
UY BAN DAN T O C CONG HOA X A HOI C H U NGHIA VIET N A M 
• • • • 

S6: 633/QD-UBDT Doc lap - Tu do - Hanh phuc 

Hd Npi, ngay 30 thang dO nam 2017 

QUYET DINH 
Ve vice ban hanh Quy dinh danh gia, phan loai 

cong chuc, vien chiic thupc co' quan Uy ban Dan tpc 

BO TRirdNG, CHU NHIEM UY BAN DAN T Q C 

Can cu Luat can bo, cong chuc ngay 13 thang 1 Inam 2008; 

Can cu Luat vien chuc ngay 15 thang 11 nam 2010; 

Can cu Nghi dinh s6 13/201T/ND-CP ngay 10 thang 02 nam 2017 cua Chinh 
phii quy dinh chuc nang, nhiem vu, quyen han va co can to chuc ciia Uy ban Dan tpc; 

Can cu Nghi dinh s6 56/2015/ND-CP ngay 09 thang 6 nam 2015 ciia Chinh phii 
ve danh gia va phan loai can bp, cong chuc, vien chuc; 

Can cii Nghi dinh so 88/2017/ND-CP ngay 27 thang 7 nam 201 7 cua Chinh phu 
ve sua doi bo sung mpt so dieu ciia Nghi dinh so 56/2015/ND-CP ve danli gia va 
phan loai can bp, cong chuc, vien chuc; 

Xet de nghi ciia V u trudng V u To chuc can bp, 

QUYET DINH: 

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy dinh ve danh gia, phan loai 
edng chuc, vien chuc hang nam hien dang cong tac tai cac V u , don vi thupc co quan 
Uy ban Dan tpc. 

Dieu 2. Quyet dinh c6 hieu luc ke tu ngay ky. 

Dieu 3. Cac dug (ba) Chanh Van phdng Uy ban, Vu trudng V u To chuc can bp. 
Thii trudng cae Vu , don vi; can bp, cong chuc, vien chuc, ngudi lao dpng thupc co' 
quan Uy ban Dan tpc chiu trach nhiem thi hanh Quyet dinh nky./.^^^ 

Nffi nliCu^ 
- N h u Dieu 3; 
- Bo truong, Chii nhiem U B D T ; 
- Cac TT, P C N U B D T ; 
- Dang uy C Q U B D T ; 
- Cac V u , don yi thuoc U B D T ; 
- Cong T T D T Uy ban Dan toe; 
- Luu : V T , T C C B . 

BO T R i r d N G , C H U NHIEM 

'an Chien 
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DAN T O C CONG HOA X A HOI C H U NGHIA VIET N A M 
* • • • 

Dpc lap - Tu' do - Hanh phuc 

Q U Y DINH 
Ve danh gia, phan loai cong chuc, vien chirc 

thupc CO- quan IJy han Dan tpc 
(Ban hanh kem theo Quyet dinh so: 655/QD-UBDT, ngay 3d thangVdndm 2017 

cua Bo trudng, Chu nhiem Uy ban Dan toe) 

Chuong 1 
N H C T N G Q U Y D I N H C H U N G 

• X X A 

Dieu 1. Pham vi dieu chinh va doi tuong ap dung 
1. Pham vi dieu chinh 
Van ban nay Quy dinh nguyen tac, can cu, npi dung, trinh tu, thu tue, tieu chi 

va tham quyen danh gia, phan loai hang nam doi vdi cong chuc, vien chuc va ngudi 
lao dpng cua cac Vu , don vi thupc Uy ban Dan tpc. 

2. Ddi tuong ap dung 
Cong chuc, vien chuc giu vi tri lanh dao tu cap phdng trd len va cong chuc, 

vien chuc, ngudi lao dpng cua cac Vu , don vi thupc Uy ban Dan tpc. 
Dieu 2. Nguyen tac danh gia va phan loai cong chuc, vien chuc 
1. Bao dam dung tham quyen ngudi dung dau don vi cd trach nhiem danh gia 

phan loai cong chuc, vien ehuc, ngudi lao dpng. Cap nao, ngudi nao danh gia thi dong 
thdi thuc hien viec phan loai va phai chiu trach nhiem ve quyet dinh cua minh. 

2. Bao dam khach quan, cong bang, chinh xae va Ididng ne nang, tru dap, 
thi en vi , hinh thuc. 

3. Danh gia, phan loai cong chuc, vien chuc lanh dao, quan ly phai dua vao 
ket qua boat dpng cua don vi dugc giao lanh dao, quan ly, phu trach. 

Muc dp hoan thanh nhiem vu ciia ngudi dung dan khong dugc cao hon muc 
dp hoan thanh nhiem vu cua dan vi . 

4. Trudng hgp can bp, cong chuc, vien chuc khong hoan thanh nhiem vu do 
yen to Idhach quan, bat Idia khang thi dugc xem xet trong qua trinh danh gia, phan loai. 

Dieu 3. Can cir danh gia 
1. Doi vdi lanh dao, quan ly npi dung can cu danh gia gdm: 
a) Chap hanh phap luat cua Nha nude va nhung viec can bp, lanh dao khong 

dugc lam quy dinh tai Luat Can bp, cong ehuc; 
b) Thuc hien chuc trach nhiem vu theo ngach bac cua cong chuc, vien chuc 

va vi tri lanh dao dugc giao; 
c) Thuc hien chuong trinh, ke hoach cong tac nam cua don vi thupc tham 

quyen quan ly true tiep cua minh dugc cap cd tham quyen giao, phe duyet hoac 
phan cong. 

2. Ddi vdi cong chuc, can cu danh gia gdm: 
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a) Chap hanh phap luat cua Nha nude va nhung vice cong chuc khong dugc 
lam quy dinh tai Luat Can bp, cong chuc; 

b) Thuc hien nhiem vu quy dinh theo ngach bac cua cong chuc, vien chuc; 
c) Nhiem vu theo chuong trinh, ke hoach cong tac nam dugc phan cong hoac 

dugc giao tham muu, to chuc thuc hien. 
3. Ddi vdi vien chuc, can cu danh gia thuc hien theo quy dinh tai Dieu 40 

Luat vien chuc gdm: 
a) Cac cam ket trong hgp dong lam vice da ky ket; 
b) Quy dinh vd dao due nghe nghiep, quy t ic ung xu cua vien chuc; 
c) Ket qua thuc hien nhiem vu dugc giao; 
4. Doi vdi lao dpng hgp dong 
a) Cac cam ket trong hgp dong lao dpng da ky ket; 
b) Quy dinh v8 dao due nghe nghiep, quy tac ung xu cua ngudi lao dpng; 
c) Ket qua thuc hien nhiem vu dugc giao. 
Dieu 4. Tham quyen danh gia va thdi diem danh gia, phan loai cong 

chuc, vien chuc 
1. Tham quyen danh gia 
a) Lanh dao Uy ban Dan tpc phu trach don vi nao thi danh gia, xep loai ngudi 

dung dau cua don vi day; 
b) Ngudi dung dau don vi nao thi true tiep danh gia, phan loai cong chuc, 

vien chiic tu Phd vu trudng va tuong duong trd xudng. 
2. Thdi diem danh gia, phan loai cong chuc, vien chuc 
a) Vice danh gia, phan loai cong chuc, vien chuc, ngudi lao dpng cac Vu, 

don vi xong trudc ngay 05/12 hang nam de lam can cu, binh xet thi dua Idicn 
thudng cudi nam; 

Hang quy, 6 thang cac V u , don vi tien hanh danh gia muc dp hoan thanh cua 
tung nhiem vu dugc giao de lam can cu danh gia cudi nam. 

b) Cong chuc, vien chuc khi chuyen cong tac thi don vi mdi co trach nhiem 
danh gia, phan loai ket hgp vdi y kien nhan xet cua co quan, don vi cu (ddi vdi 
trudng hgp cd thdi gian cong tac d don vi cu tu 06 thang trd len). 

