BQ TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
TONG CUC HAI QUAN Djc lap - Ty do - Hanh phac
sé6: 312 8&0p- TCHQ Ha Noi, ngay 3 Q) thdng 12 nam 2011
QUYELT PINH

V2 viéc ban hanh Quy ché in, phat hanh,
quén 1y, sir dung 4n chi trong nganh Hai quan

TONG CUC TRUONG TONG CUC HAI QUAN

Can cir Luat Hai quan ngay 29/6/2001 va Luat sira ddi, bd sung mot s diéu cua
Luét Hai quan ngay 14/6/2005,;

Can ctr Luat ké toan sb 03/2003/QH11 ngay 17/06/2003;
Can cir Lut quan ly thué s 78/2006/QH11 ngay 29/11/2006;

Can ¢t Quyét dinh sb 02/2010/QD-TTG ngay 15/01/2010 cia Tha tuémg Chinh
phtt quy dinh chirc nang, nhiém vy quyén han va co cdu td chirc by méay cua Tong cyc
Hai quan tryc thudc B§ Tai chinh;

X¢ét dé nghi cia Vu trudng Vy Tai vu Quan tri,
QUYLT DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché in, phét hanh, quan 1y, sir
dung an chi trong nganh Hai quan.

Diéu 2. Quyet dinh nay ¢4 hiéu lyc ké tir ngay 01/01/2012. Cyc trudng Cuc Hai
quan tinh, thanh phd, Thi truéng cic don vi thudc co quan Téng cuc Hai quan chiu
trach nhiém thi hanh Quyét dinh nay./. P

Nori rhiin: KT. TONG CUC TRUOGNG
- Nhr Pigu 2; )
- B6 Tai chinh (dé bdo cdo);
- Tong cyc trudng (¢é bic);
- Trang Website Hai quan;
- Luu: VT, Vu TVQT (10).

Nguyé&n Vin C#n



BQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
TONG CUC HAI QUAN Déc lip - Ty do - Hanh phic

QUY CHE
In, phat hanh, quan ly, suﬁtiu q% n chi trong nganh Hai quan.
(Ban hanh kém theo Quyét dinh-so /PD-TCHQ ngay 3 Qhdang 12 ndm 2011
cia Tong cuc truomg Tong cuc Hai quan)

) Chuwong I
NHUNG QUY PINH CHUNG

Piéu 1. Myc tieu ban hanh Quy ché:

Huéng din théng nhit trong toan nganh Hai quan vé viéc in, phat hanh, cap
phét, thanh toan, quan ly, sit dung &n chi Hai quan nhim d4p (ng nhitng thay doi
trong qud trinh thyc hi¢n hién dai héa céc quy trinh, thi tuc hai quan, giai quyét mdt
s6 vin @ vudéng mic trong qué trinh thyc hién quan ly, st dung &n chi nganh Hai
quan va ting cudng tinh chi dong cho Thu trudng céc don vi thuje nganh Hai quan
trong viéc, phat hanh, cép phat, thanh toén, quan ly, sir dung 4n chi.

Piéu 2. Pham vi diéu chinh va d6i twgng dp dung

1. Quyét dmh nay quy dinh vi¢c in, phat hanh, cap phat, thanh toan, quan ly, sir
dung : &n chi Hai quan trong hoat déng quan Iy xuét nhap khau cia co quan Hai quan
céc cap.

2. Péi tugng 4p dung bao gbm Tdéng cuc Hai quan, Cuc Hai quan céc tinh,
thanh phé, Chi cuc Hai quan cac tinh, thanh phd tryc thude trung wong va cén bd,
cdng chire thude co quan Hai quan céc cdp noi trén.

Pidu 3. Quy ché nay khong ap dung dbi véi trwong hep:

- An chi nganh Hai quan do Doanh nghiép tw in theo quy dinh tai cic hudng
din vé quy trinh nghi¢p vu Hai quan.

- Céc &n chi nhén tir c4c don vi ngoai nganh dé st dung (céc loai &n chi nay
duge duge quy dinh tai van ban riéng).

Pidu 4. Cac loai 4n chi nganh Hii quan

Theo chirc ning quan ly, sir dung, 4 4n chi Hai quan gdm cé:

1. An chi cép phat

2. An chi ban thu tién

Chi tiét danh muc 4n chi cdp phat va 4n chi thu tién nganh Hai quan dugc thé
hién tai phan I, phu luc kém theo.

Pidu 5. Phin cAp quan Iy in, cip phdt, ban, quan 1y, str dung an chi nganh
Hiti quan.

1. Tong cuc Hai quan chiu trach nhiém huéng dan, in, cép phat, ban, quan ly,
str dyng an chi nganh Hai quan trong pham vi ¢a nudec.




2. Vu Tai vy quan tri ¢ nhiém vu giup Tdng cyc truémg Tdng cuc Hai _quan
tong hgp, lap danh myc, dy toan in &n chi toan nganh va thyc hxen in, phat hanh 4 &n chi
dé cAp cho cac don vi trong todn Nganh sir dung.

3. Cyc Hai quan céc tinh, thanh phé chiu trach nhiém vé céng tac cdp phat,
quéan 1y, st dung 4n chi nganh Hai quan theo diing quy dinh hién hanh ctia Nha nudc
va quy dinh tai Quy ché nay.

., Chuongll .
QUAN LY IN, PHAT HANH AN CHi

Bleu 6. Lap ké ‘hoach in an chi

1. K& hoach in 4n chi hang nim cia nganh Hai quan phéi ¢in i vao nhu cu sir
dyng cua Cyc Hai quan céc tinh, thanh phé. Téng cyc Hai quan chiju trach nhiém 13p
ké hoach, phé duyét danh muc in 4n chi toan nganh va td chic trién khai viéc in 4n
chi.

