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UY BAN NHAN DAN 
TINH PHU YEN 

CQNG HOA xA HQI CHU NGHIA VIET NAM 
DO 10p - Tv do - 11#nh phlic 

Phil Yen, ngay 	Mang ,1,1 Wm 2019 

QUYET DINH 
Ban Vint] Quy Binh chive nang, nhigm vu, quyen han va co cAu tt) eh ti.c 

ciia Van phong Uy ban nhan thin tinh Phil Yen 

UY BAN NHAN DAN TINH PHU YEN 

Can cu Luat To chic chinh quyen dia phulang ngay 19 thong 6 nam 2015; 
Can cti• Luck Ban hanh van ban quy phgm phap ludt ngay 22 thong 6 nam 2015; 
Can cu Nghi dinh so 24/2014/ND-CP ngay 04 thong 4 nam 2014 caa 

Chinh phzi quy Binh to char ccic ca quan chuyen mon thuac Oy ban nhan dan 
tinh, thanh pho truc thuac Trung Laing; 

Can cu Nghi dinh so 92/2017/ND-CP ngay 07 thong 8 nam 2017 cila 
Chinh pith sica dai, b a sung mat so die'u czia cac nghi dinh lien quan din kierm 
soot thu tuc hanh chinh; 

Can cti. Nghi dinh so 61/2018/ND-CP ngay 23 thcing 4 nam 2018 clia 
Chinh phu ve thuc hien ca the mat cera, mat czia lien thong trong giai guy& thzi 
tyc hanh chinh; 

Can ca Th6ng to lien tich so 01/2015/T7'LT-VPCP-BNV ngay 23 thcing 10 
nam 2015 ciia BO truong, Chzi nhiOm Van phong Chinh phzi va BO truing BO 
Nal vy hicang dan chirc nang, nhiem vy, quyn han va ca cau to chic clia Van 
phong Uy ban nhan &In tinh, thanh pha true thuac Trung uang; 

Theo de nghi c eta Chinh Van phong Uy ban nhcin dan tinh tai Ta trinh so 
610/TTr-VPUBND ngay 07 thcing 10 nam 2019 va de nghi cira Giam dac Sa Nai 
vy tai Ta trinh sa 698/TTr-SNV ngay 24 thong 10 nam 2019. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh chirc nang, nhi'em 
vu, quyen han va co cAu to chirc dm Van phong f.Jy ban nhan dan tinh Phu Yen. 

Dieu 2. Quyet dinh nay c$51-Ou 1irc tir ngay 01 thong 12 nam 2019 va thay 
the Quyet dinh so 04/2016/QD-UBND ngay 17 thong 3 nam 2016 cua UBND tinh 
ban hanh Quy dinh chilt nang, nhie'rn vu, quyen han va ca cAu to chirc dm Van 
phOng Uy ban nhan dan tinh Phu Yen va Quyet dinh s6 52/2017/QD-UBND ngay 
17 thong 11 nam 2017 dm UBND tinh sira d6i, b6 sung mot so dieu cua Quy dinh 
chirc nang, nhiem vu, quyen han va co au to chirc cilia Van phong Uy ban nhan 
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dan tinh Phu Yen ban hanh kern theo Quyet dinh so 04/2016/QD-UBND ngdy 17 
thang 3 nam 2016 dm tJ' y ban than dan tinh Phir Yen. 

Dieu 3. Chanh Van phong UBND tinh, Giam d6c So NOi vv, Thu truong 
cac ca quan, don vi co lien quan chit' trach nhiem thi hanh Quy6t dinh nay./. 

Nai nh(in: 
- Nhu Dieu 3; 
- Van phing Chinh ph0; 
- Cuc Kiem tra van ban QPPL - BO Tu. phap; 
- Thtdyng trtrc Tinh ity; 
- Thutmg trirc HDND tinh; 
- ThtrOng trtrc UBMTTQVN tinh; 
- Doan DBQH tinh; 
- Chu tjch, cac PCT UBND tinh; 
- VP Tinh uy, VP HDND tinh, VP Doan DBQH tinh; 
- Cfic so, ban, nganh; 	 VB din tir 
- UBND cac hu)t, thi )(A, thanh pito; 
- Trung tam Truyen thong; 
- Lau: VT, HCTC, NC. 



3 

iN BAN NHAN DAN CQNG HOA XA HQI CHU NGHIA VIET NAM 
TiNH 

 
PHU YEN 	 Dtic lap - Ty. do - Hynh phtic 

QUY DINH 
Chin nang, nhi'41n,vy, quyen hyn co cAu to chfrc 

ciia Van phong Uy ban nhfin dfin tinh Phu Yen 
(Ban hanh kern theo Quyet dinh so k4 /2019/QD-UBND 
ngety A3 thang A4 neirn 2019 dal UBND tinh Phu Yen) 

Chuang I 
VI TR1, CHUG NANG, NHIEM VAT, QUYEN HAN 

Dieu 1. Vi tri, chin 'tang 

1. Van phong Uy ban than dfin (UBND) tinh Phu Yen la co quan thuc 
UBND tinh Phu Yen, c6 chirc nang tham mtru, giup UBND tinh ve: Chuang 
trinh, ke hoach cong tdc; kiem sodt thu tic hanh chinh; to chirc trien khai thuc 
hien co the mot dm, mOt cira lien thong trong giai quyet thu tic hanh chinh 
thuc thAm quyen giai quyet cua cap tinh, cap huyen va cap xa; to chirc, quan 15/ 
va cong b6 cdc thong tin chinh thuc ye,  hoat dOng 	UBND, Chu tich UBND 
tinh; &du mOi Cing thong tin dien tir, ket not he thong thong tin hanh chinh dien 
to chi dao, dieu hanh cua UBND, CHI tich UBND tinh; quan 1)1,  cong bdo va 
phyc vi cdc hoat dOng chung cua UBND tinh; giup Chit tich UBND va cdc Pho 
Chit tich UBND tinh thkrc hien nhiem vy, quyen han theo tham quyen; quan 1/ 
van thu - ltru trir va cong tac quan tri not b6 dm Van phong. 

2. Van phong UBND tinh có to cacti phap than, con dAu va tai khoan rieng. 
Dieu 2. Nhim vy, quyen han 

1. Trinh UBND tinh ban hanh: 

a) Quy the lam viec cua UBND tinh; 

b) Van ban quy dinh cy the chirc nang, nhiem vy, quyen han va cc7 cau to 
chirc cua Van phong UBND tinh; 

c) Quyet dinh thanh lfip, sap nhap, chia tach, giai the cdc dan vi thuc Van 
phong UBND tinh; 

d) Van ban huong dan cu the chirc nang, nhiem vy, quyen han cua Van 
phong HOi ding nhan dfin (HDND) va UBND huyen, thi xa, thanh phi (sau day 
g9i chung la cap huyen); 

d) Van ban quy dinh ci the dieu kien, tieu chudn chirc danh Truing, Pho 
don vi thueic Van phong UBND tinh; Chanh Van phong, Pho Chanh Van phong 
HDND va UBND cap huyen. 

