UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH PAK NONG Poc lap - Tu do - Hanh phiic
S6: 494 /QD-UBND Dk Nong, ngay ()2 thdng 7 nam 2024
QUYET PINH

V& viéc cong b6 danh muc thi tuc hanh chinh dugc sira dbi,
b6 sung trong linh vire hd tich thude pham vi
chire ning quan ly nha nwée cia S Tw phap

CHU TICH UY BAN NHAN DAN TINH PAK NONG

Cén cir Ludt Té chitc chinh quyén dia phuong ngay 19 thang 6 nam 2015;
Ludt sira doi, bé sung mot sé diéu cua Ludt Té chire chinh phu va Ludt Té chire
chinh quyén dia phwong ngay 22 thang 11 nidm 2019;

Céan cie Nghi dinh sé6 63/2010/ND-CP ngay 08 thdng 6 ndm 2010 cua
Chinh phii vé kiém soat thi tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay
14 thang 5 nam 2013 cua Chinh phu swa déi, bé sung mét sé diéu cua cdc Nghi
dinh lién quan dén kiém sodt thii tuc hanh chinh; Nghi dinh 56 92/2017/ND-CP
ngay 07 thang 8 nim 2017 ciia Chinh phii sira doi, b6 sung mét sé diéu cia cde
Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Cén cit Théng tw s6 02/2017/TT-VPCP ngay 31 thdang 10 ndm 2017 cia
Véin phong Chinh phii hwéng ddn vé nghiép vu kiém sodt thi tuc hanh chinh;

Can cir Quyét dinh sé 1079/0D-BTP ngay 11 thang 6 ndm 2024 cia Bo
truong Bo Tu phap vé viée cong bé thii tuc hanh chinh dwoc sira déi, bé sung
trong linh vuec ho tich thuc hién tai co quan dang ky ho tich thuéc pham vi chirc
nang quan ly cua B¢ Tu phadp;

Theo dé nghi cia Gidm déc S¢ Tw phdp tinh Dk Néng tai To trinh s6
80/TTr-STP ngay 01 thang 7 nam 2024.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc thi tuc hanh chinh
duogc sira ddi, bd sung trong linh vuc hé tich thude pham vi chitc ndng quan ly
nha nudc cua So Tu phap.

Piéu 2. Giao Vin phong UBND tinh chu tri, phdi hop véi Vién thong
Pak Néng va céc don vi c¢6 lién quan cip nhat déng bd thu tuc hanh chinh trén
CSDL Quéc gia vé TTHC, Hé thong thong tin giai quyét TTHC cua tinh; niém
yét, cong khai n6i dung TTHC tai Trung tam Phuc vu hanh chinh céng theo quy




dinh. S& Tu phap, UBND cép huyén, UBND cép x3 cép nhét quy trinh giai
quyét TTHC thudc thAm quyén giai quyét trén Cng Dich vu céng ciia tinh theo
quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Chanh Van phong UBND tinh; Thu truéng céac S&, Ban, nganh; UBND
céc huyén, thanh phd; UBND cac x4, phudng, thi tran va céc td chirc, ca nhan ¢
lién quan chiu trach nhiém thi hanh Quyét dinh néy./;_*,_

Noi nhan:

- Nhu Diéu 3;

- Bo Tu phap;

- Cuc KSTTHC - VPCP;

- CT, cac PCT UBND tinh;

- Cac PCVP UBND tinh;

- Cong Thong tin dién tr tinh;

- Vién théng Dik Nong;

- Luu VT, TTPVHCC, NC (D).

Lé Vian Chién
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DANH MUC

THU TUC HANH CHINH PUQC SUA POI BO SUNG TRONG LINH VUC HQ TICH
THUQC PHAM VI CHUC NANG QUAN LY CUA SO TU PHAP

(Ban hanh kém theo Quyét dinh s6 A4 /QD-UBND ngay (4 thing 7 nim 2024 ciia Chii tich UBND tinh Pék Nong)

Tén thu K
TT | tuc hanh Thanh phin, s lrong hd so Trinh ty thyc hién, thoi gian gidi quyét Phi, 1¢ phi Ciin cit phap Iy S;,l',‘lf'l(sj“
chinh
L. THU TUC HANH CHINH THU'C HIEN TAI CO QUAN QUAN LY CO SO DU LIEU HQ TICH
1 |Cdp bén|1. Thanh phin hd so 1. Trinh ty thye hién. - 8000 dbng/ban|- Luat HO tich nim|2.000635
;;ao Tn;ih - T¢ khai dé nghi ca}) ban sao Trich|- Néu lya chon hmh thire nop hd so truc tlep, ]s(a9 thFll}l duh,éc“fsu. 2014;
t?cch @ luc ho tich theo mau trong truong hop|ngudi c6 yéu ciu cip ban sao Trich luc ho k;’:?n PRECECAE! Nghi dinh sb

nguoi yéu cau la ca nhan hodc Van
ban yéu cdu cap ban sao Trich luc ho
tich néu ro ly do trong truong hop
nguoi yéu cau la co' quan, to chirc
(neu nguoi ¢é yéu cdu lpa chon nop
h6 so theo hinh thire truc tiép hodc
giti ho so qua hé thong bieu chinh);

- Miu dién tir tuong tac yéu cau cap
ban sao Gidy khai sinh, ban sao Trich
luc ho tich (do nguoi yeu cdu cung cap
thong tin theo hudng dan trén Cong
dich vu cong, néu ngudi ¢ yéu ciu lya
chon ndp hd so theo hinh thirc truc
tuyén);

tich ndp hd so dé nghi cdp ban sao Trich luc
hg tich tai B phan mot cira/Trung tAm phuc
vu hanh chinh céng cua Co quan quéan ly Co
s& dir liéu ho tich dién tir c6 tham quyén; ndp
phi theo quy dinh phap luét.

Trudng hgp co quan, t6 chitc c6 thim quyén
dé nghi cap ban sao Trich lyc hg tich cta ca
nhén thi guri van ban yéu cau néu 13 1y do cho
Co quan quan ly Co s dit liéu ho tich dién tir.

Neu lwra chon hinh thire ndp hd so true
tuyén, ngudi co yéu cu cap ban sao Tnch luc
ho tich truy cép Cdng dich vu cong quéc gia
hogic Cong dich vu cong tinh Pik Nong, ding
ky tai khoan (néu chura c6 tai khoan), x4c thuc

123/2015/ND-CP ngay
15/11/2015 cua Chinh
phu quy dinh chi tiét
mdt s6 didu va bién
phdp thi hanh Luit H
tich;

- Nghi dinh sé
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phti quy dinh vé Co s
dir liéu hd tich dién tir,
dang ky hd tich truc
tuyén;

s0

- Thong tu
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- Ngudi ¢ yéu cau cép ban sao Trich
luc hé tich thye hién viée ndp/xuét trinh
(theo hinh thire truc tlep) hogc tai lén
(theo hinh thirc truc tuyén) cac gify tor
sau:

a) Gidy to phii ngp:

Vin ban 0y quyén theo quy dinh clia
phap luat trong truong hop ly quyén
thuc hién yéu cau cap ban sao Trich luc
ho tich. Truong hgp ngudi duogc uy
quyén la Ong, ba, cha, me, con, vo,
chong, anh, chi, em rugt cua ngudi uy

quyén thi van ban uy quyen khong phai
chimng thye.

b) Gidy to phdi xuit trinh:

- H6 chiéu hoic chimg minh nhén dan
hodc the can cude cdng din hodc cac
giy t& khac c¢6 dan anh va thong tm
cd nhén do co quan c6 thdm quyén
cap, con gid tri s dung dé chimg
minh vé& nhén thin clia nguoi ¢6 yéu
cau cép ban sao Trich luc hd tich.
Truong hop céc thong tin cd nhin
trong cdc gidy to ndy dd c6 trong
CSDLQGVDC, CSDLHTDT, dugc
hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén).

Trudmg hop gii hd so qua hé thng
buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai
xuét trinh néu trén.

ngudi dung theo huéng dan, ding nhép vao
hé théng, x4c dinh ding Co quan quan ly Co
s& dit lidu ho tich dién tir ¢6 thdm quyén.
Nguoi ¢6 yéu cau cap ban sao Trich luc ho
tich truc tuyén cung cap thong tin theo mau
dién tir trong tac yéu cau cap ban sao Glay
khai sinh, ban sao Trich luc ho tich (cung cap
trén CE‘mg dich vu cbng), dinh kém ban chup
hodic ban sao dién tir cac gidy to, tai liéu lién
quan dén ndi dung d& nghi cAp ban sao Trich
luc ho tich; np phi thong qua chirc ning
thanh toan truc tuyén hoic bing céch thire
khéc theo quy dinh phép ludt, hoan tat viée
n6p hd so.

- Cén bd tiép nhan hd so tai B phan mot cira
6 trach nhiém kiém tra tinh chinh xdc, day
du, thdng nhét, hop 18 ctia hd so.

(1) Trudng hop ho so ddy di, hop 18 thi tiép
nhén hd so; néu tlep nhén hd so sau 15 gidr thi
6 Phiéu hen, tra két qua cho ngudi c6 yéu
cau trong ngay lam viéc tiép theo (neu nguol
¢6 yéu cau lya chon hinh thitc ndp hd so true
tiép) hodic giri ngay Phiéu hen, tra két qua qua
thu dién tir hodc g tin nhén hen tra két qua
qua dién thoai di dong cho nguoi co yéu cau
(neu ngudi ¢6 yéu cau lya chon hinh thirc ndp
hd so truc tuyén); chuyén hd so dé cong chire
lam cdng tac ho tich xir ly.

- Sau khi tiép nhén hd so theo hinh thirc ndp
truc tiép, can bo tlep nhén hd so tai B phan
mot cira thye hi¢n s0 hoéa (sao chup, chuyén
thanh tai lidu dién tir trén hé théng thong tin,

04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu
phép quy dinh Chl tiét
thi hanh mot sb didu
cua Luit HO tich va
Nghi  dinh 6
123/2015/ND-CP ngay
15/11/2015 cta Chinh
phit quy dinh chi tiét
mot sd diéu va bién
phép thi hanh Luét Ho
tich;

- Théng tu sb
01/2022/TT-BTP ngay
04/01/2022 cua BY Tu
phép quy dinh chi tiét
mdt s6 didu va bién
phap thi hanh Nghi
dinh  sb 87/2020/ND-
CPngay  28/7/2020
cia Chinh phi quy
dinh vé Co s& dit lidu
ho tich dién tir, ding
ky ho tich true tuyén;

- Théng tu sb
03/2023/TT-BTP ngay
02/8/2023 cua BO
trudng BO Tu phap stra
ddi, bd sung mot sb
ndi dung cua Thong tu
sb  01/2022/TT-BTP
ngay 04/01/2022 cua
B0 truéng Bo Tu phap
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¢) Luuy

- Doi véi gfay 10 ndp, xudt trinh néu
nguoi yéu cau ndp hé so theo hinh thitc
truc ncp

+ Nguoi t.iép nhdn cé trdch nhiém kiém
tra, doi chiéu véi thong tin frong to
khai, chup lai hodic ghi lai thong tin dé
luu trong hé so va trd lai cho nguoi
xudt trinh, khong duoc yéu cau ndp bin
sao hodc bdn chup gidy 16 do.

+ Nguoi yéu cdu deng ky ho tich c6 thé
ngp ban sao chimg thyue tir ban chinh
hodc bdn sao dirge cdp tir 56 goc hodc
ban chup kém theo ban chinh gidy to a’e
doi chiéu. Truong hop nguoi yéu cau
ndp ban chup kém theo bdn chinh gidy
10 thi nguoi tiép nhdn c6 trdch nhiém
kiém tra, doi chibu ban chup véi ban
chznh va ky xdc whdn, khong duoc yeu
cdu nguoi di ding ky ndp ban sao gidy
to do.

+ Nguoi tiép nhan cé trdch nhiém tiép
nhdn ding, il ho so ding ky ho tich
theo quy dinh cia phdp ludt hd tich,
khong duwoc yéu cau nguoi dang ky ho
tich ndp thém gidy 16 mi phdp ludt ho
tich khong quy dinh phdi nip.

Ngudi tiép nhdn hé so thuc hién khai
thac thong tin trong Co 56 di liéu quoc
gia vé ddn cu theo quy dinh phdp ludt
néu nguoi yéu cau ding ky ho tich da

co s¢ dir liéu) va ky sd vao tai liéu, ho SO giai
quyét thit tuc hanh chinh d& duoc sb héa theo
quy dinh.

(i) Truomg hop hd so chwa diy du, hop 1€ thi
c6 thong bao cho ngudi yéu cdu bd sung,
hoan thi¢n hé so, ndu rd loai gidy 10, ndi dung
cin bd sung dé ngum ¢ yéu ciu bd sung,
hoan thién. Sau khi hd so duoe bd sung, thue
hién lai buée (i);

(iii) Truong hop nguoi ¢ yéu cau c4p ban
sao Trich luc ho tich khéng bd sung, hoan
thién dwoc hd so thi béo cdo Truéng bo phén
mot clra 6 thong béo tir chdi giai quyét yéu
cau cAp ban sao Trich luc ho tich.

- Cong chirc 1am cong tac ho tich thAm tra hd
so (thim tra tinh théng nhét hop 1€ ctia céc
thong tin trong hd 50, gidy to, tai lidu do
ngudi yéu cau nop, xuét trinh hodic dinh kém),

+ Trudmg hop hd so cn bd sung, hoan thi¢n
ho#ic khong du diéu kién giéi quyét, phai tir
chi thi giri thong bdo vé tinh trang hd so t6i
B¢ phan mot ctra dé théng béo cho ngudi nop
hd so' — thye hién lai buée (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh
lam 16 hodc do nguyén nhén khic ma khong
thé tra két qua dun g thoi gian dd hen thi cong
chiic 1am ¢éng téc ho tich 1ap Phiéu xin 18i va
hen lai ngay tra két qua, trong d6 néu 16 1y do
cham tra két qua va thoi gian hen tra két qua,
chuyen B phén mot ctra dé tra cho ngudi c6
yéu cau (néu ngudi ¢ yéu cu lya chon hinh

quy dinh chi tiét mot
sd diéu va bién phap
thi hanh Nghi dinh s6
87/2020/ND-CP ngay
28/7/2020 cta Chinh
pht quy dinh vé& Co s
dif liu ho tich dién tir,
dang ky ho tich truc
tuyén;

- Théng tw s
04/2024/TT-BTP ngay
06/6/2024 cua Bo
fruong Bo Tw phdp
stea doi, b6 sung mot
s6 diéu cia Thong tw
s6  02/2020/TT-BTP
ngay 08/4/2020 cria Bé
fruong Bé Tuw phdp
ban hanh, huéng drfn
s dyng, qudn Iy mau
56 quoc tich va mau
gidy 10 vé quéc tich va
Thong fu 56
04/2020/TT-BTP ngay
28/5/2020 cia Bé
fruong B6 Tuw phdp
quy dinh chi tiét thi
hanh mét s6 diéu ciia
Ludt Hj tich va Nghi
dinh 56 123/2015/ND-
CP ngay 15/11/2015
cua Chinh phi quy
dinh chi tiét mét s6
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cung cap ho, chit dém, tén; ngay, théng,
néim sinh; s6 dinh danh cd nhan/cin
cudc cong dan/'thé can cudc/chimg
minh nhdn dan. Truong hop cdc thong
tin can khai thdac khéng cé trong Co so
dit liéu quoc gia vé dan cu thi de nghi
nguwdi yéu cdu ké khai day dil.

- Péi voi gidy 10 giri kém theo néu
nguoi yéu cau ngp ho so theo hinh thitc
triec tuyén:

+ Ban chup cdc gidy to giri kém theo ho
SO c.ffp ban sao Trich luc hé tich truc
tuyén phdi bdo dim ro nét, day di, toan
ven vé ngi dung, la ban chup bang may
anh, dién thogi hodc dwoc chup, duoc
quét bang thiét bi dién uy, tir gidy to
duwoc cdp hop 18, con gid tri ste dung.

+ Truong hop gmy 10, tai liéu phai gui
kém trong ho so cap ban sao Trich luc
ho tich truc myen dd c6 ban sao dién tir
hodic da co ban dién tir gicfy to ho tich
thi nguoi yéu cau dwoe sic dung ban
dién ti nay.

- Truong hop nguoi yéu cau cdp ban
sao Trich luc ho tich khong cung cdp
day di hodc cung cdp cdc thong tin
khong chinh xdc, khong thé tra ciiu
dege théng tin thi co quan dang ky ho
tich tir choi giai quyéf.

- Gidy 1o do co quan c6 tham quyén ctia
niebe ngodi cdp, cong chimg hodc xdc

thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tir
hodc g tin nhan qua dién thoai di dong cho
ngudi ¢6 yéu cau (neu nguoi co P/eu cau lua
chon hinh thire ndp hé so tre tuyén).

+ Néu thdy ho so day da, hqp 1, ding quy
dinh, trudng hop tiép nhan hd so cip bin sao
Trich luc hd tich theo hinh thic truc tlep, thi
cong chirc lam cong tac ho tich in ban sao
Trich luc h¢ tich trinh Thu truong Co quan
quan ly Co so dir licu ho tich dién tir ky,
chuyén téi B phdn mot cra dé tra két qua
cho ngudi ¢o yéu cau.

Truomg hop tiép nhan hd so xin cip ban sao
Trich luc hd tich theo hinh thic truc tuyén,
cong chirc 1am cong téc hd tich gui lai ndi
dung biéu miu Trich luc h tich dién tir tuong
(mg véi thong tin ddy du cho ngudi yéu cau
qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau c6 trach nhiém kiém tra tinh
chinh xac, ddy di cua cac thong tin trén biéu
mau Trich luc hd tich dién tir va x4c nhén (téi
da mot ngay).

Néu nguoi c6 yéu cip ban sao Trich luc ho
tich di thong nhét, ddy dt hodc khong co
phan hdi sau thoi han yéu cdu thi cong chirc
lam cong tac ho tich in ban sao Trich luc hd
tich, trinh Thu truong Co quan quan ly Co s¢
dit liéu ho tich dién tir ky, chuyén téi Bo phén
mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau cp ban sao Trich luc hd

diéu va bién phdp thi
hanh Ludt Ho tich;

- Théng tu s0
281/2016/TT-BTC
ngay 14/11/2016 cua
B Tai chinh quy dinh
mic thu, ché do thu,
ndp, quan ly va su
dung phi khai thac, st
dung thong tin trong
co so dir 1liéu ho tich,
phi xéc nhén c6 qubc
tich Viét Nam, phi xac
nhn la ngudi goe Viét
Nam, I€ phi quoc tich;
- Théng tu sb
85/2019/TT-BTC ngay
29/11/2019 cta By Tai
chinh huéng din vé
phi va 1€ phi thudc
thim quyen quyét dinh
ctia Hoi déng nhan dén
tinh, thanh phd tryc
thudc Trung wong;

- Thong tu sb
106/2021/TT-BTC

ngay 26/11/2021 cua
BoO Tai chinh stra doi,
bd sung mét so didu
cia Théng tu s
85/2019/TT-BTC ngay
29/11/2019 cua Bg Tai
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nhdn dé s dung cho viéc dang ky ho
tich tai Viét Nam phai duoc hop phdp
hoa lanh s theo quy dinh cia phdp
ludt, trie truong hop dupc mién theo
diéu wée quic 1é ma Viét Nam la thanh
vién.

- Truong hop nhdn két qua (ban sao
Trich luc ho tich) tai co quan dang ky
ho tich, ngudi ¢d yéu cdu cdp ban sao
Trich luc ho tich phai xudr trinh gidy 1o
tuy than, nop cac g:ay lo, tai ligu la
thomh phdn hé so cdp ban sao Trich luc
hé tich theo quy dinh phdp ludt ho tich.

2. Miu don, mAu to khai:

+ 7o khai cdp ban sao Trich luc h tich
rheo mau doi véi fm(mg hop nguoi yéu
cau la cd nhan (néu ndp hé so theo hink
thize triee tiép hodc giki hé so qua hé
thong buu chinh);

+ Vin ban yéu ciu cdp ban sao Trich
luc h¢ tich néu 18 Iy do trong trudng
hop ngudi yéu cdu 13 co quan, t6 chirc
(néu ndp hd so theo hinh thirc truc tiép):

+ MAu dién tir trong tic yéu ciu cép
bén sao Gidy khai sinh, ban sao Trich
luc hé tich (néu ndp hd so theo hinh
thic true tuyén).

3. S6 lrong hd so: 01 bd

tich duge nhan két qua theo mét trong céc
phuong thirc sau ddy:

+ Nhén ban dién tir ban sao Trich luc h tich
gui qua thu dién tir, Kho quén 1y dit li¢u di¢n
tir clia to chire, ca nhan do;

+ Nhén ban dién tr ban sao Trich luc ho tich
gl vao thiét bi sd, thong qua phuong phap
truyén s6 lidu phu hop, dam bao an toan, bao
mét thong tin;

+ Nhan két qua 14 ban sao Trich luc h¢ tich
thong qua hé théng buu chinh;

+ Nhén két qua 13 ban sao Trich luc ho tich tai
co quan dang ky ho tich.

2. Céch thire thye hién

Ngudi c6 yéu cau cip ban sao Trich lue ho
tich truc tiép thuc hién hoic Uy quyen cho
nguoi khac thuwe hién nop hd so truc tiép tai
Bo phidn mét cira/Trung tdm phuc vy hanh
chinh cong ciia Co quan quan ly Co s& dir
liéu hd tich dién t& hodc glri hd so qua hé
théng buru chinh hoic ndp hd so truc tuyén
trén Cbéng dich wvu cong qubc gia
(https://dichvucong.gov.vn) hodc Cf‘)ng dich
vu cong tinh Pik Nong
(https://dichvucong.daknong.gov.vn).

3. Thoi han gidi quyét:
Ngay trong ngay tiép nhan hd so; tmorng hop
nhan hd so sau 15 gid ma khong gidi quyét

dugc ngay thi tra két qué trong ngay 1am viée
tiép theo.

chinh hudéng din vé
phi va 1é phi thudc
thdm quyén quyét dinh
ctia Hoi dong nhan dan
tinh, thanh phé truc
thude Trung vong.
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4. Doi twong thue hién thii tuc hanh chinh:
Canhan, t6 chirc

5. Co quan thwe hién thu tuc hanh chinh:
Co quan quan ly Co so dit liu
hd tich di¢n tur.

6. Két qua thye hién thii tuc hanh chinh:

Ban sao Trich luc h tich, ban sao Gidy khai
sinh.

ILT

HU TUC HANH CHINH THU'C HIEN TAI CAP HUYEN

Pang ky
khai sinh
¢6 yéu to
nuwée
ngoai

1. Thanh phin hé so

- To khai dang ky khai sinh theo mr;u
(néu ndp ho so theo hinh thikc truc tiép

hodc giti hé so qua hé thong buu
chinh);

- Méu h¢ tich dién tir twong téc dang ky
khai sinh (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Cong
dich vu cdng, néu nguoi c6 yéu cau lya
chon nop hd so theo hinh thic truc
tuyén);

- Nguoi ¢6 yéu cau dang ky khai sinh
thure hién viéc ndp/xuat trinh (theo hinh
thire truc 'uep) hogc tai 1én (theo hinh
thire trire tuyén) céce gidy to sau:

a) Gidy to phii njp:

- Gidy chimg sinh.

Truémg hop khong c6 Gidy chimg
sinh thi thay thé bang: van ban cua

1. Trinh ty thue hién

- Néu lua chon hinh thirc ndp hé so truc
tiép, nguoi co yéu cau dang ky khai sinh
nop hd so dang ky khai sinh tai By phén
mot ctra/Trung tdm hanh chinh cong cua
UBND cép huyén c6 thdm quyén; ndp 1é phi
néu thudc trudng hop phai ndp 1€ phi dang
ky khai sinh; nop phi cap ban sao G1ay khai
sinh néu ¢6 yéu cau cip ban sao Gidy khai
sinh.

- Néu lya chon hinh thirc ndp hd so truc
tuyén, nguoi c6 yéu cau ding ky khai sinh
truy cép Cbng dich vu ~cdng quoc gia hodc
Cong dlCh vu c¢ong cap tinh, dang ky tai
khoan (néu chua c6 tai khoan), xac thye
nguoi ding theo hudéng din, ding nhép vao
hé théng, xac dinh ding Uy ban nhin dan
cép huyén c6 thim quyén.

Nguoi co yéu cau dang ky khai sinh tryc

tuyén cung cdp thong tin theo mau ho tich
dién tir tvong tic dang ky khai sinh (cung

- 60.000 dong;

- Mién 1& phi cho
nguoi thufc gia
dinh ¢6 cong voi
cach mang, nguoi
thuoc hd ngheo,
nguoi khuyét tat;
tré em, nguoi cao
tuoi, dong bao dan
téc thiéu sé ¢ cdc
xd ¢6 diéu kién
kinh té - xa héi dac
biét kho khan

- Phi cép ban sao
Gidy khai sinh (néu
c6 yéu céu) thuc
hién theo quy dinh
tai Thong tu sb
281/2016/TT-BTC
ngay  14/11/2016
cua B Tai chinh.

- Luat Ho tich nim
2014;

- Nghi dinh
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mot s6 didu va
bién phap thi hanh
Luat Ho tich;

- Nghi dinh sb6
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phu quy dinh vé Co s
dir liéu ho tich dién tir,
dang ky ho tich truc
tuyén;

- Nghi dinh sb
104/2022/ND-CP ngay
21/12/2022 cua Chinh
phua stra dbi, bd sung
mdt s didu cia céc

sO

2.000528
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ngudi lam chimg xac nhin vé viée
sinh, néu khong c6 van ban cta ngudi
lam chimg thi thay thé bing vin ban
cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nudc
ngoai thi nop Gidy chimg sinh hodic
glay to khac do o quan c0 tham
quyén nuéc ngodi cdp xdc nhén vé
viée tré em dugc sinh ra ¢ nude ngoai
va quan h¢ me - con;

+ Trudng hop cha hodc me hodc ca
cha, me 1a nguoi nude ngoai thi phai
ndp vdn ban thoa thuin cua cha, me
vé viée lua chon quéc tich cho con.
Trudng hop cha, me lwa chon qudc
tich nude ngoai cho con, thi ngoai van
ban thoa thuén lua chon quéc tich con
phdi c6 xac nhan cua co quan c6 thim
quyén cua nude ma tré duoc lya chon
mang qubc tich v& viée tré c6 qudc
tich 1a phu hgp quy dinh phéap ludt cha
nuéc do;

+ Van ban Gy quyén (dwgc chimg
thue) theo quy dinh cta phap luat
trong truomg hop ty quyén thuc hién
vi¢c ding ky khai sinh. Truong hop
ngudi di dang ky khai sinh cho tré em
la 6ng, ba, nguwdi than thich khac thi
khong phai ¢6 van ban Uy quyén cla
cha, me tré em, nhung phai théng nhét
véi cha, me tré em vé nbi dung  khai
sinh;

cap trén Cong dich vu cong), dinh kém ban
chup hoic ban sao dién tir céc gidy to, tai
ligu theo quy dinh; ndp phi, 1€ phi thong qua
chtic nang thanh toan trire tuyén hodc bang
cach thirc khac theo quy dinh phédp luit,
hoan tét viéc nop hd so.

- C4n bd tiép nhan hd so tai B6 phan mét
ctra ¢6 trach nhiém kiém tra tinh chinh xéc,
day dn, thong nhat, hgp 1€ cia hd so.

(i) Trudng hop hd SO diy du, hop 18 thi tlep
nhan hd so; néu tiép nhin hd so sau 15 gids
thi ¢ Phiéu hen, tra két qua cho ngudi ¢6
yéu cau trong ngay lam viéc tiép theo (néu
ngudi ¢ yéu cdu lra chon hinh thire ndp hd
so trire tiép) hodic g ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin nhén
hen tra két qua qua dién thoai di dong cho
ngudi ¢6 yéu cau (néu ngudi ¢6 yéu cau lua
chon hinh thire ndop hdé so truc tuyen)
chuyén hé so dé cong chirc 1am cong téc hd
tich xtr ly.

Sau khi tiép nhan hd so theo hinh thirc ndp
trure tiép, c4n bd tiép nhan hd so tai Bd phan
mot ctra thue hién sb hoa (sao chup, chuyén
thanh tai liéu dién tir trén hé théng thong
tin, co s& dir liéu) va ky sb vao tai liéu, ho
so giai quyét thu tuc hanh chinh da duoc sb
hoéa theo quy dinh.

(ii) Trudng hop hd so chua déy du, hop 1¢
thi c6 thong bao cho ngudi yéu cau b sung,
hoan thlen hd so, néu 13 loai gidy to, ndi
dung cin bd sung dé ngudi co yéu ciu bd

- Truong hop ndp
hé so truc tuyén:
30.000 dong, dp
dung dén hét ngay
31/12/2025.

nghi dinh lién quan
dén viéc nodp, xudt
trinh sb hd khau, so
tam tri gidy khi thuc
hién thu tuc hanh
chinh, cung cip dich
vu cong;

- Théng tu sb
04/2020/TT-BTP

ngay 28/5/2020 cua
Bd Tu phéap quy dinh
chi tiét thi hanh mt
s& didu cua Luat Ho
tich va Nghi dinh sb
123/2015/ND-CP

ngay 16 15/11/2015
cia Chinh phu quy
dinh chi tiét mdt sb
diéu va bién phap thi

hanh Luét Ho tich;
- Théng tu sb

01/2022/TT-BTP

ngay 04/01/2022 cna
Bo Tu phap quy dinh
chi tiét mot sb didu va
bién phép thi hanh

Nghi dinh
s6 87/2020/ND-
CPngay  28/7/2020

cua Chinh phu quy
dinh vé Co s& dit liéu
hd tich dién tir, ding
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b) Gidy to phdi xudt trinh:

- Ho chiéu hogc Chimg minh nhén
dan hogc The can cude cong dan hode
céc gidy to khac ¢6 dan anh va thong
tin ¢ nhan do co quan c6 thim quyén
cip, con gid tri sir dung dé chimg
minh vé nhan thin cta ngudi c6 yéu
cAu dang ky khai sinh. Truomg hop
c4c thong tin c4 nhan trong céc gidy to
nay di c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién tu
dong thi khong phai xuét trinh (theo
hinh thire truc tiép) hodc tai 1én (theo
hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri.
Trudng hop céc thong tin vé gidy to
chimg minh noi cu trd di c6 trong
CSDLQGVDC, duge dién tu dong thi
khong phai xuét trinh (theo hinh thirc
truc tiép) hodc tai Ién (theo hinh thic
truc tuyén);

+ Gidy chimng nhan két hon néu cha,
me da dang ky ket hén. Trudng hop
da ¢ thong tin vé viéc két hon cua
cha, me trong CSDLHTDT,
CSDLQGVDC thi khong phai Xuét
trinh (theo hinh thuc truc liép) hodc
tai [én (theo hinh thirc truc tuyen);

+ Gidy to chimg minh viéc tré em
nhdp canh horp phap vao Vlc;:t Nam
(nhu: ho chiéu, gidy to co gid tri di lai
qubc té, c6 diu xac nhan nhdp canh

sung, hoan thién. Sau khi hd so dugc bd
sung, thyc hién lai bude (i);

(iii) Truomg hop ngudi ¢ yéu cau dang ky
khai sinh khong bd sung, hoan thién duge
hé so thi bdo céo Trudng by phin mét cura
c6 thong bao tir chdi giai quyét yéu cau
dang ky khai sinh.

- Cong chirc lam cong tac h tich tham tra
hd so (thim tra tinh thong nhat hop 1€ cua
céc thong tin trong hé so, glay to, tai liéu do
ngudi yéu cdu ndp, xuit trinh hodc dinh
kém).

+ Trudmg hop ho so cin bd sung, hoan thién
hoic khong du diéu kién g1a1 quyét, phai tir
chéi thi giri théng bao vé tinh trang hd so
to¢i Bo phan mdt cira dé thong béo cho
ngudi ndp hd so — thue hién lai bude (ii)
hoac (iii);

+ Trudng hop can phai kiém tra, xdc minh
lam rd hodc do nguyén nhan khac ma khong
thé tra két qua dung thoi gian dd hen thi
cong chirc lam cong tac ho tich lap Phiéu
xin 131 va hen lai ngay tra két qua, trong dé
néu rd ly do chdm tra két qua va thoi gian
hen tra két qua chuyen B phan mot cira dé
tra cho ngudi 6 yéu cau (neu ngudi c6 yéu
cau lwa chon hinh thirc ndp hd so trie tiép),
hodic giri Phiéu xin 151 va hen lai ngay tra
két qua qua thu dién tir hodc gii tin nhﬁn
qua dién thoai di dong cho ngudi ¢ yéu cAu
(néu ngudi c6 yéu cau lua chon hinh thirc

ky ho tich tryc tuyén;

- Théng tu sb
03/2023/TT-BTP

ngay 02/8/2023 cua
B0 truong Bo Tu
phép sira d6i, bd sung
mot s6 ndi dung cua
Thong tu s0
01/2022/TT-BTP

ngay 04/01/2022 cua
By truong Bo Tu
phép quy dinh chi tiét
mdt s6 diéu va bién
phap thi hanh Nghi
dinh s6 87/2020/ND-
CP ngay 28/7/2020
cua Chinh pht quy
dinh vé Co s& dit lidu
ho tich dién tu, dang
ky ho tich truc tuyén;
-  Thong tu s6
04/2024/TT-BTP ngay
06/6/2024 cua B¢
truong Bo Tw phap
stra déi, bo sung mot
$6 diéu ctia Thong tu
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
Bo truong By Tu
phap  ban  hanh,
huwong ddn s dung
quan Iy mau 50 quoc
tich va méu gidy to vé
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clia co quan quan 1y xudt, nhap canh)
{va védn ban xdc nhén cia co quan cong
an ¢6 thim quyén vé& viéc tré em dang
cu tru tai Viét Nam trong truong hop
tré em sinh ra 0 nudc ngoai, cé cha
hogc me la cong dan Viét Nam hodc
cha va me déu 1a cong dan Viét Nam,
chua duge dang ky khai sinh ¢ nude
ngoai, vé cur trd tai Viét Nam.

Truomg hop giti hd so qua hé thdng
buu chinh thi phai gii kém theo ban
sao ¢6 chimg thuc cdc gidy t& phai
xuét trinh néu trén.

¢) Luny

- Péi v6i g1ay t& ndp, xuft trinh néu
nguodi yéu céu ndp hd so theo hinh
thirc truc tiép:

+ Dbi voi gidy to Xuét trinh khi dang
ky hd tich, nguoi uep nhén c6 trach
nhiém kiém tra, di chiéu véi thong
tin trong to khai, chup lai hodc ghi lai
théng tin dé luu trong hd so va tréa lai
cho ngudi xuét trinh, khong duoc yéu
cAu ndp ban sao hoic ban chup gidy to
do.

+Nguoi yéu ciu dang ky ho tich c6
thé ndp ban sao chimg thuc tir ban
chinh hogc ban sao dwoc cip tir sb gbe
hodc ban chup kém theo ban chinh
gifly t0 @& dbi chibu. Truong hop
ngudi yéu ciu ndp ban chup kém theo

ndp ho so truc tuyén).

