
nh Diing 

KIEM  TOAN NHA NliOC CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc 14p - Ti do - Hanh phlic  

S6: 441/QD-KTNN 	 Ha N0i, ngay 3/f thong 3 nam 2017 

QUYET DINH 
Ban hanh Quy che lam viec cua Vu Phil) che 

TONG KIEM TOAN NHA NU'OC 

Can cu LOA Kiem Wan nha mr6c; 

Can cir Quyet dinh so 147/QD-KTNN ngay 18 thong 02 nam 2014 cua 
Tong,  Kiem toan nha nuov quy dinh ve chdc nang, nhiem vu, quyen han \fa co 
cau to chdc cua Vu Phap che; 

Can cu Quyet dinh so 663/QD-KTNN ngay 14 thong 04 nam 2014 dm 
TOng Kiem toan nha nu& quy dinh ve chdc nang, nhiem vv, quyen han cac 
ph6ng tryc thuOc Vu Phap che; 

Can cir Quyet dinh 1278/QD-KTNN ngay 20 thong 7 nam 2016 cua TOng 
Kiem toan nha nu& ye ban hanh Quy che lam viec cua Kiem toan nha nu6c; 

Xet de nghi cua Vu truerng Vu Phap che, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy che lam viec cua Vu 
Phap che. 

Dieu 2. Quyet dinh nay c6 hieu lirc thi hanh ke t it ngay 1(3'i \id thay the 
Quyet dinh so 557/QD-KTNN ngay 17/5/2013 dm TOng Kiem toan nha ntrov 
ban hanh Quy che lam viec cua Vu Phap che. 

Dieu 3. Vu truong Vu Phap che, cong chdc thuOc Vu Phap che \fa va cac 
to chdc, ca nhan c6 lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Nai nhan: 
- Mar Dieu 3; 
- Lanh dao KTNN; 
- Cac clan vi trk.tc thuOc KTNN; 
- Van phong Dang- down the KTNN; 
- Um: VT, PC. 

TL. TONG KIEM TOAN NHA NIAfIC 
Q. V 41ZONG VU PHAP CHE 
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KIEM TOAN NHA NU'OC LONG HOA XA.  HOI CHU NGHiA V4T NAM 
Dec 10p — Tn. do — lipth phtic 

QUY CHE 

LAM VIEC CUA VI) PHAP CHE 

(Ban hanh kem theo Quyeit dinh sa44.1./QD-KTNN ngily3ithang 03 nain 2017 

eiia Tong KTNN) 

Chuang I 
NHIYNG QUY DINH CHUNG 

Dieu 1. Pham vi va doi tuvng dieu chinh 

1. Quy che nay quy dinh nguyen tac, che d6 trach nhiem, le 16i lam viec, 
quan he cong tac va trinh tir giai quyet cong viec cua Vu Phap che. 

2. Cong chirc, ngtrefi lao Ong thu6c Vu Phap cite chiu sir dieu chinh cua  
Quy che nay. 

Dieu 2. Nguyen tac lam viec 

1. Vu Phap che lam viec theo the d6 Thu trtrefrig, thk.rc hien nguyen tac tap 
trung dan ch0, bao darn six chi dao, dieu hanh thong nhat, thOng suot cilia Vu  
trtrang d6i vOfi cac linh vkrc cong tac cua Vu Phap che; moi hog d6ng cua Vu 
Phap che deu phai tuan theo quy dinh cua phap lug, cua KTNN va cua Vu Phap 
che. 

2. Phan ding, phan cap r6 rang, de cao trach nhiem va phat huy tinh chit 
Ong, sang tao cua cac Phong, ca nhan. Trong phan cong cong viec, moi viec chi 
giao mot Phong thirc hien, truth-1g hop cong viec lien quan den nhieu Phong thi 
giao mot Phong chit tri va chiu trach nhiem. Cong viec duvc giao cho PhOng nao 
thi Twang phong do phai chiu trach nhiem chinh ve cong viec duov giao. 

3. Cong chirc, ngtrOi lao dOng giai quy& cong viec dfing pham vi th'am 
quyen va trach nhiem duvc phan cong; tuan thu trinh tix, thu tuc va thefi ban giai 
quyet cong viec theo quy dinh cilia phap luat, clurang trinh, ke hoach cong tac, 
Quy che lam viec cua KTNN, cua Vu Phap che, trir trtreyng hop d6t xuat hoac 
dap umg yeu cau nhiem vu theo chi dao cua lanh dao KTNN. 

, 4. Bao dam phat huy nang lkrc 	cong chirc, ngtrefi lao d6ng, de cao six 
phi hop cong tac, trao doi thong tin trong giai quyet cong viec va trong moi 
hoat d6ng theo chirc nang, nhiem vu, quyen han duvc phap lug quy dinh. 
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5. Bao darn dan chd, cong khai, minh bach va hieu qua trong m9i hoat 
d6ng cua Vu Phap che va cua KTNN. 

Chuang II 

TRACH NHIEM, PHAM VI GIAI QUYET CONG VIEC 

VA QUAN HE CONG TAC 

Muc 1 

TRACH NHIEM, PHAM VI GIAI QUYET CONG VIEC 

Ditu 3. Vu trtrikng Vu nap c14 

1. Trach nhiem giai quyet cong viec 

a) Lanh dao, chi dao, dieu hanh toan dien Vu Phap che that hien chirc 
nang, nhiem vu, quyen han va trach nhiem theo dung quy dinh dm Hien phap, 
Luat KTNN va cac quy dinh cua KTNN. 

