BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
’ Doc lap - Tu do - Hanh phiic
S6: 16/2012/TT-BTC

Ha Néi, ngay 08 thang 02 nam 2012

THONG TU
Quy dinh in, phat hanh, quan ly
va sir dung hoa don ban hang du trit qudc gia

Can ctr Luat Ké toan sé 03/2003/QHI11 ngay 17 thiang 6 nim 2003;

Cin cr Luét Giao dich dién tir sé 5 1/2005/QH11 ngay 29/11/2005;

Can cir Luat Quan ly thué sb 78/2006/QH11 ngay 29/11/2006;

Cin cir Luét Thué gia tri gia tang s6 13/2008/QH12 ngay 03/6/2008;

Can ct Phap Iénh Du tri quéc gia s& 17/2004/PL-UBTVQH ngay
29/4/2004 cua Uy ban Thuong vu Qudc hoi;

Can cir Phap 1énh xur ly vi pham hanh chinh ngay 02/7/2002 va Phap
1énh stra doi, bo sung mot so diéu cua Phép 1€nh xr ly vi pham hanh chinh ngay
02/4/2008;

Céan cir Nghi dinh 56 196/2004/ND-CP ngay 02/12/2004 cta Chinh phu
quy dinh chi ti€t thi hanh Phap 1énh Du tr quoc gia;

Can cir Nghi dinh s6 51/2010/ND-CP ngay 14/5/2010 cta Chinh pha
quy dinh vé hoa don ban hang ho4, cung ting dich vu;

Cin ctr Nghi dinh s6 118/2008/ND-CP ngay 27/11/2008 cua Chinh phu
quy dinh chtrc nang, nhiém vu, quyén han va co ciu to chirc ctia B Tai chinh;

B6 Tai chinh huéng dan viéc in, phat hanh, quan ly va sir dung hoa don
ban hang du trit quoc gia nhu sau:

CHUONG 1. QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Théng tu nay hudng dan vé viéc in, phat hanh, quan ly va sir dung hoa
don ban hang du trir qudc gia; xur ly vi pham hanh chinh trong quan ly, sir dung
hoa don ban hang du trir qudc gia; nhiém vu, quyén han cua Téng cuc Du trit
Nha nudée, co quan quan 1y thué cac cdp va cc co quan t6 chirc, ¢4 nhan c6 lién
quan dén viéc in, phat hanh, quan 1y va sir dung hoa don ban hang du trit quéc
gia; nghia vu va trach nhiém cua co quan, t6 chtic, ca nhan trong viéc su dung
hoa don ban hang du trir quoc gia.



Piéu 2. Pbi twong ap dung

Déi tuong ap dung viée in, phat hanh, quan ly va st dung hoa don ban
hang du trit quoc gia hudng dan tai Thong tu nay la cac co quan, to chuc, ca
nhan cé lién quan bao gom:

1. Tong cuc Dy trit Nha nudc, cac Cuc Dy trit Nha nude khu vuce va cac
Chi cuc Du trir Nha nudc truc thude Cuc Du trit Nha nudce khu vuc;

2. Céc B9, nganh va cac don vi dy trit thuge cac B, nganh duoc giao
nhiém vu truc tiép quan ly, nhap, xut, bao quan hang du trir quéc gia;

Céc don vi dy trit néu tai Khoan 1, 2 Diéu nay sau day goi tat 1a cac don
vi du trir.

3. T6 chirc, ca nhan mua hang du trit qudc gia;
4. Co quan quan ly thué;

5. T chirc nhan in hod don.
CHUONG II. QUY PINH CU THE

Piéu 3. Héa don va hinh thirc hoa don ban hang dw trit qudc gia

1. Hoa don ban hang du trir qudc gia 1a chimg tir do don vi du trit bdan
hang du trit quoc gia ldp, ghi nhan thong tin ban hang du trit quoc gia theo quy
dinh cia phap luat.

Hoé don ban hang du trir qudc gia duoc i in theo mau (phu luc s6 1 ban

hanh kém theo Thong tu nay). Kich thude khé gidy in héa don ban hang du trit
qudc gia phai la: rong 19 cm, dai 27 cm.

2. Hinh thirc hoa don
Hoa don ban hang du trit quéc gia duogc thé hién bé‘lng cac hinh thuc sau:
a) Hoa don tu in: 1a hod don do cac don vi duy trit tu in ra theo mau trén

cac thi’ét bi tin hoc, trén may tinh tién, céc loai may khac khi xuét, ban hang du
trit quoc gia;

b) Hoa don dién t: 1 tp hop cac thong diép dit lidu dién tir vé xuat, ban
hang dy trlr quéc gia duge khoi tao, 1ap, giri, nhén, luu trir va quan ly theo quy
dinh tai Luat Giao dich DPién tr va cac van ban hudng dan thi hanh;

c) Hoa don dit in: 1a hoa don do cac §Ion vi dy trit dat in theo mau dé su
dung cho hoat dong xuat, ban hang du trit quoc gia.

3. Cac chung tir dugc in, phat hanh su dung va quan ly nhu hoa don ban
hang du trit qubc gia gom phiéu xuat kho (mau sé C21-HD ban hanh theo Thong



tur 213/2009/TT-BTC ngay 10/11/2009 ctia Bo Tai chinh vé viée huéng dan ké
toan ap dung cho du trit nha nuéec).

Diéu 4. Noi dung trén héa don da lap

1. Néi dung bét budc trén héa don da 1ap phai duoc thé hién trén cung
mot mat gidy.

a) Tén loai hoa don

_ Tén loai héa don phai thé hién trén mdi t& hoé don 1a: HOA DPON BAN
HANG DU TRU QUOC GIA
b) Ky hiéu miu sé hoa don va ky hiéu hoé don.
Ky hiéu mau sd héa don 1a thong tin thé hién ky hiéu tén loai hoa don, s6

lién, s6 thir tu mau trong hoa don ban hang du trit qudc gia.

’ Ky hiéu hoa don 1a d4u hiéu phan biét hoa don bing hé théng chir cai
tieng Viét va nam phat hanh hoé don.

c¢) Tén lién héa don

Lién héa don 1a cac to trong ciing mot sd hoa don. Mbi sb hoa don phai
c6 4 lién, trong do6:

- Lién 1: Luu.

- Lién 2: Giao cho nguoi mua.

- Lién 3: Dung thanh toan ndi bo.

- Lién 4: Dung cho thu kho.

d) Sé thtr tr hod don

S thir ti ctia hoa don 13 sb thir tu theo ddy sb tu nhién trong ky hiéu hod
don, gdm 7 chit s6 trong mot ky hiéu hoda don.

d) Tén, dia chi, sb tai khoan, ma sé thué cta don vi du trit xuét, ban hang
du trit quoc gia;

e) Tén, dia chi, sb tai khoan, ma sé thué ctia nguoi mua;

g) Tén hang hoa; don vi tinh, s6 luong, don gia hang hod; thanh tién ghi
bang s6 va bang chir.

h) Nguoi mua, don vi ban (ky va ghi rd ho tén, dong dau) va ngay,
thang, nam lap hod don.

i) Héa don duoc thé hién bang tléng Viét. S6 ghi trén hoa don la cac chir
sé ty nhién: 0, 1,2, 3,4, 5, 6,7, 8, 9; sau s6 hang nghin, tri¢u, ty, nghin ty, triéu

ty, ty ty phai dat dau cham (.); néu c6 ghi sb sau s6 hang don vi phai dit déu
phay (,) sau s6 hang don vi.



