BAO HIEM XA HOI VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
Pic Eip - Ty do - Hanh phiie

S0 929 /QP-BHXH Ha N¢i, ngay 26 thang 7 nam 2018

QUYET PINH
Vi vige cing b thii tuc hanh chinh dwyc sira ddi, bd sung trong
linh vie thu bao hiém xa hdi, bao hiém y té, bao hiém thit nghiép, bao hiém
tai nan lao djng, bénh nghé nghiép; cip s6 bao hiém xi hii, thé bao hiém
y té thuje thaim quyen gidi quyét cna Bao hiém xa hdi Viét Nam

TONG GIAM POC BAO HIEM XA HOI VIET NAM

Can cir Nghj dinh so 01/2016/ND-CP nga}r 05 thang 01 nam 2016 cua Chinh
phu quy dinh chirc ning, nhiém vy, quvén han va co cau to chirc cia Bao hiem xi
hg Vigt Nam;

Can cir Nghj dinh s 63/2010/ND-CP nga}r 08 thang 6 ndm 2010 cua Chinh
phii vé ki#m soat thu tue hanh chinh;  Nghi dinh 5-:- 4&#19]3!145 CP ngay 14 thang 5
nim 2013 cia Chinh phi sira déi, bd sung mot Eﬂ digu cia cée nghj dinh lién quan
dén kiém soat thi tuc hanh chmh Hglu dinh s6 Qlﬂlﬂl?ﬂﬂlﬂuf? ngay 07 thang 8
nim 2017 cua Chinh pha sira d6i, bd sung mét s6 digu ena cée nghi dinh lién quan
dén kiém sodt thi tuc hanh chinh:

Can cir Théng tw 50 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cia Vin
phong Chinh phii hudmg dén ve nghiép vy kiém soat thi tyc hanh chinh;

Can cir Qu:,rf:t dinh so 595/QD- BHXH ngay 14 thang 4 nam 2017 cua Tl:mg
Giam doc Bao hiém xa hg1 Vigt Nam vé viéc ban hanh quy trinh thu bao hiém xa
hdi, bao hiém ¥ té, bao hiém thit nghiép, bao hiém tai nan lao dong - bénh nghe
nghiép: quan 1y s6 bao hiém xd héi. thé bao hiém vy té;

Cin ¢ir Quyét dinh s 888/0P-BHXH ngay 16 thing 7 nam 2018 cia Tong
Giam doc Bao hiem xd hdi Viet Nam vé viée sira d6i, bo sung mit so diéu Quy trinh
thu bao hiém x3 héi, bdo hiém y té bio hiém that nghigp, bao hiém tai nan lao dong,
bénh nghe nghiép; quan ly so6 bao hiém x3 héi, thé bio hiém y té ban hanh kém theo
Quyeét dinh s6 595/QBD-BHXH ngay 14 thing 4 nam 2017 cua Tong Giam doc Bao
hiém xi hoi Viét Nam;

Xét de nghi cia Vy trudng Vy Phap che,

QUYET DINH:

Dieu 1. Cong bo kém theo Quyét dinh niy céc tha tue hinh chinh dwoc sia
doi, bo sung trong linh vie thu bao hiém xi héi, bao hiém ¥ té, bao hiém that
nghiép, bao hiém tai nan lao déng - bénh nghé nghiép; cap so bao hiém x3 hai,
thé bao hiém y té thude thim quyén giai quyét cua Bao hiém x3 héi Viét Nam,



Pi¢u 2. Quyét dinh nay co hidu lyc thi hanh tir ngay 01 thang 7 nam
2018, thay the Quyét dinh so 772/QD-BHXH ngay 15 thang 6 nam 2018 cua
Tong Giam déc Bao hiém xi hdi Viét Nam,

Diéu 3. Thi truémg cée don vi trye thuge Bao hiém xa hoi Viét Nam, Giam
ddc Bao hiém xa hdi cac tinh, thanh pho truc thudc Trung wong va cac to chirc, ca
nhin co lién quan chju trach nhiém thi hanh Quyet dinh nay./. e

Noi nhr: KT. TONG GIAM POC

= Nho Bicu 3; ) T

- Tong Giam doc (dé bic); G[AM [Hf.'IC
- Céc Pho Tong Gidm dac;

= Cyc Kiém sodt TTHC - VPCP;
- Liw; VT, PC (05)




THU TUC HANH CHINH SUA POI, BO SUNG TRONG LINH VUC THU BAO HIEM
XA HQIL, BAO HIEM Y TE, BAO HIEM THAT NGHIEP, BAO HIEM TAI NAN LAO

PONG - BENH NGHE NGHIEP; CAP SO BAO HIEM XA HQI, THE BAOHIEM Y TE
THUQC THAM QUYEN GIAI QUYET CUA BAO HIEM XA HOI VIET NAM

(Ban hanh kém theo Quyet dinh sé

PHAN I.

/OP-BHXH ngay

thang

cua Tong Gidm doc Bao hiém x& hgi Viét Nam)

DANH MUC THU TUC HANH CHINH

1. Nhieng tir viét tit:

- Bao hiém x4 hoi: Viét tat 1a BHXH;

- Bao hiémy té: Viét tat 1a BHYT;

- Bao hiém that nghiép: Viét tat A BHTN;
- B40o hiém tai nan lao dong — bénh nghé nghiép: BHTNLD-BNN;
- B4o hiém x4 hoi tinh, thanh phé truc thugc Trung wong: Viét tat 1a BHXH tinh;

- Bao hiém xa héi quan; huyén; thi x& thuoc tinh: Viét tat 1a BHXH huyén:

nam 2018

- Uy ban nhan dan cip xa thuoc quan ; huyén ; thi xa :Viét tat 1a UBND cép xa.
2. Danh muc tha tuc hanh chinh dwoc sia doi, bo sung thugc tham quyen giai
quyét ciia BHXH Viét Nam

Tén van ban Co quan
o quy dinh thuc hién
STTS6 ho so TTHC Tén tha tuc hanh chinh néi dung |Linh vuc
sira dbi bd BHXHBHXH
sung tinh | huyén
Quyeét
dinh 6 | Linh
Pang ky, didu chinh déng BHXH | 588/QP- | vuc thu
P R BHXH BHXH,
1 | BXH-250297 E%TNIE’;Q;NN_B'Z'YT;BHEHT# ngay BHYT, | X | X
sevanaut b 11 16/7/2018 | BHTN,
' cua BHTNL
BHXH Db-BNN.
Viét Nam
Quyét
dinh  sb [Linh vuc
888/QD-  [thu
Ping ky, dang ky lai, diéu chinh | BHXH BHXH,
2 | BXH-250296 | dong BHXH ty nguyén; cap so | ngay BHYT, X
BHXH. 16/7/2018 BHTN,
cua BHTNLD
BHXH -BNN
Viét Nam
’ ’ Quyét Linh vuc
bang ky dong, cap th¢ BHYT doi | = 7, thu
3 | BXH-250295 v&i nguoi chi tham gia BHYT. dinh so BHXH, X X
888/Qb- BHYT,




BHXH BHTN,
16/7/2018 i
, BNN
Cua
BHXH
Viét Nam
‘ , Quyét
Hoan tr'é tién da dong doi Yé’i ngu(:wi dinh sé Linh
tham gia BHXH tr nguyén, nguol | g0/0p | e thy
co tor 2 s6 BHXH tré 1én co thoi BHXH BHXH
BXH-250294 gian dong BHXH, BHTN trung . BHYT,
nhau, nguoi tham gia BHYT theo | N9aY BHTN.
h¢ gia dinh, nguoi tham gia BHYT | 16/7/2018 BHTNL
duoc qgén sach nha nudc ho tro | cua D-BNN
mot phan mrc dong. BHXH
Viét Nam
Quyét
dinh s
888/Qb- | Linh cép
£ . e acA ) A . BHXH SO
Cap lai, doi, diéu chinh thong tin .
BXH-250293 | tren s5 BHXH, the BHYT. ngay t'?]';x“’
16/7/2018
cia BHYT
BHXH

Viét Nam




PHAN 11. NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH THUQC
THAM QUYEN GIAl QUYET CUA BAO HIEM XA HQI VIET NAM

I. Linh vuc thu BHXH, BHYT, BHTN, BHTNLD-BNN

Tén tha tuc hanh

Ping ky, diéu chinh déng BHXH bat bugc,

1| hinn BHYT, BHTN, BHTNLD-BNN; cip s6 BHXH,
thé BHYT
11 E;é r?;?ﬁcmﬁ NN it | g isH tinh, BHXH huyén
12 |Pbi tugng thyc hign |~ Don vi st dunglao dong;
tha tuc hanh chinh |- Ca nhan la nguoi lao dong di lao dong ¢ nudc
’ ngoai dong truc tiép cho co quan BHXH.
1.3 | Két qua thyc hién thu | <« BHXH, the BHYT.
tuc hanh chinh
1.4 | Thoi han giai quyét Ké tir ngay nhan du hévso theo quy dinh: _
' - Truong hop cap s6 BHXH, th¢ BHYT modi
khdéng qué 05 ngay.
- Truong hop tam dung dong vao quy huu tri, tir
tuat khéng qua 05 ngay.
- Truong hop vi pham quy dinh caa phap luat vé
dong BHXH, BHYT, BHTN, BHTNLD - BNN
khong qua 10 ngay
- Truong hop diéu chinh ting tién luong di dong
BHXH, BHYT, BHTN, BHTNLD - BNN khong
gué 03 ngay.
- Truong hop xac nhan s6 BHXH khong qué 05
ngay.
1.5 | Thanh phin hd so 1. Nguoi lao dong

a) Nguoi lao dong lam viéc tai don vi st dung lao
déng nop ho so cho don vi st dung lao dong:

- To khai tham gia, diéu chinh thdng tin BHXH,
BHYT (Mdu TK1-TS).

- Trudng hop nguoi lao dong duoc hudng quyén
loi BHYT cao hon: bd sung Giy td chiing minh
(néu c6) theo Phy luc 03.

b) Nguoi lao dong di lam viéc ¢ nudc ngoai

- To khai tham gia, diéu chinh thong tin BHXH,
BHYT (Mdu TK1-TS);

- Hop ddng lao dong cd thoi han ¢ nudc ngoai
hoic hop dong lao dong dugc gia han kém theo
van ban gia han hop dong lao dong hoic hop dong
lao dong duoc ky mai tai nude tiép nhan lao dong
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theo hop dong.

2. Pon vi sir dung lao dong

a) To khai don vi tham gia, diéu chinh théng tin
BHXH, BHYT (Mau TK3-TS);

b) Danh sach lao dong tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN (Mau D02-TS);

¢) Bang ke thong tin (Mau DO1-TS).

Luu ¥: Thanh phan ho so néu trén néu khdng quy
dinh 1a ban chinh thi c6 thé nop ban chinh, ban sao
kém ban chinh dé ddi chiéu, ban sao duoc chiing
thuc hodc ban sao duoc cap tir s goc.

1.6 | S6 lugng ho so 01 bo
17 | Tén miu don. mau to | -TO khai tham gia, diéu chinh thong tin BHXH,
Khai ’ BHYT (Mau TK1-TS);
- Danh sach lao dong tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN (Mau D02-TS);
- To khai don vi tham gia, diéu chinh thong tin
BHXH, BHYT (Mau TK3-TS).
-Bang ké thong tin (Mau DO1-TS)
18 | Yéu ciu. didu kian thuc | 170G thoi han 30 ngay ke tir ngay giao ket hop
hian tha tuc hanh chinh | dong lao dong hodc hop dong lam vigc hoac ngay
' ' c6 hiéu lyc cuaa quyét dinh tuyén dung nguoi st
dung lao dong phai nop toan bd hod so theo quy
dinh.
1.9 | Trinh tu thuc hién 1. Poi véi nguoi lao dong lam viéc & nwéc

ngodi: Lap ho so theo Muc 1.5, Muc 1.6 doéng
qua don vi dua nguoi lao dong di lam viéc & nuoc
ngoai hoic dong truc tiép cho co quan BHXH noi
cu tri cua nguodi lao dong trude khi di lam viéc &
nudc ngoai.

2. Poi véi don vi sir dung lao dong:

Buoc 1.

- Ghi ma s6 BHXH vao c4c mau biéu tuong (g
d6i véi nguoi lao dong di duoc cdp ma so
BHXH,;

- Huéng dan nguoi lao dong lap To khai tham
gia, diéu chinh théng tin BHXH, BHYT (Mdau
TK1-TS) ddi véi nguoi lao dong chua dugc cap
duoc ma s6 BHXH (ké ca nguoi lao dong khong
nhé ma sé6 BHXH).

Buoc 2.

Nop hd so theo quy dinh ghi tai Muc 1.5, Muc
1.6.




Buac 3. ,
Nhan két qua do co quan BHXH da giai quyét.

1.10

Cach thuc thuc hién

Buwéc 1. Nop ho so

- Bon vi str dung lao dong va nguoi lao dong lam
viéc ¢ nuéc ngodi dong truc tiép cho co quan
BHXH lya chon nop hdé so mét trong cac hinh
thuc sau:

+ Qua giao dich dién t;

+ Qua dich vu buu chinh cong ich;

+ Truc tiép tai co quan BHXH.

- Truong hop thuc hién giao dich dién tir: Pon vi
sur dung lao dong, nguoi lao dong lam viéc ¢ nude
ngoai dong truc tlep cho co quan BHXH thyc hién
lap ho so bang phan mém ké khai cia BHXH Viét
Nam hoic caa To chic 1-VAN; Ky dién tir trén hd
so va giri dén Cong thong tin dién tir BHXH Viét
Nam hoic qua To chic I-VAN.

Buéc 2. Nhan két qua giai quyét:

Pon vi st dung lao dong, nguoi lao dong lam
Viéc ¢ nudc ngodi dong truc tiép cho co quan
BHXH nhan S6 BHXH, thé BHYT do co quan
BHXH da giai quyét theo cac hinh thic dang ky.

1.11

Lé phi

Khong

1.12

Can ctr phép ly cuaa thu
tuc hanh chinh

- Luat BHXH s6 58/2014/QH13 ngay
20/11/2014;

- Nghi dinh s6 115/2015/ND-CP ngay 11/11/2015
cua Chinh phu quy dinh chi tiét mot s6 diéu coa Luat
BHXH vé BHXH bit budc;

- Théng tu s6 59/2015/TT-BLDTBXH ngay
29/12/2015 cua Bo6 LDTB&XH quy dinh chi tiét
va huéng dan thi hanh mot sé diéu cua Luat
BHXH vé BHXH bit bugc;

- Luat BHYT sé 25/2008/QH12 ngay 14/11/2008;
Luat sua ddi, bé sung mot sd diéu cua Luat
BHYT s6 46/2014/QH13;

- Nghi dinh s6 105/2014/ND-CP ngay 15/11/2014
ctia Chinh pht Quy dinh chi tiét va huéng dan thi
hanh mot sé diéu cua Luat BHYT;

- Théng tu lién tich s6 41/2014/TTLT-BYT-BTC
ngay 24/11/2014 cua lién Bo Y té, Bo Tai chinh
huéng dan thyc hién BHYT;

- Luat Viéc lam sé 38/2013/QH13 ngay
16/11/2013;

- Nghi dinh s6 28/2015/ND-CP ngay 12/03/2015 cua
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Chinh phu quy dinh chi tiét thi hanh mét s6 diéu cua
Luat Viéc lam vé BHTN;

- Théng tu sé 28/2015/TT-BLDTBXH ngay
31/7/2015 cua Bo Lao dong - Thuong binh va Xa
hoi huéng dan thuc hién Diéu 52 cua Luat Viéc
lam va mot sb diéu cua Nghi dinh s6
28/2015/NB-CP ngay 12/3/2015 cua Chinh phu
quy dinh chi tiét thi hanh mot sé diéu cua Luat
Viéc lam vé BHTN;

- Luat An toan, Vé sinh lao ddng so
84/2015/QH13 ngay 25/6/2015;

- Nghi dinh s6 37/2016/ND-CP ngay 16/5/2016
cia Chinh pha quy dinh chi tiét va huéng dén thi
hanh mét sé diéu cua Luat An toan, Vé sinh lao
dong vé BHTNLD-BNN bat budc;

- Nghi dinh s6 44/2017/ND-CP ngay 14/4/2017
cia Chinh phu quy dinh mac déong BHXH bat
buéc vao BHTNLD-BNN;

- Quyét dinh s6 595/QD-BHXH ngay 14/4/2017
cia BHXH Viét Nam vé viéc ban hanh Quy trinh
thu BHXH, BHYT, BHTN, BHTNLD-BNN;
quan ly s6 BHXH, thé BHYT;

- Quyét dinh s6 838/QD-BHXH ngay 29/5/2017
cua BHXH Viét Nam ban hanh quy trinh giao dich
dién tu trong linh vuc BHXH, BHYT, BHTN;

- Quyét dinh s6 888/OP-BHXH ngay 16/7/2018
sira doi bé sung mgt sé dieu Quyét dinh sé
595/0P-BHXH ngay 14/4/2017 cua BHXH Viét
Nam

Ghi chu: Nhiing bo phan cua TTHC duoc in nghiéng la nhitng bd phan duoc sta
doi, bo sung.




Miu TK1-TS
(Ban hanh kém theo QD s6: 888/QD-BHXH
ngay 16/7/2018 cia BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAOHIEM Y TE
(Ap dung d6i v6i ngudi tham gia chuwa dwoc cap ma s6 BHXH va thay doi thong tin)

I. P6i v6i ngudi chwa dwoc cAp ma s6 BHXH (ngudi tham gia chi ké khai tir chi tiéu [01] dén
chi tidu [13] dudi day).

[01]. Ho VA tBN (VIEt ChTE IN NOAY: «..evee et
[02]. Ngay, thang, nam sinh: ......... [eviin... [oviiiiiiiin, [03]. Gigitinh: ...................
[04]. QUACtICh «..oevveieeei e [05]. DANEOC «. oo
[06]. Noi ding ky gidy khai sinh: [06.1]. XA (phuong, thi trdn): .........covueeeeeeeieeieeeann..
[06.2]. Huyén (quan, thi x&, Tp thudc tinh): ...................... [06.3]. Tinh (Tp): «.oevviiee .
[07]. Pia chi nhan két qua: [07.1]. S6 nha, duong phd, thon XOMm: .......coeevvvieneineeean....
[07.2]. X& (phuong, thi tran): ........ccoooeeviinininn.n. [07.3] Huyén (quan, thi x4, Tp thugc tinh):

[10]. Ho tén cha/ me/ ngudi giam ho (ddi vai tré em dudi 6 tud): ....ooeveevneiieeiinnee,
[11]. Muc tién dong: ...................... [12]. Phuong thirc d0ng: ...c...oovveiiieiinn.
(Chi tiéu [11], [12] chi &p dung ddi voi ngudi tham gia BHXH ty nguyén)

[13]. Noi diang ky kham bénh, chita bénh ban dau (khdng &p dung dbi véi nguoi tham gia
BHXH tur NQUYEN): ..o e

[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh dugc giam trir mirc dong thi ké
khai thém Phu luc (Phu luc Iém theo) va khdng phai nop, xuat trinh sé ho khau, ching
minh thu, thé can cudc.

I1. Poi v6i nguwoi da dwoc cap ma so BHXH thay doi thong tin ghi trén s6 BHXH, thé
BHYT (nguoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dudi day)

[01]. Ho VA BN (VIEt ChEE N N0A): «. vttt
[02]. Ngay, thang, nam sinh: ...... [...... [eeiuni... [03]. MASO BHXH: ....ovvvvveeeeiennn,
[04]. Noi dung thay A0, YBU CAU: ....coveeeee e,
[05]. Ho SO kem theo (néu co):
XAC NHAN CUA PON VI T61 cam doan nhitng ndi dung ké khai l1a dtng va chiu
(chi &p dung ddi véi nguoi lao dong dang tham trach nhiém trude phép luat vé nhiing noi dung da ké khai
gia BHXH bat budc thay doi ho, tén dém, tén; ... ,NgAY ... thang ....... nam ..........
ngay, thang, nam sinh) Nguwoi ké khai

(Ky, ghi rd ho tén)



PHU LUC THANH VIEN HOQ GIA PINH

HoVaten chi NO: ..o, SO diEN thOAT (NEU COY: v
Dia chi: Thon (ban, t6 dan phd) .......ccoveiieiinii i, XA (phuong, thi trAN):. . .o e
Huyén (quan, thi x&, Tp thuoc tinh):............oouiiiiiiiii e, TINN (TP) et
- % N kg Moéi quan | SO CMND/ Thé
Stt | Hovaten | MASO | Noay.thang, | oy, | Neicapgidy e lohs | cin cude/ HO | Ghi cha
: BHXH nam sinh khai sinh C A . X :
ho chi€u
A B 1 2 3 4 5 6 7

T61 cam doan nhirng ndi dung ké khai la ding va chiu trach nhiém

- Truong hop chua ¢6 mi s6 BHXH thi ké khai cac chi tiéu tai phan I [
trude phap luat vé nhitng ndi dung da ké khai

ctia To khai tham gia va diéu chinh thong tin BHXH, BHYT (Mau TK1-

TS) , ngay ... thang ....... nam ...........
Nguwoi ké khai

- Ngudi tham gia ké khai dy du, chinh x4c cac thanh vién ho gia dinh,

khong phai xuét trinh s6 ho khau hodc s6 tam tra dé ching minh tinh (KY, ghi 16 ho tén)

trang tham gia.



HUONG DAN LAP
To khai tham gia, diéu chinh thong tin béo hiém x hdi, bio hiém y té
(Mau TK1-TS)

a) Muc dich:

- K& khai cdc thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién
Ho gia dinh khi khong ¢ ma s6 BHXH.

- K& khai khi c6 yéu cau dieu chinh thdng tin tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN nhu: nhan than, chicc danh nghé, phuong thirc dong, noi
dang ky KCB ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (d6i véi Tré em dudi 6 tudi).

c) Thaoi gian lap:

- Pi véi ngudi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN;
ngudi chi tham gia BHXH bat budc; ngudoi tham gia BHXH tu nguyén: Khi tham
gia khi chua dugc cap md s6 BHXH hodc diéu chinh thong tin tham gia BHXH,
BHYT, BHTN, BHTNLD, BNN.

- B6i véi nguoi chi tham gia BHYT:

+ Tré em dui 6 tudi chua dugc cap thé BHYT;

~+ Nguoi tham gia khi co diéu chinh thong tin; nguoi tham gia chua duoc cap
ma so BHXH.

d) Phuong phap lap:

* DOi véi ngudi chua dwoc cAp ma s6 BHXH: Nguoi tham gia chi ké khai
tir chi ti€u [01] dén chi tiéu [13] dudi day. Truong hop nguoi tham gia BHYT theo
ho gia dinh dé giam trir mirc dong thi ké khai bo sung chi tiéu [14]. Phu luc thanh
vién ho gia dinh.

[01]. Ho va tén: ghi ddy du ho, chir dém va tén bang chit in hoa c6 dau cua
ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi day du ngay thang ndm sinh nhu trong gidy
khai sinh hoac chirng minh nhan dan, ho chiéu, thé can cudc.

[03]. Gigi tinh: ghi gidi tinh caa nguoi tham gia (néu 12 nam thi ghi tir “nam”
hodc néu la ni thi ghi tur “nit™).

~ [04]. Qudc tich: ghi nhu trong gidy khai sinh hogc chiing minh nhan dén, ho
chiéu, thé can cudc.

~[05]. Dan toc: ghi nhu trong gidy khai sinh hoic chung minh nhan dan, ho
chiéu, thé can cudc.

[06]. Noi ding ky Gidy khai sinh: ghi 13 tén xd (phuong, thi tran), huyén
(quan, thi xa, thanh pho thugc tinh), tinh, thanh pho da dang ky giay khai sinh.

Truong hop chua xac dinh dugc noi cap gidy khai sinh lan dau thi ghi nguyén
quén (truong hop sat nhap, chia tach dia gioi hanh chinh thi ghi theo t€n dia danh tai
thoi diém ké khai) hoac ghi theo noi dang ky ho khau thuong trd hoac tam tra.

[07]. Dia chi nhan két qua: ghi day du dia chi noi dang sinh song dé co quan
BHXH gui tra so BHXH, the BHYT hoac két qua giai quyet thu tuc hanh chinh
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khac: sb nha, duong phd, thén xom; xi (phuong, thi trin); huyén (quan, thi x4,
thanh phd thudc tinh); tinh, thanh phd.

[08]. S6 chung minh nhan dan/Ho chiéu/Thé can cudc: ghi sé chiang minh
nhan dan hoic ghi s ho chiéu hoic ghi sé Thé can cudc.

[09]. S& dién thoai lién hé: ghi sé dién thoai lién hé (néu cd).

[10]. Ho tén cha hodc me, hodc nguoi gidam ho (4p dung ddi véi tré em dudi 6
tudi): Ghi ho tén cha hoic me hodc ngudi giam ho.

[11]. Mtc tién déng (4p dung ddi véi ngudi tham gia BHXH tu nguyén): ghi
muc thu nhap thang do ngudi tham gia BHXH tu nguyén lua chon.

[12]. Phuong thirc déng (4p dung d6i voi ngudi di lao dong & nudc ngoai,
nguoi tham gia BHXH ty nguyén): ghi cu thé phuong thirc dong 1a 03 thang hoac
06 thang hoac 12 thang ...

[13]. Noi ding ky KCB ban dau: ghi noi dang ky kham bénh, chita bénh
BHYT ban dau (danh sach ding ky noi KCB ban dau duoc co quan BHXH thong
bao hing nim giri cho cho don vi, UBND x4, dai ly thu).

[14]. Phu luc thanh vién ho gia dinh: Ké khai ddy du, chinh xéac théng tin toan
bo thanh vién ho gia dinh trong s6 ho khau hozc s6 tam trli cua ngudi tham gia BHYT
theo ho gia dinh dugc giam trir mirc dong.

* Poi véi nguwoi di dwoc cap ma so BHXH thay doi thong tin ghi trén sé
BHXH, thé BHYT: Chi 4p dung d6i véi nguoi thay doi thong tin ghi trén sb
BHXH, th¢ BHYT

[01]. Ho va tén: ghi ddy du ho, chir dém va tén bang chit in hoa c6 dau cua
ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi ddy du ngay thang nim sinh nhu trong gidy
khai sinh hoac chitng minh nhan dan, ho chiéu, thé can cudc.

[03]. M& s&6 BHXH: Ghi ma s6 BHXH cta ngudi tham gia.

[04]. Noi dung thay doi, yéu cau: ghi noi dung yéu cau thay d6i nhu: ho tén,
ngay thang nam sinh, cic thong tin lién quan dén chic danh, nghé nghiép, cong
viéc, phuong thirc dong, noi ding ky KCB ban dau ...

[05]. HO so kém theo:

- B6i véi nguoi diéu chinh thng tin, ghi cac loai giay to ching minh.

- Déi v6i nguoi tham gia duoc huong quyén loi BHYT cao hon, ghi cé4c loai
gidy to ching minh.

