BO LAO PONG - THUONG BINH CONG HOA XA HOI CHU NGHIA VIET NAM

VA XA HOI Poc lap - Tu do - Hanh phic
S6: 31 /2011/TT-BLDTBXH Ha No¢i, ngay 03 thang 11 nam 2011
THONG TU

Huéng dan thi hanh mot sé diéu ciia Nghi dinh s6 34/2008/ND-CP ngay
25 thang 3 nam 2008 cua Chinh phu va Nghi dinh s6 46/2011/ND-CP ngay
17 thang 6 nam 2011 ctiia Chinh phu stra déi, bo sung mét s6 diéu ciia Nghi
dinh s6 34/2008/ND-CP ngay 25 thang 3 nam 2008 cta Chinh phii quy dinh
vé tuyén dung va quan ly ngudi nuée ngoai lam viéc tai Viét Nam

Can cf Nghi dinh s6 186/2007/ND-CP ngay 25 thang 12 nam 2007 cla
Chinh phl quy dinh chic nang, nhiém vu, quyén han va co cau t6 chic ctia Bo
Lao dong - Thuong binh va Xa hoi;

Can ct Nghi dinh s6 34/2008/ND-CP ngay 25 thdng 3 nam 2008 cua Chinh
pht quy dinh vé tuyén dung va quan 1y ngudi nudc ngoai lam viéc tai Viét Nam;

Can ¢t Nghi dinh s6 46/2011/ND-CP ngay 17 thdng 6 nam 2011 cta Chinh
phil sira d6i, bd sung mot s6 diéu ctia Nghi dinh s6 34/2008/ND-CP ngay 25
thang 3 nam 2008 ctia Chinh phu quy dinh vé tuyén dung va quan ly ngudi nudc
ngoai lam viéc tai Viét Nam;

Bo Lao dong-Thuong binh va Xa hoi hudng dan thi hanh mot s6 di€u cua
Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nam 2008 ctia Chinh phu quy
dinh vé tuyén dung va quan 1y ngudi nudc ngoai lam viéc tai Viét Nam va Nghi
dinh s6 46/2011/ND-CP ngay 17 thang 6 nam 2011 ctia Chinh phu sira déi, b6
sung mot s6 diéu ctia Nghi dinh s6 34/2008/ND-CP ngay 25 thidng 3 nam 2008
cua Chinh pht quy dinh vé tuyén dung va quan 1y ngudi nudc ngoai 1am viéc tai
Viét Nam (sau day dugc viét tét 13 Nghi dinh s6 34/2008/ND-CP da dugc sira déi,
bd sung) nhu sau:

Chuong 1
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi va doi tuong ap dung

Pham vi va d6i tugng ap dung cua Thong tu nay la pham vi va déi tuong
~ 4p dung quy dinh tai Diéu 1 clia Nghi dinh s6 34/2008/ND-CP da dugc sta ddi,
bd sung, chu diu tu va nha thau nudc ngoai. D6i tugng dp dung theo quy dinh tai
cac diém a va 1 khoan 2 Piéu 1 Nghi dinh s6 34/2008/ND-CP da dugc sira d6i, bd
sung, huéng dan thuc hién nhu sau:



1. Doanh nghiép hoat dong theo Luat Doanh nghiép, Luat Pau tu theo quy
dinh tai diém a khoan 2 Diéu 1 clia Nghi dinh s6 34/2008/ND-CP da duoc sira
déi, bd sung bao gém:

a) Cong ty nha nudc hoat dong theo Luat doanh nghiép nha nuéc nam 2003
hién nay ti€p tuc hoat dong theo quy dinh tai Piéu 166 clia Luat Doanh nghiép
ngay 29 thang 11 nam 2005;

b) Cong ty trach nhiém hitu han, cong ty ¢ phin, doanh nghiép tu nhan va
cong ty hop danh da thanh lap theo quy dinh ciia Luat Doanh nghiép nam 1999 hién
nay ti€p tuc hoat dong theo quy dinh tai khoan 1 Diéu 170 ctia Luat Doanh
nghiép ngay 29 thang 11 nam 2005;

c) Doanh nghiép cé von dau tu nudc ngoai da duge cdp Gidy phép dau tu
theo Luat Dau tu nuéc ngoai tai Viét Nam, bao gom:

- Doanh nghiép lién doanh;

- Doanh nghiép 100% vén nuéc ngoai;

- Cong ty ¢d phan c6 von ddu tu nudc ngoai dugc thanh lap theo Nghi dinh
s6 38/2003/ND-CP ngay 15/4/2003 chia Chinh phli vé viéc chuyén d6i mot s6
doanh nghiép c6 von dau tu nuéc ngoai sang hoat dong theo hinh thitc cong ty co
phan;

- Du dn dau tu theo hinh thitc hgp déng hop tac kinh doanh d3 dugc cap
Gidy phép dau tu theo quy dinh ctia Luat Dau tu nuGe ngoai tai Viét Nam.

2. Hoi, hiép hoi doanh nghiép dugc thanh 1ap theo quy dinh ctia phap luat
Viét Nam theo quy dinh tai diém 1 khoan 2 Diéu 1 clta Nghi dinh s6
34/2008/ND-CP da duoc stra d6i, bé sung, bao gém:

a) Hoi doanh nghiép dugc thanh lap va hoat dong theo quy dinh tai Nghi
dinh s6 45/2010/ND-CP ngay 21/4/2010 cta Chinh phit quy dinh vé 16 chiic,
hoat dong va quan 1y hoi;

b) Hiép hoi doanh nghiép nuéc ngoai duge thanh lap va hoat dong theo quy
dinh tai Nghi dinh s6 8/1998/ND-CP ngay 22/01/1998 ctia Chinh phi ban hanh
Quy ché thanh 1ap Hiép hoi doanh nghiép nudc ngoai tai Viét Nam.

Chuong 11
TUYEN DUNG VA QUAN LY NGUGI NUGC NGOAI
LAM VIEC TAI VIET NAM

Piéu 2. Tuyén dung ngudi nuéc ngoai lam viéc tai Viét Nam theo
hinh thitc hop dong lao dong

1. Phi¢u dang ky du tuyén lao dong cua ngudi nudc ngoai theo quy dinh tai
diém a khoan 2 Diéu 4 cia Nghi dinh s6 34/2008/ND-CP da dugc stta ddi, bo
sung thuc hién theo miu s§ 1 ban hanh kém theo Thong tu nay.



2. Chitng nhan vé trinh do chuyén mén, k§ thuat cao clia ngudi nuéc ngoai
theo quy dinh tai diém d khoén 2 Piéu 4 cta Nghi dinh s6 34/2008/ND-CP di
dugc stra d6i, bé sung 12 van ban chimg nhan vé trinh do chuyén mon, kj thuat
cao clia ngudi nude ngoai, bao gébm: bang hodc gidy ching nhan t6t nghiép dai
hoc hoac trén dai hoc phu hop véi vi tri cong viéc ma ngudi nudc ngoai du kién
s€ dam nhan.

D6i véi mot s6 nghé, cong viéc thi viéc ching nhan vé trinh do chuyén
mon, k¥ thuat cao cha ngudi nudc ngoai thuc hién theo quy dinh tai diém d
khoan 2 Diéu 4 ctia Nghi dinh s6 34/2008/ND-CP da duoc sira ddi, bé sung.

3. Nguoi stt dung lao dong thong bdo nhu cdu tuyén lao dong Viét Nam vao
cdc vi tri cong viéc du kién tuyén ngudi nudc ngoai theo quy dinh tai diém a
khoén 4 Diéu 4 clia Nghi dinh s6 34/2008/ND-CP da dugc sira ddi, bd sung, huéng
dan thuc hién nhu sau:

a) Tru6c khi tuyén ngudi nudc ngoai it nhat 30 (ba muoi) ngay, ngudi st
dung lao dong phai thong bao nhu cdu tuyén lao dong Viét Nam vao cac vi tri
cong viéc du kién tuyén ngudi nuc ngoai trén it nhat 01 (mot) s6 bdo Trung
uong va it nhat 01 (mot) s6 bao dia phuong bang mot trong cac hinh thitc 1a bdo
viét, bdo ndi, bdo hinh hodc bao dién tr vé cdc noi dung: sé lugng ngudi can
tuyén, vi tri cong viéc, trinh do chuyén moén, mitc luong va cdc khoan thu nhap
khac, diéu kién 1am viéc va mot s6 noi dung khiac néu ngudi st dung lao dong
yéu cau.

Trudng hop ngudi st dung lao dong da thong bao it nhat 02 (hai) s6 bdo
Trung wong va 02 (hai) s6 bdo dia phuong vé viéc tuyén lao dong Viét Nam theo
quy dinh ma khong tuyén dugc thi trong thdi han 36 (ba muoi su) thang ké tir
lan thoéng bdo cubi cling, ngudi st dung lao dong dugc tuyén ngudi nudc ngoai
va khong phai thong bdo nhu cdu tuyén lao dong trén bao Trung wong va bdo dia
phuong.

b) H6 so dé nghi cdp gidy phép lao dong d6i vGi ngudi nudc ngoai duge
tuyén dung theo hinh thic hop dong lao dong theo quy dinh tai Diéu 4 cha Nghi
dinh s6 34/2008/NP-CP da duoc stra ddi, bd sung va déi v6i ngudi nudc ngoai
da dugc cép gidy phép lao dong theo quy dinh tai diém b khoan 3 Diéu 9 ciia Nghi
dinh s6 34/2008/ND-CP da duoc stra ddi, bd sung thi phai kém theo vin ban
dé chimg minh viéc ngudi st dung lao dong da thong bdo nhu cdu tuyén ngudi
lao dong Viét Nam vao cdc vi tri cong viéc du kién tuyén ngudi nudc ngoai theo
quy dinh tai diém a khoan 3 Diéu nay.

4. Céc gidy tO quy dinh tai cdc diém b, ¢ va d khoan 2 Diéu 4 ctia Nghi dinh s6
34/2008/ND-CP da dugc stra déi, b6 sung, huéng din thuc hién nhu sau:

Céc gidy 1 quy dinh tai cdc diém b, ¢ va d khoan 2 Diéu 4 clia Nghi dinh s6
34/2008/ND-CP da dugc sira déi, b sung ma bang ti€éng nudc ngoai thi phai
dich ra tiéng Viét Nam, cong chiig hoac chitng thuc. Viéc hgp phap hod lanh sy
céc gidy td ciia nudc ngoai duge thuc hién theo quy dinh cta phap luat Viét
Nam.