, b) Chiu trach nhiem va bao cao ket qua that hien nhiem vu truck T6ng 
Kiem toan nha nuac va cac Ph6 Tong Kiem toan nha nu& ve cac cong viec lien 
quan den tinh hinh that hien nhiem vu cua Vu Phap che va tinh hinh lien quan den 
Vu Phap che. 

c) ChU d6ng phi hap vai cac don vi truc thuc Kiem toan nha mik, ca 
quan, to chirc khac de giai quyet cac cong viec lien quan den chirc Wang, nhiem 
vu, quyen han cua Vu Phap che hoac cac cong viec d6t xuat khac theo chi dao 
cua lanh dao KTNN. 

d) Phan cong cong viec cho cac,Pho 	truang; phan cap, 	quyen cho 
Truang phong truc thuc Vu Phap che that hien mot so cong viec cu the theo 
quy 	khi Vu truang yang mat, uy quyen cho mot Ph6 Vu truang thay Vu 
truong dieu hanh va giai quyet cong viec cua Vu Phap che. 

d) Chi dao viec Kiang dIn, kiem tra hoat d6ng cua Vu Phap che, hoat 
d6ng cua cac Phong true thuc Vu Phap che trong viec that hien quy dinh cua  
ca quan, nhiem vu dugc phan cong, phan cap thuc chirc nang cua Vu Phap che 
va cac nhiem vu dugc Lanh dao KTNN phan cong; 

e) I“/ cac van ban thuc tham quyen. 

2. Pharr vi giai quyet cong viec 

a) Nhang cong viec thuc tham quyen theo quy dinh &la KTNN va nhang 
cong viec quy dinh tai khoan 1 Dieu nay; 

b) Nhang cong viec do lanh dao Kiem toan nha nuot giao hoac yeu cAu 
thuc hien. 
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c) Trut tiep giai quyet mot so viec da phan cong cho Pho Vu truang 
nhung Vu truang thay can thi6t phai giai quye't vi not dung c6 tinh chat cap bdch 
hoac quan trong hoac do Pho Vu twang dugc phan cong yang mat; nhung viec 
lien quan den tir hai Ph6 Vu truang tro len nhung cdc Pho Vu truang coy ki6n 
khdc nhau. 

d),Oy quyn cho Pho Vu truang Ic)',  van ban giai quy6t mot cong viec 
thuOc tham quyen cua Vu truang. 

d) Phu trach ding tdc to chic, can bo va thi dua khen thuang cua Vu Phap 
che.  

e) Trong truang hop can thi6t, Vu truang quye't dinh dieu chinh, huy bap' 
van ban dm Pho Vu throng khi xet thay kh8ng dung quy dinh phap luat hoac 
khong dung vai chi dao cua Vu truang. 

3. Nhung viec can thao Juan tap the Lanh dao Vu Phap ch6 truck khi quyt 
dinh: 

a) Chuang trinh cOng tdc nam, 6 xuat k" hoach xdy dung van ban quy 
pham phdp luat hang nam va dai han ve KTNN trinh Tong Kiem town nha nuorc; 
du thao cdc van ban quy pham phdp luat trinh lanh dao KTNN xem xet, cho 3",  
kien hoac truck khi trinh T(')ng KTNN 14 ban hanh. 

b) Cdc 	an do Vu Phdp che chU tri xay dung. 

c) Chuang trinh, du an quan trong giao cho Vu Phap ch6. 

d) Gong tdc to chirc, can bO. 

d) Cong tdc kiem toan do Vu Phdp che chu tri. 

e) Nhixng van 6 quan trong khdc Vu truang thay can ban bac tap th6 
truot khi quyet dinh. 

4. Truang hop khong c6 dieu kien to chirc thao Juan tap the, Phong chu tri 
not dung chi' dOng lay )% kien bang van ban cua cdc Ph6 Vu truang, tong hop 
trinh Vu truang. Sau khi cdc Ph6 Vu truang coy kien, Vu truang la nguoi quyet 
dinh cue)i ding. 

Dieu 4. Pho Vu truirng Vu Phil) ch'e 

1. Pho Vu truang giUp Vu twang thuc hien nhiem vu theo su phan cOng 
cua Vu truang va chiu trach nhiem truo.c Vu truang ve nhiem vu dugc phan 
cong. 

2. Trach nhiem giai quyet cong viec 

a) Cdc Pho Vu truang dugc Vu truang phan cong phu trach mot so linh 
vuc cong tdc, phu trach mot so pheng truc thuOc Vu thi dugc 1c)',  thay Vu truang 
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khi giai quyet cac cong viec dugc giao phu trach (Trir cac van ban,trinh lanh dao 
KTNN); chiu trach nhiem tru&c Vu truang va truck phap luat ve nhang quyet 
dinh cua minh; nhang van de quan trong phai kip the:5i bac) cao, xin y kien Vu 
truang truOc khi quyet dinh. 

b) Thgc hien cac nhiem vu khac do Vu truang phan cong. 

3. Pham vi giai quyet citing viec 

a) Chi dao viec thgc hien ding tac quan lY thu8c pham vi dugc phan cong. 

b) Chi dao kiem tra va thirc hien nhiem vu trong pham vi dugc phan cong, 
phat hien va de xuat nhang van de can sera doi, bo sung. 

c) Chu Ong giai guy& cong viec dugc phan cong, neu c6 van de lien 
quan den linh vgc phu trach cua Ph6 Vu truong khac thi chu Ong trrc tiep phoi 
hop de giai quyet. 