Dieu 5. Su- dung ket qua danh gia cong chuc 
1. Ket qua danh gia la can cu quan trgng de bo tri, su dung, dao tao, boi 

duong, nang ngach hoac thang hang chuc danh ngh6 nghiep, quy hoach, bd nhiem, 
mien nhiem, dieu dpng, luan chuyen, Ichcn thudng, ky luat va thuc hien cac chinh 
sach Idiac doi vdi cong chuc, vien chuc, ngudi lao dpng. 

2. Ket qua danh gia phan loai cong chuc dugc su dung theo quy dinh tai 
Khoan 3 Dieu 29 va Khoan 3 Di6u 58 Luat Can bp, cong chuc nhu sau: 

a) Cong chuc 02 nam lien tiep hoan thanh nhiem vu, nhung cdn ban che v6 
nang lire hoac cd 02 nam lien tiep, trong do 01 nam hoan thanh nhiem vu nhung cdn 
ban che ve narig luc va 01 nam khong hoan thanh nhiem vu thi co quan, td chuc, don 
vi CO tham quyen bo tri cong tac Idiac hoac dua vao dien tinh gian bien che; 
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b) Cong chuc 02 nam lien tiep l<h6ng hoan thanh nhiem vu thi co quan, don vi 
CO tham quyen giai quyet thoi vice. 

3. Ket qua danh gia phan loai \'ien chuc dugc su dung theo quy dinh tai Diem 
a Khoan 1 Dieu 29 Luat Vien chuc nhu sau: 

Vien chuc co 02 nam lien tiep bi phan loai danh gia d muc dp khong hoan 
thanh nhiem vu thi don vi su nghiep cong lap dugc don phuong cham dut hgp dong 
lam vice. 

4. Ngudi lao dpng (theo Nghi dinh 68/2000/ND-CP) cd 02 nam lien tiep bi 
phan loai danh gia d muc dp Ididng hoan thanh nhiem vu thi don vi su nghiep cong 
lap dugc don phuong cham dut hgp dong lam vice. 

Dieu 6. Thong bao ket qua danh gia va luu giu- tai lieu danh gia, phan 
loai cong chuc, vien chuc, ngu'di lao dpng 

1. Thong bao ket qua danh gia, phan loai cong chuc, vien chuc, ngudi lao dpng 
a) Ngudi cd tham quyen danh gia phan loai cong chuc, vien chuc cd trach 

nhiem thong bao ket qua danh gia bang van ban cho cong chuc, vien chuc, ngudi 
lao dpng sau 05 (nam) ngay lam vice, ke tir ngay cd ket luan cua ngudi hoac cap cd 
tham quyen danh gia; 

b) Sau khi nhan dugc thong bao ket qua danh gia, phan loai cong chuc, vien 
chuc, ngudi lao dpng hoac cap co tham quyen, trudng hgp cong chuc, vien chuc, 
ngudi lao dpng khong nhat tri vdi ket luan danh gia, phan loai thi cd quyen khieu 
nai theo quy dinh cua phap luat ve l<hieu nai. 

2. Quyen bao luu y kien va giai quyet khieu nai 
Cong chuc, vien chiic cd quyen trinh bay y kien, bao luu va bao cao len cap 

tren tryc tiep nhung van de khong tan thanh ve nhan xet, danh gia ddi vdi ban than 
va phai chap hanh ket luan danh gia cua cap co tham quyen. 

Kh i cd Idiieu nai thi cap co tham quyen c6 trach nhiem xem xet, ket luan va 
thong bao bang van ban den ngudi khieu nai. 

3. Luu giu ket qua danh gia, phan loai trong hd so cong chuc, vien chuc 
Cac don v i quan ly Nha nude tdng hgp ket qua danh gia, phan loai cong chuc, 

vien chiic giii ve V u T6 chiic can bp gdm: 
Phieu danh gia cong chiic (man so 01); Phieu danh gia vien chiic (man so 02); 

Phieu danh gia ngudi lao dpng (mau so 03) cd phu luc ban hanh kem theo Quy dinh nay; 
Bang tdng hgp ket qua danh gia cua Vu , don vi (man so 04); 
Bien ban hgp danh gia cong chiic, vien chuc, ngudi lao dpng cudi nam cd chu' 

ky cua ngudi chii tri va ngudi ghi bien ban; hd so giai quyet khieu nai ve ket qua 
danh gia phan loai cong chiic, vien chiic (neu cd); 

Rieng ddi vdi don vi sir nghiep thi hd so do don vi su nghiep lu-u giu, chi gui 
ket qua danh gia ve V u Td chuc can bp (man sd 04). 

Chu Q-ng 2 
DANH GIA V A PHAN LOAI C A N BO, C O N G CHlTC 

Dieu 7. Npi dung danh gia va phan loai can bp 
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Npi dung danh gia can bp, lanh dao thuc hien theo quy dinh tai Khoan 1 Dieu 
28 Luat Can bp, cong chuc va theo huong dan ciia Ban T6 chiic Trung uong. 

Dieu 8. Npi dung danh gia cong chiic 
Npi dung danh gia cong chiic thuc hien theo quy dinh tai Kdioan 1 va 2 Dieu 

56 Luat Can bp, cong chiic. 
1. Cong chiic dugc danh gia theo cac npi dung sau: 
a) Chip hanh duong 16i, chii truong, chinh sach ciia Dang va phap luat cua 

Nha nuoc; 
b) Phdm chat chinh tri, dao diic, 16i song, tac phong va le loi lam vice; 
c) Nang luc, trinh dp chuyen mon, nghiep vu; 
d) Tien dp va ket qua thuc hien nhiem vu; 
d) Tinh than trach nhiem va phoi hgp trong thuc hien nhiem vu; 
c) Thai dp phuc vu nhan dan; ling xir voi cap tren, cap dudi va giua dong nghiep. 
2. Cong chiic lanh dao Vu , don vi ngoai nhung quy dinh tai Khoan 1 Dieu 

nay cdn danh gia them cac npi dung sau: 
a) Ket qua boat dpng ciia Vu, don vi dugc giao lanh dao, quan ly; 
b) Nang luc lanh dao, quan ly; 
c) Nang luc tap hgp, doan ket cong chiic. 
Dieu 9. Tieu chi danh gia, phan loai cong chiic 6' muc hoan thanh xuat 

sac nhiem vu 
• • 

Vice danh gia cong chiic dugc thuc hien bang phuong phap cham diem theo 
bang tieu chi danh gia vdi tdng 100 diem. (Co bang tieu chi danh gia kit qud thuc 
hien nhiem vu kem theo). 

