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86: 153/2010/TT-BTC
Ha Ngi, ngay 28 thdng 9 nam 2010

THONG TU
Huwéng din thi hanh Nghi dinh s6 51/2010/ND-CP
ngay 14 thang 5 niam 2010 cia Chinh phi quy dinh
vé hoa don ban hang héa, cung irng dich vu

Can ctr Luat Quan ly thué s& 78/2006/QH11 ngay 29 thang ! | nam 2006;
Can cir Luat Ké toan s 03/2003/QH11 ngay 17 thang 6 nim 2003;

Can cr Ludt Thué gia trj gia tang s6 13/2008/QH12 ngay 03 thang 6 nam
2008;

Can cir Luft Giao dich dién tir sé 51/2005/QH11 ngay 29 thang 11 nam
2005;

Can cu Phap 1énh X ly vi pham hanh chinh ngay 02 thang 7 nam 2002
va Phap Iénh sira d6i, bo sung mdt s diéu cia Phap Iénh X 1y vi pham hanh
chinh ngay 02 thang 4 nam 2008;

Cén ctr Nghi dinh s& 51/2010/ND-CP ngay 14 thang 5 nam 2010 cua
Chinh phu quy dinh vé hoa don ban hang hoa, cung ing dich vu;

Cin ctr Nghj dinh sé 118/2008/NP-CP ngay 27 thang 11 nam 2008 cua
Chinh phii quy dinh chitc nang, nhiém vu, quyén han va cocau td chire ctia Bo
Tai chinh,

B§ Tai chinh hudng dan thi hanh vé hoa don ban hang hod, cung tmg dich
vu nhur sau:

Chwong 1
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Théng tu nay huéng dan vé viée in, phat hanh va sir dung hoa don ban
hang hoa, cung tng dich vy (sau day goi chung la hod don); xur phat vi pham
hanh chinh vé hod don; nhi¢m vy, quyén han cta co quan quan ly thué cac cap
va cac co quan, td chiic ¢6 lién quan dén viée in, phat hanh, quan ly va sur dung
hoa don; quyén, nghia vu va trach nhiém cta co quan, 6 chirc, ca nhéan trong
viéc in, phat hanh va sir dung hoa don.

Diéu 2. Poi twgng ap dung



I. Ngudi ban hang hod, cung g dich vy, gdm:

a) To6 chuc, hd, ca nhan Viét Nam kinh doanh ban hang hoa, cung Ung
dich vu tai Viét Nam hodc ban ra nudc ngoai;

b) Té chire, ¢d nhan nude ngoai kinh doanh ban hang hoa, cung tng dich
vu tai Viét Nam hodc san xuat kinh doanh ¢ Viét Nam ban hang ra nudc ngoai;

c) To chuc, ho, ca nhan Viét Nam hodc t6 chire, ¢d nhan nudc ngoai
khong kinh doanh nhung ¢6 ban hang hod, cung tng dich vu tai Viét Nam.

2. T6 chire nhadn in hoa don.
3. Td chire, ¢a nhin mua hang hoa, dich vu.

4. Co quan quan ly thué cic cdp va cdc t6 chirc, ca nhan c6 lién quan dén
viéc in, phat hanh va sir dung hoé don.

Piéu 3. Loai va hinh thirc hoa don

1. Hoa don 1a chimg tir do ngudi ban 1ap, ghi nhan théng tin ban hang
hod, cung tmg dich vu theo quy dinh cua phap luat.

2. Cac loai hoa don:

a) Hoa don gid tri gia tang la hoa don ban hang hoa, cung tmg dich vu
trong ndi dia danh cho cac tb chire, ca nhéan khai, nop thue gia tri gia tang theo
phuong phap khdu trir (mau sb 3.1 Phu luc 3 va mdu s6 5.1 Phu luc 5 ban hanh
kém theo Thong tu nay)

b) Hoa don ban hang la hoa don ban hang hoa, cung ung dich vu trong
ndi dia danh cho cac to chirc, ca nhan khai, nop thué gia tri gia tang theo phuong
phap trwe tiép (mau sb 3.2 Phu luc 3 va mau s6 5.2 Phu luc 5 ban hanh kém theo
Thong tur nay).

T4 chitc, ¢4 nhan trong khu phi thué quan khi ban hang héa, cung ung
dich vy sir dung hoa don ban hang, trén hoa don ghi rd “Danh cho 16 chir, ca
nhan trong khu phi thue quan’ (mau s6 5.3. Phu luc 5 ban hanh kém theo Théng
tur nay).

¢} Hoa don xuét khau la hoa don ding trong hoat dong kinh doanh Xuat
khau hang hod, cung tmg dich vu Ta nuoc ngoai, xuit vao khu phi thué quan va
cac trrdng hop duge coi nhu xudt khau, hinh thirc va ndi dung theo thong 1&
qubc té va quy dinh clia phap ludt vé thuong mai.

d) Hoa don khac gf)m: tem; vé; the; phiéu thu tién bao hiem. ..

) Phiéu thu tién cudce van chuyén hang khéng; chang tir thu cude phi vén
tai quoc té; chimg tir thu phi dich vu ngén hang..., hinh thirc va n$i dung dugc
1ap theo théng 1€ quoc té va cac quy dinh cia phéap ludt ¢ lién quan.



3. Hinh thirc héa don.
Hoa don dugc thé hién bing cac hinh thirc sau:

a) Hoa dom tu in 13 hoa don do céc t6 chirc kinh doanh ty in ra trén céc
thiet bi tin hgc, may tinh tién hodc cac loai may khac khi ban hang hoa, cung
ung dich vy;

b) Hod don dién tir la tap hop cac thong diép dit liéu dién tir vé ban hang
hoa, cung tng dich vy, dugc khoi tao, lap, giri, nhén, luu tri va quan ly theo quy
dinh tai Luat Giao dich dién tir va cac van ban hudng dan thi hanh;

¢) Hoa don dat in 13 hoa don do cac td chirc, hd, ca nhan kinh doanh dat
in theo mau dé su dung cho hoat dong ban hang hoa, cung tng dich vu, hoéac do
co quan thué dit in theo mau dé cap, ban cho cac t6 chirc, hd, ca nhén.

4. Cac chimg tir dugc in, phat hanh, st dung va quan 1y nhu héa don gom
phiéu xuat kho kiém vén chuyén ndi bj, phi€u xuat kho hang gui ban dai ly
(mau s0 5.5 va 5.6 Phu lyc 5 ban hanh kém theo Thong tu nay).

Diéu 4. Noi dung trén héa don d3 Kp

1. Noi dung bt budc trén hoa don di 1ap phai duoc thé hién trén cung
mot mit giay. '

a) Tén loai hoa don

Tén loai héa don thé hién trén mdi t& hoa don. Vi du: HOA PON GIA
TRI GIA TANG, HOA PON BAN HANG. ..

“Trudng hop hoé don con ding nhu mdt chimg tir cu thé cho cdng tic hach
toan ké toan hodc ban hang thi co thé dit thém tén khac kém theo, nhung phai
ghi sau tén loai hoa don véi c& chir nho hon hodc ghi trong ngodc don. Vi du:
HOA PON GIA TRI GIA TANG - PHIEU BAO HANH, HOA DPON GIA TRI
GIA TANG (PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU
TIEN, HOA PON GIA TRI GIA TANG (PHIEU THU TIEN) ...

_ Dbi v6i hoa don xuét khéu, thé hién tén loai hod don 12 HOA PON
XUAT KHAU hodc tén goi khdc theo thong 1€, tip quan thuong mai. Vi du:
HOA DON XUAT KHAU, INVOICE, COMMERCIAL INVOICE...

b) Ky hiéu mau s6 hoa don va ky hiéu hoa don.

Ky hiéu mAu so hoa don 13 thong tin thé hién ky hiéu tén loai hoa don, so
lién, sO thir tr mau trong mdt loai hoa don (mét loai hoa don cé thé cé nhiéu
mau).

Ky hiéu hoa don 14 déu hiéu phén biét hoa don biang hé théng chit cai
tiéng Viét va nam phat hanh hoa don.



¢) Tén lién hoa don

Lién hoa don 13 céc t& trong cling mét s6 hoa don. Moi sb hod don phai
co tur 2 lién tro 1én va t6i da khong qua 9 lién, trong do:

+ Lién 1: Luu.
+ Lién 2: Giao cho ngudi mua.

Cac lién tur lién thir 3 tro di dugc dt tén theo cong dung cu thé ma ngudi
tao hoa don quy dinh. Riéng hod don do co quan thué cép Ié phai ¢ 3 lién,
trong do lién 3 1a lién luru tai co quan thué.

d) S thit tr hoa don

S6 thir tu cia hoa don 14 sb thir tr theo ddy sb tu nhién trong ky hiéu hoa
don, gom 7 chir s6 trong mot ky hiéu hoa don.

d) Tén, dia chi, ma s6 thué cua ngudi ban;
e) Tén, dia chi, ma so thué ctia ngudt mua;

g) Tén hang héa, dich vy; don vj tinh, sé luong, don gia hang hoa, dich
vu; thanh tién ghi bang so va bang chir.

Péi voi héa don gia tri gia tang, ngoai dong don gia la gia chua c6 thué
gia tri gla tang, phai cé dong thué suét thué gla tri gia tang, tién thué gia tri gia
ting, tong s tién phai thanh todn ghi bing s va bang chir.

h) Nguoi mua, ngudi ban ky va ghi 16 ho tén, ddu ngudi ban (néu co) va
ngay, thang, nam 1ap hoa don.

i) Tén t6 chirc nhan in hoa don

Déi véi hoa don dit in, trén héa don phai thé hién tén va ma sb thué cua
t0 chitc nhan in trén timg to hoa don, bao gébm ca trudng hop t6 chic nhén in
hoa don quyét dinh in hoa don dé tu st dung.

k) Hoa don dugc thé hién bing tiéng Viét. Truong hop can ghi thém chir
nude ngoai thi chir nude ngoai dugce dat bén phai trong ngodc don ( ) hoac dat
ngay dudi dong, tleng Viét va c6 ¢& nho hon chit tiéng Viét. Chir so ghi trén hoa
don la cac chir s6 tr nhién: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9; sau chir 50 hang nghin,
tri¢u, ty, nghin ty, tri€u ty, ty ty phal dat dau cham (.); néu c6 ghi chir $8 sau chit
s6 hang don vi phai dit ddu phay (,) sau chit s6 hang don vi.

Moi mau hoa don sit dung cua mdt té chirc, ca nhan phai c¢é cung kich
thudec.

D6i vai hoa don xuat khau, ndi dung da 1ap trén hoa don xuét khau phai
bao gom: s6 thar tir hoa don; tén, dia chi don vi xuat khau; tén, dia chi don vi



nhap khiu; tén hang hod, dich vy, don vi tinh, 36 lugng, don gia, thanh tién, chir
ky cia don vi xudt khiu (miu ao 5.4 Phu luc 5 ban hanh kém theo Thong tu
nay). Trudng hop trén hoa don xuat khau chi str dung mét ngon ngir thi str dung
tiéng Anh. TG chirc, c4 nhan dugc sir dung hod don gia tri gia tang cho hoat
dong ban hang hod, cung tmg dich vu vao khu phi thue quan va cac truong hop
dugc coi nhur xudt khiu theo quy dinh ctia phap lut vé thuong mai.

Vi du: - Doanh nghiép A l1a doanh nghi¢p vira ¢4 hoat dong ban hang
trong nudc vira co hoat dong xuét khau ra nude ngoai. Doanh nghi¢p A st dung
hoa don gia tri gia ting cho hoat dong ban hang trong nude. Ddi véi hoat dong
xuit khiu ra nudc ngoai, doanh nghiép A sir dung hoa don xuat khau vai cac
tiéu thirc theo huéng dan trén.

- Doanh nghiép B la doanh nghiép vira co hoat dong ban hang trong nuoéc
vira c6 hoat déng ban hang cho t6 chirc, ca nhan trong khu phi thué quan. Doanh
nghiép B dugc st dung hod don gia tri gia tdng cho ¢4 hai hoat ddng trén.

2. N6i dung khong bét budc trén hoa don di lap

a) Ngoai ndi dung bét budc theo hudng dan tai khoan | Diéu nay, tb chir,
ca nhan kinh doanh c6 thé tao thém cac thong tin khac phuc vu cho hoat dong
kinh doanh, ké ca tao 16-gd, hinh anh trang tri hoac quang cao.

b) C& chir ctia cac théng tin tao thém phai nho hon ¢& chir nho nhit cua
cac ndi dung bat bude.

c¢) Cac thong tin tao thém phai dam bao phu hop vai phap ludt hién hanh,
khong che khuat, 1am mé cac noi dung bat bude phai co trén hoa don.

3. Mot s6 truong hop héa don khong nhét thiét co day-di cac ndi dung bit
budc: '

a) T6 chuc kinh doanh ban hang ho4, dich vu cé thé tao, phat hanh va st
dung hoa don khéng nhét thiét phai cé chir ky nguoi mua, diu clia ngudi ban
trong truomg hop sau: hoa don dién; hoa don nuédc; hoa don dich vu vién thong;
hod don dich vu ngan hang dap (mg di diéu kién tu in theo huéng din tai Thong
tu nay.

b) Cac truong hop sau khong nhét thiét phai ¢ day du cac noi dung bit
bude, trir trudng hop néu nguorl mua 14 don vi ké toan y&u can nguorl ban phai
lap hoa don c6 day du céc ndi dung huéng din tai khoan 1 Piéu nay:

- Hoa don tu in cua td chire kinh doanh siéu thi, trung tam thuong mai
dugc thanh 1ap theo quy dinh cta phap luat khong nhét thiét phai cé tén, dia chi,
mi s6 thué, chir ky cia ngudi mua, ddu ciia ngudi ban.



- DOi véi tem, vé: Trén tem, vé ¢c6 ménh gid in sdn khong nhit thiét phai
c6 chir ky ngudi ban, dau cua ngudi ban; tén, dia chi, ma so6 thué, chir ky ngudoi
mua.

- Cac truong hop khac theo hudng din ctia Bo Tai chinh.

. Chuong 11 ]
TAO VA PHAT HANH HOA DON

Piéu 5. Nguyén tic tao hoa don

1. Tao hoa don |a hoat dong lam ra mau hod don dé st dung cho muc dich
ban hang hod, cung (mg dich vu cia t6 chue, hg, ca nhan kinh doanh thé hién
bang céc hinh thirc hoa don hudng dén tai khoén 3 Diéu 3 Thong tu nay.

2. Tb chirc, hd, ca nhan kinh doanh c6 thé dong thai tao nhiéu hinh thirc
héa don khdc nhau (héa don ty in, hoa don dat in, héa don dién tu) theo quy
dinh tai Nghi dinh s6 51/2010/ND-CP va Thong tu nay.

a) Tcza chie kinh doanh mai thanh lz,?lp~hoef1c dapg hoat dong du‘qc tao hoa
don tu in néu thudc céc trudng hgp hudng dan tai diém a khoan 1 Diéu 6 Thong
tu nay.

b) Té chuc kinh doanh dang hoat dong ‘duqc tao hod don tu in néu dap
irng diéu kién hudng dan tai diém b khoan 1 Diéu 6 Thong tu nay.

¢) T chuc kinh doanh thudc ddi tuong néu tai diém a, diém b khoan nay
nhung khéng tu in hoa don thi dugc tao hoa don dit in theo hudng din tai Didu
8 Thong tu nay.

d) T6 chirc, hd, ¢4 nhén kinh doanh nép thué gia tr] gia tang theo phuong
phap khiu trir thué khéng thude dbi _tugng néu tai diém a, diém b khoan nay
dugc tao hoa don dit in theo hudng din tai Didu 8 Thong tu nay.

d) T6 chirc khong phai la doanh nghiép nhung co hoat dong kinh doanh;
ho, cé nhan kinh doanh; doanh nghiép siéu nho; doanh nghiép ¢ dia ban c6 diéu
kién kinh té - xa héi kho khan va déc bi¢t kho khan duoc mua hod don dét in
clia co quan thué theo hudng dén tai khoan 1 Biéu 11 Théng tu nay.

e) Cac don vi su nghiép cong 1ap c6 hoat dong san xuét, kinh doanh theo
quy dinh cta phép lut dép img du diéu kién tiy in hudng din tai khoan 1 Diéu 6
nhung khéng tu in hoa don thi duge tao hoa don dat in hoac mua hoa don dit in
cta co quan thué.

g) To chire khéng phai 1a doanh nghiép; ho, ca nhén khong kinh doanh
nhung c6 phat sinh hoat dong ban hang hod, cung tmg dich vu can ¢6 hoa don dé
giao cho khach hang duoc co quan thué cip hoa don 1é.



3. Td chirc, hd, c4 nhan khi tao hod don khong duoc tao tring sb hoa don
trong cung ky hiéu.

4. Chét lugng gidy va muc viét hogc in trén hoa don phai dam bao thoi
gian lwu trir theo quy dinh cua phép lut vé ké toan.

Pidu 6. Tao héa don tr in
1. Béi tugng duge tao héa don tur in

a) Cac doanh nghi€p, don vi sy nghiép dugc tao héa don tu in ké tir khi
c6 m3 s thué gom:

- Doanh ngl}iép dugc thanh lap theo quy dinh cua phép luat trong khu cong
nghiép, khu kinh te, khu ché xuat, khu cdng nghé cao.

- Céc don vi sy nghiép cong 18p c6 san xuét, kinh doanh theo quy dinh cia
phap luét.

- Doanh nghiép c6 muc vén diéu 1€ tir ndm (05) ty dong tré Ién tinh theo
s0 von di thuc gop dén thoi diém thong bao phat hanh hoa don.

b) Tb chirc kinh doanh dang hoat dong khong thude céc trudng hop néu
tai diém a khoan ndy dugc ty in hoa don dé sir dung cho viéc ban hang hoa,
cung Umg dich vu néu c6 dii cc diéu kién sau:

- D3 dugc cip ma sb thué;
- C6 doanh thu ban hang hoa, dich vy,

- C6 hé thong thiét bj (mdy tinh, may in, mdy tinh tién) dam béo cho viéc
in va 1dp hoa don khi ban hang ho4, cung tmg dich vy;

- La don vi ké toan theo quy dinh ciia Luat K& toan va c6 phan mém ban
hing hod, dich vu gén lién véi phan mém ké toén, ¢im bao dit liéu cta hoa don
ban hang hod, dich vu duge tr dong chuyén vao phin mém (hoic co s& dit lidu)
ké toan tai thoi diém lap hoé don.

