UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BAC GIANG DPoc 14p - Tw do - Hanh phiic
S6: 885 /QD-UBND Bdc Giang, ngay 29 thdng 5 nam 2024
QUYET PINH

Veé viéc cong b6 Danh muc thi tuc hanh chinh dwoc sira ddi, bo sung
trong linh vire bo trg tw phap thudc pham vi chirc niang quan ly
cua Sé Tw phap tinh Bac Giang

CHU TICH UY BAN NHAN DAN TINH BAC GIANG

Can cir Ludt Té chire chinh quyén dia phwong ngay 19/6/2015;

C{{n ctr Ludt sira déi, bo sung mot s6 diéu cua Ludt To chire Chinh phu va
Luat T6 chirc chinh quyén dia phwong ngay 22/11/2019;

Can cir Nghi dinh sé 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 ciia
Chinh phii sira doi, bé sung mét sé diéu cia cdc nghi dinh lién quan dén kiém sodt
thu tuc hanh chinh;

Can cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phi vé
thue hién co ché mot ciea, mot ciea lién thong,

Can cir Théng tw s6 02/2017/T T-VPCP ngay 31/10/2017 cua B¢ truong, Chu
nhiém Van phong Chinh phu hwong dan nghiép vu vé kiem soat thu tuc hanh chinh;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 cua B truong, Chu
nhiém Vin phong Chinh phii hwéng dan thi hanh mét sé quy dinh ciia Nghi dinh s6
61/2018/ND-CP ngay 23/4/2018 cua Chinh phu;

Can cir Quyét dinh so6 849/0D-BTP ngay 17/5/2024 ciia B Tw phdp vé
viéc cong bé thi tuc hanh chinh dwoc sita doi, b6 sung trong linh vuec ludt su
thugc pham vi chicc nang quan ly cua Bo Tuw phdp; Quyét dinh sé 850/0P-BTP
ngay 17/5/2024 cua Bo Tuw phap vé viéc cong bo thi tuc hanh chinh diegc sira
doi, bé sung trong linh viec tw van phap ludt thuoc pham vi chirc nang quan ly
cua B Tu phap; Quyét dinh s6 851/0P-BTP ngay 17/5/2024 cua By Tw phap
vé viéc cong bo thii tuc hanh chinh dwoc sita doi, bé sung trong linh viee cong
chung thuoc pham Vi chitc nang quan ly cua Bo Tuw phdp, Quyet dinh so
854/0OD-BTP ngay 17/5/2024 cua By Tu phap vé viéc cong bé thi tuc hanh
chinh dwoc sita doi, b6 sung trong linh viee ddu gid tai san thudc pham vi chirc
nang quan ly cua Bo Tu phap;

Theo dé nghi ciia S Tuw phdp tai To trinh s6 31/TTr-STP ngay 27/5/2024.
QUYET PINH:

Diéu 1. Cong bd kem theo Quyét dinh ndy Danh myc thu tuc hanh chinh
duoc sua doi, bd sung trong H’nh vuc bo trg tu phap thuoc pham vi chiic nang
quan ly cua S¢ Tu phap tinh Bac Giang (co Phu luc I, II, III, IV kém theo).
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Piéu 2. Giao Giam ddc S¢ Tu phap xay dung va phé duyét quy trinh ndi bd
dbi voi thu tuc hanh chinh dugc néu tai Piéu 1. Phéi hop véi So Thong tin va
Truyén thong ra soat, stra doi quy trinh dién tir va cdp nhat trén Hé thong thong
tin giai quyét thii tuc hanh chinh tinh Bac Giang trong thoi han 05 ngay lam viéc
ké tir ngay Quyét dinh duoc ky ban hanh.

Piéu 3. Thu truong cac co quan: Van phong UBND tinh, S¢ Tu phap, So

Théng tin va Truyén thong; Trung tam Phyc vu hanh chinh cong va to chirc, ca
nhén c6 lién quan can ctr Quyét dinh thi hanh./.

Noi nhin: KT. CHU TICH
- Nhu Diéu 3; PHO CHU TICH
- Van phong Chinh pht;

- TT.Tinh ty, TT.HDND tinh;

- Chu tich, cac PCT UBND tinh;

- VP UBND tinh: CVP, PCVP Pham
Vian ba, TTPVHCC;

- Luu: VT, NC.




PHU LUC I 7
DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VUC PAU GIA TAI SAN

THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP
/ODb-UBND ngay

(Ban hanh kém theo Quyét dinh sé

PHAN I: DANH MUC THU TUC HANH CHINH

/5/2024 ciia Chii tich UBND tinh Bic Giang)

Thoi han giai quyét

Thyc hién qua

| Thoi han giai quyét | clia cac co quan dich vu buu chinh
; L tuc hi Co che Phi, 1¢ phi 6ng ich
L , 1¢ phi cong ic
STT Linh vuc/ T’hu tuc hanh gidi (Sau cit giam) Ghi chi
chinh Z (VND) .
quyetl  Theo . Co quan Tiép Tra
Sau cat \ £ A 1A X
quy am So phoi hop nhan ho | két
dinh | ® giai quyét 5o qua
(1) 2) 3) 4 ) (6) (7) (8) ) (10)
1 CAp thé dau gia vién MC 5ngay | 5ngay Khong X
2 Cap lai thé dau gia vién MC 3ngdy | 3 ngay Khong X
bang ky hoat d¢ ]
ang kY hoat dong caa. 10 ‘ 1.000.000
3 doanh nghiép dau gia tai MC . 10 ngay A X
: ) ngay dong
san
Thay d6i ndi dung ding ky
4. hoat dong cua doanh nghiép | MC 5ngay | 5ngay 500.000 dong | x
dau gia tai san

(1) Co ché giai quyét: MCLT: Thuc hién theo co ché mét ctra lién thong; MC: Thyc hién theo co ché mot cua; K: Khong thyuc hién theo co ché mot
ctra, mot cua lién thong




Cép lai Gidy dang ky hoat
5| dong cua doanh nghiép ddu | MC 7ngay | 7 ngay 500.000 dong | x
gia tai san

Pang ky hoat dong ctua Chi

6| nhanh doanh nghiép déu gia | MC 7 ngay | 7 ngay Khoéng X
tai san
Diang ky tham du kiém t
N By ham Gy Hem T 10 ‘ 2.700.000
7| két qua tap sy hanh nghé MC . 10 ngay A X
L., ngay dong
dau gia

Ghi chu: - Thoi han giai quyét duoc tinh bang ngay lam viéc.
- Pia diém tiép nhan ho so: Trung tim Phuc vu hanh chinh céng; Dia chi: Tru so Lién co quan, Quang trudng
3/2 duong Hoang Vin Thy, thanh phd Bac Giang, tinh Bac Giang; SPT lién hé: 0204.3852702.




PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH
CHINH

1. Cap Thé dau gia vién
Trinh ty thyuc hién:

Nguoi co Chung chi hanh nghé dau gia duoc SO Tu phap cap Thé dau gia
vién theo dé nghi cua t6 chirc ddu gia tai san noi ngudi d6 hanh nghé.

T chtrc ddu gia tai san, to chirc ma Nha nudce so hiru 100% Von diéu 1é do
Chinh phu thanh 1ap dé xur Iy no x4u cta t6 chirc tin dung ndp truc tiép, gui qua
dich vu buu chinh hodc hinh thirc phu hop khac ho so dé nghi cap Thé dau gia
vién cho dau gid vién cta to chirc minh dén S& Tu phap noi to chiic ¢6 tru so.

Cach thirc thyc hién: H6 so duge gui tru:c,tlep, qua h¢ thqng buu chinh hodc
truc tuyén (néu thu tuc hanh chinh da duoc cung cap tryc tuyeén) dén S& Tu phép.

Thanh phan hb so:

- Gidy dé nghi cap Thé dau gia vién;

- Ban 520 ,cc') ching thuc hoac ban sao kﬁm ban phinh dé ddi chiéu Chung
chi hanh nghé dau gia ctua dau gid vién dugc dé nghi cap Thé;

- 01 a&nh mau c& 2 cm x 3 cm (adnh chup khong qua 06 thang trudc ngay
ndp anh).

S6 lwgng ho so: 01 bo.
Thoi han giai quyét:

Trong thoi han 05 ngay lam viéc, ké tur ngay nhan du hé so hop 18 theo
quy dinh tai khoan 1 Pi€u nay, So Tu phap cap Thé dau gia vién; truong hop tur
choi phai thong bao ly do bang van ban.

Poi twong thue hién thi tuc hanh chinh: T6 chic.

Co quan thyce hién tha tuc hanh chinh: S6 Tu phap.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh cap Thé dau gia vién.

Phi, 1€ phi: Khong quy dinh.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh :

- The giéu gia vién chi co gia tri khi ddu gia vién hanh nghé trong to chiic

da dé nghi cap Thé.

- Nguoi duge cap Thé dau gia vién khong dugc kiém nhiém hanh nghé
cong chung, thira phat lai.

MAiu don, miu to khai:

Mdu TP-PGTS-03-sd@ ban hanh kém theo T hong tir s6 03/2024/TT-BTP
ngay 15/5/2024 cua B9 trwong Bo Tuw phdp swa doi, bo sung 08 thong tr lien
quan dén thu tuc hanh chinh trong linh vuc bo tro tu phap.

Can ctr phap ly:



- Luat d4u gi4 tai san.

- Nghi dinh 5O 62/2017/ND-CP ngay 16/5/2017 cua Chinh phu quy dinh
chi ti€t thi hanh mét s6 di€u va bién phap thi hanh Luat dau gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phéap quy dinh
vé chuong trinh khung ctia khoa dao tao nghé dau gia, co sO dao tao nghe dau gia,
vige tap su va kiém tra két qua tap sy hanh nghé dau gia va biéu mau trong linh
vuc dau gia tai san.

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap swa doi, bo sung 08 thong tu lien quan dén thu tuc hanh chinh trong linh
viee bo tro tw phap.



Mau TP-BGTS-03-sd
(Ban hanh kem theo Thong tw so
03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

GIAY PE NGHI CAP THE PAU GIA VIEN
Kinh gtri: S& Tu phép tinh (thanh pho)...........coccevvvvvvenane.

Tén t6 chuc dau gia tai san/T6 chirc ma Nha nudc sé hitu 100% von dicu 1€
do

Chinh phu thanh 1ap dé xt Iy no xau cta td chire tin dung: .........cccevveeeveveeveeien,
Gidy dang ky hoat dong/Quyét dinh thanh 14p SO:.......o.eveeveveeeeeeeeeeeeee e
CAD NZAY: .ttt en ettt s et en et e et e et et st en ettt en st
D 1A ChI I SO e aaaaa
Dién thoai:......cccvviiieiiiiiiiie e FaX:o e,
Pé nghi So Tu phap cip Thé dau gia vién cho cac dau gia vién sau day:
Ngay,
thang,
nam sinh;
S0 | So Chirng chi
STT Ho va tén CMND/So hanh nghe Noi thuwong tru (1)
Thé dau gia
CCCD/So
dinh danh
ca nhan
1
2
3
Tinh (thanh pho), ngay.......thang......nam......

Nguwoi dai dién theo phap luat
(Chit ky/chit ky s6, ho tén; ddu/chit ky sé ciia té chirc)

Ghi chu:




1. Théng tin 56 (1):

- Trwong hop nop hé so truec tuyen thong tin dwgc khai thac tiw Co so dir
lieu quoc gia ve dan cu dé tu dong dién vao biéu mau, nguoi thwc hién thi tuc
hanh chinh khong can ké khai. Néu thong tin khong duoc ty dong dién vao biéu
mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop ndp ho so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwe hién thii tuc hanh chinh ké khai ddy di trong biéu mau.

2. Cdc thong tin tai biéu mau nay dong thoi dwoc sir dung dé xdy dung
bieu mau di¢n tir twong tac khi co quan quan Iy nha nuoc cung cap dich vu cong
truc tuyén.



2. Cap lai Thé diu gia vién
Trinh ty thyc hién:

TruO’ng hop dau gia vién hanh nghe trong t chtic bi mat Thé dau gia vién,
Thé dau gia vién bi hu hong khong the str dung dugc thi to chirc dau gia tai san, t6
chirc ma Nha nudc so hitu 100% vén diéu 1¢ do Chinh pha thanh 1ap dé xtr Iy no
xAu cta to chirc tin dung dé nghi S¢ Tu phap cap lai Thé dau gia vién.

T6 chuc dau gia tai san, t6 chirc ma Nha nudc so hiru 100% von dléu 1€
do Chinh phu thanh 1ap dé xu 1y ng x4u cta t6 chirc tin dung nop truc tlep, guri
qua dich vu buu chinh hodc hinh thirc phu hop khac gui hd so dé nghi cap The
dau gia vién cho diu gia vién cua té chirc minh dén S& Tu phép noi t6 chirc co
tru so.

Cach thirc thyc hién: H6 so dugc giri truc tlep, qua hé thong buu chinh
hoic truc tuyén (néu thi tuc hanh chinh di dugc cung cip truc tuyén) dén S¢ Tu

phap.

Thanh phin hé so:

- Gidy dé nghi cap lai Thé d4u gia vién;

- 01 4nh mau c¢& 2 cm x 3 cm (anh chup khong qua 06 thang trudc ngay
ndp anh).

S6 lrgng ho so: 01 bo.

Thoi han giai quyét:

Trong thoi han 03 ngay lam viéc, ké tur ngay nhan duoc gidy dé nghi, S¢
Tu phéap cap lai Thé dau gia vién; truong hop tir choi phai thong bao 1y do bang
van ban.

Poi twong thue hién thi tuc hanh chinh: T6 chic.

Co quan thyce hién tha tuc hanh chinh: S6 Tu phap.

Két qua thue hién thi tuc hanh chinh: Quyét dinh cip lai Thé dau gia
vién.

Phi, 1€ phi : Khong quy dinh.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh : Khong quy dinh.

M3iu don, méu to khai:

Mau TP-PGTS-04-sd ban hanh kém theo Thong tw s6 03/2024/TT-BTP
ngay 15/5/2024 cua B9 trwong Bo Tw phdp siwa doi, bo sung 08 thong tu lién
quan den thu tuc hanh chinh trong linh vuc bo tro tw phap.

Can cwr phap ly:

- Luat d4u gi4 tai san.

- Nghi dinh 5O 62/2017/ND-CP ngay 16/5/2017 cua Chinh phu quy dinh
chi tiét thi hanh mot s6 di€u va bién phéap thi hanh Luat dau gia tai san.
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- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phap quy dinh
vé chuong trinh khung ctia khoa dao tao nghé dau gia, co s dao tao nghé dau gia,
viéc tap su va kiém tra két qua tap su hanh nghé dau gia va biéu mau trong linh
vuc du gia tai san.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truéng Bé Tuw
phdp sira doi, bé sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh
viee bé tro tu phdp.



Mau TP-DGTS-04-sd
(Ban hanh kem theo Thong tu so6
03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phuc

GIAY PE NGHI CAP LAI THE PAU GIA VIEN
Kinh gtri: S¢ Tu phép tinh (thanh phd)....................

Tén t6 chirc dau gia tai san/To6 chitc ma Nha nudc sé hitru 100% von diéu 1€
do

Chinh phu thanh 1ap dé xir 1y no x4u cta t6 chirc tin dung: ........cccvvvveeveveveeereennns
Gidy dang ky hoat dong/ Quyét dinh thanh 13D $6:........ceeveveeeeeeeeeeeeeeeeeeeeeeeeans
0172 A 0O
D12 Chi trU SO .o
Diénthoai:................oo FaX: oo
Dé nghi S¢ Tu phap cap lai Thé dau gid VIen cho: ......o.cveeeeeeeeeeeeeeeeeee e
ONEG/BA:..iiiiiiieeceeeeeee e sinh ngay....... [o..... [ocn...
S6 Chung chi hanh nghé dau gid:.........ccoeee DAY CAP.eeveee e,
D3 dugc cap Thé dau gid vien sb:.......c.veevvenn.... NEAY CAP: <o
Ly do dé nghi cap lai Thé GAu G4 VIN:......ivueen et
Tinh (thanh phé), ngay.......thang......nam......

Ngwoi dai dién theo phap luat

(Chir ky/chit ky 50, ho tén nguoi dai dién, dau/chiv ky
$6 ciia té chirc)

Ghi chu:

Cdc théng tin tai biéu mdu nday dong thoi dwoc sir dung dé xdy dung biéu
mau dién tw twong tac khi co quan quan ly nha nuwdc cung cdp dich vu cong truc
tuyen
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3. Ping ky hoat dong ciia doanh nghiép dau gia tai sin

Trinh ty thuc hién:

Doanh nghiép dap tmg quy dinh tai Piéu 23 ciia Luat dau gia tai san thyc
hién dang ky hoat dong dau gia tai san tai S& Tu phap noi doanh nghiép dat tru
sO.

Cach thirc thye hién: Hb so duoc giri truc t1ep, qua hé thong buu chinh
hoic tryc tuyén (néu thu tuc hanh chinh da duoc cung cp truc tuyén) dén S Tu

phap.
Thanh phén ho so:
- Gidy dé nghi ding ky hoat dong;
- Piéu 18 ctia doanh nghiép ddi véi cong ty dau gia hop danh;

- Ban sao c6 chimg thuc hodc ban sao kém ban chinh dé dbi chiéu Chimg
chi hanh nghé du gia ciia chii doanh nghi¢p dau gia tu nhan, Chung chi hanh
nghe dau gia cta thanh vién hop danh, Tong giam ddc hoic Giam dbc cua cong
ty dau gia hop danh;

- Gidy to chimg minh vé tru so ciia doanh nghiép dau gia tai san, cam két
bao dam co s& vat chat, trang thi€t bi can thi€t cho hoat dong dau gia tai san.

S6 lrgng ho so: 01 bo.
Thoi han giai quyét:

Trong thot han 10 ngay lam viée ké tir ngay nhén du ho so hop 18, S¢ Tu
phap cap Gidy dang ky hoat dong cho doanh nghiép dau gia tai san; truong hop
tur choi thi phai thong bao 1y do bang van ban.

Poi twong thuwe hién thii tuc hanh chinh: T6 chirc.

Co quan thyce hién tha tuc hanh chinh: S6 Tu phap.

Két qua thye hién tha tuc hanh chinh: Quyét dinh ding ky hoat dong
cua doanh nghiép dau gia tai san.

Phi, 1¢ phi: 1.000.000 dong.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh :

- Doanh nghiép d4u gia tai san duoc thanh lap, t6 chirc va hoat dong dudi
hinh thtrc doanh nghiép tu nhan, cong ty hgp danh.

- Doanh nghiép dau gia tu nhan c6 chu doanh nghiép 1 dau gia vién, dong
thoi 12 Giam déc doanh nghlep, Cong ty dau gia hop danh c6 it nhat mot thanh
vién hop danh 1a dau g1a vién, Tong gidm doc hodc Giam dbc cia cong ty dau
gia hop danh 1a d4u gia vién;

- Doanh nghiép dau gia tai san co tryu so, co sd vat chét, cac trang thiét bi
can thiét bao dam cho hoat dong dau gia tai san.

MAiu don, méu to khai:
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Mau TP-PGTS-05-sd ban hanh kém theo Thong tw s6 03/2024/TT-BTP
ngay 15/5/2024 cua B¢ truong Bo Tuw phap sia doi, bo sung 08 thong tu lién
quan dén thu tuc hanh chinh trong linh vuc bo tro tu phap.

Can ctr phap ly:

- Luat d4u gi tai san.

- Nghi dinh sO 62/2017/ND-CP ngay 16/5/2017 cua Chinh phu quy dinh
chi tiét thi hanh mot s6 di€u va bién phéap thi hanh Luat dau gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 ciia Bo Tu phap quy dinh
vé chuong trinh khung ctia khoa dao tao nghé dau gia, co sO dao tao nghe dau gia,
viée tap su va kiém tra két qua tap sy hanh nghé ddu gia va biéu miu trong linh
vuc dau gia tai san.

- Thong tu s6 106/2017/TT-BTC ngay 06/10/2017 caa Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va su dung phi tham dinh tiéu chuan

hanh nghe dau gia tai san, phi tham dinh diéu kién ding ky hoat dong cua doanh
nghiép dau gia tai san.

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap swa doi, bo sung 08 thong tw lien quan dén thu tuc hanh chinh trong linh
viee bo tro twe phap.
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Mau TP-DGTS-05-sd
(Ban hanh kem theo Thong tu s6
03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI
PANG KY HOAT PONG DOANH NGHIEP PAU GIA TAI SAN
Kinh giri: S& Tu phép tinh (thanh phd)........................
To6i tén 13 (ghi bAng chif in ho@): .......c.cvvveeeveeseesieesresernnnns Gi6i tinh (1):......
Ngay, thang, ndm sinh:......... [viiiinnnn [oeiiiiiiinnnn, Qudc tich (2):vvvieeeiienns
NOT THUOIE T (3): cvrveeeeeeeeeeeeeee et e ettt es e
NOT G HIEN A1 (4): weeeiiiii ettt e e e e snne e e s nneas
Diénthoai:...................o Email: ...,
S6 Chtmg minh nhan dan/S6 Thé cin cudc cong dan/Sé dinh danh cé nhan: .......
Ngay, thang, nam cap (5):....... FOUUAN N [ 1S X () H

(doi véi Chirng minh nhén dén, Thé Céin cudc cong ddn)

Pé nghi dang ky hoat dong doanh nghiép dau gia tai san vdi cac nodi dung sau
day:

1. Tén doanh nghiép dau gia tai san (ghi bang chit in hoa):

TN G120 AIC (TBU CO)uvuvevieerereereeeeeeeeeeese sttt
D18 Chl 10 SO: e
biénthoai:...................oo L Fax: oo, Email:....cccovvvvvvvivirinnnnnn,
DA 013 L PP

2. Chu doanh nghiép tu nhan déi, v0i doanh nghiép tu nhan/Thanh vién hop
danh, Tong giam doc hodc Giam doc la dau gia vién doi véi cong ty hop danh:

a)Hovatén:...................oonni Giéi tinh (7): ......

Ngay, thang, ndm cap (8):......../..../o...... NOTCAP (9): covvervrrrrieeeeireeeeeeeseeeean,
(doi véi Ching minh nhén ddn, Thé Céin cudc cong ddn)

NOT HHUINE T (10): crvvvrrerrereeeeereesseeeessesseeeseesesseessseeesesssseessssseeesesesssesseesseeasssenns
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NOT G €N a1 (11)1 e
Chung chi hanh nghé déu gid sd:...................... NgAY CAP........odoeeii v,
b)Hovatén: ................oooiiiii, Giéi tinh (12): ......

Ngay, thang, nam sinh:......... [t s
S6 Chtrng minh nhan dan/S6 Thé Can cudc cong dan/S6 dinh danh cé nhan:.......
Ngay, thang, ndm cip (13):...cc./uooo/oeeee . NOT CAP (14): v,
(do6i v6i Chieng minh nhan dan, Thé Cén cude cong dan)

NOT thUONZ tIT (15): 1ot raeas
NOT G iGN 121 (16): .euiiiiiiiiiiie ettt re e
Chimg chi hanh nghé ddu gid sé:...................... NEAY CAP «.ovveid v e,

3. Danh sach dau gia vién khac trong doanh nghiép dau gia tai san (néu co):

Churng chi hanh
Stt Ho tén Nam sinh nghé dau gia
(ghi ro so, ngay cdp)

Dia chi, so di¢én
thoai lién hé

Tinh (thanh pho), ngdy... thang... nam...
Nguoi dé nghi
(Chir ky/chir ky so, ho tén)

Ghi chu:

1. Cdc théng tin s6 (1), (2), (3), (4), (5), (6), (7). (8), (9), (10), (11), (12),
(13), (14), (15), (16):

- Truong hop nop ho SO’ truc tuyén: cac thong tin dwoc khai thac tir Co so
dit liéu quoc gia vé dan cu de tw déng dién vao biéu mau, nguoi thuc hién t}{d
tuc hanh chinh khong can ké khai. Néu cac thong tin khong dwoc tw dong dién
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop ndp hé so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai ddy & trong biéu mau.

2. Cac thong tin tqi biéu mau ndy dong thoi dwoc sir dung dé xdy dung

bieu mau dién tir twong tdc khi co' quan quan Iy nha nudc cung cap dich vu cong
truc tuyén.
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4. Thay d6i ndi dung ding ky hoat ddng ciia doanh nghiép dau gia tai san

Trinh ty thuc hién:

Doanh nghiép dau gia tai san thay doi noi dung ding ky hoat dong vé tén
goi, dia chi try s, chi nhanh, van phc‘)r}g dai di€n, nguoi dai dién theo phép luat
cta doanh nghiép thi thyc hién thay d6i ndi dung dang ky hoat dong ctia doanh
nghi¢p dau gia tai san tai S& Tu phap noi doanh nghiép dang ky hoat dong.

Trong thoi han 10 ngay lam viéc ké tur ngay qpyét dinh thay ddi, doanh
nghi¢p dau gid tai san g gidy dé nghi thay doi dén S& Tu phép noi doanh
nghiép dang ky hoat dong.

Cach thirc thuc hién: H6 so duge gui truc tlep, qua hé thong buu chinh hodc
truc tuyén (néu tha tuc hanh chinh d& dugc cung cip truc tuyén) dén S& Tu phap.

Thanh phin hd so: Gidy dé nghi thay d6i noi dung diang ky hoat dong .

S6 lwong ho so: 01 bo.

