
THANH 'IRA CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM 
DOc lap - Ty do - Hanh phiic 

Si: kto QD-TTCP 	 Ha Noi, ngayea thang44 nom 2022 

QUYET DINH 
Ye viec ding bo thu tuc bo nhiem, bl) nhiem 10, tir chtk, man nhiem cong chtk, 

vien cluic lanh dao, quail 15,  cap vu, cap phong ducfc thay the trong link vuc 
to chirc can be thuec pham vi quail 15,  ciia Thanh tra Chinh phu 

TONG THANH TRA CHINH PHU 

Can dr Nghi dinh so 50/2018/ND-CP ngay 09 thong  4 nom 2018 cia Chinh phi 
quy dinh chirc nang, nhiem vu, quy'dn hgn va ca cau to chirc cia Thanh tra Chinh phi;  

Can cir Nghi dinh so 63/2010/ND-CP ngay 08 thong  6 nom 2010 cia Chinh pith 
v'd kiem soot thi tuc hanh chinh;  

Can cu' Quyet dinh so 396/QD-TTCP ngay 20 thong  7 Wm 2021 cia Tong  
Thanh tra Chinh phi ban hanh Quy the ba nhiem, bo nhiem lai, tir chirc, mien nhiem 
cong  chirc, vien chirc Minh ciao quan ly cap vy, cap phong  cia Thanh tra Chinh phi;  

Theo cM nghi cia Chanh Van phong. 

QUYET DINH: 

Dieu 1. Cong b6 kern theo Quyet dinh nay thii tuc b6 nhiem, b6 nhiem tai, tir 
chirc, mien nhiem cong chirc, vien chirc lanh dao quart 1T cap vu, cap phong dugc thay 
the trong lTnh wc to chirc can b6 thu6c pham vi quan 1ST cua Thanh tra Chinh 

Dieu 2. Quyet dinh nay c6 hieu luc thi hanh ke to ngay kST. Bai 116 cac thu tuc 
hanh chinh trong Mill vt,rc t6 chirc can b0 quy dinh tai Quyet dinh so 362/QD-TTCP 
ngay 08/6/2020 dm T6ng Thanh tra Chinh 

Dieu 3. Chanh Van phong, Vu truang Vu T6 chirc can b6, Thu twang cac , ",- -
cue, don vi thu6c Thanh tra Chinh phu chiu trach nhiem thi hanh Quyet dinh nay./. 

Noi nhan: 
- Nhir Dieu 3; 
- T6ng Thanh tra CP (d6 b/c); 
- Cac Ph6 T6ng TTCP; 
- C6ng Thong tin din tir TTCP; 
- Lau: VT, KSTTHC
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HiNH DUQC THAY THE THUOC PHAM VI 
CUA THANH TRA CITINH PHU 

inh so ■ 463 /QD-TTCP ngay 023 thong  Ad  nom 2022 
a rdng Thanh tra Chinh pith) 

PHAN I. DANH C THU' TUC HANH CHINH 

Stt Ten TTHC ducg 
thay th6' 

Ten TTHC 
thay the 

Ten VB quy 
dinh niii dung 

thay the 

Linh 
vwc 

Ca quan 
thin hie‘n 

1.  Thil tuc b6 nhiem 
lanh dao cap vu; lanh 
dao cap phong thu6c 
cac vu, cuc, don vi 
kh6i hanh chinh 

Thu tuc b6 nhiem 
cong chirc gill eh& 
vu lanh dao, quail 1ST 

va nguai dimg dau, 
4  cap pho cua nguoi 

dimg dau don vi su 
nghiep 

Quye't dinh s6 
396/QD-TTCP 

ngay 20/7/20211  

T6 chfrc 
can be) 

Thanh tra 
Chinh phu 

2.  Thu tuc b6 nhiem 
lanh dao cap phong 
thu6c cac don vi su 
nghiep 

Thu tuc b6 nhiem 
vien chirc quail 1ST 

cap phong 

Quye't dinh s6 
396/QD-TTCP 
ngay 20/7/2021 

T6 chirc 
can b6 

Thanh tra 
Chinh phil 

3.  Thu tuc b6 nhiem tai 
lanh dao cap vu; lanh 
dao cap phong thu6c 
cac vu, cuc, don vi 
kh6i hanh chinh 

Thu tuc b6 nhiem tai 
cong 	chirc, 	vien 
chirc gift chile vu 
lanh dao, quan 1y 

Quye't dinh s6 
396/QD-TTCP 
ngay 20/7/2021 

T6 chirc 
can be? 

Thanh tra 
Chinh phil 

Thu tuc b6 nhiem lai 
lanh dao cap phong 
thu6c cac don vi su 
nghiep 

Quyel dinh s6 396/QD-TTCP ngay 20/7/2021 dm Ring Thanh tra Chinh pha ban hanh Quy ch6 B6 nhi01, b6 
nhi@n lai, tir chat, mien nhim ding chirc, vien chirc lanh dao cap vu, cap phong thutic Thanh tra Chinh pha. 

(Ban 
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Stt Ten TTHC duvc 
thay the 

Ten TTHC 
thay the 

Ten 'VB quy 
dinh not dung 

thay the 

Linh 
yip 

Ca quan 
thin hien 

4.  Thil tuc keo dai thai 
gian gia chirc vu 
lanh dao, quan VT 

den tuoi nghi huu 

Quy& dinh so"' 
396/QD-TTCP 
ngay 20/7/2021 

T0 chdc 
can b0 

Thanh tra 
Chinh phit 

5.  Thu tuc tir chdc d6i 
vai lanh dao cap vu; 
lanh dao cap phong 
thu0c cac vu, 	cuc, 
don vi khoi 	hanh 
chinh 

Thil 	tuc 	tir 	chdc 
hoc thoi gid chirc 
vu 	d6i 	vai 	cong 
chirc, vien chirc lanh 
dao, quan VT 

Quy& dinh s0 
396/QD-TTCP 
ngay 20/7/2021 

T0 chirc 
can b6 

Thanh tra 
Chinh phd 

Thu tuc tir chdc d0i 
vai 	lanh 	dao 	cap 
phong thu0c cac dam 
vi su nghiep 

6.  Thu tuc mien nhiem 
lanh dao cap vu; lath 
dao cap phong thu0c 
cac vu, cuc, dam vi 
kh0i hanh chinh 

Thu tuc mien nhiem 
d6i vai cong chirc, 
vien chirc lanh dao, 
quan VT 

Quyet dinh so 
396/QD-TTCP 
ngay 20/7/2021 

TO' chin 
can b0 

Thanh tra 
Chinh phil 

Thu tuc mien nhiem 
lanh dao cap phong 
thu0c cac dam vi su 
nghiep 
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PHAN H. NOI DUNG CV THE CUA TUNG THU TVC HANH CHiNH 
1. ThU tuc 1341 nhiem cong chin gill chik vu Faith duo, quail IST va nguiri dfrng 
dau, cap pho ciia nguiYi dung dAu dolt vi sir nghiep 

1. Xin chii trtrung bii nhiem 
a) Don vi c6 nhu cau be nhiem cong chirc lanh dao, quan VT hoac be 

nhiem nguoi dung dau, cap pho dm nguoi dung dau don vi su nghie‘p phai 
c6,bao cao bang van ban ve chil truong, so luting, nguon nhan su va du 
hen phan ding cong tac doi voi nhan su dirge du hen bo nhiem gin' Tong 
Thanh tra Chinh phir (qua Vu TO chirc can be). Vu. T6 chirc can b) tham 
MIDI, bao car) Tong Thanh tra Chinh phir trinh Ban can su dang; 

b) Ban can su clang xem xet, quy6t dinh -‘Tw chi' tnrong b6 nhiem 
cham nhat sau 10 ngay Ice tirngay nhan &roc de nghi dm don vi hoac tai 
phien hop Ban can su clang gan nhat; 

c) Cham nhat sau 15 ngay ke tir ngay c6 van ban dtmg ST ve chir 
truong bo nhiem dm Ban can su clang, Vu TO chik can 1)6 chi' tri, phoi 
hop vai nguoi dung dau don vi phai tien hanh quy trinh lua chon nhan su 
theo quy dinh. 

2. Thirc hien quy trinh bO nhiem 
* DOi diii veri ngulin nhan str tai chO 

, a) Buoy 1: Tren co soychil truong, yeu eau nhiem vu dmtruong, 	 a. m don vi v 
nguOn nhan su trong quy hoach, tap the lanh dao thao luan va de xuat ye 
ca cau, tieu chuan, dieu kien, quy trinh gioi thieu nhan su. 

Thanh phan: Nguei dung dau, cap pho cfra nguoi dilmg dau don vi 
va nguoi dirng dau Vu TO chuc can be. 

K6t qua thao luan va & xuat duac ghi thanh bien ban. 
, 	b) Buck 2: Tap the lanh dao mo. rang thao luan va thong nhat v'e co.  

cau, tieu chuan, dieu ki'en, quy trinh gioi thieu nhan su va tien hanh giai 
thieu nhan su bang phieu kin. 

, 	Thanh phan: Nguai clung du, cap pho cila nguoi dUng dau don A; 
cap fly ding cap; nguoi dung dau cac don vi truc thuec. Hei nghi phai c6 
toi thieu 2/3 so nguoi dugc trieu tap tham du. 

Nguyen tac gioi thieu va lua chon: MOi thanh vien gioi thieu 01 
nguoi cho,m6t chirc vu; nguoi nao c6 so phieu cao nhat, dg tsr le teen 50% 
tinh ten tong so nguoi dirge trieu tap gieri thieu thi duec lua chon. TruOng 
hop khong c6 nguoi nao,dat ten 50% thi chon 02 nguoi c6 so phieu gioi 
thieu cao nhat tir ten xuong de gi6i thieu O.  cac buck tiep theo. 

c) Buoy 3: Tap the lanh dao, can cu vao co cau, tieu chuan, di&I 
ki'en, yeu cau nhiem vu va kha nang dap ung dm nhan su; tren co so ket 
qua gieri thieu nhan su or buck 2, tien hanh thao luan va gioi thieu nhan su 
bang phieu kin. 

