UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH VINH LONG Doc lap - Tu do - Hanh phic
S6: 3403/QD-UBND Vinh Long, ngay 09 thang 12 nam 2021
QUYET PINH

Vé viéc cong bo danh muc thi tuc hanh chinh dwoc sira ddi, bo sung thudc
pham vi chirc ning quan ly nha nwéc cia Sé Lao dong - Thwong binh va Xa
hdi tinh Vinh Long vé viéc thwe hién mdt s6 chinh siach hd tro ngudi lao
dong va nguoi str dung lao dong gap kho khan do dai dich COVID-19

CHU TICH UY BAN NHAN DAN TiNH VINH LONG
Can cir Ludt Té chire chinh quyén dia phwong ngay 19/6/2015;

Can cvr Ludt sira doi, bo sung mot s6 diéu cua Ludt té chire Chinh phu va
Ludt to chue Chinh quyén dia phuong ngay 22/11/2019;

Can cit Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh sé 48/2013/NP-CP ngay 14/5/2013 ciia
Chinh phii vé viéc sira doi, bé sung mét sé diéu cia cac nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 ciia
Chinh phii vé sira doi, bé sung mot s6 diéu cua cdc Nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh;

Can cir Thong tw ‘sér 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phu huéng dan vé nghiép vu kiém sodt thu tuc hanh chinh;

Can cir Quyét dinh s6 1330/0D-LPTBXH ngay 29/11/2021 ciia B Lao
dong — Thiong binh va Xa héi vé viéc cong bo thii tuc hanh chinh sita doi, bo
sung thugc pham vi chirc nang quan Iy nha nuoc cua Bo Lao dong — Thuong
binh va Xa hoi vé viéc thwc hién mot sé chinh sdach hé tro nguoi lao dong va

nguoi su dung lao dong gap kho khan do dai dich COVID-19;

Zjheo de nghi cua Giam doc Sé Lao dong — Thuong binh va Xa hoi tai To
trinh s6 473/TTr-SLDTBXH ngay 08/12/2021.

QUYET PINH:

Pi¢u 1. Cong bd kém theo Quyét dinh nay danh myc 05 (Nam) thu tuc
hanh chinh duoc stra d6i, b6 sung da dugc cong bd tai Quyét dinh sd 1934/Qb-
UBND ngay 21/7/2021 ciia Chii tich Uy ban nhéan dan tinh Vinh Long vé viéc
cong bd danh muyc thu tuc hanh chinh thudc pham vi chirc ning quan ly nha
nudc cua S6 Lao dong — Thuong binh va Xa hoi tinh Vinh Long vé viéc thuc
hién mot sé chinh sach hd tro ngudi lao dong va nguoi st dung lao dong gap
kho khan do dai dich Covid-19 (¢6 phu luc chi tiét kém theo).

Piéu 2. Giao Giam ddc S& Lao dong — Thuong binh va X4 hoi phdi hop
voi Giam dbe Trung tam Phuc vu hanh chinh cong tinh thyc hién cac ndi1 dung
nhu sau:
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- Niém yét, cong khai thu tuc hanh chinh tai Co s¢ dit li¢u quéc gia vé thu
tuc hanh chinh va Cong Dich vu cong cua tinh.

- Can ctr cach thure thyc hién cua ting thu tuc hanh chinh dugc cong bd
tai Quyét dinh nay bod sung vao Danh muc thu tuc hanh chinh thyc hién tai
Trung tdm Phuc vu hanh chinh cong tinh; Danh muyc tha tuc hanh chinh thyc
hién tiép nhén ho so va tra két qua qua dich vy buu chinh cong ich; Danh muc
thu tuc hanh chinh thyc hién dich vu cong truc myén murc do 3, mic do 4.

- Phdi hop véi cac co quan, don vi c6 lién quan xay dung quy trinh ndi bo
giai quyét thu tuc hanh chinh trong thdi han cham nhat 1a 10 ngay lam viéc, ké
tir ngay Quyét dinh nay c6 hiéu lyc thi hanh, trinh Chu tich Uy ban nhan déan
tinh phé duyét.

- T6 chl'}’c thuc hién dung nd1 dung cac thu tuc hanh chinh dugc cong bd
kem theo Quyét dinh nay.

Piéu 3. Chanh Vian phong Uy ban nhan dan tinh, Giam doc S¢ Lao dong
— Thuong binh va X& hoi, Thu trudng céc sd, ban, nganh tinh, Giam dc Trung
tam Phuc vu hanh chinh cong tinh, Chu tich Uy ban nhan dén cac huyén, thi xa,
thanh phd, Cha tich Uy ban nhéan dan cac x4, phuong, thi trdn va céc t6 chirc, ca
nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay.

Quyét dinh c6 hiéu luc thi hanh ké tir ngay ky./.

Noi nhdn:

- Nhu biéu 3;

- Cyc Kiém soat TTHC - VPCP;
- CT, cac PCT UBND tinh;
-LDVP UBND tinh;

- Phong VHXH;

- Luu: VT, 1.12.08.

KT. CHU TICH

Nguyen Thi Quyén Thanh



(Ban hanh kém theo Quyét dinh so

/OP-UBND ngay
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PHU LUC

thang 12 nam 2021 cua Chu tich Uy ban nhdn dan tinh Vinh Long)

PHAN 1. DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG '

Ma n . . . Thoi han . 1eX . Phi, R Ghi
TT TTHC Tén thu tuc hanh chinh gidi quy &t Dia diém thuc hién I¢ phi Can cr phap ly chi
Linh vire Lao dong - Tién lrong

- B6 luat Lao dong nam 2019;
- Quyét dinh s6 23/2021/QD-
) . TTg ngay 07/7/2021 ctua Thu
Tryc tiep hodc gui ho so qua dich tuéng Chinh phu quy dinh vé
Ha . . vu buu chinh céng ich dén Bo phan viéc thyc hién mdt sd chinh
0 tro nguoi lao dong tam T4 A A A \ N , : iy A X
- A A Tieép nhan va tra két qua thudc Vian sach ho trg nguoi lao dong va
hoan thuc hién hgp dong . \ x R N N
. A n phong HDND va UBND cap huyén nguoi st dung lao dong gap
lao dong, nghi viéc khong . AN ; , . . 1. o TTHC
; .o Trong thoi | noi dat tru so chinh hodc chi khé khan do dai dich COVID- C
huong luong do dai dich . , y . S ) lién
han 06 ngay | nhanh, van phong dai dién, dia 19; .
COVID-19 ) " I IS SN o B thong.
1.008360 lam viéc, ké | diém san xuat, kinh doanh hogc nop - Quyét dinh s6 33/2021/0P-
1 | .000.00.0 Ghi chi: Thi tuc d .| tr khi nhan | h6 so tryc tuyeén trén Cong Dich vu | Khéng | TTg ngay 06/11/2021 ciia Thu Nh3
0.H61 d;.‘cb;‘h u e “’F"LS“"‘ dwoc hd so | cong tinh Vinh Long tai dia chi ucong Chinh phii siia ddi, bd | an
ot (.)A sung‘ ve tr1£1 tl:f theo quy | https://dichvucong.vinhlong.gov.vn sung Quyet dinh sé | O §0
thuc hién, thanh phan ho | .. ‘. % A 1A N % .| tai cap
46t thue hie dinh. Th(n l}an tiép nhan ho so cham nhat 23/2021/0b-TTg ngay | -
59, o1 tuong thue hien, dén hét ngay 31/01/2022. 07/7/2021 cia Thi twomg | "
yéu cau, diéu kién thyc , , . FU,
hién va ciin ctt phap 1 Co quan giai quyét: Bao hiém x4 Chinh phu quy dinh vé viéc
; ’ héi, Uy ban nhan dan cap huyén, thwe hién mot so chinh sdch
Uy ban nhan dan tinh. ho tro nguoi lao dong va
nguoi s dung lao dong gap
khé khan do dai dich COVID-
19.

' Phén in nghiéng 1a ngi dung dugc sira doi, bd sung




HO tr¢ nguodi lao dong

Truc tiép hodc gui hd so qua dich
vu buu chinh cong ich dén Bo phén
Tiép nhan va tra két qua thuoc Vin
phong HDND va UBND cép huyén

- B6 luat Lao dong nam 2019;
- Quyét dinh s6 23/2021/Qb-
TTg ngay 07/7/2021 cua Thu
tuéng Chinh phu quy dinh vé
viéc thuc hién mét sb chinh
sach hd tro nguoi lao dong va
nguoi su dung lao dong gap

newg vice do dal iR | ryong  thoi |noi dar tru 5o chinh hodc chi kho khin do dai dich COVID- | 11HC
- \ . . . . a : lién
han 06 ngay nhc}nh, van ’phong dai dién, dia 19; thén
2.002399 | | Ghi chi: Thil tuc na lam viéc, ké | diém san xuat, kinh doanh hoaf}c nop - Quyét dinh s6 33/2021/0P- g
5 | 000.000 ) chi: o, nl}; tr khi nhén ho so trye tuyén trén Cong Dich vu | Khong | TTg ngay 06/11/2021 ciia Thii Nhan
0.He1 | duoc sua doi, bo sung trinh | 460 5 oo | cong tinh Vinh Long tai dia chi teéng Chinh phii sira ddi, b | »
tur thyue hién, thanh phan ho theo uy | https://dichvucong.vinhlong.gov.vn 5 inh 5 hq 20
Z. hue hién, | & quy ~ b N - I sung  Quyet  din SO | tai cAp
scf, d§)1 tg‘c{ngki =2 | dinh. Thot han tiép nhan ho so cham nhat 23/2021/0D-TTg ngay huyén
yeu 1‘;'5‘“’1, feu Kieh va can dén hét ngay 31/01/2022. 07/7/2021 cia Thi tudng '
cur phap 1y Co quan giai quyét: Bao hiém xi Chinh phi quy dinh vé viéc
hoi, Uy ban nhan dan cép huyén, thuc hién mét s6 chinh sdch
Uy ban nhan dan tinh. hé tro nguwoi lao dong vd
nguoi su dung lao dong gap
kho khan do dai dich COVID-
19.
Linh vue Viéc lam
Hb trg nguoi s dung lao Truc tiép hodc gui ho so qua dich - B0 ludt Lao dong ndm 2019;
dong dao tao, boi dudng, vu buu chinh cong ich dén Trung - Luat Vi¢c lam nam 2013;
néng cao trinh do ky nang | Trong  thoi | tim Phyc vy hanh chinh céng tinh - Quyét dinh s6 23/2021/QD-
nghé d€ duy tri viéc lam | han 09 ngay | Vinh Long (Quay Lao déng —~ TTg ngay 07/7/2021 cua Thu
2.002398 | cho nguoi lao dong do dai | lam viéc, ké | Thuong binh va Xa hoi), dia chi: SO tuong Chinh phu quy dinh vé
3 | .000.00.0 | dich COVID-19. tir khi nhan | 12C, duong Hoang Thai Hiéu, | Khong | viéc thuc hién mot sé chinh
0.Ho1 dugc hd so | phuong 1, thanh phd Vinh Long, sach hd trg nguoi lao dong va

* Ghi chu: Thu tuc nay
dugc sira ddi, bd sung
thanh phan hd so, trinh tu
thyc hién va can ci phap

theo
dinh.

quy

tinh Vinh Long hodc ndp hod so truc
tuyén trén Cong Dich vy cong tinh
Vinh Long tai dia chi
https://dichvucong.vinhlong.gov.vn

nguol st dung lao dong gap
kho khan do dai dich COVID-
19.

- Quyét dinh s6 33/2021/0D-
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Co quan gidi quyét: Bao hiém xi
hoi; S& Lao dong — Thuong binh va
Xa hoi.