Sau khi hoan tt viéc ké khai, nguoi tham gia ky ghi rd ho tén. Truong hop ké
khai thay d6i vé nhan than (ho, tén dém, tén; ngdy, thang, nim sinh, gi6i tinh) da
ghi trén s6 BHXH, thé BHYT thi phai c6 xac nhan cua don vi noi ngudi lao dong
dang lam viéc. Pi v6i nguoi dang bao luu thoi gian dong BHXH thi khong phai
xac nhan.
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Phu luc: Thanh vién ho gia dinh

a) Muc dich: Ké khai day du, chinh xac thdng tin toan b thanh vién ho gia dinh
tam trd ctia nguoi tham gia BHYT theo ho gia dinh dugc giam trir mirc dong.

b) Trach nhiém lap: Nguoi tham gia hoac chua ho ho;ic nguoi dai dién ho gia
dinh c6 nguoi tham gia BHYT theo hé gia dinh chua c6 ma s6 BHXH.

c) Thoi gian lap: khi nguoi tham gia BHYT theo hd gia dinh ¢6 nguoi dugc
giam trie mirc dong.

d) Phuong phap 1ap:

* Phan théng tin chung: ghi day du ho va tén chu ho; Sé dién thoai lién hé (néu
c6); ghi 16 dia chi: thon (ban, t6 dan pho); xa (phuong, thi tran); huyén (quan, thi xa,
thanh pho thugc tinh); tinh (thanh pho).

* Chi tiéu theo cot:

- Cot A: ghi s6 thu ty tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cua ting ngudi trong ho gia dinh.

- Cot 1: ghi md so BHXH doi véi ting thanh vién ho gia dinh da duoc co
quan BHXH cap; truong truong hop chua xac dinh duwgc ma so6 BHXH thi nguoi ké
khai c6 thé tra cau ma s6 BHXH tai dia chi: http://baohiemxahoi.gov.vn (néu du
dieu kién).

- Cot 2: ghi ngay, thang, nam sinh nhu trong giay khai sinh hodc chtng minh
nhan dan, ho chicu, thé can cudc.

- Cot 3: ghi giai tinh cua cac thanh vién trong ho (néu 1a nam thi ghi tir “nam”
hoac neu la ni thi ghi tir “nit”).

- Cot 4: ghi 13 tén xa (phuong, thi tran); huyén (quan, thi x4, thanh pho thuoc
tinh); tinh, thanh pho da cap giay khai sinh.

Truong hop chua xac dinh duoc noi cip gidy khai sinh thi ghi nguyén quan
(trudng hop sat nhap, chia tach dia gisi hanh chinh thi ghi theo tén dia danh tai thoi
dieém ké khai) hoac ghi theo noi dang ky hd khau thuong trd hoac tam tra.

- Cot 5: ghi méi quan hé véi chu ho (1a vo, chong, con, chau...).

- Cot 6: So chimg minh nhan dan/H¢ chiéu/Thé can cudc (néu cd): ghi so
chung minh nhén dan hoac ghi s6 hd chiéu hoac ghi s6 Thé can cudc.,

- Cot 7: ghi nhiing noi dung can ghi chd.

Sau khi hoan tét viéc ké khai, nguoi ké khai ky ghi ré ho tén.
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Méu TK3-TS
(Ban hanh kém theo QD s6: 595/QD-BHXH
ngay 14/4/2017 cia BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc lap - Tw do - Hanh phuc

TO KHAI
PON VI THAM GIA, PIEU CHINH BAO HIEM XA HQI, BAO HIEM Y TE
KN QUL o

00 R X3 (6 4 4 S TN
[02]. M S8 Q0N VIi w.vovieeeeeieeeee ettt sttt
[03]. ME SO ThUE: ...ttt
[04]. Pia chi dang ky kinh doanh:............cccooiiiiiiiiiiiiiieceeeeeeeee e
[05]. Dia chi giao dich hoac BN Né:......ccvivveiee e
[06]. Loai hinh dom Vi .....oooiii i e
[07]. S6 dién thoai........cevvveeeereeeennee. [07]. Dia chi email........c.cocovovveeeeireeenne.
[08]. Quyét dinh thanh 1ap/Giay phép dang ky kinh doanh:
[09.1]. S8: wevveeeeieie, 2 109.2]. NOT CAP: +veeeee e

[10]. Phuong thirc dong khac: [10 1] 03 thang moét lan O [10 2] 06 thang mot lan O
[11]. Noi dung thay doi, yéu cau: .

.................................................................................................

................................................................................................

.......... , Ngay ......thang ..... nam ..........
Thu trwéng don vi
(Ky, ghi r6 ho tén)
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HUONG DAN LAP

To khai don vi tham gia, diéu chinh BHXH, BHYT (miu TK3-TS)

a) Muc dich: ké khai cac thong tin cua don vi khi dang ky tham gia BHXH,
BHYT, BHTN va khi thay di thong tin ctia don vi.

b) Trach nhiém lap: Pon vi tham gia BHXH, BHYT.

¢) Thoi gian lap: don vi BHXH, BHYT tham gia lan dau, don vi di chuyén tir
dia ban tinh, thanh phd khac dén; khi c6 thay d6i théng tin cia don vi.

d) Phuong phép 1ap:

[01]. Tén don vi: ghi day du tén don vi.

[02]. M4 s6 don vi: ghi ma s don vi do co quan BHXH cép, trudng hop chua
duoc cip ma thi dé trong.

[03]. M4 sb thué: ghi m& sb thué caa don vi, truong hop don vi chua dugc
cap ma s thué thi dé tréng.

Luuy:

- Ma don vi lay theo ma sé thué.

- P6i voi don vi da dugc cap ma s6 don vi va ma sb thué thi ghi ca hai ma sé
vao chi tiéu tuong tmg (d6i v6i don vi di chuyén tir dia ban tinh, thanh phd khéc
dén; khi c6 thay doi thdng tin cta don vi).

- Truong hop don vi chua dugc cidp ma sé thué thi ma don vi duoc cap theo
quy dinh,

- Truong hop da duoc cap ma sé don vi, sau khi dugc bo sung ma sé thué thi
mi don vi duge diéu chinh theo mé s6 thué.

[04]. Pia chi dang ky kinh doanh: ghi dia chi theo quyét dinh thanh Iap, gidy
phép kinh doanh.

[05]. Dia chi giao dich hoac lién hé: ghi ddy du s6 nha, dudng phd, thdn xém;
x4, phudng, thi tran; quan, huyén thi x&, thanh phd thuoc tinh; tinh, thanh phé noi
don vi dong tru s6.

[06]. Loai hinh don vi: ghi cac loai hinh don vi nhu:Co quan hanh chinh,
Pang, doan; Su nghiép cong lap; Su nghiép ngoai céng lap; Doanh nghiép nha
nuéc; doanh nghiép ngoai nha nudc; doanh nghiép ¢ vén dau tu nude ngoai; Hop
tac x&; To hop tac; ho kinh doanh ca thé; ca nhan co sir dung lao dong; Vin phong
dai dién, t6 chirc quéc té.

[07]. Sb dién thoai: ghi s6 dién thoai ctia don vi.

[08]. Dia chi email: ghi dia chi email ctia don vi.

[09]. Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh:
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[09.1].S6: ghi s6 quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh.

[09.2]. Noi cap: ghi co quan cap Quyét dinh thanh 1ap/Giay phép ding ky
kinh doanh cho don vi.

[10]. Phuong thirc dong khéac (chi 4p dung ddi véi doanh nghiép, hop tac x4,
ho kinh doanh cé thé, to hop tac hoat dong trong linh vuc ndong nghiép, 1am nghiép,
ngu nghiép, diém nghiép tra luong theo san pham, theo khoan): néu chon phuong
thire dong 03 thang mot lan thi danh dau x véi 6 [10.1]; néu chon phuong thirc dong
06 thang mot lan thi danh dau x véi 6 [10.2].

[11]. Noi dung thay doi, yéu cau: ghi ndi dung yéu cau thay d6i nhu: tén don
vi, dia chi don vi, loai hinh don vi...

[12]. H) so kém theo: ké chi tiét, s6 lwong céc loai gidy to giri kém.

Luuy:

Khi thay d6i thong tin don vi tham gia BHXH, BHYT, BHTN thi chi can ghi
ma s6 thué don vi va chi tiéu [01], [02], [09], [10];

Don vi chiu trach nhiém truéc phép luat vé viéc 1ap hé so; luu trir hd so tham
gia BHXH, BHYT, BHTN.

d) Sau khi hoan tat viéc ké khai, thu truong don vi ky, ghi rd ho tén va dong
dau.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

BANG KE THONG TIN

MAau DO01-TS

(Ban hanh kém theo QD s6: 595/QD-BHXH
ngay 14/4/2017 cia BHXH Viét Nam)

(8 S P
(0G5 53071 TS X ) PR )
TT | Hovaten M&asé | Tén,loai | Séhiéu |Ngayban| Ngayvin | Coquanban | Trichyéu Trich hroc ndi
i BHXH van ban van ban hanh ban co6 hi¢u hanh vin van ban dung can tham
luc ban dinh
1 2 3 4 5 6 7 8 9 10

Pon vi cam két chiu trach nhiém truéc phap luat vé kiém tra, ddi chiéu, 1ap bang ké va luu trit hd so ctia nguoi lao dong./.
Ngay ..... thang ..... nam
Thi trwéng don vi

(Ky, ghi rd ho tén va dong dau)
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HUONG DAN LAP
Bang ké thong tin (mau DO1-TS)

1. Muc dich: tdng hop hd so, gidy to cua don vi, nguoi tham gia lam cén ctr
truy thu BHXH, BHYT, BHTN, BHTNLD, BNN; cap lai, d61, diéu chinh noi dung
da ghi trén s6 BHXH, thé BHYT guti kém Danh sach lao dong tham gia BHXH,
BHYT, BHTN, BHTNLD, BNN (Mau D02-TS) hoic To khai tham gia BHXH,
BHYT (Mau TK1-TS).

2. Trach nhiém lap: don vi.

3. Thoi gian 1ap: khi cé phat sinh.

4. Can cir 1p: céc loai gidy to theo muc 2 Phy luc 01; Phy luc 02; Phu lyc 03.
Ghi r6 ban chinh/ ban sao/ ban chirng thuc caa giay to.

5. Phuong phap 1ap:

* Chi tiéu hang ngang:

- Chi tiéu (1): ghi ndi dung Iap bang ké (vi du: ho so lam can ctr truy thu
BHXH, BHYT, BHTN, BHTNLD, BNNhoac ho so lam can ctr dieéu chinh théng tin
tham gia BHXH, BHYT, BHTN, BHTNLD, BNN).

- Chi tiéu (2): ghi bang ké nop kem theo [vi du: kém theo danh sach lao dong
tham gia BHXH, BHYT, BHTN, BHTNLD, BNN(Mau D02-TS) hoic kém theo to
khai tham gia BHXH, BHYT (Mau TK1-TS)].

* Chi tiéu theo cot:

- Cot 1: ghi sé thir ty.

- Cot 2: ghi ho tén nguoi tham gia diéu chinh.

- Cot 3: ghi ma sé6 BHXH cua nguoi tham gia diéu chinh.

- Cot 4: ghi tén, loai van ban (Quyét dinh, HDLD, Gidy Xac nhan ...).

- Cot 5: ghi s6 hiéu vin ban (99/QD-UBND, 88/LDTBXH-NCC ...).

- Cot 6: ghi ngay ban hanh van ban.

- Cot 7: ghi ngay van ban co hiéu lyc.

- Cot 8: ghi co quan ban hanh van ban (UBND huyén, tinh hodc S¢, nganh
...;Congty A ...).

- Cot 9: ghi noi dung trich yéu van ban (V/v tuyén dung, diéu dong, ting
lwrong; xac nhan ngudi cé cbng vai cach mang ...).

- Cot 10: ghi mot s6 thong tin duge trich lwoc néu trong gidy to dé co quan
BHXH c6 can cir tham dinh nhu:

+ Truy thu: ghi mot s6 noi dung trong van ban lam can ct truy thu.

_ + Truong hop diéu chinh ndi dung da ghi trén s6 BHXH (diéu chinh lam
nghé hoac Qéng viéc nang nhoc, doc hai nguy hiém hoac dac biét nang nhoc, doc
hai nguy hiém thugc danh muc do Bo Lao dong - Thuong binh va Xa hoi, Bo y té
ban hanh): ghi rd cong viéc, dia diém lam viéc; muc luong, phu cép luong, cac
khoan bo sung hoac bac luong, hé so Iuwong, thoi diém huong luong cua nguoi lao
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dong theo Quyét dinh phan cong nghé, cdng viéc hodc Quyét dinh tién luong hodc
HDLD, HPLV theo nghé hoac cong viéc.

+,Cé1p lai s6 BHXH do thay doi ho, tén, chir dém; ngay, thang, nim sinh; gidi
tinh; quoc tich:

Ghi r8: ho tén; ngay thang nam sinh; gidi tinh; qudc tich ciia ngudi tham gia
duoc ghi trong Giay khai sinh hoac ban Trich luc khai sinh;

Ghi rd: s6 chimg minh thu/thé can cudc/hod chiéu; ho va tén, ngay thang ndm
sinh cua nguoi tham gia dugc ghi trong chimg minh thu/thé can cudc/hd chicu .

Truong hop 1a dang vién ghi rd: ho tén; ngay thang nam sinh; ngay thang
nam khai ly lich cua nguoi tham gia dugc ghi trong Ly lich dang vién.

+ Truong hop duoc hudong quyén loi BHYT cao hon:

Ddi v6i ngudi ¢ cong véi cach mang duoc cap the thuong binh, thé bénh
binh, giay ching nhan ngudi huong chinh sach nhu thuong binh: ghi o ho tén,
ngay thang nam sinh, ty 1¢ mat strc lao dong cua ngudi ¢o cdng voi cach mang dugc
ghi trong thé; ho va tén, chic vu ctia nguoi ky cap thé.

Doi voi nguoi ¢6 cong vei cach mang duoc cap Quyét dinh cong nhan, Quyét
dinh huong tro cap, Giay xac nhan, Giay chuang nhan, Huan chuong, Huy chuong...
(vict tat 1a van ban): ghi rd ho tén, ngay thang nam sinh ctia nguoi €6 cong véi cach
mang dugc néu trong van ban (néu co); ho va tén, chic vu cia nguoi ky van ban.

Déi véi cuu chién binh theo Nghi dinh 150/2006/ND-CP ngay 12/12/2006
cua Chinh phu (Nghi dinh s6 157/2016/ND-CP ngay 24/11/2016 cua Chinh phu stra
dol bo sung Nghi dinh s6 150/2006/ND- -CP): ghi r0 tén Quyét dinh (1a phuc vién,
XUAt ng, chuyén nganh); ngay nhap ngi; cap bac quan ham (chuan Gy, thiéu ay.. );
dia diém noi dong quéan cta cyu chién binh dwoc néu trong vin ban; ho va tén, cap
bac cua nguoi ky vian ban (hoac ky tham dinh van ban).

~ D0i véi cuu chién binh 1a nguoi tryc tiep tham gia khang chién duoc cap
Giay chtng nhan, Giay khen, Quyét dinh hudng tro cap, Ly lich (can bg, dang
Vién): ghi rd ho tén, ngay thang nam sinh cta cuu chién binh dugc néu van ban; ho
va tén, chiric vu cua nguoi ky van ban.

Pbi voi nguoi duge huong quyén loi cao hon theo hd gia dinh (nhu: than
nhan nguoi ¢d cdng voi cach mang, ho gia dinh ngheo...) dugc cap giay chung
nhan, giay xac nhan, so6 ho khau, so tam tra: ghi rd ho tén cta nguoi c6 cong voi
cach mang (hoac chua hd), ho va tén cac than nhan dugc ghi trong van ban; ho va
tén, churc vu cua nguoi ky van ban.

* Luu y: Truong hop nguoi tham gia khong co gidy to néu tai Phu luc 02,
Muc 11, 1l Phy luc 03 ma c6 giay to khac chung minh thi don vi nop cho co quan
BHXH dé xem xeét giai quyet, khdng ghi vao bang ké nay.
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Ten don Vii coovviiiiii Mau D02-TS
) (Ban hanh kém theo OD s6 595/0D-BHXH
MAJON VI i ngay 14/4/2017 cua BHXH Viét Nam)
Diachi: ..o
DANH SACH LAO DPONG THAM GIA BHXH, BHYT, BHTN, BHTNLD, BNN
Sb:......thang .....nam ......
Tién lwong
Ph Cf'l N 4
STT He va tén M s Cap bic, chirc vu, & s6/Ma ; Tl.;lér: Cac | thing, | thang, | Ghi ch
! BHXH | chitc danh nghd, noilam vigc |HESO/Mic) | Tham | oot | Phy | -2 | thend, | thang,
lwong nién VK x | cap ;| ham | ham
vu (%) nghe Jwon bo
(%) g sung
A B C 1 2 3 4 5 6 7 8 9 10
| Tang
1.1 [Lao dong
1 Nguyén Thi A 123456789 Pho6 Chanh thanh tra S¢ A 4,74 0,40 19% 06/2015 | 09/2015 | S6 11/QB-S6 A
1.2 Tién lwong
1 Nguyén Vin C 2222333333 4,98 0,40 29% 02/2015|09/2015| ..........
Cong ting
Il |Giam
11.1 |[Lao dong
1.2 Tién lvong
111 |Khéac
Cong giam

Nguoi 1ap biéu
Ky, ghi r6 ho tén

Tong s6 S6 BHXH dé nghi cép: .........
Tong s6 thé BHYT d& nghi cap: ....................

Pon vi )
Ky, ghi rd ho tén, dong dau

Ngay .....thang .....nam .......




HUONG DAN LAP
Danh sach lao dong tham gia BHXH, BHYT, BHTN, BHTNLD, BNN
(Miu D02-TS)

a) Muc dich: dé don vi dang ky; truy thu, diéu chinh déng BHXH, BHYT,
BHTN, BHTNLD, BNN; cip s6 BHXH, thé¢ BHYT dbi véi nguoi lao dong
thuocdon vi.

Tréach nhiém lap: don vi str dung lao dong.

c) Thai gian 1ap: khi c6 phat sinh vé lao dong, tién luong va truy thu déi véi
nguoi lao dong thude don vi.

d) Can ct lap:

- To khai tham gia BHXH, BHYT (Mau TK1-TS);

- HPLD, HPLV, quyét dinh tuyén dung, tiép nhan; quyét dinh nang luong,
thuyén chuyén

- Ho so khac c6 lién quan.

d) Phuong phap lap:

Ghi tang, giam lao dong hoic tang, giam tién lwong vao ting muc twong @ng,
cu thé:

* Chi tiéu theo cot:

- Cot A: ghi s6 thu ty tir nho dén 16n theo tirng muc.

- Cot B: ghi 10 ho, tén cua timg nguoi lao dong va ghi twong tng vao tung
muc tang lao dong, tang tién luong hoac giam lao dong, giam tién luong.

Péi v6i nhitng don vi ¢6 sd lugng nguoi tham gia BHYT Ion, cd yéu cau
phan nhom d6i tugng dé thuan tién trong viéc tiép nhan va tra thé BHYT, co quan
BHXH c6 trach nhiém hudng dan cac don vi khi 1ap danh sach cip thé BHYT, tai
cot B tach thanh cac nhom theo ma don vi truc thudc (nhém va ma don vi truc
thudc do don vi ty Xay dung nhung t6i da khéng qua 6 ky tu duoc Ky hiéu bang sé
hoac bang chix).

Vi dy: Cong ty A c6 02 phan xuéng truc thudc, modi phan xuéng cd 50 lao
dong thi Cong ty A khi lap danh sach phan thanh 02 nhom: Phan xuong 1, ma sé
01, kém theo danh sach cua 50 lao dong thudc Phan xudng 1; tiép theo 1a Phan
xuong 2, ma s6 02, kém theo danh sach 50 lao dong cuia Phan xuong 2 (ma sé don
vi truc thudce co thé 1a 01, 02 hoic AA, AB hoic nhiéu ky tu hon nhung khong qua
6 ky tu).

- Cot C: ghi ma s6 d6i voi nguoi nguoi da c6 mi s6 BHXH.

- Cot 1: ghi day du, chi tiét vé cap bac, chic vu, chuc danh nghé, cong viéc,
diéu kién noi lam viéc theo quyét dinh hoic HPLD, HPLV (Vi du: Ph6 Chanh
thanh tra S A, cong nhan van hanh may may céng nghiép Congty B ...).

- Cot 2: ghi tién luong dugc huong:

+ Nguoi lao dong thuc hién ché do tién luong do Nha nuée quy dinh thi ghi
bang hé sb (bao gom ca hé sé chénh léch bao luu néu co).

Vi du: Tién luong ghi trong quyét dinh tuyén dung hoic HPLV la 2,34 thi
ghi 2,34.

+ Nguoi lao dong thuc hién ché do tién luong do chi sir dung lao dong quyét
dinh thi ghi muic luong theo cong viéc hoic chac danh, bang tién dong Viét Nam.
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~ Vidu: mic luvong cua ngudi lao dong la 52.000.000 ddng thi ghi 52.000.000
dong.

- Cot: 3, 4, 5: ghi phy cap chirc vy bang h¢ s6; phu cap thdm nién vuot khung,
tham nién nghé bang ty 18 phan tram (%) vao cot tuong (ng, néu khong huong phu
cap nao thi bo trong.

- Cot 6: ghi phu cip luong theo quy dinh cua phéap luat lao dong (néu co).

- Cot 7: ghi cac khoan bd sung khac theo quy dinh cua phap luat lao dong tur
ngay 01/01/2018 (néu co).

- Cot 8, 9: ghi tir thang nam dén thang nim nguoi lao dong bit dau tham gia
hodc diéu chinh mirc dong.Truong hop nguoi lao dong cé thoi gian truy dong
BHXH, BHYT, BHTN, BHTNLD-BNN thi ghi tirng dong, theo ting méc thoi gian

truy dong. . . 7
- Cot 10: ghi s6; ngay, thang, nam cua HDLD, HDLV hoac quyét dinh (tuyén
dung, tiép nhan); tam hoan HDLD, nghi viéc khong huong luong ... ”. Ghi doi

tu’O’ng dugc huong quyén loi BHYT cao hon néu c6 gidy to ching mmh nhu: nguoi
c6 cbng, cuu chién binh, .

* Chi tiéu hang ngang

- Tang: ghi theo thtr tu lao dong ting méi; lao dong diéu chinh ting muc
dong trong don vi.

- Giam: ghi theo thir ty lao dong giam do ngung viéc, nghi huéng ché do
BHXH...; lao dong diéu chinh giam mirc déng trong don vi.

- Ghi tong s6 s6 BHXH, thé BHYT dé nghi co quan BHXH cap.

Luuy:

+ Néu trong thang don vi 1ap nhiéu danh sach lao dong dong BHXH, BHYT,
BHTN thi d4nh s6 cac danh sach.

+ Pon vi ké khai day du, chinh xéc tién lwong dong BHXH, BHYT, BHTN,
BHTNLD-BNN cua timg ngudi lao dong theo quy dinh cua phap luét va chiu trach
nhiém vé viéc 1ap hd so; luu trit hd so tham gia BHXH, BHYT, BHTN, BHTNLD-
BNN.

+ Truong hgp ngudi lao dong chi tham gia BHTNLD, BNN thi ghi vao muc
[11 (Chi dong BHTNLD, BNN) tuong tu nhu trén.

+ Trudng hop don vi bao ting lao dong ddi voi ngudi lao dong da co6 mi sb
BHXH, ghi diy du cac tiéu thirc trén biéu mau va ghi noi dang ky KCB ban dau vao
cot 10.

+ Truong hop don vi ¢6 nhiéu ngudi thay d6i noi dang ky KCB ban dau thi
ghi cot B, cot C va ghi noi dung thay doi noi dang ky KCB ban dau vao cot 10, cac
cot khac bo trong.

e) Sau khi hoan tat viéc ké khai don vi ky, ghi r ho tén.

20



BAO HIEM XA HOI VIET NAM

PHU LUC 03: CAC LOAI GIAY TO LAM CAN CU BE CAP LAL GHI, PIEU CHINH THE BHYT

(Ban hanh kém theo Quyér dinh sé 595/0D-BHXH ngay 14/4/2017 va duwoc sira déi, bé sung Quyét dinh sé 888/0P-BHXH ngay

16/7/2018 cua BHXH Viét Nam)

I. Diéu chinh quyén lgi BHYT cao hon ghi trén thé BHYT, hé so' gém mét trong cac logi gidy tor sau:

STT

Poi twong

Tén loai vin ban, ho so

Ghi chu

1. Nguwoi c6 cong vai cadch mang quy dinh tai Phap 1énh Uu dai nguwdi c6 cong véi cach mang

1.1

Nguoi cd céng vai cach mang theo quy
dinh tai Phap Iénh Uu dai nguoi cé cong
véi cach mang, bao gom: Nguoi hoat dong
cach mang trudc ngay 01/01/1945; nguoi
hoat dong cach mang tir ngay 01/01/1945
dén ngay khaoi nghia thang 8/1945; Ba me
Viét Nam anh hung; thuong binh, nguoi
huoéng chinh sach nhu thuong binh,
thuong binh loai B, bénh binh suy giam
kha nang lao dong tir 81% tro 1én.

a) Thé thuong binh, thé bénh binh;

b) Gidy chung nhan ngudi hudng chinh sach nhu thuong binh;

¢) Quyét dinh cbéng nhan 13 ngudi hoat dong cach mang trugc ngay
01/01/1945, nguoi hoat dong cach mang tir ngay 01/01/1945 @én ngay
khoi nghia thang 8/1945 cua Ban Thuong vu tinh ty, Thanh ay truc thudc
Trung wong;

d) Quyét dinh huéng tro cap cia Sé Lao dong - Thuong binh va Xa hoi.
d) Gidy xac nhan cia So Lao dong Thuong binh va Xa hoi noi dang
huong trg cap hang thang hoic da giai quyét tro cap mot lan (theo huéng

dan vé co s& xac dinh 1a ngudi ¢6 cong voi cach mang tai Cong vin so
467/NCC ngay 17/6/2010 cua B6 Lao dong - Thuong binh va Xa hoi);

1.2

Nguoi cd cong vai cach mang theo quy
dinh tai Phap Iénh Uu dai nguoi c6 cong
véi cach mang, trir cac dbi tuong tai diém
1 néu trén

a) Huan chuong Khang chién;

b) Huy chuong Khéang chién;

¢) Huan chuong Chién thang;

d) Huy chuong Chién thang;

d) Thé thuong binh, thé bénh binh;

e) Gidy ching nhan ngudi hudng chinh sach nhu thuong binh;

g) Giay chang nhan veé khen thuong tong két thanh tich khang chién va
thoi gian hoat dong KC cua co quan Thi dua Khen thudng cap huyén;
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h) Quyét dinh hudng trg cap cia S¢ Lao dong - Thuong binh va X4 hoi.

i) Gidy xac nhan cua S¢ Lao dong Thuong binh va Xa hoi noi dang
huong trg cap hang thang hoic da giai quyét tro cap mot lan (theo huéng
dan vé co s xac dinh 1a ngudi ¢ cong voi cach mang tai Cong vin so6
467/NCC ngay 17/6/2010 ciua Bo Lao dong - Thuong binh va Xa hoi);

2. Cyu chién binh theo quy dinh tai Nghi dinh s6 150/2006/ND-CP, Nghi dinh s 157/2016/ND-CP va Théng tu 25/2016/TT-BLDTBXH
(khong dugc ngan sach nha nudc dong BHYT theo doi twong cuu chién binh)

2.1.

