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	CQNG HOA XA HQI CHU NGHIA VIVI' NAM 

	

THANH PHO HA NOI 
	 DOc 14p - Tv do - I-1#nh pink 

S6: 532kQD-UBND 
	

Ha N0i, ngay .2b thang 10 nam 2019 

QUYET DINH 
v'e viec phe duyet cac quy trinh not b0 trong 	quytt 

thu tuc hanh chinh linh vvc,cap gray pile') xay citing 
thu(ic tharn quyen giai quyet cua UBND cap huy0 

CHU TICH UY BAN NHAN DAN THANH PHO HANOI 

Can cu Lust to' chin chinh quy'en dia phuang ngay 19/6/2015; 

Can cu Nglai dinh 61/2018/ND-CP ngdy 23/4/2018 cua Chink Phu ye thvc 
hien ca ch6 mot dm, mot ci:ra lien thong trong giai quy6t thu tuc hanh chinh, 

Can cd Thong to 01/2018/TT-VPCP ngay 23/11/2018 cua Van phOng 
Chink plan' huong dan thi hanh mot so quy dinh cda nghi dinh so 61/2018/ND-
CP ngay 23/4/2018 ye thvc hien ca che mot dm, mot caa lien thong trong giai  
guy& this tuc hanh chinh; 

Xet cte nghi cua Giam do'c Sa Xa.'y dung tai To trinh so 249/TTr-SXD (CP) 
ngdy 07/10/2019, 

QUYET DINH: 
Diu Phe du>,* kern theo Quy6t dinh nay 12 quy trinh nOi,b0 trong 

quyet 	tuc hanh chinh linh 	c'ap 	phep xay chyng thuc tham quyen 
quy6t 	UBND cap huy'n (chi tVet tgi Phy 	kern theo). 

Dieu 2: Giao Van phong Uy ban nhan dan Thanh ph6 chu phi hgp 
S Xay dung va cac co quan, don vi co 	quan, can cir Quyet dinh nay xay 
dun g guy trinh 	tit giai quyet 	tuc hanh chinh phan mem cua 	thong 
thong tin mot 	• tfr 	Thanh ho theo guy dinh. 

Ditu 3: Quy6t dinh nay có hien lirc thi hanh tir ngdy 
Ditu 4: Chanh Van hon  Y  ban nhan dan Thanh phO Giam d6c cac 

Thu truong cac Ban, NganiathuOc Thanh ph6; Chil tich Uy ban nhan dan cac 
qu4n, huyen, thi xa va cac to chuc, ca nhan co lien .quan chin trach nhiem thi 
hanh Quyet dinh nay./. 
Nal WIT"( 

Nhu dieu 4; 
- Van phong Chink phi"; 
- BO Xay dung; 
- ThLecmg trvc: TU, HDND Thanh ph6; 
- tich, cac PCT UBND Thdnh ph6; 
- VP UBTP: CVP, cac PVP, cac phong: DT, 
KSTTHC, HCTC,TKBT; 
- Dung tam THCB TP (de xay dung quy trinh 
di ti); 
- Luu: VT, SXD, KSTTHC. 
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Phu luc I 

DANH MI.JC CAC QUY TRINH NOI BO TRONG GIAI QUYET THO TUC HANH 
CHINH LINH VVC CAP GIAY PREP XAY DING THUOC TRAM QUYtn  N GIAI 

QUYET CI:TA UBND CAP HIJYtN TRENT CIA BAN THANH PHO HA NOT 
(Kern theo Quyit clinh si4532/6/QD-LIBND ngay AE-  710/2019 cio 

Chu tich UBND Thanh laid; Ha Noo 

STT TEN QUY TRINH KShi0 

01 Di6u chinh GPXD do UBND eh huyn ca 	.  QT-01 

02 Cdp GPXD nha 6.  Haig le tai do thi thuOc thAm ciuy'n UBND cap 
huyn 

 QT-02 

03 Cap GPXD nha & rieng le tai nong thon thuOc khu wc cia. duvc 
Nha mrac cong nhan bao ton 

QT-03 

04 Cap GPXD cong trinh khOng theo tuyen thuOc thAm quy'L 
UBND cap huyn 

 QT-04 

05 Cdp GPXD cong trinh theo tuy6n thuOc thAm cluy'en UBND cap 
huy@i. 

QT-05 

06 Cap GPXD cho dg an thuOc thAm quyen UBND cap huy@i. QT-06 

07 CAp GPXD cong trinh ton giao thuOc thAm quy6n UBND cap 
huyn 

QT-07 

08 Cap GPXD cong trinh quang cdo thuick tham quyen UBND cap 
huyn 

QT-08 

09 Cap GPXD cai tao, sira chfra cong trinh thuOc thAm quy6n UBND 
cap huyn 

QT-09 

10 Cap GPXD di ded cong trinh thu(ic than' quyen UBND cap huy@i. QT-10 

11 Gia han GPXD thuOc thAm quy6n UBND cap huyn QT-11 

12 ' Cap lai GPXD thuOc than quyan UBND cap huyn QT-12 
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Phuv  ltic II 
NOI DUNG CAC QUY TRiNH NOI 

(Kern theo Quyh dinh so 53 2, 6 /QD-UBND ngay 25/10/2019 cna 
Chic tich UBND Thanh pho Ha Nov 

1. TEN QUY TRiN1-1: 
Dieu chinh GPXD do UBND cap huye:n cap (QT-01) 

Muc dick: 
Quy .dinh chi ti trinh to 	di chinhgidy he xay dcmg thuOc thAm 
quyen cua UBND cap hu)*1 dam bao cac can b0, cong chlk giai quyet the cong 
vi& thu(ic chi.rc nang, nhiem vu, quyen han theo quy dinh cda. phap 1W.t. 

Phm vi 

Ap dung d6i vai chirc, ca nhan co nhu c'au thgc 	tvc 	chinh giAy 
phep xay dgng thuOc than quyen cua UBND cap huyin. Can b(), cong chdc 
thuOc pilot-1g chuyen mon du9.c phan cap quan 	b45 phan TN&TKQ giai quyet 
TTHC va cac phong co lien quan thuOc UBND cap huyn chic trach nhie.m thirc 
hien va kiem soat quy trinh nay. 

NOi dung quy trinh: 

Co.  so.  phi') 1S7 

1. Lust xay dgng 2014; 
2. Nghi dinh so 59/2015/ND-CP ngdy 18 thong 06 nam 2015 dm Chinh 
quan 1ST dir an dau tu xay dirng. 
3. Nghi dinh so 42/2017/ND-CP ngay 05 thong 4 nam 2017 ve sira doi b6 sung 
mot so dieu Nghi dinh so 59/2015/ND-CP ngay 18 thong 06 nam 2015 ctia Chinh 
phi; 
4. Nghi dinh s6 53/2017/ND-CP ngdy 08/5/2017 dm Chinh pha quy dinh cac 
loaf giay to.  hop phap dat dai a cap giay he xay chrng; 
5. Nghi dinh so 79/2014/ND-CP ngay 31/7/2014 c a Chinh 	quy dinh chi tie' u' t 
mat so Did&I cua Lu4t Phong chay va chita chay va Luat sira doi, bo sung mOt so 
Dieu caa Luat Phong chay va china chay; 
6. Nghi dinh 18/2015/ND-CP ngdy 14/02/2015 cua Chinh pha quy dinh v'e quy 
hoach bao ve moi trub-ng, danh gia moi tnreng chitin lugc, danh gia tac dOng moi 
trtrong va ke hoach bao ve moi tnthng, 
7. Nghi dinh 61/2018/ND-CP ngay 23/4/2018 ve thirc hien ca ch6 mot cira, mot 
dm lien thong trong giai quyet thu tuc hanh chinh 
8. Thong tir so 15/2016/TT-BXD ngay 30/6/2016 cila Bo Xay clung huang clan 
ye cap gidy phep xay dung; 
9. Thong tu 01/2018/TT-VPCP ngay 23/11/2018 hurting dan thi hanh mot so quy 
dinh cua nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ve thirc hien con ch6 mOt 
dm, mot cfra lien thong trong giai quyet thu tuc hanh chinh 
10. Quy6t,  dinh so 20/2016/QD-UBND ngay 24/6/2016 dm UBND Thanh ph6 
Ha Ni(5 ve vii& quy dinh chi tie't mot so not dung ve cap GPXD teen dia ban 
thanh ph6 Ha NOi. 



11. Quy6t dinh so 4892/QD-UBND ngay 25/7/2017 dm UBND thank ph6 Ha 
NOi ye v.,* cong bo thu ti,r harsh chinh trong linh vgc cap gib pile') xay dung 
thuOc tham quyen gidi quyet dm Si Xa.'y dung, UBND hu)*. thuOc thank pile',  
Ha NOi. 
12. Quy6t dinh se) 12/2018/QD-UBND ngay 15/5/2018 oh UBND Thanh ph6 
Ha NC)i quy dinh chi tret mot so not dung ye cap gidy phdp xay dcrng tren dia ban 
Thanh pho Ha NOi ban hanh kern theo Quyet dinh so 20/2016/QD-UBND ngay 
24/6/2015 dm UBND Thanh ph6 Ha NOi. 

3.2 Thanh phAn ho see Ban 
chinh 

Ban 
sao 

Dan a nghi di'L chinh GPXD cong trinh theo mau x 

Ban chinh giAy phep xay ch,mg da dugc cap x 

Ban ye thikt k6 mat bang, mat dirng, mat eat bt) ph4n, hang muc 
cong trinh de nghi dieu chinh ty 1e 1/50 - 1/200 

x 

Van ban he duy't dial chinh thiet ke dm nguen co tham quyen 
theo quy dinh kern theo Ban ke khai diL kin nang hrc dm to 
chifc, ca nhan thiet ke doi vai truemg h9p thiet ke khong do ca 
quan chuyen mon 	xay dung tham dinh hoac Bao cap ket qua 
thdm dinh thi6t ke dieu chink cila co quan chuyen mon ye xay ,  
dung theo quy dinh dm phap 1u4t ye xay clung 

x 

Van ban cam ke't dm chil cfau to bao dam an town cho cong trinh 
va cong trinh lan can dot vai cong trinh xay cher, co tang ham 

x 

Van ban dm ca quan co tham quyen Ye quan VT xay di,mg xac 
nhan vi& chi' au to cid duo e xix VT vi pham theo quy dinh hin 
harsh dicSi vai twang hop cong trinh da, xay dung sai vai GPXD 
dugc cap nhung dudiL kin cap GPM). 

x 

3.3 S6 ltro'ng h4 so' 
. 	 , 

01 bi) 

3.4 Thoi gian xir 1ST' 

9 ngay lam vi& k6' tix ngay nhan du ht) sa h9p l,' 

3.5 No'i ti4 nh4n va tra ke't qua 

BOphan tip nh4n va tra ke't qua giai quy& TTHC 

3.6 Phi/I4 phi 
_ 

Khong 

3.7 
i 

Quy trinh xir 1ST citing vi.0 
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4 

Trinh to 

Ti6p nhan h6 so.  

Trueng hop h6 sa du diau kiln: 
Thirc hin tiep nh4n HS va thgc hin 
chuye'n cho PhOng chuyen mon, 
Chuyen ho sa den phong chuyen 
mon (chuyen sang B2) 

Tnreng h9p h6 sa khong dudiau 
kiln hoac can bo sung: 
Giri TB htrang dan den cong dan 

Phan cong can b0 thu 1.3"7: 
Trtre'ing Phong chuyen mon ti6p 
nhan HS va phan cong Ph6 tnrong 
phOng phu trach chuyen mon va 
chuyen vien phong chuyen mon. 
(chu)4'n sang B3) 

Thu 1ST.  116 so.: 

- TnrOng hod 1-16 sa du diLt kin: 
Doan thin ho so.; soan thao, in 
GPXD. 
- Truo.ng hop h6 sa khOng dir diL 
kin giai quyet: Soqn thao, in thOng 
bao tir chOi. 
(chuyL sang B4) 

- Trueing hop ho 	can b6 sung ,  
va/hoac can lay 3'7 kiln co' quan lien 
quan Qin 1), 
(chuyen sang B4) 

- Tnramgho.p h6 so.  can b6 sung ,  
va/ho:dc can lay $7 kiem ca quan lien 
quan (ran 2), 
(chuyen sang B4) 

Duy't du thao:(chuy& sang B5) 
Kiem tra va k-Y7 xac nhan ket qua do 
chuyen vien phong chuyen mon thgc 
hien. 

BiL mdu 

Giary: tiep 
nhan hO rsa va 
hen tra ket qua. 
- Phi6u kiem 
sok qua trinh 
giai quy6t ho 
s a. 

- Phi6u ki6m 
soat qua ,  trinh 
giai quyet ho 

- 136o cao k6t 
qua kiem tra/ 
thu 1y 11.6 so.  
kern theo dg 
thao GPXD, 
hoc van ban. 

- 136.o cao k6t 
qua kiem tra/ 
-dux VT ho sa 
kern theo du 

BO 	phn 
TN&TKQ 

Trach nhim 

Pho tru.O.ng 
phong 
chuyen mon 

Tnrang 
phOng 
chuyen mon 

Chuyen vien 
Phong 
chuyen mon 

The.i gian 

1/2 ngay 
(2h doi vOi 
truimg hop 
b6 sung fan 2) 

1/2 ngdy 
(2h doi voi  
gong hop 
be) sung lam 2) 

4,5 ngdy 

2 5 ngdy 

1/2 ngay 

TT 

B1 

B2 

B3 

B4 



- Twang hop 116 sa du / khong du 
dieu kien giai quyet 

01 ngay thao 	GPXD, 
hoac van ban 

- Throng hcfp 116 so can 1)6 sung 
\TA/110'c can lay ST ki6n co quan lien 
quan (lan 1) 

1/2 ngay 

- Trixong hqp ho so' can 1)6 sung 
vaiho4c can lay ST kien co' quan lien 
quan (lan 2) 

2h 

B5 Duy't du thao: 
Kiem tra va IcYT xac nhan k6t qua do 
Ph6 tru&ng phong, chuyen vien 
phong chuyen mon thgc hin. 
(chuyen sang B6) 

Tnr 'Ong 
phong 
chuyen mon 

-Bao 	cab 	ket 
qua ki6m tra/ 
thv 	13,- 	h6 	sa 
kern 	theo 	du 
thao 	GPXD, 
hoac van ban 

- Tnaing harp h6 so.  du / khOng du 
dieu kien giai guy& 

01 ngay 

- Tnrong  119/3 h6 sa can bo" sung 
vaiho4.c can lay ST kien co quan lien 
quan (lan 1) 

1/2 ngay 

Truerng h9p ho so' can bo sung 
va/hoac can lay Si kien ca quan lien 
quan (fan 2) 

2h 

B6 1(57,  ban hanh van ban: 
Kiem tra \TA 147 du)* ke't qua. do 
Phong chuyen mon trinh. 
(chuyen sang B7) 

Lanh 	dao 
UBND cap 
huy0 

Bao cao ke't 
qua kiern tra/ 
thu 1ST ho so 
kern 	theo 	du 
than 	GPXD, 

ac van ban hol - Trtrang hgp h6 so du / khong du 
di 'eu kien 	quy6t 

01 ngay 

- Tru'arng hop ho so can bO sung 
va/ho4c can My 3'7 kien ca quan lien 
quan (lan 1) 

01 ngay 

- Tnxong hop h6 so can NS sung 
vaihoac can lay Si kien co quan lien 
quan (Ian 2) 

1/2 ngay 

5 



B7 Hoan thin h6 sa: 
Chuyen ket qua giai quyet va. HS 
sang BO pli4n TN&TKQ. 
(chuyen sang B 8) 

Chuyen vien 
Phong 
chuyen mon 

1/2 n&ay 
(2h 	doi voi 

btrungai:,7 
.. Bao cao kat 
qua kiem tra/ 
thu 1.3r7 ho sa 
kern 	theo 	dg 
thao 	GPXD, 
hoc van ban 
- Phi6u 	kiem 
sok qua trinh 
giai quyet ho sa 
- S6 theo cibi 11. 
so.  

B 8 Tra ket qua: 
f 

- Lay so, don d'au ban hanh van ban La 

hoc giay phep x'ay dirng. 
- Tra. Ica qua cho con dan theo quy 
dinh. 
- Ban giao ho sa km tra theo quy 
dinh. 

BO 	phan 
TN&TKQ 

Gio.  hanh 
chink. 

- Bac) cao lc& 
qua kiem tra/ 
thu 13'7 ho so.  
Um 	theo 	cig 
thao 	GPXD, 
hoac van ban 
- 	Phieu 	kiem 
soat qua trinh 
giai quyet MI so.  
- S6 theo clai ho 
so 

4 Bieu mau 

1. Gidy tip nhan ho sa va hp tra k6t qua 
2. Phialyeti cau bO sung hoan thin 116 sa 
3. Phieu tir choi tie'p nhan giai quye't 116 sa 
4. Phial xin 18i va hp lai ngdy tra ket qua 
5. PhiL kiem soat qua trinhgial guy& 116 sa 
6. SO theo ded ho sa 
7. Bac) ca.() ket qua ki6m tra/ thu VT 116 sa 
8. Darr de nghi cap gi'Ay phep xdy dung 
9. Giay phep xay citamg 

(Ghi 	Cac 	mau tic 1-6 quy Binh tai Phu lyc ban hanh kern theo Thong tu. 
01/2018/7T-VPCP ngay 23/11/2018 hu.cring dan thi hanh mot so quy dinh cua Nghi dinh 
so 61/2018/ND-CP ngay 23/4/2018 1,,e thu.c hien ca 	moft 	mot cira lien thong 
trong giai guy& thil tyc hanh chink, bleu mail so 4 dp dung twang ti.ng voi ticng trgng 
thai ha sa cu th4 Bilu mau so 8,9 quy clinh tai .ThOng tzr so 15/201617T-BXD ngay 
30/6/2016 cz"ta BO Xay dung hu.6.ng dan ii‘e cap giciy phep xtly dung twang ti.ng 	moi 
loaf ho sa xin phep xely 
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- Tru-CYng her ho soi 	true tuye'n qua mgng: Chit cldu to 	to tin clurra ban 
chup ban chinh cac gicly rter neu tren. 

- Truerng hqp thiet ke xay dung cua cong trinh der Avec co. quan chuyen mon ve  
xay dung therm dinh, cac ,ban ye thilt ki quy Binh neu tren ban sao hock rep tin chirra 
ban chyp car ban ye thiet Ice xdy dun g cid 	quan chuyen mon ye xciy dung therm 
Binh. 

