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THONG TU
Huéng dan ché d9 bao cdo dinh ky hang nim vé hoat dong
dio tao, bdi durdng can bd, cong chirc, vién chirc cia truong
. < P X ’ ’ « LA ,
trong cac co quan nha nwoc, to chire chinh trj, to chirc
chinh tri - xa hgi, lwc lwrgng vii trang nhan dan

Can cu'" Nghi dinh s6 125/2011/NP-CP ngay 30/12/2011 cua Chinh phu
quy dinh vé truong ciia co quan nha nude, t6 chitc chinh tri, to chure chinh tri -
xa hoi, luc lugng vii trang nhdn ddn, |
1

Cdn cir Nghi dinh s6 58/2014/NP-CP ngay 16/6/2014 ctia Chinh phii quy
dinh churc nang, nhiém vy, quyérz han va co cdu t(f chire cua BQ Noivu;

B¢ truong Bo Noi vu ban hanh Thong tu Hudng dén ché dé bdo cdo dinh
ky hang ndm vé hoat dong dao tao, boi dudng can bé, cong chike, vién chic ciia
truong trong cdc co quan nha nuorc, 16 chirc chinh tri, t6 chitc chinh tri - xd héi,
lwc lugng vii trang nhdn dan.

Chuong 1
QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh

Théng tu nay huéng dén vé ndi dung, hinh thirc, trach nhiém béo céo hang
nam vé hoat déng dao tao, boi dudng cén bd, cong chirc, vién chirc cia co s6
dao tao, bdi dudng can bd, cong chirc, vién chirc trong cdc co quan nha nudc, t6
chirc chinh tri, Mit tran T quéc va céac t6 chic chinh tri - x8 héi, luc lugng vii
trang nhén dén theo quy dinh cta phép luat.

Piéu 2. Doi twong ap dung

Théng tu nay ap dung dbi vai:

1. Hoc vién Chinh tri quéc gia Hd Chi Minh, Hoc vién Hanh chinh Quéc
gia;

2. Céc co s& dao tao, bdi dudng can bd, cong chue, vién chirc thude bo, co
quan ngang bd, co quan thudc Chinh phu, Vién Kiém sat nhén dén ti cao, Toa



4n nhan dan téi cao, Kie;im toan Nha nuéc, co quan Trung vong cta Mt trdn T
quoc Viét Nam va céc to chirc chinh tri - x3 hdi (sau day goi chung la co s& dao
tao, boi dudng bd, nganh Trung wong);

3. Truong Chinh tri truc thude tinh 0y, thanh uy va Gy ban nhéan dén tinh,
thanh phé truc thudc Trung wong (sau ddy goi chung 13 Trudng Chinh tri cép
tinh);

4. Trung tdm bdi dudmg Chinh trj truc thudc huyén uy, quan iy, thanh ty,
thi tiy va Gy ban nhan dén huyén, quin, thi xd, thanh phd thudc tinh, thanh phd
truc thugc Trung wong (sau déay goi chung la Trung tam bdi dudng Chinh trj cép
huyén).

Diéu 3. Muc dich

1. Cép nhat, nim bét thong tin vé hoat dong dao tao, bdi dudng cén bd,
cong chirc, vién chic theo nhiém vu dugc quy dinh tai Nghi dinh )
125/2011/ND-CP ngay 30/12/2011 cta Chinh pha quy dinh vé truong cia co
quan nha nudc, t6 chirc chinh tri, t6 chirc chinh trj - xd hoi, luc lugng vil trang
nhén dan.

2. Téng hop, theo déi, danh gia ndng luc thuc hién nhiém vu cla céc co
s& dio tao, bdi dudng can bd, cong chirc, vién chirc gép phan ning cao chit
lugng hoat ddng ddo tao, bdi dudng; ting cuong hiéu luc, hidu qua quéan Iy nha
nudc.

Pidu 4. Nbi dung bio cdo

1. N6i dung bao cao cua Hoc vién Chinh trj qudc gia H6 Chi Minh; Hoc
vién Hanh chinh Quéc gia; Co s¢ do tao, bdi dudng bd, nganh Trung uong;
Truong Chinh tri cép tinh, bao gém:

a) Théng tin chung vé co s& dao tao, bdi dudng;

b) Chirc niang, nhiém vu;

¢) T chuc bd may;

d) Co s vat chit;

d) S6 lugng, chét lugng cong chure, vién chitc cua co s& dao tao, bdi dudng;

e) Két qua dao tao, bdi dudng can bd, cong churc, vién chirc;

g) Cong tac bién soan chuong trinh, téi lidu;

h) Cong tac nghién ciru khoa hoc;

i) Cac hoat dong khac (néu co);

k) Kinh phi thuc hién nhiém vu dao tao, bdi dudng can bd, cong chirc, vién
chirc;



1) Panh gia chat lugng cac khoé dao tao, bdi dudng can bd, cong chirc, vién
chirc;

m) K& hoach hoat dong cua nim tiép theo va kién nghi, dé& xuit vé hoat
dong do tao, bdi dudng can b, cong chirc, vién chirc.

Céac ndi dung chi tiét dugc quy dinh theo thu tu tai Phu luc I, Phu luc II,
Phu luc III.
2. Noi dung béo cdo cia Trung tdm bdi dudng Chinh tri cp huyén, bao
gom: '

a) Thong tin chung vé Trung tam;

b) Co s& vat chit;

¢) Sb lugng, chit luong vién chuc ciia Trung tam;

d) Két qua dao tao, bdi dudng can b, cong chirc, vién chirc;

d) Céc hoat dong khéc (néu co);
e) Kinh phi thyuc hién nhiém vu dao tao, bdi dudng cén bq, cong chuec, vién

chtrc;

g) Panh gia chit lugng cac khod dio tao, bdi dudng cén bg, cong chuc
vién chirc;

h) K& hoach hoat dong cua nim tiép theo va kién nghl dé xuit vé hoat

dong dao tao, bdi dudng can bg, cong chirc, vién chirc.
| Céc ndi dung chi tiét duoc quy dinh tai Phu luc I'V.
Chuong 11
CAC LOAI BAO CAO, TRACH NHIEM BAO CAO VA UNG
DUNG CONG NGHE THONG TIN TRONG CONG TAC BAO CAO

