UY BAN NHAN DAN  CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH BINH THUAN Doc 1ap - Tw do - Hanh phuc
S6: 3218 /QD-UBND Binh Thugn, ngay 22 thang 11 nam 2021
QUYET PINH

Vé viéc cong bd danh muc thii tuc hanh chinh méi ban hanh, sira doi,
b6 sung, thay thé, bii b, hity bé, hity cong khai trong linh vuwe thanh lap
va hoat dong ctia doanh nghi€p, ho kinh doanh; linh vuc thanh lap
va hoat dong ctia doanh nghiép xa hi thu¢c pham vi chirc ning quan ly
ciia S& K¢ hoach va Pau tu trén dia ban tinh Binh Thuin

CHU TICH UY BAN NHAN DAN TINH BINH THUAN

Can cir Ludt Té chire chinh quyén dia phwong ngay 19/6/2015 va Ludt
sira doi, bo sung mot s6 dieu ciia Ludt Té chire Chinh phu va Luat T 6 chirc
chinh quyén dia phwong ngay 22/11/2019;

Can cit Nghi dinh s6 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé
Kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013
va Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 ciia Chinh phi sita doi, bé
sung mot 6 diéu cua cdc Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong
Chinh phii hudng dan nghiép vu kiém sodt thii tuc hanh chinh;

Can cit Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 cia Vin phong
Chinh phii huéng dan thi hanh mét s6 quy dinh ciia Nghi dinh s6 61/2087/ND-
CP ngay 2/4/2018 ciia Chinh phii vé thuwc hién co ché mét civa, mot cira lién
théng trong gidi quyét thi tuc hanh chinh;

Can cir Quyét dinh s6 885/0D-BKHDT ngay 30/6/2021 ciia B6 Ké hoach
va Dau tu vé viéc cong bo thii tuc hanh chinh moi ban hanh, sua doi, b6 sung,
thay thé, bdi bé, hity bo, hity céng khai trong linh vuec thanh ldp va hoat déng
ciia doanh nghiép, hé kinh doanh thudc pham vi chire ning quan 1y ciia Bé Ké
hoach va Pau tu;

Can cir Quyét dinh sé 1238/0P-BKHPT ngday 30/8/2021 ciia B Ké
hoach va Pau tw vé viéc cong bé thii tuc hanh chinh bi béi bé trong linh vuc
thanh ldp va hoat dong cua doanh nghiép xa hoi thuéc pham vi chirc nang quan
ly cua B¢ Ké hoach va Pau tu;

Theo dé nghi cua Giam doc S¢ Ké hoach va Pau tu.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay:



1. Danh muc thu tuc hanh chinh méi ban hanh, stra doi, bd sung, thay
thé, bai bo, huy bo, huy cong khai trong linh vuc thanh 1ap va hoat dong cua
doanh nghiép, hd kinh doanh; Iinh vyc thanh 13p va hoat dong cua doanh nghiép
xd hoi thude pham vi chirc ning quan 1y cua S& Ké hoach va Pau tu trén dia
ban tinh Binh Thuan.

2. Quy trinh ndi bd céc thu tuc hanh chinh ¢ lién quan.

(chi tiét tai cac Phu luc dinh kem)

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky ban hanh.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam dc S Ké hoach
va Pau tu va cac t6 chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhgn: CHU TICH

- Nhu Diéu 3;

- Cuc KSTTHC (VPCP);
-S& TT&TT (cap nhat PM);

- Trung tam HCC tinh;
- Luu: VT, NCKSTTHC Lam

Lé Tuin Phong



Phu luc |
DANH MUC THU TUC HANH CHINH MOI1 BAN HANH, SUA POI, BO SUNG, THAY THE, BAI BO,

HUY BO, HUY CONG KHAI TRONG LINH THANH LAP VA HOAT PONG CUA DOANH NGHIEP, HQ KINH DOANH;

LINH VUC THANH LAP VA HOAT PONG CUA DOANH NGHIEP XA HQI THUQC PHAM VI
CHU'C NANG QUAN LY CUA SO KE HOACH VA PAU TU

(Ban hanh kém theo Quyét dinhs6 3218 /OP-UBND 22 /11/2021 cua Chu tich UBND tinh)

A. DANH MUC THU TUC HANH CHINH MOI BAN HANH, SUA POI, BO SUNG (56 TTHC)

Thoi | Cach thire
han gidi| thuc hién Phi,
Mai sd R quyét . | Thuc Pja diém 1€ phi .y . .
TT TTHC Tén TTHC (ngay I\glfc hién thure hién (vnd) Can cwr phap ly Ghi chu
lam D\;)C qua (néu co)
viéc) BCCI
Cap tinh (51 TTHC)
| |[Linh vuc thanh lap va hoat dong ciia doanh nghiép (51 TTHC)
a |Thu tuc hanh chinh m¢éi ban hanh (02 TTHC)
- Luat Doanh nghiép
- Tiép nhan va tra két| 50.000/1n |0 >/ 2}?.20/ Q.Hlll‘“ .
3 . a tai Trung tam| (miénphi |, Nghi dinh 50
P& nghi ding thuc qua tat CTURE P 101/2021/ND-CP:
S v , . . |Hanh chinh cong tinh.| doi voi A £
1 ]1.010010 hi¢n thu tyc dang ky| 03 ngay | 4 Co A . -Thong tu sO
- - Co quan thuc hién: | truong hop _
doanh nghiép N Y .2 TP |AT/2019/TT-BTC;
So Ké hoach va bau| dang ki . X
- Thong tu sO
tu. qua mang) | 01 15021/TT-
BKHDT.
Thong bao huy bo N SIS - Luat Doanh nghiép
) % £ - Ti€p nhan va tra két £ cq o
2 |1.010023 (9N QuYCL Quyetl 3 sl 3 | €6 |qua tai Trung tam|50.000/1An |50 O2/2020/QHI4
dinh giai thé doanh . f A - Nghi dinh s0
Hanh chinh cong tinh.

nghiép

01/2021/ND-CP;



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=268756
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=269436
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- Co quan thuc hiép: -Thong tu )
S¢ Ké hoach va Diu 47/2019/TT-BTC;
tu. - Thong tu sO
01/2021/TT-
BKHDT.
Thii tuc hanh chinh sira d6i, b6 sung, thay thé (49 TTHC)
- Luat Doanh nghiép
- Tiép nhan va tré két 159'01?9 S0 5121/2}?.20/ g-Hff“ .
qua tai Trung tam (L phi gm i S0
Pang ky thanh 1ap P os S0 50000 |01/2021/ND-CP;
2.001610 |doanh nghiép tu| 03 ngay Co | o) thu’cghién: PhiCB? |- Thong tu sb
nhan o IC MED-100.000) |47/2019/TT-BTC;
S¢ Ké hoach va bau (*3) . Thong tr  sb
fur thyc hign. (8 | 01/2021/TT-
BKHDT.
- Luat Doanh nghiép
A A g s6 59/2020/QH14;
- Tiép nhan va tra ket -y 55 555 | Ngh ginh s
Péng ky thanh 1ap s htfﬁinirc‘gf AN (Le phi, |012021ND-CP;
2.001583 [cong ty TNHH mot| 03 ngay Co | ot thucghién: PhiCB) |- Thong tu sb
thanh vién o He E oy 147/2019/TT-BTC;
S¢ Ké hoach va bau (%) . Thong ftr  sb
tu- 01/2021/TT-
BKHDT.
Ping ky thanh 1ap - Tiép nhan va tra két A .
2.001199 |cong ty TNHH hai| 03 ngay C6 |qui tai Trung tam| 150.000 SéLs“g‘/tz(I))zooa/%hH‘ﬁl?“?p
thanh vién tr¢ 1én Hanh chinh cong tinh. ’

1 L¢ phi dang ky doanh nghiép: 50.000 dong/lan (Thong tu sé 47/2019/TT-BTC).

2 Phi cong bo noi dung dang ky doanh nghiép: 100.000 dong/lan (Thong tu s6 47/2019/TT-BTC).

3 Mién 1¢ phi d6i voi truong hop thuc hién qua mang dién tir (Thong tu sb 47/2019/TT-BTC).

4 Mi&n 1& phi d6i vai truong hop dang ky thanh 1ap trén co sé chuyén ddi tir ho kinh doanh (Théng tu sb 47/2019/TT-BTC).
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- Co quan thyc hién:| (L&phi, |- Nghi dinh s
S¢ Ke hoach va Bau| PhiCB) |01/2021/Nb-CP;
tur. (*) - Thong tu sO
(**) 47/2019/TT-BTC;
- Théong tu s0
01/2021/TT-
BKHDT.
- Luat Doanh nghiép
S s0 59/2020/QH14;
;gel’t;ha?rﬁgmég 150.000 |- Nghi dinh s
< N A Ao (L¢ phi, [01/2021/Nb-CP;
2002043 |Dang kY thanh 1ap} 5 o0 co |Hanhchinhcongtinh.| o fops | s 6
cong ty co phan - Co quan thuc hién: " 12019/ _
S¢ Ké hoach va Pau () 47/2019/TT-BTC,
o ' (**) - Thong tu sO
' 01/2021/TT-
BKHDT.
- Luat Doanh nghiép
A a1k s6 59/2020/QH14;
;lgg:ept;ha;rﬁgmég 150.000 |- Nghi dinh s
< S A Ao (L¢ phi, [01/2021/Nb-CP;
2002042 |Pang ky thanh 1ap} 5 o co |Hanhchinhcongtinh. | o feps | e 6
cong ty hop danh - Co quan thuc hién: - / / _
S Ké hoach va Pau| &8 |#7/2019TT-BTC,
0 ' (**) - Thong tu sO
' 01/2021/TT-
BKHDT.
Ping ky thay doi dia A -
chi tru s& chinh cua - Tiép nhan va tra két| L°0:000 |- Luat Doanh nghi¢p
o e . , . n (Lé phi, |s059/2020/QH14;
2.002041 [doanh nghiép (doi| 03 ngay Co |qua tai Trung tam Phi CB) |- Nghi dinh  sé
véi doanh nghiép tu Hanh chinh cong tinh. s .
*) 01/2021/NB-CP;

nhan, cong ty
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TNHH, cong ty co
phan, cong ty hop
danh)

- Co quan thyc hién:
S& Ké hoach va bau
tu.

- Thong tu so
47/2019/TT-BTC;
- Théong tu s0

01/2021/TT-
BKHDT.

7 - Luat Doanh nghiép
bang ky doi tén ek A X a1k s0 59/2020/QH14;
doanh nghiép (ddi Tiep nhan va tra ket _ Nghi dinh sb

i : o qua tai Trung tam| 150.000 _
véi doanh nghiép tu \ A ~ 1. |01/2021/ND-CP;
A A \ ., |Hanh chinh cong tinh.| (L& phi, . £
1.005169 |nhén,  cong  ty| 03 ngay Co | Co quan thuc hién:| Phi CB) | Théong tu  sO
TNHH, cong ty cd o ie fuehe| - B B0 147/2019/TT-BTC;

\ A S& Ké hoach va Pau (*) n X
phan, cong ty hop o - Thong tu sO
danh) ' 01/2021/TT-

BKHDT.
- Luat Doanh nghi¢p
- Tiép nhan va tra két ?O 519\)1/ 2}?50/3;1}114; <&

q qua tai Trung tam| 150.000 01 /2051 /ND-CP*
bang ky thay doi . . |Hanh chinh cong tinh.| (L¢ phi, N T %
2.002011 | . i 03 ngay Co A ; - Thong tu sO
thanh vién hgp danh - Co quan thye hi¢n:| Phi CB) 47/2019/TT-BTC:
S& Ké hoach va Pau *) « Tz
o - Thong tu sO
' 01/2021/TT-

BKHDT.

< , 2 - Tiép nhan va tra két - Luat Doanh nghiép
bang ky thay dol qua tai Trung tam| 150.000 |[sb 59/2020/QH14;
nguoi dai dién theo £

2002010 | phép lut cia cone| 03 ned Cé Hanh chinh cong tinh.| (L& phi, |- Nghi dinh s6
' f tlroéch'nhiém hﬁ:ﬁ 84y - Co quan thyc hién:| Phi CB) |01/2021/Nb-CP;
4 i S& Ké hoach va Pau *) - Thong tu sO

han, cong ty co phan

tu.

47/2019/TT-BTC;




- Thong tu so

01/2021/TT-
BKHDT.
q - Luat Doanh nghiép
Dfl ne .kxy tl}ay d? ! - Tiép nhan va tra két 50 59/20.2 O/Q.H 14 X
von dieu 1€, phan . n - Nghi dinh so0

2 s s 1A RA qua tai Trung tam| 150.000 _
von gop, ty 1€ phan \ A ~ 1. |01/2021/ND-CP;

2 . Lo . ., |Hanh chinh cong tinh.| (L¢ phi, N %

10 |2.002009 |[von gop (dol voi| 03 ngay Co | Co quan thuc hién:| PhiCB) | Théong tu  s6
cong ty TNHH, o ie fuete| - B B0 147/2019/TT-BTC;

N 2 ]\ S¢ Ké hoach va Pau *) ~ X
cong ty co phan, tr - Thong tu sO
cong ty hop danh) ' 01/2021/TT-

BKHDT.
- Luat Doanh nghi¢p

< , 2 - Tiép nhén va tra két 50 59/20.2 O/Q.H 14; X
Dang ky thay doi . A - Nght dinh so6

N T A qua tai Trung tam| 150.000 _
thanh vién cong ty \ L A ~ . |01/2021/ND-CP;

, e . . |Hanh chinh cong tinh.| (L& phi, N x

11 |2.002008 |trach nhi¢m hitu han| 03 ngay Co A ; - Thong tu sO
A A ) - Co quan thyc hién:| Phi CB) _
hai thanh vién tr& y K C A - 47/2019/TT-BTC;

N S¢ Ké hoach va Pau *) ~ X
1én o - Thong tu sO

' 01/2021/TT-
BKHDT.
- Luat Doanh nghiép
7 - Tiép nhan va tra két ?0 SI?I/ 2}?30/3;1}114; %
Ping ky thay dbi qui tai Trung tam| 150.000 g G
o e R . A, ~ 1. |01/2021/ND-CP;
chu s¢ hiru cong ty . . |Hanh chinh cong tinh.| (L¢ phi, . z
12 |1.005114 |, A 03 ngay Co A : - Théng tu sO
trach nhiém hiru han - Co quan thyc hi¢n:| Phi CB) 47/2019/TT-BTC:
mot thanh vién S& Ké hoach va Pau *) ’

tu.

- Thong tu s
01/2021/TT-
BKHDT.