Thoi han giai quyét:

Trong thoi han 05 ngay lam viée ké tir ngdy nhan duogc gidy dé nghi thay
doi, S6 Tu phap quyét dinh thay doi ndi dung dang ky hoat dong cho doanh
nghiép dau gia tai san; truong hop tir choi thi phai thong bao 1y do bang van ban.

Poi twong thwe hién thii tuc hanh chinh: T6 chirc.

Co quan thuc hién thu tuc hanh chinh: S& Tu phap.

Két qua thue hién thi tuc hanh chinh: Quyét dinh thay d6i ndi dung
dang ky hoat dong cia doanh nghi¢p dau gia tai san.

Phi, 18 phi: 500.000 dong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh :

Truong hop da quyét dinh thay d6i noi dung dang ky hoat dong cua doanh
nghiép nhung sau d6 phat hién thong tin k& khai trong ho so thay doi ndi dung
dang ky hoat dong cua doanh nghiép la gia mao thi S6 Tu phap ra thong bao ve
hanh vi vi pham cua doanh nghiép va huy bo nhimg thay doi trong ndi

dung dang ky hoat dong cua doanh nghiép, d6ng thoi thong bao véi co quan co
tham quyén dé xu 1y theo quy dinh cua phap luat.

Mau don, miu to khai:

Mau TP-BGTS-07-sd ban hanh kém theo Thong tw s6 03/2024/TT-BTP
ngay 15/5/2024 cua B9 trwong Bo Tw phdp siwa doi, bo sung 08 thong tu lién
quan den thu tuc hanh chinh trong linh vuc bo tro tw phap.

Can cwr phap ly:

- Luat dau gié tai san.

- Nghi dinh 5O 62/2017/ND-CP ngay 16/5/2017 cua Chinh phu quy dinh
chi ti€t thi hanh mot s6 diéu va bién phap thi hanh Luat dau gia tai san.
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- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phap quy dinh
vé chuong trinh khung ctia khoa dao tao nghé dau gia, co s dao tao nghé dau gia,
viéc tap su va kiém tra két qua tap su hanh nghé dau gia va biéu mau trong linh
vuc du gia tai san.

- Thong tu s6 106/2017/TT-BTC ngay 06/10/2017 ctia Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va su dung phi thAm dinh tiéu chuén
hanh nghe dau gia tai san, phi tham dinh diéu kién dang ky hoat dong ctia doanh
nghiép du gia tai san.

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap swa doi, bo sung 08 thong tu lien quan dén thu tuc hanh chinh trong linh
viee bo tro tu phdp.
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Mau TP-DGTS-07-sd
(Ban hanh kem theo Thong tu s6
03/2024/TT-BTP)
DOANH NGHIEP A . 2 e > % .
DAU GIA TAI SAN CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

GIAY PE NGHI
THAY POI NOI DUNG PANG KY HOAT PONG CUA
DOANH NGHIEP PAU GIA TAI SAN
Kinh gtri: S& Tu phép tinh (thanh phd) ........................
Tén doanh nghiép ddu gia tai san (ghi bang chif in Ko@) ...........co.covoveeeveeereeeirenn,

Diénthoai: ........................... Fax: .................... Email:..........cooovinin
Gidy dang ky hoat dong s6: ............. do S¢ Tu phap tinh (thanh phd) .................
CAp NGAY: ........... [oviiiiinn. e sr e sre e

Ping ky thay doi ndi dung diang ky hoat dong ciia doanh nghiép dau gia tai san
nhu sau:

Tinh (thanh phd), ngay... thang... ndm...
Nguwoi dai dién theo phap luat
(Chir ky/chit ky sé, ho tén, chirc danh,
ddu/chir ky s6 ciia t6 chirc)

Ghi chu:

Cdc théng tin tai biéu mdu ndy dong thoi dwoc sir dung dé xdy dung biéu
mau dién tw twong tac khi co quan quan ly nha nuwoc cung cdp dich vu cong truc
tuyen
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5. Cap lai Gidy ding ky hoat dong ciia doanh nghiép dau gia tai sin
Trinh ty thyc hién:

Doanh nghiép du gia tai san dé nghi cap lai Glay dang ky hoat dong do
bi mat, bi rach, bi chay hodc bi tiéu huy thi giri gidy dé nghi cap lai Gidy diang
ky hoat dong dén S¢ Tu phép noi doanh nghiép dang ky hoat dong.

Cach thirc thuc hién:

Hb so duoc gui truc tlep, qua hé thong buu chinh hodc truc tuyén (néu tha
tuc hanh chinh d3 duoc cung cap truc tuyén) dén So Tu phap.

Thanh phén hd so: Gidy dé nghi cip lai Gidy dang ky hoat dong.

S6 lwong hd so: 01 bo.

Thoi han giai quyét:

Trong thoi han 07 ngay lam viéc ké tir ngay nhan duoc glay dé nghi, So
Tu phap cap lai Glay dang ky hoat dong cho doanh nghiép dau gia tai san;
truong hop tur chéi thi phai théng bao 1y do bang van ban. Doanh nghi¢p bi tu
chéi cép lai Gidy diang ky hoat dong c6 quyén khiéu nai, khoi kién theo quy dinh
cua phap luat.

Poi twong thure hién thi tuc hanh chinh: T6 chic.

Co quan c6 tham quyén quyét dinh: S¢ Tu phap.

Co quan thuc hién thu tuc hanh chinh: S& Tu phap.

Két qua thue hién thi tuc hanh chinh: Quyét dinh cap lai Gidy dang ky
hoat dong ctia doanh nghi€p dau gia tai san.

Phi, 18 phi: 500.000 dong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh : Khong co.

MAu don, miu to khai:

Mau TP-DGTS-08-sd ban hanh kém theo T hong tir s6 03/2024/TT-BTP
ngay 15/5/2024 cua B¢ trwong Bo Tw phdp swa doi, bo sung 08 thong tr lien
quan dén thu tuc hanh chinh trong linh vuc bo tro tu phap.

Can cuw phap ly:

- Luét d4u gi4 tai san.

- Nghi dinh sO 62/2017/ND-CP ngay 16/5/2017 cua Chinh phu quy dinh
chi ti€t thi hanh mét s6 di€u va bién phap thi hanh Luat dau gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 cua B6 Tu phap quy dinh
v€ chuong trinh khung cua khoa dao tao nghé€ dau gia, co s dao tao nghe dau gia,
viée tap su va kiém tra két qua tp sy hanh nghe dau gia va bi€u mau trong linh
vuc dau gia tai san.

- Thong tu §6 106/2017/TT-BTC ngay 06/10/2017 cua B Tai chinh quy
dinh muac thu, ché do thu, ndp, quan 1y va st dung phi tham dinh ti€éu chuan
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hanh ngh¢ dau gia tai san, phi tham dinh diéu kién déng ky hoat dong ciia doanh
nghiép dau gia tai san.

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap swa doi, bo sung 08 thong tw lien quan dén thu tuc hanh chinh trong linh
viee bo tro tw phap.
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Mau TP-DGTS-08-sd
(Ban hanh kem theo Thong tw s6
03/2024/TT-BTP)
DOANH NGHIEP ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PAU GIA TAI SAN Poc 1ap - Tw do - Hanh phic
GIAY PE NGHI

CAP LAI GIAY PANG KY HOAT PONG CUA
DOANH NGHIEP PAU GIA TAI SAN

Kinh gtri: S6 Tuphdp ......covvvviiiiinn.n.
Tén doanh nghiép ddu gia tai san (ghi bang chif in RO@): ...........coocoveveveveeereeerrsi,
D12 Chi trU SO .o
biénthoai: ...l Fax: .................... Email:.....cccccvvvvvviiiinnnnnn.
Gidy dang ky hoat dong sb: ................... do S¢ Tu phap tinh (thanh phd) .........
CAp NGAY: ........... [oviiiiinn. e e sre b
LY O XIN CAP 1815 ..ottt
Tinh (thanh phd), ngay... thang... nam...
Nguoi dai dién theo phap luat
(Chir ky/chit ky so, ho tén, chirc vu,
dau/chir ky so6 cua to churc)
Ghi chu:

Cdc théng tin tai biéu mdu nday dong thoi dwoc sir dung dé xdy dung biéu
mau dién tw twong tac khi co quan quan ly nha nuwoc cung cdp dich vu cong truc
tuyen
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6. Piing ky hoat dong ciia Chi nhanh doanh nghiép ddu gia tai sin
Trinh ty thuc hién:

Chi nhanh ctia doanh nghiép dau gia tai san dugc thanh lap ¢ trong hoic
ngoai pham vi tinh, thanh phé truc thudc trung uwong noi doanh nghiép dau gia
tai san dang ky hoat dong. Doanh nghiép dau gia tai thuc hién diang ky hoat
dong cuia chi nhanh doanh nghiép dén S¢ Tu phép noi dat chi nhanh.

Cach thirc thye hién: Hb so duoc giri truc t1ep, qua hé thong buu chinh
hoic tryc tuyén (néu thu tuc hanh chinh da duoc cung cp truc tuyén) dén S Tu

phap.
Thanh phén ho so:
- Gidy dé nghi ding ky hoat dong cta chi nhanh;
- Quyét dinh thanh lap chi nhanh;

- Ban sao c6 ching thuc hoac ban sao kem theo ban chinh dé dbi chiéu
Giay dang ky hoat dong cua doanh nghiép;

- Ban sao co6 ghﬁgng thuc hodc ban sao kém theo ban chinh dé ddi chiéu
Ching chi hanh nghé dau gia cua Trudng chi nhanh;

- Giy to chimg minh vé try s¢ cta chi nhanh.
S6 lrgng ho so: 01 bo.
Thoi han giai quyét:

Trong thot han 07 ngay lam viéc ké tir ngdy nhan di ho so hop 1¢, So Tu
phéap cap Gidy dang ky hoat dong cho chi nhanh; truong hop tu chéi thi phai
thong bao 1y do bang van ban. Doanh nghiép bi tir chdi c6 quyén khiéu nai, khai
kién theo quy dinh cua phap luat.

Poi twong thue hién thi tuc hanh chinh: T6 chic.
Co quan thyce hién tha tuc hanh chinh: S6 Tu phap.

Két qua thue hién tha tuc hanh chinh: Quyét dinh ding ky hoat dong
cua Chi nhanh doanh nghiép dau gia tai san.

Phi, 1€ phi: Khong quy dinh.

Yéu cau, diéu kién thwe hién thi tuc hanh chinh : Doanh nghiép dau
gia tai san cir mQt dau gia vién cua doanh nghi¢p lam Trudng chi nhanh.

Miu don, miu to khai:

Mdu TP-PGTS-09-sd@ ban hanh kém theo T hong tu s6 03/2024/TT-BTP
ngay 15/5/2024 cua B9 trwong Bo Tw phdp siwa doi, bo sung 08 thong tu lién
quan den thu tuc hanh chinh trong linh vuc bo tro tw phap.

Can cwr phap ly:

- Ludt dau gia tai san.
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- Nghi dinh 5O 62/2017/ND-CP ngay 16/5/2017 cua Chinh phu quy dinh
chi ti€t thi hanh mét s6 di€u va bién phap thi hanh Luat dau gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 cua Bo Tu phap quy dinh
ve€ chuong trinh khung cua khoa dao tao nghe dau gia, co so dao tao nghé dau gia,
vige tap su va kiém tra két qua tp sy hanh ngh¢ dau gia va bi€u mau trong linh
vuc dau gia tai san.

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong By Tu
phap swa doi, bo sung 08 thong tu lien quan dén thu tuc hanh chinh trong linh
viee bo tro tw phap.
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Mau TP-DGTS-09-sd
(Ban hanh kem theo Thong tw s6
03/2024/TT-BTP)
DOANH NGHIEP ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PAU GIA TAI SAN Péc lap - Tw do - Hanh phic
GIAY PE NGHI

PANG KY HOAT PONG CUA CHI NHANH
DOANH NGHIEP PAU GIA TAI SAN
Kinh gtri: S& Tu phép tinh (thanh phd) .....................
Tén goi day du ctia doanh nghiép dau gia tai san (ghi bang chit in hoay: ................

Diénthoai: ...l FaxX: .
Gidy dang ky hoat dong s6: ..................... do S& Tu phap tinh (thanh ph) ......
CAp NGAY: ........... [oviiiiinn. OO PP P UPRPPPRRPPRPY
Dang ky hoat dong cho chi nhanh véi ndi1 dung sau day:

1. Tén ctia chi nhanh (ghi bAng chif in HOQ): .......ccoveeeeeseeeeeeeeeeeeeeeeees e
Dia chi tru sé ciia chi Nhanh:..........ccooiiii e
Diénthoai: ... FaX: e
DA 013 L SRS URRPRRR
2. Truéng chi nhanh:

Ho va tén (ghi bang chit in hoa): ............c....cc.oovu..... Gidi tinh (1) cooeveeeeeneee,
Ngay, thang, nam sinh:  ...... [eveiin. [veiinn Quéc tich

S Chirng minh nhan dan/S6 Thé cin cude cong dan/Sé dinh danh ca nhan: ........
Ngay, thang, nam cap (3): ......... [eviinan [eviiiinn. NOi CAP (4): cvovvvrereeeieeseeeseean,
(doi véi Chitng minh nhén dan, Thé Céin cudc cong dan)

NOT tHUONZ t1T (5): 1eveeiiie ettt be e nne e snnee s
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Dién thoai: .........ccceveeeeinnnnen. Email: ..o
Chtng chi hanh nghé déu gid sd: ....................... NgAY CAP:....../ o] v,
Thé dau gid vien sd:.........c.......... do S Tu phap tinh/thanh phd ...........c..cceev.....

cApngdy ..../...... [oviiiinnnn

Chung t6i xin cam doan nghiém chinh tuén thu phép luat va thuc hién day du
cac nghia vu do phép luat quy dinh./.

Tinh (thanh phd), ngay... thang... ndm...

Nguoi dai dién theo phap luit
(Chir ky/chir ky so, ho tén, chirc vu cua
nguoi dai dién, dau/chit ky so cua té chuc)

Ghi chu:
1. Cac thong tin s0 (1), (2), (3), (4), (5), (6):

- Truong hop nop hé so truc tuyén: cdc thong tin dwoc khai thdac ti Co so
dit lieu quoc gia vé dan cu dé tu dong dién vao biéu mau, nguoi thuc hién thi
tuc hanh chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién
vao biéu mdu thi nguoi thuwc hién thi tuc hanh chinh ké khai day di.

- Truong hop nép hé so gidy (ndp truc tiép hodc qua buu chinh): nguoi
thiee hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Cdc théng tin tai biéu mdu nay dong thoi dwoc sir dung dé xdy dung
biéu mau dién tu twong tac khi co quan quan ly nha nuéc cung cap dich vu cong
truc tuyén.
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7. Piang ky tham du kiém tra két qua tiap sw hanh nghé dau gia
Trinh ty thuc hién:

Nguoi da hoan thanh thoi gian tip su hanh nghé dau gia theo quy dinh
ciia Luat dau gia tai san va nguoi khong dat yéu cau trong ky kiém tra két qua
tap su trudce thuc hién dang ky tham du kiém tra két qua tap sy hanh nghé dau
gié tai S& Tu phap noi nguoi do co tén trong danh sach nguoi tap su.

Cach thirc thyc hién: Hb so duogc gui truc tlep, qua h¢ thong buu chinh
hoic truc tuyén (néu thu tuc hanh chinh di dugc cung cap truc tuyén) dén S¢ Tu

phap.

Thanh phén hd so:

- Gidy ding ky tham duy kiém tra két qua tap su hanh nghé dau gia.

- Bao cao két qua tap sy hanh nghé dau gia.

S6 lwong ho so: 01 bo.

Thoi han giai quyét:

Trong thoi han 10 ngay ké tir ngay nhan du hd so hop 1¢, S¢ Tu phap 1ap
danh sach nguoi du diéu kién tham dy kiém tra két qua tap sy hanh nghé dau
gia, dang tai trén trang thong tin dién tir cua SO va gui Bo Tu phap; truong hop
tur choi thi phai thong bao bang van ban ¢6 néu rd 1y do.

Poi twong thye hién thii tuc hanh chinh: Ca nhén.

Co quan thyuc hién tha tuc hanh chinh: S& Tu phap.

Két qua thye hién tha tuc hanh chinh: Danh sach nguoi du diéu kién
tham du ki€m tra két qua tap su hanh nghé dau gia.

Phi, 1¢ phi: 2.700.000 dong.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh : Khong co.

MAu don, miu to khai:

Mau TP-DGTS-14-sd ban hanh kém theo T hong tir s6 03/2024/TT-BTP
ngay 15/5/2024 cua B¢ trwong Bo Tuw phdp swa doi, bo sung 08 thong tr lien
quan dén thu tuc hanh chinh trong linh vuc bo tro tu phap.

Can ctr phap ly:

- Luat d4u gia tai san.

- Nghi dinh sO 62/2017/ND-CP ngay 16/5/2017 cua Chinh phu quy dinh
chi ti€t thi hanh mot s6 diéu va bién phap thi hanh Luat dau gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 cua Bo Tu phap quy dinh
v€ chuong trinh khung cua khoa dao tao ngh€ dau gia, co s¢ dao tao nghé dau gia,
viée tap su va kiém tra két qua tap sy hanh nghé dau gia va bi€u mau trong linh
vuc dau gia tai san.
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- Thong tu s6 106/2017/TT-BTC ngay 06/10/2017 ctua Bo Tai chinh quy
dinh mrc thu, ché d6 thu, ndp, quan ly va st dung phi tham dinh tiéu chuan
hanh nghé dau gia tai san, phi tham dinh diéu kién dang ky hoat dong ctia doanh
nghiép dau gia tai san.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truéng Bé Tuw
phdp sira doi, bé sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh
viee bé tro tu phdp.
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Mau TP-DGTS-14-sd
(Ban hanh kem theo Thong tw s6
03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PANG KY THAM DU’
KIEM TRA KET QUA TAP SU HANH NGHE PAU GIA TAI SAN

Kinh gtri: S& Tu phép tinh (thanh phd).....................
To6i tén 13 (ghi bAng chif in ho@): .......c.cvvveeeveeseesieesresernnnns Giéi tinh
(D:.......
Ngay, thang, ndm sinh:......... [oeiiiinin [oviiiiiniiinn,
Qudc tich (2):w.vveeeeeiininnn.,
S Chtrg minh nhan dan/S6 Thé cin cude cong dan/Sé dinh danh ca nhan: .........
Ngay, thang, nam cap (3):......... [eeeiinn. [oviiininnnn. NOi CAP (4): o
(doi voi Chitng minh nhén dén, Thé Céin cudc cong ddn)
NOT thUONZ tTT (5): 1eiiiiiie ittt e e e s b e e s nraee e ssnee e
NOT G HIEN A1 (0): vvveiviiee ittt e sb e e st ee e s nraeeesnneeeas
Diénthoai:.............................. Email: ..o,
T61 da hoan thanh thoi gian va nghia vu cua ngudi tap SU tai....cceeeecveeeiiieeecieeeenee
D1A ChI U SO oeeiiiiii e e e e rr e e s
Ho tén dau gid vien hudng dan tAP SU:.......cceveveeveevreieeieeseesssessesseseesssssessses s, :
Chtng chi hanh nghé déu gid sd:.............oc...... NEAY CAP «.oovevee) oo e,
Theé dau gia vién sd:.......c...oc...... do S¢ Tu phép tinh/thanh phd .........cocvvvvrenee.
cipngdy ..../...... [eviiiinnn.
Thoi gian tap su bat dau tir ngay..... /..... /......va két thuc vao ngdy..../ .../ ...

T6i xin cam doan chép hanh ding céc quy dinh phap lut va thyc hién day du

cac nghia vy cua thi sinh tham dy kiém tra./.

Tinh (thanh pho), ngay... thang... nam...
Nguwoi dé nghi

X4c nhin ciia t6 chire ddu gia tai san ;
' 8 (ChiF ky/chit ky s6, ho tén)

ddi voi cac thong tin nguoi tip sw
cung cap
(Chit ky/chit ky 6, ho tén; ddu/chiv ky
SO cua to chirc)
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Ghi chu:
1. Cac thong tin 56 (1), (2), (3), (4), (5), (6):

- Truong hop ngp hé so truc tuyén: cdc thong tin dwoc khai thac tw Co so
dit lieu quoc gia vé dan cu dé tu dong dién vao biéu mau, nguoi thuc hién thii
tuc hanh chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién
vdo biéu mdu thi nguoi thue hién thi tuc hanh chinh ké khai day du.

- Truong hop ndp ho so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai ddy di trong biéu mau.

2. Cdc théng tin tai biéu mdu nay dong thoi dwoc siv dung dé xdy dung
biéu mdu dién tu twong tac khi co quan quan ly nha nudc cung cap dich vu cong
truc tuyén.



PHU LUC 11 )
DANH MUC THU TUC HANH C}IiNH bUQC SI;TA bOI, BO SUNG TRONG’LTNH VUC LUAT SU
THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP ,
(Ban hanh kem theo Quyét dinh so /OP-UBND ngay  /5/2024 ciia Chu tich UBND tinh Bac Giang)

PHAN I: DANH MUC THU TUC HANH CHINH

Thoi han gidi Thue hién
Théi han giai quyét Phi, I¢ phi ua‘-‘;lcich‘?vu Ghi
quyeét clia cic co' quan (VND) B?CCI : * | cha
Co ché (sau cat giam)
Ma s6 . N X . Co
STT Linh vwe/Thu tuc hanh chinh giai
TTHC £ quan ‘A -
quyét | Theo Sau S Tur héi Tiep | Tra
quy | cit " Il’l nhin | két
dinh giam phap o’p ho so | qua
gidi
quyet
1) ) ©) (4) () (6) () (8) ) (10) | 1) | (12)
1.002010 | , o Y S
1| 1 |.000000 |DPang ky hoat dong cta 10 chic |\, 90 noay 7 ngay 20000 X | x
0.H02 hanh nghé luat su dong/ho so
1.002032 | Thay doi noi dung dang ky hoat 50.000
2 | 2 |.000.00.0 | dong cua to chirc hanh nghé luat | MC | 10 ngay 10 ngay A A X X
0.H02 | su dong/ho so
1.002055 | Thay d6i nguoi dai dién theo phap . . 50.000
3 3 |.000.00.0 | [uat cia Van phong luat su, cong MC S ngay S ngay déng/hé SO X X




Thoi han giai Thuc hién
Thoi han giai quyét Phi, 1€ phi ua dich vu Ghi
quyet clia cac co' quan (VND) I;ICCI : * | cha
o Co ché (sau cat giam)
STT _ﬁ_aHs g Linh vwe/Thu tuc hanh chinh giai Sgn
quyet Theo Sau Sé Tu 9 héi Tiép Tra
quy cat ha Il)l nhan | ket
dinh | giam | PP op hd so | qui
gidi
quyeét
0.HO0Z |ty luat trach nhiém hiru han mét
thanh vién
1.002079 Thay do61 nguoi dai di¢n theo phéap
4| 2 0'00 00.0 luat cua cong ty luat trach nhiém MC 5 a3 5 noi 50.000 X X
ToH0p | hitu han hai thanh vién o Ién, gay gay ddng/hd so
' cong ty luat hop danh
1.002099 | , o , —
5 | 5 |.000.00.0 | P3ng Ky hoat dong cua chi nhanh |0 |50y 7 ngay 20000 x | x
0Ho2 |cuatd chtrc hanh nghé luat su dong/ho so
1.002153 | 1 A 1A . A
6 | 6 | 000000 Dang ky hanh nghé luét su voi tu MC | 7ngay 5 ngay Khéng quy X x
' 0 |—.|02' cach ca nhan dinh




Thaoi han giai

Thoi han giai quyét Phi, 1€ phi q’fll:.l(’iciill:e\lflu Ghi
quyet clia cac co' quan (VND) BCCI * | cha
] Co ché (sau cat giam)
Ma so . ” . , ene Co
STT Linh vue/Thu tuc hanh chinh giai
TTHC 2 quan & ]
quyet Theo Sau , X Tiep | Tra
< Sé Tw phoi A £
quy cat ha h n!lan ket
dinh | giam | PP op hd so | qui
gidi
quyeét
1.002181 - , R , C o,
7 1 7 | 000.00.0 DAang ky 1’{\0@,12 df)ng cua chi nhanh, MC | 10 ngay 7 ngdy 2‘;000.(300 « «
0Ho2 | cong ty luat nudce ngoai dong/ho so
1.002198 | Thay d6i ndi dung Giéy dang ky 1.000.000
8 8 |.000.00.0 | hoat dong cua chi nhanh, cong ty | MC 5 ngay 5 ngay N X X
dong/ho so
0.H02Z | luat nude ngoai &
1.002218 ) 10 Khéng quy
9 | 9 |.000.00.0 | Hop nhat cong ty luat MC | 10 ngay \ dinh X X
0.HO2 ngay
1.002234 10 Khéng quy
10 | 10 | .000.00.0 | Sap nhap cong ty luat MC 10 ngay . dinh X X
0.H02 ngay




Thaoi han giai

Thoi han giai quyét Phi, 1€ phi Tll:.l(’jcif]:e\lzlu Ghi
quyet clia cac co' quan (VND) I;ICCI : * | cha
] Co ché (sau cat giam)
Ma so - . . , ‘ae Co
STT Linh vue/Thu tuc hanh chinh giai
TTHC - - 2 quan & ]
quyét Theo Sau Sé Tu héi Tiep | Tra
quy cat ha Il)l nhan | ket
dinh | giam | PP op hd so | qua
gidi
quyeét
Chuyén d6i cong ty luat trach R
11 | 11 | 1.008709 | nhiém hiru han va cong ty luat| oo |5 - Kh%?ghq“y .|
.000.00.0 | hgp danh, chuyén doi van phong gay gay ’
0.HO2 | Juét su thanh cong ty Luat
12 | 17 | 1002384 | Dang ky hoat dong cta chi nhanh \ \ 600.000
.000.00.0 | cia cong ty luat nudc ngoai tai| MC | 7 ngay 7 ngay A X X X
0.H02 | Viét Nam dong/ho so
13 | 13 | 1002368 | Cap lai Gidy dang ky hoat dong \ : 2.000.000
.000.00.0 | ctia chi nhanh, cong ty luat nuéc | MC | 10 ngay 7 ngay A A X X
0.H02 | ngoai dong/ho so
Ghi chu: - Thoi han giai quyét duoc tinh bing ngay lam viéc.

