BOQ TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

S4: 39/2014/TT-BTC
Ha N¢i, ngay 31 thang 3 nam 2014

THONG TU
Huwéng din thi hanh Nghij dinh s6 51/2010/NP-CP ngay 14 thang 5 nim 2010
va Nghi dinh s6 04/2014/NP-CP ngay 17 thang 01 nim 2014 cia Chinh pha
quy dinh vé hoa don ban hang héa, cung éng dich vu

Can cw Luat Qudn ly thue s6 78/2006/QH1 1 ngay 29 thang 11 ndm 2006 va
Ludt stea doi, b6 sung mét s6 diéu cia Ludt Quan Iy thué s6 21/2012/QH13 ngay 20
thang 11 nam 2012;

Can cir Ludt Ké todn s6 03/2003/QH11 ngay 17 thang 6 nam 2003;

Can cir Ludt Thué gia tri gia tang 50 13/2008/QH12 ngay 03 thang 6 nam

2008 va Ludt sira doi, bé sung mét so dieu cia Ludt Thué gid tri gia tdng sé
31/2013/QH13 ngay 19 thang 6 nam 2013:

Can cir Ludt Giao dich dién tir s6 51/2005/QH11 ngay 29 thdng 11 ndim
2005;

Can cir Nghi dinh 6 51/2010/ND-CP ngay 14 thdang 5 ndm 2010 cua Chinh
phu quy dinh vé hoa don bdn hang héa, cung umg dich vu; Nghi dinh 56
04/2014/ND-CP ngay 17 thang 01 nam 2014 sua doi, bé sung mét s6 diéu cia
Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 cua Chinh phi;

Cén cir Nghi dinh sé 215/2013/ND- CP ngay 23 thang 12 nam 2013 cua
Chinh phu quy dinh chirc ndang, nhiém vu, quyén han va co cdu t6 chitc cia B Tai
chinh;

Theo dé nghi cua T 5ng cuc truong Téng cuc Thué,

B trudng Bé Tai chinh hudng ddn thi hanh vé hod don bdn hang hod, cung
tng dich vu nhu sau:
_ Chuong 1
HUONG DAN CHUNG

Pitu 1. Pham vi diéu chinh

Théng tu nay huéng dan vé viéc in, phat hanh va sir dung hoa don ban hang
hoa, cung tmg dich vu (sau day goi chung 1a hoa don); nhiém vy, quyen han cia co
quan quan ly thué cac cip va cac co quan, td chirc ¢o lién quan dén viéc in, phat
hanh, quan ly va st dung hoa don; quyén, nghia vu va trach nhiém cia co quan, tb
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chirc, ca nhén trong viéc in, phat hanh va st dung hoa don; kiém tra, thanh tra vé
hoa don.

Piéu 2. Pdi twong ap dung
1. Ngudi ban hang hoa, cung tng dich vu, gom:

a) T chirc, ho, ca nhan Viét Nam kinh doanh ban hang ho4, cung tmg dich
vu tai Viét Nam hodc ban ra nudc ngoai;

b) T6 chirc, ca nhan nudc ngoai kinh doanh ban hang hoa, cung tmg dich vu
tai Viét Nam hodc san xuat kinh doanh & Viét Nam ban hang ra nudc ngoai;

¢) T chirc, hd, ca nhan Viét Nam hodc t6 chirc, ca nhan nudc ngoai khéng
kinh doanh nhung c6 ban hang hoa, cung g dich vu tai Viét Nam.

2. T8 chirc nhan in hoa don, t6 chitc cung Umg phan mém tir in hoa don, td
chire trung gian cung tng giai phap hoa don dién tir.

3. T6 chirc, ca nhan mua hang hoa, dich vu.

4. Co quan quan ly thué cac cap va cac t6 chirc, ca nhan c6 lién quan den
viéc in, phat hanh va st dung hoa don.

Diéu 3. Loai va hinh thirc hoa don

1. Héa don la ching tir do nguoi ban lap, ghi nhén thong tin ban hang hoa,
cung tng dich vu theo quy dinh cta phap luat.

2. Cac ioai hoéa don:

a) Hoa don gia trj gia tang (mAu s6 3.1 Phy luc 3 va miu sé 5.1 Phu luc 5
ban hanh kém theo Théong tu nay) 1a loai hoa don danh cho cac t6 chirc khai, tinh
thué gia trj gia ting theo phuong phap kh4u trir trong céc hoat dong sau:

- Ban hang ho4, cung ung dich vu trong ndi dia;

- Hoat dong van tai quéc té;

- Xuét vao khu phi thué quan va cac truomg hop dugc coi nhu xuét khau;

- Xuit khau hang héa, cung g dich vu ra nudc ngoai.

b) Hoa don ban hang ding cho céc ddi tuong sau day:

- T4 chtrc, ¢4 nhan khai, tinh thué gia tri gia tang theo phuong phép truc tiép
khi ban hang ho4, dich vu trong néi dia, xuét vao khu phi thué quan va cac trudong
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hop dugc coi nhu xuit khau, xgét khau hang héa, cung tmg dich vu ra nudc ngoai
(mau s6 3.2 Phu luc 3 va mau s6 5.2 Phu luc 5 ban hanh kém theo Thong tu nay).

- T6 chire, c4 nhan trong khu phi thué quan khi ban hang ho4, cung tmg dich
vu vao ndi dia va khi ban hang hod, cung tmg dich vu giita cac t6 chirc, ca nhan
trong khu phi thué quan véi nhau, xuit khau hang héa, cung {mg dich vu ra nudc
ngoai, trén héa don ghi rd “Danh cho té chirc, ca nhan trong khu phi thué quan”
(mAu s 5.3 Phu luc 5 ban hanh kém theo Théng tu nay).

Vi du:

- Doanh nghiép A la doanh nghiép khai thué gia tri gia ting theo phuong
phéap khau trir vira c6 hoat dong ban hang trong nudc vira ¢6 hoat dong xuét khau ra
nudc ngoai. Doanh nghiép A st dung hoa don gié tri gia tdng cho hoat dong ban
hang trong nuéc va hoat dong xuét khau ra nudc ngoai.

- Doanh nghiép B 1a doanh nghiép khai thué gia tri gia ting theo phuong
phéap khau trir vira c6 hoat dong ban hang trong nude vira c6 hoat dong ban hang
cho td chirc, ca nhan trong khu phi thué quan. Doanh nghiép B sir dung hoa don
GTGT cho hoat ddng ban hang trong nudc va cho hoat dong ban hang vao khu phi
thué quan.

- Doanh nghi¢p C 1a doanh nghiép ché xuit ban hang vao ndi dia va ban
hang hoa ra nudc ngoai (ngoai lanh thé Viét Nam) thi sir dung hoa d(m ban hang,
trén héa don ghi rd “Danh cho t6 chirc, ca nhén trong khu phi thué quan”.

- Doanh nghi€p D la doanh nghiép khai thué gia tri gia ting theo phuong
phap truc tiép, khi ban hang ho4, dich vu trong nuéc, cho khu phi thué quan, khi
xuét khau hang hoa ra nudc ngoai, doanh nghiép D st dung hod dO’n ban hang.

¢) Hoa don khac gom: tem; vé; thé; phleu thu tién bao hiém...

d) Phiéu thu tién cudce van chuyén hang khéng; chimg tir thu cudc phi vén tai
quéc té; chimg tir thu phi dich vu ngan hang..., hinh thirc va n61 dung dugc 14p
theo théng 1& qudc té va cac quy dinh cia phap luat c6 lién quan.

3. Hinh thuc hoa don.

Ho4 don dugc thé hién bang céc hinh thirc sau:

a) Hoa don ty in 13 hoa don do cac t6 chirc kinh doanh tur in ra trén céc thiét

bi tin hoc, may tinh tién hodc cac loai may khac khi ban hang ho4, cung tmg dich
vu;



b) Hoéa don dién tir 14 tip hop cac théng diép dir liéu dién tir v& ban hang hoa,
cung tmng dich vy, dugc khai tao, 14p, guri, nhén, ~lu'u trit va quan ly theo quy dinh
tai Luat Giao dich dién tr va cac vdn ban hudng dan thi hanh;

¢) Hoé don dit in 1a hod don do céc t6 chirc dit in theo mau dé sir dung cho
hoat dong ban hang hoa, cung tng dich vu, hodc do co quan thué dit in theo mau
dé cap, ban cho cac t6 chuec, hg, ca nhan.

4. Céc chimg tir dugc in, phat hanh, sir dung va quan ly nhu héa don gom
phleu xuét kho kiém van chuyén néi bd, phiéu xuat kho hang giri ban dai ly (miu
s0 5.4 va 5.5 Phu luc 5 ban hanh kém theo Thdong tu nay).

Piéu 4. Noi dung trén héa don di lap

1. Noi dung bat budc trén héa don da l1ap phai dugc thé hién trén cung mot
mat giay.

a) Tén loai hoa don.

Tén loai héa don thé hién trén mdi to hoa don. Vi du: HOA PON GIA TRI
GIA TANG, HOA PON BAN HANG...

Truong hgp hoa don con dung nhu mét chimg tir cu thé cho cong tac hach
toan ké toan hodc ban hang thi c6 thé dat thém tén khac kém theo, nhung phai ghi
sau tén loai hod don véi ¢& chir nho hon hodic ghi trong ngodc don. Vi dy: HOA
DON GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA TANG
(PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN, HOA
DON GIA TRI GIA TANG (PHIEU THU TIEN) ...

b) Ky hiéu miu sb hod don va ky hiéu hoa don.

Ky hiéu miu s6 hoa don 1a théng tin the hién ky hiéu tén loai hoa don, s6
lién, sO thir tu mau trong moét loai hoa don (mdt loai hod don c6 thé ¢6 nhi€éu mau).

Ky hiéu hoa don 14 d4u hiéu phén biét hoa don bing hé théng chir c4i tiéng
Viét va 02 chit s6 cudi ctia nam.

Doi vai hoa don dét in, 02 chit s6 cudi cua nam 1a nam in hoa don dat in. Poi
vGi hod don tu in, 02 chif so cudi 14 ndm bat dau sir dung hoa don ghi trén thong
bao phat hanh hoédc ndm hoa don dugc in ra.

Vi dy: Doanh nghiép X thong bao phat hanh hod don tu in vao ngay 7/6/2014
v6i s6 lugng hoa don 1a 500 sb, tir so 201 dén hét s6 700. Pén hét nam 2014, doanh
nghiép X chua sir dung het 500 s6 hoa don di thong bao phat hanh. Nam 2015,
doanh nghiép X dugc tiép tuc sir dung cho dén hét 500 sé hoa don da thong bao
phét néu trén.



Trudong hop doanh nghiép X khoéng mudn tiép tuc str dung sd hoa don da
phat hanh nhung chua sir dung thi thyc hién huy cac s6 hoa don chua sir dung va
thuc hién Thong bao phat hanh hoa don mdi theo quy dinh.

¢) Tén lién hoéa don.

Lién hoa don la cac to trong cuing mot s6 héa don. Mdi sé hoa don phai c6 tir
2 lién trg 1€n va t6i da khong qua 9 lién, trong dé:

+ Lién 1: Luu.
+ Lién 2: Giao cho nguoi mua.

Céc lién tu lién thir 3 tré di duge dat tén theo cong dung cu thé ma ngudi tao
hod don quy dinh. Riéng hoa don do co quan thué cép 1¢ phai c6 3 lién, trong do
lién 3 1a lién luu tai co quan thué.

Doi véi cac loai tai san phai dang ky quyén s& hiru, quyén st dung véi co
quan ¢o tham quyen thi to chirc, c4 nhan kinh doanh cac loai tai san phai dang ky
quyén so hiru, quyen sir dung vdi co quan co thim quyén tao, phat hanh hoé don co
tir 3 lién trd lén, trong d6, giao cho ngudi mua 2 lién: lién 2 “giao cho ngudi mua”
va mét lién ding dé dang ky quyén so hiru, quyén sir dung theo quy dinh ctia phap
luat.

Truong hop t6 chirc, ca nhan kinh doanh cac loai tai san phai dang ky quyén
so hiru, quyen su dung chi tao hoa don 2 lién thi t6 chirc, c4 nhan mua tai san thudc
loai phai dang ky quyén so hitru, quyén st dung (6 t6, Xxe may...) voi co quan cbd
thAm quyén ma lién 2 clia ho4 don phai luu tai co quan quan ly dang ky tai san (vi
du: co quan cong an...) duge su dung cdc chimg tir sau dé hach toan ké toan, ké
khai, khau trir thué, quyét toan von ngan sach nha nudc theo quy dinh: Lién 2 hoa
don (ban chyp c6 xdc nhan cia nguoi ban), chimg tir thanh toan theo quy dinh, bién
lai truéce ba (lién 2, ban chup) lién quan dén tai san phai ding ky.

d) S thir ty hoa don.

S8 thur tu cua hoa don 1a sé thtr ty theo diy sb tu nhién trong ky hiéu hoa
don, gom 7 chir so trong mét ky hiéu hoa don.

d) Tén, dia chi, ma s6 thué cuia nguoi ban;
e) Tén, dia chi, ma so6 thué cia nguoi mua;

g) Tén hang hoa, dich vuy; don vj tinh, s luong, dO'n gia hang hoa, dich vu;
thanh tién ghi bing s6 va bang chir.



Dbi v6i hoa don gia tri gia tang, ngoal dong don gia la gia chua c6 thué gia
tri gia ting, phai c6 dong thué suét thue gia tri gia tang, tién thué gi trj gia ting,
téng sd tién phai thanh toan ghi bang sé va bang chit.

h) Ngudi mua, ngudi ban ky va ghi rd ho tén, diu ngudi ban (néu cé) va
ngay, thdng, ndm lap hoa don.

i) Tén td chirc nhan in hoé don.

Trén hoa don dat in, phai thé hién tén, ma s6 thué cia td chirc nhan in hoa
don, bao gom ca trudng hop t6 chire nhén in tu in hod don dat in.

k) Héa don duoc thé hién bing tiéng Viét. Truong hop can ghi thém chir
nude ngodi thi chit nude ngoai dugc dat bén phai trong ngodc don () hodc dat ngay
dudi dong tiéng Viét va c6 ¢& nho hon chir tiéng Viét. Cha s6 ghi trén héa don 1a
c4c chir so tu nhién: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9; sau chir s6 hang nghin, triéu, ty,
nghin ty, tri¢u ty, ty ty pha1 dat déu cham (.); néu c6 ghi chir s6 sau chir s6 hang
don vi phai dét dau phdy (,) sau chir s6 hang don vi. Truong hop doanh nghiép su
dung phan mém ké toan c6 sir dung ddu phan cach s6 tu nhién la ddu phay (,) sau
chir s0 hang nghin, triéu, ty, nghin ty, triéu ty, ty ty va sir dung du cham (.) sau
chir sb hang don vi trén chimg tir ké toan; chir viét trén hoa don la chix tleng Viét
khéng dau thi cac doanh nghié€p dugc lua chon sir dung chix viét 1a chir tiéng Viét
khéng déu va dau phay (,), dau chim (.) d phan cach chir sb _ghi trén hda don nhu
trén. Dong téng tién thanh toan trén hoa don phai dugc ghi bang chit. Céc chir viét
khong diu trén héa don phai dam bao khong dan t6i cach h1eu sai léch ndi dung
cta hoa don. Trude khi su dung chir viét trén hoa don 1a chir tiéng Viét khong dau
va chir s sir dung ddu phan cach sé tu nhién 13 déu phay (,) sau chir so hang nghin,
triéu, ty, nghin ty, triéu ty, ty ty va su dung dau chim (.) sau chir so hang don vi
trén héa don, céc doanh nghiép phai c6 vin ban ding ky véi co quan thué va tur

chiu trach nhiém vé tinh chinh x4c ctia ndi dung héa don 14p theo cach ghi chit viét,
chir so da dang ky.

Mbi mAu hoa don st dung ctia mét td chirc, ca nhan phai c¢6 cung kich thuéce
(trtr truong hop hoa don ty in trén may tinh tién duoc in tir gidy cuén khong nhét
thiét c6 dinh d6 dai, d6 dai clia hoa don phy thudc vao d6 dai clia danh muc hang
hoa ban ra).

2. Noi dung khong bt bude trén hoa don da 1ap.
a) Ngoai ndi dung bit budc theo huéng dan tai khoan 1 Piéu nay, td chirc
kinh doanh cé thé tao thém céc thong tin khac phuc vu cho hoat dong kinh doanh,

ké ca tao 16-g6, hinh anh trang tri hosc quang cio.

b) Céc théng tin tao thém phai dam bao phu hop véi phép luat hién hanh,
khong che khuat, Jam m¢ cac ndi dung bat budc phai c6 trén hda don.



3. Mot s6 truong hop héa don khong nhat thiét cé diy du cac ndi dung bét
budc:

a) Td chitc kinh doanh ban hang ho4, dich vu c6 thé tao, phat hanh va su
dung hoa don khong nhét thiét phai c6 chit ky ngudi mua, diu cia ngudi ban trong
truomg hop sau: héa don dién; héa don nudc; héa don dich vu vién thong; hoa don
dich vu ngan hang dap tmg du diéu kién tu in theo hudng dan tai Théng tu nay.

b) Céc truong hop sau khong nhét thiét phai ¢6 day du cac noi dung bt
budc, trir truong hop néu ngudi mua la don vi ké toan yéu cu ngudi ban phai lap
hoa don ¢ diy du cac ndi dung huéng dan tai khoan 1 Piéu nay:

- Héa don ty in cia t6 chirc kinh doanh siéu thi, trung tim thuong mai duoc
thanh 13p theo quy dinh cua phép luét khong nhét thiét phai c6 tén, dia chi, ma sb
thué, chit ky cta ngudi mua, ddu clia ngudi ban.

- B6i vai tem, vé: Trén tem, vé c6 ménh gid in san khong nhat thiét phai co
chit ky nguoi ban, dau cia ngudi ban; tén, dia chi, ma s6 thue, chir ky ngudi mua.

- Pbi v6i doanh nghiép st dung hoa don véi sb lugng 16n, chip hanh tdt
phap luat thué, can cir dic diém hoat dong kinh doanh, phuong thirc t& chirc ban
hang, cach thuc 18p hoa don cia doanh nghiép va trén co s¢ dé nghi cua doanh
nghiép, Cuc thue xem xét va co vin ban huéng din hoa don khong nhat thiét phai
c6 tiéu thirc “du cta ngudi ban”.

- Céc truong hop khac theo huéng din ctia Bo Tai chinh.

Chwong 11
TAO VA PHAT HANH HOA PON

Piéu 5. Nguyén tic tao hoa don

1. Tao hoa don la hoat dong lam ra mau hoéa don dé st dung cho muc dich
bén hang hod, cung tmg dich vu cua t6 chirc kinh doanh thé hién bang cac hinh
thirc hoa don hudng dan tai khoan 3 Biéu 3 Thong tu nay.

2. T4 chitc ¢6 thé dong thoi tao nhiéu hinh thirc héa don khac nhau (héa don
tu in, héa don dit in, hda don dién tir) theo quy dinh tai Nghi dinh s6 51/2010/ND-
CP, Nghi dinh s 04/2014/ND-CP va Thong tu nay.

a) Td chic, doanh nghiép mdi thanh 1ap hoécq dang hoat d(f)ng‘duqc tao hoa
don tu in néu thudc cac truong hop hudng dan tai diém a khoan 1 Diéu 6 Thong tu
nay.



b) T chuc kinh do:‘mh duoc tao hoa don tu in néu dap ung diéu kién hudng
dan tai diém b khoan 1 Pi€u 6 Thong tu nay.

¢) T chirc kinh doanh thudc déi tuong néu tai diém a, diém b khoan nay
nhung khoéng tu in héa don thi dugc tao hdéa don dit in theo hudng dan tai Dicu 8
Thoéng tu nay.

d) T chirc ndp thué gia tri gia tang theo phuong phéap khau trir thué khéng
thudc ddi tuong néu tai dlem a, diém b khoan nay va khong thuéc déi tuong mua
héa don cua co quan thué thi dugc tao hod don dit in theo huéng din tai Piéu 8
Théng tu nay.

d) T6 chirc khong phai 1a doanh nghiép nhung c¢6 hoat dong kinh doanh (bao
gdm ca hop tic x4, nha thiu nudc ngodi, ban quan ly dy 4n); hg, c4 nhan kinh
doarnh; t6 chirc va doanh nghiép khac khong thudc trudng hop duge tr in, dat in
hoa don mua hoa don dit in cia co quan thué theo huéng dan tai Diéu 11 Théng tur
nay.

e) Céac don vi su nghiép c6ng 1ap c6 hoat dong san xuét, kinh doanh theo quy
dinh caa phap ludt dap tmg da diéu kién tu in huorng dan tai khoan 1 Piéu 6 nhung
khong tu in hod don thi dugc tao hod don dit in hodc mua hod don dit in cda co
quan thué.

g) T6 chire khong phai la doanh nghiép; hd, ca nhan khong kinh doanh nhung
c6 phat sinh hoat dong ban hang hod, cung img dich vu can c6 hoa don dé giao cho
khach hang dugc co quan thué cap hoa don lé.

