UY BAN NHAN DAN CKNGH AX HXICHUNGH A VIET NAM

TINH BAC GIANG bi¥cl p-Tldo-H nhph ¢
S6: 792 /QP-UBND Bic Giang, ngay 16 thang 5 nam 2022
QUYET PINH

Ban hanh Quy ché quan ly, v n hanh va st dung phan mém Quan ly
thong tin can by, cong chtrc, vién chire tinh Bac Giang

CHU TICH UY BAN NHAN DAN TiNH BAC GIANG

Can cir Ludt T chirc chznh quyén dia phwong ngay 19 thang 6 nam 2015,
Ludt suwa doz bé sung mét sé diéu ciia Ludt To chire chinh phit va Ludt Té chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cuw Ludt Can bo, cong chirc ngay 13 thang 11 nam 2008;

Can cw Ludt Vién chirc ngay 15 thang 11 nam 2010;

Can cir Ludt sira doi, bo sung mot s6 dieu cua Ludt Can bé, cong chirc va
Ludt Vién chirc ngay 25 thang 11 nam 2019;

Can cwr Ludt Cong nghé thong tin ngay 29 thang 6 nam 2006;

Can cuw Ludt An toan thong tin mang ngay 19 thang 11 nam 2015,

Can cir Ludt An ninh mang ngay 12 thang 6 nam 2018;

Can cir Nghi dinh $6 64/2007/NP-CP ngay 10 thing 4 ndm 2007 ciia Chinh
phu vé ung dung cong nghé thong tin trong hoat dong co quan nha nuoc,

Can cir Nghi dinh s6 47/2020/NP-CP ngay 09 thang 4 nam 2020 cua Chinh
phii vé quan 1y, két néi va chia sé dir liéu sé ciia co quan nha niede;

Can cit Quyét dinh s 893/0D-TTg ngay 25 thang 6 nam 2020 cua Thu
tuong Chinh phu phé duyét Dé an xday dung co so dir liéu quoc gia vé can bg,
cong chirc, vién chirc trong cdac co quan nha nwdéc

Can cir Théng tur s6 13/2017/TT-BTTTT ngay 26 thang 3 nam 2017 cua Bo
truong Bo Thong tin va Truyén thong quy dinh cdc yéu cau ky thudt vé ket noi
cdc hé thong thong tin, co so dir liéu voi co so dir liéu quoc gia;

Can cir Théng tw sé 39/201 7/TT-BTTIT ngay 15 thang 12 nam 2017 cua
B¢ truong Bo Thong tin va Truyén thong ban hanh danh muc tieu chudn ky
thudt vé ung dung cong nghé thong tin trong co quan Nha nuoc,

Can cit Théng tw s6 11/2012/TT-BNV ngay 17 thang 12 nam 2012 cua B9
Noi vy quy dinh ché dg bdo cdo thong ké va quan Iy ho so cong chire; T hong tur

s6 06/2019/TT-BNV ngay 01 thang 6 nam 2019 cua Bo Noi vu sua doi, b6 sung
mét s6 diéu cia Thong tw s6 11/2012/TT-BNV;

Can cir Thong tu s6 07/2019/TT-BNV ngay 01 thang 6 nam 2019 cua Bo
Noi vu quy dinh vé ché dg bdo cdo thong ké va qudn 1y ho so vién chike;
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Theo dé nghi cua Giam déc 86 Néi vu tai To trinh sé 58/TTr-SNV ngay 11
thang 5 nam 2022.

QUYET BINH:

biéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché quan 1y, van hanh va
s dung phdn mém Quan ly thong tin can bg, cong chire, vién chirc, nguoi lao
dong tinh Bac Giang.

Diéu 2. Quyét dinh c6 hiéu lyc thi hanh ké tir ngay ky.

biéu 3. Giam déc’S("r, Thu truong co quan thuoc UBND tinh; Chu tich
UBND huyén, thanh pho; Chu tich UBND xa, phuong, thi tran va cac co quan,
don vi, ca nhan ¢6 lién quan can ctr Quyét dinh thi hanh./.