- Dia diém tiép nhan ho so: Trung tim Phuc vu hanh chinh cong; Dia chi: Try s¢ Lién co quan, Quang truong

3/2 dudong Hoang Van Thy, thanh pho Bic Giang, tinh Bic Giang; SPT lién h¢: 0204.3852702.




PHAN Il. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Ping ky hoat dong ciia t6 chirc hanh nghé luit sw
Trinh ty thyec hién:

T6 chirc hanh nghé luat su dang ky hoat dong tai S& Tu phap & dia phuong noi
c6 Poan Luat su ma Trudng vian phong luat su hodc Gidm dbc cong ty luat 1a thanh
vién. Cong ty luat do luat su & cac Boan Luat su khac nhau cung tham gia thanh lap thi
dang ky hoat dong tai S& Tu phdp & dia phuong noi c6 tru sé cia cong ty.

Trong thdi han bay ngay 1am viéc, ké tir ngdy nhan da ho so, S& Tu phap cap
Gidy dang ky hoat dong cho t6 chirc hanh nghé luit su; trong truong hop tir chéi thi
phai théng bao bang vin ban va néu 1 1y do, ngudi bi tir chdi cap Gidy dang ky hoat
dong c6 quyén khiéu nai theo quy dinh ctia phap luat.

Cich thirc thue hién: Ho so duoc giri truc tiép, qua hé thong buu chinh hodc
truc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén) dén S& Tu phap.

Thanh phan hb so:
- Giay dé nghi dang ky hoat dong theo mau thong nhat;
- Dy thao Piéu 1é ctia cong ty luat (ddi v6i trudng hop 1a cong ty luat);

- Ban sao Chung chi hanh nghé luat su, ban sao Thé luat su cua luat su thanh
1ap van phong luat su, thanh 1ap hodc tham gia thanh 1ap cong ty luat;

- Gidy to chimg minh vé try s ciia to chirc hanh nghé luat su.

S6 lwong ho so: 01 bd.

Thoi han giai quyét:

~ Trong thoi han bay ngay lam viéc, ké tir ngay nhén du hé so, S& Tu phéap cip

Giay dang ky hoat dong cho t6 chirc hanh nghé luat su.

P6i twong thuwe hién thii tuc hanh chinh: T6 chirc.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thi tuc hanh chinh: Gidy dang ky hoat dong cho t6 chirc
hanh nghé luat su.

Lé phi: 50.000 dong/hd so.

Tén mau don, miu to Khai:

Mdéu TP-LS-02-sd@ ban hanh kém theo Théng tw sé 03/2024/TT-BTP ngay

15/5/2024 cua B truong Bo Tu phdp sia doi, b6 sung 08 théng tw lién quan dén thii
tuc hanh chinh trong linh viee bé tro: tw phdp;

Méu TP-LS-03-sd ban hanh kém theo Thong nr sé 03/2024/TT-BTP ngay
15/5/2024 ciia B¢ triweéng B Tu phdp siva doi, bo sung 08 théng tw lién quan dén thi
tuc hanh chinh trong linh vuc bo tro tw phap.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:
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Piéu kién thanh lap t6 chire hanh nghé luat su:

- Luét su thanh 1ap hodc tham gia thanh 13p t6 chirc hanh nghé luat su phai c6 it
nhat hai ndm hanh nghé lién tuc 1am viéc theo hop dong lao dong cho t6 chirc hanh
nghé luat su hodc hanh nghé véi tu cach ca nhan theo hop dong lao dong cho co quan,
t6 chtic theo quy dinh ctia Luét ndy;

- T6 chirc hanh nghé luat su phai c6 try s¢ lam viéc.

Can cir phap ly cua thu tuc hanh chinh:

- Luat Luat sur s6 65/2006/QH11 ngay 29/6/2006;

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phu quy dinh chi
tiét va bién phap thi hanh Luat Luat su;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ctia B4 Tu phap hudng din mot
s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sd
diéu va bién phap thi hanh Luat Luat su;

- Théng tu s6 47/2019/TT-BTC ngay 05 thang 8 nim 2019 cia B truong BO
Tai chinh quy dinh mic thu, ché d6 thu, ndp, quan 1y va sir dung phi cung cp thong
tin doanh nghiép, 1¢ phi dang ky doanh nghiép;

- Théng tw sé 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucng Bo Tw phdp sita
d6i, bé sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh viee bé tro tue phdp.



Mau TP-LS-02-sd
(Ban hanh kém theo Théng tr s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

, GI§Y })f: NGHI
PANG KY HOAT PONG CUA VAN PHONG LUAT SU/CONG TY
LUAT TRACH NHIEM HUU HAN MOT THANH VIEN

Kinh gtri: S& Tu phéap tinh (thanh phd) .....coveeveveveieeeeeeeen,
TOI tBN 14 (2hi BANG CRIE i HOQ): ...
S Chtrng minh nhan dan/S6 Thé Can cudc cong dan/Sé dinh danh ca nhan:......
Ngay, thang, nim cap (1):...../u.eeeen...... [eviiiinannn, NOi CAP (2): e,

(doi véi Chirng minh nhan dan, Thé Céin cude cong dan).

Giditinh (3):.cveieieiieiee, Ngay, thang, ndm sinh:............ [ [,
The Ut Su 8O: wvevveeeenee, Cap ngay:......... I [ oo,
La thanh vién Poan Luat su tinh (thAnh pho): .......cvveveveeeeeceeeeesesee e
NOTthUONG TU () et e e e re e ree e
NOT G HIEN A1 (5) vveeiiiiiie ittt e et re e sb e e s nrre e e e nneas
Dién thoai: .......cccveiiiiiiiiee e, Email: oo

Dang ky hoat dong cho van phong luat sw, cong ty luat trach nhiém hiru
han mot thanh vién v4i ngi dung sau day:

1. Tén goi du kién cua van phong luat su/cong ty ludt (tén goi ddy di ciia van
phong ludt su/cong ty ludt ghi bang chit in hoa, lya chon it nhat 03 tén ghi theo
TV UL o) R PRTRPI

TN ZIA0 ICH (TEU CO)vrvrreveriieeeeceeeeeeeeeeeee e

TEN VIBL AL (MOU CO) vvrvevreerreieeieeeeee e er sttt
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Tén bang tiéng NUGC NZOAL (FEU CO): w.vuvvrvrrerrrerrrirrerieeereresessesserississesssses s serannes
2. D18 Chi U SO: i
SO dién thoai:....ovvveeeeeeernens FaX: ceeeeeeeeeeeeeeeeens EMail: oo,
LAY L= 0151 =SSR

3. Nguoi dai di¢n theo phép luat:
HO VA 18N (ghi DANG CHIE i HOQ): <.oovevveeeeeeeeevseeeereeeeeseses et

Gidi tinh (6):..cooveiiiiiene, Ngay, thang, nam sinh:.......[........../ ............

S6 Chung minh nhan dan/S6 Thé Can cudc cong dan/S6 dinh danh ca

(doi voi Chitng minh nhan dén, Thé Céin cudc cong ddn)

NOT thUONZ tTT (9): 1ottt raeas
NOT G hIEN A1 (10): 1iiiiiiieiiiii et raes
Theé luat Su 80 covvevveenes do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
La thanh vién Poan Luat su tinh (thanh pho): ......c.oveeeveeerieeeeeeeeee e,

4. Linh vyc hanh nghé:

5. MAu chir ky ctia ngudi du kién 13 Trudng vin phong luat su/Giam doc cong ty:

Chir ky miu thir nhat Chir ky miu thir hai

Ho vatén: ....cocccoeviiiiiiiieeeeeeeee, Ho vatén: ..oooooeeveeiiiiiiieeceee,

T6i cam két nghiém chinh tuan thu phap ludt va thuc hién ddy du cac nghia vu
do phap luat quy dinh./.
Tinh (thanh phé), ngay ....thang.... ndm..........
Nguoi dé nghi




(Chir ky/chit ky 6, ho tén)

Ghi chu:

1. Céc thong tin so (1), (2), (3), (4), (5), (6), (7). (8), (9), (10):

- Truong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quoc gia Vé ddn cur dé tyr dong dién vao bieu mau, nguoi thyc hién thii tuc hanh
chinh khong can ké khai. Néu cdc thong tin khéong dwoc tw déng dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Triong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thic
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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Mau TP-LS-03-sd
(Ban hanh kém theo Théng te s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

GIAY PE NGHI
DPANG KY HOAT PONG CUA CONG TY LUAT HQP DANH/CONG TY
LUAT TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN

Kinh gtri: S& Tu phéap tinh (thanh phd) .....coveevevereeieeeeeeeen,

Chung t6i gdm céc lut su co tén trong danh sach sau day:

Stt Ho tén Gi6i | Ngay sinh | Thé luatsw | Thanhvién | Sb dién
(ghi bang chitin | tinh (ghi 6 sé va | Doan Luét su thoai
hoa) ngay cdp) tinh (thanh
pho)

Pang ky hoat dong cho cong ty luat hop danh/cong ty luat trach nhiém hiru
han hai thanh vién tré 1én véi cac ndi dung sau day:

1. Tén goi du kién cua cong ty ludt (tén goi day dii ciia cong ty ludt ghi bang
chiv in hoa; lwa chon it nhat 03 tén cong ty ghi theo thit ti wU ti€N):......ocvvrvenneee.

TN ZIA0 ICH (TEU CO)vrvrreveriieeeeceeeeeeeeeeeee e
TEN VIL AL (MOU CO) vvrvevrresrreereieeeeee sttt

Tén bang tiENg NUGC NZOAL (MU CO)’ .vvvevviiriiiiiiii e

2. D18 Chi U SO: e



3. Nguoi dai dién theo phap luat (Trong truong hop c6 nhiéu ngwoi dai dién
theo phdp ludt thi ghi ddy di thong tin nhuw ngueoi dai dién thir nhat):

HO VA BN (ghi BANG CHIE i HOQ): «.evovveeeeeeeeevseesereeeee s

Gioi tinh (1):........... Ngay, thang, nam sinh:........... [oioiinann oo
S6 Chung minh nhan dan/S6 Thé Cin cudc cong dan/S6 dinh danh ca

(doi voi Chitng minh nhén dén, Thé Céin cudc cong dan)

NOT thUONZ tTT (4): weeiiiiie et e e sbe e e e nrre e e seeas
NOT G HIEN A1 (5) vveeiiiiiie ittt e e e et e e s srre e e e neeas
Theé ut Su 80 .vcvevveeees do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
La thanh vién Poan Luat su tinh (thanh pho): ........oceeveiereieeeeeeeeeeeeee e,

4. Linh vyc hanh nghé:

5. MAu chir ky ctia ngudi dy kién 1a Giam dbc cong ty:

Chir ky miu thir nhat Chir ky miu thir hai

Ho vatén: ....cocccoeviiiiiiiieeeeeeeee, Ho vatén: ..oooooeeveeiiiiiiieeceee,

Chuing t6i cam két nghiém chinh tuan thu phap luat va thuc hién day du cac
nghia vu do phap luét quy dinh./.

Tinh (thanh phé), ngay.......thdng......ndm.......
Chir ky caa cac luat sw thanh vién
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(Chir ky/chit ky s6, ho tén)

Ghi chu:

1. C4c thong tin s6 (1), (2), (3), (4), (5):

- Truong hop ndp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co so dir
ligu quéc gia vé dan cuw dé tw dong dien vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khong cdn ké khai. Néu cdc théong tin khéong duwoc tw déng dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day du.

- Trirong hop nép ho so gidy (ngp truc tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céac thdng tin tai biéu mau nay dong thoi dwoc sir dung dé xay duwng biéu
Mdu dién tir twong tac khi co quan qudn 1y nha nréc cung cap dich vu cng truc tuyén.
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2. Thay d6i ndi dung ding ky hoat dong ciia td chirc hanh nghé luit sw

Trinh tu thuc hién:

Khi ¢6 su thay ddi tén, dia chi tru s&, chi nhanh, van phong giao dich, linh vuc
hanh nghé, danh sach lut su thanh vién, nguoi dai dién theo phap luat cua t6 chirc
hanh nghé luat su, cac ndi dung khac trong hd so ding ky hoat dong thi trong thoi han
muoi ngay lam viéc, ké tr ngay quyét dinh thay doi, t6 chirc hanh nghé luat su phai
dang ky v6i S& Tu phap noi to chirc hanh nghé luat su ding ky hoat dong.

Cach thirc thue hién: HO so duoc gui tryc tiép, qua h¢ théng buu chinh hodac
truc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén) dén S¢ Tu phap.

Thanh phan hd so:

Gidy dé nghi thay d6i noi dung dang ky hoat dong ctia to chtrc hanh nghé luat
su.

S6 lwong ho so: 01 bd.

Poi twong thue hién thii tuc hanh chinh: T6 chirc hanh nghé luat su.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong ctia to chirc
hanh nghé luat su.

L¢ phi: 50.000 dong/ho so.

Tén miu don, miu to khai: Mdau TP-LS-06-sd ban hanh kém theo Théng tw sé
03/2024/TT-BTP ngay 15/5/2024 ciia Bo truéng Bé Tw phdp sira doi, bo sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vue bé tro' tw phdp.

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

Can cur phap ly cia thi tuc hanh chinh:

- Luat Luat su s0 65/2006/QH11 ngay 29/6/2006;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ctia B6 Tu phap hudéng din mot
s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sd
diéu va bién phap thi hanh Luat Luat su;

- Théng tu sb 47/2019/TT-BTC ngay 05 thang 8 nim 2019 cta Bo truéng Bo
Tai chinh quy dinh mic thu, ché d6 thu, ndp, quan 1y va sir dung phi cung cp thong
tin doanh nghiép, 1¢ phi dang ky doanh nghi¢p;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng Bo Tuw phdp siva
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viee bé tro tw

phap.
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Mau TP-LS-06-sd
(Ban hanh kém theo Théng te s6 03/2024/TT-BTP)
TEN CUA TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
HANH NGHE LUAT SU Djc 1ap - Ty do - Hanh phic

o GIAY DE NGHI
THAY POI NOI DUNG PANG KY HOAT PONG
CUA TO CHUC HANH NGHE LUAT SU

Kinh gtri: S& Tu phéap tinh (thanh phd) .....coveevvvevcreieeeeeen,
1. Tén goi dy du cua td chirc hanh nghé luat su (ghi bang chit in hoa):..............
2. Gidy dang ky hoat dOng s6:........ccceeveennen. do S¢ Tu phap tinh (thanh phd).....
...................................... CAP NGAY cevevvc L eveeec Lo,
3. DA ChI U SO: oo e e as
SO dién thoai:....ovvveeeeeereens FaX: corveeeeeerereeeeeeens EMail ..o,
LAY =] 0 1 (=

Ping ky thay doi ndi dung ding ky hoat dong
ciia to chirc hanh nghé lut sw nhw sau’:

Chuing t6i cam két nghiém chinh tuan thu phap luat va thuc hién day du cac
nghia vy do phap luét quy dinh./.

Tinh (thanh phé), ngay ...... thang......nam.......
Nguoi dai dién theo phap luat
(Chit ky/chit ky s6, ho tén; ddu/chit ky s6 ciia
16 chirc)

! Kém theo gidy t& chirng minh vé viéc thay déi ndi dung dang ky hoat dong.
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Ghi chu:
Céc thdng tin tai biéu mdu nay dong thoi dwoc sir dung dé xay duwng biéu mau
dién tr tiong tac khi co quan quan Iy nha niéc cung cap dich vy cong truc tuyen.
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3. Thay d6i ngwoi dai dién theo phap luit ciia Vin phong luit sw, cong ty
luét trach nhiém hiru han mgt thanh vién

Trinh ty thue hién:

Khi c6 sy thay d6i ngudi dai dién theo phap luat cta van phong ludt su, cong ty
luat trach nhiém hiru han mot thanh vién thi trong thoi han mudi ngay lam viéc, ké tur
ngay quyét dinh thay ddi, van phong luat su, cong ty ludt trach nhiém hiru han mot
thanh vién phai dang ky vdi S& Tu phap noi t6 chirc hanh nghé luat su dang ky hoat
dong.

Trong thoi han 05 ngay lam viée, ké tir ngdy nhan du ho so hop 18, S& Tu phap
cap lai Giay dang ky hoat dong cho van phong luat su, cong ty luat trach nhi€ém hiru
han mot thanh vién trong d6 ghi rd ndi dung thay ddi ngudi dai dién theo phéap luat;
truong hop tir chdi phai thong bao bang van ban va néu rd 1y do.

Cich thirc thye hién: Ho so duoc giri truc tiép, qua hé thong buu chinh hodc
trye tuyén (néu thu tuc hanh chinh da duoc cung cép truc tuyén) dén So Tu phap.

Thanh phan hb so:

- Gidy dé nghi thay d6i nguoi dai dién theo phap luat;

- Gidy ding ky hoat dong cta vian phong luat su, cong ty ludt trach nhiém hitu
han mot thanh vién;

- Vin ban thoa thudn giita nguoi dai dién theo phap luat cii va nguoi du kién 1a
dai dién theo phap luat ddi véi viéc thuc hién cic quyén, nghia vu cta vin phong luat
su, cong ty luat;

- Ho, tén, s6 va ngay cap Thé luat su cta ngudi du kién 13 dai dién theo phap
luat.

S6 lwong ho so: 01 bd.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéce, ké tir ngay nhan du ho
so hop 18, S& Tu phéap cip lai Gidy dang ky hoat dong cho vin phong luat su, cong ty
ludt trach nhiém hiru han mdt thanh vién trong d6 ghi rd ndi dung thay do1 nguoi dai
dién theo phép luat; truong hop tir chdi phai thong bao bang van ban va néu 13 1y do.

Poi twong thuwe hién thii tuc hanh chinh: vin phong luat su, cong ty luat trach
nhiém hiru han mot thanh vién.

Co quan giai quyét thii tuc hanh chinh: S Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong cua vin
phong luat su, cong ty luat trach nhiém hiru han mot thanh vién.

Lé phi: 50.000 dong/hd so.

Tén miu don, miu to khai: Mdu TP-LS-06-sd ban hanh kém theo Théng twr s6
03/2024/TT-BTP ngay 15/5/2024 ciia BY trucéng Bé Tw phdp siea doi, bo sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vwec bé tro tw phdp.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:
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Nguoi dai dién theo phap luat cia van phong luat su, cong ty luat trach nhi¢m
hitu han mot thanh vién phai 1a luat su chu s¢ hitu cua van phong luét su, cong ty luét.

Can cu phap ly cua tha tuc hanh chinh:

- Luat Luat su s6 65/2006/QH11 ngay 29/6/2006.

- Nghi dinh s 123/2013/NB-CP ngay 14/10/2013 ctia Chinh phii quy dinh chi
tiét va bién phap thi hanh Luat Luat su;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ciia B6 Tu phap huéng din mot
s6 diu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sd
diéu va bién phap thi hanh Luat Luat su;

- Théng tu sb 47/2019/TT-BTC ngay 05 thang 8 nim 2019 cia B truéng BO
Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi cung cp thong
tin doanh nghiép, 1¢ phi dang ky doanh nghiép;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng Bo Tu phdp siva
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.
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Mau TP-LS-06-sd
(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)
TEN CUA TO CHU'C CONG HOA XA HOQI CHU NGHIA VIET NAM
HANH NGHE LUAT SU Doc 1ap - Ty do - Hanh phic

6 GIAY PE NGHI
THAY POI NOI DUNG PANG KY HOAT PONG
CUA TO CHUC HANH NGHE LUAT SU

Kinh gtri: S& Tu phéap tinh (thanh phd) .....coveevevevecieeeeeeeein,
1. Tén goi day du cua td chirc hanh nghé luat su (ghi bang chit in hoa):..............
2. Gidy dang ky hoat dong s6:.......c..cceveennen. do S¢ Tu phap tinh (thanh phd).....
...................................... CAP NEAY: cvvveeres L evevec Lo
3. DA ChI tTU SO oottt e e e e e s s e e e e e e e e e e b e aaeeeas
SO dién thoai:....coveeveeeeeeereene, FaX cettieeeeeeeeeeeeeenns EMail: oo,
VVBDSTEE ...

Ping ky thay doi ndi dung diing ky hoat dong
ciia to chirc hanh nghé luit sw nhw sau®:

Chuing t6i cam két nghiém chinh tuan thu phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh./.

Tinh (thanh pho), ngay ...... thang.......nam.......
Nguoi dai dién theo phap luat
(Chit ky/chit ky 6, ho tén; ddu/chit ky s6 cia
t6 chirc)

2 Kém theo gidy to chimg minh vé& viéc thay ddi ndi dung dang ky hoat dong.
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Ghi chu:
Céc thdng tin tai biéu mdu nay dong thoi dwoc sir dung dé xay duwng biéu mau
dién tr tiong tac khi co quan quan Iy nha niéc cung cap dich vy cong truc tuyen.
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4. Thay d6i ngwoi dai dién theo phap luit ciia cong ty luit trach nhiém hiru
han hai thanh vién tré 1€n, cong ty luat hgp danh

Trinh tu thuc hién:

Khi ¢ sy thay d6i nguoi dai dién theo phap ludt cta cong ty ludt trach nhiém
hiru han hai thanh vién tr& 1én, cong ty luat hop danh trong ho so dang ky hoat dong
thi trong thoi han muoi ngay lam viéc, ké tir ngdy quyét dinh thay doi, cong ty luat
trach nhiém htru han hai thanh vién tr¢ 1én, cong ty luat hop danh phai dang ky véi So
Tu phép noi t6 chtrc hanh nghé luét su dang ky hoat dong.

Trong thoi han 05 ngay lam viée, ké tir ngdy nhan du ho so hop 18, S& Tu phap
cap lai Giay dang ky hoat dong cho cong ty luat trach nhi¢m hiru han 2 thanh vién tr&
1én, cong ty luat hop danh, trong d6 ghi rd ndi dung thay d6i ngudi dai dién theo phap
lut; truong hop tir chdi phai thong bao bing van ban va néu 13 1y do.

Cich thire thye hién: Ho so duoc giri truc tiép, qua hé thong buu chinh hodc
trye tuyén (néu thu tuc hanh chinh da duoc cung cp truc tuyén) dén So Tu phap.

Thanh phén hd so: Gidy dé nghi thay d6i noi dung ding ky hoat dong cia t6
chtrc hanh nghé luat su.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéce, ké tir ngay nhan du hd
so hop 18, So Tu phap cap lai Gidy dang ky hoat dong cho cong ty luat trach nhiém
hiru han 2 thanh vién tré 1én, cong ty luat hop danh, trong d6 ghi rd ndi dung thay doi
ngudi dai dién theo phap luat; trudng hop tir chdi phai thong bao bang vin ban va néu
ro ly do.

P6i twong thue hién thi tuc hanh chinh: cong ty ludt trach nhiém hiru han
hai thanh vién tré 1€n, cong ty ludt hop danh.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thye hién thi tuc hanh chinh: Gidy dang ky hoat dong cua cong ty
ludt trdch nhiém hiru han hai thanh vién tré lén, cong ty luat hop danh.

Lé phi: 50.000 dong/ho so.

Tén miu don, miu to khai: Mdau TP-LS-06-sd ban hanh kém theo Théng twr sé
03/2024/TT-BTP ngay 15/5/2024 ciia BY trucéng Bé Tw phdp sita doi, bo sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tw phdp.

Yéu cau, diéu Kién thwe hién thii tuc hanh chinh:

Nguoi dai dién theo phdp ludt cua cong ty ludt trdch nhi¢m hiru han hai thanh
vién trd 1€n, cong ty ludt hgp danh phai 1a lut su va la thanh vién cta cong ty luat.

