BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
Bic ldp - Tw do - Hanh phic

S6: 37/2010/TT-BTC
Ha Noi, ngay 18 thdang 3 ndm 2010

THONG TU
Hwéng dan vé viée phat hanh, sit dung, quan Iy
chirng tir Khiu trir thué thu nhp cd nhén ty in trén may tinh

Can cr Ludt Thué thu nhap ca nhan s 04/2007/QH 12 ngay 21 thang 11
nam 2007 va vin ban hudéng dan thi hanh;

Can cir Ludt Quén ly thué sb 78/2006/QH 11 ngay 29 thang 11 nam 2006 va
van ban huéng din thi hanh;

Cén cir Nghi dinh so 100/2008/ND-CP ngay 08 thang 9 nam 2008 cia Chinh
phu quy dinh chi tiét mot s6 didu ciia Lut thué thu nhép ca nhan;

Cén cir Nghi dinh s6 89/2002/ND-CP ngay 07 thang 11 nam 2002 cia Chinh
phi quy dinh vé viéc in, phat hanh, sir dung, quan 1y hoa don;

Céan cir Nghi dmh s& 118/2008/ND-CP ngay 27 thang 11 ndm 2008 cna
Chinh phu quy dinh vé chirc ning, nhiém vu, quyén han, co cdu té chic cia B Tai
chinh;

Bo Tai chinh hudng dan thuc hién cu thé viéc phat hanh, sir dung, quan ly
ching tir khau trir thue thu nhép ca nhén ty in trén may tinh (sau diy dugc hicu la
ching tir khau trir) nhu sau:

PHAN A - NHUNG QUY PINH CHUNG

Piéu 1. Poi twong va diéu kién ap dung

T4 chirc tra céc khodn thu nhdp chiu thué thu nhdp c4 nhan c6 khiu trir thué
thu nhap ca nhin, c6 da cac diéu kién sau diy dugc tu in chimg tir khau trir dé cp
cho c4 nhan bi khiu trir thué:

- Co tur cach phap nhan theo quy dinh cua phap luat;

- D4 dang ky thué va c6 mi s6 thue;



- Cé trang thiét bi may tinh va phan mém bao vé;

. - Trong thoi gian 01 ndm tro vé trudce khéng bi xir phat vi pham phap ludt vé
thué tir 02 lan tro 1én;

Piéu 2. Miu chirng tir khéu trir tir in

- N&i dung chimg tir khau trir phai ¢6 di cac chi tiéu theo mau chimg tir
khu trir chudn dinh kém Théng tu nay.

- Chimg tir khéu trir phai c6 ky hiéu va ky hiéu dugce st dung céc chir cai
trong 20 chir cai tiéng Viétinhoa(A,B,C,D,E,G, H, K, I, M, N, P, Q, R, §, T,
U, V, X, Y), ky hiéu gém 02 chit cai va ndm in phat hanh. (Vi du: AB/2010/T,
trong d6 AB 1a ky hiéu; 2010 la nim phat hanh ching tir; T 1a ching tir tu in).

- Chimg tir khau trir duge dénh s6 thi tu lién tuc theo ddy s6 tu nhién, t6i da
khong qua 07 chit s6 trong 01 ky hiéu.

- Moi s6 chimg tir khau trir gdm 02 lién:
Lién 1: Luu tai t& churc tra thu nhép.
Lién 2: Giao cho ngudi bi khau tnr tién thué.
- Nhing ndi dung dic thu, biéu tuong ciia don vi ¢6 thé dugc dua vao mau
chig tir khau trir, Trudng hop t6 chue tra thu nhép cin st dung chimg tir khiu trir

in song ngit thi in tleng Viét trude, tleng nudc ngoai sau.

PHAN B - NHUNG QUY DINH VE PHAT HANH, SU DUNG, QUAN LY
CHUNG TU KHAU TRU TU IN TREN MAY TINH

Diéu 3. Thi tuc ding ky sir dung va lwa hanh ching tir khiu trir tir in
1- Thu tuc ding ky mau chimg tir khau trir tu in.

a) To chitc tra thu nhap c6 nhu ciu sir dung chimg tir khéu trir tu in phai nop
hé so cho Cuc thué tinh/thanh pho trire thude Trung uong noi to chirc tra thu nhép
déng tru so chinh. H6 so bao gdm céc loai gidy t&r sau:

- Céng van ding ky sir dung chimg tir khdu trir tu in (theo miu dinh kém
Thong tu nay).



- MAu chimg tir khiu trir du kién tu in theo ding hudéng din tai Diéu 2
Thong tu nay.