- Khong bj xur phat vi pham phap luat vé thue hodc da bj xur phat va da
chip hanh xu phat vi pham phap lut vé thue ma téng sb tién phat vi pham phap
ludt vé thué dudi hai muoi (20) triéu ddng trong vong ba trim sdu muoi lim
(365) ngdy tinh lién tuc tir ngay thong bao phat hanh hoa don tu in lan dau tré
vé trude.

¢) T6 chite néu tai diém a, diém b khoén nay trudc khi tao hod don phai ra
quyet dinh ap dung hoé don ty in giri cho ¢o quan thué quan 1y truc tiép va chiu
trach nhiém v& quyét dinh nay (mau sb 5.8 Phu luc 5 ban hanh kém theo Théng
tr ndy).



Quyét dinh 4p dung hoa don ty in gdm cic ndi dung chi yéu sau:

- Tén hé théng thiét bi (may tinh, may in, phdn mém tmg dung) ding dé
in hoa don;

- B phén k¥ thuit hodc tén nha cung Gng dich vu chiu trch nhiém vé
- mat k¥ thuat tir in hoa don;

- Trach nhiém cia timg bé phén truc thudc lién quan viéc tao, 1ap, ludn
chuyén va luu trir dir liéu hoa don tir in trong ndi b té chirc;

- Miu céc loai hoa don tir in ciing v6i myc dich sir dung cia méi loai phai
c6 céc tiéu thirc dé khi ldp dam bao day du cac ndi dung hudng dan tai khoan 1
biéu 4 Théng tu nay.

2. T8 chirc dugc tao hda don tu in sir dung chuong trinh ty in hod don tir
cac thiét bi tin hoc, may tinh tién hodc cac loai may khic dam bao nguyén tic:

- Viéc danh s thir tu trén hoa don duoc thye hién tw dong. Mbi lién cia
mot s6 hod don chi dugce in ra mét 1an, néu in ra tir 1an thir 2 tré di phai the hién
1a ban sao (copy).

- Phin mém ng dyng dé in hod don phai dam bao ydu céu vé bao mét
bing viéc phén quyén cho ngudi sit dung, ngudi khong duge phan quyén sit
dung khéng dugc can thiép 1am thay dbi dit liéu trén tng dyng.

Diéu 7. Tao héa don dién tir

1. Hoa don dién tir dugc khdi tao, 1ap, xir ly trén hé théng may tinh ctia td
chirc, hg, ¢4 nhan kinh doanh di dugc cap ma so6 thué khi ban hang ho4, di‘ch vu
va dugce luu trir trén mdy tinh cia cac bén theo quy dinh cua phap luit vé giao
dich dién tr. :

2. Hoa don dién tir dwoc sit dung theo quy dinh cua phap ludt vé giao dich
dién tir.

3. Viéc quan ly, sir dyng héa don dién tit dugc thuc hién theo hudng din
riéng cia B6 Tai chinh,

Diéu 8. Tao hoa don dit in

1. B8i twong dugc tao héa don dit in:

a) T6 chizc kinh doanh; h va ca nhan kinh doanh c6 mé s6 thué (khong
bao gobm hg, ca nhdn ndp thué gia tri gia tdng theo phuong phép tryc ticp) dugc
tao hoa don dit in dé sir dung cho céc hoat déng ban hang hod, cung ing dich
vy

b) Cuc Thue tao hoa don dit in dé ban va cép cho cac ddi trong hudng
dan tai khoan 1 Diéu 11 va khoan 1 Diéu 12 Théng tir ny.



2. Hod don dat in duoc in ra dudi dang mau in sin phai ¢ céc tiéu thic
dam bao khi lap hoa don co day di ndi dung bat bude theo hudng din tai khoan
I Biéu 4 Thong tu nay.

Déi tuong dugc tao hoa don dat in ty quyét dinh mau hoa don dit in.

To chiic, ho va ca nhan kinh doanh dat in hoa don phai in san tén, ma so
thué vao tiéu thirc “tén, ma so0 thué nguoi ban” trén to hoa don.

Déi véi cac s6 hoa don da dat in nhung chira sir dung hét ¢6 in sin dia
chi trén to hoa don, khi c6 su thay d6i dia chi, néu t6 chirc, ho va ca nhén kinh
doanh van ¢6 nhu ciu st dung hoa don di dat in thi thuc hién déng dau dia chi
mdi vao bén canh tiéu thire dia chi d3 in sin dé tiép tuc sir dung.

Trudng hop t6 chire, hé va ¢4 nhan kinh doanh dat in héa don cho cac
don vi trirc thude thi tén t chire kinh doanh phai dugce in sdn phia trén bén trai
ctia t& héa don. Cac don vi truc thude dong dau hodc ghi tén, ma sb thué, dia chi
vao tiéu thirc “tén, ma sb thué, dia chi ngudi ban hang” dé sir dung.

Dai véi hoa don do Cuc Thué dit in, tén Cuc Thué dugc in sin phia trén
bén trai caa t& hoa don.

3. In hoa don dat in

a) Hoa don dat in duoc in theo hop d611g gilra td chirc, hg, ca nhan kinh
doanh hodc Cuc Thueé vai to chitc nhin in hod don du diéu kién tai diém a khoan
4 DPiéu nay.

b) Hop dong in hoa don dugc thé hién bang vin ban theo quy dinh cia
Luft Dan sy. Hop dong ghi cu thé loai hoa dom, ky hiéu méu sb hoa don, ky
hidu hoa don, s6 lugng, s6 thir tu hod don dat in (sé thi tu bat ddu va s6 thir tu
két thiic), kém theo héa don miu.

¢) Trudmg hop t6 chirc nhan in hoa dom tu in hoa don dit in dé sir dung
cho muc dich ban hang hoa, cung tng dich vu, phai ¢6 quyét dinh in hoa don
cua thu trwong don vi. Quyét dinh in phai dam bao cac ndi dung quy dinh nhu

loai héa don, mau sb hoa don, ky hiéu hoa dom, s6 luong, 6 thir tr hod don dat
in (sb thir tu bit ddu va sé thir tu két thic), kém theo héa don miu.

4. Diéu kién va trach nhiém ctia té6 chirc nhan in hoa don
a) Diéu kién

T4 chirc nhan in hoé don phai la doanh nghiép c6 dang ky kinh doanh con
hi¢u luc va co glay phép hoat dong nganh in (bao gdm ca in xuét ban phim va
khéng phai xuit ban pham).

b) Trach nhiém



- In hoa don theo ding hop dong in da ky, khong duge giao lai toan b
hodc bat ky khau nao trong qua trinh in hod don cho t6 chirc in khac thuc hién;

- Quan ly, bao quan cac ban phim, ban kém va cac cong cu co tinh nang
tuong tur trong viée tao héa don dat in theo thoa thuan vai to chire, ca nhan dat
in héa don. Truong hop mudn sir dung céc ban phim, ban k&m dé in cho céc lan
sau thi phai niém phong luu gitr cac ban phim, ban kém;

- Huy hoa don in thir, in sai, in trung, in thira, in hong; cac ban phim, ban
kém va cac cong cu ¢é tinh nang tuong tu trong viée tao hda don dat in theo
thoa thuin vdi t6 chire, ca nhin dat in;

- Thanh Iy hop dong in véi tb chirc, ca nhan dit in hoa don;

- Lap bao cao v& viéc nhén in hoa don cho co quan thué quan ly truc tiép.
N&i dung bao céo thé hién: tén, ma 5O thué, dia chi t6 chirc, ca nhan dat in; loai,
ky hiéu hoa don, ky hiéu méu sd hoa don, s0 luong hoa don da in (tir sb ... dén
s6) cho timg t6 chirc, ca nhan (mau sb 3.7 Phu luc 3 ban hanh kém theo Thong
tu nay).

Béo céo vé viée nhan in hoa don dugc 14p va gui cho co quan thué quan
ly truc tiép mot nim hai lan: lan 1 bdo cdo in hod don 6 thang diu nim chim
nhét 1a ngay 20 thang 7, 1an 2 bao céo in hoa don 6 thang cubi ndm cham nhat la
ngay 20 thang 1 nam sau.

Trudng hop t6 chire nhan in hod don ngimg hoat déng in ho don thi ky
bao cdo in hod don cudi cing bat dau tir dau ky bao cdo cudi dén thoi diém to
chirc nhan in ngimg hoat dong in hoa don, thot han ndp bao céo vé viée nhan in
hoéa don chim nhét 13 ngay 20 thang sau cta thang ngimg hoat dong in hoa don.

Trudng hop té chire nhin in hod don méi bdt ddu hoat déng san xuét kinh
doanh hodc c¢o6 hoat ddng in hoa don sau khi ngimg hoat dong in thi thoi gian
bdo cao vé& viéc nhén in hod don dau tién tinh tir ngay bat dau hoat dong san
xuit kinh doanh hoic bt ddu lai hoat dong in dén hét thang 6 hodc hét thang 12
tiry theo thoi diém bat ddu hoat dong san xuit kinh doanh hoac bit dau hoat
dong in.

Co quan thué nhdn bao cao’vé viéc nhdn in hoa don cua to6 chirc nhén in
hoa don va dua cac dit liéu Ién trang thong tin dién tir cia Tong cuc Thué.

Piéu 9. Phit hanh hod don ciia t6 chire, h¢, ca nhan kinh doanh

1. T6 chire, hd, ca nhan kinh doanh trudc k}li sir dung hoa dorp cho viéc
ban hang ho4, dich vy, trir hoéa dp‘n (juqc mua, c¢dp tai co quan thué, phai lap
Thong bao phat hanh hoa don (mau s6 3.5 Phu luc 3 ban hanh kém theo Théng
tu nay).
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2. Théng bao phat hanh hoa don gém: tén don vi phat hanh hoé don, ma
s6 thué, dia chi, dién thoai, cac loai hod den phat hanh (1én loai hoa don, ky hiéu
héa don, ky hidu miu sb hoa don, ngay bt diu st dung, 50 lrong hoa don
thong bao phat hanh (tir sb... dén sb...)), hoa don miu, 18n va ma s6 thué cla
doanh nghiép in hoa don (déi voi hoa don dit in), ngay lap Théng bao phat
hanh, tén, chir ky ctia nguoi dai dién theo phap lujt va ddu cia don vi.

‘Truéng hop co su thay doi dja chi kinh doanh, td chire, ho, ca nhan kinh
doanh phai gui thong bdo phat hanh hoa don cho co quan thué noi chuyén dén,
trong do néu ré sd hod don da phat hanh chua sir dung, sé tiép tuc st dung.

Trudng hop 16 chire, hd, ca nhén kinh doanh khi giri thong bao phat hanh
tir lan th(r 2 tré di, néu khong co su thay doi vé ndi dung va hinh thie hoa don
phat hanh thi khong can phai giri kém héa don mau.

Truéng hop c6 sy thay dbi vé ndi dung da théng bao phat hanh, tb chirc,
hQ, ca nhan kinh doanh phai thuc hién thong bao phat hanh méi theo hudng déan
tai khoan nay.

Riéng hoa don xuét khiu, néu c6 su thay dbi mau hoa don nhung khong
thay doi cac ngi dung bat budc thi khong phai thyce hién thong bao phat hanh
mai.

3. Hoéa don mau 1a ban in thé hién ding, du cac tiéu thac trén lién cua hoa
don giao cho nguoi mua loai dugc phat hanh, ¢6 s6 héa don ia mét ddy cac chir
s0 0 va in hoac dong chir “Mau” trén to hda don.

4. Thong bao phat hanh hoa don phai duoc giti dén co quan thué quan ly
truc tiép cham nhat nim (03) ngay trude khi t6 chue, hé, ca nhén kinh doanh bt
dAu sir dung hoa don va trong thoi han mudi (10) ngay, ké tir ngay ky théng bao
phat hanh. Théng bao phat hanh héa don gbm ca hoa don miu phai duoc niém
y€t 6 rang ngay tai cic co s& sir dung hoa don dé ban hang hoa, dich vu trong
subt thoi gian sir dung héa don.

Trudmg hop té chire ¢6 cac dom vi truc thude, chi nhanh cé sur dung chung
mau hoa don cia td chire thi timg don vi truc thue, chi nharh phai gui Théng
béo phét hanh cho co quan thué quén 1y truc tiép.

Tong cuc Thué ¢6 trach nhiém can ¢ ndi dung phat hanh hod don cta tér
chire, hd, ca nhan phat hanh, t& chirc xdy dung hé Ihong dir licu thong tin ve
phat hanh hod don trén trang théng tin dién tur cua Téng cuc Thué d& moi td
chirc, ca nhin tra ctru dugc nét dung can thiét vé hoa don da théng bao phat
hanh ctia t6 chire, ho, ¢4 nhan.

Truong hop khi nhin duoc Théng bao phat hanh do té chire, hd, ¢4 nhin

gii dén, co quan Thué phat hién théng bao phat hanh khdng dam bao du néi
dung theo dung quy dinh thi trong thdi han hai (02) ngay lam viéc ké tu ngay
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nhan duge Théng bao, co quan thué phai ¢ vin ban thong bao cho to chire, hd,
ca nhan biét. T chire, hg, ca nhén cé trach nhiém diéu chinh dé théng bao phat
hanh mai.

Piéu 10. Phat hanh hoa don ciia Cuc Thué

1. Hoa don do Cuc Thué dat in trude khi ban, cép lan dau phai lap théng
bao phat hanh hoa don.

2. NOi dung thong bao phat hanh hoa don, héa don mau thue hién theo
huéng dan tai khoan 2, khoan 3 Diéu 9 Théng tu nay va theo mau s6 3.6 Phu luc
3 ban hanh kém theo Thong tu nay.

3. Thong bao phat hanh hoa don phai duoc giri dén tit ca cac Cuc Thué
trong ca nudc trong thoi han muoi (10) ngay lam viée, ké tir ngay lap théng bao
phét hanh va trude khi cp, ban. Thong bao phat hanh héa don niém yét ngay tai
céc co s truc thude Cuc Thué trong sudt thoi gian théng bao phéat hanh con
hiéu luc tai vi tri dé thay khi vao co quan thué.

Trudmg hop Cuc Thué dd dua ndi dung Thong bao phat hanh héa don lén
trang thong tin dién tr cia Tong cuc Thue thi khong phai gui théng bao phat
hanh hoa don dén Cuc Thué khac.

4. Trudmg hop ¢6 su thay doi vé ndi dung da thong bio phat hanh,
Cuc Thué phai thyc hién tha tyc thong bao phat hanh mdi theo hudng dan tai
khoan 2 va 3 Diéu nay.

Piéu 11. Ban hoi dom do Cuc Thué dit in

1. Co quan thué ban hoa don cho té chirc khéng phai la doanh nghiép
nhung co hoat dong kinh doanh; hd, ca nhdn kinh doanh; doanh nghiép siéu
nho; doanh nghiép ¢ tai dia ban c6 didu kién kinh té - xd hdi kho khan va dic
biét kho khin khong thude déi tuong tao hoa don tu in theo hudng dan tai Diéu
6 Thong tu nay.

T4 chirc khong phai la doanh nghiép nhung co hoat dong kinh doanh theo
hudng din tai khoan nay la cac to chue ¢6 hoat dong kinh doanh nhung khong
dugce thanh lap va hoat dong theo Luat Doanh nghiép, Luat cac t6 chirc tin dung,
Luat Kinh doanh bao hiém.

Doanh nghiép si€u nho theo huong dan tai khoan nay la co s& kinh doanh
cé tir mudi (10) lao dong tro xudng theo quy dinh tai khoan 1 Diéu 3 Nghi dinh
s6 56/2009/ND-CP ngay 30/6/2009 ctia Chinh phi vé tro giup phat tr1en doanh
nghiép nhoé va vira. Co s& kinh doanh xéc dinh va chiu trach nhiém vé sé luong
lao dong ké khai véi co quan thué khi mua hoa don.

Dia ban c6 didu kién kinh té-x3 hdi khé khin va dic biét khé khin theo
hudng dan tai khoan nay la dia ban thudc Danh muc dia ban wu dai thué thu
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nhdp doanh nghip ban hanh kém theo Nghi dinh s6 124/2008/ND-CP _ngay
11/12/2008 cua Chinh phu quy dinh chi tiét va hudng din thi hanh mét sb diéu
~ ctia Luat Thué thu nhap doanh nghlep Truong hop doanh nghiép c¢6 don vi truc
thudc ke khai thué gia tri gia ting riéng va khong thudc dia ban c6 diéu kién
kinh té - xa héi khé khin hodc dic biét kho khin thi don vij truc thuge khong
thude dbi tugng duge co quan thué ban hod don theo hudng dan tai khoan nay.

Vi du: Doanh nghiép A dugc thanh ldp va hoat déng tai huyén Thanh Son
(tinh Pha The) 14 dia ban c6 diéu kién kinh té-xa hoi dic biét khé khin va khéng
thudc ddi turong tao hod don tir in thi doanh nghiép A duge mua hoa don dit in
cila co quan thué,

Truémg hgp doanh nghi€p A c6 chi nhénh B tai thanh phd Viét Tri (tinh
Phii Tho) khéng phai 1a dia ban c6 didu kién kinh té-xa hdi khé khian hodc dic
biét khé khin, chi nhanh B thuc hién khai thué gia tri gia ting riéng thi chi
nhanh B khéng thudc déi tuong mua hoa don dit in cta co quan thué. Chi
nhanh B tao hoa don ty in hoic hoa don dit in dé st dung khi ban hang hod,
dich vu.

Truong hop doanh nghiép A c6 chi nhanh C tai quan Péng Pa, thanh phé
Ha Noi thi chi nhanh C khéng thuge d6i twong mua hod don dit in cia co quan
thué. '

2. Hoé don do Cyc Thué dit in dugc ban theo gia bao dam bu dap chi phi
gom gid dat in va phi phat hanh. Cuc truéng Cyc Thué quyet dinh va niém yét
gia ban hoa don theo nguyén tic trén. Co quan thue cac cap khong dugc thu
thém bét ky khoan thu nio ngoai gia ban di niém yét.

'Co quan thué quan ly truc tiép thyc hién ban hoa don cho cac déi tu'o'ng
huéng dan tai khoan 1 Diéu nay.

