BO NGOAI GIAO CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - T do - Hanh phiic

S6: 03/2018/TT-BNG

Ha N¢i, ngay 01 thang 11 nam 2018

] THONG TU
Hudng dan thuce hién cong tac thi dua, khen thuwéng trong nganh Ngoai giao

Can cw Ludt Thi dua, khen thuong ngay 26 thang 11 nam 2003, Ludt swa
doi, b6 sung mot s6 diéu ctia Ludt Thi dua, khen thuong ngay 14 thang 6 nam 2005
va Ludt siva doi, bo sung mot s6 diéu cua Ludt Thi dua, khen thudng ngay 16 thing
11 nam 2013;

Can cir Nghi dinh 56 91/201 7/ND-CP ngay 31 thang 7 nam 2017 cua Chinh
phui quy dinh chi tiét thi hanh mét so diéu cua Ludt Thi dua, khen thucng;

Cdn cit Nghi dinh s6 26/2017/NP-CP ngay 14 thang 3 nam 2017 cua

Chinh phii quy dinh chikc ning, nhiém vy, quyén han va co cdu t6 chirc ciia Bo
Ngoai giao;

Theo dé nghi ciia Vu truomg Vu Thi dua - Khen thiong va Truyén thong
ngoaqi giao,

B6 trucng Bo Ngoai giao ban hanh Thong tw huong dan thuc hién cong tdc
thi dua, khen thuong trong nganh Ngoai giao.

Chuong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu niy hudng dan t6 chirc va trién khai cong tac thi dua, khen thudng
trong nganh Ngoai giao, bao gdm: t6 chir phong trao thi dua; cac danh hiéu va tiéu
chuén danh hiéu thi dua; hinh thirc va tiéu chuan khen thudng; tuyen trinh va thu
tuc xét ting danh hiéu thi dua, hinh thirc khen thuéng; thim quyén quyét dinh va
trao ting danh hiéu thi dua, hinh thirc khen thudng; Hoi dong Thi dua - Khen
thudng, Hoi ddng khoa hoc; Qui Thi dua - Khen thudng; cdng téc bao céo, kiém
tra, Xt Iy vi pham vé thi dua, khen thuéng,

Piéu 2. Poi twong ap dung

1. Céc tb chitc gitip BO trudng Bo Ngoai giao thyc hién chire ning quan ly
nha nudc, cac don vi sy nghiép cong lap thudc B Ngoai giao, cac Co quan dai
dién Viét Nam & nudce ngoai (sau day goi chung 1a cac don vi thude B9).



2. Cén b3, cong chite, vién chire va ngudi lao dong thude thim quyén quan
[y cua BO Ngoai giao (sau ddy goi chung la ¢4 nhén thude BY).

3. Céc co quan ngoai vu thudc Uy ban nhén dan cac tinh, thanh phé truc
thudc Trung wong (sau ddy goi la co quan ngoai vy dia phuong); cac t6 chue, ca
nhéan khac hoat dong trong linh vurc ddi ngoai.

4. Ca nhan, t6 chic nguot Viét Nam & nude ngoai; ca nhan, t6 chirc mrde
ngoai, t6 chirc quoc t€ c6 dong gop cho su nghiép xay dung va phat trién cuia nganh
Ngoai giao.

Piéu 3. Nguyén tiic thi dua, khen thwéng

1. Nguyén tic thi dua

a) Tu nguyén, tu gidc, cong khai; doan két, hop tac, nd luc, sang tao trong
thue hién nhiém vu;

b) Viéc xét tang cac danh hi€u thi dua phai can clr vao phong trao thi dua va
dang ky thi dua.

2. Nguyén tac khen thuéng
a) Chinh xéc, cong khai, cong bang, kip thoi;

b) Khéng ting nhiéu hinh thirc khen thuéng cho cling mét thanh tich dat
duoc; tap thé, ca nhan dil tiéu chudn ting hinh thire khen thudng nao thi xét, dé
nghi cép c6 tham quyén ting thuéng hinh thic d6. Trong mot nam khéng dé nghi
tang 02 hinh thirc khen thudng cap Nha nudce cho mot tap thé hodc mét c4 nhan, trir
thanh tich dac biét xuat sic dot xudt, khen thuong qua trinh cong hién, khen thudng
theo nién han;

¢) Hinh thirc khen thuéng phai phit hop vé6i doi tuong, chirc ning, nhiém vu
duoc giao clia tip thé, c4 nhan va thanh tich dat dugc; hinh thirc khen thuéng dot
xuat, theo dot hodc chuyén dé khéng tinh lam diéu kién, tiéu chudn dé dé nghi khen
thuong cdp Nha nudc; khong cong don thanh tich da khen cia lan trude dé dé
nghi nang muc khen thuéng 1an sau;

d) Thanh tich khen thuéng dugc xét trong téng thé thanh tich chung trén tat
ca cac mit cong tac cia tip thé, ca nhan; chu trong khen thuéng theo huéng wu tién
tap thé nho va ca nhan khong phai 14 lanh dao quan ly;

d) Khi c6 nthiéu c4 nhan, tap thé cling da diéu kién, tiéu chudn thi lva chon
c4 nhan nir hodc tap thé c6 ty 18 nit tir 70% trd 1én dé xét khen thudng. Ddi véi can
bd lanh dao, quan 1y 13 nit, thoi gian giit chirc vu dé xét khen thudng qua trinh cong
hién duoc giam 1/3 thoi g1an 30 Vi quy dinh chung; truong hop quy dinh tudi nghi

huu cao hon thi thoi gian giit chire vu dé xét khen thudng qué trinh cdng hién duge
thuc hi¢n theo quy dinh chung;

o ©) Két hop chit ché dong vién tinh than véi khuyén khich bang loi ich vét
chat;

g) Chua khen thuong hoac dé nghi cap trén khen thuéng dbi véi tap the, ca
nhan dang trong thoi gian co quan c6 thim quyén xem xét thi hanh ky luat hodc



dang diéu tra, thanh tra, kiém tra do c¢6 d4u hiéu vi pham hoic ¢6 don thw khiéu nai,
t0 céo can dugc xac minh, lam ro.

Chuong 1T

TO CHUC PHONG TRAO THI PUA, CAC DANH HIEU
VA TIEU CHUAN DANH HIEU THI BUA

Muc I
Hinh thirc, ndi dung, ding ky thi dua va trach nhiém trong t6 chirc
phong trao thi dua

Diéu 4. Hinh thirc t6 chirc phong trao thi dua

1. Thi dua thuong xuyén 1a hinh thirc thi dua duge td chirc phat dong
hang nim nham thuc hién 8t chirc nang, nhiém vu dugc giao cia co quan, t6
chire, don vi. P61 tuong thi dua thudmng xuyén 14 cac ca nhan trong cling don vi,
céc don vi thudc B hoac giita cac don vi trong cac Khéi, Cum thi dua cia B9.

2. Thi dua theo dot hodc chuyén @& 14 hinh thirc thi dua duoc t6 chirc phét
dong nham thyc hién tot mot nhiém vu trong tdm hodc mat linh vuc wu tién can
tap trung hoan thanh trong khoang thoi gian nhat dinh.

Pidu 5. Ndi dung t6 chirc phong trio thi dua

1. Xac dinh rd myc tiéu, pham vi, d6i tugng thi dua; trén co s¢ do dé ra céc
chi ti€u va ndi dung thi dua cu thé. Viéc xac dinh ndi dung, chi ti€u thi dua phai
khoa hoc, phu hgp véi thuc t€ ciia co quan, don vi va ¢ tinh kha thi.

2. Trién khai céc bién phép d t6 chirc, van dong cac ca nhén, tép thé tham
gia phong trao thi dua; thuong xuyén theo ddi qua trinh td chtc thyuc hién, ting
cuong phd bién sang kién kinh nghiém, cach lam hay; phat hién bdi dudng, tuyén
truyén nhan rong dién hinh tién tién.

3. T4 chirc so két, tong két, danh gia két qua phong trao thi dua va lya chon
tap the, ca nhan c6 thanh tich xuat sdc, tiéu bicu dé khen thudng hodc de nghi cap
trén khen thudng.

Pitu 6. Ping ky thi dua

1. Ding ky thi dua thudong xuyén: Hang nim, cin ctr chil dé phong trao thi
dua do B¢ truong phat dong, cac don vi thude Bo chil dong t6 chire cho cac ca
nhan, tap thé dang ky thi dua véi cac ndi dung, chi ti€u va danh hiéu thi dua cu thé;
glri ban déng ky thi dua cia don vi vé Vu Thi dua - Khen thudng va Truyén théng
ngoai giao trudc ngay 15 thang 3.

S& Ngoai vu céc tinh, thanh phd true thude Trung wong ding ky thi dua theo
Cum Thi dua céc S& Ngoa1 vu. Bon vi Cum trudng c6 trach nhiém tong hop ding
ky thi dua ctia cac don vi thanh vién va gii vé Vu Thi dua - Khen thudng va
Truyén théng ngoai giao tru6e ngay 15 thang 3.



2. Dang ky thi dua theo dot hodc chuyén dé:

a) Céc don vi thudc By, Cum Thi dua cac S& Ngoai vu chi dong xay dung
ké hoach t6 chirc phong trio thi dua theo dot hodc chuyén dé va giri ding ky vé Vu
Thi dua - Khen thuéng va Truyén théng ngoai giao sau 15 ngiy ké tir ngy phat
ddng phong trao thi dua;

b) Cac don vi duge Lanh dao Bo giao chi tri thye hién mét nhiém vy trong
tam, cap bach hodc dy an, d8 4n, cong trinh nghién ctru, néu xét thay can tap trung
ngudn luc ¢ hoan thanh nhiém vu thi phat dong thi dua theo chuyén dé va gui
ding ky thi dua ctia tap thé, c4 nhan vé Vu Thi dua - Khen thuéng va Truyén thong
ngoai giao dé tng hop, 1am cin ctr 4 Hoi ddng Thi dua - Khen thuéng B xét, dé
nghi khen thuong.