- Gidy chimg nhén ding ky thué c6 x4c nhan sao y ban chinh cia tb chic tra
thu nhép;

- Giai phap k¥ thuat in chitng tir khu trir tir may tinh.

b) Trong thoi han 05 ngay 1am viée ké tir ngay nhédn duoc hd so ding ky sir
dung chimg tir tr in hop 1¢ cua t6 chire tra thu nhép, co quan thué ¢6 trach nhiém
kiém tra hd so va ddi chiéu véi tinh hinh thuc hién chinh sach thué thu nhdp ca
nhan ctia don vi, ra théng bao chdp thuin viéc diang ky chimg tir khiu trir; trudng
hop khong du diéu kién thi thong bao néu rd 1y do khong chip thuan dé & chic tra
thu nhap biét.

2- Théng béo luu hanh chimg tir khau trir,

Trong thoi han 05 ngay lam viée ké tir ngay nhan duoc thong bao chép thuan
cua Cuc thué tinh, thanh phé, t6 chirc tra thu nhap phai théng bao phéat hanh chimg
tir khéu trir tai try s& 1am viéc ciia minh. Théng bao phat hanh chimg tir khau trir
phai néu rd vé hinh thirc, kich thuére, 16 g6 ciia mau chimng tir khau trir.

Diéu 4. Sir dung ching tir khiu trir ti in

I- T4 chirc tra thu nhap thuc hién khau trir thué thu nhap ca nhan cia ngudi
nhin thu nhép tai don vi theo quy dinh va cap chiing tir khau trir cho ngudi nhén
thu nhap c6 s6 thué da bi khau trir.

2- Chimg tir khiu trir phai sir dung theo diing thi tu, tir sé nho dén sé lén (tu
ngay 01 thang 01 dén het ngay 31 thang 12 ndm duong lich), khong duge dung bo
cach sb thir tu, trang s6 liéu, trang ky hiéu.

3- Trudmg hop chimg tu khiu trir 14p sai ndi dung nhung chua giao cho
ngudi nop thué can huy bé chitng tur khéu trir thi gach chéo dé huy bo va phai luru
day du cac lién cta s6 ching tir khau trir.

4- Trudng hop 14p lai chimg tir khéu trir.

Nhitng trudng hop chung tir khdu trir di duoc lap va giao cho ngudi nép
thué, sau d6 phét hién sai phai lap lai chimg tir khAu trir thay thé thi t& chirc tra thu
nhép phai 1ap bién ban ghi rd ndi dung sai, s, ‘ngay chung tu khdu trir da 1ap sai
c6 chir ky x4c nhin cia ngudi nhin thu nhap, déng thoi yéu cau ngudi co thu nhap
ndp lai lién chimg tur dé lap sai (lién giao cho ngudi bi khdu trir) cho t chuc tra thu
nhip dé luu cing voi bién ban. Sau khi d3 thu hoi ching tir khdu trir lap sai, td
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chire tra thu nhép 1ap ching tir khau trir mai thay thé dé giao cho ngudi nop thué
va phai chiu trach nhiém trude phap luat vé so chimg tir khau trir huy bo.

Diéu 5. Bao cao vé viéc sit dung chirng tir khau trir twr in

Té chire tra thu nhdp si dung chimg tir khiu trir ty in trén may vi tinh thuc
hién bao céo ve viéc sir dung chirng tir nhur sau:

I- Hang quy thyc hién béo céo tinh hinh sir dung chimg tir khau trir (theo
phu luc dinh kém Thong tu nay) chdm nhat la ngay 30 cia thang dau quy sau.

2- Té chirc tra thu nhép st dung chimg tir khéu trir khi sap nhap, hop nhit,
gidi thé, chuyén déi hinh thirc s& hiru, ph4 san, ngimg hoat dong, phai bao cao
quyét toan sir dung chimg tir khéu trir da phat hanh véi co quan thué noi dang ky
st dung chimg tir khiu trir trong thoi han chdm nhét 1a 05 ngay lam viée, ké tir
ngiy c6 quyét dinh sap nhép, hop nhét, giai thé, chuyén dd; hinh thirc s¢ hir, pha
san, ngung hoat dong.

Piéu 6. Trach nhiém caa to chire tra thu nhip da dwge phép sir dung
chirng tir khau trir tyr in

1- Khi thay d6i hinh thire chimg tur khiu trir tir in, t6 chirc tra thu nhdp phai
thong bdo voi Cuc thue tinh, thanh phé noi dang ky str dung ching tir va co quan
thué truc tiép quan ly t& chirc tra thu nhap mau ching tir khiu trir mai.

2- Thyc hién mé sb sach theo dbi, bao quan, luu gilr chimg tur lghé'iu trir da in,
dad sir dung theo quy dinh cia phap ludt vé Thué va phap ludt vé K& toan - thong
ké.

3- Xuét trinh ching tir khiu trir d& sir dung cho co quan thué va céc co quan
Nha nudce c6 tham quyén khi kiém tra.

