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THONG TU

Huéng dén viée mua lai cb phlen, ban cd plneu quy va mot s0 trudng hop
phat hanh thém cb phiéu cia cong ty dai ching

Cdn ctr Ludt Chiing khodn sé 70/2006/QH1 1 ngay 29 thang 6 nam 2006,

Can cir Ludt sira doi, bé sung mot sé diéu ciua Lugt Churng khodn s6
62/2010/QH12 ngay 24 thdng 11 nam 2010;

Can cwr Ludt Doanh nghiép 56 60/2005/QH11 ngc‘ly‘ 29 thang 11 nam 2005,

Cdn cie Nghi dinh s6 -118/2008/NP-CP ngay 27 thang 11 nam 2008 cua

Chinh phu quy dinh chikc nang, nhiém vu, quyén han va co cdu t6 chikc clia Bo
Tai chinh; :

Cdn cir Nghi dinh s6 102/2010/ND-CP ngay 01 thang 10 nam 2010 cia
Chinh phi: huéng dén chi tiét thi hanh mgt s6 diéu cia Ludt Doarnh nghiép;

Can cwe Nghi dinh so 58/2012/ND-CP ngay 20 thdng 7 ndm 2012 cua
Chinh phu quy dinh chi tiét va huong dan thi hamh mét s6 diéu cia Ludt Chimng
khodn va Ludt sira di b6 sung mét sé diéu cua Ludt Chimng khodn;

Xét dé nghi ciia Chi tich Uy ban Ching khodn Nha nuoc, Bo truong B
Tai chinh ban hanh Thong tu hudng dan viéc mua lai ¢ phiéu,ban cé phiéu quj
va mét s6 truong hop phdt hanh thém cé phiéu cia céng ty dai chiing

Chuong I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi va d6i twgng diéu chinh
Théng tu nay huong dan viéc cong ty dai ching mua lai cb phleu ban co
ph1eu quy, phat hanh c6 phiéu dé tra cb tirc, phat hanh cb phiéu dé ting vén cb

phan tir ngudn vén chi s& hin, phat hanh ¢6 phiéu theo chuong trinh lya chon
cho nguoi lao dong trong cong ty cua cong ty dai chung.

Pidu 2. Nguyén tic mua lai cb phiéu, ban cb phiéu qu§ va phat hanh
thém cb phiéu ciia cong ty dai ching

1. Cac théng tin trong tai liéu bao céo viéc mua lai c¢d phiéu, ban co ph1eu
quy, phat hanh c6 phiéu dé tra cb tire, phat hanh cb phiéu dé ting v6n ¢ phén tir
ngudn von chii s hiru, phat hanh cb phiéu theo chuong trinh lya chon cho ngudi
lao dong trong cong ty cia cong ty dai chung pha1 chinh xac, trung thuc, khong
gdy hidu nham va cé diy du nhing ni dung c6 thé anh hudng dén quyét dinh
ctia nha dau tur.



2. Cong ty dai chung mua lai co phleu, bén co phleu quy, phat hanh ¢
phiéu dé tra cb tuc phat hanh cb phiéu dé tang vén cb phén tir ngudn vbn cht s&
hitu, phat hanh cd phiéu theo chuorng trinh lya chon cho ngucn lao dong trong
cong ty phai chiu trach nhiém vé tinh chinh x4c, trung thyc va ddy d cua tai
liéu bao céo.

3.Cong ty dal chuing chi dugc thye hién viée mua lal co phleu, ban. cb phleu
quy, phat hanh ¢b phiéu dé tra cd tuc phat hanh cb phiéu dé tang vén cb phan tur
nguon von cha s¢ hitu, phét hanh cd phleu theo chuong trinh lya chon cho ngudi
lao dong trong cong ty khi dap Gng du diéu kién theo quy dinh ctia phap luat.

Chuwong 11
MUA LAI CO PHIEU, BAN CO PHIEU QUY
Muc1
MUA LAI CO PHIEU

Diéu 3. Piéu kién mua lai cd phiéu

Cong ty dai ching mua lai c¢b phiéu da phat hanh dé lam cb phiéu quy phai
dép g cac diéu kién sau:

1. C4c diéu kién quy dinh tai Khoan 1 Piéu 37 Nghj dmh sb 58/2012/ND-
CP ngay 20 thang 7 nam 2012 cta Chinh phu quy dinh chi tiét va huéng dan thi
hanh mot s diéu cia Luat Ching khodn va Lut sira d6i, bd sung mot s6 diéu

cua Luat Chirng khoéan.

2.C6 du nguﬁn vén dé mua lai cb phiéu cin cir vao béo cdo tai chinh ky

gén nhit dugc klem toan. Truong hop cong ty 13 cong ty me thi cOng ty phai

dam bao du ngudn vén thudc quyen s& hiru va sir dung cuia cong ty me trén béo
c4o tai chinh hop nhit dugc kiém toén.

Pidu 4. Cic truedng hop khong dwgc mua lai cd phiéu

1. Cong ty khong dugce thuc hién viéc mua lai cb phiéu trong cic trudong
hop quy dinh tai Khoan 1 Pidu 38 Nghj dinh s6 58/2012/ND-CP ngay 20 thang
7 ndm 2012 ctia Chinh phu quy dinh chi tiét va huéng dan thi hanh mot s6 diéu
cia Luét Chimg khoan va Ludt sira d6i, b sung mot sb diéu ctia Ludt Ching
khoan. ‘

2. Trir trudng hop viéc mua lai duge thyc hién theo ty 1€ s& hiru cua timg cd
d6ng hodc trudng hop cong ty thyc hién chao mua cong khai dbi véi cb phleu da
phat hanh, cdng ty khong dugc mua cb phiéu cua cc dbi tuong sau 1am cb phiéu
quy:

a) Nguodi quan 1y cdng ty va ngudi lién quan theo quy dinh ctia Luét Ching
khoan; '

b)Ngudi sé hitu ¢ phin c6 han ché chuyén nhugng theo quy dinh cuia phap
luat va Piéu 1& cong ty;

¢) Cb dong 16n theo quy dinh tai Lugt Chimg khoén.



Quy dinh tai Piém a va Piém ¢ Khoan 2 Diéu nay khong ap dung dbi véi
truong hop cong ty dai chiing co cd phleu niém yét/ding ky giao dich trén S
giao dich chimg khoéan mua lai cd phleu theo phuong thitc khép 1€nh.

3. Cong ty khong dugc mua lai c¢b phiéu d6i vé6i céc trudng hop khic theo
quy dinh cta phép luét chuyén nganh.

Pidu 5. Tai liéu bao cdo mua lai ¢ phiéu
1. B4o céo v& viéc mua lai cd phiéu duoc 1ap theo Phu luc s6 01 ciia Thong
tu nay.

2. Quyét dinh cia Dai hoi dong co dong thong qua d6i véi trudng hop mua
lai trén mudi phan tram (10%) tbng so cb phan phé thong hoc trén mudi phan
tram (10%) tong sb ¢b phﬁn wu d3i ¢b tirc da phat hanh hodc quyét dinh ciia Hoi
ddng quan tri thong qua d6i véi truong hop mua lai khong qué mudi phan trim
(10%) trong moi mudi hai (12) thang tong sb ¢b phin pho thong hogc khong qué
mudi phén trim (10%) trong mbi mudi hai (12) théng tdng s6 cb phan wu dai co
tirc da phat hanh.

3. Vin ban x4c nhin viéc chi dinh thyc hién giao dich cta cong ty ching
khoan.

4. Quyét dinh ctia Hoi ddng quén trj théng qua phuong 4n mua lai cb phiéu.
5. B4o c4o tai chinh ky gn nhit dugc kiém toan.
Didu 6. Bdo cdo va cong bo thong tin vigc mua lai cd phiéu

. 1..Cong ty dai chiing mua lai cb phiéu phai guri cac tai liéu bao céo néu tai
Diéu 5 Thong tu nay cho Uy ban Chimg khoén Nha nude.

2. Truong hop tai ligu bao cao viée mua lai c¢b phidu khong day da va hop
18, Uy ban Chimg khoan Nha nudc c6 y kién v& tai liéu béo céo trong thoi han
bay (07) ngay lam vige ké tir ngdy nhan dugec tai liéu bao cdo.

3. Trong thoi han bay (07) ngay 1am vigc k& tir ngay Uy ban Chimg khoén
Nha nuée théng béo v& viéc nhan duge diy du tai liéu bdo cdo viéc mua lai cd
phiéu, cong ty dai chung phai cong b6 thong tin trén phuong tién thong tin dai
chiing theo Phy luc s6 02 cla Thong tu nay Viéc mua lai ¢ phiéu duoc thyc
hién it nhit sau bay (07) ngay lam viéc ké tir ngdy cong ty dai chung cong bb
thong tin.