5. Giao két hgp dong lao dong theo quy dinh tai di€m d khoan 4 Diéu 4 clia
Nghi dinh s6 34/2008/ND-CP da duoc stra ddi, b6 sung, huéng din thuc hién
nhu sau:

Sau khi ngudi nuée ngoai duge cap gidy phép lao dong, nguoi sir dung lao
dong va ngudi nudc ngoai phai giao két hop déng lao dong bang van ban theo
quy dinh cla phdp luat lao dong Viét Nam truéc ngay du kién lam viéc cho
nguoi st dung lao dong. Trong thoi han 05 (nam) ngay tinh theo ngay lam viéc
ké tir ngay giao két hop déng lao dong ngudi sir dung lao EIc}ng c6 trach nhiém
gl ban sao hgp dong lao dong da giao két va ban chup gidy phép lao dong da
dugc cap téi co quan da cip gidy phép lao dong cho ngudi nuéc ngoai d6. Noi
dung trong hop dong lao dong khong dugce trai véi noi dung ghi trong gidy phép
lao dong da dugce cap.

Diéu 3. Nguoi nude ngoai vao Viét Nam dé thuc hién cac géi thau hoac
du dn ciia nha thau nuée ngoai da tring thau tai Viet Nam

1. Phuong dn sir dung lao dong trong hé so moi thau, ho so yéu cau cla
cht dau tu theo quy dinh tai khoan 1 Diéu 6a cta Nghi dinh s6 34/2008/ND-
CP da dugc slra ddi, bd sung, thuc hién theo miu s6 2 ban hanh kém theo
Thong tu nay.

2. Nha thau nudc ngoai bdo cdo va dé nghi biang van ban v6i Chu tich Uy
ban nhan dan tinh, thanh phé truc thudc Trung wong theo quy dinh tai khoan 3
Diéu 6a clia Nghi dinh s6 34/2008/ND-CP di duoc sira déi, bé sung, huéng din
thuc hién nhu sau:

Trong thai han 30 (ba muoi) ngay trude khi nha thau nudc ngoai thuc hién
g6i thau hoac du dn da tring thau thi nha thau nudc ngoai c¢6 trach nhiém bao
c4o va dé nghi bang van ban véi Chu tich Uy ban nhan dan tinh, thanh phd truc
thuoc Trung wong, noi nha thau nudc ngoai thuc hién goéi thau hoac du an da
tring thdu vé viéc tuyén lao dong Viét Nam ¢6 xdc nhan cta cha ddu tu vé
phuong an st dung lao dong da dugc ké khai trong h6 so du thau, ho so dé xuat
thuc hién theo mau s 3 ban hanh kém theo Thong tu nay.

Trudng hop nha thdu nudc ngoai ¢é nhu cdu diéu chinh, bd sung s6 lao
dong da x4c dinh trong h6 so du thau, h6é so dé xuat thi phai bdo cdo S& Lao
dong - Thuong binh va Xa hoi dia phuong, noi nha thau nuée ngoai thyc hién
g6i thau hodc du 4n da triing thau vé phuong 4n diéu chinh, bé sung nhu cdu sir
dung lao dong va c6 xac nhan cta cht diu tu theo mau s 4 ban hanh kém theo
Thong tu nay.

3. Gidi thiéu, cung iing lao dong Viét Nam theo dé nghi ciia nha thau nudc
ngoai theo quy dinh tai khoan 4 Diéu 6a cia Nghi dinh s6 34/2008/ND-CP da
duoc stra déi, bé sung, huéng dan thuc hién nhu sau:

Trong thoi han t6i da 60 (sau muoi) ngay ké tir ngay Chi tich Uy ban nhan
dan tinh, thanh phé truc thuéc Trung wong nhan dugc van ban dé nghi tuyén tir
500 (nam tram) lao dong Viét Nam tr& 1én va 30 (ba muoi) ngay d6i véi dé nghi
tuyén dudi 500 (ndm tram) lao dong Viet Nam ma khong gidi thiéu hoac cung
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tmg lao dong Viét Nam dugc cho nha thiu nudc ngoai theo dé nghi néu trén thi
Cht tich Uy ban nhén dan tinh, thanh ph6 truc thu¢c Trung uvong xem xét, quyét
dinh viéc cho phép nha thdu nudc ngoai dugc tuyén ngudi nudc ngodi vao cic vi
tri cong viéc khong tuyén dugc lao dong Viét Nam bao gém: vi tri cong viéc, s6
lugng, trinh d6 chuyén moén, kinh nghiém, thoi han thuc hién cong viéc.

4. D61 véi cac nha thau nudc ngoai dang thuc hién cdc du 4n hodc géi thau
di tring thau trudc thoi diém Nghi dinh s6 46/2011/ND-CP ngay 17/6/2011 cta
Chinh phti ¢6 hiéu luc (01/8/2011) thi trong thoi han 30 (ba muoi) ngay ké tir
ngay Thong tu nay cé hiéu luc, nha thdu nudc ngoai phai bdo cdo thuc trang vé
lao dong Viét Nam va ngudi nudc ngoai dang lam viéc tai cdc goéi thau hoac du
an tring thau bao gém: s6 lugng, qudc tich, trinh do, vi tri cong viéc, s6 ngudi da
duoc cap gidy phép lao dong, s6 ngudi khong thuoc déi tuong cap gidy phép lao
dong va s6 nguoi chua thyc hién cap gidy phép lao dong, néu rd 1y do va bién
phap khic phuc; bdo cdo k€& hoach slr dung ngudi nudc ngoai va lao dong Viét
Nam dén khi két thic du an hodc géi thdu véi Cha tich Uy ban nhan dan tinh,
thanh ph6 truc thuoc Trung wong noi thuc hién géi thau hoac du 4n da tring
thdu, trong d6 néu rd nhu cdu dé nghi tuyén lao dong Viét Nam dé thay thé
ngudi nudc ngoai dang 1am viéc va vi tri du kién tuyén ngudi nudc ngoai. Trudng
hop khong gidi thiéu hoic cung img lao dong Viét Nam duge cho nha thau nudc
ngoai thi Chii tich Uy ban nhan dan tinh, thanh ph6 truc thuéc Trung wong xem
xét, quyét dinh viéc cho phép nha thiau nudc ngoai dugc sit dung ngudi nudc
ngoai vao cic vi trf cong viéc khong tuyén dugc lao dong Viét Nam.

Piéu 4. Nguoi nuée ngoai vao Viét Nam lam viéc dé chao ban dich vu

Ngudi nuéc ngoai vao Viét Nam 1am viéc dé chao ban dich vu theo quy
dinh tai Diéu 7 chia Nghi dinh s6 34/2008/ND-CP da dugc sita ddi, bo sung,
huéng dan thuc hién nhu sau:

Trudce it nhat 07 (bay) ngay tinh theo ngay lam viéc khi nguoi nudc ngoai
dén chao ban dich vu phai théng bdo bang van ban thong qua cédc hinh thitc
gui true tiép hoac giri qua duong buu dién, fax véi S& Lao dong - Thuong binh
va X3 hoi dia phuong noi ngudi nudc ngoai du ki€n dén chao ban dich vu véi
noi dung: ho tén, tudi, qudc tich, s6 ho chi€u, ngay bat ddu va ngay két thic
lam viéc, cong viéc cu thé clia ngudi nudc ngoai theo miu sd 5 ban hanh kem
theo Thong tu nay.

Diéu 5. Nguodi nuéc ngoai lam viéc tai Viét Nam khong phai cé giay
phép lao dong

1. Thoi han dudi 03 (ba) thiang theo quy dinh tai diém a khodn 1 Diéu 9 cta
Nghi dinh s6 34/2008/ND-CP da dugc sira d6i, bé sung, huéng dan thuc hién
nhu sau:

Thoi han duéi 03 (ba) thang duoc x4c dinh 12 thoi gian lién tuc k€ tir ngay
ngudi nudc ngoai bit ddu nhap canh vao Viét Nam dé lam viéc cho ngudi st
dung lao dong, d6i tic phia Viét Nam hodc dai dién cta t6 chic phi chinh phu
nudc ngoai dén ngay dé6 ctia thang thit ba trir di mot ngay.
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Nguoi nudc ngoai vao Viét Nam lam viéc véi thoi han dudi 03 (ba) thiang
phai thuc hién theo diing quy dinh tai cdc diém a va b khoan 4 Diéu 4 cla Nghi
dinh s6 34/2008/ND-CP da dugc sira déi, bd sung.

2. Nguoi nuéc ngoai lam Trudng Van phong dai dién, Trudng Van phong
du 4n hoac ngudi nude ngoai dugc té chic phi chinh phli nuéc ngoai uy nhiém
dai dién cho cac hoat dong tai Viét Nam theo quy dinh tai diém h khoan 1 Diéu
9 cha Nghi dinh s& 34/2008/ND-CP da dugc sira d6i, b6 sung 1a ngudi nudc
ngoai dugc xdc dinh trong Gidy phép lap Van phong dai dién, Gidy phép lap Vian
phong du 4n, Gidy phép hoat dong clia t6 chitc phi chinh phii nuéc ngoai duoc
phép thanh 14p va hoat dong theo quy dinh clia phap luat Viét Nam.

3. Ngudi nude ngoai theo quy dinh tai cic diém b, ¢ va d khoan 1 Diéu 9
cha Nghi dinh s& 34/2008/ND-CP da dugc stra d6i, b sung thi khong phai cap
gidy phép lao dong khi 1am viéc tai doanh nghiép, t6 chic d6. Trudng hop nhimg
ngudi nudc ngoai néu trén 1am viéc tai doanh nghiép, té chitc khdc tai Viét Nam
tlr da ba thang tré 1én thi phai thuc hién cap gidy phép lao dong.

Piéu 6. Mau gidy phép lao dong

1. MAu gidy phép lao dong theo quy dinh tai khoan 2 Diéu 9 ctia Nghi
dinh s6 34/2008/ND-CP da duogc sira ddi, bd sung, hudéng dan thuc hién nhu
sau:

a) Thé thic cla gidy phép lao dong:

Gidy phép lao dong c6 kich thudc khé A4 (21 cm x 29,7 cm), gom 4
trang; trang 1 va trang 4 ¢6 mau xanh hoa binh, trang nhua; trang 2 va trang 3
c6 nén mAu trang, hoa van m4u xanh nhat, & giita c6 hinh ngoi sao.

b) NoOi dung cua gidy phép lao dong, theo mau s& 6 ban hanh kém theo
Thong tu nay.