2. Noi dung khéng bét budc trén hoa don da lap

a) Ngoai ndi dung bét budc theo huéng dan tai Khoan 1 Piéu nay, don vi
du trit ¢6 thé tao thém cac thong tin khac phuc vu cho hoat dong ban hang du trit
quoc gia, ké ca tao 16-go, hinh anh trang tri hodc quang céo.

b) C& chit cia cac thong tin tao thém phai nhé hon c& chit nhé nhét cia
cac ndi dung bat budc.

c) Céc thong tin tao thém phai dam bao phu hop voi phap luét hién hanh,
khong che khut, 1am md cac ndi dung bét bude phai ¢6 trén hoa don.

Piéu 5. Nguyén tic tao hoa don ban hang du triv quéc gia

Tao hoa don ban hang du trix qubc gia 1a hoat dong lam ra mau hoa don ban
hang du trir quoc gia dé st dung cho muc dich xuat, ban hang du trit quoc gia.

Pié¢u 6. Tw in hoa don ban hang dv trir qudc gia

1. Céc don vi dy trir dugc t in hod don ban hang du trit qudc gia (theo
mau ban hanh kem Théng tu nay) dé phuc vu hoat dong xuat, ban hang du trix
qudc gia néu du cac diéu kién sau:

a. P duogc cap ma s thué;

b. C6 hé théng thiét bi (may tinh, may in, may tinh tién) dam bao cho
viéc in va 1ap hoa don khi xuit, ban hang du trit qudc gia;

c. La don vi ké todn theo quy dinh cua Luat Ké toan va c6 phin mém
xuét, ban hang du trir qubc gia gan lién véi phan mém ké toan, dam bao dif liéu
cua hoa don dugc tu dong chuyen vao phan mém (hoic co s& dit liéu) ké toan tai
thoi diém lap;

d. Khong bi xir phat vi pham phép luat vé thue hodc da bi xur phat va da chap
hanh xir phat vi pham phap luat vé thué ma tong s tién phat vi pham phép luat vé
thué dudi nam muoi (50) triéu ddng trong vong ba tram sau muoi lam (365) ngay
tinh lién tuc ké tir ngay théng bao phat hanh hoa don tu in 1an dau tro vé trudc.

2. Don vi du trt tu in hoa don theo Khoan 1 Piéu nay trudce khi phat
hanh hoa don tu in phai ra quyét dinh ap dung hoa don tu in gui cho co quan
thué quan 1y truc tiép va chiu trach nhiém vé quyét dinh nay.

Quyét dinh ap dung hoa don tu in gdm cac ndi dung chi yéu sau:

a. Tén hé théng thiét bi (mdy tinh, may in, phdn mém tng dung) ding dé
in hoa don;

b. B6 phan k¥ thuat hoac tén nha cung tng dich vu chiu trach nhiém vé
mat k¥ thuat tur in hoa don;



c. Trach nhiém cua timg b phéan truc thudc lién quan viéc tao, lap, luan
chuyén va luu trit dit liéu hoa don ty in trong ndi bd to chire.

3. Cac don vi du trit sit dung chuong trinh tu in hoa don tir cac thiét bj
tin hoc, may tinh tién hoac céc loai méy khéac phai dam bao nguyén tac:

a. Viéc danh s thir tu trén hoa don dugc thuc hién tu dong. Méi lién cia
mot sO0 hod don chi dugce in ra mot 1an, néu in ra tir lan thr 2 tré di phai thé hién
1a ban sao (copy).

b. Phan mém tmg dung dé in hoa don phai dam bao yéu ciu vé bao mét
bang viéc phan quyén cho nguodi st dung, ngudi khong duge phan quyén sir
dung khong dugce can thiép lam thay doi dit li€u trén ing dung.

Diéu 7. Hoa don dién tir

Viéc quan ly, sir dung hoa don dién tr duoc thuc hién theo hudng dan
riéng cua B6 Tai chinh.

Diéu 8. Pit in hoa don

1. Hoa don ban hang du trit quc gia dat in dudi dang mau in sén phai
dam bao dung theo mau quy dinh tai Thong tu nay.

2. In héa don dat in

a) Ho4 don dit in dugc in theo hop dong gitra don vi du trit vai t6 chirc
nhén in hoa don du diéu kién tai Diém a Khoan 3 Diéu nay.

b) Hop dong in hoa don dugc thé hién bang van ban theo quy dinh cta
Luét Dan su. Hop dong ghi cu thé loai héa don, ky hi¢u mau sb hoa don, ky hiéu
hoa don, sb luong, sb thir tu hoa don dat in (s6 thtr tur bat dau va sb tha tr két
thtc), kém theo héa don mau.

3. Biéu kién va trach nhiém cua td chtrc nhén in hoa don:
a) biéu kién:
T chirc nhén in hoa don phai la doanh nghiép c6 dang ky kinh doanh

con hiéu lyc va co gidy phép hoat dong nganh in (bao gdm c4 in xuat ban pham
va khong phai xuét ban pham).

b) Trach nhiém:

- In hoa don ban hang du trit quéc gia theo ding hop dong in da ky,
khéng duoc giao lai toan bo hodc bat ky khau nao trong qua trinh in hoa don cho
to churc in khac thuc hién;

- Quan ly, bao quan cac ban phim, ban kém va cac cong cu c6 tinh nang
tuong tu trong viéc tao hoa don dat in theo thoa thuan vai don vi du trit dat in



héa don. Trudong hop mudn st dung céc ban phim, ban kém dé in cho cac lan
sau thi phai niém phong luu gift cac ban phim, ban kém;

- Hay hoa don in thu, in sai, in trung, in thira, in hong; cac ban phim, ban
kém va cac cdng cu cé tinh nang tuong tu trong viéc tao hda don dat in theo
théa thuan vai don vi du trir dat in;

- Thanh ly hop dong in véi don vi du trit dat in hod don;

- Lap bao céo vé viéc nhan in hoa don gui co quan thué quan ly truc tiép.
Ndi dung bao céo thé hién: tén, ma s6 thue dia chi don vi dy trir dat in; loai, ky
hiéu hoa don, ky hiéu mau sb hoa don, s6 lugng hoa don da in (tir s6 ... dén sb)
cho tirng tb chirc, ca nhan (Phu luc s6 2 ban hanh kém theo Théng tu nay).