2. Trinh Chu tich UBND tinh ban hanh cdc van ban theo st.r phan cong cita 
Chu tich UBND tinh. 
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3. Tham mtru, xay dung va to chirc thvc hien chuang trinh, ke' hoach cong 
tac cua UBND tinh: 

a) T6ng hop de nghi cua cac so, ban, nganh, co quan thuc UBND tinh (sau 
day ggi chung la SO), Uy ban nhan dan cap huyen, ca quan, to eh& lien quan; 

b) Kien nghi vai Chu tich UBND tinh dua vao chuang trinh, ke hoach 
cong tac nh&ng van de can tap trung chi dao, dieu hanh hoc giao ca quan lien 
quan nghien ciru, xay dung de an, dy an, du thao van ban; 

c) Xay dung, trinh UBND, Chu tich UBND tinh ban hanh hoc phe duyet 
chuang trinh, ke hoach cong tac; 

d) Theo deii, don d6c cac So, UBND cap huyen, cac ca quan, to chirc lien 
quan thuc hien chuang trinh, ke hoach cong tic, dam bao dung tien d'O, chat luting; 

d) Bao cao dinh kS,  hoac dOt xuAt ket qua thyc hien; kien nghi giai phap 
nharn thuc hien có hieu qua chuang trinh, ke hoach cong tac; 

e) Kip thoi bao cao, dieu chinh chuang trinh, ke hoach cong tac, dap img 
yeu cAu quan 13%, chi dao, dieu hanh cua UBND, Chu tich UBND tinh. 

4. Phic vu hoat dOng cua UBND tinh: 

a) Chu tri, phoi hop vai cac ca quan lien quan chuan bi chuang trinh, not 
dung, phyc vu cac cuOc h9p cua UBND tinh; 

b) Thyc hien the dO tong hgp, bao cao; 

c) Theo doi, don d6c, danh gia ket qua thcrc hien Quy ch6' lam v* cua 
UBND tinh; 

d) T6 chirc cong tac tiep cong dan theo quy dinh cua phap luAt. 

5. Tham mtru, giup Chu tich UBND tinh thuc hien cac nhiem vu, quy&I 
han sau: 

a) Tri'u tap, chit tri cac cuOc h9p, 	nghi; 
b) Theo &di, don d6c, chi dao, kiem tra cong tac d6i voi cac So va UBND 

cap huyen; 

c) Thyc hien nhiem vu truac HDND tinh; tiep mac, bao cao, tra lai kien 
nghi cua cur tri; 

d) Chi dao, ap,dyng bien phap can thiet giai quyet cong viec trong truang 
hop dOt xuat, khan cap; 

d) Cai tien le l6i lam viec; duy tri ky luat, kj/ cucung cua b0 may hanh 
chinh nha mac a dia phuang. 

6. Thuc hien nhiem vu kiem soat thu tic hanh chinh, cai each 	tic hanh 
chinh, , chirc trien khai thyc hien ca che mOt dra, mOt cfra lien thong trong giai 
quyet thti tic hanh chinh: 

a) Hu. Ong dan, tap huAn ve chuyen mon, nghiep vi kiem soat thus  tic hanh 
chinh va cai each 	tic hanh chinh cho can bO, cong chirc lam dau moi thuc 
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hien nhiem vu kiem soat thfi tuc hanh chinh tai gag Soc UBND cap huyen va 
UBND cap xa; 

b) TO chirc thkrc hien viec ra soat, danh gia thu tuc hanh chinh thui)c pham 
vi tham quyon giai quyet cua cac So., UBND cap huyen, UBND cap theo quy 
dinh 	phap lua't; kien nghi, de xuat cap c6 tharn,  quyen cac giai phap, sang 
kien don gian hoa thu tuc hanh chinh; tham gia 3'1 kien ve nOi dung quy dinh thu 
tuc hanh chinh tai de nghi xay dkmg van ban quy pham phap 1u4t; 

c) Huang dan, theo doi, don dOc va kiem tra viec thkrc hien thong kes, cong 
khai thu tuc hanh chinh moi ban hanh, thu tuc hanh chinh duqc sera dOi, bo sung 
ho4c thay the, thtit We hanh chinh bi hity bo ho4c bai bo, viec giai quyet thit tuc 
hanh chinh tai cac S&, UBND cap huyen, UBND cap,  xa; thvc hien viec,kiem 
soat chat luvng cong bo 	tuc hanh chinh thuOc tham quyen „giai quyet cua 
UBND tinh; nh'ap 	thu tuc hanh chinh da &roc cong bo de dang tai cong 
khai ten Cong thong tin dien tir tinh, tich hop, quan 1ST du lieu thu tic hanh 
chinh teen ca sey du lieu quoc gia ve thit tuc hanh chinh theo quy dinh; 

d) TO chirc tiep nkan, de xuat phin cong )(Cr 1S,  cac phan anh, kien nghi cua to 
chirc, ca nhan ve quy dinh hanh chinh thuOc pham vi tham quyen cua UBND tinh, 
Chit tich UBND tinh; theo doi, don doe viec xir ly phan anh, kien nghi dm to chirc, 
ca nhan ve quy dinh hanh chinh tai cac So, UBND cap huyen, UBND cap xa va cac 
dan vi khac,c6 lien quan; quan 1St, van hanh 	thong thong tin tiep nhan, xir IS/ 
phan anh, kien nghi ctila ngtrai dan, doanh nghiep ve quy dinh hanh chinh; 

e) Tham mtru to chirc kiem tra viec thvc hien hoat dOng kiem soat thu tuc 
hanh chinh tai cac SO, UBND cap huyen, UBND cap xa; nghien ciru, de xuat, 
trinh UBND tinh cac sang kien cai each alit tic hanh chinh va quy dinh c6 lien 
quan; theo doi, don dOc, htrOng dan cac dan vi c6 lien quan to chtirc thirc hien 
sau khi &roc Chti tich UBND tinh phe duyet; 

g) Tham mtru de xuat UBND tinh chi dao trien khai to chirc thkrc hien ca 
the mkt dm, mot dm lien thong trong giai quyet thu tic hanh chinh tai cac ca 
quan hanh chinh nha nudic dia phuang va theo dal, don doe viec thkrc hien; 

h) Lam du mOi tap trung, thvc hien viec cong khai,,huang dan thu tuc 
hanh chinh; tiep nhan ho sa, don doe theo doi viec giai quyet va tra ket qua ho 
sa thu tic hanh chinh thuOc tham quy8n giai quyet hoac lien thOng giai quyet 
cua UBND tinh, cac ca quan chuyon mon thuOc UBND tinh, nhimg thu tuc hanh 
chinh ttittOc tham quyen giai quyet hoac lien thong giai quyet cua cac ca quan 
dtrac to chirc theo he thong nganh doe tai dia phuang theo chi dao cua Thu 
tuOng Chinh phil; 

i),  Thkrc hien cong tac thong tin, tuyen truyen; tong hap, bao cao 	tinh 
hinh, ket qua the hien kiem soat thu tic hanh chinh,,  cai each thu tic hanh 
chinh, ca the mgt cira, mot dm lien thong trong giai quyet thu tuc hanh chinh. 