2. Gidy phép lao dong do Cuc Viéc lam thuéc Bo Lao dong - Thuong
binh va X3 hoi td chifc in an va phat hanh thong nhat.

biéu 7. Cap gidy phép lao dong

1. Van ban dé€ nghi cap gidy phép lao dong clia ngudi sir dung lao dong,
doi tac phia Viét Nam hoac dai dién coa td chdc phi chinh phlt nuéc ngoai
trong hd so theo quy dinh tai diém a khoan 3 Diéu 9 clia Nghi dinh s6
34/2008/ND-CP da duoc sira d6i, b sung thuc hién theo mau s6 7 ban hanh
kém theo Thong tu nay.

2. Phiéu 1y lich tu phdp va gidy ching nhan sic khde theo quy dinh tai
c4c diém b va c khoan 2 Diéu 4 cia Nghi dinh s6 34/2008/ND-CP da dugc stra
ddi, bd sung duoc co quan c6 thdm quyén cdp trong thoi han 180 (mot tram
tdm muoi) ngay, tinh dén ngay ndp hoé so dé nghi cdp gidy phép lao dong.

3. Noi ngudi nu6c ngoai thudng xuyén lam viéc theo quy dinh tai di€ém a
khoan 5 Diéu 9 ctia Nghi dinh s6 34/2008/ND-CP da duoc stra doi, bé sung
dugc xac dinh 1a noi ngudi nudc ngoai cd toan bd thoi gian lam viéc cho



ngudi st dung lao dong hodc ddi téc phia Viét Nam, dai dién cia t6 chitc phi
chinh phi nudc ngoai tai mot tinh, thanh phé truc thuéc Trung wong.

4. Nguoi nuéc ngoai da duge cdp gidy phép lao dong nhung hét hiéu luc
hoac vé hiéu theo quy dinh tai diém b khoan 3 Diéu 9 clia Nghi dinh s6
34/2008/ND-CP da duogc sira ddi, bd sung c6 nhu cdu lam viéc cho doanh
nghié¢p khac cung vi tri cong viéc da ghi trong gidy phép lao dong, trong thoi
han 30 (ba muoi) ngay ké tir ngay gidy phép lao dong hét hiéu luc hodc vo
hi¢u thi phai c6 gidy t& theo quy dinh tai cic diém c va d khoan 2 Diéu 4 Nghi
dinh s6 34/2008/ND-CP di duoc sira déi, b6 sung va gidy phép lao dong da
dugc cép hoac ban sao gidy phép lao dong da dugc cap.

biéu 8. Gia han giay phép lao dong

. H6 so d€ nghi gia han gidy phép lao dong d6i vdi ngudi nude ngoai
lam viéc theo hinh thitc hop déng lao dong theo quy dinh tai diém a khoan 2
Diéu 10 ctia Nghi dinh s6 34/2008/ND-CP di dugc stta déi, bd sung, bao gém:

a) Van ban dé nghi gia han gidy phép lao dong clia nguoi sit dung lao
dong theo mau s6 8 ban hanh kém theo Thong tu nay;

b) Ban sao hop déng hoc nghé dugc ky gilta doanh nghiép véi lao dong
Viét Nam dé dao tao lao dong Viét Nam thay th€ cong viec ma ngudi nudc
ngodi dang dam nhiém hoic van ban dé ching minh da thuc hién chuong
trinh, k&€ hoach dao tao lao dong Viét Nam theo quy dinh tai khoan 1 Diéu
132 cua Bo luat Lao dong dé thay thé€ cho cong viéc ma ngudi nudc ngoai
dang dam nhiém. Noi dung chuong trinh, k€ hoach dao tao gém: s6 lugng
ngudi can dao tao vao ting vi tri cong viéc, thoi gian va hinh thic dao tao, noi
dio tao va viéc td chitc thuc hién dio tao, két qua dao tao;

¢) Ban sao hop dong lao dong;

d) Gidy phép lao dong da dugc cap.

2. Ho so dé nghi gia han gidy phép lao dong d6i v6i ngudi nude ngoai di
chuyén ndi bd doanh nghiép, bao gom:

a) D¢ nghi gia han gidy phép lao dong ctia dai dién doanh nghiép nude
ngoai da thanh lap hién dién thuong mai trén lanh thé Viét Nam theo méiu s6
8 ban hanh kém theo Thong tu nay;

b) Van ban dé chiing minh ngudi nudc ngoai di chuyén noéi bo doanh
nghiép ti€p tuc lam viéc tai Viét Nam,;

c) Giay phép lao dong da duoc cép.

3. H6 so dé nghi gia han gidy phép lao dong d6i v6i ngudi nudc ngoai
theo quy dinh tai diém b khoan 2 Diéu 10 cia Nghi dinh s6 34/2008/ND-CP
di duoc stra déi, bé sung, bao gém:

a) D¢ nghi gia han gidy phép lao dong cna d6i tdc phia Viét Nam theo
mau s& 8 ban hanh kém theo Thong tu nay;



b) Ban sao hop dong ky két gilta d6i tac phia Viét Nam va phia nuéc
ngoai;

c¢) Gidy phép lao dong da duoc cap.
Diéu 9. Cap lai giay phép lao dong

Van ban dé nghi cdp lai gidy phép lao dong cia nguoi nudc ngoai theo
quy dinh tai diém a khoan 2 Diéu 11 cla Nghi dinh s6 34/2008/ND-CP di
duoc stra déi, bé sung, thuc hién theo miu s6 9 ban hanh kém theo Théong tu
nay.

Diéu 10. Sir dung giay phép lao dong

1. St dung gidy phép lao dong theo quy dinh tai khoan 1 Diéu 13 cha
Nghi dinh s6 34/2008/ND-CP di dugc sira d6i, bé sung, huéng din thuc hién
nhu sau:

Nguoi nudc ngoai ¢é trach nhiém gir gidy phép lao dong da dugce cép
khi giay phép dang con hiéu luyc. Cham nhat sau 02 (hai) ngay khi gidy phép
lao dong hét hiéu luc hoac vo hiéu thi ngudi nude ngoai phai nop gidy phép
lao dong d6 cho ngudi st dung lao dong hoac doi tac phia Viét Nam, dai dién
cua 16 chitc phi chinh phi nudc ngoai.

2. Thong bdo bang van ban vé ngudi nudc ngoai dén 1am viéc theo quy
dinh tai khoan 3 Diéu 13 ctia Nghi dinh s6 34/2008/ND-CP da dugc slra déi,
bo sung, huéng dan thuc hién nhu sau:

Khi ngudi nuéc ngoai dén lam viéc tai cac tinh, thanh ph6 truc thudc
Trung uong (khong phai tinh, thanh phé ma ngudi nudc ngoai thudong xuyén
lam viéc) tir 10 (mudi) ngay lién tuc trd 1én hoac 30 (ba muoi) ngay cong don
trong 01 (mot) nam thi ngudi sit dung lao dong hoac d6i tac phia Viét Nam,
dai dién cua t6 chic phi chinh phll nudc ngoai phai thong bdo bing van ban vé
ngudi nuéc ngoai dén lam viéc, v6i noi dung: ho tén, tudi, quéc tich, s6 ho
chiéu, s6 gidy phép lao dong di dugc cép, ngay bat ddu va ngay két thic lam
viéc, cong viéc dam nhan va noi lam viéc chia ngudi nuédc ngoai theo miu s6
10 ban hanh kém theo Thong tu nay va kem theo ban chup gidy phép lao dong
da dugce cap voi S6 Lao dong - Thuong binh va Xa hoi noi ngudi nudc ngoai
dén lam viéc.

Diéu 11. Nguoi nuée ngoai la phu nhan, phu quan cia thanh vién co
quan ngoai giao, lanh su nuéc ngoai, dai dién cua té chitc quoc t€ lién
chinh phu; hoc sinh, sinh vién dén thuc tap tai doanh nghiép, co quan, to
chuc tai Viét Nam

1. B6i v6i ngudi nude ngoai la phu nhan, phu quan cua nhitng ngudi duge
huong quyén uvu dii mién trir ngoai giao, lanh su lam viéc cho cic doanh
nghiép, t6 chiic tai Viét Nam theo quy dinh tai khoan 1 Diéu 20 clia Nghi dinh
s6 34/2008/ND-CP di dugc sira d6i, bo sung, huéng din thuc hién nhu sau:



a) Trong truong hop thoa thuan giita Viét Nam va nude lién quan khong
quy dinh mién cap gidy phép lao dong cho d6i tugng 1a phu quan, phu nhan
cla thanh vién co quan ngoai giao, 1anh su, dai dién cua t6 chic quoc t€ lién
chinh phti tham gia lam viéc tai Viét Nam thi ho so dang ky du tuyén lao dong
clia ngudi ndy bao gom cdc gidy td quy dinh tai cdc diém c, d va d khoan 2
Diéu 4 cua Nghi dinh s6 34/2008/ND-CP da dugc sira d6i, bd sung va kém
theo ban chup van ban clia Bo Ngoai giao (Cuc Lé tan Nha nudc) tra 101 co
quan ngoai giao, 1anh su nudc ngoai, dai dién cua td chic qudc t€ lién chinh
phu vé viéc ngudi nudc ngoai dugc phép lam viéc tai Viét Nam theo thda
thuan qudc t€ lién quan, ddng thoi xuat trinh ban goc dé doi chiéu.

b) Thoi han cua gidy phép lao dong dugc cdp khong vuot qua thoi han
luu trd cua phu nhén, phu quan va t6i da khong qua 36 (ba muoi sdu) thing;

c) Trinh ty cip gidy phép lao dong dugc thuc hién theo quy dinh tai
khoén 5 Diéu 9 ciia Nghi dinh s& 34/2008/ND-CP da dugc sira d6i, bd sung;

d) Truong hgp ngudi nudc ngoai duge cdp gidy phép lao dong khong con
thuoc do6i tugng duge phép lam viéc theo thoa thuan gifta Viét Nam va nude
lién quan, B6 Ngoai giao (Cuc L& tan Nha nuéc) ¢é van ban thong bdo cho SG
Lao dong- Thuong binh va Xa hoi da cap gidy phép lao dong d6 dé thu hdi
gidy phép lao dong clia ngudi nay.

2. D6i véi ngudi nude ngoai 1a hoc sinh, sinh vién hoc tap tai cac truong,
co s dao tao & nuGe ngoai dén Viét Nam thuc tap theo quy dinh tai khoan 1
Diéu 20 ciia Nghi dinh s6 34/2008/ND-CP da duoc sira d6i, bd sung huéng
dan thuc hién nhu sau:

Doanh nghiép, co quan, td chitc & Viét Nam c¢é ngudi nudc ngoai 1a hoc
sinh, sinh vién dang hoc tap tai cac trudong, co s& dao tao & nudc ngoai dén
thuc tap thi truéc 7 (bdy) ngay (tinh theo ngay lam viéc) ké tir ngay hoc sinh,
sinh vién dén thuc tap thi doanh nghiép, co quan, t6 chic ¢ trach nhiém bdo
cdo danh sich trich ngang theo mau sd 11 ban hanh kém theo Thong tu nay.