1) Cong chiic Ididng giu chiic vu lanh dao, quan ly hoan thanh xuat sac nhiem 
vu khi dam bao cac tieu chi sau: 

a) Ludn guong mau, chap hanh tot dudng loi, chii truong, chinh sach cua 
Dang va phap luat ciia Nha nude; Cd pham chat chinh tri, dao due tot; Chap hanh 
nghiem quy dinh lam vice ciia co quan, don vi ; Tan tuy vdi cong vice c6 tinh than 
trach nhiem trong thuc hien nhiem vu dugc giao; 

b) Cd Idia nang nang luc, trinh dp chuyen mon nghiep vu; Phdi hgp chat che 
cd hieu qua vdi dong nghiep, co quan; Cd tinh than chii dpng sang tao trong thuc 
hien nhiem vu, cong vu dugc giao; Co thai dp diing muc va xu su cd van hda trong 
thuc hien nhiem vu, cong vu; 

c) Hoan thanh 100% nhiem vu theo chuong trinh, ke hoach cong tac nam, 
vugt tien dp, cd chat lugng, hieu qua. Hoan thanh kip thdi va bao dam chdt lugng, 
hieu qua nhiem vu dpt xu4t; 

d) Cd tdng sd diem theo bang tieu chi dat tu 90 diem trd len; Khong hi ky luat 
tu khien trach trd len; 

d) Cd it nhat 01 cong trinh Ichoa hgc, de an, de tai hoac sang kien dugc ap 
dung cd hieu qua trong boat dpng cong vu cua co quan, don vi dugc cap cd thdm 
quyen cong nhan. 

2. Cong chiic giu chiic vu lanh dao quan ly dat dugc tat ca cac tieu chi sau: 
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a) Dam bao day dii cac tieu chi quy dinh tai Khoan 1 Dieu nay; 
b) Ket qua thuc hien ke hoach giao cua don vi lanh dao, quan ly hoan thanh 

100% nhiem vu dugc giao theo chuong trinh, ke hoach cong tac nam; Hoan thanh 100% 
nhiem vu dugc giao dot xuat; 

c) Lanh dao, quan ly, dieu hanh thuc hien nhiem vu hoan thanh vugt t i ln dp, 
CO chat lugng hieu qua; Co nang luc tap hgp, xay dung co quan, don vi doan k§t 
thong nhat. 

Dieu 10. Tieu chi danh gia, phan loai cong chuc d miic hoan thanh tot 
nhiem vu. 

• • 

1) Cong chuc Idiong giu chuc vu lanh dao, quan ly hoan thanh tot nhiem vu 
khi dam bao cac dieu kien sau: 

a) Thuc hien day dii cac tieu chi quy dinh tai Diem a, b Khoan 1 Dieu 9 quy 
dinh nay; 

b) Hoan thanh 100% nhiem vu theo chuong trinh, ke hoach cong tac nam, dam 
bao tien dp, chat lugng va hieu qua. Hoan thanh 100% nhiem vu giao dpt xudt; 

c) Co tong diem theo bang tieu chi danh gia tu 80 diem trd len; Khong bi ky 
luat tu Idiien trach trd len. 

2. Cong chuc giu chuc vu lanh dao quan ly dat tat ca cac tieu chi sau: 
a) Thuc hien day du cac tieu chi quy dinh tai Khoan 1 Dieu nay; 
b) Vu , don vi dugc giao lanh dao, quan ly hoan thanh 100% nhiem vu dugc 

giao theo chuong trinh, ke hoach cong tac nam; Hoan thanh nhiem vu dpt xuat; 
c) Lanh dao, quan ly, dieu hanh thuc hien nhiem vu dam bao tien dp, chat 

lugng hieu qua; Cd nang luc xay dung co quan, don vi doan ket thong nhat. 
Dieu 11. Tieu chi danh gia, phan loai cong chuc o muc hoan thanh nhiem 

vu nhung cdn han che ve nang luc 
1) Cdng chuc khong giu chuc vu lanh dao, quan ly dat cac tieu chi quy dinh 

tai Diem a, b Khoan 1 Dieu 9 quy dinh nay va cd mpt trong cac tieu chi sau day thi 
phan loai danh gia d muc hoan thanh nhiem vu nhung cdn ban che ve nang luc. 

a) Hoan thanh tu 70% den dudi 100% nhiem vu theo chuong trinh ke hoach 
cdng tac nam; 

b) Thuc hien nhiem vu dugc giao cdn cham ve tien dp; Tham muu de xuat 
giai quyet cdng vice chua dam bao chat lugng, chua dung vdi quy dinh cua phap 
luat hoac den muc phai de cap tren xu ly lai; 

c) Khong cd thai dp dung muc va ung xu thieu van hda trong thuc hien nhiem 
vu, cdng vu; Cd bleu hien cua quyen, gay khd khan, phien ha, tieu cue trong thuc 
hien nhiem vu, cdng vu; 

d) Cd tdng sd diem theo bang tieu chi danh gia ket qua thuc hien nhiem vu dat 
tu 70 den dudi 80 diem. 

2. Cdng chuc giu chuc vu lanh dao quan ly dat cac tieu chi tai Diem a, b 
Khoan 1 Dieu 9 quy dinh nay va cd mpt trong cac tieu chi sau day thi phan loai danh 
gia d muc hoan thanh nhiem vu nhung cdn ban che ve nang luc. 
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a) V u , dan vi dugc giao lanh dao, quan ly hoan thanh tu 70% den duoi 100% 
nhiem vu theo chuong trinh, ke hoach cong tac nam; 

b) Cdng tac lanh dao, chi dao, dien hanh thuc hien nhiem vu cha don vj cham 
tidn dp; X u ly giai quyet cac nhiem vu phat sinh cung nhu cac nhiem vu ehung cua 
don vi kem hieu qua, cham tien dp chua dam bao chat lugng hieu qua; 

c) Vu , don vi dugc giao lanh dao, quan ly xay ra mat doan ket. 
Dieu 12. Tieu chi danh gia, phan loai cong chiic d muc khong hoan thanh 

nhiem vn 
• • 

1) Cdng chuc khong giu chuc vu lanh dao, quan ly cd mpt trong cac tieu chi 
sau thi danh gia phan loai d muc khdng hoan thanh nhiem vu: 

a) Khdng thuc hien hoac vi pham dudng loi, chu truong, chinh sach cua Dang 
r •> -y 

hoac phap luat cua Nha nude hi cap cd tham quyen xu ly ky luat hoac co quan cd 
tham quyen xu ly theo quy dinh; 

b) V i pham ky luat, ky cuong hoac quy che lam vice cua co quan, td chuc, 
don vi nhung chua den muc bi xu ly ky luat d hinh thuc cao nhat; 

c) Khdng hoan thanh nhiem vu tuong xung vdi chuc danh dang giu; Thuc 
hien nhiem vu, cdng vu cd sai pham den muc phai cd bien phap khac phuc; Gay mat 
doan ket trong V u , don vi ; 

d) Hoan thanh dudi 70% nhiem vu theo chuong trinh, ke hoach cdng tac nam; 
Cd hanh vi cua quyen, gay khd Idian, phien ha, tieu cue, hi xu ly ky luat. 

