UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH CA MAU Poc 1ap - Tu do - Hanh phic
S6: 192 /QP-UBND Ca Mau, ngay 09 thdng 5 nam 2016
QUYET PINH

Cong b6 thii tuc hanh chinh linh vyc h tich
ap dung chung tai UBND cap huyén, tinh Ca Mau

CHU TICH UY BAN NHAN DAN TINH

Can ctr Luat T chire chinh quyén dia phuong nam 2015;
~ Can cu Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cua Chinh phu vé
kiém soat thu tuc hanh chinh; Nghi dlnh s0 48/2013/ND-CP ngay 14,/5/2QI3 cua
Chinh phu stra doi, bo sung mdt so dieu cua cac Nghi dinh li€n quan dén kiém soat
thu tuc hanh chinh;

Cén ctr Thong tu 5O 05/2014/TT-BTP ngay 07/02/2014 cia Bo trudng Bo
Tu phép hudng dan cong bo, niém yet thu tuc hanh chinh va bao céo vé tinh hinh,
ket qua thuc hién kiém soét thu tuc hanh chinh;

Can cir Quyét dinh s6 299/QD-BTP ngdy 29 thang 02 ndm 2016 cua B
trudng BO Tu phap vé viéc cong bo thu tuc hanh chinh ban hanh méi1 trong linh
vuc hd tich thuc hién tai co quan déng ky ho tich trong nudce thude pham vi chirc
nang quan ly cua Bo Tu phap;

Theo dé nghi cta Giam dbc S& Tu phap tai T trinh s6 51/TTr-STP ngay
14/4/2016, |

QUYET PINH: |

Piéu 1. Cong bd kém theo Quyét dinh nay 15 thi tuc hanh chinh mdi ban
hanh linh vuc ho tich 4p dung chung tai UBND 7cép huyén trén dia ban tinh’ Ca
Mau; bai l,)é 36 thu tuc hanh chinh dugc Chu tich Uy ban nhan dan tinh cong bo tai
cac Quyet dinh so: 905/QD-UBND ngay 11/6/2014, 907/QD-UBND ngay
12/6/2014 va 1469/QD-UBND ngay 06/10/2015 (Kem theo danh muc va ngi
dung thu tuc hanh chinh).

Piéu 2. Quyét dinh nay ¢ hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong UBND tinh, Gidm dbc S& Tu phap, Thu truéng
sO, ban, nganh tinh, Chu tic,h UBND 9éc huyén, thanh pho Ca Mau, Chu tich
UBND céc x4, phuong, thi tran va cac t0 chirc, ca nhan lién quan chiu trdch nhi€ém
thi hanh Quyét dinh nay./.

Noi nhin: | KT. CHU TICH

- Nhu Piéu 3; ‘ 397 () 7 TIC
- B§ Tu phap (Cuc KSTTHC; Cuc cong tac phia Nam); / N ' CHU T / H

- TT Tinh uy; TT HDND tinh;

- CT, PCT UBND tinh;

- Cng Théng tin dién tir;

- Trung tdm COng bao - Tin hoc;

-NC (N 138);

- Luu; VT, Ktr17/5. F .
ran Hong Quan




HANH CHINH LINH VUC HQ TICH

AP DUNG CIUNELLATYY BAN NHAN DAN CAP HUYEN, TINH CA MAU
1S RONé dinh s6 192 /OD-UBND ngay 0 /5/2016

mench Uy ban nhén dan tinh Ca Mau)

Z lfhz"inl . ]
DANH MUC THU TUC HANH CHINH

1. Danh muc tha tue hanh chinh méi ban hanh

TT Tén thi tuc hanh chinh

I | Thii tuc hanh chinh thwc hién tai cip huyén

1. DPang ky khai sinh ¢6 yeu té nudce ngoai

| 2. Piang ky ket hon 6 yeu to nude ngoai
3. DPang ky khai tir ¢6 y€u t6 nude ngoai
4. Dang ky nhén cha, me, con ¢6 yeu t nudc ngoai

5. Ping ky khai sinh két hop diang ky nhén cha, me, con c6 yéu td nuée ngoai

6. Dang ky giam hd c6 yéu t6 nude ngoai

7. Ping ky chim dirt gidm ho c6 yéu td nuée ngoai

8. | Thay dbi, cai chinh, bb sung hd tich, xac dinh lai dan toc

9. Ghi vao s6 ho tich viéc két hon cua cong dan Viét Nam da duge giai quyct tai co
quan c6 tham quyén cliia nudc ngoai

10. | Ghi vao s0 ho tich viéc ly hon, hay viéc ket hon cia cong dan Viét Nam di duge
giai quy¢t tai co quan co tham quyen ctia nude ngoai '

11. | Ghi vao s0 hd tich viéc ho tich khéac cia cong dan Viét Nam di duge giai quyet
tai co quan c6 thdm quyén cia nudc ngoai (khai sinh; giam hd; nhin cha, me,
con; xac dinh cha, me, con; nudi con nudi; khai tir; thay doi ho tich)

12. | Pangky lai khai sinh ¢6 yéu t nudc ngoai

13. | Pang ky khai sinh c6 yéu t6 nude ngoai cho nguoi da co ho so, gidy to ca nhan

14. | Pangky lai két hon cé yéu t6 nudc ngoai

15. | Pang ky lai khai tir ¢6 yéu t6 nudc ngoai




S6 ho so

2. Danh muc thi tuc hanh chinh bi bai bo, hiy bo

Van bancong

STT Tén thi tuc hanh chinh b& TTHC bi
TTHC - baii bé, hity bo
I  [Quyét dinh sé 905/QP-UBND ngay 11/6/2014
T-CMU- |z n s
1| 2593541 [P0 Sung o tich
T-CMU- ae s A e N P
2 | 959360-TT Cai chinh ho tich cho ngudi tir da 14 tudi trd 1én ’ ’
T-CMU- |z , ... , .z .. Quyét dinh so
3 1959363-TT Cap lai ban chinh giay khai sinh 299/QD-BTP
T-CMU- £ 1 cA a1 A gs - T ngay 29 thang
4 | 559364-TT Cap ban sao gidy t& ho tich tir s6 ho geh 02 nim 201%’
T-CMU- . A cua Bg trudng
5 | 259384-T prac dinh lai dan toc B¢ Tu phap
T-CMU- (Thay ddi ho, tén, chir dém cho ngudi tir du 14 tudi
6 |259389-TT firé lén
T-CMU- s C e
7 |959390-TT Xac dinh lai gi61 tinh
TT-CMU- Diéu chinh néi dung trong s6 ho tich va cc gifly to ;
8 |595093-TT ho tich khac (khong phai s6 dang ky kbai sinh va ban //
chinh giay khai sinh)
I |Quyét dinh sé 907/QD-UBND ngay 12/6/2014
9 T-CMU- A ST A
259878-TT Cap phieu ly lich tir phap s6 1 //
10 T-CMU- X K11 X
259882-TT [Cap phi€u ly lich tu phap s6 2 1
11 T-CMU- X VT S R by
250883-TT [Cap phicu Iy lich tw phap so 1 qua iy quyen /!
T-CMU- ot .
12 5i Oud 3
246756-TT Thoi Qudc tich Viét Nam /!
T-CMU- .
13 ~ A . . A
246757-TT Nhap quoc t;ch Viét Nam //
T-CMU- C A .
14 : § 2
246758-TT Tré lai quoc tich Vi€t Nam //
T-CMU- .z _
15 - v « . , A A v \
246770-TT Dang ky khai sinh c6 yéu to nudce ngoai //
T-CMU- . Y .
16 ~ , 5 ’ A A ’ \
246771-TT Pang ky khai tir c6 yéu to nude ngoai //
17 | TCMU- Ding ky gidm ho c6 yéu t6 nuéce ngoai I

246772-TT




18 | T-CMU- Diang ky cham dut, thay ddi giam ho c6 yéu t6 nuéq
246773-TT lngoai /
19 T-CMU-  |Cong nhén khai sinh da dang ky tai co quan c6 thim| I
246774-TT |quy€n ciia nude ngoai
T-CMU- < e ea f ALK g -
20 24677577 [P2ng kY lai viée sinh ¢6 yéu t6 nude ngoai /
T-CMU- < T S S \:
21 246776-TT Ping ky lai viée tir ¢6 yeu to nudc ngoai //
T-CMU- < T S S S .
22 246777-TT [PAng kY lai viée két hon c6 yeu to nuée ngoai //
o3 | T-CMU-  [Cip ban sao céc gidy t& hd tich tir s ho tich c6 yéu
246778-TT Ith nude ngodi 1
94 | T-CMU- (Cép lai ban chinh gidy khai sinh c6 yéu t6 nuéo '
246779-TT Ingoai !
55 | T-CMU- |Pang ky thay dbi, cai chinh hd tich c6 yéu t nuco '
246781-TT Ingoai | /
T-CMU- ey : ¢z .
26 r ~ Py ~ 7 A, A ’ N
246782-TT G161 thiéu lam con nudi ¢6 yéu t6 nude ngoai //
T-CMU- . ) s <z ,
27 r e 7 7 A S ’ N
246784-TT X ac dinh lai gié1 tinh c6 yeu to nudc ngoai /]
T-CMU- . . L% .
28 4 ~ ~ r A A 7 by
246785-TT X ac dinh lai dan toc c6 yéu to nurée ngoai /!
99 | T-CMU- B sung h tich, diéu chinh hd tich c6 yéu t6 mrée p
246786-TT Ingoai
30 T-CMU-  [Trach nhiém bbi thuong cita S& Tur phép trong hoat p
246789-TT |dong quan Iy hanh chinh
T-CMU- c g . A g
31 A A e A < by A a
246806-TT Cap gidy x4c nhén l1a nguoi goc Viét Nam //
T-CMU- ( .k ¢ L. .
32 . 7S A v n ’ A A
246807-TT Cap giay xac nhan c¢6 Quoc tich Viét Nam //
m Quyét dinh s6 1469 /QD-UBND ngay 06 thang 10 nam 2015
T-CMU- . N N S S ‘-
33 285980-TT Dang ky ket hon c6 yéu t6 nude ngoai //
-ICong nhan viéc ket hon cia cong dian Viét Nam
34 | T-CMU- los diroc gisi quyét tai co quan o6 thim quy@n ciia
285983-TT [ - (1OC Bia1 Uyt tal o0 quan co tham quy 4
nudc ngoai & nudc ngoai
35 T-CMU- [Pang ky hoat dong cua T,rung tam tu van, ho trg
285982-TT hon nhan va gia dinh c6 yéu t6 nudc ngoai /1
36 T-CMU- Dang ky viéc nhan cha, me, con ¢ yeu to nudc
285981-TT |ngoai /




Phin 11
NOI DUNG THU TUC HANH CHINH

1. Thii tuc ding ky khai sinh c6 yéu t6 nwéc ngoai
1.1. Trinh ty thwe hién: Gom 03 buéc
Buwéc 1: Chuén bi ho so

Nguoi yéu cau dén B6 phén tiép nhan va tra két qua tai UBND cip huyén dé
duoc huéng dan va chudn bi hd so theo quy dinh vao gio hanh chinh cac ngay lam
viéc (trr ngdy nghi 1€ theo quy dinh), cu thé nhu sau:

- Budi sang: Tir 7 gi&r 00 phut dén 11 gid 00 phut.

- Bubi chidu: Tir 13 gid 00 phit dén 17 gi¢r 00 phit.

Buwéc 2: Nop hd so va trinh tar thwe hién B

- Ngudi ¢6 yéu ciu ndp ho so ding ky khai sinh tai B6 phan tiép nhan va tra két
qua Uy ban nhan dan cap huyén c¢6 tham quyén.

- Cong chirc tiép nhan kiém tra hd so, do1 chiéu thong tin trong T khai va tinh

hop 1€ ctia gidy to trong hd so dongudi yéu ciu ndp, xuit trinh.

- Néu hd so day dn, hop 1€, Cong chirc -tie.p nhén hd so viét giéy tiép nhén, trong
d6 ghi 18 ngay, gid tra két qua; néu ho so chua diy di, hoan thién thi huéng din ngudi
ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd sung, hoan thién
hd so ngay thi phai 14p thanh van ban huéng din, trong d6 néu rd loai gidy &, ndi dung
can bb sung, hoan thién, ky, ghi r5 ho, chit dém, tén ctia nguoi tiép nhan.

- H6 so dang ky khai sinh sau khi da dugc huéng din theo quy dinh ma khong
duoc bd sung, hoan thién thi nguoi tiép nhan tir chdi tiép nhan hd so. Viée tir ch01 t1ep
nhan hé so phai dwoc thé hién bang vin ban, trong d6 ghi 13 1y do tir chéi, ngudi tiép
nhén ky, ghi r6 ho, chi¥ dém, tén.

- Ngay sau khi tiép nhan hd so, néu thiy théng tin khai sinh ddy du va pha hop,
Phong Tu phap bao cdo Chi tich Uy ban nhén dén cip huyén. Truong hO’p Chu tich
Uy ban nhéan dan cép huyén ddng v giai quyét thi ky Gidy khai sinh cip cho ngudi
duoc dang ky khai sinh; cong chirc 1am cong tac ho tich ghi ndi dung khai sinh vao Sé
dang ky khai sinh va cling ngudi di dang ky khai sinh ky tén vao Sé. Trudng hop cha,
me lua chon quéc tich Viét Nam cho con thi céng chitc 1am cong tic ho tich cap nhat
thong tin khai sinh theo huéng din dé lay S6 dinh danh c4 nhéan (déi véi cac dia
phuong d4 trién khai cép S6 dinh danh c4 nhan khi dang ky khai sinh).

*Luuy:




+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao duoc chp tir s6 gbc hodic
ban sao dugc chung thyc tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu ciu
xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xut trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup voi ban chinh va ky vao ban chup
x4c nhan vé viéc da dbi chiéu ndi dung gidy t& d6, khong dugc yéu ciu ngudi di dang
ky nép ban sao c6 chimg thuc gidy t&r dé.

+ Trudng hop phap luat quy dinh xut trinh giy to khi dang ky hd tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin trong Té
khai va tra lai cho ngudi xuét trinh, khong dugc yéu cau nguoi dang ky ho tich nop
thém ban sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hoic
ghi lai thong tin ctia gidy to xuit trinh dé luu hd so.

+ Gidy to do co quan c6 thdm quyén cia nudc ngoeai cip, cong chimg hoidc xac
nhén dé str dung cho vidc diing ky ho tich tai Viét Nam phai duoc hop phap héa lanh sy,
trir truong hop-dugc mién theo diéu wéc qudc té ma Viét Nam 1a thanh vién; gidy to bing
tiéng nwéc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hoic chimg thyuc
chit ky nguai dich theo quy dinh cia phap luat.

+ Nguoi t1ep nhén c¢6 trach nhiém tiép nhén dung, di hd so dang ky ho tich
theo quy dinh clia phap luat ho tich, khong dugc yéu ciu ngudi ding ky hd tich nop
thém gidy to ma phéap luat hé tich khéng quy dinh phai ndp.

Buéc 3: Nhin két qua: Tai BO phén tiép nhan va tra két qua UBND cip
huyén.

1.2. Cach thirc thuc hién:

- Ngudi ¢6 yéu cAu dang ky khai sinh truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién viéc dang ky khai sinh; .

- Nguoi thuc hién viéc dang ky khai sinh c¢6 thé ndp hé so truc tiép tai Bo phan
tiép nhan va tra két qua Uy ban nhén dan cip huyén c6 thdm quyén hodc giri hd so
qua hé théng buu chinh.

1.3. Thanh phén, s6 lwong hd so:

1.3.1. Thanh phén hd so bao gom:

* Gidy to phai xuét trinh:

- Ho chiéu hoic ching minh nhan dan hodc thé can cudc cong dan hoac cac
gidy to khac ¢6 dan anh va thong tin c4 nhan do co quan c6 thdm quyén cép, con gia
tri sir dung dé chimg minh vé nhén than ciia ngudi c6 yéu ciu dang ky khai sinh;




- Giy t& chimg minh noi cu tri dé x4c dinh thdm quyén diing ky khai sinh.

- Gi4y chimg nhén két hon néu cha, me da dang ky két hon.

- Tradong hop tré em sinh ra & nudc ngoai vé cu trli tai Viét Nam thi xuét trinh
gidy to chimg minh viéc tré em nhép canh (ho chiéu, gidy t& c6 gia tri di lai qubc té co
déu xac nhan nhép canh cla co quan quan 1y xuét, nhip canh) va gidy t ching minh
viée tré em cu tru tai Viét Nam (vin ban xac nhan clia co quan cong an c6 thdm
quyén).

Truomg hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao ¢6
chimg thuc céc gidy to phai xuét trinh néu trén.

Lwu y: D6i v6i cong dan Viét Nam, gidy t& chimg minh noi cu tri va Gidy
chting nhan két hén chi xuét trinh trong giai doan Co s6 dit lidu qubc gia vé dan cu va
Co s& dit lidu hd tich dién tir toan qudc chwa duoc x4y dung xong va thuc hmn théng
nhét trén toan québc.

* Gidy to phai ndp

- Tos khai déing ky khai sinth theo mau.

- Gidy chimg sinh.

Trudng hop khong c6 Gidy chimg sinh thi np vin ban cia ngudi lam chimg
xéc nhan vé viéc sinh; néu khéng c6 vin ban clia ngudi lam chimg thi phai c¢6 gidy
cam doan vé viéc sinh.

Trudng hop tré em sinh ra tai nuéc ngoai thi ndp Gidy chimg sinh hoc gidy t&r
khac do co quan ¢ thdm quyén nudc ngoat cép xac nhén vé viéc tré em dugc sinth ra
& nudc ngoai va quan hé me - con (néu co);

- Trudong hop cha hoac me hoac ca cha, me 14 ngudi nudc ngoai thi phai nép
vin ban thoa thufin cia cha, me vé viéc lwa chon quéc tich cho con. Truong hop cha,
me chon qudc tich nudc ngoai cho con thi vin ban théa thusin phai c6 x4c nhan ciia co
quan nha nudc co6 thAm quyén clia nude ma cha me lua chon quéc tich cho con.

- Van ban ay quyén theo-quy dinh ciia phap lujt trong truong hop ty quyén
thuc hién viéc dang ky khai sinh.

1.3.2. S6 lwong hé so: 01 bd.

1.4. Thoi han gidi quyét: Ngay trong ngay tiép nhan hé so; truong hop nhan
hd so sau 15 gior ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo.




1.5. Pbi twong thure hién thii tuc hanh chinh: C4 nhan.

1.6. Co quan thuc hién thi tuc hanh chinh

a. Co quan c6 thim quyén quyét dinh:

- Uy ban nhén dén cAp huyén noi cu trt cia nguoi cha hodc ngudi me thuc hién
dang ky khai sinh doi véi tré em sinh ra & Viét Nam;

- Uy ban nhén dan cép huyén noi cu trt cia tré em thuc hién déng ky khai sinh
doi vo1 tré em sinh ra ¢ nude ngoai, chua duge ding ky khai sinh vé cu tra tai Viét
Nam.

b. Co quan truc tiép thuc hién tha tuc hanh chinh: Phong Tu phép cip huyén
tiép nhan hd so va tham muu Chu tich Uy ban nhén dan cip huyén xem xét, quyét
dinh. )

1.7. Két qua thwc hién thi tuc hanh chinh: Gidy khai sinh.

1.8. Lé phi: Khong. '

1.9. MAu don, miu to khai: To khai ding ky khai sinh.

1.10. Yéu ciu, diéu kién thwc hién thii tuc hanh chinh: Khong. -

1.11. Can ciw phap ly: ’

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot so diéu va bién phap thi hanh Luét H9 tich;

- Théong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bé trudng BO Tu phap
huéng din thi hanh mot sé diéu cia Lust Ho tich va Nghi dinh s§ 123/2015/ND-CP
ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mét so6 diéu va bi€n phép thi hanh
Luat Ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia Bd truéng Bo Tai chinh
stra d6i, bd sung Théng tr sb 02/2014/TT-BTC ngay 02/01/2014 cia BS Tai chinh
huéng din vé phi va 18 phi thudc thdm quyén quyét dinh cua Hoi dong nhan dén tinh,
thanh pho truc thuéc Trung vong.




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI DANG KY KHAI SINH

Ho, chit dém, tén nguwdi YU CAUL .....oovveviieieieie e et et e ae e aenaae e
GHAY 10 TRY ThAN: @ ss s sa s et
NOT O T ) ettt et et e e e e et e es s eaeesessses s saneseanaeseseeneees

Quan hé véi ngudt dugce khai sinh: ..o eeerererraeeeaeaate s e raeane aanes
Pé nghi co quan ding ky khai sinh cho ngwoi duwéi diy:

Ho, chit @@m, toI: ..ot

..................................................................................................................................................

QUE QUADNL ..ottt st eu et a e a e e e e b e e S aa e et
Ho, chit d&m, t€m cha: ...
Nam sinh: ...o.oooeevveeneenen. DAn toc: ..evvveeveeeeeeenee QuUOC tICH: ..o

....................................................................................................................................................

Ho, chit @@m, t€1 MIe: ...
Nam sinh: c...ooveveverennee. DAN 0C: wveereereeeereeererenne QuoC tich: ..o
INOT CU BT B) ettt e s s s ee e s eess e sss st ere s s e s s ssnssnsesasassnses

...................................................................................................................................................

T6i cam doan ndi dung d& nghi dang ky khai sinh trén day la ding su tht, dugc su thoa
thuén nhat tri cia cic bén lién quan theo quy dinh phap luét.

Toi chiu hoan toan trach nhiém trudc phap luét vé& ndi dung cam doan clia minh.
Lamtai: ..o , NEAY ..ueen... thang .........nam ..............
Nguwdi yéu ciu
(Ky, ghi ¥é ho, chit dém, tén)




Chil thich:
™ Ghi 15 tén co quan dang ky khai sinh
Vi dy: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dén quén 1, thanh ph Hd Chi Minh

® Ghi théng tin v& giy to tity than clia ngudi di ding ky, ghi 16 s6, co quan cip, ngay
cép 10 chiéu, chimg minh nhan dan hoic gidy t& hop 18 thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Ngi cép ngay
20/10/2014.

©) Ghi theo dia chi ding ky thudng tri; néu khong c6 noi ding ky thudng tra thi ghi
theo dia chi dang ky tam tri; trudng horp khéng cb no1 dang ky thudng trd va noi dang ky
tam tr thi ghi theo dia chi dang sinh séng.

“ Trudong hop sinh tai co s& y té thi ghi 15 tén co s y € va dia danh hanh chinh
Vidu: - Bénh vién Phu san, Ha No6i
- Tram y t& x3 Dinh Bang, huyén Tt Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh cia 03 cip hanh chinh (x4, huyén,
tinh), noi sinh ra. g

Vi du: xi Dinh Bang, huyén Tir Son, tinh Bic Ninh.




2. Thi tuc ding ky két hén co yéu té nwéc ngoai

2.1. Trinh ty thue hién: Gém 03 budc

Budéc 1: Chuén bi hé so

Nguoi yéu cau dén Bo phén tiép nhén va tra két qua tai UBND cap huyén dé
duoc hudéng dan va chuég bi day da ho so theo quy dinh vao gio hanh chinh cac ngay
lam viée (trir ng&y nghi 1€ theo quy dinh), cu thé nhu sau: :

- Budi sang: Tir 7 gid 00 phiit dén 11 gio 00 pht.

- Budi chiéu: Tir 13 gid 00 phit dén 17 gid 00 phut.

Budc 2: Nop hé so va trinh tw thue hién

- Ngum ¢ yéu cau nop hd so ding ky két hon tai B phan tiép nhén va tra két
qua ctia Uy ban nhan dan cip huyén c6 thdm quyén.

- Cong chuc tiép nhan kiém tra ngay hé so, déi chiéu thong tin trong To kha1 va
tinh hop 18 cta gidy t& trong hd so do ngudi yéu ciu ndp, xuét trinh. '

- Néu hd so day du, hop 1€, cong chirc tlep nhan hd so viét glay tiép nhén, trong
dé ghi 15 ngay, gio tra két qua; néu hd so chua diy dd, hoan thién thi huéng dén ngudi
ndp hé so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién
ho so ngay thi phai 1&p thanh van ban huong dan, trong d6 néu rd loai gidy &, ndi dung
cén bd sung, hoan thién, ky, ghi 16 ho, chit dém, tén cua cong chirc tlep nhan.

- Hb so diang ky két hon sau khi d3 duge huéng dan theo quy dinh ma khéng
duoc bd sung, hoan thién thi cong chirc tiép nhén tir chéi tiép nhan hé so. Viéc tir chbi
tiép nhan hd so phai duoc thé hién bang van ban, trong d6 ghi 15 1y do tir chéi, ngudi
tiép nhén ky, ghi rd ho, chit dém, tén.

- Trong thoi han 10 ngay lam viéc, ké tir ngay nhan da hd so hop 1€, Phong Tu
phép tién hanh nghién ciru, thdm tra hd so va xac minh (néu thy cin thiét).

- Néu thiy hd so hop 18, cac bén c6 di diéu kién két hon theo quy dinh cia Luat
hén nhan va gia dinh, khéng thud¢ truong hop tir chdi ding ky két hon theo quy dinh,
Phong Tu phép bdo céo Chi tich Uy ban nhin dén cAp huyén xem xét, quyét dinh.
Trudng hop Cha tich Uy ban nhén dén ddng ¥ giai quyét thi ky 02 ban chinh Gidy
chimg nhan két hén.