2. Chém nhét 13 ngay 15/4 hang nim, Cyc Hai quan cdc tinh, thanh phd phai
bao cdo ké hoach sir dyng cac logi an chi cia ndm sau gui Téng cuc Hai quan. Néu
nhu céu sir dung 4n chi trong nam phat sinh so v0i ké hoach da dang ky, Cuc Hai quan
cdc tinh, thanh phé bao cdo cyu thé nhu ciu gui Téng cuc Hai quan chim nhét vao
thang 9 hang ndm hodc trong trudng hop nhu cau sir dyng &n chi phat sinh dot xuét
vugt qué ke hoach da dang ky véi Tng cuc, don vi pha’u ¢6 cdng vin dé nghj cép bd
sung nhu cdu sir ‘dung va néu rd ly do. Cong vin gul Tong cuc Hai quan pha1 gui
trude ngdy dy kién nhan 4n chi it nhit 12 30 ngay dé Tong cuc Hai quan c6 ké hoach
diéu phéi chung toan Nganh.

Piéu 7. In, phat hanh an chi

1. Cac méu 4n chi quy dinh tai Diéu 4 Quy ché ndy dugc in, san xuét sin theo
méu thong nhat (dugce quy dinh tai cac vén ban riéng). M&i loai 4n chi déu phai c6 ky
hiéu riéng, s thir ty dé theo d6i va dugc déng goi theo ding quy dinh.

2. Viée in, san xuét 4n chi nganh Hai quan phai dugc thyc hién theo ding quy
dinh vé d4u thau mua sim hang héa.

3. Kinh phi in, phét hanh 4n chi cia Téng cyc Hai quan do ngan sach Nha nuge
dam béo.

Dleu 8. Nhi¢m vy in, phat hanh 4n chi:

1. Téng cuc Hai quan thyc hién in, phat hanh 4n chi dé cép cho cac don vj trong
toan Nganh sir dung.

2. T4t ca céc loai 4n chi nganh Hai quan khi dua ra sit dung déu do Téng cuc
Hai quan théng béo phét hanh bing viin ban tdi cac don vi st dung ¢6 lién quan.

Chuong III
QUAN LY SU DUNG VA CAP PHAT AN CHI

Piéu 9. Quén Iy sir dung an chi

1. Cac miu 4n chi in sin, dugc phat hanh theo quy dinh tai Quy ché niy dugc
su dung théng nhit trong quén ly hoat dong xuét nhap khau cuia co quan Hai quan céc
cap.



2. An chi loai ndo phai st dung ding vao viéc d6 va theo ding thdm quyén
phép luft quy dinh. N§i dung trén 4n chi phai dung ndi dung nghiép vy phat sinh;
khong dugc tay x06a, sira chiva; phai ding cing mau myec, loai myc khéng phai, khong
sir dung myc do; chir s6 va chir viét _phai lién tyc, khong ngit quang, khong viét hodc
in d& 1én chi¥ in san va gach chéo phén con trong (néu co).

3. Déi véi 4 an chi in sin dong quyén, nhiéu lién, c6 sﬁn s6 nhay thi sir dung tir
lién sé nhé dén sb 16m, khong dugc dung cach quing, nhay s6. Néu lién nao bj hong
thi gach chéo lién d6, luru lai lién bi hong va chuyén sang sir dung lién ké tiép. Riéng
d6i v6i tem hang nhap khdu duoc st dung dudi sy gism sét cla can by Hai quan bj
héng, rach...thi co quan Héi quan noi 1am thd tuc phéi thye hién thu héi 4n chi héng,
13p bién ban theo quy dinh va cép lai 4n chi méi.

4 Khi viét an chi c6 lién quan dén viéc thu nfp ngén sach nha nuéce (Bién lai)
phai viét trudc mat ngudi ndp tién va cé gidly than 16t dudi lién 1, lién 2, lién 3 (néu
cd). Nji dung gitta cac lién phai théng nhét véi nhau.

5. C4c an chi c6 chuc néng thu (Bién lai) dugce cﬁp phat cho cén b trgc tlcp thu
va phai thyc hién thu theo ding quy dinh. Mdi l4n cép phat khéng qua 02 quyen 4n
chi cing loai (khong qué 100 s6) va khi nao sir dung hét, ndp lai lién gbc mdi duge
cap tiép. C4n bd dugc giao nhiém vy thu thué, 1€ phi...thudc linh vyc nio thi cp loai
&n chi do, khong dugc linh h{ bién lai.

6. Co quan Hai quan cac cép str dung 4n chi hang quy, 6 thang, nim phai co
bdo cdo vé tinh hinh st dung an chi cia don vi minh va giri co quan Hai quan cp
trén, hét nim pha1 thyre hién quyét todn 4n chi da sir dung va chuyén sé tdn sang nim
sau. Thot gian giri bdo cdo chdm nhat la ngdy 20 cua thang déu quy sau.

7. Truong th dé mat cac én chi in, san xudt s&n, thi trudng co quan in, phat
hénh hodc str dung én chi phai td chire kiém diém 1am rd trach nhiém ciia nguoi lam
mét dé xir Iy ky luat theo quy dinh, dong thoi thong bédo cho cac co quan co lién quan
biét dé ngﬁn chin Kkijp thoi vige lqn dung an ch1 bj mét.

Péi v6i don vi @& xay ra ton thit (mét) &n chi:

a) Chi cuc Hai quan cac tinh, thanh phd: Trong théi han 10 ngay sau khi xay ra
mét 4n chi, tha truong don vi phai bao cdo 1én Cyc Hai quan (noi quan ly tryc tiép)
tinh hinh tén thét 4n chi thué & don vi va tién hanh xu ly theo quy dinh. (Kém theo
bién ban va diy du gidy t& c6 lién quan dén sy viéc mét 4n chi).

b) Cyc Hai quan céc tinh, thanh pho Khi nhén duqc bao cao clia Chi cyc Hai
quan truc thuge, Cuc Hai quan théng bao ngay v1¢c mat in chi cho cac Chi cyc Hai
quan va ¢4c co quan ndi chinh trong tinh (theo mau s6 BC 06/AC), ddng thei glri cho
Téng cuc Hai quan va cac Cuc Hai quan trong ca nuéc biét dé truy tim, phat hign,
ngén chin hanh vi lm dung.