2. TEN QUY TRINH: 
Cdp GPXD nha a rieng le tai do thi thuOc therm quy& UBND cap huy'n (QT-02) 

1 Muc dich: 
Quy dinh chi ti6t trinh tir thutvc capgidy phep xay chyng .nha. O. rieng le tai do thi 
thuOc therm quyen oh UBND cap huy0 dam bao cac can b 0, cong chirc giai quyet 
cac cong yi& thuOc chirc nang, nhim vti, quyen han then quy dinh dm phap lu:at. 

2 Ph#m vi 
Ap dung dorl vai to chirc, ca nhan có nhu cAu thgc hien thil tuc cap gidy phep xay 
dung nha a rieng le tai do thi thueoc therm quyen dm UBND cap huy0. Can N), 
cong chirc thuOc phong chuyen mon dugc phan cap quail VT, pbt") phan TN&TKQ 
giai quy6t TTHC va. cac phOng co lien quan thutic UBND cap hu)en chiu trach 
nhi'm thgc hi)0 yd kiem soa.'t quy trinh nay. 

3. N(ii dung quy trinh: 

3.1 Ca so-  phapIST 

1. Luat Xay dung 2014; 
2. Nghi dinh so 59/2015/ND-CP ngay 18 thong 06 nam 2015 dm. Chinh phd NT` 
quan1ST du an du to xay dung. 
3. Nghi dinh so 42/2017/ND-CP ngdy 05 thong 4 nam 2017 ve sira doi be) sung 
mot so diet' Nghi dinh so 59/2015/ND-CP ngay 18 thong 06 nam 2015 dm Chinh 
phd; 
4. Nghi dinh so 5312017/ND-CP ngay 08/5/2017 dm Chinh phil quy dinh cac loci 
gidy to hop ph4p y'e dAt dai de' cap giay phdp xay dung; 
5. Nghi dinh so 79/2014/ND-CP ngay 31/7/2014 dm Chinh pfni quy dinh chi tiet 
mot so Di'u dm Lust Phong chay va chf.ra chay ya. Luat sira d6i, be) sung mot so 
Dieu dm Lui4 PhOng chay va chtla chay; 
6. Nghi dinh 18/2015/ND-CP ngdy 14/02/2015 dm Chinh phi' quy dinh NT' quy 
hoach bao y" moi twang, danh gia moi trueng chitin 'uric, clanh gia tac dOng moi 
truZyng va. ke hoach bao -v.'' moi truong; 
7. Nghi dinh 61/201 8/ND-CP ngdy 23/4/2018 -v) thuc hien ca ch6 mOt dm., root 
cfra lien thong trong giai quyet thil tvc hanh chinh 
8. Thong to so 15/2016/TT-BXD ngay 30/6/2016 cila B16 xay chyng hung dan ye 
cap giAy phep xay dung, 
9. ThOng to 01/2018/TT-VPCP ngdy 23/11/2018 huang clan thi hanh mot so quy 
dinh dm nghi Binh so 61 /2018/ND-CP ngdy 23/4/2018 y&' thgc hien cc chef' mot 
cira, mot cira lien thong trong giai guy& thil ttic hanh chinh 
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10. Quy6t dinh so 20/2016/QD-UBND ngay 24/6/2016 dm UBND Thanh ph6 Ha 
NC)i 	quy dinh chi ti6t mot so not dung Ni- ` cap GPXD ten die ban thanh phi) 
PIa NC)i. 
11. Quy6t dinh so 4892/QD-UBND ngay 25/7/2017 dm UBND Thanh ph6 Ha 
NOi 1/6' vi`& cong b6 thu tuc hanh chinh trong linh v-vc cap gidy phep xay dung  
thuOc 	quy'L 	guy& dm SO' xay clung, UBND huynthuOc thanh pile) Ha 
NOi. 
12. Quye't dinh so 12/2018IQP-LTBND ngay 15/512018 cCia UBND Thanh ph6 Ha 
M5i guy dinh chi net m(t so not dui a ve cap 	phep xay dung tren dia ban 
Than. ph6 Ha NOi ban hanh kern theo Quyet dinh so 20/20161QD-UBND nga),7 
24/6/2015 cila UBND Thanh ph6 Ha, NOi. 

3.2 Thanh phAn ho sa 

Dan de nghi cap GPXD theo mht; TruOng hccp nghi cap GPXD 
c6,theyi 	thi tieu 	dm don dugc d6i thanh "Don (1•&' nghi cap  
giay phep xay dung co thei han" 

MOt trong nhUng giAy chdng minh quy&'n sir dung dat theo quy 
dinh cua phap luat ve dat dai (Trueng h9p giay 	quyen sir dung 
dat khong day du thong tin ye ranh giai, kich thuov vi tri, dien tick 
teen lo dat thi phai kern theo trick do ban do die chinh do don vi tu 
van khao sat cc") du 'fang hre 14p va. duvc UBND cap xd xac nhan) 

BC) ban ve thiet ke ky thu4t hoac thi6t kb ban ve thi cong &Tic phe 
duyt theo quy ,dinh ctia phap luat ye xayr cigng, bao 
+ Ban ye mat b'ang cong trinh teen to dat t) le 1/50 - 1/500 kern 
theo so.  do vi tri cong tint', 
+ Ban ye mat Wang cac tang, cac mat dung va m'a't cat chinh cua  
cong trinh t-ST1' 1/50 - 1/200; 
+ Ban ve mat bangmOng ty le 1/50 - 1/200 va mat cat mOng 
1/50 kern theo so' do dau not he thong thoat nude mua, xirbr,  nu& 
thai, cap nuck, cdp. din, thong tin t' le 1/50 - 1/200 

Bao ca.() 1c6t qua thAm dinh thi6t ke dm co.  quan chuyen mon ve 
	

x 
xay dung doi vai cong trinh theo quy dinh phai dugc them dinh 
thiet ke  

Van ban chip thuan bien phap thi cong mong cua Chia cfau tu darn 
bao an town cho cong trinh va cong trinh lan can doi vai cong trinh 
xay chen có tang ham 

Ban cam Icet cua Chil dau tu bao dam an toan doi vai cong trinh 
lien ke doi vOi cong trinh xay dung co cong trinh trinh lien ke  

Ban sao hoc tO tin china ban chip chinh ban ke khai nang 1-krc, 
kinh nghi@n dm to chu.c, ca nhan thiet ke theo mau tai Phu We so 

x 

x 

x 

x 

x 

Ban Ban 
chinh sao 
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3 Thong to s6 1 5/201 6/TT-B_XD ngdy 30/6/2016 cila BO Xay dung, 
haat Ong xay clung, doi vOi 
mon v&' xay dung tham dinh 

kern theo ban sao chdng chi hanh nghe 
cong trinh chtra duvc ca quan chuyen 
thiet Ice. 

3.3 S6 ltralig ht) so' 

01 b0 

3.4 Th?ri gian xir 157-  

9 ngdy lam vi& k6 tix ngdy nhan du h6' sa hop l' 

3.5 Noi titp 	nh4n vk tra ket qua 

BO ph4n tip nhan va. -Ira k6t qua giai guy& TTHC 

3.6 Phi/L" phi 

75.000 d/h6 sa 

3.7 (.buy trinh xir 1$7 cong viec 

TT Trinh to Trach nhim e Thai gian Bi&ku mL  

B1 Tip nhjn h6 so .  BO 	phan 
TN&TKQ 

1/2 ngdy 
(2h 	cle3i 	vOi 

tarallg 	h913  136 sung lAn 2) 

GiA)T 	ti6p 
nh4n ho so.  va. 
hen tra. ktt Qua • , 	. , 	' 

Phieu hem 
soat qua ,  trinh 
giai 	quyet ho 
sa. 

Twang h9p h6 sa du diL lciin: 
Thgc hintie'p nhan HS va thgc hi@.1 
chuy6n cho PhOng chuyen mon, 
Chuye'n ho so.  den phong chuyen 
mon (chuyen sang B2) 

Truang hop h6 sa khOng du diL 
kin hoac can be) sung: 
Gfri TB huang clan den cong clan 

B2 Phan cong can b0 thul.ST: 	, 
Truoing Phong chuyen mon tie 
n1-14n HS va phan cong Pho truang 
phOng phu trach chuyen mon va 
chuyen vien phong chuyen mon. 
(chuy6n sang B3) 

Truang 
phong 
chuyen mon 

1/2 ngdy 
(2h doi yen 
inrong 	hop .; bo sung 1An 2) 

Phi6u 	ki"Jm 
sok qua trinh 

- 	,f, 	- gith 	quyet ho 
sa. 

B3 Thu VT h6 so.: Chuyen vien 
Phong 
chuyen mon 

4,5 ngdy 
, 

Baia cao ket 
qua kiem tra/ 
thia 	1ST 	ho 	so 
kern 	theo 	dg 

, 
-  Tnx&ng hgp ho sa cifidieu Wn: 
lioan thin h6 so, sop thao, in 
GPXD. 
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, 	' 
- TnrOng hap 116 sa khOng dudieu 
ki@-1 giai quyet: Sop thao, in thong 
bao tir choi. 
(chuy6n sang B4) 

- Twang hop 116 sa can 1D6 sung 
va/ho:dc can lay Y ki6n co.  quan lien 
quan On 1), 
(chuyen sang B4) 

- TrueYngh9p ho so.  can bo sung 
va/ho4c can lay y kien ca quan lien 
quan (lan 2), 
(chuyen sang B4) 

B4 Duyt clg thao:(chuy6n sang B5) 
Diem tra va ky7 xac nh4n ket qua do 
chuyen vien pi:1611g chuyen mon thvc 
hi41. 

- Truang h9p 11E\ so.  du / khong du 
dieu kien giai quyet 

- Tnthng,  hap hO sa can bo sung 
va/hoac can lay $7 kien ca quan lien 
quan (lan 1) 

- Twang hop 1-11) so.  can bt; sung ♦
vaiholac can lay 57 ki6n co quan lien 
quan (lan 2) 

B5 Duy'e't du.  thao: 
Kiem tra va 14T xac nhan ket qua do 
Pho 	truong 	phong,chuyen 	vien 
phongchuyen mon thgc hin. 
(chuyen sang B6) 

- Trueyng hop 116 so.  du / khong du 
dieu ki10 giai quyet 

- Trueng h9p 116 sa can b6 sung 
va/ho4c can lay y kien ca quan lien 
quan (lan 1) 

- TnrOng hop ho sa can bO sung ,  
vaiho4c can lay $7 kien ca quan lien 
quan (lan 2) 

B6 1“7 ban hanh van ban: 

thao GPXD, 
hoac van ban 

2,5 ngay 

1/2 ngdy 

Pho truong 
phong 
chuyen mon 

01 ngdy 

1/2 ngay 

' - Bak) cao ket 
qua kiem tra/ 
thu 1.3"7 ho sa 
kern theo du  
thao GPXD, 
hoc van ban 

2h 

Twang 
phong 
chuyen mon 

01 ngdy 

1/2 ngay 

2h 

Bao cao ket 
qua kiem tra/ 
thv 	ho sa 
kern theo chr 
thao GPXD, 
hoc van ban 



Kim tra va 147 duy -t Ith qua do 
PhOng chuyen mon trinh. 
(chuyen sang B7) 

Lanh 	do 
UBND cap 
huyn 

- Bao cdo ket 
qua 	kie'm tral 
thu VT ho sa 

- Tnxeng hap ho sa du / khong du 
dieu kin giai quyet 

01 ngay 
kern 	theo 	du 
thao 	GPXD, 
holac  van ban 

- Trtremg h9p 116 sa can 1346 sung 
vailiod:c can lay )'7 kien ca quan lien 
quan On 1) 

01 ngdy 

- Twang hop 116 	so.  can 1)6 sung 
va/holac can lay )"7 kien ca quan lien 
quan (lan 2) 

1/2 ngay 

B7 Hoan thin ho sa: 
Chu en ket qua giai guy& va HS 
sang BO phan TN&TKQ. 
(chuyen sang B8) 

Chuyen vien 
PhOng 
chuyen n mon 

an., 

1/2 nagay 
(2h 	cleii 	vOi 
tru. 	g 	hop 
be) Sling fall 2) 

_ Bao ca.° kat 
, 	i 	. A qua K1T1 tra/ 

thu VT ho sa 
kern 	theo 	du.  
than 	GPXD, 
hoc van ban 
- 	Phieu kiem 
soat qua trinh 
giai quyet he) so. 
- So theo doi he) 
so.  

B8 Tra ketqua:  
- Ldy so, (long dau ban hanh van ban 
hoac g9.y he xay dung. 
- Tra ket qua cho cong dan theo quy 
dinh. 
- Ban giao ho sa luu tit' 	theo quy 
dinh. 

BO 	phjn 
TN&TKQ 

Gio.  hanh 
chinh. 

- Bao cao k6t 
qua Iciem tra/ 
thy 1.3'T ho sa 
kern 	theo 	der 
thao 	GPXD, 
hoc van ban 
- 	Phi6u kiem 
sok qua trinh 
giai quyet ho sa 
- S6 theo dOi h6 
so.  

4 Bi6u man 

1. Gidy tierp nhan ho" so va hen tra k6t qua 
2. Phieu yeu cau bo sung hoan thin ho so.  
3. PhiL -Ur ch6i tiep nlijn giai guy& ho sa 
4. Phieu xin 161 va hen lai ngay tra ket qua 
5. Phi6u kieAm sok qua trinh giai guy& ho sa 
6. S6 theo doi ho sa 
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7. Bao cao k6tqua ki6m tral thij ly hoso.  
8. Don de nghi cap giay phep xay dung 
9. Giay phep xay dung 

3.TEN QUY TRINH: 
CAp GPXD nha es rieng le tai 'long thOn thuOc khu vgc da dixgc Nha nude cong 

nhan bao ton(QT-03) 

Muc Bich: 
Quy dinh chi tit trinh to thfi tuc cap OA)/ phep xay dung nha rieng le tai nong 
thon thuOc khu vuc da duct NU, ntrac cong nhan bao ton thuOc them quyen cua  
UBND cap huyn dam bao cac can b0, cong chirc 	quyet cdc cong vic thuOc 
chirc nang, nhiem vu, quyen hen theo quy dinh cua phep luat. 

Pharr vi 
Ap dung d)i 	chirc, nhan có nhu cAu thgc 	tha tijc cap gidy phep xay 
civng n.ha. rieng le tai nong thOn thuOc thAm qu)4n cua UBND cap huy'n. Can 
b0, cong chtrc thuOc phOng chuyen mon duTic phan cap quan b0 ph:an TN&TKQ 
giai quyet TTHC va cac phong co lien quan thuec UBND cap huy'n chin trach 
nhi'm -aux hi'n va kiem soat quy trinh nay. 

Ni dung quy trinh: 

Cu so' phep 

1. Lust xay dung 2014; 
2. Nghi dinh s'6 59/2015/NB-CP ngay 18 than 06 nem 2015 dm Chinh 	va 
quan VT du an cfau to xay Ong. 
3. Nghi dinh so 42/2017/ND-CP ngay 05 thang 4 nem 2017 ve sira cloi bo sung 
mot so dieu Nghi dinh so 59/2015/ND-CP ngay 18 thong 06 nem 2015 cua Chinh 
phil; 
4. Nghi dinh se) 53/2017/ND-CP ngdy 08/5/2017 dm Chinh phu quy dinh cac loai 
gia'y to.  hcip ph4p d'At dai cdp giay phep xay dtmg; 
5. Nghi dinh so 79/2014/ND-CP ngdy 31/7/2014 cua Chinh phu quy dinh chi tiet 
mot. so Di'eu cua Lujt Phang chay va china chay Luat sfra cl6i, be) sung mot s6 
DiL cua Luat PhOng chay va chda chay; 
6. Nghi dinh 18/2015/ND-CP ngdy 14/02/2015 cUa Chinh phu quy dinh ve quy 
ho4ch bao " moi twang, clanh 	trtrZyng chia NT 	 n luvc, danh gia tac dOng moi 
trueyng va Ice hoach bao 171  moi trixeyng, 
7. Nghi dinh 61/2018/ND-CP ngay 23/4/2018 ye thgc hin co ch6 mot cua, mat 
cfra lien thong trong 	quy et thu tuc hanh chink 
8. Thong to 15/2016/TT-BXD ngdy 30/6/2016 dm BO xay (Wing hurt clan NT , 	 '' 
cap giay phep xay dung; 
9. ThOng tin 01/2018/TT-VPCP ngay 23/11/2018 hixong clan thi hanh mOt so quy 
dinh cua nghi dinh so 61/2018/ND-CP ngay 23/4/2018 ve thirc hin co.  ch6 mot 
cfra, mat cira lien thong trong gial guy& 	hanh chink 
10. Quy6t dinh se) 20/2016/QD-UBND ngdy 24/6/2016 	UBND Thanh plat) Ha 
NOi ye vi& quy dinh chi tie't mat so not dung v&' cap GPXD ten dia ban thank pha 
Ha NOi. 

1 

2 

3. 

3.1 
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11. Quy6t Minh r  4892/QD-UBND ngdy 25/7/2017 oh UBND Thanh ph6 Ha NOi 
veyilec cong bo thil tpc hank chinh. trong lInh yuc cap giAy pile') xay dung thuOc 
tham quyen giai guy& oh So.  xay dung, UBND huy4i thuOc thank ho Ha Nc5i. 
12. Quyet dlnh so 12/2018/QD-UBD ngay 15/5/2018 dm UBND Thanh ph6 N 	Ha 
NEN quy dlnh chi tiet nit so not dung ye cap gidy pliep xdy Ong tren dja ban 
Thanh ph6 Ha NOi ban hanh kern theo Quy61 dinh so 20/2016/QD-UBND ngay 
24/6/2015 dm UBND Thanh ph6 HA NOi. 

