BO LAO PONG - THUONG BINH  CONG HOA XA HOQI CHU NGHIA VIET NAM

VA XA HOI Poc 1ap - Tw do - Hanh phiic
86 10/2017/TT-BLDTBXH Ha N¢i, ngay 13 thang 3 nam 2017
THONG TU

Quy dinh vé miu bang tot nghiép trung cip, cao dang, in, quan ly, cip phat,
thu héi, hity bé bang tot nghiép trung cap, cao dang

Can civ Ludt Gido duc nghé nghiép ngay 27 thang 11 ndm 2014,

Can civ Nghi dinh s6 14/2017/ND-CP ngay 17 thang 02 nam 2017 cua
Chinh phii quy dinh chitc ndng, nhiém vu, quyén han va co cdu t6 chire cua Bé
Lao dong - Thuong binh va Xa hoi;

Theo dé nghi ciia Tong Cuc trucng Tong cuc Gido duc nghé nghiép,
B¢ truong Bo Lao dong - Thuong binh va Xa hoi ban hanh Thong tw quy

dinh vé méu bang tot nghiép trung cdp, cao dang; in, quan 1y, cdp phdt, thu hoi,
hiy b6 bang tot nghiép trung cdp, cao dang.

Chuwong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Thong tu nay quy dinh vé mau bang tt nghiép trung cép, cao dang; viéc
in, quan 1y, cip phat, thu hdi, hity bo bing t&t nghiép trung cip, cao ding.

2. Thong tu nay ap dung cho cac truong trung cép, truong cao ding, co s&
gido duc dai hoc c6 dang ky dao tao trinh do cao dang (sau day goi la truong).

Diéu 2. Nguyén tic quan ly, cdp phat bang tét nghiép trung cap, cao dang

1. Bing t(f)t nghiép trung cap, cao ding (sau day goi la bang tdt nghiép)
dugc quan ly thong nhat, giao quyén tu chu, tu.chiu trdch nhiém cho céc trudong
theo quy dinh tai khoan 3 bi¢u 21 cua Thong tu nay.

2. Ban chinh bang t6t nghiép duoc cdp mot lan. Truong hop bing tét
nghiép da cap cho hoc sinh, sinh vién (sau day goi la ngum hoc) nhung phat hién
bi viét, in sai do 18i clia truong thi truong di cdp bang tt nghiép c6 trach nhiém
cap lai cho nguo1 hoc.

3. Nghiém cam moi hanh vi gian 1an trong cip phat va s dung bing
tot nghiép.

4. Bao dam cong khai, minh bach trong cap phat bing tét nghiép.



Chuong I1
MAU BANG TOT NGHIEP; IN, QUAN LY, CAP PHAT,
THU HOI, HUY BO BANG TOT NGHIEP

Piéu 3. Miu bang tot nghiép

Bang t6t nghiép duoc in hai mat gém bén (4) trang, moi trang co kich
thudc 190 mm x 135 mm, chit in trén bang t6t nghi€p dung phéng chir Times
New Roman. Mat trudc gdm trang 1 va trang 4 c6 nén mau do; mat sau gom
trang 2 va trang 3 c6 nén mau vang, hoa vin vién mau vang dam.

Ndi dung in trén trang 1: Quéc hiéu bao gdm 2 dong chit “CONG HOA
XA HOI CHU NGHIA VIET NAM” va “Péc lap - Tu do - Hanh phuic” duoc dat
canh giita, cach nhau dong don; dong chit “CONG HOA XA HOI CHU NGHIA
VIET NAM” céch mép trén 10 mm, trinh bay bing chir in hoa, c¢& chit 13, kiéu
chir dung, dam; dong thir hai “Pdc lap - Tu do - Hanh phac” dugc trinh bay bang
chit in thuong, ¢ chiv 14, kiéu chix ding, ddm; chit cai dau cha cac cum tu duoc
viét hoa, gitra cdc cum tir ¢ gach ndi, ¢ cach chir; phia dudi c6 duong ké ngang,
nét lién, c6 do dai béng do dai cua dong chit (st dung Iénh Draw, khong dung
[énh Underline). Qudc huy hinh tron duong kinh 45 mm, tdm cach mép trén 62
mm, dugc dit canh gifta. Dong chit “BANG TOT NGHIEP TRUNG CAP”,
“BANG TOT NGHIEP CAO DANG” cach mép dudi 80 mm, trinh bay bang chit
in hoa, ¢& chir 20, kiéu chit ding, d4m, dat canh gitra. Céc chit in trén trang 1 ¢6
mau vang.

Noi dung in trén trang 2: hinh tréng dong in chim chinh giita c6 mau vang
nhat, duong kinh 110 mm. Quéc hiéu bao gém 2 dong chir "SOCIALIST
REPUBLIC OF VIETNAM" va "Independence - Freedom - Happiness" dugc dat
canh gilta, cht mau den, cidch nhau dong don; dong chir "SOCIALIST
REPUBLIC OF VIETNAM" cach mép trén 10 mm, trinh bay béng chit in hoa, c&
chit 12, kiéu chir dirmg, dam; dong thir hai "Independence - Freedom - Happiness"
duoc trinh bay bang chit in thuong, ¢& chit 13, kiéu chir ding, ddm; chit cai dau
clia cac cum tir dugce viét hoa, gilta cac cum tir c6 gach ndi, co cach chir; phia
dudi c6 duomg ké ngang, nét lién, c6 do dai bang do dai cua dong chit (st dung
l1énh Draw, khong dung lénh Underline). Cum tir "has conferred" dugc trinh bay
béng chlt mau den, in thuong, c& chit 14, kiéu chir dimg, dam, dat canh giita.
Cum tir "DIPLOMA", "ADVANCED DIPLOMA" duoc trinh bay bing chir mau
do, in hoa, c& chit 16, kiéu chir ding, dam, dat canh gitta. Cum tu "LEVEL 4 OF
VQF", "LEVEL 5 OF VQF" dugc trinh bay bing chit mau den, in hoa, c¢& chit 14,
kiéu chir dimg, dam, dat canh gitra. Cac ndi dung khac ghi trén trang 2 dugc trinh
bay bang chit mau den va dugc thuc hién theo mau bang tét nghiép quy dinh tai
Phu luc 1 va Phu luc 2 kem theo Thong tu nay.

