chi ddu tu phai diy du cac chi
tiéu thong tin theo mau quy dinh va dam béo tinh phap 1y, cu thé:

+ DAu, chir k¥ ctia don vi du todn, chi dau tu trén hd so phai phi hop voéi méu
déu, chit ky di ding k§ v6i Kho bac Nha nuée. Trudng hop don vi dy toan giri dé nghi
cam két chi hojic didu chinh cam két chi dén Kho bac Nha nudc théng qua chuong
trinh giao dién, thi phai dam bao cic nguyén tic néu tai diém 1.3 khodn 1 muc II
Théng tu s6 113/2008/TT-BTC.

+ Hop ddng mua ban hang hod, dich vu tudn thii quy trinh, thi tuc vé mua sdm
ddu thau, chi dinh thau theo quy dinh hién hanh;

+ Noi dung thanh todn cla hop dong mua ban hang hoa, dich vu phai dam bao
cé trong dur an ddu tur @3 dugc Cap ¢6 thdm quyén phé duyét (d6i véi chi dau tu).

- S6 tién d& nghi cam két chi khong vuot qua du todn con dugce phép st dung.

- Truong hop dy todn va phuong 4n phén bb du toan ngén sach nha nude chua
dwgc co quan nha nude ¢ thAm quyén quyét dinh hoic phai diéu chinh du toan ngan
sach nha nude theo quy dinh, thi Kho bac Nha nude thuc hién kiém soat cam két chi
trén co s& du todn tam cép hodc du todn duge didu chinh cta don vi du toan.

- Trudmg hop chi tng trude du toan ngén séch nha nude ndm sau, thi Kho bac
Nha nuée thuc hién kiém soat cam két chi trén co s& du toan g trée cia don vi dy
toan hoidc chu dau tu.

- P& nghi cam két chi n¥m ngin sdch hién hanh cta don vi du toan hodc chit
dAu tu phai giri dén Kho bac Nha nuée cham nhit dén hét ngay 30/12 nim hién hanh.

m) Can ¢t phap 1y cia thi tue hanh chinh:

- Théng tur s6 113/2008/TT-BTC ngay 27/11/2008 ctia B6 Tai chinh huéng dan
quan 1y va kiém so4t cam két chi ngan sach nha nudc qua Kho bac Nha nude.




2. Danh muc thi tyc hanh chinh dwge sira déi, bd sung hoic thay thé thude
pham vi chite nidng quén 1y eiia B6 Tai chinh

A. Thi tuc hanh chinh cip tinh

(1) Thii tye mé va si dung tai khodn tai Kho bac Nha nuée’

a) Trinh tw thue hign:

Bude 1: Céc don vi, td chite, ¢4 nhan thudc dbi tuong mé tai khoan tai KBNN
giri ho so ding ky va sir dung tai khoan dén Kho bac 1am thu tuc dang ky va st dung
tai khoan tai Kho bac Nha nudéc, cu thé:

- Trudng hop hd so ding ky va sir dung tai khoan cuia don vi, t chic, c4 nhan
déy du, hop 18, cén b tiép nhan 110 s0 va tra két qua 14p 02 ban Phiéu giao nhén hé so
dang ky st dung tai khoan (Mau s6 03/MTK):

+01 ban gt don vi, t& chirc, ¢4 nhan.

+ 01 ban luu kém hd so ding ky st dung tai khoan ciia don vi, t& chirc, c4 nhan.

- Trudng hop hd so dang ky st dung tai khoan ctia don vi, t8 chitc, c4 nhan
khong diy du, Lhong hop 1€, can bd tiép nhan hd so va tra két qua huéng dan don vi
hoan chinh lai hd so dé gii KBNN.

Bude 2:Cén bo phu tréch nhan ho so va giao toan bd hd so cho truéng phong
(b6 phan) ké todn hozc ngudi dwoc truéng phong (bg phén) ké toan iy quyén xit Iy.

Buge 3: Trudng phong (bd phan) ké toan hodc ngudi duge Trudng phong (bo
phén) ké ton 1y quyén xir 19 xem xét hd so néu hd so dAy di thi trinh 1dnh dao KBNN
ky duyét mé tai khoan cho don vi, tra lai cho don vi 01 bd va céc bd con lai luu theo
quy dinh.

b) Céch thire thye hién:

Cac don vi, to chiic, ca nhén lép va gui trgc tiép H6 so dang ky v str dung tai
khoan (ban gidy) vé KBNN, noi don vi, td chirc, c4 nhan ding ky va stt dung tai khoan
giao dich.

(Truong hop cdng théng tin dién t duoc th;et lap, B Tai chinh s& ¢6 vin ban
huéng dan cy thé dbi vé6i truomg hop cac don vi, tb chirc, ¢4 nhan l8p va g hé so
dang ky s dung tai khoan cho KBNN truce myen qua cong thong tin dién tir)

¢) Thanh phan, so lwgng hé so: Déi tuwong diang ky mé va s dyng tai
khodn giri 01 bo hd so vé KBNN, trong d6 cu thé dbi vai timg truwdng hop:

* Cdc don vi, t6 chirc stk dwzg ngdn sich nha nudce

- B6i vdi tai khoan ciia cée don vi, t6 chire sir dung kinh phi NSNN (trir truong
hop Ban quan Y dwoc giao quén Iy dy dn déu te XDCB, die dn vén chuong trinh myc
tiéu 6 tinh chét dau te dang ky sir dung tai khodn), hé so dang ky stk dung tdi khodn
gom:

+ 03 ban Gidy dang ky sir dung tai khoan va mau déu, miu chit ky (Miu sb
012/MTK) trong truémg hcrp lan dAu tién ding ky, st dung tai khoan tai KBNN hodc
03 ban Gidy ding ky va st dung bd sung tai khoan (Mau sb Olb/MTK) trudng hop
dang ky, st _dung bb sung tai khoan nhung khong c6 thay dcu vé ho s0 phap ly hodc
mau déu, miu chiy ky, hosc 03 ban Gidy dé nchl thay ddi miu dau, mau chit ky (Mau
s6 02/MTK) dbi véi trudng hop ¢6 thay dbi vé hé so phap 1y hodc méu déu, mau chit

ky, 03 ban Bang ké dang ky st dung tai khoan chi tiét (MAu sé 06a/MTK hoic Mau
$0 06b/MTK - néu cé).

' TTHC thay thé TTHC 44 duoc cong bé tai Quyét dinh sé 1903/QD-BTC ngay 10/8/2009 ciia BS
trudmg Bd Tai chinh.



.+ 01 ban Quyét dinh (hodic gidy ching thuc) thanh 14p don vi cua cdp ¢6 thim
quyén, trir mot s6 trudng hop dac biét quy dinh tai diém b, Khoan 5, Diéu 9 Thoéng tu
$6 61/2014/TT-BTC;

+ 01 ban Quyét dinh bd nhiém chitc vu cua Chu tai khoan, K& todn trrdng
(hodc ngudi Phu trach ké toan);

+ 01 ban Gidy chiing nhan ding ky mé s6 DVQHNS.