+ Néu thiy hd so day du, hop I¢, ding quy
dinh, trudng hop tiép nhan hd so dang ky
khai sinh theo hinh thire truc tlep, thi cong
chirc 1am cong tac ho tich thue hién viée ghi
vao Sb dang ky khai sinh, cAp nhét thdng tin
diang ky khai sinh trén Phn mém dang ky,
quan ly ho tich dién tir dung chung, luu
chinh thie va chuyen thong tin dén Co s
dir lidu qudc gia vé dén cu (CSDLQGVDC)
dé 14y S6 dinh danh c4 nhan.

Trudng hop tiép nhan hd so ding ky khai
sinh theo hinh thitc truc tuyén, cong chirc
lam cong tac hd tich gui lai bidu miu Gidy
khai sinh dién tir v6i thong tin ddy du cho
ngudi yéu ciu qua thu dién tir hoac thiét bi
s0.

Ngudi yéu ciu ¢6 trach nhiém kiém tra tinh
chinh xdc, day du cua cac thong tin trén
biéu midu Gidy khai sinh dién tir va xdc
nhén (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thoéng tin da
théng nhét, diy du hoic khong ¢6 phan hdi
sau thdi han yéu céu thi céng chirc lam cdng
tac ho tich thyce hién viée ghi ndi dung vao
S6 dang ky khai sinh, cép nhét thong tin
dang ky khai sinh va luu chinh thie trén
Phin mém ding ky, quan 1y ho tich dién tir
dung chung. Trudng hop cha, me lua chon
qudc tich Viét Nam cho con thi chuyén
théng tin dén CSDLQGVDC dé ldy Sb dinh

quéc tich va Thong tu
56  04/2020/TT-BTP
ngay 28/5/2020 cua
B truong B Tu
phdp quy dinh chi tiét
thi hanh mét s6 diéu
cua Ludt HO tich va
Nghi dinh 56
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phii quy dinh
chi tiét mét s6 diéu va
bién phap thi hanh
Ludt H9 tich;

- Théng tu sb
281/2016/TT-BTC
ngay 14/11/2016 cua
B6 Tai chinh quy dinh
mirc thu, ché do thu,
ndp, quan ly va s
dung phi khai thac, s
dung théng tin trong
co s¢ dit liéu hd tich,
phi x4c nhdn ¢6 qubc
tich Viét Nam, phi x4c
nhén 13 ngudi gde Vit
Nam, 1€ phi quéc tich;

- Théng tu sb
85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai
chinh huéng din vé
phi va 1é¢ phi thudc
thAm quyén quyét dinh
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ban chinh gidy t& thi ngudi tiép nhan
co trach nhiém kiém tra, dbi chiéu ban
chup véi ban chinh va ky xéc nhén,
khéng duoce yéu ciu nguoi di dang ky
ndp béan sao gidy t&r do.

+ Nguoi tiép nhén c6 trach nhiém tiép
nhin dung, do hd so ding ky ho tich
theo quy dinh cta phap ludt hd tich,
khéng dugc yéu ciu ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho
tich khong quy dinh phéi ndp.

Nguoi tiép nhan ho so thuc hién khai
thac théng tin trong Co so dit liéu
quoc gia ve ddn cuw theo quy dinh
phdp ludt néu nguoi yéu cdu dang ky
h¢ tich da cung cd:v ho, chit dém, tén;
ngay, thang, nam sinh, s6 dinh danh
cd nhdn/cdn cudc céng dan/thé cdn
cwdc/chitng minh nhdn dan. Truong
hop cdc thong tin can khai thdc khong
cé trong Co s¢ div lidu quoc gia vé
ddn cw thi dé nghi ngueoi yéu cau ké
khai day di.

- Dbi vei glay to gu1 kém theo néu
ngudi yéu cau ndp hd so theo hinh
thirc trie tuyén:

+ Ban chup céc gidy to giri kém theo
hd so diang ky khai sinh truc tuyén
phai bao dam rd nét, ddy du, toan ven
vé noi dung, 14 ban chup bfmg may
anh, dién thoai hodc dugc chup, dugce
quét bang thiét bi dién tu, tir giéy tor

danh ca nhan.

- Sau khi CSDLQGVDC tra v& Sé dinh
danh cé nhén, cong chirc lam cong tac ho
tich in Giay khai sinh, trinh Linh dao
UBND ky, chuyén téi Bo phan mdt clra dé
tra két qua cho nguoi cd yéu cau.

- Ngudi ¢6 yéu céu dang ky khai sinh kiérr}
tra thong tin trén Giady khai sinh, trong SO0
diing ky khai sinh va ky tén vao S6 dang ky
khai sinh, nhan Giay khai sinh.

2. Cach thire thue hién

Ngudi ¢6 yéu cu ding ky khai sinh trge
tlep thuc hién hogc uy quyén cho nguoi
khic thuc hién n6p hd so true tiép tai BO
phdn mét cira/Trung tAm hanh chinh cong ctia
UBND cép huyén hodc giri hd so qua hé
théng buu chinh Aodc ndp hé so truc tuyén
trén Cong dich vu cong quoc gia
(https.//dichvucong.gov.vn) hodc C(fng dich vu
cong tinh Dtk Noéng
(htips.//dichvucong. daknong. gov.vn).

3. Thoi gian giai quyét:

Ngay trong ngay tiép nhén hd so; trufcmg
horp nhén hé so sau 15 gi0 ma khong giai
quyet duoc ngay thi tra két qua trong ngay
lam viée tiép theo.

4. P6i twgng thwe hién thi tuc hanh
chinh: C4 nhin

5. Co quan c¢é thim quyén quyét dinh:

- Uy ban nhéan dén cdp huyén noi cu tri clia

ctia Hoi dong nhan dén
tinh, thanh pho truc
thude Trung uong;

- Thong tu sb
106/2021/TT-BTC
ngay 26/11/2021 cuta
B¢ Tai chinh sira dbi,
bd sung mdt sé diéu
cia Thong tw sb
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh hudng
din vé phi va 1& phi
thudc thdm quyén
quyét dinh cta Hoi
dbng nhan dan tinh,
thanh phé truc thude
Trung wong;

- Nghi quyét sb
03/2020/NQ-HDND,
ngay 15/7/2020 cua
Hoi ddng nhdn dén
tinh Pik Néng Ban
hanh Quy dinh mic
thu, quan ly, str dung
phi va 1€ phi thude
thim quyén quyét
dinh cua Ho6i ddng
nhan dén tinh Pk
Nong;

- Nghi quyét s6
10/2022/ND-HPND
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duoce ca’ip hop 1€, con gid tri str dung.

+ Trudng hop gidy to, tai liéu phai gui
kém trong hd so ding ky khai sinh
tre tuyén di ¢6 ban sao dién tir hoic
da co6 ban dién tuor giéy to ho tich thi
ngudi yéu cau duge sir dung béan dién
tir nay.

+ Khi dén co quan ding ky hd tich
nhén két qua (Gidy khai sinh/ban sao
Gidy khai sinh) ngudi ¢6 yéu cdu
déng ky khai sinh phai ngp ban chinh
Gidy chimg sinh; xudt trinh gidy to
tuy than; ban chinh Gidy chimg nhan
két hon (néu cha me tré di dang ky
két hon va théng tin vé viée két hon
chua c¢6 trong CSDLQGVDC,
CSDLHTDT).

- Gidy to do co quan ¢ thAm quyén
clia nudc ngoai cap, cong chirng hodc
xéc nhan dé st dung cho viée dang ky
hé tich tai Viét Nam phai duge hop
phap hoa 18nh sy theo quy dinh cla
phép lvat, trir truong hop duge mién
theo didu woc qubc té ma Viét Nam 1a
thanh vién.

- Truong hop ngudi yéu cau ding ky
khai sinh khéng cung cép dugc gu'iy
td néu trén theo quy dinh hodc gidy tor
nop, xuét trinh bi tay x0a, sua chira,
lam gia thi co quan dang ky ho tich co
thAm quyén huy bé két qua ding ky

ngudi cha hodc ngudi me thue hién dang ky
khai sinh doi véi tré em sinh ra ¢ Viét Nam
trong cac trudng hop:

+ Cha hodc me 14 céng dan Viét Nam con
ngudi kia 1a ngudi nude ngoai hodc ngudi
khong quoc tich.

+ Cha hodc me 1a cong dén Viét Nam cu tra
O trong nude con nguoi kia 1a cong dan Viét
Nam dinh cu ¢ nude ngoai.

+ Cha va me 1a ¢cong dan Viét Nam dinh cu
& nudc ngoai.

+ Cha va me l& ngudi nuéc ngoai hodc
nguoi khong quoc tich.

- Uy ban nhén dén cAp huyén noi cur tri cia
tré em, cé cha hodc me hodc ca cha va me la
cong dan Viét Nam, thuc hién dang ky khai
sinh @i voi tré em sinh ra & nudce ngoai,
chua duge dang ky khai sinh, vé cur tru tai
Viét Nam.

6. Co quan thyc hién thu tuc hanh chinh:
Phong Tu phép cap huyén tiép nhan hd S0
va tham muu Chu tich Uy ban nhan dan cép
huyén xem xét, quyét dinh.

7. Co quan phm hgp: Co quan quan ly Co
s dir liéu quoc gia ve dan cu.

8. Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy
khai sinh (truong hop yéu céu cap ban sao
Giay khai sinh),

ngay 14/12/2022 cua
Héi a’(}ng nhdn ddn
tinh Ddk Néng sia
dsi, b6 sung mét s6
diéu ctia quy dinh ban
hanh kem theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hoi
dong nhdn dan tinh
Dik Néng Ban hanh
Quy dinh muc thu,
quan Iy, sir dung phi
va Ié phi thuée tham
quyén quyét dinh cia
H6i dong nhdan dan
tinh Pik Néng;

- Nghi quyét so
01/2024/NO-HPND
ngay 29/03/2024 cua
Hpi dong nhdn dan
tinh Ddk Nong sira
doi, b6 sung va quy
dinh mot s6 khodn
phi, 1¢ phi c‘huoc thém
quyén quyer dinh cua
Hoi dong nhdn dan
tinh Dik Nong
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khai sinh.

-Pbi véi viée xac dinh ho, dan tdc,
qué quan, dat tén cho tre:

+ Viéc xéc dinh ho, dan tdc, dat tén
cho tré em phai pha hop véi phap luat
va yéu cau gifr gin ban sic dén toc, tip
quéan, truyén théng vian héa tét dep
cua Viét Nam; khong dat tén qua dai,
kho str dung.

+ Truong hop cha, me khong thoa
thudn duogc vé ho, dan tdc, qué quan
cua con khi dang ky khai sinh thi ho,
dan tdc, qué quan cua con dugc Xac
dinh theo tdp quan nhung phai bao
dam theo ho, dan toc, qué quén cua
cha hodc me.

2. Miu don, mau to khai:

- To khai dang ky khai sinh (neu nop
hé so theo hinh thire truc tiép hodc
giri ho so qua hé thong buu chinh);

- Mau ho tich dién tr tuong tac dang
ky khai sinh (néu ndp hd so theo hinh
thire truc tuyén).

3. S6 lwgng hd so:
01 bo

4. Yéu cAu, ditu kién thyc hi¢n thi
tuc hanh chinh:

Khong

- Ban dién tir Gidy khai sinh (Ban dién tir s&
tw dong gui vé Kho quan ly dir liéu dién tir
cia c4 nhan/dia chi thu dién ti/thiét bi
sé/dién’ thoai clia ngudi yéu cdu sau khi da
hoan tat thu tyc dang ky khai sinh tai co
quan dang ky ho tich).
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Dang ky
két hén
¢ yéu tb
nuée
ngoai

1. Thanh phin hd so

- To khai ding ky két hon theo mau,
co du théng tin cua hai bén nam, nik.
Hai bén nam, nit c6 thé khai chung
vao mét Té khai diing ky két hon (néu
ngudi ¢d yéu cau lwa chon nép ho so
theo hinh thic truec tiép);

- MAu ho tich dién tu twong tac dang
ky két hon (do ngudi yéu cau cung
cap thong tin theo huong dan trén
Cong dich vu cong, ncu ngudi c6 yéu
cAu Iua chon ndp hd so theo hinh thirc
truc tuyén);

- Ngudi ¢ yéu ciu ding ky két hon
thuc hién viée ndp/xuét trinh (theo
hinh thire truc tiép) hodic tai 1én (theo
hinh thirc trye tuyén) cac gidy to sau:

a) Gidy to phii ngp:

- Gidy xdc nhan cta tb chic y t€ c6
thdm quyén cta Viét Nam hogc nudc
ngoai xdc nhén cac bén két hon khong
mic bénh tAm thin hodc bénh khac
ma khong cé kha ning nhén thire, lam
chu duoe hanh vi ciia minh;

- Gidy to chimg minh tinh trang hon
nhin cua nguwoi nude ngoai do co
quan ¢o thim quyén ctia nuée ma
ngudi d6 13 cong dan cép con gia tri
sir dung, x4c nhan hién tai ngudi do
khoéng ¢d vg hodc khong co chong;

1. Trinh tw thwe hién

- Néu lua chon hinh thire ndp hd so truc
tiép, ngudi c6 yéu chu ding ky két hén nop
hd so dang ky két hon tai B phan mdt
cra/Trung tdm phuc vy hanh chinh cong
cua UBND clp huyén c6 thdm quyén; ndp
1& phi néu thudc truong hop phai ndp 1& phi
dang ky két hon.

- Néu lwa chon hinh thirc ndp hd so truc
tuyén, ngudi cb yéu cAu ding ky két hén
truy cép Cong dich vu cong quic gia hoic
Céng dich vu cbng cép tinh, dang ky tai
khoan (néu chua cé tai khoan), xéc thuc
ngudi dung theo huéng dan, dang nhap vao
h¢ thdng, x4c dinh ding Uy ban nhén dén
chp huyén c¢6 thim quyén.

Nguoi ¢6 yéu cau dang ky kct hon truc
tuyén cung cép thong tin theo méiu hd tich
dién tir tuong tac ding ky két hon (cung cép
trén Cbng dich vu cbng), dinh kém ban
chup hoiic ban sao dién tir cac gidy to, tai
liéu theo quy dinh; ndp phi, 1€ phi thong qua
chirc ning thanh toén truc tuyén hogc bang
cach thirc khac theo quy dinh phdp luit,
hoan tit viéc nop hd so.

- Cén bg tiép nhin ho so tai B phan mot
cf\ta co trz’it;h nhlém kiém tra tinh chinh xac,
day dn, thong nhat, hop 1& cua ho so.

(1) Trudng hop hé so day du, hop 1€ thi tiép

nhén hd so, cd Phiéu hen, tra két qua cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya

- 1.000.000 déng ;

- Mién 1¢ phi cho
nguoi thude ho gia
dinh c6 cong voi
cach mang, nguoi
thugc ho nghéo,
ngudi khuyét tat;
iré em, ngudi cao
tudi, dong bao ddn
téc thiéu sé ¢ cde
xd ¢6 diéu kién
kinh té - xd hoi diic
biét kho khan

- Truong hop nop
hé so theo hinh
thire truc tuyén:
500.000 dong, dp
dung dén hét ngay
31/12/2025.

- Luit hoén nhin va
Gia dinh nam 2014;

- Luiat HO tich nam
2014,

- Nghi dinh
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mot s6 didu va
bién phap thi hanh
Luat Ho tich;

- Nghi dinh sb
87/2020/ND-CP ngay
28/7/2020 ctia Chinh
phi quy dinh vé Co s&
dtr liéu ho tich dién tir,
dang ky ho tich truc
tuyén;

-  Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cta
Chinh phu stra d6i, bd
sung mot sb diéu cia
cac nghi dinh lién
quan dén viéc ndp,
xuét trinh s6 hod khau,
sb tam tra gidy khi
thure hién thu tuc hanh
chinh, cung cép dich
vu cong;

SO

4)

- Théng tu sb

2.000806
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truong hop nude ngoai khong cip xac
nhén tinh trang hon nhan thi thay bang
gidy to do co quan c¢6 thim quyén
nude ngoai xac nhan ngudoi doé coé du
didu kién két hon theo phéap ludt
nudc do.

Gia tri st dung cia gidy to chimg
minh tinh trang hon nhan cua nguoi
nude ngoai duge xic dinh theo thoi
han ghi trén gidy to do. Truong hop
gidy to chimg minh tinh trang hén
nhan khong ghi thoi han sir dung thi
gidy to nay va gidy xac nhan cua to
chirc y t& co gia tri trong thoi han 06
thang, ké tir ngay cap.

- Ngudi nude ngodi, cong dan Viét
Nam dinh cu & nude ngoai phai ndp
ban sao ho chiéu/gidy to co gia tri
thay thé ho chiéu.

- Gidy xac nhan tinh trang hon nhén
cua cong dan Viét Nam cu tra trong
nude. Truong hop da co thong tin tinh
trang hén nhan trong CSDLHTDT,
CSDLQGVDC thi khong phai xudt
trinh (theo hinh thic tryc tiép) hoac
tai 1én (theo hinh thirc tryc tuyén).

* Ngoai gidy to néu trén, tly timg
truong hop, bén nam, bén nir phai nép
gidy to twong tmg sau day:

- Cong dan Viét Nam da ly hon hodc
huy viée két hon tai co quan c6 thim

chon hinh thirc ndp hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir
hodc giri tin nhin hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu céu (néu
nguoi ¢6 yéu cau lwa chon hinh thirc ndp ho
so tryc tuyén), chuyén ho so dé cong chirc
lam cOng tac ho tich xur ly.

Sau khi tiép nhén hEJ so theo hinh thirc np
truc tlep, can bd tlep nhin hd so tai B0 phan
mdt cira thyc hi¢n s hda (sao chup, chuyén
thanh tai li¢u dién tir trén hé théng thong
tin, co s¢ dit ligu) va ky s6 vao tai lidu, ho
so giai quyét thi tuc hanh chinh da duogc sb
héa theo quy dinh.

(ii) Truomg hop hé so chua di‘iy du, hop 1¢
thi c6 thong béo cho ngudi yéu cau bé sung,
hoan thién hd so, néu 1o loai gidy to, ndi
dung cin bd sung dé ngudi co yéu cdu bd
sung, hoan thién. Sau khi hé so duge bd
sung, thuc hién lai bude (i);

(iii) Trudong hop nguoi c6 yéu cau ding ky
két hon khong bd sung, hoan thién duge ho
so thi bao céo Truong bd phan mjt cira co
thong béo tir chdi giai quyét yéu clu ding
ky ket hon.

- Céng chirc 1am cdng tac g tich tham tra
hd so (thdm tra tinh thong nhat, hop 1¢ cia
céc thong tin trong hd so, gidy to, tai liéu do
ngudi yéu cau ndp, xuat trinh hodc dinh
kém).

+ Trudng hop hd so cin b sung, hoan thién

04/2020/TT-BTP
ngay 28/5/2020 cua
Bo Tu phap quy dinh
chi tiét thi hanh mét
sO diéu cua Luat Ho
tich va Nghi dinh s6
123/2015/ND-CP
ngay 16 15/11/2015
cia Chinh phu quy
dinh chi tiét mot so
didu va bién phdap thi
hanh Luat H9 tich;

- Théng tu sb
01/2022/TT-BTP

ngay 04/01/2022 cua
B Tu phap quy dinh
chi tiét mot sb didu va
bién phap thi hanh
Nghi dinh
sb 87/2020/ND-

CPngay 28/7/2020
cua Chinh phu quy
dinh vé Co so dit lidu
ho tich dign tir, ding
ky h tich tryue tuyén;
- Théng tu sb
03/2023/TT-BTP

ngay 02/8/2023 cua
Bo truong Bo Tu
phéap sira d6i, bd sung
mot sb ndi dung cua
Thong tu s6
01/2022/TT-BTP
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quyén cha nudc ngoadi phai ndp ban
sao trich luc hd tich vé viée da ghi vao
sd viéc ly hén hodc hiy viée két hon
trai phap luét (Trich luc ghi chu ly
hén);

- Cong dan Viét Nam la cong chirc,
vién chitc hodc dang phuc vu trong
lwe Iurgng vii trang phai ndp van ban
ctia co quan, don vi quan 1y xac nhin
viée két hon v6i ngudi nude ngoai
khong trai véi quy dinh cua nganh do;

- Trudng hop ngudi yéu ciu dang ky
két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nudc ngodi thi
phéi ndp Gidy x4c nhén tinh trang hon
nhén do Co quan dai dién ngoai giao,
Co quan dai dién 1anh sy cua Viét
Nam & nudc ngodi cip.

b) Gidy to phdi xuit trinh

- H6 chiéu hodc chimg minh nhan dan
hodc thé can cudc cong dan hodc cac
gidy t& khéc c6 dan énh va théng tin
c4 nhan do co quan c6 thdm quyén
cdp, con gia tri sir dung dé ching
minh vé nhén than cta cong dén Viét
Nam. Tiuong hgp cac théng tin cd
nhén trong cac gidy t& nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc
hé thong dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén);

- Ngudi nude ngoai xuat trinh ban

hoiic khong du didu kién giai quyét, phai tir
chdi thi g thong bdo vé tinh trang hd so
t6i BO phdn mot cira dé théng béo cho
ngudi ndp hd so — thuc hién lai bude (ii)
hodc (iii);

+ Trudong hop cn phai kiém tra, x4c minh
lam 16 hodc do nguyén nhan khac ma khong
thé tra két qua ding thoi gian di hen thi
cong chirc 1am cong tdc hod tich 14p Phiéu
xin 161 va hen lai ngay tra két qua, trong d6
néu 1o ly do cham tra két qua va thoi gian
hen tra két qua, chuyen B0 phéin mét ctra gé
tra cho ngudi ¢6 yéu cau (neu nguoi ¢6 yéu
cau lya chon hinh thirc ndp hd so truc tiép),
hodc gtri Phiéu xin 16i va hen lai ngay tra
két qua qua thu dién ti hodc giri tin nhin
qua dién thoai di ddng cho ngudi c6 yéu cdu
(néu nguoi c6 yéu cdu lwa chon hinh thirc
n6p hd so true tuyén).

Trudng hop cé khiéu nai, t& cdo viéc két
hon khong di didu kién két hon theo quy
dinh ctua Luét Hon nhan va gia dinh hoac
xét thiy c6 van d& cin 1am 13 vé& nhén thén
ctia bén nam, bén nir hodc gifly to trong hd
so ding ky két hén, cong chire 1am cong tac
ho tich bao cao Truong phong Tu phap dé
phéi hop v6i co quan ¢6 lién quan xac minh
lam r8. Trong qué trinh thdm tra, xac minh
ho so, néu thdy can thiét, thi lam viéc truc
tiép voi cac bén dé 1am rd vé& nhén than, su
tu nguyén két hon, muc dich két hon.

+ Néu thiy hd so diy du, hop 18, céc bén ¢6

ngay 04/01/2022 cua
Bo trudng Bo Tu
phép quy dinh chi tiét
mot s6 didu va bién
phdap thi hanh Nghi
dinh s6 87/2020/ND-
CP ngay 28/7/2020
cua Chinh pht quy
dinh v& Co sé dif liéu
ho tich dién tr, dang
ky hd tich truc tuyén;

- Théng w s
04/2024/TT-BTP ngay
06/6/2024 cua Bj
truong Bo Tw phdp
stea doi, bo sung mot
s6 diéu cia Thong tu
sé6  02/2020/TT-BTP
ngay 08/4/2020 cua
By truong B Tu
phdp  ban  hanh,
huéng ddn st dung,
qudn Iy mau s6 quoc
tich v mdu gidy to vé
quéc tich va Thong tu
s6  04/2020/TT-BTP
ngay 28/5/2020 cua
Bo truong Bo Tu
phdp quy dinh chi tiet
thi hanh mét sé diéu
cua Ludt HO tich va
Nghi dinh 6
123/2015/ND-CP
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chinh hd chiéu dé chimg minh vé
nhén than; truong hop nguoi nude
ngoai khong c6 ho cineu dé xuat trinh
thi c6 thé xuét trinh gidy to di lai qubc
té hozc thé cu tru;

- Gidy to ¢6 gi tri ching minh théng
tin vé cu tri trong trudng hop co quan
dang ky ho tich khong thé khai thac
duge thong tin vé noi cur tri cla cong
dan theo céc phuong thire quy dinh tai
khoan 2 Diéu 14 Nghi dinh )
104/2022/ND-CP ngay 21/12/2022
ctua Chinh phu. Truong hop cac thong
tin vé giéy té chirg minh noi cu tra
dd dugc khai thic tr Co so dit ligu
qubc gia vé dan cu bang cac phuong
thirc ndy thi nguoi c6 yéu cau khong
phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thic truc
tuyén).

¢) Luvuy

- Déi véi glay to ndp, xuét trinh néu
ngudi yéu céu nop hd so theo hinh
thire trure ttep

+ Nguoi tiép nhéin co trach nhiém
kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin
dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong dugc yéu céu nop
ban sao hodc ban chup gidy to do.

+Nguoi yéu cau dang ky hd tich c6

du diéu kién két hon theo quy dinh cta Luat
Hon nhén va gia dinh, khong thuge trudng
hop tir chdi dang ky két hon theo quy dinh,
truomg hop tiép nhan ho so ding ky két hon
theo hinh thic truc tiép, thi cong chic lam
cOng tac ho tich thuc hién viéc ghi vao Sé
dang ky két hon, cap nhat thong tin ding ky
két hon trén Phan mém ding ky, quan ly ho
tich di¢n tir dung chung, Iuu chinh thire.

Trudmg hop tiép nhan hd so ding ky két hon
theo hinh thirc truc tuyén, cong chirc lam
cong téc hd tich gui lai bidu miu Gidy
chimg nhén két hon dién tir voi thong tin
day di cho ngudi yéu cau qua thu dién tir
hoic thiét bj sd.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh
chinh xdc, ddy do cua cic thong tin trén
biéu miu Gidy chimg nhan két hon dién tir
va xé4c nhin (t6i da mot ngay).

Neu nguoi ¢ yéu cau xac nhén thong tin da
thdng nhit, day du hogc khong ¢6 phan hoi
sau thoi han yéu ciu thi céng chirc 1am cong
tac hg tich thuc hién viée ghi noi dung vao
S6 dang ky két hon, cap nhét thong tin dang
ky két hon va luu chinh thice trén Phin mém
dang ky, quén ly hd tich dién tir dung
chung,.

- Cong chirc 1am cong tac hd tich in Gidy
chimg nhan két hén, trinh Lanh dao UBND

ky, chuyén t6i Bo phén mot cira dé tra két
qua cho nguoi 6 yéu cau.

ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mét s6 diéu va
bién phdp thi hanh
Ludt H) tich;

- Théng tu s
281/2016/TT-BTC
ngay 14/11/2016 cua
B§ Tai chinh quy dinh
mitc thu, ché do thu,
nop, quan ly va su
dung phi khai thac, sir
dung thong tin trong
co s¢ dir liéu ho tich,
phi x4c nhan c6 qubc
tich Viét Nam, phi xac
nhén 12 ngudi goe Viét
Nam, 1¢ phi quéc tich;

- Théng tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh hudéng
din vé phi va I¢ phi
thugc thdm quyén
quyét dinh cta Hoi
ddng nhan dén tinh,
thanh phd truc thude
Trung wong;

A

- Thong ftu soO
106/2021/TT-BTC

ngay 26/11/2021 cua
Bd Tai chinh stra ddi,
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thé nép ban sao chitng thyc tir ban
chinh hodc ban sao dwoc cip tir s6 gbe
hodc ban chup kém theo ban chinh
gidy 10 dé dbi chiéu. Trwong hop
ngudi yéu ciu ndp ban chup kém theo
ban chinh gidy to thi ngudi tiép nhan
c6 trach nhiém kiém tra, déi chiéu ban
chup v&1 ban chinh va ky xdc nhén,
khéng duoc yéu cdu ngudi di dang ky
ndp bén sao gidy to dob.

+ Ngudi tiép nhan c6 trach nhiém tiép
nhin diing, di hd so ding ky ho tich
theo quy dinh cta phéap luét hd tich,
khong duge yéu cdu ngudi ding ky hd
tich nop thém gidy to ma phép luét ho
tich khéng quy dinh phai ndp.

Neuoi tiép nhdn ho so thue hién khai

thdc thong tin trong Co so dit liéu
quéc gia ve ddn cuw theo quy dinh
phdp ludt néu nguoi yéu cdu dang ky
hé tich dd cung cap ho, chir dém, tén;
ngay, thdng, nim sinh; s6 dinh danh
cd nhdn/cdn cudc céng ddn/thé can
cudc/chirng minh whan dan. Truong
hop cdc thong tin can khai thac khong
¢6 trong Co s¢ div ligu quoc gia vé
ddn cu thi dé nghi nguoi yéu cdu ké
khai day di.

- Pbi véi glay to gli kém theo néu
ngudi yéu cau ndp hé so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gt kém theo

- Ngudi c6 yéu cau ding ky két hon (hai
bén nam, nir phai c6 mét, xuit trinh gidy to
tuy than dé déi chiu) kiém tra théng tin
trén Gidy chimg nhén két hoén, trong Sb
dang ky két hon, khing dinh su tr nguyén
két hon va ky tén vao S6 ding ky két hon,
ky tén vao Gidy ching nhan két hon, mdi
bén nam, nit nhan 01 ban chinh Gidy chimg
nhan két hon.

Truong hop moét hodc hai bén nam, nit
khéng thé c6 mit dé nhin Giay chimg nhén
két hon thi theo dé nghi bing vin ban cna
ho, cong chirc lam cong tac hg tich bdo céo
Truong phong Tu phap thue hién gia han
thoi gian trao Gidy chimg nhan két hén
nhung khong qud 60 ngay, ké tir ngdy Chu
tich Uy ban nhan dan cip huyén ky Gidy
chimg nhan két hon.

Hét 60 ngay ma hai bén nam, nit khong dén
nhin Gidy chimg nhdn két hon thi cong
chire lam cong tac h tich bdo cdo Chi tich
Uy ban nhan dén cp huyén huy Gidy chimg
nhin két hon da ky. Néu sau d6 hai bén
nam, nt vin mudn két hén v6i nhau thi phai
tién hanh thi tuc dang ky két hon tir dau.

2. Cach thire thyc hién

Nguoi ¢6 yéu cau ding ky két hon thye hién
nép hd so truc tiép tai BO phan mot
ctra/Trung tAm phuc vy hanh chinh cong clia
UBND cap huyén hogc ngp ho so truc tuyén
trén Coéng dich vu céng qubc gia
(htips://dichvucong.gov.vn) hodc Cc‘;ng dich vu

bd sung mdt sb diéu
cia Théng tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
B Tai chinh huéng
din v& phi va 1é phi
thuoc thAm quyén
quyét dinh cta Hoi
dong nhan dan tinh,
thanh phé trire thudce
Trung wong.

- Nghi quyét sb
03/2020/NQ-HDND,
ngay 15/7/2020 cua
H6i ddng nhan dan
tinh D&k Néng Ban
hanh Quy dinh mic
thu, quan ly, st dung
phi va 1€ phi thudc
thim  quyén quyet
dinh cta Hoi dong
nhin dan tinh Dik
Nong;

- Nghi quyét s6
10/2022/ND-HDND

ngay 14/12/2022 cua
Hoi dc;ng nhdn dan
finh Pik Nong std
doi, bé sung mét sé
dzeu cua quy dinh ban
hanh kém theo Nghi
quyét sé 03/2020/NQ-
HDND, ngay
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ho so dang ky két hon truc tuyén phai
bao dam r& nét, diy du, toan ven vé
noi dung, 1a ban chup bing may anh,
di¢n thoai hogc duge chup, duge quét
bang thiét bi dién tu, tir gidy to dugce
cap hop I¢, con gia tri stir dung.

+ Trudng hop gidy 0, tai lidu phai giri
kém trong hd so ding ky két hon truc
tuyén da c6 ban sao dién tir hodc da c¢6
ban dién tir gidy to ho tich thi ngudi
yéu cau duge sir dung ban dién tir nay.
+ Khi dén co quan ding ky ho tich
nhan két qua (Gidy chimg nhan két
hén), ngudi ¢b yéu ciu dang ky két
hon phai nép ban chinh Gidy xéc nhan
tinh trang hon nhan (néu thong tin vé
tinh trang hon nhdn chua c6 trong
CSDLQGVDC, CSDLHTDT), giéy to
chimg minh tinh trang hon nhén, gidy
xéc nhén ctia td chic y té.

- Gidy to do co quan c6 thdm quyén
clia nude ngoai cdp, cong chimg hodic
xéac nhan dé sir dung cho viéc diang ky
ho tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh cua
phap luat, trir truong hop duge mién
theo diéu uéc qubc té ma Viét Nam la
thanh vién.

- Truong hop ngudi yéu cu déng ky
két hon khong cung cap duge Eiay Ly
néu trén theo quy dinh hodc gidy to
ndp, xudt trinh bi tAy xoa, stra chita,

cong tinh Dk Nong
(https://dichvucong.daknong.gov.vn)  (bén
nam hodc bén nit ¢6 thé nop hd so ma
khéng cn ¢ van ban ty quyén ctia bén con
lai).

3. Thoi gian giai quyét: 15 ngay

4. P6i twong thwe hién thi tuc hanh
chinh: Ca nhan

5. Co quan cé thim quyén quyét dinh:

- Uy ban nh4n déan cp huyén noi cu tri cia
cong dan Viét Nam thuc hién ding ky két
hon gitta cong dan Viét Nam v6i nguoi
nudce ngoai; gifta cong dan Viét Nam cu tru
& trong nude voi cong dan Viét Nam dinh
cu ¢ nudce ngoai; gilta cong dan Viét Nam
dinh cu & nude ngoai voi nhau; gilta cong
dan Viét Nam dbng thoi ¢6 qubce tich nude
ngodi vai céng dan Viét Nam hodc véi
nguoi nude ngoai.

Truong hop ngudi nuée ngoai cu tru tai
Viét Nam c6 yéu cau dang ky két hon thi
Uy ban nhén dén cdp huyén noi cur trd cua
mot trong hai bén thuc hién dang ky két
hon.

6. Co quan thwc hién tha tuc hanh chinh:

Phong Tu phéap cap huyén tlcp nhdn hd SO
va tham mwu Chu tich Uy ban nhén déan cfip
huyén xem xét, quyét dinh.

7. Co quan p!léi hgp: Co quan quan ly Co
s¢ dit li¢u quoc gia vé dan cu, co quan ¢o

15/7/2020 cua Hoi
dong whan dan tinh
Bdk Néng Ban hanh
Quy dinh mitc thu,
quan ly, su dung phi
va lé phi thudc tham
quyén quyér dinh cua
Héi dong nhan dan
tinh Dik Néng;

- Nghi quyét so6
01/2024/NQ-HPND
ngay 29/03/2024 cua
Hoi dong nhdn dan
tinh Pik Nong sia
doi, b6 sung va quy
dinh mot s6 khoan
phi, ¢ ph thujc tham
quyén quyet dinh cua
Héi dong nhdn dadn
tinh Déik Nong
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lam gié thi co quan dang ky ho tich c6
tham quyén huy bo két qua déng ky
ket hon.

2. Mau don, miu to khai:

"+ To khai ding ky két hén (néu nép
ho so theo hinh thirc truc liép),;

+ M?Eu h tich dién tir twong téc dang
ky két hon (néu ndp ho so theo hinh
thire true tuyén).

