
UY BAN NHAN DAN 	CQNG HOA XA HQI CHU NGHIA VIVI' NAM 
THANH PHO CAN THOS 	 DO 14p - Tv do - Hunh phtic 

      

SiS: 397 /QD-UBND Cdn Thu, ngay 22  thong 02nam 2021 

QUYET DINH 
Ve viec cong bo Danh muc thu tic hanh chinh 

thuOc tham quyen giai quyet cua So' N(ii vu; Uy ban nhan din qu4n, huyen 

CHU TICH UY BAN NHAN DAN THANH PHO CAN THO 

Can cu Ludt To chirc chinh quyen dia phtrong ngay 19 thong 6 nom 2015; 
Can cri Nghi Binh so 63/2010/ND-CP ngay 08 thong 6 nom 2010 cua 

Chinh phi ye kiem soot thzi tic hanh chinh va Nghi dinh so 92/2017/ND-CP 
ngay 07 thong 8 nom 2017 cua Chinh phi stia doi, bd sung mot so clieu cua clic 
nghi dinh lien quan den kiem soot thi tyc hanh chinh; 

Can cir Thong to so 02/2017/TT-VPCP ngay 31 thcing 10 nom 2017 disci 
BO taring, Chic nhiem Van phong Chinh phi hirong don nghiep vy ve kiem soot 
thU tyc hanh chinh; 

Can cti Quyet dinh so 1065/QD-BNV ngay 10 thong 12 nom 2020 cua 
BO tru'ong BO NOi vu ve viec cong bo thic tyc hanh chinh quy dinh tai Nghi dinh 
so 138/2020/ND-CP ngay 27 thcing 11 nom 2020 cua Chinh phi ye tuyen dyng, 
si dyng va quan ly cong chic thuk chic neing quan ly nha nu& cilia BO NOi vy,• 

Can ar Quyet dinh so 1067/QD-BNV ngay 10 thong 12 nom 2020 cua 
B6 truing BO NOi vu ye viec cong be) thu tyc hanh chinh quy dinh tai Nghi dinh•  
so 120/2020/ND-CP ngay 27 thong 11 nom 2020 cua Chinh phi ye tham dinh 
thanh lap, to chic igi, giai the clan vi sy. nghiep cong lap thuOc chic fang quart 
ly nha nu-ac cua BO NOi vy; 

Can cu Quyet dinh so 1068/QD-BNV ngay 10 thcing 12 nom 2020 cua 
Bo truing BO NOi vy ye viec cong bo thu tyc hanh chinh quy dinh tai Nghi dinh 
so 158/2018/ND-CP cua Chinh phi ye tham dinh thanh lap, to chic lgi, giai the 
to chic hanh chinh thuOc chic ncrng quan lf; nha niroc cua BO NOi vy; 

Can ar Quyet dinh so 1109/QD-BNV ngay 21 thong 12 nom 2020 cua 
BO &Leong BO NOi vu ve viec cong bo thu tyc hanh chinh quy dinh tai Nghi dinh 
so 93/2019/ND-CP ngay 25 thong 11 Wm 2019 cua Chinh pith ye to chirc, hoot 
clOng cua quy" xcr hOi, quy"  ter thien thuOc phgm vi chic  Wing quail ly nha ntrov 
cua BO NOi vu; 

Can ar Quyet dinh so 1121/QD-BNV ngay 24 thcing 12 nom 2020 cua 
Bo truing BO NOi vy ye viec cong bo thic tyc hanh chinh quy dinh tai Nghi dinh 
so 62/2020/ND-CP ngay 01 thong 6 nein? 2020 cua Chinh phi quy dinh ye vi tri 
viec lam va bien the cong chic thuOc pham vi quan lf) nha nizor cua BO NOi vy; 

Theo de nghi cua Gicim clac NOi vy. 
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QUYET DINH: 

Dieu 1. Cong b8 kern theo Quyet dinh nay Danh mvc thir tic hanh chinh 
th0c tham quyen giai quyet dm Soy NOi vv; Uy ban nhan dan quan, huyen. 

Dieu 2. Quyet dinh nay có hieu hrc ke to ngay k),̀. D8ng 	be cac 
thir tic hanh chinh 11 h vtrc cong chic duoc cong b6 tai Quyet dinh so 
2215/QD:UBND ngay 17 thang 9 nam 2019 dm Chu tich Uy ban nhan dan 
thanh pho ye viec cong b6 Danh mvc thir tic hanh chinh thu8e tham quyen giai 
quyet cua SO,N8i vv; cac 	tic hanh chinh firth vvc quan 1)",  nha mrac qugi 
duck cong bo tai Quyet dinh sao y s8 09/SYQD-UBND ngay 11 thang 4 nam 
2016 dm Chu tich Uy ban nhan dan thanh ph6; cac thu tic hanh chinh duoc 
cong bo tai Quyet dinh sao y s8 10/SYQD-UBND ngay 11 thang 4 nam 2016 
dm Chu tich Uy ban nhan dan thanh ph6. 

