
BO THONG TIN VA TRUYEN THONG CONG HOA XA HOI CHU NGBIA VIET NAM 
Hoc 14p - Tu. do - Hanh phtic 

se): O 3 /2018/TT-BTTTT 
Ha NOi, ngay,athang nam 2018 

THONG TU.  
Htrerng dan ding tic thi dua, khen thu'&ng 
trong nganh Thong tin va Truyen thong 

Can cu Luat Thi dua, Khen thzding ngay 26 thong 11 nam 2003, Luat 

sera doi, b a sung mot so dieu ceia Luat Thi dua, Khen thw'mg ngay 14 thong 6 
nam 2005 va Luat sera dai, ba sung mot so dieu cita Luat Thi dua, Khen thithng 

ngay 16 thong 11 nam 2013; 

Can arc Nghi Binh so 91/2017/ND-CP ngay 31 thong 7 nam 2017 ceia 

Chinh phi quy dinh chi ilk thi hanh mot so dieu ceta Luat Thi dua, Khen 

thu. ong; 

Can cit. Nghi Binh so 17/2017/ND-CP ngay 17 thong 02 Worn 2017 ceia 
Chinh phei quy Binh chew nang, nhiem vu, quyen han va cc; cciu to chti.c cela BO 

Thong tin va Truyen th6ng; 

Xet de nghi cela Vu trzthng Vu Thi dua - Khen thirding; 

BO tru-c'mg BO Thong tin va Truyen thong ban hanh Thong tet hu.ong dan  

cong tac thi dua, khen thu.Cmg trong nganh Thong tin va Truyen thong. 

Chuang I 
QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh 

Thong to nay huong dan cong tac thi dua, khen thuemg trong nganh Thong 

tin va Truyen thong, bao ge)rn: not dung, hinh thac to chat thi dua; tieu chuAn, d6i 

tuomg xet tang cac danh hieu thi dua; tieu chuan, d6i tugng xet tang cac hinh thac 

khen thuang, thAm quyen quyet dinh, thu tic, ho so.  de nghi xet tang danh hieu thi 

dua va hinh thdc khen thuong, to chat bO may lam ding tac thi dua, khen thuong 

va quy thi dua, khen thuemg. 

Di&I 2. DOi ttro'ng ip dung 

Thong to nay dugc dp dung dai 	nhimg ca nhan, tap the ngued Viet 

Nam, ngued Viet Nam o nuerc ngoai va ca nhan, tap the nguad nuot ngoai có cac 

hoat dOng lien quan d&I nganh Thong tin va Truyen thong. 



Dieu 3. Giii thich tir ngir  

Trong Thong to nay, cac tir ngir dugc hieu nhu sau: 

1. Don vi cap tren ca 	cac ca quan, don vi c6 nhieu don vi thanh vien 
c6 to each phap nhan, hog &Ong trong linh vire thong tin va truyen thong. 

2. Dan vi cap co so: 

a) Cac ca quan, don vi thuOc BO Thong tin va Truyen thong (sau day viet 

tat la cac ca quan, don vi thu(ic Be); SO Thong tin va Truyen thong cac tinh, 
thanh phO true thu8c Trung uang; cac dan vi thanh vien thu8c cac don vi cap 
tren co so; 

b) Cac ca quan, dan vi, to chtic, doanh nghiep hog Ong trong linh vkrc 

thong tin va truyen th8ng c6 to each phap nhan. 

3. Dan vi cap cluoi co so: la don vi cap dual true tiep cua don vi cap co kr. 

4. Tap the nho: la nhang don vi, to chirc cap duai cua don vi duori co se,. 

Dieu 4. Nguyen tic thi dua va can ca. xet tang cac danh hieu thi dua 

Nguyen tic thi dua va can dr xet tang cac danh hieu thi dua dugc thuc 
hien theo quy dinh tai khoan 1 Dieu 6; khoan 1 Dieu 10 Luat Thi dua, Khen 
thuorng; cac khoan 2, 3, 4, 5 va 6 Dieu 10 Nghi dinh so 91/2017/ND-CP ngay 31 
thing 7 nam 2017 dm Chinh phu quy dinh chi tiet thi hinh mot so dieu cua Lug 
Thi dua, Khen thuong (sau day viet tat la Nghi dinh 91/2017/ND-CP), cu the 
nhu sau: 

1. Tv' nguyen, dan chU, doan ket, hop tic va ding phat trien. 

2. Viec xet tang cac danh hieu thi dua phai can cir vao phong trio thi dua; 
moi ca nhan, tap the tham gia phong trio thi dua deu phai c6 clang ky thi dua, 
xac dinh muc tieu, chi tieu thi dua. Ca nhan, tap the khong ding ky thi dua se  
khong dugc xet Ong cac danh hieu thi dua. 

3. Khong xet tang danh hieu thi dua cho ca nhan, tap the bi IcS/ 1u4t tir hinh 
thirc canh cao tra len. 

4. Th gian cong tic: 

a) DOi vii ca nhan: da dugc bo nhiem vao cac chirc danh cong chirc, vien 

chirc nha nu6c; ngueri lao Ong da dugc Thu truing don vi co so' 14 hop d8ng 

lao dOng c6 theri han 01 nam tra len; cac dOi tugng ten phai c6 theri gian lam 

viec tir 10 thing tro len trong nam xet khen thuang; 

DOi tugng nit nghi thai san theo the do quy dinh cua Nha nuac va nhang 
nguiyi c6 hanh (Ring dung cam dru nguoi, dru tai san, nhting nguai phut vu 
chitin dL do bi thuang tich can dieu tri, dieu &rang theo ket luan cua co quan y 
te, thi thoi gian nghi van dugc tinh de xem xet fang danh hieu thi dua; 
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D8i voi ca nhan dugc cir tham gia dao tao, b8i duong ngan han duoi 01 

nam, chap hanh tot quy dinh cua ca so.  ciao tao, bOi duang thi tiled gian hoc tap 

dugc tinh vao thai gian ding tac de &roc binh xet danh hieu "Lao &Ong tien 
tien". Tnrong hop ca nhan dugc cir tham gia dao tao, boi &rang tir 01 nam tra 
len, chap hanh tot quy dinh cua ca ser dao tao, 138i du&ng, có ket qua hoc tap tir 

loai kha tra 18n thi dugc tinh de xet danh hieu "Lao d'Ong tien tien"; 

D8i voi ca nhan thuyen chuyen cong tac thi don vi mai có trach nhiem 

xem xet, binh bau danh hieu thi dua ten ca sa coy kien nhan xet cua dan vi cid 

(d8i vai truang hop co thai gian cong tac a dan vi cu tir 6 thang tra len); 

b) D8i voi tap the: phai có thai gian chinh thirc hoat do:rig tir 10 thang tra 
len trong flan xet khen thuang. 

Dieu 5. Nguyen tac khen thuiing va can khen thuikng 

Nguy8n tac khen thuang va can cir xet khen thuang dugc thirc hien theo 
quy dinh tai khoan 2 Dieu 10 Luat Thi dua, Khen thuang va khoan 3 Dieu 1 
Luat sfra doi, b6 sung mat so dieu cua Luat Thi dua, Khen thuang nam 2013; 
Dieu 3 Nghi dinh 91/2017/ND-CP, cu the nhu sau: 

1. Dugc tien hanh thuang xuyen, kip thai, dam bao cong khai, dan chir, 
cong bang va chinh xac. 

2. Khen thuang can dr vao thanh tich va tieu chuan, dam bao thanh tich 
den dau khen thuang den do. Thanh tich dat dugc nhieu, pham vi anh htrang 
rang hoac dat dugc trong dieu kien kilo khan thi dugc xem xet, khen thuang 
mirc hang cao; kh8ng nhat thiet phai theo trinh to ca hinh thirc khen thuang 
mix thap rOi mai khen a mirc cao va mire khen Ian sau phai cao han mirc 
khen lan truac. 

3. Chia trong khen thuang ca nhan, tap the nho, tap the tir yeu kern, 
phan dau tra thanh dien hinh tien tien trong phong trao thi dua, thanh tich 
thirc hien cac nhiem vu trong tam, OA xuat trong tirng thai kS/; dac biet quan 
tam khen thuang cac dai tugng là cong nhan, nguai lao dOng truc tiep san 
xuat, nguai dan t8c thieu so va ca nhan có nhieu sang tao trong lao d'Ong, 

cong tac. 

4. Khi xet khen thuang nguai dung dau ca quan, to chirc, dan vi phai 

can dr vao thanh tich cua tap the do ca nhan do lanh dao. 

5. DOI voi can 1)8 lanh dao, quan IY la nft thai gian gift chirc vu de xet 
khen thuang qua trinh cong hien clugc giam 1/3 thai gian so voi quy dinh 
chung; truang hop quy dinh tuai nghi huu cao han thi thai gian gift chirc vu 
de xet khen thuang qua trinh cong hien dugc thuc hien theo quy dinh chung. 
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Khi c6 nhieu ca nhan, tap the c6 du dieu kien, tieu chuan thi lua chon 
ca nhan nit hoac tap the c6 tS1 le nit to 70% tra len de xet khen thuang. 

6. Thai gian trinh khen thuang lan tiep theo dugc tinh theo thai gian lap 

dugc thanh tich ghi trong guy& dinh khen thuang lan truac. Do'i voi quyet dinh 

khen thuang khong ghi thei gian lap dugc thanh tich thi thai gian trinh khen 
thuang lan sau dugc tinh theo thai gian ban hanh quyet dinh khen thuang lan 

trugc. 

7. Trong 01 nam khOng trinh cap tren xet, tang 02 hinh thirc khen 
thuang cap Nha nugc cho mot tap the hoac mot ca nhan (trir thanh tich dac 

biet xuat sac dOt xuat; khen thuang qua trinh drng hien, khen thuang theo 

nien han). 

8. BO truang BO Thong tin va Truyen thong chi khen thuang cho tap 
the, ca nhan do UST ban nhan dan cap tinh quan 13'T ye thanh tich trong phong 
trao thi dua theo chuyen de, linh vuc do BO truang BO Thong tin va Truyen 
thong phat Ong hoac ve thanh tich xuat sac dOt xuat. 

9. Chi lay ket qua khen thuang ve thanh tich toan dien de lam can cu 
xet khen thuang hoac de nghi cap teen khen thuang. Ket qua khen thuerng 
phong trap thi dua theo dgt dugc ghi nhan va uu tien khi xet khen thuang 
hoac de nghi cap tren khen thuang. 

Chua khen thuang hoac de nghi cap tren khen thuang tap the, ca nhan 
dang trong thai gian co quan c6 tham quyen dang xem xet thi hanh kS,  luat 
hoac dang di'eu tra, thanh tra, kiem tra khi c6 clau hieu vi pham hoac c6 don 
khieu nai, to cao dang dugc xac minh lam rO. 

10. MOt hinh thirc khen thuang c6 the dugc tang nhieu lan cho mot d6i 
tugng; khong tang thuang nhieu hinh dirk khen thuang cho mot thanh tich da 
dat dugc. 

11. Khen thuang tinh than di doi voi khen thuang vat chit. 

12. Khen thuang cria cap nao do Thu truang co quan, don vi cap do 
guy& dinh theo de nghi cira I-10i (fang Thi dua - Khen thuang ding cap. 

13. Khong thuang tien, chi tang tang pham kST niem tuang -tang vgi mac 

tien thuang kern theo cac dank hieu va hinh thirc khen cho cac to chirc, ca 
nhan nguai nugc ngodi. 

Dieu 6. Trach nhiem ctia cac co.  quan, don vi trong ding tic thi dua, 
khen thtro.ng 

1. Chap hanh su lanh dao, chi dao cfra cap ily Dang ding cap va cap fry 

Dang cap tren ve clang tac thi dua, khen thuang. 
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2. Trion khai ding tac thi dua, khen thuong: 

a) Quan ly cong tac thi dua, khen thuang va b6 may lam cong tac thi dua, 

khen thuang; 

b) Ban hanh va kiem tra thtrc hien cac van ban chi dao, don d6c, huang dan 

trien khai cong tac thi dua, khen thugng; 

c) Xay dung chtrang trinh, ke hoach, xac dinh not dung, mix tieu thi dua; 

d) Phi hop voi cac to chirc doan the quan chung to chirc phong trao thi 

dua, nhan rOng phong trao thi dua trong pham vi minh quan V/. T6 chirc so kit, 
tong ket phong trao thi dua va phat hien, lua chon cac ca nhan, tap the c6 thanh 
tich xi:mg dang de khen thugng ho4c de nghi cap c6 tham quyen khen thuang theo 
quy Binh; 

d) Phi hop vgi cac Cu quan thong tin, bao chi thgc hien cong tac tuyen 

tuyen, ph6 	Luat Thi dua, Khen th&mg, Nghi dinh 91/2017/ND-CP; 
Thong to va cac van ban chi dao, hugng clan trien khai cong tac thi dua, khen 
thugng cua B6 Thong tin va Truyen thong; cac phong trao thi dua do BO triro.ng 
B6 Thong tin va Truyen thong va Thu trugng cac cu quan, don vi hog Ong 
trong linh vtrc thong tin va tuyen thong phat dOng. Kip thai tuyen truyen neu 
gtrang cac dien hinh tien tien, ngtrai tot, viec tot, c6 &sing phong trao thi dua va 
cong tac khen thuang; 

e) Cung cap cac th8ng tin theo you cau cua Vu Thi dua - Khen thuang ve  
ket qua hog dOng, thtrc hien chii tnrang, chinh sach cua Dang va phap luat cua 
Nha ntroc dai vgi cac trtr&rig hop dugc de nghi khen thugng de phuc vu vi'ec 
tham dinh thanh tich va xet khen thugng chinh xac. 

