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171Y BAN NHAN DAN 	CQNG HOA XA HQI CHU NGHIA WET NAM 
TINH THVA THIEN HUE 	 DO 14p - Tkr do - Ranh phtic  

QUY DINH 
Chtic thing, nh4'm va, quyen han vi co au to char 

cila Van phong Uy ban nhan dim tinh 
(Ban hanh kern theo Quya dinh so: 55 /2016/Q-D-UBND 

ngery2Othang 8 nam 2016 czia Uy ban nhcin dan tinh) 

Chuang I 
VI TRI Milt NANG 

Dieu 1. Vi tri, eh& Wang 
Van phong 11y ban nhan dan tinh (sau day g9i la Van phong) la ca quan 

thuOc Uy ban nhan dan tinh, co chirc nang tham mut, giup Uy ban nhan dan tinh 
ve: Chuang trinh, ice hoach ding tac; to chIrc, quan 15T va ding bo ck thong tin 
chinh unlit ve boat dOng tha 11y ban nhan dan, Chu tich Uy ban nhan dan tinh; dAu 
moi COng Thong tin dien dr, ket PM he thong thong tin hanh chinh dien ter chi dao, 
dien hanh cira Uy ban nhan dan, Cho tich Uy ban than dan tinh; quan 1St cong bao 
va phvc vc cac,hoat dOng aka 11y ban nhan clan tinh; giop 	tich Uy ban than 
dan tinh (bao gom,ca ck Ph6 Chit tich Uy ban than dan tinh) thvc hien nhiem vv, 
quyen han theo than quyen; quan 117 van thu - luu tra va ding tac quan to nOi be, 
dm Van phong. 

2. Van phong Uy ban than dan tinh co to each phap than, co con dAu 
rieng va tai lchoan rieng. 

Chuung II 
NHItM VIJ VA QUYEN HAN 

Dieu 2. Nhit'm vg vi quyen han 
1. Trinh Uy ban than dan tinh ban hanh: 

a) Quy the lam viec cua 11y ban nhan dan tinh; 

b) Van ban quy dinh cv the chirc Pang, nhiem vv, quyen han va co tau to 
eft cim Van phi:mg Uy ban than dan tinh; 

c) Van ,ban huong clan cv the chirc nang, nhiem vv, quyen han dm Van 
phong HOi (tong nhan dan va Uy ban nhan dan the huyen, thi xi, thanh pho 
thuOc tinh (sau day g9i chung la cap huyen); 

d) Van ban quy dinh cv the dien kien, tieu chuan chirc danh Truang, Pho 
don vi thui5c Van phong 11y ban nhan dan tinh; Chanh Van phong, Ph6 Chanh 
Van phong Hqi dong nhan dan va Uy ban nhan dan cap huyen. 

2. TSAI Chia tich Uy ban than dan tinh ban hanh: 
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a) Quyet dinh thank lap, sap nhap, chia tech, giai the cac don vi thuOc Van 
phong tJ' y ban than dan tinh; 

b) Caz van ban Ichk theo sit phan cong cita ChU tjch Uy ban nhan dan tinh. 
3. Tham mu, xay dung va t6 chirc thkrc hi8n chuong trinh, ke hoach &Ong 

tac elm Uy ban nhan dan tinh: 

a) Tong hop de nghj cua cac So, co quan ngang SO, ca quan thutic Uy ban 
nhan dan tinh (sau day g9i chung la SO), Uy ban nhan dan cap huyen, co quan, 
to chat lien quan; 

b) Kien nghi voi Chu tjch Uy ban nhan dan tinh dua vao chuong trinh, ke 
hoach cong tic nhi-Mg van de can tap trung chi dao, dieu hanh hoac giao co quan 
lien quan nghien cfru, xay dung de an, du an, du thao van ban; 

c) Xay dung, trinh Uy ban nhan dan, Cho tjch Uy ban nhan dan tinh ban 
hanh hoac phe duyet chuong trinh, ke hoach cong tic; 