3. S6 legng ho so: 01 b

4. Yéu céu, diéu Kién thye hién thi
tuc hanh chinh

- Nam tir dtt 20 tudi tr&r 1én, nit tir dit
18 tudi tro 1én;

- Viée két, hén do nam va nir tu
nguyén quyét dinh;

- Céc bén khong bi mat nang lyc hanh
vi dén su;
- Cong déan Viét Nam dinh cu & nude
ngodi phai c6 gidy t& cho phép cu
tri do co quan ¢6 thim quyén nudce
ngoai cép.

- Viée két hon khong thudc mét trong
cac truomg hop cim két hon theo quy
dinh tai cac diém a, b, ¢ va d khoan 2
Didu 5 cia LuAt Hon nhin va gia
dinh, gdm:

+ Két hén gia tao;

lién quan.
8. Két qua thye hién thi tuc hanh chinh:

- Gidy ching nhan két hon (02 ban chinh),
moi bén vg, chong 01 ban.

- Ban dién 1t Trich luc két hon (Béan dién tr
s& tu dong gui vé Kho quan 1y dit lidu dién
tr cia c4 nhan/dia chi thw dién ti/thiét bi
sb/dién thoai cta ngudi yéu cu sau khi da
hoan tit thu tuc ding ky két hén tai co quan
dang ky hd tich).
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+ Tao hon, cudng ép két hon, lira doi
két hén, can tré két hon;

+ Ngudi dang c6 vg, ¢o chong ma két
hén voi nguoi khac hodc chua cé vo,
chua c6 chong ma két hon véi ngudi
dang c6 chdng, ¢6 vo;

+ Két hon giita nhitng ngudi clng
dong mau vé& tryc hé; gita nhig
ngudi c¢6 ho trong pham vi ba doi;
gifra cha, me nudi véi con nudi; gilra
ngudi da timg la cha, me nudi voéi con
nudi, cha chéng vGi con dau, me v¢
voi con ré, cha dugng véi con riéng
cia vo, me ké véi con riéng cua
chdng.

* Nha nudc khong thira nhan hon
nhén gitra nhitng ngudi cung gidi tinh.

Pang ky
khai  tir
c6 yéu to
nuéc
ngoai

1. Thanh phén ho so

- To khai dang ky khai tir theo mau
(neu ndp hé so theo hinh thirc truc

tiép hodc giri ho so qua hé thong bieu
chinh);

- Mau hd tich dién tir twong tac dang
ky khai tr (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Cong
dich vy cong, néu nguodi c¢6 yéu cau
lwa chon ndp hd so theo hinh thirc
truc tuyén);

- Nguoi ¢6 yéu cu ding ky khai tir
thuc hién viéc ndp/xuat trinh (theo

1. Trinh ty thwe hién

- Néu lya chon hinh thirc ndp hd so tryc tiép,
ngudi ¢6 yéu cu dang ky khai tir nop ho so
dang ky khai tir tai B phdn mét cira/Trung
tdm hanh chinh cong ciia UBND cap huyén
c6 thAm quyén; ndp 1¢ phi néu thude truomg
hop phai ndp 1& phi dang ky khal tr; ndp phi
cap ban sao Trich luc khai tur néu ¢ yéu cau
cap ban sao Trich luc khai tu.

- Néu lya chon hinh thirc ngp hd so tryc
tuyén, ngudi co yéu cau dang ky khai tir truy
cép Chng ClIC].'l vu ¢dng quoc gia hodc Cong
dich vu cong cép tinh, dang ky tai khoan (néu

- 60.000 ddng

- Mién 1¢ phi cho
ngudi thude hd gia
dinh ¢6 cong vol
cach mang, nguoi
thuéc hd ngheo,
ngudi khuyét tat;
tré em, nguoi cao
tuoi, d'ong bao dan
i6c thiéu s6 ¢ cdc
xd ¢6 diéu kién
kinh té - xa héi dic
biét kho khan

- Ludt h6én nhan va
Gia dinh ndm 2014;

- Ludat H6 tich ndm
2014,

- Nghi dinh
123/2015/NDB-CP
ngay 15/11/2015 cua
Chinh pha quy dinh
chi tiét mot so didu va
bi¢gn phap thi hanh
Luat Ho tich;

- Nghi dinh s6
87/2020/ND-CP ngay

sO

1.001766
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hinh thire trye tiép) hofic tai 1én (theo
hinh thirc truc tuyén) cac gidy to sau:

a. Gidy to phai njp:
- Glay bao tir hodc gidy to thay thé

Giay bao tir do co quan cb thdm
quyén cp;

- G1ay to, tai ligu, chimg ctr do co
quan, & chirc ¢6 thdm quyén cip hodc
x4c nthdn hop 1¢ chitng minh sy kién
chét déi véi truong hop déng ky khai
tir cho ngudi chét dd lau, khong ¢
Gidy bdo tir hoic gidy to thay thé
Gidy béo tir;

- Vin ban @y quyén (duwoc ching
thue) theo quy dinh cta phap luét
trong truong hop tuy quyén thuc hién
viee dang ky khai t&. Truong hop
nguoi cd trach nhiém ding ky khai tir
iy quyén cho ngudi khac thuc hién
viéc didng ky khai tr ma ngudi duoc
uy quyén la 6ng, ba, cha, me, con, vg,
chong, anh, chi, em rudt cua ngudi iy
quyén thi van ban ty quyén khong
phai chimng thuc.

b. Gidy to phai xuat trinh:

- Ho chiéu hosic Chimg minh nhin
dan hodc Thé cdn cudc cong dan hodc
céc gidy tor khac ¢6 dan anh va thong
tin-ca nhan do co quan ¢6 thim quyén
cap, con gia tri st dyng @& ching
minh v& nhén than ctia ngudi ¢é yéu

chira ¢6 tai khoan), xac thuc nguoi dung theo
hudng dén, dang nhép vao hé théng, x4c dinh
dung Uy ban nhan din cdp huyén c¢é thim
quyen.

Ngudi ¢o yéu cau dang ky khai tir truc tuyén
cung cAp thong tin theo mau ho tich dién tir
twong tac ding ky khai tir (cung cép trén
Cbng dich vu cong), dinh kém ban chup hoic
ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 1¢ phi thong qua chic nang
thanh toan true tuyén hodic bing cach thire
khéc theo quy dinh phap luit, hoan tit viéc
ndp hd so.

- Cén bo tiép nhan ho so tai B phan mot cira
cd trach nhiém kiém tra tinh chinh xéc, day
du, thong nhat, hop 1€ ctia ho so.

(1) Trudng hop ho so day du, hop 1é thi tiép
nhén hd so; néu tiép nhin hd so sau 15 gio thi
¢6 Phiéu hen, tra két qua cho ngudi co yéu
cdu trong ngay lam viéc tiép theo (néu ngudi
c6 yéu cdu lua chon hinh thirc ndp hd so truc
tlép) hodc giri ngay Phiéu hen, tra két quéa qua
thu dién tr hodic g tin nhan hen tra két qua
qua dién thoai di dong cho nguoi c6 yéu cau
(néu ngudi ¢6 yéu ciu lya chon hinh thirc ndp
hd so true tuyén): chuyén hd so dé cong chic
lam cong tac ho tich xit 1y.

Sau khi tiép nhan ho so theo hinh thirc nop
trire tiép, cén bo tiép nhan hd so tai BO phan
mdt ctra thue hién sb héa (sao chup, chuyén
thanh tai liéu dién tir trén hé théng thong tin,
co s& dir lidu) va ky sb vao tai liéu, hd so giai

- Truong hop nop
ho so theo hinh
thite truc tuyén:
500.000 doéng, dp
dung dén hét ngay
31/12/2025.

- Phi cip ban sao
Trich Iuc khai tir
(méu c6 yéu chu)
thue hién theo quy
dinh tai Thong tur s6
281/2016/TT-BTC
ngdy 14/11/2016
cua Bo Tai chinh.

28/7/2020 cta Chinh
phu quy dinh vé Co s0
dit ligu ho tich dién ti,
dang ky hd tich truc
tuyén;

- Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh pha stra d6i, bb
sung mot s diéu cia
cac nghi dinh lién
quan dén viéc ndp,
xuét trinh s6 ho khau,
s6 tam tro gidy khi
thuc hién tht tuc hanh
chinh, cung cép dich
vu cong;

S0

- Théng tu sb
04/2020/TT-BTP
ngay 28/5/2020 cua
B6 Tu phap quy dinh
chi tiét thi hanh mot
s6 diéu cta Luat Ho
tich va Nghi dinh s6
123/2015/ND-CP
ngay 16 15/11/2015
cia Chinh phu quy
dinh chi tiét mot sb
diéu va bién phap thi
hanh Luéat Ho tich;
- Thong tu
01/2022/TT-BTP

S0
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tor khai, chup lai hodc ghi lai thong tin
dé luu trong hd so va tra lai cho ngudi
xuét trinh, khéng duge yéu ciu ndp
ban sao hodc ban chup gidy t& do.

+ Ngudi yéu cau dang ky ho tich c6
thé ngp ban sao chimg thuc tir ban
chinh hosc ban sao duge cdp tir s6 gbe
hodc ban chup kém theo ban chinh
gidy to dé doi chiéu. Truomg hop
ngudi yéu cAu ndp ban chup kém theo
ban chinh gidy to thi nguoi tiép nhan
¢6 trdch nhiém kiém tra, d6i chiéu ban
chup v6i ban chinh va ky xdc nhan,
khong duoe yéu cau nguoi di dang ky
ndp ban sao gidy t&r do.

+ Nguoi tiép nhan c6 trach nhiém tiép
nhan dung, di hd so dang ky ho tich
theo quy dinh clia phap ludt hd tich,
khong duge yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luét ho
tich khéng quy dinh phai nop.

Ngueoi tiép nhdn ho so thuc hién khai
thdc thong tin trong Co so div liéu
quc gia vé dan cu theo quy dinh
phdp ludt néu ngudi yéu cau dang ky
hé tich da cung cdp ho, chix dém, tén;
ngay, thang, nam sinh; s6 dinh danh
ca nhdn/can cwdc cong dan/thé cdan
cudc/chitng minh nhan ddn. Truong
hop cdc théng tin can khai thdc khong
cé trong Co so dir liu quéc gia vé
dan cu thi dé nghi nguoi yéu cau ké

16i va hen lai ngay tra két qua qua thu dién tr
hoadc giri tin nhan qua dién thoai di dong cho
nguoi ¢b yéu ciu (neu ngudi ¢6 yéu cau lya
chon hinh thirc ndp hé so truc tuyén).

+ Néu thdy hd so day du, hop 1€, ding quy
dinh, trudmg hop tiép nhan hé so diang ky khai
tir theo hinh thic truc tiép, thi cong chirc lam
cong tac ho tich thuc hién viéc ghi vao S&
dang ky khai t, cap nhat thong tin dang ky
khai tir va luu chinh thire trén Phin mém ding
ky, quan 1y hd tich dién tir dung chung.

Trudmg hop tiép nhan hd so diang ky khai tir
theo hinh thtc truc tuyén cong chire 1am cong
tac h¢ tich giri lai biéu mau Trich luc khai tir
dién tir voi thong tin day du cho ngudi yéu
ciu qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau c6 trach nhiém kiém tra tinh
chinh x4c, ddy du cua cic thong tin trén biéu
mau Trich luc khai tir dién tir va xac nhan (t6i
da mot ngay).

Néu ngudi ¢6 yéu cau xde nhén thong tin da
thong nhét, ddy du hogic khong c6 phan hdi
sau thoi han yéu cau thi cong chirc lam cong
tac ho tich thyuc hién viéc ghi ndi dung vao So
dang ky khai tir, cdp nhat thong tin dang ky
khai ti va luu chinh thic trén Phan mém ding
ky, quan ly h{ tich dién tir ding chung.

- Cong chirc lam cong tac hd tich in Trich luc
khai ttr, trinh Lanh dao UBND ky, chuyén Bo
phan mdt cua tra két qua cho ngudi c6 yéu
cau.

mmng Bo Tu phap
sua doi, b6 sung mot
56 diéu cia Thong tu
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
Bo truong Bo Tu
phdp  ban  hanh,
hieong dcfn Sir dlmg,
quan Iy mau So quoc
tich va mau glay to vé
quéc tich va Théng tu
s6  04/2020/TT-BTP
ngay 28/5/2020 cua
B6 truong Bo Tu
phdp quy dinh chi tiét
thi hanh mét s6 diéu
cua Ludt HY tich va
Nghi  dinh  s6
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mot s6 diéu va
bién phdp thi hanh
Ludt Ho tich;

- Théng ftr sb
281/2016/TT-BTC
ngay 14/11/2016 cua
B Tai chinh quy dinh
muc thu, ché do thu,
nop, quan ly va su
dung phi khai thac, sir
dung théng tin trong
co s& dir liéu ho tich,

Non—<sa 7
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cau dang ky khai tir. Truomg hgp cac
thong tin c4 nhén trong cac gifly to
ndy di co trong CSDLQGVDC,
CSDLHTPT, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh
thire truc tuyén);

- (nay t& ¢ gia tri ching minh thong
tin v€ cu tru trong trudng horp CO quan
dang ky ho tich khong thé khai thac
duge théng tin vé noi cur tra clia cdng
dan theo cdc phuong thirc quy dinh tai
khoan 2 Didu 14 Nghi dinh sb
104/2022/ND-CP  ngay 21/12/2022
cta Chinh pha. Trudng hop céc thong
tin vé gidy to& chiing minh noi cu tra
dad duoc khai thac tr Co so dit li¢u
qubc gia v& dén cu bang cac phuong
thitc ndy thi ngudi c6 yéu ciu khong
phai xuét trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

Truong hop giri hd so qua hé théng
buu chinh thi phai gri kém theo ban
sao c6 chimg thyc cac gidy to phai
xuét trinh néu trén.

¢. Luu y:

- Ddi véi glay to ndp, xuét trinh néu
ngudi yéu clu ndp hd so theo hinh
thire true tiép:

+ Ngum tlep nhin c¢é trdch nhiém
kiém tra, d6i chiéu véi thong tin trong

quyét thi tuc hanh chinh da duge sb héa theo
quy dinh.

(i) Trudong hop hod so chua déy di, hop 16 thi
c6 thong bao cho ngudi yeu cau bd sung,
hoan thién hé so, néu 16 loai gidy 1o, ndi dung
can bd sung dé ngum ¢6 yéu cau b6 sung,
hodn thién. Sau khi hd so dugc bd sung, thuc
hién lai bude (1);

(iif) Truong hop nguoi ¢d yéu cau dang ky
khai tir khong bd sung, hoan thidn duge hd so
thi b4o cao Trudng bd phan madt cira c6 thong
bao tir chdi giai quyét yéu cau ding ky khai
.

- Cong chuce lam cong tac ho tich thdm tra hd
so (thdm tra tinh thong nhat hop 1€ cua cac
thong tin trong hd S0, gidy to, tai liéu do
ngudi yéu ciu ndp, xuit trinh hogic dinh kem).

+ Trudng hop ho so can bd sung, hoan thién
hoic khéng du didu kién giai quyét, phai tir
chdi thi g théng béo vé tinh trang hd so t6i
Bd phan mot cira dé thdng béo cho ngudi ndp
hd so — thue hién lai bude (ii) hogc (iii);

+ Trudng hop cin phai kiém tra, xdc minh
1am 18 hodc do nguyén nhén khac ma khong
thé tra két qua dung thoi gian d4 hen thi cong
chirc 1am cong téc hd tich 1ap Phiéu xin 18i va
hen lai ngdy tra két qua, trong d6 néu r3 ly do
cham tra két qua va thoi gian hen trd két qua
chuyen B phéin mot cira dé tra cho nguoi co
yéu cau (neu ngudi ¢o yéu cau lya chon hinh
thirc ndp hd so truc tiép), hodc gii Phiéu xin

ngay 04/01/2022 cua
Bd Tu phap quy dinh
chi tiét mot sb diéu va
bién phap thi hanh
Nghi dinh
s6 87/2020/ND-
CPngay  28/7/2020
cua Chinh phu quy
dinh vé Co s& dit liéu
ho tich dién tir, ding
ky ho tich truc tuyén;

- Thong tu s6
03/2023/TT-BTP

ngay 02/8/2023 cia
BO truong Bo Tu
phép stra dbi, bo sung
mot sé ndi dung clia
Thong tu sb
01/2022/TT-BTP

ngay 04/01/2022 cha
B6 truong B Tu
phép quy dinh chi tiét
mot s6 didu va bién
phap thi hanh Nghi
dinh s6 87/2020/ND-
CP ngay 28/7/2020
cia Chinh phu quy
dinh vé Co so dit ligu
ho tich dién tu, dang
ky hd tich truc tuyén;
- Théng tu 50
04/2024/TT-BTP ngay
06/6/2024 cua Bo
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khai day di.

- Dbi véi glay to gri kém theo néu
nguoi yéu cau nop hd so theo hinh
thire truc tuycn

+ Ban chup cac gidy to gui kém theo
hd so ding ky khai tir truc tuyén phal
bao dam 15 nét, ddy du, toan ven vé
ndi dung, 12 ban chup bing may anh,
di¢n thoai hodc dugc chup, duge quét
bang thiét bi dién tir, tir gidy to duge
cap hop 1€, con gia tri sir dung.

+ Truong hop gidy to, tai li¢u phai giri
kém trong ho so dang ky khai tir truc
tuyén da ¢ ban sao dién tir hodc di co
ban dién tir gidy t ho tich thi ngudi
yéu cdu duoge st dung ban dién tir nay.
+ Khi dén co quan ding ky ho tich
nhan két qua (Trich luc khai tir/ban
sao Trich luc khai tir), nguoi ¢6 yéu
cau dang ky khai tir phai xuét trinh
glay to tuy than, nép ban chinh céc
gidy to la thanh phin ho so ding ky
khai tir theo quy dinh phap ludt ho
tich.

- Gidy t& do co quan c6 thim quyén
ctia nudc ngoai cap, cong chimg hodc
xdc nhan dé sir dung cho viéc diang ky
hé tich tai Viét Nam phai dugc hop
phap héa lanh sy theo quy dinh cula
phap luat, trir truomg hop duge mién
theo didu udc qudc té ma Viét Nam 1a

- Ngudi ¢6 yéu cau dang ky khai tir kiém tra
thong tin trén Trich luc khai tir, trong S ding
ky khai tir va ky tén vao S6 ding ky khai tir,
nhan Trich luc khai ttr.

2. Cach thire thuwe hién:

Ngudi ¢6 yéu cau dang ky khai tir tryc tiép
thuc hién hodc uy quyén cho ngudi khic
thuc hién ndp hd so truc tiép tai BO phan
mot ca/Trung tdm hanh chinh cong cia
UBND cip huyén hoic giri hd so qua hé
théng buu chinh hodc nop ho so truc tuyén
trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong dich vu
cong tinh Dtk Néng
(https.//dichvucong. daknong.gov.vn).

3. Thoi han giai quyét:

Ngay trong ngay tiép nhan hd so; truong
hop nhan hd so sau 15 gir ma khong giéi
quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo. Truomg hop cin xéc
minh thi thoi han giai quyét khong qué 03
ngay lam viéc.

4. P6i twong thwe hién thii tuc hanh
chinh: Ca nhan

5. Co quan c6 thim qnyén quyét dinh

- Uy ban nhan déan cép huyén noi cu tri
cudi cung cta ngudi chét thuc hién viée
ding ky khai tir cho nguoi nude ngoai hodc
cong dan Viét Nam dinh cu & nude ngoai
chét tai Viét Nam;

phi x4c nhin c6 quoc
tich Viét Nam, phi xac
nhén 14 ngudi goe Viét
Nam, 1& phi quéc tich;
-  Thoéng tu s&
85/2019/TT-BTC
ngay 29/11/2019 cua
By Tai chinh huong
dan vé phi va I¢ phi
thuoc thdm quyén
quyét dinh cua Hoi
ddéng nhan dan tinh,
thanh phé truc thude
Trung uong;

I3
A

- Thong tu sO
106/2021/TT-BTC
ngay 26/11/2021 cua
B¢ Tai chinh stra ddi,
bd sung mot s6 diéu
cia Théng tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh huéng
dan vé phi va I¢ phi
thugc thdm quyén
quyét dinh cua Hoi
dong nhan dan tinh,
thanh phd true thude
Trung wong.

- Nghi quyét sb
03/2020/NQ-HBDND,
ngdy 15/7/2020 cua
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thanh vién.

- Truong hop nguoi yeu cau dang ky
khai fir khéng cung cap duoc g gidy to
néu trén theo quy dinh hodc gidy &
ndp, xudt trinh bi tdy xoa, stra chira,
lam gia thi co quan dang ky ho tich co

tham quyen hity bo két qua dang ky
khai tir.

2. Mau don, méu to khai:

+ T0 khai dang ky khai fir (neu nop ho
so theo hinh thikc truee tiép hodc giri
ho so qua hé thong buu chinh);

+ Mau ho tich dién i tuong tic ding
ky khai tir (neu ndp hd so theo hinh
thire truc tuyén).

3. 86 lrong hd so: 01 bd

|4. Yéu céu, diéu kién thye hién tha
tuc hanh chinh: Khong

- Uy han nhan dan cap huyén noi nguoi dé
chét hodc noi phét hién thi thé ngudi chét
thure hién viéc dang ky khai tir trong trudng
hop khéng x4c dinh duge noi cu tri cubi
cung ctia nguoi chét.

6. Co quan thwe hién thii tuc hanh chinh

Phong Tu phép cap huyén tiép nhan hd 50
va tham muru Chu tich Uy ban nhén dan chp
huyén xem xét, quyét dinh.

7. Co quan phm hop: Co quan quén ly Co
so dir liéu quoc gia vé dan cu

8. Két qua thwe hién thit tuc hanh chinh:

- Trich Iuc khai tir (ban chinh); ban sao
Trich luc khai tir (trudmg hgp yéu cau cap
ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tir (Ban dién tir
s& tw dong giri vé Kho quén Iy dit liéu dién
tr cla ca nhan/dia chi thu dién tir/thiét bi
so/dlen thoai ctia ngudi yéu cu sau khi da
hoan tit thu tuc dang ky khai tir tai co quan
dang ky ho tich).

Ho6i doéng nhan dan
tinh Pik Néng Ban
hanh Quy dinh muc
thu, quan ly, sir dung
phi va 1& phi thudc
thim quyén quyét
dinh cua Ho6i dong
nhin dén tinh Dak
Nong;

- Nghi quét s6
10/2022/ND-HPND
ngay 14/12/2022 cua
Hoi d'c;ng nhdn dan
tinh Ddk Néng stra
doi, bé sung mor sé
diéu ciia quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hgi
dong nhdn dén tinh
Ddk Nong Ban hinh
Quy dinh mikc thu,
quan Iy, su dung phi
va 1¢ phi thue tham
quyén quyét dinh cia
Hgi dong nhan ddn
tinh Dék Nong;

- Nghi quyél 56
01/2024/NQ-HDND
ngay 29/03/2024 cuia
Hgi dong nhdn dan
tinh Pik Nong sira
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doi, bo sung va quy
dinh mét s6 khoan
phi, le phi rhuoc tham
quyen quyet dinh cua
Hoi dong nhdn ddn
tinh Pék Nong.

Pang ky
nhan cha,

mg, con
cé yéu to
nwéc
ngoai

1. Thanh phin ho so

- To khai dang ky nhdn cha, me, con

theo mdu (neu nguoi ¢é yéu cau lua
chon nop hé so theo hinh thirc truc
tiép);
- Mau ho tich dién tir twong tac ding
ky nhin cha, me, con (do nguoi c6
yéu ciu cung cap thong tin theo
huéng din trén Cong dich vy cong,
ncu ngudi co yéu cau lya chon nop ho
so theo hinh thire truc tuyén);

- Ngudi ¢6 yéu cau dang ky nhén cha,
me, con thyc hién viée ndp/xudt trinh
(theo hinh thirc truc tlep) hogc tai 1én
(theo hinh thirc tryc tuyén) cic gifly to
sau:

a. Gidy to' phai ndp:

- Chimg c(r chimg minh quan h¢ cha,
con hodc quan hé me, con gbm mdt
trong cac giay to, tai liéu sau day:

+ Vin ban cia co quan y té, co quan
giam dinh hodc co quan, td chirc khac
c6 thdm quyén & trong nude hodc
nude ngoai xac nhdn quan hé cha con,

1. Trinh tu thwe hién

- Néu lya chon hinh thic ndp hé so truc
tiép, ngudi c¢6 yéu cau ding ky nhan cha,
me, con nop hd so dang ky nhén cha, me,
con tai B§ phdan mot ctra/Trung tdm phuc vu
hanh chinh cong cia UBND cip huyén c6
thAim quyén; nop 1& phi néu thudc truong
hop phai ndp 1é phi dang ky nhén cha, me,
con; ndp phi chp ban sao Trich luc ding ky
nhan cha, me, con néu c6 yéu cau cép ban
sao Trich lyc dang ky nhéan cha, me, con.

- Néu lya chon hinh thirc ndp hd so truc
tuyén, ngudi c6 yéu cau ding ky nhan cha,
me, con truy cap Céng dich vu cong qubc
gia hodic Cdng dich vu cong cép tinh, ding
ky tai khoan (néu chua c6 tai khoan), xac
thue ngudi ding theo huéng din, ding nhép
vao hé théng, xédc dinh dung Uy ban nhan
dan cap huyén c6 thim quyén.

Ngudi co yéu cau dang ky nhén cha, me,
con tryc tuyén cung cép théng tin theo mau
hé tich dién tir twong tac dang ky nhén cha,
me, con (cung cip trén Cdng dich vu cong),
dinh kém ban chup hoac ban sao dién tir cac
gidy t&r, tai lidu theo quy dinh; ndp phi, 1é

- 1.000.000 ddng

- Mién 1& phi cho
ngudi thude ho gia
dinh c6 cong vai
cach mang, ngudi
thuéc hd ngheo,
nguoi khuyét tat;
tré em, nguoi cao
tubi, dong bao ddn
éc thiéu sé & cdc
xd c¢é diéu kién
kinh té - xa hoi dac
biét kho khan.

- Truong hop nop
hé so theo hinh
thitc  trec  tuyén:
500.000 dong, dp
dung dén hét ngay
31/12/2025.

- Phi cap ban sao
Trich lyc dang ky
nhén cha, me, con
(néu c6 yéu céu)
thyc hién theo quy
dinh tai Théng tu s6

- Luat hon nhén va
Gia dinh nam 2014;

- Luat H§ tich ndm
2014,

- Nghi dinh
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh pha quy dinh
chi tiét mot so dicu va
bién phdp thi hanh
Luét Ho tich;

- Nghi dinh sb
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phu quy dinh vé& Co s
dir liéu ho tich dién tir,
dang ky ho tich truc
tuyén;

- Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh phu sira d6i, bd
sung mdt sd diéu cia
cac nghi dinh lién
quan dén viée nop,

%)

s0

2.000779
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quan hé me con.

+ Trudong hop khoéng c¢é chimg ctr
chiing minh quan hg cha, me, con néu
trén thi phai cé van ban cam doan cua
cdc bén nhén cha, me, con, cé it nhét
hai ngudi lam chimg vé méi quan hé
cha, me, con.

- Truong hop déng ky nhdn cha, me,
con gilta cong dan Viét Nam véi
ngudi nudc ngoai hodc gilta nguoi
nuée ngoai voi nhau thi ngudi nude
ngoal phai ndp ban sao hd chiéu hoic
gidy to c6 gia tri. thay ho chiéu dé
ching minh vé nhan than.

b. Gidy to phai xuit trinh:

- Ho chiéu hoic Chimg minh nhan
dén hogc The can cude cong dan hode
céc gidy to khac c6 dan anh va thong
tin ca nhén do co quan c6 thim quyén
cap, con gia tri s dung dé chung
minh v& nhén thin cia ngudi ¢6 yéu
cdu dang ky nhan cha, me, con.
Trudng hop cdc thong tin cd nhén
trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc
hé théng dién tu dong thi khéng phai
tai 1én (theo hinh thue tryce tuyén);

- Gidy t& ¢6 gia tri chimg minh théng
tin v& cu trd trong truomg hop co quan
ding ky ho tich khong thé khai thac
duoc thong tin vé noi cu tri ciia cong

phi thong qua chire nang thanh toan truc
tuyén hoac bing cach thie khac theo quy
dinh phép luat, hoan tit viée ndp hd so.

- Can bd tiép nhan hd so tai B6 phén mot
ctra ¢6 trach nhiém kiém tra tinh chinh xéc,
day du, thong nhat, hop 1€ cta ho so.

(1) Truong hop hd so day du, hop 1€ thi tiép
nhén hd so, co Phiéu hen, tra két quéa cho
ngudi c6 yéu cdu (néu ngudi c6 yéu cau Iya
chon hinh thire nop hd so true uép) hodc giri
ngay Phiéu hen, tra két qua qua thu dign tr
hodc gl tin nhin hen tra két qua qua dién
thoai di dfng cho ngudi ¢6 yéu cAu (neu
ngudi ¢ yéu cdu lua chon hinh thitc nop hd
so true tuyén); chuyén hd so dé cong chirc
lam cbng tac ho tich xur ly.

Sau khi tiép nhén hd so theo hinh thirc ndp
true tiép, cén bd tiép nhan ho so tai Bo phin
mdt cira thuc hién s hoa (sao chup, chuyén
thanh tai liéu dién tir trén hé théng thong
tin, co s¢ dit liéu) va ky sb6 vao tai liu, hd
so giai quyét thu tuc hanh chinh da duoc sb
héa theo quy dinh.

(i) Truomg hop hé so chua df‘?ly daua, hop 1é
thi ¢6 thong béo cho nguoi yéu cau b6 sung,
hoan thién hé so, néu rd loai gidy to, ndi
dung cin bd sung dé& ngudi cé yéu ciu bd
sung, hoan thién. Sau khi hé so duoc bd
sung, thue hién lai budc (i);

(iii) Truong hop ngudi cé yéu cdu dang ky
nhan cha, me, con khéng bo sung, hoan

281/2016/TT-BTC
ngay  14/11/2016
cua Bo Tai chinh
quy dinh muc thu,
ché do thu, ndp,
quan ly va su dung
phi khai thac, st
dung théng tin
trong co so dit liGu
ho tich, phi xéc
nhin c6 quéc tich
Viét Nam, phi xdac
nhin 1a ngudi gbe
Viét Nam, 1& phi
qudc tich.

xudt trinh s hd khau,
s6 tam tra gidy khi
thue hién thd tuc hanh
chinh, cung cép dich
vu cdng;

-  Thong tu
04/2020/TT-BTP
ngdy 28/5/2020 cua
Bo Tw phap quy dinh
chi tiét thi hanh mot
s6 didu coa Luét Ho
tich va Nghi dinh sb
123/2015/ND-CP

ngay 16 15/11/2015
cua Chinh phu quy
dinh chi tiét mot sd
diu va bién phép thi

80

hanh Luéat Ho tich;
- Théng tu sb

01/2022/TT-BTP

ngay 04/01/2022 cha
Bo Tu phap quy dinh
chi tiét mot sb didu va
bién phap thi hanh

Nghi dinh
50 87/2020/ND-
CPngay  28/7/2020

cua Chinh pha quy
dinh v& Co s& dir liéu
hé tich dién tit, ding
ky ho tich true tuyén;

- Théong tu sb
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dén theo céc phuong thirc quy dinh tai
khoan 2 Didu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022
ciia Chinh phil. Trudong hop cac thong
tin vé gidy t& chimg minh noi cu tru
dd dugc khai thac tr Co so dir ligu
quéc gia v& dén cu bing cac phuong
thirc ndy thi ngudi cé yéu cau khong
phai xuét trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc tryc
tuyén).

c. Luuy

- Pbi voi glay to nop, xuét trinh néu
ngudi yéu cdu ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhén c6 trach nhiém
kiém tra, d6i chiéu véi thong tin trong
t&r khai, chup lai hodc ghi lai thong tin
dé luu trong hd so va tra lai cho ngudi
xuéit trinh, khong duoc yéu clu ndp
ban sao hodc ban chup gidy t& do.

+NgLr0rl yéu cdu ding ky hd tich c6
thé nop ban sao chimg thue tir ban
chinh ho#ic ban sao duogc cép tir s gbe
hodc ban chup kém theo ban chinh
gidy to d& dbi chiéu. Truong hop
ngudi yéu cAu ndp ban chup kém theo
béan chinh gidy t& thi ngudi tiép nhan
c6 trach nhiém kiém tra, dbi chiéu ban
chup véi ban chinh va ky x4c nhén,
khong duoc yéu cu ngudi di ding ky

thién dugc hd so thi bdo céo Truéng bd
phdn modt ctra ¢é théng bao tir choi giai
quyeét yéu cau dang ky nhén cha, me, con.

- Cong chirc 1am cdng tdc hd tich thAm tra
hé so (thim tra tinh théng nhét, hop 1¢ cta
cac thong tin trong hd so, gi:fxy to, tai liéu do
ngudi yéu cdu ndp, xudt trinh hodc dinh
kém).

+ Trudng hop hd so cin bd sung, hoan thién
hogc khong dii didu kién giai quyét, phai tir
chéi thi guri théng bao vé tinh trang hd so
t6i B6 phan mot ctra @& thong bao cho
ngudi ndp hd so — thue hién lai bude (ii)
hodc (iii);

+ Trudng hop cin phai kiém tra, x4c minh
lam rd hodc do nguyén nhan khac ma khoéng
thé tra két qua ding thoi gian d& hen thi
cong chire 1am cong tac hd tich 14p Phiéu
xin 18i va hen lai ngay tra két qua, trong d6
néu rd 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén Bd phan mot cira dé
tra cho ngudi ¢b yéu cu (néu ngudi c6 yéu
cdu lira chon hinh thite ndp hd so true tiép),
hodc gai Phiéu xin 15i va hen lai ngay tra
két qua qua thu dién tir hodc gt tin nhan
qua dién thoai di dong cho ngudi ¢ yéu cau
(néu ngudi co yéu cdu lya chon hinh thirc
nop hd so truc tuyén).

+ Cong chire lam cdng tac ho tich xac minh,
niém yét viée nhén cha, me, con tai tru s&
Uy ban nhén dén cap huyén trong thoi gian
07 ngay lién tuc, ddng thdi giri vin ban dé

03/2023/TT-BTP

ngay 02/8/2023 cua
Bé truong B Tu
phap sira ddi, bo sung
mot sb ndi dung cua
Thong tu sb
01/2022/TT-BTP

ngay 04/01/2022 cua
By truong B Tu
phap quy dinh chi tiét
mdt sb didu va bién
phap thi hanh Nghi
dinh s6 87/2020/ND-
CP ngay 28/7/2020
cua Chinh phu quy
dinh v& Co s& dir liéu
hd tich dién tir, dang
ky ho tich truc tuyén;
- Théng tw s6
04/2024/TT-BTP ngay
06/6/2024 cua B¢
truong Bo Tu phdp
siea doi, b6 sung mot
s6 diéu ciia Thong tu
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
Bo truong Bé Tu
phdp  ban  hanh,
hudng dﬁn st dung,
quan ly mau ao quoc
tich va mdu gidy 16 vé
quoc tich va Thong tu
s6  04/2020/TT-BTP




29

nép ban sao gidy t& do.

+ Nguoi 1iép nhén ¢6 tréch nhiém tiép
nhin dtng, du hd so dang ky hé tich
theo quy dinh cda phdp luit hd tich,
khong dugce yéu cau ngudi diang ky ho
tich ndp thém gidy t& ma phép luat ho
tich khong quy dinh phai ndp.