3. T6 chirc khi tao hoa don khéng dugce tao tring sé hoa don trong cing ky
hiéu. ' |

4. Chét luong gidy va muc v1et hogc in trén hoa don phai dam bao thai gian
Iuru trit theo quy dinh cua phap luat vé ké toan.

Diéu 6. Tao héa don tir in
1. Bbi tugng duge tao héa don tu in

~a) Cac doanh nghiép, don vi sy nghiép dugc tao héa don tu in ké tir khi c6
m4 s6 thué gdm:

- Doanh nghi€p duoc thanh 18p theo quy dinh cua phéap luét trong khu cong
nghiép, khu kinh té, khu ché xuit, khu céng nghé cao.

- Céc don vi su nghiép cong lap c6 san xuit, kinh doanh theo quy dinh cta
phap luét.



- Doanh nghiép, Ngan hang c6 muc vén diéu 18 tir 15 ty dong tré 18n tinh theo
s6 von da thuc gop dén thoi diém thong bao phat hanh hoéa don, bao gdm ca Chi
nhanh, don vj truc thudc khac tinh, thanh phd véi tru sé chinh ¢ thuc hién ké khai,
nop thué GTGT.

Vi du: Tap doan vién théng VT, tru s& chinh tai Ha Noi, ¢6 mirc vén diéu 1é
trén 15 ty dong da thuc gop tinh dén thoi diém phat hanh héa don. Tap doan da tao
héa don tu in thi cac Chi nhanh, don vi truc thudc Tap doan & khac tinh, thanh phé
v6i Tap doan thuc hién khai, ndp thué GTGT tai cac tinh, thanh phé cling duogc tu
tao hoa don tu in.

b) Doanh nghiép mai thanh 1ap tir ngay Thong tu nay c6 hiéu luc thi hanh c6
vén dleu 1¢ dudi 15 ty dong 1a doanh nghiép san xudt, dich vu ¢6 thuc hién diu tu
mua sim tai san cd dinh, may moc, thiét bi c6 gia tri tir 1 ty ddng trd 1én ghi trén
héa don mua tai san ¢ dinh, may moc, thiét bi tai thoi diém théng bao phat hanh
héa don duge ty in hoa don dé sir dung cho viéc ban hang hod, cung tmg dich vu
néu c6 di cac diéu kién sau:

- P duogc cip ma sb thué;
- C6 doanh thu ban hang ho4, dich vu;

- C6 hé théng thiét bi (may tinh, may in, may tinh tién) dam bao cho viéc in
va lap hoa don khi ban hang ho4, cung g dich vuy;

- La don vi ké toan theo quy dinh ctia Luat K& toan va ¢6 phan mém tu in
hoa don dam bao dinh ky hang thang dir liu tur phan mém tu in hoa don phai dugc
chuyén vao s ké toan dé hach toan doanh thu va ké khai trén To khai thué GTGT
'glti co quan thué.

- Khéng bi xtr phat vi pham phap luét ve thue hoac da bi xur phat va da chap
hanh x phat vi pham phap luat vé thué ma tdng sb tién phat vi pham phap luat vé
thué duéi nam muoi (50) triéu déng trong vong ba tram sau muoi lam (365) ngay
tinh lién tuc tir ngay thong bao phat hanh hoa don tur in 1an dau tré vé trudc.

- C6 van ban dé nghj sir dung héa don tur in (Mau s6 3.14 Phu luc 3 ban hanh
keém theo Thong tu nay) va dugc co quan thué quan 1y truc tiép xac nhén du diéu
kién. Trong thoi han 5 ngdy lam viéc ké tir khi nhén dugc van ban dé nghi cua
doanh nghlep, co quan thué quan ly truc tiép phai c6 y kién vé diéu kién st dung
hoéa don tu in cua doanh nghiép (Mau s6 3.15 Phu luc 3 ban hanh kém theo Théng

tu nay).

¢) Té chirc néu tai diém a, diém b khoan nay trude khi tao hoa don phai ra
quyét dinh ap dung hoé don tu in va chiu trach nhiém vé quyét dinh nay.

Quyét dinh ap dung hoa don tu in gbm céc ndi dung chi yéu sau:



- Tén hé théng thiét bi (may tinh, may in, phin mém tmg dung) dung dé in
hoa don;

- B9 phén ky thuat hodc té€n nha cung ‘mg dich vu chiu trach nhiém vé mit
k¥ thuét tu in hoa don;

- Trach nhiém cua timg by phén truc thugc lién quan viéc tao, 1ap, luan
chuyén va luu trir dit liéu hoa don tu in trong ndi b td chuc;

- MAu céc loai hod don tu in ciing véi muc dich st dung ctia mdi loai phai c6
cac tiéu thirc de€ khi 1ap dam bao day du cac ndi dung hudng dan tai khoan 1 bieu 4
Thong tu nay.

2. T4 chirc dugc tao héa don tu in sir dung chuong trinh tu in hoa don tir cac
thiét bi tin hoc, may tinh tién hodc cac loai may khic dam bao nguyén tac:

- Viéc danh s6 thir tu trén hoa don duge thuc hién tu dong. Mbi lién ctia mot
sO hoa don chi dugc in ra mét 1an, néu in ra tir 1an tha 2 trd di phai thé hién la ban
sao (copy).

- Phan Ipém tng dung dé in hoa don phai dam bao yéu ce‘”lu‘ vé bao mat bang
viéc phéan quyen cho ngudi sir dung, ngudi khéng duge phan quyén st dung khong
duogc can thiép lam thay d6i dit liéu trén Ung dung.

3. bieu kién va trach nhiém cua t6 chirc cung tmg phan mém ty in hoa don.
a) biéu kién

Té chic cung (g phin mém tu in hoa don phai 1a doanh nghiép c6 gidy
ching nhén déng ky kinh doanh (gidy chimg nhan dang ky doanh nghiép), trong dé
c6 nganh nghe 1ap trinh may vi tinh hodc xut ban phan mém, trir truong hop 6
chtrc tu cung tmg phin mém tu in hoa don dé sir dung.

b) Trach nhiém

- bam bao phé.n mém tu in ho4 don cung cip cho mét don vi tudn thu dung
nhiing quy dinh v€ tu in hoa don; khéng in gia hoa don trung vdi cac mau trong
phan mém dé cung cip cho doanh nghiép

- Lap bao cao vé viéc cung cép phz‘in mém ty in hoa don cho co quan thué
quan ly truc tlep Noi dung bdo cao the hién: tén, ma sb thué, dia chi t6 chirc sir
dung phin mém tu in hod don (miu sé 3.7 Phu luc 3 ban hanh kém theo Thong tu

nay).

B4o cdo vé viéc cung (mg phdn mém tu in hod don dugc lap va gui cho co
quan thué quan 1y truc tiép theo quy. Béo céo vé viéc cung (mg phin mém tu in hod
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don Quy I ndp chim nhit 1a ngay 30/4; quy II ndp chdm nhit 1a ngay 30/7, quy III
ndp chadm nhat 1a ngay 30/10 va quy IV nép chdm nhat la ngay 30/01 ctia ndm sau.

Truong hop t6 chire cung tmg phin mém tur in hoa don ngimg cung umg phin
mem tur in hoa don thi ky béo céo in hoa don cu01 cung bat dau tir dau ky bao céo
cudi den thoi diém t6 chic cung Umg phan mem tu in hoa don ngimg cung ung
phin mém tu in hod don, thoi han ndp bao cdo vé viée cung Umg phin mém ty in
héa don cham nhat 1 ngay 20 thang sau clia thang ngimg hoat déng cung tmg phin
mém tu in ho4 don.

Trudng hop t6 chirc cung tmg phin mém tu in hoa don mdi bt dﬁu hoat
dong cung Umg phan mém tu in hoa don hodc c¢6 hoat dong cung ung phin mém tu
in hoa don sau khi ngimg hoat déng cung g phan mém tu in hoa don thi thoi glan
bao c4o tinh tir ngay bat diu hodc bit dau lai hoat dong cung tmg phin mém tu in
hoa don dén hét quy tiy theo thdi diém bét ddu hodc bt dau hoat dong cung Ung
phin mém tr in hod don.

Trudng hop to chirc cung ing phan mém tu in héa don 1a t6 chirc & nudc
ngodi hodc doanh nghiép tu tao phan mém tu in héa don dé str dung thi khéng phai
béo céo vé viée cung ung phan mém tu in hoa don.

Co quan thué nhén béo cdo va dua cac dir liéu 1én trang thong tin dién tir cia
Tong cuc Thué trong thoi han 03 (ba) ngay 1am viéc ké tir ngay nhan dugc bao cao.

4. Pbi voi cac doanh nghiép cé rii ro cao vé thué theo huéng dan tai khoan 2
Piéu 11 Thong tu niy va khéng mua héa don dat in cia co quan thué thi doanh
nghiép st dung hoa don tu in dudi hinh thirc nhu sau: Doanh nghiép vao Trang
Thong tin dién tir clia co quan thué (Tong cuc Thué hoic Cuc thué) va st dung
phin mém tu in héa don cua co quan thué dé lap hoa don khi ban hang hoa, cung
ung dich vy, dam bao co quan thué kiém soat dugc toan bd dir liéu ctia hoa don tu
in d4 lap cia doanh nghiép.

Didu 7. Tao héa don dién tir

1. Hoa don dién tir duoc khoi tao, lap, xir 1y trén hé théng may tinh cua té
chirc da duge cap ma so6 thué khi ban hang hod, dich vu va duge luu trit trén may
tinh ctia cac bén theo quy dinh cua phap luat vé giao dich dién tur.

2. Hoa don dién tir dugce sir dung theo quy dinh cua phap luat vé giao dich
dién tu.

3. Viéc quan ly, sir dung hoa don dién ttr duge thuc hién theo Thong tu
huéng dan cua Bo Tai chinh vé khdi tao, phat hanh va sir dung hoa don dién tir ban
hang ho4, cung tng dich vu.

Diéu 8. Tao hoa don dit in
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1. Béi tuong duge tao héa don dit in:

a) Té chic kinh doanh méi thanh lap thudc ddi tuong duge tw in hoa don
theo hudng dan tai Biéu 6 Thong tu nay néu khong sir dung hoa don tur in thi dugc
tao hoa don dit in dé€ sur dung cho cac hoat dong ban hang hoa, cung tmg dich vu.

b) Té chuc kinh doanh, doanh nghiép khong thudc déi tugng mua hoéa don
cua co quan thué huéng dan tai Diéu 11 va Piéu 12 Thong tu nay duogc tao hoa don
dat in dé st dung cho cac hoat dong ban hang hod, cung tmg dich vu.

Trude khi dat in héa don lan dau, t6 chirc kinh doanh, doanh nghiép phai gui
dén co quan thué quéan ly tryc tiép dé nghi sir dung hoa don dit in (Mau s6 3.14
Phu luc 3 ban hanh kém theo Thong tur nay).

Trong thoi han 5 ngay lam viéc ké tir khi nhan dugc dé nghi cia té chir,
doanh nghiép, co quan thué quéan ly tryc ti€p phai co Thong bao vé viéc sir dung
héa don dit in (Mau so6 3.15 Phu luc 3 ban hanh kém theo Thong tu nay).

©) Cuc Thue tao hoa don dat in dé ban va cip cho cac ddi tugng hudng din
tai Piéu 11, Pidu 12 va Diéu 13 Théng tu nay.

2. Ho4 don dit in duogc in ra dudi dang mAu in sin phai cé céac tiéu thirc dam
bao khi 14p hoéd don c6 day di ndi dung bat budc theo hudng dan tai khoan 1 Diéu
4 Thong tu nay.

Déi tuong duge tao hoa don dét in tu quyét dinh mau héa don dit in.

T chirc kinh doanh dit in hoa don phai in san tén, ma so thue vao tiéu thic
“tén, ma sO thué nguoi ban” trén t& hoa don. .

Trudng hop td chire kinh doanh dit in héa don cho céc don vi truc thudc thi
tén td chirc kinh doanh phai dugc in sin phia trén bén trai cta to héa don. Cac don
vi truc thudc déng diu hozc ghi tén, ma sb thué, dja chi véo tiéu thirc “tén, ma sé
thué, dia chi ngudi ban hang” dé sir dung.

P6i véi hoa don do Cuc Thué dit in, tén Cuc Thué duoc in sin phia trén bén
trai cua to hoa don.

3. In héa don dat in

a) Hoa don dat in dugc in theo hop dong gitra t6 chirc kinh doanh hodc Cuc
Thué vai to chirc nhan in hoa don du diéu kién tai diém a khoan 4 Diéu nay.

b) Hop dé“)ng in hoa don dugc thé hién bing van ban theo quy dinh cua Luat
Dén sy. Hop dong ghi cu thé loai héa don, ky hiéu miu s hoa don, ky hi¢u héa
don, sé luong, sb thir tu hoa don dat in (sb thir tu bat dau va sb thtr tu két thic),

.
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kém theo héa don mau, thong bio clia co quan thué vé viéc chuyén sang sir dung
héa don dat in cua doanh nghiép.

¢) Trudng hop 6 chirc nhén in hod don tu in hoa don dat in dé st dung cho
muc dich ban hang hod, cung tmg dich vu, phai c6 quyét dinh in hoa don cua thu
truong don vi. Quyét dinh in phai dam bao cac néi dung quy dinh nhu loai héa don,
mau s6 hoa don, ky hiéu hoa don, s6 luong, so thir tur hoa don dat in (sé thir tu bt
dau va sb tha tu két thac), kém theo héa don méu.

4. Biéu kién va trach nhiém cia t6 chirc nhan in hoa don
a) Diéu kién

T4 chirc nhan in hoa don phai 1a doanh nghiép c6 déng ky kinh doanh con
hiéu luc va co gidy phép hoat dong nganh in (bao gdm ca in xuét ban phdm va
khéng phai xuét ban pham).

Trudng hop don vi sy nghiép cong lap c6 hoat dong san xuit kinh doanh nhu
doanh nghiép, c6 gidy phép hoat dong nganh in, ¢c6 may moéc thiét bj nganh in thi
duogc nhan in hoa don dit in cua céc td chc.

b) Trach nhiém

- In hoa don theo dung hop déng in da ky, khong dugc giao lai toan bo hodc
bat ky khau nao trong qua trinh in hoa don cho t6 chirc in khac thuc hién;

- Quan ly, bao quan céac ban phim, ban kém va cac céng cy c6 tinh nang
tuong tur trong viéc tao hoa don dat in theo thoa thuén voi t6 chirc dat in héa don.
Truong hop mudn sir dung cc ban phim, ban k&m dé in cho cac 14n sau thi phai
niém phong Itru gilr cac ban phim, ban kém;

- Huy hoa don in tha, in sai, in trung, in thira, in hdng; cac ban phim, ban
kém va cdc cdng cu ¢ tinh nang tuong tu trong viéc tao hoa don dat in theo thoa
thuan vai t6 chire, ca nhan dat in;

- Thanh ly hop ddng in véi t6 chic dat in hoa don;

- Lap bao cdo vé viéc nhan i in hoa don cho co quan thué quan 1y truc tiép.
Noi dung bao cao the hién: tén, ma s6 thug, dia chi to chirc dét in; loai, ky hiéu hoa
don, ky hiéu mau sb hoa don, sé lugng hoa don da in (tir s6 ... dén sd) cho timg td
churc (mu s6 3.7 Phu luc 3 ban hanh kém theo Thong tu nay).

Bao cao vé viéc nhan in hoa don dugc 1ap va gtri cho co quan thué quén ly
truc tiép theo quy, béo céo Quy I ndp chém nhét 1a ngay 30/4; quy II ndp cham
nhét 1a ngay 30/7, quy III nop chdm nhét 1a ngay 30/10 va quy IV ndp chdm nhét 12
ngay 30/01 cua nam sau.
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Truong hop t() chirc nhén in hoa don ngimg hoat dong in hoa don thi ky bao
cao in hoa don cubi cung bit diu tir ddu ky bao cao cubi den thoi diém té chirc
nhédn in nging hoat dong in hoa don, thoi han nép bao céo vé viéc nhan in héa don
cham nhét 1a ngay 20 thang sau clia thang ngimg hoat dong in hoa don.

Truong hop td chtrc nhan in hoa don méi bt dau hoat dong san xuat kinh
doanh hoac c6 hoat dong in hoa don sau khi ngimg hoat dong in thi thoi gian bao
c40 vé viéc nhan in hoa don déu tién tinh tir ngay bat dau hoat déng san xuét kinh
doanh hodc bt diu lai hoat dong in dén hét quy tuy theo thdi diém bat dau hoat
dong san xuét kinh doanh hoac bat dau hoat dong in.

Co quan thué nhan bo céo va dura cac dir lidu 1én trang thong tin dién tir cia
Toéng cuc Thué trong thoi han 03 (ba) ngay lam vi¢c ké tir ngay nhén dugc bdo céo.

Pi¢u 9. Phat hanh hoa don ciia td chirc kinh doanh

1. Té chuc kinh doanh truée khi sir dung hoa don cho viéc ban hang ho,
dich vy, trir héa don dugc mua, cép tai co quan thué, phai lap va giri Thong béo
phat hanh hoa don (miu s 3.5 Phu luc 3 ban hanh kém theo Thong tu nay), hoa
don mau cho co quan thué quan ly truc tiép.

2. Noi dung Théng bdo phat hanh héa don gom: tén don vi phat hanh hoa
don, ma sb thué, dia chi, dién thoai, cac loai hod don phat hanh (tén loai hoa don,
ky hiéu hoa don, ky hiéu mau s6 hoa don, ngay bt dau st dung, s6 lugng hoa don
thong bao phat hanh (tir s6... dén s6...)), tén va mé s6 thué cua doanh nghié€p in hod
don (d6i v&i hod don dit in), tén va ma sb thué (néu co) cua t6 chirc cung ung phan
mém tu in hoa don (d6i voi hod don tu in), tén va ma sé thué (néu cd) cia td chic
trung gian cung cip giai phap hoa don dién tir (d6i v6i hoa don dién tr); ngay lap
Thong bao phat hanh, tén, chir ky ctia nguoi dai dién theo phap luat va dau cta don
Vi.

Can ctr vao nhu cau sir dung hoa don va viéc chap hanh quy dinh ve quan ly,
su dung hoa don cua t6 chirc, doanh nghiép, co ‘quan thué quan 1y truc t1ep xac dinh
s6 lugng hoa don dugc théng béo phat hanh dé sir dung tir 3 thang dén 6 thang tai
Théng bao phat hanh hoa don cua td chirc, doanh nghiép.

Truong hgp cac ngan hang, t6 chic tin dung va cac chi nhanh ngan hang, t8
chuc tin dung sir dung chimg tir giao dich kiém hoa don thu phi dich vu tu in thi
gui Thong bao phat hanh hoa don kém theo hoé don mau den co quan thué quan ly,
dang ky c4u tric tao sb hoa don, khéng phai ding ky trudc sé luong phat hanh.

Péi véi cac s6 hoa don da thuc hién thong bao phat hanh nhung chua sur
dung hét c6 in san tén, dia chi trén t& hod don, khi c6 sy thay d01 tén, dia chi nhung
khong thay déi ma sé thué va co quan thué quan 1y truc tiép, néu td chirc kinh
doanh van c6 nhu cau st dung hoa don da dat in thi thuc hién dong d4u tén, dia chi
méi vao bén canh tiéu thuc tén, dia chi d in sdn dé tiép tuc st dung va guri thong

14



bao dleu chinh thong tin tai thong bao phat hanh hoa don dén co quan thué quan ly
truc tiép (mau s 3.13 Phu luc 3 ban hanh kém theo Thong tu nay).

Truong hop c6 su thay doi dia chi kinh doanh dan den thay d6i co quan thué
quan ly truc tlep, néu t6 chie ¢6 nhu céau tiép tuc sir dung s hoa don da phat hanh
chua st dung hét thi phai ndp bao cdo tinh hinh sir dung héa don voi co quan thué
noi chuyen di va dong du dia chi méi Ién hoa don, giri bang ké hoa don chua si
dung (mAu sé 3.10 Phu luc 3 ban hanh kém theo Thong tu nay) va thong bao diéu
chinh thong tin tai thong bao phat hanh hoa don dén co quan thué noi chuyen den
(trong d6 néu rd sb hoa don da phat hanh chua sir dung, sé tiép tuc st dung). Néu td
chirc khéng c6 nhu ciu sir dung s hoa don dé phat hanh nhung chua str dung hét
thi thuc hién huy cac s6 hoa don chua sir dung va théng bao két qua huy hoé don
vdi co quan thué noi chuyen di va thuc hién thoéng bdo phat hanh hoa don maéi vai
co quan thué noi chuyén dén.

Trudong hop c6 su thay ddi vé ndi dung da théng bao phat hanh, t6 chure kinh
doanh phai thuc hién thong bao phat hanh mai theo huéng dan tai khoan nay.

3. Hoa don mdu 14 ban in thé hién dung, du cac tiéu thirc trén lién cia hoa
don giao cho ngudi mua loai duge phat hanh, ¢6 s6 héa don 13 mét day cac chit s6
0 va in hodc déng chir “Mau” trén to héa don. Hoa don mau kém thong bao phat
hanh dé giri co quan Thué va dé niém yét tai cac co so sir dung ban hang ho4, dich
vu la lién giao cho ngu¢i mua hang.

