UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH QUANG NAM Doc 1ap - Tw do - Hanh phiic
S6: 818/QD-UBND Quang Nam, ngay 05 thang 4 nam 2024
QUYET PINH

Vé viéc phé duyét vi tri viéc 1am va co cAu vién chirc theo chirc danh nghé
nghiép trong don vi su nghiép cong lap thugc UBND thanh pho Tam Ky

UY BAN NHAN DAN TiNH QUANG NAM

Can cir Ludt T6 chirc chinh quyén dia phwong ngdy 19/6/2015; Ludt sira
doi, bo sung mot s6 diéu cua Ludt Té chirc Chinh phu va Ludt T 6 chitc chinh
quyén dia phwong ngay 22/11/2019;

Can cit Nghi dinh s6 106/2020/NP-CP ngay 10/9/2020 ciia Chinh phii quy
dinh vé vi tri viéc lam va sé lwong nguoi lam viéc trong don vi su nghiép cong
lap;

Can cir Théng tw s6 12/2022/TT-BNV ngay 30/12/2022 ciia B truong Bé
Noi vu huong dan vé vi tri viéc lam cong chirc lanh dao, quan ly; nghiép vu
chuyén mén ding chung; hé tro, phuc vu trong co quan, t6 chirc hanh chinh va
vi tri viéc lam chitc danh nghé nghiép chuyén mén ding chung; hé tro, phuc vu
trong don vi s nghiép cong lap;

Can cir cde Thong tw cia BY, nganh hwéng dan vé vi tri viéc lam, co cdu
vién chike theo chire danh nghé nghiép trong cdc don vi sy nghiép cong lip;

Can cit Quyét dinh s6 28/2021/0D-UBND ngay 16/11/2021 ciia Uy ban
nhdn dan tinh Quang Nam quy dinh vé phdn cap, quan ly 16 chirc bé may, vi tri
viéc lam, bién ché cong chirc cdc t6 chire hanh chinh, sé heong nguoi lam viéc
trong don vi sy nghiép cong ldp thuoc tinh Quang Nam;

Theo dé nghi ciia UBND thanh phé Tam Ky tai To trinh sé 58/TTr-
UBND ngdy 29/3/2024 va S¢ Néi vu tai To trinh sé6 303/TTr-SNV ngay
29/3/2024.

QUYET PINH:

Diéu 1. Phé duyét vi tri viéc 1am va co cdu vién chirc theo chirc danh nghé
nghi¢p cua Trung tam Van hoa - Thé thao - Truyén thong va Trung tam Ky thuat
nong nghi¢p thanh pho Tam Ky, cu thé nhu sau:

1. Danh muc vi tri viéc lam:

- Trung tAm Vin hoa - Thé thao - Truyén thong: 22 vi tri.

- Trung tam K§ thuat ndng nghiép: 15 vi tri.

(Phuy luc I, I kem theo)

2. Co cau vién chire theo chirc danh nghé nghiép:

- Trung tdm Vin hoa - Thé thao - Truyén thong: Chic danh nghé nghiép
hang III va tuong duong: 100%.
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- Trung tim K¥ thuit nong nghiép: Chtc danh nghé nghiép hang III va
tuong duong: 100%.

(Phu luc IA, IB, 1IA, 1IB kem theo)

Piéu 2. Uy quyén cho UBND thanh phd Tam Ky trén co sé Thong tu
huéng dan cia Bo Noi vu, cic BO chuyén nganh va tinh hinh thuc té dia
phuong, thuc hién phé duyét Ban mo ta cong viéc, khung nang luc tirng vi tri
viéc 1am cta Trung tdm Vin hoa - Thé thao - Truyén thong, Trung tim Ky thuat
noéng nghiép thanh phd Tam Ky; dong thoi, ra soat, cap nhat quy dinh dé hoan
chinh, stra doi, bd sung (néu c6). Thoi gian Gy quyén: tir ngay ky Quyét dinh dén
ngay 31/12/2024.