3. Ban hoa don tai co quan thué
a) Trach nhiém cua t6 chire, hg, ¢4 nhan

T chie, hg, ca nhan kinh doanh thudc déi twong duge mua héa don glo
co quan thué phat hanh khi mua hoa don phai c6 don dé nghi mua hoa don (mau
s0 3.3 Phu lyc 3 ban hanh kém theo Thong tu nay).

Khi dén mua héa don, ngudi mua hoa don (ngudi c6 tén trong don hodc
ngudi duge cha ho kinh doanh uy quyen bang gidy uy quyén theo quy dinh cua
phép luat) phai xuét trinh gidy chimg minh nhén dan con trong th&i han sir dung
theo quy dinh ctia phap lujt vé gidy chimg minh nhan dan.

b) Trach nhiém cua co quan thué

Co quan thué ban hoa don cho t6 chirc, hd, ca nhén kinh doanh theo
thang.
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Sau khi kiém tra tinh hinh str dung hoa don va dé nghl mua hoa don trong
don dé nghj mua hoa don, co quan thué giai quyét ban hoa don cho to chirc, hé,
ca nhén kinh doanh trong ngay. Sé luong hod don ban cho té chire, hd, ¢4 nhén
kinh doanh khéng qua sb luong hoa don di sir dung ctia thang mua trude do.

S6 lrong hoa don ban cho to chure, hd, ca nhén kinh doanh lan dau khong
qua mot quyén nam muoi (50) s& cho mdi loai hoa don. Trudng hop chua hét
thang da st dung hét hoa don mua ]an dau, cO quan thué cin cir vao thoi gian,
s6 luong héa don da sir dung dé quyét dinh sé luong hoa don ban lan tiép theo.

Piéu 12. Cip hoa don do Cuc Thué dit in

t. Co quan thué Cép hoé don cho cac 6 chirc khdng phai la doanh nghiép,
h va cd nhan khong kinh doanh nhung c6 phat sinh hoat dong ban hang hoa,
cung ung dich vu can ¢6 hdéa don dé giao cho khach hang.

2. Hoa don do co quan thué cip theo timg s6 twong img véi dé nghj ciia
td chirc, hd va c& nhan khdng kinh doanh goi la hoa don 1é.

Té chirc khong phai 1a doanh nghiép, hé va ca nhan khong kinh doanh
nhumg co phét sinh hoat dong ban hang hoa, cung img dich vu can ¢6 hoa don
dé giao cho khach hang dugc co quan thué cap hoa don 1€ la loai hoa don ban
hang.

Trudng hop doanh nghiép sau khi da giai thé, pha san, da quyet toan hoa
don, di déng ma s6 thué phat sinh thanh ly tai san can ¢6 hoa don dé giao cho
ngudi mua duge co quan thué cdp hoa don 1¢ 14 loai hoa don ban hang.

Riéng dbi vai td chirc, co quan nha nudc khéng thuée dbi trong nop thué
gia tri gia tang theo phwrong phap khau trir c6 ban diu gia tal san, trrong hop gia
tring dAu gia la gia ban da c6 thué gia tri gia ting dugc cong bd 15 trong hé so
ban déu gia do co quan ¢ thAm quyén phé duyét thi dugc cdp hoa dom gia tri
pia tang dé giao cho ngudi mua.

3. Co quan thué cp hoa don 1é cho viéc ban hang ho4, cung tng dich vu
dugc xac dinh nhur sau:

- Péi voi tém‘)?chl'rc: Co quan thué quan ly dia ban noi t6 chire dang ky mé
sO thué hoac noi to chire dong tru s& hodc noi duge ghi trong quyét dinh thanh
lap.

- Péi voi ho va ca nhan khong kinh doanh: Co quan thué quan ly dia ban
noi cip mi sb thué hoidc noi ding ky hé khau thuong trii trén s6 hd khau hodc

gidy chitng minh nhan dan (hoac ho chiéu) con hiéu luc hoac noi cu tra do hd,
ca nhan tu ké khai (khong cin cé xac nhan cua chinh quyén noi cu tru).
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Trudng hop t chire, hd va ca nhan khéng kinh doanh ¢ bit déng san cho
thué thi co quan thué quan ly dia ban c6 bat dong san thie hién cap hod don le.

T6 chirc, hé, ca nhan ¢ nhu cau sir dung hoa don 1é phai cé don dé nghi
cap hoéa don | ¢ (méu s6 3.4 Phu luc 3 ban hanh kém theo Théng tu ndy). Can c@r
don dé nghi cip hoa don 1é va cac ching tir mua ban kém theo, co quan thué co
trach nhiém hudng dan ngudi ndp thué xac dinh s6 thué phai ndp theo quy dinh
cta phap luat vé thué. Riéng truomg hop dugce cdp hod don gia tri gia tang Ié thi
sb thué gia tri gia ting phai nop 1a s6 thué gia tri gia tang ghi trén hoa don gié tri
gia tang cp 1&.

Ngudi dé nghi cip hoa don 1é 1ap hoa don di 3 lién tai co quan thué va
phai ndp thué dy du theo quy dinh trudce khi nhén hoa don le. Sau khi ¢6 chimg
tir ndp thué cia nguol dé nghi cdp hoa don, co quan thué cé trach nhiém dong
dau co quan thué vao phia trén bén trai cia lién 1, lién 2 va giao cho nguoi dé
nghi cap hoa don, lién 3 luu tai co quan thué.

Piéu 13. Cac hinh thitc ghi ky hiéu dé nhin dang hos don

1. Té chire, ho, cé nhan khi in, phat hénh hoa don quy udc cac ky hi¢u
nhén dang trén héa don do minh phat hanh dé phuc vu viéc nhan dang héa don
trong qua trinh in, phat hanh va st dung hoa don.

Tuy thude vao quy md, dic diém hoat déng kinh doanh va yéu cau quan
ly, t6 chire, hd, ca nhdn ¢6 thé chon mot hay nhiéu hinh thire sau dé lam ky hiéu
nhén dang nhu: dan tem chéng gia; dung k¥ thuit in dic biét; dung giz’iy, muc in
dac biét; dua cac ky hiéu riéng vao trong tirmng dot in hodc dot phat hanh loai hoé
don cu thé, in sin c4c tiéu thirc én dinh trén to hoa don (nhu tén, mi s thué, dia
chi nguoi ban; loai hang hoa, dich vy; don gia...), chir ky va ddu cua ngudi ban
khi 1ap hod dom...

2. Trudong hop phat hién cac diu hiéu vi pham ¢ lién quan dén viéc in,
phat hanh quan ly, sir dung hoa don, t chirc, hé, ca nhan phat hién phai bao
ngay €o quan thué. Khi co quan thué va ¢o quan nha nudce ¢o tham quyén yéu
cdu xac nhén hoa don da phat hanh, td chirc, hd, ca nhan in, phat hanh hoa don
phai ¢6 nghia vu tra 10i bang van ban trong thoi han mudi (10) ngay ké tir khi
nhan duoc yéu cau.

. Chwong II1
SU DUNG HOA PON

bien 14. Lap hoa don
1. Nguyén tac 1ap hoa don
a) T6 chirc, hé, ca nhan kinh doanh chi dugc lap va giao cho ngudi mua

hang héa, dich vu cac loai hda don theo hudng din tai Théng tu nay.
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b) Nguoi ban phai lap hoa don khi ban hang héa, dich vy, bao gém ca cac
truomg hop hang hoa, dich vu dung dé khuyén mai, quang cdo, hang mau; hang
hod, dich vu ding dé cho, biéu, ting, trao déi, tra thay luong cho ngudi lao dong
va tiéu dung ndi bo (trr hang hoa ludn chuyén néi bd dé tiép tuc qua trinh san
xXuét); xuat hang hoa dudi cac hinh thic cho vay, cho muon hodc hoan tra hang
hoa.

Nbi dung trén hoa don phai dung ndi dung nghiép vu kinh té phat sinh;
khéng duoc tdy xoa, sira chira; phai dung cung mau muc, loai muc khéng phai,
khong SUF dung muc do; chir s va chir viét phai lién tuc, khong ngat quing,
khéng viét hogc in dé 1én chir in sin va gach chéo phan con trong (néu cb).

c) Hoa don dugc lap mot 1an thanh nhiéu lién. N6 dung 1dp trén héa don
phai duoc théng nhit trén céc lién héa don cé cling mot sb.

d) Hoa don dugc 1ap theo thir tir lién tuc tir s6 nho dén s6 1on.

Truong hop t6 chire kinh doanh ¢ nhiéu don vi truc thude trirc tiép ban
hang hodc nhidu co s¢ nhén Gy nhiém cung st dung hinh thire hoa don dit in ¢6
ctng ky hiéu theo phuong thirc phan chia cho timg co s& trong toan hé thong thi
td chirc kinh doanh phai ¢é sb theo di phan b s6 lugng hod don cho timg don
vi trire thude, timg co s¢ nhan Uy nhiém. Céac don vi truc thudc, co s nhén uy
nhiém phai str dung hoa don theo thi tu tir s6 nho dén s6 16n trong pham vi sb
hoéa don duogc phén chia.

2. Céch 13p mét s6 tiéu thire cu thé trén hod don
a) Tiéu thire “Ngay thang nam” 14p héa don

Ngay lép hoa don d6i voi ban hang hoé la thoi diém chuyén giao quyén
s& hiru hodc quyén sir dung hang hoa cho nguoi mua, khong phan biét da thu
duoc tién hay chura thu duoc tién.

Ngay 1ap héa don dbi véi cung ing dich vu 1 ngay hoan thanh viée cung
ung dich vu, khong phéan biét da thu dugc tién hay chura thu duoc tién. Truomg
hop t6 chirc cung tmg dich vy thuc hién thu tién trude hodc trong khi cung tmg
dich vu thi ngay lap héa don 12 ngay thu tién.

Ngdy lap hoa don déi véi hoat ddng cung cap dién sinh hoat, nugc sinh
hoat, dich vu v1en théng, dich vu truyen hinh thuc hién chim nhat khong qua
bay (7) ngdy ké tiép ké tir ngdy ghi chi so di¢n, nudc tidu thu trén dong ho hodc
ngay két thic ky quy ucc ddi véi viée cung cap dich vu vién thong, truyén hinh.
Ky quy u6c dé lam can cu tinh lugng hang hod, dich vu cung cép can ca thoa
thuén giira don vi cung c4p dich vu vién théng, truyén hinh véi ngudi mua.
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Ngay lap héa don dbi véi xay dyng, 1ip dat 1a thai diém nghiém thu, ban
giao cong trinh, hang muc cong trinh, khoi lugng xay dung, 1ip d3t hoan thanh,
khong phan biét da thu duoc tién hay chira thu duge tién.

Trudng hqp giao hang nhiéu lan hoic ban giao timg hang muc, céng doan
dich vy thi mdi 1an giao hang hodc ban giao déu phai 1ap hoa don cho khéi
lugng, gia trj hang ho4, dich vy duge giao tuong ung.

Truong hop td chirc kinh doanh bat dong san, xay dung co so ha ting,
xdy dyng nha dé ban, chuyen nhugng 6 thyc hién thu tién theo tién do thuc
hién dy 4n hodc tién d6 thu tién ghi trong hop dong thi ngiy 13p hoa don 1 ngay
thu tién.

Ngay 14p hoa don dbi véi hang hoa, dich vy xuat khéu do ngudi xubt
khiu ty xdc dinh phu hop véi thoa thugn giita ngudi xuét khau va ngudi nhap
khau. Ngay xéc dinh doanh thu xuit khau dé tinh thué 13 ngly x4c nhan hoan tat
tha tyc hai quan trén to khai hai quan.

Trudmg hop ban xang dAu tai cac clra hang ban lé cho nguoi mua thiwdng
xuyén 1a t§ chitc, c4 nhan kinh doanh; cung cap dich vu ngan hang, chimg
khoan, ngay 14p ho4 don thuc hién dinh ky theo hgp dong gifta hai bén kém
bang ké hodc chitng tir khéc c6 x4c nhén cia hai bén, nhung chim nhét 1a ngay
cudi cung cua thang phét sinh hoat dong mua ban hang hoa hoédc cung cap dich
vu.

Ngiy 13p hoa don d6i v6i viéc ban ddu thé, khi thién nhién, dau khi ché
bién va mgt s6 truong hep dic thu thuc hién theo hudng dan riéng cua Bo Tai
chinh.

b) Tiéu thirc “Ten dia chi, ma sb thué cua nguoi ban” “ten dia chi, ma
s6 thué ciia ngudi mua™: ghi tén day di hodc tén viét tat theo gidy ching nhan
ding ky kinh doanh, ding ky thué.

Trudmg hop tb chitc ban hang c6 don vi tryc thude c6 mi sb thué truc tiép
ban hang thi ghi tén, dia chi, ma s6 thué cua don vi trye thube. Trudmg hop don
vi trye thude khong ¢6 ma s thué thi ghi ma sb thué cia tru sé chinh.

_Trudmg hop khi ban hang hoa, cung tmg dich vy tir 200.000 dong tré lén
m01 lan ngudi mua khong l4y hoéa don hodic khong cung cAp tén, dia chi, m3 sé
thué (néu c6) thi van phai lap héa don va ghi 13 ngucn mua khéng lay hoa don”
hodc “ngudi mua khong cung cp tén, dia chi, mi so thué”.

A A P s Py 2w A A 3 - A~ A A
Riéng d6i vdi cac don vi ban 1€ xéing dau, néu ngudi mua khong yéu cau

ldy hoa dom, cudi ngay don vi phai lap chung mét hoa don cho téng doanh thu
ngudi mua khéng 14y hoé don phat sinh trong ngay.
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¢) Tiéu thirc “§§ thu tu, tén hang hoa, dich vu, don vi tinh, $6 luong, don
gia, thanh tién”: ghi theo thir tu tén hang hda, dich vu ban ra; gach chéo phan bo
trong (néu co).

d) Tiéu thic “ngudi ban hang (ky, déng dau, ghi r& ho tén)”

Truong hep thi truong don vi khong ky vao tiéu thire nguoi ban hang thi
phai cé gidy Gy quyén cua thi truong don vi cho ngudi truc tiép ban ky, ghi rd
ho tén trén héa don va déng ddu cua té chirec vao phia trén bén trai cta to hoa
don.

d) Tiéu thuc “nguoi mua hang (ky, ghi rd ho tén)”

Riéng dbi voi viéc mua hang khéng truc tiép nhu: Mua hang qua dién
thoai, qua mang, FAX thi ngudi mua hang khong nhét thiét phai ky, ghi rd ho
tén trén hoa don. Khi 1ap hoa don tai tiéu thirc “ngudi mua hang (ky, ghi o ho
tén)”, ngudi ban hang phai ghi r& la ban hang qua dién thoai, qua mang, FAX.

e) DBéng tién ghi trén hoa don
Déng tién ghi trén hoa don 13 déng Viét Nam.

Trudng hop ngudi ban duge ban hang thu ngoai t¢ theo quy dinh cua
phap luat, tdng sb tién thanh toan dwoc ghi bang nguyén 18, phin chir ghi bing
tiéng Viét.

Vidu: 10.000 USD - Mudi nghin do6 la My.

Ngudi ban déng thoi ghi trén hoa don ty gia ngoai té vdi dong Viét Nam
theo ty gia giao dich binh quén cua thi truong ngoai té lién ngan hang do Ngén
hang Nha nudc Viét Nam cong bé tai thai diém 18p hod don.

Truong hop ngoai t€ thu vé 14 loai khéng c6 ty gia voi dong Viét Nam thi
ghi ty gia chéo vdi mét loai ngoai té€ duge Ngéan hang Nha nude Viét Nam cong
bb ty gia.

Huéng din 1ip hoa don ban hang hoa, dich vu trong mét sd trromg hop
thue hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Picu 15. Uy nhiém 1ap héa don

1. Nguoi ban hang dugc Uy nhiém cho bén thir ba ldp hod don cho hoat
dong ban hang hod, dich vu. Hoéa don dugc uy nhiém cho bén thir ba lap van
phai ghi tén don vi ban 12 don vi Gy nhiém va déng du don vi Uy nhiém phia
trén bén trai cua to hoa don (truong hop hoa don tu in duge in tu thiét bj cta
bén dugc uy nhiém hodc héa don dién tir thi khéng phai dong ddu cia don vi uy
nhiém). Viéc uy nhiém phai dugc xac dinh bﬁng vin ban giita bén Uy nhiém va
bén nhén uy nhiém.
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2. Noi dung van ban ty nhiém phai ghi day du cac thong tin vé hoa don
dy nhiém (hinh thic hod don, loal hoa don, ky hi¢u hoa don va s6 lugng hoa
don (tir s6... dén s6...)); muc dich Gy nhiém: thoi han ay nhi¢m; phuong thire
giac nhan hodc phuong thic cai dat hoa don uy nhiém (néu !a hoa don tu in
hodc hoa don dién tir); phuong thirc thanh toan hoa don Uy nhiém.

3. Bén uy nhiém phai 1ip théng bao iy nhidm cé ghi diy du cac théng tin
vé hoa don Uy nhiém, muc dich Gy nhiém, thoi han Gy nhiém dua trén van ban
liy nhiém di ky két, c6 tén, chir ky, dau (néu cd) ctia dai dién bén Uy nhiém cho
bén nhan dy nhi¢ém. Théng bao uy nhiém phai dugc gui dén co quan thué quan
ly truc tiép bén 0y nhiém va bén nhan Gy nhiém.

4. Bén nhén 0y nhiém phai niém yét thdng bao vy nhiém tai noi ban hang
hod, dich vu duge Gy nhiém 1dp hoa don dé ngudi mua hang hoa, dich vu duge
biét.

5. Khi hét thoi han uy nhiém hodc chdm dat tnrde han 0y nhiém lap hoa
don, hai bén phai xac dinh bing van ban va bén dugc Uy nhiém phai thao gé
ngay cac thong bao da niém y¢t tai noi ban hang hod, dich vu.

6. Bén Gy nhiém va bén nhén uy nhiém phai 1dng hop bio céo dinh ky
viée sur dung cac hod don uy nhiém trong bao cdo su dung hoa don hang quy
theo huomg dan tai Thdng tur nay.

Piéu 16. Ban hang héa, dich vu khong bit buic phai lap héa don

1. Ban hang hod, dich vu ¢o tong gid thanh toan dudi 200.000 déng méi
lan thi khéng phai 13p hoéa dom, trir teurdng hop ngurdl mua yul cau lap va giao
hoa don.