Trinh to 
thuc hien 
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Thanh phdn: Nguai dung ddu, cap pho cua nguai ding ddu dan vi. 
Nguyen tac giai thieu va lira chon: Moi thanh vien lanh dao giai 

thieu 01 nguai cho mot chirc vu trong so nhan sir duqc giai thieu a buoy 2 
hoc giai thieu nguai khac c6 	

, 
tieu chuan, 	kien theo quy,dinh; nguai 

nao dat so phial cao nhat, dat tST tren 50% tinh ten tong so thanh vien 
tap the lanh dao giai thieu thi duqc lira chon. Twang hop khong co nguai 
nao dat tren 50% thi chon 02 nguai c6 so phieu 	thieu cao nhdt tren 
xuong de lay phial tin nhiem tai hOi nghi can b0 chu chot. 

Truang hop neu ket qua giai thieu cua tap the lanh dao khic vai k6t 
qua phat hien, giai thieu nhan sir a buoy 2 thi bao cao, giai trinh ro vai Ban 
can sir 

VIA TO chirc can b0 tong hop, tham muu, bao cao TOng Thanh tra 
Chinh phu trinh Ban can sir dang xem xet, cho y kien chi dao truck khi 
tien hanh cac buac tiep theo. 

d) Buck 4: TO chirc ldy y kien dm can b0 chu chOt hoc toan the 
cong chirc hoc toan the vien chirc, nguai lao dOng trong bien the (doi vai 
dan vi c6 duoi 30 nguai hoc khong c6 to chirc cau thanh) ve nhan sir dugc 
tap the lanh dao giai thieu a buac 3 bang phieu kin. 

Thanh phdn: NguOi dung ddu, cap pho cua nguOi dung &du don vi; 
cap fly ding cap; truang cac to chuc chinh tri - xa hOi dm dan vi; nguai 
dung dau, cap pho nguai dung dau cac dan vi true thu0c. 

doi vai dan vi c6 duai 30 nguai hoc khong co to chdc cdu thanh, 
thanh phan tham du gom toan the cong chlk cna dan vi (doi vai bo nhiem 
cong chIrc) hoc toan the vien chat, nguai lao dOng trong bien the lam viec 
thuong xuyen tai dan vi (doi vai bo nhiem nguai dung dau, cap pho cua 
nguai dung dau dan vi sir nghiep). 

Hoi nghi phai c6 tai thieu 2/3 so nguai ducic trieu tap tham du. 
Trinh to ldy y kien: 
Trao doi, thao Juan ve co c'du, tieu chudn, diOu kien, yeu cdu va kha 

nang dap Img yeu eau nhiem vu cua nhan sir; 
ThOng bao danh sach nhan sr do tap the lanh dao giai thieu (6 buck 

3); tom tat ly lich, qua trinh hoc tap, cong tac; nhan xet, danh gia tru, khuyet 
diem, mat manh, mat yeti, trien vong phat trien; du kien phan cong cong 
tac; doc ban ke khai tai san, thu nhap theo quy dinh; 

Ghi phieu lay y kien tin nhiem (co the kST ten hoc khong 14/ ten). 
* Phieu giai thieu nhan sr 130 nhiem a cac buck 2, 3, 4 do VIA TO 

chfrc can b0 chuanbi, c6 dong dau treo cua Thanh tra Chinh phu. Thuc 
hien viec kiem phieu vai sir tham gia cua dai dien Vu To chirc can b0 va 
dai dien lanh dao, cap fly dan vi. Ket qua kiem phieu duqc ghi thanh bien 
ban; khong cong bo tai hOi nghi buck 2, buck 4; duqc cong bo tai hOi nghi 
buck 3. 
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d) Buac 5: Tap the lanh dao thao luan va bieu quyet nhan sit. 
Thanh phan: Tap the Ban can sit 
Trinh to thuc hien: Vu TO chirc can be tham mutt phan tich ket qua 

lay phieu cac hei nghi; xac minh, ket luan nhang van de mai nay sinh 
(neu c6); lay jr kien bang van ban cita,Ban Thuang vu Dang fly Thanh tra 
Chinh 	ve nhan sit dugc de nghi bo nhiem; 

Vu T6 chirc can be tong hop, bao cap Tong Thanh tra Chinh phi" 
trinh Ban can sit dang thao luan, nhan xet, danh gia va bieu quyet nhan sit 
(bang phieu kin). 

Nguyen tac lua chon: Nguai dat se phieu cao nhAt, dat tST le tren 50% 
tinh teen tong so thanh vier' Ban can sit clang gi&i thieu thi dugc lua chon 
be nhiem. Truang hop c6 02 ngtrai c6 so phieu ngang nhau (dat tS,  le 50%) 
thi lua chon nhan sit do Bi thu Ban can sit dang giai thieu de bo nhiem. 

Vu To chirc can betrinh Tong Thanh tra Chinh phit ra guy& dinh 
bo nhiem; to chirc ding b8 va giao nhiem vu. 

* DOi voi nguOn nhan sty tir not khic 
a) Truang hop nhan sit tai Thanh tra Chinh phu 
Vu To chirc can be tham mutt, bap 	 i" ,cao Tong Thanh tra Chinh ph 

trinh Ban can sit clang thao luan, thong nhat ve chit trucmg. 
Vu To chirc can bo tin hanh met se ding viec sau: 
Gap nhan sit dugc de nghi dieu deng, be nhiem de trao d6i y kien ve 

yeti cau nhiem vu cong tac; 
Trao del y kien vai tap the lanh dao va cap ny don vi du kien tiep 

nhan nhan sit ye du kien dieu &Ong, bo nhiem; 
Trao d6i y kikvai tap the lanh dao va cap Ay don vi not nguai dugc 

de nghi diet' doting, be' nhiem dang ding tac ye chit truong dieu dOng, bo 
nhiem; lay nhan xet, danh gia cila tap the lanh dao va cap Uy don vi del vori 
nhan sit; nghien cat ho so, xac minh 1ST lich; lay 5/ kien bang van ban dm 
Ban Thuang vu Dang uy Thanh tra Chinh pith ve nhan sr dugc de nghi 
dieu Ong, be nhiem. 

Vu To chirc can be tong hop, tham muu, bao cao Tong Thanh tra 
Chinh phit trinh Ban can sit clang thao 1u4n, nh4n xet, danh gia va bieu 
quyet nhan sit bang phieu kin:  Nhan sit ducic de nghi dieu Ong, be• nhiem 
phai dat tS,  le teen 50% tong so thanh vier' Ban can sit dang dong trueng 
hop nhan sit dat t-ST le 50% thi do Bt thu Ban can sr clang guy& dinh. 

Vu To chirc can bO trinh TOng Thanh tra Chinh phu ra quyet dinh 
dieu Ong, bt) nhiem; to chirc cong bo va giao nhiem vu. 
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b) TruOng hop nhan su du kien tiep nh4n, bO nhiem to nguOn nhan 
su ngoai Thanh tra Chinh phii 

Vv TO chile can b0 tham muu, bao 	 il ,cao TOng Thanh tra Chinh ph 
trinh Ban can su clang thao 14n, thong nhat ve chil tnrcmg. 

Vv TO chic can b0 lien hanh mot so cong viec sau: 
Trao d6i y kiL vgi tap the lanh dao va cap Uy don vi du kien tiep 

nhan nhan su ve du hen tiep nh4n, bo nhiem; 
Trao dOi y kien voi tap the lanh dao va cAp,ily co quan, to chirc not 

nhan su dang cong tac ve chi' truang tiep nhan, bo nhiem va lay nhan xet, 
danh gia dm tap the lanh dao va cap ny co quan, to chirc nth nhan su dang 
cong tac; nghien ciru ho so, xac mink b'T lich; 

,G4p nhan su dugc du kien tiep nhan, 1)0 nhiem de trao d6i 	kien ve 
yeu cau nhiem vv cong tac; 

, 	Chu tri, phi hop vth co quan, to chirc not nhan su dang cong tac 
tham dinh ye nhan su. 

Vv TO cll.& can b0 tong hop, tham muu, bao cao TOng Thanh tra 
Chinh phii trinh Ban can su clang thao 1u4n, nhan xet, danh gia va bieu 
quyet nhan su bang phieu kin. Nhan su dugc de nghi tiep nkan, b0 nhiem 
phai dat tST le teen 50% tong so thanh vien Ban can su slang dong ; twang 
hop nhan su dat tS,  le 50% thi do Bi thu Ban can su dang quyet dinh. 

, 	Vv TO chirc can bet trinh TOng Thanh tra Chinh phii ra quyet dinh 
tiep nhan, bo nhiem; to chirc cong b8 va giao nhiem vv. 

Cach thirc 
thuc hien 

Thuc hien tai co quan, don vi quan l cong chic, vien chirc 

Thanh 
ph'an, so 

HO so nhan su b0 nhiem phai dugc ke khai trung thuc, chinh xac, 
dAy dil not dung neu tai cac mvc va phai dugc cap c6 thAm quyen xac nhan 

luough0 hoc chimg thuc theo quy dinh, bao gOm: 
so. 1. Tiy trinh ve vi'ec b0 nhiem do nguCri dung clAu Vti TO chirc can 

b014f; 

2. Ban tong hop ket qua kiem phieu kern theo bien ban hem phieu 
6. cac buck trong quy trinh b0 nhiem; 

3. So yeu 15T lich do ca nhan to khai theo mau quy dinh, dugc don 
vi true tiep quan 15T xac nh4n, c6 dan anh mau khO 4x6, chip trong th6i 
gian khong qua. 06 thang, 

4. Ban to hem diem 3 n'am ding tac dan nha.'t; 
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5. Nhan xet, danh gia dm tap the lanh dao don vi ve phdm chat dao 
dire, rai sang, 5,  thirc to chirc kST luat, doan ket not ba, ve nang luc cong toe, 
ket qua thuc hien chirc trach, nhiem vu trong 3 nam gan nhat 

6. Nhan xet dm chi ny not cu trii dai voi ban than va gia dinh. 
Truang hop not cu trU dm ban than khac voi not cu trU dm gia dinh thi 
phai Fay nhan xet dm chi fly not ban than cu trii va not gia dinh cu tru; 

7. Ket Juan dm cap Uy có tham quyen ve tieu chuan chinh tri.; 

8. Ban ke khai tai san, thu nhap theo mau quy dinh; 

9. Ban sao cac van bang, chung chi theo yeu cau cila tieu chuan chtic 
danh ba nhiem. Truiyng hop nhan su co bang tat nghiep do co s6 gido due 
nu6c ngoai cap thi phai dugs ding nhan tai Viet Nam theo quy dinh; 

10. Gia'y chUng nhan suc khoe dm co so y to có thdm quyen cap 
trong thoi han 06 thang. 

- So lugng ha so: 01 ba 

Thai han 
giai quyet 

Khong quy dinh 

Dai tuong 
thuc hien 
TTHC 

- Cong chirc 

- Vien chuc 

Co quan 
thuc hien 
TTHC 

- Co quan co tham quyen quyet dinh: Tang Thanh tra Chinh phi' 

- Don vi true tiep thuc hien: Vu To chuc can IN) 

Ket qua 
thuc hien 
TTHC 

Quyet dinh ba nhiem 

Le phi Khong quy dinh 

Ten mau 
don, m1.1 
to khai 

Khong quy dinh 

Yeti cau, 
dieu kien 
thuc hien 
TTHC 

Dieu kien bO nhiem 
1. Bao dam tieu chub theo quy dinh dm Dang, Nha nuoc, quy dinh 

tieu chuan chung dai voi cong chirc, vien chirc dugc ba nhiem va tieu 
chuan cu the dai voi cac chirc danh duoc bo nhiem. 
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2. Phai duos quy hosch chirc vu bo nhiem neu la nguOn nhan su tai 
ch6s hoac dugs quy hosch chile vu Wong throng neu la nguon nhan su tit 
not khac. Truemg hop to chirc mori thanh lap chua thus hien viec phe duyet 
quy hosch thi TOng Thanh tra Chinh phu xem xet, quyet dinh. 