2) Cdng chuc giu chuc vu lanh dao, quan ly cd mpt trong cac tieu chi sau day 
thi phan loai danh gia d muc khdng hoan thanh nhiem vu. 

a) Cac tieu chi quy dinh tai Khoan 1 Dieu nay; 
b) Lien quan true tiep den tieu cue, tham d, tham nhung, lanh phi tai co quan, 

don vi dugc giao phu trach va bi xu ly theo quy dinh cua phap luat; 
c) V u , don vi dugc giao lanh dao, quan ly hoan thanh dudi 70% nhiem vu 

theo chuong trinh, ke hoach cdng tac nam; 
d) Chi dao, td chuc thuc hien nhiem vu cd sai pham den muc phai cd bien 

phap khac phuc; Vu , don vi dugc giao lanh dao, quan ly xay ra mat doan ket. 
Chirong 3 

DANH GIA v A PHAN LOAI VIEN CHlTC 
Dieu 13. Npi dung danh gia vien chuc 
Npi dung danh gia vien chuc thuc hien theo quy dinh tai Khoan 1, 2 Didu 41 

Luat Vien chuc: 
1. Ddi vdi vien chuc chuyen mon, nghiep vu: 
a) Ket qua thuc hien cdng vice hoac nhiem vu theo hgp ddng lam vice da ky ket; 
b) Vice thuc hien quy dinh ve dao due nghe nghiep; 
c) Tinh than trach nhiem, thai dp phuc vu nhan dan, tinh than hgp tac vdi 

ddng nghiep va vice thirc hien quy tdc ung xu cua vien chuc; 
d) Vice thuc hien cac nghia vu l<hac cua vien chuc. 
2. Ddi vdi vien chuc lanh dao, quan ly: Ngoai nhung quy dinh tai Khoan 1 

Dieu nay cdn danh gia them cac npi dung sau: 
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a) Nang lire lanh dao, quan ly, dieu hanh va to chuc thuc hien nhiem vu; 
b) Ket qua thuc hien nhiem vu cua don vi dugc giao quan ly, phu trach. 
Dieu 14. Tieu chi danh gia, phan loai vien chirc 6' muc hoan thanh xuat 

sac nhiem vn. 
• • 

Vice danh gia ket qua thuc hien nhiem vu cua vien chuc dugc tien hanh bang 
phuong phap cham diem theo bang tieu chi danh gia vdi tdng 100 diem (Co hang 
tieu chi danh gia ket qud thuc hien nhiem vu kem theo). 

1. Vien chuc khdng giu chuc vu quan ly dat cac tieu chi sau: 
a) Cd nang luc, trinh dp chuyen mon, phu hgp vdi v i tri vice lam hoan thanh 

100% cdng vice, nhiem vu theo hgp ddng lam vice da ky ket, vugt tien dp, cd chat 
lugng, hieu qua; Nghiem tuc chap hanh su phan cdng cdng tac cua ngudi cd tham 
quyen; Cd tinh than trach nhiem cao, chu dpng sang tao trong thuc hien nhiem vu 
dugc giao; 

b) Hoan thanh tot cac nhiem vu dpt xuat; Thuc hien dung, day dii, nghiem tuc 
cac quy djnh ve dao due nghe nghiep, quy che, npi quy cua co quan, don vi . Thuc 
hien nghiem tuc quy tac ung xu cua vien chuc; 

c) Cd tdng sd diem theo bang tieu chi danh gia dat tu 90 diem trd len. Khdng 
bi ky luat tu Ichien trach trd len; 

d) Cd it nhat 01 cdng trinh Idioa hgc, de an, de tai hoac sang kien dugc ap 
dung cd hieu qua trong boat dpng cdng vu cua co quan, don vi dugc cap cd tham 
quyen cdng nhan. 

1.2. Ddi vdi vien chuc giu chuc vu lanh dao quan ly: 
a) Dam bao cac tieu chi theo quy dinh tai Khoan 1 Dieu nay; 
b) Cd y thuc chu dpng, sang tao trong cdng tac dieu hanh, td chuc thuc hien 

cdng vice. Trien kliai va thuc hien tot co che tu chu, tu chiu trach nhiem ddi vdi don 
vi su nghiep cdng lap theo quy dinh cua phap luat; 

c) Don vi dugc giao quan ly chi dao hang nam deu hoan thanh va vugt ke 
hoach giao ve thdi gian, chat lugng cdng vice dugc ngudi cd tham quyen chap nhan 
va danh gia hoan thanh xuat sac nhiem vu. 

Dieu 15. Tieu chi danh gia, phan loai vien chuc 6' miic hoan thanh tot 
nhiem vu. 

1) Vien chuc Idhdng giu chuc vu lanh dao, quan ly hoan thanh cac tieu chi sau: 
a) Cd nang luc, trinh dp chuyen mon, phu hgp vdi vi tri vice lam hoan thanh 

100% cdng vice, nhiem vu theo hgp ddng lam vice da ky ket, dam bao tien dp thdi 
gian, chat lugng tot, chap hanh su phan cdng cdng tac cua ngudi cd tham quyen; Cd 
tinh than trach nhiem trong thuc hien nhiem vu dugc giao; 

b) Hoan thanh 100% cac nhiem vu dpt xuat; Thuc hien dung, du cac quy dinh 
ve dao due nghe nghiep, quy che, npi quy cua co quan, don vi ; 

c) Cd tdng sd diem theo bang tieu chi danh gia dat tu 80 diem trd len. Khdng 
bi ky luat tu Idiien trach trd len. 

2. Vien chuc giu chuc vu quan ly: 
a) Dam bao cac tieu chi theo quy dinh tai Khoanl Dieu nay; 
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b) Dan vi dugc giao quan ly, di§u hanh hoan thanh 100% khoi lugng cong 
vice, bao dam tien dp, chat lugng, hieu qua. Don vi dugc giao phu trach dugc cap co 
tham quyen xep loai hoan thanh tot nhiem vu. 

Dieu 16. Tieu chi danh gia, phan loai vien chuc d miic hoan thanh nhiem v u. 
1) Vien chuc Idiong giu chuc vu lanh dao, quan ly hoan thanh cac tieu chi sau: 
a) Co tinh than trach nhiem trong thuc hien nhiem vu dugc giao hoan thanh tu 

70% den duoi 100% cong vice, nhiem vu theo hgp dong lam vice da ky ket, trong 
do cong vice con cham ve tien dp, ban che ve chat lugng; 

b) Hoan thanh cac nhiem vu dpt xuat; Thuc hien dung, du cac quy dinh ve 
dao due nghe nghiep, quy che, npi quy cua co quan, don vi ; 

c) Co tdng so diem theo bang tieu chi danh gia dat tir 70 den dudi 80 diem. 
Khdng bi ky luat tir Ichien trach trd len. 

