
UY BAN DAN TOC CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu' do - Hanh phiic 

S6: ^ ^ / Q D - U B D T 
Ha Noi, ngay thdng CtS'ndm 2017 

QUYET DINH 

r -7 

Ban hanh Ke hoach hoat dgng cua Vu To chuc can bo 
thuc hien nhiem vu cong tac nam 2017 

B Q TRirdNG, CHU NHIEM UY BAN DAN T O C 

Can ch Nghi dinh s6 84/2012/ND-CP ngay 12 thang 10 nam 2012 cua 
Chi'nh phu quy dinh chuc nang, nhiem vu, quyen han va ca can to chuc ciia Uy 
ban Dan toe; 

Can cu- Quyet dinh s6 129/QD-UBDT ngay 21/3/2013 ciia Bo truong, 
Chii nhiem Uy ban Dan toe quy dinh chuc nang, nhiem vu, quyen han va co can 
to chuc cua V u To chuc can bo; 

Can cu Quydt dinh s6 733/QD-UBDT ngay 23 thang 12 nam 2016 ciia Bo 
tm-dng, Chii nliiem Uy ban Dan toe ve viec giao Ke hoach cong tac nam 2017; 

Xet de nghi ciia V u truong V u To chuc can bo, 

QUYET DINH: 

Dieu 1. Ban hanh kem theo Quyet dinh nay Ke hoach hoat dong ciia Vu 
To chii'c can bo thuc hien nhiem vu cong tac nam 2017. 

Dieu 2. Quyet dinh nay c6 hieu live thi hanh ke tu ngay ky ban hanh. 

Dieu 3. V u truong V u To chuc can bo va Thii truong cac V u , don vi lien 
quan thuqc Uy ban Dan toe chiu trach nhiem thi hanh quyet dinh nay./. 

Noi nhan^ BO ^ ^ U ' O l ' ^ ^ H l J NHIEM 
- N h u ' D i e u 3 ; 
- Bo trirdng, C N 
- Cac TT, P C N 
- Website U B D T ; 
- LuLi: V T , T C C B (OSban). JJ( 

Do Van Chien 
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N DAN TOC CONG HOA XA VLOl CHU NGHIA VIET NAM 
Doc lap - Tu- do - Hanh phiic 

K E HOACH HOAT D O N G CUA VU TO CHlTC CAN BO 
THU C HIEN NHIEM VU CONG TAC NAM 2017 

(Ban hanh kem theo Quyet dinh so ^S/QD-UBDT 
ngay ̂ thdng QSnam 2017 cua Bo truang, Chii nhiem Uy ban Dan toe) 

STT Nhiem vu Lanh dao phu 
trach 

Chuyen vien 
thu-c hien 

Kinh 
phi 
thuc 
hien 

San pham 

Thdi gian 
hoan 
thanh 

Ghi chu 

I Thuc hien cac nhiem vu su- dung kinh phi 

1 
Thuc hien cac nhiem vu lien quan den ITnh vuc cua 
CCHC va cai each che do cong vu, cong chuc cua 
UBDT. 

PVT. Ly Binh 
Huy 

Ndng Hong 
Thai 

60 Bao cao, 
thuc hien Thudng 

xuyen 

2 Tham muu thuc hien ke hoach hoat dong cua Ban V i 
su tien bo cua phu nu 

PVT. Lu Thi 
Lai Phan Thi Hanh 

30 Bao cao, 
thuc hien QuylV 

3 
To chuc khao sat danh gia chat lugng can bg cong 
chuc, vien chuc nguoi dan tgc thieu so tu Trung 
uong den dia phuo-ng 

PVT. Pham 
Thuc Thuy 

Ha Trgng 
NghTa 

500 Bao cao, 
thuc hien Quy III 

4 Cong tac dao tao, boi duong trong nude PVT. Ly Binh 
Huy 

Ha Trgng 
NghTa 1000 

Bao cao, 
thuc hien Quy IV 
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STT Nhiem vu Lanh dao phu 
trach 