Trong thoi gian 10 ngay ké tir ngay nhén dugc béo cdo mét 4n chi, Cuc Hai
quan céc tinh, thanh phd, Chi cyc Hai quan lap bién ban vi pham hanh chinh va ra
quyét dinh xir phat vi pham theo dung thim quyén.

Déi v6i nhimg vy vi pham c¢6 tinh chét nghiém trong thi co' quan Hai quan dé
nghj truy td trude phdp lujt. Cac trudmg hep de nghi truy to, Cuc Hai quan céc tinh,
thanh pho phai lam day dii hé so theo thu tuc t& tung hinh sy, xin y kién UBND cling
clp va Tong cuc Hai quan trude khi dua hd so sang co quan phap luét.

¢) Tong cuc Hai quan:



Xem xét kidm tra cic vu vi pham 1am tdn thét 4n chi va tham gia y kién chi dao
d6i véi nhitng vu vi pham do cac Cyc Hai quan bao cdo.

8. Céc loai chimg tur, s6 sach ké todn 4n chi:

a) Phiéu nhdp kho 4n chi (HQ31): vira Ia ching tir gbc, vira 1a chimg tir ghi 6.
Cin cir dé 14p phiéu nhép kho 4n chi 1a phleu xuét kho ctia nha in, phleu xuét 4n chi
cua co quan Hai quan cg}’) trén, phiéu xuit 4n chi cha co quan Hai quan chp dudi tra
lai 4n chi.

b) Hoa don kiém phleu xuat én chl (HQ32): vira Ia chimg tu goc via la ching
tir ghi s6. Can clr & 1ap phiéu xudt kho n chi la gidy glorl thiéu, cong vin dé nghij cip
4n chi theo ké hoach da ding ky tir dau ndm cua don vj.

¢) Gidy to duoc duyét vé tdn that &n chi thué (MAu s 05/AC, 06/AC, 07/AC):
Bién ban dugc 1ap do mét bién lai, 4n chi, quyet dinh x Iy viéc mit timg trudng hep
cy thé, Cén ¢l vao céc chung tir trén dé ghi sb ké todn, ddng thdi bdo cdo 1én co quan
Hai quan c4p trén.

d) Céc loai sd ké toan

- 86 theo doi 4n chi cdp phdt cap trén (212/SKT-01)

- Sb theo ddi 4 4n chi cép phat cap dudi (21b/SKT-01)

) tong hgp tinh hinh bién lai cﬁp trén (22a/SKT-01)

- 86 tbng hop tinh hinh bién lai cap dudi (22b/SKT-01)

- 86 kho 4n chi (24/SKT-01)

- 5 téng hop 4n chi thu tién (25/SKT-01)

- S theo ddi phi phdt hanh (28/SKT-01)

e) Béo cdo 4n chi

- Béo céo tinh hinh nhip, xuat tdn kho 4 an chi (Mau 56 01/AC)

- B4o céo tinh hinh tiéu thy 4n chi thu tién (Mau sb 03/AC)

- Béo c4o tinh hinh thanh toan tién ban &n chi véi TCHQ (MAu s6 04/AC).

- Bién ban kiém ké kho 4n chi (Mau sé 05/AC)

Céac miu biéu bao céo 4n chi duge thé hién tai phén 11, phy luc kém theo.

Dleu 10. Cip phat 4n chi

1. Tng cuc Hai quan thyc hién in, cAp phét va diéu chuyén 4n chi theo yéu cdu
sir dyng toan Nganh.

_2. Khi cp phat, giao nhdn 4 an chi phal thye hi¢n thu tuc nhép, xuét kho 4n chi;
md so sach theo d&i vigc nhép, cap phat, g1a0 nhan an chi; dinh ky kiém ké, thanh
quyét toan an chi; bo tri can b 1am cong tac ké todn 4n chi.

3. Yéu cdu vé kho 4n chi va thii kho &n chi

a) Co quan Hai quan céc cép phai c6 kho dé Iuu trit 4n chi. Kho  phai dam bao
an toan, trang bj cac gié, k¢, buc, thiét bj phong chéy, chira chay, chéng méi x0ng,
chudt cén va céc thiét bj khéc néu cin. Trudc cira kho phai co bang ndi quy kho dé
moi ngudi biét va tudn thu theo quy dinh.

Co quan Hai quan céc cap phai co tha kho 4n chi. Nghxem cim th kho lam
kiém nhiém cong tac ké toan 4n chi, k& toan tién thué, tryc tiép quan 1y thu thué, phi,
1¢ phi...

b) An chi trong kho phai dugc xép theo timg logi, timg ky hiéu, ma s, phai 1ap
thé kho... , d& thuan l¢i cho viéc bao quan, theo d6i, cdp phat, kiém tra va kiém ke khi
cén thiét.



¢) Thi kho khéng dugc clp phét 4n chi khi khéng ¢6 ching tr “hop phap va
khéng dugc ty y sira chita lai s6 liéu ghi trén ching tir do ngudi nhan xuat trinh.

4. Nhi¢m vy cta thu kho:

a) Tha kho 4n chi phai ghi chep cép nhat thé kho, 50 kho theo dung quy dinh.
Dinh ky hang thang phai dbi chiéu sé lidu véi ké toan 4n chi, néu thﬁy s¢ li¢u khong
khép phai tim hiéu nguyén nhan dé xir 1y. Trwomg hop giita thu kho va ké toan 4n chi
khong théng nhat v€ 50 ligu va cach xu 1y thi bao cao Tha truémg don vi de giai quyet

b) Thil kho 4n chi 1 ngudi chiu trach nhi¢m bao quan quan ly, sép Xep an chi
trong kho theo quy dinh. Khi thii kho di ving, phai ban giao day dG sb 4n chi tdn kho
va thé kho cho ngudi thay thé (ngudi thay thé phal duge Thu truéng don vi dong ¥
bing van ban), c6 bién ban glao nhén gitra hai bén va Thu trudng don vi chimg kién.