Chuong IIT
TO CHUC THUC HIEN

Piéu 12. Trach nhiém caa Uy ban nhan dan tinh, thanh phé truc
thudc Trung uong

1. Chi dao cic co quan chirc ning & dia phuong to chic tuyén truyén,
pho bién phép ludt; ki€ém tra, thanh tra; xr ly vi pham céc quy dinh vé viéc
tuyén va quan ly ngudi nuéc ngodi 1am viée trén dia ban.

2. Chi dao S& Lao dong - Thuong binh va X3 hoi dia phuong va céc co



quan, t6 chifc c6 lién quan dé€ gi6i thiéu, cung tng ngudi lao dong Viét Nam cho
nha thau nudc ngoai theo quy dinh tai khoan 4 Diéu 6a cha Nghi dinh s0
34/2008/ND-CP da dugc sira déi, bd sung.

3. Xem xét, quyét dinh viéc cho phép nha thiu nudc ngoai dugc tuyén
ngudi nudc ngoai vao cdc vi trf cong viéc khong tuyén duoc nguoi lao dong
Viét Nam theo quy dinh tai khoan 4 Diéu 6a cua Nghi dinh s6 34/2008/ND-CP
da dugc sira déi, bd sung.

Pieu 13. Trach nhiém cua S¢ Lao dong - Thuong binh va Xa hoi

1. TS chic tuyén truyén va phd bién cac quy dinh ctia phédp luat lao dong
Viét Nam cho cdc doanh nghiép, t6 chic, chi ddu tu, nha thdu va ngudi lao
dong trén dia ban.

2. Ti€p nhan hoé so va cdp gidy phép lao dong, gia han gidy phép lao
dong, cap lai gidy phép lao dong cho nguoi nudc ngoai theo quy dinh cha
phép luat. Khi nhan hé so d¢ nghi cip gidy phép lao dong, ho so dé nghi gia
han giay phép lao dong, hé so dé nghi cdp lai gidy phép lao dong phai vao sé
theo d&i va c¢6 gidy bién nhan trao cho ngudi sir dung lao dong hoic doi tac
phia Viét Nam, dai dién cla t6 chic phi chinh phii nuéc ngoai. Trong gidy
bién nhan phai ghi ré ngay, thang, nam nhan ho so, nhitng van ban c6 trong
ho so va thoi han tra 16i. Luu hé so cap gidy phép lao dong, hoé so gia han gidy
phép lao dong, ho so cap lai gidy phép lao dong.

3. T8 chitc thyc hién viéc gidi thiéu, cung ing lao dong cho céc nha thau
nuGe ngoai theo chi dao cua Chu tich Uy ban nhan dan tinh, thanh phd truc
thudc Trung wong.

4. Huéng dén, kiém tra, thanh tra viéc thuc hién cdc quy dinh cua phép
luat vé tuyén dung va quan 1y ngudi nude ngoai 1am viéc tai Viét Nam cla cac
doanh nghiép, co quan, té chiic, du 4n, géi thiu do nha thdu nudc ngoai tring
thau trén dia ban; cdc truong hgp gidy phép lao dong hét hiéu luc hoac vo
hiéu.

5. Pinh k¥ trudc ngay 05 (nim) hang thang, S& Lao dong - Thuong binh
va Xa hoi glri danh sach nguoi nudc ngoai da duge cap, gia han va cép lai gidy
phép 1ao dong cho co quan quan 1y xuat nhap canh & dia phuong theo mau s6
12 ban hanh kém theo Thong tu nay.

Diéu 14. Trach nhiém cua nguoi sir dung lao dong, doi tac phia Viét
Nam va té chirc phi chinh phii nuéc ngoai

1. Thuc hién ding cdc quy dinh cta phap luat lao dong Viét Nam va céc
quy dinh phép luat khac c6 lién quan cta Viét Nam.

2. Viéc tuyén ngudi nudc ngoai thong qua té chic gidi thiéu viec 1am duge
thuc hién véi Trung tam Gidi thiéu viéc lam thudc S& Lao dong - Thuong binh va
X4 hoi dia phuong theo hop dong tuyén lao dong miu s6 13 ban hanh kém theo
Thong tu nay.
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3. Lam céc tha tuc dé nghi cap gidy phép lao dong, gia han gidy phép lao
dong va cap lai gidy phép lao dong cho ngudi nudc ngoai lam viéc tai Viét
Nam.

4. Thuc hién day dt hgp dong lao dong da giao két vdi ngudi nudc ngoai
lam viéc tai Viét Nam theo ding quy dinh cua phap luat; gli ban sao hgp
dong lao dong da giao két tGi co quan di cdp gidy phép lao dong cho ngudi nudc
ngoai do.

5. Quan 1y hé so dang ky du tuyén lao dong clia ngudi nuc ngoai lam
viéc tai Viét Nam, déng thoi phai thudng xuyén bé sung cic gidy to lién quan
dén nguoi nudc ngoai trong qua trinh lam viéc tai Viét Nam.

6. Quan 1y ngudi nudc ngoai lam viéc tai doanh nghiép, té chic.

7. Trong thoi han 15 (mudi 1am) ngay doi véi cac trudng hop gidy phép
lao dong hét hiéu luc hoac vo hiéu theo quy dinh tai Diéu 12 cta Nghi dinh s6
34/2008/ND-CP da dugc sira ddi, b sung thi ngudi st dung lao dong hoic doi
tdc phia Viét Nam, dai dién cha t6 chic phi chinh phli nuéc ngoai phai gui
bdo cdo bang van ban dén SO Lao dong - Thuong binh va Xa hoi da cap gidy
phép lao dong vé cac truong hop gidy phép lao dong hét hiéu luc hoac vo hiéu
va glri kém theo gidy phép lao dong hét hiéu luc hoac v6 hiéu, truong hgp
khong giti kém theo gidy phép lao dong phai néu 15 1y do.

8. Bdo cao danh sach trich ngang d6i v6i ngudi nudc ngoai lam viéc tai
Viét Nam khong phai cdp gidy phép lao dong theo quy dinh tai khoan 1 Diéu
9 ctia Nghi dinh s6 34/2008/ND-CP da dugc stra déi, b6 sung theo miu s6 11
ban hanh kém theo Thong tu nay va gui kem theo cac gidy to clia ngudi nude
ngoai theo quy dinh tai khoan 6 Di€u 9 cia Nghi dinh s6 34/2008/ND-CP da
dugc sira déi, b6 sung vé S& Lao dong - Thuong binh va Xa hoi noi déng tru
s& chinh hoac noi nguoi nude ngoai thuong xuyén lam viéc.

9. Nop 1é phi cdp gidy phép lao dong, gia han gidy phép lao dong va cap
lai gidy phép lao dong theo quy dinh cua phdp luat vé phi va 1¢ phi.

10. Dinh ky hdng nam trudc ngay 15 thang 12, ngudi sir dung lao dong
phai dang k¥ nhu cdu tuyén va sir dung ngudi nudc ngoai clia nam sau theo
quy dinh tai khoan 7 Diéu 19 ctia Nghi dinh s6 34/2008/ND-CP da duoc sira
déi, bd sung vé s6 luong, trinh do chuyén mon, kinh nghiém, mitc luong, thoi
gian 1am viéc (bat ddu va két thidc) theo timg vi tri cong viéc v6i S6 Lao dong
- Thuong binh va Xa hoi dia phuong s& tai theo mau s6 14 ban hanh kém theo
Thong tu nay. Truong hgp thay d6i nhu cdu st dung ngudi nude ngoai thi
ngudi st dung lao dong phai dang ky bé sung nhu cdu tuyén va sir dung ngudi
nudc ngoai trudc it nhat 30 (ba muoi) ngay ké tir ngay nguoi sit dung lao dong
thong b4o nhu cdu tuyén ngudi nudc ngoai véi S¢ Lao dong - Thuong binh va
X4 hoi dia phuong theo miu s6 15 ban hanh kém theo Thong tu nay.
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Diéu 15. Trach nhiém cua ngudi nudc ngoai

1. Nghién ctru day du cac quy dinh ctia phap luat Viét Nam do ngudi sir
dung lao dong hoac d6i tac phia Viét Nam, dai dién cla t6 chic phi chinh phu
nuéc ngoai cung cap, déng thoi phai chuin bi cdc gidy td cdn thiét va thuc
hién theo ding quy dinh cla cta phap luat vé tuyén dung va quan 1y ngudi
nudc ngoai; thyc hién day da cac quy dinh cua phdp luat Viét Nam.

2. Nop hé so dang ky du tuyén lao dong, chudn bi cdc gidy to can thiét
trong h6 so dé nghi cap gidy phép lao dong, h6 so dé nghi gia han gidy phép
lao dong va hd so dé nghi cap lai gidy phép lao dong theo quy dinh. Sau khi
dugc cap gidy phép lao dong, ngudi nudc ngoai va nguoi st dung lao dong
phai tién hanh giao két hop dong lao dong bang van ban theo quy dinh cua
phép luat lao dong Viét Nam.

Diéu 16. Bao cdo dinh ky

1. Chu dau tu ¢6 trach nhiém thuc hién ché do bao cdo dinh ky trudc
ngay 05 cua thiang dau tién hang quy vé S& Lao dong - Thuong binh va Xa hoi
vé tinh hinh tuyén dung va quan 1y ngudi nudc ngoai 1am viéc cho cac nha
thau nudc ngoai cia quy lién trude d6 theo quy dinh tai khoan 6 Diéu 6a cla
Nghi dinh s6 34/2008/ND-CP di dugc sira ddi, bé sung duoc thuc hién theo miu
sO0 16 ban hanh kém theo Thong tu nay.

2. S& Lao dong - Thuong binh va X3 hoi ¢6 trach nhiém thuc hién ché do
bao cdo dinh ky trudc ngay 15 thang 01 hang nam vé Bo Lao dong - Thuong
binh va X3 hoi (Cuc Viéc 1am) vé dang ky nhu cau tuyén va sir dung ngudi
nuSc ngoai clia ngudi sit dung lao dong, d6i tac phia Viét Nam, t6 chitc phi
Chinh phii nu6c ngoai trén dia ban theo mau s6 17 ban hanh kém theo Thong
tu nay. Thuc hién ché€ do bao cdo dinh k¥ sdu thang, trudc ngay 15 thang 7 va
hing nam, trudc ngay 15 thang 01 vé B6 Lao dong - Thuong binh va Xa hoi
(Cuc Viéc lam) vé tinh hinh ngudi nudc ngoai lam viéc tai cac doanh nghiép,
t6 chitc va ngudi nudc ngoai 1am viéc cho cdc nha thau nudc ngoai trén dia
ban quan 1y theo miu s& 18 ban hanh kém theo Thong tu nay.