Truong hop t6 churc khi thay déi tén, dia chi thong bao phat hanh s& luong
hoa don con tiép tuc su dung khong co6 hoa don mau hoic cac chi nhanh truc thudc
str dung chung miu hoa don vai tru so chinh khi thong bao phat hanh hoa don
khéng du hoa don mAu thi duoc sir dung 01 s6 hoa don dau tién str dung theo tén,
dia chi morl hoac dugc phén b6 dé 1am hoa don miu. Trén hoa don dung lam mau
gach bd s6 thir tu d& in s&n va dong chir “MAu” dé 1am hoa don mau. Cac hoa don
dung 1am hoéa don méau khong phai thuc hién théng bao phat hanh (khéng ké khai
vao s lugng hoa don phat hanh tai Thong bao phét hanh héa don).

4. Thong béo phat hanh héa don va hoa don mau phai duge g dén co quan
thué quan 1y truc tiép cham nhét nam (05) ngay trudc khi t6 chirc kinh doanh bét
dau str dung hoa don va trong thoi han mudi (10) ngay, ké tr ngay ky thong bao
phat hanh. Thong bao phat hanh héa don gom ca hoa don mau phai dugc niém yét
rd rang ngay tai cac co sd sir dung hoa don dé ban hang hoa, dich vu trong subt thoi
gian suir dung hoa don.

Trudng hop t6 chirc kinh doanh khi giri thong bao phét hanh tir lan thi 2 trg

di, néu khong c6 su thay dbi vé noi dung va hinh thirc héa don phét hanh thi khong
can phai gui kém héa don mau.
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Truong hop td chitc ¢6 cac don vi truc thudc, chi nhanh ¢é st dung chung
mau hoéa don cta td chirc nhung khai thué gia trj gia tiang riéng thi timg don vi truc
thudc, chi nhanh phai giri Thong bao phat hanh cho co quan thué quan ly truc tiép.
Truong hop t6 chirc co cac don vi truc thue, chi nhanh c6 sir dung chung mau hoa
don cua t6 chirc nhung t chire thuc hién khai thué gia tri gia ting cho don vi truc
thudc, chi nhanh thi don vi truc thudc, chi nhanh khong phai Thong bao phat hanh
hoa don.

Téng cuc Thué cé trach nhiém cin cur o1 dung phat hanh hoa don cua t6
chuc dé xay dung hé thong dit liéu thong tin vé hoa don trén trang thong tin dién tur
cta Téng cuc Thué dé moi t6 chire, ca nhén tra ctru duge ndi dung can thiét vé hoa
don d3 thong bao phat hanh cua t6 chirc.

Trudmg hop khi nhan duge Théng bao phét hanh do té chire giri dén, co quan
Thué phét hién thong bao phat hanh khéng dam bao di ndi dung theo ding quy
dinh thi trong thoi han ba (03)ngay lam viéc ké tir ngay nhén dugc Thong béo, co
quan thué phai c6 van ban théng bao cho to chirc biét. TS chirc c6 trach nhiém didu
chinh dé théng bao phat hanh méi.

Piéu 10. Phat hanh héa don ciia Cuc Thué

1. Hoa don do Cuc Thué dit in trude khi ban, cép l4n dau phai lap thong bao
phat hanh hoa don.

2. N61 dung théng bao phat hanh hoéa don, héa don rrz?iu t'huc hién theo
hudng dan tai khoan 2, khoan 3 Diéu 9 Thong tu nay va theo mau so6 3.6 Phu luc 3
ban hanh kém theo Thong tu nay.

3. Théng bao phat hanh hod don phai duge giri dén tit ca cac Cuc Thué trong
ca nude trong thoi han mudi (10) ngdy lam viée, ké tir ngay 1ap théng béo phat
hanh va trudce khi cép, ban. Thoéng bao phat hanh héa don niém yét ngay tai cac co
s& truc thude Cuc Thué trong subt thai gian thong bao phat hanh con hiéu luc tai vi
tri d& thdy khi vao co quan thué.

Trudong hop Cuc Thué da dua ndi dung Thong bao phat hanh héa don 1én
trang thong tin dién tir ciia Tng cuc Thué thi khong phai giri thong bao phat hanh
héa don dén Cuc Thué khac.

4. Trudng hop c6 su thay doi vé ndi dung di thong béo phat hanh,
Cuc Thué phai thuc hién thu tuc thong bao phat hanh méi theo hudng dan tai khoan
2 va 3 Diéu nay.

Piéu 11. Po6i trong mua héa don cita co quan thué

1. Co quan thué ban hoa don cho céc dbi tugng sau:
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a) T6 churc khéng phai la doanh nghlep nhung c6 hoat dong kinh doanh (bao
g6m ca hop tac x4, nha thiu nude ngoai, ban quan ly du an).

7 Tb chirc khong phai 1a doanh nghiép nhung c6 hoat déng kinh doanh 1a céc
t6 chirc c6 hoat dong kinh doanh nhung khong dugc thanh 14p va hoat dong theo
Luét Doanh nghiép va phép luat kinh doanh chuyén nganh khac.

b) HY, ca nhan kinh doanh;

¢) T6 chirc kinh doanh, doanh nghiép nép thué GTGT theo phuong phap truc
tiép theo ty 1é % nhan véi doanh thu.

d) Doanh nghiép dang sir dung héa don tu in, dit in thudc loai rii ro cao vé
thue;

d) Doanh nghi¢p dang st dung hoa don tu in, dét in ¢6 hanh vi vi pham vé
héa don bi x1t ly vi pham hanh chinh vé hanh vi tron thue, gian lan thue.

Doanh nghiép hudng dan tai diém d, d khoan nay mua hoé don ctia co quan
thué trong thoi gian 12 thang. Hét thoi gian 12 thang, can cir tinh hinh str dung hoa
don, viéc ké khai, nop thué cua doanh nghiép va dé nghi cua doanh nghiép, trong
thoi han 5 ngay lam viée, co quan thué c6 vin ban thong bao doanh nghiép chuyén
sang tu tao hod don dé sir dung hoic tiép tuc mua héa don clia co quan thué néu
khong dap ung diéu kién tu in hodc dit in héa don (miu sb 3.15 Phu luc 3 ban hanh
kem theo Thong tu nay).

2. Doanh nghiép thudc loai rui ro cao vé thué tai diém d khoan 1 Piéu nay la
cac doanh nghiép c¢6 von chu sé hiru dudi 15 ty dong va c6 mdt trong cac dau hiéu
sau: ) ’

a) Khong ¢d quyén s& hiru, quyén st dung hop phap cac co s vat chat sau:
nha may; xudng san xuat; kho hang; phuong tién van tai; clra hang va céc co sd vit
chat khac.

b) Doanh nghiép kinh doanh trong linh vuc khai thac dat, da, cat, soi.

¢) Doanh nghiép c6 giao dich qua ngan hang dang ngo theo quy dinh cua
phap luat vé phong, chong rira tién.

d) Doanh nghiép c6 doanh thu tu viéc ban hang hoa, cung cép dich vu cho
cac doanh nghi¢p khac ma chu cac doanh nghiép nay c6 moi quan hé cha me, vo
chong, anh chi em rudt hodc quan hé lién két so hiru chéo chiém ty trong trén 50%
trén téng doanh thu kinh doanh trén T¢ khai quyét toan thué TNDN cta nam quyét
toan.
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d) Doanh nghiép khong thuc hién ké khai thué theo quy dinh: Khong ndp hd
so khai thué hodc nop hd so khai thué sau 90 ngay ké tir ngay hét thoi han ndp hod
so khai thué hodc ké tir ngay bat dau hoat dong kinh doanh theo gidy phép déng ky
kinh doanh; nghi kinh doanh qua thoi han da thong bao tam nghi kinh doanh véi co
quan thué va co quan thue kiém tra x4c nhan doanh nghiép ¢ san xuat kinh doanh
nhung khong ké khai thué; khong con hoat dong kinh doanh tai dia chi dé dang ky
kinh doanh va khong khai bao véi co quan thué hodc co quan thué kiém tra khong
x4c dinh duoc noi dang ky thuong tru, tam trd cia ngudi dai dién theo phap luat,
chu doanh nghiép.

e) Nguoi dai dién theo phép ludt ctia doanh nghiép bi khai t6 vé toi trdn thué,
t0i in, phat hanh, mua ban trai phép hoa don, chimg tir thu ndp ngéan sach nha nudc.

g) Doanh nghiép dang sir dung hoa don tur in, dat in co su thay d6i dia chi
kinh doanh tir 2 lan trd 1én trong vong 12 thang ma khong khai bao theo quy dinh
hodc khong ké khai, nop thué & noi dang ky mai theo quy dinh.

h) Doanh nghiép c6 d4u hiéu bat thuong khac theo tiéu chi danh gia rii ro vé
thué ciia co quan thué.

Co quan thué quan ly truc tiép c6 trach nhiém cin cr huong dan tai khoan
nay dinh ky trudc ngay 5 hang thang, ra soat, kiém tra thuc té, 18p danh sach doanh
nghiép thudc loai rui ro cao vé thue Cuc thué c6 trach nhiém téng hop danh sach
doanh nghiép thudc loai riii ro cao vé thué ctia Chi cuc thué va doanh nghiép thudc
quén 1y ctia Cuc thué.

Ngdy 15 hang thang, Cuyc truéng Cuc thué ban hanh Quyét dinh kém theo
Danh sach doanh nghiép thudc loai rii ro cao vé thué, céng bd cong khai “Danh
sach doanh nghiép thudc loai rii ro cao vé thué thuc hién mua héa don do co quan
thué phat hanh” trén Trang théng tin dién tr cua Tong cuc Thué, dong thoi thong
béo bing vin ban cho doanh nghiép biét.

Sau 15 ngay ké tir ngay Cuc trudng Cuc thué ban hanh Quyét dinh va thong
bao cho doanh nghiép biét, doanh nghiép phai dimg viéc sir dung héa don tu in, dit
in va chuyén sang sir dung héa don mua cia co quan thué. Co quan thué cé trach
nhiém ban héa don cho doanh nghiép dé str dung ngay sau khi c6 thong bao cho
doanh nghiép vé viéc dimg sir dung héa don dat in, tr in.

3. Doanh nghiép dang sir dung héa don ty in, dat in c6 hanh vi vi pham vé
hoa don tai diém d khoan 1 Piéu nay 1a doanh nghiép ¢b ¥ hoac co chu y st dung
hoa don bat hop phap hodc sir dung bét hop phap hod don dé trén thué, gian lan
thué va bj xir Iy vi pham hanh chinh d6i voi hanh vi trén thué, gian 14n thué; doanh
nghiép duoc co quan c6 lién quan (Kiém toan Nha nude, Thanh tra Chinh phu,
Cong an va cdc co quan lién quan theo quy dinh cua phap luat) thong bao cho co
quan Thué noi doanh nghiép déng tru s& vé viée c6 hanh vi trén thué, gian 1an thué.
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Thoi diém khéng duoc sir dung héa don tu in, dat in cua doanh nghiép duoc
tinh tir ngay Quyét dinh xr phat vi pham hanh chinh vé hanh vi trén thué, gian lan
thué ¢o hiéu lyc thi hanh. Khi ban hanh Quyé ét dinh xur phat vi pham hanh chinh vé
hanh vi trén thué, gian 14n thué, co quan thué ghi o tai Quyét dinh xur phat thoi
diém doanh nghiép khéng duogc sir dung héa don tu in, dat in ma phai chuyén sang
mua hoéa don ctia co quan thué.

4. Sau 30 ngay, ké tlr ngay Cuc truong Cuc Thué c6 vin ban thdng béo cho
doanh nghiép biét dbi v6i doanh nghiép hudng dan tai khoan 2 Piéu nay va ké tir
ngay Quyét dinh xir phat vi pham hanh chinh vé hanh vi trén thué, gian lan thué c6
hiéu luc thi hanh déi véi doanh nghiép hudéng dan tai khoan 3 Piéu nay, doanh
nghiép l4p bao cdo hoa don hét gia tri stt dung (mau sé 3.12 Phu luc 3 ban hanh
kém theo Théng tu nay). Doanh nghiép thuc hién hiy cac héa don tu in, dat in hét
gia tri str dung va thong bao két qua huy héa don cho co quan thué quan 1y truc tiép
theo huéng dan tai Diéu 29 Thong tu nay.

Can ¢t bao c4o tinh hinh st dung héa don cua t6 chirc kinh doanh, doanh
nghiép, ké tir thoi diém doanh nghiép bit ddu mua héa don ciia co quan thué, co
quan thué quan Iy truc tiép thuc hién théng bao héa don dit in khong con gia tri sir
dung d6i voi nhimg hoéa don dat in da théng bao phét hanh nhung chua sir dung cua
doanh nghiép khi chuyén sang mua héa don ciia co quan thué néu trén.

Piéu 12. Ban hoa don do Cuc Thué dit in

1. Hoa don do Cuc Thué dit in dugc ban theo gia bao dam bu dip chi phi
gom: gia dit in va phi phat hanh. Cuc truong Cuc Thue quyét dinh va niém yét gia
ban hoa don theo nguyen tac trén. Co quan thué cac cap khong duoc thu thém bat
ky khoan thu nao ngoai gia ban da niém yét.

Co quan thué quan ly truc tiép thuc hién ban hoa don cho cac dbi tuong
hudng dan tai khoan 1 Diéu 11 Thong tu nay.

2. Ban hoéa don tai co quan thué
a) Trach nhiém cua t6 chirc, h, ca nhan

Doanh nghiép, tb chirc, hd, ca nhan kinh doanh thudc déi tugng dugc mua
héa don do co quan thué phat hanh khi mua ho4 don phai ¢6 don dé nghi mua hoa
don (mAu s 3.3 Phu luc 3 ban hanh kém theo Thong tu nay) va kém theo céc gidy
to sau:

- Nguoi mua hoa don (nguoi c6 tén trong don hodc ngudi duge doanh
nghiép, t6 chirc kinh doanh, chii ho kinh doanh uy quyén bang gidy uy quyén theo
quy dinh cua phap ludt) phai xuit trinh glay chimg minh nhén dan con trong thoi
han st dung theo quy dinh cta phap ludt vé giay chimg minh nhan déan.
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- T4 chuc, hd, ca nhan mua hoa don 1an dau phai cé van ban cam két (Mau
s6 3.16 Phu luc 3 ban hanh kém theo Thong tu nay) vé dia chi san xuét, kinh doanh
phu hop voi g1ay chimg nhén déng ky doanh nghiép hodc g1ay phép dau tur (gidy
phép hanh nghé) hoic quyét dinh thanh 13p clia co quan c6 tham quyén.

Khi dén mua hoéa don, doanh nghiép, té chirc, hd, ca nhan mua hoa don do co
quan thué phat hanh pha1 tu chiu trach nhiém ghi hoac dong dau: tén, dia chi, m3 sb
thué trén lién 2 cia mdi sé hoa don trudc khi mang ra khéi co quan thué noi mua
hoa don.

b) Trach nhiém cta co quan thué
Co quan thué ban hoé don cho 6 chirc, hd, ca nhan kinh doanh theo thang.

S6 lugng hoa don ban cho to chirc, hg, ca nhén kinh doanh lin dau khong qua
mdt quyén ndm muoi (50) s6 cho mdi loai hod don. Trudng hop chua het thang da
sir dung hét hoa don mua lan dau co quan thué can cir vao thoi gian, s6 luong hoa
don di st dung dé quyét dinh s6 luong hod don ban lan tiép theo.

Pdi vai cac 14n mua hod don sau, sau khi kiém tra tinh hinh stz dung hoa don,
tinh hinh ké khai nop thué va dé nghi mua hoa don trong don dé nghi mua hoa don,
co quan thué giai quyét ban hoa don cho t6 chuc, ho, ca nhan kinh doanh trong
ngay. SO lugng hod don ban cho to chuc, hg, cd nhan kinh doanh khéng qua so
luong hoa don da sir dung cua thang mua trude do.

_ Trudmg hop ho, ca nhan kinh doanh khéng ¢6 nhu géu su dung hdéa don
quyén nhung c6 nhu cau su dung hoa don 1€ thi co quan thué€ ban cho h§, c nhan
kinh doanh hoa don 1é (01 s6) theo timg lan phat sinh va khong thu tién.

Tb chic, doanh nghiép thudc ddi tugng mua hoa don do co quan thué phat
hanh chuyén sang tu tao hoa don dit in, hoa don tu in hodc hoa don dién tir dé sir
dung thi phai dimg str dung héa don mua ciia co quan thué ké tir ngay bit dAu sir
dung héa don tu tao theo hudng dan tai Piéu 21 Théng tu nay.

Piéu 13. Cap hoa don do Cuc Thué dit in

1. Co quan thué cip hoa don cho cac td chuc khong phai la doanh nghiép, h
va ca nhan khong kinh doanh nhung cO phat sinh hoat dong ban hang hda, cung
tng dich vu cin c¢6 hoa don dé giao cho khach hang.

Truomg hop t chirc khong phai 1a doanh nghiép, h¢ va ca nhan khéng kinh
doanh ban hang hod, dich vu thudc déi tuong khong chiu thué gia tri gia ting hodc
thudc truong hop khong phai ké khai, ndp thué gia tri gia ting thi co quan thué
khong cap hoa don.
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2. Hod don do co quan thué cap theo timg sb tuong tng véi dé nghi cua to
churc, hd va ca nhan khong kinh doanh goi 1a hoa don lé.

T chirc khéng phai la doanh nghiép, ho va ca nhan khéng kinh doanh nhung
c6 phat sinh hoat dong ban hang ho4, cung mg dich vu can c6 hoa don dé giao cho
khéach hang dugc co quan thué cap hoa don 1€ 1a loai hoa don ban hang.

Truong hop doanh nghié€p sau khi da giai thé, pha san, da quyet toan thué, da
dong ma sb thué, phat sinh thanh ly tai san can c6 hoa don dé giao cho ngudi mua
dugc co quan thué cip hoa don 1¢ 1a loai hoa don ban hang.

Riéng dbi véi t6 chuc, co quan nha nudc khong thude dbi tuong ndp thué gia
tri gia tang theo phuong phap khdu trir c6 ban d4u gia tai san, trurong hop gia trang
dau gia 1a gia ban di co thue gia tri gia tang duoc cong b 1o trong hé so ban diu
gia do co quan c6 thdm quyén phé duyét thi dugc cap hoa don gia tri gia ting dé
giao cho nguoi mua.

3. Co quan thué cap hoa don 1é cho viéc ban hang hod, cung tmg dich vu
dugc xac dinh nhu sau:

- Pbi v6i t6 chirc: Co quan thué quan ly dia ban noi tb chirc dang ky ma sé
thu€ hodc noi t6 chirc déng tru s& hodc noi dugce ghi trong quyét dinh thanh lap.

- D01 v&i ho va ca nhan khong kinh doanh: Co quan thue quan ly dia ban noi
cép mi sb thué hoac noi dang ky hé khiu thuong tri trén s6 hd khau hodc gidy
chtmg minh nhan dan (hoic hd chiéu) con hiéu luc hodc noi cu trit do hd, ca nhan
tur ké khai (khong cén c6 x4c nhan cta chinh quyén noi cu trit).

Truong hop t6 chirc, ho va ca nhan khéng kinh doanh c6°'bit dong san cho
thué thi co quan thué quan ly dia ban c6 bat dong san thuc hién cap hoa don 1€é.

Té chirc, hd, c4 nhan c6 nhu ciu sir dung hoa don 1¢ phai c6 don dé nghi cAp
héa don 1¢ (miu sb 3.4 Phu luc 3 ban hanh kém theo Théng tu nay). Can ci don dé
nghi cdp hoa don 1é va céc chimg tir mua ban kem theo, co quan thué cé trach
nhiém hudng din nguoi ndp thué xac dinh s6 thué phai ndp theo quy dinh cua phap
luat vé thué. Riéng truomg hop dugc cAp hoa don gié tri gia ting 1€ thi sé thué gia
trj gia tang phai ndp la sé thué gia tri gia ting ghi trén hod don gi4 trj gia tang cip
1€.

Ngudi dé nghi cép héa don 1& 1ap hoa don di 3 lién tai co quan thué va phai
nop thué day du theo quy dinh trudc khi nhén héa don le. Sau khi ¢6 ching tir nop
thué ctia nguoi dé nghi cip hoa don, co quan thué cé trach nhiém déng dau co quan
thué vao phia trén bén trai cta lién 1, lién 2 va giao cho ngudi dé& nghi cip hoa don,
lién 3 luu tai co quan thué.

Diéu 14. Hoa don in trwc tiép tir may tinh tien
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T4 chire, doanh nghiép sir dung may tinh tién khi ban hang hoa, cung {mg
dich vu dé in va xuit héa don cho khach hang thi hoa don in truc tiép tir may tinh
tién phai c6 cac chi tiéu va dam bao cic nguyén tic sau:

- Tén, dia chi, ma s0 thué cla co s& kinh doanh (ngudi ban);

- Tén ctra hang, quiy hang thudc co s kinh doanh (truong hop cé nhiéu cira
hang, quay hang);

- Tén hang héa, dich vu, don gia, sé luong, gia thanh toan. Trudng hop t6
chirc, doanh nghiép nop thué theo phuong phap khau trir phai ghi rd gia ban chua
c6 thué GTGT, thué suit thué GTGT, tién thué GTGT, tong tién thanh toan cé thué
GTGT;

- Tén nhén vién thu ngan, sé th tu cta phiéu (14 s6 nhay lién tuc), ngay, gid
in hoéa don.