TTg ngay 06/11/2021 cua Thu
twong Chinh phu sia doi, bo
sung  Quyét  dinh 56
23/2021/0D-TTg ngay
07/7/2021 cua Thu tudong
Chinh phii quy dinh vé viéc
thiee hién mot s6 chinh sdch
hé tro nguwoi lao dong va
nguoi su dung lao dong gap
kho khan do dai dich COVID-
19.

Truc tiép hoac qua dich vu buu
chinh cong ich dén Trung tdm Dich

Quyét dinh s6 23/2021/Qb-
TTg, ngay 07/7/2021 cua Thu
tuéng Chinh pht quy dinh vé
viéc thuc hién mét sb chinh

HS tro nguoi lao dong A 1 A s R sach hd trg nguoi lao dong va TTHC
X , 3 vu viéc lam thudgc S& Lao dong - o N < lién
cham dut hop dong lao . s LA . nguoi st dung lao dong gap
i i Y LA Thuong binh va X3 hdi noi nguoi 1 .. . thong
dong nhung khong du diéu .. o X . A khé khan do dai dich Covid-
> 3 £ < | Trong  thoi | lao dong cham dat hop dong lao
kien hwong irg cap that han 05 ngay | dong hodc nop hd so truc tuyén tai 19, NoO
nghiép do dai dich |’ . gdy | Cong ode nop o TUYER 14 - Quyét dinh s6 33/2021/0P- N
1.008363 lam viéc, ké | Cong Dich vy cong cua tinh tai dia ho so
COVID-19. . A . N TTg ngay 06/11/2021 cua Thu .
.000.00.0 tor khi nhéan | chi Khong Chinh ohi 260 ba tai
0.H61 hi dugc hd so https://dichvucong.vinhlong.gov.vn twong Chinh phii s;a P o, ? Trung
Ghi chi: Thu tue duoe sta | .o v | Thoi han tiép nhan hd so cham nhat sung  Quyet  dinh 0|
do6i, bo sung vé tén g0l | 5 X1 A s 23/2021/QD-TTg ngay | Dich
dinh. deén hét ngay 31/01/2022. . . > ic
thanh phan ho so, yéu cau, £, A 07/7/2021 cua Thi tuong
Co quan giai quyét: Trung tdm ; , . FER vu
diéu kién thyc hién va cin . S AETORA - Chinh phu quy dinh vé viéc | iac
r phap 1y Dich vu vige lam; S¢ Lao dong — thiue hién mét so6 chinh sdch | 13
et phap 1y Thuong binh va Xa hoi; Uy ban A o > | lam
A A ho tro nguoi lao dong va
nhan dan tinh. AR . <
nguoi su dung lao dong gap
kho khan do dai dich COVID-
19.
1.008362 | H6 trg ho kinh doanh c¢6 | Trong  thoi | HO kinh doanh giri hd so truc tiép Khon Quyét dinh s 23/2021/QD- | TTHC
.000.00.0 | dang ky kinh doanh va cé | han 09 ngay | hoac qua dich vu buu chinh cong & TTg, ngay 07/7/2021 cta Thu | lién




6

0.H61

trong danh ba cua co quan
thuée gap kho khan do dai
dich COVID-19

Ghi chu: Thu tuc dugc stra
d6i, bd sung vé& tén goi,
dbi tugng thyc hién, thanh
phﬁn hd so, mau don, mau
to khai, yéu cau, diéu kién
thuc hién va can cu phap
ly.

lam viéc, ké

tr khi nhén
duoc hd so
theo quy
dinh.

ich dén Bo phan Tiép nhan va Tra
két qua thuoc Uy ban nhan dan cap
x4 noi co dia diém kinh doanh hodc
ndp tryc tiép trén Cong Dich vu
cong tinh Vinh Long Vinh Long tai
dia chi
https://dichvucong.vinhlong.gov.vn
Thoi han tiép nhén ho so chim nhét
dén hét ngay 31/01/2022.

Co quan giai quyét: Uy ban nhan
dan cép xd; Chi Cuc thué; Uy ban
nhan dan cép huyén; Uy ban nhan

dan tinh.

tuéng Chinh phu quy dinh vé
viéc thuc hién mét sb chinh
sach hd trg nguoi lao dong va
nguoi st dung lao dong gap
khé khan do dai dich Covid-
19.

- Quyét dinh s6 33/2021/0D-
TTg ngay 06/11/2021 cua Thu
twémg Chinh phii sira doi, bé

sung  Quyét  dinh  so
23/2021/Q0D-TTg ngay
07/7/2021 cua Thu twong

Chinh phi quy dinh vé viéc
thuc hién mét s6 chinh sdch
hé tro nguwoi lao dong va
nguoi s dung lao dong gap
kho khan do dai dich COVID-
19.

thong.

Nhén
hd so
tai cap
xa
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PHAN 2. NOI DUNG CHI TIET CUA THU TUC HANH CHINH

* LINH VUC LAO PONG - TIEN LUONG

1. H6 tro nguoi lao dong tam hoin thuc hién hop dong lao dong, nghi
viéc khong huwéng luwong do dai dich COVID-19

1.1. Trinh tw thwc hién

Buwdée 1: Nguwoi su dung lao dong lap danh sach, chiu trach nhiém vé tinh
chinh xdc, trung thuwc vé danh sich nguwoi lao dong theo quy dinh tai khodn 2 Diéu
15 Quyét dinh s6 23/2021/0D-TTg va d& nghi co quan bao hiém xi hoi xac nhin
nguoi lao dong dang tham gia bao hiém x4 hoi. Trong 02 ngay 1am viéc, ké tir ngay
nhan dugc dé nghi, co quan bao hiém x3 hoi xac nhan viéc tham gia bao hiém xa
ho1 cuia nguoi lao dong.

Buwéc 2: Newoi si dung lao dong givi ho so theo quy dinh tai Diéu 15 Quyét
dinh s6 23/2021/0D-TTg da duoc sua doi, bo sung tai Quyét dinh sé 33/2021/0D-
TTg nop truc tlep hozc giri ho so qua dich vy buu chinh cong ich dén Bo phan Tiép
nhan va tra két qua thuéc Van phong HDND va UBND cap huyén noi dat try so
chinh hodc chi nhanh, van phong dai dién, dia diém san xudt, kinh doanh hoic ndp
hd so truc tuyén trén Céng Dich vu cong tinh Vinh Long tai dia chi
https://dichvucong.vinhlong.gov.vn. Tho1 han tiép nhan hd so chim nhat dén hét
ngay 31 thang 01 nam 2022.

* P6i voi trudng hop ndp truc tiép:
+ Néu ho so day du, hop 1é theo quy dinh thi cong chuc lap Gidy tiép nhan
ho so va hen tra két qua trao cho ngudi ndp ho so.

+ Néu ho so thiéu hoic khong hop 1¢ theo quy dinh thi cong chirc tiép nhan
ho so huéng dan hoic lap Phiéu yéu cau bo sung, hoan thi¢n ho so (dé nguoi nop
b6 sung hoan chinh cac ho so khong quéa 01 1an).

* Pdi v6i trudong hop gai qua dich vu buu chinh cong ich:

+ Néu hd so dé}y du, hop 1¢ theo quy dinh thi c6ng chirc tiép nhan ho so s&
thong bao ngay tra ket qua bang van ban gii duong buu dién hodc gii qua email
cho nguo1 ndp biét.

+ Néu ho so thiéu hodc khong hop 16 theo quy dinh thi cong chic tiép nhan
ho so gui phiéu yéu cau bo sung, hoan thién ho so qua dich vu buu chinh cong ich
hodc guri qua email cho nguoi ndp biét hoan chinh ho so d¢ bo sung khong qua 01
lan.

* P6i voi trudng hop ndp truc tuyén:

T chirc, ca nhan dang nhap vao Céng Dich vu cong tinh Vinh Long tai dia



8

chi: https://dichvucong.vinhlong.gov.vn chon muc “Nép ho so truc tuyén” va thyuc
hién theo ding trinh ty huéng dan.

+ Néu hd so hod so dy du, hop 1& theo quy dinh thi cong chirc tiép nhan
thong bao ngay tra két qua théng qua tin nhan (SMS) hodc qua hop thu dién tir cho
ngudi ndp biét va chuyén bo phan chuyén mén xtr 1y.

+ Néu ho so thleu hodc khong hop 18 theo quy dinh thi cong chirc tiép nhan
ho so 1ap Phiéu yéu cau bo sung, hoan thién ho so thong qua tin nhin (SMS) hoic
qua hop thu dién tir cho ngudi ndp dé bo sung, hoan thién hé so khong qua 01 1an.

Buéc 3: Trong 02 ngay lam viée ké tir ngay nhén dugc day du hg so, Phong
Lao dong — Thuong binh va Xa hoi thdm dinh, trinh Uy ban nhén dén cap huyén va
chuyén ho so dén S¢ Lao dong — Thuong binh va Xa hoi.

Budéc 4: Trong 02 ngay lam viéc ké tir ngay nhan du hd so, S Lao dong —
Thuong binh va Xa hoi tham dinh, trinh Uy ban nhan dan cap tinh ban hanh quyét
dinh phé duyét Danh sach va kinh phi hé tro; déng thoi chi dao thuc hién chi tra hd
trg. Trudng hop khong phé duyét, Uy ban nhan dan cép tinh thong béo bang vin
ban va néu 10 1y do.

Bwéc 5: Ca nhan, t6 chtc nhan két qua giai quyét thu tuc hanh chinh theo dia
chi ndp ho so ban dau hoic qua dich vu buu chinh cong ich, cu thé:

- Khi dén nhan két qua giai quyét thu tuc hanh chinh, ngudi nhan phai tra lai
Gidy tiép nhén ho so va hen tra két qua (461 voi truong hop ndp truc tiép) hodc xuat
trinh Giay chirng minh nhan dan hoac hd chi¢u (do1 véi truong hop ndp qua dich
vu buu chinh cong ich).

+ Cong chuc tra két qua kiém tra lai két qua giai quyét thu tuc hanh chinh va
trao cho nguo1 nhan;

+ Nguoi nhan két qua kiém tra lai két qua giai quyét tha tuc hanh chinh, néu
phat hién c6 sai sot hoac khong dung thi yéu cau chinh lai cho dung.

Dbi v6i hd so giai quyét xong trudce thoi han tra két qua: Lién hé dé ca nhan,
t6 chirc nhan két qua.

'Thot gian tiép nhan 1?6 50 va tra két qua tryc tiép: Tir 07 gio dén 11 gio va 13
gio dén 17 gio tir thu hai dén thir sau hang tuan (trir cac ngay nghi theo quy dinh).

1.2. Cach thirc thyc hi¢n: Nop truc tiép hodc glri qua dich vu buu chinh
hodc ndp truc tuyen.

1.3. Thanh phin, sé lwong ho so

* Thanh phan hé so, bao gom:

(1) Ban sao van ban thoa thuan tam hoan thuc hién hop dong lao dong, nghi
viéc khong huong luvong. Truong hop do dich bénh hodc nguyén nhdn bat kha
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khdng khong thé théa thudn bang van ban, nguoi sir dung lao dong va nguoi lao
dong cé thé théa thudn bang cdac hinh thirc khdc (qua dién thogi, tin nhdn, thw dién
t,...), sau khi co suw thé'ng nhdt théa thudgn vé viéc tam hodn thuc hién hop do”‘ng
lao dong, nghi viéc khong huong lvong gitta hai bén thi ngwoi sw dung lao dong
ghi ro cach thuec thoa thudn vao cot “Ghi chu” tai Mau s6 05 ban hanh kem theo
Quyét dinh s6 23/2021/0D-TTg va chiu trach nhiém vé tinh chinh xdc ciia néi dung
thoa thuan,

(2) Danh sach nguoi lao dong c¢6 xac nhén cua co quan bao hiém x4 hoi theo
Mau s6 05 tai Phu luc ban hanh kém theo Quyét dinh s6 23/2021/QD-TTg;

(3) Péi voi nguoi lao déng dang mang thai; nguoi lao dong dang nuoi con
dé hodc con nudi hodac cham soc thay thé tré em chua i 06 thang thi bé sung thém
ban sao mét trong cdc gidy to sau: Gidy to chimg minh nguoi lao dong dang mang
thai; Gidy khai sinh hodc Gidy chung sinh cia tré em; Gidy ching nhan nudi con
nuoi; Quyét dinh giao, nhan chiam soc thay thé tré em ctia co quan c6 tham quyén.