4. Trong thoi han mudi (10) ngay lam viée ké tir ngay két thuc giao dich
mua lai ¢6 phiéu, cong ty dai chiung phai gui bao céo két qua giao dich cho Uy
ban Chung khoan Nha nudc va cong bd thong tin ra cong chung theo mau tai
Phu luc s6 05 cua Thong tu nay Trong truong hop cdng ty dai chiung khong
thye hién hét sé lugng cb phiéu dy kién mua lai, cong ty dai chiing phai bao céo
va cong bb Iy do khong hoan thanh.

5. Cong ty dai chung c6 cb Phleu niém yét/dang ky giao dich trén S& giao
dich ching khoan khi mua lai ¢6 phleu phai thyc hién cong bd thong tin trén
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phuong tién cong b théng tin clia S& giao dich chimg khoan. N01 dung va thoi
diém cong bd thong tin theo quy dinh tai Khoan 3 va Khoén 4 Piéu nay.

Piéu 7. Thye hién giao dich mua lai cé phiéu

1. Cong ty dai ching c6 cb phiéu mem yet/déng ky giao dich trén S¢ giao
dich chimg khoan khi thyc hién mua lai ¢ phiéu phai tuin thti cic quy dinh vé
giao dich cua S¢ giao dich chirng khoan.

2. Cong ty dai ching chua niém yét/ding ky giao dich trén S& giao dich
chimg khoan khi mua lai c¢b phiéu chi dugc thyc hién thong qua cong ty chimg
khoan dugc chi dinh.

3. Cong ty dai ching phai ket thuc viéc mua lai ¢b phiéu theo thdi gian néu
trong ban cong b6 thong tin nhu'ng t6i da khong qua ba muoi (30) ngdy ké tir
ngly bét dau thyc hién giao dich ké ca trudng hop thay ddi giao dich nhu quy
dinh tai Piéu 8 Théng tu nay.

Diéu 8. Thay d6i viéc mua lai cb phiéu

1. Cong ty dai chung khéng duqc thay d6i y dinh hogc phuong 4n mua lai
cd phiéu nhu d4 bio cdo va cong bd thong tin ra cong ching, trudng hop bat kha
khéang (thién tai, héa hoan, chlen tranh va nhitng trub'ng hop khic dugc Uy ban
Chimg khoén Nha nuéc chép thuén) thi phai bio céo Uy ban Chimg khodn Nha
nudc.

2.Coéng ty dai chiing phai bo céo Uy ban Chl'mg khoan Nha nuéc, déng
thoi thue hién céng bd thong tin vé quyét dinh thay dbi trén phuong tién thong
tin dai ching trong thoi han hai muoi bon (24) gidr k& tir khi ra quyét dinh thay
dbi viéc mua lai ¢b phiéu theo Phu Iyc s 03 cia Théng tu nay.

3.Uy ban Chimg khoén Nha nuéc ¢6 ¥ kién v thay déi viéc mua lai cb phiéu
trong thdi han ba (03) ngay 13m viéc ké tir khi nhén duoc bio cdo thay ddi.

4.Cong ty dai chung chi dugc thay bi viéc mua lai c¢b phiéu sau khi c6 ¥
kién chap thuan cua Uy ban Chung khoan Nha nuée. Cong ty dai ching thong
béo vé thay ddi viéc mua lai cb phiéu trén phuong tién thong tin dai ching ddng
thoi gln cho Uy ban Chimg khoan Nha nuéc trong thoi han hai muoi bdn (24)
gior ke tir khi duge Uy ban Chung khoén Nha nudc chép thun thay dbi viéc mua
lai ¢b phiéu theo Phu luc s6 04 cia Thong tu nay.

5.Cong ty dai chung ¢6 cb phiéu mem yet/dang ky giao dich trén S& giao dich
chimg kho4n, khi thay d6i viéc mua lai cb phleu phai thyc hién céng bd théng tin
trén phurong tién cong b thdng tin ciia S& giao dich chimg khoan. Noi dung va thoi
diém cong bb thong tin theo quy dinh tai Khoan 2 va Khoan 4 Diéu nay.

Pitu 9. Quan Iy va hach todn cb phiéu quy

1.CH phleu quy khong duogc hué'ng cac quyen phat smh tir vi€c phat hanh
cd phiéu dé tra cb tic, phat hanh tang v6n c¢b phan tir ngudn vn chi s hiru.

2.Viéc quan 1y va hach todn c¢b phiéu quy thuc hién theo cac nguyén tic
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hach toan ké toan.

Piéu 10. Trach nhiém ciia cong ty chirg kho4n va Sé giao dich ching
khoan

1. Cong ty chimng khoan dugc chi dinh 1am dai ly thyc hién giao dich mua
lai cb phiéu c6 trach nhiém sau day:

a) Hudng din cong ty dai ching thyc hién viéc mua lai cb phiéu theo ding
quy dinh hién hanh va phuong én d8 dugc cong bd;

b)Pam bao viéc cong ty dai chiing c6 du tién trén tai khoan giao dich aé
thue hién khdi lwong giao dich d béo céo va cong bd thong tin ra cong ching;

~ ¢)Khong sir dung céc thong tin chwa cong bd ra cong ching li€n quan dén
viéc mua lai ¢ phiéu cta cong ty da1 chung chi dinh @ mua ban chimg khoan
- clia cdng ty dai ching chi dinh hoic tiét 16 cac thong tin lién quan cho bén thit ba.

2. Trudmg hop cong ty dai ching c6 ¢b phiéu niém yét/ding ky giao dich,
S& giao dich chimg khoan cé trach nhi€ém sau day:

a) Gidm sat cong ty dai ching thyc hién viéc cong bd thng tin trirdc va sau
khi thuc hién giao dich mua lai ¢ phiéu theo dung cic quy dinh hi¢én hanh;

b) Giam sat cong ty chimg khoan dugc chi dinh thyc hién giao dich mua lai
cb phiéu theo ding cac quy dinh hién hanh.

Muyc 2
- BANCO PHIEU QUY
Pitu 11. Piéu ki¢n ban cb phiéu quy
1. Céng ty ban cb phiéu quy phai tuin thi cdc didu kién quy dinh tai Didu
39 Nghi dmh s6 58/2012/ND-CP ngiy 20 thang 7 nim 2012 ctia Chinh phti quy

dinh chi tiét va huéng dan thi hanh mét s§ diéu cia Luat Chimg kho4n va Luét
sira dbi, bd sung mét sd diéu ctia Luat Chimg khoan.

2. Viéc sir dung cb phiéu quy dé ch1a cho ¢ dong hién hitu, thuéng cho
ngudi lao dong pha1 dugc Pai h01 dong cb dong théng qua va cong ty phai dam
béo c6 du ngudn déi tmg tir ngudn Von chi s& hitu cin cir bao cdo tai chinh ky
gén nhit dugc kiém todn tir c4c ngudn sau day:

a) Thiang du vén;
b)Qu¥ dau tr phat trién;

¢) L¢i nhuén sau thué chua phan ph(“')i;

d)Quy khic (néu c6) dugc sir dung @& bb sung vén diéu 18 theo quy dinh
cua phép luat.

_Trudng hop cong ty 1a cong ty me thi c6ng ty phai dam bao du nguon thudc
quyén sé hiru va sir dung cia cong ty me trén béo cdo tai chinh hop nhét dugc kiém
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toan.
Diéu 12. Tai lieu béo cdo bén cb phiéu qu§

1. Béo cdo vé viéc ban c¢b phleu qu§ dugc 1ap theo Phy luc s6 01 ctia Thong
tu nay.

2. Quyet dinh cua Dai hoi dong cb dong hoic Hoi ddng quan tri théng qua
viéc ban ¢b phiéu quy.

3. Véan ban x4c nhén viéc chi dinh thyc hién giao dich ctia céng ty ching
khoén.

4. B4o cdo tai chinh ky gin nhit dugc kiém toan.

Pidu 13. Bio cdo va cong bd théng tin

1. Cong ty dai ching béan cb phiéu qu phai guri céc tai lidu bdo cdo néu tai
Pidu 12 Théng tu ndy cho Uy ban Chimg khoén Nha nuéc.

2. Trudmg hop tai liéu bao céo viéc ban cb ph1eu qu§ khong ddy di va hop
16, Uy ban Chimg khoan Nha nuéc ¢6 y kién vé tai liéu bdo cdo trong thdi han
bay (07) ngay lam viéc k& tir ngdy nhén dugc tai liéu bio cdo.

3. Trong thoi han béy (07) ngay 1am viéc ké tir ngdy Uy ban Chimg khoén
Nha nuéc thdng bio vé viéc nhan duqc day du tai liéu bio cdo viée ban cb phiéu
quy, cong ty dai chung phai coéng bb thong tin trén phuong tién thong tin dai
chiing theo Phu luc s6 02 cua Thong tu nay Viéc béan cb phiéu quy dugc thuc
hién it nhit sau bay (07) ngay lam viéc ké tir ngay cong ty dai chiing cong bd
thong tin.