Pitu 5. Cac loai bao c4o, ky han va hinh thirc bao cio

1. Cac loai bao cao:

Bao céo hoat dong dao tao, bdi dudng can bd, cdng chirc, vién chirc clia co
s& dao tao, bdi dudng gdm: Béo cdo dinh ky hang nim va bo cdo dot xuét.

a) Béo cdo dinh ky hang ndm 13 béo cdo theo yéu ciu cia cdp cé thdm
quyén duoc quy dinh tai Théng tu ndy. Bao cio dinh ky hang nim gdm bdo cdo
bz‘?mg van ban va bao cdo vao co sd dir liéu do B6 NGi vu xay dung, quan ly va
~ cai dat dén cac co s dao tao, bdi dudng;

b) Béo cao dot xuit 1a bdo cdo chuyén dé theo yéu ciu va huéng din cia co
quan c6 thim quyén.

2. Ky han va hinh thirc bao céo:

a) Ky han bao céo dinh ky 14 01 ném, tinh tir ngay 01 thang 01 dén ngay 31



thang 12 clia ndm bao cao. Cac co s& dao tao, boi dudng guri bao cao vé Bo Noi
vu va cac co quan, don vi lién quan chdm nhat la ngay 31 thang 1 hang nam;

b) Ky han béo co dot xuét thuc hién theo yéu ciu ciia co quan c6 thim quyén.
3. Hinh thirc béo céo:

a) Hoc vién Chinh trj quéc gia H6 Chi Minh, Hoc vién Hanh chinh Quéc
gia; co s& dao tao, bdi dudng bd, nganh Trung wong; Trudng Chinh trj cip tinh
giri béo cdo dinh ky hang nam vé& B No6i vu bang vin ban va bdo cdo vio co s&
dir liéu cia B6 Noi vy; bdo cdo bing van ban giri vé& cac co quan c6 tham quyén.
Trung tdm bdi dudng Chinh trj cip huyén giri béo céo vao co s& dir lidu cia Bo
No6i vy;

b) Béo céo d6t xuit dugc thuc hién theo hinh thirc ma co quan cé thdm
quyén yéu cau.

Piéu 6. Yéu cau doi véi bio cdo

1. Cac nbdi dung bao cao quy dinh tai Khoan 1 Piéu 4 dugc quy dinh chi tiét
tai cac biéu mau ban hanh kém theo Thong tu nay. Déi véi Phén I cia Phu luc I,
Phu luc II, Phy lyc III, Phu luc IV sau khi d3 c6 bao cdo lan déu, cac co s dao
tao, bdi dudng chi cdp nhat nhimg théng tin cé thay ddi vao ban bao co cia
nam tiép theo.

2. Bao c4o bang vin ban phai co chir ky, dong déu x4c nhan cua thi truéng
co s& dio tao, bdi dudng. Ngay giri bao céo thuc té duge tinh theo déu buu dién
noi tiép nhén bao céo gui di.

3. Bao céo vao co s& dir liéu phai la thong tin ¢é cung ndi dung véi bdo cao
bang vin ban dd c6 chir ky xac nhan cia thi trudng co sé dao tao, bdi dudng.
Thi truéng co so dao tao, bdi dudng phai chiu trach nhiém vé tinh chinh x4c cta
ndi dung bao cao vao co s dit lidu.

Piéu 7. Trach nhiém giri bdo cdo
1. Hoc vién Chinh tri qudc gia H5 Chi Minh giti béo cdo vé cac co quan co
tham quyén cia Pang Cong san Viét Nam va Bo Noi vu.

2. Cac co sé dao tao, boi dudng by, nganh guri bao cao vé B Noi vu va bo,
nganh cé thdm quyén quan ly.

3. Truong Chinh tri cap tinh gt bao cao vé B No6i vy, co quan quan ly
nha nudc ¢ tham quyén quan ly va cac co quan c6 thdm quyén cua Dang Cong
san Viét Nam.

4. Trung tdm boi dudng Chinh tri cap huyén gui bao cao vé€ B Nbi vy, co
quan quan ly nha nudc cé thdm quyén quan ly va cac co quan cd tham quyén



cia Pang Cong san Viét Nam.

5. Cin clr hudng dan bao céo tai Thong tu ndy, cac hoc vién, trudng,
trung tdm c6 nhiém vu dao tao, bdi dudng si quan, ha si quan, quan nhan chuyén
nghiép, cong nhan qudc phong, cong nhan vién cong an nhan din va bdi dudng
can b lanh dao, can bé quan ly nha nudc vé nhiém vu, kién thirc quéc phong,
an ninh cia B6 Qudc phong, B4 Cong an xdy dyng biéu mau bao céo phu hop
giri cép c6 thdm quyén theo quy dinh.

Diéu 8. Cip nhit, khai thac, sir dung co s& dir liéu thong tin bao cao

1. Cac co s& dao tao, bdi dudng sir dung mét tai khoan (account) da duogc
cap phat tir hé thong co s& dir [iéu do Trung tdm Théng tin cia B6 Noi vu cung
chp va ding nhap vao co sd dit liéu qua trinh duyét internet dé truc tiép cap nhat
ndi dung bio céo vao hé théng co sd dir liéu. |

2. Co s& dir liéu vé bao céo hoat dong dao tao, boi du'c”nﬂg dugc cac co sc’y
dio tao, bdi dudng cép nhat, bd sung klp thoi, ddy di, chinh ‘xac theo yéu cau
béo c4o dinh ky hang nim bao dam yéu ciu bao mét, an toan dit liéu.

