
CHU TICH 

=1=T—  n  Viet TrUang 

UY BAN NHAN DAN 
THANH PHO CAN THO 

CQNG HOA XA HOI CHU NGHiA VII' NAM 
DOc 14p - Ty' do - Hynh phoc  

Can Tha, ngay 22 thcing 02 nam 2021 S6: 3 9 8 /QD-UBND 

QUYET DINH 
Ve viec cong bO Danh myc thu tyc hanh chinh 
thui)c phym vi quan 1ST nha nu& caa So' Noi vy 

CHU TICH UY BAN NHAN DAN THANH PHO CAN THO 

Can cu Lzigt To chicc chinh quyen clia phurmg ngay 19 thong 6 nam 2015; 
Can cit. Nghi clinh so 63/2010/ND-CP ngay 08 thcing 6 nam 2010 ciza Chinh 

phi; ve kiem soot thzi tic hanh chinh va Nghi dinh so 92/20,17/ND-CP ngay 07 thong 
8 nam 2017 ,ciia Chinh phiz v.:ea 	bo sung mot so dieu cf4a cac nghi clinh lien 
quan den kiem soot thii tyc hanh chinh; 

Can at Thong to so 02/2017/TT-VPCP ngay 31 thong 10 !fan! 2017 cila BQ 
&yang, Chiz nhiem Van phong Chinh phiz huy5.ng don nghi"Op vy ye kiem soot thu tyc 
hanh chinh; 

Can czi Quyet clinh so 1066/QD-BNV ngay 10 thong 12 nam 2020 di a BO truemg BO 
Noi vy ve viec cong bo thzi tyc hanh chinh quy dinh tai Nghi clinh so 115/2020/ND-
CP ngay 25/9/2020 cua Chinh phzi ye tuyen dung, sir dung va quan lj; vien chicc thuOc 
phgm vi chlk neing quan ly nha nueec ciza BO NOi vy; 

Theo de nghi ciza Gicim dac NOi vy. 

QUYET DINH: 

Dieu 1. Cong 136 kern theo Quyet dinh nay Danh myc thu tyc hanh chinh 
thu6c plign vi quanVf nha nu& dm Soy N6i vy. 

Dieu 2. Quyet dinh nay co hieu lyc Ice to ngay ky. Dit\ng th45i, bai b6 cac thu 
tic hanh chinh link vyc vien chirc dugc cong bo tai Quyet dinh so 2215/QD-UBND 
ngay 17 thong 9 nam 2019 dm Chu tick Uy ban nhan dan,  thanh pha v'e viec cong bo 
Danh myc thu tic hanh chinh thu6c tham quyen giai quyet cua Soy N6i vi. 

Dieu 3. Chanh Van phong Uy ban nhan dan thanh ph& Gam dOc N6i vi, 
Thu tnfong co quan chuyen mon thu6c Uy bans  nhan dan thanh phO, Tnrang ban Ban 
Quan 1)",  cac 	the xuat va cong nghiep Can Tha, Chu tich Uy ban than dan guar', 
huyen va cac to chirc, ca than có lien quan chiu trach nhiem thi hanh Quyet dinh nay./. as. 
Nei nhan:  
- Nhtr DiL 3; 
- VPCP (Cic KSTTHC); 
- UBND TP (1A); 
- VP UBND TP (3G,4,5,7); 
- C6ng TTDT TP; 
- Ltru: VT; MT 



DANH MIX THU TUC HANH CHINH 
C PHAM VI QUAN LY NHA NV& CUA SO NO VI; 

Quyet dinh so 398 /QD-UBND ngay 22 thang 02 nam 2021 
cua Chu tick 0y ban nhan dan thanh pha) 

TT 
:g ----T1.11411 

file hanh 
chinh 

Thai han giai 
A quyet 

Dia diem 
thip hien(neu 

Phi, l' phi 
co) 

Can ctr
, 
 phap ly 

1 Thu tuc thi 
tuyen vien 
chirc 

Thgc hien theo 
Nghi 	dinh 	so 
115/2020/ND- 
CP 	ngay 
25/9/2020 	dm 
Chinh 	phii; 
Quyet 	dinh 	so 
1066/QD-BNV 
ngay 	10/12/2020 
cua BO truong 
BO NOi vu.' 