Béo céo vé viéc nhan in hoa don dugc lap va g cho co quan thué quan
Iy truc tiép mot nam hai 14n: 1an 1 bao céo in hoa don 6 thang diu nam, thoi gian
giri bao cdo cham nhét 1 ngay 20 thang 7; 14n 2 béao cdo in hoa don 6 thang cubi
nam, thoi gian giri bao cdo chim nhét 1a ngay 20 thang 1 nam sau.

Truong hop t6 chitc nhén in hoa don ngimg hoat dong in hoa don thi ky
béo céo in hoa don cubi cung bat dau tir ddu ky bao cdo cudi dén thoi diém t6
chtrc nhan in nglrg hoat dong in hoa don, thoi han ndp bao céo vé viéc nhan in
héa don chidm nhét 1a ngay 20 thang sau ctia thang ngimg hoat déng in hoa don.

Truong hop td chirc nhan in hoa don mdi bat dau hoat dong san xuét
kinh doanh hodc c6 hoat dong in hod don sau khi ngung hoat dong in thi thoi
gian bao cao vé viéc nhan in hoa don dau tién tinh tir ngay bét dau hoat doéng san
xuét kinh doanh hozc bat du lai hoat dong in dén hét thang 6 hosc hét thang 12
tuy theo thoi diém bat dau hoat dong san xuat kinh doanh hodc bat diu hoat
dong in.

Co quan thué nhan bio c4o vé€ viéc nhan in hod don cua t6 chlrc nhan in
hoéa don va dua cac dit liéu 1€n trang thong tin dién t&r ciia Tong cuc Thué.

4. Trudong hop cac don vi du trit dat in cho céc don vi truc thudc thi tén
don vi du trir phai dugc dat in san phia trén bén trai cda to hoa don. Cac don vi
truc thudc dong diu hoic ghi tén, ma sb thué, dia chi vao tiéu thirc “tén, ma sd
thué, dia chi ngudi ban hang” dé sir dung.

Diéu 9. Nguyén tic sir dung hoa don

1. bon vi du trit trude khi st dung hoa don cho viéc x,uét, ban hang du
trit quoc gia phai lap Thong bao phéat hanh hoa don (Phu luc s6 3 ban hanh kém
theo Thong tu nay).

2. Thong bao phat hanh hoa don gom: tén don vi dy trit phat hanh hoa
don, ma s6 thug, dia chi, dién thoai, loai hoa don phat hanh (tén loai hoa don, ky

hiéu héa don, ky hiéu mau so hoa don, ngay bat dau su dung, 5O lwong hoa don
thong bao phat hanh (tu $6... dén s6...)), hoa don mau, tén va ma s thué cua
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doanh nghiép in hoa don (d6i véi hoa don dat in), ngay 1ap Théng bao phat
hanh, tén, chit ky cua nguoi dai dién theo phap luat va dau cua don vi.

Trudng hop c6 su thay déi dja chi, don vi du trit phai gt thong bao phat
hanh ho4 don cho co quan thue noi chuyén dén, trong d6 néu rd sé hoa don da
phat hanh chua sir dung, s& tiép tuc sir dung.

Truong hop don vi du trir khi guri thong bao phat hanh tur lan thir 2 tré di,
neu khoéng c6 sy thay doi vé ‘ndi dung va hinh thirc héa don phét hanh thi khong
can phai giri kém héa don mau.

Truong hop c6 s thay doi vé ndi dung da thong béao phat hanh, don vi
du trit phai thuc hién thong bao phat hanh méi theo hudng dan tai khoan nay.

3. Héa don mau la ban in thé hién dung, du céc ti€u thac trén lién cia
hda don giao cho ngudi mua loai duge phét hanh, c6 s6 hoa don 1a mot ddy cac
chit s6 0 va in hoac dong chir “Mau” trén to héa don.

4. Thong bao phat hanh hoa don phai dugc gui dén co quan thué quan ly
truc tiép chdm nhat ndm (05) ngay trudce khi don vi dur trir bét dau str dung hoa
don ban hang du trir qudc gia va trong thoi han mudi (10) ngay, ké tir ngay ky
thong bao phat hanh. Thong bao phat hanh héa don gém ca hoa don mau phai
dugc niém yét 15 rang ngay tai cac co s¢ sir dung hoa don dé xuét, ban hang du
trit qudc gia trong sudt thoi gian str dung hoéa don.

Truong hgp don vi du trit cé cac don vi truc thude c6 st dung chung
mau hoéa don cua don vi dy trit thi ting don vi truc thudc phai giri Thong bao
phat hanh cho co quan thué quéan ly truc tiép.

Téng cuc Thué c6 trach nhiém cin cir ndi dung phat hanh hod don cua don
vi dur trit phat hanh, t6 chirc xay dung hé thdng dit liéu thong tin vé phat hanh hoa
don trén trang thong tin dién tir cua Téng cuc Thué dé moi td chirc, ca nhan tra ciu
duoc ndi dung can thiét vé hoa don da théng bao phat hanh ctia don vi du trit.

Truong hop khi nhan dugec Thong bdo phat hanh do don vi du trit gui
dén, co quan Thué phat hién thdng bao phat hanh khong dam bao dui ndi dung
theo dung quy dinh thi trong thoi han hai (02) ngay lam viéc ké tir ngay nhén
dugc Thong bao, co quan thué phéi co van ban théng bao cho don vi du trit biét.
Pon vi du trit c6 trach nhiém diéu chinh dé thong bao phat hanh mai.

5. Cac don vi dur trit khi xuét, ban hang du trit qudc gia, xuat hang dy trit
quoc gia theo quyét dinh dot xuat cua Chinh phd d€ ctu trg, vién tro phai su
dung hoa don ban hang du trit qudc gia.

Xuét hang du trit quéc gia dé ban, hodc vién tro thi don vi du trit phai sir
dung hoa don ban hang du trit quoc gia theo mau quy dinh tai Thong tu nay.

6. Gia ban hang du trix quéc gia 1a gia thue té thanh toan ghi trén hoa

don ban hang du trlr quoc gia, khéng ¢6 thué gia tri gia ting. Pon gia trong hoa
don 1a don gi4 ban thuc té dé thanh toan.



Diéu 10. Cac hinh thirc ghi ky hiéu dé nhin dang hoa don

1. Don vi dy trit khi in, phat hanh héa don ban hang dy trit qudc gia quy
uGc cac ky hiéu nhan dang trén héa don do minh phat hanh dé phuc vu viéc
nhan dang hoéa don trong qua trinh in, phat hanh va st dung hoa don.

Tuy thudc vao quy mo, dac diém hoat déng va yéu cau quéan ly, don vi du
trit c6 thé chon mot hay nhiéu hinh thic sau dé lam ky hiéu nhan dang nhu: dan
tem chéng gia; dung k¥ thuat in dac biét; dung giéy, muc in dic biét; dua cac ky
hiéu riéng vao trong timg dot in hoac dot phat hanh loai hoa don cu thé, in sén céc
tiéu thirc 8n dinh trén td& hoa don (nhu tén, ma sb thué, dia chi ngudi ban; loai
hang ho4, dich vu; don gia...), chit ky va dau ctia don vi du trit khi 1ap hoé don...