d) Theo deli, don dec cac SO, Uy ban than dan cap huy8n, cac ca quan, to 
chIrc lien quan thkrc hi8n chuong trinh, ke hoach deg tic, dam bao dung tien de, 
chat luting; 

d) Bio cio dinh ky hoac dot xuat ket qua thkrc hien; kien nghj giai phap 
nham thkrc hi8n eel hieu qua chuong trinh, ke hoach cong tic; 

e) Kip then bio cao, dieu chin' h chuong trinh, ke hoach ding tac, dap Ung 
yeu cau quan ly, chi dao, dieu hanh cua Uy ban than dan, Chu tjch Uy ban than 
dan tinh. 

4. Phnc w boat do, ng cila IJy ban than dan tinh: 
a) Chu tri, phei hop yen cac ca quan lien quan chuan bi chuong trinh, not 

dung, phuc vu cac cuec hop caa Uy ban than dan tinh; 
b) Thkrc hi8n the de tang hop, bao cio; 
c) Theo doi, don doe, danh gia ket qua thkrc hi8n Quy the lam vi8c &la Uy 

ban than dan tinh; 
d) Te chirc cong tic tiep ding dan theo quy dinh cua phap luat. 
5. Tham muu, ginp Chu tjch Uy ban nhan dan tinh thuc hi8n cac nhi 8m 

vu, quyen hen sau: 
a) Trieu tap, chit tri cac cuOc h9p; 
b) Theo ded, don doc, chi dao, kiem tra cong tic doi von cac SO; Hei Bong 

nhan dan va Uy ban than dan cap huy8n; 
c) Thkrc hien nhiem vu twee Hoi dung nhan dan tinh; tiep xuc, bao can, 

tra lei kien nghj cua cir tri; 
d) Chi dao, ap,dung bin phap can thiet giai quyet deg vi8c trong truang 

hop dOt xuat, khan cap; 
d) Cai tien fe lei lam vi8e; duy tri kjr luat, ky cucmg cua b0 may hanh 

chinh nha nuerc o dja phuong. 
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6. Tiep nhan, xir 15/, trinh Uy ban nhan dan, Chu tich Uy ban nhan dan tinh 
giai quyet nhitng van ban, ho so do cac co quan, to chi:re, ca nhan gun, trinh (van 
ban den): 

a) DIM yeti de an, do an, do thao van ban do the co quan trinh: Kiem tra he 
so, trinh to, tha toe sown thao, the thIrc, ky thuat trinh bay dv thao van ban; torn 
tat not dung, neu red tham quyen quyet dinh, s r deng b0 trong chi dap, dieu hanh 
cal a Uy ban nhan dan, Cho tich Uy ban nhan dan tinh d6i von van de lien quan, 
de xuat mot trong cac phucmg an: Ban hanh, phe duyet; dua ra phien hop Uy ban 
nhan dan tinh; gal lay 5,  kien cac thanh vien Uy ban nhan clan tinh; thong bao 
kien cua Chu tich Uy ban nhan dan tinh yeu cau co quan sown thao hoan chinh 
lai, lay them 3? kien cac co quan, to chirc, ca than hoac thvc hiEn cac nhisem vu 
khac theo quy dinh va quy chE lam viec 	y ban nhan dan tinh. 

Trong qua trinh xfy 15/, neu de an, dv an, dv thao van ban cony hen khac 
nhau, chic tri hop voi co quan, to chile lien quan de trao dOi truck khi trinh; 

b) Doi von dv thao bao cao, bai phat bieu: Phei hop yeti cac co quan lien 
quan bien tap, hoan chinh theo chi dao caa Chit tich 	ban nhan dan tinh; 

c) Doi voi van ban Ithic: Ki'en nghi voi CHI tich Uy ban than dan tinh 
giao co quan lien quan trim khai thvc hien; to chtic cac dieu kiEn can thik de" 
Uy ban nhan dan, Ch0 tick Uy ban nhan clan tinh xir 15r theo quy dinh cua phap 
luat va nOi dung van ban den. 

