BO LAO PONG - THUONG BINH CONG HOA XA HOI CHU NGHIA VIET NAM

VA XA HOI Poc 1ap - Tw do - Hanh phic
Sé: 03/2014/TT-BLDTBXH Ha Ngi, ngay 20 thang 01 nam 2014
THONG TU

Huéng din thi hanh mot s6 diéu cta Nghij dinh s6 102/2013/ND-CP ngay 05
thang 9 niim 2013 cia Chinh phi quy dinh chi tiét thi hanh mdt s6 diéu cia
B0 luét lao ddng vé lao ddng nwde ngoai lam viée tai Viét Nam

Cén cir Nghi dinh sé 106/2012/NP-CP ngay 20 thdng 12 nam 2012 ctia
Chinh phii quy dinh chire ndng, nhiém vu, quyén han va co cdu 16 chire ciia Bé
Lao dong - Thuong binh va Xa hoi;

Cdn cit Nghi dinh s6 102/2013/ND-CP ngay 05 thdang 9 nam 2013 cua
Chinh phii quy dinh chi tiét thi hanh mot sé diéu cia Bé ludt Lao dong vé lao
dong nude ngoai lam viéc tai Viét Nam,

Theo dé nghi cua Cuc trucng Cuc Viéc lam;

B¢ truong Bo Lao dong - Thuong binh va Xd héi ban hanh Théng tw hudng
déan thi hanh mét sé diéu cua Nghi dinh s6 102/2013/NP-CP ngay 05 théng 9
nam 2013 cua Chinh phu quy dinh chi 1iét thi hamh mét sé diéu ciia Bé ludt lao
dong vé lao dong nudc ngoai lam viée tai Viét Nam (Nghi dinh s6 102/2013/NP-
CP ngay 05 thing 9 nam 2013 cia Chinh phii quy dinh chi tiét thi hanh mét sé
diéu ciia Bé ludt lao déng vé lao dong nudc ngoai lam viéc tai Viét Nam sau ddy
duge viét tdt 1o Nghi dinh s6 102/2013/ND-CP).

Chuong I
QUY DINH CHUNG
Diéu 1. Pham vi diéu chinh va déi twgng ap dung

Pham vi diéu chinh va déi twong 4p dung ctia Théng tu nay 1a pham vi diéu
chinh va dbi tuong ap dung quy dinh tai Diéu 1 va Piéu 2 Nghi dinh sd
102/2013/ND-CP.

Piéu 2. Giai thich tir ngit

1. Nha cung cép dich vu theo hop ddng quy dinh tai Piém d Khoan 1 Diéu 2
Nghi dinh s& 102/2013/ND-CP 1a ngudi lao déng nuéc ngoai lam vige it nhat 02
nam (24 thang) trong mét doanh nghiép nude ngoai khong cé hién dién thuong mai
tai Viét Nam va phai dap umg cac diéu kién dbi v6i “chuyén gia” theo quy dinh tai
Khoan 3 Bidu 3 Nghi dinh s& 102/2013/ND-CP.



2. Nguoi lao dong nude ngoai lam viée theo hinh thirc chao ban dich vu quy
dinh tai Piém @ Khoén 1 Didu 2 Nghi dinh sb 102/2013/ND-CP 14 ngudi lao ddng
nudc ngoai khong sdng tai Viét Nam va khong nhan thi lao tir bét clr nguén nao tai
Viét Nam, tham gia vao cac hoat dong lién quan dén viéc dai dién cho mét nha
cung cép dich vu dé dam phéan tiéu thu dich vu ctia nha cung cép do, voi didu kién
khong duoc ban truc tiép dich vu d6 cho cdng ching va khong truc tiép tham gia
cung cép dich vu.

3. Nha quéan ly, gidm déc didu hanh quy dinh tai Diém i Khoan 1 Diéu 2 Nghi
dinh s6 102/2013/ND-CP 14 ngudi lao déng nude ngodi tryc tiép tham gia quan 1y
trong tb chitc, doanh nghiép bao gdm viée chi dao t6 chirc, doanh nghiép hogc don
vi true thudc td chire, doanh nghiép d6; giam sat va kiém so4t cong viée cla cac
nhéan vién chuyén mon, nhan vién quan ly hodc nhan vién giam sat khac.

Chuong 11
XAC PINH VI TRi CONG VIEC BUQC SU DUNG
NGUOI LAO DPONG NUGC NGOAI
Di¢u 3. Nhu cau sir dung nguoi lao ddng nwée ngoai

1. Trude it nhat 30 ngay ké tir ngay nguoi sir dung lao ddng (trir nha thau) du
kién tuyén ngudi lao dong nuwdc ngodi, ngudi sit dung lao ddng phai bao céo giai
trinh theo quy dinh tai Khoan 1 Diéu 4 Nghij dinh s 102/2013/ND-CP v& nhu ciu
str dung ngudi lao déng nude ngodi, bao gdm: vi tri cong viée, sb lwong, trinh do
chuyén moén, kinh nghiém, muc luvong, thoi gian 1am viéc va ndp truc tiép to1 So
Lao ddng - Thuong binh va X& hdi tinh, thanh phd tryc thudc Trung wong (sau day
duoc viét tit 13 S& Lao dong - Thuong binh va X& hoi) noi ngudi st dung lao
dong dit tru s& chinh theo MAu s 1 ban hanh kém theo Théng tur nay.

2. Nguoi sir dung lao dong da duge chép thuan str dung ngudi lao ddng nude
ngoai ma co thay dbi nhu ciu st dung ngudi lao déng nurdc ngoai thi phai ndp truc
tiép béo céo giai trinh didu chinh, bd sung trude it nhét 30 ngay ké tir ngdy du kién
tuyén méi, tuyén thém hozc tuyén dé thay thé ngudi lao dong nude ngoai véi S&
Lao dong - Thuong binh va X& hdi noi nguoi st dung lao dong dat tru s chinh
theo MAu s6 2 ban hanh kém theo Théng tuw nay.

3. S& Lao ddng - Thuong binh va X& hoi thong bao viée chép thuin sir dung
ngudi lao déng nudc ngoai toi timg nguoi st dung lao dong theo Miu sb 3 ban
hanh kém theo Théng tw nay trong thoi han 15 ngay k& tir ngdy nhan dugc béo cao
giai trinh hodc bao cdo gidi trinh didu chinh, bd sung nhu ciu sir dung nguoi lao
dong nudc ngoai clia ngudi st dung lao dong.

Picu 4. Nhu ciu sir dung ngudi lao dong nwée ngodi ciia nha thiu

Dé nghi tuyén nguoi lao dong Viét Nam vao cac vi tri cong viée du kién
tuyén ngudi lao ddng nudc ngoai theo quy dinh tai Khoan 3 Piéu 5 Nghi dinh sé
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102/2013/ND-CP thi trirde it nhét 02 thang déi voi dé nghi tuyén tir 500 ngudi lao
dong Viét Nam trd 1én va trudc it nhit 01 thang di véi dé nghi tuyén dudi 500
ngudi lao ddng Viét Nam, nha thau c6 trach nhiém giri d& nghi truc tiép hodc qua
buu dién téi Chu tich Uy ban nhan dén cép tinh noi nha thiu thuc hién géi thau sau
khi c6 x4c nhan cua chu dau tu vé viée chép thuan st dung nguoi lao dong nudc
ngodi theo MAu s6 4 ban hanh kém theo Thong tw nay.

Truong hop nha thiu c6 nhu cau didu chinh, bd sung sé lao dong nude ngoai
d4 xac dinh trong hd so du thau, hd so dé xudt thi cht dau t phai x4c nhin vé viéc
chép thudn phuong an diéu chinh, bd sung nhu ciu lao dong nudc ngoai cin st
dung ctia nha thau theo M3u s6 5 ban hanh kém theo Théng tr ndy va trude khi
tuyén ngudi lao dong nude ngoai theo phuong 4n didu chinh, bd sung thi nha thiu
phai thuc hién viéc dé nghi tuyén ngudi lao déng Viét Nam vao cac vi tri cong viée
du kién tuyén nguoi lao déng nudc ngoai theo quy dinh tai Piéu nay.

Chuong 111
CAP GIAY PHEP LAO PONG
Piéu 5. Ho so’ dé nghi cap gidy phép lao dong

Céc gidy o quy dinh tai Khoan 1, Khoan 3, Khoan 4, Khoan 5 va Khoan 8
Diéu 10 Nghi dinh s6 102/2013/ND-CP, hudng dan thyc hién nhu sau:

1. Van ban dé nghi cip gidy phép lao dong cta ngudi sir dung lao dong quy
dinh tai Khoan 1 Diéu 10 Nghi dinh s6 102/2013/ND-CP theo Mau s6 6 ban hanh
kém theo Thong tur nay.