2. Trudmg hop phét hién cac ddu hiéu vi pham c6 lién quan dén viéce in,
phat hanh, quan ly, st dung hoa don, don vi dy trit phat hién phai bao ngay co
quan thué. Khi co quan thué va co quan nha nudc c6 thAm quyén yéu ciu xac
nhan hoa don dé phat hanh, don vi du trir in, phat hanh hoa don phai c6 nghia vy
tra 10 bang van ban trong thoi han muoi (10) ngay ké tir khi nhan duoc yéu cau.

Diéu 11. Lap Hoa don
1. Nguyén tac 1ap hoa don

a) Don vi du trlt chi duoc 14p va giao hoa don ban hang duy trix quoc gia
cho ngudi mua trong truong hop xuét ban, xuét vién trg hang du trit quéc gia.

b) Don vi dy trir phai 14p hoa don khi xut ban, xuat vién tro hang du trit
qudc gia (trir xuat didu chuyén néi bo).

Noi dung trén hoa don phai ding ndi dung nghiép vu kinh té phat sinh;
khéng duoc ty x06a, sira chita; phai dung cung mau muyc, loai myc khéng phai,
khéng sur dung muc do; chir sd va chir viét phai lién tuc, khong ngat quang,
khéng viét hodc in dé 1én chit in sin va gach chéo phan con tréng (néu co).

¢) Hoa don duge 1ap mét 1an thanh nhiéu lién. Noi dung 14p trén hoa don
phai dugc thong nhét trén céc lién héa don cé ciing mot sb.

d) Hoa don duoc 1ap theo thu tu lién tuc tu sb6 nho dén sd 16n.

Truong hop don vi du trit ¢6 nhiéu don vi truc thudc truc tiép ban hang
hoac nhidu co s& nhan Gy nhiém cing st dung hinh thirc hod don dat in c6 cling
ky hiéu theo phuong thirc phén chia cho timg don vi truc thudc, co so trong hé
thong thi don vi du trir cAp trén phai c6 s theo ddi phan bd sé luong hoa don
cho ting don vi truc thude, ting co sé nhan uy nhiém. Cac don vi truc thudc, co
so nhan Gy nhiém phai str dung hoa don theo tht tu tir s nhé dén s 16n trong
pham vi sb hoa don duge phan chia.

2. Cach lap mot s tiéu thire cu thé trén hoa don

a) Tiéu thiic “Ngay thang nam” 1ap hoa don



Ngay lap hoa don 601 v6i ban hang du trir quéc gia 1a thoi diém chuyén
giao quyén s& hiru hodic quyén st dung hang hoa cho ngudi mua.

b) Tiéu thirc “Tén, dia chi, ma sé thué cua don vi ban hang”, “tén, dia
chi, ma s6 thué cua ngudi mua hang”: ghi tén day da hodc tén viét tat theo giay
ching nhan dang ky kinh doanh, dang ky thué.

Truong hop td chirc ban hang cé don vi truc thudc c6 ma sb thué truc
tiep ban hang thi ghi tén, dia chi, ma s6 thué ctuia don vi truc thu¢c. Truong hop
don vi truc thudc khong c6 ma sé thué thi ghi ma sé thué cia tru sé chinh.

¢) Tiéu thirc “S6 thir tu, tén hang héa, dich vu, don vi tinh, s6 luong, don
gia, thanh tién”: ghi theo thir tur tén hang héa, dich vu ban ra; gach chéo phan bo
tréng (néu cb).

d) Tiéu thic “K¢é toan trudng (ky, ghi rd ho tén)” va “Thi trudéng don vi
(ky, déng dau, ghi rd ho tén)”:

Hoa don ban hang du trit quc gia phai c6 du chit ky ctia ké toan truong (hodic
phu trach ké toan) va thu trudng don vi, phai c6 dau cta don vi du trr ban hang.

e) Pong tién ghi trén hod don: Dong tién ghi trén hoa don 14 dong Viét Nam.

Piéu 12. Xir Iy dbi véi hoa don da lap
1. Truong hop lap héa don chua giao cho nguoi mua, néu phat hién héa
don lédp sai, ngudi ban gach chéo céc lién va luu gitr s6 hoéa don 1ép sai.

2. Truong hop hoa don di 1dp va giao cho nguoi mua nhung chua giao
hang hoéa, néu phat hién sai phai hily bd, nguoi ban va ngudi mua lap bién ban
thu hdi cac lién cia sb hoa don da 1ap sai. Bién ban thu hdi hoa don phai thé
hién duoc 1y do thu hdi hoa don. Ngudi ban gach chéo cac lién, luu giir s6 hod
don 13p sai va lap lai héa don méi theo quy dinh.

3. Truong hop hoa don da 13p va giao cho ngudi mua, di giao hang hoa,
sau d6 phat hién sai sot thi ngudi ban va nguoi mua phai lap bién ban hoac co
thoa thudn bing vin ban ghi rd sai sot, ddng thoi nguoi ban lap hoa don diéu
chinh sai sét. Hoa don ghi rd diéu chinh (ting, giam) sé lugng hang hoa, gia
ban, ky hiéu... Can cir vao hoa don diéu chinh, nguoi ban va nguoi mua ké khai
diéu chinh doanh s6 mua, ban. Hoa don diéu chinh khéng dugc ghi sé am (-).

Piéu 13. Xir Iy hoa don trong cac trueong hop khong tiép tuc sir dung

1. Pon vi du trir thong bdo vadi co quan thué hoa don khéng tiép tuc sur
dung trong cac trudong hop sau:

a) Pon vi du trit duge co quan thué chap thuin ngung sir dung ma 56
thue (con goi la dong ma s6 thué) phai dung viée st dung cac loai hoa don da
thong bao phat hanh con chua su dung.



b) Don vi du trir phat hanh loai hoa don thay thé phai dimg sir dung cac
s6 héa don bi thay thé con chua sir dung.

d) Ho4 don mét, chay, hong theo hudng dén tai Piéu 16 Thong tu nay.

2. Co quan thué quan ly truc tiép c6 trach nhiém théng bao hét gia tri str
dung cuda céc héa don sau:

- Ho4 don khong tiép tuc st dung do don vi du trit thong bao véi co
quan thué thudc cac truong hop néu tai Khoan 1 Diéu nay.

- Hoa don chua 14p ma don vi du trit bé trén khoi dia chi kinh doanh ma
khoéng thong bao vai co quan thué;

- Hoa don chua 14p cua don vi du trir tu y ngimg hoat déng mua, ban
hang du trir qubc gia nhung khéng théng bao vdi co quan thué.

Piéu 14. Sit dung hoa don bat hop phap

Str dung hoa don bat hop phap 1a viéc sir dung hoa don gia, hoa don
chua c6 gia tri st dung, hét gia tri sir dung.

