UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH CA MAU DPoc lap - Tu do - Hanh phiic
Sé6: g /QD-UBND Ca Mau, ngay 09 thdng 5 ndm 2016
QUYET DINH

V& viéc cong bd thi tuc hanh chinh linh vue ho tich
ap dung chung tai UBND cap x4, tinh Ca Mau

CHU TICH UY BAN NHAN DAN TINH

Can cir Luat T4 chirc chinh quyén dia phuong nim 2015;

Can ci Nghi dinh sb 63/2010/ND- CP ngay 08/6/2010 cia Chinh phu vé
kiém soat thi tuc hanh chinh; Nghi dinh s& 48/2013/ND-CP ngay 14/5/2013 cua
Chinh pht sira di, bd sung mét sé didu ctia cac Nghi dinh lién quan dén kiém soat
tht tuc hanh chinh;

Cian cir Thong tu s6 05/2014/TT-BTP ngay 07/02/2014 ctia B6 truéng Bo
Tu phap hudng dan céng bb, niém yét thu tuc hanh chinh va béo cdo vé tinh hinh,
két qua thuc hién kiém soat thi tuc hanh chinh;

Cin cir Quyét dinh sb 299/Qb-BTP ngay 29 thang 02 nam 2016 cua B
truong Bé Tu phép vé viée cong b6 thi tuc hanh chinh ban hanh méi trong linh
vuc ho tich thuc hién tai co quan déng ky hé tich trong nudc thudc pham vi chue
nang quan ly cia Bo Tu phap;

Theo d& nghi cia Giam déc S& Tu phap tai T trinh s6 51/TTr-STP ngay
14/4/2016,

QUYET DINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 17 thi tuc hanh chinh méi ban
hanh linh vuc ho tich 4p dung chung tai UBND cép x4, tinh Ca Mau; béi bo 23 thu
tuc hanh chinh d3 duoc cong bb tai Quyét dinh s6 934/QD-UBND ngay 13/6/2014
cua Chu tich UBND tinh (¢6 danh muc va néi dung thu tuc hanh chinh kem theo).

Pidu 2. Quyét dinh nay c6 hidu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong UBND tinh, Gidm dbc S& Tu phéap, Thi trudng
s0, ban, nganh tinh; Chu tich UBND cac huyén, thanh phé Ca Mau; Chi tich
UBND céc x4, phudng, thi tran va cac t6 chirc, c4 nhan lién quan chiju trach nhlem
thi hanh Quyét dinh nay./.

Noi nhin: | KT, CHU TICH
- Nhur DBiéu 3;

- B4 Tu phap (Cuc KSTTHC; Cuc cong tac phia Nam);
- TT Tinh ty; TT HDND tinh;

- CT, PCT UBND tinh;

- Cng Thong tin dién tir;

- Trung tdm Coéng bao - Tin hoc;

-NC (N 139);

- Luu: VT, Mi20/5.

Tran Hong Quan




THU TUC HANH CHINH LINH VU'C HQ TICH

higaich Uy ban nhén dan tinh Ca Mau)

Phanl ,
DANH MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh méi ban hanh

dinhsé Y91 /OD-UBND ngay 09 /5/2016

TT Tén thii tuc hanh chinh

1. | Dang ky khai sinh

2. | Pang ky két hon

3. | bang ky nhén cha, me, con

4. | bang ky khai sinh két hop dang ky nhan cha, me, con

5. | Pangky khai tir

6. | Pang ky khai sinh luu dong

7. | Dang ky két hon Lwu dong

8. | Ding ky khai tir luu déng

9. |Pangky giam hd

10. | Pang ky chim dirt gidm ho

11. | Thay dbi, cai chinh, bb sung ho tich

12. | CAp GiAy x4c nh4n tinh trang hon nhan

13. | Pang ky lai khai sinh

14. | Dang ky khai sinh cho ngudi da c6 hd so, gidy td ca nhin

15. | Pang ky lai két hén

16. | Dang ky lai khai ti

17. | Chp ban sao Trich luc ho tich
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2. Danh muc thi tuc hanh chinh bi bai bé

str| Sohoso Tén thi tuc hanh chinh Van ban cdng bo
TTHC ntha TTHC bi bai bé
T-CMU- < . 1A 1A
1 260733-TT Pang ky két hon
T-CMU- L o Quyét dinh s
2 260736-TT X4c nhén tinh trang hon nhan 299/QD-BTP ngay
, 29 thang 02 nidm
| TCMU- | . . . 2016 cia Bo
3 |260738-T7| DAngky giamho truong B6 Tu
phédp vé€ cong bod
T-CMU- I SV tht tuc hanh chinh -
4 260739-TT Déng ky cham duat v1¢§ giam ho ban  hamh  méi
trong linh vuc hd
5 25(_)52/11Uﬁ Ding ky viéc nhan con tich thyc hién tai
' B co quan ding ky
s | T-CMU- | Thay ddi, cai chinh ho tich cho nguoi ho tich trong nuge
260744-TT| duéi 14 tudi thube chic ndng
— quan ly cua B Tu
7 T-CMU- | Bb sung ho tich chg moi truong hop | phap -
260745-TT| khong phén biét d§ tuoi
T-CMU- g s .
8 260746 TT bang ky khai sinh qué han
T-CMU- y e ea
9 260747-TT Dang ky lai vi€c sinh /1
T-CMU- g e en
10 260749-TT Pang ky lai viéc tur /!
T-CMU- y T A
11 260751-TT Dang ky lai viéc két hon /
T-CMU- < e n
12 260755-TT Dang ky nudi con nuoi /1
T-CMU- < e a A a
13 260758-TT Pang ky lai viéc nudi con nudi /
TT-CMU- | . e .
14 218429-TT bing ky khai sinh ding han /
| TT-CMU- | [ o V.
15 218423-TT Dang ky khai sinh cho tré bj bo roi I




TT-CMU-

218536-TT

16 218426-TT Pang ky khai sinh cho con ngoai gia tha /!
17 zrrlg;gl;’ffr{‘r Péng ky khai sinh cho tré chét so sinh I
18 EES?;I'[FJT Ping ky viéc nhan cha, me //
19 ;Eﬁ;’[%, Pang ky khai tir dang han /I
20 2224(;1;’[% Péing ky khai tir cho tré em chét so sinh I
21 TT-CMU- | Dang ky khai tir cho nguoi dugc toa an I
21 1226479-TT| tuyén bé 1a da chét

22 gzgﬁ(‘f_% Péing ky khai tir qua han I
23 | TT-CMU- | o pan sao gifly to ho tich tir sb ho tich I




Phén II
NOI DUNG THU TUC HANH CHINH

1. Thu tuc dang ky khai sinh
1.1. Trinh tw thwe hién: Gom 03 buéc

Buéc 1. Chuin bij hd so

Ngudi ¢6 yéu cau lién hé B phan tiép nhan va tra két qua cia UBND cap xa
vao gio hanh chinh c4c ngay lam viéc (trir ngay nghi 18 theo quy dinh), d& duoc
huéng dan va chuén bi hé so. Thoi gian cy thé nhu sau:

- Budi sang: Tir 7 gir 00 phut dén 11 gid 00 phit.

- Budi chiéu: Tir 13 gid 00 phit d&n 17 gior 00 pht.

Budéc 2. Nop ho so va trinh ty thue hién

- Ngucn c6 yéu ciu dang ky khai sinh nop hd so tai B phan tiép nhan va tra
két qua Uy ban nhan dan cap x4 c6 thdm quyen. _

- Céng chtc tiép nhan cb trach nhiém kiém tra ngay toan b ho so, déi chiéu
thong tin trong T& khai va tinh hop 1 cia gidy t& trong hd so do nguoi yeu chu ndp,
xuét trinh. -- :

+ Néu hé so dﬁy dd, hop 18, cong chitc tiép nhan hd so viét gidy tiép nhan,
trong d6 ghi 18 ngay, gidr tré két qua; néu hd so chua day du, hoan thién thi huéng din
ngudi ndp hod so bd sung, hoan thién theo quy dinh; truong hop khéng thé b sung,
hoan thién hd so ngay thi phai 13p thanh vin ban huéng dén, trong d6 néu rd loai gidy
t&, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chi dém, tén ctia ngudi tiép nhan.

+ Néu hd so sau khi di duge huéng din ma khong duge bd sung ddy di, hoan
thién thi ngudi tiép nhan tir chéi tiép nhan hé so va lap vin ban tir chéi tiép nhan hd
so, trong d6 ghi rd 1y do tir chdi, ky, ghi 15 ho, chir dém, tén clia ngudi tiép nhan.

- Ngay sau khi nhén du gidy to theo quy dinh, néu thiy thong tin khai sinh
diy du va phi hop, céng chirc tir phép - hé tich bdo cdo Chi tich Uy ban nhan dan
cap x4. Trudmg hop Chu tich Uy ban nhén dan cip xd dong y giai quyét thi cong
chirc tu phap - hé tich cap nhit thong tin khai sinh theo huéng dan dé 14y S6 dinh
danh c4 nhén (d6i véi cc dia phuong d3 trién khai cp S6 dinh danh c4 nhan khi
dang ky khai sinh), ghi ndi dung khai sinh vao S dang ky khai sinh, cling ngudi di
dang ky khai sinh ky tén vao Sb. Chu tich Uy ban nhan dan cép x4 ky Gidy khai
sinh cip cho ngudi duoc ding ky khai sinh.

*Lwuy:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao duge cip tir sb gbc hoic
ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhan hé so khong duoc yéu
ciu xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky

4




vao ban chup x4c nhan vé viéc di ddi chibu ndi dung gidy to d6, khong dugc yéu
cau ngudi di ding ky ndp ban sao c6 chimg thuc gidy to do.

+ Trudng hop phép luit quy dinh xut trinh gidy to khi ding ky hd tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, dbi chibu véi théng tin
trong T& khai va tré lai cho ngudi xudt trinh, khong duoc yéu ciu ngudi diang ky
hd tich nop thém ban sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to
xuét trinh hozc ghi lai thong tin ciia gidy to xuét trinh dé lwu hd so.

+ Nguoi tiép nhan c6 trach nhigém tiép nhén dung, da hd so ding ky hé tich
‘theo quy dil:lh cua phap luét ho tich, khong dugc yéu cau nguoi dang ky hd tich
ndp thém gidy to ma phép luat ho tich khong quy dinh phai ndp.

Buéc 3. Nhin két qua: Tai B6 phan tiép nhan va tra két qua UBND cp x3.

1.2. Cach thirc thwc hién:

- Nguoi ¢6 yéu ciu ding ky khai sinh truc tiép thuc hién hozc Gy quyén cho
ngud1 khéc thuc hién viéc dang ky khai sinh;

- N6p hd so tai Bo phén tiép nhén va tra két qua Uy ban nhan dan cip x4 c6
thdm quyén hoic giri hd so qua hé théng buu chinh.

1.3 Thanh phan, s6 lwgng hd so:

1.3.1 Thanh phén hd so:

* Gidy t& phai xuét trinh:

- Ho chiéu hoic chimg minh nhan dén ho#c thé can cude cdng dan hoic cac
gidy t& khac c6 dan anh va thong tin c4 nhan do co quan c6 thdm quyén cép, con
gia tri st dung dé chimg minh v& nhén thin cta ngudi cb yéu cAu ding ky khai
sinh;

- Gidy to chitng minh noi cu trit d& chimg minh thim quyén ding ky khai
sinh; trudmg hop cha, me cua tré da ding ky két hon thi phai xuét trinh Gidy ching
nhén két hén (trong giai doan Co s& dir liéu qudc gia vé dan cu va Co s& dit liéu ho
tich dién tir toan quéc chua dugce xay dung xong va thuc hién théng nhét trén toan
qudc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chimg thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp:

- T khai diing ky khai sinh theo mAu;

- Ban chinh Gidy chitng sinh; truong hop khong c6 Gidy chimg sinh thi nop
vin ban cta ngudi 1am ching xac nhan vé viée sinh; néu khéng c6 nguoi lam
chimng thi phai c6 gidy cam doan vé& viéc sinh;




- Trudng hop tré em bi b roi thi phai c6 bién ban v& viéc tré bi b6 roi do co
quan c6 tham quyén 1ap;

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai cé van ban
x4c nhan cua co sd y té di thuc hién k¥ thuat hd trg sinh san cho viéc mang thai
ho;

- Vin ban Gy quyén theo quy dinh ctia phap luat trong trudng hop ity quyén
thuc hién viéc dang ky khai sinh.

1.3.2. S6 lwgng hd so: 01 bo.

1.4. Th(‘)’i‘h'@lln giﬁi quyét: Ngay trong ngy tiép nhin yéu ciu, trudong hop
nhan ho so sau 15 gio ma khéng giai quyét duoc ngay thi tra két qua trong ngay
lam viéc ti€p theo.

1.5. Doi tirgng thyre hign thi tyc hanh chinh: C4 nhan.

1.6. Ce’ quan thwc hién tha tuc:

. Uy ban nhén dan cp x3 noi cu tra cia ngudi cha hoc ngudi me thuc hién
dang ky khai sinh cho tré em;

- Uy ban nhén dan cdp x3 noi 1ap bién ban vé viéc tré bj bod roi ddi véi
trudng hgp déng ky khai sinh cho tré bi bo roi.

1.7. Két qua thwc hién thi tuc hanh chinh: Gidy khai sinh.

1.8. L€ phi: Khong.

1.9. Mau don, mau to khai: To khai déing ky khai sinh.

1. 10. Yéu ciu, diéu kién thuc hién thé tuc hanh chinh: Khong.

1.11. Can cw phap ly:

- Luat Ho tich ndm 2014;

- Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mét sb diéu va bién phap thi hanh Luat Hb tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B6 truéng BO Tu
phap hudng din thi hanh mét sé didu cia Luat HO tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cia Chinh phit quy dinh chi tiét mét sb diéu
va bién phép thi hanh Luat HJ tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B trudng Bo Tai
chinh stra d6i, bd sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B6 Tai
chinh hudng din vé phi va 18 phi thuge thidm quyén quyet dinh ctia Hoi dong nhén
dan tinh, thanh phd truc thudc Trung wong.




CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Ho, chir dém, t€n NZWOT YU CAUL ....ovoveeiieiieiiiec ettt e

Gy O Y ThAN: @, ese e e st s e e e e oo

Quan hé v&i ngudi Guoc Khai SINN: ...o.o.ovieiveeieee e
Dé nghi co quan dang ky khai sinh cho ngwoi duoi day:

Ho, chir dém, ten: .............ccoeevinereeeeeeeeeeeeee e eee eeeeertteeeatattenbaataataananrraeeanseenaees

.................................................................................................................................................

v

QUE QUANL ...ttt ettt ettt ae s s e st ea s sas s s s s esenes et easasesaseneeenseenn
Ho,chirdeém, tén cha: ... ..o, e s

Ném sinh: ......cocoueenen. Dan toc: oveeeerierevercienen Quoctich: ...oiviiiiiii

....................................................................................................................................................

..........................................................................................................

...................................................................................................................................................

Téi cam doan ndi dung dé nghi ding ky khai sinh trén ddy 1a ding su tht, duoc su thoa
thuén nhat tri cia céc bén lién quan theo quy dinh phép luat.

T6i chiu hoan todn trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lamtai: ........cc............... , AAY oo thang ......... nam ..............
Nguwoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)




Chu thich:
) Ghi 15 tén co quan ding ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhan dan quan 1, thanh ph H6 Chi Minh

@) Ghi thong tin vé gidy to tiy than cla ngudi di ding ky, ghi ro s6, co quan cp,
ngay cAp hd chiéu, chimg minh nhén dan hoic gidy t& hop 1é thay thé

Vi du: Ching minh nhan dan s& 001089123 do Céng an thanh phd Ha Noi cip
ngay 20/10/2014.

®) Ghi theo dia chi ding ky thudng trii; néu khong ¢6 noi ding ky thudng trti thi
ghi theo dia chi ding ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi
ding ky tam trd thi ghi theo dia chi dang sinh song.

 Trudng hop sinh tai co s& y t& thi ghi 15 tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu sin, Ha N6i
- Tram y t& x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co s& y té thi ghi dia danh ciia 03 cép hanh chinh (x3,
huyén, tinh), noi sinh ra.

Vi du:x3 Dinh Bang, huyén Tir Son, tinh Bic Ninh:



2. Thii tuc diing ky két hon
2.1. Trinh tur thye hién: Gom 03 budc

Buéc 1. Chuén bj hd so

Ngudi ¢6 yéu ciu lién hé B6 phén tiép nhén va tra két qua cia UBND cép x4
vao gio hanh chinh cac ngay lam viéc (trr ngay nghi 18 theo quy dinh), dé duoc
huéng dan va chudn bi hd so. Thoi gian cu thé nhu sau:

- Budi sang: T 7 git 00 phut dén 11 gio 00 phut.

- Budi chidu: Tir 13 gi¢r 00 phut dén 17 gi®r 00 phiit.

Budéc 2. Nop ho so va trinh tu thwe hién

- Ngudi ¢6 yéu ciu ndp hd so tai Bd phan tiép nhan va tra két qua Uy ban
nhan dén cép x4 c6 thdm quyén.

- Cong chirc tiép nhén kiém tra ngay toan b hé so, doi chiéu thOng tin trong
T& khai va tinh hop 18 cta gidy to trong hd so do ngudi yéu ciu ndp, xuét trinh.

+ Néu hd so diy du, hop 18, cong chirc tiép nhan hd so viét gidy tiép nhan,
trong do6 ghi rd ngay, gid tra két qua; néu hd so chua diy di, hoan thién thi hudng
din nguoi ndp hod so bd sung, hoan thién theo quy dinh; trrdng hop khéng thé bd
sung, hoan thién hd so ngay thi phai. Iap thanh van ban huéng din, trong d6 néu r6 -
loai giéy to, nd1 dung can b sung, hoan thién, ky, ghi 16 ho, chir dém tén cua nguoi
tiép nhan.

+ Hb so sau khi d3 dugc hudng din ma khong dugc bd sung diy du, hoan thién
thi nguoi tiép nhén tir chdi tiép nhan hd so va lap van ban tir chéi tiép nhéan hé so,
trong d6 ghi 5 1y do tir chdi, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhan.

- Ngay sau khi tiép nhén da hd so hop 18, néu thiy du diéu kién két hén theo

quy dinh, cong chirc tu phap - ho tich béo cdo Chu tich Uy ban nhan dén cip x4.
‘Truong hop Cha tich Uy ban nhan dan cép x3 dong ¥ giai quyét thi cong chirc tu
phap - ho tich ghi viéc két hon vao Sb dang ky két hon, huéng dan hai bén nam, nit
ky vao Gidy chimg nhén két hon, ciing hai bén nam, nit ky tén vao Sb, Chi tich Uy
ban nhan dén cép x4 t chirc trao Gidy chimg nhan két hon cho hai bén nam, nit.

* Liru y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duge cép tir sb gbc hodc
ban sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hé so khéng duge yéu
cAu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuit trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, di chiéu ban chup véi ban chinh va ky
vao ban chup x4c nhin vé viéc di di chiéu ndi dung gidy t& d6, khong dugc yéu
cAu nguoi di dang ky ndp ban sao ¢6 ching thuc gidy tor do.




+ Truong hop phap luat quy dinh xuét trinh gidy t& khi dang ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy to xut trinh, dbi chiéu véi thong tin
trong Td khai va tra lai cho ngudi xuét trinh, khéng dugc yéu ciu ngudi ding ky
ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy tor
xuét trinh hogc ghi lai théng tin cia gidy t& xut trinh dé luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dl’mg, dd hd so dang ky ho tich
theo quy dmh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luat h3 tich khong quy dinh phai nop. :

Buée 3. Nhin két qua: Tai Bo phan tiép nhan va tra két qua UBND cép x4.

2.2. Cach thirc thuwe hién: Nop hd so tai BO phan tiép nhan va tra két qua
Uy ban nhan dan cip xa c6 thim quyén (bén nam hogic bén nir ¢ thé truc tiép ndp
h6 so ma khong cin ¢ vin ban Gy quyén cta bén con lai).

2.3. Thanh phin, s6 lugng hé so

2.3.1. Thanh phan h so:

* Gidy t& phai xuit trinh

- H6 chiéu hoac chimg minh nhdn dan hodc thé cin cuéce cong dan hoic cac
gidy t& khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cip, con
gid tri sir dung dé chimg minh vé nhén than cta ngudi c6 yéu ciu dang ky két hén.

- Gihy to chirng minh noi cu tril dé x4c dinh thim quyf‘":n (trong giai doan Co
s& dir ifu quéc gia v& dan cu va Co s dit 1iéu hd tich dién tir toan quéc chua duoc
xay dung xong va thuc hién théng nhét trén toan quéc).

- Trich luc ghi ch ly hén déi véi trudng hop cong dan Viét Nam ding ky
thuomg tra tai dia ban x4 1am thu tuc ding ky két hon, dd dugc giai quyet viéc ly
hén trude do tai co quan c6 thim quyén nuée ngoa1

* Gidy to phai nop
- Té khai ding ky két hon theo mau. Hai bén nam, nit c6 thé khai chung vao
mot t& khai dang ky két hén;

- Ban chinh Giy xac nhan tinh trang hén nhan do Uy ban nhén dén cp xa
c6 thim quyén cép trong trudng hop ngudi yéu cau diang ky két hon khéng dang ky
thuomg tra tai dia ban x4 1am thd tuc ding ky két hon (trong giai doan Co s¢ dix
liéu quéc gia vé& dan cu va Co s& dir liéu ho tich dién tir toan quéc chua dugc xay
dung xong va thuc hién théng nhét trén toan quéc).

- Trudong hop nguoi yéu cau ding ky két hén dang cbng tac, hoc tap, lao
dong c6 thoi han & nudc ngoai thi phai nép Gidy xac nhan tinh trang hén nhan do
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Co quan dai dién ngoai giao, Co quan dai dién lanh su cta Viét Nam & nude ngoai
cép.