2. Ddi vdi vien chuc giu chuc vu quan ly: 
a) Dam bao cac tieu chi quy dinh tai Khoanl Dieu nay; 
b) Nghiem tuc thuc hien co che tu chu, tu chiu trach nhiem ddi vdi don vi su 

nghiep cdng lap theo quy dinh cua phap luat; 
c) Don vi dugc giao quan ly, dieu hanh hoan thanh tu 70% den dudi 100% 

khdi lugng cdng vice dugc cap cd tham quyen xep loai hoan thanh nhiem vu. 
Dieu 17. Tieu chi danh gia, phan loai vien chu-c khong hoan thanh nhiem vu 
1. Ddi vdi vien chuc khdng giu chuc vu quan ly: 
a) Hoan thanh dudi 70% cdng vice hoac nhiem vu theo hgp ddng lam vice da 

ky ket; Chua nghiem tuc chap hanh su phan cdng cdng tac cua ngudi cd tham 
quyen; Thieu tinh than trach nhiem trong thuc hien nhiem vu dugc giao; 

b) Thuc hien nhiem vu dugc giao khdng dat yeu cau cham tien dp, chat lugng 
cdng vice dat thap; 

c) Cd hanh vi chia re npi bp, gay mat doan ket; khdng cd tinh than phdi hgp 
vdi ddng nghiep, trong qua trinh thuc hien nhiem vu gay anh huong den ket qua 
boat dpng cua don vi ; 

d) V i pham ky luat, tu khien trach trd len cd tdng sd diem theo bang tieu chi 
danh gia dat dudi 70 diem. 

2. Ddi vdi vien chuc giu chuc vu quan ly: 
a) Cac tieu chi quy dinh tai Khoanl Dieu nay; 
b) Vice quan ly, dieu hanh thuc hien cdng vice cdn ban che, kem hieu qua, 

khdng dap ung dugc yeu cau cdng vice cdn de don vi thupc quyen quan ly xay ra vi 
pham ky luat, v i pham phap luat den muc phai xu ly ky luat; 

c) Don vi dugc giao quan ly, dieu hanh hoan thanh dudi 70% Idioi lugng cdng 
vice dugc giao va dugc cap cd tham quyen danh gia Ididng hoan thanh nhiem vu. 

Chuong 4 
Q U Y T R i N H DANH GIA DOI VOI CONG C H L T C , VIEN CHlTC 

Dieu 18. Dang ky va phe duyet ke hoach cong tac nam 
1. Dang ky ke hoach nam: 
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a) Can cu muc tieu, ke hoach thuc hien nhiem vu hang nam cua V u , don vi ; 
cong chuc, vien chuc, ngudi lao ddng xac dinh cac nhiem vu can thuc hien trong 
nam xay dung ke hoach chi tiet trinh ngudi dung dau don vi phe duyet; 

b) Thdi gian dang ky ke hoach cdng tac phai hoan thanh trudc ngay 30/01 cua 
nam thuc hien ke hoach vdi don vi; 

c) Ddi vdi cdng chuc, vien chuc, ngudi lao ddng chuyen den co quan, don vi 
sau thdi gian dang l<y ke hoach nam phai chuyen ket qua thuc hien nhiem vu d don 
vi cu (cd xac nhan cua co quan, don vi cu) ddng thdi phai xay dung ke hoach thuc 
hien nhiem vu tir thdi diem chuyen den cho den het nam theo Quy che nay; 

d) Vice dang ky ke hoach nam cua ngudi dung dan don vi thi ke hoach cdng 
tac nam ciia don vi la ke hoach cdng tac cua ca nhan dd. 

2. Phe duyet ke hoach nam: 
a) Ke hoach cdng tac nam ciia cdng chuc, vien chirc do ngudi quan ly true 

tiep phe duyet; 
b) Ke hoach cdng tac ciia lanh dao phdng do ngudi diing dau don vi phe duyet; 
c) Ke hoach cdng tac nam ciia ngudi dirng dau don vi la ke hoach cdng tac 

nam ciia Vu , don vi do Bp trudng, Chii nhiem phe duyet. 
Dieu 19. Trinh ty, thu tuc danh gia 
1. Ddi vdi ngudi dung dau va cap phd ciia ngudi diing dau co quan, don vi : 
a) Cdng chuc, vien chuc lam bao cao tu danh gia ket qua cdng tac theo nhiem 

vu dugc giao; 
b) Trinh bay bao cao tu danh gia ket qua cdng tac tai cupc hgp ciia don vi de 

mgi ngudi tham du cupc hgp ddng gdp y kien. Cac y kien dugc ghi vao bien ban va 
thdng qua tai cupc hgp; 

Ddi vdi don vi cd cac don vi can thanh, thanh phan tham du la dai dien cap uy 
dang, cdng doan, doan thanh nien va ngudi diing dau cac don vi can thanh; 

Cac don v i su nghiep khac Ididng cd cac td chuc true thupc nhu Hgc vien Dan 
tpc thi thanh phan tham du nhu ddi vdi don vi khdng cd cap phdng; 

c) Cap uy dang cimg cap noi cdng chuc, vien chuc cdng tac cd y kien bang van 
ban ve cdng chuc, vien chuc dugc danh gia phan loai; 

d) Vice danh gia phan loai cdng chuc ddi vdi thu trudng cac don vi do lanh 
dao cap tren true tiep quan ly cd trach nhiem danh gia va phan loai cdng chuc lanh 
dao cap vu va tuong duong hang nam. Co sd de lanh dao cap tren tham khao danh 
gia la cac y kien tham gia ddng gdp tai cupc hgp cua don vi va van ban ddng gdp y 
kien Cap uy dang cung cap de quyet dinh danh gia, phan loai ddi vdi ngudi dung 
dau cac don v i ; 

d) Ngudi dung dau co quan, don vi cap tren true tiep thdng bao ket qua danh 
gia, phan loai cho cdng chuc, vien chuc theo quy dinh tai Khoan 1 Dieu 6 quy dinh nay. 

2. Ddi vdi cdng chuc, vien chuc Ididng giu chuc vu quan ly: 
a) Cdng chirc, vien chuc lam bao cao tu danh gia ket qua cdng tac theo nhiem 

vu dugc giao; 
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b) Cong chuc, vien chuc trinli bay bao cao tu danh gia ket qua cong tac tai 
cupc hop cua CO quan, don vi de moi ngudi tham du cupc hop ddng gdp y kien. Cac 
y kien dugc ghi vao bien ban va thdng qua tai cupc hgp; 

c) Ngudi dung dau don vi tham l<hao y kidn tham gia tai diem b Khoan nay, 
quyet dinh danh gia, phan loai cdng chuc, vien chuc; Thdng bao ket qua danh gia 
phan loai cho cdng chuc, vien chuc theo quy dinh tai diem a Khoan 1 Dieu 6 cua Quy 
dinh nay. 