- D61 véi tai khodn ciia Ban qudn Iy durpe giao qudn I dy dn dau ne XDCR, dy
an von chwong trinh muc tiéu ¢é tinh chdt dau ti, hé so ddng ky si dung tai khodn
gom:

+ 03 ban Gidy dang ky st dung tai khoan va méu dau, mau chi ky (Miu sé
01a/MTK) trong truong hop ldn ddu tién déng ky, sir dung tai khoan tai KBNN hoc
03 ban Gidy dang k¢ va sit dung bé sung tai khoan (Miu sé 01b/MTK) trudmg hop
dang ky, str dung b6 sung tai khoan nhung khoéng cé thay d6i vé hd so phap 1y hodc
mau déu, miu chit ky, hodc 03 ban Gidy d& nghi thay ddi mau ddu, méu chit ky (Méau
50 02/MTK) dbi véi truomg hop ¢6 thay d6i vé hd so phép 1y hodc méu ddu, miu chir
ky, 03 ban Béang ké dang ky sir dung t&i khoan chi tiét (MAu s6 06a/MTK. hodc Mau
56 06b/MTK - néu c6).

+ 01 ban Quyét dinh thanh 18p Ban quan 1y du 4n hosc Quyét dinh phé duyét du
4n, Quyét dinh giao nhiém vu don vi chi dau tu;

+ 01 ban Quyét dinh bd nhiém chic vu cia Cha tai khoan, Ké toan trudng
(hodc ngudi Phu trach ké to4n) néu chua néu trong Quyét dinh thanh l4p Ban quan ly
du 4n, Quyét dinh phé duyét du 4n, Quyét dinh giao nhiém vu don vi chu dau tu;

+ 01 ban Gidy ching nhan ding ky ma sé DVQHNS.

* Cdc co quan tai chinh dia phwong (S¢ Tai chinh, phong Tai chinh - Ké
hoach, UBND xa)

Béi v6i tai khoan chi bing Lénh chi tién, i khoan ghi thu, ghi chi, tai khon
chi bang dur toan chi chuyén giao cta timg cap ngén sdch do Thi trudng co quan Tai
chinh déng cép (ngan sach cép tinh, huyén), chi tich UBND x4 (ngén sach cdp x3) 1am
Chu tai khoan, hé so dang ky sir dung tai khoan gom: ,

- 03 ban Gidy ding ky st dung tai khoan va méu diu, mau chir ky (Mau sb
01a/MTK) trong trudng hop 14n dau tién ding ky, st dung tai khoan tai KBNN hoic
03 ban Gidy dang ky va st dung bd sung tai khoan (Mau sb 0Ib/MTK) truong hop
dang ky, stt dung bd sung tai khoan nhung khoéng cé thay dbi vé hd so phéap 1y hoic
mau dau, mau chit ky, hodc 03 ban Gidy dé nghi thay ddi miu ddu, miu chit ky (Mau
56 02/MTK) déi véi truomg hop c6 thay déi vé hd so phap 1y hodc mau ddu, mau chit
kY, 03 ban Bang ké dang ky st dung tai khoan chi tiét (MAu sé 06a/MTK hoic Miu
$6 06b/MTK - néu c6).

- 01 ban Quyét dinh bé nhiém chire vu ctia Chit tai khodan;

- 01 ban Vin ban giao nhiém vu cho cin bo theo d6i tai khoan chi bang Lénh
chi tién, tai khoén ghi thu, ghi chi, tai khoan chi dy toan chi chuyén giao dugc ky chirc
danh “K¢é to4n truéng” trén chimg tir ké toan giao dich véi KBNN.

* Cdc cd nhan

Trudng hop ca nhén dugce co quan Nha nuée ¢6 thim quyén yéu ciu hosc cho
phep dang ky stt dung tai khoan tai KBNN, hd so ding k¥ va st dung tai khoan gom:

- 01 ban Gidy chimg minh nhan dan hoic H chiéu;

- 03 ban Gidly dang ky st dung 4 khoan va méu du, mAu chit ky (MAu sb
01a/MTK) trong truong hop lan dau tién dang ky, st dung tai khoan tai KBNN hodic
03 ban Gidy dang k¥ va sir dung bd sung tai khoin (MAu sé 01b/MTK) trudong hop
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danv ky, S duncr b sung tai khoén nhung khong cé thay d01 vé hd so phép 1y hodc
mau dAu, méu chit ] k¥, hodc 03 ban Gidy dé nghi thay d6i mau déu, mau chit ky (Mau
s6 02/MTK) déi véi trudng hop c6 thay doi vé ho so phap 1y hodc mau ddu, miu chit
ky, 03 ban Béng ké dang ky sir dung tai khodn chi tiét (Mau s6 06a/MTK hozic Méau
56 06b/MTK - néu co).

- 01 ban Gidy chimg nhan cip mi sé don vi giao dich v6i KBNN do KBNN
cap.

* Cdc doanh nghiép, 16 chire kkac

- Déi véi doanh nghiép c6 von nha meée (bao gbm céc doanh nghiép ¢6 vén
nha nucée va cde Céng ty trach nhiém hitu han nha nwée 1 thanh vién), hé so dang ky
su dung tai khodn gom:

+ 03 ban Gidy dang ky st dung tai khodn va méu ddu, mau chir ky (Mau sé
01a/MTK) trong trudng hop lan ddu tién dang ky, st dung tai khoan tait KBNN hodc
03 ban Gidy dang ky va st dung b6 sung tai khoan (Mau sb 01b/MTK) truong hop
dang ky, st _dung bd sung tai khoan nhung khéng cé thay d01 vé ho so phap ly hoac
mau diu, mau chit k¥, hodc 03 ban Gidy dé nghi thay d6i mAu déu, méu chit ky (Mau
sb 02/MTK) dbi v6i trudng hop ¢6 thay dbi vé hd so phap 1y hodc mau ddu, mau chit
ky, 03 ban Bing ké dang ky sir dung tai khoan chi tiét (Mau sé 06a/MTK hoic Mau
s0 06b/MTK - néu co).

+ 01 ban Quyet dinh thanh 18p doanh nghiép;

+ 01 ban Quyét dinh bd nhiém chic vu cia Chi tai khoan, K& toan trudng
(hoic ngudi Phu trach ké toan);

+ 01 ban Gidy chtng nhén ding k¥ m3 sb DVQHNS (Mau s6 06A-MSNS-
BTC, 06B-MSNS- BTC ban hanh kém theo Quyét dinh sb 90/2007/Qb-BTC) hodc
Gidy chimg nhén cap ma s6 don vi giao dich véi KBNN do KBNN cap;

- Déi véi doanh nghiép tu nhén, hé so ding ky sir dung tai khodn gom:

+ 03 ban Gidy dang ky sir dung tai khoan va méu déu, miu chir ky (Mau sé
01a/MTK) trong trudng hop 14n dau tién ding ky, st dung tai khoén tai KBNN hodc
03 ban Gidy dang ky va st dung bd sung tai khoan (Mau sd 01b/MTK) trudng hop
dang ky, st _dung bd sung tai khoan nhung khong ¢ thay 601 vé hd so phép Iy hodc
mau dau, méu chir kY, hosic 03 ban Gidy dé nghi thay d6i mau déu, mau chit ky (Mau
s6 02/MTK) déi véi trudng hop cé thay dbi vé hd so phap ly hoéc mAu ddu, miu chit
ky, 03 ban Bang ke dang ky str dung tai khoan chi tiét (Mau sé 06a/MTK hoic Mau
$0 06b/MTK - néu c0).

+ 01 ban Gidy chimg nhan ding kY kinh doanh; Gidy chimg nhan cép mi sb
don vi giao dich vai KBNN do KBNN cip;

+ 01 ban Quyét dinh bd nhiém chic vu clia K& toan truéng (Phu trach ké toén)
hodc van ban phan cong can b Phuy trach ke toan.