Chuyen vien 
thuc hien 

Kinh 
phi 

thuc 
hien 

San pham 

Thoi gian 
hoan 
thanh 

Ghi chu 

5 Cong tac dao tao, boi duong ngan ban theo chuong 
trinh ciia Ban De an 165 

PVT. Ly Binh 
Huy 

Ha Trong 
NghTa 

Bao cao, 
thuc hien Q u y l V 

Chd 
Thdng bao 
cua Ban 
chi dao De 
an 165 

6 
Dua cong chuc, vien chuc di hoc tap nang cao nang 
luc kinh nghiem thuc tien ve cong tac dan toe tai dia 
phuong 

VT. Nguyen 
Van Xuan Ho Kim Hang 

Bao cao, 
thuc nhien Quy 111 

B Nhiem vu thuong xuyen thupe chuc nang cua Vu 

1 

1 
Thuc hien cac nhiem vu lien quan den to chuc bo 
may cua UBDT. 

PVT. Pham 
Thuc Thuy 

Nong Hong 
Thai 

1.1 To chuc Hoi nghi trien khai Nghi dinh chuc nang, 
nhiem vu, quyen han va co can UBD'h. 

PVT. Pham 
Thuc Thuy 

Nong Hong 
Thai Bao cao, 

thuc hien 
Quy I 

1.2 
Van ban huong dan ra soat va xay dung chuc nang, 
nhiem vu, quyen han va co can to chuc theo Nghi 
dinh chuc nang, nhiem vu ciia UBDT. 

PVT. Pham 
Thuc Thuy 

Ndng Hong 
Thai Van ban 

huong dan 

Q u y l 

1.3 To chuc tham dinh chuc nang, nhiem vu, quyen han 
va CO can to chuc cua cac Vu, don vi. 

PVT. Pham 
Thuc Thuy 

Ndng Hdng 
ITai 

Du thao 
QD chuc 
nang 
nhiem vu 
cua cac vu. 
Don vi 

Quy 11 
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STT Nhiem vu Lanh dao phu 
trach 

Chuyen vien 
thuc hien 

Kinh 
phi 

thyc 
hien 

San pham 

Thoi gian 
hoan 
thanh 

Ghi chii 

1.4 
Trinh Bp trudng, Chu nhiem ky ban hanh Quyet 
dinh ban hanh chuc nang, nhiem vu, quyen han va 
Cu C a l l lo cnuc cua. cac vu, Qon vi . 

__ . . _ . — • -

PVT. Pham 
Thiic Thiiy 

Ndng Hdng 
Thai 

Quyet dinh 
eiia BT, 
C N 

Quy II 

2 
Tham muu trien khai thuc hien de an vi tri viec lam 
ciia Uy ban Dan toe 

PVT. Pham 
Thiic Thuy Nguyen Thanh 

Tung 

Quyet dinh 
eiia BT, 
CNUB 

Quy l 

2.1 
Tham muu phe duyet de an vi tri viec lam cac don vi 
quan ly nha nude ciia Uy ban Dan toe tren co sd 
Quyet dinh phe duyet danh muc vi tri viec lam cua 
Bo Noi vu (QD 1689/QD-BNV) 

PVT. Pham 
Thiic Thiiy 

Nguyen Thanh 
Tung 

Quyet dinh 
ciia BT, 
CNUB 

Quy II 

2.2 

1 l i a i U l l l U U l a L^UaL, UC A u a l . D a l l U-a l l U a i i ^ X C l i l XCL 

ve nhu eau bien che, co can cong chuc, vien chuc 
theo chuyen mon dao tao gan vdi vi tri viec lam, co 
can lanh dao vu, don vi deu phai c6 nguoi dan tpc 
t h i p H sd 

PVT. Pham 
Thiic Thiiy 

Nguyen Thanh 
Tiing 

Td trinh 
Ban can su Quy II 

2 3 
Ra soat, bao cao, de xuat giao ke hoach bien ehe 
nam zui / cno cac v u, uon vi, xay uung Ke noacn 
bien che nam 2018 

PVT. Pham 
Thiic Thiiy 

Nguyen Thanh 
Tung 

Quyet dinh 
ciia BT, 
CNUB 

Quy 11 

2.4 To chue tham dinh De an V T V L ciia cac don vi su 
nghiep thuoc Uy ban Dan tpc 

PVT. Pham 
Thiic Thiiy 

Nguyen Thanh 
Tung 

Du thao 
De an Quy II 
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STT Nhiem vu Lanh dao phu 
trach 