Cuu chién binh giai doan truéc 30/4/1975

a) Quyét dinh phuc vién hoic xuit ngii hoic chuyén nganh.

b) Quyét dinh dugc huang tro cap theo Quyét dinh s6 290/2005/QD-TTg;
¢) Quyét dinh dugc huong tro cap theo QP 188/2007/QD-TTg;

d) Quyét dinh hudng trg cap theo Quyét dinh sé 53/2010/QD-TTg ngay
20/8/2010 cua Tha tuéng Chinh phu.

@) Quyét dinh duoc huong trg cip theo Quyét dinh s6 142/2008/QP-TTg;
d) Quyét dinh duoc huong trg cap theo QD s6 38/2010/QD-TTg.

e) Quyét dinh dwgc hudng trg cap thanh nién xung phong theo QP sb
40/2011/Qb-TTg ngay 27/7/2011 cua Thu tudng Chinh phu.

g) Gidy chitng nhan la thanh nién xung phong hoan thanh nhiém vy trong
khang chién chong Phap do Tinh, Thanh doan noi doi tuwong thwong tri
cdp theo quy dinh tai Piém a Khodn I Diéu 3 Thong fwr s6 24/2009/TT-
BLDTBXH ngay 10/7/2009 cua Bo Lao dong Thuong binh va Xa hoi;

h) Ly lich can b6 Bang vién c6 ghi la thanh nién xung phong theo quy
dinh tai Thong tu s6 24/2009/TT-BLDTBXH ngay 10/7/2009 ciia Bo Lao
dong - Thuong binh & Xa hoi.

i) Gidy chang nhén hoan thanh nhiém vu ¢ thanh nién xung phong Cua co
quan c6 tham quyén cip trudc khi thanh nién xung phong tr¢ vé dia
phuong theo quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH va Thong
tu lién tich s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

k) Glay khen trong thoi ky tham gia thanh nién xung phong cua co quan
c6 tham quyén cap trudc khi thanh nién xung phong tro vé dia phuong
theo quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH va Thong tu lién
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tich s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

) Gidy chieng nhéan tham gia dan cong hoa tuyén theo quy dinh tai Thong
tu lién tich s6 138/2015/TTLT-BQP-BLDBXH-BTC;

m) Quyét dinh huéng ché dé thanh nién xung phong (trong thoi gian tir
ngay 15/7/1950 dén ngay 30/4/1975) di hodn thanh nhiém vu theo quy
dinh tai Théong tw lién tich so 08/2012/TTLT-BLDTBXH-BNV-BTC ngay
16/4/2012 cua Bo Lao dong - Thuong binh & Xa hoi - Bo Noi vu - Bo Tai
chinh.

2.2.

Cuu chién binh giai doan tir 30/4/1975
deén trudc thoi ky xay dung va bao vé to
quoc

a) Quyét dinh phuc vién hoic xuit ngii hoic chuyen nganh ghi rd thoi
gian, dia diém noi doéng quan theo quy dinh tai Quyét dinh 62/2011/Qb-
TTg hoic Quyét dinh huong tro cap theo quy dinh tai Quyét dinh
62/2011/Qb-TTg.

b) Glay chung nhan tham gia thanh nién xung phong cua co quan c6 tham
quyen cap trudc khi thanh nién xung phong tr¢ vé dia phuong theo quy
dinh tai Thong tu s6 24/2009/TT-BLDTBXH ngay 10/7/2009 cua Bo Lao
dong Thuong binh va Xa hoi va Théng tu lién tich s6 08/2012/TTLT-
BLDBTXH-BNV-BTC ngay 16/4/2012 cta Bo Lao dong Thuong binh
va Xa hoi- Bo Noi vu - B Tai chinh;

c) Giay ching nhan hoan thanh nhiém vy ¢ thanh nién xung phong cua co
quan cé tham quyén cap truéc khi thanh nién xung phong tro ve dia
phuong theo quy dinh tai Thong tu sé 24/2009/TT-BLDTBXH va Thong
tu lién tich s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

d) Glay khen trong thoi ky tham gia thanh nién xung phong cua co quan
c6 tham quyén cap trudc khi thanh nién xung phong tr¢ vé dia phuong
theo quy dinh tai Thong tu sé 24/2009/TT-BLDTBXH va Thong tu lién
tich s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

d) Quyét dinh duoc huong trg cap theo Quyét dinh 62/2011/QD-TTg.

e) Gidy chang nhan tham gia dan cong hoa tuyén theo quy dinh tai Thong
tu lién tich s6 138/2015/TTLT-BQP-BLDBXH-BTC
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2.3

Cuu chién binh khong duoc ngan sach nha
nuéc hd trg dong BHYT ma tham gia
BHYT theo dbi twgng khac c6 muc huong
BHYT thip hon mtc huéng BHYT cua
dbi tugng cuu chién binh thi d6i tuong dé
duoc doi quyén loi theo nhom ddi tugng
cuu chién binh.

a) To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);
b) Gidy to ching minh (theo diém 2.1, 2.2 néu trén)

¢) Riéng cac ddi tugng sy quan, quan nhan chuyén nghiép nghi huu, co
quan BHXH cin ct hd so, dir liéu dang quan 1y dé ddi thé theo quyén loi
cua ddi tuong cuu chién binh.

2.4

Si quan, quan nhan chuyén nghiép da
hoan thanh nhiém vu tai ngl trong thoi ky
xay dung va bao vé to qudc di nghi huu,
phuc vién, chuyén nganh.

Quyét dinh phuc vién hoic xuit ngii hoic chuyén nganh.

Cha d¢, me d¢, vo hoic chong, con cua
ligt s§; nguoi c6 cong nudi dudng ligt sy

a) Gidy ching nhan gia dinh li¢t sy hodc Quyét dinh cip Gidy chang nhan
gia dinh liét sy va trg cap tién tuat cia So Lao dong Thuong binh va Xa
hoi theo quy dinh tai Thong tu 05/2013/TT-BLDTBXH ngay 15/5/2013
cua B Lao dong - Thuong binh va Xa hoi.

b) Gidy xac nhan cua S¢ Lao dong - Thuong binh va Xa hoi noi tiép
nhan, quan Iy ho so va lam tha tuc mua BHYT cho than nhan cua liét sy
va ngudi c¢6 cong nudi dudng liét sy theo quy dinh tai Thong tu sd
05/2013/TT-BLDTBXH.

Nguoi dan toc thiéu sé dang sinh song tai
viung c6 diéu kién kinh té - xa hoi kho
khan; nguoi dang sinh song tai ving c6
diéu kién kinh té - xa hoi dic biét kho
khan; nguoi dang sinh sdng tai xa dao,
huyén dao

a) S6 ho khau;
b) S6 tam tru;
¢) Gidy xac nhan caa UBND cip x3 noi c6 ddi twong cu tru.

Than nhan nguoi c6 cdng vai cach mang
(trur truong hop 1a cha dé, me d¢, vo hoac
chdng, con cua liét sy; nguoi co cong nudi
dudng liét s§), bao gom:

- Cha d¢, me dé, vo hoic chdng, con tir trén

Gidy xac nhan cua S¢ Lao dong Thuong binh va Xa hoi noi tiép nhan,
quan ly hd so va lam tha tuc mua BHYT cho than nhan cua nguoi c6
cdng véi cach mang theo quy dinh tai Théng tu sb 05/2013/TT-
BLDTBXH cta Bo Lao dong - Thuong binh va Xa hoi.
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6 tuoi dén dudi 18 tudi hodc tir da 18 tuoi
tro 1én néu con tiép tuc di hoc hodc bi
khuyét tat nang, khuyét tat dac biét niang
cua cac d6i twong: Nguoi hoat dong céch
mang trudc ngay 01/01/1945; nguoi hoat
dong cach mang tir ngay 01/01/1945 d&n
ngay khoi nghia thang Tam nam 1945; Anh
hung Luc luong vii trang nhan dan, Anh
hing Lao dong trong thoi ky khang chién;
thuong binh, bénh binh suy giam kha nang
lao dong tr 61% tro 1én; ngudi hoat dong
khéng chién bi nhiém chat doc hoa hoc suy
giam kha nang lao dong tir 61% tro 1én;

- Con dé tir trén 6 tudi cua nguoi hoat
dong khéang chién bi nhiém chat doc hoa
hoc bi di dang, di tat do hau qua cua chat
doc hoa hoc khdng tu luc duoc trong sinh
hoat hoac suy giam kha nang tu luc trong
sinh hoat.

Nguoi thude doi twong bao trg xa hoi theo
Nghi dinh s6 136/2013/Nb-CP ngay
21/10/2013 cua Chinh phu

Gidy xac nhan khuyét tat, ghi rd mic d6 khuyét tat thuoc cac doi tuong
nguoi khuyét tat ning va nguoi khuyén tat dic biét ning theo Thong tu
lién tich s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT:

Quyét dinh tro cap xa hoi hing thang cua Chu tich Uy ban nhéan dan quan,
huyén, thi xa (sau déy goi la Uy ban nhan dan cip huyén) dbi véi nguoi
thugc dién huong tro cap bao trg x4 hoi hang thang.

Nguoi thuoc ho gia dinh ngheéo

Gidy chtang nhan hoc sinh, sinh vién thugc ho nghéo theo Thong tu lién
tich s6 18/2009/TTLT-BGDPT-BTC-BLDTBXH;

Danh sach hang nam dugc Chu tich Uy ban nhan dan xa, phuong, thi tran
(sau ddy goi 1a Uy ban nhan dan cap x&) x4c nhan ddi véi nguoi thudc ho
gia dinh nghéo; nguoi thuoc hd gia dinh can nghéo; nguoi thugc ho gia
dinh 1am nong nghiép, 1d&m nghiép, ngu nghiép va diém nghiép c6 mirc
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séng trung binh; ngudi dang sinh sdng tai vang co diéu kién kinh té - x&

hoi dac biét kho khan.

II. Piéu chinh ho, tén, chir dém; ngay, thdng, ndm sinh; giéi tinh; bé sung ma noi déi tweng sinh séng trén thé BHYT déi V4i

ngwoi chi tham gia BHYT: hé se gom mét trong céc logi gidy to sau:

STT Déi twong Tén loai van ban, ho so

Ghi chu

1. | Truong hop do nguoi tham gia ké khai sai so vdi ho so | Chitng minh thu hodc thé can cuéc cdng dan hodc hg chiéu.
goc:

2. | Truong hop nguoi tham gia do co quan BHXH quan Iy | Chizng minh thu hodc thé can cwéc cdng dan hoac hg chiéu.
deé nghi diéeu chinh dé di kham bénh, chira bénh:

3. | Trwong hop don vi ké khai sai so Vdi hé so ciia ngieoi Co quan BHXH ra soadt, thong bao va phéi hop véi don vi
tham gia: diéeu chinh.

Ghi chu: ngudi tham gia khdng c6 gidy to néu tai phu luc, ma ¢ cac giay to lién quan khac dé chitng minh, 1am cin ct diéu chinh (trir cac
truong hop: diéu chinh nhan than, b6 sung ma noi ddi twong sinh séng) nhu: gidy to ching minh 1a ngudi ¢6 ¢dng véi cach mang; cyu chién
binh theo quy dinh tai Phap Iénh Cyu chién binh; nguoi tham gia khang chién; chitng minh 1am nghé hoic céng viéc niang nhoc, doc hai,
nguy hiém hogc dic biét nang nhoc, doc hai, nguy hiém... thi don vi ndp cac gidy to ndy cho co quan BHXH dé xem xét, giai quyét (khdng

ghi vao Bang ké ho so).
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Tén tha tuc hanh
chinh

Ping ky, ding ky lai, diéu chinh déng BHXH tu
nguyén; cap s6 BHXH

2.1

Co quan thuc hién
tha tuc hanh chinh

BHXH huyén

2.2

Déi tugng thuc hién
tha tuc hanh chinh

Nguoi tham gia

2.3

Két qua thuc hién
tha tuc hanh chinh

S6 BHXH

2.4

Thai han giai quyét

Nguoi tham gia tham gia BHXH ty nguyén dang ky
lan dau hodc dang ky lai sau thoi gian ding déng:
Cap s6 BHXH khdng qua 05 ngay ké tir ngay nhan
da hd so theo quy dinh.

2.5

Thanh phan hd so

1. Ngwoi tham gia

- To khai tham gia, diéu chinh théng tin BHXH,
BHYT (Mdu TK1-TS).

2. Pai ly thu

- Danh sach nguoi tham gia BHXH tu nguyén (Mau
DO5-TS).

2.6

S6 lwgng hd so

01 bo

2.7

Tén mau don, mau
to khali

To khai tham gia, diéu chinh théng tin BHXH,
BHYT (Mdu TK1-TS);

Danh sich ngudi tham gia BHXH ty nguyén (Mau
D05-TS).

2.8

Trinh tu thuc hién

1. Truwong hop ngudi tham gia déng truc tiép cho
co quan BHXH

Buwéc 1. Ké khai To khai tham gia, diéu chinh thdng
tin BHXH, BHYT (Mdu TK1-TS) tai Muc 2.5 va
Muc 2.6 nop tai Bo phan mét cira co quan BHXH.
Bu6c 2. Pong tién.

Buwéc 3. Nhan két qua giai quyét tir co quan BHXH.
2. Truwong hop ngudi tham gia déng truc tiép cho
Dai ly thu

Buéc 1. Ké khai To khai tham gia, diéu chinh thong
tin BHXH, BHYT (Mdu TK1-TS) tai Muyc 2.5 va
Muc 2.6 nop cho Pai ly thu.

Budéc 2. Pong tién.

Buoc 3. Dai ly thu 1ap Danh sach nguoi tham gia
BHXH ty nguyén (Mau DO5-TS) va To khai Mdu
TK1-TS cua nguoi tham gia ndp cho co quan BHXH.
Bwdéc 4. Nhan két qua giai quyét tai Dai Iy thu.

2.9

Céch thac thyc hién

Bwéc 1. Nop ho so

- Péi v6i nguoi tham gia dong tryuc tiép cho BHXH
cap huyén lya chon nop hd so mét trong cac hinh
thic sau:
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+ Qua giao dich dién tu;

+ Qua dich vu buu chinh cong ich;

+ Truc tiép tai co quan BHXH.

- D6i v6i nguoi tham gia dong truc tiép cho Dai ly
thu nop hd so cho Pai ly thu.

- Truong hop thuc hién giao dich dién tu: nguoi
tham gia thuc hién 1ap hd so biang phan mém ké
khai cia BHXH Viét Nam hoic cua Td chuc I-
VAN; Ky dién tir trén hd so va giri dén Cong thdng
tin dién tod BHXH Viét Nam hoac qua Té chic I-
VAN: nop tién dong thong qua tai khoan ngan hang.
Buwéc 2. Nhan két qua giai quyét

- Pi voi ngudi tham gia dong truc tiép cho BHXH
cap huyén nhan s6 BHXH, to roi s6 BHXH do co
quan BHXH da giai quyét theo cac hinh thirc ding
ky.

- D6i v6i nguoi tham gia dong truc tiép cho Dai ly
thu nop hd so cho Pai ly thu nhan s6 BHXH, t& roi
s6 BHXH do co quan BHXH d giai quyét qua Pai ly
thu.

2.10

L¢é phi

Khdng

2.11

Can ctr phép ly cua
thu tuc hanh chinh

- Luat BHXH s6 58/2014/QH13 ngay 20/11/2014;

- Nghi dinh s 134/2015/ND-CP ngay 29/12/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu cia Luat
BHXH vé BHXH tu nguyén;

- Thong tu s6 01/2016/TT-BLDTBXH ngay 18/02/2016
cua Bo Lao dong - Thuong binh va Xa hoi quy dinh chi
tiét va hudng dan thi hanh mét sé diéu caa Luat BHXH
vé BHXH tu nguyén;

- Quyét dinh sb 595/QD-BHXH ngay 14/4/2017 cua
BHXH Viét Nam vé viéc ban hanh quy trinh thu
BHXH, BHYT, BHTN, BHTNLD - BNN; quan ly sb
BHXH, thé¢ BHYT;

- Quyét dinh s6 838/QP-BHXH ngay 29/5/2017 cua
BHXH Viét Nam vé viéc ban hanh quy trinh giao dich dién
tr trong linh vuc BHXH, BHYT , BHTN;

- Quyét dinh so 888/0P-BHXH ngay 16/7/2018 sia
doi, bé sung mét sé diéu Quyét dinh s6 595/0D-
BHXH ngay 14/4/2017 cua BHXH Viét Nam

Ghi chd: Nhitng bo phan caa TTHC duoc in nghiéng la nhitng bo phan dugc stra doi,

bo sung.
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Méiu TK1-TS
(Ban hanh kém theo QD s0: 888/QD-BHXH
ngay 16/7/2018 cia BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAOHIEM Y TE
(Ap dung d6i véi ngudi tham gia chwa dwoc cap ma s6 BHXH va thay déi thong tin)

I. Poi véi nguoi chuwa dwoc cap ma s6 BHXH (ngudi tham gia chi ké khai tir chi tidu [01] d&én chi
tiéu [13] dudi day).

[01]. Ho VA BN (VIEt CNTE TN NO): .. eeeeeee e
[02]. Ngay, thang, ndm sinh: ......... [oiiiinii. [oviiiiiiiiinin, [03]. Gigitinh: ......................
[04]. Qubctich ........ocovvviiiii, [05]. DANTOC .oeveei e
[06]. Noi ding ky giay khai sinh: [06.1]. X& (phuong, thi trAn): ...........oeiiuneeieeieeeann..
[06.2]. Huyén (quan, thi x&, Tp thudc tinh): .............coeeniennis [06.3]. Tinh (Tp): ....cvennnt.
[07]. Dia chi nhan két qua: [07.1]. S nha, dudng phd, thOn XOM: .....oeeveveeeieeieeieeeann.,
[07.2]. X& (phuong, thi trAn): ........cccoeviniiniinnnn... [07.3] Huyén (quan, thi x&, Tp thudc tinh):
................................................ [07.4].TiNN (TP): oo,
[08]. S6 CMND/ Hé chiéu/ Thé cin cudc: ................ [09]. S6 dién thoai lién
hé:ooivee

[10]. Ho tén cha/ me/ ngudi giam ho (d6i Vi tré em dudi 6 tUSI): ...oevneevneeiie e,
[11]. MUcC tién dong: ...........co.oee..... [12]. Phuong thitc d0ng: ....c..eeveeeeeeieeieenn

(Chi tiéu [11], [12] chi &p dung ddi voi ngudi tham gia BHXH ty nguyeén)

[13]. Noi ding ky kham bénh, chita bénh ban dau (khdng ap dung ddi véi ngudi tham gia
BHXH tu nQUYEN): ...

[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh dugc giam trir mic dong thi ké
khai thém Phu luc (Phu luc 1ém theo) va khéng phai nop, xuat trinh sé ho khau, chang minh
thu, thé can cuoc.

II. Poi v6i ngudi da dwoc cAp ma s6 BHXH thay doi thong tin ghi trén so BHXH, thé
BHYT (nguoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dudi day)

[01]. Ho VA t8N (VISE CRE IN NOR): . v e
[02]. Ngay, thang, nam sinh: ...... [iiu... [oieiinin. [03]. MASO BHXH: ......oovveiieeiieinn
[04]. Noi dung thay A0, YBU CAU: ....eevnetee et
[05]. HO 80 k&M theo (8U CO): .. evvn e

XAC NHAN CUA PON VI T6i cam doan nhirng ndi dung ké khai la ding va chiu
(chi &p dung d6i v6i ngudi lao dong dang tham  trach nhiém trude phap luat vé nhiing noi dung da ké khai
gia BHXH bit budc thay doi ho, tén dém, tén; ... ,NgAYy ... thang ....... nam ...........

ngay, thang, ndm sinh) Nguwoi ké khai

(Ky, ghi 18 ho tén)
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PHU LUC THANH VIEN HO GIA PINH

HoVaten chii NO: ..o SO dEN thOAT (NEU COY: e v e e
Dia chi: Thon (ban, td dan phd) ......ovieiiiiii e XA (Phudng, thi trAN) . .. e ettt e
Huyén (quan, thi x&, Tp thuoc tinh):............oouiiiiiii i, TANN (TP): et

Mi s6 Ngay, thang,

. £z Moéi quan | S6 CMND/ Thé
Noi cap giay

Stt Ho va tén BHXH nim sinh Gioi tinh khai sinh hé voi chu cin cu’g’c/ Ho |Ghichu
ho chi€u
A B 1 2 3 4 5 6 7
1
2
3
4

- Trudng hop chua c6 mi sé BHXH thi ké khai cac chi tiéu tai phan I cia
Td khai tham gia va diéu chinh thong tin BHXH, BHYT (Mau TK1-TS)
- Nguoi tham gia ké khai dﬁy dud, chinh xac cédc thanh vién hd gia dinh,

khong phai xuit trinh s6 ho khau hodc s6 tam tra dé ching minh tinh
trang tham gia.

T61 cam doan nhiing ndi dung ké khai la ding va chiu trach nhiém
trude phap ludt vé nhiing ndi dung da ke khai

.......... , ngay ....... thang ....... nam ...........

Nguwoi ké khai
(Ky, ghi r6 ho tén)
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~ HUONG DAN LAP ] ,
To khai tham gia, dieu chinh tbﬁng tin bao hiém xa hoi, bao hiemy te
(Miu TK1-TS)

a) Muc dich:

- K& khai cdc thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién
Ho gia dinh khi khong ¢ ma s6 BHXH.

- K& khai khi c6 yéu cau diéu chinh théng tin tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN nhu: nhén than, chic danh nghé, phuong thire dong, noi
dang ky KCB ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (d6i véi Tré em dudi 6 tudi).

c) Thoi gian lap:

- Pi véi ngudi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN;
nguoi chi tham gia BHXH bat budc; ngudi tham gia BHXH tu nguyén: Khi tham
gia khi chua dugc cap md so BHXH hodc diéu chinh thong tin tham gia BHXH,
BHYT, BHTN, BHTNLD, BNN.

- B6i véi nguoi chi tham gia BHYT:

+ Tré em dui 6 tudi chua dugc cap thé BHYT;

~+ Nguoi tham gia khi co diéu chinh thong tin; nguoi tham gia chua duoc cap
méa so BHXH.

d) Phuong phap 1ap:

* Doi Vi ngudi chua dwoc cap ma so BHXH: Nguoi tham gia chi ké khai
tir chi tiéu [01] dén chi tiéu [13] dusi day. Truong hop ngudi tham gia BHYT theo
ho gia dinh dé giam trir mirc dong thi ké khai bo sung chi tiéu [14]. Phu luc thanh
Vién ho gia dinh.

[01]. Ho va tén: ghi ddy du ho, chir dém va tén bang chit in hoa c6 dau cua
nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi day du ngay thang ndm sinh nhu trong gidy
khai sinh hoac chirng minh nhan dan, hé chicu, thé can cudc.

[03]. Gigi tinh: ghi gidi tinh caa nguoi tham gia (néu 12 nam thi ghi tir “nam”
hoac néu la nix thi ghi tir “nit™).

~ [04]. Qudc tich: ghi nhur trong giay khai sinh hodc chang minh nhan dén, ho
chiéu, thé can cuéc.

~[05]. Dan toc: ghi nhu trong gidy khai sinh hoic chung minh nhan dan, ho
chiéu, thé can cudc.

[06]. Noi dang ky Giay khai sinh: ghi rd tén xd (phuwong, thi tran), huyén
(quan, thi x&, thanh pho thugc tinh), tinh, thanh pho da dang ky giay khai sinh.

Truong hop chua xac dinh dugc noi cap gidy khai sinh lan dau thi ghi nguyén
quan (truong hop sat nhap, chia tach dia gisi hanh chinh thi ghi theo tén dia danh tai
thoi diém ké khai) hoac ghi theo noi dang ky ho khau thuong trd hoac tam tra.

[07]. Dia chi nhan két qua: ghi day du dia chi noi dang sinh song dé co quan
BHXH gui tra so BHXH, the BHYT hoac két qua giai quyét thu tuc hanh chinh
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khac: sé nha, duong phd, thén xom; xa (phuong, thi tran); huyén (quan, thi x4,
thanh phd thudc tinh); tinh, thanh phd.

[08]. S6 chung minh nhan dan/Ho chiéu/Thé can cudc: ghi sé chiang minh
nhan dan hoic ghi s ho chiéu hoic ghi sé Thé can cudc.

[09]. S& dién thoai lién hé: ghi sé dién thoai lién hé (néu cd).

[10]. Ho tén cha hodc me, hodc nguoi gidam ho (4p dung ddi véi tré em dudi 6
tudi): Ghi ho tén cha hoic me hodc ngudi giam ho.

[11]. Mtc tién déng (4p dung ddi véi ngudi tham gia BHXH tu nguyén): ghi
muc thu nhap thang do nguoi tham gia BHXH tu nguyén lua chon.

[12]. Phuong thirc déng (4p dung ddi voi nguoi di lao dong & nudc ngoai,
ngudi tham gia BHXH ty nguyén): ghi cu thé phuong thirc dong 13 03 thang hoic
06 thang hoac 12 thang ...

[13]. Noi dang ky KCB ban dau: ghi noi ding ky khdm bénh, chita bénh
BHYT ban dau (danh sach ding ky noi KCB ban dau duoc co quan BHXH thong
bao hing nim giri cho cho don vi, UBND x4, dai ly thu).

[14]. Phu luc thanh vién ho gia dinh: Ké khai ddy du, chinh xéac théng tin toan
bo thanh vién ho gia dinh trong s6 ho khau hozc s6 tam trli cua ngudi tham gia BHYT
theo ho gia dinh dugc giam trir mic dong.

* Poi véi nguwoi di dwoc cap ma so BHXH thay doi thong tin ghi trén sé
BHXH, thé BHYT: Chi 4p dung d6i véi nguoi thay doi thong tin ghi trén sb
BHXH, th¢ BHYT

[01]. Ho va tén: ghi ddy du ho, chir dém va tén bang chit in hoa c6 dau cua
ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi ddy du ngay thang nim sinh nhu trong gidy
khai sinh hoac chitng minh nhan dan, ho chiéu, thé can cudc.

[03]. M& s&6 BHXH: Ghi ma s6 BHXH cta ngudi tham gia.

[04]. Noi dung thay doi, yéu cau: ghi noi dung yéu cau thay d6i nhu: ho tén,
ngay thang nam sinh, cic thong tin lién quan dén chic danh, nghé nghiép, cong
viéc, phuong thirc dong, noi ding ky KCB ban dau ...