Dieu 3. Chanh Van phong Uy ban nhan dan thanh ph8, Giam d8c So Ni vv, 
Chu tich Uy ban nhan dan quan, huyen va cac to chirc, ca nhan có lien quan chiu 
trach nhiem thi hanh Quyet dinh nay./.* 

Noi nhip: 
- Nhu.  Dieu 3; 
- VPCP (Ctic KSTTHC); 
- UBND TP (1A); 
- Sa Th6ng tin lid Truy6n thong; 
- VP UBND TP (2,3EGC,4,7); 
- C6ng TTDT TP; 
- Ltru: VT; MT. 

 

Tran Vigt Truirng 



THU TUC HANH CHINH THUQC THAM QUYEN 
LTA SOS NQI VU; UY BAN NHAN DAN QUO, HUYtN 

Quyb djnh so 397 /QD-UBND ngay 22 thong 02nam 2021 
cua Chzi tich Uy ban nhan dan thanh pho) 

A THU TUC HANH CHINH CAP THANH PHO 

TT 
Ten thii 
tuc hank 

chinh 

Thai han giai 
A  quyet 

Dia diem 
thuc hi?n 

Phi, le' phi 
(nt u'co  Can c ,ir phap ly 

I Linh vtrc ding chirc 

1 
Thu tuc thi 
tuyen cong 
chuc 

Thvc 	hien 	theo 
Nghi 	djnh 	so 
138/2020/ND-CP 
ngay 	27/11/2020 
dm 	Chinh Chinh 	phu; 
Quyet 	djnh 	so 
1065/QD-BNV 
ngay 	10/12/2020 
dm BO twang 13(i 
Ni vu' 

So NOi 	vu 
(sO 	51, 	14/ 
Tu. 	Tr9ng, 
phirong 	An 
Phil, 	quan 
Ninh Kieu) 

Phi,  du thi 
tuyen cong 
chirc: 
- DuOi 100 
thi 	sinh 
mire 	thu 
590.000 
dong/thi 
sinh/Fan di; 
thi; 

,-Tir 	100 
den 	duori 

- Lu4t Can bO, 
cong chirc ngay 
13/11/2008; 
- Lu4t sira dOi, 
bO,  sung mot so 
dieu oh Lut 
Can 	NI, 	cong 
chirc 	va 	Lu-Ot 
Vien chirc ngay 
25/11/2019; 
- Nghi djnh so 
138/2020/ND- 

1 
- Then' han nhan Phieu dang icy du tuyin la 30 ngay ke tir ngay thong boo tuyen dung Ong khai tren phtrcrng tien th8ng tin dai chang; ten 

trang thong tin dien tir hoac cong thong tin dien tir caa co quan cb them quyen tuyen dung. 
- Thanh lap Ban Kiem tra Phieu dAng icy du tuyin do chi, tjch HOi d6ng tuyen dung quyet djnh chain rthit sau 05 ngay lam viec ke tir ngay 
thanh lap HOi d6ng tuyen 
Tnrang hop ngutri du tuyen khong dip ting dieu kien, tieu chart du tuyen thi cham nhat 05 ngiy lam viec ke tir ngay ket thuc kiem tra Phieu 
ding 14 du tuyen, HOi dOng tuyen dung CO trach nhiem gui thong boo bang van ban Uri nguai ding ky du tuyen dtrqc biet theo dja chi ma 
nguai du tuyen di ding kY. 
- Cham nhat 15 ngay ke tir ngay th6ng hao trieu tap thi sinh dirge tham du yang 1, HOi d6ng tuyen dung phai tien harth to chuc thi yang I. 
Tnrang hop ca quan co tham quyen tuyen dung to chirc thi yang I tren may vi tlnh thi phai thong ban kit qua cho thi sinh duqc biet ngay sau 
khi ket thuc thai gian lam bai thi tren may vi tinh..Khting thuc hien viec phuc khao d6i vai ket qua thi vting 1 tren may vi tlnh. 
Tnrang hop co quan tham quyen tuyen dung t6 chuc thi yang 1 tren giay thi viec cham thi thuc hien nhtr sau: 
Chem nhat 15 ngay ke tir ngay ket auk thi yang I phili !loan thanh viec cham thi yang 1; 
Chain nhat 05 ngiy lam viec ke tir ngity ket thuc viec chain thi vong 1 phai cong b6 kat qua thi de thi sinh du thi biet WI thong boo viec nhan 
don phiic khao trong thai han 15 ngay ke tir ngay Ong b6 ket qua thi tren trang thong tin dien tir hoac Ong thong tin dien to ctia co quan c6 
tham quyen tuyen dung; 
Twang hqp ch dan phuc khao thi cham nhat 15 ngity ke tir ngay het thai han nhan don pluic khao phai hoan thanh viec cham phtic khao va 
Ong 136 ket qua cham phuc khao de thi sinh du thi duqc biet. 
Can cu vao dieu kien thuc tien trong qua trinh t6 chuc cham thi, Chit tjch HOi ding tuyin dung quyet djnh kin diti thai han thuc hien cac 
Ong viec quy djnh tai diem nay nhung tong thai gian keo dai khOng qua 15 ngay. 
- Chain nhat 05 ngay lam viec ke t r ngay ket that viec chain thi yang 1, HOi d6ng tuyen dung phai lap dank sach vi th8ng boo trieu tap thi 
sinh da (Eau kien du thi yang 2, dong thai ding tai ten trang thong tin dien to hoac cong thong tin dien tit ya niem yet Ong khai tai try sa 
lam viec cua ca quan c6 tham quyen tuyen dung. 
Chain nhat 15 ngay ke tir ngay thong boo trieu tap thi sinh dupe than du vong 2, Hai d6ng tuyin dung phai tien hanh t6 chuc thi yang 2. 
- Sau khi hoan thanh viec chant thi yang 2 theo quy djnh, chain nhat 05 ngay lam viec, HOi (long tuyen dung phai boo coo ngutri dung dau ca 
quan co tham quyen tuyen dung Ong chirc xem xet, phi duyet ket qua tuyen dung. 
- Trong thai han 10 ngay ke tit ngly CO guy& djnh phe duyet ket.  qua tuyen dung, HOi ding tuyen dung phai th8ng boo Ong khai tren tang 
thong tin dien ttir hoac Ong thong tin lien 	ca quan tham quyen tuyin dung Ong chuc vi gai th8ng ban Ong nhan kit qua trong 
tuyen bang van ban tai nguai du tuyen theo dja chi ma nguai du tuyen di ding Icy. NOi dung th8ng boo phai ghi rts thai han nguai trung 
tuyen phai den co quan ch tham quyen tuyen dung de hoan thien ha so tuyin dung. 
- Trong thai han 30 ngay ke tir ngay nhan dupe thong boo kit qua tang tuyen, nguai trong tuyen phai den ca quan tham quyen tuyen 
dung Ong chile de !loan thien ho so tuyen dung. 
- Chain nhat 15 ngay ke tir ngay ngutri trang tuyen hoan thien ho so tuyen dung, ngutri citing dau co quan co tham quyen tuyen dung Ong 
chuc ra guy& djnh tuyen dung vi gui quyet djnh tai nguai trangtuyen then dja chi di ding k5p. 
- Trong thai han 30 ngay Ice ty ngay nhan dim quyet djnh tuyin dung, nguai chum tuyen dyng vao Ong chile phai den ca quan nhan viec, 
trir truing hqp guy& djnh tuyen dung quy djnh thai han khac hoac dirge ca quan cb thiim quyen tuyen dung Ong chuc dong y gia han. 