Nguoi tiép nhén hé so thuc hién khai
thdc thong tin trong Co s¢ dit ligu
quoc gia ve ddn cu theo quy dinh
phdp ludt néu nguoi yéu cau diing ky
hé tich da cung cdp ho, chit dém, tén;
ngay, thdang, ndm sinh; sé dinh danh
ca nhdn/can cudc cong ddan/thé can
cudc/chung minh nhan dan. Truong
hop cdc théng tin can khai thdc khong
cé trong Co 56 dit lieu quic gia vé

\ddn cw thi dé nghi nguoi yéu cdu ké

khai ddy dhi.

- Pbi véi glay to gui kém theo néu
ngudi yéu cau ndp hd so theo hinh
thite truc tuyén:

+ Béan chup céc gidy to g kém theo
hd so ding ky nhén cha, me, con truc
tuyén phai bao dam 10 nét, ddy du,
toan ven vé ndi dung, 13 ban chup
bing may anh, dién thoai hodc dugc
chup, duoge quét bdng thiét b dién tt,
tr giay to duge cap hop 1€, con gia tri
str dung.

+ Truomg hop gidy to, tai lidu phai gui

nghi Uy ban nhan dan c4p x4 noi thudng tra
cia nguoi dugc nhén la cha, me, con niém
yet trong thi gian 07 ngay lién tuc tai tru s&
Uy ban nhén dan ¢4p x4.

+ Néu thiy viéc nhan cha, me, con la ding
va khong c6 tranh chép, hd so ddy du, hop
1&, dung quy dinh, truomg hop tiép nhén hd
so diang ky nhdn cha, me, con theo hinh
thie trye tiép, thi cong chic lam cong tac
ho tich thuc hién viéc ghi vao SH ding ky
nhén cha, me, con, cdp nhét théng tin dang
ky nhén cha, me, con va luu chinh thirc trén
Phin mém ding k¥, quan 1y hé tich dién tir
ding chung.

Truomg hop tiép nhan hd so dang ky nhén
cha, me, con theo hinh thic true tuyen cong
chire 1am céng tac ho tich giri lai biéu mau
Trich lue dang ky nhan cha, me, con dién tir
voi thong tin ddy da cho ngudi yéu cdu qua
thur dién tir hogc thiét bi sb.

Ngudi yéu ciu ¢ trach nhiém kiém tra tinh
chinh x4c, ddy du cua céc thong tin trén
bicu mau Trich luc dang ky nhan cha, me,
con dién tit va x4c nhan (t6i da mo6t ngay).

Néu nguoi co yéu ciu xac nhén thong tin da
théng nhit, diy du hogc khong c6 phan hdi
sau thoi han yéu cu thi cong chirc l1am cong
tac hd tich thuc hién vi¢c ghi ndi dung vao
S6 dang ky dang ky nhén cha, me, con, cip
nhat théng tin dang ky nhén cha, me, con va
lwu chinh thic trén Phan mém ding ky,

ngay 28/5/2020 cua
Bo truéng Bo Tu
phdp quy dinh chi tiét
thi hanh mot sé diéu
cua Ludt HO tich va
Nghi dinh 56
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi 1iét mét s6 diéu va
bién phdp thi hanh
Ludt Ho tich;

- Théng tu sb
281/2016/TT-BTC
ngay 14/11/2016 cua
B0 Tai chinh quy dinh
mirc thy, ché do thu,
nop, quan ly va sk
dung phi khai thac, sir
dung thong tin trong
co s¢ dit liéu ho tich,
phi xac nhan cé qudc
tich Viét Nam, phi xdc
nhén 14 nguodi gbe Viét
Nam, 1& phi quéc tich;

- Thong tu sb
85/2019/TT-BTC

ngay 29/11/2019 cua
By Tai chinh hudng
dan vé phi va 1¢ phi
thuoc thim quyén
quyét dinh cua HOoi
ddng nhan dan tinh,
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kém trong hd so ding ky nhén cha,
me, con truc tuyén di c6 ban sao dién
tir hodic dd c6 ban dién tir gidy to ho
tich thi ngudi yéu cau duge st dung
ban dién tir nay.

+ Khi dén co quan ding ky hd tich
nhan két qua (Trich luc ding ky nhén
cha, me, con/ban sao Trich luc ding
ky nhin cha, me, con) ngudi cé yéu
ciu dang ky nhén cha, me, con phai
xudt trinh gidy to tiy thin dé xac dinh
nhan than; ndp ban chinh gidy to, tai
liéu 1a ching cir chiing minh quan hé
cha, con hodc quan hé me, con.

- Gidy t& do co quan c6 thdm quyén
clia nudc ngodi cip, cong chimg hoic
xéc nhén dé sir dung cho viée ding ky
hé tich tai Viét Nam phai duge hop
phép héa lanh sy theo quy dinh cua
phép luat, trr trudng hop duge mién
theo didu uée qudc té ma Viét Nam 1a
thanh vién.

- Trudng hgp ngudi yéu ciu dang ky
nhén cha, me, con khong cung clp
dugce g1ay to néu trén theo quy dinh
hodc gidy to nop, xudt trinh bi tdy x6a,
stra chita, lam gia thi co quan dang ky
ho tich ¢6 thAm quyén huy bo két qua
dang ky nhan cha, me, con.

- Trudmg hop cho phép nguoi yéu cAu
dang ky ho tich lap van ban cam doan
vé ndi dung y8u cau ding ky hd tich

quan ly ho tich dién tir dung chung.

- Cong chirc lam cong tac h tich in Trich
luc ding ky nhén cha, me, con, trinh Lanh
dao UBND ky, chuyén t6i Bo phén mdt cia
dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢é yéu cau dang ky nhén cha, me,
con (cd hai bén phai c6 mat, xuét trinh gidy
to tuy than dé dbi chiéu) kiém tra thong tin
trén Trich luc dang ky nhéan cha, me, con,
trong SO dang ky nhén cha, me, con va ky
tén vao SH ding ky nhén cha, me, con, nhan
Trich luc dang ky nhéan cha, me, con.

2. Cach thire thuwe hién

Nguoi ¢ yéu céu dang ky nhan cha, me,
con thyc hién ndp hd so tryc tiép tai Bo
phén mdt clra/Trung tam hanh chinh cong cua
UBND cap huyén hoic ndp hé so truc tuyén
trén Céng dich vu cong quoc gia
(htps://dichvucong.gov.vi) hodc Céng dich vu
cong tinh Dk Néng
(https://dichvucong. daknong. gov.vn)  (mot
bén ¢6 thé ndp hd so ma khoéng phai ¢6 vin
ban uy quyén cta bén con lai).

3. Thoi gian giai quyét: 15 ngay

4. D6i twong thwe hién thé tuc hanh
chinh: C4 nhan

5. Co quan ¢6 thim quyén quyét dinh:

Uy ban nhan dén cdp huyén noi cu tra cia
nguoi duge nhan la cha, me, con thuc hién
ding ky nhan cha, me, con gifta cong dan

thanh phd truc thude
Trung vong;

- Thong tu sb
106/2021/TT-BTC
ngdy 26/11/2021 cua
Bo Tai chinh sta dbi,
bd sung mot sd diéu
cia Thoéng tu sb
85/2019/TT-BTC
ngay 29/11/2019 cta
Bo Tai chinh hudng
din vé phi va I¢ phi
thuoc thdm quyen
quyét dinh cta Hoi
ddng nhan dan tinh,
thanh phd truc thude
Trung uong.

- Nghi quyét sb
03/2020/NQ-HDND,
ngdy 15/7/2020 cua
Hoi ddng nhan dén
tinh Pik Nong Ban
hanh Quy dinh mirc
thu, quan 1y, sir dung
phi va 1€ phi thudc
thdm quyén quyét
dinh cta Hoi dong
nhin dan tinh Dik
Nong;

- Nghi quyét so
10/2022/ND-HDND

ngay 14/12/2022 cua
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thi co quan déng ky hg tich phai giai
|thich 16 cho nguoi 1dp van bdn cam
doan vé& trach nhiém, hé qua phép 1y
cia viéc cam doan khong ding su
that.

Co quan dang ky hg tich tur chéi giai
quyet hogc dé nghi co quan ¢6 thdm
quyén huy bo két qua diang ky ho tich,
néu ¢ co s& xac dinh ndi dung cam
doan khong dang sur that.

2. Miu don, miu to khai:

+ To khai ddng ky nhdn cha, me, con
(neu nop hé so theo hmh thite truc

tiép);

+ Mau hd tich dién tir trong téc dfﬁng
ky nhén cha, me, con (n€u ndp ho so
theo hinh thic tric tuyén).

3. S6 lwong hd so: 01 bd

4. Yéu ciu, diéu Kkién thuc hién thi
tuc hanh chinh: Khéng

Viét Nam véi ngudi nude ngoai; gitta cong
dan Viét Nam cu trli ¢ trong nudce voi cong
dan Vi¢t Nam dinh cu & nude ngoai; gifta
cOng dan Viét Nam dinh cu & nude ngoai
voi nhau; gitta cong dan Vigt Nam dong
thoi ¢6 quoc tich nude ng0a1 voi cong dan
Vi¢t Nam hodic voi nguoi nude ngoai; gilra
ngudi nudce ngoai voi nhau ma mdt hodc ca
hai bén thuong tri tai Viét Nam.

6. Co quan thwe hién thii tuc hanh chinh:

Phong Tur phép cép huyén tiép nhan hd S0
va tham muu Chu tich Uy ban nhan dén cép
huyén xem xét, quyét dinh.

7. Co quan phéi hop:

- Uy ban nhan dén cdp xd noi cu tri cia
nguoi duge nhéin 14 cha, me, con.

- Co quan quan Iy CSDLQGVDC.

8. Két qua thire hién thi tuc hanh chinh:

- Trich luc déng ky nhén cha, me, con (ban
chinh); ban sao Trich luc ding ky nhéin cha,
me, con (trudng hop yéu ciu cip ban sao
Trich luc dédng ky nhén cha, me, con).

- Ban dién tir Trich luc diang ky nhén cha,
me, con (Ban dién tir s& ty dong giri vé Kho
quan ly dir liéu dién tir cua cd nhan/dia chi
thu dién tir/thiét bi so;’c‘hen thoai ctia ngudi
yéu cdu sau khi da hoan tat th tuc dang ky
nhan cha, me, con tai co quan diang ky ho
tich).

Hoi d‘dng nhdn ddn
tinh Pdk Néng sua
déi, b6 sung mot s6
é’feu cua quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hji
dong nhan dan tinh
Bik Néng Ban hanh
Quy dinh muc thu,
quan Iy, su dung phi
va e phi thugc tham
quyén guyér dinh cua
Hoi dong nhdn dan
tinh Ditk Nong;

- Nghi quyét s0
01/2024/NQ-HPND
ngay 29/03/2024 cia
Hoi ddng nhdn dan
:mh Ddk Néng sta
doi, bo SUng va quy
d,mh mot 50 khoan
phi, 1€ phi thuéc tham
quyén quyét dinh cia
Hi dong nhan dan
tinh Diik Nong.
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Piang ky|1. Thanh phén hd so 1. Trinh ty thuc hién - 60.000 dong dbi|- Luét hon nhan va|1.001695
ll:I}al shmh a) Gidy to phai ndp: - Ngudi ¢ yéu cau dang ky khai sinh va nhén V'(:h ding ky khai|Gia dinh nim 2014
dft ‘lip - T6 khai déing kp khai sinh theo méu; cha, me, con ndp ho so dang ky khai sinh va B = Luit H§ tich nam
e & " |dang ky nhan cha, me, con tai B phdn mt|- 1.000.000 ddng|2014;
nhan W2, | To khai ding ky nhdn cha, me, con|cira/Trung tm phuc vu hanh chinh cong cua|doi véi dang ky - £
me, CON | oo mdu. = Negm iyh g9

c6 yeéu to
nuwdc
ngoai

- Gidy chimg sinh.

+ Trudong hop khéng c¢6 Gidy chimg
sinh thi ndp vin ban clia ngudi lam
chimg xac nhan v& viéc sinh; néu
khong c¢6 van ban cua nguoi lam
chimg thi phai c6 gidy cam doan vé
vige sinh.

+ Trudng hop tré em sinh ra tai nuée
ngoal thi ndp Gidy chimg sinh hodc
gidy to khac do co quan co tham
quyén nudc ngodi cAp xdc nhin vé
viéc tré em dugc sinh ra & nude ngoai
va quan h¢ me - con (néu co);

- Trudng hop cha hodc me hodc ca
cha, me la nguoi nude ngoai thi phai
ndp vén ban thoa thudn cia cha, me
vé viée lya chon québc tich cho con.
Truong hop cha, me lua chon qubc
tich nude ngoai cho con, thi ngoai van
ban thoa thuén lua chon qudc tich con
phdi c6 xéac nhén cta co quan ¢6 tham
quyén nudc ma tre dugce chon mang
quée tich vé& viée tré ¢6 qubc tich phu
hop quy dinh ctia phap luat nuée do.

- Chimg clt chirng minh quan hé cha,

UBND cép huyén c6 tham quyén; ndp 1€ phi
néu thudc trudng hop phai ndp 1é phi ding ky
khai sinh, dang ky nhdn cha, me, con; ndp phi
cap ban sao Gidy khai sinh, Trlch 1uc dang ky
nhan cha, me, con néu cé yéu ciu cdp ban sao
Gidy khai sinh, Trich luc ding ky nhén cha,
me, con.

- Can bd tiép nhén hb so tai Bd phan mot cra
c6 trach nhiém kiém tra tinh chinh xdc, day
du, thong nhat, hop I€ cua ho so.

(i) Trudomg hop hd so day du, hop 18 thi tiép
nhén hd so, ¢6 Phiéu hen, tra két qua cho
ngudi ¢6 yéu clu, dong thoi chuyén ho so dé
cong chirc lam cdng tac hd tich xu ly.

Sau khi tiép nhan hd so, can bd tiép nhén hd
so tai B phdn mét ctra thue hién s6 hoa (sao
chup, chuyén thanh tai liéu dién tir trén hé
théng thong tin, co s& dit liéu) va ky s6 vao
tai lidu, hd so giai quyét th tuc hanh chinh da
dwoc s6 héa theo quy dinh.

(ii) Truomg hop hd so chua day du, hop 18 thi
c6 thong bao cho ngudi yéu cAu bd sung,
hoan thién hd so, néu 16 loai gidy t0, ndi dung
cin bd sung dé ngudi c6 yéu ciu bd sung,
hoan thién. Sau khi hé so duge bd sung, thuc

nhan cha, me, con.

- Mién 1& phi cho
ngudi thude hd gia
dinh ¢6 cong véi
cach mang, nguoi
thuéc ho ngheo,
ngudi khuyét tat;
Iré em, nguoi cao
1uoi, a’é;ng bao dadn
téc thiéu s6 & cde
xd c6 dieu kién
kinh té - xa héi déic
biét khé khan.

- Truong hop nop
h6 so theo hinh
thikc truc tuyén dp
dung dén hét ngay
31/12/2025:

+ 30.000 dong doi
voi dang ky khai
sinh;

+  500.000 dong
doi véi dang ky
nhdn cha, me, con.

- Mién 1& phi cho

123/2015/ND-CP
ngay 15/11/2015 cua
Chinh pht quy dinh
chi tiét mot sb didu va
bién phap thi hanh
Luét Ho tich;

- Nghi dinh sé
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phu quy dinh v& Co s&
dit liéu ho tich dign tir,
dang ky ho tich truc
tuyén;

- Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh phi stra déi, bo
sung mot s6 diéu cua
cac nghi dinh lién
quan dén viéc ndp,
xuat trinh s6 ho khau,
sb tam tru gidy khi
thuc hién tha tuc hanh
chinh, cung cip dich
vu cong;
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- Théng tu sbé
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con hodc quan hé me, con gobm mot
trong cdc gidy td, tai liéu sau day:

+ Vin ban clia co quan y té, co quan
giam dinh hodc co quan khac c¢6 thdm
quyén & trong nude hodc nude ngoai
xac nhdn quan hé cha con, quan hé me
con.

+ Trudng hop khong cd chimg ck
chimg minh quan hé cha, me, con néu
trén thi phai co van ban cam doan cia
cac bén nhan cha, me, con, c6 it nhit
hai nguoi 1am chimg vé mdi quan hé
cha, me, con.

- Trudng hgp dang ky nhén cha, me,
con gifta cong dan Viét Nam véi
ngudi nude ngoai hodc gitta ngudi
nuéc ngodi v6i nhau thi ngudi nude
ngoal phéi nop ban sao hd chiéu hoic
gidy 1o ¢6 gia tri thay ho chiéu dé
chimg minh vé nhan than.

b) Gidy t& phéi xuét trinh:

- Hp chiéu hodic Chimg minh nhén
dan hodc Thé can cudce cong déan hodc
céc gidy to khic ¢6 dan anh va thong
tin ¢4 nhén do co quan c6 thim quyén
cap, con gia tri st dung dé chimg
minh vé& nhén thin cia ngudi c6 yéu
cdu ding ky khai sinh két hop ding ky
nhén cha, me, con;

- Gidy t& ¢6 gi4 trj chimg minh théng
tin v€ cu trd trong truong hop co quan

hién lai bude (1);

(iii} Trudng hop ngudi co yéu ciu dang ky
khai sinh va nhén cha, me, con khong bo
sung, hodn thién dugc hdé so thi bao céo
Truong bd phdn mot cira co thdng béo tir choi
giai quyeét yéu cau dang ky khai sinh va nhén
cha, me, con. :

- Cong chire lam cdng téc h tich thim tra hd
so (thdm tra tinh thong nhat hop 1€ cha cic

théng tin trong hé 50, gidy to, tai lidu do
ngudi yéu ciu ndp, xut trinh hoiic dinh kém).

+ Truomg hop hd so cén bd sung, hoan thién
hodc khéng di diéu kién giéi quyét, phai tlr
chéi thi giri théng béo vé tinh trang ho so t6i
B¢ phan mot cira dé thong béo cho ngudi njp
hd so — thye hién lai bude (ii) hodc (iii);

+ Trudng hop cin phai kiém tra, xdc minh
lam r6 hodc do nguyén nhén khic ma khong
thé tra két qua dung thoi gian da hen thi cong
chitc 1am cong tac hd tich 14p Phiéu xin 151 va
hen lai ngay tra két qua, trong dé néu 15 1y do
chém tra két qua va thoi gian hen tra két qua
chuycn Bo phin mét cira dé tra cho ngudi c6
yéu cau;

+ Cong chirc lam cong tdc hd tich xac minh,
niém yét viée nhan cha, me, con tai tru s¢ Uy
ban nhan dan cap huyén trong thoi gian 07
ngay lién tuc, dong thoi gii van ban dé& nghi
Uy ban nhén dén cip xa noi thuong trii clia
ngudi duge nhén 1a cha, me, con niém yet
trong thoi gian 07 ngdy lién tuc tai tru s Uy

nguoi  thude gia
dinh cd6 cong vai
cich mang; ngusi
thugc hd nghéo;
ngudi khuyét tat;

- Phi cdp ban sao
Gidy khai sinh, ban
sao Trich luc déng
ky nhan cha, me,
con (néu c6 yéu
céu) thuc hién theo
quy dinh tai Thong
tu sb 281/2016/TT-
BTC ngay
14/11/2016 cua Bo
Tai chinh.

04/2020/TT-BTP
ngay 28/5/2020 cua
Bo Tw phap quy dinh
chi tiét thi hanh mot
s6 diéu cla Ludt Ho
tich vd Nghi dinh sb
123/2015/ND-CP
ngay 16 15/11/2015
cia Chinh phu quy
dinh chi tiét mot sb
diéu va bién phap thi
hanh Ludt HJ tich;

- Théng tu
01/2022/TT-BTP
ngay 04/01/2022 clia
Bo Tu phap quy dinh
chi tiét mot sb didu va
bién phdp thi hanh

S0

Nghi dinh
so 87/2020/ND-
CPngay  28/7/2020

cua Chinh pha quy
dinh vé Co s¢ dit ligu
ho tich dién ti, dang
ky ho tich true tuyén;
- Thoéng tu
03/2023/TT-BTP
ngay 02/8/2023 cua
Bé truong Bo Tu
phép sira d6i, bd sung
mot s& ndi dung cia

Thong tu 56
01/2022/TT-BTP

4)
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ding ky ho tich khdng thé khai thac
duoc thong tin vé noi cu tri cha cdng
dan theo cdc phuong thirc quy dinh tai
khoan 2 Didu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022
ctia Chinh phi. Truong hop cac thong
tin v& gidy t& chimg minh noi cu tra
dd duoc khai thac tir Co s¢ dir liéu
qubc gia vé dan cu béng cac phuong
thirc nay thi nguoi co yéu cdu khong
phéi xudt trinh (theo hinh thirc truc
tiép).

- Trudng hop tré em sinh ra ¢ nuée
ngodi, ¢6 cha hodc me la cong dan
Viét Nam hodc cha va me déu 1a cong
ddn Viét Nam, chua dugc dang ky
khai sinh & nuéc ngodi, vé cu tru tai
Viét Nam thi xuét trinh gidy t& ching
minh vigc tré em dd nhép canh hop
phép vao Viét Nam (nhu: ho chiéu,
giay to ¢d gia tri di lai quoc té ¢6 déu
xdc nhén nhép canh clia co quan quan
1y xuét, nhap canh) va vin ban xéc
nhdn cla co quan c¢ong an cé tham
quyén vé viéc tré em dang cu trd tai
Viét Nam.

¢) Luuy

- Pbi v6i gidy to ndp, xuat trinh:

+ Ngudi tiép nhén co trach nhiém
kiém tra, d6i chiéu vdi thong tin trong
t& khai, chup lai hodc ghi lai thdng tin
dé luu trong hé so va tra lai cho nguoi

ban nhéan dan cap x4.

+ Néu thdy viéc nhén cha, me, con Ia ding va
khéng c6 tranh chép, thong tin khai sinh day
dt va ph hop, thi cong chirc lam cong tac hd
tich thye hién viéc ghi vao SH dang ky nhén
cha, me, con, S dang ky khai sinh, cap nhat
thong tin ding ky khai sinh, ddng ky nhén
cha, me, con va luu chinh thic trén Phin
mém ding ky, quan 1y hd tich dién tir ding
chung. Truong hop cha, me lua chon qudc
tich Viét Nam cho con thi chuyén théng tin
dén CSDLQGVDC dé 14y S6 dinh danh ca
nhén.

- Sau khi CSDLQGVDC tra vé S6 dinh danh
c4 nhén, céng chirc 1am cdng tac ho tich in
Gidy khai sinh, Trich luc ding ky nhin cha,
me, con, trinh Lanh dao UBND ky, chuyén
t¢i Bo phan mot cira tra két qua cho ngudi ¢6
yéu cau.

- Ngudi ¢b yéu cau dang ky khai sinh va nhan
cha, me, con (ca hai bén pha1 c6 mat, xut
trinh gidy to tuy than dé ddi chiéu) kiém tra
thdng tin trén Trich luc dang ky nhén cha, me,
con, Gidy khai sinh, trong SO dang ky nhén
cha, me, con, S6 dang ky khai sinh va ky tén
vao S ding ky nhan cha, me, con, S6 dang
ky khai sinh, nhén Trich lyc dang ky nhén
cha, me, con, Giéy khai sinh.

2. Cich thirc thye hién:

Ngudi co yéu cdu ding ky khai sinh va nhén
cha, me, con thuc hién ndp hd so truc tiép

ngay 04/01/2022 cua
B§ truéng Bo Tu
phép quy dinh chi tiét
mot sb didu va bién
phap thi hanh Nghi
dinh s6 87/2020/ND-
CP ngay 28/7/2020
cua Chinh phu quy
dinh v& Co so dit lidu
ho tich dién tu, dang
ky ho tich true tuyén;

-  Thong tu 56
04/2024/TT-BTP ngay
06/6/2024 cua Bo
truéng Bo Tu phdp
sira doi, b6 sung mot
$6 diéu ciia Thong tu
56 02/2020/TT-BTP
ngay 08/4/2020 cua
Bo truong Bo Tu
phdp  ban  hanh,
hudng dén sir dung,
quan 1y mdu s6 quéc
tich va mdu gidy to vé
quoc tich va Thong tu
s6  04/2020/TT-BTP
ngay 28/5/2020 cua
B¢ truong Bo Tu
phdp quy dinh chi tiét
thi hanh mot s6 diéu
cua Ludt HP tich va
Nghi  dinh  s6
123/2015/ND-CP
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xudt trinh, khéng duoc yéu cau nép
-|ban sao hodc ban chup gidy t& dé.

+ Ngudi yéu cau dang ky ho tich c6
thé ndp ban sao chimg thue tir ban
chinh ho#ic ban sao dwoc c¢ip tir s6 gde
hodc ban chup kém theo ban chinh
gidy to d& dbi chidu. Trudong hop
ngudi yéu cau ndp ban chup kém theo
ban chinh gidy t& thi nguoi tiép nhén
¢6 trach nhiém kiém tra, di chiéu ban
chup véi ban chinh va ky xac nhén,
khéng dugc yéu cau ngwoi di ding ky
n6p ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép
nhén ding, di hd so dang ky hé tich
theo quy dinh ctia phdp luat ho tich,
khong duoe yéu cdu ngudi ding ky ho
tich nop thém gidy t& ma phép lut ho
tich khéng quy dinh phai ndp.

Nguoi tiép nhdn ho so thuc hién khai
thdc théng tin trong Co so dit ligu
quoc gia ve din cu theo quy dinh
phdp ludt néu nguoi yéu cau ding ky
ho tich da cung cdp ho, chit dém, fén;
ngay, thdng, nam sinh; s6 dinh danh
cd nhdn/cdn cudc cong dan/thé cdin
c;mc/c,hzmg minh nhdn ddn. Truong
hop cdc thong tin can khai thdc khong
c6 trong Co sé dit liéu quc gia vé

dén cw thi dé nghi ngudi yéu cdu ké
khai day dau.

- Trudng hop cho phép ngudi yéu ciu

tal BO phdn mot clra/Trung tdm phuc vu hanh
chinh cong cia UBND cip huyén (mdt bén
¢6 thé nop hd so ma khong phai ¢6 vin ban
Uiy quyén ciia bén con lai).

3. Thoi gian gidi quyét: 15 ngay

4. D6i twong thue hién thi tuc hanh chinh:
Ca nhan

5. Co quan c6 thim quyén quyét dinh:

Uy ban nhan dén cdp huyén noi cu trd cia
nguol cha hodc nguoi me la cong dan Viét
Nam thuc hién ding ky khai sinh két hop
nhén cha, me, con ma mot bén ¢ yéu céu 1a
nguodl nude ngoai, cong dan Viét Nam dinh
cu ¢ nudc ngoai.

6. Co quan thyc hi¢n thi tyc hanh chinh:

Phong Tu phip cép huyén tiép nhan hd so va
tham muu Chi tich Uy ban nhén déan cap
huyén xem xét, quyét dinh.

7. Co quan phéi hop:

- Uy ban nhan dan cdp x4 noi cu tr( cua
ngudi duoce nhan la cha, me, con;

- Co quan quan ly CSDLQGVDC.

8. Két qua thwe hién thi tuc hanh chinh:
Gidy khai sinh, Trich lyc ding ky nhén cha,
me, con (ban chinh); ban sao Gidy khai
sinh, ban sao Trich luc dang ky nhén cha,
me, con (truong hgp yéu cau cap ban sao
Gidy khai sinh, ban sao Trich luc dang ky
nhan cha, me, con).

ngay 15/11/2015 cua
Chinh_phi quy dinh
chi tiét mot s6 diéu va
bién phap thi hanh
Ludt Ho tich;

- Théng tu sb
281/2016/TT-BTC
ngay 14/11/2016 cua
B6 Tai chinh quy dinh
mitc thu, ché do thu,
nop, quan ly va su
dung phi khai thac, sir
dung théng tin trong
co so dir liéu ho tich,
phi x4c nhan c6 qubc
tich Viét Nam, phi xac
nhan I ngudi gbc Viét
Nam, 18 phf quéc tich;

- Thong tu s
85/2019/TT-BTC
ngay 29/11/2019 coa
Bo Ta1 chinh huéng
dan vé phi va ¢ phi
thudc thdm quyén
quyét dinh cua Hoi
ddng nhan dan tinh,
thanh phé truc thudce
Trung wong;

- Thong tu sb
106/2021/TT-BTC

ngay 26/11/2021 cua
B6 Tai chinh sira ddi,
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dang ky hd tich ldp vin ban cam doan
v& ndi dung yéu cau ding ky hé tich
thi co quan ding ky ho tich phai giai
thich 15 cho nguoi ldp van ban cam
doan vé trach nhiém, hé qua phap 1y
cia viéc cam doan khong ding su
that.

Co quan dang ky h tich tir chéi giai
quyet hodc dé nghi co quan o thim
quyén huy bo két qua ding ky hd tich,
néu cé co s& xac dinh ndi dung cam
doan khong dang su that.

-Péi voi viée xac dinh ho, dan tdc,
qué quan, dit tén cho tré:

+ Viéc xdc dinh ho, dan tde, dat tén
cho tr¢ em phai phti hop voi phap luét
va yéu cau gilr gin ban sac dén toc, tap
quéan, truyén théng vin héa tot dep
cia Viét Nam; khong dat tén qua dai,
kho sit dung.

+ Truomg hop cha, me khong thoa
thuan duge vé ho, dan toc, qué quan
ctia con khi dédng ky khai sinh thi ho,
dan tdc, qué quan cua con dugc xdc
dinh theo tdp quan nhung phai bao
dam theo ho, dén tdc, qué quan cua
cha hodc me.

2. Miu don, mau to khai:

- To khai dang ky khai sinh.

- To khai ddng ky nhdn cha, me, con.

bo sung mot sb dicu
cia Thong tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh huéng
din vé& phi va 1¢ phi
thudc thim quyén
quyét dinh cta Hoi
ddng nhén dén tinh,
thanh phd truc thude
Trung wong.

- Nghi quyét sb
03/2020/NQ-HDND,

ngay 15/7/2020 cua
Hoi ddng nhén dén
tinh Pk Noéng Ban
hanh Quy dinh mirc
thu, quan ly, st dung
phi va 1& phi thugc
thim quyén quyét
dinh coa Hoi dong
nhin dén tinh Dk
Nong;

- Nghi quyét s6
10/2022/NB-HPND

ngay 14/12/2022 cua
Hoi dong nhan dan
tinh Pdk Néng sia
doéi, bo sung mot 50
diéu ciia quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
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3. S6 legmg hd so: 01 bo

~ A . A an s -
4. Yéu cau, dieu kién thwe ién thi
tuc hanh chinh
- Bén nhén va bén duoc nhan 1a cha,
me, con déu con song;

- Viéc nhan cha, me, con khéng c6
tranh chap.

15/7/2020 cua Hgi
dong nhdn dan tinh
Pk Nong Ban hanh
Quy dinh mukc thu,
quan Iy, su dung phi
va 1é phi thuéc tham
quyén quyét dinh ciia
Hoi dong nhdn dan
tinh Déik Néng;

- Nghi quyét sé
01/2024/NQ-HDND
ngay 29/03/2024 cua
Hoi dong nhdn dan
tinh Bdk Néng sira
doi, bé Sung va quy
dinh mét s6 khoan
phi, 1€ pht thudc tham
quyén quyét dinh ciia
Héi dong nhdn dan

tinh Dk Nong,.
Ping ky|1. Thanh phin hd se 1. Trinh ty thwe hién - 50.000 déng - Bo luat dan su 2015; | 1.001669
gidm ho - 10 khai dang ky gidm hg theo mdu| - Neu lua chon hinh thirc ndp ho so trwe|- Mién 18 phi cho|- Luat Ho tich nim
;0 ayceu to (néu ngueoi yéu cau lira chon np hé so tlep, ngudi cb yéu ciu dang ky gidm hd ndp | nguoi thude ho gia|2014;
1§

ngoai

theo hinh thirc truc tiép hodic gii ho so
qua hé théng buu chinh);

‘|- Biéu mAu dién tit twong tac ddng ky

gidm hd (do ngudi yéu ciu cung cap
thong tin theo “huéng dan trén Cong
dich vy cong, neu ngudi ¢6 yéu cau lya
chon nop hd so theo hinh thic truc
tuyen);

hd so dang ky gidm ho tai Bo phan mot
ctra/Trung tdm phuc vu hanh chinh céng
cua UBND cap huyén c6 thim quyén; nop
18 phi néu thude trudomg hop phai ndp 1€ phi
dang ky gidm hé; ndp phi cap ban sao Trich
luc ddng ky gidm hd néu c6 yéu ciu cp ban
sao Trich luc dang ky giam ho.

- Néu lua chon hinh thirc nop hd so truc

dinh ¢6 cong véi
cach mang, nguoi
thuéc hd ngheo,
ngudi khuyét tat;
fré em, nguoi cao
fuébi, d(fng bao dan
téc thiéu s6 ¢ cdc
xd 6 dieu kién
kinh té - xa hoi déc

- Nghi dinh sb
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh pha quy dinh
chi tiét mot so didu va
bién phap thi hanh
Luat Ho tich;

- Nghi dinh sb
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- Ngudi co yéu cau dang ky gidm ho
thuc hién viéc nop/’xuét trinh (theo
hinh thire truc tlcp) hodc tai 1én (theo
hinh thire tryc tuyén) cdc gidy to sau:

a) Gidy to phii njp:

- Van ban ctr nguoi gidam ho theo quy
dinh cua Bo luit Dan sy dbi véi
trudng hop ding ky giam ho cir; gidy
to chimg minh diéu kién gidm ho
duong nhién theo quy dinh cta Bd
ludt Dan sy d6i v6i truomg hop ding
ky giam ho duong nhién; truong hop
¢6 nhidu ngudi cling du didu kién lam
giam hd duong nhién thi ndp thém
vin ban thoa thudn vé viée clr mét
ngudi l[am gidm hd duong nhién;

- Van ban ty quyén (dugc chimg
thuc) theo quy dinh cua phdp ludt
trong trudng hop Gy quyén thyc hién
ding ky gidm hd. Truong hop nguoi
duge uy quyén la o6ng, ba, cha, me,
con, vQ, chf?)ng, anh, chi, em rudt cia
ngudi Gy quyén thi van ban Gy quyén
khéng phai chimg thuc.

b) Gidy to phdi xudt trinh:

- Ho chiéu hodc Ching minh nhén
dén hogc Thé can cude cong dan hodc
céc gidy to khéc ¢6 dén anh va thong
tin ca nhan do co quan cé thdm quyén
cip, con gia tri st dung dé chimg
minh vé nhan than ctia ngudi cd yéu

tuyén, ngudi ¢ yéu cau diang ky gidm ho
truy cdp Cong dich vu coéng qudc gia hoiic
Cbng dich vu cong cip tinh, ding ky tai
khoan (néu chua c6 tai khoan), xéc thuc
ngudi dung theo hudng dén, ding nhap vao
hé théng, x4c dinh dung Uy ban nhan dan
cap huyén ¢6 thim quyén.

Ngum cd yéu cau dang ky glam hé tryc
tuyén cung cap thong tin theo miu hd tich
dién tir tvong tac dang ky gidm h{ (cung
cép trén Cong dich vu cong), dinh kém ban
chup hodic ban sao dién tr cac gidy to, tai
liéu theo quy dinh; ndp phi, 1¢ phi thong qua
chirc nang thanh todn tryc tuyén hodic bing
cach thirc khac theo quy dinh phap luét,
hoan tit viéc ndp hé so.