Néi dung in trén trang 3: Quoc huy hinh tron ¢6 dudng kinh 60 mm in
chim chinh gitta. Qudc hiéu bao gom 2 dong chir “CONG HOA XA HOI CHU
NGHIA VIET NAM” va “Ddc lap - Tu do - Hanh phuc” duoc dit canh giira, chit
mau den, cach nhau dong don; dong chit “CONG HOA XA HOI CHU NGHIiA
VIET NAM” cach mép trén 10 mm, dugc trinh bay béng chit in hoa, ¢& chit 12,
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kiéu chit ding, dam; dong tht hai “Déc 1ap - Tu do - Hanh phic” dugc trinh bay
bang chit in thuong, c& chir 13, kiéu chir ding, dam; chir céi dau cla cdc cum tir
duoc viét hoa, gilta cac cum tr c6 gach néi, ¢6 cach chit; phia dudi c6 duong ké
ngang, nét lién, co do dai bang do dai cua dong chit (st dung 1énh Draw, khong
dung 1énh Underline). Tl "cp" duoc trinh bay bang chit mau den, in thuong, c&
chir 14, kiéu chir ding, dam, dit canh gilra; cum tu “BANG TOT NGHIEP
TRUNG CAP”, “BANG TOT NGHIEP CAO PANG” duoc trinh bay bang chir
mau do, in hoa, ¢& chit 16, kiéu chit ding, dam, dat canh gitta. Cac ndi dung khac
ghi trén trang 3 duogc trinh bay bang chit mau den va duoc thuc hién theo mau
bang tdt nghiép quy dinh tai Phu luc 1 va Phu luc 2 kém theo Thong tu nay.

Diéu 4. In phdi bang tt nghiép

1. Cac truong tu chu, tu chiu trach nhiém trong viéc in, quan ly phoi bang
tt nghiép theo quy dinh tai Thong tu nay.

2. Can cu mau bang tdt nghi€p quy dinh tai Thong tu nay, hiéu trudng céc
trudmg trung cap, truong cao dang va ngudi dimg dau céc co s gido duc dai hoc
c6 dang ky dao tao trinh do cao ding (sau day goi la hiéu truong) phé duyét mau
phéi bang tot nghiép cua truong minh va guri vé Tong cuc Gido duc nghé nghiép,
S¢ Lao dong - Thuong binh va Xa hdi, co quan cdng an cép tinh, thanh phd true
thuge Trung wong noi truong dong tru s¢ chinh dé béo cdo; chiu trach nhiém vé
ndi dung in trén phdi bang tot nghiép va td chirc in phdi bang t6t nghiép.

3. Viéci in phoi bang tdt nghiép phai dam bao chat ché, an toan, bao mat va
phai duoc 1ap s6 quan ly.

Piéu 5. Quiin Iy bang tot nghiép

1. Khi céap bang tdt nghiép cho nguoi hoc, cac truong phai lap so cap bang
t5t nghiép theo mau quy dinh, trong d6 ghi rd s6 hiéu, sb vao sd cép bang tdt

nghiép. Viéc lap s6 hiéu, s6 vao so cip bang tbt nghiép dugc thuc hién theo quy
dinh nhu sau:

a) S hiéu ghi trén phdi bang tét nghiép duoc lap lién tuc theo thir tu sb tu
nhién tir nhé dén 16n trong toan bd qua trinh hoat dong cua truong tir khi thuc
hién viéc ty in phoi bang tot nghiép dam bao phéan biét dugc s6 hiéu cia ting loai
bang tbt nghiép;

b) S6 vao sé cap bang tét nghiép duoc lap lién tuc theo thtr tu sd ty nhién
tir nho dén I6n theo tung nam tir ngay 01/01 den hét ngay 31/ 12; dam bao phén
biét dugc sd vao s6 cap cla ting loai bang tdt nghiép, nam cp va trudng cip
bang tét nghiép.

2. Bbi véi phoi bang tt nghiép bi hu hong, viét sai, chat luong khong bao
ddm, chua st dung do thay 601 mau phoi thi hiéu truong phai 1ap hoi dong xur ly
va c6 bién ban hiiy bo, ghi 15 sé luong, sb hiéu va tinh trang phoi bang t6t nghiép
trude khi bi hity bd. Bién ban huy bd phai duoc luu trit vao hd so dé theo ddi,
quan ly va viéc huy bo phai dugc bdo cdo S¢ Lao dong - Thuong binh va X& hoi
noi trudng déng tru s& chinh trong thoi han 15 ngay ké tir ngay hiy phéi bang tdt
nghiép dé theo ddi, quan ly.



Quy dinh nay ciing 4p dung ddi v6i bang tot nghiép bi viét, in sai, da duoc
ky, dong dau.