Chuyen vien 
thuc hien 

Kinh 
phi 

thuc 
hien 

San pham 

Thoi gian 
hoan 
thanh 

Ghi chii 

3 
Theo doi, kiem tra, tong hop xay dung bao cao thong 
ke so lugng, chat lugng can bg, cong chuc, vien 
chuc, nguoi lao dong ciia Uy ban Dan tgc 

PVT. Pham 
Thiic Thuy 

Nguyen Thanh 
Tung 

Bao cao 
Thuc hien 

Thudng 
xuyen 

4 
Phoi hgp vdi cac Vu, don vi ciia Uy ban td chuc 
kiem tra cong tac td chuc va bg may cua co quan 
cdng tac dan tgc cac dia phuong 

Lanh dao vu Nguyen Thanh 
Tiing 

Bao cao 
Thuc hien 

Theo ke 
hoach cua 
tJy ban 

5 
Theo doi viec thuc hien cac quy dinh ve che do tu 
chii, tu chiu trach nhiem td chuc bg may va bien che 
Qoi vol cac aon vi su ngmep tnugc uy Dan uan tgc 

PVT. Pham 
Thiic Thiiy, 

Nguyen Thanh 
Tung 

Bao cao, 
Thuc hien Quy III 

6 Kiem tra ve td chuc bg may, bien che ciia cac don vi 
su nghiep cdng lap 

Lanh dao vu Nguyen Thanh 
Tung 

Bao cao 
thuc hien 

Thudng 
xuyen 

7 Cong tac can bo 

7.1 
Ra soat, bd sung quy hoach cac chiic danh lanh dao 
quan ly cap phdng va tuong duong trd len va quy 
hoach cap chien luge. 

PVT. Ly Binh 
Huy 

Tran Thi 
Tuyet, Hd Kim 

Hang 

Quyet dinh 
phe duyet 
QH cua 
BT, CNUB 

Q u y l 

4 

  
 
 
 
 

         
 
 
 
 
     www.LuatVietnam.vn 

 
 
  
 
 
 
 
 
 
 

           
    



STT Nhiem vu Lanh dao phu 
trach 

Chuyen vien 
thuc hien 

Kinh 
phi 

thyc 
hien 

San pham 

Thoi gian 
hoan 
thanh 

Ghi chu 

7.2 Tiep nhan, dieu dong, bo nhiem doi vdi can bo cdng 
chuc vien ehuc 

VT. Nguyen 
Van Xuan 

Tran Thi Tuyet 
Ndng Hdng 
Thai, Le Thi 

Thiem 

Quyet dinh 
ctla BT, 
CNUB 

Thudng 
xuyen 

7.3 

Tham muu de xuat chuan hi nhan su de bd sung thay 
the cac ddng chi lanh dao vu, don vi chuan bi nghi 
huu trong nam 2017 - 2018 va don vi chua c6 cap 
iruung 

VT. Nguyen 
Van Xuan 

Cae PVT va 
Chuyen vien 

giup viec 

Td trinh 
Ban can su 
Dang Quy I, II 

7.4 Thuc hien cong tac thi tuyen, xet tuyen, doi voi cong 
phiVr v ipn phiVr 

VT. Nguyen 
V C l l l V V L t C l i l 

Ndng Hdng 
Thai, Le Thi 

Thiem 

Bao cao, 
Thuc hien 

Theo ehu 
truong 
c Ti 21 T\ 21 n 

can su 

7.5 'llram muu ra soat, bd sung, sti'a ddi cac quy dinh, 
quy che ve cdng tac can bd 

VT. Nguyen 
Van Xuan Tran Thi Tuyet 

Quyet dinh 
ctta BT, 
CNUB 

Quy II, III 

7.6 
Quan ly hd so can bd, cdng chuc, vien chuc; cap 
nhat thdng tin ve C C V C ; bao eao thdng ke sd lugng, 
chat lugng CBCC gui Bd Ndi vu 