3. Co ht) so, 19 lich ca nhan dugs xac minh, có ban ke khai tai san, 
thu nhap theo quy dinh. 

4. Dieu kien ve dO tuOi bO nhiem: 

a) Cong chirc, vien chirc dugs de nghi bo nhiem lan dau gift chile vu 
lanh dso, quan 19 hoac de nghi bO nhiem gift chirc vu lanh dso, quan19 cao 
horn thi tuOi bo nhiem phai con du 05 nam cong tac tinh tiz khi thus hien 
quy trinh b6 nhiem va theo quy dinh cua Dang va cua phap luat; truong 
hop dac biet bao cao TOng Thanh tra Chinh phu xem xet, quyet dinh; 

b) Cong chdc, vien chtirc dugs dieu dOng, bO nhiem gift chirc vu mai 
tucmg &rang hoac dap horn eh& vu dang gift thi khong tinh tuoi bo nhiem 
theo quy dinh. 

5. CO du sue khoe de hoan thanh nhiem vu va chirc trash dugs giao. 

6. Klthng thuOc cac throng hop bi cam dam nhiem chuc vu theo quy 
dinh cna Dang va cua phap luat; khong dang trong then ban xir 19 k9 luat, 
khong trong thei gian thus hien cac quy dinh lien quan den k9 luat quy 
dinh tai Dieu 82 dm Luat Can bO, cong chirc dugs sira doi, bo sung tai 
khoan 17 Dieu 1 Lust sira doi, b6 sung mot so dieu cua Luat Can bO, cong 
chile va Luat Vien chirc, tai Dieu 56 Lust Vien chuc dugs sira doi, bo sung 
tai khoan 8 Dieu 2 Lust sira do3i, be, sung mot so dieu cua Luat Can bO, 
cong chirc va Luat Vier' chirc. 

Tien chuan chung d i voi cong chfrc, vien chtic dirge bo nhi0i 
1. Ve chinh tri, tu Wang: Tuyet dOi trung thanh voi lgi ich cua Dang, 

cua quoc gia - dan thc va Nhan dan; kien dinh chu nghia Mac - Lenin, tu 
Wong Ho Chi Minh, muc tieu dOc lap dan tOc va chu nghia xA hOi, duang 
loi doi moi cua Dang. Co lap truang, quan diem, ban link chinh tri \Tung 
yang; luon dat 10 ich cua tap the len teen lgi ich cua ca nhan; tuyet doi 
chap hanh su phan cong cua to chirc, yen tam cong tac; gift nghiem ky luat 
phat ngon theo dung nguyen tac, quy dinh cna Dang, Nha 

2. Ve dso due, 16i song: Sang trung thus, khiem ton, chan thanh, 
trong sang, gian di; can, kiem, liem chinh, chi cong, vo tu; c6 nhiet huyet 
va trash nhiem cao vai cong viec; down ket, guong mau ve moi mat. KhOng 
tham nhfing, lang phi, co hOi, vu lgi; kien quyet dau tranh ngan chin, day 
lui su suy thoai ve tu tuang chinh tri, dso due, loi song, nhftng bieu hien 
"tu din bien", "tu chuyen hod" trong not bO, to quan lieu, tham nhimg, tieu 
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cue, lang phi, cfra quyen va lgi ich nh6m; tuyet cloi khOng true lgi va cling 
khong de nguoi than, nguei quen lqi dung chirc vu, quyen han cua minh 
de true lai. Thuc hien nghiem cac nguyen tic to chirc, ky luat cua Dang, 
nhat la nguyen tic tap trung dan chU, to phe binh va phe binh; thuc hien 
dung, day du quyen han, trach nhiem cua minh va chi dao thuc hien nghiem 
nguyen tic, quy dinh, quy che, quy trinh ve cong tic can bet; kien quyet 
dau tranh vOi nhftng bieu hien, viec lam trai vii cac quy dinh cua Dang, 
Nha nuac trong cong tic can bo. 

3. Ve trinh dO: T6t nghiep dai hoc troy len; c6 trinh do 1ST luan chinh 
tri, quan 1ST nha nuac, ngoai nga, tin hoc phii hop. 

4. Ve nang lac va uy tin: Phuong phap lam viec khoa hoc; c6 nang 
lac cu the hod va lanh dao, chi dao, to chirc thuc hieu c6 hieu qua cac 
duong lot, chu truing, chinh sach cua Dang, phap luat cua Nha nuac; co 
nang lac tong ket thuc tien, nghien cfru 1ST luan, phan tich va du bao tot. 
Nam chac tinh hinh chung va hieu bit toan dien ve firth vac, dia ban, dia 
phuang, co quan, don vi dugc phan cong quan 1ST, phu trach; chn Ong de 
xuat nhimg nhiem vg, giai phap c6 tinh lcha thi va hieu qua. Nang &Ong, 
sang tao, dam nglil, dam lam, dam chiu trach nhiem; c6 quyet tam chinh 
tri cao, hanh &Ong quyet liet, dam throng dau vii Ich6 khan, thach thirc; not 
di clOi vii lam; c6 thanh tich 11.6i trot, c6 ke't qua cu the gop phan thuc day 
su phat trien cua nganh, co quan, don vi; gin b6 mat thiet vii Nhan dan va 
vi Nhan dan phuc vu; la hat nhan quy to va phat huy sirc manh tong hop 
cila tap the; duot cong chfrc, vien chirc, clang vien, quan chUng nhan dan 
tin twang, tin nhiem cao. 

Tien chuAn cu the dOi 	cac chin danh durcfc bo nhiem 
1. Vu truing hoac tucmg duong 
a) Dang gift chuc vu Ph6 VIA truing hoac tucmg ducmg; 
b) Da duac bo nhiem vao ngach thanh tra vien chinh hoac twang duong 

tra len; 
c) Co bang tot nghiep cao cap 1ST luan chinh tri hoac bang cao cap 1ST 

luan chinh tri - hanh chinh hoac c6 giay xac nhan trinh d'O 1ST luan chinh tri 
tuong clueing cao cap 1ST luan chinh tri dm co quan c6 tham quyen; 

d) Co chirng chi bC'ii duong kin thuc quan 1STnha nuac theo tieu 
chuan ngach chuyen vien cao cap hoac c6 bang cao cap 1ST luan chinh tri -
hanh chinh; 

d) Co 05 nam tra len cong tic trong ngach Thanh tra hoac cong tic 
trong cac co quan, to chuc cua Dang, Nha nuac. 
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2. Ph6 Vu twang hoac tuong ducmg 

a) Dang gift chirc vu Truang ph6ng holac da dugc b6 nhiem vao 
ngach thanh tra vien chinh hoSc tuong duong tro len; 

b) Co bang tot nghi0 cao cap 1ST luSn chinh tri hoac bang cao cdp1S,  
luSn chinh tri - hanh chinh ho4c c6 gidy xac nhasn trinh dOlS,  luSn chinh tri 
tuong duong cao cap 1ST luan chinh tri dm co quan c6 tham quy&I; 

c) Co chi:mg chi b6i duong kin thuc quan 15,  nha nugc theo tieu 
chuan ngach chuyen vien chinh hoac có bang cao cap 1S,  luan chinh tri -
hanh chinh; 

d) Co 05 nam tra len ding tac trong nganh Thanh tra hoac cOng tac 
trong cac co 	

, 
quan, chuc cua Dang, Nha mrac. 

3. Truang phong holac tuong ducmg 

a) Dang gift chirc vu Ph6 Truang phong hoac da dugc b6 nhirn vao 
ngach thanh tra vien hoac tuong duong tra len; 

b) Co chimg chi b6i duong kin fink wan ly nha nuoc theo tieu 
chuan ngach chuyen vien tra len; 

c) Co 03 nam,tro.  len cong tac trong nganh Thanh tra hoac cong tac 
trong cac Co quan, to chirc cUa Dang, Nha 

4. Ph6 Truang phong hoac tucmg duong 

a) Da dugc b6 nhirn vao ngach thanh tra vien hoac tuong ducmg 
tra len; 

b) Co chUng chi b6i duong kin thirc quan 1ST nha nuac theo tieu 
chuan ngach chuyen vien tra len; 

c) Co 03 nam,tra len cong tac trong nganh Thanh tra hoSc ding tac 
trong cac co. quan, to chirc cua Dang, Nha nugc. 