4. Nhang van de Pho Vu truang phai bao cao hoac xin y kien Vu truang 
truOc khi quyet dinh 

a) NhOng nhiem vu dugc lanh dao KTNN giao trgc tiep va cac nhiem vu 
chin c6 trong quy dinh cua dun vi; nhang van de quan trong, anh hu&ng den 
hog ding cua KTNN va cua Vu Phap che. 

b) Nhang cong viec dugc Vu truang phan cong Pho Vu truang phu trach, 
moi thang 01 Ian Pho Vu truong bao cao vai Vu twang de giai quyet cong viec. 

c) Nhang van de bat thuang lien quan den hog dOng cua Vu Phil) che, 
Pho Vu twang phai bao cao kip thoi vai Vu truong de giai quyet. 

d) Nhang van de Ion coy kien khac nhau giva Vu Philp che veri cac don 
vi, ca nhan khac; nhang van de the hien quan diem, nguyen tac cua Vu Phap che 
Nth KTNN. 

d) Nhang Van de giCta cac Pho Vu truong can coy kien khac nhau lien 
quan den linh vgc, Phong chuyen mon do minh trirc tier, phu trach. 

e) Nhung vans  quan trong khac khi Ph6 Vu truang thy can thiet hoac 
khi 	truong yeu caw 

g) Truong hop di cong tac ngoai ke hoach cong tac thang va yang mat vi 
viec rieng tix 01 ngay lam viec tra len phai bao cao Vu truang va chi dugc nghi 
khi Vu truong dOng Y. 

Dieu 5. Truirng cac phong 

Truong cac Phong trgc thu8c Vu Phap the c6 trach nhiem lanh dao, quan IY, 
dieu hanh Phong va chiu trach nhiem truOc Vu truang, tram phap luat ve viec quan 
lY, dieu hanh Phong va c6 trach nhiem sau: 

4 

  
 
 
 
 

         
 
 
 
 
     www.LuatVietnam.vn 

 
 
  
 
 
 
 
 
 
 

           
    



1. Truang phOng chiu trach nhiem quan 13'7, dieu hanh hog d6ng chung 
cua Phong, chiu trach nhiem truerc Vu truang, Pho Vu truang trvc tiep phu trach 
(neu c6) va trtroc phap lug ve viec thuc hien nhiem vu dugc giao. 

2. Chi' dOng to chirc thuc hien cac nhiem vu dugc giao cua phOng. 

3. Dieu hanh Phong chip hanh chinh sach, phap lug cua Nha nuot, Quy 
che lam viec cua KTNN, Quy che lam viec cua Vu Phap ch6, thuc hien nhiem 
vu chinh tri,ctia Dang, chinh guyen 	phuang nai gong try seY; thuc hien not 
quy, quy che lam viec cua dcm vi theo huang clan cua KTNN. 

4. Phan cong cong viec, theo doi, kiem tra va danh gia kk qua thuc hien 
cac cong viec giao cho Ph6 truang ph6ng va cac cong chirc, ngued lao Ong 
thuc phOng. 

5. US,  quyen cho mot Pho twang phong dieu hanh Phong khi yang mat; 
truang hop di dog tac ngoai ke hoach cong tac da dugc Vu truang ph8 duyet va 
yang mat vi viec rieng 01 ngay lam viec tra len thi phai bao cao Vu truang va 
chi dugc nghi khi Vu truang dang y.  

6. Phoi hop yeti cac phong khac trong dan vi de giai quyet the cong viec 
c6 lien quan; bao cao Vu truang hoac Ph6 Vu truang true tiep phu trach ve viec 
thuc hien nhiem vu cua PhOng va cac van de vugt qua tham quyen hoac nhtrng 
van de con coy kien khac nhau giCra cac Phong. Truang hop Co 3'i kien khac 
nhau giira Tru&ng phOng va Pho Vu truang phu trach truc tiep thi bao cao Vu 
twang xem xet, quyet dinh. 

7. Truc tiep thuc hien mot s6 nhiem vu cua Phong va cac nhiem vu theo 
yeu cau cua Lanh dao Vu Phap ch6. 

8. Thuc hien cac nhiem vu khac do Vu ,truang giao hoac theo quy dinh 
cua phap lug; dugc Vu truang giao giai quyet mot so cong viec thuc tham 
quyen cua Lanh dao Vu va phai chiu trach nhiem ca nhan truarc Lanh dao Vu va  
truffle phap lug ve not dung dugc fly quyen. 

Dieu 6. PM.  tru*ng phong 

1. Pho Truang phong giUp Truang phong quan 13'r hoat 
so 

cua Phong 
theo su phap cong 	Truang phong; true tiep thuc hien mot so cong viec trong 
pham vi nhiem vu, quyen han cua PhOng va cac nhiem vu theo yeu cau cua Lanh 
dao Vu; chiu trach nhiem truck Truang phong, Lanh dao Vu va tnrarc phap lug 
ve ket qua thuc hien cac nhiem vu do. 

2. Chi dao, kiem tra, don d6c viec thuc hien cac nhiem vu trong cac linh 
vgc dugc phan cong phu trach. 
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3. Phi hop vai Ph6 trugng phong khac trong Phong giai quy& cong vi'ec 
c6 lien quan; 

van 
cao 	Trugng phong nhitng van de vugt qua tharn quyen 

hoac nhang van de con coy kien khac nhau gift cac Pho truang ph6ng. 

4. Thay mat Twang phong trong vie‘c quan he N/A phi hop cong tac vei  
cac PhOng,  thuc Vu Phap the trong linh vuc dugc phan cong phi trach hoac 
theo yeu cau cua Truth-1g phong. 

5. Truemg hop vang mat vi viec rieng dugi 01 ngay lam vie'c thi phai bao 
cao Trugng phong, tren 01 ngay thi phai &roc skr &Ong 3",  cua Vu twang. 