[05]. HO so kém theo:

- B6i véi nguoi diéu chinh thdng tin, ghi cac loai giay to ching minh.

- Péi v6i nguoi tham gia duoc huong quyén loi BHYT cao hon, ghi céc loai
giay to chung minh.

Sau khi hoan tt viéc ké khai, nguoi tham gia ky ghi rd ho tén. Truong hop ké
khai thay d6i vé& nhan than (ho, tén dém, tén; ngdy, thang, nim sinh, gi6i tinh) da
ghi trén s6 BHXH, thé BHYT thi phai c6 x4c nhan cua don vi noi ngudi lao dong
dang lam viéc. Pi v6i nguoi dang bao luu thoi gian dong BHXH thi khong phai
xac nhan.
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Phu luc: Thanh vién ho gia dinh

a) Muc dich: Ké khai day du, chinh xac thdng tin toan bo thanh vién ho gia dinh
tam trd ctia nguoi tham gia BHYT theo ho gia dinh dugc giam trir mirc dong.

b) Trach nhiém lap: Nguoi tham gia hoac chia ho hoglc nguoi dai dién ho gia
dinh ¢6 nguoi tham gia BHYT theo ho gia dinh chua ¢6 ma so BHXH.

c) Thoi gian lap: khi nguoi tham gia BHYT theo hé gia dinh ¢6 nguoi duoc
giam trie mirc dong.

d) Phuong phap 1ap:

* Phan théng tin chung: ghi day du ho va tén chu ho; Sé dién thoai lién hé (néu
c6); ghi 16 dia chi: thon (ban, t6 dan pho); xa (phuong, thi tran); huyén (quan, thi xa,
thanh pho thudc tinh); tinh (thanh pho).

* Chi tiéu theo cot:

- Cot A: ghi s6 thu ty tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cua ting ngudi trong ho gia dinh.

- Cot 1: ghi md so BHXH doi vei ting thanh vién ho gia dinh da duoc co
quan BHXH cap; truong truong hop chua xac dinh dugc ma so BHXH thi nguoi ké
kh‘ai cd thé tra cu ma s6 BHXH tai dia chi: http://bachiemxahoi.gov.vn (néu du
dicu kién).

- Cot 2: ghi ngay, thang, ndm sinh nhu trong giay khai sinh hodc chirng minh
nhan dan, ho chiéu, thé can cudc.

- Cot 3: ghi giai tinh cua cac thanh vién trong ho (néu 1a nam thi ghi tir “nam”
hoac neu la ni thi ghi tir “nit”).

- Cot 4: ghi 0 tén xa (phuong, thi tran); huyén (quan, thi xa, thanh pho thugc
tinh); tinh, thanh pho da cap giay khai sinh.

Truong hop chua xac dinh duoc noi cap gidy khai sinh thi ghi nguyén quan
(trudng hop sat nhap, chia tach dia gisi hanh chinh thi ghi theo tén dia danh tai thoi
dieém ké khai) hoac ghi theo noi dang ky hd khau thuong trd hoac tam tra.

- Cot 5: ghi méi quan hé véi chu ho (1a vo, chong, con, chau...).

- Cot 6: S6 chang minh nhan dan/Ho chicu/Thé can cude (neu co): ghi so
ching minh nhén dan hoac ghi so ho chiéu hoac ghi so Thé can cudc.

- Cot 7: ghi nhiing noi dung can ghi chd.

Sau khi hoan tét viéc ké khai, nguoi ké khai ky ghi ré ho tén.
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TénDaily:...coooveiiiiiiii Mau D05-TS
(Ban hanh kém theo QD 56 595/0D-BHXH

Sé dinh danh: ..., ngay 14/4/2017 ciia BHXH Vigt Nam)
Piachii........ooooiii
DANH SACH NGUOI THAM GIA BAO HIEM XA HQI TU' NGUYEN
M < Mitc tidn Phuwong thirc dong So tién dong
STT Ho va tén BHXH lam cin cir S6 thang Tir . Nguoi NSNN ha Ghi cha
dong . . < Tong so tham gia
dong thang/nam . tro
dong
A B C 1 2 3 4=5+6 5 6 7
| Tang
1.1 Nguoi lao dong
I.2 | Tién luong
Cong tang
1 Giam
1.1 Nguoi lao dong
1.2 Tién luong
Cong giam
Tong s6 s BHXH dé nghi cép: ............ , ngay ....thang.....nam........
Can bj thu Truéng phong (T6) thu Paily ......

(Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén) (Ky, ghi 18 ho tén)




HUONG DAN LAP
Danh sach ngwoi tham gia BHXH tw nguyén (Mau D05-TS)

a) Muc dich: dé da;li ly thu ho.';ic‘cor quan BHXH ké khai nguoi tham gia BHXH tu
nguyén tang méi, dong tiép, dong lai, dicu chinh mirc dong ...

b) Trach nhiém lap: dai ly thu, Phong/T6 Quan ly thu.

c) Thaoi gian lap: khi cé phét sinh.

d) Cin ct 1ap: Mau TK1-TS.

d) Phuong phap 1ap:

- Cot A: ghi sb tha ty tir nho dén 16n theo tirng muc ting méi, dong tiép, dong lai.

-,C(f)t B: ghi ho, tén nguoi tham gia BHXH tu nguyén va ghi vao tirng muc tang mai,
dong tiép, dong lai twong ung.

- Cot C: ghi day du ma s6 BHXH cua timg nguoi tham gia.

- Cot 1: ghi muc thu nhap thang 1am cin cit dong BHXH tu nguyén theo Mau TK1-
TS.

- Cot 2: ghi thang nam bat dau dong moi, dong tiép, dong lai hoic didu chinh muc tién
dong BHXH ty nguyén.

- Cot 3: ghi s6 thang dong BHXH tu nguyén theo phuong thic ding ky.

- Cot 4: bang cot 5 + cot 6.

- Cot 5: ghi s6 tién (I()ng BHXH tu nguyén tuong Gng véi s thang dong trir s tién
dugc ngan sach nha nudc ho trg dong (néu co).

cot 5= (cot 1 x cot 3 x 22%) - cot 6).

- Cot 6: ghi s6 tién ngan sach nha nude hd trg dong theo quy dinh.

- Cot 7: ghi cu thé dbi tuong tang do: dong moi, dong tiép, dong lai twong @ng Ccac
dong.

e) Sau khi hoan tat viéc ké khai Pai ly thu, Phong/To Quan ly thu ky, ghi rd ho tén.
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Ping ky déng, cap thé BHYT d6i véi nguoi chi

3 | Tén tha tuc hanh chinh tham gia BHYT
31| Co quan thue hien Tt | BLisH tinh, BHXH huyen
3.2 | DBéi tuogng thuc hién tha . .
tuc hanh chinh Nguoi tham gia
3.3 | Két qua thuc hién thi tuc The BHYT
hanh chinh
¥ A Khéng qua 05 ngay; riéng doi véi ngudi huon
3.4 | Thoi han giai quyét g qua U> ngdy; rieng guot huong
o1 han il quye tro cap that nghi¢p khong qua 02 ngay ké tu
ngay nhan du ho so theo quy dinh.
A A A 1. Ngwoi tham gia
3.5 | Thanh phan h - \8 ga- . _
PRENo so - To khai tham gia, diéu chinh thong tin BHXH,
BHYT (Mdu TK1-TS). 7
- DO v6i nguoi da hien b phén co thé nguoi
theo quy dinh cua phap luat: Giay ra vién co ghi
rd "da hién bo phan co the". ‘
- Truong hop ngudi tham gia duge huong quyen
loi BHYT cao hon: b6 sung Gidy to chiang minh
(néu co) thep Phu luc 03.
2. UBND cap x&; Co sé tre giup xa hoi, Co s¢
nudi dwong, diéu dudng thwong binh va
nguoi co cong; Co sé gido duc nghe nghiép
thugc nganh lao djng, thwong binh va xa héi;
dai ly thu/mha trwong: Danh sach nguoi chi
tham gia BHYT (Mau D03-TS).
3.6 | S6 lugng ho so 01 bo
A x x| o | - To khai tham gia, diéu chinh thong tin BHXH
3.7 | Tén mau don, mau t tham gld, *
a0 T BHYT (Mdu TKL-TS). )
- Danh sach nguoi chi tham gia BHYT (Mau
D03-TS). q ‘
3.8 | Trinh tu thuc hién Bwéc 1. Nguoi tham gia chuan bi ho so va nop

hd so theo quy dinh tai Myc 3.5 va Muc 3.6

1. P6i v6i ngwoi tham gia dwoc ngan sach nha
nuwoc dong BHYT

Nop hé so da ké khai theo quy dinh cho UBND
cap xa. Truong hop nguoi tham gia da hién bo
phan co thé ngudi: nop hd so cho co quan
BHXH.

2. Poi v6éi ngudi tham gia dwoc to chiic
BHXH dong BHYT
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Ding ky noi kham bénh, chira bénh ban dau véi
co quan BHXH, nop gidy to Chu:ng minh dugcC
huong quyén loi BHYT cao hon (néu co).

3. Poi véi ngum dwoc ngan sach nha nwéc hd
tro' mgt phan mirc déng hoic tham gia BHYT
theo h¢ gia dinh

- Nop hd so d3 ké khai theo quy dinh va nop tién
theo phuong thirc da dang ky cho cho Pai ly thu
hoac co quan BHXH.

Buéc 2. Pong tién

- Nguoi tham gia BHYT theo ho gia dinh, nguoi
dugc ngan sach hd trg mot phin muc déng
BHYT: nop tién cho Pai 1y thu hodc ndp truc
tiép cho co quan BHXH.

- Hoc sinh, sinh vién: nop tién cho nha truong.
Budc 3: Nhan két qua tor Co sé trg giup xa hoi,
Co s nudi dudng, diéu dudng thuong binh va
ngudi co cong; Co so gido duc nghé nghiép
thudoc nganh lao dong, thuong binh va xa hoi;
Dai 1y thu/nha truong.

3.9

Céach thac thuc hién

Bwéc 1. Nop ho so

- Nguoi tham gia nop hd so cho UBND cap x4,
Pai 1y thu/nha trudng hoic nop truc tiép tai co
quan BHXH.

* Truong hop nguoi tham gia BHYT h¢ gia dinh
nop hd so truc tiép cho co quan BHXH c6 thé lya
chon ndp ho so mét trong cac hinh thic sau:

+ Qua giao dich dién tu;

+ Qua dich vu buu chinh cong ich;

+ Truc tiép tai co quan BHXH.

Truwong hep ndp ho so gidy:

- UBND cép x3, Dai 1y thu/nha truong: 1ap Danh
sach nguoi chi tham gia BHYT (Mau DO03-TS),
thu tién dong BHYT cta nguoi tham gia BHYT
ho gia dinh; tién dong BHYT phan thudc trach
nhiém dong ctia ngudi tham gia BHYT; Nop sd
tién di thu ctia nguoi tham gia cho co quan
BHXH theo quy dinh.

Trwong hop giao dich dién ti:

- Lap va guai ho so dién tir trén phan mém ké
khai hoac ké khai truc tuyén tai Cong thong tin
dién te BHXH Viét Nam hoac qua To chuc I-
VAN; Ky dién tir trén hd so va giri dén Cong
thong tin dién tir BHXH Viét Nam hoac qua T
chac 1-VAN; nop tién dong thong qua tai khoan
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ngan hang.

Buwéc 2. Nhan két qua giai quyét:

- Truong hop nguoi tham gia BHYT ho gia dinh
nop hd so truc tiép cho co quan BHXH nhan két
qua do co quan BHXH di giai quyét theo céc
hinh thirc dang ky.

- P6i v6i nguoi nop hd so cho UBND cap x4,
Pai 1y thu/nha truong nhan két qua do co quan
BHXH da giai quyét qua UBND cap x4, Dai ly
thu/nha truong.

3.10

Lé phi

Khéng

3.11

Can cu phap ly cua thu
tuc hanh chinh

- Luat BHYT s0 25/2008/QH12 ngay
14/11/2008; Luat stra d6i, bd sung mot sé diéu
cua Luat BHYT s6 46/2014/QH13;

- Nghi dinh s6 105/2014/ND-CP  ngay
15/11/2014 cua Chinh phi quy dinh chi tiét va
huong dan thi hanh mot s6 diéu coa Luat
BHYT;

- Théng tu lién tich sé 41/2014/TTLT-BYT-
BTC ngay 24/11/2014 cua lién Bo Y té, Bo Tai
chinh huéng dan thuc hién BHYT;

- Quyét dinh s6 595/QD-BHXH ngay 14/4/2017
cua Tong Giam déc BHXH Viét Nam vé viéc
ban hanh Quy trinh thu BHXH, BHYT, BHTN,
BHTNLD - BNN; quan ly s6 BHXH, thé
BHYT;

- Quyét dinh s6 838/QD-BHXH ngay 29/5/2017
cia BHXH Viét Nam vé viéc ban hanh Quy
trinh giao dich dién tu trong linh vuc BHXH,
BHYT, BHTN;

Quyet dinh so 888/0D-BHXH ngay 16/7/2018
Sita doi, bé sung mét sé diéu Quyét dinh sé
595/0D-BHXH ngay 14/4/2017 cia BHXH Viét
Nam.

Ghi chii: Nhiing bo phan caa TTHC dugc in nghiéng 1a nhitng bo phan duoc sta ddi, bd
sung.
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Méiu TK1-TS
(Ban hanh kém theo QD s6: 888/QD-BHXH
ngay 16/7/2018 cia BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAOHIEM Y TE
(Ap dung doi véi ngwoi tham gia chwa dwgc cap ma so BHXH va thay doi thong tin)
I. P6i véi nguoi chuwa dwoc cAp ma s6 BHXH (ngudi tham gia chi ké khai tir chi tidu [01] dén chi
tiéu [13] dudi day).

[01]. Ho VA tBN (VIEt ChTt iN NOAY: «..eveeeeee e
[02]. Ngay, thang, nam sinh: ......... [eviini.n. [oiiiiiiiinin, [03]. Gigitinh: ...................
[04]. QUOCHICH «.ovveeeeeeee [05]. DANTOC ..o
[06]. Noi dang ky gidy khai sinh: [06.1]. X& (phuong, thi trin):
[06.2]. Huyén (quan, thi x4, Tp thudc tinh): ...................... [06.3]. Tinh (Tp): ..o
[07]. Pia chi nhan két qua: [07.1]. S nha, duong phd, thon XOM: ......ccoeevueieeeieeieenn...
[07.2]. X& (phuong, thi trAn): ........cccoeviiiniinnnn... [07.3] Huyén (quan, thi x&, Tp thudc tinh):
................................................ [07.41.TiNN (TP): weneeeeee e
[08]. S6 CMND/ Ho chiéu/ Thé cin cudc: .....evvn....... [09]. Sb dién thoai lién hé:.........
[10]. Ho tén cha/ me/ ngudi giam ho (ddi vai tré em dudi 6 tUO): .....oevveevvneeieeie.,
[11]. Muc tién dong: ...................... [12]. Phuong thirc d0ng: ....c...oovvvveeeieeinnn,

(Chi tiéu [11], [12] chi &p dung ddi voi ngudi tham gia BHXH ty nguyén)

[13]. Noi ding ky kham bénh, chita bénh ban dau (khdng ap dung ddi véi ngudi tham gia
BHXH tur nQUYEN): ..o

[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh dugc giam trir mirc dong thi ké
khai thém Phu lyc (Phu luc 1ém theo) va khéng phai nop, xuat trinh s6 ho khau, chang minh
thu, thé can cudc.

I1. Poi véi nguoi da dwoc cap ma s6 BHXH thay doi thong tin ghi trén so BHXH, thé
BHYT (nguai tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dudi day)

[01]. Ho VA BN (VIEt Chit 1N N0A): ... eve et
[02]. Ngay, thang, nim sinh: ...... Jovoiid i, [03]. MAS6 BHXH: ...ovvvviiiinenn.
[04]. Noi dung thay d0i, YBU CAU: ......vueeeee et
[05]. HO 50 KM theo (AU CO): «..veen e
XAC NHAN CUA PON VI TOi cam doan nhitng ndi dung ké khai la dang va
(chi &p dung ddi véi ngudi lao dong dang tham chiu trach nhiém truéc phap luat vé nhitng noi dung
gia BHXH bt budc thay doi ho, tén dém, tén; da ké khai
ngay, thang, nam sinh) ... , NEAY ....... thang ....... nam ...........

Nguwoi ké khai
(Ky, ghi rd ho tén)
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PHU LUC THANH VIEN HOQ GIA PINH

HoVaten chii NO: ..o SO dEN thOAT (NEU COY: e v e

Dia chi: Thon (ban, t6 dan phd)

Huyén (quan, thi x&, Tp thuoc tinh):............oooiiiiiiiii .. TINN (TP) e
- A X . C ko Moi quan | SO CMND/ Thé
Stt | Hovaten | MAso | Noay.thang, | oo, | Neicapgiay o o ni | cncwée/ Hp | Ghicha
BHXH nam sinh khai sinh T A . X :
ho chi€u
A B 1 2 3 4 5 6 7
1
2
3
4

- Trudng hop chua c6 mi sé BHXH thi ké khai cac chi tiéu tai phan I cia
T khai tham gia va diéu chinh thong tin BHXH, BHYT (Mau TK1-TS)

- Nguoi tham gia ké khai dﬁy du, chinh xac cac thanh vién ho gia dinh,
khong phai xuat trinh s6 ho khau hodc s6 tam tra dé ching minh tinh
trang tham gia.

T61 cam doan nhiing ndi dung ké khai la ding va chiu trach nhiém
trude phap ludt vé nhiing ndi dung da ke khai

....... thang
Nguwoi ké khai

(Ky, ghi ro ho tén)
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~ HUONG DAN LAP ] ,
To khai tham gia, dieu chinh tbﬁng tin bao hiém xa hoi, bao hiemy te
(Miu TK1-TS)

a) Muc dich:

- K& khai cdc thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién
Ho gia dinh khi khong ¢ ma s6 BHXH.

- K& khai khi c6 yéu cau diéu chinh théng tin tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN nhu: nhén than, chic danh nghé, phuong thire dong, noi
dang ky KCB ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (d6i véi Tré em dudi 6 tudi).

c) Thoi gian lap:

- Pi véi ngudi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN;
nguoi chi tham gia BHXH bat budc; ngudi tham gia BHXH tu nguyén: Khi tham
gia khi chua dugc cap md so BHXH hodc diéu chinh thong tin tham gia BHXH,
BHYT, BHTN, BHTNLD, BNN.

- B6i véi nguoi chi tham gia BHYT:

+ Tré em dui 6 tudi chua dugc cap thé BHYT;

~+ Nguoi tham gia khi c6 diéu chinh thong tin; nguoi tham gia chua duoc cap
méa so BHXH.

d) Phuong phap 1ap:

* Doi Vi ngudi chua dwoc cap ma so BHXH: Nguoi tham gia chi ké khai
tir chi tiéu [01] dén chi tiéu [13] dudi day. Truong hop nguoi tham gia BHYT theo
ho gia dinh dé giam trir mirc dong thi ké khai bo sung chi tiéu [14]. Phu luc thanh
Vién ho gia dinh.

[01]. Ho va tén: ghi ddy du ho, chir dém va tén bang chit in hoa c6 dau cua
nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi day du ngay thang nam sinh nhu trong giay
khai sinh hoac chirng minh nhan dan, hé chicu, thé can cudc.

[03]. Gigi tinh: ghi gidi tinh caa nguoi tham gia (néu 12 nam thi ghi tir “nam”
hoac néu la nix thi ghi tir “nit™).

~ [04]. Qudc tich: ghi nhu trong giay khai sinh hodc chang minh nhan dén, ho
chiéu, thé can cuéc.

~[05]. Dan toc: ghi nhu trong gidy khai sinh hoic chung minh nhan dan, ho
chiéu, thé can cudc.

[06]. Noi dang ky Giay khai sinh: ghi rd tén xd (phuwong, thi tran), huyén
(quan, thi x&, thanh pho thugc tinh), tinh, thanh pho da dang ky giay khai sinh.

Truong hop chua xac dinh dugc noi cap gidy khai sinh lan dau thi ghi nguyén
quan (truong hop sat nhap, chia tach dia gisi hanh chinh thi ghi theo tén dia danh tai
thoi diém ké khai) hoac ghi theo noi dang ky ho khau thuong trd hoac tam tra.

[07]. Dia chi nhan két qua: ghi day du dia chi noi dang sinh song dé co quan
BHXH gui tra so BHXH, the BHYT hoac két qua giai quyét thu tuc hanh chinh
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khac: sé nha, duong phd, thén xom; xa (phuong, thi tran); huyén (quan, thi x4,
thanh phd thudc tinh); tinh, thanh phd.

[08]. S6 chung minh nhan dan/Ho chiéu/Thé can cudc: ghi sé chiang minh
nhan dan hoic ghi s ho chiéu hoic ghi sé Thé can cudc.

[09]. S& dién thoai lién hé: ghi sé dién thoai lién hé (néu cd).

[10]. Ho tén cha hodc me, hoic nguoi gidam ho (ap dung ddi véi tré em dudi 6
tudi): Ghi ho tén cha hoic me hodc ngudi giam ho.

[11]. Mtc tién déng (4p dung ddi véi ngudi tham gia BHXH tu nguyén): ghi
muc thu nhap thang do nguoi tham gia BHXH tu nguyén lua chon.

[12]. Phuong thirc déng (4p dung ddi voi nguoi di lao dong & nudc ngoai,
ngudi tham gia BHXH ty nguyén): ghi cu thé phuong thirc dong 13 03 thang hoic
06 thang hoac 12 thang ...

[13]. Noi dang ky KCB ban dau: ghi noi ding ky khdm bénh, chita bénh
BHYT ban dau (danh sach ding ky noi KCB ban dau duoc co quan BHXH thong
bao hing nim giri cho cho don vi, UBND x4, dai ly thu).

[14]. Phu luc thanh vién ho gia dinh: Ké khai ddy du, chinh xéac théng tin toan
bo thanh vién ho gia dinh trong s6 ho khau hozc s6 tam trli cua ngudi tham gia BHYT
theo ho gia dinh dugc giam trir mic dong.

* Poi véi nguwoi di dwoc cap ma so BHXH thay doi thong tin ghi trén sé
BHXH, thé BHYT: Chi 4p dung d6i véi nguoi thay doi thong tin ghi trén sb
BHXH, th¢ BHYT

[01]. Ho va tén: ghi ddy du ho, chir dém va tén bang chit in hoa c6 dau cua
ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi ddy du ngay thang nim sinh nhu trong gidy
khai sinh hoac chitng minh nhan dan, ho chiéu, thé can cudc.

[03]. M& s&6 BHXH: Ghi ma s6 BHXH cta ngudi tham gia.

[04]. Noi dung thay doi, yéu cau: ghi noi dung yéu cau thay d6i nhu: ho tén,
ngay thang nam sinh, cac thong tin lién quan dén chic danh, nghé nghiép, cong
viéc, phuong thirc dong, noi ding ky KCB ban dau ...

[05]. HO so kém theo:

- B6i véi nguoi diéu chinh thdng tin, ghi cac loai giay to ching minh.

- Péi v6i nguoi tham gia duoc huong quyén loi BHYT cao hon, ghi céc loai
giay to chung minh.

Sau khi hoan tt viéc ké khai, nguoi tham gia ky ghi rd ho tén. Truong hop ké
khai thay d6i vé& nhan than (ho, tén dém, tén; ngdy, thang, nim sinh, gi6i tinh) da
ghi trén s6 BHXH, thé BHYT thi phai c6 x4c nhan cua don vi noi ngudi lao dong
dang lam viéc. Pi v6i nguoi dang bao luu thoi gian dong BHXH thi khong phai
xac nhan.
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Phu luc: Thanh vién ho gia dinh

a) Muc dich: Ké khai day du, chinh xac thdng tin toan b thanh vién ho gia dinh
tam trd cta nguoi tham gia BHYT theo ho gia dinh dugc giam trir mirc dong.

b) Trach nhiém l1ap: Nguoi tham gia hodc chu ho hodc nguoi dai dién ho gia
dinh c6 nguoi tham gia BHYT theo ho gia dinh chua ¢6 ma s6 BHXH.

c) Thoi gian lap: khi nguoi tham gia BHYT theo hé gia dinh ¢6 nguoi duoc
giam tridr mirc dong.

d) Phuong phap 1ap:

* Phan théng tin chung: ghi day du ho va tén chu ho; Sé dién thoai lién hé (néu
c6); ghi 1o dia chi: thon (ban, t6 dan pho); xa (phuong, thi tran); huyén (quan, thi xa,
thanh pho thudc tinh); tinh (thanh pho).

* Chi tiéu theo cot:

- Cot A: ghi s6 thu ty tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cua ting ngudi trong ho gia dinh.

- Cot 1: ghi ma so BHXH dbi vai timg thanh vién ho gia dinh da duoc co
quan BHXH cap; truong truong hop chua xac dinh dugc ma s6 BHXH thi nguoi ké
kh‘ai cd thé tra ctu mad so BHXH tai dia chi: http://bachiemxahoi.gov.vn (néu du
dicu kién).

- Cot 2: ghi ngay, thang, ndm sinh nhu trong giay khai sinh hodc chtiing minh
nhan dan, ho chiéu, thé can cudc.

- Cot 3: ghi giai tinh cua cac thanh vién trong ho (néu 1a nam thi ghi tir “nam”
hodc néu la ni thi ghi tur “nit™).

- Cot 4: ghi rd tén xa (phuong, thi tran); huyén (quan, thi xa, thanh pho thudc
tinh); tinh, thanh pho da cap giay khai sinh.

Truong hop chua xac dinh duoc noi cap gidy khai sinh thi ghi nguyén quan
(trudng hop sat nhap, chia tach dia gisi hanh chinh thi ghi theo tén dia danh tai thoi
dieém ké khai) hoac ghi theo noi dang ky hd khau thuong trd hoac tam tra.

- Cot 5: ghi mdi quan hé véi cha ho (1a v, chdng, con, chau...).

- Cot 6: S6 chang minh nhan dan/Ho chieu/The can cude (néu co): ghi sb
ching minh nhén dan hoac ghi so ho chiéu hoac ghi so Thé can cudc.

- Cot 7: ghi nhiing noi dung can ghi chd.