7. Tip nh4n, xir ly, trinh UBND, Chu tich UBND tinh giai iluyet nhang 
van ban, ho sa do cac ca quan, to chirc, ca nhan giri, trinh (van ban den): 
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a) D6i voi de an, du an, trinh, bao cao, dir thao van ban do cac ca quan 
trinh: Kiem tra ho so, trinh tkr, thu tpc soan thao, the thirc, ky thuat trinh bay dir 
thao van ban; tom tat not dung, neu r6 tham quyen quyet dinh, sir dong b6 tron 
chi,  dao, dieu hanh 	UBND, Chu tich UBND tinh doi 	van de lien quan, de 
xuat mot trong cac phkrcmg an: Ban hanh, phe du)*; dua ra phien hop UBND 
tinh; gdi lay y kien cac thanh vien UBND tinh; thong bao y kien cila,Chu tich 
UBND tinh yeu cau co quan sop thao hoan chinh lai, lay them 5T kien cac co 
quan, , chirc, ca nhan hoac thirc hien cac nhim vu khac theo quy dinh va quy 
che lam vi'c cua UBND tinh. 

Trong qua trinh xir ly, n6u a an, dir an, du thao van ban cony ki6'n khac 
nhau, chu tri h9p voi co quan, to chirc lien quan de trao doi trtrov khi trinh. 

b) Doi yeti dir thao bao cao, bai phat bieu: Phoi hop v6i cac co quan lien 
quan bien tap, hoan chinh theo chi dao cua ChU tich UBND tinh. 

c) D6i ,v64 van ban khac: Kin nghi 	Chu tich UBND tinh giao co quan 
lien quan trien khai thirc hi'0; to chirc cac dieu kien can thi6t de UBND, Chtl 
tich UBND tinh >dr 17 theo quy dinh cua phap luat va not dung van ban den. 

8. Phat hanh, quan ly, theo d'Oi, don d6c, kiem tra tinh hinh, ke't qua thirc 
h*i van ban cUa UBND, ChU tich UBND tinh: 

a) Quan ly, sir dung con dau, phat hanh van ban cua UBND, Chit tich 
UBND tinh, Ban Can sir Dang UBND tinh; 

b) Theo doi, don doc, kiem tra tinh hinh, ket qua thirc hi'0 van ban cila 
UBND, Chu tich UBND tinh; dinh kSi ra soat, bao cao ChU tich UBND tinh d6 
darn bao sir d6ng b6, thong nhat trong chi dao, dien hanh; 

c) Ra sok nham phat hien vuong mac, phat sinh v&' thdm quy&i, ho so, 
trinh tkr, thu tpc va nghi0 vu hanh chinh van phong trong qua trinh chi dao, dieu 
hanh cua UBND, Chu tich UBND tinh; kip th6i bao cao UBND tinh sda doi, bo 
sung; hang nam, tong hop, bao cao Van phong Chinh phu; 

d) Liru tril van ban, h6 so, tai lieu cua UBND, Chia tich UBND tinh, Ban 
Can sir Dang UBND tinh. 

9. Thkrc hie -1 ch6 d6 thong tin: 

a) TO chirc quan ly, cap nhat thong tin phuc vii sir chi dao, dieu hanh cua 
UBND, Chu tich UBND tinh. 

b) Thkrc hien el-16 ,Q thong tin bao cao 	hoat d6ng ckla Cong thong tin 
dien tir va ket not he thong thong tin hanh chinh dien td chi ciao, dieu hanh cua 
UBND, Chu tich UBND tinh. 

c) XuAt ban, phat hanh Cong bao tinh. 

d) Thie't lap, quan ly va duy tri boat dOng mang tin h9c cua UBND tinh. 

10. Bao dam cac dien kien vat chdt, ky thuat: 
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Bao dam cac dieu kien vat chit, k5"/ thuat cho hoat Ong cua UBND, Chu 
tich UBND tinh; phpc vu cac chuyen cong tac, lam viec, tiep khach ctia UBND, 
Chti tich UBND tinh. 

11. Huang dAn nghiep vu hanh chinh van ph6ng: 

Chu tri, phi h9p vai Van ph6ng HDND tinh htrong dan ve chuyen mon, 
nghiep vu hanh chinh van phong doi vai Van phong cac Se, Van ph6ng HDND 
va UBND cap huyen, cong chirc Van ph6ng - Thong ke cap xa. 

12. Thvc hien nhiem vu quart tri not b6: 

, a) T6 chirc thkrc hien cac van ban, quy hoach, ke hoach do ca quan c6 
tham quyen ban hanh hoac phe duyet lien quan den hoat Ong dm Van ph6ng 
UBND tinh. 

b) Tiep nhan, xt:r 1)% van ban do Ca quan, to chirc, ca nhan giri Van phong 
UBND tinh; ban hanh va quan 1S,  van ban theo quy dinh. 

c) H9p tac qu6c to theo quy dinh cua phap luat va sk.r phan cong hoac fly 
quyen cua UBND, Chit tich UBND tinh. 

d) Nghien dru, irng dtmg ket qua nghien ciru khoa h9c va cai each hanh 
chinh phpc vu nhiem vu duvc giao. 

e) Quan ly to chirc b6 may, bier' the cong chirc, co cau ngach cong chirc, vi 
tri viec lam, ca cau vien chirc theo tieu chuan chirc danh nghe nghiep va so ltrang 
ngtrai lam viec trong cac dan vi six nghiep thu6c Van phong UBND tinh. 

g) Thirc hien the do tien hiving va cac the d6, chinh sach dai ng6, khen 
thtrang, ky luat, dao tao, boi &fang ve chuyen mon, nghiep vu doi voi cong 
chirc, vien chirc va ngtreri lao d6ng thu6c pham vi quan 1)% dm Van phong 
UBND tinh. 

h) Huang din, kiem tra viec thvc hien co.  the tkr chit, to chit' trach nhiem 
doi vai cac dan vi sit nghiep cong lap true thu6c; quan 1)% va chiu trach nhiem ve 
tai chinh, tai san &roc giao theo quy dinh. 

i) Thkrc hien nhiem vu, quyen hart khac do UBND tinh, Chu tich UBND 
tinh giao. 

Chuang H 

CO CAU TO CHIYC BO MAY VA BIEN CHE 

Dieu 3. Unit ciao Van phong UBND tinh 
1. Van phong UBND tinh c6 Chanh Van phong va khong qua 03 Pho 

Chanh Van phong. 

2. Viec b6 nhiem, mien nhiem, dieu Ong, luan chuyen, khen thuerng, kj% 
luat, tir chirc, nghi htru va thvc hien cac ch'e d'6, chinh sach dot vai Chanh Van 
phong, Pho Chanh Van phong do Chia tich UBND tinh quyet dinh theo quy dinh 
cita pita!) luat. 