Can cir 
phaplyf 
cua TTHC 

- Luat Can bO, cOng chirc ngay 13/11/2008; 
- Luat Vien chirc ngay 15/11/2010; 
- Luat sira doi, b6 sung mot s6 dieu cua Lust Can bO, cong chuc va 

Lust Vien chirc ngay 25/11/2019; 
- Nghi dinh s6 138/2020/ND-CP ngay 27/11/2020 ciia Chinh phu 

quy dinh ve tuyen dung, sir dung va quan 15T cong chirc; 
Nghi dinh s6 115/2020/ND-CP ngay 25/9/2020 ciia Chinh phu quy 

dinh ve tuyen dung, sir dung va quan 1ST vien chirc; 
- Quye't dinh s6 396/QD-TTCP ngay 20/7/2021 dm T6ng Thanh tra 

Chinh phii ban hanh Quy the b6 nh*n, b6 rihi."m 14i, ti r chirc, mien nhim 
cong chirc, vien chirc lanh dao quan ly cap vu, cap phong cua Thanh tra 
Chinh 
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2. Thii tuc 134 nhiem vien chtiv quan 15,  cap phong 

Trinh to 
	1. Xin chit truang 134 nhiem 

thuc hien 	a) Dan vi six nghiep c6 nhu cau b6 nhiem vien eh& quan 15,  cap 
phong phai c6 bao cao bang van ban ve chit truang, so luting, ngu8n nhan 
sr va du kien phan cong cong tac doi voi nhan sit dugc du 'den bo nhiem 
giri T6ng Thanh tra Chinh phi" (qua Vu T6 chirc can b6). Vu T6 chuc can 
b8 tham muu, bao cao T6ng Thanh tra Chinh phi" trinh Ban can sit 

b) Ban can sit clang xem xet, quyet dinh ve chit trucmg b6 nhiem 
cham nhat sau 10 ngay ke tiz ngay nhan dugc de nghi 	dan vi sit nghiep 
hoac tai phien hop Ban can sit ding gan nhat. 

c) Cham nhat sau 15 ngay ke tir ngay c6 van ,ban dong ve chit 
trucmg,b8 nhiem dm Ban can sr (tang, ngued dung dau dan vi 	nghiep 
phai tien hanh quy trinh ilia chon nhan sit theo quy dinh. 

2. Thirc hien quy trinh bo nhiem 
* Doi voi nguon nhan sty tai chO 
a) Btrac 1: Tren co so chit twang b6 nhiem, yeu cau nhiem vu cua 

dan vi va nguon nhan six trong quy hoach, tap the lanh dao thao luan va de 
xuat ye ca cau, ti'eu chuan, dieu kien, quy trinh giai thieu nhan sr. 

Thanh phAn: Nguo7 dimg dau, cap ph6 cua ngued dirng dau dan vi 
sit nghiep va ngued dung dau Bo phan tham muu ve to chirc can b6. 

Ket qua thao Juan va le xuat dugc ghi thanh Bien ban. 
b) BuOc 2: Tap the lanh dao ma r6ng thao luan va th6ng nhat ve ca 

cau, tieu chuan, dieu kien, quy trinh gi&i thieu nhan sit va tien hanh giai 
thieu nhan sit bang phial kin. 

Thank phan: Ngued,dimg dau, cap pho 	ngued dung dau dan vi 
sit n iep; cap fly ding cap; ngueci dung dau cac dan vi true thithc. H6i 
nghi phai c6 toi thieu 2/3 so nguoi dirge trieu tap tham du. 

Nguyen tac giai thieu va 1ua chon: Iv176i thanh vien gi6i thieu 01 
ngued cho,m8t chute vu; ngued nao dat so phieu cao nhat, dat tST ten 50% 
tinh teen tong so ngueri dugc trieu tap gi6i thieu thi dugchra chon. Twang 
hop khong co ngueli naodat tren 50% thi chon 02 ngtr&i c6 so phieu gi6i 
thieu cao nhat tir ten xuong de giai thieu a cac buov tiep theo. 

c) Buoy 3: Tap the lanh dao, can cu vao ca cau, tiou chuan, dieu 
kien, you cau nhiem vu va kha nang dap ling cua nhan sit; ten ca s& ket 
qua giOi thieu nhan sit 6 buo.c 2, tien hanh thao luan va giai thieu nhan sit 
bang phieu kin. 

Thanh phan: Ngued ding dau, cap pho cua ngued ding dau dan vi 
sit nghiep. 
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Nguyen tac gioi thieu va lua chon: Moi thanh vien lanh dao giai 
thieu 01 nguai cho mot chirc vu trong so nhan su dugc giai thieu a buoy 2 
hoac gioi thieu ,nguai khac c6 tieu chuan, diet' kien theo quy,dinh; nguai 
nao dat so phial cao nhat, dat tST tren 50% tinh tren tong so thanh vien 
tap the lanh dao gi6i thieu thi dugc lua chon. Truang hqp khong c6 nguai 
nao dat tren 50% thi chon 02 ngtrai c6 phieu gioi thieu cao nhat tir teen 
xuong de lay phieu tin nhiem tai h6i nghi can b6 chu chot. 

Tnrong hqp neu ket qua gioi thieu oh tap the lanh dao khac yen ket 
qua phat hien, giai thieu nhan su a buck 2 thi boo cao, giai trinh ro voi 
Tong Thanh tra Chinh phir xem xet, cho y kien chi dao tusk khi lien hanh 
cac buac tiep theo. 

d) Buoy 4: T6 chirc lay ST kien dm can b0 chu ch6t hoac toan the 
vien chirc, nguai lao d6ng trong bien the (dal vai don vi c6 duoi 30 
nguai hoac khOng c6 to chirc cau thanh) ye nhan su dugc tap the lanh 
dao gioi thieu a buck 3 bang phieu kin. 

Thanh phan: Nguai dung dau, cap pho cua nguai dung dau don vi 
su nghiep; cap dy, twang cac to chirc chinh tri - xa h6i cila don vi su 
nghiep; ngubi dung dau, cap pho nguoi ding dau cac don vi truc thu6c. 

D6i voi don vi co s6 lugng nguai lam viec duoi 30 nguai hoac don 
vi khOng c6 to chirc cau thanh, thanh phan tham du Om toan the vien chirc, 
nguai lao dOng trong bien the lam viec thuang xuyen tai don vi. 

H6i nghi phai c6 toi thieu 2/3 s6 nguai dugc trieu tap tham du. 
Trinh to lay 5T kien: 
Trao d6i, thao luan ve ca cau, tieu chuan, dieu kien, yeu cau va kha 

nang dap Ung yeu cau nhiem vu cua nhan su; 
Thong boo danh sach nhan su do tap the lanh dao giai thieu buoc 

3); tom tat 1ST lich, qua trinh hoc tap, cong tac; nhan xet, danh gia uu, khuyet 
diem, mat manh, mat yeu, trien vong phat trien; du kien phan ding cong 
tac; doc ban ke khai tai san, thu nhap theo quy dinh; 

Ghi phieu lay Sf kien tin nhiem (co the ky ten hoac khong lqr ten). 
e) &sac 5: Tap the lanh dao thao Juan va bleu guy& nhan su. 
Thanh phan: Nguai dung dau, cap pho cua nguai ding dau don vi 

su nghiep. 
Trinh to thuc hien: Phan tich ket qua lay phieu a cac hoi nghi; xac 

minh, ket Juan nhung van de mai nay sinh (neu c6); lay y kien bang van 
ban dm cap uy don vi su nghiep ve nhan su dugc de nghi bo nhiem; tap 
the lanh dao thao Juan, nhan xet, danh gia va bieu quyet nhan su bang 
phieu kin. 
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Nguyen tac Iva chon: Nguai dat s8 phieu cao nhdt, dat t-ST le tren 50% 
tinh teen tong so thanh vien tap the lanh dao gioi thieu thi dugc lva chon 
bo nhiem. Truang hop có 02 nguai có so phieu ngang nhau (dat tS,  le 50%) 
thi lva chon nhan six do nguai dung dau don vi six nghiep gioi thieu de bo 
nhiem; dong thai bao cao day du cac y kien khac nhau voi Tong Thanh tra 
Chinh 

* Phieu giai thieu than sv b6 nhiem o cac buoy do BO phan tham 
muu ye to chuc can bO chuan bi, có dong dau treo cua don vi su nghiep. 
Thvc hien viec kiem phieu voi su tham gia cua dai dien lanh dao, cap ay 
don vi va dai dien bO phan tham muu ve to chirc can bO. Ket qua kiem 
phieu dugc ghi,thanh bien ban; khong ding tai hOi nghi buoy 2, buerc 
4; dugc cong bo tai hOi nghi buck 3, busk 5. 

Nguai dung dau don vi sv nghiep guy& dinh bO nhiem sau khi có 
van ban bao cao TOng Thanh tra Chinh phil (qua Via TO chirc can b8) va 
dugc Tong Thanh tra Chinh phu dong ; to chirc cong bo va giao nhiem vv. 

* DOi 	nguOn nhan sty tir noi khfic 
a) Truang hop nhan six tai don vi sv nghiep 
Tap the lanh dao don vi thao Juan, thOng nhL ve chu tnrong va chi 

dao bO phan tham muu ve to chirc can bO tier' hanh mot so cong viec sau: 
Gap nguai dugc de nghi dieu d'Ong, bo nhiem de trao d6i y kien ve 

yeti cau nhiem vv ding tac; 
Trao doi y kien voi tap the lanh dao don vi noi nguai dugc de nghi 

dieu dOng, bo nhiem dang ding tac ve cha trucmg dieu dOng, bo nhiem; lay 
nhan xet, danh gia dm tap the lath dao noi nhan six dang ding tac; nghien 
dru ho so, xac minhl5T lich. 

Thao luan, than )(et, danh gia va bleu quyet nhan sv bang phieu kin. 
Nhan sv dugc de nghi dieu dOng, bo nhiem phai dat tS,  le teen 50% tong so 
thanh vien tap the lanh dao don vi su nghiep (long $1; tnrang,hop nhan sv 
dat tST le' 50% thi do nguai dung dau don vi sv nghiep quyet dinh; dong 
thai bao cao day du cac y hen khac nhau voi Tong Thanh tra Chinh 

b) Tnrimg hop nhan su du kien tiep nhan, bO nhiem to nguOn nhan 
su ngoai don vi su nghiep 

Bo phan tham muu ve t8 chirc can be tien hanh mot s8 ding 
viec sau: 

Trao d6i y kien voi tap the lanh dao cila don vi tiep nhan nhan su ve 
du kien tiep then, bo nhiem; 

Trao d6i y kien voi tap the lath dao va cap uy noi nhan six dang ding 
tac ye chu trucmg tiep than, bo nhiem va lay nhan xet, danh gia cila tap the 
lath dao va cap fly noi nhan sv dang cong tac; nghien cuu ho so, xac mink 
ly lich, 
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, Gap nhan su dugc du hen tiep nhan, b6 nhiem a trao d6i 	kinn ve 
yeu cau nhiem vu ding tac; 

Chu tri, phi hop voi co quan, don vi not nhan su dang cong tac 
tham dinh ye nhan su. 