2. Vin ban xac nhan khong phai 14 ngudi pham t0i hodc bi truy ctru trach
nhiém hinh su quy dinh tai Khoan 3 Diéu 10 Nghj dinh s6 102/2013/ND-CP, thuc
hién nhu sau:

a) Truong hop nguoi lao dong nude ngoai da cu tra tai Viét Nam thi phai c6
Phiéu ly lich tur phap do Trung tdm ly lich tu phap qudc gia cap hoic truong hop
dang cu trti tai Viét Nam phai ¢ Phiéu ly lich trr phap do S& Tu phap tinh, thanh
phé truc thude Trung wong cip va vin ban xac nhan khdng phai 13 ngudi pham toi
hodc bi truy ctru trach nhiém hinh su theo quy dinh ctia phap luat nuée ngoai do co
quan c6 thdm quyén ctia nudc ngoai cap;

b) Truong hop nguoi lao dong nudc ngoai chua timg cu tru tai Viét Nam thi
phai c¢6 van ban xac nhén khong phai 1a ngudi pham t61 hodc bi truy ciru tradch
nhiém hinh sy theo quy dinh ctia phap luat nuéc ngoai do co quan c6 tham quyén
ctia nudc ngoai cap.

3. Vin béan x4c nhan la nha quan ly, gidm déc diéu hanh, chuyén gia hogc lao
dong k¥ thuat quy dinh tai Khoan 4 Diéu 10 Nghij dinh sb 102/2013/ND-CP, thuc
hién nhu sau:



a) D6i voi nguoi lao déng nude ngodi 1 nha quan ly, gidm dbc didu hanh thi
phéi c6 mot trong cac gidy to sau:

- Gidy to chimg minh 13 nha quén ly, giam d6c diéu hanh gém: gidy phép lao
dong hoac hop dong lao dong hodc quyét dinh b6 nhiém cé xac dinh ngudi lao
dong nudc ngoai d6 da lam viéc & vi tri quan ly, giam doc diéu hanh;

- Vin ban xé4c nhan 14 nha quéan 1y, gidm dbc didu hanh do co quan, t6 chir,
doanh nghiép ma ngudi lao ddng nudce ngoai do da timg 1am viéc x4c nhén.

b) Péi véi nguoi lao déng nurde ngodi 1a chuyén gia thi phai c6 mt trong cac
gidy to sau:

- Gidy t& chimg minh 13 nguoi lao ddng nude ngodi c6 trinh d6 k¥ sir, clr nhan
tr& 1én hodc twong dwong va cé it nhit 05 ndm lam viée trong chuyén nganh dugc
d30 tao phi hop vdi vi tri cdng viée ma ngudi lao déng nudce ngoai du kién s& 1am
viéc tai Viét Nam;

- Vin ban x4c nhén 1a chuyén gia do co quan, t& chirc cé thdm quyén hoic
doanh nghiép tai nudc ngoai cong nhén.

¢) Péi voi ngudi lao déng nudce ngoai 1a lao dong ki thuat thi phai co cac
gidy to sau:

- Gidy t& chimg minh hodc van ban x4c nhin cia co quan, t6 chitc ¢ thAm
quyén hoac doanh nghiép tai nudc ngoai vé viéc da duge dao tao chuyén nganh k¥
thudt véi thoi gian it nhit 01 nam;

- Gidy to chﬁng minh di 6 it nhét 03 nam lam viéc trong chuyén nganh k¥
thuat dugce dao tao phu hgp véi vi tri cong vi€c ma nguoi lao dong nudce ngoai du
kién s& 1am viéc tai Viét Nam.

4. Vin ban chép thuan str dung ngudi lao dong nudc ngodi theo quy dinh tai
Khoan 5 Diéu 10 Nghi dinh sé 102/2013/ND-CP 1a thong bao cua S& Lao dong -
Thuong binh va Xa hoi vé vi tri cong viée duge Cha tich Uy ban nhan dan cip tinh
chép thuén st dung ngudi lao dong nude ngoai hoic vin ban ctia Chu tich Uy ban
nhéan dan cép tinh quyét dinh viéc nha thau duoc tuyén ngudi lao dong nudc ngoai
vao cac vi tri cong viéc khong tuyén dugc ngudi lao dong Viét Nam.

5. Vin ban chimg minh quy dinh tai Diém a, Diém c'va Diém g Khoan 8 Didu
10 Nghi dinh s6 102/2013/ND-CP 13 mét trong cac gidy t& sau day:

- Hop ddng lao déng;
- Vén ban xac nhan cia nguoi sir dung lao dong;
- Quyét dinh tuyén dung ngudi lao dong nude ngoai;

- Gidy chirng nhén ndp thue hodc bao hiém ctia ngudi lao dong nudce ngoai.



Diéu 6. Gidy phép lao dong

1. MAu giay phép lao dong theo quy dinh tai Khoan 2 Piéu 12 Nghj dinh s6
102/2013/ND-CP, hudng dan thyc hién nhu sau:

a) Thé thirc ctia gidy phép lao dong:
Gidy phép lao dong c6 kich thudc khd A4 (21 cm x 29,7 cm), gdm 2 trang:

trang 1 c¢6 mau xanh, trang nhua; trang 2 c6 nén mau tréng, hoa van mau xanh, &
gitta c6 hinh ngdi sao.

b) N6i dung ctia gidy phép lao dong theo MAu s6 7 ban hanh kém theo Thong
tu nay.

2. Gidy phép lao déng do Cuc Viéc 1am thudc Bd Lao dong - Thuong binh va
X4 hoi t6 chirc in 4n va phét hanh thng nht.

Piéu 7. Cac trudng hop cap lai gidy phép lao dong

1. Gidy phép lao dong bi mét, bi hong.

2. Thay ddi n6i dung ghi trén gidy phép lao déng da cip: ho, tén; ngay, thang,
nam sinh; quéc tich; s6 ho chiéu; dia diém lam viéc.

Dia diém 1am viéc ghi trén gifly phép lao déng 14 dia chi noi ngudi lao dong
nudc ngoai 1am viée. Thay doi dia chi lam viéc ghi trén gidy phép lao dong 1 viée
nguoi lao dong nude ngoai duge ci, diéu dong hodc biét phai dén 1am viéc toan bd
thoi gian tai chi nhanh, van phong dai dién hodc co s& khac cia ngudi sit dung lao
dong tai cung tinh, thanh phé truc thudc Trung wong,.

Diéu 8. Ho so d& nghi cap lai gidy phép lao dong

Céc gidy t& quy dinh tai Khoan 1, Khoan 3 Pidu 14 Nghi dinh sé
102/2013/ND-CP, huéng dan thuc hién nhu sau:

1. Van ban dé nghi cip lai gidy phép lao dong ctia ngudi sir dung lao dong
quy dinh tai Khoan 1 Didu 14 Nghj dinh s& 102/2013/ND-CP theo Mau sb 8 ban
hanh kém theo Théng tu nay.

2. Giy to trong hd so d& nghi cép lai gidy phép lao dong dbi v6i ngudi lao
dong nudc ngoai 1am viée theo hinh thirc hop déng lao dong quy dinh tai Diém b
Khoan 3 Diéu 14 Nghj dinh s 102/2013/ND-CP bao gém: gidy phép lao dong da
dugc cAp (trir trudng hop bi méit) con thoi han it nhat 05 ngay nhung khéng qua 15
ngdy, truée ngay gidy phép lao déng di duoc cip hét han; gidy chimg nhén stc
khoe theo quy dinh tai Khoan 2 Bidu 10 Nghi dinh s6 102/2013/ND-CP; van ban
théng béo ctia S& Lao dong - Thuong binh va Xa héi vé vi tri cong viée dugc Chit
tich Uy ban nhan dan cAp tinh chip thuin st dung ngudi lao déng nude ngoai hosc
van béan ctia Chi tich Uy ban nhan dan cép tinh quyét dinh viéc nha thau duoc
tuyén ngudi lao doéng nuée ngoai vao céc vi tri cong viée khong tuyén dugc ngudi
lao dong Viét Nam.



3. Déi v6i trudmg hop gidy phép lao doéng bi mit theo quy dinh tai Khoan 3
Diéu 14 Nghj dinh sb 102/2013/ND-CP thi ngudi lao déng nudce ngoai phai ¢é vin
ban giai trinh va dugc nguoi str dung lao dong xac nhan.