Piéu 7. Trach nhiém trién khai t6 chirc phong trao thi dua

1. Bo trudng B Ngoai giao phat dong va chi dao phong trao thi dua trong
pham vi toan nganh Ngoai giao va trén cac linh vire thude thdm quyén quan 1y cia
Bo. Hoi dong Thi dua - Khen thudng B ¢6 trach nhiém tham muru cho B6 trudng
t6 chirc va chi dao phong trdo thi dua trong pham vi toan nganh,

2. Vu Thi dua - Khen thudng va Truyén théng ngoai giao, cin ¢t nhiém vy,
chi tiéu, ké hoach cong tic hang ndm, 5 nim cia Bo, phdi hop véi Pang ty Bo,
Cong doan Bo va cac don vi lién quan dé xuét chi truong, ndi dung, chuong trinh,
ké hoach, bién phap thi dua; t chitc va kiém tra cic phong trao thi dua; so két, tong
két céc phong trdo thi dua, nhan réng dién hinh tién tién; d& xuit khen thuéng va
cac giai phap nang cao hi€u qua cong tac thi dua, khen thudng.

3. Thu truéng cac don vi thude B6 ¢6 trach nhiém chu tri, phdi hop véi cac
t5 chirc doan thé cling cap td chirc, phat dong va chi dao phong trao thi dua trong
pham vi quan ly; chu dong phat hién, lua chon cac tap thé, c4 nhan cb thanh tich
xtmg dang dé khen thudng hodc de nghi cép trén khen thudng; tuyén truyén, ton
vinh va nhan rong cac dién hinh tién tién.

Muc I
Danh hiéu va tiéu chuin danh hiéu thi dua

Piéu 8. Cac danh hiéu thi dua

1. B4 vdi c4 nhan: “Lao dong tién tién”, “Chién s§ thi dua co s6”, “Chién s§
thi dua B Ngoai giao” va “Chien s¥ thi dua toan quoc”.

2 Péi v6i tap thé: “Tap thé lao dong Tién tién”, “Tap thé lao dong Xuét

sac”, “Cd thi dua ciia B9 Ngoai giao” va “Co thi dua ctia Chinh phu”.

Piéu 9. Tiéu chuén danh hiéu thi dua dbi vé&i c4 nhan

1. Daph hiéu “Lao dong tién tién” dugc xét tang hang nam cho ca nhén dat
céc tiéu chuan sau:

a) Pugc xép loai lao dong “Hoan thanh t6t nhiém vy trd 1én;



b) Chép hanh t6t ndi quy, quy dinh ciia co quan, don vi va chi truong cla
Pang, chinh sach phép luat cia Nhi nudc; cd tinh than khic phuc kho khan dé
hoan thanh nhiém vu; doan két, tuong trg gitp d& dong nghiép; tich cuc tham gia
céc phong trao thi dua;

¢) Tich cuc hoc tap nang cao trinh d6 ly luén chinh tri, trinh 6 chuyén man,
nghiép vu;

d) Cé dao dirc tot, 161 séng lanh manh.

d) C4 nhan c6 hanh dong diing cam ciru ngudi, clru tai san cua Nha nudc,
cia nhan dan dan dén bj thuong tich thi thoi gian diu tri, di€u dudng dugc tinh dé
x¢t tang danh hiéu “Lao dong tién tién”.

e) Ca nhén dugc cir tham gia dao tao, bdi dudng tir 01 nim trd 1én, chip
hanh t6t cac quy dinh cla co s& dao tao, boi dudng va ciia B, hoan thanh chuong
trinh hoc ding han va dat ket qua hoc tap tir loai Kha trd [én thi duge binh xét dat
danh hiéu “Lao dong tién ti€n”.

g) Thoi gian di hoc ngan han, nghi phép, nghi ché do thai san theo quy
dinh cta phap ludt vé lao ddng dugc tinh 13 thoi gian cong tac lién tuc dé binh
x€ét danh hiéu thi dua.

h) P6i v6i c4 nhan luan chuyén cong tic, don vi méi ¢6 trach nhiém binh
x¢t danh hiéu thi dua; truong hop ¢6 thoi gian cong tac ¢ don vi cii fir 06 thang trd
1én thi phai ¢ y kién nhén xét, danh gid ctia don vi cii. Ddi v6i ca nhan dang cho
phén cdéng cong tac, viéc binh xét danh hi€u thi dua do co quan, don vi cii thuc
hién.

i) D6i véi c4 nhan dugc diu dong, biét phai dén don vi khéc trong mét thoi
gian nhat dinh thi viéc binb x¢t danh hi€u thi dua do don vi diéu dong, bi€t phai
thue hién va duogc don vi tiép nhan xac nhén.

k) Khong xét ting danh hidu “Lao dong tién tién” ddi v6i cac ca nhan méi
tuyén dung dudi 10 thang, bi ky ludt tir hinh thirc khién trach tré 1én.

1) Hang ndm, can ctr thanh tich toan dién trén tht ca cac mat cong tac va
quyet dinh cong nhdn danh hi¢u thi dua doi voi tdp theé, Ho1 dong Thi dua -
Khen thudng B xem xét, trinh B trudng quyét dinh ty 1€ t6i da ca nhan dugc
cong nhan dat danh hiéu “Lao dong tién tién” cla cac don vi.

2. Danh hiéu “Chién si thi dua co s6” dwoc xét ting hing ndm cho ca nhén
dat cac tiéu chuan sau:

a) Pat tiéu chuan danh hiéu “Lao dong tién tién” va duoc xép loai lao dong
“Hoan thanh xuat sac nhiém vu’’;

b) C6 sang kién hozic dé tai nghién ctru khoa hoc cip co sé trd 1én da dugc
nghiém thu va dp dung; hodc tham gia soan thao van ban quy pham phép ludt, d¢ an
trinh Chinh phu, Ban Bi thu, B§ Chinh tri;

Thu truong don vi co trach nhiém xem xét, cong nhén hiéu qua &p dung va
pham vi anh hudéng cia sang kién, dé tai nghién ciru khoa hoc clia cac cd nhén
thudc don vi;



¢) Pugc tap thé don vi bo phiéu binh xét dat tir 2/3 phiéu dong ¥ trd lén.

d) Ty 1¢ binh xét danh hiéu “Chién s§ thi dua co s6” dugc quy dinh nhu
sau: Khong qua 15% trén tong s6 ca nhan dat danh hiéu “Lao dong tién tién” déi
véi tap thé lao dong Xuét sic va 10% dbi véi tap thé lao dong Tién tién; ap dung
nguyén tic 1am tron s6 thip phan.

Ty 1¢ trén c6 thé duoc diéu chinh theo dé xuét cua Hoi (’ic‘Sng Thi dua’ -
Khen thudng B va quyét dinh cia B truéng nhung ddm bao so lugng “Chién
s¥ thi dua co s¢” khong vuot qua 15% tong so ca nhan dat danh hi¢u “Lao dong
tién tién” cua BJ.

d) Thi trudng don vi khong dat tiéu chudn danh hiéu “Tap thé lao dong
Xuat sac” khong duge xem xét, cong nhan 1a “Chién sy thi dua co s¢”. Tép the
duogc binh xét tir 02 ¢4 nhan dat danh hiéu “Chién s¥ thi dua co s¢” trd 1€n phai
danh it nhat 01 chi tiéu cho ca nhan khong phai 1a 1anh dao don vi.

3. Danh hiéu “Chién si thi dua B6 Ngoai giao” dugc xét ting cho c4 nhin
dat cac tiéu chuan sau:

a) C6 thanh tich tiéu biéu xuét sc trong sb nhimg c4 nhan ba lan lién tuc dat
danh hiéu “Chién si thi dua co s6”. Thoi diém xét tang 1a ndm dat danh hi€u “Chién
s¥ thi dua co s¢” 1an thi ba;

b) C6 séng kién, dé tai nghién ciru khoa hoc da dugc nghiém thu va dp dung
thuc tien dat hi€u qua cao, c6 pham vi anh hudng trong nganh Ngoai giao; hodc 1a
thanh vién Ban soan thao, To bién tip vin ban quy pham phép luét tir Nghi dinh tr&
1én da dugc ban hanh;

c) Pugc Hoi déng Thi dua - Khen thudng B bo phiéu kin binh xét dat tir
90% phiéu dong y trd 1én.

4. Danh hiéu “Chién st thi dua toan quc” duoc xét ting cho ca nhan dat cac
tiéu chuan sau:

a) C6 thanh tich tiéu biéu xudt sic nhét trong s6 nhimg ca nhan ¢6 hai lan
lién tuc dat danh hiéu “Chién si thi dua Bd Ngoai giao”. Thoi diém xét tang 1a vao
nam lién k€ voi ndm dat danh hiéu “Chién si thi dua Bo Ngoai giao” 1an thir hai;

b) Puoc Hoi déng Thi dua - Khen thudng Bo bo phiéu kin binh xét dat tur
90% phiéu dong y trd 1én.

¢) Sang kién hogc dé tai nghién ciru khoa hoc dé lam can cir xét ting danh
hi¢u “Chién si thi dua toan qudc” phai dugc nghi€ém thu va 4p dung thuc tién dat
hiéu qua cao, c6 pham vi anh hudng trong toan quoc.

Piéu 10. Tiéu chuan danh hiéu thi dua dbi véi tap thé

L Danh hiéu “Tép thé lao dong Tién tién” duoc xét ting cho tap thé dat cac
tiéu chuan sau:

a) Hoan thanh t6t nhiém vu va ké hoach cong tac dugc giao;

b) Huong tmg tich cuc, thiét thuc, hiéu qua céc phong trao thi dua thudng
xuyen do Bo phét dong;



~¢) Co tir 50% tré lén ca nhan trong tap thé dat danh hiéu “Lao dong tién
tién” va khong 6 ca nhén bi ky luat tir hinh thirc canh céo tr¢ 1€n (thoi gian tinh
theo ngay ban hanh quyét dinh ky luét).
d) N6i bd doan két, chdp hanh tht chi truong cia Pang, chinh sach, phap
luat cia Nha nuée.

2. Danh hiéu “T4p thé lao dong Xuit sic” dugc xét ting cho thp thé dat cac
tiéu chuan sau:

a) Sang tao, vuot khé hoan thanh xuét séc nhiém vu; ¢6 phong trao thi dua
thuong xuyén, thiét thuc, hiéu qua;

b) C6 100% ca nhén trong tdp thé hoan thanh nhiém vu dugce giao, trong do
c6 it nhat 70% ca nhan dat danh hiéu “Lao dong tién tién”;

¢) C6 ¢4 nhén dat danh hiéu “Chién s thi dua co s&” va khong c6 ca nhan bi
ky luét tir hinh thirc canh cdo trd 1€n (thoi gian tinh theo ngdy ban hanh quyét dinh
ky luét);

d) Noi bs doan két, guong mau chp hanh chi truong, chinh sach ciia Pang,
phép luét ctia Nha nudc.