4. Trong thoi han mudi (10) ngay lam viée ké tir ngay két thiic giao dich
ban cb phiéu quy, cong ty dai chiing phéu giri bao cdo két qua giao dich cho Uy
ban Ching khoén Nha nudc va cong b6 théng tin ra céng chiing theo miu tai
Phuy lyc s6 05 cua Théng tu nay. Trong trudng hop cong ty dai chung khong
thuc hién hét s6 lugng cb phiéu dyr kién bén, cong ty dai ching phéi bo cdo va
cong bb 1y do khéng hoan thanh.

5. Cong ty dai ching co cb phleu niém yét/dang ky giao dich trén S& giao
dich chiing khodn khi ban cb phiéu quy phai thyc hién cong b6 thong tin trén
phuong ti¢n cong b6 thong tin ctia S& giao djch chimg khodn. NQl dung va thoi
diém cdng bd thong tin theo quy dinh tai Khoan 3 va Khoan 4 Diéu nay.

Diéu 14. Thyc hién giao djch

1. Céng ty dai ching c6 cb phiéu niém yét/dang ky giao dich trén S& giao
dich chimg khoén khi thyc hién ban ¢d phiéu quy phai tuan thi cic quy dinh vé
giao dich ctia S& giao dich ching khoan.

2. Cong ty dai chiing chua niém yét/ding ky giao dich trén S& giao dich
chimg khoan khi ban ¢b phiéu quy chi dugc thuc hién théng qua cong ty chimg
khoan dugc chi dinh.

3. Cong ty dai ching phai két thic viéc ban cd phiéu quy theo thdi gian néu
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trong ban cong b6 thong tin nhung t6i da khéng qua ba muoi (30) ngay ké tir
ngiy bét dau thyc hién glao dich ké ca truorng hop thay déi viéc ban cb phiéu
quy nhu quy dinh tai Diéu 15 Thong tu nay.

Piéu 15. Thay ddi viéc ban cb phiéu quy

1. Cong ty dai chung khong dugc thay d6i y dinh hodc phuong 4n ban cb
phiéu qu§ nhu da bo cdo va cong b6 thong tin ra cong chiing, trudng hop bat
kha khang (thién tai, héa hoan, chién tranh va nhimng truomg hop khac dugce Uy
ban Chitng khoan Nha nuéc chép thuan) thi phai bao cdo Uy ban Chimg khoén
Nha nuéec.

2. Cong ty dai chung phai bao céo Uy ban Chimg khoén Nha nuée, déng
thoi thye hién cong bd thong tin vé quyct dinh thay d6i trén phuong tién théng
tin dai ching trong thoi han hai muoi bon (24) gio ké tir khi ra quyét dinh thay
ddi viéc ban cb phiéu quy theo Phy lyc s6 03 ctia Théng tu nay.

3. Uy ban Chiing khoén Nha nuéc c6 y kién vé thay ddi viéc ban cb phleu
qu¥ trong thdi han ba (03) ngay 1am viéc ké tir khi nhan duge béo céo thay dbi.

4. Cong ty dal ching chi dugc thyc hién thay dbi viéc ban cb phiéu quy sau
khi c6 y k1en chap thuan cta Uy ban Chimg kho4n Nha nuéc. Cong ty dai ching
thong bao vé viéc thay dbi trén phuong tién thong tin dai chung ddng thoi gui cho
Uy ban Ching khoan Nha nudc trong thdi han hai muoi bén (24) gio ké tir khi
duge Uy ban Chimg khoén Nha nuéc chap thuén theo Phy luc sb 04 ctia Théng tu
nay.

5. Cong ty dai chung c6 cd phleu niém yet/dang ky giao dich trén S& giao dich
ching khoén, khi thay d6i viéc ban cb phleu quy phai thuc hién cong bd thong tin
trén phuorng t1¢n cong bb thong tin ciia S& giao dich chimg khoan Noi dung va thoi
diém cong bd th6ng tin theo quy dinh tai Khoan 2 va Khoan 4 Diéu nay.

Piéu 16. Trach nhi¢m ciia cong ty chirng khodn va Sé& giao dich chiing
khoan

1. Cong ty ching khoan dugc chi dinh lam dai ly thuc hién giao dich ban
cb phiéu quy c6 trach nhiém sau day:

a) Huéng din cbng ty dai ching thyc hién viéc bén cb phiéu quy theo ding
quy dinh hién hanh va phuong 4n d4 dugc céng bd;

b) Pam bdao viéc cong ty dai chiing c6 du cb phleu trén t3i khoan giao dich dé
thue hién khéi hugng giao dich da béo céo va cbng bd thong tin ra cong ching;

¢) Khéng sir dung céc thong tin chwra cong bd ra cong chiing lién quan dén
viéc ban cb phiéu quy cia cong ty da1 chiing chi dinh d& mua ban chimg khodn
clia cong ty dai chiing chi dinh hoic tiét 16 c4c thong tin lién quan cho bén thir ba.

2. Trudng hop cong ty dai ching c6 ¢b phiéu niém yét/dang ky giao dich,
S¢& giao dich chimg khoéan ¢6 trach nhiém sau day:

a) Giam sét cong ty dai chting thyc hién viéc céng bb théng tin trude va sau



khi thyc hién giao dich ban ¢b phiéu qil)"f theo diing cic quy dinh hién hanh;
b) Gidm sét cong ty chimg khoén dugc chi dinh thyc hién giao dich bén cb
phiéu qu§ theo ding cac quy dinh hién hanh.
Chwong ITI

MOT SO TRUONG HQP PHAT HANH THEM CO PHIEU CUA
CONG TY PAI CHUNG

Muc 1
PHAT HANH CO PHIEU BE TRA CO TUC
Diéu 17. Diéu ki¢n phat hanh cd phiéu dé tra cb tirc
Cong ty dai ching phat hanh cb phleu dé tra cb tirc cho cd dong hién hitu
& ting von cb phan phai dap ung cac didu kién sau:

1.C6 quyet dinh cua Dai hi ddng cb dong théng qua phuong an phat hanh
6 phiéu dé tra ¢d tuc.

2.C6 @i ngudn dé thyc hién tir loi nhuén sau thué chua phén phéi c6 X4c
nhén cia k13m toan. Tru&mg hop cong ty dai ching 1a c6ng ty me phat hanh cd
phleu dé tra cb tuc, nguon loi nhuan sau thué chua phén phéi dugc can cur vao
nguon loi nhuan sau thué chua phén phéi thude quyén sir dung cua co dong cong
ty me trén bdo cdo tai chinh hop nhét dugc kiém to4n.

Piéu 18. Tai liéu béo cdo phat hanh cb phiéu aé tra cd tire

1.B4o c4o phat hanh b phi€u dé tra cb tirc theo Phu luc s6 06 ctia Théng tu
nay.

2.Quyét dinh ctia Dai h¢i ddng cb déng théng qua phuong 4n phat hanh.

3.Bé4o céo tai chinh ky gin nhit duoc kiém toan.

4.Phuong 4n xir 1y cb phdn 1& (néu c6) dugce Pai hoi ddng cb dong hoic
H¢i ddng quan trj thong qua.

Dicu 19. Bio cdo viéc phat hanh va cong bd thong tin

1. TS chirc phat hanh phai giri cac tai liéu néu tai Piu 18 Théng tir nay
cho Uy ban Chimg khoan Nha nuée.

2. Trudng hop tai liéu bao cdo v1¢c _phat hanh khéng day du va hop 1€, Uy
ban Chung khoan Nha nuéc c6 ¥ kién vé tai liéu béo cdo phat hanh cb phiéu dé
tré cb tic trong thdi han bdy (07) ngay lam viéc ké tir ngdy nhan duoc tai lidu
béo céo.

3. Trong thoi han béy (07) ngay lam v1¢c ké tir ngdy Uy ban Ching khoén
Nha nuéc thong béo. v& viéc nhan duoc ddy du tai lidu bao céo phat hanh ¢
phiéu dé tra cb tirc, tb chirc phat hanh phai cong bd théng tin vé viéc phat hanh
trén cac phuong tién thong tin dai chiing it nhét bay (07) ngay trude thoi diém
du kién thyc hién viéc phét hanh theo Phy luc sé 07 cua Thong tu nay. Thoi
diém du kién phat hanh khéong dugc qué bén muoi lam (45) ngay ké tir ngay Uy
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ban Chimg khoan Nha nuéc théng bao vé viée nhan duge ddy du tai lidu béo
cdo.

4. Trong thoi han’mubi (10) ngay lam viéc ké tir ngay hoan thanh viéc phat
hanh c6 phieu dé tré ¢ tirc, tb chirc phat hanh phai giti béo cdo két qua phét hanh
cho Uy ban Chimg kho4n Nha nuéc va cong bd thong tin ra cong chiing theo mau
tai Phu luc s 08 cta Thong tu nay.