Pidu 9. Thoi han ciia gidy phép lao djng dwoc cap, cap lai

Thoi han cua gidy phép lao dong duoc cip theo quy dinh tai Piéu 11 Nghi
dinh s 102/2013/ND-CP, cép lai theo quy dinh tai Piéu 16 Nghi dinh sb
102/2013/ND-CP nhung khong qua thoi han trong van ban chip thuén cia Chu tich
Uy ban nhéan dén cp tinh v& viéc sir dung ngudi lao dong nudce ngoai hoic khéng
qué thoi han trong vin ban cta Cha tich Uy ban nhan dén cép tinh quyét dinh viée
nha thiu duoc tuyén ngudi lao dong nude ngoai vao timg vi tri cong viée khéng
tuyén duoc nguoi lao déng Viét Nam.

Piéu 10. Viin ban tra 16i khong cip gidy phép lao dong, khong cip lai
giay phép lao dong

Trudng hop khéng cip gidy phép lao déng quy dinh tai Khoan 2 Pidu 12
Nghi dinh s§ 102/2013/ND-CP, khéng cép lai gidy phép lao dong quy dinh tai
Khoan 3 Piéu 15 Nghi dinh s6 102/2013/ND-CP thi S& Lao ddng - Thuong binh
va X3 hoi tra 101 ngudi st dung lao ddng theo MAau s6 9 ban hanh kém theo Théng
tu nay.

Picéu 11. Xac nhin nguoi lao dgng nuée ngoai khong thude dién cip gidy
phép lao dong

Viéc xac nhan nguoi lao déng nudc ngoai khdng thude dién cép gidy phép lao
dong quy dinh tai Khoan 2 Piéu 8 Nghj dinh sb 102/2013/NB-CP, huéng din thuc
hién nhur sau:

1. Ngudi st dung lao déng gii truc tiép vin ban t6i S& Lao ddng - Thuong
binh va X& hdi vé viéc dé nghi x4c nhan ngudi lao dong nudce ngoai khong thude
dién cAp gidy phép lao dong theo MAu s6 10 ban hanh kém theo Thong tu ndy.

2. S¢ Lao dong - Thuong binh va X& hdi x4c nhan nguoi lao dong nude ngoai
thudc hozic khong thudc dién cip gidy phép lao dong theo MAu sé 11 ban hanh
kém theo Thong tu nay.

Chwong IV
TO CHUC THU'C HIEN

Diéu 12. Trach nhiém ciia Chii tich Uy ban nhén din cép tinh

1. Chi dao cac co quan chitc ning & dia phuong td chitc tuyén truyén, phd
bién phap luat; kiém tra, thanh tra va x Iy vi pham theo quy dinh clia phéap luat v&
viée tuyén va quan ly ngudi lao déng nude ngoai 1am viée trén dia ban.

2. Chi dao céc co quan, tb chuc cia dia phuong gidi thiéu, cung Umg lao dong
Viét Nam cho nha théu.



3. Chép thuan nhitng vi tri cdng viéc ma ngudi str dung lao dong dugc tuyén
ngudi lao dong nudc ngodi; giao S& Lao dong - Thuong binh va Xa hoi tiép
nhén, tbng hop, tham dinh trinh Chii tich Uy ban nhan dan c4p tinh v& nhu cau
sir dung nguoi lao ddng nude ngoai va théng bao viée chdp thuan cua Cha tich
Uy ban nhén dan cép tinh dén timg ngudi st dung lao dong.

4. Quyét dinh viéc cho phép nha thiu dugc tuyén ngudi lao dong nude ngoai
vao timg vi trf céng viéc khong tuyén dugc ngudi lao dong Viét Nam.

Picu 13. Trach nhiém ctia S& Lao dong - Thwong binh va Xa hoi

1. T6 chirc tuyén truyén, phd bién céc quy dinh cta phép luat lao dong Viét
Nam va huéng dén trinh tu, thii tuc, hd so cép gidy phép lao dong, cip lai gidy
phép lao dong cho céc doanh nghiép, t& chirc, chii dau tir, nha thdu va ngudi lao
dong nude ngoai trén dia ban.

2. T4 chirc thuc hién viée gidi thiéu, cung tmg lao déng cho ngudi st dung lao
dong hodc nha thau theo quy dinh cta phép lut.

3. Tiép nhan, tng hop, thdm dinh nhu cdu st dung ngudi lao dong nudc
ngoai vao timg vi tri cong viée tai dia phuong trinh Chii tich Uy ban nhan déan c4p
tinh chip thudn va théng béo bang vin ban vé timg vi tri cong viéc duge st dung
ngudi lao dong nudc ngoai dbi vdi timg ngudi st dung lao déng theo chép thuan
cta Chi tich Uy ban nhan dan cép tinh.

4. Chp giay phép lao ddng, cAp lai gidy phép lao dong, x4c nhan khéng thude
dién cép gidy phép lao dong. Khi nhan hd so d& nghi cip gidy phép lao dong, cip
lai gidy phép lao dong, x4c nhan khéng thudc dién cip gidy phép lao dong phai vao
s theo ddi theo Mau s6 12 ban hanh kem theo Théng tu nay va c6 gidy bién nhan
trao cho ngudi sir dung lao dong. Trong gidy bién nhan phai ghi 15 ngay, théng,
nam nhan hd so; nhimg gidy t& c6 trong hd so va thoi han tra 10i. Luu hd so dé nghi
cap gidy phép lao dong, cép lai gidy phép lao dong theo quy dinh ciia phap luat.

5. Kiém tra, thanh tra viéc thuc hién cac quy dinh cia phép luit vé tuyén va
quan ly nguoi lao dong nudc ngoai l[am viée tai Viét Nam cuia nguoi str dung lao
dong trén dia ban.

6. Thuc hién viéc thu hoi giéy phép lao dong theo quy dinh tai Khoan 2 biéu
17 Nghi dinh s6 102/2013/ND-CP.
7. Bao cao dinh ky:

a) Trudc ngay 05 hing thang théng bao cho Cong an tinh, thinh phd truc
thudc Trung wong vé tinh hinh cAp gidy phép lao dong theo Mau s0 13 ban hanh
keém theo Thong tur nay;

b) Béo céo theo quy t6i Bd Lao dong - Thuong binh va X& hoi vé ngudi lao
déng nuéc ngoai lam viéc tai tinh, thanh phd theo MAu s6 14 ban hanh kém theo
Thong tu nay trudc ngay 10 thang dau tién cia quy tiép theo;



¢) Pinh ky 6 thang, trudc ngay 15 théng 7 va héng nam, trudc ngly 15 thang
01 ctia ndm ké tiép bdo céo Bd Lao dong - Thuong binh va X4 hi tinh hinh nguoi
nudce ngoai lam viée tai cac doanh nghi€p, co quan, td chirc trén dia ban quan ly
theo MAu s6 15 ban hanh kém theo Thong tu nay.

8. Ung dung cdng nghé thong tin trong viée quéan 1y va cp gidy phép lao
dong, cAp lai gidy phép lao dong cho ngudi lao dong nude ngoai lam viée tai Viét
Nam.

Piéu 14. Trach nhiém ciia ngwdi sit dung lao dong

1. Thuc hién ding cic quy dinh cia phap luat Viét Nam vé lao déng nuéc
ngoai lam viéc tai Vi€t Nam.

2. Huéng dan, cung cép cho ngudi lao déng nude ngoai cic quy dinh cia
phap luat Viét Nam veé ngudi lao dong nude ngoai 1am viée tai Viét Nam.

3. Lam céc thi tuc d& nghi cép gidy phép lao dong, cdp lai gidy phép lao dong,
x4c nhan khong thudc dién cép giby phép lao dong cho ngudi lao dong nudc ngoai
lam viéc tai Viét Nam.

P61 véi ngudi lao déng nude ngodi da duge cdp gidy phép lao dong nhung
duoc ct, didu dong hoadc biét phai 1am viéc toan bd thoi gian tai mot tinh, thanh
phd khéc v6i tinh, thanh phd noi ngudi lao déng nudc ngoai dang 1am viée hodc
Jam vi tri cong viéc khac cho ngudi sir dung lao dong thi thuc hién cip gidy phép
lao dong theo quy dinh tai Muc 3 Nghi dinh sé 102/2013/ND-CP.