- Céan bd tiép nhan hd so tai B6 phin mot
ctra ¢6 trdch nhiém kiém tra tinh chinh xac,
day du, thong nhat, hop 18 ctia hd so.

(1) Truong hop hd so ddy du, hop 1€ thi tiép
nhin hd so, co Phiéu hen, tra két qua cho
ngudi ¢6 yéu ciu (ncu ngudi co yéu cdu lua
chon hinh thtre ndp hd so true tiép) hodc gt
ngay Phiéu hen, tra két qua qua thu dién tir
hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi ¢6 yéu cau (néu
nguoi ¢o yéu céu lwa chon hinh thiic ndp hd
so trire tuyén); chuyén hd so dé cong chirc
lam céng tac ho tich x1r 1y.

Sau khi tiép nhan ho so theo hinh thirc ndp
true tiép, can b tiép nhan hd so tai B6 phan
mot ctra thuc hién sb hoa (sao chup, chuyén

biét kho khan.

- Truong hop nop
ho so theo hinh
thire truc  tuyén:
500.000 dong dp
dung dén hét ngay
31/12/2025

- Phi cAp ban sao
Trich lyc ding ky
giam hd (néu cb
yéu cdu) thuc hién
theo quy dinh tai
Théng te  sO
281/2016/TT-BTC
ngay  14/11/2016
cua Bo Tai chinh.

87/2020/ND-CP ngay
28/7/2020 cua Chinh
phi quy dinh v& Co s&
dit liu ho tich dién tir,
dang ky ho tich truc
tuyén;

- Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh pht stra @i, bd
sung mot sb diéu coa
cic nghi dinh lién

S0

«|quan dén viéc nop,

xuét trinh s& ho khau,
sb tam tra gidy khi
thuc hién tha tuc hanh
chinh, cung cip dich
vu cOng;

- Théng tu sb
04/2020/TT-BTP
ngay 28/5/2020 cula
Bd Tu phép quy dinh
chi tiét thi hanh mot
s6 diéu cta Ludt HO
tich va Nghi dinh s6
123/2015/NDB-CP
ngay 16 15/11/2015
cua Chinh phu quy
dinh chi tiét mot sb
diéu va bién phép thi
hanh Luat Ho tich;

- Théng tu sb
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céu dang ky giam ho. Trudng hop céac
théng tin ¢4 nhén trong céc gidy to
nady dd co treng CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu
dong thi khong phai xuét trinh (theo
hinh thirc true tiép) hodc tai lén (theo
hinh thire trre tuyén);

- Gidy to ching minh noi cu tri.
Truong hop cac théng tin v& gidy to
chimg minh noi cu trid di c¢6 trong
CSDLQGVDC, dugce dién tw dong thi
khong phai xuét trinh (theo hinh thirc
trwe tiép) hodc tai 1én (theo hinh thuc
truee tuyén);

Trudmg hop giri hd so qua hé théng
buu chinh thi phai giri kém theo ban
sao ¢6 chimg thuc cdc gidy to phai
xuét trinh néu trén.

¢) Luyuy

- Péi véi glay to ndp, xuft trinh néu
nguodi yéu cau ndp hé so theo hinh
thire truc tiép:

+ Ngudi tiép nhén c6 trdch nhiém
kiém tra, d6i chiéu voi thong tin trong
tor khai, chup lai hodc ghi lai théng tin
daé luu trong ho so va tra lai cho ngudi
xuét trinh, khong duoc yéu cu ndp
bén sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich cé
thé nép ban sao chirng thuc tir ban
chinh hodc ban sao dwoc cap tir sb gbe

thanh tai li¢u dién tir trén hé thong thong
tin, co s& dir liéu) va ky sb vao tai liéu, ho
SO giai quyét thu tuc hanh chinh da duge sb
héa theo quy dinh.

(i) Truomg hop hd so chua day du, hop 1€
thi c6 thong bao cho ngudi yéu cau b6 sung,
hoan 1h1en hd so, néu rd loai gidy to, ndi
dung cén bd sung dé ngudi c6 yéu cdu bd
sung, hoan thién. Sau khi hd so dwge bb
sung, thue hién lai buée (i);

(111) Trudng hop ngudi c6 yéu cdu ding ky|

giam ho khong bd sung, hoan thién duoc hd
so thi bao cdo Trumlg b6 phén mét clra co
théng béo tir chdi gidi quyét yéu cu dang
ky gidm ho.

- Cong chiic 1am cong tac ho tich thim tra
hd so (thdm tra tinh théng nhét, hop 1¢ cia
céc thong tin trong hd so, gidy to, tai liéu do
ngudi yéu cAu ndp, xuét trinh hodic dinh
kém).

+ Truong hop ho so cin b sung, hoan thién
hoic khong du didu kién gidi quyét, phai tir
chdi thi givi théng béo vé tinh trang hé so
t6i Bo phin mot cira dé théng béo cho
ngudi ndp hd so — thyc hién lai bude (ii)
hoge (iii);

+ Trudng hop cén phai kiém tra, xac minh
lam r3 hodc do nguyén nhén khic ma khong
thé tra két qua ding thoi gian da hen thi
cong chitc 1am coéng tac ho tich 14p Phiéu
xin 161 va hen lai ngay tra két qua, trong dé

01/2022/TT-BTP
ngay 04/01/2022 cua
B Tu phép quy dinh
chi tiét mot sb didu va
bién phap thi hanh
Nghi dinh
s6 87/2020/ND-
CPngay 28/7/2020
cia Chinh phu quy
dinh v& Co so dit ligu
ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tu sb
03/2023/TT-BTP

ngay 02/8/2023 cua
By truong BO Tu
phép stra d6i, bd sung
mot s6 ndi dung cla
Théng  tr  sb
01/2022/TT-BTP

ngay 04/01/2022 cha
Bo truébng BO6 Tu
phap quy dinh chi tiét
mot sb diéu va bién
phiap thi hanh Nghi
dinh s 87/2020/ND-
CP ngay 28/7/2020
cia Chinh phu quy
dinh vé Co s& dit liéu
ho tich dién tur, dang
ky ho tich truc tuyén;
- Thong tu s6
04/2024/TT-BTP ngay
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hodc ban chyup kém theo ban chinh
gidy to dé abi chibu. Truong hop
ngudi yéu cau ndp ban chup kém theo
ban chinh gidy to thi ngudi tiép nhin
¢6 tréch nhiém kiém tra, d6i chiéu ban
chup véi ban chinh va ky x4c nhén,
khong dugce yéu cu nguoi di dang ky
ndp ban sao gidy t&r dé.

+ Nguoi tiép nhan ¢6 trach nhiém tiép
nhdn ding, do hd so dang ky ho tich
theo quy dinh cua phap luat hg tich,
khong duoc yéu ciu ngudi ding ky hd
tich ndp thém gidy t& ma phap luat ho
tich khong quy dinh phai ndp.

Nguedi tiép nhdn hé so thwe hién khai
thac thong tin trong Co so dit liéu
qubc gia ve dan cu Iheo quy dinh
phdp ludt néu nguoi yéu cau ding ky
hé tich dd cung c::fp ho, chit dém, tén;
ngay, thang, ndm sinh; sé dinh danh
cd nhdn/cdn cudc cong dan/thé cdn
cudc/chitng minh nhdn dan. Truong
hop cdc thong tin can khai thdc khong
¢6 trong Co s¢ dir liéu quoc gia vé
ddn cu thi dé nghi ngudi yéu cdu ké
khai day di.

- Déi voi gidy to gii kém theo néu
nguoi yéu cau ndp ho so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to giri kém theo

hé so ding ky giam ho tryce tuyén phai
bao dam rd nét, ddy du, toan ven vé

néu 13 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén B& phan mot cua dé
tra cho ngudi ¢6 yéu ciu (néu ngudi c6 yéu
cAu lua chon hinh thire ndp hd so truc tiép),
hodic giri Phiéu xin 16i va hen lai ngay tra
két qua qua thu dién tir hofic giri tin nhén
qua dién thoai di dong cho ngudi ¢b yéu cau
(néu ngum cd yéu cau lua chon hinh thire
ndp hd so truc tuyén).

+ Néu thdy yéu cdu ding ky gidm ho da
diéu kién theo quy dinh phép ludt, hd so day
da, hop 18, ding quy dinh, trudng hop tiép
nhén hé so dang ky gidm ho theo hinh thirc
tryc tiép, thi cong chiic 1am cdng téc hd tich
thie hién viée ghi vao $6 ding ky gidm ho,
cip nhét thong tin dang ky giam h¢ va luu
chinh thirc trén Phan mém ding k¥, quan ly
hé tich dién tir dung chung.

Trudng hop tiép nhén hd so dang ky gidm
ho theo hinh thirc truc tuyén, cong chirc lam
cdng tac ho tich g lai biéu méu Trich luc
dang ky gidm ho dién tir vdi thong tin day
du cho ngudi yéu cdu qua thu dién tir hodc
thiét bj sb.

Ngudi yéu cu c6 trach nhiém kiém tra tinh
chinh xac, df;iy da cua cac thong tin trén
biéu mAu Trich luc dang ky gidm ho dién tr
va x4c nhén (t6i da mot ngay).

Néu ngudi ¢6 yéu ciu xdc nhén théng tin da
thdng nhét, ddy di hodc khong c6 phan hoi
sau thoi han yéu ciu thi cong chirc 1am cong
tac ho tich thuc hién viéc ghi ndi dung vao

06/6/2024 cua Bo
truong By Tuw phdp
siea déi, bé sung mot
s6 diéu cia Thong tu
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
Bo trwong Bo Tu
phap  ban  hanh,
hudng dc?n st dung
quan ly mau S0 quoc
tich va mdu gidy 10 vé
quoc tich va Thong tw
56 04/2020/TT-BTP
ngay 28/5/2020 cua
Bo truomg B Tu
phdp quy dinh chi tiét
thi hanh mét s6 diéu
cua Ludt HO tich va
Nghi dinh 56
123/2015/ND-CP

ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mét sé diéu va
bién phdp thi hanh
Ludt Hp tich;

- Théng tu sb
281/2016/TT-BTC

ngay 14/11/2016 cha
B Tai chinh quy dinh
mirc thu, ché do thu,
nép, quan ly va su
dung phi khai thac, str
dung théng tin trong
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n6i dung, 1a ban chup bing méy anh,
dién thoai hoac dugc chup, duge quét
bang thiét bi dién tir, tir gidy t& duoc
cap hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gii
kém trong hd so ding ky gidm hé truc
tuyén di c6 ban sao dién tir hodc di ¢6
ban dién tir gidy to& ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.
+ Khi dén co quan dang ky ho tich
nhén két qua (Trich luc dang ky giam
h¢/ban sao Trich luc ding ky gidm
hg), ngusi c6 yéu cau dang ky gidm
ho xudt trinh gidy t& tuy than, ndp ban
chinh céc gidy t& 1 thanh phan hd so
dang ky gidm hd theo quy dinh phép
ludt ho tich.

- Gidy t& do co quan c6 thim quyén
ctia nude ngoai cip, cong chimg hoic
xdc nhan dé sir dung cho viéc dang ky
ho tich tai Viét Nam phai dugc hop
phdp hoa lanh sy theo quy dinh cta
phdp luat, trir trudng hop duoc mién
theo diéu ude quéce t& ma Viét Nam 1a
thanh vién.

- Truong hop nguoi yéu cdu dang ky
giam ho khong cung cap duoc glay to
néu trén theo quy dinh hodc giay t&
ndp, xuét trinh bi tdy xda, sira chita,
lam gia thi co quan dang ky hd tich c6
thdm quyén huy bo két qua diang ky

SO dang ky gism ho, cAp nhat thong tin
dang ky giam hé va luu chinh thirc trén
Phin mém ding ky. quan 1y hd tich dién tir
dung chung.

- Cdng churc lam cong tac ho tich in Trich
luc ding ky gidm hd, trinh Lanh daoc UBND
ky, chuyén Bé phin mot cira tra két qua cho
ngudi ¢b yéu cau.

- Ngudi ¢ yéu cdu ding ky giam ho kiém
tra thong tin trén Trich luc ddng ky gidm ho,
trong SO déng ky dang ky gidm hd, ky tén
vio S dang ky gidm hg, nhan Trich luc
dang ky giam hd.

2. Cach thire thue hién

Ngudi ¢6 yéu cau ding ky giam hd truc tiép
thue hién hodc uy quyén cho ngudi khéc
thuc hién nop hd so truc tiép tai B6 phén
mdt ctra/ Trung tAm phuc vy hanh chinh cong
cua UBND céap huyén hogc gu] hé so qua he
thong buu chinh hodc nép hé so friec tuyén
irén Cong dich vu cong _quoc gia
(hiips.//dichvucong.gov.vn) hodc Cdng dich vu
cong tinh Bk Noéng
(https://dichvucong.daknong.gov.vn).

3. Thoi gian gidi quyét: 05 ngay lam viée
d6i v6i viée dang ky gidm hd ctr, 03 ngay
lam viée d6i voi viée ding ky gidm ho
duong nhién.

4. Poi twong thwe hién thi tuc hanh
chinh: Ca nhén, phap nhan.

co s& dir liéu ho tich,
phi xdc nhén ¢6 qubc
tich Viét Nam, phi xéc
nhén 14 ngudi gbe Viét
Nam, 1€ phi quéc tich;
- Théng tu sb
85/2019/TT-BTC
ngdy 29/11/2019 cua
By Tai chinh hudng
din vé phi va 1& phi
thuéoe thdm quyén
quyét dinh cua HOi
déng nhin dén tinh,
thanh phd tryc thuge
Trung uong;

- Thong tu sbé
106/2021/TT-BTC
ngay 26/11/2021 cua
By Tai chinh stra dbi,
bd sung mot sé didu
cia Thong tur sb
85/2019/TT-BTC
ngay 29/11/2019 cua
By Tai chinh huéng
dan vé phi va 1& phi
thuoec thim quyén
quyét dinh cua H6i
dong nhan dan tinh,
thanh phd tryc thude
Trung wong.

- Nghi quyét sb
03/2020/NQ-HDND,
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giam hg.

2. MAu don, mau to khai:

+ To khai dding ky gidm ho (wéu nop ho
50 theo hinh thirc truc tiép hodc gii ho
50 qua hé thong bueu chinh);

+ MAu ho tich dién tir trong tic ding ky
giam hd (néu ndp ho so theo hinh thirc
true tuyen).

3. S6 Iwong hé so: 01 bd

4. Yéu ciu, didu kién giai quyét thi
tuc hanh chinh

- Viéc giam hd gilra cong dan Viét
Nam va ngudi nude ngoai cung cu tra
tai Viét Nam.

- Cé nhén ¢6 du céc diéu kign sau day
¢6 thé lam ngudi gidm hd:

+ C6 nang luc hanh vi dan sy ddy du.

+ C6 tu cach dao die tét va cdc diéu
kién can thiét dé thuc hién quyen,
nghia vu clia ngudi gidm hd.

+ Khong phai la nguoi dang bi truy
ctru trach nhiém hinh sy hodc ngudi bi
két 4n nhung chua duge xo4 an tich vé
mot trong cac tdi cb ¥ xam pham tinh
mang, stic khoe, danh dy, nhan phém,
tal san cuia ngudi khac.

+ Khéng phai la ngudi bi Toa an

5. Co quan ¢6 tham quyén quyét dinh: Uy
ban nhan dan cp huyén noi cu tri clia ngudi
dugc giam ho hodc ngudi giam hd thire hién
dang ky giam ho gilra cong dan Viét Nam va
ngudi nudc ngoai cing cu tri tai Viét Nam.

6. Co quan thwe hién thid tye hanh chinh:
Phong Tu phép cip huyén tiép nhén hd so
va tham muu Chu tich Uy ban nhén dén cép
huyén xem xét, quyét dinh.

7. Co quan ]?héi hep: Co quan quan ly Co
s& dit liéu quoc gia vé dan cu.

8. Két qua thire hién thi tuc hanh chinh:
- Trich luc dang ky gidm hd (ban chinh),
ban sao Trich luc dang ky gidm ho (trudng

hop yéu ciu clp ban sao Trich luc dang ky
gidm ho).

- Ban dién t&¢ Trich luc dang ky giam ho
(Ban dién tir s& tu dong giri vé Kho quan ly
dir liéu dién tir cia ca nhén/dia chi thw dién
tir/thiét bi so;'dﬁen thoai clia ngudi yéu cau
sau khi da hoan tat thu tuc ding ky gidm hé
tai co quan déang ky ho tich).

ngay 15/7/2020 cta
H6i ddng nhan dan
tinh Pdk Nong Ban
hanh Quy dinh muc
thu, quan ly, sir dung
phi va 1€ phi thude
thdim quyén quyét
dinh coa H6i dong
nhin dan tinh Dk
Nong;

- Nghi quyét so
10/2022/ND-HDND
ngay 14/12/2022 cua
Hoi ddng nhdn ddn
tinh Pdk Nong stra
doi, b6 sung mot s6
diéu ctia quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hi
dong nhan dan tinh
Ddk Néng Ban hanh
Quy dinh muc thu,
quan Iy, st dung phi
va 1é phi thujc tham
quyén quyét dinh ciia
Hoi dé;ng nhdn ddn
tinh Dék Nong;

- Nghi quét s6
01/2024/NQ-HDND
ngay 29/03/2024 cua
Héi dong nhdn ddn
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tuyén bo han ché quyén ddi voi con
chua thanh nién.

- Phap nhan cd du cac dicu kién sau
day cé thé lam nguot giam ho:

|+ C6 nang luc phap luit dan su phu

hop vé1 viée giam hd.
+ C6 diéu kién can thiét dé thuc hién
quyén, nghia vu clia ngudi giarn ho.

tinh Ddk Noéng sia
déi, b6 sung va quy
dinh mot sé khodan
phi, 18 phi thuéc tham
quyén quyét dinh cia
Héi dong nhdn dén
tinh Pik Nong.

Ding ky
chim dit
giam hg
¢ yéu to
nuoc
ngoai

1. Thanh phén hd so
- To khai dang ky chdm diet gidm ho

s |theo mau (néu nguoi yéu cau lya chon

nép ho so theo hinh thikc tryc tiép
hodc giti hé so qua hé thong buu
chinh);

- Mﬁ“iu' ho tich dién tir tuong tac ding
ky cham dat gidam hd (do ngudi yéu
cdu cung cip thong tin theo hudng
din trén Cong dich vu céng néu ngudi
c6 yéu cau lua chon ndp hd so theo
hinh thitc true tuyén);

- Ngudi ¢6 yéu cdu dang ky chidm dirt
giam hd thue hién viée ndp/xudt trinh
(theo hinh thirc truc tlep) hogc tai 1én
(theo hinh thirc trie tuyén) cdc gidy tor
sau:

a) Gidy to' phdi nop:

- Gidy t& 1am can cir chdm dut gidm hd
theo quy dinh ctia Bo luat Dén sur.

- Van ban ty quyén (duoc chimg thyc)

1. Trinh ty thye hién

- Néu lya chon hinh thie ndp hd so truc tiép,
ngudi ¢6 yéu cau dang ky chim dit giam ho
ndp hd so ding ky cham dat giam ho tai Bo
phan mot ctra/Trung tAm phuc vu hanh chinh
cobng cua UBND cAp huyén c6 thim quyén;
ndp 1& phi néu thude trudmg hop phai nop le
phi dang ky cham dat gidm hd; nop ph1 cp
bin sao Trich luc dang ky chim durt gidgm ho
néu ¢6 yéu ciu cap ban sao Trich luc dang ky
chim dut gidm ho.

- Néu lya chon hinh thirc nfp hé so true
tuyén, ngudi co yéu chu ding ky cham dut
giam ho truy cap Cdng dich vu cong quc gia
hodc Cdng dich vu cong cp tinh, ding ky tai
khoan (néu chua cé tai khoan), xac thuc
nguoi dung theo hudng dan, ding nhap Vao
hé théng, xéc dinh dung Uy ban nhén dén cp
huyén c6 tham quyén.

Nguoi ¢é yéu cau dang ky chim dut giam ho
truc tuyén cung cdp thong tin theo mau ho
tich dién tir trong tac ding ky chim dirt giam

- 50.000 ddng/lan.

- Mién 1¢ phi cho
nguoi thudc hd gia
dinh c¢6 cong véi
cach mang, nguoi
thuéc hd ngheéo,
ngudi khuyét tat;
fré em, nguoi cao
1uéi, dong bao ddn
t6c thitu sé ¢ cdc
xd c¢6 didu kién
kinh té - xd hoi déc
biét kho khdn.

- Trucng hop nip
hé so theo hinh
thirc  truc  tuyén:
25.000 dong dp
dung dén hét ngdy
31/12/20235.

- Phi cép ban sao
Trich lyc ding ky
chim dit giam ho

- B§ Iuat Dan su 2015

- Ludt HO tich nam
2014,

- Nghi dinh
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mot sb didu va
bién phap thi hanh
Luét Ho tich;

- Nghi dinh sb
87/2020/ND-CP ngay
28/7/2020 cua Chinh
pht quy dinh vé Co s&
dir liéu ho tich dién tur,
dang ky hd tich truc
tuyén;

- Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cuta
Chinh ph stra dbi, bb
sung mot sb didu clia

sO

80

2.000756
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theo quy dinh cia phdap ludt trong
truong hop ity quyén thuc hién ding ky
chdm dat giam ho. Truong hop ngudi
duge uy quyén 14 dng, ba, cha, me, con,
V@, chon,t,, anh, chi, em rudt ctia nguoi
ay quyén thi van ban Gy quyén khong
phai chimg thye.

b) Gidy to phdi xudt trinh:

H6 chiéu hodc Chimg minh nhén dan
hoac Thé can cude cong dan hodc cac
gidy t& khic c6 dan anh va théng tin
ca nhan do co quan c6 tham quyén
chp, con gia tri st dung & ching
minh vé nhan thin cia ngudi ¢6 yéu
cAu ding ky chdm dat gidm ho.
Truong hop cac théng tin ca nhan
trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc
hé thong dién tu dong thi khong phai
xuét trinh (theo hinh thic truc tiép)
hodc tai Ién (theo hinh thic tryc
tuyén).

Truong hop giri hd so qua hé thong
buu chinh thi phai gt kém theo ban
sao ¢6 chimg thuc cdc gidy to phai
xuét trinh néu trén.

¢) Leuy

- Péi voi glay to nop, xuét trinh néu
nguoi yéu cau nop hd so theo hinh
thire truc tlep

+ Nguoi tiép nhin cé trach nhiém

hd (cung cép trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy
to, tai liéu theo quy dinh; ndp phi, 1 phi thdong
qua chitc ndng thanh toan truc tuyén hoidc
bang céch thirc khac theo quy dinh phap lut,
hoan tAt viéc ndp ho so.

- Cén b tiép nhan hd so tai B§ phan mot cira
c6 trach nhiém kiém tra tinh chinh xdc, day
du, thong nhat, hop 1€ cta ho so.

(1) Truong hop hd so day du, hop 1¢ thi tiép
nhan hd so, co Phiéu hen, tra két qua cho
ngudi c6 yéu cau (neu nguoi c6 yéu cau lya
chon hinh thire ndp hd so true tiép) hogic gl
ngay Phiéu hen, tra két qua qua thu dién tir
hodc gui tin nhin hen tra két qua qua dién
thoai di dong cho ngudi cb yéu céu (nég
ngudi ¢6 yéu cau lya chon hinh thitc ndp hd
so truc tuyén), chuyén hd so d& cong chirc
lam c6ng tac hd tich xu ly;

Sau khi tiép nhan hd so theo hinh thirc ndp
truc tiép, can b tiép nhan hd so tai B§ phan
mot ctra thue hién sb hoa (sao chup, chuyén
thanh tai liéu dién tir trén hé théng thdng tin,
co s& dit lidu) va ky s6 vao tai lidu, hd so giai
quyét thii tuc hanh chinh d& duoc sb héa theo
quy dinh.

(i) Trudng hop hd so chua dy dii, hop 1¢ thi
co théng béo cho ngudi yéu cau bd sung,
hoan thién h6 so, néu 15 loai gidy t, ndi dung
cin bd sung dé ngucn cO yéu cau bd sung,
hoan thién. Sau khi ho so dugc b sung, thure

(méu cd yéu cau)
thuc hién theo quy
dinh tai Thong tu
sb  281/2016/1T-
BTC ngay
14/11/2016 cua Bo
Tai chinh.

cac nghi dinh lién
quan dén viée nop,
xuét trinh s6 hd khau,
s tam tri gidy khi
thue hién thu tuc hanh
chinh, cung cép dich
vu cong;

r
~

- Thong tu sO
04/2020/TT-BTP
ngay 28/5/2020 cua
B Tu phap quy dinh
chi tiét thi hanh mot
s6 diéu cia Luat Ho
tich va Nghi dinh sb
123/2015/ND-CP
ngay 16 15/11/2015
cia Chinh phu quy
dinh chi tiét mot sé
diéu va bién phép thi
hanh Luéat Ho tich;
- Thong tu
01/2022/TT-BTP
ngay 04/01/2022 cua
B Tu phép quy dinh
chi tiét mot s didu va
bién phap thi hanh

s0

Nghi dinh
s0 87/2020/ND-
CPngay  28/7/2020

cita Chinh phu quy
dinh vé Co so dir liéu
hd tich dién t, dang
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kiém tra, dbi chibu véi thong tin trong
tr khai, chup lai hodc ghi lai théng tin
dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu ciu nop
" | ban sao hodc ban chup gidy t& dé.

+ Ngudi yéu ciu dang ky ho tich c6
thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duogc cip tir sb gbe
hodc ban chup kem theo ban chinh
gidy to @& dbi chiéu. Truong hop
ngudi yéu cau ndp ban chup kém theo
ban chinh gidy t& thi nguoi tiép nhén
c6 trach nhiém kiém tra, di chiéu ban
chup v61 ban chinh va ky xac nhén,
khong duoe yéu cdu ngudi di diang ky
ndp ban sao gidy 1o do.

+ Nguoi tiép nhén c6 trach nhiém tiép
nhan dang, di hd so dang ky ho tich
theo quy dinh cua phap ludt ho tich,
khéng duoce yéu cau ngudi dang ky hd
tich ndp thém gidy t& ma phap luat ho
tich khong quy dinh phai ndp.

Nguoi n’é}) nhén ho so thuc hién khai
thdc thong tin trong Co so dit liéu
quéc gia ve dan cu theo quy dinh
phdp ludt néu nguoi yéu cdu dang ky
ho tich da cung cap ho, chit dém, tén;
\ngay, thang, ndm sinh; s6 dink danh
cd nhdn/cdn cude cong dan/thé cdn
cudc/chirng minh nhdn ddn. Truong
hop cdc thong tin can khai thac khong
c6 trong Co sé di liéu quic gia vé

hién lai bude (1);

(iii) Truong hop ngudi c6 yéu cdu dang ky
chém dirt giam ho khong bd sung, hoan thién
duge hd so thi bio cdo Trudng bd phan mot
clra ¢6 thong béo tir chdi giai quyét yéu cu
ding ky chim dirt gidm ho. :

- Cong chirc 1am cong tc ho tich thim tra hd
so (thdm tra tinh théng nhé‘il hop 1€ cta cac
ﬂlong tin trong hd 80, gidy to; tai lidu do
ngudi yéu cau ndp, xuét trinh hodc dinh kém).

+ Trudng hop hd so cin bd sung, hoan thién
hoic khéng du diéu kién giai quyét, phai tir
chéi thi giri théng béo vé tinh trang ho so t6i
B6 phan mot cira dé thong béo cho ngudi ndp
hé so — thye hién lai bude (i) hodc (iii):

+ Trudng hop can phai kiém tra, x4c minh
lam r8 hodc do nguyén nhin khic ma khong
thé tra ké( qua ding thoi gian d4 hen thi cong
chtrc 1am cong tac hé tich 14p Phiu xin 181 va
hen lai ngay tra két qua, trong d6 néu rd 1y do
chém tra két qua va thoi gian hen tra két qua,
chuyén B6 phén mét cira dé tra cho nguoi co
yéu cau (néu ngudi ¢6 yéu céu lua chon hinh
thirc ndp hd so true tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qué qua thu dién tir
hodc g tin nhan qua dién thoai di dong cho
ngudi ¢6 yéu ciu (neu ngudi ¢ yéu cau lya
chon hinh thitc ndp hd so trye tuyén).

+ Néu thdy ho so dy dit, hop 1¢, ding quy
dinh, trudng hop tip nhdn ho so dang ky
cham dirt giam hg theo hinh thire truc tiép, thi

ky hd tich truc tuyén;

- Thong tu sb
03/2023/TT-BTP

ngay 02/8/2023 cua
Bo truong Bo Tu
phép sira dbi, bd sung
mdt s6 noi dung cua
Théng tu s6
01/2022/TT-BTP

ngay 04/01/2022 cua
B truong Bo Tu
phép quy dinh chi tiét
mét s6 diéu va bién
phip thi hanh Nghi
dinh s6 87/2020/ND-
CP ngay 28/7/2020
cua Chinh phu quy
dinh vé Co s& dir liéu
ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng te s
04/2024/TT-BTP ngay
06/6/2024 cua Bf
truong B Tu phdp
sia doi, b6 sung mot
$6 ditu cia Thong e
sé  02/2020/TT-BTP
ngay 08/4/2020 cua
Bé truong Bo Tu
phdap  ban  hanh,
huong dan s dung,
quan Iy mau so quoc
tich va mdu gidy 1o vé
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ddn cw thi dé nghi nguoi yéu cau ké
khai day du.

- Débi voi glay to gm kém theo néu
ngudi yéu cdu ndp hé so theo hinh
thirc trirc tuyén:

+ Ban chup cac gidy to giri kém theo
hd so dang ky cham dirt giam hd truc
tuyén phai bao dam ro nét, diy du,
toan ven vé ndi dung, la ban chup
bang may anh, dién thoai hodc dugc
chup, dugc quét bang thiét bi dién tu,
tir gidy to duge cap hop 1€, con gia tri
str dung.

+ Trudng hO’p gidy to, tai liéu phal gl
kém trong hd so dang ky chim durt
giam hd truc tuyén da c6 ban sao dién
tir hodic da c6 ban dién tir gidy to ho
tich thi ngudi yéu cau duge sir dung
ban dién tir nay.

- Khi dn co quan dang ky ho tich
nhan két qua (Trich luc dang ky chim
dut giam hd/ban sao Trich luc dang ky
chim dut glam ho), ngudi cé yéu cau
dang ky chim dut gidm hd xuét trinh
gidy to tuy than, ndp ban chinh cac
gidy to l1a thanh phin hd so ding ky
chim dit giam ho theo quy dinh phép
luat ho tich.

- Giy t& do co quan c6 thim quyén
ctia nudc ngoai cap, cong chirmg hodc
xac nhén dé str dung cho vi¢c ding ky

cong chire lam cong tac ho tich thuc hién viée
ghi vio S ding ky chim dit giam ho, cép
nhét thong tin dang ky chim dut giam ho va
lwu chinh thite trén Phdn mém ding ky, quan
ly ho tich dién tir diing chung.

Trudng hop tiép nhan hd so ding ky chim
dirt gidam ho theo hinh thire truc tuyén, céng
chirc 1am cong tac hd tich giri lai biéu mau
Trich luc dang ky chim dat giam ho dlen tu
voi thong tin day da cho ngudi yéu cau qua
thu dién tir hodic thiét bi sb.

Ngudi yéu ciu ¢6 trach nhiém kiém tra tinh
chinh xéc, ddy du cia céc thong tin trén biéu
mau Trich luc ding ky chim ditt gidm ho dién
tir va xdc nhan (t8i da mot ngay).

Néu n;,tr(n ¢6 yéu ciu xédc nhén théng tin da
théng nhét, diy dt hogic khong 6 phéan hdi
sau thoi han yéu cdu thi cong chirc 1am con
tac hd tich thuc hién viée ghi ndi dung vao SO
ding ky chm dut gidm hd, cap nhat thong tin
dang ky chdm dirt gidm hd va luu chinh thire
trén Phan mém dang ky, quéan 1y hd tich dién
tir dung chung.

- Cong chirc 1am cong tac hd tich in Trich luc
dang ky chdm dit giam ho, trinh Lanh dao
UBND ky, chuyén B6 phin mét cira tra két
qua cho nguoi c6 yéu cau.

- Nguoi di dang ky cham dut giam hd kiém
tra thong tin trén Trich luc dang ky chim dut
Ls_,lam hd, trong Sb dang ky dang ky chim dirt
giam ho, ky tén vao S8 ding ky chdm dut

quéc tich va Thong tu
s6  04/2020/TT-BTP
ngay 28/5/2020 cua
Bé truong Bo Tu
phdp quy dinh chi tiét
thi hanh mét sé diéu
cua Ludt Hé tich vz‘{
Nghi dinh §0
123/2015/NP-CP
ngay 15/11/2015 cua
Chinh phiu quy dinh
chi tiét mét sé diéu va
bién phdp thi hanh
Ludt Ho tich;

- Thong tu sb
281/2016/TT-BTC

ngay 14/11/2016 cuoa
Bd Tai chinh quy dinh
muc thu, ché do thu,
ndp, quan ly va s
dung phi khai thac, sur
dung théng tin trong
co so dir liéu ho tich,
phi xac nhan ¢6 quoc
tich Viét Nam, phi xac
nhén 13 nguoi goc Viét
Nam, I¢ phi quéc tich;
- Théng tr sb
85/2019/TT-BTC

ngay 29/11/2019 cua
Bo Tai chinh hudng
din vé& phi va 1¢ phi
thudc tham quyén
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ho tich tai Viét Nam phai dugce hop
phap hoa lanh su theo quy dinh cla
phap luat, trir trudong hop dugc mién
theo diéu uée qubc t& ma Viét Nam la
thanh vién.

- Trudng hop ngu’m c6 yéu céu dang
ky cham dat giam hd khoéng cung cap
duge glay to néu trén theo quy dinh
hodc gidy 10 nop, xudt trinh bj tiy x6a,
- |stra chita, lam gia thi co quan ding ky
ho tich ¢6 thim quyén hiy bé két qua
dang ky chim dirt gidm ho.

2. Méu don, miu to khai:

+ 1o khai dang ky cham dist gidm ho
(neu nop ho so theo hinh thirc truc

tiép hodic giri hd so qua hé thong buu
chinh),

+ Mau ho tich dién tir turong tac déng
ky chim dit giam ho (neu ndp hd so
theo hinh thire tryc tuyén).

3. S6 lwong hd so: 01 bd

.|4. Yéu ciu, didu kién thwe hién thi
tuc hanh chinh: Khong

gidm hd, nhén Trich luc ding ky chdm dat
giam ho.
2. Cach thire thue hién

Ngudi ¢6 yéu cdu ding ky cham dat giam ho
true tiép thuc hién hoic lly quyén cho ngudi
khac thue hién ndp hd so trie tiép tai BO
phan mét ctra/Trung tdm phuc vu hanh chinh
cong ciia UBND cip huyén hodic guri hd so
qua h¢ thong buu chinh hoiic ndp ho S0 triec
tuyén trén Céng dich vu cong guoc gia
(https://dichvucong.gov.vn) hogc Céng dich
vu cong tinh Dk Nong
(https://dichvucong. daknong.gov.vn).