Dieu 7. TO chtk hi) may lam cong tic thi dua, khen thuirng cac cap 

1. tio5i dong Thi dua - Khen thuang cac cap: 

a) H6i d6ng Thi dua - Khen thugng la co quan tham muu cho Thfi tru&ng 
don vi ding cap ve cong tac thi dua, khen thuang. H6i dong Thi dua - Khen thuang 
dugc thanh lap tir cap don vi co sa to' len, do Thu truang don vi ding cap ra guy& 

dinh thanh lap, quy dinh chirc nang, nhiem vu, quy the lam viec va moi quan he 

cong tac vai don vi chuyen trach lam cong tac thi dua, khen thuang ding cap; 

b) H6i cfeng Thi dua - Khen thuang cap nao do ThU tnrong cap dO lam 
Chu tich, Chu tich Cong doan lam Pho Chu tich, Thti trixong dan vi chuyen 
trach hoc can b6 phu trach cong tac thi dua, khen thuang lam U3',  vien ThuOng 
trtrc; cac thanh vien cua H6i d6ng Thi dua - Khen thuang g6m dai dien Doan 
thanh nien COng sari H6 Chi Minh (neu co) va can b6 phu trach mot s6 link vgc 
chu you cilia don vi; 
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c) Hai gong Thi dua - Khen thuong cac cap c6 nhiem vu va quyen han sau: 

Tham muu cho Thu truong co quan, don vi phat clang cac phong trao thi 
dua theo tham quyen; 

Dinh kST danh gia ket qua phong trao thi dua va cong tac khen thuong; 
tham muu viec so ket, tang ket cong tac thi dua, khen thuong; kien nghi, de xuat 

cac chia truong, bien phap day manh phong trao thi dua yeu nuoc trong tong 
nam va timg giai doan; 

Tham muu cho Thu truong co quan, don vi kiem tra, giam sat cac phong 

trap thi dua va thvc hien cac chu truung, chinh sach phap luat ve thi dua, khen 
thuong; 

Tham muu cho Thu truong co quan, don vi quyet dinh phong tang cac 
danh hieu thi dua va hinh thuc khen thuOng theo tham quyen hoac trinh cap c6 
tham quyen khen thuong. 

2. Don vi chuyen trach lam cong tac thi dua, khen thuong cac cap: 

a) Cap BO: Vu Thi dua - Khen thuong la don vi chuyen trach va la co 
quan ThuOng tr‘ic dia. Hai clang Thi dua - Khen thuong BO Thong tin va Truyen 
thong. Nhiem vv. cua Vu Thi dua - Khen thuong thu.c hien theo guy& dinh cua 
BO truong BO Thong tin va Truyen thong quy dinh chdc nang, nhiem vv, quyen 
han va co cau to chdc cua Vu Thi dua - Khen thuong, 

b) Cap teen co sac cap co. so.: can dr co cau to chdc; yeu cau, nhiem vu  
cong tac thi dua, khen thuOng cua ti mg don vi, ThU truong co quan, don vi xem 
xet, quyet dinh don vi chuyen trach la Phong, Ban hoac ba tri can be) lam cong 
tac thi dua, khen thuong dm don vi. Don vi chuyen trach lam cong tac thi dua, 
khen thuong cac cap c6 nhiem vu: 

Tham muu cho Thu truong co. quan, don vi va Hai clang Thi dua - Khen 
thuOng ding cap 6 cu the hod chU truong, chinh sach cua bang, phap luat cua 
Nha nuac ve cong tac thi dua, khen thuong trong pham vi quan 

Thu.c hien ch*c nang la co quan Thuong trvc dia. Hai clang Thi dua -
Khen thuong cong cap; 

Xay chmg chuong trinh ke hoach, not dung thi dua, khen thuong cho tong 
theri kST va trong link vuc nham thvc hien thong lgi cac muc tieu, nhiem vu ke 
hoach cong tac cua BO Thong tin va Truyen thong va cua ca so.; 

Giiip Thu truong co quan, don vi to chirc cac phong trao thi dua, so ket, 
tang ket, phat hien dien hinh tien tien, dUc rut va phO bien kinh nghiem, nhan 
rang phong trap thi dua va cac dien hinh tien tien; kien nghi 6i mai cong tac thi 
dua, khen thuong; 
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Thum dinh ho sa, thanh tich va de xuat cac hinh thuc khen thuang bao 
dam chinh xac, kip thai theo dung quy dinh cua phap luat; 

Tuyen truyen, phO bien, huang din to chirc kiem tra, don &lc cac don vi 

truc thuc thuc hien cong tic thi dua, khen thuong; 

Kiem tra viec thuc hien cac quy dinh ve chinh such khen thuang; tham gia 

giai quyet khieu nai, to cao ve cong tic thi dua, khen thuang; 

c) Thuong truc Hoi dOng Thi dua - Khen thuang cac cap c6 trach nhiem 
tham muu cho Chu tich HOi dOng to chirc hop HOi d'Ong. Hoi dOng Thi dua -
Khen thuang hop khi c6 it nhat 2/3 thanh vien tham du. Chu tich HOi dOng Thi 

dua - Khen th&mg chti tri hOi nghi hoac Uy quyen cho 01 Pho Chu tich HOi 
dOng chti tri. Chia tich HOi dOng thuc hien b6 phieu binh xet khen thuang nhu 
cac thanh vien kink. Ca quan thuong true HOi ding Thi dua - Khen thuang xin 
)", kien binh xet khen thuong cac thanh vien vang mat bang van ban, tong hop, 
bao cao CHI tich HOi dOng Thi dua - Khen thuang; hoan thien Bien ban hop HOi 
dOng Thi dua - Khen thuang va hO sa de nghi khen thuang theo quy dinh. 

Chuang II 
THI DUA VA DANH HIEU THI DUA 

Dieu 8. Phut diing, chi duo phong trio thi dua 

1. BO truang BO Thong tin va Truyen thOng phut &Ong, chi duo phong trio 
thi dua trong toan nganh Thong tin va Truyen thong. 

2. Thu truang cac ca quan, don vi phut dOng, chi ciao phong trio thi dua 
trong ca quan, don vi thuc pham vi quan ly cua minh. 

3. Thu truang ca quan, din vi phi hop v&i down the quan chUng ding 
cap to chirc van dOng cac thanh vier' cua don vi tich cuc huang Ung phong trio 

thi dua. 

Dieu 9. Hinh thtic to chtic phong trio thi dua 

Hinh thirc to chirc phong trio thi dua thuc hien theo quy dinh tai Dieu 4 

Nghi dinh 91/2017/ND-CP, cu the nhu sau: 

1. Thi dua thuang xuyen duac to chic thuc hien trong suOt thai gian cua  

num ding tic nham thuc hien muc tieu, chi tieu va chuang trinh cong tic de ra. 
Thi dua thuang xuyen dp dung giita cac ca nhan trong mot tap the, cac tap the 
trong ding mot ca quan, din vi hoac gift cac ca quan, don vi co chik Wang, 
nhi'em vu, tinh chat cong viec gin giong nhau. 

Thi dua thuong xuyen phai xac dinh ro muc dich, yeu cau, muc tieu, cac 
chi tieu cu the va duvc to chdc theo khOi, cum thi dua de ky ket giao trot thi 
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dua; that hien viec clang ky thi dua giira cac ca nhan, tap the. Ket that nam cong 
tic ThU truing ca quan, don vi phat dOng phong trio thi dua lien hanh tong ket 
va binh xet cac danh hieu thi dua. 

2. Thi dua theo dot (chuyen de) duac to chdc nham 14p thanh tich chat) 
ming kST niem nhfing ngay le ion trong nam hoac nhiem vu cong tic trong tam, 
cap bach, nhiem vu chuyen mon c6 tinh chat kh6 khan, phirc tap va giai quyet 
nhang cong viec con yeu kern trong tang giai doan va then gian cu the. 

Khi so ket, ding ket phong trio thi dua c6 thoi gian to 03 nam tra len mai 
lira chon ca nhan, tap the c6 thanh tich xuat sac, tieu bieu de trinh Thu Wang 
Chinh phu tang thuong "Bang khen cua Thu tuong Chinh phir"; phong trio thi 
dua c6 tiled gian tir 05 nam tra len mai lua chon ca nhan, tap the c6 thanh tich 
xuat sac, tieu bieu de trinh ChU tich nuac khen thuong "Huan chuong Lao dOng 
hang ba". 

3. Viec to chdc phong trio thi dua va xet khen thuong theo dot, theo 
chuyen de hoac theo link vac do BO truing BO Thong tin va Truyen thong to 
chic se c6 quy clinh cu the dOi vii tang phong trio thi dua. 

4. KhOng trinh khen thuong cap Nha nuoc: "Bang khen cua Thu tuang 
Chinh 	"Huan chuang" cho cac tap the, ca nhan khi fi len hanh so ket, tong  
ket viec xay dung, that hien luat, phap lenh, nghi dinh hoac phut vu hOi nghi, 
hOi thao, din clan. 

Dieu 10. Nii dung to chin phong trio thi dua 

NOi dung to chdc phong trio thi dua that hien theo quy dinh tai Dieu 5 
Nghi dinh 91/2017/ND-CP, cu the nhu sau: 

1. Xac dinh r6 mac dich, yeu cau, muc tieu, pham vi, doi tuong thi dua, 
tren ca sa do de ra cac chi tieu va not dung thi dua cu the. Viec xac dinh not 
dung va chi tieu thi dua phai dam bao khoa hoc, that tin va c6 tinh kha thi. 

2. Phong trap thi dua c6 chd de, ten goi de nha, de tuyen truyen, de that 
hien; barn sat nhiem vu chinh tri, nhiem vu trong tam, cap bach de de ra not 
dung, phuong phap thi dua cu the, thiet that, phu hop vii dieu kien, kha nang 
tham gia cua ca quan, to chirc, don vi, ca nhan. 

3. Can ca vao dac diem, tinh chat cong tic, lao dOng nghe nghiep, pham 
vi va doi tuong tham gia thi dua a c6 hinh thirc to chirc phat dOng thi dua cho 
phir hop, (Dia dang cac hinh thirc phat dOng thi dua; clic:311g moi bieu hien pho 
truing, hinh thirc trong thi dua. 

4. Can dr \Tao not dung, chi tieu cua phong trio thi dua de xay dung cac 
tieu chi danh gia phil hop vii thgc to va de lam can dr binh xet thi dua, khen 
thuong trong cac kST so ket, tong ket. 
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5. Trien khai cac bien phap to chIrc van dOng thi dua, theo doi, don d8c, 
huang dan, kiim tra viec to chirc triin khai phong trap thi dua. TC'•,  chirc chi dao 
diim di rut kinh nghiem va pho bien cac kinh nghiem tot trong doi Wang tham 
gia thi dua. 

6. T8 chirc so kit, tong kit, danh gia kit qua cua phong trio thi dua; lua 
chon de khen thuong nhimg ca nhan, tap the tieu bien, xuat sac trong phong trio 

thi dua. 

7. Nang cao vai tro, trach nhiem cua ca quan, dan vi, to chirc trong viec 

phat hien nhan to mai, din hinh tien tiin de tuyen truyen, Neu ducmg, nhan 

Ong. Tang cueing ph8 biin cac sang kien, kinh nghiem, cach lam hay, hieu qua 
de moi ngued hoc tap. Viec phat hien dien hinh tien tien la nhiem vu trong tarn 
trong to chirc cac phong trio thi dua. 

A . Dieu 11. Khoi, Cum thi dua 

1. Kh8i, Cum thi dua thu8c 138 Thong tin va Truyen thong: 

a) Can cir vi tri, chirc nang, nhiem vu, tinh chat cong viec, pham vi hoat 
dOng cua cac ca quan, don vi, doanh nghiep trong toan Nganh, B8 truing BO 
Thong tin va Truyen thong quyit dinh to chirc thi dua theo cac Kh8i, Cum; 

b) Cac Kh8i, Cum thi dua có Khoi truing, 1(118i pho, Cum truang, Cum 
pho do 138 truing 138 Thong tin va Truyen thong quyit dinh cong nhan va 
chiu trach nhiem truac B8 truing B8 Thong tin va Truyen thong ve cac 
nhiem vu duac giao; 

c) Nhiem vu, quyen han cua cac Kh8i, Cum thi dua: 

Xay dung chucrng trinh, ke hoach to chirc hoat dOng nham day manh 
phong trio thi dua a cac ca quan, don vi trong Kh8i, Cum; 

Tren co sa nhiem vu chinh tri duvc giao va phuong huang nhiem vu cong 
tic thi dua, khen thuang hang nam cua 138 Thong tin va Truyen thong, to chirc 

xay dung cac tieu chi thi dua, thang diim phu hap voi dac diem, tinh hinh thuc 

tien cua timg co quan, don vi trong Kh8i, Cum; 

T8 chirc ky kit giao ix& thi dua giira cac co quan, dan vi thanh vien trong 
Kh8i, Cum; to chirc ph:8 biin, nhan Ong dien hinh tien tiin, nhan to mai, kinh 

nghiem hay dm tap the, ca nhan de cac co quan, don vi trong Khoi, Cum neu 
guong hoc tap; 

T8 chirc kiim tra cheo phong trio thi dua Oda cac co quan, don vi thanh 
vien trong Kh8i, Cum; 

T8ng hop, xay dung bao cao so kit, tong kit phong trio thi dua cua Khai, 
Cum; to chnt Hal nghi so kit, tong kit; binh chon suy ton cac co quan, don vi 
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tieu bieu cua Kh6i, Cum de de nghi BO tru&ng BO Thong tin va Truyen thong 
khen thuong hoac trinh cap tren khen thuong. 

2. Kh6i, Cum thi dua tai co. so: can dr vi tri, chirc nang, nhiem vu, tinh 
chAt cong viec, pham vi boat dOng cfia cac dun vi trgc thu6c, Thu truang cac 

co quan, dun vi, doanh nghiep quyet dinh to chdc thi dua theo cac Kh6i, 

Cum. B6 truong B6 Thong tin va Truyen thong chi xem xet khen thuang cac 

danh hieu thi dua cho cac dun vi true thu6c cac co quan, don vi, doanh nghiep 
khi dun vi de nghi khen thuOng c6 to chirc thi dua gifra cac don vi trgc thu6c 
theo Kh6i, Cum. 

Dieu 12. ICSi giao Ink thi dua va 'Tang 147 danh hieu thi dua 

1. Hang nam, cac co quan, don vi cap tren co sO, cap co so. c6 trach 
nhiem to chuc cho ca nhan, tap the true thu6c dang 14/ thi dua, phAn dau dat 
dugc cac danh hieu thi dua; tong hop ban dang ky thi dua gui ye 136 ThOng 
tin va Truyen th8ng (qua Vu Thi dua - Khen thu&ng) truck ngay 15 thang 02 
hang nam. 