¢) Khi nhap ho3ic xuét cic loai 4n chi, thi kho phai kiém dem timg ching loai
da sb lugng, ding ky hiéu va déi chiéu véi chimg tir nhap, hoic xuét. Khi s6 liéu ghi
trén chimg tir khép ding voi hign vt thi thi kho méi ky vao chimg tir do.

- Trudmg hop nhdp 4n chi neu phat hién thiy thiéu hojc thira 4n chi so véi
chung tir nhép kho, thii kho phai tién hanh lap bién ban c6 chir ky clia cac bén (bén
giao an chi va thu kho) cing nguoi lam chimg (néu co).

- Trudmg hop xuit 4n chi, thi kho phai cén cir vao chumg tir xuét cua ké todn an
chi da ghi, 6 chit ky cua ngum c6 thAm quyén thi thi kho méi dugc xuét 4n chi. Néu
s6 luong xuét kho cho ngudi nhan c6 sy thay dbi, hoiic thuc té trong kho khong con
du s6 lugng so vdi chung tir d4 14p thi nhét thiét phai tra lai phiéu da lap dé ké toan 4n
chi thu hdi chimg tir cii dé hiy va 1ap lai chimg tr méi.

5. Nhi¢m vy cia ké todn 4n chi

a) Ké toan 4n chi phai mé day du céc loai so sach ké toan, ghi chép phan 4nh
chinh xac, kip thai tinh hinh nhép, xuét va tdn kho 4n chi ciia don vi.

b) Hudng dan kiém tra viéc chap hanh ché d6 quan ly, sit dung 4n chi cta céc
d6i trgng sir dung 4n chi theo phan cép.

¢) Dinh ky véo ngay 30/6 va 31/12 hang nam, lap ké hoach phéi hop ciing thu
kho &n chi to chirc kiém ké kho 4n chi.

d) Téng hep, béo cdo nhu clu sir dung va thanh quyét toan 4n chi cta don vj
minh theo dinh ky hang quy, 6 thang, nm giri co quan cép trén.

Piéu 11. Cac hanh vi bj cam

1. Sir dung 4n chi khong ding miu quy dinh cia Quy ché nay dé quan ly hoat
dong xuét nhip khiu trong finh vyc Hai quan,

2. Ty y trao ddi, mua, bén, vay, muon an chi duoc cap phit.

3. Lam mat hoic hu héng an chi dugc cAp phit.

4. Str dung, ghi chép an chi khéng ding quy dinh vé trinh ty, thu tuc hai quan.

~ ChuonglV S
THANH QUYET TOAN, LUU TRU, THANH HUY AN CHI

Pidu 12. Quy#ét toan 4n chi
1. Dinh ky hang quy, 6 thang, ndm, don vj va cong chirc dugc cip phat 4 4n chi
thuc hi¢n viéc thanh quyét toan an chi vdi co quan cap phat. Cac an chi neu bj hu



hong, khéng sir dung duge thi co quan cdp phét 4n chi td chic thu hdi, kiém ké va lam
thi tyc thanh huy theo quy dinh.

2. Bbi véi 4n chi ban thu tién: Co quan Hai quan cac cap khi ban 4n chi thu tién
cho céc don vi, ¢4 nhén sir dung phai ban ding gia quy dinh. Téng cyc Hai quan dugc
trich lai 25% trén téng doanh thu tién béan 4n chi toan nganh trong dé 5% phi quan ly
duge dé lai Cyuc Hai quan dia phuong. Vi¢c thanh quyét toan tién ban 4n chi thu tién
cua co quan Hai quan cac cip duge thyc hién nhu sau:

a) Tong cuc Hai quan dugc trich lai 25% trén tdng doanh thu tién ban &n chi
toan nganh dé thye hign chi cac khoan thuge ndi dung sau:

- Chi phi kho tang, cac trang thiét bi dé ct trit bao quan.

- Chi phi vén chuyén, bbc xép, bao bi, dong gdi.

- Chi phi phuc vy cbng tic tuyén truyén, quing cdo.

- Chi phi phuc vy cdng tic quén ly, s dyng.

- Chi bbi dudng cho cén bd 1am truc tiép hodic gian tiép cong tic quan ly phat
hanh 4n chi.

- Chi khen thudng cong téc quan 1y phét hanh tét, hiéu qua.

- Chi thiét ké mu

- Chi phi bu dip viéc rich nat, thay ddi miu (khéng sir dung dugc phai thanh
hay).

- Chi ndp thué phat hanh theo quy dinh cia Luat thué

- Cac khoan chi phi khéc lién quan dén cong téc quan Iy 4n chi

b) Cyc Hai quan dia phuong thanh toan voi Téng cuc Hai quan 12 gi4 ban trir di
5% phi quan Iy dé lai Cyc. Phan kinh phi duge trich lai dung dé chi cac ndi dung sau:

- Chi phi kho tang, phwong tién cét giit, bao quan ﬁn chi tai don vi.

- Chi phi béc xép, van chuyén 4n chi tir noi nhan a 4n chi dén kho va tir kho dén
noi st dung.

- Chi phi bao bi dong géi &n chi ctia don vi minh.

- Chi phi tuyén truyén, qu uan ly st dung.