Hoa don gia 1a hoa don dugc in hodc khéi tao theo mau héa don da duogc
phat hanh cua t6 chuc, cé nhan khac hodc in, khéi tao trung s6 cua cung mot ky
hiéu hoa don.

Hoa don chua c6 gia trj str dung 13 hoa don d3 duoc tao theo huéng dan
tai Thong tu nay, nhung chua hoan thanh viéc thdng bao phat hanh.

Hoa don hét gia tri sir dung 1a hoa don da lam du thi tuc phat hanh
nhung t6 chirc, ca nhan phét hanh théng bao khéng tiép tuc sir dung nita; céc
loai hoa don bi mat sau khi da théng bao phat hanh dugc t6 chuc, ca nhén phat
hanh béo mét véi co quan thue quan ly truc tiép; hoa don cua céac t6 churc, ca
nhéan di ngimg st dung ma sb thué (con goi 1a dong ma sb thué).

Diéu 15. Sir dung bat hop phap hoa don

1. Str dung bét hop phap hoa don la viéc lap khéng hoa don; cho hoic
ban hoa don chua 1ap dé t6 chirc, c4 nhan khéc 1ap khi ban hang hod, cung ung
dich vu (trlr cac truong hop duoc Uy nhiém 14p héa don theo hudng dan tai
Thong tu nay); cho hoac ban hoa don da lap dé t6 chure, ca nhan khac hach toén,
khai thué hogc thanh toan vén ngan sach; 1ap hoa don khong ghi day du cac noi
dung bit budc; 1ap hoa don sai 1éch ndi dung giita cac lién; dung hoa don cla
hang hoa, dich vu nay dé chimg minh cho hang hoa, dich vu khac.

2. Mot s6 truong hop cu thé duoc xac dinh 1a st dung bat hop phép hoa
don:

- Héa don ¢6 ndi dung dugce ghi khéng c¢é thuc mot phén hodc toan bo.
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- Str dung hoa don ciia to chirc, c4 nhan khac dé ban ra, dé hop thirc hoa
hang hoa, dich vu mua vao khong c6 chimg tir hodc hang hoa, dich vy ban ra dé
gian 1an thué, d€ ban hang hod nhung khong ké khai ndp thué.

- Str dung hoa don cia ’t(;) chire, ca nhz?}n k}léc dé ban hang ho4, dich vu,
nhung khong ké khai ndp thué, gian lan thué; dé hop thirc hang hoa, dich vu
mua vao khong c¢6 chung tir.

- Hoa don ¢6 su chénh 1éch vé gia tri hang hod, dich vu hoac sai 1&ch cac
tiéu thic bat budc gitra cac lién cua hoa don.

- Str dung hoa don ban hang hoa, dich vu ma co quan thué, co quan coéng
an va cac co quan chirc nang khéc da két luan 1a str dung bat hgp phap hoéa don.

Diéu 16. Xir Iy trong truedng hop mat, chay, héng hoa don

1. Bon vi du trit néu phat hién mat, chay, hong hoa don ban hang du trix
quéc gia da lap hodc chua lap phai 1ap bdo céao vé viée mét, chay, hong va thong
bao véi co quan thué quan Iy truc tiép (Phu luc sé 5 ban hanh kém theo Thong
tr nay) chdm nhét khong qua nam (05) ngdy ké tir ngay xay ra viéc mét, chay,
hong héa don.

2. Trudong hop khi ban hang du trir quéc gia, don vi duy trir d3 1ap héa
don theo diing quy dinh nhung sau d6 don vi du trit hodc ngudi mua lam mét,
chay, hong lién 2 hoéa don ban gbc da 1ap thi don vi dy trit va nguoi mua lap
bién ban ghi nhan su viéc, trong bién ban ghi rd lién 1 cua héa don ngudi ban
hang khai, ndp thué trong thang nao, ky va ghi rd ho tén ctia nguoi dai dién theo
phap luat (hoic ngudi duoc uy quyén), déng dau (néu cb) trén bién ban va ngudi
ban sao chup lién 1 cia héa don, ky xac nhan cua nguoi dai dién theo phap luat
va déng dau trén ban sao héa don dé giao cho ngudi mua. Ngudi mua duge st
dung hoa don ban sao kém theo bién ban vé viéc mat, chay, hong lién 2 héa don
dé lam chimg tir ké toan va ké khai thué. Ngudi ban va ngudi mua phai chiu
trach nhiém v& tinh chinh x4c cta viéc mét, chay, hong hoa don.

Piéu 17. Sir dung hoa don cia ngwoi mua hang

1. Nguoi mua dugce sir dung hoa don ban hang dur trix quéc gia hop phap
theo quy dinh phép luét dé chimg minh quyén st dung, quyén s& hiru hang hoa
hodic dugc bdi thuong thiét hai theo quy dinh cia phap luat; dugce dung d¢é hach
toan ké toan hoat dong mua hang hoa, dich vu theo quy dinh cua phap luat vé ké
toan; ké khai céac loai thué; ding ky quyén str dung, quyén s& hitu va dé ké khai
thanh toan vén ngan sach nha nuéc theo cac quy dinh caa phép luat.

2. Hoa don duoc str dung trong cac truong hgp tai Khoan 1 phai la:

- Hoa don mua hang hoa, dich vy ban gdc, lién 2 (lién giao khach hang),
trur cac truong hop néu tai Dieu 15 Thong tu nay.



- Hoéa don ghi diy du céc chi tiéu, ndi dung theo quy dinh va phai
nguyén ven.

- S6 liéu, chir viét, danh may hodc in trén hoa don phai 1o rang, day du,
chinh xac theo ding quy dinh, khong bi tay x6a, stra chira.

- Hoéa don khéng thudc cac truong hop néu tai Pidu 14 va Diéu 15
Théng tu nay.

Piéu 18. Huy hoa don
1. Héa don duoc xac dinh da huy

- Hoéa don in thtr, in sai, in trung, in thira, in héng; cac ban phim, ban
kém va cac cong cu co tinh nang tuong tu trong viéc tao hoa don dat in dugce xac
dinh da huy xong khi khong con nguyén dang ciia bat ky mét to hoa don nao
hodc khéng con chit trén t& hoa don dé c6 thé 1ap ghép, sao chup hoic khéi phuc
lai theo nguyén ban.

- Hoa don ty in dugc xac dinh dé huy xong néu phan mém tao hoa don
duoc can thié€p dé khong thé ti€p tuc tao ra hoa don.

2. Cac truong hgp huy héa don

a) Hoa don dat in bi in sai, in trung, in thira phai dugc hiy trudc khi
thanh ly hgp dong dét in hoé don.

b) Pon vi du trit ¢6 hoa don khong tiép tuc st dung phai thuc hién huy
hoa don. Thoi han huy hoa don chidm nhat la ba muoi (30) ngay, ké tir ngay
théng bao v6i co quan thué. Trudng hop don vi du trit con luu gitr hoa don
thudc cac trudng hop co quan thué da thong bao hét gia tri str dung, thoi han huy
hoa don cham nhat la muoi (10) ngay ké tir ngay co quan thué thong bao hét gia
tri st dung hodc tir ngay tim lai dugc hoa don da mat.

c¢) Céac loai hoa don da 1ap cua céac don vi ké toan dugc huy theo quy
dinh cua phap luat vé ké toan.

d) Céc loai hoa don chua lap nhung la vat chiing cua cac vu an thi khéng
htiy ma dugc xir ly theo quy dinh cia phép luat.