2. Kh6i truOng, Cum truerng cac Khai, Cum thi dua to chirc lc)",  ket giao 
u6c thi dua gifra cac co quan, don vi trong Kh6i, Cum va giri ban 1c)'T ket giao 
ix6c thi dua ve B6 Thong tin va Truyen thong (qua Vu Thi dua - Khen 
thuOng) theo thai han quy dinh tai Quy dinh to chirc Kh6i, Cum thi dua. 

3. Vu Thi dua - Khen thuang c6 trach nhiem tong hop cac ban giao ix& 
thi dua va (tang ky thi dua \Teri BO Thong tin va Truyen thong de theo dOi va 
lam can dr de xuat xet tang cac danh hieu thi dua cap BO tn'y len. 

4. D6i vai co quan, dun vi pink d6ng cac phong trao thi dua ma c6 clang 
ky khen thuang tir cap BO tr6 len, truck khi phat dOng cac phong trao thi dua 
nay phai bao cao va dugc su d6ng )", bang van ban oh B6 Thong tin va 
Truyen thong. 

Dieu 13. Cac danh hieu thi dua 

1. Danh hieu thi dua d6i voi ca nhan: 

a) "Lao d6ng tien tien"; 

b) "Chien si thi dua co se; 

c) "Chien si thi dua B6 Thong tin va Truyen thong"; 

d) "Chien si thi dua toan qu6c". 

2. Danh hieu thi dua d6i v6i tap the: 

a) "Tap the lao &Ong tien tien"; 

b) "Tap the lao &Ong xua't sac"; 
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c) "CO. thi dua cua BO Thong tin va Truyen thong"; 

d) "CO.  thi dua cua Chinh 

Chuang HI 
DOI TU'ONG, TIEU CHUAN XET TANG CAC DANH HIEU THI DUA 

Dieu 14. Danh hieu "Lao dOng tien tien" 

Danh hieu "Lao dOng tien flee dtro.c xet tang hang nam cho ca nhan 

thuOc cac ca quan, dan vi, doanh nghiep thuOc BO, dat cac tieu chuAn sau: 

1. Hoan thanh tot nhiem vu duo.c giao, dat nang su'At va chAt lugng cao. 

2. ChAp hanh tot chu twang, chinh sach cua Dang, phap luat cua Nha 
ntro.c, c6 tinh thAn to luc, to ctrong; doan ket, ttrang tro., tich cuc tham gia cac 
phong trao thi dua. 

3. Tich cuc hoc tap chinh tri, van boa, chuyen mon, nghiep vu. 

4. CO dao dire, loi song lanh manh. 

Dieu 15. Danh hieu "Chien si thi dua so." 

1. Danh hieu "Chien si thi dua co se duvc xet tang hang nam cho ca 
nhan thuOc cac ca quan, dan vi, doanh nghiep thuOc BO, dat cac tieu chuAn 
sau: 

a) La "Lao dOng tien tien"; 

b) CO sang kien de tang nang suAt lao Ong, tang hieu qua cong tac 
hoac c6 de tai nghi8n ciru khoa hoc da nghiem thu du.o.c ap dung tai ca quan, 
dan vi. 

HOi do:ing sang kien, HOi d6rig khoa hoc cac cap do ngu.e.i dimg dL co 
quan, dan vi quyet dinh thanh lap theo khoan 9 Dieu 45 Nghi dinh 

91/2017/ND-CP. 

2. TS,  le ca nhan ducfc cong nhan danh hieu "Chien si thi dua ca 	khong 
qua 15% tang s6 ca nhan dat danh hieu "Lao dOng tien tien". 

Dieu 16. Danh hieu "Chien si thi dua Bo Thong tin va Truyen thong" 

Danh hieu "Chien si thi dua BO Thong tin va Truyen thong" throt xet tang 

hang nam cho ca nhan thuOc cac ca quan, dan vi, doanh nghiep thuOc BO, dat 

cac tieu chuAn sau: 

1. CO thanh tich tieu bieu xuAt sac trong so nhiing ca nhan co 03 IL 
lien tuc dat danh hieu "Chien si thi dua ca 	va trong giai doan nay c6 mot 
lAn duvc tang BAng khen cua BO trtrorng BO Thong tin va Truyen thong ve 
thanh tich toan dien theo nien han. 
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2. Thanh tich, sang kien, giai phap ding tac, de tai nghien ciru cua ca nhan 
do c6 tac dung anh huong d61 voi BO, nganh va do HO d0ng Khoa hoc, sang 
kien cap BO, nganh xem xet, cong nhan. 

Dieu 17. Danh hieu "Chien si thi dua town quOc" 

1. Danh hieu "Chien si thi dua toan quOc" dugc xet fang cho ca nhan 
thuOc cac co quan, don vi, doanh nghiep thuOc BO, co thanh tich tieu bieu xuAt 
sic nhAt dugc lua chon trong si; nhang ca nhan c6 02 ILI lien tuc dat danh hieu 

"Chien si thi dua BO Thong tin va Truyen thong". 

2. Sang kien, 6 tai nghien ciru de lam can cir xet tang danh hieu "Chien si 

thi dua toan qu0c" phai dat hieu qua cao va c6 pham vi anh huong trong toan 
quac. 

3. Viec cong nhan hieu qua ap dung va pham vi anh huerng dia sang kien, 
de tai nghien ciru khoa hoc do BO truang BO Thong tin va Truyen thong xem 
xet, cong nhan. 

4. M6i don vi co. so. hang nam chi xet chon khong qua 01 ca nhan tieu 
bieu nhAt de de nghi tang danh hieu "Chien si thi dua toan qu0c". BO Thong tin 
va Truyen thong se xet chon ca nhan tieu bieu xuAt sic nhAt trong moi nganh, 
ngh'e, linh vuc boat dOng de 6 nghi phong tang danh hieu "Chien si thi dua toan 
quOc". 

5. Thgi diem xet de nghi phong tang danh hieu "Chien si thi dua toan 
qu'Oc" la nam lien ke vgi nam dat danh hieu "Chien si thi dua BO Thong tin va 
Truyen thong" an thu hai. 

Dieu 18. Danh hieu "Tip the lao deng tien tien" 

Danh hieu "Tap the lao &Ong tien tien" dugc xet tang hang nam cho cac 
co.  quan, don vi, doanh nghiep thuOc BO; cac phong, ban va tuang ducrng tut 
thuOc co quan, don vi, doanh nghiep thuOc Bo, dat cac tieu chuAn sau: 

1. Hoan thanh tot nhiem vu va ice hoach dugc giao. 

2. Co phong trao thi dua thugng xuyen, thiet thgc, hieu qua. 

3. Co it nhAt 50% ca nhan trong don vi dat danh hieu Lao dOng tien tien 

va don vi khong c6 nguoi bi kST luat tir hinh thirc canh cao trg len. 

4. NOi IDO doan ket, chap hanh tot chu truong, chinh sach ctia Dang, phap 
luat cua Nha nugc. 

Dieu 19. Danh hieu "r4p the lao deng xiiit sic" 

Danh hieu "Tap the lao &Ong xuAt sic" dugc xet tang hang nam cho cac 
ca quan, don vi, doanh nghiep thuOc BO; cac phOng, ban va tuang ducrng tru.c 
thuOc ca quan, don vi, doanh nghiep thuOc BO, dat cac tieu chuan sau: 
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1. Sang tao, vugt kho hoan thanh xuAt sAc nhiem vu, thuc hien tot cac 
nghia vu d6i \Teri Nha nuac. 

2. Co phong trao thi dua thuong xuyen, thiet thuc, hieu qua. 

3. Co 100% ca nhan trong tap the hoan thanh nhiem vu dugc giao, trong 

do có it nhAt 70% ca nhan dat danh hieu "Lao dOng tien ti len". 

4. Co ca nhan dat danh hieu "Chien si thi dua co so" va khong co ca nhan 

bi kS/ luat to hinh thdc canh cao tra len. 

5. N8i b8 doan ket, guang m'L chAp hanh chu trucmg, chinh sach cua  

Dang, phap luat cua Nha nuac. 

Dieu 20. Danh hieu "Co' thi dua cita BO Thong tin va Truyen thong" 

1. "Co. thi dua cua B8 Th8ng tin va Truyen thong" dugc xet tang hang 
nam cho cac co quan, don vi, doanh nghiep thuc Bi5; cac phong, ban va tucmg 
&rang trgc thuc co quan, don vi, doanh nghiep thuc Bo, dat cac tieu chuAn 
sau: 

a) Hoan thanh vuot mOc town dien cac chi tieu ke hoach, chuang trinh 
cong tac dugc giao, dat nang suAt, chAt luong, hieu qua cao; 

b) Co nhan to mai, mo hinh mai a cac tap the khac trong Nganh hoc tap; 
don vi tieu bieu xuAt sac dugc cac Kh6i, Cum thi dua binh chon, suy ton; 

c) N8i b8 doan ket, tich cut thuc hanh tiet kiem, ch long rang phi, ch6ng 
tham nhung va cac to nan xa hoi khac. 

2. "Co. thi dua cua 138 Thong tin va Truyen thong" ve thanh tich trong 
phong trao thi dua theo chuyen de hoac theo linh vut do BO truang B8 Thong 
tin va Truyen thong phat dOng: dugc xet tang sau khi tong ket phong trao thi dua 
theo chuyen de hoac theo linh vuc; B8 truang BO Thong tin va Truyen thong se 
tang CO. thi dua cho cac tap the an dAu phong trao thi dua. Ve doi tuang, tieu 
chuAn xet tang, B8 Thong tin va Truyen thong se có quy dinh cu the theo timg 
phong trao thi dua. 

Dieu 21. Danh hieu "CO' thi dua cita Chinh phti" 

1. "Co. thi dua cua Chinh pH" dugc xet tang hang nam cho cac ca quan, 

don vi, doanh nghiep thuc I38; cac phong, ban va tuang throng truc thuc ca 

quan, don vi, doanh nghiep thuc BO, dat mot trong cac tieu chuAn sau: 

a) La tap the tieu bieu xuAt sAc clan dAu trong so cac tap the dat tieu 
chuAn "CO thi dua cua 138 Thong tin va Truyen thong"; 

b) Tap the tieu bieu nhAt trong phong trao thi dua theo chuyen de do 
Chu tich nuac, Thu twang Chinh phu phat Ong dugc danh gia khi so ket, 
tong ket to 05 nam troy len. 
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2. So luting tap the de nghi xet tang "Co. thi dua cua Chinh phir khong 
qua 20% tong so tap the dat tieu chudn tang "Cat thi dua cita BO Thong tin va 
Truyen thong". Tap the clugc xet tang Co.  thi dua cua Chinh phu la nhang tap the 
tieu bieu, xudt sac nhdt trong timg linh vuc, nganh, nghe va có mirc do anh 
huo'ng neu guo'ng hoc tap lon trong pham vi toan qu'Oc. 

Chuang IV 
HiNH THU.C, DOI TU'(NG VA TIEU CHUAN KHEN THVONG 

Dieu 22. Cac loci hinh khen thtr&ng 

Cac lc* hinh khen thuOng 	"Khen thuong theo cong trang hoac khen 
thuOng thanh tich dat dugc", "Khen thuong theo dgt hoac khen thuOrng theo 
chuyen de". "Khen thuOng dOt xudt", "Khen thuOng qua trinh cong hien", 
"Khen thuOng d6i ngoai" dugc thuc hien theo quy dinh tai Dieu 13 Nghi dinh 
91/2017/ND-CP. 

Dieu 23. Hinh thirc va d i tux/rig, tieu chua'n khen thtrerng cap Nha 
nu& 

Hinh thirc khen thuOng cap Nha nuac 	"Huan chuang Sao yang"; 
"Huan chucmg HO Chi Minh"; "Huan chuang DOc lap" hang nhdt, hang nhi, 
hang ba; "Huan chuang Lao d'Ong" hang nhdt, hang nhi, hang ba"; "Huan 
chuong Chien cong" hang nhdt, hang nhi, hang ba; "Huan chuang Dung cam"; 
"Huan, Huy chuang khang chitin"; "Huan, Huy huang Him nghi"; Danh hieu 
vinh du Nha nu&c: "Anh hung Lao dOng", "Anh hung Luc luting vu trang nhan 
dan", "Nha gido nhan dan", "Thay thuc nhan dan", "Nghe si nhan dan", "Nha 
giao uu td", "Th'ay thuc uu to", "Nghe si uu t6"; "Giai thuong HO Chi Minh"; 
"Giai thuOng Nha nuO.c" va "Bang khen cua ThU Wong Chinh phn" thuc hien 
theo quy dinh tai Chuang III cua Luat Thi dua, Khen thuong; tir Dieu 14 den 
Dieu 36 va Dieu 38 Nghi dinh 91/2017/ND-CP. 

Dieu 24. Hinh thin va tieu chuAn cac hinh thtic khen thtrii.ng cita BO 
Thong tin va Truyen thong 

1. "Bang khen cilia BO truong BO Thong tin va Truyen thong" ve thanh 
tich toan dien: 

a) Tang cho ca nhan thuc cac ca quan, dan vi, doanh nghiep thuc BO, 
guang mau chdp hanh tot chili truong, chinh sach cua Dang, phap luat cua Nha 
nuoc, 02 nam tre't len lien tic hoan thanh xudt sac nhi'em vu, trong thOi gian dO 
có 02 sang kien clugc cong nhan va ap dung hieu qua trong pham vi cap ca sa; 

b) Tang cho tap the co quan, don vi, doanh nghiep thuc BO; cac phong, 
ban va tuong duong truc thuc ca quan, dan vi, doanh nghiep thuc BO, 02 nam 
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tra len lien tuc hoan thanh xuat sac nhiem vu, not bas doan ket, thgc hien tot quy 
che dan chi 6. co so., to chic tat phong trao thi dua; cham lo dai sang vat chat, 
tinh than trong tap the; thuc hanh tiet kiem; thuc hien day dU cac che do, chinh 
sach dai vai moi thanh vien trong tap the. 

2. "Bang khen cua BO truang Bo Thong tin va Truyen thong" ye thanh 
tich trong phong trao thi dua theo chuyen de hoac theo linh vgc do BO tn.rang BO 
Thong tin va Truyen thong phat dong: dugc xet tang khi tong ket phong trao thi 
dua theo chuyen de hoac theo linh vgc, BO truang BO Thong tin va Truyen 
thong se xet tang Bang khen cho tap the, ca nhan c6 thanh tich xuat sac, tieu 
bieu trong phong trao thi dua. Ve dai tugng, tieu chuan xet tang, BO Thong tin 
va Truyen thong se c6 quy dinh cu the theo tong phong trao thi dua. 