- Héa don in tir mdy tinh tién phai giao cho khach hang.

- Dit liéu héa don in tir may tinh tién phai dugc chuyén diy da, chinh xac vao
s6 ké toan dé hach toan doanh thu va khai thué gia tri gia tang theo quy dinh. Truong
hop co s& kinh doanh ¢6 hanh vi vi pham khéng két chuyen du dir liéu ban hang tir
phan mém ty in hoa don vao s6 ké toan dé khai thué (tirc thleu doanh thu dé tron
thué) thi doanh nghiép sé& bi xir phat theo quy dinh ctia phép luat vé thué.

T chirc, doanh nghiép sir dung may tinh tién khi ban hang héa, cung tng
dich vu phai giri Thong bao phat hanh hoa don kém theo hoa don mAu dén co quan
thué quan 1y, khong phai dang ky trude sb luorng phéat hanh.

Piéu 15. Cic hinh thitc ghi ky hiéu dé nhin dang hoa don

1. T4 chirc khi in, phat hanh héa don quy udc céc ky hiéu nhén dang trén hoa
don do minh phat hanh dé phuc vu viéc nhin dang hoa don trong qua trinh in, phat
hanh va str dung hoé don.

Tuy thudc vao quy md, dic diém hoat dong kinh doanh va yéu ciu quan ly,
t8 chirc c6 thé chon mét hay nhiéu hinh thirc sau dé lam ky hiéu nhén dang nhu:
dan tem chéng gia; dung k¥ thuat in dic biét; ding gidy, muc in dic biét; dua cac
ky hiéu riéng vao trong timg dot in hodc dot phat hanh loai hoa don cu thé, in sin
cac tiéu thirc 6n dinh trén t& hoa don (nhu tén, ma sd thué, dia chi ngudi béan; loai
hang hoa, dich vu; don gia...), chit ky va dau ctia ngudi ban khi l4p hoa don...

2. Truong hop phat hién cac dau hiéu vi pham c6 lién quan dén viéc in, phat
hanh, quan ly, sir dung hoa don, tb chuc phat hién phai bdo ngay co quan thué. Khi
co quan thué va co quan nha nude c6 thdm quyén yéu cdu xdc nhén hoa don da
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phat hanh, t6 chirc in, phat hanh hoa don phai c6 nghia vu tra 1oi bang vin ban
trong thoi han mudi (10) ngay ké tir khi nhan dugc yéu cau.

. Chwong III
SU DUNG HOA bON

Piéu 16. Lap hoa don
1. Nguyén tic 1ap hoa don

a) T6 chirc, ho, ca nhan kinh doanh chi duoc 1ap va giao cho nguoi mua hang
héa, dich vu cac loai hoa don theo hudng dan tai Thong tu nay.

b) Nguoi ban phai 1ap hoa don khi ban hang hda, dich vy, bao gém ca cac
truong hop hang hoa, dich vu ding dé khuyen mai, quang cdo, hang mau; hang
hoa, dich vu dung dé cho, biéu, ting, trao doi, tra thay luong cho ngudi lao dong va
tiéu dung ndi bd (trir hang hoa luan chuyén néi bd dé tiép tuc qua trinh san Xuét);
xuét hang hoa duéi cac hinh thire cho vay, cho mugn hodc hoan tra hang hoa.

Noi dung trén hoéa don phai ding ndi dung nghiép vu kinh té phat sinh;
khéng duoc tdy x0a, sira chira; phai dung cung mau muyc, loai muc khong phai,
khong str dung muc do; chir s6 va chit viét phai lién tuc, khong ngit quing, khong
viét hodc in dé 18n chir in sin va gach chéo phan con tréng (neu c6). Truong hop
hoa don tu in hodc hoa don dit in dugc l4p biang may tinh néu c6 phin con trong
trén hoa don thi khong phai gach chéo.

c¢) Hoa don dugc 1ap mot 1an thanh nhiéu lién. Noi dung 1ap trén hoa don phai
duoc théng nhit trén cac lién hoa don c6 cling mét sd.

d) Hoa don dll:(_)’c 1ap theo thir tu lién tuc tu sé nhé dén sé 16n.

Trudng hop t6 chirc kinh doanh c6 nhiéu don vi truc thudc truc tiép bén hang
hoac nhiéu co s& nhan uy nhiém cung str dung hinh thirc hoa don dat in c6 cung ky
hiéu theo phuong thirc phan chia cho timg co s& trong toan hé théng thi t§ chirc
kinh doanh phai c6 s6 theo ddi phin bo sé luong hod don cho timg don vi truc
thudc, tmg co s& nhan uy nhi¢ém. Cdc don vi truc thudc, co s¢ nhin uy nhiém phai
str dung hoa don theo thua tur tir s6 nho dén sb 16n trong pham vi sd hoa don dugc
phan chia.

Trudng hop td chtce kinh doanh ¢ nhiéu co s& ban hang hodc nhiéu co s&
duogc ty nhiém dong thoi cling sir dung mot loai hoa don tir in, hoa don dién tir c6
cung ky hiéu theo phuong thirc truy xuit ngau nhién tir mt may chu thi t6 chuc
kinh doanh phai c¢6 quyét dinh phuong an cu thé vé viéc truy xuét ngdu nhién cua
cac co so ban hang va don vi dugc uy nhiém. Thi tu lap hoa don dugc tinh tir s6
nhé dén sb 16n cho hoa don truy xut toan hé théng ciia to chirc kinh doanh.
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2. Céch lap mét sb tiéu thire cu thé trén hoa don
a) Tiéu thirc “Ngay thang nim” 1ap hoa don

Ngay lép hoa don d6i v6i ban hang hoa la thoi diém chuyén giao quyén so
hiru hodc quyén sur dung hang hoa cho nguoi mua, khong phan biét da thu dugc
tién hay chua thu dugc tién.

Ngay lap héa don ddi vdi cung tng dich vy la ngay hoan thanh viéc cung
Ung dich vu, khong phan biét da thu dugc tién hay chua thu dugc tién. Trudng hop
t chirc cung tng dich vu thyuc hién thu tién truéc hodc trong khi cung tmg dich vu
thi ngay lap hoa don 1a ngay thu tién.

Ngay lap hoa don déi voi hoat dong cung cép dién sinh hoat, nudc sinh hoat,
dich vu vién thong, dich vu truyen hinh thuc hién chdm nhét khong qua bay (7)
ngay ké tiép ké tir ngay gh1 chi s6 dién, nudc ti€u thu trén dong hé hodc ngay két
thiic ky quy wdc dbi véi viée cung cap dich vu vién  thong, truyén hinh. Ky quy udc
dé lam can cur tinh luorng hang hoa, dich vu cung cAp can cir thoa thuén gifta don vi
cung cap dich vu vién thong, truyén hinh voi ngudi mua.

Ngay lap héa don dbi véi xay dung, lip dat 13 thoi diém nghiém thu, ban
giao cong trinh, hang muc cdng trinh, khdi luong xdy dung, lp dat hoan thanh,
khong phan biét da thu duogc tién hay chura thu dugc tién.

Trudmg hop giao hang nhiéu lan hodc ban giao timg hang muc, cdng doan
dich vu thi moi lan giao hang hodc ban giao déu phai lap hoa don cho khoi lugng,
gia tri hang hoa, dich vu duoc giao tuong Ung.

Trudng hop té chirc kinh doanh bat ddng san, xdy dyng co s ha ting, x4y
dung nha d€ ban, chuyén nhuong c6 thyc hién thu ti€n theo tién d thuc hién dy dn
hoic tién do thu tién ghi trong hop dong thi ngay 14p héa don 1a ngay thu tien.

Ngay lap héa don dbi véi hang hoa, dich vu xut khau do nguoi xuit khéu tu
xéc dinh phu hop véi thoa thuén gilta nguoi xuat khiu va nguoi nhép khiu. Ngay
xédc dinh doanh thu xuit khau & tinh thué 1a ngdy x4c nhin hoan tt thu tuc hai
quan trén to khai hai quan.

Truong hop ban xdng diu tai cac cira hang ban 1¢ cho nguoi mua thudng
xuyén 14 tb chirc, ca nhan kinh doanh; cung cap dich vu ngén hang, chimg khoan,
ngay lap hoa don thuc hién dinh ky theo hop dong giira hai bén kém bang ké hoac
chung tir khac c6 xac nhén cua hai bén, nhung cham nl}at la ngay cudi cung cua
thang phat sinh hoat dong mua ban hang hoa hoac cung cap dich vu.

Ngay 1ap hoa don d6i v6i viée ban dau thd, khi thién nhién, diu khi ché bién
va mét so trudng hop dic thu thuc hién theo huéng dan riéng cia BO Tai chinh,
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b) Tiéu thirc “Tén dia chi, ma s thué cuia nguoi ban”, “tén, dia chi, ma 5O
thué ctia ngudi mua” : ghi tén day da hoac tén viét tit theo gidy chirng nhéan dang ky
kinh doanh, diang ky thué.

Truong hop td chuc ban hang c6 don vi truc thuge ¢6 ma sé thué truc tiép
ban hang thi ghi tén, dia chi, ma s6 thué cua don vi tryc thuge. Truong hop don vi
trye thude khong c6 ma sé thué thi ghi ma sé thué cua tru s& chinh.

Truong hop khi ban hang héa, cung tng dich vu tir 200.000 déng tré 1én mdi
lan, ngudi mua khong ldy héa don hodc khong cung cép tén, dia chi, ma sé thué
(néu c6) thi van phai 1ap héa don va ghi r6 “ngudi mua khong ldy hoa don” hoac
‘ngudi mua khéng cung cép tén, dia chi, ma sb thué”.

Riéng ddi v6i cac don vi ban 1é xang dau, néu ngudi mua khéng yéu ciu liy
hoa don, cudi ngay don vi phéi l&p chung mét hoa don cho tong doanh thu nguoi
mua khong lay hoa don phat sinh trong ngay.

Trudng hop tén, dia chi ngudi mua qua dai, trén hoa don ngudi ban duge viét
ngin gon mét s6 danh tir théng dung nhu: "Phudng” thanh "P"; "Quan" thanh "Q",
"Thanh phd" thanh "TP", "Viét Nam" thanh "VN" hozc "Cé phan" 1a "CP", "Trach
nhiém Hiru han" thanh "TNHH", "khu c6ng nghi€p" thanh "KCN", "san xuat"
thanh "SX", "Chi nhanh" thanh "CN"... nhung phai dam bao diy du sé nha, tén
dudng phd, phuong, x4, quan, huyén, thanh phd, xac dinh duoc chinh x4c tén, dia
chi doanh nghiép va phi hop véi dang ky kinh doanh, ding ky thué ctia doanh
nghiép.

¢) Tiéu thuc “S4 thu tu, tén hang hda, dich vy, don vi tinh, s6 lugng, don gia,
thanh tién”: ghi theo thr tu tén hang hda, dich vu ban ra; gach chéo phén bo trong
(neu o). Trucmg hop hoa don tu in hodc hoa don dit in dugc 1ap bang may tinh
néu co phén con tréng trén hoa don thi khéng phai gach chéo.

Trudng hop ngudi ban quy dinh ma hang ho4, dich vu dé quan ly thi khi ghi
hoa don phai ghi ca ma hang hoa va tén hang hoa.

Cac loai hang hoa can phai dang ky quyén st dung, quyén s hiru thi phai ghi
trén hoa don cac loai sO hi¢u, ky hiéu déc trung ctia hang hoa ma khi dang ky phap
lut c6 yéu cau Vi du: s6 khung, sé may ctia 6 t6, mé t6; dia chi, cp nha, chiéu dai,
chiéu réng, s6 tang cua ngdi nha hodc cin hd..

Cac loai hang hoa, dich vu déc thu nhu dién, nudc, dién thoai, xang dau, bao
hiém...dugc ban theo ky nhat dinh thi trén hod don phai ghi cu thé ky cung cap
hang hoa, dich vu.

d) Tiéu thire “nguoi ban hang (ky, dong d4u, ghi r6 ho tén)”
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Truong hop thu truong don vi khong ky vao tiéu thirc nguoi ban hang thi
phai c6 giay uy quyén cta thu trudng don vi cho ngudi truc tiép ban ky, ghi o ho
tén trén héa don va dong diu cia td chirc vao phia trén bén trai cia t& héa don.

d) Tiéu thirc “nguoi mua hang (ky, ghi 16 ho tén)”

Riéng d6i véi viéc mua hang khéng truc tiép nhu: Mua hang qua dién thoai,
qua mang, FAX thi nguoi mua hang khong nhét thiét phai ky, ghi rd ho tén trén hod
don. Khi 14p hoa don tai tiéu thirc “nguoi mua hang (ky, ghi rd ho tén)”, nguoi ban
hang phai ghi rd 1a ban hang qua dién thoai, qua mang, FAX.

Khi 1ap héa don cho hoat dong ban hang hda, cung img dich vu ra nudc
ngoai, trén hoa don khong nhit thiét phai ¢ chir ky ciia ngudi mua nude ngoai.

e) Dong tién ghi trén hoa don
Ddng tién ghi trén hoa don 1a ddng Viét Nam.

Trudng hop ngudi ban dugc ban hang thu ngoai t€ theo quy dinh cua phép
lut, tbng sb tién thanh toan dugc ghi bing nguyén t&, phan chir ghi bang tiéng
Viét.

Vi du: 10.000 USD - Mudi nghin do la My.

Nguoi ban dong thoi ghi trén hoa don ty gia ngoai té vaoi dong Viét Nam theo
ty gid giao dich binh quén cua thj truong ngoai té lién ngdn hang do Ngan hang
Nha nuée Viét Nam cong bb tai thoi diém 1ap hoa don.

Trudng hop ngoai té thu vé 1a loai khéng cé ty gia voi dong Viét Nam thi ghi
ty gia chéo véi mot loai ngoai t& dugc Ngan hang Nha nudc Viét Nam cong bd ty
gia.

Hudng dén 1ap hoa don ban hing héa, dich vu trong mét sb truong hop thuc
hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Pi¢u 17. Uy nhiém lap héa don

1. Nguoi ban hang duge Gy nhiém cho bén thi ba 1ap hoa don cho hoat dong
ban hang ho4, dich vu. Héa don dugc ty nhiém cho bén thir ba Iap van phai ghi tén
don vi ban 1a don vi uy nhiém va dong dau don vi uy nhiém phia trén bén trai ctua
t& héa don (trudng hop héa don tu in dugce in tir thiét bi cia bén dugc uy nhiém
hoac hoa don dién tir thi khong phai déng dau cia don vi ty nhiém). Viéc uy nhiém
phai duge xac dinh biang van ban giira bén iy nhiém va bén nhan Gy nhiém.

2. No6i dung vin ban ty nhiém phai ghi diy di cac théng tin vé hoa don Gy
nhiém (hinh thirc hoa don, loai hoa don, ky hi¢u hoa don va s6 luong hod don (tir
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s6... dén s6...)); muc dich 0y nhiém; thoi han Gy nhiém; phuong thirc giao nhén
hodc phuong thirc cai dat hoa don 4y nhiém (néu la hoa don tu in hodc hoa don
dién tur); phuong thuc thanh toan hoa don uy nhiém.

3. Bén Gy nhiém phai l4p thong bao tiy nhiém c6 ghi day du céc théng tin vé
hoa don uy nhiém, muc dich uy nhiém, thoi han Uy nhiém dua trén van ban uy
nhiém da ky két, co tén, chir ky, ddu (néu c6) cua dai dién bén ty nhiém cho bén
nhan Gy nhiém. Théng bao ty nhiém phai dugc giri dén co quan thué quan 1y truc
tiép bén iy nhiém va bén nhén Gy nhiém, cham nhat 1a ba (03) ngay trudce khi bén
nhén uy nhiém 1ap hoa don..

4. Bén nhan Gy nhiém phai niém yét thong bao ty nhiém tai noi ban hang
hoa, dich vu dugc uy nhiém lap hod don d€ ngudi mua hang hod, dich vu dugc biét.

5. Khi hét thoi han uy nhiém hodc chdm dit trude han uy nhiém lap hoa don,
hai bén phai x4c dinh bang van ban va bén nhan ty nhiém phai thao g& ngay céc
thong bao da ni€ém yét tai noi ban hang hoa, dich vu.

6. Bén tiy nhiém va bén nhan ty nhiém phai téng hop bio cdo dinh ky viéc
sir dung cac hod don Gy nhiém. Bén uy nhiém phai thuc hién bao céo sir dung hoa
don (trong d6 c6 cac hoa don uy nhiém) hang quy theo hudng dan tai Thong tu nay.
Bén nhan uy nhiém khong phai thuc hién thong bao phat hanh hoa don uy nhiém va
bao cao tinh hinh sir dung hoa don uy nhiém.

Picu 18. Ban hang héa, dich vu khong bit budc phai lip héa don

1. Ban hang ho4, dich vu c6 téng gia thanh toan dudi 200.000 dong méi lan
thi khong phai lap hda don, trir truong hop ngudi mua yéu cau 14p va giao hoa don.

2. Khi ban hang héa, dich vu khéng phai 1ap héa don hudéng dan tai khoan 1
Piéu nay, nguoi ban phai 18p Bang k€ ban 1¢ hang hoa, dich vu. Bang ké phai co
tén, ma s thué va dia chi cua nguoi ban, tén hang hoa, dich vu, gia tri hang hoa,
dich vu ban ra, ngay Iap, tén va chit ky nguoi 18p Bang ké. Truong hop nguoi ban
ndp thué gia tri gia tang theo phu'ong phap khau trir thi Bang ké bén 1& phai c6 tiéu
thirc “thué suét gia tri gia ting” va “tién thué gia tri gia tang”. Hang hod, dich vu
ban ra ghi trén Bang ké theo thu tu ban hang trong ngdy (mau s6 5.6 Phu luc 5 ban
hanh kém theo Thoéng tu nay).

3. Cubi mdi ngay, co so kinh doanh 1ap mot hoa don gia trj gia ting hodc hoa
don ban hang ghi s6 tién ban hang ho4, cung img dich vu trong ngay thé hién trén
dong tong cong cua bang ké, ky tén va giir lién giao cho ngudi mua, céc lién khac
luan chuyén theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua” trén hoa don nay ghi
1a “ban 1é khong giao hoa don”.

Piéu 19. Lip hoa don khi danh muc hang hoa, dich vu nhiéu hon sb
dong cia mot s0 hoa don
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Truong hop khi ban hang héa, dich vu néu danh muc hang héa, dich vu
nhiéu hon s6 dong cua mét sO0 hoa don, nguoi ban hang cé thé 1ap thanh nhiéu hoa
don hoic lua chon mét trong hai hinh thirc sau:

1. Nguoi ban hang ghi lién tiép nhiéu sé hoa don. Dong ghi hang hoa cubi
cung cia sb hoa don trudc ghi cum tir “tiép sb sau” va dong ghi hang hoa dau sé
hoa don sau ghi cum tir “tiép sb truéc”. Cac hoa don liét ké dii cac mat hang theo
thir tu lién tuc tir hoa don nay dén hoa don khac. Théng tin ngudi ban, thong tin
ngudi mua duoc ghi ddy dii & sb hoa don dau tién. Chir ky va dau ngudi ban (néu
c0), chir ky ngu'(n mua, gid thanh toan, phu thu, phi thu thém, chiét khiu thuong
mai, thué gié tri gia ting dugc ghi trong hoa don cudi cling va gach chéo phén con
trong (néu co).

Truong hgp co sé kinh doanh str dung hoéa don tu in, viéc ldp va in hoéa don
thuc hién truc tiép tir phdn mém va sé lugng hang hoa, dich vu ban ra nhiéu hon sé
dong cua mot trang héa don, Cuc thué xem xét timg truong hgp cu thé de chép
thuan cho co s& kinh doanh dugc sir dung hoéa don nhleu hon mét trang néu trén
phan du cua trang sau cua hoa don co hién thi: cling sb hoa don nhu cta trang dau
(do hé théng may tinh cp tu dong); cung tén, dia chi, MST cia ngudi mua, nguoi
ban nhu trang dau; cung mau va ky hiéu hoa don nhu trang dau; kém theo ghi chu
bing tiéng Viét khong « déu ¢ t1ep theo trang truoc — trang X/Y” (trong d6 X 1a s6 thir
tu trang va Y 1 téng s trang cua héa don d6).”

2. Nguoi ban hang duge st dung bang ké dé liét ké cac loai hang hod, dich
vu d3 ban kém theo hoa don.

a) Noi dung ghi trén héa don

" Héba don phai ghi rd “kém theo bang ké sb..., ngay..., thang.... nim...”. Muc
“tén hang” trén hoa don chi ghi tén goi chung cua mit hang.