4- Béo céo sir dung chung tir khau trir theo quy dinh.

5-Luu giir di 1iéu vé chimg tr khau trir theo quy dinh ciia Ludt giao dich
dién tir va Luit ké toan.

biédu 7. Trach nhiém ddi véi co quan thué

Co quan thué cac cdp phai thue hién theo ddi quan 1y t6 chire tra thu nhép sir
dung ching tir khau trir tu in:



{- Luu gitt ho so: Hé so clia cac t6 chire chi tra thu nhap dang ky tu in chimg
tir khau trir; céng vén chép thudn viée dang ky sir dung chimg tr khau trir cua co
quan thueé.

2- Thyc hién huy b6 hiéu luc viéc chap thun sir dung chimg tir khau trir khi
phat hién to chirc chi tra thu nhép dua chimg tir khau trir ra sir dung nhung c6 sai
pham.

3- Thuec hién kiém tra, d01 chiéu s thué da khéu trix trén chimg tir khéu trir
thué khi ngudi ndp thué cung cip véi cac tai lidu da thé hién trong cac t& khai khau
trir thué, céc bdo cdo tinh hinh sir dung chimg tir khiu trir ca t chirc chi tra thu
nhap.

PHAN C- TO CHUC THUC HIEN
Piéu 8. Didu khoan thi hanh
1- Thong tu nay c6 hiéu luc thi hanh sau 45 ngay ké tir ngay ky.

2- Trong qua trinh thue hién, néu ¢ vudng méc, d& nghi cac té chirc chi tra
thu nhdp phan anh kip thai vé€ B Tai chinh (Tong cuc Thué) dé nghién cu giai
quyét./. "

Noi nhin: Vv~ KT BQ TRUONG
- Thi tudng, cac Phd Thi tudng Chinh phu,

- Vin phong Trung uvong va cac Ban cia Dang;

- Vin phong Chii tich nuée, Qubc hai;

- Hoi ddng dan téc va cac Uy ban cia Qudc hdi;

- Céc B0, co quan ngang Bo, co quan thufc
Chinh pht;

- Vién Kiém sat nhin dan tbi cao;

- Toa 4n nhin din tdi cao;

- VP Ban chi dao TW vé phong chéng tham
nhiing;

- Kiém toan nha nudrc;

- UBTW Mit trdn T4 qubc Viét Nam;

- Co quan Trung vong cia cac Doan thé;

- HPND, UBND, S& TC, Cuc thué céc tinh, TP
triuc thude TW;

- Cong bao;

- Cuc Kiém tra van ban (B6 Tur phap);

- Website Chinh phu;

- Cac don vi thube B ;

- Website B§ Tai chinh,

- Luw: VT, TCT (VT, TNCN).yn




Pon vi:........ CONG HOA XA HQI CHU NGHIA VIET NAM
T O Poc lap - Tu do - Hanh phiic

V/v diang ky sir dung chimg

tir khéu trir thué TNCN ty in

trén may tinh

PANG KY SUDUNG CHUNG TU KHAU TRU
THUE THU NHAP CA NHAN TV IN

Kinh giri: Cyc thué tinh, thAnh Pho ......eceeeccomeeemmeeeensseeeesssessssssssessenssesessssesseeesesns
I/ Tén- t6 chirc tra thu nhip diang ky tr in ching tir khau
L3 o | SO OO U UPS PP PTOUPORTOPRU
MA sOthué ......ccoeveiiieeee. S8 diBN thOQi. ervvveeseeeereerer e
Nganh nghé Kinh dOanh...........ocveereeeereeeeeeesersves e etssesses s s ses s
PHA CHI oottt s e et e s et e s e r e e snn e ee
Phudmg Xa......ccccovevirerrreenrenen Quan , huyén, thi X&.....cccovveirerneerceeeenes
Tén ngwéi dai dién hop phap: ...l bién thoai:...............
A Chit oo e s ennaa s e e e aaraaas

Can ctr Thﬁng tu s& 37/2010/TT-BTC ngay 18/3/2010 cia Bo Tai chinh
huéng dan vé viée phat hénh, sir dung, quan ly chimg tir khiu trir thué thu nhép
cé nthén ty in trén mdy tinh, chiing t5i nhan thiy d3 dap mg dugc diy da cac dleu
kién sir dung chimg tir khu trir thué thu nhip ca nhan tir in trén may tinh. bé
nghi Cuc thué chip thuin cho ching téi sir dung chitng tir khiu trir thué thu nhép
ca nhén tur in trén may tinh.

II- Chiing t8i xin cam két:

Néu duge Cuc thué chip thuén sir dung chimg tir khéu trir thué thu nhap ca
nhéin tu in trén may tinh, don vi ching t6i cam két thuc hién d::iy du cac quy dinh
vé chimg tir khiu trir thué thu nhap ca nhan tur in trén may tinh. Néu sai pham
don vi chung t6i xin chju trach nhiém trudc phap luat.

