UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Péc lap - Tuw do - Hanh phiic
Sé: 546¥/QD-UBND Thamh phé Hé Chi Minh, ngdy 06 thing 44 nim 2014
QUYET PINH

Vé viéc cong b6 thi tyc hanh chinh méi ban hanh, sita doi, b6 sung
thugc tham quyén giai quyét ciia S6 Lao dong - Thwong binh va Xa hoi

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can ctr Luat T6 chirc Hoi ddng nhan dan va Uy ban nhén dén ngay 26 thang
11 nim 2003;

Can ci Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua
Chinh phii v€ kiém soat thi tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay
14 thang 5 nim 2013, ctia Chinh pht stra dO1 bd sung mot sd didu cia cac Nghi
dinh lién quan dén kiém soat thu tuc hanh chinh'

Can ctr Théng tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 cua B
truong Bo Tu phap hudng dan cong bd, niém yét tha tuc hanh chinh va béo céo
vé tinh hinh, két qua thuc hién kiém soét thu tuc hanh chinh;

Xét dé nghi ctia Giam d6c S¢ Lao dong — Thuong binh va Xa hoi tai To
trinh s 17272/TTr-SLDTBXH ngdy 28 thang 10 nam 2014 va Giam dbc So Tu
phép tai Cong vian s6 5887/STP-KSTT ngay 23 thadng 10 nim 2014,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 03 thil tuc hanh chinh méi ban
hanh va 02 tha tyc hanh chinh stra d6i, b6 sung thudc thim quyén giai quyét cia
S& Lao dong — Thwong binh va X& hoi Thanh phd HS Chi Minh. Chi tiét theo
danh muc dinh kem.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Diéu 3. Chanh Vén phong Uy ban nhén dan Thanh phd, Giam d6c S& Lao
dong — Thuong binh va X& hoi, Giam doc S& Tu phap va céc to chire, ca nhén ¢6
lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: ; CHU TICH
- Nhu biéu 3; R :
- Cuc Kiém so4t TTHC (B9 Tu phép);
- B Lao dong Thuong binh va X3 hoi;
- Thudng truc Thanh ty;
- Thuong truc HDNDTP;
- TTUB: CT, cac PCT;
- VPUB: CPVP;
- S¢ Théng tin va Truyén théng;

- TT Céng bdo TP; TT Tin hoc TP Lé Hoang Quén
- Luu: VT, (CCHC/T). 3%
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anh keém theo Quyet dinh sé6 5467/0D-UBND ngdy 0Gthang 44 nam
2014 ctia Uy ban nhdn ddn thanh phé Hé Chi Minh)

PHAN I. DANH MUC THU TUC HANH CHINH

1. Danh muec thi tuc hanh chinh mé&i ban hanh

STT | Tén thi tuc hanh chinh | Tén vdn ban QPPL quy dinh thi tuc hanh
chinh mai

Linh vue Viéc 1am

- Bg Iuat Lao dong nam 2012;
- Nghi dinh sb 102/2013/ND-CP ngay 05
thang 9 nam 2013 cua Chinh pht quy dinh
chi tiét thi hanh mét s6 didu cta Bo luat lao
dong vé& lao dong nude ngoai lam viée tai
Viét Nam,;
- Thong tu s6 03/2014/TT-BLDTBXH ngay
20 thang 01 ndm 2014 cua B§ Lao dong -
Giai trinh nhu cau s | Thuong binh va X& hdi huéng dan thi hanh
dung ngudi lao dong | MOt s6 didu cta Nghi dinh s6 102/2013/ND-
nu6e ngoai ciia nguoi st | CP ngay 05 thang 9 nam 2013 ctia Chinh phu
dung lao dong quy dinh chi tiét thi hanh mét s6 di€u cta Bo
lugt lao ddng vé lao dong nudc ngoai lam
viéc tai Viét Nam;
- Quyét dinh s6 13/QD-UBND ngay 03 thing
01 nam 2014 cta Uy ban nhan déan thanh phd
vé viée Uiy quyén xem xét chip thuén viée st
dung lao ddng nudc ngoai theo Nghi dinh s0
102/2013/ND-CP ngay 05 thédng 9 ndm 2013
cda Chinh phu.

- Bo luat Lao dong nam 2012;

- Nghi dinh s 102/2013/ND-CP ngay 05
thang 9 nam 2013 cta Chinh phu quy dinh
| chi tiét thi hanh mot sb diéu cua B luét lao
, dong vé& lao ddng nudc ngoai 1am vide tai
Giai trinh thay doi nhu Viat Nam;

o |CAu st dung ngudi lao | . Thang tu sb 03/2014/TT-BLDTBXH ngay
dong nuGc ngoal cla) g thang 01 nam 2014 cia Bo Lao dong -
nguoi str dung 120 d0ng | Thyong binh va Xa héi huéng din thi hanh
mdt sb diéu cia Nghi dinh sd 102/2013/ND-
CP ngay 05 thang 9 ndm 2013 cua Chinh phu
quy dinh chi tiét thi hanh mét sb diéu cia Bo

ludt lao déng vé lao dong nudc ngoai lam,
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viéc tai Viét Nam;

- Quyét dinh s6 13/QD-UBND ngay 03 thang
01 nédm 2014 cta Uy ban nhén dan thanh phd
vé viée Uiy quyén xem xét chip thudn viée str
dung lao dong nudc ngoai theo Nghi dinh sb
102/2013/ND-CP ngay 05 thang 9 nam 2013
ctia Chinh pht.

Thu tyc béo céo lao déng
nudc ngoai khéng thude

- B0 luat Lao dong ndm 2012;

- Nghi dinh s6 102/2013/NP-CP ngay 05
thang 9 ndm 2013 cua Chinh phi quy dinh
chi tiét thi hanh mot sé diéu cta B6 ludt Lao
dong vé lao dong nudc ngoai lam viéc tai
Viét Nam;

- Nghi quyét s 47/NQ-CP ngay 08 thang 7
nim 2014 cta Chinh phu v& didu kién dbi véi
lao dong la nguoi nurdc ngoai vao lam viée tai

3 dién cip gidy phép lao | Viét Nam;
dong - Théng tu sO 03/2014/TT-BLDTBXH ngay
20 thang 01 ndm 2014 cia B Lao dong -
Thuong binh va X& héi hudng dan thi hanh
mét sb diéu cia Nghi dinh s6 102/2013/NP-
CP ngay 05 thang 9 ndm 2013 cta Chinh phu
quy dinh chi tiét thi hanh mot sb didu ciia Bo
luat lao dong vé lao déng nudc ngoai lam
viéc tai Viét Nam.
2. Danh muc thi tuc hanh chinh dwoc sira d6i, bo sung
STT {S6 ho|Tén thi| Tén VBQPPL quy dinh ndi dung sira dbi, bd
so tuc hanh | sung
TTHC | chinh
I. Linh vwe Viéc lam
- B6 luét lao dong ngay 18 thang 6 nam 2012;
- Nghi dinh s6 102/2013/ND-CP ngay 05 thing 9
nam 2013 ciia Chinh pht quy dinh chi tiét thi hanh
The mot s6 didu ciia BS luét lao dong vé lao dong nudc
u  tuc v oqa . <y )
cép giéy ngoalAlam Vl@c{\tal Viét Nam; ‘
phép lao |- Théng tu s6 03/2014/TT-BLDTBXH ngay 20
I 1031753 | dong cho tk}éng 01 ném 2014 cua BC). Lao dong - Thuong
néu’bi bmh'vé.Xﬁ héi hudng déan thi hanh mét s6 dieu cla
nuSe Nghi dinh s6 102/2013/ND-C1.) ngé)./ 05 thang 9
ngodi nam 2013 cia Chinh pht quy dinh chi tiet thi hanh

mdt sb didu cia BO luét lao dong vé lao dong nudc
ngoai lam viéc tai Viét Nam;

- Nghi quyét sb 47/NQ-CP ngay 08 thang 7 ndm
2014 ctia Chinh phit vé diéu kién d6i véi lao dong




la nguoi nude ngoai vao lam viéce tai Viét Nam.

031732

Thi  tuc
clp lai
gidy phép
lao dong

- B6 luat lao ddng ngay 18 thang 6 nam 2012;

- Nghi dinh s6 102/2013/NP-CP ngay 05 thang 9
nam 2013 cta Chinh pht quy dinh chi tiét thi hanh
mdt sé didu cia B lujt lao dong vé lao dong nude
ngoai lam viéc tai Viét Nam;

- Thong tu s& 03/2014/TT-BLDTBXH ngay 20
thang 01 ndm 2014 clia B6 Lao dong — Thuong
binh va X4 hoi hudng din thi hanh mét sb didu cua
Nghi dinh s 102/2013/ND-CP ngay 05 théng 9
nim 2013 ctia Chinh pht quy dinh chi tiét thi hanh
mdt sb didu cia Bo lujt lao dong vé lao dong nude
ngoai lam viéc tai Viét Nam.




PHAN II. NOI DUNG CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA SG LAO PONG - THUONG BINH VA XA
HOI THANH PHO HO CHI MINH

(Ap dung 61 v6i thit tuc hémh chinh méi ban hanh, dwoc stz d6i, b6 sung hodc
thay thé)

I. Linh vge Viéc lam
Thi tyc hanh chinh méi ban hanh

1. Thi tuc giai trinh nhu cAu Sll’ dung nguoi lao dong nwde ngoai cia
nguoi st dung lao dong:

- Trinh tw thwe hién:

+ Bwée 1: Trude it nhét 30 ngay ké tir ngay ngudi st dung lao dong (trir
nha thiu) du kién tuyén ngudi lao dong riwde ngoai, ngudi st dung ngudi lao
dong nudc ngoai chudn bi dly du hd so theo quy dinh va ndp hd so tai BS phén
tiép nhén va tra két qua giai quyét hd so ciia S& Lao dong — Thwong binh va X&
hoi Thanh phé (s6 159 dudng Pasteur, Phuong 6, Quan 3, Thanh phd Hb Chi
Minh), tir thir hai d&n tht séu (budi sang tir 07 gid 30 phit dén 11 gid 30 pht,
budi chidu tir 13 gidr 00 phit dén 17 giy 00 phit) va sang thi bay (tlr 07 gid 30
phit dén 11 gid 30 phut).

+ Buwée 2: BO phén tiép nhén va tra két qua giai quyét ho so S& Lao dong
— Thuong binh va X& h¢i Thanh phd tiép nhan hd so, kiém tra tinh hop 18 va déy
dl ctia cc gidy to ¢6 trong h so.

* Trudng hop hd so dad day dt va hop 18: chuyén vién nhén, l4p va giao
bi€n nhén cho ngudi ndép ho so; ,

* Truong hop ho so chua day dt, chua hop 1€: chuyén vién tra lai hé so
keém theo phiéu yéu cdu bd sung hd so cho ngudi nop hd so.

+ Buwée 3: S¢ Lao ddng - Thuong binh va X& hoéi Thanh pho xu ly va
thong béo viéc chép thudn st dung nguol lao dong nudc ngoai dn nguoi st
dung lao ddng trong thdi han 15 ngay ké tir ngay nhén hd so day du va hop 16 clia
nguoi st dung lao dong.

+ Budre 4: Nguol st dung nguoi lao dong nudc ngoal can clr ngay hen trén
bién nhan dén B phén tiép nhan va tra két qua gial quyét hd so S& Lao ddng —
Thwong binh va X& hoi Thanh phd nhén két qua.

- Cach thire thye hién: Nguoi sir dung ngudi lao dong nude ngodi ndp hd
so va nhan két qua truc tiép tai S& Lao ddng — Thwong binh va X3 hoi Thanh
phd.