Co quan có 
tham quyen 
quyet 	dinh 
theo 	quy 
dinh.2  

Phi du tuyen 
dung 	vien 
chirc: 
- 	Dui 	100 
thi sinh mirc 
thu 	500.000 
dong/thi 
sinhilan 	du 
thi; ,  
- Tir 100 den 
throi 500 thi 
sinh mix thu 
400.000 
6ng/thi 
sinh/lan 	du 
thi; 

- 	Luat 	Vien 
.; chirc 	so 

58/2010/QH12 
ngay 
15/11/2010 	cua 
Quoc hOi ntroc 
COng boa xa hOi 
chit nghia Viet 
Nam. 
- Luat sira dOi, 
bo sung mot so 
dial 	cua 	Luat 
Can 	bO, 	cong 
chirc 	va 	Luat 
Vier' chirc ngay 
25/11/2019 	cua 

1 - Thai han nhan Phieu dang ky du tuyen la 30 ngay ke tit ngay thong bao tuyen dung cOng khai tren phuang tien th6ng tin dai chfing, trail 
trang thOng tin dien to hoac cOng thong tin dien cua co quan, don vj co tham quyen tuyen dung. 
- Thanh lap Ban kiem tra Phieu dang Icy du tuyen do Chit tjch Nei d6ng tuyen dung quyet djnh cham Mt& sau 05 ngay lam viec ke sir ngay 
thanh lap HOi d6ng tuyen dung. 
- TruCmg hap multi du tuyen khong dap Ung dieu kien, tieu chuan du tuyen thi chamnhat 05 ngay lam viec ke to ngay ket tittle kiem tra 
Phieu Clang Icy du tuyen, HOi d6ng tuyen dung co trach nhiem gUi thong bao bang van ban tai nguai dang ky du tuyen dupe biet theo dja chi 
ma nguai du tuyen CIA Clang kY. 
- Cham rThat 15 ngay ke sir ngay thong bao trieu tap thi sinh &roc tham du vOng I, HOi  dong tuyen dung phai nen hanh to chirc thi vOng 1. 
- Chant nhat 15 ngay ke tir ngay ket thuc thi Ong I phai hoan thanh viec cham thi vong I; 
- Cham nhat 05 ngay lam viec ke to ngay ket thtic viec chant thi yang 1 phai cong bO ket qua thi de thi sinh du thi biet va thong bao viec 
nhan don ph& khao trong thai han 15 ngay ke to ngay thong bao ket qua thi tren trang thong tin dien to hoac cong thong tin dien to cua co 
quan, don vi co tham quyen tuyen dung; 
- Trutmg hap ce don phtic khan thi charts nhat 15 ngay ke tir ngay het thai han nhan don phiic khdo phai hoan thanh viec chain' phuc khao va 
cOng b6 ket qua cham phuc khao de thi sinh du thi throe biet; 
- Can cuvao dieu kien thuc tien trong qua trinh to chtic cham thi, Chu tjch Hpi dting tuyen dung quyet djnh keo dpi thai han that hien cac 
cong viec quy dinh tai diem nay nhung tong thai gian kdo dpi khong qua 15 ngay. 
- Cham nhat 05 nay lam viec ke tir naay ket thuc viec cham thi vOng 1. HOi don tuyen dung phai lap danh sach va thong bao trieu tap thi 
sinh du diet' kien du thi yang 2, dOng thai dang tai tren trang thOne tin dien to hoac cong thong tin dien tic va niem yet cong khai tai tru so 
lam viec cua ca quan, don v; co [ham quyen tuyen dung. 
- Cham nhat 15 ngay ke sir ngay thong bao trieu tap thi sinh dirge tham du Ong 2, HOi &rig tuyen dung phai tien hanh to chirc thi vong 2. 
- Trong thdi han 15 ngay ke sir ngay niem yet cong khai ket qua vOng 2, nguai du tuyen CO quyen gin don de nghi phirc khao ket qua thi 
trong truang hop thi vOng 2 bang hinh thuc thi viet. Ngtrai dUng Mu co quan, don vj co tham quyen tuyen dung vien chirc co troth nhiem to 
chirc cham phirc khao va cong 116 ket qua chain phiic khao cham nhit la 15 ngay sau ngay het thai han nhan don phitc khdo theo quy djnh. 
2 	• 