7. Phat hanh, quan 15r, theo doi, don disc, kiem tra tinh hinh, ket qua thvc 
hien van ban dm Uy ban nhan dan, Chu tich Uy ban nhan dan tinh: 

a) Quan 15r, sir dung con du, phat hanh van ban dm Uy ban nhan dan, 
Chu tich Uy ban than dan tinh; 

b) Theo doi, don disc, kiem tra tinh hint, kat qua thvc hiEn van ban caa Uy 
ban than dan, Chu tich Uy ban nhan din tinh; dinh ky ra soat, bao cao Chu tich Uy 
ban than dan tinh dam bao slr deng bo, thong nhat tong chi dao, dieu hanh; 

c) Ra soat nham phat hien vinfmg mac, phat sinh vat thAm quyen, he so, trinh 
to, thil Ale va nghiep vo hanh chinh van phong tong qua trinh chi dao, dieu hanh elm 
Uy ban nhan an, Chu tich Uy ban nhan dan tinh; kip theri bao cao Uy ban than dan 
tinh sin doi, be sung; hang nam, tang hop, bao cao Van phong Chinh phil; 

d) Luu till van ban, he so, tai lieu dm Uy ban nhan dan, Chu tich Uy ban 
than dan tinh. 

8. Thoc hiEn chat dO thong tin: 

a) To chirc quan 15/, cap nhat thong tin phuc vu so chi dao, dieu hanh cua 
Uy ban than dan, Chu tich Uy ban than dan tinh; 

b) Thoc hien chat dO thong tin bao cao vat hoat dung dm Cling Th8ng tin 
din to va kat not he thong thong tin hart chinh dien dr chi dao, dieu hanh cua 
Uy ban nhan dan, Chu tich Uy ban than dan tinh; 

c) Xuat ban, phat hart Deng bao cap tinh; 

d) l'hiEt lap, quan 15,  va duy tri hoat &Ong mpg tin hoc cira Uy ban than dan tinh. 
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9. Bao dam cac dieu kien vat chit, ky thuat: 
a) Bao dam cac dieu kien vat chat, 1c, thuat cho hoat dOng 	y ban 

nhan dan, Chu tich Uy ban nhan dan tinh; 
b) Phvc vu the chuyen ding tic, lam viec, trap khach cua Uy ban nhan 

dan, Chit tich Uy ban nhan dan tinh. 
10. Huang dan nghiep vu hanh chinh van phong: 
Chia tri, ph6i harp veri Van ph6ng HOi dang nhan dan tinh tong kat, huong 

dan chuyen mon, nghiep vu hanh chinh van ph6ng doi voi Van phong cac Sg, 
Van phong rHOi long nhan dan va Uy ban than dan cap huyen, ding chuc Van 
phong - Thong ke xa, phuang, thi tran. 

11. Thgc hien nhiem vu quan tri nOi b0: 
a) T6 chile thvc hien cac van ban, quy hoach, ke hoach do co quan co 

tham quyen ban hanh hoac phe duya lien quan den hoat dong dm Van phong 
Uy ban nhan dan tinh; 

b) Tiep nhan, xir 15,  van ban do co quan, t6 chirc, ca nhan gui Van phong 
Uy ban than dan tinh; ban hanh va quan 1y van ban theo quy dinh; 

c) Hop tat qu6c to theo quy dinh cila phap luat va sv phan cong hose ity 
quyen cua Uy ban than dan, Chu tich Uy ban than dan tinh; 

d) Nghien efru, ung dung ket qua nghien cau khoa hoc va cai each hanh 
chinh phut vu nhiem vu duce giao; 

d) Quan 15/ to chile bO may, bien the tong chIrc, co cau,ngach ding 	vi 
tri viec lam, co cau vien chit theo tieu chufin chat danh nghe nghiep va so lugng 
nguoi lam viec trong cac don vi sir nghiep thuOc Van phong Uy ban nhan dan tinh; 