- Luat Doanh nghié¢p

Piang ky thay doi - Tiép nhan va tra két ?O 51%/ 2}?50/3;11114; %
chu doanh nghiép tu qua tai Trung tam| 150.000 01/20§IND-CP'
nhan trong truong . . |Hanh chinh cong tinh.| (L¢ phi, o "oz
13 |2.002000 o 03 ngay Co A ; - Thong tu sO
hop ban, tang cho - Co quan thyc hi¢n:| Phi CB) 47/2019/TT-BTC:
doanh nghiép, chu S¢ Ké hoach va bau *) -~ Thone tu ’ &
doanh nghiép chét tur. 01/2021 /'IgT—
BKHDT.
A . X - Luat Doanh nghié
Thong bao thay dol : : s 59/2020/QH1%1' P
nganh, nghé Kkinh - Tiép nhan va tra ket - Nehi dinh ’ "
doanh  (d6i  voi qué tai Trung tam| 150.000 | . /20§1 IND.CP-
doanh nghiép tu . . |Hanh chinh cong tinh.| (L¢ phi, N "oz
14 |2.001996 | _, . A 03 ngay Co A ; - Théong tu sO
nhan, cOng ty - Co quan thue hlep. Phi CB) 47/2019/TT-BTC:
TNHH, cong ty c6 S¢ Ké hoach va Pau *) - Théng tu ’ o
phan, cong ty hop tu. 01/2021/TT-
danh) BKHDT.
- Luat Doanh nghiép
q - Tiép nhan va tra két ?O 51%/ 2}?50/3;11114; %
bang ky thay doi qua tai Trung tam| 150.000 01 /2051 /ND-CP*
von dau tu cua chu . . |Hanh chinh cong tinh.| (L¢ phi, . "oz
15 |2.001993 . 03 ngay Co A ; - Thong tu sO
doanh nghiép tu - Co quan thyc hi¢n:| Phi CB) _
« N < A 47/2019/TT-BTC;
nhan S¢ Ké hoach va Pau *) . Thong tr s
fu. 01/2021/TT-
BKHDT.
Thong bao thay doi - Tiép nhan va tra két A i
16 [2.002044 |thong tin cua co| 03 ngay C6 |qua tai Trung tam| 150,000 | [uét Doanh nghicp

dong sang lap cong

Hanh chinh cong tinh.

s6 59/2020/QH14;
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ty co phan chua - Co quan thyc hién:| (L&phi, |- Nghi dinh s
niém yeét S¢ Ké hoach va bau| PhiCB) |01/2021/Nb-CP;
tur. (*) - Thong tu sO
47/2019/TT-BTC;
- Théong tu s0
01/2021/TT-
BKHDT.
- Luat Doanh nghiép
Thong bao thay doi - Tiép nhan v tra ket ?0 Sli/zl?iz 0/33;111114; 5O
L 008 Dao thay &f qua tai Trung tam| 150.000 g i
co6 dong la nha dau Hanh chinh cong tinh.| (Lé phi 01/2021/ND-CP; ’
17 |2.001992 |tu nudc ngoai trong| 03 ngay Co gt gl E Théong tu  sO
A 2 A - Co quan thuc hién:| Phi CB) ]
cong ty cO phan N L A - 47/2019/TT-BTC;
22 S¢ Ké hoach va Pau *) « X
chua niém yét 0 - Thong tu sO
' 01/2021/TT-
BKHDT.
- Luat Doanh nghiép
A A s6 59/2020/QH14;

A , 2 - Tiép nhan va tra két i : .z
TPpng bao ttvlay dO’I qua tai Trung tim Nghi dmh. SO
noi dung ding ky Hanh chinh cong tinh.| 50.000 01/2021/NB-CP;

18 [2.001954 |thu¢ (trr thay doi| 03 ngay Co g 1. '« - Thong tu sO
- Co quan thuc hién: ™) _
phuong phap tinh Y X R 47/2019/TT-BTC;

J S& Ké hoach va Pau . £
thue) 0 - Thong tu sO

' 01/2021/TT-
BKHDT.
bang ky hoat dong A A
chi nhanh, van - Tiép nhan va tra két ;Luat Doanh nghi¢p

\ R Z: . . . n 50.000 |s6 59/2020/QH14;

19 |2.002069 |phong dai dién (doi| 03 ngay C6é |qua tai Trung tam *) - Nehi dinh 6
véi doanh nghiép tu Hanh chinh cong tinh. s ‘

nhidn, céng ty

01/2021/Nb-CP;
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TNHH, cong ty co
phan, cong ty hop
danh)

- Co quan thyc hién:
S& Ké hoach va bau
tu.

- Thong tu so
47/2019/TT-BTC;
- Théong tu s0

01/2021/TT-
BKHDT.
Thong bao 13p chi - Luat Doanh nghi¢p
nhanh, van phong - Tiép nhan va tra két $0 39/2020/QH14;
’ ‘ - Nghi dinh s6

dai dién & nudc
ngoai (doi vaoi doanh

qud tai Trung tam
Hanh chinh cong tinh.

01/2021/Nb-CP;

20 12.002070 nghiép tr nhan, 03 ngay Co | Co quan thuc hién: 50.000 |- Thong tu . SO
A . 1 Y 47/2019/TT-BTC;
cong ty TNHH, S¢ Ké hoach va Pau . Thong tr  sb
cong ty €6 phan, - 01/2021/TT-
cong ty hop danh) BKLDT.
bang ky thanh lap,
dang ky thay doi noi
dung dang ky hoat
dong, tam ngung T ua A
kinh doanh, tiép tuc [Luat Doanh ngl_n@p
: . . X A X o1k s0 59/2020/QH14;
kinh doanh trudc - Tiép nhan va tra két . Nehi dinh  sé
thoi han da thong qua tai Trung tam g .
bao, cham dat hoat Hanh chinh cong tinh 0172021/NB-CP;
21 |2.002031 ’ ".| 03 ngay Co ‘| 50.000 |- Thong tu sO

dong ddi voi chi
nhanh, van phong
dai dién, dia diém
kinh doanh trong
trwong  hop  chi
nhanh, van phong
dai dién, dia diém
kinh doanh khac

- Co quan thuc hién:
S& Ké hoach va Pau
tu.

47/2019/TT-BTC;
- Thong tu s6
01/2021/TT-
BKHDT.




tinh, thanh phd truc
thuoc trung wong
noi doanh nghiép
dat try s& chinh doi
v6oi doanh nghiép
hoat déng theo Giay
phép dau tu, Gidy
ching nhan dau tu
(d6ng thoi 1a Gidy
chung nhan dang ky
kinh doanh) hoac
cac gidy to c6 gid tri
phap 1y  tuong
duong

22

2.002075

Cap Giay chuang
nhan dang ky hoat
dong chi nhanh, van
phong dai dién,
Gidy chtiing nhan
dang ky dia diém
kinh doanh thay thé
noi dung dang ky
hoat dong trén Giay
phép dau tu, Giay
chang nhan dau tu
(ddng thoi 1a Gidy
chung nhan dang ky
kinh doanh) hoac
cac gidy to co gia tri
phap 1y  tuong

03 ngay

Co

- Tiép nhan va tra két
qua tai Trung tam
Hanh chinh cong tinh.
- Co quan thuc hién:
S¢ Ké hoach va Pau
tu.

50.000
*)

- Ludt Doanh nghiép
s6 59/2020/QH14;

- Nghi dinh sb
01/2021/Nb-CP;

- Thong tu s
47/2019/TT-BTC;
- Thong tu s
01/2021/TT-
BKHDT.
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duong, Gidy chung
nhan dang ky hoat
dong chi nhanh, van
phong dai dién do
Co quan dang ky
dau tu cip ma khong
thay d6i noi dung
dang ky hoat dong
ddi v6i chi nhanh,
van phong dai dién,
dia diém kinh doanh
cung tinh, thanh phé
truc  thudc trung
uvong noi doanh
nghi¢p dat tru so
chinh

- Tiép nhan va tra két
qua tai Trung tam

- Ludt Doanh nghiép
s6 59/2020/QH14;

- Nghi dinh sb
01/2021/ND-CP;

23 12002072 T.hxong_bao lap dia 03 ngay Cé Hanh chinh cong t}r}h. 50.200 . Thong tr sb
diém kinh doanh - Co quan thyc hién: ™) 47/2019/TT-BTC:
S& Ké hoach va Pau . Théng tu ’ 6
. 01/2021/TT-
BKHDT.
Dang ky thay doi ndl ; X - Luat Doanh nghi¢
dung dang ky hoat - Tiép nhan va tra két X za & _ P
24 12002045 | d5 .o < . . . n 50.000 |s0 59/2020/QH14;
: ong chi nhanh, van| 03 ngay C6 |qua tar Trung tam *) -~ Nehi  dinh 6
phong dai dién, dia Hanh chinh cong tinh. ght n 50

diém kinh doanh

01/2021/NDB-CP;




11

- Co quan thyc hién:
S& Ké hoach va bau
tu.

- Thong tu so
47/2019/TT-BTC;
- Thong tu s
01/2021/TT-
BKHDT.

25

1.005176

bang ky thanh 1ap,
dang ky thay d6i noi
dung dang ky hoat
dong, tam ngung
kinh doanh, tiép tuc
kinh doanh trudc
thoi han da thong
bo, cham dut hoat
dong d6i vai chi
nhanh, van phong
dai dién, dia diém
kinh doanh trén
Gidy phép dau tu,
Gidy ching nhan
dau tu (do6ng thoi 1a
Gidy chiing nhan
dang ky kinh doanh)
hoic céc gidy to ¢
gia tri phap ly tuong
duong, Gidy chung
nhan dang ky hoat
dong chi nhanh, van
phong dai di¢n do
Co quan dang ky
dau tu cip ddi véi

03 ngay

Co

- Tiép nhan va tra két
qua tai Trung tam
Hanh chinh cong tinh.
- Co quan thyc hién:
S¢ Ké hoach va Dau
tu.

50.000
*)

- Luat Doanh nghiép
s6 59/2020/QH14;

- Nghi dinh s6
01/2021/Nb-CP;

- Thong tu s
47/2019/TT-BTC;
- Thong tu s
01/2021/TT-
BKHDT.
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chi nhanh, van
phong dai dién, dia
diém kinh doanh
cung tinh, thanh phd
truc thudc trung
uvong noi doanh
nghiép dat tru so
chinh

Thong bao thay doi
thong tin co dong 1a
nha dau tr nuéc
ngoai, thong bao
thay d6i thong tin
ngudi dai dién theo

- Tiép nhan va tra két
qua tai Trung tam

- Luat Doanh nghiép
s6 59/2020/QH14;

- Nghi dinh sb
01/2021/ND-CP;

26 |1.010026 1Y dUYEN cud COF oy oay co |Hanhchinhcongtinh.| =y 0 6o | ppan gy gg| MO
dong 1a to chirc nudc - Co quan thuc h1¢p: 47/2019/TT-BTC: TTHC moi
ngoai, thong bao S¢ Ké hoach va bau - Thon tr ’ 6
cho thué doanh tu. 01/2021 /'IgT-
nghiép tu nhén,
thong bao thay doi BKHDT.
thong tin nguoi dal
dién theo uy quyen
- Luat Doanh nghiép
y : - Tiép nhan va tra két s6 59/2020/QH14;
E;;]‘igép é‘gl Vgioig}; qua tai Trung tim| 150.000 |- Nghi dinh s6
~ \ . . |Hanh chinh cong tinh.| (L€ phi, |01/2021/ND-CP;
2712002085 fgn%rg i‘;gzéthcaﬁlig 03 ngdy Co | Co quan thyc hién:| PhiCB) |- Thong tu s
D S¢ Ké hoach va Pau *) 47/2019/TT-BTC;

cong ty

tu.

- Thong tu s
01/2021/TT-
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BKHDT.
- Luat Doanh nghiép
. , - Tiép nhan va tra két 50 59/20.20/Q.H 14; Z
bang ky doanh . ~ - Nghi dinh s0
Y O qua tai Trung tdm| 150.000 ,
nghi¢p doi voi cac \ A ~ .. [01/2021/NDb-CP;
x \ . ., |Hanh chinh cong tinh.| (L¢ phi, N %
28 |2.002083 [cong ty dugc thanh| 03 ngay Co A ; - Théng tu sO
A o _y - Co quan thyc hién:| Phi CB) _
lap trén co so tach y K C A - 47/2019/TT-BTC;
. S& Ké hoach va Pau (*) . £
cong ty fr - Thong tu sO
' 01/2021/TT-
BKHDT.
- Luat Doanh nghiép
Hop nhét doanh - Tiép nhan va tra két ?O 51%/2}??0/3;11114; "
nghiép (doi vdi cong qua tai Trung tam| 150.000 g .
. A X A ~ 1. |01/2021/ND-CP;
ty trach nhiém hiu . . |Hanh chinh cong tinh.| (L¢ phi, N %
29 |2.002059 A 2 x| 03 ngay Co A ; - Thong tu sO
han, cong ty c6 phan - Co quan thyc hién:| Phi CB) _
\ A 9 A \ A 47/2019/TT-BTC,
va cong ty hop S¢ Ké hoach va Pau *) « X
danh) o - Thong tu sO
' 01/2021/TT-
BKHDT.
bang ky thay doi noi - Luat Doanh nghiép
dun_gAdanAg_ ky, .doeAmh - Tip nhan va tra két SO 59/2020/QH14; .
nghiép doi véi cong . ~ - Nghi dinh s0
A , A qua tai Trung tam| 150.000 _
ty nhan sap nhap . C A ~ 1. |01/2021/ND-CP;
Leo. . . |Hanh chinh cong tinh.| (L& phi, . X
30 [2.002060 [(d61 voi cong ty| 03 ngay Co A ; - Thong tu sO
. A ~ - Co quan thuc hién:| Phi CB) )
trach nhiém hou y A A 47/2019/TT-BTC;
S¢ Ké hoach va Pau *)

han, cong ty c¢6 phan
va cong ty hop

danh)

tu.

- Thong tu s
01/2021/TT-
BKHDT.
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- Luat Doanh nghié¢p

Dang k}l thay,dol nol ] Tiép nhan v tra két SO 59/2020/QH14; .
dung dang ky doanh R ]\ - Nghi dinh s0
VY R qua tai Trung tam| 150.000 ,
nghiép doi vdi cong \ A ~ . [01/2021/Nb-CP;
e O . . |Hanh chinh cong tinh.| (L¢ phi, o X
31 |2.002057 |ty bi tach (doi véi| 03 ngay Co A ; - Thong tu sO
. , . - Co quan thuc hién:| Phi CB) ]
cong ty trach nhi¢m N LA - 47/2019/TT-BTC;
~ A 2 S¢ Ké hoach va Dau *) . z
httu han, cong ty c6 . - Thong tu sO
phan) ' 01/2021/TT-
BKHDT.
- Luat Doanh nghiép
A A s0 59/2020/QH14;
T ~ Tiep nhan va tra ket - Nghi dinh sb| Rt ngdn
Chuyén doi cong ty qua tai Trung tdm| 150.000 01/2021/ND-CP* theo OP 56
trach nhiém hru han 5 . |Hanh chinh cong tinh.| (L¢ phi, . T g
32 (2.002034 | . N 2 | 03 ngay Co A ; - Thong tu sO| 2859/0P-
thanh cong ty co - Co quan thyc hi¢n:| Phi CB) 47/2019/TT-BTC: UBND nod
phan va nguoc lai Sé Ké hoach va Pau *) - Théng tu ’ o 08/11/2(?15
. 01/2021/TT-
BKHDT.
- Luat Doanh nghiép
Chuyén ddi doanh - Tiép nhan va tra két ?O 51%/ 2}(1)120/%131}114; o
nghi¢p tu nhan qua tai Trung tam| 150.000 01 /2051 /ND-CP*
thanh céng ty hop . . |Hanh chinh cong tinh.| (L¢ phi, . "oz
33 [2.002032 . .+ | 03 ngay Co A ; - Thong tu sO
danh, cong ty trach - Co quan thyc hién:| Phi CB) 47/2019/TT-BTC:
nhiém hitu  han, S& Ké hoach va Pau *) ’

cong ty co phan

tu.

- Thong tu s
01/2021/TT-
BKHDT.

5 QD 885/QD-BKHDT (05 ngay), QD 2859/QD-UBND ngay 08/11/2019 (03 ngay — TTHC s6 47)
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- Luat Doanh nghié¢p

Chuyén dbi cong ty - Tiép nhan va tra két ?O 51%/ 2}?2 O/g.H 1114’ X
trach nhiém hitu han qua tai Trung tam| 150.000 01 /20§I}ND-1(§1P' 50
mot  thanh  vién . . |Hanh chinh cong tinh.| (L¢ phi, N "oz
34 12.002033 |, : N . 1| 03 ngay Co A ; - Thong tu sO
thanh cong ty trach - Co quan thyc hién:| Phi CB) 47/2019/TT-BTC:
nhiém hitu han hai S¢ Ké hoach va Pau *) -~ Thone tu ’ &
thanh vién tré 1én tu, 01/2021/TT-
BKHDT.
- Luat Doanh nghiép
Chuyén dbi cong ty - Tiép nhan va tra két ?o 51%/2}?.2 0/(§H 1114’ X
trach nhiém hiru han qua tai Trung tam| 150.000 01 /20§I}ND-1(§1P' 50 ,
hai thanh vién tré . . |Hanh chinh cong tinh.| (L¢ phi, . " | Maso
35 [1.010027 |, . . o 03 ngay Co n ; - Thong tu sO .
Ién thanh cong ty - Co quan thyc hi¢én:| Phi CB) 47/2019/TT-BTC: TTHC moi
trach nhiém hiru han Sé Ké hoach va Pau *) - Théng tu ’ o
MGt thanh vién tur. 01/2021/TT-
BKHDT.
Cap lai Giay chung - Luat Doanh nghiép
nhan dang ky doanh A a1 s0 59/2020/QH14;
nghiép, Gidy xac ) T}CR[ r}ha{} va tratlfet - Nghi dinh sb| Rutngan
nhan vé viéc thay| . glliq N fﬁinhrc‘glng tiiﬁ“ s0.000 |01/2021ND-CP; | theo 0P 56
36 [2.002018 |d6i ndi dung dang N 6 Co | Co quan thucghién: ('*) - Thong tu sO| 2859/0D-
ky doanh nghiép do| "% » A 47/2019/TT-BTC: | UBND ngay
bi mét, chay, rach, tuf’ © nogch va tau - Théng tu sb| 08/11/2019
nat hoac bi tiéu huy ' 01/2021/TT-
dudi hinh thue khac BKHDT.