3. Thoi gian giai quyét: 02 ngay lam viée

4. POi twgng thwe hién tha tuc hanh
chinh: C4 nhén, phap nhén,

5. Co quan ¢6 thim quyén quyét dinh: Uy
ban nhén dén cap huyén noi da dang ky giam
hd thyc hién déing ky cham dit gidm ho.

6. Co' quan thye hién thi tuc hanh chinh:
Phong Tu phap cép huyén tiép nhan hd SO
va tham muu Chu tich Uy ban nhén dén c4p
huyén xem xét, quyét dinh.

7. Co quan phOI hep: Co quan quan ly Co
s& dir liéu quoc gia vé dén cur.

8. Két qua thye hién thi tuc hanh chinh:

- Trich lyc ding ky chdm dit giam ho (ban
chinh), ban sao Trich luc dang ky cham dut
giam hQ (truong hop yéu ciu cip ban sao

quyét dinh cna Hdi
ddng nhan dan tinh,
thanh phé truc thude
Trung uvong;

- Théng tu sb
106/2021/TT-BTC
ngay 26/11/2021 cua
B¢ Tai chinh sia ddi,
bd sung mot sb diéu
cia Thoéng tu s
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh hwéng
din vé phi va I¢ phi
thuoc thdm quyén
quyét dinh coa Hoi
dong nhan dan tinh,
thanh phd truc thude
Trung uwong.

- Nghi quyét sb
03/2020/NQ-HBND,
ngay 15/7/2020 cuta
Hoi ddng nhan dan
tinh Ddk Noéng Ban
hanh Quy dinh muc
thu, quan ly, st dung
phi va 1€ phi thude
thim quyén quyét
dinh cta Hoi ddng
nhan dan tinh Dik
Nong;

- Nghi quyét s0
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Trich luc dang ky cham dut giam ho).

- Ban dién tir Trich lyc dang ky cham duat
giam ho (Ban dién tir s& tu dong giri vé Kho
quan ly dir liéu dién tir ctia ca nhéan/dia chi
thu dién ti/thiét bi sd/dién thoai cha nguoi
yéu cdu sau khi da hoan tit thu tuc ding ky
chim dit giam ho tai co quan ding ky ho
tich).

10/2022/ND-HPND
ngay 14/12/2022 cua
Hpi dong nhdan ddn
tinh Ddk Néng stta
doi, bo sung mot s6
diéu ciia quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hoi
dong nhan dan tinh
Dik Nong Ban hanh
Quy dinh mitc thu,
quan ly, sw dung phi
va 1¢ phi thugc tham
quyén quyé! dinh cua
Hoi dong nhan dan
tinh Ddk Nong;

- Nghi quyét s6
01/2024/NQ-HDND
ngay 29/03/2024 cua
Hpi dong nhdn dan
tinh Pik Néng sta
doi, b sung va quy
dinh mét sé khoan
phi, 1é phi thugc tham
quyén quye‘;t dinh cua
Hgi dong nhan dan
tinh Dik Nong.

Thay dbi,
cai chinh,
bé sung

1. Thanh phén ho so

- 10 khai dang ky thay doi, cai chinh,
bo sung thong tin hé tich, xdc dinh lai

1. Trinh tu thwe hién

- Néu lua chon hinh thtrc nop hfﬁwsu truc tiép,
ngudi cd yéu cau ding ky thay doi, cai chinh,

-25.000 ddng

- Mién 1¢ phi cho
nguoi thude hd gia

- Luat HO tich ndm
2014,

- Nghi dinh s6

2.000748
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ho
xac
lai
thc

tich,
dinh
din

dan toc theo mdu (héu ngudi co yéu cau
lua chon nip hé sc thee hinh thite truc

tigp hodic giti ho so' qua hé théng buru
chinh);

- Mau ho tich dién tir tuwong tac thuc
hién dang ky thay dbi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan
tdc (do ngudi yéu cu cung czip thong
tin theo huéng dan trén Cong dich vu
cong, néu nguodi ¢6 yéu cau lua chon
ndp hd so theo hinh thire true tuyén);

- Ngudi c6 yéu cau dang ky thay dbi,
cai chinh, bd sung thdng tin ho tich, xée
dinh lai dén toc thuc hién viéc n{_)pf’xuat
trinh (theo hinh thirc truc tiép) hodc tai
1én (theo hinh thitc truc tuyén) cac gidy
1o sau:

a) Gidy to phai ngp:

- Gifly 1o lién quan dén viée thay déi,
cai chinh, bd sung thdng tin hd tich,
xéc dinh lai dan toc;

- Vin ban 1y quyén (duoc chimg
thuc) theo quy dinh cta phéap luat
trong trudng hop ay quyén thuc hién
viée ding ky thay ddi, cai chinh, bd
sung thong tin hd tich, xac dinh lai
dan toc. Truong hop ngudi duoc uy
quycn la 6ng, ba, cha, me, con, vg,
chong, anh, chi, em rudt cta nguoi iy

quyén thi van ban ty quyén khong
phai chitng thuc.

b6 sung thong tin hé tich, xac dinh lai dan toe
ndp hd so thay ddi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan toc tai B phan
mét ctra/Trung tim phuc vu hanh chinh cong
cua UBND cép huyén c6 thAm quyén; ndp 16
ph1 néu thude trudng hop phai nop 1€ phi thay
doi, cai chinh, bd sung théng tin ho tich, xac
dinh lai dan t9c; ndp phi cap ban sao Trich luc
thay ddi, cai chinh, bd sung thong tin h tich,
xéc dinh lai dén toc néu c6 yéu cau cap ban
sao Trich luc thay déi, cai chinh, bd sung
thong tin ho tich, xac dinh lai d4n toc.

- Neu lya chon hinh thirc nop ho so truc
tuyen ngudi ¢6 yéu cau thay dbi, cai chinh,
bd sung thong tin h tich, xac dinh lai dan toc
truy cép Cdng dich vu _cong qube gia hoiic
Cong dich vu cong cap tinh, ding ky tai
khoan (néu chwa c6 tai khoan), xéc thyc
nguti ding theo huéng dan dang nhdp vao
hé théng, xac dinh ding Uy ban nhén dan cip
huyén c6 thAm quyén.

Nguoi ¢6 yéu cau ding ky thay ddi, cai chinh,
bd sung théng tin ho tich, xac dinh lai dan toe
tryc tuyén cung cip thong tin theo mau ho
tich dién tir twong tac thue hién déng ky thay
dbi, cai chinh, bd sung thong tin hd tich, xac
dinh lai dén toc (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién
tir cac gidy to, tai lidu theo quy dinh; ndp phi,
1¢ phi thong qua chiic ning thanh todn truc
tuyén.hodc bing cach thirc khac theo quy dinh
phép luat, hoan tit viéc ndp hd so.

dinh c6 coéng véi
cach mang, nguoi
thuéc hd nghéo,
ngudi khuyét tat;
lré em, nguoi cao
tuéi, dffﬂg bao dan
téc thiéu sé & cdc
xd ¢é diéu kién
kinh 1é - xd héi dic
biét khé khdn.

- Truong hop nop
hé so ‘theo hinh
thicc  truc  tuyén:
12.500 déng, dp
dung dén hét ngay
31/12/2025.

- Phi cép ban sao
Trich luc dang ky
thay dbi, cai chinh,
bd sung thong tin
hd tich, xac dinh lai
dan toc (néu c6 yéu
cau) thue hién theo
quy dinh tai Théng
tur s6 281/2016/TT-
BTC ngay
14/11/2016 cua Bo
Tai chinh.

123/2015/ND-CP
ngay 15/11/2015 cua
Chinh pht quy dinh
chi tiét mot s6 didu va
bién phdp thi hanh
Luét H6 tich;

- Nghi dinh sb
87/2020/ND-CP ngay
28/7/2020 cua Chinh
pht quy dinh vé& Co s¢
dir liéu ho tich dién i,
ddng ky ho tich truc
tuyén;

- Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh pht sira d6i, bb
sung mot sé diéu coa
cac nghi dinh lién
quan dén viée ndp,
xuét trinh s ho khéu,
sO tam tri gidy khi
thuc hién thu tuc hanh
chinh, cung cfip dich
vu cong;

s0

- Théng tr sb
04/2020/TT-BTP

ngay 28/5/2020 cua
B¢ Tu phap quy dinh
chi tiét thi hanh mot
s6 didu coa Luat Ho
tich va Nghi dinh s6
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b) Gidy to phai xudt trinh:

- Ho chiéu hoac Chtmg minh nhén
dan hoéc Thé can cude cong dan hodc
céc gidy o khac ¢6 dan anh va thong
tm c4 nhan do co quan ¢6 thdim quyén
clp, con gia tri sit dung dé chimg
minh vé nhan than cia ngudgi ¢6 yéu
cdu ding ky thay dbi, cai chinh, bd
sung thong tin ho tich, xac dinh lai
dan tdc. Truong hop cac thong tin ca
nhén trong cac giéy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc
hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc trire tuyén);

- Gidy & c6 gia tri chimg minh théng
tin vé cu tra trong trudmg hop co quan
ding ky ho tich khong thé khai thac
dugc thong tin vé noi cur trd clia cong
dén theo cac phuong thirc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022
cua Chinh phu. Truong hop céc thong
tin vé gidy to chimg minh noi cu tra
da dugce khai thac tir Co s¢ dit liéu
quéc gia vé dan cu bing cac phuong
thirc nay thi ngudi co yéu cau khong
phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

Truong hop gui hd so qua hé thong
buu chinh thi phai gri kém theo ban
sao ¢6 chimg thuc cac gidy to phai

- Cén b tiép nhan ho so tai B phén mét clra
¢6 trach nhiém kiém tra tinh chinh xac, day
du, thong nhat, hop 1€ ctia ho so.

(i) Trudmg hop hd so dy du, hop 1é thi tiép
nhan hd so; c6 Phiéu hen, tra két qua cho
ngudi ¢6 yéu cau thay ddi, cai chinh théng tin
h tich, xé4c dinh lai dan toc, bd sung thong tin
hé tich (néu tiép nhan hé so bd sung thong tin
ho tich sau 15 gio) (neu nguoi co yéu cau lua
chon hinh thtre nfp hd so truce tiép) hodc g
ngay Phiéu hen, tra két qua qua thu dién tir
hodc giri tin nhin hen tra két qua qua dién
thoai di dong cho ngudi cé yéu cdu (néu
nguoi co yéu cau lua chon hinh thic ndp hd
so truc tuyén); chuyén hd so d& cong chirc
lam cong téc hd tich xur ly.

Sau khi tiép nhén hd so theo hinh thitc nop
truc tiép, can bo tiép nhan hd so tai B phan
moét cira thue hién sb hoa (sao chup, chuyén
thanh tai liéu dién tr trén hé thong thong tin,
co sé dir liéu) va ky s6 vao tai lidu, hd so giai
quyét thu tuc hanh chinh da duoc sb héa theo
quy dinh.

(i) Truong hop ho so chua day du, hop 1¢ thi
co thong bdo cho ngudi yéu cau bd sung,
hoan thién hd 80, néu rd loai gidy t0, ndi dung
cin bd sung dé ngudi ¢ yéu cau bd sung,
hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai bude (1);

(iii) Truong hop ngudi c6 yéu cdu dang ky
thay d0i, céi chinh, bo sung thong tin hé tich,
xac dinh lai dan toc khong bd sung, hoan

123/2015/ND-CP
ngay 16 15/11/2015
cua Chinh phua quy
dinh chi tiét mot sb
diéu va bién phép thi
hanh Luat Ho tich;

- Thong tu sb
01/2022/TT-BTP
ngay 04/01/2022 cua
Bo Tu phap quy_ dinh
chi tiét mot sb didu va
bién phap thi hanh
Nghi dinh
sb 87/2020/ND-

CP ngay  28/7/2020
cua Chinh phua quy
dinh vé Co s& dit ligu
ho tich dién tir, dang
ky ho tich truc tuyén;

- Théng tu sb
03/2023/TT-BTP

ngay 02/8/2023 cua
B6 truéng Bo Tu
phap sira d6i, bd sung
mot sb6 ndi dung cua
Thong tu )
01/2022/TT-BTP

ngay 04/01/2022 cua
By truéng BO Tu
phap quy dinh chi tiet
mot s6 didu va bién
phdp thi hanh Nghi
dinh sé 87/2020/ND-
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xuét trinh néu trén.
¢)Lueuy

- Déi voi g1ay to nop, xuét 1rinh néu
ngudi yéu cau ndp hd so theo hinh
thic truc t1ep

+ Nguoi t1ep nhan c¢é trach nhiém
kiém tra, déi chiéu véi thong tin trong
1o khai, chyp lai hogc ghi lai thong tin
dé luu trong hé so va tra lai cho ngudi
Xuit trinh, khong duge yéu cau ndp
bén sao hoiic ban chup gidy t& do.

+ Nguoi yéu cau ding ky ho tich cé
thé nop ban sao chtng thuc tr ban
chinh hodc ban sao duge cip tir sb gbe
hodc ban chup kém theo ban chinh
gidy to dé déi chiéu. Truong hop
nguoi yéu cau nop ban chup kem theo
ban chinh gidy to thi nguoi tlep nhén
¢o trich nhiém kiém tra, déi chiéu ban
chup véi ban chinh va ky xéc nhén,
khong duge yéu cau ngudi di diang ky
ndp ban sao giay to do.

+ Nguoi tiép nhan ¢6 trach nhiém tiép
nhén ding, du hd so ding ky ho tich
theo quy dinh cua phap ludt h¢ tich,
khéng dugce yéu cau nguol dang ky ho
tich ndp thém gidy t& ma phap luat ho
tich khong quy dinh phai nop.

Nguoi rfép nhdn ho so thuc hién khai
thdc thong tin trong Co sé di licu
quoc gia vé dan cu theo quy dinh

thién dugc ho so thi bdo céo Truong b phén
mol cira ¢6 thong bdo tir chbi giai quyet yéu
cau dang ky thay dbi, cai chinh, b6 sung
thong tin ho tich, x4c dinh lai dan tc.

- Cong chue lam cdng tac ho tich thdm tra hd
so (thim tra tinh thong nhat hop 1€ cla céc
théng tin trong hé S0, gidy to, tai Lidu do
ngudi yéu cau ndp, xuét trinh hodc dinh kém).

+ Trudng hop hd so cin bd sung, hoan thién
hodc khong di diéu kién giai quyét, phai tr
chdi thi guri théng béo vé tinh trang hd so t6i
B¢ phan mot ctra dé thong béo cho nguoi ndp
hé so— thue hién lai budc (ii) hoic (iii);

+ Truong hop can phai kidm tra, x4c minh
lam r6 hodc do nguyén nhén khic ma khong
thé tra két qua ding thoi gian d4 hen thi cong
chic lam cong tac hd tich I4p Phidu xin 13i va
hen lai n gay tra két qua, trong d6 néu ro 1y do
chém tra két qua va thoi gian hen tra két qua,
chuyen B¢ phén mét ctra dé tra cho nguoi ¢6
yéu céu (neu nguoi ¢ yéu cau lyra chon hinh
thitc ndp hd so truc tlep) hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tir
hodic gt tin nhan qua di¢n thoai di dong cho
ngudi ¢6 yéu céu (neu ngudi ¢6 yéu cau lua
chon hinh thirc ndp hd so trye tuyén),

+ Néu thdy vide thay ddi, cai chinh, bd sung
théng tin h¢ tich, x4c dinh lai dan toc 14 ¢6 co
sG, phit hop véi quy dinh cia L phap ludt dan sy
va phép luét c6 lién quan, hd SO day du, hop
I¢, ding quy dinh, truomg hop tlep nhén hé so
dang ky thay dbi, cai chinh, b sung thong tin

CP ngay 28/7/2020
cia Chinh phu quy
dinh vé Co s¢ dit liéu
hé tich dién to, ding
ky hd tich truc tuyén;

- Théng tw 56
04/2024/TT-BTP ngay
06/6/2024 cia B
trwang Bo Tw phdp
sua doi, bé sung mot
so diéu ciia Thong tu
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
Bé trucng Bo Tu
phdp  ban  hanh,
huong dan s dyng,
quan ly mau so quoc
tich va mau gidy 16 vé
quoc tich va Théng fur
s6  04/2020/TT-BTP
ngay 28/5/2020 cuia
Bé wrudng B Tuw
phdp quy dinh chi tiét
thi hanh mot s6 didu
cua Ludt HO tich va
Nghi dinh 56
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phi quy dinh
chi tiét mot s diéu va
bién phdp thi hanh
Ludt Hj tich;

- Théng tu sb
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phdp ludt néu nguoi yéu cau dang ky
hé tich d@a cung cdp ho, chit dém, tén;
ngay, thang, nam sinh; sé dinh danh
cd nhan/can cudc cong dan/thé cdn
cuoc/chitng minh nhdn ddn. Truong
hop cdc thong tin can khai thac khong
¢6 trong Co so dit liéu quoc gia vé
dan cu thi dé nghi nguoi yéu cau ké
khai day .

- DBéi voi glay to gui kem theo néu
ngudi yéu cau nop hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to giri kém theo
hd so dang ky thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai
dan toc truc tuyén phai bao dam ro
nét, day di, toan ven vé ndi dung, la
ban chup béng may anh, dién thoai
hodc duoc chup, duge quét bing thiét
bi dién tir, tir gidy to duoc cép hop 18,
con gia tri str dung.

+ Trudmg hop gidy to, tai liu phai gui
kém trong ho so dang ky thay doi, cai
chinh, bd sung thong tin hd tich, xac
dinh lai dan toc truc tuyén di c6 ban
sao dién tor hoac da cd ban dién ti
gidy to h tich thi nguoi yéu cdu duge
st dung ban dién  tir nay.

+ Khi dén co quan dang ky ho tich
nhan két qua (Trich luc thay dbi/cai
chinh/ bé sung thong tin ho tich/xac
dinh lai dan tdc/ban sao Trich luc thay

ho tich, xac dinh lai dan tdc theo hinh thirc
truc tiép, thi cong chirc lam cong tac ho tich
thuc hién viéc ghi vao S6 dang ky thay doi,
cai chinh, bd sung thong tin hd tich, xac dinh
lai dan t9c, cdp nhat thong tin ding ky thay
dbi, cai chinh, bd sung théng tin ho tich, xéc
dinh lai dan tdc va luu chinh thic trén Phin
mém dang ky, quan Iy ho tich dién tir ding
chung.

Trudong hop tiép nhdn hd so ding ky thay
dbi, cai chinh, bd sung thong tin ho tich, xdc
dinh lai dan toc theo hinh thirc truc tuyén,
codng chire lam cong tac ho tich gii lai biéu
mau Trich luc thay doi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc dién tir
voi thong tin day da cho ngudi yéu ciu qua
thur dién tir hodic thiét bi s.

Negudi yéu cdu ¢6 trach nhiém kiém tra tinh
chinh xdc, déy du cua cac thong tin lré‘n biéu
mau Trich luc thay doi, cai chinh, bo sung
thong tin ho tich, xac dinh lai dan toc dién tur
va xdc nhan (tbi da mot ngdy).

Néu ngudi ¢ yéu cau xic nhén thong tin da
théng nhit, diy du hodc khong c¢6 phan hoi
sau thoi han yéu cAu thi cong chirc 1am cong
tac hd tich thuc hién viée ghi ndi dung vao S6
dang ky thay doi, cai chinh, bo sung thong tin
ho tich, x4c dinh lai dan tdc, cap nhat thong
tin dang thay déi, cai chinh, bd sung théng tin
h¢ tich, xac dinh lai dan tgc va luu chinh thirc
trén Phan mém dang ky, quan 1y ho tich dién
tir dung chung.

281/2016/TT-BTC
ngay 14/11/2016 cua
Bo Tai chinh quy dinh
muc thu, ché do thu,
ndp, quan ly va su
dung phi khai théac, st
dung thong tin trong
co so dir liu ho tich,
phi x4c nhan c¢6 qudc
tich Viét Nam, phi xac
nhén 1a nguoi gbe Viét
Nam, 1& phi qudc tich;
- Théng tr sb
85/2019/TT-BTC
ngay 29/11/2019 cuta
Bo Tai chinh hudng
din vé phi va 1& phi
thuéc thdm quyén
quyét dinh ciua Hoi
dong nhan dén tinh,
thanh phd tryc thude
Trung vong;

- Théng tu sb
106/2021/TT-BTC

ngay 26/11/2021 cua
Bd Tai chinh stra ddi,
bd sung mot sé diéu
cua Thong tu sb
85/2019/TT-BTC

ngay 29/11/2019 cua
B6 Tai chinh hudng
dan v& phi va 1& phi
thuoc thim quyén
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ddi/ cai chinh, bd sung théng tin ho
tich/ x4c dinh lai dan tdc), ngudi co
yéu cau dang ky thay ddi, cai chinh,
bd sung théng tin hd tich, x4c dinh lai
dan toc xuit trinh gidy t& tuy thin,
ndp ban chinh cic gidy to la thanh
phdn hd so dang ky thay doi, cai
chinh, b sung thong tin hd tich, x4c
dinh lai dan toc theo quy dinh phap
luét ho tich.

- Gidy t& do co quan c6 thdm quyén
clia nude ngodi cap, céng chiing hodc
x4c nhan dé sir dung cho viée ding ky
ho tich tai Viét Nam phéi duge hop
phép héa lanh su theo quy dinh cua
phap ludt, trir truomg hop duoc mién
theo didu ude qube t& ma Viét Nam 1a
thanh vién.

- Trudng hop ngudi ¢6 yéu cau ding
ky thay ddi, cai chinh, bd sung thong
tin ho tlch Xac dmh lai dan toc khong
cung cép duge glay to néu trén theo
quy dinh hogc gidy to ndp, xufit trinh
bi tAy x0a, sira chita, lam gia thi co
quan ding ky ho tich c6 thim quyén
huy bo két qua dang ky thay dbi, cai
chinh, b6 sung théng tin hd tich, x4c
dinh lai dén tdc.

2. Mau don, miu t¥ khai:
+ T khai ding ky thay doi, céi chinh,

bé sung théng tin hé tich, xdc dinh lai
ddn téc (néu nop ho so theo hinh thirc

- Cong chtic lam cong tac hg tich in Trich luc
thay dbi/cai chinh/bd sung théng tin hd
tich/xac dinh lai ddn tdc tuong Ung, trinh
Lanh dao UBND ky, chuyén Bb phan mdt
cira tra két qua cho ngudi ¢b yéu cau.

- Nguti ¢6 yéu cdu ding ky thay ddi, cai
chinh, bd sung théng tin ho tich, xac dinh lai
dan toc kiém tra thong tin trén Trich luc thay
dbi/cai chinh/bd sung thong tin hd tich/xdc
dinh lai dén tdc, trong S6 dang ky thay doi,
cai chinh, bd sung thong tin ho tich, x4c dinh
lai déan toc, ky tén vao S ding ky thay doi,
ci chinh, bd sung théng tin ho tich, x4c dinh
lai din tdc, nhan Trich luc thay dbi/cai
chinh/bé sung théng tin ho tich/xdc dinh lai
dan toc.

2. Céch thire thue hién

Ngudi c¢6 yéu ciu ding ky thay dbi, cai
chinh, bd sung thong tin ho tich, xac dinh
lai dén toc tryc tiép thuc hién hogc Gy quyén
cho ngudi khac thuc hién ndp hd so truc
tiép tai B6 phan mot cira/Trung tim phuc vu
hanh chinh cong cua UBND cap huyén hoic
giri hé so qua hé thong buu chinh hodc nop ho
so truc tuyén trén Co ong dich vu cdng quoc
gia (https://dichvucong.gov.yn)  hode Cong
dich  wu céng tinh Dik  Nong
(htips://dichvucong. daknong. gov.vn).

3. Thoi gian gidi quyét:

- Ngay trong ngay lam viée dbi voi viée bd
sung thong tin hd tich, truong hop nhan ho

quyét dinh cha Hoi
déng nhian déin tinh,
thanh phé truc thudc
Trung vong.

- Nghi quyét  sb
03/2020/NQ-HDPND,
ngay 15/7/2020 cua
Hoi dong nhén dan
tinh Pdk Néng Ban
hanh Quy dinh muc
thu, quan ly, st dung
phi va 1&¢ phi thudc
tham quyén quyét
dinh cta Hoi dong
nhin dan tinh Dik
Nong;

- Nghi quét s6
10/2022/ND-HDND

ngay 14/12/2022 cua
Hoi ddng rhdan ddn
tinh Pk Néng sika
doi, bo sung mot sé
dieu ciia quy dinh ban
hanh kém theo Nghi
quyét 56 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hji
dong nhan ddn tinh
Ddk Néng Ban hanh
Quy dinh mikc thu,
guan ly, s dung phi
var 1é phi thudc tham
quyén quyét dinh ciia
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NGt SSENSRAN

triec tiép hodc giti ho so qua hé thong
by chinh);

+ Mau ho tich dién tir twong tac thuc
hién ding ky thay déi, cai chinh, bd
sung thong tin h tich, xdc dinh lai
dén tdc (neu nop hd so theo hinh thire
trre tuyén).

3. Sé hrong hd so: 01 bd

4. Yéu clu, diéu Kkién thwe hién tha
tuc hanh chinh:

+ Viéc cai chinh hé tich chi dugc giai
quyét sau khi x4c dinh c6 sai sot trong
ddng ky ho tich; khong cai chinh ndi
dung trén gidy t& ho tich da duoc cip
hop 1¢ nham hop thirc héa thong tin
trén ho so, gidy to cd nhén khac,

+ Gidy to hd tich duge cip hop 16 ké
tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi dugc bd sung, néu
cd glay t0, tai liéu do co quan, td chirc
¢6 thim quyén cdp hop 1& chimg
minh.

Yéu ciu ghi bd sung qubc tich Viét
Nam chi thuc hién déi vé6i gidy t& hd
tich dugc clp ké tir ngay 01/01/2016,
sau khi dd xdc dinh ngudi yéu cau
dang c6 qudc tich Viét Nam theo quy
dinh ctia Luat Quéc tich Viét Nam.

so sau 15 gio ma khong giai quyét duge
ngay thi tra két qua trong ngay lam viée tiép
theo.

- 03 ngay lam viéc d6i véi viée thay déi, cai
chinh ]16 tich, x4c dinh lai ddn tdc. Trudng
hop can phdi xac minh thi tho1 han dugc
kéo dai khong qué 06 ngay 1am viée.

4. P6i twong thwe hién thii tuc hanh
chinh: C4 nhén

5. Co quan cé thim quyén quyét dinh:

- Uy ban nhan dan cip huyén noi da dang ky
hd tich trude déy hodic noi cu tri clia nguoi
nude ngodi giai quyét vide cai chinh, bd sung
thong tin hg tich cla ngudi nude ngoai da
diang ky ho tich tai co quan c¢6 thim quyén
cta Viét Nam.

- Uy ban nhan dan cip huyén noi da dang ky
hd tich trude day giai quyét viée thay dbi, cai
chinh, bd sung thong tin hd tich, x4c dinh lai
dan tdc cho nguoi Viét Nam dinh cur & nude
ngoai.

- Uy ban nhén dan cip huyén noi di ding ky
ho tich trudc day hodc noi cu tri ciia ¢d nhan
gidi quyét viéc thay ddi, cai chinh h tich cho
cbng dan Viét Nam tir da 14 tudi tré 1én cu
trd trong nude; xac dinh lai dan tde.

- Uy ban nhén dan cip huyén noi di dang ky
khai tir trude day thyuc hién viée cai chinh néi
dung ding ky khai tir trong Trich luc khai tdr
hoiic Gidy chimg tir.

Hoi dong nhan dan

tinh Dék Néng;
- Nghi quét s6
01/2024/NO-HPND

ngay 29/03/2024 cua
Hji déng nhdn ddn
tinh Pdk Néng sia
doi, bé sung va quy
dinh mét 56 khodan
phi, !e phi zhuoc thim
quyén quyer dinh cua
Hoi dong nhdn ddn
tinh Dék Nong,
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g

- Trudng hop thay doi, cai chinh, bd sung
thong tin hd tich. xac dinh lai dén tdc ma viée
h¢ tich trude day duoc ding ky tai S& Tu
phép thi thdm quyén giai quyét duge x4c dinh
nhu sau:

+ Trudng hop ngudi yéu ciu Ja cong dan Viét
Nam cu tra & nudc ngoai thi Uy ban nhén dén
cép huyén noi cu tra trude khi xuat canh thye
hién thay doi, cai chinh, b6 sung thdng tin hd
tich, xac dinh lai dan toc;

+ Trudng hop ngudi yéu ciu 1a ngudi nude
ngodi cu tri tai Viét Nam thi Uy ban nhén
dan cap huyén noi cu tri ctia nguoi dé thuce
hién cai chinh, bo sung thong tin ho tich.

+ Trudng hop ngudi yéu cau 1a ngudl nudce
ngoai khéng cu tri tai Viét Nam thi Uy ban
nhan dan cdp huyén noi ¢6 tru s cua S& Tu
phap da dang ky viéc ho tich trude day thuc
hién cai chinh, bo sung thong tin ho tich.

6. Co quan thye hién thi tue hanh chinh:
Phong Tu phép cdp huyén tiép nhin hd S0
va tham muu Chu tich Uy ban nhén dén cap
huyén xem xét, quyét dinh.

7. Co quan ph,éi hqp:‘ Co quan quan ly Co
s¢ dir lieeujq uoc gia vé dan cu.

8. Két qua thwe hién thi tuc hanh chinh:
- Trich luc thay déi/cai chinb/bd sung thong
tin hd tich/xéc dinh lai dan toc (ban chinh),
ban sao Trich luc thay do6i/cai chinh/bo sung
thong tin hd tich/xac dinh lai dan tdc (trromg
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hop yéu cdu cip ban sao Trich luc thay
dbi/cai chinh/bd sung théng tin hd tich/xac
dinh lai déan toc).

- Ban dién tir Trich luc thay ddi, cai chinh,
bd sung thong tin hd tich, xac dinh lai dan
toc (Ban dién tir s& tu dong guri vé Kho quan
ly dit liéu ciua ca nhan/dia chi thu dién
tir/thiét bi so/dién thoai clia ngudi yéu clu
sau khi da hoan tit thi tuc ding ky thay dbi,
cai chinh, bd sung thong tin hd tich, xéc
dinh lai dén toc tai co quan ding ky ho
tich).

Ghi vao
S hd tich
viee két
hoén cia
cong dan
Viét Nam
da dwoc

giadi quyét
tai co
quan c¢6
thim
quyén

cia nwoc|

ngoai

1. Thanh phén ho so

- 10 khai ghi chil két hon theo mdu (neu
ngueoi cé yéu cau liea chon nop hé so
theo hinh thitc truc tiép hodc giri ho so
qua hé !i:éng buu chinh);

- Mau ho tich dién tir tuong téc ghi vao
So h¢ tich viée két hén (do nguoi yéu
ciu cung cap thong tin theo hudng dan
trén Cong dich vu cong néu nguoi ¢b
yéu cdu lya chon ndp hd so theo hinh
thirc truc tuyén);

Ngudi c6 yéu ciu ghi chi két hon
thuc hién viée nop/xuél trinh (theo

hinh thirc truc tlcp) hogc tai 1én (theo
hinh thire truc tuyén) cac gidy to sau:

a) Gidy to phii npp:

- Ban sao giay to chirng nhan viéc ket

1. Trinh ty thue hién

- Néu lua chon hinh thic ndp hd so truc
tiép, ngum co yéu cdu ghi vao S6 hd tich
viée két hon da dugc giai quyet tai co quan
¢6 thim quyen cua nudce ngoai (sau day goi
la ghi chu két hén) nop ho so ghi cha két
hon tai BO phdn mét cira/Trung tdm hanh
chmh cong cua UBND chp huyén c6 thim
quyén; nop 18 phi néu thudc trudng hqp phai
ndp 1é phi ghi cht két hon, ndp phi cap ban
sao Trich luc ghi cha két hon néu co yéu
cdu cip ban sao Trich luc ghi chu két hon.

- Neu lya chon hinh thirc ndp hé so truc
tuyén, ngudi cd yéu cau ghi chu két hon
truy cdp Cong dich vu cong quoo gia hodc
Cong dich vu cbng cdp tinh, ding ky tai
khoan (néu chwa cé tai khoan), xdc thuc
nguoi dung theo huéng din, ding nhap vao

- 60.000 dong;

- Mién 1& phi cho
ngudi thude hd gia
dinh c6 cong véi
cach mang, nguoi
thuéc hd ngheo,
ngudi khuyét tat;
!re em, nguoi cao
tudi, dong bao ddn
t6c thiéu sé ¢ cde
xd ¢é diéu kién
kinh té - xa héi déc
biét kho khan.

- Truong hop nop
ho so theo hinh
thite truc  tuyén:
30.000 dong, dp
dung dén hét ngay

- Ludt HO tich nam
2014;

- Nghi dinh
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mot so dieu va
bién phdp thi hanh
Luat Ho tich;

- Nghi dinh sb
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phii quy dinh vé Co s&
dir li¢u ho tich dién tir,
dang ky ho tich truc
tuyén;

- Nghi

sO

dinh  sé

2.002189
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hén do co quan c6 tham quyén cia
nuéc ngoai céap;

- Néu cf‘mg dan Viét Nam da ly -hoén
" |hoéc huy v1eo két hon-tai co quan ¢6
thAm quyen nude ngoai thi phai ndp
Trich lyc v& vide dd ghi vao SO ho tich

viéc ly hon hodc huy viéce két hon
(Trich luc ghi cha ly hon).

- Van ban ay quyén (dwoc chimg
thiuc) theo quy dinh cha phap ludt
trong truong hop uy quyén thuc hién
viee ghi chii két hon. Truong hop
ngudi duge ty quyén 13 6ng, ba, cha,
me, con, vo, chfing, anh, chi, em rudt
clia ngudi Gy quyén thi van ban uy
quyén khong phai chimg thirc.

b) Gidy to phai xudt trinh:

- Ho6 chiéu hodic Chimg minh nhan
dan hodc Thé cédn cude cong dan hodc
céc gidy to khac ¢6 dan anh va thong
tin c4 nhan do co quan ¢6 thdm quyén
chp, con gia tri st dung dé chimg
minh ¥& nhén than cla ngudi c6 yéu
chu ghi chu két hon. Truong hop cac
thong tin c4 nhan trong céc gidy to
nay da c6 trong CSDLQGVDC,
CSDLHTDT, duge hé théng dién tur
dong thi khong phai tai 1én (theo hinh
thire truc tuyén);

hé thong, xac dinh diung Uy ban nhan dén
cip huyén co tham quyén.

Ngudi ¢ yéu cdu ghi chu kct hon truc
tuyén cung cp thoéng tin theo mau ho tich
dién tir twong tac ghi vao S6 ho tich viée két
hén (cung cip tén Coéng. dich vy cong),
dinh kém béan chup hodc ban sao dién tir cac
gidy t0, tai liéu theo quy dinh; ndp phi, 1¢
phi thdng qua chic ndng thanh toan truc
tuyén hoac bing cach thirc khac theo quy
dinh phép luét, hoan tat viéc ndp hd so.

- Cén bd tiép nhan hd so tai B6 phan mdt
ctra ¢6 trach nhiém kiém tra tinh chinh xac,
day du, thong nhat, hop 1€ ctia ho so.