3. Danh hiéu “C¢ thi dua cia BO Ngoai giao” duge xét ting hang ndm cho
cac tap the tiéu bi€u, hoan thanh xuat sic va toan di€én nhiém vu cong tac, duge
danh gia, binh xét theo cac khoi, cum thi dua va dat céc tiéu chuén sau:

. a) Déi véi cac don vi thudc B, dat danh hiéu “Tép thé lao dong Xuét sic”;
doi véi cac S¢ Ngoai v, duge Uy ban nhén dan tinh, thanh pho truc thudc Trung
uong cong nhan hoan thanh xuat sic nhiém vu cong tac.

b) Hoan thanh vugt muc cac chi tiéu thi dua va nhi€ém vu dugc giao; c6
phong trao thi dua thudng xuyén, thiét thuc, hiéu qua; ¢6 nhan t6 méi, mé hinh méi
dé cac tap thé khéc hoc tap;

¢) Noi bo doan két, tich cuc thuc hanh tiét kiém, chéng lang phi, chéng tham
nhiing va c4c hanh vi tiéu cuc khac.

4. Danh hi¢u “C¢ thi dua coa Chinh phi” duge xét ting hang nam cho tap
thé dat céc tiéu chuan sau:

a) C6 thanh tich xut sic, hoan thanh vuot muc céc chi tiéu thi dua va nhiém
vu dugce giao trong nim; -

b) L tép thé tidu bicu xuét sac, din ddu Khéi thi dua cac don vi thude Bo;

qc) Duoc Hoi géng Thi dua - Khen thuéng Bo bo phiéu lya chon trong s6 cc
tap the dat tiéu chuén C& thi dua cua Bo Ngoai giao; s6 luong dé nghi khong qua
20% tOng so tap thé dat tieu chuén C¢ thi dua cua B6 Ngoai giao;

Trudng hop dugc ting danh hiéu “Co thi dua ctia Chinh phi” thi khong tang
“Co thi dua cua B Ngoai giao”; truong hop duge trinh nhung khong dugce ting
“Co thi dua ctia Chinh phu” thi s&€ duge ting “Co thi dua ctia Bo Ngoai giao”.



5. Danh hiéu “Co thi dua cua Chinh phu” duge xét tang cho tdp thé tiéu biéu
nhét trong phong trao thi dua theo chuyén d€ do Chu tich nuée, Thi tuéng Chinh
phu phat dong; dugc binh xét, suy t6n khi so két, tong két fir 05 nam trd 1én.

Chwong 11T
HINH THUC VA TIEU CHUAN KHEN THUONG

Piéu 11. Cac loai hinh khen thuéng

1. Khen thudng theo cong trang va thanh tich dat dugc 1a hinh thitc khen
thudng tap thé, ca nhan cé thanh tich xuat sac hodc hoan thanh xuat sic nhiém
vu dugc giao, gép phan vao su nghiép xay dung va bao vé To qudc.

2. Khen thudng theo dot hoac chuyén d& 13 khen thuéng cho tap thé, ca
nhan dat duoc thanh tich xuat sac sau khi két thuc dot thi dua do Chu tich nude,
Thu tuéng Chinh phu, BS trudng phat dong.

3. Khen thudng dot xuét 13 khen thuong cho tap thé, ca nhan lap duoc
thanh tich dot xuat.

Thanh tich d6t xuét 14 thanh tich dat duoc ngoai chuong trinh, ké hoach,
nhiém vu ma tap thé, ca nhan phai dam nhiém.

Thanh tich ddc biét xut sic dot xuat 13 thanh tich dot xuat dat duoc &
muc d6 dic biét xuét sic khi diing cam ciru ngudi, ctru tai san clia nhén dan, cla
Nha nudc hodc trong chién d4u, phuc vu chién déu hogc 1ap dugce thanh tich dac
biét trong cac linh vuc cong tac cua nganh Ngoai giao duge khu vuc hodc thé
gidi ghi nhan.

4. Khen thudng qué trinh cbng hién 13 khen thuéng cho c4 nhan ¢6 qua
trinh tham gia hoat ddng trong cac giai doan cach mang, gift cac chirc vu lanh
dao, quan 1y trong cac co quan nha nude, cac don vi sw nghiép, to chire chinh tri,
t chitc chinh tri - xa hoi, c6 cong lao, thanh tich xuit séc, dong gop vao su
nghiép cach mang cia Pang va cua dan tdc.

5. Khen thuong dbi ngoai 13 khen thudng cho c4 nhéan, t6 chirc nudc
ngoai, to chirc quéc té c6 thanh tich dong gbp cho cong cude xdy dung va bao vé
T6 quéc Viét Nam ¢ mdt trong céc linh vyc: Chinh tri, kinh té, van hoa, xa hoi,
an ninh, quéc phong, ngoai giao hoic linh vue khac.

Piéu 12. Cac hinh thirc khen thuéng

1. Hinh thic khen thuéng cdp Nha nudc: Huan chuong cac loai; Huy
chuong cac loai; Danh hiéu “Anh hing Lao déng” Danh hiéu “Anh hing Luc
lugng vii trang nhan dan”; Danh hiéu “Nha giao Nhan dan”, “Nha gido Uu 10
Danh hiéu “Thay thudc Nhan dan”, “Thay thuéc Uu t0”; Giai thuéng HO Chi
Minh, Giai thuéng Nha nudc; Bang khen ciia Thi tuéng Chinh ph.

2. Hinh thitc khen thuéng ciia Bo Ngoai giao (goi chung 1a khen thudng cép
Bo): Bang khen ctia B§ trudng B Ngoai giao; Ky niém chuong “Vi su nghiép
Ngoai giao Viét Nam” va cdc Ky niém chuong: “Vi su nghiép bién gidi, lanh thé



qudc gia”, “Vi sy nghiép Ngoai giao phuc vu phét trién kinh t&”, “Vi su nghiép
cong tac vé ngudi Vit Nam & nude ngoai”, “Vi su nghiép UNESCO Viét
Nam”.

3. Cac hinh thirc khen thudng d6i ngoai
a) Khen thudng ddi ngoai cp Nha nudc:

Pbi voi ca nhan nudc ngoai: Huan chuong Sao vang, Huan chuong Hb
Chi Minh, Huan chuong Ddc 1ap cac hang, Huan chuong Lao dong cac hang,
Huan chuong Hiru nghi, Huy chuong Hitu nghj va Bang khen ciia Thi tuéng
Chinh phu.

P6i véi td chirc nudc ngodi: Huén chuong Poc lap cac hang, Huan
chuong Lao ddng cdc hang, Huan chuong Hitu nghi va Bang khen cta Thu
tudng Chinh pha.

b) Khen thudng d61 ngoai cap Bo: GOm cac hinh thirc khen thuéng néu
tai Khoan 2 Diéu nay.

Piéu 13. Pbi twong, tiéu chuin khen thuémg cAp Nha nwée cho tap thé,
¢4 nhan thugc Bo

1. Béi tuong, tiéu chun danh hiéu “Anh hing Lao dong”, “Anh hing Luc
luong vii trang nhan dan”, Huan chuong céc loai, Bing khen ctia Thii tuéng Chinh
phit thue hién theo quy dinh tai Pidu 60, Diéu 61 Luét Thi dua, khen thuéng va cc
bidu 14, 15, 16, 17, 18, 22, 23, 24, 28, 29, 30, 32, 33, 36 va Diéu 38 Nghi dinh s6
91/2017/ND-CP ngay 31 thang 7 ndm 2017 cta Chinh phu (sau day goi 1a Nghi
dinh 91/2017/ND-CP) va céc vén ban quy pham phép luat khéc ¢é li€n quan.

2. Bbi tuong, tiéu chudn xét ting “Giai thuéng HO Chi Minh”,“Giai thudng
Nha nu6c” thuc hién theo quy dinh tai cac Didu 66, Diéu 67 va Diéu 68 Luat Thi
dua, khen thudng va cac van ban quy pham phap luat khac c6 lién quan.

Piéu 14. Doi twong, tiéu chuén khen thwong d6i ngoai cfip Nha nwéc

1. Péi tugng, tiéu chuan dé nghi ting thuéng Huan chuong Sao vang,
Huan chuong HO Chi Minh, Huén chuong Ddc lap, Huan chuong Lao dong va
Bang khen ctia Thu tuéng Chinh phu thuc hién theo cac quy dinh tai Muc 10,
11, 12, 13, 14 Luét stra d6i, bd sung mét s diéu cia Luét Thi dua, khen thudng
nam 2013; Pidu 14, Diéu 15, Biéu 16, biéu 17, Biéu 18, Piéu 22, Piéu 23, Piéu
24 va Khoan 4, Biéu 52 Nghi dinh s6 91/2017/ND-CP cua Chinh phu.

2. Pbi tugng, tiéu chudn dé nghi tang thuong Huan chuong Hitu nghi,

Huy chuong Hitu nghi thuc hién theo cac quy dinh tai Didu 33 va Piéu 36 Nghi
dinh 91/2017/ND-CP.

Pidu 15. Poi twong, tiéu chuin khen thwéng cap Bd

1. Péi tugng, tidu chudn xét ting Ky niém chuong “Vi sy nghiép Ngoai giao
Viét Nam” thuc hién theo cac quy dinh tai Diéu 37 Nghi dinh s6 91/2017/ND-CP
va Quy che xét tang Ky ni€ém chuong “Vi su nghiép Ngoai giao Viét Nam”.



2. Péi tuong, tiéu chudn X¢ét tang Bang khen cua BO truong B Ngoai giao
thuc hién ‘Eheo cac quy dinh tai Diéu 39 Nghi dinh s0 91/2017/ND-CP va Quy ché
x¢ét tang Bang khen cia B0 trudng B Ngoai giao.

3. D4i tuong, tiéu chudn xét ting Ky niém chuong “Vi su nghiép bién
gioi, lanh thd quéc gia”, Ky niém chuong “Vi su nghiép Ngoai giao phyc vu
phat trién kinh t&”, Ky niém chuong “Vi su nghiép cong tac vé ngudi Viét Nam
& nude ngoai” va Ky niém chuong “Vi su nghiép UNESCO Viét Nam” thuc
hién theo cac Quy ché ban hanh kém theo Quyét dinh cua Bo truéng Bo Ngoai
giao.