3. Nguoi st dung lao dong, doi tdc phia Viét Nam va t6 chic phi chinh
phl nudc ngoai cé trach nhiém thuc hién ché d6 bao cdo dinh ky sdu thang,
trudc ngay 05 thang 7 va hang nam, truéc ngay 05 thang 01 vé S& Lao dong -
Thuong binh va Xa hoi dia phuong noi doanh nghiép, t6 chitc déng tru s&
chinh hodc thudng xuyén hoat dong vé€ tinh hinh sir dung nguoi nudc ngoai
theo mau s6 19 ban hanh kém theo Thong tu nay. Pong thoi thuc hién cic bdo
c4do dot xudt theo yéu cdu clia co quan quan 1y nha nudc vé lao dong vé tinh
hinh st dung ngudi nudc ngoai.

Piéu 17. Hiéu luc thi hanh
1. Thong tu nay c6 hiéu luc ké tir ngay 18 thang 12 nam 2011.
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2. Théng tu nay thay th€ Thong tu s6 08/2008/TT-BLDTBXH ngay 10
thang 6 nam 2008 cua B Lao dong - Thuong binh va Xa h¢i hudng din thi
hanh mot s6 diéu cua Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nam
2008 cua Chinh phu quy dinh vé tuyén dung va quéan 1y ngudi nudc ngodi 1am
viéc tai Viét Nam.

Trong qué trinh thuc hién néu cé vudng mac, dé€ nghi phan 4nh vé B6 Lao
dong - Thuong binh va Xa hoi dé huéng din, b8 sung kip thdi./. 9/

Noi nhdn:

- Ban Bi thu Trung uong Dang;

- Tha tudng, cac Phé Thu tudng Chinh phu;

- Cic Bo, co quan ngang B, co quan thudéc Chinh
phu:

- Van phong Trung vong Dang va cic Ban clia Dang;
- Van phong Qudéc hoi;

- Van phong Chu tich nudc;

- Hoi déng dan toc va cac Uy ban ciia Quéc hoi;

- Vién kiém sdt nhan dan t8i cao;

- Toa 4n nhan dan (8i cao;

- Kiém todn Nha nuéc;

- Co quan Trung vong clia cac doan thé;

- HDND. UBND ci4c tinh, TP truc thuéc Trung vong;

- S& LDTBXH cic tinh, TP truc thuoe TU; .
- Cong bdo; BN

- Cuc Kiém tra van ban QPPL (B6 Tu phép); S

- Cong Thong tin dién ti Chinh phi; . .

- Wetsite BO LDTBXH; W
- Bo LDTBXH: B0 trudug, cac Thit trudng va ciac don T

vi ¢6 lién quan;

- Luu: VT, Cuc VL(30 ban).
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MAU SO 1: Ban hanh kém theo Thong tw 56 31/2011/TT-BLDTBXH ngay 03/11/2011 cua Bé Lao
dong - Thuong binh va Xd hoi huong dan thi hanh mét s6 diéu cia Nghi dinh s6 34/2008/NP-CP
da dugc sia doi, bo sung.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
Socialist Republic of Vietnam
Independence — Freedom - Happiness

....... , ngay.....thang....ndm.....

....... date......month........year......
PHIEU PANG KY DU TUYEN LAO PONG
APPLICATION FORM
Kinh giti: (TO) ...... ... .. . . .

1. Tento11a (Vict chitin hoa): .. .. .. ... o e
Full name (In capital)
2. Ngay thang nam sinh: . ....................... Nam/N@t.....................
Date of birth (DD-MM-YYYY) Malelfemale
3. QuUOCHICh:. . .. e
Nationality
4.56h0chi€u................................. Ngaycdp.....oovvviiininnnnn
Passport number: Date of issue
SONGIicaD ... cégidtridénngay...................
Place of issue Date of expiry

Foreign language (Proficiency)

9. Qu4 trinh 1am viéc clia ban than (néu cu thé thdi gian, vi tri cong viéc, tén doanh nghiép, t6 chitc
di lam viéc, khen thuéng, ky luat), cu thé:

Employment Record (the detailed time, employment position, name of enterprises, organizations
worked, rewarda and discipline), including:

Employment in Vietnam
Sau khi nghién citu n6i dung théng bdo tuyén lao déng ctia ngudi st dung lao déng, t6i thdy ban

than c6 du diéu kién dé dang ky du tuyénvaovitri:............. .. v6i thoi han 1am viée: ... .. ..
Upon careful consideration on your notice of recruitment, I myself consider to be qualified for the
positionof ........... ... .. .... for the working period of . . . ..

T6i xin chdp hanh nghiém chinh Phdp luat lao dong Viét Nam. Né&u vi pham t6i xin chiu trich
nhi¢ém trudc phdp luit.

I commit to fully abide by the Vietnamese labour legislation and will bear all responsibility for any
violation.

Ngudi dang ky du tuyén lao dong
Applicant
(Ky va ghi 10 ho tén)
(Signature and full name)



MAU SO 2: Ban hanh kém theo Thong ne s6 31/2011/TT-BLDTBXH ngay 03/11/2011 cia Bo Lao dong - Thiwong binh va Xd hoi huong ddn thi hanh mot
s6 diéu ctia Nghi dinh s6 34/2008/ND-CP da dugc sita doi, b6 sung.

TEN CO QUAN CHU AU TU PHUONG AN SUDUNG LAO PONG
(TEN DU AN/GOI THAU) (trong hé so moi thdu, ho so yéu cau)
....... , ngay.....thang....nam.....
S6 L o
TT Trinh do chuyén mon Mite uone Thoi gian lam viéc
Vitricong viee | S6luong (ngwdl) | 1y Hihoctrd | Nghe nhan nhing | Kinh nghiém | Khic | trung binh
lén nganh nghé truyén lam viéc Bét ddu Két thiic
thong (>=5 nam)
i 2 3 ' 4 5 6 7 8 9 10
1 Ngudi nudc ngoai
I ...
2 ...
' Téng so X X X X
II | Lao dong Viét
Nam
I [...
2 ...
L Téng so | X B X X X |

Ngay thing ~ nam
DAI DIEN CHU DAU TU

(Ky va ghi rd ho tén, déng diu)



MAU SO 3: Ban hanh kém theo Théng tu s6° 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bé Lao
dong - Thuong binh va Xda hoi huong dan thi hanh mét s6 diéu cua Nghi dinh s6'34/2008/ND-CP
dd dugc sva doi, b6 sung.

TEN CO QUAN CHU DAU TU CONG HOA XA HOI CHU NGHIA VIET NAM
(TEN DU AN/GOI THAU) DPoc lap - Tu do - Hanh phic

sO: /

V/v: muyén lao déng Vit Nam. , ngay....thang.....nam.....

Kinh gti: Cha tich Uy ban nhan dan tinh, thanh phd ...

Cin ct hop déng da ky gifa ............. va nhd thiU. ... dé thuc hién géi
thal... thuoc du an..........thuc hién tai ..........v6é gid ky hop déng la

oy Nha thdu nuéc ngoai .. ..bdo cdo mot s6 thong tin vé nha thau va dé nghi
tuyén lao dong Viét Nam dé thyc hién géi thdu... .. CU thé nhu sau:

1. TN NOP QONE: ... e
2. Ten nha thau tring thAu: .. o

3. Dja chi ding ky tai nuéc hodc ving lanh thé noi nha thAu mang quéc tich:

S6 dién thoai: ..o FAXT e

E-mail: ... Website (n80 €6): oo

4. Dia chi chi nhanh, vin phong dai dién hoac van phong diéu hanh tai Viét Nam (néu

S6 dién thoai: . S 7). S
5. Gifly phép thiu s6: ...........coooovceee.....do BO Xay dung/SG Xay dung cip ngay.....
6. Thoi gian thuc hién géi thau: tu ngay ....thang . . nam.. ..dénngay .. . thdng.... nam.. .

Dé nghi tuyén lao dong Viét Nam dé thuc hién hop déng néu trén, bao gém: tung vi tri cong
viéc, s6" lugng, trinh dé chuyén mon, kinh nghiém, miic luong, dia diém lam viéc, thoi gian thuc
hién cong viéc.

Nhu cdu tuyén lao dong néu trén da dugc xdc dinh trong phuong dn si dung lao déng trong
ho so triing thau kém theo vdn bdn nay.

Dé nghi quy Uy ban chi dao céc co quan, té chifc ¢6 lién quan dé gidi thiéu, cung \ng lao
dong Viét Nam cho ching t6i theo ndi dung néu trén.

Xin cam on!

Noi nhdn: N N P . N
i Nﬁu‘ir"en. PAI DIEN NHA THAU NUSC NGOAI
- Luu don Vi (Ky va ghi r6 ho tén, déng dau)

PAI DIEN CHU PAU TU
(Xdc nhdn viéc tuyén lao dong Viét Nam dé thic hién hap dong

néu trén ciia nha thdu............. la diing theo phuong dn sit dung
lao dong da dugc ké khai trong hé so du thdu, hé so dé xudt
§Oen.. ngay....thang.....ndmj).

(Ky va ghi 16 ho tén, d6ng diu)



MAU SO 4: Ban hanh kém theo Thong tw s6' 31/201 1/TT-BLDTBXH ngay 03/11/2011 ciia Bé Lao dong - Thitong binh va Xa hoi hudng ddn thi hanh mot
s&' diéu cia Nghi dinh s6'34/12008/ND-CP dd dvoc sita doi, b6 sung.