3. Viéc cap nhat, quan ly, khai théc, st dung co s& dix heu vé bao céo hoat
dong dao tao, bdi dudng dugc B Noi vu quy dinh chi tiét ta1 Quy ché quan ly
va sir dung théng tin clia co s& dir liéu bao cao hoat dong dao tao, bdi dudng céan
bd, cdng chire, vién chirc cua co sd dao tao, bdi dudng.

Diéu 9. T4 chikc thyc hién

1. Bd Néi vu ¢6 trach nhiém:

a) Theo doi, d6n dbc, hudng din cic co s& dao tao, bdi dudng thuc hién
nghiém tic ché d6 bao cao theo quy dinh;

b) Tiép nhan bao cdo cua céc co s& ddo tao, bdi dudng, cung cip thong tin
bdo cdo phuc vu céc hoat dong quan ly;

c) Cép va giao quyén truy cp cho co quan, don vi ding ky khai thac va sir
dung co s& dit liéu bao cdo hoat dong dao tao, boi dudng cén by, céng chirc,
vién chuc;

d) Tb chuc quan ly, khai thac, cdp nhit, st dung va luu trit, bdo quan dir
liéu bao dam co s& dir liéu dugc hoat ddong On dinh, thong sudt, an toan, bao
mat.

2. Cac co quan cé thdm quyén quan ly co sé dio tao, bdi dudng chiu trich
nhiém chi dao, don dbc, kiém tra cac co so dao tao, bdi dudng bao dam thuc
hién ding ché d9 bao céo quy dinh tai Thong tu nay.

3. Céac co s dao tao, boi dudng co trach nhiém:



a) Téng hop bao cao thong tin vé hoat déng dao tao, bdi dudng cla don
vi minh chinh xac, kip thoi, ding n6i dung theo hé théng biéu miu ban hanh
kém theo Thong tu;

b) Giri bao cdo va cép nhit théng tin bao cao vao co s¢ dir liéu dung thoi
han, bao ddm co s& dit liéu lién tuc dugc cap nhat cac thong tin bao cao theo yéu
cau;

¢) Chiu trach nhiém trudc Bo NoOi vu va co quan quan ly cép trén truc
tiép vé chit lugng noi dung va thoi gian béo cdo cia don vi minh.

Chuong 111
TRACH NHIEM VA HIEU LUC THI HANH
Piéu 10. Trach nhiém va hiéu lyc thi hanh

1. Cac co so dao tao, bdi dudng cén b, cong chirc, vién chirc quy dinh tai
Pidu 2 clia Théng tu nay c6 trach nhiém thi hanh cac quy dinh tai Thong tu nay.

2. Thong tu ndy c6 hiéu luc thi hanh ké tir ngay 25 thang 9 nam 2014,

3. Trong qua trinh thuc hién Théng tu nay, néu cod vuong mic, dé nghi co
quan, don vi phan anh vé Bo N6i vu dé nghién ctru, giai quyét/.ﬁ/

Noi nhén: KT. BO TRUONG
- Ban Bi thu Trung uvong Pang; , Vo
- Thi tuéng, céc Pho Thi tuéng Chinh phi; THU TRUONG

- Cac B9, co quan ngang B9, co quan thudc
Chinh ph;

- Vin phong Trung wong va cac Ban cua Dang;
- Vin phong Chu tich nudc;

- Viin phong Quéc hi;

- Toa 4n nhan dan toi cao;

- Vién Kiém sat nhan dan t6i cao;

- Kiém toan Nha nudc;

- Co quan Trung wong cla cac doan thé;

- UBTU Mit tran T4 qubc Viét Nam;

- Cyc Kiém tra van ban QPPL (B$ Tu phap);

- UBND céc tinh, thanh phd tric thude TU

- S& Noi vy cac tinh, Thanh phd tryc thude TU;

- Cac Hoc vién, Truong, Trung tdm DTBD thuge
B0, co quan ngang B¢, co quan thudc Chinh phu;
- Trudmg Chinh tri tinh, thanh phd tryc thuge TU;
- Trung tam bbi dudng chinh trj huyén, quén, thi
x4, thanh phé thudc cac tinh, thanh phé truc thudc
TU;

- Céng bao; Website Chinh phu;

- B§ Noi vu: B9 trudng, cac Thir trudng, cac don
vj thudc va truc thudc B,

- Luu: VT, BT (5b).

Nguyén Tién Dinh



Phu lucl
HOAT PONG PAO TAOQ, BOI DUONG
CUA HQC VIEN CHINH TRI QUOC GIA HO CHi MINH,
1 HQOC VIEN HANH CHINH QUOC GIA (NAM.........)
denh theo Thong tw s006/2014/TT-BNV ngay W thdng 8 nam 2014
cia By trwong Bj Ngi vu)

Biéu 01
Ma Hoc vién:......ccovvviinninne

PHAN I: THONG TIN CHUNG

I. GIGI THIEU VE HQC VIEN

' Dia chi:

86 dién thoai:

' 86 fax:

" Email:

. Dia chi Website:

,,,,,,,,,,,,,,,,,

II. CHUC NANG, NHIEM vU; TO CHUC BO MAY; CO SO VAT CHAT;
CHAT LUQNG DOQI NGU CONG CHUC, VIEN CHUC
1. Van ban quy dinh vé chirc nang, nhi¢m vu

r sé, k}'f hiéu QD . File dinh kém (4p dung khi cép nhat

| _thong tin bao cdo vao co s¢ dir ligu )

,,,,,,

' Co quan ban hanh QD

2. T6 chirc by may |
a) Céic Vu, ban, khoa, gom: 1

! TT Ten goi o B]énthoal

b) Cac don vi truwe thudc (néu co):