2.3.2. S6 lirgng hd so: 01 bo.

2.4. Thoi han giai quyét: Ngay trong ngay tiép nhén hd so; truong hop
nhan hd so sau 15 gid ma khéng giai quyét dugc ngay thi tra két quéa trong ngay
lam viéc tiép theo. Trudng hop can xac minh diéu kién két hon cia hai bén nam,
nir thi thoi han giai quyét khéng qua 05 ngay lam viéc.

2.5. Poi twrgng thue hién thi tuc hanh chinh: C4 nhan.

2.6. Co quan thye hién thii tuc hanh chinh: Uy ban nhéan déan cp x3 noi
cu tri cia bén nam hodc bén nit.

2.7. Két qua thwe hién thii tuc hanh chinh: Gidy ching nhén két hon.

2.8. Lé phi: Mién 1¢ phi.

2.9. Mau don, mau t& khai: To khai ding ky két hon.

2.10. Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

- Nam tir du 20 tudi trd 1én, nit tir dit 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- C4c bén khéng bi mit ning luc hanh vi dan su;

- Viéc két hon khong thugc mét trong cac trudng hop cAm két hon, gém:

+ Két hén gia tao;

+ Téo hén, cudng ép két hon, lira dbi két hén, can tré két hon;

+ Ngudi dang c6 vg, c6 chdng ma két hén véi ngudi khac hodc chua cé vo,
chura c6 chong ma két hon véi ngudi dang c6 chdng, c6 vo;

+ Két hén gifta nhiing nguoi cling dong méau vé truc hé; gitra nhitng nguoi
c6 ho trong pham vi ba doi; gifta cha, me nuéi v&i con nudi; gitra ngudi d3 timg 1a
cha, me nudi voi con nudi, cha chéng v6i con diu, me vg véi con ré, cha duong
véi con riéng cia vg, me ké véi con riéng cua chéng.

* Nha nudce khong thira nhdn hoén nhén giita nhiing ngudi cling gidi tinh.

2.11. Can cw phap ly:

- Luat Ho tich nam 2014;

- Luét Hon nhén va gia dinh nam 2014;

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Hb tich;
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- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cia Bo truéng Bo Tu
phip huéng dan thi hanh mét s diéu cta Luat Ho6 tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mét sé diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s& 179/2015/TT-BTC ngay 13/11/2015 cta B trudng Bo Tai
chinh stra ddi, bd sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai
chinh huéng dan vé& phi va 18 phi thudc thdm quyén quyét dinh ctia Héi déng nhan
dén tinh, thanh phd truc thue Trung uong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
1) - DPoclap — Tw do — Hanh phic

)

TO KHAI PANG KY KET HON

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thdng, ndm sinh

Dan tdc

Qubc tich

Noi cur tra @

Gidy t& tiry than®

Két hon 14n thir méy

Ching t6i cam doan nhitg 101 khai trén ddy I3 diing syr that, viéc két hon clia ching t6i 13 tir nguyén, khéng vi
pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam.
Ching t5i chiu hoan toan trdch nhiém tnréc phap luat vé cam doan ciia minh.

D& nghi Quy co quan ding ky.
vy DEAY e thang ............ nam
Bén nir Bén nam
(Ky, ghi 15 ho, chitr dém, tén) (Ky, ghi rd ho, chir dém, tén)
Cha thich:

(1), (2) Trudng hop lam thii tuc dang ky két hon c6 yéu t6 nuéc ngoai, thi phai dan anh ciia hai bén nam, nir.

(3) Ghi 15 tén co quan dang ky két hon.

(4) Ghi theo noi dang ky thudng tri, néu khéng c6 noi dang ky thudmg tri thi ghi theo noi dang ky tam tri; truong
hop khdng c6 noi.dang ky thudng tri va noi dang ky tam tri thi ghi theo noi dang sinh song

(5) Ghi thong tin vé glﬁy t& tly than nhu: h chiéu, ching minh nhén dén hoac gidy t& hop 1é thay thé (vi du:
Chirng minh nhén dan s6 001089123 do Céng an thanh phé Ha Noi cép ngay 20/10/1982).

H
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3. Tha tuc dang ky nhan cha, me, con
3.1. Trinh tw thwc hién: Gom 03 budc

Budéc 1. Chuan bi ho so

Ngudi c6 yéu cau lién hé B phan tiép nhan va tra két qua cia UBND cép xa
vao gid hanh chinh cac ngay lam viéc (trr ngay nghi 1& theo quy dinh), dé duoc
hudng dan va chuan bi hd so. Thoi gian cu thé nhur sau:

- Budi sang: Tir 7 gio 00 phut dén 11 gio 00 phut.

- Budi chiéu: Tir 13 gior 00 phut dén 17 gios 00 phut.

Buéc 2: Nop hd so va trinh tw thuc hién

- Ngudi cb yéu cau ndp hd so tai BO phan tiép nhén va tra két qua cua Uy
ban nhan dén cap xa co6 tham quyén.

- Céng chirc tiép nhan kiém tra ngay toan b hd so, x4c dinh tinh hop 18 cua
gidy to trong hd so do ngudi yéu ciu ndp, xudt trinh; dbi chiéu thong tin trong Td
khai véi gidy & trong hd so.

+ Néu hd so diy du, hop 16, cong chirc tiép nhan hé so viét gidy/phiéu tiép
nhén, trong d6 ghi 16 ngay, gid tra két qua; néu hd so chua day du, hoan thién thi
‘huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong
thé bd sung, hoan thién hd so ngay thi phai 1ap thanh vin ban huéng din, trong d6
néu ro loai gi.éy t0, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cia
ngudi tiép nhan.

+ Néu hd so sau khi d3 duoc huéng din ma khong duoc bd sung day du, hoan
thién thi ngudi tiép nhan tir chéi tiép nhan hd so va lap vin ban tir chéi tiép nhan hd
so, trong do ghi rd 1y do tu chéi, ky, ghi 16 ho, chitr dém, té€n cua nguoi tiép nhan.

,, - Trong thot han 03 ngay, Kké tir ngay nhin du hd so, néu t‘héy viéc nhin cha,

me, con la dung va khéng c6 tranh chép, cong chirc tir phap - hé tich béo cdo Chu
tich Uy ban nhan dan c4p x4. Truong hop Chu tich Uy ban nhan dén cép x3 dong y
giai quyét thi cong chirc tr phap - hd tich ghi vao Sb ding ky nhén cha, me, con,
cling cac bén diing ky nhan cha, me, con ky vao S5. Chu tich Uy ban nhan dén cip
xa ky cAp Trich luc ding ky nhan cha, me, con cho ngudi yéu cau.

* Luu y:

+ Truong hop ngudi yéu ciu ndp gidy t&r 1a ban sao duoc cip tir sd gdc hoic
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu
cau xuét trinh ban chinh; néu ngudi yéu cu chi ndép ban chup va xuét trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup vé6i ban chinh va ky
vao ban chup xac nhan vé viéc di ddi chiéu ndi dung gidy to d6, khong dugc yéu
cau ngudi di dang ky ndp ban sao ¢ chimg thuc gidy t&r do.
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+ Truong hop phép luat quy dinh xuét trinh gidy t& khi ding ky hé tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi théng tin
trong T& khai va tra lai cho nguoi xuét trinh, khéng duoc yéu cau ngudi dang ky
hé tich ndp thém ban sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to
xuét trinh hoc ghi lai thong tin ctia gidy & xuét trinh d& luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, di hd so ding ky ho tich
theo quy dinh clia phép luat hé tich, khong duoc yéu ciu ngudi dang ky ho tich
ndp thém gidy to ma phép luat ho tich khong quy dinh phai nop.

Buéc 3. Nhan két qua; Tai BO phan tiép nhan va tré két qua UBND cép x4.

3.2. Cach thirc thuc hién:

Nop hd so truc tiép tai Bd phén tiép nhan va tra két qua Uy ban nhan dan
cap x3 c6 thim quyén.

3.3. Thanh phin, s6 lrong ho so:

3.3.1. Thanh phir hd so:

* Gidy to phai xuét trinh

- Hb chiéu hoic chirmg.minh nhan dén ho#c thé can cudc cong dan hoic cac
gidy to khac c6 dan anh va théng tin ¢4 nhan do co quan c6 thim quyén cip, con
gia tri st dung dé chimg minh vé nhan than cta ngudi c6 yéu cau dang ky nhan
cha, me, con.

- Gidy t& chimg minh noi cu tri dé xé4c dinh thim quyén ding ky nhan cha,
me, con (trong giai doan Co s dif liéu quéc gia vé dan cu va Co s& dit liéu hé tich
dién tr toan qubc chua dugc xdy dung xong va thuc hién théng nhét trén toan
qudc).

* Gidy to phai ndp

- T khai ding ky nhéan cha, me, con theo mau;

- Gidy to, d6 vat hogic chimg cir khac chirng minh quan hé cha, con hoac
quan hé me, con gém:

+ Vian ban cilia co quan y té, co quan gidm dinh hodc co quan khéc c6 thim
quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hgp khong c6 van ban néu trén thi phai co6 thu tir, phim anh, bang,
‘dfa, d6 dung, vat dung khac chimg minh mdi quan hé cha con, quan hé me con va
vin ban cam doan cia cha, me vé viéc tré em la con chung cua hai nguoi, co it
nhét hai nguoi than thich cia cha, me lam ching.

3.3.2. S6 lugng hé so: 01 bo.
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3.4. Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai x4c minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

3.5. P6i twgng thure hién tha tuc hanh chinh: C4 nhan.

3.6. Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dﬁn‘cép xd noi
cu tri cda ngudi nhan hodac ngudi duge nhan la cha, me, con.

3.7. Két qua thwc hién thi tuc hanh chinh: Trich luc ding ky nhin cha,
me, con.

3.8. Lé phi: 10.000 déng/mét l4n dang ky.

3.9. Miu don, miu to khai: To khai ding ky nhén cha, me, con.

3.10. Yéu céu, diéu kién thurc hién thi tuc hanh chinh:

- Bén nhéan va bén dugc nhén 14 cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh: chép.

- Trudng hop nam, nir chung séng v6i nhau nhu vo chdng, khéng ding ky
két hon, sinh con, ngudi con séng ciing voi ngudi cha, khi ngudi cha 1am tha tuc
nhin con ma khong lién hé duoc véi ngudi me thi khéng cén c6 ¥ kién cia ngudi
me trong To khai déng ky nhan cha, me, con.

3.11. Can cir phap ly:

- Luit Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mét s6 diéu va bién phap thi hanh Luét H tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bb truong Bo Tu
phap huéng din thi hanh mét sb didu cua Luat Ho tich va Nghi dinh sb
123/2015/NBD-CP ngay 15/11/2015 ciia Chinh pht quy dinh chi tiét mét s diéu
va bién phép thi hanh Luat HJ tich;

- Thong tr s6 179/2015/TT-BTC ngay 13/11/2015 cua Bo truéng B Tai
chinh sira dbi, bd sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cua Bo Tai
chinh huéng din vé phi va 18 phi thuéc thim quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé trie thudc Trung uong;

- Nghi quyét s6 03/2008/NQ-HDPND ngay 25/7/2008 cta Hoi ddng nhan dan
tinh Ca Mau ban hanh L& phi hé tich, diing ky cu tra, cip gidy chimg min nhan dan
trén dia ban tinh Ca Mau.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé vé&i ngudi nhan cha/mMe/Con™:...........oo.coooroooooeeoe oo eeoeeeoeeeeeeeeeeeeeeeee oo

Dé nghi Quy co quan cong nhian ngudi co tén dwdi day:

La......... ciia nguwoi co tén dudi day:

HO, CHIE GEINL, TEINI oot es s eeeeeee e e emee s ee s ee e e s s ees s e oo

T61 cam doan viéc nhan.........ooovovecee. néi trén 1a ding su théat, ty nguyén,
khoéng c6 tranh chap va chiu trach nhiém trudc phéap luat vé cam doan ctia minh.
Kinh d& nghi Quy co quan ding ky.

Lamtgi.........ccoooveorannn. ngay ... thang.......... nam............

Nguwoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Y kién ciia ngwdi hign dang 13 me hoic cha® Y kién ciia ngudi dwoc nhén la cha, me, con®

Tai liéu giri kéem theo To khai:
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Chi thich:

) Ghi 15 tén co quan dang ky;

@ Ghi theo dia chi ding ky thudng tra; néu khong c6 noi ding ky thuong trii thi ghi theo dia chi
dz“mg ky tam trd; truong hop khdng c6 noi ding ky thuong tri va noi ding ky tam tri thi ghi theo
noi dang sinh séng

®) Ghi thong tin vé gidly t& tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1€
thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Nbi cip ngay
20/10/2004);

™ Chi can thiét trong trurdmg hop ngudi khai khong ddng thdi 13 ngudi nhan cha/me/con;

©) Chi cén thlét trong trudong horp cha hodc me nhén con chua thanh nién hodc ngudi da thanh
nién nhung mét néng luc hanh vi dén su, ghi y kién ctia ngudi 14 cha néu me 13 nguoi yéu ciu, y
kién ngudi me néu cha 1a ngudi yéu cu (trlr trudong hop ngudi d6 da chét, mét tich, mét nang luc
hanh vi dan su hodc han ché nang luc hanh vi dan su);

® Chi cAn thiét trong truomg hop ngudi dugc nhén 14 tré em tir da 9 tudi trd 1én.
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4. Thi tuc dang ky khai sinh két hop nhin cha, me, con
4.1. Trinh ty thuc hién: gdm 03 budc

Buéc 1. Chuin bj hé so

Ngudi c6 yéu cau lién hé Bo phan tiép nhan va tra két qué cia UBND cép x&
vao gio hanh chinh cc ngady lam viéc (trlr ngdy nghi 1€ theo quy dinh), d& duogc
huéng din va chuén bi hd so. Thoi gian cu thé nhu sau:

- Budi sang: Tir 7 gior 00 phat dén 11 gioy 00 phut.
- Budi chidu: Tir 13 gir 00 phut dén 17 gios 00 phut.

Buéc 2: Nop hd so va trinh trr thye hién

- Ngudi ¢6 yéu cau ndp ho so tai B9 phan tiép nhan va tra két qua Uy ban
nhan dan cdp x4 c6 thdm quyén.

- Cong chuc tiép nhén kiém tra ngay toan b hd so, dbi chiéu thong tin trong
To khai va tinh hop 1€ cia gidy to trong hd so do ngudi yéu ciu ndp, xudt trinh.

+ Néu hd so ddy du, hop 18, cong chitc tiép nhan hd so vidt gidy tiép nhan,
trong dé ghi 18 ngay, gid tra két qua; néu hd so chua ddy di, hoan thién thi huéng din
ngudi nép hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoan thién hé so ngay thi phai I4p thanh vin ban huéng din, trong d6 néu rd loai gidy
0, ndi dung can bd sung, hoan thién, ky, ghi & ho, chir dém, tén ctia ngudi tiép nhan.

+ Hb so dang ky khai sinh va nhan cha, me, con sau khi d& duoc huéng dan
theo quy dinh ma khong duoc bd sung, hoan thién thi ngudi tiép nhan tir chéi tiép
nhan hé so. Vige tir chdi tiép nhan hd so phai duoc thé hién bing van ban, trong d6
ghi 18 1y do tir chéi, ngudi tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 03 ngay, ké tir ngay nhan da ho so, néu the"ly viéc nhén cha,
me, con 13 ding va khéng c6 tranh chip; théng tin khai sinh ddy du va phu hop,
cdng chirc tu phép - ho tich béo cdo Cha tich Uy ban nhan dén cip x4. Trudng hop
Chu tich Uy ban nhén déan cép x4 dong ¥ giai quyét thi cong chirc tu phap - hé tich
ghi n6i dung nhan cha, me, con vio S8 ding ky nhan cha, me, con; ghi ndi dung
khai sinh vao S6 dang ky khai sinh, cip nhat thong tin khai sinh theo huéng din dé
liy S6 dinh danh c4 nhan (dbi véi cac dia phuong da tridn khai cdp Sé dinh danh
ca nhan khi dang ky khai sinh), cing nguoi di diang ky khai sinh va nhin cha, me,
con ky tén vao S. Chi tich Uy ban nhan dan cip xa cAp Gidy khai sinh va Trich
luc nhén cha, me, con cho nguoi yéu cau.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duge cap tir s gbe hoic
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khéng dugc yéu
cAu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp+ban chup va xuét trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, déi chiéu ban chup véi ban chinh va ky
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vao ban chup xac nhén vé viée da ddi chiéu ndi dung gidy to do, khong duoc yéu
cau ngudi di ding ky ndp ban sao ¢ chimg thuc gidy to do.

+ Truomg hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin
trong To khai va tra lai cho nguot xuét trinh, khong duoc yéu ciu nguoi ding ky
ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cé thé chup 01 ban gidy to
xuét trinh hoac ghi lai thong tin cla gidy t& xuét trinh dé luu hd so.

+ Nguoi tiép nhisn 6 trach nhiém tiép nhén ding, dit hd so ding ky ho tich
theo quy dinh cda phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phap ludt ho tich khong quy dinh phai np.

Budéc 3. Nhin két qua: Tai Bo phén tiép nhén va tra két qua UBND cip xa.

4.2. Cach thirc thwe hién: Nop hd so truc tiép tai BO phan tiép nhan va tra
két qua Uy ban nhén dan cp x4 c6 thdm quyén.

4.3. Thanh phin, s6 lwong hé so:

4.3.1. Thanh phan hé so:

* Gidy to phai xuit trinh:

- Hb chiéu hoic chirng minh nhan déan hoéc thé can cudc cong dan hodc cac
giéy t& khac 6 dan anh va thong tin ca nhan do co quan cé thdm quyén cép, con
gia tri st dung dé chimg minh v& nhan than cia ngudi cé yéu cdu ding ky khai
sinh, nhén cha, me, con.

- Gidy t& chimg minh noi cu trii dé chimg minh thdm quyén ding ky khai
sinh, nhan cha, me, con (trong giai doan Co s¢ dir li€u quéc gia vé dan cu va Co so
dix liéu ho tich dién ti¥ toan quéc chua duoc xay dung xong va thuc hién théng nhét
trén toan qudc).

* Gidy t& phai ndp:

- To khai ding ky khai sinh, To khai ding ky nhan cha, me, con theo mau;

- Ban chinh Gidy chimg sinh; truéng hop khéng c6 Gidy chimg sinh thi ndp
van ban clia ngudi lam ching xac nhdn vé viéc sinh; néu khéng c¢6 ngudi lam
chimg thi phai c6 gidy cam doan vé viéc sinh;

- Giéy t&, 46 vat hodc ching cir khac chimg minh quan hé cha, con ho#c
quan hé me, con gdm:

+ Vin ban ctia co quan y té, co quan gidm dinh hodic co quan khac c6 thdm
quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai c6 thu tlr, phim anh, bang,
dia, d6 ding, vat dung khac chimg minh méi quan hé cha con, quan hé me con v
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van ban cam doan cua cha, me vé viéc tré em 1a con chung cua hai nguoi, c6 it
nhét hai nguoi than thich cta cha, me lam ching.

4.3.2. S6 lwgng hé so: 01 bd.

4.4. Théi han gidi quyét: 03 ngay lam viéc, truong hop phai xac mmh thi
khéng qua 08 ngay lam viéc.

4.5. Péi twong thue hién tha tuc hanh chinh: C4 nhan.

4.6. Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cép xa noi
cu tra cha ngudi cha hodc ngudi me thuc hién ding ky khai sinh két hop nhén cha,
me, con.

4.7. Két qua thwe hién thi tuc hanh chinh: Giay khai sinh, Trich luc nhan
cha, me, con.

4.8. L& phi:

- L& phi dang ky khai sinh: Mién.

- L& phi diing ky nhan cha, me, con: 10.000 dong.

4.9. Mau don, mau t& khai:

To khai dang ky khai sinh, To khai dang ky nhén cha, me, con

4.10 Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhén va bén duoc nhén 12 cha, me, con déu con séng;

- Viéc nhéan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung séng véi nhau nhu vo chdng, khéng dang ky

két hén, sinh con, ngudi con séng ciing v&i ngudi cha, khi ngudi cha lam thu tuc
nhan con ma khéng lién hé dugc véi ngudi me thi khéng can c6 y kién coa nguoi
me trong To khai dang ky nhén cha, me, con.

4.11. Can ci phap ly:

- Luat Hoén nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat Hb tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B trudng Bo Tu
phap huéng din thi hanh mot s6 didu cta Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mét sé didu
va bién phap thi hanh Luat HS tich;

) - Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta B6 truéng Bo Tai
chinh stra ddi, bd sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai
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chinh huéng dan vé phi va 18 phi thudc thdm quyén quyét dinh ctia Hoi ddng nhén
dan tinh, thanh phd truc thudc Trung uong;

- Nghi quyét s 03/2008/NQ-HPND ngay 25/7/2008 ctia Hi dong nhan dan
tinh Ca Mau ban hanh L& phi ho tich, dang ky cu trd, cAp gidy chimg min nhan dan
trén dia ban tinh Ca Mau.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 14p - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

-~ A ~ . . ~ A
Ho, chix dém, ten NEWIT YU CAUL .....oooiveieieeeeeeeeeeeeeeee e et e e eeee e e e e eeeeeees e
v . b y
Gy 1 T0Y thAN: P ..ot s e ee e e e
NOT U TTE ). e e e e s e ee e
Quan hé véi nguot duge Khai SINN: ..ot e

DPé nghi co quan ding ky khai sinh cho nguoi dwéi day:

R R R b R L I PR

Gid6i tinh........................ Dantoc: .ccooeveeeiveereeect e, Quoic tich: .....c.ooiviiiii
QUE QUAN ..ttt et et e s et et st s e et e ettt ene e e s eraeen
Ho, chir dém, tén cha: ....... e N A e

Nam sinh: ...................... Dan tde: ...vveevveevirnee, Quoctich: ......ooveiiiiiiiii

Ho, chit dém, t€n me: .......c...oooiiiiiiiii e

Né&m sinh: ......ccoceveenenees DAntdc: covveveiiereeierees e Quictich: ...o.ooviiiii
. , (3

INOT CU T ) e soe e s s s s e e

T6i cam doan ndi dung d€ nghi dang ky khai sinh trén ddy la dang su that, dugc su thoa
thuén nhat tri ctia cac bén lién quan theo quy dinh phap luit.
T6i chiu hoan toan trach nhiém trudc phap luit vé ndi dung cam doan cta minh.