6 QD 885/QD-BKHDT (03 ngiy), 2859/QD-UBND ngay 08/11/2019 (2,5 ngay)
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Cap doi Giay ching
nhan dang ky kinh
doanh hoic Gidy
chung nhan dang ky
kinh doanh va dang

- Tiép nhan va tra két
qud tai Trung tam

- Luat Doanh nghiép
s6 59/2020/QH14;

- Nghi dinh s
01/2021/ND-CP;

37 12002017 ky,thue §angv Gla¥ 03 ngay MAutc Cé Hanh chinh cong t}r}hz 50.900 . Thong tr sb
chung nhan dang ky do 4 - Co quan thyc hién; *) i _
- N LA 47/2019/TT-BTC;
doanh nghiép nhung S¢ Ké hoach va bau N X
khong thay doi noi tu - Thong tw 0
< R ’ 01/2021/TT-
dung dang ky kinh BKHDT
doanh va dang ky '
thue
- Luat Doanh nghiép
A A g s0 59/2020/QH14; TTHC
- Ti€p nhan va tra két : : «| khong quy
A ae WA \ . R - Nghi dinh s0 . o
Cép nhat bo sung qua tai Trung tam 01/2021/ND-CP" dinh thoi
thong tin trong ho so <7 . |Hanh chinh cong tinh.| 50.000 . " x| gian. So
38 (2.002015 . , 03 ngay 4 Co A —r Thong tu  sO A
dang ky doanh - Co quan thyc hign:|  (***7) 47/2019/TT-BTC: KHDT deé
nghiép S¢ Ké hoach va Pau ~ " «|  xuat03
o - Thong tu sO nodv lam
' 01/2021/TT- o
BKHDT. T
Thong bao tam A .. | Ruit ngan
ngung kinh doanh, 95 - Tiép nhan va tra két 50.000 SéLs‘lge-‘/tz([))zoo"‘;ngfﬁl}wp theo OP sé
39 [2.002029 |tiep tuc kinh doanh "9 4 Co |qua tai Trung tam " : . x| 2859/0D-
. o .| ngay . C A *) - Nghi dinh s6 .
trudC thoi han da Hanh chinh cong tinh. 01/2021/ND-CP: UBND ngay
thong bao (doanh ’ 08/11/2019

7 QD 885/QD-BKHDT khong quy dinh thoi gian, SKHDT dé xuat 03 ngay lam viéc

8 Mién I¢ phi trong cac truong hop: khong lam thay ddi noi dung Gidy chirng nhan ding ky doanh nghiép va khong thude céc truong hop thong bio thay dbi noi dung dang ky doanh
nghiép quy dinh tai cac diéu tir Diéu 56 dén Piéu 60 Nghi dinh s6 01/2021/ND-CP; cap nhat, b6 sung thong tin vé s6 dién thoai, s fax, thu dién tir, website, dia chi cua doanh nghiép do
thay doi vé dia giéi hanh chinh.
9 Qb 885/QD-BKHDT (03 ngay lam viéc), 2859/QD-UBND ngay 08/11/2019 (2,5 ngay lam viéc)
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nghi¢ép, chi nhanh,
van phong dai dién,

- Co quan thyc hién:
S& Ké hoach va bau

- Thong tu so
47/2019/TT-BTC;

dia  diém  kinh tur. - Thong tu s
doanh) 01/2021/TT-
BKHDT.
- Luat Doanh nghiép
- Tiép nhan va tra két 50 59/20.2 O/Q.H 14; X
. n - Nghi dinh s0
L qua tai Trung tam 01/2021/ND-CP;
40 |2.002023|Clal the doanhi g5 s o |Hanhchinheongtinh. \y vz 1o il Thong  tw 56
nghiép - Co quan thyc hién: )
N Y 47/2019/TT-BTC;
S& Ké hoach va Pau n £
o - Thong tu sO
' 01/2021/TT-
BKHDT.
) -ALuélt Doanh nghiép
Glal_ A thé dognh - Tibp nhan va tra két SO 59/2020/QH14, . o
nghiép trong truong qui tai Trung tam - Nghi dinh  s6| Rutngan
h(yp bj thlAJ hoj Glay 04 , |Hanh éhinh congtinh.|, .x .. ., 01/2021/ND-CP; £ theo OB s6
41 |2.002022 |chtng nhan dang ky nodyl Co | Co quan thue hidn: Mién I¢ phi|- Thong tu so| 2859/0P-
doanh nghiép hogc| "&% i~ Kg b ey DA 47/2019/TT-BTC; | UBND ngdy
theo quyét dinh cua 0 ' - Thong tu so| 08/11/2019
Toa an ' 01/2021/TT-
BKHDT.
, - Ti€p nhan va tra két - Luat Doanh nghiép
Cham dut hoat dong qua tai Trung tam s0 59/2020/QH14;
chi nhanh, van . . |Hanh chinh cong tinh.| 50.000 |- Nghi dinh s6
42 12.002020 phong dai dién, dia 05 ngay Co | Co quan thuc hién: *) 01/2021/Nb-CP;

diém kinh doanh

+ S& Ké hoach va
Pau tu.

- Thong tu s
47/2019/TT-BTC;

10 QP 885/QD-BKHDT (5 ngay), QD 2859/0D-UBND ngdy 08/11/2019 (4 ngay — TTHC sé 58)
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- Thong tu so

01/2021/TT-
BKHDT.
- Luat Doanh nghiép
X A x a1 A s0 59/2020/QH14;
) T,lept r.lh‘f‘}l va tratlfet _ Nghi dinh sb| Ruzngdn
Higu dinh thong tin| P et e | 01/2021/ND-CP; | theo 0P sd
43 |2.002016 |dang ky doanh T Co | C ih gh.A ‘IMién I¢ phi|- Thong tu s6| 2859/0D-
nghiép ngay S K o 47/2019/TT-BTC; | UBND ngay
m"’ © hoach va au - Thong tu sé| 08/11/2019
' 01/2021/TT-
BKHDT.
- Luat Doanh nghiép
- Tiép nhan va tra két ?O 51%/;?50/3;11114’ 6
Chém duat Cam két qua tal [rung tam 01/2021/ND-CP;
. oA . . |Hanh chinh cong tinh.| 50.000 N X
44 12.000368 [thuc hién muc tiéu| 03 ngay Co | Co quan thue hién: *) - Thong tu sO
x4 hoi, méi truong o d He et 47/2019/TT-BTC:
S& Ké hoach va Pau . £
. - Thong tu sO
01/2021/TT-
BKHDT.
- Luat Doanh nghiép
- Tiép nhan va tra két s0 59/2020/QH14;
% 2 qua tai Trung tam - Nghi dinh s0
45 |2.000416 ﬁg#ié;nth‘;g'h coanhl agdy (¢ |Hanhchinh cong tinh.|  50.000 |01/2021/ND-CP;
' ; - Co quan thuc hién: *) - Thong tu sO

nghiép xa hoi

S& Ké hoach va Pau
tu.

47/2019/TT-BTC;
- Thoéng tu sO
01/2021/TT-

11 QP 885/QD-BKHDT (5 ngay), QD 2859/0D-UBND ngay 08/11/2019 (2,5ngay — TTHC s 59)
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BKHDT.

Thong bao thay dé}i
noi dung Cam keét
thuc hién muc tiéu

- Tiép nhan va tra két
qua tai Trung tam
Hanh chinh cong tinh.

50.000

- Luét Doanh nghié¢p
s6 59/2020/QH 14;

- Nghi dinh s
01/2021/ND-CP;

4612000375 xa hoi, moi truong 03 ngay Co | Co quan thyc hién: *) ;17 IZg?g?ET—Bt}I'IC' >0
cua doanh nghiép xa S¢ Ké hoach va Pau - Thong tu ’ %
hol . 01/2021/TT-
BKHDT.
A L X A - Luat Doanh nghi¢
Thong bdo ve vice , , 56 SO020/QH14:
sap nhdp cong ty - Ti€p nhan va tra két . Nehi dinh ’ 6
trong truong hop qua tai Trung tam 01 /2051 /ND-CP" ’
sau sap nhap cong . . |Hanh chinh cong tinh.| 50.000 . " «|Maso TTHC
47 11.010029 N ~_ | 03 ngay Co A - - Théong tu sO| .
ty, cong ty nhan sap - Co quan thyc hién: *) 47/2019/TT-BTC: moi
nhap khong thay doi S¢ Ké hoach va bau - Thong tu ’ "
no1 dung_ding ky tu. 01/2021/TT-
doanh nghiép BKLDT
Cap doi Gidy phép
dau tu, Giay chang - Luat Doanh nghiép
nhan dau tu (ddng A A% 56 59/2020/QH14;
thoi 12 Gidy chung qgélept;ha%zigmtlgz _ Nghi dinh sb
nhan dang kY kinh ‘  |Hanh chinh cong tinh.| 50,000 |OV202UNB-CPo 1y e o6 TRC
48 11.010030 |doanh) hoac cac| 03 ngay Co A - - Thong tu so| ,.
- Co quan thuec hién: (*) maoi

gidy to c6 gia tr
phap ly  tuong
duong sang Gidy
chung nhan dang ky
doanh nghiép trong

+ S& Ké hoach va
bau tu thuc hién.

47/2019/TT-BTC;
- Thong tu s
01/2021/TT-
BKHDT.
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truong hop khong
thay d6i noi dung
dang ky kinh doanh
va cO thay doi noi
dung dang ky kinh

hoat dong chi nhanh

qua tai Trung tam

doanh

Caf’ EEIay , chiing - Luat Doanh nghiép

nhan dang ky doanh X _

nghiép, dang ky - Tiép nhan va tra két 50 59/2020/QH14;
T : - Nghi dinh s0

01/2021/Nb-CP;

49 11.010031 dol _YOI cac doilnh 03 ngay Cé Hanh chinh cong t%rAlh. 50.7(300 . Thong ftr sb Mc,z.so TTHC
nghiép hpat dong - Co quan thye hién: (*) 47/2019/TT-BTC: maoi
theo Giay phép S& Ké hoach va Pau - Thone tu ’ 6
thanh 14p va hoat tu thuc hién. 01/2021 /TgT_
dong kinh doanh BKHDT
chirng khoan '
Cap huyén (05 TTHC)
Linh vuc Thanh lap va hoat dong ciia H) kinh doanh (05 TTHC)
Thu tuc hanh chinh sira doi, bo sung, thay the (05 TTHC)
- Luét Doanh nghi¢p
s6 59/2020/QH14;
K Ao - Nghi dinh s
- Ti€p nhan va tra két ' :
Bang ky thanh 13p ‘ qua c%p huyén. 30000 |O1/202/ND-CP;
1 11.001612 h6 kinh doanh 03 ngay Co - Co quan ﬂ.ll_IC hién: (****12) - Thf)ng tu  so
UBND cap huyén %ﬁ{%gﬁ'
- Nghi quyét sé

10/2020/NQ-HDND

12 Bugc mién ¢ phi khi thyc hién qua mang dién tir (Nghi quyét 10/2020/NQ-HDND ngay 22/7/2020)
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ngay 22/7/2020

Ping ky thay doi noi

- Tiép nhan va tra két

- Luat Doanh nghié¢p
s6 59/2020/QH14;

- Nghi dinh s
01/2021/ND-CP;

5 " ha A cap huyén. 30.000 . :
2.000720 (dung dang ky No| 3 gy Co |duacaphuyen. - Théng tu sb
kinh doanh = - Co quan thue hién:|  (****) 101/2021/TT-
- Nghi quyét sé
10/2020/NQ-HDBND
ngay 22/7/2020
- Luét Doanh nghi¢p
s0 59/2020/QH14;
Tam ngung kinh , , - Nghi dinh s
doanh, tiép tuc kinh - Tiép nhén va tra két 01/2021/ND-CP;
o ‘ , A cap huyén. x 1a.1s- Thong tu sb
1.001570 | doanh trudc thoi han| 3 Co | qua cap huye _ |Mi3n1eph g
da thong bdo cia ho| = ® |- Co quan thuc hign:| " PM101/2021/TT-
kinh doanh UBND cap huyén BKHDT.
- Nghi quyét sé
10/2020/NQ-HDBND
ngay 22/7/2020
- Luat Doanh nghi¢p
g , $6 59/2020/QH14;
. - Ti€p nhan va tra két : . x
Cham dut hoat dong qué cép huyén N - Nghi dinh s0
1.001266 | hg kinh doanh 03 ngay Co - Mién 1€ phi|01/2021/ND-CP;

- Co quan thuc hién:
UBND cap huyén

- Thong tu s6
85/2019/TT-BTC,;
- Thong tu s6
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01/2021/TT-
BKHDT.

- Nghi quyét sé
10/2020/NQ-HDBND
ngay 22/7/2020

2.000575

Cap lai Giay chung
nhan dang ky ho
kinh doanh

03 ngay

Co

- Tiép nhan va tra két
qua cap huyén.

- Co quan thuc hién:
UBND cap huyén

30.000

(****)

- Luat Doanh nghiép
s6 59/2020/QH14;

- Nghi dinh s
01/2021/Nb-CP;

- Thong tu s6
85/2019/TT-BTC;
- Thong tu s6
01/2021/TT-
BKHDT.

- Nghi quyét sé
10/2020/NQ-HBND
ngay 22/7/2020
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B. DANH MUC THU TUC HANH CHINH BAI BO, HUY BO VA HUY CONG KHAI (25 TTHC)

MA SO ~ QUYET DPINH s
STT TTHC TEN TTHC CONG BO Ghi chu
CAP TINH (25 TTHC)
1. LINH VUC THANH LAP VA HOAT PONG CUA DOANH NGHIEP (19 TTHC) ‘
Thong bao thay doi thong tin nguoi quan 1y doanh nghiép, thong EE)O T;LH c dvf glhAong
1 | 1.005168 | tin ngudi dai dién theo uy quyén (d6i voi doanh nghiép tu nhan, | 1258/QD-BKHDT | -20 thay dol thong
cong ty TNHH, cong ty cd phan, cong ty hop danh) tn nguat quan ly
doanh nghiép
Thong béo sir dung, thay do6i, huy mau con dau (doi véi doanh
2 2.002067 | nghiép tu nhan, cong ty TNHH, cong ty c6 phan, cong ty hop | 1258/QD-BKHDT Bai bo TTHC
danh)
3 | 1005158 | [hongbdo chio bin co phan ring ¢ cla cong ty co phankhong | s/ prHpT Bii bo TTHC
phai la cong ty co phan dai ching ’
Cong bo ndi dung dang ky doanh nghiép (doi vai doanh nghié A .
4 2.002066 tu nfﬁn, cong ty %NHI?I, c}é)ng ty cégphﬁg, (céng ty hop danﬁ) i 1258/QD-BKHDT Huy cong khai™?
Ping ky thay d6i noi dung dang ky hoat dong cua chi nhanh, vin
5 1.005165 | phong dai dién, dia diém kinh doanh (d6i véi doanh nghiép tu | 1258/QD-BKHPT Huy cong khai
nhan, cong ty TNHH, cong ty c¢b phan, cong ty hop danh)
6 2.002063 | Chuyén d6i cong ty trach nhiém hu:u han thanh cong ty c6 phan | 1258/QD-BKHDT Huy cong khai
Thong bao cap nhat thong tin co dong la ca nhan nude ngoai,
7 2.002061 | nguoi dai dién theo uy q uyén caa co dong 1a t6 chirc nude ngoai | 1258/QD-BKHPT Huy cong khai
(d6i vai cong ty co phan)
8 1.005156 | Thong bao cho thué doanh nghiép tu nhan 1258/QD-BKHDT Huy cong khai
9 1005154 ?én_gA ky thénh lap céngA ty trach nhiém htru han mét thanh vién 1258/QD-BKHDT Hity cong khai
tir viéc chia doanh nghiép
10 1.005146 B'fin% k}'{ th_?aAnh lé:p cong ty tréeh nhiém hitu han hai thanh vién 1258/QD-BKHDT Hiy cong khai
tro 1€n tir viéc chia doanh nghiép