Noi nhén: CHU TICH
- Nhu Diéu 3; P
- CT, cac PCT UBND tinh; M, 14
- VP UBND tinh:
+ LDVP, cac phong, don vi:
+ Cong TTOT tinh; LS
+ Luu: VT, NC. NG o

ey

L& Anh Duwong
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UY BAN NHAN DAN CKNGH AX HXICHUNGH A VIET NAM
TINH BAC GIANG bikcl p-Tddo-H nhph ¢
QUY CHE

Quan ly, v n hanh va st dung phan mém Quan 1y thong tin
can bx, cong chtrc, vién chirc, ngudi lao dkng tinh Bac Giang
(Kém theo Quyét dinh sé 792 /OP-UBND ngay 16 thang 5 nam 2022
ciia Chii tich UBND tinh Bic Giang)

Chuong |
QUY BINH CHUNG

Piéu 1. Ph m vi diéu chinh

Quy ché nay quy dinh vé quan 1y, vin hanh va sir dung phin mém Quan 1y
thong tin can b9, céng chuc, vién chirc, nguoi lao dong trong co quan nha nude
tinh Bac Giang (goi chung 1a phan mém CBCCVC).

Dbiéu 2. Boi twong ap dung

1. Vin phong Poan Pai biéu Qubc hoi va Hoi dongg nhan dan (HDND)
tinh; cac s&, co quan thudc Uy ban nhan dan (UBND) tinh; UBND huyén, thianh
phd; UBND x4, phuong, thi trin; cac to chirc Hoi duoc giao bién ché; don vi sy
nghiép cong 1ap tu dadm bao chi thudng xuyén trén dia ban tinh Bac Giang (sau
day goi tat 13 co quan, don vi).

2. Can by, cong chirc, vién chire; can by, cong chirc x&; lao dong hop dong
theo Nghi dinh s6 68/2000/ND-CP ngay 17 thang 11 ndm 2000 cua Chinh phu
vé thuc hién ché d6 hop dong mot sb loai cong viéc trong co quan hanh chinh
nha nudc, don vi sy nghiép va Nghi dinh s6 161/2018/ND-CP ngay 29 thang 11
nam 2018 cta Chinh phu stra doi, bd sung mot sé quy dinh vé tuyén dung cong
chue, vién chure, nang ngach cong chirc, thang hang vién chue va thyc hién ché
d6 hop dong mot s6 loai cong viée trong co' quan hanh chinh nha nuéce, don vi
su nghiép cong lap; lao dong hop ddng trong chi tiéu dugc co quan co thAm
quyén giao; lao dong hop dong theo Nghi quyet s6 19/2017/NQ-HDND ngay
13/7/2017 cua HDND tinh; lao dong hop dong khuyén néng, tha y co s& (sau
day goi chung la CBCCVC).

Diéu 3. Nguyén tac ¢ p nh t, quan ly va st dung phan mém

1. Co quan, don vi chiu trach nhiém quan 1y hd so CBCCVC trén phan
mém ddi voi can bo, cong chire, vién churc, nguoi lao dong thude chi tieu, bién
ché co quan, don vi dugc cap c6 tham quyén phé duyét.

2. Thong tin CBCCVC pha1 duoc cap_ nhat thlrong xuyén, kip thoi vao phan
mém, bao dam chinh xéc, théng nhat voi hod so gidy hop 16.

3. Viéc két ndi va chia sé dit liéu cua phan mém CBCCVC vdi cac hé théng
thong tin khac phai dugc su dong ¥ bang van ban cua cap c6 tham quyén.
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Diéu 4. Cac hanh vi bi nghiém cam

1. St dung dir liéu phﬁn mém CBCCVC vao muc dich vu lgi ca nhén,
xuyén tac sy that, béi xau can by, cong chuc, vién chic, nguoi lao dong, lam
anh huong dén uy tin ca nhan hodc chong pha Nha nudc.

2. Mua ban dir li€u, thong tin can by, cong churc, vién chirc, ngudi lao
dong trén phan mém CBCCVC dudi moi hinh thue.

3. Cung cap hodc dé 1 tai khoan va mat khau ngudi ding cho c4 nhan, to
chue khi khong dugc co quan, don vi c6 tham quyén cho phép.