3.2 Thanh phan ho so' Ban 
chinh 

Ban 
sao 

Dan &' nghi cap giAy pile') xay dung theo inh'.0 tai Php luc 1 Thong 
tu.  15/2016/TT-BXD ngay 30/6/2016; Tnx6.ng hap de nghi cap 

x 

GPXD cOthei han thi tieu de dm don clucic d6i thanh "Don a nghi 
cap giay phep xay di,rng co thoi han" 

MOt trong nhtmg giAy to chirng minh quyL sir dung clAt theo quy 
• 1 

dinh dm phaplu4t ye dat dai (Truemg hap giary to.  N4' quyeN  n sfr dung 
dat khong day du thong tin ye% ranh gith, kich thuo.c vi tri tri, din 
tich ten 16 dat thi phai kern theo trich do ban do dia chinh do don 
vi tu van khao sat cc') du nang hrc llap ya ducyc UBND cap xd xac 
nhan); 

x 

Ban ye thiet Ice ky thujt hoc thiet k6 ban ye thi cong ducx phe 
duyt theo quy dinh oh phap luat -s7' xay dung, bao gore: 
+ Ban ye mat bang vi tri cong trinh tren 16 dat I-ST' l'' 1/100 - 1/500, 
kern theo so dc)) vi tri cong trinh; 

au dm + Ban ye cac mat bang, cac mat dung ya. mat cat 	hil yer  
cong trinh, t- 7' re 1/50 - 1/200; 
+ Ban ye mat bang mong tST l'' 1/100 - 1/200 \TA mat cat mOng tST Fe 
1/50, kern theo so d6 au not vai he thong ha tang ky-  thuat ye giao 
thong; cap nude, thoat ntroc mua, nu& ban; xfr 1y7 nuac thai; cap 
d*r, thong tin lien lac; cac h" thong ha tang ky thuat khac lien quan 
d6n cong trinh t- 7' l' 1/50 - 1/200 

x 

Bao cao k& qua tham dinh thiert Ica cila co quan chuyen mon ye\  xay 
dung dc'Si vai cong trinh theo quy dinh phai clucic tham dinh thiet ke 

x 

Ban cam k6t dm chil clan to bao dam an town cho cong trinh va 
cong trinh lan can dal vai cong trinh xay chen, có tang ham  

x 

i 
Ban camr ke't oh Chil Au tu bao dam an town gi vai cong trinh 
lien ke doi vai cong trinh xay dung có cong trinh trinh lien ke. 

x 

Ban Ice khai nang Arc, kinh nghini. cila to chirc, ca, nhan thiet ke 
theo mall tai Phu lv.c so 3 Thong tu sc') 15/2416/TT-I3XD ngay 

x 

30/6/2016 dm BO xay dung, kern theo ban sao chdng chi hanh 
ngli&' hoat dOng xay clung, doi vai cong trinh chua dugc co quan 
chuyen mon ye xay dung than dinh thiet ke 
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3.4 Thei gian xir 1ST 

3.5 Noi titp nh4n va tra ket qua 

3.6 Phi/L phi 

3.7 Quy trinh xfr 15T cong vi0 

B1 Tip nhan h6 so' 

SO imyng 

0113.0 

9 ngay lam vi& ke tir ngdy nhan du WO so.  hc)p1' 

ph4n tiEp nhO tra ket qua giai quye't TTHC 

75.000 d/h6 so.  

Trinh ter Trach nhi em  TT 

Truong hcyp ht) so' du di'du 
Thkrchin tiep nhan HS va thgc hien  
chuyen cho Phong chuyen mem, 
Chuyen ho so' den phang chuyen 
mon (chuyen sang B2) 

- Gidy tip 
nhb ho ,so.  va 
hen tra ket qua. 
- Phitu ki6m 
soat qua ,  trinh 
giai quyet ho  
SG. 

ph4n 
TN&TKQ 

1/2 ngdy 
(2h d6i von 
trdyng hop 
b6 sung ran 2) 

Tnreng hap ho k  so.  khong du dieu  
kien hoac can bo sung: 
Gdi TB huong dan den ding dan 

Phan cong can b() thu 
Twang Phong chuyen mon ti6p 
nhan HS va phan cong Pho tru.o.ng  
phOng phij trach chuyen mon va 
chuyen vien phongchuyen mon. 
(chuyen sang B3) 

B2 1/2 ngay - Phi6u ki6m 
(2h doi von soat qua trinh 
truZyng 	hop 	• , • 	,. 	., 
b6 sung lAn 2) par quyet ho 

SO% 

Truong 
phOng 
chuyen mon 

Thu 1)"7 h6 so.: 

- Twang hop ho so' diadiL 
Hoar' thin hie) so'; sop thao, in 
GPXD. 

TruOng hop h6 sa khong du diL 
kien giai quyet: Sop thao, in thong 
bac) -tt:r che)i. 
(chuy6n sang B4) 

B3 Chuyen vien 
Phong 
chuyen mon 

4,5 ngay - Bao cao ket  
qua kiem tra/ 
thij VT lit') so.  
kern theo du  
thao GPXD, 
hoac van ban 

Tru.Ong hap 1-16 so' can b6 sung 
va/hoac can lay 5T kien co.  quan lien  2,5 ngdy 

3.3 

Thai gian Bleu mau  



quan (lAn 1), 
(chuyen sang B4) 

- Trueng hop h6 sa cAn b6 sung , 

va/holac can lay yi kien co quan lien 
quan Tan 2), 
(chuyen sang B4) 

1/2 nga y 

B4 Du)* du thao:(chuy6n sang B5) 
Kiem tra va ky xac nhan ket qua do 
chuyen vien phongchuyen mon thuc 
hin. 

Pho twang 
phong 
chuyen mon 

- BA° cao Ith 
qua kiem tra/ 
thu ly h6 sa 
kern 	theo 	clu.  
thao 	GPXD, 
holac van ban 

- Tru.Ong hop ho so.  du / khong du 
dieu kien giai quy6t 

- 
01 ngay 

- Tnsamg hap ho so.  can bo" sung , 
va/hoac can My yi kien ca quan lien 
quan (1a.n 1) 

1/2 ngay 

- Tnrong hop ho so' can bo sung 
va/hoac can lay Yi kien ca quan lien 
quan (ran 2) 

2h 

B5 Duy'e't du thao: 
Kiem tra val7 xac nhan ket qua do 
Ph6 	tnrang 	phongchuyen 	vien 
phongchuyen mon thgc hien. 
(chuyen sang B6) 

Twang 
phOng 
chuyen mon 

- Bao cap kert 
qua ki6m tra/ 
till.' 	lyi 	h6 	sa 
kern 	theo 	dg 
thao 	GPXD, 
hoac van ban 

- Tnremg hap hO so.  du / khan 	du 
dieu ki@i giai quyet 

01 ngay 
. 

- Trir?mg hgp h6 sa can bo sung 
va/hoac can lay yi kien ca quan lien 
quan (l'an 1) 

1/2 ngay 

- Tnxeng hop h6 so.  Can bo sung 
va/hoac can lay Si kien ca quan lien 
quan (lan 2) 

2h 

B6 KST,  ban harsh van ban: 
Kiem tra va.li duy 't ket qua do 
PhOng chuyen mon trinh. 
(chuyen sang B7) 

Lanh 	dao 
UBND ca 
huy'rr 

- Bao cao ke't 
qua kie'm tra/ 
thij 13'i h6 sa 
kern 	theo 	du 
thao 	GPXD, 
hoc van ban - Trueng hop ho so.  du / khOng clii 

diL ki@r giai quyet 
01 ngay 
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01 ngay 

1/2 ngdy 

- Bao cao k6t 
qua kiem tra/ 
thu ly ho sa 
kern theo du  
than GPXD, 
hoac van ban 
- Phieu kiem 
soat qua trinh 
giai quyet ho so.  
- So theo doi ho  
SO' 

1/2 ngay 
(2h d6i vOi 
trubng hop 
bo sung fan 2) 

Tru.6ng hop ho sa can b(f) sung 
can lay y kien ca quan lien 

quan (lan 1) 

- Tnremg hap ho sa can be) sung 
va/ho4c cAnla) " 7 kien co.  quan lien  
quan (lan 2) 

Hoan thin ho sa: 
Chuyen ket qua giai quy6t va. HS 
sang BO phan TN&TKQ. 
(chuyen sang B8) 

Chuyen vien 
Phong 
chuyen mon 

4 • 

Tra ket qua: 	, 
- lAy so, dOng dau ban hanh van ban 
ho4c giFay phep xay cigng. 

Tra ket qua cho con clan theo quy 
dinh. 
- Ban giao ho sa luu tit theo quy 
dinh. 

Bleu mau 

1. GiAy tip ni4n 116 sa \id hgn tra ke't qua 
2. Phieu yeu cau 13.6 sung hoan thin ho sa 
3. Phieu tir choi tiep nn 	guy& 	sa 
4. Phieu xin loi va hen 14i ngay tra ket qua 
5. Phieu kiem soat qua trinh giai guy& ho sa 
6. So theo doiho so.  
7. Bao cao ket qua kiem trai thu ly ho sa 
8. Dan de nghi cap giay phep xay dung 
9. Giay phep xay chrng 

Bo 	ph4n 
TN&TKQ 

Gioi hanh 
chink. 

- Bao cao ket 
qua kiem tra/ 
thy 1Y7 116 sa 
kern theo du  
thao GPXD, 
hoc van ban 

Phieu kiem 
sat qua trinh 
giai quyet ho sa 
- S6 theo dai ho  
SG 

  



4.TEN QUY TRINH: 
Cap GPXD cong trinh khong theo to en thuOc thArn quyL UBND cap huye.n 

(QT-04) 

1 Muc dich: 

Quy dinh chi tit trinh tlr thin tuc cap giAy 	he 	xay dung conc.'. trinh khong theo 
tuyen thuOc tharn quyen cila UBND cap huyn dam bao cac can b0, cong chirc 
giai quyet cac cong vi4 thut)c cht'rc nang, nhi'm Yu, quyen han theo quy dinh dm 
phap 101 

2 Pham vi 
, 	• 

Ap dung d6i vai to chfic, ca nhan co nhu ca u thtrc hin thei tvc cap giay pile') xay 
cluing cong trinh Idiom?: theo tuy6n thuOc tham quyen dm UBND cap huy`e`n. Can 
be), cong chi:1.c thuOc phong chuyen mon duvc phan cap quan13'7,,  b0 phan TN&TKQ 
giai guy& TTHC va cac phong co lien quan thuOc UBND cap huy@i chiu trach 
nhi@n thgc hiO, va kiem sok quy trinh nay. 

3. N'cli dung quy trinh; 

3.1 Cu so.  phap 1T 

• 

1. Luat Xay dung 2014; 
2. Nghi dinh so 59/2015/ND-CP ngay 18 thong 06 ndm. 2015 ciia Chinh phil 17' 
quan VT du an cfau tu xay clung. 
3. Nghi dinh so 42/2017/ND-CP ngay 05 thong 4 nam 2017 14' sira doi Ho sung 
mot so dreu Nghi dinh so 59/2015/ND-CP ngdy 18 than 06 nam 2015 dm Chinh 
phil; 
4. Nghi dinh so 53/2017/ND-CP ngay 08/5/2017 dm Chinh phil guy dinh cac loci 
giAy tey h9p phap -‘4 clAt dai d6 cap giay phep xay dung; 
5. Nghi dinh s6 79/2014/ND-CP ngay 31/7/2014 dm Chinh phit quy dinh chi tifet 
mot so DiL dm 1,u4t Phong chay va. chita chay va Luat sera d6i, bO sung mot so 

-Dieu cila Luat Phong chay va china char, 
6. Nghi dinh 18/2015/ND-CP ngdy 14/02/2015 oh Chinh phil quy dinh ye quy 
hoach bao -v.e moi tnrOng, dank is moi tnreyng chitin lugc, dank 	is tac dOng moi 
twang va ke hoach bac) NT' moi truong, 
7. Nghi dinh 61/2018/ND-CP ngdy 23/4/2018 	'e thi 	hin ca thev 	g 	mot dm, mot 
dm lien thOng trong giai quyk thfi. tvc hanh chinh 
8. Thong tu so 1572016/TT-BXD ngdy 30/6/201.6 cilia BO xay dung huang dan ye 
cap gidy phep xay dung; 
9. Thong tu 01/2018/TT-VPCP ngdy 23/11/2018 hueing an thi hanh mot so quy 
dinh dm nghi dinh so 	1/2018/ND-CP ngay 23/4/2018 v'e thtre hien ca the mot 
dm, mot d m lien thong trong giai guy& thin fix hanh chinh 
10. Quyet dinh so 20/2016/QD-UBND ngay 24/6/2016 dm UBND Thank ph6 Ha 
NOi 'NT' vi4 quy dinh chi filet mot so not dung y''' ca GPXD teen dia ban thanh ph6 
Ha. NOi. 
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11. Quyat clinh s6 4892/QD-UBND ngay 25/7/2017 dm UBND Thanh ph6 Ha 
NOi v" 	cong be"), 	tijc hank chinh trong 1111 vcrc cap gi'Ay phep xay dung 
th0c thAm quyen 	quyet cila So.  Xay dung, UBND huyn thuOc thanh pho Ha  

12. Quy& dint' s6 12,  2018/ 	ngay 15/5/2018 	UBND Thanh pNc) HA 
Noi quy dinh chi -6:et mot so not dung ve cap giay phep xay thyng tren dia. ban 
Thanh pho Ha N() i ban hanh kern theo Quyet dinh so 20/20 16/QD-URND ngdy 
24/6/2015 dm UraND Thanh ph6 Ha N(). i. 

3.2 Thanh pti,krt 11.i so.  

D011 de nghi capGPXD cong trinh theo mAu; Throng h9p d&' nahj 
cap GPXD c6 thud h4n thi deli de cila clan dtrcyc cloi thanh "Dan de 
nghi cap giay  phep xay diking cc') th6i 114n" 

Mc")t trong nhang giay to chthlg mink quye'n st'r d ng dat theo quy 
dinh ctla phap 14.̀t ve dat dai. Trueng :Op dOi voi cong trinh xay 
dng tr4m, cot phat song tai khu 	khong thu(k nhom dat co muc 
dich sir dung cho xay dkrng, khong chuyen doi dtrgc inve dich 
dung dat thi nop ban sao hoc ti) tin chda ban chop chinh Van ban 
chap thuan ve dia. diem xay thing cda fly ban nhan clan cap huyn; 

I3(') ban ye thier t ke kc that hoc thie't k6 ban ye thi cOng duqc phe 
duye:t theo guy dinh cda phap luat ve xay dung, bao Om: 

+ Ban ve 	b&na. vi tri consa trinh tren &it t-c?1e 1/100 - 11500. 
kern theo so' do tri Cong. trinh; 

± ' Ban ye cac mat bAngs cac m:a 	v t dirng a rn4t cat chiy6u cua cong 
trinh. t 	1/50 - 1/200; 

± Ban ve mat hang mOng t;.)71' 1/100 - 1/200 va m41 cat mong t ,  1* 
1/50, kern theo so' do dau not 	thong hg tang ky thuljt ve giao 
thong; cap ntrac: thoat ntrac Hera, ntrov ban; xfr 1)nuciic thai; cap 
din; thong tin lien 14c; cac he thong ha tang ky7 thu4t khac lien quan 
den cong trinh 	1/50 - 1/200; 

Ban 
chinh 

x 

Ban 
sao 

x 

x 

Bao cao ker t qua tham dinh thiet ke 	ca quan chuyen mon ve xay 
	x 

dung d6i 	con trinh theo quy dinh phai ducyc than dinh. thi6t 
ke; 

Bao cao kert qua tha'm dinh thiet ke cua ca quan chuyen mon ve xay 
dirrng cl"(7;i vdi comg trinh theo quy dinh 	duce thane dinh thiet ke  

Van ban ban cam ke't cda 	diclu tu bao dam an town cho cong 
trinh cong trinh 	can dOi vol cong trinh xay chen, co tang ham 
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Ban ke khai nang lt,xc, kink nghi@n &la to chi:1.c, ca, nhan thiet ke 
theo rnift-Au tai Phu hic so 3 Mona to so I 512016/TT-BXD ngdy 
30/6/2016 cua BO Xay dvng, ken then ban sao chfrng chi hanh 
ngliet ho?t dOng xay dung, dbi vai cong trinh chua durgc ca quan 
chuyen mon ye xay ding than dinh thiet ke., 

Quy6t dinh dAu to d6i vai cong trinh y.C.:ucAu phai 10 di; an dA.0 ttx 
xay dgng 

x 

3.3 So prang ho so' 

01 N) 

3.4 , Thtri gian xii 1ST 

9 ngdy lam vies k6' tir ngay nhan du ho so.  h9p l' 

3.5 Noi tier) nhlan va tra Vet qua 

BO phan tiep nhan va tra lc& qua giai quy6t TTHC 
. . 

3.6 Phi/Le phi 

150.000 d/h6 so.  

3.7 Quy trinh xir 1ST cong vi0 

TT Trinh to Trach nhi '41 Thei gian Bi6u mau 

B1 Ti6p nhan h6 so.  BO 	ph4r1 
TN&TKQ 

1/2 ngay 
(2h 	dor 	yeti 

tiu6ng 	h" sung Fan 2) 

- 	Gi4 	tip 
nhan ho so.  va 
hen tra 1th qua. hen tra 	.  
- 	Phieu kiem 
sok qua trinh 
giai 	quy6t ho 
sa. 

TnrZyng h9p h6 sa du dieu Wn: 
• Thuc hi n. ti 6p nhan HS va thkrc hien 

chuyen cho PhOng chuyen mon, 
Chuy6n ho sa cl6n phOng chuyen 
mon (chuyen sang B2) 

Truemg hop h6 sa khong du diL 
kin hoac can bo sung: 
Oh TB Inroing an den cong clan 

B2 Phan cong can b0 thy. IST: 	f  
Tnxang Phong . chuyen mon tiep 
n11.4n HS va phan cong Pho trtrong 
phOng php trach chuyen mon va. 
chuyen vien phOngchuyen mon. 
(chuyen sang B3) 

Twang 
phong 
chuyen mon 

1/2 ngay 
(2h 	clai 	veri 
truang 	hop 
b6 suna ILI 2) 

- 	Phi6u ki6m 
soat qua trinh 
• • giai guy& ha 

so.. 

B3 - T111,1 1ST h6 sa: 4,5 ngdy 
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2,5 ngay 

1/2 ngay 

01 ngay 

1/2 ngay 

2h 

Pho trirOng 
phong 
chuyen mon 

Trtrong 
phong 
chuyen mon 

01 ngdy 

1/2 ngay 

Chuyen vien 
Phong 
chuyen mon 

- Bao cao ke't 
qua kiem tra/ 
thij ly h6 sa 
kem theo du  
iliac) GPXD, 
holac van ban 

- Bao cap k6t 
qua kiem tra/ 
thu ly h6 sa  
kern theo du 
thao GPXD, 
hoac van ban 

- Bap cao k6t 
qua kiem tra/ 
thij ly ho sa 
kern theo du 
thao GPXD, 
hoc van ban 

B4 

- Trueng ha.p 	sa dudieu kien:  ,  
floan thin ho sa; soan thao, in 
GPXD. 
- Tru.O.ng hop ho sa khong du dieu  
kien giai quyet: Soan thao, in thOng 
bao to choi. 
(chuy6n sang B4) 

- Truarng hgp ho sa can bo sung 
va/ho4c can lay )'/- kien co quan lien 
quan (lani 	1), 
(chuyen sang B4) 

7
- Twang hap ho sa can bo sung 
vaillo4c can

, 
 lay ki6n ca quan lien  

quan (lan 2), 
(chuyen sang B4) 

Duy* du thao:(chuy6n sang B5) 
Kiei tra va 1(3'7 xac n114n ket qua do 
chuyen vien phOngchuyen mon thgc 

Trtreng hap h6 sa 	khOng du  
dieu kien giai quyet 

- Truth-1g hop ho sa can b6 sung 
va./ho4c can lay yr ki6n 	quan lien 
quan (Ian 1) 

B5 

Truang hap ho sa can bo sung 
va/h0c can lay )"7 ki6n ca quan lien 
quan (16n 2) 

Duy -t du thao: 
Diem tra 1(3'T xac nh4n ket qua do 
Pho truo.ng phOng,chuyen vien 
phongchuyen mon thgc 
(chuy6n sang B6) 

- Trueng hop h6 sa du / khong du  
dieu ki.@1 giai quyet 

- Truong hop ho sa can be) sung 
vaihoac can lay yT kien ca quan lien  
quan (lan 1) 
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. 