3. "Bang khen cia BO truang BO Thong tin va Truyen thong" ve thanh 
tich xuat sac dOt xuat: dugc xet tang cho tap the, ca nhan dat giai thuang cao tai 
cac cuac thi, lien hoan, trien lam cap quac gia, quac to trong linh vuc quan 1)",  
nha nuac oh. BO Thong tin va Truyen thong; c6 sang kiL, phat minh, sang che, 
Ung dung tin ba khoa hoc, k9 thuat, cong nghe dem lai hieu qua cao hoac tap 
the, ca nhan lap dugc nhieu thanh tich xuat sac c6 pham vi anh huOrng lan, c6 tac 
dung neu gucmg hoc tap trong nganh Thong tin va Truyen thong. 

4. "Bang khen cUa BO truang BO Thong tin va Truyen thong" ve thanh 
tich c6 qua trinh dong gop lau nam cho su nghiep xay clung va phat trien nganh 
Thong tin va Truyen thOng Viet Nam, dugc xet tang cho cac tap the nhan dip IcS,  
niem ngay truyen thong dm co quan, don vi vao cac nam 

5. "Bang khen cia BO truang Bo Thong tin va Truyen thong" xet tang cho 
nguai Viet Nam a nuac ngoai va tap the, ca nhan nguai nuac ngoai c6 thanh 
tich dong gop cho su phat trien cUa nganh Thong tin va Truyen thong Viet Nam. 

6. KST niem chuong "Vi su nghiep ThOng tin NIA Truyen thong" la mat hinh 
thirc khen thuang cilia BO Thong tin va Truyen thong de ghi nhan cong lao dong 
gop cua cac ca nhan vao su phat trien nganh Thong tin va Truyen thong Viet Nam. 
Viec xet tang KS,  niem chucmg thgc hien theo quy che do BO truang BO Thong tin 
va Truyen thong guy& dinh ban hank. 

7. "Twang hxu niem": BO truang Bo Thong tin va Truyen thong tang 
"Twang hru niem" de ghi nhan thanh tgu xay clkmg va phat tier' cho cac tap the co 
qua trinh xay dung va phat trien an dinh to 05 nam tra len; nal dung "Truang luu 
niem" do don vi co so. de xuat va Vu Thi dua - Khen thuang tham dinh, trinh BO 
tnrang quyet dinh. 
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Dieu 25. "GiAy khen" cua Thu trtrerng co' quan, do'n vi  

1. "Giay khen" de tang cho ca nhan dat cac tieu chuan sau: 

a) Hoan thanh tot nhiem vu, nghia vu cong dan; 

b) Co pham chat dao duc tot; clown ket, guong mau chap hanh chn tnrang, 
chinh sach cua Dang, phap luat cua Nha nuot; 

c) ThuOng xuyen hoc tap nang cao trinh dO chuyen mon, nghiep vu. 

2. "Giay khen" de tang cho tap the dat cac tieu chuan sau: 

a) Hoan thanh tot nhiem vu; 

b) NOi bO down ket; thuc hien tot quy the dan chil a ca sbr, to chfic tot cac 

phong trao thi dua; 

c) Cham lo doi song vat chit, tinh than trong tap the; thuc hanh tiet kiem; 

d) Thvc hien day &I cac the dO, chinh sach dOi veri moi thanh vien trong tap 

the. 

3. Viec tang thuang "Giay khen" &rot tier' hanh thuong xuyen de kip theri 
dOng vien ca nhan, tap the ngay sau khi hoan thanh xuat sac nhiem vu duoc 

giao. 

Chtrung V 
THAM QUYEN QUYET DINH KHEN THI1(NG VA TRAO TANG 

Dieu 26. ThAm quyen quyet dinh 

1. BO truong BO Thong tin va Truyen thong quyet dinh tang: 

a) "Co.  thi dua BO Thong tin va Truyen thong"; 

b) Danh hieu "Tap the lao dOng xuat sac" cho cac co. quan, dan vi, doanh 
nghiep thuc BO; Oy quyen cho Thu truOng don vi cap teen ca sor quyet dinh 

tang danh hieu "Tap the lao dOng xuat sac" cho cac tap the truc thuOc; 

c) Danh hieu "Chien si thi dua BO Thong tin va Truyen thong" cho cac ca  

nhan thuc cac co quan, dun vi, doanh nghiep thuOc BO; 

d) KS/ niem chin:mg "Vi six nghiep Thong tin va Truyen thOng"; 

d) "Bang khen cua BO truong"; 

e) "Tn.rang luu niem"; 

g) Cac danh hieu "Lao dOng tien tien", "Chien si thi dua co so.", "Tap the 
Lao &Ong tier' tien" va hinh thUc khen thuOng "Giay khen" cho cac tap the, ca 

nhan dm co. quan, don vi thuOc BO khOng c6 tu cach phap nhan. 

2. Thu trirong cac ca quan, dan vi, to chirc, doanh nghiep co tu cach phap 
nhan, c6 tai khoan va con dau rieng quyet dinh fang: 
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a) Danh hieu "Lao dOng tien tien"; 

b) Danh hieu "Chien si thi dua ca kr"; 

c) Danh hieu "Tap the lao dOng tien lien"; 

d) Hinh thdc khen thuang "Giay khen". 

3. Tham quyen guy& dinh khen thuang cac danh hieu thi dua: "Ca thi dua 

cua Chinh 	"Chien si thi dua town quOc"; cac hinh thirc khen thuang: 

"Bang khen cUa Thu twang Chinh 	"Huan chuong", "Huy chuang", "Giai 

thuOng HO Chi Minh", "Giai thuang Nha mak", "Danh hieu vinh du Nha nuot" 
thuc hien theo quy dinh tai cac Dieu 77 va 78 Luat Thi dua, Khen thuang. 

Dieu 27. To chin trao tang va don nh4n 

1. Trach nhiem to chdc trao tang: Thu truemg don vi cap teen co sor, cap co 
sa hoac Ban CO chdc cac Hoi nghi chuyen de to chdc le trao tang dOi voi tat ca cac 
danh hieu thi dua, cac hinh thdc khen thuemg do Thu truang don vi ca so., BO 
truang BO Thong tin va Truyen thong, Thu tuang Chinh phu, Chu tich nuarc va cac 
hinh tilde khen thuang cua cac Bo, nganh, dia phuang, Trung uong cac down the 
quyet dinh khen thuOrig. Tnrong hop dac biet se do Vu Thi dua - Khen thuang 
trinh Bo truang quyet dinh. 

2. Nghi thirc to chdc trao tang: cac danh hieu thi dua, cac hinh thik khen 
thuOng do Thil tuemg Chinh phu, Chu tich nu& quyet dinh thuc hien theo quy 
dinh tai Nghi dinh so 145/2013/ND-CP ngay 29 thong 10 nam 2013 cila Chinh 
phu quy dinh ve to chdc ngay kS,  niem; nghi thdc trao tang, don nhan hinh thdc 
khen thuang, danh hieu thi dua; nghi le dOi ngoai va dOn tiep khach nuck 
ngoai va theo quy dinh tai khoan 2 Dieu 44 Nghi dinh 91/2017/ND-CP. Cac 
danh hieu thi dua, cac hinh thi c khen thuang do BO throng BO Thong tin va 
Truyen thong, Thu truang don vi ca sa quyet dinh can to chdc trang nghiem, co 

tac dung dOng vien, gido due. 

3. Tham quyen trao tang: 

a) Cac danh hieu thi dua, cac hinh thdc khen thuang do Thu tuerng Chinh 

phn, Chu tich nu& quyet dinh: thuc hien theo quy dinh tai Dieu 81 Luat Thi 

dua, Khen thuang; 

b) Cac danh hieu thi dua, cac hinh tithe khen thuOng do BO tnremg BO Thong 

tin va Truyen thong quyet dinh: BO truang trao tar.  hoac us/ quyen trao tang; 

c) Cac danh hieu thi dua, cac hinh fink khen thuang do ThU truang don vi 
co so' quyet dinh: Thu truang don vi trao tang hoac uSr quyen trao tang. 
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Chuang VI 
THU TUC, HO SO DE NGHI KHEN THU'ONG 

Dieu 28. Tuyen trinh khen thuirng 

1. Tuyen trinh khen thuong dugc thuc hien theo nguyen tac: cap tren 

chi Co chirc xet khen thuong hoac de nghi cap c6 tham quyen khen thuerng khi 

nhan dugc ho so de nghi khen thuOng cua cap &red true tiep. Khong nhan hO so 

gui vugt cap. 

2. Cap nao quan 1S7 ve to chirc, can bO, cong chdc, vien chirc, nguoi lao 
dOng va quy luong thi cap do khen thuOng hoc trinh cap tren khen thuOng dOi 

voi cac doi tugng thuc pham vi quan 

3. Khen thuong thanh tich trong cac phong trao thi dua: cap nao chu tri 
phat dOng phong trao thi dua thi cap d6 c6 trach nhiem so ket, tong ket, lua chon 
ca nhan, tap the tieu bieu xuat sac de khen thuOng hoc trinh cap teen khen 

thuong. 

4. Khen thuong thanh tich xuat sac, d'Ot xuat: cap nao c6 ca nhan, tap the 
lap dugc thanh tich xuat sac, dOt xuat thi cap d6 c6 trach nhiem khen thuOng 

ho'ac trinh cap tren khen thuerng. 

5. Trinh khen thuong cac danh hieu thi dua va hinh tht'ic khen thu6ng thuc 
tham quyen quyat dinh cila BO truOng BO Thong tin va Truyen thong, Thfi tuang 
Chinh phu, Chu tich nuerc, thuc hien theo Dieu 46 Nghi dinh 91/2017/ND-CP. 

Dieu 29. Thu tux trinh khen thuirng 

1. Do'i v6i nhiing don vi c6 nghia vu nOp ngan sach nha nuac, khi trinh 

khen thug' ng: "CO.  thi dua cua BO Thong tin va Truyen thong", "ifang khen cua  

Bo truOng BO Thong tin va Truyen thong", "Chien si thi dua BO Thong tin va 
Truyen thong", "Tap the lao dOng xuat sac" va cac danh hieu va hinh thirc khen 
thuOng cap nha nuot cho tap the ho4c ca nhan la thu truemg don vi, trong hO so 

khen thuong phai c6 van ban xac nhan dm co quan quan 1S,  thue co tham quyen. 

HO so de nghi khen thuong cap nha nu6c doi v6i doanh nghiep phai c6 bao 

cao ket qua kiem toan trong thari gian tir 05 nam tro len truac khi de nghi khen 

thuong. 

2. Cac danh hieu thi dua, cac hinh thi c khen thuOng phai thong qua va c6 
kien bang van ban ciaa HOi dOng Thi dua - Khen thuong cac cap truot khi 

quyet dinh khen thuong hoc trinh cap tren khen thuong: 

a) "Lao dOng tien tien", 

b) "Chien si thi dua co se; 

c) "Chien si thi dna BO Thong tin va Truyen thong"; 
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d) "Chien si thi dua toan quOc"; 

d) "Tap the lao dOng tien tien"; 

e) "Tap the lao dOng xuat sac"; 

g) "Co' thi dua dm. BO' Thong tin va Truyen thong"; 

h) "Bang khen cua BO truong BO Thong tin va Truyen thOng"; 

i) Cac danh hieu va hinh thirc khen thuong cap Nha nu& duvc quy dinh 

tai cac Dieu 17, 21 va 23 Thong to nay. 

3. Dcii voi khen thuong KS,  niem chucmg "Vi su nghiep Thong tin va 

Truyen thong" va cac trtramg hop khen thugng theo hO so, thu tic don gian quy 

dinh tai Dieu 85, Luat Thi dua, Khen thuong thi khong phai thong qua HOi dOng 
Thi dua - Khen thuOng cac cap. Dan vi lam chuyen trach cong tac thi dua, khen 
thuong c6 trach nhiem tham dinh ho sa, thanh tich theo tieu chuan quy dinh va 
truc tiep trinh khen thuong. 

, 4. Cac truOng hop 	nghi khen thuong danh hieu "Lao dOng tien tien',', 
"Chien thi dua co so.", "Tap the lao dOng tien tien", "Tap the lao dOng xuat 
sac", "Bang khen cua BO truong BO' Thong tin va Truyen thong" phai c6 tren 

50% thanh vien HOi dOng Thi dua - Khen thugng dOng y.  

5. Cac tnremg hop de nghi khen thugng "Ca thi dua cua BO Thong tin va 
Truyen thong", "Co.  thi dua cua Chinh 	"Bang khen cua Thu tugng Chinh 
phi", "Huan chucmg" va "Huy chucmg" cac loci phai c6 teen 70% thanh vien 
HOi dOng Thi dua - Khen thuong dOng y.  

6. Cac tnremg hgp de nghi khen thuang: "Chien si thi dua BO Thong tin va 
Truyen thong", "Chien si thi dua town quOc", "Anh hung Lao dOng", "Anh hung 
Luc lugng vu trang nhan dan", "Nha gido nhan dan", "Nha gido tru to", "Thay 
thuOc nhan dan", "Thay thuOc tru tit", "Nghe si nhan dan", "Nghe si tru to", 
"Giai thuong HO Chi Minh", "Giai thuOng Nha nugc" phai c6 tren 90% thanh 
vien HOi dong Thi dua - Khen thugng dOng S/. 

7. Cac truong hop de nghi khen thuong: Huan chucmg, danh hieu vinh du 

nha nugc, danh hieu "Chien si thi dua town quOc" dtrgc lay 3",  kien cua town the can 

bO, cong nhan vien chirc va nhan dan tren COng thOng tin dien tir dm BO Thong tin 
va Truyen thong. Vu Thi dua - Khen thuong chU tri, phOi hop voi cac co quan c6 
lien quan quy dinh not dung, hinh thisc lay Si kien tren COng thong tin dien tir cua 
BO 'Thong tin va Truyen thong trong 10 ngay lam viec (trir truong hop c6 thanh tich 

dac biet xuat sac dOt xuat). 

