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S6: 959/QD-BHXH Ha Néi, ngay 09 thang 9 nam 2015

QUYET PINH
Ban hanh Quy dinh vé quén ly thu bao hiém x3 hdi, bao h1em y te,
bae hiém that nghiép; quan ly s6 bao hiém xa hoi, thé bio hiém y té

TONG GIAM POC BAO HIEM XA HOI VIET NAM
Can ef Luat Bao hiém x4 hoi s6 58/2014/QH13 ngay 20 théang 11 nam 2014;
Can ctr Luat Bao hiém y t& s6 25/2008/QH12 ngay 14 thang 11 nam 2008;
Luat s6 46/2014/QH13 ngay 13 thang 6 ndm 2014 stra dbi, b6 sung mot s6 diéu cua
Luét Bao hiém y té;
Can ctr Luat Viéc 1am s6 38/2013/QH13 ngay 16 thang 11 nam 2013;

Cian ctir Nghi dinh s 05/2014/ND-CP ngay 17 thang 01 ndm 2014 cua
Chinh phu quy dinh chitc ndng, nhi€ém vu, quyén han va co cau td chc ctia Bao
hiém x4 hoi Viét Nam;

Xét @& nghi ctia Truéng Ban Thu, Trudng Ban S6 - The,
QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay: Quy dinh vé quan 1y thu bao
hiém x& hoi, bao hiém y té, bao hiém thit nghiép; quan Iy sb bao hiém x4 hoi, the
bao hiém y té.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh tir ngay 01 thang 12 nim
2015, thay thé Quyét dinh sb 1111/QD-BHXH ngay 25 thang 10 nim 2011 ban
hanh Quy dinh vé& quén 1y thu bao hiém x4 hoi, bao hiém y té; quan 1y sé bao
hiém x& hoi, thé bao hiém y t&. Bai bo B1éu 1 Quyét dinh sb 1018/Qb-BHXH
ngdy 10 thang 10 nam 2014 stra d6i mot s6 noi dung tai cac quyét dinh ban hanh
quy dinh quan ly thu, chi bao hiém x4 hoi, bao hiém y té. Cac vin ban quy dinh
do Bo hiém x& hoi Viét Nam ban hanh trudc day trai véi Quyét dinh nay déu
hét hiéu luc.

Diéu 3. Truong Ban Thu, Truéng Ban Sb - The, Chanh Vin phong, Thi
truéng cac don vi truc thuée Bao hiém xa hoi Viét Nam; Giam dbc bao hiém
x& hoi cac tinh, thanh phé truc thugc Trung wong chiu trach nhiém thi hanh
Quyét dinh néy.%

Noi nhin:
- Nhu Biéu 3;
- VPCP (dé b/c TTg CP, céc Pho TTg);
- Cac Bo: LDTB&XH, TC, YT, NV, TP, QP, CA;
- UBND tinh, TP truc thudc TU;
-HPQL - BHXHVN;
- TGD, céc phé TGD;
- Céac don vi tryc thuéc BHXH VN;
- Luu: VT, ST, BT(20b).34/
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QUY PINH

Quan Iy thu bao hiém x4 hdi, bao hiém y té, bao hiém thit nghi¢p;
quén 1y s§ bao hiém xa hdi, thé bao hiém y té
(Ban hanh kém theo Quyét dinh s6 959/0P-BHXH ngay 09 théng 9 ndm 2015
ciia Téng Gidm déc Béo hiém xd hoi Viét Nam)

Chuwong 1
QUY PINH CHUNG

Piéu 1. Pham vi 4p dung

1. Vin ban nay quy dinh, huéng din vé hd so, quy trinh nghiép vu, quyén
va trdch nhi€ém cta cd nhéan, co quan, don vi va t5 chitc bao hiém x3 hoi trong
thire hién thu bao him x4 hoi, bao hiém y t€, bao hiém thit nghiép; cip, ghi, quan
ly va sir dung s& bao hiém x& hoi, thé bao hiém y té.

2. Quy dinh thu bao hiém x4 hoi, bdo hiém y té, bdo hiém thét nghiép; cip,
ghi, quan 1y va st dung sb bao hiém xa hoi, thé bao hiém y té trong luc luong vii
trang do B6 Qudc phong, Bd Cong an quy dinh phu hop véi dic thi clia ting Bo
va ddng bd vé6i cac quy dinh tai Vin ban nay dé thuc hién chinh sich, ché d6 bao
hiém x3 hoi, bao hiém y t&, bao hiém thit nghiép théng nhét trong toan quéc.

* Pidu 2. Giai thich tir ngi

Trong Vin ban nay, cdc tir ngit dudi day duogc hiéu nhu sau:

- BHXH: 1a viét tit coa tir "bao hiém x3 hoi".

- BHTN: 1a viét tit cia tir "béo hiém thit nghiép".

- BHYT: 1a viét tit cia tir "bao hiém y té".

- UBND: 14 viét tét cia tir "Uy ban nhén dan".

- “Théng tu s6 41/2014/TTLT-BYT-BTC” 1a viét tit ciia Thong tur lién tich
56 41/2014/TTLT-BYT-BTC ngay 24/11/2014 cia Lién Bo Y té, Bo Tai chinh vé
viéc huéng dan thuc hién BHYT.

- Pon vi: goi chung cho co quan, don vi, doanh nghiép, td chirc, c4 nhén sir
dung lao dong thudc dbi twong tham gia BHXH bét bude, BHYT, BHTN.

- Ngudi tham gia: goi chung cho ngudi lao dong tham gia BHXH bét budc,
BHTN, BHYT; ngudi tham gia BHXH tu nguyén, BHYT; trir trudng hop néu cu thé.

- Co quan quan Iy dbi twong: 1d co quan c6 thidm quyén xdc dinh va phé
duyét danh sdch ngudi tham gia nhu ngudi thude hd gia dinh nghéo, thuong binh, W
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ngudi c6 céng v4i cdch mang, thin nhin ngudi cd céng voi cdch mang, ngudi
thudc dién hudng bao tro x& hdi hang thdng, cuu chién binh, tré em ... trén co s&
phén cAp ctia UBND cép tinh.

- Pai ly thu: 1a viét tit cia tir "dai Iy thu BHXH, BHYT".

- KH-TC: 1a viét tit cia tir "Ké hoach - Tai chinh".

- BHXH tinh: 14 tén chung cho Béo hiém x4 hdi tinh, thinh phé tryc thuge
Trung uwong.

- BHXH huyén: 1a tén chung cho Bao hiém x3 hoi quan, huyén, thi x4,
thanh phé thugc tinh. |

- HDPLD: viét tit ctia “hop ddng lao dong”.

- HPLV: viét tit ctia “hop ddng lam viéc”.

- B4 phén mét cira: 1a tén goi chung cho bd phén mot cira cia BHXH huyén
ho#c bd phén mot ctra thudc Phong Tiép nhéan va Tra két qué thu tuc hanh chinh
cia BHXH tinh. |

- Ban sao: 13 ban chyp tir ban chinh hoéc ban danh may cé ni dung dﬁy duq,
chinh x4c nhu ndi dung ghi trong sb gbc.

~ Don vi, ngudi tham gia BHXH, BHYT, BHTN khi ndp "ban sao" theo quy
dinh tai Vian ban nay phai kém theo ban chinh dé co quan BHXH kiém tra, ddi
chiéu va tra lai cho don vi, ngudi tham gia.

- Ban chmh 1a nhung gidy to, vin béan do co quan, td chirc c6 thim quyén
cap lan déu, cip lai, cap khi déng ky lai; nhitng glay to, van ban do cé nhan tu lép
c6 x4c nhén va déng d4u ctia co quan, td chirc ¢6 thAm quyén.

- Vin ban chtng thuc: 1 gidy t&, vin ban, hop dong, giao dich d& duogc
chimg thuc theo quy dinh ctua phép luit.

- S5 BHXH: gbém Bia sb va céc trang t&r roi, duoc cdp dbi véi timg nguoi
tham gia BHXH, dé theo dai viéc déng, hudng céc ché do BHXH va 1a co s dé
giai quyét cac ché d6 BHXH theo quy dinh ctia Luat BHXH.

- No BHXH, BHYT, BHTN: 14 tién phai dong BHXH, BHYT, BHTN ddi
v&i nguoi lao ddng theo déng ky ctia don vi nhung don vi chua déng cho co quan
BHXH. Tién n¢ bao gdm ca tién 1ai chdm déng theo quy dinh ctia phép luit
nhung don vi chua déng.

- Hoan tra: 1a viéc co quan BHXH chuyén tra lai sd tién duge xac dinh
khong phai tién déng BHXH, BHYT, BHTN hodc déng thira khi ngimg giao dich
véi co quan BHXH; déng trung cho co quan, don vi, c4 nhan da ndp cho co quan
BHXH,



- X4c nhan sé BHXH: 13 ghi qu4 trinh déng BHXH, BHTN trén s6 BHXH
cla ngudi tham gia dang déng BHXH, BHTN.

- Chét s BHXH: 14 ghi qu4 trinh déng BHXH, BHTN trén s BHXH cua
ngudi tham gia dirng déong BHXH tai mét don vi.

- C4c Chuong, Muc, Piéu, Khoan, Piém, Tiét va MAu biéu dan chiéu trong
Vin ban nay ma khong ghi rd ngudn thi duge hidu 13 clia Van ban nay.

- Tén T4 nghiép vu cia BHXH huyén tai Vin ban ndy 13 tén T4 nghiép vu
hodic dé chi phén chirc nang, nhi€ém vu cla T Nghiép vu gbp nhiéu chirc ning,
nhiém vu theo quy dinh tai Pidu 7 Quyét dinh s6 99/QD-BHXH ngay 28/01/2015
ctia BHXH Viét Nam quy dinh chirc nang, nhiém vy, quyén han va co céu td chirc
cua BHXH dia phuong. '

Pidu 3. Phan cdp quan ly

1. Thu BHXH, BHYT, BHTN

1.1. BHXH huyén:

a) Thu tién déng BHXH, BHYT, BHTN cta don vi déng tru sé trén dja ban
huyén theo phéan cip ctia BHXH tinh.

b) Giai quyét cac trudng hop truy thu, hodn tra BHXH, BHYT, BHTN; tam
ding déng vao quy huu tri va tir tudt déi véi don vi, ngudi tham gia BHXH,
BHYT, BHTN do BHXH huyén trwc tiép thu.

¢) Thu BHXH tir nguyén; thu BHYT d6i véi hd gia dinh, nguoi tham gia
BHYT cu trt trén dia ban huyén.

d) Thu tién hd tro mirc déng BHYT, BHXH tw nguyén ciia ngan sach theo
phan cip quan Iy ngén sach.

d) Ghi thu tién déng BHYT ctia dbi tegng do quy BHXH, quy BHTN dim
bao theo phan cép ciia BHXH tinh.

1.2. BHXH tinh:
a) Thu BHXH, BHYT, BHTN ctia c4c don vi chua phan cép cho BHXH
huyén. ' -

b) Giai quyét cac truong hop truy thu, hoan trda BHXH, BHYT, BHTN; tam
dimg déng vao quf hwu tri va tir tudt dbi v&i don vi, ngudi tham gia BHXH,
BHYT, BHTN do BHXH tinh truc tiép thu.

¢) Thu BHYT cia ddi twong do ngén sach tinh déng; ghi thu tién déng
BHYT do qu§ BHXH, qu§ BHTN dam bdo.

d) Thu tién hd trg mic déng BHYT, hd trg mirc déng BHXH ty nguyén
cta ngin sach,



1.3. BHXH Viét Nam:

a) Thu tién cila ngdn sich Trung uwong dong, hd trg mic déng BHYT,
BHXH ty nguyén, tién hd trg quy BHTN.

b) Thu tién cta ngan sach Trung wong déng BHXH cho ngudi c6 thoi gian
cOng tac trude ndm 1995.

2. Cép, ghi va x4c nhén trén s BHXH

2.1. BHXH huyén:

a) Cép méi, clp lai, diéu chinh, x4c nhan, chdt s6 BHXH va ghi thoi gian
déng BHTN d4 dwoc hudng tro cdp thit nghiép cho ngudi tham gia BHXH tai
don vi do BHXH huyén truc tiép thu, nguoi dd hudéng BHXH hodc dang bdo luu
thoi gian dong BHXH, BHTN.

b) Chuyén BHXH tinh: HO so d& nghi cong ndi thdi gian khong phai dong
BHXH; diéu chinh lam nghé hodc cong viéc nidng nhoc, ddc hai, nguy hiém hodc
dic biét ning nhoc, ddc hai, nguy hiém thei gian truée ngay 01/01/1995.

2.2. BHXH tinh:

a) C4p mdi, cép lai, diéu chinh, x4c nhan, chdt s6 BHXH cho ngudi tham
gia BHXH tai don vi do BHXH tinh tryc tiép thu, ngudi d4 huéng BHXH hodc
dang bao lvu thoi gian déng BHXH, BHTN.

b) Thim dinh hd so d& nghi cong ndi thdi gian khong phal dong BHXH;
diéu chinh 1am nghé hoic cong viéc ning nhoc, ddc hai, nguy hiém hodc dic biét
ning nhoc, ddc hai, nguy hiém th(‘n gian trede ngdy 01/01/1995.

3.Cép thé BHYT -

3.1. BHXH huyén:

Cap méi, cp lai, dbi the BHYT cho ngudi tham gia BHYT do BHXH huyén
thu, cdc trudng hop BHXH tinh iy quyén cho BHXH huyén cap thé BHYT; cdp
lai, d6i thé BHYT céc truong hop dang hudng trg cip thét nghiép tai huyén.

3.2. BHXH tinh:

Cép mdi, cip lai, dbi thé¢ BHYT cho ngudi tham gia BHYT tai céc don vi
do BHXH tinh truc tié€p thu va ngudi hudng tro cip thit nghiép trong tinh.

o Chuong 11
POI TUQNG, MUC PONG VA PHUONG THUC PONG

Muc 1
BAO HIEM XA HOI BAT BUQC

Piéu 4. P6i twgng tham gia
1. Ngudi lao dong 1a cong dan Viét Nam thudc dbi trong tham gia BHXH
bét budc, bao gdm:



1.1. Nguoi lam viée theo HPLD khéng xac dinh thoi han, HDLD x4c dinh
thoi han, HDLD theo mua vu hodc theo mét cong viée nhét dinh ¢6 thoi han tir du
03 thdng dén dudi 12 thang, ké ca HDLP duoc ky két gitta don vi v6éi ngudi dai
- dién theo phap luat ciia ngudi dudi 15 tudi theo quy dinh ctia phap luit vé lao
dong;

1.2. Ngudi 1am viéc theo HPLD c6 thdi han tir di 01 thing dén dudi 03
thang (thuc hién tir 01/01/2018);

1.3. Cén bg, cong chirc, vién chirc theo quy dinh cuia phdp luét vé cén b,
cdng chire va vién chirc; _

1.4. Cong nhan qudc phong, cong nhan cong an, ngudi lam cong tac khac
trong t6 chirc co yéu (truong hgp BHXH Bs Québc phong, BHXH Céng an nhén
dén ban giao cho BHXH cac tinh);

1.5. Ngudi quan Iy doanh nghiép, ngudi quan ly diéu hanh hop tic x4 co
huéng tién lwong;

1.6. Nguoi hoat dong khong chuyén trach & x4, phuong, thi trdn tham gia
BHXH bit budc vao qui huu tri va tir tudt (thue hién tir 01/01/2016);

1.7. Nguoi di lam viéc & nuée ngoai theo hop ddng quy dinh tai Ludt ngudi
lao déng Viét Nam di lam viéc & nude ngoai theo hop déng;

1.8. Ngudi hudng ché d6 phu nhén hodc phu quén tai co quan dai dién Viét
Nam & nuéc ngoai quy dinh tai Khoan 4 Piéu 123 Luat BHXH.

2. Nguoi lao dong 1a cong dén nudc ngoai vao lam viée tai Viét Nam co
gidy phép lao dong hodic chimg chi hanh nghé hoic gidy phép hanh nghé do co
quan c6 thdm quyén ctia Viét Nam cip (thuc hién tir 01/01/2018).

3. Nguoi st dung lao dong tham gia BHXH bét budc bao gdm: co quan nha
nudc, don vi sy nghi¢p, don vi vil trang nhén dén; t§ chuc chinh tri, t§ chirc chinh
tri - x4 hoi, td chirc chinh tri x4 hdi - nghé nghiép, t§ chirc x& hoi - nghé nghiép, t6
chirc x4 hdi khéc; co quan, td chitc nude ngoai, td chitc quéc té hoat déng trén
1anh thd Viét Nam; doanh nghiép, hop tic x4, ho kinh doanh c4 thé, tb hop téc, tb
chirc khéc va cd nhén c6 thué mudn, st dung lao dong theo HPLD.

Piéu 5. Mitc déng va trach nhiém dong

1. Mtrc déng va trach nhiém déng ciia nguoi lao dong

1.1. Nguoi lao d6ng quy dinh tai Piém 1.1, 1.2, 1.3, 1.4, 1.5, Khoan 1 Piéu
4, hing thang déng bing 8% mitc tién lrong thdng vao quy huu trf va tir tuét.

1.2. Nguti lao déng quy dinh tai Piém 1.6 Khoan 1 Piéu 4, hang thang
déng bang 8% mtrc lwong co s& vao qui huu tri va tir tudt.

1.3. Nguoi lao dong quy dinh tai Diém 1.7 Khoan 1 Piéu 44',[/
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Mitc déng hing thang vao qu§ huu tri va tir tudt bang 22% mtrc tién lrong
théang déng BHXH ciia ngudi lao dong trwde khi di 1am viée & nude ngoai, dbi véi
ngudi lao dong da c6 qué trinh tham gia BHXH bét budc; bang 22% cuia 02 lan
murc lwong co s¢ déi voi ngudi lao déng chua tham gia BHXH bat budc hodc da
tham gia BHXH bét budc nhung d& huéng BHXH mot lan.

1.4. Ngudi lao dong quy dinh tai Piém 1.8 Khodan 1, Khoan 2 Piéu 4:

Thuc hién theo Vin ban quy dinh ctia Chinh phu va huéng dan ctia BHXH
Viét Nam. |

1.5. Nguoi lao déng quy dinh tai Khoan 1 Pidu 4 con thiéu t6i da khéng
qué 06 théang dé du diéu kién huong lwong huu hodc trg cdp tudt hing thing: mirc
déng hing thang bang 22% mtc tién lvong thang déng BHXH bit bude ctia ngudi
lao dbng trurde khi nghi viée (hodic chét) vao qu§ huu tri v tir tudt (thue hién dén
31/12/2015; tr 01/01/2016, thuc hién theo Van ban quy dinh ciia Chinh phu va
huréng dan ctia BHXH Viét Nam).

2. Mtrc déng va trdch nhi€ém dong cia don vi

2.1. Pon vi hing thang déng trén qu¥ tién lrong déng BHXH ctia ngudi lao
dong quy dinh tai cac Piém 1.1, 1.2, 1.3, 1.4, 1.5 Khoan 1 Piéu 4 nhu sau:

a) 3% vao qu§ dm dau va thai san;

b) 1% vao qu¥ tai nan lao déng, bénh nghé nghiép;

¢) 14% vao qu§ huu trf va tir tudt.

2.2. Pon vi hing thing déng 14% mirc lwong co s& vao quf huu trf va tir
tudt cho ngudi lao déng quy dinh tai Piém 1.6 Khoan 1 Diéu 4.

Piéu 6. Tién lwong thing déng BHXH bit budc

1. Tién Ivong do Nha nuéc quy dinh

1.1. Ngudi lao dong thude dbi twong thue hién ché d6 tién hrong do Nha
nu6e quy dinh thi tién lrong théng déng BHXH bt budc 1a tién lwong theo
ngach, bic, cip bic quan ham va céc khoan phu cp chirc vu, phu cdp thdm nién
vuot khung, phu cdp thim nién nghé (néu c6). Tién lwong ndy tinh trén mitc
luong co s0.

Tién lwong thang déng BHXH bit budc quy dinh tai Diém nay bao gdm cé
hé sb chénh 1éch bao lwu theo quy dinh ctia phép luét vé tién lwong.

1.2. Ngudi lao dong quy dinh tai Piém 1.6, Khoan 1 DPiéu 4 thi tién luong
thdng dong BHXH 14 muc lvong co s6.

2. Tién lwong do don vi quyét. dinh.é}/



2.1. Ngudi lao dong thuc hién ché 6 tién luong do don vi quyét dinh thi
tién lwong théng déng BHXH 14 tién lvong ghi trong HPLP.

T 01/01/2016, tién luong thang déng BHXH 13 mic lwong va phu cp
luong theo quy dinh cuia phdp Iuét lao dong. '

Tir ngay 01/01/2018 tré di, tién lwong thang déong BHXH 1 mirc luong,
phu cip lwong va cac khoan bd sung khéc theo quy dinh ctia phép luét lao dong.

2.2. Mitc tién luong thang dong BHXH bét bujc quy dinh tai Khoan nay
khong thip hon mrc lwong téi thidu ving tai thoi diém dong. :

Ngudi lao dong dd qua hoc nghé (ké ca lao dong do doanh nghiép day
nghé) thi tién lvong déng BHXH bit budc phai cao hon it nhit 7% so véi muc
luong tdi thiéu'vtmg, néu 1am cdng vi€c ndng nhoc, ddc hai, nguy hiém hoic dic
biét niing nhoc, doc hai, nguy hiém thi cdng thém 5%.

3. Mirc tién luong thdng déng BHXH bit budc quy dinh tai Diéu ndy ma
cao hon 20 théng luong co s& thi mc tién lwong thang déng BHXH bét budc
bang 20 thang lwong co sé.

Diéu 7. Phuong thirc déng

1. Péng hing thang

Hing thang, cham nhit dén ngay cubi cing clia thang, don vi trich tién
déng BHXH bét budc trén quy tién lwong théng cia nhitng ngudi lao dong tham
gia BHXH bét budc, ddng thoi trich tir tién lwong théng dong BHXH bét bude ciia
titng ngudi lao dong theo mirc quy dinh, chuyén cing mot lic vao tai khoan
chuyén thu cta co quan BHXH mé tai ngdn hang hodc Kho bac Nha nuée.

2. Péng 3 thang hodc 6 thang mot 1an

Don vi 1a doanh nghi€p, hop tac x4, hd kinh doanh c4 thé, tb hop tac hoat
dfng trong linh vuc néng nghiép, 14m nghiép, ngu nghiép, di€ém nghiép tra lrong
theo san phim, theo khoén thi déng theo phuong thirc hing théng hoic 3 thang, 6
thang mét 1an. Cham nhét dén ngay cudi cing cua ky déng, don vi phai chuyén du
tién vao qu§ BHXH.

3. Béng theo dia ban

3.1. Pon vi déng tru s& chinh & dia ban tinh nao thi dang ky tham gia déng
BHXH tai dia ban tinh d6 theo phén cép cua co quan BHXH tinh.

3.2. Chi nhanh ctia doanh nghiép d6ng BHXH tai dia ban noi cp gidy phép
kinh doanh cho chi nhénh.

4. Pbi véi ngudi lao dong quy dinh tai Piém 1.7 Khoan 1 Piéu 4, phuong
thirc déng 14 3 thing, 6 thang, 12 thang mdt 1an hodic déng trude mdt 1an theo thoi
han ghi trong hop dbng dua ngudi lao dong di 1am viée & nude ngoai. Nguoi lao,dy
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dong dong truc tiép cho co quan BHXH trude khi di lam viéc & nudce ngoai hodc
d6ng qua doanh nghiép, t6 chitc sw nghiép dua ngudi lao dong di 1am viée & nude
ngoai.

4.1. Trudng hgp déng qua doanh nghiép, t& chirc sy nghiép dua ngudi lao
dong di lam viéc & nudc ngoai thi doanh nghiép, td chirc su nghiép thu, nop
BHXH cho ngudi lao dong va déng ky phuong thirc dong cho co quan BHXH.

4.2. Truong hop ngudi lao dong duge gia han hop ddng hodc ky HPLD
méi ngay tai nude tiép nhén lao dong thi thuc hién déng BHXH theo phuong thirc
quy dinh tai Piéu nay hoic truy ndp cho co quan BHXH sau khi vé nudc.

5. P6i v6i ngudi lao dong quy dinh tai Piém 1.8 Khoan 1 Piéu 4.

Thuc hién theo Vin ban quy dinh ctia Chinh phit va huéng dén cia BHXH
Viét Nam. ‘

6. Dbi véi trrong hop déng cho thdi gian con thiéu khong qué 6 thang quy
dinh tai Piém 1.5 Khoan 1 Piéu 5. |

6.1. Ngudi lao dong déng mot 14n cho s thang con thiéu théng qua don vi
trwée khi nghi viéc. |

6.2. Than nhan ctia ngudi lao dong chét déng mot 14n cho s thang con
thiéu cho co quan BHXH huyén.

] Muc 2
BAO HIEM XA HOI TU NGUYEN

Piéu 8. Pbi twgng tham gia

Ngudi tham gia BHXH ti nguyén 13 céng dan Viét Nam tir da 15 tudi trd
1én, khéng thudc dbi trong tham gia BHXH bt budc.

Piéu 9. Mirc dong

1. Mirc d6ng hing thang bing 22% mirc thu nhép thang do ngudi tham gia
BHXH tu nguyén lya chon.

2. Muc thu nhdp thing do ngudi tham gia BHXH tu nguyén Iya chon thdp
nhét bing mitc chuén h ngheo ciia khu vire néng thén theo quy dinh cta Thu
tuéng Chinh pht va cao nhét bang 20 14n muc lvong co sé tai thoi diém déng.

Piéu 10. Phwong thirc déng

1. Nguoi tham gia BHXH tu nguyén duge chon mét trong cic phuong thire
déng sau day dé dong vao qu§ hwu tri va tir tudt:

1.1. Péng hing thang;

1.2. Béng 3 thang mot IQH;W '



1.3. Déng 6 thang mét lan;

1.4. Péng 12 thang mot 1an;

1.5. Déng mét 14n cho nhidu nam vé sau theo quy dinh ctia Chinh phi;

1.6. Péng mot 14n cho nhitng ndm con thiéu theo quy dinh ctia Chinh phu.

2. Mirc déng 3 thang hoic 6 thang hojc 12 thang mot 1an duwoc xéc dinh
bang mirc déng hing thang theo quy dinh tai Piéu 9 nhan véi 3 dbi véi phlrcmg
thirc déng 3 thang; nhan véi 6 dbi v6i phurong thire dong 6 thang; nhan véi 12 dbi
v6i phuong thite déng 12 thang mot 14n.

3. Trudng hop ngudi tham gia BHXH tur nguyén di dong theo phuong thire
déng 3 thang hoic 6 thang hoiic 12 thang mot 14n hodc déng mét 14n cho nhidu
nim vé sau ma trong thdi gian d6 Chinh phu didu chinh mc chuén hd nghéo cia
khu vizc ndng thén thi khong phai diéu chinh mirc chénh léch s6 tién da dong.

4. Ngudi tham gia BHXH tu nguyén di déng theo phwong thirc dong 3
thdng hodc 6 thang hodc 12 thdng mot l4n hofic déng mot 1an cho nhidu nim vé
sau ma trong thdi gian d6 thudc mot trong céc trudng hop sau day s& duge hoan
tra mot phén s6 tién da déng trude dé:

4.1. Thudc d6i twong tham gia BHXH bt budc;

4.2. Huéng BHXH mot 14n;

4.3. Bi chét hodc Toa 4n tuyén b lada chét.

5. Ngudi tham gia BHXH tw nguyén duge thay dbi phwong thirc déng hozc
mirc thu nhép thang lam cén cr déong BHXH tu nguyén sau khi thuc hién xong
phuong thirc déng da chon trude dob.

Piéu 11. Thoi diém déng

Thuc hién theo Vin ban quy dinh ctia Chinh phti va huéng din ctia BHXH
Viét Nam.

Pidu 12. HS tro tidn d6ng BHXH cho ngwdi tham gia BHXH tw nguyén

Thuc hién theo Vin ban quy dinh ctia Chinh phi va huéng dan cia BHXH
Viét Nam.

Muc 3
BAO HIEM THAT NGHIEP

Picéu 13. Pbi twong tham gia
1. Ngudi lao dong

1.1. Nguoi lao dong tham gia BHTN khi lam viéc theo HDLD hodc HDLV
nhu sau:



a) HDLD hodc HDLV khéng xdc dinh thoi han;

b) HDLD hodc HDLV xéc dinh thoi han;

¢) HDLD theo mua vu hodc theo mdt cong viéce nhét dinh c6 thoi han tir da
3 thang dén dudi 12 thang.

1.2. Ngudi dang huéng lvong hwu, tro cip mét sic lao dong hing thing;
ngudi gitip viée gia dinh ¢6 giao két HDLD véi don vi quy dinh tai Khoan 2 Didu
nay khong thudc dbi trong tham gia BHTN.

2. bon vi tham gia BHTN

Don vi tham gia BHTN la nhiing don vi quy dinh tai Khoéan 3 Diéu 4.

Diéu 14. Mitc déng va trach nhiém déng

Mirc dong va trach nhiém déng BHTN dugc quy dinh nhu sau:

1. Ngudi lao dong déng bang 1% tién luong thang;

2. Pon vi déng bang 1% quy tién lwong thdng ctia nhitng ngudi lao dong
dang tham gia BHTN;

3. Nha nurée hd trg t5i da 1% quy tién luvong thdng déng BHTN ciia nhitng
ngudi lao dong dang tham gia BHTN va do ngén séch trung wong bao dam.

Piéu 15. Tién Iwong thang dong BHTN

1. Nguot lao dong thude d6i tugng thuc hién ché do tién luong do Nha
nuée quy dinh thi tién lvong thang déng BHTN 14 tién lwong lam cin ¢t déng
BHXH bt budc quy dinh tai Khoan 1 va Khodn 3 Diéu 6.

2. Ngudi lao déng ¢6ng BHTN theo ché d6 tién luong do don vi quyét dinh
thi tién luong thang déng BHTN 14 tién lvong 1am cin cir déng BHXH bit bude
quy dinh tai Khoan 2 Piéu 6. Trudng hop mirc tién luong thang cta ngudi lao
dong cao hon hai muoi thang lwong t6i thiéu ving thi mitc tién lwong thing déng
BHTN bing hai mwoi thang luong t6i thiéu ving (thuc hién tr ngay 01/01/2015).

Diéu 16. Phlr(rng thirc dong v

Phwong thirc dong BHTN déi véi don vi va nguoi lao dong: nhu quy dinh
tai Khodn 1, 2 va Khoan 3 Diéu 7.

Muc 4 _
BAO HIEM Y TE

Pidu 17. Pdi twong tham gia BHYT
1. Nhém do nguoi lao dong va don vi dong, bao gém:
1.1. Nguoi lao dong lam viéc theo HPLD khong xac dinh thdi han, HDLD
c6 thoi han tir da 3 thang trd 1€n, ngudi lao dong 14 ngudi quéan ly doanh nghiépq%
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quan 1y diéu hanh Hop tic x& hudng tién luong, lam viéce tai céc co quan, don vi,
tb chtrc quy dinh tai Khoan 3 Piéu 4;

1.2. Cén b9, cong chtrc, vién chitc theo quy dinh cta phép luat vé& cén bo,
cOng chitc, vién chic;

1.3. Ngudi hoat dong khong chuyén trach ¢ x4, phuong, thi trén theo quy
dinh ctia phép lut vé can bo, cong chitc.

2. Nhém do t chirc BHXH déng, bao gdm:

2.1. Ngudi hudng lwong huy, tro clp mét sire lao dong héng thang;

2.2. Ngudi dang hudng trg cAp BHXH hing théng do bi tai nan lao dong -
bénh nghé nghiép;

2.3. Nguoi lao dong nghi viéc dang hudng ché @6 ém dau theo quy dinh
cda phdp luét vé& BHXH do mic bénh thudc danh muc bénh can chita tri dai ngay
theo quy dinh ctia B6 truéng Bo Y té; Céng nhan cao su dang hudng trg cép hing
théng theo Quyét dinh s§ 206/CP ngay 30/5/1979 ctia Hoi ddng Chinh phu (nay 14
Chinh phtt) v& chinh sich d6i v6i cong nhan méi giai phéng lam nghé ning nhoc,
c6 hai strc khée nay gia yéu phai théi viéc;

2.4. Ngudi tir d 80 tudi tré 1én dang hudng trg cip tudt hing thang;

2.5. Cén b6 x4, phuong, thi trin d& nghi viéc dang hudng tro cdp BHXH
hing thang;

2.6. Nguoi dang hudng trg cdp thit nghiép;

2.7. Nguodi lao dong nghi viéc hudng ché do thai san theo quy dinh cua
phap luat vé BHXH.

3. Nhém do ngén sach nha nuée déng, bao gdm:

3.1. Cén b'cf) x4, phudng, thi trdn d& nghi viéc dang hudng trg cdp tir ngin
sach nha nuéc héng théng bao gdm cic dbi tirong theo quy dinh tai Quyét dinh sb
130/CP ngay 20/6/1975 cia Hoi ddng Chinh phi (nay 1& Chinh pht) bd sung
chinh sach, ché d6 dbi véi c4n bo x& va Quyét dinh s§ 111/HPBT ngay
13/10/1981 ciia Hoi ddng Bo trudng (nay 1a Chinh pht) vé viée sira dbi, bd sung
mdt sb chinh sich, ché do dbi véi can bd x4, phudng;

3.2. Ngudi da théi hudng tro cdp mét stc lao dong dang hudng tro cAp
hing thang tir ngln sich nha nudc theo Quyét dinh sd 613/QP-TTg ngiy
01/6/2010 ctia Th tuéng Chinh phit vé viéc trg cip hang thang cho nhiing ngudi
c6 tir & 15 nim &n dudi 20 ndm cOng tac thuc té da hét thoi han hudng trg cap
mét strc lao dc“)ng, Quyét dinh s6 91/2000/QP-TTg ngay 04/7/2000 cua Thu tuc’rng
Chinh phu vé v1ec trg cap cho nhitng ngudi d& hét tudi lao dong tai thoi diém
ngimg huéng tro cip mét sirc lao dong hang thang; W
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3.3. Ngudi c6 cong véi cach mang, ciru chién binh, bao gdm:

a) Nguoi ¢ cong vdi cach mang theo quy dinh tai Phdp 1énh Uu d3i ngudi
c6 cong vGi cach mang;

b) Cuu chién binh d4 tham gia khang chién tir ngay 30/4/1975 trd vé trude
theo Khoan 6 Piéu 5 Nghi dinh s6 150/2006/ND-CP ngay 12/12/2006 ctia Chinh
pht quy dinh chi tiét va hudng dan thi hanh mét s6 diéu ctia Phép lénh Cuu chién
binh; |

¢) Ngudi truc tiép tham gia khéng chién chdng M§ ctru nwéc nhung chua
duge hudng chinh sich ciia Dang va Nha nude theo Quyét dinh sé 290/2005/QD-
TTg ngay 08/11/2005 cta Thi twéng Chinh pha vé ché do, chinh sach déi véi mot
s6 dbi turong truc tiép tham gia khdng chién chéng M ctru nuéc nhung chua duoc
huéng chinh sich ciia Pang va Nha nudc va Quyét dinh s6 188/2007/QD-TTg
ngay 06/12/2007 ctia Thi tuéng Chinh phi vé vide stra di, bd sung Quyét dinh
s6 290/2005/QD-TTg;

d) Cén bd, chién s Cong an nhan din tham gia khéng chién chéng My c6
dudi 20 ndm céng tac trong Cong an nhan dan di théi viée, xudt ngli vé dia
phuong theo Quyét dinh sé 53/2010/QD-TTg ngdy 20/8/2010 ctia Thi tudng
Chinh phu v& ché do dbi voi can b, chién st Cong an nhéan dan tham gia khing
chién chdng M¥ c¢6 dudi 20 nim cong tac trong Céng an nhan dan di thoi viéc,
xuét ngii vé dia phuong;

d) Quén nhan tham gia khéng chién chéng M§ ctru nudc c6 dudi 20 nim
cOng tac trong quan ddi, d4 phuc vién, xudt ngfi v& dia phuong theo Quyét dinh s6
142/2008/QD-TTg ngay 27/10/2008 ctia Thi twéng Chinh phu vé thuc hién ché
d d6i v6i quan nhan tham gia khang chién chéng My ctru nude cé dudi 20 nam
cong tac trong quain ddi, da phuc vién, xudt ngii vé dia phu’ong va Quyét dinh s
38/2010/QB -TTg ngay 06/5/2010 cta Thu tudéng Chinh phu vé viéc stra dbi, bd
sung Quyét dinh so 142/2008/QD-TTg; '

e) Ngudi tham gia chién tranh bao vé Té qudc, le‘lm nhiém vu quéc té &
Cam-pu-chia, giL’lp ban Lio sau ngay 30/4/1975 d4 phuc vién, xuit ngf, théi viéc
theo Quyet dinh s6 62/2011/QP-TTg ngay 09/11/2011 ctia Thu tu’orng Chlnh pht
vé ché do, chlnh sdch d6i voi dbi trong tham gia chién tranh bao vé TS quéc, lam
nhiém vu quéc té & Cém-pu-chia, gilip ban Lao sau ngay 30/4/1975 da phuc vién,
xuét ngt, thoi viéc;

g) Thanh nién xung phong theo Quyét dinh sé 170/2008/QP-TTg ngiy
18/12/2008 ctia Thi tuéng Chinh phit vé ché d6 BHYT va trg cdp mai téng phi
dbi v6i thanh nién xung phong thoi ky khang chién chéng Phap va Quyét dinh s6
40/2011/QD-TTg ngay 27/7/2011 ctia Thit tuéng Chinh phi quy dinh vé ché do
d6i v&i thanh nién xung phong d4 hoan thanh nhiém vu trong khang chién;
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3.4. Pai biéu duoc bau cir gift chirc vu theo nhiém ky Qubc hoi, dai biéu
Hoé1 déng nhén dan céc cép duong nhiém;

3.5. Tré em dudi 6 tudi (bao gbm toan bd tré em cu trd trén dia ban, ké ca
tré em 1a thin nhén cla ngudi trong luc lwong vil trang theo quy dinh, khéng phén
biét ho khiu thuong tr);

3.6. Ngudi thudce dién hudng trg cdp bao trg xa hoi hing thang quy dinh tai
Nghi dinh sb 136/2013/NB-CP ngiy 21/10/2013 ctia Chinh phii quy dinh chinh
sach tro giup x4 hoi dbi voi dbi twong bao tro x& hoi, Nghi dinh sé 06/2011/ND-
CP ngay 14/01/2011 ctia Chinh pht quy dinh chi tiét va huéng dan thi hanh mét
s6 diéu ctia Ludt ngudi cao tudi va Nghi dinh sb 28/2012/ND-CP ngay 10/4/2012
cia Chinh phi quy dinh chi tiét va huéng dén thi hanh mot sé diéu cia Lut
ngudi khuyét tat;

3.7. Ngudi thude ho gia dinh nghéo; ngudi dan toc thidu sé dang sinh séng
tai viing c¢6 diéu kién kinh t& - x& hoi khé khan; ngudi dang sinh sbng tai viing c6
diéu kién kinh té - x4 hoi dic biét khé khan; ngudi dang sinh séng tai x4 ddo,
huyén d4o theo Nghi quyét ctia Chinh phi, Quyét dinh ciia Thu twéng Chinh phu
va Quyét dinh cta B truéng, Chiinhiém Uy ban Dan toc;

3.8. Than nhén cia ngudi ¢ cdng v§i cadch mang 1a cha dé, me dé, vg hodc
chdng, con cua liét s§; ngudi cb cong nudi dudng liét s¥;

3.9. Théan nhén clia ngudi cé cong vaéi cach mang, trir cac dbi tuong quy
dinh tai Piém 3.8 Khoan nay, bao gom:

a) Cha d¢, me d¢é, vg hodc chéng, con tir trén 6 tudi dén dudi 18 tudi hoic
tir du 18 tudi tré 1én néu con tiép tuc di hoc hodc bi khuyét tat ndng, khuyét tat dic
biét niing ctia céc dbi twong: Ngudi hoat dong cach mang trude ngay 01/01/1945;
ngudi hoat déng cach mang tir ngay 01/01/1945 dén ngay khdi nghia thang Tam
ndm 1945; Anh hung Lyc lugng vii trang nhan ddn, Anh hung Lao dfng trong
thoi ky khang chién; thuong binh, bénh binh suy giam kha ning lao dong tir 61%
tré 1én; ngudi hoat dong khang chién bi nhiém chit doc héa hoc suy giam kha
ning lao dong tir 61% trd 1én;

b) Con dé tir trén 6 tudi cia ngudi hoat dong khang chién bi nhidm chét doc
héa hoc bi di dang, di t4t do hau qua cta chét doc hoa hoc khong tu luc dugce
trong sinh hoat hodc suy giam kha néng ty luc trong sinh hoat.

3.10. Nguoi d4 hién bo phan co thé ngudi theo quy dinh cua. phép ludt vé
hién, 14y, ghép md, bo phén co thé ngudi va hién, 14y x4c;

3.11. Nguoi nudc ngoai dang hoc tdp tai Viét Nam dugc cép hoc bdng tur
ngén sach cua Nha nu6e Vit Nam.

3.12. Nguoi phuc vu ngudi c6 cong vdi cach mang, bao gémW |
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a) Ngudi phuc vu Ba me Viét Nam anh hung séng & gia dinh;

b) Ngudi phuc vu thuong binh, bénh binh suy gidm kha ning lao dong tur
81% trd 1én séng & gia dinh; |

¢) Ngudi phuc vu nguoi hoat dong khang chién bi nhiém chét doc hoé hoc
suy gidm kha ning lao dong tir 81% tré 1én séng & gia dinh.

4. Nhém duoc ngn sdch nha nuée hd tro mie déng, bao gdm:

4.1. Ngudi thudc ho gia dinh cén ngheo;

4.2, Hoc sinh, sinh vién dang theo hoc tai cac co s& gido duc thudc he thdng
gido duc quéc dan;

4.3. Ngudi thude ho gia dinh 1am néng nghiép, 14m nghiép, ngu nghiép va
diém nghiép c6 mic séng trung binh.

5. Nhém tham gia BHYT theo ho gia dinh bao gdm:

5.1. Toan b ngudi c6 tén trong sé ho khéu, trir déi twong quy dinh tai cac
Khoan 1, 2, 3 va 4 Piéu nay va ngudi da khai bdo tam ving;

5.2. Toan bo nhitng ngudi c6 tén trong sb tam trd, trir ddi tugng quy dinh
tai cac Khoan 1, 2, 3 va Khoan 4 Piéu nay. '

6. Truomg hop mdt ngudi ddng thoi thude nhidu ddi twgng tham gia BHYT
khéc nhau quy dinh tai Piéu ndy thi déng BHYT theo dbi twong diu tién ma
ngudi d6 dwoc x4c dinh theo tht tu cia céc ddi twong quy dinh tai Piéu nay.
Riéng dbi twong tai Piém 3.5 Khoan 3 chi tham gia theo dbi tuong tré em dudi 6
tudi.

Diéu 18. Mikc déng, trdch nhi¢m déng BHYT ciia cc dbi twong

1. Péi tuong tai Piém 1. 1, 1.2, Khoan 1 Dleu 17: mtc déng hing thang
bing 4,5% muc tién luong thang, trong dé ngudi st dung lao dong déng 3%;
ngudi lao dong déng 1,5%. Tién luong thang déng BHYT 12 tién lvong thing
dong BHXH bét budc quy dinh tai Piéu 6.

2. Péi tugng tai Piém 1.3 Khodn 1 Piéu 17: mtc déng hing théng bing
4,5% muc luvong co sd, trong d6 UBND x3 déng 3%; nguoi lao dong dong 1,5%.

3. Péi tuong tai Piém 2.1 Khoan 2 biéu 17: mirc déng hing thing bing
4,5% tién lwong huu, tro cip mét strc lao dong, do co quan BHXH dong.

4. Déi twong tai Diém 2.2, 2.3, 2.4, 2.5 Khoan 2 Pidu 17: mtc déng hing
thang bing 4,5% mtc luong co sd, do co quan BHXH déng.

5. bbi tugng tai Piém 2.6, Khoan 2 Diéu 17: mtrc déng héng thang béng
4,5% tién tro cAp that nghiép, do co quan BHXH déng,
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6. Dbi tugng tai Diém 2.7 Khoan 2 Didu 17: mic déng hing thing bang
4,5% tién luong thang trude khi nghi thai san, do co quan BHXH déng.

7. Dbi tugng tai Piém 3.1, 3.3,3.4, 3.5,3.6,3.7, 3.8, 3.9, 3.10, 3.12 Khoan
3 va dbi twong ngudi thude hd gia dinh cén nghéo duoc ngan sach nha nude hd
tro 100% murc déng tai Diém 4.1 Khoan 4 Piéu 17: mirc déng hing thing bing
4,5% muc luong co s& do ngén séch nha nude dong.

8. Pbi tugng tai Piém 3.11 Khoan 3 Diéu 17: mirc déng hing thang bing
4,5% mitc Ivong co s& do co quan, td chirc, don vi cép hoc béng dong.

9. Béi twong tai Piém 3.2 Khoan 3 Piéu 17: mic déng hing thang bing 4,5
mirc luong co s& do co quan BHXH déng tir ngudn kinh phi chi lwong huu, trg
cép BHXH hing théang do ngén séch nha nudc dam bao.

10. Béi twgng tai Piém 4.1 Khoan 4 Pidu 17: muc déng hing thing bing
4,5 muc lwong co so do dbi tugng tu dérig va duge ngan sach nha nuée hd tro téi
thiéu 70% mirc déng.

11. Péi tugng tai Piém 4.2 Khoan 4 Diéu 17: mic déng hing thang bing
4,5 mitc lvong co so do dbi tugng ty déng va duge ngan sach nha nuée hd tro tbi
thiéu 30% mitc déng. |

12. Pi twong tai Piém 4.3 Khoan 4 Diéu 17: mirc déng hing thing be“mg
4,5 mirc Iuong co s& do ddi trong tu déng va duoc ngan sdch nha nude hd trg to1
thidu 30% mtrc dong |

13. Péi tuqng tai Khoan 5 Piéu 17: Mirc déng hing thang bang 4,5% mitc
lwong co sé do dbi trong ty déng va dugc gidm mitc dong nhu sau:

a) Ngudi thi nhat déng bing mite quy dinh;

b) Nguoi thtt hai, thtt ba, thir tw déng 1an luot bing 70%, 60%, 50% mitc
déng clia ngudi thit nhét;

¢) Tir ngudi thir ndm tré di dong bing 40% mirc dong ctia ngudi thit nhét,

Piéu 19. Phwong thirc d6ng BHYT

1. Béi tuong tai Khoan 1 Piéu 17: nhu quy dinh tai Khoén 1, Khodn 2 va
Khoan 3 Diéu 7.

2. bbi tughg tai Khoén 2, Piém 3.2 Khoan 3 DPiéu 17: héng thang, co quan
BHXH chuyén tién déng BHYT tir qu§ BHXH, quj BHTN sang qu§ BHYT.

3. BéituongtaiBiém3l 3.3,34,3.5,3.6,3.7,3.8, 3.9, 3.10, 3.12 Khoan
3 va déi tuong tai Piém 4.1 duoc ngén sach nha nuée hd tro 100% mirc dong
Khoan 4 Diéu 17: hing quy, co quan tai chinh, co quan quéan ly déi tuwgng chuyén

tién déng BHYT vao quf BHYT; chdm nhit dén ngay 31/12 hing nam phai thuc
hién xong viéc chuyén kinh phi vao quy BHYT ctia ndm d6
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Trudng hop ngudi thude hd gia dinh nghéo tai Piém 3.7 Khoan 3 va ngudi
thudc ho gia dinh can nghéo dugce ngan sach nha nudce hd trg 100% muc déng tai
Piém 4.1 Khoan 4 Piéu 17 ma co quan BHXH nhan duge danh séch ddi twong
tham gia BHYT kém theo Quyét dinh phé duyét danh sich ngudi thudc ho gia
dinh nghéo, ngudi thudc hd gia dinh cén nghéo clia co quan nha nuée ¢6 thdm
quyén sau ngay 01/01 thi thuc hién thu va cép thé BHYT tir ngdy Quyét dinh c6
hiéu luec.

4. Dbi tuong tai Diém 3.11 Khoan 3 Piéu 17: Co quan, don vi céip hoc
bdng chuyén tién déng BHYT vao quy BHYT héng thang.

5. Péi tuong tai Piém 4.1, 4.3 Khoan 4 Piéu 17: dinh ky 3 thang, 6 thang
hodc 12 thang, dai dién h¢ gia dinh, c4 nhan déng phan thudc trach nhiém phai
dong cho Pai ly thu hodc dong tai co quan BHXH. Truong hop khéng tham gia
ding thoi han duge hudng chinh sach theo quyét dinh phé duyét cua cip c6 thdm
quyén, khi tham gia thi phai tham gia hét thdi han con lai theo quyét dinh duoc
huéng chinh sach nhung ti thidu 12 01 thang.

6. Pbi twong tai Piém 4.2 Khoan 4 Diéu 17: dinh k¥ 6 thang hodc 12 thang
hoc sinh, sinh vién déng phan thudc trach nhiém phai déng cho nha trrdng dang hoc.

7. Pbi tugng tai Khoan 5 Piéu 17: dinh ky 3 thang, 6 thang hodc 12 thing,
ngudi dai dién ho gia dinh truc tiép ndp tién dong BHYT cho td chirc BHXH hoic
dai ly thu BHYT tai cdp x4.

8. X4c dinh sb tién déng, hé tro dong dbi véi mot sb dbi twong khi Nha
nuée didu chinh mttc dong bao hiém y té, mirc luong co s&

8.1. Péi v&i nhém ddi twong quy dlnh tai Khoan 3 Piéu 17 va dbi tuong
ngudi thude hd gia dinh can ngheéo quy dinh tai Piém 4.1 Khoéan 4 Piéu 17 duge
ngan sich nha nuéc hd trg 100% mitc déng:

S6 tién ngan sdch nha nudc déng, hd trg 100% mirc déng duge xdc dinh
theo mirc déng BHYT va muc luvong co s& twong ting véi thoi han st dung ghi
trén thé BHYT. Khi Nha nuée didu chinh mirc déng BHYT, diéu chinh mirc
lrong co s& thi s6 tién ngan sach nha nuée déng, hd tro duge didu chinh ké tir
ngdy ap dung mirc dong BHYT méi, mitc lvong co s¢ méi.

8.2. Trudng hop ddi tuong tai Khoan 4, Khoan 5 Piéu 17 da déng BHYT
mot 1dn cho 3 théng, 6 thang hoc 12 thang ma trong thdi gian nay Nha nude didu
chinh mirc lwrong co s& thi khong phai déng bé sung phan chénh 1éch theo muic
luong co s& maoi.

Pitu 20. Hoan tra tién dong BHYT

1. Ngub’i dang tham gia BHYT theo dbi twong tai Khoan 4, Khoén § biéu
17 dugc hoan tré tién déng BHYT trong cac trudng hop sau;ﬁ&

16



1.1. Tham gia BHYT theo nhém dbi tuong tai Khoan 1, 2 va Khoan 3 Diéu
17; '

1.2. Bugc ngén sach nha nude diéu chinh ting hd trg mirc déng BHYT;

1.3. Bi chét trugc khi thé BHYT ¢6 gi tri st dung.

2. S6 tién hoan tra

S tién hoan tra tinh theo mtc déng BHYT va thoi gian con lai thé BHYT
c6 gié tri s dung. Thoi gian con lai thé c6 gié tri st dung dugce tinh tur thoi diém
sau ddy dén hét thoi han st dung ghi trén thé BHYT:

2.1. Tix thoi diém st dung cua thé BHYT duoc cip theo nhém méi dbi véi
dbi tuong tai DPiém 1.1 Khoan 1 Diéu nay;

2.2. Tir thoi diém quyét dinh cta co quan c¢6 thdm quyén c¢6 hiéu lyc déi véi
d6i tuong tai Piém 1.2 Khoan 1 Pidu nay;

2.3. Tir thoi didm thé c6 gid tr st dung déi v6i dbi twong tai Diém 1.3
Khoan 1 Diéu nay.

Chuwong II1
HO SO VA THOI HAN GIAI QUYET -

Muc 1
HO SO THAM GIA, PONG BHXH, BHYT, BHTN;
\ CAP SO BHXH, THE BHYT

Pidu 21. Pon vi tham gia ldn diu, don vi di chuyén tir dia ban tinh,
thanh phd khic dén

1. Thanh phan hé so:

1.1. Ngudi lao dong: _

a) To khai cung cip va thay ddi thong tin nguoi tham gia BHXH, BHYT
(Miu TK1-TS);

b) Dbi v6i ngudi duge hudng quyén loi BHYT cao hon: Gidy t& ching
minh.

