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Hirong din viée quén IY, sir dung hoa don bén tai sén nhi mwée
va hod don bén tai san tich thu, sung qu¥ nha nwée

Can el Ludt Quan ly, sir dung tat sian nha nude ngay (03 thang 6 nam 2005,

{Cén cir Phép 1&nh Xit ly vi pham hanh chinh ngdy 02 thing 7 nim 2002,
Phép 1énh sira 43i mdt 58 diéu clla Phép 1énh Xir 1y vi pham hanh chinh ngay
08 thang 3 nim 2007; Phap iénh sita d6i, bd sung mot sb dicu ciia Phéap lénh
Xu Iy vi pham hanh chinh ngay 02 thang 4 nam 2008;

Cin cir Nghi dinh sé 118/2008/NB-CP ngay 27 thang 11 nam 2008 cia
Chinh phi quy dinh chirc ning, nhiém vu, quyén han va co céu td chirc cia Bé
Tai chinh;

Cén cir Nghi dinh sb 52/2009/ND-CP ngay 03 thang 6 ndm 2009 cua
Chinh ph quy dinh chi 1iét va huéng din thi hanh mét sb didu cia Luat Quan
Iy, sir digng tal san nha nuée;

B& Tai chinh hudng dan viée quan 1y, sit dung hoa don ban tai san nha
nude va hod don ban 11 san tich thu, sung qu¥§ nha nuée nhu sau:

Dicu 1. Pham vi di¢u chinh

L. Th{:-ng tw nay hudng din viée quan ly, st dung hod don khi ban (3]
san nha nudc, tai san tich thu sung quy nha nude va tat san duge xac lap quyén
st hifu cia nha nude theo quyét dinh cia co quan nha nude cé thim quyén,

2. Hoa don ban 1di san nha nirgee dirge st dung khi ban cic logi i san
sau day:

a) Tal san nha nm&g tai co quan nha nr:ré'c, don vi vl trang nhin din, don
vl sy nghifp cong léap, t6 chuc chinh tr, td chire chinh tri - xa hoi, t& chic
chinh tri x3 hol - nghé nghidp, té chire x4 hoi, td chirc X3 héi - nghé nghigp
(sau diy goi chung 13 co quan, t& chire, don vi);

b} Tal san nha nudc bi thu héi theo quyét dinh cta co quan nha nréc cd
tham quyén;



c) Tai san thu hdi tir cic du an sir dung von nha nude (bao gom ca von

ODA) khi dy an két thii;
dy Tai sén thu hdi duoc khi thue hién thanh ly tai san nha mroc;
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d) Tai san nha nwoe chua giao cho co quan, t6 chire, don vi nao quan ly,
51 dung.

3, Hoa don ban tai san tich thu, sung quy nha nude duge sir dung khi
ban cac loai tal san sau day:

a) Tai san tich thu sung quy nha nuoc;

b} Tai san duge xéc 1dp quyén s& hitu ciia Nha nuéc theo quy dinh cta
phap lujt.

4. Huid don quy dinh tai khodn 2 va khodn 3 Piéu niy khong duoc sir
dung khi ban cic logl tai san sau déy:

a) Tai san nha nude tai cac deanh nghiép;
b) Tai san, hang hoda, dich vu khing thude sé hitu cioa nha nudc.
Biéu 2. Pbi twyng ap dyng

1. Co gquan tai chinh nha nuedc duge giao nhiém vu in, phat hanh, quan
by, su dung hoa don.

2. Co quan, t chire, don vi duoc giao nhiém vy chu tri xit 1y d6i véi cdc
tai sin quy dinh tai khoén 2, khoan 3 Diéu 1 Théng tir ndy (sau diy gei chung
1a don vi duge giao xU ly tai san).

3. Té chire, cd nhin mua cic tii sdn quy dinh tai khodan 2, khoan 3
neu T Thong tu ndy.

Piéu 3. Miu hos don

1. Hoa don ban 1ai san nha nede theo miu s& 017TSNN-11D ban hanh
kém theo Théng i nay.

2. Hoa don ban tai san tich thu, sung quy nha nucéc theo mau b
01/TS50Q-3L.04 ban hanh kém theo Quyét dinh s& 12/2004/QD-BTC ngay 09
thang 01 nam 2004 cua Bo trrdng B Tai chinh vé viée ban hanh miu héa don
bin tai san tich thu, sung quy nha mrdc,



3. Hod don ducre déng thanh quy én, mdi quyén cé 50 s v duge in theo
day chir s6 rr nhién lidn tue tir nhé dén 1ém.

4. Tién ban tai san ghi én hod don ban tal san nha nuoe, hoa don ban
tal san tich thy, sung quf nha nude theo mau quy dinh tai khoan 1, khoan 2
Digu nay khéng bao gdém cac loai thué.

Pidu 4. In hos don

1. 1loa dom de B§ T chinb (Cue Quan |y cong san) in theo ML guy
dinh tai Diéu 3 Théng tu ndy.

2. Nghiém cim moi th chixc, ci nhin khong thude pham vi guy dinh Lai
khoan | DPiéu ndy 1y in hod don. Té chite, cd nhén tr in hoa dom bi xur ly hanh
chinh hoac truy clru trach phiém hinh sw theo guyv dinh cua phap luat.

Pitu 5, Phit hanh hoa don
1. I'tad don do 138 Tal chinh (Cuc (Juan Iy cong san} phat hinh.