e) Thvc hien the dO tien luang va cac the dO, chinh sach dai ng0, khen 
thuerng, ky luat, dao tao, b8i clang v'e chuyen mon, nghiep vu doi ved cong 

vien chine va ngueri lao dong thuOc pham vi quan 15/ cila Van phong Uy 
ban nhan dan tinh; 

g) Huang clan, kiem tra viec thvc hien co che to chin, to chiu tech nhiem 
doi ved cac don vi sin nghiep ding lap true thu0c; quan 15T va chiu trach nhiem ve 
tai chinh, tai san duerc giao theo quy dinh; 

h) Thvc hien nhiem vu, quyen han khac do Uy ban than dan, Chit tich lily 
ban than dan tinh giao hoe theo quy dinh cua phap luat. 

Chuang DI 
CO CAU TO CHilt VA BIEN CHE 

Dieu 3. Co au to chat 
1. Lanh dao Van phong: 
a) Van phong Uy ban than dan tinh c6 Chanh Van phong va kh6ng qua 

03 Ph6 Chanh Van phong. 
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b) Chii tich Uy ban nit dan tinh b6 nhiem Chanh Van phong, Pho Chanh 
Van phong theo quy dint' cita phap luat. 

2. Ca can to chac: 
Van phong fly ban 'than dan tinh c6 cac don vi thuOc va true thu0c, g6m: 
a) Dan vi hanh chinh: 
- Phong Tang hap; 
- Pheng Kinh t8; 
- Pheng Khoa gido - Van xa; 
- Phang Nei chinh; 
- Pheng Hanh chinh - T6 civic; 

- Pheng Quart tri - Tai vv.; 
- Pheng Dan to xay dung; 
- Ban TiEp ding dan tinh. 
b) Dan vi sit nghiep cong lap truc thuOc: 
- Trung tam Tin hoc hanh chinh; 

- C6ng Thong tin dien hi tinh; 
- Trung tam Mac ti8n va Ho tra &au tit; 

- Nha khach. 
Ngoai cat don vi n8u at, can cu vao dac di:8m tinh hinh thnt to a dia 

phuong, Chanh Van phong Uy ban than din tinh ph6i h9p veri Giam doc Set NOi 
vu de nghi Cho tich Uy ban nhan dan tinh quyet dinh thanh lap them met so don 
vi thuOc va true thuOc Van phong theo quy dinh cua phap luat. 

Dieu 4. Bien the 
1. Bien ch8 ding chat ya s6 luting ngu&i lam viec dm Van phong duqc 

giao teen ,ca sa vi tri viec lam, gan Writ chIrc nang, nhiem vv, khoi luting ding 
viec va nam trong tong so bien ch8 ding chirc, Bien ch8 sit nghiep cua tinh ducc 
cap c6 tham quyon giao. 

2. Can cu eh& /fang, nhiem vu, co cau t6 civic va danh innc vi tri viec 
lam, co cau ngach ding chit; ca cau vien chirc theo chuc danh ngh8 p nghiep 
duce cap c6 tham quyen pho duyet, hang nam, Van phong xay dung ice hoach 
bi8n the ding chirc, so lucmg nguai lam viec theo quy dinh cua phap luat bao 
dam thuc hien nhiem vu dugc giao. 

Dieu 5. Che 420 lam viec 
1. Van phong Uy ban nhan tan tinh va cac don vi true thuoc lam viec theo 

the do the truang, bao dam nguyen lc tap trung dan chit. 
2. Chanh Van ph6ng chiu trach nhiem truac Chit tich Illy ban nhan dan 

firth va truac phap luat ve toan b0 hoat dOng dm Van phong; la chit tai lchoan co 
quan Van ph6ng. 
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3. Ph6 Chanh Van phong giup Chanh Van phong thvc hien nhiem va, dirge 
Chanh Van phong phan ding theo d6i tang 11th vtrc ding viec, chiu trach nhiem 
Mr& Chanh Van phong, truerc phap luat ve linh vve cong viec dirge phan ding. 