1.2. Pon vi:

a) T& khai cung cép va thay ddi thong tin don vi tham gia BHXH, BHYT
(Mau TK3-TS); .

b) Danh sach lao dong tham gia BHXH, BHYT, BHTN (Miu D02-TS);

¢) Bang ké hd so 1am cin ctt huéng quyén lgi BHYT cao hon (Muc II Phu
luc 03).

2. S6 lwong hd so: 01 béﬁy
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Diéu 22. Piéu chinh déng BHXH, BHYT, BHTN hiing thing

1. Thanh phan ho so:

1.1. Ngudi lao dong: nhu quy dinh tai Piém 1.1 Khoan 1 Piéu 21;
Truong hop ngitng tham gia BHYT: thé BHYT con han st dung.

1.2. Bon vi: _

a) Danh séch lao dong tham gia BHXH, BHYT, BHTN (M4u D02-TS);

b) Bang ké hd so 1am cin ot huong quyén loi BHYT cao hon Muc II Phy
luc 03).

Trudng hop thay dbi thong tin tham gia BHXH, BHYT, BHTN ctia don vi:
T& khai cung cép va thay ddi thong tin don vi tham gia BHXH, BHYT (MAu
TK3-TS).

2. 86 lwong hd so: 01 bd.
Piéu 23. Truy thu BHXH, BHYT, BHTN

| 1. Truy thu cdc tredng hop vi pham quy dinh ctia phép luat vé déng BHXH,
BHYT, BHTN; diéu chinh tién lvong d& déng BHXH, BHYT, BHTN

1.1. Thanh phan hb so:

a) Nguoi lao dong: To khai cung cdp va thay ddi thong tin ngudi tham gia
BHXH, BHYT (Mau TK1-TS).’

b) Don vi:

- Danh sach lao d6ng tham gia BHXH, BHYT, BHTN (M4u D02-TS);
- Bang ké gidy to-hd so 1am cin cir truy thu (Phu luc 02).

1.2.86 luong hd so: 01 bo.

2. Truy thu BHXH bét budc dbi v&i ngudi lao dong c6 thoi han & nuée
ngodi truy ndp sau khi vé& nuéc quy dinh tai Piém 4.2 Khoan 4 Piéu 7

2.1. Truong hop ngudi lao dong truy ndp thong qua don vi noi dua ngudi
lao dong di lam viéc & nuéc ngodi: hd so twong tw Khoan 1 Diéu nay.

2.2. Trudng hop nguoi lao dong tw dang ky truy ndp tai co quan BHXH:

HO so ctia ngudi lao dong gdm:

- T& khai cung cdp va thay ddi thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);

- HDLD dugc gia han kém theo véin ban gia han HPLD hodc HDLD dygc
ky m&i tai nwde tiép nhan lao dong (ban chinh ho#ic ban sao c6 chitng thuc)
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3. Céc truong hop truy thu theo quy dinh ctia Chinh phti: BHXH Viét Nam
huéng dn trong timg trudng hop cu thé.

Piéu 24. Nguoi lao ddng c6 thoi han & nwée ngoai tw ding ky déng
BHXH bit bude

1. Thanh phan hé so:

1.1. T& khai cung cép va thay ddi thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS); |

1.2. HDLD c6 thoi han & nude ngoai (ban chinh hodc ban sao cé ching
thure).

2. $6 lvong hd so: 01 bo.

Piéu 25. Ghi xac nhén thoi gian dong BHXH cho ngwoi tham gia dugc
cong ndi thoi gian nhwng khong phai d6ng BHXH; diéu chinh lam nghé hojc
cong viéc ning nhoc, ddc hai, nguy hiém hoidc dic biét ning nhoc, ddc hai,
nguy hiém truéc nim 1995

1. Thanh phén hd so:
) 1.1. To khai cung cp va thay dbi thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);
1.2. Hb so kém theo (Phu luc 01);
1.3. S6 BHXH dbi véi ngudi lao dong da dugc cép sb BHXH.
2. S6 luwgng hd so: 01 b.
Pidu 26. Piang ky, ding ky lai, didu chinh d6ng BHXH ty nguyén
1. Thanh phén hd so:

1.1. Nguoi tham gia: To khai cung cép va thay déi thong tin ngu’orl tham gia
BHXH, BHYT (Mau TK1-TS).

1.2. Pai Iy thu/Co quan BHXH (trudng hop ngudi tham gia dang ky truc tiép
tai co quan BHXH): Danh s4ch ngudi tham gia BHXH tu nguyén (Mau DO05-TS).

2. 86 lwong hd so: 01 bd.

Piédu 27. Tham gia BHYT d6i véi ngudi chi tham gia BHYT
1. Thanh phén hd so:

1.1. Ngudi tham gia:

a) To khai cung cdp va thay dbi thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);
b) Pi v6i ngudi dd hién bd phan co thé ngudi theo quy dinh ctia phép luat:
Gidy ra vién c6 ghi d& hién b6 phan co thé ngu’&ri.ﬂ&
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1.2. UBND x4: Danh séch ting, giam ngudi tham gia BHYT (Miu DK05)
dbi v6i céc ddi twong do UBND x4 1ap danh séch.

1.3. Pai ly thw/Co quan BHXH (truong hop nguoi tham gia ding ky tham
gia tric tiép tai co quan BHXH): Danh s4ch tham gia BHYT cua dbi tuong tu
déng (Mau DK04).

Pidu 28. Hoan tra tién da déng d6i voi ngudi tham gia BHXH ty
nguyén, ngudi tham gia BHYT theo h gia dinh, ngwdi tham gia BHYT dwec
ngin sich nha nwéce hd trg mot phan mirc dong -

1. Thanh phén ho so:

a) T khai cung cip. va thay dbi théng tin nguoi tham gia BHXH, BHYT
(M&u TK1-TS) ctia ngudi tham gia hoc cua thin nhin ngudi tham gia trong
truong hop ngudi tham gia chét;

b) S6 BHXH dbi v6i truomg hop tham gia BHXH tu nguyén; thé BHYT
con gid tri st dung déi véi trudng hop tham gia BHYT (trir truomg hop ngudi
tham gia chét);

¢) Ban sao chiémg thuc hodc ban chup kém theo ban chinh Gidy ching tir
b v6i treong hop chét.

2. 86 lugng hd so: 01 b9.

Muc 2

HO SO CAP LAI SO BHXH, THE BHYT
VA PIEU CHINH NOI DUNG PA GHI TREN SO BUXH, THE BHYT

Pidu 29. Cip lai s6 BHXH, dbi, diéu chinh thong tin trén sb BHXH, thé
BHYT

1. Cép lai s6 BHXH do mét, hong, thay ddi s sb, gop s6 BHXH

1.1. Thanh phin hd so:

a) To khai cung cp va thay dbi thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);

b) S6 BHXH d cAp.

1.2. S lugng hd so: 01 bb.

2. Diéu chinh n6i dung da ghi trén s BHXH
2.1. Thanh phén hé so:

a) T& khai cung cép va thay dbi thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);

b) Sb BHXH;/;//
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c) Bang ké gidy t& hd so lam cin ctt didu chinh (Muc I Phu luc 03).

2.2. $6 lwong hd so: 01 bd.

3. Cép lai s BHXH do thay d6i ho, tén, chit dém; ngay, thang, ndm sinh;
gidi tinh, dan tdc; qudc tich

3.1. Thanh phén hd so:

a) To khai cung cip va thay ddi thong tin ngudi tham gia BHXH, BHYT
(Mau TK1-TS);

b) S6 BHXH;

c) Bang ké gidy t& hd so lam cin ¢t diéu chinh (Muc I Phu luc 03).

3.2. 86 Iugng hd so: 01 bo.

4. Cép lai, d6i thé BHYT

4.1. Thanh phén hd so:

i a) To khai cung cip va thay ddi thong tin ngudi tham gia BHXH, BHYT

(Mau TK1-TS);

b) Thé BHYT (trudng hop hong hoic thay dbi théng tin);

¢) Bang ké gidy t& hd so lam can ot cAp lai, dbi thé BHYT (Muc II, III Phy
luc 03 doi véi truomg hop thay doi thong tin).

4.2. 86 lugng ho so: 01 bg.

- Muyc3
THOT HAN GIAI QUYET HO SO

Piéu 30. Thu BHXH, BHYT, BHTN

1. Trudng hop tam dimg déng vao qu§ huu trf, tir tudt: khong qua 05 ngay
1am viéc ké tir ngdy nhan du hd so theo quy dinh.

2. Truy thu

2.1. Pbi véi truomg hop quy dinh tai Khoan 1 Diéu 23: khong qud 30 ngay
1am viéc ké tir ngay nhan du hd so theo quy dinh.

2.2. Pbi véi tredmg hop quy dinh tai Khoan 2 Diéu 23: khong qua 05 ngay
1am viéc ké tir ngdy nhan du hd so theo quy dinh.

3. Hoantra

3.1. Béi twgng tham gia BHXH tw nguyén, ngudi tham gia BHYT theo ho
gia dinh va ngudi duge ngan sich nha nude hd trg mot phén muc dong BHYT:
khéng qua 15 ngay lam viéc, ké tir ngay nhan di hd so theo quy dinh.

21



3.2. Déi twong cling tham gia BHXH, BHYT: khéng qué 30 ngay lam viéc,
ké tir ngdy nhan di hd so theo quy dinh.

Diéu 31. C4p s6 BHXH

1. Cép méi

1.1. D8i v6i ngudi tham gia BHXH bét budce: khong qua 20 ngdy lam vige
ké tir ngay nhén da hd so theo quy dinh.

1.2. B6i v6i ngudi tham gia BHXH tir nguyén: khong qué 07 ngay lam viéc
ké tir ngay nhan du hd so theo quy dinh.

1.3. Di véi truedng hop clp va ghi bd sung thoi gian déng BHXH trén sb
BHXH cho ngudi tham gia dwoc cong ndi thoi gian nhung khong phdi dong
BHXH: khong qu4 20 ngay lam viéc k& tir ngay nhan du hd so theo quy dinh.

2. Cép lai s6 BHXH do thay d6i sb sd; ho, tén, chit dém; ngay, thang, ndm
sinh; gi6i tinh, dan toc; quéc tich; sé BHXH do mét, héng hoic gop sb: khong qua
15 ngay lam viéc, trudng hop phirc tap cin phai x4c minh thi khong qua 45 ngay
1am viéc nhung phéi ¢ vin ban thong bao cho ngudi lao dong biét.

3. Pidu chinh ndi dung d& ghi trén s6 BHXH: khéng qué 10 ngay lam viéc.

4. Chét s6 BHXH: khong qud 07 ngay lam viéc ké tir ngay nhan du hd so
theo quy dinh.

Piéu 32. Cip thé BHYT

1. Cip méi: khong qué 07 ngay lam viéc ké tir ngay nhan du ho so theo quy
dinh. Riéng d6i v6i ngurdi hudng tro cip that nghiép: khong quéa 02 ngay lam viéc
ké tir ngay nhan du hd so theo quy dinh.

2. Clp lai, d6i thé BHYT: khong qué 05 ngay lam viéc k& tir ngay nhan du
hd so theo quy dinh.

Chwong 1V
QUY TRINH THU; CAP SO BHXH, THE BHYT

Piéu 33. Nguwoi tham gia

1. Nguoi tham gia BHXH bét bude, BHYT, BHTN

1.1. K& khai va ndp hd so:

Nguoi tham gia BHXH, BHYT, BHTN ké khai 1ap hé so theo quy dinh tai
Vin ban nay, nép hd so nhu sau:

a) Tham gia lan dAu, diéu chinh théng tin déng BHXH, BHYT, BHIN
héng thang: ndp hd so cho don vi noi dang lam viéc
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b) Céc truong hop cdp lai s§ BHXH, thé BHYT; didu chinh ndi dung d4 ghi
trén s6 BHXH, the BHYT; cong ndi thoi gian nhung khong phai déng BHXH:

- Ngudi dang 1am viée ndp hd so cho co quan BHXH hoic ndp thong qua
don vi noi dang lam viéc.

- Ngudi dang bao Iuu thoi gian déng BHXH, ngudi dd dugce giai quyét
huéng luvong huu, tro cAp BHXH: ndp hd so cho co quan BHXH.

c) Nguoi di lao dong c6 thoi han & nudce ngoai tu déngky dong hodc truy
nép BHXH sau khi v& nuée nop hd so cho co quan BHXH. Néu truy ndp thong
qua don vi thi ndp cho don vi dua ngudi lao dong di 1am viéc & nude ngoai.

1.2. Nop tién BHXH, BHYT, BHTN:

a) Hing thang hodc 3 thing, 6 thang theo phwong thirc déng cia don vi,
don vi trich tir tién lvong ctia ngudi lao déng theo mirc quy dinh dé chuyén déng
vao tai khoan chuyén thu ctia co quan BHXH.

b) Nguoi lao dong cé thoi han & nude ngoai dong thdng qua don vi: don vi
thu tién déng BHXH ctia ngudi lao dong dé ndp cho co quan BHXH theo phuong
thitc déng da dang ky. Trudng hop truy déng sau khi vé& nuée thi ngudi lao dong
ndp tién cho co quan BHXH hosc don vi noi nhan hd so truy déng.

¢) Ngudi lao dong c6 thoi gian déng BHXH chua di 15 nim, néu con thiéu
t6i da khong qué 6 thang (k& ca ngudi lao dong dang bio luu thoi gian déng
BHXH) ma bj chét, néu c6 than nhén du diéu kién huong ché do tudt hing thang
theo quy dinh tai Piém ¢ Muc 5 Phin D Théng tu sé 03/2007/TT-BLDTBXH
ngay 30/01/2007 cta B§ Lao déng - Thwong binh va X4 hoi thi than nhin nguoi
lao dong 1ap T& khai cung cdp va thay ddi thong tin ngudi tham gia BHXH,
BHYT (MAu TK1-TS), kém theo sé BHXH cia ngudi lao dong, dé dong tién tai
BHXH huyén noi cu tri cho sb thang con thiéu dé dwgc hudéng trg cép tudt hang
thang (thuc hién hét 2015).

1.3. Nhan két qua:

a) Ngudi lao dong nhan sé BHXH, thé BHYT do co quan BHXH cép khi
déng BHXH, BHYT, BHTN dtng quy dinh.

b) Hﬁng ndm, nhén thong tin xdc nhén vé viéc dong BHXH do co quan
BHXH cung cip théng qua Céng théng tin dién tir cia BHXH Viét Nam hodc
thong qua don vi noi lam viéc. '

2. Ngudi tham gia BHXH tu nguyén

2.1. K& khai va ndp hd so:

Ngudi tham gia BHXH ti nguyén ké khai hd so theo quy,dinh tai Van ban
nay ndp hd so cho Pai ly thu hodc cho co quan BHXH huyén.w
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2.2. Péng tién:

Nguoi tham gia nop tién cho Pai Iy thu hodc co quan BHXH (trong trudng
hop dang ky tham gia 14n d4u tai BHXH huyén) theo phuong thic ding ky.

2.3. Nhan két qua:

a) Nhan sé BHXH do co quan BHXH cép.

b) Nhan thong tin x4dc nhan thoi gian déng BHXH hang ndm do co quan
BHXH cung cip théng qua Cdng thong tin cia BHXH Viét Nam hogc tai Pai 1y
thu.

3. Ngudi tham gia BHYT

3.1. K& khai hd so theo quy dinh tai Vin ban nay va ndp hd so nhu sau:

a) Ngudi tham gia BHYT do t6 chic BHXH déng BHYT: khi thay di
thong tin, ndp hd so cho UBND x4 hodic co quan BHXH.

b) Ngudi tham gia BHYT do ngén sach nha nuéc déng BHYT: ndp hd so
cho UBND x4. |

Ngudi d hién bo phan co thé ngudi: ndp Gidy ra vién cho co quan BHXH.

c¢) Nguoi tham gia BHYT theo hd gia dinh, ngudi duge ngln sach nha nude
hd tro mot ph?ln muc déng: ndp hd so cho Pai ly thu, hodc co quan BHXH huyén.

Hoc sinh, sinh vién déong BHYT theo nha truong thi ndp hd so cho nha
truong.

3.2. Déng tién: Nguoi tham gia BHYT theo ho gia dinh, ngudi duoc ngan
sach hd tro mot phén muc déng: ndp tién cho Dai ly thu hodc ndp truc tiép cho co
" quan BHXH huyén. '

3.3. Nhan két qua: Ngudi tham gia BHYT nhén thé BHYT tir UBND x4,
Dai Iy thu hoic i co quan BHXH noi thu tién ctia ngudi tham gia.

Piéu 34. Pon vi sit dung lac djong, UBND x4&, Dai ly thu va co quan
quén Iy dbi twong

1. Don vi stt dung lao déng
1.1. Tham gia lan déu:

a) Lap hd so theo quy dinh tai Van ban nay va ndp hd so cho co quan
BHXH. -

b) Nép tién déng BHXH, BHYT, BHTN theo quy dinh.-

¢) Phéi hop véi co quan BHXH tra s6 BHXH cho ngudi lao dong.

d) Nhén thé BHYT tr co quan BHXH tra cho nguoi lao dong.

1.2. Didu chinh déng BHXH, BHYT, BHTN hing théng: W
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a) Ké khai_, lap hd so diéu chinh dong BHXH, BHYT, BHTN; ting, gidm
lao d6ng, mtic déng, s tién phai déng; truy thu, hoan tra; thay dbi, diéu chinh
thong tin déng BHXH, BHYT, BHTN d6i v6i don vi, ngudi lao dong; nop hd so
kip thdi cho co quan BHXH d x4c dinh s6 tién déng BHXH, BHYT, BHTN; cip,
ghi, xac nhan, chét s6 BHXH, thé BHYT dbi véi don vi, ngudi tham gia va dong
BHXH, BHYT, BHTN day d, ding thdi han.

b) Phéi hop v61 co quan BHXH xac nhan, chdt s6 BHXH cho nguoi lao
dong khi ngudi lao déng chdm dat HPLD, HPLV hosc théi viée theo quy dinh
cua phép lujt.

1.3. Cép lai sb BHXH, th¢ BHYT, diéu chinh ndi dung di ghi trén sb
BHXH, thé¢ BHYT cua nguoi lao dong:

a) Trudng hop ngudi lao dong ndp hé so thong qua don vi: don vi nhan hd
so va ndp kip thdi cho co quan BHXH.

Phéi hop v6i co quan BHXH tra sé BHXH, thé BHYT cho ngudi lao dong.

b) Xé4c nhan T¢ khai cung cip va thay ddi théng tin ngudi tham gia BHXH,
BHYT (Mau TK1-TS) d6i véi c4c trudng hop didu chinh ho, tén, chit dém; ngay,

‘théng, nam sinh d4 ghi trén s6 BHXH ctia ngudi lao dong.

1.4. Thu hdi thé BHYT clia ngudi lao déng ngimg tham gia BHYT, ndp
cho co quan BHXH dé didu chinh sé phai thu (trlr trudng hop chét; cho giai quyét
ché d6 huu tri, tro ce"lp tai nan lao dong - bénh nghé nghiép héng thang).

1.5. Hang thang, nhan thong bo két qua déng BHXH, BHYT, BHTN (Miu
C12-TS) qua dich vu buu chinh hodc tra citu tai Cong théng tin ctia BHXH Viét
Nam; kiém tra, d8i chiéu, néu c6 sai léch, phéi hop véi co quan BHXH dé giai
quyét.

1.6. Pinh ky 6 thang, niém yét cong khai thong tin vé viée dong BHXH,
BHYT, BHTN cho nguoi lao dong.

1.7. Hing nim, nhin théng tin déng BHXH, BHYT, BHTN ctia ngudi lao
dong (Mau C13-TS) do co quan BHXH cung cép dé niém yét cong khai tai don vi.

2. Pai ly thu

2.1. Huéng din ngudi tham gia 14p hd so theo quy dinh tai Vin ban nay.

2.2. Thu tién déng BHXH cta ngudi tham gia BHXH tu nguyén; tién déng
BHYT phan thudc trdch nhiém déng ciia ngudi tham gia BHYT; cip bién lai thu
tién cho ngudi tham gia theo quy dinh.

2.3. Lap MAu D05-TS; Mau DK04; ndp hd so va sd tién da thu cho co quan
BHXH trong thoi han 03 ngay 1am viée ké tir ngdy thu tién ctia ngudi tham gia.

2.4. Nhén va tra s BHXH, thé BHYT cho ngudi tham gia theo quy dinh.%
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2.5. Hing thang:

a) D61 chiéu bién lai thu tién va s6 tién d4 thu theo MAu C17-TS.

b) Nhan danh sach nguoi tham gia BHXH tu nguyén va danh sach nguoi
tham gia BHYT dén han phai déng (M&u D08a-TS) do co quan BHXH gtri dén dé
thong béo va van dong ngudi tham gia tiép tuc tham gia theo quy dinh.

2.6. Béi véi céc trudng hop cap lai s BHXH, thé BHYT hoic didu chinh
ndi dung d3 ghi trén s6 BHXH, thé BHYT, ngudi tham gia d& nghi Pai ly thu nop
hd so cho co quan BHXH:

a) Nhan hd so tir ngudi tham gia, ndp hd so kip thdi cho co quan BHXH.

b) Phéi hop v6i co quan BHXH trd s BHXH, thé BHYT cho ngudi tham
gia. - .

3. UBND x4

3.1. Trén co s& danh sdch ngudi tham gia BHYT do co quan quén ly dbi
tugng va co quan BHXH cung cép, 1ap Mau DKO5, giri co quan BHXH.

. 3.2. Nhén va trd thé BHYT cho ngudi tham gia theo quy dinh (viéc trd thé
BHYT ctia dbi twong do t& chitc BHXH déng c6 van ban huéng din riéng).

3.3. Hang théng:

a) Nhan danh sch ngudi tham gia BHYT do té chitc BHXH déng va danh
sach ngudi da hién b phén co thé ngudi tham gia BHYT (M4u DKO5), x4c nhan
gt lai co quan BHXH.

b) Nhén danh sich tdng, giam nguoi tham gia BHYT do ngén sdch nha
nuée déng tlr co quan quéan ly déi twong dé 1ap Mau DKO5 gii co quan BHXH.

3.4. Nhan MAu DKO1, M&u TK1-TS (néu c0), tdng hop va phan loai MAu
DK 02, Miu DKO03 giti co quan BHXH.

4. Co quan quan ly d6i tuong

4.1. Kip thoi gt danh sach ting, gidm ngudi dugce ngin sdch nha nudce
dong BHYT cho UBND x4. ‘

4.2. Nhan Danh sich ngudi duoc ngan sdch nha nuée déong BHYT (Mau
DKO06) do co quan BHXH 1dp chuyén dén;_ ra soét, ddi chiéu, xdc nhan va chuyén
trd co quan BHXH trong thoi han 03 ngdy lam viéc ké tir khi nhan du danh séch
cta co quan BHXH.

4.3. Téng hop, chuyén kinh phi hodic d& nghi co quan tai chinh chuyén kinh
phi vao quf BHYT theo quy dinh.

5. Trudng hop don vi, co quan quan ly dbi tugng, dai ly thu giao dich bing
hé so dién ti thi thuc hién quy trinh thu; cdp s§ BHXH, thé BHYT theo quy dinh %
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vé giao dich dién t trong viéc thuc hién thi tuc tham gia BHXH, BHYT, BHTN;
cdp s6 BHXH, thé BHYT.

Piéu 35. Co quan BHXH tinh/huyén

1. B4 phén mét cura

1.1. Nhén hd so:

a) B6i véi don vi, UBND x4, Pai ly thu:

Nhaén hd so, dit liéu dién tir (néu c6); kiém dém thanh phén va s6 lwong hd
so, néu dang, da thi viét gidy hen. Trudng hop hd so chwa dang, du thi ghi 5 Iy
do va tré lai don vi, UBND x4, Pai ly thu.

b) Pbi véi nguoi tham gia ndp hd so tai BHXH huyén:

- Huéng din ngudi tham gia 14p hd so theo quy dinh; huéng din ngudi
tham gia ndp tién cho T4 KH-TC.

- Nhan, kiém tra hd so, ghi gidy hen.

¢) Di véi ngudi da hién bo phan co thé ngudi: nhan ban chinh Gidy ra
vién, sao va x&c nhén vao ban sao, trd ban chinh cho ngudi tham gia.

d) Sao, luu hd so céc trudng hop cip lai s BHXH do thay dbi ho, tén, chit
dém; ngay, thadng, ndm sinh; gidi tinh, dan tc, quoc tich; hd so di€u chinh ndi
- dung d& ghi trén s6 BHXH; hd so clia ngudi tham gia duoc cong néi thdi gian
nhung khong phai dong BHXH.

d) Thu phi dbi v&i cc trudng hop cip lai, dbi thé BHYT.

1.2. Chuyén hd so:

a) Chuyén Phong/Té Quan 1y thu: hd so diang ky tham gia, diéu chinh déng
BHXH bit budc, BHYT, BHTN; tham gia BHXH ty nguyén, tham gia BHYT
tric tiép tai BHXH huyén; hd so truy thu, hoan trd kém theo dit li€u di€n tr (néu
c6); cac truomg hop thay ddi, cai chinh cdc yéu t6 vé nhan than ngudi tham gia;
g0p s6 BHXH; ddi s6 s6 BHXH; diéu chinh 1am nghé hodc cong viéc nang nhoc,
ddc hai, nguy hiém hoic dic biét ning nhoc, doc hai, nguy hiém thoi gian tir ngdy
01/01/1995 tré di; hd so cép lai, ddi the BHYT c6 thay dbi thong tin.

Déi véi trudng hop ngudi tham gia da giai quyét ché ¢6 BHXH d nghi
diéu chinh qué trinh (déng, B6 phén mot clra BHXH tinh rit hd so kem T khal
(MAu TK1-TS) chuyén Phong Quan 1y thu.

b) Chuyén T4 thdm dinh BHXH tinh: hd so cong ndi thoi gian khong phai
déng BHXH; di€u chinh lam nghé hodc cdng viéc ndng nhoc, doc hai, nguy hiém
hodc déc biét ndng nhoc, doc hai, nguy hiém thoi gian trude ngay 01/01/1995.

¢) Chuyén Phong/T§ Clp sé, thé céc trudng hop: ‘cép lai s6 BHXH, thé
BHYT do mat, héng.xj@
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d) Chuyén Phong/T Ché d6 BHXH hd so cic trudng hop nghi viée do mic
bénh thugc danh muc bénh cin chita tri dai ngdy; giai quyét trg clp that nghiép
hing thng.

1.3. Nhan lai tir Phong/T6 Quan ly thu, Phong/Té Cép sb, thé hd so céc
truong hop khong ding, khong du dé tra don vi.

1.4. Nhan hd so; s6 BHXH, thé¢ BHYT, Danh s4ch cdp s6 BHXH, Danh
sach cép thé BHYT tu Ph(‘)ng/Té Cép s0, thé dé tra cho don vi, nguoi lao dong:

a) S5 BHXH, the BHYT tra cho ngudi lao dong theo céc phuong thirc sau: |
Phéi hop véi don vi, trd truc tiép hodc trd thong qua dich vu buu chinh hodc
Trung tdm gidi thi€u viéce lam.

b) C4c hd so con lai luu tai co quan BHXH.

1.5. Thu héi the BHYT cta céc trudng hop nhén Quyét dinh hudng ché do
huu tri; ngudi lao dong nglmg viée hudng tro cip tai nan lao dong, bénh nghé
nghiép hang thang; hudng trg cp thét nghiép hing thang.

1.6. Hang thang, nhan MA&u C12-TS tir Phong/Té Quan Iy thu dé gii cho
don vi théng qua dich vu buu chinh.

1.7. Hing nim, nhén Mau C13 TS tir Phong/T Cap sb, thé dé giri cho don
vi thdng qua dich vu buu chinh.

2. Phong/T6 Quan ly thu

2.1. Nhén hé so va dit liéu dién tir (nu c6) do B phan mét ctra; T6 Thdm
dinh; Phong/T4 Cap sb, thé; Phong/Td Ché d6 BHXH:

a) Kidm tra, d6i chiu céc chi tidu trén danh séch, t& khai; dbi chidu véi cac
chi tiéu trong dit liéu dién tit cia don vi trong chuong trinh quén ly thu va dit liéu
thu va s§ BHXH, thé BHYT ctia Trung tdm Céng nghé théng tin BHXH Viét
Nam. o

b) Lap danh sach nguoi chi tham gia BHYT:

- Danh séch dbi chiéu ngudi tham gia BHYT (M3u DK06) dé chuyén cho
co quan quén ly dbi twong dbi chiéu, x4c nhan.

- L4p (sa0) danh sich ngudi chua tham gia BHYT (MAu DK03) déi véi
ngudi thude dién phai tham gia theo hd gia dinh, ngudi thudc hd can ngheo; hd
gia dinh néng nghiép, 1am nghiép, ngu nghiép va diém nghiép cé mirc sdng trung
binh d& chuyén cho Dai Iy thu.

c) Chuyén Bd phin mét ctra: Mot (01) ban danh sach kém theo hd so clia
céc truong hop khong dung, khong di dé tra lai cho don vi.

- Dbi véi céc truong hop tham gia BHXH tu nguyén, tham gia BHYT theo
ho gia dinh, tham gia BHYT dugc ngan sach h3 tro mot phdn mirc déng, ndp hé&
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s0, dong tién tai BHXH huyén: Lap MAu D05-TS dbi véi ngudi tham gia BHXH
tw nguyén; Mau DKO04 dbi v6i ngudi tham gia BHYT; ky, chuyén cho T§ KH-TC
kém theo ho so clia nguoi tham gia d& T KH-TC dbi chiéu, thu tién clia nguoi
tham gia.

- Péi v6i nguodi da hién b6 phan co thé ngudi: 14p miu DKOS chuyén
Phong/T8 Cép s, thé dé cAp thé BHYT.

2.2. Phéi hop véi Phong/Té Cép s6, thé dé giai quyét hd so céc trudng hop
diéu chinh cdc yéu t6 vé& nhan than; chitc danh nghé; cong viéc ndng nhoc, doc
hai, nguy hiém hodc dic biét ndng nhoc, ddc hai, nguy hiém c6 thoi gian ti
01/01/1995 tré di va cac truong hop gdp sé BHXH, ddi s6 s6 BHXH ké ca cip lai
s6 do mét, hong khong ding véi co sé dit liéu: Kiém tra, dbi chiéu véi co sé dit
li€u dang quén ly ctia BHXH Viét Nam. Trudng hop co s& dit liéu cuia BHXH
Viét Nam khong c6 dit liéu hodc dit liéu khong tring khép véi thong tin trén sd,
qué trinh huwéng BHXH mét 14n, huéng BHTN hodc qua trinh déng BHXH,
BHTN bédo hry, trinh Gidm ddc BHXH tinh, huyén ky vin ban yéu cAu BHXH
tinh, huyén noi ngudi lao déng di tham gia BHXH, BHTN hodc di giai quyét cac
ché d6 BHXH, BHTN trudc d6 dé x4c minh lai qué trinh déng, hudng cc ché do
BHXH, BHTN; BHXH tinh huyén nhdn dugc yéu cdu cia BHXH tinh, huyén
khéc giti dén phai thuc hién x4c minh va tra 10i trong thoi han khong qué 10 ngay
lam viée ké tir ngay nhén dugc van ban dé nghi.

2.3. Phéi hop véi cac Phong/Té Cép sb, thé; KH-TC 1ap hd so céc trudng
hop hoan tré, trinh Giam déc BHXH.

2.4. Nhép, cip nhat dit li¢u dién tir vao chuong trinh quén ly thu céc trudng
hop c6 hd so dung, du; cép ma quén ly BHXH, BHYT; ghi thoi han st dung thé
BHYT.

2.5. Thuc hién ghi dit liéu vao chucmg trinh quan 1y thu; in cic ban téng
hop danh séch lao ddng tham gia BHXH, BHYT dbi v&i mdi don vi tham gia
BHXH, BHYT (M4u D02a-TS, D03a-TS, D05a-TS); k¥, chuyén toan bd hd so
cho Phong/Té Cép s, thé.

2.6. Trudng hop Phong/Té Cép sb, thé phét hién dit liéu nhap vao chuong
trinh quan 1y thu va hd so khong khép, tra lai hd so hodc Phong/Té Quan ly thu
kiém tra lai phét hién hd so va dit liéu khong khép, thi bao cdo Gidm dbc BHXH
dé giai quyét theo quy dinh.
~ 2.7. Hing 'théng, sau khi chét dit liéu trong chwong trinh quan 1y thu, thuc
hién in: ‘

a) Hai (02) ban Thong bao két qua déng BHXH, BHYT, BHTN (MAu C12-
TS) chuyén B6 phin mét cira dé giri don vi 01 ban truée ngay 05; lwu 01 ban hodc
chuyén dit liéu 1én Céng thong tin dién tit BHXH dé tra c&u.,/,%
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b) Hai (02) ban tdng hop sé phai thu (MAu C69-HD ban hanh kém theo
Théng tw s& 178/2012/TT-BTC) giri Phong/Té KH-TC; nhén lai 01 bén 6 x4c
nhén ctia Phong/T6é KH-TC dé theo dbi.

¢) Hai (02) ban Béo céo chi tiét don vi no BHXH, BHYT, BHTN (Mau
B03-TS), giti Phong/T6 Khai théc va thu no 01 ban, luru 01 ban.

d) M6t (01) danh séch ngudi tham gia BHYT do t6 chirc BHXH déng va
danh sach ngudi dd hién bd phén co thé ngudi (MAu DKOS) giti UBND x4 x4c
nhén. _

d) Mot (01) ban danh sich dbi twrong tham gia BHXH tw nguyén, BHYT
trude 30 ngdy dén han phai d6ng (Mau D08a-TS) dé giri dai 1y thu.

e) Béo co nghiép vu dé giri BHXH cép trén (MAu B01-TS) theo quy dinh
tai Pidu 48.

2.8. Hﬁng quy, thuc hién in:

a) Dbi v6i Phong Quén 1y thu: Bang tdng hop s6 thé va sb phai thu theo noi
ding ky kham chita bénh ban ddu (Mau BO05-TS), giti Phong KH-TC, Phong
Gi4dm dinh BHYT.

b) Céc bio céo nghiép vu (MAu B02a-TS, B02b-TS, B04a-TS, B04b-TS) dé
giri BHXH cép trén va luu tai BHXH tinh, huyén theo quy dinh tai Piéu 48.

3. Phong/T5 Cép sb, thé

3.1. Nhan hd so do B phén mét ctra, Phong/Té Quén 1y thu, Phong/T5 ché
d6 BHXH chuyén dén; kiém tra, dbi chiéu hd so, danh sach véi dit lidu trong
chuong trinh quén ly thu va dit liéu cda Trung tdm Cong nghé théng tin BHXH
Viét Nam; ra soét dit liéu dé tranh c4p tring thé BHYT.

a) Phéi hop v&i Phong/T8 Quan Iy thu kiém tra, giai quyét hd so céc truong
hop néu tai Diém 2.2 Khoan 2 Piéu nay.

b) Péi v6i cac truomg hop dit liéu chuong trinh va ho so khép ding:

- In s6 BHXH, thé BHYT; danh sich cdp s BHXH (MAu D09a-TS), darth
sach cdp thé BHYT (M&u D10a-TS). |

- In 02 phiéu sir dung phdi bia s§ BHXH (MAu C06-TS), 02 phiéu sir dung
phoi thé BHYT (C07-TS); lwu 01 ban cling véi chimg tir cAp phét, sir dung phdi
s BHXH, the¢ BHYT; 01 ban d& quyét toan.

- T6 Cp s6, thé in danh séch thé¢ BHYT ding ky khdm chita bénh ngoai
tinh (M4u D60-TS) dé giri BHXH tinh; Phong Cép sb, thé tdng hop, in danh séch
ding ky kham chita bénh ngoai tinh (MAu D60-TS) dé chuyén BHXH tinh noi
ngudl tham gia dang ky khdm chita bénh ban déu.,ﬂg/ '
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¢) Trudong hop dit liéu chuong trinh va hd so khéng khép ding thi 1ap
Phiéu tra hd so (M&u C02-TS), chuyén lai cho Phong/Té Quan Iy thu dé kiém tra,
xtr Iy theo quy dinh. |

d) Péi véi trudmg hop cp lai, dbi thé BHYT; kiém tra, dbi chiéu hd so dé
nghi v4i co s¢ dit li¢u hién dang quan 1y va co s& dit liéu cia BHXH Viét Nam.

d) Pbi v6i ho so dé nghi cdp lai s6 BHXH do mét, héng: Kiém tra, dbi
chiéu v6i co s¢ dit lidu dang quan 1y, néu khép ding thi cép lai. Truong hop
khéng diing véi co s¢ dit liéu dang quan 1y thi phdi hop v6i Phong/Té Quan 1y thu
thuc hién theo quy dinh tai Piém 2.2 Khoan 2 Diéu nay.

e) Trudng hop ngudi tham gia giai quyét ché d6 BHXH mét 14n c6 thoi
gian déng BHTN chua hudng, thi cdp lai bia s6 kém theo to roi ghi qué trinh déng
BHTN chua huéng, sé s§ BHXH ldy theo sb s6 BHXH da cép.

g) BHXH huyén noi chi trd cuéi cung thue hién x4c nhén lai téng thoi gian
déng BHXH, BHTN khi ngudi lao dong két thiic dot huéng tro cdp thit nghiép.

h) Cp Tor rdi s6 BHXH dbi v6i truong hop ngudi tham gia da giai quyét
ché d6 BHXH c6 diéu chinh qu4 trinh déng BHXH.

3.2. Chuyén:

a) Hd so giai quyét, diéu chinh hudng ché ¢ BHXH ctia ngudi lao dong
cho Phong/Té Ché do BHXH.

b) S BHXH, th¢ BHYT kém theo danh séch cép sé BHXH, thé BHYT va
giéy td ban chinh cho B phan mgt ctra dé chuyén trd don vi, nguoi tham gia.

3.3. Chét s BHXH cho ngudi lao dong khi dimg déng BHXH, két thic dot
huéng trg cAp that nghiép. Xéc nhan qué trinh déng BHXH, BHTN khi c6 ¢& nghi
cta don vi hodc co quan thanh tra, kiémt tra.

3.4. Hang thing:

a) Phong Cap sd, thé in danh s4ch ding ky kham chita bénh ngoai tinh dé
chuyén BHXH tinh noi ngudi tham gia ding ky kham chita bénh ban dau (MAu
D60-TS).

b) M6 sb theo dbi st dung phdi s§ BHXH, phdi thé BHYT, thoi han sir dung
thé BHYT (Mau S04-TS, S05-TS, S06-TS, S07-TS) theo quy dinh tai Diéu 48.

3.5. Hang quy, Phong Cép sb, thé in (hodc chuyén dit liéu) béo céo tong
hop danh séch cong ndi thdi gian tham gia BHXH (MAu B04c-TS) giri BHXH
Viét Nam theo quy dinh tai Diéu 48 va luu tai BHXH tinhrg,%
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3.6. Hing nim, in T rdi s§ BHXH x4c nhin thoi gian da déng BHXH,
BHTN nam trude (dén 31/12) dé giri cho ngudi tham gia BHXH bt bude, ngudi
tham gia BHXH tu nguyén.

3.7. Théng 01 hing nam, in théng bao két qua déng BHXH, BHYT, BHTN
(MAu C13-TS) nam trudc cia ngudi lao dong, chuyén bd phin mot cira giti cho
don vi théng qua dich vu buu chinh dé don vi niém yét cdng khai.

4. Phong/T6 KH-TC

4.1. Nhan chimg tir chuyén tién déng BHXH, BHYT, BHTN cia don vi,
Dai Iy thu, nguoi tham gia.

4.2. Cép nhat dr liéu vao chuong trinh quan Iy thu: sé tién da thu BHXH,
BHYT, BHTN ctia don vi, ngén sach nha nuéc, dai ly thu, ngudi tham gia.

4.3. Ghi thu sé tién déng BHYT cia ddi twong tham gia BHYT do ngén
sdch Trung vong va quy BHXH, BHTN dam béo.

4.4. Thu tién déng BHXH tu nguyén, BHYT cua ngudi tham gia déng
thong qua Dai Iy thu hodc B6 phin mot cira chuyén dén; ky, déng ddu x4c nhan
da thu tién trén ban danh sach do dai Iy thu 14p, chuyén b6 phan Cép s, thé.

4.5. Hang thang:

a) Nhan 02 béan téng hop sb phai thu hing thang (Mau C69-HD) dbi véi
mdi don vi tham gia BHXH, BHYT dé hach toan, ky x4c nhan va chuyén lai cho
Phong/T4 Quan ly thu 01 ban.

b) Nhén bang téng hop sb tién phai déng va sb thé dang ky kham chita
bénh ban diu do Phong/T$ Quan 1y thu chuyén dén (MAu BO5-TS).

c) i chiéu bién lai thu tién va sb tién da thu (MAu C17-TS) v&i Phong/Té
Quan ly thu. '

4.5. Dinh ky 3 théng, 6 thang hodc 12 thang, phéi hop v6i Phong/Té Quén
Iy thu téng hop sé thé BHYT da phat hanh, s tién thu cia déi twong va sé tién
ngin séch nha nuéc déng, hd tro déng BHYT theo quy dinh tai Thong tu sb
41/2014/TTLT-BYT-BTC giti co quan quén ly di twong, co quan tai chinh
chuyén kinh phi twong tmg vao quy BHYT theo quy dinh.

4.6. Trudng hop cdp nhit sai sé liéu thi 1ap ching tir didu chinh theo quy
dinh, trinh Gidm d6¢c BHXH ky duyét, 01 ban luru tai Phong/Té KH-TC dé 1am
cin ctt diéu chinh, 01 ban chuyén Phong/Té Quén ly thu dé theo dai va dbi chiéu
vo1 don vi. '

5. Phong/Té Ché do BHXH

5.1. Chuyén danh sach cép thé¢ BHYT (MAu D07-TS) do td chirc BHXH
déng cho Phong/Té Quan ly thu dé x4c dinh s6 thu va cdp the¢ BHYT
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5.2. Chuyén hd so giai quyét ché d6 BHXH mot lan @bi véi trudong hop
nguoi tham gia c¢6 thoi gian dong BHTN chwa hudng cho Ph(‘)ng/Té Quaén ly thuy;
hd so ngudi tham gia dimg huong tro cip that nghiép cho Phong/T8 Cp s6, thé
dé x4c nhan lai tong thoi gian déng BHTN chira huéng.

6. Phong/T5 Gidm dinh BHYT

6.1. Nhn bang téng hop sb tién phai déng va sé thé ding ky kham chira
bénh ban ddu do Phong/Té Quan ly thu chuyén dén (MAu B0S-TS).

6.2. Cung cip danh s4ch co s& khdm chita bénh c¢6 hop ddng khdm chita
bénh ban ddu cho Phong/T Quén Iy thu va Phong/Té Céng nghé thong tin.

6.3. Huéng dan co s& kham chita bénh BHYT trén dia ban quén 1y truy cép
dit liéu the BHYT dé kiém tra, d6i chiéu théng tin trén thé BHYT khi lam thii tuc
tiép nhan khédm chita bénh va thanh todn BHYT.

7. Phong/Té Cong nghé thong tin

7.1. Quan ly dir liéu thu; s BHXH, thé BHYT va dit liéu giai quyét chinh
sach BHXH, BHYT chuyén vé Trung tdim Cong nghé thong tin BHXH Viét Nam
theo quy dinh (c6 vin ban huéng din riéng ctia Trung tdm Céng nghé thong tin)

@& tich hop vao co s& dit liéu ding chung.

7.2. Cap nhit danh sdch co s& khdm chita bénh c6 horp dong khadm chita
bénh ban dau vao chuong trinh quan 1y thu.

7.3. Phong Cong nghé thong tin nhan dit liéu thu; cip sé BHXH, thé BHYT
cia BHXH huyén giri vé dé tdng hop toan tinh va chuyén v& Trung tdm Céng
nghé thong tin BHXH Viét Nam dé cdp nhat, téng hop, st dung toan quéc.

7.4. Trudng hop didu chinh dit liéu phai cé phé duyét ciia Giam déc BHXH
tinh/huyén.

8. Trudng hop co quan BHXH va don vi giao dich bing hd so dién tir thi
thurc hién quy trinh thu; cdp sé BHXH, thé BHYT theo quy dinh v& giao dich dién
tir trong viée thuc hién thu tuc tham gia BHXH, BHYT, BHTN; cép sb BHXH,
the BHYT.

Chlr(rng A\’
QUAN LY THU; CAP SO BHXH, THE BHYT

Muc 1
KE HOACH THU, CAP PHAT PHOI SO BHXH, PHOI THE BHYT
Pidu 36. Xay dung, diéu chinh va giao ké hoach thu hing nim
1. BHXH huyén
1.1. X4y dung, diéu chinh ké hoach thu: % o
33



a) Can ¢t tinh hinh thuc hién nim trirde, 6 thang diu ndm va kha ning phat
trién ddi tuong tham gia BHXH, BHYT, BHTN trén dia ban, ra sodt va 14p 02 ban
ké hoach thu BHXH, BHYT, BHTN (MAu K01-TS) giri 01 ban dén BHXH tinh
theo quy dinh.

b) Lap 02 ban ké hoach ngan sach dia phuong déng, hd trg mic déng
BHYT, 01 ban glti co quan tai chinh cing cép theo phan cip ngén sich dia
phuong dé tbng hop trinh UBND huyén quyét dinh, 01 ban giri BHXH tinh d¢é
tdng hop toan tinh. ~

1.2. X4y dung, diéu chinh kinh phi hd tro thu, hoa héng dai Iy: trén co sé
du kién k& hoach, ké hoach diéu chinh dé x4y dung diéu chinh kinh phi h trg thu,
hoa hdng dai 1y giti BHXH tinh theo quy dinh.

1.3. Thoi gian: theo huéng din ciia BHXH Viét Nam.

2. BHXH tinh

2.1. X4y dimg, diéu chinh ké hoach thu:

a) Lap 02 ban ké hoach, 02 ban ké hoach diéu chinh thu BHXH, BHYT,
BHTN (M&u K01-TS) va kinh phi hd trg cong tac thu ddi v6i don vi do tinh truc
tiép thu.

b) Téng hgp toan tinh, 18p 02 ban ké hoach, diéu chinh ké hoach thu
BHXH, BHYT, BHTN (M4u K01-TS), giri BHXH Viét Nam.

¢) Lap 02 ban- ké hoach ngin sich dia phwong dong, hé trg mirc déong
BHYT, gtti S& Tai chinh dé tdng hop trinh UBND tinh quyét dinh.

2.2. Giao ké hoach thu: Trén co s& ké hoach thu, phén bd kinh phi hd tro
cong téc thu, hoa hdng dai ly dugc BHXH Viét Nam giao, tién hanh phan b ké
hoach thu BHXH, BHYT, BHTN; ké hoach kinh phi hd trg cong tac thu, hoa
hong dai Iy cho BHXH tinh va BHXH huyén.

2.3. Thoi gian: theo huéng din ctia BHXH Viét Nam.

3. BHXH Viét Nam: Tong hop, xay dung va diéu chinh k& hoach,v giao Kké
hoach dam béo sét tinh hinh thuc t& va kha ning thuc hién.

Piéu 37. K& hoach sir dung phéi s§ BHXH, thé BHYT

1. BHXH huyén: Cin ctt tinh hinh st dung phéi s6 BHXH, thé¢ BHYT va
sb lwong phoi s BHXH, thé BHYT con tdn; du bdo kha néng phat trién d6i tuong
tham gia BHXH, BHYT ctia ndm sau, 14p ké hoach sir dung phéi sb BHXH, thé
BHYT nim sau (MAu K02-TS) giri Phong Cap sb, thé trude ngdy 15/6 hang nim.

2. BHXH tinh: Phong Cép 50, thé cin ctr nhu ciu st dung s6 BUXH, thé
BHYT cta c4c don vi do tinh truc tiép quan ly; ké hoach str dung s BHXH, thé
BHYT cta BHXH huyén; sé lugng sb BHXH, thé BHYT con ton, lap ké hoach
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stt dung phdi s6 BHXH, thé BHYT nim sau (MAu K02-TS) giri Ban S6 - Thé
trude ngdy 01/7 hing nim.

3. Diéu chinh ké hoach: BHXH tinh, huyén cin cir nhu ciu thuc té 1ap diéu
chinh ké hoach str dung phdi s6 BHXH, thé BHYT (Mau K02-TS).

Muc 2
QUAN LY THU

Picu 38. Quan ly di twong

1. Bbi twong tham gia BHXH bét bude, BHYT, BHTN

1.1. BHXH tinh, huyén c6 trach nhiém:

a) Lap danh sich cdc don vi trén dia ban; thong béo, huéng din don vi kip
thoi déang ky tham gia, dong di BHXH, BHYT, BHTN cho ngudi lao dong theo
quy dinh cta phép luét.

b) Pinh ky 3 thang hodc dot xut, bao cdo UBND ciing cip, co quan quan
Iy lao dong dia phwong tinh hinh chdp hanh phép lust vé BHXH, BHYT, BHTN
clia cc don vi trén dia ban. Céc trudng hop don vi vi pham phép luat vé& déng
BHXH, BHYT, BHTN: khong ding ky tham gia hodc dang ky déng BHXH,
BHYT, BHTN khong da sb lao dong, khong dung thdi han theo quy dinh cia
phép luét, co quan BHXH l4p bién ban, kién nghi xtr Iy theo quy dinh.

1.2. Nguoi lao dong dong thoi ¢6 tir 02 HPLPD trd 1én véi nhiéu don vi
khéc nhau thi déng BHXH, BHTN theo HPLD giao két dau tién, dong BHYT
theo HDLP ¢ mirc tién lwong cao nhit.

1.3. Ngudi lao dong lam vigc theo HDLD trong don vi sy nghiép cta Nha
nuéce thi déng BHXH, BHYT, BHIN cin c tién lwong ghi trong HPLD. Tién
lvong ghi trong HPLP phu thudce vao ché d6 tién lwong ma don vi thue hién ddi
v&ingudi lao dong:

a) Néu thuc hién ché d¢ tién luong do Nha nuéc quy dinh: Theo Khoan 1,
Diéu 6;

b) Néu thuc hién ché do tién luong do don vi quyét dinh: Theo Khoéan 2,
Piéu 6. | |

1.4. D51 v6i ngudi lao déng nghi viée, di chuyén, phai thu hdi thé BHYT
con han st dung ciia ngudi lao dong (trix trudng hop chét; chd giai quyét ché @
hwu tri, tro cp tai nan lao déng - bénh nghé nghiép hing thang).

1.5. Pon vi chuyén dia ban, chim dut hoat dong, giai thé, pha sin phai
déng du BHXH, BHYT, BHTN cho ngudi lao dong dén thoi diém di chuyé
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chdm dirt hoat dong, giai thé, ph4 san d& 1am can ct chdt s6 BHXH giai quyét ché
do6 cho nguoi lao ddng.