4. Truy cap trai phép vao phan mém CBCCVC tinh Bic Giang.
Chuong 11
_ QUAN LY, VAN HANH VA SU DUNG PHAN MEM
QUAN LY THONG TIN CAN BX, CONG CHUC, VIEN CHUC
biéu 5. Phan mém CBCCVC
1. Pia chi truy cap phan mém CBCCVC: https://cbceve.bacgiang.gov.vn
2. N6i dung quan 1y phan mém CBCCVC
a) Quan 1y t6 chiic clia cac co quan, don vi.

b) Cap nhat va hi¢u chinh dit li¢u, thong tin can bd, cong chirc, vién chirc,
nguoi lao dong.

¢) Quan 1y luong, phu cap, chirc vy.

d) Quan 1y dao tao, bdi dudng.

d) Quan ly khen thudng, ky luat, qua trinh cong tac.

e) B4o céo, thong ké va trich xuat thong tin theo cac tiéu chi tuy chon.
f) Tién ich canh béo.

g) Tim kiém théng tin theo cac tiéu chi tuy chon.

_h) Thye hién cac yéu cau quan 1y khac ciia co quan va ca nhan c6 tham
quyén nham phuc vu cong tac to chitc nha nudc.

i) Thyc hién quan tri chirc nang h¢ théng, phan quyén nhém ngudi ding va
nguoi dung, sao luu va phuc hoi hé thong.
3. Danh muc thong tin ap dung trong viéc cap nhat dir licu, luu tra, tra clru,

tim kiém, théng ké phin mém quén 1y thong tin can bd, céng chic, vién chic
(co phu luc kem theo).

Diéu 6. Phan cap quan ly, ¢ p nh tva st dung phan mém CBCCVC

1. Cac co quan, don vi dugc quy dinh tai khoan 1 Piéu 2 Quy ché nay c6
trach nhiém chi dao, kiém tra viéc cap nhat, quan ly va khai thac dir li¢u cua cac
don vi thudc tham quyén quan ly.

2. Céc Chi cyc va tuong duong thudc co quan chuyén mén va tuong
duong; don vi su nghi¢p cong lap thudc co quan chuyén moén va tuong duong;
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don vi su nghi¢p cong lap thudc Chi cuc va tuong duong thudc co quan chuyén
mon va tuong duong; don vi su nghiép cong lap thudc don vi su nghi€p cong lap
thuoc UBND tinh; don vi su nghi¢p cong 1ap thuoc UBND céac huyén, thanh phé
c6 trach nhi€ém cap nhat, quan ly va khai thac dir li¢u ctia co quan, don vi minh.

3. S& Noi vu chu tri, phdi hop véi So Thong tin va Truyén théng tham muu
giip UBND tinh viéc quan 1y, st dung phan mém CBCCVC.

4. Cén b0, cong churc, vién chiic dugc phan cong cua cac co quan, don vi
chiu trach nhi€ém tham muu viéc quan ly, trién khai cap nhat, khai thac, tong
hop, bao cdo dit li¢u cua co quan, don vi trén phan mém CBCCVC thugc pham
viquan ly.

Diéu 7. Quan ly tai khoan phan mém

1. S& Noi vu duoc phép st dung tai khoan quan tri phan mém dé quan 1y tai
khodn dang nhap st dung phan mém, cap, doi va thu hoi tai khoan, phan quyén
st dung tai khoan nguoi dung cho co quan, don vi theo phan cap.

2. Céc co quan, don vi theo phin cap duoc cap tai khoan nguoi dung dé
dang nhap, khai thac st dung phan mém CBCCVC theo dung Quy che nay. Vi¢c
quéan 1y tai khoan phai duoc to chiic chit ché khi ¢ su thay d6i vé t6 chiic, nhan
su quan ly tai khoan.

3. C4 nhan dugc giao nhiém vu quan 1y, khai thac, st dung phén mém cé
trach nhiém quan 1y, biao dam an toan bao mat thong tin vé tai khoan don vi.
Vi¢c giao tai khoan don vi cho ca nhan phu trach duogc thuc hién béng quyét
dinh cua thu truéng co quan, don vi.

Diéu 8. L p hd so mégi, c p nh tthéng tin CBCCVC trén phan mém

1. Lap h6 so méi: Trong thoi gian 10 (mudi) ngay lam viéc ké tir ngdy co
ho so gidy ctia CBCCVC dugc xac nhan theo quy dinh, co quan, don vi ¢6 trach
nhiém tao l4p, nhap thong tin hd so CBCCVC vao phan mém.