- Thanh ph?ln, sb lwgng ho so:




+ Thanh phan ho so: Béo cdo giai trinh nhu ciu st dung lao dong nudc
ngoai (Theo MAu s0 01 kém theo 03/2014/TT-BLDTBXH ngay 20 thing 01 nim
2014 cua BO Lao dong - Thuong binh va X3 hoi).

+ 86 lugng ho so: 01 bd.

- Thoi han giai quyet 15 (muodi lam) ngay ké tir ngay ‘nhan hd so day du
va hop I&.

- Péi twong thwe hién thi tuc hanh chinh: Nguodi st dung nguoi lao
dong nudce ngoai.

- Co quan thwe hién thd tuc hanh chinh: S¢ Lao dong — Thuong binh va
X& hoi Thanh pho. .

- Két qua thyc hién thi tuc hanh chinh: _Théng béo chép thuén vi tr
cong viéc sir dung ngudi lao dong nude ngoai (Mau sé 3 kém theo Thong tur sd
03/2014/TT-BLDTBXH ngay 20 thang 01 ndm 2014 cda Bo Lao dong - Thuong
binh va X& hoi).

- Lé phi: khong cé.

- Tén miu don, miu to khai:

+ Vin ban bédo cdo giai trinh nhu cdu st dung ngudi lao dong nuée ngoai
(MAu sé 1 kém theo Théng tur s6 03/2014/TT-BLDTBXH ngay 20 théang 01 nim
2014 ctia Bo Lao ddng - Thuong binh va X3 hoi). -

+ Théng béo chip thuén vi trf cong viéc sir dung ngudi lao dong nudc
ngoai (Mau sb 3 ban hanh kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay
20 thang 01 ndm 2014 cua B Lao ddng - Thuong binh va X3 hoi).

- Yéu cau, diéu kién thic hi€n tha tuc hanh chinh: khéng cé.
- Cin ctt phap ly cia thi tuc hanh chinh:

+ B0 luat Lao dong, ngdy 18 thang 6 nam 2012 (c6 hiéu ké tir ngay 01
thang 5 ndm 2013);

+ Céan ctt Nghi dinh so 102/2013/ND-CP ngay 05 thang 9 ndm 2013 cua
Chinh pht quy dinh chi tiét thi hanh mét s6 didu cia BO ludt lao dong vé lao

dong nudc ngoai lam viée tai Viét Nam (c6 hiéu ké tir ngay ngay 01 thang 11
ndm 2013);

+ Thong tur s§ 03/2014/TT-BLPTBXH ngay 20 thang 01 nam 2014 cua
B Lao dong - Thuwong binh va Xa hoi hudng dan thi hanh mét sb didu ctia Nghi
dinh s6 102/2013/ND-CP ngay 05 thang 9 ndm 2013 cua Chinh phii quy dinh chi
tiét thi hanh mot sb didu cta Bo ludt lao dong vé lao ddng nwde ngoai 1am viée
tai Viét Nam (c6 hiéu ké tir ngdy 10 thang 3 nam 2014);

+ Quyét dinh so 13/Qb-UBND ngay 03 thang 01 ndm 2014 cia Uy ban
nhan dan thanh phd vé viée iy quyén xem xét chip thuan viéc sir dung lao dong
nuée ngoai theo Nghi dinh s6 102/2013/ND-CP ngay 05 thing 9 nidm 2013 cla
Chinh pht (c6 hiéu ké tir ngay 03 thang 01 nim 2014).




MAu sb 1: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20
lh,dng‘ 01 nadm 2014 cua By Lao djng - Thuong binh va Xd hoi hieong dan thi hanh mét
80 dieu cua Nghj dinh s6 102/2013/NP-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic
S&: i [oein..
V/v béo céo giai trinh nhu cdu st ..., ngay.....thdng.....nam........

dung nguoi lao ddng nuwde ngoai

Kinh giri: S& Lao dong - Thuong binh va X& hi........ooooiiiiiiiion

Thue hién Thong tir s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cta Bo
Lao dong - Thuong binh va X4 hoi huéng dan thi hanh mét sb didu cia Nghi dinh sb
102/2013/ND-CP ngay 05/9/2013 ctia Chinh phi quy dinh chi tiét va huéng dan thi
hanh mot sb diéu cua Bo luat lao dong vé lao ddng nude ngoai lam viée tai Viét Nam.

(Théng tin vé doanh nghiép/té chite: tén doanh nghiép/td chirc, dia chi, dién thoai,
gidy phép kinh doanh/hoat dgng, linh vuec kinh doanh/hoat déng)

Bido c4o gii trinh nhu cdu st dung ngudi lao déng nude ngoai nhu sau:

(Néu cu thé timg vi tri cong viéc, s6 heong, trinh dj chuyén mén, kinh nghiém, mikc
luong, dia diém, thoi gian bét dau lam viée, thoi gian két thiic. )
D& nghi quy So xem xét, thAm dinh va trinh Cha tich Uy ban nhén dé4n tinh/thanh
phb............ chip thuén.

Xin trén trong cam on!

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHU'C

- Nhu trén; (Ky va ghi v8 ho tén, déng ddu)
- Luu don vi



Mau sé 3: Ban hanh kém theo Thong tu s6 03/2014/TT-BLDTBXH ngdy 20 thang 01 '
nam 2014 cia B¢ Lao dong - Thuong binh va Xa hoi hudng dan thi hanh mét s6 diéu cia
Nghi dinh $6 102/2013/NP-CP.

UY BAN NHAN DAN TINH/THANH PHO.... CONG HOA XA HQI CHU NGHIA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOIT Djc lap - Tw do - Hanh phiic
S /LDTBXH-TB
V/v thong bdo chdp thudn vi trf cong viee ... , ngay.....thang.....ndm.....

str dung nguoi lao dong nudce ngoai.

Kinh giri: ... e

Theo d& nghi tai vin bansé  ngdy thang nidm  cla (#n doanh nghiép/té
chitc) va y kién chép thudn cia Chu tich Uy ban nhan dan tinh/thanh phé.............. ,
So Lao ddng - Thuong binh va X hoi tinh/thanh phd.............. thong béo vé& nhitng vi
tri cong viéc ma (tén doanh nghiép/té chitc) duge str dung ngudi lao dong nudc ngoai
nhu sau:
I. VI TR CONG VIEC PUQC CHAP THUAN
1. Vi tri cong viée; sb6 luong ngudi; thoi gian lam viée (bat ddu va két thic):

......................................................................................................

.......................................................................................................

II. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tr cong viée; s6 TWONZ NGUGL: ...oeeveiiiii e,
L0 e
2. Vi tri cdng viéc; s6 luong nguoi: ..........

(Tén doanh nghiép/té chitc) c6 trich nhidém thuc hién dung cac quy dinh vé nguoi
lao dOng nude ngoai lam viéc tai Viét Nam./.

Noinhin: GIAM POC
- Nhu trén; (Ky va ghi vd ho tén, déng ddu)
- Luu S¢ LBTBXH.



2. Thi tuc giai trinh thay d8i nhu ciu st dung ngudi lao ddng nwée
ngoai clia ngwoi sit dung lao dong.

- Trinh ty thye hién:

+ Bude 1: Nguoi st dung lao dong dé duge chép thuin st dung ngudi lao
dong nudce ngoai ma cd thay d6i nhu ciu st dung nguoi lao dong nude ngoai thi
trude it nhit 30 ngay ké tir ngay du kién tuyen moi, tuyen thém hodc tuyén dé
thay thé ngudi lao dong nudce ngoa, chuin bi day da hd so theo quy dinh va ndp
ho so tai BO phan tiép nhan va tra kbt qua giai quyét hd so ctia S& Lao dong —
Thuong binh va X& hoi Thanh pho (s6 159 duong Pasteur, Phuong 6, Quén 3,
Thanh phé Hd Chi Minh), tir thit hai dén tht sdu (bu01 sang tur 07 gio 30 phit
dén 11 gi® 30 phat, budi chiu tir 13 gidr 00 phat dén 17 gid 00 phut) va sang thi
bay (tir 07 gio 30 phut dén 11 gid 30 phut).

+ Buére 2: B phin tiép nhan va tra két qua giai quyet hd so S& Lao dong
— Thuong binh va X& hi Thanh phd tiép nhén hd so, kiém tra tinh hop 16 va ddy
dti clia cac gidy to ¢6 trong hd so.

* Truong hop hd so dd diy di va hop 18: chuyén vién nhan, 1ap va giao
bién nhén cho ngudi ndp hd so;

* Truong hop ho so chua day du, chua hop 1€: chuyén vién tré lai hd so
kém theo phiéu yéu cau bb sung hd so cho ngudi nop hd so.

+ Buéde 3: S& Lao dong - Thuong binh va X& hoi Thanh p}}é xu ly va
thong bao viéc chap thuén sir dung ngudi lao déng nudce ngoai dén ngudi su
dung lao dong trong thoi han 15 ngay ké tir ngay nhén ho so day du va hop 1€ cta
nguoi st dung lao dong.

+ Buée 4: Nguoi st dung nguoi lao dong nude ngoai can ctr ngay hen trén

bién nhin dén B phan tiép nhan va tra két qua giai quyét hd so S& Lao dong —
Thwong binh va X3 hoi Thanh phé nhén két qua.

- Cach thirc thye hlgn: Nguoi sir dung ngudi lao déng nude ngoai nop hod
so va nhén két qua tryc tiép tai S¢ Lao dong — Thuong binh va X& hoi Thanh
pho.

- Thanh phén, sb lwgng hd so:

+ Thanh phan pé so: Béo céo giai trinh thay d6i nhu ciu st dung lao dong
nude ngoai (Theo Mau s0 2 kém theo 03/2014/TT-BLDTBXH ngay 20 thang 01
ndm 2014 cta B6 Lao dong - Thwong binh va X& hoi).

+ 86 luong hd so: 01 bo.

- Thoi han gidi quyét: 15 (mudi ldm) ngay ké tir ngay nhén hd so day du
va hop L&.

- Poi twong thwe hién thi tuc hanh chinh: Ngudi st dung ngudi lao
dong nudc ngoai.

T



- Co quan thuc hién thi tyc hanh chinh: S¢ Lao ddng — Thuong binh va
X4 hoi Thanh phd

- Két qua thwe hién thi tyc hanh chinh: Thong bao chdp thuan vi trf
cong viéc sit dung ngudi lao dong nude ngoai (Mau s6 3 kém theo Thong tu sb
03/2014/TT-BLDTBXH ngay 20 thang 01 ndm 2014 cta BO Lao dong - Thuong
binh va X& hoi).

- Lé phi: khdng co.
- Tén mAu don, miu to khai:

+ Vén ban bao cdo gii trinh nhu cdu str dung ngudi lao dong nudc ngoai
(Mau s6 2 kém theo Thong twr s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim
2014 cia BY Lao ddng - Thuong binh va X3 hoi).

+ Théng bao chép thuan vi tri cong vi€e st dung ngudi lao dong nudce
ngodi (MAu sb 3 kém theo Thong tw s6 03/2014/TT-BLPTBXH ngiy 20 thing
01 ndm 2014 cua By Lao dong - Thuong binh va X3 hoi).