- Phin con lai tuy diic diém cia ting dia phu'(mg mé Cyc truéng Hai quan don vj
quyét dinh ti 1& phan bd muc bdi dudng cho ngudi tryc tlep lam c6ng tac quan ly 4n
chi va quy phuc lgi cho cdn by cong nhén vién trong don vj.

c) Hang thang co quan Hai quan cac cap phai chuyén sb tién ban 4n chi da thu
dugce vé co quan Hai quan cap trén bing tién mat hofic chuyén khoan trong vong 10
ngay dAu thang tiép sau.

d) Dinh ky 6 thang co quan Hai quan céac cép phai quyct todn va ndp céc loai
bdo cdo lién quan dén 4n chi thu tién vé co quan Hai quan cap trén trong vong 20
ngdy dau thang thu nhit quy sau.

e) Sé kinh phi con du (néu cd) sau khi ldy téng doanh thu tién ban 4n chi toan
nganh trr gid v8n va chi phi phat hanh (25% duoc trich lai) duge ndp ngan sich nha
nudc.

Piéu 13. Lru trir bio quan chiéng tir, sb sach ké toan dn chi:

1. Tai liéu ké todn 4n chi phai dugc luu trir va béo quan theo ding quy dinh. Tai
lidu ké toan phai dugc phan dnh vao s6 s6 ligu lich s trude khi sap xép, phén loai va
dua vao luu trir.

2. Thoi han luu trir;



- S5 sb liéu lich su: lru triy vinh vién

- Bdo céo ké toan 4n chi theo ndm: luu tri¥ vinh vién

- Cac loai bao cdo ke toan an chi theo thang, quy, 6 thdng, 9 thang; bao cao
kiém ké: huu trir 20 nim.

- §6 ké toan téng hop: lwu trir 20 nam

- 86 ké toan chi tiét: luu trl 10 nim

- Chimg tir ké ton sir dung truc tiép dé ghi sb ké toan va lap bao cdo: luu trix
10 nédm.

- Lién luu cua bién lai: luu trix 5 nﬁm

3. Nhitng tai liéu lwu trit vinh vién: dugc bao quan tai bd phan lwu trit cha co
quan, sau 46 dugc lya chon ndp Ivu vao lwu trit lich sir khi dén han theo quy dinh cia
phép ludt vé hru trix.

4. Nhung hd so, tai liéu luu trir ¢6 thoi han du'qc béo quan ta1 bd phén luu trit
clia co quan, dén khi hét thoi han bao quan s& dugc thng ké trinh Téng cyc Hai quan
cho phép lap Hoi ddng xéc dinh gia tri tai lidu xem xét dé quyét dinh tiép tuc giir lai
bao quan hay loai ra ti€u hiy. Vi¢e tiéu hiy tai li¢u hét gia tri phai dugc thyc hién
theo quy dinh cua phap ludt vé luu trit.

Qud thdi han luu trir néu trén co quan Hai quan céc cp tién hanh liét ké danh
muc cin thanh hiy trinh Tdng cuc Hai quan cho phép 1ap hoi ddng hily bé theo ché
do.

Piéu 14, Thanh hay an chi

1. Cac loai 4 én chi chua st dung khong con gid tri sir dung, cic loai &n chi bj hu
hong (ké ca loai 4n chi bj mét d thu héi lai), hét thoi han hwu trit, ... duge phép thanh
huy

2, Khi thanh hity 4n chi phai 13p bang k& xin hiy va phai duge chip thusn bing
vin ban ca Téng cyc Hai quan.

3. Viéc thanh hiy 4n chi quy dinh nhu sau:

a) Cyc Hai quan céc tinh, thanh phd phai c6 bang ké chi tiét cac loai 4 an chi gui
Téng cuc Hai quan Xin de nghj dugc thanh huy (ké chi tiét theo timg loai 4n chi, ky
m4 hi€u, timg quyén, tir s6 ... dén s6 ... ). Sau khi c6 cong vin chap thuan cho thanh
hiy cuia Tong cyc Hai quan Cuc Hal quan c4c tinh, thanh phé thanh lap hoi dong
thanh hity 4n chi gbm:

- Thu truéng don vi.

- Lanh dao phong tai vu - quén trj hogc phu trach ké todn.

- Thanh tra.

- K& toén an chi.

- Thi kho 4n chi.

Riéng ddi véi viéc thanh hay 4 &n chi thué (c4c loai 4n chi do Tong cuc thue in,
phat hanh), Cuc Hai quan cac tinh thanh phd thye hién theo huéng dan tai Quyet dinh
50 30/2001/QD-BTC ngay 13/4/2001 cua B§ Tai chinh vé viéc ban hanh ché do in,
phat hanh, quan ly, st dung 4n chi thué

b) Sau khi thyc hién thanh hay phai ¢6 bién ban kém theo cdc bang ké chi tiét
c4c loai 4n chi thyc té thanh hay. Céc thanh vién trong hdi ddng thanh hity phai kiém
tra, gidm sdt viéc hiy bé va ky tén vao bién ban thanh huy.



Bién ban phai 1ap du s§ ban dé gt co quan Hai quan cép trén va cac co quan ¢
thanh vién tham gia trong Hoi ddng thanh huy.

Chuong V
TO CHUC THUC HIEN

Dleu 15. Nhiém vy ciia co quan Hai quan cic cip:

1. Tong cyc Hai quan ¢6 trach nhi¢m:

a) Té chuc in, phat hanh 4n chi theo quy dinh tai Diéu 9 Quy ché nay.

b) Chi dao, kiém tra v1¢c quan ly, si dyng 4n chi tai Cyc Hai quan cac tinh,
thanh phd theo k& hoach klem tra dinh ky hodc két hop véi cong tac kiém tra quyét
todn chi NSNN, cong téc klem tra ndi bo hang ndm.

Cong tac kiém tra 4n chi gdm cac ndi dung sau:

- Kiém tra kho, cdng tac luu gitr 4 &n chi, doi chiéu véi sb sich ké todn,

- Kiém tra viéc mé sb sach va ghi chép s6 ké toan.

- Klem tra thu tyc nhap, xuat kho.