3. Huy hoa don ctua don vi du trix
a) Pon vi du trit phai 1ap Bang kiém ké ho4 don can huy.

b) Pon vi du trit phai thanh 1ap Hoi dong hiy hoa don. Hoi dong huy
hoa don phai c6 dai dién lanh dao, dai dién bo phan ké toan cuia td chirc.

c) Céc thanh vién Hoi ddng huy hoa don phai ky vao bién ban huy héa
don va chiu tradch nhiém trudc phap luat néu cé sai sot.
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d) Ho so hity hoa don gdm:
- Quyét dinh thanh ap Hoi ddng huy hoa don;

- Bang kiém ké hoé don cén huy ghi chi tiét: tén héa don, ky hiéu mau sé
hoa don, ky hiéu hoa don, s6 lugng héa don huy (tir s6... dén so... hodc ké chi
tiét timg s6 hoa don néu s6 hoa don can huy khong lién tuc);

- Bién ban huy hoéa don;

- Théng bao ket qua huy hoa don phai c6 néi dung: loai, ky hiéu, sd

lugng héa don huy tir s6... dén sb, Iy do huy, ngay gid hity, phuong phap hiy
(Phu luc s 6 ban hanh kem theo Thong tu nay).

Hb so hity hoa don duoc luu tai don vi du tri sir dung héa don. Riéng
Théng bao két qua huy hoa don duoc Iap thanh hai (02) ban, mdt ban luu, mot
ban giri &n co quan thué quan ly truc tiép chdm nhét khong qua niam (05) ngay
ké tir ngay thuc hién huy hoa don.

Piéu 19. Quyén va nghia vu ciia cac don vi phat hanh hoa don
1. Cac don vi du trir str dung hoa don ban hang dur trir qudc gia ¢ quyén:

a. Pugc tu in, dit in hoa don ban hang du trir qudc gia theo mau quy
dinh tai Théng tu nay;

b. Pugc sir dung hod don ban hang du trit quéc gia trong cac trudng hop
xuat, ban, vién trg hang du tritr quoc gia;

c. Tlr chbi cung cdp cac s6 liéu vé in, phat hanh, sir dung hoa don cho
cac to churc, ¢4 nhan khong c6 tham quyén theo quy dinh cua phap luét.

@) Khiéu kién céc tb chirc, c4 nhan cé hanh vi xdm pham céc quyén tao,
phéat hanh va st dung héa don hop phéap.

2. Céc don vi du trit c6 nghia vu:
a) Quan ly cac hoat dong tao héa don theo hudng dan tai Thong tu nay;

b) Ky hop ddng dit in hoa don véi cac t6 chirc nhén in ¢6 di diéu kién
hudng dan tai Khoan 3 Diéu 8 Thong tu nay trong trudng hgp dat in héa don;

c) Lap va giri Thong bao phat hanh héa don theo quy dinh;
d) Lap va giao héa don khi ban hang du trit qudc gia cho khach hang;
~ d) Thuong xuyén tu kiém tra viéc sir dung héa don, kip thoi ngan ngira
cac biéu hién vi pham;
e) Bao cao tinh hinh sir dung héa don cho co quan thué quan ly truc tiép
theo hudng dan tai Diéu 20 Théng tu nay.
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Diéu 20. Bio cso tinh hinh sir dung ho4 don

Hang quy, don vi du trit c6 trach qhiém nop béq cdo tinh hinh st dung
hoéd don cho co quan thué quan ly truc tieép (Phu luc s6 4 ban hanh kém theo
Thong tu nay).

Pon vi du trit ¢6 trach nhiém ndp bao céo tinh hinh sir dung hoa don khi
chia, tach, sap nhap, giai thé, pha san, chuyén dbi sé hiru; giao, ban, khoan, cho
thué doanh nghiép nha nuéc ciing vai thoi han ndp hd so quyét toan thué.

Truong hgp don vi du trit chuyén dia diém dén dia ban khac dia ban co
quan thué dang quan Iy truc tiép thi phai nép béo céo tinh hinh sir dung hoa don
véi co quan thué noi chuyén di trude ngay guri théng bao phat hanh hoa don téi
co quan thué noi chuyén dén (Phu luc sé 7 ban hanh kém theo Théng tu nay).

Piéu 21. Luru trit, bao quan hos don

1. Hoé don ban hang du trit qubc gia tu in chua lap dugc luu trir trong hé
thong may tinh cua don vi du trit theo ché dé bao mat thong tin.

2. Hoé don ban hang du trir qudc gia dit in chua 1ap duoc luu trit, bao
quan trong kho cua don vi du trit theo ché dd luu trit bao quan chiing tur cé gia.

3. Hoa don da 1ap trong cac don vi ké toan duge luu trit theo quy dinh
luu trit, bdo quan chimg tir ké toan.

Piéu 22. Xir phat vi pham hanh chinh va thim quyén x& phat vi
pham hanh chinh

‘Viéc xfr‘ phat vi pharq hanh chinh vé hoa don thuc hién theo quy dinh tai
cac Diéu tu biéu 28 deén biéu 35, Chuong 5, Nghi dinh 51/2010/ND-CP ngay
14/05/2010 cia Chinh phu.

The‘im quyén xUr phat vi pham hélr}h chinh vé& hoa don thuc hién theo quy
dinh tai Diéu 37, Chuong 5, Nghi dinh s6 51/2010/ND-CP ngay 14/05/2010 cua
Chinh phu.

Pieu 23. Ki¢m tra, thanh tra vé hoa don va giai quyét khiéu nai, to
cao vi pham veé hoa don.

Viéc kiém tra, thanh tra, giai quyét khiéu nai, t6 cdo vi pham vé hoa don
ban hang du trir quoc gia thyc hién theo Nghi dinh 51/2010/ND-CP ngay
14/05/2010 cua Chinh phu va cac vin ban quy dinh hién hanh cua phap luat.
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CHUONG III. TO CHUC THUC HIEN

Diéu 24. Hiéu lwre thi hanh

1. Thong tu nay c6 hiéu luc thi hanh tir ngay 26 thang 3 nam 2012 va
thay thé Thong tu s6 09/1999/TT-BTC ngay 28/01/1999 hudng dan viéc quan
ly, sir dung ho4 don mua, ban hang du trit quoc gia.

2. Céc ndi dung khéng hudng dan tai Thong tu nay duoc thuc hién theo
quy dinh hién hanh tai cac van ban quy pham phdp luat khac lién quan.

