
UY BAN DAN T Q C CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc 

S6: f i^? /QD-UBDT 
Hd Noi, ngay thdng 7p nam 2017 

QUYET DINH 
Ban hanh Quy che tiep nhan cong chirc, vien chirc 

chuyen cong tac ve Uy ban Dan toe 

BO TRirdNG, CHU NHIEM UY BAN DAN X Q C 

Can ci i Luat can bo, cong chuc nam 2008; Luat Vien chuc nam 2010; 
Can cu Nghi dinh so 13/2017/ND-CP ngay 10/02/2017 cua Chinh phii quy 

dinh chuc nang, nhiem vu, quyen han va co cau to chuc cua Uy ban Dan toe; 
Can cu Nghi dinh s6 24/2010/ND-CP ngay 15/3/2010 cua Chinh phu quy 

dinh ve tuyen dung, su dung va quan ly cong chuc; 
Can cu Nghi dinh s6 29/2012/ND-CP ngay 12/4/2012 cua Chinh phu quy 

dinh ve tuyen dung, su dung va quan ly vien chuc; 
Can cu Thong tu lien tich s6 02/20 M / T l L l - B N V - U B D r ng^y 11 thang 9 

nam 2014 ve quy dinh chi tiet va huong dan thi hanh chinh sach can bo, cong 
chuc, vien chuc ngudi dan toe thieu so dugc quy dinh tai dieu 11 Nghi dinh so 
05/2011/ND-CP ngay 14/01/2011 cua Chinh phu ve cong tac dan tpc 

Xet de nghi ciia V u trudng V u To chuc can bo, 

QUYET DINH: 

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che tiep nhan cong chuc, 
vien chuc chuyen cong tac ve Uy ban Dan tgc. 

Dieu 2. Quyet dinh c6 hieu luc ke tu ngay ky va thay the Quyet djnh so 
525/QD-UBDT ngay 08/12/2014 cua Bg trudng, Chu nhiem Uy ban Dan tgc 
ban hanh Quy che tiep nhan cong chuc, vien chuc c6 nguyen vgng chuyen cong 
tac ve Uy ban Dan tgc. 

Dieu 3. Cac ong (ba) Chanh Van phong U y ban, V u trudng V u To chuc 
Can bg, Thu trudng cac V u , don vi thugc U y ban Dan tgc chiu trach nhiem thi 
hanh quyet dinh nay./.^^j^ 

Nai nhar^ B O p « £ ^ G , C H U NHIEM 
-NhuDieu 3; ^ 
- Cac TT, PCN UBDT; 
- Van phong BCSD va Dang uy; , ^ .• A /»> 
- Cong doan UBDT; y^. Qs J ^ E ^ . ^ - ^ " ' " ' ^ 
- C6ng TTDT UBDT; \\ z \ ^^L H 
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UY BAN DAN TOC CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc 

QUY C H E 
Tiep nhan cong chu-c, vien chuc chuyen cong tac ve Uy ban Dan toe 

(Ban hanh kem theo Quy it dinh sS :^dO/QD-UBDT ngaythdng f nam 2017 
cua Bo truong, Chu nhiem Uy ban Dan too) 

ChuongI 
N H L T N G QUY DINH C H U N G 

Dieu 1. Pham vi dieu chinh 
Quy che nay ap dung doi vai cac vu, dcm vi su nghiep cong lap khong tu 

chu kinh phi chi thudng xuyen, c6 nhu cau tiep nhan cong chuc, vien chuc tu 
cac CO quan, don v i khac ve cong tac tai Uy ban Dan toe. 