Nguoi yéu cau
(Ky, ghi ré ho, chir dém, tén)

23




Chu thich:
() Ghi 15 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quén 1, thanh phd H6 Chi Minh

@ Ghi théng tin v& gidy to tiy than cia ngudi di ding ky, ghi 15 6, co quan cép,
ngay cip ho chiéu, chimg minh nhén dan hodc gidy to hop 18 thay thé

Vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phd Ha Nbi cdp
ngay 20/10/2014.

®) Ghi theo dia chi ding ky thuong tri; néu khéng c6 noi ding ky thuong tr thi
ghi theo dia chi dang ky tam tri; trudng hgp khdng c6 not dang ky thuong tri va noi
dang ky tam tra thi ghi theo dia chi dang sinh séng.

® Truong hop sinh tai co s& y té thi ghi 13 tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tram y té xa Pinh Bang, huyén Tir Son, tinh Béc Ninh.
Trudng hop sinh ra ngoai co s& y t€ thi ghi dia danh ctia 03 cdp hanh chinh (x4,
huyén, tinh), noi sinh ra.
. Vi du: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiac

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé v6&i ngudi NhAN cha/ME/CON™:...o.o.oooeeeoeeeeee oo

Pé nghi Quy co’ quan cong nhan nguwdi c6 tén dwoi diy:

La.... ciia ngudi o tén dwgi day:

HO, Chilt GEIM, 1811 .ottt ettt s s e s et eeseeen e eeseeses e reessesseeesseen e e

T61 cam doan viéc nhan........ooocee. noi trén l1a ding su that, tu nguyén,
khong c6 tranh chép va chiu trach nhiém trudc phap ludt vé cam doan cia minh.
Kinh d& nghi Quy co quan ding ky.

.

Lamtai.......eeeeeeeern ngay ... thang........... nam............

Nguwoi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

Y kién ciia ngudi hién dang 1a me hodc cha® Y kién ciia ngudi dwge nhin 1a cha, me, con®

Tai liéu giri kem theo 1o khai:
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Chu thich:

() Ghi 13 tén co quan ding ky;

@) Ghi theo dia chi ding ky thuong trit; néu khong c6 noi ding ky thudng tra thi ghi theo dia chi
déng ky tam trti; treomg hop khong c6 noi dang ky thudng tri va noi dang ky tam tra thi ghi theo
noi dang sinh song

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop 1€
thay thé (vi du: Chimg minh nhan déan sb 001089123 do Cong an thanh phb Ha Noi cip ngay
20/10/2004);

® Chi can thiét trong truomg hop ngudi khai khong dong thoi 1a ngudi nhan cha/me/con;

©) Chi cin thxet trong trudng hop cha hodc me nhén con chua thanh nién hodc ngudi da thanh
nién nhung mit néng luc hanh vi dén sy, ghi y kién cia ngudi 12 cha néu me 1a nguoi yéu cAu, ¥
kién ngum me néu cha la ngudi yéu cAu (trir trudng hop ngudi d6 da chét, mét tich, mit ning luc
hanh vi dan su hodc han ché ning luc hanh vi dan su);

©) Chi cin thiét trong trudng hop nguoi duge nhén 1a tré em tr da 9 tudi tror 1en.
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5. Thu tuc dang ky khai tir
5.1. Trinh tu thuc hién: Gom 03 budc

Buéc 1: Chuén bi hé so.

Ngudi ¢ yéu cau lién hé B6 phan tiép nhan va tra két qua cia UBND cép x4
vao gio hanh chinh cac ngay lam viéc (trr ngay nghi 1€ theo quy dinh), d& dugc
huéng dan va chuén bj hd so. Thoi gian cu thé nhu sau:

- Bubi sang: Tir 7 gi& 00 phitt dén 11 gio 00 phit.

- Budi chidu: Tir 13 git 00 phut dén 17 gid 00 phit.

Budéc 2. Nop hd so va trinh tw thwe hién

- Ngudi ¢6 yéu cau ndp hd so tai Bd phan tiép nhan va tra két qua Uy ban
nhan dan cip x3 c6 thim quyén.

- Céng chifrc tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so; dbi chiéu
thong tin trong To khai va tinh hgp 1€ cua glay t& trong hd so do ngudi yéu ciu
ndp, xuét trinh.

+ Néu hd so day di, hop 18, cong chirc tiép nhan hd so viét gidy tiép nhan,
trong d6 ghi rd ngdy, gio tra két qua; néu hd so chua diy du, hoan thién thi huéng
din ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd
sung, hoan thién hd so ngay thi phai lap thanh vin ban huéng dén, trong dé néu o
loai gidy to, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua nguo1
tiép nhan.

+ Néu ho so sau khi da dugc hudéng din theo quy dinh ma khéng duge bd
sung ddy dii, hoan thién thi nguoi tiép nhan tir chdi tiép nhan hd so va 1ap vin ban
tir chéi tiép nhan hd so, trong d6 ghi 13 1y do tir chédi, ky, ghi rd ho, chit dém, tén
ctia ngudi tiép nhan.

- Ngay sau khi nhan da hd so theo quy dinh, néu thy thong tin khai ttr day
du va phu hop, cong chitc tu phap - hd tich bao cao Chu tich Uy ban nhéan dan cép
xa. Truong hop Chi tich Uy ban nhan dén cép x3 dong v giai quyét thi ky Trich
luc khai tir cip cho ngudi c6 yéu cau; cong chirc tur phap - ho tich ghi vao Sb dang
ky khai tir, ciing ngudi di ding ky khai tir ky tén vao S6.

* Luu y:

+ Trudong hop ngudi yéu chu ndp gidy to 14 ban sao duogc cép tir sb gbe hodc
ban sao duoc chitng thuc tir ban chinh thi ngudi tiép nhan hé so khéng duoc yéu
ciu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban
chinh thi nguoi tiép nhan hd so kiém tra, d6i chiéu ban chup v6i ban chinh va ky
v40 ban chup xac nhan vé viéc da ddi chiéu ndi ding gidy t& d6, khong dugc yéu
ciu ngudi di diang ky ndp béan sao c6 chitng thuc gidy to dé.
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+ Truong hop phép luat quy dinh xuit trinh gidy to& khi dang ky ho tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin
trong T khai va tra lai cho ngudi xuét trinh, khong duoc yéu ciu ngudi dang ky

“ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cé thé chup 01 ban gidy to
xuét trinh hodc ghi lai thong tin clia gidy t& xuét trinh dé luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, di hd so ding ky ho tich
theo quy dinh ctia phap luét ho tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém gidy t& ma phap luat h tich khong quy dinh phai ndp. .

Buéc 3. Nhin két qua: tai B phan tiép nhan va tra két qua UBND cap x4

5.2. Cach thirc thuc hién:

- Ngudi ¢6 yéu ciu dang ky khai tir truc tiép thuc hién hodc uy quyén cho
nguod1 khac thuc hién viée dang ky khai tir;

- Nop ho so tai Bo phan tiép nhén va tra két qua Uy ban nhén dan cip xa c6
thim quyén hoic giri hd so qua hé théng buu chinh.

5.3. Thanh phan, so luong ho so:

5.3.1. Thanh phin hd so:

* Gidy o phﬁi xudt trinh

- H5 chiéu hodc chimg minh nhén dén hodc thé can cude cong dan hoic cac
gidy t khac c6 dan 4nh va théng tin ¢4 nhan do co quan c6 thim quyén cép, con
gia tri sit dung dé chimg minh vé nhan than clia ngudi ¢é yéu cau ding ky khai ti;

- Gidy t& chimg minh noi cu tri cudi ciing clia ngudi chét @8 xac dinh thdm
quyén (trong giai doan Co sé dir liu quoc gia vé din cu va Co s¢ dir liéu ho tich
dién tir toan quoc chua dugc xay dung xong va thuc hién thong nhat trén toan
quoc).

- Trudng hop khéng xac dinh duoc noi cu trii cudi cing cta ngudi chét thi
xuét trinh gidy t& chung minh noi nguoi do chét hoac noi phat hién thi thé cua
nguoi chét.

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo béan sao
c6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phai ndp

- To khai dang ky khai tir theo mau;

- Gidy béo tir hodc gidy t& thay thé Gidy bao tir do co quan cé thim quyén
cap.

- Van ban uy quyén theo quy dinh cta phap ludt trong trudng hop Gy quyén
thuc hién viéc dang ky khai tr. Truong hop nguoi duge uy quyeén la ong, ba, cha,

me, con, vo, chong, anh, chi, em rudt ciia nguoi Uy quyén thi van ban vy quyén
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khéng phai cong chimg, chimg thure, nhung phai ¢ giy to chimg minh mdi quan
hé véi nguoi Gy quyén.

5.3.2. S6 lwong ho so: 01 bo.

5.4. Thoi han gidi quyet Ngay trong ngdy tiép nhan yeu ciu, trurdong hop
nhén ho SO sau 15 gio ma khong giai quyét duoc ngay thi tra két ‘qua trong ngay
lam viéc tiép theo. Trudng hop cin x4c minh thi thoi han giai quyét khong qua 03
ngay lam viéc.

. 5.5.Doi twong thue hién thi tuc hanh chinh: C4 nhén.

5.6. Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhan dén c4p x4 noi cur trt cudi ciing cta ngudi chét thuc hién viéc
dang ky khai tir;

- Uy ban nhan dan cép x4 noi ngudi d6 chét hoic noi phat hién thi thé nguoi
chét thuc hién viéc dang ky khai tir trong trudng hop khong xac dinh dugce noi cu
trii cudi cling ctia ngudi chét.

5.7. Két qua thwce hién thi tuc hanh chinh: Trich luc khai tir.

5.8. L€ phi: Khong.

5.9. Mau don, miu t& khai: To khai ding ky khai tir.

5.10. Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong.

5.11. Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mét s6 didu va bién phap thi hanh Luat Hb tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia Bo trudng Bo Tu phap
huéng dan thi hanh mét sb didu cia Luét Hb tich va Nghi dinh s6 123/2015/ND-
CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét m6t sb didu va bién phép thi
hanh Luat Ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cua Bd truong Bo Tai
chinh sira d6i, b sung Théng tir 6 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai
chinh huéng dan v& phi va 18 phi thudc thim quyén quyét dinh cua Héi dong nhan
dan tinh, thanh phd truc thudc Trung wong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI TU

Ho, chit dém, t80 MEWOT YU CAUL ..o.ooooooeeoeeoee e esresseesssnee s erssene e
INOT CU B0 @)oot e
GHAY 1O T0Y THAN D) e e
QuAn hE VI NEUOT GA CREL: ...ooooooe e s
Pé nghi co quan ding ky khai tit cho ngudi c6 tén dwéi ddy:

Ho, chit d€m, t8N07 ..ot mmsssnas e sasas Gigi tinh: oo
Ngay, thang, NEM SINRI e ssssass e ssas s s sssss st
DAN COC: oot ensesenss QUBC HCH: oo
Noi cu tria cudi ciing: 1 OO 1. " WSV ‘
Gidy t& tity than: ) et i 2 B W VD ——
D3 chét vao 10C: .o i e phiit, ngdy ............... thang ........... NAM ..o,
INOT CREL: .o e e e et
NEUYEN TNAD CHELL ..o e e s e e e

Sé Gidy béo tir/ Gidy to thay thé Gidy bao tir: @ .. O e

T6i cam doan nhimg ndi dung khai trén ddy la ding su that va chiu trach nhiém trudc

phéap luit vé cam doan cta minh.
Nguoi yéu cau

(Ky, ghi ro ho, chit dém, tén)
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Chu thich:
™) Ghi 15 tén co quan thuc hién dang ky khai tir.

@ Ghi theo dia chi ding ky thudng tri; néu khong ¢6 noi ding ky thudng tra thi ghi theo dia chi
dang ky tam tri; trudng hop khong c6 noi dang ky thudng tri va noi dang ky tam tra thi ghi theo
noi dang sinh séng.

®) Ghi théng tin vé gidy tor tity than nhu: hd chiéu, chimg minh nhan d4n hodc gidy to hop 1&
thay thé (vi du: Chimg minh nhén dén sb 001089123 do Céng an thanh ph Ha Noi cap ngiy
20/10/2004).

“ Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay Glay béo tir*; néu ghi theo sb Gidy
t&r thay Gidy béo tr thi ghi 13 tén, s6 gidy to va gach cum tir “Gidy bao tir”.
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6. Thi tuc ding ky khai sinh lvu dong

6.1. Trinh twr thwe hién: G6m 03 buéc

Buéc 1. Chuan bi hd so

Céng chirc tu phap - hd tich cap xa duoc giao nhiém vu dang ky khai sinh
luu ddng c6 trach nhiém chuan bi diy dd mAu T khai ding ky khai sinh, gidy to
ho tich va diéu kién can thiét ¢ thuc hién dang ky luu dong tai nha riéng hoic tai
dia diém t6 chirc ding ky luu dong, bao dam thusn loi cho nguoi dan.

Budc 2. Trinh tw thuce hién:

Tai dia diém ding ky hé tich luu dong, cong chirc tu phap - hd tich hudng
din nguoi yéu cau dién day du thong tin trong To khai dang ky khai sinh; kiém tra
céc gidy to 1am co s& cho viéc ding ky khai sinh.

-“Trong thoi han 02 ngay lam viéc, ké tir ngay tiép nhan du hd so, cong chic
tur phép - hd tich bao cao Chu tich Uy ban nhéan dan cip xa. Truong hop Chu tich
Uy ban nhan dén dong ¥ giai quyét thi ky Gidy khai sinh cip cho ngudi c6 yéuscu.

- Trong thoi han 05 ngay ké tir ngay tiép nhan dii hé so, céng chirc tu phép - ho

tich dem theo Gidy khai sinh va S6 diing ky khai sinh dé tra két qua cho ngudi ¢6 yéu,
cau tai dia diém déing ky hru déng; cong chirc fr phap - ho tich ghi néi dung dang ky
vao S6 dang ky khai sinh, cling ngudi yéu ciu ky S8 theo quy dinh. Tai muc “Ghi

chii” trong S6 dang ky khai sinh ghi rd “Ding ky luu dong”.

- Truong hop ngudi yéu ciu khéng biét chit thi cong chirc tur phap - hd tich
truc tiép ghi To khai, sau d6 doc cho ngudi yéu clu nghe lai ndi dung va hudng
din ngudi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich, cong chirc tir
phép - hd tich phai doc lai néi dung gidy t& ho tich cho ngudi yéu ciu nghe va
huéng din nguoi d6 diém chi vao S6 ho tich.

Buérc 3. Tra két qua tai dia diém ding ky Iuu dong.

6.2 Cach thitc thwe hién: Truc tiép tai dia diém déng ky luu dong.

6.3 Thanh phén, s lweng ho so:

6.3.1 Thanh phan hd so-

* Gidy to phai xuét trinh

- Ho chiéu hodc chimg minh nhéan dan hodc thé cén cudc cong dan hodc cac
gidy t& khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cép, con
gié tri sir dung dé chimg minh vé nhan than clia ngudi yéu cu dang ky khai sinh.

- Gidy to chimg minh noi cu tri d&& chimg minh thAm quyén dang ky khai
sinh; truong hopcha, me cia tré di ding ky két hon thi phai xuét trinh Gidy chimg
nhén két hén (trong giai doan Co s dif lidu qubc gia vé& dan cu va Co s& dir 1iéu hd
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tich dién tr toan quéc chua dugc x4y dung xong va thuc hién théng nhét trén toan
qudc).

* Gidy to phai nop:

- T& khai dang ky khai sinh theo miu;

- Ban chinh Gidy chimg sinh; trudng hop khéng c6 Gidy ching sinh thi ndp
vin ban cla ngudi 1am chimg xac nhan vé viéc sinh; néu khéng c6 ngudi lam
ching thi phai c6 gidy cam doan vé viéc sinh;

- Trudng hop khai sinh cho tré em sinh ra do mang thai h§ phai c¢6 van ban
xé4c nhan cia co s& y té d4 thuc hién k¥ thuat hd trg sinh san cho viéc mang thai
hé.

6.3.2. S6 lrong hd so: 01 bd.

6.4. Thoi han giai quyét: 05 ngay 1am viéc.

6.5. P6i twong thire hién thi tuc hanh chinh: C4 nhan.

6.6. Co quan thwe hién thi tuc hanh chinh: Uy ban nhén déan c4p x4 noi
cu tru cua ngudi cha hodc ngudi me.

6.7. Két qua thue hién thii tuc hanh chinh: Gidy khai sinh.

6.8. Lé phi: Khong.

6.9. Mau don, mau to khai: T khai ding ky khai sinh.

6.10. Yéu cau, diéu ki¢n thue hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 5m bénh khéng thé di diang ky khai
sinh cho con; cha me bi bét, tam giam hoic dang thi hanh 4n phat ti ma khong con
6ng ba ndi, ngoai va ngudi than thich khac ho#c nhitg ngudi ndy khéng c6 didu
kién di dang ky khai sinh cho tré.

6.11. Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat H tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cia Bé trudng Bé Tu
phép huéng din thi hanh mot sé diéu cia Luat HO tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 cua Bé truéng Bo Tai
chinh stra d6i, b6 sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cua B6 Tai
chinh huéng dan vé phi va 1¢ phi thudc thdm quyén quyét dinh cia Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung uong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chir d6m, t8n NEUTE YRU CAUS ...o..oo.ioeioeeiee et ese e corees st sestecaeeseees
Gidy to tiy than: (2) .......................

NOL U T e e e e e er et e s e e e s s e s s e e e e s eea s eaesesasesesemeensas

Quan hé v&i ngudi duge khai SINN: ..o
Pé nghi co quan ding ky khai sinh cho ngwoi dwéi ddy:

Ho, chit dmy, t8N: ... ..ot e ettt

..................................................................................................................................................

QUE QUATL ..oeetiietecerceetecte sttt eseeseesae st et ea s sembes e e b esen st ea s e et e e ss st sn e e nen e e s e s st e s
Ho,chirdém,téncha: ............................ L O AU PRSP
Nam sinh: .....coocvvvveenneen. Dantoc: .« Quoctich: ..o

Noicutra:® ..o e eeeeeeeeeeeresteeeueeeaeseaseeeseesesannesneeenetereeattnnnasateantrnntenrnnanrsaneeesrrrnrnntnaaneeas

Ho, chir @8m, t€n Mme: ...........ooiiiiii e
Nam sinh: ....ooooerveennneee. DaAn toC: vveevereeieeceeee e Quictich: ..o

NOE CU T B e e ee e s sz s e s ees e e sestssaseseaessesasaseeene e s eaeaeanasasesaeasasasasacens

...................................................................................................................................................

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 12 dung su thét, dugc sy thoa
thuén nhit tri caa cac bén li€n quan theo quy dinh phap luft.

Téi chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan clia minh.
Lamtai: ..o, , NEAY e thang ......... A ...
Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:
() Ghi 15 tén co quan dang ky khai sinh
Vi du: - Uy ban nhén dén phuong Dién Bién, Ba Dinh, Ha N6i
- Uy ban nhé4n d4n quan 1, thanh phd H Chi Minh

® Ghi thong tin vé gidy to thy than cta ngudi di ding ky, ghi rd s6, co quan cép,
ngay cAp hd chiéu, chimg minh nhn din hoic gidy tor hop 1€ thay thé

Vi dy: Chimg minh nhén dan sb 001089123 do Céng an thanh phd Ha Noi chp
ngay 20/10/2014.

®) Ghi theo dia chi ding ky thudong tr; néu khong c6 noi ding ky thudng tru thi
ghi theo dia chi didng ky tam tra; truong hop khong co noi dang ky thudng tri va noi
dang ky tam tra thi ghi theo dia chi dang sinh sbng.

@ Trudng hop sinh tai co s¢ y té thi ghi o tén co sd y t€ va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Béc Ninh:

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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7. Thii tuc déing ky két hon lhru ddng

7.1. Trinh tw thue hién: Gém 03 budc

Budc 1. Chué}n bi hd so: Céng chic tu phap - ho tich cép xa dugc giao
nhiém vu dang ky két hon luu dong co trach nhiém chuén bi déy du céac loai miu
To khai, giay to ho tich va diéu kién can thict dé thuc hién diang ky Iuu dong.

Budc 2. Trinh tw thwe hién

- Tai dia diém ding ky két hon luu dong, céng chirc tu phép - hé tich co
trach nhiém kiém tra, xac minh vé didu kién két hon cua cac bén; hudng dan nguoi
dan dién diy du thong tin trong Td khai dang ky két hon. Néu hé so diy du, hop 18,
cong chire t phap - ho tich tiép nhén hd so viét Phiéu tiép nhan.

- Trong thdi han 05 ngdy lam viée, ké tir ngay tiép nhan hé so, cdng chic tu
phap - ho tich béo cio Chi tich Uy ban nhan dan cip x3. Trudong hop Cha tich Uy ban
nhén dan ddng ¥ giai quyét thi ky cip 02 Gidy chimg nhén két hén cho nguoi ¢6 yéu
cau.