- Doi vai don vj sir nghiep cong lap bao dam chi thuang xuyen va chi dau to va don vj sit nghiep cong lap bao dam chi thuang xuyen thi 
nguai dimg du don vi sit nghiep cOng lap to chile thuc hien viec tuyen dung vien chtic; quyet djnh tuyen dung vien chtic qua thi tuyen hoac 
xet tuyen. 
- DOi vat don vj sit nghiep cong lap to bao dam mgt phan' chi thuang xuyen va dun vj sit nghiep cOng lap do Nha nu& bao darn chi thuang 
xuyen thi co quan, dan vj co tham quyen bo nhiem, mien nhiem nguai thing dal] dan vj sit nghiep cong lap to chirc thuc hien hoac phan cap 
to chtic thuc hien viec tuyen dung vien chile cho dun vi sit nghiep cong lap thutjc quyen quart ly; guy& dinh hoac uy quyen quyet dinh tuyen 
dung vien chtic qua thi tuyen hoac xet tuyen. 
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- Tir 500 thi 
sinh 	troy 	len 
mirc 	thu 
300.000 
di!ong/thi 
sinh/lan 	du 
thi. 

Quoc hOi nu& 
COng hem xa hOi 
chii nghia Viet 
Nam. 
- Nghi dinh so 
115/2020/ND- 
CP 	ngay 
25/9/2020 	ciia 
Chinh 	phi' 	ye 
tuyen dung, sir 
dung va quan 1)',  
vien chirc. 
- Thong to so 
228/2016/TT- 
BTC 	ngay 
11/11/2016 	cila 
BO truong BO' 
Tai 	chinh 	quy 
dinh 	mire 	thu, 
ch6 (10 thu, nOp, 
quail V, va sir 
dung phi tuy6n 
dung, 	du 	thi 
nang 	ngach, 
thang hang cong 
chirc, vien chirc; 
- Quyet dinh so 
1066/QD-BNV 
ngay 
10/12/2020 	ciia 
BO truong BO 
NOi vu,  ve viec 
cong bet' thii tpc 
hanh chinh quy 
dinh 	tai 	Nghi 
dinh 	so 
115/2020/ND- 
CP 	ngay 
25/9/2020 	dm 
Chinh 	phil 	1,4' 
tuyen dung, sir 
dung va quan Vr 
vien chirc thuOc 
phgn 	vi 	chirc 
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na'ng 	quan 	1Sr 
nha 	ntrac 	cua 
BO N6i vv. 

2 Thu 	tijc 
xet 	tuyen 
vien chirc 

Thgc hien theo 
Nghi 	dinh 	so 
115/2020/ND- 
CP 	ngay 
25/9/2020 	dm 
Chinh 	phia; 
Quyet 	dinh 	so 
1066/QD-BNV 
ngay 	10/12/2020 
dm B6 tnrong 
B6 N6i vv.3  

Co quan c6 
tham quyen 
quyet 	dinh 
theo 	quy 
dinh.4  

Khong 	quy 
dinh 

- 	Luat 	Vien 
r, cht'rc 	SO 

58/2010/QH12 
ngay 
15/11/2010 dm 
Queic h6i nu& 
C'6ng hoa xa h6i 
chU nghia Viet 
Nam. 
- ,Lu'at sira doi, 
bo sung mot so 
dieu dm Luat 
Can 	b6, 	cong 
chirc 	va 	Luat 
Vien chirc ngay 
25/11/2019 dm 
Qu8c h6i ntroc 
C6ng hem xa h6i 
chil nghia Viet 
Nam. 
- Nghi dinh so 
115/2020/ND- 
CP 	ngay 