* 86 lwong ho so: 01 (mot) bo.
1.4. Thoi han gidgi quyét: 06 ngay lam viéc
1.5. Doi twgng thue hién thii tuc hanh chinh:

Ngueoi lao déng lam viéc theo hop dong lao dong phdi tam hodn thuc hién
hop dong lao dong, nghi viéc khong huong luong do thugc mot trong cdc truong
hop sau: phai diéu tri COVID-19, céch yy té, trong cdc khu viee bi phong toa,
khong thé dén dia diém lam viéc do yéu cau cia co quan nha nwdc cé tham quyén
dé phong, chong dich COVID-19; do nguoi sit dung lao dong bi tam dirng hoat
déng toan bé hodc mét phan theo yéu cau ciia co quan nha nwée cé tham quyén dé
phong, chong dich COVID-19 hodc c6 tru sé chinh, chi nhanh, van phong dai dién,
dia diém san xudt, kinh doanh trén dia ban thuc hi¢n cac bién phdap phong, chong
dich theo nguyén tac cua Chi thi 16/CT-TTg ngay 31 thang 3 nam 2020 cua Thu
twomg Chinh phi vé thuc hién cdc bién phap cap bdch vé phong, chéong dich
COVID-19 (sau dédy goi la Chi thi s6 16/CT-TTg) hodc dp dung cdc bién phdp
khong hoat dong/ngumg hoat dong/hoat dong han ché/hoat dong co diéu kién/hoat
doéng han ché, cé diéu kién theo quy dinh tai Nghi quyét sé 128/NQ-CP ngay 11
thang 10 nam 2021 cua Chinh phu ban hanh Quy dinh tam thoi “Thich ung an
toan, linh hoat, kiém sodt hiéu qua dich COVID-19” (sau ddy goi tdt la Nghi quyét
56 128/NQ-CP) hodc bé tri lai san xudt, lao dong dé phong, chong dich COVID-19.

1.6. Co quan gidi quyét thii tuc hanh chinh:
- Co quan thyc hién thi tuc hanh chinh: Uy ban nhan déan cp huyén.
- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan tinh.
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- Co quan phdi hop: Bao hiém xi hoi, Phong Lao dong — Thuong binh va Xa
hoi, S& Lao dong — Thuong binh va Xa hoi.

1.7. Két qud thie hi¢n thii tuc hanh chinh: Quyét dinh phé duyét Danh sach
va kinh phi ho trg.

1.8. Phi, I¢ phi: Khong
1.9. Tén méu don, to khai:

- Mdu sé 05: Danh sdch nguoi lao dong tam hodn thuc hién hop déng lao
dong, nghi viéc khong hwong lwong.

1.10. Yéu cdu, diéu kién thuwe hién thii tuc hanh chinh:

Nguoi lao dong lam viée theo hop dong lao déng phai tam hodn thuc hién
hop dong lao dong, nghi viéc khong huong lwong dwoc ho tro khi du cac diéu kién
sau:

- Tam hodn thuc hién hop dong lao dong, nghi viéc khong hudng luong
trong thoi han ciia hgp dong lao dong, tir 15 ngay lién tuc trd 1én, tinh tir ngay 01
thang 5 nam 2021 dén hét ngay 31 thang 12 ndm 2021 va thoi diém bat dau tam
hoan thuc hién hop dong lao dong, nghi viéc khong hudng luong tir ngay 01 thang
5 nam 2021 dén ngay 31 thang 12 nam 2021.

- Pang tham gia bao hiém xa hoi bat budc (cé tén trong danh sach tham gia
bao hiém xd héi bdt budc cia co quan bao hiém xd héi) tai thang nguoi lao ddng
tam hodn thuc hién hop a"ong lao dong, nghi viéc khong hwong luwong hodc tai
thang lién ké trudc thoi diém ngudi lao déng tam hodn thuc hién hop dong lao
dong, nghi viéc khong hudng luong.

1.11. Can cw phap ly cia thu tuc hanh chinh:
- B6 luat Lao dong nam 2019.

- Quyét dinh s0 23/2021/QD-TTg ngay 07/7/2021 cta Thi tuéng Chinh phu
quy dinh vé viéc thuc hién mot s6 chinh sach hod tro ngudi lao dong va nguoi sir
dung lao dong gap kho khan do dai dich COVID-19.

- Quyét dinh 56 33/2021/0P-TTg ngay 06/11/2021 cia Thi tuéng Chinh phii
sita doi, bo sung Quyét dinh so 23/2021/0P-TTg ngay 07/7/2021 cia Thii twéng
Chinh phu quy dinh vé viéc thuc hién mét sé chinh sdch hé tro nguoi lao dong va
nguoi su dung lao dong gap kho khan do dai dich COVID-19.

* Ghi chii: Phan in nghiéng 13 phan stra d6i, b6 sung. Thu tuc duoc sira doi,
b0 sung v¢ trinh tu thyce hién, thanh phan ho so, doi tugng thuc hién, yéu cau, diéu
kién thyuc hién va can cu phap ly.



11

Mau s6 05

TEN CO SOV ............. CONG HOA XA HOI CHU NGHIA VIET NAM
——— Doc 1ap - Tw do - Hanh phic

DANH SACH NGUOI LAO DPONG TAM HOAN THU'C HIEN HQP PONG LAO PONG,
NGHI VIEC KHONG HUONG LUONG

Kinh guri: Uy ban nhan dan quan/huyén/thi xa/thanh pho .........

I. THONG TIN CHUNG VE CO SO

1. Tén co so:

2. Mi sb co so:

3. bia chi:

II. DANH SACH NGUOI LAO PONG TAM HOAN THU'C HIEN HQP PONG LAO
PONG, NGHI VIEC KHONG HUONG LUONG

Thoi diém
bat dau e Tai khodn
- | Thoi gian tam o L
X tam hoan, hodn cia nguoi )
Phong, . Thoi diem| nghi viée . . _| 120 dong So
_ |ban, phan| LO# RO | "p<i a3u [S6sébao| khong | HPLP/mEhi 1qe a5 nhanns | cMTnG | .
TT | Ho vatén . .| dong lao oA .z . khong lwong A < . Ghi cha
xuwéng lam| don thwe hién | hiém huéng (tir ngay thin trg tro' (Tén | cin cuée
viée ong HDLD lwong ¥ ngay thang TK, So | cong dan
5 nim dén ngay A
(Ngay thiang nam) TK, Ngin
thang g hang)
nam)
Cong
(SO tién ho tro bang chir: ..........c...cccccoovenoenn., )

I1L. DANH SACH NGU'OI LAO PONG TAM HOAN THUC HIEN HOP PONG LAO
PONG, NGHI VIEC KHONG HUONG LUONG VA PANG MANG THAI

Thir tir| (¢ .2 Tai khodn ciia ngudi lao dong S6 CMT/thé
TT | Ho va tén |[tai muc| x nhéan ho trg (Tén TK, s0 TK, | cén cwée Ghi chu
* ¢ * ho tr()’ ¢ ° A b A A
11 : Ngéin hang) cong din
Cong
(SO tién ho tro bang Chik: .........cocooveeeeeveeerean., )

IV. DANH SACH NGUOI LAO PONG TAM HOAN THU'C HIEN HQP PONG LAO
PONG, NGHI VIEC KHONG HUONG LUONG VA PANG NUOI CON PE HOAC CON
NUOI HOAC CHAM SOC THAY THE TRE EM
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Tai khoan
P o] T XS IV
A s < A So tien ho jdong nhin ho|™ . . Lo
Thong tin vé con va v¢ hoic chong A cin cude Ghi cha
trg tro' (Tén TK, cong dan
S TK, Ngan e
L hang)
T | Hovaten |ThU o -
muc CH)
Hovatén| Ngay [Ho vatén| CMT/thé
tré em [thang ndm( vg hodc | cin cude
chua di 6| sinh clia | chong ¢ | cong din
tuoi tré em cft2  [cia vo hodc
chong
1 2 3 4 5 6 7 8 9 10 11
Cong
(SO tién ho tro bang chir: .................cccccveeeeen... )
XAC NHAN CUA CO QUAN Ngay ....thang....nam....
- = ~ : F A1
BAO HIEM XA HOI PAI DIEN CO SOW

(Dbi voi muc 1)

, (Ky tén va déng diu)
(Ky tén va dong dau)

Ghi chu: (1) Co so: Doanh nghiép, hop tac xa, don vi su nghiép cong lap tu dam bao chi thuong
xuyén hoac chi dau tu va chi thuong xuyén, co sé giao duc dan lap, tu thuc ¢ cap gido duc mam
non, mau giao, ti€u hoc, trung hoc co s, trung hoc pho thong, giao duc nghé nghiép.
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2. Hb tro ngudi lao dong ngirng viée do dai dich COVID-19
2.1. Trinh tw thwc hién

Bude 1: Nguoi su dung lao dong lap danh sdach, chiu trdach nhiém vé tinh
chinh xdc, trung thuc vé danh sdch nguot lao dong theo quy dinh tai Bzeu 19 Quyét
dinh s6 23/2021/0D-TTg da dugc sua doi, bo sung tai Quyét dinh sé 33/2021/0P-
TTg va dé nghi co quan bao hiém x3 hoi xac nhan ngudi lao dong dang tham gia
béo hiém xi hoi. Trong 02 ngay lam viéc, ké tir ngay nhan duoc dé nghi, co quan
bao hiém x4 hoi xac nhan viéc tham gia bao hiém xa hoi ctia ngudi lao dong.

Buéc 2: Nguoi str dung lao dong gui ho so theo quy dinh tai D1eu 19 Quyét
dinh s6 23/2021/Qb-TTg da dugc stra d6i, bo sung tai Quyét dinh sd 33/2021/Qb-
TTg nop truc tlep hodc giri ho so qua dich vu buu chinh cong ich dén Bo phan Tiép
nhan va tra két qua thuéc Van phong HDND va UBND cap huyén noti dat try so
chinh hodac chi nhanh, van phong dai dién, dia diém san xudt, kinh doanh hoic ndp
hd so truc tuyén trén Céng Dich vu cong tinh Vinh Long tai dia chi
https://dichvucong.vinhlong.gov.vn. Thoi han tiép nhan hd so chadm nhat dén hét
ngay 31 thang 01 ndm 2022.

* Pbi v6i truong hop ndp truc tiép:

+ Néu ho so day du, hop 18 theo quy dinh thi cong churc lap Gidy tiép nhan
ho so va hen tra két qua trao cho ngudi ndp ho so.

+ Néu ho so thiéu hodc khong hop 1¢ theo quy dinh thi céng chirc tiép nhan
hé so hudng dan hoic lap Phiéu yéu cau bo sung, hoan thi¢n hd so (dé nguoi nop
bd sung hoan chinh cac hd so khong qua 01 1an).