6. Thuc hien cac nhi'em vu do lanh dao Vu giao va cac nhie'm vv khac do 
Truang phong giao. 

Dieu 7. Ging chirc, nguiyi lao cong 

1. Cong chirc, nguai lao dOng thuc hien cac quy'en han va nghia vv theo 
quy dinh cda phaplu4t ve cong chirc va cac van ban c6 lien quan. 

2. Cong chirc, nguai lao Ong c6 cac trach nhi'em sau: 

a) Chip,  hanh nghiem va chd Ong thuc 	cac nhiem vv dugc phan 
cong; giai quyet cong vie'c ddng thai han, darn bao chat luting, tuan thd quy trinh 

cong viesc; chiu trach nhilem ca nhan trunk phap luat va truck cap quan 1/ 
truc tiep ve tien dO, chat luting, hi'eu qua thuc hien cac cong vie‘c &roc giao. 

b) Phi hop voi cong chdc, nguai lao dOng khac c6 lien quan de giai 
quyet cong vi'&; bac) cao Truong phong hoac Lanh dao 	Phap,  the truc tiep 
phi trach ve vie'c thkrc hien nhiem vu va cac van de con c6 kien khac nhau, 
vugt qua tham quyen, men Oat sinh hoac c6 vuang mac trong qua trinh thirc 
hien nhie'm vu. 

c) CHI dOng nghien cdu, des xuAt cac bin phap nang cao hieu qua thuc 
hien cac nhi'em vu &roc giao. 

d) Cong chirc, nguai lao Ong trong phong yang mat vi vie‘c rieng duai 01 
ngay lam vie'c thi phai bao cao Trugng phong, tren 01 ngay thi phai &roc skr 
&Ong y cda Vu tnraing. 

d) Thuc hien nghiem tdc cac quy dinh cda phap 14t hien hanh, not quy, 
quy the cua co quan, don vi va su chi dao cda cap quan l truc 

Myc 2 

QUAN HE CONG TAC 

Dieu 8. Quan he cong tac cua Lanh dao Vy nap the 

1. Vv truang thong tin kip thgi cho cac Ph6 Vu truong ye cac chu truang 
cua Kiem toan nha mrac lien quan de linh vuc dm don vi. 
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Vu truing chi dao sit ph& hop giQa cac Pho Vu truOng theo chuang trinh, 
ke ,hoach lam viec, thU tuc, quy trinh giai quyet cong viec 	KTNN, Vu Phap 
che va phan ding Pho Vu truing giai guy& cac ding viec dot xuat phat sinh. 
Trong truing hop can thiet, Vu truing se truc tiep giai quyet cac cong viec 
trong pham vi da phan cong cho Pho Vu twang. Khi thuc hien cong tac can bO 
theo tham quyen dugc phan cong, Vu truing tham khdo y kien cua Ph6 Vu 
truing truc tiep phu trach Phong do. 

2. Pho Vu truing chiu trach nhiem truck Vu truemg ye viec giai quyet 
cong viec thuc linh vuc dugc phan cong. Khi Vu truing dieu chinh sit phan 
cong giixa cac Pho Vu twang thi cac Pho Vu truing ban giao n& dung cong 
viec, hos soy, tai lieu c6 lien quan cho nhau va bdo cao Vu tru&ng. 

3. Cac ,Pho Vu truing phOi hgp trong cong tac va thong tin kip thai ve 
viec giai quyet cac cong viec dugc phan cong. Neu c6 van de lien quan den linh 
vut do Ph6 Vu truang khac phu trach thi PhO Vu truing chit tri c6 trach nhiem 
chit ding phoi hap vii PhO Vu truing do de giai quyet; truing hop con c6 
kien khac nhau, thi bao cao Vu truing xem xet, quyet dinh. 

Dieu 9. Quan he cong tic gitia Lanh data Vu Phil) the vii Trtro'ng phong 

1. Dinh IcS/ 06 thong mot lan ho4c theo yeu cau, Lanh dao Vu Phap the 
lam viec vii Truing phong theo linh vtrc phu trach va cac bOs phan c6 lien quan. 

2. Truing ph6ng chiu sir chi dao, lanh dao cUa Vu truing va Ph6 Vu 
truing phu trach. Trong qua trinh giai quyet cong viec, truing hop coy COkien 
khac vai y kien &la Pho Vu truing phu trach Phong, Truong ph6ng phai chap 
hanh sit chi dao cua Ph6 Vu truing nhung c6 quyen bao luu y kien va bao cao 
vii Vu truing. 

, 3. Truing phong bao cao ket,qua cong tac va de xuat \rod Lath dao Vu Phap 
the nhung van de can giai quyet, kien nghi sira d&, bo sung chtrang trinh, ke hoach 
cong tac lien quan den nhiem vu dugc giao cho phu hop voi yeu cau thuc tign. 

4. Ngoai ke hoach cong tac, trong truing hop can thiet, Truing phOng va 
Pho truing phong truc tiep bao cao Vu twang viec thuc hien nhiem vu va cac 
van de c6 lien quan. 

Dieu 10. Quan he girra Lanh ciao Vu Phil) the va cac to chin chiral 
tri - xa hoi cua Vu Phil) che 

1. Vu truing dinh kSi 6 thang, hang nam thong bac, v6i cap uSf, dai dien 
cong doan va cac to chirc chinh tri xa hOi khac cUa don vi ve nhiem vu cua don 
vi,. ban cac n& dung bin phap ph6i hop lanh dao cong tac chinh tri - Wang, 
to chdc thuc hien nhiem vu chuyen mon, the d'O, chinh sach doi vai cong 
nguoi lao ding. 
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2. Vu truong tao (lieu kien thuan lgi cho to chirc Dang va cac doan the 
hoat dOng theo dung dieu le, ton chi, muc dich; phi hop,v6i chi bO va cac to 
chirc chinh - xa 	khac trong dan cham lo va tao dieu kien lam viec, hoc 
tap va nang cao trinh do chinh tri, chuyen mon, nghiep vu cho cong chirc, ngtroi 
lao Ong trong don 	bao darn thuc hien Quy che dan chu trong hoat dOng cua  
don vi, xay dung van hod cong sa va ky luat, 1(.5r cueing hanh chinh. 