2, 8& Tai chinh tinh, thanh phé tnre thude Trung womg cin et ni ciu
s dung hoa don cha don vi duge gian x(r 1y tai san {ké ca céc dom vi thudc
trung wong quan iy} trén dia ban co vaa ban dng ky mua theo timg logi hoi
don vl BG Tai chinh (Cuc Quarn Iy cdng san): ddng thdi, bdo cdo nhap, xuat,
i hod don theu mau 02/HD-BC ban hanh kém theo Thong tu ndy di véi
todn bo s& hod don 63 mua tAn trrde (néu ¢b). Bé Tai chinh (Cyc Quin 1y céng
san) ban hoa don cho S T chinh chim nhat khéng qud 05 (nam) ngay iam
vide, ké 6 ngay nhan duge vin ban ding ky mua hoa don cia S¢ Tai chinh.

1. Padng Tai chinh K¢ hoach quan, huvén, thi x, thanh I.‘I'I']-:"r? thudc tinh
(sau ddy goi chung 12 huyén) can it nhu cdu sir dung hda dom ctia dom vi duge
Ziao xir Iyt sén (!'f.L. ca cde don vi thude trung vong quan ly) trén dia ban ¢
van ban ding ky %0 lugmg mua theo iung loal hoa don véi 5o Tai chinb; dbng
thévi, hia céo nhip, Xuit, tn hod v dom theo méu 02/HB-BC ban hanh kém theo
Thing *my a1 vai toan bo s6 hoa don di mua 1dn trude fneu cG) S Ta
chirh ban hoa don che Phong Tai chinh Ké houch huyvén cham nhit khéng qua
03 {ndm} ngay lam viéc, ké tir ngay nhén dwoc vin ban dang ky mua hoa don
ctia Phong Tai chinh Ké hoach huyén.

4, Khi ¢é inthy ¢du sir dung hod don, dom vi duge glao X I¥ tal san quy
dinks tai khodn 2 Diéu 2 Thong tu niy ding ky mua hod doa tal S& Tal chinh
hoac Phémg Tai chinh Ké hoach huyén, noi don vi dong tru so nlnr san:

a) Truegmg hop don vi duge gino xir 1v 141 san phat simb thuong xuyen
vige bdn tai san thi duge mua ¢d quyén hos dom.



b) Truémg hop don vi duge piao xir ly tai san khdng phat sinh thudmg
xuyén viée ban tai san thi duge mua hoa don 1€ (mua ting seri}. Trong trudng
hop nay, 8¢ Tai chinh hodc Phong Tai chinh Ké hoach hu}rt‘;n clr cdn bd mang
quyén hod don bédn tai san dén don vi duoe giao xir Iy ti san d¢ don vi 1dp hoé
domn theo huong din tai Pidu 7 Thong tu nay.

Can el thyre 8 xir ly tal san tai dia percrng Gidm déc Sa Tai chinh hoji¢
Traéng phong Tai chinh Ké hoach huyén quyét dinh vife ban c& quyén hod
dom hodic ban hoa don 1€ cho dom vi duge giao xi by tal san rén dia ban.

5. Khéng ban hoad don cho t& chirc ¢d chire néng han dau gla tal san

trong truimg hop don vi duge giao xir ly tai san uy qu}cn (thud) t6 chire do
ban ddu gid cdc tal san quy dinh tai khoan 2, khoan 3 Biéu | Thang tu niy.

Diéu 6. Thi tuc mua ho don ciia don vi duge giao xir Iy t3i san
1. Thii tue mua quyén hoa don:
a) Thi tuc mua hod don 1an dau:

~ Khi di mua hoa don 1in du, ngudi duge don vi o di mua hod don phai
X0t trinh c4c gidy to sau:

- Gidy gidi thidu kém theo cong van dé nghi duge mua hod don do Thu
trudmg don vi ky, déng diu (ban chinh);

- Chitng minh nhin dan hoic hi c’r_wiéu (con trong théi han sit dung theo
quy dinh cua phap ludt) cua ngudi tnre ti€p nia hoa don.

Sau khi nhin dm;rc hé s¢ mua hod don clia don vi, co quan tai chinh pha
Kidm tra, néu dung d6i twong duge giao xir 1§ tai san quy dinh tai didm a khoén
4 Diéu 5 Thong tir ndy thi ban hoa dom cho don vi trong thai han 05 (nitm)
ngiy lam vige, ké tir ngay rhén da ho so.

b) Thii tuc mua hoé don céc 1n tiép theo:
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Khi di mua hod dom céc lan tiép theo, ngudn durge don vi cir di mua hea
oo A ] " f 1
don phai xuét trinh cac giay to sau:

- Gidly gidi thigu kem theo cong vin dé nghi duoc mua hod don do thi
truomg dom vi ky, dong dau (ban chinh);

- Chimg minh nhin dan hofc hd c!iiétl (con trong thoi han sa dung theo
quy dinh cia phap lujt) cua ngudi truce tiép mua hea don;



- Bdo cao tinh hinh qua.n ly, sir dung hod don @di vai toan bo sb hoa don
da mua 14n trudc theo m3u 58 06/1 IP-BC ban hinh kém theo Thong tir nay.

Cén cir vao Linh hinh sir dung hod dom 14n trudc cia don vi, co quan tai
chinh xemn xé1, quyét dinh s6 lromg quyén hod dom ban che don vi.

2. Thu tyc mua hod don Lé:
a) Ngudi durge cir di mua hod don phai xudt trinh cac gidy 1o sau;

- Gidy giéi thiéu k¢m theo ¢Ong van d nghj duge mua hod don do tha
trudng don vi ky, déng déu (ban chinh);

- Chimg minh nhin din hodc hd chiéu (con trong third han sit dung theo
quy dinh cia phap luit) cia ngudi truc tiép mua hoa dom;

- Quyét dinh xi¥ 1y tai san quy dinh tal khoan 2, khoan 3 Piéu 1 Thong
tir ndy ciia co quan nhi nude ¢6 thim quyén va cdc gidy tir ¢6 lién quan dén
viée ban tai san.

b) Can e vio cong viin d€ nghi cua don vi vit cde ho so co ién guan, co
quan tai chinh ban hoa dom cho don vi theo s6 luong dang ky, phi hop vai
thure 12 tai sdn ban.