Diéu 3. T6 chirc thuc hién

1. UBND thanh phb Tam Ky ¢6 trach nhiém:

a) T6 churc trién khai, thuc hién tuyén dung, st dung, quan 1y vién chirc
theo vi tri viéc 1am va co ciu vién churc theo chirc danh nghé nghiép da duogc
phé duyét; thuc hién nghiém chu truong tinh gian bién ché theo quy dinh. BG tri
vién chure theo vi tri viéc lam, co cau vién chirc dam bao phu hop voi s6 lugng
bién ché vién chirc duoc cip thim quyén giao hang nim.

b) Thuc hién cac nhiém vu dugc Gy quyén theo quy dinh. Hoan thanh viéc
phé duy¢t Ban mo ta cong viéc va khung nang luc cta ting vi tri viéc trong thoi
han 05 ngay ké tir ngay Quyét dinh nay co hiéu luc; ddng thoi, tiép tuc cap nhat
quy dinh dé hoan chinh, stra ddi, b6 sung (néu co).

¢) Toéng hop nhitng kho khin, vudng mic, bao cdo UBND tinh (qua S& Noi
vu) xem xét, diéu chinh, b6 sung vi tri vi¢c lam, co cdu vién chuc theo chire
danh nghé nghiép (néu c6) theo quy dinh.

2. S& Noi vu c6 trach nhiém huéng dan, kiém tra viéc chdp hanh cac quy
dinh vé vi tri viéc 1am, co cdu vién chirc theo chirc danh nghé nghiép va quan 1y,
st dung bién ché vién chirc cia UBND thanh phé Tam Ky theo dung quy dinh.

Piéu 4. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky. Cac Quyét dinh
ctia UBND tinh trude day trai voi Quyét dinh nay bi bai bo.

Piéu 5. Chanh Vin phong UBND tinh, Giam déc S& Noi vy, Chu tich
UBND thanh phé Tam Ky, Tha trudéng cic co quan, don vi va ca nhan co lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: TM. UY BAN NHAN DAN
- Nhu Diéu 5; CHU TICH
- Bo Noi vu (ble); — »

-TT TU, TT HDND tinh (b/c);
- CT, c4c Pho CT UBND tinh;
- CPVP;

- Luu: VT, TH, NCKS.

Lé Tri Thanh



Phu luc I

DANH MUC VI TRi VIEC LAM CUA
TRUNG TAM KY THUAT NONG NGHIEP THANH PHO TAM KY

(Kém theo Quyét dinh so /OP-UBND ngay thang 4 nam 2024
cua UBND tinh Quang Nam)
STTIMaVvTVL Tén vi tri viéc 1am Ghi chu
I |Vi tri viéc lam lanh dao, quan ly (02 vi tri)
1 TK-KTNN-I-01  |Gidm déc
2 TK-KTNN-1-02  [Pho Giam déc
Il |Vi tri viéc lam nghi€p vu chuyén nganh (04 vi tri)
1 TK-KTNN-II-01  |Béo vé thuc vat hang III
2 TK-KTNN-11-02  [Chuin doan bénh dong vat hang III
3 TK-KTNN-11-03  |Kiém tra vé sinh tht y hang III
4 TK-KTNN-11-04  |Khuyén nong hang III
11 | Vi tri viéc lam chuyén mon dung chung (07 vi tri)
1 TK-KTNN-111-01  |Chuyén vién vé hanh chinh - vin phong
2 TK-KTNN-111-02  |Chuyén vién vé quan tri cong s&
3 TK-KTNN-II1-03  |Van thu vién
4 TK-KTNN-I11-04  |Luu trir vién hang III
5 | TK-KTNN-II-05 |Ké toan truong (hodc phuy trach Ké toan)
6 TK-KTNN-111-06  |Ké toan vién
7 TK-KTNN-I11-07  [Nhan vién Thu quy
IV |Vi tri viéc 1am hé trg, phuc vu (02 vi tri)
1 TK-KTNN-IV-01 |Nhéan vién Bao vé
2 TK-KTNN-IV-02 |Nhan vién Phuc vu
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Phu luc TIA

CO CAU HANG CHU'C DANH NGHE NGHIEP VIEN CHUC
THEO VI TRi VIEC LAM CUA TRUNG TAM KY THUAT

NONG NGHIEP THANH PHO TAM KY

(Kém theo Quyét dinh sé /OPb-UBND ngay thang 4 nam 2024
cua UBND tinh Quang Nam)
STT| MAaVvTVL Tén VTVL danh nghd ghe ngiiep
nghié 5 oi
ghicp So lu"(_)'ng .11Ag1r0'1 TV 18 %
) 1am viéc