- Yéu céu, didu kién thye hién thi tuc hanh chinh: khong cé.
- Can cir phap 1y cia thi tuc hanh chinh:

+ B0 ludt Lao ddng, ngay 18 thang 6 ndm 2012 (co higu k& tir ngay 01
thang 5 ndm 2013);

+ Cin ctr Nghi dinh s§ 102/2013/ND-CP ngay 05 thang 9 nam 2013 cta
Chinh phi quy dinh chi tiét thi hianh mét s6 dieu ctia B6 luat lao dong v& lao
dong nude ngoai 1am vide tai Viét Nam (c6 hiéu ké tir ngay ngay 01 thang 11
nam 2013);

+ Théng tu sé 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua
B0 Lao dong - Thuong binh va Xa hi huéng dan thi hanh mdt s6 didu ctia Nghi
dinh s6 102/2013/NDB-CP ngay 05 théng 9 ndm 2013 cta Chinh pht quy dinh chi
tiét thi hanh mot sd didu cta Bo luat lao dong vé lao dong nudc ngoai 1am viée
tai Viét Nam (c6 hidu ké tir ngdy 10 thing 3 nam 2014);

+ Quyét dinh so 13/QD-UBND ngay 03 thang 01 nam 2014 cta Uy ban
nhén dén thanh phd vé viée iy quyén xem xét chip thuén viée st dung lao dong
nude ngoai theo Nghi dinh s6 102/2013/ND-CP ngay 05 thdng 9 ndm 2013 cta
Chinh phi (c6 hiéu k& tir ngay 03 théang 01 nam 2014).



Mau sb 2: Ban hanh kém theo Thong tu sé 03/2014/TT-BLDTBXH ngay 20
th,dng‘ 01 nam 2014 cua Bg Lao dong - Thuong binh va Xa hdi hudng ddn thi hanh mét
s6 diéu cva Nghi dinh s6 102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC COQNG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phic

Sb:......... [oviviinnn.

V/v b4o céo giai trinh thay d6i ... , ngay.....thang.....ndm........
nhu ciu st dung nguoi lao ddng nudce '
ngoai.

Kinh gtri: S& Lao dong - Thuwong binh va Xa hoi..............

Can clt vin ban s6 /LDTBXH-TB ngay thang nim  cta S& Lao dong -
Thuong binh va X8 héi................. vé viéc thong bdo chép thuén vi trf cong viée st
dung nguoi lao dong nude ngoai va nhu cau thye té ctia doanh nghiép/td chirc.

(Thong tin vé doanh nghiép/té chirc: tén doanh nghiép/té chirc, dia chi, dién thoqi,
gidy phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat dong)

Béo cédo gidi trinh thay 601 nhu cdu sit dung ngudi lao ddng nude ngoai nhu sau:

1. Vi trf cong viée va sb lugng ngudi lao dong nuée ngoai da duge chép thuén:

......................................................................................................

3. Vi trf cong viée, sb luong ngudi lao dong nude ngoai thay dbi va Iy do (néu cu
thé tUng Vi tr{ cOng VIGC): . ...iviii

P& nghi quy S& xem x&t, thdm dinh va trinh Chu tich Uy ban nhén dén tinh/thanh
phé.......o.... chip thuan.

Xin trén trong cdm on!

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhur trén; (Ky va ghi rd ho tén, dong dau)
- Luu don vi



MAu sb 3: Ban hanh kém theo Théng tw s6 03/2014/TT-BLPTBXH ngay 20 thdng 01
nam 2014 cua B¢ Lao dong - Thirong binh va Xa hoi huwong dan thi hanh mét s6 diéu cia
Nghi dinh s6 102/2013/NP-CP.

UY BAN NHAN DAN TINH/THANH PHO.... CONG HOA XA HQI CHU NGHIA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOI Djc 1ap - Tw do - Hanh phic
Sé: /LDTBXH-TB
V/v thong béo chép thudn vi trf cong viee ... , ngay.....thang.....ndm.....

st dung ngudi lao dong nude ngoai.

Kinh gl ..ooiii
Theo d& nghi tai van ban sb ngay thang ndm cua (%én doanh nghiép/té
chirc) va y ki€n chap thuén cua Chu tich Uy ban nhén dan tinh/thanh pho.............. ,
S& Lao dong - Thuong binh va X4 hdi tinh/thanh pho.............. thong bao vé nhitng vi

tri cOng viéc ma (tén doanh nghiép/té chirc) duoc st dung ngudi lao dong nudc ngoai
nhu sau:

I. VI TRI CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viée; sb lwong nguoi; thoi gian 1am viée (bit du va két thic):

.......................................................................................................

.......................................................................................................

II. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi trf cong viée; sb lwong nguodi: ..ooovvii FUTTTTT
L 0 ot e
2. Vi trf cOng viee; $6 TUONE NEUL: «.ovvvvteee et e

(Tén doanh nghiép/t5 chirc) c6 trach nhi€ém thuc hién ding cac quy dinh vé ngudi
lao ddng nude ngoai lam viée tai Viét Nam./.

Noi nhin: | GIAM POC
- Nhu trén; (Ky va ghi vé ho tén, dong dau)
- Luu S¢ LBTBXH. )



3. Thi tuc bao cdo lao dong nwée ngoai khéng thude dién cap gidy
phép lao dong.

- Trinh ty thuc hién:

+ Buée 1: Trude it nhat 07 (bay) ngay lam viéc, ké tir ngay ngudi lao dong
nude ngoai bit ddu lam viée, ngudi str dung lao d6ng chudn bi diy da hd so theo
quy dinh va ndp hd so tai Phong Viéc lam - S& Lao dong — Thuong binh va Xa
héi (so 159 dudng Pasteur, Phudng 6, Quan 3, Thanh phd HO Chi Minh, tr thtr
hai dén thir sau (bubi sang tir 07 gio 30 phut dén 11 gid 30 phat, budi chidu tir 13
gity 00 phut dén 17 gid 00 phut). :

+ Bude 2: Phong Viée lam - S¢ Lao dong—Thuong binh va X& hi Thanh
phd tiép nhan ho so, kiém tra tinh hop 18 va ddy du cia cac gidy to cé trong hd
SO.

* Truong hop hd so dd day da va hop 18: chuyén vién nhén, 14p va giao
“bién nhéan cho ngudi ndp hd so;

* Truong hop ho so chua day du, chua hop 1€: chuyén vién trd lai hd so
kém theo phiéu yéu ciu bd sung hd so cho ngudi ndp hd so.

+ Buwée 3: Trong thoi han 03 ngdy lam viée, ké tur ngay nhén du héd so dé
nghi, S6 Lao dong - Thuong binh va X& hoi Thanh pho c6 van ban xac nhin gui
nguoi st dung lao dong. Truong hop khong xac nhan thi c¢d van ban tra 161 va
néu ro ly do.

+ Buwoe 4: Nguoi st dung ngudi lao dong nuéc ngoai can ¢ ngdy hen trén

bién nhan dén B phén tiép nhén va tra két qua giai quyét hd so S& Lao dong —
Thuong binh va X3 héi Thanh phd nhéan két qua.

- Cach thire thye hién: Nguoi st dung nguoi lao dong nude ngoai nop hd
so va nhan két qua truc tiép tai S& Lao dong — Thuong binh va X& hdi Thanh
phd.

- Thanh phin, s6 lwong hd so.
* Thanh phén hd so:

+ Vién ban d& nghi x4c nhén ngudi lao dong nudc ngoai khong thude dién
cap gidy phép lao dong;

+ Danh sach trich ngang Ve nguoi lao dong nudc ngoai véi ndi dung: ho,
tén; tudi; gi6i tinh; qubc tich; sé hd chibu; ngay bat dau va ngay két thiic 1am
viée; vi tri cong viée clia ngudi lao dong nudc ngodi (Mau s6 10 kém theo
Thong tur s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cia B Lao
dong - Thuong binh va X& hoi);

+ Céc gidy to dé chimg minh ngudi lao ddng nuwde ngoai khong thude dién
cép gidy phép lao dong theo quy dinh tai Khoan 2 Didu 7 Nghi dinh
102/2013/ND-CP ngay 05 thang 9 nam 2013 cda Chinh phu.

Céc gidy to chimg minh ngudi lao dong nudéc ngoai khong thugc dién cap
gidy phép lao déng 12 01 ban chinh hoic 01 ban sao néu bang tiéng nudc ngoai




thi mién hop phép hoéa 1anh su, nhung phai dich ra tiéng Viét va chirng thuc theo
quy dinh cda phap lugt Viét Nam.

) lugng hd so: 01 bd hd so.

- Thoi han giai quyét: 03 (ba) ngdy lam viéc ngay, ké tir ngdy nhén hé so
day du va hop 18.

- Dbi twgng thye hién thi tuc hanh chinh: Nguoi st dung lao dong nude
ngoai.

- Co quan thue hién thi tuc hanh chinh: S& Lao dong — Thuong binh va
X& hoi Thanh pho.

- Két qua thye hién tha tuc hanh chinh:

Van ban xac nhén nguoi lao dong nudc ngoai khong thude dién cap gidy
phép lao dong (Mau s6 11 kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay
20 thang 01 ndm 2014 cua B Lao dong - Thuong binh va X& hoi). Truong hop
khong xac nhan thi ¢ véan ban tra 161 va néu 1o ly do.

- Lé phi: khong c6.

- Tén mau don, mau to khai:

+ Vén ban d& nghi x4c nhan ngudi lao dong nude ngoai khong thude dién
cap g1ay phép lao dong va danh séch trich ngang vé ngudi lao dong nude ngoai

(Mau s6 10 ban hanh kém theo Thong tw s6 03/2014/TT-BLPTBXH ngay 20
thang 01 ndam 2014 ctia B6 Lao dong - Thuong binh va X3 hoi);

+ Vén ban xdc nhan ngudi lao dong nude ngoai khong thude dién cap gidy
phép lao dong (Mau s0 11 kém theo Thong tu so 03/2014/TT-BLDTBXH ngay
20 thadng 01 ndm 2014 cta B§ Lao dong - Thuong binh va X& hoi).

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Céc tradng hop ngudi lao dong nudc ngoai khong thude dién cip gidy
phép lao dong:

1. Nguot lao dong nude ngoai quy dmh tai Khodn 1, Khoan 2, Khoan 3,
Khoan 4, Khoan 5, Khoan 6, Khoan 7 va Khoan 8 Piéu 172 cia B luit Lao
dong.

. 2. Céc truong hop khac khong thudc dién cép gidy phép lao dong, bao
gom:

a) Di chuyen trong noi b doanh nghiép thudc pham vi 11 nganh dich vu
trong biéu cam két dich vu cta Viét Nam véi T4 chire Thuong mai thé giéi, bao
goém: kinh doanh; thong tin; xdy dung; phan phéi; gido duc; mdi truong; tai
chinh; y t&; du lich; van héa giai tri va van tai;

B Cong Thuong hudng din can ci, thi tuc dé x4c dinh nguoi lao dong
nudce ngoai di chuyén trong néi b doanh nghiép thude pham vi 11 nganh dich vu
néu trén.

P



_ b) Vao Viét Nam dé cung cdp dich vu tu vin vé chuyén mén va k¥ thuat
hodc thuc hién cdc nhiém vu khac phuc vu cho cong tac nghién ciru, xay dung,
tham dinh, theo ddi danh gia, quéan ly va thuc hién chuong trinh, du 4n st dung
nguon hd trg ' phat trlen chinh thirc (ODA) theo quy dinh hay thoa thudn trong céc
didu udc qudc té vé ODA da ky két gifta co quan c6 thim quyén cta Viét Nam
va nudc ngoai,

¢) Puoc Bo Ngoai giao cap gidy phép hoat dong thong tin, béo chi tai Viat
Nam theo quy dinh ctia phap luét;

d) Gido vién ciia co quan, t6 chirc nudce ngoai dugce cor quan c6 thim quyen
cua nudc do cir sang Viét Nam giang day tai truong quoc té thudc pham vi quén
ly clia co quan dai dién ngoai giao nudc ngoai hodc td chirc qudc té tai Viét Nam;

d) Tinh nguyén vién;

Ngudi lao déng nude ngoai theo quy dinh tai Diém d va Piém d Khoan 2
Pidu nay phai c6 xac nhén cua co quan dai dién ngoai giao nuéc ngoai hodc tb
chire qudc té tai Viét Nam.

e) Ngudi c6 trinh d6 tir thac s tré 1én hodc twong duong thuc hién tw vén,
giang day, nghién ctru khoa hoc tai co s gido duc dai hoc, co s& day nghé trinh
d6 cao déng véi thoi gian khong qué 30 ngay;

Co s¢ gido dyc dai hoc, co s¢ day nghé trinh d6 cao ding phai ¢ van ban
x4c nhan vé viéc ngudi lao dong nuéc ngoai thuc hién cong viée tu van, giang
day, nghién ctru khoa hge.

g) Nguoi lao dong nuéc ngoai vao Viét Nam thuc hién théa thuan qudc té
ma co quan nha nude & Trung wong, co quan cap tinh va to6 chic chinh tri - xi
hoi cép Trung vong ky két theo quy dinh ctia phap luat.