TEN CO QUAN CHU PAU TU CONG HOA XA HOI CHU NGHIA VIET NAM
(TEN DU AN/GOI THAU) Poc 1ap - Ty do - Hanh phic
sO: /

. L e , hgay..... thang.....ndm.....
PHUONG AN PIEU CHINH, BO SUNG NHU CAU SUDUNG LAO PONG

Kinh glri: S& Lao dong - Thuong binh va Xa hoi..............
Can cit hop dong da ky gitta ..o vanha thau........ dé thuc hién géi thau............ thuéc du dn.......oc... thuc hién tai ... véi
gidky hgpdong la ... .. , Nha thau nudc ngoai............ow bdo c4o phuong 4n diéu chinh, bd sung nhu cau st dung lao dong lam viéc tai nha
thau...ooooo , cu thé nhu sau:
So Trinh do chuyén mon
T Thoi gian lam viéc
’ gian 1am vié
Vi tri cong viec S6 lugng (nguoi) : i ; : _ | Mic luong
Tir Dai hoc tré lén Nghé nhan nhimg Kinh nghi¢m lam | Khéic trung binh
nganh nghé truyén viéc (>=5 nam) Bat dau K&t thdc
théng
1 2 3 4 5 6 7 8 9 10
I Ngudi nude ngoai
Vi tri lao dong tang

2 Vi tri lao dong giam

Tong = (1) ~ (2) X X X X X
II Lao dong Viét Nam
1 Vi tri lao dong tang
2 Vi tri lao dong giam

Tong = (1) - (2) X X X X X

Ngay thdng  nam Ngay thdng nam
DAI DIEN CHU DAU TU DAI DIEN NHA THAU NUSC NGOAI
(Xdc nhdn phicong dn diéu chinh, b6 sung nhu cdu sit dung lao dong néu trén ciia (Ky va ghi r5 ho tén, déng dau)
nha thdu la thirc hién theo diing theo quy dinh cia

phdp ludt)
(Ky va ghi rd ho tén, dong ddu)



MAU SO 5: Ban hanh kém theo Thong tw s6 31/2011/TT-BLPTBXH ngay 03/11/2011 ciia Bé Lao
dong - Thuong binh va Xd hoi huong ddn thi hanh mét s6 diéu cia Nghi dinh sé 34/2008/ND-CP
dd duoc sita doi, bo sung.

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc
Socialist Republic of Vietnam
Independence — Freedom - Happiness

........ ngay.....thang.....ndm.....
....... ,date......month.......year......

Kinh giri: S& Lao dong - Thuong binh va Xa hoi..............
To: Department of Labour, War Invalids and Social Affairs...........

Thuc hién quy dinh tai Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011 cta Bo
Lao dong - Thuong binh va Xa hoi huéng din thi hanh mot s6 diéu ctia Nghi dinh s6
34/2008/ND-CP da dugc sira ddi, bd sung, toi xin thong bdo vé viéc dén chao ban dich vu
tai............. (néu dia diém cu thé) véi mot sé noi dung nhu sau:

In implementation of Circular No 31/2011/TT-BLDTBXH of Ministry of Labour,
Invalids and Social Affairs dated November 3™ 2011 providing guidelines for the
implementation of Decree No 34/2008/ND-CP of the Government dated March 25™ 2008
amended and supplemented some articles on recruitment and management of foreigners

working in Vietnam, I would like to inform the service sales in............. (detail places) as

follows:

Tenton 1a: ...
Full name

Ngay thang nam sinh: ................................. .. Nam/Nit......................
Date of birth (DD-MM-YYYY) Male/female

QUOBC tICh:. .
Nationality

S6hochi€u............................ Ngayecdp........................
Passport number: Date of issue
Noicdp.................. cégidtridénngay....... ...
Place of issue Date of expiry

Thoi gian lam viéc tir ngay:....... A [ dén ngay: ....... fo.... [
Period of work from ............... To..............

Lydolam viéctai Viet Nam: ...
The reasons for working inViet Nam ...................................... oo

Kinh thu
Best Regards,
(Ky va ghi 16 ho tén)
(Signature and full name)



MAU SO 6: Ban hanh kém theo Thong t s6'31/2011/TT-BLPTBXH ngay 03/11/2011 ciia Bé Lao déng - Thuong binh va Xa hoi hudng ddn thi hanh mot

56’ diéu ciia Nghi dinh s6 34/12008/ND-CP dd dvoc sita déi, b6 sung.

NHUNG PIEU CAN LUU Y

1- Xuit trinh gidy phép nay khi co quan nha nuée yéu ciu.

2- Khong duge tdy xo4, slra chita, tr ghi vao giay phép nay.

3- Khong duge cho ngudi khac muon.

4- Khi that lac phai bao ngay cho S& Lao dong - Thuong binh
va X3 hoi.

5- Gidy phép lao dong hét hiéu luc hodc vo hiéu phai nop gidy
phép lao dong theo quy dinh

NOTICE

1- Present this work permit to authorities when requested.
2-Any modification, addition or amendment to the work
permit is prohibited.

3- The utilization of this permit is restricted to the bearer.
4-Any case of loss should be immediately reported to
provincial Department of Labour, Invalids and Social Affairs.
5- After work permit validity expires or becomes invalid shall
submit that work permit acccording to regulations.

Trang 4

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

a

SO:
No:

Trang 1




Anh mau
3cm x 4cm
Colour photo

Full name

we

GIAY PHEP LAO PONG
WORK PERMIT

So:
No:

Nam (M) Nix (F)

4. Quéctichhiénnay:.............. S6hochiéu.........

Passport number

.................................

Job assignment

10. Thoi han lam viéc trngay . ... thdng . .. nam....dén ngay . ..
thing ....nam....
Period of work from . .. ........ o..............
Ngay....... thang . ... nam
GIAM POC

SO LAO PONG - THUGNG BINHVAXAHOL............
DIRECTOR OF DEPARTMENT OF LABOUR, INVALIDS AND SOCIAL AFFAIRS

Ky tén, déng dau
(Signature and stamp)

Trang 2

GIA HAN GIAY PHEP LAO
PONG LAN 1

First Extension

Gia han tir ngay . . . thang . . .

nam. ..
dénngay...thing...ndm...
Extended from . . .to . .

.. ham
GIAM POC SG LAO PONG -

THUGNG BINH VA XA HOI...
DIRECTOR OF DEPARTMENT
OF LABOUR, INVALIDS AND

SOCIAL AFFAIRS

(Ky tén, déng ddu)

(Signature and stamp)

GIA HAN GIAY PHEP LAO
PONG LAN 4
Fourth Extension

Gia han tir ngay . . . thang . . .

nam. ..
dénngay . . . théng ... nam. ..
Extended from . . . to . ..
.. thing .
..ndm
GIAM POC SO LAO PONG -
THUONG BINH VA XA HOI...
DIRECTOR OF DEPARTMENT
OF LABOUR, INVALIDS AND
SOCIAL AFFAIRS
(Ky tén, déng ddu)
(Signature and stamp)

GIA HAN GIAY PHEP LAO
PONG LAN 2
Second Extension

Gia han tir ngay . . . thang . . .

nam. ..
dénngay ... thing...nam. ..
Extended from .. .to . ..
........... ngay . ... thing .
.. ndm
GIAM POC SO LAO PONG -
THUONG BINH VA XA HOI . ..
DIRECTOR OF DEPARTMENT
OF LABOUR, INVALIDS AND
SOCIAL AFFAIRS
(Ky tén, dong dau)
(Signature and stamp)

GIA HAN GIAY PHEP LAO
PONG LAN 5
Fifth Extension

Gia han tiX ngay . . . thing . . .

nam. ..
dénngay ... thing...nam. ..
Extended from . . . to . ..
........... ngay . ... thdng .
..ndm
GIAM POC SO LAO PONG -
THUONG BINH VA XA HOLI....
DIRECTOR OF DEPARTMENT
OF LABOUR, INVALIDS AND
SOCIAL AFFAIRS
(Ky tén, déng ddu)
(Signature and stamp)

Trang 3

GIA HAN GIAY PHEP LAO
PONG LAN 3
Third Extension

Gia han tir ngay . . . thing . . .
nam ...
dénngay...thang...nam...
Extended from . . .to . ..
.......... ,ngay . ... thang .
. .ndm
GIAM POC SG LAO DONG -
THUONG BINH VA XA HOI .. ..
DIRECTOR OF DEPARTMENT
OF LABOUR, INVALIDS AND
SOCIAL AFFAIRS
(Ky tén, dong ddu)
(Signature and stamp)

GIA HAN GIAY PHEP LAO
PONG LANG6
Sixth Extension

Gia han tir ngay . . . thdng . . .
nam . ..

dénngay ...thing...nam...
Extended from . . . to . .

........... ngay . ... thdng .
..ndm
GIAM DOC SO LAO PONG -

THUGNG BINH VA XA HOI .. ..
DIRECTOR OF DEPARTMENT
OF LABOUR, INVALIDS AND
SOCIAL AFFAIRS
(Ky tén, dong ddu)
(Signature and stamp)




MAU SO 7: Ban hanh kém theo Thong tw s6 31/2011/TT-BLDTBXH ngay 03/11/2011 cua Bé Lao
dong - Thuong binh va Xa hoi hudng dan thi hanh mot s6 diéu cia Nghi dinh s6 34/2008/ND-
CP dd dvoc sita doi, bo sung.

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM

(ENTERPRISE, ORGANIZATION) Déc lap - Tu do - Hanh phuc
SO (No): / Socialist Republic of Vietnam
Independence — Freedom - Happiness

V/v: D8 nghi cdp gidy phép lao dong chongui. ... , ngady....thdng.....nam.....
nwbcngoa. date......month........ year......
Suggestion for issuance of work permit

1. Doanh NGHIEP, T8 CHIC: ........coooiivvvvvvvoeeeeeee et

Enterprise, organization:

20 DA ChI: e e e

Address:

BUDHBI TROAI ..ottt

Telephone number (Tel):

4. Gidy phép kinh doanh (hoat AONE) SO: ...

Permission for business (No):

5. CoqUan CAP: ..o NEAY CAP: oo

Place of issue Date of issue

6. Linh virc kinh doanh (hoat dONE): ..o

Fields of business:

DB NGHLT .ot cp gidy phép lao dong................

Suggestion: issuance of work permit

L0 R LR s

for:

= () A Q1o ToR TS I

Mr. (Ms.) Nationality:

Ngay thang nAm SINNT ..o

Date of birth (DD-MM-YY)

Trinh dO ChUYEN MOM: .....coovitii et

Professional qualification (skill):

Noi 1am viéc:

Working place

VI COME VIBC: .ot s e

Job assignment:

Thoi gian lam viéc tir ngay: ......... Y S [ dén ngay: ........... Y S oo e

Period of work from .................... To...vvvvvveinn.

Ly do Ong (BA) ..o lam viéc tai Viet Nam: ...,

The reasons for Mr. (Ms.) working in Vietnam

Noi nhén: - Nhu trén; Dai dién nguoi str dung lao dong
- Luu don vi On behalf of employer

(K¥ va ghi 16 ho tén, déng dau)
(Signature and stamp)

Ghi chi: Déi véi cdc t8 chic phi chinh phit ma chua c6 con déu thi phai ¢6 xdc nhan cua Uy ban cong tic vé

cdc t6 chitc phi chinh phil nudc ngoai.