Piéu 25. Trach nhiém thi hanh

T6 chirc, ca nhan c6 hoat dong lién quan dén viéc in, phat hanh va sir
dung hoa don ban hang du trit quoc gia thuc hién day du cac hudng dan tai
Thoéng tu nay.

Trong qua trinh thyc hién néu c6 Vucmg mac dé nghi cac don vi béo céo
kip thoi vé B Tai chinh dé nghién ciru, giai quyét./ e .

Noi nhn: , KT. BQ TRUONG
THU TRUONG

- Thu tuéng, cac Phé Thu tuéng Chinh phu;

- Vin phong Trung wong va cac Ban cua Dang;

- Van phong Chu tich nuée, Qudc hoi;

- Hoi ddng dan tdc va cac Uy ban ciia Qudc hdi;

- UBTW Mt tran T qubc Viét Nam;

- Céc B, co quan ngang B9, co quan thuge Chinh phu
- Vién Kiém sat nhan dan tbi cao;

- Toa &n nhén dan tdi cao;

- Kiém to4n nha nudc;

- Vin phong Ban chi dao TW vé phong chéng tham nhiing;
- Co quan Trung vong cta cac Poan thé;

- Céc don vi thudc Bo Tai chinh; ’ Nguyén Hiru Chi
- HBDND, UBND c4c tinh, thanh pho truc thugc TW;

- S& Tai chinh, Cuc Thué, Cuc Hai quan cac tinh, thanh ph6

truc thudéc TW;

- Cong béo;

- Cuc Kiém tra van ban (B6 Tu phap);

- Cac Cuc Du trit Nha nudce khu vuc;

- Website Chinh phu;

- Website B Tai chinh;

- Luu: VT; TCDT.




Phu luc sé 1: Miu héa don ban hang dy trir qudc gia: Quy dinh kich thude in
hoa don ban hang du trit quoc gia la: rdng 19cm, dai 27cm.

TENDONVIDYTRO. MAu s6 01 BHDT4/001
HOA PON BAN HANG DU TRU QUOC GIA
: Q ] Ky hiéu: BH/11P
(Chi sur dung cho ban hang duy trit quoc gia) S: 0000001
Lién 1: (Luu) (2)
Ngay.......thdng ....ndm ....
Don vi BAN hANE: oo s
Dia chituerererecciceeens SO 1 KNOAN .vooveveeverncecrnrecrese s

Ho tén ngudi mua hang: .........cccceeeveeeivenieeninennnen. S CMND: ...,
DIOM VI ittt et sttt et e e st e e sae e st e s taeebaeeraeans
DA ChL.cecece et e e e aba e e e etbae e annae s
S8 121 KNOAN. ..o taingadn hang:...........ooiiiiiees
Hinh thirc thanh todn: .............. msT: [ LT IT] 0O O[O
S6 TT Tén hang hoa Pon vitinh | S6 lugng | Pongid | Thanh tién
a b c 1 2 3=1x2
Cong tién ban hang:
S8 18N VAL DANG CHIE ..ot es et eee
PON VI DU TRU
Ngwdi mua hang K& toan truéng (3) Thi trweéng don vi
(Ky, ghi rd ho tén) (Ky, ghi 18 ho tén) (Ky, déng d4u, ghi 18 ho tén)

(MST la mi sb thué twong tng véi don vi mua hozc ban hang DTQG)
(Cén kiém tra, dbi chiéu khi 1ap, giao, nhan hoa don)
(It oo, ,masdthué........................ )
Ghi chi: (1) — Trudng hop don vi dur trit in héa don cho don vi truc thude thi in va ghi ndi dung nay.
(2) - Lién 1: Luu; Lién 2: Giao khach hang; Lién 3: Dung thanh toan ni bg; Lién 4: Dung cho thu
kho
(3) - Dbi voi don vi du trir khong c6 chiic danh K& toan trudng thi nguoi ky la phu trach ké toén.
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HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
1. Tén loai hoa don: Hoa don ban hang du trir quéc gia.
2. Ky hiéu miu s6 hoa don (méu hoa don): ky hiéu mau s6 hoa don ¢6
11 ky tu
2 ky tu dau thé hién loai hoa don
Tbi da 4 ky tu tiép theo thé hién tén hoa don
01 ky tur tiép theo thé hién sb lién ctia hoa don
01 ky tu tiép theo 14 “/” dé phan biét s lién véi sb thir ty ciia mau
trong mot loai hoa don.
e 03 ky tur tiép theo 1a sb thir tu ctia mAu trong mét loai héa don.

Bang ky hiéu 6 ky tu ddu cia mau hoa don:

Loai hoa don Mau s6
1- Hoé don ban hang du trir quoc gia. 01BHDT
2- Céc chimg tir duoc quan ly nhu héa don gom:
+ Phiéu xuét kho (kiém diéu chuyén hang héa néi bo); 03XKNB

Vi dy: Ky hiéu 01BHDT4/001 dugc hiéu la: Mau thir nhat cia loai héa
don ban hang du trit quoc gia 4 lién.
3. Ky hiéu hoa don: ky hiéu hoa don cé 6 ky tu dbi véi hoa don cua cac
don vi du trit tu in va dat in.
o 2 ky tu dau dé phan biét cac ky hiéu héa don.

Ky tu phén biét la hai chir cai trong 20 chir cai in hoa cua bang chit cai
t1engV1etbaogomABCDEGHKLMNPQRSTUVXY

o 3 ky tu cudi cung thé hién nam théng bdo phét hanh hoa don va
hinh thurc hoa don.

Nam théng bao phat hanh hoa don dugc thé hién bang hai sé cudi cia nim
thong bao phat hanh;

Ky hiéu cua hinh thirc ho4 don: sir dung 3 ky hiéu:

E: Hoa don dién tir,

T: Hoa don tu in,

P: Hoa don dat in;

- Gifra hai phan duoc phan cach bang d4u gach chéo (/).

Vidu:

AA/11E: trong d6 AA: la ky hiéu hoa don; 11: héa don phat hanh nam
2011; E: 1a ky hiéu hoa don dién tu;
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AB/12T: trong do AB: la ky hiéu hoa don; 12: hdéa don phat hanh nam
2012; T: la ky hiéu héa don tu in;

AA/13P: trong d6 AA: la ky hiéu hdéa don; 13: héa don phat hanh nim
2013; P: 1a ky hiéu héa don dat in.