Céng chitc tu phép - ho tich ghi néi dung dang ky vao S ding ky két hén; trao
Gidy chimg nhan két hon cho cac bén tai dia diém ding ky hru dong; ciing céc bén két
hén ky vao Sb theo quy dinh. Tai muc “Ghi chi” trong S6 ding ky két hon ghi 15
“Dang ky luu dong”. .

- Trudng hop ngudi yéu ciu khong biét chit thl cong chic tu phép - ho tich
truc tiép ghi T& khai, sau d6 doc cho ngudi yéu ciu nghe lai ndi dung va hudng
din ngudi d6 diém chi vao To khai. Khi trao Gidy chimg nhén két hén, cong chirc
tu phép - ho tich phai doc lai ndi dung Gidy chimg nhén két hon cho ngudi yéu cau
nghe va huéng dan ngudi d6 diém chi vao S6 ding ky két hén.

Buéc 3. Tra két qua: Tai dia diém ding ky luu dong.

7.2. Cach thirc thwe hién: Truc tiép tai dia diém ding ky hru dong,

7.3. Thanh phan, s6 lvong hd so:

7.3.1. Thanh phin h$ so:

* Gié‘iy to’ phai xuit trinh

- H6 chiéu hoic chimg minh nhén dén hoac thé cén cudc cong dan hoidc cac
gidy tO khac c6 dén anh va théng tin ¢4 nhén do co quan c6 thdm quyén cip, con
gid tri st dung dé chimg minh vé nhan than ciia ngudi ¢6 yéu cau ding ky két hon.

- Gidy t0 chirmg minh noi cu tri dé xac dinh thim quyén (trong giai doan Co
sO dir liéu quéc gia vé dan cu va Co s& dit 1iéu hd tich dién tr toan quéc chua dugc
xay dung xong va thuc hién théng nhét trén toan qudc).

* Gidy tor phai nop

- T khai ding ky két hon theo mau. Hai bén nam, nir c6 thé khai chung vao
mét Té khai dang ky két hon.
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7.3.2. S6 lwgng hd so: 01 bo.

7.4. Th&i han giai quyét: 05 ngay lam viéc.

7.5. D6i twgng thure hién thi tuc hanh chinh: C4 nhan.

7.6. Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dén cép x3 noi
~ cu tra cua hai bén nam, nit.

7.7. Két qua thyc hién thi tuc hanh chinh: Gidy chtng nhan két hén.

7.8. Lé phi: Mién & phi.

7.9. MAu don, mAu to khai: To khai diing ky két hén.

7.10. Yéu ciu, di¢u kién thwc hién thi tuc hanh chinh:

- Hai bén nam, nir ct:mg th}r(‘mg tra trén dia ban cép xa mé} mot hodc ca hai
bén nam, nit 12 nguoi khuyét tat, 6m bénh khong thé di ding ky két hon duoc.

- Nam tir da 20 tudi tré 1én, nit tir 4t 18 tudi tré Ién;

- Viéc két hén do nam va nit tw nguyén quyét dinh;

- Khong bi mét ning luc hanh vi dan su;

- Viée két hén khéng thuéc mét trong cac trudng hop cim ket hén, gdém:

+ Két hon gia tao;

+ Téo hon, cudng ép két hon, lira dbi két hon, can trd kéthon; -

+ Ngubi dang, cé v, ¢6 chéng ma két hﬁr} v6i nguodi khac hodc chua co vo,
chura c6 chong ma két hon vaoi nguoi dang ¢ chong, c6 vo;

+ Két hén gifta nhimg ngudi cing dong mau vé truc hé; giira nhitng nguoi
co ho trong pham vi ba doi; giita cf}a, me nudi vai con nudi; gilra ngufri da timg la
cha, me nudi véi con nuc‘)i3 cha chéng vdi con qau, me vog véi con re, cha dugng
vOi con riéng cda vg, me ké voi con riéng cua chong;

* Nha nudc khong thira nhén hon nhan gita nhimg ngudi cung gidi tinh.

7.11 Can ci phap ly:

- Luéat Ho tich nam 2014;

- Luat Hon nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luit Ho tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cia B¢ trudng Bo Tu
phdp huéng din thi hanh méot sé diéu cia Luat HO tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét méot sb didu
va bién phép thi hanh Luit Ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cia Bo truéng Bo Tai
chinh sira di, bd sung Théng tw 56 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai
chinh huéng din vé phi va 1& phi thudc thim quyén quyét dinh cia Hoi dong nhan
dan-tinh, thanh phd trure thudc Trung vong. -
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

(1) ANG KY KET HON )

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra®

Gidy t thy than®

Két hon 1an thir miy

Chiing t6i cam doan phitng 1&i khai trén diy 13 ding su that, viéc két hon cha ching t6i 13 tir nguyén, khong vi
pham quy dinh ctia Luat h6n nhan va gia dinh Viét Nam.
Chiing t61 chiu hoan toan trich nhiém trude phép luat vé cam doan ciia minh.

Dé nghi Quy co quan dang ky.
>, DEAY o thang ........... nim
Bén nir Bén nam
(Ky, ghi 16 ho, chi¥ dém, tén) (Ky, ghi 16 ho, chitr dém, tén)
Chu thich:
(1), (2) Trudng hop lam thi tuc ding ky két hon c6 yéu td nuc ngoai, thi phai d4n anh céia hai bén nam, nit.
(3) Ghi r5 tén co quan dang ky két hon.

(4) Ghi theo noi ding ky thuomg trd, néu khong 6 noi dang ky thuong tris thi ghi theo noi dang ky tam tra; trudng
hop khéng c6 noi dang ky thudng tri va noi dang ky tam trii thi ghi theo noi dang sinh song.

(5) Ghi thong tin ve gidy t& tiy thin nhu: h chiey, chimg minh nhén dén hodc gidy to hop 1¢ thay thé (vi du:
Chirng minh nhan dén $6 001089123 do Cong an thanh pho Ha N§i cap ngay 20/10/1982).
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8. Thu tuc dang ky khai tir lwu dong
8.1. Trinh tw thwe hién: Gom 03 budc

Budéc 1. Chuén bi hd so: Cong chure tu phép - ho tich dugc giao nhiém vu
dang ky khai tir luu dong c6 trach nhiém chudn bi ddy di miu To khai ding ky
khai tu, gidy t& ho tich va diéu kién cin thiét d& thuc hién ding ky Iuu dong tai nha
riéng hodc tai dia diém t6 chic dang ky luu dong, bao dam thuédn lgi cho ngudi
dan.

Budc 2. Trinh tw thue hién

- Tai dia diém dang ky khai tir luu dong, cong chirc tu phap - hd tich huéng
din ngudi yéu cu dién diy du thong tin trong T khai dang ky khai tir, kiém tra
cac gidy to 1am co s& cho viée ding ky khai tir.

- Trong thoi han 02 ngay lam viéc, ké tir ngay tiép nhan hd so, cong chic tu
phép - hd tich bao cdo Chi tich Uy ban nhan dan cip x&. Trudng hop Chi tich Uy ban
nhan dan ddng y giai quyét thi ky cip Trich luc khai ti cho ngudi ¢6 yéu ciu.

- Trong thoi han 05 ngay ké tir ngay tiép nhan hd so, cong chirc tu phép — ho
tich dem theo Trich luc khai tir va S5 dang ky khai tir dé tra két qua cho nguoi c6
yéu cau tai dia diém diing ky Iuu déng; cdng chirc tu phép — hd tich ghi néi dung
vao S dang ky khai tir, ciing ngudi yéu ciu ky vao Sé. Tai muc “Ghi chi” trong
S6 dang ky khai tir ghi ré “Dang ky luu déng”.

- Truong hgp ngudi yéu ciu khéng biét chit thi céng chirc tu phép - hd tich
trirc tiép ghi T khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va hudng
din ngudi d6 diém chi vao To khai. Khi tra két qua, cong chirc tr phap - hd tich
doc lai ndi dung Trich luc khai tir cho ngudi yéu ciu nghe va huéng din ngudi d6
diém chi vao Sb ding ky khai tir.

Buéc 3. Tra két qua: Tai dia diém ding ky luu dong.

8.2. Cach thirc thwre hién: Truc tiép tai dia diém ding ky luu dong.

8.3. Thanh phin, s§ lugng hd so:

8.3.1. Thanh phén hd so:

* Gidy to phai xuit trinh

- H6 chiéu hodic chimg minh nhan dan hoiic thé cin cudc cng dén hodc céc
gidy t& khac c¢6 dan anh va thong tin ¢4 nhén do co quan c6 thim quyén cép, con
gi4 tri st dung dé chimg minh vé& nhén than ciia ngudi ¢6 yéu ciu ding ky khai ti;

- Gidy t& chimg minh noi cu tra cudi cling clia ngudi chét dé xac dinh thim
quyén (trong giai doan Co so dir liéu quéc gia vé& dan cu va Co sé dir liéu hd tich
dién tr toan quéc chua duogc xdy dung xong va thuc hién théng nhét trén toan
qudc).
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- Tru’(mg hop khong x4c dinh duoc noi cu trii cudi cing cia ngudi chét thi
xuit trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phét hién thi thé cia
nguoi chét.

* Gidy to' phai ndp

- T& khai dang ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Gidy bso tir do co quan c¢6 thAm quyén
cap.

8.3.2. S6 iwong hd so: 01 bd.

8.4. Thoi han giai quyét: 05 ngay lam viéc.

8.5. P6i twong thuwc hién thi tuc hanh chinh: C4 nhan.

8.6. Co quan thyc hién thu tuc hanh chinh:

- Uy ban nhén dan cép x3 noi cu tri cudi cling ciia ngudi chét; -

- Uy ban nhan dan c4p x4 noi ngudi d6 chét hoac noi phat hién thi thé ngudi
chét thuc hién viéc dang ky khai tir trong trudmg hop khong xéc dinh duge noi cu
trli cudi cling cta ngudi chét.

8.7. Két qua thire hién thii tuc hanh chinh: Trich luc khai tir.

8.8. L& phi: Khong. & )

8.9. Miu don, miu to khai: To khai ding ky khai tir.

8.10. Yéu ciu, diéu kién thirc hién thi tuc hanh chinh

Ngudi chét khong ¢ ngudi than thich, ngudi than thich khéng séng cing
dia ban x4 hodc 13 ngudi gia, yéu, khuyét tat khong di dang ky khai tir duoc.

8.11. Can c& phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cua Bo trudng Bo Tu
phap huéng din thi hanh mét so didu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot sé didu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 cta B truéng Bo Tai
chinh stra d6i, bd sung Thong tur s6 02/2014/TT-BTC ngay 02/01/2014 cta Bb Tai
chinh huéng dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudc Trung vong.

40




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc Iap - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU
KAnh @ii: B e
Ho, chit dém, t8n NEWOT YEU CAUT ..ot
L e T S
GIAY £ Y ThAN D vt
QUAn hé VT NEUGT AA CHEL: ... e

Dé nghi co quan diing ky khai tir cho nguwoi co tén duéi day:

Ho, chit A€m, t€101 .....oooeoooe et - Glottinh
Ngay, thAng, NAM SIIN: ... eeeseeeeeeeeeee e s eeeeesessessesseessesssee e s eeee e
DIAN TG oo eseeee e ssse e ees s esere e QUOC N oo
NO# U 0 CUST CUNE: P et e
Gidy to tiiy than: @ ... TS 1 0. Y o A L A et
Pi chét vao 10C: ..o it S phit, ngay ... thang ... DAM oo
INOT CREL: ..ot ses st ses et e e et et
NEUYEN DNAN CHEL: ... ee st
S6 Gidy béo tir/ Gidy t&r thay thé Gidy bao tir: @ ..o <[ Y

........................................................................................................ cAp ngdy ....thang ... pdm ...

To1 cam doan nhitng ndi dung khai trén diy 1a dung su that va chiu trach nhiém trudc
phép luit vé cam doan cta minh.

Lam tai: ... , NgAy ... thang ... nam ..

Nguoi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chi thich:
() Ghi 18 tén co quan thuc hién dang ky khai tir.

@ Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thudng trd thi ghi theo dia chi

dang ky tam trd; trudmg hop khong c6 noi dang ky thuong tri va noi diang ky tam trii thi ghi theo

noi dang sinh sdng.

©) Ghi thdng tin vé gidy to tiy than nhu: hd chiéu, chung minh nhin din hoic gidy to hop 1€

thay thé (vi du: Chimg minh nhan dén s 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004). |

) Néu ghi theo Giéy bao tir, thi gach cum tir “Gidy to thay G1ay b4o tir”; néu ghi theo s6 Gidy
t& thay Gidy bao tir thi ghi o tén, sb gidy to va gach cum tir “Gidy bao tir”.
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9. Thii tuc ding ky giam hd
9.1. Trinh tw thwc hién: Gdm 03 budc

Buéc 1. Chuén bi hé so.

Ngudi c6 yéu ciu lién hé Bo phan tiép nhan va tra két qua ciila UBND cép X3
vao gid hanh chinh cac ngay lam viéc (trr ngay nghi 1€ theo quy dinh), dé duoc
huéng dan va chuin bj hd so. Thoi gian cu thé nhu sau:

- Bubi sang: T 7 gio 00 phit dén 11 gi0 00 phut.
- Budi chiéu: Tir 13 gitr 00 phut dén 17 gio 00 phut.
Buéc 2: Nop ho so va trinh tw thwe hién
- Ng}I(‘)’i co yéu, ciu nc}‘p hd so tai BO phén tiép nhan va tra két qua Uy ban
' nhén dan cap xd c6 tham quyén.

- Cong chirc tiép nhan c6 trach nhiém kiém tra ngay toan b ho so, xac dinh
tinh hop 1€ cla gidy to trong ho so do ngudi yéu cau ndp, xuat trinh; do6i chiéu théng
tin trong T khai véi giay to trong ho so. "

+ Néu ho so day du, hop 18, cong chirc tiép nhan hd so viét gidy tiép nhén,
trong d6 ghi 6 ngay, gid tra két qua; néu hd so chua déy @b, hoan thién thi huéng
dan ngudi ndp ho so bo sung, hoan thién theo quy dinh; trudng hop khong thé bd
sung, hoan thién hd so ngay thi phai lap thanh van ban huéng din, trong d6 néu 16
loai giéy t0, ndi dung cin b sung, hoan thién, ky, ghi 5 ho, chit dém, tén cua nguoi
tiép nhan.

+ Hb so dang ky hé tich sau khi d3 dugc huéng dan theo quy dinh ma khong
duge bb sung diy do, hoan thién thi ngudi tiép nhan tir chéi tidp nhén hd so. Viéc
tir chéi tiép nhén hd so phai dugc thé hién bing van béan, trong dé ghi 16 1y do tir
chéi, nguoi tiép nhan ky, ghi 15 ho, chit dém, tén. :

- Trong thdi han 03 ngay 1am viéc, ké tir ngay nhan da hd so, néu thdy yéu
cau dang ky giam ho du didu kién theo quy dinh phap luat thi cong chitc tu phap -
ho tich béo cdo Chi tich Uy ban nhan dén cip x4. Trudong hop Chu tich Uy ban
nhan dan cép x& dong y giai quyét thi cong chue tu phép - ho tich ghi vao S6 ding
ky giam ho, ciing nguoi di dang ky giam ho ky vao S6. Chu tich Uy ban nhan dan
cép xa chp Trich luc dang ky gidm hd cho ngudi yéu ciu.

* Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cép tir sd gbe hodic
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hé so khong duge yéu
ciu xufit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban

chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky
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vao ban chup x4c nhan vé viéc da dbi chiéu noi dung gidy to d6, khong duoc yéu
cau ngudi di dang ky ndp ban sao ¢ ching thuc gidy to do.

+ Truong hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy t& xuét trinh, ddi chiéu voi thong tin
trong T& khai va tra lai cho nguoi xuét trinh, khong duoc yéu ciu ngudi ding ky
ho tich ndp thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to
xuét trinh hodc ghi lai thong tin cta gidly to xuit trinh dé luu hd so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhén ding, di hd so ding ky h tich
theo quy dinh cuia phap luat hd tich, khong duge yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phéap luét ho tich khong quy dinh phai nop.

Buéc 3: Tai B phan tiép nhan va tra két qua UBND cip x4

9.2. Cach thirc thuc hién: .

- Ngudi ¢6 yéu cu dang ky giam ho truc tiép thuc hién hoic Gy quyén cho
nguoi khac thuc hién viéc dang ky giam ho;

- Nop hd so tai BO phén tiép nhén va tra két qua Uy ban nhan dan cip x4 c6
thAm quyén hozc giri hé so qua hé théng buu chinh.

9.3. Thanh phz"in, sb lwgng hd so

9.3.1. Thanh phin h so:

* Gidy to phai xuit trinh:

- Ho chiéu hoic ching minh nhén dan hoac thé can cudc cong dan hodc cac
giay t& khac cé dan anh va thong tin ca nhan do co quan c6 thadm quyén cap, con
gia tri str dung d€ chimg minh vé nhéan than clia ngudi c6 yéu cau dang ky giam ho;

- Gidy t& chimg minh noi cu tra dé xéac dinh thdm quyén dang ky giam hd
(trong giai doan Co s& dit liéu quoc gia vé dan cu va Co s& dit liéu ho tich dién tir
toan quoc chua duge xdy dung xong va thuc hién thong nhat trén toan qudc).

* Gidy to phai nop |

- To khai dang ky giam ho theo mau;

- Van ban cir nguoi giam ho theo quy dinh cuia B luat dan sy dbi voi trudng
hop dang ky giam ho ci;

- Gidy t& chimg minh diéu kién giam hé duong nhién theo quy dinh ctia Bo
luat dan sy ddi vai truong hop dang ky giam hd duong nhién. Trudng hop c6 nhiéu
nguol cung da di€u kién lam giam ho duong nhién thi ndp thém vin ban thoa
thuan vé viéc ctr mot nguoi lam giam ho duong nhién;

- Vian ban uy quyén theo quy dinh cta phép luft trong trurcmg hop ay quyen

thuc hién viéc dang ky giam hd. Truong hop ngudi dugce U uy quyén 12 éng, ba, cha
me, con, vg, chdng, anh; chi, em rudt cua ngudi iy quyén thi vin ban uy quyen
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khéng phai cong chimg, chimg thuc, nhung phai c6 gidy t& ching minh méi quan
hé véi nguoi iy quyeén.

9.3.2. S6 lwgng hd so: 01 bd.

9.4. Thoi han gidi quyét: 03 ngay lam viéc.

9.5. P6i twrgng thwe hién thi tuc hanh chinh: Ca nhan.

9.6. Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dén cap x3 noi
cu tri cia nguoi duge giam hd hodc nguodi giam hg.

9.7. Két qua thwc hién tha tuc hanh chinh: Trich luc dang ky giam hd.

9.8. Lé phi: 5.000d6ng/ 14n ding ky.

9.9. Miu don, miu to khai: To khai dang ky giam ho.

9.10. Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong.

9.11. Can cir phap ly:

- B4 luat dan su;

- Luat Ho tich nim 2014;

- Nghj dinh s§ 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mét s6 diéu va bién phép thi hanh Luét Ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bé trudng B Tu
phap huéng dan thi hanh mét sé diéu cia Ludt Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cia Chinh pht quy dinh chi tiét mét sb didu
va bién phap thi hanh Ludt Ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cia Bd truong Bo Tai
chinh stra ddi, bd sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 clia B Tai
chinh hudng dan vé phi va 18 phi thudc thdm quyén quyét dinh ctia Hoi dong nhén
dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 03/2008/NQ-HDND ngay 25/7/2008 ctia Hoi ddng nhan dan
tinh Ca Mau vé ban hanh L& phi hg tich, ding ky cu trt, cip gidy chimg minh nhén
dan trén dia ban tinh Ca Mau.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY GIAM HO

Ho, chir dém, tén BEWOT YW CAW: ..o Giditinh ............
NOT CU T @ oot ettt
GHAY 10 Y ThAN: @) et sttt et e
Pé nghi co quan ding ky viéc giam hd giira nhirng ngudi cé tén dwoi day:

Negwoi giam ho:

HO, Chilt @8I, 8111 ..o ae st et rasena G161 tinh e,
Ngay, thang, ndm sinh: ... etueeamesassesresomes st ase e SuA S at S PSS eassaRe 1SR et eS8 sk 42000t b meaemesemasessaren

DAN EOC: ..ot QUBC R e

Ngwéi dwge giam ho:
C HO, chit @8m, t€0: ..ot Giditinh ...
Ngay, thang, ndm sinh: ... 0. V. 1O ot O OO
DANEOC: e Quéc 15 (o1 SO SO O
NOT U I @) e e sre e s s e es e e e
Gidy khai sinh/Gidy to tiy than: .............. e e et e e e e et e e et ee e e
Ly do @ang Ky SIAm RO: ...t
T61 cam doan nhitng ndi dung khai trén ddy 13 dung su thit va chiu trach nhiém truéc
phap luat vé cam doan ciia minh.

- Lom tai: RS — ,ngay ... thang ... ném ...

Nguoi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

.............................................

Chii thich:
O Ghi 15 tén co quan ding ky giam hd.
@ Ghi theo noi ding ky thudng tris, néu khong cé noi dang ky thudng tri thi ghi theo noi ding ky
tam trd; trudng hop khong 6 noi ding ky thudng trit va noi dang ky tam tri thi ghi theo noi dang sinh séng.
. Ghi thong tin v& gidy to tly than nhur: hd chiéu, chimg minh nhan dan hofc giy t& hop 18 thay
thé (vi du: Chimg minh nhan dan s5 001089123 do Cong an thanh phd Ha Ni c4p ngay 20/10/2014).
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10. Thi tuc diing ky chim dit giam hd
10.1. Trinh ti thwe hién: Gém 03 bude

Buéc 1. Chuan bi hd so.