-Kiém tra viéc sir dung a 4n ch1

- Kiém tra viéc thanh toén 4 a.n chi d6i véi ddu méi thudc nganh Hai quan.

- Kiém tra viéc thanh huy an chi.

- Kiém tra viéc in, san xuit 4n chi.

- Kiém tra tinh hinh Iinh, ban vi thanh toén tién ban c4c loai 4n chi ban thu tién
va vigc sir dung phi phat hanh.

c) Nghlen ciru b sung va hoan thién ché d6 ké todn 4n chi cho phil hop véi tinh
hinh thyc t€ va dam béo yéu céu quan Iy cia Nganh, Huéng din cong tic quan 1y, ké
todn va quyét todn an chi toan Nganh.

d) Quén 1y, cAp phét cac loai 4n chi bio ddm dap {ing nhu cau sit dung cla cac
don vi trong toan Nganh theo ding ké hoach sir dung an chi ma cac don vj da ding
ky, theo ddi tinh hinh sir dung, thanh quyét todn 4n chi va thanh hiy 4n chi toan
Nganh.

¢) Téng hgp bao cdo nhu cau, tinh hinh s dung 4n chi toan Nganh.

2. Cuc Hai quan cac tinh, thanh pho ¢0 trach nhlf;m

a) T chirc nhan 4n chi tir Téng cuc, quéan 1y, cép phét d6i véi cac Chi cyc va
cic don vi su dung trén dja ban quan ly thugc Cuc Hai quan cac tinh, thanh pho

b) Téng hop nhu ciu sir dung 4n chi cua cac Chi cuc trye thude, bao cao Téng
cuc Hai quan nhu chu, tinh hinh sir dung 4 n Cl’ll, cac vu vi pham vé tdn thét 4n chi cua
don vi minh, thanh huy 4n chi va thanh quyét todn 4n chi theo dung quy dinh; dé xuit
céc bién phap quan ly, sur dl,mg 4n chi va sira ddi, bd sung khi cén thiét.

3. Chi cyc Hai quan céc tinh, thanh pho ¢6 trach nhiém

a) Theo dsi viéc cap phét, st dung 4n chi dén ting can b sur dung.

b) Téng hop nhu cdu st dung an chi cia timg b§ phén nghi¢p vu. Béo cdo nhu
céu, tinh hinh sir dung &n chi, cac vu vi pham v& tdn thét 4n chi va thanh quyét todn 4n
chi cta Chi cuc véi cap Cuc theo ding quy dinh.

Diéu 16 Pi¢u khodn thi hanh
1. Quy ché nay c6 hi¢u lyc ké tir ngay 01/01/2012.



2. Vy Tai vy Quan trj c6 tréch nhiém phd bién, huéng din cac don vj trong
Nganh thyc hién theo néi dung Quyét dinh nay,

Trong qua trinh thyc hién néu ¢é vudng mic, dé nghi cdc don vi va cd nhan
phan 4nh kip thoi v& Téng cuc Hai quan dé nghién ctru gii quyét./. %

Nguy’n Vin Cin
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1LUC
p-TCHQ n

oivd Othang Y 2nam 2011)

Phéin I Danh myc cic loai n chi nganh HAi quan

STT Tén 4n chi Mau, k¢ ma higu DV tinh
A An chi cip phat
CAc loai bang k&, sb sach, bi¢u miu, chimg tir

I ké todn
| | Bang ké théng bao thué 06/SKT-01 Ty
2| Bang ké sé thu thué thu duge 07/SKT-01 Td
3| 88 theo dai thu thu tiéu ngach PMD 11/SKT-01 Quyén
4 | S6 thanh todn v&i di tuong ndp thué 12/SKT-01 Quyén
5 | S thanh todn véi d6i tugng ndp thué tam thu 14/SKT-01 Quyén
6 | S4 thu va sir dyng 1€ phi hai quan 15/SKT-01 Quyén
7 | S chi tiét thu VPHC trong linh vyrc thué 16/SKT-01 Quyén
8 | S6 chi tiét thu VPHC ngoai linh vy thué 17/SKT-01 Quyén
9 | 88 kho héang tam gir 20/SKT-01 Quyén
10 | S4 thanh tosn loai 4n chi cip phét 21A/SKT-01 Quyén
11 | Sé thanh todn ACCP c¢Ap cira khiu 21B/SKT-01 Quyén
12 | Téng hop tinh hinh bién lai 22A/SKT-01 Quyén
13 | 4 tdng hop tinh hinh bién lai cip cira khiu 22B/SKT-01 Quyén
14 | S kho 4n chi 24/SKT-01 Quyén
15 | S thanh toén loai ACTT vdi cp trén 25/SKT-01 Quyén
16 | S& theo dai chi phi phét hanh 28/SKT-01 Quyén
17 | S4 tryc lanh dao STR-LD Quyén
18 | Bién ban VPHC trong linh vyc hai quan BB-HC1 Quyén
19 | Sb ding ky & khai nhap khéu MDI Quyén
20 | Sé dang ky t& khai Xuét khau MD?2 Quyén
21 | Bia hd so pham phép KS3 Téy
22 | Phiéu nhép kho HQ31 Quyén
23 | Phiéu xuét kho HQ32 Quyén
24 | S theo d&i hd so vi pham HC24 Quyén

II Té khai cAp phat
1 T& khai phi méu dich HQ/2002-PMD-CP B6

2 | Torkhai PTVT dudng bd tam nhéap tai xuat (24-PTVTBB/TN-TX/2010) Bo

3 | Tokhai PTVT duong b tam xuat téi nhap (25-PTVTDB/TX-TN/2010) B3

4 T khai PTVT dudng s6ng tam nhép tai xudt (26-PTVTDS/TN-TX/2010) B6

5 | To khai PTVT dudmg song tam xudt tai nhap (27-PTVTDS/TX-TN/2010) Bo

6 | Té khai tri gi4 tinh thué hang hoa nhdp khau HQ/2002-TGTT Quyén
7 | T& khai hang qud canh HQ/2002-QC B