Co quan nha nudc ¢ Trung vong, co quan cap tinh va td chic chinh tri - x&
- hai cép Trung uong phéi c6 van ban thong bao voi co quan co thim quyen cp

gidy phép lao dong vé viéc nguoi lao dong nude ngoai vao Viét Nam dé thue
hién thoa thuan qubc t& ma cac co quan, tb chirc nay da ky két.

h) Céc trudng hop khéc do Thi tuéng Chinh phi quyét dinh theo d& nghi
ctia Bo Lao dong - Thuong binh va X& hoi.

- Can ctr phap ly ctia tha tuc hanh chinh:

+ Bo luat Lao dong, ngay 18 thang 6 nam 2012 (c6 hiéu ké tir ngay 01
thang 5 nam 2013);

+ C#n cir Nghj dinh s6 102/2013/NP-CP ngay 05 thang 9 nim 2013 cua
Chinh pht quy dinh chi ti€t thi hanh mdt sé dieu cia B luat lao dong veé lao
dong nudc ngoai lam viéce tai Viét Nam (co6 hiéu ké tur ngay ngay 01 thang 11
ndm 2013);

+ Nghi quyét s6 47/NQ-CP ngay 08 thang 7 nim 2014 ctia Chinh phu vé
didu kién déi voi lao dong la ngudi nudc ngoai vao lam viée tai Viét Nam (cé
hiéu luc k€ tr ngay 08 thang 7 nam 2014);
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+ Thong tu sb 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cla
B Lao dong - Thuong binh va X& hoi hudng dan thi hanh mét s6 diéu ciia Nghi
dinh s6 102/2013/ND-CP ngay 05 thang 9 nim 2013 cua Chinh phi quy dinh chi
tit thi hanh mot sb diéu cta Bo luat lao dong vé lao dong nudc ngoai lam viée
tai Viét Nam (c6 hidu k& tir ngay 15 thang 4 nam 2014);

+ Quyét dinh so 13/Qb-UBND ngay 03 thang 01 ndm 2014 cua Uy ban
nhén dan thanh phd vé viéc uy quyén xem xét chip thuan viéc sir dung lao dong

nude ngoai theo Nghi dinh s6 102/2013/ND-CP ngay 05 thdng 9 ndm 2013 cta
Chinh pht (c6 hiéu ké tir ngay 03 thang 01 nam 2014).
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Miu s6 10: Ban hanh kém theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20
thdng 01 nam 2014 ciia Bg Lao dong - Thuwong binh va Xa hoi hudng dan thi hanh mét
56 diéu cua Nghi dinh s6 102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phuac

S6:... v,
V/v & nghi x4c nhan ngudi lao dong ........ ngay.....thang.....ndm.....
nude ngoai khdng thude dién cp gidy
phép lao dong.

Kinh giti: S& Lao dong - Thuong binh va x4 hfi................

Can ctr Théng tu s6 03/2014/TT-BLDTBXH ngay 20 thing 01 nim 2014 cua
B6 Lao dong - Thuong binh va Xa hoi huéng din thi hanh mét sé diéu coa Nghi dinh
s6 102/2013/ND-CP ngay 05/9/2013 ctia Chinh pht quy dinh chi tiét va huéng dan thi
hanh mot s6 diéu ciia Bo luft lao dong vé lao dong nuwde ngoai 1am viée tai Viét Nam,
(tén doanh nghiép/to chic) de nghi quy S& xdc nhén nhimg nguoi lao dong nude ngoai
sau day khong thudc dién cip gidy phép lao ddng (¢d danh sdch va gidy to lién quan
kem theo).

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong daw)
- Luu don vi.



DANH SACH TRICH NGANG VE NGUOI LAO DONG NUGC NGOAI
PE XUAT KHONG THUQC DIEN CAP GIAY PHEP LAO DPONG

(Kém theo vin ban s6 ngay thdng  ndm ctia doanh nghiép/to chitc... ... .....)
Ngay .thang H¢ chiéu ‘ Tl}m gian lam Tru'fr.ng hop
£ nim sinh . . | Trinh . viéc ngwoi  LDNN
S Vi tri| .. Dia 8 . A o
T |Ho va Qude | Sb Ngay | cong do diém Ngay | Ngly Khong  thugc
" . N Ngay || % < chuyén |, .. | bat dau | két thac | dién cap GPLD
T | tén - | tich ho ) hét viéc o lam viéc | | cn \ on Y SN
Nam |Nw | ° .z | cap mon lam viéc | lam viée | (c6 gidy to kem
chiéu han : theo)
1) 2) G |@® G & D |’ ®) (19) €8Y) d2) (13) (14)
1
2
3
Téng

DAI DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi rd ho tén, dong dau)
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Mau sb 11: Ban honh kém theo Thong ne sé 03/2014/TT-BLDTBXH ngay 20 thang 01 ndm
2014 cua By Lao déng - Thuwong binh va Xa hi huéng dén thi hanh mét sé diéu cia Nghi dinh s6
102/2013/ND-CP. :

UY BAN NHAN DAN TINH/THANH PHO...  CONG HOA XA HQI CHU NGHIA VIET NAM
SG LAO PONG - THUONG BINH VA XA HOI Péc lap - Tw do - Hanh phiic
Sé: /LDTBXH-TB
V/v x4c nhén ngudi lao ddng nude ngoai khong ... , hgay.....thang.....ndm.....

thudc dién cap gidy phép lao dong. 7
Kinh gti: (Tén doanh nghiép/té chirc)

Thuc hién Théng tw s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 ctia Bo
Lao dong - Thuong binh va X& hoi hudng dan thi hanh mot sé didu cia Nghi dinh sb
102/2013/ND-CP ngay 05/9/2013 ctia Chinh phi quy dinh chi tiét va hwéng dan thi hanh
mot sb didu cia Bo luat lao dong vé lao ddng nude ngoai 1am viée tai Viét Nam va theo dé
nghi tai vin ban s ngdy thang nim  cla (tén doanh nghiép/té chirc) vé viée d&
nghi x4c nhan ngudi lao déng nude ngoai khéng thude dién cip gidy phép lao dong, S&
Lao ddng - Thwong binh va X4 hai tinh, thanh phd ............. x4c nhén:

3. Ngay, thang, ndm sinh: ...
A QUBC HCIE L1ttt e e,
5. HO chidu s6: .ooovvioeiiiiii 6 NBAY AP,
7. Trinh @0 chuy€n MON: .....oii it e e e s e
8. Lam viéc tai (tén doanh nghidp/td chiTC): ...vvvvveireee i,

0. Bia QI€m LA VIGC: 1.e ittt it

11. Thoi han 1am vigce tir ngay ....... thang ...... nam....... dén ngay .... thang .. nam .....

Khong thudc dién cdp gidy phép lao dong/thude dién phai cdp gidy phép lao déng Ly do

thudc dién phai cip gidy phép 180 GONE ... .eevvveneeiie et e,
S& Lao dong - Thuong binh va Xa hoi tinh, thanh phé ............. thong béo dé (tn doanh

nghiép/té chirc) biét va the hién./.

Noi nhdn: GIAM DPOC
- Nhu trén; (Ky va ghi rd ho tén, dong dau)
-Luu Sé LDTBXH.



Thi tuc hanh chinh siva d6i, b6 sung

1. Thii tuc cip gidy phép lao dong cho ngudi nwée ngoai vao Viét Nam
lam viéc - Trinh tw thywe hién:

+ Bude 1: Trude it nhét 13 15 ngay lam viée, ké tlr ngay ngudi lao dong
nuée ngoai du kién bit déu lam viéc cho nguoi sir dung lao dong, thi nguoi st
dung lao dong chuén bi hd so theo quy dinh va ndp hd so tai Bd phén tiép nhan
va tra két qua giai quyét hd so cia S& Lao dong — Thwong binh va X& hoi Thanh
phd (sb 159 duong Pasteur, Phuong 6, Quan 3, Thanh ph6 H6 Chi Minh), tir thtr
hai dén thi sdu (budi sang tir 07 gidy 30 phit dén 11 gidr 30 phat, budi chidu tir 13
gidy 00 phut dén 17 git 00 phiit) va sang thir bay (tr 07 gid 30 phat dén 11 giv 30
phut).

+ Buéde 2: Bo phan tiép nhan va tré két qua giai quyét hd so S& Lao déng —
Thuong binh va X& héi Thanh pho tiép nhén ho so, kiém tra tinh hop 1€ va day
dd cia cdc giay to ¢ trong ho so.

* Truong hop hd so da d4y du va hop 18: chuyén vién nhan, 14p va giao
bién nhén cho ngudi nép ho so;

* Truong hop hd S0 chua C‘Iﬁy du, chua hop 1€: chuyén vién tra lai hd so

kém theo phiéu yéu ciu bd sung ho so cho nguoi ndp ho so.
) + Buée 3: S& Lao dong - Thuong binh va X& hoi Thanh phé xi 1y va cip
gidy phép lao dong cho ngudi lao dong nudce ngoai, trong thoi han 10 ngay ké tir

ngay nhan ho so day du va hop 18 cua nguoi str dung lao dong. Truong hop
khong cép gidy phép lao dong thi tra 161 bing van ban va néu rd 1y do.

+ Bude 4: Nguoi sir dung ngudi lao dong nudce ngoai cén cr ngay hen trén
bién nhan dén B6 phan tiép nhan va tra két qua gial quyét hd so S& Lao déng —
Thuong binh va X& hoi Thanh phé nhéan két qua.

- Cach thire thye hién: Nguoi st dung ngudi lao dong nude ngoai nop hd
so va nhan két qua truc tiép tai S& Lao déng — Thuong binh va Xa hdi Thanh
phd.

- Thanh phan, s6 lugng ho so:
* Thanh phén hd so:

1. Vin bén dé nghi cdp gzay phép lao dong cua nguoi su dung lao dong
(Méu 56 6 kém theo Théng tw sé 03/2014/TT-BLPTBXH ngay 20 thang 01 nam
2014 cua B Lao dong — Thuong binh va X4 hoi).