4. Nop 18 phi cép gidy phep lao ddng, cap lai gidy phép lao dong theo quy
dinh cua phép luét.

5. Thuc hién ddy da hgp ddng lao dong da ky két véi ngudi lao dong nude
ngoai 1am viée tai doanh nghiép, t6 chirc theo quy dinh cta phép luat; giri van ban
thong bao vé& viée ky két hop déng lao dong kém theo ban sao hgp ddng lao dong
da ky két téi S& Lao ddng - Thwong binh va X& hoi noi d3 cip gidy phép lao
dong cho nguoi lao dong nudc ngoai.

6. Quan ly hd so va thudng xuyén cap nhat, bd sung cac gidy tor lién quan dén
nguoi lao dong nude ngoai lam viée tai doanh nghiép, t chirc.

7. Quan Iy ngudi lao déng nuwde.ngoai lam viée tai doanh nghiép, tb chirc.

8. Trong thoi han 03 ngay ké tir ngay thu lai gidy phép lao dong dbi véi céc
truong hop quy dinh tai Khoan 1 Pidu 17 Nghi dinh s 102/2013/ND-CP cta
nguoi lao dong nudc ngoai, ngudi stt dung lao dong cd trach nhiém ndp truc tiép
cho S& Lao dong - Thuong binh va Xa hoi noi cip gidy phép lao dong d6. Trudng
hop khéng thu lai duoc gidy phép lao dong thi phéi bao cdo bang vin ban va néu rd
ly do.



9. Bédo cao theo quy téi S& Lao dong - Thuong binh va X4 hdi noi ngudi sir
dung lao dong déng tru s& chinh, thuc hién du an, thuc hién goi thau v& tinh hinh
str dung ngudi lao déng nude ngoai theo MAu s6 16 ban hanh kém theo Théng tu
ndy trurde ngay 05 thang dau tién clia quy tiép theo.

10. Nguoi lao dong nude ngoai di duoc cip gidy phép lao dong nhung duoc
ctr, didu dong hodc biét phai dén 1am viéc tai chi nhanh, van phong dai dién hogc
co so khac ctia ngudi st dung lao déng d6 & trong va ngoai tinh, thanh phd véi thoi
han it nhét 10 ngay trong 01 théng hodc it nhit 30 ngdy cong don trong 01 nam thi
ngudi st dung lao déng phai thong bao bang vin ban vé thoi gian 1am viée, vi tri
cdng viéc cla nguoi lao dong nudc ngoai dén 1am viéc tai tinh, thanh phé va kém
theo ban sao gidy phép lao dong da duoc cp voi S¢ Lao dong - Thuong binh va
X4 hoi noi ngudi nudce ngoai dén lam viée.

Piéu 15. Trach nhiém cia chi dau tu

1. T4 chirc gidm sat, yéu cdu nha thau thuc hién ding ndi dung da cam két
trong hd so du thiu, hd so dé xuit vé viée st dung nguoi lao dong Viét Nam va
ngudi lao dong nude ngoai khi thyue hién hop dong.

2. Huéng dan, dén dbc, kiém tra nha thau thuc hién céc quy dinh veé tuyén
dung, str dung ngudi lao déng nude ngoai 1am viée cho nha thau theo quy dinh ctia
phép luét; theo déi va quan ly nguoi lao dong nude ngoai thuc hién cac quy dinh
cua phép luat Vi€t Nam; bdo céo theo quy té1 S& Lao dong - Thuong binh va Xa
hoi vé tinh hinh sir dung ngudi lao ddng nude ngodi cta céc nha thiu theo Mau sb
16 ban hanh kém theo Théng tu nay trude ngay 05 thang dau tién cta quy tiép theo.

Pidu 16. Trach nhiém ciia nguwoi lao dong nwéc ngoai

1. Nghién ctru céc quy dinh ctia phép lut Viét Nam vé lao déng nudc ngoai

lam viéc tai Viét Nam, chudn bi cac gidy to trong hd so d& nghi cip gidy phép lao
dong, hd so dé nghi cép lai gidy phép lao dong.

2. Thue hién quy dinh cta phép luat vé tuyén dung va quan ly nguoi lao dong
nudc ngoai lam viéc tai Viét Nam va céc quy dinh khéc ¢6 lién quan.
| 3. Trong thdi han 02 ngay ké tir ngdy ngudi lao déng nudc ngoai bi thu hdi
gify phép lao ddng theo quy dinh tai Khoan 1 Diéu 17 Nghi dinh sé 102/2013/ND-
CP thi ngudi lao dong nude ngoai phai ndp lai gidy phép lao dong d6 cho ngudi sir
dung lao dong.

Pic¢u 17. Hiéu lyc thi hanh

1. Théng tu nay c6 hiéu luc ké tir ngay 10 théang 3 nam 2014.



2. Thong tu nay thay the Thong tr sb 3 1/201 1/TT-BLDTBXH ngay
03/11/2011 cua Bo Lao dong - Thuong binh va X3 ho6i hudng din thi hanh mot sb
diéu cua Nghi dinh s 34/2008/ND-CP. ngay 25 thang 3 ndm 2008 cta Chinh phu
va Nghi dinh s6 46/2011/ND CP ngay 17 thang 6 ndm 2011 cda Chinh phu sira
ddi, bd sung mét sb didu cua Ngh1 dinh s& 34/2008/ND-CP ngay 25 thang 3 ndm
2008 ctia Chinh phu quy dinh vé tuyen dung va quan ly ngudi nudc ngoai lam viéc
tai Viét Nam.

3. Ngudi s dung lao dong da dang ky nhu cu tuyen va st dung nguoi 1ao
dong nude ngodi nam 2014 theo quy dinh tai Khoan 7 Piédu 19 ctia Nghj dinh sb
34/2008/ND- CP ngay 25 thang 3 n&m 2008 ctia Chinh phu di sira dbi, bd sung va
Khoén 10 Diéu 14 cua Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ctia
B6 Lao dong - Thuong binh va X4 hi truée ngay 01 thang 11 ndm 2013 thi S&
Lao dong - Thuong binh va X3 hoi tong hop, thdm dinh va béo céo Chu tich Uy
ban nhan dan cép tinh xem xét, quyét dinh.

Trong qua trinh thyuc hjén néu c6 vuéng mic, dé nghi phan anh vé Bé Lao
dong - Thuong binh va Xa hdi dé huéng dan, b6 sung kip thoi/. &

Noi nhin: - KT. BO TRUUNG
- Ban Bi thu Trung uong Pang; . A

- Thu tuéng, cac Phéd Tha tudng Chinh phu

- C4c B9, co quan ngang B9, co quan thudc Chinh
pht;

- Véan phong Trung uong Dang va cac Ban ciia Dang;
- Vin phong Quéc hdi;

- Van phong Chu tich nuorc

-Van phong Chinh phu;

- Hoi dong dén tdc va cac Uy ban clia Quoc hoi;

- Vién kiém sat nhan dén t6i cao;

- Toa 4n nhan dén tbi cao;

- Kiém toan Nha nudc;

- Co quan Trung vong cia cac doan th_é;

- HDND, UBND cac tinh, TP truc thudc Trung
uong;

- S LDTBXH céc tinh, TP truc thudc TU;

- Cbng béo;

- Cuc Kiém tra vin ban QPPL (Bo Tu phap)

- Céng Théng tin dién tir Chinh phu

- Website B LDTBXH,; '

- B LDTBXH: B% truong, cac Thu truong va cac
don vi c6 lién quan;

- Luu: VT, CVL (30 ban).

Nguyen Thanh Hoa
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M@u s6 1: Ban hanh kém theo Théng tu s6 .03/20] 4/TT-BLDTBXH ngay 20/01/2014 cua B
Lao dong - Thuong binh va Xa hji huong dén thi hanh mét s6 diéu cia Nghi dinh s6
102/2013/NP-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

So: ...l loiianie.
V/v bao cdo giai trinh nhu ciu sit dung
ngudi lao ddng nude ngoai

Kinh gtri: S& Lao dong - Thuong binh va X3 hoi

Thuc hién Théng tu s& 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cta
B0 Lao dong - Thuong binh va X3 hoi hudng dan thi hanh mot sé didu cia Nghi dinh
s6 102/2013/NP-CP ngay 05/9/2013 cia Chinh pht quy dinh chi tiét thi hanh mot sb
didu cta BO ludt lao dong vé lao dOng nude ngoai lam viée tai Viét Nam.

(Théng tin vé doanh nghiép/té chitc: tén doanh nghiép/té chitc, dia chi, dién
thoqi, fax, email, website, giay phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat
dong)

B4o c4o giai trinh nhu ciu sir dung ngudi lao dong nuwde ngoai nhu sau:

(Néu cu thé fimg Vi tri cong viéc, 56 luong, trinh do cﬁuyén mon, kinh nghiém,
mute lwong, dia diém, thoi gian bat dau lam viéc, thoi gian két thic.)