2. Khi ban hang hda, dich vy khong phai dp hoa don hurdng dan tai khoan
1 Diéu nay, ngudi ban phai 1ap Bang ké ban I¢ hang hoa, dich vu. Bang ké phai
¢6 tén, mi s thué va dia chi clia nguoi ban, tén hang hod, dich vu, gia tri hang
hod, dich vu bén ra, ngay ]ap, tén va chir ky nguo! 1ap Bang ké. Trudng hop
nguoi ban ndp thué gia tri gia tang theo phuorng phap khau trir thi Bang ké ban
16 phai cé tidu thire “thué sudt gid tri gia ting” va “tién thué gia tr gia ting”.
Hang ho4, dich vu ban ra ghi trén Bang ké theo thit tw ban hang trong ngay (mau
s6 5.7 Phu luc 5 ban hanh kém theo Théng tur nay).

3. Cubi mdi ngay, co s kinh doanh 1ap mot hod don gia tri gia tang hodc
hoa don ban hang ghi s6 tién ban hang hoa, cung {mg dich vu trong ngay thé hién
trén dong tong cong cia bang ké, ky tén va giir lén giao cho ngudi mua, céc lién
khac luan chuyén theo quy dinh. Tiéu thire “Tén, dia chi ngudi mua”™ trén hoa don
nay ghi la “ban lé khong grao hoé don”.

Piéu 17. Lip hoa don khi danh muc hang hoa, dich vu nhiéu hon sé
dong ciia mot so hoa don
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Truong hop khi ban hang héa, dich vy néu danh myc hang hoéa, dich vu
nhidu hon sé dong cia mét sé hoa don, ngudi ban hang c¢6 thé 1ap thanh nhidu
hoa don hodc lya chon mét trong hai hinh thire sau:

1. Ngum ban hang ghi lién tiép nhleu so hoa don. Dong ghi hang hoa cu01
ciing cta s6 hod don trude ghi cum tir “tiép s6 sau” va dong ghi hang hoé diu sb
hod don sau ghi cum tir “tiép s6 trudc”. Cac hoa don liét ké dii cdc mit hang
theo thir tu lién tuc tir hoa don nay dén hod don khac. Théng tin ngudi ban,
thong tin ngu'm mua dugc ghi diy di & sb hoa don diu tién. Chir ky va déu
ngudi ban (néu cb), chir ky ngum mua, gid thanh toan, phu thu, phl thu thém,
chiét khiu thuong mai, thué gid tri gia tang duoc ghi trong hoa don cudi cling va
gach chéo phin con tréng (néu co).

2. Ngudi ban hang dugc sir dung bang ké dé liét ké cac loai hang hoa,
dich vy di ban kém theo hoa don.

a) Noi dung ghi trén hda don

Héa don phai ghi r6 “kém theo bang ké sb..., ngdy..., thang.... ndm
Muc “tén hang” trén hda don chi ghi tén goi chung clla mat hang.

Céc tiéu thirc khac ghi trén hoa don thyc hién theo hudng din tai khoan 2
Diéu 14 Thong tu nay.

b) Néi dung trén bang ké

Béng k& do ngudi ban hang tu thiét ké phi hop voi dic diém, miu mi,
chiing loai clia cac loai hang héa nhung phai dam bao cac ni dung chinh nhu
sau:

+ Tén ngudi ban hang, dia chi lién lac, mé s6 thué

+ Tén hang, s6 lugng, don gig, thanh t1en Trudng hop ngudi ban hang
ndp thué gia tri gia tang theo phuong phap khéu trir thi bang ké phai c6 tiéu thuc
“thué sudt g1a tri gia ting”, “tién thué gia tri gla ting”. Tong cong tién thanh
toan (chua cé thué gia trj gia ting) ding v&i sb tién ghi trén héa don gia tri gia
tang.

Bang ké phai ghi rd “kém theo héa don sb... Ngay... théng.... nim” va c6
day du cac chir ky cha ngudi ban hang, chit ky ciia nguoi mua hang nhu trén
hoa don.

Trudng hgp bang k€ c6 hon mot (01) trang thi cac bang ké phai dugc
danh sb trang lién tuc va phai dong du gidp lai. Trén bang k€ cudi ciing phai ¢
diy di chir ky cila ngudi ban hang, chit ky cia ngudi mua hang nhu trén hoa
don.

20



S6 bang ké phat hanh phu hop véi sd lién hoa don. Bang ké dugc luu gilr
ciing véi héa don dé co quan thué kiém tra, d6i chiéu khi cin thiét.

Ngudi ban hang va ngudi mua hang thuc hién quan ly va huu giit bang ké
kém theo hoa don theo quy dinh.

Diéu 18. Xtr Iy dbi véi hod don di lap

1. Trudng h0‘p 1ap hoa don chua giao cho ngum mua, néu phat hién hoa
don 14p sai, ngudi ban gach chéo cac lién va luu gilr s6 hoa don 14p sai.

2. Truong hop hoéa don da 1ap va giao cho ngut‘:ri mua nhung chua giao
hang héa, cung ung dich vu hodc hod don di 14p va giao cho ngudi mua, ngudi
ngudi ban va ngudi mua chua ké khai thué néu phat hién sai phai hiy bo, ngudi
ban va ngum mua l4p bién ban thu hdi céc lién ctia sé hoa don di l4p sai. Bién
ban thu hdi hoa don phai thé hién dugc ly do thu héi hoa don. Ngudi ban gach
chéo cac lién, luu gitlr s6 hoa don 1dp sai va lap lai héa don méi theo quy dinh.

3. Truomg hop héa don da 14p va giao cho nguoi mua, dd giao hang hoa,
cung umg dich vy, ngudi ban va ngudi mua di ké khai thué, sau d6 phat hién sai
sot thi ngudi ban va ngudi mua phal 1ap bién ban hoic c6 thoa thuin bing vin
ban ghi o sai sot, ddng thoi ngudi ban lap hoa don diéu chinh sai s6t. Hoa don
gh] rd diéu chinh (tang, giam) so lugng bang hoa, gia ban, thué sudt thué gia trj
gia ting..., tién thué gia tri gia ting cho hod don sé..., ky hiéu... Can ct vao
hoa don diéu chinh, ngudi ban va ngudi mua ké khai diéu chinh doanh sb mua,
ban, thué dAu ra, diu vao. Ho4 don didu chinh khéng dugc ghi s6 am (-).

4. Huéng dén xir Iy di véi hoa don di 14p trong mét sb trudmg hop cu thé
thuc hién theo Phu Iuc 4 ban hanh kém theo Thong tu nay.

Pitu 19. Xi¥ Iy héa dom trong cic trwdng hgp khong tiép tuc sir dung

1. T chirc, hd, c4 nhan théng béo véi co quan thué hoa don khéng tiép
tuc sir dung trong cac truong hgp sau:

a) Tb chirc, hd, c4 nhén dugc co quan thué chip thusn ngung sir dung ma
s0 thué (con goi la dong ma s6 thue) phai dirng viée sir dung cac loai héa don da
thong bao phat hanh con chira sir dung,

b) Tf‘) chuc, hj, ca nhén phat hanh loai hoa don thay thé phai dimg sir
dung cac so hoa don bi thay thé con chua sir dung.

c) T4 chirc, ho, «ca nhan kinh doanh mua héa don cia co quan thué khong
tiép tuc sir dung thi to chire, h, cd nhan mua hoa don phai tién hanh hay héa
don theo hudng din tai Diéu 27 Thong tu nay.

d) Hoé don mét, chay, hong theo hudéng dn tai Diéu 22 Thong tir nay.
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2. Co quan thué quan ly truc tiép c6 trach nhiém théng bao hét gia tri sur
dung cua cédc hoa don sau:

- Hod don khong tiép tuc sir dung do t6 chirc, hd, ca nhan thong bao voi
co quan thué thugc cac trirong hop néu tai khoan 1 Piéu nay.

- Héa don chua lap ma t6 chire, ho, ca nhan kinh doanh bé tron khéi dia
chi kinh doanh ma khong thong bao véi co quan thue;

- Héa don chua l3p cua 6 chic, hg, c4 nhan ty y ngimg kinh doanh
nhung khéng théng bao vai co quan thué;

- Hoéa don mua cua co quan thué ma to chire, hg, ca nhan c6 hanh vi cho,
ban.

Ditu 20. Sir dung hoa don bat hep phap

Str dung hoa don bit hop phép la viéc sir dung hoa don gia, hoa don chua
cO gia tri sir dung, hét gia tri s dung.

Hoa don gia la hoa don dugc in hodic khéi tao theo mau héa don da duoc
phat hanh cua t6 chirc, ca nhan khac hodc in, khai tao tring sd cia cung mot ky
hiéu hoa dom.

Hoé don chua 6 gia tri sir dung la hod don di duogc tao theo huéng din
tai Thong tu nay, nhung chua hoan thanh viéc thong bao phat hanh.

Hoa don hét gia tri str dung la hoa don da 1am du thi tuc phat hanh nhung
td chire, ca nhin phat hanh thong bao khéng tiép tuc sir dung nira; cac loai hoa
don bi mat sau khi da | thong bao phat hanh dugc t6 chirc, ca nhén phat hanh bao
mét véi co quan thue quan ly truc tiép; hoa don cua cac. td chic, ca nhan da
ngimg st dung ma s thué (con goi 1a dong ma sb thué).

biéu 21. Sir dung bit hop phap héa don

1. Sir dung bat hop phap hoa don la viéc lap khong hoa don; cho hodc ban
hoa don chua 14p dé t chire, ca nhan khéc lap khi ban hang hoa, cung ung dich
vu (trir cac truomg hgp duge st dung hoa don do co quan thué ban hogc cép va
truong hop duge vy nhiém lap hoa don theo hudng dan tai Théng tu nay); cho
hodc ban hoa don da lap dé 16 chirc, ca nhan khac hach toan, khai thué hodc
thanh toan vén ngan sach; 14p hoa don khéng ghi day du cac ndi dung bét bude;
lap hoa don sai léch ndi dung giifa cac lién; ding hod don cua hang hoa, dich vu
nay dé chimg minh cho hang hoa, dich vu khac.

2. Mot s6 truomg hop cu thé duge xac dinh 13 sir dung bét hop phap hoa
don:

- Hoa don ¢6 ndi dung duge ghi khong ¢6 thuc mot phﬁn hodc toan bd.
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- Sir dung hoa don cua t6 chirc, ca nhan khéc dé ban ra, dé hop thic hod
hang hod, dich vu mua vao khéng c6 chimg tir hodc hang hod, djch vy ban ra dé
gian lan thué, dé ban hang hoa nhung khéng ké khai nép thué.

- Sir dung hoa don cua t’() chuc, ca nhﬁp kl}éc dé ban hang ho4, dich vy,
nhung khong ké khai ngp thué, gian lan thué; dé hop thic hang hoa, dich vu
mua vao khong co6 chung tu.

- Hoa don c6 su chénh 1éch vé gia tri hang hod, dich vu hodc sai 1&ch cac
tiéu thic bat budc giira cac lién cia hod don.

- Su dung hoé don bén hang hed, dich vu ma co quan thué, co quan cong
an va cac co quan chirc ning khac da két luan 13 sir dung bét hop phdp héa don.

Piéu 22, Xir Iy trong trwdmg hop mit, chay, héng hoa don

1. Té chirc, ho, cé nhan kinh doanh neu phat hi¢n mét, chay, héng hoa
don da lap hodc chua 18p phai 1ap bao cao ve viéc mét, chay, hong va thong béo
véi co quan thué quan ly tryc tiép (miu s6 3.8 Phu luc 3 ban hanh kém theo
Thong tu ndy) cham nhat khong quéa nam (05) ngay ké tir ngdy xay ra viéc mét,
chdy, héng hoéa don.

2. Trudmg hop khi ban hang héa, dich vu ngudi ban di 14p hoa don theo
dung quy dinh nhung sau d6 nguoi ban hodic ngudi mua lam mét, chay, hong
lién 2 hoa don ban goc d 18p thi nguoi ban va ngudi mua 14p bién ban ghi nhin
sur viéc, trong bién ban ghi r6 lién 1 ctia hoa don ngudi ban hang khai, ndp thué
trong thang nao, ky va ghi r ho tén cia ngudi dai dién theo phap luét (hoic
ngudi dugce iy quyén), dong ddu (néu cb) trén bién ban va ngudi ban sao chup
lién 1. cha hoa don, ky xé4c nhén cia ngucn dai dién theo phdp luit va déng déu
trén ban sao hoa don dé giao cho ngudi mua. Ngudi mua duge st dung héa don
ban sa0 kém theo bién ban vé viéc mit, chay, hong lién 2 hoa don dé lam chu’ng
tir ké toan va ké khai thué. Ngudi ban va ngudi mua phai chju trach nhiém vé
tinh chinh x4c ciia viéc mat, chay, héng hoa don.

Piéu 23. Sir dung hoa dom ciia ngudi mua hang

1. Ngudi mua duge sir dung héa don hop phép theo quy dinh phép luft dé
chimg minh quyen str dung, quyen s0 hitu hang hoéa, dich vu; huéng ché 4o
khuyén mai, ché d6 hiu mdi, x0 s6 hofic dirge boi thudng thiét hai theo quy dinh
ctia phap lut; dugc diing dé hach toan ké toan hoat dong mua hang héa, dich vu
theo quy dinh cia phap luét vé ké todn; ké khai cac loai thué; déng ky quyén sir
dung, quyén sé hitu va dé ké khai thanh toan vén ngin sach nha nuéc theo cac
quy dinh cua phap luit.

2. Hoéa don dugc sir dung trong cac trudmg hop tai khoan 1 phai la:
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- Hoa don mua hang hoa, dich vu ban gdc, lién 2 (lién giao khach hang),
trir cac trudng hgp néu tai Diéu 22 Thong tu nay.

- Hoa don ghi ddy di céc chi tiéu, ndi dung theo quy dinh va phai nguyén
ven.

- 86 ligu, chir viét, danh m4y hoZc in trén héa don phai & rang, dy du,
chinh xac theo ding quy dinh, khong bi tdy xoa, stra chifa.

- Hba don khéng thude cac trudmg hop néu tai Pidu 20 va Diéu 21 Théng
tu nay.

kY * - Ch - g IV’ » r ~
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN
TRONG QUAN LY, SU DUNG HOA PON

Piéu 24. Quyén vi nghia vy ciia tb chirc, hg, ci nhan ban hang héa,
djch vu

1. T6 chirc, hd, cé nhan ban hang héa, dich vu ¢6 quyén:
a) Tao héa don tyr in, hod don dit in dé sir dung néu d4p umg du cac diéu

kién theo huéng din tai Thong tu ny;

b) Mua hoa don do Cuc Thué phat hanh néu thudc dbi tugng duqé mua
héa don theo hudng dan tai Thong tu nay;

¢) Str dung hoa don hgp phap dé phuc vu cho cac hoat déng kinh doanh;

] d) Tir chdi cung cap céc s liéu vé in, phat hanh, sit dung héa don cho cac
t0 chirc, ca nhén khong c6 thdm quyen theo quy dinh cta phap ludt;

d) Khiéu kién cac td chirc, cd nhan ¢6 hanh vi xam pham cac quyén tao,
phét hanh va sir dung hoa don hgp phap.

2. T4 chirc, ca nhan ban hang héa, dich vu ¢6 nghia vu:
a) Quan ly cac hoat dong tao héa don theo hudéng din tai Thong tur nay;

b) Ky hop ddng dit in héa don véi céc tb chirc nhan in ¢6 dii diéu kién
huéng din tai khoan 4 Diéu 8 Théng tir ndy trong trudng hop dit in héa don;

¢) Lap va giri Thong bao phat hanh héa don theo quy dinh;

d) Lap va giao hoa don khi ban hang héa, dich vu cho khach hang, trur
truong hop khéng bat bugc phat 1ap héa don theo hudng dan tai Thong tu nay;

d) Thuong xuyén tu kiém tra viéc sir dung héa don, kip thoi ngin ngira
cac biéu hién vi pham;



e) Bao cao tinh hinh sir dung hoa don cho co quan thué quan Iy truc tiép
theo hudng dan tai Biéu 25 Thong tu nay.

Dicu 25. Bio céo tinh hinh sir dung ho don

Hang quy, t6 chire, ho, ca nhan ban hang hod, dich vu (trir dbi tuong duoc
co quan thué cdp hoa don) ¢ trach nhiém ndp bao cao tinh hinh sir dung hoa
don cho co quan thué quan ly truc tiép. Bdo cdo tinh hinh sir dung hoa don duge
giri ciing Ho so khai thué gid tri gia tang cua thang dau tién ctia quy 1iép theo
(mau s6 3.9 Phu luc 3 ban hanh kém theo Thong tu nay).

T6 chirc, hd, ca nhan ban hang hod, dich vu co trach thiéra nép béo céo
tinh hinh sir dung hoa dom khi chia, tach, sap nhap, giai thé, pha san, chuyén doi
s@ hiru; giao, ban, khoan, cho thué¢ doanh nghiép nha nude cung vor thot han
ndp hd so quyét toan thué.

Trudng hop td chire, ho, ¢4 nhin chuyén dia diém kinh doanh dén dja ban
khac dia ban co quan thué dang quan ly truc tiép thi phai ndp bao céo tinh hinh
sir dung hoa don vdi co quan thué noi chuyvén di truge ngay giri thong bao phat
hanh hoéa don t6i co quan thué noi chuyén dén (méu sb 3.10 Phuy tuc 3 ban hanh
keém theo Théng tu nay).

Pidu 26. Luru trir, bao quan hoa don

1. Hoa don tu in chua 1ap duoc luu trir trong hé thdng méy tinh theo ché
do bao mat thong tin.

2. Hoa don dat in chua lap duoe luu trit, bao quén trong kho theo ¢hé do
luru trit bao quan chimg tir ¢6 gia.
3. Hoa don da lap trong cac don vi ké toan duoc Juu tri theo guy dinh luu

trir, bao quan chimg tir ké toan.

4. Hoa don da lap trong céc t6 clitric, hg, ca nhan khong phai 13 don vi ke
toan dugc huu trit va bdo quan nhur tai san riéng cua to chirc, hg, ca nhan do.

biéu 27. Hiiy hoa don
1. Héa don duogc xac dinh da huy

- Hoa don in thit, in sai, in trung, in thira, in hong; cac ban phim, ban kém
va cac ¢dng cu ¢o tinh ndng tuong tu trong viéc tao hoa don dat in duge xac
dinh dé huy xong khi khéng con nguyén dang cta bdt ky mot o hoa don nao
hoac khoéng con chir trén td hod don dé co thé 1ap ghép, sao chup hodc khoi
phuc lai theo nguyén ban.