- Trong thoi han 03 ngay lam viéc, ké tir ngay Cha tich Uy ban nhan dan cip
huyén ky Gidy ching nhan két hon, Phong Tu phép td chirc trao Gidy chimg nhén két
hon cho hai bén nam, nir.

- Khi dang ky két hon ca hai bén nam, nit phai c6 mit tai tru s& Uy ban nhan
dan, cong chic 1am cdng tic hod tich hoi ¥ kién hai bén nam, ni¥, néu cac bén tu
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nguyén két hon thi ghi viée két hon vao S8 ding ky két hén, cing hai bén nam, nit ky
tén vao Sé; hai bén nam, nif ciing ky vao Gidy chimg nhan két hon.

Trudng hop mét hodc hai bén nam, nit khong thé c6 mit dé nhin Gidy chimg
nhéan két hén thi theo dé nghi bang van ban cta ho, Phong Tu phap gia han thoi gian
trao Giy chimg nhan két hén nhung khong qua 60 ngay, ké tir ngay Chu tich Uy ban
nhén dén cap huyén ky Gidy chimg nhén két hén.

Hét 60 ngay ma hai bén nam, nit khéng dén nhan Gidy chimg nhan két hén thi
Phong Tu phap béo cdo Chi tich Uy ban nhin din cép huyén hay Gidy ching nhan
két hon da ky.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 12 ban sao duoc cép tir sb gbc hoic
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép shan ho so khéng dugc yéu ciu
xuit trinh ban chinh; néu ngudi yéu chu chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, dbi chiéu ban chup véi ban chinh vaky vao ban chup
xac nhén vé viéc d4 déi chiéu noi dung gidly to d6, khéng dugc yéu cu nguoi di dang
ky ndp ban sao c6 chimg thuc gidy t& d6.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi ding ky ho tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy to xudt trinh, d6i chiéu véi théng tin trong T
khai va tra lai cho ngudi xuét trinh, khong duge yéu cau ngudi dang ky hd tich nop
thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to xut trinh hodic
ghi lai thong tin cia gidy t& xuit trinh ¢ luu h so.

+ Gidy t& do co quan c6 thim quyén ciia nuéc ngoai cip, cong chimg hodc xac
nhan dé str dung cho viéc diing ky hd tich tai Viét Nam phai dugc hop phap héa lanh sy,
trir trudng hop dugc mién theo diéu wéc qudc t& ma Viét Nam 1a thanh vién; gidy to bang
tiéng nuéc ngoai phéi dugc dich ra tiéng Viét va cong chung béan dich hodc ching thuc
chir ky nguoi dich theo quy dinh ctia phap luat.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan dang, dd hd so dang ky hd tich
theo quy dinh cda phép ludt ho tich, khong duoc yéu cau ngudi dang ky ho tich ndp
thém gidy t& ma phap ludt hd tich khéng quy dinh phai ndp.

Budc 3: Nhin két qua: Tai B phin tiép nhan va tra két qua UBND cip
huyén.

2.2. Cach thitc thwe hién: Ngudi yéu cau dang ky két hon truc tiép ndp hd so
tai B phan tiép nhan va tra két qua Uy ban nhén dan cép huyén c6 thAm quyén (bén
nam ho#c bén nit c6 thé truc tiép ndp hd so ma khdng cin cb van ban ay quyén cia
bén con lai).

2.3. Thanh phén, s6 lrong hé so:
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2.3.1. Thanh phén hé so bao gom:

* Gidy to phai xuét trinh

- H6 chiéu hoic chimg minh nhan din hoic thé cin cudc cong dan hoic cac
gidy t& khac c6 dan anh va théng tin c4 nhin do co quan c6 thim quyén cip, con gia
tri sir dung d€ chimg minh vé nhan thén ciia cong dan Viét Nam.

- Gidy t& chimg minh noi cu tra & xac dinh thAm quyén trong giai doan Co s&
dir lidu qudc gia vé dan cu va Co sé dit lidu ho tich dién tir toan qubc chua duoc xay
dung xong va thuc hién théng nhét trén toan-qudc (giai doan chuyén tiép).

* Gidy to phai nop

- T& khai dang ky két hon theo mAu, c6 di thong tin cia hai bén nam, nit. Hai
bén nam, nif ¢6 thé khai chung vao mét T khai déng ky két hon;

- Gidy xac nhan cta td chic y t c¢6 thim quyén ctia Viét Nam hoic nudc ngoai
x4c nhan cac bén két hon khéng méic bénh tim thin hoac bénh khac ma khong c6 kha
nang nhan thirc, lam chi dugce hanh vi cia minh;

- Gidy t chimg minh tinh trang hén nhén ctia ngudi nuée ngoai do co quan ¢
thAm quyén nudc ngoai cip con gia tri sir dung, x4c nhéan hién tai ngudi d6 khong cé
vo hoic khong c6 chdng; trudng hop nudc ngoai khéng cAp x4c nhén tinh trang hén -
nhén thi thay bang gidy t& do co quan c6 thdm quyén nudc ngoai xac nhan ngudi do
6 du diéu kién két hon theo phap luit nuée do.

Gia tri st dung cia gidy to chimg minh tinh trang hon nhén ctia ngudi nuéce
ngoai duge xac dinh theo thoi han ghi trén gidy t& d6. Trudng hop gidy 0 chimg
minh tinh trang hon nhan khong ghi thoi han sir dung thi gidy t& nay va gidy xac nhin
ctia t& chirc y t& c6 gid tri trong thoi han 06 thang, ké tir ngay cAp.

- Ngudi nude ngoai, cong dan Viét Nam dinh cu & nude ngoai phai ndp ban sao
hé chiéu/gidy t& c6 gia tri thay hd chiéu hoac xuét trinh ban chinh hd chiéu/gidy t& co
gia tri thay ho chiéu trong trudng hop truc tlep nop hd so.

- Gidy xac nhan tinh trang hon nhan clia cong dan Viét Nam cu trii trong nudc
(trong giai doan chuyén tiép).

* Ngoai gidy t& néu trén, tiy ting truong hop, bén nam, bén nit phai ndp hosc
xuit trinh gidy t& trong tmg sau day:

- Céng dan Viét Nam da ly hon hoac huy viéc két hon tai co quan c6 thim
quyén clia nude ngoai phai ndp ban sao trich luc ho tich vé vide d3 ghi vao sb viéc ly
hén hoic hily viéc két hon trai phap luét (Trich luc ghi chit Iy hon);
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- Cong dan Vi€t Nam la cong chirc, vién chitc hodc dang phuc vu trong luc
luong vil trang phéi ndp vin ban cla co quan, don vi quan 1y xac nhan viéc két hon
vO1 ngudi nude ngoai khong trai véi quy dinh ctia nganh do;

- Trudng hop ngudi yéu ciu ding ky két hén dang cong tac, hoc tip, lao dong
c6 thoi han & nude ngoai thi phai ndp Gidy x4c nhén tinh trang hén nhan do Co quan
dai di€n ngoai giao, Co quan dai dién 1anh su ctia Viét Nam & nudc ngoai cap.

2.3.2. S6 lrgng hé so: 01 bd.

2.4. Thoi han giai quyét: 15 ngay lam viéc.

2.5. Pbi twong thure hién thii tuc hanh chinh: C4 nhan.

2.6. Co quan thwe hién tha tuc hanh chinh:

a. Co quan c6 thdm quyén quyét dinh:

- Uy ban nhén dan c4p huyén noi cur tra ctia cong dan Viét Nam thuc hién ding
ky két hon gitra cong ‘dan Viét Nam véi ngudi nude ngoai; giita cong dan Viét Nam
cu tri ¢ trong nude vai cdng dan Viét Nam dinh cu & nudc ngoai; gilta cong dan Viét

Nam dinh cu ¢ nudc ngoai véi nhau; gitta cong dan Viét Nam dong thoi ¢ quoc tich
nude ngoai voi cong dan Viét Nam hodc v&1 nguoi nude ngoai.

™

- Trudng hop ngudi nudc ngodi cu tra tai Viét Nam c6 yéu ciu dang ky két hon
thi Uy ban nhan dan c4p huyén noi cu tri ciia mot trong hai bén thuc hién diang ky két
hén.

b. Co quan truc tiép thuc hién tha tuc hanh chinh: Ph’c‘)ng Tu phap cip huyén
tham muu Cha tich Uy ban nhén dan cap huyén xem xét, quyét dinh.

2.7. Két qua thwc hién thi tuc hanh chinh: Glay chu’ng nhén két hon.

2.8. Lé phi: 1.000.000 dong

2.9. Miu don, miu to khai: T khai déng ky két hon.

2.10. Yéu céu, diéu kién thwe hién thé tuc hanh chinh:

- Nam tir da 20 tudi tré 1én, nit tir da 18 tudi tré 1ém;

- Viéc két hon do nam va nit tr nguyén quyét dinh;

- Cac bén khong bj mét nang lyc hanh vi dan su;

- Viéc két hon khong thugc mot trong céc truong hop cAm két hdn theo quy
dinh tai cac diém a, b, ¢ va d khoan 2 Piéu 5 ctia Luat Hon nhin va gia dinh, gdm:

+ K&t hon gia tao;

+ Téo hén, cudng ép két hon, lira di két hon, can tré két hon;
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+ Ngudi dang c6 vo, ¢6 chong ma két hén véi ngudi khac hodc chua c6 vo,
chua c6 chdng ma két hén voi ngudi dang c6 chdng, c6 vo;

+ Két hon gifta nhitng ngudi cing dong mau vé truc hé; gifta nhitng ngudi co
ho trong pham vi ba doi; gifta cha, me nudi véi con nudi; gilta nguoi di timg 1a cha,
me nudi voi con nudi, cha chf)ng vGi con diu, me vg véi con ré, cha duong véi con
riéng clia vg, me ké véi con riéng cla chdng.

* Nha nuéc khong thira nhan hdn nhan giita nhimg ngudi cling giéi tinh.

2.11. Can cir phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat H6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot sb diéu va bién phap thi hanh Luat Ho tich; |

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cta B truong B Tu phap
huéng din thi hanh mot sb diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sb diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s§ 179/2015/TT-BTC ngay 13/11/2015 cua Bd trudéng B Tai chinh
stra ddi, bd sung Théng tu sb 02/2014/TT-BTC ngay 02/01/2014 cta B Tai chinh
huéng dan vé phi va 18 phi thudc thAm quyén quyét dinh clia Hoi dong nhén dan tinh,
thanh phé truec thude Trung uong;

- Nghi quyét s 03/2008/NQ-HDND ngay 25/7/2008 ctia Hoi dong nhan dan
tinh Ca Mau ban hanh 1& phi hd tich, dang ky cu tri, cip ching minh nhan dén trén
dia ban tinh Ca Mau.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap — Tw do — Hanh phuc

1) TO KHAI PANG KY KET HON @

Thong tin Bén nir n
g Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Din t6c

Qubc tich

Noi cu tra @

| Gidy to tlty than®

Két hon lan thir méy

Ching t5i cam doan nhitng 16i khai trén day 13 diing su that, viéc két hdn ciia ching t6i 14 tr nguyén, khong vi pham
quy dinh ctia Luit hén nhan va gia dinh Viét Nam.
Chiing t3i chiu hoan toan trach nhiém trude phap lujt vé cam doan ciia minh.

Pé nghi Quy co quan dang ky.
, NEAY oo thang ........... ndm
Bén nir Bén nam
(Ky, ghi 16 ho, chir dém, tén) (Xy, ghi rd ho, chir dém, tén)
Ch thich:

(1), (2) Trudng hop lam thi tuc ding ky két hon c6 yéu td niréc ngoai, thi phai dan anh ciia hai bén nam, nir.

(3) Ghi 15 tén co quan dang ky két hon.

(4) Ghi theo noi diing ky thudng tri, néu khéng c6 noi ding ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi déng ky thuong tra va noi dang ky tam tri thi ghi theo noi dang sinh sépg. )

(5) Ghi thong tin' vé giay to tuy than nhu: hd chiél'l, chimg m’inh nhin dan hoac gidy t& hop 1€ thay thé (vi du: Chimg
minh nhén din s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/1982).
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3. Thi tuc ddng ky khai tir ¢6 yéu t6 nuéc ngoai

3.1. Trinh tw thye hién: Gom 03 budc

Buwéc 1: Chuén bi hd so

Nguoi yéu cAu dé:n B6 phén tiép nhén va tra két qua tai UBND cip huyén dé
duoc huéng dan va chuén bi day du ho so theo quy dinh vao gio hanh chinh cac ngay
lam viéc (trir ngay nghi 1€ theo quy dinh), cu thé nhur sau:

- Budi sang: Tir 7 gitr 00 phiit dén 11 gior 00 phut.

- Budi chiéu: Tir 13 git 00 phtt dén 17 gi&r 00 pht.

Bude 2: Nop hé so va trinh tir thue hién

- Ngudi c6 yéu cau ndp hd so dang ky khai t tai B4 phan tiép nhén va tra két
- qua Uy ban nhén dén cip huyén c6 thim quyen

- Cong chirc tiép nhén c6 trach nhiém kiém tra ngay ho so, dbi chiéu thong tin
trong Td khai va tinh hop 16 cia gidly to trong hd so do ngudi yéu ciu ndp, xuét trinh.

- Néu hd so diy dv, hop 16, cong chirc tiép nhén hd so viét gidy tiép nhan, trong
do ghi 16 ngay, gid tra két qua; néu hé so chua dy du, hoan thién thi huéng din nguoi
ndp hé so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung, hoan thién -
hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu 16 loai gidy t0, ndi dung
can bd sung, hoan thién, ky, ghi 16 ho, chit d€m, tén cia ngudi tiép nhan.

- Ho so dang ky khai tir sau khi di duogc hudng din theo quy dinh ma khong
duoc bd sung dly du, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viée tir
chdi tiép nhan hd so phai duoc thé hién bang van ban, trong d6 ghi rd 1y do tir chdi,
ngudi tiép nhan ky, ghi rd ho, chir dém, tén.

- Ngay sau khi tiép nhan hd so, néu thiy thong tin khai tir day da va phi hop,
Phong Tu phéap bao cao Chu tich Uy ban nhan dan cap huyén. Trudng hop Chu tich
Uy ban nhéan dén cp huyén dong y giai quyét thi ky Trich luc khai tir cap cho ngudi
c6 yéu cau; cong chirc 1am cdng tac ho tich ghi vao S6 dang ky khai tir va ciing ngudi
di dang ky khai tr ky vao Sé.

- Sau khi dang ky khai tir, Phong Tu phép béo c4o Chu tich Uy ban nhén dan
cép huyén ¢6 vin ban théng bao, kém theo Trich luc khai tr (ban sao) cho B§ Ngoai
giao d& thong bao cho co quan c6 thdm quyén ciia nudc ma ngudi chét 1a cong dan.

* Laru y:

+ Trudng hop ngudi yéu ciu ndp gidy to 12 ban sao duoc cip tir s& gbc hodc
ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhan hé so khong dugc yéu ciu
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xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kidm tra, déi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhin vé viéc da dbi chiéu noi dung gidy t& do, khong duoc yéu ciu ngudi di ding
ky ndp ban sao ¢6 chimg thuc gidy to do.

+ Truong hop phap ludt quy dinh xuét trinh gidy t& khi dang ky ho tich, ngudi
tiép nhén ¢0 trach nhiém kiém tra gidy t& xuit trinh, ddi chiéu véi thong tin trong Td
khai va tra lai cho ngudi xuét trinh, kh6ng duogc yéu cau ngudi déng ky hé tich nop
thém ban sao gidy t& do. Ngudi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hoic
ghi lai théng tin clia gidy t& xuét trinh dé luu hd so.

+ Gidy t& do co quan c6 thim Iquyén clia nudc ngoai cap, cong chimg hodc xac
nhén dé sit dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phép héa lanh sy,
trir trudng hop dugc mién theo diéu ude qudc t& ma Viét Nam 1a thanh vién; gidy t bing
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hodc chimg thuc
chit ky ngudi dich theo quy dinh ctia phap luit.

+ Nguoi tiép nhén c6 trach nhiém tiép nhéan diing, di hd so diang ky ho tich
theo quy dinh cla phép lust ho tich, khéng duoc yéu ciu ngudi dang ky hé tich nop
thém gidy t& ma phép luat hd tich khong quy dinh phai ndp.

Buéc 3: Nhin két qua: Tai BO phéan tiép nhan va tra két qua UBND cip

" huyén.

3.2. Cach thirc thwe hién:

- Ngudi ¢6 yéu cu ding ky khai tir truc tiép thuc hién hoic iy quyén cho
nguoi khac thuc hién;

- Ngudi thue hién viée ding ky khai tir c6 thé ndp hé so truc tiép tai B6 phan
tiép nhan va tra két qua ciia Uy ban nhan dén cip huyén c6 thAm quyén hodc giri hd
so qua hé thng buu chinh.

3.3. Thanh phan, s6 lrgng hé so

3.3.1. Thanh phin hé so:

* Gidy to phai xuét trinh

- H6 chiéu hoac chimg minh nhan dan hodc thé can cudc cong dén hodc cac
gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thdm quyén cip, con gia
tri sir dung @ chimg minh v& nhén thin cta ngudi ¢6 yéu ciu ding ky khai tir;

17




- Gidy to ching minh noi cu tri cudi cing clia ngudi chét & xac dinh thim
quyén (trong giai doan Co sé dit liéu qudc gia vé dan cu va Co s& dit liéu ho tich dién
tlr toan qudc chua duge xiy dung xong va thuc hién théng nhét trén toan qudc);
trudng hop khong xac dinh duge noi cur trit cudi cling clia ngudi chét thi xuat trinh
gidy t& chimg minh noi ngudi d6 chét hodc noi phat hién thi thé cia ngudi chét,

Trudng hop giri hd so qua hé théng buu chinh thi phai gii kém theo ban sao c6
chimg thuc cac gidy t& phai xuét trinh néu trén.

* Gidy to phai nép

- To khai ding ky khai tir theo mau;

- Gily bao tir hoic gidy to thay thé Gidy bao tir do co quan c6 thAm  quyén
cap; |

- Vin ban uy quyén theo quy dinh ctia phap luét trong trudng hop ty quyén
thuc hién viéc ding ky khai ti. ‘ ‘

3.3.2. S6 lwong ho so: 01 bo.

3.4. Thoi han gidi quyét: Ngay trong ngdy tiép nhén hd so, trudng hop nhan
hd so sau 15 gior ma khéng giai quyét dwoc ngay thi tra két qua trong ngay 1am viéc
tiép theo. Trudng hop cén x4c minh thi thoi han giai quyét khéng qua 03 ngay lam
viéc.

3.5. P6i twong thyce hién thii tuc hanh chinh: C4 nhan.

3.6. Co quan thuc hién thi tuc hanh chinh:

a. Co quan c6 thdm quyén quyét dinh:

- Uy ban nhan dan c4p huyén noi cu tra cudi ciing cta ngudi chét thuc hién
viéc ding ky khai tir cho ngudi nude ngoai hodc cong dan Viét Nam dinh cu & nude
ngoai chét tai Viét Nam;

- Uy ban nhan dan cip huyén noi ngudi d6 chét hoic noi phat hién thi thé
ngudi chét thuc hién viéc ddng ky khai tir trong trudng hop khéng x4ac dinh dugc noi
cu tril cudi cling chia ngudi chét.

b. Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Tu phap cip huyén
tham muu Cha tich Uy ban nhan dan c4p huyén xem xét, quyét dinh.

3.7. Két qua thwc hién thii tuc hanh chinh: Trich luc khai ttr.

3.8. L¢ phi: Khong.

3.9. Mau don, miu to khai: To khai déng ky khai tir.
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3.10. Yéu ciu, diéu kién thuc hién tha tuc hanh chinh: Khong.

3.11. Can cir phap ly:

- Luat Ho tich nam 2014; |

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luét H tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo truéng B Tu phap
huéng din thi hanh mét sb diéu ctia Luat Hb tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s§ diéu va bién phéap thi hanh
Lu4t Ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cia Bé truéng Bo Tai
chinh stra d6i, bd sung Théng tu s6 02/2014/TT-BTC ngiy 02/01/2014 cta B Tai
chinh huéng din vé phi va 18 phi thudc thim quyén quyét dinh ctia H6i dong nhan"
dén tinh, thanh phé truc thuéc Trung wong.
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Dé nghi co quan ding ky khai tiv cho ngwoi c6 tén dwoi diy:
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NOT U 0 CUST CUNE: P oo e e
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NGUYEN HRAN CREL: .o e seee et ees s sees e seeeesres e oot e ees s s e
Sé Gidy bao ti/ Gidy & thay thé Gify bao tir: . O e
........................................................................................................ CAp NEAY ... thang ...... nAM ...
Ta8i cam doan nhitng ndi dung khai trén ddy 1a dang su that va chiu trach nhiém trude phap
ludt v& cam doan ctia minh.
Lam @i ..., , ngay ... thang ... ndm ...

Ngudi yéu ciau
(Ky, ghi ro ho, chit dém, tén)

Chu thich:

) Ghi 15 tén co quan thyc hién déng ky khai tir.

@ Ghi theo dia chi ding ky thudng tra; néu khéng ¢4 noi dang ky thudng tri1 thi ghi theo dia chi dang ky tam tri;
truomg hop khong c6 noi dang ky thudng trli va noi déng ky tam tra thi ghi theo noi dang sinh séng.

©) Ghi thong tin vé giy to thy than nhu: ho chiéu, chimg minh nhén dan hodc giay t& hop 1€ thay thé (vi du: Chimg
minh nhan dén s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

“ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy t& thay Gidy bao tir”; néu ghi theo sb Giy t& thay Gidy bao tir thi
ghi 10 tén, sb gidly to va gach cum tir “Gidy béo tir”.
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4. Thii tuc ding ky nhin cha, me, con c¢6 yéu tb nwéc ngoai
4.1. Trinh ty thire hién: Gom 03 budce
Buérc 1: Chuan bj hb so

Nguoi yéu cu dén Bo phén t1ep nhan va tra két qua tai UBND cip huyén dé
duoc huong d&n va chuén bi diy do hd so theo quy dinh vao gi hanh chinh cac ngay
lam viéc (trir ngdy nghi 1€ theo quy dinh), cu thé nhu sau:

- Budi sang: Tir 7 gid 00 phit dén 11 gis 00 phat.

- Budi chiéu: Tir 13 gid 00 phat dén 17 gio 00 pht.

Buéc 2: Nop ho so va trinh tw thwe hién

- Ngu’c‘yi c6 yéu ciu ndp hé so ta1 BO phéan tiép nhin va tra két qua cta Uy ban
nhan dén cdp huyén c6 thdm quyén.

- Cong chiic tiép nhén c6 trach nhiém kiém tra hd so, x4c dinh tinh hop 1€ cua )
gidy t& trong hé so do ngudi yéu ciu ndp, xuit trinh; dbi chiéu thong tin trong T khai
v6i gidy to trong ho so.

- Néu hd so diy dt, hop 1€, cdng chirc tiép nhan hé so viét gidy tiép nhan, trong
d6 ghi rd ngay, gir tra két qua; néu hd so chwa ddy du, hoan thién thi huéng din ngudi
ndp hd so bd sung, hoan thién theo qiiy dinh; trudng hop khong thé bd sung, hoan thiéfi
hd so ngay thi phai lap thanh van ban huéng dén, trong d6 néu r& loai gidy td, ndi dung
can bd sung, hoan thi€n, ky, ghi 3 ho, chit dém, tén clia nguoi tiép nhan.

- Hb so ding ky nhén cha, me, con sau khi di dugc hudng dan theo quy dinh
ma khong dugc bd sung dﬁy du, hoan thién thi nguoi tiép nhén tir chdi tiép nhan ho so.
Viéc tir chéi tiép nhan hd so phai duoc thé hién bing van ban, trong d6 ghi 16 1y do tir
chéi, ngudi tiép nhéan ky, ghi 16 ho, chit dém, tén.

- Trong thdi han 15 ngay, ké tir ngay nhan dit hd so hop 18, cong chirc lam cong
tac ho tich x4c minh, niém yét viéc nhin cha, me, con tai tru s& Uy ban nhén dan cip
huyén trong thdi gian 07 ngdy lién tuc, ddng thoi giri vin ban & nghi Uy ban nhan din
cAp x4 noi thuong tri cha nguoi duge nhén 1a cha, me, con niém yét trong thdi gian 07
ngdy lién tuc tai tru s& Uy ban nhan din cp x4.

- Néu thdy viéc nhan cha, me, con 1a ding va khong c6 tranh chép, Phong Tu
phap béo cdo Chu tich Uy ban nhan dan cip huyén. Trudng hop Cha tich Uy ban
nhin din dong y giai quyét thi ky Trich luc ding ky nhan cha, me, con cp cho ngudi
6 yéu cau.

- Khi dang ky nhéan cha, me, con cic bén phai c6 mit, cdng chirc lam cong tac
hé tich ghi vao S6 dang ky nhén cha, me, con, cing cic bén ky vao Sd.

* Luu y:
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+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cép tir s6 gbc hoac
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng duge yéu cau
xuét trinh ban chinh; néu ngudi yéu cau chi nép ban chup va xuét trinh ban chinh thi
nguoi tiép nhan hé so kiém tra, di chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhén vé viéc da ddi chibu ndi dung gidy to d6, khéng duge yéu cau ngudi di dang
ky ndp ban sao c6 chimg thuc gidy t& dé.