3  Thu 	ttic 
tiep 	nhan 
vao 	lam 
vien chirc 

Thgc hien theo 
Nghi 	dinh 	so 
115/2020/ND- 
CP 	ngay 
25/9/2020 	dm 
Chinh 	phil; 
Quyet 	dinh 	so 
1066/QD-BNV 
ngay 	10/12/2020 
oh B6 twang 
BO N6i vg.5  

Ca quan c6 
7. tham quyen 

guy& 	dinh 
theo 	quy 
dinh.6  

Khong 	quy 
dinh 

3 
- Thai han nhan Phieu clang 14 du to en la 30 ngay tir ngay thong bao to en dung con g khai tren phucrng tien thong tin dai chung, ten 

trang thong tin din to hoac Ong thong tin din tir cua ca quan, don vj c6 tham quyen tuyen dung. 
- Thanh lap Ban kiem tra Phieu Clang Icy du tuydn do Chu tjch HOi dOng tuyen dung quyet djnh charn nhat sau 05 ngay lam viec ke tir ngay 
thanh lap HOi dOng tuyen clung. 
- Tnrtmg hap ngutri dir tuyen khong dap Cmg dieu kidn, tieu chuan.  da tuyen thl chum nhat 05 ngay lam viec ke tir ngay ket thiic kiem tra 
Phieu dang ky du tuyen, H6i d6ng tuyen dung c6 trach nhiem gvi thong bao bang van ban tell ngueri dang ky du tuyen dirge biet theo dja chi 
ma ngutri da tuyen da dang Icy. 
- Can cu vivo didu kien thirc tien trong qua trinh to chuc cham thi, Chu tjch HOi d6ng tuyen dung quyet djnh keo dai thai han thin hien cac 
cong vide guy djnh tai diem nay nhung tong thin gian keo dai khong qua 15 ngtiy. 
- Chain nhat 15 ngay ke tir nsay thong bdo tridu tap thi sinh duce tham du Wing 2, HOi deng tuydn dung phai tien hanh to chirc thi yang 2. 
- Trong thin han 15 ngay ke tir ngay niem ydt cong khai ket qua yang 2, ngubi du tuyen c6 quyen gin don de nghj phoc khao ket qua thi 
trong throng hap thi yang 2 bang hinh thirc thi viet. Ngirai dung dau co quan, don vj c6 tham quydn tuyen dung vien chirc CO trach nhiem to 
chirc chain phirc khao va cong ket qua chum ph6c khao chum nhat la 15 ngay sau ngay het thai han nhan don ph& khao theo quy djnh. 

4- Doi vai don vj sir nghiep cong lap bao dam chi thuang xuyen va chi din to va don vi sir nghiep ding lap bao dam chi thuting xuydn thi 
nguai dimg dau don vi sir nghidp cong lap to chin thin hidn vide tuyen dung vien chik; quyet djnh tuyen dung vien chirc xet tuyen. 
- Doi vai don vi sir nghiep con; lap tir bao dam mat phan chi thirang xuydn va don vj sir nghidp cong lap do Nha mnfic bap dam chi thirtmg 
xuyen thi co quan, clan vj c6 tham quydn b6 nhidm, mien nhidm ngirai thing dau don vi sir nghiep cong lap to chirc thirc hidn hoac Oki cap 
to chine Mire hidn viec tuydn dung vien chirc cho don vi sir nghiep cong lap rim& quyen quan ly; quyet dinh hoac uy quyen quyet djnh tuyen 
dung vien chile qua thi tuyen hoac xet tuyen. 
5 