3. Co quan tai chinh dugc phép tir chdi ban hod don Lrong céc trudng
hop sau déy:

a) Khong ding di tugng duge mua hoa don quy dinh tai khoan 2 Biéu 2
Théng tu nay.

b) Khéng dam bao du thi tuc quy dinh tai khoan 1, khoan 2 Didu nay,

¢} Khéng thye hién bdo cdo tinh hinh quan ly, s dung hod don theo quy
dinh tai Diéu 8 Théng tu nay (ddi véi dom vi mua quyén hoa dom tir 1an thi hai
tror di).

Diéu 7. S dung hoa don

1, Thai diém lap hoa deom: Hoa dom phai duge [Ep ngay khi ban céc loai
tal san quy dinh tai khoan 2, khoan 3 Piéu 1 Thong t nay hojc khi nhan du
tién mua tai san cia 16 chire, ca nhan.

2. Hod don béan tal san duoc 1ap thanh 03 lién: lién 1 (fuu cudng Hoa
don), hén 2 giao c¢ho t& chire (¢d nhan} mua ta san, lién 3 (lam chong tie cho
ke todn thanh teany,



3. Noi dung ghi trén hod don: Khi lap hoa dom, bén ban (don u dutre
giao xir 1y tai san) phai phén anh déy du céc ndi dung, chi Géu di in '\dl"l trén
hoa don, gach chéo phan b6 trdng (néu ¢d). Viée 1ip hod don co thé viél bing
tay hodc danh may mét lén in sang 02 lién cén lai 6 ndl dung nhy nhau.

Hudng dén cu thd viée 1ap hod don theo Phu luc sd | va Phy luc s6 2
keem theo |hong (v nay,

4. Hod don phal st dung theo thir tir. 1t 36 nho dén sé 16n, khong dugc
dling cach so.

5. Truimg hop viét sai can hiy bo hoa dom thi gach chéo dé huy bo, ghi
ly do viét sat v co xac nhén cua thu trudng dom vi vao mit sau ciia hod don b
buy bo, khéng dJuge xé rért khot quyén hed don va phai luu df’iy din cde hén cua
s hod don huy bo.

Trudmg hQ‘p hoa don 93 14p va dd duoc xé rdi khoi quyén hoa don, sau
dé phat luén sai phai huy bé thi don vi ban tai san phai 18p bién ban co chit ky
¥ac nhan ena bén mua va bin ban, ndu 13 16 chire thi phai ¢6 ky xdc nhdn va
dong déu cua ngudi dir g diu té chire; bén mua va bén ban phai chiu trach
rnhiém tride phap luat vé s6 hod don huy bo.

icu 8. Quin Iy hoa don

1. B¢ Tai chinh {Cuc Quan ly edng san) o irach nhiém:

a) In, phit hinh hoa dem,

b} Hudng dén vé thue hién mo s theo ddi viée nhip, xut hoa don, ding
kv sir dung, thanh, quyét todn str dung hod dem theo dang quy dinh;

¢} Kiém tru viéc s dung, quan ly hod don c¢ha co quan tal chinh dia
phiromg;

d) Bao quan, iuu gift hoa don theo ding quy dinh cia phap e
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d} Thu hd1 d6i von hoa dem doi mau, hoa dom in trung ky higu, ting 56,
hod don rvach, nit.

2. 8¢ Tai chinh tinh, thanh phé truc thude trung vong va I'hong Tar
chinh K& hogch buvén ¢é trach nhidm:

, .. .. . - ' £ 1 5 i - - M
a} Thue hién viée quan ly hed don thong nhat. mé so theo do1 nhap, xudit,

ton hod don, theo ddi Bao cdo tinh hinh quan 1y, sir dung hea don, thanh, quyél
dn s dung hod don cua cae don v theo guy dinh saw:

£



- Hang nam, cham nhat ngay 25 thang 02 cia nim sau 1dp Bdo cao nhép,
xudt, tdn hod dom nidm tnréc gii co quan tai chinh L-.ip trén thes mau
02/HD-BC ban hanh kém theo Théng tir nay;

- Mg b theo dE-1 vige ban hoa don (dp dung dbi véi trudmg hop ban
quyén hod don) theo mau sd 03a/HD-BC ban hanh kém theo Théng ur nay;

- M 56 theo dii viée han hod dom (4p dung ddi voi truong hgp ban hoa
dom 18) theo mau 56 03b/11D-BC, miu 56 03c¢/1ID-BC ban hinh kém theo
Théng tu nay;

- M& sb theo dai mat hoa don theo méu sé 04/HB-BC ban hinh kém
theo Thang tur nay.

b) Bac quan, luu gilr hoa don theo dlng quy dinh cta phap luét.

cy T hung bao mét hod don theo mﬁu 36 05/HD-BC ban hanh kém theo
Théng tu nay khi nhan duge bao cdo mat haé don cia don vi sit dung cho co
guan a1 chinh cap trén va cor quan thué cung Lap d2 bao cdo B Tai chinh (Cuc
Qudn ly cong san) va Tdng cuc Thué.

d) Pinh chi viée sir dung hoé don dbi véi co quan, té chére, don vi, ca
nhin co mdt trong cac hanh vi vi pham sau déy:

- Ban hod don khéng (hod don tring) va lap hod don kbéng;

- Thy xo4 hoé don, ghi hoa don cb 36 lueng, gid trj tai san khéng théng
nhat gilra cac lién hoa don hoéc gifra hod don va bang ké chi tiét dinh kém;
mit hod don nhung khéng khai bao kip thiv theo quy dinh; khong thyo hién
¢ac ‘quyel dinh xir phat vi pham hanh chinh vé& hod don cia o guan 6 thim
qQuyern.