3. Trudong hop phoi bang tét nghiép bi mét, cac trudng co trach nhiém lap
bién ban va thong bao ngay vdi co quan cdng an, S¢ Lao dong - Thuong binh va
X4 hoi dia phuong noi truong dong tru sé chinh dé xu ly kip thoi.

Piéu 6. Trach nhiém cda hi¢u truéng cac truong trong viéc in phoi,
cip, quan ly bang tot nghiép

1. Ban hanh quy dinh vé quy trinh in, quan ly vi€c in, bao quan, bao mat,
st dung phdi bang tot nghiép, quan ly viéc cap phat bang tot nghiép; kiém tra,
thanh tra viéc in, bdo quan, st dung phdi va cip phat bang tbt nghiép, trong do
quy dinh r3 trach nhiém cua timg don vi, ¢4 nhan va ché tai xir ly khi dé xay ra vi
pham dé 4p dung thdng nhét tai truong.

, 2. Lap hd so quan ly viéc in, sir dung phai, cap, thu hoi, huy bo phoi bang
tot nghiép.

3. Cir can bo chuyén trach 1am cong tac quan ly, cip phat bang tt nghiép.

_ 4. bam bao an toan, phong chdng chay nb dbi voi viée in, quan 1y phoi
bang tot nghiép theo quy dinh cua phép luét.

5. bam bao co so vat chat, trang thiét bi in, phong chéng chdy nd dé bao
quan phoéi bang tot nghiép.

6. Quy dinh cac ky hiéu nhan dang phoi bang tot nghiép do truong in dé
phuc vu viéc bdo mét, nhén dang va chong lam g1a phéi bang tét nghiép.

7. Quy dinh viéc lap s6 hiéu, s6 vao sd cip bang tot nghiép theo yéu cau
quy dinh tai khoan 1 Diéu 5 cua Thong tu nay. Bam bao m01 s0 hiéu chi dugc ghi
duy nhét trén mot phoi bang t6t nghiép; moi s6 vao s6 cap bang tdt nghiép duoc
ghi duy nhét trén mot bang t6t nghiép da cip cho nguoi hoc.

8. Thuong xuyén chi dao thuc hién kiém tra, thanh tra hoat dong in, quan
ly, st dung phdi, cdp phét bang tot nghiép déi véi don vi duoc giao nhiém vu
trong trudng minh.

9. Xay dung hé thdng co so dit liéu _quan ly bang t6t nghiép da cp cho
nguol hoc va cong b6 cong khai théng tin vé cdp bing tdt nghiép trén trang thong
tin dién tu.

10. Chiu trach nhiém c4 nhén trudc co quan quan ly nha nuée khi dé xay
ra vi pham trong hoat dong in, quan ly, str dung phoi, cip phat bang tdt nghiép
tai truong.

11. Bdo cdo bang van ban cho co quan truc tiép quan ly truong, S¢ Lao
doéng - Thuong binh va X3 hdéi dia phuong noi dét tru s¢ cia truong trude ngay
10 thang 01 ctia nam tiép theo vé qua trinh thuc hién in phdi, sir dung phéi bang
tdt nghiép; sb luong phoi bang tdt nghiép da in, sb luong phoi bang tdt nghiép da
str dung, sb luong bang tot nghiép cap trong nam.



Piéu 7. Thoi han cap bing tot nghiép

1. Hi¢u truong c6 trach nhiém t6 chirc trao bang tot nghiép cho nguoi hoc
du diéu kién cép bang tbt nghiép trong thoi gian 30 ngay lam viéc ké tir ngay
nguoi hoc két thac thi mon thi t6t nghiép cubi cling hodc bao vé chuyén dé khéa
luén t6t - nghiép (dbi voi t6 chirc dao tao theo nién che) hozc két thuc mén hoc, md
dun cudi cing trong chuong trinh dao tao (ddi véi t6 chirc dao tao theo phwong
thire tich 1y mo6 dun hoéc tin ch1)

2. Trong thoi gian cho cap bang t6t nghiép nguoi hoc du diéu kién cip
bang tot nghiép dugc hiéu trudng cap gidy ching nhan tt nghiép tam thoi.

Piéu 8. S6 goc cap bang tot nghiép

1. S6 gbe cap bang t6t nghiép 1a tai liéu do truong clp bing tbt nghiép lap
ra khi thyc hién viéc cép ban chinh bang t6t nghiép trong do ghi chép day da
nhitng noi dung tleng Viét nhu ban chinh bang t&t nghiép ma truong d6 da cAp.

2. S6 goc cap bang t6t nghiép phai duogc ghi chép chinh xac, danh 56
trang, dong dau giap lai, khong duoc tay x6a, dam bao quan ly chat ché va luu
trlt vinh vién.

3. MAu s6 g6c cap bang tot nghiép dugc quy dinh tai Phu luc 3 kém theo
Thong tu nay.

Piéu 9. Ky, dong dau b‘flng tét nghiép

1. Hiéu truong cac truong khi ky bang tot nghiép phai ky theo miu chit ky
da thong bdo véi co quan cd tham quyén va ghi rd, du ho tén, chirc danh.

2. Trudong hop cic trudng ma co quan c6 thdm quyén chua bé) nhiém hi¢u
trudng thi pho hiéu truong duge giao phu trach trudng co thAm quyén cdp bang
t6t nghiép 1a nguoi ky cip bang tot nghiép.

3. Viéc dong dau tr én chir ky cua nguoi co tham quyén cép bing t6t nghiép
thuc hién theo quy dinh vé cong tac van thu hién hanh.