Dieu 2. Doi tuong ap dung 
Cong chuc, vien chuc dang cong tac tai cac co quan, don v i d Trung uong 

va dia phuong c6 nguyen vong chuyen cong tac ve U y ban Dan toe. 
Dieu 3. Nguyen tac tiep nhan 
1. Bao dam dung quy dinh, khach quan, dan chu, cong khai, minh bach; 
2. Don v i CO nhu cau tiep nhan phai con chi tieu bien che dugc cap co 

tham quyen giao chua su dung. 
3. Ngudi dugc tiep nhan phai co nang luc, trinh do, chuyen mon phu hgp 

vdi vi tri viec lam va du cac dieu kien, tieu chuan quy dinh tai dieu 4 cua Quy 
che nay. 

4. U u tien tiep nhan ngudi dan tgc thieu so (dac biet la dan tgc rat it 
ngudi), cong chuc, vien chuc tot nghiep dai hgc loai gidi, xuat sac; co trinh do 
thac sy, tien sy. 

Dieu 4. Dieu kien tiep nhan 
1. Co trinh do dai hgc trd len, c6 chuyen mon dao tao phu hgp vdi v i tri 

viec lam can tiep nhan; 
F 

2. Co thdi gian cong tac va giu ngach cong chuc hoac vien chuc, chien sy 
luc lugng vu trang tu du 05 (nam) nam trd len, trong do cd 03 (ba) nam lien tuc 

*\ * F n \ F F 

gan nhat dugc co quan cd tham quyen danh gia, xep loai hoan thanh tot hoac 
hoan thanh xuat sac nhiem vu; 

3. Cdn thdi gian cong tac du tu 05 (nam) nam trd len tinh den khi nghi 
huu theo quy dinh; 

4. Dam bao cac dieu kien, tieu chuan theo yeu cau cua ngach cong chuc, 
vien chuc cua don v i can tiep nhan; 

5. Cam ket lam viec lau dai tai Uy ban Dan tgc; 
6. Cd dii sue khde de dam nhan cdng tac; 
7. Khdng trong thdi gian xem xet ky luat, truy cuu trach nhiem hinh su. 
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Chiro-ng II 
TRINH Tir, T H U TUC TIEP NHAN 

Dieu 5. Trinh ty, thu tuc tiep nhan cong chiic, vien chuc vao lam viec 
tai cac den vi tree thuoc Uy ban Dan toe 

1. Cong chiic, vien chuc c6 nguyen vong xin chuyen cong tac ve Uy ban 
Dan tpc gui h6 so den don v i co nhu cau tiep nhan, gom co: 

a) Don xin chuyen cong tac co y kidn ciia co quan, don v i true tiep quan 
ly cong chuc, vien chuc; 

b) So yku ly lich co xac nhan cua co quan, don v i noi dang cong tac 
(cong chuc theo m i u S Y L L can bo, cong chuc 2C-BNV/2008 cua Bp No i vu; 
vien chuc theo m l u quy dinh tai Thong tu s6 12/2012/TT-BNV ngay 
18/12/2012 cua Bp No i vu); 

c) Van ban nhan xet, danh gia cong chuc, vien chuc ve pham chat dao 
due, nang luc cua co quan true tiep su dung cong chuc, vien chuc tinh den thdi 
diem cong chuc, vien chuc nop don xin chuyen cong tac; 

d) Giay chung nhan sue khde do don v i y te cSp (cdn trong thdi han 06 
thang tinh den ngay nop ho so xin chuyen cdng tac); 

d) Ban sao cac loai giay td: Quyet dinh tuyen dung va quyet dinh bd 
nhiem vao ngach cdng chuc, vien chuc cua co quan cd tham quyen; quyet dinh 
nang bac luong hien huong va quyet dinh nang bac luong ky trudc lien ke; cac 
van bang, chung chi ve trinh dp chuyen mon nghiep vu; so bao hiem xa hoi; 
giay khai sinh, giay td uu tien (neu cd) va cac giay td khac cd lien quan. 

2. Sau khi nhan dii hd so quy dinh theo khoan 1 Dieu nay va cac dieu 
kien quy dinh tai Dieu 4 cua Quy che nay, Thu trudng vu, don v i cd nhu cau 
tiep nhan chu tri hop lien tich giua chi uy, tap the lanh dao don v i va cdng doan 
xem xet hd so va kha nang, nang luc, trinh dp chuyen mon de de xuat tiep nhan 
va trinh lanh dao Uy ban phu trach don vi cho y kidn. 