Ngudi c6 yéu cau lién hé Bo phan tiép nhan va tré két qua cia UBND cép X3
vao gio hanh chinh cac ngay lam viéc (trr ngay nghi 1& theo quy dinh), dé dugc
huéng dan va chuin bj hd so. Thoi gian cu thé nhu sau:

- Budi sang: Tur 7 gidy 00 phiit d&n 11 gid 00 phut.

- Budi chidu: Tir 13 gio 00 phut dén 17 gidy 00 pht.

Budc 2. Nop hd so va trinh tw thuwe hién

- Ngudi c6 yéu cau nép hd so tai B6 phén tiép nhan va tra két qua Uy ban
nhan dan cip x4 c6 thim quyeén.

- Cong chirc tiép nhan kiém tra ngay toan bd hd so, xac dinh tinh hop 1€ ctaa
gidy td trong hd so do ngudi yéu cau ndp, xuét trinh; déi chiéu thong tin trong T
khai véi gidy tor trong h so. -

+ Néu hd so déy du, hop 1€, nguoi tiép nhén hd so viét giéy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi huéng dan
ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd sung,
hoan thién hd so ngay thi phai 14p thanh vin ban huéng din, trong d6 néu 1 loai
giéy t0, no1 dung can b sung, hoan thién, ky, ghi rd ho, chit dém, tén ciia ngudi tiép
nhén.

+ Ho so sau khi di dugc huéng dén theo quy dinh ma khong dugc bd sung
diy dd, hoan thién thi ngudi tiép nhén tir chdi tiép nhan hé so. Viéc tir chéi tiép nhan
hd so phai dugc thé hién bing vin ban, trong d6 ghi 16 1y do tir chédi, ngudi tiép nhan
ky, ghi rd ho, chir dém, tén.

- Trong thoi han 02 ngay, ké tir ngay nhan di hd so, néu thiy yéu ciu dang ky
chim dit giam ho du didu kién theo quy dinh phap luat thi cong chirc tur phap - hod
tich bdo cdo Chi tich Uy ban nhéan dén cép x4. Trudng hop Chu tich Uy ban nhén
dan cép xd dong y giai quyét thi cong chtrc tur phap - ho tich ghi vao Sé ding ky
chim dit giam ho, cing ngudi di dang ky chim dit giam hd ky vao S8. Chu tich
Uy ban nhan dén cip x3 cdp Trich luc ding ky chim dirt giam hé cho nguoi yéu
cau.

*Luu y:

+ Trudng hop nguoi yéu ciu ndp gidy to 13 ban sao dugc cip tir sb goc hoic
ban sao dugc ching thuc tir ban chinh thi ngu’orl tlep nhin hd so khong dugc yéu

cu xuit trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky
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va0 ban chup x4c nhan vé viéc d d6i chiéu noi dung gidy to d6, khdéng duoc yéu
cau ngudi di dang ky ndp ban sao c6 chung thuc gidy t& do.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy to xuét trinh, ddi chiéu véi thong tin
trong To khai va tra lai cho ngudi xuét trinh, khéng dugc yéu cau ngudi dang ky
ho tich ndp thém ban sao gidy t& d6. Nguoi tiép nhan cé thé chup 01 ban gidy to
xuét trinh hodc ghi lai thong tin cia gidy to xuét trinh dé luu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhén dang, di hd so ding ky hd tich
theo quy dinh cia phép ludt ho tich, khong dugc yéu cau nguoi ding ky hd tich
nop thém gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

Budc 3. Nhin két qua: Tai BO phan tiép nhan va tra két qua UBND cép xa.

10.2. Cach thirc thuc hién: _

- Ngudi ¢ yéu cau ding ky chdm dirt giam ho truc tiép thuc hién hodc y
quyén cho ngudi khac thuc hién viée dang ky cham dit giam ho;

- Nop ho so truc tiép tai Bo phan tiép nhan va tra két qua Uy ban nhén din
cAp x4 c6 thim quyén hoic giri hd so qua hé thdng buru chinh.

10.3. Thanh phin, s6 lwong hd so:

10.3.1. Thanh phin hd so:

* Gidy t& phai xuit trinh

- Ho chiéu hoic chung minh nhan dén ho#c thé cin cudce cong dan hoic céc
gidy to khac c6 dan anh va théng tin c4 nhan do co quan c6 thdm quyén cip, con
gi4 tri st dung dé chitng minh v& nhén than cia ngudi cé yéu ciu ding ky chim
dirt giam ho.

Trudng hop giti hd so qua hé théng buu chinh thi phai giri kém theo ban sao

c6 chimg thuc gidy t& phéi xuét trinh néu trén.

* Gidy to phai ndp

- To khai dang ky chim dit gidm hod theo mAiu;

- Giéy t& 1am cin cir chdm dut giam ho theo quy dinh cia Bo luat dan sy;

- Vin ban iy quyén theo quy dinh ciia phép ludt trong trudmg hop Gy quyén
thuc hién viéc ding ky chdm dut giam hd. Truong hop ngudi duge Gy quyén 1a
éng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cia ngudi uy quyén thi van ban
liy quyén khéng phai cong chimg, chimg thuc, nhung phai ¢6 gidy t& ching minh
mdi quan hé v&i ngudi Gy quyeén.

10.3.2. S6 lwgng hd so: 01 bd.

10.4. Thoi han giai quyét: 02 ngay lam viéc.

-



:¢

10.5. Po6i twong thwe hién thii tuc hanh chinh: C4 nhan.

10.6. Co quan thwe thi tuc hanh chinh: Uy ban nhéan dén cdp xa noi da
dang ky giam hé trude day.

10.7. Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky cham dut
giam ho .

10.8. L& phi: 5.000 dong/ 1an dang ky.

10.9. Miu don, mAu to khai: To khai dang ky chim dit giam ho.

10.10. Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khong.

10.11. Can cir phap ly:

- B0 luat dan su;

- Luat Ho tich nam 2014;

- Nghl dinh sb 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mét sb diéu va bién phap thi hanh Luat Hé tich;

- Thong o sb 15/2015/TT-BTP ngay 16/11/2015 cia Bd truéng Bo Tu
phap hudng dan thi hanh moét so diéu cia Ludt HO tich va Nghi diph s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot so diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu sé 179/2015/TT-BTC ngay 13/11/2015 cta Bo trudng Bo Tai
chinh sira d6i, bd sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cta B Tai
chinh huéng dan vé phi v 18 phi thudc thim quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung vong:

- Nghi quyét s6 03/2008/NQ-HPND ngay 25/7/2008 cta Héi ddng nhan dan
tinh Ca Mau vé ban hanh 18 phi hd tich, dang ky cu trit, cip gidy chimg minh nhan
dan trén dia ban tinh Ca Mau.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO

KAOh G D) et
Ho, chir dém, tén nEUdi YU CAUL............oveiveieeereeeeeeeeeeeeeie e ae
NOTCU I P s
GAy t Y thAN: P st s ere e

Pé nghij co quan ding ky chim dit viée gidm hd giira:
Neguwoi giam ho:
Ho, chit d€m, 1812 ....ooeiiiieeeee e Gidi tinh: ..o,

Ngdy, thang, nam sinh:........cccccoeevevieicneeenenen. DANtOC: ... Qubc tich: e,
NOT CU AT et et ee e e e eees e eeeseeeeeesaeseeses s eaeseseesaeeseraes

Gidy tor thy than: @, ettt b st ettt s
Ngwoi dwge giam ho:
Ho, chit d8m, teN: .....oeieeie e Gi6i tinh: ..............

.................................................................................................................................

T61 cam doan nhimg ndi dung khai trén day la ding su that va chiu trach nhiém
trude phap lut vé cam doan ctia minh.

Lam t@i: .oooveeeeeeveieeeenne , ngay ....... thang ...... nam ...

Ngwdi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Chii thich: ,

) Ghi 15 tén co quan ding ky chdm dirt giam ho.

@ Ghi theo noi ding ky thuomg tri, néu khong c6 noi ding ky thuong tra thi ghi theo noi dang
ky tam tri; trudmg hop khong c6 noi dang ky thudng tri va noi dang ky tam tra thi ghi theo noi dang sinh
song.

® Ghi théng tin v& gidy t& tiy than nhu: h chiéu, ching minh nhan dan hozc gidy t&
hop 18 thay thé (vi du: Chimg minh nhén dan sb 001089123 do Céng an thanh phb Ha Nbi cip
ngay 20/10/2014).

“) Ghi tén co quan ding ky gidm hé truéc day.

50




11. Thi tyc thay dbi, cii chinh, bé sung hd tich
11.1. Trinh tw thue hién: Gom 03 budc

Buwéc 1. Chuan bi hd so.

Ngudi ¢6 yéu cau lién hé Bo phan tiép nhan va tré két qua cia UBND cép xa
'vao gio hanh chinh cac ngay lam viéc (trir ngay nghi 1€ theo quy dinh), d€ dugc
hudéng dan va chuan bi ho so. Thoi gian cu thé nhur sau:

- Budi sang: Tir 7 gior 00 phit dén 11 gior 00 phiit.

" - Bubi chiéu: Tir 13 gi¢r 00 phut dén 17 gity 00 phit.

Burée 2. Nop hd so va trinh tw thwe hién

- Ngudi ¢6 yéu ciu np ho so tai BO phan tiép nhén va tra két qua Uy ban
nhén dan cap xa ¢ tham quyén.

- Céng chc tiép nhan kiém tra ngay toan bd hd so, x4c dinh tinh hop 1& ciia
gidy to trong ho so do ngudi yéu cau ndp, xuat trinh; doi chi€u thong tin trong To
khai vo1 gidy to trong ho so.

+ Néu hd so déy du, hop 1€, cong chirc tiép nhin hd so viét giéy tiép nhan,
trong d6 ghi rd ngly, gid tra két qua; néu hd so chua diy di, hoan thién thi hudng
dn ngudi ndp hd so bd sung, hoan thién theo quy dinh; truomg hop khong thé bd
sung, hoan thién hd so ngay thi phai lap thanh vin ban huéng dn, trong d6 néu r6
loai giéy to, ndi dung can bd sung, hoan thién, ky, ghi r6 ho, chit dém tén cla nguoi
tiép nhin.

+ Ho so sau khi d dugc hudéng din theo quy dinh ma khéng duoc bd sung
day dii, hoan thién thi nguoi tiép nhan tir chdi tiép nhan hd so. Viéc tir chdi tiép
nhan hé so phai dugc thé hién bing vin ban, trong d6 ghi 5 1y do tir chdi, ngudi
tiép nhan ky, ghi rd ho, chit dém, tén. .

- Trong thoi han 03 ngay lam viéc ké tir ngay nhan di gidy t& theo quy dinh
dbi v6i yéu ciu thay dbi, cai chinh hd tich; ngay trong ngay 1am viéc dbi véi yéu
cau bd sung ho tich; néu théy viéc thay dbi, cai chinh, bd sung ho tich 1a ¢6 co s,
pht hgp véi quy dinh cda phap luat dan sy va phép luit cé lién quan, cong chirc tu
phap - ho tich bao cio Chi tich Uy ban nhéan dan cp xa. Trudmg hop Chi tich Uy
ban nhan dén cip xa ddng ¥ giai quyét thi ky Trich luc hd tich twong ung (Trich
luc thay dbi hd tich/Trich luc cai chinh hé tich/Trich luc b sung hé tich) cip cho
ngudi yéu cau; cong chirc tu phap - hd tich ghi ndi dung thay dbi, cai chinh, bd
sung ho tich vao Sb ding ky thay dbi, cai chinh, bd sung ho tich, xac dinh lai dan
téc; cliing ngudi yéu cu ky vao S4.

. Trudng hop thay dbi, cai chinh, b6 sung théng tin hd tich lién quan dén Gidy
khai sinh, Gidy ching nhan két hén thi_cong chuc tu phap - hd tich ghi ndi dung
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thay ddi, cai chinh hd tich vao Giéy khai sinh, Giéy ching nhén két hon; bd sung
thong tin ho tich vao muc twong vmg va déng ddu vao ndi dung bd sung.

* Luwu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir s6 gbc hodc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng duoc yéu
cu xuét trinh ban chinh; néu nguol yéu cu chi nbép ban chup va xuét trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky
vao ban chup x4c nhén vé viéc da dbi chiéu ndi dung gidy t& d6, khong duoc yéu
cau ngudi di dang ky ndp ban sao c6 chimg thuc gidy to do.

+ Trudng hop phép ludt quy dinh xudt trinh gidy to khi ding ky hé tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, db6i chiéu vé6i thong tin
trong To khai va tra lai cho ngudi xuét trinh, khoéng dugc yéu cau nguoi ding ky
ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to
xuit trinh hodc ghi lai thong tin cia gidy to xuét trinh d& Iuru hd so.

+ Ngudi tiép nhén c6 tréch nhiém tiép nhin ding, di hd so ding ky hd'tich
theo quy dinh cia phap luat ho tich, khong dugc yéu cau ngudi ding ky hé tich
ndp thém gidy t& ma phap luit hd tich khong quy dinh phai nop.

Buéc 3. Nhan két qua: Tai B phén tiép nhén va tra két qua UBND cp xa. .

11.2. Cach thirc thuc hién:

- Ngudi ¢6 yéu clu dang ky thay dbi, cai chinh, bd sung hd tich truc tiép
thuc hién hodc Gy quyén cho ngudi khac thuc hién;

- Nop hd so truc tiép tai Bo phan tiép nhén va tra két qua Uy ban nhan dan
cAp xa c6 thdm quyén hoic giri hd so qua hé théng buu chinh.

11.3. Thanh phan, s6 lwong hd so:

11.3.1. Thanh phin hd so:

* Gidy to phai xuét trinh

-Ho chiéu hodc chimg minh nhan dan hoac thé can cudc cong dan hodc cic
giay to khac c6 dan anh va thong tin cd nhan do co quan cé tham quyén cap, con
gia tri sir dung d€ chiing minh vé nhan than cia ngudi cd yéu cau dang ky thay doi,
cai chinh, bo sung ho tich;

- Gidy to chimg minh noi cu tra dé xac dinh tham quyén ding ky thay dbi,
cai chinh, bo sung ho tich (trong giai doan Co s& dif liéu quoc gia vé dan cu va Co
s& dir liéu ho tich dién tir toan quéc chua dugce xay dung xong va thuc hién théng
nhét trén toan qudc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chung thuc cac giay to phai xuat trinh néu trén.
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* Gidy to phai ndp

- T& khai dang ky thay dbi, cai chinh, bd sung ho tich, xac dinh lai dan toc
theo mau;

- Gidy to 1am can cir thay doi, cai chinh, bd sung hd tich;

- Vin ban dy quyén theo quy dinh cta phap luat trong trudng hop Gy quyén
thuc hién viéc dang ky thay d6i, cai chinh, b6 sung ho tich. Trudong hop ngudi
duoc lly quyén 1a ong, ba, cha me, con, vg, chong, anh, chi, em rudt ciia ngudi uy

quyen thi van ban uy quyen khong phai cong chu’ng, ching thuc, nhung phai co
gidy t&r chimg minh méi quan hé vai nguoi ay quyen

11.3.2. S6 lwong hd so: 01 bo.

11.4. Thoi han gidi quyét:

- 03 ngay lam viéc dbi véi },/éu cau thay ddi, cai chinh hé tich; truong hop
phai xdc minh thi thoi har giai quyét khong qua 06 ngay 1am viéc.

- Ngay trong ngay lam viéc ddi véi yéu cau bd sung hd tich, truong hop

nhén hd S0 sau 15 gi ma khong giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

11.5. Pdi twong thwe hién thii tuc hanh chinh: C4 nhan.

11.6. Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cip x3 noi
da dang ky ho tich trude ddy hodc noi cu tri clia ngudi c6 yéu cau.

11.7. Két qua thwe hién thi tuc hanh chinh: Trich luc thay d6i ho
tich/Trich luc cai chinh hé tich/Trich luc bd sung hd tich.

11.8. Le¢ phi: Khong.

11.9. Mau dom, miu t& khai: To khai dang ky thay dbi, cai chinh, bb sung ho
tich, xac dinh lai dan toc.

11.10. Yéu cau, diéu kién thwce hién thi tuc hanh chinh: Khong.

11.11. Can cir phap ly:

- Bo luat dan su;

- Luat Ho tich nam 2014;

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Hb tich;

- Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 cia Bé trudng Bo Tu
phép huéng din thi hanh moét sé didu coa Luat Ho tich va Nghi dinh 50
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot sb diéu
va bién phép thi hanh Luit H9 tich;

- Théng tir s6 179/2015/TT-BTC ngay 13/11/2015 cta B trudng Bo Tai
chinh stra déi, b sung Théng tu sé 02/2014/TT-BTC ngay 02/01/2014 cia Bj Tai
chinh huéng dén vé phi va 1¢ phi thudc thdm quyén quyét dinh cia Hoi ddng nhan
dén tinh, thanh phd truc thugc Trung uong.

53




CONG HOA XA HQI CHU NGHIA VIET NAM
Paoc lap - Tuw do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HOQ TICH, XAC PINH LAI DAN TQC

Ho, chir dém, t8n NEWOT YU CAUL ..ottt cace et sas et sea bbb e erec s seeee e eeseeereenscons

N T G T B oo oo e s e e s e s s e ss e ee e es e s

........................................................................................................................................................................................

Téi cam doan nhimng ndi dung khai trén day 13 ding su thit va chiu trach nhiém truéc phap luat vé cam

doan cua minh,
Lam tai: ... , ngay ... thdang ... nam ............
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
Y kién ctia ngudi dugc thay ddi ho, tén (néu Y kién cta cha va me (ndu thay ddi ho, chit
ngudi d6 tir dit 9 tudi tré Ién); xac dinh lai dan dém, tén cho nguoi dudi 18 tudi)
toc (n€u ngudi dO tir Al 15 tudi den duGi I8 UOI) oottt et
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1. Ghi r5 tén co quan dang ky viéc thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan toc, xac dinh lai
gi6i tinh trong Gidy khai sinh.

2. Ghi theo dia chi dang ky thu'cmg trti; néu khéng c6 noi ding ky thudng tra thi ghi theo dia chi dang ky
tam tri; truong hop khong ¢6 noi dang ky thudng trii va noi dang ky tam trii thi ghi theo noi dang sinh
song.

3. Ghi théng tin vé gidy t& tiy than nhu: ho chiéu, ching minh nhén dén hoac gidly t& hop 16 thay thé (vi
du: Chirmng minh nhén dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay 20/10/2004).

4. Ghi r5 loai viéc thuc hién (vi du: thay d6i Ho).

5. Ghi ro loai viéc ho tich di dang ky truGe ddy. Vi du: khai sinh ngay 05 thang 01 nam 2015 tai s 10
quyén,sb 01/2015 ciia UBND xa Ha Hdi, huyén Thuong Tin, thanh phd Ha Nbi.

6. Ghi 16 ndi dung thay dbi, ci chinh, x4c dinh lai dan tdc vi du: tir Nguyén Vin Nam thanh Vii Vin Nam;

Trudmg hop bd sung ho tich thi ghi rd ndi dung d& nghi bd sung. Vi du: b sung phén ghi vé qué quéan
trong Gidy khai sinh nhu sau: Nghé An.
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12. Thi tuc cAp Gidy xac nhan tinh trang hén nhin
12.1. Trinh tw thwe hién: Gom 03 bude

Buéc 1. Chuén bi hd so

Ngudi ¢6 yéu cau lién hé Bo phan tiép nhén va tra két qua cia UBND cap xa
vao gio banh chinh céc ngay lam viée (trr ngay nghi 12 theo quy dinh), dé duoc
hudng din va chuén bi ho so. Thoi gian cu thé nhur sau:

- Budi sang: Tir 7 git 00 phat dén 11 gio 00 phit.

- Budi chidu: Tir 13 gior 00 phit dén 17 gid 00 phut.

Budéc 2. Nop ho so va trinh ty thwe hién

- Ngudi ¢ yéu cdu ndp hd so tai Bo phan tiép nhan va tra két qua Uy ban
nhan dan cip xi c6 thim quyén.

- Cong chirc tiép nhan co trach nhiém kiém tra ngay toan bd hoé so, ddi chiéu
thong tin trong T khai va tinh hop 18 ctia gidy to trong ho so do nguoi yéu cau ndp,
xuat trinh.

+ Néu hd so dﬁy du, hop 1€, cong chirc tiép nhan hd so viét giéy tiép nhan,
trong d6 ghi o ngay, gidr tra két qué; néu hd so chua diy dia, hoan thién thi hudng
din ngudi ndp hé so bd sung, hoan thién theo quy dinh; truomg hop khéng thé bd
sung, hoan thién hd so ngay thi phai i4p thanh vin ban hudng dan, trong d6 néu rd
loai giéy to, ndi dung cin bd sung, hoan thién, ky, ghi r6 ho, chit dém tén ctia nguoi
tiép nhan.

+ Néu hd so sau khi d3 dugc hudng dan ma khong duoc bd sung day du, hoan
thién thi ngudi tiép nhén tir chdi tiép nhan hd so va l4p van ban tir chéi tiép nhan hd
50, trong d6 ghi rd 1y do tir chéi, ky, ghi 16 ho, chit dém, tén ciia ngudi tiép nhan.

- Trong thdi han 03 ngay lam viéc, k& tir ngdy nhén du hd so hop 18, cong
chirc tu phap - hé tich kiém tra, xac minh tinh trang hon nhan cia ngudi co yéu
cau.

Trudng hop ngudi yéu cau xac nhén tinh trang hén nhén d3 timg dang ky
thuong trit tai nhiéu noi khac nhau thi ngudi d6 cé trach nhiém chimg minh vé tinh
trang hon nhan cua minh. Trudng hop ngudi yéu cau khéng chimg minh duge thi -
cong chirc tur phép - ho tich béo cdo Chu tich Uy ban nhén din cip xa c6 vin ban
d& nghi Uy ban nhan dan cip xa noi ngudi d6 d3 timg dang ky thudng trii tién hanh
kiém tra, x4c minh vé tinh trang hon nhan ciia ngudi do.