8 

Dieu 4. Cac phong, ban, don vi &km thu6c 

1. Dan vi hanh chinh: 

a) Phong T6ng hap; 

b) Phong Kinh te; 

c) Ph6ng Ddu tu - Xay chmg; 

d) Phong Khoa giao - Van xa; 

d) Phong NOi chinh; 

e) Phong Hanh chinh - Quin tri; 

g) Ban Tip ding dan tinh. 

2. Dan vi hanh chinh ddc thir. 

Trung tam Phuc vu hanh chinh ding tinh Phu Yen. 

3. Dan vi su nghiep ding ldp true thu6c: 

Trung tam Truyen thong. 

Dieu 5. Bien the 

1. Can dr chirc nang, nhiem,  vu, Ich6i Luang ding viec duce giao, Van 
phong UBND tinh xac dinh bien the con& chuc, so nguoi lam viec tai don vi su 
nghiep cong ldp true thu6c trinh cap c6 tham quyen phe duyet. 

2. Viec tuyen dung, b6 tri ding tic d6i voi ding chirc, vien eh& dm Van 
phong UBND tinh tren co sac vi tri viec lam, tieu chuan chirc danh, ca cau 
ngach, pham chat, nang Luc cila ding chirc, vien chirc theo quy (firth. 

Dieu 6. Chin [fang, nhiem vu cac phong, ban chuyen man trtrc thuac 
1. Phong T6ng hgp: 

a) Chirc nang, nhiem vu: 

Tham muu xay dung chtran4 trinh ding tic dm UBND tinh (tudn, thang, 
quy, 6 !.hang, hang nam, 5 nam); tong hap thong tin, xay dung cac bdo cap chi 
dao, dieu hanh dm UBND tinh; cac bao cdo chuyen de lien,quan den kinh to - xi-
h6i; tham muu xay dung va theo doi viec thuc hien Quy che lam viec dm UBND 
tinh; lam dau moi tham mutt, gill') viec cho Ban Can su Dang UBND tinh; 

Theo d6i, tham muu ding tac: Xay dung chuang trinh, ke hoach, de an 
dm UBND tinh ve phit trien kinh te:  xd h6i, dam bao quoc phong - an ninh dm 
tinh; chtrong trinh, ke hoach lien ket, hqp tic phat trien vitri, cac tinh, thanh 
pile; thi dua - khen thuong; thong ke; quy hoach tinh; Vic tien dau tu; Chi so 
nang lvc canh tranh cap tinh (PCI); Chi so danh gid Wang luc dieu hanh cap so., 
ban, nganh va dia phtrang thu6c tinh (DDCI); 

Lam au m6 i tong hap bao cao ket qua thvc hien cac quyet dinh, van ban 
chi dao dm UBND tinh, Chit tich UBND tinh; cac ket ludn, chi dao ctla ThuOng 
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Ulm Tinh uy, Ban Thuong vv Tinh uy, Ban,can su Dang UBND tinh, cac nhilem 
vv do Chinh phU, Thu tuamg Chinh phu giao cho UBND tinh; 

Lam Au moi phi hgp \fed cac don vi lien quan tong hgp cac not dung 
phvc vv cac cu9c hop Ban Can su Dang UBND tinh, h9i nghi UBND tinh, h9i 
cong vi& giaa Chu tich, cac Ph6 Chu tich UBND tinh; tong h9p not dung de 
trinh the ky h9p cua Tinh uy, Ban Thuong vu Tinh uy, Thuong true Tinh 
HDND tinh; 

Giup Chanh Van phong UBND tinh giu moi lien he cong tac vai Van 
phong Tinh ity, Van phong Doan Dai bi8u Qu6c h9i (DBQH) tinh, Van phong 
HDND tinh; 

Thuc hien cac nh*n vv khac do lanh dao UBND tinh, lanh dao Van 
ph6ng UBND tinh giao. 

b) Ca cL to chirc Phong TOng hop c6 Tnrang phong, khong qua 02 Ph6 
Tnramg phong va cong chirc chuyen m6n. 

2. Phong Kinh 

a) Chirc nang, nhirn vv: 

Theo doi, tham muu ve linh vuc tai chinh, ngan sach: Cac nguOn von 
ngan sach nha nuac (von dau to thu9c ngan,  sach, von h6 trg c6 mvc tieu, von 
chucmg trinh 	tieu quoc gia, von trai phi8u chinh 	cac nguon ngan sach 
chua phan bo, ngu6n du phong chi ngan sach, cac ngu9'n ngan sach Trung uang 
116 trg dia phuang; giao, diet' chinh du toan,,  guy& toan ngan sach nha nuac; phe 
duy't Ice hoach dau thau cac du an nguon von su ngh4 ngan sach nha nuac, ke 
hoach mua sam tai san cong; theo dOi quan lY cac quy; kiem toan (ve ngan sach 
nha nuac va kiern toan chuyen nganh theo linh vuc phong theo &Si); 

Theo doi, tham muu cac nganh, linh vuc: Thud; ,hai quan; kho bac nha 
nuac; ngan hang; doanh nghi0; kinh to tap the; kinh to doi ngoai; x6 so kien 
thiet;quan ly gia, phi, le phi; cong san, quan ly nha thu9c se! hitu nha nuac; cong 
tac dau gia quyen sir dung dat va gia dat; cong thucmg; nong nghiO, lam nghiO, 
thily san; chu trucmg dau to cac du an lam nghiO, nong nghi4), thuy san; 
chucmg trinh mvc tieu quoc gia xay dung nong thon mai; moi truerng (danh gia 
tac dOng moi tnremg, Bien dao, khi tugng thily van, bi8n doi lchi hau); cong tac 
phong, chong thi8n tai va tim kiern ciru nan; chucmg trinh nuac sach va ve sinh 
moi truong nong thon; cac quy hoach theo nganh, linh vuc theo dOi; cac to chirc 
h9i thu9c Ichoi theo dOi; 

Theo doi, tham muu don d'c')c viec thuc hien cac quye't dinh, chi thi, van 
ban chi dao cua UBND tinh, ChU tich UBND tinh, cac nhiem vv do Chinh 
Thu tuamg Chinh phu giao cho UBND tinh theo linh vuc doge phan cong; 

Gidp lanh ciao UBND tinh, lanh dao Van phong UBND tinh gici moi lien 
he vai H9i Nong dan tinh, Li8n minh Hgp tac xa tinh: 

Thuc h*i cac nhiem vu khac do lanh dao UBND tinh, lanh dao Van 
phong UBND tinh phan cong. 

• 
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b) Ca cAu to chirc Phong Kinh te có Truang phong, khong qua 02 Pho 
Truang phong va cong chirc chuyen mon. 