...... , Hgay ...... thang .....ndm ... 4~
NGUOI DAl DIEN HOP PHAP

CUA TO CHUC TRA THU NHAP
Ky, déng dau (ghi rd ho, tén va chirc vu)

Cic gidly tor kém theo:
- MAu chimg tir khdu trir
- Gidy chimg nhin ding ky thué.
- Giai phap ky thuat in chimng tir khiu trir tir may tinh



CONG HOA XA HOI CHU NGHIA VIET NAM Méu sé (form Noj:
Tén t6 chirc tra thu nhip Doc lap - Ty do - Hanh phic Ky higu (Serial Noj:
& Sé (No):
SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom — Happiness

CHONG TU KHAU TRU THUE THU NHAP CA NHAN
(Lién 1: Lru)
CERTIFICATE OF PERSONAL INCOME TAX WITHHOLDING
(Original 1: For checking)

I. THONG TIN TO CHUC TRA THU NHAP (Information of the income paying orgenization)
[01] Tén t6 chirc tra thu nhap (Name of the income paying organization):

[02] M3 s thué:
{Tax identification number)

{03} Bia chi (dddress):
[04] Dién thoai (Telephone number):
IL. THONG TIN NGUGI NQP THUE (Information of taxpayer)

[06] Ma s6 thué: . . ( [ \

(Tax identification number)

{08] Ca nhin cu tri (Resident individual) 7 {09] Ca nhan khdng cu tri (Non-resident individual)
[10] Dia chi hojc dién thoai lién hé (Contact Address or Telephone Number):
Trieomg hgp khong co mi sd thué thi ghi thong tin cd nhan theo 2 chi tidu {11] & {12 dwdi diy:

1f Taxpayer does not have Tax identification number, please fill in 2 following items {11] & f12] :
J11] 56 CMND hodic 56 hi chiéu (ID/Passport NUMBEr): .............cocouveoovvoveeeeeeeeoeecveas oo s

[12] Nevi cp (Place of iSSUE) ............oovveeoeoevererese, [13] Ngiv cdp (Date of iSSHE): ........ooooremreeeeeerann.

III. THONG TIN THUE THU NHAP CA NHAN KHAU TRU (Information of personal income tax
withkolding)

[14] Khoan thu nhap (Type of iRcome): ......coco ottt s amsne e

|15] Thai diém tra thu nhap (Time of income pavment): thang (monh) .................. n3mM (year): ...

[16] Tdng thu nhap chiu thué phai khau trir (Total taxable income to be withheld): ......................

[17] Téng thu nhép tinh thué (Total tax calculation income)

18] $& thué thu nhép cé nhan da khiu trir (Amount of personal income tax withheld): ............cccooou.....

...... , ngay (date) ... ... thang (month)_..... ndm (year) ...... .. ‘/

PAI DIEN TO CHUCTRA THU NHAP
(Income paying organization)
Ky, dong dau (ghi rd ho, tén va chirc vu)
(Signature, seal, full name and designation)



BANG KE SU DUNG CHUNG TU KHAU TRU THUE THU NHAP CA NHAN

Quy...... Nam.........
(Ban hanh kem theo Théng tw 56 37/2010/TT-BTC ngay 18/3/2010 cua B¢ Tai chinh)
Té chite chi tra thu nhip:.......u..... csrerreeseasebsssseannresnbrene s nases e basanaans Nerreeresrstessssersassssssaaatesssrartenerane
M3 50 thUE:..ueeerienrnrererrenessnissense ceetsssesssrtaastasstteatenasessessassereartebasrrrasnane srssessenananee seeresseersaseresassenesesatisaratestnine
Dia chi:............. SestessaeereTIEETsErsessI N E RS SIS EsaRLEEE et eaSreRREEeES Lot eaesaesteRerIasabEREEeeassssaeraREEeRs SIS R R ST RN RIS eeRes b et RTRT e e ORiats
Dién thOai:..."-. ............. LRI SRR NN SN INSE ISR NN EVENI RS SAS G BRERREY LRI XL RRIR SRR AR R R Rl Rl sall) (A XA LRI AR T YY)
o SO CHONG TU HOVATEN  MASOTHUE|
SO TT cﬁwlcE?U , NGUOI BI KHAU g;fNADC_ S’S% S{T)HIIIJ%N GHI CHU
S6 Ngaywthang TRU THUE HO CHIEU)
nam

1

2

3

4

5

Tong cdng s6 tién thue da cap ching tir khau trir thué:

-----------------------

DPAI DIEN TO CHUC CRI TRA THU NHAP
Ky, dong dau (ghi ho, tén va chic vu)