* Cde don vj, t6 chive ¢d tham quyen hoan trd cdc khodn thu NSNN

Dé KBNN cé can ot kiém soat mau ddu, miu chit k¥ trén chimg tir (I.énh hoan
tra cac khoan thu NSNN) va thyc hién hoan tra cac khoén thu NSNN cho nguéi duge
thu hwong, don vi, td chitc c6 thAm quyén quyét dinh hoan trd thu NSNN Idp va gui
KBNN ddng cip hd so ding ky stir dung tai khoéan tai KBNN, gom

- 03 ban Gidy ding ky stz dung tai khoan va mau ddu, miu chit ky (Mau sé
01a/MTK) trong trudng hop lan dau tién dang ky, st dung tai khoan tai KBNN, hogc
03 ban Gidy ding ky va sir dung bd sung tai khoan (Mau sb Olb/MTK) truong hop
dang ky, st dung bd sung tai khoan nhung khéng cé thay dbi vé hd so phép 1y hodc
méu dau, mAu chir ky, hodc 03 ban Gidy @& nghi thay @i mAu ddu, mau chit ky (Mau
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aé 02/MTK) dbi vé6i truong hop c6 thay dbi vé hd so phap 1§ hodc mau déu, mAu chit
03 ban Bang ké dang ky st dung tai khoén chi tiét (Mau s6 06a/MTK hozic Miu
sb 06bf MTK - néu co).

- 01 ban Quyét dinh bd nhiém chic vu ctia Chu tai khoan.

d) Thoi han giai quyét: 02 ngay 1am viée k& tir ngay KBNN nhan duge ho so
dang ky st dung tai khoan day dv, hop 18 ciia don vi, t6 chirc, ca nhan.

e) Pébi twgng thue hién thi tyc hanh chinh: Pon vi, té chirc, cd nhan

g) Co quan thwe hign thii tuc hanh chinh: KBNN cip tinh hoic Sé Giao dich
KBNN.

h) Két qua thuc hién thi tuc hanh chmh Péng ¥ cho ding ky va st dung tai
khodan tai KBNN .

i) Lé phi (néu ¢6): Khong

k) Tén miu don, miu t& khai: ,

Gidy ding ky str dung tai khoan va miu déu, miu chir ky (Mau sé 01a/MTK);
(hodc) Gidy dang ky sir dung bd sung tai khoan (Mau s6 01b/MTK); (hoic) Gidy dé
nghj thay d6i mau déu, mau chit ky (Miu sé 02/MTK) cling Bang ké ding k¥ st dung
tai khodn chi tiét (MAu 56 06a/MTK hoic MAu s6 06b/MTK - néu cé)

1) Yéu cau, diéu kién thire hién thi tuc hanh chinh (néu cé):

- Khi thay d6i v& ho so phap 1y, Chit ky thi nhét, chir ky thit hai hosic méu diu
thi don vi phai 18p gidy d& nghi thay dbi m&u diu, mAu chir ky kém theo céc van ban
co lién quan de dang ky lai voi KBNN,

- Mét s6 traudng hop dic biét khong phai g quyét dinh thanh lap, quyét dinh
bd nhiém thi truéng don vi duge quy dinh cu thé tai Thong tw s 61/2014/TT-BTC.

m) Cin ¢t phap 1y cda thi tyc hanh chinh:

-Thong tu sO 61/2014/TT-BTC ngay 12/5/2014 cua Bo truéng B Tai chinh
ngay 12/5/2014 hudng dén dang ky va sir dung tai khoan tai Kho bac Nha nuoc trong
diéu kién 4 ap dung Heé théng théng tin quan 1y ngén sach va Kho bac.




B. Thi tuc hanh chinh cap huyén

(1) Thi tye mé va sit dyng tai khoan tai Kho bac Nha nuéc’

a) Trinh tw thye hién:

Buée 1: Cac don vi, t6 chire, ¢4 nhin thude @i trong mé tai khoan tait KBNN
giri ho so dang ky va sir dung tai khoan dén Kho bac lam thi tuc ding ky va st dung
tai khoan tai Kho bac Nha nude, cu thé:

- Trudng hop hd so dang ky va str dung tai khoan cia don vi, td chuc, ca nhan
dé.y duy, hop 1€, c4n bd tiép nhin ho so va tra két qué 14p 02 ban Phiéu giao nthan hd so
dang ky str dung tai khoan (MAu sé 03/MTK):

+01 ban gri don vi, t6 chitc, c4 nhan.

+ 01 ban Iuu kém hd so dang ky sit dung tai khoan ctia don vi, t chite, ca nhan.

- Trudng hop hd so déng ky st dung tai khoan ctia don vi, t6 chirc, cd nhan
khéng day dui, khong hop 16, can bo tiép nhan hd so vh tra két qué huéng dén don vi
hoan chinh lai hd so @& gii KBNN,

Bude 2:Cén bd phy trach nhan hd so va giao toan bd hé so cho trudng phong
(bd phén) ké todn hodc ngudi duge trudng phong (bo phan) ké toan ty quyén xir ly.

Buée 3: Truéng phong (bd phén) ké toan hoac nguoi duge Trudng phong (bo
phéan) ké toan ty quyén xtur 1y xem xét hd so néu hd so day du thi trinh 1anh dao KBNN
ky duyét mo tai khoan cho don vi, trd lai cho don vi 01 b6 va céc bd con lai hru theo
quy dinh.

b) Céch thire thue hién:

Céc don vi, t6 chirc, c4 nhan 1ap va g truc tiép Ho so dang ky va st dung tai
khodan (ban gidy) vé KBNN, noi don vi, t6 chiic, c4 nhan dang ky va st dung tai khoan
giao dich.

(Trudng hop céng thong tin dién tir duoce thiét 1ap, B Tai chinh s& ¢é van ban
huwéng dan cu thé déi vei truomg hop céc don vi, td chite, ¢4 nhan 18p va giri hd so
dang ky st dung tai khoan cho KBNN truc tuyén qua cdng thong tin dién t)

¢) Thanh phan, sé lugng hd so: Pbi twong ding ky mé va si dung tai
khodn giri 01 b hd so vé KBNN, trong d6 cu thé di véi tirng truong hop:

* Cde don vi, 10 chike sir dung ngin sach nha nwéc

- D31 v6i téi khodn ciia cde don Vi, t6 chitc st dun g kinh phi NSNN (trir truong
hop Ban qudn [y dwpc giao quan Iy du dn dau tw XDCB, dy dn vén chwong trinh muc
tiéu c6 tinh chdt dau twr dang ky sir dung tai khodn), hé s ding ky st dung tai khodn
gogm.‘ )

+ 03 ban Gidly ding ky st dung t3i khoan va mu déu, miu chit ky (Mau sé
012/MTK) trong truong hop 1an diu tién ding k¥, sit dung ti khodn tai KBNN hoic
03 ban Gidy ding ky va sit dung bd sung tai khoan (M3u sé 01b/MTK) trromg hop
dang ky, str dung bd sung tai khoan nhung khong c6 thay dbi vé ho so phép 1y hodc
mau ddu, mAu chit k¥, hoic 03 ban Gidly d€ nghj thay dbi mau ddu, miu chtr ky (Mau
s6 02/MTK) déi v6i truong hop c6 thay @6i vé& hd so phép 1y hodc miu déu, mau chit
ky, 03 ban Bang ké dang ky st dung tai khoan chi tiét (MAu s6 06a/MTK hodc Mau
56 06b/MTK - néu cd).