* Pdi v6i trudng hop gi qua dich vy buu chinh cong ich:

+ Néu ho so d?}y du, hop 1€ theo quy dinh thi cong chirc tiép nhan ho so sé
thong bao ngay tra két qua bang van ban gii dudng buu dién hodc gii qua email
cho nguo1 ndp bict.

ot Néu 1}6 N thiéu hodc khong hop 1¢ theo quy dinh thi céng chirc tiép nhan
ho so guri phi€u yéu cau bd sung, hoan thién h6 so qua dich vu buu chinh cdng ich
hodc giri qua email cho ngud1 ndp biét hoan chinh ho so dé bod sung khdng qua 01
lan.

* Pdi v6i trudng hop ndp truc tuyén:

T6 chtrc, ca nhan dang nhap vao Céng Dich vu c()ng tinh Vinh Long tai dia
chi: https://dichvucong.vinhlong.gov.vn chon muc “N¢p ho so tryc tuyén” va thuc
hién theo dung trinh tu hudng dan.

+ Néu hd so hod so ddy du, hop 1& theo quy dinh thi cong chirc tiép nhan

thong bao ngay tra két qua thong qua tin nhan (SMS) hoidc qua hop thu dién tir cho
nguoi ndp biét va chuyén bo phan chuyén mén xir 1y.
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+ Néu ho so thiéu hoic khong hop 1é theo quy dinh thi cong chirc tiép nhan
ho so 1ap Phiéu yéu cau bo sung, hoan thién hd so théng qua tin nhin (SMS) hoic
qua hop thu dién tir cho nguoi ndp dé bo sung, hoan thién hd so khong qua 01 1an.

Bugre 3: Trong 02 ngay lam viée ké tir ngay nhén dugc day du h9 so, Phong
Lao dong — Thuong binh va Xa hoi thdm dinh, trinh Uy ban nhén dén cap huyén va
chuyén ho so dén S¢ Lao dong — Thuong binh va Xa hoi.

Buwéc 4: Trong 02 ngay lam viéc ké tir ngdy nhan d ho so, S¢ Lao dong —
Thuong binh va Xa hoi tham dinh, trinh Uy ban nhan dan cap tinh ban hanh quyét
dinh phé duyét Danh sach va kinh phi hd trg; déng thoi chi dao thuc hién chi tra hd
tro. Truong hop khong phé duyét, Uy ban nhan dan cép tinh thong bao bang vin
ban va néu rd 1y do.

Budée 5: Trong 02 ngay lam viéc ké tir ngay nhan duoc kinh phi hd tro cua
Uy ban nhéan dan cap tinh, ngudi sir dung lao dong thuc hién chi tra cho ngudi lao
dong.

Budéc 6: Ca nhan, t6 chitc nhan két qua giai quyét thi tuc hanh chinh theo dia
chi ndp ho so ban dau hoac qua dich vu buu chinh cong ich, cu thé:

- Khi dén nhan két qua giai quyét thl tuc hanh chinh, ngudi nhan phai tra lai
Giay tiép nhan ho so va hen tra két qua (do1 voi truong hop ndp truc tiep) hoac xuat
trinh Giay chiing minh nhan dan hodc ho chiéu (do1 véi truong hop ndp qua dich
vu buu chinh cong ich).

+ Cong chuc tra két qua kiém tra lai két qua giai quyét thu tuc hanh chinh va
trao cho nguo1 nhan;

+ Nguoi nhan két qua kiém tra lai két qua giai quyét thi tuc hanh chinh, néu
phat hién c6 sai sot hoac khong dung thi yéu cau chinh lai cho dung.

D6i voi ho so giai quyét xong trude thoi han tra két qua: Lién hé dé ca nhan,
to chirc nhan két qua.

Thoi gian tiép nhan hd so va tra két qua truc tiép: Tir 07 gio dén 11 gio va 13
gid dén 17 gio tu thur hai dén thlr sau hang tuan (trir cac ngay nghi theo quy dinh).

2.2. Cdch thirc thwe hién: Nguoi ndp hd so nop truc tiép hodc giri qua dich
vu buu chinh hodc ndp truc tuyén.

2.3. Thanh phdn, sé lwong ho so

* Thanh phan hé so gom:

(1) Danh sach nguoi lao dong ¢ x4c nhan clia co quan bao hiém xa hoi theo
Mau s0 06 tai Phu lyc ban hanh kém theo Quyét dinh s6 23/2021/Qb-TTg.

(2) Déi véi nguoi lao déng dang mang thai; nguoi lao déng dang nudi con
dé hodac con nuéi hoac cham soc thay thé tré em chwa du 06 tuoi thi bo sung thém
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ban sao mot trong cdc gidy to sau: Gidy to chimg minh nguoi lao dong dang mang
thai; Gidy khai sinh hodc Gidy ching sinh cua tré em; Gidy chiing nhan nuoi con
nudi; Quyét dinh giao, nhan chim soc thay thé tré em ctia co quan c6 tham quyén.

* S lugng ho so: 01 (mdt) bo

2.4. Thoi han gidi quyét: 06 ngay 1am viéc

2.5. Poi twong thwe hign thii tuc hanh chinh: Nguoi st dung lao dong

2.6. Co quan gidi quyét thii tuc hanh chinh:

- Co quan thyc hién tha tuc hanh chinh: Uy ban nhan dan cap huyén.

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan tinh.

- Co quan phdi hop: Bao hiém xi hoi, Phong Lao dong — Thuong binh va X4
hoi, S& Lao dong — Thuong binh va X3 hoi.

2.7. Kéf qud thwe hién thii tuc hanh chinh: Quyét dinh phé duyét Danh sach
va kinh phi ho tro.

2.8. Phi, I¢ phi: Khong

2.9. Tén mdu don, to khai:

Mau s6 06: Danh sach nguoi lao dong ngimg viée.

2.10. Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

Ngudi lao dong duoge hd tro khi c6 du cac diéu kién sau:

- Lam viéc theo ché do hop dong lao dong bi ngtmg vi¢e vi Iy do theo khoan
3 Piéu 99 Bo luat Lao dong va thudc mot trong cac dbi tuong sau: phai diéu tri
COVID-19, cach ly y te trong cac khu vuc bi phong toa hodc khong thé dén dia
diém lam viéc do yéu cau ciia co quan nha mede c¢é tham quyén theo nguyén tdc
ciia Chi thi s6 16/CT-TTg; do nguoi su dung lao dong phai tam dirng hoat dong
toan bg hodc mét phin theo yéu cau cia co quan nha nwéc cé tham quyén dé
phong, chong dich COVID-19 hodc c6 tru s¢ chinh, chi nhanh, van phong dai dién,
dia diém san xuat, kinh doanh trén dia ban thuc hi¢n cac bién phap phong, chong
dich theo nguyén tdc ciia Chi thi s6 16/CT-TTg hodc dp dung cdc bién phdp khong
hoat dong/nging hoat dong/hoat dong han che/hoat dong co diéu kién/hoat dong
han che c6 dieu kién theo quy dinh tai Nghi quyét s6 1 28/NQ CP hodc bo tri lgi
san xudt, lao déng dé phong, chéng dich COVID-19 tw 14 ngay tro lén trong thoi
gian tu ngay 01 thang 5 nam 2021 den hét ngay 31 thang 12 nam 2021.

- Dang tham gia bao hiém x4 hoi bat budc (co tén trong danh sach tham gia
bao hiem xa hoi bat bugc cua co quan bao hiém xa hoi) tai thang nguoi lao dong
ngung viéc hodc tai thang lién ké trudce thoi diem nguoi lao dong ngung viéc.

2.11. Can cw phap ly:
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- B6 luat Lao dong nam 2019.

- Quyét dinh s6 23/2021/QD-TTg ngay 07/7/2021 ctia Thii twéng Chinh phu
quy dinh vé viéc thuc hi€én mot so0 chinh sach ho trg nguoi lao dong va nguon su
dung lao dong gap kho khan do dai dich COVID-19.

- Quyét dinh s6 33/2021/0D-TTg ngay 06/11/2021 cia Thi tuéng Chinh phii
sita doi, bo sung Quyét dinh s6 23/2021/0D-TTg ngay 07/7/2021 ciia Thii twéng
Chinh phu quy dinh vé viéc thuc hién mot sé chinh sach hé tro nguoi lao dong va
nguoi si dung lao dong gap kho khan do dai dich COVID-19.

* Ghi chii: Phan in nghiéng 13 phan stra d6i, bo sung. Thu tuc nay duoc sira
doi, bo sung trinh tu thuc hién, thanh phan ho so, doi twgng thuc hién, yéu cau,
dieu kién va can ctr phap ly.



TEN NGUOI SUDUNG LAO

PONG
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Doc 1ap - Tw do - Hanh phic

DANH SACH NGUOI LAO PONG NGUNG VIEC

Kinh giri: Uy ban nhan dan quan/huyén/thi x4/thanh phd

I. THONG TIN CHUNG VE NGUOI SU DUNG LAO PONG
1. Tén nguoi sir dung lao dong:

2. M sb thué/dang ky kinh doanh:

3. Dia chi:

4. Tai khoan cua nguoi str dung lao dong:

II. DANH SACH NGUOI LAO PONG NGUNG VIEC

MAu s6 06

CONG HOA XA HQI CHU NGHIA VIET NAM

Phong, %1(:;;1 S8 sé Thoi gian ngung | S6
TT | Hovaten [PAMPRANY Gir0 | bao |vicC (tirngay thing SO tién |ICMT/the o, o o
xuwéng lao hiém nam den ngay | ho tr¢g [cin cuéc
lam viéc n thang nam) cong dan
dong
Cong
(S6 tién ho tro bang Chit: ..........cooveeeeveeerean. )
III. DANH SACH NGUOI LAO PONG NGUNG VIEC VA PANG MANG THAI
TT Ho va tén Thir tu tai [So tién ho| So CM’l:/the cin cuge Ghi chii
i muc I1 tro cong dan
Cong
(S6 tién hé tro bang chit: ...........coooceeeeveeeeee.. )

IV. DANH SACH NGUOI LAO PONG NGUNG VIEC VA PANG NUOI CON PE HOAC
CON NUOI HOAC CHAM SOC THAY THE TRE EM
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s
Théng tin vé con va vg hodic | S6 tién [CMT/thé -
A X - , Ghi cha
chong ho trg [can cwdc
cong dan
Thr tyr e .| sé
TT |Ho va tén |tai myc| o va | Negay |Hova [\ 0 o
I |tén tré| thiang | tén vo cin cuée
em | nam | hodc cone dan
chwa | sinh |chong cﬁg vo
da 6 |cia tré| (6 cot hodic
tuoi em 2) chon o
1 2 3 4 5 6 7 8 10 11
Cong
(SG tién ho tro bAng ChIF: .........coocovvveevveeeree, )
XAC NHAN CUA CO QUAN Ngdy ....thang....ndm....
BAO HIEM XA HOQI PAI DIEN NGUOI SU DUNG LAO PONG

(Poi véi muc m
(Ky tén va dong dau)

(Ky tén va déng diu)
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* LINH VUC VIEC LAM

3. Hb trg’' nguoi sir dung lao dong dao tao, boi duwdng, niang cao trinh do
ky ning ngheé dé duy tri viéc 1am cho ngudi lao dong do dai dich COVID-19

3.1. Trinh tw thuc hién

Buwoc 1: Nguoi st dung lao dong c6 nhu cau hd tro dao tao, bdi dudng, nang
cao trinh d6 k¥ niang nghé dé duy tri viéc lam cho ngudi lao dong dé nghi co quan
bao hiém xa héi noi dang tham gia bao hiém xa hdi x4c nhan vé viéc doéng du bao
hiém that nghiép cho nguoi lao dong thudc d6i tugng tham gia bao hiém that
nghiép tir da 12 thang trd 1én tinh dén thoi diém dé nghi hd tro va dong du bao
hiém that nghiép d6i voi ngudi lao déng tham gia dao tao. Co quan bao hiém xi hoi
xéac nhan trong 02 ngay lam viéc ké tir ngay nhan duoc dé nghi ciia nguoi sir dung
lao dong.