5. Cong ty dai chung c6 ¢ phiéu niém yét/ding ky giao dich phai tién hanh
dang ky niém yét/giao dich bcf) sung voi S& giao dich chitg khodn dbi véi sb
luong cb phicu dd phat hanh dé tra cd tirc trong cong ty trong thdi han mudi 1im
(15) ngay ke tir ngay hoan thanh viéc phat hanh.

Piéu 20. Xirly cb phin 1&

1.Co phan I¢ 12 phan vén it hon mot (01) cb phén. Trong qu4 trinh phét
hanh ¢ phiéu dé tra cb tirc n€u phét sinh cé‘phén 1¢, cong ty phdi c6 phirong 4n
Xtr Iy dam bao t6i da quyén lgi va sy cOng bang gilta cdc c6 dong. Phuong 4n xir

2 1
A A

ly c6 phan 1¢ phai dugc Dai hoi dong cb dong hodic Hoi ddng quén trj théng qua.

2.Cong ty c6 c;uyép mua lai c6 phan 1& 1am ¢ phiéu quy. S6 cb phiéu phat
sinh tir viéc x\r Iy ¢6 phan 1¢ dugc cong ty ghi nhén, xit Iy theo cdc quy dinh cua
Théng tu ndy va cic quy dinh c6 lién quan.

Muc 2
PHAT HANH CO PHIEU PE TANG VON CO PHAN TU NGUON
VON CHU SG HU'U

Diéu 21. Piéu kign phat hanh cb phiéu dé ting von c6 phin tir ngudn
von chii s& hitu

Cong ty dai ching phat hanh cb phiéu dé ting vén cb phan tir ngudn vén
chu s& hiru phai dép g cac diéu kién sau:

. 1.Co quyét dinh cia Dai hoi ddng c'é dong thdng qua phuong 4n phat hanh
co phiéu d tiang vén cb phén tir ngudn vén chi s hiru.

- 2.C6 du ngudn yén thue hién, cin cir bdo cdo tai chinh ky gin nhit dugc
kiém todn tir cAc nguoén sau day:

a) Thang du von;

b)Quy dAu tu phat trién;

¢) Loi nhudn sau thué chua phén phéi;

d)Quy khéc (néu c6) duge sir dung dé bd sung vén didu 1¢ theo quy dinh
cua phép luat.

., Truong hop cong ty dai chung 13 cong ty me phét hanh cd phiél_l dé tang
vén‘cé phén tir nguép vén chu s¢ hir, nguodn sir dung dé ting vén cd phan la
nguon von thude quyen sé hiru va sir dung ctia cong ty me trén bo céo tai chinh
hop nhat dugce kiém toan.



3. Tong gla tri cac nguon néu tai Khoan 2 Piéu ndy phai dam bao khong
thap hon tdng gié tri vén cb phdn ting thém theo phuong 4n dugc Pai hdi dong
c0 déng thong qua.

Dleu 22. Tai liéu bdo cao phat hanh cb phiéu dé ting vén cd phan tir
ngudn von chii sé hiru

1. Bdo cao phat hanh cb phiéu dé tang vén c¢b phin tir ngudn vén chi s¢
hitu theo Phy lyc s6 06 ctia Thong tr nay.

2. Quyét dinh cua Pai hoi ddng cb dong thdng qua phuong an phat hanh.

3. Béo céo tai chinh ky gin nhét dugc kiém toan.

4. Phuong 4n xtr Iy ¢b phin 1& (néu c6) dugc Pai hoi ddng cb dong hodc
Hoi dong quan trj thong qua.

Didu 23. Bdo cdo viéc phat hanh va céng bo thong tin

L T chirc phat hanh phai gl cdc tai liéu néu tai Pidu 22 Thong tu nay
cho Uy ban Chung khoan Nha nuéec.

2. Trong truorng hop tai liéu béo cdo viéc phét hanh cb phleu dé tang vbn cb
phén tir nguon von chu s& hitu khong ddy du va hop 18, Uy ban Chimg khoén
Nha nuéc ¢b y kién vé tai liéu bao céo trong thoi han bay (07) ngay 1am viée ké
tir ngdy nhan dugc tai liéu bio céo.

3. Trong thoi han bay (07) ngay lam v1¢c ké tir ngdy Uy ban Chimg khoén
Nha nudc thong bao vé vige nhén dugc ddy du tai lidu béo cdo phéat hanh cb
phiéu dé ting vén co phan tir ngudn vén chu s& hitu, td chirc phat hanh phai
cong b6 thong tin v& viée phat hanh trén céc phuorng ti€n thong tin dai ching it
nhit bay (07) ngay lam viéc trudc thoi dlem dy kién thuc hién phét hanh theo
Phy Iuc s6 07 cua Thoéng tu ndy. Thoi diém dy kién phét hanh khéng dugc qua
bbn muoi lam (45) ngay ké tir ngay Uy ban Ching khodn Nha nudc c6 thong
béo v& viéc nhén dugc diy du tai liéu béo céo.

4, Trong thoi han mudi (10) ngay lam v1ec ke tr ngdy hoan thanh viéc
phét hanh cb phleu dé tang v6n cb phin tir ngudn vén chu sé hiru, t§ chirc phat
hanh phai gu:1 béo cdo két qua phat hanh cho Uy ban Chimg khoén Nha nude
va cong bd thong tin ra cong ching theo miu tai Phy lyc s6 08 cua Thong tu
nay. :

5. Cong ty dai chiing c6 cb phiéu niém yet/déng ky giao dich phai tién hanh
ding ky niém yét/giao dich bo sung voi 8¢ giao d1ch chung khoan dm véi sb
lugng cd phiéu da phat hanh cb phiéu dé tang vbn cb phan tir ngudn vén chu s
hiru trong thdi han mudi 1&m (15) ngay ké tir ngdy hoan thanh viéc phét hanh.

Piéu 24. Xir Iy cb phan 16

Céc nguyén tic xir Iy cd phén 1¢ thyc hién theo quy dinh tai Piéu 20 Thong
tu nay.
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Muyc 3

PHAT HANH CO PHIEU THEO CHUONG TRINH LUA CHQON CHO
NGUGI LAO PONG _

Didu 25. Pidu kién phat hanh c6 phiéu theo chuong trinh Iya chon cho
ngudi lao dong trong cong ty

Cong ty dai ching phét hanh ¢b phiéu theo chwong trinh Iya chon cho
nguoi lao dong trong cdng ty phai ddm bao cac didu kién sau:

. 1.C6 chuong trinh lya chon va k& hoach phét hanh ¢ phiéu dugc Dai hoi
dong c6 dong thong qua.

2. Tdng s6 ¢ phiéu phét hanh theo chuong trinh trong mdi mudi hai (12)
thang khong dugc vuot qua ndm phén trim (5%) sé cb phén dang luu hanh cia
cong ty.

3. Hoi dong quén tri phai cong bb 15 cac tiéu chuin va danh sich nguoi lao
dong dugc tham gia chuong trinh, nguyén tac xac dinh gi ban, nguyén tic xac
dinh s6 c0 phiéu dugc phéan phdi cho timg déi trgng va thosi gian thyc hién.

4. Truomg hop cong ty phat hanh c§ phiéu thudng cho nguoi lao dong,
ngoai cic diéu ‘kién quy dinh tai Khoan 1, Khoan 2, Khoan 3 ‘Diéu péy, cc‘)ngvty
phii c6 dii nguon vén thyc hién can cir béo co tai chinh ky gin nhit duoc kidm
toan tir cc nguon sau day:

a) Thang du vén; ,

b) Quy dau tr phat trién;

¢) Loi nhuan sau thué chua phén phéi;

d)Quy khac (néu c6) duge sir dung dé bd sung vén didu 1é theo quy dinh
cua phap luét.

Trudng hop cong ty dai ching phét hanh ¢b phiéu 12 cong ty me, cong ty
phéi dém béao c6 di ngudn dé ting vén cb phan la ngudn \ién thudc quyén s&
hiru va st dung clia céng ty me trén béo cdo tai chinh hop nhit dugc kidm toan.

5. Trudng hop cong ty phét hanh cb phiéu thudng cho ngudi lao dong, tdng
gié tri cic ngudn néu tai Khoan 4 Didu ndy phai dam bao khong thép hon téng
gia tri von ¢o phan ting thém theo phurong 4n dugc Dai hoi dong cd dong thong

“qua.