*TTHC thay thé TTHC 64 dugc céng bé tai Quybt dinh 56 1903/QB-BTC ngay 10/8/2009 ctia Bb
truémg B9 Tai chinh. Phan chit in nghiéng 12 ngi dung sira d6i, bd sung.
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+ 01 ban Quyet dinh (hoic gidy chimg thuc) thanh 14p don vi cla chp ¢6 thdm
quyerl trir mét s6 trudng hop dic biét quy dinh tai diém b, Khoan 5, Pidu 9 Théng tu
s0 61/2014/TT-BTC;

+ 01 ban Quyét dinh bd nhiém chirc vu cta Chu tii khoan, Ké toan trudng
(hodc zlguﬁ‘i Phu trach ké toan);

+ 01 ban Gidy chimg nhén ding ky ma s6 DVQHNS.

- D6i véi tai khodn ciia Ban qudn Iy dwgc giao qudn Iy du dn dau te XDCB, dy
cm von chuong trinh muc tiéu cd tinh chat dau tw, hé so dang ky st dung tai khodn
gom:

+ 03 ban Giby dang ky st dung tai khodn va méu diu, miu chi ky (Mau sb
01a/MTK) trong trudng hop 1an du tién ding k¥, sir dung tai khoan tai KBNN hodc
03 ban Gidy dang ky va sir dung bd sung tai khoan (MAu sd 01b/MTK) trudng hop
dang ky, str dung bd sung tai khoan nhung khéng c6 thay déi vé hd so phép 1y hoic
mau déu, mAu chit k¥, hoic 03 ban Gidy dé nghi thay d6i mau déu, miu chit ky (Mau
s6 02/MTK) dbi véi truong hop c6 thay dbi vé& hd so phép 1y hodc mau diu, méu chir
ky, 03 ban Bang ké dang k¢ sir dung tai khoan chi tiét (Mau sb 06a/MTK hodc Mau
56 06L/MTK - néu co).

+ 01 ban Quyét dinh thanh 14p Ban quéan 1y du 4n ho#ic Quyét dinh phé duyét du
4n, Quyét dinh giao nhiém vu don vi cha déu tu;

+ 01 ban Quyét dinh bd nhi¢ém chic vu cia Chu tai khoan, Ké toan trudng
(hodc ngudi Phu trach ké toan) néu chua néu trong Quyét dinh thanh 14p Ban quén 1Y
du 4n, Quyét dinh phé duyét du an, Quyét dinh giao nhiém vy don vi chu dau tu;

+ 01 ban Gidy ching nhén dang ky ma s6 DPVQHNS.

* Cdc co quan tai chinh dia phuong (S¢ Tai chinh, phong Tai chinh - Kké
hoach, UBND xd)

Déi v6i tai khoan chi bing Lénh chi tlen tai khoan ghi thu, ghi chi, tai khoan
chi bang dur toan chi chuyen giao ctia timg cip ngan sich do Thi trwéng co quan Tai
chinh déng cp (ngén sach cép tinh, huyén), chu tich UBND x& (ngén sach cép x3) lam
Cht: t3i khoan, hd so ding ky st dung tai khoan gdm:

- 03 ban Gidy dang k¢ sir dung tai khoan va miu ddu, mAu chit ky (Mau sb
01a/MTK) trong trudng hop 14n dau tién ding kY, st dung tai khoan tai KBNN hojc
03 ban Gidy dang ky va st dung bd sung tai khoan (Mau sb 01b/MTK) truong hop
dang ky, str dung bb sung tai khoan nhung khoéng co6 thay dol vé ho so phap 1y hodc
mau diu, miu chi k} hozc 03 ban Gidy dé nghi thay ddi mAu dau, mau chit ky (Méau
s6 02/MTK) dbi véi truong hop 6 thay déi vé hd so phap ly hodc méau diu, mau chir
ky, 03 ban Béang ké dang ky st dung tai khoan chi tiét (MAu s6 06a/MTK hoic Mau
s6 06b/MTK - néu c6).

- 01 ban Quyét dinh b nhiém chitc vu ctia Chi tai khoan;

- 01 ban Vin ban giao nhiém vu cho cén bd theo doi tai khoan chi bing Lénh
chi tién, tai khoan ghi thu, ghi chi, tai khoan chi du toan chi chuyén giao dugc ky chirc
danh “Ké toan truéng™ trén chimg tir ké todn giao dich véi KBNN.

* Cdc cd nhan

Truong hop ¢4 nhan duge co quan Nha nudce c6 thim quyén yéu ciu hogc cho
phép dang k¥ st dung t3i khoan tai KBNN, hé so ding ky va st dung tai khoén gbm:

- 01 ban Glay chimg minh nhén dan hodc Ho clueu

- 03 ban Gidy dang ky st dung tai khoan va mau déu, miu chir ky (Mau sé
01a/MTK) trong truong hop 14n dau tién ding ky, st dung tai khoan tai KBNN hoc
03 ban Gidy ding ky va st dung bd sung tai khoan (Mau sé 01b/MTK) trudng hop
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dang ky, sir dung b6 sung tai khoan nhung khéng ¢ thay doz vé hd so phap ly hodc
mau déu, méu chit ky, hodc 03 ban Gidy dé nghi thay d6i miu diu, mau chir ky (Mau
s6 02/MTK) déi véi truong hop c¢6 thay déi vé hd so phép 1y hodc mau déu, mau chit
ky, 03 ban Bang ké dang ky sir dung tai khoan chi tiét (Mau s6 06a/MTK hodc Mau
0 06b/MTK - néu cd).

- 01 bén Gidy chimg nhan cép m3 sé don vi giao dich vé1 KBNN do KBNN
cép.

* Cdc doanh nghiép, 6 chikc khdc

- D6t véi doanh nghiép co vén nha nude (bao gém cdc doanh nghiép c¢ von
nha nucée va cde Cong ty trach nhiém hitu han nha nwée 1 thanh vién), hé so ding ky
sir dung tai khodan gém:

+ 03 ban Gidy ding ky st dung tai khodn va miu déu, miu chit ky (Méu sb
01a/MTK) trong truong hop l&n dAu tién ding ky, sit dung tai khodn tai KBNN hodc
03 ban Giay ding ky va sit dung bé sung tai khoan (MAu sb 01b/MTK) trudng hop
dang ky, st dung bd sung tai khoan nhung khoéng co thay dm vé hd so phap 1y hodc
mau dau, mau chit k¥, hodc 03 ban Gidy dé nghi thay ddi mau déu, mau chit ky (Mau
6 02/MTK) dbi v6i trudng hop ¢6 thay ddi vé hd so phéap 1y hodc mAu diu, mu chix
k}'f, 03 bén Bang k& dang ky sir dung tai khodn chi tiét (Mau sé 06a/MTK hodc Mau
0 06b/MTK - néu co).