Ngu6i dung dau dun vi su nghiep guy& dinh tiep n114.11, b6 nhiem 
sau khi c6 van ban bao cao T8ng Thanh tra Chinh phi' (qua Vu To chirc 
can b6) va dugc T6ng Thanh tra Chinh phil dong 	; to chIrc cong bo va 
giao nhiem vu. 

Cach thirc 
thuc hien 

Thuc hien tai co quan, don vi quan VT vien eh& 

Thanh 
phan, s6 

I-16 so nhan su b6 nhiem phai dugc ke khai trung thuc, chinh xac, 
day du not dung neu tai cac muc va phai dugc cap c6 tham quyen xac nhan 

lugng ho hoac chUng thuc theo quy dinh, bao g6m: 
so.  1. To trinh ye yiec bo nhiem do ngu6i dung dau B6 phan tham muu 

ve t6 chirc can b614; 

2. Ban tong hop lc& qua hem phieu kern theo bien ban hem phieu 
a cac bu6c trong quy trinh b6 nhiem; 

3. So yeu VT lich do ca nhan to khai theo mL quy dinh, dugc don 
vi truc tiep quan VT xac nhan, c6 dan anh mau kho 4x6, chup trong thoi 
gian khong qua 06 thang; 

4. Ban to hem diem 3 na'm ding tac On nhat; 

5. Nhan xet, danh gia dm tap the Minh dao don vi ye pham chit dao 
dirc, 16i song, '5,  thirc t6 chlic kST luat, down ket nOi b6, ve nang luc cong tac, 
ket qua thuc hien chirc trach, nhiem AT trong 3 nam gan nhat; 

6. Nhan xet cila chi ily not cu till d6i voi ban than va gia dinh. 
Truong hop not cu till dm ban than khac yoi not cu tru dm gia dinh thi 
phai1dy nhan xet ciia chi fly not ban than cu till va not gia dinh cu tru; 

7. Ket Juan dm cap ily c6 tham quyen ve tieu chu'an chinh tri; 

8. Ban Ice khai tai san, thu nhap theo mL quy dinh; 

9. Ban sao cac van bang, chi:mg chi theo yeu cau dm tieu chuan chirc 
danh bo nhiem. Truong hop nhan su co bang tot nghiep do co so gido duc 
nu6c ngoai cap thi phai dugc cong nhan tai Viet Nam theo quy dinh; 

10. Giay chung nhan sue khoe cila co.  s6 y t6 co tham quyen cap 
trong thai han 06 thang. 

- Si lugng h6 so: 01 b6 
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Thai han 
giai guy& 

Khong quy dinh 

D6si tugng 
thuc hien 
TTHC 

Vien eh& 

Cu quan 
thuc hien 
TTHC 

- Co quan co thAm quyen quyet dinh: Nguai dung d'au don vi su 
nghiep 

- Don vi trrc tiep thuc hien: BO ph4n tham muu ve to chirc can bO 

Ket qua 
thuc hien 
TTHC 

Quyet dinh b6 nhiem 

Le phi Khong quy dinh 

Ten mau 
dun, mau 
to khai 

Khong quy dinh 

Yeu eau, 
dieu kien 
thuc hien 
TTHC 

Dieu kien bO nhiem 

1. Bao dam tieu chuan theo quy dinh dm Dang, Nha nuac, quy dinh 
tieu chuAn chung dOi voi vien chuc dugc bt) nhiem va tieu chuAn cu the dOi 
vai cac chirc danh dugc bO nhiem. 

2. Phai dugc quy hoach chirc vu 136 nhiem net' la ngu'on nhan su tai 
chi; hoc dugc quy hoach chuc vu tucmg duang neu la nguOn nhan su tir 
not khac. Truong hop to chirc mai thanh 14p chua thuc hien viec ph'e duyet 
quy hoach thi TOng Thanh tra Chinh phil xem xet, quyet dinh. 

3. CO hO so., 13'T lich ca nhan dugc xac mink, co ban ke khai tai san, 
thu nhlap theo quy dinh. 

4. Dieu hen ve dO tuOi b6 nhiem: 

a) Vier' chirc dugc de nghi b6 nhiem lAn d'Au Oa chirc vu quan 15T 
hoc de nghi b6" nhiem gilt chIrc vu quan 1y cao han thi tuOi b6 nhiem phai 
con dii. 05 nam ding tac tinh tir khi thuc hien quy trinh bifi nhiem va theo 
quy dinh dm Dang va dm phap 14.t; truang hop da'c Wet bao cao nguai 
dung dAu don vi su nghiep xem xet, quy& dinh; 

b) Vien chirc dugc dieu dOng, bO nhiem gift chirc vu mai tucmg 
duang hoc thAp hon chirc vu gang gift thi khong tinh tu6s i bii nhiem theo 
quy dinh. 
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5. Co du sue khoe de hoan thanh nhiem vu va chirc trach dugc giao. 

6. Khong thuc cac throng hop bi cam dam nhiem chile vu theo quy 
dinh cua Dang va cua phap luat; khong dang trong thed han xir ly kST luat, 
khong trong theri gian thuc hien cac quy dinh lien quan den kST luat quy 
dinh tai Dieu 56 Luat Vien chi:re doge sira deli, b6 sung tai khoan 8 Dieu 2 
Luat sera doi, b6 sung mot s6 dieu cua Luat Can 136, cong chirc va Luat 
Vien 

Tien chuAn chung d i volt vien chtic duvc bO nhiem 

1. Ve chinh tri, 	Tuyet dai trung thanh viii lgi ich cua Dang, 
cua qu6c gia - dan t6c va Nhan dan; kien dinh chd nghia Mac - Lenin, tu 
Wong H6 Chi Minh, muc tiou d6c lap dan t6c va chu nghia xa hoi, duemg 
16i d6i moi cua Dang. Co lap truong, quan diem, ban linh chinh tri viing 
yang; luon dot lgi ich cua tap the len teen lgi ich cua ca nhan; tuyet d6i 
chap hanh su phan cong cua t6 chile, yen tam cong tac; gift nghiem kST luat 
phat ngon theo dung nguyen tic, quy dinh cua Dang, Nha nuac. 

2. Ve dao dire, 16i song: S6ng trung thuc, khiem ton, chan thanh, 
trong sang, gian di; can, kiem, Hem chinh, chi cong, vii tu; c6 nhiet huyet 
va trach nhiem cao viii cong viec; doan kit, gucmg mauve moi mat. Khong 
tham nhung, lang phi, cu h6i, vu lot kien quyet dL tranh ngan ch4n, day 
liti su suy thoal ve tu tuang chinh tri, dao due, 16i sang, nhfing Neu hien 
"tu din bien", "tu chuyen hod" trong not b6, to quan lieu, tham nhang, tieu 
cue, lang phi, cua quyen va lgi ich nhom; tuye't doi khong true lgi va cling 
khOng de ngued than, nguoi quen lgi dung chire vu, quyen han cua minh 
de true lgi. Thuc hien nghiem cac nguyen tac t6 chire, ky luat cua Dang, 
nhat la nguyen tac tap trung dan chu, tu phe binh va phe binh; thuc hien 
dung, day du quyen han, trach nhiem cua minh va chi dao thuc hien nghiem 
nguyen tic, quy dinh, quy che, quy trinh ve cong tac can b6; kien quyet 
dau tranh viii nhang Neu hien, viec lam trai ved cac quy dinh cua Dang, 
Nha nu6c trong cong tac can bo. 

3. Ve trinh d6: TOt nghiep dai hoc -Ira len; c6 trinh d6 1ST luan chinh 
tri, quan 1y nha nuac, ngoai ngil, tin hoc phii hop. 

4. Ve Wang luc va uy tin: Phucmg phap lam viec khoa hoc; c6 nang 
lye cu the hoa va lath dao, chi dao, to chuc thuc hien c6 hieu qua cac 
dung led, chil truang, chinh saeh cua Bang, phap luat cua Nha nuOt; c6 
nang luc tong ket thuc tiL, nghien dru 1ST luan, phan tich va du boo tot. 
Nam chac tinh hinh chung va hieu biet toan dien ve frith vuc, dia ban, dia 
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phucmg, co quan, don vi dugc phan cong quan ly, phu trach; chil Ong de 
xuat nhimg nhiem vu, giai phap c6 tinh kha thi va hieu qua. Nang Ong, 
sang tao, dam nghi, dam lam, dam chiu trach nhiem; cc') quy& tam chinh 
tri cao, hanh Ong quy& liet, dam duong d'au vai kilo khan, thach thirc; not 
di &A v6i lam; c6 thanh tich not trOi, co ket qua cu the gop phan thfic day 
su phat trien cua nganh, co quan, don vi; g'an b6 mat thiet v6i Nhan dan va 
vi Nhan dan phuc vu; la hat nhan quy to va phat huy sirc manh tong hop 
dm tap the; dugc vien chirc, clang vien, quan chung nhan dan tin tuong, tin 
nhiem cao. 

Tien chuAn cu the dOi voi cac chin dank dugc bO nhiem 

1. Truong phong hoac tuong duong 

a) Dang giu chirc vu Pho Truang phong hoac da dugc b6 nhiem vao 
ngach thanh tra vien hoac tuong duong tr6 len; 

b) CO chimg chi b6i duong kien that quan 1S'T nha nueic theo tieu 
chuan ngach chuyen vien troy en; 

c) CO 03 nam tro len cong tic trong nganh Thanh tra hoac cong tac 
trong cac co quan, t6 eh& cua Dang, Nha nu6c. 

2. Pho Trirong phong ho4c tuong duong 

a) Da dugc b6 nhiem vao ngach thanh tra vien hoac tuong duong 
tra len; 

b) Co chung chi b6i &fang kien thirc quan 15,  nha nuerc theo tieu 
chuan ngach chuyen vier' tr6 len; 

c) CO 03 nam tr6 len cong tac trong nganh Thanh tra hoac cong tac 
trong cac co quan, t6 chirc cua Dang, Nha nu6c. 