- Thai han Ethan Phieu clang icy du to en la 30 ngay ke tir ngay thong bao tuyen dung con g khai ten phircmg ti dn thong tin dai 	trdn 
trang thong tin din tir hoac cong thong tin dien tir cda co quan, don vi c6 tham quyen tuydn dung. 
- Thanh lap Ban kiem tra Phieu clang Icy du tuyen do Chu tjch HOi dOng tuyen dung quydt djnh chgm nhat sau 05 ngay lam vide ke tir ngay 
thanh lap HOi dOng tuyen dung. 
- Tasting hap ngutri dir tuyen kitting dap Crng diet' kidn, tidu chuan du tuyen thi chum nhat 05 ngay lam viec ke tir ngay ket [him kiem tra 
Phieu clang kji du tuyen, HOi dOng tuyen citing co trach nhidm gui thong bao bang van ban ten ngtrai Clang IcY dir tuydn ducrc Wet theo Ctja chi 
ma nguai du tux& da dang lcy. 
- Can dr vao didu kien thirc tan trong qua mirth to chirc chain thi, Chu tjch Hai dong tuyen dung quydt djnh keo dai thai han thirc hidn cac 
cong viec quy djnh tai diem nay nhung tong theri gian keo dai khong qua 15 ngay. 
- Chant nhat 15 ngay ke tir ngay thong bao tridu tap thi sinh ducic tham dir sat hach, HOi dOng tuydn dung phai tien With to chirc sat hach. 
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25/9/2020 	dm 
Chinh 	phi' 	ve 
tuyen dung, sir 
dung va quan V,  
vien chirc; 
- Quyet dinh so 
1066/QD-BNV 
ngay 
10/12/2020 	cUa 
BO tnrong BO 
NOi vu ve viec 
ding 17.6 thin tuc 
hanh chinh quy 
dinh 	tai 	Nghi 
dinh 	so 
115/2020/ND- 
CP 	ngay 
25/9/2020 	dm 
Chinh 	phit 	ye 
tuyen dung, sir 
dung va quan V/ 
vien chirc thuOc 
pham 	vi 	chirc 
nal-1g 	quail 	15,  
nha ntroc 	dm 
BO NOi vu. 

- Trong theri hart,  15 ngay 	tit ngay niem yet dog khai kat qua, ngtrai du tuyen c6 quyen gin don 	nghj phuc khao kat qua thi trong 
truang hqp thi bang hlnh thac thi viet. Ngtrai dung dau co quan, clan vj CO thank quyen tuyen dung vien chine c6 trach nhiem to chine cham 
phtic khao lea Ong ba kat qua chant phuc Ichito chain nhit IA 15 ngay sau ngay het thai han nhan don phuc khao theo quy djnh. 
- Nguai thing dau, co quan, dap vj c6 them quyen tuyen dung vien chine c6 van ban de nghj ngirai dung dau co quan c6 tham quyin (man ly 
vien chuc Ong nhan ket qua tiep nhan vao vien chuc. Van ban da nghj do ngtrai dung dau hogc cap ph6 coa ngtrai dung dau ea quan, don vj 
ce them quyen tuyin dung vien chin ky, trong de neu rts A tri viec lam can tuyen dung va kern theo biCn ban hop HOi dang kiem tra, sat hash 
va ha so can lung twang hop du diet' kien, tieu chuan zest dac each. 
6 - Doi vai den vj su nghiep cong lap giao quyen to chef quy dinh tai Diem a Khoan 2 Dieu 9 Lust Vien chuc, nguai dimg dau don vj sir 
nghiep cong lap tai chin that hien viec tuyen dung vien chine; quyet djnh tuyen dung vien chuc qua thi tuyen hoac xet tuyen. 
- 1?di vai don vj su nghiep ding lap china dirge giao quyen to chi] quy djnh tai Diem b Khoan 2 Dieu 9 Lust Vien chine, co quan, dun vj c6 
them quyen 	nhiem, mien nhiem ngurni dung dau don vi sr nghiep cong lap to chuc thine hien hoac phan cap to chirc thine hien viec tuyen 
dung vien chine cho don vj su nghiep congl(tp thuOc quyen quan ly; quyet djnh hoac ity quyen guy& djnh tuyen dung vien chuc qua thi tuyen 
hotic xet tuyen. 
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4 Thu tpc 
thang 
hang chirc 
danh nghe 
nghl8p 
vien chirc 