2. Gidy ching nhén ste khoe duge cép & nudc ngoai hodc ¢ Viét Nam theo
quy dinh ctia B Y té.

3. Vin ban xac nhan khong phai 1a ngudi pham tdi hodc bi truy ctru trach
nhiém hinh sy theo quy dinh cta phdp luat Viét Nam va phdp luat nude ngoai cb
gié trj trong thdi han 06 thang, tinh dén thoi diém ndp hd so, thuc hién nhu sau:

Ghi chu: Phan in nghiéng Lo ngi dung siia doi, bo sung




a) Trudng hop nguoi lao dong nude ngoai da cu trd tai Viét Nam thi phai
c6 Phiéu 1y lich tu phap do Trung tdm ly lich tu phap qudc gia cdp hodc truong
hop dang cu tro tai Viét Nam phai c6 Phiéu 1y lich tu phap do Sé& Tu phép tinh,
thanh phé truc thude Trung wong cép va vin ban xdc nhén khong phai 1a ngudi
pham t01 hodc bi truy ctru trach nhiém hinh sy theo quy dinh ctia phap luét nuéc
ngoai do co quan c6 thdm quyén cta nude ngoai cép;

b) Truong hop nguoi lao ddng nudce ngoai chua timg cu tra tai Viét Nam
thi phai c6 van ban x4c nhan khoéng phai la nguoi pham t4i hogc bi truy clru trach
nhiém hinh su theo quy dinh cua phép ludt nuéc ngoai do co quan c6 tham quyen
cua nudc ngoai cap.

4. Vin ban x4c nhan 13 nha quan ly, giam ddc diéu hanh, chuyén gia hodc
lao dong k¥ thuét, thuc hién nhw sau:

a) D6i v6i ngudi lao dong nuéce ngoai la nha quén 1y, gidm dde didu hanh
thi phai c6 mét trong céc gidy to sau:

- Gidy to chimg minh la nha quan ly, gidm ddc didu hanh gdm: gidy phép

lao dong hodc hop ddng lao dong hodc quyét dinh bd nhiém cé x4c dinh nguoi
lao dong nude ngoai dé d& 1am viée & vi tri quan 1y, gidm dbc didu hanh;

- Vén ban xé&c nhan la nha quén ly, gidm doc di€u hanh do co quan, t0
chirc, doanh nghiép ma ngudi lao ddng nude ngoai d6 da timg lam viéc xac nhén.

b) Béi véi ngudi lao dong nude ngoai la chuyén gia, lao dong k¥ thuat thi
phai cé mot trong cac gidy to sau:

- Nguwoi nuée ngoai la chuyén gia lao dong ky thugt néu ddp vmg yéu cau
vé trinh dg chuyén mén dao tao hodc 6 it nhat 05 néim kinh nghiém lam viée phit
hop v6i vi tri cong viée ma ngudi mede ngodi di kién sé lam viée tai Viét Nam;

- Nguoi nudc ngoai cd bang tot nghiép tir cao ding hodc tirong dwong tro
lén va c6 nganh nghé dao tao phis hop véi chuyén mén giang day tai cdc co sO
dao tao, boi dudng ngoai ngik (trung tdm ngoai ngit); co s& gido duc mam non;

- Nguoi mebe ngodi ¢6 bang tét nghiép tiv dai hoc hodic tuwong duong tro
lén va c6 nganh nghé dao tao phit hop voi chuyén mén giang day tai cde co s¢
gido duc pho théng.

5. Vén bdn cia vé viée chd'p thudgn sw dung nguoi lao dong nuce ngodai
hodc van ban quyét dinh viéc nha thdu dwoc tuyén nguoi lao dong nude ngodi
vao cdc vi tri cong viéc khong tuyén dwoc nguoi lao dong Viét Nam cua Sé Lao
dong - Thuwong binh va Xa héi Thanh pho.

6. 02 anh mau (kich thudc 4cm x 6cm, dau dé tran, chup chinh dién, 1o
mit, 13 hai tai, khong deo kinh, phong &nh mau trang), &nh chup khong qua 06
thadng tinh dén thoi di€m ndp ho so.

7. Ban sao ho chiu hoic giéy to ¢6 gid tri thay hd chiéu con gia tri theo
quy dinh cua phap lujt.

Ghi chi: Phan in nghiéng la noi dung sira doi, bo sung



Céc gidy to quy dinh tai muc 2, muc 3 va muc 4 muc néu trén 1a 01 ban
chinh hodc 01 ban sao; néu bang tiéng nudc ngoai thi phai duoc hop phap hoa
lanh su, trir trudng hop duoc mién hop phép hoa lanh sy theo diéu wdc qudc té
ma Cong hoa x4 héi chi nghia Viét Nam va nuée ngoai lién quan déu 13 thanh
vién hodc theo nguyén tic c¢b di ¢6 lai hodc theo quy dinh cta phép lujt va dich
ra tiéng Viét, chimg thyc theo quy dinh ctia phép luit Viét Nam.

8. Cac gidy to lién quan dén ngudi lao dong nude ngoai: Céc gidy to nay 1a
01 ban chinh hodc 01 ban sao, néu bang tiéng nudc ngoai thi mién hop phap héa
lanh su, nhung phai dich ra tiéng Viét va chimg thuc theo quy dinh cta phap luat
Viét Nam:

a) Dbi voi nguoi lao déng nude ngoai theo quy dinh tai Piém b Khoan 1
Pidu 2 Nghi dinh sé 102/2013/ND-CP (di chuyén trong ndi bd doanh nghiép)
phai c6 vin ban cta doanh nghiép nudc ngoai ctt sang lam viéc tai hién dién
thuong mai ctia doanh nghiép nudc ngoai dé trén 14nh thd Viét Nam va vin ban
ching minh nguoi lao ddng nude ngoai dd duge doanh nghiép nude ngoai do
tuyén dung trude khi 1am viéc tai Viét Nam {t nhit 12 thang;

b) Déi véi ngudi lao dong nude ngoai theo quy dinh tai Piém ¢ Khoan 1
Piéu 2 Nghi dinh sé 102/2013/ND-CP (thuc hién céc loai hop ddng hodc thoa
thuan vé kinh té, thuong mai, tai chinh, ngén hang, bao hiém, khoa hoc k¥ thuat,
vin héa, thé thao, gido duc, day nghé va y t8) phai c¢6 hop dong hodc thoa thuén
ky két gitta dbi tac phia Viét Nam va phia nudc ngoai, trong d6 phai cé thoa
thuan v& viéc ngudi lao ddng nude ngoai 1am viée tai Vidt Nam;

c) Dbi véi nguoi lao dong nude ngoai theo quy dinh tai Piém d Khoan 1
Piéu 2 Nghi dinh sb 102/2013/ND-CP (nha cung cép dich vy theo hop dong)
phai c6 hop ddng cung cip dich vu ky két gitta dbi tac phia Viét Nam va phia
nude ngoai va van ban chiimg minh ngudi lao ddng nudc ngoai da lam viée cho
doanh nghiép nudc ngoai khdng c6 hién dién thuong mai tai Viét Nam dugc it
nhit 02 nam;

d) Pbi véi nguoi lao dong nude ngoai theo quy dinh tai Piém d Khoan 1
bidu 2 Nghi dinh s6 102/2013/ND-CP (chao ban dich vu) phéi cé vin ban cla
nha cung cép dich vu ctt ngudi lao dong nude ngoai vao Viét Nam dé dam phan
cung cap dich vu;

d) Bbi véi nguoi lao dong nude ngoai theo quy dinh tai Piém e Khoan 1
Piéu 2 Nghi dinh s6 102/2013/ND-CP (lam vigc cho t6 chirc phi chinh pht nuée
ngoai, td chirc qubc té tai Viét Nam dugc phép hoat dong theo quy dinh clia phap
ludt Viét Nam) phai c6 gidy ching nhan t6 chirc phi chinh phil nudc ngoai, tb
chirc qudc té duoc phép hoat dong theo quy dinh ctia phép luat Viét Nam;

e) Dbi voi nguoi lao dong nude ngoai theo quy dinh tai Piém h Khoan 1
Piéu 2 Nghi dinh s§ 102/2013/ND-CP (ngudi chiu trach nhiém thanh 13p hign
dién thuong mai) phdi c6 vin ban ctia nha cung cdp dich vu ctr nguoi lao dong

nuéc ngodi vao Viét Nam dé thanh 14p hién dién thuong mai cla nha cung céap
dich vu do;

Ghi chil: Phén in nghiéng la ndi dung sira doi, bé sung




g) Dbi véi nguoi lao dong nude ngoai theo quy dinh tai Piém i Khoan 1
Piéu 2 Nghi dinh s6 102/2013/ND-CP (nha quén ly, gidm déc didu hanh, chuyén
gia, lao dong k§ thuit) ma tham gia vao hoat dong ctia doanh nghiép nudc ngoai
dé thanh lap hién dién thuong mai tai Viét Nam thi phai ¢6 van ban chimg minh
nguoi lao dong nudce ngoai duge tham gia vao hoat dong cuia doanh nghiép nude
ngoai dé.

Vén ban chimg minh quy dinh tai diém a (di chuyén trong n6i by doanh
nghiép), diém c (nha cung cap dich vu theo hop ddng) va diém g (nha quan ly,
giam ddc didu hanh, chuyén gia, lao dong k¥ thuit) néu trén 1a mot trong cac gidy
t0 sau day:

- Hop ddng lao ddng;

- Vén béan xac nhan ctia nguoi str dung lao dong;

- Quyét dinh tuyén dung ngudi lao dong nudc ngoai;

- Gidy chimg nhan nép thué hodc bao hiém cia ngudi lao dong nuéde
ngoai.

* 86 lugng ho so: 01 bd hd so.

- Thoi han giai quyét: 10 (muwoi) ngay lom viée, ké tir ngay nhén hé so
day duva hop lé.

- P6i twong thwe hién tha tuc hanh chinh: Ngudi st dung ngudi lao
dong nudce ngoai.

- Co quan thye hién thi tyc hanh chinh: S¢ Lao dfng — Thuong binh
va X4 hdi Thanh pho.
- Két qua thwe hién thi tuc hanh chinh:

+ Gidy phép lao dong (Mbu sé 7 ban honh kém theo Théng tw s6
03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua Bé Lao dong - Thuong
binh va Xa hoi).

+ Truong hop khong cap gidy phep lao dong thi c6 van ban tra 161 cho
ngudi sit dung lao dong (Mau s6 9 ban hanh kém theo Théng tw s6 03/2014/TT-
BLDTBXH ngay 20 thing 01 ndm 2014 cua By Lao dong - Thuong binh va Xd
héi).

- Lé phi: 400.000 déng.
- Tén mAu don, mAu to khai:

+ Van ban dé nghi cdp gzay phép lao dong cua nguoi sw dung lao dong
(Méu 56 6 kém theo Théng tu s6 03/2014/TT-BLDTBXH ngay 20 thing 01 ndm
2014 cua B Lao dong - Thuong binh va Xa hgi);

+ Thong bdo chdp thudn vi tri cbng viéc sik dung nguoi lao dong nudc
ngoai (Mau s 3 kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20 thang 01
nam 2014 cua Bé Lao dong - Thuong binh va Xa hoi),;

Ghi chii: Phan in nghiéng la ngi dung svea doi, bo sung 2

e



+ Gidy phép lao dong (Mdu sé 7 ban hanh kém theo Thong tw sé
03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 ciia BJ Lao dong - Thuong
binh va Xda hoi),

+ Vin ban tra 101 khong cip gidy phép lao dong (Mau sb 9 ban hanh kém
theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20 thdng 01 nam 2014 cua B¢ Lao
déng - Thuong binh va Xa hoi).

- Yéu ciu, diu kién thwe hién thii tuc hanh chinh:

1. Cé ning lyc hanh vi dan sy ddy ¢ theo quy dinh cta phap lujt.

2. C6 stic khde phi hop v6i yéu cdu ebng viée.

3. La nha quén 1y, gidm ddc didu hanh, chuyén gia hoic lao déng k¥ thuét.

DBéi voi nguoi Jao ddng nudce ngodi hanh nghé”: khédm bénh, chita bénh, truc
tiép kham bénh, chl“%’a bénh tai Viét Nam hodc lam viéc trong linh vuc gido duc,
dao tao va day nghé phai co du cac diéu kién theo quy dinh cta phép lugt Viét
Nam vé kham bénh, chita bénh, gido duc, dao tao va day nghé.