Giam dbéc S& Tai chinh quyét dinh dinh chi viéc st dung hoa dom cia
cac don vj thudc pham vi dia phrremg quén 1y (ké ca cac don vi thude trung
wong quan ly trén dia ban) khi phat hién ¢é hanh vi vi pham vé quan ly, sir
durg hoa dom.

d) Thu hdi dbi véi hoa don dbi méu, hod don d3 théng bao mat nhumg
tim lai dugce, hoa don in trung ky hiéu, ting s6, hoa don rach, nat, hoa don sir
dung khing dung quy dinh.

Khi thu hm hoa don phai lap bang ké chi tiét theo dam vi viri cae ndi
dung chii véu gom: Loai hoa dom, s6 huong, ky hidu, sé hod dom.

e) 8¢ lai chinh 13p bang k¢ hoa don thanh hay va t& chire thue hién
thanh hiy hod don khong con gia trl si dung (ké ea cdc hod don bj mat da thu
hoi lai duge). Viée thanh huy hod don phai thanh 1ap Héi dong thanh huy do
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Lanh ¢ao 8¢ Tai chinh lam chi tjch, cde thanh vién gﬁm: dai dién Cuc thué va
don vi khac ¢0 lién quan.

3. Don vi sit dung hoa don co irach nhiém:

a) Quan 1y, sit dung hod dem theo ding guy dinh nghiém cim viéc mua,
ban, cho, lap khéng hoa don hofic 51T dung hoa don sai muc dich.

b) Mé& 58 theo ddi, bao quéan, luu it dbi véi hod don theo quy dinh cua
phip luat.

¢) Hang ndm, thue hién bao cdo tinh hinh quan Iy, sir dung hoa dom voi
co quan tai chinh noi ban hoa don theo miu sé C6/HD-BC ban hanh kém theo
Thang tir nay. Thii han ndp bae cao wrude ngay 15 thang 02 ndm sau.

d) Bao co thanh, quyét toan hod don khi sép nhép, hep nhét, giai thé,
chuyén d6i hinh thire sé hitu, ngimg hoat dong v& ndp lai toan bd sb hoa dom
chura sit dyng cho co quan tai chinh noi ban hod don trong théd han chém nhét
14 05 (ndm) ngdy lam viéc, ké tir khi cé quyét dinh sap nhép, hep nhét, giai thé,
chuyén ddi hinh thirc s& hiru, ngimg hoat dong theo miu s 07/HD-BC ban
hanh kém theo Théng tr nay.

d) Trudmg hep bj mét hod don Lhi phat bao cio ngay bing viin ban véi
ce quan t2i chinh noi ban hod don theo miu 56 08/HPD-BC ban hanh kém theo
Théng w nay. Truémg hop hod dom 43 thing bio mét nhung sau d6 um thiy
duge, don vi phai thue hién ndp fai cho co quan tai chinh noi ban hoa dom.

Piéu 9. Didu khosn thi hanh
1. Thing tir nay cé higu lyc thi hanh sau 45 ngdy, ké tir ngay ky.

2. Giao Cyuc Quan Iy cdng san, S& Tai chinh cac tinh, thanh phé tnrc
thudc trung uong thanh 13p Hoi ddng thanh huy déi véi s6 hod don ban 1ai san
thanh Iy chua st dung tai thai didm Théng tu nay c6 hiéu luc thi hanh.

3. Co quan thué cac cip cb trich nhiém phdi hop véi co quan tai chinh
thure hién kiém tra vige quan ly, sir dung hoa dom, xir Iy vi pham thee quy dinh
cia phap luat.

4. Bai bo Digu 3 Quyét dinh sd 12/2004/QD-BTC ngdy 09 thang 01 nim
2004 cia B§ mrdmg B Tai chinh ban hinh miu hod dom ban tai sén tich thu
sung qu¥ nha nirde va cdc quy dinh vé mua, quan 1y, sir dung hod don ban tai
san thanh ty va hod don ban tai sén tich thy, sung quy nha nude trdi véi quy
dinh iai Thong tu nav.



Trong qua trinh thye hién Théng tr nay néu phat sinh vudng mic, dé
nghj céc co quan, don vi phan dnh kip thisi v& Bo Tai chinh dé nghién cim, gigi
quyét/.

njrjm ng?sT.- ) . KT.BQ TRUONG
- Ban Bi thu Frunp yony Bling: g
- Tt hedmg Chinh pha, cac Phd TTCE; T-I;I RUONG
- Vin phong Trung wong va cdc Ban cla Bang,
- Van phong Qude hdi:
- ¥an phong Chi tich min¥;
- ¥an phong Chinh phi,
- Vién Kiér sat nhén dén téi cao;
- Tod én nhén din 161 cao;
- Kiém todn Nha mrin: )
- Vian phong Ban chi dao Trung vong vé phimg, o
ching th:i nhilng; # IO YR S Ng“ﬁ"é“ Hika Chi
- Cée B, co guan ngang B4,
co quan thuge Chinh phi;
- Co quan Trung uong cia céc doan thé;
- HIND, LUTBNID cic tinh,
thanh phi irye thude TW;
- 8& T4} chinh, Cpc Thué ce tinh, thinh phé tryc
thudc TW:
- Cye Kiém tra vén ban QPPL (B8 Tu phép):
- Ldng bAe;
- Website Chinh phi; website BG Tai chinh;
= Luu: VT, Cuc QLLCS.