+ Trudng hop phap luat quy dinh xut trinh gidy t& khi ding ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, dbi chiéu véi thong tin trong To
khai va tra lai cho ngudi xudt trinh, khéng dugc yéu cau ngudi ding ky ho tich ndp
thém ban sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy td xuét trinh hoac
ghi lai thong tin cta gidy o xuit trinh dé luu hé so.

+ Gidy t& do co quan c6 thAm quyén clia nuc ngodi cép, cbng chimg hodc xic
nhan dé six dung cho viéc dang ky ho tich tai Vi€t Nam phai dugc hop phéap héa lanh su,
trir truong hop duoc mién theo diéu uéc qudc t& ma Viét Nam 14 thanh vién; gidy to bing
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hodc chimg thuc
chit ky nguoi dich theo quy dinh cia phéap luét.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, da ho so ding ky ho tich
theo quy dinh cta phap luit ho tich, khong dugc yéu cau ngudi ding ky hd tich nép
thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Buwéc 3: Nhian két qua: Tai Bo phén tiép nhan va tra két qua UBND cép
huyén.

4.2. Cach thirc thue hién: Ngudi c6 yéu ciu ding ky nhén cha, me, con (mdt
hoic hai bén) truc tiép ndp hd so tai Bo phan tiép nhan va tra két qua Uy ban nhan
dan cép huyén c6 thdm quyén.

4.3. Thanh ph?m, s6 lwgng ho so:

4.3.1.Thanh phén hé so:

* Gidy to phai xuét trinh:

- Ho chiéu hoac chimg minh nhan dan hodc thé cin cudc cdng dén hodc cac

gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cép, con gia
tri st dung dé chirng minh v& nhén than cia cong ddn Viét Nam,;

- Gidy t& chimg minh noi cu tri dé xac dinh thAm quyén ding ky nhén cha, me
con (trong giai doan Co s¢ dir liéu qubc gia v& dan cu va Co s& dit liéu hé tich dién tir
toan qudc chua duoc xay dung xong va thuc hién théng nhét trén toan qubc).

* Gidy to phai ndp:
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- To khai diang ky nhan cha, me, con theo mau.

- Gidy t&, db vat hoic chimg ctr khéc chimg minh quan hé cha, con hodc quan
hé me, con gdm:

+ Van ban clia co quan y té, co quan gidm dinh hojc co quan khic ¢6 thim
quyén xac nhan quan hé cha - con, quan hé me - con;

+ Truong hop khong c6 vin ban néu trén thi phai c6 thu tir, phim anh, bing,
dia, d6 diing, vét dung khéc chiimg minh mdi quan hé cha con, quan hé me con va vin
ban cam doan ctia cha, me vé& viéc tré em 1 con chung cia hai ngudi, co it nhit hai
ngudi than thich cta cha, me 1am chimng;

- Truong hop ding ky nhén cha, me, con gifra céng dan Viét Nam véi ngudi
nudc ngoai-hode gifta nguodi nude ngoai véi nhau thi mgu(‘a’i nudc ngoai phai ndp ban
sao ho chiéu/gidy t& c6 g1a tri thay hd chiéu hodc xudt trinh ban chinh hé ch1eu/g1ay
td ¢6 gia tri thay ho chiéu néu truc tiép nbp hd so.

4.3.2. S6 lrong ho so: 01 bd.

4.4. Thoi han gidi quyét: 15 ngay 1am viée.

4.5. Poi trgng thirc hién thii tuc hanh chinh: C4 nhan.

4.6. Co quan thyrc hién thi tuc hanh chinh:

a. Co quan c6 thim quyén quyét dinh:

ny ban nhan dan cép huyén noi cu tri ctia ngudi duge nhéan la cha, me, con
thuc hién déng ky nhén cha, me, con gifra cong dan Viét Nam véi ngudi nude ngoai;
gilra cong dan Viét Nam cu tri & trong nudc véi cong dan Viét Nam dinh cu & nude
ngoai; giffa cong dan Viét Nam dinh cur & nuGc ngoai voi nhau; gifta cong dan Viét
Nam dong thdi c6 qubc tich nudce ngoai véi cong dan Viét Nam hodc v&i ngudi nude
ngoai; giffa ngudi nudc ngoai véi nhau ma mot hodc ca hai bén thudng tri tai Viét
Nam.

b. Co quan truc tiép thuc hién th tuc hanh chinh: Phong Tu phép cip huyén
tham muu Chit tich Uy ban nhén dan cdp huyén xem xét, quyét dinh.

c. Co quan phdi hop: Uy ban nhan dan cAp x& noi cu trii ctia ngudi dugc nhan
1a cha, me, con.

4.7 Két qua thyce hién thi tuc hanh chinh: Trich luc ding ky nhén cha, me, con.

4.8 L¢ phi: 1.000.000 dong.

4.9 Mau don, miu to khai: T khai dédng ky nhén cha, me, con.
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4.10 Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 14 cha, me, con déu con séng;

- Viéc nhén cha, me, con khéng cé tranh chép.

4.11 Can cir phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat H tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi
tiét mot sb didu va bién phap thi hanh Luét Hb tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cta Bo trudng B Tu phap
huéng dan thi hanh mét sé diéu cua Luat hé tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phii quy dinh chi tiét mot s diéu va bién phap thi hanh
‘Luat HO tich;

- Théng tu s& 179/2015/TT-BTC ngay 13/11/2015 ctia BO trudng B Tai chinh
sira ddi, bd sung Thong tir s& 02/2014/TT-BTC ngay 02/01/2014 cba B Tai chinh
huong dan vé phi va 18 phi thudc thdm quyén quyét dmh ctia Hoi déng nhan dan tinh,
thanh phd truc thuéc Trung vong;

- Nghi quyét sé 03/2008/NQ-HPND ngay 25/7/2008 ctia Hoi déng nhan dan
tish Ca Mau ban hanh Lé phi hé tich, diing ky cu trit, cip chimg minh nhén dén trén
dia ban tinh Ca Mau.
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tranh chép va chiu trach nhiém truéc phap ludt vé cam doan ctia minh.

Kinh dé nghi Quy co quan ding ky.

Y kién ciia nguwdi hién dang 1a me hodc cha®

Nguwoi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Y kién ciia ngwdi dwge nhan 1a cha, me, con®

noi trén la ding su that, tu nguyén, khong c6
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Tai liéu gui kém theo To khai:

Chui thich:

) Ghi ré tén co quan ding ky;

@ Ghi theo dia chi dang ky thudng tri; néu khdng c6 noi dang ky thudng trii thi ghi theo dia chi dang
ky tam trd; truong hop khong c6 noi dang ky thudng tri va noi dang ky tam trt1 thi ghi theo noi dang
sinh song.

) Ghi thong tin v& gidy t& thy than nhu: hd chiu, chimg minh nhén dén hoic gidy t& hop Ié thay
thé (vi du: Chimg minh nhin din sé 001089123 do Céng an thanh phé Ha Néi cip ngay
20/10/2004);

) Chi can thiét trong trudng hop ngudi khai khong dong thoi 14 ngudi nhan cha/me/con;

©) Chi cén thiét trong trudng hop cha hoac me nhan con chua thanh nién hosic ngudj da thanh nién
nhung mit ning luc hanh vi dan su, ghi ¥ kién clia ngudi 1a cha néu me 13 ngudi yéu cau, y kién
ngudi me néu cha 13 ngudi yéu cau (trlr trudng hop ngm‘li do6 da chét, mét tich, mét ning luc hanh vi
dén su hoac han ché ning luc hanh vi dén su);

® Chi cin thiét trong truong hop ngudi duoc nhan 1a tre em tir &0 9 tudi trd Ién.
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5. Thii tuc ding ky khai sinh két hop ding ky nhin cha, me, con ¢6 yéu té
nirdc ngoai

5.1. Trinh ty thwe hién: Gom 03 budc

Buéc 1: Chuin bi ho so

Nguoi yéu cdu dén Bo phan tiép nhan va tra két qua tai UBND cép huyén dé
dugc hudng dan va chuan bi day du ho so theo quy dinh vao git hanh chinh cac ngay
lam viéc (trir ngay nghi 1€ theo quy dinh), cu thé nhu sau:

- Bubi sang: Tir 7 gir 00 phit dén 11 gi¢r 00 pht.

- Bubi chiéu: Tir 13 gi¢ 00 phut dén 17 gid 00 phut.

Buéc 2: Nop ho so va trinh tw thwe hién

- Ngudi c6 yéu ciu ndp hd so tai B6 phan‘tiép nhén va tra két qua Uy ban nhin
dan c4p huyén c6 thim quyén.

- Cong chirc tiép nhan kiém tra ngay hd so, déi chiéu thong tin trong T khai va
tinh hop 18 cua gidy tor trong hd so do ngudi yéu cu ndp, xuét trinh.

- Néu hd so diy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong dé
.. ghi 16 ngay, gio trd két qua; néu hd so chua day. du, hoan thién thi huéng dain ngudi ndp
hd so bd sung, hoan thién theo quy dinh; trudong hop khéng thé bd sung, hoan thién hd
so ngay thi phai 18p thanh vin ban huéng din, trong d6 néu rd loai gidy td, ndi dung
can bd sung, hoan thién, ky, ghi 5 ho, chit dém, tén clia ngudi tiép nhén.

- H6 so dang ky khai sinh va nhén cha, me, con sau khi d3 dugc huéng dén
theo quy dinh ma khéng dugc bé sung, hoan thién thi ngudi tiép nhén tir chéi tiép
nhan hé so. Viée tir chéi tiép nhan hd so phai dugc thé hién bing vin ban, trong d6
ghi 13 ly do tir chdi, nguoi tiép nhan ky, ghi 13 ho, chit dém, tén.

- Trong thoi han 15 ngay, ké fir ngay nhén d hd so hop 18, cdng chirc lam céng
tac hd tich xac minh, niém yét viéc nhén cha, me, con tai tru s& Uy ban nhén dan cap
huyén trong thoi gian 07 ngay lién tuc, ddng thdi giri vin ban dé nghi Uy ban nhan déan
cAp x4 noi thudng tra cia ngudi duge nhan 13 cha, me, con niém yét trong thoi gian 07
- ngay lién tuc tai tru s& Uy ban nhan dén cAp xa.

Néu thy viéc nhan cha, me, con 14 ding, khdng c6 tranh chip; thong tin khai
sinh ddy di va phii hop, Phong Tu phép béo céo Chu tich Uy ban nhén dén cip
huyén. Truong hop Chu tich Uy ban nhén dan cdp huyén dong ¥ giai quyét thi ky
Trich luc ding ky nhén cha, me, con va Gidy khai sinh cdp cho ngudi c6 yéu ciu.
Trudng hop cha, me lua chon quéc tich Viét Nam cho con thi cdng chirc lam cong tac
ho tich cép nhat théng tin khai sinh theo huéng din dé ldy SS dinh danh c4 nhan (dbi
v6i cac dia phuong da trién khai cip S6 dinh danh ca nhan khi ding ky khai sinh).
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Khi déng ky nhén cha, me, con cac bén phai c6 mit, cong chirc lam cdng tac hd
tich ghi vao S& dang ky nhan cha, me, con, S6 ding ky khai sinh va cing nguoi di
dang ky hd tich ky vao Sb.

*Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao duge cap tir sé gbe hoic
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhéan hd so khéng duge yéu céu
xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, di chiéu ban chup véi ban chinh va ky vao ban chup
xéac nhan vé viéc di dbi chiéu ndi dung gidy to d6, khong duoc yéu ciu ngudi di ding
ky nop ban sao c6 chimg thuc gidy t& do.

+ Trudng hop phap luit quy dinh xut trinh gidy t& khi dang ky ho tich, ngudi
tiép nhan cd trach nhiém kiém tra gidy t& xuét trinh, dbi chiéu véi thong tin trong T
khai va tra lai cho ngudi xuét trinh, khéng dugc yéu cau ngudi ding ky hé tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuit trinh hoic
ghi lai thong tin cia gidy t& xuét trinh dé luu hd so.

+ Gidy t& do co quan c6 thim quyén ciia nuéc ngoai cap, cong chimg hoidc xac
nhan d& sif dung cho viéc ding ky ho tich tai Viét Nam phai‘duoc:hop phap héa lanh su,
trir trudng hop duoc mién theo didu udce quéc t& ma Viét Nam 1a thanh vién; gidy t& bang
tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chitng ban dich hodc chimg thuc
chit ky nguoi dich theo quy dinh cta phép luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhin ding, di hd so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duge yéu cau ngudi diang ky ho tich ndp
thém gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

Bude 3: Nhian két qua: Tai BO phan tiép nhan va tra két qua UBND cip
huyén.

5.2. Cach thirc thwe hién: Ngudi cb yéu ciu diang ky khai sinh va nhén cha,
me, con (mot hodc hai bén) ndp hd so truc tiép tai BO phan tiép nhin va tra két qua
Uy ban nhan din cip huyén c6 thim quyén.

5.3. Thanh phén, s6 lwgng ho so:

5.3.1. Thanh phan hé so:

* Gidy to phai xut trinh:

- H6 chiéu hoic chimg minh nhin din hoic thé cin cudc cong dan hoic cac
gidy t& khac ¢ dan anh va thong tin ca nhén do co quan c6 thdm quyén cép, con gia
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tri st dung dé€ ching minh vé nhén thin clia ngudi c6 yéu ciu dang ky khai sinh va
nhan cha, me, con;

- Gidy t& chimg minh noi cu tra d x4c dinh thdm quyén dang ky khai sinh,
nhan cha, me, con (trong giai doan Co s& dir liéu quéc gia vé dan cu va Co s& dit liéu
hé tich dién tir toan qudc chua dugc xdy dung xong va thuc hién théng nhét trén toan
qudc).

- Trudng hop tré em sinh ra & nuéce ngoai vé cu tri tai Viét Nam thi xuét trinh
gidy t& chimg minh viéc tré em nhap canh (hd chiéuy, gidy to ¢6 gia tri di lai quéc té c6
diu xac nhan nhap canh cta co quan quan ly xuat, nhp canh) va gidy t& chitng minh
viéc tré em cu tri tai Viét Nam (vin ban xac nhan ciia co quan cong an c6 tham
quyé€n).

" * Gidy to phai ndp
- To khai ding ky khai sinh theo méu;
- To khai dang ky nhan cha, me, con theo mau;
- Giay ching sinh;
» + Truong hop khong c¢6 Gidy ching sinh thi ndp van ban cla ngudi lam chimg
xac nhén vé viéc sinh; néu khong cé van ban clia ngudi lam ching thi phai ¢ giay
cam doan vé€ viéc sinh;
| + Trudng hop tré em sinh ra tai nudc ngoai thi ndp Giay chimg sinh hoac gidy
| to khac do co quan c6 tham quyén nudc ngoai cap xac nhin vé viéc tré em dugc sinh
| - v NN A~ A r
| ra O nudc ngoai va quan hé me - con néu co.

- Truong hop cha hodc me hoic ca cha, me la ngudi nudc ngoai thi phai ndp
vin ban thda thuédn cua cha, me vé viéc lua chon quoc tich cho con. Trudng hop cha,
me chon quoc tich nudce ngoai cho con thi van ban thda thuan phai c6 xac nhin cta co
quan nha nudc ¢6 tham quyén cua nudc ma cha me Iwa chon quoc tich cho con;

- Giay to, do vat hodc chitng clt khac chimg minh quan hé cha, con hoidc quan

'hé me, con gom:
| + Van ban cla co’'quan y té, co quan giam dinh hodc co quan khac cé thim
quyén 6 trong nudc hodc nudc ngoai xac nhan quan hé€ cha con, quan hé me con;

+ Truong hop khong c6 van ban néu trén thi phai c6 thu tir, phim anh, bang,
dia, d6 dung, vat dung khac chimg minh moi quan hé cha con, quan hé me con va van
ban cam doan cuia cha, me v€ viéc tré em 1a con chung cua hai ngudi, cé it nhat hai
nguoi than thich cua cha, me lam chimng;
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- Truong hop ding ky nhan cha, me, con gifta cdng dan Viét Nam v6i nguoi
nudc ngoai hodc gifta ngudi nudc ngoai véi nhau thi nguoi nude ngoai phai ndép ban
sa0 h chiéu hodc gidy t& co gia tri thay ho chiéu ¢ chimg minh vé nhan than.

5.3.2. S lwong ho so: 01 bo.

5.4. Thoi han gidi quyét: 15 ngay lam viéc.

5.5. P6i twong thure hién tha tuc hanh chinh: C4 nhan.

5.6. Co quan thwe hién thi tuc hanh chinh:

a. Co quan c6 thim quyén quyét dinh:

- Uy ban nhén dén cip huyén noi cur tri clia ngudi cha hodc ngudi me thuc hién
dang ky khai sinh két hop nhén cha, me, con ddi v6i tré em sinh ra & Viét Nam;

- Uy ban nhén dan cdp huyén noi cu trli ctia tré em thuc hién ding ky khai sinh
két hop nhéan cha, me, con ddi véi tré em sinh ra & nudc ngoai, chua duge ding ky
khai sinh v& cu tra tai Viét Nam.

b. Co quan truc tiép thuc hién thi: tuc hanh chinh: Phong Tu phap cAp huyén
tham muu:Chu tich Uy ban nthén dan cap huyén xem xét, quyét dinh.

5.7. Két qua thec hién thi tuc hanh chinh: GiAy Khai sinh; trich luc dang ky
nhéin cha, me, con.

5.8. Lé phi:

- Mién 1& phi dbi véi viéc ding ky khai sinh.

-1.000.000 dong dbi véi viéc dang ky nhan cha, me, con.

5.9. Mau don, mau to khai: To khai ding ky khai sinh, T¢ khai ding ky nhén
cha, me, con

5.10. Yéu céu, diéu kién thwe hién thd tuc hanh chinh

- Bén nhéin va bén dugc nhén la cha, me, con déu con séng;

- Viéc nhin cha, me, con khong c6 tranh chép.

5.11. Can cir phap ly:

- Luat Hon nhén va gia dinh ndm 2014;

- Luét Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat H tich;
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- Théng tur s6 15/2015/TT-BTP ngay 16/11/2015 cia Bé truéng B Tu phap
huéng dan thi hanh mét sé diéu cta Lu4t Ho tich va Nghi dinh sb 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phil quy dinh chi tiét mét s6 didu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 ciia B6 truéng Bo Tai chinh
stra d6i, bd sung Théng tu sb 02/2014/TT-BTC ngay 02/01/2014 cia Bd Tai chinh
huéng dan vé phi va 1& phi thudc thdm quyén quyét dinh ctia Hi ddng nhan dan tinh,
thanh phé truc thudc Trung uong;

- Nghi quyét s6 03/2008/NQ-HDND ngay 25/7/2008 ciia Hbi dong nhan dan
tinh Ca Mau ban hanh 18 phi ho tich, dang ky cu trt, cip chimg minh nhén din trén
dia ban tinh Ca Mau.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phiuc

TG KHAI DANG KY KHAI SINH

KAnh @O ).ttt ae e e t e ee s t e

Ho, chit d8m, t2n NEUWOT YEU CAUS .....oooov. oot ettt
GHAY £ Y ThAN P eee ettt s
NOT CU T ettt s e s et b sttt etees et b et et enb e enee s

Quan hé voi nguoi duge khai SInh: ..o
Pé nghi co quan ding ky khai sinh cho ngwéi dwéi day: ‘

HO, Chilt @I, T8II: ...ttt ettt et en s sn e s sa b e ae s e na s eae e

Ngay, thang, ndm sinh: ... ghi bANg Chil: ..o

NOT ST et

GiGi tinhi e e DAN GC: +veeneeeereree e QUOBC R o)

Qué quan: .........0....... orvessareraresseesvare g Noeedhe O NN AT feeerrreamaesreseasnnens

Ho, chir dém, tén cha: ...

Nam sinh: .oocooovveienene, Dantoc: ..eeeeiveeereeeeenee QuOC tER: .o

INGT CU T et eaeeeea s ae s s sen e tesessasasssetesensasesanssanssssanasasasnanssans

Ho, chir d@m, £81 MIE: .. ...t |
JNET R A DA 10C: e s QUBC HCh: ..o |
INGE CUE I ) <ot ae e ss s e st et ensseaeae s s easeastes et srmebessasamstenesasesanseesasesane

...................................................................................................................................................

Téi cam doan ndi dung d& nghi ding ky khai sinh trén ddy 13 ding su that, dugc sy théa
thuén nhat tri cia cac bén lién quan theo quy dinh phép lujt.
T61 chiu hoan toan trach nhi€m trudc phap luat vé ndi dung cam doan cia minh.
Lamtai: ......c...occccee . , NZQAY ... thdng ......... nam ..............
Nguéi yéu cau
(Ky, ghi rd ho, chit dém, tén)

32




Chil thich:
) Ghi 15 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan dan phudng Dién Bién, Ba Dinh, Ha Nbi
- Uy ban nhén d4n quén 1, thanh phé Hd Chi Minh

@ Ghi thong tin vé gidy t& tiy than cia nguoi di ding ky, ghi 18 s, co quan cip, ngay
cip ho chiéu, chimg minh nhan din' hoic gidy to hop 18 thay thé

Vi dy: Chimg minh nhin dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2014.

®) Ghi theo dia chi ding ky thuong tri; néu khéng c6 noi dang ky thudmg tra thi ghi

theo dia chi dang ky tam trit; truong hop khéng c6 noi ding ky thudng tri va noi ding ky

tam tr(1 thi ghi theo dia chi dang sinh sdng.
® Truong hop sinh tai co s& y t& thi ghi 15 tén co s& y t& va dia danh hanh chinh
Vidu: - Bénh vién Phu san, Ha Noi
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sd y té thi ghi dia danh ciia 03 cAp hanh chinh (x4, huyén,
tinh}, noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Béc Ninh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

La ... ctia ngudi c6 tén dwdi diy:

HO, Chil @EIM, 18111 ..o ..o ittt ceesr s e st ea s sat s ns st srs et e s be e ntsae e eseenns eeeereneenreeseseaearens

T6i cam doan vi€c nhan.........c néi trén 1a ding su that, tu nguyén,
khéng c6 tranh chip va chiu trach nhiém trudce phap ludt vé cam doan cia minh.
Kinh dé nghi Quy co quan dang ky.

Lamtgi.......ocoeoeeeieeene. NZAY ... thang.......... nam............

Nguwéi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

Y kién ciia ngudi hién dang 1a me hoic cha® Y kién ciia nguéi dwge nhan 1a cha, me, con®

Tai liéu giri kem theo To khai:
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Chii thich:

) Ghi 13 tén co quan dang ky;
@ Ghi theo dia chi dang ky thudng tri; néu khong c6 noi dang ky thudng tri thi ghi theo dia chi dang

ky tam trli; trudng hop khéng c6 noi dang ky thudng trd va noi déng ky tam tri thi ghi theo noi dang
sinh sbng.

) Ghi thong tin vé gidy to tay than nhu: ho chiéu, chimg minh nhén dan hodc gidy t& hop 1¢ thay
thé (vi du: Chimg minh nhdn din s6 001089123 do Céng an thanh phé Ha Noi cap ngay
20/10/2004);

) Chi can thiét trong trudng hop ngudi khai khong ddng thoi 1a ngudi nhan cha/me/con;

©) Chi can thiét trong trudng hop cha hodc me nhén con chua thanh nién hoac ngudi da thanh nién
nhung mét nang luc hanh vi dén su, ghi y kién cua ngum 14 cha néu me [a ngudi yéu cau, y kién
ngudi me néu cha 1a ngudi yéu ciu (tru truong hop nguoi do da daet, mit tich, mit ning luc hanh vi
dén sy hodc han ché niang luc hanh vi dén su); '

© Chi can thiét trong truong hop ngudi dugc nhan 14 tré em tir da 9 tudi trd 1én.
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6. Thi tuc diing ky giam hé c6 yéu tb nwéc ngoai

6.1. Trinh tir thwe hién: Gom 03 budc

Buéc 1: Chuén bj hd so

Nguoi yéu cau dép BG phén tiép nhén va tra két qua tai UBND cép huyén dé
duoc hudng dan va chuan bi ho so theo quy dinh vao gio hanh chinh cac ngay lam
viéc (tri ngay nghi 1€ theo quy dinh), cu thé nhu sau:

- Bubi sang: Tir 7 gity 00 phat dén 11 gior 00 phut.

- Budi chidu: Tir 13 gity 00 phut dén 17 gi¢r 00 phut.

Buwéc 2: Nop ho so va trinh tur thwe hién

- Ngudi ¢6 yéu ciu ndp hd so tai B phén tiép nhén va tra két qua Uy ban nhén
dan cip huyén c6 thAm quyén. |

- Cong chure tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, xac dinh tinh

| hop 16 ciia gidy to trong hd so do ngudi yéu chu ndp, xuét trinh; ddi chiéu thong tin
trong T& khai v6i gidy to trong ho so.

- Néu hd so ddy do, hop 18, cong chirc tiép nhan hd so viét giby _tiép nhén, trong
d6 ghi 16 ngay, gio tra két.qua; néu hd so chwa diy di, hoan thién thi huéng dan ngudi
nop hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd sung, hoan thién
hé so ngay thi phai l4p thanh vin ban huéng dan, trong d6 néu rd loai gidy t&, ndi dung
can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cta nguoi tiép nhan.