Khi Chanh Van phong ving mat, mot Pho Chanh Van phong throe Chanh 
Van pheng ay nhiem dieu hanh hoat dong dm Van phong. 

4. Tnrerng cac phong, don vi trtrc thuOc Van pheng chiu trach nhiem tn.roc 
Chanh Van phong va Ph6 Chanh Van phong phv trach Einh vac ye toan b0 hoat 
dOng dm don vi minh. 

5. Cong chirc, vien chuc chiu str lath dao, chi dao, dieu hanh va phan 
cong cong viec cua

che 
dao Van phong va lath dao Phong; thvc hien che c10 

bao cao theo quy che lam viec cila co quan. 
Dieu 6. Che dt) trach nhim 
1. Van ph6ng chiu trach nhiem d6i veri nhimg van de tham mutt, de xuat 

thuOc pham vi nhiem vu, quyen han theo quy dinh. 
2.Chuyen vien, lath dao Pheng, don vi va lath dao Van phong chiu -tech 

nhiem ye y kien tham mtru, de xuat caa minh. 
Dieu 7. Min quan 11§ cong tac 
1. Van phong chiu sir chi dao, quan lY ye bien che va cong tac cua Uy ban 

nhan dan tinh; sir chi dao, hem tra, huang dan ye chuyen mon, nghiep vu caa 
Van phong Chinh phi 

2. Van phong c6 trach nhiem dinh kY so ket, tong ket, bao cap Uy ban 
nhan dan tinh va Van phong Chinh pha tinh hinh, ket qua thvc hien nhiem vu 
dirge giao. 

3. Van phong ph6i hop vdri Van phong Tinh ay, Van phong HOi deng 
nhan dan tinh, cac so, nganh, Uy ban nhan dan cap huyen va ca quan, to chirc co 
lien quan trong viec tham muu, giap Uy ban nhan dan tinh, Chu tich Uy ban 
than dan tinh thvc hien nhiem va, quyen han thuOc tham quyen. 

Ching IV 
TO CHCIC THVC HItN 

Dieu 8. TO chat thvc high 
1. Chanh Van phong Uy ban nhan dan tinh c6 trach nhiem: 

a) Chu tri, ph& hop veri Giam dew Ser NOi vu trinh lJy ban nhan dirt, Chu 
tich Uy ban nhan dan tinh ban hanh cac van ban quy dinh tai 1Choan 1, Diem a 
Khoan 2 Dieu 2 Quy dinh nay; 

b) Ra soat, tham mtru cho lily ban nhan dan, Chu tich Uy ban than dan 
tinh sfra d&, b6 sung cac quy che, quy dinh lien quan, dam bao pha hop yeti 
Thong to lien tich so 01/201511 ILT-VPCP-BNV va Quy dinh nay; 

c) Ban hanh van ban quy dinh chirc nang, nhiem va, quyen han cua cac 
phong, don vi trvc thuOc Van phong va quy che lam viec dm Van phong pha 
hop veri chat nang, nhiem va, quyen han va ca cau to chac theo Quy dinh nay; 
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d) Sap xep, b6 tit dieu dOng, b6 nhiem, hen than do, i ngli cong chitc, vien 
chuc dam bao thuc hien có hieu qua nhi'em vt,t dugc giao; 

d) Dinh kj,  hang nam, bao cao Van phong Chinh phi!' tinh hinh, k'et qua 
thuc hien Th8ng to lien tich s6 01/201511 I'LT-VPCP-BNV va Quy dinh nay. 

2. Viec sin d6i, be sung Quy dinh nay do Chanh Van phong Uy ban nhan 
dan tinh de nghi, th6ng nhat vai Giam deic Set NOi vu trinh Uy ban nhan dan tinh 
xem xet, quyet dinh./. K 

TM. UY BAN NHAN DAN 

Nguyin Van Cao 
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