4, Giéy khen cta Thu trudng cac don vi c6 tu cach phap nhan, c6 tai khoan
va con dau riéng thyc hién theo quy dinh tai Khoan 1 va Khoan 3 Di€u 40 Nghi
dinh s6 91/2017/ND-CP.

Chuong IV

TUYEN TRINH, THU TUC XET TANG, THAM QUYEN QUYET DINH VA
TRAO TANG DANH HIEU THI BUA, HINH THU'C KHEN THUONG

Muc I
Tuyén trinh, thi tuc, ho so xét ting danh hiéu thi dua, hinh thirc khen thwéng

Pi¢u 16. Tuyén trinh khen thuréng

1. Cap ndo quan ly ca nhan, td chirc va quy luong thi cap d6 c6 trach nhiém
khen thuong hodc trinh cap trén khen thuong dbi véi cac d6i tuong thude pham vi
quéan ly (trir céc trudng hop khen thuéng ddi ngoai).

2. Dbi véi cac t6 chic, ¢4 nhan chuyén trach 1am cong tac dang, doan thé’,
tuyen trinh khen thudng thuc hién theo quy dinh tai Khoan 4 Diéu 46 Nghi dinh so
91/2017/ND-CP.

3. Cip ndo chi tri phat dng thi dua theo dot hodc chuyén de, khi tong két
thi lya chon cac dién hinh tién tién d€ khen thudng hoac trinh cap trén khen thuéng.

4. Quy trinh xét khen thudng déi ngoai

a) Céac don vi thuoc B6 chu dong xem xét va trinh Lanh dao B phé duyét
chu truong khen thudng cho c4 nhén, t§ chirc nude ngoai, to chirc quéc té thude
pham vi linh vuc hodc dia ban phy trach it nhét 03 thang dbi véi khen thuéng
cap Nha nudc va 01 thang d6i voi khen thudng cdp B6 trude thai diém dy kién
t0 chirc trao khen thudng, trir céc trudng hop dac biét, dot xudt theo yéu ciu dbi
ngoai va y kién chi dao ctia Lanh dao Bo.

~ b) Vu Thi dua - Khen thudng va Truyén théng ngoai giao co trach nhiém
phoi hop véi cac don vi lién quan hoan thi@n thu tuc, ho so theo quy dinh va chu
tri viéc trinh khen thudng sau khi cé y kién phé duyét vé chu truong ciia Lanh
dao B&.



5. Hiép y khen thudng ddi ngoai 14 cho ¥ kién vé& m3t dbi ngoai déi véi
kién nghij khen thuéng cho c4 nhén, t§ chirc nude ngoai, td chirc quédc té theo dé
nghi cia c4c bo, ban, nganh, Co quan Trung wong cac doan thé va Uy ban nhan
dan cac tinh, thanh phd trwe thudc Trung wong.

Vu Thi dua - Khen thucmg va Truyen thong ngoai giao 1a don vi chu tr

tong hop y k1en cia cac don vi lién quan, d& xut y kién hiép y va trinh Lanh
dao Bo quyet dinh.

Piéu 17. Thii tuc trinh khen thwéng
1. Xét danh hiéu thi dua, hinh thire khen thudng theo thi tuc chung

a) Vu Thi dua - Khen thudng va Truyén thong ngoai giao ¢6 trach nhiém
tham dinh hd so, thu tuc, didu kién, tiéu chuén theo quy dinh; béo co Hoi dong Thi
dua - Khen thudng Bo xét duyét va trinh B§ truéng xem xét, quyét dinh ting danh
hiéu thi dua, hinh thirc khen thudng cap B hosic d& nghi cip trén ting danh hiéu
thi dua, hinh thirc khen thudng cip Nha nudc.

Déi vé6i truong hop dé nghi ting “Huén chuong Sao vang”, “Huin chuong
Hb Chi Minh”, “Huan chuong Dgc 1ap” cac hang; cac danh hi€u “Nha gido Nhan
dan”, “Thay thudc Nhan dan”, “Chién sy thi dua toan qudc” va “Anh hung Lao
dong”, sau khi ¢6 y kién dong ¥ ciia Hoi ddng Thi dua - Khen thudng B9, phai xin
y kién va duoc Ban Cén sy Dang Bo dong ¥ truéce khi trinh.

Thu tuc trinh phong tang danh hi€u “Anh huing Lyc luong vii trang nhéan
dan” thyc hién theo huéng din ctia Bo Quéc phong.

b) Viéc hiép y khen thuéng dbi véi cac danh hiéu thi dua, hinh thic khen
thuéng cia Nha nudc thuc hién theo quy dinh tai Diéu 47 Nghi dinh sb
91/2017/ND-CP.

c) Khi xét ting cac danh hiéu “Chién sy thi dua B Ngoai giao”, “Chién sy
thi dua toan quic”, “Anh hing Lao dong”, “Anh hing Lyc luong vil trang nhan
dan”, Hoi dong Thi dua - Khen thuong Bo phai hop va bo phiéu kin; tap thé, ca
nhan dugc d& nghi khen thudng phai c6 ty 16 phiéu dong y khen thudng tir 90% tr&
lén.

d) i v6i don vi c6 nghia vu ndp ngan sach nha nuéce, hd so dé nghi xét
tang danh hidu thi dua, hinh thirc khen thudng cho tip thé don vi hodic c4 nhan 13
Thi trudng don vi phai ¢6 vin ban xac nhén ciia co quan quan 1y thué c6 thdm
quyén. Pon vi thudc dbi tuong kiém toan phai c6 Bo cao két qua kiém toan cita co
quan kiém toan c6 thdm quyén trong thoi gian 05 nim trude thoi didm dé nghi
khen thuéng. P6i véi don vi khong thude ddi tugng kiém toan trong bo cdo thanh
tich phai néu cin cir khéng thude dbi tuong kiém toan.

¢) Ngudi dimg déu don vi chiu trch nhiém truéc phap lut vé thii tuc, ho so,
quy trinh, tinh chinh xé4c cla thanh tich va cac ndi dung lién quan dén thuc hién chu
truong, chinh sach clia Pang, phép luét cia Nha nuée.

2. Céc truong hgp xét khen thuong theo thu tyc don gian trinh tir, tha tuc
thuc hién theo quy dinh tai Bi€u 55 Nghi dinh s6 91/2017/ND-CP.
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Piéu 18. Ho so' dé nghi xét ting cac danh hiéu thi dua

HOb so dé nghi x€t tang cac danh hiéu thi dua cho tép th,é va cé nhan thudc B
thuc hién theo céc quy dinh tai Di€u 49, 50 va 51 Nghi dinh s6 91/2017/ND-CP.

Piéu 19. Ho so' d¢ nghi xét ting cac hinh thic khen thuwomg cip Nha
nuéc
L Hb so d& nghi xét ting c4c hinh thirc khen thuong cip Nha nudc cho tip
the, cd nhan thudc Bo thuc hién theo cac quy dinh tai Diu 52, 53, 54 va 57 Nghi
dinh s0 91/2017/ND-CP.

2, Hb so d& nghi tang cac hinh thue khen thudng cap Nha nu6ce cho ca
nhan, t chirc nude ngoai, to chirc quic té gdm 5 bd (ban chinh):

a) T trinh Thi twéng Chinh pht kém theo danh sach dé nghi khen
thudng;

b) Bao céo thanh tich cua ca nhan, tb chlgc nudc ngoai, t6 chirc quéc té do
don vi dé nghi khen thudng xay dung (theo mau tai Phu luc ban hanh kém theo
Thong tu nay);

c) Bién ban hop Hoi déng Thi dua — Khen thudng Bo;

d) Van ban ciia co quan c6 thdm quyén vé nghia vy phai thuc hién 61 véi
Nha nudc Viét Nam theo quy dinh cia phép luét (néu cd).

Diéu 20. H6 so' dé nghi khen thudng cap Bo

L. Hb so dé nghi tang Ky niém chuong “Vi su nghiép Ngoai giao Viét
Nam” gom 01 bd (ban chinh):

a) Cong van kém theo danh sach d& nghi ciia co quan, don vi;

b) Béo cdo thanh tich va qua trinh cong tac (theo mau tai Phu luc ban hanh
kém theo Thong tu nay);

2. Hb so @& nghi tang Béng khen cua B9 trudng Bo Ngoai giao gém 01 bo
(ban chinh):

a) Cong vin kém theo danh sach dé nghi ctia co quan, don vi;

b) B4o c4o thanh tich (theo mAu tai Phu luc ban hanh kém theo Théng tur
nay).

_ Diéu 21. Thoi han ndp ho so, tham dinh ho so va thoi gian thong bso

ket qua khen thuéng

1. Thoi han ndp hd so

a) D6i v6i cac danh hiéu thi dua cudi ndm xét ting cho tip thé, c4 nhan

thudc Bo: Thuc hién theo huérng d?mlténg két cong tac thi dua, khen thudng cuia Vu
Thi dua - Khen thudng va Truyén thong ngoai giao;

b) Déi véi danh hidu C& thi dua clia Chinh phi, Co thi dua ciia B Ngoai
giao, Chién s thi dua Bo Ngoai giao: Trudc ngay 28/2 hang nim;



¢) i véi khen thuéng theo cong trang va thanh tich dat dugc: Trude ngay
15/4 hang nam;

d) D6i véi khen thuong dot xudt, khen thudng qua trinh cdng hién va céc
hinh thitc khen ‘thué,ng khéc: Thuc hién theo huéng dan cia Vu Thi dua - Khen
thudng va Truyén thong ngoai giao hodc don vi chu tri trinh khen thudng.

2. Thoi gian thdm dinh hé so

a) Di voi khen thudng cap Bo: 25 ngay lam viée ké tir ngay nhan da hd so
theo quy dinh.