(1) Trudng hop hd so diy di, hop 18 thi tiép
nhén hd so, c6 Phiéu hen, tra két qua cho
ngudi ¢ yéu ciu (néu nguoi ¢ yéu cu lya
chon hinh thirc ndp hd so truc tiép) hodc gui
ngay Phiéu hen, tra két qua qua thu dién tir
hodc giri tin nhin hen tra két qua qua di¢n
thoai di dong cho ngudi cé yéu cdu (neu
nguoi ¢ yeu c4u lwa chon hinh thirc ndp hd
so trye tuyén), chuyén hd so dé coéng chirc
lam cOng tac ho tich xtr Iy;

Sau khi tiép nhdn hd so theo hinh thirc ndp
true tiép, can bo tiép nhéan hd so tai B phan
mdt ctra thuc hién sb héa (sao chup, chuyén
thanh tai liéu dién tir trén hé thong thong
tin, co s& dit 1liéu) va ky s6 vao tai liéu, hd
so giai quyét thi tyc hanh chinh da duoc sb

31/12/2025.

- Phi cip ban sao
Trich luc ghi cha
két hon (néu 6 yéu
cau) thuc hién theo
quy dinh tai Thong
tu sb 281/2016/TT-
BTC ngay
14/11/2016 cua B
Tai chinh.

104/2022/ND-CP
ngdy 21/12/2022 cua
Chinh phu stra d6i, bd
sung mdt sb didu cna
cac nghi dinh lién
quan dén viée nép,
xuét trinh s6 ho khau,
sO tam tri gidy khi
thue hién tht tuc hanh
chinh, cung cp dich
vu cong;

4
~

- Théng tu s6
04/2020/TT-BTP
ngay 28/5/2020 cua
Bo Tu phap quy dinh
chi tiét thi hanh mot
s6 diéu cha Luat Hd
tich va Nghi dinh s
123/2015/ND-CP
ngay 16 15/11/2015
cia Chinh phu quy
dinh chi tiét mo6t sb
diéu va bién phép thi
hanh Luat Hb tich;

- Thong tu
01/2022/TT-BTP
ngay 04/01/2022 cua
Bo Tu phap quy dinh
chi tiét mot sb diéu va
bién phap thi hanh

SO

5 Gir”i‘y {0 ¢6 gid tri chimg minh thong iy it ]\{—\ghi dinh
tin v& cur trit trong trudmg hop co quan| 103 e quy dink. s0 87/2020/ND-
CP ngay  28/7/2020
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AL

ding ky ho tich khong thé khai thic
dugc théng tin vé noi cur tra ctia cong
dén theo céc phuong thirc quy dinh tai
khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022
cua Chinh phu. Truong hop céc thong
tin vé gidy to chimg minh noi cu tra
da duoc khai thac tir Co s¢ dir liéu
qubc gia vé dan cu bang cic phuong
thire nay thi ngudi ¢6 yéu cau khong
phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

Truong hop giri hd so qua hé théng
buu chinh thi phai giri kém theo ban
sao ¢6 chimg thuc cac gidy to phai
Xudt trinh néu trén,

¢) Luuy

- Dbi voi glay to nop, xuét trinh néu
nguoi yéu cau ndp hd so theo hinh
thirc tryc tiép:

+ Nguoi tiép nhén cé trach nhiém
kiém tra, d6i chiéu v6i thong tin trong
to khai, chyp lai hodc ghi lai thong tin
dé lru trong hd so va tra lai cho ngudi
xudt trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy tor do.

+ Ngudi yéu cau ding ky ho tich ¢6
thé nop ban sao chimg thuc tir ban
chinh hodc ban sao dugc cép tir s6 goe
hodc ban chyp kém theo ban chinh

(ii) Trudong hop hd so chua déy du, hop 18
thi ¢6 thong béo cho nguoi yéu cau bd sung,
hoan thién hd so, néu o loai gidy t0, noi
dung cin bd sung dé ngudi co yéu cau bd
sung, hoan thién. Sau khi hd so duge bd
sung, thuc hién lai bude (i);

(iii) Trudong hop ngudi co yéu cau ghi chi
két hon khong bd sung, hoan thién duoc ho
so thi bdo cao Truong by phan mot cira cd
théng béo tir chdi giai quyét yéu cau ghi chu
két hon.

- Cong chirc lam cdng tac ho tich tham tra
hd so (thdm tra tinh théng nhat, hop 18 cua
cac thong tin trong hd so, gidy to, tai liéu do
ngudi yéu cAu nop, xuét trinh hodic dinh
kém).

+ Truomg hop hd so can bd sung, hoan thién
hodc khong du diéu kién g giai quyét, phai tir
chéi thi giri théng bao vé tinh trang hé so
t6i BO phan mot cua dé thong bao cho
ngudi ndp hd so — thue hién lai bude (ii)
hoac (iii);

+ Trudong hop cn phai kiém tra, xac minh
lam rd hoac do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi
cong chire 1am cong tac hé tich lap Phiéu
xin 16i va hen lai ngay tra két qua, trong d6
néu 4 1y do chim tra két qua va thoi gian
hen tra két qua, chuyén B phan mét cua de
tra cho nguoi c6 yéu cau (ncu nguoi ¢6 yéu
cAu Iya chon hinh thirc ngp hé so truc tiép),
hodc gt Phiéu xin 18i va hen lai ngay tra

cua Chinh phu quy
dinh vé Co s dir liéu
ho tich dién tu, dang
ky ho tich truc tuyén;
- Théng tr sb
03/2023/TT-BTP

ngay 02/8/2023 cua
By truéng Bo Tu
phép sira doi, bd sung
mdt sé ndi dung clia
Thong tur s0
01/2022/TT-BTP

ngay 04/01/2022 cua
B§ truong BO Tu
phap quy dinh chi tiét
mot s6 diéu va bién
phap thi hanh Nghi
dinh s 87/2020/ND-
CP ngay 28/7/2020
cia Chinh phu quy
dinh vé Co s¢ dit liéu
ho tich dién tir, dang
ky ho tich truc tuyén;
- Théng te o6
04/2024/TT-BTP ngay
06/6/2024 cua B¢
truong Bo Tu phadp
sia doi, bé sung mot
§6 diéu ciia Thong t
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
By truong Bo Tu
phdp  ban  hanh,
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gidy to dé ddi chidu. Truong hop
nguoi yéu cau nop ban chyp kém theo
ban chinh gidy to thi ngudi tlep nhan
¢6 frach chiém kiém tra, ddi chidu ban
chup véi ban chinh va ky xac nhén,
| khéng duoc yéu ciu ngudi di ding ky
ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép
nhan dung, di hd so ding ky ho tich
theo quy dinh cta phap luét hd tich,
khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho
tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thuc hién khai
rhac thong tin trong Co so dit liéu
quéc gia ve dan cu theo quy dinh
phdp ludt néu nguoi yéu cau ding ky
ho tich da cung cap ho, chit dém, tén;
ngdy, thdng, ndm sinh; sé6 dinh danh
cd nhdn/cdn cudc cong dan/thé cdn
cude/chung minh nhdn ddn. Truong
hop cdc thong tin can khai thac khong
¢6 trong Co s¢ dik ligu quéc gia vé
ddn cir thi dé nghi ngudi yéu cau ké
khai day di.

- Dbi voi giay to gii kem theo néu
nguoi yéu cau ndp hd so theo hinh
thtc true tuyén:

+ Ban chup céac glay to g kém theo
hd so ghi cha két hon truc tuyén phai
bdo dam 1o nét, day du, toan ven vé
ndi dung, 1a ban chup bﬁng may anh,

két qua qua thu dién tir hodc gin tin nhén
qua dién thoai di dong cho nguoi cd yéu clu
(néu nguoi ¢o yéu cau lya chon hinh thuc
ndp hd so truc luyen)

+ Néu thdy yéu cdu ghi chu két hon du diéu
kién, khong thudc truéng hop tir chéi ghi
vao sb viéc két hon theo quy dinh, truong
hop tiép nhan hd so ghi chii két hon theo
hinh thite truc tiép, thi céng chitc lam cong
tac ho tich thuc hién viéc ghi vao S6 dédng

ky két hén, cap nhét thong tin ghi chu két

hén trén Phan mém dang ky, quan 1y ho tich
dién tir ding chung.

Trudng hop tiép nhan hd so ghi chi két hon
theo hinh thic truc tuyén, céng chic lam
cdng téc ho tich gui lai biéu miu Trich luc
ghi chu két hon dién tr vdi thong tin diy du
cho ngudi yéu cAu qua thu dién tir hodic
thiét bi sb.

Ngudi yéu cu cé trach nhiém kiém tra tinh
chinh xéac, ddy du cla cic théng lin trén
biéu méu Trich luc ghi chi két hon dién tir
va x4c nhén (t6i da mot ngay).

Néu nguoi co yeu cAu xé4c nhén théng tin da
théng nhit, day du hodc khong c6 phan hbi
sau thoi han yéu clu thi cdng chirc 1am cong
tAc hd tich thuc hién viéc ghi ndi dung vao
S6 dang ky két hon, cdp nhét théng tin ghi
chii két hén va luu chinh thitc trén Phén
mém ding ky, quan 1y ho tich dién tr ding
chung.

huong dan_su dung,
quan Iy mau 50 quoc
tich va méu gidy to vé
qubc tich va Thong tu
s6  04/2020/TT-BTP
ngay 28/5/2020 cua
B truong Bo Tu
phdp quy dinh chi tiét
thi hanh mét s6 diéu
cua Ludt HO tich va
Nghi dinh s6
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh_phii quy dinh
chi tiét mét sé diéu va
bién phdp thi hanh
Ludt Ho tich;

- Théng ftu sb
281/2016/TT-BTC
ngay 14/11/2016 cua
B6 Tai chinh quy dinh
mtc thu, ché do thu,
ndp, quan ly va st
dung phi khai thac, st
dung thong tin trong
co so dit liéu ho tich,
phi x4c nhén ¢6 qude
tich Viét Nam, phi xéc
nhén 1a ngudi gde Viét
Nam, 1 phi quéc tich;

I

- Thong tu s0O
85/2019/TT-BTC
ngdy 29/11/2019 cta
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-|dién thoai hodc dugce chup, duge quét
bang thiét bi dién tu, tir gidy to duoc
cap hop I¢, con gia tri sir dung.

+ Truong hop Elay to, tai liéu phai guri
kém trong ho so ghi cha két hén truc
tuyén da c6 ban sao dién tir hodc da c6
ban dién tir gidy to ho tich thi ngudi
yéu cu duge sir dung ban dién tir nay.
+ Truong hop nhén két qua (Trich luc
ghi chu két hon/ban sao Trich luc ghi
cht két hon) tai co _quan dang ky hd
tich, nguoi ¢6 yeu cau ghi chi két hon
phai xuat trinh gidy to tuy than, nop
cac gidy o, tai lidu 1a thanh phén ho
so ghi chu két hon theo quy dinh phap
luét ho tich.

- Gidy 1o do co quan c6 thim quyén
clia nudc ngoai cap, cdng chimg hodc
xé4c nhan dé sir dung cho viéc dang ky
hé tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh cua
phap luat, trir trucmg, hop dugc mién
theo didu udc qubc té ma Viét Nam la
thanh vién.

2. MAu don, mAu to khai:

+ To khai ghi chii két hon (néu ndp ho
so theo hinh thitc triec tiép hodc giti ho
so qua hé thong buu chinh);

+Mau h tich dién tir twong tc ghi vao
S6 ho tich viéc két hon (néu ndp ho so

- Cong chue lam cong tac h tich in
Trich luc ghi chi két hon, trinh Lanh dao
UBND ky, chuyén B phan mdt cira dé tra
két qua cho nguoi co yéu cau.

- Nguoi ¢ yéu céu ghi chi két hén dugc
nhdn két qua theo mét trong céc phuong
thirc sau day:

+ Nhén ban dién tir Trich luc ghi chi két
hon giri qua thu dién tir, Kho quan ly dir
liéu dién tir cua ca nhan do;

+ Nhén ban dién tr Trich luc ghi chu két
hon gui vao thlet bi s6, théng qua phuong
phap truyén so liéu phi hop, dam bao an
toan, bao mat thong tin;

+ Nhdn két qud 1a Trich luc ghi chi két hon
thong qua h¢ thong buu chinh;

+ Nhén két qua l1a Trich luc ghi chii két hén
tai co quan dang ky ho tich.

2. Cich thire thue hién

Ngudi c6 yéu cu ghi chu két hon truc tiép
thuc hién hodc oy quyén cho ngudi khac
thue hién nop hd so truc tiép tai Bo phan
mot cira/T: rung tam phuc vuhanh chinh cong
ctia UBND cap huyén hodc gt hd so qua hé
thong buu chinh hodc ndp ho so triec tuyén
trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodic Cong dich vu
cong tinh Bk Nong
(htips.//dichvucong. daknong.gov.vn).

3. Thoi han giai quyét: 12 ngay.

Bo Ta1 chinh hudng
din vé phi va 1¢ phl
thuoc thim quyén
quyét dinh cua Hoi
dbng nhan dan tinh,
thanh phé truc thudc
Trung wong;

- Thong tu sb
106/2021/TT-BTC
ngay 26/11/2021 cua
Bg Tai chinh sira doi,
bd sung mdt sé diéu
cia Théng tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh hudng
din vé phi va 1¢ phi
thugc thdm quyén
quyét dinh cua Hoi
dong nhan dan tinh,
thanh phé truc thude
Trung uong.

- Nghi quyét sb
03/2020/NQ-HDND,
ngay 15/7/2020 cua
Hoi ddng nhan dan
tinh Pik Néng Ban
hanh Quy dinh mirc
thu, quan ly, sir dung
phi va 1€ phi thufc
thAm quyén quyet
dinh cua Ho6i dong
nhin dan tinh Dak
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theo hinh thirc trizc tuyén).
3. S6 lwong hd so: 01 b

4. Yéu ciu, diéu ki¢n gidi quyét thi
tuc hanh chinh:

- Viéc két hon giita cong dan Viét
Nam vé6i nhau hodc véi ngudi nude
ngodi di dugc giai quyét tai co quan
¢6 thdm quyén ctia nude ngodi & nudc
ngoai duge ghi vao S6 ho tich néu tai
thoi diém két hon, cac bén dép g du
didu kién két hon va khéng vi pham
diéu cAm theo quy dinh ctia Luét Hon
nhén va gia dinh Viét Nam.

- Néu vao thoi dlem ding ky tai co
quan c6 thim quycn nude ngoal viéc
két hon khong dap (mg diéu kién két
hon, nhung khong vi pham diéu cim
theo quy dinh cuia Ludt Hon nhén va
gia dinh, nhung vao thoi diém yéu cau
ghi vao S& ho tich viée két hon, hau
qua da duoc khic phuc hogc viée ghi
chii két hon 14 nhim bao vé& quyén loi
ctua cong dan Viét Nam va tré em, thi
viée két hon cling duoc ghi vao S6 hd
tich.

4. Poi twgng thwe hién thi tuc hanh
chinh: Ca nhan

5. Co quan ¢6 thim quyén quyét dinh: Uy
ban nhén din cdp huyén noi cu trll clia cong
dan Viét Nam.

6. Co quan thye hién thi tyc hanh chinh:
Phong Tu phép cép huyén tiép nhan ho SO
va tham muu Chu tich Uy ban nhén dén cAp
huyén xem xét, quyét dinh.

7. Co quan Ehm hgp: Co quan quan ly Co
so dit liéu quoc gia vé dan cu.
8. Két qua thwe hién thi tuc hanh chinh:

- Trich luc ghi chi két hon (ban chinh); ban
sao Trich lyc ghi cha két hon (trudng hop
yéu cu cAp ban sao Trich luc ghi chi két
hén).

- Ban dién tir Trich luc ghi chu két hon (Ban
dién tir s& tu dong gii vé Kho quan 1y dir
liéu dién tir cia ca nhan/dia chi thu dién
tir/thiét bi sb/dién thoai cia ngudi yéu céu
sau khi d4 hoan tit thi tuc ghi chi két hén
tai co quan dang ky hd tich).

Nong;

- Nghi qrtyét $6
10/2022/ND-HPND
ngay 14/12/2022 cua
Hoi ddng nhan ddn
tinh Dik Néng .su'a
doi, b6 sung mot s6
diéu ciia quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
15/7/2020 cta Hgi
dong nhan ddn tinh
Bik Néng Ban hanh
Quy dinh mic thy,
quan Iy, s dung phi
va lé phi thuoc tham
quyén quyét dinh ctia
Hpi dong nhdn dén
tinh Pék Nong;

- Nghi quyét 56
01/2024/NQ-HDND
ngay 29/03/2024 cua
Hpi déng nhdn dan
tinh Ddik Néng sia
doi, bo sung va quy
dinh mot sé6 khodn
phi, le Dphi thugc tham
quyén quyer dinh cua
Héi domg nhdn ddn
tinh Dék Néng.
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10

Ghi viao
S6 hd tich
viée ly
hén, huy
viée  két
hén cua
cong dan
Viét Nam
da duwgce

giai quyét

tai co
quan c¢é
thim
quyén

cia nuwée
ngoai

1. Thanh phin hd so

- To khai ghi chit ly hon theo mdu (néu
nguoi ¢6 yéu cau lwa chon ngp ho so
theo hinh thitc true tiép hodc giti ho so
qua hé rhé'ng bueu chinh);

- Mau ho tich dién tir twong tac ghi vao
S5 h¢ tich viée ly hon (do ngudi yéu
cau cung cap thong tin 1heo huéng dén
trén Cong dich vy cong néu ngudi ¢6
yéu cdu lua chon ndp hd so theo hinh
thire truc tuyén).

- Nguoi ¢6 yéu cAu ghi chii ly hén thue
hién viéc m’jpﬁxuz‘it trinh (theo hinh
thirc trirc tiép) hodc tai 1én (theo hinh
thirc tryc tuyén) cac gidy to sau:

a) Gidy to phai nfp:

- Ban sao Ban 4n, quyét dinh ly hon,
hay két hon, van ban thoa thuan ly
hén hogic gidy 1o khéc cong nhan viéc
ly hon do co quan ¢6 thdm quyén cta
nudge ngoai cap dd cod hiéu luc phép
luat;

- Vin ban Uy quyén (dugc chimg
thuc) theo quy dinh cta phép luat
trong truong hop uy quyén thuc hién
vigc ghi cha ly hon. Truong hop
ngudi duoe ty quyén la ong, ba, cha,
me, con, va, chéng, anh, chi, em rugt
cua ngudi Uy quyén thi van ban uy
quyén khong phai chimg thye.

1. Trinh tu thue hién

- Néu Iva chon hinh thirc ngp hd so truc tlép,
ngudi ¢ yéu ciu ghi vao S6 hd tich vige ly
hén, huy viée két hon da duogc giai quyét tai
co quan ¢6 thim quyén cia nudc ngoai (sau
day goi 1a ghi chti ly hon) ndp hd so ghi chu
ly hon tai Bo phan mt ctra/Trung tdm hanh
chinh cong ctia UBND cép huyén c6 thim
quyén; ndp 1& phi néu thude truomg hop phai
ndp 1& phi ghi chi ly hon, ndp phi cap ban
sao Trich luc ghi chii ly hén néu c¢6 yéu cau
cép ban sao Trich luc ghi chii ly hon.

- Néu Iya chon hinh thirc nop hd so truc
tuyén, ngudi c6 yéu cau ghi chu ly hén truy
cap Coéng dich vu cong qubc gia hodc Cong
dich vu cong cép tinh, ding ky tai khoan
(néu chua c6 tai khoén), xac thuc ngudi
dung theo hudng din, ding nhdp vao he
thdng, x4dc dinh ding Uy ban nhan dén cap
huyén cé thim quyén.

Ngudi ¢ yéu cdu ghi chu ly hon tryce tuyén
cung cép thong tin theo mau h tich dién tir
twrong tic ghi vao S6 hd tich viéc ly hén
(cung cép trén Cong dich vu cong), dinh kém
ban chup hogic ban sao dién tir cac gidy to,
tai li¢u theo quy dinh; ndp phi, 1¢ phi thong
qua chirc nang thanh toan tryc tuyén hodc
bing cach thic khac theo quy dinh phép
luat, hoan tét viéc ndp hd so.

- Can b tiép nhan hd so tai Bo phan mot
ctra ¢6 trach nhiém kiém tra tinh chinh xéc,

- 60.000 ddng;

- Mién 1& phi cho
ngudi thude ho gia
dinh ¢6 cong véi
cach mang, nguoi
thuoc hd ngheo,
nguoi khuyét tat;
Iré em, nguoi cao
tuéi, dong bao ddn
tc thiéu sé ¢ cdc
xd c6 diéu kién
kinh té - xa hoi dgc
biét kho khan.

- Truong hop nop
ho so theo hinh
thite  triec  tuyén:
30.000 dong, dp
dung dén hét ngay
31/12/2025.

- Phi cip ban sao
Trich Ilyc ghi cha
két hon (néu co yéu
cﬁu) thuc hién theo
quy dinh tai Thong
tu sb 281/2016/TT-
BTC ngay
14/11/2016 ciua Bo
Tai chinh.

- Luat Ho tich nam
2014;

- Nghi dinh
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh pht quy dinh
chi tiét mot so di€u va
bién phap thi hanh
Luét Ho tich;

- Nghi dinh s0
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phu quy dinh vé Co sé&
dir liéu ho tich dién tir,
dang ky ho tich truc
tuyén;

- Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh phu stra doi, bd
sung mot s6 diéu coa
cac nghi dinh lién
quan dén viéc nop,
xuét trinh s hd khau,
s6 tam tra gidy khi
thuc hién thu tuc hanh
chinh, cung cép dich
vu cong;

S0

)

-  Thoéng tu sO
04/2020/TT-BTP

ngay 28/5/2020 cuha

2.000748
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b) Gidy to phai xudt trinh:

- Ho chibu hodc Chung minh nhan
dan hodc The can cudc cong dan hodc
céc gidy 1& khac c6 déan anh va thong
tin ca nhan do co quan ¢6 thim quyén
cép, con gia tri s dung dé ching
minh vé& nhan than ciia ngudi ¢6 yéu
cdu ghi chi ly hon. Trudng hop céac
théng tin c4 nhan trong cic gidy t&r
ndy di c6 trong CSDLQGVDC,
CSDLHTDT, duge hé théng dién tur
dong thi khéng phai tai [én (theo hinh
thitc true tuyén);

- Gidy to chémg minh noi cw tri dé
xdc dinh thdm quyén (trong truong
hop cong dédn Viét Nam tir nuéc ngoai
vé thuong tra tai Viét Nam cé yéu cau
ghi cha ly hon, cong dan Viét Nam
khong thwong tra tai Viét Nam yéu
cdu ghi cha ly héon tai Uy ban nhén
dan cdp huyén noi cu tra trude khi
xut canh) trong trudng hop co quan
dang ky ho tich khdng thé khai thac
dugc thong tin vé& noi cu tri cia
cong din theo céc phuong thic quy
dinh tai khoan 2 Diéu 14 Nghi dinh
56 104/2022/ND-CP ngay
21/12/2022 cta Chinh phu. Truong
hop céc thong tin vé gidy to chimg
minh noi-cu tra dd dugc khai théac tir
Co s& dir libu qubc gia vé dan cu
bang cac phuong thirc nay thi nguoi
¢6 yéu cdu khong phai xudt trinh

dAy du, théng nhat, hop 18 ctia hé so.

(i) Trudong hop hé so diy da, hop 1€ thi tiép
nhan hd so, co Phleu hen, trd két qua cho
ngudi ¢b yéu cau (neu nguoi ¢6 yéu cau lya
chon hinh thitc ndp hd so tryc tiép) hodc g
ngay Phiu hen, tra két qua qua thu dién tr
hogic gii tin nhn hen trd két qua qua dién
thoai di dong cho ngudi co yéu ciu (neu
ngudi cd yéu cu lua chon hinh thire ndp hd
so true tuyén), chuyén hd so dé cong chire
lam cong tac hg tich xr ly.

Sau khi tiép nhan ho so theo hinh thirc nop
trire tiép, can b 11ep nhan hd so tai Bd phén
mdt clra thyc hi¢n s6 héa (sao chuyp, chuyén
thanh tai lidu dién tir trén hé théng thong
tin, co s& dit liéu) va ky sd vao tai liéu, ho
so giai quyét thi tuc hanh chinh da dugc sb
héa theo quy dinh. '

(ii) Trudng hop hd so chua ddy do, hop 1é
thi ¢6 thong béo cho ngudi yéu céu b6 sung,
hoan Lblen hd so, néu 1o loai gidy t0, ndi
dung cin bd sung dé nguoi co yéu ciu bd
sung, hoéan thién. Sau khi hé so duoc bd sung,
thue hién lai budc (1);

(iii) Néu ngudi c6 yéu cAu ghi cha ly hon
khéng bd sung, hoan thién dugc hd so thi
béo cao Trudng bo phén tlep nhan hd so ¢6
viin ban tir chbi giai quyét yéu ciu ghi chi
ly hén.

- Cong chirc lam ¢ong tac ho tich thim tra hd
so (thdm tra tinh thong nhét, hop 1€ clia cac

Bo6 Tu phap quy dinh
chi tiét thi hanh mot
s6 didu cua Luat Ho
tich va Nghi dinh sb
123/2015/ND-CP

ngay 16 15/11/2015
cia Chinh phu quy
dinh chi tiét mét s6
didu va bién phap thi
hanh Luat Hg tich;

- Thong ftu s6
01/2022/TT-BTP

ngay 04/01/2022 cua
Bo Tu phap quy dinh
chi tiét mot s6 didu va
bién phap thi hanh
Nghi dinh
sb 87/2020/ND-

CPngay  28/7/2020
cia Chinh phu quy
dinh v& Co s6 dit liéu
ho tich dién tir, ding
ky hd tich truc tuyén;
- Théng tu sb
03/2023/TT-BTP

ngay 02/8/2023 cua
B truong Bé Tu
phap stra dbi, bd sung
mot sb nodi dung cta
Thong tu sb
01/2022/TT-BTP

ngay 04/01/2022 cua
B6 truéng BO Tu
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(theo hinh thre truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

Truomg hop gui hd so qua hé théng
buu chinh thi phai giri kém theo ban
sao ¢ chimg thuc cdc gidy to phai
xuét trinh néu trén.

¢) Lvuy

- Pbi voéi glay o nop, xuét trinh néu
nguodi yéu cau ndp h6 so theo hinh
thire truc tiép:

+ Ngudi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu v&i thong tin trong
to khai, chyp lai hodc ghi lai thong tin
d& Tuu trong hd so va tra lai cho ngudi
xufit trinh, khong dugc yéu cdu nop
ban sao hodic ban chup gidy to do.

+ Nguoi yéu cdu ding ky ho tich c6
thé ndp ban sao chimg thuc tr ban
chinh hozc ban sao dugc cép tir s6 gbe
hodc ban chup kém theo ban chinh
gidy to dé d6i chiéu. Trudng hop
ngudi yéu cdu ndp ban chup kém theo
ban chinh giéy t& thi nguoi tiép nhan
¢6 trach nhi¢m kiém tra, déi chiéu ban
chup v6i ban chinh va ky xac nhén,
khong dwoc yéu cau nguoi di ding ky
ndp ban sao gidy t&r do.

+ Ngudi tiép nhan ¢ trach nhiém tiép
nhan ding, du hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich,
khong duoc yéu clu ngudi dang ky ho

thong tin trong hé S0, gidy to, tai liéu do
ngudi yéu ciu ndp, xudt trinh hogc dinh kém).

+ Trudng hop hd so can bd sung, hoan thién
hodc khong di diéu kién giai quyét, phai tir
chdi thi giri théng béo vé tinh trang hd so
téi B phdn mot ctra dé théng bao cho
ngudi nop hd so — thue hién lai bude (ii)
hodc (iii);

+ Trudng hop can phai kiém tra, xéc minh
lam rd hodc do nguyén nhin khac ma khong
thé tra két qua dung thoi gian dd hen thi
cong chic 1am cong tic ho tich 1ap Phiéu
xin 181 va hen lai ngay tra két qua, trong do6
néu 16 ly do cham tra két qua va thoi gian
hen tra két qua, chuyen B§ phén mdt cira dé
tra cho ngudi ¢6 yéu cau (neu nguoi c6 yéu
cdu liya chon hinh thite ndp hd so truc tiép),
hodc giri Phidu xin 161 va hen lai ngay tra
két qua qua thu dién tir hodic gii tin nhan
qua dién thoai di dong cho ngudi c6 yéu cau
(neu nglrm co yeu cau lua chon hinh thirc
nop hd so truc tuyén).

+ Néu thy yéu ciu ghi chi ly hén 1a phu hc_)p
quy dinh phéap lut, viéc ly hon, hiy viéc két
héon khong thude trudng hop c6 don yéu cau
thi hanh tai Viét Nam hodc c6 don yéu cdu
khong cong nhan tai Viét Nam duge dang tai
trén Cong thong tin dién tir cia B6 Tu phap,
trrdng hop tiép nhan hd so ghi chii ly hén
theo hinh thirc truc tiép, thi cong chirc lam
cong tac ho tich thuc hién viéc ghi vao SO ghi
chu Iy hén, cép nhat théng tin ghi chi ly hén

phép quy dinh chi tiét
mot sd didu va bién
phap thi hanh Nghi
dinh sb 87/2020/ND-
CP ngay 28/7/2020
cia Chinh pha quy
dinh v& Co s6 dit liéu
hd tich dién tir, déng
ky ho tich truc tuyén;
- Théng tw s
04/2024/TT-BTP ngay
06/6/2024 cua Bo
truong Bo Tw phdp
sika doi, b6 sung mot
$6 diéu ciia Thong tu
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
Bé truong B¢ Tu
phap  ban  hanh,
hudng d5n~ sévdung,
quan ly mau sé quoc
tich va mdu gidy to vé
quoc tich va Thong tu
56  04/2020/TT-BTP
ngay 28/5/2020 cua
Bo truong Bé Tu
phdp quy dinh chi tiét
thi hémh mot s6 diéu
cua Ludt HO tich va
Nghi dinh 56
123/2015/ND-CP

ngay 15/11/2015 cua
Chinh phu quy dinh
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tich nop thém gidy to ma phap luat ho
tich khong quy dinh phai ndp.

Nguoi tiep nhan hé so thuc hién khai
thdc théng tin trong Co so dit ligu
quéc gia ve dan cu theo quy dinh
phdp ludt néu nguoi yéu cau ding ky
ho tich da cung cdp ho, chir dém, tén;
ngay, théng, nim sinh; s6 dinh danh
ca nhdn/cdn cudc cong ddn/thé cdn
cudc/chitng minh nhdn dan. Truong
hop cdc thong tin can khai thdc khong
¢6 trong Co sé dir liéu quic gia vé
dan cw thi dé nghi nguoi yéu cau ké
khai day di.

- Péi voi glay to gii kém theo néu
nguoi yéu céu ndp hd so theo hinh
thire trwe tuyén:

+ Ban chup céc gidy to giri kem theo hd
so ghi chi Iy hén trye tuyén phai bao
dam 1o nét, ddy di, toan ven v& ndi
dung, 14 ban chup bing méy anh, dién
thoai hogic duge chup dugc quét bang
thiét bj dién tir, tir gidy t& duoc cap hop
18, con gid tri str dung.

+ Trudomg hop gidy to, tai liéu phai gui
kém trong hd so ghi chu ly hén truc
tuyén da c¢6 ban sao dién tir hodc da co
ban dién tir gifly to ho tich thi ngudi yéu
cau duge sir dung ban dién tir nay.

+ Trudng hop nhan két qua (Trich luc
ghi chd ly hén/ban sao Trich luc ghi

trén Phan mém dang ky, quan ly ho tich dién
tr ding chung.

Trudmg hop tiép nhén hd so ghi chi ly hon
theo hinh thic trye tuyén, céng chirc 1am
cong tac ho tich giri lai biéu mau Trich luc
ghi chi ly hén dién tir v6i thong tin day do
cho ngudi yéu cau qua thu dién tr hoiic thibt bi
s6.

Ngudi yéu céu c6 trach nhidm kiém tra tinh
chinh xdc, diy du cua céc thong tin trén
bidu mAu Trich luc ghi chi ly hon dién tir va
xé4c nhan (61 da mot ngay).

Néu ngudi ¢6 yéu cAu x4c nhén thong tin da
théng nhét, ddy du hodc khong c6 phan hoi
sau thoi han yéu cau thi cong chire lam cong
tac ho tich thuc hién viée ghi ndi dung vao S6
ghi cha ly hon, cdp nhét thong tin ghi cha ly
hén va luu chinh thic trén Phin mém ding
ky, quén 1y ho tich dién tir ding chung.

- Cdng chire lam cdng tac hé tich in Trich luc
ghi cha ly hén, trinh Lanh dao UBND ky,
chuyén B phéin mot cira dé tra két qua cho
ngudi c6 yéu cau.

+ Ngudi ¢6 yéu cau ghi chu ly hon kiém tra
thong tin trén Trich Iyc ghi chi ly hon, trong
S6 ghi cht ly hon va ky Sé ghi cha ly héon.

- Ngudi ¢6 yéu cau ghi cha ly hén duge
nhan két qui theo mét trong cac phuong
thitc sau day:

+ Nhén ban dién tr Trich luc ghi chi ly hon

chi tiét mét s6 diéu va
bién phdp thi hanh
Ludt Hb tich;

- Thong tu sb
281/2016/TT-BTC
ngay 14/11/2016 cua
B¢ Tai chinh quy dinh
mirc thu, ché do thu,
ndp, quan ly va sur
dung phi khai thac, su
dung théng tin trong
co s& dir 1iéu hd tich,
phi x4c nhin ¢6 qubc
tich Viét Nam, phi xac
nhén 1 ngudi gde Viét
Nam, 1€ phi quénc tich;

- Thong tr sb
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh huéng
din vé phi va 1¢ phi
thudc thdm quyén
quyét dinh cua Hoi
ddng nhan dén tinh,
thanh phé truc thudc
Trung wong;

- Théng tr sb
106/2021/TT-BTC

ngay 26/11/2021 cua
B0 Tai chinh stra doi,
bd sung mét sb diéu
cia Thong tu sb
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chu ly hon) tai co quan dang ky h tich,
ngudi co yéu cau ghi chu ly hon xudit
trinh glay to tuy than, ndp cac gidy tor la
thanh phin hd so ghi chd ly hén theo
quy dinh phap luat ho tich.

- Gifly & do co quan c6 thim quyén
clia nuGe ngoai cap, cong chimg hodc
xéac nhan dé sir dung cho viéc diang ky
ho tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh cua
phép ludt, trir truong hop dugc mién
theo diéu u6e qubc t& ma Viét Nam la
thanh vién.

2. Méu don, méu to khai:

+ To khai ghi chit ly hon theo mdu (néu
nep hé so theo hinh thike truc rié}; hodc
gii ho so qua hé thong buu chinh);

+ Mau hd tich dién tir tuong tac ghi vao
Sd ho tich viée ly hon (néu ndp hd so
theo hinh thire trre tuyén).