Céc tiéu thuc khac ghi trén hoa don thuc hién theo huéng din tai khoan 2
Piéu 16 Théng tu nay.

b) NoOi dung trén bang ké

Bang ké do ngudi ban hang tur thiét ké phu hop véi dac diém, miu ma, ching
loai cua cac loai hang héa nhung phai dam bao céc ndi dung chinh nhu sau:

+ Tén nguoi ban hang, dia chi lién lac, ma so thué

+ Tén hang, s6 lugng, don gia, thanh tién. Truong hgp nguoi ban hang nop
thue gia trl gia tang theo phwong phap khau trir thi bang ke phai c6 ti€u thic “thué
suét gia tri gia tang”, “tién thué gia tri gia tang”. Téng cong tién thanh toan (chua

c6 thué gia trj gia ting) ding véi so tién ghi trén héa don gia trj gia ting.
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Bang ké phai ghi rd “kém theo hoa don sb... Ngay... thang.... nim” va ¢6 day
du cdc chir ky cia nguoi ban hang, chir ky ciia ngudi mua hang nhu trén hod don.

Truong hop bang ké co hon mét (01) trang thi cac bang ké phai duge danh s&
trang lién tuc va phai dong dau giap lai. Trén bang ké cudi ciing phai c6 day du chir
ky cia ngudt ban hang, chir ky cia ngudi mua hang nhu trén hoa don.

S6 bang ké phat hanh phu hop véi sb lién héa don. Bang ké duoc luu giir
cung voi hoa don d€ co quan thue kiém tra, d6i chiéu khi can thiét.

Nguoi ban hang va ngudi mua hang thyc hién quan ly va luu giir bang ké
kém theo héa don theo quy dinh.

Dicu 20. Xir Iy d6i voi hoa don di lap

1. Trudng hop 14p héa don chura giao cho ngudi mua, néu phét hién hoa don
1ap sai, ngudi ban gach chéo céc lién va luu giir s6 hoéa don 1ap sai.

2. Truong hop hoa don da 1dp va giao cho ngudi mua nhung chua giao hang
héa, cung tmg dich vu hodc hoad don di 13p va giao cho nguoi mua, nguoi ngudi
ban va ngudi mua chua ké khai thué néu phat hién sai phai hiy bé, nguai ban va
ngudi mua lap bién ban thu hoi cac lién ciia s6 hoa don d 1ap sai. Bién ban thu hoéi
hoé don phai thé hién dugc ly do thu hoi hoa don. Nguoi ban gach chéo céc lién,
luu gitt sO hoa don 1ap sai va 1ap lai hda don mai theo quy dinh.

3. Truong hop hoa don di lap va giao cho ngudl mua, di giao hang hoa,
cung tmg dich vu, ngudi ban va ngudi mua da ké khai thué, sau dé phat hién sai sot
thi nguori ban va ngudi mua phai 14p bién ban hodc c¢6 thoa thuan bang vin ban ghi
rd sai sot, dong thoi ngudi bah 1ap hoa don diéu chinh sai s6t. Hoa don ghi rd dleu
chinh (tdng, gidm) s6 luong hang hoa, gia ban, thué suét thué gia tri gia tang. .. , tién
thué gié tri gia tang cho hod don s6..., ky hiéu.. . Cén cir vao hoa don diéu chmh
nguoi ban va nguoi mua ké khai dleu chinh doanh s6 mua, ban, thué dau ra, dau
vao. Hoa don diéu chinh khéng duoc ghi s6 4m (-).

4. Huéng dan xtr ly d6i v6i héa don di lap trong mot s6 truomg hop cu thé
thuc hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Diéu 21. Xir Iy héa don trong cac trudng hop khong tiép tuc sir dung

1. T chrc, ho, ca nhan thong bdo v4i co quan thué hoa don khéng tiép tuc
sir dung trong cac truong hop sau:

a) To chirc, hg, ca nhan dugc co quan thué chap thuan ngung sir dung ma s6

thué (con goi la dong ma sb thué) phai dimg viéc sir dung cac loai h6éa don da thong
bao phat hanh con chua su dung.
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'b) Té chirc, hg, c nhan phat hanh loai hoa don thay thé phai dimg st dung
cac sO hoa don bj thay thé con chua sir dung.

¢) Té chur, hg, ca nhan kinh doanh mua hoa don cua co quan thué khéng
tiép tuc sir dung thi to chirc, hg, ca nhan mua héa don phai tién hanh hiy héa don
theo hudéng dan tai Diéu 29 Théng tu nay.

d) Hoa don mét, chay, hong theo huéng dan tai Diéu 24 Théng tu nay.

2. Co quan thué quan ly truc tiép c6 trach nhiém théng bao hét gia tri su
dung cta cac hda don sau:

- Hoé don khéng tiép tuc sir dung do to chic, hg, cé nhén thong béo véi co
quan thué thudc cac trrdong hop néu tai khoan 1 Diéu nay.

- Hba don chua 14p ma t6 chirc, h, ca nhén kinh doanh bo tron khoi dia chi
kinh doanh ma khong thong bao vai co quan thug;

- Hoéa don chua 13p cua té’ chirc, hg, ca nhan tuy y ngung kinh doanh nhung
khong thong béo véi co quan thué;

- Héa don mua cua co quan thué ma t6 chuc, hd, ca nhan c¢é hanh vi cho,
ban.

Piéu 22. Sir dung hoa don bat hgp phap

Str dung hoa don bat hop phap 1a viéc sit dung hod don gia, hoa don chua c6
gid tri st dung, hét gia trj sir dung.

Hoé don gia 12 hoa don dugc in hoic khoi tao theo mau héa don di duoc
phat hanh cua to chirc, ca nhan khac hodc in, khai tao trung s6 cua cing mot ky
hiéu hoa don.

Hoé don chua c6 gia tri sir dung la hoa don da dugc tao theo huéng dan tai
Théng tu nay, nhung chua hoan thanh viéc thong bao phat hanh.

Hoa don hét gié tri st dung 1a hoa don da lam du thu tuc phat hanh nhung t6
chire, ca nhén phat hanh thong bao khong t1ep tuc suir dung nira; céc loai hoa don bi
mét sau khi da thong bao phat hanh dugc tb chire, ca nhén phat hanh bao mét véi
O quan thué quan ly truc tiép; hoa don cua cac to chirc, c4 nhan da ngung su dung
m4 s thué (con goi la déng ma s6 thué).

Piéu 23. Sir dung bat hgp phap héa don

1. St dung bg‘it hop phap hoa don la viée 13p khéng hoa don; cho hogc ban
ho4 don chua ]ap dé to chirc, ca nhan khac 14p khi ban hang hoa, cung tmg dich vu
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(trir cac truong hop duge sir dung hoa don do co quan thué ban hoidc cip va trudong
hop dugc Uy nhiém 1ap hoéa don theo huéng dan tai Thong tu nay); cho hodc ban
hoa don di lap dé t6 chirc, c4 nhan khac hach todn, khai thué hodc thanh toan vén
ngan sach; 14p hoa don khong ghi ddy di cac ndi dung bat budc; 1ap hoa don sai
léch noi dung giira céc lién; dung hod don cla hang hoa, dich vu nay dé chimg
minh cho hang ho4, dich vu khac.

2. M6t sb truomg hop cu thé dugc xac dinh 1a sir dung bat hop phdp héa don:
- Héa don c6 néi dung dugc ghi khong c¢é thuc mot phan hodc toan bo.

- Str dung hoa don ciia t chirc, ca nhan khac dé ban ra, dé hop thirc hoa hang
ho4, dich vu mua vao khong c6 chimg tir hodc hang hod, dich vu ban ra dé gian lan
thue, dé ban hang hoa nhung khong ké khai nop thue.

- Str dung hoé don cua t6 chic, c4 nhan khac dé ban hang hoa, dich vu,
nhung khong ké khai ndp thué, gian 1an thue; dé hop thuac hang hod, dich vu mua
vao khong c6 ching tu.

- Hoé don c6 su chénh léch vé gia tri hang ho4, dich vu hoac sai 1éch cac tiéu
thic bat bude gitra cac lién cua hoa don.

- Sir dung hoé don ban hang ho4, dich vu ma co quan thué, co quan céng an
va cac co quan chure nang khac da két luan la st dung bat hgp phéap hoa don.

Dieu 24. Xir ly trong truong hop mit, chay, hong hoa don

1. T6 chirc, ho, ca nhan kinh doanh néu phat hién mat, chdy, hong hoa don da
lap hodc chua lap phai lap bao céo vé viéc mat, chay, hong va théng bdo véi co
quan thué quan 1y truc tiép (mau s6 3.8 Phu luc 3 ban hanh kém theo Thong tu nay)
cham nhét khéng qua nam (05) ngay ké tir ngdy xay ra viéc mét, chay, hong hoa
don. Trudng hop ngay cubi cing (ngay thir 05) tring v&i ngay nghi theo quy dinh
cta phap luat thi ngay cudi cling ctia thoi han duge tinh 1 ngay tiép theo cua ngay

nghi do.

2. Truong hop khi ban hang héa, dich vu nguoi ban da 14p héa don theo ding
quy dinh nhung sau d6 nguoi ban hoéc nguoi mua lam mét, chay, hong lién 2 hoa
don ban goc da ldp thi nguoi ban va nguoi mua lap bién ban ghi nhan sy viéc, trong
bién ban ghi rd lién 1 cua héa don nguoi ban hang khai, nop thué trong thang nao,
ky va ghi rd ho tén ctia nguoi dai dién theo phap luat (hodc ngudi dugc ity quyén),
dong dau (néu c6) trén bién ban va nguoi ban sao chup lién 1 cua hoa don, ky xac
nhin cia ngudi dai dién theo phap luét va dong diu trén ban sao hoa don dé giao
cho nguoi mua. Ngudi mua duge s dung hoa don ban sao ¢6 ky xac nhén, dong
déu (neu ¢0) cuia nguoi ban kém theo bién ban vé viéc mét, chay, hong lién 2 hoa
don dé lam chimg tu ké toan va ké khai thué. Ngudi ban va ngudi mua phai chiu
trach nhiém vé tinh chinh xac ctia viéc mét, chay, héng hod don.
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Trudng hop mét, chay, hong hoa don lién 2 d4 st dung c6 lién quan dén bén
th ba (vi du: bén tha ba 1a bén véan chuyén hang hoic bén chuyen hoa don) thi cén
clt vio viéc bén thi ba do ngudi ban hoic ngudi mua thué dé xac dinh trach nhiém
va xUr phat ngudi ban hodc nguoi mua theo quy dinh.

Piéu 25. Sir dung hoa don ciia ngwdi mua hiang

1. Nguoi mua duge sir dung hoa don hgp phdp theo quy dinh phép luat dé
chimg minh quyén sir dung, quyén so hiru hang héa, dich vu; huéng ché dd khuyén
mii, ché d6 hau mai, x4 sé hoic duoc bdi thuong thiét hai theo quy dinh cua phép
ludt; duoc ding dé hach toan ké toan hoat dong mua hang hoa, _dich vu theo quy
dinh cua phap luét vé ké toan; ké khai cac loai thué; ding ky quyén st dung, quyén
s& hiru va dé ké khai thanh toan vén ngén sach nha nuéc theo cac quy dinh cua
phap luat.

2. Hoa don dugc sir dung trong cac trudng hop tai khoan 1 phai la:

- Hoa don mua hang hoa, dich vu ban gdc, lién 2 (lién giao khach hang), trir
cac truong hop néu tai khoan 1 Diéu 4 va Diéu 24 Théng tu nay.

- Hoa don ghi day du céc chi tiéu, ndi dung theo quy dinh va phai nguyén
ven.

- S6 lidu, chit viét, danh may hoic in trén héa don phai 15 rang, diy du, chinh
xac theo ding quy dinh, khong bi tay xda, stra chita.

- Héa don khong thudc céc truomg hop néu tai Pidu 22 va Diéu 23 Théng tu

nay.
Chwong IV
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN TRONG QUAN
LY, SU DUNG HOA DON
Diéu 26. Quyén va nghia vu ciia tb chirc, hd, ca nhin ban hang hoa, dich
vu

1. TO churc, ho, cé nhan ban hang héa, dich vu cé quyén:

a) Tao héa don tu in, hoé don dat in dé st dung néu dap tmg dii cac didu kién
theo hudng dan tai Thong tu nay;

b) Mua hoa'l~ don do Cuc Thué phat hanh néu thude déi tuong dugc mua hoa
don theo hudng dan tai Thong tu nay;

¢) Sir dung héa don hop phéap dé phuc vu cho cac hoat dong kinh doanh,;
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d) Tir chdi cung cép cac sb lidu vé in, phat hanh, st dung hoéa don cho cac t6
chuec, cd nhan khong c6 tham quyén theo quy dinh clia phap luit;

d) Khiéu kién céc td chirc, c4 nhan c6 hanh vi xam pham cac quyén tao, phat
hanh va s dung hoa don hgp phép.

2. T chirc, c4 nhan ban hang hoa, dich vu ¢ nghia vu:
a) Quan ly cac hoat dong tao héa don theo huéng din tai Thong tu nay;

b) Ky hop dong dat in hoa don véi cac td chic nhén in c¢6 du didu kién
hudng dan tai khoan 4 Dleu 8 Thong tu nay trong truong hop dat in hoéa don; ky
hop dong mua phan mém tu in hod don véi cac t6 chic cung Ung phan mém du
diéu kién huéng dan tai khoan 3 Diéu 6 Théng tu nay trong trudng hop sir dung
hoa don tu in;

¢) Lap va gui Thong bao phat hanh hoa don theo quy dinh;

d) Lép va giao hoa don khi ban hang hoa, dich vu cho khach hang, trir truong
hop khong bat bugc phai lap héa don theo huéng dan tai Thong tu nay;

d) Thuong xuyén tu kiém tra viéc sir dung hoa don, kip thoi ngan nglra cac
biéu hién vi pham;

e) Béo cdo tinh hinh sir dung hoéa don cho co quan thué quan ly truc tiép theo
hudng dan tai Diéu 27 Thong tu nay.

Piéu 27. Bio cao tinh hinh sit dung hoa don

Hang quy, t6 chirc, ho, ca nhan ban hang hoa, dich vu (trir déi tugng duogc co
quan thué cap hoa don) c6 trach nhiém ndp Bao cdo tinh hinh sir dung hoa don cho
co quan thué quan Iy truc tiép, ké ca truong hop trong ky khong su dung hoa don.
Béo cédo tinh hinh su dung hoa don Quy I nop cham nhét 1a ngay 30/4; quy II nop
cham nhét 1a ngay 30/7, quy Il ndp cham nhét 1a ngay 30/10 va quy IV ndp cham
nhat 14 ngay 30/01 ciia nim sau (mau s 3.9 Phu luc 3 ban hanh kém theo Thong tur
nay). Truong hop trong ky khong su dung hoa don, tai Bdo cdo tinh hinh str dung
héa don ghi sb luong hoa don sir dung bang khéng (=0)

Riéng doanh nghiép maéi thanh 1ap, doanh nghiép sur dung hoa don tu in, dat
in ¢4 hanh vi vi pham khong dugc sir dung hoa don ty in, dat in, doanh nghiép
thuoc loai rui ro cao vé thué thudc dién mua hoa don ciia co quan thué theo huéng
dan tai Diéu 11 Thong tu nay thuc hién ndp Béo cdo tinh hinh sir dung héa don
theo thang.

Thoi han ndép Béo céo tinh hinh sur dung héa don theo thang cham nhat 13
ngay 20 cua thang tiép theo. Viéc ndp Bao cdo tinh hinh st dung héa don theo

33



thang duoc thuc hién trong thoi gian 12 thang ké tir ngay thanh 1ap hoic ké tir ngay
chuyén sang dién mua héa don clia co quan thué. Hét thoi han trén, co quan thué
kiém tra viéc bdo cdo tinh hinh sir dung hoé don va tinh hinh ké khai, nop thué dé
thong bao doanh nghiép chuyén sang Béo céo tinh hinh st dung hoa don theo quy.
Truong hop chua cé thong bao cua co quan thué, doanh nghiép tiép tuc bdo cdo
tinh hinh str dung héa don theo thang.

T chirc, hd, ca nhan ban hang ho4, dich vu c6 trach nhiém ndp béo céo tinh
hinh st dung hoa don khi chia, tach, sp nhép, giai thé, pha san, chuyén déi so hiru;
giao, ban, khoén, cho thué doanh nghiép nha nuéc cung véi thoi han np hé so
quyét toan thué.

Truong hop t6 chirc, ho, ca nhan chuyén dia diém kinh doanh dén dja ban
khac dja ban co quan thué dang quan ly truc tiép thi phai ndp bao cdo tinh hinh st
dung hoa don véi co quan thué noi chuyén di.

Hoa don thu cudc dich vu vién thong, hoa don tién dién, hoa don tién nudc,
hoa don thu phi dich vu cua cac ngan hang, vé van tai hanh khach caa cac don vj
vén tai, cdc loai tem, vé, thé va mét so trudng hop khac theo huorng dan cua Bo Tai
chinh khéng phai bao céo dén timg s6 hoa don ma bao céo theo sé luong (tong s0)
hod don. Co s¢ kinh doanh phai hoan toan chiu trach nhiém trudc phép luét vé tinh
chinh xac cua s6 luong hoa don con ton dau ky, tong s6 da sir dung, tong s& x04 bo,
mét, huy va phai dam bao cung cap dugc so liéu hoa don chi tiét (tir s6...dén sd)
khi co quan thué yéu cau.

Diéu 28. Luru trir, bao quan hoa don

1. Hoa don ty in chua lap dugc luu trir trong hé thong may tinh theo ché d6
bao mat thong tin.

2. Hoé don dit in chua 1ap duoc luu trit, bio quan trong kho theo ché d6 luu
trir bdo quén chimg tir co6 gia.

3. Hoa don da lap trong cac don vj ké toan dugc luu trir theo quy dinh luu
trit, bao quan chimng tir ké toan.

4. Hoa don d3 1ap trong cac td chirc, hd, ca nhan khong phai 1a don vi ké toan
dugce huu trir va bao quan nhu tai san riéng cda td chic, hg, ca nhan do.

Piéu 29. Hiiy hoa don
1. Hoéa don dugce xac dinh da huy

- Héa don in thy, in sai, in trung, in thira, in héng; cac ban phim, ban kém va
cac cong cu cb tinh ndng tuong tu trong viéc tao hoa don dit in duoc xac dinh da
huy xong khi khong con nguyén dang cua bat ky mot t& hod don nao hodc khdng
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con chir trén t& hoa don dé co thé lip ghép, sao chup hodc khéi phuc lai theo
nguyén ban.

- Hoa don tu in dugc xac dinh da huy xong néu phén mém tao hoa don duoc
can thiép dé khong theé tiép tuc tao ra hoa don.

2. Céc truong hop huy héa don

a) Hoa don dat in bi in sai, in trung, in thira phai dugc hiy trude khi thanh Iy
hgp dong dat in hoa don.

b) Tb chirc, hd, ca nhan co hoa don khong tiép tuc sir dung phai thuc hién
huy hod don. Thoi han huy hoa don chdm nhét 1a ba muoi (30) ngay, ké tir ngay
thong bao véi co quan thué. Trudng hop co quan thué da thong bao héa don hét gia
tri str dung (trir trudng hop théng bao do thuc hién bién phép cudng ché ng thué),
td chirc, ho, ca nhan phai huy hoa don, thdi han huy hod don cham nhét 14 muoi
(10) ngay ké tir ngay co quan thué thong bao hét gia tri st dung hoic tir ngay tim
lai dugc hoa don da mat.

c) Cac lqa_li hoé don da lap cua cac don vi ké toan duoc hay theo quy dinh
cua phap luéat ve ké toan.

d) Céc loai hoa don chua 1ap nhung la vat ching cua céc vu én thi khéng hay
ma dugce xu ly theo quy dinh cta phap luat.

3. Huy hoa don cua t6 chire, ho, ca nhan kinh doanh
a) T6 chirc, hg, ca nhan kinh doanh phai lap Bang kiém ké hoa don can huy.

b) T4 chitc kinh doanh phai thanh lap Hoi dong huy hoa don. Hoi déng huy
hoé4 don phai c6 dai dién lanh dao, dai dién bo phan ké toan cua t6 chirc.

Ho, ca nhan kinh doanh khéng phai thanh 1ap Hoi dong khi hiy hoé don.

¢) Cac thanh vién Hoi déng huy hoa don phai ky vao bién ban huy héa don
va chiju trach nhiém trudc phap ludt néu c6 sai sot.

d) Ho so hity hoa don gom:

- Quyét dinh thanh lap Hoi dong hiy hoa don, trir truong hop hd, ca nhan
kinh doanh;

- Bang kiém ké hoa don cén hay ghi chi tiét: tén hoa don, ky hiéu mau so héa

don, ky hiéu hoa don, 50 lugng hoa don huy (tur s6... dén s6... hoic ké chi tiét timg
s6 hoa don néu s6 hoa don can huy khong lién tuc);
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- Bién ban huy hoéa don;

- Thong bao két qua huy hoa don phai ¢6 ndi dung: loai, ky hiéu, sb luong
hoa don huy tir sb... dén sd, 1y do hiy, ngay gio hity, phuong phap hiy (mau sb
3.11 Phu luc 3 ban hanh kém theo Thong tu nay).

Hb so huy hoa don dugc luu tai té chirc, hd, ca nhan kinh doanh sir dung hoa
don. Riéng Thong bao két qua huy hoa don dugc 1ap thanh hai (02) ban, mét ban
lwu, mot ban giri dén co quan thué quan 1y truc tiép cham nhat khong quéa nam (05)
ngay ké tir ngay thuc hién huy hoa don.

