
NGAN HANG NITA NI T& 
VIET NAM 

SO: 02 /2014/TT-NHNN 

CQNG 110A XA HQI Cat NGHIA VIET NAM 
DOc lap - Ty do - Ranh phtic 

Ha Npi, ngay 01 thong 01 nam 2014 

THONG TIT 
Quy,dinh ve tieu but tien in hong, due hong, 

eat in tien hang, kim loci due tien hong 

Can cu. Ludt Ngan hang Nha me& Viet Nam se 46/2010/QH12 ngay 16 
thong 6 nom 2010; 

Can cu Nghi chnh se 156/2013/ND-CP ngay 11 thong 11 nom 2013 caa 
Chinh pith guy chnh char nang, nhiem va guyan han va ca cau to chat caa 
Ngan hang Nha meat Viet Nam; 

• 
Can cu Nghi dinh so 40/2012/ND-0 3  ngay 02 thong 5 nam 2012 cita 

Chinh phi ve nghiep vu phat hanh Ilan; bdo quan, van ihuyen tai san quy va 
gicly to co gia trong he thong Ngan hang Nha mroc, to char tin dung va chi 
nhanh ngcin hang meat ngoai; 

Theo de nghi cua Cyc truang Cuc Pilot hanh va Kho guy; 

Thong doc Ngan hang Nha naac Viet Nam ban hanh Thong he guy dinh ve  
tieu hie); lien in hong, chic hang, giay in tien hang, kim loaf chic tian hang. 

Chuang 
QUY DINH CHUNG 

Dieu 1. Pham vi dieu chink 

Th6ng to nay quy dinh ve viec tieu hug' tien in hong, due h6ng, giay in tien 
hOng, kim loai due tien hong (goi tat IA tien in, Mac hang) bang the chat lieu giay 
cotton, polymer va kim loai. 

Dieu 2. Doi ttryng al) dung 

1. HO &mg tieu hay tit in, due hong (goi tat la Hei diang tieu hey). 
2. Cac don vi c6 lien quan thuOc Ngan hang Nha rank Viet Nam (goi fat 11 

Ngan hang Nha nuot). 

3. Co ser in, chic tien trong nuerc va to chuc, ca nhan c6 lien quan den cong 
tat tieu May tien in, dim hong. 

Dieu 3. GUM thich tit rig& 

Trong Thong to nay, cac to ngt-r du6i day duce hieu nhu sau: 
1. "Tien in hong" la cac loai san pham tien in khong dam boo (hang tieu 

chuan ky thuat theo quy dinh caa Ngan hang Nha nuot. 

, 2. "Tien Mk hong" IA cac loai san pham tien due khong dam boo dung tieu 
chuan ky thuat theo quy dinh cua Ngan hang Nha nuerc. 
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3. "Ghat in then hOng" la cac loai gia'y in den khong dam bao Eng yeu eau 
ky thuat cua Ngan hang Nha nude, cu the: 

a) Giay bi lei trong qua trinh san xuat, Ong goi va van chuyen cua nha 
cung cap nhu khOng dam bao ca.c thong so ley thuat (ye kith thude, chat 

bi am, kat dinh, bi rich, mat gee; 

b) Giay bi hong trong qua trinh bar) quail nhu bi nhan do do am cao, bi trot, 
bi rich khong dam bao tieu chuan ky thuat de in; 

c) Giay bi hang trong qua trinh in do 16i cita thiet bi, lei van hanh may auk 
nhu bi rach, bi quan 16, nghien net, bi day ban; 

d) Giay da in bi hang loai ra tai ode ding doan sin xuat do Icheng dat tieu 
chuan ky thuat; 

d) Giay in then hang do nhirrig nguyen nhan khac. 

, 4. "Kim loai 	then hong" kim loai Mc then khong dam boo ding yeu 
can Icy thuat ena Ngan hang Nha nude, cu the: 

a) Kim loai duc then N 16i do qua trinh san xuat, clang gen va van chuyen 

cua nha cung cap nhu khong dam bao thong se ley thuat eve kith three, hinh 
dang, chat lugng,...); 

b) Kim loai dim then bi hang trong qua trinh bao quail nhu cong, venh, bi 
oxy hem, hoen gi, bet cue khong dam bao tieu ehuankt thuat de Mc; 

c) Kim loai duc den bi hang trong qua trinh in do lei coa thiet bi, 161 van 
hanh may mec; 

d) Kim loai duc tien da duc bi hong loai ra tai the tong doan san xuat do 
khong dat then chuan ky thuat; 

d) Kim loai dim den hong do nhiing nguyen nhan khac. 

5. "Kho tieu hut" la kho dirge sir, dung de bao quan cac loai then in, diac 

hOng trong qua. trinh 	but theo yeti eau Gila Hen deng tieu huy. 

6. "Kho phe lieu deli hay" la kho dirge sir dung de bao quail phe lieu thu 
hei trong qua trinh tieu but theo yeu eau ciaa Hoi deng tieu huy. 	- 

Dieu 4. Quyet dinh tieu huy tien in, dtie tieing 
ThOng Mc Ngan hang Nha nude quyet dinh thed gian, dig diem, se ltrong 

tirng loai den in , diac hang then hut; quyet dinh thanh lap Hei clang tieu but tai 
co so in, diac den. 

Dieu 5. Nguyen tic tieu huy tien in, doe hong 

Viet to chirc lieu but tien in, Mc hong thuc hien theo nguyen tic sau: 

1. Dam bao tuyet doi an toan tai san va bi mat Nha nude. 

2. Sau khi tieu hut, tien in, Mc hong phai tref thanh pile lieu va icheng the 
sir dung lai duce. 

Del vii den in hong, giay in then hong ban' g chit lieu polymer, sau khi cat 
huy' xong, co so in, Mc hen ante hien but hoan town (thiay phan, nung b nhiet do 
cao hoac phuong phap khac) nude khi ban cho the co set thu mua phe lieu. 
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3. Tien in hens dem tieu hay phai nhOng hinh da dirge cat gee hoac 
danh dau hong. Giay in tien hang bi rach phai can dan da math cang loai, 
truemg hop thieti manh phai c6 bien ban caa ca so in, clactien. Tien due h6ng va 
kim loai due Oen hang dem tieu hUy phai IA nhimg mi'eng da duck danh dau 
hang. 

4. Tian in, dile hang tieu hay theo Quyat dinh caa Thong dee Ngan hang 
Nria nutk phai duck kiem dem 100% va tieu huy thing yr:4 so lucmg thug to sau 
kiem dem. 

5. Viec giao nhan, kiem dam, cat huy tien in, dile h6ng phai dirge thgc hien 
trong cac gian phong rieng biet c6 cfra, khoa dam bao an toan theo quy dinh hien 
hanh ye the de giao than, bao quan tien cac Ngan hang Nha nu6c. 

Dieu 6. Gram sat tieu huy Hen in, due hong 

1. Qua trinh tieu huy tien in, doe hong to khau giao than tir kho cita co so 
in, due tien den kho,caa Hoi tong tieu hay cho den !chi tien in, due hong dugc 
cat va hay thanh phe lieu phai chin su giam sat caa HOi ctong giam sat tieu hug , 

 tien in hong, dem hong, giay in Lien hong, kim loai duc nen hong (goi tat la Hoi 
&mg giam sat) theo quy dinh hien hanh. 

2. Gong doan huy hoan town (that,  phan, nung O nhiet cle cao hoac phuong 
phap UAL) doi van tien in hang, giay in tien hong bang chat lieu polymer do 
Giam doe co so in, due tien 	trash nhiem to chirc giam sat. 

Chtrong II 
BO MAY TIEU HUY TIEN IN, DUC HONG 

Dieu 7. BO may Heil huy tien in, due hong 

1. Wei long tieu huy do Thong doe Ngan hang hlha nuot quyat dinh thanh 
lap theo 	nghi cua Vu To chirc can b0. Thanh phan caa Hen deng lieu huy 

a) Chia tick: Giam doe co so in, due flan; 

b) Cac uy vien: 

- Truong phong Ke toan - Tai chinh co so in, due lien 	tiSr vien thu kY 
Hoi long tieu hay); 

- TruOng phong Kim than - Kim soat not b0 ea sO in, clik an; 

- Truer-rig phong Kho co set in, dile tien; 

- TruOng phOng Bao ve co sO in, dac tien; 

- Mot chuyen vien Vu Tai chink - Ke toan (la Ica toan Wei dOng lieu hay); 

- Mot chuyen vien Cue Phat hanh Ara Kho quy. 

2. BO phan giap yiec 1-1Oi tieing tieu huy do Chi tich Hi5i clang tieu hay 
guy& dinh trung tap Om met so tong than, bao ve elm co se in, due hen, lap 
thanh cac to tuong Ung \red tong tong doan tieu hay ban in, clUe hong de true 
tiap fink hien cong tag tieu hay. 
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3. ThU kho Hei, deng tieu huy do Chit tich I-16i deng tieu May 	c6 trach 
nhiem bao quart so tien in, Mac hong trong kho tieu hay. 