3. Phong DAL' ttr - Xay dung: 

a) Chirc nang, nhiem vv: 

Theo dOi, tham muu v" cong tac dau to xay dung: chu trtrang dAti ttr, phe 
duyet du an dau to cac du an sir dung von ngan sach nha ntrot, von nha ntrac 
ngoai ngans  sach va von khac (trir cac du an lam nghiep, n8ng nghiep, they san); 
cong tac b6i thu&ng, giai phong mat bang, tai dinh cu; phe duyet ke hoach dau 
thau cac do an (tnir du an nguon von sv nghiep); 

Theo dOi, tham,mtru cac nganh, linh vtrc: Giao thong - van tai; xay dung, 
do thi; tai nguyen (dat dai, tai nguyen ntrac, tai nguyen khoang san); cac quy 
hooch theo nganh, lTnh vtrc theo dal; 

Theo dOi, tham muu don doc viec thuc hien cac quyet dinh, chi thi, van 
ban chi ciao ctia UBND tinh, Chu tich UBND tinh, cac nhiem vv do Chinh 
Thu Wang Chinh pha giao cho UBND tinh theo linh vvc dugc phan cong; 

Thcrc hien cac nhiem vv khac do lanh dao UBND tinh, lanh ciao Van 
phong UBND tinh phan cong. 

b) Ca cAu to chirc Phong D'Au ttr - Xay dung có Truerng phong, khong qua 
02 Pho Truong phong va cong chirc chuyen mon. 

4. Phong Khoa gido - Van xa: 

a) Chirc nang, nhiem 

Theo dOi, tham muu cac nganh, linh vcrc: Gido dvc - dao tao; y te; van 
hoa, the thao, du Lich; lao Ong, thtrang binh - xa h9i; skhoa h9c - cong nghe; 
ngoai vv; thong tin - truyen thong; xay dung chinh quyen dien tir; dan t9c; ton 
giao; chinh sach., thu 	tri thirc, 116 try.  dao tao sau dai hgc, phat trien nguon 
nhan lvc; bao hiem y te, bao hiem xa h9i; cong tac gia dinh va tre em; chtrang 
trinh mgc tieu quoc gia giam ngheo ben yang; chtrang trinh ho trg nha a cho h9 
ngheo, 119 chinh sach; cac quy hoach theo nganh, linh vvc theo doi; cac to chirc 
doan the tinh; cac to chirc h9i thuc khoi theo dOi; theo doi Chi so san sang cho 
phat trien va irng dung cong nghe thong tin-truyen thong (ICT index); 

Theo dOi, tham muu don dOc viec thtrc hien cac guy& dinh, chi thi, van 
ban chi dao cua UBND tinh, Chu tich UBND tinh, cac nhiem vv do Chinh 
Thu twang Chinh phu giao cho UBND tinh theo linh vvc dtrgc phan cong; 

Giup lanh dao UBND tinh, lanh ciao Van phong UBNID,tinh 	rn6ilien 
he cong tac phOi hgp 	Thtrang trvc Uy ban Mat tran TO quoc Viet Nam tinh, 
Ban Tuyen giao Tinh uy, Tinh doan, H9i Lien hiep Phu nu tinh, Lien doan Lao 
d9ng tinh, H9i chiic thap do tinh, Bao hiem xa h9i tinh; 

Thvc hien cac nhiem vu khac do lanh dao UBND tinh, lanh dao Van 
phong UBND tinh phan clang. 
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b) Co cdu to chirc Phong Khoa giao - Van xa c6 Twang phong, khong 
qua 02 Pho Trtrang phOng va cong chirc chuyen mon. 

5. Phong NOi chinh: 

a) Chirc nang, nhiem vu: 

Theo doi, tham mtru cac nganh, link visc: thanh tra, phong ch6ng tham 
nhung va lang phi; to phap, thi hanh an dan sis; cong an; quan skr; bien phong; not 
vu (khOng bao gom cong tac thi dua, khen thuang); xir ly vi pham hanh chinh cac 
linhvisc; cong,  tac giai quyet don this, khieu nai, to cao; ding tac dan van chinh 
quyen, quy the dan chil a co soy; cac to chirc hOi thuOc khoi theo dOi; 

Tham minis to chirc tri6'n khai thkrc hien nhiem vu Ici6m soat this tuc hanh 
chinh, cai cach this 1-kic hanh chinh; co the mot dm, mot dm lien thong trong giai 
quyet this tic hanh chinh thuOc tham quyen giai quyet cua,cap tinh, cap huyri va cap 
xa; theo doi Chi so cai each hanh chinh (Par index), Chi so h* qua quan tri va hanh 
chinh cong cap tinh (PAPI), Chi so hai long v'e sir phkic vu hanh chinh (SIPAS); 

Theo dal, tham muu don de>c visc thkrc hien cac quye't dinh, chi thi, van 
ban chi d4o cua UBND tinh, Chu tich UBND tinh, cac nhi0-1 vu do Chinh phis, 
Thu twang Chinh phis giao cho UBND tinh theo linh vkrc dtrgc phan cong; 

Gilap lanh ciao UBND tinh, lanh ciao Van phong UBND tinh giir mo'i lien 
kiem sat nhan dan tinh, Tea an nhan dan tinh, Ban NOi chinh Tinh 

Uy, Uy ban Kiem tra Tinh uy, Ban TO chirc Tinh uy, Ban Dan van Tinh uy, 1-1Oi 
Cksu chien binh tinh. 

Thuc hien cac nhiem vu khac do lanh d4o UBND tinh, lanh dao Van 
phong UBND tinh phan cong. 

b) Co cdu to chirc Phong NOi chinh c6 Trtrang ph6ng, khong qua 02 Pho 
Truang phong va cong chirc chuyen mon. 

6. Phong Hanh chinh - Quan tri: 

a) Chirc nang, nhiem vu: 

Tham mtru, giUp Chanh Van phong UBND tinh thkrc hien cong tac t6* 
chirc, can bO; cong tac thi dua, khen thtrang; thixc hien cac the dO, chinh such 
doi vai can ,b0, cong chdc, vien chirc, ngtrai lao dOng Van phong UBND tinh 
theo phan cap quan 

Xay dvri& Quy the lam vi'c dm Van ph6ng UBND tinh; not quy, quy 
dinh, quy the ve to chirc va hog dOng dm Van ph6ng UBND tinh; xay di:mg ke 
hoach trier' khai thvc hien cac clurong trinh, ke hoach, de an cua co quan cap 
tren lien quan den chirc nang, nhiem vu dtrac phan cong; 

Thkxc hien viec tip nhan van ban, hO so cac co quan, to chirc, Ca nhan girl 
den UBND tinh, Chu tich UBND tinh, Ban can sir Dang UBND tinh va Van 
phong UBND tinh: to chirc phut hanh van ban, quan Vr, ltru trir ho so, tai lieu 
cua UBND tinh, ChU tich UBND tinh, Ban can sir Dang UBND tinh va Van 
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phong UBND tinh; thirc hi@l quart l)r, sir dking con du cua UBND tinh, Ban 
Can sir UBND Dang tinh va Van ph6ng UBND tinh; 