Dieu 26. Tai li¢u bdo cdo phat hanh ¢ phiéu theo chwong trinh lra
chon cho ngudi lao djng trong cong ty
1. Béo céo phét hanh cb phiéu theo chuong trinh Iya chon cho ngudi lao
dong trong cdng ty dugc 1ap theo Phu luc s6 09 cua Thoéng tu nay.
2 Quyét dinh cua Dai héi ddng cb déng thong qua churcn}g trinh lya chon va
ke hoach phat hanh cho ngudi lao dong. Nhitng ngudi c6 quyén loi lién quan dén
dot phét hanh c¢6 phi€u theo chwong trinh lyra chon cho nguoi lao dong trong cong
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ty khong dugc tham gia bidu quyét thong qua Nghi quyét cia Dai hoi dong cb
dong vé viéc phét hanh cb phiéu theo chuong trinh Iyra chon cho ngudi lao dong.

3. Quyét dinh cua Pai hoi ddng cb ddng hosic Hoi ddng quan tri théng qua tiéu
chuén va danh sach ngudi lao dong dugc tham gia chuong trinh, nguyén tac xac
dinh gié ban, nguyén tic x4c dinh s cb phiéu duoc phan phéi cho timg dbi tuong
va thoi gian thuc hién.

4.Béo cdo tai chinh ky gén nhét dugc kidm todn trong trudng hop phat
hanh ¢6 phiéu thudng cho ngudi lao dong trong cong ty.

Diéu 27. Bio cdo vige phit hanh va cong b6 thong tin

1. T6 chirc phat hanh phai giri cic tai lidu néu tai Didu 26 Thong tr nay
cho Uy ban Chimg kho4an Nha nuée. ,

2. Trudng hop tai ligu bdo céo viéc phat hanh ¢ phiéu theo chuong trinh
lga chon cho ngudi lao dong trong cong ty khéng diy du va hop 1€, Uy ban
Ching khoan Nha nuéc c6 y kien ve tai liéu bao cdo trong thoi han bay (07)
ngay lam vigc ke tir ngay nhén duoc tai liéu bao céo.

3. Trong thoi han bay (07) ngay lam viéc ké tir ngay Uy ban Ching khoén
Nha nuéc théng bao vé viéc nhan duge ddy du tai liéu bao cdo phat hanh c6
phiéu theo chuong trinh lya chon cho ngudi lao dong trong cong ty, td chuc
phat hanh phai céng b6 thong tin vé viée phat hanh trén cac phurcmg tién thong
tin dai chung it nhét bay (07) ngay 1am viéc trude thoi di€m dy kien thyc hi¢n
vi€c phat hanh theo Phy luc s0 10 clia Thong tu nay. Thoi diém dy kién phat
hanh khéng dugc qua bon muoi 1im (45) ngay ké tur ngay Uy ban Chimg
khoén Nha nuéc c6 thong bao vé viéc nhan dugc ddy di tai lidu béo cio.

4. Trong thoi han mudi (10) ngdy lam viéc ké tir ngdy hoan thanh viéc
phat hanh, t6 chirc phét hanh phai giri bio céo két qua phét hanh cho Uy ban
Chimg khoén Nha nuéc va cong bd théng tin ra cong ching theo mau tai Phu
luc s6 11 cua Théng tu ndy. Bdo cdo két qua phét hanh cb phiéu theo chugng
trinh lya chon cho ngudi lao dong trong cong ty phai kém theo danh sach vé sb
lrong cb phin d3 mua va c6 chit ky cia ngudi lao dong dugce tham gia mua cd
phiéu.

5. Cong ty dai chung c6 ¢b phiéu niém yét/dang ky giao dich phai tién hanh
dang ky niém yet/giao dich bd sung véi S& giao dich chimg khoén dbi véi sb
lugng cb phiéu phat hanh theo chuong trinh h,rq chon cho ngudi lao dong trong
cong ty trong thdi han mudi lim (15) ngdy ké tir ngay hoan thanh viée phét
hanh.

Chwong IV
TO CHUC THU'C HIEN
Diéu 28. Té chikc thye hién

L. Théng tur ndy c6 higu lye ke tir ngdy 01 thang 10 ndm 2012 va thay thé
cdc ni dung vé mua lai ¢6 phiéu, bén ¢6 phiéu quy va mot sb trudmg hop phat
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hanh thém ¢6 phiéu cua cong ty dai ching tai Thong tu sb 18/2007/TT- BTC
ngay 13 thang 3 nam 2007 cua Bo Tai chinh hudng dan viéc mua, ban lai ¢b
phiéu va mét sb trudong hop phat hanh thém ¢ phiéu cia cong ty dai ching.

2. Uy ban Ching khoan Nha nudc, S& giao dich ching khoan trong pham
vi chitc nang nhiém vy clia minh ¢6 trach nhiém huéng dan, kiém tra cic cong
ty dai chung thyc hién Thong tu nay.

3. T6 chirc, cac nhéan ¢6 Jién quan chiu trach nhiém thi hanh Thong tu nay.
4. Viéc stra ddi, bd sung Thong ti nay do Bo truéng Bo Tai chinh quyét

dinh./. Beg~

Noi nhin: KT. BQ TRUONG
- Van phong Qudc hoi;

- Van phong Chu tich nudce;

- Van phong Trung wong va cic Ban cia Dang;

- Van phong Tong Bi thu;

- Thu tuéng, cdc Phé Thit tuéng Chinh phi;

- Cac B§, co quan ngang Bo co quan thugc Chinh phu;

- Vién Kiém sét nhan dan t6i cao;

- Toa an nhan dan tdi cao;

- HDND, UBND céc tinh, thanh pho true thude Trung wong;
- Vin phong ban chi dao phong chong tham nhiing Trung uong;
- Kiém toan nha nuéc;

- Cobng béo;

- Website CP;

- Cuc Kiém tra Vian ban (Bo6 Tu phép);

- Cac don vi thudc B Tai chinh;

- Website BTC, UBCKNN;

- Luu: VT, UBCKNN.




Phu lyc s6 01
BAO CAO GIAO DICH CO PHIEU QUY

(Ban hanh kém theo Thong tu 56 130/TT. -BTC ngay 10 thdng 8 ndm 201 2 cua Bj
trieéng Bé Tai chinh hwdng dan viéc mua lai co phzeu bdn ¢ phiéu quy va mét 56 trieong
hop phdt hanh thém cé phiéu cia céng ty dai chiing)

TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
' Poc 1ap — Tw do — Hanh phic

S: /[ ,hgay ... thang... nam.......

BAO CAO GIAO DICH CO PHIEU QUY

Kinh givi: Uy ban Chirng khoan Nha nuéc

I.  Giéi thidu vé t6 chirc diing ky giao dich cd phiéu quy
Tén tb chirc diing ky giao dich ¢b phiéu qu¥ (ddy dw):
Tén giao dich:
Dia chi tru sé& chinh:
bién thoai: Fax:
M3 chimg khoan (néu cd):
Ménh gia:
Vén diéu 1é:
Noi mé tai khoan: S4 hiéu tai khoén:
Cin ctt phap 1y hoat dong kinh doanh:
— Gidy ching nhan ding ky kinh doanh s6 ... ngdy ... thang ... ndm ... do
S& Ké hoach dau tu.......... cép.
— Nganh nghé kinh doanh chinh: Ma sb:
—  Séan phim/dich vu chinh:
. — Tbng muc vén kinh doanh:
II. Phuwong 4n giao dich c6 phiéu qu§
1. Téng sb cb phiéu qu§ nim giit trudce khi thyc hién giao dich:
2. Céc dot mua lai cd phiéu/ban cb phiéu quf gén nhét: sb lugng, thoi gian
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mua/ban. ...

3. Tbng sb lugng cb phiéu tdi da va tdi thiéu dy kién mua lai c6 phiéu/bén cb
phiéu quy:

4. Muc dich mua lai cb phiéu/ban ¢ phiéu quy:

5. Ngudn vén:

6. Thoi gian du kién giao dich: tir ngay....dén ngay...
7. Phuong thirc giao dich:

8. Nguyén tic x4c dinh gié:

9. S6 lugng @it mua/ban hang ngay:

10. Gia (khoang gia):
11. Tén cdng ty chimg khoan dugc chi dinh lam dai 1y thuc hién giao dich mua
lai b phiéu/béan cb phiéu qu§:
+ Dia chi:
+ Dién thoai:
+ Tai khoan thyc hién giao dich:
Chiing t6i ¢dm béo nhitng thong tin trén day 13 dang su that va cam két tuén tha
cac quy dinh hién hanh.
III. Tailiéu giri kém
1. Nghi quyét Hoi ddng quan tri /Dai h6i ddng cb déng;
2. Tai liéu chirmg minh nguén v6n @& mua lai cb phiéu;
3. ...