- Hb so dang ky ho tich sau khi dd dugc hudng dan theo quy dinh ma khong
duoc bd sung ddy du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hé so. Viée tir
chéi tiép nhén hd so phai duoc thé hién bing vin ban, trong d6 ghi rd 1y do tir chéi,
ngudi tiép nhén ky, ghi rd ho, chit dém, tén.

- Trong thoi han 05 ngay lam viéc ddi véi viée dang ky giam hd ctr, 03 ngay
lam viéc ddi véi viée ding ky gidm ho duong nhién, ké tir ngay nhan di hd so, néu
thiy du diéu kién theo quy dinh phap luit thi Phong Tu phéap bao céo Chi tich Uy ban
nhan dan cip huyén. Truong hop Chi tich Uy ban nhéan cép huyén dong ¥ giai quyét
thi ky cdp Trich luc dang ky gidm ho cho ngudi c6 yéu ciu; cong chirc 1am cong tac
ho tich ghi vao Sb dang ky giam hd, cing ngudi di ding ky gidm ho ky vao Sd.

* Luuy:

+ Truong hop ngudi yéu ciu ndp gidy t& 12 ban sao dugc clp tir s6 gdc hodc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng duoc yéu cau
xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
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x4c nhan vé viéc da dbi chiéu ndi dung gidy to d6, khéng duoc yéu cAu ngudi di dang
ky np ban sao c6 chimg thuc gidy to do.

+ Trudng hop phap luat quy dinh xuét trinh gidy to khi ding ky hd tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, dbi chiéu voi théng tin trong To
khai va tra lai cho ngudi xuét trinh, khéng dwoc yéu ciu ngudi dang ky ho tich nop
thém ban sao gidy to d6. Ngudi tiép nhén c6 thé chup 01 béan gidy t& xuét trinh hodc
ghi lai théng tin ctia gidy t& xudt trinh dé luu ho so.

+ Gidy to do co quan c6 thAm quyén cta nudc ngoai cép, cong chimg hodc xéac
nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap héa lanh su,
trir trudng hop duoc mién theo didu wéc qubc té ma Viét Nam 1a thanh vién; gidy & bing
tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chlmg ban dich hodc chimg thirc
chit ky nguéi dich theo quy dinh ctia phép luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky hd tich
theo quy dinh cua phép luat hd tich, khong dugc yéu ciu ngudi ding ky hé tich ndp
thém giy t& ma phép luat ho tich khéng quy dinh phai nép.

Bwéc 3: Nhin két qui: Tai BO phén tiép nhan va trd két qua UBND cip
huyén.

6.2. Cach thirc thirc hién:

- Ngudi c¢6 yéu cau ding ky gidm hd truc tiép thuc hién hodc ty quyén cho
ngudi khac thye hién viée dang ky gidm ho;

- Nguoi thuc hién viéc dang ky gidm ho c6 thé ndp hd so truc tiép tai B phén
tiép nhén va tra két qua Uy ban nhan dén cip huyén c6 thdm quyén hoic giri hd so
qua hé théng buu chinh.

6.3. Thanh phén, s6 lrgng ho so

6.3.1. Thanh phan hé so:

* Gidy to phai xuét trinh:

- Ho chiéu hogc chimg minh nhan dén hodc thé can cudc cdng din hodic cac
gidy to khéc c6 dan anh va thong tin c4 nhén do co quan ¢ thdm quyén cép, con gia
tri sir dung dé chimg minh v& nhén than cta ngudi ¢6 yéu ciu ding ky giam ho;

- Giy t& chimg minh noi cu tri dé x4c dinh thAm quyén diang ky gidm ho
(trong giai doan Co sé dit lidu qubc gia v& din cu va Co sé dit lidu hé tich dién tir
toan qudc chua dugc xiy dung xong va thuc hién thong nhét trén toan qudc).

* Gidy to phai ndp
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- T& khai ding ky giam ho theo mAu;

- Vin ban cir ngudi gidgm ho theo quy dinh cia Bd luat dan sy ddi véi truong hop
dang ky giam ho ctr; gidy to chimg minh diéu kién giam hd duong nhién theo quy dinh
ctia B6 luat dan su dbi voi truong hop ding ky giam hd duong nhién; trudng hop c6
nhiéu ngudi cing da diéu kién lam gidm hd duong nhién thi ndp thém vin ban thda
thun vé viéc cir mot ngudi lam giam ho duong nhién;

- Vin ban 4y quyén theo quy dinh ctia phép luit trong trudng hop ay quyén
thuc hién dang ky giam ho. Trudng hop ngudi dugc uy quyén la 6ng, ba, cha, me,
con, vo, chong, anh, chi, em rudt cia ngudi ay quyén thi vin ban dy quyén khong
phai cong chimg, chimg thuc, nhung phai c6 gidy to chitng minh mdi quan hé véi
ngudi Gy quyén.

6.3.2. S6 lwong hd so: 01 bo.

6.4. Thoi han giai quyét: 05 ngay lam viéc dbi véi viée ding ky giam ho ci,
03 ngay lam viéc déi v6i viée dang ky giam hd duong nhién.

6.5. Pbi twgng thyc hi¢n thii tuc hanh chinh: C4 nhén

6.6. Co quan thu’c hlen thi tuc hanh chinh

a. Co quan ¢o tham quyen quyét dinh: Uy ban nhén dan cép huyen noi cu tra
cta ngudi duoc gidm hd hoac nguoi giam hd thuc hién dang ky giam hod giita cong
dan Vi€t Nam va nguoi nude ngoai cung cu tri tai Viét Nam.

b. Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Tu phip tham muu
Chu tich Uy ban nhan dan cip huyén xem xét, quyét dinh.

6.7. Két qua thiwrc hién thii tuc hanh chinh: Trich luc dang ky giam hg.

6.8. L& phi: 50.000 dong/hd so (Pang ky gidm ho c6 yéu t6 nudc ngoai).

6.9 Mau don, mau to khai: To khai diang ky giam ho.

6.10 Yéu céu, diéu kién thirc hién thii tuc hanh chinh

Viéc gidm hd gifra cong dian Viét Nam va ngudi nudc ngoadi cing cu tra tai Viét
Nam.

6.11 Can o phap ly:

- B0 luét dan su 2005.

- Luat Ho tich nam 2014;
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- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phi1 quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luat H9 tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia B& Tu phap hudng dan
thi hanh mét sd didu cia Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phit quy dinh chi tiét mét s6 diéu va bién phap thi hanh Lujt
Ho tich;

- Théng tur s6 179/2015/TT-BTC ngay 13/11/2015 ctia Bo trudng B Tai chinh
stra dbi, bd sung Thong tu sé 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh
huéng dan vé phi va 1& phi thudc thdm quyén quyét dinh ciia Hoi déng nhan dén tinh,
thanh phd truc thudc Trung wong;

- Nghi quyét s5 03/2008/NQ-HDND:ngay 25/7/2008 cia Hoi dong nhan dén
tinh Ca Mau ban hanh 18 phi hé tich, ding ky cur tri, cdp chirng minh nhin dén trén
dia ban tinh Ca Mav.
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY GIAM HO

KANR ZUE: ) e e
Ho, chir d8m, t8n NEwoT YU CAU: ..o Gidi tinh ..........
INGLCU BT B oo oo es e erees st e et e
Giy t 00y thAn: @ e e et e

Pé nghi co quan ding ky viéc giam hd gitra nhitng ngudi c6 tén dwéi day:

Nguai giam ho:

HO, Chit GEIM, 18117 ..ot aeess s e crsme s Gigitinh ..o
Ngay, thang, NAM SINN: ... e eres st ase e sess s es e sssscreseae S
Dan toc:...ccooonrconrrraanee. Hreesemeressenaeneessssa s ssneneee Qudc tich: e
INOE CU T @ e e s eseeee et s sers et ere s e st e srers e s
GIAY 10 T0Y ThANT @)oo es et ettt e
Nguwoi dugce giam ho:

Ho, chit dém, t€n: ..o . W W S7.5 W W e Gigi tinh ... eeveereeeeaeenn
Ngay, thang, NAM SINNT oo ss s ses et e sesss et sss e sss e
DAN OC: oo Quéc O e

NOT CU T P et ettt e
Gidy khai SII/GIAY 10 Y ThANL: ..o ses oot soees e
Ly do @ang Ky @IAm ROz ..ottt era s seesss s et eces e

Té1 cam doan nhitmg ndi dung khai trén day 1a ding su that va chiu trach nhiém trude phap

luit v€ cam doan ciia minh.

Nguéi yéu cau
(Ky, ghi vé ho, chir dém, tén)

Chii thich:

() Ghi rd tén co quan ding ky gidm h.

® Ghi theo noi dang ky thuong trii, néu khéng c6 noi ding ky thudng tréi thi ghi theo noi ding ky tam
trit; trudmg hop khong 6 noi déng ky thudng trii va noi dang ky tam tri thi ghi theo noi dang sinh séng.

®) Ghi théng tin v& gidy t& thy than nhu: ho chiéu, chimg minh nhan dn hoic gidy t& hop 18 thay thé
(vi du: Chimg minh nhén dén s6 001089123 do Céng an thanh phd Ha Noi cp ngay 20/10/2014).
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7. Thii tuc ding ky cham dirt giam hd c6 yéu t6 nwéc ngoai
7.1. Trinh tir thwe hién: Gom 03 budc
Buéc 1: Chuin bi hd so

Ngudi yéu ciu dén Bo phén tiép nhan va tra két qua tai UBND cép huyén dé
dugc hudng dan va chuan bi ho so theo quy dinh vao gid hanh chinh cac ngay lam
viéc (trir ngay nghi 1€ theo quy dinh), cu thé nhyr sau:

- Budi sang: Tir 7 gid 00 phut dén 11 gidr 00 phut.
- Budi chiéu: Tir 13 gi 00 phut dén 17 gid 00 phut.
Buwée 2: Nop hé so va trinh ti thue hién

- Ngucn c¢6 yéu ciu ding ky chdm dut glam ho nop hd so tai B6 phan tlep nhén

va tra két qua Uy ban nhan dan cap huyén c6 thim quyén.

- Cong chirc thp nhén c6 trach nhiém kiém tra ngay toan bd hd so, x4c dinh tinh
hop 18 ctia gidy t& trong hd so do ngudi yéu ciu ndp, xuét trinh; di chibu thong tin
trong T& khai véi giy tor trong hd so.

- Néu hd so ddy da, hop 18, cong chic tiép nhén hd so viét gidy tiép nhan, trong
do ghi 16 ngay, gio trd két qua; néu hd so chua diy di, hoan thién thi hudng din ngudi
ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd sung, hoan thién
hd so ngay thi phai 14p thanh vin ban huéng dén, trong d6 néu 15 loai gidy t&, ndi dung
can bd sung, hoan thién, ky, ghi 15 ho, chit dém, tén clia ngudi tiép nhan.

- Hb so ding ky ho tich sau khi d& dugc huéng dan theo quy dinh ma khéng
duoc bd sung ddy du, hoan thién thi ngudi tiép nhén tir chéi tiép nhén hd so. Viée tr
chéi tiép nhén hd so phai dugc thé hién bang vin ban, trong d6 ghi 8 1y do tir chéi,
ngudi tiép nhén ky, ghi rd ho, chit dém, tén.

- Trong thdi han 02 ngay 1am viéce, ké tir ngay nhan du hd so, néu thiy du diéu
kién theo quy dinh phap lu4t thi Phong Tu phap bao cdo Chu tich Uy ban nhan dén
cép huyén. Trudng hop Chu tich Uy ban nhén dan cip huyén dong y giai quyét thi ky
cap Trich luc ding ky chidm dut giam ho cho ngudi c6 yéu cu; cbng chirc 1am cong
tac ho tich ghi vao S6 dang ky chdm dirt giam hd, cling ngudi di dang ky chim dirt
giam ho ky vao S4.

*Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy t& 14 ban sao dugc cdp tir s6 gde hoic
ban sao duoc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng duoc yéu cau
xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuit trinh ban chinh thi
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ngudi tiép nhan hod so kiém tra, di chiéu ban chup véi ban chinh va k¥ vao ban chup
xac nhan vé viéc d3 dbi chiéu noi dung giéy tr d6, khong duoc yéu cau nguoi di dang
ky ndp ban sao c6 chimg thuc gidy t& do.

+ Truong hop phap luit quy dinh xuét trinh gidy t& khi ding ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong Té
. khai va tra lai cho ngudi xuét trinh, khéng duoc yéu cau ngudi dang ky ho tich nép
thém ban sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai théng tin cia gidy t& xuét trinh dé luu hd so.

+ Gidy to do co quan c6 thdm quyén ciia nudc ngoai cap, cong chimg hodc xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap héa lanh su,
trir trudmg hop duge mién theo didu wéc quic t& ma Viét Nam 14 thanh vién; gidy o bang
tiéng nudc ngodi phai dugc dich ra tiéng Viét va cong ching ban dich hodc chimg thuc
chir ky ngudi dich theo quy dinh ctia phap luat.

+ Nguoi tiép nhin c6 trach nhiém tiép nhin ding, di hd so ding ky hé tich
theo quy dinh cta phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich nop
thém gidy t& ma phéap luat ho tich khong quy dinh phai ndp.

Buwéc 3: Nhin két qua: Tai BO phén tiép nhén va tra két qua UBND cép
huyén.

7.2. Cach thirc thyc hién:

- Ngudi cb yéu cau ding ky chim dut gidm hd truc tiép thuc hién hoic uy
quyén cho ngudi khac ndp hd so ding ky chim dit giam ho;

- Ngudi ndp hd so ding ky chim dut giam ho co thé ndp truc tiép tai B6 phan
tiép nhén va tra két qua Uy ban nhan dan cAp huyén c6 thdm quyén hoic giri hd so
qua hé théng buu chinh.

7.3. Thanh phan, s6 hrong ho so:

7.3.1. Thanh phan ho so:

* Gidy to phai xuét trinh

- Ho chiéu hoic chimg minh nhan dan hoic thé cin cudc cong dan hodc cac
gidy o khac c6 dan anh va thong tin ¢4 nhan do co quan cb thim quyén cip, con gia
tri sit dung @& chimg minh vé& nhan than ctia ngudi cd yéu cau dang ky chim dirt giam
ho.
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Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chimg thuc gidy to phai xuét trinh néu trén.

* Gidy t& phai nop

- To khai dang ky chém dit gidm ho theo méu;

- Gidy t& lam can cir chdm dut giam ho theo quy dinh cua Bo luét dan su;

- Vin ban uy quyén theo quy dinh ctia phap luét trong trudng hop uy quyén
thuc hién ding ky chdm dit giam hé. Truong hop ngudi duogc uy quyén 1a 6ng, ba,
cha, me, con, vo, ch@)ng, anh, chi, em rudt cua nguoi ty quyén thi van ban ty quyén
khéng phai cong chimg, chiing thuc, nhung phai ¢ gidy to chimg minh méi quan hé
v6i ngudi ity quyén.

7.3.2. S6 lwgng hd so: 01 bd.

7.4. Thoi han giai quyét: 02 ngay lam viéc.

7.5. Poi twong thue hién thi tuc hanh chinh: C4 nhan.

7.6. Co quan thwe hién tha tuc hanh chinh:

a. Cauquan c6 thim quyén quyét dinh: Uy ban nhén dan cAp huyén noi da ding
ky giam ho thuc hién dang ky cham dirt giam hd.

b. Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Tu phap tham muu
Chu tich Uy ban nhan dén cap huyén xem xét, quyét dinh.

7.7. Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky chim dut giam
ho.

7.8. Lé phi: Lé phi Pang ky chdm dut, thay di giam hé cé yéu t6 nudc ngoai:
50.000 dong/ho so.

7.9. Mu don, miu t& khai: TO khai déng ky chdm dirt gidm hd.

7.10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

7.11. Can cir phap ly:

- B4 luét dan su.

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s 15/2015/TT-BTP ngay 16/11/2015 ctia Bd truéng Bé Tu phép
huéng dan thi hanh mét s6 diéu ctia Luat Ho tich va Ng’hi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phti quy dinh chi tiet mot s6 di€u va bién phap thi hanh

Luat Hd tich;
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- Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 cia Bd trudng B6 Tai chinh
stra dbi, bd sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 ctia B6 Tai chinh
huéng dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hdi déng nhan dén tinh,
thanh phé truc thudc Trung uong;

- Nghi quyét s6 03/2008/NQ-HPND ngay 25/7/2008 ciia Hoi dong nhan dan
tinh Ca Mau ban hanh 1€ phi hd tich, dang ky cu trg, cflp chirmng minh nhan dan trén
dia ban tinh Ca Mau.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO
KAnh Gz 1 oo rteveeneceeemmmmsen s cenestessesssessessse s eenssssese s

Ho, chit d8m, t8n DEWOT YU CAU .....oo.oeeeeireeeieeeeeee e e e

NOT G IO Pt es e es et ees e aesn e

Gy t Y thAn: Lo e se e

Pé nghi co quan ding ky cham dirt viée giam ho giira:

Ngwoi giam ho:

Ho, chif d€m, t&N: oot ~ Gi6i tinh: .o Ngdy,
thang, ndm Sinhi.....cooeieeceieecerecreenne,

GIAY O Y thAN: Pt es e eseeeee e sessee s s
Ngwoi duge g‘iém hé:

Ho, chit dém, (812 ...itiieiiee et Gidi tinh*..............
- Ngay, thang, nam SINDi. .ottt e e s es s e seenenes
DN t8C .ot Quéc tich:...ouu...

Gidy khai sinh/Giéy Oty thANT B
D3 dang ky giam ho tai quyén s8: ......covvevvvvevnenee. 3 SO reeveteriererte st seeseinas

To61 cam doan nhirng ndi dung khai trén day 13 ding sur that va chiu trach nhiém trudce phéap ludt vé
cam doan ciia minh.
Lamtqi: ... , hgay ... thang ...... nam ....

Nguwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

Chu thich:

() Ghi 13 tén co quan ding ky chdm du't giam ho.

@ Ghi theo noi dang ky thurdng tri, néu khong ¢ noi ding ky thudng tri thi gl'u theo noi dang ky
tam tr; trudng hop khong c6 noi déang ky thudng trii va noi dang ky tam tra thi ghi theo noi dang sinh song.

) Ghi thong tin v& gidy to tily than nhu: hd chiéu, chirng minh nhan dén hodc gidy to hop 1€
thay thé (vi du: Chimg minh nhan dén sb 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014).

™ Ghi tén co quan ding ky giam hé trudc day.
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8. Thu tuc thay dbi, cai chinh, b sung ho tich, xac dinh lai din toc

8.1. Trinh tw thwe hién: Gom 03 budc

Budéc 1: Chuén bi hd so

Ngudi yéu cau dégl B4 phén tiép nhan va tra két qua tai UBND cap huyén dé
duoc huéng dan va chuan bi ho so theo quy dinh vao gio hanh chinh cac ngay lam
viéc (trir ngay nghi 1€ theo quy dinh), cu thé nhu sau: -

- Budi sang: Tir 7 gi& 00 phut dén 11 gidy 00 phit.

- Budi chiéu: Tir 13 gi¢ 00 phut dén 17 gi& 00 phut.

Budge 2: Nop ho so va trinh tw thue hién

- Ngudi c6 yéu cau nop hd so tai B6 phan tiép nhan va tra két qua Uy ban nhén
dan cp huyén c6 thdm quyén.

- Cong chuc tiép nhan c6 trach nhiém kiém tra ngay toan bd hﬁ so, xé4c dinh tinh
hop 18 cia gidy to trong hd so do ngudi yéu ciu ﬁ@p, xuét trinh; d6i chiéu théng tin
trong To khai voi gidy to trong h so.

- Néu hd so ddy du, hop 18, cong chirc tiép nhan ho so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gid tra két qua; néu hd so chua diy di, hoan thién thi huéng dan nguoi
nop hé so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung, hoan thién
hd so ngay thi phai 1ap thanh vin ban huéng dAn, trong d6 néu r6 loai gidy td, ndi dung
can b sung, hoan thién, k¥, ghi 15 ho, chit dém, tén clia ngudi tiép nhan.

- Hd so dang ky ho tich sau khi da dugc hudng dan theo quy dinh ma khong
duoc bd sung diy dn, hoan thién thi ngudi tiép nhén tir chdi tiép nhan hd so. Viéc tir
chbi tiép nhan hd so phai dugc thé hién bing vin ban, trong d6 ghi 18 1y do tir chéi,
ngudi tiép nhén ky, ghi 16 ho, chit dém, tén.

- Trong thoi han 3 ngay lam viéc dbi véi viée thay dbi, cai chinh hé tich, xac
dinh lai dan tdc; ngay trong ngay lam viéc d6i véi viee bd sung hé tich, néu thiy viéc
thay d6i, cai chinh, b sung hd tich, xac dinh lai dan tdc 1a c6 co sd, phi hop véi quy
dinh cta phap luat dan su va phap luit c6 lién quan, Phong Tu phép bao céo Chu tich
Uy ban nhan dén cdp huyén. Truong hop Chi tich Uy ban nhan dan cap huyén dong ¥
giai quyét thi ky Trich luc thay déi/cai chinh/b6 sung ho tich/xac dinh lai dan tdc
tuong tmg cip cho ngudi c¢6 yéu cau; cong chirc 1am cong tac ho tich ghi vao S6 dang
ky thay ddi, ci chinh, bd sung hd tich, x4c dinh lai dan tdc va ciing ngudi di dang ky
ho tich ky vao S6.

*Lwuy:
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+ Trudng hop ngudi yéu ciu ndp gidy t& 12 ban sao dugc cép tir sb gbe hodc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhén hd so khéng dugc yéu cu
xut trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuit trinh ban chinh thi
nguoi tiép nhan hé so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da déi chiéu ndi dung gidy to d6, khéng duoc yéu ciu ngudi di ding
ky ndp ban sao c¢6 chimg thuc gidy to do.

+ Trudng hop phép lust quy dinh xuét trinh gidy t& khi ding ky h tich, ngusi
tiép nhan c6 trach nhiém kiém tra gidy to xult trinh, déi chiéu voi thong tin trong To
khai va tra lai cho ngudi xuét trinh, khong duoc yéu ciu ngudi ding ky hd tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai théng tin cua gidy t& xudt trinh dé luu hd so.

+ Gidy to do co quan c6 thim quyén ctia nudc ngoai cip, corig chimg hodic xac
nhin @ sir dung cho viéc ding ky hd tich tai Viét Nam phai dugce hop phép héa lanh sy,
trir trurdng hop duoc mién theo didu ude qudc t& ma Viét Nam 13 thanh vién; gidy & bang
tiéng nu6c ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hodc chimg thuc
chit ky ngudi dich theo quy dinh ctia phap luét.

+ Ngudi tiép nbin ¢6 trach nhiém tiép nhin dang, da hdsso dang ky hd tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cAu ngudi dang ky hd tich ndp
thém gidy to ma phap luit ho tich khéng quy dinh phai ndp.

Buoce 3: Nhan két qua: Tai Bo phén tiép nhan va tra két qua UBND cip
huyén.

8.2. Cach thirc thure hién:

- Ngudi c¢6 yéu cu dang ky thay dbi, cai chinh, bd sung hé tich, xac dinh lai
dan toe truc tiép.ﬁ thuc hién hoac uy quyén cho nguoi khac thuc hién;

- Nop hé so truc tiép tai Bo phén tiép nhan va tra két qua Uy ban nhan dan cip
huyén c6 thdm quyén hoic giri ho so qua hé thdng buu chinh.

8.3. Thanh phan, s6 lrong ho so:

8.3.1. Thanh phén ho so:

* Gidy t& phai xuit trinh

- Ho chiéu hodc chimg minh nhan dén hodc thé cin cudc cong dan hoic cac
gidy t& khac c6 dan anh va thong tin c nhén do co quan c6 thim quyén cap, con gia
tri st dung d& chimg minh vé nhan than ctia ngudi c6 yéu cau ding ky thay doi, cai
chinh, bd sung hd tich, xac dinh lai dan toc;
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- Gidy t& chirng minh noi cu tri dé x4c dinh thdm quyén dang ky trong trudng
hop cai chinh, bd sung ho tich, x4c dinh lai dan tdc khong phai tai Uy ban nhan dan
cAp huyén noi ding ky hd tich truéc dy (trong giai doan Co s¢ dit liéu qudc gia vé
dan cu va Co sé dit liéu ho tich di€n t toan quéc chua dugc xay dung xong va thuc
hién théng nhét trén toan qudc).

Trudng hop gtri hd so qua hé théng buu chinh thi phai giri kém theo bén sao c6
chung thuc cac gidy t& phai xuét trinh néu trén.

* Gidy to phai ndp

- To khai dang ky thay ddi, cai chinh, bd sung hd tich, xac dinh lai d4n tdc theo

- Gidy & lién quan dén viéc thay ddi, cai chinh, bd sung hd tich, x4c dinh lai dan
tho:

- Van ban ay quyén theo quy dinh ctia phép ludt trong trudng hop Gy quyén thuc
hién viéc dang ky thay dbi, céi chinh, bd sung h tich, xac dinh lai dan toc. Trudng hop
nguéri duoc ay quyén 13 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguc‘ri ay
quyén thi van ban ty quyén khong phai cong chimg, chimg thuc, nhung phai cb glay to
chimg minh méi quan hé véi nguoi ty quyén.

8.3.2. S6 lwong ho so: 01 bd.

8.4. Thoi han giai quyét:

- Ngay trong ngay lam viéc d6i v6i viée bd sung ho tich, truong hop nhan hd so
sau 15 gior ma khong gidi quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.