M.1 
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500 thi sinh 
mdc 	thu 
400.000 

sinh/lAn du 
thi; 
- TU.  500 thi 
sinh ter len 
muc 	thu 
300.000 
dang/thi 
sinh/lAn du 
thi. 
Phuc khao: 
150.000 
dang/bai 
thi. 

CP 	ngay 
27/11/2020 dm 
Chinh phi quy 
dinh 	ye 	tuyen 
dung, 	sir dung 
va quan ly cong 
chic; 
- Thong to so 
11/2014/TT- 
BNV 	ngay 
09/10/2014 	dm 
B9 truemg B9 
N9i Yu quy dinh 
chirc danh, ma 
s9 ngach va tieu 
chuan nghiep vu 
chuyen mon cac 
ngach 	cong 
chirc 	chuyen 
nganh 	hanh 
chinh;  

- Thong to s9 
05/2017/TT- 
BNV 	ngay 
15/8/2017 	cila 
BO tnremg B9 
N(ii vu stra dai, 
ba sung mot so 

dm Thong 

2 
Thil tic xet 
tuyen cong 
chic 

Thuc 	hien 	theo 
Nghi 	dinh 	so 
138/2020/ND-CP 
ngay 	27/11/2020 
dm , Chinh 	phili 
Quyet 	dinh 	so 
1065/QD-BNV 
ngay 	10/12/2020 
cua B9 truong B9 
N9i vk.12 

. 
So; NO1 	vu 
(so 	51, 	LY 
Tu 	Tr9ng, 
phueyng 	--An  
Phu, 	quan 
Ninh Kieu) 

Phi du thi 
 .. tuyen cong 

chirc: 
_ Duoi 100 
thi 	sinh 
mfic 	thu 
500.000 
don 	thi 
sinh/Van du 
thi; 'dieu 
- 	Tir 	100 

2  
- Thai han nhan Phi& dang ic5,  du to en la 30 ngay ke tit ngay thong bao tuyen citing cong khai trim phuong tin thong tin dai chiing; tren 