Dé nghi quy S& xem x¢t, thAm dinh va trinh Cha tich Uy ban nhén dan tinh/thanh

A

phO............ chép thuin.

Xin trén trong cadm on!

Noi nhgn: | DAI DIEN DOANH NGHIEP/TQ CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
- Luu don vi



Mau s6 2: Ban hanh kém theo Thong tu s6 03/2014/TT-BLPTBXH ngay 20/01/2014 cia B Lao
dong - Thuong binh va X hgi hudng dén thi hanh mét sé diéu cua Nghi dinh s6 102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
) Déoc lap - Ty do - Hanh phic

S6: ... [oeon.. e
V/v bo cdo giai trinh thay dbi nhu cau sir
dung nguoi lao ddng nude ngoai.

Kinh gtri: S& Lao ddng - Thuong binh va Xa hoi

Can ctr vin ban s§ /LDTBXH-TB ngay thang nim cua S& Lao dong -
Thuong binh va Xd hoi................. vé viéc thong bao chép thuan vi tri cong viéc sir dung
ngudi lao déng nuée ngoai va nhu cau thue té clia doanh nghiép/td chirc.

(Thong tin vé doanh nghiép/té chirc: tén doanh nghiép/té chire, dia chi, dién thoai, fax,
email, website, gidy phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat déng)

Béo cdo giai trinh thay d6i nhu cau sir dung ngudi lao dong nude ngoai nhu sau:
1. Vi tri cong viéc va s0 luong ngudi lao dong nude ngoai di duge chap thuan: ............

..............................................................................................................

..............................................................................................................

.............................................................................................

............................................................................................................

Dé nghi quy S& xem xét, thim dinh va trinh Cha tich Uy ban nhan dan tinh/thanh

phO............ chép thuén.

Xin tran trong cadm on!

Noi nhiin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhur trén;

(Ky va ghi 3 ho tén, déng ddu)
-Luudon vi



Mau s6 3: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B¢ Lao déng
- Thuong binh va Xa hgi hudng dén thi hanh mt s6 diéu ciia Nghi dinh s6 102/2013/ND-CP.

UY BAN NHAN DAN TiNH/THANHPHO....  CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOQI Péc 1ap - Ty do - Hanh phiic

Sé:  /LDTBXH-TB
V/v thdng béo chap thuan vi tri cobng viécse ... , ngay.....thang.....nam
dung ngudi lao ddng nudc ngoai.

Kinh giri: i,
Theo dé nghi tai van ban sb ngay théng nam cla (tén doanh
nghzep/to chirc) va y kién chap thuan ctia Chu tich Uy ban nhin dan tinh/thanh
phd..oo , S& Lao dong - Thuong binh va X& hoi tinh/thanh phé.......... thong bao

vé nhitng Vi tri cng viéc ma (tén doanh nghiép/té chirc) duoc st dung ngudi lao
dong nudc ngoai nhu sau:

1. VITRI CONG VIEC PUQC CHAP THUAN

1. Vi trf cong viée; sb luong ngudi; thdi gian lam viée (bit diu va két thuc):

II. VI TR CONG VIEC KHONG DUQC CHAP THUAN

1. Vi tri cong viéc; SO TUoNg NUOTT oo

Ly do: et
2. Vi tri cOng viéc; s_é luong ngudi: ..o S
Y O e

(Tén doanh nghiép/té chirc) cb trach nhiém thuc hién ding cac quy dinh vé ngudi
lao dong nude ngoai lam viéc tai Viét Nam./.

Noi nhan: GIAM POC

- Nhu trén; Ky va ghi vo ho tén, don ddu
- Luu S& LDTBXH. (Kyvag ' g dd)



MAu s6 4: Ban hanh kém theo Théng tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B6 Lao
déng - Thuwong binh va Xa hoi hudng déan thi hanh mgt s8 diéu ciia Nghi dinh s6 102/2013/ND-CP.

TEN NHA THAU CONG HOA XA HQI CHU NGHiA VIET NAM
- . Doc lap - Tw do - Hanh phiic
SOt v.eeee. fovinn..
V/v: dé nghi tuyén nguoi lao dong Vidt Nam. ... , hgay.....thdng.....nam.....

Kinh gii: Chu tich Uy ban nhan dan tinh/thanh phé

Thuc hién Théng tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cta
Bo Lao déng - Thuong binh va X& hdi hudng din thi hanh mot 6 didu cta Nghi dinh
s& 102/2013/ND-CP ngdy 05/9/2013 ctia Chinh pht quy dinh chi tiét thi hanh mot sb
didu cia BO luat lao dong vé lao dong nude ngoai 1am viée tai Viét Nam.

(Théng tin vé nha thau gom: tén nha thau, dia chi ding ky tai nude hode ving
linh thé noi nha thdu mang quéc tich, sé dién thoai, fax, email, website, gidy phép
théu, dia chi chi nhdnh, vin phong dai dién hodc van phong diéu hanh tai Viét Nam,
gidy phép thau, thoi gian thiee hién géi thau).

(tén nha thAu)........... da ky hop dong véi (tén chii ddu tu) d& thuc hién gbi
thau.. , trong d6 chu dau tu chap thuan st dung nguoi lao dong nudc ngoai
voi sO luong la..o nguoi, (tén nha thdu) thuc hién tuyén nguoi lao dong Viét

Nam vao cdc vi tri cong viéc dy kién tuyeén ngudi lao ddng nude ngoai nhu sau:

(Néu cu thé tung vi tri cong viéc, sé lwong, trinh dj chuyén mon, kinh nghiém,
muc luong, dia diém, thoi gian lam viéc).

Dé nghi Chit tich Uy ban nhan dan tinh/thanh ‘phé .............................. chi dao céc co quan,
t0 chirc c6 lién quan gidi thiu, cung ing nguoi lao dong Viét Nam cho ching t6i theo
cac vi tri cong viéc néu trén.

Xin tran trong cdm on!

Noi nhin: XAC NHAN CUA CHU PAU TU PAI DIEN NHA THAU
- Nhu trén; Chap thudn sit dung nguoi lao dong nudc (Ky va ghi vd ho tén,
- Luu don vi. ngoadi diing nhu (tén nha thau.....) da néu. dong diu)

(Ky vé ghi ¥6 ho tén, dong dau)



M&Au s6 5: Ban hanh kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cia B Lao
dong - Thuong binh va Xd hi hudng dén thi hanh mét s6 diéu ciia Nghi dinh s6 102/2013/ND-CP.

TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phic

S8t e [evuenen,
V/v phuong én diéu chinh, bb sung nhu
cau st dung ngudi lao dong nudc ngoai.

Kinh giri: (Tén chil ddu tw)

Thue hién Théng tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 ndm 2014 cta
B6 Lao dong - Thuong binh va X& héi hudng din thi hanh mét sé didu cia Nghi dinh
s& 102/2013/ND-CP ngay 05/9/2013 ctia Chinh pht quy dinh chi tiét thi hanh mét s6
diéu cta Bb luét lao dong vé lao dong nudc ngoai lam viéc tai Viét Nam.

(Théng tin vé nha thau gém: dia chi ding ky tai nude hodc vimg lanh thé noi nha
thau mang quéc tich, sé dién thoqi, fax, email, website, gidy phép thau, dia chi chi
nhdnh, vin phong dai dién hodc vin phong diéu hanh tai Viét Nam, gidy phép thau,
thoi gian thwc hién gdi thaw).

Cin cr nhu cau thuc té str dung ngudi lao dong nudc ngodi (tén nha thau) & nghi
diéu chinh, bd sung nhu céu str dung ngudi lao déng nude ngoai dd xac dinh trong hd
so du thauw/hd so dé xudt nhur sau:

1. Vi tri cOng viéc va s6 luong nguoi lao dong nude ngoai da dugce xac dinh: ..........

..............................................................................................................

............................................................................................................

...................................................................................

..............................................................................................................