Thvc hi8n theo 
Nghl dinh so 
115/2020/ND- 
CP 	ngay 
25/9/2020 dm 
Chir1 	phil; 
Quyet dinh se) 
1066/QD-BNV 
ngay 10/12/2020 
dm BO truang 
11:5 Noi vv.7  

Co quan có 
tharn quyen 
guy& dinh 
theo quy 
dinh.8  

Thang hang 
chirc danh 
nghe nghl8p 
vien 	chirc 
hang I: 
- Dual 50 thi 
sinh: 
1.400.000 
dong/thi 
sinh/lan. 
- Tir 50 den 
dueri 100 thi 
sinh: 
1.300.000 
dtmg/thi 
sinh/lan. 
- Tir 100 thi 
sinh tra len: 
1.200.000 
d8ng/thi 
sinh/lan. 
Thang hang 
chirc danh 
nghe nghl8p 
vien 	chirc 
hang II, hang 
III: 
- Dired 100 
thi 	sinh: 
700.000 
d8ng/thi 
sinh/lan. 
- Tir 100 den 
duai 500 thi 
sinh: 600.000 
d'ong/thi 
sinh/lan. 
- Tir 500 troy 
18n: 500.000 

- Lu'at Via 
chirc 	s8 
58/2010/QH12 
ngay 
15/11/2010 oh 
Qu'oc hOi nirac 
Qing hoa xa hOi 
chit nghia Vi8t 
Nam. 
- Lifat sua doi 
bo sung mot so 
di'eu cua Lua't 
Can bO, tong 
chirc va Lifat 
Vien chirc ngay 
25/11/2019 dm 
Qu8c hOi mak 
COng hem. 
chit nghia Vi8t 
Nam. 
- Nghl dinh so 
115/2020/ND- 
CP 	ngay 
25/9/2020 dm 
Chinh 
tuyen dung, sir 
dung va quan ly 
vien chirc. 
- Thong to so 
228/2016/TT- 
BTC 	ngdy 
11/11/2016 dm 
BO tnrang BO 
Tai chinh quy 
dinh mitt thu, 
ch8 dO thu, nOp, 
quan ly va sir 
dung phi tuy8n 
dung, du thi  

     

      

7
- Trude ngay thi hoac xdt thang hang It nhat 15 ngay, HQi dOng thi hoac xdt [hang hang gui thdng bao trieu tap thi sinh do thi hoac xdt, 

thong bao co the thbi gian, dja diem tó chirc on tap (neu co) va dja diem td chirc thi hoac xdt cho cac thi sinh cG du Chau kien do thi hoac xdt 
thang hang. 
- Tnrdc ngay thi 01 ngay, Hdi ddng thi niem yet danh sach thi sinh theo so bao danh va theo phong thi hoac xdt, so dd vj tri cac pheng thi 
hoac xdt, ndi quy, hinh thirc, thdi gian thi hoac xdt thang hang. 
8 • 

- Uy ban nhan dan thanh pho. 
- Co quan don vj duce phdn cap, tly quyen. 
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dOng/thi nang 	ngach, 
sinh/lan. thang hang cong 
Phuc 	khao chirc, vien chirc; 
150.000 - Quyet dinh so 
dOngibai thi. 1066/QD-BNV 

ngay 
10/12/2020 dm 
BO twang BO 
NOi vv ye viec 
cong bO thu tvc 
hanh chinh quy 
dinh 	tai 	Nghi 
dinh 	so 
115/2020/ND- 
CP 	ngay 
25/9/2020 	dm 
Chinh 	phil 	NT' 
tuyen dung, sir 
dung va quan 19 
vien chirc thuOc 
pham vi 	chirc 
nang 	quan 	19 
nha nu& dm 
BO NOi vu. 
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