1 TT Tén goi L Dia chi  piénthoai

3 : i

3. Co sé vt chit



| STT Néi dung Don vi tinh SO lwgng
I | Dién tich dat
Tong dién tich d4t dang str dung m?2
II | Phong lam viéc
1 | S6 lugng phong lam viéc _phong
2 | Trang thiét bi phong lam viéc
a | Trung binh may vi tinh/ngudi mdy vi tinh/nguoi
b | Trung binh may diéu hoa/phong diéu hod/phong
III | Phong hoc
1 | S6 lugng phong hoc phong
2 | Trang thiét bi phong hoc
a | Trung binh may chiéw/phong méy chiéu/phong
b | Trung binh may diéu hoa/phong diéu hod/phong
IV | Phong hoi trudng, héi thae
1 | S6 luong héi trirong hoi trudng
- | Strc chira cua hoi trudmg chd ngdi
2 | Sb lugng phong hdi thao hoi thdo
- | Sirc chira ciia phong hoi thao chd ngodi
3 | Trang thiét bi phong hdi thio
a | May chiéu cai
b | May diéu hoa cai
V | Thu vién dau sach
VI | Ky tice xi phong
VII | Ciing tin chd ngdi

4. S6 lwgng, chit hrong ddi nghi cong chirc, vién chirc

Don vi tinh: nguoi

Ngach cong chirc, hang

Cong chirc, vién chirc

STT vién chirc va trinh d¢ Lanh dao Hoc A ] o~ )
chuyén mon vien Cong chirc Vién chirc
I Ngach céng chirc
1 Chuyén vién cao cép
2 Chuyén vién chinh
E Chuyén vién
II Cac hang vién chirc
1 Hang | N
2 Hang 11
3 Hang 111
4 Hang IV
5 Khac
III | Trinh do chuyén mon
1 | Tiénsi
2 Thac sT
3 Pai hoc
4 Cao dang, Trung cip
IV | Hoc ham
1 Gido su
2 Pho Gido su




Biéu 02

PHAN II
KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

I. CONG TAC CHi PAO, PIEU HANH HOAT PONG PAO TAO, BOI DUONG
Ban hanh K¢ hoach dao tao, bdi dudng can bg, cong chirc nam........:

| o | , File dinh kém (4p
STT So,uky I}leu ; Ngay,v thang, Trich yéu ndi Ngui ky dl;mg @1 cép nhat,

: vanban ndm ~ dung van ban thong tin vao co s@

1 ' dir ligu )

i

II. KET QUA PAO TAO, BOI DUONG CAN BO, CONG CHUC VIEN CHUC

1. Két qua dao tao:............... hrot ngudi, cu thé nhur sau:
Don vi kz’nh: luot nguoi
Ly luén chinh tri bhuyén mon
STT Poi twgng ]
Cao cip Tién ST Thace st
1 Cén bo |
2 Cong chirc
3 Vién chirc
Tbng cfng
2. Két qua bbi dudmg:...........coccoevevens, lwot ngudi, cu thé nhu sau:
Don vi tinh: luot nguoi
Péi twgng
Cén bd lam
R Giang cdng tac bdo
Tong vién chi, truyén
STT sb Cin bo Cong n hié’n thong, tuyén
? chire g . gnéo, td chic,
cuu kiém tra, dén
vién van, din

phong, tén gido

I | Boi dudng Ly luin chinh
tri

Pao tao, boi dudng theo
chitc danh

1 Lanh dao cap Bo

Léanh dao cép Vu va tuong
duong

Lanh dao cdp tinh

Lanh dao cdp S& va tuong
duong

PN LUS J I S ]




5 Lanh dao cdp huyén va
tuong duong
6 Khac
III | Boi dudng theo tiéu
chuin ngach
1 Chuyén vién cao cip
2 Chuyén vién chinh
IV | Dao tao, bdi dudng

chuyén nganh

Téng cong

10




. o PHAN III ‘ ‘
CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU;
NGHIEN CUU KHOA HQC VA CAC HOAT PONG KHAC

I. CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU
Cac loai chwong trinh, tai liéu da bién soan:

Biéu 03

STT

Tén chuong trinh, tai lidu

Chuong trinh Tai ligu

Ngay thang ndm
ban hanh

; Dbi tugng ap
dung

1

2

1. CONG TAC NGHIEN CUU KHOA HQC
Xiy dwng deé tai khoa hgc cac cap:

STT | P tai khoa hoc céc cap Tén d¢é tai khoa hoc Chti nhiém dé tai

A | CAP NHA NUGC
1

2

B [CAPBOQ

I

2

C |CAPCO SO

1

2

Téng cong

IIl. CAC HOAT PONG KHAC (LIEN KET DAO TAO, BOI DUONG VOI CAC CO
SO DAO TAO, BOI DUGNG KHAC; TO CHUC CAC KHOA BOI DUONG KHAC)

STT

Déi tuong Noi dung

S4 lugng
hoc vién

Hinh thirc dao tao, boi duomg |

bao tao

Boi dudng

1

2

Téng cong




Biéu 04

, PHANIV . i
KINH PHi THY'C HIEN NHIEM VU PAO TAO, BOI DUONG
CAN BQ, CONG CHUC, VIEN CHUC

Ngui“m kinh phi

STT Péi twong N¢i dung Ngin sé’ch Ngudn khéc I‘g:gg
nha nuwoéc
1 Cén bg, cong Bg‘lo tao
chuc Boi dudng
. . bao tao
2 | Vién chic Boi dudng
Téng cong

PHAN V
PANH GIA CHAT LUQNG CAC KHOA PAO TAO, BOI
DUGNG VA PANH GIA, KIEN NGH] VE HOAT PONG
PAO TAO, BOI DUGNG CAN B(Q, CONG CHUC, VIEN CHUC

1. Panh gia chit lwgng dao tao, bdi dudong

a) Hoc vién c6 thuc hién danh gia chit luong dao tao, bdi dudong khong?
1 Cé [] Khong

b) Néu c6 t6 chirc danh gia thi da danh gia theo ndi dung nao ?

Chét lugng chuong trinh, tai lidu.

Chét lugng doi ngii giang vién.

Chét lugng co s& vat chét.

Chét lugng ngudi hoc.

Chét lugng khéa déo tao, bdi duong.