- 03 ngay lam viéc. Trudong hop cén phai xac minh thi thoi han dugc kéo dai
khoéng qua 06 ngay lam viéc.

8.5. Poi twong thuce hién thi tuc hanh chinh: C4 nhan.

8.6. Co quan thuc hién thi tuc hanh chinh:

a. Co quan c6 thdm quyén quyét dinh:

- Uy ban nhan dan cp huyén noi di ding ky ho tich truéc day hodc noi cu trit
clia ngudi nude ngoai giai quyét viée cai chinh, bd sung hé tich clia ngudi nude ngodi
da dang ky ho tich tai co quan ¢ thim quyén ca Viét Nam.

- Uy ban nhéan dén cip huyén noi da dang ky hd tich trudc day giai quyét viéc
thay dbi, cai chinh, bd sung hd tich, x4c dinh lai dan tdc cho ngudi Viét Nam dinh cu

& nude ngoai.
48




- Uy ban nh4n dan cp huyén noi d& ding ky hé tich truéc day hoic noi cu tri
cua c4 nhan giai quyét viéc thay ddi, cai chinh ho tich cho cong dan Viét Nam tir du
14 tudi tré 1én cu tra trong nudc; xac dinh lai dan toc.

b. Co quan thuc hién thd tuc hanh chinh: Phong Tu phap tham muu Chi tich Uy
ban nhan dén cip huyén xem xét, quyét dinh.

8.7 Két qua thwe hién thi tuc hanh chinh: Trich luc thay ddi/cai chinh/bd
sung hd tich/xac dinh lai dan tdc.
8.8 Lé phi: 50.000 ddng/cho mét lan ding ky.

8.9 Mau dom, miu to khai: To khai ding ky thay dbi, cai chinh, bd sung ho tich,
xac dinh lai dén tc.

8.10 Yéu cau, diéu kién thyc hién tha tuc hanh chinh: Khong. -
8.11 Can cw phap ly:
- Luat Ho tich nam 2014;

- Nehi dinh.s§ 123/2015/ND-CP nghy 15/112015 ciia Chinh phi quy dinh chi
~ tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

LY

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cia B tru’O’ng Bo Tu phap
hudng dan thi hanh mét sb diéu cta Luét hd tich va Nghi dinh sé 123/2015/ND-CP
ngdy 15/11/2015 ciia Chinh pht quy dinh chi tiét m6t s§ diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B6 truéng Bo Tai chinh
sira dbi, bd sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh
hudng din vé phi va 18 phi thudc thim quyén quyét dinh cta Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong; :

- Nghi quyét s§ 03/2008/NQ-HPND ngay 25/7/2008 cta Hoi dong nhan din
tinh Ca Mau ban hanh 18 phi ho tich, ding ky cur trfi, cAp ching minh nhan dan trén
dia ban tinh Ca Mau.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HO TICH, XAC PINH LAI DAN TQC

KANR ST D) oot s
Ho, chit d8m, t8N DEWOT YEU CAUS ....oooovoeeoocevosereeee e e eeees s sessase s sosssrssessssneesssesssssesessren
NG CU IO @)oo ee oo eseeesss s s 5k Rt e e
GHAY 1O TIY thAN: ) eeessassssassssss st
Quan hé v6i ngudi d& nghi duoc thay ddi, cai chinh, x4c dinh lai dén tdc, bd sung ho tich:..............c....
Dé nghi co quan ding ky viéc @ e R

cho ngudi ¢ tén dudéi day

T61 cam doan phiing ndi dung khai trén ddy 1a ding su that va chju trach nhiém trude phap luat v& cam doan

cia minh.
LAm t@ic oo , Ngay ... thdang ......... nam ...........
Nguoi yéu ciu
(Ky, ghi ré ho, chir dém, tén)
Y kién cta ngudi dugc thay ddi ho, tén (néu Y kién coa cha va me (néu thay dbi ho, chir
nguoi d6 tir du 9 tudi tré 1€n); x4c dinh lai ddn dém, tén cho nguoi dudi 18 tudi)

t6c (néu ngudi d6 tir i 15 twdi dn dudi 18 TBE) e e




Chu thich:

1. Ghi 3 tén co quan ding ky viéc thay doi, cai chinh, b sung hd tich, xac dinh lai dan tdc, x4c dinh
lai gidi tinh trong Gidy khai sinh.

2. Ghi theo dia chi ding ky thuong tria; néu khong c6 noi ding ky thuong tri thi ghi theo dia chi
dang ky tam tri; trudng hgp khdng c6 noi ding ky thuong tri va noi dang ky tam tri thi ghi theo noi
dang sinh séng.

3. Ghi théng tin vé& gidy t& tiy than nhu: hd chiéu, chimg minh nhin dan hodc gidy to hop 18 thay
thé (vi du: Ching minh nhin dan s6 001089123 do Céng an thanh phé Ha Ngi cip ngay
20/10/2004).

4. Ghi 18 loai viéc thuc hién (vi du: thay ddi Ho).

5. Ghi r5 loai viéc ho tich da ding ky trude ddy. Vi du: khai sinh ngay 05 thang 01 nam 2015 tai s6
10 quyén s 01/2015 ciia UBND xa Ha Hbi, huyén Thudng Tin, thanh phd Ha Ngi.

6. Ghi & n6i dung thay dbi, cai chinh, xac dinh lai dan toc vi du: tir Nguyén Vin Nam thanh Vii Vin
Nam;

Trudng hop bd sung hd tich thi ghi rd ndi dung dé nghi bb sung. Vi du: bd sung phin ghi vé qué
quén trong Gidy khai sinh nhur sau: Nghé An.
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9. Thi tuc ghi vao S6 hd tich viéc két hon ciia cong din Viét Nam da dwoc
gidi quyét tai co quan cé thAm quyén ciia nwéc ngodi

9.1. Trinh ty thwc hién: Gom 03 budc

Buéc 1: Chuén bj ho so

Nguoi yéu ciu dén Bo phan tlep nhan va tra két qua tai UBND cAp huyén dé
duoc hudng dan va chuén bi day du hé so theo quy dinh vao gir hanh chinh céc ngay
1am viéc (trir ngdy nghi 1€ theo quy dinh), cu thé nhu sau:

- Budi sang: Tir 7 gio 00 phut dén 11 giey 00 phut.
- Budi chiéu: Tir 13 gid 00 phut dén 17 gioy 00 phut.
Budc 2: Nop hd so va trinh tw thye hién

- Nguéri co yéu cau ghi vao S6'ho tich viéc két hon da duoc giai quyét tai co -

quan c6 thim quyén ctia nudc ngodi (sau day g01 12 ghi chii két hén) nop hd so ta1 B6
phan tiép nhén va tra két qua Uy ban nhan dan cip huyén c6 thiAm quyén.

- Cong chirc tiép nhan kiém tra ngay hd so, x4c dinh tinh hop 18 ciia gidy to trong
hd so do ngudi yéu ciu ndp, xuét trinh; doi chiéu théng tin trong T& khai véi gidly
trong hd so.

- Néu hd so diy du, hop 18, cong chic tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi 16 ngay, gid tra két qua; néu hd so chua diy dd, hoan thién thi huéng dan nguvi
ndp hd so bé sung, hoan thién theo quy dinh; trudmg hop khong thé b sung, hoan thién
hd so ngay thi phai lap thanh vin ban huéng din, trong d6 néu rd loai gidy 3, ndi dung
cin bb sung, hoan thién, ky, ghi & ho, chit dém, tén ctia ngudi tiép nhan.

- Hd so sau khi d3 duoc huéng dan theo quy dinh ma khong dugc bd sung day
d0, hoan thién thi ngudi tiép nhén tir chéi tiép nhin hd so. Viée tir chébi tiép nhan hd
so phai duoc thé hién bang vén ban, trong d6 ghi 18 1y do tir chdi, ngudi tiép nhan ky,
ghi 18 ho, chir dém, tén.

- Néu thdy yéu cau ghi chu két hon du didu kién, khong thude truong hop tir chbi
ghi vao s viéc két hon theo quy dinh, Phong Tu phap bao cao Chu tich Uy ban nhan
dén cip huyén xem xét, quyét dinh. Trudng hgp Chu tich Uy ban nhan dén dong y
giai quyét thi ky Trich luc ghi chit két hon cap cho ngudi yéu cau; cong chirc lam
cdng tac ho tich ghi vao Sé ding ky két hon.

* Yéu cau ghi chii két hon bi tir chéi trong cic truwdng hop sau:

- Viéc k&t hon vi pham diéu cim theo quy dinh cia Ludt hon nhan va gia
dinh.
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- Céng dan Viét Nam két hon véi nguoi nudc ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nudc ngoai tai Viét Nam.

*Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy t 1a ban sao duge cip tir s gde hosc
ban sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khéng duoc yéu cau
xut trinh ban chinh; néu ngudi yéu clu chi ndp ban chup va xut trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da dbi chibu ndi dung gidy to d6, khong dugc yéu chu ngudi di dang
ky nop ban sao ¢ ching thuc gidy to do.

+ Trudng hop phap luat quy dinh xudt trinh gidy t& khi ding ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, dbi chiéu vdi thong tin trong To
khai va tra lai cho ngudi xudt trinh, khéng duoc yéu ciu nguoi déng k)’/ ho tich adp
thém ban sao gidy to do Ngum tiép nhén c6 thé chup 01 ban gxay t& xudt trinh hosc
ghi lai théng tin ctia gidy o xut trinh dé luu hd so.

+ Gidy t& do co quan c6 thdm quyén cia nudc ngoai cip, cong chimg hodc xac
nhén d8 st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sur,
trir trudng hop duge mién theo didu udc qudc t& ma Viét Nam Ia thanh vién; gidy to bang
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hoic chimg thure
chit ky ngudi dich theo quy dinh cta phap luét.

+ Ngudi tiép nhén ¢ trach nhiém tiép nhan dung, da hd so ding ky ho tich
theo quy dinh ctia phap lujt hd tich, khong dugc yéu ciu ngudi ding ky hd tich nop
thém gidy to ma phap luét ho tich khoéng quy dinh phai nop.

Buée 3: Nhin két qua: Tai B6 phan tiép nhan va tra két qua UBND cip
huyén.

9.2. Cach thirc thire hién:

- Ngudi c6 yéu ciu ghi chu két héon truc tiép thuc hién hoac uy quyén cho
ngudi khac thuc hién viéc ghi chi két hon;

- Nop hd so truc tiép tai B phén tiép nhan va tra két qua Uy ban nhan dan cip
huyén c6 thAm quyén hozc giti hd so qua hé thng buu chinh.

9.3. Thanh phan, s lwong ho so:

9.3.1. Thanh phén hé so:

* Gidy to phai xut trinh
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- Ho chiéu hoic chimg minh nhin dan hodc thé cén cudc cong dan hodc cac
gidy t& khac 6 dan anh va théng tin c4 nhan do co quan c6 thdm quyén cap, con gia
tri st dung dé chirng minh vé nhan than cia ngudi c6 yéu cau ghi chia két hon (gidy to
tuy than);

- Gidy to ching minh noi cu tr dé xé4c dinh thim quyén (trong giai doan Co s&
dir liéu qubc gia vé dan cu va Co s& dif liéu hd tich dién tir toan quéc chua dugc xay
dung xong va thue hién thong nhét trén toan qudc).

Trudng hop gl hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
chimg thuc cac gidy t& phai xuét trinh néu trén.

* Gidy to phai ndp

- Tor khai ghi cha két hon theo mAu;

- Ban sao gidly t& chimg nhén viéc két hon do co quan c6 thAm quyén cta nuée
ngoai cap; L ) '

- Ban sao gidy to tily than cta ca hai bén nam, ni, néu giri hd so qua hé thong
buu chinh;

- Néu céng dan Viét Nam da Iy hén hoac huy viéc két hon tai co quan co thAm
quy&n nuéc ngoai thi phai nop trich luc vé viéc da ghi vao S h tich viéc ly hén hodc
hay viéc két hon (Trich luc ghi chii ly hon);

- Vin bén iy quyén theo quy dinh cta phap ludt trong trudng hop ty quyén
thuc hién viéc ghi chii két hén. Trudng hop ngudi dugc uy quyén 1 6ng, b, cha, me,
con, vg, chdng, anh, chi, em rudt clia ngudi Gy quyén thi vin ban ty quyén khong
phai ¢dng ching, ching thuc, nhung phai cé gidy t& chimg minh mdi quan hé véi
ngudi ty quyén.

9.3.2. S6 lwong hd so: 01 b3,

9.4. Théi han giai quyét: 12 ngay lam viéc.

9.5. Péi twong thwe hién thii tuc hanh chinh: C4 nhan.

9.6. Co quan thwce hién thi tuc hanh chinh:

a. Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cdp huyén noi cu tri
ctia cong dan Viét Nam.

b. Co quan truc tiép thuc hién tha tuc hanh chinh: Phong Tu phap cap huyén
tham muu Chi tich Uy ban nhan dan cAp huyén xem xét, quyét dinh.

9.7. Két qua thwe hién thi tuc hanh chinh: Trich luc ghi chia két hon.

9.8. L& phi: 50.000 dong.
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9.9. MAu don, miu to khai: To khai ghi cha két hén.

9.10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Viéc két hon giita cong dan Viét Nam véi nhau hodc véi ngudi nude ngoai da
dugc giai quyét tai co quan c6 thim quyén cia nude ngoai & nude ngoai dugc ghi vao
S ho tich néu tai thoi diém két hon, cac bén dap ung du diéu kién két hon va khoéng
vi pham diéu cdm theo quy dinh ctia Luét hon nhan va gia dinh Viét Nam;

- Néu vao thoi diém dang ky tai co quan c6 thdm quyén nudc ngoai, viée két
hon khong dap tmg diéu kién két hon, nhung khéng vi pham diéu cAm theo quy dinh
ctia Luat hon nhan va gia dinh, nhung vao thoi diém yéu cdu ghi vao S8 ho tich viéc
két hén, hau qua di duogc khic phuc hoac viéc ghi cha két hon 13 nham bao vé quyén
lgi clia cong dén Viét Nam va tré em, thi viéc két hon ciing dugc ghi vao S5 ho tich.

9.11. Can cit phap ly:
- Luédt Hon nhén va gia dinh;
- Luat HS tich nam 2014;

- Ngh1 dinh s 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luat Ho tich; Y

- Théng tu s& 15/2015/TT-BTP ngay 16/11/2015 ciua Bo trudng Bo Tu phap
huéng dan thi hanh mét sé diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cia Bo trudng Bo Tai chinh
sira d6i, bd sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 ctia BS Tai chinh
huéng dan vé phi va 18 phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phé truc thudc Trung wong;

- Nghi quyét s& 03/2008/NQ-HPND ngay 25/7/2008 ctia Hoi dong nhan dan
tinh Ca Mau ban hanh L& phi b tich, ding ky cu tri, cép chimg minh nhan dan trén
dia ban tinh Ca Mau.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI GHI CHU KET HON
KINh U D) et

Ho, chif dem, 1810 NZUFT YEU CAUL ...vvveveieeeerereeesseseesseeseeesreseeessseeseesssssseceeecseessnsanees e,
INGE CU AT @ oo tase s ea s s s e s e st s s e s e e et en s s st eesecnne
Gy 1O Y thANT @bttt
Pé nghi co quan ghi vao sb viéc két hon sau day:

Ho, chir dém, tén bén nir: .......coooeviennnn, Ho, chir dém, tén bén nam: .........................
Ngay, thang, nam sinh: .....ccceeneneeeninicnnenn Ngay, thang, ndm sinh: .....coomeniniinnnnn

DAN tOC e Qubc tich: ..oovveenennen. DA tOC: weeveemeeeereerenens Qudc tich: ..o
NOT U tri: @ s NOT U 8 D e

Giay to ty than: B e Gidy to tuy than: 7 ...
Pa dang ky két hon B8ID) et e s s e se s e
........................................................................................... SO weeeeereeemae e s e ceena
clp ngay........ thang ...... DUAITL «eooieeeceeeeeneessaesnssessssaseesesssrmaeasaneneeesmbeeaessstanansssaseanesenssanns sae s s s tasbesnns

Tru6ce khi két hon 13n ndy chua timg két hén/da timg két hén nhung hon nhan d3 chim dirt®,

Tdi cam doan nhitng ndi dung khai trén day 1 dung su thét va chiu trach nhiém trude phap luft vé
cam doan ctia minh.

Tai ligu giei kem theo To khai: Lamtgi: ..........,§ngay ... thang ....... nam .......
Ngwoi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

.......................................................................
.......................................................................

.......................................................................

Chu thich:

() Ghi r3 tén co quan thuc hién ghi cha ket hon.

@ Ghi theo dia chi ding ky thuong tri; néu khdng ¢6 noi déng ky thudng trii thi ghi theo dja chi ding ky tam
trd; truong hop khong c6 noi ding ky thudng tri va noi ding ky tam trii thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy o tuy than nhu: hd chiéu, chimg minh nhan dan hogc gidy to hop 18 thay thé (vi du:

Chimg minh nhén dén s6 001089123 do Congan thanh phé Ha Noi clp ngdy 20/10/2004).

® Ghi r6 tén glay t0 d4 cong nhén viéc k&t hon clia co quan c6 thdm quyén cia nudce ngoai.

©) Néu da timg két hon thi ghi rd cin clr chim dit quan hé hon nhan & dong phia dudi. Néu can cur chim dut
quan hé hon nhén 14 Iy hén thi ghi rd hinh thirc vén ban ly hon, ngdy c6 higu luc, tén co quan cAp.
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10. Thii tuc ghi vao S6 hd tich viéc ly hon, hiy viéc két hon cia cong dan Viét
Nam da dwoc gidi quyét tai co' quan c6 thAm quyén ciia nréc ngoai.

10.1. Trinh ty thue hién: Gom 03 budc
Bud6c 1: Chuin bi hd so

Ngudi, yéu cau dén B phan tiép nhan va tra két qua tai UBND cép huyén dé
duoc huéng din va chuin bi hd so theo quy dinh vao gi¢ hanh chinh cac ngay lam
viéc (trir ngay nghi 18 theo quy dinh), cu thé nhu sau:

- Budi sang: Tir 7 i 00 phut dén 11 gior 00 phat.

- Budi chiéu: Tir 13 gi&r 00 phit dén 17 gir 00 phuit.

Buéc 2: Nop ho so va trinh tw thue hién

- Ngudi ¢é yéu ciu ghi vao S ho tich viéc ly hdn, huy viée két hon da dwgc
gidi quyét tai co quan c6 thim quyén cua nudc ngoai {sau diy goi la ghi chi ly hon)
ndp hd so tai B6 phan tiép nhan va tra két qua Uy ban nhan dan cip huyén c6 thim
quyén.

- Céng chirc tiép nhén co trach nhiém kiém tra ngay toan bd hd so, xéac dinh tinh
hop 1 cta gidy t& trong hd so do ngucn yéu cAu ndp, xuft trinh; ddi chiéu thong tin
trong T® khai véi gidy to trong hé so. .

- Néu hd so ddy di, hop 18, cong chirc tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi rd ngay, gio tra két qua; néu hd so chua diy dn, hoan thién thi hudng din ngudi
n6p hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd sung, hoan thién
hd so ngay thi phai I3p thanh vin ban huéng dan, trong dé néu rd loai gidy to, nodi dung
can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan.

- Hb so sau khi da duoc huéng din theo quy dinh ma khéng duoc bd sung day
dn, hoan thién thi nguoi tiép nhan tir chdi tiép nhan hd so. Viée tir chéi tiép nhan hd
so phai duoc thé hién biang vin ban, trong d6 ghi 16 1y do tir chdi, ngudi tiép nhén ky,
ghi 0 ho, chit dém, tén.

- Néu thiy yéu ciu ghi cha ly hén 1a phi hop quy dinh phép luét, viéc ly hon,
hiy viéc két hén khong thude trudng hop cé don yéu ciu thi hanh tai Viét Nam hoic
c6 don yéu ciu khdng cong nhén tai Viét Nam duoc ding tai trén Cong thong tin dién
tlr chia B6 Tu phap thi Phong Tu phap béo cao Chi tich Uy ban nhén dén cip huyén
xem xét, quyét dinh. Truong hop Cha tich Uy ban nhan dan dong y giai quyét thi ky
Trich luc ghi chii ly hon cip cho ngudi y8u ciu; cong chirc Iam cong tac ho tich ghi
va0 S6 ghi chi ly hon.

*Lwuy:
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+ Truong hop ngudi yéu ciu ndp gidy to 13 ban sao duge cép tir s6 gdc hodc
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hé so khong dugc yéu cau
xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
nguoi tiép nhan hé so kiém tra, déi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da doi chiéu ndi dung gidy to d6, khéng dugc yéu chu ngudi di ding
ky ndp ban sao ¢6 chiung thuc gidy to do.

+ Truong hop phép luat quy dinh xut trinh gidy to khi dang ky h&f) tich, nguoi
tiép nhéan c6 trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin trong T
khai va tra lai cho ngudi xuft trinh, khong dugc yéu ciu ngudi ding ky hd tich ndp
thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hoic
ghi lai théng tin clia gidy to xuét trinh dé luu hd so.

+ Gidy t& do co quan c6 thdm quyén cia nuéc ngoai cép, cong ching hodc xac
| nhan @ s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép hoa lanh su,
trir truomg hop duoc mién theo diéu udc quic té ma Vigt Nam 1a thanh vién; gidy to bang
tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg thuc
chit ky nguoi dich theo quy dinh cta phép luat.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhin ding, di hd so ding ky hd tich
theo quy dinh ctia phap luat hé tich, khong duoc yéu cau ngudi dang ky hé tich ndp
thém gidy t& ma phap luat hd tich khéng quy dinh phai ndp.

Buéc 3: Nhin két qua: Tai Bo phan tiép nhan va tra két qua UBND cép
huyén.

10.2. Cach thirc thuc hién:

- Ngudi cb yéu cAu ghi cha ly hon truc tiép thuc hién hoic ty quyén cho ngudi
khac thuc hién viéc ghi chi ly hon;

- Nép hd so truc tiép tai Bo phén tiép nhan va tra két qua Uy ban nhén dan cép
huyén c6 thAm quyén hoic gir hé so qua hé théng buu chinh.

10.3. Thanh phan, sé lwong ho so:

10.3.1. Thanh phan hé so:

* Gidy to phai xuét trinh

- Ho chiéu hodc chimg minh nhin dan hoic thé cin cudc cdng dan hodc cac
gidy t& khac c6 dan anh va théng tin ca nhan do co quan ¢ thAm quyén cip, con gia
tri st dung dé chimg minh vé& nhan than ciia ngudi c6 yéu cau ghi cha ly hon;

- GiAy to chimg minh noi cu tra & xéac dinh thAm quyén trong trudng hop céng
dan Viét Nam tr nu6c ngoai vé thuong tra tai Viét Nam c6 yéu cau ghi chu ly hén,
cong dan Viét Nam khong thuong trii tai Viét Nam yéu ciu ghi chi ly hén tai Uy ban
nhén dan cAp huyén noi cu tri trude khi xudt canh (trong giai doan Co s dit liéu
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qubc gia vé& dan cu va Co s& dit liéu ho tich dién tir toan qudc chura duogc x4y dung
xong va thuc hién théng nhét trén toan quéc).

Trudng hop giri hé so qua hé théng buu chinh thi phai giri kém theo ban sao ¢6
ching thuc cac gidly to phai xuét trinh néu trén.

* Gidy to phai ndp

- T& khai ghi chi ly hén theo mau; ,, |

- Bén sao Ban 4n, quyét dinh ly hén, hiy két hon, vin ban théa thuén ly hén
hodc gidy to khéc cdng nhén viéc ly hon do co quan c6 thim quyén cha nudc ngoai
cép di c6 hiu luc phap luit;

- Vin ban 0y quyén theo quy dinh cha phép luit trong trudng hop uy quyén
thuc hién viéc ghi chi ly hon. Truong hop ngudi duge @y quyén 1a ong, b, cha, me,
con, v, chong, anh, chi, em rudt clia ngudi Gy quyén thi vin ban 0y quyén khéng
phai cong ching, chimg thuc, nhung phai c6 gidy t& ching minh mbi quan hé véi
nguoi Uy quyén.

10.3.2. S6 lrong hd so: 01 bo.

10.4. Thoi han gidi quyét: 12 ngay lam viéc.

10.5. i twong thwe hién thé tuc hanh chinh: C4 nhan.

10.6. Co quan thure hién thi tuc hanh chinh:

a. Co quan c6 thdm quyén quyét dinh:

- Uy ban nhén dén cép huyén noi da ding ky két hon hodc ghi vao S hd tich
viéc két hon truée dy thuc hién ghi cha ly hén.

Trudng hop viée két hon hodc ghi chia viée két hon trude ddy thuc hién tai S
Tu phép thi viéc ghi chi ly hén do Uy ban nhén dan cip huyén noi cu tra cia cong
dén Viét Nam thuc hién.

Trudng hop viée két hon trude ddy duge ding ky tai Uy ban nhan dan cp xa
thi viéc ghi chia Iy hon do Uy ban nhan dan cAp huyén cip trén thuc hién.

Trudng hop cong dan Viét Nam khong thudng trii tai Viét Nam thi viéc ghi cha
ly hon do Uy ban nhén dén cip huyén noi cu tra truée khi xudt canh cia cong dén
Viét Nam thure hién.