1.6. Pon vi duoc tam dimg déng vao quy huu trf va tir tudt vin phai déng
vao qu¥ 5m dau va thai san, quy tai nan lao ddng - bénh nghé nghi¢p, quj BHYT,
quy BHTN. Hét thoi han dugc tam dimg déng, don vi tiép tuc déng BHXH,
BHYT, BHIN theo phuong thirc d3 dang ky va déng bu cho thoi gian tam ding
déng vao qui huu tri va tir tudt. Tién déng bu khong bi tinh 13 chim déng.

Trong thoi gian duoc tam dimg déng, néu c6 ngudi lao ddng nghi viée, di
chuyén hodc giai quyét ché ¢6 BHXH thi don vi déng du tién BHXH, BHYT,
BHTN va tién 13i chim dong (néu c6) dbi véi ngudi lao dong d6 dé chdt sb
BHXH. |

1.7. Ngudi lao ddng khong 1am viée va khong hudng tién lwong tir 14 ngay
lam viéc tr¢ 1én trong thang thi khong déng BHXH thang d6. Thoi gian nay
khong dugc tinh dé huéng BHXH, trir truomg hop nghi viée hudng ché do thai san.

Nguoi lao dong nghi viée hudng ché do ém dau tir 14 ngay lam viée tré 1én
trong thang theo quy dinh ctia phép luat vé BHXH thi khong phai déng BHXH,
BHYT, BHTN nhung van dugc hudng quyén logi BHYT.

1.8. Ngudi lao dong nghi viée hudng ché do thai san tir 14 ngay 1am viéc
trér 1€n trong thang theo quy dinh cda phdp luit v& BHXH thi don vi va ngudi lao
dong khong phéai dong BHXH, BHTN, thdi gian nay van duoc tinh 13 thoi gian
tham gia BHXH, khéng dugc tinh 1 thoi gian déng BHTN; phai dong BHYT do
co quan BHXH déng. |

2. Péi twong chi tham gia BHYT

2.1. Co quan BHXH tinh, huyén phéi hop véi cac co quan c6 lién quan tb
chitc thdng ké, 14p danh sach; t6 chirc thu, cdp thé BHYT cho dbi twong tham gia
BHYT; dinh ky bdo céo véi UBND cing cdp vé tinh hinh thyc hién BHYT cho
céc dbi twong theo quy dinh ciia Luat BHYT va d& xudt cac bién phép giai quyét
vuéng méc. _' |

2.2. Ngudi tham gia BHYT do t§ chirc BHXH déng di chuyén khéi dia ban
tinh: co quan BHXH noi nguoi tham gia chuyén dén thu hoi thé BHYT cii, cip
thé BHYT méi; déng thoi thong bdo cho co quan BHXH noi cp the¢ BHYT cii dé
diéu chinh giam s6 phai thu (M&u D61-TS);

2.3. P6i véi tré em du6i 6 tudi di chuyén khoi dia ban tinh:

Cha (me) hodc ngudi gidm hd ndp thé BHYT cho co quan BHXH. Co quan
BHXH thu hdi thé BHYT, cip gidy tiép nhan hd so va hen tra két qua (MAu sé 01
ban hanh kém theo Quyét dinh s§ 999/QP-BHXH ngay 24/9/2015 ciia BHXH
Viét Nam). Trudng hop ngudi tham gia khong ndp thé BHYT tai tinh noi cip thé%'
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thi co quan BHXH noi cip thé méi thu hdi thé BHYT cii va cép thé BHYT méi;
ddng thoi thong bao cho co quan BHXH noi cip theé BHYT cii dé diéu chinh giam
sé phai thu (M&u D61-TS).

Pidu 39. Quén Iy tién thu

1. Hinh thirc d6ng tién

1.1. Chuyén khoan: Chuyén tién déng vao tai khoan chuyén thu cla co
quan BHXH mé tai ngén hang hodc Kho bac Nha nudéc.

1.2. Tién mit:

a) Don vi, nguoi tham gia ndp truc tiép tai ngén hang hodc Kho bac Nha
nudc.

b) Trudong hgp don vi, ngudi tham gia nép cho co quan BHXH thi truge 16
gid trong ngay co quan BHXH phai ndp toan bo sb tién mat di thu cta don vi,
nguoi tham gia vao tai khoan chuyén thu tai ngdn hang hodc Kho bac Nha nuée.

2. Hoan tra

2.1. Céc truong hop hoan tra:

a) Pon vi gidi thé, pha san, chdm dut hoat dong theo quy dinh ciia phép luat
hodc di chuyén noi ding ky tham gia d& déng thira tién BHXH, BHYT, BHTN.

b) Céc truong hop hoan trd BHXH tw nguyén, BHYT.

¢) Pon vi chuyén tién vao tai khoan chuyén thu khoéng thudc trach nhiém
quan ly thu ctia co quan BHXH tinh, huyén theo phan cp.

d) S6 tién don vi, c4 nhan da chuyén vao tai khoan chuyén thu khong phai
13 tién déng BHXH, BHYT, BHTN.

d) Kho bac hodc ngan hang hach todn nhdm vao tai khoan chuyén thu.

2.2. Phan c4p thuc hién:

Co quan BHXH quén Iy don vi, ngudi tham gia thuc hién hoan tra tién
déng BHXH, BHYT, BHTN tir tai khoan chuyén thu ctia co quan BHXH.

2.3. Trinh tu hoan tra:

a) Hd so dé nghi hoan tra:

- Trudng hgp quy dinh tai Tiét a, b Piém 2.1 Khoan nay: don vi, cd nhan
lap hd so theo quy dinh.

- Céc truong hop con lai: don vi hodc ngén hang, kho bac ¢6 vdn ban dé
nghi.
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b) Phong/Td Quan 1y thu phdi hop v6i Phong/Td KH-TC x4c dinh nguyén
nhan, sb tién da dong thira, sb tién chuyén nhém, hach toan nham vao tai khoan
chuyén thu trinh Gidm déc BHXH. |

¢) Gidm déc BHXH ra quyét dinh hoan tra (Mau C16-TS), giti 01 ban cho
Phong/Td KH-TC luu va lam thd tuc chuyén tién, giri Phong/Té Quan Iy thu 01
ban. Truong hop ngin hang hodc Kho bac Nha nuéc hach todn nham thi gui 01
ban cho ngén hang hosic Kho bac Nha nude d6 dé kiém soat.

Piéu 40. Quan Iy ng, dén dc thu ng BHXH, BHYT, BHTN

1. Phan loai no

1.1. Nog chdm déng: céc trudng hop ng c6 thoi gian ng dudi 1 thang.

1.2. No dong: cdc trudng hop c6 thdi gian ng tir 1 thang dén dudi 3 thang.

1.3. No kéo dai: thoi gian ng tir 3 thang tré 1én va khong bao gém cac
trudng hop tai Piém 1.4 Khoan ndy.

1.4. No kh6 thu, gdm céc trudng hop:

a) Pon vi khéng con tai dia diém ding ky kinh doanh (don vi mét tich).

b) Bon vi dang trong thoi gian 1am thi tuc giai thé, phé san; don vi ¢6 chu
1a ngudi nudce ngoal b6 trén khoi Viét Nam don vi khong hoat dong, khong co
ngudi quén ly, diéu hanh.

c) Pon vi chdm dut hoat dong, giai thé, phéa san theo quy dinh cia phap
luit;

d) Nog khéc: don vi ng dang trong thoi gian duge tam ding dong vao quy
huu trf va ti tudt, don vi dwoc clp c¢6 thdm quyén cho khoanh ng.

2. Hb so xé4c dinh ng

2.1. B6i véi ng cham dong, ng dong, ng kéo dai quy dinh tai Piém 1.1, 1.2,
1.3 Khoén 1 Pidu nay:

a) Thong bao két qua déng BHXH, BHYT, BHTN (MAu C12-TS);

b) Bién ban dbi chiéu thu ngp BHXH, BHYT, BHTN (MAu C05-TS).

2.2. Pbi véi cac truong hop no khé thu quy dinh tai Piém 1.4 Khoéan 1
Diéu nay:

a) Don vi tai Tiét a: Vin ban x4c nhan ctia Uy ban nhén dén cép X4,

b) Pon vi tai Tiét b: Vin ban clia co quan c6 thdm quyén x4c nhén tinh
trang doanh nghiép.

¢) Pon vi tai Tiét c¢: Vin ban cia co quan c6 thim quyén vé viée chim dut
hoat dong, giai thé doanh nghiép; quyét dinh tuyén b pha san ctia Toa én.
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d) Pon vi tai Tiét d:

- Dang trong thoi gian dwoc tam dirng déng: Quyét dinh cho phép tam dirng
déng ctia co quan c6 thdm quyén;

- Pugc khoanh ng: Vin ban cia co quan cé thdm quyén cho phép khoanh
ng.

3. T4 chirc thu thu ng tai BHXH huyén, BHXH tinh

3.1. Phong/T6 Quén ly thu: -

a) Hing thang, c4n bo thu thuc hién don déc don vi ndp tién theo quy dinh.

b) Trudong hop don vi no tir 2 thang tién déng, dbi véi phuong thirc déng
hing thang; 4 thang, déi véi phuong thirc déng hing quy; 7 thang, déi v6i phuong
thirc dong 6 thdng mét l4n, can bo thu truc tiép dén don vi dé dén dbc; giri van
ban don ddc 15 ngay mét 14n. Sau 2 l4n giri vin ban ma don vi khong ndp tién,
chuyén ho so don vi dén Phong/Té Khai théc va thu no tiép tuc xir 1.

¢) Hang thang chuyén béo céo chi tiét don vi ng (M&u B03-TS) (kém theo
dit liéu) cho Phong/T6 Khai thac va thu ng dé quéan ly, dén dbc thu no va dbi
chiéu.

3.2. Phong/T6 Khai thac va thu no:

Tiép nhén hd so do Phong/Té Quan Iy thu chuyén dén, phén tich, déi chiéu
v6i dit liéu trong tng dung quan 1y ng, 14p ké hoach thu n¢ va thuc hién céc bién
phép don dbc thu ng dbi véi timg don vi ng.

a) Péi v6i don vi ng kéo dai:

- L4p Bién ban dbi chiéu thu nop BHXH, BHYT, BHTN (Méu C05-TS);
trong thoi han 30 ngay ké tir ngay 14p bién ban, néu don vi khong ndp tién thi phbi
hop v6i Phong/Té Kiém tra bdo cdo Gidm dbc ra quyét dinh thanh tra déng
BHXH, BHYT, BHTN, xt ly vi pham theo quy dinh.

- Két thac thanh tra, néu don vi khodng ndp tién, 1ap van ban bdo cdo UBND
ciing cip va co quan c6 thAm quyén. dé 4p dung céc bién phap cudng che theo quy
dinh cda phép luat.

- D61 v6i chi don vi 1a ngudi nude ngoai vi pham phép ludt ¢ déu hidu bo
trén thi phdi hop véi co quan c6 thdm quyén dé c6 bién phép ngan chin bo tron.

- Théong b4o danh sach don vi cb tinh khong tra no trén cic phuong tién
thong tin dai ching.

b) Péi v&i nhém no khé thu:

Sau khi hoan thién hé so x4c dinh ng theo quy dinh tai Khodn 2 Piéu nay
va thuc hién thu ng theo tiét a Diém nay; Ph(‘)ng/Té khai thac va thu ng 14p danh
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sach don vi mét tich, don vi khong con hoat déng va don vi khdng c6 ngudi quan
Iy, diéu hanh; don vi chim dat hoat dong; don vi giai thé, phd san, chuyén cho
Phong/T8 Quan ly thu dé thue hién chdt s tién phai déng va tién 14 chim déng
dén thoi diém don vi ngimg hoat déng; mé sb theo dai va xit Iy ng theo huéng
dan riéng.

4. Banh gi4, bdo cdo tinh hinh ng, thu no

Hing quy, Phong/TH Khal thac va thu ng l&p bdo cdo danh gié tinh hinh thu
no (Mau B03a-TS) giri BHXH cip trén 01 ban. ‘

Ditu 41. Tinh l3i chdm dong BHXH, BHYT, BHTN

1. Pon vi déng BHXH bét buge, BHYT, BHTN chdm qué thoi han theo
quy dinh tir 30 ngay trd 1én thi phai dong sb tién 14i tinh trén s6 tién BHXH bét
budc, BHYT, BHTN chua déng bao gbm ca tién 14i ctia cac ky trude chwa ndp.

2. Phuong thire tinh 14i: ngdy déu hing thang

3. Cong thirc tinh 131 cham déng BHXH bét bude, BHYT, BHTN:

Ledi = (Pedi + Ledi-1) x k (déng) 1)

Trong dé: |

* Ledi: tién 1ai chdm déng BHXH bét budc, BHYT, BHTN tinh tai thang i
(ddng).

* Pedi: s6 tién chua déng phai tinh 14i tinh tai théng i (d6ng), dugc x4c dinh
nhu sau:

Pedi = Plki - Spsi

Trong do: ‘

Plki: tong s tién phai déng lug ké dén hét thang trude lién k& théng tinh 13
1 (ng mang sang thang tinh 14i).

Spsi: b phai déng phét sinh chwa qué han phai ndp, tinh dén thang truée
lién ké théng tinh 1ai i (s6 tién phéi dong tinh theo danh s4ch tham gia BHXH,
BHYT, BHTN ctia thing trudce lién ké thang tinh 131 hodc cia cic théng trude
thang lién ké thang tinh 13i trong phuong thirc déng hing quy hodc 6 thang mot
l4n chura qué han phai ndp).

Néu Pedi > 0 thi ¢6 ng tinh 181, néu Pedi < 0 thi khong ¢6 no tinh 14i.

* k: 181 sudt tinh 1&i chdm déng tai thoi diém tinh 181 (%/thang):

- Péi v6i BHXH bét budc thi k tinh bang 13i suét ddu tw quy BHXH binh
quén nim trude lién ké do BHXH Viét Nam c¢ong bd chia cho 12
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- Pbi v6i mite 181 sut chim déng BHTN, BHXH Viét Nam c6 huéng dan
riéng.

- Péi v6i BHYT thi k tinh bang 02 1in 14i sudt lién ngan hang do Ngan
hang Nha nuéc Viét Nam cong bb tai thoi diém tinh 14i.

* Ledi-1: 181 cham déng chua tra hét tinh dén thang tnrée ién ké thang tinh 141,

4. Noi dung tinh 1ai chdm déng BHXH, BHYT, BHTN quy dinh tai Diéu
nay thuc hién dén hét ngdy 31/12/2015. Tir ngay 01/01/2016, thuc hién theo vin
bén quy dinh ctia Chinh pht va huéng din cia BHXH Viét Nam.

Pidu 42. Truy thu BHXH bit budc, BHYT, BHTN

1. Truy thu c6ng ndi thoi gian

1.1. Céc tredng hop truy thu:

a) Don vi khéng ding ky déng BHXH bit budc, BHYT, BHTN dbi véi
nguoi lao dong.

b) Ngudi lao déng quy dinh tai Diém 1.7 Khoan 1 Diéu 4 truy dong BHXH
bét budc sau khi vé nudec.

¢) Céc trudng hop khac theo quy dinh ctia co quan Nhi nuéc c6 thim
quyeén.

1.2. Biéu kién truy thu:

a) Puogc co quan c6 thdm quyén hoic co quan BHXH kiém tra, thanh tra,
budc truy thu; don vi c6 d& nghj dwoc truy thu d6i v6i ngudi lao dong.

b) Hb so diing di theo quy dinh.

1.3. Tién luong 1am cén ¢t truy thu, ty 1€ truy thu:

a) Tién lwong 1am c&n cit truy thu 14 tién lwong thang déng BHXH, BHYT,
BHTN theo quy dinh ctia phép luat twong tng thoi gian truy thu. Tién lwong ndy
duoc ghi trong s6 BHXH clia ngudi lao déng.

b) Ty 1& truy thu: tinh bang ty 1& % déng BHXH, BHYT, BHTN do Nha
nuée quy dinh teong ing thoi gian truy-thu.

1.4. Sé tién truy thu:

S6 tién truy thu Stt béng tong s6 tién phai déng BHXH, BHYT, BHIN va
tién 1ai:

v
Stt= ¥Spd; + Ltt (dong) 2)
i=]

Trong do: W
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Spd;: Sb tién phai déng BHXH, BHYT, BHTN théng i ctia don vi va nguoi
lao dong tinh theo tién lwong va ty 18 truy thu quy dinh tai Diém 1.3 Khoan 1
Piéu nay.
v: s6 thang truy thu
Ltt: Tién 14i truy thu, bing téng tién 13i tinh trén s6 tién phai déng BHXH,
BHYT, BHTN cua ting thang, tinh theo cong thirc sau:
v
Ltt = ZLtt; (dong) (3)
i=]
Trong do:
v : s6 théng truy thu (vi du, truy thu 04 thang: théng 1, thang 2 théng 4 va
thang 5 ndm 2011 thiv =4)
Ltd; : tién 1&i truy thu tinh trén s tién phai déng thang i theo nguyén tic
tinh 14i gbp, theo codng thirc sau:

Ltt; = Spd; x[(1-+k)™ -1]= Spdix[FVE(k,m;) - 1] (ddng) (4)

Trong do:.

Spd; : s6 tién phai dong BHXH, BHYT, BHTN thang i

k (%/thdng): Lai suat truy thu, tinh bang 14i sudt cham déng tai thoi diém
t{nh tién truy thu. :

n;: S6 thang chua déng khoan tién Spd; phai tinh 13i (s6 14n nhép 14i), tinh
theo cOng thirc sau:

n;= To-T{

Trong d6: Ty: thang tinh tién truy thu (theo duong lich).

T:: thang phét sinh 6 tién phai déng Spdi (tinh theo duong lich).

FVE(k,n;): Thira s6 gié tri twong lai & mirc 18i xuit k% véi n;ky han tinh 14i.

Vi du: tinh tién truy thu tai thang 11/2011 d6i véi sb tién chua dong cla
thang 8/2011 thin;=11/2011 - 8/2011 =3

Vi du vé tinh 1di truy thu:

Théng 12/2011, truy thu don vi A khoan tién chwa déng BHXH trong 4
thang: thdng 1, thang 2, thang 4 va thang 5 nim 2011, s§ tién phai déng cua ting
thdng theo bang duc’ri:ﬁ%
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Gia dinh 1ai suét tinh 1&i chdm dong BHXH tai thoi diém .théng 12/2011 la

1%/théng,

Theo cac cdng thirc trén tinh duge tién 14 truy thu nhu bang sau:

Bang tién 14i truy thu BHXH:

Thing phai | §§ tidn BHXH Tién ldi truy thu
truythu | phiidéng cia | 6 thang phai | Thiraségi4 | Tién Iai truy
timg thing tinh 1di (n;) | tri twong lai thu
(dong) (thing) FVE(k, ni) (ddng)

1 2 3 4 5=@2)x[(4)-1]
01/2011 10.000.000 11 1,1157 1.157.000
02/2011 11.000.000 10 1,1046 1.150.600
03/2011 0,00 - -- -
04/2011 11.000.000 8 1,0829 911.900
05/2011 12.000.000 1,0721 865.200
Téng s6 44.000.000 - 4.084.700

44.000.000 (dong)
4.084.700(dong)

2. Truy thu do diéu chinh tién lwong da déng BHXH bét budc clia ngudi lao
dong

Téng cong: + S6 tién BHXH phai truy thu:

+ 86 tién 14i truy thu:

Trudng hop don vi ndp hd so diéu chinh trong vong 30 ngay ké tir ngay
ngudi ¢ thdm quyén ky quyét dinh hoic HPLP (phu luc HDLD) nang bic, ning
ngach, diéu chinh tién lvong, phu cip déng BHXH, BHYT, BHTN ciia ngudi lao
dong thi khong thuc hién tinh 1ai; tredng hop ndp hd so diéu chinh tién luong
chdm tr 60 ngay trd 1én thi tinh 14i theo quy dinh.

3. Noi dung quy dinh tai Piéu nay thyc hién dén hét ngay 31/12/2015. Tu
ngay 01/01/2016, thuc hién theo vin ban quy dinh ctia Chinh phu va huéng din
cia BHXH Viét Nam.

Diéu 43. Thanh tra, kiém tra dong BHXH, BHYT, BHTN

1. Kiém tra

Héng nim BHXH tinh, BHXH huyén tb chirc kiém tra viéc chép hanh phap
luat BHXH, BHYT, BHTN dbi véi cac don vi tham gia BHXH, BHYT, BHTN
trén dia ban nhu sau:

1.1, Noi dung kiém tra gdm:AL—"
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a) Tinh hinh déng BHXH, BHYT, BHTN: s6 lao dong, tién luong 1am cin
cir dong, chuyén tién dong BHXH, BHYT, BHTN; ho so ding ky tham gia, dong
BHXH, BHYT cila don vi, ngudi lao {ong.

b) Hd so lam can ctr didu chinh thong tin trén s§ BHXH, thé BHYT; truy
thu BHXH, BHYT, BHTN.

1.2. Phuong phép kiém tra.

a) Can ct tinh hinh cu thé clia dia phuong va ké hoach kiém tra do BHXH
Viét Nam giao hing ném, BHXH tinh, BHXH huyén 14p ké hoach kiém tra doi
v61cac don vi dang tham gia BHXH, BHYT; Bdo cdo UBND cung cdp dé c6 ké
hoach phdi hop véi cac co quan ¢6 thdm quyén hogc thanh 14p doan kiém tra d€ t6
chtrc thuc hién. o

b) Céc budc tién hanh: e

- Cin ctt bang ké hd so ding ky va hd so diéu chinh ctia don vi giti co quan
BHXH trong qué trinh dong BHXH, BHYT, BHTN, cac thdng béo két qua dong
BHXH, BHYT ctia don vi va nguoi luo dong do co quan BHXH giti hang théng,
hang nam dé kiém tra, dbi chiéu v&i hé so, chiing tir déng BHXH, BHYT, BHTN
tai don vi nhu danh séch lao déng trong bién ché cia don vi, danh séch tra lrong,
HPLD, cac quyét dinh ctia don vi dbi voi ngudi lao ddng; céc chitng tir chuyén
tién dong BHXH, BHYT, BHTN.

- Kiér,n tra. c‘a’lc loai giéy to [am cédn ¢t truy thu BHXH, BHYT, BHTN; diéu
chinh c4c yéu t6 vé nhan than; diéu chinh lam nghé, cdng viéc ning nhoc, ddc hai,
nguy hi€ém hodc dic biét ndng nhoc, ddc hai, nguy hiém theo bang k& (Phu luc 02,
Muyc I Phu luc 03).

- Lép bién ban kiém tra. ,_

- Giai thich, huéng din don vi khic phuc céc sai s6t, nham 1an trong qua
trinh dong BHXH, BHYT, BHTN theo diing quy dinh ctia phap luat. Céc truong
hop don vi ké khai thi€u lao déng hodc ké khai nhAm mure tién lwong cia ngudi
lao dong thi yéu cau don vi ké khai diéu chinh va doéng theo dung quy dinh.

- D61 v6i nhiing truong hop vi pham phép lugt v& BHXH, BHYT, BHTN
nhu trén dong BHXH, BHYT, BHTN; déng khong ding tién lwong ciia ngudi lao
dong, thu tién ctia ngudi lao dong nhung khong déng, déng khoéng kip thoi, dong
khéng du s6 tién phai déng; khai man, gid mao hd so thi 1ap bién ban va kién nghi
thanh tra, xtt ly theo quy dinh cda phap luét.

1.3. K& hoach kiém tra

a) Kiém tra dinh ky:

Héng nam, BHXH tinh x4y dung ké hoach va thuc hién kiém tra 'thép nhét
dat 25% s0 don vi, co quan quan ly ddi tirgng trén dia ban.

b) Kiém tra dot xuit:
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Cén ctt tinh hinh dong BHXH, BHYT, BHTN; truy dong BHXH, BHYT,
BHTN; sb luong don vi, doanh nghiép, sb ngudi thudc dién tham gia BHXH,
BHYT, BHTN; s don vi, s ngudi tham gia BHXH, BHYT, BHTN, tién lvong
déng BHXH, BHYT dé lap ké hoach va tién hanh thanh tra, kiém tra dot xudt tai
don vi theo quy dinh cla phap luat.

2. Thanh tra

2.1. Tir ngdy 01/01/2016, hing ndm BHXH tinh, BHXH huyén t6 chic
thanh tra viéc dong BHXH, BHYT, BHITN dbi v&i don vi trén dia ban nhu sau:

2.1. B6i tuong thanh tra:

a) Pon vi da duoc co quan BHXH kiém tra phat hién vi pham phép luat vé
BHXH, BHYT, BHTN nhung chua khic phuc trong thdi han quy dinh.

b) Don vi chua duge kiém tra nhung c6 du hiéu vi pham phép lu4t vé déng
BHXH, BHYT, BHTN.

2.2. Ndi dung, ké hoach, phuong phép thanh tra:

Thue hién theo Vin ban quy dinh cia Chinh pht va huéng din cia BHXH
Viét Nam.

Muc 3
QUAN LY PHOI; CAP PHOI SO BHXH, PHOI THE BHYT

Piéu 44. Quy trinh giao, nhin; quan Iy va sir dung phdi bia s6 BHXH
va phéi thé BHYT

1. Quy dinh v& quan 1y phoi bia sé BHXH, phdi thé BHYT

a) Phoi s6 BHXH, th¢ BHYT do BHXH Viét Nam té chirc in, cdp cho
BHXH tinh, BHXH B Quéc phong, BHXH Coéng an nhén dan. '

b) Viéc t6 chirc in, nhap kho, xut kho, kiém ké, hiy bé va quyét todn phéi
s6 BHXH, thé BHYT thuc hién theo quy dinh hién hanh.

¢) T chirc, ¢4 nhan dugc phin cong theo ddi, quan ly phoi sé BHXH, thé
BHYT phai thuc hién ding céc quy dinh ctia BHXH Viét Nam. Trudng hop cb
tinh lam dung phoi s BHXH, thé BHYT, gdy thét thodt anh hudng dén quy
BHXH, BHYT phai chiu ky luat, bdi thirdng thiét hai; trong tredmg hop nghiém
trong sé€ bi truy citu trach nhiém hinh su.

2. Quy trinh giao nhén

2.1. BHXH Viét Nam:

a) Vin phbng'xﬂy
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- Nhan phoi bia s8 BHXH va phdi thé BHYT; Thuc hién kiém tra sb luong,
chét lvong va s séri ciia phoi the BHYT, néu khong dam bao chit luong va sb
lugng thi phai 18p bién ban xir Iy; nhap kho va quan ly theo quy dinh.

- Chuyén phoi s BHXH, phdi the¢ BHYT cho BHXH tinh d¢am bao ding sé
lwong, thoi gian, tién do.

- Chuyén mbt ban sao van don giri phdi s6 BHXH, thé BHYT cho Ban S4 -
Thé dé theo dai tién do thue hién.

b) Ban S6 - Thé: Theo doi, didu tiét viéc cAp phat, sir dung phdi sé BHXH,
thé BHYT.

2.2. Tai BHXH tinh/huyén:

a) Vin phong/Phong/T5 KH-TC:

- Tiép nhén, kiém tra, x4c nhan sb lwong, sb séri va chat Irgng ctia phdi sd
BHXH, thé BHYT, néu phat hién khong d¢am béo chét luong va sb luong, 1ap bién
ban bao céo keém theo sé phdi sb BHXH, thé BHYT vé BHXH Viét Nam/BHXH
tinh.

- Can cit k& hoach cép phdi s6 BHXH, thé BHYT thue hién viéc xuét kho
theo quy dinh.

b) Phong/Td Clp s, thé:

- Téng hop s6 luong, theo ddi, diéu tiét viée sit dung phoi sé BHXH, thé
BHYT.

- Chp phét phdi s6 BHXH, thé BHYT cho timg can bd phu tréch cang téc in
s BHXH, th¢ BHYT & st dung. Khi cip phat va st dung phai viét phiéu giao
nhan phdi sé BHXH, thé¢ BHYT (Mu C08-TS).

- C4n b6 tryc tiép in s§ BHXH, thé BHYT ¢6 trach nhiém quan 1y phdi sd
BHXH, thé BHYT (ké ca s§ phdi s BHXH, thé BHYT bj hu héng trong quéi
trinh tac nghiép). Cudi ngay thuc hién in Phiéu stt dung phdi bia sé BHXH (MAu
C06-TS) va Phiéu sir dung phéi thé BHYT (MAu C07-TS).

- Trwéc ngay 01/02 hang nim, Phong Cép so, thé/BHXH huyén l4p danh
muc s6 BHXH, thé BHYT hong dé ban giao cho BHXH tinh. S6 BHXH, thé
BHYT hong phai duge phai duge luu gitt, quéan 1y trong thdi han 02 ndm.

3. Hiy sé BHXH, thé BHYT héng

- Thanh 1ap Hoi déng huy sé BHXH, thé BHYT do Lanh dao BHXH tinh
lam Chu tich, dai dién l&nh dao cic Phong: KH-TC; Cép s, thé; Kiém tra va Vin
phong lam uy vién.

- Pinh ky trude ngay 15/02 hang ndm, thuc hién hiy sé BHXH, thé BHYT
sau khi Hoi ddng tién hanh kiém dém, 14p bang ké chi tiét vé& sb lwong, tinh trang
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cla sb, thé héng, khong st dung duoc, 14p Bién ban (MAu C10-TS) va trinh Giam
d6c BHXH tinh ky Quyét dinh hiy. Giri 01 bd hd so vé BHXH Viét Nam.

Piéu 45, Kiém ké phdi s6 BHXH, thé BHYT

1. Pinh ky cudi mdi quy va cudi nim BHXH tinh/huyén kiém ké phoi sb
BHXH, th¢ BHYT nhim x4c nhan sb lwong, sb séri cla phdi s6, thé con tdn kho
thuc t€ va chénh 1éch thira thiu so véi s sdch ké toan.

2. T kiém k& BHXH tinh, huyén g@)m dai dién: 1anh dao BHXH tinh,
huyén; cdc Phong/Té Cép sb, thé; Phong/Td KH-TC; Vin phong. Viée kiém ke
phai 1ap Bién ban (MAu C63-HD ban hanh kém theo Thong tu s§ 178/2012/TT-
BTC); trong d6 néu r3 ly do thira, thiu va x4c dinh trach nhiém cua tap thé, c4
nhan ciing kién nghi viée giai quyét.

Muc 4
CAP VA QUAN LY SO BHXH, THE BHYT

Piéu 46. C4p va quén Iy s6 BHXH

1. Cép sé BHXH l4n ddu: Nguoi tham gia BHXH, BHTN duge co quan
BHXH cép s6 BHXH.

2. Cép lai s6 BHXH

2.1. Cép lai s6 BHXH (bia va t& roi) céc trudng hop: mét, hong; gop; thay
ddi s6 s6; ho, tén, chit dém; ngay, thdng, ndm sinh.

2.2. Cép lai bia s6 BHXH céc trudmg hop: sai gidi tinh, quéc tich; ngudi da
huéng BHXH mét 1an con thoi gian déng BHTN chua hudng.

2.3. Cip lai to rdi s6 BHXH cic trudng hop: méat, héng hodc da giai quyét
ché d6 BHXH c6 diéu chinh qué trinh déng BHXH.

3. Ghi, x4c nhan thoi gian déong BHXH, BHTN trong s6 BHXH
, Noi dung ghi trong s6 BHXH phai diy du theo timg giai doan twong Gng
v6i mirc déng va didu kién lam viéc cia ngudi tham gia BHXH, BHTN (ké ci
thoi gian nghi 6m trén 14 ngay trong thang, nghi thai san, nghi viéc khong hudng
luong, tam hoén HDLD), cu thé:

3.1. Ngudi lao dong thuc hién ché do tién luong do Nha nuéc quy dinh,
mirc tién lvong theo ngach, bac, cip bac quan ham va céc khoan phu cip chirc vy,
phu cép béo luu thi ghi hé sé luong; phu cdp thim nién nghé, thdm nién vuot
khung (néu c6) thi ghi ty 18 (%).

3.2. Ngudi lao dong hudng lwong do don vi quyét dinh 13 mic lwong, phu
cép luong va céc khoan bd syng khac thi ghi tién Viét Nam dong, ké ca nguoi
huéng lwong bang ngoai té.zﬂ
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3.3. Ghi x4c nhan sb BHXH, BHIN cua ngudi lao dong trong mot 56
trudng hop don vi con no tién déng BHXH, BHTN:

a) Doarth nghiép trong qua trinh thuc hién thi tuc pha san, giai thé theo quy
dinh cta phép luat con no tién BHXH, BHYT, BHIN néu c6 ngudi lao dong
chuyén noi 1am viée thi co quan BHXH x4c nhan thoi gian déng BHXH trén s6
BHXH ciia ngudi lao dong dén thoi diém doanh nghiép da dong BHXH dé€ ngudi
lao déng tiép tuc tham gia BHXH tai don vi méi, sau khi thu hdi dugc khoan ng
ctia doanh nghiép thi x4c nhan bd sung thdi gian dong BHXH trén s BHXH ciia
nguoi lao dong.

b) Céc truong hop khéc: thue hién theo Vian ban quy dinh ctia Chinh phu va
huéng din ctia BHXH Viét Nam.

3.4. Khi didu chinh gidm thoi gian hodc mirc dong BHXH da ghi trong sd
BHXH, phai ghi cu thé ndi dung diéu chinh, x4c nhan lu§ ké hosc téng thdi gian
déd déng BHXH, BHTN.

4. Tham quyén ky trén sé6 BHXH

4.1. Chit ky trén bia s§ BHXH va t& roi s§ BHXH chét thoi gian dong
BHXH, BHTN do Gidm ddc BHXH tinh, huyén ky hoic ty quyén cho phd Gidm
d6c BHXH tinh, huyén; Truéng, Phé Phong Cap s, the ky truc tiép.

Gi4m ddc BHXH tinh, huyén chiju trach nhiém vé viéc ty quyén ky trén bia
56 BHXH va t& roi s6 BHXH chét thoi gian déng BHXH, BHTN.

4.2. Chit ky cta Giam dbc BHXH tinh, huyén dugc quét trong phin mém
dé in trén to roi s6 BHXH ghi thoi gian déng BHXH hing nim.

5. Xt Iy mét sb tinh hubng trong céng tac cip sé BHXH

5.1. Mot ngudi ¢6 tir 2 s6 BHXH tré 1én ghi thoi gian déng BHXH khong
trang nhau thi co quan BHXH thu hdi tit ca cdc s§ BHXH, hoan chinh lai co s&
dt liéu, in thdi gian déng, hwong BHXH, BHTN cua cic s6 BHXH vao sb mdi.
S6 56 BHXH cip lai 13 sb cta sé BHXH c6 thoi gian tham gia BHXH sém nhét.

5.2, Mot sb s6 BHXH duge cdp cho 2 hay nhidu ngudi thi co quan BHXH
gitt lai s6 s6 BHXH da cdp cho ngudi c6 thdi gian tham gia BHXH sém nhét, cac
s6 BHXH con lai thue hién thu hdi va cdp lai theo s6 s méi. Trudng hop ngudi
tham gia BHXH sau d3 giai quyét ché d6 BHXH thi tit ca cac sb con lai cip lai
theo s6 s6 BHXH méi.

5.3. Truomg hop ngudi tham gia chi mat hodc hong 01 hosic mdt sb to roi:
Gidm dbc BHXH quyét dinh viéc in lai céc to o1 bi méat hodc in lai to roi ting
giai doan bi mit va phai dam béo dy du thdi gian, mic déng BHXH bt budc,
BHXH tw nguyén, BHTN chwa hwdng cac ché do ctia ngudi lao dong
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5.4. Nguoi da huéng BHXH mot 14n néu con thdi gian tham gia BHTN
chwa huéng thi co quan BHXH noi giai quyét BHXH mot 1dn thuc hién cép lai va
chét s6 BHXH thoi gian tham gia BHTN chua hudng.

5.5. Trudng hop ngudi lao déng hudng tro cip thit nghiép sai quy dinh,
thuc hién diéu chinh va ghi, chét lai s BHXH.

5.6. Trudmg hop co quan BHXH lam mét hodic héng s6 BHXH thi co quan
BHXH c6 trach nhiém cép lai s6 BHXH.

5.7. S6 BHXH thu hdi phai luu cing hd so cip lai s BHXH.

Piéu 47. C4p va quéan Iy thé BHYT

1. Thoi han st dung ghi trén thé BHYT ciia céc dbi twong tham gia BHYT
tai Diéu 17

1.1. Béi tuong tai Khoan 1:

a) Can b9, cong chtic, vién chirc hudng luong ttr ngan sach nha nudc: thoi
han sir dung ghi trén thé khéng qua 03 nim; tir ngdy déu cia thang déng BHYT
dén ngay 31/12 niim tha hai sau nim cép thé.

b) Céc dbi twong con lai: thdi han st dung ghi trén thé khong qua 01 nam;
tir ngdy dau cia thang dong BHYT dén ngay 31/12 trong nim.

1.2. Déi twong tai Didm 2.1, 2.2, 2.4, 2.5 Khoan 2 va dbi twong tai didm 3.2
Khoén 3; Cong nhén cao su dang huéng tro cAp hing thang theo Quyét dinh sb
206/CP ngay 30/5/1979 ctia Hoi ddng Chinh phi (nay 1a Chinh phi): thdi han st
dung ghi trén thé khong qud 05 nim; tir ngdy ding ky cdp thé dén ngay 30/6 nim
thy tr sau nam cAp thé.

Déi tuong tai Diém 2.3 Khoan 2: thdi han str dung ghi trén thé khéng qua
01 nim; tir ngdy ddu cia thang déng BHY T dén ngay 31/12 trong nim.

1.3. Dbi tuong tai Diém 3.10 Khoan 3: thoi han sir dung ghi trén thé khong
qué 05 nam; tir ngay ngudi da hién bd phan co thé ra vién dén ngay 31/12 nim
thir tu sau nam cp thé.

1.4. Di v6i ngudi huong trg cdp thit nghiép tai Piém 2.6, Khoan 2, thoi
han sir dung ghi trén thé BHYT tuong tmg v&i thoi han duge hudng trg cép tht
nghiép ghi trong quyét dinh huéng trg cip thit nghiép ctia cip c6 thim quyén.

1.5. Bbi voi tré em dudi 6 tudi, thoi han st dung ghi trén the BHYT ké tir
ngay sinh dén ngay tré du 72 thang tudi. Trudng hop tré da 72 thing tudi ma chua
dén ky nhap hoc thi thdi han st dung ghi trén thé BHYT dén ngay 30/9 ciia nim
do. | -

1.6. bbi tugng tai Diém 3.4 Khoan 3: thdi han st dung ghi trén thé theo
nhiém ky bau ct, tir ngay déng ky cép thé dén ngay két thic nhiém ky
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1.7. Béi tuong tai Piém 3.1, 3.3, 3.8, 3.9 Khoan 3: thdi han st dung ghi
trén thé khong qua 03 nam, tir ngdy ding ky cép thé dén ngy 31/12 nim thtt hai
sau nam cép. :

Péi twong tai Piém 3.12 Khoan 3: thoi han sit dung ghi trén thé khong qué
01 ndm; tr ngay _déu ctia thang dong BHY T dén ngay 31/12 trong ndm.

1.8. Dbi v&i nguoi dén toc thidu sé dang sinh séng tai ving cé diéu kién
kinh té - x hoi khé khan; ngudi dang sinh séng tai ving c6 diéu kién kinh t€ - xa
hoi dac biét kho khan; nguoi dang sinh séng tai x& dao, huyén ddo: Thoi han st
dung ghi trén thé BHYT tir ngay 01/01 dn ngay 31/12 cila nam d6 hodic ngly
31/12 ctia ndm cudi ghi trén thé BHYT (trudng hop thoi han st dung thé BHYT
cAp nhiéu nam).

Péi véi nguoi thude ho gia dinh nghéo, ngudi thude ho gia dinh cén nghéo
duge ngan sach nha nuée hd tro 100% mitc déng: thoi han st dung ghi trén thé
BHYT tir ngay 01/01 &n ngiy 31/12 ctia nim d6. Trudng hop, co quan BHXH
nhén duoc danh sdch dbi tugng tham gia BHYT kém theo Quyét dinh phé duyét
danh sach ngudi thude hd gia dinh nghéo, ngudi thudce hd gia dinh cdn nghéo cia
co quan nha nudc c6 thdm quyén sau ngay 01/01 thi thdi han sit dung ghi trén thé
BHYT tir ngay Quyét dinh nay c6 hiéu luc.

1.9. Péi tugng tai Pidm 3.11 Khoan 3: thoi han sit dung thé BHYT theo
thoi han khéa hoc tir ngay ding ky cdp thé BHYT dén ngay hét thoi han khod hoc.

1.10. P6i twong tai Diém 4.2 Khoan 4: thoi han st dung thé BHYT tir ngay
01/01 dén ngdy 31/12 ctia nam dé; dbi véi hoc sinh vao 16p mot va sinh vién nam
thtt nhat thoi han sir dung ghi trén thé BHYT tit ngdy nhap hoc hozic ngay hét han
ctia thé BHYT duoc cdp 1an trude dén 31/12 nam sau; dbi vé6i hoc sinh 16p 12 va
sinh vién nam cubi thoi han sir dung ghi trén thé BHYT tir ngdy 01/01 dén ngay
cudi cia thang két thiic ndm hoc do.

1.11. Béi trong tai Piém 4.1, 4.3 Khoan 4: thoi han st dung ghi trén thé
BHYT tr ngay ngudi tham gia ndp tién déng BHYT tuong tmg véi thoi han dugc
hudng chinh séch theo Quyét dinh phé duyét danh sach ngudi thude ho gia dinh
can ngheo va nguoi thude ho gia dinh lam nong nghiép, 1am nghiép, ngu nghlep
va diém nghiép c6 mirc séng trung binh clia co quan nha nude cé thim quyén;
trudng hgp tham gia BHYT lan du hodc tham gia khong lién tuc tir 3 théng trd
1én trong nim tai chinh thi thoi han st dung ghi trén thé BHYT sau 30 ngay ké tir
ngdy ngudi tham gia ndp tién déng BHYT.

1.12. Péi twong tai Khoan 5: thdi han st dung ghi trén thé BHYT khéng
qua 12 théng, tir ngdy ngudi tham gia ndp tién déng BHYT; trudong hop tham gia
BHYT lan d4u hodc tham gia khong lién tuc tir 3 théng trd 1én trong nim tai chinh
thi thoi han st dung ghi trén the¢ BHYT sau 30 ngay ké tir ngay ngudi tham gia
ndp tién déng BHYT. :
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1.2. Thé BHYT dbi, cdp lai: ghi thoi han st dung nhw thé BHYT d4 thé
phai dbi, mat.
2. Quan ly, st dung thé BHYT

2.1. Thé BHYT cdp cho ngudi tham gia BHYT va lam cin cir ¢ nguoi
tham gia BHYT dugc hudng céc quyén loi theo quy dinh ctia Luat BHYT.

Thé BHYT khong cé gié tri st dung trong cac trudng hop:

a) Thé d4 hét thoi han sir dung.

b) Thé bi stra chita, téy X04.

¢) Ngudi cé tén trén thé BHYT khéong tiép tuc tham gia BHYT.

2.2. Tén co s& khdm chita bénh BHYT ban d4u dwoc ghi trong thé BHYT:

a) Ngudi tham gia BHYT duoc ding ky khdm chita bénh BHYT ban dau
tai co s& khdm chita bénh tuyén xa, tuyén huyén hodc tuong dwong; trir trudng
hop dugc ding ky tai co s& kham chita bénh tuyén tinh ho#c tuyén trung wong
theo quy dinh ctia Bo truéng BO Y té.

b) Ngudi tham gia BHYT duoc thay ddi co s¢ ding ky khdm chita bénh
ban dau vao du mbi quy.

2.3. Thé BHYT in héng va thé BHYT thu hdi phai dwgc cit géc. Riéng thé
BHYT thu hdi duge lwu ciing hd so thu, hd so dbi the BHYT.

2.4. Nguoi hudng ché d6 6m dau, thai san tiép tuc st dung thé BHYT &4
cAp, khong thyc hién ddi thé BHYT.

Cher’hg VI
HE THONG CHUNG TU, MAU BIEU
VA CHE PQ THONG TIN, BAO CAO

Piéu 48. I-ié théng ching tir, s6, miu biéu va ché d9 thong tin bio cdo

1. Hé théng chiing tiy, s6, mau biéu:

(Phu luc dfnh kem)

2. Ché d6 thong tin béo co

2.1. BHXH tinh, huyén: M¢ s theo doi va lap béo céo vé thu cip sb
BHXH, thé¢ BHYT theo Mau quy dinh tai Vin ban nay.

2.2. Thoi han ndp bao céo.

a) BHXH huyén gui BHXH tinh:

- B4o céo thang;: trrde ngdy 03 ciia thang sau; dit lidu dién ti chuyén trudce
ngay 02.

- Béo céo quy: trude ngdy 10 thang ddu quy sau, kém theo dif lidu dién ’[L’I'.,%
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- B4o cdo ndm: trude ngdy 10/01 ndm sau, kém theo dit liéu dién tir.

b) BHXH tinh giti BHXH Vi€t Nam:

- Bédo cdo thang: trude ngay 05 thang sau, dit liu dién t chuyén trude
ngay 03. Riéng dit liéu dién tir béo cdo chi tidu quén ly thu, cip s, thé (Mau BO1-
TS): ddng thoi gi Ban Thu, Ban S5-thé.

- Béo céo quy: trudc ngay 25 thang dau quy sau, kém theo dit liéu dién ti.

- Bdo c4o ndm: trude ngay 25/01 nim sau, kem theo dit liéu dién ti.

Chuong VII
TO CHUC THUC HIEN

Pidu 49. Trich nhiém ciia ngudi tham gia

1. Lap, ké khai dﬁy dud, chinh x4c cdc thong tin tham gia BHXH, BHYT,
BHTN, nfp dﬁy dd hd so va thuc hién ding quy trinh, quy dinh tai Van ban nay.

2. Khi ngimg tham gia BHYT phai ndp lai thé BHYT con han st dung cho
don vi, co quan quén ly d6i tuong.

3. Tu béo quan s BHXH (tir 01/01/2016), the BHYT.

4. Chiu trich nhiém trudc phép luat v& ndi dung ké khai trong hd so tham gia
BHXH, BHYT, BHTN; c4c hd so, tai liéu cung cAp cho don vi vi co quan BHXH.

Pidu 50. Trach nhiém cia don vi, Pai Iy thu

1. Bon vi

1.1. Thyc hién 1ap, ndp hd so; trich ndp tién BHXH, BHYT, BHTN theo
dung quy trinh, quy dinh tai Vin ban ndy va quy dinh cta phép luit vé BHXH,
BHYT, BHTN. ‘

1.2. Chiju trach nhiém trude phép luit vé viéc lap hd so; luu trit hd so cla
ngudi tham gia va don vi.

1.3. Thu hdi thé BHYT ctia ngudi lao dong ngimg tham gia BHYT, ndp
cho co quan BHXH dé diéu chinh sb phai thu (tri trudng hop chét; chd giai quyét
ché d6 huu tri, tro cép tai nan lao dong - bénh nghé nghiép h?lng thang).

Trudng hop gii Danh s4ch lao dong tham gia BHXH, BHYT, BHTN (MAu
D02-TS) bang hinh thiic trao dbi thong tin qua mang internet thi cuéi thang
chuyén thé BHYT cho co quan BHXH. Chi phi kham, chita bénh BHYT phét sinh
(néu c¢6) k& tir thoi didm bao giam dén khi co quan BHXH nhan duge thé BHYT
do don vi ¢6 trach nhiém thanh to4n.

1.4. Cung cép ddy du, kip thoi théng tin, tai liéu lién quan dén viéc déng,
huéng BHXH theo yéu ciu ctia co quan quan Iy nha nwée ¢6 thdm quyén, co quan
BHXH.
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1.5. Phé bién phép luat vé BHXH, BHYT, BHTN trong don vi.

1.6. Phéi hop véi co quan BHXH thuc hién céc quy dinh vé& phép luit
BHXH, BHYT, BHTN. -

2. Pai ly thu

2.1. Thuec hién ding quy trinh, quy dinh tai Van ban nay; bao quan, st dung
bién lai thu tién do co quan BHXH cip, dbi chiéu bién lai thu tién va sb tién da
thu theo quy dinh.

2.2. Thuc hién tuyén truyén, van dong, huéng dan ngudi tham gia vé mitc
déng, phuong thirc déng, dia diém déng, quyén loi vé BHXH, BHYT theo quy dinh.

2.3. Chiu trich nhiém trude phap lust vé 18p hd so, thoi han ndp hd so va sé
tién da thu ctia ngudi tham gia theo quy dinh.

Piéu 51. Trach nhiém céa co quan BHXH

1. BHXH huyén

1.1. T chtrc thuc hién thu, cép s6 BHXH, the BHYT dbi v6i cac dbi tuong
duoc phan cip va hudng din tai Vin ban nay.

1.2. T6 chtre thue hién kiém tra cdc noi dung do nguoi tham gia, don vi da
ké khai, kién nghi xir Iy theo quy dinh cta phép luat dbi véi cac trudng hop ké
khai khéng dung.

1.3. Téng hop, béo cdo thu BHXH, BHYT, BHTN va tién Iai cham déng; cip
s6 BHXH, th¢ BHYT héng quy, ndm theo quy dinh.

1‘47 Luu trtt hd so tham gia BHXH, BHYT, BHTN; hd so truy thu BHXH,
BHYT, BHTN theo quy dinh tai Van ban nay va quy dinh cua phép luét.

1.5. Cung cép chinh x4c, ddy du, kip thoi théng tin, tai lidu lién quan dén viéc
déng, huéng BHXH theo yéu cdu clia co quan quan Iy nha nudce 6 thim quyén.

1.6. Phén cong nhi€ém vu, quy dinh mdi quan hé phdi hop ciia céc tb nghiép
vu va cdng chirc, vién chirc dé thuc hién quy trinh, quy dinh thu; cép sb BHXH,
thé BHYT. Khong duoc phan cdng, phén cip tréi v6i quy dinh nay.

2. BHXH tinh

2.1. T4 chirc thuc hién thu; cép s6 BHXH, thé BUYT dbi véi cac dbi tuong
tham gia BHXH, BHYT, BHTN do BHXH tinh truc tiép thu theo quy dinh.

2.2. Phén c6ng nhi€ém vy, quy dinh mdi quan hé phéi hgp cta céng chire,
vién chirc, cdc phong thude BHXH tinh, td thuoc BHXH huyén dé thuc hién quy
trinh, quy dinh thu; cép s BHXH, th¢ BHYT. Khong dwogc phin cong, phin cip
tréi voi quy dinh nay
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2.3. Thanh 1ap T4 thim dinh d€ giai quyét hd so cong nbi thoi gian khong
phai dong BHXH va diéu chinh 1am nghé hodc cong viéc ning nhoc, doc hai,
nguy hiém hodc dic biét nang nho, doc hai, nguy hiém c6 thoi gian trudc ngay
01/01/1995. Thanh phén T4 thdm dinh gdm:

- Lanh dao BHXH tinh lam t4 trudng.

- Lanh dao Phong Cép sb, thé 1am tb ph.

- Pai dién Phong Quan Iy thu, Phong Ché d6 BHXH, Phong Kiém tra,
Phong Tiép nhén va Tra két qua thu tuc hanh chinh la thanh vién. Trong do,
Phong Tiép nhén va Tra két qua thi tuc hanh chinh c6 trach nhiém tiép nhan va
quan 1y hd so trong thoi gian giai quyét.

Khi thdm dinh hd so, T4 thdm dinh phai 1ap bién ban chi tit cho ting hd so
(ghi 15 ndi dung thdm dinh; cin ct thdm dinh; v kién cu thé, chiu tréch nhiém vé
ndi dung thdm dinh va ky x4c nhén cia timg thanh vién).

2.3. Huéng dén, kiém tra va don dbc cong tic thu; cdp sé BHXH, thé
BHYT dbi v6i BHXH huyén.

2.4. Thim dinh sb liéu thu BEHXH, BHYT, BHTN dbi v6i BHXH huyén
theo dinh ky quy, nam, 14p Bién ban (MAu C03-TS).
| 2.5. Quan Iy chit ché viéc tiép nhan va str dung phoi bia s§ BHXH va thé
BHYT theo quy dinh tai Vin ban nay.