Sau khi hoan tat viéc ké khai, ngudi ké khai ky ghi rd ho tén.
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Mau D03-TS
(Ban hanh kém theo OP s0 595/0D-BHXH
ngay 14/4/2017 ciia BHXH Viét Nam)

Ponvii oo
ME Q0N VI ..o, DANH SACH NGUOI CHI THAM GIA BHYT
Piachi: ... So:...... thang ..... nam ......
Péi twong tham gia LroNg €O 86 vvvvevevevevevenes dong
Ngay thang| Gisi Bién lai, ngay tham gia | Tién lwong, | Ty 1€ | Thoi han sir dung thé
STT Ho va tén Ma& sé BHXH L . Noi ding ky KCB ban diu tro cip hoic | NS h Ghi chu
nim sinh tinh sb NG S6 tha Tir naa
° gay sb tién dong [tro (%) 0 thang rngay
A B 1 2 3 4 5 6 7 8 9 10 11
| [Téng
1.1 Nguoi tham gia
.2 Tién luong
Cong tang
Il Giam
1.1 Nguoi tham gia
[1.2[Tién luong
Cong giam
Tong sé thé BHYT dé nghi cap: ...
........ ,ngay ....thang.....nam....... veeeeen ngay ....thang.....nam....... veeeeey ngay ... thang....nam.......
UBND xa/Pai ly thu/nha trudng ................ Co quan BHXH Co quan quéan ly doi tuwgng

(ky, ghi rd ho tén va dong dau) (ky, ghi rd ho tén va dong dau) (ky, ghi rd ho tén va dong dau)



HUONG DAN LAP

Danh sach ngudi chi tham gia BHYT (Mau sé6 D03-TS).

a) Muc dich: ké khai cac théng tin ctia ngudi chi tham gia BHYT dé thu, cp
th¢ BHYT theo quy dinh.

b) Trach nhiém Iap: UBND cép xi, don vi quan 1y ngudi tham gia BHYT
hoac dai ly thu/nha truong hoac co quan BHXH.

¢) Thoi gian 1ap: Iap khi don vi bét dau tham gia dong BHYT va khi c6 bién
dong (tang, giam) vé nguoi tham gia, so tién dong BHYT.

d) Phuong phép 1ap:

- Doi tuong tham gia: ghi loai doi twong tham gia BHYT (ngudi nghéo,
ngudi €O cOng, tré em dudi 6 tuoi, h gia dinh ...).

- Luong co so: ghi muc tién luong co s¢ do Nha nude quy dinh tai thoi diém
lap danh sach.

* Chi tiéu theo cot:

- Cot A: ghi 30 thr tu tir nho dén 16n theo ting muc: tang nguoi tham gia,
tang tién luong, tro cap; giam nguoi tham gia, giam tién luong, tro cap.

- Cot B: ghi ho, tén nguoi tham gia BHYT.

Péi véi nhitng don vi ¢6 sd lugng nguoi tham gia BHYT Ion, cd yéu cau
phan nhom d6i tugng dé thuan tién trong viéc tiép nhan va tra thé BHYT, co quan
BHXH c6 trach nhiém hudng dan cac don vi khi 1ap danh sach cip thé BHYT, tai
cot B tach thanh cac nhom theo mﬁrdO’n vi truc thudc (nhém va ma don \(i trug
thudc do don vi ty Xay dung nhung t0i da khong qua 6 ky tw duoc Ky hiéu bang so
hoac bang chix).

Vi du: Truong A c6 n I6p tryc thuge, mdi 16p c6 50 hoc sinh thi Truong A
khi 1ap danh sach phan thanh n nhom: 16p 1, ma s6 01, kém theo danh sach cua 50
hoc sinh thuoc Iép 1; tiép theo la 16p 2, ma so6 02, kém theo danh sach 50 hoc sinh
cua lop 2... (ma so don vi truc thude co the 1a 01, 02 hoac AA, AB hoac nhiéu ky tu
hon nhung khong qua 6 ky tu)

- Cot 1: ghi ma s6 BHXH cua timg nguoi tham gia.

- Cot 2: ghi ngay thang ndm sinh nhu trong gidy khai sinh hogc ching minh
thu, ho chiéu, thé can cudc.

- Cot 3: ghi gidi tinh cia ngudi tham gia BHYT Ia nir bang cach danh dau
nhan (x), 1a nam dé trong.

- Cot 4: ghi noi ding ky kham chira bénh ban dau theo hudng dan cua co
quan BHXH hoac dai ly thu BHXH, BHYT.

- Cot 5: ghi s, ngay cua bién lai thu tién d6i véi nguoi tham gia BHYT tu
dong.
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- Cot 6: ghi ngay bién lai thu tién hodc ngay vin ban phé duyét d6i tuong co
hiéu huc.

- Cot 7: Tién luong, trg cap hoic sb tién dong

+ Pi voi ngudi dugc ngan sach nha nude dong, ngan sach nha nudc ohc*) tro
100% muc dong (bao gom ca ngan sach dia phuong ho trg), ngudi dugc to chuc
BHXH doéng theo murc lwong co sa: khdng ghi so liéu.

+ Déi voi _nguoi lao dong:ghi tién lwong lam cin ctr dong; truong hop ngudi
thuoc ché do tién lwong do nha nuéc quy dinh ghi bang tong hé So lrong theo
ngach, bac, cap bac quan ham va cac khoan phu cap chac vy, phu cap tham nién
vuot khung, phu cip tham nién nghé (néu cd) nhan muc luong co sé tai thoi diém
hién tai.

+ Poi voi ngudi huong luong huu, trg cap mat stic lao dong hang thang: ghi
tién lwong huu, tro cap MSLD.

+ D6i voi ngudi lao dong da duoc don vi bdo giam khi da diéu kién nghi
huong ché @6 huu tri: dé tréng, sau khi ¢d quyét dinh nghi huong ché d6 huu tri
ciia co quan BHXH thi Phong/T6 ché do BHXH Iap Mau DO3-TS ghi muc tién
lwong huu theo quyét dinh duoc huong gii Phong/T6 quan 1y thu diéu chinh theo
quy dinh.

+ Poi v6i ngudi huong trg cap that nghiép: ghi mac tién huong trg cap that
nghiép.

+ Pbi v6i ngudi huong ché do thai san: ghi tién luong thang lién ké trude khi
nghi thai san.

+ Doi voi nguoi tham gia BHYT duoc ngan sach nha nudc hd trg mot phan
mue dong: ghi s6 tién do nguoi tham gia dong bao gom ca so tien do to chuc, ca
nhan ho tro (néu co).

Vi du: Ong Nguyén Vin A thudc ho can nghéo tham gia BHYT tur ngay
01/01/2017 véi thoi gian 6 thang. Ngan sach nha nudc hd tro 70%, gia str ngan sach
dia phuong hd tro thém 10%, luong co s 1a 1.300.000 dong thi sé tién ghi tai cot 8
1a 70.200 d6ng (=1.300.000 dong x 4,5% x 6 thang x 20%).

+ PAi voi nguoi tham gia BHYT theo ho gia dinh: ghi s6 tién do ngudi tham
gia dong bao gom ca so tien do to chuc, ca nhan ho tro (néu co) theo thir ty giam
dan muc dong.

Vi du: Gia dinh 6ng Nguyén Vin B, ba C (vg 6ng B), anh D (con 6ng B)
tham gia BHYT trr ngay 01/01/2017 v¢i thoi gian 12 thang, luong co s la
1.210.000 dong thi so tien ghi tai ¢t 8 nhu sau:

Ong B la:  702.000 dong (=1.300.000 dong x 4,5% x 12 thang).
BaCla:  491.400 dong (=1.300.000 dong x 4,5% x 12 thang x 70%).
Anh D 1a:  421.200 ddng (=1.300.000d0ng X 4,5% x 12 thang x 60%).

- Cot 8: ghi ty 1& % ngan séch nha nuéc hd tro ddi voi ddi tuong duoc ngén
sach nha nudc ho trg (bao gom ca ngan sach dia phuong).
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- Cot 9: ghi sb thang the BHYT c6 gia tri sir dung (chi &p dung d6i v&i nguoi
tham gia theo ho gia dinh va ngudi tham gia BHYT dugc ngén sach nha nudc hoac
to chirc, ca nhén ho tro mot phan muirc dong).

- Cot 10: ghi ngay thang nam bat dau thé BHYT c6 gia tri st dung.
- Cot 11: Ghi chu

+ Ghi ho va tén cha hoic me hoic ngudi giam ho ddi véi tré em dudi 6 tudi.
+ Ghi céc noi dung bé sung.

* Chi tiéu theo hang ngang:

- Tang:

+ Ghi thir ty tangnguoi tham gia BHYT.

+ Ghi tht ty tang tién luong.

- Giam:

+ Ghi thtr tu giam nguoi tham gia BHYT,

+ Ghi tht ty giam tién luong.

Luuy:

- Truong hop ¢6 nhiéu ngudi thay doi noi diang ky KCB ban dau thi ghi cot
B, cot 1 va ghi noi dung thay doéi vao cot 11, cac cot khac bo trong.

- Truong hop ¢6 nhiéu nguoi dé nghi hoan tré tién dong BHYT thi ghi ct B,
cot 1 va ghi noi dung thay doi vao ¢t 11, cac cot khac bo trong.

- Phan ky, xac nhan cua co quan BHXH va co quan quan 1y dbi tuong chi
thuc hién doi voi nhom ddi tugng duoc ngan sach nha nude dong 100% muc dong
do UBND x4 lap, sau khi da ra soat, d6i chiéu voi ddi tugng dang quan ly.

Trong thoi han ba (03) ngay Iam viéc, ké tir ngdy nhan dugc danh sach doi
tugng tham gia bao hiém y té, thuc hién viéc ra soat, déi chiéu danh sach doi tuong
tham gia bao hiém y té. Truong hop ding, thyc hién cap thé BHYT theo quy dinh.
Truong hop chua ding dbi twong hozc thiéu thong tin chuyén lai UBND x4 dé hoan
thién.

d) Sau khi hoan tat viéc ké khai UBND xa/Pai ly thu....., ky, ghi rd ho tén.
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BAO HIEM XA HOI VIET NAM

PHU LUC 03: CAC LOAI GIAY TO LAM CAN CU DPE CAP LAL GHI, PIEU CHINH THE BHYT

(Ban hanh kém theo Quyét dinh sé 595/0D-BHXH ngay 14/4/2017 va duwoc sira déi, bé sung Quyét dinh sé 888/0P-BHXH ngay

16/7/2018 cua BHXH Viét Nam)

I. Piéu chinh quyén lgi BHYT cao hon ghi trén thé BHYT, hé so' gom mét trong céc logi gidy to sau:

STT

Poi twong

Tén loai van ban, ho so

Ghi cha

1. Ngwoi ¢0 cbng véi cdch mang quy dinh tai P

hap Iénh Uu dai ngwoi c6 cong véi cdch mang

1.1

Nguoi cd cbng vai cach mang theo quy
dinh tai Phap lénh Uu dai ngudi c6 cong
VGi cach mang, bao gém: Nguoi hoat
dong cach mang trudc ngay 01/01/1945;
nguoi hoat dong cach mang to ngay
01/01/1945 dén ngay khoi nghia thang
8/1945; Ba me¢ Viét Nam anh hung;
thuong binh, nguoi huong chinh sach
nhu thuong binh, thuong binh loai B,
bénh binh suy giam kha nang lao dong
tur 81% tro 1én.

a) Thé thuong binh, thé bénh binh;

b) Gidy chung nhan ngudi hudng chinh sach nhu thuong binh;

¢) Quyét dinh cdng nhan 1a nguoi hoat dong cach mang truéc ngay
01/01/1945, nguoi hoat dong cach mang tir ngay 01/01/1945 dén ngay
khoi nghia thang 8/1945 ctia Ban Thuong vu tinh uy, Thanh uy truc
thuoc Trung vong;

d) Quyét dinh huéng tro cap cia Sé Lao dong - Thuong binh va X&
hoi.

d) Giay xéc nhan cua S¢ Lao dong Thuong binh va Xa hdi noi dang
huong tro Cap hang thang hodc da giai quyét tro cap mot lan (theo
huéng dan vé co so xac dinh 1a ngudi c6 ¢éng vaéi cach mang tai Cong
van s0 467/NCC ngay 17/6/2010 cua B6 Lao dong - Thuong binh va
Xa hoi);

1.2

Nguoi cd cong vai cach mang theo quy
dinh tai Phap lénh Uu dai ngudi c6 cong
Vi cach mang, trir cac dbi tuong tai
diém 1 néu trén

a) Huan chuong Khang chién;

b) Huy chuong Khéang chién;

¢) Huan chuong Chién thang;

d) Huy chuong Chién thang;

d) Thé thuong binh, thé bénh binh;

e) Giay chung nhan nguoi hudng chinh sach nhu thuong binh;

g) Gidy chirng nhan vé khen thuang tong két thanh tich khang chién va
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thoi gian hoat dong KC cua co quan Thi dua Khen thuong cap huyén;
h) Quyét dinh huong trg cap cia S¢ Lao dong - Thuong binh va Xa
hoi.

i) Gidy xac nhan cua S¢ Lao dong Thuong binh va Xa hoi noi dang
huong tro Cap hang thang hodc di giai quyét tro cap mot lan (theo
huéng dan vé co so xéac dinh 1a ngudi c6 ¢éng véi cach mang tai Cong
van s0 467/NCC ngay 17/6/2010 cta Bo Lao dong - Thuong binh va
Xa hoi);

2. Cu

u chién binh theo quy dinh tai Nghi dinh sé 150/2006/ND-CP, Nghi dinh sé 157/2016/ND-CP va Thong tu

BLDTBXH (khong dugc ngin sach nha nuéc dong BHYT theo di twong cuu chién binh)

25/2016/TT-

2.1.

Cyu chién binh giai
30/4/1975

doan

trudc

a) Quyét dinh phuc vién hoic xuit ngii hoic chuyén nganh.

b) Quyét dinh dugc huong tro cap theo Quyét dinh s6 290/2005/QP-
TTg;

¢) Quyét dinh dugc huong tro cap theo QP 188/2007/QD-TTg;

d) Quyét dinh hudéng tro cap theo Quyét dinh sb 53/2010/QD-TTg
ngay 20/8/2010 cua Thu tudng Chinh phu.

d) Quyét dinh dugc huong tro cap theo Quyét dinh sé 142/2008/Qb-
TTg;

d) Quyét dinh duoc huong trg cip theo QD sb 38/2010/QD-TTg.

e) Quyét dinh duoc huong trg cap thanh nién xung phong theo QP s6
40/2011/Qb-TTg ngay 27/7/2011 cua Thu tudng Chinh phu.

g) Gidy chizng nhdn 1a thanh nién xung phong hoan thanh nhiém vy
trong khang chlen chéng Phéap do Tinh, Thanh doan noi doi fwong
thwong tri cdp theo quy dinh tai Piém a Khodn 1 Diéu 3 Théng tw sé
24/2009/TT-BLDTBXH ngay 10/7/2009 cua B Lao dong Thuong binh
va Xa hoi;

h) Ly lich can bo Bang vién c6 ghi la thanh nién xung phong theo quy
dinh tai Thong tu s6 24/2009/TT-BLDTBXH ngay 10/7/2009 cua Bo
Lao dong - Thuong binh & Xa hoi.

i) Gidy ching nhén hoan thanh nhiém vu & thanh nién xung phong cua
co quan c6 tham quyén cap trude khi thanh nién xung phong trg vé dia

49




phuong theo quy dinh tai Thong tu s 24/2009/TT-BLDTBXH va
Thong tu lién tich s6 08/2012/TTLT-BLPBTXH-BNV-BTC;

k) Gidy khen trong thoi ky tham gia thanh nién xung phong cua co
quan cd tham quyén cép trudc khi thanh nién xung phong tro vé dia
phuong theo quy dinh tai Thong tu s 24/2009/TT-BLDTBXH va
Thong tu lién tich s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

) Gidy chtng nhan tham gia dan cong hoa tuyén theo quy dinh tai
Thong tu lién tich so6 138/2015/TTLT-BQP-BLDBXH-BTC;

m) Quyét dinh huéng ché dé thanh nién xung phong (trong thoi gian
tir ngay 15/7/1950 dén ngay 30/4/1975) da hoan thanh nhiém vy theo
quy dinh tai Thong tu lién tich sé 08/2012/TTLT-BLDTBXH-BNV-BTC
ngay 16/4/2012 cua Bo Lao dong - Thuong binh & Xa hoi - B Noi vu
- B¢ Tai chinh.

2.2.

Cuu chién binh giai doan tir 30/4/1975
deén trudc thoi ky xay dung va bao vé to
quoc

a) Quyét dinh phuc vién hoac xuét ngii hoic chuyén nganh ghi ro thoi
gian, dia diém noi déng quan theo quy dlnh tai Quyét dinh
62/2011/Qb-TTg hoac Quyét dinh huong trg cip theo quy dinh tai
Quyét dinh 62/2011/QD-TTg.

b) Giay ching nhan tham gia thanh nién xung phong cua co quan c6
tham quyén céap truge khi thanh nién xung phong tro vé dia phuong
theo quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH ngay 10/7/2009
cia Bo Lao dong Thuong binh va X& hoi va Thong tu lién tich s6
08/2012/TTLT-BLDBTXH-BNV-BTC ngay 16/4/2012 ciua Bo Lao
dong Thuong binh va Xa hoi- B6 Noi vu - Bo Tai chinh;

¢) Giay chung nhan hoan thanh nhiém vy ¢ thanh nién xung phong cua
co quan c6 tham quyeén cip trude khi thanh nién xung phong tré vé dia
phuong theo quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH va
Thong tu lién tich s6 08/2012/TTLT-BLPBTXH-BNV-BTC;

d) Giay khen trong thoi ky tham gia thanh nién xung phong cua co
quan c6 tham quyén céap trudc khi thanh nién xung phong tré vé dia
phuong theo quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH va
Thong tu lién tich s6 08/2012/TTLT-BLDBTXH-BNV-BTC;
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d) Quyét dinh duoc huong trg cap theo Quyét dinh 62/2011/QD-TTg.
e) Giy ching nhan tham gia dan cdng hoa tuyén theo quy dinh tai
Thong tu lién tich s6 138/2015/TTLT-BQP-BLDBXH-BTC

2.3

Cuu chién binh khéng duoc ngan sach
nha nudc hd tro dong BHYT ma tham
gia BHYT theo ddi twong khéc c6 muc
huong BHYT thap hon muc huong
BHYT cua d6i tuong cyu chién binh thi
dbi twong d6 duwgc d6i quyén lgi theo
nhom déi twong cyu chién binh.

a) To khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-
TS);

b) Gidy to chirng minh (theo diém 2.1, 2.2 néu trén)

¢) Riéng céc dbi twong sy quan, quan nhan chuyén nghiép nghi huu, co
quan BHXH cén ctr ho so, dir liéu dang quan ly d¢ doi the theo quyen
loi ctuia d6i tuong cuu chien binh,

2.4

Si quan, quan nhan chuyén nghi¢p da
hoan thanh nhi¢m vu tai ngii trong thoi
ky xay dung va bao vé t6 qudc di nghi
huu, phyc vién, chuyén nganh.

Quyét dinh phuc vién hoac xuat ngii hoac chuyén nganh.

Cha d¢, me dé, vo hoic chong, con cua
ligt s¥; nguoi co6 cong nudi dudng ligt sy

a) Giay chiing nhan gia dinh liét s§ hoac Quyét dinh cap Gidy chung
nhan gia dinh liét s§ va trg cap tién tuat cia S¢ Lao dong Thuong binh
va X& hoi theo quy dinh tai Thong tu 05/2013/TT-BLDTBXH ngay
15/5/2013 cta Bo Lao dong - Thuong binh va Xa hoi.

b) Gidy xac nhan cua S& Lao dong - Thuong binh va Xa hoi noi tiép
nhan, quan 1y hd so va lam thi tuc mua BHYT cho than nhan cua liét
Sy va nguoi ¢6 cong nudi dudng liét sy theo quy dinh tai Thong tu sd
05/2013/TT-BLDTBXH.

Nguoi dan toc thiéu sé dang sinh sdng
tai ving c6 diéu kién kinh té - xa hoi kho
khin; nguoi dang sinh sdng tai ving c6
diéu kién Kinh té - x& hoi dac biet kho
khin; nguoi dang sinh séng tai xa dao,
huyén dao

a) S6 ho khau;
b) S6 tam tra;
¢) Gidy xac nhan cia UBND cap x3 noi c6 ddi tuong cu tru.

Than nhan nguoi co cong vaoi cach mang
(trr truong hop la cha d¢, me de, vo
hoac chong, con cua liét sy; ngudi co

Gidy xac nhan ciia S¢ Lao dong Thuong binh va Xa hoi noi tiép nhan,
quan ly ho so va 1am thu tuc mua BHYT cho than nhan cua ngudi c6
cong voi cdch mang theo quy dinh tai Thong tu s6 05/2013/TT-
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cong nudi dudng liét sy), bao gom:

- Cha dé, me dé, vo hoac chong, con tir
trén 6 tudi dén dudi 18 tudi hoic tir da
18 tudi tré 18n néu con tiép tuc di hoc
hoac bi khuyét tat ning, khuyét tat dic
biét nang cua cac dbi twong: Nguoi hoat
dong cach mang trudc ngay 01/01/1945;
nguoi hoat dong cach mang tr ngay
01/01/1945 dén ngay khoi nghia thang
Tam nam 1945; Anh hung Lyc lugng vii
trang nhan dan, Anh hung Lao dong
trong thoi ky khang chién; thuong binh,
bénh binh suy giam kha nang lao dong
tr 61% trd 1én; nguoi hoat dong khang
chién bi nhidm chat doc héa hoc suy
giam kha nang lao dong tur 61% tro Ién;

- Con dé tir trén 6 tudi cua nguoi hoat
dong khang chién bi nhiém chat doc hoa
hoc bi di dang, di tat do hau qua caa chat
doc hoa hoc khong tu luc dugc trong
sinh hoat hoac suy giam kha nang tu luc
trong sinh hoat.

BLDTBXH ctua B Lao dong - Thuong binh va Xa hoi.

Nguoi thude d6i tugng bao trg xa hoi
theo Nghi dinh so6 136/2013/NB-CP
ngay 21/10/2013 cua Chinh phu

Gidy xac nhan khuyét tat, ghi rd mic do khuyét tat thudc cac ddi tuong
nguoi khuyét tat nang va ngudi khuyén tat dac biét ning theo Thong tu
lién tich s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT;

Quyét dinh tro cap xa hoi hang thang caa Chu tich Uy ban nhan dan
quan, huyén, thi xa (sau day goi 12 Uy ban nhan dan cip huyén) déi
v6i nguoi thudc dién huong tro cap bao tro xa hoi hang thang.

Nguoi thude h gia dinh ngheéo

Gidy chtng nhan hoc sinh, sinh vién thuoc ho nghéo theo Thong tu
lién tich s6 18/2009/TTLT-BGDPT-BTC-BLDTBXH;

Danh sach hang nim dugc Chu tich Uy ban nhan dan x4, phuong, thi
tran (sau day goi l1a Uy ban nhan dan cap x&) xac nhan ddi véi nguoi
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thuoc ho gia dinh nghéo; nguoi thudc ho gia dinh can nghéo; nguoi
thuoc ho gia dinh lam ndng nghiép, lam nghiép, ngu nghi¢p va diém
nghiép c6 mirc sdng trung binh; ngudi dang sinh séng tai ving c6 diéu
kién kinh té - xa hoi dac biét khé khan.

II. Piéu chinh ho, tén, chi dém; ngay, thing, nam sinh; gidi tinh; bé sung ma noi déi twong sinh séng trén thé BHYT doi
voi ngwoi chi tham gia BHYT: ho so' gom mét trong cac logi giay tor sau:

STT Déi tirong Tén logi vin ban, hé so Ghi chu

1. | Truong hop do nguoi tham gia ké khai sai so v&i ho so | Chimg minh thu hogc the can cuéc cong dan hogc hg chiéu.
goc:

2. | Truong hop nguoi tham gia do co quan BHXH quan 1y | Chitng minh thu hodc thé can cwdc cong dan hogc hg chiéu.
deé nghi diéu chinh dé di kham bénh, chira bénh:

3. | Trwong hop don vi ké khai sai so Vdi hé so ciia ngueoi Co quan BHXH ra soat, thong bdo va phéi hop Véi don vi
tham gia: dieu chinh.

Ghi chi: nguoi tham gia khéng cé gidy to néu tai phu luc, ma c6 cac giay to lién quan khac dé ching minh, 1am can c& diéu chinh (tri
cac trudng hop: diéu chinh nhan than, bd sung ma noi d6i twong sinh séng) nhu: gidy to ching minh 1a ngudi c6 cdng véi cach mang;
cyu chién binh theo quy dinh tai Phap Iénh Cyu chién binh; nguoi tham gia khang chién; chung minh lam nghé hoic cong viéc nang
nhoc, doc hai, nguy hiém hoic dic biét nang nhoc, doc hai, nguy hiém... thi don vi ndp céc gidy to nay cho co quan BHXH dé xem xét,
giai quyét (khdng ghi vao Bang ké hd so).
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Tén thi tuc hanh chinh

Hoan tra tién da dong doi voi nguwoi tham gia
BHXH tu nguyén, ngudi co tir 2 s6 BHXH tré
Ién cé thoi gian dong BHXH, BHTN trung
nhau, ngwoi tham gia BHYT theo ho gia dinh,
nguoi tham gia BHYT dwoc ngan sach nha
nuéc hd trg mot phan mirc dong

4.1

Co quan thuc hién thu
tuc hanh chinh

BHXH tinh, BHXH huyén

4.2

DPo6i twong thuc hién
tha tuc hanh chinh

Nguoi tham gia

4.3

Két qua thuc hién tha
tuc hanh chinh

Tién da dong

4.4

Thai han giai quyét

- Pbi tugng tham gia BHXH ty nguyén, ngudi
tham gia BHYT theo ho gia dinh va nguoi dugc
ngan sach nha nuéc hd trg mot phan mic dong
BHYT: khong quéa 05 ngay ké tir ngay nhan du
hd so theo quy dinh.

- Pbi twong cung tham gia BHXH, BHYT,
BHTN, BHTNLD - BNN: khéng qué 10 ngay ké
tir ngay nhan di hd so theo quy dinh.

4.5

Thanh phan ho so

-To khai tham gia, diéu chinh théng tin BHXH,
BHYT (Mdu TK1-TS).

- S6 BHXH.

- Ban sao chung thuc hoac ban chyp kém theo
ban chinh Gidy chung tir doi véi truong hop
chét.

4.6

S6 lugng ho so

01 bo

4.7

Tén mau don, mau to
khai

To khai tham gia, dieu chinh théng tin BHXH,
BHYT (Mau TK1-TS).

4.8

Trinh tu thuc hién

Bwéc 1. Nguoi tham gia: Lap ho so theo quy
dinh tai Muc 4.5 va Muc 4.6 nop hd so cho co
guan BHXH.

Buwéc 2. Nhan Quyét dinh hoan tra (Mau C16-
TS) va tién hoan tra.

4.9

Céch thac thyc hién

Tai bd phan mét cira: Nop tryc tiép, nhan két
qua truc tiép tai Bo phan mot cira.

Dich vu bwu chinh: Guri qua dich vu buu chinh,
nhan két qua theo hinh thtc da ding ky.

Giao dich dién tir: Lap hd so trén phan mém ké
khai cia BHXH Viét Nam hoic cua Té chuc |-
VAN, sau d6 ky dién tu trén To khai va gui dén
Cong thoéng tin dién tr BHXH Viét Nam hoic
qua To chic I-VAN; Nhan két qua giai quyét do
co quan BHXH chuyén dén.