Piéu 10. Tham quyén quyét dinh chinh sira n$i dung bing tot nghiép

Ngudi ¢6 tham quyen quyet dinh chinh stra né1i dung bang tot nghiép la
hi¢u trudng cua truong da cap bang tbt nghiép va dang quan ly so gdc cap bang
tbt nghiép. Trudng hop truong cép bang tbt nghiép da sap nhap, chia, tach hodc
c6 su diéu chinh vé tham quyén thi nguoi ¢6 tham quyén quyét dinh chinh sura
ndi dung bang tét nghiép la tha trudng co quan dang quan ly sé gdc cap bang
t6t nghiép.

Piéu 11. Cac tru'(‘)'ng h0’p chinh sira ngi dung bz"mg tot nghiép

Nguoi duoc cép bang tét nghiép c¢6 quyén yéu cau chinh sira ndi dung ghi
trén bang tot nghiép trong truomg hop sau:

1. Pugc co quan c¢o tham quyen quyét dinh hodc xac nhén viéc thay ddi
hodc cai chinh hd tich, xac dinh lai dan tdc, xac dinh lai gidi tinh.

2. BPuogc co quan co thadm quyén bd sung ho tich, diéu chinh ho tich, dang
ky khai sinh qué han, dang ky lai viéc sinh theo quy dinh cua phép luét.



Pidu 12. Ho so, trinh tw, thi tuc chinh sira ndi dung bang tot nghiép

1. Hd so dé nghi chinh sira bang tt nghiép:

a) Don dé nghi chinh stra bang tét nghiép, theo mau quy dinh tai Phu luc 4
kém theo Thong tu nay;

b) Bang tbt nghiép dé nghi chinh stra;

¢) Quyét dinh cho phép thay doi hogc cai chinh h¢ tich, xac dinh lai dan
toc, xac dinh lai gidi tinh déi voi truong hgp chinh sia bang tot nghiép do thay
do6i hodc cai chinh hd tich, xac dinh lai dan tdc, xac dinh lai gidi tinh;

d) Qiéy khai sinh dbi véi truong hop chinh sira bang t5t nghiép do bd sung
ho tich, diéu chinh hé tich, dang ky lai viéc sinh, dang ky khai sinh qua han;

d) Ching minh thu nhéan dan hoac ho chiéu hodc gidy to tiy than hop phap
khac ¢6 anh cua ngudi dugc cap bang tot nghiép;

e) Cac tai liéu trong hd so d?: nghi chinh stra bang tét nghiép quy dinh tai
cac diém b, ¢, d, d khoan nay co thé 1a ban sao khong ¢6 ching thuc hodc ban sao
tir s6 gdc hodc ban sao dugce chl'mg thuc tu ban chinh;

g) Néu trudng co thim quyén chinh stra ndi dung bang tdt nghié€p tiép nhén
tai liéu trong hé so la ban sao khong c¢6 ching thue thi truong co quyén yéu cau
nguoi dé nghi chinh stra bang tot nghiép xuét trinh ban chinh dé dbi chiéu; nguoi
d6i chiéu phai ky xac nhan va ghi rd ho tén vao ban sao va chiu trach nhiém vé
tinh chinh xac cua ban sao so vdi ban chinh;

h) Néu tiép nhan tai liéu trong hd so la ban sao tur s6 gbc hodc ban sao
dugc chimg thue tir ban chinh thi truong c6 tham quyén chinh sura ndi dung bang
t6t nghiép khdéng dugce yeu cau xuat trinh ban chinh dé doi chi€u. Truong hop co
dau hiéu nghi ngo ban sao la gia mao thi c6 quyén xac minh.

2. Trinh ty, tha tuc chinh stra bang tét nghiép duoc quy dinh nhu sau:

a) Nguodi dé nghi chinh sua béng t0t nghiép nop 01 (mdt) bd hd so theo
quy dinh tai khoan 1 Piéu ‘nay cho truong co thim quyén chinh stra nd1 dung

bang tdt nghiép. Viéc ndp hd so co thé thuc hién biang cach ndp truc tiép hodc gui
qua duong buu dién;

b) Trong thoi han 05 ngay lam viée ké tur ‘ngay nhén du hd so hop 18,
truong ¢6 tham quyen chinh stia néi dung bing tot nghiép xem xét quyét dinh
viéc chinh stra; néu khong chinh sira thi phai tra 106i bang van ban va néu 13 ly do;

¢) Viéc chinh sua noi dung bang tot nghi€p dugce thuc hién bing quyét dinh
chinh sira; khong chinh stra truc tiép trén béng t6t nghiép;

Can ctr quyet dinh chinh sira, trudng c6 thdm quyén chinh stra ndi dung
bang tot nghiép tién hanh chinh sira cac néi dung tuong tmg ghi trong s6 gbe cp
bing tét nghiép.

3. Noi dung chinh ctia quyét dinh chinh stra bang tét nghiép gom:

a) Ho, chit dém, tén; ngay thang nidm sinh cua ngudi cé bang tét nghiép
duoc chinh sira;



b) Tén, sb, ngay thang nim cp bing tot nghiép duoc chinh sira;

¢) Noi dung chinh sua;

d) Ly do chinh sua;

d) Hiéu luc va trach nhiém thi hanh quyét dinh.

Piéu 13. Thu hoi, hiy bo bang tot nghiép

1. Bang t6t nghiép bi thu hoi, huy bé trong cac trudng hop sau day:

_a) Co hanh vi gian lan trong tuyén sinh, hoc tép, thi cu, bao vé chuyén
dé, khoa ludn t6t nghi€p hodc gian lan trong viéc lam ho so dé duoc cap bang
tot nghiép;

b) Cap cho ngudi khong du diéu kién;

¢) Do ngudi khéng c6 thim quyén cép;

d) Bang tét nghiép bi tay x6a, stra chira;

d) Pé cho ngudi khéc sir dung.