VT. Nguyen 
Van Xuan 

Tran Thi 
Tuyet, Nguyen 

Thuy Van 
Bao eao 
thuc hien 

Thudng 
xuyen 

7.7 
Tham muu huong dan cac don vi thuc hien cdng tac 
nhan xet danh gia can bd cdng chuc, vien chuc nam 
2017 

VT. Nguyen 
Van Xuan 

Tran Thi 
Tuyet, Nguyen 

Thtiy Van 

V an Dan 
huong dan Quy IV 

8 Che do, chinh sach 
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STT Nhiem vu Lanh dtao phu 
trach 

Chuyen vien 
thuc hien 

Kinh 
phi 

thuc 
hien 

San pham 

Thoi gian 
hoan 
thanh 

Ghi chu 

8.1 
Tham muu thuc hien che do tien luang va cac che 
do, chinh sach dai ngo doi vdi can bo, cong chuc, 
vien chuc do Uy han Dan toe quan ly 

PVT. Lu Thi 
Lai 

Ngd Thi Chan 
Giang 

Quyet dinh 
ctla BT, 
CNUB 

Thudng 
xuyen 

8.2 
Tham muu giai quyet ehe do bao hiem, ehe do nghi 
huu, thoi viec, nghi phep, 6m dan doi vdi can bo, 
cdng chuc, vien chue cua Uy ban Dan toe 

PVT. Lu Thi 
Lai Dd Thi Tra M i , 

Thdng bao, 
Quyet dinh 
ctla BT, 
CNUB 

Thudng 
xuyen 

8.3 Tham muu thuc hien de an tinh gian bien che theo 
Nghi dinh 108/2014. 

PVT. Lu Thi 
Lai 

Nguyen Thanh 
Tung, Dd Thi 

Tra My 

V ^ U y C l U l i l l l 

phe duyet 
ke hoach 
cua BT, 
C N 

Quy III 

8.4 
Tham muu, hudng dan lam thtt tuc thi nang ngach 
chuyen vien chinh, chuyen vien cao cap, thi thang 
hang cdng chuc, vien ehuc cita Uy ban Dan tdc 

VT. Nguyen 
Van Xuan Le Thi Thiem 

Van ban 
hudng dan 

Theo Chii 
truong 
ciia lanh 
dao Uy 
ban 

8.5 Tham muu thuc hien cdng tac chuyen ngach, chuyen 
loai cdng chuc, vien chuc cua Uy ban Dan tdc 

VT. Nguyen 
Van Xuan Le Thi Thiem Van ban 

hudng dan 
Thudng 
xuyen 

C Thuc hien cac nhiem vu khac 
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STT Nhiem vu Lanh dao phu 
trach 

Chuyen vien 
thuc hien 

Kinh 
phi 

thuc 
hien 

• 

San pham 

Thdi gian 
hoan 
thanh 

Ghi chii 

1 
Tham muu xay bo cong cu danh gia phan loai chat 
lugng can bo, cdng chuc, vien chue hang nam cua 
tJy ban Dan tdc 

VT. Nguyen 
Van Xuan 

Ndng Hdng 
Thai, Hd Kim 
Hang, tran Thi 

Tuyet 

Quyet dinh 
phe duyet 

Quy II 

2 

Theo doi tdng hgp sd lugng, chat lugng cdng chuc, 
vien chue ngudi Dan toe thieu sd cua cac Bd, nganh 
Trung uong va dia phuong 

PVT. Pham 
Thuc Thuy Hd Kim Hang Bao cao 

thuc hien 
Hang Quy 

3 
Theo doi tdng hgp tinh hinh thuc hien chinh can bd 
ngudi dan tdc thieu sd theo quy dinh tai Thdng tu 
02/2014/TTLT-BN V-UBDT 

PVT. Pham 
i n u t I nuy Hd Kim Hang Bao cao 

tnuc men Hanp O H V 

4 Theo doi tdng hgp tinh hinh trien khai Thdng tu lien 
tich sd 07/2014/TTLT-UBDT-BNV 

P V l / Pham 
Thuc Thtiy 

Ndng Hdng 
Thai 

Bao cao 
thuc hien Quy III 

5 Tham muu thuc hien cdng tac bao ve chinh tri ndi bd 
ctla CO quan IJy ban Dan tdc 

V T Nguyen Van 
Xuan Cac PVT Bao cao 

thyc hien Hang Quy 

6 Tham muu thyc Itien cdng tac phdng, chdng tham 
nhung va quy che dan chu co so 

PVT. Pham 
. 1 hue 1 huy 

Tran Thi 
Tuyet, Hd Kim 

Hang 

Bao cao. 
Quyet dinh 

cua B4. 
CNUB 

Hang Quy 

7 
Tham muu td chuc gap mat can bd huu tri qua cac 
thdi ky ctia Uy ban Dan tdc 

PVT. Lu Thi 
Lai Dd Thi Tra M i Ke hoach • Quy I 

  
 