Budée 2: Nguoi str dung lao dong guri hd so theo quy dinh ndp truc tiép hodc
giri ho so qua dich vy buu chinh cong ich dén Trung tam Phuc vy hanh chinh cong
tinh Vinh Long (Quay So Lao dong — Thuong binh va Xa hoi), dia chi: S6 12C,
duong Hoang Thai Hleu phuong 1, thanh ph6 Vinh Long, tinh Vinh Long hoic
ndp hod so truc tuyén trén Cong Dich vu céng tinh Vinh Long tai dia chi
https.//dichvucong.vinhlong.gov.vn.

Nguoi sir dung lao dong co thé ndp ho so dé nghi ho tro lam cac dot khdc
nhau dé phu hop voi diéu kién san xuat, kinh doanh va viéc su dung lao dong.
Nguweoi lao dong chi dwoc ho tro dao tao, boi dwong 1 lan theo chinh sdch nay.

* Poi v6i truong hop ndp truc tiép:
+ Néu ho so day du, hop 18 theo quy dinh thi cong churc lap Gidy tiép nhan
ho so va hen tra két qua trao cho ngudi ndp ho so.

+ Néu ho so thiéu hodc khong hop 1¢ theo quy dinh thi cong chirc tiép nhan
h6 so huéng dan hoic lap Phiéu yéu cau bo sung, hoan thi¢n hé so (dé ngudi nop
b6 sung hoan chinh cac ho so khong quéa 01 1an).

* Pbi v6i truong hop giri qua dich vu buu chinh cong ich:

+ Néu ho so day dua, hop I¢ theo quy dinh thi Trung tdm Phuc vu hanh chinh
cong tinh s€ thong bao ngay tra két qua bang véan ban guri duong buu dién hodc gui
qua email cho nguo1 ndp bict.

+ Né’u,hc‘A) N thiéu hodc khong hop 1€ thi Trung tdm Phuc vy hanh chinh cong
tinh guri phiéu yéu cau bd sung, hoan thién ho so qua dich vu buu chinh céng ich
hodc gtri qua email cho ngud1 ndp biét hoan chinh ho so dé bo sung khong qua 01
lan.

* Pdi v6i trudng hop ndp truc tuyén:
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Té chirc, c4 nhan ding nhap vao Cong Dich vu cong tinh Vinh Long tai dia
chi: https://dichvucong.vinhlong.gov.vn chon muc “Nop ho so truc tuyén” va thuc
hién theo ding trinh ty hudng dan.

+ Néu ho so hd so day di, hop 1¢ theo quy dinh thi cong chirc tiép nhan
thong bao ngay tra két qua thdng qua tin nhan (SMS) hodc qua hop thu dién tir cho
nguoi ndp bict va chuyén bd phén chuyén moén xu 1y.

+ Néu ho so thiéu hodc khong hop 18 theo quy dinh thi cong chire tiép nhan
ho so 1ap Phiéu yéu cau b sung, hoan thién hd so thong qua tin nhan (SMS) hoic
qua hop thu dién tir cho ngudi ndp dé bo sung, hoan thién ho so khong qua 01 lan.

Bwée 3: Trong 07 ngay lam viéc ké tir ngay nhan dt hd so cia nguoi su
dung lao dong theo quy dinh, S& Lao dong - Thuong binh va Xa hoi xem xét, quyet
dinh viéc hd trg (theo Mau s6 04a tai Phu luc ban hanh kém theo Quyét dinh s6
23/2021/Qb-TTyg).

Gui ban gidy va ban dién tir Quyét dinh hd tro dén: Co quan bao hiém x4 hoi
cap tinh dé thuc hién chuyén kinh phi hd trg trong thoi han 03 ngay lam viée, ké tr
ngay nhdn dwoc quyét dinh hé tro ciia Gidm déc Sé Lao dong - Thwong binh va Xa
hoi; ngudi st dung lao dong dé thuc hién viée chuyén kinh phi cho co s& thuc hién
viéc dao tao theo phuong an da dugc phé duyét trong thot han 02 ngay lam viéc, ké
tir ngay nhan dwoc kinh phi ho tro.

Truong hop khong hd tro, S& Lao dong - Thuong binh va Xa hoi tra 1oi bang
van ban va néu ro ly do.

Budée 4: Ca nhén, t6 chitc nhan két qua giai quyét thi tuc hanh chinh theo dia
chi ndp ho so ban dau hoac qua dich vu buu chinh cong ich, cu thé:

- Khi dén nhén két qua giai quyét thi tuc hanh chinh, ngudi nhan phai tra lai
Gidy tiép nhan ho so va hen tra két qua (d6i voi truong hop ndp truc tiép) hodc xuat
trinh Gidy chtng minh nhan dan hodc ho chiéu (dbi véi trudng hop ndp qua dich
vu buu chinh cong ich).

+ Cong chirc tra két qua kiém tra lai két qua giai quyét thu tuc hanh chinh va
trao cho nguoi nhan;

+ Nguoi nhan két qua kiém tra lai két qua giai quyét thi tuc hanh chinh, néu
phat hién c6 sai sot hoac khong dung thi yéu cau chinh lai cho dung.

Dbi v6i hd so giai quyét xong trude thoi han tra két qua: Lién hé dé ca nhan,
to churc nhan két qua.

Thoi gian tiép nhan hd so va tra két qua truc tiép: Tir 07 gio dén 11 gio va 13
gi0d dén 17 gio tir thir hai dén thtr sdu hang tuan (trir cac ngay nghi theo quy dinh).

3.2. Cdch thirc thue hi¢n: Nop truc tiép hodc giri qua dich vy buu chinh
hodc ndp truc tuyen.
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3.3. Thanh phin, sé lwong hé so
* Thanh phan hé so, bao gom:

(1) Van ban dé nghi hd tro kinh phi dao tao, bodi dudng, nang cao trinh do ky
ning nghé dé duy tri viéc 1am cho nguoi lao dong va ké khai vé doanh thu cia quy
lién ké trude thoi diém dé nghi hd tro giam tir 10% tré 1én so voi cung ky nam
2019 hodc nam 2020 theo Mau sb 03 tai Phu luc ban hanh kém theo Quyét dinh sb
23/2021/Qb-TTg.

(2) Van ban ctia nguoi st dung lao dong vé viéc thay d6i co cdu, cong nghé.

(3) Phuong an dao tao, boi dudng, nang cao trinh d6 k¥ nang nghe va duy tri
viéc lam theo MAu sé 02 tai Phu luc ban hanh kém theo Quyér dinh so
33/2021/0P-TTg.

(4) Xac nhan ctia co quan bao hiém x3 hoi vé viéc ngudi st dung lao dong
dong di bao hiém that nghiép cho ngudi lao dong thudc d6i twong tham gia bao
hiém that nghiép tir dt 12 thang trd 1én tinh dén thoi diém dé nghi hd trg va dong
du bao hiém that nghiép ddi voi ngudi lao dong tham gia dao tao theo Mdu sé 02a
tai Phu luc ban hanh kém theo Quyét dinh s6 33/2021/QP-TTg.

* 8$6 lwong ho so: 01 (mét) bé.

3.4. Thoi han gidi quyét: 09 ngay lam viéc

3.5. Poi twong thwe hign thii tuc hanh chinh:

Ngudi sir dung lao ddng tham gia bao hiém that nghiép bao gom:

- Co quan nha nudc, don vi su nghi¢p cong lap, don vi vii trang nhan dan;

- T6 chire chinh tri, to chuc chinh tri - nghé nghiép, t6 chirc chinh tri xa hoi -
nghé nghiép, to chirc xa hoi, to chire xa hdi - nghé nghiép;

- Co quan, to chirc nude ngoai, to chitc qudc té hoat dong trén 1anh thd Viét
Nam;

- Doanh nghiép, hop tac xa, ho gia dinh, ho kinh doanh, t6 hop tac, to chuc
khac va ca nhan c6 thué muodn, stir dung lao dong theo:

+ Hop dong lao dong hodc hop dong lam viéc khong xéac dinh thoi han;
+ Hop dong lao dong hodc hop déng lam viée xac dinh thoi han;

+ Hop déng lap dong theo mua vy hodc theo mot cong vige nhét dinh c6 thoi
han tir du 03 thdng dén dudi 12 thang.
Trong trudng hop ngudi lao dong giao két va dang thuc hién nhiéu hop dong

lao dong nhu trén thi nguoi lao dong va ngu’ol su dung lao dong cua hop dong lao
dong giao két dau tién cé trach nhiém tham gia bao hiém that nghiép.

3.6. Co quan gidi quyét thii tuc hanh chinh: Co quan Bao hiém xa hoi; S
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Lao dong - Thuong binh va Xa hdi.

3.7. Két qua thire hign thii tuc hanh chinh: Quyét dinh vé viéc hd trg dao
tao, boi dudng, nang cao trinh d§ k¥ nang ngh¢ d€ duy tri viéc lam cho nguoi lao
dong.

3.8. Phi, I¢ phi: Khong

3.9. Tén mdu don, to khai:

- Mau s6 03 tai Phu luc ban hanh kém theo Quyét dinh s 23/2Q21/QD-TTg:
Dé nghi ho trg dao tao, bdi dudng, nang cao trinh d§ k§ nang nghé dé duy tri viéc
lam cho nguoi lao dong;

- Mau 56 02 tai Phu luc ban hinh kém theo Quyét dinh s6 33/2021/QD-TTg:
Phwong an dao tao, boi dwong, ndang cao trinh do ky nang nghé va duy tri viéc lam
cho nguoi lao dong.

- Mau 50 02a tai Phu lyc ban hinh kém theo Quyét dinh s6 33/2021/QP-
ITg: Danh sach nguoi lao dong tham gia bao hiem that nghiép deé nghi xdc nhdn
dé tham gia dao tqo.

3.10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh:
- Nop hd so d& nghi hd tro tir ngay 01/7/2021 dén hét ngay 30/6/2022.

- béng du bao hiém that nghiép cho nguoi lao dong thudc ddi twong tham gia
bao hiém that nghiép tir du 12 thang trd 1én tinh dén thoi dieém dé nghi ho tro.

- Phai thay ddi co cdu, cong nghé trong cac truong hop:
+ Thay ddi co clu td chuc, td chuc lai lao dong;

+ Thay d6i quy trinh, cong nghé¢, may moc, thiét bj san xuat, kinh doanh gin
v6i1 nganh, nghé san xuat, kinh doanh cta nguoi st dung lao dong;

+ Thay d61 san pham hodc co cau san pham.

- C6 doanh thu cta quy lién ké trude thoi diém dé nghi hd trg giam tir 10%
tr¢ 1€n so voi1 doanh thu cung ky nam 2019 hodc nam 2020.

- Co phuong an hoac phéi hop véi co s giao duc nghé nghiép c6 phuong an
dao tao, boi dudng, nang cao trinh do ky nang nghé d€ duy tri viéc lam cho nguoi
lao dong theo Mau sO0 02 tai Phu luc ban hanh kém theo Quyét dinh so
33/2021/0D-TTg.