+ 01 ban Quyet dinh thanh l4p doanh nghiép;

+ 01 ban Quyét dinh bd nhiém chitc vu ctiia Chu tai khoan, Ké toan truéng
(hodc ngudi Phy trach ké toan);

+ 01 ban Gidy chimg nhan dang ky ma sb DVQHNS (Mau s5 06A-MSNS-
BTC, 06B-MSNS-BTC ban hanh kém theo Quyét dinh sb 90/2007/Qb-BTC) hodc
Gidy chimg nhan cép mi s6 don vi giao dich véi KBNN do KBNN cap;

- Déi véi doanh nghiép ti nhén, hé so ddng ky sur dung tai khoan gom:

+ 03 ban Gidy ding ky sir dung tai khoan va mau dau, miu chit ky (Mau sb
Ola;"\/ITK) trong trudng hop 14n déu tién ding ky, st dung tai khoan tai KBNN hoéc
03 ban Gidy ding ky va st dung bd sung tai khoan (Mau sb 016/MTK) trudmng hop
dang ky, Str dung bd sung tai khoan nhung khéng co thay dcn vé hd S0 phéap 1y hodc
mau déu, mau chir k, hodc 03 ban Giay dé nghi thay dbi mau dau, mau chit ky (Mau
s6 02/MTK) dbi voi trudng hop c6 thay déi vé hd so phép 1y hodc méu ddu, miu chit
ky, 03 ban Bang ké déng ky sir dung tai khoén chi tiét (Mau sé 06a/MTK hoic Miu
s0 06b/MTK - néu co)

+ 01 ban Glay chimg nhén dang ky kinh doanh; Gidy ching nhan cép mi sé
don vi giao dich v6i KBNN do KBNN cip;

+ 01 ban Quyét dinh bd nhidm chirc vu ctia Ké toan truéng (Phu tréch ké toén)
hodc van ban phén cong can by Phu trach ke toan.

* Cdc don vi, to chirc ¢6 thim quyen hoan trd cdc khodn thu NSNN

Dé KBNN ¢6 can ¢t kibm so4t mAu diu, mau chit ky trén ching tir (Lénh hoan
tra cac khoan thu NSNT\T) va thuc hién hoan tra cac khoan thu NSNN cho ngudi dugc
thy hudéng, don vi, t6 chirc ¢c6 thdm quyén quyét dinh hoan tra thu NSNN lép va gii
KBNN déng cép hé so ddng ky st dung tai khoan tai KBNN, gom

- 03 ban Gidy ding ky st dung tai khoan va mau diu, miu chit ky (Mau sd
01a/MTK) trong truomg hop 14n ddu tién dang k¥, sit dung tai khoan tai KBNN, hodc
03 ban Gidy ding ky va su dung bd sung tai khoan (MAu s6 01b/MTK) trudng hop
dang ky, st dung bd sung tai khoéan nhung khong c6 thay d01 vé ho so phap 1y hodc
méu dau, miu chi ky, hoic 03 ban Gidy dé nghi thay d6i mau déu, mAu chit ky (MAu
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56 02/MTK) déi v6i truomg hop 6 thay déi v& hd so phép 1y hofic méu déu, méu chir
ky, 03 ban Bang ké dang ky str dung tai khoén chi tiét (Mau s6 06a/MTK hoiic Mau
s0 06b/MTK - néu co)

- 01 ban Quyét dinh bd nhiém chirc vu ctia Chi tai khoan.

d) Thoi han giai quyet 02 ngay lam viée ké tir ngay KBNN nhén dugc ho so
dang ky st dung tai khoan ddy du, hop 18 clia don vi, t& chic, ca nhan.

e) Doi twgng thye hién thi tuc hanh chinh: Pon vi, to chtrc, c& nhén

g) Co quan thye hién thi tuc hanh chinh: KBNN cip tinh hodc S& Giao dich
KBNN.

h) Két qua thue hién thi tuc hanh clunh Pdng ¥ cho ding ky va st dung tai
khodn tai KBNN .

i) L& phi (néu ¢6): Khong.

k) Tén miu don, miu to khai:

Giay déng ky st dung tai khoan va miu diu, mau chit ky (Mau sb 01a/MTK);
(hoic) Glay dang ky st dung bd sung tai khoan (Miu s6 01b/MTK); (hodc) Gidy dé
nghi thay déi méu dau, mau chit ky (Mau s 02/MTK) cting Bang ké dang ky st dung
tai khoan chi uer (N’Iau 56 06a/MTK hoic Méu s6 06b/MTK - néu cé)

I) Yéu can, dxeu kién thue hién thi tuc hanh chinh (néu cé):

- Khi thay dm ve ho so phép 1§, Chir ky tht nhat chit ky thir hai hoic miu déu
thi don vi phéi 1ap gidy & nghj thay di miu déu, mau chir ky kém theo cac vin ban
c0 lién quan de dang ky lai voi KBNN.

- Mét s6 truong hop dic biét khong phai giri quyét dinh thanh lap, quyét dinh
b6 nhiém thi trwéng don vi duge quy dinh cu thé tai Théng tur s6 61/2014/TT-BTC.

m) Cin cir phap 1y cia tha tuc hanh chinh:

- Théng tu s& 61/2014/TT-BTC ngay 12/5/2014 caa B truéng Bo Tai chinh
ngay 12/5/2014 hudng din dang ky va sir dung tai khoan tai Kho bac Nha nudc trong
diéu kién ap dung Hé théng thong tin quan 1y ngén sach va Kho bac.




MAu sb 01

PON VL..... CONG HOA XA HQI CHU NGHIA VIET NAM
Sé: Poc lap - Ty do - Hanh phiic
...... ,ngay thang ndam .....
Kinh giri: Kho bac Nha nude....
GIAY DI NGHI CAM KET CHI NSNN
I. Théng tin chung cam két chi )
Ma nha cung cap: M4 s6 hop dong duge quan ly tai TABMIS
Tén nha cung cap: Tong so6 tién cam két chi
M tien t¢: Dién giai cam két chi
S6 hop dong giay:
| I1. Théng tin chi tiét cam két chi B |

Stt |S6tién |Dien {Ma | Mid Ma Ma | Ma Ma |Ma Ma | Ma Ma Ma Ma

giai | quy |TKKT|NDKT|cdp |PVeco|dia |chuong| nganh| CTMT | KBNN | nguon | DP

- NS QHNS | ban

I b ————
2

Ngudi dé nghi

Ghi chi: céc chi tiéu duge lap nhu sau:

- M4 sb hop déng duoc quan 1y tai TABMIS chi 4p dung cho cdc cam két chi ddu tu va cac cam két chi thuomg xuyén duoc tao tir hop ddng

hop dong nhiéu ndm; chi tiéu nay ghi theo ma 36 da duge Kho bac Nha nude thong béo.

Thu trudng don vi

Ky tén (dong déu-néu cb)




- Tén nha cung cép: ghi theo tén nha cung cp trong hop dong

- M3 nha cung cAp: 14 mé sb nha cung chp duoe quan 1y trén TABMIS. Trudng hop don vi du toan/ chi déu tu khéng biét mé nha cung cép thi
ghisb 1;

- Ma tién t¢: ghi theo mi loai tién cam két chi ( vi du cam két bing ddng Viét Nam ghi VND; bing D6 la ghi USD,.. );

- S hop dong gidy 1a s& trén hop dong gitta don vi dy toan/ chi dAu tu va nha cung cap;

- Céc phan doan mi ctia ké toan d6 ghi nhu sau:

+ M quy: ghi 01;

+ Ma TKKT: ghi mi tai khoan chi thuong xuyén hodc ma chi du tu (ddi v6i cam két chi du todn duoc giao chinh thire) hoidic mé tai khoan tng
{ruée kinh phi chi thuong xuyén du didu kién thanh toan hodc mi tai khodn tng trude kinh phi chi dau tu da diéu kién thanh toan (dbi voi cam
két chi tir du toén ing trudc);

+ Ma NDKT: ghi muc, tiéu muc cta khoan cam két chi, truong hop khodn cam két chi chua x4c dinh duoc cu thé muc, téu muc thi ghi 0000-
ma ndi dung kinh té chua x4c dinh ndi dung chi;

+ M4 cAp nghn sach: ghi s& 1 néu khoan cam két chi thudc NSTW, ghi s6 2 néu khoan cam két chi thude NS tinh, ghi s6 3 néu khoan cam két
¢hi thude ngén sach huyén;

+ Ma don vi c6 quan hé véi ngan séch: ghi theo ma s& ctia don vi du toan hodc du 4n diu tu.