- Truong hop 116 §a 	can bo sung 
vailio:dc c' an lay 3r7 kien ca quan lien 
quan Wan 2) 

2h  

_ . 
B6 Ky7 ban hanh van ban: 

Kiem tra va. 147 du et ket qua do 
Phong chuyen mon trinh. 
(chuyen sang B7) 

Lath 	dao 
UBND ca 
huyn 

- Bao cap ket 
qua ki6m tra/ 
thix VT 116 so 
kern 	theo 	du 

- Truemg h9p ho sa du / khong du 
dieu kin giai quy6t 

---- 
01 ng...AY 

thao 	GPXD, 
ho4c van ban 

- Trueyng hop he) so.  can bo sung 
va/holac can lay '7 he'll co quan lien 
quan (lan 1) 

01 ngdy 

- Truamg hop 116 so can b6 sung 
va/hoac can lay y ki.6n co quan lien 
quan (Fan 2) 

1/2 ngdy 

B7 Haan thi:e'n ho" sa: 
Chuy6n ket qua giai quy6t va. HS 
sang BO phan TN&TKQ. 
(chuyen sang B 8) 

Chuyen vien 
PhOng 
chuyen mon 

1/2 ngay 
ph doi voi 
trtdmg 	hop 
bosun  g fan.2)  

.. Bao cao ket 

qua 
	• ,?,  luem tra/ 

thu VT ho sa 
kern 	theo 	dcr 
did° 	GPXD, 
hoc van ban 
- 	Phi6u ki&n 
sok qua trinh 
giai quyet ho so.  
- S6 theo clOi 116 
so 

B8 Tra 1c6t qua: 
- La y so, clang drau ban hanh van ban 
hoc gi:a'y phep xay cli,mg. 
- Tra ket qua cho cong clan theo quy 
dinh. 
- Ban giao 116 so luu -Ira theo quy 
dinh. 

BO 	. phan 
TN&TKQ 

Gies hanh 
chinh. 

- Bao cao ket 
qua kiem ft-a/ 
thy VT ho so 
kern 	theo 	dg 
thao 	GPXD, 
ho4c van ban 
- 	Phieu 	kiEm 
soat qua trinh 
giai quyet ho so 
- S6 theo doi ho 
so 

4 Bieu mau 
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' 	 A 7„ 
1. Giay tie p nhan ho sovahentraket qua 
2. Phieu yeu cau VC) sung hoan thin ho so.  
3. PhiL tit choi tie p n1-14n giai guy& ho so.  
4. Phieu xin toi va hen 1ai ngdy tra kat qua 
5. Phial kiem soatqua trinh giai quyet ho so.  
6. S6 theo 
7. Bao cao ke'tqua ki6m tra/ thy IS71-1t) so.  
8. Dan de nghi cap giay phep xay dung 
9. Giay phep xay cigng 

5.TEN QUY TRiNH: 
Cap GPXD cong trinh theo tuye'n thuOc thanequyen UBND cap huy@l (QT-05) 

1 
	

Muc dich: 
Quy dinh chi filet trinh to thu tve cap giay phep )(ay dung cong trinh theo tuyen 
thuC)c thAm quyen UBND cap hu)*1 dam bao cave can b0, cong chirc 	quyet cac 
cong vi& thuOc chirc nang, niOm 	quy'L han theo quy dinh ctla phap luat. 

2 
A. dung d6i vcxi to chirc, ca nhan co nhu cAu thgc hien thu tuc cap giAy phep xay 
Ph#m vi 

dung cong trinh theo -tuyen thuC)c tham quyen cua UBND cap huy@l. Can bt), cong 
chuc thuOc phang chuyen mon dugc phan ca

r
p quan 13?., b©phan TN&TKQ giai  

quyet TTHC va cac phOng có lien quan thuOc UBND cap huy@n chin trach 
thuc hien va kiem soat quy trinh nay. 

3. 	N(ii dung quy trinh: 

3.1 
	

s& phap 1 

1. Lujt Xay dung 2014; 
2. Nghi dinh so 59/2015/ND-CP ngay 18 thang 06 nam 2015 cua Chinh 
quan 1$7 du an dau tur xay dung. 
3. Nghi dinh st) 42/2017/ND-CP ngdy 05 thang 4 nam 2017 .\/' sfra d61 be) sung 
mat s') diL Nghi dinh sc' C 	 ) 59/2015/ND-CP ngay 18 thang 06 nam 2015 cua Chinh 
pha; 
4. Nghi dinh so 53/2017/ND-CP ngay 08/5/2017 cua Chinh phii quy dinh cac loai 
gib to hop phap dAt dai cdp giay phep xay dung; 
5. Nghi dinh se) 79/2014/ND-CP ngdy 31/7/2014 cda Chinh 	quy dinh chi tiAt 
mot se) DiL Lcua uat PhOng chay va china chay va. Luat sira 	b(A) sung runt s 

 ry 	
6 

Dieu dia. Lust Phong chay va, china chay; 
6. Nghi dinh 1812015/ND-CP ngay 14/02/2015 	Chinh ph-n. guy dinh -‘7.7e quy 
hoach bao -‘71  moi truZing, danh gia moi tnrOng chitin lugc, danh gia tac dOng men 
truang va ke hoach bao ve xnoi truOng; 
7. Nghi dinh 61/2018/ND-CP ngay 23/4/2018 y'd thgc hien ca che mt)t aura, rot  
cira lien thong trong giai quyet thil tic hanh chink 
8.:Theng to so 15/2016/TT-BXD ngdy 30/6/2016 cfia B o Xay dung huang din ve 
cap gthy phep xay dyng; 
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9. Thong tu.  01/2018/TT-WCP riga),  23/11/2018 farang clan thi hanh mot so"' quy 
dinh dm nghi dinh so 61/2018/ND-CP ngay 23/4/2018 ve thgc hi:0 ca ch6 mot 
cira, mot da lien thong trong giai quy6t thil tuc hanh .chinh 
10. Quyet clinh- s6 20/2016/QD-UBND ngay 24/6/2016 oh UBND Thanh pH') Ha 
Ni() ye Yi& quy dinh chi ti6t mot so not dung ve cap GPXD ten dia ban thanh.ph6 
Ha. INT(;.I. 
11. Quyet dinh so 4892/QD-UBND ngay 25/7/2017 cila UBND Thanh ph6 Ha NOi 

'd yi'c cong 136 y  thu tic hanh chinh trong rinh vvc cap giAy phep xay dung thuOc 
thAm quy'en giai quyet cila Si xay dung, UBND huyn thuOc thanh pho Ha NOi. 
11 Quyet dinh so 12/2018/QD-UBND 	5/ ngay 15/2018 dm U 	 N_ BND Thanh p'; Ha 
NOi qu.y dinh chi ti& mot so. ned dung ve ca 	gidy phep xay dun 	tren dia ban 
Thanh pho'NiHa) ban hanh kern theo Quye

r
t dinh so 20/2016/QD-UBND ngay 

24/6/2015 cua UBND Thanh ph6 Ha NOi. 

3.2 Thanh phAn lit, so' Ban 
chinh 

Ban 
sao 

Dan &1 /4  nghi cap GPXD cong trinh theo nlu x 
- , 

- MOt trong nhang giay ay chimg mink quy'en six citing dat theo quy 
dinh dm phap luat y6' datdai hoac van ban chap thuan dm ca quan 
nha ntrac co tham quyen ve vi tri va phixang an tuyen; , 	, 

	dat Q Quyet clinh thu hoi dat dm co. quan nha nu.o.c co tharn quyen phan dat 
thusc hi@i theo giai (loan hoc ca du an theo quy dinh dm phap lulat ve 
dat dai; 

x 

- BO ban ye thie't ker  kY thUat hoc thi6t ker  ban ye thi cong ducic phe 
du)tt theo quy dinh dm phap lu4t ye xay dung, bao gOm: 

+ Sa d6 vi tri tuye'n cong trinh t-. 7'.  l'' 1/100 - 1/500; . 

+ Ban ve mat Wang tong the hoc ban ye binh coo cong trinh tST 1"' 
1/500 - 1/5000; 

+ Ban ye cac mat cat ngang chit ye'u dm tuyer'n cong trinh theo giai 
doan ty 1e 1/50 - 1/200; 

+ D6i voi cong trinh ngAm yeu cAu phal co ban ve cac mat cat 
ngang, cac mat cat dQc the hin chieu sau cong trinh theo tST l' 1/50 
- 1/200 \Ta sa d6 d'Au not vai he th6ng N. tang ky thuat tST I.' 1/100 
— 1/500; 

X 

. Bao cao kert qua tha.'m dinh thiat ker  cila ca quan chuyen mon ve xay 
dun g d6i voi cong trinh theo quy dinh phai clugc therm dinh thiet ke 

x 

Van ban ban cam k6t cila chit au to bao dam an toan cho cong 
trinh va cong trinh Ian can cliSi voi cong trinh )(ay chen, CO tang ham 

x 
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Ban ke khai nang 	kinh nghi@n 	to chCrc, ca nhan thiat 1(6 
theo m'au tai Phu lvc so 3 ThOng tu.  so 15/2016/TT-BXD ngdy 
30/6/2016 dm BO xay dung, kern theo ban sao chumg chi hanh 
ngh'e hog Ong xay dismg, doi 	cong trinh clam ducfc ca quan 
chuyen mon ye xay dtmg tham Binh thiet ke 

Quy6t dinh 	tu.  cl6i 	cong trinh yeu cA.0 phai 	clv.  an  dAu tu.  
xay dung 

3.3 SO luvng h4 so 

01 b0 

3.4 TWA gian xir 157 

9 ngdy lam vies k6 tit ngdy nh6n cid 116 sci hap 1.1  

3.5 Nei ti6 nh4n tra ket qua 

phan ti 6p nhan va tra ke't qua giai quyat TTHC 

3.6 Phi/Le phi 

150.000 c1/1-16 so 

Quy trinh xtr Iy cong viec 

x 

x 

Trinh ttr 

Tip nhan ho sa 

Truing hap h6 so.  du dieu 
Thu.chi@i tiep nhan HS va thubc hien  ,  
chuyen cho Phong chuyen mon, 
Chuyen ho so den phong chuyen 
mon (chuyen sang B2) 

TruOng hop ho so khong du. die‘u 
kien hoc can bO sung: 
Girl TB huang clan den cong dan 

Phan cong can IDO thij 
TnrOng PhOng chuyen mon ti6p 
nhan HS va phan cong Pho truetng 
phOng phu trach chuyen mon va. 
chuyen vien phangchuyen mon. 
(chuy'L sang B3) 

Thu VT ho so: 

Thai gian 

1/2 ngdy 
(2h cti ved 
trtranc,  hap  
1)6' sung 'LI 2) 

1/2 ngdy 
(2h d6i voi 
trirong hop 
b6 sung fan 2) 

4,5 ngdy 

Trach nh*n 

BO phan 
TN&TKQ 

Trtrong 
phong 
chuyen mon 

Bieu mau 

idy tip 
nhan hO sa va ,  
hen tra ket qua. 

PhiL 
soat qua trinh 
giai quyet ho 
so. 

Phi6u kiem  
soat qua trinh 
giai quyet ho 
so. 

3.7 

TT 

B1 

B2 

B3 
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- Trtremg hap ho sa dildiL kien: 
Hoan th*i ho sa, soan thao, in 
GPXD. 
- Trtrang h9p,  h6 so.  IchOng du diL 
kien giai quyet: Soan thao, in thong 
bac, to choi. 
(chuyen sang B4) 

Chuyen vien 
Phong 
chuyen mon 

- Bac) cao ket 
qua kie'm tra/ 
thu VT ho sa 

Trtreyng hop ho so .  can bo sung 
♦ va/ho4c can lay 3'7 kien ca quan lien 

quan (lan 1), 
(chuyen sang B4) 

—  

•  
2,5 ngdy 

kern 	theo 	du 
thao 	GPXD, 
hok van ban 

- Tnreng hop h6 sa can. bo sung 
va/holac can lay ST kiAn ca quan lien 
quan (ran 2), 
(chuy6n sang B4) 

1/2 ngay 

B4 Duy't chr thao:(chuy6n sang B5) 
Kiem tra va V xac nhian lc& qua do 
chuyen vien phongchuyen mon th?c 
hin. 

Pho 	trtrong 
phong 
chuyen mon 

- Bao cao ket 
qua kiem tra/ 
thu 	IST 	116 	sa 
kern 	theo 	du 
thao 	GPXD, 
ho4c van ban 

- Trtrong hap h6 so.  du / khong cid 
diL kin giai guy& 

01 ngay 

- Tnreng hap ho sa can bo sung 
vaiholac can lay 3'i kien ca quan lien 
quan (lAril) 

1/2 ngdY 

- Tnxeing hap he) sa can bo sung 
va/hoac can lay Si.  kien ca quan lien 
quan On 2) 

2h 

B5 Duy't du thao: 
Kiem tra va, V xac nhan ket qua do 
Ph6 	tnxeyng 	phong,chuyen 	vien 
phOngchuyen mon th?c hien. 
(chuyen sang B6) 

Tnrang 
phong 
chuyen mon - Bdo cao ket 

qua hem um/ 
thu VT ho sa 
kem theo 	dg 
than 	GPXD, 
hoc van ban 

- Twang hop ho sa du / khong du 
di41 kien giai quyet 

01 ngay 

- Tru.ong hap h6 sa can bo" sung 
va/holac an lay Si kien ca quan lien 
quan On 1) 

1/2 ngay 
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B6 

' Tnretng,  hop 	so.  can b6 sung  
vaiho4c can lay $7 kien ca quan lien 
quan (lan 2) 

K Py ,ban hanh van ban: 	, 
Kiem tra va 1(- 7 duyt ket qua do 
Pheng chuyen mon trinh. 
(chuyen sang B7) 

- Tru6ng hop h6 s a du / khong 
dieu kien giai quyet 

2h 

Lanh dap 
UBND cap 
huyn 

01 ngdy 

- Bao cao ke't 
qua kiem tra/ 
thij 	sa 
kern theo clg 
thao GPXD, 
hoc van ban 

- Trtreyng hvio ho sa can be) sung 
valhoac can lay kian ca quan lien 
quan Gan 1) 

- Tnrang hop ho sa can bO sung 
vaihoa. c can ray y ki6n ca quan lien 
quan (lan 2) 

01 ngay 

1/2 ngay 

B7 Chuyen vien 
Phong 
chuyen mon 

1/2 ngay 
(2h d6i voi 
truiyng hap 
be) sung lan 2) 

B8 BC) phan 
TN&TKQ 

hanh 
chinh. 

Hoan thin 1113 
Chuyen ket qua giai quye't va HS 
sang BO phb TN&TI(Q. 
(chuy'L sang B8) 

Tra ket qua: 
- Lay so, &rig nu ban hanh van ban 
hoc giy phep xay dyng. 
- Tra ket qua cho cong dan theo quy 
dinh. 
- Ban giao ho sa kru tit theo quy 
djnh. 

- Bak) cao ket 
qua kiem tral 
thu ht) sa 
kern theo dcr  
thao GPXD, 
hoc van ban •

Phi6u ki6m 
soat qua trinh 
giai quyet ho so.  
- So theo doi ho  
sa 

- Bao cao ke't 
qua kiem tra/ 
thv 1113 sa 
kern theo dir  
thao GPXD, 
hoc van ban 

Phieu kiem 
soat qua trinh 
giai guy& ho so.  
- So theo dai ho  

4 Bleu mau 
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1. Giar y tip nii4111.6 so.  \Ta hp tra ket qua. 
2. Phieu yeu cau be) sung hoan thien ho so.  
3. Phi:eu tir choi tiep nhjn giai quyet ho so.  
4. Phi6u xin loi va hen lai ngdy tra ket qua 
5. Phieu kiem soatqua trinh 	quyet ho so.  
6. S6 theo clai ho so.  
7. Bao coo ket qua kiem tra/ thu ho so.  
8. Don 6' nghi capgidy phep xay dung 
9. Giay phep xay dung 

6.TEN QUY TRiNII: 
CAp GPXD cho 	thuOc thorn quyen UBND cap huyen (QT-06). 

1 Muc dick: 
Quy dinh chi ti6t trinh to thil tijc cap giAy phep xay citing cho dir an thu(ic thAm 
quyen dm UBND cap huy'n dam bao cac can b0, cong chirc giai quy6t cac cong 
vi& thuOc chirc nang, nh*n vu, quyen han theo quy Binh dm phap 1*. 

2 P4m, vi 
Ap dung doi viii to chirc, ca nhan co nhu c'au thgc hien the tvc cap giay phdp xay 

♦ dung cho du an thuOc tham quyen dm UBND cap huyn. Can b0, cong chirc thu(ic 
phOng chuyen mon duve phan cap quan i$, 1)0 phan TN&TKQ giai quy6t TTHC 
va. cac phong co lien quan thuOc UBND cap huy0 chili trach nhi'e'm thgc hien va 
kiem sok quy trinh nay. 