4.10

L¢é phi

Khéng
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4.11

Can cu phap ly cua thu
tuc hanh chinh

- Luat BHYT s6 25/2008/QH12 ngay
14/11/2008; Luat sira d6i, bo sung mot sb diéu
cua Luat BHYT sb 46/2014/QH13;

- Nghi dinh sé 105/2014/ND-CP ngay
15/11/2014 cua Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot sé didu cua Luat
BHYT;

- Théng tu lién tich sé 41/2014/TTLT-BYT-
BTC ngay 24/11/2014 cua lién Bo Y té, Bo Tai
chinh huéng dan thuc hién BHYT;

- Quyét dinh sb 595/Qb-BHXH ngay
14/4/2017 cta Tong Giam déc BHXH Vieét
Nam vé viéc ban hanh quy trinh thu BHXH,
BHYT, BHTN, BHTNLD - BNN; quan ly sé
BHXH, thé BHYT;

- Quyét dinh sé 838/Qb-BHXH ngay
29/5/2017 cua BHXH Viét Nam vé viéc ban
hanh quy trinh giao dich dién tir trong linh vuc
BHXH, BHYT, BHTN;

- Quyér dinh so 888/0P-BHXH ngay
16/7/2018 sita doi, bé sung mét sé dieu Quyét
dinh sé6 595/0b-BHXH ngay 14/4/2017 cua
BHXH Viét Nam.

Ghi cha: Nhitng bo phan cia TTHC dugc in nghiéng 1a nhiing bd phan dugc sira doi, bo

sung.
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Méu TK1-TS
(Ban hanh kém theo QD s0: 888/QD-BHXH
ngay 16/7/2018 cia BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAO HIEM Y TE
(Ap dung d6i véi ngudi tham gia chwa dwoc cap ma s6 BHXH va thay déi thong tin)

I. P6i véi ngudi chwa dwoc caAp ma s6 BHXH (nguoi tham gia chi ké khai tir chi tidu [01] dén
chi tiéu [13] dudi day).

[01]. Ho VA tBN (VIEt CNTE TN NOB): .. eveeee et
[02]. Ngay, thang, nam sinh: ......... [eviini.n. [oviiiiiiiiinin, [03]. Gigitinh: ..................
[04]. Qubctich ........ccovvviiiiii, [05]. DANTOC «.ovveee el
[06]. Noi ding ky giay khai sinh: [06.1]. X& (phwong, thi trAn): ...........oveiuneiieeieeeann..
[06.2]. Huyén (quan, thi x&, Tp thugc tinh): ........................ [06.3]. Tinh (Tp): ...ocvnntt
[07]. Dia chi nhan két qua: [07.1]. S nha, dudng phd, thon XOMm: .....ccoveevveieeeneenn...
[07.2]. X& (phuong, thi tran): ........ccoooeiviniininn.nn. [07.3] Huyén (quan, thi x&, Tp thuoc tinh):
................................................ [07.41.TINN (TP): weeeeee e
[08]. S6 CMND/ Hé chiéu/ Thé cin cudc: ................ [09]. S6 dién thoai lién

[10]. Ho tén cha/ me/ ngudi giam ho (ddi vai tré em dudi 6 tUO): .....oovveevvneeiieeien,
[11]. MtcC tién dong: ...........co.oeee.... [12]. Phuong thitc d0ng: ....c.oevveeeeeeeeeennn....
(Chi tiéu [11], [12] chi &p dung ddi voi ngudi tham gia BHXH ty nguyeén)

[13]. Noi ding ky kham bénh, chita bénh ban dau (khong 4p dung dbi véi nguoi tham gia
BHXH tu nQUYEN): ...

[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh dugc giam trir mic dong thi ké
khai thém Phu luc (Phu luc Iém theo) va khéng phai nop, xuét trinh s6 ho khau, ching
minh thu, thé can cudc.

I1. P6i v6i nguoi da dwoc cap ma s6 BHXH thay doi thong tin ghi trén so6 BHXH, thé
BHYT (ngudi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dudi day)

[01]. Ho VA tN (VIS ChiE iN NOR): .. v
[02]. Ngay, thang, nam sinh: ...... [iii.. [evivinn.. [03]. M& so BHXH:
[04]. Noi dung thay A0, YBU CAU: ....oovueeeee et
[05]. HO SO Kem theo (NEU CO): ..vvini ittt
XAC’N HAN CUA PON VI T61 cam doan nhiing ndi dung ké khai la ding va cl
(chi ap dung doi vé&i nguoi lao dong dang tham trach nhiém trudc phap luat vé nhitng ndi dung da ké
gia BHXH bat bugc thay doi ho, tén dém, tén; ... , NQay ....... thang ....... nam ...........
ngay, thang, ndm sinh) Nguoi ké khai

(Ky, ghi rd ho tén)
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Dia chi: Thon (ban, t6 dan phd)

PHU LUC THANH VIEN HQ GIA PINH
HoVaten chii NO: ..o, SO AN thoal (NEU COY: ...veiee il

Huyén (quan, thi x&, Tp thuoc tinh):............oooiiiiiiiii .. TINN (TP o
- A N C ko Moi quan | SO CMND/ Thé
Stt | Hovaten | MAso | Noaythang, | e, | Neicapgiay o o ni | cincwée/ Hp | Ghichd
BHXH nam sinh khai sinh T A . X :
ho chi€u
A B 1 2 3 4 5 6 7
1
2
3
4

- Truong hop chua c6 ma sé BHXH thi ké khai cac chi tiéu tai phan I caa
T khai tham gia va diéu chinh thong tin BHXH, BHYT (Mau TK1-TS)

- Nguoi tham gia ké khai dﬁy du, chinh xac cac thanh vién h§ gia dinh,
khong phai xuat trinh s6 ho khau hodc s6 tam tra dé ching minh tinh
trang tham gia.

T61 cam doan nhiing ndi dung ké khai la ding va chiu trach nhiém
trude phap ludt vé nhiing ndi dung da ke khai

.......... , ngay ....... thang ....... nam ...........
Nguwoi ké khai

(Ky, ghi r6 ho tén)
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HUONG DAN LAP
To khai tham gia, diéu chinh thong tin béo hiém xa hdi, bao hiém y té
(Miu TK1-TS)

a) Muc dich:

- K& khai cdc thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién
H¢ gia dinh khi khong c6 ma s6 BHXH.

- Ké khai khi c6 yéu cau diéu chinh théng tin tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN nhu: nhén than, chic danh nghé, phuong thac dong, noi
dang ky KCB ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (d6i véi Tré em dudi 6 tudi).

c) Thoi gian lap:

- Pbi véi nguoi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN;
ngudi chi tham gia BHXH bat budc; ngudoi tham gia BHXH tu nguyén: Khi tham
gia khi chua dugc cap md so BHXH hoac diéu chinh thong tin tham gia BHXH,
BHYT, BHTN, BHTNLD, BNN.

- P6i vé6i nguoi chi tham gia BHYT:

+ Tré em dudi 6 tudi chua dugc cap the BHYT;

~+ Nguoi tham gia khi ¢6 diéu chinh thong tin; ngudi tham gia chua duoc cip
méa so BHXH.

d) Phuong phap lap:

* Doi Vi ngudi chua dwoc cap ma s6 BHXH: Nguoi tham gia chi ké khai
tir chi tiéu [01] dén chi tiéu [13] dudi day. Truong hop nguoi tham gia BHYT theo
ho gia dinh dé giam trir mirc dong thi ké khai bo sung chi tiéu [14]. Phu luc thanh
vién ho gia dinh.

[01]. Ho va tén: ghi day du ho, chir dém va tén bang chit in hoa c6 dau cua
nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi day du ngay thang ndm sinh nhu trong gidy
khai sinh hoac chirng minh nhan dan, ho chiéu, thé can cudc.

[03]. Gidi tinh: ghi gidi tinh cua ngudi tham gia (néu la nam thi ghi tir “nam”
hoac néu la nix thi ghi tir “nit™).

~[04]. Qudc tich: ghi nhu trong gidy khai sinh hodc ching minh nhan dan, ho
chiéu, thé can cuéc.

~[05]. Dan toc: ghi nhu trong gidy khai sinh hoic chitng minh nhan dan, ho
chiéu, thé can cudc.

[06]. Noi dang ky Gidy khai sinh: ghi rd tén xd (phuong, thi tran), huyén
(quan, thi x&, thanh pho thugc tinh), tinh, thanh pho da dang ky giay khai sinh.

Truong hop chua xac dinh dugc noi cap gidy khai sinh lan dau thi ghi nguyén
quan (truong hop sat nhap, chia tach dia gioi hanh chinh thi ghi theo tén dia danh tai
thoi diém ké khai) hoac ghi theo noi dang ky ho khau thuong trd hoac tam tra.
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[07]. Pia chi nhan két qua: ghi day du dia chi noi dang sinh song dé co quan
BHXH gui tra s6 BHXH, thé¢ BHYT hoic két qua giai quyét thu tuc hanh chinh
khac: sb nha, duong phd, thén xom; xi (phuong, thi trin); huyén (quan, thi x4,
thanh phd thudc tinh); tinh, thanh phd.

[08]. S6 chitng minh nhan dan/Ho6 chiéu/Thé can cudc: ghi s6 ching minh
nhan dan hoac ghi s ho chiéu hoic ghi s6 Thé can cudc.

[09]. S& dién thoai lién hé: ghi sé dién thoai lién hé (néu cd).

[10]. Ho tén cha hodc me, hodc ngudi gidm ho (ap dung ddi véi tré em dudi 6
tudi): Ghi ho tén cha hoic me hodc ngudi giam ho.

[11]. Mtc tién déng (ap dung ddi véi nguoi tham gia BHXH ty nguyén): ghi
muc thu nhap thang do ngudi tham gia BHXH tu nguyén lua chon.

[12]. Phuong thirc déng (4p dung d6i voi ngudi di lao dong & nudc ngoai,
nguoi tham gia BHXH tu nguyén): ghi cu thé phuong thirc dong 13 03 thang hoac
06 thang hoac 12 thang ...

[13]. Noi ding ky KCB ban dau: ghi noi diang ky khdm bénh, chita bénh
BHYT ban dau (danh sach ding ky noi KCB ban dau duoc co quan BHXH thong
bao hang nam giri cho cho don vi, UBND x4, dai ly thu).

[14]. Phu luc thanh vién ho gia dinh: K& khai day du, chinh xéac théng tin toan
bo thanh vién ho gia dinh trong s6 ho khau hozc s6 tam tri cua ngudi tham gia BHYT
theo ho gia dinh dugc giam trir mic dong.

* Poi voi nguwdi di dugc cap ma s6 BHXH thay doi thong tin ghi trén sé
BHXH, thé BHYT: Chi 4p dung d6i véi nguoi thay doi thong tin ghi trén so
BHXH, th¢ BHYT

[01]. Ho va tén: ghi day du ho, chir dém va tén bang chit in hoa c6 dau cua
ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi ddy du ngay thang nim sinh nhu trong gidy
khai sinh hodc chitng minh nhan dan, ho chiéu, thé cin cudc.

[03]. M& s&6 BHXH: Ghi ma s6 BHXH ctia nguoi tham gia.

[04]. Noi dung thay ddi, yéu cau: ghi noi dung yéu cau thay d6i nhu: ho tén,
ngay thang nam sinh, cac thong tin lién quan dén chiic danh, nghé nghiép, cong
viéc, phuong thirc dong, noi dang ky KCB ban dau ...

[05]. H6 so kém theo:

- Bdi véi ngudi diéu chinh thdng tin, ghi cac loai gidy to ching minh.

- Péi v6i nguoi tham gia duoc huong quyén loi BHYT cao hon, ghi céc loai
gidy to chizng minh.

Sau khi hoan tat viéc ké khai, ngudi tham gia ky ghi rd ho tén. Truong hop ké
khai thay d6i vé nhan than (ho, tén dém, tén; ngdy, thang, nim sinh, gi6i tinh) da
ghi trén s6 BHXH, thé BHYT thi phai c6 xac nhan cua don vi noi ngudi lao dong
dang lam viéc. Doi v6i nguoi dang bao luu thoi gian dong BHXH thi khong phai
xac nhan.
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Phu luc: Thanh vién ho gia dinh

a) Muc dich: Ké khai day du, chinh xac thdng tin toan bo thanh vién ho gia dinh
tam trd cta nguoi tham gia BHYT theo ho gia dinh duogc giam trir mirc dong.

b) Trach nhiém lap: Nguoi tham gia hoac chia ho hoglc nguoi dai dién ho gia
dinh c6 nguoi tham gia BHYT theo hd gia dinh chua c6 ma s6 BHXH.

c) Thoi gian lap: khi nguoi tham gia BHYT theo hd gia dinh ¢6 nguoi dugc
giam trir mirc dong.

d) Phuong phap lap:

* Phan théng tin chung: ghi day du ho va tén chu ho; Sf) dién thoai lién hé (néu
c6); ghi rd dia chi: thon (ban, t6 dan pho); xa (phuong, thi tran); huyén (quan, thi xa,
thanh pho thudc tinh); tinh (thanh pho).

* Chi tiéu theo cot:

- Cot A: ghi s6 thu ty tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cua ting ngudi trong ho gia dinh.

- Cot 1:’ghi ma sé6 BHXH ddi véi ting thanh vién h(f),gia dinh da duoc co
quan BHXH cap; truong truong hop chua xac dinh dugc ma s6 BHXH thi nguoi ké
kh‘ai cd thé tra crtu mad so BHXH tai dia chi: http://bachiemxahoi.gov.vn (néu du
dieu kién).

- Cot 2: ghi ngay, thang, nam sinh nhu trong giay khai sinh hodc chtng minh
nhan dan, ho chiéu, thé can cudc.

- Cot 3: ghi gidi tinh cua cac thanh vién trong ho (néu 1a nam thi ghi tir “nam”
hoac néu la nit thi ghi tir “nit™).

- Cot 4: ghi rd tén xa (phuong, thi tran); huyén (quan, thi xa, thanh pho thudc
tinh); tinh, thanh pho da cap giay khai sinh.

Truong hop chua xac dinh duoc noi cap gidy khai sinh thi ghi nguyén quan
(truong hop sat nhap, chia tach dia gisi hanh chinh thi ghi theo tén dia danh tai thoi
diém ké khai) hoac ghi theo noi dang ky ho khau thuong trd hoac tam tra.

- Cot 5: ghi méi quan hé véi chu ho (1a vo, chong, con, chau...).

- Cot 6: S6 chang minh nhan dan/Ho chieu/The can cude (néu co): ghi sb
ching minh nhén dan hoac ghi so ho chiéu hoac ghi so Thé can cudc.

- Cot 7: ghi nhiing noi dung can ghi chd.

Sau khi hoan tét viéc ké khai, nguoi ké khai ky ghi ré ho tén.
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I1. Linh vuc cap s6 BHXH, thé BHYT

Tén tha tuc hanh chinh

Cap lai, d6i, diéu chinh thdng tin trén so
BHXH, thé BHYT

1.1

Co quan thuc hién thu
tuc hanh chinh

- BHXH tinh; ,
- BHXH huyén (theo phan cap).

1.2

Dbi tugng thuc hién tha
tuc hanh chinh

Céa nhén; Bon vi str dung lao dong; Nha truong,
UBND xd, Co so tro giap xa hgi, Co so nudi
duéng, diéu dwong thwong binh va nguoi c6
cong; Co sé gido duc nghé nghiép thugc nganh
lao dong, thuong binh va xa hol.

1.3

Két qua thuc hién thu tuc
hanh chinh

S6 BHXH, thé¢ BHYT

1.4

Thoi han giai quyét

1. Cép lai s6 BHXH do thay d6i ho, tén, chir
dém; ngay, thang, nam sinh; gidi tinh, dan toc;
quéc tich; s6 BHXH mat, hong; cong ndi thoi
gian nhung khong phai dong BHXH, diéu chinh
lam nghé hodc cong viéc nang nhoc, doc hai,
nguy hiém hodc dic biét nang nhoc doc hai,
nguy hiém hoac gop s6 BHXH: khong quéa 10
ngay ké tir ngay nhan du ho so theo quy dinh.
Truong hop phai xac minh qua trinh dong
BHXH & tinh khac hoic nhiéu don vi noi nguoi
lao dong co thoi gian lam viéc thi khéng quéa 45
ngay nhung phai c¢6 van ban thong bao cho
ngudi lao dong biét.

2. biéu chinh noi dung da ghi trén s6 BHXH:
khong qua 5 ngay ké tir ngay nhan du hd so theo
quy dinh.

3. Cap lai, doi the¢ BHYT:

+ Truong hop khong thay doi thong tin: Khdng
qua 02 ngay ké tir ngay nhan du ho so theo quy
dinh (Ké tir 01/01/2019: tra trong ngay khi nhan
da ho so theo quy dinh).

+ Truong hop thay doi thdng tin: Khong qua 03
ngay ké tir ngay nhan du ho so theo quy dinh.

+ Nguoi tham gia dang diéu trj tai cac co so
Kham chira bénh: tra trong ngay khi nhan du hd
so theo quy dinh.

1.5

Thanh phan ho so

1. Cap lai s6 BHXH do mat, héng: To khai
tham gia, diéu chinh théng tin BHXH, BHYT
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(Mdu TK1-TS)

2. CAp lai s6 BHXH do thay doi ho, tén, chir
dém; ngay, thang, nam sinh; gioi tinh, dan
toc; quédc tich, diéu chinh ni dung trén sé
BHXH

a) Ngwoi tham gia:

- To khai tham gia, diéu chinh thong tin BHXH,
BHYT (Mdu TK1-TS);

- S6 BHXH (d6i véi truong hop ngudi lao dong
bao Iuu qua trinh dong BHXH trudc ngay
01/01/2008);

- H6 so kém theo nhu sau:

* Truong hop thay d6i ho, tén, chit dém; ngay,
thang, nam sinh; gidi tinh, dan toc; quc tich:

+ Giay khai sinh hoic trich luc khai sinh do co
quan c6 tham quyén vé ho tich cap theo quy
dinh va chimg minh thu/thé can cuéc/ho chiéu.
+ Truong hop la Bang vién: thuc hién theo
huéng dan caa co quan c6 tham quyén.

* Truong hop ngudi tham gia thay doi noi lam
viéc: Quyét dinh (vin ban) ching minh dia
diém lam viéc.

b) Don vi:

Bang ké thdng tin (Mau DO1-TS) dbi véi nguoi
lao d6ng nop hd so qua don vi.

3. Ghi x&c nhan thoi gian dong BHXH trén
so BHXH cho ngudi tham gia dwoc cong noi
thoi gian nhwng khong phai dong BHXH
truedc nam 1995

- To khai tham gia, diéu chinh thong tin BHXH,
BHYT (mdu TK1-TS);

- H6 so kém theo:

3.1. Pdi véi nguoi lao ddng cé thoi gian cong
tac trwde nim 1995 (khong bao gdm nguoi bi
ky luat bugc thoi viéc hoac tw y bé viéc, bi
phat tu giam trwéc ngay 01/01/1995):

a) Ly lich géc va ly lich b6 sung (néu co) cua
nguoi lao dong, quyét dinh tiép nhan, hop dong
lao dong, cac gidy to co lién quan khac nhu:
quyét dinh nang bac luong, quyét dinh diéu
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dong hodc quyét dinh chuyén cong tac, quyét
dinh phuc vién xuat ngii, chuyén nganh, giay
thoi tra luong...;

b) Nguoi nghi cho viéc tir thang 11/1987 dén
truc ngay 01/01/1995:

- H6 so nhu Tiét a trén thém Quyét dinh nghi
cho viéc va Danh sach caa don vi hoic cac gidy
to xac dinh nguoi lao dong co tén trong danh
sach cua don vi dén ngay 31/12/1994.

- Truong hop khdng c6 quyét dinh nghi cho
viéc thi phai c6 xac nhan bang van ban cua thu
truong don vi tai thoi diém 1ap ho so dé nghi
cap s6 BHXH, trong d6 dam bao nguoi lao dong
c6 tén trong danh sach cua don vi tai thoi diém
c6 quyét dinh nghi chd viée va chua hudng cac
khoan tro cap mot lan.

- Trudng hop don vi da giai thé thi do co quan
quan ly cap trén truc tiép xac nhan.

3.2. Poi véi can bp, cong chirc, vién chic,
codng nhan, quan nhan va cong an nhan dan
thudc bién ché cac co quan Nha nuéc, to
chwc chinh tri - x& hgi, doanh nghiép Nha
nwéc, don vi lwe lrgng vii trang da xuat canh
hop phap ra nuwéc ngoai, da vé nwéc nhung
khong ding han hoic vé nwéc ding han
nhung don vi cii khong b tri, siap xép dwoc
viéc lam va nguwoi lao dong tw do dwoc cir di
hop tac lao ddng (khdng bao gom nhirng
trweong hop vi pham phap luat caa nwéc
ngoai bi truc xuat vé nwéc hoic bi ky luat
budc phai vé nwéc hoic bi tu giam trwéc
ngay 01/01/1995)

a) Ngwoi lao dong co6 thai han 6 nwéoc ngoai
theo Hiép dinh cia Chinh phi va ngwoi di
lam d¢i trwéng, phién dich, can by vung do
nwoC ngoai tra lwong:

- Ly lich gdc, Iy lich b sung (néu c6), céc giay
to gbc o lién quan dén thai gian 1am viéc, tién
luong cua nguoi lao dong trude khi di lam viéc
& nudc ngoai; quyét dinh tiép nhan tro lai 1am
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viéc d6i véi truong hop ngudi lao dong vé nudc
va tiép tuc lam viéc truéc ngdy 01/01/1995.
Truong hop khong c¢6 Quyét dinh tiép nhan thi
dugc thay thé bang Iy lich do nguoi lao dong
khai khi dwogc tiép nhan tro lai 1am viéc hoic ly
lich ctia nguoi lao dong khai cd xac nhan cua
don vi tiép nhan.

- Ban chinh “Thong bao chuyén tra” hoic
“Quyét dinh chuyén tra” ciia Cuc Hop tac qudc
té vé lao dong (nay la Cuc Quan 1y lao dong
ngoai nuéc) cap. Truong hop khong con ban
chinh “Thong bao chuyén tra” hoic “Quyét dinh
chuyén tra” thi phai c6 Gidy xac nhan vé thoi
gian di hop tac lao dong dé giai quyét ché do
BHXH cta Cuc Quan ly lao dong ngoai nudc
trén co so don dé nghi ciia nguoi lao dong.

- Gi4y x&c nhan chua nhan ché do trg cidp mot
lan, tro cap phuc vién, xuat ngii sau khi vé nudc
cta co quan, don vi tryc tiép quan 1y nguoi lao
dong trude khi di cong tac, lam viéc co thoi gian
¢ nudc ngoai. Truong hop co quan, don vi da
giai thé thi co quan, don vi quan ly cap trén truc
tiép xac nhan.

b) Ngwoi di lam viéc & nwoc ngoai theo hinh
thiec hop tac truc tiép giira cac B, nganh va
UBND c4c tinh, thanh phé véi cac té chic
kinh té cia nwéc ngoai:

- Ly lich géc, Iy lich bo sung (néu cd), cac gidy
to gbc co lién quan dén thai gian 1am viéc, tién
luong cua nguoi lao dong trude khi di lam viéc
& nudc ngodi; quyét dinh tiép nhan tro lai 1am
viéc d6i vai truong hop ngudi lao dong vé nude
va tiép tuc lam viéc truéc ngay 01 thang 01 nim
1995. Truong hop khéng c6 Quyét dinh tiép
nhan thi dugc thay thé bang Ly lich do ngudi
lao dong khai khi dugc tiép nhan tro lai 1am
viéc hoac ly lich cua nguoi lao dong khai cé xac
nhan caa don vi tiép nhan.

- Gidy xac nhan chua nhan ché do trg cip mot
lan, trg cap phuc vién, xuat ngii sau khi vé nudc
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cta co quan, don vi tryc tiép quan Iy nguoi lao
dong trudce khi di cong tac, lam viéc cd thoi gian
¢ nudc ngoai. Truong hop co quan, don vi da
giai thé thi co quan, don vi quan ly cap trén truc
tiép xac nhan.

- Ban chinh Quyét dinh ctr di cong tac, lam viéc
c6 thoi han & nudc ngodi hoic ban sao Quyét
dinh trong treong hop nguoi lao dong dugc cu
di cong tac, lam viéc c6 thoi han ¢ nudc ngoai
bang mot Quyét dinh chung cho nhiéu ngudi.

+ Truong hop khong con ban chinh Quyét dinh
ct di cong tac, lam viéc cO thoi han & nudc
ngoai thi duogc thay thé bang ban sao Quyét dinh
cO Xac nhan cuaa don vi cr di.

+ Truong hop khoéng c6 Quyét dinh ctr di thi
phai cd xac nhan bang van ban cua th truong
co quan, don vi Cr nguoi lao dong, trong do ghi
rd thoi gian nguoi lao dong dugc cir di cong tac,
lam viéc c6 thoi han ¢ nudc ngoai va phai chiu
trach nhiém truéc phéap luat vé noi dung xac
nhan. Truong hop co quan, don vi cu di khong
con ton tai thi co quan quan Iy cap trén tryc tiép
x&c nhan va chiu trach nhiém truéc phap luat vé
noi dung Xac nhan.

¢) Ngwai di hoc tap, thuc tip ¢ nwéc ngoai:

- Ly lich gdc, Iy lich b sung (néu c6), céc giay
td goc c6 lién quan dén thoi gian 1am viéc, tién
lvong cta ngudi lao dong trudce khi di lam viéc
& nudc ngoai; quyét dinh tiép nhan tro lai 1am
viéc d6i véi truong hop ngudi lao dong vé nude
va tiép tuc lam viéc trudc ngay 01 thang 01 nim
1995. Truong hop khéng c6 Quyét dinh tiép
nhan thi duoc thay thé bang Ly lich do nguoi
lao dong khai khi duoc tiép nhan tré lai 1am
viéc hoac ly lich cua nguoi lao dong khai cé xac
nhan cua don vi tiép nhan.

- Gi4y x4&c nhan chua nhan ché do trg cap mot
lan, trg cap phuc vién, xuét ngii sau khi vé nudc
cta co quan, don vi tryc tiép quan Iy nguoi lao
dong trudce khi di cong tac, lam viéc cd thoi gian
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& nudc ngoai. Truong hop co quan, don vi da
giai thé thi co quan, don vi quan ly cap trén truc
tiép xé&c nhan.

- Ban chinh Quyét dinh ctr di hoc tap, thuc tap
c6 thoi han & nudc ngodi hoic ban sao Quyét
dinh trong trueong hop nguoi lao dong duoc cu
di hoc tap, thuc tap cd thoi han ¢ nudc ngoai
bang mot Quyét dinh chung cho nhiéu ngudi.