3. Danh gia ket qua nhiem vu quy, 6 thang, mpt nam 

Tren co sd dang ky nhiem vu cua ca nhan, tdng hgp ehung thanh ban ke 
hoach cua don vi cd phe quyet cua ngudi dung dan don vi . Cac Vu , don vi tien hanh 
hgp danh gia ket qua thuc hien nhiem vu trong quy, 6 thang, mpt nam tren co sd ke 
hoach da dang ky. Ket qua danh gia cua tung quy dugc cpng vao bang tdng hgp nam 
(man sd 04) de lam can cu tinh diem cudi nam. 

Chirong 5 

TO CHlTC T H U C HIEN 

Dieu 20. Trach nhiem eiia Vu, don vj thupc Uy ban Dan tpc 

1. V u Td chuc can bp cd trach nhiem theo doi. Idem tra, tdng hgp bao cao 
vice thuc hien Quy dinh nay. 

2. Cac Vu , don vi thupc Uy ban Dan tpc td chuc trien khai thuc hien; Tdng 
hgp, bao cao ket qua danh gia, phan loai cdng chuc, vien chuc gui ve V u Td chuc 
can bp trudc ngay 10 thang 12 hang nam. 

3. Can cu vao tieu chi, npi dung va quy trinh, phuong phap danh gia d phan 
tren. Cac vu, don vi cd trach nhiem cu the hda cac tieu chi danh gia phan loai cdng 
chuc, vien chuc cho phu hgp vdi cac dieu kien cu the cua don vi. 

Dieu 21. Dieu khoan thi hanh 

1. Quy dinh nay dugc ap dung thdng nhat trong cac V u , don vi thupc Uy ban 
Dan tpc va cd hieu luc theo Quydt dinh ban hanh cua Bp trudng, Chu nhiem Uy ban 
Dan tpc. 

2. Trong qua trinh thuc hien neu phat sinh vudng mac, can phan anh kip thdi 
ve Uy ban Dan tpc (qua V u Td chuc can bp) de tdng hgp bao cao Bp trudng, Chu 
nhiem Uy ban xem xet, quydt dinh./. 
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A N T O C CONG HOA X A HOI C H U NGHIA VIET N A M 
Dpc lap - Tu* do - Hanh phuc 

T I E U cm D A N H G I A 

C O N G cmrc, V I E N cmrc L A N H D A O Q U A N L Y 

(Ban hanh kem theo Quyet dinh so: C35/QD-UBDTngay30thdng-^Ondm 2017 
cua Bo trudng, Chu nhiem Uy ban Dan too) 

STT NOI DUNG, TIEU CHI DANH GIA 
Thang 
diem 
lOOd 

Ca 
nhan 

to 
cham 

Tap 
tlil 

cham 

Ghi 
chu 

7 2 3 4 5 6 

1 Chap hanh dirang loi, chu truong, chinh sach cua Dang va 
phap luat cua Nha nude 6 diem 

1.1 

Tham muu dung, trien khai dung chu truong, dudng loi, 
chinh sach cua Dang va phap luat cua Nha nude. (Neu co 
phan anh, kien nghi, nhac nha ve viec chap hanh chu truang, 
dudng loi, chinh sach cua Ddng va phap luat cua Nha nude 
CO cdn cu rd rang, dudi muc khien track: tru het so diem) 

3 diem 

1.2 
Chap hanh tot cac quy dinh noi cu tni. (Neu co phan dnh, 
kien nghi khong chap hanh tot cac quy dinh nai cu tru, tru 
1 d, A _J • T ^ r J A. •> 7 . T ^ \ 

tiet so diem, can cu ket qua phieu 76) 

3 diem 

2 
"r\l A l A . I ' I J * A- 4 - ' 1 A » A 1 ' 1 \ 1 A ' I A * 

Pham chat chinh tri, dao due, loi song, tac phong va Ic loi 
lam vice 

6 diem 

2.1 

Chap hanh su phan cdng, chi dao cua cac td chuc; khdng vi 
pham nhung dieu cam ddi vdi cdng chuc. (New vi pham co 
vhdn dnh kien nvhi nhdc nhd co cdn cu rd rdnv dudi muc 
khien track: tru het so diem). 

3 diem 

2.2 

Chap hanh gid lam vice, noi quy, quy che co quan; Trang 
phuc, giao tiep, ung xu dung quy dinh. {Neu vi pham, cd 
phan dnh, kien nghi, nhdc nhd ve dao due, loi song, tdc 
phong lam viec, chap hanh npi quy lam viec cd cdn eve rd 
rang, dudi muc khien trach: trie het so diem) 

3 diem 

3 Ket qua thuc hien nhiem vu 60 diem 

3.1 

C6 dang ky ke hoach cdng tac nam dung thdi gian (trudc 
30701 hang ndm) 5 diem 

3.1 
Khong xay dung ke hoach hodc ddng ky ke hoach khong 
dung thdi gian quy dinh, khdng cho diem 

3.2 Tham muu thuc hien cac nhiem vu thudng xuyen theo Ke 
hoach da dang ky 45 diem 

a Tien dp thuc hien: Mot nhiem vu trong quy cham tien do 
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S ; 

theo yeu cdu tru 01 diem 
b Sai sot ve chuyen mon, nghiep vu: Mdi mot nhiem vu trong 

quy de xay ra sai sot hodc khdng dat ket qud theo yeu cdu, 
phdi chinh sua, ho sung, lam Igi trie 01 diem. 

3 3 

Chi dm th\re hien cac nhipm v\i dot xuat: Hoan thanh tat cd 
cac viec dot xuat, dam bao tien dp, chat lugng theo yeu cdu 

iu ulcm 
3 3 

Moi viec cham tien dp hodc hi sai sot phdi chinh siea, bo 
sung, idm igi trie 01 diem. 

4 Sang kien kinh nghiem dugc ap dung tai dan vi 5 dilm 

5 
Tinh than trach nhiem trong phoi hgp thuc hien nhiem vu.-
Tie choi phdi hgp xu iy cac van de phat sinh (co cdn cu cu 
the) trie het so diem 

3 diem 

6 
Thai dp phuc vu, ung xu vdi ddng nghiep 3 diem 

6 Co phan dnh cua cdng dan, ddng nghiep ve thdi dp phuc vu 
(co cdn cu cu the), khong cho diem 

7 Nang luc lanh dao, quan ly 4 diem 

7.1 

Phan cdng, phan nhiem rd rang, thudng xuyen kiem tra, don 
doc, chi dao, quan ly tot cap dudi 

2 diPm 

7.1 Khong kiem tra, don doc cap duai dan den cham tien dp, sai 
sot hodc de cap dual thupc phgm vi phu trach vi pham npi 
qui, quy che, khdng cho diem 

7.2 Chiu trach nhiem vdi nhung de xuat, quyet dinh cua ca nhan 
Mdi de xuat, quyet dinh de xay ra sai sot (cd cdn cu cu the) 
trie 01 diem 

2 diem 

8 Nang lire tap hgp, doan ket cdng chuc 3 diem 8 

- De ndi bd mat doan ket cd dan thu khien kien; 
- Cd dual 70% cdng chiec dugc giao quan ly xep iogi hoan 
thanh tdt nhiem vu 