Oo0ooo

2. Panh gi4, dinh hwéng, kién nghi vé hoat ddng dao tao, boi dwdng can bd, cong chirc,
vién chirc:

a) Danh gia chung:

- Nhitng uu diém (c6 danh gia két qua dat duoc bao nhiéu % so v&i ké hoach dau nam).

- Nhiing tdn tai han ché.

- Nguyén nhéan.

b) Dinh hudng ké hoach hoat dong trong nam tiép theo.

¢) Nhirng kién nghi, d& xudt”™

.......... , hgay ......... thdng . ....ndm......
Nguwrdi lap biéu Thi trueéng don vi
(Ky tén, dong dau)

12



Biéu 05

/"‘z’:‘"? Phu luc I1
- HQAT PONG PAO TAO, BOI DUGNG CUA CO SO
OI DUONG BQ, NGANH TRUNG UONG (NAM......... )

eo Thong twsé 06 /2014/TT-BNV ngay¥ thing § nim 2014

/,«DAO‘f)% )
an hanh. ke
ciia By trwong Bo Noi vu)

Mi co sé DT, BD:.....ccocueveee
PHAN I: THONG TIN CHUNG VE CO SO PAO TAO, BOI DUONG

I. GIGI THIEU VE CO SO PAO TAO, BOI DUGNG
1 Ten co so dao tao, boi dudng

Ten tleng Anh (neu co):

2. Thong tin

- Dia chi:

© §6 dién thoai:
1 §6 fax:

" Email:

Dja chi Website:

II. CHUC NANG, NHIEM VU; TO CHUC BQ MAY; CO SO VAT CHAT; CHAT
LUQNG POI NGU CONG CHUC VIEN CHUC
1. Vin ban quy dinh vé chirc niing, nhiém vu

| i File dinh kém (ap dung khi cdp nhat
‘ | _ théng tin bao cdo vao co so dir lieu) |
' Ngay, thdng, nam ky QP
. Coquanbanhanh Qb

88, ky hieu QP

2. T6 chirc bo may

CTT | Tén goi ~ Diénthoai

3. Co sé vat chit

STT Noi dung Don vi tinh So lrgng
I | Dién tich dat
Tong dién tich dat dang st dung m2
II | Phong lam viéce
1 | S6 luong phong lam viée phong
2 | Trang thiét bi phong lam viéc
a | Trung binh may vi tinh/ngudi may vi tinh/ngudi

13



b | Trung binh may diéu hoa/phong | diéu hoa/phong
III | Phong hoc
1 | S6 lugng phong hoc phong
Trang thiét bi phong hoc
a | Trung binh may chiéw/phong méy chiéu/phong
b | Trung binh may diéu hoa/phong diéu hod/phong
IV | Phong h{i truong, hi thio
1 | S6 lugng hdi trudmg hoi trudng
- | Strc chira clia hdi trudng chd ngdi
2 | S6 lugng phong héi thao hoi thao
- | Sitc chira clia phong hdi thao chd ngdi
3 | Trang thiét bi phong hdi thao
a | May chiéu ' cai
b | May diéu hoa cai
V| Thwvién dau sich
VI | Ky tic xa phong
VI | Cing tin chd ngdi

4. S6 lwgmg, chit lrgng ddi ngii cong chire, vién chire

Don vi tinh: nguoi

Ngach cong chirc, hang Cong chire, vién chikc

STT | vién chirc va trinh d§ Lanh dao co s& Vién chirc hanh

chuyén mon

dao tao, bdi dudng

Gidng vién

chinh

Ngach cdng chire

Chuyén vién cao cap

Chuyén vién chinh

G RO | et |

Chuyén vién

e
juna

Cac hang vién chire

Hang I

Hang II

Hang 1II

PN —

Hang IV

Khac

]
)ty
]

Trinh d§ chuyén mon

Tién si

Thac s1

Dai hoc

BRI —

Cao déng, Trung cép

—
<

Hoc ham

Gido s

DI j—

Phod Gido su
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KET QUA PAO TAO, BOI DUONG CONG CHUC, VIEN CHUC

PHAN 11

I. KET QUA BOI DUONG CAN BQ, CONG CHUC
1. Céng tac chi dao, didu hanh hoat djng dio tao, bdi dudng

Ban hanh Ké hoach dao tao, boi dudng can bd, cong chirc ndm

.........

Biéu 06

IL. KET QUA BOI DUONG VIEN CHUC:

............................

luot ngudi, cy thé nhu sau:

Don vi tinh: luot nguoi

| . | : | Filedinh kem (4p |
f STT i S0, ky hiéu - Ngay, thang, . Trichyéundi | Nguoi dung khi cdp nhét |
‘; . vanban | ndm dungvinban | ky - thdng tin vao co s¢ |
. ! : ~ 1A 1
- g ' : dir liéu )
: < |
i g .
£ 2 1 As . A A . s . 2
2. Ket qua boi dwdmg can b, cong chirc: ..o, luot ngudi, cu theé nhu sau:
Don vi tinh: lugt nguoi
' Dao tgo, boi ‘
Bbi dudng theo tiéu chuin dudng theo tiéu |
ngach chuéin chirc vy di dudng
lanh dao, quin ly | theo vi tri viéc i
STT Déi twgng 1 1am va tiéu Téng cgng
A o Cap hufin chuyé
Chuyén Chuyén | Can hén chuan chuyen
vién chinh | vienva | syva | POOE | cip  nganh
va tuong twong | tuong . xa
duong duong | dwong twong
duong
Chuyén vién
chinh va tuong
Cén by, | duong
I cong Chuyén vién va
chirc tuong duong
Can sy va
tuong duong
Canbg, | Canbo
) cong
chirce
cap xa Céng chirc
Téng cong

A in x . N B6 sung,
Boi dudng theo tiéu chuin chire danh nghé X 4o cép nhat
nghiép Bt"’l' d‘:,‘{"g kién thie
- eo ticu PRI
STT Pbi tugng chudn chire Ig,:j:ﬁ Téng cong
Hangl | Hang Il | Hang Il | Hanglv | Y¥Quanly hoat ddng
nghé
1 Vién chirc chuyén
mén
5 Vién chirc hanh
chinh