~ b)Ddi véi khen thudng cap Nha nude: 30 ngay lam viée ké tir ngay nhan di
ho so theo quy dinh.
3. Thoi gian thong bao két qua khen thudng:
a) D41 voi khen thudng cp Nha nude: Sau khi nhan duge quyét dinh khen
thudng cta Chu tich nude, Tha tudng Chinh phu, trong thoi han 10 ngay lam viéc,
Vu Thi dua - Khen thuéng va Truyén thong ngoai giao ¢ trach nhiém sao quyet

dinh giri cac don vi lién quan va thong bao két qua khen thudng cho tip thé, ca
nhan dugc khen thudng.

b) D6i v6i khen thudng cip Bo: Sau khi B truéng ky quyét dinh khen
thuong, trong thoi han 10 ngdy lam viéc, Vu Thi dua - Khen thuong va Truyen

thdng ngoai giao c6 trach nhiém thong béo két qua khen thudng dén tip thé, c4
nhén dugc khen thudng,

Muc II
Tham quyén quyét dinh va trao ting danh hi€u thi dua,
hinh thirc khen thwéng

Pitu 22. Thim quyén quyét dinh

1. Tham quyén quyét dinh ting cac danh hi¢u thi dua, hinh thitc khen thuéng
cap Nha nude thye hién theo quy dinh tai Biéu 77 va Biéu 78 Luat Thi dua, khen
thudng.

2. Bo truéng B Ngoai giao quyét dinh ting :

o a) “Co thi dua ciia Bd Ngoai giao” cho cac don vi thudc Bo va cac don vi
dan dau Cum thi dua cac S& Ngoai vu dia phuong;

b) Danh hiéu “T4p thé lao dong Xuét sic”, “Tép thé lao dong Tién tién” cho
cac don vi thudc Bo.

¢) Danh higu “Chién s§ thi dua B Ngoai giao” cho céc ca nhan thudc B6;

d) Danh hiéu “Chién s¥ thi dua co s&” cho céc ca nhan cong tic tai cac Co
quan dai dién Viét Nam & nudce ngoai va tai cac don vi trong nude thude Khdi Van
phong BO;

d) Bing khen cua Bo truéng B Ngoai giao va Ky niém chuong “Vi sy
nghiép Ngoai giao Viét Nam”.



3. B trudng Bo Ngoai giao quyét dinh ting hodc iy quyén cho Thir trudng
phu trach linh vue cong tac xét tang cac Ky niém chwong “Vi su nghiép bien gioi,
lanh thé qudc gia”, Ky niém chuong “Vi su nghiép Ngoai giao phuc vy phat trién
kinh t&”, Ky niém chuong “Vi sy nghiép cong tac v& ngudi Viét Nam & nude
ngoai” va Ky niém chuong “Vi su nghiép UNESCO Viét Nam”.

4. Thu trudng cac don vi trong nudce co tu cach phap nhén xét ting danh
hiéu “Tap thé lao dong Xuat sac”, “Tép the lao ddng Tién tién”, “Chién s thi dua
co s0”, “Lao dong tién tien”, Giay khen cho tap thé, cd nhan thudc tham quyén
quan ly.

Piéu 23. To chirc trao ting cac danh hiéu thi dua va hinh thirc khen
thuong

1. Viéc cong b, trao tang va dén nhén cac hinh thirc khen thuéng, danh hiéu
thi dua thuc hién theo quy dinh tai Nghi dinh sb 145/2013/ND-CP ngay 29 thang
10 nam 2013 ctia Chinh phtl quy dinh vé b chirc ngay ky niém; nghi thirc trao ting,
doén nhan hinh thirc khen thuong, danh hiéu thi dua.

2. Cuc L& tAn Nha nuéc chi tr, phéi hop véi cac don vi lién quan t5 chirc
trao tang cac hinh thirc khen thudng cap Bo hoic khen thuong cap Nha nuée do Bo
Ngoai giao trinh cho c nhén, t6 chirc nude ngoai, td chic québc té tai Viét Nam.

3. Co quan dai dién Viét Nam & nu6c ngoai chil tri 6 chirc trao ting Huan
chuong Hiru nghi, Huy chuong Hiru nghi cho c4 nhén, t chirc nude ngoai tai nude
s& tai theo d& nghi bing vin ban ciia co quan trinh khen thuéng. Co quan trinh
khen thudng ¢6 trach nhiém chuyén quyét dinh, hién vat khen thuéng va phdi
hop véi Co quan dai dién Viét Nam & nude ngoai dé td chuc trao tang dam bao
trang trong va phi hop véi diéu kién thuc té.

Chuong V
HOI PONG THI PUA - KHEN THUONG

Diéu 24. Hoi dong Thi dua - Khen thwéng Bé Ngoai giao
1. Hoi dong Thi dua - Khen thuéng Bo Ngoai giao la co quan tham muu,

tu van cho Bg trudng ve cong tc thi dua, khen thuong trong nganh Ngoai giao.
Hoi dong do BO trudng quyét dinh thanh 1ap va chiu sy 1anh dao cua Bé trudng.

2. Hoi dong ¢6 17 thanh vién, gdm:

a) Chu tich Hoi dong 13 Bo trudng.

b) Phé Chi tich Hoi ddng 14 Thir truéng phu trach cong téc thi dua - khen
thudng.

c) 04 Uy vién thuong truc, do B6 truong chi dinh, gOm: Chanh Vian
phong B0, Vu truéng Vu To chirc Can bg, Vu tr‘uc’mg, Vu Chinh sach d6i ngoai
va Vu truéng Vu Thi dua - Khen thudng va Truyén thong ngoai giao.



d) 02 Uy vién duong nhién, do Bo truong chi dinh, gdm: Phé Bi thu
thuong truc Dang uy B va Chu tich Cong doan B9,
e) 09 Uy vién khong thuong truc 13 Thi truéng don vi dai dién cho céc

Khéi thi dua trong nuée, do Thi trudng cac don vi trong nude dé cir va bo phiéu
bau v6i nhiém ky 02 nim.

g) Pon vi thure hiér} nhiém vu Thuong truc Hoi dong 14 Vu Thi dua -
Khen thudng va Truyén thong ngoai giao.

_h) Thu ky Hoi ddng 13 Phé Vu truéng Vu Thi dua - Khen thudng va
Truyén thong ngoai giao phu trach cong tac thi dua - khen thuong. Thu ky Hoi
dong khong phai 1a thanh vién Hoi dong, khong c6 quyén bo phicu va bieu
quyet tai Hoi dong.

Co cdu va sb lugng thanh vién cia Hoi df)ng c6 thé thay 61 theo yéu cau

cong tac trén co sO quyet dinh cta Chu tich Hoi dong, song 6 lugng thanh vién
ciia Hoi dong 13 s6 1¢ d& bao dam thi tuc bo phiéu, biu quyét.

3. Ho6i dong hoat dong theo Quy ché ban hanh kém theo Quyét dinh sb
4256/QD-BNG ngay 27 thang 12 ndm 2013 cta B4 trudéng B Ngoai giao.

Piéu 25. Hji ddng Thi dua - Khen thudng cip co s

1. Céc don vi frong nuoe thudc BO ¢b tu céc}l phép nhén thanh lap Hoi dong
Thi dua — Khen thudng cap co s& voi thanh phan gom:

a) Chu tich Hoi dong 1a Thi truéng don vi;

b) Pho Chu tich thuong tryc 1a 1&nh dao don vi dugc giao nhiém vy tham
muu cho Thu trudng don vi Ve cOng tac thi dua, khen thuong, cac Pho Chu tich
khac do Chi tich Hoi dong quyét dinh;

¢) Cac Uy vién 12 dai dién c,ap lty, t6 chirc doan thé v thi trudng mot s6 don
vi khac do Chu tich Hoi dong quyét dinh.

2. Hoi ddng Thi dua - Khen thuéng cap co s& hoat dong theo Quy ché do
Thil trudng don vi ban hanh, thyc hién chirc ning tham mury, tu vn vé c6ng tac thi
dua, khen thudng; 1am viéc theo nguyén tic tap trung dan chu va quyét dinh theo
da s6; truomg hop v kién céc thanh vién Hoi dong ngang nhau thi 1y ¥ kién ciia
Chu tich Hoi dong.

Piéu 26. Cong nhan sang kién, dé tai nghién ciru khoa hoc

1. Viéc xét cong nhan sang kién thuc hién theo Nghi dinh s§ 13/2012/ND-
CP ngay 02 thang 3 nim 2012 cta Chinh phi ban hanh Diéu 1¢ Sang kién va
Thong tu s6 18/2013/TT-BKHCN ngay 01 thang 8§ nim 2013 ciia B6 Khoa hoc va
Cong nghé hudng dén thi hanh mdt s6 quy dinh cia Diéu 18 Sang kién ban hanh
theo Nghi dinh s& 13/2012/NBD-CP ngay 02 thang 3 nim 2012 ciia Chinh phi.

2. Viéc xét, nghiém thu dé tai nghién ctru khoa hoc thuc hi¢n theo Luét
Khoa hoc va Cong nghé va cac van ban quy dinh chi tiet thi hanh.



Poi trong dugce cong nhan ¢ d@ tai nghién ctru khoa hoc dé 1am can o xét
danh hiéu thi dua va cac hinh thirc khen thudng 14 cht nhiém @& tai va ngudi truc
tiép tham gia nghién ciru d8 tai.

3. Hang nam, Hoc vién Ngoai giao c6 trach nhiém téng hop, giri Vu Thi dua
- Khen thudng va Truyén thong ngoai giao Danh muc cAc dé tai nghién ctru khoa
hoc tir cip co s& trd 1én d3 dugce nghiém thu dé 1am can ¢t thdm dinh hd so dé nghi
khen thudng, xét ting danh hi€u thi dua.

) Chuong VI .
QUY THI DUA - KHEN THUONG

Piéu 27. Quy Thi dua - Khen thuéng

1. Lap Quy Thi dua - Khen thuong cia B6 va Quy Thi dua - Khen thudng
cia cac don vi thuge Bo co tir cach phap nhén dé t6 chire cac phong trao thi dua va
thuc hién chinh sach, ché d¢ vé khen thudng.

2. Quy Thi dua - Khen thudng ciia B Ngoai giao do B trrdng quyét dinh
1ap va giao Cuc Quan tri Tai vu quan ly; Quy Thi dua - Khen thudng clia cac don
vi thude B c6 tr cach phép nhan do thu truéng don vi quyét dinh 1ap va t6 chirc
quén ly, str dung theo quy dinh.

Diéu 28. Nguon hinh thanh Quy Thi dua - Khen thwéng

1. Quy Thi dua - Khen thudng cua Bo duoc hinh thanh tir ngudn ngén sach
nha nude véi mire t6i da 20% tong quy tién luong theo ngach béc ciia can b, cong
chire, vién chire trong bién ché va tién cong duoc duyét ca nim va tir nguon dong
gbp cia ca nhén, t6 chitc trong nude, nudc ngoai.