4. Ke toan Hei Meng tieu hay c6 [inch nhiem ghi so sach, lap bao cao ke 
town lien quan trong qua trinh tieu huy tien in, due hang. 

Dieu 8. Nhiem vy, quyen han cim Hai Ming tieu hit)/ 

1. TO tit thkrc hien cac ding doan: giao nhan, kim dem, cat hay cUa 
qua trinh tieu hity tien in, Mac hong. 

, 	2. Phat hien ton tai, thieu sot trong qua trinh tieu huy tien in, dUc hOng; 
tiep nhan de nghi giai quyet yuetng mac trong qua trinh tieu huy tien in, Mac 
hang cua cac don vi lien quan, tham muu cho Thong doc Ngan hang Nha ntrec 
hien phap xu Iy. 

3. To chisc tong ket, dank gia va de xuat hinh thdc khen thuemg trong 
cong tac nen htly tien in, doe hong. 

4. De nghi cac don vi lien quan c6 hinh thirc xir Iy phii hop Mei ved ca 
nhan vi pham cac quy dinh tai Th6ng tu nay. 

5. Bao cao Th8ng doe Ngan hang Nha nuec ket qua cong tac tieu May tien 
in, ciiic hang. 

6. Bao quart, luu gift he so, tai lieu lien quan trong qua trinh tieu hay tien 
in, dim hong. 

Dieu 9. Nhiem vy, quyen han elm ChU tich Hai ding tieu hiiy 

1. Chi dao thuc hien nhiem vu, quyen han cua Hei Meng tieu hily theo quy 
dinh tai Dieu 8 Thong tu nay. 

2. Phan cong nhiem va cho cac thanh vien thuOc BO may I-16i deng tieu 
hey quy dinh tai Dieu 7 Thong tu nay. 

3. CO can bE:i quan 1Y chia Ich6a "Kho tieu huy" va "Kho phelieu tieu hily" 
theo quy dinh hien hanh ye the de quart ly kho maa co sä in, ditc tien. 

4. Trang cap phuong tien lam viec, bao ho lao Ong va vat dung can thiet 
kink phuc vu cong tac tieu huy tien in, dim hong. 

5., De nghi co se.  in, due tien co hien phap )(Cr lY dei vdi cac ca nhan lien 
qu an den so tien in, due hong thip, thieu phat hien trong qua trinh tieu huy tien 
in, clUc hang va bao cao Th6ng doe Ngan hang Nha nut:re, Hei ding giam sat ket 
qua xir 

Chuang III 
QUY TRINH TIEU HUY TIEN IN, DUC HONG 

Dieu 10. Cac cong doan tieu huy tien in, dtic hang 
I. D'Oi yin tien,in hOng, giay in Lien hong bang chat lieu cotton va 	dile 

hong, kim loaf due lien h6ng, quy trinh lieu huy gem 03 cong doan: 

a) Cong doan giao nhan do TO giao nhan thkrc hien; 
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b) Cong doan kiem dem do T6 kiem dem flaw hien; 

c) Ging doan cat hiry do T6 cat huy thvc hien. 

2. Doi vari tien in himg, gia'y in tien hong bang chat lieu polymer, quy trinh 
tieu huY g6m 04 cong doan: giao nhan, kiem dem, cat hay theo quy dinh tai 
Ichoan 1 Dieu nay va cong doan huy hoar toan do co sae in, dire tien thuc hien. 

Dieu 11. Cling doan giao nhan 

1. Can cu so luong timg loai tien in, duc hong da dirge Thong dee Ngan 
hang Nha nuac cho phep tieu huY, Gam doe co so in, due tien lam thir tic 'coat 
kho, giao tien in, dile h6ng cho Hoi clang tieu huy theo ke hoach cua HOi dong 
tieu 

2. To giao nhan thvc hien viec nhan tien in, dirc hang do co sec in, due tien 
giao theo trinh 

a) Can ca phieu xuat kho ctia co so in, dirc tien, T6 truarng TO giao nhan 
thuc hien nhan tien in, dac hong theo phuong thirc: 

Tien, in hang giao nhan theo 	(dil 10 Ix) = 10.000 hinh) nguyen niem 
phong; giay in tien hang giao nhan theo goi (du 500 to to) nguyen niem phong; 
tien dirc hong, kim loai dire tien h6ng nhan theo thing nguyen niem phong (chi 
s6 luting th6i, mieng theo quy each doing thing tha co se, in, dile hen); truarng 
hop g6i, thing tien khong dU so luting theo quy each thi nhan theo so dive to 
nguyen niem phong; 

b) Kiem tra niem phong g6i, thing tien phai du the yeu to quy dinh nhu: 
h9 ten, chit 102 ngueri thing gad, thing niem phong; ngay, thang, narn &rig g6i, 
thong niem phong; so luting, Chung loai tien in, dire hong; 

c) Truimg h9p c6 thira, thieu, nham Ian, xir IY theo quy dinh tai lchoan 1 
Dieu 15 Thong to nay; 

d) Lap bi8n ban giao nhan gala co sir in, dric tien va WI thing tieu hay 
trong ngay co xac nhan qua giant sat vien tai To giao nhan (theo Mau bieu so 01 
dinh kern Thong to nay). 

, 3. Ban giao tien in, due hong daphan tir kho co so in ;  dire ,tien cho Ti kiem 
dem. Lap bien ban giao nhan Oita giao nhan va TO kiem dem trong ngay CO 
xac nhan tha giarn sat vien tai tong to (theo Mau biOu so 07 dinh kern Thong to 
nay). 

Dieu 12. Cong doan kiem dem 

1. TO trueng TO kiem dam nhan tien in, dile hang cira T6 giao nhan theo 
trinh tv quy dinh tai diem a, b khoan 2 Dieu 11 Thong to nay. 

2. Tien in hang dugc kiem dem bang may dem tien hoc dem bang tay dor 
veri so hen, bi bet dinh. Giay in tien, hong dirge dem bang tay, hai nguari yang 
dem hai, dau gOctha g6i glay in hen. Tien due hong, kim loai dim tien hong 
dugc kiem dem bang may dem tien hoac dem bang tay doi vhf so tien bi hoen gi, 
bet cue. 

3. Thuc hien kiem dem, xac dinh so luting, Chung loaf tien in, dire hong: 
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Doi vai tien in hong, giay in tien h6ng: cat daybuec be tien 	kiem dem 
hinh, to (Ichong duoc lam rach niem phong); kiem dem xong, neu du so luong, 
chUng loai mai xe niem phong Cu; 

Doi veri tien due hong, kim loaf chic tien hong: ma thing, Itep tien kim loai 
(khOnglam rach niem phong); cat giay guan thOi lien kim loai, kiem dem mieng; 
kiem dem xong neu du so luong, chimg loai mai xe niem phong ca. 

, 4. Timing hop có thira, thieu, nham 	xia.  theo guy dinh tai Ichoan 2 
Dieu 15 Thong to nay. 

5. Deng be, (g6i, tui, bao) va niem phong 

a) Doi vori tien in hang, giay in tien hong 

Doi vai tien in hOng: 100 hinh xep thanh met thep, 10 thep clang thanh 01 
bO. Doi \TM giay in tien hong: 500 ter to xep thanh I gel. 

DUng loan day khong có nni, buec met vOng ngang, met,veng cInc bO, gOi 
tien; dan niem phong mai de len nut buOc, niem phong ghi day du ,cac yeu to: 
ngay, thang, nam; loai tien; so luong; ho ten, chit nguiri kiem dem. Trtrong 
hop kheing du se luong de &mg bo, gel thi niem phong theo so luong thvc te; 

b) Doi veri tien due hang, kim loai duc tien hong 

1.000 mieng &ling vao met tin xai, 10 tin (long vao 01 bao. Dimg doan day 
khOng co nOibuec chat mieng tui dau bao va dan niem,phong de len nut buec 
(tach rieng de 2 dap day each nhau), them phong ghi day, du cac yeu to: ngdy, 
thang, nam; loai tien; luong; ho ten, chit ky ngueri kiem dem. Trtrgng hop 
khOng du so luting de (tong tai, bao thi niem phong theo so luting thvc te. 

6. Xuat giao tien in, dile hong da kiem dem cho T6 cat hu9. 

7. Lap bien ban giao nhan gifra TO kiem dem va TO cat hUy c6 xac nhan 
cilia giant sat vien tai 	to (theo Mau bieu so 07 dinh kern Thong tu nay). 