2. Cap nhat thong tin ho so

a) Khi co thay g‘Iéi thong tin CBCCVC, trong thoi gian 10 ngay 1am viéc, ké
ttr ngay ¢ ho so gidy hop 1€, co quan, don vi c6 trach nhiém cap nhat thong tin
ho so CBCCVC vao phan mém.

b) P6i voi thong tin thay doi tir phia ca nhan CBCCVC bao gdom thong tin
chung; thong tin vé trinh do ddo tao, bdi dudng; thuc hién ché do, chinh sach;
thong tin vé dic diém lich sir ban than va quan hé gia dinh va cac thong tin lién
quan khéc, thi trong thoi gian 10 ngay 1am viéc ké tir ngdy c6 thay ddi, CBCCVC
c6 trach nhiém cung cép cho co quan, don vi dé cap nhat va chiu trach nhiém veé
tinh chinh x4c, day du, nhat quan cta thong tin do minh cung cap.

Diéu 9. Diéu chuyén va tiép nh n ho so trén phan mém

1. Truong hop CBCCVC chuyén cong tac dén co quan, don vi méi trong
pham vi tinh Bic Giang, co quan, don vi ¢6 trach nhiém thyc hién nghiép vu
diéu dong ho so trén phan mém dén co quan, don vi méi cia CBCCVC trong
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thoi han 10 ngdy lam viéc ké tir ngdy vin ban ctia co quan c6 thim quyén cd
hiéu luc. Co quan, don vi tiép nhan CBCCVC c¢6 trach nhiém tiép nhan ho so
trén phan mém trong thdi han 10 ngay 1am viée ké tir ngay hd so diéu chuyén
trén phan mém.

2. Truong hop CBCCVC chuyén cong tac khoi pham vi quan Iy cia UBND
tinh Bic Giang, hoic chuyén sang khdi Dang, Doan thé, co quan, don vi thyuc
hién nghiép vu diéu dong, thuyén chuyén ngoai hé thong d6i v6i hd so
CBCCVC trén phan mém trong thoi gian 10 ngay lam viéc ké tir ngdy van ban
clia co quan c6 thAm quyén c6 hiéu luc.

3. Trudng hgp CBCCVC nghi huu, thoi viéc hodc tir trdn (chét) thi co
quan, don vi thyc hién di€u chinh tinh trang ho so trén phan mém trong thoi gian
10 ngay lam viéc ké tir ngay van ban cua co quan c6 tham quyén c6 hi¢u luc.

Diéu 10. Phé duyét hd so CBCCVC

H6 so CBCCVC sau khi dugc 1ap mo1i, cap nhat phai dugc co quan, don vi
ra soat, ki€m tra va phé duyét (hodc xac thyc) trén phan mém.

Piéu 11. Lwu tri di¥ liéu vé ho so CBCCVC

1. H6 so CBCCVC phai duoc luu trir trong co sd dit liéu theo quy dinh cua
phap luat d&& phuc vu viéc quan ly, khai thac va st dung, bao gdm hd so
CBCCVC di chuyén cong tac khoi pham vi quan 1y caa UBND tinh, nghi huu,
théi viéc, tir tran.

2. Viéc luu trir ho so CBCCVC phai tuan thi cic nguyén tic an toan, bao
mat thong tin theo quy dinh ctia phap luat. Dit liéu vé& hd so CBCCVC duoc don
vi quan tri phin mém sao luu dinh ky.

Diéu 12. Khai thac thong tin t phan mém

1. Co quan quan ly can by, cong chtrc, vién churc, ngudi lao dong; co quan
sir dung can bd, cong chirc, vién chirc, nguoi lao dong va co quan quan 1y hd so
can bg, cong chire, vién chirc, nguoi lao dong duge nghién curu, str dung va khai
thac thong tin can bo, cong chire, vién chic trén phan mém dé phuc vu yéu cau
cong tac thugc pham vi quan ly theo phan cong, phan cap. Yéu cau khai thac
thong tin phin mém phai duoc su dong ¥ cua Thu trudng co quan quan 1y hd so.