- Céng dan Viét Nam tir nu6c ngodi vé thudmg tra tai Viét Nam cé yéu cu
ghi cha ly hén ma viéc két hon trude diy duge ding ky tai Co quan dai dién hodc
tai co quan c6 thdm quyén nu6c ngoai thi viéc ghi chi ly hén do Uy ban nhan dan
cap huyén noi cong dan Viét Nam thuong tri thuce hién.

- Céng dan Viét Nam cu trii & nudc ngodi cé yéu cau ghi chi ly hon dé két hon
mé&i ma viée két hon truée ddy duoc diang ky tai Co quan dai dién hoic tai co quan ¢6
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thAm quyén nudc ngoai thi viéc ghi chi ly hén do Uy ban nhan dén cip huyén noi tiép
nhan hd so két hén mai thuc hién.

b. Co quan truc tiép thuc hién tht tuc hanh chinh: Phong Tu phap tham muu
Chu tich Uy ban nhan dan cép huyén xem x¢€t, quyét dinh.

10.7. Két qua thwe hién thii tuc hanh chinh: Trich luc ghi chi ly hon.

10.8. Lé phi: 50.000 ddng.

10.9. Mau don, mau to khai: To khai ghi chii ly hon.

10.10. Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

- Béan an, quyét dinh ly hén, hay két hon, van ban thoa thuan ly hon da c6 hiéu luc
phép luat hodc gidy t& khac cong nhéan viéc ly hén do co quan ¢6 thim quyén clia nudc
ngoai cip khéng vi pham quy dinh ctia Lu4t hon nhén va gia dinh;

- Viéc ly hon, huy két hon clia cong dan Viét Nam do co quan c6 thdm quyén
nuée ngodi gidi quyét khong thude trudng ligp c6 don yéu cau thi hanh tai Viét Nam
hoic c6 don yéu ciu khong cong nhén tai Viét Nam;

- Cong din Viét Nam da ly hon, hay viéc két hon & nudc ngoai, sau d6 vé nudce
thudng tra hodc lam thd tuc ding ky két hon méi tai co quan c6 thdm quyén clia Viét
Nam thi phai ghi chu ly hén. Truong hop da nhiéu 14n ly hén hoic hiy viéc két hon
thi chi 1am thu tuc ghi chi 1an ly hon, huy viéc két hon gan nhit.

10.11. Can cir phap ly:

- Luét Ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phti quy dinh chi
tiét mot sb diéu va bién phap thi hanh Luat Hb tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B9 trudéng Bo Tu phap
huéng din thi hanh mét sb diu cua Ludt Ho tich va Nghi dinh sb 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh phit quy dinh chi tiét mét sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B9 trudng BO Tai chinh
stra dbi, bd sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cta B Tai chinh
huéng din vé phi va 16 phi thudc thim quyén quyét dinh ctia Hbi dong nhan dén tinh,
thanh phé truc thudc Trung uong;

- Nghi quyét sé 03/2008/NQ-HPND ngay 25/7/2008 cta Hoi ddng nhan dan
tinh Ca Mau ban hanh 18 phi ho tich, dang ky cu tra, cap chimg minh nhén dan trén
dia ban tinh Ca Mau.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI GHI CHU LY HON
Kinh glri: D e
Ho, chit d&m, tEn NEUGT YU CAUI .u.ovoveoieeececeeeeeeeee et essa e s e
INOT O B @ e eee s e st eese et srs e s sre st s
Gidy t&r tiy than: @ e e
Quan h€ voi nguoi duge ghi Chilll .ot
Pé nghi ghi vao sb ho tich viéc .......... e et eaaans di dwoc gidi quyét tai co quan c6 thAm

quyén cua nude ngoai cho ngudi dudi diy:
Ho, chirdém, tén: ..........ccccceeiiiiii e, GG DB

Ngay, thang, nam, SINN: ... e et e

Gidy to tuy than: @:.oene...

Noicutrihi€nnay: ............ceevue.
NO1 U Il trGC KD XUAL CANR: oot ee e et et et e aeesaeeesseaasesesasaesassaesaesseaean

Ho,chirdém tén: ............ccccceeuenne.

Gidy to tiy than: @: oo,
TREO ™ e e oot oo -

T61 cam doan nhiing ndi dung khai trén diy la dung su that va chiu trach nhi€ém trudge phap
ludt vé cam doan ciia minh.
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e REAY ... thang ....... nam ........
Ngudi yéu cau |
(Ky, ghi rd ho, chit dém, tén) |

Tai liéu guri kem theo To khai: Lam tai: ...

.......................................................................

Chui thich:

® Ghi r5 tén co quan thuc hién ghi chi h tich.

(2) Ghi theo dja chi ding ky thudng tri; néu khong c6 noi dang ky thudng tru thi ghi theo dia chi dang ky tam tri; trudng
hop khong c6 noi ding ky thudng tri va noi dang ky tam trai thi ghi theo noi dang sinh sbng.

(3) Ghi thong tin vé gidy to tity than nhu: h chiéu, chimg minh nhan dan hogc gidy t& hop 1¢ thay thé (vi du: Chimg
minh nhan dan s6 001089123 do Cong an thanh phd Ha Nbi cip ngay 20/10/2004).

) Ghi rd hinh thirc vin ban: Ban an/quyét dinh/ thoa thuin/cac hinh thirc khac.

®) Ghi r5 tén co quan nude ngoai da giai quyét ly hon/hity két hon.
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11. Thi tuc ghi vao S6 hé tich viéc hd tich khac ciia cong dan Viét Nam da
dwoc giai quyét tai co quan c6 thim quyén cua nwdc ngoai (khai sinh; giam hg;
nhin cha, me, con; xac dinh cha, me, con; nudi con nudi; khai tir; thay doi ho
tich).

11.1. Trinh ty thwe hign: Gom 03 budc

Buéc 1: Chuin bj hé so

Nguoi yéu ciu dén Bo phén tiép nhén va tra két qua tai UBND cép huyén dé
duoc hudéng dan va chuén bi ho so theo quy dinh vao gi¢ hanh chinh cic ngay lam
viéc (trir ngay nghi 1€ theo quy dinh), cu thé nhu sau:

- Bubi sang: Tir 7 gid 00 phiit dén 11 gid 00 phut.

- Budi chidu: Tur 13 git 00 phut dén 17 gid 00 phit.

Buéc 2: Nop ho so va trinh tw thye hién

- Ngudi yéu ciu ghi vao S3 h tich viéc khai sinh; giam hd; nhén cha, me,
con; xac dinh cha, me, con; nuéi con nudi; khai ti; thay ddi ho tich da dugc giai
quyét tai co quan c6 thAm quyén cda nuée ngoai (sau dy goi la ghi chu thay dbi
hé tich ¢6 yéu t6 nudc ngoai) ndp hd so tai-B6 phan tiép nhan va tra két qua Uy ban
nhan dan cip huyén c6 thim quyén.

- Cong chirc tiép nhan kiém tra ngay hd so, xac dinh tinh hop 18 ciia gidy t& trong
hd so do ngudi yéu ciu ndp, xuit trinh; dbi chiéu thong tin trong T khai véi gidy to
trong hd so.

- Néu hd so ddy du, hop 18, cong chitc tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi rd ngdy, gid tra két qua; néu hd so chua diy dd, hoan thién thi huéng din nguoi
ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién
ho so ngay thi phai l4p thanh vin ban huéng din, trong d6 néu rd loai gidy o, ndi dung
can b sung, hoan thién, ky, ghi rd ho, chit dém, tén cita ngudi tiép nhén.

- Hb so sau khi di duoc huéng din theo quy dinh ma khéng dugc bd sung diy
d0, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viée tir chdi tiép nhan hd
so phai dugc thé hién bing vin bén, trong d6 ghi rd Iy do tir chbi, ngudi tiép nhén ky,
ghi 18 ho, chix dém, tén.

- Néu thiy yéu cau ghi chii thay ddi ho tich c6 yéu t& nudc ngoai di diéu kién,
phil hop quy dinh phép luat, Phong Tu phap bio cio Chu tich Uy ban nhan dan cp
huyén. Trudng hop Chit tich Uy ban nhan dan dong y giai quyét thi ky Trich luc hd
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tich trong tmg cip cho ngudi yéu cau; cong chitc 1am cong tac ho tich ghi ndi dung
ghi chu vao S6 ho tich theo quy dinh.

* Lawru y:

+ Trudng hop ngudi yéu cdu ndp gidy to 1a ban sao dugc cip tir s& gbe hoic
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng duoc yéu ciu
xuét trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhén hé so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viée d3 dbi chiéu ndi dung gidy to do, khéng duoc yéu ciu ngudi di ding
ky ndp ban sao ¢6 chimg thyc gidy to do.

+ Trudng hop phéap lut quy dinh xuét trinh gidy to khi dang ky hé tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, déi chiéu véi thong tin trong T
khai va tra lai cho ngudi xuét trinh, khdng durge yéu cau ngudi ding ky ho tich ndp
thém ban sao gidy & d6. Ngudi tiép nhan ¢ thé chup 01 ban gidy to xuét trinh hosic
ghi lai thong tin cta gidy to xudt trinh dé luu hd so.

+ Gidy t& do co quan ¢ thAm quyén ciia nuéc ngoai cp, cong chimg hodc x4c
nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duge hop phap hoa lanh su,
trir trudmg hop:duoc mién theo diu wéc quc € ma Viét Nam la-thanh vién; gidy to bang
tiéng nuéc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hozc chimg thuc
chit ky ngudi dich theo quy dinh cua phap luét.

"+ Ngudi tiép nhén c6 trach nhiém tiép nhin dung, di hd so ding ky hd tich
theo quy dinh ctia phép luét ho tich, khong duoc yéu ciu ngudi ding ky ho tich ndp
thém gidy t& ma phép luat h tich khong quy dinh phai ndp.

Buéc 3: Nhian két qua: Tai BO phan tiép nhan va tra két qua UBND cép

huyén.

11.2 Cach thirc thyc hién:

- Ngudi ¢6 yéu cu ghi chi thay dbi ho tich ¢6 yéu t& nude ngoai truc tiép thuc
hién hodc Gy quyén cho nguoi khac thuc hién viéc ghi chu;

- Nop hd so truc tiép tai B phén tiép nhén va tra két qua Uy ban nhan dan cip
huyén c6 thAm quyén hodc giri hd so qua hé thong buu chinh.

11.3 Thanh phin, s6 lrgng ho so:
11.3.1 Thanh phén hé so:

* Gidy to phai xuit trinh:
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- Ho chiéu hogic chimg minh nhén dan hoic thé can cude cdng dan hoic cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cip, con gia tri sir
dung dé chimg minh vé nhan than clia ngudi ¢ yéu cAu ghi chii thay ddi ho tich co yéu
t6 nude ngoai;

- Gidy t& chimg minh noi cu tri d x4ac dinh thim quyén ghi chu thay déi ho
tich c6 yéu td nudc ngoai (trong giai doan Co s& dir lidu qudc gia vé dan cu va Co s&
dir liéu ho tich dién tir toan quéc chua duge xay dung xong va thuc hién théng nhét
trén toan qudc). ,

Trudng hop giri hé so qua hé théng buu chinh thi phai guri kém theo ban sao ¢o
chirng thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp

- T& khai theo miu quy dinh;

- Ban sao gidy to ching minh viéc hd tich da dugc giai quyét tai co quan cd
thAm quyén ctia nuéce ngoai;

- Vén ban thda thuén lya chon quéc tich Viét Nam cho con ctia cha, me ddi véi
_ truong hop ngudi yéu cau ghi vao S3 hd tich v1ec kha1 sinh ¢6 cha hoac me 14 cong
" dan Viét Nam, ngum kia la ngudi nude ngoa1 trong trudong hop Gidy khai smh va
glay to di lai quoc té do co quan co thim quyen nudc ngoai cap khong ghi quoc tich
cua ngudi con;

- Vin ban 0y quyén theo quy dinh ctia phap luat trong trudmg hop Gy quyén
thuc hién viéc ghi chii. Trudng hop ngudi dugc iy quyén 14 dng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cta ngudi iy quyén thi vin ban iy quyén khong phai cong
ching, chitng thuc, nhung phai c¢6 gidy t& chimg minh mdi quan hé véi ngudi ty
quyén.

11.3.2. S lwong ho so: 01 bd.

11.4. Théi han gidi quyét: Ngay trong ngay tiép nhan hd so, truong hop nhan
ho so sau 15 gid ma khéng giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo. Trong trudng hop phai xac minh thi thoi han giai quyét khéng qua 3 ngay
lam viéc.

11.5. P6i twgng thuc hién thi tuc hanh chinh: C4 nhan.

11.6. Co quan thwc hién tha tuc hanh chinh:

a. Co quan c6 thAm quyén quyét dinh:
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- Uy ban nhan dan cdp huyén noi cu trt cia céng dan Viét Nam ghi vao S6 ho
tich viéc khai sinh; giam hd; nhin cha, me, con; xac dinh cha, me, con; nudi con nudi;
thay d6i ho tich da duoc giai quyét tai co quan cd thdm quyén ciia nudc ngoai.

- Uy ban nhan dén cép huyén noi cu trii cia ngudi ¢6 trach nhiém khai tir ghi
vao Sb ho tich viéc khai tir da dwoc giai quyét tai co quan c6 thim quyén cla nudc
ngoai.

b. Co quan thuc hién tha tuc hanh chinh: Phong Tu phdp tham muu Chu tich

Uy ban nhan déan cip huyén xem xét, quyét dinh.

11.7. Két qua thwc hién thi tuc hanh chinh: Trich luc ghi vao s6 ho tich viéc
khai sinh/Trich luc ghi chu thay dbi ho tich.

11.8. Le phi: 50.000 dong.

11.9. Mau don, mau t& khai: To khai ghi vao s6 ho thh viéc khai sinh; To khai
ghi vao s6 ho tich viéc khai tir; To khai ghi vao s6 hé tich viéc nudi con nudi; Ty khai
ghi cha viéc gidm hd, nhén cha, me, con; To khai ghi chu thay dbi ho tich.

11.10. Yéu ciu, diéu kién thwrc hién thi tuc hanh chinh: Khong.

11.11. Can cwr phap ly: g

- Luét Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luét H9 tich;

- Théng tu sé 15/2015/TT-BTP ngdy 16/11/2015 cua B truong B6 Tu phap
huéng dan thi hanh mot sé didu cta Luat Hé tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mot s6 didu va bién phap thi hanh
Luét Ho tich; ‘

- Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 cta B truong B Tai chinh
stra ddi, bd sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cta Bd Tai chinh
huéng dan vé phi va 1é phi thudc thdm quyén quyét dinh ciia Hi dong nhén d4n tinh,
thanh phé truc thudc Trung vong;

- Nghi quyét sé 03/2008/NQ-HDPND ngay 25/7/2008 ctia Hoi dong nhan dan
tinh Ca Mau ban hanh Lé phi ho tich, dang ky cu trg, c4p chimg minh nh4n déan trén
dia ban tinh Ca Mau.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH
KANE UL Dot eteeeseeeveeeeeeneeeeeeese e st s eeneenen

Ho, chir d8m, tN NEUHT YU CAU «......veeeeeeieeeeeae e eeeeeee s eeeveseesesseeeeseseeeeseeeeeees
GiAY tO LY thAN: Dottt

........................................................................................................................................

Quan hé v61 nguroi uoc Khai SINN: ...oooieiiiee et

Dé nghi ghi vao sb ho tich viéc khai sinh cho ngudi c6 tén duéi day:

Ho, chir @€m, oD ........ it e et e ee e a e e eererae et e aaanas

.......................................................................................................................................

Qué quan: .....ccccevvveeennnne. veeevnessrnsssnsanggeorofrage ¥ L A O it
Ho, chir dem, t8n Cha: ... e
Nam sinh: ..o, Dan toc: ..eeevveereiie e Quoctich: .......ooooiiiiie

..........................................................................................................................................

Ho, chif d€m, t8n M€ ... et

Nam sinh: ........ccoeeunnee. Dan toc: .vvvveeveerearereenee Quoctich: ....ooooiiii

NOT U LTI ) e e e v e e ee e e e r e ee e e en e es e s e s e s e s e ss s en e

.........................................................................................................................................

Da dugce dang Ky Khai Sinh tai®) ..o eee et oo
Gidy khai sinh s6® ..., cip ngay........ SSSOR

To1 cam doan nhitng ndi dung khai trén diy 1a ding su that va chiu trach nhi€ém trude phap
ludt vé€ cam doan clia minh.
Lamtai: ... ngay.... thang ....... nam........

Nguwoi yéu cau
(Ky, ghi rd ho, chit dém, tén)




Chii thich:

() Ghi r t8n co quan ghi vao s6 hd tich viéc khai sinh

Vi du: Uy ban nhan dan quén 1, thanh phd H6 Chi Minh

@ Ghi thong tin vé gidy to tiiy thin cta ngudi di dang ky, ghi 16 s0, co quan cép, ngiy
cAp ho chiéu, ching minh nhan din hoic gidy t hop 18 thay thé

Vi du: Chimg minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cap ngay
20/10/2004. |

®) Ghi theo dia chi ding ky thuong trii; néu khéng c6 noi ding ky thudng tra thi ghi
theo dia chi ding ky tam tr(; trudng hop khong c6 noi dang ky thudng tri va noi dang ky
tam tri thi ghi theo noi dang sinh séng,

™ Ghi rd tén co quan, tén qudc gia nude ngoai di ding ky su kién ho tich.

©) Ghi s6, ngay, thang, nim co quan nudc ngoai cAp Gidy khai sinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU

Ho, chit d€m, t€n NEUOT YEU CAU:  ..oocooooeee e s et e
INOT CU AITE @ e et enes e e e st oo oo

GHAY 10 0y ThADNT ®) e ser s s e

Quan hé v&i ngudi 8 Chet: ... eeeseere s s ree e e
P2 nghi ghi vi0 s0 h tich viéc khai tir cho ngwdi cé tén dum day:

Ho, chit d€m, 8101 ..ot seneere e G161 tinh: o
Ngay, thang, ndm sinh: ..., e eeeve e ee e e e
DIAN EOC: oo eeee s Quéc HICH: oo,
Noi ‘cir it QUG CUNE: P e ...............................................................
GIAY 10 1Y thANT ) e sereee s sresrs s e ses e e
P chét vao 1Gc: ..o 810 e phut, ngay ... thang ............ DAM ..o
NOT CHEEL .o s ss et e see e eesres e soeesres s ettt

NEUYEN BRAN CHEL: ..o see et seesse oo snes s e eeee s

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém truée phap

luat vé cam doan ctia minh.




Tai lidu giri kém theo T khai: LAM Qi oooso ooy NEAY ... thaNgG ... NAM .......
Nguwdi yéu cau

(K, ghi vd ho, chir dém, tén)

Chii thich:
M Ghj rd tén co quan thuc hién ghi chi hé tich.
@ Ghi theo dia chi dang ky thudmg tri; néu khong c6 noi ding ky thuong trti thi ghi theo dia chi ding ky tam
trt; trudmg hop khong ¢6 noi ding ky thuong tri va noi ddng ky tam trd thi ghi theo dia chi noi sinh sbng
thuc té.

®) Ghi théng tin v& gidy t& thy than nhu: ho chiéu, chimg minh nhan dan hogc gidy t& hop 1& thay thé (vi du:
Chithg minh nhéan dan s6 00108912345 do Céng an thanh phd Ha Nbi cip ngay 20/10/2004).

™) Ghi r tén gidy t& ho tich duoc co quan c6 thdm quyén nudce ngoai cap.

©) Ghi 15 tén co quan nuéc ngoai di dang ky su kién hd tich.




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

Ho, chif dé€m, t€n NZUOT YU CAU:  ...veveieeiieeiiiieieteeeeee ettt et

NOT U 2 e

Gidy 10 Y BIADE D et er e s et
D& nghi ghi vao s ho tich viéc nudi con nudi di duoc giai quyét tai co quan c6 thim quyén
clia nude ngoai cho ngudi dudi day:

Ho, chilt d@my, T8I: .....oo.....ooeoee et see s eeeesmreeeeee Gigitinh .o

Ngay, thang, ndm sinh: ... eeaeueeeeeeerantetma et sea e ees oA s et ere e eeeeaes e se et ese et e e e e ene e eeensearemereesnees S
DAD EOC: oo eesees s eseesseres e sener s Qudc tich:

La con nudi caa: : .
Ho, chir dém, tén cha: ..;......... rereeeer oM B XD L
Nam sinh: ...c..ooeviienennnnn Dan toc: ..oovvviviiiireenne Quoc tich: ..o

. ’ 2
01 cu tru:
N

......................................................................................................................................

Ho, chir d€m, t81 Me: ...
Nam sinh: .....cccceeevveveennnene. Dantoc: cocveveeeeieeeevveerieee Quoctich: ........cooiiviiii
INOT CU T @ ot s e e et e en e s s eeeseee e e ssesseenneeeees

.......................................................................................................................................

T61 cam doan nhifng ndi dung khai trén ddy la ding sy thit va chju trach nhiém trudc phap
luat vé cam doan ctia minh.




Tai liéu giri kém theo To khai: Lamtai: ..............‘ngay ....... thang ....... nam .......

Ngum yéu ciu
(Ky, ghi 18 ho, chit dém, t€n)

Chu thich:

(M Ghi r5 tén co quan thuc hién ghi chd h tich.

@ Ghi theo dia chi dang ky thudmg tri; néu khdng c6 noi ding ky thuomg trii thi ghi theo dia chi ding ky tam trd; trudng
hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo dia chi noi da.ng sinh sbng.

® Ghi théng tin ve gidy t& tiy than nhu: ho chiéu, chu’ng mmh nhan dén hoic gidy t& hop 1é thay thé (vi du: Chimg
minh nhén dén so 00108912345 do Cong an thanh phb Ha Noi cép ngay 20/ 10/2004)

) Ghi 15 tén gidy t& chimg minh sy kién ho tich da dugc co quan co thim quyén clia nuéc ngodi cép.

©) Ghi 18 tén co quan nudc ngoai di giai quyét su kién ho tich.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1dp - Tw do - Hanh phic

TO KHAI GHI CHU VIEC GIAM HQ, NHAN CHA, ME, CON

Gidy tO 0y thAn: @ e e e
D& nghi ghi vA0 56 hd tich VIEC™ .o e cho
ngwoi dudi day:

Ho, chit démy, teN: ....c.oo....ooooeiocee e e Gigitinh ..o
Ngay, thAng, DA SINI ..ot essee e oo s ss s eessseessssosseens s ese s eessreee
DAN AOC: ..o Quéc tich: v s

| T ciia ngudi co6 tén dudi day:

HO, Chit @81, TEI0: ...t ee e ere s ee s e Gio tinh ..
Ngay, thdng, DAM SINNT ... eessasts et ssss st
DAN EOCT e Quéc HCh: e -
INOT CU AT P oot se e sree et ettt e e

GHAY 1 TIY THAIE © oot ses st et e et s eet et st s e
DA QUGC ZIAT QUYBEHhE0 © oot ettt eer e e

Td1 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trude phap
luat v& cam doan cua minh.

Tai liéu giei kem theo To khai: Lamtai: ..., ¢‘gay ... thdng ....... nam........
Nglrm yéu cau
(Ky, ghi ro ho, chit dém, tén)

.......................................................................

Chu thich:

() Ghi 1 tén co quan thuc hién ghi vao sb h tich.

@) Ghi theo dia chi dang ky thudmg trii; néu khong c6 noi ding ky thudng tri thi ghi theo dia chi dang ky tam tri; trudng
hop khong c6 noi ding ky thudng tri va noi dang ky tam trd thi ghi theo dia chi noi dang sinh song.

®) Ghi thong tin vé gidly t& tiy than nhu: hé chiéu, chung minh nhan dan hojc gidy t& hop 18 thay thé (vi du: Ching
minh nhan dan s§ 00108912345 do C6ng an thanh phé Ha Nbi cap ngay 20/10/2004).

® Ghi ro 1081 viéc ho tich da duoc giai quyét tai co quan c6 thdm quyén clia nuéc ngoai (giam hd, nhan cha, me, con).

©) Ghi r5 mbi quan hé: 14 cha/me/ngudi gidm hd. ]

© Ghi r5 tén giéy td chimg minh sy kién hé tich da dugc co quan c6 thim quyén clia nudc ngoai cap.

) Ghi r tén co quan nudc ngoai da giai quyét sy kién ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI CHU THAY POI HO TICH

Ho, chit dém, tén ngudi yéu 1S LA
INOT CU T P oo sseses e s e s e e
GHAY 1O Y ThANT @) oo e e
Pé nghi ghi vao sb ho tich N T O cho ngwoi co tén
duéi day:

Ho, chiy d€m, tEn: ..ot OO
Ngay, thang, NAM SINN: .....ooooooieeeeeeeeeese e eaemmiiss e cesmasesessesesemeesass s rasass s ssssssss s sssss s ssssssss

DAN L0C: oot seneeonee QUOC HCR e
IO CU LT P oo eeee s eses s s s s

GHAY 1 T AN ©) e

N6i dung gh1 VA0 SO RO HOR™: e s e

T6i cam doan nhimng ndi dung khai trén diy 13 dang su that va chiu trach nhiém trude phap
luit vé cam doan ctia minh.
Tai liéu giei kém theo To khai: Lamtai: ........., ¢ngay ... thang ....... nam ........