8;  Cuoi ngay, so den in, dtlic hong chua kiem dem het phai dugc cho vao 
long sat c6 khod,,niem phong(ghire tien in, dile hOng chua kiem dem het; ngay, 
thang nam; ten tO giri; loai (trong; ho ten, chit k9 nguiri giri; chi:Tic -9(de 
nhan cfia giant sat vien tai TO kiem dem), vao so giao nhan (theo Mau bieu so 06 
dinh kern Thong tu nay) va gui vao kho tieu hu9 de bao guan. 

SO tien in, due hang da kiem dem nhung chua giao het cho To cat hu9 phai 
duoc cho vao long sat co khod, niem phong (ghi ro tien in, dim, hang da, kiem
dem nhung chua giao cho TO cat May; ngay, thang 'tam; ten to; loai tien; ,s6 
bong; ho ten, chit ky TO truOng; chit 1c9 xac nhan giam sat vien tai T6 kiem 
dem), lap bien ban giao nhan (theo Mau biota so 08 dinh kern Th6ng tu nay) va 
ban giao lai cho 410i &Ong tieu hity. 

9. Lap bien ban ket qua kiem dem tron ngay giri Hei thing tieu hit)/ có chit 
ky cua giam sat vien tai to (theo Mau bieu s8 12 dinh kem Thong tu nay). 

Dieu 13. Gong don cat MIST 
, 1. TO cat hu9 nhan cria TO kiem dem the loai tien in, due hang da kiem 

dem, &mg be va niem phong mai theo guy dinh tai khonn 5 Dieu 12 Thong ttr 
nay. 
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2. Trgerng hop c6 nghi van thin, thieu, nham Ian, sit Iy theo quy dinh tai 
khoan 3 Dieu 15 Thong tu nay. 

3. Tien in hang?  giay in tien h6ng dugc dua vao may cat hay de cat thanh 
manh phe lieu c6 chieu rang tai da 01 cm, chieu dai tai da 20cm. 

Tien dug h6ng, kim loaf due tien hOng duce dua vao may huy chuyen clang 
de cat thanh manh phe lieu (it nhat 03 manh tay kich thuerc clang tien). Twang 
hop sir dung phuong phap dap hay dinh clang hoac nung chay hoax) toan thgc 
hien theo quy dinh dm. Ngan hang Nha nuerc. 

, 4. Cuoi ngay, so tien in, due hang chua cat huy het phai dirge cho vao long 
sat co khoa, niem phong (ghi ro tien in, due hang chua cat hay het; ngay, thing 
nam; ten to gui; loci tien; so luong; ho ten, chit kY ngubi gui; chit, kY xac nhan 
cua giam sat vien tai TO cat hay), vao so giao nhan (theo Mau bieu so dinh 
kern Thong tu nay) va gui vao kho tieu huy de bao quart. 

5. Phe lieu thu 118i sau tieu hay duce thing bao, khau kin mieng bao, dua 
vao kho ph& lieu tieu huy de bao 

6. To cat hay lap bien ban ket qua cat huy trong ngay co xac nhan ctia,giam 
sat vien (theo Mau bieu so 13 dinh kern Thong ax nay). CuOi dot tieu huy tien in, 
due hOng,,HOi dong tieu huy lay bao cao tang hop ket qua cat huy c6 xac nhan 
cua HOi thing giam sat (theo Mau bieu so 15, 16 dinh kern Thong tu nay). 

, 7. Hai clang tieu huy 	bien ban giao nhan,, ban giao toan b'a phe lieu da 
cat hay, clang bao trong ngay cho co se in, dac tien co xac nhan dm Hai dong 
giam sat (theo Mau bieu s6 14 dinh kern Thong tu nay). 

Dieu 14. Cong doan huS,  hohn Man 

Doi vii phe lieu da cat nh6 bang chat lieupolymer, Giam dOc co set in, dac 
tien chiu trach nhiem xay dung quy trinh ca the va to chat thuc hien ding doan 
huy hoan toan. 

Chtrang IV 
XU Lt THIYA, THIEU; 

HACH TOAN VA BAO CAO THONG Kt 

Dieu 15. Xir IST thira, thieu, nham tan trong giao nhan, kiem dem, cat 

1.Truerng hop cO thira, !idea, nham FaR  trongcong doan giao nhan: TO giao 
nhan nhan be), g6i, thang tien c6 thira, thieu, nham Ian theo, so Igcmgthuc to 
nguyenmiem phong, thing th&i lap 03 lien bien ban thira, thieu, nham Ian (theo 
Mau bieu so 05 dinh kern Thong tu nay). Thu kho co se in, due tien gift 01 lien, 
vao 	sach va bao cao Giam dot cu,sey in, dac tien de sir ; 01 lien dinh kern 
136,, gen, thang tien co thin, thieu, nham Ian; 01 lien gui Hai clang flea huy vao 
cued ngdy lam viec. 

2. Truing hop c6 thga, thieu, nham' Ian trong cons doan kiem dem: ngued 
kiem dem ghi vao mat sau niem phong ca so thira, thieu hoac sai menh gia; Icy 
xac nhan; clang tiled bao cho giam sat vien kiem tra, ky xac nhan vao mat sau 
cua niem phong ca. 

hay 
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CuOi ngay lam viec, TO kiem deem can cu vao niem phong c6 thira, thieu, 
nham lam lap bang ke (theo Mau hieu se 09 dinh kern Thong tu nay) va bien ban 
thira, thieu, nham Fan girl Oi thing tieu huy (theo Mau bleu so 10 dinh kern 
Thong tu nay). 

3. Trong ding doan cat hug', tracing hop co nghi van, can bo cat hug' kiem 
tra lai; neu c6 thira, thieu bao cao H8i long tieu huy, Hei (long giam sat de lap 
Men ban, tim nguyen nhan va bien phap xix lY. 

4. CuOi dot tieu huy tien in, dim hong, can cu vao bien ban thin, thieu, 
nham Ian kern bang ke niem phong co thira, thieu hang ngay cua cac t8 gui den, 
Hen long tieu huy lap bien ban tong hop tinh hinh thira, thieu, nham lan ,(theo 
Mau bieu so 11 dinh kern Thong tu nay); deng thtri yeu cau cos6: in, due tien xir 
ly cac truang hop neu tren. 

Dieu 16. se sach theo doi, hack town vi bao cao ket qui tieu hut tien 
in, doe hong dm HOi dung Wen hut 

I. Tai m8i to ding tac phai ma va thgc hien ghi chep cac loai s6 sach theo 
doi viec nhap kho, xuat kho, kiem dem, giao nhan, cat hug', giri/nhap lai kho 
hang ngdy. 

2. Ke toan phai thirc hien ghi chep day clik kip th6i tinh hinh nhap, xuat, ton 
kho tien in, Mk hang vao cac loai so chi tiet, tong hop theo dung quy dinh (theo 
Mau bieu so 02A, 02B, 02C, 02D, 03A, 03B, 04A, 04B Binh kern Thong tu 
nay). 

, 3. Ket thnc dot tieu hug' tien in, dim h6ng, Wei thing tieu huy lap bao cao 
ket qua tieu huy tien in, due h6ng c6 xac nhan caa T101 dOng giam sat (theo Mau 
bleu se 17 dinh kern Thong tu nay) de bao can Thong dOc Ngan hang Nha nuerc 
va gui cac don vi lien quan: HOi doting giam sat, Vu Kiem Man not bO, Vu Tai 
chinh — Ke man, Cuc Phat hanh va Kho guy, co so in, dim tien. 

4. Cac loai bien ban chimg tu, so sach, bao cao dung trong cong tac tieu 
hity Men in, dim hOng phai co dit chu ky cua cac thanh phan dugc quy dinh o, 
the tai Phu Mc mau bieu back cao dinh kern Thong tu nay va dugc quan lY theo 
the dO "Mat". 

Dieu 17. Theo doi, hack town cong tic tieu hut tien in, dim hong tai cu 
sir in, diie tien 

Ca s6: in, Mk tien phai hach toan klmtheri, day du, chinhicactheo the dO ke 
toan hien hanh cua Nha nuerc s6 luting tien in, due hong xuat , tieu htly. Cac 
chi phi trong ding tac tieu huy tien in, due hong dugc hach toan vao chi phi, cac 
khoan thu ban phe lieu cla tieu hug' dugc hach toan vao thu nhap elm don vi. 

Chum V 
TRACH NHIEM CO.& CAC DON VI, CA NHAN LIEN QUAN DEN 

CONG TAC TIEU HEY TIEN IN, DUC HONG 

Dieu 18. Track nhiem cua Giim doc case, in, doe tien 

1. Trinh Thong doe Ngan hang Nha nuot (qua V9 Kiem toan not 138) cho 
phep lieu huy tang loaf tien in, due hong kern theo 118 so tai lieu lien quan. 
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2. TO chin thgc hien cong don hug' hoar toan dOi voi tien in hong, gikr in 
tien hong bang chat lieu polymer va bao cao Thong doc Ngan hang Nha nuec. 