3.11. Can cwr phap ly cia thu tuc hanh chinh:

- B6 luat Lao dong nam 2019;

- Luat Viéc lam nam 2013;
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- Quyét dinh s6 23/2021/QB-TTg ngay 07/7/2021 cta Tha tuéng Chinh phu
quy dinh vé viéc thuc hién mot sé chinh sach hd trg nguoi lao dong va nguon st
dung lao dong gap kho khan do dai dich COVID-19;

- Quyét dinh 56 33/2021/0D-TTg ngay 06/11/2021 cua Thi tuéng Chinh phii
sira doi, bo sung Quyét dinh so 23/2021/0P-TTg ngay 07/7/2021 cia Thii twéng
Chinh phu quy dinh vé viéc thuc hién mot sé chinh sach hé tro nguoi lao dong va
nguoi su dung lao dong gap kho khan do dai dich COVID-19.

* Ghi chii: Phan in nghiéng la phan sira d6i, b6 sung. Thu tuc nay dugc sira
do61, bo sung thanh phan ho so, trinh tu thuc hién va can ct phap 1y.
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Mau s6 02

TEN PON VI BE NGHI CONG HOA XA HOQI CHU NGHIA VIET NAM
HO TRQ Doc 1ap - Tw do - Hanh phuc

..... , ngay ... thang ... nam

PHUONG AN PAO TAO, BOI DUONG, NANG CAO TRINH PQ KY NANG NGHE VA
DUY TRi VIEC LAM CHO NGUOI LAO PONG

Kinh gti: S¢ Lao dong - Thuong binh va Xa hoi tinh/thanh phb ...

1. Thong tin chung vé don vi: tén; dia chi tru s&; ngay thanh 1ap; ma don vi (néu c6); nganh, nghé
hodc linh vyc san xuat kinh doanh, nguoi dai dién.

2. Danh sach lao dong dao tao, boi dudng, nang cao trinh d6 k¥ ning nghé dé duy tri viéc lam tai
don vi trong d6 néu rd cac thong tin: ngay, thang, ndm sinh; so s6 bao hiém xa hdi; nganh, nghe
dao tao; thoi gian dao tao; dia diém dao tao cua tirng nguoi lao dong,.... (Phu luc I kém theo).

3. Co so dao tao (ghi‘rf) co SO Qéo tao thuoc don vi hay lién két délq tao, néu lién két dao tao dé
nghi kém theo hop dong lién két dao tao; co s¢ dao tao phai c6 Gidy ching nhén dang ky hoat
dong gido duc nghé nghiép). Mau hop dong lién két theo mau (Phu luc II kém theo).

4. Hinh thirc t6 chirc dao tao va du kién thoi gian khai giang va bé giang cta tirng khoa hoc.

5. Phuong an duy tri viéc 1am cho ngudi lao dong sau khi dao tao, bdi dudng, nang cao trinh do
k¥ nang ngh¢ bao gom céc ndi dung sau:

a) S6 lao dong duogc tiép tuc lam viéc hodc thay ddi vi tri viéc lam phi hgp véi phuong an chuyén
doi cong nghé san xuat kinh doanh;

b) Cam két cia nguoi sir dung lao dong vé viéc st dung lao dong theo dung phuong an. Néu
nguoi lao dong khong dugc bo tri viéc lam thi nguoi st dung lao dong s€ phai hoan tra toan bo
kinh phi ho trg boi dudng, nang cao trinh d¢ k¥ ndng nghé.

6. Dy toan chi tiét kinh phi thyc hién.

DAI DIEN DON VI )
(Nguwoi dai dién ky, dong dau)

Luu y: Dbi véi cac co s¢ dao tao la truong cao dang néu dao tao trinh d6 so cip ddi v6i nhimg
nghé chua ¢ trong gidy ding ky hoat dong giao duc nghé nghiép thi c6 bao cdo giri Tong cuc
Gi4o duc nghé nghiép trudc khi to chirc dao tao, ddi véi cic co sé dao tao nghé nghiép khac bao
cao So Lao dong - Thuong binh va Xa hoi; dia diém, quy mo dao tao dugc thuc hién linh hoat
phtt hop véi yéu cu ctia nguoi sir dung lao dong va phuong an dao tao.
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PHU LUCI
TEN PON VI BE NGHI CONG HOA XA HQI CHU NGHIA VIET NAM
HO TRQ Doc 1ap - Tw do - Hanh phuc

DANH SACH NGUOI LAO PONG THAM GIA PAO TAO
I. THONG TIN CHUNG VE PON VI
1. Tén don vi:
2. Ma s6 don vi:
3. Dia chi:
IL. DANH SACH NGUOI LAO PONG THAM GIA PAO TAO

Thoi Thoi
Ngay | Loai diém £ 2 5 Thoi .
? z, 22 | S0s0 [Nganh . . diém .
. .~ | thang | hegp | batdau . x» | Cosé | diem % Ghi
TT | Ho va tén A bao | nghé Z. 4 ket
: nim |dong laojthuc hién hiém ldao tao dao tao|bat dau thic chu
sinh | dong |hop dong : dao tao dio tao
lao dong :
Cong
PAI DIEN PON VI PE NGHI

(Ky tén, dong dau)
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PHU LUC II

MAU HOP BONG LIEN KET PAO TAO

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

HOP PONG LIEN KET PAO TAO
Giira
(tén don vi sir dung lao dong)
va
(tén co sé dao tao)

Can ctir B0 luat Dan sy nam 2015;

bia
(o) sV LT

ME SO thUE: e
Gidy ching nhan ding ky kinh doanh (sb, ngay, thang, nam): ...............cccceeeveeeeinnn....
BEN B: (Co sé dao tao)

ME SO thUG: ...
Gidy ching nhan ding ky hoat dong gido duc nghé nghiép (s, ngay, thang nam): .........

Sau khi ban bac, thao luan hai bén dong y ky hop ddng dao tao, bdi dudng, ning cao trinh d6 k¥
nang nghé cho nguoi lao ddng vdi nhiing diéu khoan sau:

Pi¢u 1. Noi dung hoat dong phoi hop dao tao
1. TN NZNE A0 0T ...\ et

Trinh d6 da0 tao (Ghi Cuth) .....ooom e



(C6 thé dao tao nhiéu nghé, nhiéu 16p, nhiéu thoi gian khac nhau)

2. Ké hoach va tién do dao tao:

- Pja diém va thoi IAN QA0 TA0: Lottt
S THEN A0 A0 LT e
(C6 ké hoach, tién do dao tao chi tiét cia timg 16p kém theo)

3. Chuor}g trinh dao tao: (Do co s& dao tao xay dung hodc do co sé dao tao va don vi sir dung lao
dong phoi hop xay dung)

Piéu 2. Gia tri hgp dong va phwong thirc thanh toin

L GRA T ROP AONE: ..o
2. Phuong thirc thanh toan: ....... ... e e
Pi¢u 3. Quyén va trach nhiém ciia cac bén

1. Quyén va trach nhiém cta (don vi st dung lao dong)

DAI DIEN BEN B PAI DIEN BEN A



TEN PON VI PE NGHI
XAC NHAN
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Mau so 02a

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

DANH SACH NGUOI LAO PONG THAM GIA BAO HIEM THAT NGHIEP PE NGHI
XAC NHAN BE THAM GIA PAO TAO

I. THONG TIN CHUNG VE PON VI

1. Tén don vi dé nghi x4c nhan:

2. Mi s6 don vi:

3. Pia chi:

4. Pi dong du bao hiém that nghiép cho nguoi lao dong thudc ddi tugng tham gia bao hiém that
nghiép tur du 12 thang tinh dén thoi diém xac nhan.

IL. DANH SACH NGUOI LAO PONG THAM GIA PAO TAO

s oA Ngay thang | S6s6 biao | Thoi gian tham -
T Ho va tén nim sinh hiém gia BHTN Ghi chi
Cong
XAC NHAN CUA CO QUAN BHXH PAI DIEN PON VI PE NGHI

(Ky va déng dau)

(Ky va dong ddu)
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Maiu s6 03

TEN PON VI PE NGHI HO TRQ  CONG HOA XA HQI CHU NGHIA VIET NAM
———— Doc 1ap - Tw do - Hanh phuc

........... ngay ... thang ... nam ... ......

DPE NGHI HO TRQ PAO TAO, BOI DUONG, NANG CAO TRINH PQ KY NANG NGHE
PE DUY TRI VIEC LAM CHO NGUOI LAO PONG

Kinh giri: S& Lao dong - Thuong binh va Xa hoi tinh/thanh pho .............

I. Thong tin don vi sir dung lao dong

Ten dON Vi cevvveeeeieeeeeieeeceieee, TN VIBE TAL oo eeee

Tén giao dich quic t& (Néu €6) ....ovvvververeerrrercrenne. Mi s6 kinh doanh .............cc.co........

Tru SO CHINN c.ovii e e et e e e e araa s

DiIEn thoal ..ooovvveiiiiiiiiii e Fax oo
NGUOT A2T AN .o SO a1 Khoan ...eeeeeeeeeeeeeeen,
Tal NGAN NANG: ..ottt ettt sttt e

Nganh nghé hodc linh vic san xuat Kinh doanh: ............cooevveeeoeeeeeeeeeeeeeeeeeeeee e,

I1. Tinh hinh san xufit, kinh doanh
- Doanh thu quy lién ké trudc thoi diém dé nghi hd tro: ......oo.ovvvveeeceeceeeeeeeeeeeeee e,

- Doanh thu ctia quy cing ky quy lién trude thoi diém dé nghi hd trg (quy cing ky ciia nam
2019 ho@c NAM 2020): .....ceeueeiiiiieiiiiieieetete ettt

- So doanh thu ctia quy lién ké trudc thoi diém dé nghi hd trg véi doanh thu ctia quy cling
ky ndm 2019 hoac nam 2020: .........ccceveeeeriieencennen. (giam bao nhiéu %).

I11. Nhu ciu hd tre dao tao, boi dudng, ning cao trinh d§ ky niing nghé dé duy tri viéc
lam cho ngudi lao dong

- S lao dong can ddo tao, bdi dudng, nang cao trinh d6 k¥ niang nghé dé duy tri viéc lam:

- Nhu cau kinh phi dé thuc hién ddo tao, boi dudng, nang cao trinh do ky nang nghe dé duy
tri viéc lam cho nguoi lao dOng: ....ccooevieiiiiiiiieie. dong (so tiéen viét bang chir:

.................................... (tén don vi sur dung lao dong) cam doan ndi1 dung ghi trén l1a hoan
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toan dung su that. Truong hgp duoc hd tro kinh phi, don vi s& thyuc hién dao tao, boi dudng, nang
cao trinh d ky nang nghé d€ duy tri viéc lam cho ngudi lao dong theo ding phuong an da xay
dung trong ho so dé nghi cua don vi./.

CHUC DANH NGUOI PE NGHI
(Nguoi dai dién ky tén, dong dau)
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S Hé tro nguoi lao dong chiam dirt hop dong lao dpng nhung khéng di
diéu kién huwong trg cdp thdt nghiép do dai dich COVID-19

4.1. Trinh tw thuc hién

Budc 1: Nguoi lao dong c6 nhu cau hd tro gui hd so truc tiép hoac qua dich
vu buu chinh cong ich dén Trung tdm Dich vu viéc lam thudec Sé& Lao dong -
Thuong binh va Xa hdi noi nguoi lao dong cham dut hop déng lao dong hodc ndp
hd so truc tuyén tal Céng Dich vu cong cua tinh tai dia chi
https://dichvucong.vinhlong.gov.vn. Tho1 han tiép nhan hd so chdm nhat dén hét
ngay 31 thang 01 ndm 2022.