3. Cong chirc, ngugi lao dOng la clang vien, hOi vien cac doan the guang 
masu hoan thanh tot cong viec dugc giao theo dUng quy dinh phap luat; nghiem 
chinh thuc hien cac quy dinh ve nhiem vu va trach nhiem cua nguari clang vien, 
hOi vien va cac quy dinh ve cong vu. 

Dieu 11. Quan he cong tac gift cac Trtro'ng phong trtrc thutic Vu Phil) the 

1. Trugng phong chu &Ong giai quy6t cong viec theo dung chirc nang, 
nhiem vu vaquyL han dugc giao; khong giai quyet cac cong viec khong thuc 
nhiem vu, tham quyen. 

2. Khi giai quyet cong viec lien quan den Ph6ng khac, Trugng phong chu 
tri phai trao doi y kien vai Trugng phong c6 lien quan; Truong phong dugc trao 
dOi y kien c6 trach nhiem tra lgi theo dung yeti cau cua Phong chti tri. Trugng 
hop coy kien khac nhau thi Truong phong chu tri bao cao Lanh dao Vu phu 
trach Ph6ng chit tri de giai ,quyet. Trugng phong c6 trach nhiem thong bao ket 
qua giai quyet cong viec den cac Pheng c6 lien quan de biet va phoi hop thuc 
hien. 

Chuang III 
CHIAING TRINH, KE HOACH CONG TAC 

VA TRiNH THU TUC GIAI QUYET CONG VIEC 
CUA LANH DAO VU PHAP CHE 

Dieu 12. Chtrang trinh, ke hoach cong tic can Vu Phip the 

1. Chuang trinh, ke hoach cong tac nam cua Vu Phap the 

, a) Vu Phap the chirc xay dung ke hoach cong tac nam sau ctia Vu Phap 
the giri ve cac dan vi thuc bi) may dial hanh, dan vi su,nghiep dugc giao chu  
tri linh vuc ding tic trugc ngay 30 thang 11 hang nam de tong hop, trinh Lath 
dao KTNN ban hanh. 

b) Cdc chucrng trinh cong tac, ke hoach cong tac khac craa Vu Phap the do 
Vu twang quyet dinh va phan cong cu the. 

2. Ve k6' hoach cong tac thong cfra Vu Phap ch6 

Can dr ke hoach cong tac cua KTNN va chirc nang, nhiem vu, quyen han 
dugc giao, Vu Phap 	Xay dung ke hoach cong tac cua Vu Phap the va to  
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chdc thuc hien; trinh Lanh dao KTNN phe duyet 1(6 hoach cong tac hang thang 
cua Lanh dao Vu PI* the va to chirc thuc hien. 

Dieu 13. HO so., thil ttic trinh giai quyet ding viec 

1. Ho so trinh giai quyet cong viec bao gOm: 

a) Ter trinh; 

b) Du did° van ban, a an, chuang trinh, ke hoach (sau day goi chung la  
van ban, de an); 

c) "C7  kien tham gia cua cac Phong c6 lien quan va bao cao giai trinh, fief° 
thu (neu c6); 

d) Van ban hoac y kien thAm dinh a an, van ban theo quy dinh (neu c6); 

d) Cac tai lieu can thik khac. 

2. Thu tuc trinh Lanh dao Vu Phap the giai quyet cong viec: 

a) Ti trinh Vu truing, Ph6 Vu truing Vu Phap the phai do Truing phong 

b) Lanh dao Phong ky To trinh phai ky nhay vao du thao van ban, de an 
va chiu trach nhiem liven Lanh dao Vu Phap the ve not dung dm van ban, de an 
d6; 

c) D6i \red nhang van de co lien quan den chic nang, nhiem vu cua Phong 
khac hoac c6 su phoi hap giai quyet cong viec, trong ho so trinh phai coy kien 
chinh thirc bang van ban cila cac Phong c6 lien quan. 

Dieu 14. Xiir17 hO so. trinh va thong bao ke't qua 

1. Lanh dao Vu Phap the xem xet, giai guy& cong viec tren ca sa he) sa 
trinh cua Phong. 

Can cu y kien chi dao cUa Lanh dao Vu Phap the ve not dung cong viec, 
Truing phOng chu tri phoi hop voi cac Phong c6 lien quan hoan chinh du thao 
van ban de trinh Lanh dao KTNN hoac trial khai cac cong viec. 

Truing hop can thik, Lanh dao Vu Phap the yeu cAu Lanh dao Phong 
chU tri hoac cong chdc, nguai lao &Ong co lien quan bao cao trot tiep ket qua 
ding viec hoac hop vii Phong chd tri va dai dien cac Phong c6 lien quan de lay 

kien to van truck khi quyet dinh. 