2.6. Céc Phong: KH-TC, Ché d6 BHXH, Giam dinh BHYT, Tiép nhan va
Tra két qua thu tuc hanh chinh, Cong nghé Thong tin, T8 chirc can bd va Vin
phong phdi hop véi phong Quan 1y thu, phong Cép sd, thé 1ap ké hoach thu; cip
s6 BHXH, thé¢ BHYT; quan I phan mém; xit Iy céc nghiép vu lién quan va quin
Iy hd so.

2.7. Xay dung quy trinh khai thac, st dung co sé dit li¢u ding chirc ning,
nhiém vu va quy trinh thu; cdp s6 BHXH, th¢ BHYT d4i véi BHXH tinh, BHXH
huyén theo quy dinh. '

3. BHXH Viét Nam

3.1. Ban Thu, Ban S4 - thé:

a) Chi dao, huéng dan, kiém tra gidm sat, don dbc BHXH tinh thuc hién
thu; cép s6 BHXH, thé BHYT theo quy dinh tai Véan ban nay.

b) Hing nam:

- Xay dung ké hoach kiém tra BHXH tinh v& viéc chip hanh quy dinh tai
Vian ban nay va td chirc thuc hién sau khi dwoc phé duyét.

- Thim dinh s6 liéu thu BHXH, BHYT, BHTN; tinh hinh quén 1y, sir dung
phdi s6 BHXH, phéi thé BHYT d6i véi BHXH tinh hing quy, nim.
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- Kidm tra, khao sat, d4nh gid tinh hinh thuc hién quy trinh thu; cép sb
BHXH, thé¢ BHYT ctia BHXH tinh.

c) Phéi hop véi Trung tAm Cong ngh¢ thong tin BHXH Viét Nam sira dbi,
nang cap, quan Iy va img dung phin mém quan ly thu, quéan 1y no, cip s6 BHXH,
thé BHYT ddng b, lién thong phit hop véi diéu kién cia BHXH Viét Nam,
BHXH tinh.

3.2. Trung tdm Cong nghé thong tin: _

a) Chu tri, phéi hgp véi cac Ban nghiép vu c6 lién quan dé xay dung, stra
d6i, nang cip, quan 1y va chuyén giao, huéng dan kip thoi ting dung phin mém
quan ly thu; quan ly no; cdp s6 BHXH, th¢ BHYT ddng bo, lién thong phii hop
diéu kién cuia BHXH Viét Nam, BHXH tinh, BHXH huyé¢n;

b) Ban hanh quy dinh vé& quén 1y, khai thac dit lidu thu, cip s§ BHXH, thé
BHYT trong toan Nganh phtt hop tinh hinh cu thé timg thdi ky.

Déi voi chwong trinh quan ly thu, phai dam bao sau khi ghi dit liéu vao
chwong trinh theo quy dinh tai Piém 2.5 Khoan 2 Diéu 35 thi khong thé stra, x6a
dit lieu, trir trudng hop c6 y kién cia Giam dbc BHXH bing vin ban va do
Phong/Td Cong nghé thong tin thyc hién.

3.3. Céc Ban: Tai chinh - K& todn, K& hoach va Pau tu, Thyuc hién chinh
sach BHXH, Thyc hién chinh sach BHYT, Phap ché, Vin phong va Trung tdm
Céng nghé théng tin BHXH Viét Nam phdi hop v6i Ban Thu, Ban S4 - Thé:

a) Lép ké hoach thu; cép s6 BHXH, thé BHYT; quéan Iy phén mém va X\ ly
céc nghiép vu lién quan;

b) Hudng din nghiép vu thu; cdp s§ BHXH, thé BHYT; xdy dung, diéu
chinh ké hoach thu; ché do thong tin, cdo céo d6i v6i BHXH B6 Quéc phong,
BHXH Co6ng an nhan dan dam bao dong by v4i Van ban nay.

3.4. Ban Pdu tr quy théng bio mirc 14i sudt ddu tu tir quy BHXH do
BHXH Viét Nam cong bé cho BHXH tinh.

Trong qué trinh t6 chirc thuc hién néu c6 virdng mic, BHXH tinh béo céo
BHXH Viét Nam xem xét, giai quyét./@%

Nguyén Thi Minh
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BANG KE HO SO
0 TN
(Ban hanh kém theo Quyét dinh s6 959/QP-BHXH ngay 09/9/2015 ciia BHXH Viét Nam)/ﬁy
(KM thE0 (2) «nneeetiie e et e e e )
TT Ho va tén © S6 dinh Tén, loai vin ban S6 hiéu | Ngay ban | Co quan ban hanh Trich yéu
: danh vian ban hanh van ban ' véin ban
1 2 3 4 5 6 7 8

Pon vi cam két chiu trach nhiém trudc phép luat vé kiém tra, d6i chiéu, 14p bang ké va luu trit hd so ctia ngudi lao dong./.
Ngay ..... thang ..... nam .......

Thi trwéng don vi
(Ky, ghi 3 ho ténva dong ddu)




HUGONG DAN LAP

Bang ké ho so

1. Muc dich: t3ng hop hd so, gidy to ctia don vi, ngudi tham gia lam cin ct truy
thu BHXH, BHYT, BHTN; cép lai, d6i, diéu chinh ndi dung di ghi trén s6 BHXH, thé
BHYT giri kém Danh séch lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS)
hosic T& khai cung cdp va thay déi théng tin ngudi tham gia BHXH, BHYT (Mau
TK1-TS). :

2. Tréch nhiém 14p: don vi.

3. Thoi gian 1ap: khi 6 phét sinh.

4. Can cit lap: céc loai gidy to theo Phu Iuc 02, 03.

5. Phuong phép lap: '

* Chi tiéu hang ngang:

- Chi tiéu (1): ghl noi dung lap bang ké (vi du: hd so 1am can cir truy thu BHXH,
BHYT, BHTN hosc hd so lam cin cir diéu chinh théng tin tham gia BHXH, BHYT,

BHTN).

- Chi tiéu (2): ghi bang k& ndp kém theo [vi dyu: kém theo danh séch lao dong
tham gia BHXH; BHYT, BHTN (M4u D02-TS) hogc kém theo t& khai cung cap va
thay ddi thong tin ngudi tham gia BHXH, BHYT (Mau TK1-TS)].

* Chi tiéu theo cOt:

- Cot 1: ghi s6 thir tur.

- Cot 2: ghi ho tén nguoi tham gia diéu chinh.

- C6t 3: ghi s dinh danh ciia ngudi tham gia diéu chinh.

- Cot 4: ghi tén, loai van ban (Quyét dinh, HPLD, Gidy x4c nhén ...).

- Cdt 5: ghi s6 hiéu vin ban (99/QP-UBND, 88/LDTBXH-NCC ...).

- Cot 6: ghi ngay ban hanh vén ban.

- Cot 7: ghi co quan ban hanh van ban (UBND huyén, tinh hodc S&, nganh ...;
Congty A ...).

- Cot 8: ghi ndi dung trich yéu vin ban (V/v tuyén dung, diéu dong, ting luong;
xac nhén ngudi co cong véi cach mang ...).
* Luwu y: Trudng hop ngudi tham gia khong c6 gidy to néu tai Phy luc 02, 03 ma c6
gifly t& khéc chimg minh thi don vi ndp cho co quan BHXH dé xem xét giai quyét,
khong ghi vao bang ké nay.



BAO HIEM XA HOI VIET NAM

PHU LUC 01
CAC LOAI GIAY TO' GUT KEM TO KHAI CUNG CAP VA THAY POI THONG TW
NGUOI THAM GIA BHXH, BHYT (MAU TK1-TS)
(Ban hanh kém theo Quyét dinh s6 959/QP-BHXH ngay 09/9/2015
cua Téng Giam doc BHXH Viét Nam)
1. Ngwoi dwge c6ng néi thoi gian nhung khong phai déng BHXH
1.1. Truong hop cap va ghi xdc nhén thoi gian dong BHXH cho ngudi lao

dong c6 thoi gian cong tac trudc nam 1995 (khong bao gOm ngudi bi ky ludt buge
thoi viéc hodic tir ¥ bé viée, bi phat tii giam truée ngay 01/01/1995), hd so bao gdm:

a) Ly lich goc va Iy lich bd sung (néu c6) ciia ngudi lao dong, quyét dinh
tiép nhén, hop dong lao ddng, céc gidy t&r ¢6 lién quan khdc nhu: quyét dinh néng
bac luong, quyet dinh dleu dong hodc quyét dinh chuyen cbng tic, quyét dinh
phuc vién xuét ngfi, chuyén nganh, gidy théi tra lurong ...

b) Ngudi nghi chdr viée tir thang 11/1987 dén truc’)c ngay 01/01/1995: thém
Quyét dinh nghi chd viée va Danh sich cda don vi c6 tén ngudi lao dong dén
ngay 31/12/1994 hodc cac gidy t& xac dinh ngudi lao dong c6 tén trong danh sach
ciia don vi dén ngay 31/12/1994.

- Trudmg hop khong cé quyét dinh nghi chd viéc thi phai ¢6 xé4c nhén bing
vén ban cua thi truémg don vj tai thoi diém 1ap hd so dé nghi cap s6 BHXH, trong
d6 dam bao ngudi lao dong cb tén trong danh sach cia don vj tai thoi diém c6
quyét dinh nghi chd viéc va chua hudng céc khoan trg cip mot 14n.

- Truomg hop don vi @4 giai thé thi do co quan quéan 1y cdp trén truc tiép
xdc nhén.

1.2. Truong hop cép va ghi x4c nhan thdi gian déng BHXH dbi véi cén b9,
cdng chuce, vién chirc, cdng nhén, quin nhén va cong an nhan dén thudc bién ché
céc co quan Nha nude, td chitc chinh tri - xa hoi, doanh nghiép Nha nudc, don vi
lyc lugng vii trang da xua“'lt canh hop phdp nhung khong vé nuéc diing han (khong
bao gém nhiing trudng hop vi pham phdp ludt cia nudc ngoai bi tryc xult ve
nudée hodc bi ky ludt budc phai v€ nuée hodce bi ti giam trude ngay 01/01/1995):

a) Hd so kém theo ctia nguc‘ri lao dong c6 thoi han & nuée ngoai theo Hiép
dinh cia Chinh phu va cta ngudi di lam ddi truong, phién dich, can b9 ving do
nudc ngoai trd luorng bao gbm:

- Ly lich goc Iy lich b sung (néu co), céc gidy t& gbc ¢ lién quan dén thai
gian lam vi€c, tién lwong cia nguorl lao dOng trude khi di lam viée & nude ngoai;
quyet dinh tlep nhan tr& lai 1am viée dbi vé6i truomg hop ngudi lao dong vé nuée va
tiép tuc 1am viée trudce ngay 01/01/1995. Trudng hop khéng c6 Quyet dinh tiép
nhén thi dugc thay thé bing 1y lich do ngudi lao dong khai khi duge t1ep nhén tré
lai 1am viéc ho#c 1y lich ctia ngudi lao dong khai c6 x4c nhén ciia don vi tiép nhan.

- Ban chinh “Théng bao chuyén trd” hoic “Quyét dinh chuyén tra” ctia Cuc
Hop téc qudc t& vé lao dong (nay 12 Cuc Quén Iy lao dong ngoai nudc) clp.
Truong hop khéng con ban chinh “Théng bdo chuyen trd” hodc “Quyet dinh
chuyén trd” thi phai co Gidy xé4c nhén vé thoi gian di hop tic lao dong d& giai



quyét ché d6 bao hiém xa hoi ciia Cuc Quén 1y lao dong ngoai nuéce trén co s f%
don d& nghi ciia ngudi lao dong.
- Gidy x4c nhén chua nhén ché do trg cip mét 1an, tro cap phuc vién, xuét
ngii sau khi v& nuéc cia co quan, don vi tryc tiép quan Iy ngudi lao dong trude
khi di cdng tac, 1am viéc c6 thoi gian ¢ nudc ngodi. Truong hgp co quan, don vi
d4 giai thé thi co quan, don vi quan Iy cip trén truc tiép x4c nhan.

b) Ho so kém theo cia ngudi di lam viée & nudc ngoa1 theo hinh thirc hop
tac truc tlep gifra cac B9, dia phuong ciia Nha nudc ta v6i cac tb chirc kinh té ciia
nudc ngoai bao gom

- Ly lich goc Iy lich bd sung (néu c6), cic gidy to gbe c6 lién quan dén thoi
gian lam viéc, tién lwong ciia ngucn lao dong trude khi di lam viéc ¢ nudc ngoai;
quyet dinh t1ep nhan tr& lai Jam viée d6i voi truomg hop ngudi lao dong vé& nuée va
tiép tuc 1am viée trude ngay 01/01/1995. Trudng hop khong c6 Quyet dinh tiép
nhan thi dugc thay thé bing Ly lich do ngudi lao déng khai khi duoc t1ep nhén tré
lai 1am viéc hodc ly lich ctia nguoi lao dong khai cé x4c nhén cia don vi tiép nhan.

- Gidy xéac nhén chua nhin ché 6 tro cip mot 14n, trg cép phuc vién, xult
ngii sau khi v& nuéc cia co quan, don vi truc tiép quan 1y ngudi lao dong trurée
khi di cong tdc, lam viéc c6 thoi gian & nuée ngoai. Truong hep co quan, don vi
da giai thé thi co quan, don vi quan Iy cp trén truc tiép x4c nhan.

- Ban chinh Quyet dinh cit di cOng tac, lam viéc c¢6 thdi han & nude ngoai
hojc ban sao Quyét dinh trong tru’ong hop ngudi lao dfng dugc cr di cong tac,
lam viéc c6 thoi han & nude ngoai bing mot Quyét dinh chung cho nhidu ngudi.

+ Trudng hop khong con ban chinh Quyét dinh cir di cong tac, lam vigc c6
thdi han & nuée ngoa1 thi duogc thay thé bang ban sao Quyét dinh ¢6 x4c nhan cia
don vi ctt di.

+ Trudng hop khong c6 Quyét dinh cir di cbng tac, lam viée, hoc tap, thuc
tap c6 thoi han & nude ngoai thi phai cé xac nhén bang vin ban cua thu trudng co
quan, don vi cr ngudi lao dong, trong d6 ghi rd thoi gian ngudi lao dong dugc cir
di cong tac, lam viéc, hoc tap, thuc tdp c6 thoi han & nude ngoai va phdi chiu
trach nhiém trude phap ludt ve ndi dung xdc nhan. Trudng hop co quan, don vi cit
di khong con ton tai thi €O quan quén Iy clp trén truc tiép x4c nhan va chju trach
nhiém trudc phap luit vé ndi dung x4c nhén.

c) Hd so kém theo ctia ngudi di hoc tép, thuc tp & nuéc ngoai bao gbm:

- Ly lich géc Iy lich b4 sung (néu c6), cac gidy t&r gbe c6 1ién quan dn thoi
gian lam vic, tién luvong ciia ngucn lao dong trude khi di lam viée & nude ngoai;
quyet dinh tiép nhan tré lai lam viéc dbi voi trudmg hgp nguoi lao dong vé€ nudce
va t1ep tuc lam viéc trudc ngay 01 thang 01 ndm 1995. Trudng hop khong c6
Quyét dinh tiép nhan thi dugc thay thé bang Ly lich do ngudi lao dong khai khi
duoc tiép nhén trd lai lam vi€c hodc 1y lich cia ngudi lao dong khai c6 x4ac nhan
ctia don vi tiép nhan. v v

- Glay x4c nhan chua nhén ché do trg cép mot lan, tro cép phuc vién, xuét
ngii sau khi v& nugce cia co quan, don vi tryc tiép quan 1y ngudi lao dong trude
khi di cong tdc, lam vigc c6 thoi gian ¢ nude ngoai. Trudng hop co quan, don vi
d4 giai thé thi co quan, don vi quéan 1y cp trén tryc tiép x4c nhén,



- Bén chinh Quyet dinh ctr di hoc tép, thuc tip c6 thdi han & nuée ngoalﬂl/

hodc ban sao Quyet dinh trong truong hop ngudi lao dong dugc ci di hoc tap,
thuc tap c6 thdi han & nude ngoai bang mot Quyét dinh chung cho nhidu ngudi.

+ Trudng hop khong con ban chinh Quyét dinh cr di hoc tap, thuc tip c6
thdi han & nuéce ngoai thi duge thay thé bang ban sao Quyét dinh c6 x4c nhén cla
don vj ctr di.

+ Trudng hop khéng cé Quyét dinh o di cOng tac, lam viéc, hoc tap, thuc
tap c6 thoi han & nude ngodi thi phai cé x4c nhan bing vin ban cua thi trudng co
quan, don vi ctt ngudi lao ddng, trong d6 ghi rd thdi gian ngudi lao dong dugce cir
di cong téc, 1am viéc, hoc tép thuc tdp c6 thoi han & nude ngodi va phai chiu
trach nhiém trude phéap ludt vé ndi dung xdc nhan. Trudng hop co quan, don vi cur
d khong con thn tai thi co quan quan ly cip trén truc tiép x4c nhan va chiu trach
nhiém trude phap luét vé ndi dung x4c nhén.

d) Ho so kém theo ciia ngudi di lam chuyén gia theo Hlep dmh cia Chinh
phu bao gdm:

- Ly lich géc Iy lich bd sung (néu co), cac gidy t& gbe c6 lign quan dén thoi
gian lam vi€c, tién luong cia ngucn lao ddng trude khi di lam viéc & nudc ngodi;
quyet dinh tlep nhén trd lai 1am viéc dbi v6i trudmg hop ngudi lao dong vé nuéc va
tiép tuc 1am viée trudce ngay 01/01/1995. Trudng hop khong co Quyet dinh tiép
nhén thi dugc thay thé bang Ly lich do ngudi lao dong khai khi dugc tlep nhén tré
lai lam vi€c hodc'ly lich cia ngudi lao dong khai c6 x4c nhén cta don vi tlep nhén.

- Giéy x4c nhan chua nhén ché do trg cép mdt an, trg cép phuc vién, xuét
ngii sau khi vé& nurdc clia co quan, don vi truc tiép quan Iy ngudi lao dong trude
khi di cOng tac, lam viéc c6 thoi gian & nude ngoai. Truong hop co quan, don vi
d4 giai thé thi co 'quan, don vi quan Iy cip trén tryc tiép x4c nhan.

- Ban chinh Quyét dinh cir di lam chuyén gia & nudc ngodi hoic ban sao
Quyet dinh trong trudng hop ngudi lao dong duge cir di 1am chuyén gia bing mot
Quyét dinh chung cho nhiéu ngudi.

+ Truong hop khong con ban chinh Quyét dinh cir di lam chuyen gia & nudce
ngoai thi duge thay thé bang ban sao Quyét dinh c¢6 xac nhan cta don vi cir di.

+ Trudng hop khong c6 Quyét dinh cir di cong téc, lam viée, hoc tép, thuc
tap c6 thoi han & nudce ngodi thi phai c6 xac nhin bang vin ban cua thu truéng co
quan, don vi clr ngudi lao ddng, trong d6 ghi rd thoi gian nguoi lao déng dugce cir
di codng téc, 1am. viéc, hoc tép thyc tap c6 thdi han & nudce ngoai va phai chiu
trach nhiém tru¢c phdp luat ve ngi dung x4c nhan. Trudng hop co quan, don vi cur
di khong con tdn tai thi €O quan quén 1y cAp trén truc tiép x4c nhén va chiu trach
nhiém trudc phap ludt vé ndi dung xé4c nhén.

- Gidy xé4c nhén cia co quan quan Iy chuyén gia vé& viéc d4 hoan thanh
nghia vu d6éng goép cho ngin sdch nha nudc va dong BHXH theo quy dinh cua
Nha nuéce ciia chuyén gia trong thoi gian 1lam viée ¢ nude ngoai.

1.3. Cép va ghi x4c nhén thdi gian déng BHXH d6i véi can bd co thdi gian
lam viéc & x4, phudng, thi trin, bao gom cé chirc danh khéc theo quy dinh tai
Khoén 4, Diéu 8 Thoéng tu lién tich sb O3/20lO/TTLT-BNV—BTC BLPTBXH, hd
so kém theo bao gom:

- Hb so, ly lich goc cua ca nhéan;



- Céc gidy t& lién quan chiing minh thoi gian lam viéc & x4, phuong, thl%/

trAn (danh sach, Quyét dinh phan cong, Quyét dinh huéng sinh hoat phi...);

1.4. Trudng hop cip va ghi x4c nhan thoi gian déng BHXH i v6i ngudi
c6 thdi gian lam Chu nhiém Hop téc x4 nong nghiép, ngur nghiép, diém nghiép cé
quy md toan x4, hd so kém theo bao gom:

- Hb so 1y lich goc ctia ¢4 nhén, hé so dang vién khai trong thoi gian lam
Chii nhiém hop téc x4, s6 sach hodc gidy to lién quan nhu: danh séch trich ngang,
danh s&ch chi tra sinh hoat phi, danh sach hodc Quyét dinh phé duyét, cong nhén
két qua bau cu.. . thé hién c6 thdi gian. [am Chu nhiém Hop tac x& tr ngay
01/7/1997 tré vé tru'oc Trudmg hop khong c6 gidy t& néu trén nhung ¢b co s¢ xac
dinh ngudi lao dong c6 thoi gian lam Chu nhiém Hop tac xa thi UBND cép xa
phdi hop véi Pang ty, HDND x4 noi ngudi lao dong ké khai c6 thoi gian lam
Chti nhiém hgp téc x4 cac minh, néu ¢ cin ct xéc dinh ngudi lao dong co thoi
gian l1am Chi nhiém hgp tac x4 thi c6 vin ban (bi€én ban) xac nhén vé thoi gian
lam Chu nhiém Hop téc x3, thoi gian cong téc gitt chirc danh, chirc vu theo quy
dinh tai Dleu 1, Quyét dinh sb 250/QD -TTg va cam két chiu trich nhiém truée
phép luat v& ndi dung x4c nhén.

- Danh sach phé duyet ciia UBND tinh, thanh phé truc thudc Trung wong
(goi tit UBND tinh) dbi voi ngudi lao dong c6 thoi gian lam Chi nhiém hop tdc x&
c6 quy mo toan x4 tir ngdy 01/7/1997 tré vé trudc (Mau do UBND tinh ban hanh).

- Danh séch phé duyét hd so tinh thoi gian lam Chi nhiém Hop tic x4 clia
UBND tinh.

- Gidy x4c nhan vé thoi gian lam Chu nhiém Hop téc x& (Mau s 02-
QD250 kém theo Quyét dinh s6 250/QB-TTg ngay 29/01/2013 ctia Thi tuéng
Chinh phtt) dbi véi ngudi khéng cu tri tai tinh, thanh phd c6 thoi gian lam chu
nhiém Hop tic x4.

1.5. Truong hop cap va ghi x4c nhén thoi g1an déng BHXH theo quy dinh
tai Khoan 8 Dleu 1 Nghi dinh s6 153/2013/NB CP ngay 08/11/2013 ctda Chinh
pht, h so bao gdm:

Quyet dinh phuc vién, xuét ngii;

- Gidy x4c nhan chua hudng ché do try cép theo Quyét dinh sb 47/2002/QP-
TTg ngay 11/4/2002; Piém a Khoan 1 biéu 1 Quyet dinh s 290/2005/Qb-TTg
ngay 08/11/2005; Quyet dinh s6 92/2005/QD-TTg ngay 29/4/2005; Quyét dinh s6
142/2008/QDb- TTg ngay 2/10/2008; Quyét dinh sb 38/2010/QP- -TTg ngay
06/5/2010; Quyét dinh s§ 53/2010/QP-TTg ngay 20/8/2010 va Quyét dinh sb
62/2011/Qb-TTg ngay 09/11/2011 cta Thi tudng Chinh phi;

- Quyét dinh v& viéc thu héi Quyét dinh huong ché do va sb tlen tro cap
mét 14n theo Quyét dinh sb 142/2008/QD-TTg ngay 27/10/2008 va Quyét dinh sb
38/2010/QD-TTg ngay 06/5/10 ctia Thi tudéng Chinh phi (néu c6).

2. Piéu 1am nghé; cong vi¢c ndng nhgc, doc hai, nguy hiém hogc dic
biét ndng nhoc, d§c hai, nguy hiém trwdc ngay 01/01/1995

Ho so gbm 1 trong cac loai gidy t sau: Quyét dinh phén cong vi tri cOng
vi€c, hudng luong; Hop dong lao dong, Hop ddng 1am viée va cac gidy to khac c
lién quan dén viéc diéu chinh.



BAO HIEM XA HOI VIET NAM

PHU LUC 02: CAC LOAI GIAY TO LAM CAN CU' LAP DANH SACH TRUY THU BHXH, BHYT, BHTN /ﬂb

sé | .. . . . L y ‘ L Thoi gian thude déi tuong tham gia BHXH bt budc
TT Do6i tuong 14 don vi Doi twong la ngudi lao dong Gidy td, ho so x4c dinh doi tugng —
171995 | 1/1998 | 1/2000 | 1/2003 | 1/2007 | 1/2016
| 2 . 3 4 5 6 7 8 9 10
~ | Co  quan hanh | 1.1. Cén b, cong chirc Quyét dinh tuyén dung, hoic quydt
chinh, ~ Déng dinh xép luong X X X X X X
Shsi:lfk?lt’ri -tga hg?ltl\(x: 1.2. Lao dong Hop dbng theo | Hop ddng theo Nghi dinh
Trung -uong " dén Nghi dinh 68/2000/ND-CP 68/2000/ND-CP X X X X
1 | céphuyén
Pon vi sy nghiép | 2.1. Cong chitc, vién chifc. Quyét dinh; Hop ddng lam viéc- X X X X X X
cong lap 2.2. Lao dong Hop dong theo |Hop ddng lao dong  theo
Nghi dinh 68/2000/ND-CP ND68/2000/ND-CP X
) 2.3. HDLD tir 03 thang trd' [én. | Hop dbng lao dong
T6 chic x4 hdi, TO | 2.1. Cén bj, cong chitc, vién | Quyét dinh tuyén dung, hoic diéu
chirc x3 hoi ddc thi | chire nhd nuée dugc di€u déng | dong, quyét dinh xEp luong X X X X X X
theo quy dinh cua | sang
; Chinh phi 2.2. Tao dong theo HDLD HDLD tr 03 théng s én < X ”
Doanh nghiép nha | 4.1. Cé4n bg cong nhén vién (bao | Quyét dinh bd nhiém (ngudi quan ly
nudc gdm ca ngudi quian 1y doanh | Doanh nghiép), tuyén dung, xép wong |
nghiép) (vién chitc chuyén mén nghiép wvu, | X X X X X X
thira hanh va cong nhén)
. 4.2, Lao d6ng theo HDLD HDLD tir 03 thang trd 1€n X X X X X X
Doanh nghiép | 5.1. Lao dong theo Hop ddng lao | HDLD tir 03 thémg tr& 1én Doanh Doanh Doanh
\: A | aa nghiép .. .| nghiép A s £
ngodi quoc doanh; | dong .~ | nghigp . Titca x . | Titca
vén phong dai dién SU st dung Su cac 'I"at . cac
nudc ngoai d,l'mg tr 10 d,l'mg loai cé loai loai
tr 10 LD trg tur 10 DN DN DN
LD tré 12 LD tr&
a €n A
5 1én 1én




Péi tuong 14 don vi

Péi twong 13 ngudi lao dong

Gidy to, hd so x4c dinh dbi tuong

Thoi gian thudc ddi twong tham gia BHXH bét budc

1T 1/1995 | 1/1998 | 1/2000 | 1/2003 | 1/2007 | 1/2016
1 2 3 } 4 5 6 7 8 9 10
5.2. Ngudi quan Iy doanh nghiép | HDLD, Bang luong ding ky, Béang
¢6 hudng tién lvong, tidn céng thanh toéan tién luong X X X
Uy ban nhin déan | 6.1. Cén bd chuyén trich, cdng | - Danh sich cén bd chuyén trich, cong
chp xi chirc chiic ¢6 trong dinh biém dwoc phé
‘ duyét ] X X X X X
- Quyét dinh xép SHP theo Nghi dinh
09/1998/ND-CP
6.2. Can bd khong chuyén trich | Danh sach cén b KCT theo dinh bién
6 ' dugc phé chuin X
Su nghiép ngodi [ 7.1. Cén bg, cong chirc, vién | Quyét dinh diéu dong, bd mhiém
cong lap chitc nha nudc duge dicu dong X X X X X X
sang
7.2. Lao dong theo Hop dong lao | HDLD tir 03 thing tr& 1én
7 dong X X X X
Hop tac x& 8.1. Lao dong theo HPLD HDLD tir 03 thang trd 1én X < <
8.2. Ngudi quan Iy HTX hudng | Quyet dinh phé chuin % < <
8 tién luong, ti€n cong
T hop tac, c4 nhan | Lao déng theo HDLD HDLD tir 03 thang trd [én
o |6 SDLD X X X

2. Bang thanh toan tién lwong (hoic bang ké tién lwong, tién cong néu tra qua ATM) teong Ung thoi gian truy thu.

3. Loai khac: Vén ban giai trinh, thuyet minh ....., hodc gidy t& lién quan dén viéc khoan san phiam, khoan cong viéc, .....

(néu co).

* Ghi chii: Co quan BHXH xem xét, giai quyét: truy thu BHXH bit budc tir ngady 01/01/1995, thoi gian trudc ngay
01/01/1995 khéng thudc tham quyén; truy thu BHTN tir ngay 01/01/2009.




BAO HIEM XA HOI VIET NAM

PHU LUC 03: CAC LOAI GIAY TO LAM CAN CU CAP LAL PIEU CHINH THONG TIN PA GHI TREN SO BHXH, T}%
BHYT ,

I. Cép lai, didu chinh théng tin da ghi trén s6 BHXH, ho so gdbm mét trong cac loai gidy to sau:

STT Noi dung Tén gidy to 1am can ol Ghi chit

1 Thay dbi ho, tén, chit dém; ngay thang Quyét dinh ctia co quan cé thdm quyén v& viéc cai chinh ho tich hodc
nim sinh; gidi tinh, d4n tc; qudc tich Gidy khai sinh ban chinh c¢6 ndi dung ghi cai chinh & mit sau theo quy
dinh tai Nghi dinh 158/2005/ND-CP ngay 27/12/2005 ctia Chinh phi.

Diéu chinh lam nghé hoic céng viée | 2.1. Quyét dinh phin cong nghé hodc cong viéc.

Z | ning nhoc, doc hai, nguy hiém hodc déc | 2.2. Quyét dinh tién luong hoic HPLD, HDLYV theo nghé hodc cong viéc.
biét ndng nhoc, ddc hai, nguy hieém thudc
danh muc do B§ Lao ddng - Thuong
binh va X4 hoi, B6 Y t€ ban hanh

3 | Thay dbi noi lam viéc Quyét dinh (vin ban) chuyén dia diém lam viéc

IL Cép lai, d8i, diéu chinh thong tin d3 ghi trén thé BHYT, hd so gdm mdt trong céc loai gidy to sau:

STT Pbi twong Tén loai viin ban, hd so Ghi chu

1. Nguwdi c6 cong véi cdch mang quy dinh tai Phap Iénh Uu ddi ngudi cé cdng véi cich mang

1.1 Ngudi c6 cong vdi cach mang theo quy dinh tai Phap 1énh | 2) Thé thuong binh, thé bénh binh;

Uu dai ngudi c6 cong voi cich mang, bao gdm: Ngudi hoat b) Gidy chimg nhin ngudi huéng chinh sich nhu
ddng cach mang trudc ngay 01/01/1945; ngudi hoat dong | thurong binh;

cach mang tir ngay 01/01/1945 dén ngiy khoi nghia thang
8/1945; Ba me Viét Nam anh hing; thuong binh, ngudi
huéng chinh sich nhu thuong binh, thuong binh loai B,
bénh binh suy gidm kha ning lao dong tir 81% trd 1én.

¢) Quyét dinh cong nh4n 13 ngudi hoat dong cach mang
truéc ngay 01/01/1945, nguoi hoat dong cach mang tir
ngay 01/01/1945 dén ngay khoi nghia thang 8/1945, cia
Ban Thudng vu tinh ty, Thanh ay truc thudc Trung




uong;

d) Quyét dinh hudng trg cép cua S& Lao dong - Thuong
binh va X3 hdi. | |

d) Gidy x4c nhén ciia S& Lao dong Thuong binh va X3
hoi noi dang hudng tro cip hing thang hoic di giai
quyét trg cip mdt 14n (theo hudng din vé co sé x4c dinh
14 ngudi c6 cOng voi cich mang tai Cong vin sb
467/NCC ngay 17/6/2010 cha B6 Lao dong - Thuong
binh va X3 hoi);

1.2

Nguoi c6 cdng voi cach mang theo quy dinh tai Phap iénh
Uu dai ngudi c6 cdng v6i cich mang, trir cac ddi tuong tai
diém 1 néu trén

a) Huan chuong Khéng chién;

b) Huy chuong Khang chién;

¢) Huéin chwong Chién thing;

d) Huy chuong Chién thing;

@) Thé thuong binh, thé bénh binh; _

e) Gidy chimg nhin ngudi hudng chinh sich nhu
thuong binh;

g) Gidy chimg nh4n v& khen thudng téng két thanh tich
khang chién va thoi gian hoat dong khang chién ciia co
quan Thi dua Khen thudng cip huyén;

h) Quyét dinh hudng trg cip cta S& Lao dong - Thuong
binh va Xa hoi.

i) Gidy x4c nhan ctia S& Lao dong Thuong binh va X&
hoi noi dang huéng trg cip hang thang hoic da giai
quyét trg cAp mét Ian (theo hudng dain vé co s& x4c dinh
13 ngudi c6 cdng voi cach mang tai Cong vin sb
467/NCC ngay 17/6/2010 cua B§ Lao dong - Thuong
binh va X3 héi);




2. Cyu chién binh theo quy dinh tai Phép 1énh Cyu chién binh va Nghi dinh s6 150/2006/ND-CP ciia Chinh phit

2.1

Cén b, chién sT Quan d6i nhdn din Viét Nam (gdm si
quan, quan nhan chuyén nghi€p, ha si quan, binh s7) 1a bo
doi chu lyc, b ddi dia phuong, by ddi bién phong, bigt
dong da tham gia khéng chlen chéng ngoal xAm bao vé T§
quoc, lam phiém vu quoc te Cén b9, chién st dan quan tur
V€, du kich tép trung & mién Nam va Cong nhén vién qubc
phong @3 chién dau phuc vu chién déu chdng ngoai xam tix
ngay 30/4/1975 vé truéc. Poi vién ddi cong tic vil trang
trong ving dich tam chiém tir ngay 20/7/1954 vé trude;
Cén b, chién si dan quén, tr v&, du kich tép trung & mién
Bic tir ngay 27/01/1973 v€ truge va cac d6i tuong da duge
hudng tro cAp theo Quyét dinh s§ 290/2005/QD-TTg ngiy
08/11/2005; Quyét dinh 188/2007/QDP-TTg ngay
06/12/2007; Quyét dinh s6 142/2008/QD-TTg ngiy
27/10/2008; Quyét dinh s6 38/2010/QP-TTg ngay
06/5/2010.

a) Quyét dinh phuc vién hoic xult ngii hoic chuyén
nganh.

b) Quyét dinh dugc hudng tro cip theo Quyét dinh sb
290/2005/QD-TTg;

¢) Quyét dinh dugc hudng tro cip theo Quyét dinh
188/2007/QD-TTg;

d) Quyét dinh dwgc hudng tro cip theo Quyét dinh sb
142/2008/Qb-TTg;

d) Quyét dinh dugc hudng trg cip theo Quyét dinh sb
38/2010/QD-TTg.

2.2

Quén nhén, cong nhan vién chirc quéc phong, dan quan tu
vé tric tiép tham gia chién d4u trong chién tranh bao vé TS
québc ¢ bién gi6i Tay Nam, bién gidi phia Biéc, 1am nhiém
vu quic t& & Campuchla gidp ban Lao sau ngay 30/4/1975
theo Quyét dinh s6 62/2011/QD-TTg ngay 9/11/2011 cua
Thu tuéng Chinh phu

Quyét dinh phuc vién hodic xut ngii hodc chuyén nganh
ghi 15 dia diém noi déng quén theo quy dinh tai Quyét
dinh 62/2011/QB-TTg hodc Quyét dinh hudng tro cip
theo quy dinh tai Quyét dinh 62/2011/QD-TTg.

2.3

ST quan, quén nhén chuyén nghiép da hoan thanh nhiém vu
tai ngii trong thoi ky x4y dung va bao vé t6 quéc da nghi
huru, phuc vién, chuyén nganh.

Quyét dinh phuc vién hodc xuit ngii hosc chuyén
nganh.




Ngudi truc tiép tham gia khang chién chéng M§ ciru nudéc;
nguodi tham gia chién tranh bao vé& T quéc, lam nhiém vu
quéc t& & Campuchia, gitip ban Lao sau ngdy 30/4/1975;
Thanh nién xung phong theo Quyét dinh sé 170/2008/QD-
TTg ngay 18/12/2008 cia Thi twéng Chinh phu v& ché do
BHYT va trg cip mai tdng phi dbi véi thanh nién xung
phong thdi ky khang chién chéng Phap va Quyét dinh sb
40/2011/QD-TTg ngay 27/7/2011 cta Thit twéng Chinh
phit quy dinh vé ché d6 dbi voi thanh nién xung phong da
hoan thanh nhiém vu trong khang chién theo quy dinh tai
cac Quyét dinh ctia Thia twéng Chinh phu (triy cac dbi tuong
tai muc 1 va 2 néu trén)

a) Gidy chimg nhén tham gia thanh nién xung phong
clia co quan c6 thdm quyén cip trw6c khi thanh nién
xung phong tr& vé& dia phuong theo quy dinh tai Thong
tur s6 24/2009/TT-BLDTBXH ngay 10/7/2009 va Thong
tu s& 08/2012/TT-BLDTBXH ngay 16/4/2012 cia B
Lao dong - Thuong binh va Xa héi;

b) Giy chimg nhén hodn thanh nhiém vu & thanh nién
xung phong ciia co quan c¢6 thdm quyén cép trude khi
thanh nién xung phong tr& vé dija phuong theo quy dinh
tai Thong tu s& 24/2009/TT-BLDTBXH va Thong tu sb
08/2012/TT-BLDTBXH;

¢) Giy khen trong thoi ky tham gia thanh nién xung
phong clia co quan c6 thdm quyén cip truéce khi thanh
nién xung phong tr& vé& dia phuong theo quy dinh tai
Théng tr s6 24/2009/TT-BLDTBXH va Théng tu sb
08/2012/TT-BLDTBXH;,

d) Ly lich cén bg, dang vién c6 ghi 14 thanh nién xung
phong theo quy dinh tai Théng tu sb 24/2009/TT-
BLDTBXH.

d) Quyét dinh dugc hudng trg cép theo Quyet dinh s6
290/2005/QP-TTg;

e) Quyét dinh duogc hudng tro cAp theo Quyét dinh
188/2007/Qb-TTg;

g) Quyét dinh duogc hudng tro cip theo Quyét dinh sb
142/2008/Qb-TTg;

h) Quyét dinh dugc hudng trg cip theo Quyét dinh sb
38/2010/Qb-TTg.

i) Quyét dinh dugc hudng tro cAp theo Quyét dinh




62/2011/Qb-TTg.

k) Quyét dinh dugc hudng trg clp theo Quyét dinh sb
40/2011/QD-TTg ngay 27/7/2011 cua Tha tuéng Chinh
phu.

) Quyét dinh huéng tro cip theo Quyét dinh sb
53/2010/QP-TTg ngay 20/8/2010 cua Thu tudéng Chinh
phu

Cha dé, me dé, vg hodc chong, con cuia li€t.sy; ngudi co
cOng nudi dudng liét s§

a) Gidy ching nhin gia dinh liét sy ctia S& Lao dong
Thuong binh va X3 hdi theo quy dinh tai Thong
twr 05/2013/TT-BLDTBXH ngay 15/5/2013 ctia Bd Lao
dong - Thuong binh va X& hdi.

b) Gidy x4c nhan cta S& Lao djng Thuong binh va Xa
hoi noi tiép nhan, quan 1y hd so va lam tha tuc mua
BHYT cho than nhén cia liét s§ va ngudi cé cdng nudi

‘dudng liét s§ theo quy dinh tai Théng tu sb

05/2013/TT-BLDTBXH.
Ngudi dan toc thiéu s§ dang sinh séng tai ving ¢6 diéu kién a) S6 ho khiu;
kinh t€ - x4 hoi kh6 khin; ngudi dang sinh séng tai ving cé b) S6 tam tré;

didu kién kinh té - x4 hoi dic biét khé khin; ngudi dang
sinh sdng tai x d4o, huyén dio

¢) Gidy xéc nhén cua UBND cap x4 noi cé doi tuong cu
tri.

Thén nhan ngudi c¢6 cong véi cach mang (trlr trudng hop la
cha dé, me dé, vg hoic chéng, con cua liét sy; ngudi cd
cong nudi dudng liét s§), bao gdm:

- Cha dé, me dé, vo hodc chong, con tir trén 6 tudi dén dudi
18 tudi hodic tir du 18 tudi trd 1én néu con tiép tuc di hoc
hoac bi khuyét tit nang, khuyét tat dic biét ning cia cac
dbi twong: Ngudi hoat dong cich mang truéc ngay
01/01/1945; nguoi hoat dong cidch mang tir ngly
01/01/1945 dén ngay khoi nghia thing TAm nim 1945; Anh

Gi4y xé4c nhan ctia S& Lao d6ng Thuong binh va X3 hoi
noi tiép nhan, quan Iy hd so va lam thi tuc mua BHYT
cho than nhin ctia ngudi cé cdng véi cach mang theo
quy dinh tai Théng tur s 05/2013/TT-BLDTBXH cta
B6 Lao dong - Thuong binh va X hoi.




L

hing Luc lugng vii trang nhin dan, Anh hiing Lao dong
trong thoi ky khang chién; thuong binh, bénh binh suy
giam kha ning lao dong tir 61% trd 1én; ngudi hoat dong
khang chién bi nhidm chit d6c héa hoc suy giam kha ning

lao d@dng tir 61% trd 1én;

- Con dé tir trén 6 tudi cta ngudi hoat dong khang chién bi
nhim chit d6c héa hoc bi di dang, di tat do hiu qua cta
chit doc héa hoc khong tu luc duge trong sinh hoat ho#ic

suy giam kha ning tu luc trong sinh hoat.

I

XML Thay d6i thong tin vé nhin thén, bd sung ma noi dbi twong sinh séng trén thé BHYT, hd so gbm mdt trong cic
loai giay to sau:

nim sinh; gidi tinh

STT Péi twong Tén loai vin ban, hd so Ghi chit
1 | Thay dbi ho, tén, chit d8m; ngay, thang, | Quyét dinh cila co quan c6 thim quyén vé viéc cai chinh theo quy dinh

tai Nghi dinh 158/2005/NB-CP hogc Gidy khai sinh c6 ndi dung ghi cai
ghi mit sau ctia ban chinh Gidy khai sinh.

B& sung mi noi dbi twong sinh séng d6i
véi ngudi dan toc thidu sbé va ngudi
thupc ho gia dinh nghéo tham gia
BHYT dang sinh séng tai ving cé diéu
kién kinh t& - xa ho6i khé khin, ving cé
diéu kién kinh € - x3 hoi ddc biét kho
khdn; nguoi tham gia BHYT dang sinh
sbng tai x4 dao, huyén dao.

2.1. S6 ho khiu;
2.2. S8 tam tru.

Ghi chu:

- Céc dbi tugng duge hudng quyén lgi BHYT cao hon theo quy dinh cia Nh

dan bd sung.

- Trudng hop ho, tén, chit d&m ghi trén thé BHYT chwa khép ding véi chirng minh thu nhan dn hoic gidy t& tity than c6 anh
thi co quan BHXH phdi hgp vdi co quan quan 1y d6i twong dé théng nhét diéu chinh trén hd so, danh sach tham gia BHYT./.

a nudce ting thoi ky, BHXH Viét Nam hudng



BAO HIEM XA HOI VIET NAM

DANH MUC BIEU MAU QUAN LY THU BHXH, BHYT, BHTN; QUAN LY SO BHXH, THE BHYT
(Ban hanh kém theo Quyét dinh s6: 959/0D-BHXH ngay 09/9/2015 cia BHXH Viét Nam)

|72]
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=

Tén mau biéu

S6 ban

Ky hiéu Thdi gian 1ap lap Tréch nhiém lap Noi nhédn Ghi cht
1 - ' 2 3 4 5 6 7 8
I |Mau biéu lién quan dén don vi, ngudi tham gia
1 |T& kbai cung cép va thay dbi théng tin ngudi tham gia BHXH, BHYT TK1-TS  |Khi c6 phat sinh 01 |Nguoitham gia Co quan BHXH
2 |To khai cung cép va thay dbi thong tin don vi tham gia BHXH, BHYT . TK3-TS  |Khi c6 phét sinh 01 |bonvij Co quan BHXH
‘3 |Danh sach lao dong tham gia BHXH, BHYT, BHTN D02-TS  |Khi c6 phat sinh 01 [Ponvi Co quan BHXH |
4 |Danh sach hd gia dinh tham gia BHYT DKO1 Khi c6 phét sinh 01 |Ho gia dinh UBND xi
5 {Danh sich k& khai nguti dang tham gia BHYT DKO02 Khi c6 phét sinh 01 |UBNDx3 Co quan BHXH
6 |Danh sach ké khai ngudi chua tham gia BHYT DK03 Khi c6 phét sinh 01 |UBND xa Co quan BHXH
7 |Danh sach tham gia BHYT ciia d6i tuong ty déng DKO04 Khi c6 phét sinh 01 |Paily thu Co quan BHXH
8 {Danh sich tang, gidm ngudi tham gia BHYT DKO5 Khi c6 phat sinh 01 |UBND x3 Co quan BHXH
9 |Danh sach déi chiéu, x4c nhén ngudi tham gia BHYT cua co quan quéan ly BT DKO06  |Khi c6 phét sinh 01 |Co quan BHXH Co quan quén ly d6i tugng
10 {Danh sach ngudi tham gia BHXH tu nguyén A DO5-TS  |Khi c6 phat sinh 01 |Pailythu Co quan BHXH
11 |Bién ban dbi chiéu thu, ndp BHXH, BHYT, BHTN CO05-TS  |Khi c6 phat sinh 02 |Quan 1y thu Don vi
12 |Thong bao két qua déng BHXH, BHYT, BHTN C12-TS |Hing théng 02 |Quénly thu Pon vj
L 13 [Théng bao két qua déng BHXH, BHYT, BHTN CI3-TS  |Hing nim 02 |Cép Sb, thé Pon vj
| I [MAu biéu nghiép vu trong Nganh
1 |Téng hop danh sach lao dong tham gia BHXH, BHYT D02a-TS  |Khi c6 phit sinh 01 |Quan ly thu Luu
2 |Téng hop danh sich ngudi chi tham gia BHYT D03a-TS  |Khi c6 phét sinh 01  |Quén ly thu Luu
3 |Téng hop danh sach nguoi tham gia BHXH tu nguyén D05a-TS  |Khi 6 phét sinh 01 |Quan ly thu Luu
4 |Danh sé4ch tang, gidm nguoi tham gia BHYT DO7-TS  |Khi c6 phat sinh 01 IChé do BHXH Luu
5  |Danh séch ngudi tham gia dén han phai déng BHXH tu nguyén, BHYT D082-TS |Hing thng 01 |Quan ly thu Pai ly thu
| 6 {Danh sch cép s6 BHXH D09a-TS  [Khi c6 phét sinh 01 |Cép Sb, the Don vj
7 |Danh séch cép thé BHYT D10a-TS  [Khi c6 phat sinh 01 [Cép Sé, thé Pon vi
8 |Danh sach cép thé BHYT dang ky kham chita bénh ngoai tinh D60-TS  |Hing thang khi c6 PS 01 {Chp Sb, thé BHXH tinh khac
9 |Thong bao danh sach thé BHYT thu hdi D61-TS  |Hing thangkhic6 PS | 01 |Cép S3, thé BHXH tinh khac
10 |Phiéu diéu chinh C02-TS  |Khi c6 phét sinh 02 |cép S8, the Quan ly thu
11 |Bién ban thim dinh s liéu thu BHXH, BHYT, BHTN C03-TS  |Hing quy 02  |Quanly thu K& hoach - Tai chinh
12 |Phiéu sir dung phdi bia s BHXH C06-TS  |Khi ¢6 phat sinh 01 |Chp S8, thé




S6 ban

S0 TT Tén miu bidu Ky hiéu Thoi gian lap ap Trach nhiém lap Noi nhén Ghi chu
1 2 3 4 5 6 7 8
13 |Phidu sir dung phbi thé¢ BHYT CO7-TS  |Khi c6 phét sinh 01 |Cép S8, thé
14 |Phiéu giao nhén phéi sé BHXH, thé BHYT CO8-TS  [Khi c6 phat sinh 01 |Cép S8, the
15 |Bién ban hiy s6 BHXH, thé BHYT C10-TS liKhi ¢6 phét sinh 02 |Chp Sb, thé BHXH cép trén
16 |Quyét dinh hoan tra tidn thu BHXH, BHYT CI6-TS  [Khi c6 phéit sinh 02 |Co quan BHXH Pon v, ngudi tham gia
17 |DPéi chiéu bién lai thu tién déng BHXH tir nguyén, BHYT CI17-TS lthi c6 phét sinh 01 |[Quén Iy thu Pai ly, KHTC
18 [S4 theo ddi st dung phéi sé BHXH S04-TS  [Khi c6 phét sinh 01 |chpsé, the
19 [S3 theo dsi tinh hinh cdp s BHXH S05-TS  |Khi c6 phét sinh 01 |Cép S, thé
20 |Sb theo ddi sir dung phdi thé BHYT S06-TS _ |Khi c6 phat sinh 01 |Cép Sb, thé
21 [S8 theo d5i chi tiét thoi han sir dung thé BHYT S07-TS  [Khi c6 phét sinh 01 |Cép Sb, the
22 |Béo céo chi tiéu quan ly thu; cAp s BHXH, thé¢ BHYT BOI1-TS  |Hing thang (quy) 02 |QL Thu; Cép S4, thé |BHXH cép trén
23 |Béo c4o tinh hinh thu BHXH, BHYT, BHTN B02a-TS  |[Hing quy, nim 02 |Quan ly thu BHXH cp trén
24 [Béo cdo tdng hop tinh hinh thu BHXH, BHYT, BHTN BO02b-TS |1H.%mg quy, nam 02  [Quan 1y thu BHXH cép trén
25 |Béo c4o chi tiét don vi ng BHXH, BHYT, BHTN B03-TS |!H%mg thang 02  |Quan ly thu Quan Iy n¢
26 |Bdo céo tinh hinh ng clia cc don vi cing tham gia BHXH, BHYT, BHTN B03a-TS [Hing quj, ném 02 [Quaniyng BHXH cfp trén
27 |Danh sach truy thu cong néi thoi gian B04a-TS |Hing quy 02 |Quan ly thu BHXH cép trén
28 |Tdng hop danh sach truy thu cong nbi thoi gian B04b-TS |Hing quy 02 |Quénly thu BHXH cép trén
29 | Téng hop danh sach cong nbi thdi gian tham gia BHXH B04c-TS |Hing quy 02 |Cép Sb, the BHXH cép trén
30 |Béng téng hop s thé va s6 phai thu theo noi ding ky kham chita bénh ban du B05-TS  [Hing quy 02  {Quan ly thu Giam dinh BHYT, KHTC
31 |Ké hoach thu BHXH, BHYT KO01-TS  |Hing nam 02  |Quén Iy thu BHXH cép trén
32 |Ké hoach str dung ph6i sé BHXH, thé BHYT K02-TS  [Hing nam 02 |Cép Sb, the BHXH cép trén

BAO HIEM XA HQI VIET NAM




(Ban hanh kém theo QP 56: 959/Q0D-BHXH
ngay 09/9/2015cua BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc I1ap - Tw do - Hanh phiic

TO KHAI CUNG CAP VA THAY POI
THONG TIN NGUOI THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE

KIR UL 1o eessse s esssse e sses s s nesasasssasssssenns
[01]. HO VA tEN (Vift GOl N BOB): +evvteetenineteneeeeteniiteeneeereeneneeanesaneanerrenerneereeansenen
[02]. S8 QNN AANN: ..t e
[03]. Ngay thang ndm sinh: ............ [04]. Gidi tinh: ............. [05]. Qudc tich...........
[06]. Noi cAp gidy khai sinh: [06.1]. X& (phudng, thi trAn) .......ooovvviiveiiieiiiiiee e,
[06.2]. Huyén (quén, thi x4, thanh phd thude tinh) ........ooeeiiiiir i
[06.3]. Tinh (thanh PhG) ....ovvvveee e
[07]. S6 chitng minh thtr (& chidU): «.e.evveeeeeeeeeeeee e, e,
[08]. Dia chi noi cu tri: [08.1]. S6 nha, dudng phd, thn XOM: «.veevvereeereereeereer.
[08.2]. X& (phuong, thi tran) ......oeeeeeeeeeennnnn. [08.3] Huyén (quan, thi x4, thanh
phd thudc tinh) .....ovvnevieeeeieeines [08.4].Tinh (thanh phd) ................... ETTT
[09]. Pia chi lién hé: [09.1]. S6 ntha, dudmg phé, thén X6m: .........evvivereeeereeiennns
[09.2]. X& (phudng, thi tr8n) .....covveeeeeieeeinnnnn, [09.3] Huyén (quén, thj x&, thanh
phd thudc tinh) ..........ccoeeiiveennnn, [09.4].Tinh (thanh ph8) .......ccoovviiriiiiiiine,
[10]. Mttc tidn dong: .......vvvvvvvennnennn [11]. Phuong thitc dong: ......cooeevervvenenn.
[12]. Noi déing ky kham bénh, chita bénh ban dAu: .........vveivniiiiniiiiiiiceee e,
[13]. Noi dung thay d1, Y81 CAU: ....oeeiiiiin e,
[14]. Ta1 Heu Kem theo: ..o e e e
XAC NHAN CUA PON VI T6i cam doan nhiing ndi dung keé khai 14 ding véﬂ%
(don vi chi phdi xdc nhdn khi nguoi tham gia thay chiu trich nhiém trugc phép lut vé nhitng ndi
doi ho, tén dém, tén; ngay, thdng, ndm sinh) dung d& ké khai
.......... , hgay ....... thang ....... ndm ...........
Neguwdi ké khai

(Ky, ghi rd ho tén)



PHUONG DAN LAP

To khai cung cip va thay abi thong tin ngwoi tham gia BHXH, BHYT
(Méun TK1-TS)

a) Muc dich: ké khai c4c thong tin lién quan dén nhan than, phuong thirc
déng, noi déng ky KCB ban dAu khi tham gia BHXH, BHYT, BHTN va khi ¢6
yéu ciu thay ddi thong tin tham gia BHXH, BHYT nhu: nhan than, chitc danh
nghé, phuong thitc déng, noi ding ky KCB ban déu ...

b) Trach nhi€m 1ap: ngudi tham gia BHXH, BHYT.