4. Hay hoa don cia co quan thué

Co quan thué thyc hién hiy hod don do Cuc thué dat in da thong bao phat
hanh chua ban hoac chua cap nhung khong tiép tuc st dung.

Téng cuc Thué c6 trach nhiém quy dinh quy trinh huy hoa don do Cuc thué
dat in.

ChwongV ’
KIEM TRA, THANH TRA VE HOA PON

Pi¢u 30. Kiém tra viéc in, phat hanh, quan ly, sir dung hoa don
1. Kiém tra tai tru sé co quan thué

a) Co quan thué thuc hién kiém tra viéc in, phat hanh, quan ly, str dung hoa
don trén bao cao- tinh hinh sir dung hoa don ctia cac t6 chue, h, ¢a nhan.

b) Truong hop co quan thué qua kiém tra phat hién c6 dau hiéu vi pham,
trong thoi han nam (05) ngay lam vigc ké tir ngay phat hién, co quan thué c6 vin
ban yéu cau t chirc, hd, ca nhan bao cio giai trinh.

2. Kiém tra hoa don tai tru s& cia to churc, hd, ca nhan sir dung hoa don

a) Truong hop t6 chuc, ho, ca nhan khong giéi trinh hodc giai trinh khong
thoa dang, co quan thué ban hanh quyét dinh kiém tra hoa don tai tru s& cuia o
chirc, ca nhan.

b) Noi dung kiém tra hoa don dugc quy dinh cu thé trong quyet dinh kiém tra
tai tru s& hodc diém ban hang cua don vi gdm: can ctr phap ly dé kiém tra; déi
tuong kiém tra; ndi dung, pham vi kiém tra; thoi gian tlen hanh kiém tra; truong
doan kiém tra va cac thanh vién cua doan kiém tra; quyén han va trach nhiém cia
doan kiém tra va dbi tuong kiém tra.
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¢) Thu truong co quan thué quan ly truc tlep t chirc, hd, ca nhén ra quyét
dinh kiém tra va chiju trach nhiém vé quyét dinh kiém tra.

d) Cham nhat 1a nim (05) ngdy lam viéc ké tr ngay ky quyét dinh, quyét
dinh kiém tra hoa don tai tru so cta t6 chirc, hd, ca nhan phai duge gui cho td chure,
h, ca nhan. Trong thoi gian ba (03) ngay lam viéc ké tir ngay nhén duoc quyet
dinh kiém tra hoa don hogc trudce thoi diém tién hanh kiém tra hoa don tai tru s& td
chirc, hd, ca nhan, néu té chirc, hd, ca nhan chimg minh duoc viée lap, phat hanh,
sir dung hoa don ding quy dinh thi Thu trung co quan thué ra quyét dinh bai bo
quyét dinh kiém tra hoa don.

d) Viéc kiém tra phai dugc tién hanh trong thi han mudi (10) ngay lam viée
ké tir ngay co quan thué ban hanh quyét dinh kiém tra. Truong hop khi nhan dugc
quyét dinh kiém tra hoa don, t6 chirc, hd, ca nhan dé nghi hodn thoi gian tién hanh
kiém tra thi phai ¢ vén ban giri co quan thué néu r6 1y do va thoi gian hodn & co
quan thué xem xét quyet dinh. Trong thai han nim (05) ngay lam viéc ké tir ngay
nhan duoc van ban dé nghi hoan thoi gian kiém tra, co quan thué thong b4o cho t6
chirc, hd, ca nhan biét vé viéc chap nhan hay khong chap nhan vé viéc hoén thoi
gian kiém tra.

Thoi gian kiém tra hoa don tai tru s, cira hang cua t6 chirc, hd, c4 nhén
khéng qua ndm (05) ngay lam viéc ké tir ngay bat dau kiém tra. Trong truong hop
can thiét Thu trudng co quan thué cé thé gia han thoi gian kiém tra mét lan, thoi
gian gia han khong qua nam (05) ngay lam viéc.

Trong thoi han ndm (05) ngay lam viéc ké tir ngay két thic kiém tra, doan
kiém tra phai l4p Bién ban kiém tra.

T chuc, hd, ca nhan bj kiém tra dugc quyén nhan bién ban kiém tra héa
don, yéu cau giai thich ndi dung Bién ban kiém tra va bao luu y kién trong Bién
ban kiém tra (néu co).

e) Xt ly két qua kiém tra

- Cham nhét nam (05) ngay 1am viéc ké tir ngay ky Bién ban kiém tra voi to
chtrc, ca nhén bi kiém tra, truéng doan kiém tra phai bao cdo ngudi ra quyét dinh
kiém tra vé két qua kiém tra. Truong hop phat sinh hanh vi vi pham phai xtr phat vi
pham hanh chinh thi trong thoi han khong qua muoi (10) ngay 1am viée ké tlr ngay
ky bién ban, Thu truong co quan thué phai ra quyét dinh xur phat vi pham hanh
chinh. T4 chirc, hd, ¢4 nhan bi kiém tra c6 nghia vu chip hanh quyét dinh xr Iy két
qua kiém tra .

- Trudmg hop qua kiém tra phét hién hanh vi vi pham vé quén ly, str dung
héa don din dén phai xu ly vé thué thi tuy theo tinh chat, mirc d6 vi pham ma co
quan thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh cua Luat
Quén ly thué, Luét Thanh tra va quy trinh kiém tra, thanh tra vé thué.
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Piéu 31. Thanh tra vé hoa don

Viéc thanh tra vé hoa don dugc két hop véi viée thanh tra chdp hanh phap
luét thue tai tru s& ngudi ndp thué.

Chuong VI
TO CHUC THUC HIEN

Piéu 32. Hiéu lyc thi hanh

1. Thong tu nay c6 hiéu luc thi hanh tir ngay 01 thang 6 nam 2014. Bii bo
Théng tu so 64/2013/TT-BTC ngay 15/5/2013 cua B Tai chinh huong d5n thi
hanh Nghj dinh s 51/2010/ND-CP ngay 14/5/2010 ctia Chinh pht quy dinh vé hoa
don ban hang hoa, cung ung dich vu. Céc ndi dung huéng din vé hoa don tai céc
van ban trudc day trai véi Thong tu nay déu bai bé. Cac van ban hudéng din khac
vé héa don khéng trai véi Théng tu nay van con hiéu luc thi hanh.

2. Cac doanh nghiép, t6 chirc kinh doanh dang st dung hoa don tu in, hoa
don d3t in trude ngay Thong tu nay c6 hiéu luc thi hanh néu khong thude déi tugng
chuyén sang mua hoa don cia co quan thué tir ngay Théong tu nay cé hidu luc thi
hanh thi van thudc déi tuong duoc tao hda don tu in, hoa don dat in.

DPéi véi héa don dat in, tr in doanh nghiép, to chuc kinh doanh d3 thuc hién
Théng bao phat hanh theo hudng dan tai Thong tu s6 153/2010/TT-BTC ngay
28/9/2010, Thoéng tu s6 64/2013/TT-BTC ngay 15/5/2013 cua B Tai chinh thi
duoc tiép tuc sir dung.

3. Tur ngay 1/6/2014, co quan thué khéng tiép nhan Théng bao phat hanh héa
don xuit khau.

Truong hop cac doanh nghiép, td chirc kinh doanh chua sir dung hét céc sb
hoéa don xuat khiu da dit in va thuc hién Thong bao phat hanh theo hudng dan tai
Théng tu s6 153/2010/TT-BTC ngay 28/9/2010, Thong tu s6 64/2013/TT- BTC
ngay 15/5/2013 cia B Tai chinh va van c¢6 nhu cau tiép tuc sir dung thi dang ky 50
lugng hoa don xut khdu con ton va giri dén co quan thué quan ly truc tiép chim
nhit 1a ngay 31/7/2014 (Mau 56 3.12 Phu lyc 3 ban hanh kem theo Thong tu nay).
Tir ngay 01/8/2014, cac s6 hoa don xuét khau con tdn da dang ky theo quy dinh tai
Khoan nay dugc tiép tuc str dung. Céc sé hoa don xuit khiu chua dang ky hoic
dang ky sau ngay 31/7/2014 khong c6 gia tri su dung. Doanh nghlep thuc hién huy
hoé don xuét khau theo huéng dan tai Diéu 29 Théng tu nay va s dung héa don
GTGT, hoa don ban hang cho hoat dong xut khau hang hoa, cung tmg dich vu ra
nude ngodi theo hudng din tai Thong tu nay.

4. Théng tu nay gdm 5 Phu luc, cac phu luc tir phu luc 1 dén phu luc 4 c6
tinh bét budc, phu luc 5 c¢é tinh chat tham khao (khéng bét bude).
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Piéu 33. Trach nhiém thi hanh

1. Co quan thué cac cap c¢6 trach nhiém phd bién, huéng dén céc té chirc, hd,
ca nhan kinh doanh, khong kinh doanh va nguoi mua hang ho4, dich vu thuc hién
theo ndi dung Théng tu nay, kiém tra va xir Iy cac vi pham cua td chire, ho, ca nhan
sur dung hoa don.

2. T6 chuc, hd, ca nhan c6 hoat dong lién quan dén viéc in, phat hanh va sur
dung hoé don thuc hién day du cac hudng dan tai Thong tu nay.

Trong qua trinh thuc hién néu c6 vudng mic, dé nghi cac t chirc, ca nhén
phan anh kip thoi vé B6 Tai chinh dé nghién ciru giai quyét./. @/

Noi nhgn:pnr’ KT. BQ TRUONG
- Vin phong Trung vong va cac Ban cua Dang; THU TRUONG

- Tha tuéng, cac Phé Tha tuéng Chinh phd;

- Vian phong Téng bi thu, Chu tich nude, Qudc hoi;

- Hbi ddng dan toc va cac Uy ban ciia Qudc hoi;

- Céac B9, co quan ngang B9, co quan thu$c Chinh phu;
- Vién Kiém sat nhan dan t6i cao;

- Toa an nhan dén tdi cao;

- Kiém toan nha nudc;

- UBTW Mit tran Td quéc Viét Nam;

- Van phong Ban chi dao Trung wong vé phong chong tham nhitg
- Co quan Trung uong cia cac Doan thé;

- HBND, UBND, Sé TC, Cuc thué, Cuc Hai quan céc tinh, TP tryc
thuéc TW;

- Cong bao;

- Cuc Kiém tra van ban (B6 Tu phép);

- Website Chinh phi;

- Céc don vi thudc BG;

- Website B Tai chinh;

- Lwu: VT, TCT (VT, CS). A/
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Phu luc 1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kem theo Théng tw so 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua Bo Tai chinh)

1.1. Tén loai hoa don: Gom: Hoa don gia tri gia ting, Hoa don ban hang;
Phiéu xuét kho kiém vén chuyén ndi bo; Phiéu xuét kho hang gui ban dai ly; tem,;
vé; thé.

1.2. Ky hiéu méu s6 hoa don (miu hoa don): ky hiéu mau s6 hod don ¢6 11
ky tu
2 ky tu dau thé hién loai hoa don
Téi da 4 ky tu tiép theo thé hién tén hoa don
01 ky tu tiép theo thé hién sb lién ctia hoa don
01 ky tu tiép theo la “/” dé phan biét s6 lién véi sb thir tu cia miu trong
mot loai hoa don.

e 03 ky tu tiép theo la s6 thir tu ciia mau trong mét loai héa don.
Bang ky hiéu 6 ky tur diu ctia mau héa don:

Loai hoa don Mau s
1- Hoa don gia tri gia tang. 01GTKT
2- Hoa don ban hang. 02GTTT
3- Hoa don ban hang (danh cho t6 chirc, ca nhan trong khu 07KPTQ
phi thué quan).
4- Céc chimg tir duge quan ly nhur héa don gdm:
+ Phiéu xuit kho kiém van chuyén hang héa néi bo; 03XKNB
+ Phiéu xuét kho gii ban hang dai Iy, | 04HGDL |

Vi du: Ky hiéu 01GTKT2/001 duoc hiéu la: Mau thir nhéit cua loai hda don
gia tri gia tang 2 lién.

S thir tr miu trong mat loai hoa don thay d6i khi c6 mot trong cac tiéu chi
trén mau hoa don di thong bao phat hanh thay d61 nhu: mét trong cdc ndi dung bat
budc; kich thude clia hod don; nhu cau sir dung hoa don dén tung bd phan sir dung
nham phuc vu cong tac quan ly...

- Pbi vdi tem, vé, thé: Bat budc ghi 3 ky tu ddu dé phan biét tem, vé, thé
thudc loai hoa don gia tri gia tang hay hoa don ban hang. Cac thong tin con lai do
t6 chirc, c nhan tu quy dinh nhung khong vugt qua 11 ky tu.

Cu thé:

o Ky hiéu 01/: d6i véi tem, vé, thé thude loai héa don GTGT
o Ky hiéu 02/: dbi véi tem, vé, thé thudc loai hoa don ban hang 7
1.3. Ky hi¢u hoa dom: ky hi¢u hod don c6 6 ky tu doi v4i hoa don cua cac t6
chtic, c4 nhan tu in va dat in va 8 ky tu d6i vai hoa don do Cuc Thué phat hanh.
o 2ky tu dau dé phan biét cac ky hiéu héa don. /4
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Ky tu phén biét 1a hai chir cai trong 20 chir cai in hoa clia bang chir cai tiéng
Viétbao gom: A,B,C,D,E,G,H, K, L, M,N,P,Q,R,S, T, U, V, X, Y;

o 3 ky tw cudi ciing thé hién nam tao hoa don va hinh thirc hoa don.

Nim tao hoa don dugc thé hién bang hai s6 cuoi ciia nam;

Ky hiéu cua hinh thirc hoa don: str dung 3 ky hiéu:

E: Hoa don dién t,

T: Hoa don tu in,

P: Hoa don dat in;

- Giita hai phin duoc phan cach bang diu gach chéo (/).

Vi du:

AA/11E: trong d6 AA: la ky hiéu hoéa don; 11: héa don tao nam 2011; E: 1a ky
hiéu héa don dién tu;

AB/12T: trong d6 AB: 1a ky hiéu hoa don; 12: hoa don tao nam 2012; T: la ky
hiéu héa don tu in;

AA/13P: trong d6 AA: 1a ky hiéu héa don; 13: héa don tao nam 2013; P: 1a ky
hiéu hoa don dit in.

Pé phan biét hoa don dit in clia cac Cuc Thué va hoa don cta céc t6 chirc, ca
nhén, hod don do Cuc Thu€ in, phat hanh thém 02 ky tu dau ky hi¢u (goi la ma hoa
don do Cuc Thué in, phat hanh).

Vi du: Hoa don do Cuc thué Ha Noi in, phat hanh c6 ky hiéu nhu sau:

01AA/11P thé hién Hoé don c6 ky hiéu do Cuc Thué Ha Nbi dit in, tao nam
2011;

03AB/12P thé hién Ho4 don c6 ky hiéu do Cuc Thué TP HCM d3t in, tao ndm
2012;

(Danh sdach Ma héa don ciia Cuc Thué cdc tinh, thanh phé truc thuge Trung
wong phat hanh theo Phu luc 2 kém theo Thong tir s6 39/2014/TT-BTC)

1.4. SO thir tr hoa don: ghl bang day sd tu nhién lién tiép trong cung mot ky
hiéu hoa don, bao gdm 7 chi so.

1.5. Lién hoa don: Mdi s6 hoa don phéi c6 tir 2 lién tr& 1én va téi da khong
qua 9 lién, trong d6 2 lién bat budc:
o Lién 1: Luu
o Lién 2: Giao cho ngud¢i mua
Céc lién tir lién thir 3 trd di dugc dit tén theo cong dung cu thé ma ngudi tao
hoa don quy dinh.
1.6. Tén, ma s6 thué ciia to chitc nhan in héa don, td chire cung cap phan
mém tw-in hoa don: dat ¢ phan dudi cung, chinh giira hodc bén canh cua td hoa

don./. A
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Phu luc 2
MA HOA PON CUA CUC THUE CAC TiNH, THANH PHO
TRU'C THUQC TRUNG UGNG PHAT HANH
(Ban hanh kém theo Théng tw s6 39/2014/TT-BTC
ngay 31 thdang 3 nam 2014 cua B¢ Tai chinh)

M3 Tinh, thanh pho Ma Tinh, thanh pho
01 |HaNbi 34 | Binh Thuan
02 | Hai Phong 35 | Ving Tau
03 | H6 Chi Minh 36 | Pong Nai
04 | PaNing 37 | Binh Duong
06 | Nam DPinh 38 Binh Phuéc
07 | HaNam 39 | Tay Ninh

08 | Hai Duong 40 | Quang Nam
09 | Hung Yén 41 | Binh Pinh
10 | Thai Binh 42 | Khanh Hoa
11 |Long An 43 Quang Ngéii
12 | Tién Giang 44 | Phu Yén

13 | Bén Tre 45 | Ninh Thuan
14 | Dong Thép 46 | Thai Nguyén
15 | Vinh Long 47 Bic Kan

16 | An Giang 48 | Cao Bing
17 | Kién Giang 49 | Lang Son
18 | Can Tho 50 | Tuyén Quang
19 | Bac Liéu 51 Ha Giang
20 | CaMau 52 | Yén Bai

21 Tra Vinh 53 Lao Cai

22 | Soc Trang 54 | Hoa Binh
23 | Bic Ninh 55 |SonlLa

24 | Bic Giang 56 | Dién Bién
25 | Vinh Phac 57 Quang Ninh
26 | Phti Tho 58 | Lam Pong
27 | Ninh Binh 59 | GialLai

28 | Thanh Hoa 60 | Pbak Lak

29 | Ngh€ An 61 Kon Tum
30 | HaTinh 62 | Lai Chau

31 | Quang Binh 63 Hau Giang
32 | Quang Tri 64 | Dak Néng
33 | Thira Thién - Hué
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Phu luc 3
: CAC MAU HOA DON, BANG BIEU
(Ban hanh kém theo Thong tu s6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua Bo Tai chinh)

3.1. MAu Héa don Gia trij gia tiing do Cuc Thué phat hanh

TEN CUC THUE:...coervrenne. Mau sb: 01GTKT3/001

Ky hidu: 01AA/14P
Lién 1: Luu S6: 0000001

STT | Tén hang héa, dich vu Pon  vi| SO luong Pon gia Thanh tién

1 2 3 E 5 6=4x5

Cbng tién hang:

..............................

Thué suat GTGT:........... %, Tienthué GTGT:

TOng cONng N thanh tOAN ............uiiiiieeei ettt e e e

Ngudi mua hang Nguoi ban hang
(Ky, ghi rd ho, tén) (Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn hod dom)

(In tai Cong ty in......., M4 sb thué........... ) .y

Ghi chu:
-Lién 1: Luu
- Lién 2: Giao ngudi mua
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3.2. MAu Hoéa don ban hang do Cuc Thué phat hanh

TEN CUC THUEK........ou...... Mau sb: 02GTTT3/001

Ky hiéu: 03AA/14P
Lién 1: Luu So: 0000001

80 )T o1 1§ SO SO OO RS SRR
SO AT KROAN..........cveiuiirrieeieitieteeiteeeee ettt ettt e ettt e te et se e eaaessesssasessaessasnseaseanseensesseassesseesneanseaseaaeansensens

STT Tén hang hoéa, dich vu Pon vi tinh S6 lugng Don gid Thanh tién

1 2 3 4 5 6=4x5

Cong tién ban hang héa, dich vu:

Nguoi mua hang Nguot ban hang
(Ky, ghi o ho, tén) (Ky, dong dau, ghi 16 ho, tén)

(Cén kiém tra, d6i chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty in......., Ma s6 thué............ ) My

Ghi chi:

- Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3: ...
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3.3. Mau Pon d¢ nghi mua hoéa don

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

KN Ui e
I. T chikc, ¢4 nhan d& nghimua hoa dom:..................ocooviiiiiiiii e
1. Tén td chirc, ca nhan (Ghi theo @Ang Ky thUE):..........cccooeiieii e,
2 M SO thUE:. ..o e,
3. Dia chi tru s& chinh (Ghi theo dang ky thué):.................c.cceeeeeeeiieiiii i,
4. Dia chi nhén thdng bao thué (Ghi theo dang ky thué):.................cccceeeiiiiiiiieiiiiiiinii,
5. S8 @GN thoBi T BB, ..o eoeeeeeeee oo
F OO ANN: ...
a2 T 1) g PN
6. Ngwdi dai dién theo phap luit (Ghi theo dang ky thuéy:.................cccoeeeiiiiiiiiieeeei
7. Von @iu 18 (ghi theo $6 A gOP U):.......coooieeeee e
8. SOIMENZ 1A0 AOME:......oiiiiie i
9. Tén ngwdi mua héa don (Pdi véi hé kinh doanh thi tén nguoi mua héa don la chi hé kinh
doanh, truomg hop chii hé 1ty quyén cho ngwoi khdc thi phdi kém gidy %y quyén):...................
S6 CMIND ngurdi dimua héa doM:...........ooooiiiiiiiii e
NEAY CAP:.e.vvovereeeeeeeeeenieeeseeesian INOL CAP: ettt ettt er e

I1. S6 hrgng héa don, chimg tir d€ nghj mua: ,
bé nghi co quan thu€ ban héa don, chimg tir d€ sur dung theo s6 lugng va loai nhur sau:
DPon vj tinh: 6

. K > kY X
S ’Loal Tdn diu So Iqum‘g : S’u' dung trong ky Con So lwgng
T | hoa don, KV truge | U2 ky Sw Xoa MAt | Hi Ch & ks mua
T | chimg tir y trudc dung bé 4 w ong CUGLRY 1. ky nay

Ae o K
Toi xin cam ket:

D3 nghién ciru k§ céc quy dinh trong Luat thué, Nghi dinh 51/2010/ND-CP cua Chinh
phu, Nghi dinh 04/2014/ND-CP cta Chinh pha va Thong tu s6 39/2014/TT-BTC cta B Tai
chinh hudng dan vé hdéa don ban hang hoéa cung tng dich vu.