Trong thdi han 03 ngay 1am viéc, k& tir ngay nhan duoc vin ban d& nghi, Uy
ban nhén dén cap xi dugc yéu ciu, tién hanh kiém tra, x4c minh va tra 101 bang
van ban Ve tinh trang hon nhén trong thoi gian thuong tra tai dia phucmg cda nguol

co yéu cau.

56




- Néu két qué kiém tra, x4c minh cho thiy ngudi yéu ciu cé da didu kién,
viée cép Gidy x4c nhan tinh trang hon nhén 1a phu hop quy dinh phap luét thi cong
chitc tu phdp - ho tich trinh Chi tich Uy ban nhan dan ky cip 01 ban Gidy xac
nhén tinh trang hon nhan cho nguoi yéu ciu.

*Luuy:

+ Trudong hop ngudi yéu ciu ndp gidy t& 1a ban sao duge cép tir sb gbc hoic
ban sao dugc chig thuc tir ban chinh thi ngudi tiép nhan hé so khong duge yéu
cdu xuét trinh ban chinh; néu ngudi yéu clu chi ndp ban chup va xuit trinh ban
chinh thi nguoi tiép nhan hé so kiém tra, déi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc di d6i chiéu néi dung gidy to dé, khong dugc yéu
cau nguoi di ding ky ndp ban sao c6 chitng thuc gidy t& do.

+ Trudng hop phap luit quy dinh xuét trinh gidy to khi dang ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy & xuét trinh, ddi chibu véi thong tin
trong T khai va tra lai cho ngudi xuit trinh, khéng duoc yéu ciu nguoi dang ky
ho tich ndp thém ban sao gidy to d6. Ngudi tiép nhan ¢ thé chup 01 ban gidy to
xuét trinh ho#c ghi lai thong tin cta gidy t& xuét trinh dé luu hd so.

+ Nguoi- tiép nhéan c6 trach nhiém tiép nhan dﬁng, di1 ho so ding ky ho tich
~ theo quy dinh ctia phap luit ho tich, khong duoc yéu ciu ngudi ding ky ho tich
ndp thém gidy t& ma phép lut ho tich khong quy dinh phai ndp.

Bwéc 3. Nhan két qua: Tai B phén tiép nhén va tra két qua UBND cép X4.

12.2. Cach thirc thye hién:

- Ngudi ¢ yéu ciu cép Gidy x4c nhan tinh trang hon nhén truc tiép thuc
hién hoic uy quyén cho ngudi khac thuc hién;

- Nop hd so truc tiép tai B6 phan tiép nhén va tra két qua Uy ban nhan dan
cép x4 c6 thdm quyén hoic giri hd so qua hé théng buu chinh..

12.3. Thanh phén, s6 lwgng hd so

12.3.1. Thanh phan hé so"

* Giy to phai xuit trinh

- H chiéu hoic chirng minh nhén dan hodc thé can cudc cong dan hoic céac
gidy to khéc cé dan anh va thong tin c& nhn do co quan c6 thim quyén cip, con
gia trj sir dung dé chimg minh vé nhén thin cta ngudi ¢6 yéu ciu cép Gidy xéc
nhén tinh trang hon nhén;

- Gidy t& chimg minh noi cu tri clia ngudi yéu ciu cip Gidy xé4c nhan tinh
trang hon nhén dé x4c dinh thim quyén (trong giai doan Co s& dit lidu qubc gia vé
dan cu va Co s& dir lidu ho tich dién tir toan quéc chua dugc x4y du’ng xong va
thuc hién thong nhit trén toan quéc).
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Truong hop gl hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chimg thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp

- To khai cép Giéy xac nhan tinh trang hon nhan theo mau;

- Trudng hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan di c¢6 vg
ho#c chdng nhung d3 ly hon hodc ngudi vo/chdng da chét thi phai xut trinh (ban
chinh) hodc ndp ban sao gidy to hop 1é & chimg minh;

- Céng dan Viét Nam da ly hon, hity viéc két hén & nudce ngoai thi phai ndp
ban sao Trich luc ghi chu ly hon.

- Truong hop yéu chu cip lai Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich két hoén véi nguoi khac véi ngudi da ghi trong ph:;"m muc dich st
dung ctia Gidy xac nhén tinh trang hén nhan duogc cip trude dy hoic do Gidy xac
nhén tinh trang hon nhan d& hét thoi han sir dung theo quy dinh thi phai nop lai
Gidy x4c nh4n tinh trang hon nhan di duoc cap trudc day.

12.3.2. S6 lwgng hé so 01 bd.

12.4. Thoi han giai quyét: 03 ngay lam viéc.

Truong hop phai guri vin ban xac minh thi thoi han giai quyét khéng qua 06
ngay lam viéc (khéng tinh thdi gian gri vin ban yéu cau xac minh va thoi gian gird
vin ban tra 10i két qua xac minh qua hé théng buu chinh). ‘

12.5. Péi twong thyc hién thi tuc hanh chinh: C4 nhan.

12.6. Co quan thuc hién thi tuc hanh chinh:

a. Co quan c6 thdm quyén quyét dinh:

- Uy ban nhén dan cip xa noi ngudi yéu cau cip Gidy xac nhén tinh trang
hon nhan thuong tri.

- Truong hop ngudi yéu cz‘iu_cép Giy x4c nhan tinh trang hon nhan khéng
c6 noi thuong tria thi Uy ban nhan dan cip x3 noi tam trit thuc hién viée cAp Gidy
xac nhén tinh trang hon nhan.

b. Co quan ph01 hop: Uy ban nhan dan cip x& noi thudng tra trude day cua
ngudl yéu cau cap Glay xé4c nhan tinh trang hon nhan (trudng hop ngudi yéu cau
da thuong trii & nhiéu noi khac nhau).

12.7. Két qua thwe hién thi tuc hanh chinh: Gidy xac nhén tinh trang hon
nhan.

12.8. Lé phi: 3.000 dong/ cho 1an dang ky.

12.9. Miu dom, miu to khai: To khai cdp Gidy xac nhén tinh trang hon
nhan.

12.10. Yéu cau, diéu kién thwe hién tha tuc hanh chinh:
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Trudng hop yéu cau xdc nhan tinh trang hén nhan nhim muc dich két hén
thi ngudi yéu cau phai dap ing da diéu kién két hon:

- Nam tlr 4@ 20 tudi tré 1én, nit tir dii 18 tudi tré 1én;

- Viéc két hén do nam va nit tu nguyén quyét dinh;

- Khoéng bj mét ning luc hanh vi dan su;

- Viéc két hon khong thudc mot trong céc trudng hop cdm két hén, gbm:

+ Két hén gia tao, ly hén gia tao;

+ Té0 hén, cudng ép két hon, lira di két hén, can tré két hon;

+ Nguoi dang c6 v, c6 chdng ma két hon véi ngudi khac hodc chua c6 vo,
chua c6 chong ma két hén véi nguoi dang c6 chéng, ¢ vo;

+ Két hon giita nhitng ngudi cung dong mau vé truc hé; gita nhimg nguoi
co ho trong pham vi ba doi; gita cha, me nudi vdi con nudi; gifra ngudi di timg 1a
cha, me nudi véi con nudi, cha chéng v6i con diu, me vo véi con ré, cha duong
véi con riéng ctia vo, me ké véi con riéng cia chong;

* Nha nudc khong thira nhén hon nhéan giita nhimg nguoi cung gidi tinh.

12.11. Can cir phap ly:

- Luét Hon nhén va gia dinh nim 2014;

- Luat Ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phd quy dinh
chi ti€t mot so dieu va bién phap thi hanh Luat HO tich;

- Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 cua Bo truong B6 Tu
phép hudng dan thi hanh mot so diéu cua Luit H tich va Nghi diph §6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luat Ho tich;

- Théong tu s6 179/2015/TT-BTC ngay 13/11/2015 cta B6 trudng BO Tai
chinh stra d6i, b4 sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cia BO Tai
chinh huéng dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd truc thuc Trung uong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DJgc lap - Tw do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TIiNH TRANG HON NHAN

KANR UL oot enn e
Ho, chir dém, tén ngudi yéu cu: ..o ettt Rt er et r e seee
DAD t0C: oo S e Q1T oR T s O S
N U D e OOV e
Quan hé véi ngudi duoc cip Gidy x4c nhan tinh trang hon nhan: .........cocooooooeeeevvvvcveecsssn, eveeeeanen

Pé nghi cip Gidy xac nhin tinh trang hén nhin cho ngudi 6 tén duwéi dy:

HO, Chilt GEIN1, 18111 ... eere s ee st e san et sas st en e snrees Gidgi tinh: ..o
Ngay, thang, nam SINN: ... i ere e eeser e aeneens ereerenseaeen e e eran s senes e
INOT SIIRL st are e ea e e e st 8 b e s st cba e e er et

Dant6c:...oovenen. SOOI U SO s QUOBC HCR: e Fos

NOE O T O oo USSR 0 ‘a0, WESOORNvUONv SRR

NEHE BERIBP: oevooeeoeeeeer oo SRR wey_ S Y WA W 15 00O OO
Trong thoi gian cur tril a1 .ooooooveeeoeeeeee e o0 e v s s e e R e AR R0

To61 cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhi€m trudc phap luat

vé 101 khai cua minh.

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:

Q) Truc‘mg hdp cong dan Viét Nam cu trt trong nude thi ghi theo noi ding ky thuodng trd, néu
khéng c6 noi déng ky thuong tri thi ghi theo noi déng ky tam tréi; truong hop khong c6 noi dang
ky thudng tri va noi ding ky tam tra thi ghi theo noi dang sinh séng.

Trudng ho'p cong dan Viét Nam cu trii & nudce ngoai thi ghi theo dia chi thudng tri hodc tam
tri & nudc ngoai.

@ Ghi thong tin vé gidy t& tiy thin nhu: ho chiéu, chimg minh nhén dan hoic gidy to hop 1¢
thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2004).

® Khai trong cac truong hop:

- Cong din Viét Nam dang cu trii & nude ngoai ¢d yéu cz“m_ x4c nhén tinh trang hon nhén trong
tho1 gian cu trd & nude ngoai hodc trong thoi gian cu tri tai Viét Nam trude khi xudt canh;

- Nguoi dang co vor/chong yéu cdu xéc nhan tinh trang hon nhén tir thoi diém da tudi dang ky két
hén cho dén trude thoi diém ding ky két hon;

- Ngudi da qua nhiéu noi thidmg trit khéc nhau thi phai ghi cu thé timg thoi diém thuong tra.

» ® Bdi voi cong dan Viet Nam cu tri & trong nudc thi ghi 13 tinh trang hon nhén hién tai:
dang c6 vo hodc c6 chdng; hoic chua ding ky két hon lan nao; hoic di dang ky ket hén, nhung
d4 ly hon hay nguoi kia da chét.

P6i voi cong dan Viét Nam cu tri & nude ngoai co yéu céu xac nhén tinh trang hon nhin
trong thoi glan cu tri tai Viét Nam trudc khi xut canh, thi khai v& tinh trang hon nhan cua minh
" trong thoi gian da cu trd tai noi d6 (Vi du: trong thoi gian cur tritai ... ,
ngdy...... thang ..... ndm ......... dén ngay ........ thang ....... ndm ........ chua diing ky két hon véi ai).

Pbi v6i cong dan Viét Nam dang cu tri & nude glgoéi, c6 yéu clu xac nhan tinh trang hdén
nhén trong thoi gian cu trd & nudc ngoai, thi khai vé tinh trang hén nhén cia minh trong thoi
gian cu tra tai nude d6 (Vi du: trong thoi gian cu tri tai CHLB Duc tir ngay ....... thang ..... ndm
....... dén ngay ........ thang ....... ndm ........ khong didng ky két hon vdi ai tai Pai st quan Viét Nam tai
CHLB biic).

©) Ghi 16 muc dich sir dung Giéy x4c nhén tinh trang hén nhan. Trudng hop st dung Gidy
xéc nhin tinh trang hon nhan dé két hon, thi phai ghi 16 két hon véi ai (ho va tén; ngay, thang,
nim sinh; qudc tich; noi thudng tri/tam trl); noi ding ky két hon.

61




13. Thu tuc dang ky lai khai sinh
13.1. Trinh tw thwe hién: G6m 03 budc

Buéc 1. Chuan bi hd so

Ngudi cé yéu ciu lién hé B phan tiép nhan va tra két qua ctia UBND cép xa
vao gio hanh chinh cac ngay lam viéc (trr ngay nghi 1€ theo quy dinh), dé duoc
huéng din va chuin bi ho so. Thoi gian cu thé nhu sau:

- Budi sang: Tir 7 gi¢r 00 phit dén 11 gior 00 phut.

- Budi chiéu: Tir 13 gir 00 phitt d&én 17 gid 00 phut.

Buéc 2. Nop ho so va trinh tw thue hién

- Ngudi cb yéu cau ndp hod so tai B6 phén tiép nhan va tra két Uy ban nhén
dan cap x4 c6 tham quyén.

- Cong chitc tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, doi chiéu
théng tin trong Tds khai va tinh hop 18 ciia gidy t¢r trong hd so do ngudi yéu cau nop,
xuét trinh. ‘ ;

+ Néu hd so ddy du, hop 18, cdng chirc tiép nhan hé so viét gidy tiép nhan,
trong d6 ghi 16 ngay, gid tra két qua; néu hd so chua diy du, hoan thién thi hudng
dan ngudi nép hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bb
sung, hoan thién hd so ngay thi phai 1ap thanh vin ban huéng dan, trong d6 néu rd
loai giéy t0, ndi dung cin bd sung, hoan thién, ky, ghi r6 ho, chit dém tén cla nguoi
tiép nhan.

+ Ho so sau khi d4 dugc hudng din theo quy dinh ma khéng dugc bd sung
diy du, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so. Viéc tir chéi tiép
nhan hé so phai duge thé hién bang vin ban, trong d6 ghi 15 1y do tir chéi, ngudi
tiép nhan ky, ghi 15 ho, chit dém, tén.

- Trong thoi han 05 ngay lam {/iéc, ké tir ngay tiép nhan hé so, cong chic tu |
phap - hé tich kiém tra, x4c minh ho so.

Truong hop viéc ding ky lai khai sinh dugc thuc hién tai Uy ban nhan din
cap x4 khéng phai noi ding ky khai sinh trudc day thi cong chirc tu phap — ho tich
bao c4o Chi tich Uy ban nhén dan cp xi c6 van ban d& nghi Uy ban nhén déan cip
x4 noi ding ky khai sinh trudc day kiém tra, x4c minh vé viéc Iuu giir s6 ho tich.

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc vin ban d& nghi, Uy
ban nhan din noi di dang ky khai sinh trudc diy tién hanh kiém tra, x4c minh va
tra 101 bang vin ban vé viéc con luu giit hoic khéng luu giit dwoc sb ho tich.

Trong thoi han 03 ngay lam viéc, ké tir ngdy nhin duoc két qua x4c minh vé
viéc khéng con luu giit duge sb ho tich tai noi di dang ky khai sinh, néu thiy viéc
dang ky Iai khai sinh chinh xac, ding quy dinh phép luat, cong chirc tu phap - hd
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tich béo c4o Chu tich Uy ban nhan dén cip xa. Trudng hop Chu tich Uy ban nhan
dan dong y giai quyét thi cdng chirc tu phap - ho tich ghi nodi dung khai sinh vao Sé
dang ky khai sinh, cing ngudi di dang ky lai khai sinh ky vao S6. Cha tich Uy ban
nhan dan ky cép Gidy khai sinh cho ngudi c6 yéu cau.

*Luuy:

+ Truong hop ngudi yéu cau ndp gidy t& 14 ban sao duoc cép tir sb gbc hodc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong duge yéu
cAu xuét trinh ban chinh; néu ngudi yéu cu chi ndép ban chup va xuét trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky
vao ban chup xac nhén vé viéc da dbi chiéu néi dung gidy to d6, khong duge yéu
cAu ngudi di dang ky ndp ban sao c¢6 chimg thuc gidy to do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy to khi ding ky hé tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy t& xuét trinh, dbi chiéu véi théng tin
trong T& khai va tra lai cho ngudi xuét trinh, khéng duoc yéu ciu ngudi ding ky
ho tich ndp thém ban sao giay to d6. Ngudi tiép nhan c6 thé chyp 01 ban gidy to
xuit trinh hodc ghi lai thong tin ciia gidy t xuét trinh dé luu hd so.

+ Ngudi tiép nhén cé trach nhiém tiép nhan ding, da hd so ding ky ho tich
theo quy dinh cua phap laat hd tich, khong duoc yéu cu ngudi dang ky ho.tich
nép thém gidy to ma phap luat hg tich khéng quy dinh phai ndp.

Budc 3. Nhin két qua: Tai Bo phan tiép nhan va tra két qua UBND cAp x4.

13.2. Cach thire thuwe hién:

- Ngudi ¢6 yéu ciu ding ky lai khai sinh truc tiép thuc hién hodc ty quyén
cho nguoi khac thuc hién;

- Nop hé so truc tlep tai B6 phan tiép nhén va tra két Uy ban nhan dan cip
x4 ¢6 thdm quyén hodc giri hd so qua hé théng buu chinh.

13.3. Thanh phan, sé lwong hd so:

13.3.1. Thanh phén hd so:

* Gidy to phai xuét trinh

- H chiéu hoic ching minh nhan din hodc thé cin cudc cong dan hoac cac
gidy to khéc c6 dén anh va thong tin c4 nhan do co quan c6 thim quyén cép, con
gia tri sir dung d chitng minh vé nhén than ctia ngudi c6 yéu cau ding ky lai khai
sinh;

- Gidy to chimg minh noi cu tri dé x4c dinh thim quyén ding ky lai khai
sinh (trong giai doan Co sé dit liéu qudc gia vé dan cu va Co s& dit liéu ho tich
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dién tir toan qubc chua duoc xdy dung xong va thuc hién théng nhit trén toan
qudc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chimg thuc cac gidy to phai xuit trinh néu trén.

* Gidy to phai nép

- To khai ding ky lai khai sinh theo miu, trong d6 c6 cam doan ctia nguoi
yéu cau vé viéc di dang ky khai sinh nhung khéng luu giit duge ban chinh Gidy
khai sinh;

- Béan sao toan bd hd so, gidy t clia ngudi yéu cau hoic hd so, gidy to, tai
liéu khac trong d6 co thong tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan ¢6 thim quyén ctia Viét Nam cap (ban
sao dugc cong chung, chimg thuc hop 1€, ban sao duoc cép tr S6 ding ky khai
sinh);

+ Ban chinh hodc ban sao giéy to co gia tri thay thé Giéy khai sinh dugc c_ép
trudc ndm 1945 & mién Béc va trude nam 1975 & mién Nam;

+ Truong hop ngudi yéu cu khong ¢ gidy to trén thi gidy to do co quan co
thdm quyén cta Viét Nam cap hop 1&"sau day 1a co s& dé xac dinh ndi dung ding
ky lai khai sinh: Gidy chimg minh nhan dan, Thé cin cudc cong dan hoic Hb
chiéu; S ho khau, Sb tam tra, giéy t& chimg minh v& noi cur tri; Bang t6t nghiép,
Giéy chung nhin, Chimg chi, Hoc ba, Hb so hoc tdp do co quan dao tao, quan ly
gigo duc c6 thim quyén cip hoic xac nhan; Gidy t& khac co thong tin vé ho, chir
dém, tén, ngay, thang, ndm sinh cda ca nhan; Giéy to chimng minh quan hé cha con,
me con.

Ngudi yéu cau ding ky khai sinh c6 trach nhiém ndp ddy du ban sao cac
gidy t& néu trén (néu cb) va phai cam doan di ndp da cac gidy to minh co. Trudng
hop ngudi yéu cau ding ky khai sinh cam doan khong ding su thét, ¢b ¥ chi nop
ban sao gidy t& c6 loi & dang ky khai sinh thi viéc dang ky khai sinh khong c6 gia
tri phap ly.

- Truomg hop ngudi yéu cau dang ky lai khai sinh 13 can bd, cbng chirc, vién
chirc, nguoi dang cong tac trong luc lugng vii trang thi phai c6 van ban xac nhén cia
Tht trudng co quan, don vi vé viéc nhimg ndi dung khai sinh ciia ngudi dé gbm ho,
chir dém, tén; gidi tinh; ngay, thang, nam sinh; din tdc; quéc tich; qué quan; quan hé
cha - con, me - con phit hop véi hd so do co quan, don vi dang quén 1y.

- Van ban 1y quyén theo quy dinh cia phap luat trong truong hop Gy quyén
thuc hién viéc ding ky lai khai sinh. Truong hop ngudi dugc ty quyén 13 ong, ba,
cha, me, con, Vo, chéng, anh, chi, em rudt cia ngudi ay quyén thi van ban y
quyén khdng phai cong chimg, chimg thyc, nhung phai ¢ gidy t& chitng minh médi
quan hé v6i ngudi Gy quyén. '
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13.3.2. S6 lwgng hé so: 01 bd.

13.4. Thoi han gidi quyét: 05 ngay lam viéc.

Trudomg hop phai ¢6 van ban xac minh thi thoi han giai quyét khéng qua 13
ngay lam viéc (khong tinh thoi gian gl vin ban yéu ciu xac minh va thoi gian giri
vin ban tra 10i két qua xac minh qua hé théng buu chinh).