Khi Lanh dao Vu Phap the yang mat to 01 ngay tra len, PhOng do Lanh 
Vu Phap the phu trach c6 trach nhiem tong hop cac van ban trinh Vu truing 
hoac Ph6 Vu twang duoc Vu truing fly quyen de giai quyet. 
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, 2. DM vai cong viec do tap the Lanh dao Vu Phap che thao Juan truac khi 
quyet dinh, Vu trtrong, Ph6 Vu trtrerng theo Firth vuc dugc phan cong, xem xet 
TIM dung Ira tinh chat dia tirng van ban, de an de quyet dinh: 

a) Cho phep Phong trinh hoar' thanh thU tuc de trinh tap the Lanh dao Vu 
Phap che tai phien hop gall nhat; 

b) Giao Phong trinh chuan bi them neu xet thay not dung chtra dat yeu cau; 

c) Giao dun vi trinh lam thii tuc lay y kien cac Phong c6 lien quan theo 
quy dinh cua Quy che nay. 

Dieu 15. Quy dinh ve viec ks,  van ban 

1. Vu trtforng c6 tham quyen ky tat ca cac van ban dm Vu Phap che, trkrc 
tiep ley cac van ban sau: 

a) Van ban theo phan cap cita Ttmg Kiem toan nha ntrac. 

b) Van ban trinh Lanh dao Kiem toan nha ntrgc. 

c) Van ban gui dOsng thai cac Lanh dao Kiem toan nha ntrerc. 

d) Cac van ban 4 Thira lenh rOng Kiem toan nha ntroc. 

d) Cac Bao cao tham dinh Du thao Bao cao kiem toan; Bao cao kiem 
toan. 

e) Van ban ve cong tac can bO. 

g) Cac van ban khac Vu trtrong thay can thiet. 

2. Ph6 Vu trtrang dugc Vu truang giao ky thay cac van ban sau: 

a) Van ban xir 1/ cac van de cu the phat sinh theo linh vtrc dtrgc Vu 
trtrong phan cong phu trach. 

b) Bao cao tham dinh du thao bao cao kiem toan dtrgc phan cong phu 
trach; 

c) MOt s6 van ban quy dinh tai Khoan 1 Dieu nay \fa van ban khac do Vu 
trtrong uy quyen. 

d) Khi Vu tnrang yang mat, Ph6 Vu trtrarng duce Vu trtrang uS,  quyen dieu 
hanh cong viec cua Vu Phap che ley cac van ban thuOc tham quyen cua Vu 
true/rig. 

Dieu 16. Quan IS,  van ban den, van ban di 

1. Quan ly van ban den 

a) DM vii cac van ban chuyen den Vu Rap che, Phong Phap .luat cc!) tacit 
nhiem vac) so Cong van den, trinh Vu truemg cho y kien xir ly de chuyen giao cho 
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cac phong, ca nhan có lien quan. 

b) Truang phong cac phong nhAn van ban có trach nhiem xir 1)'T, phan 
cong, chi dao tham muu giai quyet va trinh Lanh dao Vu theo quy dinh tai Dieu 
14 cUa Quy che nay. 

2. Quan ly van ban di 

a) Van ban sau khi dugs ,cap có tham quyen 14 ban hanh phai dugc hoan 
thanh thu tic van thu va chuyen phat ngay trong ngay, chAm nhat trong ngay 
lam viec tiep theo. 

b) Chi phat hanh van ban ky thay, theo quy dinh tai Khoan 2, DiL 15 
Quy the nay. 

c) Van ban dä phat hanh can sda. 14i ve not dung, phai do chinh nguai dal 
14 van ban do ky lai van ban mai hoc do nguai tren mot cap 1<./ dinh chinh 
bang mOt van ban khac. 

d) Hang thang Phong Phap luAt tong hop danh muc va th6ng ke phan loci 
cac van ban do Vu Phap che phat hanh de bao cao Vu truang theo yeu cAu. 

d) Viec phat hanh van ban va quan ly van ban phai hanh phai dam bao 
thgc hien &mg phap luAt ve quan ly cac tai lieu, thong tin thuOc danh muc bi 
mat Nha nuo.c. 

Chuang IV 

TO CHIT CAC CUOC HOP, HO NGLIf 

Dieu 17. Cac lo4i cutic hop, hOi nghi 

1. Cac cuOc hop do Vu truang chu tri g6m co: 

- Hop giao ban Lanh dao Vu Phap che. 

- Hop giao ban thang cua Vu Phap che. 

- Hop (hOi nghi) trien khai nhiem vu cong tac, so lce't, tong 

- Hop, lam viec vai dai dien cac ca quan lien quan theo uy quyen cua  
Lanh ciao KTNN. 

- Cac cuOc hop, lam viec khac do Vu truang quyet dinh. 

Vu truang có the uy quyen PhO Vu truang chu tri cac cuOc hop. 

Dieu 18. Hop giao ban Lanh daoVy Philp che 

1. Lanh dao Vu Phap che hop giao ban it nhat 01 thang 01 ran. Thai gian 
cu the do Vu twang quyet dinh. 
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Thanh phan: Lanh dao Vu Phap che, Trugng phong va thanh phan khac do 
Vu truang guy& dinh. 

2. NOi dung hop: 

a) Thong tin ve tinh hinh thuc hien cac,nhiem vu cong tac caa Lanh dao 
Vu Phap che, ket qua cong viec (la giai quyet va cac cong viec du kien thuc 
hin; 

b) Thao Juan va cho y kien dai vii nh€mg cong viec phat sinh, pink tap 
hoac can ph6i hop xir 1Y gift Lanh dao Vu Phap che; 

c) Thao Juan cac van de can lay y kien tap the Lanh dao Vu Phil) the 
truck khi Vu truang quyet dinh. 

d) Cac not dung khac theo chi dao cua Vu truth-1g hoac de xuat cua cac 
PhOng trong Vu Phap che dugc Vu truang chap thuan. 