3. 
• 

Nt:ii dung quy trinh: 

3.1 Ca sec phi') 1ST.  

1. Lust Xay dung 2014; 
2. Nghi dinh so 59/2015/ND-CP ngay 18 thong 06 nam 2015 dm Chinh phil y'd 
quan V,  du an clau to xay dyng. 
3. Nghi dinh so 42/2017/ND-CP ngay 05 thong 4 nam 2017 ya sira d6i b6 sung 
mot s6 di'eu Nghi dinh s6 59/2015/ND-CP ngdy 18 thong 06 nam 2015 dm Chinh 
phil; 
4. Nghi dinh. so 53/2017/ND-CP ngdy 08/5/2017 cua Chinh phil quy dinh cac loai 
giAy to hop phap y'e at dai d6 cap giay phep xay dixng; 
5. Nghi dinh so 79/2014/ND-CP ngay 31/7/2014 dm CI-1111h phil quy dinh chi ti6t 
mot so Di.&i. dm Luat Phong cho va china chay va Lust sira d6i, bo sung mot s6 
Dieu dm Ludt Phong chay va chita chay; 
6. Nghi dinh 18/2015/ND-CP ngay 14/02/2015 dm Chinh phil quy dinh y'd quy 
hoach bao -%/' moi tnrong, dank 	is moi truang chitin luvc, dank 	is tac dOng moi 
truang va ke hoach bao -‘7' moi twang; 
7. Nghi dinh 61/2018/ND-CP ngdy 23/4/2018 ya -awe hi0 co the mot dm, mot 
cda lien thong trong giai guy& thu Ale hanh chinh 
8.Thong to so 15/2016/TT-BXD ngay 30/6/2016 dm BO xay dung huang clan ye 
cap giay phep xay dung; 
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9. Thong to01/2018/TT-VPCP ngay 23/11/2018 huang den thi hanh mot s'■;) quy 

dinh 	nghi dinh 61/2018/ND-CP ngay 23/4/2018 ye thvc hiei co.  che mot 
cua snot cira lien thOng trong 	quyet thu tuc hanh chinh 
10. u,  et dinh so 20/2016/QD-UBND ngay 24/6/2016 	UBND Thanh pho Ha  

quy dinh chi fiat rcpt so not dung ye cap GPXD tren dia ban thanh pho 
Fla. 
11. Quyet dinh so 4892/QD-UBND ngay 25/7/2017 dm UBND Thanh pho Ha N(ji ♦
ve yi& cong 	tijc hanh chinh trong linh ygc cap gidy phep xa'y ch..mg thuOc 
tharn qu),Ten giai gu y& oh So.  Xay 	UBND huy'n thuOc thanh pho Ha NOi. 
12. Quyet dinh so I2/2018/QD-UBND ngay 1515/2018 ciia UBND Thanh pho Ha 
N()i quy dinh chi tiet mot so not dung ve cap giAy phep xa),,  dung tam. dia ban 

phCi 	NOi. ban hanh kern theo uyet d:inh so 20/2016/QD-UBND maay,  
24/6/2015 cilia UBND Thanh pho Ha N(ii. 

3.2 Thanh phAn ho so.  Ban 
sao 

♦ Dan nghi cap GPXD cong trinh theo mdu 

' Mot trong nhang giay to chCmg minh quy'L silr dung d rat theo quy 	x 
dinh cua phap luat ve dat dai. 

	

- B o ban ye thi6t ke ky thu4 hoc thie't ka ban ve thi cong cac cong 
	x 

trinh xay chrng da duce phe duy -t theo quy dinh cua phap luat ve  
xAy chmg, bao Om: 

+ Ban ye tong mlat bang cua dir an hoc tong mat bang thing giai 
do .n dm du.  an .t. ). 1" 1/100 - 1/500; 

♦ + Ban ve mat bang tiling cong trinh ten 16' d'A a 	 t tST le 1/100 - 1/500, 
kern theo sa do vi tri cong trinh; 

+ Ban ve cac mat ddng ya cac mat cat chinh cua timg cong trinh t-ST 
le 1/50 - 1/200; 

♦ + Ban ye mat bang mong tST 1/100 - 1/200 va ma't cat mong -CST le  
1/50 cua tiling cong trinh kern theo so do dau not voi he thong thoat 
nu& mua, xu brf nu& thai, cap nuefc, cap di@.1, thong tin lien 1,4c t-57 

1e 1/50 - 1/200; 

Bao cao ke't qua thAm dinh thiert ka dm co. qu an chuyen mon ve xay 
dung M. va i cong trinh theo quy dinh phai dugc them dinh thiet 
ke; 

Van ban ban cam k6t 	chi' clAu to bao dam an toan cho cong 
trinh va cOng trinh Ian can doi yoi cOng trinh xa'y chen, co tang 
ham; 

Ban 
chinh 

x 
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Quy6t dinh d'Au tu cila cor quan ca thdm quy'n. they quy dinh. x 

Quy6t dinh phe duyt dix an cfau tu xay dung ding trinh theo quy 
dinh cda phap lujt ye xay Ong. 

x 

3.3 So luvng ho so.  

01 b0 

3.4 TWA gian xii VT 

9 ngdy lam vi&lc6 tft.  ngdy nhan dti h6 so.  hap 1" 

3.5 Novi ti'4 nh4n va tra lik qua 

BO phan ti6p nhan va tra. Ice't qua giai quye't TTHC 

3.6 Phi/14 phi 

150.000 d/h6 so. 

3.7 Quy trinh mi. 1ST' cong AO 

TT Trinh tu Trach nhiln Thai gian Bi'L mal 

B1 Tip nh'41h6 so.  BO 	ph'.'n 
TN&TKQ 

1/2 ngay 
(2h dOi voi 

in; °' 	h9P 
bo sung Ian 2) 

Gi4 	tip 
nhan ho so.  va 
hen tra k& qua 

- 	. , 	, 	" 
Phieu kiem 

soat qua. trinh 
giai 	guy& - h6 
sa. 

Twang h9p ho sor du dieu ki41: 
Thtrc hi n. tiep nhan HS va thgc hien 
chuyen cho Phong chuyen mon, 
Chuyen h6 so.  den phong chuyen 
mon (chuyen sang B2) 

Truang hop 116 so.  Ichong du diL 
k*1 hoac can bo sung: 
Giii 'fi3 huang an den cong dan 

B2 Phan cong can b0 thp VT: 	r  
Truang Phong chuyen mon tip 
nhan HS va pha.'n con 	PhO truOng 
phOng plw trach chuyen mon va 
chuyen 	\Tien phongchuyen 	mon. 
(chuyen sang B3) 

Throng 
phong 
chuyen mon 

1/2 ngay 
(2h doi 	vOi 
tmeng 	hap 
1)6 sung lal.n 2) 

Phi6u ki6m 
soat qua trinh 

	

. , . 	,: 	„.‘ 

	

giai 	quyet ho 
so.. 

B3 Thu 1y h6 so': Chuyen \Tien 
Phong 
chuyen mon 

4,5 ngay Bac, cao 1c6t 
qua ki6rn tra/ 
thu 	VT 	ho 	so.  
kern 	theo 	du 

- Truarng hap, ho so.  dildiu kin: 
Hoan thin h 	so; sown thao, in 
GPXD. 
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- TnreYng hop hO sa khOng du dial 
kin giai quyet: Sop thao, in thong 
bao -ti'r choi. 
(chuy6n sang B4) 

thao 	GPXD, 
hoc van ban 

- Trubmg,  hap h6 sa can b6 sung 
vWho:dc can lay YT ki6n ca quan lien 
quan (lan 1), 
(chuyen sang B4) 

2,5 ngdy 

- Trixong hop ho sa can bo sung 
va/h0c can lay Yr kien ca quan lien 
quan (lan 2), 
(chuyen sang B4) 

1/2 ngdy 

B4 Duyt thy thao:(chuy6n sang B5) 
Kiem tra va k-Si xac nh4n ket qua do 
chuyen vien phongchuyen mon thgc 
hin. 

Ph6 	truang 
phong 
chuyen mon 

- Bap cao 1(6t 
qua. 	kiem 	tra/ 
thu 	1Y7 	h6 	so' 
kern 	theo 	cli,r 
did° 	GPXD, 
ho4c van ban 

- Thremg hop ho sa du / khong du 
dieu ki.@-1 giaiguy& 

01 ngdy 

- Twang hop ho sa can bo sung 
va/hoac can lay y7 kien ca quan lien 
quan (lan 1) 

1/2 ngdY 

- Throng hap he) sa.  can 136 sung 
va/hoac can lay 3-  kien co.  quan lien 
quan (lan 2) 

2h 

B5 Du)* du thao: 
Kiem tra va 1(-Y7 xac nilan ket qua do 
PhO 	truOng 	phong,chuyen 	vien 
phOngchuyen mon thgc hi@i. 
(chuyen sang B6) 

Twang 
phong 
chuyen mem 

- Bao cao ket 
qua kiem tra/ 
thu 	13`7. 	1-1,1/4) 	sa 
kern 	theo 	du 
thao 	GPXD, 
ho4c van ban 

- TruOng  hap h6 so.  du / khong du 
dieu ki,r1 giai guy& 

01 ngay 

- Tru.O.ng hap 116 sa can boo sung 
va/hoac c'an lay $7 kiern co.  quan lien 
quan (tan 1) 

1/2 ngdy 

- Trung hop 1-16‘ a 	sa can be. sung 
vaiholac can My 	3`T kiEn ca quan lien 
quan (lan 2) 

2h 
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- Bao cao ke't 
qua kiem tra/ 
thu ly 1-16 sa 
kern theo du 
thao GPXD, 
hoac van ban 

B6 KYT ban hanh van ban: 	, 
Kiem tra va ky duyie't ket qua. do 
PhOng chuyen mon trinh. 
(chuyen sang B7) 

- TnxOng hqp h6 so' du / khong dra  
dieu quyet 

- Twang hgp ho so.  can bo sung 
vaiho4c can 	y7 i6n ca quan lien 
quan (lan 1) 

- Tru.O.ng hap h6 sa an b6 sung ,  
va/110c can lay y kien ca quan lien 
quan (lan 2) 

01 ngdy 

01 ngay 

1/2 ngdy 

Lanh ciao 
UBND cap 
huyn 

Chuyen vien 
Phong 
chuyen mon 

Bo 	phan 
TN&TKQ 

B7 

B8 

1/2 ngdy 
(2h di vai 
tadyng hap 
b8 sung lan 2) 

Gioa hanh 
chinh. 

Haan thin 116 sa: 
Chuyen kat qua giai quyet va HS 
sang BO pNn TN&TKQ. 
(chuyen sang B8) 

Tra. k& qua: 
- Ldy dOng diAu ban hanh van ban 
ho:ac giay phep xay dung. 
- Tra ket qua cho cong clan theo quy 
dinh. 
- Ban giao h6 sa luu tra theo quy 
dinh. 

- Bd.° cao ket 
qua kiem tra/ 
thy. 15T h6 so.  
kern theo du  
thao GPXD, 
hoac van ban 

Phi6u ki6m 
soat qua trinh 
giai guy& ho sa 
- So theo &CA ho 
so.  

- Bao cao ket 
qua kiem tra/ 
thv 1ST h6 sa 
kern theo dur  
thao GPXD, 
hoc van ban 

Phi6u ki6m 
soat qua trinh 
giai quyet ho so.  
- So theo dOi ho  
so.  

4 
	

Bleu man 

1. Gidy tiep nhan ho sa va hen tra ket qua 
2. Phieu yeu cao be, sung hoan thin ho so.  
3. Phieu tir choi tiep nhan giai quyet ho so.  
4. Phieu xin loi va hen lai ngay tra ket qua 
5. Phial kiem soat qua trinh giai quyet ho so.  
6. S6 theo clai h6 so.  
7. Bao cao ket qua ki6m tra/ thu b'T ho sa 
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8. Donp  de nghi cap giAy phep xay dung 
9. Gila)/ phep xay dung 

7.TEN QUY TRINH: 
Cap GPXD cong trinh ton gido thuOc tham quyen UBND cap huyn(QT-07) 

Mve 
Quy dinh chi tiet trinh ttr thu tuc cap giAy phep )(ay dyng cong trinh ton gido thu(3c 
tham quyen 	UBND cap huy len dam bao cac can bC), cong chirc 	quyet cac 
cong yi& thuOc chirc nang, nhim vu, quyen han then quy dinh cua phap luat. 

Pham vi 
dungdoi vai to chirc, ca, nhan có nhu c'au thvc hilen thu tuc cap giay phep xay 

dung Con¢ trinh ton .9jdo thuOc thAm quyan cua UBND cap huyn. Can b0, cong 
chfrc thuOc phong chuyen mon clugc phan cap pan VT, b() phan TN&TKQ giai 
quyet TTHC va cac phong có lien quan thuOc UBND cap huyin chiu trach nhina 
thgc hien ya kiem soat quy trinh nay. 

Ni dung quy trinh: 

Ca so' phap 

1. Luat Xay dung 2014; 
2. Nghi dinh so 59/2015/ND-CP ngdy 18 thang 06 nam 2015 cua Chinh phu ye 
quanlYT du an dau tu xay dijng. 
3. Nghi dinh 42/2017/ND-CP ngdy 05 thang 4 nam 2017 y&' sira d6i b6 sung 
mot so di'eu Nghi dinh so 59/2015/ND-CP ngay 18 thang 06 nam 2015 dm Chinh 
phil; 
4. Nghi dinh so 5312017ND-CP ngdy 08/5/2017 di a Chinh phu quy dinh cac loci 
giay to hqp phap ve dAt dai de cap giay phep xay dung; 
5. Nghi dinh so 79/2014/ND-CP.ngay 31/7/2014 cua Chinh phn quy dinh chi tiet 
mot so Dieu cila Luat Phong chay ya chda chay ya Lust sfra doi, ly5 sung mOt so  
DiL cua Lust PhOng chay va chaa chay; 
6. Nghi dinh 18/2015/ND-CP ngdy 14/02/2015 cila Chinh phil quy dinh ve quy 
hoach bao .NT` moi tubing, dank gia moi trueng chitin lugc, danh gia tac dOng moi 
tnrong ya ice hoach bao ve mai trueng; 
7. Nghi dinh 61/2018/ND-CP ngdy 23/4/2018 -' thvc 	co &he' NT 	mOt 	mot 
cda lien thong trong giai quyet thu tuc hanh chinh 
8. Thong tu so 15/2016/TT-BXD ngdy 30/6/2016 cua BO Xay clung huang dan NTfr' 
cap giAy phep xay clung; 
9. Thong tu 01/2018/TT-VPCP ngdy 23/11/2018 huang 	thi hanh mOt quy 

♦ 

dinh 	nghi dinh so 1/2018/ND-CP ngdy 23/4/2018 ve thtrc hien ca che
r 

mat 
dm, mot dm lien thong trong giai quyet thu tuc hanh chinh 
10. Quye't dinh 20/2016/QD-UBND ngdy 24/6/2016 dm. UBND Thanh ph6 Ha 
NOi ye viec quy dinh chi tiet it so not dung ve cap GPXD tren dia ban thanh ph6 
Ha NOi. 

1 

2 

3. 

3.1 
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- Tnremg,  hgp h6 sa can b6 sung 
va/hoac can lay 3'7 ki6n co. quan lien 
quan (lan 2), 
(chuyen sang B4) 

1/2 ngay 

B4 Duy -t du thao: (chuyen sang B5) 
Kiem tra va. 147 xac nh4n ket qua do 
chuyen vien phengchuyen mon thvc 
hin. 

Pho 	tru.O.ng 
phOng 
chuyen mon 

- Bao cao ket 
qua ki6m tra/ 
thg 	13', 	h6 	sa 
kern 	theo 	du 
-iliac. 	GPXD, 
ho4c van ban 

- Truang hop h6 sa du / khong (Id 
diL kien giai quyet 

01 ngay 

- Trueng,  hap ho' sa can bo sung 
va/hoac can lay 3"7 kien ca quan lien 
quan (lan 1) 

1/2 ngay 

- Truang ho.p ho serf can bo sung 
vaillo4c can lay y kien ca quan lien 
quan (Fan 2) 

2h 

B5 Duy't du thao: 
Kiem tra va. 147 xac nlijn ket qua do 
Pho 	truong 	phong,chuyen 	vier' 
phengchuyen mon -dive hi4n. 
(chuyen sang B6) 

Trtrong 
phong 
chuyen mon 

. - Bao cao kat 
qua kiem tra/ 
thu 	13? 	h6 	sa. 

• kern 	theo 	dir 
thao 	GPXD, 
hoac van ban 

- Truang h9p ho so.  du / khong dii. 
dieu ki  •en giii. quyet 

01 ngay 

- Twang hop ho so.  can bo" sung 
va/hoac 	can' 	lay 57  kien ca quan lien 
quan (lan 1) 

1/2 ngay 

8? can 1)6 sung - Truang hap ho' 	n , 
va/holac can lay 3"7 kien ca quan lien 
quan (fan 2) 

2h  

B6 1“7 ban hanh van ban: 
Kiem tra va 147 duy't kat qua do 
Phong chuyen mon trinh. 
(chuyen sang B7) 

La.'nh 	dao -, 
UBND cap 
huy@i. 

- 13a.o cao ket 
qua kie'm tra/ 
thu 1Si ho so.  
kern 	theo 	du 
Chao 	GPXD, 
ho4c van ban - Tnxe.ng hop 116 so.  du / khong du 

diL kin gial guy& 
01 ngay 
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- Tnthng ligp 1-16 so can bo" sung 
vaTho4'c can lay 3'7 ki6n co' quan lien 
quan On 1) 

01 ngay 

- Twang hcfp 11.6 so' can bo sung 
vailio4c can lay 3'7 kifre'n co' quan lien 
quan (lan 2) 

1/2 ngay 

B7 

. 

floan thin h6 sa: 
Chuye'n kart qua giai quyet va HS 
sang BO phan TN&TKQ. 
(chuyen sang B8) 

Chuyen vien 
Phong 
chuyen mon 

, 

1/2 ngay 
(2h MI vOi 
trub.ng 	hop • bo sung lan 2) 

- Bao cao ket 
qua kiem tra/ 
thu VT ho so.  
kern 	theo 	du 
thao 	GPXD, 
hoc van ban 
- 	Phi6u 	kiem 
sok qua trinh 
giai quyet ho so' 
- S6 theo dOi 1-1.) 
so. 

B8 Tra ket qua.: 	, 	' 
- Lay so, clang &au ban ha.nh van ban 
holac gi,:y phep xay dung. 
- Tra ket qua cho cong En theo quy 
dinh. 
- Ban giao ho so' lu'u trir theo quy 
dinh. 

BO 	ph4n 
TN&TKQ 

Gies hanh 
chinh. 

- BAD cao ket 
qua kiem tral 
thu VT 116 so. 
kern 	theo 	du 
thao 	GPXD, 
hoc van ban 
- 	Phi6u ki6m 
soat qua trinh 
giai guy& ho so' 
- S6 theo cle5i h6 
so 

4 Bleu mau 

. 
1. Gib tip nhan h6 sa va hp tra ket qua 

• 2. Phial yeti cau bo sung hoan thin ho so' 
3. Phi6u tir choi tie p nhan gial quyet ho so.  
4. Phieu xin 16'i va hp 14i ngay tra, ket qua 
5. Phieu kiem soat qua trinh giai quyet ho so' 
6. So theo dai ho so' 
7. Bao cap k6t qua ki6m ft-a/ thu VT ho so' 
8. Dan de nghi cap gib he xay dung 
9. Gia.'y phep xay dryng 

STEN QUY TRINH: 

Cap GPXD cong trinh pang cao thuOc thAm quyL UBND cap huyen (QT-08) 
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1 Muc dich: 
Quy dinh chi tie't trinh to thu tut cAp giAy phep xay dung cong trinh quang cao 
thuOc tham quyen cua UBND cap huy'n dam Ho cac can b(), con ch-Crc 	guy& 
cac cong viec thuicic cht:rc nang, nhiem vij, quyen han theo quy dinh cua phap 1*. 