- Hoa don tu in duoc xéac dinh d& huy xong néu phin mém tao hoa don
duge can thiép dé khong the tiep tuc tao ra hoa don.
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2. Céc truong hop hay hoéa don

a) Hod don dét in bj in sai, in trung, in thira phai duge hdy trude khi thanh
ly hop dong dit in hod don.

b) T6 chirc, h, ca nhan c6 hod don khong tiép tuc sir dung phai thyuc hién
huy hoa don. Thoi han huy hoa don chim nhflt 12 ba muoi (30) ngay, ké tir ngay
théng bao véi co quan thué. Truong hop t6 chirc, hd, ca nhan con luu gitr hoa
don thudc céc truomg hop co quan thué di thong bao hét gid tri st dung, thoi
han huy hoa don chim nhét 14 mudi (10) ngy ké tir ngay cO quan thué thong
bao hét gia tri sir dung hodc tir ngdy tim lai dugc hod don di mét.

¢} Cac loai hoa don d4 13p cua cac don vi ké toan dugc hity theo quy dinh
cta phap luat ve ké toan.

d) Cac loai hoa don chua lap nhung 1a vat chimg cia cac vu an thi khong
hily ma dugce xr ly theo quy dinh cia phap luat.

3. Hay hoéa don cua t6 chirc, hd, c¢d nhan kinh doanh

a) T4 chirc, hd, ca nhin kinh doanh phai lap Bang kiém ké hoa don can
huay.

b) T chirc kinh doanh phai thanh l1ap Hai dong huy hoa don. Hr,n dong
huy hoé don phai c6 dai dién lanh dao, dai dién b phan ké toan ctia t§ chirc.

H9, c4 nhan kinh doanh khong phai thanh 1ap Hoi dong khi huy hoa don.

¢) Céc thanh vién Hoi dong huy hoa don phai ky vao bién ban hiy hoa
don va chiju trach nhiém trede phap ludt néu co sai sét.

d) Ho so hty hoa don gom:

- Quyét dinh thanh 1ap H6i ddng hily hoé don, trir trudmg hop hé, ¢4 nhan
kinh doanh;

- Bang kiém ké hoa don can hily ghi chi tiét: tén héa don, ky hiéu méu s6
hoa don, ky hiéu hoa don, s6 hrgng héa don hily (tir so... dén s6... hogc ké chi
tiét timg s6 hoa don néu s6 hoa don can huy khong lién tuc);

- Bién béan huy hoa don;

- Théng béo két qua hiy hoa don phai c6 néi dung: loai, ky hiéu, sé luong
héa don huy tir s6... dén sd, ly do hiy, ngay gi¢r hity, phuong phap hiy (miu sb
3.11 Phuy luc 3 ban hanh kém theo Théng tir nay).

Hb so hiy héa don dugc luu tai t6 chirc, hd, ca nhén kinh doanh sir dung
héa don. Riéng Thong bao két qua hiy hod don dugc lap thanh hai (02) ban,
mot ban luu, mot ban giri dén co quan thué quan 1y truc tiép cham nhét khong
qua nam (05) ngay ké tir ngay thuc hién huy hoa don.
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4. Huy hod don ciia co quan thué

Co quan thué thuc hién hity hoa don do Cuc thué dat in da thong bao phat
hanh chua ban hodc chira cdp nhung khong tiép tuc si dung.

Téng cuc Thué o trach nhiém quy dinh quy trinh huy hoa don do Cuc
thué dat in.

. ChwongV ’
XU PHAT VI PHAM HANH CHINH VE HOA DON

Piéu 28. Xir phat vi pham hanh chinh vé hoa don

Yiéc XU ‘phat vi'pham hanh chirh vé hod den tht_r_c hién theo quy dinh tai
cac Diéu tir Diéu 28 dén biéu 35 Chueng 5 Nghi dink 56 51/2010/ND-CP.

Pin 29. Tham quyén xir phat vi pham hanh chinh vé héa don

Th:flrp quyén xir phat vi pham hanh chinh vé hoa don thuc hién theo quy
dinh tai DBiéu 37 Chuong 5 Nghi dinh 6 51/2010/ND-CP.

Qhuo'ng Vi __ \
KIEM TRA, THANH‘TRJ} VE HOA DON: GIA! QUYET KHIEU NAJ,
TO CAO VI PHAM VE HOA DON

Ditu 30, Kiém tra viéc ia, phat hanh, quan 1y, si dung hoa don
. Kiém tra tai tru s& co quan thué

a) Co quan thué thuc hién kiém tra viéc in, phat hanh, quaa ly, sit dung
héa don trén bao cao tinh hinh sir dung hda don ctia cac t6.chire, h, ¢4 nhan.

b) Truong hop co quan thué qua kiém tra phat hién ¢6 dau hiéu vi pham,
trong thol han nam (05) ngay lam viéc k& tir ngay phat hién, co quan thué c¢o
van ban yéu cau té chire, ho, ca nhan bdo cao giai trinh.

2. Kiém tra hoé don tai tru so cua té chire, ho, ¢a nhan sir dung hoéa don

a) Truomg hop 16 chire, hg, ca nhan khong giai trinh hodc glai trinh khong
thoa dang, co quan thué ban hanh quyét dinh kiém tra hoa don tai try s¢ cla to
chirc, ca nhin.

b) Néi dung kiém tra hoa don duge quy dinh cu thé trong quyét dinh kiém
tra tai tru s hodc diém bdn hang cia dom vi gdm: can ci phap ly dé kiém tra;
d6i tugng kiém tra; ndi dung, pham vi kiém tra; thoi gian tién hanh kiém tra;
truomg doan kiém tra va cac thanb vién ciia doan kiém tra; quyén han va trach
nhiém ctia doan kiém tra va d6i tugng kiém tra.

I
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¢) Thu tredng co quan thué quan ly truc tlep td chirc, hd, c4 nhén ra quyét
dinh kiém tra va chju tréch nhiém vé& quyét dinh kiém tra.

d) Chém nhét la nam (05) ngay lam viée ké tir ngay ky quyét dinh, quyet
dinh kiém tra hoa don tai tru s& cua té chirc, hd, ca nhén phai dugc giri cho td
chirc, h§, ca nhan. Trong thoi gian ba (03) ngay lam viéc ké tir ngay nhan duoc
quyét dinh kiém tra hoa don hodc trurde thon diém tién hanh kiém tra hod don tai
tru 8ot chirc, h, cd nhén, néu t chirc, hd, ca nhan chimg minh dugc viée lap,
phat hanh, str dung hod don dung quy dinh thi Tha truéng co quan thué ra quyét
dinh bii bé quyét dinh kiém tra hoa don.

d) Viéc kiém tra phai duogc tién hanh trong thoi han mudi (10) ngay lam
viée ké tir ngay co quan thué ban hanh quyet dinh kiém tra. Truong hop khi
nhén dugc quyet dinh kiém tra hoa don, to chirc, hd, ca nhan dé nghi hon thoi
gian tién hanh kiém tra thi phaJ ¢6 vén ban g co quan thué néu rd 1y do va thai
gian hoin dé co quan thué xem xét quyet dinh. Trong th&i han nim (05) ngay
1am viéce ké tir ngay nhén dugc van ban dé nghl hoin thoi gian kiém tra, co quan
thué thong bao cho 6 chirc, h, ca nhén biét vé viéc chap nhin hay khéng chip
nhdn vé viéc hodn thoi gian kiém tra.

Thoi gian kiém tra hoa don tai tru sd, clra hang cia t6 chirc, hd, ¢4 nhén
khdéng qua nam (05) ngay lam viéc ke fir ngay bt dau kiém tra. Trong truomg
hop cén thiét Thi tredng co quan thué co thé gia han thoi gian kiém tra mét 1an,
thoi gian gia han khéng qua ndm (05) ngay lam viéc.

Trong thdi han nam (05) ngay lam viéc ké tir ngay két thuc kiém tra, doan
kiém tra phai 1ap Bién ban kiém tra.

"Té chire, hg, ca nhén bi kiém tra dugc quyén nhén bién ban kiém tra hoa
don, yéu cduy giai thich néi dung Bién ban kiém tra va bao huu y kién trong Bién
ban kiém tra (néu c6).

e) Xir ly két qua kiém tra

- Cham nhét nim (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra voi
to chire, ca nhan bj kiém tra, truéng doan kiém tra phai bao céo ngu'(n ra quyét
dinh kiém tra v& két qua kiém tra. Trudmg hop phat sinh hanh vi vi pham phai
xir phat vi pham hanh chinh thi trong thoi han khéng qua muoi (10) ngay lam
viéc ké tir ngdy ky bién ban, Tha tru'ong co quan thué phai ra quyét dinh xit phat
vi pham hanh chinh. T4 chirc, hd, ca nhan bi kiém tra ¢6 nghia vu chép hanh
quyét dinh xir Iy két qua kiém tra .

- Truong hop qua kiém tra phat hién hanh vi vi pham vé& quan ly, str dung
hoéa don dan dén phai xir ly vé thué thi tuy theo tinh chat murc d6 vi pham ma
co quan thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh cua
Lu4t Quan ly thué, Lu4t Thanh tra va quy trinh kiém tra, thanh tra vé thué.
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Diéu 31. Thanh tra vé hoa don

Viéc thanh tra vé hoa don dugc két hop véi viée thanh tra chdp hanh phap
luat thué tai tru s& ngudi ndp thué,

Piéu 32. Khiéu nai, t6 cio va giai quyét khiéu nai, to cio vé hoa don

Khiéu nai, t6 cdo va giai quyét khiéu nai, t6 cao vé hoa don huong dan tai
Théng tu nay thue hién theo quy dinh ctia phap ludt vé khiéu nai, t6 céo.

Chwong VII
TO CHUC THUC HIEN

Piéu 33. Hiéu lye thi hanh

1. Thong tu nay c6 hidu luc thi hanh ké tir ngay 01/01/2011 va thay thé
cac Théng tr s6: 120/2002/TT-BTC ngay 30/12/2002 huéng dén thi hanh Nghi
dinh s6 89/2002/NB-CP ngay 07/11/2002 vé viéc in, phat hanh, sir dung va
quan ly hoa don, Théng tu s6 99/2003/TT-BTC ngay 23/10/2003 vé sira d6i bd
sung Théng tu sé 120/2002/TT-BTC, Théng tu sé 16/2010/TT-BTC ngay
01/02/2010 vé sira d6i bd sung Théng tu sb 120/2002/TT-BTC. Cac ndi dung
huéng dén vé& hoa don tai cic vin ban truée day trai voi Théng tu ndy déu bai
bo. Cac vin ban hudng din khac vé hoa don khong trai vai Théng tu nay van
con hiéu lyc thi hanh.

2. T6 chic, hé, ca nhan kinh doanh thuc hién kiém ké dé xac dinh hoa
don do B¢ Tai chinh phat hanh d3 mua hoac hoa don do doanh nghiép da tu in
theo quy dinh tai Théng tu s& 120/2002/TT-BTC cita B6 Tai chinh hurdngdin
Nghi dinh s6 89/2002/ND-CP con chua str dung.

Trudng hop khéng ¢6 nhu ciu tiép tuc sir dung thi thuc hién huy hoa don
va tien hanh tao hoa don, théng bao phat hanh hod don mai theo hudng dan tai
Thong tu nay.

Truong hop td chirc, hd, ca nhan ¢ nhu céu tiép tuc sir dung thi dang ky
ho4 don tiép tuc sir dung vdi co quan thué quan ly tryc tiép (mau s 3.12 Phu
luc 3 ban hanh kém theo Thong tu nay) dé dugc tiép tuc sir dung dén hét ngay
31/03/2011. Thoi han giri ding ky cham nhét 1a ngay 20/01/2011.

Truong hop dén hét ngay 31/03/2011, t6 chirc, hd, ca nhan chua sir dung
hét héa don thi to chire, ca nhan thuc hién hity hod don theo hudéng dan tai Didu
27 Thong tu nay.

3. Co quan thué chi thuc hién ban hoa don cho doanh nghiép siéu nho,
doanh nghiép & dia ban c6 diéu kién kinh té - xa hoi kho khin va dic biét kho
khan huéng dén tai khoan 2 Biéu 5 va khoan 1 Diéu 11 Théng tu nay trong nim
2011. Tot nam 2012 tro¢ di, doanh nghiép siéu nho, doanh nghi¢p &
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dia ban kinh té xa hoi kho khin va dac biét kho khan phai tir tao hoa don dé sir
dung theo hudng dan tai Thong tur nay.

4. T chire, hd, ca nhan ¢6 nhu cdu sir dung hoa don ngay tir 01/01/2011
dugce thuc hién tao hoa don tu in, hoa don dat in va thong bao phat hanh hod don
ngay tu nam 2010 theo hudng dan tai Thong tu nay.

Piéu 34. Trach nhiém thi hanh

I. Co quan thué céc cap c6 trach nhidm phé bién, hudéng din cac 6 chic,
h9, ca nhan kinh doanh, khong kinh doanh va ngudt mua hang hed, dich vu thuc
hién theo néi dung Thong tu nay, kiém tra va xir Iy cac vi pham cta t6 chiic, hg,
ca nhdn sir dung hod don.

2. T6 chire, hd, ¢4 nhan ¢co hoat dong lién quan dén viée in, phat hanh va
st dung hod don thuc hién day du cac hudng dan tai Thong tu nay.

Trong qua trinh thue hi¢n néu ¢ vudng mic, dé nghi cac t6 chirc, ¢4 nhan
phan anh kip thoi vé Bo Tai chinh dé nghién ctru giai quyét./ m{

Nvi nhdn: ¢ KT. BQ TR[{’UNG
- Vian phoug Trung uong va cac Ban cua Uang; THU TRUONG
- Thu fudng, cac Phd Thi tudng Chinh pho;
- Vian phong Chua tich nudc, Qudc hoi:
- Hoi ddng dan tdc va cac Uy ban cia Qude hoi;
- Cac Bg, co quan ngang Bg, co quan thude Chinh phu;
- Vién Kiém sat nhan dén i cao;
- Toa an nhén dan t6i cao;
- Kiém toan nha nwréc;
- UBTW Mt tran T4 quéc Viét Nam;
- Vin phong Ban chi dao Trung wong vé phong chdng tham nh
- Cor quan Trung vong chia cac Doan thé;
- HOND, UBND, S& TC, Cuc thué, Cyc Hai quan cac tinh. TP truc
thude TW;
- Céng bao,
- Cyc Kiém tra van ban (B6 Tu phap);
- Website Chinh phu;
- Céac don vi thude Bo:
- Website BO Tai chinh;
- Luu: VT, TCT (VT, CS).ee0

oang Anh Tuin
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Phu lue 1

HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA DON
(Ban hanh kém theo Thong tu so 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua Bé Tai chinh)

1.1. Tén loai hoa don: Gém: Hoa don gia tri gia ting, Hoa don ban hang;
Ho4 dom xuat khau; Phiéu xuét kho kiém van chuyén néi bo; Phiéu xuit kho hang
gui ban dai ly; tem; vé; thé.

1.2. Ky hiéu miu s6 hoa don (miu hoa don): ky hiéu miu sé hod don c6
11 ky tu
2 ky tu dau thé hién loai hoa don
Téi da 4 ky tur tiép theo thé hién t&n hod don
01 ky ty tiép theo thé hién sé lién ctia hoa don
01 ky tur tiép theo 12 “/” dé phén biét s6 lién véi sb thir tu ciia mau
trong mat loai hoa don.
o 03 ky tur tiép theo la sb thir tir chia méu trong mét loai hoa don.

Bang ky hiéu 6 ky tu ddu ctia miu héa don:

Loai hoa don ' Mau sb
I- Hoé don gi4 tri gia ting,  0IGTKT
2- Hoa don ban hang. 02GTTT
3- Hoa don xuat khau. 06HDXK

4- Hoéa don ban hang (danh cho t chirc, c4 nhan trong khu 07KPTQ
phi thué quan).

5- Cac ching tir duoc quan 1y nhu héa don gom: |
+ Phiéu xuat kho kiém van chuyén hang hoa néi bg; ﬁ 03XKNB
+ Phiéu xuét kho guri ban hang dai ly. ' 04HGDL

|

Vi du: Ky hiéu O01GTKT2/001 dugc hiéu 13: Mau tht nhét cta loai héa
don gia tr1 gia ting 2 lién.
- Péi voi tem, vé, thé: Bat budc ghi 3 ky tu dau dé phan biét tem, vé, thé thutce
loai hoa don gia tri gia tdng hay hoéa don ban hang. Cac thong tin con lai do t6
chire, ca nhan tr quy dinh nhung khong vugt qua 11 ky tu.
Cu thé:
o Ky hiéu 01/: d6i v6i tem, vé, thé thude loai héa don GTGT
o Ky hiéu 02/: dbi véi tem, vé, thé thudc loai héa don ban hang
~ 1.3.Ky hi¢u hoa don: ky hidu hoa don ¢6 6 ky ty d6i véi hoa don ciia cac
t6 chirc, ¢4 nhén ty in va dit in va 8 ky tu doi véi hod don do Cuc Thué phat
hanh.

o 2 ky tu dau dé phan biét cac ky hiéu hoa don.
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. Ky tu phan biét la hai chi cai trong 20 chir cai in hoa cua bang chir cai
tiéng Viétbaogom: A,B,C,D, E, G, H, K, L, M, N, P.Q,R,S, T, U, V, X, Y;

o 3 ky tu cudi ciing thé hién nam thdng bdo phét hanh hoa don va
hinh thirc hoa don.
Nam théng bao phat hanh hod don dugc thé hién bang hai s6 cubi ctia nim
thong bao phat hanh;
Ky hiéu ciia hinh thirc hoa don: sit dung 3 ky hiéu:
E: Hoa don dién tu,
T: Hoa don tur in,
P: Hoa don dit in;
- Giita hai phan duoc phan cach bang diu gach chéo (/).
Vidu: |
AA/11E: trong d6 AA: 1a ky hiéu hoéa don; 11: hoa don phat hanh nam 2011;
E: 12 ky hiéu hoa don dién tr;
AB/12T: trong do AB: 1a ky hiéu hoa don; 12: hoéa don phat hanh nam 2012;
T: 1a ky hiéu hoa don tu in;
AA/13P: trong do AA: la ky hiéu héa don; 13: hoa don phat hanh nam 2013;
P: la ky hiéu hoa don dat in.
bé phéan biét hoa don dit in cua céc Cuc Thué va hoa don cua cac té chuc,

cé nhan, hoa don do Cuc Thué in, phét hanh thém 02 ky tw dau ky hiéu (goi 1a ma
hoa don do Cuc Thué in, phat hanh).