¢) Thoi gian 14p:

- P6i v6i ngudi lao dong cing tham gia BHXH, BHYT; ngudi chi tham
-gia BHXH bat budc; ngudi tham gia BHXH ty nguyén: Khi tham gia 14n du
hoc khi thay ddi thong tin.

- D6i v6i ngudi chi tham gia BHYT: Khi thay d6i thong tin.

d) Phuong phap 1ap:

[01]. Ho va tén: ghi ddy du ho va tén clia ngudi tham gia BHXH, BHYT.

[02]. S6 dinh danh: d6i v&i ngudi cing tham gia BHXH, BHYT; ngudi chi
tham gia BHXH bat budc; ngudi tham gia BHXH tu nguyén thi ghi s6 s6 BHXH
Trudng hop chua c6 s6 BHXH ma cé thé BHYT thi ghi s6 thé¢ BHYT. Néu chua
c6 thi g€ trong. v

[03]. Ngay théng nim sinh: ghi ngdy thang nam sinh nhu trong gidy khai
sinh ho3c chimg minh thu, ho chiéu, thé cin cudec. '

[04]. GlO’l tinh: ghi giéi tinh ciia ngudi tham gia (néu 13 nam thi ghi tir

am” hoic néu 14 nit thi ghi tir “nit”).

[05]. Quéc tich: ghi nhu trong glay khai sinh ho#c ching minh thu, hd
chiéu, thé can cude.

[06]. Noi cép Gidy khai sinh: ghi 1 tén xa (phudng, thi trdn); huyén (quén,
thi x4, thanh phd thudc tinh); tinh, thanh phd da cdp gidy khai sinh l4n dau.
Trudng hop chua duge cp gidy khai sinh thi ghi nguyén quén (trudng hcrp sat
nhép, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi diém ké
khai).

[07]. Sé ching minh thu (H6 chiéu): ghi sb chung minh thu hodc ghi s6 ho
chiéu.

” [08]. bia chi noi cu tri: ghi d?}y di dia chi theo sb ho khdu (trwdng hop ¢o6
s6 tam trti thi ghi theo s6 tam tri): sd nha, dudng phd, thon xém; xa (phuong, thi
trdn); huyén (quén, thi x4, thanh phé thudc tinh); tinh, thanh phé.

[09]. Dia chi lién hé: ghi ddy du s6 nha, duong phd, thon x6m; x4 (phudng,
thi tran); huyén (quén, thi x&, thanh phé thudc tinh); tinh, thanh phé.



[10]. Mic tién déng (4p dung d6i véi nguodi tham gia BHXH tu nguyén):
ghi mtc thu nhép thang do ngudi tham gia BHXH tw nguyén lua chon.

[11]. Phuong thitc déng (4p dung ddi v&i ngudi di lao dong & nude ngoai,
ngudi tham gia BHXH tir nguyén): ghi cu thé phuong thitc déng 13 03 thang hodc
06 thang hodc 12 thang,.

[12]. Noi ding ky KCB ban ddu: ghi noi dang ky kham bénh, chita bénh
BHYT ban dau (danh séch ding ky noi KCB ban du duge co quan BHXH théng
bao hing nim giri cho cho don vi, UBND x4, dai Iy thu).

[13]. Noi dung thay dbi, yéu cdu: ghi ndi dung yéu ciu thay déi‘ nhu: ho
tén, ngdy thang nidm sinh, cdc thong tin lién quan dén chirc danh, ngh€ nghiép,
cong viéc, phuong thirc dong, noi dang ky KCB ban déu ...

Luu y: Khi thay ddi thong tin thi chi cin ghi chi tieu [01], [02], [12], [13]
va ndi dung thay dbi.

[14]. Tai liéu kém theo:

- D6 véi ngudi thay dbi thong tin, ghi cAc loai gidy t& chimg minh.

- P6i v6i ngudi tham gia duge hudng quyén lgi BHYT cao hon, ghi cac
loai gidy to chitng minh.

&) Sau khi hoan t4t viéc ké khai, ngudi tham gia ky ghi 16 ho tén.

e) Trudng hop ké khai thay dbi vé nhan than (ho, tén dém, tén; ngay,
thdng, nim sinh) d4 ghi trén s BHXH, thé BHYT thi phai c6 x4c nhén ctia don
vinoi nguoi lao ddng dang lam viéc.



MAu: TK3-TS
(Ban hanh kém theo QP sé: 959/0D-BHXH
ngay 09/9/20]5ciia BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Pée lap - Tw do - Hanh phic

) TO KHAI CUNG CAP VATHAY POI _
THONG TIN DON VI THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE

Kinh gl oo

S6 @inh danh: ....ccceeeenecseeeresssereene
[01]. Tén don vi bang ting VIEt: ......ovveveeeeeeeeeenirnnen.
[02]. Tén don vi bing tiéng Anh (néu co): ...... Heeereeeeesteeseeesesnreeeeeeerrteaeeerantateseeaaeteeesaaeanee
[03]. M4 sb thué: ............. N eeere ettt et et eener e st e e st et et et eeeae st et aeaeeereesenienaseaeetessasaerenaee
[04]. Dia chi tru sd............... e eeeeeeeeeeteeae—tteeeeeeaa s ttreeat et et tee st eee et aaaerteraeetstene s b eee s s rbeaee s
[05]. Loal hinh Om Vi «oneiiiiiii it i ie e e e i et s e e e e et e e e e e eaner e e aane
[06]. S8 dién thoa.......e.eveeeeeereeeeereeeerae. [07]. Pia chi email.........cocovnemvemvereiireerereras
[08]. S6 Quyét dinh thanh 14p/Gidy phép ding ky kinh doanh:
[08.17.88: cevvviiiiiieiiiiin, 5 [08.2]. NOL CAD: «ovvvvveeeeievee e ee e,
[09]. Théng tin vé ngudi dai dién theo phép 11.1.;5'[ cia don vi:
[09.17. HO VA T8I0 cuveuieuieeenerieetettestectcrtestt et e e e et sse e stess s ae e saeae s srecsseenessensanssesenessenssesseesaesns
[09.2]. Ngdy thdng n&m Sinh .......oooooveeeerovvo.. [09.3]. GAGE 0 +rvveoeeeeeereees s
[09.4]. Qubc tich ........................ e, [09.5]. S6 CMT/h6 chibu .o,
[10]. Phwong thirc déng khac: [10.1]. Hang quy. [10.2]. 6 thang mot lan
[11]. N&i dung thay d8i, YBU AU ....evvvniiie et
[12]. TA1 €U KeM the0: . ouveie it et eae e

...........................................................................................................

.......... , NGAY ...... thdng ..... nim ’/V

Thi truwéng don vi
(Ky, ghi v ho tén)



HUGNG DAN LAP
_ To khai cung cAp va thay dbi thong tin don vi tham gia BHXH, BHYT
(mau TK3-TS)

a) Muc dich: ké khai céc théng ‘tin cua dgn vi khi dang ky tham gia BHXH,
BHYT, BHTN va khi don vi ¢ yéu cau thay doi thong tin.

b) Trach nhi€ém 14p: Don vi tham gia BHXH, BHYT.

c) Thoi gian 18p: don vi BHXH, BHYT tham gia 1an d4u, don vj di chuyen
tir dia ban tinh, thanh phd khéc dén; khi c6 thay dbi thong tin ciia don vi.

d) Phuong phép 1ép:

S dinh danh: ghi s6 dinh danh dugc co quan BHXH cép, néu chua c6 thi
dé tréng.

[01]. Tén don vi: ghi ddy du tén don vi.
[02]. Tén don vi bing tiéng Anh (néu c6): ghi ddy du tén don vi bang tiéng
Anh. '

[03]. M2 sb thué: ghi ma sé thué cua don vi. |

[04]. Dia chi tru s: ghi day dd dia chi noi don vi déng tru sé: s6 nha,
duong pho, thén me; x4, phu,(‘mg, thi tran; quan,,huyén thi x4, thanh pho thudc
tinh; tinh, thanh phd (theo quyét dinh thanh 14p, gidy phép kinh doanh).

[05]. Loai hinh don vi: Gdm céc loai hinh don vi: Co quan hanh chinh,
Dang, doan; Su nghiép cong lap; Su nghiép ngoai cong l’@p; ]?oanh nghi€p nha
nudc; doanh ngh1ep ngoai nha nudc; doanh nghiép cé von dau tu nudc ngoai;
Hop téc x&; TS hop tac; ho kinh doanh c4 thé; c4 nhan c6 sit dung lao dong; Vin
phong dai dién, tb chirc qudc té.

[06]. S6 dién thoai: ghi sb dién thoai ciia don vi.
[07]. Dia chi email: ghi dia chi email ctia don vi.
[08]. S& Quyét dinh thanh 14p/Gidy phép dang ky kinh doanh:
[08.1].Ghi s6 Quyét dinh thanh 14p/Gidy phép dang ky kinh doanh clia don
VI. i
[08.2]. Ghi co quan cdp Quyét dinh thanh lap/Gidy phép ding ky kinh
doanh cho don vi.
[09]. Thong tin v& ngudi dai dién theo phép lust cia don vi:
[09.1]. Ho va tén: ghi 18 ho va tén cia ngudi dai dién theo phép luét cua
don vi.

[09.2]. Ngay thang ndm sinh: ghi rd ngady thdng ndm sinh cla ngum dai
dién theo phép luét ctia don vi.

[09.3]. Gi61 tinh: ghi gidi tinh cia nguoi dai di€n theo phap luét cia don vi
(néu la nam thi ghi tir “nam” hodc néu la ni thi ghi t “nid™).



[09.4]. Quéc tich: ghi Quéc tich ctia nguoi dai dién theo phép luét cia don
Vi.

[09.5]. S6 CMT/ho chiéu: ghi s6 Chimg minh thu ho#c s6 ho chiéu hoic sb
thé cén cude cua ngudi dai dién theo phép ludt cia don vi.

[10]. Phuong thirc déng khéc (chi 4p dung d6i véi doanh nghiép, hop tac
x4, h¢ kinh doanh c4 thé, t6 hgp tac hoat dong trong linh vuc néng nghi€p, 1am
nghiép, ngu nghiép, diém nghiép tra lvong theo sin pham, theo khoén): néu chon
phuong thirc déng hing quy thi d4nh ddu x véi 6 [10.1]; néu chon phuong thirc
déng 6 thang mot lan thi danh du x véi 6 [10.2]. :

[11]. N6i dung thay dbi, yéu cAu: ghi ndi dung yéu cau thay ddi nhu: tén
don vi, nguoi dai dién phép luét ....

[12]. Tai liéu kém theo: ké chi tiét, sb luong cac loai gidy t&r giri kém.

Luwuy: '

Khi thay ddi théng tin don vi tham gia BHXH, BHYT, BHTN thi chi cén
ghi s§ dinh danh va chi tiéu [01], [11], [12];

Don vi chiu trich nhiém truéc phép ludt vé viéc lap hd so; lwu trit hd so
tham gia BHXH, BHYT, BHTN.

d) Sau khi hoan tit viéc k& khai, thu trudng don vi ky, ghl rd ho tén va
dong d4u.



Téndon vit ..oeveeeennnn...
Sé dinh danh: ...............

M#iu D02-TS
(Ban hanh k&m theo QD sé: 959/QP-BHXH

Piachiz ooooiiniiiiei i ngdy 09/9/2015 ciia BHXH Vié¢t Nam)
DANH SACH LAO PONG THAM GIA BHXH, BHYT, BHTN
So:...... thing ..... ndm ......
Tién luwong
, ' Phu cap . i T Pén
STT Hg va tén S6 dinh danh | Cip bic, chite vy, chire danh nghé, noi lam viée Hé s6/Mirc . Thim Tham Phu Cac thang, | thang, Ghi chi
lwong | Y | ian vic[ "R cdp |MBOAn | yam nim
vu (%) nghe lwong bd
(%) sung
A B C 1 2 3 4 5 6 7 8 9 10
I |Ting .
1.1 |Lao dfng
1 {Nguyén Thj A 123456789 Phé Chénh thanh tra S& A 4.74 0.40 19% 06/2015 | 09/2015 | s8 11/QP-SoA
2 [Nguyén Vin B Thanh tra vién S& A 3.33 5% 06/2015 | 09/2015 { sb 12/Qb-SaA
1.2 |Tién luong :
1 |Nguyén VancC 2222333333 4.98 0.40 29% 02/2015 | 092015 | ...
Cong ting
I [Gidm
II.1 {Lao déng
1.2 {Tién luong
Cong giam
Tdng s6 S6 BHXH dé nghi c4p: ......... _
Téng sé the BHYT d& nghi cip: .........evvvennnnn. ' Ngay .....thdng ..... ndm ... W

Ngudi lap biéu
Ky, ghi rd ho tén

Pon vi
Ky, ghi rd ho tén, dong ddu




HUONG DAN LAP

Danh sach lao dong tham gia BHXH, BHYT, BHTN (M4u D02-TS)

a) Muc dich:‘ dé don vi ké khai lao dong, tién luong tham gia BITIXH’,
BHYT, BHTN; diéL} chinh déng BHXH, BHYT, BHTN va déng ky cép so
BHXH, thé¢ BHYT d6i véi ngudi lao ddng thude don vi.

'b) Trach nhiém 18p: don vi st dung lao dfng.

c) Thai gian 14p: khi c6 phat sinh ting, giam lao dong hodc ting, giam tién
luong.

d) Cén ctr 14p:

To lihai cung cip va thay dbi théng :cin nguoi tham gia B’HXH, BHYT,
BHIN (Mau TK1-TS); HBLE?, HDPLV, g_uyét- dinh tuyen dung, tiep nhén; quyét
dinh néng luong, thuyén chuyén va céc ho so khac c6 lién quan.

d) Phuong phép lap:

Ghi,tén'g, giam lao dong hoic ting, giam tién lwong vao timg muc tuong
Ung, cu the:

* Chi tiéu theo cdt:

- Cot A: ghi sb thir tur tir nhé dén 16 theo timg muc.

- Cot B: ghi 13 ho, tén cla ting nguoi lao dong va ghi tirong mg vao timg
muc ting lao d6ng, ting tién lvong hodc glam lao dong, giam tién luong. Trong
timg muc ghi theo thi tw: nguoi di c6 sé BHXH ghl trude, ngudi chua c6 s6
BHXH ghi sau.

- Cot C: d6i v6i ngudi dd c6 s BHXH ghi sb s6 BHXH, dbi véi ngudi
chura dugc cip s6 BHXH da dugc clp thé BHYT thi ghi s§ thé BHYT; néu chua
c6 thi dé tréng.

- Cot 1: ghi ddy du, chi tiét vé cap bic, chirc vu, chirc danh nghé, céng
viée, didu kién noi 1am viéc theo quyét dinh hoic HDLD, HPLV (Vi du: Pho
Chénh thanh tra S& A, cong nhén vén hanh médy may c6ng nghiép Céng ty B ...).

- C6t 2: ghi tién lwong dugc hudng:

+ Ngudi lao dong thuc hién ché d6 tién luong do Nha nude quy dinh thi
ghi bang hé s6 (bao gdm ca hé sb chénh 1&ch bao luu néu co).

Vi du: Tién lwong ghi trong quyét dinh tuyén dung hoic HPLV 132 ,34 thi
ghi 2,34.

+ Nguodi lao dong thuc hién ché do tién lvong do chi sir dung lao dong
quyét dinh thi ghi mttc lvong theo cong vigc hoic chirc danh, bing tién ddng Viét
Nam.

Vi du: mitc lwong cia ngudi lao doéng 12 52.000.000 ddng thi ghi
52.000.000 déng.



- Cot: 3, 4, 5: ghi phu cép chic vu bﬁng hé sb; phu cép tham n,ién vuot
khung, thAm nién nghé bang ty 1& phén trim (%) vdo cdt twong tmg, néu khong
huéng phu cip nio thi bo tréng.

- Cot 6: ghi phu cip lwong theo quy dinh ctia phép luat lao ddng tir ngy
01/01/2016 (néu cb).

- C6t 7: ghi c4c khoan bd sung khéc theo quy dinh ctia phap luét lao dong
tlir ngay 01/01/2018 (néu cb).

- COt 8, 9: ghi tir thang ndm dén thang ndm nguoi lao dong bat d4u tham
gia hogc diéu chinh mitc déng. Trudmg hop ngudi lao dong c6 thdi gian truy dong
BHXH, BHYT, BHTN thi ghi titng dong, theo timg moc thdi gian truy dong.

- Cot 10: ghi sb; ngay, thang, ndm cia HDLD, HPLV hoic quyét dinh
(tuyén dung, ti€p nhén); tam hodn HPLD, nghi viéc khong hudng lwong ..
Trudng hop nguoi lao dong ngung tham gia BHYT ma khong tra thé BHYT th1
ghl “khong tra thé”. Ghi dbi twong dugc hudng quyen loi BHYT cao hon néu c6
gidy t& chimg minh nhu: ngudi ¢6 cong, cuu ch1en binh, .

* Chi tiéu hang ngang: |

- Tang: ghi theo thir ty lao dong ting mdi; lao dong didu chinh ting mic
déng trong don vi.

- Giam: ghi theo th tir lao dong gidm do chuyén di, nghi huéng ché do
BHXH...; lao dong diéu chinh gidm mitc déng trong don vi.

Luuy: ' :

+ Néu trong thang don vi 14p nhidu danh sich lao dong déng BHXH,
BHYT, BHTN thi d4nh sé cac danh séch.

+ DPon vi ké khai dﬁy dq, chinh xac tién luong dong BHXH, BHYT, BHTN
ctia tiing ngudi lao dong the quy dinh ctia phap luat va chiu trach nhiém vé viéc
14p ho so; Iuu trit ho so tham gia BHXH, BHYT, BHTN.



DANH SACH HQ GIA PiNH THAM GIA BAO HIEM Y TE

.............................................

...............................

S6 sd ho khiu (hoic sb sb tam tra)
X4 (Phudng, Thitrdn) ...........

sessencens

Miu DKO1

(Ban hanh ké¢m theo QP s6: 959/QD-BHXH
ngay 09/9/2015 cia BHXH Viét Nam)

Huyén (Quén, Thi x4, Thanh phd trwe thudc tinh) ........oooeiiiiiiiiiereeee Tinh (Thanh ph8) ...ocovvn i e
STT Ho va tén S6 dinh daph |22 ts'::‘lﬁg MAM (364 tinh Noi chp gidly khai sinh N‘ig‘l ‘2::‘;'9“; aanlé(liiaf:i:(gfwr (;;“g;‘;‘;‘ Ghi chii
A B 1 2 3 4 5 6 7 8
1
2
3
4
5
6
7

Ghi chi: tie ndm 2016, hdng thdng khi cé phdt sinh tdng, gidm thanh vién hé gia dinh thi ghi b6 sung danh sdch trén theo thiz ty tdng ghi trude, giam ghi sau

T6i xin cam doan nhitng ndi dung ké khai 1a dGng
su thét va chiu hoan toan trach nhi€m trudc phép luat
..... nam ..... W
Chu h¢ (hofic nguoi dai di€n)

(%, ghird ho tén)

Ngay ..... thdng



HUONG DAN LAP
Danh séch hd gia dinh tham gia BHYT (MAu DKO01)

a) Muc dich: ké khai ddy du, chinh xéc toan bd thanh vién hd gia dinh trong sb
ho khéu hoic s& tam tri k& c4 thanh vién dang tham gia, d4 tham gia nay khong tham
gia va chira tham gia BHYT, lam co s& ¢ quan 1y, theo d3i ngudi tham gia BHYT.

b) Trach nhiém l4p: chd hg hodc ngudi dai dién ho gia dinh.

c¢) Thoi gian 18p: khi tham gia BHYT, khi ké khai hodc ho#c khi phat sinh
tang, gidm thanh vién tham gia BHYT theo hd gia dinh.

d) Can cit 1ap: sb ho khiu hoic sb tam trd, gidy to lién quan dén tham gia BHYT.

d) Phuong phép 1ép:

o Phén thong tin chung: ghi ddy du ho va tén chi hd; ghi s8 s8 ho }(héu (hodc
s6 sb tam trt1); s6 dién thoai lién hé (néu c6); ghi 18 dia chi: thon (ban, t6 dan phd);
x4 (phuong, thi trdn); huyén (quén, thi x4, thanh phé thudc tinh); tinh (thanh phd).

Trudng hop ho gia dinh chi ¢6 gidy tam tr thi vin thuc hién ké khai nhung
ghi 18 cum tir “gidy tam trd” vao cdt ghi chu.

* Chi tiéu theo cOt:

- Cot A: ghi sb thi tur tir 1 dén hét céc thanh vién trong ho gia dinh.

- Cot B: ghi ddy du ho va tén cia ting ngudi trong sé ho khéu (trir nhitng
ngudi tam ving) hodc sb tam tri (bao gdm chii ho va céc thanh vién trong ho).

- Cot 1: d6i v6i ngudi cing tham gia BHXH, BHYT; ngudi chi tham gia
BHXH bét budc; ngudi tham gia BHXH tu nguyén: trudng hop khong ghi s6 sb
BHXH (do khong nhé hoic khong biét) thi ghi s6 thé BHYT hién dang st dung.
Khi co quan BHXH cdp s6 dinh danh md&i (sé thé BHYT méi) s& ghi theo s6 dinh
danh m&i ké tir 14n khai tiép theo.

- Cot 2: ghi ngay, thang, ndm sinh nhw trong gidy khai sinh hoc chimg minh
thu, ho chiéu, thé cin cude.

- Cot 3: ghl gioi tinh ciia cdc thanh vién trong ho (néu 1a nam thi ghi tr
“nam” hoc néu 14 nit thi ghi tir “nir”

- COt 4: ghi 10 tén x& (phuong, thi trén); huyén (quén, thi x&, thanh phé
thuc tinh); tinh, thanh phé da cp gidy khai sinh 1dn ddu. Trudng hop cha duge
cap gidy khai sinh thi ghi nguyén quan (trudng hop st nhdp, chia tdch dia gidi
hanh chinh thi ghi theo tén dia danh tai thoi diém ké khai).

- Cot 5: ghi mdi quan hé véi cha ho (14 vo, chéng, con, chéu...).

- Cot 6: ghi 16 loai d6i trong dang tham gia BHYT (Vi du: huu trf, tré em
dudi 6 tudi, hoc sinh, sinh vién, tham gia BHYT theo hd gia dinh ...).

- Cot7: danh déu “x” twong g dbi v6i ngudi chura tham gia BHYT tai thoi
dieém ke khai.



- Cot 8: ghi 13 ly do tang, giam ddi twong tham gia BHYT d6i véi truomg
hop ké khai bo sung.

* Chi tiéu theo hang: tir naim 2016, hing thang khi c6 bién dong ting thanh
vién trong hd gia dinh (vi du: méi sinh, nhdp ho khiu...) hoic gidm thanh vién
trong ho gia dinh (vi du: chét, cét ho khau...) thi ghi bd sung danh sach theo thir tur
tdng ghi trude, gidm ghi sau.

e) Sau khi hoan tét viéc ké khai, chu ho (hodc nguoi dai dién) ky, ghi rd ho

n

teén.



UBND xi (phudng, thi trén) .cccocen.e..... | MEu DK02

(Ban hanh kém theo QP sé: 959/QP-BHXH

DANH SACH KE KHAI NGUOI PANG THAM GIA BAO HIEM Y TE ngay 09/9/2015 cila BHXH Viét Nam)
Péi twong tham gia:
A . Ngay than e . . ..
STT Hg va tén Sé dinh danh f’ﬁ;’] sinhg Gi6i tinh Noi cip gidy khai sinh " Ghicha
A B 1 2 3 4 5

Thén (badn, t6 dén pho)..........

1

E~QR UL I B O

n (ban, t6 ddn pho)...........

[« BN EES B B N V)

Ghi chi: tir ndm 2016, vao ngdy cudi ciing cia thdng néu cé bién dong tdng, gidm thanh vién trong hg gia dinh thi ghi b sung danh sdch trén
theo thit tw tdng ghi trucc, giam ghi sau tuong ung voi tieng thon (ban, 16 ddn pho).

.., ngay ... thang ..... ndm ...
Ngudi lap bifu TM. UBND xi (phwong, thi tran) ..........

(&, ghi rd ho tén) (ky, ghi ré ho tén va dong ddu)




HUONG DAN LAP
Danh sich ké khai ngudi dang tham gia BHYT (Miu DKO02)

a) Muc dich: théng ké sb nguoi dang tham gia BHYT theo timg loai d6i
tugng trén dia ban x4 theo tirng thén (ban, t6 dén phd).

b) Tréch nhiém 14p: UBND x4, phudng, thi trén,

¢) Thisi gian 14p: cham nhét thing 12/2015 thyc hién xong; tirndm 2016, vao
ngady cudi cung cia thang n€u co6 phét sinh ting, giam thi 14p b6 sung.

d) Cin ctr 14p: Danh sach ké khai ho gia dinh tham gia BHYT (M4u DKO01).

d) Phuong phép lép:

* Phan thong tin chung;

Ddi tugng tham gia: ghi timg loai dbi trong tham gia BHYT (vi du: hwu tri
ghi “HT”, tré em dudi 6 tudi ghi “TE”, cn ngheéo ghi “CN”, hoc sinh ghi “HS”,
sinh vién ghi “SV”, nguoi tham gia BHYT theo hd gia dinh ghi “GD”...).

* Chi tiéu theo cit: : . '

- Cot A: ghi 56 thi ty tir 1 dén hét ngudi dang tham gia BHYT theo timg
thon (ban, to dén pho).

- Cot B: ghi ddy du ho va tén cia timg ngudi dang tham gia BHYT.

- Cot 1: ghi s6 thé BHYT ctia ngudi tham gia; ngudi chi tham gia BHXH

bit bugc, ngudi tham gia BHXH ty nguyén chua tham gia BHYT thi ghl 56 s6
BHXH; néu chua c6 thi dé tréng,

- Cot 2: ghingay, thang, ndm sinh nhu trong gidy khai sinh hoic chung mmh
thu, ho chiéu, thé cin cude.

- Cot 3: ghi gi6i tinh cta céc thanh vién trong ho (néu 13 nam thi ghi tir
“nam” hodc néu 14 nit thi ghi tir “nit”).

- C6t 4: ghi 15 tén x4 (phuong, thi trin); huyén (quén, thi x4, thanh phd thude
tmh) tinh, thanh phd da cép gidy khai sinh 14n diu. Trudng hop chua dugc cdp
gidy khai sinh thi ghi nguyén quén (tnrorng hop sét nhép, chia tach dia glcn hanh
chinh thi ghi theo tén dia danh tai thoi diém ké khai).

- Cot 5: ghir ly do tang, gidm d6i trong tham gia BHYT d6i véi cc trrdng
~ hop 1ap bd sung.

* Chi ti€u theo hang ngang:

- Thon (ban, t6 dan phé...): ghi cu thé tén thén (ban, t& dan phd...).

- Tir nim 2016, vao ngay cudi ciing cta thang néu c¢6 bién dong tang (vi du:
TE moi sinh duge cép the BHYT, ngudi dang tham gia BHYT nhép hé khau...),
gidm (vi dy: chét, cit h khu...) ngudi tham gia BHYT thi ghi bd sung danh sach
theo thit tu ting ghi trudc, gidm ghi sau twong Gng véi timg thon (ban, t5 dan phé).

e) Sau khi hoan tt viéc ké khai, ngudi 1ap bidu, UBND x4, phudng, thj
trin ky, ghi 13 ho tén va déng d4u.



UBND xa (phuong, thi trin).................
DANH SACH Kf KHAI NGUOI CHUA THAM GIA BAO HIEM Y TE

Miu DK03

(Ban hanh kém theo QP s6: 959/QP-BHXH
ngay 09/9/2015 caa BHXH Viét Nam)

STT
Hﬁnglia rlil:lr;l Ho va tén S4 dinh danh Nf:l{l ts':fl;]‘g Giéi tinh Noi cip gidy khai sinh Ghi chu
TG
A B C 1 2 3 4 5
Thén (ban, t6 ddn phé)...........
1 |H¢ gia dinh 6ng Nguyén Vin A ‘
1 |Nguyén Vin A 01/01/1970 Nam
2 |Nguyén Thi B 28/3/1975 Nir
3 [Nguyén Thi C 25/5/1999 Niz
2 |H¢ gia dinh 6ng Nguyén Vin T
4 [Nguyén ThiD 01/01/1987 Niz
5 |Nguyén Tién Q 05/12/1990 Nam
Thén (ban, t6 ddn pho") ...........
3 |H¢ gia dinh éng Mai Vin K
6 [MaiThiT 18/7/1972 Nix
Mai Vin P 15/2/1978 Nam
8 |MaiThiN 23/6/1985 Niz.

Ghi chii: tir ném 2016, vao ngdy cudi ciing cia thdng néu cé bién dpng ting, gidm ngudi chwa tham gia BHYT thi ghi bé sung danh séch
theo thi ti tdng ghi trude, gidm ghi sau twong img vdi timg thén (ban, t6 dan pho) ciia timg h$ gia dinh.

Ngudi lap biéu -
(ky, ghi ro hg tén)

(kp, ghi ré ho tén va dong diu)




| HUONG DAN LAP
Danh sach ké khai nguoi chua tham gia BHYT (MAu DK03)
a) Muc diqh: théng’ ké sb ngudi chua tham gia BHYT trén dia ban x4 theo
ting thon (ban, to dan pho).
b) Trach nhiém 14p: UBND x4, phudng, thi trén.
c) Thoi gian 1ap: cham nhét thang 12/2015 thuc hién xong; tit ndm 2016, vao

ngay cudi cling ctia thang néu c¢6 phit sinh ting, gidm thanh vién h¢ gia dinh chua
tham gia BHYT.

d) Can cir 1ap: Danh sach ké khai ho gia dinh tham gia BHYT (Mau DKO01).
d. Phuong phéap 14p:
- * Chi tiéu theo cot:

- Cot A: ghi s6 thu tu lién tuc tir 1 dén hét theo tirng thon (ban, tb dan phd).

- Cot B: ghi sé tht tu,lién tuc’tfr 1 dén hét ngudi hién tai chua tham gia
BHYT theo tirng thon (ban, to d4n phd) va theo timg h¢ gia dinh.

- Cot C: ghi dé“ly du ho va tén cla tirng ngudi hién tai chua tham gia BHYT.

- Cot 1: & trdng.

- COt 2: ghi ngay, thdng, ndm sinh nhu trong gidy khai sinh hosc chimg minh
thw, ho chiéu, thé cin cude.

- Cot 3: ghi gi6i tinh cia cdc thanh vién trong hd (néu 13 nam thi ghi tir
“nam” hodc néu 1 nit thi ghi tir “ni”

- Cot 4: ghi 15 tén x& (phuong, thi trén); huyén (quén, thi x4, thinh phd thudc
tinh); tinh, thanh phd da cdp gidy khai sinh 14n ddu. Truong hop chua dwoc cép
‘gidy khai sinh thi ghi nguyén quén (trudng hop sat nhép, chia tach dia giéi hanh
chinh thi ghi theo t€n dia danh tai thoi diem ké khai).

- C6t 5: ghi 15 Iy do ting, gidm dbi tugng chua tham gia BHYT dbi véi
trudng hop ké khai b3 sung.

* Chi tiéu theo hang ngang:

- Thén (ban, t5 dan phd)...: ghi tén thén (ban, t5 dan phd).

- Ho gia dinh 6ng (ba)...: ghi ho va tén chi ho. Trudng hop trong ho gia dinh,
‘néu chi ho chwa tham gia BHYT thi tai dong tiép theo ciing phai ké khai tén chii ho.

- Tirnam 2016, vao ngay cuéi cling ciia thang néu c6 bién dong ting (vi du:
nhap ho khau...), giam (vi du: chét, cit ho khéu...) ngudi chwa tham gia BHYT thi
ghi b6 sung danh séch theo thi tu tdng ghi trude, gidm ghi sau twong tng tirng thén
(ban, t6 dén phd) cta timg hd gia dinh.

e) Sau khi hoan tit viéc ké khai, ngudi 14p biéu, UBND x4, phudng, thi trin
ky, ghi & ho tén va déng dau.



MAiu DK04

A . - r A,
S6 dinh danh Dai ly th/BHXH huyén: ....................oolil, (Ban hanh kém theo QP sé: 959/QB-BHXH

Pia Chl: oot ngay 09/9/2015 cia BHXH Viét Nam)
DANH SACH THAM GIA BAO HIEM Y TE CUA POI TUONG TU PONG
Sé:......... thiang ........ nim .........
Dbi tugng tham gia: Luwong co'so: ...ccevereeannne Dong Ty 18 NSNN h tro: .....%
STT
p? g;a I‘tfs::l"" Ho va tén - - $6 dinh danh Nf;’z] t:;:;:g 3:;' Ngay thu tién| S6 thang déng s6 z;éénng;s g Ding kf noi KCB ban ddu | Ghi cha
in .
gia
Al B C 1 2 3 4 5 6 7 8
Thén (ban, t6 dan phé):...n.... xa (phueong, thi tr6)....... | ‘
1 Ho gia dinh 6ng(ba) Nguyén Van H
1 [Nguyén Van H 01/01/1968 | Nam | 07/01/2015 6 310,500
2 |Nguyén Thi K 05/12/1970 | Nit | 07/01/2015 217,350 Trung tdm y t& huyén... 1
3 Nguyén Thi M 07/06/1990 | Nix [ 07/01/2015 6 186,300 Bénh vién huyén... 2
2 Ho6 gia dinh 6ng(ba): Nguyén Vin A »
4 |Nguyén Vin B 01/01/1969 | Nam | 07/01/2015 6 310,500 |  Tramytéxa...
5 |Nguyén Thi C \ 05/12/1971 | Nit | 07/01/2015 6 217,350 Trung tAm y t& huyén. ..
Thén (ban, t6 dén pho)................. xd (phuomg, thi trdn)................
3 H6 gia dinh 6ng(ba): Nguyén Vin D
6 |Nguyén VinE 01/01/1961 | Nam | 07/01/2015 6 310,500 Tramyté xa.... 1
Nguyén Thi P 05/12/1976 | N | 07/01/2015 6 217,350 Trung tdm y té huyén... 1
Cong

Nhin vién thu
(ky, ghi ré ho tén)

Pai ly thu/BHXH huyén.....
(ky, dong ddu, ghi r3 ho tén)




HUONG DAN LAP
Danh sdach tham gia BHYT cia d6i twong tw dong (Mau DK04)

‘a) Muc dich: tng hop thong tin ctia ngudi tham gia BHYT dé 1am cin ¢t thu,
ndp tién va cap thé BHYT theo quy dinh.

b) Trach nhiém l&p: dai ly thu hodc BHXH huyén.

¢) Thoi gian 14p: khi c6 phét sinh d6i tuong ty d6ng tham gia BHYT.

d) Cén ci1 lap: Danh sdch h{ gia dinNh tham gia BHYT (M4u DKO01); Danh sach
ké khai ngub*i‘ chua tham gia BHYT (Mau DKO03); Danh s4ch hoc sinh, sinh vién;
Bién lai thu tién.

d) Phuong phép lép:

* Phén thong tin chung: :

- Di trong tham gia: ghi loai dbi twong tham gia BHYT (ngudi thude hd gia
dinh cén ngheo; nguoi thudc ho gia dinh lam ndng nghiép, 1am nghiép,ngu nghiép va
diém nghiép c¢6 muc song trung binh; hoc sinh sinh vién; hé gia dinh).

- Luong co sé&: ghi mitc lwong co s& do Chinh phit quy dinh tai thoi diém 1ap
danh séch.

- Ty 1§ ngan sach nha nuéc hd trg déng: ghi ty 1€ % ngan sach nha nuéc hd tro
dong (bao gém ty 1€ theo quy dinh ctia Nha nudec, cia dia phuong).

* Chi tiéu theo cOt:

- Cot A: ghi 36 thir ty tit nhd dén 16n timg chi ho gia dinh trong thén (bén, t6
dan phé). ! _

- Cot B: ghi s6 thir ty tir nho dén 16m ciia ngudi tham gia BHYT.

- Cot C: ghi ddy du ho va tén clia tirng ngudi tham gia BHYT.

- Cot 1: ghi s6 thé BHYT ctia ngudi tham gia; ngudi chi tham gia’L BHXH bt
buge, ngudi tham gia BHXH tu nguyén chua tham gia BHYT thi ghi s6 s6 BHXH;
né€u chua co thi d€ trong.

- Cot 2: ghi ngdy, thang, nim sinh nhu trong gidy khai sinh hodc chirng minh
thu, h6 chiéy, thé cidn cude.

- C6t 3: ghi gi6i tinh ctia ngudi tham gia (néu 14 nam thi ghi tr “nam” hogc néu
14 nit thi ghi tir “ni”). _

- Cot 4: ghi 15 ngdy thang nam thu tién theo bién lai thu tién dai Iy thu tra cho
- ngudi tham gia BHYT.

- Cot 5: ghi sb thang déng BHYT.

- C6t 6: ghi s tién déng BHYT tuong tmg s6 thang déng tai cot 5.

- Cdt 7: ghi noi dang ky KCB ban diu do ngudi tham gia BHYT ding ky.

- Cot 8: néu 12 ngudi tham gia BHYT l&n dAu hodc gidn doan trén 03 théng
trong ndm tai chinl} thi ghi s6 1; néu la nguoi tha’m gia BHYT lién tuc ho#c gian doan
tir 03 thang tré xudng trong ndm tai chinh ghi s6 2 va ghi ndi dung can luu y khic.

* Chi tiéu theo hang ngang:



- Thon (ban, t6 dan phd) ...: ghi tén thon (ban, td dan phd). Péi véi hoc sinh
sinh vién: ghi tén 16p.

- H6 gia dinh 6ng (ba) ...: ghi ho va tén chu hd.

e) Sau khi hoan tit viéc ké khai Pai 1y thu ky, ghi rd ho tén.



UBND x3 (phudng, thi trdn): ......c..ooeeiiiiniinn....

S(At) dinl} danh cta (phudng, thi tran):.. e (Ban hanh kém tﬁi“()%‘i%? 959/0D-BHXH
Piachi: cooioiii ) 3 ] . . . . ngay 09/9/2015 ciia BHXH Viét Nam)
' ' DANH SACH TANG, GIAM NGUOI THAM GIA BAO HIEM Y TE
' Sb:......... thang ........ DAM .........
Doi twgng tham gia: . Luong €0 $67 cvevererererarinnans dong
STT Ho va tén S6 dinh danh Niﬁﬁﬁts';:l‘:g’ Giéi tinh| Ngay tham gia | S5 thing déng | Ding ky noi KCB ban diu Ghi chit
A B 1 2 3 4 5 6 7
Thén (ban, 16 dén pho)................. xd (phuong, thi trdn)................
Tang |
1
2
II  |Giam
4
Thén (bdn, 6 dén phd)................. xd (phuwong, thi trdn)..............
Tdang
5
II  |Giam
6
Cong

Ghi chii: Tir ndm 2016, khi c6 bién dong tang, gidm déi twong dwgc ngan séch nha nude déng, hd trg dong BHYT thi ghi bd sung danh sdch theo 1
ting ghi trudc, giam ghi sau tuong ung vdi tieng thén (ban, t6 ddn phd)

Ngui lap biéu , TM. UBND xa (phudng, thi trin) ..........
(ky, ghi r3 ho tén) - : (ky, ghi rd ho tén va dong ddu)



HUONG DAN LAP
Danh sich ting, gidm ngwdi tham gia BHYT (MA4u DKO05)

a) Muc dicp: téng hop thong tin c111a ngu(‘),ri tham gia BHYT dugc ngén sdch
nha nude déng d€ lam cin cr thu, ndp tién va cap thé BHYT theo quy dinh.

b) Tréch nhiém l4p: UBND x& (phudng, thi trin).

c) Thoi gian 14p: khi ¢6 phét sinh déi tuong (ting, gidm) tham gia BHYT.

d) Cin cir 14p: Danh sach phé duyét ciia co quan quan ly d6i tugng,

d) Phuong phép 14p:

* Phén thong tin chung;

- Déi twong tham gia: ghi loai d6i tugng tham gia BHYT (ngudi thudc ho
gia dinh nghéo; ngudi c6 cdng véi cadch mang; bao trg x& hoi ....).

- Luong co s&: ghi mirc lwong co sé do Chinh phii quy dinh tai thoi diém
14p danh séch.

* Chi tiéu theo c0t:

- Cot A: ghi sé th tur tir 1 dén hét timg ngudi tham gia BHYT trong thon
(ban, t6 dan pho).

- Cot B: ghi ddy du ho va tén cta ting ngudi tham gia BHYT.

- -Cotl: gh1 s6 thé BHYT ciia ngudi tham gia; ngudi chi tham gia BH’XI—}
bat budc, pgubri tham gia’BHXH tu nguyén chua tham gia BHYT thi ghi s so
BHXH; néu chua cé thi d€ trong.

- Cot 2: g,hi ngdy thing nim sinh nhu trong gidy khai sinh hodc chimg
minh thu, hé chi€u, thé cin cude. _

- Cot 3: ghi gi6i tinh ctia ngudi tham gia (néu 14 nam thi ghi tir “nam” hosc
n€u 1a nit thi ghi tir “nl”).

- Cot 4: gh‘i rd ngly thdng nim tham gia BHYT theo quyét dinh cia co
quan c6 tham quyén.

- Cot 5: ghi sb thang déng BHYT.

- Cot 6: ghi noi dang ky KCB ban déu gﬁa ngudi tham gia BHYT déng ky
trén co s& danh sach déng ky noi KCB ban dau dugc co quan BHXH théng béo
hang ndm guti cho cho UBND x4.

- Cot 7: ghilnc}i dung cin hru y. Ghi déi tuong duoc huc'mg quyén loi BHYT
cao hon n€u cé gidy to chimg minh nhu: ngudi ¢ cdng, cuu chién binh, ....

* Chi tiéu theo hang ngang:

- Thén (bén, td dan phd)...: Ghi tén thon (ban, t6 dan phd).

- Khi phét sinh ting, gidm ngudi tham gia BHYT thi ghi bd sung danh sé,ch
theo thir tir tdng ghi trudc, gidm ghi sau twong tng v6i ting thén (bén, t6 dén pho).

_ ©) Saukhi hoan tit viéc ké khai, ngudi 1ap biéu, UBND x4, phudng, thi
tran... ky, ghi r8 ho tén va déng dau.



Miu DKO06
(Ban hanh kém theo QD sé: 959/QD-BHXH

DANH SACH DOI CHIEU, XAC NHAN NGUOI THAM GIA BAO HIEM Y Tf "8 09/%/2015 clia BEXH Vier Nam)
CUA CO QUAN QUAN LY POI TUQGNG

S6:......... thang ........ nim ...
Pbi tugng tham gia: Luong co s6:
STT Ho va tén S5 dinh danh Ngay ‘sl:zzg UM | Ngay tham gia | S6 thing dong | Ping ky noi KCB ban ddu Ghi chi
A B 1 2 3 4 5 6
Thén (ban, t6 ddn phd)-................ xd (phuong, thi trdny..............
I
2
3
Thon (bdn, t6 ddn phé').' ................ xd (phuong, thi HFOR). oo
4
5
6
Cong
Da déi chiéu chinh xdc voi danh sdch doi tuong dang qudn Iy
Cveen, NAY ....thdng....ndm... .... e, NGAY ...thdng....ndm..... W
Can bg thu Co quan BHXH Can b{ ra soat Co quan quan ly doi twong
(ky, ghi rd ho tén) (ky, ghi r6 ho tén va dong ddu) (ky, ghi rd ho tén) (ky, ghi rd ho tén va dong dau)




HUGNG DAN LAP
Danh sach déi chiéu, x4c nhin ngwdi tham gia BHYT ciia co quan quén
Iy d6i trgng (Miu DKO06)

a) Muc dich: d6i chiéu, x4c nhén timg loa’i d6i trong tham gia BHYT dugc
ngin sdch nha nudc doéng vdi co quan quan ly ddi tugng.

b) Trach nhiém 1ap: co quan BHXH.

c) Thoi gian 14p: tit nim 2016, hing thang khi ¢6 phat sinh ting, gidm d6i
tuong tham gia BHYT.

d) Cin ctr 1ap: Danh sich ting, gidm ngudi tham gia BHYT (miu DKOS).

d) Phwong phap lép:

* Phén théng tin chung;

- D6i twong tham gia: ghi timg loai d6i trong tham gia BHYT (vi du: ngudi
thudc hd gia dinh nghéo, ngudi ¢ cong véi cach mang, thén nhén ngudi co cong
v(yi,céch mang, ngudi thude di€n hudng trg cdp bdo tro x& hoi hang thang, cyu
chién binh ...).

- Luong co s: ghi mic tién lwong co s¢ do Chinh pht quy dinh tai thoi
diém 14p danh séch.

* Chi tiéu theo cft:

- Cot A: gh1 s6 thi tr tir nhd dén 16n timg ngudi tham g1a BHYT trong thén
(ban, t5 dan phd).

- C6t B: ghi day di ho va tén cua timg ngudi tham gia BHYT.

- Cot 1: ghi sb thé BHYT ciia ngudi tham gia; ngudi chi tham gia BHXH

bit budc, ngudi tham gia BHXH tu “nguyén chua tham gia BHYT thi ghi s6 sb
" BHXH; trueong hop chwra c6 thi dé tréng.

- Cot 2: ghi ngay théng nim sinh nhu trong gidy khai sinh hogic chimg minh
thu, ho chiéu, thé cin cude.

' - Cot 3: ghi 18 ngay thang ndm tham gia BHYT theo quyet dinh cta co quan
6 thdm quyén. .

- Cot4: ghi s6 théng dong BHYT.

- Cot 5: ghi ddng ky noi kham chita bénh ban dau.

- C6t 6: ghi ndi dung cin lvu y.

* Chi tiéu theo hang ngang:

- Thon (béan, t§ dan phd)...: ghi tén thn (ban, t5 dan phd).

- T ndm ’2016, hing thang néu c6 bién dong ting, giam ngudi tham gia
BHYT thi ghi b6 sung danh sach theo thir tu téng ghi trudc, gidm ghi sau tuong
Ung véi tirng thon (ban, to dan phd).



e) Phan x4c nhén: trong. thi han 03 ngay lam viée ké tir khi nhan ddy du hd
so, danh sdch t¥ co quan BHXH; co quan quan ly dbi twong kiém tra, doi chicu;
x4c nhén vao danh sich va chuyén lai cho co quan BHXH.



TenPai 1y: oo e

£ s M3Au D05-TS
So dlnh danh: ..o EEETreS {Ban hanh kém theo QD s6: 959/QD-BHXH
Diachi: oo
DANH SACH NGUOI THAM GIA BAO HIEM XA HQI TU NGUYEN
o L Phuong thirc déng S6 tién déng
STT Ho va tén S6 djnh danh | M t'eg Jam clin i , - Nttt tham gia Ghi chi
ong Tir théng S6 thang déng Téng s6 g dong g NSNN hj trg
A B C 1 2 3 4=5+6 5 6 7
1 |Téang
1 |[sé ngufyi
2 [Muc tién 1am can c déng
Cgng ting
I |Giam
1 |S8 ngudi
2 |Muic tién lam can cir déng

Cong giam

Téng sb s BHXH @ nghj clp: ............

Can bg thu

(ky, ghi ro ho tén)

Trwéng phong (T8) thu

(ky, ghi r8 ho tén)

 (kp, ghi 8 ho tén)




HUONG DAN LAP
Danh séch ngudi tham gia BHXH t nguyén (MAiu D05-TS)

a) Muc dich: dé dai ly thu hpéc co quan BHXH ké khai nguoi tham gia
BHXH tu nguyén ting mdi, déng tiép, dong lai, diéu chinh mic déng ...
b) Trach nhiém 1ap: dai ly thu, Phong/Té Quan Iy thu.
c) Thoi gian lép: khi c6 phat sinh.
d) Cancir 18p: MAu TK1-TS.
d) Phuong phép 14p:
- Cot A: ghi sb thir ty tir nho dén 16n theo timg muc ting mdi, déng tiép,
déng lai. ' i ,
- Cot B: gh’i ho, tén ngudi tham gia BHXH ty nguyén va ghi vao titng muc
tdng moi, dong tiép, dong lai twong Umg. .
- Cot C: ghi 56 s6 BHXH, truong hop chua c6 s6 BHXH ma c6 thé BHYT
thi ghi s6 thé BHYT, n€u chua c6 thi d€ trong.
- Cot 1: ghi mirc thu nhdp thang 1am can cir dong BHXH trr nguyén theo
Mau TK1-TS. _
- Cot 2: ghi thang ndm bét ddu dong mdi, déng tiép, déng lai hoic diéu chinh
muc tién déng BHXH tu nguyén.
- C6t 3: ghi s6 thang déng BHXH tir nguyén theo phwong thirc ding ky.
- Cot 4: bang cot 5 + cot 6.
AN Cot 5: ghi sb tién déng BI—]%(H tw nguyér} twong mg v&i s thang déng trir
s0 tién dugce ngén s4ch nha nudce ho trg déng (neu co).
cot 5 =(cot 1 x cdt 3 x 22%) - cbt 6).
- C6t 6: ghi s tién ngan sach nha nuée hd tro déng theo quy dinh.
- Cot 7: ghicu thé dbi tuong tang do: déng méi, déng tiép, déng lai tuong
rng cac dong.
e) Sau khi hoan tit viéc ké khai Pai Iy thu, Phong/Té Quan Iy thu ky, ghi r&
ho tén.