Ty




Mbu Hoa don ban tai san nha nwée
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Phu lue i: HUOGNG DAN LAF HOA DON BAN TAI SAN NHA NUOC
1. Céc ndi dung thong thudmg:

- Dont vi ban: Ghi tén don vi duge giao xir ¥ tai san nha nude.

- Dia chi, dién thoat: Ghi dia chi, dién theai cia dom vi duge giao xir Iy tai
sdn nha nudce.

- MST/MSDVCQHVNS: Ghi M2 s thuéM4 sé don vi co quan hé véi
ngan sich cta don vi dirge giao xir Iy tai san nha nude.

- 86 @i khoan: Ghi sb tii khoan tién gui tai kho bac nha nudc (Riéng
iruemg hop chuyén nhuong quyén st dung dat thi ghi s6 tai khoén tam gilr ¢cla
dom vi chy tal khoén fai kho bac nha nude).

- Ban theo Quyét dinh (hodic van ban) sb ...... NEAY ...t COA.... VE
viéc...: ghi 86, ngay, thang, nam caa gquyét dinh (hodc van ban cho phép) ban tai
sin nha nude cua cip c6 thim quyén ra quyét dinh; Dong vé vige: ghi ndi dung
cua quyét dink (hodc van ban) 1a ban dau gia hodc han theo hinh thire khéic.,

- H¢ tén ngudi mua: Ghi rd he tén ngwdd mua duee tai san nha murde.

- Bom vi: Ghi dom vi cua ngudéi mua duge tal san nha nuoc (trir mudmg
hgp nguoi mua v tr cach ca nhén).

- Pia chi, 56 tai khoan; Ghi dia chi dom vi cua ngudi mua dirge tai san nha
nuae va 80 tal khodn cda dom vi d6 (truémg hop ngudt muz v tu cach ca nhan
thi ghi theo dia chi thudmg trid va so tail khodn cua ca nhédn dé - néu co).

- MST/MSDVCQHVNS: Ghi M3 s6 thué/M3 s don vi cd quan hé vdi
ngdn sach ¢lla don vi mua (trr trrémg hop ngudi mua vai te cich cd nhan).

- Hinh thtre thanh toan: Ghi hinh thirc thanh toén bing tién mit, chuyén
khoan, séc......

2. Cag cot:

- C6t 1, 2: Ghi s6 tht: tyr, tén tal sén bén.

- C6t 3: Ghi don vi tinh theo don vi tinh Nha nudc quy dinh.
- (5t 4: Ghi sé lugng hode trong lueng tai sén ban,

- C§t 5: Ghi don gia ban cta timg logi tai san.

- Cot 6: Bing ¢0t 4 nhan ¢6t 5 (Cot 6 = cot 4 x bt 5).

- Céc dong con thita phia dudi cac cot 1, 2, 3, 4, 5, 6 dwoe pach bo phan bo
ong.

. an sk . ' 1 r - .J'\ -
- IDong Cdng tién bin Lai san nha nuoc: Ghi 50 tién cfng duge & cdt 6.
. = L rh L - - ,y 4 - - L ~ -3, - W -
- Dong S0 tien viét bang chiln Ghi bang chit s6 tién Cong tién ban tal san
nha nudc,

3. Khi lip Hoa don phai dit gidy than, viét hodc dinh mady mdt lin in
sang cac lién 6 nit dung nhu nhau.



4. Lap hod dea vi hang ke chi tiét kém theo hoia don: Don v1 duge gl&ﬂ

1 ly tai san nha nuoc duge phép 1dp biang ké chi uel kém thee hoa don ban i

sdn nha num* trong trueng hop 16 hang ban ra hao gdm nhiéu mat hang voi quy

cach, mau ES chun;:, logi da dang ma trén hoa dom khong thé ghi hét chi 1iét cac

théng tin vé 1ai san ban ra. Trong tradmg hop ndy, vige lap hod don va bang ké
duce thyee hién nhu sau:

4.1, V& hod dom ban G sin nhi nuede:

- Ghi day du cédc ndi dung rén hoa don theo hudng dan tai cac digm 1, 2, 3
va 4 Phu luc nay. Riéng phin cde cdt, cach ghi nhu sau:

+- Bé trong cac ¢t 1, 3,4, 5, 6.

+ U9t 2 - Tén tai san nha nude: Ghi 16 “kém theo bang k& chi tiét hang hod

"

s0 ....ngay .... thang ... nam.....".

Phin 0 trtmg g,d.Lh chéo ur tra qua phi. {ihi tong 56 tién bin tai san viao

dong “Cénz ién ban tai san nha nude™ va bing chir vio dong “86 tién vié biing
chir’.

4.2. V& bang ké chi tiét kém theo hod don:

- N6i dung béng ké do don vi duge giao xir 1§ tai san tu thidt ké pha hop
vén dace dicm cia céc loai tal san, kigu dang, mdu ma, chung loal tai san nhung
phéi dam bdo van ngi dung cht yéu san:

+ Tén, dia chi, dién thoai cia don vi bién ti sin nha nud;
MST/MEDVCOHVAS (néu don vi ¢o M3 sa Lhué/M3E s6 dom vl ¢0 quan hé vii
ngan sich);

+ Tén tai sin, don vi tinh, s& lugng, don gis, thanh tién:

~ Téng s tién dung voi s6 tién ghi trén hod don.

- Bang ké khat ghi ra:

~ *K&m theo hod dom ban tai san nha nudc sé ... ky hidu..... ngay .../../

+ Ban hang thco Quytt dinh bén tai san nha nuwde sb . ngdy..././..cua ..."