Noi nhan: Ngay thang . nam DAI DIEN NHA THAU )
- Nhur trén; X{&C NHAN CUA CHU PAU TU (Ky va ghi rd ho tén, déng dau)
- Lwu don vi. Chap thudn phuong dn dé nghi diéu

chinh, b6 sung nhu cau str dung nguoi
lao dong nudc ngoai cua (tén nha
théu...... )

(Ky va ghi rd ho tén, déng diw)



Mau sé 6: Ban hanh kém theo Thong tw s6 03/2014/TT-BLPTBXH ngay 20/01/2014 ciia BS
Lao dgng - Thuong binh va Xa hoi huong dén thi hanh mot s6 diéu ciia Nghi dinh s6
102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC -  CONG HOA XA HOI CHU NGHIA VIET NAM
(ENTERPRISE/ORGANIZATION) Pic lap - Ty do - Hanh phic

Socialist Republic of Vietnam

SO (No)......... - e Independence - Freedom - Happiness

V/v @ nghi cip gidy phép lao dong chongudi ..., ngay.....thdng....ndm.....
lao ddng nuéc ngoai. L. date......month........ year......
Suggestion for issuance of work permit for

foreign employee

1. TN doanh NERIEPAS CHITC: ..ooooooooeeeee oo seoeeseee e seeses st seeenese s seeeesoee s
Name of enterprise/organization:

Number of foreign employees

A DH8 CRLL et ettt et r et ettt r et
Address:

5. DIEN TNOI: ..ot ettt
Telephone number (Tel): _

6. Gidy phép kinh doanh (hoat AONE) S8: ..........vvooreereeoeeeeeeeeeeoeeeeeeoeeeeseeeses e eee e seereeeeresseereeees s
Permission for business (No). ‘ :

7. Co quan e NEAY CAP: oo
Place of issue Date of issue

8. Linh vuc kinh doanh (hoat @ONE): ...t
Fields of business:

DL T<1 L cip gidy phép lao ddng cho ngudi lao ddng nude ngoai, cu thé
nhu sau:

Suggestion: issuance of work permit for foreign employee, the detail as below

9. HO VAEN: (oo 10. Nam (M) N (F) oo
Full name :

11. Ngay, thang, nam Sinh oo oot oot
Date of birth (DD-MM-YY)

12. QUBEC I DIEII LAY oot eees st nes s
Nationality

13, SENO CHIEU oo 14. NZAY CADP: oo
Passport number Date of issue

15, €O QUAI CAP? w.ooooeeoeeeececoeeeeeeeseeeseeeeesreee s s 16. Thoi han ho chiéu: oo

Issued by . _ Date of expiry
17. Trinh dd chuyén mon (1aY NZNE): ..ot
Professional qualification (skill)



18. LAm Vi&C tai doanh nghigPAG ChTC: ..............oooeoeeeeceees e seesseeesssseesseeesseeess e esess e
Working at enterprise, organization
19. 1A GIEM 1AIMN VABC: ..o eeeeeeeee e e et se e e e s e eseseese oo s s s e e eeeeseseres e st eee s es s s oo se e

Working place

20.Vi tri cOng VIEC: ...coooovvvec e, ottt ee e ettt et bttt b et naeee ettt et e st e ne et eene et
Job assignment

21. Thoi han lam viée tir ngdy ........ thang........... nam.......... dén ngay......... thang........... nim........
Period 0Of WOPK frOm ... FO oo e

I. QUA TRINH DAO TAO
Education and Qualifications

1I. QUA TRINH LAM VIEC
Working period

22. Noi 1am vide |
- Noi lam viée 1an 1:
First working place
VT COMEZ VIEC: ..ottt s st
Job assignment:
Thoi gian lam vige tir ngay: ........ T T dénngay: .......... | AN T W N OO

= INOT JAI VIEC JAN: oo s e s s e e s es e e e r ettt ee e ressesressenessneneen
- Noi 1am viée cudi clNEZ ho8C RN tAI: ..ot
Last or current working place
F VI COMNE VIEC: ..otttk
Job assignment: ,
+ Thoi gian 1am viée tir ngay: ......... A T dénngay: ... J A Lo
Period of work from ......................co.... SRR T

I1I. THONG TIN KHAC

Other information

23. Chimg minh trinh d6 chuyén mén pht hgp véi vi tri cOng viéc s€ dam nhén:

Professional qualification (skill) of foreign employee meet the requirements of the assigned
positions

24. Ly do Ong (bA) ...ooovveveeerreecens 1am viéc tai Viét Nam: ..o
The reasons for Mr. (Ms.) working in Vietnam

25. Mttc luong: ..oooeeeiiiii VND

Wage/Salary:

26. Dén cur trit tai Viet Nam IAn thil: ..ot
Times of residence in Viet Nam.................. times

Noi nhin: ' PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; On behalf of enterprise/organization

- Luu don vi "~ (Ky va ghi 13 ho tén, dong dau)

(Signature and stamp)



Mau s8 7: Ban hanh kém theo Thong tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 cia Bé Lao dong - Thiwong binh va Xa hoi hedng dan thi hanh mét
56 diéu cua Nghi dinh s6 102/2013/ND-CP.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

SO:
No:




GIAY PHEP LAO PONG
Anh mau WORK PERMIT

4cmx 6cm Sé:
Colour photo 0:

No:

I.Hovatén:......... ... ..o i, 22.Nam M) N (F)...........
Full name

3. Ngay, thang, ndam sinh: . .. ... ... i e

Date of birth (DD-MM-YY)

4. Qubc tich hiénnay: .. ............ Sbhochibu.........................

Nationality Passport number

5. Trinh d6 chuyén mén (tay nghé):

Professional qualification (skill)

6. Lam viéc tai doanh nghiép/td chiic:

Working at enterprzse/orgamzatzon

7. Pia diém lam viéc:

Working place

8. Vi tri cong viéc:

Job assignment

9. Thoi han lam viéc tirngay . ... .. thang . ..... nam...... dénngay ...... thang . ..... Ram. .....

Period of work from ’

10. Tinh trang gidy phép lao dong: Cép moi ] Cép lai []  Chplailantha: .......
Work permit status New issuance Re-issuance Number of re-issuance

Ngay...... . thang . ... nam

SO LAO PONG - THUONG BINH VA XA HOL............
DIRECTOR OF DEPARTMENT OF LABOUR, INVALIDS AND SOCIAL AFFAIRS

(Ky va ghi rd ho tén, déng d4u)
(Signature and stamp)

Ghi chu: Trudng hgp Giam d6c So Lao dong - Thuong binh va Xa hoi uy quyén cho Truong ban quan ly khu cong nghiép, khu ché xudt, khu kinh té, khu cong nghé cao cap gidy phép

lao dgng thi cum tir trong giy phép lao dong “Giam ddc S¢ Lao dong - Thuong binh va Xa hdi...... » duoc thay thé bang cum tir “Trudng ban quan ly khu cong nghiép..../khu ché
xuét.../khu kinh té... /khu cong nghé cao..



MaAu sb 8: Ban hanh kém theo Thong tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 cia Bo Lao
dpng - Thiwong binh va Xa hji hiebng ddn thi himh mot s6 diéu cia Nghi dinh s6 102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE/ORGANIZATION) Doc lap - T do - Hanh phic

Socialist Republic of Vietnam

SO (No):........ [ocriinn. S Independence - Freedom - Happiness

V/v @ nghi cip lai gidy phép lao dong chonguwdi ... , Ngay.....thdng....ndam.....
lao dong nuécngoai. L. date......month........ vear......
Suggestion for re-issuance of work permit for

foreign employee

To:

1. D0Anh NERIEPAS CRNTC: w...vv. vt
Enterprise/organization:

Address:
4 DHEN TNOAIL ..oiiii it
Telephone number (Tel):

D& nghi: .o, cép lai gidy phép lao ddng cho ngudi lao déng nwde ngoai, cu thé nhur sau:
Suggestion: re-issuance of work permit for foreign employee, the details as below

S HO VAN oo 6. Nam (M) NI (F) oo
Full name

7. Ngdy, thang, NAIM SINNI ..o ettt re sttt eb et e ettt eesaereenens
Date of birth (DD-MM-YY) *

8. Qudc tich hilN NAY: . c.oocoiiviiiei s ettt
Nationality .

9. S8 13 ChIBU ..o 10 NGAY CAP: ..o
Passport number Date of issue

11, CO QUAN CAP: ..ot 12. Thoi han hd chiu: oo
Issued by . Date of expiry

13. Trinh 46 chuy€n mon (1aY NEHE): ...oveii ettt
Professional qualification (skill)

14. Lam vige tai (t€n doanh nghi€p/to chiTC): ....c.oovoiii e
Working at (name of enterprise/organization)

15 Dia GIBIM JAIM VIBC: oottt ettt ettt et
Working place

10, VT AT COME VIBC: oovviece ettt ettt et e ettt e et et oot et een oot oo
Job assignment ]

17. Thoi han 1am viée tir ngay ...... thang ...... nim ...... dén ngay ...... thang ...... nim ......

Period of Work from ............cccccccoveiioinironnirecninenn, to
18. Ly do dé nghi cAp lai gidy phép lao dong

Reason for re-issuance of work permit

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC

- Nhu trén; On behalf of enterprise/organization

- Lwru don vi (Ky va ghi 16 ho tén, dong déu)
(Signature and stamp)



MAu s6 9: Ban hanh kém theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cia Bé Lao déng -
Thuong binh va Xa hoi hudng dén thi hanh mét 56 diéu cvia Nghj dinh s6 102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO... CONG HOA XA HOI CHU NGHiA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOI Poc lap - Tw do - Hanh phic
Sé: /LDTBXH-TB

V/v ngudi lao dong nude ngoai khong duge
cap/cap lai gidy phép lao dgng.