trang [hang tin dien ter hoac cong th6ng tin then tit dm co quan co tham quyen tuytn dung. 
- Thanh 14 Ban Kiem tra Phieu dang ks,  du tuyen do Chii tich HOi den tuy6n dung quyt djnh cham nhat sau 05 ngay lam viec ke tir ngay 
thanh lap 1-10i ding tuy611 dung. 
TnrOng hop ngirtri du tuy6n kh6ng dap img diet' kien, tieu chuan du tuyen thi cham nhat 05 ngay lam viec ke tit ngay ket thiic kiem tra Phieu 
dang 4 du ttryen, HOi ding tuy6n dung c6 oath nhiem giri thong bag bang van ban toi ngutri clang 4 du tuyen duce biet theo dia chi ma 
ngutri du tuyen da dang 
- Chem nhat 05 ngay lam viec sau ngay ket thirc viec kiem tra diet' kien, tieu chulin cua ngutri du tuyen tai Wing 1, HOi dOng tuyen dung phai 
lap danh sach va thong bao trieu tap thf sinh dti dieu kien du phOng van tai yang 2, dongptri clang tai tren trang thong tin dien tit hoac cong 
thong tin dien tit va nierp y6t cong khai tai try sa lam viec tin co quan c6 than' quyen tuyen dung. 
- Chem nhat 15 ngay ke tir ngay thong bao trieu tap thi sinh ditqc tham du Ong 2 thi phai tie n Minh t6 chirc phong van tai yang 2. 'Chong 
thuc hien viec phtic khao dOi.vOi ket qua phimg van tai vong 2. 
- Sau khi hoan thanh viec cham thi Ong 2 theo quy djnh, chain nhat 05 ngay lam viec, HOi ding tuyen dung phai bio cao ngutri dirng &Au ca 
quan co thim quyen tuy6n dung cong chirc xem )(et, phe duyet ket qua tuyen dung. 
- Trong thtri han 10 ngay Ice tir ngay CO quyet djnh phe duyet ket qua tuyen dung, HOi ding tuyen dung phiti thong bio cong khai tren trang 
thong tin dien ti hoac Ong thong tin .dien tit dm co quan c6 them quyen tuyen dung cong chirc va giri thong bao cong nhan kit qui trang 
tuyen bang van ban toi ngutri du tuyen the° die chi. 	ngutri 	tuyen dang 	Nei dung thong bao phai ghi rO thbi han ngubi trim 
tuy6n phai den co quan c6 them quyen tuyen dung de hoan thien ho so tuyen dung. 
- Trong thbi han 30 ngay ke tir ngay nhan duqc thong bap ket qua tang tuyen, ngutri trimg tuyen phai den co quan co tham guy& tuyen 
dung tong chirc de hoan thien hi so tuy4n dung. 
- Cham nhat 15 ngay Ice tir ngay ngutri trpng tuyen hoan thien hO so tuy6n dung, ngutri dimg dau co quan CO Main quyen tuyen dung cong 
chi= ra quyet djnh tuyen dung va giri quyet djnh teri ngutri tningtuyen theo dia chi da dang 
- Trong thtri han 30, ngay ke ngay nhan duqc quyet dinh tuyen dung, ngutri &roc tuyen dung vao Ong chirc phai den co quan nhan viec, 
trir trutmg hqp quyet dinh tuyen dung quy djnh thtri han khac hoac dirge co quan co tham quyen tuyen dung cong chat dingy gia han. 
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den 	duai 
500 thi sinh 
muc 	thu 
400.000 
d6ng/thi 
sinh/lan du 
thi; 
- Tir 500 thi 
sinh tra len 
mix 	thu 
300.000 
dong/thi 
sinh/lan du 
thi. 
Ph& khao: 
150.000 
dong/bai 
thi. 

to 	so 
11/2014/TT- 
BNV 	ngay 
09/10/2014 	va 
Thong 	to 	so 
13/2010/TT- 
BNV 	ngay 
30/12/2010 dm 
B6 tn.row B6 
N6i vu ve tieu 
chuan nghiep vu 
chuyen mon, bo 
nhiem ngach va 
xep 	luang 	doi 
vai 	cac 	ng4ch 
cong 	chirc 
chuyen 	nganh 
hanh chinh va 
viec to chuc thi 
nang 	ngach  
cong chirc; 
- Thong to s6 
79/2005/TT- 
BNV 	ngay  

	

10/8/2005 	dm 
Bo  tnr&ng B6 
N6 i 	vu hue : mg • • 	, 	• 

n xep dan chuye:,. 	,. 
lucmg 	doi 	vai 
can 	b6, 	cong 
chirc, vien chirc 
khi 	that' 	dOi 
cong viec va cac
tnthns h9p &rye 
chuyen cong tad 

luc lucmg vu • • 

3 
Thu tuc tip 
nhan 	vao 
ding chirc 

Khong quy dinh 

SO• N6i 	vu 
(s4:3" 	51, 	14 
Tu 	Tro 

' 	•
ng 

 ' phuang An 
Phu, 	quan 
Ninh Kieu) 

iron 
Khong quy 
A..-1, 

4 
Thu tuc thi 
nang ngach 
cong chirc 

Thuc 	hien 	theo 
Nghi 	dinh 	s6 
138/2020/ND-CP 
ngay 	27/11/2020 
cila , Chinh 	phil; 
Quyet 	dinh 	so 
1065/QD-BNV 
ngay 	10/12/2020 
dm B6 truang B6 
N6i vu3 to 

So• 	N6i 	vu 
(so 	51, 	14,  
Tkr 	Tr9ng, 
phuang An 
Phil, 	9u4n 
Ninh Kieu) 

Phi du thi 
nang ngqch 
cong chirc: 
1. 	Nang 
ngach 
chuyen 
vi:en 	cao,  
cap 	va 
tuang 
duang: 
- Dtrai 50  

thi 	sinh: 