4. S6 thir tw hoa don: ghi bang day sb tu nhién lién tiép trong cuing mét ky
hiéu hoé don, bao gom 7 chit so.

5. Lién hoa don: M&i s6 hoa don phai 4 lién:

- Lién 1: [uu

- Lién 2: Giao khach hang

- Lién 3: Dung thanh toan ndi bo

- Lién 4: Dung cho tha kho

6. Tén, mi sd thué ciia td chirc nhén in héa don: dit & phan dudi cung,
chinh gitta hodc bén canh cua to héa don.

7. Nguoi ky chirc danh “ké toén truéng”: doi véi don vi dy trit khong c6
churc danh keé toan trudng thi nguoi ky la phu trach ké toan./.
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Phu luc s6 2. Mau Bao cao vé viéc nhén in hoa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

MAu s6: BCO1/AC

(Ban hanh kém theo Thong tir s6
201 1/TT-BTC ngay / /2011 cia B¢

Tai chinh)

BAO CAO VE VIEC NHAN IN HOA PON

Ky....... nam
TN 10 CRIFC: ..o seaenee
IVIZ SO ERUE: ...ttt enene
Dia Chi: ettt et et e e ataa e nsaaeesanas
Don vi tinh: Sé
T chire, ca nhan Hop dﬁng
STT | oo 03tin Tenhéa | YW | yopieu | Tir | o | S
Ma . mau héa Syt £ Deén so
£ n Dia £ \ don héa don | so lwong
sO Tén ., So Ngay don :
e chi
thue
......... , ngay.........thdng... .....ndm... ...

NGUOT PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi ré ho tén)




Phu luc s6 3. Mau Théng bao phat hanh héa don

THONG BAO PHAT HANH HOA DON
(Danh cho don vi dw trie ddt in, tw in)

R )T (TN 11 11 ) O U OO TSR TSSO PP PROUPTUPOOT
5. Cac loai hoa don phat hanh:

Tén loai x  x . . o . Ngfly bat
STT Mau so Ky hiéu So lugng T so Den so dau sw Doanh nghiép in
hoa don dung
: Tén MST

Hoéa don

ban hang

DTQG
|

6. Thong tin don vi chii quan (triromg hop té chirc, ca nhin ding hoa don ciia don vi chit quan dit in, ty in):
= TEIM QOM Voo ettt e sttt e e et b e e e e sereeesssbeee e e e b bt e e absaeseasbbaeeanbsteeaeaaeeataesn bt ennteenntaeanbeaeeatnne

S IMLA SO LUC: . .ottt e e et e et ettt ———ee et ettt ———ee ettt aa e ttaa———.tetataa——————_——n———————————————aatis

NGUOI PAI DIE’I‘JT THEO PHAP LUAT
(Ky, dong dau va ghi ré ho tén)
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Phu luc sb 4: MAu B4o c4o tinh hinh sir dung héa don
BAO CAO TIiNH HINH SU DUNG HOA PON

Quy.......nam......
Lo TEN @OM VI AU 1 . ..ceeieeieeieieccee ettt te ettt e et et e et e e e bt e e s st e e e tbeesebeeeeaseesenbesseasssenseanseesssensaesrseesseeannreenees
2. VA SO thUG: . e,
R 5 ) T I 1) OO OO OO UPRURURUPPPPRNY
Don vi tinh: Sé
5 So So lugng S dung trong ky
Ky higu | Db on hat ' Té Ghi
STT Tén hoa don YA | thie | o 0ne | MU PAR T ogn o Xea | e | ) o !
mau . ton dau | hanh trong . | Mat | Hay | Cong | cuoi ky chu
héa don . . dung | bo :
ky ky '
1 2 3 4 5 6 7 8 9 10 11 12 13
Hoa don ban hang E
DTQG
T
P

Cam két bao c4o tinh hinh sir dung hda don trén ddy l1a dung sy that, néu co gi sai trai, don vi chiu hoan toan trach nhi€m trude phap luét.

Ngudi 1ap biéu

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi 16 ho, tén)

Ky, ghi 15 ho, tén va dong du (néu c6)
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Phu luc s6 5: Mau Béo cédo mét, chay, héng héa don

M4iu s6: BC/AC

CONG HOA XA HQI CHU NGHIA VIET NAM (Ban hanh kém theo Thong e
Df:)c l::ip - Tl.l’ do - Hi.lllh phl'lc Ry /2011/TT-BTC ngay

/ /2011 cia B¢ Tai chinh)

Tén don vi, ca nhan lam mit, chay, hong hoéa don.. ..........uceecrerrcennnenns

M SO tUE: c.oeeeeeeceeeerccereesescsersssesesssesssssssesessassesssssssssesessesssssssassones

DA CHIioeeneeeeeececciteeeeccccrneeeerecccceneeeesescssssstsessssssssasarsssssssrsstesssssasnanantanans

Héi  giv..... ngdy ..... thang ..... ndm ......... , (don vi ca nhin) phat hién bj

mét, chay, héng héa don nhu sau:

- . . Lién
Ténloai | Mau | Ky hiéu .z | deén So ] R
STT | hadon | s6 | héadom | 1050 | lrgng héa Ghi chu
dom
1 2 3 4 5 6 7 8 9

Hoa don ban hang
héa dich vu da sw
dung hodc chura s
dung (da phat hang
hodc chua phat
hanh)

Hoa don mua hang
héa, dich vu

...........................................................................

Pon vi cam két: Viéc khai bao trén 1a dang su that, néu phat hién khai sai don vi
xin chiu trach nhiém truée phép luéat.

Noi nhin: ’ ’ NGUOI DAI DIEN THEO PHAP LUAT
- Co quan thué truc tiép quan ly Ky dong dau va ghi ro ho tén
- Luu.
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Phu luc s 6: Mau Thong bao két qua huy hoéa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

THONG BAO KET QUA HUY HOA PON

Ngay......... thang... ... ... nam... ... ...
Kinh giric....oooii
Teén don Vi, CA DA e
MA SO thUC:. ... e
Dia chic. ... e
Phwong phap hiy héadon:...................c
Hoi  gio......... ngiy......... thang......... nim......... , (dom vi, ca nhin) thong
bao hiy h6éa don nhw sau:
STT Tén loai héa MAiu sb K’y higu Tirs6 | Pénsé | Sb lwgng

don héa dom :

1 2 3 4 5 6 7
Ngwoi I1ap biéu Ngay....... thang... ... ... nam........

( Ky, ghi ré ho tén) NGUOI PAI DIEN THEO PHAP LUAT

(Ky, dong ddu va ghi ré ho tén)

23



Phu luc s6 7. Mau Bang ké hoa don chuyén di

Miu: BK01/AC

(Ban hanh kém theo Thong tu
sé  /2011/TT-BTC ngay
.../2011 cua Bg Tai chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN
CHUYEN DIA DIEM KINH DOANH KHAC DJA BAN CO QUAN THUE QUAN LY
(Dinh kém Bdo cdo tinh hinh s dung hod don)

1. TeN t0 Chire, €4 MNANE ..o.v.ooeeeeeeeeeeeeeeeee ettt e e er s e
2. ME SO ERUE: ..oooiieieee st
3. Cac loai hod don chwa sit dung: ...........cooooiiiiiiiiieceeecererere e

A . , ;2 oA X K}" hiéu £ N 4 X X

STT Tén loai hoa don Ky hi¢u mau ’ So hrong Tir so den so

: * hoa don
Hoa don ban hang DTQG |  cicceee | ciiiives | i | veviiiee | cveeveenens

.......... ngay........thdng........ndm... ... ...

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghiré ho tén)
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