2. Cuc Quan tri Tai vu phéi hop véi cac don vi lién quan, d& xuat Bo truéng
- Cht tich Hi ddng Thi dua - Khen thuéng B6 quyét dinh ty 18 trich l4p va nguén
hinh thanh Quy Thi dua - Khen thuong cia Bg; ty 1€ dong gbp cho Quy Thi dua -
Khen thudng cua B¢ tir Quy Thi dua - Khen thudng cia cac don vi thude B co tu
cach phap nhén.

Piéu 29. Sir dung Quy Thi dua - Khen thwéng

1. Quy Thi dua - Khen thudng dugce ding dé chi cho viéc 6 chirc thuc hién
phong trao thi dua va chi thudng doi voi cac danh hi€u thi dua, hinh thie khen
thudng néu tai Thong tir ndy, gom cac muc:

a) Chi in 4n, 1am hién vét khen thuéng (gidy chimg nhan, gidy khen, bing
khen, hudn chuong, huy chuong, huy hiéu, ky niém chuong, c& thi dua, hop,
khung);

b) Chi tién thudng hodc tang phdm hru niém;

¢) Chi td chirc, chi dao, so két, tong ket cac phong trao thi dua; cong tac

tuyén truyén, phd bién nhan dién hinh tién tién; thanh tra, kiém tra va t§ chirc thuc
hién cac quy dinh ctia phép luat vé cong tac thi dua, khen thudng.



2. Nguyén tic chi tién thudng

a) Danh hiéu thi dua, hinh thirc khen thudng cao hon thi mirc tién thudng
cao hon;

b) Trong clng mét hinh thire, cing mét murc khen, mue tién thudng dbi véi
tap thé cao hon muec tién thuéng ddi véi ca nhan;

¢) Trong cling mét thoi diém, cling mét thanh tich, mét déi turong néu dat
duoc nhiéu danh hidu thi dua kém theo muc tién thudng khac nhau thi nhin mirc
tién thudng cao nhét;

d) Trong cing mét thoi diém, mot dbi tuong dat duge nhiéu danh hiéu thi
dua, thoi gian dé dat dugc cac danh hiéu thi dua d6 khac nhau thi dugc nhén tién
thudng cia cac danh hiéu thi dua,;

d) Trong ciing mét thoi diém, mot ddi tuong vira dat danh hiéu thi dua vira
duoc khen thudng thi nhén tién thudng ciia ca danh hidu thi dua va hinh thic khen
thuéng.

Pidu 30. Mikc chi tién thuwéng va cic ché do wu dai
1. Miic tién thudng kém theo cac danh hiéu thi dua, hinh thirc khen thuéng

thue hién theo quy dinh tai cac cac Diu 69, 70, 71, 72, 73 va Diéu 74 Nghi dinh
91/2017/ND-CP.

2. Cé nhan duoc ting danh hiéu thi dua, hinh thitc khen thudng, ngoai viéc
duoc khen thudng theo quy dinh, duoc wu tién xét nang bac luong sém trudce thoi
han, wu tién cir di nghién ciru, hoc tép, bdi dudng ning cao trinh d¢ chuyén mén,
nghi€p vu & trong nudc va nude ngoai theo quy dinh cua phép luat va cac ché 6
uu tién khéc theo quy dinh cta Bo.

Pi¢u 31. Quén Iy Quy Thi dua - Khen thwéng

1. Cyc Quén tri Tai vu chiu trach nhiém quan ly va sir dyng Qu§ Thi dua -
Khen thuong Bo; thuc hién quyét toan hang nam theo cac quy dinh hién hanh vé
viée trich 1ap va quan Iy Quy Thi dua - Khen thudng; hudng din va kiém tra cac
don vi thugc B c6 tur cach phap nhén thuc hién viéc thu, chi Quy Thi dua - Khen
thuong.

2. Két thiic nim tai chinh, Thu trudng cac don vi thude Bo c6 tir cach phép
nhan bao cao Cuc Quan tri Tai vy quyét toan thu, chi Qu§ Thi dua - Khen thuéng
cia don vi minh dé tong hop. 'Quf Thi dua - Khen thudng cac cp chua sir dung hét
dugc chuyén sang nam sau dé tiép tuc sir dung cho cong téc thi dua, khen thudng.

Chwong VII

TUYEN TRUYEN, PAO TAO, BAO CAO, KIEM TRA VA
XU LY VI PHAM VE THI PUA, KHEN THUONG

Piéu 32. Tuyén truyén, phd bién nhan rong dién hinh tién tién



1. Thuong truc Hi dong Thi dua - Khen thudng Bo phdi hop véi thi truong
cac don vi tham muu cho Hoi dong Thi dua - Khen thudng:

a) Xay dung ké hoach va té‘ chic thyc hién cong tac tuyén truyén tur tuéng
thi dua yéu nuoe cua Chu tich HO Chi Minh; chu truong ctia Pang, chinh sach,
phép ludt cuia Nha nudc ve thi dua, khen thudng;

b) Xy dung ké hoach tb chirc tuyén truyén nhan rong dién hinh tién tién,
guong ngudi tot, viée tot, lua chon tap thé, cd nhén co thanh tich ti€u biéu trong
phong trao thi dua dé bi€u duong, ton vinh, khen thudng kip thoi.

2. Vu Thi dua - Khen thuéng va Truyén théng ngoai giao phédi hop véi Vu
Thong tin Bao chi, B4o Thé gi6i va Viét Nam, Cong doan Bd Ngoai giao va cac
don vi lién quan ddy manh cdng tac tuyén truyén tu tuéng thi dua yéu nudc cla
Chu tich H6 Chi Minh, chii truong clia Pang, chinh sach, phép luat cia Nha nude
vé thi dua, khen thudng; biéu duong, ton vinh, nhan rong cac dién hinh tién tién
trong cac phong trao thi dua trén pham vi toan nganh.

Piéu 33. Pao tao, boi dwing

1. Vu Thi dua - Khen thuéng va Truyén thong ngoai giao chi tri, phdi hop
v6i cac don vi lién quan x4y dung ké hoach, ndi dung dio tao, bdi dudng nghiép vu
cho can bg, cong chirc, vién chirc lam cong tac thi dua, khen thudng trong pham vi
toan nganh va tham muu t4 chirc thue hién.

2. B6 phan tham muru vé cong tic thi dua, khen thudng ciia céc don vi ¢6
trach nhiém tham muu cho 1anh dao don vi xdy dung ké hoach hang nam dé td
chirc tap huén, bdi dudng nghiép vu chuyén mén cho ddi ngii can bo lam thi dua,
khen thudng thudc pham vi quan ly.

Piéu 34. Ché d9 bdo cdo

1. Céc don vi thude Bo to chuc tong két danh gia cong tac thi dua, khen
thuong va giri bdo cdo veé Vu Thi dua - Khen thudng va Truyén thdng ngoai giao
trude ngdy 15/12 hang nam.

2. Cac Cum, Khéi Thi dua, céc don vi thuge B c6 phat dong phong trao thi
dua theo dot hodc chuyén d phai td chirc so két, tong két phong trao, _gui béo cdo
két qua vé& Vu Thi dua - Khen thudng va Truyén thong ngoai giao ¢ tdng hop, bo
cao Hoi déng Thi dua - Khen thudng Bo.

Piéu 35. Thanh tra, kiém tra

1. Vu Thi dua - Khen thudng va Truyén thong ngoai giao chi tri, phdi hop
véi cac don vi lién quan x4y dung ké hoach kiém tra viéc thuc hién cac quy dinh
ciia phép luat vé thi dua, khen thuéng; tham muu cho Thanh tra B xdy dung ké
hoach thanh tra chuyén nganh thuc hién cac quy dinh ctia phép luét vé thi dua, khen
thudng trong pham vi toan nganh.

2. Thu trudéng cac don vi thude Bo co trach nhiém chi dao, kiém tra viée t

chuc phong trao thi dua va thyuc hién chinh sach phap luat vé thi dua, khen thudng
trong pham vi quan ly.



Piéu 36. Xir Iy vi pham
L Trinh tu, tl}ﬁ tuc xir ly vi pham thuc hién theo quy dinh tai Piéu 78 va

biéu 79 Nghi dinh s6 91/2017/ND-CP.

2. Céc trudmg hop hily bo quyét dinh khen thuéng:

a) C4 nhan gian déi trong viéc k& khai thanh tich dé dugc khen thuong
Huén chuong, Huy chuong, Bang khen, Gidy khen thi bj hiy bo quyét dinh
khen thudng va bi thu hoi hién vat, tién thudng da nhan,;

b) Cén cu vao két luén7 clia co quan ¢6 thdm quyén xac dinh viéc cd nhan
ké khai gian doi thanh tich dé dugc khen thudng, co quan trinh khen thudng c6

trach nhiém d& nghi cap c6 thdm quyen khen thuéng ban hanh quyét dinh huy
bo quyét dinh va thu hdi hién vat, tién thudng.

Chwong VIII
PIEU KHOAN THI HANH

Piéu 37. Trach nhiém thi hanh
1. Thu trudéng cac don vi thudc Bo va cac t6 chiic, ¢4 nhan ¢6 lién quan chiu
trach nhiém thuc hién Thong tur nay.
2. Vu truong Vu Thi dua - Khen thudng va Truyén théng ngoai giao chi tri,
phoi hop vdi cac don vi lién quan tham muu giip B trudng Bé Ngoai giao hudng
dan, ki€ém tra, don doc cac co quan, don vi li€n quan trién khai thuc hién Thong tu

nay.
Piéu 38. Hiéu e thi hanh
Théng tu ndy ¢6 hidu luc thi hanh ké tir ngay ky ban hanhZ
Noi nhin: BO TRUONG
Ban TDKT Trung wong;

Céac B9, co quan ngang B9, co quan thudce CP;
Co quan Trung wong clia cac doan thé;

UBND céc tinh, thanh phé tryc thudec TW;
Céc don vi thudc Bo Ngoai giao;

Cuc Kiém tra van ban QPPL, B6 Tu phap;
Céng bao;

Cong Thong tin dién tir Chinh phu;

Cbng Thong tin dién tir B6 Ngoai giao;

- Lwu: HC, TDKT.