3 - Trong thtri han 10 ngay ke tir ngity hoin thinh viec cham thi, HOi ding thi nang ngach cong chirc phii bito cito ngtrii dimg du co quan 
c6 tham quyen to chirc thi nang ngach Ong chirc ve ket qui chain thi; d6ng thtri Ong khai tren trang thong tin dien tir hoac cong thing tin 
dien tir cua co quan CO tham quyen to Fhirc thi nang ngach cong chirc vi giri thong boo bang van ban thi co quan quan 19 Ong chin ye diem 
thi cia cong chfic dtr thi nang ngach de th6ng boo cho Ong chirc dtr thi dupc bier. 
- Trong thtri han 15 ngay ke tir ngay thong boo ket qua diem thi, Ong chirc du thi c6 quyen gtn dan de nghi phtic khao lc& qua diem bii thi 
mon kien thirc chung, man ngoai ngi, mon tin hoc (trong trtrtmg hop thi trac nghiem tren giay) va bai thi viet mein chuyen mon, nghiep vu. 
HOi d6ng thi nang ngach Ong chin cb tritch nhiem thanh lap Ban chim phiic khao va to chin chim phic khao, Ong b6 kit qua cham phiic 
khio charn ,nhat 15 ngay ke tir ngiy het thtri Nut nhan dan philc khao theo quy (fifth khoim nay. 
- chant nhat 05 nglty lam viec ke tir ngay cong b6 ket qui chain phuc khrlo, HOi Bong thi nang ngach bio cao ngutri thing dap co quan o5 
tham quyen to chirc thi nang ngach cong chin phe duyet ket qui Icy thi nang ngach cong chirc vi danh sach cong chin Ming tuyen. 
- Cham nhat 05 ngay lam viec ke tir ngay CO quyet djnh phe duyat ket qui ky thi nang ngach, HOi ding thi nang ngach Ong chirc c6 [rich 
nhiem thong bio ket qua thi va danh sach Ong cluk tang tuyen bang van ban thi ca quan quan ly cong chirc c6 cOng cluic tham du ky thi. 

• .1•••••1 
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1.400.000 
demg/thi 
sinh/lan di,r 
thi; ,  
- Tir 50 den 

trang, ca ye'u va 
ding 	ty 	nha 
nuac 	vao 	lam 
vic 	trong 	cac 
ca 	quan 	nha 

duth 	100 mrac va cac dun 
thi 	sinh: vi si,r nghi"0 cila 
1.300.000 nha nugc; 
d'ong/thi 
sinh/lan du 
thi; 

- Thong to so 
13/2018/TT- 
BNV 	ngay 

- Tir 100 thi 19/10/2018 	cila 
sinh 	tra BO truong BO 
len: NOi vu sera doi 
1.200.000 dOi khoan 8 mgc 
demg/thi 
sinh/lAn du 
thi. 

III Thong to so 
79/2005/TT- 
BNV 	ngdy 

2. 	Nang 10/8/2005 	dm 
ngqch BO truOng BO 
chuyen NOi vu ,hugng 
vien, 
chuyen 

dan chuyen xep 
Luang 	doi 	vai 

vien 	chinh can 	bO, 	cong 
va 	tucmg chirc, vien chdc 
throng: khi 	thay 	doi 
- Duch 100 ding vic va cac 
thi 	sinh: tnrCrns hgp dugc 
700.000 chuyen cong tac 
dong/thi tir krc luting vu 
sinh/lan du trang, ca yeu va 
thi; cong 	ty 	nha 

100 ,-Tir nuoc 	vao 	lam 
den 	duai vic 	trong 	cac 
500 	thi ca 	quan 	nha 
sinh: nugc va cac dan 
600.000 vi sir nghi0 ciia 
dongithi Nha nudge; 
sinh/lan du 
thi; 

- Thong to so 
228/2016/TT- 

- 	Tir 	500 BTC 	ngdy 
tra 	len: 11/11/2016 	dm 
500.000 BO tnrang BO 
demg/thi Tai 	chinh 	quy 



5 

sinh/ran du 
thi. 
3. 	Philc 
khao: 
150.000 
dOng/bai 
thi. 

dinh 	mix 	thu, 
che dO thu, nOp, 
quan lY va sir 
dung 	phi 	du 
tuyen dung, du 
thi nang ngach, 
thang hang cong 
chirc, vien chirc; 

- Quy6t dinh s6 
1065/QD-BNV 
ngay 	10 	thang 
12 	nam 	2020 
dm BO tru&n* 
BO NOi vu ye 
viec cong bo thu 
tvc hanh chinh 
quy 	dinh 	tai 
Nghi 	dinh 	s6 
13 8/2020/ND- 
CP 	ngay 
27/11/2020 	dm 
Chinh 	phii 	v'' 
tuy‘'n dung, 	sir 
dung va quan ly 
cong chirc thuOc 
chirc nang quan 
1Y nha nuefc dm 
BO NOi vv. 

II Linh vtrc TO click hanh chinh, clan vi sy nghiep cong 14p 

2 

Thit 	tvc 
tham 	dinh 
thanh 	l'a'p 
don vi 	sv 
nghiep 
cong lap 

Trong 10 (rnuOi) 
ngay lam viec, ke 
tir ngay nh4n du 
hO so hop le. 