8. Tnracc khi trinh Thu tugng Chinh phU phai coy kien bang van ban cua 
Ban can su Dang BO ThOng tin va Truyen thong dOi vai cac dOi tugng va hinh 
thuc khen thuong quy dinh tai khoan 4 Dieu 45 Nghi dinh 91/2017/ND-CP. 
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Dieu 30. Hiep y khen thuong 

1. D6i vgi SO'. Thong tin va Truyen thong cac tinh, thanh ph6 truc thu6c 
Trung uong: khi trinh khen thuOng "Bang khen cua BO truong BO Thong tin va 
Truyen thong", "CO. thi dua cua BO Thong tin va Truyen thong" cho tap the So 
Thong tin va Truyen thong hoac Giam (16c So.  Thong tin va Truyen th6ng phai 
lay Si kien hiep y cua Uy ban nhan dan tinh, thanh ph6 true thuOc Trung uong. 

2. D6i yeti cac co quan, don vi citing ten dia ban cac tinh, thanh ph6 truc 

thuOc Trung trang: khi trinh khen thuong cho tap the co quan, don vi hoac Thu 

truong co quan, don vi phai coy kien hiep y cua So.  Thong tin va Truyen thOng 

tinh, thanh ph6 truc thuOc Trung uong. 

3. BO Thong tin va Truyen thong se coy kien hiep y khen thuong dei voi  
cac tnremg hop dugc de nghi khen thuong cap Nha nugc khi co van ban xin 
kien hiep y cua Ban Thi dua - Khen throng Trung uong hoac BO, nganh, Uy ban 

nhan dan tinh, thanh ph6 truc thuOc Trung uong. 

Dieu 31. HO so• de nghi xet tang danh hien thi dua va hinh thirc khen 
thu.O.ng 

Ho so de nghi xet tang danh hieu thi dua va hinh till:re khen thuOng theo 
rriAu tai phu luc kern theo Thong to nay va theo cac quy dinh sau: 

1. HO so de nghi xet tang danh hieu thi dua va hinh tilde khen thuong cap 
BO: don vi de nghi khen thuong Op 01 bO (ban chinh), gtmn co: 

a) Tiy trinh; 

b) Bien ban binh xet khen throng cua HOi citing Thi dua - Khen thuong 
cap trinh khen thugng; 

c) Bao cao thanh tich cua ca nhan, tap the dugc 6 nghi khen thuong. 

2. HO so de nghi xet tang danh hieu thi dua va hinh thik khen thuong cua  
Chinh phA, Thu tuong Chinh 	don vi de nghi khen thuong nOp 03 bO (ban 
chinh), mOi bO gin co: 

a) To trinh; 

b) Bien ban binh xet khen thugng cua H6i citing Thi dua - Khen thuong 
cap trinh khen thuong; 

c) Bao cao thanh tich cua ca nhan, tap the clugc de nghi khen thuong. 

3. HO so de nghi khen thuong Huan chucmg cac loci: don vi de nghi khen 
thuong nOp 04 bO (ban chinh), mOi bO gOm co: 

a) TO trinh; 

b) Bien ban binh xet khen thuong cua HOi dOng Thi dua - Khen thuOng 
cap trinh khen thugng; 

c) Bao cao thanh tich cua ca nhan, tap the dugc a nghi khen thuong. 
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4. Ho so de nghi xet tang danh hieu Anh hung: don vi de nghi khen 
thuong n8p 04 108 (ban chinh), m61138 Om có: 

a) Ter trinh; 

b) Y kien de nghi bang van ban dia cap illy Dang ding cap; 

c) Bao cao thanh tich cua ca nhan, tap the dugc de nghi khen thuong; 

d) Bien ban N/A ket qua be) phieu kin de nghi tang danh hieu Anh hung cila 
H8i &Ong Thi dua - Khen thuarng cap trinh khen thuong. 

5. H8 so de nghi khen thuerng cho cac 	chirc, ca nhan la ngoai ntrac 
ngoai va ngued Viet Nam al nuoc ngoai , 

	
trinh ciaa don vi de nghi khen 

thuong va bao cao torn tat thanh tich co xac nhan dm cap trinh khen thuong. 

6. H8 so de nghi khen thuemg d8i vai ca nhan, tap the co thanh tich tieu 
bieu xuat sic trong lao dOng san xuat, ding tac do ngued ding dau co quan, to 
chdc, don vi phat hien de khen thuong 	Ter trinh kern theo danh sach de  
nghi khen thuong va bao cao torn tat thanh tich do co quan, to chirc, don vi de  
nghi khen thuong thgc hien. 

7. H8 so de nghi khen thuong doi vai cac truemg hop tap the, ca nhan 
dugc de nghi khen thuong ve thanh tich dat giai thuong cao tai cac cuOc thi, lien 
hoan, trien lam cap quoc gia, qu6c t6 trong link vvc guar' ly cUa Bo Thong tin va 
Truyen th8ng, co sang kien, phat minh, sang che, frng dung tien 138 khoa hoc, k5",  
thuat, ding nghe va trong,  linh vvc khac phai xac nhan bang van ban dia co 
quan guar' co tham quyen. 

8. Bao cao thanh tich ciaa ca nhan de nghi xet tang danh hieu: "Chien si thi 
dua B8 Thong tin va Truyen thong", "Chien si thi dua town quoc" hoac de nghi xet 
khen thuong: "Bang khen cua 138 truong B8 Thong tin va Truyen thong", "Bang 
khen cua Thu twang Chinh phi r, "Huan chuong" cac loai; trong bac) cao thanh tich 
phai neu r8 neii dung de tai, sang kien, cac giai phap trong ding tac va quan ly dem 
lai hieu qua thiet thuc va trich luc y kien xac nhan,cila H8i (long Khoa hoc, sang 
kien cUa cap trinh khen thuong; truerng hop sang kien, giai phap, de,tai da dugc co 
quan có tham quyen cap giay chUng nhan thi gdi kern ban sao giay chUng nhan 
thay cho y kien xac nhan cua 118i d8ng Khoa hoc, sang kien cap trinh khen thugng. 
Ngoai ra, doi vari ca nhan la thu throng don vi thucoi,tuong co nghia vu nip 
ngan sach nha nuoc phai thuc hien quy dinh tai khoan 1 Dieu 29 Thong to nay. 

9. Khi trinh B8 tnrong B8 Th8ng tin va Truyen thong xet khen thuong 
hoac xet de nghi khen thuong cap nha nuov, cap trinh khen thuong phai diing 
tiled girl cac file dien tin dm 118 so trinh (a/ dinh dang .doc d6i voi ter trinh, danh 
sach, bao cao thanh tich cua tap the, ca nhan dupe de nghi khen thuang; a dinh 
dang .pdf doi vai cac 118 so khac co lien quan) ve Vu Thi dua - Khen thuOng. 

Dieu 32. ThZri han nOp ha so' de nghi khen thuong 

1. Khen thuOng thanh tich trong phong trao thi dua thuong xuyen hang nAm: 
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a) Danh hieu "Tap the lao clang xuat sac": cac co quan, don vi gUi ha so ve 
Vu Thi dua - Khen thuong, cham nhat la ngay 05 thing 12 dm nam khen thuong; 

b) Danh hieu "Co' thi dua cua Chinh phu", "Co.  Thi dua cua B6 Thong tin 
va Truyen thong": 

Dai v6i cac co quan, don vi (trir doanh nghiep): gin ha so ve Vu Thi dua -
Khen thuong, cham nhat la ngay 05 thing 12 dm nam khen thuong; 

Dai ved cac doanh nghiep: gfri ha so. ve Vu Thi dua - Khen thuOng, cham 

nhat la ngay 20 thing 02 nam sau lien ke cua nam de nghi khen thuOng; 

c) Dai v6i danh hieu thi dua "Chien si thi dua 136 Thong tin va Truyen 

thong" va hinh thUc khen thuOng "Bang khen cua B6 twang B6 'Thong tin va 
Truyen thong": cac co quan, don vi giti ha so ve Vu Thi dua - Khen thuong cham 
nhat la ngay 31 thing 3 nam sau lien ke cUa nam de nghi khen thuong; 

d) Dai v6i cac hinh thirc khen thuong: "Bang khen cua Thu tuong Chinh 
phir, "Huan chuang" cac loai, cac co quan, don vi gUi ho so ve Vu Thi dua -

Khen thuong, cham nhat la ngay 30 thing 4 nam sau lien ke cua nam de nghi 
khen thuOng; 

d) Dai v&i danh hieu "Anh hung Lao di5ng", "Anh hung Luc lugng vu trang 
nhan dan" clugc to chdc xet 05 nam mat Ian vao dip Dai hai Thi dua yeu nu6c cac 
cap, nil-  nhung truing hop c6 thanh tich dac biet xuat sac dot xuat; 

e) Dai vii danh hieu "Chien si thi dua town quac", cac co quan, don vi gui  
ha so ve Vu Thi dua - Khen thuong cham nhat IA ngay 30 thing 8 nam sau lien 

k'e cUa nam de nghi khen thuomg. 

2. Khen thuong thanh tich theo chuyen de, linh vuc: cac co quan, don vi gui  
ha so ve Vu Thi dua - Khen thuOng ngay sau khi tang ket chuyen de, link vuc. 

3. Khen thuong thanh tich xuat sac, OA xuat: cac co quan, don vi giri ho so 

ve Vu Thi dua - Khen thuong ngay sau khi Ca nhan, tap the lap dugc thanh tich 

xuat sac, dot xuat. 

Dieu 33. Thong bao ket qua khen thtro'ng 

1. Tap the, ca nhan du tieu chuan khen thuong, trong thai han 10 ngay lam 
viec, ke tit ngdy c6 quyet dinh khen thuong, co quan tham dinh thong bao cho 

co quan trinh khen thuong biet. 

2. Tap the, ca nhan khong du tieu chuan khen thuong, trong thai han 10 
ngay lam viec (ke tir ngay cap c6 tham quyen khen thuong thong bao) co quan 
tham dinh phai thong bao cho co quan trinh khen thuong biet. Neu ha' so khong 
dung tuyen trinh, co quan tham dinh thong bao va tra h6 so cho don vi trinh 
khen thuong. 
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Chuang VII 

QUI." THI DUA, KHEN THVOING 

Dieu 34. Trach nhiem va nguyen tac trich 14p QuSIthi dua, khen thuirng 

1. Hang nam, Vu Thi dua - Khen thuong can dr vao ket qua thuc hien 
Quy thi dua, khen thuong nam truck; cac chi tiou clang ky danh hieu thi dua, cac 
hinh thtk khen thuong va du kien cac khoan chi phuc vu cho cong tac thi dua, 
khen thuong nam,ke hoach de lap du toan Quy thi dua, khen thuong dia BO 
Thong tin va Truyen thong. 

2. NguOn va mirc trich Quy thi dua, khen thugng duvc thuc hien theo quy 
dinh tai Dieu 65 Nghi dinh 91/2017/ND-CP. 

3. BO Thong tin va Truyen thong khuyen khich cac to chirc, ca nhan trong 
va ngoai Nganh 116 trg, thing g6p de b6 sung Quy thi dua, khen thuong dm BO 
Thong tin va Truyen thong. 

Dieu 35. Quin 1ST va sir dung QuST thi dua, khen thin:3'11g 

1. Vu Thi dua - Khen thugng phOi hop vori Van phong BO Thong tin va 
Truyen thong xay dung du toan, quan lY va sir dung Quy thi dua, khen thuong cUa 
BO Thong tin va Tniyen thong theo quy dinh cua phap luat hien hanh. Cued nam, 
Qu-y thi dua, khen thuong dia BO Thong tin va Truyen thOng chua sir dung het thi 
dugc chuyen sang nam sau de tiep tuc sir dung cho ding tac thi dua, khen thugng. 

2. Quy thi dua, khen thuong dm BO Thong tin va Truyen thong sir dung 
cho cong tac thi dua, khen thuong sau: 

a).  Chi CO chirc chi dao, trien khai cac phong trao thi dua dia BO Thong tin 
va Truyen thong; 

b) Chi cho in an, lam hien vat khen thuong (Giay chirng nhan, giay khen, 
bang khen, ky niem chuang, huy hieu, cOr thi dua, hOp, khung); 

c) Chi tien thuong hoac tang pham luu niem cho tap the, ca nhan thuc khOi Ca 
quan BO Thong tin va Truyen thong (cac Vu, Van phong BO, Thanh tra BO). 

3. Quy thi dua khen thuong cua cac don vi: do cac don vi quan lY va sir 
dung de chi cho viec to chirc cac phong trao thi dua cua don vi, mua sam cac 
hien vat khen thugng, tien thuong hoac tang pham kern theo cac danh hieu thi 
dua va hinh thdc khen thuong cho tap the, ca nhan true thuc va phuc vu cac 
boat dOng khac ve thi dua khen thuong dia don vi. 

4. Tien thuong kern theo danh hieu thi dua, hinh thirc khen thuong: 

a) Trong ding mot thei diem, ding mot thanh tich, mot dai tuorng neu dat 
dugc nhieu danh hieu thi dua kern theo cac mirc tien thuong khac nhau thi nhan 
mirc tien thuong cao nhat; 

b) Trong ding mot theiri diem, mot dOi tugng dat dugc nhieu danh hieu thi 
dua, thed gian de dat dugc cac danh hieu thi dua do khac nhau thi dugc nhan tien 
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thuong cua cac danh hieu thi dua; 

c) Trong ding mot th6i diem, met d6i Wong vita dat danh hieu thi dua vira 
dat hinh thirc khen thuong thi dugc nhan tien thuong cua danh hieu thi dua va 
cua hinh tilde khen thuong; 

d) Cach tinh tien thuong va mirc tien thuong kern theo cac danh hieu thi dua 
va hinh thirc khen thuerng thuc hien theo quy dinh to Dieu 68 den Dieu 74 Nghi 
dinh 91/2017/ND-CP. 

5. Nghiem cam viec sir dung Quy thi dua, khen thuong vao rnuc dich 
khac. 

Chuang VIII 
QUYEN VA NGHIA VU 

CUA TAP THE, CA NHAN DOC KHEN THIYONG 

Dieu 36. Quyen cua ca nhan, tap the trong thi dua, khen thirerng 

Quyen cua ca nhan, tap the trong thi dua, khen thuong &lac thut hien theo 
quy dinh tai Di'eu 76 Nghi dinh 91/2017/ND-CP. 