Thkrc hirt cong tac hanh chinh van phong, bao ve bi mat nha nuac, cai 
each hanh chinh, van h6a cong so., dan van chinh quyen, Quy the dan chit ca sa 
tai Van phong UBND tinh; 

Thirc hien ch6 d6 thong tin, bat),  cao; chuSn bi not dung h6i nghi giao ban 
dm Van ph6ng UBND tinh theo quy the lam v*, 

Thkrc hirt cong tac dam bao an ninh trat tir, quan 1/ viec ra, vao try set 
UBND tinh; huang dan khach den lien he cong tac, lam vi& vai lanh dao 
UBND tinh, lanh ciao Van phong, cac don vi thu6c Van phong UBND tinh; 

Chun bi cac ca sa vast chAt k5"/ thuat, phuang tien, kinh phi dam bao phvc 
vu cac cu6c h9p, h6i nghi, di cong tac; tham mutt thkxc hirt vi& tier) khach cita 
UBND tinh va Van phong UBND tinh; 

Xay dirng dir toan thu, chi kinh phi hang nam trinh co quan c6 tham 
quyen phe duyt; quart l)r, sir dung, quyet toan kinh phi &roc giao theo quy dinh 
cita nha nuac; 

To chirc viec mua sam tai san, trang thiet bi phvc vu cac host d6ng cua 
UBND tinh, lanh dao UBND tinh va Van phong UBND tinh; theo dOi, quart ly 
v* sir dung tai san cong; 

Thuc hi'41 thanh toan tin luang va cac ch6 d6, chinh sach d6i veri can b6, 
cong chirc, vien chirc, ngubi lao d6ng thu6c Van ph6ng UBND tinh theo quy 
dinh cua nha nuac; 

Thkrc hien cong tac quan tri cong sa, cong tac ph6ng chay china chay; 

Thtrc hien cac nhirn vii khac theo phan cong cua lanh dao Van phong 
UBND tinh. 

b) Co ca'u to chirc Phong Hanh chinh - Quan tri co Truang ph6ng, Ichong 
qua 02 PhO Twang phong va cong chirc, nhan vien. 

7. Ban Ti6p cong dan tinh: 

a) Chirc nang, nhiem vv: 

Ban Tiep cong dan tinh la dun vi true,  thu6c va 	sir lanh dao, quan l)r 
trirc tiep ye to chirc, haat Ong Nth bien che cua Van phong UBND tinh. Ban 
Tiep cong dan tinh &lye sir dung con dau theo quy dinh cita phap lust; c6 try sa 
lam vi& rieng dt tai so 02 throng Phan Ltxu Thanh, phuong 7, thanh pho Tuy 
H6a, tinh Phu Yen; 

Ban Tiep cong dan tinh c6 chirc nang tiep ding dan thu&ng xuyen den 
khiL nai, to cao, kien nghi, phan anh tai Trki sa tiep cong dan tinh; lam dau mOi, 
gitap cac ca quan Van phong Tinh uy, Uy ban Kiem tra Tinh ity, Ban N'6i chinh 
Tinh Uy, Van phong Doan DBQH tinh, Van phong HDND tinh thgc hiirn cong tac 
tiep cong dan thuOng xuyen tai Trki so tiep cong dan tinh theo quy dinh cua phap 
lust; phoi hop veri cac co quan, don vi chirc nang de tham muu, giiip Chu tich 
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UBND tinh tiep ding dan dinh ky va d6t xuAt theo quy dinh; ph6i hop voi Ban 
N6i chinh Tinh ay, Van phong Tinh iiy, Van phong HDND tinh de phvc vu Bi thu.  
Tinh uy, Thtrong trvc HDND tinh tiep cong dan dinh kSi theo quy dinh; phan 
xir1f don khieu nai, to cao, kien nghi, phan anh &roc giri trtrc tiep tai Iry so tiep 
ding dan tinh hoc qua &rang btru 	xir 1)% don khieu nai, to cao, kien nghi, 
phan anh kh6ng thu6c tham quyen cua UBND tinh, Chu tich UBND tinh. 

Ban Ti6p cong dan tinh c6 nhfem vu, quyL han: B6 tri can b6 tiep cong 
dan; phan loai, xtir 1/ don khieu nai, to cao, kien nghi, phan anh theo quy dinh; 
chuan bi day du cac dieu ,kin de tham mtru, phvc, 	tich UBND tinh tiep 
cong dan dinh 	d6t xuat;,  dam bao co. so vat chat de phvc vu Bi thu.  Tinh uy, 
Thuarng trvc HDND tinh tiep cong dan dinh kSt; theo doi, don doe cac ca quan, 
dan vi, ca nhan thvc hfen ket luan, chi dao dm Chu tich UBND tinh tai cac buoi 
tiep ding dan dinh kS/; htrang dan, chuyen dan khieu nai, to cao, kien nghi, phan 
anh den ca quan, dan vi c6 tham quyen giai quyet dOi vof dan TA' tiep nhan 
nhung khong thu6c tham quyen giai quyet cua UBND tinh, ChU tich UBND 
tinh; theo doi, don doc vfec giai quyet,cua cac ca quan, dan 	ca nhan c6 tham 
quyen doi vOi nhting dan, vuviec khieu nai, , cao, kien nghi, phan anh do Ban 
Tiep cong dan tinh chuyen den; tong h9p tinh hinh, ket qua cong tac tiep cong 
dan tai Tru so tiep cong dan; bao cao dinh Icy, d6t xuat voi ca quan, to chirc c6 
thAm quyen; thvc hfen cac nh*n vu, quyen han khac theo quy dinh tai khoan 3, 
DiL 10 Luat Tiep cong dan nam 2013; DiL 7 Nghi dinh s6 64/2014/ND-CP 
ngay 26/6/2014 cUa Chinh phU quy dinh chi tiet thi hanh m6t so dieu cCia Luat 
Tie') cong dan. 

b) Ca cAu to chirc Ban Ti6p cong dan tinh c6 Trtrong Ban, kh6ng qua 02 
Pho Trtrang Ban va cong chirc, nhan vien; 

Truorng Ban Ti6'p cong dan tinh do m6t lanh dao Van phong UBND tinh 
phu trach, chiu trach nhfem trtrac phap luat va truck ChU tich UBND tinh ye 
m9i hoat Ong ctia Ban Tiep cong dan tinh; 

Pho TruOng Ban Ti6p cong dan tinh twang throng cap Truang phong, IA 
ngtroi giup Tnrong ban chi dao to chirc thvc hfen m6t so nhim vu cua Ban Tiep 
cong dan tinh theo skr phan cong cua Trtrong ban, chiu trach nhi@n tru.6c 
Trtrang ban va trirac phap luat ye nhim vu &roc phan cong; 

Vic bo nhiem, mien nhfem Trtrong ban, Pho Trtrong Ban Tiep cong dan 
tinh thvc hfen theo quy dinh. 