Téng cong
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Biéu 07

. ) PHAN III ‘ ‘
CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU;
NGHIEN CUU KHOA HOC VA CAC HOAT PONG KHAC

I. CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU
Cac loai chwong trinh, tai liéu da bién soan:

Tén chuong trinh, tai liéu Ngay thang nam | D6i tugng ap

STT Chuong trinh Tai li¢u ban hanh dung

1

2

IL. CONG TAC NGHIEN CUU KHOA HQC
X4y dung dé tai khoa hoc cdc cap:

STT | Dé tai khoa hoc céac cip Tén dé tai khoa hoc Cht nhiém dé tai
A |CAPBO
]
2
B | CAP TINH (néu cd)
|
2

C |CAPCOSO

T(z)ng cong

III. CAC HOAT DQNG KHAC (LIEN KET BOI DUGNG VGI CAC CO SO PAO TAO,
BOI DUGNG KHAC; TO CHU'C CAC KHOA BOI DUGNG KHAC)

Sb lugng hoc

STT Péi tugng Nbi dung vien

1

2

Tong cong




Biéu 08

, PHAN IV ) i
KINH PHI THY'C HIEN NHIEM VU BOI DUONG
CAN BQ, CONG CHUTC, VIEN CHUC

. Ngudn kinh phi .
STT Doi twgng Ngan séch R ’ Tong cong
. . Nguon khac
nha nudc
1 Cén bg, cong chirc
2 Vién chirc
Tong cong W
PHAN YV

DUONG VA PANH GIA, KIEN NGHI VE HOAT PQNG BOI

DANH GIA CHAT LUQNG CAC KHOA PAO Tf§) BOI
JC

DUONG CAN BQ, CONG CHUGC, VIEN CH

1. Panh gia chit lwgng dao tao, bdi dudng

a) Co s& dao tao, bdi dudng co thuc hién danh gia chit lugng dao tao, bdi dudng khong?
O Co J Khong

b) Néu c¢6 t chirc danh gia thi dd dénh gia theo ndi dung nao ?

[J Chit lurgng chuong trinh, tai liéu.

[J Chiét lugng doi ngii giang vién.

[0 Chét luong co s& vat chét.

[J Chéat lwong ngudi hoc.

[J Chét lugng khoa dao tao, bdi ducmg
2. Panh gia, dinh hwong, kién nghj vé hoat ddng dao tao, bodi du’c’ng can bd, cong chirc, vién
chire:
a) Danh gia chung:

- Nhirng uu diém (cé danh gia két qua dat duge bao nhiéu % so voi ké hoach dau nam).
- Nhiing tdn tai han ché.

- Nguyén nhén.

b) Pinh hudng ké hoach hoat dong trong nam tiép theo.

¢) Nhitng kién nghi, dé xuétr‘e‘/

.......... , Ngay ......... thdng . ....ndm......
Nguoi lap biéu Thi trudéng don vi
(Ky tén, dong diu)
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Phu luc I
(NAM......... )

cia By truong Bo Nji vu)

PHAN I: THONG TIN CHUNG

I. GIOI THIEU VE TRUONG
1. Tén trwdng

X:AMG PAO TAO, BOI DUONG CUA TRUONG CHINH TRI CAP TiINH

A em theo Thong tw s6 06 /2014/TT-BNV ngdy“q thang § nim 2014

Biéu 09

Ma truong:..............

2Th ong tln

' biachi:

g S6é dién thoai:

Sdfax

Emall

' Dia chi Website:

1. CHUC NANG, NHIEM VU, TO CHUC BQ MAY; CO SO VAT CHAT; CHAT
LUQNG POINGU CONG CHUC, VIEN CHUC

1. Viin ban quy dinh vé chirc ning, nhi¢m vu

86, ky hiégu QP

Nedy.thangmamkyQb

_Co quan ban hanh Qb

" File dinh kém (ap dung khi

cap nhat thong tin bao cao

|

i

2. T6 chirc bd may
Cac khoa, phong gom:

I8

Diénthoai

TT,  Ténggi

3. Co s& vt chit

STT Noi dung

Don vi tinh

S6 lwong

I Dién tich dat

Tdng dién tich dt dang sir dung m2

II | Phong lam viéc

1 | S6 lugng phong 1am viéc

phong

2 | Trang thiét bi phong lam viéc

18



a | Trung binh may vi tinh/ngudi may vi tinh/ngudi

b | Trung binh may diéu hoa/phong diéu hoa/phong
II1 | Phong hoc

1 | S6 lugng phong hoc phong

2 | Trang thiét bj phong hoc

a__| Trung binh may chiéu/phong maéy chiéu/phong

b | Trung binh méy diéu hoa/phong diéu hod/phong
IV | Phong hdi trudmg, héi thio

1 | S4 lugng hdi truong hoi trudng

- | Strc chira cua hoi truong chd ngdi

2 | S6 luong phong hdi thao hdi thao

- | Suc chira cua phong héi thao chd ngdi

3 | Trang thiét bji phong hdi thao

a_ | May chiéu cdi

b | May diéu hoa céi

V | Thwvién dau sach
VI | Ky tic xa _phong
VII | Cing tin chd ngdi

4. 86 hrgng, chit lwrgng ddi ngii cong chirc, vién chirc

Don vi tinh: nguoi

STT

Ngach cong chirc, hang
vién chirc va trinh do
chuyén mén

Cong chire, vién chirc

Lanh dao trudmg

Gidng vién

Vién chike
hanh chinh

Ngach cong chirc
Chuyén vién cao cdp

Chuyén vién chinh

Chuyén vién

Cic hang vién chirc

Hang 1

Hang 11

Hang I11

Hang TV

Khac

ol
s

Trinh d§ chuyén mon

Tién st

Thac si

WM = [t R | s N | — [ Lo | o | | =t

Pai hoc

Cao ding, Trung cip

Hoc ham

Gijo su

N—tz[z;

Pho Gido su
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PHAN II
KET QUA PAO TAO, BOI DUGNG CAN BQ, CONG CHUC, VIEN CHU'C

L. KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC
1. Cong tac chi dao, dieu hanh hoat ddng dao tao, bdi dudng
! Ban hanh K¢ hoach dao tao, b6i duding cén bo, cong chirc nam........ L

S8, ky hiéu QP

Biéu 10

File dinh kém (4p

dung khi

cap nhat

i
|

- thong tin bao cdo vao |
co s dir lidu)

'
1
;

.............