13 Cac Ma s6 TTHC c6 ghi chii “Huy cong khai”: Hity cong khai ma TTHC va tén TTHC di kém ma
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11

1.005145

Dbang ky thanh 1ap cong ty trach nhiém hitu han mét thanh vién
tir viéc tach doanh nghiép

1258/Qb-BKHDT

Huy cong khai

12

2.002007

Diang ky thay doi chu s¢ hitu cong ty trach nhiém hitu han mot
thanh vién do tdng cho toan b phan von gop

1258/Qb-BKHDT

Huy cong khai

13

1.005111

Ding ky thay ddi chi so hitu cong ty trach nhiém hiru han mot
thanh vién do ¢6 nhiéu hon mot ¢4 nhan hodc nhiéu hon mot to
chtrc dugc thira ké phan vén caa chu sé hitu, cong ty dang ky
chuyén d6i sang loai hinh cong ty trach nhiém hitu han hai thanh
vién tro 1én

1258/Qb-BKHDT

Huay cong khai

14

2.002006

Dang ky thay doi chu ¢ hitu cong ty trach nhiém hiru han mot
thanh vién do thura ké

1258/Qb-BKHDT

Huy cong khai

15

1.005104

Ping ky thay doi chu s¢ hiru cong ty trach nhiém hiru han mot
thanh vién theo quyét dinh caa co quan c6 tham quyén vé sip
xép, d6i méi doanh nghiép nha nudc

1258/Qb-BKHDT

Huy cong khai

16

2.002002

Ping ky thay doi chii s hitu cong ty trach nhiém httu han mot
thanh vién do chuyén nhuong, ting cho moét phan vén diéu Ié
cho t6 chirc hodc ca nhan khac hodc cong ty huy dong thém vén
gbp tir ¢4 nhin hoic to chic khac

1258/Qb-BKHDT

Huy cong khai

17

1.005096

bang ky doanh nghi¢p thay thé noi dung dang ky kinh doanh
trong Giay phép dau tu, Giay ching nhan dau tu hoac cac giay
to co gia tri phap 1y tuong duong khac

1258/Qb-BKHDT

Huy cong khai

18

2.002079

bangky hoat dong chi nhanh, van phong dai dién (d6i véi doanh
nghiép hoat dong theo Gidy phép déu tu, Giay ching nhan dau
tu hodc cac giay to co gia tri phap 1y twong duong)

1523/Qb-BKHDT

Huy cong khai

19

2.002084

Thong béo l1ap dia diém kinh doanh (doi véi doanh nghiép hoat
dong theo Giay phép dau tu, Giay ching nhan dau tu hodc cac
giay to c6 gia tri phap ly twong duong)

1523/QD-BKHDT

Huy cong khai

2. THANH LAP VA

HOAT DONG CUA DOANH NGHIEP XA HOI (06 TTHC)

1

2.001187

Chuyén co s¢ bao tro xa hoi, quy xa hoi, quy tir thién thanh
doanh nghiép xa hoi

1038/QD-BKHDT
1397/QD-BKHDT

Huy cong khai




25

quan cong an noi di cap Gidy ching nhan dang ky miu dau.

2 2.002014 | Cong khai hoat dQng doanh nghiép xa hdi 1038/Qb-BKHDT Bai bo

3 2.001202 | Thong bao thay, d6i noi dung tiep nhan vién tro, tai trg 1038/Qb-BKHDT Bai bo

4 | 2001197 | Jhutuccung cap thong tin, ban sao Béo céo tac dong xa hdiva | ) 3¢/0p prHpT Bai bo
Van ban tiép nhan vién tro, tai tro.

5 2.000338 | Thong bao ti€p nhan vién trg, tai trg 1038/Qb-BKHDT Bai bo

6 2001180 Nop lai con dau va Giay ching nhan dang ky mau dau cho co 1038/0D-BKHDT Bi bo




Phu luc Il

_QUY TRINH. NQI BQ GIAI QUYET THU TUC HANH CHINH
LINH VUC THANH LAP VA HOAT PONG CUA DOANH NGHIEP
THUQC THAM QUYEN GIAI QUYET CUA SO KE HOACH VA PAU TU

(Ban hanh kém theo Quyét dinh so6 3218 /OD-UBND ngay 22
cua Chu tich Uy ban nhdn dan tinh)

/11/2021

Linh vuc thanh 1ap va hoat dong ciia doanh nghiép: 51 TTHC cép tinh
1. Pang ky thanh 1ap doanh nghiép tw nhian (Md sé TTHC: 2.001610)

Trinh Chirc danh, Nbi dune cone viec Thot gian
tw Vi tri : § COng Vi¢ thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh Iap gidy
. tiép nhan va hen ngay tra két qua. o
Buéc 1 ?afn\/}?c (tf"tinThr“r‘g Truong hop ho so chua day du, chua chinh G'C‘;’Ifﬁlh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu r6 1y do.

. .~ | CCVC tai Trung | Chuyén hé so cho phong Chuyén mon (S¢ Ké ‘
BudC 2 | (3 m HCC tinh ) hOaC{I va Dau tu) Eﬁ: 1y.g g ( 0.25 ngdy
Busc 3 LénhA daoA Phong Nh,afm hff} SO \:2‘1 Phén cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
A , . - Xem xét, tham tra, Xt Iy ho so, du thao vin

. Coéng chuac Phong |, ., " .7 07 .
Budc 4 chuyén mén ban xt 1y ho so. 2.0 ngay

- Trinh lanh dao phc‘)ng. -

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
BuGCS | uyén mon : giai quyét T}{"HCycho Trung tam HCC tinh, | 0 &Y
Busc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay

2. Piang ky thanh lap cong ty TNHH mét thanh vién (Md sé TTHC: 2.001

583)

Trinh
tw

Chwc danh,
Vi tri

Noi dung cong viéc

Thoi gian
thwc hién

Budc 1

CCVC tai Trung
tam HCC tinh

Hudng dan, kiém tra va tiép nhan ho so.

Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tdm HCC tinh 1ap giay
tiep nhan va hen ngay tra ket qua.

Gio hanh
chinh




Truong hop ho so chua day du, chua chinh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan hd so, CCVC tai
Trung tdam HCC tinh phai néu ro 1y do.

Budc 2

CCVC tai Trung

Chuyén ho so cho phong Chuyén mén (S Ké

0.25 ngay

tam HCC tinh hoach va Pau tu) xtr 1y.
Buse 3 LanhA daoA Phong Nh,an ho‘ AL Phan cong ho so cho cong 0.25 ngiy
chuyén mon chire phong xur 1y.
o , . - Xem xét, tham tra, Xt Iy ho so, du thao van

. Cong chuc Phong |, = .7 7 % .

Buéc 4 chuven mon ban xu 1y ho so. 2.0 ngay
y - Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai quyét TTHC cho Trung tam HCC tinh. 0.5 ngay
Busc 6 CCVC tai Trung | Tra két qua TTHC va thu phi, 1¢ phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay

3. Ping ky thanh lap cong ty TNHH hai thanh vién tré 1én (Md s6 TTHC: 2.001199)

Trinh Chuc danh, Nbi dune cone viac Theati gian
tw Vi tri : § COng VI¢ thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh Iap giay
. tiép nhan va hen ngay tra két qua. o
Budc 1 tc;;v}g: C (t:alinTr]rung Truong hop ho so chua day du, chua chinh Glcclylgfglh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

..~ | CCVC tai Trung | Chuyén ho so cho phong Chuyén mén (S Ké ‘
BudC 2 | (3 m HCC tinh ) hoaci va Dau tu) Eﬂr 1yfzg g ( 0.25 ngdy
Busc 3 LénhA daoA Phong Nh,afm hff} SO Yé Phén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xtr 1y.
. , . - Xem xét, tham tra, Xt Iy ho so, du thao vin

. Cong chuc Phong |, , " .7 07 .
Budc 4 chuyén mén ban xt 1y ho so. 2.0 ngay

- Tginh lanh dao phc‘)ng. o

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyéen ket qua .
Buoe 5 chuyén mon © giai quyét T}”}HCycho Trgng tam ¥ICC tin?m 0.5 ngdy
Busc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay




3

4. Ping Ky thanh lap cong ty c6 phan (Md sé6 TTHC: 2.002043)

Trinh Chirc danh, Nbi dune cone viec Thot gian
tw Vi tri : § COng Vi¢ thuc hién
Hudng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xéac theo quy
dinh, CCVC tai Trung tam HCC tinh lap giay
. tiép nhan va hen ngay tra két qua. o
Buoc 1 SCV}%C éalqn-[]rung Truong hop ho so chua day du, chua chinh G'%,haglh
am ! xac theo quy dinh, CCVC tai Trung tam HCC chin
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu 6 1y do.

, CCVC tai Trung | Chuyén hé so cho phong Chuyén mén (S¢ Ké :
BudC 2 | sm HCC tinh | hoach va Déu tu) xir Iy, 0.25 ngdy
Busc 3 LanhA daoA Phong Nh,an hc3 AL Phan cong hod so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
o , . - Xem xét, tham tra, Xt Iy ho so, du thao van

. Coéng chuac Phong |, ., ~ .7 07 .
Buéc 4 chuven mén ban xur 1y ho so. 2.0 ngay

y - Trinh lanh dao phong.

, Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua ‘
Bude 5 chuyén mon giai quyét TTHC cho Trung tam HCC tinh. 0.5 ngdy
Busc 6 CCVC tai Trung | Tra két qua TTHC va thu phi, 1¢ phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay
5. Piang ky thanh lap cong ty hep danh (Ma sé TTHC: 2.002042)
Trinh Chuc danh, Nbi dune cone visc Thati gian
tu Vi tri : g cong it thwc hién
Hudng dan, kiém tra va tiép nhan ho so.
Truong hop ho so dy du, chinh xéac theo quy
dinh, CCVC tai Trung tam HCC tinh lap giay
. tiép nhan va hen ngay tra két qua. o
Budc 1 SCV}ICC g‘;anhr“”g Truong hop hd so chua ddy du, chwa chinh G"}’l}“a}f‘h
am ! xac theo quy dinh, CCVC tai Trung tam HCC chin
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu 6 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mén (S Ké .
Bu6C 2 | 2 m HCC tinh hoach va Dau tu) xt Iy. 0.25 ngay
Busce 3 Lanh dao Phong | Nhan ho so va phan cong ho so cho cong 0.25 ngiy

chuyén mon

chirc phong xtr 1y.




Cong chuc Phong

- Xem xét, tham tra, Xt Iy ho so, dy thao vin

Budc 4 chuyén mon ban xur 1y hd so. 2.0 ngay
- Tyinh lanh dao ph(‘)ng. -

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Buoe 5 chuyén mon c giai quyét T}{“HCycho Trﬂng tdm ¥ICC tin?]. 0.5 ngay
Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thwc hién TTHC 03 ngay

6. Ding ky thay doi dia chi tru sé chinh ciia doanh nghiép (déi véi doanh nghiép tur

nhan, cong ty TNHH, cong ty c6 phan, cong ty hop danh) (M sé TTHC: 2.002041)

Trinh Chirc danh, Nbi dune cone viec Thot gian
tw Vi tri : § COng Vi¢ thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh Iap gidy
. tiép nhan va hen ngay tra két qua. o
Budc 1 fagl\/}fc (tf‘iinThr“r‘g Truong hop ho so chua day du, chua chinh G'C‘;’lﬁlaglh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu r6 1y do.

..~ | CCVC tai Trung | Chuyén hd so cho phong Chuyén mén (S¢ Ké ‘
Buse2 | oG hOE_lC){’I va Do ) ni 1y.g g ( 0.25 ngdy
Busc 3 L'thA daoA Phong Nh,efln h(*? SO \jél Phén cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
A , . - Xem xét, tham tra, Xt Iy ho so, du thao vin

. Coéng chuac Phong |, ., " .7 07 .
Budc 4 chuyén mén ban xt 1y ho so. 2.0 ngay

- Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon © giai quyét T}"}HCycho Tr?mg tam ¥ICC tin?]. 0.5 ngay
Busc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay

/. Dang ky ddi tén doanh nghiép (dol véi doanh nghiép tw nhan, cong ty TNHH, cong ty

c6 phan, cong ty hop danh) (Md sé TTHC: 1.005169)

tiép nhan va hen ngay tra két qua.

Trinh Chirc danh, Nbi dune cone visc Thot gian
tu Vi tri : g cong Vit thwc hién
Huéng dan, kiém tra va tiép nhan ho so.
Buge 1 | CCVC tai Trung | Truong hop ho so day du, chinh x4c theo quy | Gid hanh
tam HCC tinh dinh, CCVC tai Trung tam HCC tinh l1ap giay | chinh




Truong hop ho so chua day du, chua chinh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién ho so.

Truong hop tir chdi nhan hd so, CCVC tai
Trung tdam HCC tinh phai néu ro 1y do.

Budc 2

CCVC tai Trung

Chuyén ho so cho phong Chuyén mén (S Ké

0.25 ngay

tam HCC tinh hoach va Pau tu) xtr 1y.
Buse 3 LanhA daoA Phong Nh,an ho‘ AL Phan cong ho so cho cong 0.25 ngiy
chuyén mon chire phong xur 1y.
o , . - Xem xét, tham tra, Xt Iy ho so, du thao van

. Cong chuc Phong |, = .7 7 % .

Buéc 4 chuven mon ban xu 1y ho so. 2.0 ngay
y - Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai quyét TTHC cho Trung tam HCC tinh. 0.5 ngay
Busc 6 CCVC tai Trung | Tra két qua TTHC va thu phi, 1¢ phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay
8. Ping ky thay d6i thanh vién hep danh (Md sé6 TTHC: 2.002011)
Trinh Chuc danh, Nbi dune cone viac Theati gian
tw Vi tri : § COng VI¢ thuc hién
Hudng dan, Kiém tra va ti€ép nhan ho so.
Truong hop ho so day du, chinh xéac theo quy
dinh, CCVC tai Trung tam HCC tinh lap giay
. tiép nhan va hen ngay tra két qua. o
Budc 1 SCV}?C éalqn-[]rung Truong hop ho so chua day du, chua chinh GKL,hEElh
am ! xac theo quy dinh, CCVC tai Trung tam HCC chin
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

, CCVC tai Trung | Chuyén hé so cho phong Chuyén mén (S¢ Ké :
BudC 2 | (3 m HCC tinh hoach va Dau tu) xr Iy. 0.25 ngdy
Busc 3 LanhA daoA Phong Nh,a_m h(3 SO va Phan cong hod so cho cong 0.25 ngiy

chuyén mon chirc phong xtr 1y.
A , . - Xem xét, tham tra, xtr 1y ho so, du thao van

. Cong chuc Phong |, , " .7 07 .
Budc 4 chuven mén ban xur 1y ho so. 2.0 ngay

vy - Trinh Ianh dao phong.

, Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua ‘
Buoe 5 chuyén mon giai quyét TTHC cho Trung tdm HCC tinh. 0.5 ngdy
Busc 6 CCVCtai Trung | Tra ket qua TTHC va thu phi, 1€ phi (néu Gio hanh

tam HCC tinh co). chinh

Tong thoi gian thuc hién TTHC

03 ngay




9. Dang ky thay doi ngudi dai dién theo phap luit cia cong ty trach nhiém hiru han,

cong ty ¢6 phan (Ma sé6 TTHC: 2.002010)

Trinh Chirc danh, Nbi dune cone viec Thot gian
tw Vi tri : § COng Vi¢ thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tdm HCC tinh 1ap gidy
. tiép nhan va hen ngay tra két qua. o
Buoc 1 tceifn\/}% C éaiin-[]rung Truong hop ho so chua day du, chua chinh G::(l)’li};aﬁlh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu r6 1y do.