+ M dja ban: bo trdng;

+ M3 chuong: ghi ma chuong cia khodn cam két chi (néu co);

+ Mé nganh: ghi loai, khoan cua khoan cam két chi;

+ Ma CTMT: ghi theo ma s6 CTMT ciia cam két chi d6 (néu co);

¢ M KBNN: ghi theo mi s6 KBNN noi don vi giao dich;

+ M3 ngudn: ghi theo ma s6 ngudn vén trong cam két chi d6 (néu cb);

+ Ma du phong: bo trong,



CONG HOA XA HQI CHU NGHIA VIET NAM

PON VI......
S6: Poc lap - Ty do - Hanh phiic
...... , ngay thdng nam ...
Kinh gui: Kho bac Nha nuéce ..........
GIAY PE NGHI CHINH SUA CAM KET CHI
Cin ¢ thong bao cam két chi sb .......... d% duoc Kho bac Nha nude chip thuan thanh toén, don vi dé nghi Kho bac

Nha nuéc diéu chinh mot s6 théng tin lién quan deén cam két chi nhu sau:

I. Thong tin chung cam Kkét chi

S6 cam két chi

S6 hop dong gidy:

M sb hop ddng duoc quan 1y tai TABMIS

Tong 56 tién cam két chi
Dién giai cam két:

II Thong tin chi tlet cam két chi

Stt [Sétién [Dién |Ma [ Ma Ma Ma
giai | quy | TKKT | NDKT | cap
' NS

Mi |Mid |[Md [Ma |[Ma |[Ma [Ma_ |Ma
DV ¢6 | dia | chuong | nganh | CTMT | KBNN | nguén | DP
QHNS | ban

Ngudi dé nghi

Tha trwéng don vi
Ky tén (déng dau-neu cd)

Ghi chii: Mé s6 hop déng dwrpe quan Iy tai TABMIS chi dp dung cho cdc cam Két chi dau i va cdc cam két chi thudng xuyén dige tqo tir hop
d‘ong nhiéu nim vi ghi theo ma sé dwoe KBNN théng bdo; cdc chi tiéu khdc dicpe ghi twong tue nhu cdch ghi néu 6 gidy dé nghi cam két chi (mdu

s6 01).




MAu s6 03

PONVL..... CONG HOA XA HOI CHU NGHIA VIET NAM
So: Doe lap - Tw do - Hanh phie

.., ngay thdang ndm.....
Kinh gii: Kho bac Nha nuéec .........

CANEIT v snsns dé nghi Kho bac Nha nudc huy cam két chi so .... (hoac hop

Thi truéng co quan/don vi
(Ky tén, dong diu)




MAu s6 04

KHO BAC NHA NUGC CONG HOA XA HQI CHU NGHIA VIET NAM
KHO BAC NHA NUOC ....cceueeee Poe ldp - Ty do - Hanh phic
Sé: ABKBow 0 e g QAR oo TG oo LN vovsnerns

..................................

Kho bac Nha nudcC vvvveeiveceeccieeennns tir chdi ghi nhan va hach todn cam két chi
vao TABMIS tai dé€ nghi cam két chi so........ ngay.....thang.... nam ...... cta don vi.

SO HIEN DANZ SO: nvvvvvrieeeeiseeeiiiiieieee e s eesaeaesaaesessssresnsereeeeennnes

...............................................................................

.......................................................
.............................................................................................................................................
.............................................................................................................................................

.............................................................................................................................................

Kho bac Nha nude
bién phap xur 1y./.

Noi nhan:

- Nhu trén;

- Co quan chii quan;

- Co quan tii chinh ddng cdp;
- Luu: KT hoac TTVDRT, VT,

GIAM POC



Mau 56 05

KHO BAC NHA NUGC CONG HOA XA HOI CHU NGHIA VIET NAM
KHO BAC NHA NUQOC .............. Poc 1dp - Tw do - Hanh phiic
S6: /TB-KB..... , ngay ... thang ... ndm .........

‘ ) THONG BAO CHAP THUAN GHINHAN )
HOP PONG NHIEU NAM TRONG CHI THUONG XUYEN VA HOP PONG CHI PAU TU

TAI TABMIS
BB e i
Kho bac Nha nuéc ddng ¥ ghi nhan hop dong s ...... ngay .... thang .... ndm

..... cia don vi (don vi du todn/chu dau tw/ban quan 1y dur 4n) tai TABMIS, cu thé:
1. S6 hop dong gidy:
2. M4 s6 hop dong duge quéan 1y tai TABMIS

3. Tong gia tri hop dong:

Noi nhin: GIAM POC
- Nhu trén;
- Luu: KT hosic TTVDT, VT.

Ghi chii: Ma s6 hop dong duoc quan Iy tai TABMIS chi dp dung déi véi cdc khodn cam két chi déu tu
hodc cam Jkét chi thiémg xuyén tie nhitng hop dong mua sdém hang hod, dich vu nhiéu ndm v ghi theo
md s6 do KBNN da théng bdo truce ddy; doi véi cac khodn cam két chi thuong xuyén cho nhitng hop
dong duoc thue hign trong 1 nam ngdn sach KBNN sé khdng théng bdo chi tiéu nay.




GIAY PANG KY SU DUNG TAI KHOAN

MAu s6: 01a/MTE

VA MAU DAU, MAU CHU KY
MA s hd 505 (1)eeenneinenenennnnnnn,
AT K BEC BRI oo i s e S e F e T S e A R L e R S S S S is
OO TR s win i oo sy s A S WA AR 5,0 S TR 5o R —
QD thanh 1ap sb: 7)) T B W s ol ) S, Cép ngay/thang/mam: (4)....ccevveennnne
Tén co quan cép L ke =S W8l WO B il i, AR S
HO VA 181 Gl A1 KIIOAI: .« ntte ettt e et e e ee e e e ee s e e e s e e e e ene e aneaaenneans e B S RS
QP bb nhidm chire vu ctia Chit 1 KhoAn $8......evvevvuvenrieenenns Ny RERRINEHT. v cansmninimsngiapiies

B o TR T (s B S (0 -3 i g (5 OO UPIN

QD b6 nhidm chire vy ctia K& todn trudng ......oooeeeeeeeeieeans Ngay/thang/nam.........coomvvvienermrire e,
T khioan 08 ghi im0 S0 UBE (50 sievsnr i baavoms sl s s i e er sy sva s s
DIE 180 QICH V8 1 (6). 1 evvvteieiie e ettt et et h e e e et e e e e a e e s aar e e
Mau diu, miu chir ky:
| Chit ky th& nhat | Chit ky thit hai ]i'
(01 Ch tai khodn va 03 nguci diege 1y quyén ) ( 01 K& todn triedng va 02 ngudi duoe ty quyén)
Chii tai khodn | | kb wmuewios
Hot8 Y wammmnamns s B T snnsamnnes s Trsumorsnune s
R T 2 T
Ngudi dwge uy quyén | Ngudi dwge uf quyén
IR i esnantors 1o D tO0F ..vensrsnennorrmisbedlt L core iy
Chire Vi veveveiriieviieeeinen, 2 cxosmsnenenssvasmmmss s ChiTC VU cveeerieeieneeriennes - S
Newdi dwge uf quyén Ngudi duge uy quyén
1 10 1 513 LR b asimsnsennsassseiniis HOI80: cosncomssmsmmussmmrsss L cosmsme s s
RIS csusmmmans |12 s ChECAl wnsmaussssis 3
Ngudi dwge uy quyén
Hotén: covviviniieviiiinnns L.
ChIC VI voeeeeecvrereeeennes ‘ o S