. Co quan ban hanh QD

2. Ké't qua dao tao, bdi dwdrng can bd, cong chirc
a) Két qua dao tao:

...............

..............

lugt nguoi, cu thé nhu sau:

Don vi tinh: lugt nguoi

cap huyén

) Trung cip .
STT Poi twrong Ly luén Tong cong
chinh tri

Cép tinh |
1 Can bd -

Cép huyén

\ Chuyén vién chinh va tueong duong

2 Cong chirc cap tinh, Chuyén vién va tuong duong

Cén su va tuong duong

5 | Canbo, cong chic Can b
cap xa Cong chirc
4 | Nhimg ngudi hoat dong khong chuyén trach & cip xa
Tong cong
£ 2 3 Rs - .. 2
b. Két qua boi duwdong:........................... luot nguoi, cu theé nhu sau:
Don vj tinh. ot nguoi
Ly ludn ] Dio tao, bdi dudng theo
chinh Bdi dudng theo tidu chuin ngach tiéu chuéin chirc vu ldnh Bdi dudng
tri dao, quan ly theo vj tri .
STT Péi t ’ viéclam va | Tang
o A a 7 X A
0i tugng o Shu)l;e’nh C_ll"yef' Cin su va Cp phong tiéu chPan chng
d 'G‘OI v1§nt chin ‘;"’:n_ va twong va twong Chp xa chuyén
wong va tuong uo'ng du'o’ng dwo’ng I'lgﬂllh
duong dwong
Cip tinh
Cén
I -
0 Cip
huyén
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Chuyén
vién cao
chp va
tuong
dirong

Chuyén
Cong | vién
ch}'rc chinh va

2 clp tuong
tiph, duong
cap Chuyén
huyén | vién va
tuong
duong
Cén sy
va
tuong
duong

Cén

b5, Can bd

3 cong
chirc Cong
cép x4 | chirc
Nhirng ngudi hoat

4 dong khong

chuyén trach &
cip xa

Téng cong

II. KET QUA PAO TAO, BOI DUOGNG VIEN CHUC

1. Két qua d20 tao:.........covvveenne, luot ngudi, cu thé nhu sau:
Don vi tinh. luot ngudi
£, Trung cép Ly luan & n
STT Poi twong chinh tri Tong cong

1 Vién chirc quan ly
2 Vién chirc chuyén mon
3 Vién chtc hanh chinh

Tong cdng

2. Két qua bdi dwing:

............................ luot ngudi, cu thé nhu sau:
Don vi tinh: lugt nguoi

Ly lugn Bdi duromg theo tiéu chuin chire Bbi B4 sung, cip
chinh trj danh nghé nghiép dudng nhit kién
2. theo tiu thac ky z o
STT Doi tugng chuin ning phuc Tong cjng
A chirc vu vy hoat
Bdidudng | HangIl | Hanglll | HanglV quin Iy ddng nght
1 Vién chirc quan ly
Vién chirc chuyén
2
mon
3 Vién chirc hanh

chinh

Téng chng
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PHAN III

Biéu 11

CONG TAC BIEN SOAN CHUONG TRiNH, TAI LIEU;
NGHIEN CUU KHOA HQC VA CAC HOAT PONG KHAC

I. CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU
Cac loai chwong trinh, tai li¢u da bién soan:

STT Tén chuong trinh, tai liéu

Chuong trinh

Tai ligu

Ngay théng nam
ban hanh

Pdi tuong ap
dung

1

2

II. CONG TAC NGHIEN CU'U KHOA HQOC

Xay dung d@ tai khoa hoc cac cip:

STT | DPé tai khoa hoc cic cap

Tén dé tai khoa hoc

Cha nhiém dé tai

A | CAP TINH
1
2

CAP CO SO

S ool K

T(Z)ng cong

I1I. CAC HOAT PQNG KHAC (LIEN KET PAO TAO, BOI DUg')NG VOI CAC CO
SO PAO TAO, BOI DUONG KHAC; TO CHUC CAC KHOA BOI DUONG KHAC)

STT Péi tuong

N¢i dung

S lwong hoc Tong W
vién

cdng

1

2

Tong chng
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Biéu 12
PHAN 1V
KINH PHi THU'C HIEN NHIEM VU PAO TAO, BOI DUONG
CAN BOQ, CONG CHUC, VIEN CHUC

Ngudn kinh phi

£ A T Tbéng
STT Doi twgng N¢i dung Ngzrn sa’ch Nguén khéc cong
nha nwéc
1A A . Dao tao
1 Cén b, cong chuc BAi dudong
v \ Dao tao
2 Vién chire Bai duong
Tong cong

PHAN V
PANH GIA CHAT LUQNG CAC KHOA PAO TAO, BOI
DUONG VA PANH GIA CHUNG VE HOAT PONG PAO TAO,
BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

1. Panh gia chit hrgng dao tao, bdi dudng
a) Truong c6 thyre hién dénh gia chét luong dao tao, bdi dudng khong?
O Co O Khéng
b) Néu c6 td chirc danh gia thi da danh gia theo ndi dung nao ?
Chét lugng chuong trinh, tai liéu.
Chét lugng d6i ngii giang vién.
Chat lugng co so vt chit,
Chit lvong ngudi hoc.
Chét lugng khéa dao tao, bdi dudng.
2. Dinh gi4, dinh huéng, kién nghi vé hoat ddng dao tao, bdi dwdng cin bd, cong chirc,
vién chirc:
a) Pénh gia chung:
- Nhitng vu diém (c6 danh gia két qua dat duoc bao nhidu % so véi ké hoach diu nim).

ooogad

- Nhimng ton tai han ché.