2. C4 nhan c¢6 nhu cau khai thac thong tin cua ban thén trén phan mgm yéu cau
nguoi duge giao quan ly tai khoan phan mém cta co quan, don vi cung cap thong tin
sau khi dugc sy dong ¥ cua nguoi dung dau co quan, don vi quan Iy ho so CBCCVC.

~ Chuong 11
TO CHUC THUC HIEN

Piéu 13. Trach nhiém ctia S& Nxi vu

1. Thyc hién viéc quan tri phan mém, quan 1y tai khoan nguoi dung, cap,
han ché, mé rong hodc hity bo quyén truy cap vao phan mém CBCCVC cua cac
co quan, don vi trong pham vi quan 1y trén co s¢ dé nghi biang vin ban cua co
quan quan 1y h so can bd, cong chire, vién chic.
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2. T6 chirc tap hudn, bdi dudng k§ ning, nghiép vu cho cong chirc, vién
chtc lam cong tdc quan ly, sit dung phan mém, ddm bdo viéc van hanh phan
mém CBCCVC duoc an toan, thong sudt.

3. Huéng dan, don ddc, kiém tra, thanh tra viéc thuc hién cac quy dinh vé
quan ly thong tin can bo, cong churc, vién chic trén phan mém. Thyc hién bao
cdo dinh ky, dot xuat theo yéu cau cta co quan quan 1y cap trén.

4. Chu tri phdi hop voi S& Thong tin va Truyén théng véi két ndi, chia sé dir
liéu phan mém CBCCVC theo hudng dan, chi dao ctia co quan cd tham quyén.

Diéu 14. Trach nhiém ctia S& Thong tin va Truyén théng

1. Pam bao co s& vat chat, trang thiét bi, ha ting k¥ thuat dé van hanh on
dinh, thong suot va ddm bao an toan thong tin cho h¢ thong.

2. Phéi hop voi S& Noi vu két ndi phan mém, dap ung yéu cau vé khai
thac, str dung va ddm bao an toan thong tin theo quy dinh.

Diéu 15. Trach nhiém ctia S& Tai chinh

Phoi hop v6i 8¢ Noi vu tham muru, trinh UBND tinh xem xét, quyét dinh
kinh phi phyc vy viéc dau tu nang cap ha tang ky thuat va néng cap, cap nhat
phan mém dap ung cac quy dinh ctuia phap luat hi€n hanh.

Dbiéu 16. Trach nhiém cta Thu trwdng cac co quan, don vi

1. Chiju trach nhiém t6 chuc thuc hién, phé bién, quan tri¢t Quy ché nay
t61 CBCCVC trong co quan, don vi thugc pham vi quan 1y.

2. Quan 1y tai khoan nguoi dung duoc cip, ban hanh quyét dinh giao
nhi¢ém vu cho cong chirc, vién chirc quan 1y va st dung tai khoan dé thuc hién
viéc cap nhat, quan 1y va khai thac st dung phan mém CBCCVC ciia co quan,
don vi minh theo dung quy dinh. Pam bao céc diéu kién can thiét dé khai thac,
str dung va cap nhat co sé dit liéu vao phan mém quan 1y thong tin CBCCVC.

3. Theo doi, kiém tra viéc cap nhat cac thong tin vé ho so CBCCVC thudce
thAm quyen quan ly theo dinh ky hang thang. Chiu trach nhiém Ve tinh chinh
xac, day du cua cac thong tin vé hd so CBCCVC thudc thim quyen quan ly da
dugc cap nhat vao phdn mém va dam bao tinh théng nhat véi hd so gidy hop 16
luu trir tai co quan, don vi.

4. Nghién ctru, phat hién va bao céo voi cip ¢ thim quyén xem xét, xir 1y cac
van dé€ phat sinh trong cong tac quan 1y co s¢ dit li¢u trén phan mém CBCCVC.

5. Tong hop dé nghi cap tai khoan nguo1 dung va phan quyén sir dung cho
cac co quan, don vi thudc thAm quyén quan 1y giri S& N6i vu khi ¢6 nhu cau.

6. Bao v€ dir li¢u ca nhan theo quy dinh hi¢n hanh.

Diéu 17. Trach nhiém cla nguoi dwgc phan cong quan ly, khai thac,
str dung phan mém

1. Str dung tai khoan don vi dé thuc hién viéc cap nhat, bo sung thong tin
ve ho so, to chiic va CBCCVC trong co quan, don vi minh vao phan mém; quan
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1y, khai thac hé so CBCCVC theo phan cip quan Iy; c6 trach nhiém bao quan va
bao mat tai khoan cia co quan, don vi.