, CCVC tai Trung | Chuyén hé so cho phong Chuyén mén (S¢ Ké :
BudC 2 | 13 m HCC tinh hoach va Pau tu) xtt 1. 0.25 ngdy
Busce 3 LénhA daoA Phong Nh,efm hci) SO Yé Phén cong ho so cho cong 0.25 ngay

chuyén mon chure phong xur 1y.
A . .| -Xem xét, tham tra, xir Iy ho so, du thao vin

. Coéng chuac Phong |, ., " .7 07 .
Buéc 4 chuyén mén ban xur 1y ho so. 2.0 ngay

- Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon c giai quyet T}{“HCycho Tr?mg tam ¥ICC tln(fql 0.5 ngay
Busc 6 CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay

10. Pang ky thay ddi von diéu 1¢, phan von gop, ty 1€ phan von gop (d6i voi cong ty TNHH,

cong ty ¢6 phan, cong ty hop danh) (M sé TTHC: 2.002009)

tam HCC tinh

hoach va Pau tu) xtr 1y.

Trinh Chuc danh, Ni dung cong viéc Thai gian
tu Vi tri : i thwc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh lap giay
. tiep nhan va hen ngay tra két qua. o
Buéc 1 ;;V}(I: C éaiin-li;fung Truong hop ho so chua day du, chua chinh Gglil;?h
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan b sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.
Buge 2 | CCVC tai Trung Chuyén ho so cho phong Chuyén mén (S Ké 0.25 ngiy




Busce 3 LanhA daoA Phong Nh’an h(? S0 va Phan cong ho so cho cong 0.25 ngiy
chuyén mon chire phong xur 1y.
. , . - Xem x¢&t, tham tra, Xt Iy ho so, du thao van

. Cong chuc Phong |, = " 7 % .

Budc 4 chuven mén ban xtr 1y ho so. 2.0 ngay
Y - Trinh 1anh dao phong.

, Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua ‘
Bude 5 chuyén mon giai quyét TTHC cho Trung tam HCC tinh. 0.5 ngay
Busc 6 CCVC tai Trung | Tra ket qua TTHC va thu phi, 1€ phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

11. Ping ky thay d6i thanh vién cong ty trach nhiém hitu han hai thanh vién tré 1én (Ma

s6 TTHC: 2.002008)
Trinh Chuc danh, Ni dung cong viéc Thai gian
tu Vi tri : : thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh Iap gidy
. tiep nhan va hen ngay tra két qua. o
Budc 1 tcaglchc éaiinTr]r“”Q Truong hop hd so chua ddy du, chua chinh G'C‘Lﬁlfh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tdam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mén (S& Ké .
BuGC 2 | am HCC tinh ’ hoag{q va Diu tu) 5& 1y'fg ! ( 0.25 ngdy
Busc 3 L'thA daoA Phong Nh,efln h(*? SO \jél Phén cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
. , . - Xem xét, tham tra, Xt Iy ho so, du thao vin

. Cong chuc Phong |, ., " .7 00 \
Buéc 4 chuyén mén ban xt 1y ho so. 2.0 ngay

- Tginh lanh dao ph(‘)ng. -

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon © giai quyét T}"}HCycho Tr?mg tam ¥ICC tin?]. 0.5 ngay
Buse g | CCVC tai Trung | Tra két qua TTHC va thu phi, 1¢ phi (néu Gid hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

12. Ping ky thay déi chii sé hitu cong ty trach nhiém hiru han mét thanh vién (Ma so

TTHC: 1.005114)

Trinh Chwrc danh, Nbi dune cone viac Thoti gian
tu Vi tri : § cong Vit thwc hién
Budc 1 Hudng dan, Kiém tra va ti€p nhan ho so.




Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tdm HCC tinh 1ap giay
tiép nhan va hen ngay tra két qua.

CCVC tai Trung | Truong hop ho so chua day du, chua chinh | Giy hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tam HCC |  chinh
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tdm HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén ho so cho phong Chuyén mon (S¢ Ké .
BUSC2 | 2 HeCtinh | hoach va Bau ) ai 1yfg g 0.25 ngdy
Buse 3 LénhA daoA Phong Nh,afm hf? SO Yél Phﬁn cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
A , . - Xem xét, tham tra, xtr 1y ho so, du thao van

. Cong chtrc Phong |, . " " 7 5 \
Budc 4 chuyén mén ban xur 1y ho so. 2.0 ngay

- Tginh lanh dao ph(‘)ng. o

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén ket qua .
BuGCS | o uyén mon gidi quyét TTHC cho Trung tam HCC tinh. | 0> "8%Y
Budc 6 CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

13. Ping ky thay déi chii doanh nghiép tw nhan trong trudong hop ban, ting cho doanh

nghiép, chii doanh nghiép chét (Ma sé6 TTHC: 2.002000)

Trinh Chirc danh, Nbi dune cone viac Thoi gian
tu Vi tri : § Cong Vvi¢ thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh I3p gidy
. tiép nhan va hen ngay tra két qua. o
Buéc 1 tCa;VHCc (tjaiinThrung Truong hop ho so chua day du, chua chinh Gziﬁla;‘h
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tdam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mén (S& Ké .
BuGC 2 | am HCC tinh ) hoag;l va Diu tu) )szr 1y'fg g ( 0.25 ngay
Busc 3 LﬁnhA daoA Phong Nh,efm h(? SO Yél Ph?m cong ho so cho cong 0.25 ngdy

chuyén mon chire phong xur 1y.
Cong chitc Phong | . Xem xét, ‘ghém tra, Xt 1y ho so, du thao vin
Budc 4 ban xtr 1y ho so. 2.0 ngay

chuyén mon

- Trinh 1anh dao phong.




Lanh dao Phong

Tham tra, ky duyét két qua, chuyén két qua

Buoe 5 chuyén mon giai quyét TTHC cho Trung tdm HCC tinh. 0.5 ngay

Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1¢ phi (néu Gid hanh
tam HCC tinh o). chinh

Tong thoi gian thwc hién TTHC 03 ngay

14. Thong bao thay doi nganh nghé kinh doanh (dol véi doanh nghiép tw nhan, cong ty

TNHH, cong ty ¢6 phan, cong ty hop danh) (Mé sé TTHC: 2.001996)

Trinh Chuc danh, Nbi dune cone viac Thai gian
tw Vi tri : § cong Vit thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tim HCC tinh I3p gidy
. tiép nhan va hen ngay tra két qua. o
Buéc 1 ?afn\/}?c (tf"tinThr“r‘g Truong hop ho so chua day du, chua chinh G'C‘;’Ifﬁlh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu r6 1y do.

.. » | CCVC tai Trung | Chuyén ho so cho phong Chuyén mén (S¢ Ké ‘
BudC 2 | (3 m HCC tinh ) hOaC{I va Dau tu) Eﬁ: 1y.g g ( 0.25 ngdy
Busc 3 LénhA daoA Phong Nh,efm hc? SO Yé Phén cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
. , . - Xem xét, tham tra, xtr 1y ho so, du thao van

. Cong chuc Phong |, , " .7 07 .
Budc 4 chuyén mén ban xt 1y ho so. 2.0 ngay

- Trinh lanh dao phc‘)ng. -

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
BuGCS | uyén mon : giai quyét T}{"HCycho Trung tam HCC tinh, | 0 &Y
Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1¢ phi (néu Gid hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay

15. Ping ky thay déi von dau tu cia chi doanh nghiép tw nhan (Ma sé6 TTHC: 2.001993)

Trinh Chwc danh, Ni dung cong viéc Thai gian
tu Vi tri : : thwc hién
Hudng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
tam HCC tinh : ‘ : chinh

Truong hop ho so chua day du, chua chinh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh huong dan bo sung, hoan thién ho so.
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Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu 6 1y do.

CCVC tai Trung

Chuyén hé so cho phong Chuyén mén (S& Ké

BuGC2 | smHCCtinh | hoach va Dau tu) xit Iy, 0.25 ngay
Busce 3 LanhA daoA Phong Nh’an h(3 S0 va Phan cong hod so cho cong 0.25 ngy
chuyén mon chire phong xir 1y.
o , . - Xem xé&t, tham tra, Xt Iy ho so, du thao van

. Cong chuc Phong |, = .7 7 & .

Budc 4 chuven mon ban xu Iy ho so. 2.0 ngay
Y - Trinh lanh dao phong.

, Linh dao Phong | Tham tra, ky duyét két qua, chuyeén két qua ‘
Bude 5 chuyén mon giai quyét TTHC cho Trung tam HCC tinh. 0.5 ngay
Busc 6 CCVC tai Trung | Tra két qua TTHC va thu phi, 1¢ phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thai gian thuc hign TTHC 03 ngay

16. Thong bao thay doi thong tin ciia co dong sang lap cong ty co6 phan chwa niém yét

(Md s6 TTHC: 2.002044)

Trinh Chwc danh, Nbi dune cone viec Thei gian
tu Vi tri : g cong Vit thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh lap giay
. tiep nhan va hen ngay tra két qua. o
Budc 1 tCa;VHCc (t:altinThrung Truong hop hd so chua ddy du, chua chinh G'C‘}’lﬁla}f‘h
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mén (S Ké .
BudC 2 | (3m HCC tinh hoach va Du tu) Eﬁr 1{% Y 0.25 ngay
Busc 3 L'thA daoA Phong Nh,efln h(*? SO \jél Phén cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
. , . - Xem xét, tham tra, xtr 1y ho so, du thao van

. Cong chuc Phong |, ., " .7 07 \
Budc 4 chuyén mén ban xt 1y ho so. 2.0 ngay

- Tyinh lanh dao phc‘)ng. -

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyéen ket qua .
Buoe 5 chuyén mon © giai quyét T}”}HCycho Trﬁng tam ¥ICC tin?m 0.5 ngdy
Busc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay




17. Thong bao thay d6i co dong 1a nha dau tu nwéc ngoai trong cong ty cé phian chwa
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niém yét (Ma sé TTHC: 2.001992)

Trinh Chirc danh, Nbi dune cone viec Theot gian
tw Vi tri : § COng Vi¢ thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tdm HCC tinh 1ap gidy
. tiép nhan va hen ngay tra két qua. o
Buoc 1 tceifn\/}% C éaiin-[]rung Truong hop ho so chua day du, chua chinh G::(l)’li};aﬁlh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu r6 1y do.

, CCVC tai Trung | Chuyén hé so cho phong Chuyén mén (S¢ Ké :
BudC 2 | 13 m HCC tinh ) hOE_lC){’I va Du tu) xtr 1y. 0.25 ngdy
Busce 3 LénhA daoA Phong Nh,efm hci) SO Yé Phén cong ho so cho cong 0.25 ngay

chuyén mon chure phong xur 1y.
A . .| -Xem xét, tham tra, xir Iy ho so, du thao vin

. Coéng chuac Phong |, ., " .7 07 .
Buéc 4 chuyén mén ban xur 1y ho so. 2.0 ngay

- Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon c giai quyet T}{“HCycho Tr?mg tam ¥ICC tln(fql 0.5 ngay
Busc 6 CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay

18. Théng bio thay doi ndi dung ding ky thué (trir thay doi phwong phip tinh thué)
(Ma so TTHC: 2.001954)

tam HCC tinh

hoach va Pau tu) xtr 1y.

Trinh Chwc danh, Ni dung cong viéc Thai gian
tu Vi tri : i thwc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh lap giay
. tiep nhan va hen ngay tra két qua. o
Buéc 1 ;;V}(I: C éaiin-li;fung Truong hop ho so chua day du, chua chinh Gglil;?h
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan b sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.
Buge 2 | CCVC tai Trung Chuyén ho so cho phong Chuyén mén (S Ké 0.25 ngiy
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Lanh dao Phong

Nhan hd so va phan cong ho so cho cong

Bude 3 chuyén mon chire phong xur 1y. 0.25 ngdy
. , . - Xem xét, tham tra, xt Iy ho so, du thao vin

. Cong chuc Phong |, ~ " -7 % .

Budc 4 chuyén mén ban xtr 1y ho so. 2.0 ngay
- Tyinh lanh dao ph(‘)ng. .

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyen ket qua .
Bude 5 chuyén mon © giai quyét T}"I“HCycho Trﬂng tam )I/{CC tin?l. 0.5 ngay
Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gid hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

19. bang ky hoat dong chi nhanh, van phong dai dién (ddi Véi doanh nghiép tuw nhén,
cong ty TNHH, cdng ty co phan, cong ty hop danh) (Ma sé TTHC: 2.002069)

Trinh Chuc danh, Ni dung cong viéc Thai gian
tu Vi tri : : thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh Iap gidy
. tiep nhan va hen ngay tra két qua. o
Budc 1 tcaglchc éaiinTr]r“”Q Truong hop hd so chua ddy du, chua chinh G'C‘Lﬁlfh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tdam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mén (S& Ké .
BuGC 2 | am HCC tinh ’ hoag{q va Diu tu) 5& 1y'fg ! ( 0.25 ngdy
Busc 3 L'thA daoA Phong Nh,efln h(*? SO \jél Phén cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
. , . - Xem xét, tham tra, Xt Iy ho so, du thao vin

. Cong chuc Phong |, ., " .7 00 \
Buéc 4 chuyén mén ban xt 1y ho so. 2.0 ngay

- Tginh lanh dao ph(‘)ng. -

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon © giai quyét T}"}HCycho Tr?mg tam ¥ICC tin?]. 0.5 ngay
Buse g | CCVC tai Trung | Tra két qua TTHC va thu phi, 1¢ phi (néu Gid hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

20. Thong bao 13p chi nhanh, vin phong dai dién é nwéc ngoai (déirvé’i doanh nghiép
tw nhan, cong ty TNHH, cong ty co phan, cong ty hop danh) (Ma so TTHC: 2.002070)

Trinh Chirc danh, Nbi dune cone Viac Thoi gian
tu Vi tri : § cong Vit thwc hién
Budc 1 Hudng dan, Kiém tra va ti€ép nhan ho so.
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Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tdm HCC tinh 1ap giay
tiép nhan va hen ngay tra két qua.

CCVC tai Trung | Truong hop ho so chua day du, chua chinh | Giy hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tam HCC |  chinh
tinh hudng dan bo sung, hoan thién ho so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tdm HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén ho so cho phong Chuyén mon (S¢ Ké .
BUSC2 | 2 HCCtinh | hoach va Dau ) ai 1yfg Y 0.25 ngdy
Buse 3 LénhA daoA Phong Nh,efm hf? SO Yél Phﬁn cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
A , . - Xem xét, tham tra, xtr 1y ho so, du thao van

. Cong chtrc Phong |, ", " 71 5 \
Budc 4 chuyén mén ban xur 1y ho so. 2.0 ngay

- Tginh lanh dao ph(‘)ng. o

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén ket qua .
BuGCS | o uyén mon gidi quyét TTHC cho Trung tam HCC tinh. | 0> "8%Y
Budc 6 CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

21. Ping ky thanh lap, ding ky thay déi ndi dung ding ky hoat ddng, tam ngirng kinh
doanh, tiép tuc kinh doanh truéc thoi han da thong bao, cham dit hoat dong ddi véi
chi nhanh, vin phong dai dién, dia diém kinh doanh trong truwéng hop chi nhanh, vin
phong dai dién, dia diém kinh doanh khac tinh, thanh phé truc thudc trung wong noi
doanh nghiép dit tru sé chinh d6i véi doanh nghiép hoat dong theo Giay phép dau
tu, Glay chieng nhan dau tw (ddng thoi 1a Gidy chirng nhén déng ky kinh doanh) hoac
cac gidy to ¢ gia tri phap ly twong dwong ( Md sé TTHC: 2.002031)

Trinh Chwc danh, Ni dung cong viéc Thai gian
tu Vi tri : : thwc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh lap giay
. tiep nhan va hen ngay tra két qua. o
Buéc 1 tcé;VHCC é’é‘iinThr“r‘g Truong hop hé so chua day du, chua chinh G'C‘l’lﬁla;‘h
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan b sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu 6 1y do.
Buse 2 CCVC tai Trung | Chuyén hd so cho phong Chuyén mén (S Ké 0.25 ngay

tam HCC tinh

hoach va Pau tu) xtr 1y.
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Lanh dao Phong

Nhan hd so va phan cong ho so cho cong

Bude 3 chuyén mon chire phong xur 1y. 0.25 ngdy
. , . - Xem xét, tham tra, xt Iy ho so, du thao vin

. Cong chuc Phong |, ~ " 7 % .

Budc 4 chuyén mén ban xtr 1y ho so. 2.0 ngay
- Tyinh lanh dao ph(‘)ng. .