3. To chirc quan ly, ban toan b0 phe lieu thu hal sau tieu htly. 

4. To cluk theo 	hach toan tai co so in, due tien theo quy dinh tai Dieu 
17 Thong to nay. 

5. Mr ly IcY bat, yeu du bai thubng thiet hai dOi voi ca nhan thuac co so 
in, diac tien co hanh vi vi pham quy dinh tai Thong to nay. 

Dieu 19. Trich nhiem cua Vu Kiem town not be 

1. Tiep nhan, kiem tra, xac than tinh chinh xac, day du ye mat so luong 
cua timg loai tien in, dim hOng tai ho so trinh tieu huy caa co set in, due tien theo 
quy dinh tai khoan 1 Dieu 18 Thong to nay. 

Truemg hop hO so chua day du hoac so lieu chua chinh xac canyeu cau co 
sex in, dile tien be) sung hoan thien ho so hoac chinh sera de dam bao so lieu chinh 
xac. 

2. Giri Cue Phat hanh va Kho quy van ban xac nhan va ha so trinh lieu hug' 
caa co so in, dim tien da kiem tra theo quy dinh tai khoan 1 Dieu nay trong thin 
han 10 ngay lam viec ke to ngay nhan du ho so tai lieu oda co SO in, diac tien. 

Dieu 20. flitch nhiem cim Cyc Phat hanh va Kho quy 

Trinh Thong cloeicNgri hang Nha nuerc quyet dinh ve nth gian, dia diem, 
so luting timg loai tienNo ;  due Hong de tieu ttny trong thai han 10 ngay lam viec 
ke tir ngay nhan dugc van .ban xac nhan caa Vu Kiem toan not b0. 

Dieu 21. Trich nhiem cith Vu TO chit can be 

Trinh Thong doe Ngan hang NM nuot quyet dinh thanh lap Hai dang tieu 
hay theo quy dinh tai khoan 1 pieu 7 Thong to nay trong thiyi han 15 ngay lam 
viec ke tir ngay nhan dugc Quyet dinh nett thy tien in, dile hong dm Thong dOc 
Ngan hang Nha ntr&c. 

Dieu 22. Trich nhiem cim can 130, nhan vien tham gia cong tic tieu 
hut tien in, doe king 

Can ba, nhan vien tham gia cOng tac tieu huy tien in, due hOng phai mac 
trang phac do Hai dOng tieu huy quy dinh; thong mang tui xath, vi tien, do 
dung ca nhan vao kho lieu huy, cac phong giao than, kiem dem, cat huy. Trong 
gib nghi giai lao, nghi trua, tat ca can b0, nhan vien phai ra Ichei phong lam viec, 
To truang phu tralch phong lam viec khoa cua, thanh vien Hai (tong giam sat 
niem phong dm. 

Dieu 23. Quyen loi cila can 130, nhan vien tham gia cOng tic fiat, hut 
tien in, dim hOng 

Cac thanh vien HOi ding ti@u huy va can ba, than vien tham gia Gong tac 
tieu 114 tien in, due hong ngoai the do lien luong va phu cap con ducc huong 
cac khoan chi bOi clulang trong cong tac tieu huy theo quy dinh ye mire chi trong 
cong tac tieu thy tien cua Ngan hang NM there. Neu phai lam them gib dugc 
huthg che do lam ngoai gib theo quy dinh hien hanh cua Nha nthc. 

9 
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Chtfong VI 
DIEU KHOAN THI HANH 

Dieu 24. Hieu Inc thi hanh 

1.Thong to nay có hieu lut thi hanh ke to ngay.20 thang o2. nam 20/11 

2. Quyer dinh so 57/2006/QD-NHNN ngay,15/12/2006 cita Thong d0c 
Ngan hang Nha nuat ban hanh Quy the fiat hity tien in hong, giay in tien hong 
ai cac nha may in tien het hieu hrc Ice to ngdy Thong tu nay có hieu lye thi 

hanh. 

Dieu 25. TO chtie thnc hien 

Chanh Van phong, Cuc tru&ng Cue Phat hanh va Kho quji, Vu truong Vu 
Kiem toan not 130, Vu Huang Vu To chirc can b0, Thu Um:mg cac don vi lien 
quan thick Ngan hang Nha nuerc, Chu tich h0i clang quail tri Nth Giam doc co so 
in, duc tien to chirc thi hanh Thong tu nay. 

Noi nhon: 
- Nhis Dieu 25 (de dive hien); 
- Ban lAnh dao NUNN; 
- Van ph6ng Chinh phi; 
- Be Tu phap (de kiem tra); 
- Cong bao; 
- I au VP, PHKQ, PC (05 ban). 

c.47 THONG BOO./ 
 PHO THONG DOC 

 

Deo Minh Tti 

10 
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Mau bleu so 01: 

Mau bieu so 11: 

Mau bieu sec  12: 

Mau bleu s6 13: 

Mau bieu se 14: 

Mau bieu s6 15: 

Mau bieu se 16: 

Mau bieu s6 17: 

DUNG T 
(Ban hanh kern 

PHU LUC MAU BIEU BAO CAO 
RONG CONG TAC TIEU HUY TIEN IN, DUC HONG 
theo ThOng to se aZ/20/1f/TT-NHNN ngayq /0472041eaa Thong 

dOe Ngan hang Nha ntroc) 

Bien ban giao ,nhan tien in hong, 	hong, giay in tien hong, 
kim loai due tien hang elm co so in, dile tien giao cho Hei &Lig 
tieu hay 
Phieu nhap kho tien in hong (gidy in tier, hong) 
Phieu nhap kho tien dile hong (kim Ioai duc tien hang) 

Phieu xuL kho tien in h6ng (gidy in tien h6ng) 
Phieu xuat kho tien due holing (kim loai due tier) hong) 

Si theo doi chi tiet tien in hong (gidy in tien hang) 
SO theo ded chi tier tien due hang (kim loai due tien hong) 
SO Ice toan tong hop tien in h6ng (gidy in tien hang) 
SO Ice toan tong hop tien dile hong (kim loai dide tien hong) 
Bien ban the nhan se lieu thira, thieu, nham Ian tien in hong, dim 
hong, giay in tien hong, kim loai dne tien hong 
Se giao, nhan tien in hong, duc hong, giay in tien hong, kim loai 
due den hong Oda Kho lieu hay \Teri To ... 
Bien ban giao nhan tien in bang duc h6ng, giay in tien hang, 
kim loai dide tien h6ng gitra eac to 
Bien ban giao nhan tien in Ming:  &lc hong, giay tien hong, 
kim loai 	tien hang giida TO kiem dem \Teri Mei thing tieu hay 
Bang ke thira, thieu, nham Ian qua kiem dem tien in h6ng, due 
h6ng, gidy in tien hang, kim loai clac tien hOng 

Bien ban xac nhan s6 lieu thira, thieu, nham Ian Tien in hong, 
(Inc hong, giay in tien hang, kim loai dim tien h6ng qua kiem 
dem 
Bang tong hop tinh hinh thira, thieu, nham Ian qua giao nhan, 
kiem dem truck khi tieu hay 

Bien ban,  xac nhan ket qua kiem dem tien in hong, dile hong, 
giay in tien hong, kim Ioai due tien hang 
Bien ban xac nhan ket qua kiem cat hay tien in hong, 	hang, 
giay in tien hang, kim loai due tie]) Ming 
Bien ban giao nhan phe lieu thu hei elm Wei long tieu hay giao 
cho ca se in, dne nen 

Bien ban tong hop ket qua cat Iday tien in hong, duc hOng, giay 
in tien hang, kim Ioai dim tie) hOng 
Bao cao tang hop ket qua At hay tien in hong, chae hang, gidy in 
tien hang, kim loai duc tien hang 
Bao ea() ket qua tien hay tien in hong, duc hOng, giAy in ben 
hong, kim loai due Wen hong 

Mau Neu se 02A: 
Mau bieu so 02B: 

Mau bieu so 02C: 

Mau bieu s6 02D: 
Mau bieu so 03A: 
Mdu bieu se 03B: 
Mau bleu so 04A: 
Mau bieu s6 04B: 

Mau bieu so 05: 

Mau bieu so 06: 

Mau bleu so 07: 

Mau bieu so 08: 

Mau bleu s6 09: 

Mau bleu so 10: 
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MS":4 biJu so 01 
NGAN HANG NHA NOG V10" NAM CONG HOA XA 119I CHIC NGHIA VIET NAM 

HOI BONG TIEU HUY 	 Di)c  141) - To. do - Ilvdt phtic  

	

So: 	/HDTH 

BIEN BAN GIAO NHAN TIEN IN HONG, DEC HONG, 
GIAY IN TIEN HONG, KIM LORI DEC TIEN HONG 

GWA (*) GIAO CHO HOI BONG TIEU HUY 

Horn nay, ngay 	thang . nam 	, truck su chirng kien cua dai dien Hai 
Bong giam sat, (*) tien hanh ban giao tien in hong, &lc hong, giay in tier) hong, 
kim loai thic tien hong cho Hai clang tieu huy. 