Dieu 37. Nghia vu cua ca nhan, tap the trong thi dua, khen thuirng 

Nghia vu cua ca nhan, tap the trong thi dua, khen thuong dugc thuc hien 
theo quy dinh tai Dieu 77 Nghi dinh 91/2017/ND-CP. 

Dieu 38. Huy bo quyet dinh khen timing 

Quyet dinh khen thuerng cua ca nhan, tap the bi huy bo duot thuc hien theo 
quy dinh tai Dieu 78 Nghi dinh 91/2017/ND-CP. 

Dieu 39. Thii tuc, ho so. two.c hoac phyc hOi danh hieu 

Thu tuc, h6 so tuc hoac phuc h6i danh hieu thi dua dugc thuc hien theo quy 

dinh tai Dieu 79 Nghi dinh 91/2017/ND-CP. 

Chuang IX 
DIEU KHOAN THI HANH 

Dieu 40. TO chic thuc hien 

1. H6i dOng Thi dua - Khen thuong B6 Thong tin va Truyen thong; Kh6i 
truing, Cum truing cac Kh6i, Cum thi dua; Thu truing co quan, don vi hoat Ong 

trong 11nh vgc thong tin va truyen thong c6 trach nhiem phi bien, to chirc trien khai 

thuc hien Thong tu nay. Hang nam, tien hanh tong ket, danh gia cong tac thi dua, 
khen thuong va giri bao cao ve B6 (qua Vu Thi dua - Khen thuong) truac ngay 15 

thang 12 de tong hop bao cao ket qua viec trien khai thuc hien 'Thong tu vii Chit 
tich H6i d6ng Thi dua - Khen thuong Bo Thong tin va Truy&I thOng. 
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2. Vu Thi dua - Khen thuang c6 trach nhim ph6 bi6n, dOn d6c, theo dOi 
va kiem tra vie.c tri'en khai thuc hien ThOng tu trong town Nganh. 

Dieu 41. Hieu lire thi hanh 

Thong tu nay c6 hi'eu luc thi hanh ke tir ngay 15 thong 8 nam 2018 va 
thay the Thong tu s6 13/2015/TT-BTTTT ngay 08 thang 6 nam 2015 cila Bo  
truang B6 ThOng tin va TruyLl thong huang clan cong tac thi dua, khen thuang 
trong nganh Thong tin va Truy'L.1 thong. 

Trong qua trinh thuc hien Thong tu nay, n6u c6 vuong mac hoc phat sinh 
nhiing diem chua phii. hop, Thu truang cac ca quan, clan vi, doanh nghip trong 
nganh Thong tin va Truyn thOng phan anh 1.7&' B6 Thong tin va TruyLi thong 
(qua Vu Thi dua - Khen thuang) de tong hop, bao cao B6 truang xem xet, quy6t 
dinh./.2r5e, 

Noi nhOn: 
- Thu tirong, cac Ph6 ThU Wong Chinh 
- Cac BO, co.  quan ngang BO, co.  quan thuc 

Chinh phii; 
- UBND cac tinh, thanh pho true thuc TW; 
- HOi dong TDKT TW.,,Ban TDKT TW; 
- 	Thong tin va Truyen thong the tinh, 

thanh phO trkrc thuc TW; 
- Cuc Ki&-n tra van ban QPPL (BO' Tu.  phap); 
- COng bac., COng thong tin dien tir Chinh phir; 
- BO TT&TT: BO tru.o.ng  va cac Thir truerng; 

cac thanh vien HOi (long TDKT BO; cac co.  
quan, dem vi, doanh nghiep thutc BO; Cong 
thong tin din ter BO; 

- Luu: VT, TDKT, HVT (250). 

BO TROJNG 

Trtrung Minh TuAn 

25 



Phu lye 
MOT SO MAU VAN BAN AP DUNG TRONG HO SO THU TUC KHEN THVONG 

(Kern theo Thong tu. se; (.4 /2018/TT-B1777 ngaibegthang 6 nem 2018 
cfia B6 truy'rng B6 Th6ng tin va Truyen th6ng) 

Mau s6 01 
Bao cao thanh tich de nghi tang Huan chuong, Bang khen cila Thu Wang 
Chinh phi', CO.  thi dua dm Chinh phii; Co thi dua dm BO va Bang khen dm 
BO twang; Tap the Lao Ong xuat sac; Giay khen doi voi tap the c6 thanh 
tich xuat sac trong thgc hien nhiam vu ding tac 

Mau so 02 
Bao cao thanh tich de nghi tang Huan chuong, Bang khen cna Thu Wong 
Chinh phil, Chien sy thi dua town quoc; Chien sy,  thi dua BO' Thong tin va 
Truyan thong, Bang khen dm B8 tn.fang va Giay khen Oi voi ca nhan c6 
thanh tich thgc hien nhiam vg ding tac 

Mau so 03 Bao cao thanh tich de nghi tang hoac truy tang Huan chuong cho ca than 
c6 qua trinh c8ng hien 

h 
Mall so 04 Bao cao thanh tich de nghi phong tang danh hiau Anh hfing cho tap the c6 

thanh tich dac bit xuat sac trong cling tac 
Mau s6 05 Bao cao thanh tich de nghi phong tang danh hiau Anh hung cho ca nhan CO 

thanh tich dac bit xuat sac trong cong tac 

Mau so 06 
Bao cao thanh tich de nghi tang Huan chuong, Bang khen cna Thu tu6ng 
Chinh phu, Bang khen dia B8 truo.ng; Giay khen cho tap the, ca nhan c6 
thanh tich xuat sac dot xuat 

Mau so 07 Bao cao thanh tich de nghi khen thuOng theo dot thi dua hoac theo chuyen 
de cho tap the, ca nhan 

Mau se) 08 

Bao cao thanh tich de nghi khen thuong Huan chuong, Bang khen cna Thu 

tuong Chinh phii, Bang khen ciia BO tnrang va Giay khen cho to chirc 

nuac ngoai 

Mau se) 9 

Bao cao thanh tich de nghi khen thuang Huan chuong, Bang khen dm Thu 

Wang Chinh phu, Bang khen cua B8 truOng va Giay khen cho ca nhan 

nu& ngoai 

. 



Mau s6 011  

DON VI CAP 'MEN 	LONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 14p - Tkr do - Hanh phtic 

Tinh (thanh phd), ngay...... thcing.......  nam 	 

BAO CAO THANH TICH 
DE NGHI KHEN 	2  

(Mall bao cao nay Ai) dung d6i vori tap the) 

Ten tap the de nghi 
(Ghi day du bang chit in thtrang, khong viet tat) 

I. SO LU'1C DAC DIEM, TiNH HiNH 

1. DAc diem, tinh hinh: 

- Dia diem tru sa chinh, dien tho4i, fax; dia chi trang tin dien tir; 

- Qua trinh thanh 14p va phat trien; 

- Nhung dAc diem chinh ctia dcm vi, dia phuang (ve dieu kien to nhien, xa hOi, ca cau to  
chirc, ca vat chat), cac to chirc dang, down the. 

2. Chirc nang, nhiem vu: Chirc nang, nhiem vu &roc giao. 

II. THANH TICH DAT DU'OC 

1. Bao cao thanh tich can cir vao chirc nang, nhiem vu &roc giao cUa co quan (don vi) va 
doi tuang, tieu chart khen thtrang quy dinh tai Lu4t thi dua, khen thtrang, Nghi dinh so 

ngay thing nam 201.... cita Chinh phi" 

NOi dung bao cao neu ro nhQng thanh tich xuAt sac trong viec thvc hien cac chi tieu 
(nhiem vu) cu the ve nang suit, chat luting, hieu qua cong tic so vii cac nam truck (ho'Ac 
so vori Ian khen tinning trtroc day); viec doi mai cong tic quail 1y, cai cach hank chinh; 
sang kien, kinh nhiem, de tai nghien dru khoa hoc va viec irng dung vao thvc tier' dem 
14i hieu qua cao ve kinh te, xa h6i dOi yeti bi5, ban, nganh, dia phuang va ca ntrac4. 

2. NhCing Hen phap hoc nguyen nhan dat duce thanh tich; cac phong trio thi dua da 
&roc dp dung trong thvc tien san xuat, cong tic. 

3. Viec thtrc hien chit trucmg, chinh sach cua Dang, phap 1u4t cua Nha macs. 

4. Hoat dOng cua to chirc dang, loan the. 

III. CAC HiNH THU'C DA DUVC KHEN THU'ONG7  

1. Danh hieu thi dua; 

I am II anh hieu thi dua 
A So, ngay, thing, nam ciia quytt dinh cong nh4n danh 

hieu thi dua; co. quan ban hinh quyet dinh 

2. Hinh tht:rc khen thtrang: 



I T „ 
I inh thtrc khen 
htro'n! 

sa, ngay, thing, nam cfia quyet dinh khen thtrZrng, ccr 
quan ban hanh quyet dinh 

XAC NHAN CUA CAP TRINH 
}CHEN THIXONG 

(4, gong dciu) 

THU TROJNG DON VI 
(4, gong dau) 

   

Bao cao thanh tich 25 nam truck thei diem de nghi,d6i vii Huan chucmg Sao yang, 10 
nam doi vii Huan chuang Ho,Chi Minh, 10 nam di vii Huan chuang D6c lap, Huan 
chucmg Quan c6ng, 05 nam doi vai Huan chuong Bao ve T6 quoc, Huan chucmg Lao 
dOng; 05 nam Mi. vai Bang khen oh Thit Wang Chinh phu; 01 nam doi vai Car thi dua 
dm Chinh phit, Co.  thi dua cap B6, cap tinh va Giay khen; 01 nam dOi yeti Tap the lao 
Ong xuat sac va Bang khen cap B6, cap tinh. 
2  Ghi r6 hinh thirc de nghi khen thtrang. 
3  Diii vai don vi san xuat, kinh doanh can neu tinh hinh tai chinh: Tang so van ca dinh, 
Itru Ong; nguon von (ngan sach, ttr có, vay ngan hang...). 
4  Thy theo hinh thdc de nghi khen thtrang, neu cac tieu chi ca ban trong viec, thtrc hien 
nhiem vu chinh tri dm don vi (co so sanh vai nam truck hoac 03 nam, 05 nam truck thei 
diem de nghi), vi du: 
- DM vai don vi san xuat, kinh doanh lap bang th6ng ke so sanh cac tieu chi: Gia tri tong 
san luong, doanh thu, loi nhuan, t9 suit lei n.huan, n6p ngan sach, dau to tai san xuat, thu 
nhap binh quan; cac sang kien cai tien k9 thuat, dp dung khoa hoc (gia tri lam loi); philc 
loi xa h6i; thtrc hien chinh sach bao hiem cloi vii ngdri lao d6ng... viec thgc hien nghia 
vu n6p ngan,  sach nha ntrac; dam bao mai tru*ng, an toan ve sinh lao clang, an toan ve 
sinh thrc pham (co trich luc va not dung xac nhan dm ca quan nha rurac có tham quyen). 
- D6i vai truarng hoc: Lap bang th6ng ke so sanh cac tieu chi: Tong s6 hoc sinh, hanh 
kiem va ket qua hoc tap; so hoc sinh gioi cap trtrong, cap huyen (guar', thi xa, thanh pho 
thu6c tinh), cap tinh (thanh 06 thu6c Trung u'ong), cap qu6c gia; s6 gido vier' gioi cac 
cap; so de tai nghien cdu,... 
- D6i vii benh vien: Lap bang th6ng Ice so sanh cac tieu chi: T6ng s6 ngtroi kham, china 
benh; tong so ngtrori &rye dial tri not ngoai tril; tong so,gitrong benh dua vao sir dung; so 
ngdyi duos khan', dieu tri benh, chira benh mien phi; so de tai nghien ciru khoa hoc, cac 
sang kien, alp dung khoa hoc (gia tri lam loci ve kinh te, xa h6i...). 
5  Viec thtrc hien chi' truong, &rang IM dm bang, chinh sach va phap luat dm Nha mac; 
charn lo doi song can b6, nhan vier); hog dOng xa h6i, tir thien... 
6  Cong tic xay dung clang, doan the: Neu vai tro, kk qua hoat Tang va xep loci dm to 
chirc clang, doan the (kern theo giay chimg nhan hoac quyet dinh ding nhan). 
7  Neu cac dank hien thi dua, cac hinh thirc khen thdyng da duvc Dang, Nha ntrac, b6, 
ban, nganh, doan the Trung dung, tinh, thanh pho truc ,thu6c Trung 'Tang tang hoac 
phong tang (ghi rO so quyet dinh, ngay, thing, nam IcS',  quyet dinh). 



Mau s6 021  

DON VI CAP TREN 	CONG HOA XA HO CHU NGH1A VIET NAM 
DOc 14 - Lido - Hanh phtic 

Tinh (thanh pho), ngay...... thang....... nam... ..... 