Quan 1y va sir dung hoa don do co quan thué phat hanh ding quy dinh. Néu vi pham t6
chirc, ¢4 nhan xin hoan toan chiu trach nhiém trude phap luét.

Ghi chii:

- Ho, c,d nhdn kinh doanh khéng can
dong dau.

NGUOI PAI DIEN THEO PHAP LUAT

(Ky, dong diu vé ghi o ho, tén)

My
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3.4. Mau Don dé nghj cip hoa don 16

CONG HOA XA HQI CHU NGHIA VIET NAM
Ddc 1ap - Tw do - Hanh phic

PON PE NGHI CAP HOA PON LE

Kinh guris oo e
I. T4 chirc, c4 nhin dé nghi cip 1é hoa don:

1. Tén to chirc, cd nhan:

2. Dia chi:

SENNA: oo Ngéd (ngach, X0m) ............coooeeennean..
PUINE PhO ((hON): ..ottt
Phuong (X8).....oooiiiii e
Quan (huy8n): ......ccoooueiiiieiiiieeeeeeenn, Tinh (thanh phd): .................oociiie.

3. S6 Quyét dinh thanh lap t6 chirc(néu cé):

4. MA SO thUE (MU €O eee s

5. Tén nguwdi nhan héa don (Trwong hop 1a cd nhan thi tén nguwdi nhian héa don la
ca nhin d& nghi cAp h6a @OM):.........oo.oovieeeeeeecee e e,

6. S6 CMND ngudi di nhan hoa @on:....o......o.oovovveiveeoiceeeecceeee e

- Tén hang hod, dich VUit e aa e
- Tén ngudi mua hang hod, dich VUI..ccooviciiniiic e
- Dia chi nguoi mua hang hod, dich VUi....ocoooiiiiini e,
- Ma s thué ngudi mua hang hod, dich VUi ..o,
- S, ngay hop dbng mua ban hang hod, dich vu(néu cO):.......vevveeveeeeeeeeeirer.
- Doanh thu phét SINN:......ccciieiiii e e e et e

L4 td chirc (ca nhan) khong c6 dang ky kinh doanh, khong kinh doanh thudng
xuyén, ching tdi da nghién ctru ky cac Luét thué, Nghi dinh 51/2010/ND-CP cta Chinh
pht, Nghi dinh 04/2014/ND-CP ctia Chinh pht va Thong tu s6 39/2014/TT-BTC ciia Bo
Tai chinh huéng din vé hoa don ban hang hoa cung tmg dich vu.

46



Chiing t5i xin cam két:

- Cac ké khai trén 1a hoan toan dung su that, néu khai sai hodc khong diy du thi co quan
thué c6 quyen tur choi cap hoa don.

- Quén Iy hoa don do co quan Thué phat hanh ding quy dinh cia Nha nudc. Néu vi
pham chiing t6i xin hoan toan chiu trach nhiém trudce phap luat.

NGUOT PAI DIEN THEO PHAP LUAT
Ky, ghi ro ho tén va dong ddu (néu cé) /W
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Miu: TBOI/AC
{Ban hanh kém theo Théng tie
$6 39/2014/TT-BTC ngay
31/3/2014 cia B¢ Tai chinh)

3.5. Miu Théong bao phat hanh héa don

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

THONG BAO PHAT HANH HOA PON
(Danh cho 6 chire, cd nhdn kinh doanh ddt in, ti in)

1. Tén don vi phat hanh hod dom:..........c.ccccccociiininiie et
2. M SO tHUE ..ottt ettt e eee e eneeneenens
3.Piachitru so chinh:.. ..ottt e e s ne e e aneeareaens
. DN thOaiz... ...ttt eareaabe et nesrneenaeenar s
5. Cac loai hoa don phat hanh:
Doanh Hop dong
Tén Ngay nghiép dé} in/cl:ng
loai | Mau K9 hié S5 | Tir | Pén | bat in/Doanh cip phan
STT hos b YMEU | yyomg | s§ | s6 | ddu | nghiép cung mém
don s cap phan
dung mem
Tén | MST | S6 | Ngay
Hoéa AA/MNIT
don
GTGT |

6. Thong tin don vi chii quan (trwomg hop t6 chirc, ca nhan ding héa don cia don vi chi
quan dat in, tir in):

=TI QO Vil ettt e b et b ek b e ae e s ae st ee bt satesarana
S IVIE SO ERUE: ..ottt ekttt ettt nares
7. Tén co quan thué ti€p NhAN thONE DAO:.........covivivieiee et
Ghi cha: To chit, cd nhqn tw in hoadon ... L NEAY......... thang......... nam.........
dat in hodc tir tao phdn mém ty in hod don NGUOI DAI DIEN THEO PHAP LUAT
dé sir dung khong ghi cot Doanh nghiép (Ky, dong dau va ghi ré ho tén)

in/Doanh nghiép cung cdp phan mém. Tai
cot Hop dong dat in/cung cdp phdn mém,
ghi theo s6 va ngay Quyet dinh in héa don
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3.6. Mau Thong bao phat hanh héa don

Miau: TB02/AC

(Ban hanh kém theo Thong tu
56 39/2014/TT-BTC ngay
31/3/2014 cia Bg Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

THONG BAO PHAT HANH HOA PON
(Danh cho Cuc Thué)

4. Cac loai hoa don dwgc phat hanh:

................................................................................................

...........................................................................................

Tén Ngay | Doanh Hop dong
. Miu o Sé Tie | Pén bat nghiép in dat in
STT ::’:; 6 Kyhigw e |s6 |s6 |dhu [Ten |MST |s& [Neay
d st
on dung
01AA/13P
ngay......... thang......... nam...... ...
CUC TRUONG
(Ky, dong dau, ghi ré ho tén)
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3.7. Mau Bao cdo vé viéc nhan in/cung eap phin mém ty in hoa dom

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

MAu sé: BCO1/AC

(Ban hanh kém theo Thong tu
80 39/2014/TT-BTC ngay
31/3/2014 cua B¢ Tai chinh)

BAO CAO VE VIEC NHAN IN/CUNG CAP PHAN MEM TU IN HOA PON

Ky....... nam......
TRI 8 CITECE .ot et et et ee e s eee et eeeeees e teeseee s s e sesaesesesesessenees e s s s st e s se s e s s s e s b e b e s et e et s ehenee bt e
IME SO BRUE: ..ot ee e e oot e et e s s et as st as e s ta e e e s s eeetesesanaesenaeaena s e s ss R s et e s es e e st Rttt nate
5 )T 1Y O OO OO PP UO ORI IPPOPROTR
Pon vi tinh: S6
T chire, ca nhin
-y e - A A A
datin/sir dung phan mém ty | Hop dong Ténhéa | Ky hiéu mAuhéa | Ky hidu £ . . | Sb
STT in hoa don ) A Tir sO Den so
= X . don don héa don lwgng
Maso \ en | PR g6 1 N
thué chi By
(1) (2) (3) (4) (5) (6) ) (8) (9) (10} (11) (11)
......... , ngay........thang........nam... ...

NGUOI PAI DIEN THEO PHAP LUAT

Liew y: T6 chirc cung teng phdn mém tie in hod don khong cdn bdo cdo cdc cét tir cot thir (7) dén cot (11

(Ky, dong dau va ghi ré ho tén)
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Miu sé: BC21/AC
(Ban hanh kém theo Théng tw
56 39/2014/TT-BTC ngay
31/3/2014 cua B6 Tai chinh)

3.8. MAu Bio ciao mat, chdy, héng hoa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

& YT 1 ngay........ thang........ nam........ , (to chirc, c4 nhan) xay ra viéc
mat, chiy, hong héa dom nhwr sau:

Tén loai x « | Kyhiéu | Tir | dén |« Lién .
STT | héadon | M2US° | hoadon | s5 | sb |>0M9™8 | 62 dom Ghi chi
1 2 3 4 5 6 7 8 9
AA/14T Héa don ban hang hda
dich vu dd st dung
hodc chua sir dung (da
phat hanh hoic chua
phat hanh)
Héa don mua hang héa,
dich vu
Ly do mét, chay, hong hoa @Om: ............cooveeuieeiceceeeeeee et es e

.........................................................................................................

Pon vi cam két: Viéc khai bao trén 1a dung su that, néu phat hién khai sai don Vi Xin
chiu trach nhiém trudce phap luat.

Noi nhan:

- Co quan thué truc tiép quan Iy

- Luru.

NGUOI PAI DIE’N THEO PHAP LUAT
Ky dong ddau va ghi vo ho tén

Yy
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3.9. Miu Bio cdo tinh hinh sir dung héa don

CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phic

BAO CAO TiNH HINH SU DUNG HOA PON

Quy

TEn t0 Chite (CAMNAN): ...t ete e ettt e e be e e e reeeeeaere s e ebasas e s snrbareeesteeanbsaessaeeenasaeeansee
-~ A A

IMLA SO EHUIE: ..ottt e e e e e e e e e e e e e s ee e e e e e e e e e ee e e aaaaeesseeeeeeeereseeerenaee e tssesenemnarbessaneeeerasenanenanaananes

DA Chilt oo ettt e e e e e e b ee e e e e b e ee e et ate s ateaeaaaatteeaaaesaeeeaenbaseatesebanesareeannrasentne

Don vi tinh: 56

[ $6 tdn diu k¥, mua/phat hanh £ Ll g .
trong ky So sir dung, x6a bo, mat, hiy trong ky
’-—' - Tl K. k‘
Ky b 63 S6 mua/ Téne s& sir & oa | on cudi ky
grr | Ténloai KY hi¢u higu SO ton phat hanh ong so sir dung, xoa | -
héadon | miuhoadon | héa | ya. | 9K | Trongky bo, mat, hiy
don £ g -
L1
Tir | Pén | Tir | Dén | Tir | Dén Cong | dis Tir | Dén sé
s6 | s6 | s6 | sb sb ) me g ) s6 | lwomg
1 2 3 4 5 6 | 7181 9 101! 1 12 20 | 21 2
lclorac ‘?rfm 01GTKT3/001 | AA/13P | 200 | 1 | 100 | 101 | 200 | 1 | 104 | 104 105 | 200 | 9
J
Héa don 01GTGT3/001
L ban hang
Phicu 01XKNB3/001
XKKVCNB

Cam két bao cdo tinh hinh sir dung hoa don trén day la dung sy that, néu sai, don vi chiu hoan toan trach nhiém trudc phap luat.

Ngwoi lap biéu
(Ky, ghi 10 ho, tén)

............ , ngay........... thang.......... ndm...........
NGUOI1 DAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho, tén va dong dau)
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Miu: BKOI/AC
(Ban hanh kém theo Thiong tu
56 39/2014/TT-BTC ngay
31/3/2014 cua Bo Tai chinh)

3.10. Miu Bang ké hoa don chuyén di

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN

CHUYEN DIA PIEM KINH DOANH KHAC PIA BAN CO QUAN THUE QUAN LY
(Pinh kém Bdo céo tinh hinh si dung hoa don)

1. TN 0 CRIEC, €& MBAD: «...eoeoeeeeeeeee ettt eeee s eeeae s
2 VI SO tRUE: oo v s e e e e e et e s e e e e e s e et eseses et e e e s eeee e eaes
3. Cac loai hoa don chwra sir dung: ...........ooooiiiiiiiiii e
STT Tén loai hoa don Ky hiéu miu Ky hi€u | ot jvong | Tirsé | dén s
1 Hoé don gid tri gia ting 01GTKT2/001 AA/14T 100,000 ] 100,000
.......... ngay........thang........ndm... ... ...

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén,dong ddu)

53



Miu: TBO3/AC
(Ban hanh kém theo Thong tu
56 39/2014/TT-BTC ngay
31/3/2014 cua B¢ Tai chinh)

3.11. MAu Théng bio két qua hiiy héa don

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

THONG BAO KET QUA HUY HOA PON

Hdi gio......... ngay......... thang......... nim......... , (td chirc, ca nhin) théng bio hily héa
don nhv sau:

STT Tén loai hoa Miu sb K’y hi¢u Tir sb Pén s6 S6 lrong
dom ho6a dom :
1 2 3 4 b} 6 7
Ngay......... thang........ndm... ... ...
Nguoi lap biéu NGUOT PAI DIEN THEO PHAP LUAT
( Ky, ghi rd ho tén) (Ky, ghi ré ho, tén va dong dau)
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3.12. MAu: Bang ké quyét toan hoa don

M3u s§: BK02/AC

(Ban hanh kém theo Théng tw
56 39/2014/TT-BTC ngay
31/3/2014 ctia B Tai chinh)

'BANG KE CHI TIET HOA PON CUA TO CHUC,
CA NHAN DEN THOI PIEM QUYET TOAN HOA DON
(Pinh kém bdo cdo tinh hinh su dung hoa don BC26/4C)

1. TN t8 CAIC, CA MRAI ...t ee et et et ee e e ee e eneseseesesaseseseseas
2. M SO TUE ..ottt eeraees
3. Cac loai hoa don chuwa dwgc st dung: ..........coooiiiiiiiiieee
STT | Tén loai hoa don Ky higumiu | KY€ | gy omg | Tirsd | dén s
hoa don
I HOA DON HET GIA TRI SU DUNG
1 Hoa don gia tri gia 01GTKT?2/001 AA/13T 100,000 1 100,000
ting
II | HOA PON DANG KY TIEP TUC SU DUNG
4. Co quan thué chuyén dén (trwomg hop chuyén dia iém): o,
e ngay......... thang........nam.........
NGUOTI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén, dong dau)
Ghi chu:

Duing cho cac trudmg hop phai quyét toan thué
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Miu: TB04/AC

(Ban hanh kém theo Théng tw
56 39/2014/TT-BTC ngay
31/3/2014 cua Bg Tai chinh)

3.13. M&u Théng bao diéu chinh thong tin héa don

THONG BAO DPIEU CHINH THONG TIN
_TAI THONG BAO PHAT HANH HOA PON
(Danh cho t6 chitc, ca nhan kinh doanh phat hanh hoa don dat in, tu in)

1. Tén don vi phat hanh hoa dom................c..ooiiiiic
2. MIA SO FHUE: ..ottt
3.Diachitrusdchinh:............cooii e
4. DN thodi:.......ooiiiiii et e
Ngay........ thang........ 1 F:1 | TR , (t6 chirc, ca nhan) da cé thong bao phat hanh hoa

don. Nay (t6 chirc, ¢4 nhan) ding ky thong tin thay d6i nhw sau:

STT Thong tin Thong tin cii Thong tin méi
thay doi

6. Thong tin don vi chi quan (trwong hep té chirc, ca nhin diang héa don cia don vi

chi quan dat in, tw in):

. )

.

I Y (12 1 TR Y CORTUUTOO O ROSORRTR:
|

NGUOI PAI DIEN THEO PHAP LUAT /4

(Ky, déng dau va ghi ré ho tén)
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3.14. MAu: Dé nghi sir dung héa don tir in/dit in

CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI SU DUNG HOA PON ...
(tw in, ddt in)

Kinh gti: ....(Tén co quan thué quan Iy tric tiép) ...................

TN NGUOL NP thUE: ..ot
A SO TNUG: et e et eeeseseeeeeaesesesesesene e
Dia chi tru s& chinh (Ghi theo dAng ky thUé) ..........oeeeeeeeeeeeeeeeerereeeeeeeeereeessesreeenen
Dia chi nhan thong bao thué (Ghi theo dang kp thUé)............coeveveoeeeerreeeeeeerererseenens
S dién thoai lién hé:

GO BINN: oottt ettt ea et et e et s esae et eeeresann
F DI AONE: it ettt e ae s
Ngudi dai dién theo phap luat (Ghi theo dang kp thUué)...........oeeeeeoeereereeeeeerns
Nghé nghiép/ Linh vurc hoat ddng/Nganh nghé kinh doanh chinh:

...................................................................................................................................

Qua nghién ctru ¢ac vin ban quy pham phap luit quy dinh vé héa don, ching t6i nhén
thdy da dap img day du diéu kién dé duoc sir dung héa don ...... (fwr in/ddt in).

Chiing t6i dé nghi ... (tén co quan thué quan 1y truc tiép) chip thuan cho chiing t6i sir
dung hoéa héa don ...... (twr in/ddt in).

Chung t6i cam két sir dung héa don ...... (tw in/dét in) theo ding quy dinh.

Néu vi pham, td chirc xin hoan toan chiu trach nhiém trudc phap luat./.

NGUOI NQP THUE hoiic
PAI DIEN HQP PHAP CUA NGUOI NOP THUE
(Ky, ghi ré ho tén; chirc vu va dong ddu (néu c6))
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Miu s6 TB 05/AC
(Ban hanh kém theo Thong tie
56 39/TT-BTC ngay 31/3/2014
cua Boé Tai chinh)

3.15. MAu: Thong bao vé viéc sir dung héa don tir in/dit in

TEN CO QUAN CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN THUE RA Poc lap - Tw do - Hanh phiic
THONG BAO

Sé: ..../TB-.........

‘ THONG BAO
Ve viéc sir dung hoa dom twr in/dit in

Céan cur Nghi dinh s6 51/2010/NP-CP ngay 14 thang 5 nam 2010 cia Chinh phu va
Nghi din~h s0 04/2014/ND-CP ngay 17 thang 0! nam 2014 cua Chinh pht va cac van ban
hudng dan thi hanh;

Sau khi xem xét vin ban d& nghi sir dung héa don tr in/dét in s6 ...... ngay ... thang...
nam... cua .....(tén ngudi ngp thué, ma so thué, dia chi),

..(Tén co quan thité)......... thong bao:

Trudng hop cla .....(tén ngudi ndp thué)........ di dicu kién/khong du didu kién dugc
sir dung hoa don tr in/dét in. Ly do:

| T

2

Néu ¢6 vudng mic, dé nghi nguoi ndp thué lién hé véi co quan thué.............. theo s6
dién thoai: ......ccceevvvveeennne dia chi: ..o hodc c¢o vén ban gui co quan Thue quan ly

truc tiép.

..(Tén co quan thué) ........ thong bao dé ngudi ndp thué dirgc biét./.
Noi nhén: THU TRUGNG CO QUAN THUE RA THONG BAO /7
- Nhu trén; (Ky, ghi ré ho tén va dong ddau)
- Luu VT;
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Miu s6: CKO1/AC
(Ban hanh kém theo Thong tir
$6 39/2014/TT-BTC ngay
31/3/2014 ctia B6 Tai

3.16. MAu: Cam két

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

CAM KET
Kinh guri: ....(Tén co quan thué quan Iy truec tiép)...................

TEN U NOP thUB: ..ot
VI S8 TUG: oottt e s et e s ee e eeeaseeeeeneseeeeeseessaeeeeaeesaneens
Dia chi tru s¢ chinh (Ghi theo dang kY thué) .............cceeeeveeerereerverireeeiseseseeseesnne,
Dia chi nhén thong bao thué (Ghi theo dang ky thue)..........coveeeeeeeeeevceeseereereerenne.
Sé dién thoai lién hé:

R O X 111 1 OO OO
F DE AONE: e st a e ne e
Ngudi dai dién theo phap ludt (Ghi theo dang ky thué).........ceeeveereeeeeereereeseeeene.

Nghé nghiép/ Linh vuc hoat d6ng/Nganh nghé kinh doanh chinh:

Ching t6i cam két dja chi san xudt, kinh doanh thuc té phit hop véi gidy chiing
nhdn ding ky doanh nghiép hodc gidy phép dau tw (gidy phép hinh nghé) hogc quyét
dinh thanh ldp cua co quan co thim quyén.

Viéc khai bao trén la dung su that, néu phat hi¢n sai don vi xin chiu trdch nhiém trudc phap
luat./.

NGUOI NQP THUE hoic
DAI DIEN HQP PHAP CUA NGUOI NOP THUE
(Ky, ghi rd ho tén; chitc vu va dong ddu (néu c6))
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Phu luc 4
HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUONG HQP
(Ban hanh kém theo Thong tw s6 39/2014/TT-BTC ngay 31/3/2014 ctia Bo Tai chinh)

1. T6 chitc ndp thué gia tri gia tang theo phuong phéap khau trir thué khi ban
hang hoa, cung (mg dich vu phai sir dung hoa don GTGT. Khi 14p hoa don, t6 chirc
phai ghi diy du, dung cac yéu td quy dinh trén hoa don. Trén hoa don GTGT phai ghi
15 gia ban chua c6 thué GTGT, phu thu va phi tinh ngoai gia ban (néu cb), thué
GTGT, téng gia thanh toan da co thué.