SO NOi vv 
(so 	51, 	Ly 
TV 	Trong, 
Phi-rang 	An 
PhU, 	gulan 
Ninh Kieu) 

Khong  

- Nghi dinh s6 
120/2020/ND- 
CP 	ngay 	07 
thang 	10 	nam 
2020 dm Chinh 
phii quy dinh ve 
thanh 	lip, 	to 
chirc lai, giai the 
don vi sv nghiep 
cong 14p; 
- Quyet dinh so 
1067/QD-BNV 
ngay 10 thang 12 

2  
ThU 	tvc 
thAm 	dinh 
to chirc 	141 

Trong 10 (muai) 
ngay lam viec, ke 
tir ngay nh;an duTtr 

So' 	NOi 	vu 
(s6 	51, 	LY 

Trong, 
Khong 
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don 	vi 	s1r 
nghiep 
cong lap 

h9 so hop 1e. phyong An 
Phil, 	9uan 
Ninh Kieu) 

nam 2020 	cUa 
B9 	trtrang 	B9 
N9i vv ye viec 
ding b9 thil tvc 
hanh chinh quy 
dinh 	tai 	Nghi 
dinh 	so 
120/2020/ND- 
CP 	ngay 	27 
thang 	11 	nam 

cua Chinh 
phil ye tharn dinh 
thanh 	lap, 	to 
chirc lai, giai the 
don vi sv nghiep 
cong lap thu9c 
chirc nang quan 
lY nha nuorc dm 
B9 N9i vu. 

3 

Thu 	tvc 
tham 	dinh 
giai the don 
vi 	sv 
nghiep 
cong lap 

Trong 10 (mu&i) 
ngay lam viec, ke 
tir ngay nhan du 
h9 so hop le. 

So. 	N9i 	vu 
(s9 	51, 	Ly" 
TV s  Trong, 
Phucing 	An 
PhU, 	9uan 
Ninh Kieu) 

Khong  

III Linh virc Ti chirc hanh chinh 

1 

Thu 	tvc 
tham 	dinh 
thanh la 	to 
chirc 	hanh 
chinh 

Trona 10 (muoi) - 
lam viec, 	

, 
g, 	n ay lam viec, ke 

tir ngay nhan du • 
ho so hop le. 

S& N9i vu 
(s9 	51, 	LY 
Tv 	Tr9ng, 
phu&ng An  

Phli, 	9uan 
Ninh Kieu) 

,, 
'Chong 

- Nghi dinh s9 
158/2018/ND- 8/2018/ND- 
CP 	ngay 	22 
thang 	11 	nam 
2018 cila Chinh 
phil quy dinh ye 
thanh 	lap, 	to 
chirc lai, giai the 
to 	chirc 	hanh 
chinh; 
- Quyet dinh so 
1068/QD-BNV 
ngay 	10 thang 
12 	nam 	2020 
dm B'9 tru&n* 
BO NOi vu ve 
viec cong bo thu 
tvc hanh chinh 
quy 	dinh 	tai 
Nghi 	dinh 	s9 
158/2018/ND-
CP dm Chinh 
phil 	ve 	tham 

Kh6ng 2  

Thu 	tvc 
tham 	dinh 
to chirc lai 
to 	chirc 
hanh chinh 

Trong 10 (muoi) 
ngdy lam viec, Ice 
tir ngay nhan dU 
h9 so hop le. 

So N9i vu 
(so 	51, 	14 
Tv 	Tr9ng, 
phlreing 	An 
Phu, 	9uan 
Ninh Kieu) 

3  

Thu 	tvc 
tham 	clink 
giai 	the 	to 
chirc 	hanh 
chinh 

Trong 10 (mtred) 
ngay lam viec, Ice 
tir ngay nhasn du 
h9 so hop le. 

So N9i vv 
(so 	51, 	LY 
Tv 	Tr9ng, 
phuong An 
Phu, 	9uan 
Ninh Kiel') 

Ithemg 
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dinh thanh lap, 
to chdc lai, giai 
the to chirc hanh 
chinh 	thuOc 
chdc nang quan 
1S,  nha mrorc dm 
BO NOi vv. 

4 
Thu 	tve 
tham 	dinh 
de an vi tri 
viec lam 

• Trong 	40 	(bOn 
muai) ngay lam 
v.., 	, A 	„ le 	ice to ngay • c' 	• 
nh'an 	du ho 	sa 
hap le. 

So Ned vu 
• • 	• 

(so 	LS,  51, 
Tu 	Tr9ng, 
phuimg An 
Phu, 	quan 
Ninh Kieu) 

Khong 

- Nghi dinh s6 
62/2020/ND-CP 
ngay 01 thang 6 
nam 2020 cim 
Chinh phil ve vi 
tri viec lam va 
bien che dog 
chirc; 
- Quyet dinh so 
1121/QD-BNV 
ngay 24 thang 
12 	nam 	2020 
dm BO trtran, 
BO NOi vv ve 
viec ding bo thu 
We hanh chinh 
quy 	dinh 	tai 
Nghi 	dinh 	so 
62/2020/ND-CP 
ngay 01 thang 6 
nam 2020 dm 
Chinh phil quy 
dinh 	ve 	vi 	tri 
viec lam va bien 
the cong chdc 
thuOc pham vi 
quan 	Vi 	nha 
nuoc 	dm 	BO 
NOi vg. 

5  

Thu 	tvc 
tham 	dinh 
dieu 	chinh 
vi 	tri 	viec 
lam 

Trong 	25 	(hai 
nam) 	ngay 	lam 
viec, Ice tir ngay 
nhlan 	duho 	soy 
hap le. 