Can cu 	- Lua't Vien chirc ngay 15/11/2010; 
phap ly 	- Lu4t sira d6i, b6 sung mot so dieu cua Lua‘t Can b0, cong chirc va 
cua TTHC Lua't Vien chirc ngay 25/11/2019; 

- Nghi dinh so 115/2020/ND-CP ngay 25/9/2020 cua Chinh phu quy 
dinh ve tuyen dung, sir dung va quan 1ST vier' chirc; 

- Quyet dinh s6 396/QD-TTCP ngay 20/7/2021 dm T6ng Thanh tra 
Chinh phu ban hanh Quy the b6 nhiem, b6 nhiem lai, to chirc, mien nhiem 
cong chirc, vien chirc lanh dao quan VT cap vu, cap phong cua Thanh tra 
Chinh 
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3. Thii tic bo nhiem lai ding chtic, vien chirc gifir chtic vu lanh dao, quail 11T 

Trinh to 
	1. Cham nhat 90 ngay truerc ngay het tiled hanb;8 nhiem, cap do tham 

thuc hien quye'n bo nhiem phai ra thong bao thuc hien quy trinh xem xet bo nhiem 
lai doi vai cong chirc, vien chirc. 

2. Cong chirc, vien chic lam bao cao to than xet, danh gia viec thuc 
hien chirc trach, nhiem vu trong theri han giu chirc vu gdi cap c6 tham 
quyen bo nhiem. 

3. T6' chic hoi nghi can b'ci chu chiit lay Y kin ve viec bo nhiem lai 
Thanh phan: Ngueri dung dau, cap pho cua nguai dimg dau don vi; 

cap fly ding cap; truang cac to chirc chinh tri - xa hoi cua don vi; nguai 
dimg dau, cap ph6 nguai dimg dau cac don vi true thu(ic. 

D6i voi dcm vi c6 dual 30 nguai hoac khong c6 to chirc eau thanh, 
thanh phan tham du gom toan the cong chic dia don vi (doi vai bo nhiem 
cong chirc) hoac toan the vien chirc, nguai lao dOng trong Bien the lam viec 
thuong xuyen tai don vi (deli voi bo nhiem nguai ding dau, cap ph6 cua 
nguai dung dau don vi su nghiep). 

i nghl phai c6 tai thieu 2/3 s(''') nguai dugc trieu tap tham du. 
Trinh to thuc hien: Cong chic, vien chic dugc xem xet de bo nhiem 

lai bao cao to nhan xet, danh gia viec thuc hien chirc trach, nhiem vu trong 
theri gian gift chic vu; hoi nghl tham gia g6p y kien va b6 phieu tin nhiem 
bang phial kin doi voi cong chirc, vien chirc dugc xem xet bo nhiem lai. 

Bien ban h8i nghl,,bien ban hem phieu dugc gin len Tong Thanh 
tra Chinh phia. lc& qua kiem phial 'thong cong bo tai hoi nghl nay. 

4. Tap the lanh dao thao luan va bieu quyet nhan su 
Thanh phan: Tap the Ban can su clang (d'6i voi cong chirc gill chirc 

vu lanh dao, quan VT va nguai dimg dau, cap ph6 cua nguai dung dau don 
vi su nghiep) hoac tap the lanh dao don vi su nghiep (deli voi vier' chic 
quan VT cap phong). 

Trinh to thuc hien: 
Phan tich ket qua lay phieu h8i nghl can b8 chu ch6t. Cong chic, 

vien chic dugc de nghl bo nhiem lai phai dat tY le teen 50% tinh ten tong 
so nguai dugc trieu tap tham gia hoi nghl can b8 chu eh& gioi thieu; 

Xac mink, ket Juan nhilng van de mai nay sinh (neu c6); 
Lay y kin bang van ban dm Ban Thuong vu Dang fly Thanh tra 

Chinh phu (doi voi cong chic gift chirc vu lanh dao, quan I 'y va nguai dung 
dau, cap pho cua nguai ding dau don vi su nghiep) hoac dia cap uy don 
vi su nghiep (doi voi vien chirc quan ly cap phong) ve nhan su dugc de 
nghl bo nhiem lai. 
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, 	Dii voi cong chuc giii chuc vu lath dao, quan lY va ngtfa i dung dau, 
cap phi dm ngtred dUng dau dan vi su nghiep: Vu TO chirc can b0 tong 
hop, tham mini, bao cao Tong Thanh tra Chinh phi' trinh Ban can su (tang. 
Ban can su dang thao luan, than xet, danh gia va bieu quyet nhan su bang 
phieu kin. Nhan su dugc de nghi hi' nhiem lai phai dat tY 1e tren 50% tong 
so thanh vien Ban can su dang dong Y; truong hop nhan su dat ts,  le 50% 
thi do Bi thu Ban can su dang quyet dinh. Vu To chirc can b0 trinh Ting 
Thanh tra Chinh phi" ra guy& dinh hi nhiem lai. 

Dii voi vien chirc quan 1y cap phong: B0 phan tham muu ve to chirc 
can b0 tong hop, tham muu, bao cao tap the lath dao dan vi su nghiep. Tap 
the lath dao dan vi su nghiep thao Juan, than xet, danh gia va bieu quyet 
nhan su bang phieu kin. Nhan su dugc de nghi bo nhiem lai phai dat tY 1e 
tren 50% tong so thanh vien tap the lath dao ding Y; truong hop nhan su 
dat tY 1e 50% thi do ngued dung dau dan vi su nghiep quyet dinh. BO phan 
tham muu ve to chirc can b0 trinh nguai dimg dau dan vi su nghiep ra 
quyet dinh bo nhiem lai. 

Cach thirc 
thuc hien 

Thuc hien tai ca quan, don vi quan ly cong chirc, vien chirc 

Thanh 
phan, so 

Ho so nhan su bi nhiem lai phai dugc ke khai trung thuc, chinh xac, 
day dill not dung neu tai cac muc va phai dugc cap có tham quyen xac than 

luting ho hoc chimg thuc theo quy dinh, bao gom: 
so 1. T6 trinh ve viec hi nhiem do ngueri dung dau Vu Ti chuc can b0 

hoc do ngued dimg dau b0 phan tham muu ve to chirc can b0 dm dan vi 
su nghiep kY; 

2. Ban tong hgp ket qua kiem phieu kern theo Bien ban kiem phieu 
er cac buck trong quy trinh b8 nhiem; 

3. So yeti lY lich do ca nhan to khai theo mau quy dinh, dugc dan 
vi true tiep quan lY xac nhan, có dan anh mau kh8 4x6, chup trong thZ:ii 
gian khong qua 06 thing; 

4. Ban to kiem diem 3 nam cong tic gin nhat; 
,5. Nhan xet, danh gia ciia tap the lanh dao don vi ve pham chat dao 

dirc, loi song, )", thirc to chirc kS,  1u4t, down ket not bi), ve nang luc cong tic, 
ket qua thuc hin chirc trach, nhiem vu trong 3 nam gin nhat; 

6. Nhan xet dm chi fly tai cu till do'i voi ban than va gia dinh. 
Twang hop nai cu till dm ban than khac voi nth cu till cila gia dinh thi 
phai lay nhan xet dm chi ily noi ban than cu till va noi gia dinh cu trd; 

7. Ket luan dm cap fly có than quyen ve tieu chuan chinh tri; 
8. Ban ke khai tai san, thu nhap theo mau quy dinh; 
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9. Ban sao cac van bang, chimg chi theo yeu eau dm tieu chuan chirc 
danh bo nhi8m. Tnrang hop nhan su có bang tot nghi8p do co soy giao duc 
mac ngoai cap thi phai dugc ding nhan tai Vi8t Nam theo quy dinh; 

10. Gidy chung nhan six khoe cna co so y t' có tham quy'en cap 
trong thai han 06 thang. 

- SO luong hO so: 01 bO 

Thai han 
giai guy& 

- Cham nhat 90 ngay truck ngay hot thai han bo nhi8m, cap cc') tham 
quy8n bti nhi8ni phai ra thong bao thuc hi8n quy trinh xem xet b6 niii8m 
lai doi veri cong chtk, vien clnk. 

,- Quy& dinh b6 nhi8in lai phai dugc ban hanh truoc ngay h& thai 
han bo nhi8m it nhat 01 ngay lam viec. 

D6i tugng 
thuc hi8n 
TTHC 

- Cong chuc gift chuc vu 'anti dao, quan VT 

- Vi8n chuc gill chucvu quan 1ST 

Co quan 
thuc hi8n 
TTHC 

- Co quan do tham quy&I quy& dinh: TOng Thanh tra Chinh phil, 
Nguai dimg dau don vi su nghi'8p 
, 	, - Don vi true tie') thuc hi8n: Vu TO chuc can bO, BO phan tham mu-u 

ve to chtk can bO dia don vi su nghi8p 

K& qua 
thuc hi8n 
TTHC 

Quyet dinh bo nhi'8m lai 

1,8 phi 'thong quy dinh 

Ten luau 
don, mau 
to khai 

Khong quy dinh 

Yeu au, 
diet' kin 
dux hin 
TTHC 

1. Tieu chuan, di'eu kin b6 nhi8rn lai 
a) Hoan thanh nIU8m vu trong then han gift chirc vu lanh dao, 

quan 1ST. 

b) Dap Ung tieu chuan chirc danh lanh dao, quan VT theo quy dinh tai 
thai di8'm bo nhi8in lai. 

c) Co quan, don vi c6 nhu cau v'e vi tri vi8c lam lanh dao, quan VT. 

d) Du sire khoe d8 hoan thanh rihi8m vu va chirc trach dugc giao. 
d) Khong thuOc az truang hop bi cam dam nhi'8m clnk vu theo quy 

dinh dm phap luat. 
2. Cac truang hop chua thuc hi8n quy trinh b6 nhi'8m lai 
a) Cong chic, vien chiTclanh dao, quan VT dang trong thai han xirlS 

kST luat, dang bi di8u tra, truy to, xet xir; 
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b) C8ng chic, vien chic lanh dao, quan VT dang trong tiled gian dugc 
A 	, 	A cap co tham quyn cir di hoc tap, cong tac a nuac ngodi ti 03 thang 

ter len; 
c) Cong chic, vien chic lanh dao, quail VT dang trong thei gian diu 

tri not tru ti 03 thang tra len tai the co sa y to hoac dang trong died gian 
nghi the d8 thai sari. 