. PHU LUC
- M&U Bl CAo THANH TICH

Chinh phii,m: ;"d’—thl dua ciia Chinh pht;; C& thi dua cua B6 Ngoai giao;
Bang khen ctia B trudng BO Ngoai giao b1 véi tap thé c6 thanh tich
xXut sic trong thuc hién nhiém vu cong tac.

MAusb 02 | Béo céo thanh tich d& nghj ting Huan chuong, Bing khen ctia Thu tuéng
Chinh pht, Chién sy thi dua toan qudc; Chién s thi dua Bo Ngoai giao,
Bang khen clia Bo truong Bo Ngoai giao; Chién s§ thi dua co s& d6i véi
cé nhan c¢6 thanh tich trong thuc hién nhiém vu cong tac.

MAu s6 03 | Bdo co thanh tich dé nghi ting/truy tang Hu4n chuong cho cé nhén cé
quad trinh cong hién trong céc t6 chitc, co quan va doan thé

Maiu s0 04 | Béo céo thanh tich d nghi ting Hun chuwong, Bing khen ctia Thi tuéng
Chinh phu, Bing khen ctia B§ trudng BO Ngoai giao cho tip thé c6 thanh
tich xuat sic dot xuét.

Méius6 05 | Bao cdo thanh tich @ nghi ting Hun chwong, Bang khen ctia Thi tuéng
Chinh phu, Bang khen cia B¢ truéng B9 Ngoai giao cho ca nhdn ¢6
thanh tich xuat sac dot xuat.

Miu s6 06 | Bao céo thanh tich dé nghi khen thudng cho t6 chirc nuéc ngoai

Miu s6 07 | B4o cao thanh tich d& nghi khen thudng cho c4 nhan ngudi nude ngodi

Miu s6 08 | Béo cao thanh tich ¢ nghi xét ting Ky niém chwong “Vi su nghiép ngoai
giao Viét Nam” (danh cho ca nhdn thugc By Ngoai giao)

Miusd 09 | Bao cio thanh tich d& nghi xét ting Ky niém chuong “Vi su nghiép ngoai
giao Vi€t Nam” (danh cho cd nhdn la Lanh dao cdp bg, cdp tinh tro [én).

MAusd 10 | Bao céo thanh tich dé nghi xét tang Ky niém chuong “Vi su nghiép ngoai

giao Viet Nam” (danh cho cd nhdn ngoai nganh Ngoai giao)



MaAu s6 01

BO NGOAI GIAO CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI/CQDD TAI... Dgc 13p - Tw do - Hanh phic

4 | ngay thdng... nam

BAO CAO THANH TICH
PE NGHI TANG THUON G g SRR

Tén tAp thé deé nghi: ...........o.oooviiiiiiiiiiiiiienn.,
(Ghi day du bang chit in hoa, khong viet tat)

1. SO LUGC PAC PIEM, TINH HINH:

1. Pic diém, tinh hinh:
- Pia diém tru s chinh, dién thoai, fax; dia chi trang thong tin dién t:
- Qué trinh thanh 1ap va phat trién: (Néu ngdn gon).

- Nhimg dac diém chinh cia co quan, don vi: (Tom tit co cau 16 Chli’c,;
tong so6 can bg, céng chuee, vién chuee; chat luong déi ngii can bo - nhan vién, to
chirc dang, doan thé; nhitng thudn loi, kho khdn trong thuc hién nhiém vy duoc
giao). |

2. Chirc nang, nhiém vu dugc giao: (Trich tu Quyét dinh quy dinh vé
chirc ndng, nhiém vy, quyén han va co cau té churc cua co quan, don vi).

II. THANH TiCH PAT PUQC:
1. Nhitng thanh tich ndi bat dat duoc:

- Bdo cao thanh tich can cwr vao chuc nang, nhiém vu dwoc giao cua co
quan, don vi va quy dinh phdp ludt vé doi twong, tiéu chudn khen thidng.

- Néu ro thanh tich trong viéc thuc hién cdc chi tiéu, nhiém vu cu thé da
dat duoc trén cac linh vuc cong tac; hiéu qua cong tdc so vai trudc.

2. Nhimg bién phdp va nhimg nguyén nhan dat dugc thanh tich: (néu ro
nhimg sang kién, gidi phdp, déi méi trong 16 chirc trién khai thuc hién nhiém vu).

3. Phong trao thi dua: (huong ung cdc phong trao thi dua chung cua ca
nudc, phong trao thi dua cua Nganh do B¢ trudng phdt dong dau nam, cdc
phong trao thi dua riéng do don vi té chikc).

4. Thuc hién chi truong, chinh sach ctia Pang, phap luat clia Nha nuée.

5. Hoat dong cua to chirc dang, doan thé: (néu thém cdc hinh thire khen
thiecng, xép logi Chi b6 co s6/ Dadng bg, Cong doan .....).



III. CAC HiNH THUC PA PUQC KHEN THUONG:
1. Danh hi¢u thi dua :

Nim Danh hidu thi dua So, ngé.ly, tha:mg, nim ciia quyét d‘inh céng‘ nh.g‘m
’ danh hi€u thi dua; co quan ban hanh quyét dinh

2. Hinh thire khen thwéng:

S6, ngay, thang, nim cia quyét dinh

Na Hinh tha thwo :
am inh thire khen thuong khen thwéng; co quan ban hanh quyet dinh

XAC NHAN CUA THU TRUGNG THU TRUGNG PON V]
CO QUAN, DON VI CAP TREN (Ky tén, dong ddu (néu cé), ghi ré ho tén)
(Ky tén, dong dau, ghi ré ho tén)

XAC NHAN CUA CO QUAN TRINH KHEN THUONG

_ TL.BQ TRUONG ,
VU TRUGNG VU THI PUA - KHEN THUONG
VA TRUYEN THONG NGOAI GIAO



Mau s6 02

BO NGOAI GIAO CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI/CQDPD TAI... Dic lap - Tw do - Hanh phiic

...... , hgay ... thang ... nam

BAO CAO THANH TIiCH
PE NGHI TANG THUONG ........c.ovvvveeeeeen,

L. SO LUQC LY LICH:

- Ho tén (Ghi day di bang chik in hoa, khong Viet ti1): ......eevveeevvecreneesenssrnns
- Sinh ngay, thdng, NAM: ......c.oceeveiieiee e Gidi tinh:.........
S QUE QUAIL ..ttt e e

= DON VI CONE TAC! ..t iuiiieirirtirieeertriererr ettt sae et st eae e
- Chire vu (Péng, chinh quy&n, doan the):.....c.....eevveerveereeeseseesseeesseseeeseessssseessenns
- Trinh d§ chuyén mon, NEHIEP VUi..ceiveieeiieciceee et
- Dién thoai didéng: ..................... bién thoai coquan: ....................

II. THANH TiCH PAT PUQC:

1. Tém tit thanh tich cta tap thé (dp dung ddi véi cd nhdn 1a thil truecng co quan,
don vi).

2. Thanh tich dat dugc cta ca nhan:
2.1. Quyén han, nhiém vu duoc Z1A07 1viiveererieeeere ettt e nes

2.2. Thanh tich dat dugc:

- Bdo cao thanh tich can cir vao chirc ndng, nhiém vu dugc giao va quy dinh phap
ludt vé doi teong, tiéu chudn khen thuéng

- Néu ré két qua da dat dwoc vé s6 lwong, chat lzmng, hiéu qua thyc hién nhiém
vy, chi tiéu dwgc giao; cdc bién phdp, gidi phap trong viéc doi mdi cong tdc quan Iy, cdi
cdch hanh chinh (néu cd nhan 1a lanh dao don vi).

- Cadc sang kién, d@ tai nghién cuu khoa hoc dwoc ap dung vao thuc tién dem lai
hiéu qua.

- Chdp hanh chi truong, dwong 16i cia Pdng, chinh sdch phdp ludt clia Nha
nude va cde quy dinh cuia Bo; hoc tép nang cao trinh d6 chuyén mén, tu dudng pham
chat dao dire.

- Tham gia céng tac Pdng (néu la dang vién) va doan thé; hudmg 1mg cdc phong
trao thi dua.



III. CAC HINH THU'C PA PUQC KHEN THUGONG:
1. Danh hiéu thi dua:

S0, ngay, thang, nim ciia quyét dinh cong nhin

Nam Danh hi¢u thi dua danh hiéu thi dua; co quan ban hanh quyét dinh

2. Hinh thirc khen thwdng:

S0, ngay, thang, nim ciia quyét dinh

Nam | Hinh thire khen thuong khen thwéng; co' quan ban hanh quyét dinh

XAC NHAN CUA THU TRUONG DON VI NGUOI BAO CAO
(Ky tén, dong dau (néu cd), ghi ré ho tén) (Ky, ghi ré ho va tén)

XAC NHAN CUA CO QUAN TRINH KHEN THUONG

TL. BQ TRUONG ’
VU TRUONG VU THI BUA - KHEN THUONG
VA TRUYEN THONG NGOAI GIAO



Mau sb 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Doe 1ap - Tw do - Hanh phic

...... , hgay ... thang ... ndm ...

‘ BAO CAO THANH TiCH
PE NGHI TANG THUONG/TRUY TANG HUAN CHUONG ..............

1. SOLUQC LY LICH:
- Ho va tén: (ghi ddy di bang chik in hoa, khong viet tat) ... .. ...

- Ngay, thang, nam SINB:  ....ooviii e
- Qué quén: ......
= NOTtHUONZ UL e e e e
- Chirc vu, don vi cong tic hién nay (hoic trude khi nghi huu, tir trén): .............
- Chirc vu d& nghi khen thudng (theo chitc vu ghi trong quyét dinh nghi huu hodc
thONg bA0 NGHT IUUL): ..o e
- Ngay, thang, ndm bét dau tham gia cOng tAc: ......ccvevviviiireireie e
- Ngay, thang, ndm vao Dang chinh thite: ...............coo
- Ngay, thang, nam nghi huu (hodc G tran): ........oovveeveieeeeeeeeeeee e
- Pién thoai di dong: .................en. Dién thoai nhariéng: ....................