+ Truong hop khong con ban chinh Quyét dinh
cur di hoc tap, thuc tap c6 thoi han & nudce ngoai
thi dugc thay thé bing ban sao Quyét dinh c6
xac nhan cua don vi cu di.

+ Truong hop khoéng c6 Quyét dinh ctr di thi
phai ¢d xac nhan bang van ban cua thi truong
co quan, don vi Cir nguoi lao dong, trong do ghi
rd thoi gian nguoi lao dong dugc cir di hoc tap,
thuc tap cé thoi han & nudc ngoai va phai chiu
trach nhiém truéc phéap luat vé noi dung xac
nhan. Truong hop co quan, don vi ctir di khong
con ton tai thi co quan quan Iy cap trén tryc tiép
x&c nhan va chiu trach nhiém truéc phap luat vé
noi dung Xac nhan.

d) Nguwoi di 1am chuyén gia theo Hi€p dinh
cua Chinh phi:

- Ly lich gdc, Iy lich b sung (néu c6), céc gidy
td goc c6 lién quan dén thoi gian 1am viéc, tién
luong cua nguoi lao dong trude khi di lam viéc
& nudc ngoai; quyét dinh tiép nhan tro lai 1am
viéc d6i vai truong hop ngudi lao dong vé nude
va tiép tuc lam viéc trudc ngay 01 thang 01 nim
1995. Truong hop khéng c6 Quyét dinh tiép
nhan thi duoc thay thé bang Ly lich do nguoi
lao dong khai khi duoc tiép nhan trg lai lam
viéc hoac ly lich cua nguoi lao dong khai cé xac
nhan cua don vi tiép nhan.

- Gidy xac nhan chua nhan ché do trg cip mot
lan, trg cap phuc vién, xuét ngii sau khi vé nudc
clia co quan, don vi tryc tiép quan 1y nguoi lao
dong trudce khi di cong tac, lam viéc cd thoi gian
& nudc ngoai. Truong hop co quan, don vi da
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giai thé thi co quan, don vi quan ly cap trén truc
tiép xac nhan.

- Ban chinh Quyét dinh ctr di lam chuyén gia &
nudéc ngoai hoic ban sao Quyét dinh trong
truong hop nguoi lao dong dugc cu di lam
chuyén gia bang mét Quyét dinh chung cho
nhiéu nguoi.

+ Truong hop khéng con ban chinh Quyét
dinh cir di lam chuyén gia & nudc ngoai thi
duoc thay thé bing ban sao Quyét dinh cé xac
nhan cua don vi cu di.

+ Truong hop khéng c6 Quyét dinh ctr di thi
phai cd xac nhan bang van ban cua th truong
co quan, don vi cir nguoi lao dong, trong do ghi
rd thoi gian cr di cong tac, lam viéc cé thoi han
¢ nudc ngoai va phai chiu trdch nhiém trudc
phap luat vé noi dung xac nhan. Truong hop co
quan, don vi cir di khong con t6n tai thi co quan
quan ly cap trén truc tiép xac nhan va chiu trach
nhiém truéc phap luat vé noi dung xac nhan.

- Gidy xéc nhan cua co quan quan ly chuyén gia
vé viéc d3 hoan thanh nghia vu déng gop cho
ngan sach nha nudc va dong BHXH theo quy
dinh ctia Nha nudc cia chuyén gia trong thoi
gian lam viéc ¢ nudc ngoai.

3.3. Poi véi can b co thai gian 1am viéc & x4,
phwong, thi tran bao gém ca chirc danh khac
theo quy dinh tai Khoan 4, Piéu 8 Thong tw
lien tich s6 03/2010/TTLT-BNV-BTC-
BLDTBXH:

a) Ho so, 1y lich gbc cua ca nhan;

b) Cac gidy to lién quan chung minh thoi gian
lam viéc ¢ x&, phuong, thi tran (danh sach,
Quyét dinh phan céng, Quyét dinh huong sinh
hoat phi...).

3.4. Poi véi nguoi cd thoi gian lam Chi
nhiém Hep tac xa& néng nghiép, ngw nghiép,
diém nghiép c6 quy mo toan xa:

a) Ho so 1y lich goc cua c& nhan, hd so dang
vién khai trong thoi gian 1lam Chu nhiém hop tac
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x4, so sach hoic gidy to lién quan nhu: danh
sach trich ngang, danh séch chi tra sinh hoat phi,
danh sach hoic Quyét dinh phé duyét, cong
nhan két qua bau cir... thé hién c6 thoi gian 1am
Chu nhiém Hop tac xa tir ngay 01/7/1997 trg vé
trude. Trudng hop khodng cd gidy to néu trén
nhung c6 co s¢ xac dinh nguoi lao dong co thoi
gian 1am Cha nhiém Hop tac xa thi UBND cép
x& phdi hop véi Bang ty, HDND x3 noi nguoi
lao dong ké khai c6 thoi gian lam Chua nhiém
hop tac x& xac minh, néu du cin ctr xac dinh
ngudi lao dong co thoi gian lam Cha nhiém hop
tac xa thi c6 van ban (bién ban) xac nhan vé thoi
gian lam Chu nhiém Hop tac x4, thoi gian cong
tdc gitr chuc danh, chac vu theo quy dinh tai
biéu 1, Quyét dinh sé 250/QD-TTg va cam két
chiu trach nhiém truéc phap luat vé néi dung
xac nhan.

b) Danh sach phé duyét caia UBND tinh, thanh
phd truc thudc Trung wong (goi tat UBND tinh)
d6i voi nguoi lao dong co thoi gian 1am Chu
nhiém hop tac xa c6 quy mo toan xa tir ngay
01/7/1997 tré vé trude (Mau do UBND tinh ban
hanh).

¢) Danh s&ch phé duyét hd so tinh thoi gian 1am
Chu nhiém Hop tac xd caa UBND tinh.

d) Gidy xac nhan vé thoi gian 1am Cha nhiém
Hop tac x& (Mau s6 02-QDb250 kém theo Quyét
dinh s6 250/QD-TTg ngay 29/01/2013 cua Thu
tuéng Chinh pha) dbi véi ngudi khong cu tru tai
tinh, thanh phé c6 thoi gian 1am cha nhiém Hop
tac xa.

3.5. Poi voi trwong hop ghi xac nhan thoi
gian dong BHXH theo quy dinh tai Khoan 2,
piéu 23, Nghi dinh s6 115/2015/ND-CP ngay
11/11/2015 caa Chinh phi quy dinh chi tiét
mét s6 diéu cua Luat BHXH vé BHXH bit
bugc:

a) Quyét dinh: phuc vién hoic xuat ngii hoic
thoi viéc;
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b) Giay xac nhan chua hudéng ché do trg cap
theo Quyét dinh sé 47/2002/Qb-TTg ngay
11/4/2002; Biém a, Khoan 1, Diéu 1 Quyét dinh
s6 290/2005/QD-TTg ngay 08/11/2005; Quyét
dinh sb 92/2005/QD-TTg ngdy 29/4/2005;
Quyét dinh sé 142/2008/Qb-TTg ngay
27/10/2008; Quyét dinh sé 38/2010/QD-TTg
ngdy 06/5/2010; Quyét dinh sb 53/2010/QD-
TTg ngdy 20/8/2010 va Quyét dinh sb
62/2011/QD-TTg ngay 09/11/2011 cua Tha
tuong Chinh phu;

¢) Quyét dinh vé viéc thu hdi Quyét dinh hudng
ché do va sé tién tro cap mot lan theo Quyét
dinh sé 142/2008/QD-TTg ngay 27/10/2008
hoac Quyét dinh s6 38/2010/QP-TTg ngay
06/5/2010 ctia Tha tuéng Chinh pha vé viéc sia
doi, bé sung Quyér dinh so 142/2008/0D-TTg
ngay 27/10/2008 cua Thu nwéng Chinh phi vé
viéc thuc hién ché do dbi véi quan nhan tham
gia khang chién chéng My ctru nude ¢ dudi 20
nam cong tac trong qudn doi da phuc vién, xuat
ngil vé dia phuong hogc Quyér dinh thu héi cac
Quyét dinh hwong tro cap hang thang hogc tro
cap mét lan theo quy dinh tai Quyét dinh sé
62/2011/0D-TTg ngay 09/11/2011 cua Thu
tuong Chinh phu.

d) Gidy x4ac nhan chua giai quyét trg cap thoi
viéc hodc tro cap mot lan, tro cAp xuat ngi,
phuc vién, BHXH maot lan déi véi trudng hop
quan nhan, céng an nhan dan phuc vién, xuét
ngi, thoi viéc tir ngay 15/12/1993 dén ngay
31/12/1994.

4. Piéu chinh 1am nghé hoic cong viéc niang
nhoc, ddc hai, nguy hiém hoic dic biét ning
nhoc, ddc hai nguy hiém

- To khai tham gia, diéu chinh thdng tin BHXH,
BHYT (mdu TK1-TS);

- Ho so kém theo gdm mat trong cac loai giy to
sau: Quyét dinh phan cong vi tri céng viéc,
huéng luong; Hop dong lao dong, Hop déng
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lam viéc va céc giay to khac cd lién quan toi
viéc diéu chinh.

5. Cap lai, d6i thé BHYT:

5.1. Ngwoi tham gia:

5.1.1. C4p lai thé BHYT do mdt, héng; doi thé
BHYT do thay déi noi ding ky kham chira
bénh ban dau

To khai tham gia, diéu chinh thdng tin BHXH,
BHYT (Mdu TK1-TS)

Luu y: Ngudi tham gia BHYT duoc thay doi co
s dang ky kham chita bénh ban dau vao thang
dau quy.

5.1.2. P6i thé BHYT do dwoc hwéng quyén
loi BHYT cao hon

- To khai tham gia, diéu chinh thong tin BHXH,
BHYT (Mdu TK1-TS)

- Giay to chitng minh (néu ¢6) nhu sau:

5.1.2.1. Ngwoi c6 cdng véi cach mang quy
dinh tai Phap Iénh Uu dai nguoi c6 cong Ve
cach mang

a) Nguoi hoat dong cach mang trudc ngay
01/01/1945; nguoi hoat dong cach mang tir ngay
01/01/1945 dén ngay khoi nghia thang 8/1945;
Ba me Viét Nam anh hung; thuong binh, nguoi
huong chinh sach nhu thuong binh, thuong binh
loai B; bénh binh suy giam kha nang lao dong
tir 81% tro 18n. H6 so gdm mét trong cac loai
gidy to sau:

- Thé thuong binh, thé bénh binh;

- Gidy chang nhan ngudi huéng chinh sach nhu
thuong binh;

- Quyét dinh cong nhan 1a nguoi hoat dong cach
mang trude ngay 01/01/1945, nguoi hoat dong
cach mang tir ngay 01/01/1945 dén ngay khai
nghia thang 8/1945 cua Ban Thuong vu tinh uy,
Thanh uy truc thuéc Trung vong;

- Quyét dinh huong tro cdp cua Sé Lao dong -
Thuong binh va Xa hoi.

- Gidy xé&c nhan cua S¢ Lao dong - Thuong binh
va X& hoi noi dang huong tro cap hang thang
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hodc da giai quyét tro cap mot lan (theo hudng
dan vé co so xéac dinh 1a nguoi ¢6 cdng véi cach
mang tai Cong vin sd 467/NCC ngay 17/6/2010
cua Bo Lao dong - Thuong binh va Xa hoi).

b) Ngudi ¢6 cdng vai cdch mang theo quy dinh
tai Phap 1énh wu dai nguoi ¢ cbng vai cach
mang, trir cac doi twong néu tai Tiét a, Diém
5.1.2.1 nay. Ho so gdm moét trong céc loai gidy
to sau:

- Huan chuong Khang chién:

- Huy chuong Khang chién;

- Huén chuong Chién thang;

- Huy chuong Chién thang;

- Thé thuong binh, thé bénh binh;

- Giy chiing nhan nguoi huong chinh sach nhu
thuong binh;

- Gidy ching nhan vé khen thuong tong két
thanh tich khang chién va thoi gian hoat dong
khang chién cua co quan thi dua khen thuong
cap huyén;

- Quyét dinh huong trg cdp cua Sé Lao dong -
Thuong binh & Xa hoi;

- Gidy xac nhan cua So Lao dong - Thuong binh
va X& hoi noi dang huong tro cap hang thang
hodc da giai quyét tro cap mot lan (theo hudng
dan vé co so xéac dinh 1a nguoi c6 cdng véi cach
mang tai Cong vin sé 467/NCC ngay 17/6/2010
cua Bo Lao dong - Thuong binh va Xa hoi);
5.1.2.2. Cuu chién binh theo quy dinh tai
Nghi dinh sé 150/2006/NP-CP, Nghi dinh sé
157/2016/ND-CP va Thong tw s0 25/2016/TT-
BLDTBXH (khong dugc ngan sdch Nha nudc
dong BHYT theo d6i twong cuu chién binh)

a) Cuu chién binh giai doan truéc 30/4/1975, ho
so gdm mot trong céc loai gidy to sau:

- Quyét dinh phuc vién hoic xuat ngii hoic
chuyén nganh;

- Quyét dinh dugc huong trg cap theo Quyét
dinh s6 290/2005/QD-TTg;

- Quyét dinh dugc huong tro cip theo Quyét
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dinh s6 188/2007/QD-TTg;

- Quyét dinh hudng tro cap theo Quyét dinh sd
53/2010/Qb-TTg ngay 20/8/2010 cua Thu
tuong Chinh phu;

- Quyét dinh dugc huong tro cip theo Quyét
dinh s6 142/2008/QD-TTg;

- Quyét dinh dugc huong trg cap theo Quyét
dinh s6 38/2010/QD-TTg.

- Quyét dinh dwoc huong tro cdp thanh nién
xung phong theo Quyét dinh sé 40/2011/Qb-
TTg ngay 27/7/2011 ctaa Tha tuéng Chinh phu.
- Gidy chi#ng nhdn 1a thanh nién xung phong
hoan thanh nhi¢m vu trong khang chien chong
Phap do Tinh, Thanh doan noi doi twong
thuwong trl cap theo quy dinh tai Diem a Khoan
1 Dieu 3 Thong tw so 24/12009/TT-BLDTBXH
ngay 10/7/2009 cua B Lao dong-Thuong binh
& Xa hai;

- Ly lich can bo Bang vién c6 ghi la thanh nién
xung phong theo quy dinh tai Thong tu sb
24/2009/TT-BLDTBXH ngay 10/7/2009 ctua Bo
Lao dong - Thuong binh va Xa hdi.

- Gidy chitng nhan hoan thanh nhiém vu & thanh
nién xung phong cta co quan co tham quyén
cap trudc khi thanh nién xung phong tro vé dia
phuong theo quy dinh tai Thong tu s
24/2009/TT-BLDTBXH va Thong tu lién tich
s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

- Giay khen trong thoi ky tham gia thanh nién
xung phong cua co quan c6 tham quyén cap
truéc khi thanh nién xung phong tro vé dia
phuong theo quy dinh tai Thong tu sb
24/2009/TT-BLDTBXH va Thong tu lién tich
s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

- Gidy chung nhan tham gia dan cong hoa tuyén
theo quy dinh tai Thong tu lién tich sb
138/2015/TTLT-BQP-BLDBXH-BTC;

- Quyét dinh hwong ché dé thanh nién xung
phong (trong thoi gian tir ngay 15/7/1950 dén
ngay 30/4/1975) da hoan thanh nhiém vu theo
quy dinh  tai Théng tr lién tich sé
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08/2012/TTLT-BLPTBXH-BNV-BTC ngay
16/4/2012 cua Bo Lao dong - Thuong binh &
Xa hoi - Bo Noi vu - Bg Tai chinh.

b) Cyu chién binh giai doan tir 30/4/1975 dén
trudc thoi ky xay dung va bao vé T qudc, hd
so gdm mot trong cac loai gidy to sau:

- Quyét dinh phuc vién hodc xuit ngii hoic
chuyén nganh ghi rd thoi gian, dia diém noi
dong quan theo quy dinh tai Quyét dinh sb
62/2011/QD-TTg hodc Quyét dinh huong trg
cip theo quy dinh tai Quyét dinh s6
62/2011/QD-TTg.

- Giay chiing nhan tham gia thanh nién xung
phong cuia co quan c6 tham quyén cap truéc khi
thanh nién xung phong tré vé dia phuong theo
quy dinh tai Thong tu s 24/2009/TT-
BLDTBXH ngay 10/7/2009 cua Bo Lao dong -
Thuong binh va Xa hoi va Thong tu lién tich s6
08/2012/TTLT-BLDBTXH-BNV-BTC ngay
16/4/2012 cta B Lao dong - Thuong binh va
Xa hoéi - Bo Noi vu - Bo Tai chinh;

- Gidy chitng nhan hoan thanh nhiém vu & thanh
nién xung phong cia co quan co tham quyén
cap trudc khi thanh nién xung phong tro vé dia
phuong theo quy dinh tai Thong tu sb
24/2009/TT-BLDTBXH va Thong tu lién tich
s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

- Giay khen trong thoi ky tham gia thanh nién
xung phong cua co quan c6 tham quyén cap
trudc khi thanh nién xung phong tré vé dia
phuong theo quy dinh tai Thong tu sb
24/2009/TT-BLDTBXH va Thong tu lién tich
s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

- Quyét dinh dugc huong trg cap theo Quyét
dinh s6 62/2011/Qb-TTg;

- Gidy chung nhan tham gia dan cong hoa tuyén
theo quy dinh tai Thong tu lién tich sb
138/2015/TTLT-BQP-BLDBXH-BTC;

¢) Cuu chién binh khong dugc NSNN hd trg
dong BHYT ma tham gia BHYT theo ddi tugng
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khac c6 muac huwong BHYT thap hon muc
huong BHYT cua dbi twgng cuu chién binh thi
d6i twong d6 duoc doi quyén loi theo nhoém ddi
tuong cuu chién binh.

- Gidy to chang minh theo Tiét a, b, diém
5.1.2.2 trén;

- Riéng cac dbi tuong sy quan, quan nhan
chuyén nghiép nghi huu, co quan BHXH can ctr
hd so, dir liéu dang quan 1y dé doi thé theo
quyén loi caa dbi tegng cuu chién binh.

d) S§ quan, quan nhan chuyén nghiép da hoan
thanh nhiém vy tai ngii trong thoi ky xay dung
va bao vé to qudc di nghi huu, phuc vién,
chuyén nganh: Quyét dinh phuc vién xuat ngi
hoac chuyén nganh.

5.1.2.3. Cha dé, me dé, vo hoic chong, con
cua liét sy; ngwoi cé cong nudi duwong liét sy.
Ho so kém theo gom maét trong cac gidy to sau:
- Giay chung nhan gia dinh liét sy cia S¢ Lao
dong - Thuong binh & Xa hoi theo quy dinh tai
Thong tu  s6 05/2013/TT-BLDTBXH ngay
15/5/2013 cua Bo Lao dong - Thuong binh va
Xa hoi.

+ Gidy x4c nhan cua So Lao dong - Thuong
binh va X& hoi noi tiép nhan, quan Iy hd so va
lam tha tuc mua BHYT cho than nhan cua liét
sy va nguoi ¢0 cong nudi dudng liét sy theo quy
dinh tai Thong tu s6 05/2013/TT-BLDTBXH.
5.1.2.4. P6i thé BHYT theo mirc hwéng cia
nhém ddi twong 1 ngudi dan téc thiéu soé
dang sinh song tai ving c6 diéu kién kinh té
xa hoi khé khin; ngwoi dang sinh song tai
vung c6 diéu kién kinh té xa hoi dic biét kho
khiin; nguoi dang sinh song tai xa dao, huyén
d40. Hd so kém theo gdm mat trong cac gidy to
sau:

- S6 ho khau;

- S6 tam tru;

- Giay xac nhan cia UBND cip x3 noi co doi
tuong cu tru.
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5.1.2.5. Than nhan nguwoi c6 cdng veéi cach
mang (trir treong hop la cha dé, me dé, vo
hodc chong, con ciaa liét sy; nguwoi c6 cong
nudi dudng liét s§) bao gom:

- Cha d¢, me dé, vo hoic chdng, con tir trén 6
tudi dén dudi 18 tudi hoic tir di 18 tudi tré 18n
néu con tiép tuc di hoc hoic bi khuyét tat ning,
khuyét tat dic biét ning cua cac d6i tuwong:
Nguoi hoat dong cach mang truéc ngay
01/01/1945; nguoi hoat dong cach mang tir ngay
01/01/1945 dén ngay khoi nghia thang Tam
nam 1945; Anh hung Lyc lugng vii trang nhan
dan, Anh hung Lao dong trong thoi ky khang
chién; thuong binh, bénh binh suy giam kha
nang lao dong tr 61% tré 1én; nguoi hoat dong
khang chién bi nhiém chat doc hda hoc suy
giam kha nang lao dong tur 61% tro 1én;

- Con dé tir trén 6 tudi cua ngudi hoat dong
khang chién bi nhiém chat doc hoa hoc bi di
dang, di tat do hau qua caa chat doc hda hoc
khong tu luc duoc trong sinh hoat hoac suy
giam kha nang tu luc trong sinh hoat.

Ho so kém theo:

Gidy xac nhan cua S¢ Lao dong - Thuong binh
va X& hoi noi tiép nhan, quan ly hd so va lam
tha tuc mua BHYT cho than nhan cua nguoi cé
cbng vai cach mang theo quy dinh tai Thong tu
s6 05/2013/TT-BLDTBXH cua Bo Lao dong -
Thuong binh va Xa hoi.

5.1.2.6. Nguoi thude doi twong bao tro' xa hoi
theo Nghi dinh sé 136/2013/NP-CP ngay
21/10/2013 ciia Chinh phii. H6 so kém theo
gom mot trong cac loai gidy to sau:

- Giay xac nhan khuyét tat, ghi r& mac do
khuyét tat thudc cac ddi twong ngudi khuyét tat
nang va nguodi khuyén tat dic biét ning theo
Thong tu lién tich s6 37/2012/TTLT-
BLDTBXH-BYT-BTC-BGDDT;

- Quyét dinh trg cip x& hoi hang thang cua Cha
tich UBND quan, huyén, thi xa (sau day goi la
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UBND cap huyén) doi voi nguoi thudc dién

huong tro cap bao tro x4 hoi hang thang.

5.1.2.7. Nguoi thudc hd gia dinh ngheo. Ho so

kém theo gom mat trong cac loai gidy to sau:

- Gidy chang nhan hoc sinh, sinh vién thudc ho

nghéo theo Thong tu lién tich sb

18/2009/TTLT-BGDBT-BTC-BLDTBXH;

- Danh sach hang nam dugc Chu tich UBND x4,

phuong, thi trin (sau day goi 1a UBND cap x&)

xé&c nhan d6i voi nguoi thuoc ho gia dinh nghéo;

nguoi thudc ho gia dinh can nghéo; nguoi thudc

ho gia dinh lam nong nghiép, 1am nghiép, ngu

nghiép va diém nghiép c6 mac séng trung binh;

nguoi dang sinh sbng tai ving c6 diéu kién kinh

té - x4 hoi dic biét kho khin,

5.1.2.8. Poi thé BHYT do diéu chinh ho, tén,

chir dém; ngay thang, nim sinh; giéi tinh. H6

so kém theo gdm mot trong cac giay to sau:

a) Déi Vi doi tweng chi tham gia BHYT

* Truong hop do nguoi tham gia ké khai sai so

V6i ho so goc; nguwoi tham gia do co quan

BHXH qudn Iy dé nghi diéu chinh dé di khim

chira bénh:

Chung minh thu hoac thé can cwoc cong dan

hodc hé chiéu;

* Triwong hop dom vi ké khai sai so véi hé so

Cua nguoi tham gia:

Co quan BHXH ra sodt, théng bdo va phéi hop

Véi dom vi diéu chinh.

b) Déi véi déi twong clng tham gia BHXH,

BHYT

Hé so kém theo:

+ Gidy khai sinh hogc trich luc khai sinh do co

quan cé tham quyén vé hé tich cdp theo quy

dinh va chitng minh thu/thé can curéclhg chiéu.
Truong hop la Dang vién: thuc hi¢n theo

hweéng ddn Ciia co quan cé tham quyen.

5.2. Don vi:

Bang ké thong tin (Mau DO1-TS).

- Luu y: Thanh phan hé so néu trén néu khéng quy
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dinh 1 ban chinh thi c¢d thé nép ban chinh, ban sao
kém ban chinh dé ddi chiéu, ban sao duoc chiing
thuc hoic ban sao duoc cap tir s6 goc.

- Thanh phan hé so dbi véi trudng hop dé nghi cap
lai, d6i, diéu chinh thdng tin trén thé BHYT (trur
truedng hop diéu chinh nhan than, bd sung ma dbi
tuong sinh séng) néu ngudi tham gia khong co
gidy to néu trén ma co cac gidy to lién quan dé
chimg minh 1am can ctr diéu chinh nhu: gidy to
chimg minh 1a nguoi ¢d cdng vai cach mang; cuu
chién binh theo quy dinh tai Phép lénh Cuu chién
binh; ngudi tham gia khang chién... thi don vi nop
c4c gidy to ndy cho co quan BHXH dé xem Xxét
giai quyét (khdng ghi vao Bang ké ho so).

S6 luong ho so

16 01 bd

1.7 | Tén mau don, mau to khai | - To khai tham gia, diéu chinh thdng tin BHXH,
BHYT (mdu TK1-TS);
- Bang K& thong tin (Mau DO1-TS);

1.8 | Trinh tu thuc hién Bwéc 1. Lap va nop ho so

- Nguoi dang lam viéc: Nop ho so cho don vi
noi dang 1am viéc hoac nop hd so cho co quan
BHXH.

- Nguoi tham gia BHXH tu nguyén, tham gia
BHYT theo ho gia dinh, nguoi dugc ngan sach
Nha nuéc hd tro mot phan mac dong BHYT:
Nop hd so cho Pai ly thu hodc co quan BHXH.
- Nguoi dang bao luu thoi gian dong BHXH,
nguoi dang hudng tro cap that nghiép, nguoi da
duogc giai quyét huong luwong huu, tro cap
BHXH: Nop hé so cho co quan BHXH.

- Nguoi tham gia do NSNN dong BHYT: Nop
ho so cho UBND x3 hodc co quan BHXH, Co
s& tro gilp x& hoi, Co so nudi dudng, diéu
dudng thuong binh va ngudi c6 cong; Co s&
gido duc nghé nghiép thuoc nganh lao dong,
thuong binh va xa hoi.

- Nguoi tham gia do té6 chitc BHXH déng
BHYT: Nop hd so cho UBND x4 hodc co quan
BHXH.

- Hoc sinh, sinh vién dong BHYT theo nha
truong: Nop hd so cho nha trudng.

Luu y: Sau khi hoan tat viéc ké khai, nguoi
tham gia ky ghi rd ho tén. Truong hop ké khai
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thay doi vé nhan than (ho, tén dém, tén; ngay,
thang, nam sinh, giéi tinh) dd ghi trén sb
BHXH, thé BHYT thi phai cé xac nhan cua don
vi noi ngudi lao dong dang lam viéc. Doi voi
nguoil dang bao luu thoi gian dong BHXH thi
khong phai xac nhan.