3. S6 lwgng hd so: 01 bd

4. Yéu cau, diéu kién thwe hién thi
tuc hanh chinh

- Ban an, quyét dinh ly hon, huy két
h6n, van ban thoa thuan ly ’hc“m da co
hi¢u lyc phap ludt hodc gidy t& khac
cong nhén viéc ly hon do co quan ¢
thim quyen cua nude ngodi cAp khong
vi pham quy dinh ctia Luit Hon nhan va
gia dinh.

gui qua thu dién tr, Kho quan ly dir liéu
dién tir ciia ca nhan do;

+ Nhén ban dién ttr Trich luc ghi cha ly hon
glri vao thiét bi s, thong qua phwong phép
truyén sb liéu phu hop, dam béo an toan,
bao mat thong tin;

+ Nhan két qua 1a Trich luc ghi cha ly hon
thong qua hé thong buu chinh;

+ Nhén két qua 13 Trich luc ghi chua ly hén
tai co quan dang ky ho tich.

2. Cach thire thue hi¢n

Nguoi ¢ yéu cau ghi cha ly hén truc tiép
thuc hién hodc Gy quyén cho ngudi khac
thuc hién ndp hd so truc tiép tai BO phan
mot ctia/Trung tam phuc vu hanh chinh cong
cia UBND cap huyén hodc giri hd so qua hé
thong buu chinh hodc ndp hé so tr ue tuyén
trén Céng dich vu coéng quoc gia
(htips.//dichvucong.gov.vn) hodc thng dich vu
cong tinh Dk Néng
(htips://dichvucong.daknong. gov.vn).

3. Thoi gian giai quyét: 12 ngay

4. P6i twong thwe hién thi tuc hanh
chinh: Ca nhan

S. Co quan cd thim quy‘én quyét dinh

- Uy,ban nhan dan cp huyén noi da dang
ky két hon hodc ghi vao So6 ho tich viée két
hon trude ddy thuc hién ghi cha ly hon.

Truomg hop viée ket hon hoac ghi cha viée

85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh hudng
dan v& phi va 1& phi
thupe thim quyén
quyét dinh cta Hoi
ddng nhén dan tinh,
thanh phd truc thude
Trung uong.

- Nghi quyét sb
03/2020/NQ-HDND,
ngay 15/7/2020 cua
Hoi dbng nhan dan
tinh Pik Néng Ban
hanh Quy dinh muirc
thu, quz‘ln ly, st dung
phi va 1¢ phl thude
thAm  quyén quyet
dinh cia Hdi ddng
nhan dan tinh Dk
Nong;

- Nghi quyét sé
10/2022/ND-HDND

ngay 14/12/2022 cua
Hdi da\ng nhdn dadn
tinh Pdik Nong sua
déi, bo sung mét sé
diéu ctia quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hji
dong nhdn dan tinh
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- Viée ly hén, hiy két hon cla cong
din Viét Nam do co quan cé thim
quyén nudc ngoai giai quyét khong
thudc truomg hop c6 don yéu ciu thi
hanh tai Viét Nam hodc cé don yéu
ciu khong cong nhén tai Viét Nam.

- Cong dan Viét Nam da ly hon, hay
viée két hén & nude ngoai, sau do vé
nuée thuong trd hodc lam thu tuc
dang ky ket hoén méi tai co quan cé
tham quyén cia Viét Nam thi phau ghi
chii Iy hon. Trudng hop dd nhiéu lan
ly hon hodc hiy viéc két hon thi chi
lam thu tuc ghi chu 14n ly hén, hay
vige két hon gén nhat,).

két hon trude day thuc hién tai S& Tu phép
thi viée ghi chi ly hon do Uy ban nhan dan
cap huyén noi cu tri cia cong dan Viét
Nam thyc hién.

Truong hop viée két hon trude ddy duoc
dang ky tai Uy ban nhan dén cAp x4 thi vige
ghi chti ly hon do Uy ban nhan dan cip
huyén cép trén thye hién.

Truong hgp cdng dan Viét Nam khéng
thudng tru tai Viét Nam th1 vige ghi cha ly
hon do Uy ban nhén dan cép huyén noi cu
tra trude khi xuét canh cta cong dan Viét
Nam thuc hién.

- Cong dan Viét Nam tir nudc ngodi vé
thudng trii tai Viét Nam c6 yéu cau ghi chu
ly hén ma viée két hén truée diy duoc ding
ky tai Co quan dai dién hogc tai co quan c6
thim quyén nudc ngoai thi vie ghi chu ly
hén do Uy ban nhidn dan cdp huyén noi
cobng dan Viét Nam thudng tra thuce hién.

- Cong dan Viét Nam cu tri & nuoc ngoai
¢6 yéu ciu ghi chu ly hon dé két hon méi
ma viéc két hon truée day duge ddng ky tai
Co quan dai dién hodc tai co quan ¢6 thdm
quyén nude ngoai th1 viéc ghi cht ly hén do
Uy ban nhén dan cdp huyén noi tiép nhan
hd so két hén méi thuc hién.

- Trudong hop cong dan Viét Nam khéng
thuong tra tai Viét Nam c6 yéu cdu ghi vao
S6 ho tich viée ly hon dé lam thu tuc dang
ky két hon mdi tai co quan c6 thdm quyén

Dik Néng Ban hanh
Quy dinh mikc thu,
quan ly, st dung phi
va l¢ phi thuéc tham
quyén quyét dinh ciia
H6i dong nhdn ddn
tinh Pik Nong;

- Nghi quyét s6
01/2024/NO-HPND
ngay 29/03/2024 cia
Hoi dé:ng nhdn ddn
tinh Dik Néng sia
doi, b6 sung va quy
dinh mét s6 khodn
phi, 16 phi thudc tham
quyén quyét dinh ciia
Hpi dong nhan ddn
tinh Piik Nong.
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cta Viét Nam, thi thyc hién tai Uy ban nhén
dén cap huyén noi di dang ky két hon trude
day hodc noi ddang ky ket hon méi.

6. Co quan thye hi¢n thi tuc hanh chinh:
Phong Tu phép cip huyén tiép nhan ho so va
tham muu Chu tich Uy ban nhin dén cdp
huyén xem xét, quyét dinh.

7. Co quan phéi hgp: Co quan quan Iy Co
s¢ dir liéu quoc gia ve dan cu
8. Két qua thye hién thii tuc hanh chinh:

- Trich luc ghi cha ly hén (ban chinh), ban
sao Trich lyc ghi chi ly hén (truong hop yéu
cau cap ban sao Trich luc ghi chi ly hon).

- Ban dién tir Trich lyc ghi chu ly hén (Ban
dién tir s& ty dong giri vé Kho quan ly dit
liéu clia c4 nhan/dia chi thu dién ti/thiét bj
sb/dién thoai ctia ngudi yéu cdu sau khi da
hoan tt thi tuc ghi chu ly hon tai co quan
dang ky ho tich).

11

Ghi  vao
S6 ho tich
viec  ho
tich khace
cia cong
dan Viét
Nam da
dwoce gidi
quyét tai
co quan
¢6 thim

1. Thanh phén ho so

- To khai ghi vao S6 ho tich viée khai
sinh/To khai ghi vao S6 ho tich viéc
khai ti/To khai ghi vao S6 hé tich viée
nudi con nudi/To khai ghi vao S6 ho
tich viéc giam hg, wnhdn cha, me,
con/To khai ghi vao Sé hé tich cdc
viéc ho nch khdc theo mdu (néu nguoi
¢d yéu cau lya chon nop ho so theo
hinh thirc triec tiép hodc giri ho so qua
hé théng buu chinh);

1. Trinh tw thwe hién

- Néu Iya chon hinh thirc nop hé so truc tiép,
ngudi ¢b yéu clu ghi vao S& hd tich viée
khai sinh; giam hd; nhan cha, me, con; xac
dinh cha, me, con; nu6i con nudi; khai tir;
thay dbi ho tich da dwoc giai quyét tai co
quan c¢6 thim quyén clia nuée ngoai (sau
day goi 1a ghi vao S& ho tich céc viée ho
tich khac) ndp hd so ghi vao S6 hd tich céc
viéc hd tich khac tai BO phan mdt ctra/Trung
tAm phuc vu hanh chinh cong cia UBND cip

- 60.000 ddng;

- Mién 1& phi cho
nguoi thude ho gia
dinh ¢6 cong voi
cach mang, nguoi
thuéc hd ngheo,
ngudi khuyét tat;
tré em, nguoi cao
tuoi, dong bao ddn
toc thiéu s6 ¢ cdc
xd ¢6 diéu kién

- Ludt HO tich nam
2014;

- Nghi dinh
123/2015/ND-CP
ngdy 15/11/2015 cta
Chinh phu quy dinh
chi tiét mot sd didu va
bién phdp thi hanh
Luét HO tich;

- Nghi dinh sb
87/2020/ND-CP ngay

sO

2.002189
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quyen
clia nude
- |ngoai
(khai
sinh;
giam ho;
-|mhén cha,
me, con;
xac dinh
cha, me,
con; nuoi
con nudi;
khai
|thay déi
ho tich)

t;

- Mau ho tich dién tir tuong tac ghi vao
S6 ho tich: viée khai sinh/khai (4/nuéi
con nudi/giam hd.nhan cha, me,con/
Mau h tich dién tir twong tdc ghi vao
S6 ho tich cac viée hg tich khac (do
nguoi yeu cdu cung cip thong tin theo
huéng din trén Céng dich vu céng néu

nguoi ¢6 yéu cau lya chon ndp hd so

theo hinh thirc tryc tuyén).

- Ngudi ¢6 yéu cau ghi vao $é ho tich
cac viéc ho tich khéac thuc hién viéc
nop/xuat trinh (theo hinh thac truc
tiép) hodc tai Ién (theo hinh thic truc
tuyén) cac gidy to sau:

a) Gidy 1o phéi np:

- Ban sao gidy to chimg minh vi¢e ho
tich dd dugc giai quyét tai co quan co
thim quyén cia nuée ngoai.

- Viin ban uy quyén (dugc chimg
thuc) theo quy dinh cta phdp luat
trong trudng hop Uy quyén thuc hién
viée ghi chu. Truong hop ngudi duoe
uy quyén 1a 6ng, ba, cha, me, con, vo,
chong, anh, chi, em rudt ctia ngudi vy
quyen thi van ban ity quyén khong
phéi chimg thue.

b) Gidy to phdi xudt trinh:

- HO chiéu hoic Ching minh nhan
dan hodc Thé can cude cong dan hodc
cac gidy to khac c6 dan anh va thong
tin c4 nhan do co quan c¢é thdm quyén

huyén cé thdm quyén; ndp 1& phi néu thude
trudng hop phai ndp 1¢ phi ghi vao S5 ho tich
cac viée ho tich khac; nop phi cap ban sao
Trich luc ho tich trong tmg néu c¢6 yéu cau.

- Néu lwa chon hinh thire nop hé so truc
tuyén, nguoi ¢6 yéu ciu ghi vao S ho tich
cae viée hé tich khac truy cép Cong dich vu
cong quéc gia hodc Céng dich vy cong cép
tinh, ding ky 1ai khoan (néu chua c6 tai
khoan), xac thuc ngudi ding theo huéng
dan, ding nhap vao hé thong, x4c dinh dung
Uy ban nhan dén cp huyén c6 thdm quyén.

Nguoi ¢6 yéu ciu ghi vao S6 ho tich cac viée
ho tich khéc truc tuyén cung cip théng tin
theo mau ho tich dién tir twong tac ghi vao Sb
hé tich viéc khai sinh/khai ti/nuéi con
nudi/gidm hd, nhan cha, me,con/mAu hd tich
dién tir twong téc ghi vao S6 ho tich céc viée
ho tich khac (cung cp trén Céng dich vu
cong), dinh kém ban chup hodc ban sao dién
tir céc gidy to, tai lidu theo quy dinh; nop
phi, 1& phi thong qua chitc ning thanh toan
true tuyén hodic bing cach thirc khéc theo
quy dinh phap lut, hoan tét viéc ndp hd so.

- Cén bd tiép nhan hd so tai B6 phan mot
cura c6 trach nhiém kiém tra tinh chinh x4c,
day du, thong nhat, hop 1€ cta ho so.

(1) Truong hop ho so day di, hop 18 thi tiép
nhén hé so; néu t1ep nhan hé so sau 15 gity thi
¢6 Phiéu hen, tra két qua cho nger cd yéu cAu
trong ngay lam viéc tiép theo (néu nguoi c6
yéu cau lya chon hinh thiic ndép hd so truc

kinh té - xa hoi dic
biét kha khan.

Triecong hop nép
h5 so theo hinh
thitc  truec ruyé;n.'
30.000 déng, dp
dung dén hét ngay
31/12/2025.

- Phi cAp ban sao
Trich luc ghi cha
két hén (néu c6 yéu
cau) thue hién theo
quy dinh tai Thoéng
tu 6 281/2016/T1-
BTC ngay
14/11/2016 cia Bo
Tai chinh.

28/7/2020 cua Chinh
phtt quy dinh vé Co s&
dir liéu ho tich dién tir,
dang ky ho tich truc
tuyén;

- Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh phu stra déi, bd
sung mot sb diéu cua
cac nghi dinh lién
quan dén viéc ndp,
xuat trinh s6 ho khéu,
sO tam tri gidy khi
thure hién thi tuc hanh
chinh, cung cz‘ip dich

vu cong;

S0

- Thong tu s
04/2020/TT-BTP
ngay 28/5/2020 cua
Bo Tu phap quy dinh
chi tiét thi hanh mot
sb didu coa Luat Ho
tich va Nghi dinh s6
123/2015/ND-CP
ngay 16 15/11/2015
cua Chinh pht quy
dinh chi tiét mot sb
diéu va bién phép thi
hanh Luédt Ho tich;
-  Thong tu
01/2022/TT-BTP

8O
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clp, con gid tri st dung dé ching
minh vé nhén than cta ngudi c6 ydu
cau ghi vao S& ho tich céc viée ho tich
khac. Truong hop cdc thong tin ca
nhén trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTPT, dugc
hé thong dién tr dong thi khong phai
tai 1én (theo hinh thire truc tuyén);

- Gidy to c6 gid tri chimg minh thong
tin vé cu tri trong trudmg hop co
quan ding ky ho tich khong thé khai
théc duge thong tin vé noi cu tri clia
cdng din theo cac phuong thitc quy
dinh tai khoan 2 Diéu 14 Nghi dinh
50 104/2022/ND-CP ngay
21/12/2022 cta Chinh phu. Trudng
hop céc thong tin vé gidy t& chimg
minh noi cu trd da dugce khai thac tur
Co s& dir liéu qubc gia v& din cu
bang cic phuong thirc nay thi nguoi
¢6 yéu cau khong phai xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thitc trure tuyén).

Truong hop giri hd so qua hé thong
buu chinh thi phai giri kém theo ban
sao ¢6 chimg thuc cac gidy to phai
xuét trinh néu trén.

¢) Luuy

- Dbi véi glay to nop, xuét trinh néu
nguoi yéu céu nop hd so theo hinh
thire truc tiép:

tiép) hoidic giri ngay Phiéu hen, tra két qua
qua thu dién tir hoiic gl tin nhén hen tra két
qua qua dién thoai di dong cho nguoi ¢d yéu
cAu (néu ngudi cd yéu cau lya chon hinh
thirc ndp hd so trye tuyén); chuyén ho so dé
cong chire lam cong tac hd tich xur ly.

Sau khi tiép nhan hd so theo hinh thitc njp
truc tiép, can bo tiép nhin hd so tai B6 phan
mdt cira thue hién sé héa (sao chup, chuyén
thanh tai liéu dién tir trén hé thong théng
tin, co s& dit liéu) va ky so vao tai liéu, ho
so giai quyét thit tuc hanh chinh d4 duoc s6
héa theo quy dinh.

(i1) Truong hop hd so chua day du, hop 1é
thi ¢6 thong bao cho ngudi yéu cau b0 sung,
hoan thién hé so, néu 1 loai gidy to, ndi
dung cin bd sung dé ngudi c6 yéu ciu bd
sung, hoan thién. Sau khi hd so duge bd sung,
thue hién lai bude (i);

(111) Trudng hop ngudi ¢6 yéu cdu ghi vao
S6 ho tich cac viée ho tich khac khong bd
sung, hoan thién dugc hd so thi bdo céo
Truong bo phén mdt ctra ¢6 thong béo tir
chbi glal quyét yéu cau ghi vao S6 ho tich
cac viée ho tich khac.

- Cong chirc 1am cong tac ho tich thAm tra hd
so (thdm tra tinh thong nhat hop 1€ cua céc
thong tin trong hd S0, glay to, tai liéu do
ngudi yéu ciu ndp, xuét trinh hodc dinh kém).

+ Trudng hop hd SO can b sung, hoan thién
hodc khong du diéu kién giai quyét, phai tur

ngay 04/01/2022 cua
B Tu phap quy dinh
chi tiét mot sé didu va
bién phdp thi hanh
Nghi dinh
sb 87/2020/ND-

CP ngay  28/7/2020
cia Chinh phu quy
dinh vé& Co s& dit liéu
hé tich dién tir, ding
ky hd tich tric tuyén;
- Théng tu s
03/2023/TT-BTP

ngay 02/8/2023 cua
B truéng Bé Tu
phap sira dbi, bd sung
mdt sb6 ndi dung cla
Thong tur SO
01/2022/TT-BTP

ngay 04/01/2022 cua
Bo truong BO Tu
phép quy dinh chi tiét
mot s6 diéu va bién
phédp thi hanh Nghi
dinh s6 87/2020/ND-
CP ngay 28/7/2020
cia Chinh pha quy
dinh v& Co s& dit liéu
ho tich dién t, dang
ky hd tich tre tuyén;
- Théng tw s6
04/2024/TT-BTP ngay
06/6/2024 cua Bo
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+ Nguoi tiép nhén cé trach nhiém
kiém tra, dbi chibu véi thong tin trong
to khai, chup lai hoZic ghi lai théng tin
dé Iuru trong héd so va tra lai cho ngudi
xuét trinh, khong duogc yéu ciu ndp
ban sao hoic ban chup gidy to do.

+Ngudi yéu ciu dang ky hd tich ¢6
thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duge cip tir s§ gbe
hodc ban chup kém theo ban chinh
gidy to dé dbi chiéu. Truong hop
ngudi yéu ciu ndp ban chup kém theo
ban chinh gidy 1o thi nguoi tiép nhén
c6 trach nhiém kiém tra, dbi chiéu ban
chup v&i ban chinh va ky xac nhén,
khéng duoc yéu ciu ngudi di dang ky
ndp béan sao gidy to do.

+ Ngudi tiép nhan c6 trach nhidm tiép
nhin ding, da hd so ding ky ho tich
theo quy dinh cta phéap luét hd tich,
khong dwoce yéu ciu ngudi dang ky ho
tich ndp thém gidy t& ma phép luat ho
tich khong quy dinh phai ndp.

Nguoi tiép rhdn hé so thiec hién khai
thdc thomg tin trong Co so dit liéu
qubc gia vé dan cu theo quy dinh
phdp ludt néu ngueoi yéu cau ding ky
ho tich da cung cd'p ho, chir dém, tén;
ngdy, thdng, ndm sinh; s6 dinh danh
cd nhan/can cudc cong din/thé can
cuwdc/chiing minh nhdn dan. Truong
hop cdc théng tin can khai thdc khéng

chdi thi gui thong bao vé tinh trang hd so
t6i BO phan mot cira dé thong bao cho
ngudi nop hd so — thue hién lai bude (ii)
hodc (iii);

+ Truong hop can phai kiém tra, xdc minh
lam rd hodc do nguyén nhin khic ma khong
thé tra két qua ding thoi gian di hen thi
cong chirc lam cong tac hd tich 14p Phiéu
xin 18i va hen lai ngay tra két qua, trong do
néu r3 ly do chdm tra két qua va thoi gian
hen tra két qua, chuyén Bd phin mot cira dé
tra cho ngudi ¢6 yéu ciu (ndu ngudi ¢b yéu
cau Iva chon hinh thirc ndp hd so truc tiép),
hodic giri Phiéu xin 1381 va hen lai ngay trd
két qua qua thu dién tir hofic gui tin nhén
qua dién thoai di ddng cho ngudi c6 yéu cau
(néu ngudi ¢6 yéu cau lya chon hinh thic
ndp hd so true tuyén).

+ Néu thiy yéu cdu ghi vao Sé hd tich du
diéu kién, phu hop quy dinh phap luat,
truong hop tiép nhan hd so ghi vio S6 ho
tich céc viéc ho tich khéc theo hinh thire truc
tiép, thi cong chirc 1am cdng tic hd tich thuc
hién viéc ghi ndi dung ghi ch vao S6 hod
tich, cAp nhat thong tin ghi vao S6 hd tich
cac viéc ho tich khac va luu chinh thire trén
Phin mém dang ky, quan ly ho tich dién tir
dung chung.

Truomg hop 1iép nhdn hd so ghi vao $é ho
1ich cac vige ho tich khac theo hinh thirc tryc

tuyenO cong chue lam cong tac ho tich gui lai
biéu mau Trich luc ghi vao $b ho tich viée

trucng B6 Tu phdp
swd doi, b6 sung mot
s6 diéu ciia Thong tur
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
By truong B Tu
phdap  ban  hanh,
hwong dan st dung,
quan ly mau w quoc
tich va mdu gidy to vé
quoc tich va Thong tu
s6  04/2020/TT-BTP
ngay 28/5/2020 cua
B6 truong B Tu
phdp quy dinh chi tiét
thi hanh mét s6 diéu
cua Ludt HO tich va
Nghi dinh 56
123/2015/NP-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mét 56 diéu va
bién phap thi hanh
Ludt Ho tich;

- Théng tu sb
281/2016/TT-BTC
ngay 14/11/2016 cua
B Tai chinh quy dinh
mirc thu, ché do thu,
nop, quan ly va su
dung phi khai thac, sir
dung théng tin trong
co sO dir liéu ho tich,
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¢6 trong Co so div lieu quic gia vé
dan cu thi dé nghi nguoi yéu cau ké
khai day du.

- Pbi véi g,lay to gui kém theo néu
nguodi yéu cau ndp hd so theo hinh
thic truc tuyen

+ Bén chup céc gidy to giri kém theo hd
so cu ghi vao S6 hé tich céc viée hd
“Itich khéc truc tuyén phai bao dam rd
nét, ddy du, toan ven vé ndi dung, la
ban chup b%mg mdy anh, dién thoai hodc
duge chup, duge quét bz"ing thiét bi dién
tir, tir gidy to duoc cap hop 1€, con gid
tri str dung.

+ Truomg h(;rp gidy 10, tai liéu phai giri
kém trong hd so ghi vao So ho tich céc
viée ho tich khac true tuyén di c6 ban
sao dién tir hodc di c¢6 ban dién tir gidy
to ho tich thi nguoi yéu cau duge sur
dung ban dién tir nay.

+ Trwomg hop nhan két qua (Trich luc
ghi vao S6 hd tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac
viéc ho tich khdc/ban sao Trich luc
ghi vao S6 h tich viée khai sinh/ban
sao Trich luc ghi vao S6 hd tich cac
viéc ho tich khéc) tai co quan ding
ky ho tich, ngudi ¢6 yéu cau ghi vao
S6 ho tich cac viée ho tich khac phai
xuét trinh gidy 10 tuy than, ndp céc giay
t& 1a thanh phan ho so ghi vao S6 ho
tich céc viéc hd tich khac theo quy dinh

khai sinh/Trich luc ghi vao So ho tich cac
viéc h tich khac dién tir cho nguoi yéu cau
qua thu dién tir hogic thiét bi so.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh
chinh xac, ddy di cua céc thong tin trén
biéu mau Trich luc ghi vao s6 h¢ tich viée
khai sinh/Trich luc ghi vao sé hd tich cac
vide ho tich khéc dién tir va xac nhan (ti da
mot ngay).

Néu nguoi cd yéu cAu xac nhan thong tin da
théng nhét, ddy di hodc khong c6 phan hoi
sau thoi han yéu céu thi cong chirc 1am cong
tac ho tich thuc hién viéc ghi ndi dung ghi
chi vao S6 ho tich, cép nhét thong tin ghi
vao S ho tich cac viée ho tich khdc va luu
chinh thirc trén Phan mém déng ky, quan Iy
ho tich dién tr dung chung.

- Cong chire lam cong tac hd tich in Trich luc
ghi vao Sd ho tich viéc khai sinh/Trich luc
ghi vao Sb ho tich cac viéc ho tich khéc,
trinh Lanh dao UBND ky, chuyén t6i Bo
phdn mot cira dé tra két qua cho nguoi ¢ yéu
cau.

- Ng,um ¢ yéu clu ghi vao SO ho tich cac
viéc ho tich khac duoc nhén két qua theo
mot trong cac phuong thire sau ddy:

+ Nhan ban dién tir Trich lyc ghi vao S6 hd
tich viéc khai sinh/Trich luc ghi vao S6 ho
tich cac viéc ho tich khac guri qua thu dién
tir, Kho quan ly dir liéu dién tir cua ca nhéin
do;

phi x4c nhan c6 qudc
tich Viét Nam, phi xédc
nhén 1a ngudi goc Viét
Nam, I¢ phi quéc tich;

- Thong tu sb
85/2019/TT-BTC
ngay 29/11/2019 cia
Bo Tai chinh huéng
din vé phi va 1¢ phi
thuoc thdm quyén
quyét dinh cua Hoi
ddng nhan dan tinh,
thanh phd truc thudc
Trung wong;

- Thong tu sb
106/2021/TT-BTC
ngdy 26/11/2021 cua
Bo Tai chinh stra d6i,
b6 sung mot sb didu
cia Thong tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
B Tai chinh hudng
din vé phi va 1& phi
thuoc thdm quyén
quyét dinh cua Hoi
ddng nhan dan tinh,
thanh phd truc thude
Trung wong.

- Nghi quyét  sb
03/2020/NQ-HDND,
ngay 15/7/2020 cua
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phap luat ho tich,

- Gidy to do co quan c6 thAm quyén
clia nuGe ngoai cap, cong chung hodc
x4c nhan dé sir dung cho viée diang ky
|ho tich tai Viét Nam phai duge hop
phap héa linh sy theo quy dinh clia
phdp ludt, trir truong hop duge mién
theo diéu wde qudc t& ma Viet Nam 13
thanh vién.

2. Méu don, mAu to khai:

- To khai ghi vao S6 ho tich viéc khai
sinh; To khai ghi vao S6 hé tich viée
khai tit; To khai ghi vao 86 hé tich
viée nu6i con nuoi; To khai ghi vao Sé
1ho tich viéc gidm hé, nhdn cha, me,
con; To khai ghi vao S6 hé tich cdc
viéc hj tich khdc (néu nép ho so theo
hinh thitc triec tiép hodc giri hé so qua
hé théng buu chinh);

- Mau ho tich dién tir trong tic ghi vao
S6 ho tich viée khai sinh/khai tiv/nudi
con nudi/gidm hQ, nhin cha, me,con/
Mau ho tich dién tir twong tac ghi vao
S6 ho tich cdc vide ho tich khéc (néu
ndp hd so theo hinh thire truc tuyén).

3. S6 lwong hd so: 01 bo

4. Yéu ciu, diéu kién thwe hién tha
tuc hanh chinh: Khong

+ Nhan ban dién tir Trich luc ghi vao S ho

tich viéc khai sinh/Trich luc ghi vao S6 hd|

tich cdc viée ho tich khac gii vao thlet bi
s6, thong qua phuong phép truyén sé liéu
pht hop, dam bao an toan, bao mat thong
tin;

+ Nhén két qua l1a Trich lyc ghi vao S ho
tich viéc khai sinh/Trich luc ghi vao S8 ho
tich cdc viéc hd tich khic théng qua hé
théng buu chinh;

+ Nhan két qua 1a Trich luc ghi vao SH hd
tich viéc khai sinh/Trich luc ghi vao S8 ho
tich cac viée hd tich khéc tai co quan ding
ky hé tich.

2. Cach thirc thuce hién

Ngudi ¢6 yéu cAu ghi véo S0 ho tich cac
viée h tich khéc truc tiép thuc hién hodc ty
quyen cho ngudi khac thuc hién ndp hod so
truc tiép tai B6 phin mot cira/T rung tdm phuc
vu hanh chinh cong ctia UBND cép huyén
hogc giri hé so qua he thong buu chinh hoac
nép ho so tric tuyén trén Céng dich vu cong
quoc gia (https.//dichvucong.gov.vn) hodc
Céng dich vu cong tinh Ddk Néng
(https.//dichvucong daknong.gov.vn).

3. Thoi han gidi quyet Ngay trong ngay
tiép nhén hd so, truomg hop nhén h so sau 15
git ma khong giai quyét duoc ngay thi tra két
qua trong ngay lam viée tiép theo. Trong
truomg hop phai x4c minh thi thoi han giai
quyét khong qua 3 ngay lam viéc.

Hoéi dbng nhan dan
tinh Pk Néng Ban
hanh Quy dinh muc
thu, quan ly, s dung
phi va 1¢ phi thude
thim  quyén quyet
dinh ctia Hbi dong
nhan dén tinh Dik
Nbng;

- Nghi quyét s6
10/2022/ND-HDND
ngay 14/12/2022 cua
Hoi ddng nhdn ddn
tinh Bk Nong sia
doi, bé sung mot s6
diéu cia quy dinh ban
hanh kéem theo Nghi
quyét 56 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hpi
dong nhan dan tinh
Daik Néng Ban hanh
Quy dinh mirc thu,
quan Iy, sir dung phi
va 1¢ phi thude tham
quyén quyét dinh cila
Hoi d(f;ng nhdn ddn
tinh Dik Nong;

- Nghi quyé! 50
01/2024/NQ-HPND
ngay 29/03/2024 cua
Hpi dong nhan dan
tinh Ddk Néng sia
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4. Poi twong thwe hién tha tuc hanh
chinh: Ca nhan

5. Co quan ¢6 thim quyén quyét dinh

- Uy ban nhén dan cp huyén noi cu trii cia
cong dan Viét Nam ghi vao S6 h tich viée
khai sinh; gidm ho; nhan cha, me, con; xdc
dinh cha, me, con; nudi con nudi; thay dbi 11(,)
tich da dugc giai quyét tai co quan c6 thim
quyeén clia nuée ngoai.

- Uy ban nhan dén c4p huyén noi cu tri cta
ngudi c6 trach nhigm khai tir ghi vao S6 ho
tich viéc khai tir da dugc giai quyét tai co
quan ¢6 thAm quyén cua nude ngoai.

6. Co quan thwe hién thi tuc hanh chinh

Phong Tu phap cép huyén tiép nhan hd so va
tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

7. Co quan l?hﬁi hop: Co quan quan ly Co
sG dir liéu quoc gia vé dan cu
8. Két qua thwe hién thii tuc hanh chinh:

- Trich luc ghi vao Sb hd tich viéc khai
sinh/Trich luc ghi vao S6 h tich cdc viée
ho tich khac (ban chinh), ban sao Trich luc
ghi vao S& h tich viéc khai sinh/ban sao
Trich luc ghi vao S6 hd tich cac viée hd
tich khac (tredmg hop yéu ciu cp ban sao
Trich luc ghi vao S6 hd tich viéc khai
sinh/ban sao Trich luc ghi vao S6 ho tich
cac viéc ho tich khac).

- Ban dién to Trich luc ghi vao sd ho tich

déi, b sung va quy
dinh mét s6 khodn
phi, 1 phi thuje tham
quyén quyet dinh cua
Hoi dong nhdn dan
tinh itk Néng.
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h

viée khai sinh/ Bén dign tir Trich luc ghi
vao sb hd tich céc vide h¢ tich khac (Ban
dién tir s& tu dong g vé Kho quan ly dit
lidu dién tor cha ca nhan/dia chi thu dién
tir/thiét bi so/dién thoai cta ngudi yéu cu
sau khi dd hoan tt thi tuc ghi vao Sé ho
tich céc viée ho tich khéc tai co quan ding
ky h¢ tich).

12

Bing ky
lai Khai
sinh ¢o
yéu t6
nwoc

ngoai

1. Thanh phin hd se

- To khai dang ky lai khai sinh theo
mau, trong do ¢6 cam doan cua nguoi
Yéu cdu vé viéc da nop du cde giay to
hién c6 (néu ngudi ¢6 yéu ciu liea chon
ndp ho so theo hinh thirc triec tiép hodic
giti ho so qua hé thdng buu chinh);

- Méu h tich dién tir trong tac diing ky
lai khai sinh, trong d6 c¢6 cam doan
céc thong tin cung cép 1a dung su that,
khong con ban chinh Gidy khai sinh,
da ndp du céc gidy t&r hién ¢ va chiu
hoan toan trach nhig¢m truéc phap luft
vé noi dung cam doan cta minh (do

nguol yéu cau cung cap thong tin theo

huéng dan trén Cong dich vu cong néu
ngudi ¢4 yéu cu lua chon ndp hd so
theo hinh thiic truc tuyén).

- Ngudi ¢6 yéu cau dang ky lai khai
sinh thuc hién viéc 116'pfx11§t {rinh
(theo hinh thitc tryc tiép) hodic tai 1én
(theo hinh thire truc tuyén) cdc gidy tor
sau:

1. Trinh ty thye hién

- Néu lya chon hinh thire ndp hd so true tiép,
ngudi ¢o yéu cau dang ky lai khai sinh nop
hd so dang ky lai khai sinh tai B phin mot
ctra/Trung tdm phyc vy hanh chinh cong cua
UBND cép huyén c6 thdm quyén; nop 1& phi
néu thudc trrdng hop phai ndp 1¢ phi ding ky
lai khai sinh; np phi cap ban sao Glay khat
sinh néu ¢ yéu cau cép ban sao Gidy khai
sinh.

- Neu lya chon hinh thirc ndp hd so truc
tuyén, ngudi cb yéu chu dang ky lai khai
sinh truy cép Cdng dich vu cong qubc gia
hodic Céng dich vu cong cap tinh, ding ky
tai khoan (néu chua cé tai khoan), x4c thuc
nguti dung theo huéng dan, dang nhap vao
hé théng, xé4c dinh dung Uy ban nhan dan
cAphuyén ¢6  thim quyen.

Nguoi c6 yéu cau dang ky lai khai sinh tryc
tuyén cung cAp thong tin theo miu hd tich
dlen tir tuong tac dang ky lai khai sinh (cung
cp trén Cbng dich vu cdng), dinh kém ban
chup hoac ban sao dién tir cac gxay 10, tai

- 70.000 ddng;

- Mién 1& phi cho
nguoi thude hd gia
dinh c6 cong véi
cach mang, ngudi
thugc ho ngheo,
ngudi khuyét tat;
Ire em, NgUOi cao
tudi, dong bao ddn
t6c thiéu sé & cdc
xd cé diéu kién
kinh té - xd hoi ddc
biét kho khan.

- Truong hop nop
hé so theo hinh
thirc  truc  tuyén:
35.000 dong, dp
dyng dén hét ngay
31/12/2025.

- Phi cip ban sao
Trich luc ghi cha
két hon (néu c6 yéu
cau) thuc hién theo

- Luat Ho tich nam
2014;

- Nghi dinh
123/2015/ND-CP
ngay 15/11/2015 cha
Chinh pht quy dinh
chi tiét mot s6 diéu va
bign phap thi hanh
Luat Ho tich;

- Nghi dinh s6
87/2020/ND-CP ngay
28/7/2020 cia Chinh
pht quy dinh v& Co s&
dir liéu ho tich dién tir,
ddng ky ho tich truc
tuyén;

- Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cha
Chinh phu sira dbi, bd
sung mot s6 didu ciia
cac nghi dinh lién
quan dén viéc ndp,

SO

s0
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