Td trinh gdm cac ndi dung sau: 
- Bao cao tinh hinh su dung bien che cdng chuc, vien chuc dupe giao tinh 

den thdi diem de nghi tiep nhan; du kien vi tri viec lam cdn thieu, can bd sung; 
- V i tri viec lam can tiep nhan: yeu cau ve trinh dp chuyen mon nghiep 

vu, pham chat dao due, sue khde va kinh nghiem cdng tac; 
- Trich ngang ly lich cua cdng chuc, vien chuc, trinh dp chuyen mon 

dupe dao tao; qua trinh va kinh nghiem cdng tac cua cdng chuc, vien chuc de 
nghi tiep nhan. 

3. Sau khi cd y kien cua lanh dao Uy ban phu trach, cac V u , don vi gui hd 
so den V u Td chuc can bp dd tham dinh gdm: 

a) Hd so cua cdng chuc, vien chuc (theo khoan 1 dieu nay); 
b) Bien ban hop lien tich cua don vi cd du chu ky cua ngudi chu tri va thu 

ky ghi bien ban; 
c) Td trinh cd y kien cua lanh dao U y ban phu trach don v i . 
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4. Sau khi tham dinh, neu du tieu chuan, dieu kien, V u To chuc can bo 
trinh Bo trudng, Chu nhiem nhu sau: 

F F t F 

a) Doi vdi cac trudng hgp tiep nhan va bo nhiem giu chiic vu lanh dao cap 
vu va tucmg duong, V u To chiic can bg bao cao Bo trudng, Chii nhiem trudc khi 
trinh xin chu truong ciia Ban Can su Dang ve viec tiep nhan cong chiic, vien chiic. 
Sau khi cd thong bao ket luan ciia Ban Can su Dang, V u To chiic can bp phoi hop 
vdi cac don vi cd nhu cau tiep nhan thuc hien cac quy trinh tham tra, xac minh ly 
lich theo quy dinh; 

' F t 

b) Doi vdi cac trudng hop tiep nhan khac, V u Td chiic can bp bao cao Bp 
trudng, Chii nhiem xin chii truong tidp nhan. Sau khi cd y kien ddng y ciia Bp 
trudng, Chii nhiem, V u Td chiic can bp phoi hop vdi cac don v i cd nhu cau tiep 
nhan thuc hien cac quy trinh tham tra, xac minh ly lich theo quy dinh. 

5. Sau khi cd ket qua tham tra, xac minh ly lich, V u Td chiic can bp bao 
cao Bp trudng, Chu nhiem xem xet quyet dinh. Bp trudng, Chu nhiem ky cac 
van ban tiep nhan hoac liy quydn cho Thii trudng, Phd Chii nhiem phu trach vu, 
don v i ky cac van ban tidp nhan. 

Chirung III 
T O CHlTC THirC HIEN 

Dieu 6. Trach nhiem cua cac vu, dun vi 
1. Thii trudng cac vu, don v i true thuoc U y ban Dan tpc cd trach nhiem 

t F F F t 

phd bien quy che nay den toan the cdng chiic, vien chiic, ngudi lao ddng trong 
don vi va nghiem tiic trien khai thuc hien theo quy dinh. 

2. V u Td chiic can bp cd trach nhiem hudng dan, ddn doc, kiem tra va 
phoi hop vdi cac vu, don vi true thuoc Uy ban Dan tpc td chiic thuc hien quy 
che nay. 

3. Trong qua trinh thuc hien neu cd vudng m4c, cac vu, don v i kip thdi 
bao cao bang van ban giii ve V u Td chiic can bp de tdng hop, bao cao Bp 
trudng, Chii nhiem xem xet viec siia ddi, bo sung quy che cho phu h p p . / . / | ^ 
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