4. Khong phai 1a ngudi pham t61 hoac bi truy ctru trach nhiém hinh sy theo
quy dinh cta phap ludt Vi€t Nam va phap ludt nude ngoai.

5. Puogc chip thuin bing van ban clia co quan nha nude c6 thdm quyén vé
viéc str dung nguoi lao dong nudc ngoai.

- Can cir phap ly cua thi tuc hanh chinh:

+ B¢ ludt Lao dong ngay 18 thang 6 ndm 2012 (c6 hiéu luc ké tir ngay 01
thang 5 nam 2013);

+ Can cu Nghi dinh ’Sé 1027201 3/NB—’CP ngay 05 thang 9 nam 201 3 cua
Chinh phii quy dinh chi tiét thi hanh mot so dieu cua B6 ludt Lao dong vé lao
dong nudc ngoai lam viéc tai Viét Nam (co hiéu luc ké tir ngay 01 thang 11 nam
2013);

+ Nghi quyét sé6 47/NO-CP ngay 08 thdng 7 nim 2014 ciia Chinh phii vé
diéu kién doi véi lao dong la nguoi nude ngoai vao lam viéc tai Viét Nam (¢
hiéu Iuc ké tie ngay 08 thang 7 nim 2014);

+ Thong tw 56 03/2014/TT-BLPTBXH ngay 20 thang 01 ndm 2014 cia Bo
Lao dgng - Thuong binh va Xa hgi hudng dan thi honh mot s6 diéu cua Nghi
dinh 56 102/2013/ND-CP ngay 05 thang 9 nam 2013 cua Chinh phi quy dinh chi
tiét thi hamh mét s6 diéu cvia B ludt lao déng vé lao déng nude ngodi lom viéc
tai Viét Nam (c6 hiéu lwc ké tir ngay 10 thang 3 nim 2014);

+ Nghi quyét s6 10/2008/NQ-HDND ngay 05 thang 12 nam 2008 ctia Hoi
ddng nhan dén thanh phd vé phi va 18 phi trén dia ban thanh phd H6 Chi Minh
(c6 hidu luc ké tir ngay 05 thang 12 nim 2008);

+ Quyét dinh s6 96/2008/QD-UBND ngay 22 thang 12 nam 2008 cua Uy
ban nhan dén thanh phd H6 Chi Minh ban hanh muc phi cip gidy phép lao dong

Ghi chii: Phdn in nghiéng la néi dung stea doi, bo sung
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MAu sb 6: Ban hanh kém theo Théng tw s6 03/2014/TT-BLPTBXH ngay 20 thang 01
nam 2014 cua By Lao dong - T heong binh va Xa hoi hudng dén thi hanh mét 56 diéu
cua Nghi dinh s6 102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE/ORGANIZATION) Daoc lap - Tw do - Hanh phiic
. Socialist Republic of Vietnam
SO (No):........ lociiinn e Independence - Freedom — Happiness
V/v d& nghi cip gidy phép lao dong
cho ngudi lao dong nwée ngoai. L ,ngay.....thdang....ndm.....
Suggestion for issuance of work R date......month........ year.....
permit for foreign employee
KInh g e
To: .
1.Tén doanh nghidp/td ChTC: .....o..ovo oo
Name of enterprise/organization:
2. Loai hinh doanh nghidp/td chlrC:........ueeie e
Form of enterprise/organization:
3. Téng sb lao dong dang lam viée tai doanh nghiép, t6 chic: .................. ngudi
Total of employee
Trong do6 56 lao dOng nurde nZoAL 1Al ...ooiviiini i e ngudi
Number of foreign employees
A DA CRIL oo s
Address:
S PDIBN thOAi: ..o e
Telephone number (Tel):
6. Gidy phép kinh doanh (hoat d0ng) SO .......o.voviveeeees oo,
Permission for business (No):
7. COqQUAn CAP: ..o NEAY CAP: ovoveveeeeeeeeee e
Place of issue Date of issue
8. Linh vuc kinh doanh (hoat d0ng): ........ccooviiiiiiiiiic e
Fields of business:
D8 DO vt cap gidy phép lao ddng cho ngudi lao
dong nuée ngoai, cy thé nhu sau:
Suggestion: issuance of work permit for foreign employee, the detail as below
0. Hovatén: .......ooooveiiiii e, 10. Nam (M) NT (F) ..o,
Full name
11. Ngay, thang, ndm sinh: ...,
Date of birth (DD-MM-YY)
12. Quéc HCh RIGN DAY (e
Nationality |
13. 86 hd ChibU ..o 14. NGAY CAP: vvoeeveeeeeeeeeeeeen,
Passport number Date of issue
15. Co quan cép: ................................................. 16. Thoi han ho chiéu: oo
Issued by Date of expiry
17. Trinh d6 chuyén mon (tay NENE): ......oovveeveeiree oo,
Professional qualification (skill)




18. Lam viéc tai doanh nghidp/to ChifC: ........oocovivovioeeeeeeeeeeeeeeeeeee s
Working at enterprise, organization

19. Dia M JAM VIEC: ..o
Working place

20. VI CONEZ VICC! 1.vviieiiiieie ettt ettt e sttt ne e ata e e aneeas
Job assignment :

21. Thot han lam vi€e tir ngay.....thang.......ndm....... dén ngay.... thang......... nam........
Period of Work from .........c...ccccvcocviiiiciiiiiiiiiiiee, FO oot

I. QUA TRINH PAO TAO
Education and Qualifications

I1. QUA TRINH LAM VIEC

Working period

22 NI LA VIG G, o
- Noi lam viéc lan 1:

First working place

VI COME VICC: .ottt e ittt e e e e et e et et eree et ae e arsae e e
Job assignment:

Thoi gian lam viéc tir ngdy: ......... oo, I dén ngay: ..o, I oo
Period of Work from ..., TO.oeoeieieiii st
S NOT 1AM VIBC JAI 21 e
w NOT AN VIBC TAN 1ottt ee ettt ettt e et et e e et et resseeeseaeeneeeeeerenseeeees
- Noi lam viéce cubi cung hodc hi€n tais ..ot
Last or current working place

F VI T COMEZ VIC: .oiitiiiieiiiiteait e eeee e et et e e et eree e et e e e e ettt et e e e e aat e e e sbt et e e ate e teenseenneaeeeres
Job assignment:

+ Thoi gian lam viée tr ngay: ......... [ovienenens [iveiiainn dén ngay: ......... [iiveinns i
Period of work from .........ccccccoceveeiiicieecciiirnnn TO.oooiiiiiiieeeee e
III. THONG TIN KHAC

Other information

23. Ching minh trinh d§ chuyén moén phu hgp véi vi tri cdng viée s& ddm nhén:

Professional qualification (skill) of foreign employee meet the requirements of the

assigned positions
24, Ly do dng (bA) ...coovoiovirieiee e, lam viéc tai Viét Nam: ....................
The reasons for Mr. (Ms.) working in Vietnam
25. Mtrc luong: ...oovviiiii VND
Wage/Salary:
26. Dén cur trii tai Vidt Nam IAn thi: ....oooviiiiii e
Times of residence in Viet Nam................... times
Noi nhin: DPAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; - On behalf of enterprise/organization
- Luru don vi (Ky va ghi rd ho tén, dong diu)

(Signature and stamp)
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MAu sb 3: Ban hanh kém theo Théng ti s6 03/20]4/7~"T-BLDTBXH ngay 20 thdng 01 hdim
2014 cua Bé Lao déng - Thuwong binh va Xa hgi hudng ddn thi hanh mot so diéu cia Nghj dinh .
s6 102/2013/ND-CP,

UY BAN NHAN DAN TINH/THANH PHO... CONG HOA XA HQI CHU NGHIA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOI Poc 1ap - Tu do - Hanh phiic
Sé: APTBXH-TB , NGAY.....thdng....ndm.......

V/v théng béo chép thuan vi tri cong viée sir
dung nguoi lao ddng nude ngoai.

Kinh gl oo e
Theo dé nghi tai vin ban sb ngay thing npdm cua (én doanh nghiép/té
chiic) va y kien chap thuén cua Chi tich Uy ban nhén dén tinh/thanh pho.............. ,
S& Lao dong - Thuong binh va X3 héi tinh/thanh phd............. thong bdo vé nhiing vi

tri cong viéc ma (tén doanh nghiép/to chirc) dugc st dung ngudi lao dong nude ngoai
nhu sau:

I. VI TRI CONG VIEC PUQC CHAP THUAN o ,
1. Vi trf cong viée; sO lugng ngudi; thoi gian lam viée (bat dau va ket thuc):

..........................................................................................................

..........................................................................................................

.........................................................................................................

II. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi trf cOng vide; s6 IWONE NEUOL: .. oivve it e
) Lo S ORI
2. Vi tri cOng viee; s8 TUONE NEUTL ...oivie it
15« L S O

(Tén doanh nghiép/té chikc) 6 trach nhiém thuc hién dung céc quy dinh vé& ngudi
lao ddng nudc ngoai lam viée tai Viét Nam./.

Noi nhin: GIAM POC
- Nhu trén; (Ky va ghi r ho tén, déng ddw)
- Luu So6 LBDTBXH.



M3u sé 7: Ban hanh kém theo Thong te s6 03/2014/TT-BLDTBXH ngay 20 thing 01 ndm 2014 ciia B¢ Lao déng - Thirong binh va Xa hoi huéng dén thi
hémh mot s6 diéu ciia Nghi dinh s6 102/2013/NP-CP.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phiic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

sSO:
No:
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GIAY PHEP LAO PONG
Anh i WORK PERMIT

4cmx6cm Sé:
Colour photo 0:

No:

ILHovatén:. ... ... .. .. ... .. ... . ...... 2. Nam M) Na(F)...........
Full name

3. Ngay, thang, ndm sinh: . . .. ... e

Date of birth (DD-MM-YY)

4. Qubc tichhiénnay: .. ............ Sbhochibu.........................

Nationality Passport number

5. Trinh d6 chuyén mén (tay nghé):

Professional qualification (skill)

6. Lam viéc tai doanh nghiép/id chiic:

W orkzng at enterprise/organization

7. Pia diém lam viéc:

Working place

8. Vi tri cong viéc:

Job assignment

9. Thot han lam vige trngay .. . . .. thang . ... .. ndm...... dénngay...... thang

Period of work from. .. ... .. .. . B0

10. Tinh trang gidy phép lao dong: Cép mai ] Cép lai [1  Ciplaildn thir .......
Work permit status New issuance Re-issuance Number of re-issuance

....................................................

Ngay....... thdng . . .. ndm

DIRECTOR OF DEPARTMENT OF LABOUR, INVALIDS AND SOCIAL AFFAIRS
Ky tén, dong diu
(Signature and stamp)
Ghi chi: Truong hop Gidm doc S¢ Lao dong - Thuong binh va X4 hoi iy quyén cho Trudng ban quan ly khu cdng nghiép, khu ché xuat, khu kinh &, khu cong nghé cao cap gidy phép

lao ddng thi cum tir trong gidy phép lao dong “Giam d6c S& Lao dong - Thuong binh va Xa héi...... » duge thay thé bang cum tir “Trudéng ban quéan 1y khu céng nghiép..../khu ché
xudt.../khu kinh té..../khu céng nghé cao..
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M@u s6 9: Ban hanh kém theo Théng tw s6 03/2014/TT-BLPTBXH ngay 20 théng 01 nidm 2014 ciia Bé
Lao déng - Thirong binh va Xa hi hudng dan thi himh mot s6 diéu cia Nghi dinh s6 102/2013/NP-CP.