13.5. P6i twrong thue hién thi tuc hanh chinh: C4 nhan.

13.6. Co quan thyc hién thi tuc hanh chinh:

a. Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dan cép x4 noi da
ding ky khai sinh truc day hodc Uy ban nhan dan cip x3 noi ngudi yéu cu dang
ky lai khai sinh thuong tra.

b. Co quan phéi hop: Uy ban nhan dén cép x4 noi ngudi yéu cdu ding ky lai
. khai sinh da dang ky khai sinh trudc day trong trudng hop thuc hién dang ky lai
khai sinh tai Uy ban nhin dan c4p xa noi thudng tra.

13.7. Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh.-

13.8. Lé phi: Khong.

13.9. Mau dom, miu to khai: To khai ding ky lai khai sinh.

13.10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Viéc khai sinh d4 dugc ding ky tai co quan c6 thdm quyén clia Viét Nam
trudc ngay 01/01/2016 nhung SS dang ky khai sinh va ban chinh Giéy khai sinh
déu bi mAt;

- Ngudi ¢6 yéu cu con séng tai thdi diém yéu clu ding ky lai.

13.11. Can cir phap ly:

- Luat H6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 didu va bién phép thi hanh Luat Ho tich;

- Théng tu s 15/2015/TT-BTP ngay 16/11/2015 cua B truéng Bo Tu
phip huéng dan thi hanh moét sé diéu cta Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sé didu
va bién phap thi hanh Lut HJ tich;

- Théng tur s6 179/2015/TT-BTC ngay 13/11/2015 cia Bé trudng Bo Tai
chinh sira d6i, bd sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai
chinh huéng dan v& phi va 1& phi thudc thdm quyén quyét dinh cia Héi dong nhan
dén tinh, thanh phé truc thuéc Trung uong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, t€n NEWdi YU CAU: ...oc.ocveviiiiiiiiiiiierecie et

GHAY 1O Y ThANT @ et ee e ee e e e n e e ereessess e e s

Quan hé v&i ngudi duoc Khai SINh: ..o
Pé nghi co quan ding ky lai khai sinh cho ngwdi c6 tén dwdi diy:

HO, Chilt d@m, $8I1: ..ottt ettt ettt et ete e enea

.....................................................................................................................................

QUE QUAN: ..o DY L ALAY e
Ho, chiv dém, t8n chia: ... e
Nam sinh: ..........c.......... Dan toc: ........... e eeerans QubC tich: oo
INOT CU T ) et e ses s seseee e se s e eeesenee
Ho,chirdém, t€n me: ...

Nam sinh: ...................... Dén toc: ........... Qudctich: ..o

Ly do dang ky lai: ...
T61 cam doan nhitng ndi dung khai trén ddy la ding sy that va chiu trach nhiém truéc
phép ludt vé viéc cam doan cta minh.
Lamtai: ......ccccoooci , Ngay ........... thang ......... nam..............
Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chii thich:
() Ghi 15 tén co quan dang ky lai khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Néi
- Uy ban nhan dan quén 1, thanh phé Hé Chi Minh
@ Ghi théng tin vé gifly t& tly than cta ngudi di ding ky, ghi 16 sd, co quan cip,
ngay cap ho chiéu, chimg minh nhin dan hodc gidy to hgp 1€ thay thé

Vi du: Chimg minh nhén dan sb 001089123 do Céng an thanh phd Ha Noi cép
ngay 20/10/2004.

®) Ghi theo dia chi dang ky thudng tria; néu khong c6 noi dang ky thudng tra thi
ghi theo dia chi dang ky tam tri; truong hgp khong c¢é noi dang ky thuong trd va noi
dang ky tam tr thi ghi theo dia chi dang sinh séng.

™ Truong hop sinh tai co sé y té thi ghi ro tén co sé y té va dia danh hanh chinh

noi sinh ra; trurdng hop sinh ra ngodi co sé y té thi ghi dia danh ciia 03 cip hanh chinh

(x&, huyén, tinh); trudng hop khong 13 noi sinh diy du thi chi ghi dia danh hanh chinh
cap tinh.

®) Ghi tén co quan da dang ky khai sinh trudc ddy, sd, ngay, thang, nim cap Giy
khai sinh truéc ddy (néu c6 ban sao Gidy khai sinh).
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14. Thi tuc dang ky khai sinh cho ngudi da c6 hd so, gidy t& ca nhan
14.1. Trinh tw thwe hién: Gém 03 budc

Bugc 1. Chuan bi hd so

Ngudi ¢ yéu cau lién hé Bo phan tiép nhén va tra két qua ctia UBND cép x4
vao gio hanh chinh cic ngay lam viéc (trir ngay nghi 18 theo quy dinh), dé duoc
huéng din va chuén bj hd so. Thoi gian cu thé nhu sau:

- Budi sang: Tir 7 gity 00 phit dén 11 gior 00 phit.

- Budi chiéu: Tir 13 gio 00 phat dén 17 gies 00 phut.

Buéc 2. Nop ho so va trinh tir thwe hién

- Ngudi co yéu ciu ndp hd so tai B6 phan tiép nhan va tra két Uy ban nhan
dan cip x4 c6 thim quyén.

- Cong chirc tiép nhén cb trach nhiém kiém tra ngay-toan bd hd so, déi chidu
thong tin trong T khai va tinh hop 16 cia gidy to trong hd so do ngudi yéu cau nop,
xuét trinh. " g

+ Néu hé so ddy du, hop 18, cong chirc tiép nhan hd so viét gidy tiép nhan,
trong d6 ghi 16 ngay, gior tra két qua; néu hé so chua diy di, hoan thién thi huéng
~ dan ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd
" sung, hoan thién hd so ngay thi phai lap thanh vin ban huéng din, trong d6 néu rd
loai gidy t, ndi dung cin bd sung, hoan thién, ky, ghi 16 ho, chir dém tén ctia nguoi
tiép nhan.

+ Hb so ding ky khai sinh sau khi d3 duoc huéng din theo quy dinh ma
khong duoc bd sung dz‘“iy dd, hoan thién thi nguoi ti‘ép nhan tir chéi tiép nhén hd so.
Viéc tir chéi tiép nhan hé so phai dugc thé hién bang van ban, trong d6 ghi ré 1y do
tir chdi, ngudi tiép nhén ky, ghi r5 ho, chit dém, tén.

- Trong thdi han 05 ngay lam vigc, ké tir ngay tiép nhan hé so, cong chirc tu
phap - ho tich kiém tra, xdc minh hé so. Trong trudmg hop cén thiét, cong chirc tu
phap - hd tich béo cao Chi tich Uy ban nhén dén cip x3 c6 van ban dé nghi Uy ban
nhan dan cdp X3 noi cu trii trwde day cla ngudi yéu clu ding ky lai khai sinh dé
kiém tra, xac minh vé viéc ding ky khai sinh va viéc luu giir s§ hé tich.

Trong thoi han 05 ngdy 1am viée, ké tir ngay nhén dwoc vin ban d& nghi, Uy
ban nhan dén cp xi noi ngudi yéu cau ding ky khai sinh cu trii trudc ddy tién
hanh kiém tra, xac minh va tra 161 bing vin ban vé viéc ngudi yéu cau da dugc
dang ky khai sinh hay chua dugc dang ky khai sinh; viéc con luu gift hoic khong
luu gitr duoc so hé tich.

Trong thoi han 03 ngay lam viée, ké tir ngdy nhén dugc két qua x4c minh,
néu théy hd so dang ky khai sinh 1a dy du, chinh xac, ding quy dinh phap ludt,
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cong chirc tu phép - ho tich bao cao Chi tich Uy ban nhan dan cép x4. Trudng hop
Chii tich Uy ban nhan dén cép x3 dong ¥ giai quyét thi cong chirc tur phap - hé tich
ghi n6i dung khai sinh vao Sé dang ky khai sinh, cing nguoi di dang ky khai sinh
ky tén vao Sb. Cha tich Uy ban nhan dan cp xi cip Gidy khai sinh cho nguoi
duoc dang ky khai sinh.

*Lawruy:

+ Trudng hop ngudi yéu ciu ndp gidy t& 12 ban sao duoc cp tir s6 gbe hodic
béan sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hé so khéng duoc yéu
ciu xuét trinh ban chinh; néu ngudi yéu cAu chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chidu ban chup véi ban chinh va ky
vao ban chup x4c nhan vé viéc da dbi chiéu ndi dung gidy to do, khong dugc yéu
cau nguoi di dang ky ndp ban sao c6 chimg thuc gidy & do.

+ Trudng hop phap ludt quy dinh xuit trinh gidy t& khi ding ky hé-tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, dbi chidu voi thong tin
trong T& khai va tra lai cho nguoi xuét trinh, khong dugc yéu ciu ngudi ding ky
ho tich ndp thém ban sao gidy t& d6. Nguoi tiép nhén c6 thé chup 01 ban gidy to
xuét trinh hoZc ghi lai thong tin cta gidy t& xuét trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, ¢t hd so dang ky hé tich
theo quy dinh ciia phap ludt hé tich, khong dugc yéu cau nguoi dang ky ho tich
nOp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Buéc 3. Nhin két qua: Tai B phén tiép nhan va tra két qua UBND cép xa.

14.2. Cach thirc thuc hién:

- Ngudi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hodc oy quyén cho
nguoi khac thuc hién;

- Nop hd so truc tiép tai Bs phan tiép nhan va tra két qua Uy ban nhan dén
cAp x3 c¢6 thim quyén hoic giri hd so qua hé théng buu chinh.

14.3. Thanh phan, sé lweng hd so:

14.3.1. Thanh phén hé so:

* Gidy to phai xuit trinh

- Ho chiéu hoic chimg minh nhéan déan hoac thé cén cudc cong dan hoic cac
gidy t& khac c6 dan anh va thong tin c4 nhén do co quan c6 thim quyén cép, con
gia tri st dung dé chitng minh vé nhan than cla ngudi ¢6 yéu cu dang ky khai
sinh (gidy t& tiy than);

- Gidy to chimg minh noi cu tra d& xac dinh thdm quyén ding ky khai sinh
» (trong giai doan Co s& dit liéu quéc gia vé dan cu va Co s& dit liéu hd tich dién tir

. 'toan qudc chua duoc xay dung xong va thyuc hién théng nhét trén toan quéc).
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Truomg hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao
c6 chimg thuc céc gidy t& phai xuét trinh néu trén.

* Gidy t& phai ndp

- T& khai dang ky khai sinh theo mau;

- Van ban cam doan cia ngudi yéu cau vé viée chua dugc ding ky khai sinh;

- Ban sao toan bd hd so, gidy to cia ngudi yéu cdu ho#c hd so, gidy t0, tai
lidu khéc trong d6 c6 théng tin lién quan dén ndi dung khai sinh, g(k)m‘: Giéy ching
minh nhan dén, Thé cdn cudc cong dan hodc HO chiu; S6 hd khiu, SO tam tru,
gidy t& chimg minh vé noi cu tri; Bang tdt nghiép, Gidy chimg nhén, Chimg chi,
Hoc ba, H6 so hoc tap do co quan dao tao, quan ly gido duc co thAm quyén cép
hodc xac nhén; Giéy to khéac co thong tin vé ho, chit dém, tén, ngay, thang, nam
sinh cua ca nhan; Giéy t& chimg minh quan hé cha con, me con;

- Truong hop ngudi yéu ciu ding ky khai sinh 14 c4n bd, cong chirc, vién
chirc, ngudi dang cong tac trong luc lugng vii trang thi phai cé van ban xac nhén cua
Thu trudng co quan, don vi vé viéc nhitng ndi dung khai sinh ctia ngudi d6 gom ho,
chit dém, tén; gidi tinh; ngay, thang, ndm sinh; dan toc; quéc tich; qué quan; quan hé
cha - con, me - con phit hop v&i hd so do co quan, don vi dang quan ly.

- Vin ban iy quyén theo quy dinh ciia phép luat trong truong hop iy quyén
thuc hién viéc dang ky khai sinh. Trudong hgp ngudi dugc iy quyén la 6ng, ba, cha,
me, con, vo, chdng, anh, chi, em rudt cia ngudi iy quyén thi vin ban ty quyén
khong phai cong chitng, chimg thuc, nhung phai ¢é gidy t& chimg minh mdi quan
hé véi ngudi uy quyén.

14.3.2. S6 lwgng hé so: 01 bo.
14.4. Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai c6 van ban xac minh thi thoi han giai quyét khong qua 13
ngay lam viéc (khong tinh thoi gian giri vin ban yéu ciu xac minh va thoi gian gir
vin béan tra 161 két qua x4c minh qua hé thong buu chinh).

14.5. P6i twgng thwe hién thi tuc hanh chinh: Ca nhan.

14.6. Co quan thwe hién thi tuc hanh chinh:

a. Co quan co thAm quyén quyét dinh: Uy ban nhan dan cép x4 noi ngudi
yéu cau cur tru.

b. Co quan phdi hop: Uy ban nhén dan cip x3 noi ngudi yéu cau ding ky
khai sinh cu tru trudce day.

14.7. Két qua thwc hién thii tuc hanh chinh: Giy khai sinh.

14.8. Lé phi: Khong.

14.9. MAu don, miu t& khai: To khai ding ky khai sinh.
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14.10. Yéu céu, diéu kién thwc hién thii tuc hanh chinh:

Co6ng dan Viét Nam cu tru trong nudc, sinh trudc ngay 01/01/2016, chua
duge dang ky khai sinh, ¢6 hd so, gidy to ca nhan (ban chinh ho#c ban sao dugc
chimg thuc hop 18) nhu: gidy t& tiy than; S6 ho khau; Sb tam trs; gidy o khac do co
quan nha nudc ¢ thdm quyén ctia Viét Nam cép.

14.11. Can cr phap ly:

- Luat Ho tich nam 2014;

- Ngh1 dinh s6 123/2015/ND-CP ngay 15/1 1/2015 cia Chinh pht quy dinh
chi tiét mot sb didu va bién phap thi hanh Luat Hd tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cua Bo truéng Bo Tu
phap huéng dan thi hanh mot sb diéu cia Luat Ho tich va Nghi dinh )
123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi tiét mét sb dieu
va bién phép thi hanh Luat Ho tich;

- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 cla B6 truéng Bo Tai
chinh stra d6i, b6 sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bé Tai
chinh huéng dan v& phi va 1é phi thudc thdm quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung uong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Ho, chir dém, tén REWOT YU CAUL ...oooiiiiiiiiiiiieeceee ettt e
Gidy tO 1y thAN: @ ottt
NOT CU L @t ettt
Quan h€ vai nguoi dugce khai Sinh: ... e
Dé nghi co quan ding ky khai sinh cho ngwéi duéi day:

Ho, chilt A€, t8M: ...t e e e st e s e ettt ree e eteaanean

...............................................................................................................................................

Ho,chitdém, téncha: ... ...
Nim sinh: .......ccooc........ DANAGC: covvoeveerreirrieeees QUAC tCh: .o
NOT CU T ) et e s s e se e et aseeeeasseasasneeaseseesaseseseaseses
Ho, chir dém, t8n me: ...,
Nam sinh: .........ccoveeee. Dan toc: ........... QUOC N e |
INGT CU T ) ettt e ee s eeessess s s ee s eaera s eses e eeeseesesens

...............................................................................................................................................

Toi cam doan ndi dung dé nghi ding ky khai sinh trén ddy 13 ding su that, duoc su théa
thuén nhat tri cda cac bén li€n quan theo quy dinh phap lujt.

Toi chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.
Lamtai: ......................... , AEAY ........... thang ......... AAM...............
Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Chi thich:
M Ghi r6 tén co quan dang ky khai sinh
Vi du: - Uy ban nhén dan phudong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhén dén quan 1, thanh phé Hd Chi Minh

@) Ghi théng tin vé gidy to tiy than cua ngudi di ding ky, ghi r5 sb, co quan cip,
ngay cip ho chiéu, chimg minh nhan din hoic gidy t hop 18 thay thé

Vi dy: Chimg minh nhan dan s§ 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2014.

® Ghi theo dia chi dang ky thuong tri; néu khéng c6 noi ding ky thuong tra thi
ghi theo dia chi ding ky tam tru; truong hop khong c6 noi ding ky thudng tri va noi
dang ky tam tra thi ghi theo dja chi dang sinh séng.

™ Truong hop sinh tai co s& y té thi ghi 1o tén co s y t€ va dia danh hanh chinh
Vi du: - Bénh vién Phy san, Ha Noi
© - Tram y té x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
Trudng hop sinh ra ngodi co s& y € thi ghi dia danh ciia 03 cép hanh chinh (x3,

huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.




15. Thii tuc diing ky lai két hon
15.1. Trinh tu thuc hién: Gdm 03 bude

Bugc 1. Chuén bj hé so

Ngudi co yéu cau lién hé B phan tiép nhan va tra két qua ctia UBND Cép xa
vao gio hanh chinh céc ngay lam viée (trir ngdy nghi 1€ theo quy dinh), d& duogc
huéng dan va chuén bi hd so. Thoi gian cu thé nhu sau:

- Bubi sang: Tr 7 gioy 00 phut dén 11 gid 00 phat.

- Bubi chiéu: Tir 13 gid 00 phut dén 17 gior 00 phut.

BudGe 2: Nop ho so va trinh tu thwe hién

- Ngudi c6 yéu cau ndp hd so tai Bd phan tiép nhan va tra két qua Uy ban
nhéan dan cp x3 c6 thim quyén.

., - Cong chirc tiép nhin c6 trach nhiém kiém tra ngay toan bd hd so, xac dinh
tinh hop 1€ ciia gidy t& trong hd so do ngudi yéu ciu ndp, xuit trinh; ddi chiéu thong
tin trong T&r khai voi gidy tor trong hé so.

+ Néu hd so diy du, hop 18, cong chirc tiép nhan hd so viét gidy tiép nhén,
trong d6 ghi ré ngay, gior tra két qua; néu hd so chua diy du, hoan thién thi huéng
din ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudmg hop khong thé bd
sung, hoan thién ho so ngay thi phai 1ap thanh vin ban hudéng din, trong d6 néu o
loai gidy t&r, ndi dung cin bd sung, hoan thién, ky, ghi 13 ho, chit dém tén cda ngudi
tiép nhén.

+Ho so sau khi d duoc huéng din ma khong duoc bd sung ddy du, hoan thién
thi ngudi tiép nhan tir chdi tiép nhan hd so va 1ap vin ban tir chéi tiép nhéan hd so,
trong d6 ghi 16 1y do tir chéi, ky, ghi rd ho, chit dém, tn ctia ngudi tiép nhan.

- Trong thoi han 05 ngay lam viée, ké tir ngay tiép nhén hd so, cong chirc tu
phap - hd tich kiém tra, xac minh hd so.

Truong hop viéc dang ky lai két hon thuc hién tai Uy ban nhan déan c4p xa
khéng phai noi dd ding ky két hon trude ddy thi cong chirc tu phap - hd tich bao
cao Chii tich Uy ban nhén dén c6 vin ban d& nghi Uy ban nhan dan noi ding ky
két hon trudce déy kiém tra, xac minh vé viéc luu giir sb ho tich tai dia phuong.

Trong thoi han 05 ngay 1am viéc, ké tir ngdy nhan duoc vin ban dé nghi, Uy
ban nhan dan noi di dang ky két hon trudc ddy tién hanh kiém tra, xac minh va tra
161 bang vin ban vé viéc con luu giit hodc khong luu gitt dugc sb h tich.

- Trong thoi han 03 ngay lam viée, ké tir ngay nhan dugc két qua xac minh
vé viée khéng con luu giit dugce sb hd tich tai noi di dang ky két hon, néu théy hd
so diy du, chinh xac, ding quy dinh phap luét thi cong chirc tu phéap - hd tich béo
cao Chu tich"Uy ban nhén dén cip x4. Truong hop Chu tich Uy ban nhan dén cip
xd dbng ¥ giai quyét thi.cdng chirc t phap — hd tich ghi viéc két hon vao S8 ding
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ky két hon, cling hai bén nam, nit ky tén vao S4; hai bén nam, nit cing ky vao Gidy
ching nhan két hén; Chu tich Uy ban nhan dan cip x4 td chirc trao Gidy chung
nhén két hon cho hai bén nam, ni¥.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 13 ban sao duoc cap tir s6 gdc hodc
ban sao dugc chimg thyuc tlr ban chinh thi ngudi tiép nhén hé so khong duoc yéu
cau xuét trinh ban chinh; néu ngudi yéu clu chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhin hd so kiém tra, dbi chiéu ban chup voi ban chinh va ky
vao ban chup x4c nhan vé viéc di ddi chiéu noi dung gidy t& d6, khong duoc yéu
cau ngudi di dang ky ndp ban sao c6 ching thuc gidy t do.

+ Trudng hop phép lust quy dinh xuit trinh gidy t& khi ding ky hd tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chiéu véi thong tin
trong T¢ khai va tra lai cho nguc‘ri xuét trinh, khf)ng duoc yéu ciu ngudi d‘éﬂg ky
hé tich ndp thém ban sao gidy to d6. Nguo’l tlep nhan c6 thé chup 01 ban g;ay 1o
xuét trinh hoic ghi lai thong tin clia gidy t& xuét trinh @& Iuu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, di hd so dang ky ho tich
theo quy dinh cua phap luét hd tich, khong dugce yéu ciu ngudi diang ky ho tich
ndp thém gidy t& ma phép luat ho tich khong quy dinh phai np.

Budc 3. Nhin két qua: Tai Bo phén tiép nhén va tra két qua UBND cép x4.

15.2. Cach thirc thuc hién:

Ngudi c6 yéu cau ding ky lai két hén truc tiép ndp hd so tai Bo phan tiép
nhan va tra két qua Uy ban nhén dan cip x3 cé thdm quyén (bén nam hoic bén nit
c6 thé truc tiép ndp hd so ma khéng cin cd van ban ity quyén cia bén con lai).