2. Ra soat, cAp nhdt, diéu chinh théng tin vé ho so CBCCVC kip thoi, day
du; dinh ky kiém tra, cip nhat cac thong tin theo quy dinh.

3. Pam bao tinh kip thoi, chinh xac va thong nhat cta cac thong tin hd so
CBCCVC da dugc cap nhat vao phin mém véi hd so gidy hop 1& dang luu trir tai
co quan, don vi; khai thac, st dung c6 hiéu qua phdn mém dé cung cap thong tin
nhanh chéng, chinh xac phuc vu cong tac quan 1y hé so CBCCVC.

4. Ap dung céc bién phap bao dam an toan théng tin va van hanh thong
sudt phan mém quan ly thong tin CBCCVC; dé xuit cac bién phap dé khai thac,
str dung phin mém c6 hiéu qua; ddng thoi nghién ciru, phat hién va bao cao Thu
truong co quan, don vi dé xem xét, xu ly cac van dé trong cong tac quan 1y hd
so CBCCVC d cap nhat trén phan mém.

5. Tham muu Thu truéng co quan, don vi thuc hién viéc bao cdo theo yéu
cau cua cap trén.

6. Trudng hop bi mat tai khoan hoic quén mat khau ding nhap phan mem
phai bao cdo Thi trudng co quan, don vi dé dé nghi So Noi vu xem xét cap lai
mat khau mai.

Piéu 18. Trach nhiém ctia CBCCVC

CBCCVC c¢6 trach nhiém ké khai, cung cdp ddy du, rd rang, chinh xac,
kip thoi va chiu trach nhiém vé tinh trung thuc ctia nhiing thong tin cdp nhat vao
phan mém do minh ké khai, cung cap trudc phap lut va trudc co quan quan 1y
cling nhu don vi sir dung; nhiing tai li¢u do can by, cong chure, vién chirc ké khai
phai duoc co quan ¢6 thim quyén quan Iy CBCCVC x4c minh, chirng nhén theo
quy dinh.

biéu 19. Khen thuéng, ky lu t

1. Viéc quan ly, van hanh va st dung phﬁn mém 12 mot trong céc tiéu chi dé
Chu tich UBND tinh xem xét, khen thuéng hang nam cho co quan, don vi, cd nhan.

2. Co quan, don vi, c4 nhan vi pham quy ché tiy theo tinh chat, muc d6 vi
pham s€ xem xét xur 1y theo quy dinh cta phap luat.

Dbiéu 20. biéu khoan thi hanh

Trong qué trinh thyc hién néu <o van dé kho khin, vuéng mic phat sinh
dé nghi co quan, don vi gui ¥ kién vé S& Noi vu dé tham muu Chi tich UBND
tinh xem xét sira doi, bd sung cho phu hop./.
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Phu luc
DANH MUC THONG TIN AP DUNG TRONG VIEC CAP NHAT DU LIEU,
LUU TR, TRA CUU, TIM KIEM, THONG KE THONG TIN
TREN PHAN MEM CBCCVC
(Kem theo Quyét dinh s6 /OP-UBND ngay  thang 5 nam 2022
ciia Chii tich UBND tinh Bac Giang)

STT | THONG TIN

| THONG TIN CHUNG

1 Ho va tén khai sinh

2 Ho va tén goi khac

3 Gidi tinh

4 Ngay thang nam sinh

5 Noi sinh

6 Qué quan

7 | Noi dang ky ho khau thuong tra

8 Noi ¢ hién nay

9 S6 CMND/S6 thé cin cudce (ngdy cip, noi cip)

10 | S dinh danh c4 nhan

11 So s6 Bao hiém xa hoi

12 | Dan toc

13 | Ton gido

14 | Tinh trang hon nhan

II | THONG TIN VE TUYEN DUNG, QUA TRINH CONG TAC

15 | Ngay tuyén dung lan dau

16 Nghé nghiép trudc khi tuyén dung

17 | Co quan tuyén dung

18 | Vi tri tuyén dung
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19 | Ngay vao co quan hién nay