- Nguyén nhan.

b) Dinh huéng ké hoach hoat dong trong nam tiép theo.
¢) Nhitng kién nghj, dé xuftZ—

Nguwoi 1ap biéu Thi truwdng don vi
(Ky tén, dong diu)
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Biéu 13

Phu lue IV
HOAT PONG PAO TAO, BOI DUONG CUA TRUNG TAM
BOI DUONG CHINH TRI CAP HUYEN NAM.....
(Ban hanh kém theo Thong tw s606 /2014/TT-BNV ngay W thing § nim 2014
clia Bj trieong Bj Nji vu)

PHAN I: THONG TIN CHUNG

I. GIOI THIEU VE TRUNG TAM
_1. Tén Trung tim

i
H

2, Thong tin

Dia chi: |

' S6 dién thoai: | |
. S0 fax:

Email:

Dia chi Website (néu c6):

X

II. CO SO VAT CHAT; CHAT LUQNG POI NGU VIEN CHUC
1. Co s& vit chat

Trung tdm bdi dudng Chinh tri cip huyén cé tru so riéng:

[]Cs [_| Khong

i

J

Béo céo vé co s& vét chét (danh cho Trung tdm bdi dutmg Chinh tri cAp huyén d4 c6 tru so riéng):

STT Ndgi dung Don vi tinh ' 86 lwong
I | Dién tich dit
Tong dién tich dat dang sir dung m2
II | Phong lam viée
1 S6 lwong phong lam viéc phong
2 | Trang thiét bi phong lam viéc
- | Trung binh mdy vi tinh may tinh/ngudi
HI | Phong hoc
1 | S6 lugng phong hoc phong
2 | Trang thiét bi phong hoc
a | Trung binh s lugng méy chiéu s6 may chiéu/phong
b | Trung binh sb luong diéu hoa s6 diéu hoa/phong
IV | Phong héi trueong, hi thao
1 | S6 luong hdi trudng hoi trudng
- | Strc chira ciia Hbi truomg chd ngdi
2 | S6 lugng phong hdi thao hdi thao
- | Sirc chira ciia phong héi thao chd ngodi
3 | Trang thiét bi phong hdi thao
a | May chiéu céi
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Diéu hoa

b cai
V | Thu vién m?2
VI | Ky tic xa m?2
VII | Ciing tin m2 ]
2. S6 lwong, chit lwgng ddi ngii vién chirc
Don vi tinh: luot ngudi
Trinh d¢ chuyén mén Céc hang vién chuc
Pitwong | || pa d%iz Hang | Hang | Hang
Tensy | 'y | hoc | Trung | Pl m| o m | v | Kbde
cap
Téng sb
Lanh dao
Trung tdm
Giang vién
Vién chuc
hanh chinh a
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‘ Biéu 14
Y 2 PHAN !I A 4 A [ 4
HOAT PONG PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

I. KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC:
............................. luot nguoi, cuy theé nhu sau:

Don vi tinh: lwot ngueoi

Ly luan chinh Bbi Bbi dudng cdng tic Dang
trj .
Bi dudng, dBﬁo-:l T
. cdp udng in ¢ lud
5 dudng o . Ly ludn
STT Pbi tugng Dao kién thirc n!l@t cong " f!w chinh ia Tf‘)ng
tao BAi in Iv kién tac doi tricho | NBhiEPVY | chng
trinh dudn (:ll;an 1)5" thic doan tugng dlﬁn cdng tic
44 So B | nhAmube | chuyen | cné | phat | 0 Ding
cap mén trién .
. moéi
Dang
I Can bg, cong chirc,
vién chiic cap huyén
1 Can bd
2 Céng chirc
3 Vién chuc
Cén b{, cdng chire
i cap xi
1 Can bd
2 Cong chire
Nhirng ngudi hoat
3 dong khong chuyén
trach & clp xa
4 | Truong thon, ban, o
truong to dén pho
Tbng chng
II. CAC HOAT PONG KHAC
e A Sé luong hoc
STT Doi tugng No6i dung onE ¢
' vién
1
2
Tong cong
IIL. KINH PHi THU'C HIEN NHIEM VU PAO TAO, BOI DUONG
Tong kinh phi thuc hién nhiém vu dao tao, bdi dudng:....................... dong, trong d6:
- Ngén sach nha nudc:........ccooveneeennne dong
- Nguon Khac:......ccovviiiieniniicien, dong

IV. PANH GIA CHAT LUGNG CAC KHOA PAO TAO, BOI DUONG VA PANH
GIA CHUNG VE HOAT PONG PAO TAO, BOI DUGNG CAN BQ, CONG CHUTC,
VIEN CHUC
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1. Danh gia chéit lwgng dao tao, bdi dwdng
a) Trung tdm c6 thuc hién danh gia chit luong dao tao, bdi dudng khong?
O Coé O Khong
b) Néu c6 td chirc danh gia thi da dénh gia theo ndi dung nao ?
Chét lwgng chuong trinh, tai lidu.
Chét lrong doi ngi giang vién.
Chét lugng co s& vit chét.
Chét lwgng ngudi hoc.
Chét lvgng khoa dao tao, bdi dudng,
2. Danh gia, dinh hwéng, kién nghi vé hoat dgng dao tao, bdi dwdng can bj, cong chirc,

oogonoao

vién chire:

a) Danh gia chung:

- Nhitng wu diém (c6 danh gia két qua dat dugc bao nhiéu % so véi ké hoach dau nam).
- Nhitng ton tai han ché.

- Nguyén nhén.

b) DPinh huéng ké hoach hoat dong trong nim tiép theo.

¢) Nhitng kién nghi, dé xudt -

Nguwoi lap biéu Thii trudng don vi
(Ky tén, déng diu)

27