Ngudi yéu cau
(Ky, ghi r3 ho, chit dém, tén)

Chui thich:

) Ghi r& tén co quan thuc hién ghi chi hd tich.

(2) Ghi theo dia chi dang ky thudng tr(; néu khdng c6 noi ding ky thuong tra thi ghi theo dia chi dang ky
tam trli; trudng hop khong co noi ding ky thudng tré va noi dang ky tam tra thi ghi theo dia chi noi dang sinh
sbng.

(3) Ghi théng tin v& glay t&r tiy than nhu: ho chiéu, chimg minh nhan dén hogc gidy to hop 18 thay thé (vi du:
Chimg minh nhén dén s6 00108912345 do Cong an thanh phd Ha Néi cip ngay 20/10/2004).

“ Ghi 5 loai viéc ho tich da déng ky (thay dbi ho tich, Kkhai tir).

©) Ghi rd tén gidy to ho tich dugc co quanco thdm quyén nuéc ngoai cép.

® Ghi r6 tén co quan nuéc ngodi da dang ky su kién hd tich.
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12. Thi tuc diing ky lai khai sinh c6 yéu t6 nwéc ngoai

12.1. Trinh ty thwe hién: Gém 03 bude

Buéc 1: Chuin bij hd so

Ngudi yéu cau dép Bo phan tiép nhén va tra két qua tai UBND cép huyén dé
dugce huéng dan va chuén bi h6 so theo quy dinh vao gi® hanh chinh cac ngay lam
viéc (trir ngdy nghi i€ theo quy dinh), cu thé nhu sau:

- Buéi sang: Tlr 7 gi®r 00 phut dén 11 gidr 00 phuit.

- Budi chiéu: Tir 13 gi¢r 00 phit dén 17 gio 00 pht.

Buréc 2: Nop hd so va trinh tu thuc hién

- Ngudi ¢6 yéu cau ndp hd so tai Bd phan tiép nhan va tra két qua Uy ban nhan
dén cép hﬁyén c6 thAm quyén. ’

- Céng chirc tiép nhan kiém tra ngay hd so, x4c dinh tinh hop 1& ca gidy to trong
ho so do ngudi yéu ciu ndp, xudt trinh; déi chidu théng tin trong Tor khai véi gidy to
trong hd so.

- Néu hd so ddy da, hop 18, cdng chirc tiép nhéan hd so viét gidy tiép nhén, trong
dé ghi 15 ngay, gior tra két qua; néu hd so chwa dy du, hoan thién thi huéng dan nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién
hd so ngay thi phai 14p thanh vin ban huéng din, trong d6 néu 15 loai gidy t&, ndi dung
can bd sung, hoan thién, ky, ghi 16 ho, chit dém, tén clia nguoi tiép nhan.

- H6 so sau khi da duoc huéng dan theo quy dinh ma khéng dugc bd sung ddy
du, hoan thién thi nguoi tiép nhén tir chdi tiép nhén hé so. Viéc tir chéi tiép nhan hd
so phai duge thé hién bang van ban, trong d6 ghi 13 1y do tir chéi, nguoi tiép nhan ky,
ghi 18 ho, chit dém, tén. _ A

- Trong thoi han 05 ngay lam viéc, k& tir ngay tiép nhan hé so, Phong Tu phap
kiém tra, xac minh hd so.

Trudong hop viéc ding ky khai sinh trude ddy duoc thuc hién tai Uy ban nhan
dén cip xa hoic S¢ Tu phap thi Phong Tu phap c6 vin ban d& nghi Uy ban nhan dan
cap x&/S¢ Tu phap noi thuc hién viéc dang ky khai sinh truée day kiém tra, x4c minh
vé viéc luru giir s6 ho tich.

Trong thoi han 05 ngay 1am viée, k& tir ngdy nhén duoc vin ban d& nghi, Uy
ban nhan dan/S& Tu phap da dang ky khai sinh truée day tién hanh kiém tra, xac minh
va tra 161 bang van ban vé viée con luu giit hoic khéng luu gift duge sb ho tich.
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- Sau khi kiém tra, x4c minh, néu théy hd so dﬁy dua, chinh xéc, ding quy dinh
phap lut, Phong Tu phap bdo cdo Chu tich Uy ban nhén dén cip huyén xem xét,
quyét dinh. Trudng hop Chu tich Uy ban nhén dén dong y giai quyét thi ky cap Gidy
khai sinh cho ngudi y8u ciu; cong chirc 1am cong tac hd tich ghi néi dung khai sinh
vao S6 ding ky khai sinh, cing ngudi di dang ky lai khai sinh ky tén vao S6.

*Lwuy:

+ Truomg hop ngudi yéu ciu ndp gidy to 12 ban sao dugc cép tir s6 gbc hoic
ban sao duoc ching thuc tir ban chinh thi ngudi tiép nhan hé so khong duge yéu cau
xudt trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kidm tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da déi chiéu ndi dung gidy to& d6, khong dugc yéu cau ngudi di ding
ky ndp ban sao c6 chimg thuc gidy tor do.

+ Trudng hop phap lut quy dinh xuét trinh gidy t& khi ding ky hd tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy to xuft trinh, d6i chiéu véi thong tin trong To
khai va tra lai cho ngudi xuét trinh, khéng dugc yéu cau nguoi ding ky ho tich nop
thém ban sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin ciia giy t& xut trinh dé huu hd so.

" +'Gidy t& do co quan cb thdm quyén clia nuSe ngoai cp, cong chimg hodc xac
nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phép héa lanh sy,
trir truong hop duoc mién theo diéu uéc quéc t& ma Viét Nam la thanh vién, gidy t& bang
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hodc chimg thuc
chit ky ngudi dich theo quy dinh cta phéap luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, da ho so ding ky hé tich
theo quy dinh ctia phap ludt ho tich, khong dugc yéu cau ngudi ding ky ho tich ndp
thém gidy t& ma phap luit ho tich khong quy dinh phai ndp.

Buée 3: Nhin két qua: tai BO phan tiép nhan va tra két qua UBND cép huyén.

12.2. Cach thirc thuce hién:

- Ngudi ¢6 yéu ciu dang ky lai khai sinh truc tiép thuc hién hogc iy quyén cho
ngudi khac thuc hién viée dang ky lai khai sinh;

- Nop hé so tai Bo phan tiép nhan va trd két qua Uy ban nhan dan cép huyén c6
thdm quyén hodc giri hd so qua hé théng buu chinh.

12.3 Thanh phén, sb lwong hé so:

12.3.1 Thanh phén hé so:

* Gidy to phai xuit trinh
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l

Ho chiéu hoic chimg minh nhén dan hoic thé cin cuéc cong dan hoidc cac gidy
t& khac ¢6 dén anh va théng tin c4 nhan do co quan c6 thim quyén cip, con gia tri st
dung dé chiing minh vé& nhan thin ctia ngudi c6 yéu ciu dang ky lai khai sinh.

* Gidy to phai nép |

- To khai déng ky lai khai sinh theo mau, trong d6 c¢6 cam doan clia ngudi yéu
cau vé viéc @3 dang ky khai sinh nhung khong luu gitt dugc ban chinh Giy khai sinh;

- Ban sao toan bd hod so, giéy to cia nguol yéu cau hoic hd so, gidy o, tai liéu
khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gbm:

+ Bén sao Gidy khai sinh do co quan c¢6 thim quyén ctia Viét Nam cip (ban sao
duge cong chimg, chirng thuc hop 1€, ban sao duoc cap tir S6 ding ky khai sinh); Ban
chinh hozc ban sao gidy t& c6 gié tri thay thé Gidy khai sinh dugc cp trudc nam 1945
& mién Béc va truéc nam 1975 & mién Nam;

+ Trudng hop ngudi yéu cau khong c6 gidy to néu trén thi phai ndp ban sao
gidy to do co quan c6 thdm quyén ctia Viét Nam cip hop 1& nhu: Gidy chimg minh
nhén dan, Thé cin cudc cong dan hodc Ho chiéu; S6 ho khiu, Sb tam tru, gidy to
ching minh vé noi cu tria; Bang tdt nghiép, Gidy chimg nhan, Chung chi, Hoc ba, Hb

. 5o hoc tip do co quan dao tao, quan ly gido duc c6 thdm quyén cip hodc xac nhan;

Gidy to khac c6 thong tin vé ho, chit dém, tén, ngdy, thang, nim sinh clia cd nhan;
Gidy to chimg minh quan hé cha con, me con.

Ngudi yéu ciu ding ky khai sinh c6 trach nhiém ndp day di ban sao cac gidy to
néu trén (néu c6) va phai cam doan d& ndp dit cac gidy to minh c6. Trudng hop nguoi
yéu cdu ding ky khai sinh cam doan khong ding su thét, cd y chi ndp ban sao gidy to
c6 loi dé dang ky khai sinh thi viéc ddng ky khai sinh khong c6 gia tri phap ly.

* Luwu y:

+ Truong hop ngudi yéu cau ndp gidy to 14 ban sao dugc cép tir s6 gbe hoic
ban sao duoc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong duoc yéu cau
xuét trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, déi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da dbi chiéu néi dung gidy t& d6, khong dugc yéu chu ngudi di ding
ky ndp ban sao c6 chimg thuc gidy to do.

+ Trudng hop phap luat quy dinh xuét trinh gidy to khi ding ky h tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiu véi thong tin trong T
khai va tra lai cho ngudi xut trinh, khéng dugc yéu cu ngudi ding ky hé tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhan ¢ thé chyp 01 ban gidy to xuat trinh hoic

ghi lai théng tin ctia gidy t& xut trinh @ luu hd so.
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+ Gidy 0 do co quan c6 thAm quyén clia nudc ngoai cp, cdng ching hodc x4c
nhén dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hgp phép héa lanh sy,
trir trudng hop dugc mién theo didu udc quic t& ma Viét Nam 12 thanh vién; gidy to bang
tiéng nudc ngoai phai duoc dich ra tiéng Viét va céng chimg ban dich hodc ching thuc
chit ky ngudi dich theo quy dinh cta phap luét.

+ Ngudi tiép nhén co trach nhiém tiép nhin ding, di hd so ding ky ho tich
theo quy dinh cia phap luét hd tich, khéng duoc yéu cau ngudi dang ky ho tich ndp
thém giy t& ma phap luat hd tich khong quy dinh phai ndp.

12.3.2. Sé lwgng hé so: 01 bo.
12.4. Thoi han gidi quyét: 05 ngay lam viéc.

Trudng hop phai ¢6 vin ban xac minh thi thoi han giai quyét khéng qua 13
ngay lam viéc (khong tinh thoi gian gii van ban yéu ciu x4c minh va thoi gian giri
- van ban tra 101 két qua x4c minh qua hé thong buu chinh).

12.5. P6i twong thwe hién thii tuc hanh chinh: C4 nhan.
12.6 Co quan thuc hién thi tuc hanh chinh:
a. Co quan ¢6 thAm quyén quyét dinh: y

- Uy ban nhén dén cip huyén noi di ding ky khai sinh truéc dy thuc hién
dang ky lai khai sinh.

- Trudng hop viéc khai sinh trudc dy duoc dang ky tai Uy ban nhén dan cip
x4 thi viéc ding ky lai khai sinh do Uy ban nhan dén cAp huyén cp trén thuc hién.

- Truomg hop khai sinh trudc dy dugc diang ky tai Uy ban nhan dan cép tinh
hoiic S& Tu phép thi viéc ding ky lai khai sinh do Uy ban nhan dén cép huyén noi c6
tru s hién nay caa S¢ Tu phép thuc hién. .

b. Co quan thuc hién thu tuc hanh chinh: Phong Tu phép tham muu Chu tich
Uy ban nhén dan cép huyén xem xét, quyét dinh.

¢. Co quan phéi hop: Uy ban nhan din cip xa/Sé Tu phap noi ngudi yéu cau
dang ky lai khai sinh d3 dang ky khai sinh trudc day.

12.7. K&t qua thwe hién thi tuc hanh chinh: Giiy khai sinh.

12.8. Lé phi: Khong.

12.9. Mau don, mau té khai: T khai ding ky lai khai sinh.

12.10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

- Cong dén Viét Nam dinh cu & nudc ngoai hodc ngudt nudc ngoai da dang ky
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khai sinh tai co quan c6 thdm quyén ctia Viét Nam trude ngay 01/01/2016 nhung S6
déng ky khai sinh va ban chinh Gidy khai sinh d&u bi mét;

- Ngudi c6 yéu cau con sbng tai thoi diém yéu cdu dang ky lai khai sinh;

- Ngudi yéu cdu c6 trach nhiém ndp diy di ban sao gidy o, tai liéu c6 noi dung
lién quan dén viéc dang ky lai khai sinh.

12.11. Can cir phap ly:

- Luat H6 tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi
tiét mot s6 diu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 caa Bo trudng B6 Tu phap
huéng dan thi hanh mot s§ didu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phti quy dinh chi tiét mét s6 diu va bién phép thi hanh
Luat Ho tich; ~

- Thong tu sb 179/2015/TT-BTC ngay 13/11/2015 cia Bb truong B6 Tai chinh
~ sira d6i, bd sung Théng tu sb 02/2014/TT-BTC ngay 02/01/2014 clia B Tai chinh

“hudng din vé phi va 18 phi thudc thdm quyen quyet dinh ctia Hoi dong nhan dan tinh,
“ thanh phd truc thudc Trung vong. :
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

KB U Y.ttt

Ho, chir dém, (&N DEWOT YU CAU: .....oooovveiereerieeeeeectee e sens e senenans
GHAY t0 Y thAN: @......oe ettt s
NOTCU T @ttt s s s s s enses et e s ntersreaas
Quan hé v§i ngudi duge khai SInh: ..o e

P2 nghi co quan ding ky lai khai sinh cho ngudi c6 tén duéi day:

Gigi tinh........... RS Dantoc: ..covvveiieeieeereceee Québc tich: ....... crerterases s
Qué quan: ................................................................................... e

Ho, chitdém, tén cha: ...
Nam sinh: ... Dan toc: .oovvieeereeveneeenenee QUBC HCR: oo
NOT CU T D ettt e s st s et s s s e st et sa e tes s s s enmsatessensanenen

Ho, chit @€m, t€1 MIE: ...

Nam sinh: ....cococenrireneenn. Dan toc: ..eoovvevveeveeee e QuBC HCh: oo
INOT CU T D) ettt b b es s e et ses st et se e saa e seeatesans

Da dang ky khai sinh tai: @
Gidy khai sinh s6: O e ,Ngay .......... [ L e

LY d0 @A KY DAL ...oooooeee e ercreerereceneeveneassssas e s et
T6i cam doan nhitng ndi dung khai trén day 1a dang s that va chiu trach nhiém trude phap
luat vé viéc cam doan ciia minh.

Lamtai: ......ccooeeeeine , HQAY «cveueenne thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)
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Cha thich:

) Ghi 15 tén co quan ding ky lai khai sinh

Vidu: - Uy ban nhin dan phuong Pién Bién, Ba Pinh, Ha N6i

- Uy ban nhén déan quén 1, thanh phé Hb Chi Minh

@ Ghi thong tin v& gidy to tiy than cia ngudi di ding ky, ghi 6 s6, co quan cip, ngay
cap ho chiéu, chitng minh nhin din hojc gidy t& hop 1¢ thay thé

Vi dy: Chimg minh nhan din s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004.

®) Ghi theo dia chi dang ky thudng tra; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; trudng hgp khong c6 not daag ky thudng tri va noi dang ky
tam tri thi ghi theo dia chi dang sinh séng.

 Truong hop sinh tai co s& y té& thi ghi 15 tén co s& y t& va dia danh hanh chinh noi
sinh ra; trudng hop sinh ra ngodi co s& y té thi ghi dia danh cna 03 cip hanh chinh (x4,
huyén, tinh); trirong hop khong rd noi sinh ddy i thi chi ghi dia danh hanh chinh c4p tinh.

©) Ghi tén co quan da dang ky khai sinh trude day, sb, ngay, thang, nam cip Gidy khai
~sinh trudc day (néu c6 ban sao Gidy khai sinh).
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13. Tha tuc dang ky khai sinh ¢o yéu t6 nwéc ngoai cho ngudi da cé hé so,
gidy to ca nhan

13.1. Trinh ty thuwc hién: Gdm 03 budc

Buéc 1: Chuén bi ho so

Ngudi yéu ciu dén Bd phén tiép nhan va trd két qua tai UBND cép huyén dé
duoc huéng dan va chuin bi ho so theo quy dinh vao gio hanh chinh cdc ngay lam
viéc (trir ngay nghi 1€ theo quy dinh), cu thé nhu sau:

- Budi sang: Tir 7 gir 00 phit dén 11 gi 00 phut.

- Budi chiéu: Tur 13 gid 00 phat dén 17 gio 00 phit.

Buéc 2: Nop hé so va trinh tr thire hién

- Nigudi c6 yéu ciu ndp hd so tai B6 phan tiép nhan va tra két qua Uy ban nhén
dan cép huyén c6 thdm quyén.

" Cong chirc tiép nhén c6 trach nhiém kiém tra ngay toan bd hé so, x4c dinh tinh
hop 1 cta gidy to trong hd so do ngudi yéu cAu ndp, xuét trinh; déi chiéu thong tin
trong To khai vé6i gidly to trong hd so.

-Néu hd so day di, hop 16, cong chirc tiép nhan hd so v’iét_& gidy tiép nhan, trong
d6 ghi rd ngdy, gid tra két qua; néu hd so chua ddy db, hoan thién thi huéng din ngudi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién
hd so ngay thi phai lap thanh vin ban huéng din, trong d6 néu 13 loai gidy 10, n6i dung
cin b sung, hoan thién, ky, ghi 15 ho, chit dém, tén clia ngudi tiép nhan.

- Hb so sau khi da dugc huéng dan theo quy dinh ma khong dugc bd sung diy
0, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viéc tir chdi tiép nhan hd
so phai duoc thé hién bing vin bén, trong d6 ghi 15 1y do tir chdi, ngudi tiép nhan ky,
ghi 18 ho, chir dém, tén.

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan hd so, Phong Tu phap
kiém tra, x4c minh hd so.

Phong Tu phap c6 van ban dé nghi Uy ban nhan dén cAp x3 noi ngudi c6 yéu
cAu cu trd trude khi xut canh kidm tra, xac minh v& viéc dang ky khai sinh ctia ngudi
yéu cAu va viée luu giit s& hd tich.

Trong thoi han 05 ngay lam viée, ké tir ngiy nhén dugc vin ban dé nghi, Uy ban
nhin dan noi nhan dugc yéu ciu xac minh tién hanh kiém tra, xac minh va tra 16i bang
vin ban vé viéc ngudi yéu ciu di duoc ding ky khai sinh hay chua dugc dang ky khai
sinh; viéc con luu giit hodc khéng luu git dugce s6 ho tich.
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Trong thoi han 03 ngay lam viée, ké tir ngay nhan duoc két qua x4c minh, néu
thiy hé so diy du, chinh x4c, ding quy dinh phap luét, Phong Tu phap bdo cdo Chu
tich Uy ban nhan déan cép huyén xem xét, quyét dinh. Trudong hop Cha tich Uy ban
nhan dan dong ¥ giai quyét thi ky Gidy khai sinh cip cho ngudi yéu cau; cong chuc
lam cbng tac hd tich ghi ndi dung khai sinh vao S6 ding ky khai sinh, cling ngudi di
ding ky khai sinh ky tén vao So.

* Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cap tir sb gbc hodc
ban sao duge chimg thuc tir ban chinh thi nguoi tiép nhan hé so khéng duoc yéu cau
xuit trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhin hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da ddi chiéu nodi dung gidy to d6, khéng dugc yéu cau ngudi di ding
ky nop ban sao c6 ching thyc gidy t& do. _

+ Trudng hop phép luat quy dinh xuit trinh gidy t& khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy t& xut trinh, ddi chiéu véi thong tin trong Tér
khai va tra lai cho ngudi xuét trinh, khong dwoc yéu ciu ngudi ding ky ho tich nép
thémrban sao gidy t& d6. Ngudi tiép nhén c6 thé chip 01:ban gidy t& xudt trinh hosic
ghi lai théng tin ctia gidy t& xuét trinh dé luu hd so.

+ Gidy t& do co quan c6 thAm quyén ctia nudc ngoai cip, cong chimg hodc xac
nhan dé sir dung cho viéc dang ky h¢ tich tai Viét Nam phai dugce hgp phép hoa lanh su,
trir trudng hop duge mién theo diéu uc qudc t& ma Viét Nam 1a thanh vién; gidy to bang
tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg béan dich hoic chimg thuc
chir ky nguoi dich theo quy dinh ciia phap luit.

.+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, da hd so dang ky ho tich
theo quy dinh ciia phéap luat ho tich, khong duoc yéu ciu ngudi ding ky hd tich nop
thém gidy t& ma phap Iuat ho tich khong quy dinh phai ndp.

Bu6ce 3: Nhian két qua: Tai B4 phén tiép nhan va tra két qua UBND cip

huyén.

13.2. Cach thirc thwre hién:

- Ngudi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hodc oy quyén cho
ngudi khac thyc hién viéc dang ky khai sinh;

- Nop hd so truc tiép tai B6 phén tiép nhan va tra két qua Uy ban nhan dén c4p
huyén c6 thdm quyén hogc giri hd so qua hé théng buru chinh.

13.3. Thanh phin, s6 lrong ho so:
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13.3.1. Thanh phin hb so:

* Gidy to phai xuit trinh

- Ho chiéu hodc chimg minh nhan dan ho#c thé cin cudc cong dan hodc cac
giay to khac ¢6 dan anh va thong tin c4 nhan do co quan c6 thAm quyén cép, con gia
tri str dung dé chimg minh vé nhan than clia ngudi ¢6 yéu cau dang ky khai sinh (gidy
to ty than);

- Giy t& chimg minh noi cu tra trude khi xudt canh dé xac dinh thdm quyén
déng ky khai sinh;

Truong hop giri hé so qua hé théng buru chinh thi phai giti kém theo ban sao ¢6
chiing thuc céc giay to phai xuét trinh néu trén.

* Gidy to phai ndp

- T& khai déng ky khai sinh theo mAu;

- Vin ban cam doan vé viéc chua duoc dang ky khai sinh;

- Ban sao toan bd hé so, gidy t& ciia ngudi yéu ciu hoic hd so, gidy to, tai lidu
khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gbm: Gidy ching minh
nhén dan, Thé ¢in cude cdng din hodc HO chibu; S6 ho khau, S6 tam trd, gidy to
ching minh vé noi cu,tri; Béng tbt nghiép, Giéy chung nhén, Chirng chi, Hoc ba, Ho
so hoc tip do co quan do tao, quan ly gido duc c6 thidm quyén cip hodc xac nhan;
Giéy t& khac c6 théng tin vé ho, chit dém, tén, ngdy, thang, nim sinh cla c4 nhén;
Gily to chimg minh quan hé cha con, me con.

Ngudi yéu ciu dang ky khai sinh c6 trach nhiém ndp dAy & ban sao cac gidy tor
néu trén (néu cd) va phai cam doan da ndp du cac giy to minh c6. Trudng hop ngudi
yéu ciu dang ky khai sinh cam doan khéng dung su that, ¢d y chi ndp ban sao gidy to
c6 loi dé ding ky khai sinh thi viéc diing ky khai sinh khdng 6 gié tri phép ly.

- Van bén y quyén theo quy dinh ciia phép luat trong: trudng hop uy quyén
thuc hién viéc dang ky khai sinh. Truong hop ngudi duge iy quyén la 6ng, ba, cha,
me, con, v, chong, anh, chi, em rudt clia ngudi y quyén thi van ban iy quyén khéng
phai cong chimng, chitng thuc, nhung phai c6 gidy to chimg minh méi quan hé véi
ngudi vy quyén.

13.3.2. S6 lwong hé so: 01 bd.

13.4. Théi han giai quyét: 05 ngay lam viéc.

Trudng hop phai ¢6 van ban xac minh thi thoi han giai quyét khong qua 13
ngay lam viéc (khdng tinh thoi gian gui van ban yéu cAu x4c minh va thoi gian giri
vin ban tra 161 két qua x4c minh qua hé théng buu chinh.

13.5. Poi twong thye hién tha tuc hanh chinh: Ca nhéan.
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13.6. Co quan thuc hién thi tuc hanh chinh:

a. Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cép huyén noi cu tré
trude khi xudt canh clia ngudi ¢6 yéu cdu diang ky khai sinh.

b. Co quan thuc hién thi tuc hanh chinh: Phong Tu phdp tiép nhin hd so va
tham mwu Chi tich Uy ban nhén dan cAp huyén xem xét, quyét dinh.

c. Co quan phéi hop: Uy ban nhan dan cép x4 noi ngudi yéu clu ding ky khai
sinh cu tra truée khi xuét canh. |

13.7. Két qua thirc hién thi tuc hanh chinh: Gidy khai sinh.

13.8. Lé phi: 50.000 ddng.

13.9. Miu don, mAu t& khai: To khai dang ky khai sinh.

13.10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nguodi Viét Nam dinh cu & nuée ngoai, chua duec dang ky khai sinh tai co
quan c6 thdm quyén Viét Nam, c6 hd so, gidy to c4 nhan (ban chinh hoic ban sao
dugc ching thuc hop lé) nhu: giéy to tity than; S6 ho khéu; S5 tam tri; gidy to khac do
co quan nha nuéc ¢ thim quyén cia Viét Nam cip trong do co ghi noi sinh tai Viét
Nam.