8. Trung tam Phijc vu hanh chinh cong tinh Phu Yen: 

a) Chirc nang, nhiem vu: 

Trung tam Phuc vu hanh chinh cong tinh Phu Yen la dan vi hanh chinh 
dac thu trtrc thu6c Van phong UBND tinh, chiu skr quan bri, chi dao, dieu hanh 
trurc tiep cua Chu tich UBND tinh va Van phong UBND tinh. Trung tam có con 
dau de thuy hien nhiem vu, quyen han chrgc giao. 

Trung tarn có chirc nang tiep nhan h6 so thu tuc hanh chinh thuOc tham 
quyen giai quyet hoc lien thong giai guy& ctia UBND tinh, cac co quan chuyen 

• 
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mon thu6c UBND tinh, nhang thu tic hanh chinh thu6c tham quy&I giai quye't 
hoac lien thong giai quyet cua cac ca quan &roc to chirc theo he thong nganh 
d9c tai dia phuang theo chi ciao cilia Thu tuang Chinh phu, nhQng thit tic hanh 
chinh thu6c ,tham quyen giai quyet cda cac 136, nganh, 	UBND cap huye'n 
&roc giao tiep nhan tai Trung tam Phvc vu hanh chinh cong tinh. 

Trung tam thirc hien nhiem vv, quyen han theo quy dinh tai Dieu 8 Ngh1 
dinh so 61/2018/ND-CP ngay 23/4/2018 cUa Chinh phia ye thkrc hien co the mot 
dm, mot cira lien thong trong giai quyet thu tic hanh chinh va cac quy dinh khac 
cua phap luat c6 lien quan. 

b) Ca call to chirc cua Trung tam Phgc vu hanh chinh cong tinh: 

Lanh ciao Trung tam gOm: 01 Giam doc la 01 lanh dao Van phong UBND 
tinh va k.hong qua 02 Pho Giant doc la 02 lanh dao cap phong thu6c Van phong 
UBND tinh, do Chu tich UBND tinh quyet dinh bo nhiem; 

Cac co quan chuyen mon cap tinh va cac co quan duoc to chirc theo he 
thong nganh d9c tai dia phuang cir cong chirc, vien chirc den lam viec tai Trung 
tam Phgc vv hanh chinh cong tinh; 

Van phong UBND tinh cir cong chirc, vien chirc thirc hien nhiem vv quart 
van hanh tru 	trang thiet bi may moc, he thong mang cua Trung tam Phic 

vir hanh chinh cong tinh. 

Dieu 7. Dan vi su. nghi4 cong 14p tru.c thuOc 

1. Trung tam Truyen thong. 

a) Chirc nang, nhiem vg: 

Trung tam Truyen thong la dan vi sir nghiep cong lap trirc thu6c Van 
phong UBND tinh, chiu sir lanh dao, quan 1/ trkrc tiep ve to chirc, hoat Ong va 
bien the dm Van phong UBND tinh. Trung tarn co to cach phap nhan, c6 con 
dau va tai khoan rieng de hoat Ong theo quy dinh cua phap luat. 

, Trung tarn c6 chirc nang tham muu, giup Chanh Van phong ,UBND tinh 
trien khai thirc hien cong tac truyen thong, phvc vv six chi dao,dieu hanh cua 
UBND tinh va lanh dao UBND tinh; to chirc, quan ly va cong 136 cac thong tin 
chinh thirc ye hoat Ong cua UBND tinh, Chu tich UBND tinh, Van phong 
UBND tinh tren Cong thong tin dien tir tinh; thirc hien quan ly xuat ban, phat 
hanh Cong bao tinh theo quy dinh cua phap luat; quan ly, duy tri hoat Ong 
mang tin hoc, tham muu irng Ong cong nghe thong tin, xay dung chinh quyen 
dien tir tai Van phong UBND tinh. 

Trung tam ce, nhiem vv, quy&I han: Xay dung, to chirc thirc hien chucmg 
trinh, de an, ke hoach cong tac truyen thong, phic vi sir chi dao, dien hanh cua 
UBND tinh va lanh dao UBND tinh; phoi hop voi cac don vi lien quan xay dung 
co che, chinh sach ye hoat d6ng truyen thong dm Van phony UBND tinh; giUp 
Chanh Van phong UBND tinh mai cac co quan ,bao chi, truyen thong du va dua 
tin ve hoat d6ng dm Van pilot-1g UBND tinh; tiep nhan yeu cau cua phOng vien 
bac) chi den lien he lam viec vai Chanh Van phong UBND tinh; cung cap thOng 
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tin cho cac ca quan bao chi truyen thong theo dinh lcS,  hang thong, nhimg not 
dung lien quan den phan anh cua bao chi, van de du lu'On quan tam; trien khai 
thvc hi8n quy the phat ngon dm Van phong UBND tinh; tham muu cac hog 
d6ng truyen thong phvc vu cong tac 	lanh dap UBND tinh; phoi hop vsri SC? 
Thong tin va Truyen thong thuc hi8n cac giai phap nharn dap img yeu cau ye 

h 	 A 

cung cap, pho bien thong tin theo quy dinh; phoi hop vai cac don vi lien quan, 
cac co quan th6ng tan bao chi de thong tin, tuyen truyen ve hoat dOng dm Van 
phong UBND tinh qua cac phircmg tin truyen thong; thuc hi8n cac ho4t dOng 
truyen thong tren Cong thong tin din tir tinh; theo dOi, tong hap th6ng tin phan 
anh tren cac phuang tin truyen th6ng, bao chi hang ngay ve tinh Phu Yen de 
phuc vu ding tac chi dao, dieu hanh cua lanh dao UBND tinh; phoi hap cac don 
vi lien quan de tham muu cho lanh dao UBND tinh chi dao cac so, ban, nganh, 
dia phuong kiem tra, xir 1S,  thong tin bao chi phan anh; thuc hi8n cac hoat d6ng 
dich vu truyen thong theo quy dinh cua phap 1u4t; 

Tham mtni, giup Ban bien tap COng thong tin di8n tir tinh xay dung ban 
hanh cac van ban de thuc hi8n quan hoat dOng Cong thong tin din tir tinh; 
tham muu thuc hi8n cung cap day du thong tin tren C6ng thong tin din tir tinh 
theo quy dinh; quan tri not dung thong tin cua Cong thong tin din tir' tinh; bien 
tap, ding bo dang tai cac thong tin chinh thOng cua UBND tinh, cac hoat d6ng chi 
dao, dieu hanh cua lanh dao UBND tinh, tuyen truyen cac chu truang, chinh skh, 
cac su kiin chinh tri cua tinh tren Cong th6ng tin din tir tinh theo quy dinh; xay 
dung cac chuyen muc thong tin theo su chi dao, huong dan cua co quan c6 tham 
quyen de thong tin tuyen truyen phtic vu nhi8rn vu chinh tri cua tinh; 

Quan ly vi8c xuAt ban, phat hanh Cong bao tinh; to chirc quan lSt, hog 
d'Ong Cong bao din tir theo quy dinh; 