TONG CONG 13
I VI TRI VIEC LAM LANH PAO, QUAN LY (02 VTVL) 03
1 | TK-KTNN-I-01 |Giam dbc 01
2 | TK-KTNN-I-02 [Pho Giam dbc 02
I VI TRI VIEC LAM NGHIEP VU CHUYEN NGANH (04 VTVL) 09
3 | TK-KTNN-11-01 [Kiém tra vé sinh thi y hang III Hang III 03 30%
4 | TK-KTNN-I1-02 [Chuan doan bénh dong vat hang 111 Hang 111 01 10%
5 | TK-KTNN-11-03 [Kiém tra vé sinh thi y hang III Hang III 03 30%
6 | TK-KTNN-11-04 |[Khuyén néng hang III Hang III 02 20%
11 VTVL NGHIEP VU CHUYEN MON DUNG CHUNG (05 VTVL) 01
7 | TK-KTNN-111-01 [Chuyén vién v& hanh chinh - van phong Chuyén vién
8 | TK-KTNN-II1-02 |Chuyén vién vé quan tri cong s& Chuyén vién
9 | TK-KTNN-I11-03 [Vin thu vién Vin thu vién
10 | TK-KTNN-I11-04 |Luu trir vién hang 11 Hang III
11 | TK-KTNN-I11-05 |K¢é toan trudng (hodc phu trach Ké toan)
12 | TK-KTNN-I11-06 |K¢é toan vién Ké toan vién 01 10%
13 | TK-KTNN-I11-07 [Nhan vién Thu quy Nhan vién
vV VI TRI VIEC LAM HO TRQ, PHUC VU (02 VTVL)

14

TK-KTNN-1V-01

Nhan vién Bao vé

15

TK-KTNN-1V-02

Nhan vién Phuc vu
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Phu luc IB
TONG HQP CO CAU HANG CHUC DANH NGHE NGHIEP
VIEN CHUC THEO VI TRi VIEC LAM CUA TRUNG TAM
KY THUAT NONG NGHIEP THANH PHO TAM KY

(Kém theo Quyét dinh s6 /OP-UBND ngay thang 4 nam 2024
cua UBND tinh Quang Nam)

Co cau hang chirc danh
nghé nghiép vién chirc

Hang chirc danh 7
STT S S € S& lwong
nghe nghi¢p N -
nguoi lam Ty 1€ %
viéc
1 [Chuc danh nghé nghiép hang III va tuong duong 10 100%
Tong 10 100%




4
Phu luc IT
DANH MUC VI TRi VIEC LAM CUA TRUNG TAM
VAN HOA - THE THAO - TRUYEN THONG THANH PHO TAM KY

(Kém theo Quyét dinh so /OP-UBND ngay
cua UBND tinh Quang Nam)

thang 4 nam 2024

STT Ma VTVL Tén vi tri viéc lam Ghi cha

I |Vi tri viéc lam lanh dao, quan ly (02 vi tri)

TK-VHTTTT-I-01

Giam doc

N

TK-VHTTTT-1-02

Phé Giam dbc

Vi tri viéc lam nghié

p vu chuyén nganh (10 vi tri)

TK-VHTTTT-II1-01

Huén luyén vién hang III

TK-VHTTTT-I1-02

Di san vién hang III

TK-VHTTTT-1-03

Kiém tra vé sinh tha y hang III

TK-VHTTTT-11-04

Thu vién vién hang III

TK-VHTTTT-I-05

Bién tap vién hang III

TK-VHTTTT-I1-06

Phat thanh vién hang 111

TK-VHTTTT-1I-07

Phong vién hang 111

TK-VHTTTT-I1-08

K¥ thuat dung phim hang III

O[N]l WOIN]|F

TK-VHTTTT-1-09

Am thanh vién hang III

=
o

TK-VHTTTT-II-10

Quay phim vién hang III

Vi tri viéc lam chuyén mon dung chung (07 vi tri)

TK-VHTTTT-I11-01

Chuyén vién vé hanh chinh - van phong

TK-VHTTTT-I11-02

Chuyén vién vé quan tri cong so

TK-VHTTTT-I11-03

Van thu vién

TK-VHTTTT-I11-04

Luu tr&t vién hang 111

TK-VHTTTT-I11-05

Ké toan truong (hodc phuy trach Ké toan)