- Bang ké phai co diy da chir ky cia ngudi mua hang, thi triomg don v,
phu trach ké toan va dong daw cun dom vi duge gino x Iy tai sdn nha pude,
‘Imromg hap bing ké co nhidu trang thi dong ddo gidp lai gifra cic trang,

43 MAi 1an ban 1ai san nha nude, don vi duge giao XU 1y tdi sén nha nudc
phii xuit hoa don ban tai san va bang ké chi tiét kém theo {(nén ¢6). Bang ké ch
tiét kem hoa don tirong (mg va hop 1¢ dbi voi hoa don luu thong trén thy trudmg.
$é lugng béng ké phat hanh phai phi hop, tuong img voi 50 1ién hod don va
duge gquan 1y, lu i theo quy dinh hién hauh vé quan ly va luw gilr hed don drr.
rign cho co quan chire ndng kidm tra, ddi chicu khi cén thiét. Khéng duoe xuil

mdt hoid don cho nhiéu Lin ban tai san hode 14p mdt bang k& cho nhidu Hoa don
bin tai <an nh mrve khac nhan,



Hoi dom ban tai san tich thu, sung quy nha nwée ban hanh kém theo
Quyét dinh sé 12/2004/QD-BTC ngay 09/01/2004
cua B triwdng B§ Tai chinh

, S Miu 56 01/TS80Q-31. 04
HOA BUON BAN TAI SAN TICH THU, SUNG QUY NHA NUOC
{chi sir dung cho co quan, don vi ¢o chie nding ban tai sén rfich thy sung qu¥ nha nrrdc va th san dage
x4&c Jip quyén sd hiru nha mude)
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o I Wi et e
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L= P diém van chuyn hang dén: ..o, !

% - Théi gian vin chuyén: Tir ngay ..... thing ..... nam ..... dén nply ... thang ..... ‘
ném ..... o ’ | .

86 | Ténuwisantichthu, sung | Denvi| S& | Pon gia Thanh tiécn
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Cong én bantai sin: e
SA BN VIBE DANZ CHIE: ..o e e '

Ngudi mua hang Phu trach ké toan Thu trudmg don vi
(Ky, ghi rd ho tén) {Ky, ghi r6 ho tén) (Ky, ghi 13 ho 1€n) :
|




Phan gm han thii gian mn f:huyﬂn {neu m) |
- Ly do gia ham: o '
- Thixi gian gia han van chuvén: Ti ngay ..., thdng ..... nam ..... dénngdy ...
t]‘l’mi, ..... nam ...
- Don vi gia han (Ky tén, dmlg B ot e e

' fLagit | Laru hod don gac Lién 2: Giao cho kbdclh hang — Lién 3, Bang clie ki 1030 thanh odn in .




Phy lyc 2: HUONG DAN LAP HOA DON BAN TA1 SAN TICH THU, SUNG QUY
NHA NUGC

1. Cac ngi dung théng thwing:

- Pon vi ban: Ghi t€n don vi duge giao xir by tai san nha nuoc,

- Dia chi, dién thoui: Ghi dja chi, dién thoai cua dom vi dugc giao xir 1y tdi
$dn nha nirdre.

- 84 t4i khodn: Ghi sé tai khoan tam giit cua co quan tai chinh.

- Ban theo Quyét dinh (hodc viin bin) 55 ... ngay ../..A.. cia... vé
vide...: ght sb, ngdy, thang, nim cua quyet dinh (hofic van ban cho phép) ban tai
sén tich thu, sung quy nha nude cta cép cd thim quyén ra quyét dinh; Péi véi
nhiing tai san khi ban khéng cé quyét dinh thi ghi ngay, thang, ndm cia Bién
hén hén dau gia tai sin tich thu, sung quf nha nude cua don vi ban; Dong, vé
viéc: ghi ndi dung ctia quyét dink (hodc vin ban) 14 ban diu gia hodc bén theo
hinh thire khéc.

- Ho tén nguéri mua: Ghi rd ho $€n ngudai mua duoc tai san tich thu, sung
qu¥ nha nudce.

- Pon vi: Ghi dom vi cda nguéd mua dugce tai san tich thu, sung qu¥ nha
nuac (irir trudmg hop ngired mua véi tu cdch cd nhin).

- Dia chi, s& tai khoan; Ghi dja chi don vi cla nguoi mua duge tal san tich
thu, sung quy nha mréc va sb tai khoan cda don vj dé (trudmg hop ngudi mua
vt cach cé nhén thi ghi theo dja chi thudng trd va sb tai khoan cta ca nhin
dd - néu cb).

- Hinh thitc thanh todn: Ghi hinh thite thanh toin bing tidn mat, chuyén
khodan, séc......

- Bia digm vin chuyén hang dén va thin gian van chuyén: Ghi dia diém
nguir mua s& chuyén hang dén va tho gian thyc hién viéc vén chuyén hang,
Tuy theo quing dudmg, thai gian viin chuyen domn vi droe giao xur Iy hang tich
thu &n dinh théi gian vin Chuyen sao cho sat thure t&. Viée ghi dia diém vi thed
gian viin chuyén chi 4p dung &6i voi tai sén 13 hing hod nhdp khau bj tich thu.

2. Cac cjt:

-~ €6t 1, 2: Ghi s6 thir ty, tén tai san ban.

- Cdt 3: Ghi don vi tinh theo don vi tinh Nha nude quy dinh,
- C6t 4: Ghi s6 lugng hoic trong lugng tai san nha nuée ban.
- Cot 5: Ghi don giad ban cua timg loal tai san.