Can cu - Luat Can b8, cong chic ngay 13/11/2008; 
phap VT - Luat Vien chic ngay 15/11/2010; 
dm TTHC J. • 	J. - Luat sira doi, bo sung mot so dieu cua Luat Can bo, cong chic va 

Luat Vien chic ngay 25/11/2019; 
- Nghi dinh se!, 138/2020/ND-CP ngay 27/11/2020 cila Chinh phi 

quy dinh ye tuyen dung, sir dung va quan VT cong chic; 
-, Nghi dinh so115/2020/ND-CP ngay 25/9/2020 dm Chinh phi quy 

dinh ve tuyen dung, sir dung va quan VT vien chic; 
- Quye't dinh so 396/QD-TTCP ngay 20/7/2021 dm T8ng Thanh tra 

Chinh phi ban hanh Quy the '96 nhiem, bo nhiem lai, tir chic, mien nhiem 
cong chic, vien chic lanh dao quan VT cap vu, cap phong dm Thanh tra 
Chinh phi. 

4. Thu tic keo dai thoi gian gift chirc vu lanh dao, quan 15,  den tuoi nghi hum 

Trinh to 	1. Cham nhat 90 ngay tnrac ngay het then han bo nhiem, cap c8 tham 
thuc hien quyen keo dai then gian giu chic vu lanh dao, quail ly phai ra thong bao 

thuc hien viec xem xet keo dai then gian gift chic vu lanh dao, quan VT den 
tan nghi huu doi voi cong chic, vien chic. 

2. Cong chic, vien chic lam bao cao to nhan xet, danh gia viec thuc 
hien chic trach, nhiem vu trong thai gian giu chic vu, giri cap có tham 
quyen keo dai thai gian gift chic vu lanh dao, quan 

3. Doi vai ding chic gift chic vu lanh dao, quan VT va nguii ding 
dau, cap phi cua nguai ding dau don vi su nghiep: Vu To chic can b8 
tong hop, tham muu, bao cao Tong Thanh tra Chinh phi trinh Ban can su 
dang thao luan, xem xet, neu nhan su con sic khoe, uy tin, dap ling dugc 
yeu cau nhiem vu thi thong nhat bieu quyet bang phieu kin. Nhan su dugc 
de nghi keo dai thii gian gift chic vu lanh dao, quan ly phai dat tsf le teen 
50% tong so thanh vien Ban can su dang dung ST, truing hop nhan su dat 
tS,  le 50% thi do Bi thu Ban can su dang quye't dinh. Vu To chic can bO‘ 
trinh Tong Thanh tra Chinh phi ra quye't dinh keo dai thai gian giu chic 
vu lanh dao, quan 1ST an tu6i nghi huu. 
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D6i vii vien chirc quan ly cap phong: B6 phdn tham 1111.111 \?e t6 chine 
can b6 tong hop, tham muu, bao cao tap the lanh dao dcm vi su nghiep thao 
Juan, xem xet, neu nhan su con sitc khoe, uy tin, dap img dugc yeu cdu 
nhiem vu thi th6ng nhdt Neu quy& bang phieu kin. Nhan su dugc de nghi 
keo dai thOi gian gift chitc vu den tuoi nghi huu phai dat tY le teen 50% 
tong s6 thanh vien tap the lanh dao don vi su nghiep d6ng Y; trirong hop 
nhan su dat tY le 50% thi do nguoi dUng dau dun vi su nghiep guy& dinh. 
B6 phdn tham muu ve t6 chirc can b6 trinh nguOi dung ddu dun vi su nghiep 
ra guy& dinh keo dai thoi gian gift' chirc vu quan ly den tuoi nghi huu . 

Cach thirc 
thuc hien 

Thuc hien tai co quan, dun vi quan ly ding chirc, vien chirc 

Thanh 
phan, so 
lugng h6 
so 

Ho so de nghi keo dai then gian gift chuc vu lath dao, quan ly den 
tuoi nghi huu, bao gom: 

1. To trinh ve viec de nghi keo dai thai gian gift chtirc vu lanh dao, 
quan ly den tuoi nghi him do nguiyi dImg dau Vu To chuc can b6 ho4c do 
nguoi dung dau b'6 phan tham muu ye to chuc can b6 dm dun vi su 
nghiep kY; 

2. Bien ban hop va ket qua kiem phieu keo dai tiled gian gift chirc vu 
lanh dao, quan ly dm Ban can su clang hoac ciia tap the lanh dao dun vi su 
nghiep; 

3. So yeu 1y lich do ca nhan to khai theo mL quy dinh, dugc don 
vi true tiep quan 1Y xac than, c6 dan anh mau kho 4x6, chup trong thoi 
gian khong qua 06 thong; 

4. Ban to nhan xet danh gia viec thuc hien chirc trach, nhiem vu 
trong thai han gia chitc vu; 

5. Ket Juan dm cap fly c6 tham quyen ve deli chudn chinh tri, 
6. Nhan xet dm chi uy not cu trU do'i voi ban than va gia dinh. 

TruOng hop nui cu till dm ban than khac vai noi cu tril dm gia dinh thi 
phai lay nhan xet dm chi fly noi ban than cu till va noi gia dinh cu tru; 

7. Ban Ice khai tai san, thu nhap theo mL quy dinh; 
8. Giay chimg nhan st'rc kh6e dm co so y to c6 thdm quyen cap trong 

thOi han 06 thong. 
- S6 luting h6 so: 01 b6 

Thai han 
giai guy& Khong quy dinh 

D6i tugng 
thuc hien 
TTHC 

- Cong chirc gift chirc vu lath dao, quan ly 
- Vien chirc gift chirc vu quan ly 
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Co quan 
thuc hien 
TTHC 

- Co quan co tham quyen quyet dinh: Tong Thanh tra Chinh phit, 
Ngueri dimg dau don vi su nghiep 

- Don vi true tiep thuc hien: Vu TO chirc can bO, BO phasn tham muu 
ve to chirc can bO oh don vi su nghiep 

Ket qua 
thuc hien 
TTHC 

Quyet dinh keo dai thoi gian gilt chile vu lanh dao, quan VT 

Le phi Ithong quy dinh 

Ten mau 
don, mau 
to khai 

Khong quy dinh 

Yeu cau, 
dieu kien 
thuc hien 
TTHC 

Cac twang hop chua thuc hien quy trinh keo dai tiled gian gift chirc 
vu lanh dao, quan VT: 

1. Cong chirc, vien chirc lanh dao, quan VT dang trong thoi Ilan xir VT 

kST lu4t, dang bi dieu tra, truy to, xet xir; 

2. Cong chirc, vien chirc lanh dao, quanlST dang trong thoi gian &rye 
cap có than quyen dr di hoc tap, cong tac 6 nuac ngoai tir 03 thang 
tra len; 

3. Cong chirc, vien chic lanh dao, quan VT dang trong thoi gian dieu 
tri not tit tir 03 thang tra len tai cac co SO y to hoc dang trong thoi gian 
nghi the dO thai san. 

Can cir 
phap VT 

dm TTHC 

- Lua Can bO, cong chirc ngay 13/11/2008; 

- Lua.t Vien chirc ngay 15/11/2010; 

- Lua sira doi, bo sung mot so dieu dia. Lula Can bO, cong chirc va 
Luat Vien chirc ngay 25/11/2019; 

- Nghi dinh so 138/2020/ND-CP ngay 27/11/2020 dm Chinh phit 
quy dinh ve tuy'en dung, sir dung va quan V cong chirc; 

- Nghi dinh WO 115/2020/ND-CP ngay 25/9/2020 dm Chinh phit quy 
dinh ve tuyen dung, sir dung va quail VI vien chirc; 

- Quyet dinh so 396/QD-TTCP ngay 20/7/2021 dm TOng Thanh tra 
Chinh phit ban hanh Quy the b6 nhiem, b6 nhiem lai, tir chirc, mien nhiem 
cong chirc, vien chirc lanh dao quan VT cap vu, cap phong dm Thanh tra 
Chinh phit. 
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5. Thii tuc tir chtic hoac thili gilir chic vu dOi voi cong chirc, vien chtic lanh duo, 
quan IS,  

Trinh to 
thuc hien 

1. Cham nhat sau 10 ngay ke tir ngay nhan don & nghi tir chirc dm 
cong chIrc hoac don xin thoi gift chirc vu dm vien chirc, Vu TO chfrc can 
bO ho4c bO phan tham muu ye to chirc can bO trao doi voi cong chirc, vien 
chirc c6 don de nghi. Truang hop cong chfrc, vien chirc rut don thi dimg 
viec xem xet; trueng hop cong chirc, vien chirc khong nit don thi Vu To 
chirc can bO xem xet, bao cao Tong Thanh tra Chinh phil trinh Ban can su 
clang hoac bO phan tham muu ve to chirc can bii xem xet, bao cao tap the 
lath dao don vi su nghiep; 

2. Cham nhat sau 15 ngdy Ice" tir ngay Vu T6 chfrc can bO hoac bO 
phan tham muu ve to chirc can bO c6 van ban de xuat, Ban can su clang 
hoac tap the lanh dao don vi su nghiep phai thao Juan, bieu quyet bang 
phieu kin. Viec quyet dinh de cong chirc, vier' chirc tir chirc hoac thoi gift 
chirc vu phai dirge tren 50% tong so thanh vien Ban can su ding hoac lanh 
dao don vi su nghiep dong Y; tnrimg hop nhan su dat tY le 50% thi do Bi 
thu Ban can su clang hoac nguoi dimg dau don vi su nghiep quyet dinh. 

, 	3. Vu T6 chirc can bO trinh T6ng Thanh tra Chinh phil ra quyet dinh 
de cong chirc gift,chuc vu lath dao, quan 1S, va nguoi dung dau, cap ph6 
dm nguai dung dau don vi su nghiep thoi gill chuc vu. 
, 	Nguoi dfmg dau don vi su nghiep quy6t dinh d'e' vien chuc quan ly 

cap phOng thoi gift chirc vu sau khi c6 van ban bao cao Tong Thanh tra 
Chinh phil (qua Vu T6 chfrc can bO) va dugc T6ng Thanh tra Chinh phfi 
dungy. 