"13.11. Ciin cir phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat Hb tich;

- Théng tur s6 15/2015/TT-BTP ngay 16/11/2015 cia B trudng B6 Tu phap
huéng dan thi hanh mét s didu cia Luét Ho tich va Nghj dinh s§ 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mdt s§ diéu va bién phép thi hanh
Luat Ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta B trudng B Tai chinh
sira dbi, bd sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cia Bd Tai chinh
huéng din vé phi va 1é phi thudc thim quyén quyét dinh cia Hoi ddng nhan dan tinh,
thanh phd truc thudc Trung wong;

- Nghi quyét s 03/2008/NQ-HDND ngay 25/7/2008 ciia Hoi ddng nhan dan
tinh Ca Mau ban hanh 18 phi hé tich, dang ky cu trii, cAp chimg minh nhan déan trén
dia ban tinh Ca Mau. \
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

KR @UT: Dottt eseens

Ho, chivt dém, t&€n n@woi YeU CAU: ......ocooviiiiiiiiiiiiieie et
GiAy tO Y thAN: Pttt et
NOT CU LT @)oottt e ae s e s en s a bbbt enseaeen

Quan hé voi ngurdn Groc khai SINh: ...

Pé nghi co quan ding ky khai sinh cho ngwdi dwéi day:

- Ho, chit dém, t8n: ... e eeeteeeeeeeteeanraeaneeanreenteserantteeaeean
Ngay, thang, nam sinh: ........ccoccevinrinviecireeneenecenne ghi bANE Ch.cveveeeeeeeere e
Noi sinh: @ e
GAGE oo DANOCE cerrrrreerres e QUBC tich: oo e
QUE QUAN ..ottt et et e em e e sr b e s as s e e oo e e b s e e e ss s ae s R R et st beanebae s s
Ho,chiv dém, t€n cha: ...
Ném sinh: ..ocooieeciinnenes Dan t0C: .veeriiiieiiceiene QuC HOR: oo,
NOT CU T P et s e se et st e sa s s seam st s es et et eess s ebece et semnanancentssessnns
Ho, chir dém, t€1 M@ ...
Nam sinh: .......... I DAn toC: .evvveerrereeeeeene Quéc tich: ......... e ——
NOL CU B @ oottt st a e bbb st s st benesase et e

T61 cam 'doan n6i.dung d& nghi ding ky khai sinh trén day 1a ding su that, dugc su thoa
thuén nhit tri cia cac bén 1ién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luit vé ndi dung cam doan ciia minh.
Lam tai: ..o, , NZAY o thdng ......... nam ..............
Ngudi yéu ciu
(Ky, ghi vd ho, chit dém, tén)
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Chii thich:
D Ghi 15 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé Hd Chi Minh

@ Ghi théng tin vé gidy t& tiy than cta ngudi di dang ky, ghi 16 s8, co quan cip, ngay
cép ho chiéu, chimg minh nhan dan hodc gidy t& hop 18 thay thé

Vi dy: Ching minh nhan dén s§ 001089123 do Cong an thanh phé Ha Nbi cip ngay
20/10/2014.

® Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thuong tri thi ghi
theo dia chi ding ky tam tra; trudong hop khong c6 noi ding ky thuong tra va noi dang ky
tam trd thi ghi theo dia chi dang sinh séng.

® Trudng hop sinh tai co s& y té thi ghi 15 tén co s& y € va dla danh hanh chinh
Vi dy: - Bénh vién Phu san, Ha Noi
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cip hanh chinh (x4, huyén,
tinh), noi sinh ra. - % :

Vi dy: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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14. Thii tuc dang Ky lai két hon c6 yéu t6 nuée ngoai
14.1. Trinh tw thye hién: Gom 03 budc
Buwdérc 1: Chuén bi ho so

Nguoi yéu cau dén B6 phén tiép nhan va tra két qua tai UBND cap huyén dé
dwoc huéng dan va chudn bi hd so theo quy dinh vao gio hanh chinh cdc ngay lam
viéc (trir ngay nghi 1€ theo quy dinh), cu thé nhu sau:

- Bubi sang: Tir 7 gio 00 phut dén 11 gio 00 phut.

- Budi chiéu: Tir 13 gio 00 phitt dén 17 gio 00 phit.

Budc 2: Nop hd so va trinh tw thye hién

- Nguot co yéu céu nép hd so tai B phan tiép nhén va tra két qua fIy ban nhén
dan cép huyén c6 thdm quyén.

- Coéng chirc tlep nhan kiém tra ngay hd so, xac dinh tinh hop 1€ cia gidy to trong
hd so do ngudi yéu cAu ndp, xuit trinh; dbi chiéu théng tin trong T& khai véi gidy to
trong hd so.

- Néu hd so diy du, hop 16, cong chirc tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi rd ngay, gid tra két qué; néu hé so chua dy di, hoan thién thi hudng dan nguoi
nép hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién
hé so ngay thi phai l4p thanh vin ban huéng dan, trong d6 néu rd loai gidy t&, ndi dung
can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén clia ngudi tiép nhan.

- Hb so sau khi d3 dugc huéng dan theo quy dinh ma khéng duge bé sung day
dd, hoan thién thi nguoi tiép nhan tir chéi tiép nhan hd so. Viée tir chdi tiép nhan hd
so phai duoc thé hién bing van ban, trong d6 ghi 15 1y do tir chdi, ngudi tiép nhan ky,
ghi 0 ho, chit dém, tén.

- Trong thdi han 05 ngay lam viéc, k& tir ngay tiép nhan ho so, Phong Tu phap
kiém tra, xac minh h6 so.

Trudng hop viéc ding ky két hon trude day thuc hién tai Uy ban nhan dan cip
x4 hodc S& Tu phap thi Phong Tu phép c6 vin ban d& nghi Uy ban nhan dén cép
x4/S& Tu phap noi dang ky két hon truéc day kiém tra, xac minh vé viéc luu giit s6 hd
tich.

Trong thoi han 05 ngay 1am viéc, k& tir ngay nhan dugc vin ban dé nghi, Sé Tu
phéap/Uy ban nhan dan cip x& tién hanh kiém tra, x4c minh va tra 10 bang vin ban vé

viéc con Iuu gilt hodc khdng luu gitt duogce s6 ho tich.
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Sau khi kiém tra, x4c minh, néu thiy hd so ddy do, chinh xac, ding quy dinh
phéap luét, Phong Tu phép béo cao Chu tich Uy ban nhan dan cip huyén xem xét,
quyét dinh. Truong hop Chu tich Uy ban nhéan dan dong vy giai quyét thi ky 02 Giy
ching nhén két hon cap cho ngudi ¢ yéu cu.

- Phong Tu phép tb chirc trao Gidy chimg nhén két hén cho hai bén nam, nir;
cdng chirc lam cong tac ho tich ghi viéc két hén vao S6 dang ky két hén, ciing hai bén
nam, nif ky tén vao S&; hai bén nam, nit cing ky vao Gidy chimg nhan két hon.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 12 ban sao dwoc cép tir s§ gbe hoic
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hé so khéng dugc yéu cau
xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, déi chiéu ban chup v&i ban chinh va ky vao ban chup
x4c nhan vé viéc d3 doi chiéu ndi dung gidy to d6, khéng dugc yéu ciu ngudi di dang
ky ndp ban sao c6 chimg thuc gidy t& do.

+ Trudng hop phép luat quy dinh xuét trinh gidy t& khi ding ky hd tich, ngudi
tiép nhén ¢6 trach nhiém kiém tra gidy t& xuét trinh, déi chleu voi thong tin trong T&
khai va tra lai cho’ ngudi xuét trinh, khéng duoc yéu cau ngutm dang ky hoé tich nép
thém ban sao glay to do. Ngudi t1ep nhan c6 thé chup 01 ban glay t& xuét trinh hodc
ghi lai théng tin cia gidy to xuét trinh d luu hd so.

+ Gidy t& do co quan ¢ thdm quyén clia nudc ngoai cép, cong chimg hodc xac
nhén dé sir dung cho viée dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su,
trir trrdng hop duge mién theo didu udc quic t& ma Viét Nam 13 thanh vién; gidy t& bing
tiéng nudc ngoai phai duge dich ra tiéng Viét va cdng ching ban dich hoic chimg thuc
chir ky ngudi dich theo quy dinh ctia phap luét.

+ Ngui tiép nhén cd trach nhiém tiép nhan dung, di hd so ding ky ho tich
theo quy dinh ctia phap luét hé tich, khéng duge yéu ciu nguoi dang ky ho tich nop
thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Buée 3: Nhin két qua: Tai Bo phdn tiép nhan va tra két qua UBND cép
huyén.

14.2. Cach thirc thwc hién:

Ngudi c6 yéu ciu dang ky lai két hén phai truc tiép ndp hd so tai B phan tiép
nhén va tra két qua Uy ban nhan dan cip huyén c6 thim quyén (bé€n nam hodc bén nir
c6 thé truc tiép ndp hd so ma khong cin c6 vin ban Uy quyén cla bén con lai).
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14.3. Thanh phén, s6 lwong ho so

14.3.1. Thanh phén h so:

* Gidy to phai xuit trinh

Ho chiéu hoic chirng minh nhan dn hodc thé cian cudc cong déin hodc céc giéy
t& khéc c6 dan anh va thong tin ¢4 nhan do co quan c6 thdm quyén cAp, con gia tri sir
dung d& chimg minh v& nhan than ctia ca hai bén c6 yéu cau dang ky lai két hon.

* Gidy to phai ndp

- Tor khai dang ky lai két hon theo mau;

- Béan sao Gidy chung nhén két hon dugc cép trudc day. Néu khéng c6 ban sao
Gidy chimg nhéan két hén thi ndp ban sao hd so, gidy to ca nhan cé céc thong tin lién
quan dén noi dung ding ky két hon. '

14.3.2. S6 lrgng ho so: 01 bo.

14.4. Théi han giai quyét: 05 ngay lam viéc.

Trudng hgp phai ¢6 van ban x4c minh thi thoi han giai quyét khong qua 13
ngay lam viéc (khong tinh thoi gian giri van ban yéu chu x4c minh vathoi gian gii
van béan tra 18 két qua xédc minh qua hé théng buu chinh). T

14.5. Pdi twong thwe hién thi tuc hanh chinh: Ca nhan.

14.6 Co quan thyc hién thi tuc hanh chinh:

a. Co quan c6 thdm quyén quyét dinh:

- Uy ban nhan dan cAp huyén noi da dang ky két hon truée day.

- Trudmg hop viée két hon truée diy duge dang ky tai Uy ban nhan dan cép xa
thi viéc dang ky lai do I:Iy ban nhan dan cip huyén cp trén thuc hién. )

- Trudmg hop viéc két hon trude day duogc ding ky tai S& Tu phép thi viée ding
ky lai do Uy ban nhan dan cip huyén noi ¢6 tru s& hién nay cta S& Tu phap thuc
hién.

b. Co quan thuc hién thu tuc hanh chinh: Phong Tu phap chp huyén tiép nhan
hd so va tham muu Chi tich Uy ban nhan dén c4p huyén xem xét, quyét dinh.

c. Co quan phéi hop: Uy ban nhan déan cép x&/S& Tu phép noi ding ky két hon
trude day.

14.7. Kbt qua thwe hién thi tuc hanh chinh: Gidy chimg nhan két hon.

14.8. Lé phi: 1.000.000 dong.
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14.9. Mau don, miu to khai: To khai dang ky lai két hon.

14.10. Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Viéc két hon di dugc ding ky tai co quan c6 thdm quyén ciia Viét Nam trudce
ngay 01/01/2016 nhung S ding ky két hon va ban chinh Gidy chimg nhén két héon
déu bi mét;

- Ca hai bén yéu ciu dang ky két hon con séng vao thoi didm yéu ciu dang ky
lai két hon.

14.11. Can cir phap ly:

- Luét H6n nhén va gia dinh;

- Luat Ho tich ndm 2014;

- Ngh1 dinh sé- 123/2015/ND-CP ngay 15/1 1/2015 cta Chinh pht quy dinh chi
tiét mot sb diéu va bién phép thi hanh Luat H tich;

- Thong tur s6 15/2015/TT-BTP ngay 16/11/2015 cua B¢ trudng Bé Tu phap
huéng din thi hanh mét s6 diéu caa Luét Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mot sb didu va bién phap thi hanh
Luéat Ho tich;

- Théng tur s6 179/2015/TT-BTC ngay 13/11/2015 cia Bb truc’mg B¢ Tai chinh
stra d6i, bd sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cta Bo Tai chinh
huéng dan vé phi va 18 phi thudc thdm quyén quyét dinh cia Hoi déng nhan dan tinh,
thanh phd truce thudc Trung wong;

- Nghi quyét s 03/2008/NQ-HDND ngay 25/7/2008 ciia Hoi ddng nhan dan
tinh Ca Mau ban hanh L& phi hé tich, ding ky cu tri, cip chimg minh nhén dén trén
dia ban tinh Ca Mau.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Ho, chir dém, tén NEWwoT YEU CAU: ...oooiiiieiiiiiiieeiiie e srere e e e

GIAY 1O Y thAN: .ot s e b et

Pe nghi co quan dang ky lai ket hon theo ngi dung dwéi day:
Ho, chit dém, ten Cla V@I .......ooooiiiiiiiiiiciieieiecce et eeeeeneeeeaeneeeens
Ngay, thang, NAmM SINN: ...ooooiiii ettt s

Dan t0c: «oovereiereecneeen. eveent eeeeeereraeaaaeas Quoctich: ... e

Ho,chirdém, ténciachong: ...
Ngay, thang, DA SINN: ....occoiiiiee et et s
DA t0C: weeeieiereee e rreereneeanes Quoc tich: ...

: ~.(2)
Noi cu tri:
ettt eetteaeeraeareaaaererasaaananretarntataestanntarn—.tetanattannattrnntrrneeteeanernans

Theo Gidy chimg nhén két hon sé: © ) e ,Quyénsd: . .
Ly do dAng KY JAL: ..ot cres et esionceanss st s e r s
T6i cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phap

luat vé cam doan ctta minh.

Lamitai: .............o........ , AEAY ... thang ......... NAM ...
Nguoi yéu cau
(Ky, ghi ré ho, chit dém, tén)




Chii thich:
(™ Ghi 15 tén co quan ding ky lai két hon
@ Ghi theo dia chi ding ky thuong trii; néu khong c6 noi ding ky thudng trd thi ghi theo dia
chi ding ky tam tri; truong hop khéng c6 noi dang ky thuong trit va noi dang ky tam tri1 thi ghi theo
noi dan% sinh song.
© Ghi théng tin v& gidy to tiry than nhu: hd chiéu, chitng minh nhéan dan hoic gidy t& hop 18
thay thé (vi du: Ching minh nhan dan s 001089123 do Céng an thanh phb Ha Noi cép ngay
20/10/2004).
™ Ghi r6 tén co quan d4 ding ky két hon trudc day.
) Chi khai trong trudng hop biét r6.
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15. Thi tuc ding ky lai khai tir c6 yéu t6 nwéc ngoai

15.1. Trinh ty thye hién: Gom 03 budc

Bwéc 1: Chuén bi hé so

Ngudi yéu cdu dén Bo phan tiép nhan va tra két qua tai UBND cép huyén dé
dugc hudng dan va chuan bi ho so theo quy dinh vao gio hanh chinh c4dc ngay lam
viéc (trir ngay nghi le theo quy dinh), cu thé nhu sau:

- Budi sang: Tir 7 gior 00 phat d&én 11 gid 00 phiit.

- Budi chiéu: Tir 13 gi¢r 00 phit dén 17 gior 00 phut.

Buéc 2: Nop hd so va trinh tur thue hién

- Ngudi ¢ yéu ciu nop hé so tai B6 phan t1ep nhan va tra két qua Uy ban nhén
dah cép huyén c6 thdm quyén.

- Céng chirc tiép nhan ¢6 trach nhiém kiém tra ngay toan bd hd so, xac dinh tinh
hop 1é cua gidy to trong hd so do ngudi yéu cAu nop, xuét trinh; ddi chiéu théng tin
trong T& khai v6i gidy t trong hd so.

- Néu hd so day du, hop 18, cong chirc tiép nhan hd so viét gidy tiép nhan, trong
do ghi rd ngay, gid tra két qua; néu ho so chua diy di, hoan thién thi huéng din ngum‘
ndp hod so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién
hd so ngay thi phai lap thanh vin ban huéng din, trong d6 néu 13 loai gidy t&, ndi dung
can bd sung, hoan thi€n, ky, ghi 18 ho, chit dém, t€n cta nguoi tiép nhan.

- Hb so ding ky lai khai tr sau khi @3 dugc huéng din theo quy dinh ma
khéng dugc bd sung diy di, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so.
Viéc tir chéi tiép nhén hd so phai duge thé hién bang vin ban, trong d6 ghi rd 1y do tir
chéi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

- Phong Tu phap kidm tra hd so, tién hanh x4c minh (néu thiy can thiét).

- Sau khi kiém tra, x4c minh, néu thiy thong tin khai tir diy du, chinh xac, viéc
dang ky lai khai tr ding phap luét thi Phong Tu phéap bao cdo Chu tich Uy ban nhan
dan cap huyén xem xét, quyét dinh. Trudng hop Chu tich Uy ban nhan dén cép huyén
dong v giai quyét thi ky Trich luc khai tir cAp cho ngudi ¢6 yéu cau; cong chirc lam
cong tac ho tich ghi vao S6 dang ky khai tir va cling ngudi di ding ky lai khai tir ky
vao Sb.

* Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy to 12 ban sao dugc cép tir sb gbc hoic
ban sao dwogc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau
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xuét trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, dbi chiéu ban chup v&i ban chinh va ky vao ban chup
x4c nhén vé viéc d4 d6i chiéu ndi dung gidy tor d6, khéng dugc yéu ciu ngudi di ding
ky ndp ban sao ¢ chimg thuc gidy t dob.

+ Trudng hop phap luit quy dinh xuét trinh gidy t& khi ding ky hd tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy to xudt trinh, d6i chiéu voi thong tin trong T
khai va tra lai cho ngudi xuét trinh, khong dugce yéu ciu ngudi dang ky ho tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhén co6 thé chup 01 ban gidy to xuét trinh hoic
ghi lai thong tin clia gidy to xuét trinh dé luu hd so.

+ Gidy t& do co quan c6 thdm quyén cta mréc ngoai cip, cong chimg hodc xac
nhin d sir dung cho viéc diang ky h tich tai Viét Nam phai dugce hop phap hoéa lanh su,
trir tredng hop duge mién theo didu ude qubc té ma Viét Nam 1a thanh vién; gidy to bang
tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chirng ban dich hoac chimg thuc
chit ky nguoi dich theo quy dinh cia phap luit. :

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhén ding, da hd so ding ky hé tich
theo quy dinh ctia phap luat ho tich, khong duge yéu cau ngudi dang ky hé tich ndp
thém gidy t& ma phap luat ho tich khong quy dinh phai nop. “

Buéc 3: Nhin két qua: Tai Bo phan tiép nhén va tra két qua UBND cip
huyén.

15.2. Cach thirc thwe hién:

- Ngudi c6 yéu ciu dang ky lai khai tir truc tiép thuc hién hoac 1y quyén cho
ngudi khac thuc hién dang ky lai khai tir;

- Nop hé so tai B6 phan tiép nhan va tra két qua Uy ban nhén dan cp huyén c6
tham quyén hodc giri hd so qua hé théng buu chinh.

15.3. Thanh phén, s6 lwong hé so:

15.3.1. Thanh phén hd so:

* Gidy to phai xuét trinh

H6 chiéu hodc chirng minh nhan dén hodc thé cin cudc cong dan hoic cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan c6 thdm quyeén cip, con gia tri sur
dung dé chimg minh v€ nhén than ctia ngudi c6 yéu cau dang ky lai khai tir.

Truong hop giri hd so qua hé théng buu chinh thi phai giti kém theo ban sao c6
chimg thuc gidy t& néu trén.

* Gidy to phai ndp
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- T& khai déng ky lai khai tir theo mau;

- Ban sao Gidy chimg tir trudc day duoc cdp hop 1&. Néu khéng c6 ban sao
Gidy chimg tir trude day duoc cip hop 1€ thi nép ban sao hd so, gidy to lién quan c6
n6i dung chimg minh su kién chét;

- Vin ban ty quyén theo quy dinh clia phép luit trong trudng hop uy quyén
thuc hién dang ky lai khai tir. Trudng hop ngudt duge uy quyén 13 6ng, ba, cha, me,
con, VO, chf“mg, anh, chi, em rudt cia nguoi uy quyén thi vdn ban uy quyén khong
phéi cong chimg, chimg thuc, nhung phai ¢6 gidy t& chimg minh mdi quan hé véi
ngudi Gy quyén.

15.3.2. S6 lwong hd so: 01 bo.

15.4. Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai tién hanh xac
minh thi thdi han khéng qua 10 ngay lam viéc.

15.5. Pbi twong thwc hiér thii tuc hanh chinh: C4 nhan.

15.6. Co quan thuc hién thad tuc hanh chinh:

a. Co quan c6 thdm quyén quyét dinh:

- Uy ban nhan dén cip huyén noi dang ky khai tir cho ngudi nuéce ngoai, cong *
dan Viét Nam dinh cur tai nuéc ngoai trude ddy thue hién viéc dang ky lai khai tir;

- Trudmg hop viée ding ky khai tir truGe dy thuc hién tai Uy ban nhén dén cép x3
thi Uy ban nhan dan cip huyén cip trén thuc hién ding ky lai khai tir;

- Trudng hop viéc diang ky khai tir trude ddy thuc hién tai Uy ban nhén dan cip
tinh hodc S& Tu phap thi Uy ban nhén dan cip huyén noi c6 tru s& hién nay cia S&
Tu phép thuc hién déng ky lai khai tir.

b. Co quan thuc hién thu tuc hanh chinh: Phong Tu phéap cAp huyén tiép nhan
hd so va tham muu Chi tich Uy ban nhan dan cip huyén xem xét, quyét dinh.

15.7. Két qua thyc hién thi tuc hanh chinh: Trich luc khai tu.

15.8. L¢ phi: Khong.

15.9. Mau don, miu t& khai: T khai ding ky lai khai tir.

15.10. Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

Viéc khai tir cia ¢6ng din Viét Nam dinh cu & nudc ngoai hodc cia nguoi
nudc ngoai dd dang ky tai co quan cé thAim quyén cua Viét Nam trudc ngay
01/01/2016 nhung Sé ding ky khai tir va ban chinh Giy chimg tir déu bi mét.

15.11. Cian cw phap ly:
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- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo truéng B6 Tu phap
huéng dan thi hanh mét sé diéu cta Lust Ho tich va Nghj dinh s 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich; )

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cia Bd trudéng Bo Tai
chinh sira ddi, bd sung Thong tu s§ 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai
chinh huéng din vé phi va 18 phi thudc thdm quyén quyét dinh ciia Hoi déng nhan
dén tinh, thanh phd truc thudc Trung uong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1dp - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

KANE U N e s s

Ho, chif d8m, t81n NEWOT YOI CAUL ...oooocoooooeeoeee oot
NOT CU BT P e e soeees e eees e eere s e e s s e s st e
GHAY 10 1Y ThAN D) oot e s e
QUAN h8 VI DEUGT G CREL: ..o eere oo e ssees s s
Pé nghi co quan ding ky lai khai tir cho nguéi c6 tén dwéi diy:

Ho, chif @81, 181! ....ooee et memsses e esssssreoneeesseseecceees Gigi tinh: o
Ngay, thang, ndim SINh: oo | .......................................................................
DantOC: .o, e s Qubc tich! oo S

Noi cu trit cudi cing: @ e e AN A N

Gy tO 0y thAn: @ e et et e e

D chét vao Kic: oo s T phit, ngay ........... thang ........... DAM .o,

NGUYBI TNAN CHEL: ..o eees s e s s e s s e e
Sé Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ .o O o

ba déng ky khai tir tai: ) e ngay .......... thang .......... pam ...
Theo Trich luc khai tr s8: © ... et eeeereeeeereeeeeeteteersbeeeeeeaesteesnsenresaaaseeeanereanes

LY do dAng KY 1210 ..o cecinie e sas e cssss s s etas s s
T6i cam doan nhitng ndi dung khai trén ddy la ding su thét va chiu trach nhiém truéc phap
ludt vé cam doan ciia minh.

Lam tai: ... ,ngay ... thang ... nam ...

Nguwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)




Chii thich:
() Ghi rd tén co quan thyc hién dang ky lai khai tir.

@ Ghi theo dia chi ding ky thudng trd; néu khong c6 noi ding ky thuong tra thi ghi theo dia chi
déng ky tam trl; truong hop khéng c6 noi déng ky thuong trii va noi déng ky tam trd thi ghi theo noi
dang sinh song.

(3)' Ghi thong tin vé& gidy to tiy than nhu: hd chiu, chirng minh nhéin dan hodc gidy to hop 1é thay
the (vi du: Ching minh nhdn didn so 001089123 do Cdng an thanh phd Ha N§i cip ngay
20/10/2004).

© Néu ghi theo Gidy bdo ti, thi gach cum tir “Giy td thay Gidy bdo tir”; néu ghi theo sb Gidy t&
thay Gidy bao tir thi ghi rd tén, s6 gidy to va gach cum tir “Gidy bdo tir”.

©) Ghi r5 tén co quan di dang ky khai tu trude diy.
) Chi khai trong trudng hop biét ré.
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