* Pbi voi truong hop ndp truc tiép:

+ Néu ho so day du, hop 1é theo quy dinh thi cong chirc, vién chuc lap Gidy
ti€p nhan ho so va hen tra két qua trao cho nguoi1 ndp ho so.

+ Néu ho so thiéu hoac khong hop 1¢ theo quy dinh thi cong chirc tiép nhan
ho so huéng dan hoic lap Phiéu yéu cau bo sung, hoan thi¢n ho so (dé nguoi nop
bd sung hoan chinh cac hd so khong qua 01 1an).

* Poi voi truong hop giri qua dich vy buu chinh cong ich:

+ Néu ho so day di, hop 1¢ theo quy dinh thi céng chirc, vién chirc tiép nhan
ho so sé& thong bao ngay tra két qua bang van ban giri duong buu dién hodc gui qua
email cho ngudi ndp biét.

+ Néu hd so thiéu hoic khong hop 1€ theo quy dinh thi cong chure, vién chire
tiép nhan ho so giri phiéu yéu cau bo sung, hoan thién hé so qua dich vu buu chinh
cong ich hodc giri qua email cho ngudi ndp biét hoan chinh hd so dé bo sung khong
qua 01 lan.

* P6i voi trudng hop ndp truc tuyén:

T6 chirc, ca nhan dang nhap vao Céng Dich vu céng tinh Vinh Long tai dia
chi: https://dichvucong.vinhlong.gov.vn chon muc “Nop ho so tryc tuyén” va thyuc
hién theo ding trinh ty huéng dan.

+ Néu ho so ho so day du, hop 1¢ theo quy dinh thi cong chirc, vién chirc tiép
nhén thong bao ngay tra két qua thong qua tin nhan (SMS) hodc qua hop thu dién
tir cho nguoi ndp biét va chuyén bo phan chuyén mén xu 1y.

+ Néu ho so thiéu hoic khong hop 1€ theo quy dinh thi cong chure, vién chirc
tiép nhan ho so 1ap Phiéu yéu cau bod sung, hoan thién hd so thong qua tin nhan
(SMS) hodc qua hop thu dién tir cho ngudi ndp dé bo sung, hoan thién ho so khong
qua 01 lan.
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Budc 2: Trude ngay 05 va ngay 20 hang thang, Trung tdm Dich vu viéc lam
ra soat, tong hop danh sach nguoi lao dong du diéu kién ho trg trinh S¢ Lao dong -
Thuong binh va Xa hoi.

Budéc 3: Trong 02 ngay lam viéc ké tir ngay nhan danh sach, S¢ Lao dong -
Thuong binh va X3 hd1 tham dinh, trinh Uy ban nhan dan cap tinh.

Buéc 4: Uy ban nhén dén cap tinh phé duyét danh sach hd trg; dong thoi chi
dao thuc hién chi tra ho tro trong 03 ngay lam viéc. Truong hop khong phé duyét,
Uy ban nhan dan cap tinh trd 101 bang van ban va néu 16 1y do.

4.2. Cach {hli'c thwe hi¢n: Nop truc tiép hodc gt qua dich vy buu chinh
hodc ndp truc tuyen.

4.3. Thanh phén, sé lwong ho so

* Thanh phan ho so, bao gom:

’ (1) bé nghi hd trg theo Mau sb6 07 tai Phu luc ban hanh kém theo Quyét dinh
50 33/2021/0D-TTg.

(2) Bdn sao mét trong cdc gidy to sau:

+ Hop dong lao dong da hét han hodc da hoan thanh cong viéc theo hop dong
lao dong.

+ Quyét dinh tho1 viéc.

+ Thong bao hodc thda thuan chim dut hop déng lao dong.

(3) Ban sao S6 bao hiém xa h(f)i hodc xac nhan ctia co quan bao hiém xa hoi
veé vi¢c tham gia bdo hi€m xa hoi bat bude va bao hiém that nghi¢p.

(4) Ban sao mot trong cdc gidy 10" sau: Gidy to chimg minh ngudi lao dong
dang mang thai; Gidy khai sinh hodc Gidy chimg sinh cua tré¢ em; Gidy chirng nhén
nudi con nudi; Quyét dinh giao, nhan chim soc thay thé tré em cua co quan c6

tham quyén dbi v6i nguoi lao dong dang mang thai; nguoi lao dong dang nudi con
dé hoac con nudi hoac cham soéc thay thé tré em chua du 06 tudi.

* 86 lwong ho so: 01 (mot) bo.

4.4. Thoi han gidgi quyét: 05 ngay 1am viéc

4.5. Poi twong thwe hign thii tuc hanh chinh:

Nguoi lao dong lam viée theo ché do hop dong lao dong thudc mot trong cac
truong hop sau: phal cach ly y te trong cac khu vuc bi phong toa hogc khong thé
dén dia diém lam viéc do yéu cau ciia co quan nha nudc c6 tham quyén dé phong,
chong dich COVID 19; dQ nguoi st dung lao dong bi tam dung hoqt dong toan,b()
hodac mot phan theo yé€u cau cia co quan nha nudc c6 tham quyén dé phong, chong
dich COVID-19 hoac nguot st dung lao dong co tru s& chinh, chi nhénh, van
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phong dai glién, dia diém san Xuét,,kinh doanh trén ’dia ban thyc hién cac bién phap
phong, chong dich theo nguyén tac cua Chi thi s0 16/CT-TTg hodc ap dung cac
bién phap khong hoat (jéng/ngfrng hoat dong/hoat dong han ché/hpat ,d(f)ng co diéu
ki€n/hoat dong han ché, c6d di€u kién theo quy dinh tai Nghi quyét s6 128/NQ-CP
hodc bo tri lai san xuat, lao dong d€ phong, chong dich COVID-19 trong thoi gian
tor ngay 01 thang 5 nam 2021 dén hét ngay 31 thang 12 nam 2021.

4.6. Co quan gidi quyét thii tuc hanh chinh:

- Co quan thyuc hién tha tuc hanh chinh: Trung tdm Dich vu viéc lam thudc
S¢ Lao dong — Thuong binh va Xa hdi.

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan tinh.

- Co quan phdi hop: So Lao dong — Thuong binh va X4 hoi.

4.7. Két qud thwe hign thii tuc hanh chinh: Phé duyét Danh sach h tro.

4.8. Phi, l¢ phi: Khong

4.9. Tén mdu don, to khai:

Mau s6 07 tai Phu luc ban hanh kém theo Quyét dinh s6 33/2021/0P-TTg:
Pé nghi hé tro (Danh cho nguoi lao dong bi cham dvit hop dong lao déng nhung
khong dii diéu kién huong tro cdp that nghiép).

4.10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
Ngueoi lao dong dwoc hé tro khi ¢6 du cdc diéu kién sau:

- Dang tham gia bao hiém x4 hoi bat bude (c6 tén trong danh sdch tham gia
bdo hiém xd hoi bdt budc cia co quan bdo hiém xd héi) tai thang nguoi lao dong
cham dit hop dong lao déng hodc thang lién ké trude thoi diém ngudi lao dong
chdm dut hop dong lao dong.

- Cham dut hop déng lao dong trong thoi gian tir ngdy 01 thang 5 nam 2021
dén hét ngay 31 thang 12 nim 2021 nhung khong du diéu kién hudng trg cap that
nghiép, trir cac truong hop sau day:

+ Nguoi lao déng don phiong cham dirt hop dong lao dong trdi phdp ludt.
+ Huéng lrong huu, tro cap mdt sive lao dong hang thdng.
4.11. Can cw phap ly cua thi tuc hanh chinh:

Quyét dinh s0 23/2021/QD-TTg ngay 07/7/2021 cta Thu tuéng Chinh phi
quy dinh v€ viéc thyc hi€én mot so6 chinh sach ho tro nguoi lao dong va nguoi st
dung lao dong gap kho khan do dai dich COVID-19.

- Quyét dinh s0 33/2021/QD-TTg ngay 06/11/2021 cva Thi tuéng Chinh phii
swa doi, bo sung Quyet dinh so 23/2021/0D-TTg ngay 07/7/2021 cua Thu tuong
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Chinh phu quy dinh vé viéc thuc hién mot sé chinh sach hé tro nguoi lao dong va
nguoi su dung lao dong gap kho khan do dai dich COVID-19.

Ghi chu: Phan in nghiéng 1a phan stra do1, bo sung. Thu tuc dugc stra do1, bo
sung v€ tén goi, thanh phan ho so, yéu cau, dicu ki¢n thyc hién, tén mau don, to
khai va can cu phap ly.
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Maiu s6 07

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

PE NGHI HO TRQ

(Danh cho nguoi lao dong bi cham dirt hop déﬁg lao déng nhung khéng di diéu kién huong
tro  cap that nghiép)

Kinh gtri: Trung tdm Dich vu viéc lam....
I. THONG TIN VE NGUOI LAO PONG
I.Hovatén:..........ooooiiiiiiiiiii Ngay, thang, nam sinh:.... /... /.....................

AN OT O I a0 oottt
NOThUONE Tr0: ..o e e et et

Lo 72000 5 ¢

Ly do cham dirt hop dong 120 AONE: ........ovuen i e
Hién nay mudn huong hd trg tir chinh sach nay.

II. T}IONG TIN POI VOI LAO PONG PANG MANG THAI HOAC PANG NUOI CON
DUOI 06 TUOI

1. Théng tin dbi véi lao dong dang mang thai (néu cd)
Thai ky thang thu: ........

2. Thong tin dbi véi lao dong dang nudi con hodc chiam soc thay thé tré em chwa di 06 tudi (néu
v hodc chong da dwoc huwong chinh sach ho tro nay thi khong khai thong tin bén duwoi)

2.1. Ho va tén chong/vo..................... ; ngay, thang, nam sinh: ... /...../.............o.
Chtng minh nhin dan/Thé cin cude cong dan/Ho chiu s8:.........cooveeivieeiiiieiel
NEAY CAP:... /oo s NOT CAP: oo
22.Hovaténcon:.............covnnnn ; ngay, thang, nam sinh:....... [oieinnn [ociiiiiiiiiiiin,
Hovaténcon:..............ooevvininnnn. ; ngay, thang, nam sinh:....... [uviiin. [oiiiiiiiiiiiii,

Néu duoc hd tro, dé nghi thanh toan qua hinh thrc:
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0 Tai khoan (Tén tai khoan:..., SO tai khoan: .... Ngan hang:...)
0 Buu dién (Theo dia chi noi &)
o Tra truc tiép tai Trung tam Dich vu viéc lam

To61 cam doan ndi dung ghi trén 1a hoan toan ding su that, néu sai tdi s& chiu trach nhiém trudc
phap luat.