Buwéc 2. Tiép nhan hd so, ké khai hd so, nop hd
SO

1. Pon vi sir dung lao dong:

+ Nhan hd so.

+ Can ctr ho so ctia nguoi lao dong lap bang ké
thdng tin (Mau DO1-TS) (néu co).

+ X&c nhan to khai tham gia, diéu chinh thdng
tin BHXH, BHYT (Mdu TK1-TS) ddi voi truong
hop nguoi lao dong diéu chinh ho, tén, chir
dém; ngay, thang, nam sinh; gidéi tinh da ghi
trén s6 BHXH, thé¢ BHYT.

+ Nop ho so cho co quan BHXH.

2. Nha truong, UBND x4, Co so trg giup xa hai,
Co so nudi dudng, diéu dudng thuong binh va
ngudi c6 cong; Co so gido duc nghé nghiép
thudc nganh lao dong, thuong binh va xa hoi:

+ Nhan hé so;

+ K@ khai hd so;

+ Nop hd so cho co quan BHXH.

Buwéc 3. Nhan két qua giai quyét

1.9

Cach thac thyc hién

Budc 1. Nop ho so

- Truong hop ndp hd so gidy: Ca nhan, don vi
stt dung lao dong 1ap hd so theo quy dinh tai
muc thanh phﬁn hd so, muc sb lugng ho so nop
thong qua dich vu buu chinh cong ich hodc nop
truc tiép tai co quan BHXH.

- Truong hop thuc hién giao dich dién tir: Pon
vi st dung lao dong thuc hién thu tuc vé cap
lai, d6i, diéu chinh théng tin trén s6 BHXH, thé
BHYT thuc hién Iap hd so bang phan mém ké
khai ctia BHXH Viét Nam hozic ctia T6 chuc I-
VAN; Ky dién tur trén hd so va gui dén Cong
thong tin dién t BHXH Viét Nam hoac qua T
chac I-VAN.

Buéc 2. Nhan két qua giai quyét:

- Ca nhan nhan s6 BHXH, thé BHYT tai b phan
mot ctra cua co quan BHXH hoac qua dich vu
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buu chinh cong ich;

- Pon vi sit dung lao dong nhan két qua truc tiép
tai co quan BHXH hoac qua dich vu buu chinh
cbng ich va tra kip thoi cho nguoi lao dong.

1.10

Lé phi

Khéng

1.11

Can cu phap ly cua thu
tuc hanh chinh

- Luat BHXH s6 58/2014/QH13 ngay 20/11/2014;
-Luat  BHYT s6 25/2008/QH12 ngay
28/11/2008; Luat BHYT s6 46/2014/QH13 ngay
13/6/2014;

- Luat Viéc lam sbé 38/2013/QH13 ngay
16/11/2013;

- Nghi dinh s6 115/2015/ND-CP ngay 11/11/2015
cua Chinh phu quy dinh chi tiét mot s6 diéu caa
Luat BHXH vé BHXH bt bugc;

- Nghi dinh sé 105/2014/ND-CP  ngay
15/11/2014 caa Chinh pha quy dinh chi tiét va
huong dan thi hanh mot s6 diéu cua Luat
BHYT:

- Nghi dinh sé 134/2015/NDB-CP ngay
29/12/2015 quy dinh chi tiét mot s6 diéu cua
Luat BHXH vé BHXH ty nguyén:;

- Nghi dinh sb 28/2015/ND-CP ngay 12/3/2015
quy dinh chi tiét thi hanh mot s diéu caa Luat
Viéc 1am vé BHTN;

- Nghi dinh s6 123/2015/ND-CP quy dinh chi
tiét mot so diéu va bién phap thi hanh Luat ho
tich;

- Thong tu so 28/2015/TT-BLDTBXH ngay
31/7/2015 huéng dan thuc hién Biéu 52 cua
Luat Viéc lam va mot sé diéu cua Nghi dinh sb
28/2015/ND-CP;

- Thong tu sb 01/2016/TT-BLDTBXH ngay
18/2/2016 quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cua Luat BHXH vé BHXH tu nguyén;
- Théng tu s6 13/TT-NV ngay 04/9/1972 cua
Bo Noi vu huéng dan va quy dinh cu thé vé viéc
tinh thoi gian céng tac cua cong nhén, vién chuc
Nha nudc;

- Thong tu lién tich s& 37/2012/TTLT-
BLDTBXH-BYT-BTC-BGDPT ngay
28/12/2012 xac dinh mac do khuyét tat do Hoi
dong xac dinh mtrc d6 khuyét tat thyc hién;
-Théng tu lién tich s6 18/2009/TTLT-BGDPT-
BTC-BLDTBXH ngay 03/8/2009;
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- Quyét dinh s6 250/Qb- TTg ngay 29/01/2013
cua Thu tuéng Chinh pha vé viéc giai quyét ché
d6, chinh sach ddi voi chi nhiém hop tac xa co
quy md toan xa trong thoi ky bao cap chwa duoc
huong ché d6 ciia Nha nudéc;

-Cong  van sd 4533/BHXH-CSXH ngay
14/11/2013 caa BHXH Viét Nam vé viéc huéng
dan thuc hién Quyét dinh sé 250/QD-TTg cua
Thu tudng Chinh phu;

-Thong tu lién tich s6 41/2014/TTLT-BYT-
BTC ngay 24/11/2014 cua lién Bo Y té, Bo Tai
chinh huéng dan thuc hién BHYT;

- Quyét dinh s6 595/QB-BHXH ngay 14/4/2017
caa BHXH Viét Nam ban hanh Quy trinh thu
BHXH, BHYT, BHTN, BHTNLD-BNN; quan
ly s6 BHXH, th¢ BHYT.

-Quyét dinh sé 838/QD-BHXH ngay 29/5/2017
cia BHXH Viét Nam vé viéc ban hanh Quy
trinh giao dich dién t& trong linh vyc BHXH,
BHYT va BHTN

Quyet dinh sé 888/0P- BHXH ngay 16/7/2018
Sita doi bo sung mét sé diéu Quyér dinh so
595/0P-BHXH ngay 14/4/2017 cua BHXH Viét
Nam.

Ghi chd:Nhiing bo phan cia TTHC duogc in nghiéng la nhitng bo phan duoc stra

d6i, bo sung.
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Méu TK1-TS
(Ban hanh kem theo QD s6: 888/QD-BHXH
ngay 16/7/2017 cua BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAOHIEM Y TE
(Ap dung déi véi nguwdi tham gia chwa dwoc cap ma s6 BHXH va thay doi thong tin)

I. P6i véi nguwoi chwa dwoc cAp ma s6 BHXH (ngudi tham gia chi k& khai tir chi tiéu [01] dén chi
tiéu [13] dudi day).

[01]. Ho VA tBN (VIEt CREE TN N0R): ... eeeeeee et et

[02]. Ngay, thang, nam sinh: ......... [eviviiii. [oviiiiiiiiinnn, [03]. Giditinh: .....................
[04]. Qubc tich ........coovveiineieii [05]. DANEOC «ovveeeeeee e
[06]. Noi ding ky giay khai sinh: [06.1]. XA (phuong, thi trdn): .........ccoveieneeiieeiieeenn..
[06.2]. Huyén (quan, thi x4, Tp thugc tinh): ........................ [06.3]. Tinh (Tp): ...oeevennnt .
[07]. Dia chi nhan két qua: [07.1]. S nha, dudng phd, thon XOm: .......ccoevveeiieeiieeiinn..
[07.2]. X& (phuong, thi trdn): .......ccooeiiiiiiniinin... [07.3] Huyén (quan, thi x& Tp thuoc tinh):

[10]. Ho tén cha/ me/ ngudi giam ho (ddi vai tré em dudi 6 tUOT): ....ooevveeiveeie e,
[11]. Muc tién dong: ...................... [12]. Phuong thirc dong: .........ooooeviiiiiiiiiinn.n.
(Chi tiéu [11], [12] chi &p dung ddi voi ngudi tham gia BHXH ty nguyén)

[13]. Noi ding ky kham bénh, chira bénh ban dau (khdng 4p dung ddi véi ngudi tham gia
BHXH tur NQUYEN): .. o e

[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh duoc giam trir mac dong thi ké khai
thém Phu luc (Phu luc Iém theo) va khéng phai nop, xuat trinh sé6 ho khau, chimg minh thu,
thé can cudc.

I1. Poi véi nguoi di dwoc cap ma s6 BHXH thay doi thong tin ghi trén s6 BHXH, thé
BHYT (ngudi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] duéi day)

[01]. Ho VA tBN (VIEt ChT IN NOAY: «..eeeeee e,
[02]. Ngay, thang, nam sinh: ...... [o..... [eiiiiin.. [03]. MASO BHXH: ....oovvvvieeeieeieennn,
[04]. Noi dung thay dOi, YBU CAUL .......ueiee et
[05]. HO S0 KEM theo (U CO): v e
XAC NHAN CUA PON V] T61 cam doan nhitng ndi dung ké khai la dtng va chiu
(chi &p dung ddi véi ngudi lao dong dang tham trach nhiém trude phép luat vé nhiing noi dung da ké khai
gia BHXH bat budc thay doi ho, tén dém, tén; ... ,NgAY ... thang ....... nam ..........
ngay, thang, nam sinh) Nguwoi ké khai

(Ky, ghi rd ho tén)
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PHU LUC THANH VIEN HOQ GIA PINH

HoVaten chii NO: ..o, SO dEN thOAT (NEU COY: e v e

Dia chi: Thon (ban, t6 dan phd)

Huyén (quan, thi x&, Tp thuoc tinh):............oooiiiiiiiii .. TINN (TP) e
- A N C ko Moi quan | SO CMND/ Thé
Stt | Hovaten | MAso | Noay.thang, | oo p, | Neicapgiay o o ni | cncwée/ Hp | Ghicha
BHXH nam sinh khai sinh T A . X :
ho chi€u
A B 1 2 3 4 5 6 7
1
2
3
4

- Truong hop chua c6 ma sé BHXH thi ké khai cac chi tiéu tai phan I caa
T khai tham gia va diéu chinh thong tin BHXH, BHYT (Mau TK1-TS)

- Nguoi tham gia ké khai dﬁy dua, chinh x4c céc thanh vién hd gia dinh,
khong phai xuat trinh s6 ho khau hodc s6 tam tra dé ching minh tinh
trang tham gia.

T61 cam doan nhiing ndi dung ké khai la ding va chiu trach nhiém
trude phap ludt vé nhiing ndi dung da ke khai

....... thang
Nguwoi ké khai

(Ky, ghi ro ho tén)
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~ HUONG DAN LAP ] ,
To khai tham gia, dieu chinh tbﬁng tin bao hiém xa hoi, bao hiemy te
(Miu TK1-TS)

a) Muc dich:

- K& khai cdc thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién
Ho gia dinh khi khong ¢ ma s6 BHXH.

- K& khai khi c6 yéu cau diéu chinh théng tin tham gia BHXH, BHYT,
BHTN, BHTNLD-BNN nhu: nhén than, chic danh nghé, phuong thire dong, noi
dang ky KCB ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (d6i véi Tré em dudi 6 tudi).

c) Thoi gian lap:

- Pi véi ngudi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN;
nguoi chi tham gia BHXH bat budc; ngudi tham gia BHXH tu nguyén: Khi tham
gia khi chua dugc cap md so BHXH hodc diéu chinh thong tin tham gia BHXH,
BHYT, BHTN, BHTNLD, BNN.

- B6i véi nguoi chi tham gia BHYT:

+ Tré em dui 6 tudi chua dugc cap thé BHYT;

~+ Nguoi tham gia khi co diéu chinh thong tin; nguoi tham gia chua duoc cap
méa so BHXH.

d) Phuong phap 1ap:

* Doi Vi ngudi chua dwoc cap ma so BHXH: Nguoi tham gia chi ké khai
tir chi tiéu [01] dén chi tiéu [13] dudi day. Truong hop nguoi tham gia BHYT theo
ho gia dinh dé giam trir mirc dong thi ké khai bo sung chi tiéu [14]. Phu luc thanh
Vién ho gia dinh.

[01]. Ho va tén: ghi ddy du ho, chir dém va tén bang chit in hoa c6 dau cua
nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi day du ngay thang ndm sinh nhu trong gidy
khai sinh hoac chirng minh nhan dan, hé chicu, thé can cudc.

[03]. Gigi tinh: ghi gii tinh caa nguoi tham gia (néu 12 nam thi ghi tir “nam”
hoac néu la nix thi ghi tir “nit™).

~ [04]. Qudc tich: ghi nhur trong giay khai sinh hodc chang minh nhan dén, ho
chiéu, thé can cuéc.

~[05]. Dan toc: ghi nhu trong gidy khai sinh hoic chung minh nhan dan, ho
chiéu, thé can cudc.

[06]. Noi dang ky Giay khai sinh: ghi rd tén xd (phuwong, thi tran), huyén
(quan, thi x&, thanh pho thugc tinh), tinh, thanh pho da dang ky giay khai sinh.

Truong hop chua xac dinh dugc noi cap gidy khai sinh lan dau thi ghi nguyén
quan (truong hop sat nhap, chia tach dia gisi hanh chinh thi ghi theo tén dia danh tai
thoi diém ké khai) hoac ghi theo noi dang ky ho khau thuong trd hoac tam tra.

[07]. Dia chi nhan két qua: ghi day du dia chi noi dang sinh song dé co quan
BHXH gui tra so BHXH, the BHYT hoac két qua giai quyét thu tuc hanh chinh
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khac: sé nha, duong phd, thén xom; xa (phuong, thi tran); huyén (quan, thi x4,
thanh phd thudc tinh); tinh, thanh phd.

[08]. S6 chung minh nhan dan/Ho chiéu/Thé can cudc: ghi sé chiang minh
nhan dan hoic ghi s ho chiéu hoic ghi sé Thé can cudc.

[09]. S& dién thoai lién hé: ghi sé dién thoai lién hé (néu cd).

[10]. Ho tén cha hodc me, hodc nguoi gidam ho (4p dung ddi véi tré em dudi 6
tudi): Ghi ho tén cha hoic me hodc ngudi giam ho.

[11]. Mtc tién déng (4p dung ddi véi ngudi tham gia BHXH tu nguyén): ghi
muc thu nhap thang do nguoi tham gia BHXH tu nguyén lua chon.

[12]. Phuong thirc dong (4p dung ddi voi nguoi di lao dong & nudc ngoai,
ngudi tham gia BHXH tu nguyén): ghi cu thé phuong thirc dong 1a 03 thang hoic
06 thang hoac 12 thang ...

[13]. Noi dang ky KCB ban dau: ghi noi ding ky khdm bénh, chita bénh
BHYT ban dau (danh sach ding ky noi KCB ban dau duoc co quan BHXH thong
bao hing nim giri cho cho don vi, UBND x4, dai ly thu).

[14]. Phu luc thanh vién ho gia dinh: Ké khai ddy du, chinh xé&c théng tin toan
bo thanh vién ho gia dinh trong s6 ho khau hozc s6 tam trli cua ngudi tham gia BHYT
theo ho gia dinh dugc giam trir mic dong.

* Poi véi nguwoi di dwoc cap ma so BHXH thay doi thong tin ghi trén sé
BHXH, thé BHYT: Chi 4p dung d6i véi nguoi thay doi thong tin ghi trén sb
BHXH, th¢ BHYT

[01]. Ho va tén: ghi ddy du ho, chir dém va tén bang chit in hoa c6 dau cua
ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi ddy du ngay thang nim sinh nhu trong gidy
khai sinh hoac chitng minh nhan dan, ho chiéu, thé can cudc.

[03]. M& s&6 BHXH: Ghi ma s6 BHXH cta ngudi tham gia.

[04]. Noi dung thay doi, yéu cau: ghi noi dung yéu cau thay d6i nhu: ho tén,
ngay thang nam sinh, cic thong tin lién quan dén chic danh, nghé nghiép, cong
viéc, phuong thirc dong, noi ding ky KCB ban dau ...

[05]. HO so kém theo:

- B6i véi nguoi diéu chinh thng tin, ghi cac loai giay to ching minh.

- Péi v6i nguoi tham gia duoc huong quyén loi BHYT cao hon, ghi céc loai
giay to chung minh.

Sau khi hoan tt viéc ké khai, nguoi tham gia ky ghi rd ho tén. Truong hop ké
khai thay d6i vé& nhan than (ho, tén dém, tén; ngdy, thang, nim sinh, gi6i tinh) da
ghi trén s6 BHXH, thé BHYT thi phai c6 x4c nhan cua don vi noi ngudi lao dong
dang lam viéc. Pi v6i nguoi dang bao luu thoi gian dong BHXH thi khong phai
xac nhan.
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Phu luc: Thanh vién ho gia dinh

a) Muc dich: Ké khai day du, chinh xac thdng tin toan b thanh vién ho gia dinh
tam trd cta nguoi tham gia BHYT theo ho gia dinh dugc giam trir mirc dong.

b) Trach nhiém l1ap: Nguoi tham gia hodc chu ho hodc ngudi dai dién ho gia
dinh ¢6 nguoi tham gia BHYT theo ho gia dinh chua ¢6 ma so BHXH.

c) Thoi gian lap: khi nguoi tham gia BHYT theo hé gia dinh ¢6 nguoi duoc
giam tridr mirc dong.

d) Phuong phap 1ap:

* Phan théng tin chung: ghi day du ho va tén chu ho; Sé dién thoai lién hé (néu
c6); ghi 1o dia chi: thon (ban, to dan pho); xa (phuong, thi tran); huyén (quan, thi xa,
thanh pho thudc tinh); tinh (thanh pho).

* Chi tiéu theo cot:

- Cot A: ghi s6 thu ty tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cua ting ngudi trong ho gia dinh.

- Cot 1: ghi ma so BHXH dbi vai timg thanh vién ho gia dinh da duoc co
quan BHXH cap; truong truong hop chua xac dinh dugc ma s6 BHXH thi nguoi ké
kh‘ai cd thé tra ctu mad so BHXH tai dia chi: http://bachiemxahoi.gov.vn (néu du
dicu kién).

- Cot 2: ghi ngay, thang, ndm sinh nhu trong giay khai sinh hodc chtiing minh
nhan dan, ho chiéu, thé can cudc.

- Cot 3: ghi giai tinh cua cac thanh vién trong ho (néu 1a nam thi ghi tir “nam”
hodc néu la ni thi ghi tur “nit™).

- Cot 4: ghi rd tén xa (phuong, thi tran); huyén (quan, thi xa, thanh pho thudc
tinh); tinh, thanh pho da cap giay khai sinh.

Truong hop chua xac dinh duoc noi cap gidy khai sinh thi ghi nguyén quan
(trudng hop sat nhap, chia tach dia gisi hanh chinh thi ghi theo tén dia danh tai thoi
dieém ké khai) hoac ghi theo noi dang ky hd khau thuong trd hoac tam tra.

- Cot 5: ghi mdi quan hé véi cha ho (1a v, chdng, con, chau...).

- Cot 6: S6 chang minh nhan dan/Ho chieu/The can cude (néu co): ghi sb
ching minh nhén dan hoac ghi so ho chiéu hoac ghi so Thé can cudc.

- Cot 7: ghi nhiing noi dung can ghi chd.

Sau khi hoan tat viéc ké khai, ngudi ké khai ky ghi rd ho tén.
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BANG KE THONG TIN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

Méu D01-TS
(Ban hanh kém theo QD s6: 595/QD-BHXH
ngay 14/4/2017 cia BHXH Viét Nam)

[
[§3G5 13075 ST X () RSP )
T Ho VA tén Masé | Teén, loai Sé hieu | Ngay ban| Ngayvian | Co quanban | Trich yéu Trich lugc ndi
’ BHXH van ban van ban hanh ban cé hi¢u hanh vin van ban dung can tham
luc ban dinh
1 2 3 4 5 6 7 8 9 10

Pon vi cam két chiu trach nhiém truéc phap luat vé kiém tra, doi chiéu, 1ap bang ké va luu trit ho so ctia nguoi lao dong./.

Ngay ...

..thang .....nam .......

Thi trwéng don vi
(Ky, ghi rd ho tén va déng dau)
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HUONG DAN LAP
Bang ké thong tin (mau DO1-TS)

1. Muc dich: tong hop ho so, gidy to cia don vi, ngudi tham gia lam cén ctr
truy thu BHXH, BHYT, BHTN, BHTNLD, BNN; cap lai, d6i1, diéu chinh noi dung
da ghi trén s6 BHXH, thé BHYT guti kém Danh sach lao dong tham gia BHXH,
BHYT, BHTN, BHTNLD, BNN (Mau D02-TS) hoic To khai tham gia BHXH,
BHYT (Mau TK1-TS).

2. Trach nhiém lap: don vi.

3. Thoi gian 1ap: khi cé phat sinh.

4. Can cir 1ap: c4c loai gidy to theo myc 2 Phy lyc 01; Phy luc 02; Phuy Iyc 03.
Ghi r6 ban chinh/ ban sao/ ban chirng thuc caa giay to.

5. Phuong phap 1ap:

* Chi tiéu hang ngang:

- Chi tiéu (1): ghi noi dung lap bang ké (vi du: ho so lam can ctr truy thu
BHXH, BHYT, BHTN, BHTNLD, BNNhoac ho so lam can cir dieu chinh théng tin
tham gia BHXH, BHYT, BHTN, BHTNLD, BNN).

- Chi tiéu (2): ghi bang ké nop kém theo [vi du: kém theo danh sach lao dong
tham gia BHXH, BHYT, BHTN, BHTNLD, BNN(Mau D02-TS) hoic kém theo to
khai tham gia BHXH, BHYT (Mau TK1-TS)].

* Chi tiéu theo cot:

- Cot 1: ghi sé thir ty.

- Cot 2: ghi ho tén nguoi tham gia diéu chinh.

- Cot 3: ghi ma s6 BHXH cua nguoi tham gia diéu chinh.

- Cot 4: ghi tén, loai van ban (Quyét dinh, HPLD, Giay x4c nhan ...).

- Cot 5: ghi s6 hiéu vin ban (99/QD-UBND, 88/LDTBXH-NCC ...).

- Cot 6: ghi ngay ban hanh van ban.

- Cot 7: ghi ngay van ban co hiéu lyc.

- Cot 8: ghi co quan ban hanh van ban (UBND huyén, tinh hoac S¢, nganh
...;Congty A ...).

- Cot 9: ghi noi dung trich yéu van ban (V/v tuyén dung, diéu dong, ting
lurong; xac nhan ngudi cé cong vai cach mang ...).

- Cot 10: ghi mot s6 thong tin dugc trich lwgc néu trong gidy to dé co quan
BHXH c6 can cir tham dinh nhu:

+ Truy thu: ghi mot s6 ndi dung trong vin ban lam cin ct truy thu.

_ + Truong hop dieu chinh noi dung da ghi trén so6 BHXH (dieu chinh lam
nghé hoac qc“)ng viéc nang nhoc, doc hai nguy hiém hoac dac biét nang nhoc, doc
hai nguy hiém thugc danh myc do B¢ Lao dong - Thuong binh va Xa hoi, Bo y t€
ban hanh): ghi rd cong vi¢c, dia dlem lam viéc; mac lwong, phu cip luong, cac
khoan b sung hoac bac luong, hé sb lwong, thoi diém hudng lwong ctia nguoi lao
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dong theo Quyét dinh phan cong nghe, cong viéc hoac Quyét dinh tién luvong hodc
HDLD, HPLV theo nghé hoac cong viéc.

+ Cap lai s6 BHXH do thay d6i ho, tén, chit dém; ngay, thang, nim sinh; gi6i
tinh; quoc tich:

Ghi r6: ho tén; ngay thang nam sinh; gidi tinh; quéc tich cua ngudi tham gia
duoc ghi trong Giay khai sinh hoac ban Trich luc khai sinh;

Ghi rd: s6 chimg minh thu/thé can cudc/hod chiéu; ho va tén, ngay thang ndm
sinh cua nguoi tham gia dugc ghi trong chimg minh thu/thé can cudc/hd chicu .

Truong hop 1a dang vién ghi r8: ho tén; ngay thang nam sinh; ngay thang
nam khai Iy lich ctia nguoi tham gia dugc ghi trong Ly lich dang vién.

+ Truong hop duoc huang quyén loi BHYT cao hon:

Dbi v6i ngudi co c¢éng véi cach mang dugc cap thé thuong binh, thé bénh
binh, giay chang nhan nguoi huong chinh sach nhu thuong binh: ghi 16 ho tén,
ngay thang nam sinh, ty ¢ mat strc lao dong ctia nguoi o cdng véi cach mang dugc
ghi trong th¢; ho va tén, chirc vu cua nguoi Ky cap thé.

Doi voi nguoi ¢6 cong voi cach mang duoc cap Quyét dinh cong nhan, Quyét
dinh huong trg cap, Giay xac nhan, Giay chung nhéan, Huan chu:0’ng, Huy chuong...

(viét tat 13 van ban): ghi rd ho tén, ngay thang nam sinh ctia ngudi ¢6 cdng vai cach
mang dugc néu trong van ban (néu co); ho va tén, chirc vu ciia nguoi ky van ban.

Péi véi cuu chién binh theo Nghi dinh 150/2006/ND-CP ngay 12/12/2006
cia Chinh phu (Nghi dinh s6 157/2016/ND-CP ngay 24/11/2016 cua Chinh phi sira
dol bd sung Nghi dinh s6 150/2006/ND- -CP): ghi r0 tén Quyét dinh (l1a phuc vién,
XUAt ng, chuyén nganh); ngay nhap ngi; cap bac quan ham (chuan uy, thiéu dy.. );
dia diém noi dong quéan cta cyu chién binh duoc néu trong vin ban; ho va tén, cap
bac cua nguoi ky vian ban (hoac ky tham dinh van ban).

Pbi véi cyu chién binh 13 ngudi tryc tiép tham gia khang chién duoc cap
Gidy chang nhan, Gidy khen, Quyét dinh huong tro cap, Ly lich (can bo, dang
vién): ghi rd ho tén, ngay thang nam sinh cua cuu chién binh dugc néu van ban; ho
va tén, chiric vu cua nguoi ky van ban.

Pbi voi nguoi duge huong quyén loi cao hon theo hd gia dinh (nhu: than
nhan nguodi cd cong VGi cach mang, ho gia dinh ngheo...) duoc cap gidy ching
nhan, gidy xac nhan, so6 ho khau, s6 tam tri: ghi rd ho tén cta nguoi co cong Voi
cach mang (hoac chua hd), ho va tén cac than nhan dugc ghi trong van ban; ho va
tén, churc vu cua nguoi ky van ban.

* Luu y: Truong hop nguoi tham gia khdng cé giay to néu tai Phu luc 02,
Muc 11, 111 Phy luc 03 ma c6 gidy to khac chimg minh thi don vi ndp cho co quan
BHXH dé xem xét giai quyét, khéng ghi vao bang ké nay.
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