SO.  Mei 	vu 
• • (so 	51, 	1_,)", 

Tv 	Trong, 
phuamg An 
Phil, 	quan 
Ninh Kieu) 

Khong  

IV Linh nrc quail 1S7 Nha ntrerc ve quS,  

1  

Thu,  tvc cap 
giay 	phep 
thanh 	rap 
va 	cong,  
nli'an 	dieu 
le quy 

40 ngay lam viec 
Ice 	tir 	ngay 	Uy,  
ban nhan dan cap 
tinh (Ser NOi vv) 
nlfan fit) sa day du 
va hop phap. 

Soy 	NOi 	vv 
(so 	51, 	14/ 
Tu 	Trong, 
phuong An 
Phu, 	quan 
Ninh Kieu) 

Khong - Nghi dinh so 
93/2019/ND-CP 
ngay 25 	thang 
11 	nam 	2019 
dm Chinh phil 
ve to chdc, hoat 
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2 ThU 	tic 
cong 	nhan 
quy &a dieu 
kien 	hoat 
&Ong 	va 
cOng 	nhan 
thanh 	vien 
HOi 	long 

30 ngay lam viec 
ke to ngay 0y 
ban nhan dan cap 
tinh (So! NOi vv) 
nhan ho so day du 
va hop phap. 

quanb'T quy ruong 

SO NOi vi 
(so 	51, 	IL)", 
Tv 	Thong, 
phuong An 
Phu, 	quan 
Ninh Kiel') 

BO NOi  

Khong &Ong dm quy xa" 
hOi, 	quy 	tir 
thien; 
- Thong to so 
04/2020/TT-
BNV ngay 13 
thang 	10 	nam 
2020 	cila 	BO 
t 
vi quy dinh chi 
tiet 	thi 	hanh 
Nghi 	dinh 	s6 
93/2019/ND-CP 
ngay 25 thang 
11 	nam 	2019 
dm Chinh phu 
ve to chtic, boat 
dOng dm quy xd 
hOi, 	guy 	tir  

- Quyet dinh so  
1109/QD-BNV 
ngay 21 thang 12 
Wain 2020 dm 
BO truong BO 
NOi vi ye viec 
cong bo thil tvc 
hanh chinh Quy 
dinh 	tai 	Nghi 
dinh 	so 
93/2019/ND-CP 
ngay 25 thang 11 
nam 	2019 	cila 
Chinh phil ve t6 
chile, hoat dOng 
dm quy Id hOi, 
quy 	tir 	thien 
thuOc pham vi 
chile nang quan 
V/ nha nuac cila  
BO NOi vv. 

3 Thu 	tic 
cong 

doi, thay doi, bo 
sung thanh 
vial 	I-10i 
cl.ing 	quan 
VT quy 

15 ngay lam viec 
ke 	tir 	ngay 	0,y 
ban nhan dan cap 
tinh (SO NOi vi) 
nhan ho so day du 
va hop phap. 

Si NOi 	vv 
(so 	51, 	1_,3', 
Tv 	Trong, 
phuong An 
Phil, 	quan 
Ninh Kieu) 

Khong 

4 Thu 	tic 
thay 	doi 
gidy 	phep 
thanh 	lap 
va 	ding 
nhan 	diet' 
le (stla doi, 
b '6 	sung) 
quy  

30 ngay lam viec 
ke tir ngay Uy 
ban nhan dan cap 
tinh (So. NiO 	vi) 
nhan ho so day du 
va hop phap. 

SO NOi vi 
(so 	51, 	14 
Tv 	Tr9ng, 
phuong An 
Phil, 	gudn 
Ninh Kieu) 

thien;  
Khong 

5 Thu tic cap 
lai 	giay 
phep thanh 
lap va cong 
nhan 	dieu 
le guy/ 

15 ngay lam viec 
ke 	tir ngay 0,y 
ban nhan dan cap 
tinh (So NOi vv) 
nhan h6 so day du 
va hop phap. 

S& NOi vv 
(so 	51, 	1..,)",  
Tv 	Tr9ng, 
phuong An 
Phil, 	quan 
Ninh Kieu) 

Khong 

6 Thu We cho 
phep 	quyke 
hoat 	Ong 
tra 	lai 	sau 
khi bi dinh 
chi có thoi 
han 	boat 
dOng 

15 ngay lam viec 
tir 	ngay 	fly 

ban nhan dan cap 
tinh (S& NOi vv) 
nhan h6 so ddy du 
va hop phap. 

SO NOi vi 
(sO 	51, 	14 
Tv 	Tr9ng, 
phuOng An 
Phu, 	quan 
Ninh Kieu) 

Khong 
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7 Thu 	tyc 
hqp 	nhat, 
sap 	nhap, 
chia, 	tach, 
ma 	rOng 
ph4m 	vi 
hog 	dOng 
qu5",  

30 ngdy lam viec 
ke tir ngay Uy 
ban nhan dan cap 
tinh (S& NOi vu) 
nhan ho so day dd 
va hop phap. 

So. 	NOi 	vu 
(so 	51, 	1_,3"/ 
Ty 	Trong, 
phuang 	An 
Phu, 	quan 
Ninh Kieu) 

Khong 

8 Thu tijc dOi 
ten quSi 

15 ngay lam viec 
ke tir ngdy Uy 
ban nhan dan cap 
tinh (So. NOi vg) 
nhan hO so day du 
va hop phap. 