Vi du: Hoa don do Cuc thué Ha Noi in, phat hanh cé ky hiéu nhu sau:

01AA/11P thé hién Hoa don c6 ky hiéu do Cuc Thué Ha Noi dat in, phat
hanh nam 2011;

03AB/12P thé hién Hoa don cé ky hiéu do Cuc Thué TP HCM dit in, phat
hanh nam 2012;

(Danh sach Ma héa don ciia Cuc Thué cde tinh, thanh phé truec thude Trung
wong phat hanh theo Phu luc 2 kem theo Théng tie s6 153/2010/TT-BTC)

1.4. SO thir tr hoa don: ghi bang diy sb tu nhién lién tiép trong cling mét
ky hiéu hoa don, bao gém 7 chir s..

1.5. Lién hoa don: Mpl s& hoa don phai c6 tir 2 lién tré 1én va t6i da khong
qud 9 lién, trong do6 2 lién bat bude:
o Lién 1: Luu
o Lién 2: Giao cho ngud mua

Cac lién tir lién thir 3 trd di duoc dat tén theo céng dung cu thé ma nguot tao
hoa don quy dinh.

1.6. Tén, mi s6 thué cia t6 chirc nhin in héa don: dat & phan dudi cing,
chinh giira hodc bén canh cta to hoa don./. gz
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Phu luc 2

MA HOA PON CUA CUC THUE CAC TINH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tu s6 153/2010/TT-BTC
Ngay 28 thang 9 nam 2010 cua By Tai chinh)

| Ma Tinh, thanh phé M3 | Tinh, thanh phé
LOI Ha Noi 34  Binh Thuan ]
02 | Hai Phong 35 | Ving Tau
03 | Ho6 Chi Minh 36 | Pong Nai
04 | PaNing 37 | Binh Duong
06 | Nam Dinh 38 | Binh Phuéc
07 | HaNam 39 [ Tay Ninh
08 | Hai Duong 40 Quang Nam
09 |Hung Yén 41 | Binh Dinh
10 | Thai Binh 42 | Khanh Hoa
11 Long An 43 | Quang Ngai
12 | Tién Giang 44 | Phi Yén
13 | Bén Tre 45 | Ninh Thuin
14 | Doéng Thap 46 | Thai Nguyén
15 | VinhLong 47 | BicKan
16 | An Giang 48 | Cao Bing
T7 Kién Giang 49 | Lang Son
18 | Can Tho 50 | Tuyén Quang
19 | Bac Liéu 51 Ha Giang
20 | CaMau 52 Yeén Bai
| 21 Tra Vinh 53 Lao Cai
L.
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22 | Séc Tring 54 | Hoa Binh
23 | Bic Ninh 55 |SonLa

24 | Bic Giang 56 | Dién Bién
25 | Vinh Phic 57 | Quang Ninh
26 | Pha Tho 58 |Lam Déng
27 | Ninh Binh 59 | GiaLai

28 | Thanh Hoa 60 |Pbak Lak
29 | Nghé An 61 Kon Tum
30 |HaTinh 62 | Lai Chau
31 | Quang Binh 63 | Hau Giang
32 | Quang Tri 64 | Dik Néng
33 | Thira Thién - Hué

34



Phu luc 3
CAC MAU HOA DON, BANG BIEU

(Ban hanh kém theo Thong tie 56 153/2010/TT-BTC
Ngay 28 thang 9 ndm 2010 cua Bg Tai chinhj

3.1. Miu Héa don Gia trj gia ting do Cuc Thué phat hanh

TEN CUC THUE: occcornrrnrnee Mau s6: 01GTKT3/001
HOA PON
GIA TRI GIA TANG Ky hiéu: 01AA/11P
Lién I: Liru Sé: 0000001
Ngdy......... thang......... niam 20.....
Don viban hANE:.........cciiic e ettt et e
M S8 THUE ..ot e oo ee e e e et e et s e e eeteesee e
DA G e e S8 a1 KROAN. e e,
DM B TOBI ettt e e et en e e e e n et et e et aeniaeea s
Ho t€n ngudi MUB RANE........ociieee ettt ee e s
TEI BOT Vi oeeeooriaeeeeessceeiseesees s see s sese oo eeeoeeee e eeseeses s sen st senesnnsnesersaees
ME SO HUE: ..ot ee et e e eee e et se e ee et enees s eee e sa e ae e et reeen e reeees
BHA Rt e, S8 ta1 KhOAN. ..o,
STT Tén hang héa, dich vu Don vi tinh S6 lugng Don gia Thanh tién
1 2 3 4 5 6=4x5
Congtiénhang: e,
Thué suit GTGT: ........... % ,Tienthué GTGT: e
Tong cong tién thanhtoan .
SO HEN VIEE DANE CRI:.......oovoooveiseseees oo e ceee oo eeeseeeeees ey anes s essens st ns s snms b
Ngudi mua hang Ngud&i ban hang
(Ky, ghi r6 ho, tén) (Ky, dong dau, ghi 16 ho, tén)
(Cdn kiém tra, 30i chiéu khi ldp, giao, nhdn hod don)
(In tai Céng ty in......., M& sb thué............ )
Ghi cha:
-Lién 1: Laru
- Lién 2: Giao ngudi mua
-Lién 3.
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3.2. Miu Héa don ban hang do Cyc Thué phat hanh (Phu luc 3 ban hanh kém
theo Thong tw s6 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

TEN CUC THUE....cccvoreee : Mau s6: 02GTTT3/001
HOA PON BAN HANG
Ky higéu: 03AA/11P
Lién 1: Luu S6: 0000001
Ngdy......... thang......... nim 20.....
PO V] DAN BANE: ...t e eb et sreee b ss st e m e e e s e can st er e e b st e re e en e e e e ne bt nraenine
VIS T oo ceeeesseeeseteessnerssemenesbesseeneseeseom e eeerensees s sea eSS s Be SRR S eeeers b8ttt re s ees st et
53T 1Y OO S8 131 KHOAN. .. .oeoeeoeeccveereceeneee s eeeeees e ses s senesenseenean
Dién thoai:.........ccovevvvvirvecrranenn.
Ho 180 NEUTT MR BANE . ...oiiviemre ittt veebreis sesbs eaions srarresesssntseebsas e e eassvae st eiaaebsenssenses
TEN QUM Viceeeeierieeee et st este s e e e sne s e s s e s e e ses s bbaeses s Raseamsae e b st e st n s bresbatam b emnnE 4 eneseenn e rnsenbenenates e baren
L I U SO U P SU
DA Chievvrconeereerrereerieereseceecscreeseessrecesiesaeemsensens S8 121 KNOAN...vveveoee vt esneeserasesenrens
STT Tén hang hoa, dich vu Don vj tinh S6 lugng Don gid Thanh tién
1 2 3 4 5 6=4x5
Coéng tién ban hang héa, dichvu: o
SO 18N VIBE DA CHIc....e.coeocereree s eecesceveeessee e sssirssssses e eesensass e sessse s esseesesesas s b e be e srse s se e assssrear e sesebes st ennsas
Nguoi mua hang Ngudi ban hang
(Ky, ghi 15 ho, tén) (Ky, déng diu, ghi r5 ho, tén)

JC&n kiém tra, doi chiéu khi ldp, giao, nhén hod don)

(In tai Cong ty in......., M# s0 thué............ )

Ghi chii:

- Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3: ...
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3.3. Mﬁu Pon dé nghi mua héa don (Phu luc 3 ban hanh kém theo Thong ti
50 153/2010/TT-BTC ngay 28/9/2010 cua Bo Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déclap - Tw do - Hanh phic

|31 1511 TP
I. To chire, ca nhan dé nghj mua héa dom:................oooiii i
1. Tén t6 chire, ca nhan (Ghi theo dang K thUe):......cooe e,
ZoMIE S0 ThUC .o
3. Pia chi tru s& chinh (Ghi theo dang ky thué):..............c.coooiiiie e,
4. Dia ehi nhin théng bio thué (Ghi theo ddng kj thué):.................oooeeiiiiiiee i,
5.80 difn thoai AN h:.......... i,
F OO AINN:. oo
F D AOI . e
6. Nguoi dai dién theo phap it (Ghi theo dang ky thué):.................ccccooiveeiieeeeeiei
7. Von diéu 1§ (ghi theo 50 dA 80P di): ...,
8. S0 rong 120 AONE:. ...,
9. Tén ngwdi mua hoa don (Pdi véi h kinh doanh thi tén nguci mua héa don 1a chi hé kinh
doanh, truong hop chit h iy quyén cho nguoi khéc thi phai kém gidy ty quyén): ...................
S0 CMND nguwdi dimua héa dom:.............oooiiiii e,
NEAY CAP vt seeenen INOL CAP et ieeiret ettt et eae s st b et e sre e eee e emeane s beseane

IL. $6 hrong héa dom, chimg tir 3¢ nghi mua:
Dé nghi co quan thué ban héa don, chimg tir dé sir dung theo sd tuong va loai nhu sau:

Dom vi tinh: 86

S T . I 4 - . £

% héi(’;;-n Tén din S':)l l::‘{(nyg St dung trong ky Con Sonl::'lc,;ng
* - 2 ~ - > £ 5 'y Y

T | chimg tir ky triroe truére St dung | X6abé | Mat | Huy Cong cuoi ky kY nay

Téi xin cam keét:
ba nghién ciru k¥ cdc quy dinh trong Luét thué, Nghi dinh SI/QOIO/ND-CP cua Chinh
phu va Théng tu s6 153/2010/TT-BTC cua B Tai chinh huéng din vé hoa don ban hang hoa
cung tmg dich vu.
Quan 1y va sir dung hoa don do co quan thué phat hanh dung quy dinh. Néu vi pham t$
chtrc, ca nhan xin hoan toan chiu trach nhiém trudc phap luat.

Ghi chu: ‘ NGUOI DAI DIEN THEO PHAP LUAT
- Ho, cd nhdn kinh doanh khing can (Ky, dong dau va ghi ré ho, tén)
dong dau.
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3.4. Mau Don dé nghj cap héa don 1é (Phu luc 3 ban hanh kém theo Thong tu
s6 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

PON DE NGHI CAP HOA PON LE

Kinh g .o

1. T3 chire, ca nhin dé nghj cip 1é hoa don:

1/ Tén b chirc, ca nhan:

2/ Dia chi:

SONNAT ..o, Ngd (ngach, xom) ...
00 Tl TR (11 To 1) OO TS
3110 o 1o T O O O U O ST U PO PO VPP
Quan (hUYEN): «ooveeee s Tinh (thanh phd): ...

3/ S6 Quyét dinh thanh lap t6 chirc(néu cé):

CAP DAY v e CO QUAN CAP..vvo oo
4/ Mi s6 thué (DU ©O): e arerere e er et

IL Doanh thu phit sinh tir hoat dong ban hang hoa, cung rng dich vu:

- Ténhang hod, diCh VUi et
- Tén ngudi mua h-émg ho4, dich vu ...........................................................................
- Dia chi ngudi mua hang hod, dich Vi,
- Maisb thué ngudi mua hang hod, dich Vi
- 86, ngay hop ddng mua ban hang hod, dich vu(néu c6):m. oo,
- Doanh thu phat sinh. ..o

La td chirc (ca nhan) khong co ding ky kinh doanh, khong kinh doanh thudmg xuyén,
chung t6i da nghién ciru k¥ cac Luat thué, Nghi dinh 51/2010/NP-CP cta Chinh phu va
Théng tu sé 153/2010/TT-BTC cia B9 Tai chinh huéng din thuc hién Nghi dinh sb
512010/NB-CP.
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Chiing téi xin cam két:

- Cac ké khai trén la hoan toan diing sur that, néu khai sai hojgc khéng day du thi co quan
thué c6 quyén tir chdi céap hoa don.

- Quan 1y hoa don do co quan Thué phat hanh ding quy dinh cia Nha nude. Néu vi
pham chiing t6i Xin hoan toan chiu trach nhiém trudc phap luat.

THU TRUONG CO QUAN THUE NGUOT DAI DIEN THEO PHAP LUAT
KY DUYET Ky, ghi rd ho tén va dong ddu (néu ¢o)

Ky, ghi rd ho tén va dong ddu
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3.5. MAu Théng bdo phat hanh hoa don (Phy luc 3 ban hanh kém theo Théng tiw s6 153/2010/TT-BTC
ngay 28/9/2010 cua Bé Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho t6 chire, ca nhdn kinh doanh ddt in, tu in)

5. Cac loai hoa dom phat hanh:

STT | Ténloai Miu sb Ky higu | Sélegng | Tirsé | Dénsd | Ngdy batdau Doanh nghiép in

hoa dom sir dung
Tén MST

Hoa don AA/INT |
GTGT

6. Thong tin dom vi chi quan (truong hop t6 chirc, ca nhin diing hoa don cua don vi chii quéan dit in, fy in):

NGUOI DAI DIEN THEO PHAP LUAT
(Ky, dong ddu va ghi rd ho tén)
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3.6. Mau Thong bao phat hanh héa dom (Phu luc 3 ban hanh kém theo Théng tw s6 153/2010/TT-BTC
ngay 28/9/2010 cua Bé Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho Cuc Thué)

Lo CUE TR ... e e e
2 DA Chi I SO . e
3. S0 BN thOREt . ... . i,
4, Cacloai hoadon dwoc phathanh:. .. ...
Ngay bt
Tén loai 5 Til & .
STT 0% | Miusé | Ky hidu So Aol s Doanh nghiép in
hoa don lrong S0 s0 d
wne Tén MST
OLAA/1IP
e AGAY . ThdRg L ondm
CUC TRUONG

(Ky, dong ddu, ghi ré ho tén)
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3.7. Miu Bio cio vé viéc nhin in hod don (Phu luc 3 ban hanh kém theo Théng tw s6 153/2010/TT-BTC
ngay 28/9/2010 ctia Bé Tai chinh)

Miu sé: BCO1/AC

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

(Ban hanh kém theo Thing tu
56 153/20F0/TT-BTC ngay
28/9/2010 crea Bg Tai chinh)

BAO CAO VE VIEC NHAN IN HOA bON

Ky....... nam......

~ K1 -

TEI B0 CRIITC: ..ottt ettt et er e e e b e e e e e s s s s b s e e as st sm s e A0 e es s b aadaeass s e aasasneessassans b as e et asssaratabnbrabessiorsssas
- A A

IMIG S0 TRBE: ...ttt e i s st e aea et va ey e sasar e e e s bu s baeanesaeta0e 08 tedsasaeesaeaeas e e se s as e b b nan

3R LT OSSOSO PSR

Don vj tinh: 56
Tb chirc, ¢4 nhin Hyp dong
STT diit in Tén hoa Ky hi¢u mau héa don Ky hi¢u hoa Tirsé | Pén s S6 lrgng
4 - . -
Miso  Tén | Dia | 86 | Ngay dom dom
thué chi

eeeecenes MEAY thing........ndm... ...
NGUOI DAL D]E’N THEO PHAP LUAT
(Ky, dong ddu va ghi ré ho tén)
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3.8 l\flﬁu Bio cio mat, chiy, héng héa dom (Phu luc 3 ban hanh kém theo Thong tw
50 153/2010/TT-BTC ngay 28/9/2010 cua Bg Tai chinh)

.. ) o Miu s6: BC21/AC
CONG HOA XA HOI CHU NGHIA VIET NAM (Ban hank kém theo Thing te

}
T i} : l 56 153/2010/TT-BTC ngay
Dgc lap - Ty do - Hanh phic ‘ 28/9/2010 ciia B Téi chink)
|

......... , NgaY........thang........ndm 20......

BAO CAO MAT, CHAY, HONG HOA PON

Tén td chire, ¢4 nhéin lam mit, chay, héng héa dom:.......vevcnerircecnrninne R
M3 56 thué:..renne.r casssonsnesssssesnnnassanne verassssanssasseses srenesessannessssenassannns assarsanensnnes R
Dia chi:.......c.cn. vesvssesesntesasassassessaranse ceassrsesensnsans rraressssenrassesssnesnrnas T
Hoi  gid......ngdy........thang........nHM......crer.s, (t0 chire, ca nhdn) phat hi¢n

bj mét, chiy, héng héa don nhwr sau:

~ . PN Y A
Tenlogh | a6 | Kyhitu | T | dén o0, ong | Lién Ghi chii
gTT | héa don héa don 0 $0 hoa don
) 2 3 4 5 b 7 8 LY
AA/IT Hoa don ban hang héa
dich vu did sir dyng
"| hodic chua sir dung (da
phat hang hodc chua
phat hanh)
Hoéa don mua hang hoéa,
dich vu
Ly do mat, chay, hong hod dOm: ..........coiiemrriemsmsnicrene s sssses e ssssssssessssarase s

---------------------------------------------------------------------------------------------------------

Pon vi cam két: Viée khai bao trén 13 dtng sur that, néu phat hién khai sai don vi xin
chiu trach nhi¢m trudc phap luat.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT
- Co quan thué tryc tiep quan Iy Ky dong dau va ghi ro ho tén

- Liew.
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3.9. Miu Bio cio tinh hinh sir dung héa don (Phu luc 3 ban hanh kém theo Théng tw s6 153/2010/TT-BTC
ngay 28/9/2010 cua Bo Tai chinh)

BAO CAO TINH HINH SU DUNG HOA PON

Quy.......ndm......
1 TEm 18 CHEC (CA MIAN):.....ooovvve ettt ettt ee e s ettt eeets e seseseasseanesaresseesssestseenanesnsasesasenenaaes
2 MIE SO TMUE: . oo e s
3 DA s ettt et e e st s e e r e e s ne e RSt e et s r e e e bee s santterea e ket eaatreas
Pon vi tinh: $6
A - .
Hinh <6 loom So hrqul:gt Sir dung trong ky
STT Ténhoadon | Ky hiumu | thie | ,  oo0B  MULPAL oo | Xéa |, (... | . | Tbncubiky | Ghichi
. ton dau ky | hanh trong ., | Mat | Hiy | Cong
hoa don ky dyng | bod
| 2 3 4 s 6 7 8 o | 10| 11 12 13
Hoa don GTGT 0!GTKT3/01 | E
T
P
Héa don ban hang ]
Phiéu XKKVCNB ,
J - L - 1 1

Cam két bao cdo tinh hinh st dung hda don trén day 13 dang sir thét, néu ¢o gl sai trai, don vi chiu hoan toan trach nhiém trudc phap luat.