Mau dau:

(1)



Mau s6: 01b/MTK

GIAY PANG KY SU DUNG BO SUNG TAI KHOAN

(Str dung cho trudng hop don vi khéng cé thay ddi vé hé so phdp [y hode mdu ddu, mau chit ky)

M2 56 hd 50 : (1eererenerrnniinennnns
Kinh giti Kho bac NRA DUGCI. ..e.vviieeiiec oo
TN AON Viiooiivi i MaADVOQHNS. ...
QD thanh 1ap s6: (2)......... Do coquan: (3)........ouunneeeriiniieennnn, CAp ngay/thang/mam : (4).....oovoccreeerrrnen,
it o g ) ——
Ho va tén Chu tai khodn: ...... .. e
835101 DR LS R———————————— Cép: ngay/théng/nam...... . NO1CAD....covveiieiiiiieninne.,
QP b6 nhigm chitc vu ctia Chit 131 Kho&n sé. .. .ooooeeo) Nga v han@InAmL. oo cnmmmmsmesmossssssosmmmis
HO VA 181 K& 10AI tOUGTIE: .o e
QD bd nhiém chirc vy ciia Ké toan L2456 o (- SO NeayHBEIREN o wnsasmimsssrsssnssivisamnsesing
Tai khoan dang ky st dung: (5)....evevvivneooino D& 2180 GHCH V& 1 (6).eveeveereeeereeeeeeeeaeeee e

...... , NGAY.......thang......ndm... ...

Chi tai khoan
(KY, ghi r6 ho tén va déng ddu)

DANH CHO KHO BAC NHA NUGC

Kho bac Nha nuéc dong ¥ theo yéu cau dang ky va sir dun g bo sung tai khoan clia don vi:

St . Tén tai Khoan: (8)....vvvvveiiireieiiieiiii e ceenenn
Ngay bat dau hoat @Ong:.......ccovvveeeeoeeeeeeeiil e B A S ———

D3 kiém so4t day do hd so theo quy dinh.

Duyéty
Trudng phong (b phan) Ké toan soessvae i IR hews thang....... nm ........
(K¥, ghi ré ho tén) Giam déc

(K, ghi r6 ho tén va dong ddu)

Luu v:
(1): KBNN ghi theo Ma 56 hé sc ldn déu cia don vi
(2) (3) (4): Ghi 56 quyét dinh, tén co quan ra quyét dinh, ngay/thdng/ném cia quyét dinh dé gii KBNN

(5) (6): Néu don vi ¢6 nhidu nguén kinh phi, Chit ddu tw c6 rnhidu dw dn hodc dy dn thuge nhiéu nguon von, nhiéu cdp

ngdn sdach phai dang ky va sur dung nhiéu TK, don vi ldp Bang ké ddng ky sir dung tai khoan chi tiét mdu sé 06/MTK; ghi
ro giao dich vé TK di todn/ tién gui/ TK ¢6 tinh chat tién gl

(7) (8): Doi véi TK du todn ghi theo ma tai khodn dy todn TK 95% (néu dom vi c6 nhiéu nguén vén, Chi ddu tw ¢d nhidu
dy dn phdi ding ky sur dung nhiéu TK tuong 1mg, KBNN ghi 18 56 va tén tai khodn trén Bing ké dang ky sir dung tai
khodan chi tier), KBNN hach todn, ghi md s6 tai khoan chi ngdn sdch theo ngi dung ching tie thyc t€ phét sinh: Thiee chi,
tam ing, ung truve. ..




M3u chit ky sb (1) va (2) chia ngudi k¥ chit ky tht nhét va ngudi ky chit ky thir hai phai gié}n g nhau

............ , NGAY....... thdng....... ndm

Chi tai khoan

(K, ghi ¥é ho tén va déng déu)

DANH CHO KHO BAC NHA NUOC
Kho bac Nha nuée ddng ¥ theo yéu ciu diing ky sir dung tai khoan clia don vi:
S tai khoan: (7)

........................................ CO A tr BN NEAY: . o eeeeieimmimmree e
Di kiém soét ddy di hd so theo quy dinh.
Duyét y
Truéng phong (b6 phin) ké todn ity DAY e THARE oo BT viviies

(K3, ghi vé ho tén) Gidm dbc

(K3, ghi r6 ho tén va dong dédu)

¥

Luu y:
(1): KBNN ghi theo $6 thir tu ciia don Vi trén 56 dang ky st dung tai khoan mdu 56 04/MTK
(2),(3),(4): Ghi s6 qu}:ér dinh, tén co quan ra guyéﬁ dinh, ngay/thang/mam cua quyéf dinh

(5),(6): Néu don vi ¢d nhiéu nguon kink phi, chil dau te 6 nhiéu du dn phdi ding ky st dung nhiéu TK tuong
iimg, sir dung Bdng ké ding ky sir dung tai khodn chi tiet mdu s6 06/MTK; ghi r6 giao dich vé TK du todn/tién
giri/ TK ¢6 tinh chat tién gui

(7),(8): Béi véi TK du todn ghi theo md tai khodn dy toan TK 95x (néu dom vi cé nhiéu nguén vén, chii ddu tie
6 nhidu dy an phdi ding ky sir dung nhiéu TK twong ung, KBNN ghi 76 s6 va tén tai khodn trén Bang ké dang

ky svr dung tai khodn chi tiét), KBNN hach todn, ghi sé tai khodn chi ngdn sdch theo chimg tir thuc té phdt sinh:
thiee chi, tam tmg, ung truoc...



MAu s6: 02/MTK

GIAY PE NGHI THAY POI MAU DAU, MAU CHU KY

(St dung cho trucng hop dom vi ¢é thay doi vé hé so phdp Iy hodc m::?“u ‘d:ir":w. méu chit ky)
M3a 86 ho 562 (1) covvvnnnnniinenans

KInh @l KO BaC N 0G0 oot ettt e e e e e e
T NG vvsmvsmmss soyisis s s s T e T e e NV OISR s masiwssssmisnss v
QD thanh l4p sé: (3).......... Doetr GUANHA ) s insssssmmesimmsiinsss Chp Neay/thdng/oimm s (5.
T8N CO QUATL CAD AN ...\ ettt
Ho va tén Chu tai khoan: .......
L . T IR Cép: ngay/thang/mam........... B BBD: ...t oninnmnsammsasmenmnnss
QP b6 nhiém chitc vu ciia Chi tai khodn s8.......erveeeroveerenenn.., WMEASRAEBEI . ommvesomnssenmmsi s
Ho va t8n K& toan trudng: ........ooooeeee... R S
QP bo nhiém chire vu clia K& todn traong .........cccvveeeeene.... Ngay/thang/MAm. .. .......ooeveerernrreeenirireeeneenn.