 
 
 

         
 
 
 
 
     www.LuatVietnam.vn 

 
 
  
 
 
 
 
 
 
 

           
    



STT Nhiem vu Lanh dao phu 
trach 

Chuyen vien 
T Tv • s i / ^ Xv 1 / A v% 

tnuc men 

Kinh 
phi 

thuc 
hien 

2 

San pham 

Thoi gian 
hoan 
thanh 

Ghi chii 

s 
O 

Tham muu thuc hien nhiem vu quan ly nha nude ve 
cong tac thanh nien 

PVT. Ly Binh 
Huy 

Phan Thi Ranh i H a l l J 111 inai i i i 
Bao cao 

Thuc hien 

Theo dinh 
Ky 

9 Tham muu thuc hien ke hoach hoat dong ciia Hoi 
ngudi cao tudi 

TTT 7nr T 2 TT 1 

pvt. Ly Bmh 
Huy 

Phan Thi Hanh Bao eao 
thuc hien Theo dinh 

ky 

10 Tham muu xay dung cac bao cao dinh ky, dot xuat 
PVT. Lu Thi 

Lai 
Ngd Thi Chan 

Giang 
Bao eao 
thuc hien 

Thudng 
xuyen 

11 Thuc hien cdng tac hanh chinh, quan tri 
PVT. Lu Thi 

Lai Phan Thi Hanh Cdng van, 
giay td 

Hang 
ngay 

1 n 

12 
/—\ ^ 1 ' / i " - i - I t J 1 

Cong tac thi dua khen thuong 
PVT. Lu Thi 

Lai 
Ngd Thi Chau 

Giang Ho so Quy IV 

13 Xay dung ke hoach hang nam ciia Vu va ke hoach di 
cdng tac dia phuong 

VT. Nguyen 
Van Xuan Le Thi Thiem 

Quyet 
dinh ciia 
BT CNUB 

Quy II, 
III, 

14 
Tham gia y kien ddi vdi du thao cac van ban quy 
pham phap luat ciia cac Bd, nganh ve che do chinh 
sach doi vol can bo, cong chuc 

Lanh dao Vu 
(theo cac mang 

/ \ * \ 

cong viec) 

Cac chuyen 
vien 

Cdng van 
Theo dinh 

ky 

Chuyen 
vien thuc 
hien eac 

phan cdng 

15 
1 

Thuc hien Quy che tang le ciia Uy ban Dan tdc 
PVT. Lu Thi 

Lai 
Nguyen Thiiy 

Van 
Bao cao 
thuc hien 

Thudng 
xuyen 
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STT Nhiem vu Lanh dao phu 
trach 

Chuyen vien 
thuc hien 

Kinh 
phi 

thuc 
hien 

2 

San pham 

Thdi gian 
hoan 
thanh 

Ghi chu 

16 
Tham muu cu cong chuc, vien chuc cua Uy ban Dan 
toe tham gia Ban Soan thao, To bien tap. To eong tac 
lien nganh. 

VT. Nguyen 
Van Xuan 

Nguyen Thuy 
Van Cdng van Thudng 

xuyen 

17 
Tham muu cu cong chuc, vien chue cua Uy ban di 
cong tac, hoc tap nghien euu d nude ngoai; Quan ly ho 
emeu cong vu ineo quy uinn 

VT. Nguyen 
Van Xuan 

Nguyen Thuy 
Van Quyet dinh Thudng 

xuyen 

18 Thuc hien nhiem vu dot xuat kliac khi Lanh dao Uy 
ban giao 

VT. Nguyen 
Van Xuan, Cac 

PVT 

Cac chuyen 
vien trong vu 

Bao cao 
thuc hien 

Theo chi 
dao cua 
LDUB 
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