UY BAN NHAN DAN TINH/THANH PHO.... CONG HOA XA HQI CHU NGHIA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOI Péc lap - Tu do - Hanh phic
8: /LDTBXH-TB
V/v ngudi lao ddng nuée ngoai khéng dwge L , ngay.....thdng.....nam.....

chp/cAp lai gidy phép lao dong.

Kinh guri: (Tén doanh nghiép/té chirc)

Thuc hién Théng tu sb 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cta Bd
Lao dong - Thuong binh va X& hoi huéng din thi hanh mot s diéu cia Nghi dinh sb
102/2013/ND-CP ngay 05/9/2013 ctia Chinh pht quy dinh chi tiét va huéng din thi hanh mét
s6 diéu cua Bo luét lao dong vé lao dong nude ngoai 1am viée tai Viét Nam va theo @& nghi tai
vanban s ngdy thang nam  cia (#én doanh nghiép/té chirc) vé viée d& nghi cip/cép lai
gidy phép lao dong cho ngudi lao dong nudc ngoai, S& Lao ddng - Thuwong binh va Xa hoi
tinh/thanh phd ......... thong bdo ngudi lao dong nudc ngoai sau ddy khong duoc cip/cp lai
gidy phép lao dong:

LLHO VATEN: Lo 2. Nam (NT):ooo e
3. Ngay, thang, nam SN ... e
4 QUOC TR et e
S HO ChiBu 88: .ovvv o8 NEAY CADLL e
7. Trinh d0 chuy@n moOn: ......ooooiiiiii
8. Lam viée tai (18n doanh nghiep/té ChIEC): ... . .ciiii e
9. DA I LM VIO« e ten et e,
LY 3 eTe) 1o (T S U URTIN
11. Gidy phép lao dong da cip (néu co) sb:....... ngdy....thang...... nam......

12. Thoi ban du kién 1am viée tir ngay ....théng ...... nim..... dén ngay ....... thang .....
nam...

13. Ly do khong cAp/cAp lai gidy phép 180 GONE: ...vvvvveeeiieiie e

S& Lao dong - Thuong binh va X& hoi tinh, thanh phd ..... thong béo dé (tén doanh nghiép/td
chiic) bidt va thue hidn./.

Noi nhin: GIAM POC ,
- Nhu trén; (Ky va ghi rd ho tén, dong dau)

- Luu S6 LDTBXH.



2. Thii tuc cAp lai gidy phép lao djng d6i voi ngwdi nwée ngoai vao
Viét Nam lam viéc:

- Trinh tw thwe hién: :

+ Buée 1: Trong thoi han 05 ngay lam viée, ké tir ngay ngudi sir dung lao
dong nhén duge bao cao cia ngudi lao dong nude ngoai 13 gidy phép lao dong bi
mét, bi hong hodc thay ddi ndi dung ghi trén gidy phep lao dong hodc trudce it
nhét 05 ngay nhung khéng qué 15 ngay, trude ngay gidy phép lao dong hét han,
nguoi sir dung lao dong chuan bi hé so theo quy dinh va ndp hé so tai B phan
tiép nhén va tra két qua gidi quyét hd so ctia S& Lao dong — Thuong binh va X4
h6i Thanh phé (sé 159 dudng Pasteur, Phuong 6, Quén 3, Thanh phé HO Chi
Minh), tir thr hai dén thir séu (buél sdng tir 07 gid 30 phit dén 11 gitr 30 phut,
budi chidu tir 13 gid 00 phit dén 17 gio 00 phut) va sang thir bay (tlr 07 gio 30
phat dén 11 gio 30 phat).

+ Bude 2: B6 phén tiép nhan va tra két qua giai qyyét hd so S¢ Lao dong —
Thuong binh va X& héi Thanh pho ti€p nhén ho so, kiém tra tinh hop 1€ va day
du ctia céc gidy to ¢d trong ho so.

* Truong hop hd so di ddy du va hop 16: chuyén vién nhan, 14p va giao
bién nhén cho ngudi ndp ho so;

* Trudng hop ho so chua day du, chua hop 1€: chuyén vién tra lai hé so
kém theo phidu y8u ciu b sung hd so cho ngudi ndp hd so.

+ Bude 3: So Lao dong - Thuong binh va X& héi Thanh phd xir 1y va cap
lai gidy phép lao dong cho nguoi lao dng nudce ngoai, trong thoi han 03 ngay ké
ttr ngay nhén ho so ddy da va hop 18 cia nguoi sir dung lao dong. Trudng hop
khéng cap lai gidy phép lao dong thi tra 101 bang van ban va néu rd 1y do.

+ Bude 4: Nguoi st dung nguoi lao dong nudce ngoai can cu ngay hen trén
bién nhén dén Bo phan tiép nhén va tra két qua giai quyét hd so S& Lao dong -
Thuong binh va X& hoi Thanh phd nhén két qua.

- Cach thirc thye hién: Nguoi sir dung nguoi lao dong nude ngoai nfp hd
so va nhan két qua tryc tiép tai S& Lao ddong — Thurong binh va Xa hdi Thanh
phb.

- Thanh phén, s6 Iwong hd so:

* Thanh phén hd so:

1. Van ban dé nghi cdp lai gzay phép lao dong cia nguwoi sir dung lao dong
(Méu 56 8 kém theo Théng tw sé 03/2014/TT-BLDTBXH ngay 20 thdng 01 nam
2014 cua B6é Lao dong - Thuong binh va Xa hoi).

2. 02 4nh mau (kich thudc 4em x 6em, ddu dé trén, chup chinh dién, r3
mt, r0 hai tai, khong deo kinh, phong dnh mau trdng), anh chup khéng qua 06
thang tinh dén thoi diém nop hd so.

3. Céc glay to d6i véi ngudi lao dong nudc ngoat: 01 ban chinh hogc 01
ban sao, neu bing tiéng nudc ngoai thi min hop phép hoa ldnh su nhung phai
dich ra tiéng Viét va chimg thuc theo quy dinh ctia phap luét Viét Nam.

Ghi chii: Phdn in nghiéng la ngi dung sia doi, bé sung



a. Déi véi truong hop cép lai gidy phép lao dong theo quy dinh tai Khoan 1
Piéu 13 Nghi dinh s6 102/2013/ND-CP (Gidy phép lao ddng bi mét, bi hong
hodc thay d6i noi dung ghi trén glay phép lao ddng nhur ho, tén; ngay, thang, ndm
sinh; qudc tich; s6 ho chiéu; dia diém 1am vige): Dia diém 1am viée ghi trén gidy
phép lao dong la dia chi not ngudi lao ddng nudc ngoai lam vige. Thay d6i dia
chi 1am viéc ghi trén gidy phép lao dong 1 viée ngudi lao dong nudc ngoai dugce
ctr, didu dong hodc biét phai dén lam viée toan b6 thdi gian tai chi nhénh, vin
phong dai dién hodc co s& khéc clia ngudi st dung lao dong tai cung tinh, thanh
phé tric thude Trung wong.

Ngudi lao dong nude ngodi phai ¢ bén sao hd chiéu hodc gidy t& 6 gid tri
thay ho chiéu con gié tri theo quy dinh cta phap ludt va gidy phép lao dong da
duge cip (trr truong hop bi mat)

b. Béi véi truong hop cép lai gidy phép lao dong theo quy dinh tai Khoan
2 Diéu 13 Nghj dinh s6 102/2013/ND-CP (Glay phép lao dong hét han).

- Nguoi lao dng nude ngoai phai ¢6 gidy phép lao dong da duge cép (trur
truong hop bi mét) con thoi han it nhat 05 ngay, nhung khdéng qué 15 ngay, trude
ngay gidy phép lao dong da duge cép hét han;

- Gidy chimg nhén stc khoe dugce cdp & nudc ngodi hodc & Vidt Nam theo
quy dinh ctia Bo Y té.

- Van ban cua S6 Lao dong - Thuong binh va Xd hoi vé viéc chd}? thudn st
dung ngudi lao dong nude ngodi (Méu s6 3 kém theo Thong tw sé 03/2014/TT-
BLDTBXH ngay 20 thdng 0Indm 2014 cua Bé Lao déng - Thuong binh va Xd
hoi).

- Mt trong céc loai gidy to sau day:

+ Vian ban cla phia nudc ngoai ctt nguoi lao ddng nude ngoai lam viéce tai
Viét Nam;

+ Hop ddng hodc théa thuan ky két gitta dbi tac phia Viét Nam va phia
nudc ngodi, trong d6 phai cé théa thudn vé viée ngudi lao dong nude ngodi lam
viée tai Viét Nam;

+ Hop dong cung cp dich vu ky két gitta dbi tac phia Viét Nam va phia
nuéc ngoai hodc vin ban chimg minh ngudi lao déng nude ngoai tiép tuc dam
phan cung cép dich vu tai Viét Nam,;

+ Gidy chting nhan t6 chirc phi chinh phil nudc ngoai, t6 chic quic té
dugc phép hoat ddng theo quy dinh ctia phap ludt Viét Nam;

+ Vian ban chiing minh nguorl lao d9ng nude ngoai tiép tuc 1am vidc tai tb
chirc phi chinh pht nuwdc ngoai, t6 chirc quoc té tai Viét Nam;

+ Vin ban cta mdt nha cung cip dich vu ot ngudi lao dong nudce ngoai
vao Viét Nam dé thanh 14p hién dién thuong mai ctia nha cung cép dich vu d¢;

+ Van ban chiing minh nguoi lao dong nudce ngoai dugce tham gia vao hoat
dong ctia mdt doanh nghiép nudc ngoai dd thanh 18p hién dién thuong mai tai
Viét Nam.

Déi véi triong hop gidy phép lao dong bi mat theo quy dinh tai Khodn 3
Diéu 14 Nghi dinh sé 102/2013/NP-CP thi ngudi lao djng nudc ngodi phdi ¢d
van ban gidi trinh va duoc nguoi sw dung lao dong xac nhdn.

* §§ luong hd so: mot (01) bd hd so.

Ghi chui: Phan in nghiéng la ni dung swa doi, bo sung




- Thoi han gidi quyét: 03 (ba) ngdy lam viée, ké tir ngdy nhén hd so dly da
va hop 18.

- Pbi twong thwe hién tha tuc hanh chinh: Nguoi st dung nguoq lao dong
nuGc ngoai.

- Co quan thwc hién thi tuc hanh chinh: S& Lao dong — Thuong binh va
X4 hoi Thanh phd.

- Két qué thire hién thi tuc hanh chinh:

+ Gidy phép lao dong dugc cip lai (Mdu s6 7 ban hanh kém theo Théng tu
56 03/2014/TT-BLDTBXH ngay 20 thing 01 ném 2014 ciia Bé Lao c‘z’ong Thuong
binh va Xa hoi).

+ Truong hop khéng cip lai gidy phép lao dong thi ¢6 van ban tra 191 cho
ngudi st dung lao déng (Mau sb 9 ban hanh kém theo Théng tw s6 03/2014/TT-
BLDTBXH ngay 20 thdng 01 ndm 2014 cua B Lao déng - Thuong binh va Xa
hoi).

- L& phi: 300.000 dong

- Tén miu don, miu to khai:

_ * Van ban dé nghi cdp lai gidy phép lao déng cho ngudi nude ngodi (theo
Méu 56 8 ban himh kém theo Théng ti s6 03/2014/TT-: -BLDTBXH ngay 20 thdng
01 nam 2014 cua B Lao dong - Thuong binh va Xd hi).