Thay 461 nay 4p dung A61 VOL tAl KROAN: (6)...e.vveeeeeee oo eeee et eoeeseeees e

Ly do thay déi: (7)

- MAu dau, mau chir ky:

Chir ky thir nhat Chir ky thit hai ‘
(01 Chai téi khodn va 03 nguoi duoc iy quyén) (01 K& todn trucmg va 02 ngudi duge iy quyén)

Chi tai khoan Ké toan truéng

Hotén: oooveveririeen. e e e e T BT consmnemarsmemmsnn i | e s e i
l; ORGE T s U T 2 S

Ngwdi duge uy quyén Ngudi duge uy quyén

HOMBE vmsini i emnes L e | HO N v | ] e

CHHPEIONE e meimeemmmnns, | Brmvsmstasmilin e e | Chite NERS . pmpensassssasmbmnssns | immrosnnitmnaifiibes sabtassincsnnsnad
| Ngudi dwge uy quyén Ngwoi dwge uy quyén
R e, TR Hoten: oo | L e

RS W onaeensens T R e B e UL ... cstintranannnsss: | Bhersensmita TSRS At

Ngwdi dwge uy quyén

Hotén: oo R

Chic Vu: oo, D s mmtmsss s sy s em i e _

| _—

Mau dau:

D




o
............. PR s cnn, SIRETTOES s vvve PRERVFE wcoecine
Chii tai khoan

(Ky, ghi rd ho tén va dong dau)

DANH CHO KHO BAC NHA NUOC

Kho bac Nha nuée dong ¥ theo y&u ciu ddng ky sir dung tai khoan ciia don vi:

Rt R S R . TR 481 EhBAIOY o m s i o e e s SRR S
Ngay bat dau hoat SO om0 Co gia tri N NEAY . e

D3 kidm soét ¢y di hd so theo quy dinh.

Duyéty
Truwéng phong (bd phin) Kétedn .. , NEAY....... thang....... 571 07 T
(Ky, ghi rd ho tén) Gigdm dbe

(Ky, ghi rd ho tén va dong dau)

Luu y:

(1): KBNN ghi theo Ma hé so lén dau cia don vi

(2): ghi theo mdu déu dang ky

(3) (4) (5): Ghi s6 quyér dinh, tén co quan ra guyér dinh, ngay/thdng/ndm cua gzgfér dinh

(6): Néu don vi c6 nhiéu ngubn vén, chil dau tie ¢6 nhiéu dw dn sw thay doi dp dung doi véi nhieu TK tuwong
tng, su dung Bang ké ding ky st dung tai khoan chi tiét

(7): Ghi v8 néi dung thay déi do thay déi hé so, méu déu, mdu chir ky thit nhdt, mdu chit ky thit hai

(8) (9): Déi voi TK dy todn ghi theo md tai khodn die todn TK 95x (néu dom vi c6 nhiéu nguén von, Chu dau tu
¢6 nhiéu dy dn phai ddng ky sir dung nhiéu TK tuwomg irng, KBNN ghi r8 s6 va tén tai khoan trén Bang ké ddng

ky sir dung tai khoan chi tiét), KBNN hach todn, ghi 56 tai khodn chi ngdn séch theo chiing ti thuec té phdt sinh:
Thuece chi, tam ung, ung trude...



KHO BAC NHA NUGC:
PHONG (BO PHAN):

PHIEU GIAO NHAN

Mau sd: 03/MTK

HO SO PANG KY VA SUDUNG TAI KHOAN

Kho bac Nha nirée nhén Hé so dang ky sit dung tai khoa&n cta don vi chi tiét theo noi

dung:

Téu don vi

Loai tai khoan ding
ky st dung

Ma cip NS

l
Mi PVQHNS |
(Ma DVGD VOI KB)/

Mai chi diu tw

Ho so gom c6:

......................................................................................................

......................................................................................................

Ngay KBNN nhén dt hd

80 sud B

Bén giao (khdch hang)

(ky va ghi ré ho tén)

Bén nhan (KBNN)
(ky va ghi rd ho tén)




Miu s6: 06a/MTK

BANG KE PANG KY SUDUNG TAI KHOAN CHI TIET

(Str dung trong truong hop don vi giao dich cé nhiéu nguon kinh phi, Chit dau tw co nhiéu du
an, di an tir nhiéu ngudn von thude nhiéu cap ngdn sdch doi voi tai khoan dy todn)

|
|

STT

Phan ghi cua don vi giao dich

Phén ghi ciia KBNN

Co gia
tri dén
ngay

Don vi diing ky sit dung tai khoan chi tiét:

KBNN dong ¥ theo yéu ciu cia don vi:

Tai khoan dy todn:

Tai khoan du toan:

1.1. M& DVQHNS/MZ DA ...ooooooooo..... 1.1. S8 tai KhoAn (2) ereeeoeeeeerrerrn |
Ngudn (1)....... thudc cp NS ...............
Ngi dung giao dieh: oo
1.2. MEDVQHNS/ME DA .....ccoovenen. 132 SOAL KIoAn (2] crwwiosessss
Ngudn (1)...... thudc cAp NS ........c.......
N6i dung giao dich: .oooveveeeeeeiciieeeeee,
........ ngay..... thang..... ndm......
Chu tai khoéan Kho bac Nha nwéc _
(Ky, ghi 76 ho tén va Truéng phong (b phin) Ké todn Giam doc
déng diu) (Ky, ghi ¥0 ho tén va
dong dau)
Luuy:

(1): Ghi 3 nguén von dau tw, nguon kinh phi tw chi/Khéng tw chil/...
(2): Ghi md tai khoan dy todn - M@ cdp NS-Ma PVQHNS



MAu s6: 06b/MTK
BANG KE DANG KY SU DUNG TAI KHOAN CHI TIET

/Sn dung trong truong pr don vi giao dich theo doi chi tiét tung dw dn, fung
nguon phdi thu, phdi tra déi véi tai khodn tién g, tai khodn c6 tink chdt tién guti)

: e
a i cd i - | Co gia tri
STT ENAREh 2A Qo v Phin ghi ciia KBNN i

giao dich dén ngay

Don vi dang ky siv dung tai khoan chi tiét: | KBNN dong y theo yéu cau ciia don vi:

Tai khoan tién giti, ¢6 tinh chat tidn giri | Tai khodn tién giti, c6 tinh chat tién gii:

L.1.MEDVQHNS/Ma DA (1)............ 1.1. 86 tai khoan (5):.e.....
thudc cap NS (2)..rveeenno ME CTMTDA | cooeovoveeeeeeeeeeeeeeeoeeee,
va HT chi &6 (3) oo

| N6i dung giao dich (4): cooeeovverer .

1.2. Ma DVQHNS/M& DA (1)............ 1.2. S6 tai khoén (5);

thudc cip NS (2)............. M3 CTMTDA
2 | va HT chi tit (3) wevvovereoeroooeo.

NG1 dung giao dich (4):

........ ngay..... thang..... nam......
Chii tai khoan Kho bac Nha nuéc
(K, ghi v ho ténva Truwéng phong (by phin) Ké todn Giam doc
dong dau) (Ky, ghiro ho tén va
dong dau)

Luu y:

(1): Ghi ré titng Ma DVOHNS/Mé DA

(2): Ghi r6 Ma cc’{p NS tuwong vng

(3): Ghir6 ting M& CTMTDA va HT chi tiét (néu c6)

(4): Ghi v noi dung giao dich tai khodn

(5): Ghi ma tai khoan - M cdp NS - M& CTMTDA va HT chi tiét (ndu c6)
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