Ben giao: (*) 

1. Ong (Ba) 	 Dai diet Ban larih dao (*) 

2. Ong (Ba) 	 Ka town truang 

3. Ong (Ba) 	 Thu kho - Kho se) hOng (ngueri giao) 

Ben nhan: Hai dang tiau huY (HDTH) 

1. Ong (Ba) 	 Dai dien HDTH 

2. Ong (BA) 	 Thu kho - Kho tieu hug' (ngtrai nhan) 

3. Ong (Ba) 	 Ka toan HDTH 

Da giao nhan chi tier so luang tier' in hong, duc hOng, giay in tien hOng, 
kim loai diic tien hong bao gem: 

TT Ching loai 

"
0
 
T

  

‘<C  

Hinh/tO 
Nguyen goi, thing Hinh 

(mieng) 
le 

Tong tong 
quy hinh 
(mieng) 

SO 
'yang 

Quy hinh 
(miang) 

(1) (2) (3 ) (4) (5) (6) ( 7 ) (8 )—(6)+(7 ) 

I Tien in hong 

II 
Giay in tien 

hong 

Cong 

III Tien Mac hong 	 

IV 
Kim loai diac 

tien hong 

gong 
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- a- 

Phuong thirc giao nhgn: Theo goi, thUng nguyen niem phong; neu khong 
di) nguyen goi, thimg, giao nhgn theo so lugng thuc to nguyen niem phong. 

Bien ban dugc lgp thanh 03 ban: (*) giG 01 ban, HOi deng tieu huY 01 ban, 
Hei clang giam sat 01 ban. 

Ghi 

- voi tien in hong : cet. (6) = cet (5) x 10 (b()) x 1.000 
- Dea \Jai gigy in tien hong: cot (6) = cot (5) x 500 (to) x cOt (4) 
- Dbi voi tien duc hong, kim loai doc tien hong: cOt (6) = cOt (5) x sti\ mieng cilia 1 thong. 
- (*) la ten dm co se in, dim tien. 

BEN GIAO 

Thu kho (*) 
	

Ke than (*) 
	

Giam dOc 

 

BEN NHAN 

Ke toil] HDTH 

   

Thti kho HDTH Chii tich HDTH 

XAC NHAN CUA HOI DONG GIAM SAT 

www.LuatVietnam.vn



Mdu bieu so 02A 

NGAN HANG NHA NUOC VItT NAM 
1101 BONG TIED Hut 

(*) 

SO: 	/HDTH 

pmtu Nitsy KHO 
Tien in hong (Gray in tien hang) 

Nhap tien in h6ng (Giay in tien hong) tai Kho tieu huy theo bien ban giao 
nhan so 	ngay thing ... 	cita Hai thing ti'eu huy. 

Tien in hong (Giay in tien hang) nhap kho bao gOm: 

Stt Dien giai 
Nguyen gOi 

Hinh le' 
To x 	x ng so luang 

quy hinh SO Itrong Quy hinh 

(1) (2) (3) (4) (5) (6) = (4) + (5) 

Cong 
Ha NO, ngay (hang nom.... 

Ghi chit: (*) la ten ciaa co so in, dile tien. 

Ke toan HDTH 	ThU kho HDTH Dui dien HOGS Chu tich HOTH 
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Mciu bleu so 02B 
NGAN HANG NHA NITOC VIET NAM 

1191 BONG TIEU HO? 

(*) 

o. 	/HDTH 

PHIEU NHAP KHO 
Tien dtic hOng (Kim loci duc hen hong) 

Nhap tien duc hong (kim loaf chic lien hOng) tai Kho tieu hny theo bien ban 

giao nhan so .../HDTH, ngdy... thong 	nom... cua FlOi thing tieu hny. 

Tien chic hong (kim loaf duc tin hong) nhap kho bao gem: 

Stt then giai 
Nguyen thing Mieng 

le 
Tong so 'song 

quy mieng SS luvng Quy mieng 

( 1 ) (2) (3 ) (4) (5) (6) = (4) + (5) 

COMg 
Ha NOi, ngthy 	thong 

Gin chic (*) la ten cita ca so in, dug tien. 

Ke man !MTH Thu kho HDTH Dai dien HDGS Chu tick HDTH 
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Mciu bie.24 so 02C 

NGAN HANG NHA NUOC VIETNAM 
HOI BONG TIEU Hifi? 

(*) 

So: 	/HDTH 

PHIEU XUAT KHO 
Tien in hong (GiAy in tien Ming) 

XuAt tien in hong (giay in tien hong) tai Kho tieu hiay kern theo bi8n ban 

giao nhan so .../HDTH, ngay... thang 	nam... dm. HOi dOng tieu hay. 

Tien in h6ng (giAy in tien bang) xuat kho bao gam: 

Stt Dien giai 
Nguyen gni 

Hinh le 
Tong so lugng 

quy hinh SO lugng Quy hinh 

(1) (2) (3) (4) (5) (6) = (4) + (5) 

COng 
116 Nqi , ngay thang 

Ghi chit (*) la ten cila co se in, Mac tien. 
Ke toan 	ThU kho 	Nguiri nhOn 
HDTH 	HDTH 	TO kiem dem 

(TO at huy) 

Hai dien 	ChU tich 

HDGS 	HDTH 
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Mew breu so 02D 
NGAN HANG NHA NUtiC VlgT NAM 

1191 BONG TJEU BUY 

/HDTH 

PHIEU XUAT KHO 
Tien due hong (Kim Joni dile hen hong) 

Xuat tien due hong (kim loaf dUe tien hong) tai Kho tieu fray kern theo bien 

ban giao nhan se .../HDTH, ngay 	thong 	nom... maa Hof ciOng tieu hity. 

Tien due hong (kim loaf due tien hong) xuat kho bah gem: 

Stt Dien giai 
Nguyen thing 

Mieng le 
Tong so 

luting quy 
mieng SO luting Quy hinh 

( 1 ) (2) (3 ) (4) (5 ) (6) = (4)+(5 ) 

COng 
Ha .1\r0i, ngay 	thong nom ....  

Ghi chi: (*) IA ten mita co se in, due tien. 

;,- 	 , Ke than 	Thu kho 	Ngtreri nhn'n 	Dal then 	Chii Oa 

HDTH 	HDTH 	To kiem dem 	HDGS 	HDTH 
(TO eat hely) 
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Ngay 
Ghi 

SO phieu Con lai 
Xuat Nhap 

Dien giai Nhap Xuat 

NGAN HANG NHA NUGC VItT NAM 
HOI HONG TIEU HUY 

(*) 

Mau bMu so 03A 

Sifi tang . 	 

Don vi' Hinh 

   

  

SO THEO DOI CHITIET 
Tien in hong (giAy in hen hang) 

Loal: 	 

Thong .. 

Ghi chit: (*) la ten dm co s6 in, clue ties. 

ThU kho HDTH 	Chu Lich HDTH Ke toan HDTH 
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Ngay 

Ghi so 

SO phieu 
Con lai 

XuAt NhAp 
Dien giai Nhalp XuAt 

NGAN HANG NHA NUbC VIETNAM 
HO! BONG TIEU HUY 

(*) 

Mau bieu so 03B 

So trang: 	 

Don vi: Mieng 

 

S6 THEO DOI CHI TIET 
Tien dile hong (kim loaf due Lien hong) 

Loai: 	 
Thang nam 

Gin Chill: (*) IA ten cua co so in, dile tin. 

Ke toan HDTH 
	

Thu kho HDTH 	Chit tich HDTH 
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Ngay 
Ghi se) 

So phieu COn lai 
Xuat Nh'ap 

Dien giai Nhap Xuat 

NGAN HANG NHA NUOC VIET NAM 
HOI BONG TIED HO(' 

(*) 

Mau bieu so 04A 

SO trang: 	 

Don vi. Hinh 

  

S6 Kt TOA)N,TONG HOP 
Tien in hong (giay in tien hong) 

Thang nam 

  

   

Ghi 	(*) la ten coa co set in, due tien. 

Ke toil) 110TH Thii kho BOTH 	 Chu tick HOTH 
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Mciu b -eu so 04B 
NGAN HANG NHA NVOC VIETNAM 

119I BONG TIED HUY 

(*)  

SCI trang: 	 

SO Kt TOAN TONG HOP 
TiCn chic hang (Um loai dtic tien hang) 

Thang nam 

Don vi: MiEng 

Xudt 

So Dhieu 

Nhdp  

Nnay 

Gin so 
Nhdp Xudt 	Con lai DiCu 

Chi 	(*)1a ten dm co so in, duc tiCn. 