..., Ngay ... thang ... ndm ...
( 16 chikc phdt hanh )
(nguoi dai dién theo phdp ludt)
(ky, ghi ro ho tén va dong dau)



Phu luc s6 02
CONG BO THONG TIN GIAO DICH CO PHIEU QUY

(Ban hanh kém theo Thong tu 56 130/TT- BTC ngay 10 thdng 8 ndam 2012 cua Bo
truomg Bo Tai chinh hwéng dan viéc mua lgi co phzeu bdn cé phiéu qu va mot s truong

0% N kW =

hop phdt hanh thém cé phiéu cia céng ty dai ching)

TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
E— Poc 1ap — Tw do — Hanh phic

s6: /. , ngay .. thang .......

CONG BO THONG TIN GIAO DICH CO PHIEU QUY

Gi6i thidu vé té chirc ding ky giao dich cb phiéu quy
Tén td chirc ding ky giao dich cb phiéu quy (ddy du):
Tén giao dich:
Dia chi tru sé chinh:
Dién thoai: Fax:
M3 chimg khoan (néu cé):
Ménh gia:
Vén diéu 16:
Noi mé tai khoan: S hiéu tai khoan:
Cén cr phap 1y hoat dong kinh doanh:
Gidy chimg nhan ding ky kinh doanh sb ... ngay ... thang ... nim ... do S&

Ke hoach ddu tur.......... cap.

Nganh nghé kinh doanh chinh: - Misé:
San phém/dich vu chinh:
Téng mirc vén kinh doanh:

II. Phwong 4n giao dich c¢b phiéu quy

1. Téng sb cb phiéu qu)”r ném giit trudc khi thuc hién giao dich:

2. Céc dot mua lai c6 phiéu hodc ban ¢ phiéu quy gén nhét: sb lu:ong, thoi
gian mua/ban....(" Trong tru'ong hop bdn cé phiéu qup, cong ty phdi cong bo thoi
diém dé mua lai s6 luong cé phiéu qu do);



3. Tng s6 lugng cb phiéu tbi da va tbi thibu du kién mua lai c6 phiéu/bén cb
phiéu qu§:

4. Muc dich mua lai c6 phiéu/ban c6 phiéu quy:

5. Ngudn vén (trong truong hop mua lai c¢é phiéu hodc truomg hop dimg ¢
Pphiéu quy thuong cho cé dong hién hiku, ngudi lao dong):

6. Thoi gian dy kién giao dich: tir ngdy....dén ngay....

7. Phuong thirc giao dich:

8. Nguyén tic xé4c dinh gi4:

9. S6 lrgng dit mua/ban hang ngay:

10. Gia (khoang gia):

11. Tén cong ty chimg khoan dugc chi dinh 1am dai ly thyc hién giao dich
mua lai ¢b phiéu/béan ¢ phiéu quy:

+ Dia chi:

+ Dién thoai:

+ Tai khoan thyc hién giao dich:

..., ngay ... thang ... ndm ...
( 18 chikc phét hanh )
(ngwoi dai dién theo phdp ludt)
(ky, ghi r ho tén va déng ddu)



Phu luc s6 03

THONG BAO QUYET PINH CUA CONG TY VE VIEC THAY POI PHUONG AN
GIAO DICH CO PHIEU QUY

(Ban hanh kém theo Thong tu 56 13 0/TT-BTC ngay 10 thang 8 nam 2012 cia B) truong
Bé Tai chinh hudng dén viéc mua lgi co phzeu bdn c6 phiéu qup va mét s6 truong hop
phadt hanh thém cé phiéu cia cong ty dai ching)

TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phiic

V]
O
~

......... ,ngay ... thang... nam.......

THONG BAO QUYET PINH CUA CONG TY VE VIEC THAY POI PHUONG AN
GIAO DICH CO PHIEU QUY

Kinh giri: Uy ban Chitng khoan Nha nuée

I. Gi6i thiéu vé té chirc diing ky giao dich ¢ phiéu qu§

1. Tén tb chirc ding ky giao dich cb phiéu quy (ddy di):
2. Tén giao dich:

3. Pia chi tru s& chinh:

4. Pién thoai: Fax:

5.

M3 chimg khoén (néu cd):

6. Gidy chung nhan ding ky kinh doanh s ... ngay ... thang ... nim ... do S&
Ké hoach ddutur.......... cap.

II. Phwong 4n giao dich c6 phiéu quy di dwoc Uy ban Chirng khoén Nha

nwée chip thuin

1. Tbng sb cb phiéu quy ndm giir trude khi thyc hién giao dich:

2. Téng s6 lwong cb phiéu t6i da va téi thidu dy kién mua lai c¢b phiéu/ban cb
phiéu quy:
| 3. Muc dich mua lai ¢b phiéu/bén cb phiéu quy:

4. Thoi gian du kién giao dich: tir ngay....dén ngay...

5. Phuong thirc giao dich:

6. Nguyén tic xac dinh gia:



7. S6 luong dat mua/ban hang ngay:
8. Gi4 néu trong ban cong b thong tin:
9. Tén cong ty chimg khoén dugc chi dinh lam dai 1y thuc hién giao dich mua
lai ¢b phiéu/ban cb phiéu quy:
+ Dia chi:
+ BDién thoai:
+ Tai khoan thyc hién giao dich:
III. Thay dbi phwong 4n giao dich cb phiéu quy
1. Quyét dinh thay dbi phwong 4n giao dich ¢ phiéu qu§: Quyét dinh cia
Hoi ddng quan tri/Pai hoi ddng cb dong... |

3. Ly do thay dbi:...
Cong ty chi thye hién thay ddi phwong 4n giao dich ¢é phiéu quy sau khi
¢6 ¥ kién chéap thuin cia Uy ban Chitng khoan Nha nuée.

.., Ngay ... thang ... ndm ...
( 16 chikc phdt hanh )
(nguoi dai dién theo phdp ludt)
(ky, ghi ré ho tén va déng ddu)



Phu luc s6 04
THONG BAO THAY POI PHUONG AN GIAO DICH CO PHIEU QUY

(Ban hanh kém theo Thong tw 56 130/TT- BTC ngay 10 thang 8 ndm 2012 cua Bo
truéng Bo Tai chinh hudng dén viéc mua lgi co phzeu bdn c6 phiéu quy va mét s6 truong
hop phdt hanh thém cé phiéu cia cong ty dai ching)

TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap — Tu do — Hanh phiic

Sé: /I ,ngdy ... thang... nim.......

THONG BAO THAY POI PHUONG AN GIAO DICH CO PHIEU QUY

I. Gi6i thiéu vé td chirc diing ky giao dich ¢ phiéu quy

1. Tén tb chirc dang ky giao dich cb phiéu quy (ddy di):
2. Tén giao dich:

3. Dia chi tru s¢ chinh:

4. Dién thoai: Fax:

5

. M chimg khoén (néu co)
6. Gidy chimg nhan ding ky kinh doanh sb ... ngay ... thang ... nim ... do S& Ké
hoach dau tr.......... cap. :
II. Phwong 4n giao dich c¢b phiéu quy thay ddi da dwgec Uy ban Ching
Kkhoan Nha nwéc chip thuin tai cdng vin s .../ ... ngdy .../.../20...
1. N6i dung thay ddi:....
2. Thoi diém ap dung phuong 4n thay dbi:. ..
3. Nhitng ndi dung khéc trong phuong 4n giao dich cb phiéu qu§ khong thay
ddi va thyc hién theo Ban cong bd théng tin giao dich cb phiéu quy s6 .../...
ngdy... d& duoc cong bd thong tin.
Chiing t6i dam bao nhiing thdng tin trén day la ding su that va cam két tuan
tha cac quy dinh hién hanh.
.., ngay ... thang ... ndm
( T6 chirc phat hanh )
(Nguoi dai dién theo phdp ludt)
(Ky, ghi ré ho tén va dong ddu)



Phu lyc s6 05
BAO CAO KET QUA GIAO DICH CO PHIEU QUY
(Ban hanh kém theo Thong tw s6 130/TT- BTC ngay 1 0 thdng 8 ndm 2012 cua B)

trucng Bo Tai chinh hudng dén viéc mua lai co phzeu bdn co phzeu quy va mot 56 truong

hop phdt hanh thém co 3 phiéu ctia céng ty dai chiing)

TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap — Ty do — Hanh phiic

R
O~
~

......... ,ngay ... thang... nam.......

BAO CAO KET QUA GIAO DICH CO PHIEU QUY
Kinh giri: Uy ban Chiing khoin Nha nwéc

Cong ty dai chung:

Tén giao dich:

Tén viét tit:

Tru s& chinh:

Pién thoai: Fax:

Vén diéu 1&:

Chung t6i xin béo cao két qua giao dich mua lai c¢b phiéu/ban cb phiéu quy

(tai S& giao dich chimg khoén...) v6i ndi dung sau:

1.