2 

3. 

3.1 

Pharr vi 
Ap dung 	chuc, ca nhan co nhu cAu thgc 	tvc ca gidy he xay 
dyng cong trinh (pang cao thueN thAm quyL cua UBND cap huye'n. Can b(5, cong 
chfrc thu(5c phang chuyen mon &nye phan cap quan ly, b()' pNn TN&TICQ giai  
quyet TTHC va cac phOng co lien quan thuOc UBND cap huy4ichiu trach nhi"e'm 
thgc hien ya kiem soat quy trinh nay. 

NOi dung quy trinh: 

Co.  so.  phap 1ST 

1. Lu4t xay dung 2014; 
2. Nghi dinh s")59/2015/ND-CP ngdy 18 thong 06 nam 2015 dm Chinh phi' ye e  
quail 13"/ du an dau to xay 
3. Nghi dinh so 42/2017/ND-CP ngdy 05 thang 4 nam 2017 ya sira cl6oi be) sung 
mot so clieu Nghi dinh so 59/2015/ND-CP ngdy 18 thong 06 nam 2015 cua Chinh 
phil; 
4. Nghi dinh so 53/2017/ND-CP ngay 08/5/2017 cila Chinh phi' quy dinh cac lo4i 
gidy to.  hop phap ye ddt dai ca giay 	xay dun 
5. Nghi dinh so 79/2014/ND-CP ngay 31/7/2014 dm Chinh phu quy dinh chi ti6t 
mat so Didu cua Lu6t PhOng chay ya chaa chay va. Lu4t sfra doi, bo sung mot so  
Dieu cila Lu4t Phong chay va china chay, 
6. Nghi dinh 18/2015/ND-03  ngdy 14/02/2015 cila Chinh phu. quy dinh ve quy 
hoach bao ve moi tnrOng, danh gia moi tnr?mg chitin luac, danh gia tac dung moi  
truong ya ke hoach bao v" moi truang; 
7. Nghi dinh 61/2018/ND-CP ngdy 23/4/2018 NT 'd thgc hi4n ca ch6 mot cda, snot 
cda lien thong trong giai quyet thu tut hanh chinh 
8. ThOng to so 15/2016/TT-BXD ngay 30/6/2016 dm Bo xay di,mg huang dan ye 
cap gia'y phep )(ay dung-, 
9. Thong to 01/2018/TT-VPCP ngdy 23/11/2018 huang clan thi hank mot so quy 
dinh cua nghi dinh so 61/2018/ND-CP ngay 23/4/2018 -NT# thixc hi4'n ca the mot 
tura, mot dm lien thOng trong giai quyet thit tuc hanh chinh 

10. No i 
uya dinh 20/2016/QD-UBND ngay 24/6/2016 dm UBND Thanh pher) Ha 

vic quy dinh chi tiet mOt nOi dung cAp GPXD tren dia. ban thanh ph6 
Fla. 
11. Quy6t dinh so 4892/QD-UBND ngay 25/7/2017 dm UBND Thanh pile) Ha NOi 
ya viec cong bC) tiu tut hanh chinh trong linh wc cap giAy phep xay &king thuOc 
thAm quy&I 	quy6t 	Xay clung, UBND huye.nthu(5c thank ph6 Ha NOi. 
12. Quyet dinh so I2/2018/QD-UBND ngay 15/5/2018 cila UBND Thanh ph6 Ha 
NOi guy dinh chi tier rnOt so not dung \?&`. cap giAy,  phep xay dun tren dia. ban 
Thanh ph6 Ha NOi ban hanh kern theo Quyet djnh so 20/2016/QD-UBND ngay 
2416/2015 	UBND Thanh ph6 1-là Ni.O 
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3.2 

. 	., 

Thanh phAn h6 so' Ban 
chinh 

, 

Ban 
sao 

Don de nghi cap GPM) cong trinh theo mAu.; Truemg hop de nghi cap 
GPXD co thei han thi tieu a dm don dugc d6i thanh "Dan de nghi cap 
giAy phep xay dung có thii han"; 

x 

- MOt trong nhang giay te.  cfriing mink quye"n sir dun dat theo quy 
dinh dm phap luat v.&` d'At dai. Truong h9p d6i voi cong trinh xay 
thing tai khu vkic khong thuOc nhOm dat có muc dich sir dung cho 
xay dtmg, khOng chuyen doi du.9.c mijc dich six dung dat thi nOp 
van ban chAp thuan ye dia diem xay Ong cua 'Jy ban nhan clan cap 
huyn., 

- Hgp d6ng thus at hoc h9p dong thus cong trinh d& voi twang 
hop thus d'At hoc thus cong trinh de xay chmg cong trinh quang 
cao; 

x 

- BO ban ye thie't ke ksi thuat ho4c thi 	ke ban ye thi cong dua.c phe 
duy't theo quy dinh dm phap luat ye xay dung, bao gom: 

+ D6i vai tru?mg h9p cong trinh xay dung mai: 

So.  do vi tri cong trinh t- 7' 1' 1/50 - 1/500; 

Ban ye mat bang cong trinh -t-STI: 1/50 - 1/500; 

Ban ye mat cat mong va mat cat cong trinh tST1' 1/50; 

Ban ye cac mat df.mg chinh cong trinh t 	l." 1/50 - 1/200; 

+ D6i yoi trung h9p bi6n quang cao dugc O Zy n Yap cong trinh da 
duqc xay dung hgp phap: 

Ban ye Ice't c'L dm b0 pi* cong trinh tai vi tri gan bin (pang cao 
tST Fe 1/50; 

Ban ve cac mat dfmg cong trinh có On bin quang cao t- 7' 1` 1/50 -
1/100; 

x 

- Bao cao lc& qua tham dinh thiert 1(6 oh ca quan chuyen mon ve‘ xay 
dung d6i yeti cong trinh theo quy dinh phai dirge thAm dinh thik k6; 

X 
 

- Quy6t dinh cfau tu d6i yai cong trinh yeti cL phai 14p cltr an d'au tu xay 
dipig. 

x 

3.3 SO luvng hO so.  
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9 ngdy lam vi'e'c ke tir ngay n1-14.n du ho sa hop le  

Novi tiep nh4n va tra ket qua 

Bo phjn tiep nhOn tra ke't qua giai quy6t TTHC 

Phi/14' phi 

150.000 d/h6 so. 

01 b0 

3.4 Thai gian 

3.7 Quy trinh xir ly cong vi0 

TT Trinh to  

B1 Ti6p nhan h6 so.  

Tnxemg hop 1-16 sa du diL 
ThgchiO tiep nhan HS vã thgc hien  
chuyen cho Phong chuyen mon, 
Chuyen ho sa den phong chuyen 
mon (chuyen sang B2) 

Tnreyng hop 116 sa khong du diL 
kien hoc can bo sung: 
ari TB litrOng an den cong dan 

B2 Phan cong can 130 thu VT: 

Truang PhOng chuyen mon tie`p 
nhan HS va phan cong PhO trizoing 
phong phu trach chuyen mon va 
chuyen vien phOngchuyen mon. 
(chuyen sang B3) 

B3 Thu 1ST h6 sa: 

Twang h9pho sa 	ki"0: 
Hoan thin hie sa; soan thao, in 
GPXD. 
- TruOng h9p h6 sa khong du diL 
kien giai quyet: Soan thao, in thong 
bac, tir ch6i. 
(chuyen sang B4) 

Trizong hop ho so.  can 13. 6 sung 
vaihoac can lay )"7 ki6n co.  quan lien  
quan (lan 1), 
(chuy6n sang B4) 

Chuyen vien 
PhOng 
chuyen mon 

Truang 
phong 
chuyen mon 

BO ph4n 
TN&TICQ 

Trach nhim 

2,5 ngay 

4,5 ngay 

1/2 ngdy 
(2h di vOi 
trubug hop 
be sung lan 2) 

1/2 ngay 
(2h d6i veri 
truong hop 
b6 sung lan' 2) 

Thai gian 

Bao cao ket 
qua kiem tra/ 
thu ly 116 so.  
kern theo du  
thao GPXD, 
hoac van ban 

Phiau ki6m 
soat qua ,  tri nh 
giai guy& he) 
SO% 

Gidy tiep 
nNn ho scx va 
hen tra ke't qua. 

Phieu kiem 
soat qua ,  trinh 
giai guy& he. 
SO'. 

mau 



- TruOng hasp he) so.  can b6 sung 
\TA/114c can lay )'7  kien ca quan lien 
quan (lan 2), 
(chuyen sang B4) 

1/2 ngay 

B4 Duy -t dry thao:(chuy6n sang B5) 
Kiem tra va. V xac nhan ket qua do 
chuyen vien phongchuyen mon thgc 
hie;n. 

Ph6 	tnxo.ng 
phong 
chuyen mon 

- Bao cao ket 
qua kie'm tra/ 
thij 	b'T 	ho 	sa 
kem theo 	du 
iliac, 	GpxD,  
ho-ac van ban 

- Tnrong hop h6 sa du / khong du 
dieu kien giai quyet 

01 ngdy 

-  Truest-1g hap Ito sa can bo' sung 
va/hoac cAn 	lay 3'T kien ca quan lien 
quan (lan 1) 

1/2 ngdy 

- Tn.rosng hasp ho so.  can 13.6 sung 
va/ho4c can lAy S '7  kien ca quan lien  
quan (lan 2)  

, 2h 

B5 Duy't di.1 thao: 
Kiem tra va IcT xac nhan ket qua do 
Pho 	truOsng 	phong,chuyen 	vien 
phongchuyen mon thvc hi@--1. 
(chuyen sang B6) 

Tru&ng 
phOng 
chuyen mon 

• 
- Bao cao 1(6-t 
qua kiem tra/ 
thu 	1)'T 	116 	sa 
kern 	theo 	du.  
thao 	GPXD, 
ho4c van ban 

- Tnreng Imp ho so.  du / khong du 
dieu kin giai quyet 

' 
01 ngdy 

- Truesng h9p ho sa can b6 sung 
vaiho4c ca'n 	lay si kin ca quan lien 
quan (lan 1) 

1/2 ngdy 
. 

- Tnteng h9p ho sa can bo sung 
va/hoac c'an.lay y kien ca quan lien 
quan (lan 2) 

2h 

B6 

. 

K ban hanh van ban: 
Kie'm tra va k'T duyt ket qua. do 
Pheng chuyen mon trinh. 
(chuyen sang B7) 

Lanh. 	ciao 
UBND cap 
huy'n 

, 

- Bao cao ket 
qa kie'm 	tra/ 
thu VT Wo sa 
kern 	theo 	chr 
than 	GPXD, 
ho4c van ban - TnrOng hop hi!) sa du / khOng du 

dieu ki@n giai quy6t 
01 ngdy 
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Trueng hop ho sa can bo sung 
va/hoac can lay YT ki6n ca quan lien 
quan (lan 1)  

01 ngay 

;, - Tr rang hop ho sa can bo sung 
va/hoac can lay )'T kien ccr quan lien 
quan (lan 2) 

Hoan thien 1-1) sa: 
Chuyen ket qua giai guy& va HS 
sang BO ph:an TN&TKQ. 
(chuye'n sang B8) 

Tra ket qua: 
- so, (long cidu ban hanh van ban 
hoc gOy phep xay clung. 
- Tra kat qua cho con g (Ian theo guy 
djnh. 
- Ban giao 116 so km tra theo quy 
dinh. 

1/2 ngdy 

1/2 ngay 
(2h d6i vOi 
trubng hop 
1)6 sung lan 2) 

hanh 
chinh. 

Chuyen vien 
PhOng 
chuyen mon 

ph'n 
TN&TKQ 

Bleu mau 

1. Gib tip nhan 116 sa va hen tra k6t qua 
2. Phial yeti cau bo sung hoan thin ho so 
3. Phieu tir choi tiep nh4n 	quyet hes so.  
4. Phieu xin 16i va hen lai ngay tra ket qua 
5. Phi6u ki6na soat qua trinh 	quyet ho so.  
6. S6 theo 	116 so. 
7. Bao cao 1c6t qua kiem tral thij 13'T 116 sa 
8. Dan de nghi cap giay phep xay dung 
9. Giay he xay dun 

B7 

B8 

4 

- Bao cao ke't 
qua kiem tra/ 
thu. 1ST h'o sa 
kern theo du.  
tha.o GPXD, 
hoac van ban 
- Phi6u kie'm 
sok qua trinh 
giai quyet ho so. 
- S6' theo dOi h6 
so.  

- Bao cao ket 
qua kiem tra/ 
thulyhosa 
kern theo dg 
thao GPXD, 
hoc van ban 

PhiL ki6m 
soat qua trinh 
giai guy& ho sa 
- St; theo cleji ho  
sa 

9.TEN QUY TRiNII: 
Cdp GPXD cai tao, sira chfra cOng trinh thuOc thArn quy&l. UBND cap huyen 

(QT-09) 
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Muc Bich: 
Quy dinh chi tie't trinh to dna'. tvc cap giay phep xay dying cai too, sira chtta cong 
trinh thuOc thdmquy&'n dm UBND cap huyn dam bao cac can bi), cong chfre giai 
quy6t cac cong v* thuOc chir.  c nang, nhim vki, quyen han theo quy dinh dm phap 
lust. 

2 Ph4m vi 
A. .dun  dyng cl6i voi t6 chirc, ca. nhan CO nhu cau th?c hibl thu tuc ca 	is 	he 	xay 
cigng cai taco, sira chtta cong trinh thuOc thAm quy&I cua UBND cap huy41. Can 
b0, cong eh& thuOc phong chuyen mon ducic phan cap quan VT, b0 phan TN&TKQ 
giai guy& TTHC va cac phong có lien quan thue?c UBND cap huyn chili trach 
nhim thvc hin va kiem soot quy trinh nay. 

3. Niil dung quy trinh: 

3.1 Co' sek phip 157 

1. Luat Xay dgng 2014; 
2. Nglii dinh so 59/2015/ND-CP ngay 18 than 06 nam 2015 dm Chinh phil v' 
quan VT' cli,r an au tu xay di,mg. 
3. Nghi dinh so 42/2017/ND-CP ngdy 05 than 	4 nom 2017 y'e sfra d6i b6 sung 
mot so diau Nghi dinh so 59/2015/ND-CP ngdy 18 thong 06 nom 2015 dm Chinh 
phfr, 
4. Nghi dinh so 53/2017/ND-CP ngdy 08/5/2017 dm Chinh phil quy dinh cac loaf 
gidy to h9p phap NT' cla't dai d

• 	
6 cap giay pile') xay dung, 

5. Nghi dinh so 79/2014/ND-CP ngdy 31/7/2014 dm Chinh phi' quy dinh chi tik 
1 	 1 

mot so Dieu cua Luat Phong chay va chita chay va 1,u4t sira doi, bO sung mOt so 
Dieu cua Luat Phong chay va chaa char, 
6. Nghi djnh 18/2015/ND-CP ngdy 14/02/2015 cilia  Chinh phu quy dinh -v.e quy 
ho4ch bao v" moi tnramg, danh gia moi trueng chitin rage, danh gia tac dOng moi 
truOng va ke hoach bdo -‘7'' moi truang; 
7. Nghi dinh 61/2018/ND-CP ngay 23/4/2018 ve dive hien ca the mOt cira, mot 
dm lien thong trong giai quyet thil tuc hanh chink 
8. ThOng tu so 1512016/TT-BXD ngay 30/6/2016 dm BO Xay dung huang clL y' 
cap gidy phep xay clung; 
9. Thong to 01/2018/TT-VPCP ngdy 23/11/2018 huang an thi hanh mot so quy 
dinh dm nghj dinh so' 61/2018/ND-CP ngay 23/4/2018 Ni-.' thyrc hi'n ca the mot 
dm., mot dm lien thong trong giai guy& thil tvc hanh chink 
10. Quye't dinh so 0/2016/QD-UBND ngdy 24/6/2016 dm UBND Thanh ph6 Ha. 
NOi ye vi& quy dinh chi tiet mot so not dung ye ca GPXD ten dia ban thank ho 
Ha NOi. 
11. Quyet dinh so 4892/QD-UBND ngdy 25/7/2017 dm UBND Thanh ph6 Ha NOi 
• ye ,v* cong bo thli tvc hanh chink trong link vij.c cap iay phep xay dung thuOc 

than quyen giai quyet dm Si Xay dung, UBND huyn thuOc thanh ph6 Ha N'Oi. 
12. Quyet dinh so I 2/201.8/QD-UBND ngay 15/5/2018 cua UBND Thanh ph6 Ha 
NOi guy Binh chi tiet snot so not dung ve cap 2idy phep xay dkrna tree dia ban 
Thanh pho Ha. N1Oi ban hanh kern theo Qu-yet dinh so 20/20161()D-UBND ngay: 
24/6/2015 cua UBND Thanh ph6 Ha. NOi. 
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3.2 

Dan de nghi cAp GP)a) con g trinh theo matt; TruOngh9p nghi x 

cap GPXD có tho' han thi tieu de cila don duo.c cl6i thanh "Don de 
nghi cap gidy pile]) xay dung có th&i han"., 

MCA trong nhng giAy chimg minh quye a 	 n so.  hitu, quan VT, sir 
	x 

citing cong trinh, nha & theo quy dinh cua phap luat hoc ban sao 
giay phep xay dung a ducic ca quan nha nuo.c có tham quyen cap; 

	

Ban ye hien trong cila blO phan, hang mtic cong trinh sira chita, cai 
	x 

tao dä ducic phe du)* th• eo quy dinh co 	tuong irng 	t-ST le  
cac ban ye cua ho so de nghi cap phep sira china, cai tao va anh chop 
(10 x 15 cm) hi.en tang cong trinh va cong trinh lan can truck khi 
sira china, cdi tao; 

D6i 	cac cong trinh di tIch lich sir, van hod va danh lam, thing 
canh da duvc xep hang, thi phai covan ban chap th4n 	ca quan ,  
quan ly nha nuo.c cc') tham quyefi theo phan cap; 

	

Bao cao Ic6t qua thAm dinh thie't Ice' dm co.  quan chuyen mon v&` xay 	x 
dung cle  rn 	cong trinh theo quy dinh phai ducrc thAm dinh thi6t Ica 

Vdn ban ban cam ket cila chu cfAu to bao dam an town cho cong 
trinh va cong trinh lan can d6i vii cong trinh xay then, có tang ham 

• 
	 x 

Quy6t dinh 	to 	cong trinh yeu cau  phai 	du an d'Au to  
xay dung 

3.3 ski lulyng ho so.  