KC toan HDTH 
	

Thii kho HDTH 	Chit tich HDTH 
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---------- 

Mery biju so 05 

NGAN HANG NHA NUOC VIET NAM LONG HOA XA HOI CHO NGHIA VIET NAM 
HOI HONG TIEU Hut 	 Doc 14) - Tkr do - Hanh phac 

(*)  

	

So: 	/HDTH 

MEN BAN XAC NHAN SO LIEU THIJA, THIEU, NHAM LAN 
TIEN IN HONG, DUC HONG, GIAY IN TIEN HONG, 

KIM LORI DUC TIEN HONG QUA GIAO NHAN 

Horn nay, ngay 	thang nam 	, truck str chUng kien °la dai die)) I-16i 

Bong giam sat, cluing t6i gem: 

Dal dien (*): 

1. Ong (Ba) 	 Chirc vu. 

2. Ong (Ba) 	 Chirc vu . 	  

Hei clang tieu huy: 

1. Ong (Ba) 	 Cluirc vu 	  

2. Ong (Ba) 	 Chirc vu 	  
CUng nhau lap ben ban xac nhan s6 lieu this thieu, nham In teen co so 

ket Qua ciao nhan, cu the nhu saw 

STT Ho va ten 
tren niem phong 

Loai san 
Phi 

Thira Thiel.' 

Ghi chi Sa 
luong 

Quy 
Hint, 

(Mieng) 

SIS 
Luang 

Quy 
Hinh 

(Mieng) 

(1) (2) (3) (4) ( 5 ) (6) (7) (8 ) 

COMg 

Bien ban lap thanh 03 ban: 

- 01 ban dinh kern gal, thing tien in hong, due hong, giay in tien hong, kim 
loai diac tien hong a) thira, thieu; 

- 01 ban gui 116i dOng tieu tiny; 

- 01 ban girl than) d6c co sO in, due tien d'e 

Ghi chit: - Truerng hop nham In (tan loai) throe coi nhu thira, thieu 

- (*) la ten dm co s& in, clue tien. 

El4i dien (*) 
	

To tru*ng TO giao nh4n 	Hai dien HDGS 

www.LuatVietnam.vn



Mau bieu so 06 
NGAN HANG NHA NUOC V leT NAM 

Hol DOING TIEU HUY 

(*) 

S6 trang: 	 

SO GIAO, NHAN TIEN IN HONG, DUC HONG, 
GIAY IN TIEN HONG, KIM LORI DEC TIEN HONG 

GIEA KHO TIEU HUY Veil TO 	 
Thang nam 

N gay:  _ 
Dien giai 

Don 
vi 

tinh 

S6 
lucmg 

gUi 

s6 
lucing 
nhan 

s6 
con 
lai 

KY ten 

Nguti 
 gui 

Ngueri 
 nhan 

Giam 
 sat 

T 

Ghi chit: - (*) la ten cilia co so in, dfic hen. 
- Mau bieu nay duuc sir dung cho ThU kho Ficii long ti8u hUy \id cac 

to co san pham giao 
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Mau brAu so 07 

NGAN HANG NHA Nubc VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM 
HOI DOING TIEU MTV 	 Ne lap - Tv do -1141111 phtic 

(")  
SO: 	/HDTH 

BIEN BAN GIAO NHAN TIEN IN HONG, DEC HONG, 
GIAY IN TIEN HONG, KIM LOA' DEC TIEN HONG 

GIITA CAC TO 
, 	Horn nay, ngay .... thong . nom 	, tank sir chimg kian cUa dal din Hoi 

clang giam sat, ECU long tieu huji, hai ben tien hanh giao, nhan tien in h6ng, dire 
h6ng, giay in tien hong, kim loai due tien hOng 

Ben giao: Ong (Ba) 	 Chirc vu 	T6 	 

Ben nhan: Ong (Ba) 	 Clare vu 	TO 	 

Muc dich giao nhan: 6 lciem dem (cat 114). 

Da giao nhan chi tiet s6 lugng tien in hong, due hong, giay in tien hong, 
kim loai due tien hong bao geom: 

Chang loai ITT 
K  hO 
giay 

H nh/ta 
Nguyen gni, thilng Binh 

(mieng) 
be 

Tong Ong 
quy hinh 
(mieng) 

SO 
lining 

Quy hinh 
(mieng) 

(1) (2) (3) (4) ( 5 ) (6) (7 ) ( 8)(6)T(7) 

I Tien in hong 

II 
Giay in tien 

hong 

COng 
III Tien dric hong 

IV 
Kim loai dric 

tien hong 

Gong 
Phuang thirc g'ao nhan: Theo 136, gOi, thing, bao nguyen niem phong; riCu 

khong du nguyen bo , g6i, thing, bao giao nhan theo so thuc to nguyen niem 
phong. Truang hop de trong long sat c6 kh6a ya niem phong cua Hrii thing giarn 
sat, giao nhan theo long nguyen niem phong. 

Bien ban dune lap thanh 03 ban cho ben giao, ben nhan va.H6i &mg tieu hut. 

Ghi chi: 
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- D6i voi tien in hong: cot (6) = cot (5) x 10 (INS) x 1.000 

- DOi vth gia'y in ti'n hong: cot (6) = OA (5) x 500 (to) x cot (4) 
- DOi veri tietm chic hong, kim loai dim tien hong: cot (6) = cot (5) x so mie'ng dm I thimg. 
- (*) Id ten ciia co so in, cliic tien. 

Hai Bien HDTH 	 Bar dien HDGS 

Agwei giao 	nhOn 	Clam sat ben giao 	Gidm sat ben ninth 
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Mciu bieu so 08 

NGAN HANG NHA Ntrec VleT NAM CONG HOA XA HOI CHU NGHIA VIET NAM 
WA HONG TIED HUY 	 Dii)c 14p - Tv do - Ranh plitic 

So: 	/HDTH 

BIEN BAN GIAO NHAN TIEN IN HONG, DtC HONG, 
GIAY IN TIEN HONG, KIM LOAI DUC TIEN HONG 
GICA TO KIEM DEM VOI HQ! BONG TIED HUY 

Fiona nay, nsay , .... thing .;. nam 	, twat su chUng ,kien 	dai din Fled 

long giam sat, To kiem dem tien hanh ban giao 	lie so n in hOng, due being, 
giay in tien hong, kim loai duc lien hong da kiem dem cho Hoi don den huSt. 

Ben giao: Ong (Ba) 	 Chdc vu: To truang TO kiem dem 

Ben nhOn: Ong (Ba) 	 Chirc vu: Thu kho kho tieu hay 

Ong (Ba) 	 Chdc vu: Ke toan tieu iniry 

Da giao nhan chi tier so luting bao gOm: 

ChUng loai ITT 
K8 

. 	, 
pay 

H nh/to 
Nguyen gOi, thUng Hinh 

..: (mieng) 
le 

Tong cong  
guy hinh 
(Mieng) 

S6 
Krung 

Quy hinh 
(Mieng) 

(1) (2) (3) (4) ( 5 ) (6) (7) (8)—(6)+(7) 

I Tien in hang 

II 
Giay in tien 

hang 

Cong 
III Tien dile hang 

IV 
Kim loai dnc 

tien hang 

COng 

Phuang thirc g'ao nhan: Theo 1)6, gOi, thing, bao nguyen niem phong; Men 
khOng du nguyen b6,goi, thung, bao giao nhan theo so thuc to nguyen niem 
phong. Truing hop ,de trong long sat c6 khoa, niem phong HOi (long giam 
sat, giao nhan theo long nguyen niem phong. 

Bien ban duac lap thanh 03 ban cho ben giao, ben nhan va Hei thing lieu huSr. 

Ghi chti: 

- DOi vii tien in hOng cot (6) = cot (5) x 10 (1:16) x 1.000 
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- D6i vbi gi5y in tien hong: cot (6) = c6t (5) x 500 (t&) x cot (4) 
- Den veri tien chic hOng, kim 14 dile tien hong: cot (6) = cot (5) x SO mieng cua 1 thimg. 
- (*) la ten ceta co so in, due tien. 

Dal dien HDTII 	 Dal dIen HDGS 
Agirel giao 	Ngtroi nhtin 	Gitim sat ben giao 	Gitim sat ben nhtin 
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Mau bieu so 09 

NGAN HANG NHA Ntfec VItT NAM 
1101 DONG TIED HO(' 

(*) 

BANG KE 
THirA, THIEU, NHAM LAN QUA KIEM DEM TIEN IN HONG, DUC 

HONG, GIAY IN TIEN HONG, KIM LOA' DUC TIEN HONG 
Ngay . thong nom . 