+ Van bdn cua S¢ Lao dong Thwong binh va Xa hoi vé viée chap thudn sir
dung nguoi lao déng nwée ngodi (Mdu sé6 3 kém theo Théng tw s6 03/2014/TT-
BLDTBXH ngay 20 thdng 01 nam 2014 cia Bé Lao dong - Thuong binh va Xa
hoi). '

+ Gidy phép lao dong (Mdu sé 7 ban honh kém theo Théng tw s
03/2014/TT-BLDTBXH ngay 20 thdang 01 ndm 2014 cia B Lao déng - Thuong
binh va Xa hoi).

+ Van ban tra loi khdng cdp lai gidy phép lao dong (Méu 56 9 ban hanh kem
theo Théng tur 56 03/2014/TT-BLPTBXH ngay 20 thing 01 nidm 2014 ciia BS Lao
dong - Thuong binh va Xa hoi).

- Yéu cau, diéu kién thwrc hién thd tuc hanh chinh: khéng c¢é

- Can cir phap 1y ciia thi tuc hanh chinh:

+ B ludt Lao dong ngay 18 thdng 6 nam 2012 (cé hiéu luc ké tor ngay 01
thang 5 nam 2013),

+ Can cir Nghi dinh sé 102/2013/NP-CP ngay 05 thing 9 nam 2013 cia
Chinh phit quy dinh chi tiét thi hamh mét sé diéu ciia B ludt Lao dong vé lao dong
msdc ngodi lam viée tai Viét Nam (c6 hiéu luc ké tie ngay 01 thang 11 nam 2013),

+ Théng tie s6 03/2014/TT-BLDTBXH ngay 20 thdng 01 ngm 2014 cua Bo
Lao dong - Thuong binh va Xa héi huéng dén thi hémh mot sé diéu ciia Nghi dinh
56 102/201 3/ND-CP ngay 05 thdang 9 ndm 2013 cia Chinh phi quy dinh chi tiét thi
hémh mét sé diéu ciia Bé ludt lao dong vé lao dng nude ngodi lam viée tai Viét
Nam (c6 hiéu luc ké tir ngay 10 thing 03 nim 2014);
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T Nghi quyét sb 10/2008/NQ-HDND ngay 05 thang 12 nim 2008 cua Hoi
dong nhén dén thanh pho6 vé phi va 1€ phi trén dia ban thanh pho H6 Chi Minh
(c6 hiéu luc ké tir ngay 05 thang 12 nidm 2008);

+ Quyét dinh sb 96/2008/QB-UBND ngay 22 thang 12 nam 2008 cta Uy
ban nhén dan thanh pho Hb Chi Minh ban hanh mirc phi cip gidy phép lao dong

cho ngudi nude ngoai 1am viée tai Viét Nam trén dia ban thanh phé H6 Chi Minh
(c6 hiéu Iyc k& tir ngay 22 thang 12 thang 2008).

Ghi chii: Phan in nghiéng 1o ni dung sika doi, bé sung
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MAu sb 8: Ban hanh kém theo Théng tw s6 03/2014/TT-BLPTBXH ngay 20 thdang 01
ndm 2014 cua B§ Lao dong - Thiong binh va Xa hoi hudng ddn thi hamh mét s6 diéu cua Nghi
dinh s6 102/2013/NP-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
(ENTERPRISE/ORGANIZATION Dgc lap - Tw do - Hanh phic

. Socialist Republic of Vietnam
SO (No):........ [iveiinn. e Independence - Freedom - Happiness

V/v @& nghi cp lai gidy phép lao
dong cho ngudi lao dong nude ngoai.
Suggestion for re-issuance of work permit

....... ,Ngay.....thang.....ndm.....
....... date......month........year......

1. Doanh NEIIEP/AS CHIC ..vuvevvreriececereeseessesee ettt

Enterprise/organization:

2. Loai hinh doanh nghigp, t8 CHTC: .......oveveveeeeiece ettt e sna e

Form of enterprise/organization. : .

3 DA Ch: et r e e as et e nrteenreereens

Address:

A DIEN thOGIL wiiiiieiieiiee ettt et st e bt et e et e e st en s anaeanaeeeraeseaeertenras

Telephone number (Tel):

D& nghi: oo, cp lai gidy phép lao dong cho ngudi lao déng nude ngoai, cu
thé nhu sau:

Suggestion: re-issuance of work permit for foreign employee, the details as below

S.HO VALEN: (oo 6. Nam (M) N (F) ..o,

Full name

7. Ngay, thing, NEM SINNI .ooiiiiiiii ettt

Date of birth (DD-MM-YY)

8. QUAC HCH NIBI DAY ..ottt e re s eee e ee e ee e

Nationality

9. SEhO Chi&U ..., 10. NGAY CAD: oo

Passport number Date of issue

11. CO qQUAN CAP: ..o 12. Thoi han ho chiéu: ..o,

Issued by Date of expiry

13. Trinh @ chuy8n mon (taY NENE): ........c..veeieeeee oo eee e

Professional qualification (skill)

14. Lam viée tai (t6n doanh nghi8p/td chlIC): ........ov.ovvveeeeeeeeeee oo

Working at (name of enterprise/organization)

15. Pia diém lam viéc:

Working place

L6, VI CONEG VIECT .ottt ettt et

Job assignment

17. Thoi han lam vi€e tir ngay....... thang........ nam ... dén ngay ...... thang ...... nam

Period of Work from .......ccccoeceeeiviiiveiieninii e fo

18. Ly do d nghi cdp lai gidy phép lao dong

Reason for re-issuance of work permit

...........................................................

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhur trén; On behalf of enterpr ise/organization
- Luu don vi (Ky va ghi 16 ho tén, déng diu)
(Signature and stamp)
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Mau s6 3: Ban hanh kém theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20 théng 01 ném 2014
cia Bé Lao dong - Thuong binh va Xd hoi hudng dén thi hinh mét s6 diéu cia Nghi dinh s6
102/2013/NP-CP.

UY BAN NHAN DAN TINH/THANH PHO.... CONG HOA XA HOI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Doc ldp - Ty do - Hanh phic
8é:  /LDTBXH-TB
V/v thong béo chap thuén vi trf céng viéesr ... , ngay.....thang.....ndm.....

dung nguoi lao ddng nude ngoai.

Kinh gt oo

Theo d& nghi tai vin bansé  ngdy thang ndm cia (%én doanh nghiép/to

chitc) va y kién chip thuén ctia Chu tich Uy ban nhan dén tinh/thanh phé........ . , S&
Lao doéng - Thuong binh va X4 hoi tinh/thanh phé............ thong bao vé nhitng vi tri

cong viéc ma (tén doanh nghiép/té chite) dugce stt dung ngudi lao déng nude ngoai nhw
Sau:
1. VI TRi CONG VIEC PUQGC CHAP THUAN

1. Vi tri cong viéc; sb lvong nguoi; thoi gian lam viée (bit diu va két thiic):

I1. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tr] cOng ViEe; S8 TWOIE IEUGL: oo
Ly Q0% e
2. Vi trf cOng vVIe; $6 THONE NUTL oo
Ly 0% e
(Tén doanh nghiép/té chirc) c¢b trach nhiém thuc hién ding céc quy dinh vé& ngudi lao
dong nude ngoai lam viéce tai Viét Nam./.

Noi nhgn: GIAM poOC
- Nhur trén; (Ky va ghi ro ho tén, dong dau)
- Luu S6 LDTBXH.
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Mau sb 7: Ban hanh kém theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20 thdang 01 nim 2014 ciia B Lao déng - Thirong binh va Xa hoi hudng dan thi
hanh mét s6 diéu ciia Nghi dinh sé 102/2013/ND-CP.

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Tw do - Hanh phiic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

SO:
No:
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GIAY PHEP LAO PONG
4é;hxrré§;1m WORK P ERMIT
Colour photo So:
No:
I.LHovatén:...... .. .. .. ..o ... 2 Nam M) Nix (F)...........
Full name

3. Ngay, thang, ndm sinh: . . ... ... e
Date of birth (DD-MM-YY)

4. Quéc tichhiénnay: . ............. Sdhochibu....... .. ...,
Nationality Passport number

5. Trinh d6 chuyén mén (tay nghé):
Professional qualification (skill)

6. Lam viéc tai doanh nghiép/td chirc:
Workmg at enterprise/organization
7. Pia diém lam viée:
Working place

8. Vi tri cOng viéc:
Job assignment

.......................................

......................................

9. Thot han lam viée tirngay . . . . .. thang . ..... ndm...... dénngiy...... thang . .. ... ndm......
Period of workfrom .. ... ... ... .. .. .. ... TO. .
10. Tinh trang gidy phép lao déng: Cép méi 1 Cép lai ] CAp lai lan tht: .......
Work permit status New issuance Re-issuance Number of re-issuance
Ngay...... . thang . ... ndm
GIAM DOC

SO LAO DONG - THUONG BINH VA XA HOL............
DIRECTOR OF DEPARTMENT OF LABOUR, INVALIDS AND SOCIAL AFFAIRS

Ky tén, déng déu
(Signature and stamp)

Ghi chu: Truong hop Gidm doc S& Lao dong - Thirong binh va X4 hoi 0y quyén cho Trudng ban quan ly khu cong ngh1ep, khu ché xudt, khu kinh té, khu cdng nghé cao cap gidy phep

lao dong thi cum tir trong gidy phép lao dong “Giam dbc S Lao dong - Thuong binh va X& hoi

xuat

...... ” duge thay thé bang cum tir “Trudng ban quan ly khu cong nghiép..../khu ché
./khu kinh té..../khu céng nghé cao..
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MAu s6 9: Ban hanh kém theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20 théng 01 ncim 2014
ciua Bé Lao déng - Thuong binh va Xa hdi hudng dén thi hinh mét s6 dieu cua Nghi dinh s6

102/2013/ND-CP. .
UY BAN NHAN DAN TINH/THANH PHO...  CONG HOA XA HQI CHU NGHIA VIET NAM
SO'LAO PONG - THUONG BINH VA XA HOI Poc lap - Ty do - Hanh phiic
S6: /LBTBXH-TB
V/v nguoi lao ddng nudce ngoai khdng dwoe . ngay.....thang.....nam.....

cAp/cép lai gidy phép lao dong.

Kinh gii: (Tén doanh nghiép/té chirc)

Thuc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cia B6
Lao dong - Thuong binh va X& hdi hudng din thi hanh mét sb didu ctia Nghi dinh sb
102/2013/NP-CP ngay 05/9/2013 ciia Chinh phii quy dinh chi tiét va huéng dén thi hanh mot
sb didu cta Bo ludt lao dong vé lao dong nude ngoai lam viée tai Viét Nam va theo d& nghi tai
vin ban s ngiy thang nam  cia (én doanh nghiép/to chirc) vé visc d& nghi cip/cip lai
gidy phép lao ddng cho ngudi lao déng nude ngoai, S& Lao dong - Thuong binh va X4 hoi
tinh/thanh phd ......... thong bao ngudi lao ddng nudc ngoai sau ddy khong duoc clp/cip lai
gidy phép lao ddng:

3. Ngay, thang, nd3m SInh: ...
B QU T e
5. HO chiusd: ..o 6 NEAY CAD: et
7. Trinh d¢ chuyén mon: e
8. Lam viéc tai (1én doanh nghidp/to Chitc): ........ ... oo

0. Dia AIem LM VI8! oottt

12. Thoi han du kién lam viée tir ngay ....thang ... nam..... d&énngay ....... thang ..... ndm...
13. Ly do khong cAp/cAp lai gidy phép 180 AONE: . .ovvvevvnn e

S& Lao dong - Thuong binh va X4 hoi tinh, thanh phd ..... théng bdo dé (tén doanh nghiép/td
chue) biét va thuc hidn./.

Noi nhin: : GIAM POC
- Nhu trén; Ky va ghi 16 ho tén, déng ddu
- Luu S& LDTBXH. (&vag ' g day
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