BAO CAO THANH TICH 
DE NGHI TANG 	2  

(Mau bao cao nay dp dung do'i vai ca nhan) 

I. SO LINC LV LICH 

- Ho ten (Ghi dAy dO bang chir in thtrong, khong viet tat): 	  

- Sinh ngay, thing, nam: 	  Giai 
tinh- 

- Que quan3- 	  

- Trii quail - 

- Don vi cong tic: 	  

- Chirc vu (Ding, chinh quyen, doan the): 	  

- Trinh di) chuyen mon, nghiep vu-

- Hoc ham, hoc vi, danh hieu, giai thlrang- 

II. THANH TICH DAT DUVC 

1. Quyen han, nhiem vu dtrot giao hoac dam nhan- 

2. Thanh tich dat dtrot dm ca nhan4- 	  

III. CAC HINH THec DA DUVC KHEN THUbNG5  

1. Danh hieu thi dua: 

Nam Danh hieu thi dua 
S6, ngay, thing, nam dm quyet dinh cong nh4n danh 

 
hieu thi dua; co' quan ban hinh quyet dinh 

2. Hinh thirc khen thtrang; 

Nam 
Hinh thin khen 

thtranl 
S6, ngay, thing, nam ctia quyet dinh khen thtro.ng; co.  

quan ban hanh quyet dinh 

THU TRUbNG DON VI 
	

NGIrdI BAO CAO THANH TICH 
XAC NHAN, DE NGHI 

	
(4, ghi ro ho vit ten) 

(4, clang delu) 

XAC NHAN CUA CAP TRINH KHEN THU'ONG 
(4), clang cldu) 



Bao cao thanh tich 10 nam trtrac thOi diem de nghi doi vori Huan chucmg D6c lip, Huan 
chtrang Quan tong, 05 nam truac thai diem de nghi dal voi Huan chtrang Bao ve To  
quoc, Huan chtrang Lao dung; 05 nam doi vOi Bang khen cua Thu twang Chinh ph, 06 
nam doi vai danh hieu Chien s9 thi dua toan quoc, 03 nam doi voi danh hieu Chien s9 thi 
dua cap ba, cap tinh; 02 nam doi vai Bang khen cap ba, cap tinh; 01 nam doi veri Chien si 
thi dua ca so va Giay khen. 
2  Ghi ro hinh thirc de nghi khen thuang. 
3  Don vi hank chink: XA (ph-Ong, thi trAn); huyen (quAn, thi xa", thanh ho thuc tinh); 
tinh (thanh pho truc thuc trung trong). 
4  Neu thanh tich ca nhan trong viec thuc hien nhiem vu duoc giao (kit qua dA dot &rot ve 
nang suat, chat lugng, hieu qua thtrc hien nhiem vu; cat bien phap, gioi phap tong tac 
trong viec doi meri tong tac guar' ly, nhirng sang kien kinh nghiem, de tai nghien ciru 
khoa hoc; viec doi mai tong nghe, irng dung khoa hoc, k9 thuAt vao thkrc tign; viec thuc 
hien chi trucmg, dtrOng loi cua Dang, chinh sach va phap luAt cua Nha !mac; tong tic boi 
dtfung, hoc tap nang cao trinh do chuyen mon, pham chat ciao ddc, chain lo dad sing can 
ba, nhan vien; vai tre cua ca nhan trong tong tac xay dung Dang va cac doan the; ding 
tat tham gia cat hoot Ong xa hai, tir thien...). 
- Doi vai can ba lam tong tac cjuan ly neu tom tat thanh tich cua don vi, rieng thu twang 
don vi kinh doanh lap bang thong Ice so sanh cac tieu chi: Gia tri tang san Itrong, doanh 
thu, lgi nhuAn, nap ngan sach, dau to tai san xuat, thu nhAp binh quan; cac sang kien cai 
tien k9 thuAt, dp dung khoa hoc (gia tri lam lgi); phic lgi xa hai; thuc hien chinh sach bao 
hien doi vai ngtroi lao dang... viec thuc hien nghia vu nap ngan sach nha mac; darn bao 
mai truiyng, an toan ve sinh lao dang, an toan ve sinh thut pham (c6 trich luc va not dung 
xac nhan cua co quan nha ntrac CO than quyen). 
- D6i vai truong hoc: Lap,  bang thong ke so sanh cac tieu chi: Tang so hoc sinh, hanh 
kiem va ket qua hoc tap; so hoc sinh gioi cap truong, cap huyen (quAn, thi xa, thanh ph6 
thuac tinh), cap tinh (thanh pho thuc Trung rang), cap quoc gia; so giao vier' gioi cac 
cap; so de tai nghien ciru,... 
- Doi vori benh vien: Lap bang that-1g Ice so sanh cat tieu chi: Tang s6 ngtroi khan, china 
benh; tong so nguai clugc di& tri nai, ngoai tril; tong sogitrong benh dua vao sir dung; so 
ngueri dugc kham, diet' tri benh, china benh mien phi; so de tai nghien ciru khoa hoc, cac 
sang kien, ap dung khoa hoc (gia tri lam lgi ye kinh te, xa hai...). 
- vai cat hai doan the, lAy Ic& qua thuc hien cat nhiem vu cong tac trong tam va cac 
chuong trinh cong tac cua trung rang hai, doan the giao. 
- Doi vori cac ca quan quan ly nha ntrac, lAy ket qua thus hien cac nhiem vu chinh trong 
quart ly nha nuot, thuc hi& nhiem vu chuyen mon va cong tac tham mtru cho lanh dao 
trong Oat trien don vi, nganh, dia plurcmg... 
5  Neu cat hinh thirc khen throng cid &rot Dang, Nha ntrot, 116, ban, nganh, doan the 
Trung trang, tinh, thanh pith trtrc thuc trung wan g tang hoac phong tang (ghi 	so quyet 
dinh, ngay, thong, nam ky quyet dinh). 
- Ghi ro so quyet dinh tong nhan danh hieu thi dua trong 05 nam tru&c thai diem de nghi 
doi voi Huan chucmg Lao clang, Bang khen cua Thu twang Chinh phit v.v... 

- Doi vai de nghi phong tang danh hi& "Chien s9 thi dua toan gait": 
+ Ghi ro so quyet dinh, ngay, thong, nam ky quyet dinh cua 02 lan lien tuc dtrgc tang 
danh hieu "Chien s9 thi dua cap B6, nganh, tinh, thanh pho thuc trung rang" va 06 lan 
dot danh hieu "Chien sy thi dua co son" truck thei diem de nghi; 



+ Ghi ra not dung cac sang kie'n kinh nghiem, giai phap him ich trong quan l/, cong tac 
hoac de tai nghien ciru (tham gia la thanh vien hoac chic nhiem de tai khoa hoc), coy kien 
xac nh4n dm H6i clang sang kien, khoa hoc cap b6, cap tinh (ghi ro van ban, ngay, thang, 
nam) hoac phai có giay chung nil:an cua H6i gong kem theo h6 so,. 
- Dlai vai bao cao de nghi phong fang danh hieu "Chie'n si thi dua cap b6, nganh, tinh, 
thanh ph8 thu6c Trung wing" ghi rd,theyi gian 03 Ian lien tuc &rot tang danh hieu "Chien 
sy thi dua cap ca so." trwic thai diem de nghi; cac sang kien &roc cap có tham quyen 
cong nl*. 



Mau so"' 03 

LONG HOA XA HOI CHU NGHLA VIVI' NAM 
hoc 	- Tu. do - Hanh phtic 

Tinh (thanh pho), ngay 	thing 	/lam 

BAO CAO THANH TICH 
DE NGHI TANG THYONG (TRUY TANG) HUAN CHU'ONG 	 

I. SO LIXQC LY LICH 

- Ho va ten (Ghi dAy du bAng chic in thtrong, khong viet tit). 	  

BI danh2- 	  Nam, 
nix 	 

- Ngay, thing, nam sinh: 	  

- Que quan3. 	  

- Novi thtro-ng 

- Chirc vu, don vi cong tic hien nay (ho4c truck khi nghi huu, tir trAn): 	  

- Chirc vu de nghi khen thu&ig (Ghi chirc vu cao nh'At da dam nh:an)- 	  

- Ngay, thing, nam tham gia cong tic: 

- Ngay, thing, nam vao Dang chinh thirc (hoac ngay tham gia cac down the): 	 

- Nam nghi huu (ho4c tir trAn). 	  

II. TOM TAT QUA TRiNH CONG TAC 

Neu qua trinh tham gia cach mpg, cac chirc vu cid dam nh4n, thoi gian giii timg chirc vu  
tir khi tham gia cong tic den khi de nghi khen thtrong va danh gia torn tat thanh tich qua 
trinh cong tact'. 

Tir thing, nam an 
than:, nam 

Chin vu (ding, chinh 
1 u en, down the) 

Dan vi cong tic 
SO nam, thing 

gift. chin vu 

III. CAC HiNH THeC DA DUVC KHEN THIXONG5 



1. Danh hien thi dua: 

Nam Danh hreu thi dua So, ngay, thing, nam cila quytt dinh cong nhan danh .  
Wu thi dua; co.  quan ban hanh quyet dinh 

2. Hinh thdc khen thuong: 

Nam 
Hinh thirc khen 

n thith 	. _ 
SO, ngay, thing, nam ctia quyet dinh khen thtro-ng; co.  

quan ban hanh quyet dinh 

IV. KY LUAT6  

THU TRIYONG DON VI 
QUAN ui7  CAN BO XAC NHAN7  

(4, clong dau) 

NGU'en BAO CAO 8  
(4, ghi ra hQ va ten) 

XAC NHAN CUA CAP TRINH KHEN THU.-ONG 
(4, dong d idu) 

' Ghi hinh thirc de nghi khen thuong. 
2 Truerng hop có nhieu bi danh thi chi ghi bi danh thuong &mg. 
3  Dan vi hanhchinh: Xa (phtrong, thi tran), hu)*1 (quan, thi xa, thanh ph6 thu6c tinh), 
tinh (thanh pito truc thu6c trung ucmg) theo dia danh mai. 
4  Neu qua trinh tham gia cach mang,s cac chirc 	TA' dam nhan, thoi gian gift bung elide 
vu tir khi tham gia cong tic den khi de nghi khen thuong. Doi voi tru*ng hop da nghi hu-u 
(holac tir tran) chua dtrgc khen thuong thi bao cao qua trinh cong tic den khi nghi hu-u 
(hoac tit-  tan). 
5  Neu cac hinh thirc khen thuong (tir Bang khen troy len) da dugc Dang, Nha ntrac, b6, 
ban, nganh, doan the trung uong, tinh, thanh pho trirc thu6c trung cong tang ho4c phong 
fang (ghi rO so quyet dinh, ngay, thing, nam 1<ji quyet dinh). 
6  Ghi ro hinh thirc ky luat t r canh cao troy len tir khi cong tic d&I khi de nghi khen thuong 
(neu co). 
7  D6i voi can b6 da nghi htru, truft khi xac nhan can xem xet viec chAp hanh chtl truong, 
&rang loi cita Dang, chinh sach, phap luat cua Nha ntrac tai not cu trii.  
D6i voi can b6 thu6c tinh, thanh ph6 true thu6c trung Iran quart ly do Ban to chirc tinh 
uy hoa.c thanh ity xac nhan. 
8  D61 Val can b6 da tir tran: Don vi quan ly can b6 truck khi nghi htru (ho4c tir tran) thi co.  
quan quail ly can b6 truck khi nghi huu hoc tir tran có trach nhi'esm bao cao, ke khai qua 
trinh cong tic (ghi ro ho, ten,.. chirc vu ngtroi torn tat qua trinh cong tic). 



Mau s6 041  

DON VI CAP MEN 	CQNG HOA XA HQI CHU NGHIA VIET NAM 
DOc lap - Tty do - Hanh phtic 

Tinh (thanh pha), ngay 	 thong... ... 

BAO CAO THANH TICH 
DE NGHI PHONG TANG DANH HIEU ANH HUNG 	

 2 

Ten tap the de nghi 
(Ghi ro day du bang chir in thuong, khong vitt tat) 

I. SCf LU'QC DAC DIEM, TiNH HiNH 

1. Dac ditm, tinh hinh: 

- Dia ditm tru soy chinh, dien thoai, fax; dia chi trang tin dien tir; 

- Qua trinh thanh lap va phat tritn; 

- Nhimg dac ditm chinh cua don vi, dia phuong (Nit ditu kien to nhien, xa hoi, co so vat 
chat ky thuat, co.  cau to chirc bO may, to chdc dang, down the); nhang thuan loci, kilo khan 
trong thgc hien nhiem vu3. 

2. Chdc nang nhiem v11 dugc giao: Chdc nang, nhiem vu clucfc giao. 

II. THANH TICH DAT DUVC 

1. Neu ro nhang thanh tich dac biet xuat sac trong lao dOng sang too (vt nang suit, chat 
luvng, hieu qua hoc lap thanh tich (lac biet xuat sac trong chitin dau, phuc vu chitin dau, 
gift gin an ninh chinh tri, trot tir an town xa hOi...)4. 

2. Cac giai phap, bien phap de dot thanh tich dac biet xuat sac trong lao &Ong, cong tic, 
chitin dau, phuc vu Chien dau5. 

3. Viec thgc hien chi' truang, chinh sach cUa Dang, phap luat cUa Nha ntroc6. 

4. Hog clOng cUa to chdc dang, down tht7. 

III. CAC HiNH 'MCC DA DUVC KHEN THU'ONG8  

1. Danh hieu thi dua: 

Nam Danh hieu thi dua S6, ngay, thing, nom ctia quyet dinh cong nh4n danh 
hi0 thi dua; co.  quan ban hanh quyet dinh 



2. Hinh thirc khen thuong: 

Nam 
Hinh thirc khen 

thwZrn: 
So, ngay, thing, nam clia quyet dinh khen thuirng; ccr 

quan ban hanh quyet dinh 

XAC NHAN CUA CAP TRiNH 
KHEN THVONG 
(KJ', ten, (long dau) 

THU TRIrONG DON VI 
(KJ') ten, gong dju) 

   

I  Bao cao thanh tich 10 nam truOc thai diem de nghi (trot bao cao thanh tich d'ac biet xuAt 
sac, dot xuat hoc thanh tich d;ac biet khac). 
2  Ghi danh hieu de nghi (Anh hung Lao Ong, Anh hung Luc luting vu trang nhan dan). 
3  D61 vai don vi san xuAt kinh doanh neu r8 tinh hinh tai chinh: T6ng s6 von c6 dinh, ltru 
Ong; nguon von (ngan sach, to c6, vay ngan hang...). 
4  Neu r8 not dung thanh tich dat dugc theo quy dinh tai Dieu 60 (d6i voi danh hieu Anh 
hung luc luting vu trang nhan dan); Dieu 61 (d8i voi Anh hung Lao Ong) cila Luat thi 
dua, khen thuong. Thong Ice viec thkrc hien cac chi tieu, nhiem vu co ban trong 10 nam 
gin day (co so sanh vai cac nam truac); vi du: 
- Cac tieu chi co ban d6i vai tnrong hoc: T6ng s6 hoc sinh, chat luong va ke't qua hoc tap; 
c6 bang th6ng ke de so sanh ve hanh kiem, so hoc sinh gioi cap quail (huy'e'n, thi xa), tinh 
(thanh pith), quoc gia; so gido vien gioi cap quan (huyen, thi xa), tinh (thanh ph6), quoc 
gia; so de tai, sang kien cai tier' cong tic giang day... 
-,D6i vai benh vien: Co bang th6ng 	de so sanh 	tong s6 nguari kham, china benh; 
tong so dial tri n6i, ngoai tru; tong so givarng benh dua vao sir dung; so nguai duot kham 
mien phi; chat luting kham, china benh; so de tai nghien ciru khoa hoc, so sang kien dp 
dung khoa hoc k9 thuat trong khan', chira 
- D6i vai don vi san xuAt kinh doanh: Co bang th6ng Ice de so sanh ve,t6ng san luting, 
doanh thu, 	nhuan, tS7 suit 	nhuan, n6p ngan sach, dau to tai san xuat, thu nhap binh 
quan, so sang kien cai tien, dp dung tien b8 khoa hoc kyi thuat dem lai hieu qua kinh te; 
philc loi xa h6i, viec thirc hien chinh sach bao hiem doi 	ngtrari lao Ong... viec thkrc 
hien nghia vu n8p ngan sach nha nuac; dam bao mai truemg, an town ve sinh lao Ong, an 
toan ve sinh thgc pham (c6 trich luc va not dung xac nhan dm co.  quan nha nuac c6 tham 
quyen). 
5  Neu cac bien phap de dat thanh tich din dAu trong dei mai cong tic quan 17 nha ntrac, 
cai cach hanh chinh, sang kien, kinh nghiem, nghien ciru khoa hoc... mang lai,hieu qua 
cao ye kinh te, xa h6i doi vai b6, nganh, dia phtrong dugc nhan dan va cap c6 tham quyen 
cong nhan.  
6  Viec chap hanh chu trucmg, dtremg 16i dm Dang, chinh sach, phap 1u4t cua Nha rarac; 
cham lo doi song can b6, cong nhan vien chirc; phong, chong tham nhfing, lang phi; 
phong chong chay, no; cac hoat dOng xa h8i, tir 
7  Cong tic xay dung ding, doan the: Neu vai tro, ket qua hoat Ong va xep loci dm to 
chirc ding, doan the. 
8  Neu cac hinh thirc khen thuong (tir Bang khen, danh hieu thi dua) da duve Dang, Nha 

bi), ban, nganh, doan th&trung trong, tinh, thanh ph6 trkrc thuOc trung trung tang 
hoc phong tang (ghi ro so Quyet dinh, ngay, thing, nam ky quyet dinh). 