STT 
HQ va ten 

tren niern phong 
Loai sari 

pham 
Thira 

(hilt, mieng) 

Thieu 
(hint, mieng) 

II, 	G i chia 

(1) (2) (3) (4) (5) (6) 

COng 

Ghi chic - 
Trueing hop nham IL (IL Mai) ducc coi nhu thira, thieu. 

- (*) IA ten cUa co so in, dUc tien. 

TO tru&ng TO lam dOm DM then HOi &Mg giam sat 
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MiTm bidu s o 10 
NakN HANG NHA NUOC, VICT NAM CONG HOA XA HQI CHU NGHIA VIET NAM 

HOT BONG TIED HUY 	 DO'c lap - Ty' do - Hank phite 
(*) 

	

SO: 	/HDTH 

BIEN BAN XAC NHAN SO LIEU THeA, THIEU, NHAM 
LAN TIEN IN HONG, DUC HONG, GIAY IN TIEN HONG, 

KIM LOAI D -OC TIEN HONG QUA KIEM OEM 

	

Henn 	nay, ngay 	thang nam 	, truck su chirng Men cua dai dien Hoi 
(tong giam sat, chUng tai 

To kiem deem HOi ding tieu 
1. Ong (Ba) 	 Chtic vu 	  

2. Ong (Ba) 	 Chirc vu 	  

flai dien Hoi dOng giam sat: 

	

Ong (Ba) 	 Chi:re vu 	  

	

2. Ong (Ba) 	 Chirc vu 	  

CUng nhau lap bien ban xac nhan so lieu thira thieu, nham lan , tren ca s& ket 
qua kiem deem, Cu the nhu sau: 

ST - I 

(1) 

Ho va ten 
ren niem phong 

Loai san 
Pham 

Thira Thiel 

Gh ad  , 
SO luong 

' 
Quy 
Ilinh 

(Mieng) 

SO 
lugng 

Quy 
Hinh 

(Mieng) 
(2) ( 3 ) (4) (5) (6) (7) (8) 

Citing 

Nguyen nhan: 	 (neu ro 15,  do thira, thieu, nham tan). 
Bien ban nay lap thanh 02 ban: 

- 01 ban gai HOi Ming tien Hy; 
- 01 ban kern theo bang ke va niem phong cac b6, g6i, thirng, hop tien in hang, 

(Mc hOng, giay in tien hong, kim Mai dim Oen hong c6 thin, thieu, nham Ian gin 
(Main dOc ca se, in Mac tien de xir 1Y. 

GM chi.; Truang hap nham lan (lan loaf) duac coi nhu thin, thieu. 
- (*) la ten ctia co so in, diic tien. 

- r6 [ruling To kiem deem 

   

Dal dien TIDTH 	Bar diet' HOGS 
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(1) ( 8 )  ( 3 )  (4)  (5 ) (6) (7) 

Loai san 
pham So lugng 

Thin 
Quy 

Minh (Mieng) 
So lugng 

ThiAu 
Quy 

Hinh (Mieng) 

STT 

Cling 

Ghi chu 

Mau biOu so 11 

NGAN HANG NHA Mick VIET NAM 
H91 HONG TIEU Hut 

(*)  

BANG TONG HOP TiNH HINH THeA, TRIED, 
NHAM LAN TRUtiC Kill TIED HUY 

, Can cir cac bien ban thira, thieu, nham lan tien in hang, diac hang, giAy in 
tien hong, kim loaf duc tien h6ng tai cac ding doan giao nhan, kiem dem, cal May. 
Hoi dling lieu hay tong hop tinh hinh thira, thieu, nham lan cu the nhu sau: 

Nguyen nhan: 	(neu ro lY do thira, thieu, nham Fan). 

Ghi chit: (*) la ten dm co so in, diac tiAn. 
	 ngay thang ram 

Chu tich HDTH Ke toin HDTH 
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Mau Halt so 12 

NGAN HANG NHA N116C VIETNAM CQNG HOA XA HQI nit NGH1A VIET NAM 
HOI DONG TIEU HUY 	 DOc lap - Tkr do - I-I4nh pink 

(*) 

SO: 	/HDTH 
BIEN BAN XAC NHAN KET QUA 

KIEM DEM TIEN IN HONG, DUC HONG, 
GIAY IN TIEN HONG, KIM LOAI DUC TIEN HONG 

116m nay, ngdy 	thang Warn 	, tit s¢ chimg kien cna dai dien HOi 
dead giam sat, chOng tei gem: 

1. Ong (Ba) 	 ChOc vu : Uy vien H6i &mg tieu hay 

2. Ong (Ba) 	 Chirc vu: T6 truemg T6 kiem dem 

Cling nhau xac nhan sOluong tien in hOng, dac hong, gidy in tien hong, kim 
Mai due tien hang da kiem dem gem cac loai saw 

sr{ 
Ten sari 
phdm 

Ton dau 
ngd,y 

h— 	N an dia. 
HDTH 

trong ngay 
T6ng so -- 

SO da. 
kiem dem 

trong ngay 

TOM cuoi 
ngdy 

(1) 	(2) (3) (4) (5 )=(3 )+(4) (6) ( 7 )=( 5 )- (6) 

COng 

Ghi chic (*) la ten am co set in, diac tien 
To Throng to ki&n denx 	Uy vien HDTH 	Dgi dien HDGS 
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Mau biAu so 13 

NGAN HANG NHA NUOC VIET NAM LONG HOA XA HOI CHiJ NCI-HA VIST NAM 
HO BONG TIEU Hut 	 Ns lap - Tir do - Ranh pinic 

(*) 

So: 	/HDTH 
BIEN BAN XAC NHAN KET QUA 

CAT 111)Y TIEN IN HONG, HUC HONG, 
GIAY IN TIEN HONG, KIM LORI DOC TIEN HONG 

Ham nay, ngay thang nam 	, tnrac su chimg kian cna dai dian Hai 
thing giam sat, chUng tin gam: 

1. Ong (Ba) 	 Chirc vu : fly vier) Hai thing tiau hny 
2. Ong  (Ba) 	 Oak vu : TO truamg TO cat hay 
Cimg nhau xL nhan so luong tian in hong, duc hang giay in tian h6ng, kim 

huy gam cac loai sau: - -; - 

STT 

Ten san 
pham 

Ton clau 
ngdy 

an„ 	Nh cna 
HDTH 

trong ngay 
Tang se 

, 	•  
Soda 

kiam dam 
trong ngay 

TOn cuoi 
ngay 

(1) (2) (3) (4) (5)=(3)+(4) (6) -(7)(5)-(6) 

COng 

Ghi chic (*) la ten cila co sor in, dile tian. 

X 4 To truOlig to cat hay Uy vienHDTH 	DO diet' HDGS 
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Mau bieu so 14 
NGAN HANG NHA NH& vieT NAM CQNG HOA XA 1191 CHI' NGHIA VIETNAM 

1101 HONG TIEUHUir 	 DOc  lap - Ty.  do - Ranh ph&  
( k ) 

So: 	/HDTH 

BIEN BAN GIAO NHAN PRE LIEU THU Hen 
CUA HQI HONG TIEUHUt GIAO CHO (*) 

Hem nay, ngay 	thang . .nam 	, truerc sit chimg kien cna Wei ding 
giarn sat, chang teii 

Ben giao: Hei (fang tieu huY: 
1. Ong (Ba)• 	 Chu tich Wei ding tieu huY 
2. Ong (113a)• 	 Thu kho Hai Bong lieu huSi 
3. One (Ba.)- 	 Ke town Hei ding tieu huST 

Ben nhan (*) 

1. anti (Ba)• 	  Giam dee (*) 
2. Ong, (13a)• 	 Ke town truing 
3. Ong (Ba)• 	  Truerng phOng kho 

Tien hanh ban giao phe lieu da cat huY then clUng quy dinh to TO cat hiay 
chi) (*) 

Toan be cac bao phe lieu da duoc Ichau kin va &roc danh so bao to 01 den 
Trong dO so bao phe lieu polymer la. 	 • so bao phe lieu cotton la. 	; s6 

bao phe lieu kim loai la: ..... 
(*) da kiem tra va nhan du se bao phe lieu thu hei tren . 

Bien ban &roc lap thanh 03 ban: - Hei deng tieu huY 01 ban; 
- Hei deng giam sat 01 ban; 
- (*) 01 ban. 

Ghi chit: (*) la ten cda co so in, due tien. 
BEN GIAO 

TO ttni .ng to cat Ke than HDTH Hai diet' HDGS 	Chi) tich HDTH 

BEN NHAN 
Thii kho (*) (ngut• nhip) 

	
Ke loan truO'ng (*) 	Clam dtic (*) 
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Mau bieu so 15 

NGAN HANG NHA NUOC VIeT NAM CQNG HOA XA-  HUI CHIT NGHIA VIVT NAM 
HOI HONG TIEU HUY 	 DOc  lap - Tty do - Hanh phtic 

(*) 

SO: 	/HDTH 
BIEN BAN TONG HQP KET QUA 

CAT HUY TIEN IN HONG, EttIC HONG, 
GIAY IN TIEN HONG, KIM LORI fitC TIEN HONG 

Nam..... 