Can cur phap ly cida tha tuc hanh chinh:
- Luat Luat su s6 65/2006/QH11 ngay 29/6/2006;

- Nghi dinh s6 123/2013/NB-CP ngay 14/10/2013 ciia Chinh phu quy dinh chi
tiét va bién phap thi hanh Luat Luat su;
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- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ciia B4 Tu phap huéng din mot
s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sd
diéu va bién phap thi hanh Luat Luat su;

- Théng tu s6 47/2019/TT-BTC ngay 05 thang 8 nim 2019 cia B truéng BO
Tai chinh quy dinh mic thu, ché d6 thu, ndp, quan 1y va sir dung phi cung cp thong
tin doanh nghiép, 1¢ phi dang ky doanh nghiép;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng Bo T phdp siva
déi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tw

phap.
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Mau TP-LS-06-sd
(Ban hanh kém theo Théng te s6 03/2024/TT-BTP)
TEN CUA TO CHUC CONG HOA XA HOI CHU NGHIiA VIET NAM
HANH NGHE LUAT SU Djc 1ap - Ty do - Hanh phic

o GIAY DE NGHI
THAY POI NOI DUNG PANG KY HOAT PONG
CUA TO CHUC HANH NGHE LUAT SU

Kinh gtri: S& Tu phéap tinh (thanh phd) .....coveevvvevcreieeeeeen,
1. Tén goi dy du cua td chirc hanh nghé luat su (ghi bang chit in hoa):..............
2. Gidy dang ky hoat dong s6:........cccccvveennen. do S¢ Tu phap tinh (thanh phd).....
...................................... CAP NEAY: cvvvveeres L everic Lo
3. DA ChI U SO: oo e e as
SO dién thoai:....ovvveeeeeereens FaX: corveeeeeerereeeeeeens EMail ..o,
LAY =] 0 1 (=

Ping ky thay doi ndi dung ding ky hoat dong
ciia to chirc hanh nghé luét sw nhw sau®:

Chuing t6i cam két nghiém chinh tuan thu phap luat va thuc hién day du cac
nghia vy do phap luét quy dinh./.

Tinh (thanh phé), ngay ...... thang......nam.......
Nguoi dai dién theo phap luat
(Chit ky/chit ky s6, ho tén; ddu/chit ky s6 ciia
16 chirc)

¥ Kém theo gidy to chirmg minh vé& viéc thay ddi ndi dung dang ky hoat dong.
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Ghi chu:
Céc thdng tin tai biéu mdu nay dong thoi dwoc sir dung dé xay duwng biéu mau
dién tr tiong tac khi co quan quan Iy nha niéc cung cap dich vy cong truc tuyen.
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5. Piang ky hoat dong ciia chi nhanh ciia t6 chirc hanh nghé luit sw

Trinh tu thuc hién:

T6 chirc hanh nghé luat su phai c6 hd so dang ky hoat dong ctia chi nhanh guri
S& Tu phap. Trong thoi han bay ngay lam viéc, ké tir ngay nhan da ho so, S& Tu phéap
cap Gidy dang ky hoat dong cho chi nhanh; truong hop tir chéi thi phai thong bao bang
van ban va néu rd ly do.

Cich thire thue hién: Ho so duoc giri truc tiép, qua hé thong buu chinh hoic
trye tuyén (néu thu tyc hanh chinh da duoc cung cép truc tuyén) dén So Tu phap.

Thanh phan hd so:

- Gidy dé nghi dang ky hoat dong ctia chi nhanh;

- Ban sao Gidy ding ky hoat dong cua to chirc hanh nghé luat su thanh lap chi
nhanh;

- Quyét dinh thanh 1ap chi nhanh;

- Ban sao Chtng chi hanh nghé lut su va ban sao Thé luat su ctia Truong chi
nhanh;

- Gidy to ching minh vé try sé cta chi nhanh.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han bay ngay lam viéc, ké tir ngay nhan da hd
s0, So Tu phép cap Gidy dang ky hoat dong cho chi nhanh

Poi twong thue hién thii tuc hanh chinh: T6 chtc hanh nghé luat su.

Co quan giai quyét thii tuc hanh chinh: S& Tu phép.

Két qua thue hién thii tuc hanh chinh: Gidy dang ky hoat dong cho chi nhanh
ctia to chirc hanh nghé luat su.

Lé phi: 50.000 dong/hd so.

Tén miu don, miu to khai: Mdu TP-LS-04-sd ban hanh kém theo Théng tw s6

03/2024/TT-BTP ngay 15/5/2024 ciia Bo truéng Bé Tw phdp sira doi, b6 sung 08
théng tie lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phdp.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Khong.
Can cur phap ly cida tha tuc hanh chinh:
- Luat Luat su sé 65/2006/QH11 ngay 29 thang 6 nam 2006 duoc sira doi, bd

sung béi Luat sira d6i, bd sung mot sb dicéu cua Luat Luat su s6 20/2012/QH13 ngay
20 thang 11 nam 2012;

- Nghi dinh sé 123/2013/ND-CP ngay 14/10/2013 ciia Chinh pha quy dinh chi
tiét mot s6 dicu va bién phép thi hanh Luat Luat su;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ctia B4 Tu phap hudéng din mot
s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sd
diéu va bién phap thi hanh Luat Luat su;
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- Théng tu sb 47/2019/TT-BTC ngay 05 thang 8 nim 2019 cia B truéng BO
Tai chinh quy dinh mic thu, ché d6 thu, ndp, quan 1y va sir dung phi cung cp thong
tin doanh nghiép, 1¢ phi dang ky doanh nghiép;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng Bo Tu phdp siva
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.
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Mau TP-LS-04-sd
(Ban hanh kém theo Théng tr s6 03/2024/TT-BTP)
TEN CUA TO CHU'C CONG HOA XA HQI CHU NGHIA VIET NAM
HANH NGHE LUAT SU Doc 1ap - Ty do - Hanh phic

GIAY PE NGHI ,
DANG KY HOAT PONG CUA CHI NHANH
CUA TO CHU'C HANH NGHE LUAT SU

Kinh giri: S& Tu phap tinh (thanh phd) ....c.evveevveereeeeeeeeeeeen,

1. Tén goi day du cua to chirc hanh nghé luat su thanh 1ap chi nhanh (ghi bang
CHIE T FHOG) ..ottt ettt e ab e e snee e
TN 120 AICh (TBU CO)nvuvreieerereereeeeeeeeeeeere st
TEN VIBL tAL (T1EU CO): cvvveeverveeeeseersseseeseee e s s sttt ane st

Tén bang tieng NUGC NZOAL (MU CO): ..vvvvveeiieeiiiei e

...................................... CAP NEAY: cvvveeres L everec Lo

I 5 T o] 1 5 o Yo U

WWVBDSIEE: ..
4. Linh vuc hanh nghé:
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2. DPiachitrusd cuachinhdnh: ..o

3. Truong chi nhanh:

HO VA 18N (ghi DANG CHIE i HOQ): <.oovevveeeeeeeeevseeeereeeeeseses et
Gidi tinh (1):........... Ngay, thang, nam sinh:............ oo, Lo,
INOT thUONZ T (2): 1.ttt bbbt bt nnesreas
INOT O RIEN AT (3): 1eeuveiiieieieierte ettt b et nnenreas
S6 Chtmg minh nhan dan/S6 Thé Can cudc cong dan/S6 dinh danh c4 nhan: ......
Ngay, thang, ndm cap (4): oo/ eveeeiid oo . NOLCAP (5)i el
(doi véi Chirng minh nhén dan, Thé Céin cudc cong dan)

Theé 1uat sw s ...cvevevnee.. do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
La thanh vién Doan Luét su tinh (thanh phd): ...c..vvvveeeieeeeeeeeeeeeeee e

4. Linh vuc hanh nghé:

5. Mau chit ky ctia nguoi du kién 1a Truong chi nhanh:

Chir ky miu thir nhat Chit ky miu thi hai

Ho VA ten: ..o, Ho vateén: ...oooooviiiiiieeiiiieeeeeee,

Chung t6i cam két nghiém chinh tuan thu phap luat va thuc hién dy du cac
nghia vy do phap luéat quy dinh./. ,
Tinh (thanh pho), ngay .....thang......nam......
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Nguoi dai dién theo phap luét
(Chit ky/Chit ky SO ho tén, chirc vu; dau/chir
ky s6 ciia t6 chirc)

Ghi chu:

1. Céc thdng tin sé (1), (2), (3), (4), (5):

- Truong hop ndp ho so truc tuyén: cdc théng tin dwoc khai thac tir Co so dir
ligu quoc gia vé din cw dé tw dong dién vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khong cdn ké khai. Néu cdc théng tin khéng diwoc tw déng dién vao biéu mau thi
nguroi thuc hién th tuc hanh chinh ké khai day di.

- Truwong hop nép ho so gzay (nop truc tlep hOac qua buu chinh): nguoi thuc
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Cac thdng tin tai biéu madu nay dong thoi dwoc sir dung dé xay duwng biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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6. Ding ky hanh nghé luit sw véi tw cach ca nhén
Trinh ty thue hién:

Luit su hanh nghé véi tu cach ca nhan ding ky hanh nghé tai S¢ Tu phép & dia
phuong noi c6 Poan Luat su ma luat su do 1a thanh vién.

Trong thoi han nim ngay 1am viéc, ké tir ngdy nhan da hd so, S Tu phap cép
Giay dang ky hanh nghé luat su; truong hop tir chdi phai thong bdo bang van ban va
néu rd ly do.

Cich thire thwe hién: Ho so duoc giri truc tiép, qua hé thong buu chinh hodc
truc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén) dén S¢ Tu phap.

Thanh phan hb so:

- Pon dé nghi ding ky hanh nghé luat su;

- Ban sao Chung chi hanh nghé luat su, ban sao Thé luat su;

- Ban sao Hop ddng lao dong ky két véi co quan, t6 chc.

S6 lwong ho so: 01 bo.

Thoi han gidi quyét: Trong thoi han nim ngay lam viéc, ké tir ngdy nhan du
hd so, S¢ Tu phap cap Gidy ding ky hanh nghé luat su.

P6i twong thuwe hién thi tuc hanh chinh: Cé nhan.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thyc hién thii tuc hanh chinh: Gidy dang ky hanh nghé luat su.

Lé phi: Khong.

Tén miu don, miu to khai: Mdu TP-LS-05-sd ban hanh kém theo Théng tw s6
03/2024/TT-BTP ngay 15/5/2024 ciia BY trucéng Bé Tw phdp sita doi, bo sung 08
théng twe lién quan dén thi tuc hanh chinh trong linh vuc bé tro tw phdp.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

Luat su hanh nghé vo1 tu cach ca nhan 1a luat su lam viéc theo Hop déng lao
dong cho co quan, to chirc khong phai 13 to chire hanh nghé luat su.

Can cir phap ly cua thu tuc hanh chinh:

- Luat Luat su sé 65/2006/QH11 ngay 29 thang 6 nam 2006 duoc sira ddi, bd

sung boi Luat stra ddi, bo sung mot sb diéu cua Luat Luat su sb 20/2012/QH13 ngay
20 thang 11 nam 2012;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ctia B4 Tu phap hudéng din mot
s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sd
diéu va bién phap thi hanh Luat Luat su;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng Bo Tuw phdp siva
doi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tw

phap.
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Mau TP-LS-05-sd
(Ban hanh kém theo Théng tr s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

‘ DPON PE NGHI PANGKY
HANH NGHE LUAT SU VOI TU CACH CA NHAN

Kinh giri: S& Tu phap tinh (thanh phd) ....c.ovveevveeeeeeeeeeeeee,

Ngay, thang, nam sinh:...........c........... [, [,

Ping ky hoat ddng hanh nghé luit sw véi tw cach ca nhin
v6i cac ngi dung sau day:

1. Ho va tén 1uat su (ghi baAng Chif in HOQ): ....o.oveoeeeeeeseeeeeeees e,
Dién thoai: .......ccoceveveveeiiiiene, FaX: ., Emaili.....ccooviiiiiiiiiiene,
S6 Chimg minh nhan dan/S6 Thé Can cudc cong dan/S6 dinh danh ca nhan: ......
Ng?y, thang, ndm cap (2): oo/ evvvee oo NOTCAP (3): e,
(doi voi Chitng minh nhan dan, Thé Can cudc cong dan)

IO R 10 (o 0P T USSR
NOT G HIEN 121 (5) vveeiiiiiie ittt e e e e s srre e e e neeas
Theé luat Su 80 .vvevveeees do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
La thanh vién Doan Luét su tinh (thanh phd): ...c.vvvveeeeeeeeeeeeeeeeeeee e
2. Tén, dia chi cta co quan, to chirc ky hop dong 120 d0ng: .......ccovvvvevvevvrerennnns
Dién thoai: .......cooeveveveeiiriene, FaX: ., Emaili.....ccooveiiiiiiiiie,
VVBDSTEE ..

3. Linh vuc hanh nghé: Theo quy dinh cua Luat Luat su.

Tdi chiu trach nhiém vé nhitng nd1 dung néu trén va cam két tuan thu cac
nguyén tdc hanh nghé luat su, thuc hién dﬁy du cac quyén va nghia vy cua luat
su do phép luat quy dinh./.
Tinh (thanh phé), ngay.... thang....ndm....
Luét sw dé nghi
(Chir ky/chit ky 6, ho tén)



31

Ghi chu:

1. Céc théng tin s6 (1), (2), (3), (4), (5):

- Truong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quoc gia Vé ddan cur dé tir dpng dién vao bieu mau, nguoi thyc hién thii tuc hanh
chinh khéng can ké khai. Néu cdc thong tin khong dwoc tu dong diéen vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Triong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day dii trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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7. Pang ky hoat dong cia chi nhanh, cong ty luit nuwéc ngoai
Trinh ty thyc hién:

Trong thoi han sau muoi ngay, ké tir ngay dwoc cip Gidy phép thanh lap, chi
nhéanh, cdng ty luat nudc ngoai phai dang ky hoat dong tai S6 Tu phap ¢ dia phuong
noi dat tru so.

Trong thai han bay ngay 1am viéc, ké tir ngdy nhan du hé so, S¢ Tu phap cip
Gidy dang ky hoat dong cho chi nhanh, cong ty luat nudc ngoai.

Cich thire thue hién: Ho so duoc giri truc tiép, qua hé thong buu chinh hoic
trye tuyén (néu thi tuc hanh chinh da duoc cung cép truc tuyén) dén So Tu phap.

Thanh phan hd so:

- Ban sao Giay phép thanh Iap chi nhanh, cong ty luat nuéc ngoai;
- Giay to chizng minh vé try so.

S6 lwong ho so: 01 bd.

Thoi han giai quyét: Trong thoi han bay ngay lam viéc, ké tir ngay nhan du ho
s0, So Tu phéap cap Gidy dang ky hoat dong cho chi nhanh, cong ty luat nudc ngoai.

Poi twong thue hién thii tuc hanh chinh: chi nhanh, cong ty luat nudc ngoai.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong cua chi
nhanh, cong ty luat nudc ngoai tai Viét Nam.

Phi: 2.000.000 dong/ho so.

Tén miu don, mau to khai: Mdu TP-LS-20-sd ban hanh kém theo Théng tw s6
03/2024/TT-BTP ngay 15/5/2024 ciia BY trucéng Bé Tw phdp sita doi, bo sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vue bé tro tw phdp.

Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khéng.

Can cur phap ly cia tha tuc hanh chinh:

- Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nam 2006; Luat stra d6i, bo
sung mot s6 diéu ciia Luat Luat su s6 20/2012/QH13 ngay 20 thang 11 nam 2012;

- Thong tu s6 220/2016/TT-BTC ngay 10/11/2016 ctia Bo truong Bo Tai chinh
quy dinh muc thu, ché do thu, ndp, quan ly phi, 1€ phi trong linh vyc hoat dong luat su;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ciia Bo Tu phap huéng dan mot
s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sb
diéu va bién phap thi hanh Luat Luat su;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng Bo Tu phdp sira
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déi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tw

phap.

Mau TP-LS-20-sd
(Ban hanh kém theo Théng te s6 03/2024/TT-BTP)
TEN CONG TY LUAT CONG HOA XA HQI CHU NGHIiA VIET NAM
NUOC NGOAI TAI Doc 1ap - Tw do - Hanh phuc
VIET NAM

GIAY PE NGHI PANG KY HOAT PONG CHI NHANH CUA
CONG TY LUAT NUOC NGOAI TAI VIET NAM

Kinh gti: S& Tu phép tinh/thanh phé..........oooovvvvvvvveveeeeeee.

Tén goi day du cua cong ty ludt nudc ngoai du kién thanh 1ap chi nhanh (ghi
DANG CIE i1 HOQ): ...ttt
TN 120 AICh (TEU CO)vervirvrereereeeeseeeeeeeeeee et

TEN VIBL tAL (T1BU CO): vvvvevereeeeeeeeseeses sttt n st

Tén bang tieng NUGC NZOAL (FEU CO): ..vvviveeeieeesieeiee et
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Pang ky hoat dong cho chi nhanh véi n¢i dung sau day:
1. Tén cua chi nhanh (ghi bang chit IN N0A): ......cvovvevveeeeeereereeeeee e,
TN ZIA0 AICH (TBU CO)vrvreveiieeeeeeeeeeee ettt
TN VIEL AL (TOU CO) cvvveveesreeeeeeeeeeeee ettt

Tén bang tiEng NUGC NZOAL (EU CO) ...vvvruveeieeieesieeee et

2. Diachitrusd cua chi nhanh: ...

4. Trudong chi nhanh:

Ho va t&n (ghi bang chit in NOA): ........coooooeeeeeeveeeceeeeeeeeeeeeeeeeee e eeessseees
Gidi tinh (1)1, Ngay, thang, nam sinh: .......... [oviiiininn [oviiiiinans
Quodc tich (2):vvereeeeenee,

S6 Chimg minh nhan dan/S6 Thé Can cude cong dan/S6 dinh danh ca nhan (ddi
VOl cong dan Viét Nam):........ccc.ccceeeeennnee.

Ngay, thang, nim cap (3): ...... [eeii... [eeiii... NOTCAP (4o,
(doi voi Chung minh nhan dan, Thé Can cudc cong dan

S6 Ho chiéu (doi v6i nguedi nedc ngoai):.......vveveveevrrereererenne,

Ngay, thang, nim cap: ...... [eee... [eviinan NOT CAP: ..ot
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Chung t6i cam két tudn thii phap luat Viét Nam va hoat dong dung véi ndi dung

ghi trong Gidy phép thanh lap chi nhanh./.
Tinh (thanh phd), ngay...... thang.... nam ......
Nguwoi ding dau
Cong ty luit nwde ngoai tai Viét Nam
(Chir ky/chit ky so, ho tén; dau/chit ky so cua to chirc)

Ghi chu:

1. Céc thdng tin sé (1), (2), (3), (4):

- Truong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quoc gia vé dan cw dé tw dong dién vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc tir dong dién vao biéu mdu thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Triong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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8. Thay d6i ndi dung Gidy ding ky hoat dong ciia chi nhanh, cong ty luit
nwéc ngoai
Trinh tu thuc hién:

Trong thoi han 30 ngay, ké tir ngdy nhan duoc vin ban chip thuin thay d6i noi
dung Gidy phép thanh lap chi nhanh, cong ty luat nudc ngoai thi chi nhanh, cong ty
luat nuéc ngoai phai ding ky viéc thay doi tai So Tu phap ¢ dia phuong noi dit try 6.

Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan du hd so hop 18, Sé Tu phap
thuc hién viéc dang ky thay ddi noi dung Gidy ding ky hoat dong bang cach cap lai
Gidy dang ky hoat dong cho chi nhanh, cong ty luat nuéc ngoai

Cich thire thue hién: Ho so duoc giri truc tiép, qua hé thong buu chinh hoic
tryc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén) dén S& Tu phap.

Thanh phan hd so:

- Gidy dé nghi thay d6i ding ky hoat dong ciia chi nhanh, cong ty ludt nudc
ngoai;

- Ban sao Gidy phép thanh 1ap cta chi nhanh, cong ty luat nudc ngoai;

- Van ban chap thuan thay d6i ndi dung Gidy phép thanh 1ap ciia Bo Tu phap.

S6 lwong ho so: 01 bo.

Thoi han giai quyét:

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du ho so hop 1€, Sé Tu phap
thuc hién viéc dang ky thay ddi noi dung Gidy ding ky hoat dong bang cach cap lai
Gidy dang ky hoat dong cho chi nhanh, cong ty luat nudc ngoai.

P6i twong thuwe hién thii tuc hanh chinh: chi nhanh, cong ty luat nudc ngoai.

Co quan giai quyét thii tuc hanh chinh: S& Tu phap.

Két qua thuc hién thi tuc hanh chinh: Gidy ding ky hoat dong cua chi
nhéanh, cong ty luat nudc ngoai tai Viét Nam.

Phi: 1.000.000 dong/hd so.

Tén méu don, miu to khai: Mdu TP-LS-26-sd ban hanh kém theo Théng tw sé
03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudong Bé Tu phdp sita déi, bo sung 08
théng tie lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phdp.

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khéng.

Can cw phap ly cia thi tuc hanh chinh: Khong.

- Luat Luat su sb 65/2006/QH11 ngay 29 thang 6 nim 2006; Luat stra ddi, bd
sung mot s6 diéu ctia Luat Luat su s6 20/2012/QH13 ngay 20 thang 11 nim 2012;

- Nghi dinh s 123/2013/NB-CP ngay 14/10/2013 ctia Chinh phii quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luét Luét su;

- Thong tu s6 220/2016/TT-BTC ngay 10/11/2016 ctua Bo trudng Bo Tai chinh
quy dinh muc thu, ché do thu, ndp, quan ly phi, 1€ phi trong linh vuc hoat dong luat su;
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- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ciia B4 Tu phap huéng din mot
s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sd
diéu va bién phap thi hanh Luat Luat su;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia B triwong B T phdp sira
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu
phap.



38

Mau TP-LS-26-sd
(Ban hanh kém theo Théng tr s6 03/2024/TT-BTP)

Tén chi nhanh, cong ty luit ~ CONG HOA XA HQI CHU NGHIA VIET NAM
Nwéc ngoai tai Viét Nam Poc lap - Tw do - Hanh phiic

GIAY DE NGHI CAP LAUTHAY POI NQI DUNG GIAY PANG KY
HOAT PONG CUA CHI NHANH, CONG TY LUAT NUOC NGOAI

Kinh gtri: S6 Tu phép tinh/thanh pho...........................

TOI 18N 12 (2hi BANG CHIF i1 HOA): ...t

Truéng chi nhanh/Giam dbc cong ty (tén day dii ciia chi nhanh, céng ty ludt
NUGC NGOAT GNi DANG CRTE I HOQ) ...

Gidy phép thanh 1ap Chi nhanh/Cong ty sb: ............... CAp NEAY: ool oo e,
Gidy dang ky hoat dong so: ............... do S& Tu phap tinh (thanh phd) ..................
................................ CAP NEAY: evvvvvvec  cvei L oo
D1a ChI tU SO . e
Dién thoai: .......cccvevvvvireiinien, Fax:..ooovieeeeennn, Email:..ccccoooiiiiice e,

Pé nghi cap lai/thay d6i ndi dung gidy ding ky hoat dong cia Chi
nhanh/Céng ty luit nwéc ngoai (dé nghi thay doi néi dung gidy dang ky hoat
dong ghi ré Théng tin trude khi thay déi va Théong tin sau khi thay déi):

Ly do cap lai/thay 01 NOL AUNE: .....oecvvveeeeeeeeeeseeee st
Théng tin trude khi thay ddi (doi véi truong hop thay doi ndi dung ding ky hoat
101773 LSRR

Chting t61 cam két tuan tha phap luat Viét Nam va hoat dong dting véi ndi1 dung
ghi trong Gidy phép thanh lap va Gidy dang ky hoat dong ciia Chi nhanh/Cong
ty ludt nude ngoai./.
Tinh (thanh pho), ngay...... thang.... ndm ......
Trwong chi nhanh/
Giam doc cong ty luit nwde ngoai 7
(Chir ky/chir ky so, ho tén; dau/chir ky so cua to
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chirc)
Ghi chu:

Céc thdng tin tai biéu mdu nday dong thoi duwoc sir dung dé xay duwng biéu mau
dién tr tiong tac khi co quan quan Iy nha niéc cung cap dich vy cong truc tuyen.
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9. Hop nhét cong ty luit
Trinh tu thuc hién:

Hai hodc nhiéu cong ty ludt trach nhiém hitu han c6 thé thoa thuin hop nhét
thanh mot cong ty luat trach nhiém hiru han md&i. Hai hodc nhiéu cong ty luat hop danh
c6 thé thoa thuan hop nhét thanh mot cong ty luat hop danh méi. Céc cong ty ludt hop
nhat giri hd so dén tru s S& Tu phéap noi cong ty luat hop nhat dang ky hoat dong.

Cich thire thue hién: Ho so duoc giri truc tiép, qua hé thong buu chinh hoic
tryc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén) dén S& Tu phap.

Thanh phan hd so:
- Gidy dé nghi hop nhat cong ty luat;

- Hop ddng hop nhat, trong d6 phai quy dinh rd vé thu tuc, thoi han va diéu
kién hop nhat; phuong an st dung lao dong; vi¢c ké thira toan bd quyén, nghia vu va
loi ich hop phap cta cac cong ty luat bi hop nhat;

- Gidy ding ky hoat dong cua cc cong ty luat bi hop nht;

- Piéu 18 cua cong ty luat hop nhat.

S6 lwong ho so: 01 bo.

Thoi h’z.m gi?ii quyét: Trong thoi han 10 ngay, ké tir ngély,nhén da ho so hop 1¢,
S& Tu phép cap Gidy dang ky hoat dong cho cong ty luat hop nhat.

Poi twong thuwe hién thi tuc hanh chinh: Cac cong ty luat bi hop nhat.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két guﬁ thire hién thi tuc hanh chinh: Gidy ding ky hoat dong cho cong ty
luat hop nhat.

Lé phi: Khong.

Tén miu don, miu to khai: Mdau TP-LS-28-sd ban hanh kém theo Théng tw sé

03/2024/TT-BTP ngay 15/5/2024 ciia Bé truong Bé Tu phdp sita déi, bo sung 08
théng twr lién quan dén thi tuc hanh chinh trong linh vurc bé tro tw phdp.

Yéu ciu, diéu kién thwe hién tha tuc hanh chinh: Khang.

Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Luat su;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ciia B6 Tu phap huéng ddn mot
s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sb
diéu va bién phap thi hanh Luat Luét su;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucng Bo T phdp sira
d6i, b6 sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh viec bé tro- tu

phap.
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Mau TP-LS-28-sd
(Ban hanh kém theo Théng tur s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

GIAY PE NGHI HOP NHAT/SAP NHAP CONG TY LUAT VIET NAM

Kinh gtri: S& Tu phép tinh (thanh phd) ...

nguoi dai dién theo phap luat clia cac cong ty ludt (fdt ca cac cong ty ludt tham
gia hop nhat/sap nhdp phai ghi day dii cdc théng tin nhir sau):

Tén day du cta cong ty 1At (ghi bAng chit in BO@): ...........cccoveveveeeeeereseereseersrsnes
Gidy dang ky hoat dong sb: ............... do S¢ Tu phap tinh (thanh phd) ..................
................................ CAP NEAY: evvvvvvec  cvei L oo
D1a Chi tU SO e
Dién thoai: ....cccceveeiiiiiiiii e, FaX e
Email: ... WEDSIEE: ...

Pé nghi Sé' Tw phap chip thuin cho cong ty ching toi hop nhéat/sap nhip
v6&i ndi dung nhw sau:

1. Tén cong ty luat hinh thanh sau hop nhat/sap nhap (tén goi day dii ghi bang
o T L Yo ) PSR

RV TSR A (AT o1e) TS
Tén bang tiéng nuGC NGOAT (NEU CO): w..uvvvverereereseeeeeeeeeeeeeesssesees st

P 5 L E o] 0 5 o IR SR

3. Nguoi dai dién theo phap luat du kién (cé thé c6 mot hodc nhiéu nguwoi dai
dién theo phap luat doi véi cong ty ludt trach nhiém hitu han hai thanh vién tro
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lén; trieong hop ¢ nhiéu ngwoi dai dién theo phdp ludt thi ghi day du théng tin
nhuw nguoi dai dién thue nhdt):

HO VA 81 (2hi BANG CHIF i1 HOA): ...

(doi véi Chirng minh nhén dan, Thé Céin cudc cong dan)

NOT tHUONZ t1T (4): eveeiiee ettt bbbt e e nbe e e nees
NOT G HIEN A1 (5) vveeiiiiiie ittt e e e srr e e sneas
Theé ut Su 80 .ocvevveeeees do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
La thanh vién Poan Luat su tinh (thanh pho): ........oceeveiereieeeeeeeeeeeeee e,

4. Danh sach luat su thanh vién dy kién

Stt Ho tén Gioi | Ngay, | Théluatsw | Thanhvién | So dién
(ghi bang chizin | tinh | thang, (ghirosova | Doan Luit thoai
hoa) nam sinh ngay cdp) sw tinh
(thanh pho)

5. Mau chit ky cua nguoi du kién 1a Giam doc cong ty sau khi hop nhat/sap
nhap:

Chir ky miu thir nhat Chit ky miu thit hai

Ho VA ten: ..o, Ho vaten: ...oooooviiiiiiieeiiieeeeeee,

Chung t6i cam doan nghiém chinh tuan théi phap lut va thyc hién day du cac
nghia vu do phap luét quy dinh./.

Tinh (thanh pho)....., ngay...... thang.... ndm ......
Nguwoi dai dién theo phap luat Nguoi dai dién theo phap luét

(Chit ky/chit ky s6, ho tén, chirc vu; dau/chiv  (Chit ky/chit ky s6, ho tén, chirc vu; dau/chi
ky so cua to churc) ky so cua to chirc)
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Ghi chu:
1. Céc théng tin sé (1), (2), (3), (4), (5):

- Truong hop ndp ho so truc tuyén: cdc théng tin dwoc khai thac tir Co so dir
ligu quoc gia vé din cu dé tw dong dien vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng diwoc tw déng dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day du.

- Trirong hop nép ho so gidy (ngp truc tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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10. Sap nhap cong ty luat
Trinh tu thuc hién:

M6t hodc nhiéu cong ty luat trach nhiém hiru han c6 thé sap nhdp vao mdt cong
ty luat trach nhi¢ém hiru han khac. Mot hoac nhiéu cong ty luat hop danh c6 thé sap
nhap vao mot cong ty luat hop danh khac. Cac cong ty ludt bi sap nhap gui hd so dén
tru s& S& Tu phap noi cong ty luat nhan sap nhap dang ky hoat dong.

Cich thire thue hién: Ho so duoc giri truc tiép, qua hé thong buu chinh hoic
tryc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén) dén S& Tu phap.

Thanh phan hd so:
- Gidy dé nghi sap nhap cong ty luat;

- Hop déng sap nhap cong ty luat, trong do phai quy dinh 1o vé thu tuc, thoi han
va diéu kién sap nhap; phuong an st dung lao dong; viéc ké thira toan bo quyén, nghia
vu va loi ich hgp phdp cia cac cong ty ludt bi sdp nhap;

- Gidy dang ky hoat dong cuia cac cong ty ludt bi sap nhap va cong ty luat nhan
sap nhap.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: 10 ngay, ké tir ngay nhan da ho so hop 1é.

P6i twong thuwe hién thi tuc hanh chinh: Cac cong ty luat bi sap nhap.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong cho cong ty
luat nhan sap nhéap.

Lé phi: Khong.

Tén miu don, miu to khai: Mdau TP-LS-28-sd ban hanh kém theo Théng tw sé
03/2024/TT-BTP ngay 15/5/2024 ciia BY trucéng Bé Tw phdp sita doi, bo sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro' tw phdp.

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

Can cur phap ly cia tha tuc hanh chinh:

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luét Luét su;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ctia B4 Tu phap hudéng din mot
s6 diéu va bién phéap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sé
diéu va bién phap thi hanh Luat Luét su;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng Bo T phdp siva
déi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tw

phap.
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Mau TP-LS-28-sd
(Ban hanh kém theo Théng te sé 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuic

GIAY PE NGHI HOP NHAT/SAP NHAP CONG TY LUAT VIET NAM

Kinh gtri: S Tu phép tinh (thanh phd) .........

nguoi dai dién theo phap luat clia cac cong ty ludt (fdt ca cdc cong ty ludt tham
gia hop nhat/sap nhdp phdi ghi day dii cdc thong tin nhir sau):

Tén day du ctia cong ty luat (ghi bAng chif in HOQ): ........cocoeeeeeeeereeeeeeeeeseeesreernn
Gidy dang ky hoat dong so: ............... do S& Tu phap tinh (thanh phd) ..................
................................ CAP NEAY: evvvvvvec  cvei L oo
D1a ChI U SO . oeeeiiii e
Dién thoai: ....ccccooeeiiiiiiii FaX e
Email: ..o WEDSITE: ...,

Pé nghi Sé' Tw phap chap thuin cho cong ty ching toi hop nhat/sap nhip
v&i ndi dung nhw sau:

1. Tén cong ty luat hinh thanh sau hop nhat/sap nhap (tén goi day dii ghi bang
CRIE TT HOQ) ..ot

TN VIEL LAL (NEU CO): vttt
Tén bang tiéng nudC NGOAT (NEU CO): ....vvvevreeeeeeeeeeeee ettt

2. DA ChI tIU SOT .eviiei e

3. Nguoi dai dién theo phap luat du kién (cé thé c6 mét hodc nhiéu nguoi dai
dién theo phap luat doi véi cong ty ludt trach nhiém hitu han hai thanh vién tro
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|én; trieong hop ¢ nhiéu ngwoi dai dién theo phdp ludt thi ghi day du théng tin
nhuw nguoi dai dién thue nhdt):

HO VA 81 (2hi BANG CHIF i1 HOA): ...

(doi véi Chirng minh nhén dan, Thé Céin cudc cong dan)

NOT tHUONZ t1T (4): eveeiiee ettt bbbt e e nbe e e nees
NOT G HIEN A1 (5) vveeiiiiiie ittt e e e srr e e sneas
Theé ut Su 80 .ocvevveeeees do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........
La thanh vién Poan Luat su tinh (thanh pho): ......cvveeeeeeeeieeeeeee e,

4. Danh sach luat su thanh vién dy kién

Stt Ho tén Gioi | Ngay, | Théluatsw | Thanhvién | So dién
(ghi bang chizin | tinh | thang, (ghirosova | Doan Luit thoai
hoa) nam sinh ngay cdp) sw tinh
(thanh pho)

5. Mau chit ky cua nguoi du kién 1a Giam doc cong ty sau khi hop nhat/sap
nhap:

Chir ky miu thir nhat Chit ky miu thit hai

Ho VA ten: ..o, Ho vatén: ..o,

Chung t6i cam doan nghiém chinh tuan thu phéap luat va thyc hién day du cac
nghia vu do phap luét quy dinh./.

Tinh (thanh pho)....., ngay...... thang.... ndm ......
Nguwoi dai dién theo phap luat Nguoi dai dién theo phap luét

(Chit ky/chit ky s6, ho tén, chirc vu; dau/chiv  (Chit ky/chit ky s6, ho tén, chirc vu; dau/chi
ky so cua to churc) ky so cua to chirc)
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Ghi chu:
1. Céc théng tin sé (1), (2), (3), (4), (5):

- Truong hop ndp ho so truc tuyén: cdc théng tin dwoc khai thac tir Co so dir
ligu quoc gia vé din cu dé tw dong dien vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng diwoc tw déng dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day du.

- Triong hop nép ho so gidy (ngp truc tiep hodc qua buu chinh): nguoi thic
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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11. Chuyén d6i cong ty luit trach nhiém hiru han va cong ty luat hop danh,
chuyén déi vin phong luit sw thanh cong ty luit

Trinh ty thue hién:

Cong ty luat trach nhiém hitu han mot thanh vién c6 thé chuyén d6i sang hinh
thirc cong ty luat trach nhiém hiru han hai thanh vién tr¢ Ién. Cong ty luat trach nhiém
hitu han hai thanh vién tr& 1én c6 thé chuyén d6i sang hinh thtrc cong ty luat trach
nhiém hiru han mot thanh vién. Cong ty luat trach nhi€ém hiru han c6 thé chuyén doi
sang hinh thic cong ty luat hop danh. Cong ty luat hop danh c6 thé chuyén ddi sang
hinh thirc cong ty ludt trach nhiém hitu han. Cac cong ty luat bi chuyén d6i giri ho so
dén tru s& S& Tu phap noi cong ty luat chuyén doi dang ky hoat dong.

Vin phong ludt su c6 thé chuyén d6i thanh cong ty luat trach nhiém hiru han
hodc cong ty luat hop danh trén co so ké thira toan bo quyén, nghia vu ctia vin phong
luat su theo quy dinh cta phép luat. Van phong lut su bi chuyén do6i giri ho so dén tru
s S& Tu phap noi cong ty ludt du kién diang ky hoat dong.

Cich thire thue hién: Ho so duoc giri truc tiép, qua hé thong buu chinh hoic
tryc tuyén (néu thu tuc hanh chinh da duoc cung cép truc tuyén) dén So Tu phap.

Thanh phin h so:

- Gidy d& nghi chuyén dbi trong d6 néu rd muyc dich, 1y do chuyén déi va cam
két vé viéc ké thira toan bd quyén, nghia vu va lgi ich hop phap cua cac cong ty
luat/van phong luat su duoc chuyén doi;

- Dy thao Piéu 1é cua cong ty luat chuyén ddi;

- Gidy dang ky hoat dong ctia cong ty luat/van phong luit su duoc chuyén doi;

- Danh sach thanh vién hodc luat su chu so hiru; ban sao Thé luat su cua cac
luat su thanh vién hodc luat su chu sé hiru cia cong ty luat chuyén doi;

- Ban sao gidy to chimg minh vé tru so trong trudong hop cé thay doi vé tru so.

S6 lwong ho so: 01 bd.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan da ho
so hop 1¢, S& Tu phap cap Giay dang ky hoat dong cho cong ty luat chuyén doi.

Poi twong thue hién thii tuc hanh chinh: Céc cong ty luat bi chuyén doi.

Co quan giai quyét thii tuc hanh chinh: S& Tu phap.

Két qua thye hién thi tuc hanh chinh: Gidy diang ky hoat dong cho cong ty
luat chuyén doi.

Lé phi: Khong.

Tén miu don, miu to khai: Mdu TP-LS-29-sd@ ban hanh kém theo Théng tw s6
03/2024/TT-BTP ngay 15/5/2024 ciia By truong Bo Tw phdp swa doi, bo sung 08
théng twr lién quan dén thi tuc hanh chinh trong linh vurc bé tro tw phdp.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Khong.



49

Can cu phap ly cia thi tuc hanh chinh:

- Nghi dinh s 123/2013/NB-CP ngay 14/10/2013 ctia Chinh phii quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luét Luét su;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ctia B6 Tu phap huéng din mot
s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sd
diéu va bién phap thi hanh Luat Luat su;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng Bo Tu phdp siva
déi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tw

phap.
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Mau TP-LS-29-sd
(Ban hanh kém theo Théng tur s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

GIAY PE NGHI CHUYEN POI HINH THUC TO CHUC HANH NGHE
LUAT SU VIET NAM

Kinh giri: S& Tu phap tinh (thanh PhS) ....vvvvveeeeeeccceeeeeeeseeeeeeeeeeeeeeec s
Tén day du ctia t6 chirc hanh nghé luat su (ghi bang chif in hoa): ..........cocoeevveeen..
Gidy dang ky hoat dong sb: ............... do S¢ Tu phap tinh (thanh phd) ..................
................................ CAP NEAY: o.vvvvevec  cve L oo
D1a ChI tU SO e
Dién thoai: ....cccceveeiiiiiiiii e, FaX e
Email: c.ooeeeiiieeee e WEDSITE: ..o

Pé nghi S6 Tw phap cho chiing tdi chuyén doi hinh thirc t6 chirc hanh nghé
luat sw véi cac ndi dung nhw sau:

1. Tén day du cta to chirc hanh nghé luat su sau khi chuyén d6i (ghi bang chir in

RV TSR A (AT o1e) RS
Tén bang tiéng nudC NGOAT (NEU CO): ....vvveveeeeeeeeeeee et
2. Hinh thirc t6 chitc hanh nghé luat su sau khi chuyén doi: .......cc.ccoovvverereriennenn,

IR Oy o 1)1 1 DT

4. Nguoi dai dién theo phap luat:
HO VA 18N (ghi DANG CHIE i HOQ): .o

(doi véi Chitng minh nhén dan, Thé Céin cudc cong dan)
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NOT thUONZ t1T (4): weeiiiiie it srb e sbb e e aeeas
NOT G HIEN A1 (5) 1 vveeiiiiie ittt sb e sbbe e saeas

Theé 1uat sw s ...cvevevnee., do Lién doan Luat su Viét Nam cap ngay:...../ .../ ........

La thanh vién Poan Luat su tinh (thanh phd): .....c.vvvvevieeeeieseeeeeeeee e
5. Muc dich, 1y do ChUYEN A0z ......cuvvrereerericeeeeseeeseeseeieeesseesessess s esessee e

6. Danh sach luét su thanh vién du kién

Stt Ho tén Gioi | Ngay sinh
(ghi bang chit in tinh
hoa)

Thé luat sw
(ghi ré so va
ngay cap)

Thanh vién
Poan Luat
sur tinh
(thanh phd)

S6 dién
thoai

7. Mau chit ky ctia ngudi du kién 12 Giam déc cong ty sau khi chuyén d6i:

Chir ky miu thit nhat

HO VA tEN: ..vvviiiiieeieeceeeeeeeeeeeeeee

Chir ky miu thir hai

HoO VATEN: .evveeeeeeeeeeeeee

Chung t6i cam két ké thira toan bo quyén, nghia vu, loi ich hop phép cua t6 chirc
hanh nghé luat su dugc chuyén doi sau khi thyc hién chuyén do6i va chap hanh
day du céac nghia vu do phap luat quy dinh./.

Ghi chu:
1. Céc théng tin sé (1), (2), (3), (4),

Tinh (thanh phé), ngay ... thang....ndm....
Ngudi dai dién theo phap luat
(Chit ky/chir ky so, ho tén, chirc vu;

ddau/chir ky so6 cua to chirc)

(5):

- Truong hop ngp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co so dir
ligu quéc gia vé dan cw dé tw dong dién vao biéu madu, nguwoi thyc hién thi tuc hanh
chinh khong can ké khai. Néu cdc théng tin khéng duwoc tw dong dién vao biéu mau thi

nguroi thuc hién thu tuc hanh chinh ké khai

day di.
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- Trirong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mau dién tur twong tdac khi co quan quan ly nha nuwoc cung cap dich vu cdng tryc tuyen.
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12. Pang ky hoat dong cta chi nhanh cia cong ty luit nuwdc ngoai tai Viet
Nam

Trinh ty thyc hién:

Cong ty luat nudc ngoai phai ndp hd so diang ky hoat dong cua chi nhanh cia
cong ty tai tru s& S& Tu phap dia phuong noi ¢o tru s& cua chi nhanh.

Cich thire thue hién: Ho so duoc giri tryc tiép, qua hé thdng buu chinh hoic
truc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén) dén S& Tu phap.

Thanh phan hd so:

- Gidy dé nghi dang ky hoat dong cta chi nhanh cta cong ty ludt nudc ngoai tai
Viét Nam;

- Ban sao Gidy phép thanh lap chi nhanh cua cong ty ludt nude ngoai tai Viét
Nam:;

- Gidy to chitng minh try sé ctia chi nhanh cua cong ty luat nude ngoai tai Viét
Nam.

S6 lwgng hd so: 01 bo.

Thoi han gidi quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngdy nhan du ho
so hop I¢.

Poi twong thue hién thii tuc hanh chinh: Cong ty luat nudc ngoai tai Viét
Nam.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thyc hién thi tuc hanh chinh: Gidy ding ky hoat dong cho chi nhanh
cua cong ty luat nudc ngoai tai Viét Nam.

Phi: 600.000 dong/hd so.

Tén miu don, miu to khai: Mdau TP-LS-20-sd ban hanh kém theo Théng tw sé
03/2024/TT-BTP ngay 15/5/2024 ciia Bé truong Bé Tu phdp sita déi, bo sung 08
théng twr lién quan dén thi tuc hanh chinh trong linh vurc bé tro tw phdp.

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luét Luét su;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ciia Bo Tu phap huéng dan mot
s6 diéu va bién phap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sb
diéu va bién phap thi hanh Luat Luét su;

- Thong tu s6 220/2016/TT-BTC ngay 10/11/2016 ctia Bo truéng Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan ly phi, 1¢ phi trong linh vuc hoat dong luat su;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng Bo T phdp siva
doi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tw



phap.

54



Mau TP-LS-20-sd
(Ban hanh kém theo Théng ne sé 03/2024/TT-BTP)

TEN CONG TY LUAT CONG HOA XA HQI CHU NGHIA VIET NAM
NUOC NGOAI TAI Doc 1ap - Tw do - Hanh phuc
VIET NAM

GIAY PE NGHI PANG KY HOAT PONG CHI NHANH CUA
CONG TY LUAT NUOC NGOAI TAI VIET NAM

Kinh gtri: S& Tu phép tinh/thanh phd.........ooooovvvvvvvveveeeeeeen

Tén goi day du cua cong ty luat nudc ngoai du kién thanh 1ap chi nhanh (ghi
DANG CIE i1 HOQ): ...ttt
TN 120 AICh (TEU CO)nvervorvreeeeeeeeeseeeeeeeeeeee sttt

TEN VIBL tAL (T1BU CO): vvvvevereeeeeeeseseesee ettt n s

Tén bang tieng NUGC NZOAL (FEU CO): ..vvvvveeiieeesiee e

Dang ky hoat dong cho chi nhanh véi n¢i dung sau day:
1. Tén cta chi nhanh (ghi BAng chit in HO@): .....c.vvveeveeesesreseeereeersressesien s,

TN 120 AIC (TBU CO)vurvirvireeeeeeeeseeeeeeeese et
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TEN VIL AL (MOU CO) cvrvevreeireseieeeeeeeee ettt en sttt
Tén bang tiéng NUGC NZOAL (U CO): w.vuvvrvvrrrrrrsrsreriirersrssessessesessssssessn s serineens
2. Diachitru sd cua chi nhanh: ..o
Di1€n thoai: ....cocovviiiiii e L) G
Email: oo, WEDSITE: ...

4. Trudong chi nhanh:

HO VA t8N (@hi DANG CHIE 11 HOQ): .ooveveeoeoeeeeeeeveecoeoeeeeeeeeeeeeeeees e
Gidi tinh (1)1, Ngay, thang, nam sinh: .......... [oiiiiininn [oviiiiinans
Quodc tich (2):vvereeeenee,

S6 Chimng minh nhan dan/S6 Thé Can cude cong dan/S6 dinh danh ca nhan (ddi
VOi cong dan Viét Nam):........ccc.ccceeueennnne.

Ngay, thang, nim cap (3): ...... [eeii... [eeiin... NOTCAP (4,
(doi véi Chitng minh nhdn ddn, Thé Can cwée céng dan

S6 Ho chiéu (doi v6i nguedi nwdc ngoai):......ovvevevveevrresrevereene,

Ngay, thang, nim cép: ...... [eeii... [ieii... NOT CAP: e

Chung t6i cam két tudn thii phap luat Viét Nam va hoat dong dung véi ndi dung
ghi trong Gidy phép thanh lap chi nhanh./.
Tinh (thanh pho), ngay...... thang.... nam ......
Nguwoi dirng dau

Cong ty luit nwde ngoai tai Viét Nam
(Chir ky/chir ky so, ho tén; dau/chit ky so cua to chirc)
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Ghi chu:

1. C4c théng tin sé (1), (2), (3), (4):

- Truong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
lieu quoc gia vé ddn cu dé tu dong dién vao biéu mau, nguoi thuc hién thu tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc tw déng dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Triong hop ndp ho so gidy (ngp truc tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mau dién tir twong tdac khi co quan quan ly nha nuwoc cung cap dich vu cdng tryc tuyen.
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13. Cép lai Gidy diing ky hoat ddng ciia chi nhanh, cong ty luit nwéc ngoai

Trinh tw thuwc hién:

- Trong truong hop Gidy ding ky hoat dong cta chi nhanh, cong ty luat nudc
ngoai bi mat, bi rach, bi chdy hodc vi Iy do khach quan ma thong tin trén Giay dang ky
hoat dong, chi nhanh, cong ty ludt nudc ngoai giri hd so dé nghi cép lai Gidy dang ky
hoat dong dén S¢ Tu phép noi c6 try so clia chi nhanh, cong ty luat nudc ngoai.

- Trong thoi han bay ngay lam viée, ké tir ngay nhan da hd so hop 18, S¢ Tu
phap cép lai Gidy ding ky hoat dong cho chi nhanh, cong ty luat nudc ngoai.

Cach thirc thue hién: HO so duoc gui tryc tiép, qua h¢ théng buu chinh hodac
truc tuyén (né€u thu tuc hanh chinh da dugc cung cap truc tuyén) dén S& Tu phap.

Thanh phan hd so:

- Gidy dé nghi cép lai Qiéy qéng ky hoat dong cua chi nhanh, cong ty luat nudc
ngoai, trong d6 néu 1o ly do, s6 Gidy dang ky hoat dong;

- Cac gidy to theo quy dinh tai Diéu 79 ctia Luat Luat su.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han bay ngay lam viéc ké tir ngay nhan du ho
so hop I¢.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phéap.

Péi twong thwe hién thii tuc hanh chinh: T6 chirc.

Tén miu don, miu to khai: Mdu TP-LS-26-sd ban hanh kém theo Théng twr s6

03/2024/TT-BTP ngay 15/5/2024 ciia BY trucéng Bé Tw phdp sita doi, bo sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vue bé tro' tw phdp.

Phi: 2.000.000 dong/hd so.

Két qua thuc hién thi tuc hanh chinh: Gidy ding ky hoat dong cua chi
nhéanh, cong ty luat nudc ngoai.

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

Can cur phap ly cia tha tuc hanh chinh:

- Luat Luat su sé 65/2006/QH11 ngay 29 thang 6 nam 2006; Luat stra ddi, bo
sung mot s6 diéu ctia Luat Luat su s6 20/2012/QH13 ngay 20 thang 11 nim 2012;

- Thong tu s6 05/2021/TT-BTP ngay 24/6/2021 ctia B4 Tu phap hudéng din mot
s6 diéu va bién phéap thi hanh Luat Luat su, Nghi dinh quy dinh quy chi tiét mot sé
diéu va bién phap thi hanh Luat Luét su;

- Thong tu s6 220/2016/TT-BTC ngay 10/11/2016 cta Bo truong Bo Tai chinh
quy dinh muc thu, ché do thu, ndp, quan ly phi, 1€ phi trong linh vyc hoat dong luat su;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng Bo T phdp siva
doi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tw

phap.
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Mau TP-LS-26-sd
(Ban hanh kém theo Théng te sé 03/2024/TT-BTP)

Tén chi nhanh, cong ty luit  CONG HOA XA HOI CHU NGHIA VIET NAM
Nwéc ngoai tai Viét Nam Poc lap - Tw do - Hanh phic

GIAY PE NGHI CAP LAUTHAY POI NOI DUNG GIAY PANG KY
HOAT PONG CUA CHI NHANH, CONG TY LUAT NUOC NGOAI

Kinh gtri: S¢ Tu phép tinh/thanh pho...........................

TOI tBN 14 (5 BANG CAIE i HOQ): ...