Miu C05-TS
(Ban hanh kém theo QP s6: 959/QD-BHXH
ngay 09/9/2015cia BHXH Viét Nam)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap-Tw do-Hanh phic

BIEN BAN POI CHIEU THU NQP BHXH, BHYT, BHTN

Hom nay, ngay..... thang...... ndm 20....... tal DO VI o
Ching 61 gbm:
- Dai dién co quan Bio hidm X8 BOi.wuecrmrecresnnnverssennst
1. ONG (BA): ..ottt ,
2. Ong (D) et ,
- Dai dién don vi sit dung lao dong:
1 ONEG (DA): weeveeeeeee et ,
2. 0N (DA): ot ,
~ Chuing t6i d3 tién hanh 14p bién ban dbi chidu thu nép BHXH, BHYT, BHTN (tir ngdy... thing...
nim... n ngdy... thang... nam...... ), cu thé nhu sau:

STT Chi tiéu BHXH BHYT BHTN Thira
A B 1 2 3 4
1 S6 lao dong tham gia |
2 Téng quy lwong tham gia
3 | Sétidnphiindp
' Trong do:

3.1 | Phai n¢p phét sinh
3.2 | Diéu chinh ting

3.3 | Dién chinh gidm

3.4 | No ky truée chuyén sang

3.5 | Thiakytrudcchuydnsang | =< | i

3.6 | Lai cham déng phat sinh
4 | S tién dd nop

5 S6 tién con ng

Trong dg: 1.4i chdm déng
6 | Thira chuyén ky sau ><><
Hai bén da thdng nhét théng qua bién ban ddi chiéu thu ndp, Bién ban dugc lap thanh 2 bén cWL
gid tri phap ly nhu nhau, mdi bén giit 01 ban.
DON VI SUDUNG LAO PONG CO QUAN BAO HIEM XA HOI
(Ky, ghi r6 ho tén va dong ddu) (KY, ghi r& ho tén va déng dau)




HUGONG DAN LAP

Bién ban déi chiéu thu, nop BHXH, BHYT, BHTN (M4u C05-TS)

a) Muc dich: dé co quan BHXH va don vi cling d6i chiéu sb ’liég thu, ndp
BHXH, BHYT, BHTN nham xac dinh chinh xdc s6 tién phai thu, so tién con ng¢
cua don vi.

b) Trach nhiém 1ap: co quan BHXH.

c) Thoi gian 18p: khi don vi ng tién déng BHXH, BHYT, BHIN 16n thoi
gian ng kéo dai tir 3 thang tré 16n hoiic khi don vi c6 yéu cau.

d) Cén ot lap.‘dan}} sdch lao dong tham gia BHXH, BHYT, BHTN d& nhép
vao co s¢ dit ligu phan mém quan ly, cic chimg tir ndp tién cia don vi.

e) Phuong phép lép: '

Cénc va‘lp dan‘h séch lao dong tham gia BHXI—‘I, BHYT, BHTN da nhép vao
co s¢ dif liéu phan mém qudn ly, céc chiing tu nop tién cda don vi, 1167_30 tham gia
BHXH, BHYT, BHTN luu tai don vi dé d6i chiéu va cac bao céo tépg hop thu
BHXH, BHYT, BHTN quy, nim ctia co quan BHXH va don vi cung tién hanh 14p
Bién ban d’(‘)i chiéu s6 liéu thu, ndp BHXH, BHYT, BHTN theo céc ti€u thirc trong
ung, cu thé:

- Cot A: ghi s6 thit tur,

- Cot B: ghi ndi dung chi tiéu.

- Cot 1, 2, 3, 4: ghi tong hop sb liéu trong u’ng timg chi tiéu dén thoi diém
chét sb liéu.

Bién ban dbi chiéu sb liéu thu, nop BHXH, BHYT, BHTN duoc 1ap thanh
02 ban mbi bén giit 01 ban.



, . MAu C12-TS
BAO HIEM XA HOI VIET NAM (Ban hanh kém theo QD s6: 959/QD-BHXH
ngay 09/9/2015 cia BHXH Viét Nam)

THONG BAO KET QUA PONG BHXH, BHYT, BHTN

Thang ...... nim .......
KIRIEGIEL: ..o ettt et et st e e et s e et et e e et e e e e e et a e rerera s te s r e ernbane
Piachi: ...
BHXH ..
z 52 W | O O SOOI TPt
Pién thoai: S6 TK: Tai:
Théng bso két qua d6ng BHXH, BHYT, BHTN ciia don vi nhir sau:
STT NOI DUNG BHXH BHYT BHTN CONG
A B 1 2 ' 3 4=1+2+3
A Ky trugc mang sang
1 |86 lao dong
2 |Phdidong
2.1 [Thira el
2.2 |Thiéu '
3 |Thiéuldi
B Pl}ét sinh trong ky
1 |80 lao dong
1.1 |Ting
1.2 |Gidm
2 |Phdi ddng
2.1 |Ting
2.2 |Gidm
3 |Piéu chink phdi dong kp trude
3.1 |Ting
Trong do: Nam trucce
3.2 |Giam
Trong do: Nam truce
4 |Lai
4.1 ]S tién tinh lai
42 |Tylétinklai
4.3 |Tong tien lai
5 |2% BHXH bat budc dé lai
C__|S6 tién da ngp trong ky
1 |Sé thuc nép
|+ UNCs6..., ngay ../.../ ...
Trong do lai
+ UNC 56 ..., ngdy .../ec/ ...
Trong do lai
2 \Ghithul %
D [Chuyén ky sau
1 |S6lao déng
2 " |Phdi dong
2.1 |Thua [ —— |
2.2 |Thiéu
3 |Thicu lai
a) Két qua don vi & déng BHXH bt bude cho......... lao ddng dén hét thANg/MAM........vveveevenrene.
b) Két qua don vi d déng BHTN cho............... lao dong dén hét thANg/MEM.........ocrevvereirrireeeeerans
c) Tong s6 ndp thiéu 1a................... ddng d& nghi don vi ndp cho co quan BHXH trudc ngay................
d) Dé nghi don vi kiém tra s6 liéu trén, néu chua théng nhét d& nghi dén co quan BHXH ....... ccoveveeeee
dé kiém tra diéu chinh truéc ngdy / / . Qua thoi han trén néu don vi khong dén, sé liéu trén 1a diing. W
e JAgAyY... ...thdng....ndm... ‘%
Cén b§ thu Gidm doc

(Ky, ghi 3 ho tén) : (5, ghi r6 ho tén va déng ddu)



HUONG DAN LAP
Thong bao két qua déng BHXH, BHYT, BHTN (Miu C12-TS)

a) Muc dich: dé théng bao chi tiét két qua thuc hién déng BHXH, BHYT,
BHTN d8i véi céc don vi tham gia BHXH, BHYT, BHTN.

b) Trach nhiém 1dp: co quan BHXH.

¢) Thai gian l4p: hing théng

d) Cén cur l4p: cin ctr 56 heu Mau D02-TS, D02a-TS, Miu C12-TS théng
trude lién ké, dir lidu trong phén mém quén Iy thu va céc chimg tir ndp tién trong
thang cua don vi.

e) Phuong phép 14p:

- Céccft 1,2, 3: ghi s lidu cac tidu thire trén MAu D02a-TS, D03-TS, D05a-
TS, C69-HD, C83-HD va céc chimg tit ndp tién ctia don vi theo thing va theo timg
qu¥ thanh phan vao twong tng véi céc ti€u thirc va timg quy thanh phan trong
théng béo.

- Cot 4= Cot 1 +Cot 2 + Cot 3 theo cdc chi tiéu trong g (phan gach chéo
khong ghi sb liéu). Déi véi sb thu thira khong phén b vao céc quy.

Luu y:

- Xéc dinh két qua don vi da dong BHXH, BHTN cho ngudi lao dong tinh
dén hét thang.... nim....: twong g v6i s6 tién don vi da dong BHXH, BHTN cho
ngudi lao dong nhu sau:

+ Don vi khéng ng BHXH, BHTN thi x4c nhén thoi gian dong BHXH,
BHTN cho ngudi lao dong dén hét thang ra thong béo.

+Don ving BHXH BHTN thi x4c nhén thoi gian déng BHXH cho ngu'orl
lao dong tucmg g véi sb tién dorn vi da dong BHXH.



BAO HIEM XA HOI VIET NAM

THONG BAO KET QUA PONG BHXH, BHYT

Kinh gUi: oo PP
DA CHE e
BHXH tinh, TP (huyén, quén) thdng bao tinh hinh déng BHXH, BHYT, BHTN nim 20... cia don vi nhu sau:

Miu C13-TS
(Ban hanh kém theo QD sb: 959/Qb-BHXH
ngay 09/9/2015 cia BHXH Viét Nam)

Tbng tién lwong dong
| Phu c4
. T Doéng ba
. S6 &inh |Ngay thang| . . Ao a | Tham . .2 | déng | Ghi
TT Ho tén danh | nam sinh Chure vu, chire danh nghé, céng viée | Tidn luong , Hién Thilm Phy | Céc t’u &n | ono
. hinh Chic nién £ .| thang ,
chu vuot A cap | khoéan thang
vu nghe 2
khung %) lrong |bd sung
(%) ’
A B C D 1 2 3 4 5 6 7 8 9 10
e igAY....thdng.....ndm... W
Cén b§ chuyén quin Truéng phong (T8) Cép sb, thé Giam doc

(Ky, ghi ré ho tén) (K, ghi rd ho tén) ~ (ky, ghi rd ho tén va dong ddu)




HUONG DAN LAP
Thong bao két qua d6ng BHXH, BHYT, BHTN (Miu C13-TS)

a) Muc dicI}: dé thong bdo tinh hinh déng BHXH, BHYT, BHTN cho ngui
lao ddng duogc biét.

b) Trach nhiém ldp: co quan BHXH.

c) Thoi gian 14p: hing nim.

d) Cin ctr 1ap: danh tham gia va két qua déng BHXH, BHYT, BHTN cia
ndm trude.

d) Phuong phép lép:

- Cot A: ghi sb thir ty cia ngudi tham gia.

- Cot B: ghi ho va tén ciia ngudi tham gia.

- Cot C: ghi sé dinh danh ctia ngudi tham gia.

- Cot D: ghi ngay thdng ném sinh cia ngudi tham gia.

- Cot 1: ghi dﬁy' du, chi tiét vé cdp béc, chirc vu hoic chirc danh nghé, cdng
viéc cia ngudi tham gia.

- Cot 2: ghi mic tién luong chinh 1am cin c& déng:

_ +Ngudi lao dong thyuc hign ché d6 tién luong do Nha nuéc quy dinh thi ghi

bang hé so (bao gébm ca hé s6 chénh léch bdo luu néu cd).

+ Ngudi lao dong thuc hién ché 9 tién luong do chi st dung lao dong quyét
dinh thi ghi mirc lrong theo cong viéc hodc chirc danh, bing tién déng Viét Nam.

Dbi véi ngudi lao ddng c6 tién lwong ghi trong cot 2 MAu D02-TS cao hon
20 lan lwong co s thi ghi lam 2 dong nhu sau:

Dong thir nhét ghi tién luong chinh déng BHXH, BHYT (c{t 6, 7 bd trc‘mg);

Dong thit hai ghi tién lwong chinh d6ng BHTN (néu tién luong cao hon 20
1an luong ti thidu ving thi cot 6, 7 dé tréng.

Vi du 1: tai thoi didm luong co s& 13 1.150.000 ddng, lwong tdi thiéu ving
14 3.000.000 ddng. Tién lwong ghi tai ¢4t 2 MAu D02-TS 14 120.000.000 ddng thi
ghi nhu sau:

Dong thir nhit ghi t1en luong chinh déng BHXH BHYT 23 000.000 ddng,
cot 6, 7 dé trbng;

Dong thir 2 ghi tién luong chinh déng BHTN 12 60.000.000 dong, cbt 6, 7
dé tréng.

Vi du 2: mirc lwong co sé va lwong t8i thiu ving ghi & vi du 1. Tién luong
ghi tai cot 2 MAu D02-TS 14 28.000.000 ddng, cot 6 ghi 15.000.000 ddng thi ghi
nhu sau:

Dong thir nhét ghi tién luorng chinh déng BHXH, BHYT 23.000.000 dong,
cot 6, 7 dé trbng;



Dong thit 2 ghi tién lrong chinh déng BHTN 14 28.000.000 dong, cot 6 ghi
15.000.000 dong, 7 dé tréng.

- Cdt 3, 4, 5,6, 7: ghi tién déng timg loai phu cép: chirc vy, thdm nién vuot
khung, thim nién nghé, khac, phu cp lwong, céc khoan bd sung (néu c6).

- Cot 8, cdt "déng tir thang", " da dong dén thang": ghi thoi gian don vi da
déng tir thang, dén thang cho nguou lao dong (cta khoang thoi gian khong thay d6i
mdt trong nhitng yéu t6 nhur: cp béc, chirc vy, chirc danh nghé, cong viéc, don vi
1am viéc, dia diém don vi déng, mic tién lrong, tién cong va céc loai phu cép lam
cin cit d6ng BHXH. Khi c6 thay dbi mot trong nhitng yéu té nay thi ghi & dong
tiép theo trong ‘mg véi khoang thoi gian thay déi). .

- Cot 10: Ghi chu.



Téndonvi: ........... Mau D02a-TS .

Nguoi 14p biéu

' Truwdng phong (T$) thu

Mi don iz ..ovininnns (Ban hanh kém theo QP s6: 959/QD-BHXH
Pién thogi: ............. TONG HQP DANH SACH LAO PONG THAM GIA BHXH, BHYT, BHTN ngdy 09/9/2015 cia BHXH Vit Nam) ‘%
Sé:...... thang ..... nam ......
A. Phin chi tiét
Miic dong cii Miic déng méi 3
— v Tién d6ng phit sinh
Phu cap Phu cidp Tw Pén
A S6 dinh " ] ) -
STT| ~ Hovaten danh | Tidn wong [ Chie| TN | TN, | pc | Chc | TR ol TN | TN | o | Chc | thing | thing Ghi chi
vu VYK | nghe lrong lshoan . lwong - VK | nghe lwong l;hoén nam ham BHXH BHYT BHTN
: %) | (%) bo sung : (%) | (%) bo sung
Al B C 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17. 18
I |Tang
1 L.1 [Lao déng
1 |Nguyén Thi A 123456789 4.74 | 0.40 19% 06/2015{09/2015| 1,828,863| 316,534
2 |Nguyén Van B 5555555555 3.33 5% 06/2015]09/2015] 1,045,454 180,944
L2 |Tién lvong -
1 {Nguyén Vin C 2222333333 “498) 04 28% 498 | 0.40 29% 02/2015|09/2015 232,323 232,323
Cong ting
I |Giam
1111 {Lao déng
I1.2 |Tién lwong
Cong giam
B. Phin téng hop
$6 1ao djng $6 tién BHXH S tién BHYT S6 titn BHTN
STT N§i dung - . = - — - —
Tang Giim Ting Gidm Ting Giam Ting Gidm
A B 3 5 7
1 |Mang sang
2 |Sé phat sinh
3 |S6 ditu chinh
4 |S6 cubi ky

ey NGAY ... thdng....ndm... ...
Gidam déc BHXH



HUONG DAN LAP

Téng hop danh sich lao dong tham gia BHXH, BHYT (MAu D02a-TS)

a) Muc dich: ¢ tong hop s6 ngudi tham gia BHXH, BHYT, BHTN theo
danh sé4ch lao ddng tham gia BHXH, BHYT, BHTN cua don vi 18p va tién dong
phét sinh cua tirng lao dong theo ké khai ctia don vi.

b) Trach nhiém lép: co quan BHXH tinh, huyén.

c) Thoi gian 1ap: khi c6 phat sinh (sau khi c4n bd thu cép nhat di liéu theo
Mau D02-TS ctia don vi vao phir mém quan ly thu; in, k¥, chuyén ciing hd so
ctia don vi cho Phong/Té Cép sb, thé).

d) C#n ctt 1ap: Danh sach lao dong tham gia BHXH, BHYT (M4u D02-TS)
do don vi chuyén dén.

e) Phuong phép lap: _

- Ghi lao dong ting hay giam va diéu chinh v& lao ddng hay mirc déng vio
ting chi tiéu tuong img.

- Cot A: ghi s6 shit tu tir nho dén 16n theo titng muc.

- Cot B: ghi 16 ho, tén cta tirng ngudi lao dong va ghi tuong tng vao timg
chi tiéu ting lao dfng, ting mic déng hodc gidm lao dfng, gidm mirc ddéng.
Trong ting chi ti€u lai ghi theo thir tu: nguoi d4 c¢6 thé BHYT ghi trudce, ngudi
chua cé the BHYT ghi sau.

- Cot C: ghi sb thé BHYT ciia ngudi tham gia; ngudi chi tham gia BHXH
bdt bufc, nguoi tham gia BHXH tu nguyén chua tham gia BHYT thi ghi so s6
BHXH; trudng hop chua c6 thi dé trdng.

-Cot1,2,3,4,5, 6: ghi tién lvong, phu cép va cé4c khoan bd sung theo
mtrc d6ng cii clia ngudi lao dong (néu cb).

- Cot 7: ghi tién lvong méi cia ngudi lao dong.

+ Trudng hop tién lrong cua ngudi lao déng cao hon 20 14n mirc luong co
s& thi ghi tién lvong déng BHXH, BHYT bing 20 14n luong co so, ghi riéng
dong tién lvong tham gia BHTN ti da bang 20 14n luong t6i thiéu ving.

Vi du: tai thoi diém luong co s 1a 1.150.000 ddng, lwong t6i thiéu ving 13
3.000.000 ddng. Tién lwvong ghi tai c6t 2 MAu D02-TS 1a 120.000.000 déng thi
ghi nhu sau: ‘

Déng thit nhét ghi tién lvong déng BHXH, BHYT 1a: 23.000.000 ddng.

Dong phia dudi tiép theo ghi tién luong déng BHTN: 60.000.000 ddng.

- Cot 8, 9, 10: ghi phu cép chirc vu béng hé sb; phu cép thdm nién vuot
khung, thAm nién nghé bang ty 1& phén trim (%) vio cft twong tng

- Cot 11: ghi phu cép luong theo quy dinh cta phép lujt lao dong tir ngdy
01/01/2016.



- Cot 12: ghi c4c khoan bd sung khéc theo quy dinh ctia phép lut lao dong
tir ngay 01/01/2018.

- C6t 13, 14: ghi tir thang nim dén thang nam ngudi lao dong bat dau tham
gia hodc di€u chinh mirc déng. Trudong hop ngudi lao dong co thoi gian truy dong
BHXH, BHYT, BHTN thi ghi timmg ddng, theo tirng moc thoi gian truy dong.

- Cot 15: ghi sb tién d6ng BHXH phét sinh clia ngudi lao dong.

- Cot 16: ghi s6 tién déng BHYT phét sinh ciia ngudi lao dong.

- Ct 17: ghi sb tién d6ng BHTN phit sinh ciia ngudi lao dong. 4

- Cot 18: ghi sb; ngay, thang, nim cia HPLD, HPLV hojc Quyét dinh
(tuyén dung, ti€p nhén), tam hodn HPLD, nghi thai san, nghi khéng hudng
luong.

* Phan tong hop: tdng hop sb lao dong, sb tién déng BHXH, BHYT,
BHTN ting, giam cu thé theo tirng chi tiéu, cu thé:

- Chi tiéu mang sang: ghi s6 cudi ky trwrdc mang sang vao cic cdt tuong
fII’lg. . ’

- Chi tiéu sb phat sinh:

+ Cot 1: ghi sb lao dong ting méi trong dot phat sinh.

+ Cot 2: ghi s6 lao dong giadm trong dot phat sinh.

+ C6t 3: ghi sb tién BHXH ting tuong tmg véi s6 ngudi ting va tién luong
ting cua mét thang phét sinh.

+ Cot 4: ghi sb tién BHXH giam twong ung Vi s6 ngudi gidm va tién
lvong gidm ctia mot thang phat sinh. _

+ Cot 5: ghi s6 tién BHYT ting twong (g véi sb ngudi ting va tién luong
tdng ciia mdt thang phat sinh.

+ Cot 6: ghi sé tién BHYT giam twong tng v6i s ngudi giam va tién
lrong gidm clia mdt thang phat sinh.

+ Cot 7: ghi sb tién BHTN ting twong tmg véi sb ngudi ting va tién luong
ting cia mot thang phat sinh.

+ Cot 8: ghi sb tién BHIN giam trong tmg v6i s6 ngudi giam va tién
luong gidm cua m§t thang phét sinh.

- Chi tiéu s diéu chinh:

+Cot 1, 2: dé trdng.

+ Cot 3: gh1 téng s6 tién BHXH ting twong ting véi so nguodi ting va tién
luong ting ciia tdng thoi glan trrde thang phat sinh.

+ Cot 4: ghi tdng s6 tién BHXH giam tuong tmg v6i s6 ngudi gidm va tién
luong gidm cia tong thdi gian trude thang phat sinh.

+ Cot 5: ghi téng sb tién BHYT ting tuong tng véi sb ngudi ting va tién
luong ting cua tong thoi gian trudce thang phat sinh.



+ Cot 6: gl}i tdng sb tién BHYT giam twong tmg v&i sb nguoi giam va tién
lvong gidm ctia tong thoi gian triede thang phat sinh. :

+ Cot 7: ghi tdng sé tién BHTN ting twong tmg v&i s6 ngudi ting va tién
luong tdng ctia tong thoi gian trudce thang phét sinh.

+ Cot 8: gl}i tdng s tién BHTN giam twong tng v6i s6 ngudi gidm va tién
lwong giam ctia tong thoi gian trde thang phét sinh.

- Chi tiéu sb cudi k¥

+ C;c}t 1: ghi sb nguoi dén cué’i ky (bing cot 1 chi tiéu mang sang + c{t 1
chi ti€u so phét sinh - cdt 2 chi tiéu s phét sinh).

+ Cot 2: dé trbng.

+ Cot 3: ghi s tién BHXH cuéi ky (bing cot 3 chi tiéu mang sang + cot 3
chi ti€u so phat sinh - cot 4 chi tiéu s6 phat sinh).

+ Cot 4: dé trbng.

+Cot 5: ghi s6 tién BHYT cucf>i ky (bang cot 5 chi tiéu mang sang + cdt 5
chi tiéu sd phét sinh - ¢ft 5 chi tiéu s6 phat sinh). .

+ Cot 6: dé tréng.

+Cot 7: ghi sé tién BHTN cuéi ky (b3ng ct 7 chi tiéu mang sang + cdt 7
chi tiéu so phat sinh - cdt 7 chi tiéu s6 phat sinh).

+ Cot 8: dé trong.



Tén don vi/B.Ly:

MAu D03a-TS

- M4 don vi/D.Ly: TONG HQP DANH SACH NGUOI CHI THAM GIA BHYT (Ban hanh kém theo QD s6: 959/QB-BHX
Dién thoai lién hé: Thang .....nim ...... ngdy 09/9/2015 ciia BHXH Viét Nam)
Péi twong tham gia LUORE €O’ S5 «vvvveverevennnse. dONG Ty 18 NS hd tro: ....... %
A.  Phén chi tiét
. L Ngay tham gia L Gidm mac | Thoihan sir dung thé S6 tidn dbi twgng déng NSNN h tr¢
STT Ho va tén So dinh danh| /ngay dong Tién luong d6ne (% Ghi chi
tidn ng (%) Tirngdy | Dén ngay Nim nay Nim sau N#m nay Nim san
A B c - 1 _ 2 3 : 4 5 6 7 8 9 10
I Tang A
Cong ting
1! Giadm
Cong gidm
B. Phén téng hop
S8 tién ddi trgng dong Ngén sich NN hd tr¢
. S5 ngudi tham POy .

STT Noi dung oia So tién Nim nay Nim sau Nim nay Nim sau
A B 1 2 3 4 5 6

1 |Sé ddu ky mang sang '

2 |Sé phat sinh tang

3 |Sé phat sinh giam

4 |Sécubiky
Thoi han thé c6 gia tri sir dung fir ........ dén ... rerenene

....,Nigdy.....thang....ndm......
. . A . 2 b Z . r
Nguwdi Jap biéu Truwdéng phong (To) thu Giam déc BHXH

(ky, ghi rd ho tén) . (ky, ghird ho tén) (b, ghi ¥3 ho tén va déng ddu)




HUONG DAN LAP
Téng hop danh sich ngui chi tham gia BHYT (Miu D03a-TS)

a) Muc dich: tbng hop, k& khai c4c thong tin ctia ngudi chi tham gia déng
BHYT dé cép thé BHYT theo quy dinh.

b) Tréch nhiém lap: co quan BHXH tinh, huyén.

¢) Thoi gian 14p: khi cé phat sinh M3u DK04, DKOS, DO7-TS (cén bd thu
cép nhit dit liéu theo Miu DK04, DKOS5, DO07- TS v&o phin mém quén 1y thu; in,
ky, chuyén ciing hd so cho Phong/Té Cép s, thé).

d) Phuwong phép lép:

- Pbi tuong tham gia: ghi loai d6i tugng tham gia BHYT (ngudi ngheo,
ngudi cé cong, ho cén ngheo ...).

- Luong co sé: ghi. mitc tién lrong co s& do Chinh phil quy dinh tai thoi
diém lap danh séch.

- Ty 1¢ ngén sdch nha nuéc hd tro (4p dung dbi v6i nhém dwge ngan sdch
nha nuée hd trg mdt phadn mirc déng va nhém tham gia BHYT theo ho gia dinh):
ghi ty 1& % ngén sach nha hd trg d6ng, (bao gdm ty 1é theo quy dinh ctia Nha nuée,
cta dja phuong) dbi véi mot s6 dbi twong quy dinh trong Luat BHYT.

A. Phén chi tiét: _

- Cot A: ghi sb thw tir tir nhé dén 16m theo timg muc: dbi tuong ting, dbi
tuong gidm.

- Cot B: ghi ho, tén ngudi tham gia BHYT, néu thujc doi twong ho gia dinh
thi ghi theo tirng thanh vién déng BHYT theo thir ty nhu sau: nguoi thir nhat (phai
déng 100% muirc dong) ghi trude, sau d6 ghi theo tht tw dwge gidm dan mirc dong
(70%, 60% ...), sau @6 ghi ho gia dinh th{ 2.

- Cbt C: ghi sé dinh danh cia timg ngudi twong tmg cot 1 M&u DK04, DKOS
DO07-TS. .

- Cot 1: ghi ngay tham gia ho¥ic ngay déng tién twong img cot 4 Miu DK 04,
DKO5; cdt 5 Mau D07-TS D07-TS.

- Cot 2: Db v6i dbi twong dong theo mirc lvong co s& thi dé tréng; dbi véi
d6i trong déng theo tién hrong, trg cdp thi ghi mitc tién lvong déng BHYT (lwong
huu, trg cap that nghiép ...).

- C6t 3: chi ghi dbi v6i nhitng trudng hop tham gia BHYT theo ho gia dinh
duoc gidm trir mirc dong (70%, 60%, 50% ...); ngudi khong duge gidm trir mirc
dong thi g€ trong.

- Cot 4, 5: ghi ngay thang nim bit diu thé BHYT c6 gid tri st dung va ngay
thang ndm thé BHYT hét han trj sir dung, twong tng sb tién déng BHYT cta ngudi
tham gia.



- Ccf)t‘6, 7: ghi sb tién déng BHYT twong tmg v6i thoi han st dung cuia thé
BHYT:

+ Péi véi dbi twong dugc ngan séch nha nucrc hd tro mét phin mirc déng,
d6i tuong tham gia BHYT theo ho gia dinh: gh1 sé tién cia ngudi tham gia déng
twong tmg vé6i thoi han trong nim vao cdt 6 va sb tién twong tmg véi thdi han nim
sau vao cot 7.

+Pbivéi ngu’biﬁ do ngén séch nha nuée va td chire BHXH déng: ghi s tién
ngédn séch nha nudce, t6 chirc BHXH déng trong ing mét thang vao cot 6.

- Cot 8, 9: ghi sb tién ngn séch nha nude h3 trg déng BHYT tuong tmg véi
thdi han st dung cuia thé BHY T ndm nay va ndm sau.

Vi du: Hoc sinh‘Nguyén Vién A tham gia BHYT lién tuc v6i phuong thirc
dong 12 thang, déng tién tir ngay 01/10/2015 thi ghi nhu sau:

Cot 6: 1.150.000 x 4.5% x 3 x 70% (théng 10 - 12/2015) = 108.675 déng.

Cot 7: 1.150.000 x 4.5% x 9 x 70% (théng 01 - 09/2016) = 326.025 ddng.

Cot 8: 1.150.000 x 4.5% x 3 x 30% (théng 10 - 12/2015) = 46.575 ddng.

€8t 9: 1.150.000 x 4.5% x 9 x 30% (thang 01 - 09/2016) = 186.300 ddng.

- Ghi chu:

B. Phén téng hop:

Tong hop. s6 nguoi tham gia s tién dbi tuong déng, sé tién ngén sach nha
nuée hd tro déng cu thé theo tu'ng tiéu thirc, cu thé:

- Chi tiéu mang sang: ghi s6 cudi ky tréc mang sang vao cac cot tuong tng. -

- Chi tiéu.sé phaét sinh ting: ghi sé phat sinh ting trong thing vao cdc cdt
tuong ing. _ _

- Chi tiéu s6 phat sinh giam: ghi sé phét sinh giam trong thédng vao céc cot
tuong tng.

- Chi tiéu so6 cudi ky: ghi so cudi ky vao cac cdt tuong tng.



Tén dai 1y:

Ma dai ly:

Dién thoai lién hé:
A. Phin chi tiét

TONG HQP DANH SACH NGUGI THAM GIA BHXH TU NGUYEN

Théng ..... nim ......

" Miu D0Sa-TS
(Ban haoh kém theo QP sé: 959/QP-BHXH
ngay 09/9/2015 cia BHXH Viét Nam)

STT Ho va tén

S6 dinh danh

Miic tién 1am cin
cir déng

T thang

S6 thang dong

S4 tién déng

4 A
Tong so

Ngudi tham
gia dong

~ Ghi chi
NSNN hd tro

5

6 7

I |Ting

1.1 {Lao d9ng

1.2 |Tién luong

Cong ting

I (Giam

I1.1 {Lao dong’

1.2 |Tién luong

Cdng giam

11X [Piéu chinh

II1.1|Phuong thirc déng

B. Phan téng hop

Sé lao dong

Téng sb tién -

Ngudi TG déng

STT Ngi dung
B

1

NSNN hb trg .

S6 diu ky mang sang

Téing trong ky

Giam trong ky

& | [ P (>

S6 cudi ky

Ngudi lap bidu
(%, ghi rd ho tén)

Truéng phong (T4) thu
(ky, ghi ro ho tén)

Trudng phong (T4) KH-TC

. (K9, ghi rd hg tén)

weeceeeey NGAY ....thdng.....ndm... ...
Giam doc BHXH
(k, ghi rd ho tén va dong ddu)



HUONG DAN LAP
Téng hop danh sdch ngudi tham gia BHXH tw nguyén (MAu D05a-TS)
a) Muc dich: téqg hop sb nguodi, s tién tham gia BHXH tu nguyén ting mdi,
déng ti€p, dong lai, diéu chinh ...
b) Trach nhiém 14p: co quan BHXH.
¢) Thoi gian 18p: khi c6 phét sinh I‘néu DO5-TS (can by thu cap nhat di lidu
th‘eo Mau DO05-TS cua dai ly thu Vo phan mém quén ly thu; in, ky, chuyén cing
hQ 50 cia dai ly thu cho Phong/T6 KH-TC xé4c nhén.d2 thu ti€n, chuyén Phong/To
Cap so, the). 4
d) Cin ct 14p: MAu D05-TS.
e) Phuong phdp 14p:
A. Phan chi tiét: ghi trong ty nhu huéng din M&u D05-TS.
. B Phén téng hop: Téng hop s ngudi tham gia sb tién dbi trong déng, s6
tién ngén sach nha nude h trg déng cu thé theo timg tidu thitc, cu thé:
- Chi tiéu mang sang: ghi sé cubi k¥ truéc mang sang vao céc cot trong tmg.
- Chi tiéu sb phét sinh: ghi s6 ph4t sinh trong thang vao c4c cft twong Umg.
- Chi tiéu sé diéu chinh: ghi sé diéu chinh truée thang phét sinh vao cic cot
twong ng. .
- Chi tiéu s6 cudi ky: ghi sb cudi ky vao cac cot trong tmg.



PHONG/TO CHE PQ BHXH Miu D07-TS

{Ban hanh kém theo QD s6: 959/QD-BHXH
ngay 09/9/2015 ciia BHXH Viét Nam)

DANH SACH TANG, GIAM NGUOI THAM GIA BAO HIEM Y TE
S0:eeerneens thang ........ nim .........

Pbi twgng tham gia:

Ngay thang nim| Tién luong

STT Ho va tén S6 dinh danh . :
: sinh huu, tro cap

Ngay tham gia | S6 thang d6ng | Ping ky noi KCB ban diu Ghi cha

A B | C 1 2 | 3 4 5 6

Tang

¥ Giam

I |Tang

5

II Giam

6

Cong

........... ,Ngay ..... thang ..... ndm .....
Ngwdi 1ap bidu : Truéng phong (T§) CP BHXH
(ky, ghi v& ho tén) (ky, ghi vd ho tén)



HUGNG DAN LAP
Danh sich ting, giam nguwoi tham gia BHYT (Miu D07-TS)

a) Muc dich: tdng hop théng tin cia ngudi tham gia BHYT do td chirc
BHXH déng @& 1am cin c thu, ghi thu tién déng va cdp thé BHYT theo quy
dinh.

b) Tréch nhiém 18p: Phong/Td Ché ¢6 BHXH.

¢) Thoi gian 14p: khi c6 phat sinh dbi tuong (ting, gidm) tham gia BHYT.

d) Cén ct 14p: Quyét dinh nghi huu, trg cép thét nghiép, tro cép tai nan lao
dong, bénh nghé nghiép ...

d) Phuong phép lép:

~* Phan thong tin chung:

D6i trong tham gia: ghi loai déi twong tham gia BHYT (Huu 'tri, trg cp
that nghiép ...). - |

* Chi ti€u theo cot:

- Cot A: ghi 6 thu ti tir 1 dén hét ting ngudi tham gia BHYT.

- Cot B: ghi dy duho va tén ctia timng ngudi tham gia BHYT.

- Cot C: ghi s6 s6 BHXH ctia ngudi tham gia, ngudi chi tham gia BHYT
thi ghi s6 thé BHY'T, neu chua c6 thi & tréng.

- COt 1: ghi ngdy théng nam sinh nhu trong hd so co quan BHXH dang
quéan ly. ' o

- Cot 2: ghi tién lvong huu, muc trg cAp (bao gdm ca trg cp _thét nghiép),
tién lwong trude khi nghi thai san. P5i véi ngudi déng theo mirc hrong co s& thi
deé trong.

- Cot 3: ghi rd ngay thadng ndm tham gia BHYT.

- Cot 4: ghi sb thang déng BHYT (chi ghi d6i v6i ngudi huong tro cAp thit
nghi€p, nguoi lao dong nghi viéc dang huong ché d6 6m dau theo quy dinh cta
phép luat v€ BHXH do méc bénh thudc danh myc bénh can chita tri dai ngdy va
ngudi lao dong nghi viéc hudng ché dd thai sén theo quy dinh ctia phép luét vé
BHXH. Céc dbi trong con lai thi bo tréng).

- Cot 5 ghi noi ding ky KCB ban d4u ctia ngudi tham gia BHYT dang ky -
trén co s¢ danh sach déng ky noi KCB ban dau duge co quan BHXH thong bao
héng ndm giti cho cho don vi, UBND x4.

- Cot 6: ghi ndi dung cén huu v,

¢) Sau khi hoan t4t viéc ké khai, ngudi 14p bidu, Trudng phong (T8) Ché
do BHXH ky, ghi rd ho tén.



BHXH tinh, TP ........... Miu D08a-TS

BHXH huyén, TP ...covviiieennnn.. (Ban hanh kém theo QP sb: 959/QP-BHXH
, . . . o, i ~ ngdy 09/9/2015 cia BHXH Viét Nam)
DANH SACH NGUOI THAM GIA PEN HAN PHAI PONG BHXH TU NGUYEN, BHYT

b1 r r K
STT Ho va tén S6 dinh danh | |\5aY thing Dia chi Thang dén han Ghi chi
: nim sinh phii déng

A B C _ D 1 ' 2 3
I |BHXH tw nguyén ' '

II | BHYT

Cong

Newdi lap biéu Truéng phong (T6) thu | Gidm déc BHXH




HUONG DAN LAP
Danh sach nglrb'i tham gia dén Pan phai dong BHXH tw nguyén, BHYT
(Mau D08a-TS)
’ a) Muc dich: dé téng hop thong tin ngudi tham gia BHXH tu nguyén, BHYT
dén han phai déng ti€p BHXH tu nguyén, BHYT.
b) Trach nhiém 14p: co quan BHXH.
¢) Thoi gian 1ap: hing thang khi c6 phat sinh.
d) Cin ci 14p: Mau D03a-TS, D05a-TS va co s& dit heu vé thor1 gian tham
gia BHXH ty nguyén, BHYT ctia ngudi tham gia d8 nhép vao phin mém quan ly.
e) Phuong phép lap:
- Cot A: ghi sb tht tlr tir nho dén 16n theo timg muc BHXH tr nguyén,
BHYT.
- Cot B: ghi ho, tén ngudi tham gia BHXH tu nguyén, BHYT vao myc tuong
ung BHXH tu nguyen BHYT.

- Cot C: ghi s dinh danh cia ngudi tham gia tai ot C Mau D03a-TS, D05a-
TS.

- Cot D: ghi ngdy thdng nam sinh cia ngudi tham gia BHXH tu nguyén,
BHYT.

- Cot 1: ghi dia chi clia nguoi tham gia BHXH tu nguyén, BHYT.

- C6t 2: ghi ngay thang cudi phai déng ciia BHXH tu nguyén, BHYT theo
phuong thirc d& déng ky.

- C6t 3: Ghi chu.



N MAu D09a-TS
BHXH HUYEN ) i (Ban hanh kém theo QD sé: 959/QD-BHXH
DANH SACH CAP SO BHXH ngay 09/9/2015 ciia BHXH Viét Nam)
BAS W o 1N PO , Maidon vi
3T el ¥ H O
: - S6 lugng
STT Ho va tén Sé dinh danh | B “Tal‘:g Pja chi lién hé Ghi chi
nam sin Bia sb To roi
A B C 1 2 3 4 5
A. Danh sich ngudi dwoc clp sb:
B. Danh sich chua dugc cip sb:
..... ,ngay.....thang.....ndm... ...
Ngudi lap biéu Trudng phong/Té Cép sb, thé Gidm d6c BHXH

(Ky, ghi r3 ho tén)

Ghi chii: Bi véi nguci chua duoc cdp sé, 1y do ghi & cét ghi chil.

(Ky, ghi rd ho tén)

(K, ghi rd ho tén va dong ddu)




HUGNG DAN LAP
Danh sich cip s6 BHXH (Miu D09a-TS)

a) Muc dich: dé d6i chiéu, kiém ke s6 nguoi da diéu kién duoc cip s6 BHXH
va chua dugc cap so BHXH.

b) Trach nhiém l4p: co quan BHXH noi phét hanh s BHXH 1ap.

c¢) Phuong phap 14p:

- COt A: ghi s6 th\\’r tir xép riéng timg phén, gbm: phfin’I 14 danh sach ngudi
duoc cép s6 BHXH, phan II 14 danh sach ngudoi chua duge cap s6 BHXH.

- Cot B: ghi ho va tén ngudi tham gia.

- C6t C: ghi s6 dinh danh.

- Cot 1: ghi ngay thang nim sinh.

- Cot 2: ghi tén don vi sir dung lao ddng hodc dia chi noi cur trit cia ngudi
tham gia BHXH tu nguyén.

- Cot 3: ghi s6 lugng bia s6 BHXH d3 cp.

- Cot 4: ghi s luong to roi s BHXH da cip.

- Cot 5: ghi chii thong tin cin luu y.



. N

Miu D10a-TS

BHXH .....cconcuene (Ban hanh kém theo QD s6: 959/QD-BHX%
{ < ks ay 09/9/2015 ct i

BHXH coocvvver DANH SACH CAP THE BHYT nesy ctia BHXH Viét Nam)
Pon viPai ly: Ma3 don vi/Dai ly:
Dija chi:

Neay thé Noi ding ky KCB ban diu Thoi han sir dung
STT Ho va tén S6 dinh danh f:l{l sin:llg : Ghi chi

Mi co s KCB Tén co sé KCB ban diu T Pén
A B C 1 2 3 4 5 6

..... ,Agay.....thang....ndm... ...

Ngudi 1ap biéu Truéng phong/Td Cip sb, thé Giam d6c BHXH
(Ky, ghi rd ho tén) (Kp, ghi ré ho tén) (&, ghi ré ho ténva déng dau)



HUONG DAN LAP
Danh sach cip thé BHYT (MAu D10a-TS)

a) Muc dich: dé dbi chiéu, kiérr} ké s6 ngudi dugc clp thé BHYT va theo dai
thoi gian tham gia lién tuc theo mé so cuia tng nguoi.

b) Trach nhiém 18p: co quan BHXH noi phét hanh thé BHYT.

c¢) Phuong phép 18p:

- Cot A: ghi s6 thit ty. ‘

- Cot B: ghi ho va tén ngudi duge cip thé BHYT.

- Cot C: ghi ma sb ctia ngudi c6 thé BHYT.

- Cot 1: ghi ngay thdng n3m sinh.

- C6t 2: ghi md co s&'y té noi dang ky KCB ban du.

- Cot 3: ghi tén co s& KCB ban dau.

- Cot 4, 5: ghi thot han st dung thé BHYT.

- Cot 6: ghi chii thong tin cAn hnu y.



M&u D60-TS

BHXH ...covnneene (Ban hanh kém theo QD sé: 959/QD-BHXH
BHXH ..ccovennreene ngay 09/9/2015 ciia BHXH Viét Nam)
DANH SACH THE BHYT PANG KY KHAM CHUA BENH NGOAI TINH

(BHXH tinh, thanh phd noi ngudi tham gia diing ky KCB ban GAu:........cevvveeveriivreeieeneeennennn. )

Sé dinh Noav tha Gisi Thoi han st dung
STT Ho va tén o din gay thang | %100 | \ia co sé'y t noi KCB ban dAu Ghi chi

danh nim sinh | tinh ) P
Tir Deén
A R C 1 2 3 4 5 6

Nguoi 13p biéu
(Ky, ghi rd ho tén)

Trudng phong/To Cflp_ 50, thé
(Ky, ghi rd ho tén) :

.....

Giam déc BHXH

(kp, ghi rd ho tén va déng ddu)



HUONG DAN LAP

Danh sich cip thé BHYT ding ky kham chita bénh ngoai tinh (miu
D60-TS)

_ 8) Muc dich: h}rc'mg dan noi ding ky khé{n chita bérih ban déu p}u‘; hop véi
diéu kién, néng lyc t6 chic kham chita bénh; b6 sung kinh phi phén bd cho co s&
khém chita bénh BHYT theo s6 lugng thé BHYT phét sinh.

b) Thoi gian 14p: hing thang, khi c6 phét sinh.

¢) Trach nhiém 14p: do co quan BHXH noi phét hanh thé BHY'T 14p.

d) Phuong phép lép:

- Cot A: ghi s6 thit tur

- Cot B: ghi ho va tén ngudi duoc cép thé BHYT

- Cot C: ghi m4 sb ctia ngudi ¢6 thé BHYT

- Cot 1: ghi ngay théng nim sinh.

- Cot 2: ghi gi6i tinh clia ngudi tham gia BHXH, BHYT; néu 14 nam thi ghi
tlr “nam” hodc néu 18 nit thi ghi tir “nit”.

- C6t 3: ghi mé co s&'y t€ noi déng ky KCB ban dAu.

- Cot 4, 5: ghi thoi han sir dung thé BHYT.

- C6t 6: ghi thong tin can luu ¥.



L]
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Miu D61-TS
(Ban hanh kém theo QP sé: 959/QP-BHX

ngly 09/9/2015 cia BHXH Viét Nam)
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BAO HIEM XA HOI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Djc lap - Tw do - Hanh phue

QUY PINH

Quan ly thu bdo hiém xi hdi, bao hiém y té, bdo hiém that nghi€p;
| quén 1y s6 bao hiém xa hdi, thé bio hiém y té
(Ban hanh kém theo Quyét dinh sé 959/0P-BHXH ngay 09 thdng 9 ndm 2015
ciia Tong Gidm doc Bdo hiém xd hoi Viét Nam)

Chwong I
QUY DINH CHUNG

Pidu 1. Pham vi ap dung

1. Vin ban nay quy dinh, huéng dan vé hd so, quy trinh nghiép vy, quyén
va trach nhiém cia c4 nhéan, co quan, don vi va t§ chtrc bao hiém x4 hoi trong
thuc hién thu bao hiém xa hoi, bao hiém y t&, bio hiém thét nghiép; cip, ghi, quan
ly va str dung sb bao hiém x4 hoi, thé bao hiém y té.

2. Quy dinh thu bao hidm x4 hoi, bao hiém y t&, bao hiém thit nghiép; cAp,
ghi, quan ly va str dung s6 bao hiém x4 hdi, thé bao hiém y té trong luc luong vii
trang do B6 Qubc phong, Bo Cong an quy dinh phil hop véi diic thi clia timg B
va ddng bd v6i cac quy dinh tai Vin ban nay dé thyuc hién chinh sach, ché d6 bao
hiém x4 hoi, bao hiém y té, bao hiém that nghiép théng nhét trong toan quéc.

" Pidu 2. Giai thich tir ngir



HUONG DAN LAP
Théng bio danh sich thé BHYT thu hoi (miu D61-TS)

~a) Muc dich: thong bao danh sich th¢ BHYT thu hézi cho co quan BHXH
noi cap thé BHYT cda ngudi tham gia chuyén di d€ gidm so6 phai thu.
b) Thoi gian 1ap: hing thang, khi c6 phat sinh.
. ¢) Trach nhiém 18p: do co quan BHXH noi nguoi tham gia chuyén dén, thu
ho6i thé BHYT lép.
d) Phuong phép 14p:
- C6t A: ghi sb thtr tyr ‘
- C6t B: ghi ho v tén ngudi dugc cAp thé BHYT
- Cot C: ghi mA s ciia ngudi c6 thé BHYT
- Cot 1, 2: ghi thoi han st dung nhu trén thé BHY'T
- Cot 3: ghi ngay thu hdi thé BHYT.
- Cot 4: ghi thong tin cin hru y.



Mﬁu;COZ?.’S -
PN R (Ban-hanh kém theo QD s6: 959/0D-BHX
B ? P han:..cocemnne. ngay 09/9/2015ctia BHXH Viét Nam)
So:........ eveeennes eeeeee
PHIEU TRA HO SO

-BO phn dE nghit oo
-B06 phin d1€u chinh:..ii e
- Ngi dung de nghi diéu chinh:
- Ho6 so gui kem:

........... , Ngay ...... thdng ...... ndm ..........

Nguwdi dé nghi
(K, ghi ¥6 hy tén)

. Mau: CO2-TS
(Ban hanh kém theo QD s6: 959/0D-BHXF
ngay 09/%/2015cia BHXH Vigt Nam) 4

PHIEU TRA HO SO

L T

- N§i dung dé nghi diéu chinh:

..............................................................................................................

- Ho so giri kém:
......... oy MEAY ...... thdng ...... ndm ..........
Ngwoi dé nghi

(Ky, ghi ¥3 ho tén)

b




HUGNG DAN LAP
Phiéu tra hd so (miu C02-TS)

a) Muc dich: _

- Pé diéu chinh c4c s6 liéu vé thu BHXH, BHYT, BHTN va tién 18i cham
dong ... do cac b phén thudc co quan BHXH ghi chép, cép nhat khong ding véi
hd so gbc.

- Trudmg hop dif liéu churong trinh va hé so khong khép ding, chra hop 18
cin huéng din b sung hojc didu chinh.

b) Trach nhiém lap: Phong/Td Clp sd; the.

c¢) Thoi gian 18p: khi c6 phét sinh.

d) Cén ctr lap:

Phong/T8 Chyp sb, thé nhan hd so do Phong/T Quén Iy thu chuyén dén,
kiém tra, d6i chiéu hd so véi dit lidu trong chuong trinh quan I thy, néu khong
khép ding thi 1ap Phiéu ndy kém theo hd so chuyén lai cho Phong/T4 Quén Iy thu
xit ly theo quy dinh.

&) Phuong phép lap: ghi ndi dung dé nghi diéu chinh vi céc hd so giri kém
& diéu chinh giri by phén diéu chinh thyc hién diéu chinh theo yéu cu.



BAO HIEM XA HOI VIET NAM

MAu C03-TS

* (Ban hanh kém theo QP s6: 959/QP-BHXH
ngay 09/9/2015 ciia BHXH Viét Nam)

I. Thanh phén gdm cé:

- Dai dién BHXH......: 0ng(ba)....ccccccevvvvririnrnicnnnen.
y, CHITC VU evviiiiiiinnnneecnnneieninenaes

Cén cir bdo cdo thu quy/ndm ............. citaBHXH ..........
Sau khi kiém tra toan bo sb liéu thu BHXH, BHYT, BHTN

IL. N¢i dung thim dinh

A. Thira chwa phin bd ky trwéc mang sang

B. Thyc hién thu trong ky

BIEN BAN
THAM PINH SO LIEU THU BHXH, BHYT

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phue

................

v

cac bén thong nhét sd liéu nhu sau:

y ChC VUL covviinniiiiiieneeicinineee

.....