Tén Cong ty chimg khoan dugc chi dinh lam dai ly thyc hién giao dich mua

lai cb phiéu/ban cb phiéu qu¥:

Nl B Gl

DPia chi:

Pién thoai:

Tai khoan thyc hién giao dich:

M4 chimg khoén (néu cé):

Ménh gia:

S6 luong ding ky mua/bén lai:

S lugng da thuc hién:

Thoi gian thyc hién: tir ngay......ccccoevnnenees d8N NEAY ..ovevererrerererennns
Sé luong cb phiéu quy trude khi ding ky giao dich:

S lwong cb phiéu quy hién cé:



10.Ngudn vén dé mua lai:
11.Gia giao dich binh quén:
12. Phuong thirc giao dich:
(Trong truomg hop céng ty khong thuc hién hét sé lwong dang ky, cong ty phdi
gidi trinh nguyén nhdn)
Chung t6i ddm béao nhitng thdng tin trén day 12 ding sy that va cam két tuan
thl cac quy dinh hién hanh.
.., ngay ... thang ... ndm
( T6 chikc phdt hanh )
(Nguwoi dai dién theo phap ludt)
(Ky, ghi 3 ho tén va dong ddu)



Phu luc s6 6

MAU BAO CAO PHAT HANH CO PHIEU PE TRA CO TUC/PHAT HANH CO PHIEU
DE TANG VON CO PHAN TU NGUON VON CHU SO HUU

(Ban hanh kém theo Thong tw 56 13 0/TT-BTC ngay 10 thang 8 nam 2012 ciia BY truong
B¢ Tai chinh hwéng ddn viéc mua lai co phzeu bdn cé phiéu qu va mot s6 trieong hop
phat hanh thém cé phiéu ciia cong ty dai ching)

TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap — Tw do — Hanh phuc

S6: /e , NgAy .. thang . ndm.......

BAO CAO PHAT HANH CO PHIEU BE TRA CO TUC/PHAT HANH CO PHIEU PE
TANG VON CO PHAN TU NGUON VON CHU SO HUU

Kinh giri: Uy ban Chirng khoan Nha nwée

I. Giéi thiéu vé td chitc phat hanh
1. Tén td chirc dang ky phat hanh (ddy du):
. Tén giao dich:
. Pia chi tru s& chinh:
. Pién thoai: + Fax:
. M& chimg khoan (néu cd):
. Vén diéu 1é:
. Noi mé tai khoan: S6 hiéu tai khoan:
. Can ¢t phéap ly hoat dong kinh doanh
—  Gidy chimg nhén ding ky kinh doanh s ... ngdy ... thang ... nim ... do
S¢ Ké hoach dau tur.......... cép.
— Nganh nghé kinh doanh chinh: Mid s
~  San pham/dich vu chinh:
—  Téng mirc vén kinh doanh:
II. Muc dich phat hanh c¢b phiéu: (phdt hanh cé phiéu dé tré co tirc/phdt hanh
6 phiéu dé ting von cé phdn tir nguon von chii sé hitu)

0O N N L A WD

O~



ITIL. Phuong an phat hanh cbd phiéu dé tra cb tirc/phat hanh b phiéu aé ting
von ¢b phin tir ngudn von chi sé hiru
1. Tén cb phiéu:
Loai cb phiéu:
Ménh gia cb phiéu:
Téng sb ¢b phan:
S& lugng cb phiéu dang luu hanh:
S6 luong cb phiéu quy:
Sé lwong cb phin dur kién phat hanh:
Téng gia tri phat hanh theo ménh gia:
Ty 1 phat hanh (56 leong 6 phiéu du kién phdt hémh/téng s6 ¢é phiéu):
10. Ngudn von: -
11. Thoi gian thyce hién:
12. Phwong 4n xir Iy cb phiéu 1é:
IV. Cam két thyc hién ding phwong 4n phat hanh va quy dinh cia phap
luat

Al Al

Chung t6i ddm bao nhitng thong tin trén day la ding sy that va cam két thuc
hién ding phurong 4n phét hanh va tuan thi cac quy dinh hién hanh.
'V. Cac bén lién quan (néu c6)
VI Ho so kém theo
1. Quyét dinh ctia Dai hoi ddng cb dong théng qua phuong 4n phat hanh cb
phiéu @8 tra cb tirc/phat hanh cd phiéu dé ting vén cb phan tir ngudn vén chi s&
hiru;
2. B4o c4o tai chinh ky gin nhét dugc kiém toén;
3. Phuong 4n xir 1y c¢b phan 1é (néu cb) dugc Pai hi dong cb ddng hoic Hoi
ddng quan tri thong qua;
4. ..
..., ngay ... thang ... nam ...
(Tén t6 chirc phdt hanh)
(Ngwoi dai dién theo phdp ludt)
(Ky, ghi rd ho tén va dong ddu)



Phu luc s6 07

MAU CONG BO THONG TIN PHAT HANH CO PHIEU DPE TRA CO TUC/PHAT
HANH CO PHIEU PE TANG VON CO PHAN TU NGUON VON CHU SO HUU
(Ban hanh kém theo Thong tw s6 130/TT. -BTC ngay 10 thdng 8 nam 2012 cua Bf
treéng Bo Tai chinh hudng dan viée mua lai co phiéu, bdn cé phiéu quy va mdt so truong
hop phat hanh thém co6 phiéu cua cong ty dai ching)

TEN CONG TY 'CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tuw do — Hanh phic

Sé: I ,ngdy ... thing... nam.......

CONG BO THONG TIN PHAT HANH CO PHIEU BE TRA CO TUC/PHAT HANH CO
- PHIEU BE TANG VON CO PHAN TU'NGUON VON CHU 86 HU'U

I. Gi6i thiéu vé td chirc phat hanh

1. Tén td chirc ding ky phat hanh (ddy di):

2. Tén giao dich:

3. BDia chi tru s& chinh:

Dién thoai: Fax:

4. M3 chimg khoan (néu cd):

5. Vbn diéu 1é:

Noi mé tai khoan: S6 hiéu tai khoan:

6. Can ctr phap ly hoat dgng kinh doanh

~ Gidy chimg nhén dang ky kinh doanh s6 ... ngdy ... thng ... nim ... do S&
Ké hoach ddu tur.......... cép.
-~ Nganh nghé kinh doanh chinh: Mi sb:

— San phadm/dich vu chinh:

— Tbng mirc vén kinh doanh:

II. Muyc dich phat hanh cb phiéu (phdt hanh cé phiéu dé tra cé tirc/phdt
hanh ¢ phiéu dé tang von c6 phan tir ngudn vén chii sé hitu)

IIL Phwong an phat hanh cb phiéu dé tra cb tirc/phat hanh cb phiéu dé
ting von c6 phan tir ngudn von chi s& hitu

1. Tén cb phiéu:



Loai cb phiéu:

Ménh gié cb phiéu:

Téng s6 cb phan da phat hanh:

S6 lugng cb6 phiéu dang hru hanh:

S6 lwong cb phiéu quy:

Sé lugng cb phan du kién phét hanh:
Tbng gia tri phat hanh theo ménh gi4:
Ty 18 phat hanh (58 heong cd phiéu di kién phdt hanh/tong s6 cé phiéu):
10. Ngudn vén:

11. Ngay chét danh sach cb dong:

12. Phuong 4n xir 1y cb phiéu 1é:

N -

..., NgAy ... thdng ... ndm ...
(Tén t6 chikc phdt hanh)
(Nguoi dai dién theo phdp ludt)
(Ky, ghi rd ho tén va dong déu)



Phu lyc s6 08
BAO CAO KET QUA PHAT HANH CO PHIEU

(Ban hanh kém theo Thong tu 56 130/TT- BTC ngay 10 thdng 8 ndm 2012 cua B§
truomg B Tai chinh hudng ddn viéc mua laico phzeu bdn c6 phiéu quy va mét 56
truomg hop phat hanh thém cé phiéu ciia cong ty dai ching)

TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

Sé: /.

,ngay ... thang... ndm.......