Truéng chi nhanh/Giam dbc cong ty (tén ddy dii ciia chi nhanh, cong ty ludt
NUGC NGOAE Ghi BANG CHIF I HOA): ....o..oveeeeeeeeeoeseeeee e

Gidy phép thanh 1ap Chi nhanh/Cong ty s6: ............... CAp NEAY: oo i e,
Gidy dang ky hoat dong sb: ............... do S¢ Tu phap tinh (thanh phd) .................
................................ CAP NEAY: cvvvvvveres evevic Lo
D18 ChI U SO . oo e
Dién thoai: .........ccocvveeeeiinnnn. FaX: ., Emaili...ccccooiii e,

Pé nghi cap lai/thay d6i ndi dung gidy ding ky hoat dong cia Chi
nhanh/Céng ty luit nwéc ngoai (dé nghi thay doéi néi dung gidy ding ky hoat
dong ghi ré Théng tin trude khi thay déi va Théng tin sau khi thay d6i):

Ly do cap lai/thay d0i 101 dUNE: ....cveevevveevceieeeesieeeeeeeeees s
Thong tin trudce khi thay d6i (doi véi truong hop thay doi ndi dung dang ky hoat

Chung t6i cam két tuan thu phap luat Viét Nam va hoat dong ding v6i noi dung
ghi trong Gidy phép thanh 1ap va Gidy ding ky hoat dong cua Chi nhanh/Céng
ty ludt nudc ngoai./.

Tinh (thanh pho), ngay...... thang.... ndm ......
Trudéng chi nhanh/
Giam doc cong ty luit nwéc ngoai
(Chi ky/chit ky s6, ho tén; ddu/chit ky sé ciia té

chirc)
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Ghi chu:

Céc thdng tin tai biéu mdu nday dong thoi duwoc sir dung dé xay duwng biéu mau
dién tir tiong tac khi co quan quan Iy nha niéc cung cap dich vy cong truc tuyen.



(Ban hanh kém theo Quyét dinh s6

/OD-UBND ngay

PHU LUC 11
DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VUC TU VAN PHAP LUAT
THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP

/5/2024 ciia Chui tich UBND tinh Bic Giang)
PHAN I. DANH MUC THU TUC HANH CHINH

.. £ Thuc hién
Thoi han gidi Thai han giai quyet qua dich vu
% clia cac co quan ,
Co ché quyet (Sau cat giam) buu chinh
Linh vuc/Thi tuc hanh Phi, 1& phi cong ich o
STT hi giai — Ghi chu
chinh quyét’ | Theo . ‘. (VND) Tiep | 5
Sau cat . Co quan phoi nhan X
quy giam So hop giai quyét he | Ket
dinh : S0 qua
(1) () ©) (4) (5) (6) (7) (8) (9) (10)
Dang ky hoat dong cua
1.| 01 | Trung tAm tu van phap MC | 5ngay | 5ngay Khong X
luat
Dbing ky hoat dong cho 5ngay | 5ngay
2.| 02 | Chi nhanh Trung tam MC Khong X
tu van phap luat
Thay d6i ndi dung
dang ky hoat dong cua
3| og | Gang Xy hoatdong cuad g sy | 7 ngay Khong X
Trung tam tu van phap
luat, Chi nhanh
ip thé an vién 5ngay | 5nga
al o4 Ca[:) t eﬂtu van vié MC gay gay Khong y
phap luat
Ghi chii: - Thoi han giai quyét duoc tinh bang ngay lam viéc.

- bia diém tiép nhan ho so: Trung tdm Phuc vu hanh chinh cdng; ia chi: Tru s¢ Lién co quan, Quang truong
3/2 dudong Hoang Vin Thy, thanh phd Bic Giang, tinh Bic Giang; SPT lién hé: 0204.3852702.

W Co ché giai quyét: MCLT: Thuc hién theo co ché mot cta lién thong; MC: Thuc hién theo co ché mot cira; K: Khong thuc hién theo co ché mot cira, mot cia lién thong




PHAN I1. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
1. Ping ky hoat ddng ciia Trung tim tw van phap luat
Trinh tw thyc hién:

- T6 chirc chu quan ra Quyét dinh thanh Iap Trung tam tu van phéap luat.
Quyeét dinh thanh 1ap Trung tam tu van phap luat do nguoi ding dau cua to chac
chu quan ky.

- Trung tim tu van phép luat dang ky hoat dong tai S¢ Tu phép, noi dat
tru s¢ cua Trung tam.

- Trong thoi han ndm ngay 1am viéc, ké tir ngay nhan du hé so hop I, S&
Tu phép c6 trach nhiém cap Giay déng ky hoat dong cho Trung tdm tu van phap
luat; trong trudng hop tir choi, phai thdng bao ly do bang van ban.

Céch thic thuc hién: Ho so duoc gui truc tiép, qua hé thong buu chinh
hoac truc tuyén (néu thi tuc hanh chinh da duoc cung cap truc tuyén).

Thanh phan hé so:
- Bon dang ky hoat dong;

- Quyét dinh cua t6 chic chu quan vé viéc thanh lap Trung tim tu van
phap luat; vé viéc cir Giam doc cia Trung tam tu van phap luat;

- Du thao quy ché t6 chac, hoat dong ctia Trung tam tu van do to chac cha
quan ban hanh;

- Danh sach kém theo ho so clia nguoi duge dé nghi cap The tu van vién
phap luat, cua luat su lam viéc theo hop dong lao dong cho Trung tam.

S6 lwong ho so: 01 bo.

_ Thai han giai quyét: Trong thoi han nim ngay lam viéc, ké tir ngay nhan
da ho so hop €.

Co quan thyc hién thi tuc hanh chinh: S¢ Tu phap.

Poi twong thuc hién thi tuc hanh chinh: T4 chic.

Tén mau don, mau to khai: Mau TP-TVPL-01-sd ban hanh kém theo
Thong tw s6 03/2024/TT-BTP ngay 15/5/2024 cua B truong B Tuw phdp sia
doi, bé sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh virc bé tro
tw phap.

Lé phi: Khong.

~ Két qua thyc hign thia tuc hanh chinh: Gidy dang ky hoat dong Trung tam
tu van phap luat.

Yéu cau, diéu kién thuc hién thia tuc hanh chinh: Khéng.

Cin ¢t phap ly caa thia tuc hanh chinh:

- Nghi dinh s 77/2008/ND-CP cua Chinh phu ngay 16/7/2008 vé tu van
phap luat;



3

- Nghi dinh s 05/2012/ND-CP ngay 02/02/2012 caa Chinh pha vé sira
d6i, bo sung mot sé diéu cua cac Nghi dinh vé dang ky giao dich bao dam, trg
gitp phap Iy, luat su, tu van phép luat;

- Thong tu s6 01/2010/TT-BTP cua B6 Tu phap ngay 09/02/2010 quy
dinh chi tiét va huéng dan thi hanh mot sé diéu caa Nghi dinh sé 77/2008/ND-
CP ngay 16 thang 7 nim 2008 cua Chinh phu vé tu van phap luat.

- Thong tu s6 19/2011/TT-BTP ngay 31/10/2011 cia Bo Tu phap sira doi,
bd sung mot s quy dinh caa thu tuc hanh chinh ciia Thong tu s6 05/2008/TT-
BTP ngay 23/9/2008, Thong tu sé 03/2008/TT-BTP ngay 25/8/2008 va Thong
tw s6 01/2010/TT-BTP ngay 09/2/2010 ctia Bo Tu phap.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cia Bé trueng Bé Tu
phap sita doi, bé sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
vure b6 tro tie phdp.



Mau TP-TVPL-01-sd
(Ban hanh kém theo Théng te sé 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

DPON PANG KY HOAT PONG
CUA TRUNG TAM TU VAN PHAP LUAT

Kinh gui: S& Tu phap tinh (thanh phd).........c.eeeeveeeeeeeieeeeeeae,

Ping ky hoat dong cta Trung tam tu van phap luat véi cac ndi dung sau day:
1. Tén day du cua Trung tim tu van phap luat (ghi bang chiz in hoa):

LRV TSR A (AT 1o)UY
R 5 ST W ol ) 1 D TETo S
Dién thoal:.....cccccovvveeiiiiic e, FAX i
3 -V SRS URORRR
3. Giam dbc Trung tam:

Ho va tén (ghi bang chiz in N0&)i......cccoioiioieiieeieeeeseees Gigi tinh
Q:.........

Ngay, thang, nam sinh:......... [eviiiiinnn. [oviiiiinininn, Quoctich (2):.cocviinniinni.
S6 Chuing minh nhan dan/Sé Thé can cude cong dan/Sb dinh danh c& nhan: .......
Ngay, thang, nam CAp (B): oo eveid e, NOT CAP (8)uveeeeeeeeeeeeeeeee e,
(doi voi Chung minh nhan dan, Thé Can cuoc cong dan)

Theé tu van Vién phap TUAL SO:...........cceveveveeirererieenen, CAP NQAY...c.d v oo
Chung chi hanh NGNE TUAL ST SO:.......cvvveveeeeeeeeeeeieians CAP NQAY.....] v oo
THE TUAL SU SO v CAP NQAY......) oo oo,
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5. Danh sach tu van vién phap luat, luat su va nhan vién khac:

SHO VAN e, Chacdanh:........ccooeiiiiiiiiieee,
SHO VATEN: ..o Chacdanh:.......ccccooeevvieeiiiiiiiieeee
SHO VATEN: ..o Chacdanh:.....ccccocvveeieciee e,

Trung tdm tu van phép luat xin cam doan nghiém chinh tuan tha phéap luat va
thuc hién day da cac nghia vu ciia Trung tdm theo quy dinh cua phap luat.

Tinh (thanh pho”’),’ngdy ..... thang.....nam.......
GIAM POC TRUNG TAM
(Cha ky/chiz ky sé, ho tén)

Ghi cha:

1. Cac thong tin s (1), (2), (3), (4):

- Trieong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quéc gia vé dan cur dé tw déng dién vao biéu mau, nguoi thiec hién thi tuc hanh
chinh khéng can ké khai. Néu cac thong tin khéng duwoc tw dong dién vao biéu mau thi
nguol thuc hién thu tuc hanh chinh ké khai dd‘y du.

- Truong hop nép hé so gidy (nop truc tiép hodc qua buwu chinh): nguwoi thuc
hién thii tuc hanh chinh ké khai ddy d trong biéu mau.

2. CAc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdac khi co quan qudn 1y nha nréc cung cap dich vu cng truc tuyeén.
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2. Ping ky hoat dong cho chi nhanh cia Trung tAm tw van phap luat
Trinh tw thyc hién:

- To chuc chu quan ra quyét dinh thanh 13p Chi nhanh cua Trung tam tu
van phap luat.

- Chi nhanh cta Trung tam tu van phap luat thuc hién dang ky hoat dong
tai So Tu phap, noi dat tru s cua Chi nhanh.

- Trong thoi han ndm ngay lam viéc, ké tir ngay nhan da hd so hop 18, S
Tu phap noi dat try so caa Chi nhanh cé trach nhiém cap Gidy dang ky hoat
dong cho Chi nhanh; trong trudong hop tir chéi, phai théng bao Iy do bang van
ban cho nguoi lam don.

Céch thic thuc hién: Ho so duoc gui truc tiép, qua h¢ thong buu chinh
hoac truc tuyén (néu tha tuc hanh chinh di duoc cung cap truc tuyén).

Thanh phan hé so:

- Pon dang ky hoat dong (Mau TP-TVPL-02-sd);

- Ban sao ¢6 ching thuc Gidy dang ky hoat dong cia Trung tam tu van
phap luat thanh lap chi nhanh trong truong hop nop ho so qua hé thong buu
chinh, hodc ban sao Giay dang ky hoat dong cua Trung tdm tu van phap luat
thanh 1ap chi nhanh va xuat trinh ban chinh dé doi chi€u trong truong hop nop
ho so truc tiep;

- Quyét dinh cua td chirc cha quan vé viéc thanh 1ap Chi nhanh;

- Ban sao c6 chl’xng, thuc Thé luat su cta luat su hoic Thé tu van yién
phap luét cua nguoi du kién lam Trudng chi nhanh trong truong hop nop ho S0
qua hé thong buu chinh, hoac ban sao Thé luat su cua luat su hoac Thé tu van
vién phap luat caa ngudi du Kién 1am Trudng chi nhanh trong truong hop nop

ho so qua hé thong buu chinh va xuat trinh ban chinh dé dbi chiéu trong truong
hop nop hd so truc tiép.

S6 lwong hd so: 01 bo.

_ Thai han giai quyét: Trong thoi han nam ngay lam viéc, ké tir ngay nhan
da ho so hop €.

Co quan thyc hién thi tuc hanh chinh: S Tu phap.

Poi twong thuc hién thi tuc hanh chinh: T4 chic.

Tén méu don, miu to khai: Mau TP-TVPL-02-sd ban hanh keém theo
Thong tw s6 03/2024/TT-BTP ngay 15/5/2024 cua B truong B Tuw phdp sira
doi, b6 sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro
tw phap.

Lé phi: Khong.

Két qué thyc hién thi tuc hanh chinh: Gidy ding ky hoat dong cua Chi
nhanh Trung tam tu van phap luat.
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Y&u ciu, diéu kién thuc hién thi tuc hanh chinh: Khang.

Can cw phap ly caa tha tuc hanh chinh:

- Nghi dinh s6 77/2008/ND-CP cua Chinh phia ngay 16/7/2008 vé tu van
phap luat;

- Thong tu s6 01/2010/TT-BTP cua Bo Tu phap ngay 09/02/2010 quy
dinh chi tiét va hudng dan thi hanh mot so6 dieu cua Nghi dinh s6 77/2008/Nb-
CP ngay 16 thang 7 nam 2008 ctua Chinh phu vé tu van phap luat.

- Thong tu s6 19/2011/TT-BTP ngay 31/10/2011 ctia Bo Tu phap sira doi,
bo sung mot s6 quy dinh cua thu tuc hanh chinh cia Thong tu s6 05/2008/TT-

BTP ngay 23/9/2008, Thong tu s6 03/2008/TT-BTP ngay 25/8/2008 va Thong
tu s0 01/2010/TT-BTP ngay 09/2/2010 cua Bo Tu phap.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 cia Bé truong Bg Tw
phap sita doi, bé sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh
vure b6 tro tie phdp.



Mau TP-TVPL-02-sd

(Ban hanh kém theo Théng te s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

DPON PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TU VAN PHAP LUAT

Kinh guri: S& Tu phap tinh (thanh phd).........cccvvveeeieeeeeeeeeeeeeeae,
Chi nhanh ctia Trung tdm tuw vAn phap IUat............cooveiieeiinn.... dé nghi

dang ky hoat dong vai cac ndi dung sau day:
1. (Ghi tén ddy du cua Chi nhanh bang ché in hoa):

TEN VIELEAL (NEU CO).vvvrreeeeeeeeeeeeee ettt ettt en e,
Quyét dinh thanh 1ap Chi nhanh $6:............cc.cee....... (1oL Y/ AT A
truc thude Trung tAm tr VAN PhAP TUAL .........cvieeeieeeceeeeeee e,
Quyét dinh thanh 1ap Trung tam S6:........cccvveenee. NQAY..../cc...... CUA ...
Gidy ding ky hoat dong ciia Trung tAm SO:........cccoeerrrvvveersnnrrrrieeanns do So Tu
phap ...l cap ngay...... ...

Dia chi tru S& Cua TruNg tAM:.......oiiie e
DiéN thOal:.....coeiiiiiiiice e ) G
EMAIL e
2. Dia chi tru s& cta Chi NhANN: ...
Dién thoaii.....c.cccooveviiiiei e, FAXu it
0 0 U RSP SPRTR
3. Truéng Chi nhanh:

HO VA BN ..o GiGi tinh (L)

Ngay, thdng, nam sinh:......... [oviiiiiinn [evivinn.. Qubc tich (2):cvvveviieiiann,
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Ngay, thang, ndm cAp (3)veuid e .. NOT CAP (A): e
(doi voi Chung minh nhan dan, Thé Can cuoc cong dan)

Thé tu van Vién phap [UAt SO: .......cccevveeeviveane, CAP NQAY.............. /T [
Chuting chi hanh nghé Ut st SO: ..., CAP NQAY......) oo
TRE TUAL SU SO: v CAP NQAY......) oo e,

4. Pham vi hoat dong:

-HOVATEN: ..o, Chacdanh:.........ccoooveiviiiiiiee,
-HO VATEN: ..o Chacdanh:.........ccooevveiiiiiiiiiee,
SHO VAN ..o Chacdanh:.........ccooevveiveiiiiiiieeee,

Chi nhanh cua Trung tam tu van phap luat xin cam doan nghiém chinh tuan thu
phap luat va thuc hién day du cac nghia vu theo quy dinh caa phap luat./.
Tinh (thanh phé), ngay........thang........ndm......
TRUONG CHI NHANH
(Chiz ky/chi kY s, ho tén)

Ghi chu:

1. Céc théng tin sé (1), (2), (3), (4):

- Truong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quéc gia vé dan cuw dé tw dong dién vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc t dong dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Triong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thyc
hién tha tuc hanh chinh ké khai ddy @i trong biéu mdu.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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3. Thay ddi ndi dung ding ky hoat dong ciia Trung tim tw van phap
luat, chi nhanh

Trinh tw thuc hién:

- Cham nhat 1a mudi ngay 1am viéc, ké tir ngay cd quyét dinh thay doi tru
s hoic Giam dbc Trung tam, Truong Chi nhénh, tu van vién phap luat, luat su,
thi Trung tdm tu van phap luat, Chi nhanh phai gui thong bao bang vin ban cho
S¢ Tu phap noi dang ky hoat dong vé viéc thay doi.

- Trong thoi han bay ngay 1am viéc, ké tir ngdy nhan du ho so hop 18, S&
Tu phép thuc hién viéc ghi noi dung thay ddi néu trén vao Gidy ding ky hoat
dong cua Trung tam, Chi nhanh va giao lai ban chinh Giay dang ky hoat dong
cho Trung tdm, Chi nhénh sau khi d3 hoan tat thu tuc.

- Trong qué trinh hoat dong, néu to chac chu quan quyét dinh thay doi vé
muc thu thi lao hoic stra d6i, bo sung quy ché té chire, hoat dong caa Trung tam
thi Trung tAm tu van phap luat cd trach nhiém giri biéu thu lao, quy ché méi cho
S& Tu phap noi dang ky hoat dong cua Trung tam.

Céch thic thuc hién: Ho so dugc gui truc tiép, qua h¢ thong buu chinh
hoac truc tuyén (néu tha tuc hanh chinh da duoc cung cap truc tuyén).

Thanh phan hé so:

- Ban chinh Gidy dang ky hoat dong caa Trung tAm tu Van phap luat, Chi
nhanh;

- Gidy x4c nhan tru s6 méi cua Trung tdm, Chi nhanh trong truong hop
thay doi tru sé;

- Quyét dinh vé viéc cir Giam dbc Trung tam, Truéng Chi nhanh trong
truong hop thay doi Giam doc Trung tam, Truong Chi nhanh;

- Ho SO dé nghi Crép Thé tu van vién phap luat, hd so cua luat su trong
truong hop bo sung tu van vién phap luat, luat su. S¢ Tu phap xem xét, cap The
tu van vién phap luat cho nguoi dugc dé nghi.

S6 lwong hd so: 01 bo.

_ Thoi han giai quyét: Trong thoi han bay ngdy lam viéc, ké tir ngay nhan
da ho so hop Ié€.

Co quan thyc hién thi tuc hanh chinh: S¢ Tu phap

Poi twong thuc hién thi tuc hanh chinh: T4 chic

Tén miu don, miu to khai: Mau TP-TVPL-11-sd ban hanh kém theo
Thong tur s6 03/2024/TT-BTP ngay 15/5/2024 cua B truong B Tu phdp sira

doi, bé sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro
tw phap.

Lé phi: Khong
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Két qué thyc hién thi tuc hanh chinh: Gidy dang ky hoat dong cua
Trung tam tu van phap luét, Giay dang ky hoat dong cua Chi nhanh Trung tam
tu van phap luat.

Y&u ciu, diéu kién thuc hién thi tuc hanh chinh: Khang

Can cw phap ly caa tha tuc hanh chinh:

- Nghi dinh s6 77/2008/ND-CP cua Chinh phu ngay 16/7/2008 vé tu van
phap luat;

- Thong tu s6 01/2010/TT-BTP cua Bo Tu phap ngay 09/02/2010 quy
dinh chi tiét va hudong dan thi hanh mot so6 dieu cua Nghi dinh s6 77/2008/Nb-
CP ngay 16 thang 7 nam 2008 ctua Chinh phu vé tu van phap luat.

- Thong tu s6 19/2011/TT-BTP ngay 31/10/2011 ctia Bo Tu phap sira doi,
bo sung mot s6 quy dinh cua thu tuc hanh chinh cta Thong tu s6 05/2008/TT-

BTP ngay 23/9/2008, Thong tu s6 03/2008/TT-BTP ngay 25/8/2008 va Thong
tu s0 01/2010/TT-BTP ngay 09/2/2010 cua B6 Tu phap.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 cia Bé truong Bg Tu
phap sita doi, bé sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh
vure b6 tro tie phdp.



e Mau TP-TVPL-11-sd

(Ban hanh kém theo Théng nr s6 03/2024/TT-BTP)

TEN TO CHUC CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TRUNG TAM Poc lap — Tw do — Hanh phc
TU VAN PHAP LUAT

Tinh (thanh phd), ngay  thing  ndam

THONG BAO
VE VIEC THAY POI NOI DUNG PANG KY HOAT DONG
CUA TRUNG TAM TU VAN PHAP LUAT

Kinh gui: S¢ Tu phap tinh (thanh phd).........
Trung tAm tu van phap IUat (18N i day dil):.......ooee o]
Gidy dang ky hoat d0Ng SO:.................. cap ngay...... thang...... nam..............
DA NIt SO . oo
biénthoai:..................... Fax:..ooooooiii Email

............................................................................................................................

Trung tdm tu van phap luat xin hoan toan chiu trach nhiém vé noi dung thdng
bao nay va dé nghi S& Tu phép tinh (thanh pho)......... ghi ndi dung thay doi
noi trén vao Gidy dang ky hoat dong caa Trung tam.

Tai lieu gui kem:

GIAM POC TRUNG TAM
(Chir ky/chir ky sa, ho tén, ddu/ché ky sé cua té
chuic)
Ghi chu:
Céc thdng tin tai biéu mdu nday dong thoi duwoc sir dung dé xay duwng biéu mau
dién tir tiong tdc khi co quan quan 1y nha nuréc cung cdp dich vy cdng truc tuyen.
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4. Cép thé tw van vién phap luat
Trinh tw thyc hién:

- Nguoi dé nghi cap Thé tw van vién phap lut gui 01 bg hd so tryc ticp
hoac qua hé thong buu chinh dén S& Tu phap.

- Trong thoi han ndm ngay lam viéc, ké tir ngay nhan du hd so hop 1é, S
Tu phap, noi Trung tdm tu van phap luat dang ky hoat dong c6 trach nhiém cap
Thé tu van vién phap luat cho ngudi du diéu Kién; trong trudng hop tir chéi, phai
thong bao Iy do bang van ban.

Céach thic thuc hién: Ho so duoc gui truc tiép, qua hé thong buu chinh
hoac truc tuyén (néu th tuc hanh chinh d3 duoc cung cap truc tuyén).

Thanh phan hd so:

- Gidy d& nghi cap Thé tu van vién phap luat;

- Ban sao Bang cir nhan luat;

- Gidy xac nhan vé thoi gian cdng tac phap luat caa nguoi duoc dé nghi.
S6 lwong hd so: 01 bo.

_ Thoi han gii quyét: Trong thoi han ndm ngay lam viéc, k& tir ngay nhan
da hd so hop I&.

Co quan thyc hién cac thi tuc hanh chinh: S¢ Tu phap.

Poi twong thuc hién thii tuc hanh chinh: Ca nhan.

Tén mau don, mau to khai: Mau TP-TVPL-05-sd ban hanh kem theo
Thong tw so 03/2024/TT-BTP ngay 15/5/2024 cua B trueng Bg Tu phdp sua
doi, bo sung 08 thong tu lién quan den thu tuc hanh chinh trong linh vuc bo tro
tw phap.

Lé phi: Khong

Két qua thwc hién thi tuc hanh chinh: Thé tu van phép luat.

Yéu cau thyc hign thi tuc hanh chinh: Tu van vién phéap luat phai co du
cac diéu Igién theo quy dinh tai khoan 1, Bicu 19 cua Nghi dinh s6 77/2008/Nb-
CP, cu thé nhu sau:

- C6 ndng lyc hanh vi dan sy day du, c6 pham chat dao duc tot, khong
phai 1a nguoi dang bi truy cuu trach nhiém hinh sy hoac da bi két an ma chua
dugc xoa an tich;

- C6 Bang ctr nhan luat;

- C6 thoi gian cong tac phap luat tir ba nam trd 1€n.

Cin ¢t phap ly caa thia tuc hanh chinh:

- Nghi dinh s 77/2008/ND-CP cua Chinh phu ngay 16/7/2008 vé tu van
phap luat;
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- Nghi dinh sé 05/2012/ND-CP ngay 02/02/2012 caa Chinh phu stra ddi,
bd sung mot sb diéu cua cac Nghi dinh vé dang ky giao dich bao dam, tro giup
phap 1y, luat su, tu van phéap luat.