3. Theo yeu cau cong viec, Vu truang trieu tap hop Lanh dao Vu Phap che 
dot xuat. 

Dieu 19. Hop giao ban thang cua Vy Phil) che 

1. Sau ngdy giao ban thang cua KTNN, thanh phan cu'Oc hop: Cong chirc Vu 
Phap che. Twang hop Ph6 vu twang, Trugng cac phong, Chu tich Cong doan Vu  
Phap che, Bi thu Doan Thanh nien CSHCM Vu Phap che khong the tham gia cuOc 
hop thi phai bao cao va dugc su d6ng y cua Vu truang. 

2. Ni dung hop: 

a) Danh gia tinh hinh thuc hien nhiem vu trong thang, dinh huang ding 
tac thang tiep theo; 

b) Xif 1Y cac van de phat sinh hoac giai guy& cac kien nghi cba cong 
chirc, nguai lao dOng trong don vi. 

Dieu 20. Cir dai din Lanh dao VI) Phap che tham 	cac cuOc hop 
do cac dun vi khic chii tri 

1. Vu throng Vu Philp che tham gia cac phien hop do T6ng Kiem toan nha 
nuefc chu tri; theo giay trieu tap va cac cuOc hop mai dich danh Vu truang. 
Truang hop Vu truang khong tham du dugc phai bao cao Lanh dao KTNN truic  
khi uy quyen cho PhO Vu truang di hop thay. 

2. DM vii giay mei dai dien Vu Phap che du hop, truang hop Vu truing 
khong tham du dugc, Vu throng uy quyen cho Pho Vu truang hoac cong chirc 
cua Vu tham du hop. 
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3. Pho Vu truang hoac 	dugc Vu truang uy quy'en dai din cho Vu 
truang du hop c6 trach nhi'em xin y kien chi dao cua Vu truang ve not dung dai 
din truck khi tham du va bao cao Vu twang ve not dung, ket qua cu6c hop. 

4. Truong cac Phong lien,quan c6 trach nhiem chuan bi day clu tai lieu de' Vu 
truang hoac ngtr6i dugc quyen du hop. 

Dieu 21. Tham dkr, ghi bien ban va thong bao ket qua cultic hop, hOi nghi 

1. Cac thanh phan dugc tri8u tap, cir ,cli hop c6 trach 	tham du clay 
du, clung th6i gian quy dinh; truang hop yang mat hoac cir ngtrai khac di hop 
thay phai bao cao va dugc sit clong y dia Vu truang. 

2. D6i vgi cu6c hop giao ban Lanh dao Vu Phap,  ch8, Phong Phap luat c6 
trach nhi8rn ghi Nen ban cu6c hop. Trong truang hop can thiet, sau khi coy kien 
chi clao cua Vu truang, Phong Phap luat c6 trach nhie'm thong bao bang van ban 
k8t luan cua Vu truang tai cac cu6c hop den cac Phong cham nhat la 05 ngay lain  
vie‘c ke ngay hop. 

Phong Phap luat theo doi, don d6c vie'c thuc hi8n cac lck luan cua Vu 
truang tai cac cu6c hop. 

3. D6i vai cac cu6c hop khac, Phong dugc giao chit tri chuan bi not dung 
to chirc ghi hien ban cu6c hop va th6ng bac) ket qua cu6c hop. 

Chu'o'ng V 

CHE DO THONG TIN, BAO CAO 

Dieu 22. Thong tin, bao cao phuc vu sty chi dao, diet] hank cult Liinh 
dao Vy Phap che 

1. Cac Pho Vu truang co trach nhi8m bao cao Vu truang nhting van cl8 
sau: 

a) Tinh hinh thuc hi8n cong vi8c thuc link vkrc dugc phan cong phu 
trach, nhang vi8c vugt qua tham quy'en giai quy8t va nhang vilec can xin y kien 
cua Vu truang; 

b) N6i dung va k8t qua cac h6i nghi, cu6c hop dugc uy quy'en tham du 
hoac chi dao; 

c) Kit qua lam vi8c khi duoc cu tham gia cac doan cong tac trong nu& va 
nu& ngodi. 

2. Trugng phong co trach nhi8m: 

a) Bao cao Ph6 Vu truang phu trach Phong dinh ky hang thang, 06 thang 
va hang nam v8 tinh hinh, ket qua thuc hi8n cac nhie'm vu ding tac. Dong theri, 
cac bao cao girl ve Phong Phap lu;at theo thoi han sau: Giri bao cao ket qua cong 
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tac thang va ke hoach cong tac thang sau truck ngdy 20 hang thang; giri Bao cao 
ket qua cong tac 06 thang dau nam va ice hoach cong tac 06 thang cuoi nam truac 
ngay 05 thang 6 hang nam; gdi Bao cao ket qua cong tac nam ke hoach va ke 
hoach cong tac nam sau trueic ngay 05 thang 12 hang nam. 

b) Thuc hien 9 kien chi dao dm Lath dao Vu Phap che va bao cao ket 
qua thuc hien. TrtrOng hop vi 19 do khach quan khong the thuc hien dugc theo 
kien chi dao cua Lanh daoVu phai bao cao bang van ban va neu ro 19 do khong 
thuc hien dugc. 

c) Bao cao xin y kien chi dao cua Vu truang, Pho Vu truang phu trach doi  
vii nhirng cong viec moi Oat sinh, nhang khO khan, vuerng mac, nhQng van de 
con coy kien khac nhau gift cac dun vi trong qua trinh thuc hien cac nhiem vu 
dugc giao. 

d) Truerng hop dugc Lanh dao Vu Phap che dr di hop, di cong tac, thi 
ngtrati dugc dr di hop, di cong tac c6 trach nhiem xin y kien chi dao cua Lanh 
dao Vu Midi) che phu trach va bao cao ve not dung va ket qua cuOc hop, chuyen 
cong tac cham nhat la 05 ngay lam viec sau khi cuOc hop, chuyen cong tac ket 
thuc. 