01 b0 

3.4 Thai gian xir ly  

9 ngay lam vi.4 ke to ngay nhan dill-16 so.  hap le  

3.5 Noi tier) nh4n va tra ktt qua 

BO phan tip 	Ira tra ket qua giai quy6t TTHC 

3.6 Phi/14 phi.  

150.000 d/116 so.  

3.7 Quy trinh xii157 cong vqc 

TT Trinh to  Trach nhiern  Theis gian Bi6u mAu 

    

Thanh pilau ho Ban 
chink 

Ban 
sao 
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B 1 Ti6p nh4n h6 sa Bo 	phan 
TN&TICQ 

1/2 ngdy 
(2h 	doi 	voi 

tliting 	hqP  sung tan 2) 

- 	Gidy 	tip 
nhan ho sa va. 
hen tra 1(6-t qua. . 	, 	-  
- 	Phieu 	kiem 
soat qua ,  trinh 
giai 	quyet 	ho 
so.. 

• 
Tru.o.ng  hop ho sa ciii dial kin: 

va Thuc hien tiep nhan HS va thirc hin 
chuyen cho Pheng chuyen mon, 
Chuyen ho sa den phong chuyen 
mon (chuyen sang B2) 

Trueng hop 116 sa khong du diL 
kin hoc can bo sung: 
Oh TB huang an den cong clan 

B2 Phan cong can b0 thu VT: 
TnrOng PhOng chuyen mon tie p 
nhlan HS va phan ding PhO tnxong 
phang phv trach chuyen mon va 
chuyen vien phemgchuyen mon. 
(chuyen sang B3) 

Tru.O.ng 
phong 
chuyen mon 

1/2 ngay 
(2h 	clOi 	voi 
truting 	hop 
136 sun°.  lari 2) 

- 	Phi6u 	kiem 
soot qua trinh 
• • 	P 	 N 

gia'i 	quyet 	ho 
sa. 

B3 Thu 1ST h6 so.: Chu en vien 
Phong 
chuyen mon 

4,5 ngdy - Rao cao ket 
qua kiem tral 
thu 	13'T 	hO 	sa 
kern 	theo 	dk.r 
thao 	GPXD, 
ho:ac van ban 

- Tnrong hop ho sa dildieu kien: 
lioan thin ho" so, sop thao, in 
GPXD. 
- Trtrang h9p h6 sa khong du dieu 
kin giai quyet: Soan thao, in thong 
bac, tir choi. 
(chuyen sang B4) 

- Tnrang hop h'') sa can b6 sung 
vailio4c can lay 3'7 kien co.  quan. lien 
quan (lan 1), 
(chuyen sang B4) 

2,5 ngdy 

- Trueng hop h6 sa can b6 sung 
va/h.o4c can lay '3'T kien ca quan lien 
quan On 2), 
(chuyen sang B4) 

01 ngdy 

B4 Duy -t dg thao: (chuyen sang B5) 
Kiem - tra va 1(73'7 xac riNn ket qua do 
chuyen vien phOngchuyen mon thkrc 
hien. 

Pho 	trirong 
phemg 
chuyen mem 

- Bao cap ket 
qua kiem tral 
thij 	13'7 	h6 	sa 
kern 	theo 	dv.  
thao 	GPXD, 
ho:k van ban 

- Triremg hop h6 sa du / khong du 
dieu kien giai quyet 

01 ngdy 
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Tnrong h9p ho so can be) sung 
va/hoa:c can lay 57  kie'n ca quan lien 
quan (lan 1) 

1/2 ngay 

- Tr-11.611g hop ho sa can bo sung 
va/hoac can ray y kien ca quan lien 
quan (lan 2) 

Duya dg thao: 
Kiem tra va k .  xac nNn ket qua do 
Ph6 truerng phong,chuyen vien 
phongchuyen mon ewe hin. 
(chuyen sang B6) 

- Throng hop 116 so du / khong du  
quyet 

TnrOng hop ho so can bO sung 
vailloac can lay 57 ki6n ca quan lien 
quan (lan 1) 

Tnreng h9p 1115 sor can bo sung 
vaiho4c can lay )", kien co quan lien  
quan (lan 2) 

2h 

01 ngdy 

1/2 ngay 

2h 

K ban hanh van ban: , 	, 
Kiem tra va ky duy't ket qua do 
Phong chuyen mon trinh. 
(chuyen sang B7) 

Tnreyng hap h6 so du / khong du  
dieu kien giai quyet 

01 ngay 

- Twang hop ho so can bo sung 
vaiho4c can lay )"/ ki6n co quan lien 
quan (lan 1) 

). Tn.reIng harp ho sor can bo sung 
vaihoac can lay y kie'n ca quan lien 
quan (lan 2) 

01 ngay 

1/2 ngay 

1/2 ngay 
(2h cthi vv i 
trubmg hop 
1)6' sung lAn 2) 

Tnreing 
phong 
chuyen mon 

Lanh dao 
UBND cap 
huylen 

Chuyen vien 
PhOng 
chuyen mon 

- Bap cao k6t 
qua kiem tra/ 
thu ly 116 sa 
kern theo du 
thao GPXD, 
hoc van ban 

Bao cao ket 
qua kiem tra/ 
thu 1.57 h6 so 
kern theo du  
thao GPXD, 
hoc van ban 

Bao cao k6t 
qua kiem tra/ 
thulyhoso 
kern theo du.  
thao GPXD, 
ho4c van ban 

Hoan th 10 h6 i 	so: 
Chuyen ket qua gial quy6t va. HS 
sang BO ph4n TN&TKQ. 
(chuyen sang B8) 



- Phi6u kiem  
soat qua trinh 
giai quyet ho sa 
- So theo doi ho  
so.  

B8 Trak& qua: 	r  
- Lay so, gong clau ban hanh van ban 
hoc giy phep xay dung. 
- Tra ket qua cho cong dan theo quy 
dinh. 
- Ban giao ho sa ltru tra theo quy 
dinh. 

Gier hanh 
chink. 

phan 
TN&TKQ 

Bao cao k6t 
qua kiem trot/ 
thu l 1-16 sa 
kern theo du  
thao GPXD, 
hoac van ban 
- Phieu kiem 
sok qua trinh 
giai quyet ho sa 
- So theo (Jai ho 
so.  

4 
	

Bieu mAu 

1. Gidy ti6p nhan 116 sa va hen tra l qua 
2. Phial yeu cau be) sung hoan thin ho so 
3. Phieu tix choi tiep nhan giai quyet ho so.  
4. Phieu xin loi va hen lai ngay tra lc& qua 
5. Phieu kiem soat qua trinh giai guy& ho so.  
6. SC) theo 	sa ♦ 
7. Bao cao Icet qua ki6'm tra/ thu 13'T ho sa 
8. Dop de nghi cap giay phep )(ay dung 
9. Giay phep xay dung 

♦ 
10.T EN QUY TRiNII: 
Cap GPXD di dOi cong trinh thuOc them quyen UBND cap huy4 (QT-10) 

Muc 
Quy dinh chi tiet trinh to thu tic 	giAy phep xay chmg di do-i Gana trinh thuc 
tham quyen 	UBND cap huy'n dam ba.o cac can b(1, cong chile 	quyet cac ♦ 
cong viec thuOc chirc n'ang, nhim vu, quyen 114.n theo quy dinh cua phap 1u4t. 

Pam vi 
Ap dung d6i vc i to chfrc, ca nhan co nhu cau thgc 	thfi 	cap gib phep xay 
dung di deyi 	 a. trinh thuOc thm quyL 	UBND  cap huyn. Can b(), cong 
chirc thuOc phong chuyen mon &wephan . cap pan brT, b(i phan TN&TKQ giai  
quy6t TTHC va cac phOng có lien quan thu(ic SO.  xay dung chili trach nhi"On thu.c 
hien va kiem soat quy trinh nay. 

N(ii dung quy trinh: 

Co-  sa.  phap 

46 
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2 

3. 

3.1 



. 

1. Luat Xay dung 2014; 
2. Nghi dinh so 59/2015/ND-CP ngdy 18 than g 06 nam 2015 dm Chinh pha ye 
quail lSi di; an au to xay dung. 
3. Nghi dinh so 42/2017/ND-CP ngdy 05 than 4 nam 2017 N4 sfra d6i b6 sung 
mat so diL Nghi Binh so 59/2015/ND-CP ngay 18 thang 06 nam 2015 dm Chinh 
phii; 
4. Nghi dinh so 53/2017/ND-CP ngay 08/5/2017 dm Chinh phil quy dinh ca.c loaf 
giay to hop phap ye dat dai de" cap gidyphdp xay dung; 
5. Nghi dinh so 79/2014/ND-CP ngay 31/7/2014 dm Chinh phil quy dinh chi tie't 
mot so DiL cila LuJt PhOng chay ya china chay va. Lust sira d6i, be) sung mot so 
Dieu dm Lust Phong chay \la chita chay; 
6. Nghi dinh 18/2015/ND-CP ngay 14/02/2015 dm Chinh pliii quy dinh NTi' quy 
hoach bap NT) moi truing, danh gig moi truing chien lugc, dank gig tac dOng moi 
truing ya ice hoach bao -sT' moi trueongs, 
7. Nghi dinh 61/2018/ND-CP ngay 23/4/2018 -v'e thgc hin co.  the mot cira, snot 
cira lien thong trong giai quy6t thil tuc hanh chinh 
8. Thong to so 15/2016/TT-BXD ngay 30/6/2016 dm BO 

a 	
Xay dung huang clan ye 

cap g l'y phap xay dtmg; 
9. Thong to 01/2018/TT-VPCP ngay 23/11/2018 huong an thi hanh mot s6 quy 
dinh dm nghi dinh se) 61/2018/ND-CP ngay 23/4/2018 y6' thkrc hin co.  ch6 mot 
dm, mot dm lien thong trong giai quye't thii ttic hanh chinh 
10. Quy6t dinh so 20/2016/QD-UBND ngdy 24/6/2016 dm UBND Thanh ho Ha 
NOi ye vi& quy dinh chi ti6t mot sO` not dung NT' cap` GPXD ten dia. ban thanh pho' 
Ha. NC)i. 
11. Quye't dinh s6 4892/QD-UBND ngay 25/7/2017 dm UBND ThanhOlt) lia.N0i 
y&.• yi& cong 136 thu ttic hanh chinh trong lc 	Arve cap giay phap xay dung thuOc 
thdm quy& giai quye't oh So.  My dung, UBND hu3itn thuck thanh pho Ha 1■1-0i. 
12. Quyet dinh so 12/2018/QD-UBND ngay 15/5/2018 cfia UBND Thanh pho Ha 
IN()i quy dinh chi ti& mot so nOi dung ye ca p giay phen xay cli,mg tren dja ban 
Thanh ph6 Ha Noi ban hanh kern theo Quy6t dinh so 20/2016/QD-LTBND ngily 
24/6/2015 cila UBND Thanh pho Ha NOi. 

3.2 Thanh phAn ho so.  Ban 
chinh 

Ban 
sao 

Don 6 nghi cap GPXD cong trmnh theo maw, x 

MOt trong nhfmg gidy to.  chimg mink quyen sir dung dat theo quy 
dinh oh phap luat v&` clAt dai noi cong trinh se-di de.i den va.gthy te.  
hop phap ye quyen sa ham cong trinh theo quy dinh cila phaplu4t; 

x 

Hop ciong thue dat hoc hap dung thue cong trmnh do'i yoi twang 
hop thue dat hoac thue cong trinh de xay dtmg cong trinh quang 
cao 

. 

x 

, 	. 

- Ban ye tong mat bang, noi ding trinh se duvc di ad. tai tS71 	1/50 
- 1/500; 

x 
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- Ban ye mai bang mOng i-ST 1 4  1/100 - 1/200, mat cat mong t-- 77  l'' 
1/50 tai dia di6m cong trinh se di dOi tai; 

- Bee cao k6t qua khao sat danh gia chAt luvng hien tr4ng cila cong 
trinh do to chirc, ca nhan CO du dial kiln nang itrc thirc hin; 

- Phuang an di doi theo quy dinh tai Khoan 5 DiL 97 Lust Xay 
citrng 2014; 

+ PhAn thuyet mink: Neu dugc hi@•1 tang cong trinh va. hi'n tang 
khu \Tic cong trinh se duo.c di dei den; cac giai phap di dad, phuang 
an bo tri sir dung xe may, thi6t bi., nhan hre; cac giai phap bao dam 
an toan cho cong trinh, nguoi, may mOc, thiet bi va cac cong trinh 

en dO di dot to chirc, ca lan can; bao dam v 	sinh moi trueng, ti6 
nhan thgc hi#41 di dei cong trinh. Phuang an di dari phai do dan vi, 
ca nhan co diL kiln nang hrc thirc hin-, 

+ Phn ban ye bin phap thi cong di doi cong trinh. 

3.3 Si; luvng hO so' 

01 b0 

3.4 Thai gian xir IS,.  

9 ngay lam vies Ic' tir ngay nh4n &I h6 sa h9p1 

3.5 Noi tip nh4n va tra kit qua 

BO phan tiep nh4n va tra ke't qua giai quy6t TTHC 

3.6 Phi/Le phi 

150.000 d/h6 so.  

3.7 Quy trinh xii IST.  cong viec 

TT Trish to Trach nhi:e'rn Thai gian Bi'L mAu 

Bl T* nhan he, so.  BO 	phan 
TN&TICQ 

1/2 ngay 
(2h 	doi 	vOi 

nu`mg 	h9P b6 sung Ian 2) 

- 	GiAy 	tiep 
nh4n ho so.  va. 
hen tra ke't au' • , 	L , as 
- 	Phial 	kiem 
sok qua. ,  trinh 
giai 	quyet 	ho 
sa. 

Tnrong hgp ho sa dil dieu kiln: 
Thtrc,hi:e'n tiep nhan HS va. thirc hien 
chuyen cho Phong chuyen mon, 
Chuy6n ho so.  den phong chuyen 
mon (chuyen sang B2) 

Tnreng hop h6 sa khong du diL 
kiln hoac can bo sung: 
Giri TB huang dan den cong dan 
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B2 Phan cong can 1)0 thix 17: 
Truoing Phong chuyen mon tie 
nhan HS va phan cong Pho tnrang 
phong phu trach chuyen mon va 
chuyen vien phongchuyen mon. 
(chuy6n sang B3) 

Truo.ng 
phong 
chuyen mon 

1/2 ngdy 
(2h 	doi 	voi 
tnrang 	hop 
136 sung 'An .2) 

- PhiL ki6m 
sok qua trinh 

- 	- 

	

pal 	quy6t 116 
so. 

B3 Thu. VT ho so: Chu en vial 
Phong 
chuyen mon 

4,5 ngay - Bao cao ket 
qua kie'm tra/ 
thij 	17 	ho 	so.  
kern 	theo 	du 
thao 	GPXD, 
hola.c van ban 

- Trithng hop ho so du dieu kien: 
Hoan thin hoa 	so, sown thao, in 
GPXD. 
- Tnxeng hop h6 so.  khong du diL 
ki41gial quyet: Soan thao, in thong 
bd.° tir choi. 
(chuy6n sang B4) 

- Trtayng,  hap hoa  so.  can bo sung 
va/ho4c can lay y kien co.  quan lien 
quan (lan 1), . 
(chuyen sang B4) 

2,5 ngay 

- Trizeyng hop ho" so can bo" sung 
va/ho4c can ldy $7 he'll co.  quan lien 
quan On 2), 
(chuyen sang B4) 

1/2 ngay 

B4 

, 	 

Duy't du thao:(chuye'n sang B5) 
Kiem tra va 1(- 7 xac nhan Ica qua do 
chuyen vien phong chuyen mon thu.c 
hin. 

Pho 	tru&ng 
phang 
chuyen mon 

. 

- Bao cao k6t 
qua 	•lci6m tra/ 
thu 	VT 	h6 	so.  
kern 	theo 	dg 
thao 	GPXD, 
ho4c van ban 

- Trtramg hop h6 so.  dii / khong dii 
diet' kien giai quyat 

01 ngay 

- Trueng hap ho so.  can bo sung 
\TA/110c c' an lay 3'7 kien co quan lien 
quan (lan 1) 

1/2 ngay 

- Tnayng hop 116 so.  can bo sung 
va/ho4c can lay 3'7 kien co.  quan lien 
quan (lan 2) 

. 

2h 

B5 Duy't du thao: 
Kiem tra va. 147 xac nhan ke't qua do 
Pho 	tnrong 	phong,chuyen 	vien 
phongchuyen mon time hien. 
(chuyen sang B6) 

TrtrOng 
phong 
chuyen mon 

- Bao de ke't 
qua kiem tra/ 
thu VT ho so 
kern 	theo 	du 
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- Truang hop 116 so.  du / khong du 
diL kien giai quy6t 

01 ngdy did() 	GPXD, 
hoac van ban. 

- Truang hcrp hO so.  can bo sung 
va/ho4c an lAy )"7 kien co. quan lien 
quan (lan 1) 

1/2 ngay 

- TnrOng hop 116 so.  can bo sung ‘ 
va/ho4c can lay 3'7 kien co.  quan lien 
quan (lan 2) 

2h  

B6 KST,  ban hanh van ban: 
Kiem tra va 1(7 du)* ket qua do 
Phong chuyen mon trinh. 
(chuyen sang B7) 

Lanh 	ciao 
UBND cap 
huy41 

- Bao cao ket 
qua kiem tra/ 
thu VT ho so.  
kern 	theo 	du 
did° 	GPXD, 
ho4c van ban - Tnthng hap h6 so.  E / khong du 

dieu kiri giai quyet 
01 ngdy 

- TruOng hop 1115 so.  can 1D6 sung • - 	1 

' va/hoa:.c can lay )'7 kien ccr quan lien 
quan (lan 1) 

01 ngdy 

- TruOng hop ho so.  can 136 sung 
va/hoac can 'Ay )'7 kienccr quan lien 
quan (lan 2) 

1/2 ngdy 

B7 

. 	, 

Haan thin 116 so.: 
Chuy6n ket qua giai quy6t va. HS 
sang BO plan TN&TKQ. 
(chuyen sang B8) 

Chuyen vien 
PhOng 
chuyen mon 

1/2 ngdy 
(2h 	cloi 	vai 
birsungg lain.19213)  

- Bao cao k6t 
qua ki6m tra! 
thy 1Si 116 so.  
kern 	theo 	du 
thao 	GPXD, 
ho4c van ban 
- 	Phi6u ki6m 
sok qua trinh 
giai quyet ho so.  
- So theo clOi ho 
so.  

. 
B8 Tra ket qua: ,  

- LAy sO, gong dau ban hanh van ban 
ho4c gidy pirep x'ay dung. 
- Tra ket qua cho cOng clan theo quy 
dinh. 
- Ban giao h6 sex kru trft theo quy 
dinh. 