MAU $O 8: Ban hanh kém theo Théng tw s6' 31/12011/TT-BLDTBXH ngay 03/11/2011 ciia Bo Lao
dong - Thuong binh va Xd héi hudng dan thi hanh mot sé diéu cua Nghi dinh s6° 34/2008/ND-CP
dd dugc sita doi, b sung.

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM

(ENTERPRISE, ORGANIZATION) boc 1ap - Tu do - Hanh phuc
SO (No): / Socialist Republic of Vietnam
Independence — Freedom - Happiness

V/v: D é nghi gia han gidy phép lao ... , Ngay.....thang.....nam.....
dong cho nguoi nu6c ngoai. date......month........ year.....
Suggestion for extension of work

permit.

To:
1. Tén doanh nghi€p, 16 ChWC: ...
Enterprise, organization:
20 BHA L e
Address:
B DHEN TROAL: ... e
Telephone number (Tel):
4. Gidy phép kinh doanh (hoat AONE) SO: ......cccooovvvvvoioieeieceee e
Permission for business (No):
5.CoOqUAaN CAP: ..coooovo e NEAY CAP: oo
Place of issue Date of issue
6. Linh vuc kinh doanh (hoat dOng): ...
Fields of business:
Dé nghi gia han gidy phép 1ao dong cho: ...,
Suggestion for issuance of work permit for
(0T () Ll Quéc tich: ..o
Mr. (Ms.) Nationality:
VI T COME VIEC: ..ottt
Job assignment:
Hinh thitc bi xir 1y ky luat lao dong trong thoi gian 1am viéc tai doanh nghiép, t6 chiic
(MU CO): oot
The forms to be disciplined in the period of time at enterprises, organizations (if any)
Gidy phép lao dOng sO...........ccoovvviooorrivccirn, CAP NZAY oo
Work permit No dated
GO QUAI CAP.....ooooooeeeee e
Issued by
Thoi han giahantrngdy / / dénngay / /
Extension period of work from .................... TO.icrcieannn
Doanh nghiep, 6 CRTC: ...
Enterprise, organization



dd dao tao ngudi lao dong Viet Nam dé thay the: ...
trained Vietnamese employee for substitution

S HO VA EN: e Giéttinh: ...
Full name Sex

- Ngay, thang, nam Sinh: ...
Date of birth (DD-MM-YY)

= LINh VIIC A0 TA0: ......ooo e
Training field

= ThOL @IAN AAO0 LAO: ...
Training period

= Kinh phi @20 tA0: ..o
Training expenditure

Ly do chua dao tao dugc ngudi lao dong Viét Nam dé thay thé: ...
Reasons are still unable to train Vietnamese employees for substitution.

Noi nhén: Pai di¢n nguoi st dung lao déng
- Nhu trén; On behalf of employer

- Luu don vi. (KY va ghi 15 ho tén, déng dau)

(Signature and stamp)



MAU S6 9: Ban hanh kém theo Thong tw s6' 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bo
Lao dong - Thuong binh va Xd hoi huong dan thi hanh mét s6 diéu cia Nghi dinh s¢
34/2008/ND-CP dd duoc siia doi, bo sung.

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc
Socialist Republic of Vietnam
Independence — Freedom - Happiness

....... , ngay.....thang....nam.....
....... date......month........year.....

DE NGHI CAP LAI GIAY PHEP LAO DONG
Application for re-issuance of work permit

Kinh gtri: S& lao dong - thuong binh va xahoi......... AU
To: The provincial Department of Labour - War Invalids and Social Affairs

4 NOLSINN: . L
Place of birth

5. QUBC tICh: . . o
Nationality

6.Hochi€uss:............................ 7.Ngayclp:..................
Passport number Date of issue

8.Coquancap: .. ...t Thoihanhochi€u..............
Issued by Date of expiry

I signed a labour contract with:

véithoihantir............................... dénngay..................
For the period from to

11. T6i da duge cdp gidy phéplaodong s6: . ................ ngay..........

I was issued a work permit numbered: dated
vGithdihantir.......... dénngay........... Coquancdp..................
For the period from to Issued by:

12. Ly do dé nghi cdp lai gidy phép lao dong (bao gém ca 1y do mat, héng, thay d6i s6 ho
chiéu, noi lam viéc)

Reason for re-application (including reason for losing, damaging, changing passport number
and working place)

Toi xin cam doan céc ndi dung néu trén la ding. N€u sai t6i xin hoan toan chiu trdch nhiém
trude phép luat Viét Nam.

[ certify that these statements are true to the best of my knowledge and will be responsible for
any incorrectness.

X4c nhan cta nguoi sir dung lao dong Nguoi lam don
To be confirmed by employer Applicant
(Ky tén)

(Ky va ghi rd ho tén, déng ddu)

(Signature and stamp) (Signature)



MAU SO 10: Ban hanh kém theo Thong ne sa 311201 1TT-BLOTBXH ngay 0371112011 ciia Bo Lao dong - Thicong binh va Xid héi hitong dan thi hanh mor s
diéu ciia Nghi dinh 56" 34/2008/ND-CP da dioe sita dot, bo sung.

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
SO: / Poc lap - Tu do - Hanh phiic
V/v: Thong bdo vé ngudi nuéc ngoa ngay.....thang....nam.....

lam viéc tai doanh nghiép (16 chixc).

Kinh gin: S& lao dong - thuong binh vaxa hoi...... ... B
Thuc hién quy dinh tai Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011 cta Bo Lao dong - Thuong binh va X3 hoi huéng dan thi hanh
mot s6 diéu ciia Nghi dinh s6 34 /2008/ND-CP da duoc stra déi, bé sung, doanh nghiép (16 chirc) .. .......... .. thong bao vé ngudi nudc ngoai
1am viéc, cu thé nhu sau:

S6 | Tén nguoi nude ngoai Giéi tinh Nam sinh | Qudc tich So ho So giay Ngay | Ngay keét Vi tri cong viéc
TT Nam Nir chiéu | phép lao | bat dau | thic lam
dong da | lam viéc viéc
dugc cap
1 2 3 4 5 6 7 8 9 10 11
Tong X X X X X X X X X
Noi nhdn: - Nhu trén; Ngay thang nam
- Luu don vi Dai dién nguoi sir dung lao dong

(Ky va ghi 10 ho tén, déng dau)



MAU SO 11: Ban hanh kém theo Thong tu 56 31/2011/TT-BLPTBXH ngay 03/11/2011 ciia Bo Lao dong - Thiuong binh va Xd hoi huéng ddn thi hanh mét s¢
diéu ciia Nghi dinh 56 34/2008/ND-CP da duoc sia doi, bo sung.

TEN DOANH NGHIEP, TO CHUC: CONG HOA XA HOI CHU NGHIA VIET NAM

SO: / Doc lap - Tu do - Hanh phic
....... , hgay....thang.....nam.....
BAO CAO DANH SACH TRICH NGANG VE NGUOI NUGC NGOAI KHONG PHAI CAP GIAY PHEP LAO PONG
Kinh giri: S& Lao dong - Thuong binh va X3 hoi..............
1. Doanh nghi€p, t6 ChEC: ..........c...oooooovovoooceeeeeeeseeeeeecee e
2.D1a ChI: e
3. DIEN thOAL: ...
4. Gidy phép kinh doanh (hoat dONg) SO: ..........cc..covviiviiiirieiie e
5. CO qUAN CAP: ... NgAY CAP: .o,
6. Linh vuc kinh doanh (hoat d0ng): ...
Bdo céo danh sach trich ngang vé ngudi nudc ngoai khong phai cap gidy phép lao dong, cu thé nhu sau:
S6 | Tén nguoi nude ngoai Gioi tinh Nam sinh | Quéc So hé | Ngay hét | Ngay bat Ngay keét Vi tri cong viéc
TT Nam Nir tich chiéu | han cua dau lam thiic lam
ho chiéu | viéc hoac viéc hoac
thuc tap thuc tap
1 2 4 5 6 7 8 9 10 11
Tong X X X X X X X X
Noi nhdn: - Nhu trén; Ngay thang nam

- Luu don vi

Pai dién nguoi st dung lao dong
(Ky va ghi 1 ho tén, déng diu)




MAU S0 12: Ban hanh kém theo Théng tu sé 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bé Lao déng - Thuong binh va Xd hoi huong dan thi hanh mot s6
diéu ciia Nghi dinh s6 3412008/ ND-CP da duoc svta déi, bo sung.

UY BAN NHAN DAN TINH.... CONG HOA XA HOI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Poc lap - Tu do - Hanh phiic
S6: /LDTBXH-TB

THONG BAO TINH HINH CAP GIAY PHEP LAO PONG THANG... NAM...

Kinh gtii: Cong an tinh................ (Phong Quan 1y xuat nhap canh)
S6 | Ténnguoi | Giditinh Nam Quoc So ho Trinh dé chuyén mén Vi tri cong Negay bat Ngay két Cap gidy phép lao
TT | nudc ngoai sinh tich chiéu viéc dau lam thic lam dong
Nam | Nir viéc viéc Ngay | Ngay | Ngay
TiPai | Nghénhan | Kinh | Khdc cdp | gia | cdp
hoc trds nhimg nghiém gidy | han lai
lén nganh nghé | lam phép | gidy | gidy
truyén viéc lao | phép | phép
thong (>=5 dong | lao lao
nam) dong | dong |
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
TONG x [ x
Noi nhdn: - Nhu trén; Ngay thang nam
- Luu S6 LDTBXH. Gidam doc S& Lao dong - Thuong binh va xa hoi

(Ky va ghi 16 ho tén, déng dau)



MAU SO 13: Ban hanh kém theo Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bé
Lao déng - Thuong binh va Xd hoi huong ddan thi hanh mot s6” diéu cua Nghi dinh s¢
34/2008/NB-CP déa duoc sira doi, bo sung.

SO LAO PONG - THUONG CONG HOA XA HOI CHU NGHIA VIET NAM
BINH VA XA HOL..... Doc lap - Tu do - Hanh phiic
TRUNG TAM GIGI THIEU

VIEC LAM...

HGOP PONG TUYEN LAO PONG
Y7 S

- Cin ctt Nghi dinh s& 34/2008/ND-CP ngay 25/3/2008 ctia Chinh phili qui dinh vé tuyén
dung va quan ly nguoi nuGc ngoai 1am viéc tai Viét Nam, Nghi dinh s6 46/2011/ND-CP ngay
17/6/2011 sira déi, bé sung mot s diéu ctia Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 clia
Chinh phu.