II- TOM TAT QUA TRINH CONG TAC:

[7 \ r T
Tuwthang, | oy o vu (Dang, chink .| Shnim,thang | ... .
nam den 3 Oz Don vi cong tac vn 1n Ghi chu
. g quyén, doan thé) : giir chirc vu
thang, nam

Tong thoi gian giw chirc Pho Vu truong hodc twong dwong

T 5ng thoi gian gilk chiec Vy trwong hodc twong dwong

Tong cong:




III. CAC HINH THUC PA PUQC KHEN THUONG:

1. Danh hi€u thi dua:

Nam

Danh hiéu thi dua

S6, ngay, thang, nim ciia quyét dinh cong nhan
danh hi€u thi dua; co quan ban hanh quyet dinh

2. Hinh thirc khen thwréng:

Nam

Hinh thitc khen thudng

S6, ngay, thang, nim ciia quyét dinh
khen thwéng; co quan ban hanh quyét dinh

XAC NHAN CUA VU TO CHUC CAN BO NGUOI BAO CAO
(Ky tén, dong dau (néu co), ghi ré ho tén) (Ky, ghi ré ho va tén)

XAC NHAN CUA CO QUAN TRINH KHEN THUGNG

TL.BQ TRUONG ]
VU TRUONG VU THI PUA - KHEN THUONG
VA TRUYEN THONG NGOAI GIAO




MAu sé 04

BO NGOAI GIAO CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI/CQDD TAI... Pic lap - Ty do - Hanh phiic

...... , hgay ... thang ... ndm

_ BAOCAO THANH TiCH
DE NGHI TANG THUONG ...................
Ve thanh tich xuatsac dot xuat .........................

Tén don vi dé nghi khen thudéng: ...
(Ghi day du bang chit in hoa, khéng viet tat).

1. SO LUQC PAC PIEM, TINH HINH:

1. Dic diém, tinh hinh:
- Dia diém tru s¢ chinh, dién thoai, fax; dia chi trang thong tin dién tir:
- Tom tét qua trinh thanh lap va phét trién: (ndm thanh ldp; co cdu 16 chikc;
téng so can bé, cong chuc, vién chuce; thanh tich cua don vi trong nhitng ndm gan
day).
2. Chirc nang, nhiém vu dwoc giao: (Irich tir Quyét dinh quy dinh vé
chire ning, nhiém vy, quyén han va co cdu t6 chire cua co quan, don vi).

II. THANH TICH PAT PUQC:

- Néu ngdn gon nhiém vu duoc giao va nhimg déng gbp, thanh tich xuit
sac da dat dugc.

- Nhitng kho khan, thach thirc va nd luc clia tip thé khi thue hién nhiém vu.

- Y nghia ctia thanh tich dat dugc.

XAC NHAN CUA THU TRUONG THU TRUONG DON V]
CO QUAN, PON VI CAP TREN (Ky tén, dong dau (néu cd), ghi ré ho tén)
(Ky tén, dong dau, ghi ro ho tén)

~ XAC NHAN CUA CO QUAN TRINH KHEN THUONG
(Néu dé nghi tang thudng Hudn chuong, Bang khen ciia Thu twéng Chinh phi)



Mau sb 05

BO NGOAI GIAO CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI/ CQDD TAI ... Dioc 1ap - Ty do - Hanh phiic
...... , hgay ... thang ... ndm ...
BAO CAO THANH TiCH

PE NGHI TANG THUONG / TRUY TANG
Ve thanh tich xuat sac d¢t xuat

Ho va tén, chire vu (chiz in hoa, khéng viét tdt)

1. SO LUGC LY LICH:
) 7 (0 1753 s OSSR

........................................................................................................
--------------------------------------------------------------------------------------------------------
v

--------------------------------------------------------------------------------------------

- bién thoai di dong: ..................ls Dién thoai coquan: ....................

II. THANH TiCH PAT PUQC:

- Néu ngén gon nhiém vu dugc giao va nhimg déng gbp, thanh tich xuét séc
da dat duoc.

- Nhiing kho khan, thach thic va nd luc ciia ban than khi thuc hién nhiém vu.

- Y nghia cta thanh tich dat dugc.

XAC NHAN CUA THU TRUGNG DON V] NGUOI BAO CAO
(Ky tén, dong dau (néu cd), ghird ho tén) (Ky, ghi o ho tén)

~ XACNHAN CUA CO QUAN TRINH KHEN THUONG
(Néu dé nghi tang thucng Hudn chuwong, Bang khen cua Thu tuéng Chinh phi)



Miu s6 06
BO NGOAI GIAO CONG HOA XA HQI CHU NGHIA VIET NAM
- Doc 1ap - Tu do - Hanh phiic
...... , hgay ... thang ... nam ...
~ BAO CAO THANH TiCH
De nghi tang thwong .....................
Ten t6 ChiFe: oovvveeeve e,

(Ghi rd ddy di bang chit in hoa, khéng viét tit)

1. SO LUQC PAC PIEM TiNH HINH:

= T8N 16 ChTC NUGC NZORL: ...o.vveveeeeee et

-Diachi tru G chinh: ...
-biénthoal: ... FaX: o

- Bia chi, van phong dai dién tai Viét Nam (néu CO)l i

- Bia chi trang thong tin dien tlr: ........oocooiiiiiiii

- Qué trinh thanh 14p va phat trién: .......ococooviie oo

II. THANH TiCH, PONG GOP:

................................................................................................................

................................................................................................................

~ III._CAC HINH THUC KHEN THUONG PA PUQC CO QUAN, TO
CHUC CUA VIET NAM GHI NHAN:

................................................................................................................

................................................................................................................

VUTRUGNG VU ..................
(Ky, dong dau (néu co), ghi ro ho tén)

XAC NHAN CUA CO QUAN TRINH KHEN THUONG

_ TL.BQ TRUONG
VU TRUONG VU THI BUA - KHEN THUONG
VA TRUYEN THONG NGOAI GIAO



Maiu s6 07

BQ NGOAI GIAO CONG HOA XA HOI CHU NGHIA VIET NAM
- Doc lap - Tw do - Hanh phuc
...... , hgay ... thang ... ndm ...
BAO CAO THANH TiCH
Pé nghi ting thuéng .....................

I. TOM TAT TIEU SU VA QUA TRINH CONG TAC:

1. Thong tin ¢4 nhan:
=0 VA I o
- Ngay, thang, ndm sinh: .................ceen Gigitinh: ......coooeiinnnnnn,
FQUOC TR e e,
SO VU o
-DPiachinoi dhodctrusdlam vide: ..oooivriiii
- Bia chi EMail (01 CO): «.ooooeieeie e,

2. Tém tit qua trinh cong téc:

I1I. CAC HINH THUC KHEN THUONG PA PUQC CO QUAN, TO
CHUC CUA VIET NAM GHI NHAN:

VUTRUONG VU ..................
(Ky, dong dau (néu cd), ghi ro ho tén)

XAC NHAN CUA CO QUAN TRINH KHEN THUONG

_ TL.BQ TRUONG ,
VU TRUONG VU THI PUA - KHEN THUONG
VA TRUYEN THONG NGOAI GIAO



M3u s6 08

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phic

TOM TAT THANH TiCH VA QUA TRINH CONG TAC
PE NGHI XET TANG
KY NIEM CHUONG “Vi SU NGHIEP NGOAI GIAO VIET NAM”
(Danh cho cd nhin thupc B Ngoai giao)

1. SO LUQC TIEU SU BAN THAN:

~HO VATEN: Lo Nam /N oo
- Ngay thang ndm sinh: ........ococoiiiiviiiniiinn e, Dantdc: .....ovveeninnnnnn,
= NOT G RN MY oottt e e e
- ChiTe v, dOm VI CONE TAC: 1u vttt et ee
- Ngay vao nganh Ngoal @180: ...cuevrineriineteeeinne et eanee
- S6 nam cong tac trong nganh Ngoai g1a0: ......vvvvvvevverieeeeeeee i
- Khen thulmng: ..o
S K TUBL (18U COY: vt
-biénthoaididong: ...........ceeennis Dién thoai co quan: ..................

II. TOM TAT QUA TRINH CONG TAC:

Thoi gian Chirc vy, don vi cong tac

III. TOM TAT THANH TiCH, PONG GOP CHO NGANH NGOAI GIAO:

--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------

, o, , L , hgay ... thang ... ndm ...
XAC NHAN CUA THU TRUGNG PON V] NGUOT BE NGHI

(Ky, ghi rd ho tén) (Ky, ghi ¥d ho tén)



MAu s6 09

CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Ty do - Hanh phuc

_TOM TAT QUA TRINH CONG TAC PE NGH] XET TANG
KY NIEM CHUONG “VI SU'NGHIEP NGOAI GIAO VIET NAM”
(Danh cho Lanh dao cip bg, cap tinh tré lén)

1. SO LUQC TIEU SU BAN THAN:

SHO VAR oo Nam /Nit: ..o

- Ngay, thang, nam sinh: ..............ooooviiiiiiinnnen, Dantoc: .....coceenennn,

- Chitc vu, cO qUan CONZ tAC: .....vuenieitiiet i,

= Khen thuOmng: .. coenie e
S KF TUAL (FBU COY: v,

IL. TOM TAT THANH TiCH, PONG GOP CHO CONG TAC DOI NGOAL:

....................................................................................................................................................................................
....................................................................................................................................................................................
...................................................................................................................................................................................

....... , ngay ... thang ... ndm ..

NGUOI BE NGHI
(Ky, ghird ho tén)



MAu s6 10

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - T do - Hanh phiic

TOM TAT THANH TiCH VA QUA TRINH CONG TAC
PE NGHI XET TANG
KY NIEM CHUONG “Vi SU'NGHIEP NGOAI GIAO VIET NAM”
(Danh cho cd nhdn ngoai nganh Ngoai giao)

1. SO LUQC TIEU SU BAN THAN:
-HO VAN Nam /Nit: ..o,
- Ngay thang ndm sinh: ........coooovviiiiiiiin i, Dantdc: ..ovvvvnnnnnnnn
- Chitc VU, CO qUAn CONG TAC: . ...uvvvreteiiiii e e e
- Khen thulng: ... e
SRKY TUAL (U COY: e
-Diénthoaidi dong: ..ot bién thoai co quan: .................

IL. TOM TAT QUA TRINH CONG TAC:

Thoi gian Chirc vu, co quan cong tic

|
[7

I1I. TOM TAT THANH TiCH, PONG GOP CHO CONG TAC POI NGOAL:

....................................................................................................................................................................................

...................................................................................................................................................................................

) ] ] e , ngay ... thang ... nam ...
XAC NHAN CUA THU TRUONG CO QUAN NGUOI PE NGHI

(K tén, dong ddu, ghi rd ho tén) (Ky va ghiré ho tén)