- (6t 6: Bang cot 4 nhan edt 5 (8t 6 = cdt 4 x cdt 5),

- Cac dong con thita phia dudi cde ¢t 1, 2, 3, 4, 5, 6 duge gach bo phén bo
iromng.



\ S -1 h P o oA - » -
- Pang Cong tién ban tai san: Ghi so tién cong duge & ¢t 6.
- Dong S tién viét bang chir: (Ghi biing chif sd tién Cong tidn ban tai san.

3. Phin gia han thixi gian vin chuyén (chi ghi néi dung nay déi véi ti
séti 14 hang hoa nhép khau bitich thu):

- Ly do gia han: Ghi 3 1§ do bit kha khing cin gia han thdi gian van
chuyén. Phin nay duoce ghi boi don vi duge giao xur 1V 1ai san trong tnrdng hop
hing chua vin chuyén khoi dia phueang {tinh, thanh phé true thude trung uong)
nei ban hang tich thu; co quan thué hojc co quan quan by thi trudmg noi gin nhét
trong trirdng hop 3 vén chuyén ra khéi dia phuong (tinh, thanh phd truc thudc
trung vong ) 0ol ban hang tich thu;

- Thin gian gia han vin chuyéﬂ: Gihi ngay, Lhdng, nam bat diu gia han dén
ngady, thang, niim két thac gia han.

4. Khi Iap hod don phai dit gidy thana, viét hodc ddnh may mot 1an in
sung cic lieén ¢o noi dung nhir nhauw.

5. Lip hod don va bing ké chi ti¢t kém theo hos don: Bon vi duge giao
xit 1y tAi sdn tich thu, sung qui nha nuée duge phép lap bing k& chi tidt kam
theo hog don ban tai san tich thu. sung quy nba mrc’rc trang trudng hop 16 héng
ban ra bao gdm nhidu mjt hang véi quy cach, mau mi, chung loat da dang ma
trén hod don khéng thé ghi hét chi tiét cac théng tin v& 14i sdn bn ra, Trong

rudng hop nay, viée tp hoa don v bang ké duoc thue hign nhir sauw:

5.1. V& hod don ban tai san tich thu, sung quy nha nwéc:

- {3hi dg'i}-' du cae ndi dung trén hda don theo hudng dan tai cac diém 1, 2, 3
va 4 Phu lue nay. Ridng phan cac cil, ciach ghi nhu sau:

+ Bo 1r-fmg cacedt 1,3, 4, 5, 6.

b Cot 2 - Tén tdi san tich thu, sung qu¥ nha nuéc: Ghi rd “kém theo bang

ké chi tiét hing hoa sb ... ngay .... thang ..,. nim....",
:\ by L r b rd 2! H R l'{ ':L r i 1 "
Phan bo trong gach chéo tir trai qua phdi. Ghi tong s 1ién ban tal san vao
» N ~ -3 r by » - - 1 1 L A A - L L oy
dong “Cong tien ban tai sin” va bang chit vao dong “54 1ién viél bang chi™,

5.2, Vé bang k& chi riét kém thea hoa dom:

~ Noi dung, bang k& do don vi duge giao xur ly tai san ty thiét k& phil hop
voi dac diém cta cic logi vai sar, kidu dang, mau mé, chang loai tai san nhune
phai ddm bio véi ngi dung chu yéu sau:

+ Tén tai san, don vi tinh, s6 liung, dom gid, thanh tién;
+ '{'Ong s Lién dang véd s tién ghi trén hoa don.
- Bang ké khan gh v

+ “Kem theo hod don bdn & san tich thu, sung quy nha nrde s
higu..... ngay .../..7~.7



+ Ban hang Lheo Quyét dinh ban tai san tich thu, sung quy nha nuwde s ...
ngay.. ./ .. cla LT

- B3ang ké phai co day da chir ky cua nguoi mua hang, thi wrwong don vi,
phu trach ke todn va ddng diu cta don vi duge giao xr Iy tai san lich thu, sung
qu¥ nha nude. Trudng hop bang k& cd nhiéu trang thi dong dau gidp lal gita cic
trang,

5.3. Mai lin ban 12i san, dom vi dugc gac xir ly @i san tich thu, sung qui
nha nude phii xudt noa don han tai san va bang ké chi tiét kém theo (néu phai
ldp). Bang ké chi tift kém hod don tuong {mg va hop 18 d&i vdi hod don b
thong trdn th trubng. S6 [Lrﬂt‘lg biang ké phdt hanh phat phi hop, luong (mg voi
s¢ lién hod dom vi duge quan ly, luu trir theo quy dinh hién hanh vé quan ly va
hru git hod dom de ti¢n cho co quan chitc niing kiém tra, déi chiu khi can thiét.
Khong duge xuat mét hoa don cha chidu lan bén tai san hogic ldp mdt bang ké
cho nhidu Iloa don bén tai san tich thu, sung quy nha nudc khic nhau,
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tai san nha nuoc/hod don ban tai sdn tich thu, sung guy ntha nudc nhur suu:

d3 phat hién hi mil hoa don bin

[ I " THOA DON B| MAT ]
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chinh K& hoach . .. thong bao 8 cac tb chire, ¢4 nhan duge biét,

Trong qua trinh klem 1ra, klem soat, néu phat hién duogc thi bdo ngay cho co
quan chire ndng dé xa ly theo quy dinh cia phap luét./.

Noi nkdn:
- R Tai chinh (Cue QLCS),
- 1éng cuc Thué;

-S0 T, Cye Thué cac tinh, TP;

THU TRUUONG CO QUAN TAI CIIINI
(Ky, whi rd hip 1én va dong diu)

- Phong TC-KH, Chi cyc Thue TR, thi x4,

i, hu;rl,':n Usur: i phuromy
ert b it hiewd evn,
- L.