Tru het 
sd diem 

9 
Diem thudng 10 diem 

9 

Chi ago thuc men hoanh 100% ke hogch giao 5 diem 

9 

100% CCVC dugc giao phu trach hoan thanh tdt nhiem vu 
tra ten, khdng cd CCVC hi ky iugt tie khien trach tra len 5 diem 
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U Y B A N M N T O C CONG HOA XA HOI C H U NGHIA VIET N A M 
Dpc lap - Tir do - Hanh phuc 

T I E U C H I D A N H G I A 

C O N G C H U C , V I £ : N C H U C VA L A O D O N G H O P D O N G 68 

(Ban hanh kem theo Quyk dinh sd: 05/QD-UBDTngdy3C>thdngd0ndm 2017 
cua Bp truong, Chii nhiem Uy ban Dan tpc) 

S T T N O I D U N G , T I E U C H I D A N H G I A 

Thang 
diem 

lOOd 

Ca nhan 
tir cham 

Diem cua 
tap the 
cham 

Ghi 
chii 

1 2 2 4 5 6 

1 
Chap hanh dudng loi, chu truang, chinh sach cua 
Dang va phap luat cua Nha nude 

6 diem 

1.1 

Tham muu dung, trien khai dung dudng Idi, chu 
truang, chinh sach cua Dang va phap luat cua Nha 
nude. {Neu cu phan dnh, kien nghi, nhdc nhd ve 
viec chap hank dudng loi, chit trieang, chinh sdch 
ciia Ddng vd phdp luat ciia Nhd nude cd cdn eu
ro rang, nhung dudi miec khien track: trie het so 
diem). 

3 diem 

1.2 

Chap hanh tdt cac quy dinh nai cu tru: {Neu co 
phan dnh, kien nghi khong chap hanh tot cac quy 
dinh ndi cu trii, cdn cu kit qud phieu 76 trie hit so 
diim). 

3 diem 

2 
Pham chat chinh tri, dao due, loi song, tac phong 
va le loi lam vice 

6 diem 

2.1 

Chap hanh su phan cdng, chi dao cua cac td chuc; 
khdng vi pham nhung dieu cam doi vdi cdng 
chuc, vien chuc. {Neu vi pham cd phan dnh, kiin 
nghi, nhdc nhd, cd cdn cie ro rang, dudi muc 
khiin trdch:tru hit so diim). 

3 diem 

2.2 

Trang phuc, giao tiep, ung xu dung quy dinh; 
chap hanh tdt gid giac, npi quy, quy che cua dan 
vi. (Niu vi phgm, cd phan dnh, kiin nghi, nhdc 
nhd vi dgo diec, lot song, tdc phong Idm viec, 
chap hanh npi quy lam viec, cd cdn cie ro rang, 
dudi miec khiin trdch: trie hit so diim). 

3 diem 
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3 Ket qua thirc hien nhiem vu 65 diem 

3.1 

Co dang ky ke hoach cong tac nam dung thdi gian 
(trudc 31/12 hang ndm). Khong xay dung ke 
hoach hodc ddng ky ke hoach khdng dung thdi 
gian quy dinh khong cho diem 

5 diem 

3 2 
Tham muu thuc hien cac nhiem vu thudng xuyen 
theo Ke hoach da dang ky 

45 diem 

a Tien dp thuc hien: Mot nhiem vu trong quy cham 
tien do theo yeu cdu tru 01 diem 

b Sai sot ve chuyen mon, nghiep vu: Mdi mot nhiem 
vu trong quy de xay ra sai sdt hodc khdng dat kit 
qud theo yeu cdu, phdi chinh sua, bd sung, Idm Iqi 
tru 01 diim. 

3.3 

Tham muu thuc hien cac nhiem vu dpt xuat 

(Hoan thanh tdt cd cdc viec dot xuat trong ndm, 
dam bao vi tiin do vd chat lugng theo yeu cdu) 

15 diem 

3.3 
Mdi vice cham tiin do hodc hi sai sdt phdi chinh 
sua, bd sung, Idm iqi trie 01 diim. 

4 Sang kien kinh nghiem dugc ap dung tai den vi 5 diem 

5 
Tinh than trach nhiem trong phdi hgp thuc hien 
nhiem vu. Tie chdiphdi hgp xie ly cdc van di phdt 
sinh (cd cdn cu cu thi) trie hit sd diim 

4 diem 

6 
Thai dp phuc vu, ung xu vdi ddng nghiep: Cd 
phan anh cua cong dan, dong nghiep ve thai do 
phuc vu (cd cdn cu cu thi), khdng cho diim 

4 diem 

7 

Diem thudng 10 diem 

7 Hoan thanh vugt muc ki hoach dugc giao 5 diem 7 

Hoan thanh 100% nhiem vu dot xuat 5 diem 

  
 
 
 
 

         
 
 
 
 
     www.LuatVietnam.vn 

 
 
  
 
 
 
 
 
 
 

            
   



Mau so 01 
Ten cff quan, CONG HOA XA HOI CHU NGHIA VIET NAM 

To chuc, dffn vi Doc lap - Ty do - Hanh phiic 

P H I E U D A N H GlA VA P H A N L O A I C O N G CHtrC 
Nam 20... 

Ho va ten: 
Chuc vu, chuc danh: 
Don vi cong tac: 
Ngach cong chuc: Bac: He so luang: 
I. T I T D A N H G I A K E T Q U A C O N G T A C , T U DUTONG, R E N L U Y E N C U A C O N G C H U C 

1. Chap hanh duong loi, chu truong, chinh sach cua Dang va phap luat cua Nha nuac; 
2. Pham chat chinh tri, dao due, loi song, tac phong va le loi lam vice; 
3. Nang luc, trinh dp chuyen mon, nghiep vu; 
4. Tien dp va ket qua thuc hien nhiem vu; 
5. Tinh than trach nhiem va phoi hgp trong thuc hien nhiem vu; 
6. Thai dp phuc vu nhan dan. 
P H A N D A N H R I E N G C H O C O N G CHUC L A N H D A O , Q U A N L Y 

7. Ket qua hoat dpng cua ca quan, to chuc, don vi dugc giao lanh dao, quan ly; 
8. Nang luc lanh dao, quan ly; 
9. Nang lire tap hgp, doan ket cong chuc. 
II. T i ; D A N H G I A , P H A N L O A I C U A C O N G CHlTC 
1. Danh gia uu, nhugc diem; 
2. Phan loai danh gia. {Hoan thanh xuat sac nhiem vu; hoan thanh tot nhiem vu; 
hoan thanh nhiem vu nhung con han che ve nang luc; khong hoan thanh nhiem vu) 

Ngay....thdng....ndm 20... 
Cong chii'c ty danh gia 

(ky ten, ghi ro ho ten) 
III. Y K I E N C U A T A P T H E D O N V I V A L A N H D A O TRirC T I E P Q U A N L Y C O N G C H U C 

1. Y kien cua tap the don vi noi cong chuc cong tac; 
2. Nhan xet cua lanh dao true tiep quan ly cong chuc. 

Ngay....thdng....nam 20... 
Thii tru-ffng tryc tiep danh gia 

(ky ten, ghi ro ho ten) 
IV. KET Q U A D A N H G I A , P H A N L O A I C O N G CHlTC CUA CAP C O T H A M Q U Y E N 

1. Nhan xet uu, nhugc diem; 
r f f 

2. Ket qua danh gia, phan loai cong chuc. (Hoan thanh xuat sac nhiem vu; hoan 
thanh tot nhiem vu; hoan thanh nhiem vu nhung con han che ve nang luc; khong 
hoan thanh nhiem vu) 

Ngay....thdng....ndm 20... 
Thu truong don vi 

(ky ten, ghi rd ho ten, ddng ddu) 

16 
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Ten CO- quan, 
To chu c, don vi 

Man so 02 
CONG HOA XA HOI CHU NGHIA VIET NAM 

Dpc lap - Tu- do - Hanh phiic 

PHIEU DANH GIA VA PHAN LOAI VIEN CHirC 
Nam 20... 