- Thong tu s6 01/2010/TT-BTP cua B6 Tu phap ngay 09/02/2010 quy
dinh chi tiét va huéng dan thi hanh mot s diéu caa Nghi dinh sé 77/2008/ND-
CP ngay 16 thang 7 nim 2008 cta Chinh phii vé tu van phap luat;

- Thong tu sb 19/2011/TT-BTP sira ddi, bd sung mot sé quy dinh cua thu
tuc hanh chinh cua Théng tu sé 05/2008/TT-BTP ngay 23/9/2008, Théng tu sb
03/2008/TT-BTP ngay 25/8/2008 va Thong tu sé 01/2010/TT-BTP ngay
09/2/2010 ctia B6 Tu phap.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cia Bé trueng Bé Tu
phap sita doi, bé sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh
vure b6 tro tie phdp.



Mau TP-TVPL-05-sd

(Ban hanh kém theo Théng tu s6 03/2024/TT-BTP)

15

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

’ qu PE NGHI
CAP THE TU VAN VIEN PHAP LUAT

Kinh gui: S¢ Tu phap tinh (thanh phd).........ooovr i

Trung tAm tu van phap luat (hoic Chi nhanh):

Ngay, thang, nam sinh:......... [oviiiiinn [eviiiinn. Quéc tich (2): ...vevvveennn....
S6 Chiing minh nhan dan/Thé can cudc cdng dan/Sé dinh danh c& nhan:

.................................

Ngay, thang, ndm cap (3):ecec./oeevefeeeeee . NOTCAP (A): e,
(doi véi Chirng minh nhan dan, Thé Cén cuéc cong dan)

(ghi chi: néu co tir 02 ngueoi tré 1én thi lap danh séch trich ngang)

Noi lam viéc (ghi tén Trung tam tu van phap luat hodc Chi nhéanh):

Kém theo ........ bd hd so, gom cac gidy to sau :
e
Tinh (thanh phd), ngay...... thang........ndm.......

GIAM POC TRUNG TAM
(hoic TRUONG CHI NHANH)
(Chiz ky/chiz ky sé, ho tén; ddu/cha ky sé cua té chirc)
Chi chu:
1. Théng tin sé (1), (2), (3), (4):



16

- Truong hop ndp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co sé dir
ligu quéc gia vé din cw dé tw dong dién vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khong cdn ké khai. Néu cdc théng tin khéng dwoc tw déng dién vao biéu mau thi
nguroi thuc hién thi tuc hanh chinh ké khai day di.

- Truong hop ndp ho so gidgy (nop truc tiép hodc qua buu chinh): nguoi thuc
hién thu tuc hanh chinh ké khai ddy du trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.



/OD-UBND ngay

PHAN I. DANH MUC THU TUC HANH CHIiNH

PHU LUC IV
DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VU'C CONG CHUNG

THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP
(Ban hanh kém theo Quyét dinh sé

/5/2024 ciia Chui tich UBND tinh Bdic Giang)

Théi han gidi quyét Thuye hign
L £ L Phi, 1¢ phi qua dich vu C
« | Thaoi han giai quyet cuia cac co quan . Ghi chu
Linh vuc/Thii tuc hanh | C%.¢h¢ (Sau cit giam) (VND) buu chinh
STT " chinh gia cong ich
quyét’ | Theo Sau cit Co quan Tiép | Tra
quy iam Sé phoi hgp nhan | ket
dinh g giai quyeét ho sor | qua
1) ) ‘ ’ ®) (4) ©) (6) @) ® 9) (10)
bang ky hanh nghé va cap 5 5 100.000 dong/
L L the cong chang vién MC | 07ngay | 07 ngay ho so X X
IO , A X X 100.000
2. 2| Cap lai thé cong ching vién MC 5 ngay 5 ngay dng/hd so X X
3| | Thanhlap Van phong cong | 1o 1| 50 ngay | 20 ngay Khong
chiing
1.000.000
bang ky hoat dong Vian X 5 N A
4. 4 ohong Cong chimg MC 10 ngay | 07 ngay dong/ho so X X
A 500i000 £ Khong thu
X s 5 , dong/ho so doi L oare e
Thay doi ngi dung dang ky v6i TH cap lai phi doi voi
5. 5/ hoat dong cua Van phong MC 7 ngay 7 ngay Giky ding k&'/ X X truong
Cong ching hoat dong khi hop  ghi
thay doi tén nhan  noi

W Co ché giai quyét: MCLT: Thuc hién theo co ché mot ctra lién thong; MC: Thuc hién theo co ché mot cira; K: Khong thuc hién theo co ché mot cira, mot cia lién thong




goi, dia chi tru dung thay
s, Truong d6i  ding
Van phong ,
cbng ching ky han
dong khi
thay  doi
cong
chung
vién hop
danh hoac
cong
ching
viéen lam
viéc theo
ché  do
hop dong.
Dang ky hoat dong Van
6. 6 ﬁﬂgtng Coéng chang hop MC 10 ngay | 10 ngay ;ogg?hgos%
Thay ddi ndi dung dang ky ‘
7. 7| hoat dong cta Van phong MC 7 ngay 7 ngay 500.000/ho6 so
Cong ching nhan s&p nhap
Thay doi ngi dung Pang ky
8.| 8 Egﬁg dgg‘gﬁ gu‘;‘m‘g’gncﬁﬁg’gﬁ MC | 7ngay | 7ngay 500.000/hd so
nhugng
Ghi chu: - Thoi han glal quyét duoc tinh bang ngay lam viéc.

- bia diém tiép nhan ho so: Trung tam Phuc vu hanh chinh cdng; Dia chi: Tru s¢ Lién co quan, Quéng truong

3/2 dudong Hoang Vin Thy, thanh phé Bac Glang tinh Bic Giang; SPT lién hé: 0204.3852702.




PHAN I1. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Ping ky hanh nghé va cip Thé cong chirng vién

Trinh tu thuc hién:

- T6 chire hanh nghé cong chitng nop hd so diang ky hanh nghé va cip Thé cong
ching vién dén S¢ Tu phap noi dang ky hoat dong;

- S& Tu phép ra quyét dinh ding ky hanh nghé va cap Thé cong ching vién;
trueong hop tir choi phai thong bao bang van ban c6 néu rd ly do.

Ciach thire thwe hién: HO so dugc gui truc tiép, qua hé théng buu chinh hoic
trye tuyén (néu thu tyc hanh chinh da duoc cung cip truc tuyén) dén So Tu phap.

Thanh phén hé so

- Gidy dé nghi dang ky hanh nghé va cap Thé cong chang vién theo Mdu TP-CC-
06-sd ban hanh keém theo Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cia Bé trurong
B Tu phdp sira doi, b6 sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
vure bé tro te phap;

- Quyét dinh bd nhiém hodc b nhiém lai cong chimg vién (ban sao c6 chimg thuc
hodc ban chup kém theo ban chinh dé ddi chiéu);

- 01 anh chan dung c¢& 2cm x 3cm cua cong ching vién duoc dé nghi dang ky hanh
nghé va cip Thé (anh chup khong qua 06 thang trude ngay ndp ho so):;

- Gidy to ching minh coéng ching vién 13 hoi vién Hoi cong ching vién tai dia
phuong hodc hoi vién Hiép hdi cong chung vién Viét Nam;

- Quyét dinh thu hdi Chimg chi hanh nghé luat su, Chung chi hanh nghé dau
gia, quyét dinh mién nhiém Thira phat lai, gidy to ching minh da chdm dat cong viéc
thudong xuyén khéc; gidy to ching minh da duge S¢ Tu phap x6a dang ky hanh nghé &
t6 chtrc hanh nghé cong chung trudce d6 hodc vin ban cam két chua dang ky hanh nghé
cong ching ké tir khi dugc bo nhi€ém, bo nhiém lai cong chirng vién.

S0 lwrgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan di hd
so hop 18, S& Tu phap ra quyét dinh dang ky hanh nghé va cip Thé cong chimg vién;
truong hop tir chdi phai thong bao bang vin ban c¢6 néu rd 1y do.

P6i twong thuwe hién thi tuc hanh chinh: T6 chirc hanh nghé cong ching.

Co quan giai quyét thii tuc hanh chinh: S Tu phap.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh dang ky hanh nghé va cip
Thé cong chung vién.

Lé phi: 100.000 dong/hd so.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Khong.

MAu don, miu t& khai: Mdu TP-CC-06-sd ban hanh kém theo Théng tir s6

03/2024/TT-BTP ngay 15/5/2024 cia B¢ trucng B Tw phdp sira déi, bé sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tuw phdp.



Can cu phap ly:

- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi sira d6i, bd
sung mat s6 diéu cua céc nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, sd
tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 didu va bién phap thi hanh Luit Cong chimg;

- Théng tu s6 257/2016/TT-BTC ngay 11/11/2016 cia Bo truéng Bo Tai chinh
quy dinh mic thu, ché d6 thu, ndp, quan 1y, str dung phi céng ching; phi chimg thuc; phi
tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi thim dinh diéu kién hoat dong
Vin phong cong chimg; 16 phi cAp thé cong chimg vién, duoc stra doi, bd sung boi Thong
tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia Bo truong Bo Tai chinh.

- Théng twr s6 0312024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bo Tw phdp sira
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.



Mau TP-CC-06-sd

(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

-----------------------------

DA CNI tU SO o,

Pé nghi S Tu phap ding ky hanh nghé va cap Thé cong chuang vién cho cac

cong chung vién sau day:

STT

Ho va tén;
Ngay, thang,
nim sinh; S6

CMND/S6 Thé
CCCD/S6 dinh
danh ca nhan;
Noi cu tru cua
céng charng vién
tai tinh, thanh
phé truc thudc
Trung wong noi
té chirc hanh
nghé cong
chirng dang ky
hoat dong (1)

S6, ngay, thang,
nim ciaa Quyét
dinh bé nhiém/bo
nhiém lai cong
chirng vién

Cong chikng vién
hop danh/Céng
chwng vién lam
viéc theo ché do
hop déng (2)

Chit ky

Tinh (thanh phd), ngay.......thang......ndm......
Trwéng Phong cong chirng/Truwéng Van phong cong chirng
(Chir ky/chir ky sd, ho tén; dau/chiz ky sé cia té chirc) (3)




Ghi chu:

1. Théng tin sé (1): Co quan cé tham quyén, can bg, céng chic, vién chirc, ca
nhdn dwoc giao trach nhiém tiép nhdn, gidi quyét thi tuc hanh chinh, cung cdp dich vu
cdng co trach nhiém khai thac, si dung thong tin vé cur trii ciia cong dén trong Co sé
dir liéu quéc gia vé dan cu dé gigi quyét thu tuc hanh chinh, cung cdp dich vu céng
theo Piéu 14 Ngh; dinh s¢ 104/2022/NP-CP ngay 21/12/2022 cia Chinh pha sira doi,
bé sung mét sé diéu cua cac nghi dinh lién quan dén viéc ngp, xudt trinh sé hg khau,
s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cdp dich vu céng. Truwong hop
khong thé khai thac dwoc théng tin cw trii ciia cong dan, co quan ¢6 tham quyén, can
bg, cong chirc, vien chire, cd nhdn dwoc giao trach nhiém tiép nhdn, gidi quyét tha tuc
hanh chinh, cung cdp dich vu cong c6 thé yéu cau céng dan ngp ban sao hodc xuat
trinh mét trong cac gidy to cé gia tri chieng minh théng tin vé cue trii.

2. Thong tin so (2): Truong hop té chite dang ky la Phong céng chirng thi bo
trong cét nay.

3. Thong tin sé (3): Trwong hop ddng ky hanh nghé va cdp Thé cong ching
vién cung thu tuc dang ky hoat dong cua Van phong cong chung thi chi ky va ghi rd ho
tén cua Truong Van phong cong chung.

4. Céac théng tin tai biéu mdu nay dong thoi dwoc sir dung dé xay duwng biéu
Mdu dién tir twong tac khi co quan qudn 1y nha nréc cung cap dich vu céng truc tuyén.



2. Cap lai Thé céng chieng vién
Trinh ty thuc hién:

- Cong chang vién dé nghi cap lai Thé cong ching vién nop hd so dén So Tu
phap noi minh dang ky hanh nghé;

- S& Tu phap xem xét, cap lai Thé cho cdng chiing vién; truong hop tir chéi
phai théng bao bang van ban c6 néu rd 1y do.

Céch thic thuc hién: Ho so duoc gui truc tiép, qua hé théng buu chinh hoic
truc tuyén (néu thu tuc hanh chinh d3 duoc cung cap truc tuyén) dén So Tu phap.

Thanh phan hd so:

- Gidy dé nghi cip lai Thé cong chung vién theo Mdu TP-CC-07-sd ban hanh
kém theo Théong tw s6 03/2024/TT-BTP ngay 15/5/2024 cua Bg trueng Bo Tw phdp sira
doi, bé sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh vic bé tro tw
phap;

- 01 anh chén dung c& 2cm x 3cm (anh chup khong qua 06 thang trudc ngay
nop hd so);

- Thé cng ching vién dang st dung (trong truong hop Thé bi hong).

S6 lwong hd so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan du ho
so hop 18, S& Tu phap cap lai Thé cho cdng chimg vién; truong hop tir chéi phai thong
bao bang van ban ¢ néu rd ly do.

Péi twong thuc hién thi tuc hanh chinh: Cé nhan.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwc hién thi tuc hanh chinh: Thé cong ching vién.

L& phi: 100.000 dong/hd so.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cong ching vién duoc cip lai Thé cong ching vién trong truong hop Thé da
duoc cap bi mat, bj hong.

Mau don, miu to khai: Mdu TP-CC-07-sd ban hanh kém theo Théng tw so
03/2024/TT-BTP ngay 15/5/2024 ciia By truwong BS Tu phap sira doi, bo sung 08
théng twr lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phép;

Can cir phép ly:
- Luét Cong chimg s6 53/2014/QH13;

_ Thong tu sé 01/2021/TT-BTP ngay 03/02/2021 ciia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong ching;

- Théng tu s6 257/2016/TT-BTC ngay 11/11/2016 cia Bo truong Bo Tai chinh
quy dinh mac thu, ché d6 thu, ndp, quan 1y, str dung phi cong chimg; phi chimg thuc; phi
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tham dinh tiéu chuén, diéu kién hanh nghé cong ching; phi thim dinh diéu kién hoat dong
Vin phong cong ching; 16 phi cap thé cong chimg vién, duoc stra di, bd sung boi Thong
tw s6 111/2017/TT-BTC ngay 20/10/2017 cta BO truong Bo Tai chinh.

- Théng twr s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truéng Bo Tuw phdp sira
déi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.



Mau TP-CC-07-sd

(Ban hanh kém theo Théng fur s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI
CAP LAI THE CONG CHUNG VIEN

Kinh gui: S¢ Tu phap tinh (thanh phd) .....cc.cveeeeeeceeeeeeeeeees
TONEEN LA e Gidi tinh (1):......
Ngay, thang, nam sinh: ............ [ooiiinne. [ovoiiinnnn,

QU TS Yo 110 1 172 OO

S6 Chang minh nhan dan/Sé Thé cin cudc cdng dan/Sé dinh danh c& nhan:

Ngay, thang, nam cap (3): ......... [ [overaann, NOi AP (4): v
(doi voi Chitng minh nhén dén, Thé Céin cudc cong dan)

NOT thUONZ t1T (5)1 eeeiieeitie e neas
NOT G HIEN A1 (0): 1vveeiiiiie ittt snb e e snne e e neeas
Dién thoai: .........ccocvveeieiinnnenn. EMail oo

Hién dang hanh nghé cdng chiing tai Phong cong chig/Vin phong cong ching

1 )T W 41 (VT USRS
D3 dugC CAp The CONG ChTNG VIBN SO: .e.voeeieeeeeeeeeeeeee s
Ly do d& nghi cap lai Thé coNG ChGNG VIBN: .......cvveeeeeeeeeeeeeeeee e

Toi xin chiu trach nhiém vé nhitng noi dung néu trén va cam doan tuan thu cac
nguyén tac hanh nghé cong chtng, thuc hién day du cac quyén, nghia vu caa
cong chung vién theo quy dinh cta phéap luat.

Tinh (thanh phd), ngay......thang......ndm
X&c nhan caa Truéng Phong cong Nguoi dé nghi
chirng/Trwéng Vin phong cong chirng (Chiz ky/chaz ky sé, ho tén)

vé viéc cong chirng vién dang hanh nghé
tai té6 chicc minh
(Chiz ky/chiz ky so, ho tén; ddu/chiz ky so
cua té chirc)
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Ghi chu:

1. Céc théng tin sé (1), (2), (3), (4), (5), (6):

- Truong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
lieu quoc gia vé ddn cu dé tu dong dién vao biéu mau, nguoi thuc hién thu tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc tw déng dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Triong hop ndp ho so gidy (ngp truc tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi duwoc sir dung dé xay dung biéu
Mau dién tir twong tdac khi co quan quan ly nha nuwoc cung cap dich vu cdng tryc tuyen.
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3. Thanh 1ap Vian phong cong chirng

Trinh tu thuc hién:

- Céac cong chang vién thanh lap Vin phong cong ching nop hd so dé nghi
thanh lap Vin phong cong chirng giri Uy ban nhan dan cép tinh;

- Uy ban nhan dan cap tinh xem xét, quyét dinh cho phép thanh 1ap Vin phong
cong chung; trudng hop tir chdi phai thong bao bang vin ban va néu 13 1y do.

Cach thire thyc hién: HO so duoc guri truc tiép, qua h¢ théng buu chinh hodac
trye tuyén (néu thi tyc hanh chinh d3 duoc cung cip truc tuyén) dén UBND cap tinh.

Thanh phén hé so:

- Pon dé nghi thanh Iap Vin phong cong ching theo Mdu TP-CC-08-sd ban
hanh kém theo Thong tw sé 03/2024/TT-BTP ngay 15/5/2024 cua Bé truong Bé Tuw

phap sira doi, bé sung 08 thong tir lién quan dén thi tuc hanh chinh trong linh vuc bé
tro tu phap,

- Pé 4n thanh lap Vin phong cong ching;

- Ban sao quyét dinh bo nhiém cong ching vién tham gia thanh l1ap Vin phong
cong chung.

S6 lwong hd so: 01 bo.

Thoi han gidi quyét: Trong thoi han 20 ngay, ké tir ngay nhan du hd so dé
nghi thanh 1ap Vin phong cong ching, Uy ban nhan dan cap tinh xem xét, quyét dinh
cho phép thanh 1ap Vin phong cong ching; trudng hop tir chdi phai théng bao bang
van ban va néu rd ly do.

P6i twong thuwe hién thi tuc hanh chinh: Cé4 nhan.

Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cap tinh.

Két qua thue hién thi tuc hanh chinh: Quyét dinh cho phép thanh lap Van
phong cong ching.

Phi, 1€ phi: Khéng.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

Vin phong cong chimg duoc thanh 1ap khi dap ung cac diéu kién quy dinh tai
Diéu 22 cua Luat Cong chang, cu thé:

- Van phong cong chirng phai cé tir hai cong chang vién hop danh tro 1én va
khong c6 thanh vién gop vén;

- Truéng Van phong cong chirng phai la cong ching vién hop danh cua Van
phong cong chang va da hanh nghé cong chang tir 02 nam trd 1én;

- Tén goi cua Vin phong cong chung phai bao gom cum tir “Vin phong cong
chung” kem theo ho tén ctia Truong Van phong hoac ho tén cia mot cong chung vién
hop danh khac ctia Van phong cong ching do cac cong ching vién hop danh thoa
thuan, khong duoc tring hoic gay nham 1an véi tén cua té chirc hanh nghé cong ching
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khac, khong duoc vi pham truyén thdng lich sir, van hoa, dao duc va thuan phong my
tuc cua dan toc;

- Tru s caa Vian phong coéng ching phai c6 dia chi cu thé, ¢6 noi lam viéc cho
cdng chimg vién va ngudi lao dong véi dién tich tdi thiéu theo quy dinh cua phap luat
vé tiéu chuan, dinh muc st dung tru so lam viéc tai cac don vi su nghiép, c6 noi tiép
ngudi yeu cau cdng ching va noi luu trir hd so cong chang.

MAu don, miu to khai: Mdu TP-CC-08-sd ban hanh kém theo Théng tu s6
03/2024/TT-BTP ngay 15/5/2024 cua B¢ trueng Bé Tw phdp sita déi, bé sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phdp.

Can cw phap ly:

- Luat Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cua Chinh phu quy dinh chi tiét
va hudng dan thi hanh mot s diéu ciia Luat Cong chung;

- Théng tu s 01/2021/TT-BTP ngay 03/02/2021 ctia Bo truéng Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chimg.

- Théng tw 6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bo Tw phdp sira
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.
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Mau TP-CC-08-sd

(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI THANH LAP VAN PHONG CONG CHUNG
Kinh giri: Uy ban nhan dan tinh (thanh phd)..........ccoevveueunnn...

Chuing tdi gom céac cdng chimg vién co tén sau day:

STT | Ho va tén; Ngay, S0, ngay thang nim Noi & hién tai (1)
thiang, nim sinh; ciia Quyét dinh bo
S6 CMND/S6 Thé | nhiém/bo nhiém lai
CCCD/S6 dinh cong chirng vién
danh ca nhan
1
2

dé nghi cho phép thanh 1ap Vian phong cong ching véi cac ndi dung sau day:

R 5 ST W ¢t ) 10 1 DT To SRR
3. Ho va tén Trudng Vian phong cong chiing (ghi bang ché in hoa):

Chung t6i cam doan thyc hién diy du cac nghia vu ddi voi viéc thanh 1ap Vian
phong céng chimg theo quy dinh cua phap luat.
Tinh (thanh phd), ngay......thang.......ndm.........
Nguoi dé nghi
(Chiz ky/chir ky so, ho tén)

Ghi chu:
1. Théng tin sé (1):

- Truong hop nop hé so truc tuyén: théng tin dwoc khai thac tir Co s¢ dit liéu
quéc gia vé dan cu dé tw dong dién vao biéu mau, nguroi thiec hién thi tuc hanh chinh
khong cdn ké khai. Néu théng tin khéng dwoc t dong dién vao biéu mdu thi nguoi
thure hién thii tuc hanh chinh ké khai day di.
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- Trirong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mau dién tur twong tdac khi co quan quan ly nha nuwoc cung cap dich vu cdng tryc tuyen.
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4. Pang ky hoat dong Van phong cong chirng
Trinh ty thue hién:

- Van phong cong chirng ndp hd so dang ky hoat dong tai S& Tu phap & dia
phuong d3 ra quyét dinh cho phép thanh lap;

- S& Tu phap xem xét, cip gidy dang ky hoat dong cua Vin phong cong ching;
truong hop tir chdi phai thong béo bang van ban ¢ néu ré Iy do.

Ciach thire thwe hién: Ho so dugc gui truc tiép, qua hé théng buu chinh hoic
tryc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén) dén S& Tu phap.

Thanh phin hb so-

- Pon dang ky hoat dong Vin phong cong chitng theo Mdu TP-CC-09-sd ban
hanh kém theo Thong tw sé 03/2024/TT-BTP ngay 15/5/2024 cua Bé truong Bé Tuw
phap sita doi, bé sung 08 théng tie lién quan dén thii tuc hanh chinh trong linh virc bo
tro tw phap;

- Giay to chiing minh vé try sé cua Van phong cong chung phl hop véi noi
dung d néu trong dé &n thanh lap;

- Ho so diang ky hanh nghé cua cac céng chang vién hop danh, cong chitng vién
lam viéc theo ché d6 hop dong lao dong tai Vian phong cong chitng (néu co).

Luu y: Trong truong hop can sir dung dén thong tin vé noi cu tri cia ngudi dan
thi can bo, cong chire, vién chirc, ca nhan c6 thim quyén thyc hién khai thac thong tin
vé cu tra cua coéng dan trong Co sd dir liéu qubc gia vé dan cu theo mdt trong cac
phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu vé viéc stra d61, bé sung mot so6 di€u cia cac nghi dinh lién
quan dén viéc ndp, xuat trinh s6 ho khau, s6 tam tri gidy khi thuc hién thu tuc hanh
chinh, cung cip dich vu cong.

Néu khong thé khai thac dugc thong tin cu tra cta cong dan theo cac phuong
thirc néu tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP, co quan ¢6 tham quyén,
can b9, cong chuec, Vién chure, ¢4 nhan dugc giao tréch nhiém tiép nhan, giai quyét tha
tuc hanh chinh, cung cap dich vu cong c6 thé yéu cau cong dan ndp ban sao hoic xuét
trinh mot trong cac gidy to co g1a tri chirng minh thong tin vé cu trii theo quy dinh tai
khoan 3 Piéu 14 Nghi dinh s6 104/2022/ND-CP. Cac loai gidy t& co gia tri ching
minh théng tin vé cu trd duoc quy dinh tai khoan 4 Piéu 14 Nghi dinh s6
104/2022/ND-CP bao gém:

- Thé Can cudc cong dan,

- Chtrng minh nhan dén,

- Gidy x4c nhan thong tin vé cu tra,

- Gidy thong bao sb dinh danh c4 nhan va théng tin céng dan trong Co s dit
liu quéc gia vé dan cu.

S6 lwong ho so: 01 bd.
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Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan du hd
so dang ky hoat dong, S& Tu phap cép gidy dang ky hoat dong ciia Van phong cong
chting; trudng hop tir chdi phai thong bao bang vin ban ¢6 néu rd ly do.

Péi twong thue hién thi tuc hanh chinh: T6 chirc hanh nghé cong ching.