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyen ket qua .
Bude 5 chuyén mon © giai quyét T}{“HCycho Tr?mg tam yHCC tin?l. 0.5 ngay
Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1& phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

22. Cap Giay chieng nhan ding ky hoat dong chi nhanh, vin phong dai dién, Gidy
chieng nhéan ding ky dia diém kinh doanh thay thé ngi dung diing ky hoat dong trén
Giay phép dau tw, Giay chirng nhén dau tu (@ong thoi la Giay chirng nhin dang ky
kinh doanh) hoic cac gidy to cé gia tri phap 1y twong dwong, Glay ching nhén ding
ky hoat dong chi nhanh, vin phong dai dién do Co quan diing ky dau tw cAp ma khong
thay doi ndi dung diing ky hoat dong d6i véi chi nhanh, vin phong dai dién, dia diém
kinh doanh cung tinh, thanh phé truc thudc trung wong noi doanh nghiép dat tru s¢
chinh (Md sé TTHC: 2.002075)

Trinh Chwc danh, Nbi dune cone viac Thai gian
tw Vi tri : § COng VI¢ thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh Iap giay
. tiép nhan va hen ngay tra két qua. o
Budc 1 ;;V}? C (t:alinTr]rung Truong hop ho so chua day du, chua chinh Glcclylgfglh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu r6 1y do.

..~ | CCVC tai Trung | Chuyén ho so cho phong Chuyén mén (S Ké ‘
BudC 2 | (3 m HCC tinh ) hoaci va Dau tu) Eﬂr 1yfzg g ( 0.25 ngdy
Busc 3 LénhA daoA Phong Nh,afm hff} SO \:2‘1 Phén cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
. , | - Xem xét, tham tra, xur 1y ho so, du thao vin

. Cong chuc Phong |, , " .7 07 .
Budc 4 chuyén mén ban xt 1y ho so. 2.0 ngay

- Tginh lanh dao phc‘)ng. o

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyéen ket qua .
Buoe 5 chuyén mon © giai quyét T}”}HCycho Trﬁng tam %ICC tin?m 0.5 ngdy
Busc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay
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23. Thong bao 1ap dia diém kinh doanh (Md sé6 TTHC: 2.002072)

Trinh Chirc danh, Nbi dune cone viec Theot gian
tw Vi tri : § COng Vi¢ thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tdm HCC tinh 1ap gidy
. tiép nhan va hen ngay tra két qua. o
Buoc 1 ;glv}% C éa;in-[]rung Truong hop ho so chua day du, chua chinh G::(;ﬁ};fglh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu 6 1y do.

.. » | CCVC tai Trung | Chuyén ho so cho phong Chuyén mén (S Ké ‘
BudC 2 | (3 m HCC tinh ) hOaC{I va Dau tu) Eﬁ: 1y.g g ( 0.25 ngdy
Busc 3 LénhA daoA Phong Nh,efm hc? SO Yé Phén cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
A . .| -Xem xét, tham tra, xir Iy ho so, du thao vin

. Coéng chuac Phong |, , " .7 07 .
Buéc 4 chuyén mén ban xur 1y ho so. 2.0 ngay

- Trinh lanh dao ph(‘)ng. o

. Lanh dao Phong | Tham tra, ky duyét ket qua, chuyén két qua .
Bude 5 chuyén mon c giai quyét T}{“HCycho Trung tam HCC tinh. 0.5 ngdy
Busc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay

24. Pang ky thay doi ndi dung ding ky hoat djng chi nhanh, van phong dai di¢n, dia
diem kinh doanh (Ma so TTHC: 2.002045)

tam HCC tinh

hoach va Pau tu) xtr 1y.

Trinh Chwc danh, Ni dung cong viéc Thai gian
tu Vi tri : : thwc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh lap giay
. tiep nhan va hen ngay tra két qua. o
Budéc 1 ;;V}? C éaiin-li;rung Truong hop hé so chua day du, chua chinh Gggﬁlh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.
Buge 2 | CCVC tai Trung Chuyén ho so cho phong Chuyén mén (S Ké 0.25 ngiy
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Lanh dao Phong

Nhan hd so va phan cong ho so cho cong

Bude 3 chuyén mon chire phong xur 1y. 0.25 ngdy
. , . - Xem xét, tham tra, xt Iy ho so, du thao vin

. Cong chuc Phong |, ~ " 7 % .

Budc 4 chuyén mén ban xtr 1y ho so. 2.0 ngay
- Tyinh lanh dao ph(‘)ng. .

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyen ket qua .
Bude 5 chuyén mon © giai quyét T}"I“HCycho Trﬂng tam yHCC tin?l. 0.5 ngay
Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1& phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

25. bang ky thanh lap, dang ky thay ddi ndi dung ding ky hoat dong, tam ngirng kinh
doanh, tiép tuc kinh doanh trwéc thoi han da théng bao, cham dit hoat dong dbi voi
chi nhanh, van phong dai dién, dia diém kinh doanh trén Glay phép dau tu, Glay
chieng nhan dau tw (dong thoi 1a Giay chirng nhin déing ky kinh doanh) hodc cac gidy
to c6 gia tri phap 1y twong dwong, Gidy ching nhin ding ky hoat dong chi nhanh,
vin phong dai dién do Co quan ding ky dau tw cap d6i véi chi nhanh, vin phong dai
dién, dia diém kinh doanh cung tinh, thanh pho truc thudc trung wong noi doanh
nghiép dit tru sé chinh (Ma sé TTHC: 1.005176)

Trinh Chwc danh, Nbi dune cone viac Thai gian
tw Vi tri : § COng VI¢ thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo quy
dinh, CCVC tai Trung tam HCC tinh Iap giay
. tiép nhan va hen ngay tra két qua. o
Budc 1 ;;V}? C (t:alinTr]rung Truong hop ho so chua day du, chua chinh Glcclylgfglh
xac theo quy dinh, CCVC tai Trung tam HCC
tinh hudng dan bo sung, hoan thién hd so.
Truong hop tir chdi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu r6 1y do.

..~ | CCVC tai Trung | Chuyén ho so cho phong Chuyén mén (S Ké ‘
BudC 2 | (3 m HCC tinh ) hoaci va Dau tu) Eﬂr 1yfzg g ( 0.25 ngdy
Busc 3 LénhA daoA Phong Nh,afm hff} SO \:2‘1 Phén cong ho so cho cong 0.25 ngiy

chuyén mon chire phong xur 1y.
. , . - Xem xét, tham tra, Xt Iy ho so, du thao vin

. Cong chuc Phong |, , " .7 07 .
Budc 4 chuyén mén ban xt 1y ho so. 2.0 ngay

- Tginh lanh dao phc‘)ng. o

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyéen ket qua .
Buoe 5 chuyén mon © giai quyét T}”}HCycho Trgng tam ¥ICC tin?m 0.5 ngdy
Busc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu Gio hanh

tam HCC tinh co). chinh
Tong thoi gian thuc hién TTHC 03 ngay
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26. Thong bao thay ddi thong tin c6 dong la nha dau tw nwéc ngoai, thong bio thay
doi thong tin ngudi dai dién theo iy quyen caa co dong 1a td chire nuée ngoai, thong
b4o cho thué doanh nghi¢p tw nhan, thong bao thay doi thong tin ngudi dai dién theo

iy quyén (Md sé TTHC: 1.010026)

Trinh Chwrc danh, Nbi dune cone viac Theot gian
tw Vi tri : g cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tdam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Bude 1 CCVC tai Trung | Truong hop ho so chua day dii, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh huéng dan bo sung, hoan thién ho
SO.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro ly do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | am HCC tinh K& hoach va Piu tu) xt 1y. 0.25 ngdy
Busce 3 LanhA dacA) Phong Nh,én hé\ SO Vf‘l Phén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
A , .| - Xem xét, tham tra, xir Iy ho so, du thao van

. Cong chuac Phong |, ~ . "7 % \
Budc 4 chuyén mén ban xu 1y ho so. 2.0 ngay

- Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai quyét TTHC cho Trung tim HCC tinh. 0.5 ngay
Busc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 16 phi (néu | Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

27. Dang ky doanh nghiép ddi véi cac cong ty dwoc thanh l1ap trén co sé chia cong ty
(Ma so TTHC: 2.002085)

Trinh
tw

Chic danh,
Vi tri

NOi dung cong viéc

Thoi gian
thuc hién

Budc 1

CCVC tai Trung
tam HCC tinh

Huéng dan, kiém tra va tiép nhan ho so.

Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tdm HCC tinh
lap giay tiép nhan va hen ngay tra két qua.

Truong hop ho so chua day du, chua chinh
xac theo quy dinh, CCVC tai Trung tam
HCC tinh hudng dan bo sung, hoan thién ho
S0.

Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

Gio hanh
chinh
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. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | 1am HCC tinh Ké hoach va DPau tu) xit Iy. 0.25 ngay
Busce 3 LanhA da? Phong Nh’an hq S0 va I?han cong ho so cho cong 0.25 ngiy

chuyén mon chure phong xur 1y.
. , . - Xem x¢&t, tham tra, xtr 1y ho so, du thao van

. Cong chuac Phong |, =~ .77 X .
Budc 4 chuven mén ban xur 1y ho so. 2.0 ngay

Y - Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai qyyé't TTHC cho Trung tam HCC tjnh. 0.5 ngay
Busc 6 CCVC tai Trung Tra ket qua TTHC va thu phi, 1€ phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thwc hién TTHC 03 ngay

28. Dang ky doanh nghiép ddi voi cac cong ty dwoce thanh l4p trén co sé tach cong ty
(Ma so TTHC: 2.002083)

Trinh Chirc danh, Nbi dune cone viac Thoi gian
tw Vi tri : g cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap gidy tiép nhan va hen ngay tra két qua.
Buge 1 | CCVC tai Trung | Trudng hop ho so chua day du, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bo sung, hoan thién ho
S0.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mén (S¢ .
BuGC 2 | am HCC tinh ! Ké h):)ach va Dau uf) Xﬁi'/. ’ 571 025 ngay
Busce 3 L'thA dacA) Phong Nh’én h(*)‘ SO V?, I?hén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
Cong chitc Phong | Xem xét, thém tra, xir Iy ho so, du thao van
Budc 4 chuyén mén ban xtr 1y ho so. 2.0 ngay
- Trinh lanh dao phong. .

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon c giai quyét T}:ng cho Tl("qung tﬁmyHCC ti?]h. 0.5 ngay
Bugc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1é phi (néu | Gid hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay
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29. Hop nhat doanh nghiép (d6i véi cong ty trach nhiém hiru han, cong ty c6 phan va
cong ty hop danh) (Md so TTHC: 2.002059)

Trinh Churc danh, Nbi dune cone viac Theot gian
tw Vi tri : g cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Buge 1 | CCVC tai Trung | Trudng hop ho so chua day du, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bd sung, hoan thién hd
SO.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hé so cho phong Chuyén mén (Sé .
BuGC 2 | am HCC tinh K& hoach va Bau tu) x&ffyy. ’ 0.25 ngdy
Busce 3 LanhA dacA) Phong Nh,én hé\ SO Vf‘l Phén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
Cong chirc Phong | XemXet tham tra, xir Iy ho so, du thao van
Budc 4 chuyén mén ban xtr Iy ho so. 2.0 ngay
- Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon c giai quyét T}:FH(}?] cho Tgung témyHCC ti?]h. 0.5 ngay
Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1é phi (néu | Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

30. Pang ky thay déi ndi dung ding ky doanh nghlep ddi véi cong ty nhén sap nhap
(d6i véi cong ty trach nhiém hiru han, cong ty ¢d phan va cong ty hop danh) (Ma sé

TTHC: 2.002060)

Trinh Chic danh,
tw Vi tri

NOi dung cong viéc

Thoi gian
thuc hién

CCVC tai Trung

Buoc 1 | am HCC tinh

Huéng dan, kiém tra va tiép nhan ho so.

Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tdm HCC tinh
lap giay tiép nhan va hen ngay tra két qua.

Truong hop ho so chua day du, chua chinh
xac theo quy dinh, CCVC tai Trung tam
HCC tinh hudng dan bo sung, hoan thién ho
50.

Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

Gio hanh
chinh
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. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | 1am HCC tinh Ké hoach va DPau tu) xit Iy. 0.25 ngdy
Busce 3 LanhA da? Phong Nh’an hq S0 va I?han cong ho so cho cong 0.25 ngiy

chuyén mon chure phong xur 1y.
. , . - Xem x¢&t, tham tra, xtr 1y ho so, du thao van

. Cong chuac Phong |, =~ .77 X .
Budc 4 chuven mén ban xur 1y ho so. 2.0 ngay

Y - Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai qyyé't TTHC cho Trung tam HCC tjnh. 0.5 ngay
Busc 6 CCVC tai Trung Tra ket qua TTHC va thu phi, 1€ phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thwc hién TTHC 03 ngay

31. Piing ky thay ddi ndi dung ding ky doanh nghiép ,d(“')i Vvéi cong ty bi tach (d6i voi
cong ty trach nhiém hiru han, cong ty c6 phan) (Ma so TTHC: 2.002057)

Trinh Chirc danh, Nbi dune cone viac Thoi gian
tw Vi tri : g cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap gidy tiép nhan va hen ngay tra két qua.
Buge 1 | CCVC tai Trung | Trudng hop ho so chua day du, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bo sung, hoan thién ho
S0.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mén (S¢ .
BuGC 2 | am HCC tinh ! Ké h):)ach va Dau uf) Xﬁi'/. ’ 571 025 ngay
Busce 3 L'thA dacA) Phong Nh’én h(*)‘ SO V?, I?hén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
Cong chitc Phong | Xem xét, thém tra, xir Iy ho so, du thao van
Budc 4 chuyén mén ban xtr 1y ho so. 2.0 ngay
- Trinh lanh dao phong. .

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon c giai quyét T}:ng cho Tl("qung tﬁmyHCC ti?]h. 0.5 ngay
Bugc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1é phi (néu | Gid hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay
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32. Chuyén d6i cong ty trach nhiém hiru han thanh céng ty c6 phan va ngwoc lai (Ma

sé6 TTHC: 2.002034)
Trinh Churc danh, Nbi dune cone viac Theot gian
tw Vi tri : g cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Buge 1 | CCVC tai Trung | Trudng hop ho so chua day du, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bd sung, hoan thién hd
SO.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hé so cho phong Chuyén mén (Sé .
BuGC 2 | am HCC tinh K& hoach va Bau tu) x&ffyy. ’ 0.25 ngdy
Busce 3 LanhA dacA) Phong Nh,én hé\ SO Vf‘l Phén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
Cong chirc Phong | XemXet tham tra, xir Iy ho so, du thao van
Budc 4 chuyén mén ban xtr Iy ho so. 2.0 ngay
- Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon c giai quyét T}:FH(}?] cho Tgung témyHCC ti?]h. 0.5 ngay
Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1é phi (néu | Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

33. Chuyén doi doanh nghiép tw nhén thanh cong ty hgp danh, cong ty trach nhi¢m
hitu han, cong ty c6 phan (Ma so TTHC: 2.002032)

Trinh
tw

Chwc danh,
Vi tri

NOi dung cong viéc

Theti gian
thuc hién

Budc 1

CCVC tai Trung
tam HCC tinh

Huéng dan, kiém tra va tiép nhan ho so.

Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.

Truong hop ho so chua day du, chua chinh
xac theo quy dinh, CCVC tai Trung tam
HCC tinh hudng dan bo sung, hoan thién ho
S0.

Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

Gio hanh
chinh
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. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | 1am HCC tinh Ké hoach va DPau tu) xit Iy. 0.25 ngdy
Busce 3 LanhA da? Phong Nh’an hq S0 va I?han cong ho so cho cong 0.25 ngiy

chuyén mon chure phong xur 1y.
. , . - Xem x¢&t, tham tra, xtr 1y ho so, du thao van

. Cong chuac Phong |, ., =~ .70 X .
Budc 4 chuven mén ban xur 1y ho so. 2.0 ngay

Y - Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai qyyé't TTHC cho Trung tam HCC tjnh. 0.5 ngay
Busc 6 CCVC tai Trung Tra ket qua TTHC va thu phi, 1€ phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thwc hién TTHC 03 ngay

34. Chuyén doi cong ty trach nhiém hiru han mt thanh vién thanh cong ty trach
nhiém hitu han hai thanh vién tré 1én (Md so TTHC: 2.002033)

Trinh Chirc danh, Nbi dune cone viac Thoi gian
tw Vi tri : g cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap gidy tiép nhan va hen ngay tra két qua.
Buge 1 | CCVC tai Trung | Trudng hop ho so chua day du, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bo sung, hoan thién ho
S0.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | am HCC tinh Ké hoach va Piu tu) xt 1y. 0.25 ngdy
Busce 3 L'thA dacA) Phong Nh’én h(*)‘ SO V?, I?hén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
. , .| -Xemxét, tham tra, xir Iy ho so, du théao van

. Cong chuac Phong |, ., ~ . .07 % .
Budc 4 chuyén mén ban xtr 1y ho so. 2.0 ngay

- Trinh lanh dao phong.

, Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua ‘
Bude 5 chuyén mon giai quyét TTHC cho Trung tim HCC tinh. 0.5 ngay
Bugc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1é phi (néu | Gid hanh

tam HCC tinh o). chinh

Tong thoi gian thwc hién TTHC

03 ngay
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35. Chuyén d6i cong ty trach nhiém hiru han hai thanh vién tré 1én thanh cong ty
trach nhiém hiru han mot thanh vién (Md so TTHC: 1.010027)

Trinh Churc danh, Nbi dune cone viac Theot gian
tw Vi tri : g cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Buge 1 | CCVC tai Trung | Trudng hop ho so chua day du, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bd sung, hoan thién hd
SO.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hé so cho phong Chuyén mén (Sé .
BuGC 2 | am HCC tinh K& hoach va Bau tu) x&ffyy. ’ 0.25 ngdy
Busce 3 LanhA dacA) Phong Nh,én hé\ SO Vf‘l Phén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
Cong chirc Phong | XeMxet tham tra, xir Iy ho so, du thao van
Budc 4 chuyén mén ban xtr Iy ho so. 2.0 ngay
- Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon c giai quyét T}:FH(}?] cho Tgung témyHCC ti?]h. 0.5 ngay
Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1é phi (néu | Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

36. Cap lai Gidy chiing nhan déing ky doanh nghi¢p, Gidy xac nhan vé vigc thay ddi
ndi dung ding ky doanh nghi€p do bi mat, chay, rach, nat hoac bi tiéu hiy dwéi hinh
thire khac (Md so TTHC: 2.002018)

Trinh
tw

Chic danh,
Vi tri

NOi dung cong viéc

Thoi gian
thuc hién

Budc 1

CCVC tai Trung
tam HCC tinh

Huéng dan, kiém tra va tiép nhan ho so.

Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tdm HCC tinh
lap giay tiép nhan va hen ngay tra két qua

Truong hop ho so chua day du, chua chinh
xac theo quy dinh, CCVC tai Trung tam
HCC tinh hudng dan bo sung, hoan thién ho
50.

Truong hop tir chéi nhan ho so, CCVC tai
Trung tdam HCC tinh phai néu ro 1y do.

Gio hanh
chinh
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. CCVC tai Trung PO . A .
Buéc 2 tAm HCC finh Chuyen ho so cho phong Chuyén mon xt Iy | 0.25 ngay
Busce 3 LanhA dac: Phong Nh’an h(3 S0 va Phan cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur Iy
. , . - Xem xét, tham tra, xtr 1y ho so, du thao van

. Cong chic Phong |, . " .7 07 .

Budc 4 chuven mon ban xu 1y ho so. 1.5 ngay
y - Trinh lanh dao phong.

, Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua ‘
Bude 5 chuyén mon cho Trung tam HCC tinh. 0.5 ngdy
Buge 6 | CCVCtai Trung | Tra két qua TTHC va thu phi, 1& phi (néu | Gid hanh

tam HCC tinh co). chinh
Tong thoi gian thwc hién TTHC 2.5 ngay

37. Cap doi Giay chirng nhin ding ky kinh doanh hedc Gidy ching nhan ding ky
kinh doanh va dang ky thué sang Giay ching nhin ding ky doanh nghiép nhung
khong thay doi ngi dung dang ky kinh doanh va ding ky thue (Mdso TTHC: 2.002017)

Trinh Chirc danh, Nbi dune cone viac Thoi gian
tw Vi tri : § cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap gidy tiép nhan va hen ngay tra két qua.
Buse 1 | CCVC tai Trung | Truong hop ho so chua day du, chua chinh | Gio hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bo sung, hoan thién ho
50.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

, CCVC tai Trung | Chuyén hé so cho phong Chuyén mén (Sé :
BudC 2 | 13 m HCC tinh K& hoach va Dau tu) xir y. 0.25 ngdy
Busc 3 LénhA dacg Phong Nh’afm th? SO V:'%l I?hén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
A , . - Xem xét, tham tra, Xt 1y ho so, dy thao van

. Cong chuac Phong |, ~ . .07 % .
Budc 4 chuyén mén ban xtr 1y ho so. 2.0 ngay

- Trinh 1anh dao phong.

, Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua ‘
Bude 5 chuyén mon giai quyét TTHC cho Trung tim HCC tinh. 0.5 ngay
Buse 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1é phi (néu | Gid hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay
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38. Cap nhat bé sung thong tin trong ho so ding ky doanh nghiép (Ma sé TTHC:

2.002015)
Trinh Churc danh, Nbi dune cone viac Theot gian
tw Vi tri : g cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Buge 1 | CCVC tai Trung | Trudng hop ho so chua day du, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bd sung, hoan thién hd
SO.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hé so cho phong Chuyén mén (Sé .
BuGC 2 | am HCC tinh K& hoach va Bau tu) x&ffyy. ’ 0.25 ngdy
Busce 3 LanhA dacA) Phong Nh,én hé\ SO Vf‘l Phén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
Cong chirc Phong | XeMxet tham tra, xir Iy ho so, du thao van
Budc 4 chuyén mén ban xtr Iy ho so. 2.0 ngay
- Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon c giai quyét T}:FH(}?] cho Tgung témyHCC ti?]h. 0.5 ngay
Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1é phi (néu | Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

39. Théong bao tam ngirng kinh doanh, tiép tuc kinh doanh trugc thoi han da thong
bao (doanh nghiép, chi nhanh, vian phong dai dién, dia diém kinh doanh) (Ma so

TTHC: 2.002029)

Trinh Chic danh,
tw Vi tri

NOi dung cong viéc

Thoi gian
thuc hién

CCVC tai Trung

Buoc 1 | am HCC tinh

Huéng dan, kiém tra va tiép nhan ho so.

Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tdm HCC tinh
lap giay tiép nhan va hen ngay tra két qua.

Truong hop ho so chua day du, chua chinh
xac theo quy dinh, CCVC tai Trung tam
HCC tinh hudng dan bo sung, hoan thién ho
50.

Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

Gio hanh
chinh
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. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | 1am HCC tinh Ké hoach va DPau tu) xit Iy. 0.25 ngdy
Busce 3 LanhA da? Phong Nh’an hq S0 va I?han cong ho so cho cong 0.25 ngiy

chuyén mon chure phong xur 1y.
A . . - Xem xét, tham tra, Xt 1y ho so, du thao van

. Cong chuac Phong |, =~ .77 X .
Budc 4 chuven mén ban xur 1y ho so. 1.5 ngay

Y - Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai qyyé't TTHC cho Trung tam HCC tjnh. 0.5 ngay
Busc 6 CCVC tai Trung Tra ket qua TTHC va thu phi, 1€ phi (néu Gio hanh

tam HCC tinh c0). chinh
Tong thoi gian thwc hién TTHC 2.5 ngay
40. Giai thé doanh nghiép (Ma sé6 TTHC: 2.002023)
Trinh Chirc danh, Nbi dune cone viac Thai gian
tw Vi tri il & g J thuc hién
Hudng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Buéc 1 CCVC tai Trung | Truong hop ho so chua day dil, chua chinh | Gid hanh
uo tam HCC tinh xac theo quy dinh, CCVC tai Trung tam chinh
HCC tinh huong dan bo sung, hoan thién ho
S0.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | am HCC tinh Ké hoach va Piu tu) xt 1y. 0.25 ngdy
Busce 3 LanhA dacA) Phong Nh’an ho‘ SO va I?han cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xu ly.
A , . - Xem xét, tham tra, xtr 1y ho so, du thao van

. Cong chuac Phong |, ~ . . 7 % .
Budc 4 chuven mén ban xu 1y ho so. 2,5 ngay

by - Trinh 1anh dao phong.

, Lanh dao Phong | Tham tra, ky duyét két qua, chuyen két qua ‘
Bude 5 chuyén mon giai quyet TTHC cho Trung tam HCC tinh. 2.0 ngay
Busc 6 CCVC tai Trung Tra két qua TTHC va thu phi, 1 phi (néu Gio hanh

tam HCC tinh o). chinh

Tong thoi gian thwc hién TTHC

05 ngay
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41. Giai thé doanh nghiép trong truong hep bi thu h(“)i Giay ching nhan ding ky
doanh nghiép hoac theo quyet dinh cia Toa an (Md so TTHC: 2.002022)

Trinh Churc danh, Nbi dune cone viac Theot gian
tw Vi tri : g cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Buge 1 | CCVC tai Trung | Trudng hop ho so chua day du, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bd sung, hoan thién hd
SO.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | am HCC tinh K& hoach va Piu tu) xt 1y. 0.25 ngdy
Busce 3 LanhA dacA) Phong Nh,én hé\ SO Vf‘l Phén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
A , .| - Xem xét, tham tra, xir Iy ho so, du thao van

. Cong chuac Phong |, ~ . . 7 % .
Buéc 4 chuyén mén ban xu 1y ho so. 2.0 ngay

- Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai quyét TTHC cho Trung tim HCC tinh. 1.5 ngdy
Buge 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 1é phi (néu | Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 04 ngay

42. Cham dwrt hoat dong chi nhanh, viin phong dai dién, dia diém kinh doanh (M sé

TTHC: 2.002020)

Trinh Chwc danh, Nbi dune cone viac Thai gian
tur Vi tri : g cong vie thuc hién
Hudng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap gidy tiép nhan va hen ngay tra két qua.
Busc 1 CCVC tai Trung | Truong hop ho so chua day dii, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh

HCC tinh hudng dan bd sung, hoan thién hd
SO.

Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.
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. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | 1am HCC tinh Ké hoach va DPau tu) xit Iy. 0.25 ngdy
Busce 3 LanhA da? Phong Nh’an hq S0 va I?han cong ho so cho cong 0.25 ngiy

chuyén mon chure phong xur 1y.
. , . - Xem x¢&t, tham tra, xtr 1y ho so, du thao van

. Cong chuac Phong |, =~ .77 X .
Budc 4 chuven mén ban xur 1y ho so. 2.5 ngay

Y - Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai qyyé't TTHC cho Trung tam HCC tjnh. 2.0 ngdy
Busc 6 CCVC tai Trung Tra ket qua TTHC va thu phi, 1€ phi (néu Gio hanh

tam HCC tinh c0). chinh
Tong thoi gian thwc hién TTHC 05 ngay
43. Hi¢u dinh thong tin diing ky doanh nghiép (Mé sé TTHC: 2.002016)
Trinh Chirc danh, Nbi dune cone viac Thoi gian
tw Vi tri il & g J thuc hién
Hudng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Buéc 1 CCVC tai Trung | Truong hop ho so chua day dil, chua chinh | Gid hanh
uo tam HCC tinh xac theo quy dinh, CCVC tai Trung tam chinh
HCC tinh huong dan bo sung, hoan thién ho
S0.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | am HCC tinh Ké hoach va Piu tu) xt 1y. 0.25 ngdy
Busce 3 LanhA dacA) Phong Nh’an ho‘ SO va I?han cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xu ly.
Cone chic Phone | Xem xét, tham tra, xtr 1y ho so, dy thao van
Buoc4 | o gén st & | ban xa 1y hd so. 1.5 ngay
v - Trinh lanh dao phong.

, Lanh dao Phong | Tham tra, ky duyét két qua, chuyen két qua ‘
Bude 5 chuyén mon giai quyet TTHC cho Trung tam HCC tinh. 0.5 ngay
Busc 6 CCVC tai Trung Tra két qua TTHC va thu phi, 1 phi (néu Gio hanh

tam HCC tinh o). chinh

Tong thoi gian thwc hién TTHC

2.5 ngay
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44, Cham dirt Cam két thuc hién muc tiéu xa hdi, méi truong (M sé6 TTHC: 2.000368)

Trinh Chwrc danh, Nbi dune cone viac Theot gian
tw Vi tri : § cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tdam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Buse 1 CCVC tai Trung | Truong hop ho so chua day du, chua chinh | Gi¢ hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tam | chinh
HCC tinh hudng dan bd sung, hoan thién hd
SO.
Truong hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

, CCVC tai Trung | Chuyén ho so cho phong Chuyén mén (Sé :
BudC 2 | 13 m HCC tinh K& hoach va Dau tu) xir Iy 0.25 ngdy
Busce 3 LénhA da? Phong Nh,efm hc? SO V?l Phén cong ho so cho cong 0.25 ngay

chuyén mon chirc phong xur 1y.
5 : .| - Xemxét, tham tra, xtt I ho so, dy thao vin

. Coéng chuac Phong |, ~ . . 7 % .
Budc 4 chuyén mén ban xtr Iy ho so. 2.0 ngay

- Trinh lanh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai quyet TTHC cho Trung tam HCC tinh. 0.5 ngay
Busc 6 CCVC tai Trung Tra két qua TTHC va thu phi, 1 phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

45. Chuyén d@6i doanh nghiép thanh doanh nghiép xi héi (Ma sé TTHC: 2.000416)

Trinh Chirc danh, Nbi dune cone viec Thai gian
tu Vi tri : g cong Vit thwc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Busc 1 CCVC tai Trung | Truong hop ho so chua day du, chua chinh | Gi¢ hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bd sung, hoan thién hd
S0.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.
, CCVC tai Trung | Chuyén hé so cho phong Chuyén mén (Sé :
Bu6c 2| 1am HCC tinh Ké hoach va Dau tu) x&%y. g 0.25 ngay
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Lanh dao Phong

Nhan ho so va phan coéng ho so cho cong

Bude 3 chuyén mon chirc phong xur 1y. 0.25 ngdy
. , . - Xem xét, tham tra, Xt 1y ho so, dy thao van
. Cong chuac Phong |, =~ .77 X .
Budc 4 chuyén mén ban xur 1y ho so. 2.0 ngay
- T{inh lanh dao ph(‘)ﬂg. o
. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon © giai quyét TS'IFH(%, cho quung témyHCC ti?lh. 0.5 ngay
Buge 6 | CCVCtai Trung | Tra két qua TTHC va thu phi, 16 phi (néu | Gid hanh
tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

46. Thong bao thay doi ndi dung Cam két thuc hién muc tidu x4 hdi, mdi truong cia
doanh nghiép xa hgi (Ma so TTHC: 2.000375)

Trinh Chwc danh, Nbi dune cone viec Thai gian
tu Vi tri : g cong it thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua.
Buge 1 | CCVC tai Trung | Truong hop ho so chua day du, chua chinh | Gid hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh huéng dan bo sung, hoan thién ho
SO.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro ly do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mon (S& .
BuGC 2 | am HCC tinh Ké hoach va Piu tu) xt 1y. 0.25 ngdy
Busc 3 L'thA dacA) Phong Nh’én h(*)‘ SO V?, I?hén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
. , .| -Xem xét, tham tra, Xt 1y ho so, du thao van

. Cong chuac Phong |, " .. 7 % \
Budc 4 chuyén mén ban xu 1y ho so. 2.0 ngay

- Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon giai quyét TTHC cho Trung tim HCC tinh. 0.5 ngay
Busc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 16 phi (néu | Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay
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47. Thong bao vé viéc sap nhip cong ty trong truong hop sau sap nhap cong ty, cong
ty nhan sap nhap khong thay doi ngi dung diang ky doanh nghiép (Ma so TTHC:

1.010029)
Trinh Chwrc danh, Nbi dune cone viac Theot gian
tw Vi tri : g cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap gidy tiép nhan va hen ngay tra két qua.
Buge 1 | CCVC tai Trung | Truong hop ho so chua day du, chwa chinh | Gio hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tdm | chinh
HCC tinh hudng dan bo sung, hoan thién ho
SO.
Trudng hop tir chéi nhan hd so, CCVC tai
Trung tam HCC tinh phai néu ro ly do.