1. Thirc hién thu BHXH
S6 TT Chi tiéu Mi sb S6 bio cio S6 kiém tra Chénh léch
A B ‘ 1 2 3
I. |BHXH bit bujc 01
1 |S6 ngudi tham gia 02
2 |Qu¥ Iwong déng 03
. 3 |Téng sb phai thu 04
3.1 |S4 phai thu phét sinh trong ky 05
3.2 |Piéu chinh sb phai thu 06
+ Téng 07
Trong d6: Tang ndm trude 08
+ Giam ‘ 09
Trong d6: Gidm ndm trudc 10
3.3 |Thiéu ky trudc mang sang 11
Trong d6: Lai chdm déng 12
3.4 |Phai thu 14i chdm d6ng 13
4 | tién d4 thu 14
Trong d6: L&i chdm déng 15
5  |Thiéu chuyén sang k¥ sau 16
Trong d6: Thiéu 141 chim déng 17
II |BHXH tw nguyén 18
1 [S6.ngudi tham gia 19
2 |Téng sb phai thu 20
Trong d6: + Nguoi tham gia déng 21
+ NSNN hd trg 22
3 |Thiéu ky truéc mang sang 23
+ Ngudi tham gia déng thiéu 24
+ NSNN h$ tro thiéu 25
4 |S6 d4 tién dong trong ky 26
+ Nguoi tham gia dong 27
+NSNN hd tro 28
4 |Thiéu chuyén sang ky sau: 29
+ Ngudi tham gia déng thiéu 30

+NSNN h tro thiéu




S6 TT Chi tiéu Mi sé S6 bao cio S6 kiém tra Chénh léch
A B 1 2 3
2. Thwe hién thu BHYT
S6 TT Chi tidu S6 bdo cdo S6 kiém tra | Chénh léch
A B 1 2 3

I |Ngudilao dong va ngudi SDLD dong 32
1 |S6 nguoi tham gia 33
2 |Quy luong dong 34
3 |Tong s6 phai thu 35
3.1 |S6 phai thu phét sinh trong ky 36
3.2 |Piéu chinh s phai thu 37
+ Téng 38
Trong d6: Téng ndm trude 39
+ Giam 40
Trong d6: Gidm nam trudce 41
3.3 |Thiéu chuyén sang ky sau 42
Trong d6: Thidu 15i chdm déng 43
3.4 |Phai thu l4i chdm déng 44
4 |84 tién da thu 45
Trong d6: + L&i chdm dong 46
5 | Thiéu chuyén sang ky sau: 47
Trong d6: Thidu 15i chdm déng 48
II Quy BHXH, BHTN déng 49
1 |S6 ngudi tham gia 50
2 |S6 tién phai thu 51
3 |Sb tién ghi thu 52
Il |Ngén sach NN dong 53
1 |[NSNN Trung wong 54
1.1 |S6 ngudi tham gia 55
1.2 |Sb tién phai thu 56
1.3 [S6 tién ghi thu 57
2 |NSNN dja phwong 58
2.1 |Sb ngudi tham gia 59
2.2 |Tong s6 phai thu 60
2.3 .|S6 phai thu phat sinh trong ky 61
2.4 |DPiéu chinh s6 phai thu 62
+ Téng 63
Trong d6: Tang ndm trudce 64
+ Giam 65
Trong d6: Giam niam trude 66
2.5 |Thiéu chuyén sang ky sau 67
Trong d6: Thiéu l& chdm déng 68
2.6 |Phai thu l&i chdm déng 69
3 [Sétiéndathu 70
Trong d6: + Lai cham dong 71
4 |Thiéu chuyén sang ky sau 72
Trong d6: Thiéu 13 chim déng 73
IV |Ngén sich NN hé tro 74
1 |S6 ngudi tham gia 75
2 |Tdng s phai thu 76
Trong d¢6: + Nguoi tham gia dong 77
Nam nay 78
Nim sau 79




S6 TT Chi tiéu M sb S6 bao cdo S6 kiém tra Chénh léch
A B 1 2 4
+ NSNN h§ trg 80
Niam nay 81
N&m sau 82
3 [S6 tién da thu 83
Trong d6: + Nguodi tham gia dong 84
Nim nay 85
Né&m sau 86
+ NSNN h3 trg 87
Nim nay 88
N&m sau 89
4 |Thiéu chuyén ky sau 90
Trong d6: + Ngudi tham gia déng thiu | 91
+ NSNN h trg thiéu 92
V [H§ gia dinh 93
1 [S6 ngudi tham gia 94
2 |Tong s6 phai thu 95
" |Trong d6: + Nguoi tham gia ddng 96
Nam nay 97
Nim sau 98
+ NSNN hd trg 99
Niam nay 100
Nam sau 101
3 |S6 tién d4 thu 102
Trong d6: + Nguoi tham gia déng 103
~ Nim nay 104
Nam sau 105
+NSNNho trg 106
Néam nay 107
Nim sau 108
4 |Thiéu chuyén sang k¥ sau 109
Trong d6: + Ngudi tham gia dong thiéu 110
Nam nay 111
Nam sau 112
+ NSNN h3 trg thiéu 113
Nimnay | 114
N&m sau 115
3. Thuc hién thu BHTN
S6TT Chi tiéu S6 bio cdo S6 kiém tra | Chénh léch
A B 1 2 3
1 |S6 nguoi tham gia 116
2 |Quy luong dong 117
3 |Téng sb phai thu 118
3.1 |Sb phai thu phat sinh trong k¥ 119
3.2 |Diéu chinh s6 phai thu 120
+ Téng 121
Trong d6: Tang ndm trudce 122
+ Giam 123
Trong d6: Gidm nam trudc 124
3.3 |Thiéu ky truéc mang sang 125
Trong d6: L&i cham dong 126
3.4 |Phai thul&i cham dong 127




S6 TT Chi tidu Mi s6 $6 béo cdo S6 kiém tra Chénh lgch /
B 1 2 3
4 [Sb tién d4 thu 128
Trong d6: L&i chdm déng 129
5 |Thiéu chuyén sang ki sau 130
Trong d6: Thiéu 13 chim déng 131
C. Thira chwa phan b chuyén ky sau:
II. Nhén xét kién nghj:
1. Y kién ciia doan kiém tra:
2.Y kién ciia don vi duge kiém tra:
PAI DIEN BHXH......... PAI DIEN BHXH......



HUONG DAN LAP

Bién ban thim dinh s6 lidu thu BHXH, BHYT, BHTN (miu C03-TS)

a) Muc dich: dé thdm dinh ket qua thuc hién thu BHXH, BHYT, BHTN ctia
co quan BHXH cép trén véi co quan BHXH céap duéi.

b) Thoi gian l4p: BHXH tinh thim dinh dbi véi BHXH huyén hing quy,
nam.

~ ¢) Can cir lap: Can ct s6 liéu mAu sb B02a-TS, miu C69-HD, C83-HD dé

tong hop s li€u vdo céc chi tiéu tuong tng.

d) Phuong phép 14p:

* Chi tiéu dong: ghi ddy du céc chi tiéu

* Chi ti€u cbt:

- Cot A: ghisb thetw.

- Cot B: ghi ndi dung chi tiéu.

- Cot 1: ghi tdng hop sb liéu twong tng timg chi tiéu dén thoi diém chét sb
liéu.

- COt 2: ghi s8 kiém tra twong ting timg chi tiéu dén thoi diém chét s lidu.

- Cot 3: ghi 6 liéu chénh léch (néu c6).

* Phan nhén xét, kién nghi: ghi r nhitng ¥ kién, kién nghj ctia doan thdm
dinh quyét todn, y kién cuia don vi dugce tham dinh quyét toan.



M3u C06-TS
(Ban hanh kém theo QP s0: 959/QD-BHXH W
ngay 09/9/2015 clia BHXH Viét Nam)

PHIEU SU DUNG PHOI BiA SO BHXH

S0 , ngay:......

Ho tén can b§ phat hanh:

A 7 + K R
Tén cac don vi cap so BHXH
Ma cac don vi

..............

Phoi
Phoi

N6i dung;:
STT Dién gii S6 lwong
1 3
1 |88 phdi st dung
2 |Cép méi |
3 |Cép lai do mét, hong
4 |Cép lai do thay dbi nhan than
5 |Cép lai do gbp sb
6 |Cép lai do da huéng tro cdp BHXH 1 14n
7 |Cép lai do nguyén nhan khac
8 |Do dbi s6 BHXH
9 |Héng do nha in
10 |Héng do in
1 Mt do bao quan
12 |Héng do bao quan
13 |Giam khac
] Ngay.... thang....ndm........
Ngudi ghi so Truéng phong (T) Cép sb the

(K, ghi ré ho tén)

(Ky, ghi ré ho tén)



HUONG DAN LAP
Phiéu sir dung phéi bia s6 BHXH (MA4u C06-TS)

a) Muc dich: theo d6i s§ lrong phéi s sir dung khi phét hanh sé.
b) Trach nhiém lap: c4n bd chuyén quan.

c) Thoi gian 1ap: vao cubi ngdy c6 phét sinh.

d) Phuong phép lép:

* Chi tiéu theo cdt:

- Cot 1: ghi s6 thit tur,

- Cot 2: ghi c4c ndi dung st dung phéi bia s§ BHXH.

- Cot 3: ghi s6 lugng phoi bia s§ BHXH str dung. -~

* Chi tiéu hang ngang: ghi diy du theo tidu thirc quy dinh.



BHXH ........... Méu CO7-TS
(Ban hanh kém theo QD s8: 959/QP-BH
BHXH ........... nghy 09/9/2015 cia BHXH Viét Nam)

PHIEU SU DUNG PHOI THE BHYT
e T 7107 VA UROR

Ho tén can by phat hanh:

Pho6ithé BHYT c¢6 truéc khiin:
Trong d6: Phéi 1é chwvastdyng .
Phoi thé BHYT con sau khi in: P .
Trong d6: Phoéi 1é chvasddyng

Tén cic don vi cip thé BHYT
Ma cac don vi

Noi dung:
STT Dién giai S6 lwong

1 2 3
1 [S& phéi stt dung

Trong d6: Phoi &
2 |Tang méi
3 |Giahan
4 |Cép lai
5 |Cép dbi do hér{g
6 |Clp ddi do sai thong tin
7 |Cép dbi noi KCB BD
8 |Chp dbi quyén loi
9 |Cép ddi do nguyén nhéan khac
10 |Hong do nha in
11 |Héng do in
12 |Mét do bao quén
13 |Hoéng do bao quéan
14 |Giam khac

......... ngay.....thdang.....ndm... .....
Ngudi ghi s | Truéng phong (T5) Cip sb thé

(Ky, ghird ho tén) (Ky, ghi rd ho tén)



HUONG DAN LAP
Phiéu sit dung phéi thé BHYT (MAiu C07-TS)
a) Muc dich: dé theo ddi s6 lwvong phdi thé st dung khi phat hanh thé.
b) Trach nhiém l&p: can by chuyén quan.
¢) Thoi gian 14p: vao cudi ngay cé phét sinh.
d) Phuong phap 1ép:
* Chi tiéu theo c6t:
- Cot 1: ghi sb tht tu.
- Cot 2: ghi c4c ndi dung sir dung phdi thé BHYT.
- Cot 3: ghi s6 lugng phdi thé BHYT str dung.
* Chi ti€u hang ngang:
- Chi tiéu tir 1 dén 9: chi ghi c4c ndi dung tai céc cot 1, 2 va 3.
- Chi tiéu 10 dén 14: ghi ddy du c4c ndi dung trén bidu.



M&u C08-TS

(Ban hanh kém theo QP sé: 959/QD-BHXH
ngay 09/9/2015 cia BHXH Viét Nam)

PHIEU GIAO NHAN PHOI SO BUXH, THE BHYT

1. Tén ngudi giao:
2. Tén ngudi nhén:
3. No6i dung

So:
Ngay....

BHXH ........... M3au C08-TS

BHXH .......... ' (Ban hanh kém theo QD s6: 959/QD-BHXH - w .
ngdy 09/9/2015 ciia BHXH Viét Nam)

PHIEU GIAO NHAN PHOI SO BHXH, THE BHYT
Sé:
Ngay.... thang....ndm... ....

1. Tén nguoi giao:

2. Tén ngudi nhin:

STT " Loai phéi

So serial

SO lugng

T

A
Péen

1 2

3

4

Ngudi giao
(K¥, ghi ré ho tén)

Nguwoi nhin
(Ky, ghi rd ho tén) .

3. Ndi dung
LA, P Sb serial
STT Loai phédi S6 luong .
Tir ben
1 2 3 4
Nguoi giao : Nguwdi nhan
(Ky, ghi ro ho tén) (Ky, ghi rd ho tén)



HUONG DAN LAP

Phiéu giao nhin phéi s6 BHXH, thé BHYT (Miu C08-TS)
a) Muc dich: dé theo doi sb lugng phoi sb hoic thé dugc giao, nhén.
b) Trach nhiém 1ap: c4n bd quéan Iy phdi lap khi cip phat.
c) Phuong phép lap:
- Cbt 1: ghi sb thtr ty. _ ,
- COt 2: ghi tén phoi giao, nhén, nhu: phoi s BHXH hogc phoi thé BHYT.
- Cot 3: ghi sb lugng phoi.

- C6t 4, 5: ghi sb serial tir phdi thtr nhit dén phéi cudi ciing (néu sb lugng
pho6i lién tuc). Trudng hop phdi 1€ thi chi ghi s6 serial & cot tir.



Miu sé: C10-TS
(Ban hanh kim theo OD s6: 959/0P-BHXH,
ngy 09/9/2015 ciia BHXH Viét Nam)

Bao hiém x3 hoi .......... CONG HOA XA HQI CHU NGHIA VIET NAM

Béo hiém x& hoi .......... Doc lap - Tw do - Hanh phiic

BIEN BAN HUY SO BHXH, THE BHYT

Ho6m nay, ngay thang .....nam ......, tai co quan BHXH ................. Hbi ddng
xit Iy s6 BHXH, thé BHYT hong khong st dung duge tinh, thanh phé: ...........

S ONE (BA): it ST , Chu tich;

- Ong (Ba) ........................ ,-Uy vién;

0Ng (Ba) i e , Uy vién;

ONg (Ba) it e , Uy Vvién;

Cin ctr céc bién ban kiém tra sd BHXH, thé BHYT dinh ky hang quy, sau khi x4c
dinh s luong, thuc trang s6 BHXH, the¢ BHYT khong st dung dugc, Hoi dong huy sb
BHXH, th¢ BHYT xit ly theo quy dinh ctia BHXH Viét Nam, cu thé nhu sau:

I. BIA SO BHXH:

Lo SO IGNE: cvvevvereereeeret e teree st eesss e eees s ses s sn s eeesseasntiasesisannean |
2. Tinh trang: ......................
II. THE BHYT:

Lo SO TUHOMIE: vt eeee e eeeeseeeneeassesesee e eneeenes reerrt e ae et e e e snnes

IIL. PHUONG PHAP XU LY: (Ct, xén, xé; dbt; khac)
IV. KIEN NGHI:

Bién ban dugc 18p vao héi......... gid........ phut cing ngdy, sau khi co su théhg
nhét ctia cdc thanh vién tham gia. Bién ban duoc 14p thanh 03 ban, 02 ban hru tai BHXH
tinh, 01 ban giri v& BHXH Viét Nam d& béo cdo.

CAC UY VIEN CHU TICH HQI DONG
(Ky, ghi 18 ho tén, chitc danh) (Ky tén, dong dau)



HUONG DAN LAP
Bién ban hiy s6 BHXH, thé BHYT (Miu C10-TS).
| a) Muc dich: dé hﬁy bia sb BHXH, thé¢ BHYT hong khong st dung duge
trong nam.
b) Trach nhiém 1ap: do BHXH tinh, thanh phé 14p khi tién hanh hiy sb
BHXH, th¢ BHYT.
¢) Phuong phép 14p: ghi ddy du c4c ndi dung trén Bién ban. Timg thanh vién
thugc thanh phan cia Hoi dong ky, ghi rd ho tén vao Bién ban (khong ky thay).

Viéc hiy s BHXH chi thire hién d6i véi nhitng sé BHXH, thé BHYT héng trong
qua trinh in hodc hong do bdo quan.



M&u C16-TS

(Ban hanh kém theo QP s6: 959/QP-BHXH : ﬁ p
Ngay 09/9/2015 cua BHXH Viét Nam)

_BAOHIEM XA HOI ....... CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOI .................... B@c lap - Tl.l' do - Hanh phl'lc
Sé: /QD-BHXH ,ngay  thdng ndm20......
QUYET PINH

V& viée hoan tra tién thu bao hiém xa hoi, bao hiém y t&, bao hiém thit nghiép
GIAM POC BAO HIEM XA HOI ..........c...

Cin ctr Luat Béo hiém xa hoi s6 58/2014/QH1 Ingay 20 thang 11 nim 2014; -
Cin ctr Luét bao hiém y t& s6 25/2008/QH12 ngay 14 thang 11 nim 2008; Lu4t sira
51, b sunig mdt s§ diéu ctia Luat bao hiém y té;
Cin ctr Quyét dinh sb ../201../QD-TTg ngdy ... thing ... nm ..... cia Thi tréng
Chinh phti v& quan ly tai chinh dbi v6i Bao hiém x3 hoi Viét Nam;
' Xét ¢ nghj ctia Trudng phong (TS trudéng) Quéan 1y thu; Trudng phong (T5) Ké
hoach - Tai chinh,

QUYET PINH:

Piéu 2.Quyét dinh niy c6 hidu luc thi hanh ké tir ngay ky.

Diéu 3.Trudng phong (TH trudng) Quan 1y thu; Trudng phong K& hoach - Tai
chinh, cac phong (t0) truc thuéc Bao hiém x& hoi ............... va don vi, ca nhén c6
tién tai Piéu 1 chju trach nhiém thi hanh Quyét dinh nay./.

Noinhin: GIAM DPOC
- -Nhu Diéu 3;
- Luu: VT, PT, KHTC.



HUONG DAN LAP

Quyét dinh hoan tra tidn thu BHXH, BHYT (Miu C16-TS)

a) Muc dich: dé giam déc co quan BHXH ra quyét dinh hoan tra tién thu
BHXH, BHYT, BHTN do don vi, c4 nhan ndp thira, ndp nhim vio tai khoin
chuyén thu cia co quan BHXH c4c cép.

b) Trach nhiém l&p: co quan BHXH.
¢) Thoi gian 18p: khi c6 phat sinh.

d) Can ctt 1ap: cin ct t khai, vin ban dé nghl hodn tra tién thu BHXH
BHYT va c4c chimg tlr ndp tién thu BHXH, BHYT, BHTN cta don vi, ¢4 nhén.

&) Phwong phép 1ap: ghi ddy d cac ndi dung tiéu thirc trén quyet dinh hoan
tra tién thu BHXH, BHYT.



BHXH ..o Méu C17-TS
BHXH .....covivnenne (Ban hanh kém theo QP so: 959/QD-BHX1—W
Pailythu........... : ngay 09/9/2015 ciia BHXH Viét Nam)

POI CHIEU BIEN LAI THU TIEN PONG BHXH TU NGUYEN, BHYT

S6:
Lép ngay.... thang....ndm........
S6 bién lai S6 tién thu

STT 1 . — 2 2
Quyén so So. Ngay BHXH BHYT Tong so
1 2 3 4 5 6 T=5+6

TONE S6 AN NOP:.e.eveerverereeee e seeemsesess s s eerasessesseas

Tong s6 t& bién lai kém theo...................... To (BENE ChTE:.c.eneicecirccree e eecerits e et rarenceane st gsseeneacs )

Pai Iy thu C4n b thu Thi quy K& toan K& todn truéng. Giim d6c BHXH

(Ky, ghirdhotén)  (Ky, ghirdhotén)  (Ky, ghird ho tén) (Ky, ghi & ho tén) (Ky, ghi rd hotén) (K7, ghi r8 ho tén, déng ddu)



HUGNG DAN LAP
Doi chiéu bién lai thu tién déng BHXH ti nguyén, BHYT (Miu C17-TS)

a) Muc dich: d€ Phong/T6 Quén 1y thu d6i chiéu bién lai thu tién va sb tién
thu BHXH ty nguyén, BHYT v6i dai ly thu, Phong/T6 KH-TC.

b) Trach nhiém 1ap: Phong/T8 Quan Iy thu co quan BHXH.

¢) Thoi gian 14p: khi ¢6 phét sinh.

d) Can c 1p: cin c& bién lai thu tién déng BHXH tw nguyén, BHYT ciia
dai ly thu hodc Phong/T6 KH-TC.

&) Phuong phép 14p: ghi diy du céc ni dung, tiéu thirc trén dbi chiéu.

e) Sau khi 14p xong, thuc hién ky x4ec nhén, ghi-r6-ho tén.



BHXH........... . W

: » - A . Miu S04-TS
BHXH ........... SO THEO D_OI SU DUNG PHOI SO BHXH (Ban hanh kém theo QD s6: 959/QD-BHXH
Tha’_ng' ...nam....... ngay 09/9/2015 cia BHXH Viét Nam)
Sir dung Phoi s6 BHXH giam
_ Phéi sb Cho lai
< .« | Nga ha plal ) X
STT Dién giai S phidu| B3 | Men | cQ | Miétdo| Hong | .. | Tén
phicu trong B ; N S6 cii da Do nha . . . | Giam
hs Cap méi <. |Thayaéi| . S . BHXH in| bao |do bao )
thang Mat, . Gop | hudng z in 2 . khac
, nhéan 3 . Khéc | Téng héng quén | quan
héng A s6 (trocipl
thin N
. lan
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
Tdng sb

....... , ng&y.....thdng.....;?dm;.......
Nguoi ghi so Trwéng phong (To) Cap so, thé
(K3, ghi rd ho tén) (Ky, ghi rd ho tén)



HUONG DAN LAP
S6 theo dai st dung phdi sé BHXH (Miu S04-TS)

a) Muc dich: dé théng ké sb lwgng phdi s sir dung hing théng.
b) Trach nhiém I4p: cén bo chuyén quan va cén bd téng hop.
c) Phuong phép lap:
- C6t 1: ghi s6 tht tu.
- Cot 2: ghi tén don vi dugc cép s6.
- Cot 3: ghi s6 phiéu giao nhan hoc st dung phoi.
- Cot 4: ghi ngay 14p phiéu giao nhén hodc st dung phdi.
- Cot 5: ghi s6 luong phdi bia sé theo phiéu giao nhén.
- C6t 6: ghi s6 luong bia sb cip m&i.
- Cot 7: ghi s6 lugng bia sé cép lai do mét, hong.
- Cot 8: ghi s6 lwong bia sb cép lai do thay dbi nhén than.
- Cot 9: ghi _sé lugng bia sb cp lai do gop sd.
- Cot 10: Ghi 6 lugng bia sb cép lai do hudng trg cép 1 l4n sau d6 tiép tuc
di lam. :
-Cot 11: ghisb lugng bia sb cép lai do nguyén nhén khéc.
- Cot 12: ghi tdng s phoi sé BHXH d4 str dung.
- Cot 13: ghi s6 luong phoi hong do nha in (theo phiéu st dung).
- Cot 14: ghi s6 luong phoi hong do in héng (theo phiéu st dung).
- Cot 15: ghi s6 lwong ph6i mét do bao quan.
- Cot 16: ghi s6 lwong phdi héng do bao quan.
- Cot 17: Ghi s lwong phoi gidm do nguyén nhén khéc. |
- Cot 18: ghi s6 phoi sb BHXH tdn cubi k.



Miu S05-TS
(Ban hanh kém theo QP sb: 959/QP-BHXH

BHXH ......... SO THEO DOI TiNH HiNH CAP SO BHXH ngay 09/9/2015 ciia BHXH Viét Nam)
Thdng .....Ndm_.....
Phat sinh trong ky Cubi ky
Téng lao djng Giam lao djng
S Pon vi Mia bV 2 . :
T v . oz S0 BHXH | S6 nguditham | T. d6 da duge cap
5 Trong d6 da cé so < -, . 2
Sé oi T.do6 da co so Sé o cip méi gia s60 BHXH
o i
0 ngudi BHXH 0 ngu ’ -
Ngirng déng| Huutri | T tuat | Khéc

1 2 3 4 5 6 7 8. 9 10 11 12 13

Ky truéc mang sang XXX XXX

Cong

Liiy ké (tir dhu nim)

Ghi chii: do cén bg chuyén quan ldp, dé theo doi déi twong va sé BHXH dd cdp trong tieng dom vi, mdi don vi mé 01 trang s6.

........ ,ngay.....thang.....ndm... ....

Nguoi ghi 50
(Ky, ghi rd ho tén)

Trudéng phong (T6) Cép sb, thé
(Ky, ghi ré ho tén)




HUONG DAN LAP
S6 theo doi tinh hinh cdp s6 BHXH (Maun S05-TS)

a) Muc dich: dé theo d5i d6i trong va s6 sé BHXH da cép timg don vi.
b) Trach nhiém lap: c4n bo chuyén quan I4p hing thang.

c¢) Phuong phép lép:

- Cot 1: ghi s6 thir tw don vi phat sinh nghiép vu.

- Cot 2: ghi tén don vi. '

- Cot 3: ghi mé don vi.

- Cot 4: ghi tdng s6 lao dong phét sinh ting trong ky.

- C6t 5: ghi sb luong lao dong phat sinh ting da dwoc cip sd trong ky.

- Cot 6: ghi tdng sb lao dong giam trong ky.

- Cot 7: ghi s6 Iwong lao dong d4 c6 sb giam do ngimg déng trong k.

- Cot 8: ghi s6 Iuong lao dong da c6 sb giam giai quyét huu tri trong ky.
- C6t 9: ghi s6 luong lao dong da c6 sb giam giai quyét tir tut trong ky.
- Cbt 10: ghi sb lugng lao dong d& c6 sb gidm khéc trong k3.

- C6t 11: ghi s lwong sé BHXH cép mai trong ky.

- Cot 12: ghi tdng s6 ngudi tham gia tai thdi diém cudi ky.

- Cot 13: ghi tdng s6 ngudi tham gia da duge cAp s6 tai thoi diém cudi k.



Chuyén quén sd, thé:

SO THEO DOI SU DUNG PHOI THE BHYT
Thang.....ndm

Miu S06-TS

(Ban hanh kém theo QD sé: 959/Qb-BHXH
ngay 09/9/2015 ctia BHXH Viét Nam)

Xuit .
Ton
Sir dung
: 4 s Nhén Cé Gi DR- 2 P .
: p méi 0i thé Phéi thé gidm  d6:
STT| Neidung | 5% | Neav | s ' : T.d6:
phi€u | phigu ) Trong d6 Cap . 3 Phai 1&
méi g . , ; i noi 3i 5 4 5 2 <
lai do Sai {DPoinoi| DOoi Hong BHXH Mit do| Hong Giam |Tongsb| chwa
Téng | Giahan | Pangky | = < | Hong | thong | KCB | quyén | Khic | do nha in hong| PA0 |dobao| sii
sir dyng | KCB tinh tin | BD | lgi in | quan | quan dung
tiép khac : i
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21
Tong sb
........ ,ngay.....thang......ndm... ....

Negudi lap

(Ky, ghi 15 ho tén)

Truéng phong (T8) Cép sb, thé
(Ky, ghi rd ho tén)



HUGNG DAN LAP

S6 theo ddi sir dung phdi thé BHYT (MAu S06-TS)

a) Muc dich: dé thdng ké s hrong phdi thé sit dung hing théng.
b) Trach nhiém lap: c4n bd chuyén quan va cén bd tdng hop.

c) Phuong phap lép: |

- Cot 1: ghi 6 thi tur,

- Cot 2: ghi tén don ¥i dwoc cp thé.

- Cdt 3: ghi s6 phiéu giao nthan hoic st dung phoi.

- Ct 4: ghi ngay lap phiéu giao nhén hodc sit dung phoi.

- Cbt 5: ghi s8 hegng phdi thé theo phiéu giao nhén;

- Cot 6: ghi tong sb lwong thé cAp méi (gbm ca ting méi va gia han).
- Cot 7: ghi s6 lrong thé gia han sir dung tiép.

- Cot 8: ghi s lugng thé cdp méi ding ky KCB ban déu tinh khac.
- Cot 9: ghi s6 lrong the cAp lai do mét.

- Cot 10:
-Cot11:
-Cot12:
-Cot13:
- Cot 14:
- Cot 15:
- Cot 16:
-Cot 17
- Cot 18:
- Cot 19:
- Cot 20:
- Cot 21:

ghi s6 luong thé dbi do hong.

ghi s§ lrong thé dbi do sai thong tin.

ghi s lwong thé ddi noi ding ky KCB ban dau.

ghi s6 lwong thé d6i ma quyén loi.

ghi 56 luong thé déi do nguyén nhan khéc.

ghi s& hrong phdi thé hong do nha in (theo phiéu sir dung).
ghi s§ lwrong phéi do in héng (theo phiéu st dung).

: ghi s6 lrong phdi mét do bao quan.

ghi s8 lwong phdi hong do bao quan.
ghi s8 lrong phéi gidm do nguyén nhén khéc.
ghi tdng s6 phoi ton (theo phiéu sir dung).

ghi s phéi 1¢ chura sir dung,



Miu S07-TS

(Ban hanh kém theo QD sb: 959/QD-BHXH
ngay 09/9/2015 cia BHXH Viét Nam)

BHXH ........... .
BHXH ........... SO THEO DOI CHI TIET THOI HAN SU DUNG THE BHYT
Thang....... DAM....c....
Thé hét han sir dung Thé c6 gi4 tri sit dung
STT Tén don vj quan ly Ma don vi
Témg sb T. d6: thé thu hdi Téng sb T. d6: ting méi
1 2 3 4 6 7
Téng sb
Ghi chi: - Nguoi tham gia chét thi tinh 12 thu hdi dugc thé BHYT.
....... , hgay.....thdng....ndm.... ....
Ngudi ghi sb Trudng phong (T8) Cép sb, thé
(Ky, ghi ré ho tén)

(Ky, ghi rd ho tén)



HUONG DAN LAP

S6 theo dai chi tiét thoi han sit dung thé BHYT (MAu sé S07-TS)

a) Muc dich: dé théng ké s luong thé dang c6 gié tri sir dung, 1dam co s&
phin quy KCB BHYT hing thang. .

b) Trach nhiém 14p: c4n b chuyén quéan va cén bo téng hop.

c) Thoi gian 1ap: hing théng.

d) Phuong phép 14p:

- Cot 1: ghi sb tht l'l_I..

- Cot 2: ghi tén don vi duoc cip thé BHYT.

- Cot 3: ghi ma don vi dugc cip thé BHYT.

- Cot 4: ghi tong sé lugng thé BHYT hét han trong k.

- Cot 5: ghi sé luong the BHYT thu hdi trong téng sb thé BHYT d& hét han
str dung.

. Cot 6: ghi tdng sb luong the BHYT c6 gid trf stt dung dén thoi diém cudi théng.

- C0t7: ghi s6 lugng the BHYT ting méi c6 thi han stt dung dén thoi diém

cudi thang.



BAO HIEM XA HOL...... )
Mau B01-TS

BAO HIEM XA HOI """ (Ban hanh kém theo QP sb: 959/Qb-BHXH
' ngay 09/9/2015 ctia BHXH Viét Nam)
BAO CAO CHI TIEU
QUAN LY THU; CAP SO BHXH, THE BHYT
Théng......... Nim ...ccceeee

. y tru it sinh s

STT Chi tiéu Ma sé |DV tinh| Y trude | Phitsinl Cudi ky
mang sang trong ky
1 2 3 4 5 6 7

THU BHXH, BHYT, BHTN

PHAN 1. TONG HQP CHUNG

S6 thu thira chwa phan bd ky truée

2406 5
chuyén sang Dong

A

I |Bdo hiém xi hoi

1.1 |Bio hiém xa hoi bt bufe

1 |Téng sb don vi 2101 | Pon vi
2 |Sb don vi tang 2102 | Pon vi
3 |S6 don vi gidm 2103 | Pon vi
4 |Tbng sb lao dong 2104 | Nguwoi
5 |Trong d6: sb lao dong nit 2105 | Nguoi
6 |Sblao dong ting 2106 | Ngudi
7 |S6lao dong giam 2107 | Nguoi
8 |Tbng quy luong 2108 | Pdng
9 |Qu lwong ting 2109 | DPong
10 |Quy lwong giam ~ 2110 | Pdng

S6 lao d6ng c6 tién lvong dudi 1,07

1 lwong t8i thidu ving 2111 | Nguai
12 [S6 phai thu , 2401 | Pdng
13 |S6 phai thu ting ‘ 2402 | Pdng
14 |S6 phai thu giam 2403 | Pbng
15 |Piéu chinh ting s phai thu 2404 | Pbng
Trong d6: ting ndm trudce : Pdng
16 |Piéu chinh giam sb phai thu 2405 | Pbng
Trong d6: gidm nam trudce Péng
17 |S6 phai thu 1ai 2421 | Pdng
18 |Diéu chinh ting s phai thu 14 2422 | Déng
19 [Piéu chinh giam s6 phai thu 1 2423 | Pbng
20 |S6 nop thidu ky trude chuyén sang 2407 | Ddng
21 (S5 nop thidu lai ky truée chuyén sang 2408 | Ddng
22 [Sb da thu phai dong ' 2409 | Pdng
23 |S6 da thu 1 | 2413 | Péng
24 |Diéu chinh ting s6 d4 thu 2411 | Pdng
Trong d6: tdng nim trudc Pdng
25 |Pidu chinh giam sb d4 thu 2412 | Pbng
| Trong d6: giam ndm trude Ddng
26 |S6 no chuyén sang ky sau 2415 | Péng
27 |S6 no 13 chuyén sang ky sau 2416 | Pdng
28 S6 don vi c6 ng dudi 1 thang bon vi
29 |S6 tién no dudi 1 thang Ddng

30 [S6 don vi ¢6 no tir 1 dén dudi 3 thang Pon vi




STT Chi tiéu Masé DV tinh| Y frude | Phitsinh Cuéi ky
mang sang trong ky
1 2 3 4 5 6 7
31 |S tién no tir 1 dén dudi 3 théng Pong
32 [S6 don vi cé no tir 3 dén dudi 6 théng Pon vi
33 |S6 tién no tir 3 dén dudi 6 thang Dong
34 [S6 don vi ¢6 no tir 6 dén duéi 12 thang Pon vi
35 [Sb tién no tir 6 dén dudi 12 thang Ddng
36 |S don vi c6 no trén 12 théng Don vi
37 |S6 tién no tir trén 12 thing Péng
38 |S6 don vi mét tich Don vi
39 |Sb don vi dang giai thé Don vi
40 [S6 don vi giai thé Pon vi-
41 |S6 don vi duge tam dimg déng Pon vi
42 (S5 don vi duge khoanh no Don vi
1.2 [Bio hiém x4 héi tw nguyén
1 |S6 ngudi tham gia 2201 | Ngudi
2 |S6 ngudi dong tién
3 |Sb dathu 2202 | Pdng
Trong d6: + Ngudi tham gia déng Péng
_ + Ngén sdch NN hd trg Pdng
4 |S6 ngudi ting
5 |S6 ngudi tam dirng déng
6 |Sb ngudi dong trude
7 |86 ngudi dong b
II |Bdo hiém y té
11.1 |Ciing tham gia BHXH, BHYT
1 |Tong sb don vi Pon vi
2 |S6 don vi ting Don vi
3 [S6 don vi giam Don vi
4 |Téng sb lao dong Nguoi
5 |Trong d6: sb lao dong nit Nguoi
6 |Sblao dong tang Ngudri
7 |86 lao dbng giam Ngudi
8 |Téng quf lwong tham gia Pdng
9 |Qu¥ luong ting Pdng
10 |Quy lwong gidm Pdng
S0 lao ddng cé tién luong dudi 1,07 .
1 lvong tbi thidu ving Nguoi
12 |S5 phai thu Ddng
13 |S6 phai thu tang Dong
14 |S6 phai thu giam Dong
15 |Piéu chinh ting sé phai thu Pong
Trong d6: tdng nim trude Dong
16 |Diéu chinh giam s6 phai thu Ddng
Trong d6: giam nam trude Dong
17 |Sb phai thu lai Ddng
18 |Piéu chinh ting s6 phai thu l&i Pdng
19 |DPiéu chinh gidm sb phai thu 141 Pong
20 |S6 ndp thiéu ky truée chuyén sang Ddng
21 [S6 d4 thu Dong
22 |Sé da thu 1ai Dong




STT Chi tiéu Masé |DV tinh| Y frude | Phatsinh ) o0 %Ié
. mang sang trong ky
1 2 3 4 5 6 7
23 |Diéu chinh ting sb da thu Péng
Trong d6: ting ndm trudce Pdng
24 |Piéu chinh giam s6 d3 thu Pdng
Trong d6: gidm ndm trudce Péng
25 |S6 no chuyén sang ki sau Pdng
26 |S6 no 1ai chuyén sang ky sau Péng
27 [S6 don vi ¢6 ng dudi 1 théng Pon vi
28 |S6 tién ng duéi 1 thang Pdng
29 S5 don vi c6 no tir 1 &én duéi 3 thang Pon vi
30 |S6 tién ng tir | dén duéi 3 thang Pdng
31 [S6 don vi ¢6 ng tir 3 dén duéi 6 thang Pon vi
32 |S6 tién no tir 3 dén dusi 6 thang Pdng
33 |S6 tién no tir 3 dén dudi 6 thang Pdng
34 |S6 don vi ¢6 ng tir 6 &én dusi 12 thang Pon vi
35 [S6 tién ng tir 6 dén dudi 12 thang . Pong
36 |Sb don vi ¢6 ng trén 12 thang Pon vi
37 |Sb tién ng tir trén 12 théng . Pdng
38 |Sb don vi mét tich Pon vi
39 |S6 don vi dang giai thé Pon vi
40 |S6 don vi giai thé Pon vi
41 |86 don vi duoc tam dirng déng Pon vi
42 |S5 don vi duge khoanh no Pon vi
IL.2 |T6 chitc BHXH déng
1 S8 nguoi Ngudi
2 |Sb phai thu _ : DPdng
3 |Sb da thu. - Pdng
I1.3 |Nghn sach nha nwéc dong
1 |Tbng sb don vi Pon vi
2 [S6 don vi ting Pon vi
3 |S6 don vi gidm Pon vi
4 |Téng sb dbi tuong Ngudi
5 |Trong d6: sb dbi twong nit Ngudi
6 |S6 dbi tuong ting . Ngudi
7 |S6 dbi twong gidm Ngudi |
8 |S6 phai thu Ddng
9 |S6 phai thu ting ' Pdng
10 |S6 phai thu gidm , Pong
11 [Piéu chinh ting sb phai thu Péng
Trong d6: ting ndm trudce Péng
12 |Piéu chinh giam sb phai thu Pbng
Trong d6: giam ndm trudce Péng
13 |S6 ndp thibu ky trude chuyén sang Pong
14 [Sb d3 thu Péng
15 |Piéu chinh ting sb da thu Déng
" |Trong d6: ting nim trudc Péng
16 |Piéu chinh gidm sb d4 thu Péng
Trong d6: gidm nim truédce Péng
17 |S6 no chuyén sang ky sau Pdng
18 [Sb don vi céno dudi 3 thang » Pon vi




Cubi ky %

STT Chi tiéu Ma sé |DV tinp| Y trude Phit sinh
mang sang trong ky
1 2 3 4 5 6 7 °
19 [Sb tién no dusi 3 thang Pdng
20 |Sb don vi c6 no trén 3 thang Don vi
21 |S6 tién no trén 3 théng Péng
I1.4 DT ngin sich NN hj tro déng
1 |Téng s6 don vi Pon vi
2 1S6donvi ting Pon vi
3 |Sé don vi gldm Don vi
4 |Téng sb dbi tuong Ngudi
5 |Trong d6: sb dbi twong nit Ngudi
6 |S6 abi tuong ting Nguoi
7 |S6 dbi tuong giam Nguoi
8 |S6 phai thu DPéng
8.1 |Pbi twong déng Péng
8.2 [Ngén séch NN hd trg Péng
9 |S6 phai thu ting Péng
9.1 |Péi twgng déng Pdng
9.2 [Ngén séch NN h3 tro Pdng
10 |S6 phai thu giam Pdng
10.1|DPéi twgng déng Péng
10.2|Ngan sich NN hd trg Pdng
11 |S6 da thu Péng
11.1Dbi twong déng Pdng
11.2 [Ngan sach NN hd tro DPdng
12 |S6 NSNN n¢ chuyén sang ky sau Péng
13 |S6 don vi ¢6 no dudi 3 thang Pon vi
14 |S6 tién no duéi 3 thang Pdng
15 [S6 don vi ¢6 no trén 3 théng Pon vi
16 |S6 tién no trén 3 thang Pdng
IL5 |Pdi twyng tham gia BHYT hd gia dinh
1 |S6 ngudi tham gia Ngudi
2 |S6 ngudi ting Ngudi
3 [Sb nguoi giam Ngudi
4 |Sb tién da thu ‘Pdng
5 |Trong d6: + S thu st dung trong ndm Péng
+ Thu trude cho ndm sau Péng
IIT |Bio hiém thit nghiép
1 Téng s6 don vi Don vi
2 |86 don vi ting Don vi
3 [S6 don vi giam Don vi
4 |Téng sb lao ddng Nguoi
5 |Trong dé: sb lao dbng nit Ngudi
6 |S6 lao dong ting Ngudi
7 |86 lao dong giam Ngudi
8 |Téng qu§ lwong tham gia Pong’
9 |Quy luong ting Pdng
10 |Quy luong giam Pding
1'1 S6 lao (Eéng. Sé ti‘e“zn luvong dudi 1,07 Nguoi
luong toi thi€u ving




STT Chi tidu Misé [V tinh| 1 fruoe Phit sinh Cubi ky %
mang sang trong ky
1 2 3 4 5 6 7
12 [S6 phéi thu Péng
13 |S6 phai thu ting Dong
14 |S6 phai thu gidm Pong
15 |Piéu chinh ting sd phai thu Pong
Trong d6: ting ndm trudGe Péng
16 |Piéu chinh gidm sb phai thu Dong
Trong d6: gidm ndm trude Ddng
17 |S6 phai thu 14 Pdng
18 |Didu chinh ting s6 phai thu lai Pong
19 |Diéu chinh gidm s8 phai thu 14 Péng
20 |S4 ndp thiéu ky trude chuyén sang Ddng
21 |S6 da thu Pong
22 |S6 ¢4 thu 13 Péng
23 |Pidu chinh ting s d4 thu Pdng
Trong d6: ting ndm trude Déng
24 |Piéu chinh giam sb d4 thu Pdng
Trong d6: giam nim trude Péng
25 [S6 no chuyén sang ky sau Pong
26 |S6 ng 1ai chuyén sang ki sau Pong
27 |Sb don vi ¢6 ng dudi 1 thang Pon vi
28 |S4 tién ng dudi 1 thang Dong
29 |Sb don vi c6 no tir 1 dén dudi 3 thang Pon vi
30 [S6 tién no tir 1 &n dudi 3 thang Péng
31 |S6 don vi c6 ng tir 3 dén dudi 6 thang Don vi
32 |Sé tién ng tir 3 dén dudi 6 thang Péng
33 |S6 tién no tir 3 dén dudi 6 thang Pdng
34 (S8 don vi ¢ ng tir 6 dén dudi 12 théng Pon vi
35 |S6 tién no tir 6 dén dudi 12 théng Péng
36 |S6 don vi ¢ no trén 12 thang - Pon vi
37 |86 tién no tix trén 12 théng DPédng
38 |S6 don vi mét tich Pon vi
39 |S8 don vi dang giai thé Pon vi
40 S don vi giai thé Pon vi
41 |Sé don vi dugc tam dimg dong Pon vi
42 |Sb don vi dugce khoanh ng Pon vi
B |S6 thu thira chua phin bd chuyén ky sau Pdng
PHAN 2. PHAN CHI TIET
KHOI DOANH NGHIEP NN
A S thu thira chua phén b ky trwde Déng
chuyen sang
I |Bio hiém xa hoi
1 |Téng s6 don vi 2101 | Pon vi
2 |86 don vi ting 2102 | Pon vi
3 [Sb don vi gidm 2103 | Pon vi
4 |Téng s6 lao dong 2104 | Nguoi
5 |Trong d6: sb lao dong nit 2105 | Nguoi
6 |Sb lao d0ng tang 2106 | Nguoi
7 |80 lao déng gitm 2107 | Ngudi
8 |Téng qu¥ luong 2108 | Pbdng




STT Chi tidu M sé |DV tinh| 1 Fwoe Phat sinh Cubi I
mang sang trong ky ¢
1 2 3 4 5 6 7
9 |Quy luong ting 2109 | Pbng
10 |Qu¥ lvong gidm 2110 | Péng
1 S6 lao gc?)ng- fé ti‘én lwong duéi 1,07 2111 | Neuoi
luong 101 thiéu ving
12 |Sb phai thu 2401 | Pong
13 |S6 phai thu ting 2402 | Pdng
14 |S6 phai thu giam 2403 | Déng
15 |Diéu chinh ting s phai thu 2404 | Pong
Trong d6: ting nim trude ' Déng
16 |Diéu chinh giam sb phai thu 2405 | Pong
Trong do6: giam ndm trudce Ddng
17 [S6 phai thu 1ai 2421 | Péng
18 |Diéu chinh ting sb phai thu [ai 2422 | Pbng
19 |Piéu chinh gidm sb phai thu I4i 2423 | Pbng
20 |S6 ndp thiéu ky trrée chuyén sang 2407 | Pbng
21 |SH ndp thifu 181 ky trudce chuyén sang 2408 | DPbng
22 |84 da thu phai déng 2409 | Ddng
23 [Sb da thu lai 2413 | Déng
24 |Piéu chinh tang sb d4 thu 2411 | Pbng
Trong d6: ting nim trude Ddng
25 |Piéu chinh giam sb da thu 2412 | Pbng
Trong d6: gidm niam trude Pdng
26 |S6 ng chuyén sang ky sau 2415 | Pbng
27 |S6 no 13 chuyén sang ky sau 2416 | DPbdng
28 |Sb don vi ¢6 ng dudi 1 théng Don vi
29 |S6 tién no dudi 1 thang Pdng
30 |S6 don vi c6 no tir 1 dén dudi 3 thang Don vi
31 [Sé tién ng tir 1 dén dudi 3 thang Péng
32 |86 don vi c6 no tir 3 dén dudi 6 thang Pon vi
33 |S6 tién n tir 3 dén dudi 6 thang Déng
34 |S6 don vi c6 ng tir 6 dén duéi 12 théang Pon vi
35 |Sd tién no tir 6 dén dusi 12 thang Péng
36 |Sé don vi ¢ ng trén 12 thang Don vi
37 |S6 tién no tir trén 12 théng Pdng
38 |S6 don vi mét tich Don vi
39 [Sé don vi dang giai thé Don vi
40 |Sb don vi giai thé Don vi
41 |SH don vi duoc tam dimg dong Pon vi
42 |SH don vi duoc khoanh ng Pon vi
II |Bio hifmy té
1 |Téng s6 don vi Pon vi
2 |S6 don vi ting Don vi
3 |S6 don vi giam Don vi
4 |Tbng s6 lao dong Nguoi
S |Trong d6: s6 lao ddng nit Nguoi
6 |Sb lao ddng ting Nguoi
7 |S6 lao dong gidm Ngudi
8 |Téng quy luong tham gia Pdng
9 |Qu¥ lvong ting Péng




STT Chitiéu Masé |DV tinn| [V frude | Phitsinh o o %//
mang sang trong ky
1 2 3 4 5 6
10 |Quf luong giam Pong
1 S6 lao (E(?)ng. fé ti‘én lwong dudi 1,07 Nguoi
lwong 01 thi€u ving
12 |S6 phai thu Pdng
13 [S6 phai thu ting Dong
14 |S6 phai thu giam Pdng
15 |Diéu chinh ting s6 phai thu Péng
Trong d6: ting ndm trudc Péng
16 |Diéu chinh gidm sd phai thu Pdng
Trong d6: gidm nim trudc DPdng
17 [S6 phai thu 13 Pdng
18 [Piéu chinh ting s6 phai thu 15 Ddng
19 |Piéu chinh gidm sb phai thu lai Pdng
20 |S5 ndp thidu ky trude chuyén sang DPéng
21 |S6 nop thidu lai ky trude chuyén sang Pdng
22 [S6 da thu Pdng
23 |S6 da thu lai Péng
24 |Piéu chinh ting s6 d& thu Pdng
Trong d6: tdng nam trude Pdng
25 |Pidu chinh giam sb d thu Ddng
Trong d6: gidm nim trudc Pdng
26 |S6 no chuyén sang ky sau | Péng
27 |S6 no 13i chuyén sang ky sau DPdng
28 |Sb don vi c6 no dudi 1 théng Pon vi
29 |86 tién no dudi 1 thang Péng
30 |S6 don vi c6 ng tir 1 dén dudi 3 thang Pon vi
31 |8 tién no tir 1 dén dudi 3 thang Pdng
32 |86 don vi ¢6 ng tir 3 dén dudi 6 thang Pon vi
33 |Sé tién ng tir 3 dén dudi 6 théng Péng
34 [SH don vi ¢6 no tir 6 dén dudi 12 thang - | Ponvi
35 |S6 tién no tir 6 dén duséi 12 thang DPdng
36 [S6 don vi co no trén 12 thang Pon vi
37 |S6 tién ng tir trén 12 théng Pdng
38 |Sb don vi mét tich - Pon vi
39 |S5 don vi dang giai thé Pon vi
40 |S5 don vi giai thé Don vi
41 |86 don vi duge tam dirng dong Pon vi
42 |S6 don vi dwge khoanh ny bon vi
III |Bio hiém thit nghiép
1 |Téng sb don vi Pon vi
2 |S6 don vi ting I Pon vi
3 [S6 don vi giam Pon vi
4 |Téng sb lao dong Nguoi
5 |Trong d6: s6 lao ddng nit Ngudi
6 |S4 lao dong tang , Nguoi
7 |86 lao dong gidm Nguoi
8 |Téng quy lwvong tham gia Ddng
9 |Qu¥ luong ting Pong
10 |Quy luong gidm _ Dong




STT Chi tiéu Misé |DV tinh| LV frudc | Phdtsinh o g 4%
mang sang trong ky
1 2 3 4 5 6 7 ,

i S6 lao dAfc?)ng' ;Cé tif‘”:n lwong dudi 1,07 Nawoi

luong toi thi€u ving
12 [SH phai thu DPdng
13 |S6 phai thu ting Dong
14 |Sb phai thu giam Dong
15 |Piéu chinh ting s6 phai thu Pdng

Trong d6: ting ndm trude Pong
16 |Didu chinh giam sb phai thu Ddng

Trong d6: gidm nam trudce . Pdng
17 |S6 phai thu 15 Pdng
18 |Diéu chinh ting sé phai thu 11 Pong
19 |Piéu chinh giam s phai thu 151 Dong
20 |S6 ndp thiéu ky trude chuyén sang Déng

21 |S6 ndp thidu lai ky trude chuyén sang Déng

22 [Sb da thu Déng
23 |S6 da thu lai Pdng
24 |Biéu chinh ting sb da thu Ddng

Trong d6: tdng ndm trude _ Dong
25 |Piéu chinh giam s6 d4 thu _ . Déng

Trong d6: gidm ndm trudce | Pdng
26 |S6 ng chuyén sang ky sau - Péng
27 [S6 no lai chuyén sang ki sau Péng
28 |S6 don vi c6 no dudi 1 théng DPon vi
29 [S6 tién ny dudi 1 théng Pdng -
30 |Sb don vi c6 no tir | dén dudi 3 théng Pon vi
31 [S6 tién no tir 1 dén dudi 3 thang Pdng
32 [Sb don vi c6 no tir 3 dén dudi 6 thang Pon vi
33 |S6 tién ng tir 3 dén dudi 6 théng Pong
34 |Sb don vi c6 ng tir 6 dén dudi 12 thang Pon vi
35 |S6 tién no tir 6 dén dudi 12 thang Pdng
36 |Sb don vi c6 no trén 12 thang 1. Don vi
37 |Sb tién ng tir trén 12 thang Ddng
38 [S6 don vi mét tich ' | Pon vi
39 |S6 don vi dang giai thé Pon vi
40 |S6 don vi giai thé Pon vi
41 [Sb don vi duge tam dirng déng Don vi
42 |Sb don vi dugc khoanh no Pon vi

S6 thu thita chua phin bd chuyén ky sau '

KHOI DOANH NGHIEP DTNN
A S6 thu thira chua phan bd ky truée chuyén

sang

Céc chi tiéu bédo cdo tuong tr nhu khdi

doanh nghiép nha nudc

KHOI DOANH NGOAI NHA NUGC

1. Céng ty TNHH

S thu thira chua phan b ky truéce chuyén

sang




STT

Chi tiéu

4 56 |[DV tinh

Ky truée
mang sang

Phat sinh
trong ky

Cubi ky %

2

5

6

Céc chi tiéu bdo cdo twong tw nhuw khdi
doanh nghiép nha nuéc

2. Céng ty cb phin

S6 thu thiva chua phan bd ky truée chuyén
sang

Céc chi tiéu bdo c4o tuong tur nhu khéi
doanh nghiép nha nuédc

3. Doanh nghiép tu nhan

S$6 thu thira chua phan bb ky trwde chuyén
sang

Céc chi tiéu béo c4o twong ty nhu khdi
doanh nghiép nha nude

4. Céng ty hop danh

S6 thu thira chua phén bd ky trude chuyén
sang

Céc chi tiéu bdo cdo twong tw nhu khdi
doanh nghiép nha nuéc

KHOI HANH CHINH, DANG, POAN

S6 thu thira chua phén bd ky trude chuyén
sang

Céc chi tiéu bdo cdo tuong tur nhu khdi
doanh nghiép nha nuéc

KHOI SU NGHIEP CONG LAP

S6 thu thira chua phén bé ky truée chuyén
sang

.........