- Can c¢ Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bo Lao dong -
Thuong binh va Xa hoi hudng dan thi hanh mét s6 diéu ciia Nghi dinh s6 34/2008/ND-CP ngay
25/3/2008 cua Chinh phi va Nghi dinh s6 46/2011/ND-CP ngay 17/6/2011 ctia Chinh phu.

Can ci nhu c4u tuyén ngudi NUGC NZOAL CUA ....vvvvvrverererrereeraeeeeeieieiennas
Hoém nay, ngay.... thang.......ndm.......

Tai Trung tam Gidi thiéu viéc 1am (néu rd tén va dia chi)....................
Ching toi gém:

I/ Bén A: Trung tam Gidi thiéu viéclam....................................

Dl dI€N: ...t e

bién thoai: ............... Fax:...ocooerrvnnnnnen Email:....c.ccovrvennnnne

Sau khi trao ddi, hai bén di dén théng nhat ky két hop dong tuyén lao dong Viét Nam vao
vi tri du kién tuyén ngudi nuéc ngoai va tuyén ngudi nuéc ngodi cho doanh nghiép, t6



Di¢u 1: Noi dung hop dong

Bén A sé t6 chic tuyén lao dong Viét Nam vao vi tri du ki€n tuyén ngudi nudc ngoai va
tuycn ngudi nudc ngodi theo yéu cdu ciia bén B nhu sau:

a) Trdch nhiém cua bén A:

Tuyén lao dong Viet Nam vao timg vi tri cong viéc du ki€n tuyén ngudi nudc ngoai vé s6
lugng ting vi tri cong viéc, yéu cdu vé trinh do chuyén mon, mic luong, thu nhap khic, diéu
kién lam viéc va mot s6 ndi dung khdc (néu cd) cua bén B tir ngay........ thang......nam.....dén

N

ngay.....thdng......nam....., cu thé nhu sau:

Truong hop bén A khong ddp tng di nhu cdu tuyén lao dong cho bén B néu trén thi phai
tra 101 bang van ban va néu ro 1y do.
b) Trdach nhiém cua bén B:

- Cung cip cho bén A yéu cdu vé thoi gian tuyén, s lugng ngudi cin tuyén (lao dong Viét
Nam va ngudi nudc ngoai) vao timg vi tri cong viéc, yéu cau vé trinh do chuyén mén, mic
luong. thu nhap khéc, di€u kién lam viéc va mot s6 ndi dung khic (néu o).

- Thong bdo cho bén A thoi gian, két qua phong van va tuyén dung d6i véi ngudi lao dong
duoc bén A gidi thiéu.

Dic¢u 2: Thoi han thuc hién hop dong:

Hinh thic thanh todan: Bén B thanh toan cho bén A theo hinh thic.............. sau khi két
thic va c6 bién ban thanh 1y hop dong.

Diéu 4: bieu khoan chung

Hai bén cam két thuc hién ding nhitng di€u khoan trong hgp dong, trong qué trinh thuc
hién. néu c6 phat sinh hai bén sé trao d6i va ban bac cing giai quyét.

Hop dong dugc lam thanh 04 ban, moéi bén giit 02 ban ¢6 gia tri phdp 1y nhu nhau./.

Dai dién bén A Dai dién bén B



MAU SO 14. Ban hdanh kém theo Thong tu s6' 31/12011/TT-BLPTBXH ngay 03/11/12011 cia Bé Lao dong - Thuong binh va Xa hoi huong dén thi hanh mot sé
diéu ctia Nghi dinh s6 34/12008/ND-CP dd duoc sita dbi, bé sung.

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM

sO: / Poc lap - Tu do - Hanh phic

....... , ngay.....thdng.....ndm.....
PANG KY NHU CAU TUYEN VA SUDUNG NGUGI NUGC NGOAI
Kinh gtti: S& Lao dong - Thuong binh va Xa hoi..............

1. Doanh nghiép, t6 ChC: ............c.ccooioorimererrveeeeeeceeeeeeeeeeeeee

2. D08 ChL oo

3.D18n thoai: ..o

4. Gidy phép kinh doanh (hoat dONg) SO: ...........cco.ovvvirvoiieeeee e

5. CO QUAN CAP: ..o Ngay Cap: ....coooooirieerrienn.

6. Linh vuc kinh doanh (hoat dONg): ...

Pang ky nhu ciu tuyén va slt dung ngudi nudc ngoai cu thé nhu sau:

So Vi tri cong viéc So lugng Trinh d6 chuyén mén Thoi gian lam viéc So6 lugng dang Pang ky tuyén
TT (nguoi) M lam viéc (nguoi) mdéi (nguoi)
c
Tur Dai hoc Nghé nhan Kinh Khac luong
trd len nhiing nganh nghiém trung Bit dau Két thic
nghé truyén 1am viéc binh
théng >=5
nam)
1 3 4 5 6 7 8 9 10 11 12
1
2
Téng X X X X X X X
Noi nhdn: - Nhu trén; Ngay thang nam

- Luu don vi

Dai dién nguoi sir dung lao dong
(Ky va ghi 10 ho tén, déng dau)




MAU SO 15: Ban hanh kém theo Thong t s6° 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bo Lao dong - Thuong binh va Xa héi hudng ddn thi hanh mot s6
diéu cia Nghi dinh s6'34/12008/ND-CP dd duoc sita déi, b6 sung.

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM

SO: / DPoc lap - Tu do - Hanh phiic
....... , ngay.....thang.....nam.....
PANG KY BO SUNG NHU CAU TUYEN VA SUDUNG NGUGI NUGC NGOAI
Kinh gtri: S& Lao dong - Thuong binh va Xa hoi..............
1. Doanh nghiép, t6 chic: .............ccoooovovooioioceececee
2. DA ChI: oo,
3.D18n thoal: ..o
4. Giay phép kinh doanh (hoat dONE) SO: ...
5.COqUAN CAP: ..o Ngay Cap: ..o
6. Linh vuc kinh doanh (hoat dong): ...
Dang ky b6 sung nhu cdu tuyén va sir dung ngudi nuéc ngoai,cu thé nhu sau:
S6 Vi tri cong viéc S6 lugng Trinh do chuyén mon Thoi gian 1am viéc S6 lugng Ping Ky tuyén
TT (nguoi) dang lam viéc mdi (nguoti)
Miic luo’ng (Ilgll(\)'l)
Tir Dai hoc | Nghé nhan nhimg | Kinh nghién] Khac trung binh
trgs 1én nganh nghé lam viéc Bat dau Két thac
truyén thong (>=5 nam)
1 2 3 4 5 6 7 8 9 10 11 12
I Vi tri ting lao dong
| S
A
II Vi tri gidm lao dong
| S e
2 |
Tong = (I) — (II) X X X X X X X
Noi nhdn: - Nhu trén; Ngay thang nam

- Luu don vi

Dai dién nguoi st dung lao dong
(Ky va ghi rd ho tén, dong dau)
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MAU SO 17: Ban hanh kém theo Thong tw s6"31/2011/TT-BLPTBXH ngay 03/11/2011 ctia Bé Lao dong - Thuong binh va Xd héi hudng ddn thi hanh mét s6
diéu ctia Nghi dinh s6 34/2008/ ND-CP da dwoc sita doi, b6 sung.

UY BAN NHAN DAN TINH.... CONG HOA XA HOI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Poc lap - Tu do - Hanh phiic
S6: /LDTBXH-BC

Kinh giri: Bo Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)

S6 | Tén doanh nghiép, | S6 lwong ngudi nude Trinh dé chuyén moén Vi tri cong Mitc
TT to chire ngoai viée lwong
Tir Pai hoc | Ngh¢ nhan nhitng | Kinh nghiém | Khac trung
trg 1én nganh nghé 1am viéc bi
PR < inh
truyén thong (>=5 nam)
1 2 3 4 5 6 7 8 9
I | Trong KCN, KCX,
KKT
1 | Congty
2 | Congty
II | Ngoai KCN, KCX,
KKT
| 1 | Congty
2 | Congty
Tong X X X X
Noi nhdn: - Nhu trén; Ngay thang nam
- Luu S¢ LDTBXH. Giam déc S& Lao dong - Thuong binh va X4 hoi

(Ky va ghi r6 ho tén, dong dau)
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MAU SO 19: Ban hanh kém theo Thong ne s 31/120117TT-BLDTBXH ngav 03/11/2011 ctia Bo Lao dong - Thiong binh va Xd hoi hiong dan thi hanh mor s6
diéu cia Nghi dinh s0' 34/2008/ND-CP dd duge siia doi. bo sung.

TEN DOANH NGHIEP, TO CHUC: CONG HOA XA HOI CHU NGHIA VIET NAM
SO: / DPéc lap - Tu do - Hanh phiic
........ ngay....thang....nam.....
BAO CAO TINH HINH SU DUNG NGUOI NUGC NGOAI 6 THANG PAU NAM......... (HOAC NAM......... )
Kinh gui: S6 Lao dong - Thuong binh va Xa hoi..............
1. Doanh nghiép, t6 ChUC: ..........ccooooooooooo oo
2.1 ChI oo
3. D8N thoal: ...
4. Gidy phép kinh doanh (hoat dONng) SO: ...........cccooccoviiiiiiieiee e
5. CoQUAN CAP: ..o Ngay Cap: ..o
6. Linh vuc kinh doanh (hoat dOng): ...
7. Tong s6 lao dong (bao gém ngudi nudc ngoai va lao dong Viet Nam): ...,
B4o cao tinh hinh sir dung ngudi nuéc ngoai 6 thang dau nam.................. (hoac nam............. ), cu thé nhu sau:
S6 Ten Gidi tinh Nam | Quéc S6 Trinh do chuyén mon Vi tri cong viée Mirc Thoi han giao Cip gidy phép lao don SG 1an da
TT ngudi Nam Nir sinh tich ho luong két hgp dong Khong ‘D3 cdp bi nop Chua gia han
nuGe chiéu trung lao dong thude GPLD hésgtai | duge cdp GPLD
ngoai binh Degi1 | Tui dién (ghi theo | co quan GPLD
T = - < ~ cap s0 cap
Tit Dai Nghé Kinh Khic nam -3 GPLD GPLD) GPLD
hoc trd nhéan nghiém TGD, Ky Khac nam
lén nhing lam PTGD thuat
nganh viéc Gb, quan ly
nghé (>=5 PGD
truyén nam)
théng
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22
T(}ng X X X X X X X X X X X X X X X X X X X
Noi nhdn: - Nhu trén; Ngay thing nam
- Luu don vi Dai dién ngudi sir dung lao dong

(Ky va ghi 1o ho tén, déng diu)