Tham muu, de xuAt xay dung, trien khai thuc hi8n chuong trinh, ke hoach, 
de an ve *rig dung ding ngh8 thong tin, xay dung chinh quyen din tir tai Van 
phong UBND tinh, phuc vu,  cling tac chi dao, dieu hanh 	UBND tinh, lanh 
dao UBND tinh; lam dau moi phoi h9p cac co quan, don vi lien quan thuc 

not tiep nhan, trien khai cac h8 thong thong tin, phan mem Ung dung va ket noi h8 
thong thong tin hanh chinh din tir phuc vu su chi dao, dieu hanh cua lanh dao 
UBND tinh; quan ly, van hanh cac 118 thOng thong tin, thiet bi phan cuing, phan 
mem Ung dung, co so du li8u, mang tin hoc not b6 (LAN), mang tin hgc din 
r6ng, mang Internet tai Van phong UBND tinh de phuc vu su chi dao, dieu hanh 
cua lanh dao UBND tinh va hog d6ng cua Van phong UBND tinh; thuc hi8n cac 
nhiem vu khac do Chil tich UBND tinh, Chanh Van phong UBND tinh giao. 

b) Co cAu to chirc cua Trung tam Truyen thong g",:rn có Giam d6c, Ichong 
qua 02 Ph6 Giam d6c va vien chirc chuyen m6n; 

S6 luting nvol lam vi8c (bien the su nghi8p) cua Trung tam Truyen 
thong trong tong so so luting nguiyi lam vi8c cua Van phong UBND tinh &roc 
UBND tinh giao. 

• 
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Chucrng III 

Cid DO LAM VItC, TRACH NHItM VA MOI QUAN Ht CONG TAC 

Dieu 8. Che dy lam viec 

1. Van phong UBND tinh va cac dan vi trirc thuOc lam viec theo the dq 
thu twang, bao dam nguyen tac tip trung dan ch6. 

2. Chanh Van phong UBND tinh chiu trach nhiem trtroc Chu tich UBND 
tinh va tnrac phap lulat ve toan bq hoat d'Ong dm Van phong UBND tinh; la chit' 
tai lchoan dm Van ph6ng UBND tinh. 

3. Pho Chanh Van phong gidp Chanh Van phong thkrc hien nhiem vu, 
&Ric Chanh Van phong phan cong theo ds3i ding linh virc cong viec, chiu trach 
nhiem tru&c Chu tich UBND tinh, Chanh Van phong va tnrac phap luit ye 
nhiem vu dugc phan dog. 

Khi Chanh Van 0-iong ving mat, mgt Pho Chanh Van phong dtrgc Chanh 
Van phong uy quyen dieu hanh hoat &Ong dm Van phong UBND tinh. 

4. Trtfang cac Phong, Ban, Trung tam tnrc thui)c Van phong UBND tinh 
chiu trach nhiem tnrOc Chanh Van phong va Pho Chanh Van phong phu trach 
linh vkrc ve toan bq hoat &Ong cua don vi minh. 

5. Cong chtrc, vien chirc, nguoi lao d'Ong chip hanh sir lanh dap, diL hanh va 
phan cong ding viec cua lanh dao Van ph6ng va lath dao Phong, Ban, Trung tam. 

Dieu 9. Che d() trach nhiOm 

1. Van ban, h6 sa do cac so, ban, nganh trinh UBND tinh, Chit tich UBND 
tinh giai quyet ding viec: cac so, ban, nganh chiu trach nhiem ye n'Oi.  dung ho 
sa, der thao van ban trinh; Van phong UBND tinh chiu trach nhiem kiem tra ye 
trinh tkr, thit Ate, the thirc, ky thu4t trinh bay van ban; d6i v&i nhimg van de do 
Van phong UBND tinh tnrc tiep tham muu, de xuit thi Van phong UBND tinh , • 
chiu trach nhiem ye kien tham mtru, de xuit do. 

2. Lanh dao Van phong, lanh dao Phong, Ban, Trung tam, chuyen vien 
chiu trach nhiem ye y kien tham muu, de xuat cua minh. 

Dieu 10. Mil  quan h0 cong tac 

1. D6i voi Van ph6ng Chinh phtl: 

Van phong UBND tinh chiu sir chi dao, kiem tra, huOng dan ve chuyen 
mOn, nghiep vu dm Van phong Chinh phir, thvc hien bao cao tinh hinh, ket qua 
ding tac dm Van phong UBND tinh theo dinh kSt hoac d'Ot xuit khi có yeu 

2. D6i voi UBND tinh: 

Van phong UBND tinh chiu skr chi dao, quan 1St ve bien the va cong tat cila 
UBND tinh; chiu su chi dao trtrc tiep cua ChU tich, cac Pho Chu tich UBND tinh. 

3. D6i vOi Van phong Tinh uy, Van phong Doan DBQH tinh, Van phOng 
HDND tinh: 
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Van phong UBND tinh ph6i hgp cong tac voi Van phong Tinh uy, Van 
phong Doan DBQH tinh, Van phong HDND tinh de xay dung chtrang trinh 
cong tac cua lanh d4o UBND tinh; phoi hgp chuan bi not dung, tai lieu phkic vu 
cac h6i nghi, kS,  hop cua Tinh uy, HDND tinh; phgc vu cong tac tiep cling dan. 

4. D6i voi cac so., ban, nganh, UBND cap huyen: 

Van ph6ng UBND tinh ph6i hop cong tac vOi cac sa, ban, nganh, UBND cap 
huyen de giup UBND tinh, Chu tich UBND tinh trong cong tac dieu h6a cac hoat 
d6ng chung; theo dOi, don d6c viec thuc hien cac nhiem vu, y kien chi dao cua 
UBND tinh, Chu tich UBND tinh giao cac so, ban, nganh, UBND cap huyen. 

Chtrung IV 

TO CHUC THVC HICN 

Dieu 11. Chanh Van ph6ng UBND tinh CO trach nhiem: 

1. Xay dung quy the lam viec cua Van phong UBND tinh de thuc hien c6 
hieu qua chirc nang, nhiem vu dugc giao. 

2. 136 tri, sir dking c6 hieu qua s6 luang chi tieu bien the cong chirc, so 
lugng ngtrai lam viec duoyc UBND tinh giao. 

3. Thirc hien viec tuyen dung, dao tao, b6i clang, de bat, b6 nhiem, mien 
nhiem, khen thuang, ky luat va cac the d6, chinh sach doi 	cong chirc, vien 
chirc, ngugi lao d6ng thuc Van phong UBND tinh theo ding quy dinh. 

Dieu 12. ,Trong qua trinh thuc hien Quy dinh nay, neu co van de phat sinh 
hoac can sira doi, bo sung cho phit hap vOi tinh hinh thkrc te, Chanh Van phong 
UBND tinh phoi hgp Sa N6i vu bao cao, de xuat trinh UBND tinh xem xet, 
quyet 

TM. UY BAN NHAN DAN 
CHU TICH4,„,1  

• 
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