Ghi ¢hii: Chi thang bao mét 1ién 2 cia hoa dom.



TEN DN YL s+ eees eees o

Miu D6/HD-RC
Ban banh aim oo Pheny wrye D280 00T
B L T R T R R T

BAO CAO TINH HINH QUAN LY, SU' DUNG HOA BON BAN TAI SAN NHA NUOC
VA HOA DON BAN TAI SAN TICH THU, SUNG QUY NHA NUGC
K¥ bao cdo: Tingay ...~ .. ... dénngdy .../ /.

[T 1 LOAL&Y TONKY | NHAP XUATTRONG XY - TON | SOTIFN TREN HOA
' “T' HIELT HOA TRUYIC TRONG KY [ (50} CUDTKY ¢ DONBASITDUNG

_ Dty (s5) (0) " Siudung Hep 0 Ma isd) | (dong)
"1 |Hoz don ban | | :
i 3 san  nha i i
! Mmitre - - - -
1 Ky higu .. . L ) _
"I | Nod oo ban | B o i
, tai sdan tich thn, '
i sung gu¥ nhi j ; .
i LYy e R _ !
1§ Ky luéw L I R P S - - ;
L o B o ! e

NGLACE LAD PHU TRACH KE TDAN ooy NgaY...... théng...... nAM. ... .

fKw, ol rd Bo téa)

{EY ghird hp ténl

THU TRLUGNG BON VI

rRY, g 13 he 180 vd dong dé



PEN BON VI s s oo e Miu 07/ HD-BC
B tast e wheo PRowg po s ZEREIWST BT
ngane 2E1 FTUGY mea Bo 1ol chink

BAO CAO THANH, QUYET TOAN HOA DON BAN TAT SAN NHA NUGC
VA HOA DON BAN TAI SAN TICH THU, SUNG QUY NHA NUGC
Ky bao cao: T ngay .../ .7 ... dénngay ... ...

. o TONKY |  NHAP ' T XUAT TRONG KY TON SO TIEN TREN [10A
© ST L(};}li ic;i I:I;I]IEL m‘;ﬁ; ' mﬂﬁg Ky (s CJ{;:; KY Hl'l-l.‘l:il;'l;i‘ﬁl'l DI]IIIQG
‘ OARON 1wl 1 8 Sudug Huy Ma ] sty {déng) .
1 | Hod don bén tii san | I T T o i
Rhameye | L : e e s i - - !
1 | K¢ higa ...... B

il | Hod dom bin tii sdn
tjich thu, sung quf nha
g

Téng cong s hoa don ndp lai co quan tai chinh (noi ban hoa dom):
|- Hoa dom ban tai san nha nudc: .............. 50.
2- Hoa don bdn tai san tich thu, sung quy nhd nude: ... 50

NGUGH LAP PHU TRACH KE TOAN cererreerny NEAY ... thANE...... NAM........
(K35 ghe rii Ry 1én) (K ghy rd bo 188) THU TRUYING DON VI

FRY, ght 70 ho tén v dong diu

1 XAC NHAN CUA CO QUAN TAI CHINH o
Hoi ... gl o, NERAY e thang ......... ndm ........, 8¢ Tai chinh/Phong TC-KEH................. 4 thu hdi di s6 hod don bén Lai
san nha nuoc/hoa don ban tal san tich thu, sung quy nha nuoc theo bao cao cna dom vi.

NGUOI THU HOI HOA BON cevereeeeeesy NEAY....... thang...... ndm........

(K, ghi AT b tén) THU TRUONG DON V]
) ) ) _ KV, ghi rd by tén va dong dia)
Ghi chi: Ky bao ¢ao tinh tr ngay cudi cang cua kv bdo cdo gén nhit theo mau 06/ TSNN-BC cia don vi.



A n

Miu 03/ HD-8BC

Ben hdugh ke shen Théng e ga 120 2000 TT-ATC
wpdy 26 VAN cia B TAL chinh

CONG HOA XA HQI CHU NGHIA YUET NAM
Péc ldp - Ty do - Hanh phac

., ngay .......thang ...... nim .........

BAO CAO
Viv mét hod don ban tai siin nha nude/
hoa don ban tai san tich thu, sung qu¥ nha nwdc

Tén dom vi lam mil hoa dome...........
Dia ch1

M3 s6 thuef"u’[b[}\f{_ Ql WI\"}

BRio cdo vé viée mit héa don bd:n Ial 840N nha nmruhud r.iun han tal $An

tich thu, sung qu¥ nbha mroc nhy sau:

| .

1I0A PON B] MAT

L . , I
ST Théi gian hj mat ! Loai, ky higu, 6 hoa don | 56 (;f;ng
Lm_[ ~ Hoa don ban tai san nhi nwire |
l voodeind Ky higu ...... ,
L Tirsé ... &nsd.....; )
BT  Hod don bin ti sin tich thu,
sung qu¥ nha nuée i
1 | dende Ky hiéu ...... ’
(Tirsh ...... dén 56......}
Ly do mét hoa dom.....v.ns
Nay dcm vl bao cao v S-::r Tal chmhf‘Phong T(. KH .......................... . {nai

ban hod don) dé phcn hQ‘p truy tim, ngéin chin lgi dung va thong bao sd héa
don trén khdng con gid tri st dung.

Pon vi cam két: Viéc khai bao trén 13 ¢Gng sy that. néu sai don vi xin
chiu trach nhiém trirde phip ludld.

Noitnhdn:
= 54 Tal chinh/Phong 1 C-KH
- Luu

TIIJ TRUONG DON V] )
(KF, 1hi rd ho ren va ddng dan)