I Tem hang NK, s0 dinh mirc ngoai giao
1. | Tem rugu nhap khéu < 30 do Chiéc
2. | Tem ruou nhip khiu >30 43 Chiée
3. | Tem thu 1€ phi hang hod, PTVT qué canh Chiéc
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4, | Tem thu I& phi lam thu tuc Hai quan Chiéc
5. | Tem xi ga nhap khdu Chiéc
6. | Tem thude la diéu nhap khiu Chiéc
7. | S5 dinh mirc hang mién thué c4 nhan P16/CN P16/CN Quyén
8. | S8 dinh lugng tem CA/2010 cép cho CBKT Quyén
9. | $4 dinh mirc hang min thué c4 nhan P20/CN P20/CN Quyén
10. | S8 dinh lugng tem BA/2010 cép cho S Quyén
[1. | Sé dinh lugng tem BA/2010 c¢ép cho TDD Quyén
12. | Sé dinh lugng tem BA/2010 c4p cho TCBNG Quyen
13. | 86 dinh mic hang mién thué tap thé P40/TT P40/TT Quyén
14. | S8 dinh lugng tem AA/2010 cép cho TT Quyén

IV | Bién lai

Bién lai thué nhép khéu, thué TTDB va Thué 02/NK-TTPB-GTGT

1. | GTGT hang nhap khiu $6
2. Bién lai thué xuét khiu 01/XK o)
3. | Bién lai thu tién CTT11-HQ Sé
4. | Bién lai thu h I& phi 01-LPTH B

A Niém phong
1. | Sealcap démg CAP DONG Chiéc
2. | Seal diy nhua det DAY NHUA DET Cai
3. | Seal dbt tric DOT TRUC Céi
4. | Seal cép thép CAP THEP Chiéc
5. Seal container CONT 09 Céi
6. | Seal gidy G Céi
7. | Cudn ddy déng sin xudt riéng

B | An chi bén thu tién
1. | T& khai hing héa nhap khiu HQ2002-NK B
2. | To khai hang héa xuét khau HQ/2002-XK Bé
3. | Té khai hang nhdp, xuét kho ngoai quan HQ/2002-KNQ B
4. | To khai hang héa xuat khau bién gi¢i HQ/2002-XKBG B
5. | Té khai hang gia cng chuyén tiép HQ/2004-GCCT B
6. | Phy lyc to khai hang héa nhdp khau PLTK/2002-NK Bd
7. | Phu luc t& khai hang héa xuét khau PLTK/2002-XK Bb
8. | T& khai ngudn gbc xe 6td TKXOT-01/HQ/2009 86
9. | T khai ngudn gdc xe may TKXGM-01/HQ/2009 S6
10. | Tem mién thué "VIETNAM DUTY NOT PAID" | MT - 01 chiéc
11. | Tem mién thué "VIETNAM DUTY NOT PAID" MT - 02 chiéc
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Phin II: Mt s6 miu biéu bio cio (kém theo diém 8, diéu 9)

TONG CUC HAI QUAN Miusé 01/AC
CUC HAI QUAN TINH ...
BAQ CAO NHAP XUAT TON KHO AN CHI
(Tie ngdy .....thdng....ndm  dén ngay ....théng...ném....)
Thn déu ky Nhip trong ki Xuit trong ky Thn cubi ky
: i . Nhip khic (s thira Xuat khic (héng,
STT Tén in chi K¢ m hiéu Bom vj Trong Tog nhip |Nhip tir Tong cuc sa ki ké...) Téng xuit | Xudt ding (bén} huy, tri Téng cyc) Ghi chil
tink | Téng a6: 54 Y Ecy Téng s Trong 46:
. A

% | uang | T8 | Lay ké| T | Lay ké [Trong ky| Loy ké | T8 | Lay ke | Trove Lay ké [Trong kj] Liy ké $0 héng

k¥ k¥ ky ky
A B C D 1 2 3=4+5 4 5 6 T=8+9 8 9 10 11=1+3-7 12 13
,,,,,,,,, , ngdy ..... thing ._..nim.......
Ngwrdi lip bidu Phy trich ké todn Thii tewémg dom vi
1KY, ho tén) 1Ky, hp tén) {K¥. b tén, dong ddu)
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TONG CUC HAI QUAN
CUC HAI QUAN .......

BAO CAO TINH HiNH TIEU THY AN CHI THU TIEN
(Tirngay ......thang

Maiu s6 03/AC

..... ndm  dénngay ....thdng...ndm....)
. . S6 lwong tiéu thy Doanh s tiéu thy

Tén an chi Ky higu an chi bvVT Gia bin - P "
Troag ky Luy ke Trong k¥ Lu¥ ke

B C D 1 2 3 4 5

Tt;)ng cjng - - - -

Ngdy thiang nim20
Ngurdri 1ap biéu Phu trich ké todn

Thi trwdmg dom vi

I



TONG CUC HAI QUAN Miu s6 04/AC
CUC HAI QUAN ............
BAO CAO TINH HINH THANH TOAN TIEN BAN AN CHi
VOI TONG CUC HAI QUAN
(Tir ngdy .....thang....ndm  dénngay .....thdng...ndm....)
DVT: VND
TT Noi dung Trong k¥ Luy ké Ghi chil
A B 1 2 3
Tong cing
Ngay thang  nim20
Ngudi iap bidu Thi truéng don vi
5



TFONG CYC HAI QUAN Miu s6 05AC
CUC HAI QUAN TINH ...

BIEN BAN KIEM KE KHO AN CHi
(Tie ngdy .....thang....ndm  dén ngay .....thang...ndm....)