TK-VHTTTT-I11-06

Keé toan vién

~N|jojlolb~|]WOW|IN|F|=—

TK-VHTTTT-I1-07

Nhan vién Thu quy

Vi tri viéc 1am hd trg, phuc vu (03 vi tri)

[EY

TK-VHTTTT-IV-01

Nhan vién Bao vé

TK-VHTTTT-IV-02

Nhan vién phuc vu

TK-VHTTTT-IV-03

Nhéan vién Lai xe
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Phu luc ITA

CO CAU HANG CHUC DANH NGHE NGHIEP VIEN CHUC
THEO VI TRi VIEC LAM CUA TRUNG TAM VAN HOA - THE THAO
- TRUYEN THONG THANH PHO TAM KY

(Kém theo Quyét dinh so

/OP-UBND ngay

cua UBND tinh Quang Nam)

thang 4 nam 2024

Co ciu hang chirc danh

Hang chirc h3 nehico vien cha
STT| MAavTVL Tén VTVL danh nghd | 8" NEMEP viem chue
nghié o Iur o
ghiep So ll{qng .Iigll‘O’l Y 18 %
) lam viéc
TONG CONG 29
I VI TRI VIEC LAM LANH PAO, QUAN LY (02 VTVL) 03
1 [ TK-VHTTTT-I-01 [Kiém tra vé sinh thii y hang III 01
2 | TK-VHTTTT-I-02 |Ph6 Gidm dbc 02
Il | VITRIVIEC LAM NGHIEP VU CHUYEN NGANH (10 VTVL) 24
3 | TK-VHTTTT-11-01 [Huén luyén vién hang III Hang 111 04 15.38%
4 | TK-VHTTTT-1I-02 |Di san vién hang 111 Hang 111 02 7.69%
5 | TK-VHTTTT-II-03 [Huéng dan vién van hoa hang III Hang 111 07 26.92%
6 | TK-VHTTTT-1I-04 [Thu vién vién hang III Hang 111 02 7.69%
7 | TK-VHTTTT-1I-05 |Bién tap vién hang III Hang 111 02 7.69%
8 | TK-VHTTTT-1I-06 [Phat thanh vién hang III Hang 111
9 | TK-VHTTTT-1I-07 [Phong vién hang III Hang 111 03 11.54%
10 | TK-VHTTTT-I1-08 |K¥ thuat dung phim hang III Hang 111 01 3.85%
11 | TK-VHTTTT-11-09 [Am thanh vién hang III Hang 111 02 7.69%
12 | TK-VHTTTT-II-10 |Quay phim vién hang III Hang 111 01 3.85%
111 | VIVL NGHIEP VU CHUYEN MON DUNG CHUNG (07 VTVL) 02
13 | TK-VHTTTT-111-01 ;}]‘s:gen vién ve hanh chinh - van | o e vien 01 3.85%
14 | TK-VHTTTT-111-02 |Chuyén vién vé quan tri cong s& Chuyén vién
15 [ TK-VHTTTT-111-03 | Van thu vién Van thu vién
16 | TK-VHTTTT-111-04 |Luu tri vién hang III Hang 111
17 | TKeVHTTTT-111-05 Ke,) toan truong (hodc phu trach Ké
toan)
18 | TK-VHTTTT-I11-06 |Ké toan vién Ké toan vién 01 3.85%
19 [ TK-VHTTTT-HI-07 |Nhan vién Thu quy Nhan vién
i VTVL HO TRQ, PHUC VU (03 VTVL)
20 [ TK-VHTTTT-IV-01 |Nhéan vién Bao v¢
21 | TK-VHTTTT-1V-02 |Nhan vién phuc vu
22 | TK-VHTTTT-1V-03 |[Nhén vién La&i xe
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Phu luc I1B

TONG HQP CO CAU HANG CHUC DANH NGHE NGHIEP VIEN CHUC
THEO VI TRi VIEC LAM CUA TRUNG TAM VAN HOA - THE THAO
- TRUYEN THONG THANH PHO TAM KY

(Kém theo Quyét dinh so /OP-UBND ngay

thang 4 nam 2024

cua UBND tinh Quang Nam)

Hang chirc danh

Co cau hang chirc danh nghé
nghiép vién chirc

STT PO .
nghé nghiép S6 lwong Y
T .<n Ty 1¢ %
ngwoi lam viée
1 |Chirc danh nghé nghiép hang III va twong duong 26 100%