.......... ngay.........thang........ndm.........
Nguiri lap biéu NGUOI BAI DIEN THEO PHAP LUAT
(Ky, ghi td ho, tén) Ky, ghi r5 ho, tén va déng diu (néu co)
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3.10. Miu Bing ké hoa don chuyén di (Phu luc 3 ban hanh kém theo Thong tur s6
153/2010/TT-BTC ngay 28/9/2010 cuia B¢ Tai chinh)

Mazu: BKO1/AC

(Ban hanh kém theo Thong t
56 1532010/ TT-BTC ngay
28/9/2010 cua Bg Tai chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CANHAN
CHUYEN DIA BIEM KINH DOANH KHAC PJA BAN CO QUAN THUE QUAN LY
(Dinh kém Bao cdo tinh hinh sir dung hod don)

1. TN 16 ChYEC, C& MIAN? ..o e es et emeee e seseeeae
2. IV S0 TG «ooovoeeeeee et ee e e see et st re ettt eeeeeeee st
3. Cacloai hoa dom chwa sttdung: ...t
Ky hi¢ i
STT Tén loai hoa don Ky hi¢u miu YURU | S8wgng | Tirsé | dénsé
hoa dom
| Hoa don gia tri gia tang 01GTKT2/001 AA/IT 100,000 ] ' 100,000
e, MEAYV.L ARG RAM .

NGUOT PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén, dong ddu)
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311 M?lu Théng bao két qua hay héa don (Phu luc 3 ban hanh kém theo Thong tir
50 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phuc

THONG BAO KET QUA HUY HOA PON

Ngay......... thang nam
KD g e
TN €0 CREC, €A IMAI ... oo ee e e aee s eeees e e semseeeesae s s st eesese s neeenerenee
M SO CRUE: ... e
Dia chic. . e
Phuongphap hiayhéadon:......... ...
Hoi giv......... ngay......... thang......... nim......... , (t6 chire, ca nhén) thong bdo hay
héa don nhw sau:
~ - r r -, ” T
gpr| TYeénloaihoa 2 & | Kyhituhda Tirsh Dénsé | S6luomg
dom don
! 2 3 4 5 6 7
Ngay..... .. thang.......ndm.........
Nguivi lap biéu NGUOT DAI DIEN THEO PHAP LUAT
( Ky, ghi rd ho tén) (Ky, dong dau va ghi rd ho tén)
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3.12. MAu: Bing ké quyét toan hoa dom (Phu luc 3 ban hanh kém theo Théng tw 56
153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

BANG KE CHI TIET HOA PON CUA TO CHUC,
CA NHAN DEN THOI PIEM QUYET TOAN HOA DON
(Pinh kém bdo cdo tinh hinh st dung hoa don BC26/4C)

Miu s6: BK01/AC
{Ban hanh kém theo Thing tu
s6 153/2010/TT-BTC ngay
28/9/2010 ctia By Tai chink)

1. TN £8 ChIEC, €8 DBAD: c.....oeeeeeeeeeeeeee e eeseseeeeesens e ressesseseseeseseseressesssseees s sesoee
2 VIR S8 EO& oot eee e eee e e e e r s e e e ee e e
3. Cic loai hod don chira Gwge ST AYRE: ......oocovvveeeceeeere s
STT | Tén logi hos don Kyhicumfu | KY€ | oy omg | Tirss | abn s
? ¥ iy hoa don J
I HOA DON HET GIA TR] SU DUNG
1 Hoa don gié trj gia ting | 01GTKT2/001 | AA/IIT | 100,000 |1 100,000
11 HOA DON PANG KY TIEP TUC SU DUNG
4. Co quan thué chuyén dén (trueong hop chuyén dia diém): .................................
— ngay........ thang.......ndm........
NGUO1 DAI DIEN THEO PHAP LUAT
(K, ghi rd ho tén, dong dau)
Ghi chii:

Dung cho cac trudmg hop phai quyét toan hoa don
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Phu luc 4

HUGNG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUGNG HQP
(Ban hanh kém theo Thong e s6 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B Tai chinh)

1. Té chire, ca nhan thude déi tugng ndp thué gia tri gia tang theo phuong
phap khau trir thué khi ban hang hoa, cung umg dich vu phai sir dung hod don
GTGT. Khi 1ap hoa don, t§ chirc, ca nhan phai ghi day du, dung cac yéu t6 quy
dinh trén hoa don. Trén hoa don GTGT phai ghi & gia ban chua c¢6 thué GTGT,
phu thu va phi tinh ngoai gi4 ban (néu ¢6), thué GTGT, téng gia thanh toin di cé
thué,

Té chire, ca nhan thuge ddi tuong ndp thué gia tri gia tang theo phuong phap
tinh truc tiép trén GTGT, phuong phap khoan khi ban hang hoa, cung img dich vu
phéi str dung hoa don ban hang.

2. Trong mot s& trudmg hop viéc sir dung va ghi héa don, chimg tir duge thuc
hién cu thé nhur sau:

2.1. T chirc, ¢4 nhéan thude déi tuong ndp thué theo phuong phap khau trr
thué ban hang hoa, dich vu thudc ddi tuong khéng chiu thué GTGT, dbi tugng
duoc mién thué GTGT thi sir dung hoa don GTGT, trén hoa don GTGT chi ghi
dong gia ban 12 gi4 thanh toan, dong thué sudt, s6 thué GTGT khong ghi va gach
bo.

Truong hop t6 chirc, ca nhan thude déi tugng ndp thué theo phucmg phap
khdu trir thué nhung c6 hoat déng kinh doanh vang, bac, da quy, ngoai t€ ndp thué
GTGT theo phuong phap truc tiép thi sir dung hoéa don ban hang cho hoat déng
kinh doanh vang, bac, da quy, ngoai té.

2.2. T6 chirc, ¢ nhén xudt nhdp khau 14 déi twong ndp thué GTGT theo
phuong phap khau trir thué nhan nhap khau hang hoa uy thac cho cac co so khéc,
khi tra hang co s¢ nhan uy thac 1dp chimg tir nhu sau:

Co s& nhan nhap khiu uy thac khi xuét tra hang nhap khau uy thac, néu da
ndp thué GTGT & khau nhap khu, co sd 14p hoa don GTGT dé co s& di uy thac
nhdp khiu lam cin cir ké khai, khiu trir thué GTGT dau vao ddi voi hang hoa uy
thac nhap khau. Trudng hgp co s nhén nhép khiu uy thac chua ndp thué GIGT ¢
khéu nhap khau, khi xut trd hang nhap khdu uy thic, co s lap phiéu xudt kho
kiém van chuyén ndi bo kem theo 1énh diéu ddng ndi bd theo quy dinh lam chimg
tir luu théng hang hoa trén thi trromg. Sau khi da ndp thué GTGT & khau nhap khau
cho hang hoa nhip khau uy thac, co s¢ mdi 1ap hoa don theo quy dinh trén.

Hoa don GTGT xuét tra hang nhdp khau uy thac ghi:
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(a) Gia ban chua c6 thué GTGT bao gom: gi4 tri hang hoé thyc té nhdp khau
theo gia CIF, thu¢ nhap khé‘u}, thu}% tiéu thu dic biét va cdc khoan phai ngp theo che
dé quy dinh & khiu nhép khau (néu c6).

(b) Thué suét thué GTGT va tién thué GTGT ghi theo s6 thué da nép & khéu
nhap khau.

(c¢) Tdng cong tién thanh todn (=a + b)

Co so nhén nhap khéu uy thac lap hoa don GTGT riéng dé thanh toan tién
hoa hong uy thac nhép khau.

2.3. Trudomg hop td chirc, ¢4 nhan xuit khdu tu in hojc dit in héa don xuit
khdu dé sir dung khi xuit khau hang hoa, djch vu thi t6 chirc, c4 nhan xuét khiu sir
dung hoa don xuiat khiu tyr in hodc dat in dé ké khai, ndp thué, hoan thué.

Khi xuét hang hoa dé vén chuyén dén cira khau hay dén noi 1am thi tuc xut
khéu, co s& sir dung Phiéu xudt kho kiém van chuyén néi bd kém Lénh diéu dong
ndi b theo quy dinh 1am ching tir hru thong hang hoa trén thi truong.

Truémg hop uy thic xuit khau hang hoé, khi xuat hing giao cho co sé nhén
uy théc, ¢o s¢ ¢6 hang hoa uy thac xuét khiu sir dung Phiéu xuét kho kiém vén
chuyén ndi by kém theo Lénh dieu dong néi bd.

2.4. Su' dung hoa don, chimg tir d6i vai hang hog, dich vu khuyén mai, quang
cao, hang miu, cho, biéu, ting va tiéu dung néi bo ddi v6i td chirc, ca nhan ké khai,
ndp thué GTGT theo phuong phép khau trir:

a) Dbi véi hang hod, dich vu ding dé khuyén mai, quang cdo, hang miu
phuc vu cho san xuit, kinh doanh hang hoé, dich vu (san phém, hang ho4, dich vu
dung dé khuyén mai, quang cgo, hang mAu theo quy dinh cta phap lujt thuwong mai
vé hoat d6ng xc tién thirong mai) thi phai lap hod dom, trén hod don ghi tén va sb
lugng hang hod, ghi 15 1a hang khuyén mai, quang c4o, hing miu khéng thu tién;
dong thué suit, thué GTGT khéng ghi, gach chéo.

b) bbi vai hang hod, dich vu ding & cho, biéu, tang, trao déi, tra thay luong
cho ngudi lao ddng va tiéu dung ndi bo thi phai 14p hod don GTGT (hodc hod don
ban hang), trén hod don ghi ddy du cac chi tiéu va tinh thué GTGT nhu hoa don
xuét ban hang hod, dich vu cho khach hang.

2.5. Hang hoa dlch vu c6 giam gia thi trén héa don GTGT ghi gia ban da
giam, thué GTGT, tdng gia thanh toan da c6 thué GTGT.

Neu viéc giam gia ap dung can cir vao sb luong, doanh s6 hang hoa, djch vu
thyc t& mua dat mirc nhit dinh thi sb tién giam gia cua hang hod da ban dugc tinh
diéu chinh trén hoa don ban hang ho4, dich vy cua lan mua cudi cung hodc ky tlep
sau. Trén hoa don phai ghi r& cac s6 hoa don dugc giam gid va sb tién duoc giam

gia.
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2.6. T4 chirc kinh doanh ké khai, nop thué GTGT theo phwong phap khiu trir
xuat diéu chuyén hang hoa cho céc co s& hach toan phu thude nhu cac chi nhanh,
cira hang ¢ khac dia phuong (tinh, thanh pho trge thude Trung vong) dé ban hoic
xut diéu chuyén gifra cac chi nhanh, don vi phu thudc véi nhau; xuat hang hoa cho
co s& nhan 1am dai Iy ban ding gia, hudng hoa hdng, can cir vao phuong thirc td
chire kinh doanh va hach toan ké toan, co s& ¢6 thé lya chon mot trong hai cach su
dung hoa don, chiing tir nhu sau:

a) Sir dung hod don GTGT @ lam can c thanh toan va ké khai ndp thué
GTGT & timg don vi va timg khau ddc lap vdi nhau,

b) Sir dung Phiéu xuét kho kiém van chuyén ndi bé kém theo Lénh diéu déng
ndi bd; Sir dung Phiéu xuat kho hang giri ban dai ly theo quy dinh déi vdi hang hoa
xuat cho co s 1am dai ly kém theo Lénh diéu ddng ndi bo.

Co sd hach toan phu thude, chi nhanh, cira hang, co s& nhan lam dai ly ban
hang khi ban hang phai 1ap hoa don theo quy dinh giao cho ngudi mua, déng thoi
lap Bang ké hang héa ban ra giri vé co sé ¢6 hang hoa diéu chuyen hoidc co s¢ ¢o
hang hod giri ban (goi chung 13 co s& giao hang) dé co s§ giao hang 1ap héa don
GTGT cho hang héa thuc té tiéu thu giao cho co s& hach toan phu thude, chi nhanh,
clra hang, co s nhan lam dai ly ban hang.

_ Trudng hop co 56 ¢6 s& lugng va doanh s6 hang hoa ban ra 1én, Bang ké co
the 1dp cho 05 ngay hay 10 ngay mét lén. Truong hop hang hoa ban ra ¢6 thué suat
thué GTGT khéc nhau phai 1dp béng ké riéng cho hang hoa ban ra theo timg nhém
thué suat.

Co s& hach toan phu thude, chi nhanh, cira hang, co s& nhan lam dai ly ban
hang thuc hién ké khai ndp thué GTGT dbi véi sé hang xuét ban cho ngudi mua va
duoc ké khai, khau trir thué GTGT dau vao theo héa don GTGT cua co s¢ giao
hang xut cho.

2.7. T4 chire, ca nhan lam dai 1y thu mua hang hoéa theo cac hinh thirc khi tra
hang hda cho co s& uy thac thu mua phdi l8p hoa don cho hang héa thu mua dai ly
va hoa hdng dugc hudng (néu co).

2.8. T chirc, ca nhin mua hang ho4, ngudi ban da xuit hod don, ngudi mua
da nhan hang, nhung sau d6 nguoi mua phat hién hang hoa khong dung quy cach,
chat luong phai tra lai toan b hay mét phan hang hoa, khi xudt hang tra lai cho
nguoi ban, co sd phai lap hoa don, trén hoa don ghi ré hang hod tra lai ngudi ban
do khéng diing quy céach, chit lugng, tién thué GTGT.

Truémg hop ngudi mua la déi tugng khong c¢6 hoa don, khi tra lai hang hoa,
bén mua va bén ban phai 1dp bién ban ghi rd loal hang hoa, s6 luong, gia tri héng
tra lai theo gia khong c6 thué GTGT, tién thué GTGT theo hoa don ban hang (s6 ky
hiéu, ngay, thang ciia hoa don), 1y do tra hang va bén ban thu héi héa don da lap.
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2.9.Th chuc, ca nhén xuit hang hoa ban luu dong sur dung Phiéu xuét kho
kiém van chuyén ndi bo kém theo Lénh diéu dong ndi bo theo quy dinh, khi ban
hang co s& 1ap hoa don theo quy dinh.

2.10. Co s& xay dung c6 cong trinh xay dung, lap dat ma thoi gian thuc hién
dai, viéc thanh toan tién thuc hién theo tién d¢ hoic theo khéi luong cong viée hoan
thanh ban giao, phai 1ap hoa don thanh toan khéi luong xdy lap ban giao. Hoa don
GTGT phai ghi ré6 doanh thu chua c6 thué va thué GTGT. Trudng hop cong trinh
xdy dung hoan thanh di lp héa don thanh todn gia tri cong trinh nhung khi duyét
quyet toan gia tri cdng trinh XDCB ¢6 diéu chinh gia tri khéi luong xay dung phai
thanh toan thi 1p héa don, chitng tir diéu chinh gia trj cong trinh phai thanh toan.

2.11. Truomg hop tb chirc, ca nhan kinh doanh bt déng san, xdy dung co s¢
ha tang, xdy dung nha dé bén, chuyen nhugng cé thuc hién thu tlen theo tién do
thue hién du an hosc tién dé thu tién ghi trong hop dong thi khi thu tién, té chirc, ca
nhan phai 18p héa don GTGT. Trén hoéa don ghi 13 s6 tién thu, gia dat duoc giam
trir trong doanh thu tinh thué GTGT, thué suit thué GTGT, sé thué GTGT.

2.12. Té chirc cho thué tai chinh cho thué tai san thudc dbi tuong chiu thué
GTGT phai ldp hod don theo quy dinh.

T4 chirc cho thué tai chinh cho thué tai san thudc ddi tuong chiu thué GTGT
phai ¢6 hod don GTGT (c’1‘01 VOl tai sin mua trong nugc) hodc chung tir np thué
GTGT & khau nhap khiu (dbi véi tai san nhdp khau) tong s tién thué GTGT ghi
trén hoa don GTGT phai khop véi s6 tién thué GTGT ghi trén hoa don GTGT
(hodc ching tir ndp thué GTGT khau nhdp khau).

Cac truomg hop tai san mua dé cho thué khéng thudc dbi trong chiu thué
GTGT, khéng ¢ hoa don GTGT hoac chimg tir nop thué GTGT ¢ khau nhap khéu
thi khéng duoc ghi thué GTGT trén hoa don.

Viéc 1ap héa don nhu sau:

- Trudmg hop t6 chirc cho thud tai chinh chuyén giao toan b sé thué GTGT
ghi trén hoa don tai sdn mua cho thué tai chinh cho bén di thué tai chinh dugc ké
khai khau trir mét 1an thué GTGT dau vao cla tai san cho thué tai chinh, t§ chirc
cho thué tai chinh 1ap héa don cho bén di thué dé lam cin ctr khau trir thué GTGT
dau vao nhu sau:

Trén héa don GTGT thu tién 1dn dau coa dich vu cho thué tai chinh, té chuc
cho thué tai chinh ghi r&: thanh toan dich vu cho thué tai chinh va thué GTGT dau
vao clia tai san cho thué tai chinh, dong tién hang ghi gia tri dich vu cho thué tai
chinh (khéng bao gém thué GTGT cua tai san), dong thué sudt khdng ghi va gach
chéo, dong tién thué GTGT ghi dung s6 thué GTGT diu vao cia tai san cho thué
tai chinh.

- Xir Iy 1ap hoa don khi hgp déng cham dirt trrde thoi han:
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+ Thu héi tai san cho thué tai chinh: Trudng hop té chirc cho thué tai chinh
va bén di thué lua chon khau trir toan bé sé thué GTGT cua tai san cho thué, bén di
thué diéu chinh thué GTGT da khiu trir tinh trén gi4 tri con lai chwa c6 thué GTGT
xdc dinh theo bién ban thu hdi tai san dé chuyén giao cho té chirc cho thué tai
chinh. Trén hoa don GTGT ghi r6: xudt tra tién thué GTGT cua tai san thu h61
dong tién hang, dong thué sudt khong ghi va gach bo; dong tién thué ghi sd tién
thué GTGT tinh trén gia tri con lai chua co thué GTGT xac dinh theo bién ban thu
héi tai san.