. CCVC tai Trung | Chuyén hd so cho phong Chuyén mén (S& N
Buse2 | cochinn | Ke h)gach va Do ) x&ffyy. ’ 571 025 ngay
Busce 3 LanhA dacA) Phong Nh,én hé\ SO Vf‘l Phén cong ho so cho cong 0.25 ngiy

chuyén mon chirc phong xur 1y.
A , .| - Xem xét, tham tra, xir Iy ho so, du thao van

. Cong chuac Phong |, ., ~ .7 .07 % \
Buéc 4 chuyén mén ban xtr 1y ho so. 2.0 ngay

- T{inh lanh dao phbng. .

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon © giai quyét T}:FHC}?] cho Tl(’qung témyHCC ti?]h. 0.5 ngay
Busc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 16 phi (néu | Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

48. Cap doi Giay phép dau tw, Gidy chirng nhan dau tw (dong thoi 1a Gidy chirng
nhan ding ky kinh doanh) hoic cac gidy to ¢ gia tri phap 1y twong duong sang Gidy
ching nhén diang ky doanh nghiép trong truwong hgp khong thay ddi ndi dung ding

ky kinh doanh va ¢6 thay doi noi dung dang ky kinh doanh (Ma

d so6 TTHC: 1.010030)

Trinh Chirc danh, Nbi dune cone viac Thoi gian
tu Vi tri : § Cong Vvi¢ thwc hién
Hudng dan, kiém tra va tiép nhan ho so.

Truong hop ho so day du, chinh xac theo

Busc 1 CCVC tai Trung | quy dinh, CCVC tai Trung tdm HCC tinh | Gio hanh
tam HCC tinh lap giay tip nhan va hen ngay tra ket qua chinh
Truong hop ho so chua day du, chua chinh
xac theo quy dinh, CCVC tai Trung tam
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HCC tinh hudng dan bd sung, hoan thién ho
SO.

Truong hop tir chéi nhan ho so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.

. CCVC tai Trung PR . A a1 .
Buéc 2 tam HCC tinh Chuyén ho so cho phong Chuyén moén xtr 1y | 0.25 ngay
Busce 3 LanhA da? Phong Nh’an hq S0 va I?han cong ho so cho cong 0.25 ngiy

chuyén mon chuc phong xur ly
. , . - Xem x¢&t, tham tra, Xt 1y ho so, du thao van

. Cong chuac Phong |, =~ .77 X .

Budc 4 chuven mén ban xtr 1y ho so. 2.0 ngay
Y - Trinh 1anh dao phong.

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Buge 5 chuyén mon cho Trung tam HCC tinh. 0.5 ngdy
Buoc 6 | CCVC tai Trung Tra ket qua TTHC va thu phi, 1€ phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

49. Cap Gidy chitng nhan diing ky doanh nghiép, ding ky hoat dong chi nhanh doi
Vi cac doanh nghiép hoat dgng theo Giay phép thanh 1ap va heat dong kinh doanh
ching khoan (Ma so TTHC: 1.010031)

Trinh Chirc danh, Nbi dune cone viac Thoti gian
tw Vi tri : § cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiép nhan va hen ngay tra két qua
Buse 1 CCVC tai Trung | Trudong hop hd so chua day di, chua chinh | Gio hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tam | chinh
HCC tinh hudng dan bo sung, hoan thién ho
S0.
Trudng hop tir chéi nhan hé so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.
Buéc 2 t%;VHC C CtzilinhTrung Chuyén hé so cho phong Chuyén mén xir 1y | 0.25 ngay
Busc 3 L'thA dacA) Phong Nh’én h(*)‘ SO V?, I?hén cong ho so cho cong 0.25 ngiy
chuyén mon chuc phong xu 1y
. , | - Xem xét, tham tra, xir Iy ho so, du thao van

. Cong chuac Phong |, ~ .. 7 \

Budéc 4 chuyén mén ban xu 1y ho so. 2.0 ngay
- Trinh lanh dao phong.

, Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua ‘
Budc 5 chuyén mon cho Trung tam HCC tinh. 0.5 ngdy
Budc 6 | CCVC tai Trung | Tra két qua TTHC va thu phi, 18 phi (néu | Gid hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay
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50. Pé nghi dirng thuc hién thi tuc ding ky doanh nghiép (Md sé6 TTHC: 1.010010)

Trinh Chwrc danh, Nbi dune cone viac Thot gian
tw Vi tri : § cong vie thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tdam HCC tinh
lap giay tiép nhan va hen ngay tra két qua
Busc 1 CCVC tai Trung | Trudng hop ho so chua day du, chua chinh | Gio hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tam | chinh
HCC tinh hudng dan bd sung, hoan thién hd
SO.
Truong hop tir chéi nhan ho so, CCVC tai
Trung tam HCC tinh phai néu ro 1y do.
Buéc 2 t%glVI-%C CtilinhTrung Chuyén hé so cho phong Chuyén mén xir Iy | 0.25 ngay
Busc 3 LanhA dacA) Phong Nh,én hé\ SO Vf‘l Phén cong ho so cho cong 0.25 ngiy
chuyén mon chuc phong xu 1y
A , . - Xem xét, tham tra, Xt 1y ho so, dy thao van

. Cong chuc Phong |, " . . 7 \

Budc 4 chuyén mén ban xu 1y ho so. 2.0 ngay
- T{inh lanh dao ph(‘)ﬂg. .

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Bude 5 chuyén mon c cho Trung tgm gCC tin?l. ’ ! 0.5 ngay
Buoc 6 | CCVC tai Trung Tra két qua TTHC va thu phi, 1& phi (néu Gio hanh

tam HCC tinh o). chinh
Tong thoi gian thuc hién TTHC 03 ngay

51. Thong bao hity bé nghi quyét, quyét dinh giai thé doanh nghiép (Ma sé6 TTHC:

1.010023)
Trinh Chirc danh, Nbi dune cone viac Thoi gian
tur Vi tri il & g J ‘ thuc hién
Huaéng dan, Kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac theo
quy dinh, CCVC tai Trung tam HCC tinh
lap giay tiep nhan va hen ngay tra ket qua
Busc 1 CCVC tai Trung | Truong hop ho so chua day du, chua chinh | Gio hanh
tam HCC tinh xac theo quy dinh, CCVC tai Trung tam | chinh
HCC tinh huéng dan bé sung, hoan thién ho
S0.
Trudng hop tir chéi nhan ho so, CCVC tai
Trung tdam HCC tinh phai néu ro 1y do.
. CCVC tai Trung P . A A .
Buac 2 tAm HCC tinh Chuyén ho so cho phong Chuyén mon xtr Iy | 0.25 ngay
Busce 3 Lanh dao Phong | Nhan ho so va phan cong ho so cho cong 0.25 ngiy

chuyén mon

chuc phong xur 1y



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=268756
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=269436
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Cong chiic Phong

- Xem xét, tham tra, Xt 1y ho so, du thao vin

Budc 4 chuyén mon ban xur 1y hd so. 2.0 ngay
- Tyinh lanh dao ph(‘)ﬂg. .

. Lanh dao Phong | Tham tra, ky duyét két qua, chuyén két qua .
Buoe 5 chuyén moén c cho Trung tgm }}I]CC tin?]. ’ ) 0.5 ngay
Buoc 6 | CCVC tai Trung Tra két qua TTHC va thu phi, 1& phi (néu Gio hanh

tam HCC tinh cd). chinh
Tong thoi gian thwc hién TTHC 03 ngay




Phu luc IIT

QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH
LINH VU'C THANH LAP VA HOAT PONG CUA HQ KINH DOANH
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN
(Ban hanh kém theo Quyét dinh sé 3218 [QP-UBND ngay 22 [11/2021
ciia Chii tich Uy ban nhdn dan tinh)

Linh vire Thanh 1ap va hoat dong ciia H kinh doanh: 05 TTHC cép huyén
1. Piang ky thanh lap ho kinh doanh (M sé TTHC: 1.001612)

theo quy dinh, CCVC tai B§ phan mot

X Chirc danh, s A o Thoi gian
Trinh tw vi tri Noi dung cong viéc thue hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop ho so day du, chinh xac
theo quy dinh, CQVC ta1 BO phgfm mgf)t
cura tiep nhan ho so va lap gidy tiép
Cong chire tai BO phannhan va hen ngay tra két qua. 1
. n - 3} — G106 hanh
Budc 1 mot cura Truong hop ho so chua day du, chua o
chinh xac theo quy dir1~h, CVCVC tai BO
phén mét cra hudng dan bo sung, hoan
thién ho so.
Truong hgp tir chol nhan hé so, CCVC
tai BO phan mdt ctra phai néu 10 1y do.
. Cong chirc tai BO phan/Chuyén ho so cho bd phan chuyén mén \
Buge 2 | st cira phong Téi chinh — Ké hoach xirly. | 0> N8y
Cong chic phong Leam.dinh ho so
Budc 3 Chugén Ay, PROR8. Cép Gidy chung nhan 1.5 ngiy
Y - Trinh 1anh dao ky gidy chiing nhan
. Lanh dao  phong 1 . .
Budc 4 Chuyén mon Xem xét, ky duyét. 0.5 ngay
. Cong chirc  phong- Tiép nhan két qua tir 1anh dao phong .
Buoe 5 Chuyén mon - Tra két qua cho bd phan mot cira. 0.5 ngay
Budce 6 C(ing ¢ hirc tai BO phanTré két qua TTHC cho ngudi dan Gio ’hanh
mot cira chinh
Tong thoi gian thwe hién TTHC 03 ngay
2. Piing ky thay ddi ndi dung ding ky hd kinh doanh (Md sé TTHC: 2.000720)
. Chure danh, s n - Thoi gian
Trinh tw vi tri Noi dung cong viéc thwe hién
Cong chiic tai Bo phémHu’('mg dan, ki€m tra va ti€p nhan ho so. Gio hanh
Budc 1 mot cira Truong hop ho so day du, chinh xdc —  pon
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ctra tiép nhin ho so va lap gidy tiép
nhan va hen ngay tra két qua.

Truong hop ho so chua day du, chua
chinh x4c theo quy dinh, CCVC tai B
phan mot cira hudng dan bd sung, hoan
thién ho so.

Truong hop tir ch6i nhan ho so, CCVC
tai BO phan mét ctra phdi néu 10 1y do.

Budc 2

Cong chirc tai BO phanChuyén ho so cho bd phan chuyén mén

0.5 ngay

mot cira phong Tai chinh — K& hoach xtr Iy.
Cong chic  phong Leom.dinh ho so
Budc 3 Chugén mon phong, Cap Giay chung nhan 1.5 ngay
Y - Trinh 1anh dao ky gidy chiing nhén
. Lanh dao  phong Y v A .
Budce 4 Chuyén mon Xem xét, ky duyét. 0.5 ngay
. Cong chirc  phong- Tiép nhan két qua tir 1anh dao phong .
Buoc 5 Chuyén mon - Tra két qua cho by phan mot cura. 0.5 ngay
Buge 6 [COne chuc i BO phany .y« 14 TTHC cho nguoi dan Gi hanh
mot cira chinh
Tong thoi gian thue hién TTHC 03 ngay
3. Tam ngirng hoat dong hd kinh doanh (Mi sé TTHC: 1.001570)
\ Chirc danh, A n ‘A Thoi gian
Trinh ty vi tri Noi dung cong viéc thue hién
Hudng dan, kiém tra va tiép nhan ho so.
Truong hop ho so diy du, chinh xac
theo quy dinh, CCVC tai B6 phan mot
cira tiép nhdn ho so va lap giady tiép
Cong chirc tai BO phannhan va hen ngay tra két qua. o
. Ap o - X T G106 hanh
Budc 1 mét cura Truong hop ho so chua day du, chual — p. 0
chinh xac theo quy dinNh, CVCVC tai BO
phén mot ctra hudng dan bo sung, hoan
thién ho so.
Truong hgp tir choi nhan hé so, CCVC
tai BO phan mdt ctra phai néu 10 1y do.
. Cong chirc tai BO phan/Chuyén ho so cho bd phan chuyén mén .
Bugce 2 mot cua hong Tai chinh — K& hoach xir 1y. 0.5 ngdy
Cong chic phong Leam.dinh ho so
Budc 3 Chugén Ay, PRORE. Cép Gidy chung nhan 1.5 ngay
Y - Trinh lanh dao ky giay chiing nhén
. Lanh dao  phong Y 1 A .
Budc 4 Chuyén mon Xem xét, ky duyét. 0.5 ngay
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. Cong chirc  phong- Tiép nhin két qua tir 1anh dao phong \
Buoe 5 Chuyén mon - Tra két qua cho by phan mot cura. 0.5 ngay
Budc 6 Ceng C hirc tai BO phanTré két qua TTHC cho nguoi dan Gio h anh

mot cuira chinh
Tong thoi gian thuc hién TTHC 03 ngay
4. Cham diit hoat dong ho kinh doanh (Md s6 TTHC: 1.001266)
\ Chirc danh, s n o Thoi gian
Trinh ty vi tri NOi dung cong viéc thuc hién
Huéng dan, kiém tra va tiép nhan ho so.
Truong hop hd so day du, chinh xac
theo quy dinh, CCVC tai B6 phén mot
cura tip nhan ho so va lap gidy tiép
Cong chuc tai BO phnnhan va hen ngay tra két qua. s
Bude | mot cira ‘ 5 Ly di Gio hanh
c otc TrL,J:O’ng ,h(_)’p ho so chua day du, c.hu:aAl chinh
chinh xac theo quy dm~h, CWCVC ta1 BO
phan mot ctra hudng dan b6 sung, hoan
thién ho so.
Truong hop tir choi nhan hé so, CCVC
tai BO phan mdt ctra phai néu 10 1y do.
. Cong chire tai Bo phanChuyén hé so cho bd phan chuyén mén .
Buge 2 mot cura phong Tai chinh — K& hoach xtr 1y. 0.5 ngay
Cone  chic  phone” 1AM dinh ho so
Bude 3 Chugén Ny, PROR8. Cép Gidy chumg nhan 1.5 ngiy
Y - Trinh 1anh dao ky gidy chirng nhén

. Lanh dao  phong Y v A .
Buéc 4 Chuyén mon Xem xét, ky duyét. 0.5 ngay

. Cong chitc  phong- Tiép nhan két qua tir 1anh dao phong .
Buoe 5 Chuyén mon - Tra két qua cho bd phan mot cira. 0.5 ngay
Budc 6 C‘Ing ¢ hic tai BO phanTré két qua TTHC cho nguoi dan G1o h anh

mot cira chinh
Tong thoi gian thwe hién TTHC: 03 ngay

5. Cap lai Gidy chirng nhén diing ky hd kinh doanh méa (Md s6 TTHC: 2.000575)

cua tiép nhan ho so va 1ap gidy tiép
nhan va hen ngay trd két qua.

X Chirc danh, A n ‘A Thoi gian
Trinh tw vi tri Noi dung cong viéc thwe hién
Hudng din, kiém tra va tiép nhan ho so.
_ |Cong chirc tai B phanTruong hop ho so day di, chinh xéd  Gia hanh
Bugc 1 mot cua theo quy dinh, CCVC tai Bo phan mof — p.p
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Truong hop ho so chua day du, chua
chinh x4c theo quy dinh, CCVC tai B
phan mot cira hudng dan bd sung, hoan
thién hd so.

Trudng hop tir chdi nhan ho so, CCVC
tai BO phan mdét ctra phdi néu 10 1y do.

. Cong chirc tai BO phanChuyén ho so cho bd phan chuyén mén .
Buoe 2| ot cira hong Tai chinh — K& hoach xirly. | O "8
Con chite hone Tham dinh ho so
Budc 3 Chugén mon Phong Cap Giay chung nhan 1.5 ngay
Y - Trinh 1anh dao ky giay chimg nhan
. Lanh dao  phong 1 A .
Budc 4 Chuyén mon Xem xét, ky duyét. 0.5 ngay
. Cong chirc  phong- Tiép nhan két qua tir 1anh dao phong .
Buoc 5 Chuyén mon - Tra két qua cho by phan mot cura. 0.5 ngay
Buée 6 [COne chuc i BO phany, .y« 14 TTHC cho nguoi dan Gi0 hanh
mot cira chinh
Tong thoi gian thwe hién TTHC 03 ngay