Kinh giri: (Tén doanh nghiép/té chirc)

Thuc hién Théng tu sé 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 ctia Bd Lao
dong - Thuong binh va X& hoi huéng dn thi hanh mot sb diéu ctia Nghi dinh s6 102/2013/ND-CP
ngay 05/9/2013 clia Chinh phtt quy dinh chi tiét thi hianh mét s§ diéu ctia B luat lao dong vé lao
dong nudc ngodi lam viée tai Viét Nam va theo d& nghi tai van ban s§  ngdy thing nim
clia (tén doanh nghiép/té chirc) vé viée dé nghi c¢ip/cép lai gidy phép lao dong cho ngudi lao dong
nuée ngodi, S& Lao ddng - Thuong binh va Xa hdi tinh/thanh phd
d6ng nude ngoai sau day khong duge cip/cap lai gidy phép lao dong:

......... thong bao nguoi lao

3. Ngay, thdng, NAm SINh: ... e
B QUOC TR et
5. HO chidu s8: .ovveeieiee e 6 NGAY AP
7. Trinh @0 chuy@nmdn: ...

8. Lam Viéc tai (t6n doanh nghidp/té CRIEC): .............uueeeee e

0. DA QI JAI VI . oottt ittt e e

...............................................................................................

12. Thoi han du kién 1am viéc tr ngay .....thang ...... nam..... &énngdy ....... thang ..... ndm...

......................................................................................................................

S& Lao dong - Thuong binh va X4 hoi tinh/thanh ph
chirc) biét va thuc hién./.

Noi nhin: GIAM POC ,
- Nhu trén; (Ky va ghi ré ho tén, dong dau)
- Luu S& LBTBXH. '



M3u s6 10: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B6 Lao
dong - Thuong binh va Xa hoi hudng ddn thi hanh mét s6 diéu cia Nghi dinh s6 102/2013/ND-
CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc 1ap - Tw do - Hanh phic

Shi......... Loviiirernnns
V/v d& nghi x4c nhan n,guc‘ri,lao dong nudce ngoai
khong thudc dién cap gidy phép lao dong.

Kinh gtri: S& Lao dong - Thuong binh va xa hdt

Cin ctr Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cua
B6 Lao dong - Thuong binh va X& hoi hudng dan thi hanh mot sd didu cla Nghi
dinh s6 102/2013/ND-CP ngay 05/9/2013 ctia Chinh pht quy dinh chi tiét thi hanh
mot sd didu cta Bo ludt lao dong vé lao dong nudc ngoai lam viéc tai Viét Nam,
(tén doanh nghiép/to chirc) & nghi quy S& xac nhan nhitng ngudi lao dong nude
ngoai sau day khéng thudc dién cép gidy phép lao dong (cd danh sdch va gidy to
lién quan kem theo).

Noi nhiin: < | DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
- Luu don vi



DANH SACH TRICH NGANG VE NGUOI LAO DONG NUGC NGOAI PE XUAT KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
(Kém theo van ban so ngay thdng ndm  cua doanh nghiép/to chic... ... ..... )
Neay thang H§ chiéu Thoi gian lam vige | L U008 hop
nim sinh : - X R . : ngudi LDNN
Vitri | Trinh d¢ Dia N SO LA A A
S6 Qubc £ Ngay cong chuyén. diém Neay | Negay ket khong thuge
Ho va tén A S6 ho | Ngay % . ~ IR biat dau | thiclam | dién cap GPLD
TT _ - tich . £ 2 hét viée mon lamviéc | .. o Y ST
Nam | Nir , chiéu | cap lam viéc vi€e (c6 giay to kém
: han . theo)
1) @) A | @4 6) ©) (M ) ® (10) (1) (12) (13) (14)
1 : . _
2
3
Téng

PAI DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi ro ho tén, dong dau)



Mbu sé 11: Ban hanh kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ctia B Lao dong -
Thirong binh va Xa hgi hudng dén thi hanh mgt sé diéu cia Nghi dinh s6 102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO.... CONG HOA XA HQOI CHU NGHIA VIET NAM
SO LAO DONG - THUONG BINH VA XA HOI ' DPéoc lap - Tw do - Hanh phic
S /LDTBXH-TB
V/v xac nhin nguoi lao dong nude ngoai khong L , ngay.....thdang....ndam.....

thudc dién cip gidy phép lao dong.

Kinh gtti: (Tén-doanh nghiép/té chirc)

Thuc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014
ctia Bd Lao dong - Thuong binh va X& hoi huéng dan thi hanh mot sé diéu cta Nghi
dinh s6 102/2013/ND-CP ngay 05/9/2013 ctia Chinh pha quy dinh chi tiét thi hanh
mdt s§ didu cta Bo luat lao dong vé lao dong nude ngoai 1am vide tai Viét Nam va
theo d& nghi tai van ban s& ngdy théng nam clia (tén doanh nghiép/té
chirc) vé viée dé nghi xdc nhin nguoi lao dong nudc ngoai khong thude dién cap
gidy phép lao dong, S& Lao déng - Thwong binh va X& hdi tinh, thanh phd
............. xac nhan:

3. Ngay, thang, ndm sinh: ..... T e
A QUG HCR: « et
5. HO chiusd: ...oevviviiiiiiii it 6. Ngay cép: ..............................
7. Trinh do chuyén moén: ...
8. Lam viéc tai (tén doanh nghiép/té) ChIC): o

0. DA A1 JAIN VIO, ettt ettt e e e e

............................................................................

Khoéng thude dién cép gidy phép lao dong/thude dién phai cip gidy phép lao dong
Ly do thudc dién phai cip gidy phép lao dong

---------------------------------------------

S& Lao dong - Thuong binh va X4 hdi tinh, thanh phé ............. thong bio dé (1én
doanh nghiép/té chitc) biét va thuc hién./.

Noi nhén: GIAM POC
- Nhu trén; (Ky va ghi ré ho tén, dong dauw)

- Luu S6 LDTBXH.



MAu s6 12: Ban hanh kém theo Théng tu s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cia Bé Lao déng - Thirong bink va Xa héi huéng déan thi hanh
mét s6 diéu ctia Nghi dinh sé 102/2013/NP-CP.

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

SO THEO DOI NGUOI LAO PONG NUGC NGOAI

Nim sinh H{ chiéu Gidy phép lao dong
s o Trudng hop
S Ngay £ Vi tri cong . L, ] ] N A
T | théng nam Ho v tén Quoc vige Hinh thire Cép gidy phép lao dong Cip lai gidy phép lao dong khong thuge
7 2 tich Aa 5 lam vigce di¢n cap giay
T ghi s0 Nam | Ni Soho | Nedy | Nedy 5 Nga Kho hép lao 4§
chiéu | cdp | héthan Ngay bt | Neaykét | KNOm8 | ngay EY | Chplai | 058 | Pheplaodong
diu thoe | 904 | pidhu | K| Bne | d0diw
| kién thic kién
1) 2) 3 (€] 5) ©® O] (8) ® (¢10)] an (12) (13) 14 (15) (16) an (18) 19
. :
2
T(")ng




MAu s6 13: Ban hanh kém theo Thong tu s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cia Bé Lao déng - Thirong binh va Xé@ héi hudng dan thi hanh
mét s6 diéu ctia Nghi dinh sé 102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO....

| . CONG HOA XA HOI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI

DPGeldp - Ty do - Hanh phic

Sé: /LDTBXH-TB
THONG BAO TiNH HiNH CAP GIAY PHEP LAO PONG THANG... NAM...