2. Truong truc tiép cp bang t6t nghiép co tham quyén va trach nhiém thu
héi, hiy bo bang tét nghiép; néu truong cap bang t6t nghi€p da sap nhép, chia,
tach, giai thé thi co quan dang quan ly sb goc cap bing tt nghiép c6 thim quyén
thu hdi, huy bo bing tot nghiép.

Pi¢u 14. Cong bd céng khai théng tin vé cAp bing tot nghiép trén
trang thong tin dién tuo

1. Viéc cong bd cong khai thong tin vé cdp bang tét nghi€p trén trang
thong tin dién tir nham cong khai, minh bach hoat dong dao tao va cap bang tot
nghiép cua cdc truong; gitip cho cac co quan, t6 chirc, ca nhan kiém tra, giam sat

hoat déng cép bang t()t nghi€p mot cach thuan loi; han ché tinh trang gian lan va
tidu cuc trong viée cip bing tot nghiép; han ché viée sir dung bang t6t nghiép gia.

2. Théng tin cong bd cong khai vé cép bang tot nghié¢p gom cac ngi dung
ghi trén bang tot nghiép phai dam bao chinh xac so vdi sd ge cdp bang tét
nghiép, phai dugc cép nhat va luu trlr thuong xuyén trén trang thong tin dién tu
clia truong da cip bang tdt nghiép; bao dam dé quan ly, truy cap, tim kiém.

3. Truong hop bang tot nghiép duge chinh sia, thu hdi, huy bo thi cling
phai dugc cong b6 cong khai trén trang thong tin dién tir cia truong da chinh sua,
thu hoi, huy bd bang tét nghiép.

o _ Chuong III oy
CAP BAN SAO BANG TOT NGHIEP TU SO GOC
Picu 15. Bin sao bing tot nghiép tir s6 gbe
Cép ban 540 bang tot nghiép tir s6 gbe 1a viée cac trudong dang quan ly so

gbc can cur vao s6 gbc dé cdp ban sao. Cac néi dung ghi trong ban sao bang tbt
nghiép tir sd gde phai chinh xac so véi sb gbe.



Pidu 16. Gia tri phap Iy ciia ban sao bang tét nghiép dwoc cap tir s6 goc

1. Béan sao bang tdt nghiép duoc cp tir sd gde ¢6 gia tri st dung thay cho
ban chinh trong cac giao dich, trur truong hgp phap luat cé quy dinh khac.

2. Co quan, t6 chure tiép nhan ban sao bang tbt nghiép dugc cap tir s6 goc
khong dugc yéu cau xuét trinh ban chinh bang tét nghiép dé déi chleu trir truong

hop ¢6 cin clr vé viée ban sao gia mao, bat hop phap thi yéu cau xudt trinh ban
chinh dé ddi chiéu hoac tién hanh xac minh néu thay can thiét.

Piéu 17. Tham quyén va trach nhiém cip ban sao bing tot nghiép tir
s0 goc

Cac truong dang quan ly so gbe cap bang tot nghiép co tham quyen va
trach nhiém cdp ban sao bang tot nghiép tu so gbe. Viée cap ban sao bang tot
nghiép tu s6 gbe duoc thuc hién dong thoi véi viée cdp ban chinh hodc sau thoi
diém cap ban chinh.

Piéu 18. Nguvi c6 quyén yéu ciu cAp ban sao bing tt nghiép tir sb gbe

Nhiing nguoi sau day cé quyén yéu cau cap ban sao bang tét nghiép tir s gdc:

1. Nguoi duoc cap ban chinh bang tét nghiép.

2. Nguoi dai dién theo phap luat, nguoi dai dién theo uy quyén ctia ngudi
duoc cap ban chinh bang tot nghiép.

3. Cha, me, con; vo, chbng; anh, chi, em rudt; nguoi thua lgé cua nguoi
dugc cap ban chinh bang tot nghiép trong truong hop nguoi do da chet.

Diéu 19. Trinh tw, thii tuc cAp ban sao bang tot nghiép tir s6 gbe

1. Nguoi yéu ciu cap ban sao bang t6t nghiép tir s6 gbc phai co don dé
nghi cép ban 540 bing tot nghiép theo mau quy dinh tai Phu luc 4 kém theo

Thong tu nay, xuat trinh gidy chimg minh nhan dén hodc ho chiéu hodc cin cudc
cong dan con gia tri str dung dé ngudi tiép nhan hd so kiém tra.

Truong hop ngudi yéu cau cap ban sao bang t6t nghiép tir so g 1a nguoi
quy dinh tai khoan 2, khoan 3 Diéu 18 ctia Thong tu nay ngoai gidy to theo quy
dinh trén, phai xudt trinh gidy to chimg minh quan hé véi nguoi duge cap ban
chinh béng tt nghiép.

2. Truong hop nguoi yéu cau cap ban sao bang tbt nghiép tir sb gdc gui
yéu cau nhan két qua qua buu dién, ngoai hod so theo quy dinh tai khoan 1 Diéu
nay phai gii mot (01) phong bi ¢é dan tem ghi rd ho tén, dia chi, sé dién thoai
lién lac ctia nguoi nhén.