Co quan giai quyét thii tuc hanh chinh: S Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong cta Vin
phong cong chung.

Phi: 1.000.000 dong/hd so.

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong thdi han 90 ngay ké tir ngay nhan dugc quyét dinh cho phép thanh 14p,
Vién phong cong chirng phai dang ky hoat dong tai S& Tu phap & dia phuong noi da ra
quyét dinh cho phép thanh 1ap.

MAu don, méu to khai: Mdu TP-CC-09-sd ban hanh kém theo Théng tw sé
03/2024/TT-BTP ngay 15/5/2024 cua B¢ trueng Bé Tuw phdp sira déi, bé sung 08
théng twe lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phdp.

Can cu phap ly:

- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira ddi, bd
sung mQt s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, sd
tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chimng.

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truong Bo Tai chinh
quy dinh murc thu, ché do thu, ndp, quan 1y, str dung phi cong chimg; phi chimg thuc; phi
thAm dinh tiéu chuén, diéu kién hanh nghé cong ching; phi tham dinh diéu kién hoat dong
Vin phong cong ching; 18 phi cip thé cong ching vién, dugce stra doi, bd sung boi Thong
tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia Bo truong Bo Tai chinh.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bé Tw phdp sita
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viee bé tro' tu

phap.
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Mau TP-CC-09-sd

(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phap tinh (thanh phd)......................

1. Tén Vin phong cong ching (ghi bang chiz in N0A):..........cccveeeeerieeeeseeeand
2. Quyét dinh cho phép thanh Iap Vian phong cong chiing SO: ....cccovvveenne,
...................... NQAY .co.oodeveeiid i,

R D T W0 01 )BT A () RSP P
Pién thoai:........cc.co........ Fax (Néu CO): ....cocvvrvvene. Email (Néu CO): ...ovvrveerenn
WEDSIEE (NEU CO): vttt sttt
4. Truong Van phong cong chung:

Ho Va tén (ghi bang chit in hO@):........coceeeeeeceeeeeeeren.. Gidgi tinh (2):.....ee.e....
Ngay, thang, nam sinh: ............ [oiiiinnnn, [oiviiinnn, QUAC tiCh (3):eeeeeeeeeeeeeees

Ngay, thang, ndm cap (4):........ S [ooioiiiinnn NOL CAP (5):veeeeeeesieieeeeeieiesis
(doi voi Chung minh nhan dan, Theé Can cudc cong ddn)

AL R0 X0 o a0 N L () OSSPSR
INOT G NIEN TAT (7)) cveeiie ittt re e nnenneas
Dién thoai: .........cooevveeeeninnnenn. EMail oo

S6, ngay, thang, niam cta Quyét dinh bd nhiém/bd nhiém lai cdng chang

5. Danh sach cong chiing vién (khdng bao gdm Trudng Vin phong cong chang):

S6, ngay, Cong chirng
thang, nam cua vién hop
STT| Hovaten | Quetdinhbd | danhiCong | ~po oieni iy 56
nhiém/bo chéng vién lam

nhiém lai cong | viéc theo ché dd
chieng vién hop dong




18

Tinh (thanh phd), ngay......thdng......ndm.........
Trwéng Van phong cong chirng
(Chaz ky/chir ky so, ho tén)

Ghi chu:

1. Théng tin s6 (1): ghi cu thé sé nha, dwonglphd, phwong/xa, qudan/huyén,
tinh/thanh pho, trieong hop khodng co sé nhd, duwonglphé thi ghi dén don vi hanh chinh
nhé nhdt cua tru sé (thdn, dp, khu dé thi...).

2. Céc thong tin sé (2), (3), (4), (5), (6), (7):

- Trieong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quoc gia vé dan cw dé tw dong dién vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc t dong dién vao biéu mau thi
nguol thuc hién thu tuc hanh chinh ké khai dd‘y du.

- Triong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cac thdng tin tai biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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5. Thay déi ndi dung ding ky hoat dong ciia Viin phong cong chirng

Trinh ty thyec hién:

- Vian phong cong chimg ndp ho so dén S& Tu phap noi Vin phong cong ching
dang ky hoat dong;

- S¢ Tu phap xem xét cip lai gidy ding ky hoat dong cho Vin phong cong
chtng trong truong hop thay doi tén goi, dia chi tru s¢; Truéng Vin phong cong
chtng hodc ghi nhan ndi dung thay d6i vao gidy ding ky hoat dong cua Vin phong
cong chung trong truong hgp Van phong cong ching thay doéi danh sadch cong chiing
vién hop danh hodc cong ching vién lam viéc theo ché do hop dong; truong hop tir
chéi thi phai thong bao bang van ban va néu rd 1y do.

Cach thire thyc hién: HO so duoc guri truc tiép, qua h¢ théng buu chinh hodac
trye tuyén (néu thu tuc hanh chinh da duoc cung cép truc tuyén) dén So Tu phap.

Thanh phan ho so:

- Gidy d& nghi thay doi noi dung dang ky hoat dong cua Vin phong cong ching
theo Mau TP-CC-10-sd ban hanh kém theo Théng tw sé 03/2024/TT-BTP ngay
15/5/2024 cia B trueng B Tur phdp sika doi, bé sung 08 théng tw lién quan dén thi
tuc hanh chinh trong linh vuc bé tro tw phdp;

- Ban chinh gidy dang ky hoat dong ctiia Van phong cong ching;

- Mot s gidy to sau day tiy thudc vao noi dung dang ky hoat dong duge dé
nghi thay ddi. Cy thé nhu sau:

+ Truong hop thay d6i tén goi ciia Van phong cong chimg: Vin ban thoa thuan
ctia c4c thanh vién hop danh vé viéc thay doi tén goi ctia Van phong cong chung;

+ Trudng hop thay d6i dia chi tru so ciia Van phong cong chiing: Gidy to ching
minh vé tru sé méi;

+ Trudng hop Vian phong cong chimg thay doi Truong Vin phong: Gidy to
chting minh coéng chtng vién du kién 13 Trudéng Vin phong cong chimg di hanh nghé
cong chimg tir 02 nim trd 1én, kém theo thoa thuin bang vin ban cua cac thanh vién
hop danh vé viéc thay d6i Trudong Vian phong;

+ Trudng hop Vin phong céng chiing bd sung cong chimg vién: Vin ban chap
thuan cua cic cong ching vién hop danh trong truong hop bod sung cong chimg vién
hop danh hodc hgp dong lao dong trong trudng hop bo sung cong ching vién lam viée
theo ché do hop dong lao dong kém theo hd so dang ky hanh nghé va cap Thé cho
cong chung vién;

+ Trudng hop Vin phong cong chimg giam s6 lugng cong chimg vién: Vin ban
chap thuan ctia cac cong ching vién hop danh va vian ban thong bao vé viéc cham dirt
tu cach thanh vién hop danh theo quy dinh tai khoan 2 Diéu 18 cta Thong tu sb
01/2021/TT-BTP hoic gidy to ching minh cong chimg vién cham dut tu cach thanh
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vién hop danh trong cac truong hop theo quy dinh tai diém b khoan 1 Diéu 18 cua
Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 ciia Bo truéng Bo Tu phap quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luat Cong chimg hodc quyét dinh mién
nhiém cong ching vién hodc vin ban cham dut hop dong lao dong voi cong ching
vién 1am viéc theo ché do hop dong.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan di ho so,
S¢ Tu phap xem xét cap lai gidy dang ky hoat dong cho Vin phong cong chimg trong
truong hop thay doi tén goi, dia chi tru s¢, Truéng Vin phong cong ching hoic ghi
nhan ndi1 dung thay doéi vao gidy dang ky hoat dong cua Van phong cong chirng trong
truong hop Vian phong cong chimg thay doi danh sach cong ching vién hop danh hodc
cong chtng vién 1am viéc theo ché d6 hop ddng; truong hop tir chdi thi phai thong bao
bang van ban va néu rd ly do.

Poi twong thue hién thi tuc hanh chinh: T6 chirc hanh nghé cong chung.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong Vian phong
cong chung duogc cp lai hodc gidy dang ky hoat dong Vin phong cong ching dugc
ghi nhin ndi dung thay doi.

Phi:

- 500.000 dong/hd so ddi véi truong hop cap lai Gidy dang ky hoat dong khi
thay d6i tén goi, dia chi tru so, Trudong Van phong cong ching;

- Khéng thu phi d6i véi truong hop ghi nhan ndi dung thay d6i dang ky hoat
dong khi thay d6i cong chizng vién hop danh hoic cong chiing vién lam viéc theo ché
d6 hop dong.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Khong.

MAu don, miu to khai: Mdu TP-CC-10-sd ban hanh kém theo Théng tir s6
03/2024/TT-BTP ngay 15/5/2024 cua B¢ trucng Bé Tw phdp sira déi, bé sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tu phdp.

Can cir phap ly:

- Luat Cong ching s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cta Chinh pht quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ctia Luat Cong chung;

- Théng tu s6 01/2021/TT-BTP ngay 03/02/2021 ctia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chung;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truong Bo Tai chinh
quy dinh mac thu, ché d6 thu, ndp, quan 1y, str dung phi céng ching; phi chimg thuc; phi
tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi thim dinh diéu kién hoat dong
Vin phong cong chimg; 18 phi cap thé cong chimg vién, duoc stra d6i, bd sung boi Thong
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tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia B trudng B Tai chinh.

- Théng twr s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bé Tw phdp sira
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bo tro tw

phap.
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Mau TP-CC-10-sd

(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh gtri: S& Tu phép tinh (thanh pho)........ccevveveeveeveeeeeennns

1. Tén Vin phong coéng chiing (ghi bang chiz in h0&): .......cvvvveeeveeeeeeeee e,
R 5 ST N ot ) 0 1 D TESYo S
Dién thoai: .......cccovevveveene Fax (Néu CO): .......o....... Email (Néu ¢O): ....covveeenne.
3. Gidy ding ky hoat dONG SO: ..vevvvvvveeeeeieeeeeeeereans NQay CAp ......fveeevcid e
4. Ho va tén Truong Van phong cong chliNg ........ccoccvvveviiinesiiiine e

Pé nghi thay doi noi dung diang ky hoat dong cua Vian phong cong chimg nhu
sau (1):

Tinh (thanh phd), ngay.....thdng......nam......
Trwéng Vian phong cong chirng (2)
(Cha ky/chiz ky sé, ho tén; dau/cha ky sé cua té
chuc)

Ghi chu:

1. Théng tin sé (1): Ghi mét hodc nhiéu néi dung d@é nghi thay déi theo quy dinh
tai khodn 3 Diéu 23 cua Ludt Cong chitng. Truong hop thay doi Trucng Vin phong
cong chieng thi phdi ghi day di thdng tin vé Trudng Van phong c¢éng chirng méi nhw
tai mau TP-CC-09-sd.

2. Thong tin sé (2): Truong hop thay déi tén goi Vian phong céng chirg thi
phdai co thém chiz ky cua cac cong chizng vién hop danh.
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3. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan qudn 1y nha nwéc cung cap dich vu céng truc tuyén.

6. Diing ky hoat déng Vin phong cong chirng hop nhit

Trinh tu thuc hién:

- Vin phong cong chimg hop nhat nop hd so dang ky hoat dong tai S¢ Tu phép noi
dang ky hoat dong;

- S& Tu phap xem xét, cip gidy dang ky hoat dong cho Vian phong cong ching;
treong hop tir chdi phai thong béo bang van ban c6 néu rd ly do.

Cach thire thyc hién: HO so duoc guri truc tiép, qua h¢ théng buu chinh hodac
trye tuyén (néu thu tyc hanh chinh d3 duoc cung cip truc tuyén) dén So Tu phap.

Thanh phan ho so:

- Pon ding ky hoat dong Vin phong cong chung theo Mdu TP-CC-09-sd ban
hanh kém theo Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cua Bé trueng Bé Tuw

phap sira doi, bé sung 08 théng tir lién quan dén thi tuc hanh chinh trong linh vuc bé
tro tw phap,

- Quyét dinh cho phép hop nhat Van phong cong ching;

- Gidy to chiing minh vé tru s& ctia Van phong cong chimg;
- Gidy ding ky hanh nghé cta cac cong ching vién.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 10 ngay 1am viéc, ké tir ngay nhan da ho
so dang ky hoat dong, S& Tu phap cap gidy dang ky hoat dong cho Vin phong cong
ching hop nhat, dong thai thuc hién viée x6a tén cac Van phong cong chimg dugc hop
nhat khoi danh sach dang ky hoat dong; truong hop tir chdi phai thong béo bang vin
ban c6 néu rd ly do.

P6i twong thuwe hién thi tuc hanh chinh: T6 chirc hanh nghé cong ching.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong ctia Vin
phong cong chimg hop nhét.

Phi: 1.000.000 dong/hd so.

Y&u ciu, diéu kién thuc hién tha tuc hanh chinh: Trong thai han 15 ngay, ké
tir ngay nhan dugc Quyét dinh cho phép hop nhat, Vian phong cong chiing hop nhat
phai dang ky hoat dong tai S& Tu phap.

MAu don, miu to khai: Mdu TP-CC-09-sd ban hanh kém theo Théng tu sé
03/2024/TT-BTP ngay 15/5/2024 cia Bé trwong B Tw phdp sia ddi, bé sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phap.

Can cu phap ly:
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- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cta Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ciia Luat Cong chung;

- Thong tu sb 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bé Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chimg;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truong Bo Tai chinh
quy dinh mic thu, ché d6 thu, ndp, quan 1y, str dung phi céng ching; phi chimg thuc; phi
tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi thim dinh diéu kién hoat dong
Vin phong cong ching; 16 phi cap thé cong chimg vién, duoc stra di, bd sung boi Thong
tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia B trudng B Tai chinh.

- Théng tir s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bé Tw phdp sira
d6i, b6 sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.
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Mau TP-CC-09-sd

(Ban hanh kém theo Thong tw sé 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh phé).......................

1. Tén Vin phong coéng chtung (ghi bang chiz in N0A):..........ccveveveesvieeeeseeeand
2. Quyét dinh cho phép thanh lap Vin phong cong chiing $6: ......c.ccoceveee...
...................... (g[oF:\Y/R Y S

3. D18 ChITII SO (L) corieiieiieie e
Dién thoai:.........ccco........ Fax (NéU CO): ...oovveeerenee. Email (Néu ¢O): ....covvvveenee.
WEDSIEE (NEU CO): wovvvieeeeeeeeseeee ettt
4. Trudng Van phong cong ching:

Ho VA ten (ghi bang chit in hoa):..........ccccceeeeeeeceereenn.. Gi6i tinh (2):.eeen....
Ngay, thang, nam sinh: ............ [oiiiinnnnn, [oiviiinnn, QUAC tiCh (3):eeeeeeeeeeeeeees

Ng:ay, thang, ndm cap (4):........ [oveeuanns [veeieaannn. NOT CAP (5): e
(doi voi Chung minh nhan dan, Thé Can cudc cong dan)

JAe s 15 do Lo R € (N () SRR
INOT G NIEN TAT (7)) cveeeie ittt be e sneenreas
Dién thoai: ........cccevvvviriiinienn, EMail oo

SO, ngdy, thang, nam cua Quyét dinh bd nhiém/bd nhiém lai céng ching

5. Danh séach cong chuang vién (khdng bao gom Trudng Vin phong cong chang):

S6, ngay, Cong chirng
thiang, ndm cua vién hop
STT| Hovaten | Quetdinhbo | danh/Cong | e o/ng o oh
nhiém/bo chirng vién lam
nhiém lai cong | viéc theo ché do
chirng vién hop dong
1
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Tinh (thanh phd), ngay......thang......ndm.........
Trwéng Van phong cong chirng
(Chiz ky/chir ky so, ho tén)

Ghi chu:

1. Théng tin s6 (1): ghi cu thé sé nha, dwonglpho, phwong/xa, quan/huyén,
tinh/thanh pho, trieong hop khdng co sé nhd, duwonglphé thi ghi dén don vi hanh chinh
nhé nhdt cua tru sé (thdn, dp, khu dé thi...).

2. Cac thong tin sé (2), (3), (4), (5), (6), (7):

- Trieong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quoc gia vé dan cw dé tw dong dién vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc t dong dién vao biéu mau thi
nguol thuc hién thu tuc hanh chinh ké khai dd‘y du.

- Triong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cac thdng tin tai biéu mau nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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7. Thay d6i ndi dung ding ky hoat dong ciia Vin phong cong chirng nhin
sap nhap

Trinh tu thuc hién:

- Vian phong cong ching nhan sap nhap nop hé so diang ky hoat dong tai S¢ Tu
phap noi dang ky hoat dong;

- S& Tu phap xem xét, thay doi noi dung dang ky hoat dong cua Vian phong
cdng chang nhan sap nhap; truong hop tir choi phai théng bao bang van ban ¢ néu rd
ly do.

Cach thic thwe hién: Ho so duoc gui truc tiép, qua hé théng buu chinh hoic
trye tuyén (néu thu tuc hanh chinh d3 duoc cung cép truc tuyén) dén So Tu phap.

Thanh phan ho so:

- Gidy dé nghi thay doi noi dung dang ky hoat dong cua Vin phong cong ching
theo Mau TP-CC-10-sd ban hanh kém theo Théng tw sé 03/2024/TT-BTP ngay
15/5/2024 ciia B truong Bo Tu phdp sira doi, bo sung 08 théng tw lién quan dén thi
tuc hanh chinh trong linh viec b6 tro tue phap;

- Quyét dinh cho phép sap nhap Vin phong cong chimg;

- Gidy to chirng minh vé try s& ctia Van phong cong chimg nhdn sép nhap;

- Gidy dang ky hanh nghé cua cac cong ching vién dang hanh nghé tai cac Vin
phong cong chig bi sép nhap.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan di ho so
hop 1€, S& Tu phap xem xét, thay doi noi dung ding ky hoat dong ctia Vian phong cong
chang nhan sap nhap; trudng hop tir chbi phai théng bao bang van ban c6 néu rd 1y do.

P6i twong thuwe hién thi tuc hanh chinh: T6 chirc hanh nghé cong ching.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thyc hién tha tuc hanh chinh: Gidy dang ky hoat dong cia Vin
phong cong ching nhan sép nhap da dugc thay doi.

Phi: 500.000 ddng/hd so.

Yéu ciu, diéu kién thyc hién thii tuc hanh chinh: Trong thoi han 15 ngay, ké
tir ngay nhan dugc Quyét dinh cho phép sap nhap, Van phong cong ching nhan sap
nhap phai thuc hién thay doi noi dung dang ky hoat dong theo quy dinh tai Di¢u 24
cua Luat Cong chung.

MAu don, miu to khai: Mdu TP-CC-10-sd ban hanh kém theo Théng tir s6
03/2024/TT-BTP ngay 15/5/2024 ciia B§ trwong BS Tu phap sira doi, bo sung 08
théng tir lién quan dén thii tuc hanh chinh trong linh vuc bé tro e phdp.

Can cu phap ly:

- Luat Cong chiing s6 53/2014/QH13;
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- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cua Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ciia Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 didu va bién phap thi hanh Luit Cong chimg;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truong Bo Tai chinh
quy dinh mic thu, ché d6 thu, ndp, quan 1y, str dung phi cong chimg; phi chimg thuc; phi
tham dinh tiéu chuén, diéu kién hanh nghé cong ching; phi thim dinh diéu kién hoat dong
Vin phong cong ching; 16 phi cap thé cong chimg vién, duoc stra di, bd sung boi Thong
tw s6 111/2017/TT-BTC ngay 20/10/2017 cta BO truong Bo Tai chinh.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truéng Bé Tuw phdp sira
déi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.
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Mau TP-CC-10-sd

(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh gtri: S¢ Tu phép tinh (thanh pho)........coovveveveeeeeeeeeennns

1. Tén Van phong coéng chiing (ghi bang chiz in h0&): .......cvveveeeveveeeieee e,
R 5 ST N ot 0} 10 1 D T To SRR
Dién thoai: .......cccovevveveene Fax (Néu CO): ......oou...... Email (Néu ¢O): ....covveeenne.
3. Gidy ding ky hoat dONG SO: ..vevvvvvveeeeeieeeeeeeereans NQay CAp ......fveeevcid e
4. Ho va tén Truong Van phong cOng chiliNg ........cccoocvvveiiivies i esiiee e

Pé nghi thay doi noi dung diang ky hoat dong cua Vian phong cong chimg nhu
sau (1):

Tinh (thanh phd)...., ngay.....théng......ndm......
Trwéng Vin phong cong chirng (2)
(Chir ky/chir ky sé, ho tén; ddu/cha ky so cia té
chuc)

Ghi chu:

1. Théng tin sé (1): Ghi mét hodc nhiéu néi dung d@é nghi thay déi theo quy dinh
tai khodn 3 Diéu 23 cua Ludt Cong chitng. Truong hop thay doi Trucng Vin phong
cong chieng thi phai ghi day di thdng tin vé Trudng Van phong céng chirng méi nhuw
tai mau TP-CC-09-sd.

2. Thong tin sé (2): Truong hop thay déi tén goi Van phong céng chirng thi
phai co thém chez ky cua cac cong chizng vién hop danh.
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3. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan qudn 1y nha nwéc cung cap dich vu céng truc tuyén.
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8. Thay d6i ni dung diing ky hoat dong ciia Vin phong cong chirng nhan
chuyén nhwong

Trinh tu thuc hién:

- Vin phong cong ching nhan chuyén nhuong ndp hd so dén S¢ Tu phép noi
Vién phong cong ching dang ky hoat dong;

- S& Tu phép xem xét, cap lai Gidy ding ky hoat dong ctia Vin phong cong ching;
truong hop tir chdi phai thong bao bang van ban ¢6 néu rd ly do.

Cach thic thwe hién: Ho so duoc gui truc tiép, qua hé théng buu chinh hoic
trye tuyén (néu thu tuc hanh chinh d3 duoc cung cép truc tuyén) dén So Tu phap.

Thanh phin hd so:

- Gidy d& nghi thay d6i ndi dung diang ky hoat dong ctia Vian phong cong ching
theo Mdu TP-CC-10-s¢ ban hanh kém theo Théng tw s6 03/2024/TT-BTP ngay
15/5/2024 ciia B truong Bo Tu phdp siva doi, bo sung 08 thong tw lién quan dén thi
tuc hanh chinh trong linh vuc bé tro tw phdp;

- Quyét dinh cho phép chuyén nhuong Vin phong cong ching;

- Gidy to chimg minh vé try so ctia Van phong cong ching duoc chuyén nhuong;

- Gidy dang ky hanh nghé cta cac cong ching vién.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan du hd
s0, S& Tu phap xem xét, cap lai Gidy ding ky hoat dong cua Vin phong cong ching;
truong hop tir chdi phai thong bao bang vin ban c¢6 néu rd 1y do.

Poi twong thue hién thi tuc hanh chinh: T6 chirc hanh nghé cong ching.

Co quan giai quyét thii tuc hanh chinh: S& Tu phap.

Két qua thue hién thi tuc hanh chinh: Gidy ding ky hoat dong.

Phi: 500.000 dong/hd so.

Y&u cu, diéu kién thuc hién thi tuc hanh chinh: Khéng.

MAu don, miu to khai: Mdu TP-CC-10-sd ban hanh kém theo Théng tw s6
03/2024/TT-BTP ngay 15/5/2024 ciia B§ trwong BS Tu phap sira doi, bo sung 08
théng twr lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phép;

Can cwr phap ly:

- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cua Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ctia Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 didu va bién phap thi hanh Luit Cong chimg;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ctia Bo truong Bo Tai chinh
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quy dinh mac thu, ché d6 thu, ndp, quan 1y, stt dung phi céng ching; phi chimg thuc; phi
tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi thim dinh diéu kién hoat dong
Vin phong cong ching; 16 phi cap thé cong chimg vién, duoc stra di, bd sung boi Thong
tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia B trudng Bo Tai chinh.

- Théng tir s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bé Tw phdp sira
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viee bé tro tu

phap.
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Mau TP-CC-10-sd

(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh pho).......oeveeveveeeeeereeeeenn,
1. Tén Vin phong coéng ching (ghi bang chiz in N0A): .........ccvveveveeieiieeieseeeand
2. P18 CNI MU SO7 et earee e
Pién thoai: .......cccovevvevenes Fax (Néu cO): ................ Email (Néu CO): ....covvveenan
3. Gidy ding ky hoat dONg S6: ......ovevvveeveeeirerreeians NQay Cap .....dueeeeid oo
4. Ho va tén Trudng Van phong cong chltiNg ..o

Pé nghi thay ddi noi dung diang ky hoat dong cua Vian phong cong chimg nhu
sau (1):

Tinh (thanh pho)...., ngay.....thang......ndm......
Trwéng Vian phong cong chirng (2)
(Cha ky/chiz ky sé, ho tén; ddu/cha ky s cua té
churc)

Ghi chu:

1. Théng tin sé (1): Ghi mét hodc nhiéu néi dung d@é nghi thay déi theo quy dinh
tai khodn 3 Diéu 23 cua Ludt Cong chiing. Truong hop thay doi Trucng Vin phong
cong chieng thi phdi ghi day di thdng tin vé Trudng Van phong c¢éng chirng méi nhw
tai mau TP-CC-09-sd.

2. Thong tin sé (2): Truong hop thay déi t&n goi Van phong céng chirng thi
phdi co thém chiz ky cua cac cong chizng vién hop danh.

3. Céc thong tin tgi biéu mdu nay dong thoi dwoc sik dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.