., Ngay .....thang .... nam ...
NGUOI DE NGHI
(Ky, ghi r6 ho tén)

' Nguoi lao dong 1am viée thudc mot trong cac truong hop sau:

a) Phaicachlyy tétrong thoi gian tirngay Ol thang 5nam 2021 dén hétngay 31 thang
12 nam 2021;

b) Trong cac khu vuc bi phong téa trong thoi gian tir ngay 01 thang 5 nim 2021 dén hét ngay
31 thang 12 nam 2021;

¢) Khong tl}é dén dia diémlam viéc doyéucdu cuacoquannha nudc cd
tham quyén dé phong, chong dich COVID-19 trong thoi gian tir ngay 01 thang 5 nam 2021 dén
hét ngay 31 thang 12 nam 2021;

d) Do nguoi st dung lao dong bi tam dung hoat dong toan bd hoac mot phan theo yéu cau cta co
quan nha nudc cé tham quyén dé phong, chong dich COVID-19 trong thoi gian tir ngay 01 thang
5 nam 2021 dén hét ngay 31 thang 12 nam 2021;

d) Do nguoi st dung lao dong c6 tru so chinh, chi nhanh, van phong dai dién, dia (jiém san xuat,
ki’nh doanh trén dia ban thuc hién cac bién phap phong, chéqg diph theo nguyén tac cua Chi thi
s0 16/CT-TTg trong thoi gian tir ngay 01 thang 5 ndm 2021 dén hét ngay 31 thdng 12 ndm 2021;

¢) Do nguoi st dung lao dong ap dung cac bién phap khong hoat dong/ngumg hoat dong/hoat
dong han ché/hoat dong c6 diéu kién/hoat dong han ché, co diéu kién theo quy dinh tai Nghi
quyét s 128/NQ-CP trong thoi gian tir ngay 01 thang 5 nam 2021 dén hét ngay 31 thang 12 nim
2021;

g) Do nguoi st dung lao dong phai bd tri lai san xué:lt, lao dong dé phong, chong dich COVID-
19 trong thoi gian tir ngay 01 thang 5 nam 2021 dén hét ngay 31 thang 12 nam 2021.
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5. Ho trg' h kinh doanh c6 ding ky kinh doanh va c6 trong danh ba cua
co quan thué gdap kho khan do dai dich COVID-19

5.1. Trinh tw thwc hién

Budée 1: Ho kinh doanh giri ho so truc tiép hodc qua dich vy buu chinh cong
ich dén Bo phan tiép nhan va Tra két qua thuoc Uy ban nhan dan cip xi noi c6 dia
diém kinh doanh hoic ndp truc tiép trén Céng Dich vy cong tinh Vinh Long Vinh
Long tai dia chi https.//dichvucong.vinhlong.gov.vn. Thoi han tiép nhan ho so chim
nhat dén hét ngay 31 thang 01 nam 2022.

* P6i voi trudng hop ndp tryc tiép:
+ Néu ho so day di, hop 18 theo quy dinh thi cong chuc lap Gidy tiép nhan
hé so va hen tra két qua trao cho ngudi ndp ho so.

+ Néu ho so thiéu hodc khong hop 1€ theo quy dinh thi cong chirc tiép nhan
h6 so huéng dan hoic lap Phiéu yéu cau bo sung, hoan thi¢n hd so (dé ngudi nop
b6 sung hoan chinh cac ho so khong quéa 01 1an).

* Pdi v6i trudong hop gai qua dich vy buu chinh cong ich:

+ Néu hd so day du, hop 1¢ theo quy dinh thi c6ng chirc tiép nhan ho so s&
thong bao ngay tra két qua bang vin ban giri duong buu dién hodc gl qua email
cho nguoi ndp biét.

ot Néu 1}6 SO thiéu hodc khong hop 1€ theo quy dinh thi céng chirc tiép nhan
ho so guri phi€u yéu cau bo sung, hoan thién h6 so qua dich vu buu chinh cong ich
hodc giri qua email cho nguo1 ndp biét hoan chinh ho so dé bo sung khong qua 01
lan.

* Pbi v6i truong hop ndp truc tuyén:

T6 chtrc, ca nhan dang nhp vao Céng Dich vu céng tinh Vinh Lpng tai dia
chi: https://dichvucong.vinhlong.gov.vn chon muc “Nop ho so truc tuyén” va thuc
hién theo dung trinh tu hudng dan.

+ Néu ho so hd so day du, hop 1é theo quy dinh thi cong chuc tiép nhan
thong bao ngay tra két qua théng qua tin nhan (SMS) hodc qua hop thu dién tir cho
ngudi ndp biét va chuyén bo phan chuyén mén xi 1y.

+ Néu ho so thleu hodc khong hop 18 theo quy dinh thi cong chire tiép nhan
ho so 1ap Phiéu yéu cau bo sung, hoan thién hd so théng qua tin nhin (SMS) hoic
qua hop thu dién tir cho nguoi ndp dé bo sung, hoan thién hd so khong qua 01 1an.

Budée 2: Trong 03 ngay lam viéc, Uy ban nhén dan cap xi xac nhan vé viée
tam ngimg kinh doanh cua hg kinh doanh; niém yét cong khai; tong hop, bao cao
gur1 Chi cuc Thue.



38

Budéc 3: Trong 02 ngay lam viée, Chi cuc Th}lé chu tri, 7ph6i hop véi céc co
quan lién quan tham dinh, g1 Uy ban nhan dan cap huyén tong hgp (qua Phong
Lao dong — Thuong binh va Xa hoi).

Bugre 4: Trong 02 ngay lam viéc, Phong Lao dong — Thuong binh va Xa hoi
ra soét, tong hop, trinh Uy ban nhan dan cdp huyén va chuyén ho so dén S Lao
dong — Thuong binh va Xa hoi.

Buoc S: Trong 02 ngay lam viéc, S6 Lao dong — Thuong binh va Xa hoi
thim dinh, trinh Uy ban nhan dan cép tinh ban hanh quyét dinh phé duyét danh
sach va kinh phi hd tro; déng thoi chi dao thuc hién hd tro. Truong hop khéng hd
tro, Uy ban nhan dan cép tinh thong bao bang vin ban va néu rd 1y do.

Buéc 6: Ca nhan, to chiic nhan két qua giai quyét thu tuc hanh chinh theo
dia chi ndp ho so ban dau hodc qua dich vu buu chinh cong ich, cu thé:

- Khi dén nhén két qua giai quyét tha tuc hanh chinh, ngudi nhan phai tra lai
Gidy tlep nhan ho so va hen tra két qua (dbi véi truong hop ndp truc tiép) hodc xuat
trinh Gidy chimg minh nhan dan hodc ho chiéu (d6i véi truong hop ndp qua dich
vu buu chinh cong ich).

+ Cong chuc tra két qua kiém tra lai két qua giai quyét thu tuc hanh chinh va
trao cho nguoi nhan;

+ Nguoi nhan két qua kiém tra lai két qua giai quyét thi tuc hanh chinh, néu
phat hién c6 sai sot hoac khong dung thi yéu cau chinh lai cho dung.

Do1 voi1 ho so giai quyet xong trude thot han tra két qua: Lién hé d€ ca nhan,
to chtrc nhan két qua.

'Thoi gian tiép nhan h@) SO va tra két qua tryc tiép: Tir 07 gio dén 11 gio va 13
gid dén 17 gio tu thu hai dén thlr sau hang tuan (trir cdc ngay nghi theo quy dinh).

5.2. Cach thirc thuc hign: Nop truc tiép hodc giri qua dich vu buu chinh
hodc ndp truc tuyen.

5.3. Thanh phén, sé lwong ho so
* Thanh phan hé so, bao gom:

pé nghi ho tro theo Mau s6 11 tai Phu luc ban hanh kém theo Quyét dinh s6
33/2021/0P-TT1g.

* 86 lwong hé so: 01 (mot) bo.

5.4. Thoi han gidi quyét: 09 ngay lam viéc

5.5. Doi twong thuee hién thii tuc hanh chinh:

Ho kinh doanh ¢6 déing ky kinh doanh va cé trong danh ba ciia co quan thué.
5.6. Co quan gidi quyét thii tuc hanh chinh:
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- Co quan thuc hién thu tuc hanh chinh: Uy ban nhan dan cép xa.

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan tinh.

- Co quan phdi hop: Chi cyc Thué, Phong Lao dong — Thuong binh va Xa
hoi, Uy ban nhan dan cap huyén, S¢& Lao dong — Thuong binh va X3 hoi.

5.7 Két qua thue hi¢n thii tuc hanh chinh: Phé duyét Danh sach va kinh
phi ho tro.

5.8. Phi, I¢ phi: Khong

5.9. Tén méu don, t khai:

Mau s6 11 ban hanh kém theo Quyét dinh s6 33/2021/0P-TTg.: Dé nghi hb
tro' (Danh cho h¢ kinh doanh co6 dang ky kinh doanh va c6 trong danh ba cua co
quan thué).

5.10. Yéu cdu, diéu kién thuwc hién thii tuc hanh chinh:

- C6 dang ky kinh doanh va ¢ trong danh ba ciia co quan thué.

- Phai ding hoat dong tir 15 ngay lién tuc tro lén do yéu cau ciia co quan
nha nwoc co tham quyén dé phong, chong dich COVID-19 hodc do c6 dia diem
kinh doanh trén dia ban thuc hi¢n cac bién phdp phong, chong dich theo nguyén
tac cua Chi thi s6 16/CI-TTg hodc phdai ap dung bién phdp khong hoat dong/ngimg
hoat dong theo Nghi quyét so 128/NO-CP trong thoi gian tir ngay 01 thang 5 nam
2021 den hét ngay 31 thang 12 nam 2021.

5.11. Can cw phap Iy cua thi tuc hanh chinh:

- Quyét dinh s6 23/2021/QD-TTg ngay 07/7/2021 cta Thii tuéng Chinh phu
quy dinh vé viéc thuc hi€én mot so0 chinh sach ho trg nguoi lao dong va nguoi su
dung lao dong gap kho khan do dai dich COVID-19.

- Quyét dinh s6 33/2021/0D-TTg ngay 06/11/2021 cia Thii twéng Chinh phii
sita doi, bo sung Quyét dinh so 23/2021/0P-TTg ngay 07/7/2021 cia Thii twéng
Chinh phu quy dinh vé viéc thuc hién mot sé6 chinh sach hé tro nguoi lao dong va
nguoi su dung lao dong gap kho khan do dai dich COVID-19.

* Ghi chu: Phan in nghiéng la phan stra d6i, bo sung. Thu tuc dugc sta d6i, bo
sung vé tén goi, dbi twong thuc hién, thanh phan hé so, mau don, mau to khai, yéu
cau, diéu kién thyc hién va cian cr phép 1.
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MAu s6 11

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI HO TRQ
(Danh cho hé kinh doanh c¢é dang ky kinh doanh va c6 trong danh ba cia co quan thué)

Kinh giri: Uy ban nhan dan xa/phuong/thi trin ...

I. THONG TIN HQ KINH DOANH

1. TEn hO Kinh doanh: ..o e
2. Piadiem Kinh doanh: .........ooe
3. Nganh, nghé Kinh doanh: .............oooiuiiii e
B ME SO tUG: ..ot
5. Ma s6 dang ky ho kinh doanh: ............oooiiiii it
II. THONG TIN VE PAI DIEN HQ KINH DOANH

Ké tir ngay ..../..... /2021 dén ngay ...../....../2021, ho kinh doanh phai tam nging kinh doanh
do:

o Theo yéu cau cta co quan....... dé phong, chéng dich COVID-19.

D’C(’) dia diém kinh doanh trén dia ban thuc hién phong, chéng dich theo nguyén tdc cua Chi thi
s0 16/CT-TTg hodc phai ap dung bién phap khong hoat dong/ngimg hoat dong theo quy dinh tai
Nghi quyét s6 128/NQ-CP

Pé nghi Uy ban nhan dan xa/phuong/thi tran.................... xem xét, giai quyét hd trg cho toi
theo diing quy dinh.

Néu dugce hd tro, dé nghi thanh toan qua hinh thuc:
o Tai khoan (Tén tai khoan................ S6 tai khoan................... tai Ngan hang:....)
o Buu dién (Theo dia chi noi &)

o Tryc tiép
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T61 cam doan ndi dung ghi trén 1a hoan toan dung su that, néu sai t6i xin chiu trach nhiém trudc
phap luat.

..... ngay ... thang .... nam ...
NGUOI bE NGHI
(Ky, ghi r6 ho tén)

Ghi chu:

(1) Ghi 5 s6 nha, duong phd, t6, thon, xom, lang, dp, ban, budn, phum, soc.