3. Truong dang quan ly so gbc cap bang t5t nghiép can clr vao so gbe dé
c4p ban sao bing tot nghiép cho nguoi yéu cau; nd1 dung ban sao bang tt nghiép
phai ghi theo ding ndi dung da ghi trong s6 goc. Truong hop khoéng con luu trix
duoc s6 gde hodc trong s6 gde khong ¢é thong tin vé€ ndi dung yéu cau cép ban
sao thi nha trudng cé trach nhiém tra 101 bing vin ban cho ngucn yéu cau.

4. Trudng hop khéng cép ban sao bang tt nghiép tir s6 ge cho nguoi yéu
cau thi nha truong phai tra 161 bang van ban va néu rd ly do.
5. Thoi han cap ban sao béng tdt nghiép tur sO géc duoc thuc hién nhu sau:
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a) Duoc thuc hién trong thoi gian khéng qua 05 ngay lam viéc sau khi nha
truong nhan du ho so hop 1€;

b) Dbi véi truong hop yéu cau cdp nhidu ban sao bang tot nghiép, noi dung
bang t6t nghiép phtrc tap khé kiém tra, d6i chiéu ma nha truong khong thé dap
ing dugc thoi han quy dinh tai diém a khoan nay thi thoi han cép ban sao dugc
kéo dai thém nhung khong qua 03 ngay lam viéc.

6. Ngudi yéu cau cdp ban sao bang t6t nghiép tir s6 gdc phai tra 18 phi cap
ban sao.

7. Lé phi cép ban sao bang tot nghiép tur 5O goc duoc thuc hién theo hudng
dan cta BO Tai chinh va B Tu phéap vé muc thu, ché do thu, ndp, quan ly va str
dung 1é phi cp ban sao.

Piéu 20. S6 cAp ban sao va quén ly viéc cap ban sao bang tot nghiép tir
s0 goc

1. SO clp ban sao bang tot nghiép tir s6 gde 1a tai lidu do truong co thAm
quyen quy dinh tai Dleu 17 cua Thong tu nay lap ra khi thue hién viéc cép ban

sao bang tét nghiép to s6 gdc trong d6 ghi chép diy du nhitng ndi dung nhu ban
sao ma truong do da cép.

2. S6 cap ban sao bang tot nghiép tir s6 goc phai dugc ghi chép chinh xéc,
danh s trang, dong dau giap lai, khong duoc tdy x6a, dam bao quan ly chit chd
va luu trir vinh vién.

3. Moi lan cép ban 520 bang t6t nghiép tur s0 goc deu phai ghi vao sb cap
ban sao bang t6t nghiép tir s6 gdc; phai danh s6 vao sb cap ban sao, dam bao m01
s& vao sb cAp ban sao dugc ghi duy nhét trén mot ban sao bang tét nghiép da cp
cho nguoi hoc.

4. Sb vao s6 cap ban sao bang tot nghiép dugc lap lién tuc theo thir ty s tu
nhién tir nho den lon theo timg nam tir ngay 01/01 dén het ngay 31/12; dam bao
phan biét duoc sé vao sb cap ban sao cua ting loai bang tt nghiép, nim cp ban
sao va xac dinh duogc truong cap.

) Chuwong IV
TO CHUC THUC HIEN

Piéu 21. Phan cip, quan Iy bang tot nghiép

1. B6 Lao dong - Thuong binh va X& hdi théng nhat quan 1y bing tdt
nghiép; quy dinh mau, viéc in, quan ly, cap phat, thu hoi, hiy bo bang tbt nghiép.

2. S& Lao déng - Thuong binh va X hdi céc tinh, thanh phd truc thudc
Trung wong c6 trach nhiém quan ly viéc in, st dung phdi, cap phat béng tbt
nghiép cda cdc truong co tru s¢ chinh dong trén dia phuong minh.

3. Cac trudng tu chi va chiu trach nhiém trong viéc in phéi, quan ly, cap
phat bang t6t nghiép theo quy dinh ctia B truéng Bo Lao dong - Thuong binh va
X4 hoi.



Diéu 22. Hiéu lyc thi hanh
1. Théng tu nay c6 hiéu luc ké tirngay 2 & thang 4 nam 2017.

2. Cac B9, co quan ngang B9, co quan thuoc Chinh phu, Uy ban nhéan déan
cac tinh, thanh pho true thude Trung wong, T6 chirc Chinh tri - Xa hoi va Téng
cuc Gido duc nghe nghiép, cac S& Lao dong - Thuong binh va Xa hoi, cac
trudng trung cap, trudng cao dang, co s¢ gidao duc dai hoc c6 dang ky dao tao
trinh d cao déng va céc co quan, té chirc, ca nhan c6 lién quan chiu trach nhiém
thi hanh Thong tu nay.//.#,/

Noi nhan: KT. BO TRUONG
- Ban Bi thu Trung uong Dang;

- Tha tudng, cac Pho Tha tudng Chinh phu;

- Van phong Trung uong va cac Ban cia Dang;

- Van phong Quéc hoi;

- Vian phong Chu tich nudc;

- Véan phong Chinh phu;

- Vién Kiém sat nhén déan tbi cao;

- Toa an nhan dan tdi cao;

- Céac B0, co quan ngang B9, co quan thudc Chinh pht;
- Co quan Trung uong ctia cac doan thé;

- Cuc Kiém tra vin ban QPPL (B6 Tu phap);

- HBND, UBND, S¢ LDTBXH cac tinh, thanh phé trure
thudc Trung uong;

- Cong bao;

- Cong TTHT Chinh phu;

-Cong TTDT B6 LDTBXH;

- Luu: VT, TCGDNN.
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. Phulucl
Mau bang tot nghiép trung cap
(Kem theo Thong tw s6 10/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017

Trang 4 cua Bé truong Bo Lao dong - Thuong binh va Xa hoi) Trang 1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
\4
190 mm

BANG TOT NGHIEP TRUNG CAP

o

> 135 mm 11




Trang 2

Trang 3

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

(14)
..............::::::::::i:::::: ............. 5
has conferred
DIPLOMA
LEVEL 4 OF VQF
(16)
Upon: e e
Date of birth: ™ o,
Graduation grade:"?.........cooovriiieie e
Mode of Study: ..o,
Anh 3x4 .(2”, .......................
Reg. No:"3 ..o

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phiic

...................................... (1)
...................................... (2)
. i Cép ]
BANG TOT NGHIEP TRUNG CAP
......................................................... (3)
Cho:™ . Gidi tinh:®..........