20 | Cong viéc chinh dugc giao

21 | Néng lyc sé truong

22 | Qua trinh cong tac

1 | THONG TIN VE LUONG, PHU CAP, CHUC VU

73 | Ma ngach/chtrc danh nghé nghiép

23.1 | Nhiém ky lam can by chuyén trach

24 | Tén ngach/chic danh nghé nghi¢p

25 | Ngay huong ngach

26 | Bac luong

27 | Hé s6 luong

28 | Ngay huong bac

29 | Phan trim huong

30 | Ngay nang luong tiép theo

31 | Phu cap tham nién vuot khung (TNVK)

32 | Ngay huéng phu cdp TNVK

33 | Chuc vu (chuc danh) hién tai

34 | Ngay bo nhiém lan dau

35 | Ngay bd nhiém lai

36 | Hé s phu cép churc vu

37 | Chuc vy (chitc danh) kiém nhiém

38 | Cac loai phu cip

39 | Qua trinh luong

IV | THONG TIN VE TRINH DX, PAO TAO, BOI DUONG

40 | Trinh do gido duc phd thong (Tiéu hoc, THCS, THPT)
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41 | Trinh d¢ chuyén mén
42 | Ngoai ngix
43 Tin hoc
44 | Trinh d¢ 1y luan chinh tri
45 | Trinh d¢ quan ly nha nudc
46 | Bdi dudng qudc phong - an ninh
47 | Tiéng dén toc thiéu sb
48 | Chirc danh khoa hoc
49 | Nam phong chtrc danh
50 | Hoc vj cao nhét
50.1 | Nam phong hoc vi
50.2 | Chuyén nganh hoc vi
Pao tao, bdi du&pg vé chuyén moén, nghiép vy, 1y luan chinh tri, ngoai ngft, qtin
51 | hoc, chung chi boi dudng nghiép vu chuyén nganh, ching chi theo ti€u chuén
chirc danh nghé nghiép
V | THONG TIN VE QUA TRINH KHEN THUONG, KY LUAT
52 | Khen thuéng
53 | S6 quyét dinh khen thudng (ngay ky quyét dinh khen thudng)
54 | Cép ky quyét dinh (khen thuéng)
55 | Ky luat
56 | SO quyét dinh ky luat (ngay ky quyét dinh ky luat)
57 | Cép ky quyét dinh
THONG TIN VE DAC DIEM LICH SU BAN THAN, QUAN HE GIA
VI | BINH (Ong, Ba (nxi, ngo i), Cha, Me, Anh chi em ruxt ctia ban than, bén
vo hoac bén chong)
Dic diém lich sir ban than (Khai r3: bi bat, bi ti (tir ngay thang ndm nao dén
ngay thang ndm nao, & dau), da khai bao cho ai, nhiing van dé gi? Ban than co
58.1 | lam viéc trong ché do cii (co quan, don vi nao, dia diém, chirc danh, chire vy,

thoi gian lam
viéc ...)
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Pic diém lich sir ban than (Tham gia hodc c6 quan hé véi cac td chirc chinh

582 | tri, kinh té, xa hoi nao) ¢ nudc ngoai (lam gi, td chure nao, dat tru s& & dau ..)
Pic diém lich st ban than (C6 than nhan, Cha, Mg, Vo, Chéng, con, anh chi

383 lem rudt) & nudc ngoai (l1am gi, diachi ...)
59.1 | Quan hé gia dinh (V& ban than)
592 | Quan h¢ gia dinh (V& bén vo hoidc chong)
VII | THONG TIN KHAC

60 Ngay tham gia céc to chirc chinh

tri - xa hoi

61 | Ngay vao Dang

62 | Ngay chinh thirc vao Pang

63 | Chuc vu Bang

64 | Ngay nhap ngi

65 | Ngay xuét ngii

66 | Quan ham cao nhat

67 | Danh hiéu Nha nudc phong tang

68 | Thuong binh hang

69 | Hinh thurc thuong tat

70 | Déi twong chinh sach

71 | Pai biéu Qudc hoi

72 | Dai biéu HDND
VIII | KET QUA BANH GIA, PHAN LOAI

73

Két qua danh gia, phan loai (nam, két qua danh gia phan loai, co quan (ngudi)
c6 tham quyén danh gid)