Cach thirc 
thuc hien 

Thuc hien tai ca quan, don vi quan ly cong chirc, vien chfrc 

Thanh 
phan, s6 
luting ho 
sa 

Ho sa xem xet cho tir chuc hoac thoi gift chirc vu, bao Om: 
1. Tor trinh do ngiroi dimg dau Vu T6 chirc can bO hoac do ngireyi 

dfmg dau bO phan tham muu AT' to chirc can bO dm don vi su nghiep kY. 
2. Cac van ban c6 lien quan: Quye't dinh, van ban k6t luan, Si ki6n 

dm ca quan, don vi c6 tham quyen, don & nghi dm cong chfrc, vien chuc. 
3. Bien ban hOi nghi va 'Dien ban kie'm phi6u dm Ban can su clang 

hoac tap the lanh dao don vi su nghiep. 
- S6 luting h6 sa: 01 bO 

Thai han 
giai quyet Khong quy dinh 

D6i tuang 
thuc hien 
TTHC 

- Cong chirc gift chirc vu lath dao, quan ly 
- Vien chirc gift chfrc vu quan ly 
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Ca quan 
thuc hien 
TTHC 

- Ca quan c6 tham quyen quyet dinh: TOng Thanh tra Chinh phi, 
Ngtroi ding dau don vi su nghiep 

,  - Dan vi tn,rc tiep thuc hien: Vu TO chic can bo, BO phan tham muu 
ye to chile can bO cila don vi su nghiep 

Ket qua 
thuc hien 
TTHC 

Quyet dinh thOi gift chirc vu 

Le phi Khong quy dinh 

Ten mAu 
dan, mau 
t6 khai 

Khong quy dinh 

Yeu cAu, 
dieu kien 
thuc hien 
TTHC 

1. Viec xem xet tir chirc dOi von ding chic gift chic vu lath dao, 
quan 1ST hoac then gift chirc vu doi voi vien chirc quan 1'3',  dugc thuc hien 
trong cac trueng hop sau: 

a) Tu nguyen thOi gill chirc vu de chuyen giao vi tri lanh dao, 
quan 13'f; 

b) Do to nhan thAy khong du tieu chuan, dieu kien, sire khoe de hoan 
thanh nhiem vu dugc giao hoac vi tri ding tac khong phi' hop; 

c) Vi cac 1T do chinh clang khac dm cong chirc, vien chirc. 
2. Cong chic, vien chirc gill chirc vu lanh dao, quan 1ST khong dugc 

tir chic hoac thOi gift chirc vu neu thuc mot trong cac truang hop sau: 
a) Dang dam nhan nhiem vu quOc phOng, an ninh quac gia; Bang 

dam nhan nhiem vu trong yeu, ca mat; phong chong thien tai, dich benh; 
neu tir chirc ngay se anh huang nghiem trong den lgi ich chung dm Dang 
va Nha nuac, 

b) Dang trong died gian chiu su thanh tra, kiem tra, dieu tra dm ca 
quan chirc Wang c6 tham quyen theo quy dinh dm Dang va phap luat dm 
Nha nu6c. 

3. Khi don de nghi tir chic ciia cong chic hoac dan xin thoi gift chirc 
vu ciia vien chirc chua dugc cap c6 tham quyen &Ong ST thi cong el-lire, vien 
chirc có dan de nghi van phai tiep tic thuc hien chirc trach, nhiem vu, 
quyen han duov giao. 

Cong chirc, vien chirc lanh dao, quan 1S,  sau khi dugc cho thOi gift 
chirc vu, nguai dimg dau dan vi true tiep sir dung cong chic, vien chirc bo 
tri cong tac phi hop; cong chirc, vien chic c6 trach nhiem chap hanh quyet 
dinh phan cong dm cap c6 tham quyen. 
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Can cu 
phap 1ST 

cua TTHC 

- Luat Can b6, cong chirc ngay 13/11/2008; 
- Luat Vien chirc ngay 15/11/2010; 

- Luat sura d6i, 136 sung mot s6 di'eu cua Luat Can b6, cong chirc va 
Luat Vien eh& ngay 25/11/2019; 

- Nghi dinh s6 138/2020/ND-CP ngay 27/11/2020 dm Chinh phu 
quy dinh ve tuyen dung, sir dung va quan ly cong chirc; 

- Nghi dinh se; 115/2020/ND-CP ngay 25/9/2020 ciia Chinh phu quy 
dinh ve tuyen dung, sir dung va quan 1ST vier' chirc; 

- Quye't dinh s6 396/QD-TTCP ngay 20/7/2021 ciia T6ng Thanh tra 
Chinh phii ban hanh Quy the bo nhiem, bo nhiem lai, tir chirc, mien nhiem 
cong chirc, vien chat lanh dao quan VT cap vu, cap phong cua Thanh tra 
Chinh 

  

6. Thii tkic mien nhiem c of veri cong chin, vien chirc lanh dao, quan 1ST 

Trinh to 
thuc hien 

1. Khi c6 dii can cu mien nhiem d6i vOi cong chirc, vien chirc gicr 
chirc vu lanh dao, quan 1ST, nginYi dung dau don vi trtrc tiep sir dung cong 
chirc, vien chirc hoc Vu TO chirc can b6, b6 pha'n tham muu ve to chirc 
can b6 de xuat; 

2. Vu T6 chirc can b6 tong hop, 6 xuat Ring Thanh tra Chinh phii 
trinh Ban can su dang hoc b6 phan tham muu ve t6 chile can bo tong hop, 
de xuat tap the lanh dao don vi su nghiep. Cham nhat sau 30 ngay Ice tir 
ngay nhan dugc van ban de xuat viec mien nhiem, Ban can su clang holac 
tap the lanh dao dan vi su nghiep phai thao Juan, Neu quyet bang phial 
kin. Viec quyet dinh mien nhiem doi von cong chirc, vien chirc phai dugc 
teen 50% tong so thanh vien Ban can su clang hoc lanh dao dan vi su 
nghiep dOng ST; trtrong hop nhan su dat tST le 50% thi do Bi thu Ban can su 
clang hoc ngued dung dau dun vi su nghiep quy& dinh. 

Vli TO chirc can b6 trinh T6ng Thanh tra Chinh phii ra quyet dinh 
mien nhiem,  doi vai cong chirc giir chirc vu lanh dao, quan VT va nguoi 
dung dau, cap ph6 ciia nguoi ding dau don vi su nghiep. 

Ngtr6i dirng dau don vi su nghiep quye't dinh mien nhiem d6i vui 
vien chuc quan VT cap phong sau khi c6 van ban bao cao Tong Thanh tra 
Chinh phi" (qua Vu TO chirc can b6) va duce T6ng Thanh tra Chinh phii 
dong ST. 

Cach thirc 
thuc hien Thuc hien tai ca quan, don vi quan 1ST cong chirc, vien chirc 
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Thanh ,  
phan, so 
luting ho 
sa 

Ho so xem xet cho mien nhiem, bao Om: 

1. T6 trinh do ngu6i dung dau Vu TO eh& can bO hoc do ngu6i 
dirng dau bO phan tham muu ve t6 chirc can bO cita don vi su nghiep 4. 

2. Cac van ban c6 lien quan: Quyet dinh, van ban ket luan, Y kien 
ciia ca quan, don vi co tham quyen, don de nghi ciia cong chuc, vien claire. 

3. Bien ban hOi nghi va bien ban kiem phieu dm Ban can su dang 
ho4c tap the lanh dao don vi su nghiep. 

- SO luting WO so: 01 bO 

Theyi han 
giai quyet 

Khong quy dinh 

DOi Wong 
thuc hien 
TTHC 

- Cong chirc gift eh& vu lanh dao, quan ly 

- Vien chirc gift chire vu quan ly 

Ca quan 
thuc hien 
TTHC 

- Ca quan c6 thArn quyen guy& dinh: TOng Thanh tra Chinh phil, 
Ngu6i dirng dau don vi su nghiep 
,  , - Dan Ai true Wei) thuc hien: Vu TO chuc can bO, BO phan tham muu 

ve to chirc can bO dm don vi su nghiep 

Ket qua 
dive hien 
TTHC 

Quyet dinh mien nhiem 

Le phi Khong quy dinh 

Ten mAu 
don, mau 
t6 khai 

Khong quy dinh 

Yeu cAu, 
dieu kien 
thuc hien 
TTHC 

1. Viec xem xet mien nhiem dOi v6i ding chirc, vien chirc lanh dap, 
quan ly &roc thuc hien trong cac tru6ng hop sau: 

a) Co hai nam lien Wei) duac xep loaf chat luting a mire khong hoan 
thanh nhiem vu; 

b) Bi xir ly 4 luat chua den muc each chirc nhung do yeu eau nhiem 
vu cong tac can phai thay the; 

c) Bi xir ly 4 luat khien trach hoc canh cao hai fan trong ding mot 
thoi han bo nhiem; 

d) Bi co quan CO tham quyen ket luan vi pham quy dinh dm Hang 
ve bao ve chinh tri not bO; 

d) Cac 1Y do mien nhiem khac theo quy dinh dm bang va phap luat. 
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2. COng chirc, vier' chirc lanh dao, quan 1)"/ sau khi bi mien nhim, 
nguei dung dau don vi trisc tiep sir dung cong chirc, vien chirc bo tri cong 
tac phit hop; cong chirc, vien chirc có trach nhiem chap hanh quyet dinh 
phan cong dm cap co tham quyen. 

Can cu - Luat Can b(), cong chirc ngay 13/11/2008; 
phap 1 - Luat Vien chile ngay 15/11/2010; 
cua TTHC - Luat sira d6i, b6 sung mot s6 diL dm Luat Can b0, cong chirc va 

Luat Vien chirc ngay 25/11/2019; 

- Nghi dinh so 138/2020/ND-CP ngdy 27/11/2020 dm Chinh phit 
quy dinh N/' tuyL dung, sir dung va quan 1ST cong chirc; 

- Nghi dinh so 115/2020/ND-CP ngay 25/9/2020 dm Chinh phi' quy 
dinh ve tuy6n dung, sir dung va quan 1ST vien chirc; 

- Quy6t dinh s6 396/QD-TTCP ngay 20/7/2021 cilia T6ng Thanh tra 
Chinh ph-it ban hanh Quy che b6' nhiem, bii' nhiem lai, tir chirc, mien nhiem 
cong chirc, vien chirc lanh dao quan 1S,  cap vu, cap phong dia. Thanh tra 
Chinh phit. 
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