BAO CAO KET QUA PHAT HANH CO PHIEU BE TRA CO
TUC/TANG VON CO PHAN TU NGUON VON CHU SG HUU

Kinh giri: Uy ban Chirng khoan Nha nwéc

Tén tb chirc phat hanh:
Dia chi try s¢ chinh:
Dién thoai:
Fax:
I. Co phleu dy klen phat hanh
Tén co ph1eu phat hanh:
Von didu 1é:
So luong co phleu luu hanh (truée thoi diém phat hanh):
S6 lwong cb phibu quy (trudc thoi diém phat hanh):
Loai ¢b phiéu:
M4 chimg khoan (néu cd):
Meénh gia:
S6 luong cb phiéu du kién phat hanh:
Muc dich phét hanh:

10 Ngay chot danh sach cb dong d& phat hanh ¢ phiéu dé tra cb tirc/ting vén
cb phén tir ngudn vén chu sé hiru:

11. Ngay giao dich khong huéng quyén:

12. Ngay du kién giao dlCh cO phiéu phat hanh:

II. Két ' qui phat hanh cb phleu

1. So co phiéu d3 phén phdi:

2. S6 cb ddng dugc phan phdi:

3. Phuong thirc xtr Iy cb phiéu 1é:

VN U AW



4. Téng sb cb phiéu hién tai (ngdy....), trong d6:
— 86 luogng cb phiéu dang luu hanh:
— 6 luong cb phiéu quy:
IIL. Tai liu giri kém (néu co) , o
1. Phuong én xit 1y ¢6 phén 1& (néu c6) dugc Dai hdi dong co dong hodc Ho
dong quan tri thong qua.
2.
..., ngay ... thang ... ndm ...
( Té chitc phdt hanh)
(Nguoi dai dién theo phdp ludt)
(Ky, ghi rd ho tén va dong ddu)



Phuy luc s6 09

MAU BAO CAO PHAT HANH CO PHIEU THEO CHUONG TRINH LUA CHON
CHO NGUOI LAO PONG TRONG CONG TY

(Ban hanh kém theo Thong tu s6 130/TT. -BTC ngay 10 t‘hang 8 ndm 2012 cia Bo
truéng B¢ Tai chinh hwéng dén viéc mua lai co phzeu ban co phiéu quy va mot sO truong
hop phdt hamh thém cd phiéu clia cong ty dai chiing)

TEN CONG TY CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phuc

S6 : /. ,ngay ... thang... nam.......

BAO CAO PHAT HANH CO PHIEU THEO CHUONG TRINH LUA CHON CHO
NGUOI LAO PONG TRONG CONG TY

Kinh giri: Uy ban Ching khoan Nha nuéc

I.  Gi6i thi¢u vé tb chirc phat hanh

1. Tén td chirc ding ky phét hanh (ddy du):
2. Tén giao dich:

3. BDia chi tru sé chinh:
bién thoai: Fax:
4. M3 chimg khoan (néu cd):
5. Vén diéu lé:
6. Noimé tai khoan: S6 hiéu tai khoan:
7. Can cu phap ly hoat dong kinh doanh
~ Glay chimg nhén déng ky kinh doanh s0 ... ngdy ... thang ... nim ... do S&
Kéhoach ddutr.......... cp.
— Nganh nghé kinh doanh chu yéu: Ma sb:
—  San pham/dich vu chinh:
—  Tbng muc vén kinh doanh:
II. Muc dich phat hanh cb phiéu
II1. Phuwomg an phat hanh ¢ phiéu theo chwong trinh hra chon cho ngudi
lao dfng trong cdng ty
1. Tén co phiéu:
2. Loaicd phléu
3. Ménh gia c6 ph1eu
4. Tbng sb cb phan:



So lugng co phleu dang luu hanh:
So leong co ph1eu quy:
S6 lwong cb phén du kién phat hanh:
Téng gia tri phat hanh theo ménh gia:
Ty 1é phat hanh (56 lugng cé 5 phdn duy kién phdt hanh/sé cé phiéu dang
leu hanh)

10. Ngudn vén (trong truomg hop phdt himh c6 phiéu thuéng cho cdn b
cong nhdn vién):

11. Han ché chuyén nhuong (néu cd):

12. Thoi glan thyre hién:

IV. Cam két thye hién dling phwong 4n phat hanh va quy dinh ciia phap

luat "

Chiing t61 dam bao nhitng thong tin trén day 13 dGng sy that va cam két tudn
tht ding phuong an phat hanh va céc quy dinh cua phap luét.

S0 W N

V. Céc bén lién quan (néu cd)
VI. HO so kém theo
Quyét dinh cta Dai hoi ddng cb dong sb.../...thong qua phuong 4n phat
hanh cb phiéu theo chuong trinh lya chon cho nguoi lao dong trong cong ty;

2. Béo cdo tai chinh ky gin nhit. dugc kiém toén;

3. Quyet dinh cua Pai héi dong cb ddng hodc Hbi ddng quan tri 5 ..../...théng
qua tiéu chuén va danh sich ngudi lao déng duge tham gia chuong trinh, nguyén
tac xac dinh gia ban va thoi gian thyc hién;

4.

.., ngay ... thang ... ndm
(Tén t6 chitc phdt hanh)
(Nguwoi dai dién theo phdp ludt)
(Ky, ghi rd ho tén va dong ddu)



Phu luc s6 10

MAU CONG BO THONG TIN PHAT HANH CO PHIEU THEO CHUONG TRINH
LUA CHQN CHO NGUGI LAO PONG TRONG CONG TY

(Ban hanh kém theo Thong tu 56 130/TT- -BTC ngay 10 thang 8 ndm 2012 cua Bj
truéng Bo Tai chinh hwéng dén viéc mua lgi co phzeu ban cd phiéu quy va mét $0 truong
hop phdt hanh thém co 3 phiéu ctia cong ty dai chiing)

TEN CONG TY CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

w2
O~
~

......... ,ngay ... thang... nam.......

CONG BO THONG TIN PHAT HANH CO PHIEU THEO CHUONG TRINH LUA
CHON CHO NGUOI LAO PONG TRONG CONG TY
1. Giéi thiéu vé td chirc phat hanh
1. Tén t chirc ding ky phat hanh (d@ay du):
2. Tén giao dich:
3. Bia chi tru s& chinh:
bién thoai: Fax:
4. M4 chimg khoén (néu c6):
5. Vbén diéu 16:
6. Noimé tai khoan: S6 hiéu tai khoan:
7. Cin ¢t phap ly hoat ddng kinh doanh
—  Giy ching nhan dang ky kinh doanh sb ... ngdy ... thang ... nim ... do S&
Ké hoach ddu tu.......... cap.
— Nganh nghé kinh doanh cht yéu: M3 s6:
—  San phim/dich vy chinh:
— Tbng mirc von kinh doanh:
II. Muc dich phét hanh cb phiéu
IILI. Phwong an phat hanh ¢b phiéu theo chwong trinh lya chon cho ngudi
lao d9ng trong cong ty
1. Tén cb phiéu:
2. Loai cb phiéu:
3. Meénh gi4 ¢ phiéu:



4. Tbng s6 cb phan:

5. S6 lugng cb phiéu dang luu hanh:

6. S6 lugng cd phiéu quy:

7. S6 luong cb phén dy kién phéat hanh:

8. Tbng gia tri phat hanh theo ménh gia:

9. Ty 1& phat hanh (56 lwong cé phdn di kién phdt hanh/sé ¢é phiéu dang
luu hanh):

10. Ngudn vdn (trong trieong hop phdt hanh cé phiéu thuéng cho cdn bé
cong nhdn vién):

11.

Han ché chuyén nhuong (néu cd):

12. Thoi gian thuc hién:

..., NEAY ... thdng ... ndm ...
(Tén t6 chirc phdt hanh)

(Nguoi dai dién theo phdp ludt)
(Ky, ghi rd ho tén va déng ddu)



Phuy luc s6 11

MAU BAO CAO KET QUA PHAT HANH CO PHIEU THEQ CHUONG TRINH LUA
CHON CHO NGUOI LAO PONG TRONG CONG TY

(Ban hanh kém theo Thong tu 56 130/TT- BTC ngay 10 thdang 8 nam 2012 cua Bo
trucng Bo Tai chinh hudng dan viéc mua lai co 5 phiéu, ban cé phiéu quy va mét sé
trieong hop phdt hanh thém c6 phiéu ciia cong ty dai chiing)

TEN CONG TY CONG HOA XA HQI CHU NGHIA VIET NAM
Djc 1ap — Ty do — Hanh phuc

S6: /I ,ngdy ... thang... ndm.......

BAO CAO KET QUA PHAT HANH CO PHIEU THEO CHUONG TRINH LUA
CHON CHO NGUOI LAO PONG TRONG CONG TY

Kinh giri: Uy ban Chirng khoan Nha nudéc

Tén t6 chirc phat hanh:

Pia chi tru s& chinh:

bién thoai:

Fax:
I. C5 phiéu dwr kién phat hanh
Tén cb phiéu phat hanh:
Vén diéu 16:
Loai cb phiéu:
M3 chimg khoan (néu cd):
Ménh gia:
S6 lugng cb phiéu du kién phat hanh:
Muc dich phat hanh:
Ngay phat hanh:
Ngay giao dich du kién:

A N Al o

s
[am

. Két qua phat hanh cb phiéu
S6 cb phiéu da phan phdi:
S6 ngudi lao dong duge phan phbi:

N =



3. Tbng sb cb phiéu hién tai:
II1. Tai li¢u giri kém
1. Danh sach c6 chit ky ciia nguoi lao dong duge tham gia mua cé phiéu.
2.
..., ngay ... thang ... ndm ...
( T8 chirc phdt hanh )
(Nguwoi dai dién theo phdp ludt)
(K, ghi ré ho tén va déng ddu)