3. Ngoai trach nhiem dugc quy dinh tai khoan 2 Di&I nay, Truang phOng 
Phap luat con phai thuc hien cac nhiem vu sau day: 

a) Cung cap thong tin ve nhang cong viec da dugc giai quyet theo chi dao 
cua Lanh dao Vu Phap che. 

b) Chuan bi bao cao giao ban Lanh dao Vu Phap che. 

c) TOng hop va xay dung bac) cao cua Vu Phap che gui cac don vi theo quy 
dinh hoac khi Lanh dao Vu Phap che chi dao. 

4. 1Doi 	cac cuOc kiem toan Vu Phap che dugc giao chu tri: Twang 
doan kiem toan c6 trach nhiem bao cao Vu tru&ng, Vu Twang co trach nhiem 
bao cao vOi Ph6 TOng KTNN phu trach va Bao cao Tong KTNN bang van ban 
ket qua kiem toan cua cuOc kiem toan truck khi xet duyet du thao bao cao kiem 
toan toi thieu 05 ngay lam viec. 

Dieu 23. Cung cap thong tin ve hoat dOng cua KTNN 

Cong chdc, nguoi lao dOng thkrc hien nghiem chinh ky luat phat ngon cua  
ca quan, don vi. Che dO Oat ngon va cung cap thong tin cho bac) chi dugc thuc 
hien theo quy dinh cua phap luat va cua KTNN. 

Dieu 24. Trao doi thOng tin tren he tilting thong tin cua KTNN 

1. Viec cung cap, cap nhat thOng tin vao Trang thong tin dien tir cua  
KTNN dugc thuc hien theo quy dinh cua KTNN. 
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2. Cac van ban, tai lieu trao d6i chinh thirc trong pham vi cac dan vi thuOc 
KTNN bang hinh thirc van ban dien tir thong qua thu dien tir, Trang thong tin 
dien tir cua Kiem toan nha ricrac. 

3. Vu truang Vu Phap the c6 trach nhiem bao dam viec cung cap, cap nhat 
kip tiled, sir dung c6 hieu qua cac van ban, tai lieu bang hinh thirc van ban dien tir 
va thirc hien bao mat thong tin theo quy dinh. 

Dieu 25. Citing tic kiem tra thtyc hiO van ban 

Vu PHI) the la dan vi chit tri, phi hop vai dan vi lien quan tham muu 
giup LanIT dao KTNN kiem tra viec thut hien van ban theo quy dinh tai khodn,l, 
Dieu 37 Quy che lam viec cua Kiem toan nha nu& nay va. theo 	don dOc, 
kiem tra, yeu cau bao cao ve viec thuc hien trach nhiem to kiem tra tai cac dan 
vi truc thuOc KTNN quy dinh tai khoan 2, Dieu 37 Quy the lam viec cua Kiem 
toan nha 

Chuang VI 

DI CONG TAC 

Dieu 26. Di cong tic trong nu.o.c 

1. Tham gia doan cong tac lien nganh 

a) Viec cir cong chirc, ngueri lao d'Ong tham gia cac doan cong tic theo 
guy& dinh cua T6ng Kiem toan nha nuck va theo yeu cau. 

b) Cham nhat 05 ngay lam viec ke tir ngay ket thitc chuyen cong tac, cong 
chirc, ngueri lao dOng tham gia doan cong tac phai bao cao bang van ban giri Vu 
twang ve ket qua chuang trinh cong tac, nhfing van de c6 lien quan den Vu 
Phap the do cac dan vi c6 lien quan de nghi khi lam viec vai doan va ket Juan 
cua truerng doan. 

2. C6ng chirc, ngueri lao dOng di cong tac dia phuang do Vu truang dr, c6 
trach nhiem chuanbi not dung, xin y kien chi dao cua Vu trtrong va bao cao lc& 
qua cong tac bang van ban theo yeu cau cua Vu truong chain nhat sau 05 ngay 
lam viec ke tix ngay ket thiic chuang trinh cong tac. 

3. D6i vai viec di ding tac theo Doan kiem toan, cong chirc, kiem toan 
vien phai .thuc hien theo quy& dinh dm Tong KTNN va Quy the hoat Ong 
Doan kiem toan. 

Dieu 27. Di cong tac rank ngoai 

Di cong tac nuac ngodi thuc hien theo Quy the quan 1/ cac hoat dOng d6i 
ngoai cua KTNN. 
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e Anh Dung 

Chuang VII 

TO CHtt THI)t HIEN 

Dieu 28. Trach nhiem thuc hien 

Vu truang Vu Phap che: PhO' 
the 

va chirc thuc hien Quy ch" nay trong 
pham vi don Can dr vac) Quy che nay, cac Phong thuc Vu xay dung quy the 
lam viec cua Phong, quy dinh rO nguyen tac, le 16i lam viec, quan he ding tac, 
pham vi, trach nhiem va trinh to giai quyet cong viec cua phong nhung khong trai 
quy dinh cua Quy the nay. 

Di&I 29. Sim diyi, bo sung Quy the lam viec cua Vu Phil) the 

Trong qua trinh thuc hien Quy ch& ne'u có vuerng mac, cac Phong girl van 
ban phan anh yes Phong Phap luat de tong hop, bao can Vu truang trinh Tong 
KTNN xem xet, die‘u chinh, 6.6 sung./. 

TL. TONG KIEM TOAN NHA NU'OC 

Q. V TRUtiNG VI) PHAP CHE 
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