Theo kiém ké Chénh lich
Trong d6
T Tén fn chi Ky mihigu | pyr s&T:::h Sé1 Sérichnat| . | .o | Ghichd
wone khing sd eu
duwge
A B C D 1 2 3 4=2-1 | 5=1-2 6
Ngdy....thang....ndm ... ...
Ké toan Thil kho An chi Trwdmg ban kiém ké

(K3, ho tén) (K¥, ho tén) (K3, ho tén)

A6



MAu sb 06/AC

CONG HOA XA HOI CHU NGHIA VIET NAM

o¢ lap- Tw do- Hanh phiic

., ngay...... thang ...nim

THONG BAO MAT AN CHi

Héi.......... gid.......... NEAY. ..ovw thang........... nam........ dd bj mat an chi nhu sau
So
. - Quyén Tu Pén
STT Tén n chi Ky hi¢u Iy’ lqulng o | sbn

50

S$4 4n chi néu trén da dong diu (hodc chua dong déu) don vi. Vay thong béo dé céc co
quan biét sb an chi, chimng tir trén khong con gia trj str dung. Trong qua trinh kiém tra,
kiém so4t, néu phét hién dugc ngudi st dyng thi thu hdi ho#c giir lai va bao ngay cho
Hai quan chiing 61 biét dé xir ly.

--------------------------------

Noi nhén: Thii tredng don vi

- Tbng cyc Hai quan. (Ky, ghi ré ho tén, déng ddu)
- Cyc HQ céc tinh, tp

-Luu
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TONG CUC HAI QUAN Miu s6 04/AC
CUC HAI QUAN ............
BAO CAO TINH HINH THANH TOAN TIEN BAN AN CHi
VOI TONG CUC HAI QUAN
(Tir ngdy .....thang....ndm  dénngay .....thdng...ndm....)
DVT: VND
TT Noi dung Trong k¥ Luy ké Ghi chil
A B 1 2 3
Tong cing
Ngay thang  nim20
Ngudi iap bidu Thi truéng don vi
5



TFONG CYC HAI QUAN Miu s6 05AC
CUC HAI QUAN TINH ...

BIEN BAN KIEM KE KHO AN CHi
(Tie ngdy .....thang....ndm  dén ngay .....thang...ndm....)

Theo kiém ké Chénh lich
Trong d6
T Tén fn chi Ky mihigu | pyr s&T:::h Sé1 Sérichnat| . | .o | Ghichd
wone khing sd eu
duwge
A B C D 1 2 3 4=2-1 | 5=1-2 6
Ngdy....thang....ndm ... ...
Ké toan Thil kho An chi Trwdmg ban kiém ké

(K3, ho tén) (K¥, ho tén) (K3, ho tén)

A6



MAu sb 06/AC

CONG HOA XA HOI CHU NGHIA VIET NAM

o¢ lap- Tw do- Hanh phiic

., ngay...... thang ...nim

THONG BAO MAT AN CHi

Héi.......... gid.......... NEAY. ..ovw thang........... nam........ dd bj mat an chi nhu sau
So
. - Quyén Tu Pén
STT Tén n chi Ky hi¢u Iy’ lqulng o | sbn

50

S$4 4n chi néu trén da dong diu (hodc chua dong déu) don vi. Vay thong béo dé céc co
quan biét sb an chi, chimng tir trén khong con gia trj str dung. Trong qua trinh kiém tra,
kiém so4t, néu phét hién dugc ngudi st dyng thi thu hdi ho#c giir lai va bao ngay cho
Hai quan chiing 61 biét dé xir ly.

--------------------------------

Noi nhén: Thii tredng don vi

- Tbng cyc Hai quan. (Ky, ghi ré ho tén, déng ddu)
- Cyc HQ céc tinh, tp

-Luu
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Miu 56 07/AC

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap- Ty do- Hanh phiic

............ , ngay......thang ......ndm
BAO CAO VIEC MAT AN CHI
Tén 16 chirc, c4 nhan 1am mét 4n chi:
Dja chi: . '
Bao cao vé viéc mat bién lai, chimg tir nhu sau:
S0 hrgng . X
STT Loai #n chi Ky higu | Quyén sb 56 Tir s0... Dén sb....

Ly dotA that: ...ooiiiiiii ittt ottt e et e e e e e s et ae e e e

.......................................................................................................................

Nay dom vibdo cAo vOi.......coviiii e
dé phédi hp truy tim, ngan chin loi dung va thong bao s6 4n chi trén khong con gia trj sir dung.

Thi trwémng don vj )
(Ky, ghi ¥d ho tén, dong dau)
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Miu 56 07/AC

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap- Ty do- Hanh phiic

............ , ngay......thang ......ndm
BAO CAO VIEC MAT AN CHI
Tén 16 chirc, c4 nhan 1am mét 4n chi:
Dja chi: . '
Bao cao vé viéc mat bién lai, chimg tir nhu sau:
S0 hrgng . X
STT Loai #n chi Ky higu | Quyén sb 56 Tir s0... Dén sb....

Ly dotA that: ...ooiiiiiii ittt ottt e et e e e e e s et ae e e e

.......................................................................................................................

Nay dom vibdo cAo vOi.......coviiii e
dé phédi hp truy tim, ngan chin loi dung va thong bao s6 4n chi trén khong con gia trj sir dung.

Thi trwémng don vj )
(Ky, ghi ¥d ho tén, dong dau)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap- Tw do- Hanh phic

Miu sé 08/AC

Thang...... quy...... nim
An chi bj mét

.. . Ngay thin, y: - - .o

STT Ho vi tén Do vi x Tén chimg - P g s z | Solwgng | Hinh thire .3 Ghi chi
: : m ton th
nim ton that tir Ky higu Quyén 56 Tir so Pén so & (sé) phat $6 tién

Noi nhin:
- Téng cuc Hai quan; Thi truimg don vj
- Cyc HQ céc tinh, tp (Ky. ghi rd ho tén, dong dau)
- Luu
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