NEAY SINN:® .ol
Xép loai t5t nghiep:” ..o,

Hinh thitc d30 tao:® . ..oo o)

O ngay ... thang ...

S6 higu:"?

80 vao so cap bang:

(13)
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_ . Phulue2
Mau bang tot nghiép cao ding
(Kem theo Thong tu s6 10/2017/TT-BLDODTBXH ngay 13 thang 3 nam 2017

Trang 4 cua B¢ truong Bo Lao dong - Thuong binh va Xa hoi) Trang 1
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
v
190 mm

BANG TOT NGHIEP CAO PANG

> 135 mm <



Trang 3

Trang 2
SIOdCIAL?T REP;JBL;C OFI‘{’IETNAM CONG HOA XA HOI CHU NGHIA VIET NAM
naependence - freedom - oappiness D@C lép _ TI;I’ do - Haﬂh phﬁc
(14)
"""""""""""""""""""" (15) U UPPPRPPRRRRPPRPP L
.......................................................................... (2)
has conferred cAp
ADVANCED DIPLOMA BANG TOT NGHIEP CAO PANG
LEVELSOFVQF (24,
(]6) ......................................................... (J)
.7 .
v UDON: e e Cho™. . .. .. Gigi tinh:®.. .
190 .
mm Date of birth: " ..., Ngay sinh:©®
A
: .(19) 4 s A “a
ﬂ Graduation grade: ... Xép loai tot nghIEP: ...
.(20) . . R
Mode of study: ..o Hinh thirc d20 ta0:® . ool
L n (22)
Anh 3x4 e e ————— ....(9), ngay ... thing néim.. (10
(an
o) 86 higu:"P .
Reg. No: = ................. S6 vio 56 cap bang:".................
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Cach ghi noi dung trén bang tot nghiép trung cap, cao dang

(1) Ghi chtrc danh nguoi dimg dau trudng cip bang tbt nghiép bang tiéng Viét; chir in hoa, ¢& chir 14, kiéu chit dimg, dam.
(2) Ghi tén trudng cip bang tt nghiép bang tiéng Viét; chit in hoa, ¢& chif 13, kiéu chir dung, dam.

(3) Ghi tén nganh, nghé dao tao ma ngudi hoc da hoc theo Glay ching nhan dang ky hoat dong giao duc nghé nghiép clia nha
trudng dugc cap theo mi nganh, nghé dao tao cip IV, bang tiéng Viét; chit in thuong, ¢& chir 14, kiéu chit ding, dam.

(4) Ghi ho tén cta nguoi duoc cp bing tét nghiép theo gidy khai sinh; chit in thudng, ¢& chit 14, kiéu chir ding, dam.
(5) Ghi “Nam” hoac “N@i” theo gidy khai sinh bang Tiéng Viét; chit in thudng, ¢& chir 14, kiéu chit ding, dam.

(6) Ghi ngay, thang, ndm sinh theo gidy khai sinh. Néu ngay sinh tir ngay 1 dén ngay 9, thang sinh 1a thang 1, thang 2 thi ghi
thém sb 0 phia trude; ghi ndm sinh day da 04 chit s6 (Vi du: 07/02/1981); chit in thudng, ¢& chit 14, kiéu chir dung, dam.

(7) Ghi Xuét sic, Gioi, Kh4, Trung binh kha hodc Trung binh; chit in thudng, ¢& chit 14, kiéu chit ding, dam.

(8) Ghi “Chinh quy” hodc mdt trong céc hinh thirc “Vira lam vira hoc”, “Hoc tir xa”, “Tu hoc c6 huéng dan”; chit in thuong,
cd chir 14, kiéu chir ding, dam.

(9) Ghi dia danh tinh, thanh phd truc thude Trung wong noi trudng cip bang tt nghiép dat tru s chinh; chit in thuong, ¢ chi
14, kiéu chit nghiéng.

(10) Ghi ngay, thang, nim cép bang tét nghiép; chit in thuong, ¢& chir 14, kiéu chit nghiéng.

(11) Ghi chirc danh cua ngucn dung dau trudng cip bang tdt nghiép bang tiéng Viét, chit in hoa, ¢& chir 14, kiéu chit dung, dam;
ngudi dimg dau trudng cap bang tot nghiép ky, ghi rd ho tén va déng déu theo quy dinh.

(12) Do trudng cép bang tdt nghiép in phéi ghi khi cp phoi.
(13) Do trudng cap bing tot nghiép ghi vao sé gde cip bang ot nghiép khi cip bang ot nghiép.
(14) Ghi chirc danh ngudi dimg dau trudng cap bang tt nghiép bang tiéng Anh; chit in hoa, ¢ chit 14, kiéu chir ding, dam.
(15) Ghi tén trudong cip bang tét nghiép bang tiéng Anh; chit in hoa, ¢ chit 13, kiéu chit dimg, dam.
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(16) Ghi tén nganh, nghé dio tao ma ngudi hoc d& hoc theo Gidy chung nhén dang ky hoat dong gido duc nghé nghiép cta nha
truong duoc cip theo ma nganh, nghé dao tao cip IV bing tiéng Anh; chit in thudng, ¢& chir 14, kiéu chir dimg, ddm.