BO 	phan 
TN&TKQ 

Gib.  hanh 
chinh. 

- Bao cao ket 
qua ki.em tra/ 
thij VT ho so.  
kern 	theo 	du 
thao 	GPXD, 
hoac van ban 
- 	Phi6u ki6m 
sok qua trinh 
giai quyet ho so. 
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- St) theo c161.116 
SCY 

4 
	

Bi'e"u mau 

1. GiAy tip nhan 116 so.  ya hen tra Icet qua 
2. Phial yeti eau bo sung hoan thien ho soi  
3. Phi6u tir choi tiep nhlan giai quyet ho so.  
4. Phi6u xin loi ya hen lai ngdy tra ket qua. 
5. Phieu kiem soat qua trinh giai quyet ho so.  
6. theo clai ho so.  
7. Ba.o cao kat qua ki6m tra! thu. ly ho so. 
8. Dap de nghi cap giay phep xay clyng.  
9. Giay phep xay dung 

11.TEN QUY 
Gia 1-14n GPXD thuOc thanecrity&'n UBND cap huy@l (QT-11) 

Muc dick: 
Quy dinh chi tiet trinh ttx thu tuc gia han giAy phep xay dung thuOc them quyan 
cua UBND cap huyn dam bao cac can b(5, cong chirc giai quyet cac cong yi& 
thuOc chdc nang, nhim 	quyen hen theo quy dinh cua phap luat. 

Ph#m vi 
Ap dung doi yogi to chfrc, ca nhan có nhu cau thkrc hien thu tuc gia ban gidy phep 
xay dung thuloc thAm quy&'n cua UBND cap huy0. Can b0, cong chirc thuOc phong  
chuyen mon cluv.c phan cap quan ly, bi) phan TN&TKQ giai guy& TTHC ya cac 
phOng co 	quan thu(ic UBND cap huyn 	trach nhi@T). thvc hien ya ki6m 
soat quy trinh nay. 

NOi dung quy trinh: 

Cu s& phip 

1. Luat Xay dung 2014; 
2. Nghi dinh so 59/2015/ND-CP ngay 18 than 06 nam 2015 cila Chinh 
quan ly du an dal to xay dkrng. 
3. Nghi dinh 	 NT 42/2017/ND-CP ngay 05 thang 4 nam 2017 ' sfra d6i b6 sung 
mot so dieu Nghi dinh so 59/2015/ND-CP ngdy 18 thang 06 nam 2015 dm Chinh 
phil; 
4. Nghi dinh 53/2017/ND-CP 	08/5/2017 dm ChInh 	quy dinh cac loci 
gi5y hcyp phap ye dat dai de cap giay he xay thing; 
5. Nghi dinh 79/2014/ND-CP ngay 31/7/2014 	Chinh 	quy dinh chi tiet 
mat so Dieu dm Luat PhOng chay \TA chfra chay ya Luat sira doi, bO sung mot so  
Dieu dm Lust Phong chay \Ta china chay, 
6. Nghi dinh 18/2015 /ND-CP ngdy 14/02/2015 dm Chinh phu quy dinh v6` quy 
hoach bao va moi tru.o.ng, clank 	moi truong chitin 	dank gia tac dOng moi 
tnramg va ke hoach bao ve moi tru&ng; 

1 

2 

3. 

3.1 
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, 	- 	1 
7. Na-hi Binh 61/2018/ND-CP ngay 23/4/2018 yd thgc hi.,ri ca the mot cira, m'Ot 
cira lien thong trong giai guy& thu tic hanh chinh 
8. Thong ttr so 15/2016/TT-BXD ngay 30/6/2016 cila BO xay dung htrong dan ye 
cap giAy phep xay dung., 
9. ThOng ttr 01/2018/TT-VPCP ngay 23/11/2018 htrang dan thi hanh mot so quy 
dinh dm nghi dinh s(:') 61/2018/ND-CP ngay 23/4/2018 ye thtrc hin co.  a-16 mot 
cira, mot cfra lien thong trong giai quyet thu tic hanh chinh 
10. Quyetdinh so 20/2016/QD-UBND ngay 24/6/2016 cila UBND Thanh ph6 Ha 
NOi ye vi& quy dinh chi tie't mot so not dung y&' cap GPXD tren dia ban thanh ph6 
Ha NOi. 
11. Quy6t dinh so 4892/QD-UBND ngay 25/7/2017 dm UBND Thanh pH') Ha NOi 
y& -vi.)c cong b6 ththutuc hanh chinh trong linh virc cap gdy phep xay dtrng thuOc .,  
tham quyen giai quyet dia. So.  Xay dyng, UBND huyn thuOc thanh pho Ha Ni. ,T 
12. Quyet dinh so I2/2018/QD-UBND ngay 1515/2018 dm ITBND Thanh ph6 Ha 
N'i quy dinh chi tiAt plot so not dung ve capgiAy phep xay ding tree dia ban 
Thanh ph6 Ha NOi ban hanh kern theo Quy6t dinh so 20/2016/QD-UBND ngay 
2416/2015 cua UBINT) nanh ph6 Hil NOi. 

3.2 Thanh phAn h6' so' Ban 
chinh 

Ban 
sao 

Dan de nghi gia hp theo mh x 

Giay phep xay dung da dtrcic cap x 

3.3 St; luvng h6 so.  

- " 
01 130 

3.4 Thai gian xir 15,  

4,5 ngdy lam vi'e'c Ic6 -lir ngay nhan ciiih6 sa hop l' 

3.5 Noi tit') nh4n va tra ke't qua 

BO phan ti6p nhan ya, tra. ke't qua giai quy6t TTHC 

3.6 Phiff4 phi 

15.000 ds.)'ng/h6 so.  

3.7 Quy trinh xir 157 cong vqc 

TT Trinh ttr Trach nhi'e'm Thai gian BiL nfau 
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B1 Ti6p nhOn h6 sa: 

TrtrOng hop h6 sa du diL ki@r: 
Thvc,hin tiep nhan HS va thiirc 
chuyen cho Phong chuyen mon, 
Chuyen ho sa den phong chuyen 
mon (chuyen sang B2) 

B(5 	ph4n 
TN&TKQ 

1/2 ngdy GiAy tip 
nhan ho rsa 
hen tra ket qua. 

Phi6u ki6m 
soot qua ,  trinh 
giai quyet ho 
sa. 

 

Tr-116.11g hap ho sa khong du dieu  
kien hoc can bo sung: 
Giri TB htrong clan den cong clan 

B2 True ng 
phong 
chuyen mon 

1/2 ngdy PhiL ki6m 
soot qua  trinh 
giai quyet ho 
so.. 

Phan cong can b0 thu 1ST: 

Tru&ng Phong chuyen mon ti6p 
nhan HS va phan cong Pho twang 
phong phu trach chuyen mon va 
chuyen vien phongchuyen mon. 
(chuy6n sang B3) 

B3 Chuyen vien 
Phong 
chuyen mon 

- Bao coo ke't 
qua kiem tra/ 
thu 1ST 116 sa 
kern theo du  
thao GPXD, 
ho'Oc van ban 

Thu 1T ho sa: 

- Twang hop ,h6 sa 	dieu k*r: 
Hoan 	ho sa; soon thao, in 
GPXD. 
- Trtra.ng h9p ho sa 'thong du di&T 
kien gear quyet: Soan thao, in thong 
bap tir choi. 
(chuye'n sang B4) 

1.5 ngdy 

B4 

- TruO.ng hop I-16 so 	b6 sung 
va/hoac can lay y kien co quan lien 
quan. 
(chuyen sang B4) 

Du)* chr thao:(chuy6n sang B5) 
Kiem tra va IcST xac nhan ket qua do 
chuyen vien phOngchuyen mon thuc 
hi 

Trtra.ng h9p 1-115 sa du / khong du  
dieu kien giai quyet 

Truong hap ho sa can bo sung 
va/ho;dc can lay YT ki6n co quan lien  
quan 

01 ngay 

Pho tru.o.ng  
phOng 
chuyen mon 

1/2 ngay 

1/2 ngay 

- Bac) coo ket 
qua kiem tra/ 
thy 1ST ho sa 
kern theo du  
thao GPXD, 
hoc van ban 

53 



B5 Du)* du thao: 
Kiern tra va icYT xac nh'4n ke't qua do 
PM truOng phOng, chuyen vien 
phang chuyen mon thuc hien. 
(chuyen sang B6) 

_ 

Twang 
phong 
chuyen mon 

-Bao cao klet 
qua kiem tra/ 
thij 	1ST 	h6 	sa 
kern 	theo 	du.  
thao 	GPXD, 
ho4c van ban 

- Tnrang hop 116 sa du / khong du . 
di&I kin giai quyet 

1/2 ngdy 

- TruOng he 	ho" sa can b6 sung 
va/ho4 can lAy 5T kiln ca quan lien 
quan 

1/2 ngdy 

B6 KST ban hanh van ban: 
Kiln tra va 1c7 duy't ket qua. do 
PhOng chuyen mon trinh. 
(chuyen sang B7) 

Lanh 	ciao 
UBND cap 
huy'n 

- Bao cao ke't 
qua kiem tra/ 
thij 	b'T 	ho 	so.  
kern 	theo 	du 
thao 	GPXD, 
ho`'c van ban - Tnrong h9p ho sa al / khong du 

dial kiln giai quyet 
1/2 ngdy 

- Tnrong hop h6 sa can b6 sung 
va/hoac can lay 57 kiln ca quan lien 
quan. 

1/2 ngay 

B7 Hoan thin 116 so: 
Chuy6n ket qua gial quy6t \TA. HS 
sang BO phan TN&TKQ. 
(chuyen sang B8) 

Chuyen vien 
Phong 
chuyen mon 

1/2 ngdy - Bao cao Ice't 
qua kiem tra/ 
thu. 	IST 	ho 	so.  
kem 	theo 
GPXD, 	hoc 
van ban 

B8 Tra kik qua: ,  
- LAy so, (long dau ban hanh van ban 
hoc gidy phep xay cluing. 
- Tra lc& qua cho cong clan theo quy 
dinh. 	, . 
- Ban giao ho so' luu tit theo quy 
dinh. 

BO 	ph4n 
TN&TKQ 

Gib.  hanh 
chink 

- Bao cao ket 
qua kiem tra/ 
thp VT ho so.  
kern 	theo 	du 
thao 	GPXD, 
hoac van ban 
- 	Phieru 	kie'm 
soat qua trinh 
giai guy& ho sa 
- S6' theo cleii h6 
so.  

4 Bielu mat' 
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1. Gidy ti6p nhan lit) so.  va. 	tra ket qua 
2. Phieu yeu cAub6 sung hoan thin ho so.  
3. PhiL tir ch6i ti6p nhan giai quy6t116 so.  
4. Phi6u xin lox va hen lai ngdy tra ket qua 
5. Phieu kiem sok qua trinh giai quyet ho soy  
6. So theo clOi Wo so.  , 
7. Bao cao ket qua kiem trai thu ly hie) 
8. Dap  nghi 	gidy phep xay chmg 
9. Giay phep xay dung 

  

12.TEN QUY TRINH: 
Cdp GPXD thui5c thAm quyI UBND cap huyt'n (QT-12) 

1 
	

Muc dish: 
Quy dinkchi tie't trinh to 	Ale cap gidy phep xay dung thuOc thdrn quyL cua  
UBND cap huy'e'n dam bao cac can b(), cong clulc giai quyet cac cong yi& thwt5c 
chirc Wang, nhiem vu, quyen han theo quy dinh c-da phap luat. 

Pham vi 
Ap dung de)i Yoi to chuc, ca nhan co nhu cAu thlre hien thu tuc cap lai gidy phep 
xay clung thut:)c tham quyen cila UBND cap huyn. Can b(i, cong chirc thuOc phong 
chuyen mon dugc phan cap quan ly, b0 ph4n TN&TKQ giai quyet TTHC va cac ,  
phong co lien quan thuOc UBND cap huy"e'n chin trach nhiem thtrc hien va kiem 
soat quy trinh nay. 

	

3. 	NiI dung quy trinh: 

	

3.1 
	

Co' se)" phip 

1. Lulk Xay dung 2014; 
2: Nghi dinh so 59/2015/ND-CP ngay 18 than 06 nam 2015 cila Chinh Old y'e 
quan 1y/ di; an du tax xay 
3. Nglii dinh so 42/2017/ND-CP ngay 05 than g 4 nam 2017 NT&' sira d6i bl)1 /4  sung 
mot so 	Nghi dinh so 59/2015/NB-CP ngay 18 thing 06 nam 2015 cfm Chinh 
phil; 
4. Nghi dinh so 53/2017/ND-CP ngay 08/5/2017 dm Chinh 	quy dinh cac lo4i 
giay to hop phap ye dat dai de cap giay he xay 
5. Nghi dinh so 79/2014/ND-CP ngay 31/7/2014 dm Chinh phil quy dinh chi tie't 
mat so Dii. cua Luat Phong chay va chfra chay va Lust sera doi, bo sung mot so 
Dieu dm Ludt Phong chay va chaa chay; 
6. Nghi dinh 18/2015/ND-CP ngay 14/02/2015 dm. Chinh 	quy dinh quy 
hoach bdo ve moi truoing, danh gia moi tubing chitin lugc, danh gia tic dOng moi  
truOng va ke hoach bao ve moi truing; 
7. Nghi dinh 61/2018/ND-CP ngay 23/4/2018 NT' thge hin ca chid nit cira, mot 
dm lien thong trong giai quyet thu. tkic hanh chink 
8.,  Thong to so 15/2016/TT-BXD ngay 30/6/2016 dm BO Xay cikrng hudng dan ye 
cap gidy phep xay dung; 

2 
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9. Thong tu.  01/2018/TT-VPCP ngdy 23/11/2018 huOng dan thi hanh mot so' quy 
dinh dm nghi dinh so 61/2018/ND-CP ngdy 23/4/2018 Ni- fr' thirc hien ca the m(f)t 
cfra, snot cira lien thong trong giai quyet thfi tkic hanh chinh 

t dinh s") 20/2016/QD-UBND ngdy 24/6/2016 dm UBND Thanh ph6 Ha 10. Quye' 	e 
NOi NT' v* quy dinh chi tiet mot so not dung -vi ca GPXD tren dia. ban thank ph6 
Ha NOi. 
11. Quyet dinh 4892/QD-UBND ngay 25/7/2017 cilia UBND Thanh pho' Ha N(ii 
vi&',vi"e'c con g be) thu tuc hanh chinh trong link wc cap giAy phep xa.'y c.rng thuOc 
ththn quyen giai guy& dm So' Xay dung, UBND huyn thui5c thanh pho Ha Ni.-0 
12. Quyet dinh so 12/2018/QD-UBND ngay 1515/2018 cda UBND Thanh phO Ha 

1 

NOi quy dinh chi tiet mot so not dung ire cap giay phep xay di:mg tren dia ban 
Thanh pl- 6 Ha NOi ban hanh kern theo pr  uy6t dinh so 20/2016/QD-UBND nizay 
24/6/2015 cilia UBND Thanh ph6 Ha NOi.. 

3.2 Thanh phAn h6 soy Ban 
chinh 

, 

Ban 
sao 

. 
Don de nghi cap lai giAy pile') xay dlyng x 

Ban chinh Gidy phep xay dung dad, dtraic cap d6i voi twang hop 
giay pile') xay dung bi rach, nat. 

x 

3.3 SO luvng hi") so' 

01 b0 

3.4 Thai gian xii. 157 

4,5 ngay lam v* k6 to ngay nhan du h6` sa hcp l' 

3.5 Noi ti6p nh4n va tra k6t qua 

BO phjn tip nhan va. tra ice't qua giai quy6t TTHC 

3.6 Phi/Lie phi 

Khong 

3.7 Quy trinh xir IS,  cling viec 

TT Trinh tu. 
_ 

Traci  nhi"Oa Thai gian BiL nidu 

B1 Tip nhan 116 so.  BO 	pNn 
TN&TKQ 

1/2 ngay - 	Gia.'y 	tip 
nh4n ho sa va 
hen tra Icet qua. 

Twang hop ho sa du dieu ki'n: 
Thkrc hien ti6p nhan HS (chuy6n 
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Phiu kiem 
soat qua trinh 
giai quyet ho 
so.. 

B2 

sang B2) 

Truong hap hk so.  khong du dieu  
kien hoac can ba sung: 

"ri TB hudng dan den ding dan 

Phan cong can b(5 thu 
TnrOng bC) phan TN&TKQ phan 
cong can b0 phi trach km trir kiem 
tra, d6i chi6u GPXD hru(chuy6n 
sang B3) 

BO phan 
TN&TKQ 
- Van phong 

1/2 ngdy Phi6u lci6m 
sok qua trinh 
giai quyet ho 
so.. 

B3 Can b() phu trach km tit h6 so.: 
Can b0 phi trach 	tit kiem tra, 
do`i chi6u GPXD 

Trubng hqp h6 so.  du diau ki41: 
Thigrc hien sao luc GPXD theo quy 
dinh 
- TruOng h9p 116 so.  khong chi didu 

quyet: So4n thao, in thong 
bao tir chOi. 
(chuy6n sang B4) 

Bo phan. 
TN&TKQ 
- Van phOng 

02 ngdy 

02 ngdy 

B5 

Duyet du thao:(chuy6n sang4  B5) 
Kiem tra va 147 xac nNn ket qua do 
Can b0 phi trach luu tru GPXD km 
thgc hien.  

Tra ke't qua: 
- Lay so, dOng &Au ban hanh van ban 
hoac gi'ay phep xay dvmg. 
- Tra kat qua cho cong dan theo quy 
dinh. 
- Ban giao ho so.  km trot theo quy 
dinh. 

01 ngay 

CTia hanh 
chink. 

Throng BO 
phan 
TN&TKQ 
- Van phong 

Bo phan 
TN&TKQ 

- Bao cao ket 
qua kiem tra/ 
thu 1y h6 so.  
kern theo ban 
sao GPXD, 
ho4c van ban 

- Bap cao ke't 
qua kiem tra/ 
thu ly ho sa 
kern theo ban 
sao GPXD, 
ho4c van ban. 

Phi6u ki6m 
soat qua trinh 
giai quyet h6 so.  
- So theo dOi h6 
so.  

4 Bieu man 
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1. GiAy 	nn 116 so va hen tra ke't qua 
2. Phial yeu 	bo sung hoan thin ho so.  
3. Phi6u ter choi tiep nh4n giai quyet ho so' 
4. Phieu xin 16i va hen 14i ngdy tra ket qua 
5. Phieu kiem sok qua trinh giai quyet ho so 
6. S6 then doi h6 sa 
7. Bao coo ket qua ki6m tra/ thu 13'7 ho sa 
8. Dap nghi cap gidy phep xay cigng 
9. Giay phep xay dung 
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