Kinh gri: Cong an tinh, thanh phd

Gigi tinh Nos ) Gidy phép lao dong Cip lai gidy phép lao dong
gay P S, :
z " 2 PN e A Pja diém lam . F , ., . A
S6 | Ho va ten thang | Quoc | Sohg | Vjtricong vige Ségily | Ngay | Ngaykét | Sgify | Ngay bt | Ngay két
T Nam | Ni | ndm. | tich | chicu vige phéplao | bitdiu | thiclam | phéplao | diulam | thiclam
sinh dong | lam viée viée dong viée viée
89) 2 3 | @ 5) ©®) ) (3) ® (10) (11) (12) (13) (14) (15)
Téng
Noi nhén: GIAM POC
- Nhu trén;

- Luu S6 LDTBXH.

(Ky va ghi ré ho tén, déng ddu)




M3u s6 14: Ban hanh kém theo Théng tw s6 03/2014/TT-BLOTBXH ngay 20/01/2014 cia Bé Lao dong - Thicong binh va Xa hoi hudng dén thi hanh mot s6
diéu ciia Nghi dinh s6 102/2013/NP-CP.

UY BAN NHAN DAN TINH/THANH PHO.... CONG HOA XA HOI CHU NGHIA VIET NAM
SO LAO PONG - THUGONG BINH VA XA HQI - Péc 14ap - Tw do - Hanh phiic

Sé: /LDTBXH-BC ‘ R , NGAY.....thdng.....ndm.....
BAO CAO TINH HINH NGUOI LAO PONG NUOC NGOAI ....
Kinh gui: B Lao dong - Thuong binh va X& héi (Cuc Viéc lam)

Don vi tinh: nguoi

Trong d6
Tén . Giéi tinh Quéc tich Vi tri cong viéc Cip GPLD
one Tong .
so lao 56 Iao Mikc
i dong dong ba ngp ho lrong
So A . nude so nhung trung
T Tén don vi ngoai mrérc' 3 Khdng R chua dugc binh
iy ngoai Giam Lao N Khong PO "
liyké | ong | cma Nha | déc | Chuyen | don ' , i | Chnge | Capcaplai | (triGu
trddu | C e | ng | Chau | Chaw | Chau | Chau Da.” i d.‘Z Ya kyg Khic | Cip | Clplai | didu disn | GPLD hotc | ddng)
nim v A Au My Phi al | quanly | Cieu & ; GPLD | GPLD | kién ¥ chura dugc
Duong hanh thuat cip cap x&c nhan
: . | GPLD P
cap lai khong
GPLD th'u()c dién
cip GPLD
A (2) (3 ) (5) (6) ) () €] (19 Qan az as) a4 asy { as a7 (18) a% (20) (21) (22)
I Doanh nghiép FDI
1 Cong ty
2 Céng ty
11 Nha thiu
1 Cong ty
2 Céng ty
I Doanh nghiép, t6
chirc khac
1 Cong ty
Cong ty
Téng
Noi nhén: GIAM POC
- Nhu trén; (Ky va ghi rd ho tén, déng dau)

- Luu S6 LBTBXH.




M&u s6 15: Ban hanh kém theo Thong tuw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B Lao dong -
Thirong binh va Xa hgi hudng dén thi hamh mot s diéu ciia Nghi dinh 56 102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO. . CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Péc lap - Tu do - Hanh phic
S6: /LBTBXH-BC .., ngay.....thang.....nam.....

BAO CAO TINH HiNH NGUOI LAO PONG NUGC NGOAI
6 THANG PAU NAM...../NAM......

Kinh gtri: B Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)

Thyc hién Thong tu sé 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014
ctia Bo Lao dong - Thuong binh va X& hoi huéng dan thuc hién mot s6 didu cla
Nghi dinh sb 102/2013/ND-CP ngay 05/9/2013 cia Chinh pht quy dinh chi tiét thi
hanh mot sb diéu cta B ludt lao dong vé lao dong nudc ngoai lam viéc tai Viét

Nam, S& Lao ddng - Thuong binh va X& hoi............... bdo céo tinh hinh ngudi lao
dong nude ngoai 6 thang dau nam...... /nam...... nhu sau:

I. TINH HINH CHUNG VE NGUOI LAO PONG NUGC NGOAI

1. Tinh hinh chép thun nhu cdu st dung ngudi lao dong nudc ngoai

2. Tinh hinh cép gidy phép lao déng

3. Cong tac quan ly nguoi lao dong nudc ngoai lam viée trén dia ban (két qua
dat duge, nguyén nhan, ton tai, khé khin) (kém theo tong hop sé liéu bdo cdo tinh
hinh nguoi lao dong nuée ngedi ciia 6 thdng dau nim/ndm theo mdu sé 14 Ban
hanh kém theo Théng tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 ctia B6 Lao

dong - Thuong binh va Xd hi hudng dén thi hanh mét sé diéu cia Nghi dinh s6
102/2013/ND-CP)

IL. PHUONG HUONG, GIAI PHAP THU'C HIEN VA KIEN NGHI
1. Phuong hudng
2. Giai phéap dé quan 1y ngudi lao dong nudc ngoai

3. Kién nghi

Noi nhgn: GIAM POC

- Nhu trén; (Ky va ghi vo ho tén, dong a’a"u)
- Luu So LBDTBXH.



MaAu s6 16: Ban hanh kém theo Théng tir s6 03/2014/TT-BLPTBXH ngdy 20/01/2014 ciia B6 Lao déng - Thirong binh va Xa hoi huedng dan thi hanh mot

s6 diéu ciia Nghi dinh 56 102/2013/ND-CP.

4

TEN DOANH NGHIEP/TO CHUC/CHU PAU TU

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

So:...... /......
....... , ngay.....thang....nam.....
BAO CAO TINH HINH SU DUNG NGUOI LAO DPONG NUOC NGOAI QUY.......... /6 THANG PAU NAM......... /NAM....... .
Kinh gti: S& Lao ddng - Thuong binh va Xa hoi..............
1. Tén doanh nghidp/t6 ChITC/CHIL QAU T2 .........co..ovvcerueeeeteeeeesee s seesss st ee s sssees s as st s s s s seee et s e r s st s e s s Cuertveessts st st st enns et et senes e e ea e s
R O -1 2 ¥ OO DO OO OO OO OO PO SOOI O PO
C T 0 1<) o1 ¥ Lo ¥ O USRS O S PO UTPORUSOPRPTUOT: ettt e teerteiteeteereerteeuesteareesean et as s eete st et e teeteetn et banteeereeetsaeteeaeeereasaearearneerenreeeenn
4. Gidy phép Kinh dOanh (NOA AONEY SO: ...oovv.oivereoeeeeeereeeeeeaeeeeeecess st ss s sssesses2s b2 seeeessee st es s 2s 20814822888ttt er s
5. CO QUAN CAD: ..o eeeeeee e seese e NAY CAD: oottt e e ee e e e ees ettt e ettt e e e e e er e ee e eseseee
6. Linh vure kinh doanh (hoat ONE): ......c.oooiiiviiiiieeeeeeeeete et ee e eee e O TR T N, T T S OO OO USROS
7. Téng s6 lao dong (bao gbdm ngudi lao dong NUGC NEOAT VA 120 AONE VIBE NAM): ..........veoiveeeieeiieeee oo eees e ssaes e sees e es e e see s s esseee et eeses s b ese s eeeseeseeesssema s eeseemeeens
Béo céo tinh hinh st dung nguoi lao ddng nuée ngoai quy .......... /6 thang ddu ndm............. MEM....ooeiinniiinene nhu sau
Gi6i tinh Quéc tich H chidu Vi tri cbng vige Cip GPLD
Pangphs | Mirc
S6 so nhung lt“""“g
Q 5 run
Ho vaté Khong R chua duge ung
b P Chau Ngty | Nhi | Giamdéc | Chuyén | L2° . di lfhho'n ¥ | cp.ciplai | Binh
N Ng | Chéu | Chau | Chau | Chau Ba. sého | Neay | 5 1o | dide hanh uy dong | . Cip | Chplai | didu d?‘,°° GPLD hoge | (tri¢u
ATV A | Aw | My |ophi | o8| chitu | ocap | | SRR g2 ky | GpLp | GPLD | kien N | Chuaduge | d6ng)
uong ; thudt cip, | Gprp | Xdcmhin
cap lai khong
GPLD thudc dién
_cip GPLD
1) 2) 3) @ (5) 6) @ ® ©) o) | an | a2 (13) (14) (15) as | an (18) (19) (20) (21) (22) (23)
Tgl‘g
Noi nhdn: PAI DIEN DOANH NGHIEP/TO CHUC/CHU PAU TU
- Nhu trén: (Ky va ghi ré ho tén, dong dau)

- Luu don vi