Thtre hien QuyAt dinh: se / 	ngay 	thang 	nam cua Thong doe 
Ngan hang Nha nubs ye viec thanh lap H6i deng tieu hug+ den in hang, giay in 
tien hong, nam 	tai (*) 

Horn nay, ngay thong nam 	Hoi clang tieu huS,  va HOi ,d6ng giam sat 
tieu tiny tien in hang, due hong, giay in tien hong, kim loai 	tien hong tai (*) 
chUng tai 

HOi &Ong tieu 
1. Ong (Ba) 	 Chnt vu 	  

2. Ong (Ba) 	 Chirc vu 	  

3. Ong (Ba) 	 Chuc vu 	  

HOi dOng giam sat: 
1. Ong (Ba) 	 Chire vu 	  

2. Ong (Ba) 	 Chire vu 	  

3. Ong (Ba) 	 Chat vu 	  

Cimg ?the nhan kM qua cat huy tien in hang, due hong, giay in 
loai due tien hong tai (*) tiz ngay thong .... nam 	den het ngay. 

nhu sau: 
1. TOng so tien in hong, doe hong, giay in tien hong, kim 

hong dircyc phep tieu 
+ Tien in hOng : 	hinh; 

+ Tien dile hong : 	mieng; 

+ GiAy in tien hong : 	hinh; 

+ Kim loai due tien hang : 	mieng. 

2. Ttrig so tien in ,hong, chic Hung, giay in tien hong, kim loai dtic tien 
hOng aa cat huS,  thtyc tee la: 

+ Tien in h6ng : 	hinh; 

+ Tien diic hong : 	 mieng; 

+ Giay in tien hong : 	hinh; 

tien hong, kim 
...thong 	nam 

loai dtic tien 
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± Kim loai due tien hang : 	 mieng. 

Cu the timg loai: 
Dan v Hinh, m ien 

TT 

( 1 ) 

Chung Mai 
SO bong tieu hily 

theo Quyet dinh cna 
Thong dOc NHNN 

So luong 
cat hay 
thuc to 

Chenh lenh 

(2) (3 ) (4) ( 5 )=0)-(3 ) 
I 	Tien in hon_g 

11  Giay in tien hang 

Cling 
III 

IV 

Tien duc hone ,-, 

• • 	• , 
Kim loai due tien hong 

Cling 
Nguyen nhan chech lech (neu c6). 

3. Phuung phap tieu huy: 
Tat ca cac Mai tien in hong, due hong, giay in tien hong, kim loai duc tien 

hong da duoc kietn dem lai hinh, ter, mieng va duoc tieu huy theo dung quy dinh, 
dam bao chinh xac, an town tai sari va bi mat Nha nuoc. 

HOi clang tieu huy va HOi clang giam sat lap Hen ban nay, cling kY ten ?tat 
nhan ket qua tieu huy nam 	tai (*) 

Bien ban nay lap thanh 02 ban: HDTH 01 ban, HDGS 01 ban. 

	

1491 BONG GIAM SAT 
	

HOI BONG TIED HUY 
- Giam sat trut tiep to cat huy 	 - UST vien phu trach -Co eat 
- 

LTy  vien HDGS. 	 - Tit) truang to eat 

	

Chit tick Hifi tang ghim sat 
	

Chit tick Hin clang lieu huy 

Ghi chi: (*) la ten dia co so in, due tien. 
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Mau ble'tt sá 16 

NGAN HANG NHA NU'OC VIETNAM CQNG HOA XA HQI CHU NGIUA VIET NAM 
1-10I BONG TIEU HUY 	 DOc lap - Tn do - Hnnh phtic 

(*)  

S6: 	/HDTH 

BAO CAO TONG HOP KET QUA CAT HUY TIEN IN HONG, DUC 
HONG, GIAY IN TIEN HONG, KIM LOAI DUC TIEN HONG 

Nam 	 

Thuc hien Quyet dinh sei ../ 	ngay 	thong 	nom 	dm. Thong <lac 
Ngan hang HIM nuarc ye yiec thanh lap Hai dong tieu huY tien in hong, chic hong, 
giay in tien hong, kim loci due hen hang tai (*) 

Hai clang tieu hay bap coo ket qua eat huy tien in hong, (lac hong , giay in 
tien hong, kim loaf due tien hang nhu saw 

Ten sail 
pham 

Tong so hinh 
(mieng) tieu huy 
theo quyet dinh 

TOng so hinh 
(mieng) giao 
cho HDTH 

Tong so hinh 
(mieng) thvc te 
sau kiem dem 

Tang so hinh 
(mieng) da cat 

MIS,  

Cong 

Ghi chit: (*) la ten cua ca so in, dile tien. 

Chit tick HDTH 	Chii tick HDGS Lap bang 
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Mgu bieu so 17 
CQNG HOA XA HQI CHU NGHIA VIET NAM 

Dtic lap - Ty.  do - Ranh phut 
NGAN HANG NHA NLIOC VIET NAM 

HQI BONG TIEU HUY 
(*) 

SO 	/HDTH 

BAO CAO KET QUA TIEU HUY TIEN IN HONG, 
DUC HONG, GIAY IN TIEN HONG, KIM LOAI 

etc TIEN HONG TA! (*) 

ThEng d6c Ngan hang Nha nuem da c6 Quyet Binh s6 .../QD-NFINN, 
ngay.../.../... ye yiec cho phep Hoi dong tieu huY tien in hang, dUc hang, giay in 
tien hOng, kim loai Mac tien hong tai (*) to eh& va chi dao thuc hien cling tac 
tieu hay duoi skr giam sat cna Hoi clang giam sat tieu hay(*) bao cao ket qua tieu 
hay tien in hOng, dim hong, giay in tien hOng, kim loai due tien hong nam nhu 
sau: 

L TOng so tien in hong, dile hong, giay in tien h6ng, kim loai ditc tien hOng 
duqc phep tieu hay theo Quyet dinh cna. Thong dem 

+ TiEn in hang: 	hinh; 

+ Tien dim Ming• 	mieng; 

+ Giay in tien hong: 	hinh; 

+ Kim loai duc tien h6ng: 	mieng. 
2. Tong so lien in hong, duc hong, gmy in tien hong, kim loai due tien hOng 

da kiem dem thuc to IA: 
+ TiEn in hOng: 	hinh; 

+ Tien dim hOng: 	mieng; 

+ Giay in hen hong: 	hinh; 

+ Kim loai duc tien hang: 	mieng. 
3. Tong s6 tien in hong, Mk hOng, giay in tien hong, kim loai dim ti en hang 

(*) da giao cho H6i &mg tieu hay la: 

+ Tien in hang : 	 hinh; 

+ Tien dim hong • 	mieng; 

+ Gity in tien hOng : 	hinh; 

+ Kim loai duc tien hang : 	mieng. 
4. Tong so ben in hong, duc hong, gmy in tien hang, kim loai cinc ti en hong 

dal cat huY thuc to IA: 
+ Tien in hang : 	hinh; 

+ Tien dim hong : 	mieng; 
+ Giay in tien hang : 	hinh; 
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1 Kim loai duc tien h6ng : 	miAng. 
Cu the ding loai: 

Dan vi: Hinh/ Miin 

1 	1 Chung loai 
SO luerng nett hily 

theo Quyet dinh Ma 
Theing dOc NI-INN 

SO luong 
cat hely 
thvc to 

Chenh lenh 

(1) 

I 

(2) ( 3 ) (4) (5 )=(4)43 ) , 
Tien in hong 

II Clay in tien hong 

CE)ng 
III 

IV 

Tien (Inc hOng 

.... , 
-- 

Kim Mai due tien hong 

Cling 

Nguyen than chech lech (neu co) 
4. Phuong Oak) tieu huY: 
"fat ca cac loai tien in hong, dile hang, giAy in tien hong, kim loai due tien 

hone da duct kiem dem lai hinh, to, mieng va throe tieu huY theo thing quy dinh, 
darn bac) chinh Mc, an town tai san va H mat NM mat. 

CIIU TICH HOT BONG TIEU HO( 	GIAM DOC (*) 

Nei nhiin: 

- Thong dcie NHNN (de" bleao); 

- Hoi cking giam sat; 

- Vu leinm man nOi be) (d6' hien()); 

- Vt.) hai chink— ICA Man (de hied()); 

- Cue Phat hanh va Kho quy (de Wed()); 

- Mtn IIDTII, (*) 

Ghi chfi: (*) la ten dm cc( sa in , dile tien. 

INAm 

JH 
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