SO NOi vu 
(so 	51, 	14 
Tv 	Trong, 
phuang An 
Phu, 	9uan 
Ninh Kieu) 

Khong 

9 ThU tuc ctuSi 
to giai the 

15 ngdy lam viec 
ke 	tir 	ngay 	ket 
thiic thai han ghi 
trong thong bao 
thanh toan no va 
thanh 1/ tai 	san, 
tai chinh cila qu-y 
khi qu5ity giai the 
ma khong có don 
khieu nai. 

So. 	NOi 	vu 
(so 	51, 	14 
Tv 	Trong, 
phuang 	An 
Phii, 	qua'n 
Ninh Kieu) 

Khong 

B. THU TUC HANH CHINH CAP HUYEN 

TT Ten thil ttic 
hanh chinh 

Thai han giai 
A quyet 

Dia diem 
thlyc hien 

Phi, le phi 
(neu co) Can co. phap IS,  

I Linh vire To chtic hanh chinh, doll vi sty nghib cong 14p 

• 
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1 

Thil tvc tharn' 
dinh 	thanh 
lap dcm vi su 
nghiep cong 
lap 

Trong 	10 
(mu'ai) 	ngaY 
lam viec, ke tir 
n,ay nh4n du 
ho soy hop le. 

nhanBPh4ri  va titep r'a 
klet qua Uy /along  
ban 	nhan 
dan 	cap 
huyen 

- Nghi dinh so 
120/2020/ND- 
CP 	ngay 	07 
thang 	10 	nam 
2020 dm Chinh 
phil quy dinh ve 
thanh 	lap, 	t'it),  
chirc lai, giai the 
don vi sir nghiep 
cong lap; 
- Quyet dinh so 
1067/QD-BNV 
ngay 	10 thang 
12 	nam 	2020 
dm BO trtran* 
BO NOi vv ye 
viec cong bo thu 
tvc hanh chinh 
quy 	dinh 	tai 
Nghi 	dinh 	so 
120/2020/ND- 
CP 	ngay 	27 
thang 	11 	nam 
2020 cila Chiph 
phi' 	ve 	tha'm 
dinh thanh lap, 
to chirc lai, giai 
the 	dan 	vi 	str 
nghiep ding lap 
thuOc chi:1'c nang 
quan 	V, 	nha 
nuac 	dm 	BO 
NOi vv. 

2 

Thu tvc tham 
Binh to chirc 
lai don vi str 
nghiep ding 
1413  

Trong 	10 
(muai) 	ngay - F ' 
lam viec, ke tir 
nay nhan du 
ho so hop le. 

BO 	han tiep p  
nhan va tra 
ket qua Uy ban 	than  

dan 	cap 
huyen 

-r,, 	.. &nong 

3 

Thu tic than?' 
dinh giai the 
don 	vi 	skr 
nghiep cong 
lap 

Trong 	10 
(ntrai) 	ngaY 
lam viec, ke tit 
ngay nhan du 
ho so h9p l'• 

Bo ph4n tiep 
nhan va tra 
k'& qua Uy 
ban 	nh4n  
dan 	cap 
huyen 

/thong 

II Linh vtrc Ti; chirc hanh chinh 
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1 

Thu tvc tham 
dinh 	thanh 
lap to 	chirc • 
hanh chinh 

Trong 	10 
(mood) 	ngaY 
lam viec, ke tir 
ngay nhan du 
ho so hgp le. 

B9 phan ti6p 
nhan va tra 
ke''t qua Oy 
ban 	man 

dan 	cap 
huyen 

— ,s ong 

- Nghi dinh so 
158/2018/ND- 
CP 	ngay 	22 
thang 	11 	nam 
2018 ctia Chink 
phi' quy dinh ve 
thanh 	lip, 	to 
chum lai, giai the 
to 	chut 	hanh 
chinh, 
- Quyet dinh so 
1068/QD-BNV 
ngay 	10 thang 
12 	nam 	2020 

B9 truong  
B9 N9i vu ve 
viec cong bo thu 
tvc hanh chinh 
quy 	dinh 	tai  
Nghi 	dinh 	so 
158/2018/ND-
CP dm Chinh 
phii 	v 	tham 
dinh thanh lap, 
to chirc Lai, giai 
the to chirc hanh 
chinh 	thu9c 
chirc nang quan 
17 nha nuac dm 
B9 N'9i vv. 

Thu tvc tham 
dinh to 	b • di 	o c uc 

, 
lai 	to 	chirc 
hanh chinh 

Trong 	10 

(mtr6i) 	ngay  
lam vicc, ke to 
ngay nhan 
	__, nay nhan au 

ho so h9p le. 

, 	.„ 	A 	, cila 

B9 phan tiep 
nhan va tra 
ket qua Uy 
ban 	nhan  
dan 	p ca  

huyen 

, „ N-nong 

2 

- 
Thu tvc tham. 
dinh giai the 

chinh 
to char hanh  

Trong 	10 
( 	' i) 	ngay 
‘11.1, 	uci  . „ 	, 
lam vice, ke ti 

nOY nhan (III  
ho so• hop le. 

B9 phan tiep 
nhan va tra 
kA 	qua 	'  et 	Uy 
ban 	nhan 

dan 	cap 
huyen 

 ,, Khong 
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