Ho va ten: 

Chirc danh nghe nghiep: 

Do'n vi cong tac: 

Hang chuc danh nghe nghiep: Bac: He so luang:... 

I. Tir DANH GIA KET QUA C O N G TAG, TU DLTONG, REN LUYEN CUA VIEN CHUC: 

1. Ket qua thuc hien cong vice hoac nhiem vu theo hgp dong lam vice da ky ket; 

2. Vice thuc hien quy dinh ve dao due nghe nghiep; 

3. Tinh than trach nhiem, thai do phuc vu nhan dan, tigh than hgp tac vdi dong 
nghiep va vice thuc hien quy tac ung xu cua vien chuc; 

4. Vice thuc hien cac nghTa vu khac cua vien chuc. 

PHAN DANH RIENG CHO VIEN CHlTC QUAN LY 

5. Nang luc lanh dao, quan ly, dieu hanh va to chuc thuc hien nhiem vu; 

6. Ket qua hoat dpng cua do-n vi dugc giao quan ly, phu trach. 

II. TlT DANH GIA, PHAN LOAI CUA VIEN CHlTC 

1. Danh gia uii, nhugc diem; 

2. Phan loai danh gia. (Hoan thanh xuat sac nhiem vu; hoan thanh tot nhiem vu; 
hoan thanh nhiem vu; khong hoan thanh nhiem vu) 

Ngay....thdng....ndm 20... 
Vien chu-c ty danh gia 
(ky ten, ghi ro ho ten) 

III. Y KIEN CUA TAP THE DON VI VA LANH DAO TRirC TIEP QUAN LY VIEN CHUC 

1. Y kien cua tap the don vi noi vien chuc cong tac; 

2. Nhan xet cua lanh dao true tiep quan ly vien chuc. 

Ngay....thdng....ndm 20... 
Thu tru-6-ng tryc tiep danh gia 

I i (J<y ten, ghi ro ho ten) 

IV. KET QUA DANH GIA, PHAN LOAI VIEN CHlTC CUA CAP CO THAM QUYEN 

1. Nhan xet uu, nhugc diem; 

2. Ket qua danh gia, phan loai vien chuc. (Hoan thanh xuat sdc nhiem vu; hoan 
thanh tot nhiem vu; hoan thanh nhiem vu; khong hoan thanh nhiem vu) 

Ngay.... thdng.... ndm 20... 
Thu tru-ung don vi 

(ky ten, ghi rd ho ten, dong dan) 
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Ten CO' quan, 
To chiic, don vi 

Man so 03 
CONG HOA XA HOI CHU NGHIA VIET NAM 

Dpc lap - Tur do - Hanh phiic 

P H I E U D A N H C I A V A P H A N L O A I N C I / C H L A O D O N G 

Nam 20... 

Ho va ten: 
Cong viec hop dong: 
Don v i cong tac: 
M a ngach tuong duong hien huong: Bac: He so luong: 
1 T U D A N H GIA K E T Q U A CONG T A G , T U Dl/ONG, R E N L U Y E N C U A NGirOT L A O D O N G 

1. Ket qua thuc hien cong vice hoac nhiem vu theo hop dong lao dpng da ky ket; 
2. Vice quy dinh ve dao due nghe nghiep; 
3. Tinh than trach nhiem, thai dp phuc vu nhan dan, tinh than hop tac vdi ddng 
nghiep va vice thuc hien quy tac ung xu cua ngudi lao dpng; 
4. Vice thuc hien nghia vu khac cua ngudi lao dpng. 
P H A N D A N H R I E N G C H O N G U G T L A O D O N G Q U A N L Y 

5. Nang luc lanh dao, quan ly, dieu hanh va td chiic thuc hien nhiem vu; 
6. Ket qua hoat dpng cua don vi dugc giao quan ly, phu trach. 
II. T H D A N H G I A , P H A N L O A I C U A NGl/CH L A O D Q N G 

1. Danh gia uu, nhugc diem; 
2. Phan loai danh gia. (Hoan thanh xuat sdc nhiem vu; hoan thanh tot nhiem vu; 
hoan thanh nhiem vu nhung cdn han che ve nang luc; khong hoan thanh nhiem vu) 

Ngay....thdng....ndm 20... 
NgirM lao dpng ty danh gia 

(ky ten, ghi rd ho ten) 

ra.YKlENCUATAPTHEDONMYAIANHDA01RHCTIEPQU^ 

1. Y kien ciia tap the don vi noi ngudi lao dpng cdng tac; 
2. Nhan xet ciia lanh dao true tiep quan ly ngudi lao dpng. 

Ngay....thdng....ndm 20... 
Thu truong tryc tiep danh gia 

(ky ten, ghi rd ho ten) 

IV. K E T Q U A D A N H G I A , P H A N L O A I NGUTCH L A O D O N G C U A C A P C O T H A M Q U Y E N 

1. Nhan xet uu, nhugc diem; 
2. Ket qua danh gia, phan loai cong chiic. (Hoan thanh xuat sdc nhiem vu; hoan 
thanh tot nhiem vu; hoan thanh nhiem vu nhung con han che ve ndng iuc; khdng 
hoan thank nhiem vu) 

Ngay....thdng....ndm 20... 
Thu truong don vi 

(ky ten, ghi rd ho ten, dong ddu) 
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Mau. so 04 

U Y B A N D A N TOC CONG HOA X A UOl C H U NGHIA VIET NAM 
T E N BON VI Doc lap - Tu do - Hanh phuc 

BANG T O N G HOP K E T QUA 
Danh gia cong chiic, vien chuc, nguoi lao dpng 

N A M 20 

T T Ho va ten 
• 

Chirc vu Ty le (%) 

1 2 3 4 

I Hoan thanh xuat sac nhiem vu 

1 

2 

. . . 

Tong 

II Hoan thanh tdt nhiem vu 

1 

2 

Tong 

III Hoan thanh nhiem vu nhung cdn han che ve nang luc 

1 

2 

Tong 

IV Khdng hoan thanh nhiem vu 

1 

2 

Tdng 

NGlTOI T O N G HOP T H U TRlTONG DON VI 
(Ky ten, dong ddu) 
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