+ Ban tai san thu hdi: T3 chirc cho thué tai chinh khi ban tai san thu hdi phai
lap hoa don GTGT theo quy dinh giao cho khach hang.

2.13. T4 chirc, ca nhan ¢ hoat ddng mua, ban ngoai té phat sinh ¢ nudc
ngoai lap Bang ké chi tiét doanh s mua ban theo timg loai ngoai t&. Co so phai luu
gifr cac chimg tir giao dich voi bén mua, ban & nude ngoai theo diing phap luat vé
ké toan. Céac hoat déng mua, ban ngoai t& phét sinh & trong nu6c phai lap hoa don
theo quy dinh.

2.14. Té chitc, ca nhén mua, ban vang, bac, da quy néu mua cia ca nhan
khong kinh doanh, khéng ¢6 hod don thi 13p Bang ké hang hoa mua vao theo mau
s0 01/TNDN (Ban hanh kém theo Thong tur s& 130/2008/TT-BTC ngay 26/12/2008
cua Bo Tai chinh)

2.15. T6 chirc, ca nhén trong khu phi thué quan khi ban hang hoa, dich vu sir
dung hod don ban hang (loai danh cho t6 chirc, ca nhan trong khu phi thué quan).

2.16. Hoa don, chimg tir doi véi tai san gop von, tai san di€u chuyén duge
thirc hién nhur sau:

a) Bén co tai san gop vén la ca nhan, t6 chirc khng kinh doanh:

a.1. Truong hop c4 nhén, t& chirc khéng kinh doanh c6 gop. von bang tai san
vao cong ty trach nhiém hitu han, cong ty cb phén thi chimg tir d6i véi tai san gop
v6n 12 bién ban chimg nhén gop vén, bién ban giao nhan tai san.

a.2. Truong hop c4 nhan dung tai san thuge s¢ hitu cua minh, gia tri quyén str
dung dit dé thanh ldp doanh nghigp tu nhan, van phong ludt su thi khong phai lam
thil tuc chuyén quyén s& hiru tai san, chuyén quyén sir dung dat cho doanh nghiép
tu nhan, truong hop khong cé chung tir hgp phap chimg minh gia von cha tai san
thi phai c6 vén ban dinh gia tai san cua to chitc dinh gia theo quy dinh cha phap
ludt dé lam co s& hach toan gia trj tai san c¢b dinh.

b) Bén c6 tai san gop vén, c6 tai san diéu chuyén la t chirc, ca nhan kinh
doanh:
b.1. Tai san gop vén vao doanh nghi¢p phai c6: bién ban gop von san xudt

kinh doanh, hop déng lién doanh, lién két; bién ban dinh gld tai san cua Hoi dong
giao nhin vén gop cia cac bén gop von (hodc van ban dinh gia cua td chirc ¢6 chirc
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ning dinh gia theo quy dinh cia phap luat), kém theo bd hd so vé ngudn gbe tai
san.

b 2. Tai san diéu chuyén gitta cac don vi thanh vién hach todn phy thude
trong ) chirc, ca nhén; tai san diéu chuyen khi chia, tach, hcp nhét, sap nhap,
chuyén ddi loai hinh doanh nghiép thi t§ chirc, ca nhéin c6 tai san diéu chuyén phai

c6 1énh didu chuyén tai san, kém theo bd hd so ngudn gdc tai san va khong phai
xuat hoa don.

Trudng hop tai san diéu chuyén giita cac don vi hach toan doc 18p hodc giira
cac don vi thanh vién c6 tu cach phap nhan dAy du trong cling mot té chirc, c4 nhan
thi t8 chitc, c4 nhan co tai san diéu chuyén phai lap hoa don GTGT theo quy dinh./; s
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Phu fuc 5

MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kém theo Théng tw 56 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua Bé Tai chinh)

5.1. Mau tham khiao Héa don Gi4 tri gia tiing

Mau s6: 01GTKT3/001
HOA PON
GIA TRI GIA TANG Ky hidu: AA/L1P
Lién 1: Luu S6: 0000001
Ngay........ thang.......ndm 20....
Pon vi ban hang: CONG TY TNHH A
Ma sé thué: 010023400
Pia chi: 45 phd X, quan Y, thanh phd Ha Nai
SO EAE KROAN ... oo s seese ettt ee e e serees et sress s eses e eee e eesese st senssene s se et ess e eetenseesnsess e ss s
9 Tty I T | OO OO OO SRR
HOQ tEN NEUGT MU BANE. ..o ettty esee e sees feies bentiae saeeseasesesseeaensaseabans st ete s emsameanebansesmrnsene s
Bl (s (o4 TR 7 O U OO OO RO U TS UORORO
BPIHa Chie e e e SO 121 KNOAN. v ver e ee s e s et s e e vrnee
Hinh thirc thanh todn:......ceecvvene.n.
STT Tén hang héa, dich vu Pon vi tinh $6 lugng Don gi4 Thanh tién
1 2 3 4 5 6=4x5
Céng tién hang:
Thué suit GTGT: .......... % , Tién thué GTGT:
Tong cong tién thanhtodn e
S8 LN VIEL DANE CNTiuuve.ievse s sessoevees e ies s m sttt s
Ngudi mua hang Ngudi ban hang
(Ky, ghi rd ho, tén) (Ky, déng d4u ghi 16 ho, tén)
(Cdn kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

{In tai Congty ........., Masd thué ........ )
Ghi chi:
- Lién 1: Luu
- Lién 2: Giao nguti mua
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5.2. MAu tham khio Héa don ban hang (Phu luc 5 ban hanh kém Théng te s6

153/2010/TT-BTC ngéy 28/9/2010 ciia Bo Téi chinh)

Mau s6: 02GTTT3/001
HOA PON BAN HANG
Ky higu: AB/12P
Lién 1: Luu S6: 0000001
Negdy........ théng.......ndm 20....
Don vj ban hing: CONG TY TNHH A
M s6 thué: 010023400
Dja chi: 45 phd X, quan Y, thanh phd Ha N6i
SO LA KRIORIL oo e eereeeecesereeeeeaseesensessesesessossseesaseasmeesenesantsereanssssaes s besemsseaermesess baereeesansaesesoensiessenasesseanraserassens
DB LB, vevereerierceiniecesseisserersrssssrsesranressssesessesnaseressanssarsss sueresnssesesrersinseses sesssnssevessarsensesserennsanssssresnrasveeseernrs
HQ 18N NZUN MUA BANG....cuceeirriisresi e vierersecssss s ssaasienss sasans crssres sesmisssststesssssessisscsassesstaensns sesssssennsons
TBI BOTE Vreirerieererereinesimtsnsssesassessessessesssansssssessearsessssstsbansess amesmnms ersnsenbtartanensmsnnsnssns ot s sus snnsnsrnssssomsessestosesratans
DA CHLLeeeeereseereeseecessaessa e eeeseses s e eesseseseasenes S8 (A1 KRNOANL.eeeveoeeeseeeeerecree s eeeeeeseenereessssesecansenese s erasnsennas
Hinh thirc thanh toan:.................... ST e reeeeeseesecareeraeeresenesssmes e cearenseesosasessesenenseerseassranesessressaans
STT Tén hing hoa, dich vu Pon vi tinh S6 lugng Don gi4 Thanh tién
1 2 3 4 5 6=4x5

Cong tién ban hang héa, dich w:

S8 HIEI VI DANG ChD . .cevverererreemeeoeeeseesscoseeseesseesessesesssrsssessonssssssssssssssesesess st sesesssesessroesasessessoesasssssressesesassemmesssren

Ngudi mua hing Ngudi ban hang
(Ky, ghi rd ho, tép) (Ky, dong diu, ghi rd hg, tén)
(Cdn kiém tra, d6i chiéu khi ldp, giao, nhdn hod dom)
(In tai Céng ty in .......... , Masd thué ........
Ghi chii:

- Lién I: Laru
- Lién 2: Giao ngudi mua
-Lién3: ...
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5.3. Miu tham khio Héa don ban hang diing cho td chire, ¢4 nhin trong khu phi thué
quan )

(Phu luc 5 ban hanh kem Thong tur s6 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai
chinh)

Mau s6: 07KPTQ
'HOA PON BAN HANG
{Dung cho td chue, ca nhan trong khu pht thué quan) Ky hi¢u: AC/11P
Lién 1: Luu Sé: 0000001
Nedy........ thang......nam 200....
Dom vi ban hANZ:.CONE LY Al vttt ettt bt ettt sea b eme e s b ese s em e benesebseasssntesnnssnn
Diachi: S6 12 L6 AKCX C oo S8 121 KBOAN.vvv.evs vt e e
Dién thoait.....ooccereieiececrieene M T ettt et ae e e s e bt eea et e st et e s e ene et s
Ho t&n ngundi MIUA BANZ. ...t rces ttre e rs e ae e eae et et e s e e e s abear e nrenr e ereen e
TN AOMN Vit e s T PP TR
Biachio e Lo R T: 10, e Lo OO OO
Hinh thirc thanh toan:................... M Tttt s
STT Tén hang héa, dich vy Bon vi tich S6 lugng Bon gid Thanh tién
] 2 3 4 5 6=4x5
C@ng ﬂ?q b;i’m hing héa, dich vwo.
S0 LEN VIEL DANE COIT oo et et cb e ea ekt s b e
Ngudi mua hang Npun ban hang
(Ky, ghi 18 ho, tén) (Ky, dong dau, ghi rd ho, tén)
(Cdn kiém tra, doi chiéu khi Idp, giao, nhdn hod dom)
(In tai Cong ty in........, Ma so thué...........)
Ghi chii:

~ Lién 1: Luu
- Lién 2: Giao ngudi mua
- Lién 3:...

56 4



5.4. MAu tham khio Héa don xudt khiu (Phu luc 5 ban hanh kém Thong tie 56
15372010/TT-BTC ngay 28/9/2010 cua Bé Tai chinh)

HOA PON XUAT KHAU
Lién 1; Luu
S6: 0000001
_ Ngdy.......thang......n4m 20...
Tén don vi xudt KhAULCONZ LY A.vriiiiiei i ettt e e
Diachizs8 7 phd ..o, TORE: 1 41T | O
DPién thoaii...cccooveveecreiceeeenenn, ME SO ERUE oot eev e
TN A0 Vi NRAP KRAU...e.vooovoeeeceeeeeeees e eeeeeee oo eee e S
D2 Chicceceereeece e S6 121 KNOAN.....ovevecrrenerceererieses e,
HCN HMORI .o e sr e e s e s e e tae bt e ekt b e e e aaesanransran b basteannsae e eteeeeeennneeeeants
SO hop ddNg: toivmeeeee, Ngay hop déng:...... foodoo.
Hinh thite thanh toAn:............ccoviieii et sae e sn e s e st eaesane e aeens
Pia diém giao hang: ...,
Bia didm nhan BANE: .. ..oveiiee e e
S VAN Q0T oo e e e
S CONtAINGT:......veeeeeeie e, Tén dom vi van chuyén: ..........................
STT | Tén hang hoa, dich | Pon vitinh | $6 lugng | Pon gia Thanh tién
vu
1 2 3 4 5 6=4x5
Cong tién ban hang hoa, dich Vi .o et
SO BN VIEL DANE CH1v..vvoeve et bbb s
Nguoi bén hang
(Ky, dong dau, ghi rd ho, tén)
(In tai Cong ty in......... ,Masothué ......... )

Ghi chu:
-Lién 1: Luu
- Lién 2: Giao ngudi mua
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5.5. Mau tham khio Phiéu xuit kho kiém vin chuyén ngi bo (Phu luc 5 ban hanh
kem Thong tu 56 153/2010/TT-BTC ngay 28/9/2010 cua Bg Tai chinh)

Mau sb: 03XKNB

Tén td chac, cAnhan: ......co..coovivveeii.n.. e e,
DA Ch: L
M SO UG . . Ky higu:
56:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BQ
Lién 1: Luu
Ngay......... thang......... AAM ...
Cin cir Iénh didu dong sé:..................... Ngdy....... thang............ NAM. e
(o1 R VEVIEC.......oiiinnne.
Ho tén nguoi van chuyén..................... Hop dong sd.......cooeeiiiciiiine.
Phuong tién van chuy€n:.............oo
XA L1 K0. Lo e s
Nhiptaikho: .......ooeennnenn., T TP
~ P A - A .
Tén ?han l‘m;u: quy c;zch, L Pon vi So lugng Pon | Thanh |
STT pham chat vat tir (san Ma so L Th Thure C. |
2 . tinh uc o gia tién
phim, hang hoa) xuat nhip |
i
|
Téng edng: ]
Nguri ldp Thii kho xuit Nguwdi vin chuyén Thi kho nhip
{ky, ghi ro ho
thy, ghi ro ho tén) (ky, ghi rd ho tén) (ky, ghi rd ho tén) tén)
(C an kiém tra, ddi chiéu khi ldp, giao, nhan hoa don)
Ghi chu:
-Lign 1: Luu , ]
- Lién 2: Dung dé vin chuyén hang
- Lién 3: NGi bo
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5.6. Mau tham khio Phiéu xudt kho hang giri ban dai Iy (Phu luc 5 ban hanh kém
Théng tw s6 153/2010/TT-BTC ngay 28/9/2010 cua Bé Tai chinh)

M3u s6: 04HGDL
TEN 8 ChIIC, €8 THANL.e.veurervrerrersesee o ressessesnesercssecsssarsos e ssssresssassesssecsssssssnsssensens
O WY1 L O
ME SO UG ... oottt e e Ky hiéu
S4:
PHIEU XUAT KHO HANG GU1 BAN PAILY
Lién 1: Luu
Ngay......... thdng nam.........
Cén cir hgp dong kinh t& s6: ............... Ngay..........thang............. nim............
1T RO véi (5 chirc, canhén).................. MST:.........
Ho tén ngudi van chuy@n: .........cococvveevivveennnnnnn, Hop dong sé:.....
Phuong tin VAN CRUYEN: .....c.ooiiiiiriieiiiii e e eeeeeeeee et e e ee s ee et e e e eeeeeeenee
UL 1 KBOT <ot eee ettt et e e e e e e e et e e
NP 8L KBO: oo e e e
Tén nhén
hi¢u, quy
cach, pham - X - X Don Thanh
STT chit vat o Ma so Don vi tinh So hrgng gis tidn
(san phém,
hing héa)
Téng chng:
Nguoi nhén ' Thii kho Ngwrdi van - n
hang Nguwoi lgp xudt chuyén Thi kho nhap
(ky, ghirho  (ky, ghiré (ky, ghirdho  (ky, ghird ho P g 5
tén) ho tén) tén) tén) (ky, ghi r0 ho tén)

(Cdn kiém tra, d6i chiéu khi ldp, giao, nhdn hod don)
Ghi ¢chi:
Lién 1: Lwu
Lién 2: Dung dé van chuyén hing
Lién 3: N§i bo
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5.7. Miu tham khao Bang ké ban 1¢ hang héa dich vy c6 gia tri dudi 200.000 VND
(Phu luc 5 ban hanh kem Théng tw 56 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai

chinh)
BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG
Ngay ........thang... ... nam... ... ..
Tén t6 chite €A MMAN:.........oveiiee e,
bi chi:.... P
MasOthu:........cooi
Al 1 . Don vi % " Thué Thanh Lo
STT | Tén hang hoa dich vu tinh So lrgng | Pon gia GTGT tidn Ghi chi

Tbng cong:

Negudi lap
(KY va ghi ro ho tén)

K& toan trudng

(Ky va ghi ré ho tén)
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5.8. Mau Quyét dinh vé viéc 4p dung héa don tir in (Phu luc 5 ban hanh kém
Théng tie s6 153/2010/TT-BTC ngay 28/9/2010 ciia BS Tai chinh)

Pon vi chid quan:................. CONG HOA XA HOI CHU NGHIA VIET NAM
Tén t6 chire.....ccvvrevenrennnnnes Déc 1ap - Ty do - Hanh phic
L ngay.. ... ... thang... ... ... Ham... ... ...
QUYETPINHCUA ......... (CONG TY, PON VI)

Vé viéc ap dung hoa don tiyr in

GIAM POC ...
Can cir diém a (hode b) va diém ¢ khoan 1 Biéu 6 Théng tu s6 153/2010/TT-
BTC ngay 28/9/2010 ciia B4 Tai chinh huéng dan Nghi dinh s6 51/2010/NP-CP ngay
14/5/2010 cua Chinh phi quy dinh vé hoa don ban hang héa, cung tmg dich vu;
Can cir Quyét dinh thanh l3p (hoic Gidy dang ky kinh doanh) s6 ...

Xét dé nghi cua ...
QUYET PINH:

Piéu 1. Ap dung hinh thuc héa don tu in trong don vi tr ngay

........ fewrnd20.....trén co s¢ hé thong thi€t bi va cac bd phdn k¥ thuat lién quan nhu sau:
- He thdng thiét bj (May tinh s6 ..., may in s6 ..., may tinh tién s .., phin
mém tmg dung (phan mém keé toan, phan mém ban hang)).

- Cac bg phén k¥ thudt va tén nha cung ng dich vu chiju trach nhiém vé mit k§y
thuat (Bo phan k¥ thudt hodc tén nha cung cép dich vu)

Piéu 2. Mau céc loai hod don tu in va muc dich sir dung ctia mdi loai hoa don
(fiét ke chi tiet)

Piéu 3. Trach nhiém cua timg bd phan truc thudc lién quan viée tao, 1ap, ludn
chuyeén va luu trir dir liéu hoa don ty in trong ndi bd t6 chire (Bo phédn ké toan, bd
phan ban hang, bd phin k¥ thuat...).

Piéu 4. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay .../.../20....Lanh dao
cac bd phén ké toan, bd phdn ban hang, bo phédn k¥ thudt,... chiu trdch nhiém trién
khai, thuc hién Quyét dinh nay./.

Noi nhin: GIAM POC

- Co quan thué tryc tiép quan ly (Cuc. Chi cuc...); (Ky, dong ddu va ghi ré ho, tén)
- Nhur Diéu 4 (dé thyre hién);

- Lanh dao don vi;

- Linu.
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