Mau so 051  

DON VI CAP TREN 	LONG HOA XA HOI CHU NGHIA VIET NAM 
Diic 14p - Tu. do - Hunh phtic 

Tinh (thanh pha), ngay...... Mang 	nam 	 

BAO CAO THANH TICH 
DE NGHI TANG (TRUY TANG) DANH HIEU ANH HUNG 	

 2 

Ho ten, chin vu va don vi cong tic ciia ca nhan de nghi khen thtrerng 
(Ghi ro3 day dU bang chic in thlr6ng, khong viet tat) 

I. SO LVOV LY LICH 

1. So luvc 17 lich: 

- Ngdy, thong, nam sinh: 	  Giri  

	

tinh- 	

- Que quan3- 	  

- Noi thuong tn. 	  

- Cluirc vu, clop vi cong tac (hoac truck khi by sinh, t r tran): 	  

- Ngay, thong, nam tham gia cong tac- 

- Trinh dO chuyen mon, nghiep vu: 	  

- Ngay, thong, nam vao Dang chinh thirc (hoac ngay tham gia down the): 	  

- Ngay, thong, nam by sinh (hoac tir tran)- 	  

2. Quyen han, nhiem vu cluvc giao: 	  

II. THANH TICH DAT DUVC 

1. NhUng thanh tich dac biet xuat sac trong lao d'Ong sang tao, cong tac (chitin dau, phuc 
vu chitin dau, giir gin an ninh chinh tri, trot to an town xa hOi...)4. 

2. Cac giai phap, Nen phap de dat thanh tich dac biet xuat sac trong lao &Ong, cong tac, 
chitin dau, phuc vu chitin dau5. 

3. Viec thuc hien chu truang, chinh sach cUa Dang, phap lust cUa Nha ntrac6. 



III. CAC HiNH THirC DA DUVC KHEN THU'ONG7  

1. Danh hieu thi dua: 

Nam Danh hieu thi dua SO, ngay, thing, nam cilia quyet dinh cong nhan danh  
hien thi dua; co' quan ban hanh quyet dinh 

2. Hinh thdc khen thuang: 

Nam 
Hinh thin khen 

thuil'n 1 
Si, ngay, thing, nam cilia quyet dinh khen thu*ng; co' 

 quan ban hanh quyet dinh 

THU TRU ONG DON VI XAC NHAN 
(K.j> ten, dung ddu) 

NGUVIBAO CA08  
(4, ghi re' h9 va ten) 

XAC NHAN CUA CAP TRINH KHEN THUbNG 
(1(.) ten, clang cidu) 

Bao cao thanh tich 10 nam truck thoi diem de nghi (trir truang hop dac biet, clOt xuAt). 
2  Ghi ro danh hieu de nghi Nha rarac phong tang (Anh hung Lao dOng, Anh hang Luc 
luong vu trang nhan dan). 
3  Dan vi hanh,  chinh: Xa (phuerng, thi trAn); huyen (quan, thi xa, thanh ph6 thuOc tinh); 
tinh (thanh pho thuOc trung trang) theo dia danh mot 
4  Neu rO not dung thanh tich dat duot theo quy dinh tai Dieu 60 hoac Dieu 61 dm Luat 
thi dua, khen thlrang. 
D6i vai lanh dao don vi can neu tom tat thanh tich cUa don vi; lap bang thOng ke cac chi 
tieu, nhiem vu co.  ban trong 10 nam gin day (co so sinh vai cac nam truck nham lam CO 
vai tr6 dm ca nhan doi vai tap the),, vai tro ca nhan trong.viec tham gia xay to chdc ding, 
doan the (ket qua hot Ong dm to chdc ding, doan the); neu la don vi san xuat, kinh 
doanh neu viec thu.c hien nghia vu nOp ngan sach nha mak; darn bao moi twang, an toan 
ve sinh lao Ong, an toan ve sinh thkrc pham (co trich luc va not dung xac nhan dm cc' 
quan nha nuac có tham quyen). 
5  Neu cac bien phap de dat duvc thanh tich dac biet xuAt sac trong d6i mai cong tic quan 
li nha nuOc, cai cach hanh chinh, sang kien, cac giai phap, kinh nghiem, nghien ciru khoa 
hoc, mang lai hieu qua kinh te, xa hOi (trong chien dau, phuc vu chien dau...) coy nghia 
chinh tri, ,xa hOi sdoi vai bO, nganh, dia phdang, &roc quan chung neu guang hoc tap va 
cap có tham quyen cong nhan. 



6 Guong rau trong viec chip hanh chu throng, duong lOi cua bang, chinh sach, phap luat 
cua Nha nuac va cac quy dinh nai cu tru; phArn chat dao dire, tac ,phong, xay dkrng gia 
dinh van hoa; tham gia cac phong trao thi dua; thkrc hien phong, chong tham nhting, lang 
phi va cac hog dOng xa hOi, 

Neu cac hinh thut khen thlrong (tir Bang khen, danh hieu thi dua) da duck bang, Nha 
bO, ban, nganh, down th6' trung trong, tinh, thanh phO trtic thuOc trung u.cmg tang 

hoac phong tang (ghi r6 so quyet dinh, ngay, thang nam ky quyet dinh). 
8  DOi voi ca nhan da by sinh (tir trAn): Ghi ro 119, ten, chirc vu ngtrai vi6t bao cao. 



Mau so 06 

DON VI CAP TREN 	LONG HOA XA HOI CHU NGHIA VIET NAM 
Diic lap - Tkr do - Hanh phtic 

Tinh (thanh pho), ngay...... thong 	ncitn 	 

BAO CAO THANH TICH 
DE NGHI TANG THU'CING (TRUY TANG) 	 

(Vt thanh tich xuit sac dot xuit trong) 

Ten don vi hoac cá nhan, chtiv vy va don vi de nghi khen thir&ng 
(Ghi rO day dU khong vier tat) 

I. Si LOX DAC DIEM, TiNH HiNH 

- DM voi don vi ghi soy Idgc nom thanh lap, ca cAu to chdc, tong s6 can b6, cong chirc va 
vien chdc. Chirc nang, nhiem vu dugc giao. 

- Doi voi ca nhan ghi rO: Ho va ten (bi danh), ngay, thong, nom sinh; que quan; noi 
thuemg tru; nghe nghiep; chtrc vu, don vi cong tac... 

II. THANH TICH DAT DOC 

Bac) coo neu, ngin gon not dung thanh tich xuAt sic d6t xuAt da dot dugc (trong chitin dAu, 
phuc vu chitin dau; phong, chong t6i pham; phong, chong boo lut; ph6ng ch6ng chay, no; 
boo ve tai san cua Nha nuot; boo ve tai san, tinh mang cua nhan dan...). 

XAC NHAN CUA CAP TRINH 
	

THU TRU'ONG DON VI3  
KHEN THUbNG2 
	

(ICY), clong d :du) 
(Kj), (long ciciu) 

I  Ghi hinh thdc de nghi khen thuang. 

2  DM voi ca nhan: KS/, ghi rO ho, ten va co xac nhan cUa thU twang ca quan. 

3  DM vai ca nhan: Ky, ghi rO ho, ten va c6 xac nh;an cUa thu truang ca quan. 



Mau s6 07 

DON VI CAP TREN 	LONG HOA XA HOI CHU NGLITA VIET NAM 
We lap - Tv do - Hanh phtic 

Tinh (thanh pha), ngdy...... thong 	nom 	 

BAO CAO THANH TICH 
DE NCH! TANG THUIJNG 	 

Ten dun vi hoac cá nhan va chirc vy, don vi de nghi khen thiromg 
(Ghi day du bang chiic in thuting, khong vie't tat) 

I. THONG TIN CHUNG 

- D6i vai don vi: Dia diem tru soy chinh, dien thoai, fax; dia chi trang tin dien tit.; ca can to 
chirc, tong so can bO, cong chirc va vien chirc; chirc nang, nhiem vu dtrgc giao. 

- DOi vori ca nhan ghi ra: Ho va ten (bi danh), ngay, thong, nom sink; que quan; nai 
thuemg 	nghe nghiep; chic vu, dam vi cong tac... 

II. THANH TICH DAT DU'OC 

Bao coo thanh tich phai can cir vao muc tieu (nhiem vu), cac chi tieu ve nang suAt, chAt 
luting, hieu qua... da duvc clang ky trong dot phat dOng thi dua hoac chuyen de thi dua; 
cac bien phap, giai phap dal duvc thanh tich xuat sac, mang lai hieu qua kinh te, x5 h(ii, 
don dau phong trao thi dua; nhirng kinh nghiem rut ra trong dot thi dua...2. 

XAC NHAN CUA CAP TRINH 
	

THU TRU'ONG DON yr 
KHEN THVONG3 
	

(4), clong d du) 
(4, along d du) 

XAC NHAN CUA CAP TRiNH 
	

THU TRU' 'ONG DON VI4  
KHEN THU ONG3 
	

(4, clang ddu) 
(4, clong dciu) 

' Ghi hinh thirc de nghi khen thutng. Chi Ai) dung cac hinh thirc khen thLremg thuOc tham 
quyen cua 1)0, nganh, dia phtrang; truarng hop xuat sac, tieu bieu m6i de nghi Thu Wong 
Chinh phi tang Car thi dua cua Chinh phi], Bang khen cua Thu tudrng Chinh phu, truong 
hop dac biet xuat sac trinh Thu arang Chinh phii de nghi Chu tich nuOc tang Huan 
chtrang. 



2  Neu la tap the hoc thil trtrang dcm vi san xuAt, kinh doanh phai neu viec thirc hien 
nghia vu nOp ngan sach nha mrac, dam bao mai tru&ng, an toan ve sinh lao dOng, an toan 
ve sinh thqc pham (co trich luc va not dung xac nhan dm ca quan nha nu& c6 than' 
quyen). 

3  DiSi voi ca nhan: 1“/, ghi CO' ho, ten va c6 xac nhan dm thii truo.ng co.  quan. 

4  D6i voi ca nhan: 1“/, ghi ra ho, ten va c6 xac nh4n dm thii truang ca quan. 



MAu so"' 08 

CO QUAN DE NGHT KHEN 	CONG HOA xA. HOI CHU NGHIA VIET NAM 
THU'ONG 	 Diic lap - Tu. do - Hanh phtic 

......, ngthy .... thang .... 116111 20.... 

BAO CAO THANH TICH 
Be nghi tang thtro.ng 	  

(AP dung clai vai to chat.) 

Ten to cht:rc: 	  
(Ghi rc3 day du bang chit in thwang, khong viit tat) 

I. SO LOC DAC DIEM, TINH HINH: 

- Ten to chirc mrac ngoai. 	  

- Dia chi tru so.  chinh. 	  

- Dien thoai: 	  Fax.: 

- Dia chi, van phong dai dien tai Viet Nam (n6u có): 	  

- Dia chi trang thong tin dien W.- 	  

- Qua trinh thanh 14p va phat tritn • 	  

II. THANH TICH, BONG GOP: 

III. CAC HiNH THtit KHEN THU'ONG DA DOC CO QUAN VA TO CHUt 
CUA VIET NAM GHI NHAN: 

Tilt TRU'ONG CO QUAN 
DE NGHI KHEN THU'ONG 

(Kj5 ten, clong dau) 

XAC NHAN CUA CO QUAN TRINH KHEN THU'ONG 



Mau so 09 

CO QUAN DE NGHI KHEN 	CONG HOA XA HOI CHU NGHIA VIET NAM 
THU'oNG 	 DO lap - Tu. do - Hanh phtic 

......, ngery 	thang 	nam 20.... 

BAO CAO THANH TICH 

De nghi tang thulyng (truytang) 
(Ap dung clot voi ca nhan) 

I. TOM TAT TIED sir VA QUA TRiNH LONG TAC: 

1. Thong tin ca nhan: 

- Ho va ten: 	  

- Ngay sink: 	  Gioi  
tinh. 	  

- QuOc tich: 	  

- Chirc vu: 	  

- Dia chi noi o ho'ac tru so lam v*: 	  

2. Tom tit qua trinh cong tic. 	  

II. THANH TICH, BONG GOP: 

III. CAC HiNH THUC KHEN THU:NG DA DUVC CO QUAN/TO CHUC CUA 
VIET NAM GHI NHAN: 

THU TRUeiNG CO QUAN 
DE NGHI KHEN THU:NG 

(K.); ten, (long dciu) 

XAC NHAN CUA CO QUAN TRINH KHEN THIJONG 
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