CAP SO BHXH

—

Tong sb lao dong chua dugc chp sb ky
trudce

2501

Nguoi

SO LD tang da c6 sb

2502

Ngudi

S6 LD ting chua c6 sé

2503

Ngudi

Tbng s6 LD duoc cAp sb trong ky

2506

Nguoi

S6 lao ddng cap s6 khac

Ngudi

Tdng s6 LD gidm d3 c6 sb trong ky

2507

Ngudi

S6LP ngung déng trong ky

Ngudi

Ol w]to

S6 LD giai quyét huu tr

Ngudi

S8 LD giai quyét tr tudt

Ngudi

—d |
[l [ )

SO LD giam khéc

Nguoi

ot
[\

Tong s0 lao déng dd dugc cap s6 den
thoi diem cudi ky

2509

Nguoi

13

Tong s0 LD chua dugc cip s6 dén thoi
diem cudi ky

2508

Nguoi

14

Phdi bia s6 BHXH tdn ddu ky

2701

Phoi

15

Phdi bia s6 BHXH d4 nhén

2703

Phoi

16

Tong sb phoi bia sb BHXH d3 sir dung
trong ky

2704

Phoi

Trong d6: Do in hong

2706




STT Chi tiéu Ma s6 |V tinn| 1 owdc | Phitsinh Cudi k¥
mang sang trong ky
1 2 3 4 5 6 7 .
17 |Phdi bia s6 BHXH tdn cubdi ky 2702 | Phoi
CAP THE BHYT
1 T‘éng 56 thé BHYT c6 gi4 tri st dung dau 2601 | The
ky
2 |Thé BHYT ting méi Thé
3 |Thé BHYT gia han Thé
4 |Thé BHYT hét han Thé
5 |Thé BHYT giam (do tra thé) Thé
6 |Tong sb the BHYT c6 gid tri st dung tai | 2603 | Theé
7 |Phéi the BHYT ton du ky 2701 | Phoi
8 |Trong d6: Phoi thé BHYT 1é Phoi
9 |Phdi thé BHYT d& nhin 2703 | Phoi
10 |Téng s phdi thé BHYT d4 st dung 2704 | Phdi
Trong d6: Do in héng Phoi
11 |Phoi thé BHYT tdn cudi ky 2702 | Phoi
C |[KHOI LOAI HINH
c1 TE;é BHYT cén han si dung dén thi
diem cuoi ky theo khaoi loai hinh
Nhom do ngudi lao dong va ngudi st \
I, A . . Thé
dung lao ddng déng, trong do:
1 |Doanh nghiép Thé
2 |Hop tac x4, lién hiép hop tic x& Thé
3 |Co quan hanh chinh Theé
4 |T chirc nu6c ngoai The
5 |Céc 10 chirc khac The
6 |Céan b9, céng chirc Thé
7 |Cén b) x& phudng khodng chuyén trach Thé
1 Nhém c%o t6 chirc bao hidm x3 hoi doéng, The
trong do:
8 |Cén bd huu tri, mét stc Thé
9 |Tro cAp tai nan, bénh nghé nghiép Thé
10 [Ngudi bi 5m dai ngay Thé
11 N%uc‘yi tr dl:l,SOT trd 18n hudmg trg cip The
tuat hang thang .
12 |Cén bd XP hudng tro cip tir BHXH Thé
13 |Ngudi hudng tro cip that nghiép Thé
14 |Cong nhin cao su Thé
I lglél%ém Ngén sach nha nudc déng, trong The
15 |Quén nhin chuyén nghiép - Thé
16 |Céng an Thé
17 |Nguoi lam cong téc co yéu Thé
18 |Cén bd XP hudng trg cp tir Ngan séch Thé
19 Ngudi d4 thoi hu(:mg trg cAp MSLD Thé
dang huong trg cap tir NS
20 Me VN anh hung, 130 thanh CM, TTB The
81%
21 [C6 cong khdc Thé




STT Chi tiéu M sé [V tinh nlliyntgr:::g 12‘:;;‘;2;
1 2 3 4 5 6
22 |Cyu chién binh, TNXP chdng phap Thé
23 |Ngudi tham gia KC chéng My The
24 |Pai bidu QH, HDND Thé
25 |Tré.em dudi 6 tudi | Thé
26 (Bao trg xi hdi Thé
27 |H§ nghéo Thé
28 |Nguoi dén toc thibu sb ‘ Thé
29 [Nguoi sdng tai ving dic biét khé khin Thé
30 |Ngudi song tai x dao, huyén d4o ' Thé
31 |Thén nhéan liét si Thé
32 |Thén nhén ngudi ¢ cong Thé
33 |Thén nhén quin d6i Thé
34 |Thén nhén cong an Thé
35 |Thén nhin co yéu Thé
36 |Nguoi hién tang Thé
37 |Luu hoc sinh Thé
v N}}ém ’duqc ngén s’éch nha nudce hd tro The
muc dong, trong do:
38 |H§ gia dinh cén nghéo Thé
39 |Hoc sinh - Thé
40 |Sinh vién Thé
41 |H§ gia dinh néng 1am ngu nghiép Thé
v Nhém t’ham gia BHYT theo h¢ gia dinh, Thé
trong d6: .
42 |HJ gia dinh Thé
VI |Nhém khéc ‘ Thé
C2 |Thé ting mai '
Nhém do nguoi lao ddng va ngudi st \
I N Thé
dung lao déng déng
II |Nhém do td chirc bao hiém x3 hoi dong Thé
III INhém Ngén sach nha nude dong Thé
v Nl}c’)m ’duqc ngén sdch nha nuée hd tro Tha
muc dong
V' [Nhém tham gia BHYT theo h gia dinh Thé
VI |Nhém khéac Thé
C3 |Thé cip nédi tiép han thé cii
Nhém do ngudi lao déng va ngudi st \
I N Thé
dung lao ddng déng
II |[Nhém do t5 chirc bao hiém xa hdi dong The
Il [Nhém Ngén sich nha nuéc dong Thé
v Nh,.ém ’d‘ugc ngén sach nha nudce hd tro The
muc déng
V_[Nhém tham gia BHYT theo hd gia dinh The
VI |Nhém khéc Thé
C3 |Thé hét han.
Nhém do nguoi lao dong va ngudi sir \
I , R ) Thé
dung lao déng déng
II |Nhém do td chirc bao hiém x& hoi déng Thé
II [Nhém Ngén sach nha nuéc dong Thé




Phat sinh

STT Chi tidu 456 DV tinn| 1 rude : Cubi ky
mang sang trong ky
1 2 3 4 5 6 7
v N}}om fiugc ngin sach nha nude ho trg The
murc déng
V |Nhém tham gia BHYT theo hd gia dinh Thé
V1 [Nhom khéc Thé
C4 |Thé gidm (do tra thé)
Nhém do ngudi lao dng va nguoi st \
I N Thé
dung lao dong déng
II |Nhém do tb chirc bao hiém xa hoi dong Thé
IIT |Nhom Ngén sach nha nuéc dong Thé
v N]}om fiuqc ngan sach nha nudce ho trg The
muc déng
V |Nhém tham gia BHYT theo h{ gia dinh Thé
VI |Nhém khac Thé

Phu trach thu
(Ky, ghi r6 ho tén)

Phu tréch S§, thé
(K, ghi ¥3 ho tén)

Ngay .... thdng .... ndm

Phu trich ké toin
(Ky, ghi ¥0 ho tén)

Giam doc

(Ky vé ddng ddu)




HUONG DAN LAP
Bio c4o chi tidu quan Iy thu; cip s6 BHXH, thé BHYT (Miu B01-TS)

a) Mu(,: dich: theo déi tinh hinh thu; cip sé BHXH, thé BHYT co quan
BHXH céc céap.

c) Trach nhiém 1ap: co quan BHXH céc cdp

, Phong/TH 7Qu’étn 1}’7 thu kff:t xudt dit liéu, in 02 bén,7k}’1 chuyén Phc‘)ng/Té C7ép

s0, thé. Phong/T6 Cap s thé kif:m tra, ky x4c nhén, c}}uyén Phong/T6 KH-TC kiém
tra, ky xac nhén, trinh Gidm doc ky dé giri BHXH cép trén 01 ban, luu 01 bén.

d) Thoi gian l4p: hing théng.

d) Phuong phép l4p: can cir Mu D02-TS, D02a-TS, DK04, DKOS5, D03a-
TS, D05-TS, D05a-TS, C69-HD, C83-HD; s6 tién déng; Mau S04-TS, SO05-TS,
S06-TS, S07-TS. _

* Chi tiéu dong: ghi dy di céc chi tidu

* Chi tiéu c6t:

- Cot 1: ghi s6 thi tur.

- Cot 2: ghi ndi dung chi tiéu.

- Cot 3: ghi ma s§ chi tiéu.

- Cot 4: ghi don vi tinh.

- Cot 5: ghi sb litu cudi ky truée mahg_ sang.

- -Cate: ghj tépg hop sb lidu phét sinh trong thang twong tng timg chi tiéu

dén thoi diém chdt s6 liéu.

- Cot 7: bang cdt 5 cong cot 6.



Mau B02a-TS

-

BHXH...... BAO CAO TINH HIN!‘I THU BHXH, BHYT (Ban hinh kém theo QD sé: QSQIQD-BHXH%
B Qu...nAm........ ‘ngay 09/9/2015 ciia BHXH Viét Nam)
Ky trute chuyén sang Phét sinh trong ky Pi thu Chuyén ky sau
S5 dinh Diéu chinh trong ky Lai
S6TT Tén don vi danh |50 n8udi| Quy lwong S8 phai thu Tan Gidm Ghi | Thiéu Thié
Thiéu phai| .. |phétsinh trong g 5 | phaidéng | Lai | thu | phai 1eu
Thicu lai . - Téng | Gidm o Lai
déng ky s« |Tr.Ponam| .., . |Tr. Do:nam 2% | déng
Tong s6 . Tdng s6
trudc truée
A . B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
A |BAO HIEM XA HOQI
I |Bio hiém xa hgi bt bude
1 |Doanh nghiép Nha nudc
PonviA
PonviB

DN c6 vén ddu tr nude ngoai

Doanh nghiép ngoai quéc doanh

Hanh chinh, Pang, doan thé

Su nghiép cong lap

X4, phutng, thi tran

Cén bd khéng chuyén trach cip x4

Hop tac xd

Ngoai cong lap

Ho SXKD ca thé, t& hop tac, CN

Lao dong c6 thdi han ¢ NN

Péi tugng tu dong

Bio hiém xa hdi ty nguyén

Paily A

Déi tugng dong

Ngan sach NN hd trg

Paily B

Péi tugng dong

Ngén sach NN hd tro

BAOHIEM Y TE

Don vi, d0i tuwong dong

o A A N A E R =1 S I I R A R e R B A

Doanh nghiép Nha nudc

DN c6 vén ddu t nurdc ngoai

Doanh nghiép ngoai quéc doanh

Hanh chinh, Pang, doan thé

Su nghiép céng lap

X4, phuong, thi tran

Can bd khong chuyén trach chp xa

Hop téc xa

Wl |wn|h|wIN

Ngoai cong 1ap

ot
[l

HG SXKD ca thé, td hop tac, CN




L5

. 2 Ph4t sinh trong ky Pa thu Chuyén ky sau 4
e Ky truée chuyén sang
L Diéu chinh trong ky Lii . g
S6TT Tén don vi Sg:j;‘lh S6 ngudi| Quy luong ' 6 phif th Ting Gism S - ﬁ:}' ?}‘]‘:X" Thiéu
Thigu phai Thitu 14 phit sinh trong : Ting | Giam ai ng o fone Lai
déng Ky Téng s6 Tr. P6: nim Téng sb Tr. Do:' nim
trude : trude

B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
Doanh nghiép LLVT
Tb chirc BHXH déng ‘
Huru trf, trg cdp MSLD
Trg cdp TNLD - BNN
Can b6 xa huéng Tr/cip BHXH
Om dau dai ngay

Trén 80 tudi hudng TC tuét

Cong nhén cao su

Nghi ché d6 thai sin

Tro cAp thét nghiép

o

Ngéin sdch NN déng

Théi huéng trg cip MSLD

Cén bd x4 hudng Tr/chp NSNN

Ngudi ¢6 cdng voi cach mang

Thén nhén ngudi c6 cong

Phuc vu ngudi ¢6 cong

Cuu chién binh

Pai biéu Quéc hoi, HDND

Ngudi tham gia khang chién

vl le|wlaju|alvw|w| =[Sl |w|aluls|w|v|~=]=]>

Tré em dudi 6 tudi

10 {Bao trg x4 hoi
11 |Ngudi d4 hidn bd phan co thé
12 [Nguoi thuéc GB nghéo
13 |Ngudi DTTS séng viing KK, PBKK
14 |Nguoi séng & viung DBKK -
15 |Ngudi séng & x4 dao, huyén dao
16 |Thén nhan Cong an
17 |Than nhan Co yéu
18 |Luu hoc sinh
19 {Khac ...
IV [Ngin sdch NN hd tro
1 {Hoc sinh, sinh vién
1.1 [Hoc sinh, sinh vién TW
a |Péi tugng dong
b |Ngan sdch NN hé tro
1.2 {Hoc sinh, sinh vién dja phuong
a |Péitiwgng déng
b [Ngan sdch NN hd trg
2 |H6 can nghéo
2.1 |Ngén sach NN hd trg 100%




Ky trude chuyén sang Phat sinh trong ky i thu Chuyén ky 553@ g
. n ) Sé dinh |, ) ) Pidu chinh trong ky Lai
oTT Tén don vi danh | SO newdi) Quy luong Thifu ohdi SO pai thu Ting Giim - Ghi | Thidu | _ .
iéuphi( . |phitsinh trong Tine | Giam | Fh#idong [ Lai | ehu | phai Thicu
déng ky Tén Tr.D&nam| . o [Tr. B6: nam S 2% | aéng | LA
gsb dng sb .
trudc trudc

A _ B ] 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
2.2 {Ngan sach NN h6 trg mébt phan

a |DPéituong déng

b [Ngén sich NN hé trg

3 |Hd Néng, lam, ngu, diém c6 MSTB

3.1 |Péi tugng dong

3.2 |Ngan sach NN hé trg

4 jKhéac.....

3.1 |Péi tuong dong

3.2 |Ngan sich NN h6 trg

V  |Hg gia dinh

1 [PailyA

2 |PailyB

'C |BAO HIEM THAT NGHIEP

1 {Doanh nghiép Nha nudc

2 |DN c6 vén ddu tu nuéc ngoii

3 |Doanh nghiép ngoai quéc doanh

4 |Hanh chinh, Dang, doan thé

5 |Sunghiép cong lap

6 X4, phudng, thi trdn

7 {Cén b6 khong chuyén trach cip xa

8 |Hop tac xa

9 [Ngoadi cong lap

10 [Ho SXKD c4 thé, tb hop tac, CN

11 [Khac...........

Tdng cong (A+B+C)
D |THU THUA CHUA PHAN BO Ky ":::oma"g Chuy&n & sau
(=]
1 |Doanh nghiép Nha nudc
2 |DN c6 vén diu tr nuée ngoai
Doanh nghiép ngoai quéc doanh
Cong
) ) o ,Ngay.....thang... . .ndm... ...
Ngudi lap bieu Trwéng phong (T6) Quén ly thu Truwémng phong (T0) KH-TC Giam doc BHXH

(Ky, ghi rd ho tén)

(K3, ghi ¥6 ho tén)

(KY, ghi.ré ho tér)

(K, ghi ré ho tén va dong ddu)



HUGNG DAN LAP
B4o cdo tinh hinh thu BHXH, BHYT, BHTN (Miu B02a-TS)

a) Muc dich: béo céo két qua thye hién thu BHXH, BHYT, BHIN trén dia
bz‘}n huyén va Phong Quén ly thu BHXH tinh dé phan tich, d4nh gia viéc thuc hién
ke hoach thu theo ting quy, ndm va 14 co s& dé x4y dung ké hoach vé thu BHXH,
BHYT, BHTN.

b) Céan ctr 14p: Mau D02-TS, D02a-TS, DK04, DKOS D03a-TS, D05-TS,
DO05a-TS, C12-TS va miu BO1-TS. -

c) Trach nhiém 18p: BHXH huyén va Phong Quan ly thu BHXH tinh.

d) Thoi gian 18p: quy, ndm.

e) Phuong phép 14p:

Cin ct danh Miu D02-TS, D02a-TS, DK04, DK05, D03a-TS, D05-TS,
D05a-TS, C12-TS, BO1-TS va co s& dit liéu phdn mém quén Iy thu dang quan ly
ctia timg don vi d& ghi vao céc cot theo timg tiéu thirc twong ting.

- Chi tiéu theo dong: ghi dy du chi tiéu dén thoi diém chét s6 lidu.

- Chi tleu theo cot: ghi ddy du sb 1iéu twong ing theo chi tiéu dong dén thO’l
diém chét sb lidu.

* Luu y: cot 15 chi ghi sb lidu dén ngay 31/12/2015. Tt ngay 01/01/2016,
bd ¢t nay.



MAiu B02b-TS

HXH VIET NAM BAO CAO TONG HOP TINH HINH THU BHXH, BHYT, BHTN (Ban hinh kém theo QP sb: 959/QD-BHXH W

HXHTINH, TP ... Quy....ndM........ ngay 09/9/2015 cia BHXH Viét Nam)
Ky truée chuyén sang Phit sinh trong ky b thu Chuyén ky sau

’ | Piéu chinh trong ky Lai

3TT Tén don vi Mz s6 |S6 ngudi| Quy lwong g . Sé phéi. thu Tine Giim Ghi | Thifu g
Thiéu phii| 4, .c 5 | Phatsinh ° Ting | Giam | PHA1d00g | Lai | thu | phai T{"ﬁ“

déng trong ky R Tr. P6: nam R Tr. P6: nam 2% déng A
Tong so trude Tong s6 trudc s

A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17

A |BAO HIEM XA HOI

I |Bio hiém xa hoi bit buje

1 |Doanh nghiép NN

2 |DN c6 vén ddu tu nudce ngodi

3 {Doanh nghiép ngoai nha nudc

4 |Hanh chinh, Bang, doan thé

S |Su nghiép cong 1ap

6 |X4, phudng, thi trdn

7 |Can b6 khong chuyén trach cép xa

8 |Hoptacxd

9 [Ngodi cong lap

10 jH6 SXKD c4 thé, td hop tac, ca nhan

11 {Lao d6ng co thoi han & NN

12 |DPéi tugng tu déng

II |Bao hifm xa hji ty nguyén

| PO

2 e

B |BAOHIEM Y TE

I [Donvi, d4éi tugng déng

1 |Doanh nghiép Nha nuéc

2 |DN c6 vén ddu tur nuée ngodi

3 |Doanh nghiép ngoai quéc doanh

4 |Hanh chinh, Pang, doan thé

5 |Sunghiép cong lap

6 |X4, phudng, thi tran

7 {Céan b6 khong chuyén trach cip xa

8 ({Hoptacxa

9 }Ngoai cdng ap

10 |Ho SXKD ca thé, tb hop tac, ca nhin

11 |Doanh nghiép LLVT

I |Té chirc BHXH dong

1 |Huwu tri, tro cdp MSLD

2 {Tro cip TNLD - BNN

3 1Can bd x4 hudng Tr/cdp BHXH




Chuyén ky saég

* 2 Phit sinh trong ky Pi thu
' Ky trude chuyén sang :
Ditu chinh trong ky Lai N o
6 &n don vj asé |Sé ngubi 7 luo S4 phai thu y - Ghi N
SoTT Tén don vj Mia s6 [So ngudi| Quylwong Thifu phii —_— phl:it sinh Ting Giam rang | Giam Phii déng | Lai ;ll/" g::' il
déng trong ky Téng sb Tr. P6: n3m Téng s6 Tr. D6: ndm (J 4
trude truge
A B 1 ‘ 2 3 4 S 6 7 8 9 10 11 12 13 14 15 16 17
4  |Om dau dai ngay
5 |Trén 80 tudi hudng TC tuét
6 |Cong nhan cao su
7  |Nghi ché d6 thai san
8 |Tro chp thit nghisp
IIT |Ngéin sdch NN déng

n

Thoi hudng trg cdp MSLD

! 2 |Can bé x4 huéng Tricp NSNN
! 3 |Nguti cé cong v&i cach mang
4 | Than nhén ngudi cé cong
5 {Phuc vy ngudi c6 cong
6 ]Cuu chién binh
7 |Dai biéu Quéc hoi, HOND
8 {Nguditham gia khang chién
9 |Tré em dudi 6 tudi
10 |Bao tro xa hoi
11 |Ngusi d2 hién bo phan co thé
12 |Ngudi thudec G nghéo
13 |Ngudi DTTS sbng viing KK, PBKK
14 |Ngudiséng & ving PBKK
15 |Ngudi séng ¢ x4 dio, huyén déo
16 |Than nhin Céng an
17 |Than nhan Co yéu
18 |Luu hoc sinh
19 [Khac ...
IV INgén sdch NN hj trg
1 |Hoc sinh, sinh vién
1.1 }Hoc sinh, sinh vién TW
a |Pbitugng dong
b |Ngan sach NN hd trg
1.2 [Hoc sinh, sinl vién dja phuong
a |Péi tuong dong
b [Ngén sich NN hd trg
2 |HO cén nghéo
2.1 |Ngan sach NN h3 trg 100%
2.2 |Ngn sach NN hd trg mot phan
a |Déitugng dong
b |Ngén sach NN hj trg




Ky trudc chuyén sang Phét sinh trong ky ba thu Chityén ky saw
) ) ) Pitu chinh trong ky Lai
30 TT Tén don vi M3 s6 |SO ngudi| Quylweng Thiéa ohii ’ So phai thu Ting Giim Phii 6 o Ghi Thi:é}l Thiu
aong | Thiéu 15 T peml T e T | Gidm Long | Ll ;';/“ ;‘:"“ Lai
Tong s6 T Tong s6 T ¢ ne
trugc trudc

A B 1 2 3 4 5 7 8 9 10 11 13 14 15 16 17

3 |Ho Néng, 1am, ngu, diém c6 MSTB

3.1 |Déi tugng déng

3.2 |Ngan sach NN hé trg

4 |Khéac .....

3.1 |Péituong déng

3.2 [Ngan sach NN hé trg

V  |HJ gia dinh

1

2

C

1 |Doanh nghiép Nha nudc

2 |DN c6 vén dhu tu nudc ngoai

3 |Doanh nghiép ngoai quéc doanh

4 |Hanh chinh, Déang, doan thé

5 |Sunghiép cong lap

6 |X4, phuong, thi tran

7 |Can bd khéng chuyén trach cip xa

8 |Hoptécxid

9 |Ngoai cong lép

10 {Hd SXKD ca thé, t6 hop tac, ca nhén

11 |Khéc...........

Téng cong (A+B+C)
D |THU THUA CHUA PHAN BO Ky ":::Oma"g Chuyén ky sau
=)

1 |Doanh nghiép Nha nudc

2 {DN c6 vbn diu tu nude ngoai

3 |Doanh nghiép ngoai quéc doanh

Cong
B Ngay-:....thang....ndm... ...

Negwdi lap bitu
(K3, ghird ho tén)

Truéng phong (T8) Quin Iy thu

(Ky, ghi rd ho tén)

Trudng phong (T6) KH-TC
(Ky, ghi rd ho tén)

Giam déc BHXH
(K3, ghi r8 ho tén va déng ddu)




HUONG DAN LAP
Bio cdo tong hep tinh hinh thu BHXH, BHYT, BHTN (Mau B02b-TS)

a) Muc dich: tdng hop bao cdo két,‘qué thuc hién thu BHXH, BHYT, BHTN
cua BHXH tinh dé phén tich, danh gia kvét qua thue hi’én ké hoach thu trén dia ban
tinh theo ting quy, ndm va 1a co s¢ dé x4y dung ké hoach thu BHXH, BHYT,
BHTN.

b) Cin ctt 1ap: bao cdo tinh hinh thu BHXH, BHYT, BHTN (M4u B02a-TS).

¢) Trach nhiém 1ap: BHXH tinh. | |

d) Thoi gian 18p: quy, ndm.

e) Phuong phap lap:

- Cot A: ghi sb tht tu.

- C6t B: ghi timg khdi loai hinh don vi.

- Cot1: ghi s6 don vi.
- Cdc bt tir ¢t 2 dén ct 17: Ghi tdng hop cde cdt tir ¢0t 2 dén cdt 17 ctia
mau B02a-TS cua timg khdi loai hinh.

- Chi tiéu theo dong: ghi ddy du chi tiéu dén thdi diém chdt sb lieu.

- th :tiéu theo cot: ghi ddy du sb liéu twong tng theo chi tiéu dong dén thoi
diém chot s6 liéu.

* Luu ¥: ot 15 chi ghi s6 liéu dén ngay 31/12/2015. Tir ngdy 01/01/2016,
bd cft nay.



Neowdi l14p biéu

(Ky, ghi ré ho tén)

Truéng phong (T6) Thu

(Ky, ghird ho tén)

Miu B03-TS
BHXH ........... (Ban hanh kém theo QP sé: 959/QD-BHXH
BAO CAO CHI TIET PON VI NG BHXH, BHYT, BHTN gy 09/9/2015 clia BHXH Vit Nam)
' Thang .... Nam ......
Sé S6 tién ng Bién phép thu ng
. Ma don | S6 1 . . i .
STT Tén don V1 ¢ . on do,, a0 Dla chi lién hé thang s i Lii cham |Bién hap di Sé, ngfa.y théng van ban Ghi chu
vi Ong N0 | Téngsé | BHXH | BHYT | BHTIN i P PRAP €41 s co quan c6 thim
BHXH dong ap dung 3
. quyén
A B C 1 2 3 | 4=5+6+7+8 5 6 7 8 9 10 11
I |No¢ chim dong n/a n/a n/a n/a n/a
II |No dong
1 |CtyA
ITI {No¢ kéo dai
] {CtyB
2
IV |Ne khé thu
IV.1|Mit tich
.1 |Doanh nghiép B
IV.2|Pang pha san, giai thé
1
IV.3|DPa giai thé, pha sin
L1
IV.4|No khac
1
Téng sb
..... ,Ngay....thang....ndm... ... ...

(KY, ghi rd ho tén va dong ddu)




HUONG DAN LAP

B4o co chi tiét don vi ng BHXH, BHYT, BHTN (Mau B03-TS)

a) Muc dich: tong hop sb don vi ng tién dong BHXH, BHYT, BHTN dé theo
ddi; dén doc thu hoi no. '

b) Cén ctr 1ap: thong béo két qua déng BHXH, BHYT, BHTN (Mau C12-
TS) cua trng don vi. :

c¢) Trach nhiém l4p: co quan BHXH.

Phong/Td Quén 1y thu 1ap mau nay, giti Phong/Td quan Iy no

BHXH huyén giri dit liéu mAu B0O3-TS vé BHXH tinh.

d) Thoi gian 14p: hing thang.

d) Phuong phép 14p:

- Cot A: ghi s6 thir tu.

- Cot B: ghi tén céc don vi no tién déng BHXH, BHYT, BHTN theo ting
loai chi tiéu.

- Cot C: ghi s dinh danh ctia don vi.

- Cot 1: ghi s6 lao dong ctia don vi dén thoi diém 14p danh séch.

- Cot 2: ghi dia chi dong tru s& ciia don vi.

- Cot 3: ghi sb thdng ng BHXH ctia don vi theo mau C12-TS.

- Cot 4: bing cdt 5 + cOt 6 +cdt 7 + cot 8.

- Cot 5, 6, 7: 1an lugt bang cdt 1, 2, 3 Piém 2.2 Muc 2 phén D MAu C12-TS.

- Cot 8: béng cot 4 muc 3 phdn D Méu C12-TS.

- C6t 9: ghi bién phap da 4p dung ddi v6i don vi no: thanh tra, khéi kién ...

- Cot 10: ghi s6, ngdy thang ciia viin ban cia co quan c6 thdm quyén thanh
tra, xét x1r ...

- Cot 11: Ghi chu.

* Chi tiéu hang ngang:

- Muc I: chi ghi tbng hop nhitng don vi ng' cham déng.

+ Cot C: ghi tdng sé don vi ng cham déng.

+ Cot 1: ghi tong sb lao déng cua nhitng don vi no cham déng.

+Cot 2, 3,9, 10: khong ghi sb lisu.

+ Cot 4: béng cdt 5+ ¢t 6 +cot 7 + cOt 8.

+ Cot 5, 6, 7: 1an lugt bang tong cbt 1, 2, 3 didm 2.2 Muc 2 phan D Mau
C12-TS ctia cac don vi.

+ Cot 8: bang téng cot 4 muc 3 phan D Mau C12-TS cua cac don vi.

- Muc II, II1, IV: ghi chi tiét don vi no theo cac loai hinh teong Gng.



* Luu y: d6i voi don vi da 4p dung bién phap & cot 9 thi bt bude phai ghi
s0, ngdy thang ndm van ban cia co quan c6 tham quyén & cot 10.



BHXHVIET NAM .-

L Miu B03a-TS
BHXH TINH ..... ) ] (Ban hanh kém theo QP sé: 959/QD-BHXH
BAO CAO ngay 09/9/2015 ctia BHXH Viét Nam)

Tinh hinh n¢ cta cac don vi cang tham gia BHXH, BHYT, BHTN
Quy ...nam...
1. Thuin lgi, khé khian
1. Tinh hinh kinh t€-x& hdi trén dia ban
2. Tinh hinh céc doanh nghiép
3. Co quan BHXH va cic co quan nha nuéce lién quan
IL. Két qua _
1. Céac bién phéap thu ng
2. Két qua thu no

5 . Tid
TT Loai n¢ So do’n S0 lao dgng = < Y Ghi cha
vi Tong so BHXH BHYT BHTN Lai
A B 1 2 3 4 5 6 7 8

1 |No chim déng

2 |Nodong

3 |No kéo dai

3.1 |Tir 3 thang dén dudi 6 thang

3.2 |Tix 6 thang dén dudi 12 théng

3.3 |Tir 12 théng tré 1én

4 |No kho thu

4.1 |Pon vi mit tich

42 |Pang ph4 san, giaj thé




4.3 |Pa giai thé, pha san

4.4 |Khac

Cong

ITL Tén tai, veéng mic, nguyén nhéan va giai phap

IV. Kién nghi, dé xuit
1. Kién nghi co quan c6 thdm quyén
2. BHXH Viét Nam

Gidm dbc
(Ky, ghi v& ho tén va dong dau)




HUONG DAN LAP
Béo cdo tinh hinh ng¢ cia cac do’n~1 vi ciing tham gia BHXH, BHYT, BHTN
(Mau B03a-TS)

a) Muc dich: téng h’Q’p, phr?u} tich, danh gia tinh hinh thu ng BHXH, BHY'T,
BHTN dé theo d&i; dén doc thu héi ng..

b) Cin ctt lap: thong bdo két qua déng BHXH, BHYT, BHTN (méu C1~2-
TS) cua ting don vi; Danhv sach chi, tiet don vi ng BHXH, BHYT, BHTN (mau
B03-TS); tinh hinh phat trién kinh t€ x4 héi-dia phuong, hoat ddng sén xuat kinh
doanh ctia doanh nghiép trén dia ban.

c) Trach nhiém 14p: co quan BHXH.

d) Thoi gian lap: hing quy.

d) Phuong phép lap:

o Muc I: Néu thuan loi, khé khin, nguyén nhén trong trién khai thuc hién thu
hoi ng anh huéng tir tinh hinh kinh té - x4 hoi trén dia ban, doanh nghiép va tr phia
co quan qudn ly nhd nuéc & dia phuong, co quan BHXH.

- Muc I1: Neéu chc bién phép d6n dbc, thu hdi ne.
* Két qua thu hdi no:

- Cot A: ghi s6 thir tur.

- Cot B: ghi loai ng theo tirng nhém ng.

- Cét 1: ghi s6 don vi no.

- Cot 2: ghi téng sb lao ddéng cia don ving.

- Cot 3: bing cOt 4 + cot 5+ cdt 6 + cot 7.

- C0t4,5,6,7: ghisb tién ng BHXH, BHYT, BHTN va tién 14i chdm dong

dau ky.
- Cét 8: Ghi chu.
- Muc I1I: Ghi tdn tai, vudng mic, nguyén nhéan va giai phap thu hd ng.
- Muc I'V: Ghi kién nghi dé xuit.



Miu B04a-TS
BHXH HUYEN ........ ‘ (Ban hanh kém theo QD sé: 959/QD-BHXH
i ngay 09/9/2015 cia BHXH Viét Nam)
DANH SACH TRUY THU BHXH, BHYT, BHTN
Quy.....nam .......
. : Truy thu |
1T Ho va tén SO dinh danh | Pon vi noi ngudi lao ddng dang lam viéc - - Ghi chu
S6 thang Tu thang ndm | Pén thang nam
A B C 1 2 3 4 5
" |Nguyén Vin B 9876543210|Congty A 12 01/1997 12/1997

Ngay ...... thang ....nam ... ....
Gidm dbc BHXH
(K9, ghi rd ho tén va déng déu)

Ngudi lap biéu
(K, ghird ho tén)




HUONG DAN LAP
Danh sich truy thu BHXH, BHYT, BHTN (Miu B04a-TS)

a) Muc dich: téng hop sb r}gu'ﬁyi truy thu thoi gian chua déng BHXH, BHYT,
BHTN quy dinh tai thén 1 biéu 23. BHXH huyén gti BHXH tinh. BHXH tinh
tong hgp dé theo ddi, kiém tra.

b) Cén ctt 1ap: Miu D02-TS, D02a-TS clia ting don vi.

¢) Trach nhiém 18p: BHXH huyén, Phong Quén ly thu BHXH tinh.

d) Thoi gian lap: hing quy.

d) Phuong phép 14p:

- Cot A: ghi s tht tu.

- Cot B: ght ho tén ngudi lao dong truy thu BHXH, BHYT, BHTN.

- C6t C: ghi s6 dinh danh.

- Cot 1: ghi tén don vi hién tai ngu i lao déng dang lam viéc.

- Cot 2: ghi s théng truy thu.

- Cot 3, 4: ghi tir thang dén thang truy thu (truong hop thoi gian truy thu co

nhiéu giai doan thay déi nhw chirc danh, cong viéc, tién luong thi ghi riéng mbi
dong twong ting véi thay dbi).

- C6t 5: Ghi chu.



BHXH VIET NAM

(Ban hanh kém theo QD sé: 959/QD-BHXH

Maiu B04b-TS

BHXHTINH .......... ) , ngay 09/9/2015 ciia BHXH Viét Nam) W
TONG HQP DANH SACH TRUY THU BHXH, BHYT, BHTN
Quy....ndm.......
Tbéng s6 ngudi truy thu
TT Tén don vi 2 z Tir 01/1995 dén Tix 01/2003 dén . r ae Ghi cht
Tong s 12/2002 12/2006 T 01/2007 trd di
A B 1=2+3+4 2 3 4 5
1 |BHXH huyén A
2 |BHXH huyén B
Cong
Ngay ...... thang .....ndm .......
Ngudi lap bidu Giam déc BHXH

(Ky, ghi rd ho tén)

(K3, ghi r6 ho tén va dong ddw)



HUONG DAN LAP
Tong hop danh sich truy thu cdng ndi thoi gian (Mau B04b-TS)

a) Muc dich: BHXH tinh tdng hop cic trudng hop truy thu thoi gian chua
déong BHXH, BHYT, BHTN quy dinh tai Khodn 1 Diéu 23 giri BHXH Viét Nam.

b) Cén ctr lap: danh sdch truy thu BHXH, BHYT, BHTN (M&u B04a-TS)
cia Phong Quén ly thu va BHXH cac huyén.

c¢) Trach nhiém 14p: BHXH tinh.

d) Thoi gian 18p: hing quy.

d) Phuong phép lap:

- C6t A: ghi s6 thir tir theo timg BHXH huyén, Phong Quan ly thu twong
img.

- Cot B: ghi tén timg BHXH cdc huyén, Phong Quan ly thu BHXH tinh.

- Cot 1: ghi téng s ngudi truy thu (bing cdt 2 + cdt 3 + cot 4).

- C6t 2: ghi sb ngubi, truy thu thoi gian tir thang 01/1995 dén théng 12/2002
(thoi gian truy thu c6 it nhat 01 thang thudc khoang thoi gian nay).

Vi dy: ngudi lao dong truy thu BHXH tir thang 10/2002 dén thang 02/2007
thi tinh va ghi vao cot 2. '

- Cot 3: ghi s& ngudi truy thu thoi gian tir thang 01/2003 dén thang 12/2006.

- Cot 4: ghi s6 ngudi truy thu thoi gian tir thang 01/2007 dén thdi diém truy
thu.

- Cot 5: ghi nhting diém can luu y.



BHXH VIET NAM

MAiu B04¢-TS

4

. (Ban hanh kém theo QD sé: 959/QP-BHXH
BHXH TINH .......... aggaaynow;;lzlmgiﬁa BS}(I)XH V?ét Nam)
TONG HQP DANH SACH CONG NOI THOI GIAN THAM GIA BHXH
Quy....ndm.......
) - e : Thoi gian dé nghi cong ndi
TT Ho va tén Sé dinh danh | DOmVinoiNLD dang lam —— e Ghi chii
viée S6 thang Tu théng ndm | Dén thang nidm
A B C 1 2 3 4 5
I {Huyén A
Nguyén Vin A 1234567890({Cong ty A 60 01/1986 12/1990
II {Huyén B

Ngudi lap biéu
(Ky, ghi rd ho tén)

...... thdng .....ndm .......

Giam déc BHXH

(KY, ghi r& ho tén va déng ddu)



HUGNG DAN LAP
Téong hgp Danh sich cong nbi thoi gian tham gia BHXH (MAu B04¢-TS)

a) Muc dich: téng hop sfS ngudi didu chinh cong ndi thoi gian tham gia
BHXH giri BHXH Viét Nam dé theo ddi.

b) Cén ct 1@1}: Kvé’t qué thdm dinh hd so cong ndi thoi gian nhung khong phai
dongBHXH cua T6 tham dinh.

c) Trach nhiém 14p: BHXH tinh.

d) Phuong phép 14p:

- Cot A: ghi sb tht tur.

- Cot B: ghi ho tén ngudi lao dong cong ndi thoi gian tham gia BHXH.

- Cot C: ghi s6 dinh danh (sé s6 BHXH).

- Co0t 1: ghi tén don vi hién tai ngudi lao dong dang lam viéc.

- Cot 2: ghi sb théng cong ndi.

- Cot 3, 4: ghi tir thAng nam dén thang nam.

- Cot 5: Ghi cht.

* Chi tiu hang ngang: ghi danh séch ngudi didu chinh cong ndi thoi gian
tham gia BHXH ctia ting BHXH huyén, Phong Quén ly thu BHXH tinh.



BHXH .....covvrvee : Méu B05-TS
BEXH oo, : (Ban hanh kém theo QD sd: 959/QD-BHXH
ngay 09/9/2015 ciia BHXH Viét Nam)

BANG TONG HQP SO THE VA SO PHAI THU THEO NOI PANG KY KCB BAN PAU

Quy ....nam..... ~
Thang ... Thang ... Thang ...

S6 thé BHYT S6 phai thu S6 the BHYT S6 phaithu | S6 thé BHYT S6 phai thu
A B 1 2 3 , 4 5 6

1 Co s kham chira bénh A
Nhém 1

Nhém 2

Nhém 3

Nhom 4

Nhém 5

2 Co s¢ kham chita bénh ...

STT Noi ding ky kham chira bénh ban diu

Tong cdng

] oo, BEAY... ... thdng.. ... .ndm... ...
Nguwdi lap biéu Trudéng phong (T6) Quén ly thu Gidm doc BHXH
(Ky, ghi ré ho tén) (KY, ghi ré ho tén) (Ky, ghi o ho tén va dong ddu)



HUONG DAN LAP
Bang tong hop sb thé va sb phii thu theo noi déng ky kham chira bgnh ban
‘ dau (Mau BO5-TS)
‘a) Muc dich: tdng hop sb thé, sb phai thu theo noi ding ky kham chita bénh
ban d4u dé€ phan quy kham chita bénh.
b‘) Cﬁl“l ot 14p: Mau D02-TS, D02a-TS; DK04, DK05, D03a-TS va co s& dit
liéu phn mém quan ly thu.
¢) Trach nhi€ém 14p: BHXH tinh, huyén.
d) Thoi gian 1ap: quy, ndm.
¢) Phuong phap 14p:
- Cot A: ghi s6 thu tu.
- C6t B: ghi tén co s¢ khdm chita bénh ban dau.

- Cét 1, 3, 5: ghi téng s6 the BHYT dang ky KCB hang thang theo timg
nhém dbi tuong theo quy dinh tai Piéu 18.

- Cot 2, 4, 6: ghi sb tién phai dong héng thang cua ting nhém dbi tuong
twong Ung.

* Vidu

- Thang 9/2015, Bénh vién huyén A c6 sb thé BHY T ding ky KCB ban dau
nhu sau; .
+ 10 pgub‘i lao dong cua Cong ty dich vu thuong mai B, tién lrong 1a
3.000.000 dong//mgudi/thang.

+ 01 ngudi huu tri, tién lwong 4.000.000 ddng/thang.

+ 03 nguoi ¢ cdng vdi cdch mang.

+ 03 ngudi trong ho gia dinh cling tham gia mét thoi diém va duoc giam
muc dong.

- Ghi nhu sau:

+ Nhom 1:

Cot 1: ghi 10 thé.

Cot 2 ghi: s tién 1.350.000 ddng (=3.000.000 ddng x 4,5% x 10 ngudi).

+Nhém 2: |

Cot 1: ghi 01 thé.

C6t 2: ghi 6 tién 180.000 ddng (=4.000.000 ddng x 4,5%).

+ Nhom 3:

Cot 1: ghi 03 th BHYT.

Cot 2: ghi 8 tién 155.250 ddng (=1.150.000 ddng x 4,5% x 3 nguoi).

+ Nhém 5: |



Cot 1: ghi 03 thé BHYT.

Cot 2: ghi s6 tién 119.025 ddng (= 1.150.000 ddng x 4,5% + 1.150.000 déng
x 4,5% x 70% + 1.150.000 ddng x 4,5% x 60%).



. BHXH.....

KE HOACH THU BHXH, BHYT, BHTN

MAu K01-TS
(Ban hanh kém theo QB s6: 959/QD-BHXH
ngay 09/9/2015 ciia BHXH Viét Nam)

Nam......eee.
I. S6 liéu tinh ké hoach thu:
Thuye hién nim truée Nim nay Ké hoach nam sau
Sé . o Ké hoach U'éc thue hién
TT Loai linh quén ly S i |Luone B Lo . .' : . .| Luong ‘o
0 nguwoi (Luwong BQ| Sb tién S neudi Luwong SE tid S6 ngwd Luong N So nguoi B S6 tien
_ guoi BO 0 tién 0 nguwoi BQ So tién Q
1 2 3 4 5 6 7 8 9 10 11 12 13 14
A |BAO HIEM XA HOI BAT BUOC
1 {Doanh nghi¢p Nha nudc
2 |DN c6 vén diu tu nude ngoai
3 |Doanh nghiép ngoai quéc doanh
4 |Hanh chinh, Pang, doan thé
5 |Sunghiép cong lap
6 |X3, phuong, thi tran
7 |Cén bs khéng chuyeén trach cip xa
8 |Hoptacxa
9 |Ngoai cong lap
10 |Hb SXKD ca thé, t hop tac
11 |Lao d6ng c6 thoi han & nn
12 |péi tudng tu dong
B |BAO HIEM XA HQI TU NGUYEN
1 |Péi tugng dong
2 |Ngén sach NN h3 trg
C |BAOHIEMYTE
1 |Pon vi, @i twgng déng
1 |Doanh nghiép Nha nudc
2 |DN cé vén ddu tu nude ngoai
3 |Doanh nghiép ngoai quéc doanh
4 |Hanh chinh, Pang, doan thé
5 |Sunghiép cong lap
6 |X&, phudng, thi tran
7 |Can bd khong chuyén trach cip xa
8 |Hoptacxd '
9 {Ngoai cong lap
10 |Ho SXKD ca thé, t& hop tac




M N Thuye hién nam trudc . Nam nay Ké hoach nim sau
sé Loat hinh quin I¥ Ké hoach U'c thye hién 5 ‘ Luone o
T s ey S8 ngudi [Luong BQ| S6 tién | (o ngudi | PYME | Sheidn | Sénguoi| “UO"8 | Shtidn Somgudi | “pg " | Sotien
BQ » BQ
1 2 3 4 5 6 7 8 9 10 11 12 13 14
11 |Doanh nghiép LLVT
II |T4 chire BHXH d6ng
1 |Biru tri, trg cdp MSLD
2 |Trg cip TNLD - BNN
3 |Cén b xa huéng Tr/cdp BHXH
4 |Om dau dai ngay
5 |Trén 80 tudi hudng TC tuit
6 |Co6ng nhan cao su
7 |Nghi ché d6 thai san
8 |Tro cép thét nghigp
III [Ngén sich NN déng
1 |Théi hudng tro cdp MSLD
2 |Can b6 xa hudng Tr/cip NSNN
3 |Ngudi co cdng voi cach mang
4 |Théan nhén ngudi cd cong
5 |Phuc vu ngudi ¢6 cong
6 |Cuu chién binh
7  |Pai bifu Quéc hoi, HOND
8 |Ngudi tham gia khang chién
9 |Tré em dusi 6 tudi
10 |Bao trg x4 hoi
11 |Nguoi da hién b phédn co thé
12 INguoi thuéec GDP nghéo
13 |Ngudi DTTS séng ving KK, DPBKX
14 |Nguai sbng & viing PBKK
15 |Nguoi séng & x4 dao, huyén dio
16 |Thin nhin Cong an
17 [Than nhan Co véu
18 |Luu hoc sinh
19 |Khac...
IV |Ngin sdch NN h§ try
1 |Hoc sinh, sinh vién TW

béi tugng déng

Ngan sach NN hd trg




Thue hién ndm truée Nim nay K& hoach niam sau - %
sé - - Ké hoach U'6e thyc hign o
TT Loai hinh quéan 1y S oi | Luone B P — — Z .. | Luwong £ .2
0 ngudi |Luong BQ| SO tién £ .| Luong FPRY £ .| Luwong £ oon S6 ngudi So tién
S0 nguoi So tien | SO ngudi So tien BQ
BQ BQ

1 2 3 ) 4 5 6 7 - 8 9 10 11 12 13 14
2 |Hoc sinh, sinh vién dja phuong

a |Déi tugng dong

b [Ngan sach NN hd trg

3 |H® can nghéo

a [Péi tuong dong

b |Ngan sach NN h3 trg

4 |H6 Nong, 1am, ngu, diém c6 MSTB

a |Péituong dong

b |Ngan sach NN h3 trg

5 {Khac .....

a |Péituong dong

b |Ngan ssch NN hd trg

V {H§ gia dinh

1 |Péi tugng déng

2 |Ngan sach NN h6 trg

D |BAO HIEM THAT NGHIEP

1  |Doanh nghiép Nha nuéc

2 |DN c6 vén diu tu nuéc ngoai

3 |Doanh nghiép ngoai quéc doanh

4 |Hanh chinh, Dang, doan thé

5 |Su nghiép cong lap

6 |X&, phuong, thi tran

7 |Cén b6 khéng chuyén trach cAp xa

8 |Hoptacxd

9 {Ngoai cong lap

10 |Ho SXKD ca thé, tb hop tac

11 [Khac ...... e

Téng cong (A+B+C+D) | | |
IL. Phén tich ké hoach thu:
. Cde yeu t6 anh huomg tang: N, g(:ly ..... l’hdl’lg ..... 1777177

2. Céc yéu té anh hudng giam: . . <
Nguwdi lip bicu Truéng phong (T6) Quén ly thu  Gidm d6c BHXH
(Ky, ghi 75 ho tén) (Ky, ghi ré ho tén) (K, ghi rd ho tén va dong dau)



HUONG DAN LAP
K& hoach thu BHXH, BHYT (MAu K01-TS).
) Muc dich: 14p ké hoach dé t6 chitc thyc hién thu BHXH, BHYT, BHTN
héng ndm.
) p) Can ctt 1ap: Bao hiém x4 hoi tinh, BHXH huyén can ctt sb lidu béo_cé’o
mau sd B02a-TS, BO2b-TS va tinh hinh kinh t€, x4 hoi, kha nidng md rong doi

tuong tham gia BHXH, BHYT, BHTN trén dia ban dé 18p du toén thu BHXH,
BHYT, BHTN n&m sau, gti BHXH Viét Nam. - :

c¢) Trach nhiém 14p: BHXH huyén, tinh.

d) Thoi gian 18p:

- BHXH huyén: theo huéng din ctia BHXH tinh.

- BHXH tinh: theo huéng din cia BHXH Viét Nam.



Miu K02-TS ,
BHXH . T gl
BHXH............. '
KE HOACH SU DUNG PHOI SO BHXH, THE BHYT
Nam...cocceeeenee '
STT Dién giai Phoi bia sé BHXH | Phéi thé BHYT Ghi chu
A B 1 2 3
I |Du kién s tdn nim trude chuyén sang:
2 |Du kién ddi twong quan 1y
2.1 |Déi tupng dang quan Iy dén cudi ndm
2.2 |Pbi tugng phdt sinh ndm sau
3 |Du kién nhu clu st dung cho nam sau:

3.1 | Déi tugng phdt sinh (twong tng v6i 2.2)
3.2 |Thé BHYT gia han
3.3 |Cdp lai, cdp doi

3.4

Thé BHYT cdp thoi han 3 thdng, 6 théng (néu co)

3.5

Khdc (néu c6)

4 |Ké& hoach dé nghi (4=3-1):
5 |Thoi gian giao nhén:
-Quyl
- Quy II
- Quy III
- Quy IV
Luuy: _
- Pbi véi chi tiéu 3.5 d& nghi néu 13 ly do vao phén ghi cha (vd: ) phoi bu do tién tai 14 lut, sw ¢b ngoai ¥ mudn, sé muon cha tinh khéc phai tra, phat sinh
khac...) '

- MAu nay st dung chung cho ca BHXH tinh va BHXH huyé¢n. Riéng BHXH tinh khi 14p khong c6 phan thoi gian giao nhan; BHXH huyén khi 14p khong
co phén ky x4c nhén cia Truéng phong.

Nguwai lap biéu Trwéng phong (Té) Cép s0, thé

(Ky, ghi ¥d ho tén)

(Ky, ghird ho tén)

Ngay..... thdng ..... ndm ...........

Giam doc BHXH

(K. ghi rd ho tén vé déne ddu)



HUONG DAN LAP
K¢ hoach st dung phdi s BHXH, thé BHYT (Miu K02-TS)

a) Muc dich: BHXH tinh déng ky ké hoach st dyng phdi s6 BHXH, thé
BHYT ctia ndm sau.

b) Trach n‘hiém lap: do BHXH tinh hodc BHXH huyén (dwoc phan cp in
thé BHYT) 18p hang nam.

c¢) Phuong phéap 14p:

* Chi tiéu theo cét:

- C6t 1: ghi s6 lugng phdi bia s6 BHXH.

- Cot 2: ghi s6 lwong phdi the BHYT.

- Cot 3: ghi 15 Iy do sir dung phi sd, thé.

, * Chi tiéu theo hang: ghi ddy di ndi dung trén ban ké hoach st dung ph6i

bia s6 BHXH, thé¢ BHYT.