15.3. Thanh phin, s lwgng hd so:

15.3.1. Thanh phén hd so"

* Gidy tor phai xuit trinh

- H chiéu hoic chirng minh nhan dan hoac thé cin cudc cong din hodc cac
gidy to khac cé ddn anh va thong tin c4 nhin do co quan c¢6 thim quyén cap, con
gid tri st dung dé chimg minh vé nhin than clia ngudi cé yéu cau ding ky lai két
hon;

- Gidy to chl'rng minh noi cu tra dé xac dinh thim quyén trong truong hop
viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cap xa khong phai 1a noi
dang ky két hén trude day (trong g1a1 doan Co s6 dit li€u quoc gia v€ dan cu va Co
s& dit 1i€u ho tich dién tr toan quoc chua dugce x4y dung xong va thuc hién thong
nhéit trén toan quoc).

* Gidy to phai ndp

- T khai ding ky lai két hon theo miu;
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- Ban sao Gidy chimg nhan két hon duoc cip trude day. Néu khong c6 ban
sao Gidy chiing nhan két hon thi ndp ban sao hd so, gidy t& c4 nhéan ¢6 cac thong
tin lién quan dén ndi dung dang ky két hon.

15.3.2. S6 lwong ho so: 01 bd.

15.4. Théi han gidi quyét: 05 ngay lam viéc.

Trudng hop phai c6 vin ban x4c minh thi thoi han giai quyét khéng qua 13
ngay lam viéc (khong tinh thot gian giri van ban yéu cau xac minh va thoi gian gii
vén ban tra 16i két qua xac minh qua hé théng buu chinh).

15.5. Pi twong thue hién tha tuc hanh chinh: C4 nhan.

15.6. Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan c4p x4 noi
da dang ky két hén trude ddy hoac Uy ban nhan dén cap x4 noi nguo1 yéu cau cu
tra.

15.7. Két qua thwe hién thi tuc hanh chinh: Gidy chtmg nhén két hén.

15.8. Lé phi: Khong. .

15.9. Miu don, miu t& khai: To'khai ding ky lai két hon.

15.10. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- - Viéc két hon di duoc dang ky tai co quan c6 thdm quyén cua Viét Nam
= trude ngay 01/01/2016 nhung S6 ding ky két hén va ban chinh Gidy chimg nhan
két hon déu bj mat;

- Ngudi yéu cu ding ky lai két hdn con séng vao thoi diém yéu cau dang ky
lai két hon.

15.11. Can cir phap ly:

- Luit Ho tich nam 2014;

- Luat Hon nhan va gia dinh nam 2014;

- Ngh1 dinh sb 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luét Hb tich;

- Théng tu sb 15/2015/TT- BTP ngay 16/11/2015 cia B truéng Bo Tu
phap huéng din thi hanh mét s6 didu cta Luat HS tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 didu
va bién phap thi hanh Luit Ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ciia B trudng Bo Tai
chinh sira d6i, b6 sung Théng tir s6 02/2014/TT-BTC ngay 02/01/2014 ciia B6 Tai
chinh huéng din vé phi va 18 phi thudc thAm quyén quyét dinh cia Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

TO KHAI PANG KY LAI KET HON

Kinh gtri: ) ettt seesestesenee s e s s s s e et ess et re e reeer s
Ho, chit dém, t€n NEWOT YU CAUL ...c.ooovivii e
Gidy Oty thAN: Dot

INOT CU I .o e et s s s e

Pé nghj co quan ding ky lai két hon theo ndi dung dudi day:

Ho, chit d€m, t€10 CTA VO ..ot eeen e

Ngay, thang, ndm SINh: .....ooiii ettt e eeene
DAn tOC: ..ot QUOC HHORE oo

N T CU D e e e

Ho, chir dém, tén ctia chOnE: ........................ e :

Ngay, thang, DA SINN: ..ottt e

DAN tOC: ceereeee e Quoc tich: ...

Theo Gidy chting nhan két hon s6: ..., ,Quyénsd: ® ..

phép ludt vé€ cam doan ciia minh.

Lamtgi: ........ccoovveen. , AGAY ........... thang ......... nam..............
Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

LY A0 @ADE KF LA et

“ase

T6i cam doan nhitng ndi dung khai trén ddy 13 dang su thit va chiu trich nhiém trudc
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Chu thich:

() Ghi 15 tén co quan ding ky lai két hén

@ Ghi theo dia chi dang ky thudng tria; ndu khong c6 noi ding ky thudmg tri thi ghi theo
dia chi dang ky tam tri; trudmg hop khong c6 noi déng ky thudng tra va noi dang ky tam tru thi
ghi theo noi dang sinh song.

®) Ghi thong tin v& gidy t& tiy than nhu: hd chiéu, chimg minh nhén dan hoic glay to hop
1& thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Nbi cp ngay

20/10/2004).
® Ghi 5 tén co quan da ding ky két hén truée day.
) Chi khai trong trudmg hop biét 1.
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16. Thu tuc dang ky lai khai tir
16.1. Trinh tw thwre hién: Gém 03 budc

Budc 1. Chuén bij hé so

Ngudi ¢6 yéu cau lién h¢ Bo phan tiép nhan va tra két qua ctia UBND cap x3
vao gio hanh chinh cdc ngay lam viéc (trir ngay nghi I€ theo quy dinh), d€ duoc
hudng dan va chuan bi ho so. Thoi gian cu thé nhur sau:

- Buoi séng: Tir 7 gi¢ 00 phut dén 11 gio 00 phit.

- Budi chiéu: Tir 13 gir 00 phut dén 17 gidy 00 phiit.

Buée 2. Nop hd so va trinh tw thye hién

- Nguoi ¢6 yéu cau ndp ho so tai BO phan tiép nhén va tra két qua Uy ban
nhan dan cip x4 c6 thAm quyén.

- Cong chirc tiép nhan co trach nhiém kiém tra ngay toan bd ho so, dbi chiéu
théng tin trong T khai va tinh hop 18 cta gidy t trong hd so do ngudi yéu cdu
ndp, xuét trinh,

+ Néu ho so déy du, hop 16, ngudi tiép nhan ho so viét gidy tiép nhan, trong
do6 ghi 15 ngdy, gio tra két qua; néu hé so chua day du, hoan thién thi huéng din
ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, ndi dung cin bd sung, hoan thién, ky, ghi 16 ho, chir dém, tén clia ngudi tiép
nhén.

+ Hb so sau khi da dugc huéng din ma khong duoc bd sung diy di, hoan thién
thi ngudi tiép nhan tir chdi tiép nhan hd so va 1ap van ban tir chéi tiép nhan hé so,
trong d6 ghi 15 1y do tir chéi, ky, ghi r ho, chit dém, tén ctia ngudi tiép nhan.

- Ngay sau khi tiép nhan hd so, néu thdy théng tin khai tir day du va phu
hop, cong chitc tu phap - ho tich bao cio Chi tich Uy ban nhéan dén cip x3. Truéng
hop Chii tich Uy ban nhén dan cép xi dong y giai quyét thi cong chirc tu phap - hd
tich ghi vao S dang ky khai tir, cling ngudi di ding ky khai tir ky vao S8. Chu tich
Uy ban nhan dan cép x4 ky cp Trich luc khai tir cho ngudi di dang ky khai ti.

*Luwuy:

+ Trudng hop ngudi yéu ciu ndp gidy to 13 ban sao dugc cip tir sb gbe hodc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu
cau xuét trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc dd d6i chiéu noi dung gidy t& d6, khong duoc yéu
ciu ngudi di dang ky ndp ban sao ¢6 chimg thuc gidy t& do.
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+ Truong hop phap luat quy dinh xuét trinh gidy to khi ding ky hd tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy to xuét trinh, d5i chiéu véi thong tin
trong T& khai va tra lai cho nguoi xuét trinh, khong duoc yéu cAu ngudi dang ky
ho tich ndp thém ban sao gidy to d6. Ngudi tiép nhan cb thé chup 01 ban gidy to
xuat trinh ho#c ghi lai thong tin clia gidy to xuit trinh dé luuhé so.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho tich
nop thém gidy to ma phap luat ho tich khéng quy dinh phai ndp.

Buée 3. Nhin két qua: Tai B6 phén tiép nhan va tra két qua UBND cp xa.

16.2. Cach thirc thyc hién:

- Nguoi ¢ yéu cau ding ky lai khai tir truc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién; |

- Nép hé so truc tiép tai Bo phan tiép nhan va tra két qua Uy ban nhan dan
chp xa c6 thdm quyén hodc giri hd so qua hé théng buu chinh.

16.3. Thanh phin, s6 lrong hé so:

16.3.1. Thanh phan hé so:

* Giay to phai xuit trinh

- Hd chiéu hoic ching minh nhin din hodc thé can cudc cong din hodc cic
gidy t& khéc c6 dan 4anh va thong tin ¢4 nhan do co quan c6 thim quyén cép, con
gia tri sir dung dé chimg minh vé nhén than ctia ngudi c6 yéu ciu dang ky lai khai
ta;

Trudng hop giri ho so qua hé théng buu chinh thi phai gui kém theo ban sao
c¢6 chimg thuc gidy t& phai xuét trinh néu trén.

* Gidy to phai ndp

- T khai dang ky lai khai tir theo mau;
| - Ban sao Gidy chimg tir truéc ddy duoc cip hop 18. Néu khéng c6 ban sao

Giéy chung tr trude day dugce cép hop 1€ thi ndp ban sao hd so, gidy to lién quan
¢6 n6i dung chimg minh su kién chét;

- Vin ban uy quyén theo quy dinh clia phap luét trong truong hop uy quyén
thuc hién viéc dang ky lai khai tir. Truong hop ngudai duge Gy quyén la 6ng, ba,
cha, me, con, vo, chéng, anh, chi, em ruft cia nguoi Uy quyeén thi van ban uy
quyén khong phai céng chimg, chimg thuc, nhung phai ¢6 gidy to chimg minh méi
quan hé véi nguoi uy quyén.

16.3.2. S6 lwong hd so: 01 bd.

16.4. Thoi han giai quyét: 05 ngay lam viéc.
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Trudng hop cin x4c minh thi thdi han giai quyét khong qua 10 ngay lam
viéc.

16.5. Doi twong thwe hién thi tuc hanh chinh: C4 nhan.

16.6. Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cap x4, noi
da dang ky khai tir trude day.

16.7. Két qua thwc hién thd tuc hanh chinh: Trich luc khai ti.

16.8. Lé phi: Khong.

16.9. Mau don, miu to khai: Td khai déing ky lai khai tir .

16.10. Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Viéc khai tir d3 duoc ding ky tai co quan c6 thim quyén cta Viét Nam trudc
ngay 01/01/2016 nhung S6 ding ky khai tir va ban chinh Gidy chimg tir déu bi
mét. -

16.11. Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luét Hb tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cta B truéng Bd Tu
phap huéng din thi hanh mét sé diéu cia Luat HoO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mot sé didu
va bi€n phap thi hanh Luat HJ tich;

- Théng tir s6 179/2015/TT-BTC ngay 13/11/2015 ciia B6 truéng Bo Tai
chinh sira dbi, bo sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai
chinh huéng dén vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhén
dén tinh, thanh phb truc thudc Trung uong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

GIAY 10 Y ThAN® oo sess s see e ees e et e
Quan hé VO NEUOT Q8 CHEL: ...
Peé nghi co' quan ding ky lai khai tir cho ngudi ¢6 tén dwéi day:

HO, Chit d€m, tEN: .......ooeeeee e Gigitinh: ...
Ngay, thang, NEM SINNT ...t eesese s sas st sessss s ssssss s ss s
DANTOC: ..o e aees e e e ene Quéc HCR: e,
NOT CU 0 CUST CUNE: @ e eeesee ettt e srsee e
Gy 10ty AN D e AN
Di chét vao Jc: ... oA To Z phit, ngdy ... thang ............ nam ...
NOT CHEL: ..o et e s oot e sttt
NEUYEN NNAN CREL: ... s ses et s
S Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ oo O

Da dang ky khai tirtai: © ngdy ........thang ... nam ...
Theo Trich Tue Khai t 6: © ..o
LY do dAng KY 1210 ..ottt ettt e

T6i cam doan nhitng ndi dung khai trén day 13 ding su thdt va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

Lam t@i: ..o, ,ngay ... thdang ... nam ..

Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chii thich:
D Ghi r5 tén co quan thuc hién dang ky lai khai tir.

@ Ghi theo dia chi ding ky thudng trit; néu khéng c6 noi ding ky thuong trii thi ghi theo dia chi
dang ky tam tr; trudng hop khong ¢d noi ding ky thudng tri va noi dang ky tam tru thi ghi theo
noi dang sinh séng.

®) Ghi ‘thong tin vé gidy to tiy thén nhu: ho chiéu, chimg minh nhin dan hoic gidy to hop 1€
thay thé (vi du: Ching minh nhén dan sé 001089123 do Cong an thanh phb Ha Noi cip ngay
20/10/2004).

) Néu ghi theo Gidy bdo tir, thi gach cum tir “Gidy t&r thay Gxay bao tir”; néu ghi theo sb Gidy
t&r thay Gidy bao tir thi ghi 15 tén, sb gidy to va gach cum tix “Gidy bao tir”.

©) Ghi r5 tén co quan da ding ky khai tir truge day.
© Chi khai trong trudng hop biét 1.
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17. Thi tuc cip ban sao, trich luc hd tich

17.1. Trinh tu thwc hién: Gom 03 budc

Buéc 1. Chuin bi ho so

- Ngudi ¢ yéu cau cip ban sao trich luc hd tich ndp hd so tai Co quan quéan
Iy Co s& dit liéu hé tich c6 thim quyén.

- Trudmg hop co quan, t6 chirc c6 thim quyén dé nghi cip ban sao trich luc
hé tich ciia c4 nhan thi giri vin ban yéu cau néu rd 1y do cho Co quan quan 1y Co
s& dit liéu ho tich. Thoi gian cu thé nhu sau:

- Budi sang: Tir 7 gior 00 phut dén 11 gid 00 phit.

- Budi chiéu: Tir 13 gid 00 phit dén 17 gior 00 phut.

Budéc 2: Nop hd so va trinh tir thire hién.

- Ngudi tiép nhén c6 trach nhiém kiém tra, dbi chiéu théng tin trong Td khai
va tinh hop 16 ctia gidy t& do ngudi yéu cau xuit trinh hosc ndp.

+ Néu hé so diy di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi 15 ngay, gid tra két qua; néu hd so chua diy do, hoan thién thi hudéng din
ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoan thién hd so ngay thi phai 1ap thanh van ban huéng dan, trong d6 néu rd loai
gidy t0, nbi dung cin bd sung, hoan thién, ky, ghi 6 ho, chir dém, tén ciia ngudi tiép
nhan.

+ Ho so yéu cau cip ban sao trich luc sau khi d& duoc huéng din theo quy
dinh ma khéng dugc bd sung day di, hoan thién thi ngudi tiép nhan tir chéi tiép
nhén hé so. Viée tir chéi tiép nhén hé so phai duge thé hién bang vin ban, trong d6
ghi 18 ly do tir chéi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

- Ngay sau khi tiép nhan hd so, néu thay ho so diy di va pha hop, cong
chirc 1am cong tac ho tich cén clr vao Co s dir liéu ho tich, ghi ndi dung ban sao
trich luc hg tich, bao céo Thu trudng co quan quan ly co s& dir liéu hd tich ky cép
ban sao trich luc hd tich cho ngudi yéu cau.

*Luwuy:

+ Trudng hop ngudi yéu cu ndp gidy t& 1a ban sao dugc cip tir sb géc hoic
ban sao duroc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong duoc yéu
cau xuét trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuat trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung giéy to d6, khong duge yéu
ciu ngudi di ding ky ndp ban sao c6 chimg thuc gidy t& do. |
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+ Trudng hop phép ludt quy dinh xudt trinh gidy t& khi ding ky ho tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy to xuét trinh, ddi chiéu véi thong tin
trong Td khai va tra lai cho ngudi xut trinh, khong dugc yéu ciu ngudi déng ky
ho tich ndp thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to
xudt trinh hodc ghi lai thdng tin ctia gidy t& xut trinh dé lwu hé so.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan ding, ¢t ho so ding ky ho tich
theo quy dinh ctia phap ludt hé tich, khéng duge yéu ciu ngudi dang ky ho tich
nop thém gidy t& ma phap ludt hd tich khéng quy dinh phai ndp.

Budc 3. Nhan két qua: T'ai noi ndp hd so.

17.2. Cach thirc thuc hién:

- Nguoi c6 yéu cau cép ban sao trich luc ho tich truc tiép thuc hién hodc uy
quyén cho ngudi khéc thuc hién;

- Ngudi thuc hién yéu cau cép ban sao trich luc ho tich c6 thé truc tiép nop
hd s0; co quan, td chirc c6 yéu ciu cip ban sao trich luc hd tich c6 thé truc tiép g
van ban yéu ciu tai Co quéan quan ly co s& dit li€u ho tich co thim quyén hoac gtn
hd so, van ban yéu ciu qua hé théng buu chinh.

17.3. Thanh phan, s6 lwong hd so:

16.3.1. Thanh phan hd so:

* Gidy to' phai xuit trinh:

- Ho chiéu hodc chimg minh nhan dan hoéc thé can cudc cong dan hoac cac
gidy to khéc c6 dan anh va théng tin c4 nhan do co quan ¢ thdm quyén cip, con
gia tri str dung d& chimg minh vé& nhan than ciia ngudi ¢ yéu ciu cip ban sao trich
luc ho tich.

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao
c6 chimg thuc gidy t& phai xudt trinh néu trén.

* Gidy to phai ndp

- To khai cép béan sao trich luc hd tich theo mau ddi véi truong hop nguoi
yéu cau 1a c4 nhan;

- Vin ban yéu cdu cip ban sao trich luc hé tich néu 1 1y do trong trudng
hop ngudi yéu ciu 1 co quan, t6 chirc;

- Vin ban @iy quyén theo quy dinh ctia phap luat trong truong hop Gy quyén
thure hién yéu ciu cdp ban sao trich luc hd tich. Trudng hop ngudi duge Gy quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi ay quyén thi van
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ban ty quyén khong phai céng chimg, chimg thuc, nhung phai c6 gidy t& ching
minh mbi quan hé v&i ngudi iy quyén.

17.3.2. S6 lwong hé so: 01 bd.

17.4. Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so; trudng hop
nhan hé so sau 15 gio ma khong giai quyét dwoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

17.5. Pbi twgng thwe hién thi tuc hanh chinh: C4 nhan, co quan, tb chirc.

17.6. Co quan thuc hién thu tuc hanh chinh: Co quan quan ly Co s¢ dix
li€u ho tich.

17.7. Két qua thwrc hién thi tuc hanh chinh: Bén sao trich luc hd tich.

17.8. L& phi: 3.000 dong.

17.9. MAu don, miu to khai: To khai cip ban sao trich luc h tich.

17.10. Yéu ciu, diéu kién thirc hién thii tuc hanh chinh: Khong.

17.11. Can ci¥ phap ly:

- Luat Ho tich ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mét s didu va bién phap thi hanh Luét Hb tich;

- Théng tr sb 15/2015/TT-BTP ngay 16/11/2015 cia Bb truong Bo Tu
phép huéng din thi hanh mét sb diéu cha Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mét s§ didu
va bi€n phap thi hanh Luét Ho tich;

- Thong trr s& 179/2015/TT-BTC ngay 13/11/2015 cua Bo truong Bo Tai
chinh stra d6i, bd sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ciia B§ Tai
chinh huéng dén vé phi va 18 phi thudc thAm quyén quyét dinh ciia Hi dong nhén
dan tinh, thanh phé truc thudc Trung vong;

- Nghi quyét 03/2008/NQ-HPND, ngay 25/7/2008 ctia Hoi ddng nhan dan

tinh Ca Mau ban hanh L& phi ho tich, ding ky cu trti, cip chimg minh nhan dan
trén dia ban tinh Ca Mau.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HOQ TICH

GRAY 10 Y thAN: @) e eeeseeeee oo ee e e ne s
Quan hé v6i ngudi duoc cép ban sao Trich luc ho tich: ... e ettt
P nghi co' quan cip ban sao trich ll_lc(4) ...................................................................... e e e
cho ngwoi c6 tén dwai day:

Ho,.chit @8m, tN: .ooeveevc e et Gidi tinh: .o,
DN EOC: evvvvreereesneerersessssssss essseseressssese s ssess s s QUEC HOR: vt

GIAY 1 Y thAN: @ oo eeeeeeeeeeeseeseeeeeesereseeseessese st e et eeresee et e e ee oo reeee
S6 dinh danh & NHAN (MU COY: ..onnvovveveeeeeeoeeeeeees e eseeseeeeseseeseseeeesseseasesseeseessseesesessemeeeseesemn e
DE GANG KY 1211 D) oo seeeesees st eese e et e e e e e

Toi1 cam doan nhitng ndi dung khai trén ddy 1a dung sy that va chiu trach nhiém truéc phap luét

vé cam doan cua minh

Nguwdi yéu ciu
(ky va ghi ré ho, chit dém, tén)

Chii thich:
™) Ghi 15 tén co quan thuc hién viéc cap ban sao trich luc hd tich.

@ Ghi theo dia chi ding ky thuong tri; néu khéng ¢6 noi ding ky thuong tri thi ghi theo dia chi dang ky
tam tri; trudng hop khong cd noi ding ky thuong tr va noi déng ky tam tri thi ghi theo dia chi dang noi
sinh sOng.

®) Ghi théng tin v& gifly to tiy than nhu: hd chidu, chimg minh nhan dan hodc gidy to hop 18 thay thé (vi
du: Chimg minh nhén dén s6 0010891235 do Céng an thanh phd Ha Ngi cip ngay 20/10/2004).

“ Ghi 15 loai viéc hé tich da dang ky trude dy.

©) Ghi 5 tén co quan da ding ky h tich trudc day.

© Ghi 16 loai gidy to ho tich d dugc cp trudc day.

) Chi khai khi biét 5.
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