(17) Ghi ddy du ho tén nhu d3 ghi & diém (4) bang tiéng Viét nhung khéng c6 du. Phia trudc ho tén, néu 14 gi6i tinh Nam ghi
“Mr”, néu la gidi tinh N ghi “Ms”; chit in thudng, ¢& chit 14, kiéu chit dimg, dam.

(18) Ghi ngay va nam bang sd, ghi thang bang chit tiéng Anh. (Vi du: Tiéng Viét ghi "07/10/2018" thi tiéng Anh ghi
"07 October 2018"); chil in thudng, ¢d chir 14, kiéu chit dung, dam.

(19) Loai Xuét séc ghi “Excellent”, loai Gioi ghi “Very good”, loai Khé ghi “Good”, loai Trung binh kha ghi “Average good”,
loai Trung binh ghi “Ordinary”; chit in thuong, ¢& chir 14, kiéu chit dimg, dam.

(20) “Chinh quy” ghi “Full-time”, “Vua lam vira hoc” ghi “Part-time”, “Hoc tor xa” ghi “Distance learning”, “Ty hoc ¢6 hudng
dan” ghi “Guided Self - learning”; c¢& chit 14, kiéu chit ding, dam.

(21) Gh,i dia danh tinh, thanh phé truc thudc Trung uong ng‘i truong dat tru so chinh béng tiéng Anh (Vi du: tiéng Viét ghi "Ha
N&i” thi tieng Anh ghi "Hanoi”); chit in thuong, c& chit 14, kiéu chit nghiéng.

(22) Ghi ngay va nam bang sd, ghi thang bang chﬁ'qtié'ng Anh. (Vi du: tiéng Viét ghi "ngay 07/10/2018" thi tiéng Anh
ghi "07 October 2018"); chit in thuong, c& chlt 14, kiéu chit nghiéng.

(23) Pong dau ndi clia trudng.

(24) Tuy theo nganh, nghé dao tao ma ngudi hoc di hoc dé ghi cum tor "DANH HIEU CU NHAN THUC HANH” hoic
"DANH HIEU KY SU THUC HANH?”; chif in hoa, ¢& chit 12, kiéu chir dung, dam.

Ghi chu:

- Néu ngudi duoc cap bang tdt nghiép 1 ngudi nude ngoai thi ghi cdc thong tin tai diém (4), (5), (6), (17), (18) can ¢k vao
hé chiéu.

- Néu cac ndi dung trén bang tdt nghi¢p dugc viét bang tay thi trudong cip bang t6t nghiép tu can chinh ¢& chit cho phu
hop, dam bao céc ndi dung dung quy dinh va tham my.
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., Phuluc3
MAu s6 gbc cap bang tot nghiép
(Kém theo Théng tw s6 10/2017/TT-BLDTBXH ngay 13 thdng 3 ndm 2017
cua Bo trudng Bo Lao dong - Thuong binh va Xa hoi)

TRUONG CAP BANG TOT NGHIEP

SO GOC CAP BANG TOT NGHIEP CAO PANG/TRUNG CAP
K0 NOC: e

Hinh thirc a0 120 ... e e e
Quyét dinh cong nhén tét nghi€p s .... ngay .... thang .... ndm

S6 | Hova | Ngay | Qué | Gi6i | Dan | Qudc | Nganh/nghé | Nam tét | Xéploai | S6 | S6vao | Nguoinhan | Ghi
TT | tén thang | quén | tinh | téc | tich dao tao nghiép tbt hiéu | sbgbc |bang TNky | chu
ngudi nam nghiép | bang cap va ghi rd ho
hoc sinh TN bing tén

TN
.............. , ngay ..... thang .... nam .....
THU TRUONG

(Ky, dong ddu, ghi rd ho tén)
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Phu luc 4
MAu don dé nghj chinh sira lai bing té} nghiép/cép ban sao bfmg tot nghiép tir
, so goc
(Kem theo Thong tw s6 10/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017 cua B
truong Bo Lao dong - Thuong binh va Xa hoi)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

PON PE NGHI
CHINH SUA BANG TOT NGHIEP/CAP BAN SAO BANG TOT NGHIEP
TU SO GOC
KINR GUEL. oo
TOIteN 1a: .o Nam (n{t): ...ovevrnriiiieeeinn,
Ngay sinh: ..o Qué qUANn: ...
S& CMND (s ho chiéu/can cude cong dan): ...... Ngay cap: ...... /O SO

NOT CAD? ettt et e e e
Trudce day 161 1a hoc sinh/sinh vién cua Truong .................. thudce l6p............

| Q1Y TR

Nganh/nghé dao tao: ........................... Hinh thie dao tao: ............oeein.
D a0 120 10 o e s
ba duge cép bang ngay ...... thang ........ NAM ..o
SO hiu baANg: .........cvveeeeceeeeeeeeeieeeenienin ... SO VA0 50 cAp bang: ..............

Nay t6i lam don nay d& nghi nha truong chinh sira bing tt nghiép/cap ban sao bing

t6t nghiép tir s6 gbc ma t6i da duoc nha truong cap.

Ly Ot
T6i xin chan thanh cam on./.
............... ngay ......thang .......ndm 20....
NGUOI VIET PON

(Ho tén va chit ky)
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