Té chirc, cd nhan thude ddi twgng ndp thué gia tri gia ting theo phuwong phép
tinh truc tiép trén GTGT, phuong phap khoan khi ban hang hoa, cung tmg dich vu
phai str dung hoa don ban hang.

2. Trong mot s6 trudng hop viéc sir dung va ghi héa don, ching tur dugc thuc
hién cu thé nhu sau:

2.1. T4 chic ndp thué theo phuong phdp khiu trir thué ban hang hoa, dich vu
thudc dbi tuong khong chiu thué GTGT, ddi tuong duge mién thué GTGT thi st dung
héa don GTGT, trén hoa don GTGT chi ghi dong gia ban 14 gia thanh toan, dong thué
sut, s6 thué GTGT khong ghi va gach bé.

Trudng hop td chirc ndp thué theo phuong phap khiu trir thué nhung c6 hoat
dong kinh doanh vang, bac, da quy ndp thué GTGT theo phuong phép truc tiép thi st
dung hoa don ban hang cho hoat dong kinh doanh vang, bac, da quy.

2.2. T chirc xuét nhap khiu ndép thué GTGT theo phuong phép khau trir thué
nban nhdp khiu hang hod uy thac cho céc co sd khéc, khi trd hang co sd nhan uy thac
1ap chung tir nhu sau:

Co s& nhan nhap khdu uy thac khi xuit tra hang nhap khiu uy thac, néu da nop
thué GTGT & khau nhép khau, co s& 1ap hoa don GTGT dé co s¢ di uy thac nhap khau
lam can c ké khai, khau trir thué GTGT dau vao doi vé1 hang hoa uy thac nhap khau.
Trudng hop co s& nhan nhip khau uy thac chua ndp thué GTGT & khau nhap khdu,
khi xuét tra hang nhap khiu uy théac, co so 1ap phiéu xuat kho kiém van chuyén ndi bd
kém theo lénh diéu dong ndi bo theo quy dinh lam chimg tir luu théng hang hoa trén
thi trudng. Sau khi da ndp thué GTGT & khau nhip khiu cho hang hoa nhap khiu uy
thdc, co s& méi 1ap hoa don theo quy dinh trén.

Ho4 don GTGT xuét tra hang nhap khau uy thac ghi:

(a) Gia ban chua c6 thué GTGT bao gém: gia tri hang hoa thuc t& nhap khau
theo gia CIF, thué nhap khau, thué tiéu thu dic biét va cac khoan phai ndp theo ché do
quy dinh & khau nhép khéu (néu cb). M/
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(b) Thué suét thué GTGT va tién thué GTGT ghi theo sé thué dd ndp & khau
nhap khiu.

(c) Téng cong tién thanh toan (= a + b)

Co s6 nhan nhp khau uy thac 1ap hoa don GTGT riéng dé thanh toan tién hoa
hong uy thac nhap khau.

2.3. Khi xuét hang hoa dé van chuyén dén cira khau hay dén noi lam thu tuc
xuat khau, co s& sir dung Phiéu xuét kho kiém van chuyén ndi b kem Lénh diéu dong
néi bd theo quy dinh lam chimng tir [uu thong hang ho4 trén thi truong.

Trudng hop uy thac xuat khau hang hoa, khi Xuét Jhang giao cho co s¢ nhén uy
thic, co s co hang hod uy thac xuit khiu sir dung Phiéu xuét kho ki€m vén chuyén
ndi bd kém theo Lénh diéu dong ndi bo. Khi hang hoa di thuc xuét khdu cé xac nhan
ctia co quan hai quan, can cir vao cac chumg tir dbi chiéu, xac nhan vé s lugng, gié tri
hang hoa thuc té xuat khiu cta co s& nhan uy thac xut khau, co s& c6 hang hoa uy
thac xuat khau 14p hoa don GTGT dé ké khai ndp thué, hoan thué GTGT hoic héa don
ban hang. Co s& nhin uy thac xuat khiu st dung hoa don GTGT hoac hdéa don ban
hang dé xuét cho khach hang nudc ngoai.

2.4. Sur dung hoa don, chung tir déi véi hang hoa, dich vu khuyén mai, quang
c4o, hang miu, cho, biéu, tang va ti€u dung noi bo d6i véi td chirc ké khai, nop thué
GTGT theo phuong phap khau trir:

a) D01 voi san phim, hang hoa, dich vu ding d khuyén mai theo quy dinh cua
phap luat vé thuong mai thi pha1 1ap hoa don, trén hoa don ghi tén va s6 lucmg hang
ho4, ghi rd 1a hang khuyén mai, quang céo, hang mau va thuc hién theo huéng din cua
phap luat vé thué GTGT. -

) Bbi voi hang hoa, dich vu ding dé cho, biéu, ting, trao déi, tra thay luong cho
nguoi lao dong va tiéu dung ndi b thi phai lap hod don GTGT (hodc hoa don ban
hang), trén hoa don ghi day du cac chi tiéu va tinh thué GTGT nhu hoa don xuét ban
hang ho4, dich vu cho khéach hang.

2.5. Hang ho4, dich vu ap dung hinh thic chié‘g khé,u thuong mai danh cho
khach hang thi trén héa don GTGT ghi gia ban da chi€t khau thwong mai danh cho
khach hang, thue GTGT, tong gia thanh toan di c6 thué GTGT.

Néu viéc chiét khau thuong mai can cir vao sé luong, doanh sb hang hoa, dich
vu thi s tién chiét khiu ctia hang hoa d3 ban duogc tinh diéu chinh trén hoa don ban
hang hod, dich vu ctia 1n mua cudi cung hoic ky tiép sau. Trudng hop sé tién chiét
khau duoc 1ap khi két thuc chuong trinh (ky) chiét khdu hang ban thi dugc 1ap hoé don
diéu chinh kém bang ké cac so hoa don can diéu chinh, s6 tién, tién thué didu chinh.
Can cir vao hoa don diéu chinh, bén ban va bén mua ké khai diéu chinh doanh sé mua,
ban, thué dau ra, dau vao. Y. %

61



2.6. T chuc kinh doanh ké khai, nop thué GTGT theo phuong phap khau trir
xuit diéu chuyén hang hoa cho céc co sd hach toan phu thudc nhu cac chi nhanh, cira
hang & khac dia phuong (tinh, thanh phé truc thudc Trung uong) dé ban hodc xuét
diéu chuyén gitra cac chi nhanh, don vi phu thu¢c vi nhau; xuit hang hoa cho co s¢
nhan lam dai ly ban ding gia, huong hoa héng, can cir vao phuong thirc t§ chirc kinh
doanh va hach toan ké toan, co s& c6 thé lua chon mét trong hai cach sir dung hoé don,
chimng tir nhu sau:

a) St dung hoa don GTGT dé lam can c(r thanh toan va ké khai ndp thué GTGT
o tirng don vi va timg khau déc 1ap vai nhau;

b) Str dung Phiéu xuat kho kiém van chuyén ndi bo kém theo Lénh diéu dong
ndi bo; Str dung Phicu xuat kho hang guri ban dai ly theo quy dinh d6i v6i hang hoa
xuat cho co s& lam dai ly kém theo Lénh di€u dong ndi bo.

Co sd hach toan phu thude, chi nhanh, cira hang, co s& nhan lam dai ly ban hang
khi ban hang phai 13p hoéa don theo quy dinh giao cho ngudi mua, déng thoi 1ap Bang
ké hang hoa ban ra gui vé co s& ¢o hang hoa diéu chuyén hodc co s ¢6 hang hoa gui
ban (goi chung 1a co s giao hang) dé co s giao hang 1ap héa don GTGT cho hang
héa thuc té tiéu thyu giao cho co sé hach toan phu thudc, chi nhanh, ctra hang, co s
nhan lam dai ly ban hang.

Trudng hop co s& ¢6 sb lugng va doanh s6 hang hoa ban ra 16n, Bang ké c6 thé
1ap cho 05 ngay hay 10 ngay mét lan. Truong hop hang hod ban ra c6 thué suat thué
GTGT khac nhau phai lap bang ké riéng cho hang hoa ban ra theo timg nhom thué
suat.

Co s& hach toan phu thude, chi nhénh, cira hang, co s nhan lam dai ly ban hang
thuc hién ké khai ndp thué GTGT do1 véi s6 hang xuat ban cho ngudi mua va duoc ké
khai; khau trir thué GTGT dau vao theo héa don GTGT cuia co s giao hang xuat cho.

Trudng hop céc don vi tryc thude cua co s¢ kinh doanh néng, 14m, thuy san da
dang ky, thuc hién ké khai nép thué GTGT theo phuong phép khau trir, ¢6 thu mua
hang hoa la nong, lam, thiy san dé didu chuyén, xuét ban vé tru s¢ chinh cua €O S0
kinh doanh thi khi diéu chuyen xuét ban, don vi truc thudc sit dung Phiéu xuét kho
kiém vén chuyén ndi bo, khong sir dung héa don GTGT.

2.7. T4 chirc, ca nhan lam dai ly thu mua hang héa theo cac hinh thirc khi tra
hang héa cho co s uy thac thu mua phai 14p hoa don cho hang héa thu mua dai ly va
hoa hdng duogc hudng (néu co).

2.8. T4 chitc, c4 nhan mua hang hoa, ngudi ban d xuét hoa don, ngudi mua da
nhan hang, nhung sau d6 ngudi mua phat hién hang hoa khong ding quy céch, chét
lugng phai tra lai toan b hay mot phan hang ho4, khi xuat hang tra lai cho nguoi bén,
co so phai 18p hoa don, trén hoa don ghi 10 hang hoa tra lai ngudi ban do khéng ding
quy céch, chat lugng, tién thué GTGT (néu co). Y%
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Trudng hop ngudi mua 12 ddi tugng khong c6 hod don, khi tra lai hang hod, bén
mua va bén ban phai lap bién ban ghi rd loai hang hoa, s§ lugng, gia tri hang tra lai
theo gi4 khong co thué GTGT, tién thué GTGT theo hod don ban hang (s ky hiéu,
ngay, thang cta hoa don), ly do tra hang va bén ban thu hdi hoa don d 14p.

2.9. T8 chirc, c4 nhan xuét hang hoa ban luu dong st dung Phiéu xuit kho kiém
véan chuyén ndi b kém theo Lénh diéu dong ndi bd theo quy dinh, khi ban hang co sé
13p hoa don theo quy dinh.

2.10. Co s& xdy dung c6 cong trinh xay dung, lip dit ma thoi gian thyc hién
dai, viéc thanh toan tién thuc hién theo tién d6 hoac theo khdi lugng cong viéc hoan
thanh ban giao, phai 1ap hoa don thanh toan khéi luong x4y lép ban giao. Hoéa don
GTGT phai ghi rd doanh thu chua ¢6 thué va thué GTGT. Trudng hop cong trinh xdy
dung hoan thanh dé 18p hoa don thanh toan gia tri cong trinh nhung khi duyét quyét
todn gia tri cong trinh XDCB ¢6 diéu chinh gia tri khdi luong x4y dung phai thanh
toan thi 14p hoa don, chimg tir diéu chinh gia tri cong trinh phai thanh toan.

2.11. Trudng hop tb chirc, ca nhan kinh doanh bt dong san, xiy dung co s ha
ting, xay dyng nha dé ban, chuyén nhugng c6 thuc hién thu tlén theo tién d6 thuc hién
du 4n hodc tién d6 thu tién ghi trong hop dong thi khi thu tién, t& chuc, ca nhan phai
13p hoéa don GTGT. Trén héa don ghi rd s6 tién thu, gia dat dugc giam trir trong doanh
thu tinh thué GTGT, thué suit thué GTGT, s6 thué GTGT.

2.12. T chic cho thué tai chinh cho thué tai san thudc dbi tugng chiu thué
GTGT phai lap hoa don theo quy dinh.

T6 chtrc cho thué tai chinh cho thué tai san thudc dbi tuong chju thué GTGT
phai c¢6 hod don GTGT (d01 voi tai san mua trong nudc) hodc ching tr ndp thué
GTGT & khau nhap khiu (d01 voi tai san nhap khau); tong s tién thué GTGT ghi trén
ho4 don GTGT phai khép véi s6 tién thué GTGT ghi trén hoa don GTGT (hodc ¢hung
tir ndp thué GTGT khau nhap khau).

Cac trudng hop tai san mua dé cho thué khéng thugc déi trong chiu thué
GTGT, khong c6 hoa don GTGT hoic chimg tir np thué GTGT & khau nhap khéu thi
khéng duogc ghi thué GTGT trén hoa don.

Viéc lap héa don nhu sau:

- Truomg hop tb chic cho thué tai chinh chuyén giao toan bé sé thué GTGT ghi
trén hoa don tai san mua cho thué tai chinh cho bén di thué tai chinh duoc ké khai
khiu trir mot 1an thué GTGT dau vao clia tai san cho thué tai chinh, td chuc cho thué
tai chinh 14p hoa don cho bén di thué dé 1am cin ctr khiu trir thué GTGT dau vao nhu
sau:

Trén hoa don GTGT thu tién 1an dau cia dich vu cho thué tai chinh, t chirc cho
thué tai chinh ghi r: thanh toan dich vu cho thué tai chinh va thué GTGT dAu vao cua
tai san cho thu€ tai chinh, dong tién hang ghi gia tri dich vu cho thug tai chinh (khéng (%
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bao gém thué GTGT cla tai san), dong thué suat khong ghi va gach chéo, dong tién
thué GTGT ghi diing s6 thué GTGT dau vao cia tai san cho thué tai chinh.

- Xtr ly 1ap héa don khi hop dong chim dirt trudce thoi han:

+ Thu héi tai san cho thué tai chinh: Trudng hop té chirc cho thué tai chinh va
bén di thué lwa chon khau trir toan bd sb thué GTGT cua tai san cho thué, bén di thué
diéu chinh thué GTGT da kh4u trir tinh trén gia tri con lai chua c6 thué GTGT xac
dinh theo bién ban thu hdi tai san dé chuyén giao cho té chic cho thué tai chinh. Trén
hoa don GTGT ghi rd: Xudt tra tién thué GTGT cua tai san thu héi; dong tién hang,
dong thué sudt khong ghi va gach bo; dong tién thué ghi sb tién thué GTGT tinh trén
gia tri con lai chua cé thué GTGT xac dinh theo bién ban thu hoi tai san.

+ Ban tai san thu hdi: T4 chic cho thué tai chinh khi ban tai san thu hdi phai 1ap
héa don GTGT theo quy dinh giao cho khach hang.

2.13. Té chire, ca nhén c6 hoat dong mua, ban ngoai t€ phat sinh & nudc ngoai
1ap Bang ké chi tiét doanh s§ mua béan theo timg loai ngoai t&. Co sg phai luu giir cac
chimg tir giao dich v&i bén mua, ban & nudc ngoai theo diing phép luat vé ké toan. Céc
hoat dong mua, ban ngoai t€ phat sinh & trong nudc phai 14p hoa don theo quy dinh.

2.14. Té chirc, ca nhan mua, ban vang, bac, da quy néu mua cua ca nhan khong
kinh doanh, khong c6 hoa don thi lap Bang ké hang hoa mua vao theo huéng dan cua
B0 Tai chinh vé thu€ thu nhdp doanh nghiép.

2.15. Hoa don, chung tir doi véi tai san gép von, tai san diéu chuyén duogc thuc
hién nhu sau:

a) Bén c6 tai san gop von 1a ca nhén, t6 chirc khéng kinh doanh:

a.1. Trudomg hop ca nhan, t6 chirc khéng kinh doanh ¢6 gop v6n bang tai san vao
cong ty trach nhiém hiru han, cong ty c6 phan thi chimg tir doi voi tai san gép von la
bién ban chimg nhan gép von, bién ban giao nhan tai san.

a.2. Trudng hop ca nhén dung tai san thugc s& hiru ctia minh, gia tri quyén sir
dung dat dé thanh 13p doanh nghiép tu nhan, van phong luat su thi khong phai lam thu
tuc chuyén quyén s& hiru tai san, chuyén quyén sir dung dét cho doanh nghiép tu nhén,

truong hop khong c6 chimg tir hop phap chung minh gia vén cia tai san thi phai c6
vén ban dinh gia tai san cia t6 chure dinh gia theo quy dinh cua phap luat dé lam co s&
hach toén gia tri tai san cb dinh.

b) Bén c6 tai san gop vén, co tdi san diéu chuyén 1 t6 chirc, ca nhan kinh
doanh:

b.1. Tai san gép vén vao doanh nghiép phai co: bién ban gop vn san xuét kinh
doanh, hop dong lién doanh, lién két; bién ban dinh gia tai san cua Hoi dong giao nhén
vén gop cuia cac bén gop vén (hodc vin ban dinh gia cua to chirc ¢ chirc nang dinh
gia theo quy dinh ctia phap luat), kém theo bd hd so vé ngudn gbc tai san.
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b.2. Tai san diéu chuyén gilta cac don vi thanh vién hach toan phy thugce trong
t chirc, c4 nhan; tai san dleu chuyén khi chia, tach, hop nhit, sap nhép, chuyén dbi
loai hinh doanh nghiép thi t chirc, ca nhan co tai san diéu chuyén phai c6 1énh diéu
chuyén tai san, kém theo b hd so ngudn gdc tai san va khong phai xuat hoa don.

Trudng hop tai san diéu chuyén gilta cac don vi hach toan doc 1ap hodc gilta cac
don vi thanh vién ¢6 tu cach phap nhan day du trong cliing mot td chirc, ca nhén thi t6
chirc, ca nhan c6 tai san diéu chuyén phai 1ap hoa don GTGT theo quy dinh. Yy %
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Phu luc 5

MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kém theo Thong tw s6 39/2014/TT-BTC ngay 31/3/2014 cua Bé Tai chinh)

5.1. Miu tham khao Héa don Gia tri gia ting

Mau sb: 01GTKT3/001

HOA DPON GIA TRI GIA TANG

Lién |: Luu

Ngay........ thang......ndm 20....

Ky hi¢u: AA/14P

So:

0000001

Pon vi ban hang: CONG TY TNHH A
Ma s6 thué: ) )
Dia chi: 45 pho X, quéan Y, thanh pho Ha Néi

Dign tho@iz.......cvvveveereerreerevereeerrseas SO AT KNOAN........oovveieeceeeeeee oo e e es e eneen
HO t&n NZUOT MUA NANG. ...ttt ctee crteits cobeeteaneteraesseseese st assnestessessersereerens
TN AOM Vieeiieeiiie ittt et e ee e et ta e st aesasraae s baae e sveseseabasaetesseeratesasattsessetbeeeeeesanteeeseeseneeeneneaes
M SO TUE . .o,
DA Chi.eeeee et e v eeer e e ee et e e e e s ttr e s s ba e e s e rar e s naas
Hinh thirc thanh toan:.............ccccooviiinn. S 1A KNOAN........ooii e
STT | Tén hang hoa, dich vu bon Vi SH luong Don gia Thanh tién
tinh
1 2 3 4 5 6=4x5

Cong tién hang:

Thué sudt GTGT: .......... % , Tién thué GTGT:

Tong cong tién thanh toan

Nguoi mua hang
(Ky, ghi 6 ho, tén)

(Cdn kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

Nguoi ban hang
(Ky, dong dau ghi 6 ho, tén)

(In tal CONZ 1Y oo

Ghi chu:
-Lién |: Luu
- Lién 2: Giao ngudt mua
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5.2. Miu tham khao Hoéa don ban hang
Mau sé: 02GTTT3/001

HOA DON BAN HANG
Ky hiéu: AB/14P
Lién 1: Luu S6: 0000001
Ngay........ thang.......nam 20....

Pon vi ban hang: CONG TY TNHH A

Ma s6 thué: 010023400

Dia chi: 45 phd X, quan Y, thanh ph6 Ha Noi

SO A1 KROAI. ..o et eseese s et saes s s ssee s s s e sesseses s e s s s tesss s s sasesen et s s ens s sesssaesnnesneeas

STT Tén hang hoa, dich vu Don vj tinh SH lugng Don gia Thanh tién

1 2 3 4 5 =4x5

Cong tién ban hang héa, dichvu: -~
S8 BN VIt DANG CRI:..vcvevce ettt ee ettt e e st b se st et s e seteeeeeeeeaeeeseneeeessrees

Nguoi mua hang Ngudi ban hang
(Ky, ghi r6 ho, tén) (Ky, déng dau, ghi rd ho, tén)

(Can kiém tra, doi chidu khi ldp, giao, nhdn hoa dowm)

(In tai CoNg ty in .......... , M sb thue .......) b

Ghi chi: -

- Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3: ...
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5.3.,M5u tham khao Héa don ban hang dung cho té chirc, ¢a nhan trong khu phi
thué quan

Miu s6: 07KPTQ

HOA PON BAN HANG
(Dung cho t6 churc, ca nhéin trong khu phi thué quan) Ky hiéu: AC/14P
Lién 1: Luu S6: 0000001
Negay........ thang.......nam 200....
Don vi ban hang:.CONZ £y A ..ottt b b e a e ae et san et e eneeae
Diachi: S6 12L0 AKCX C eoovvvvereerceenne S8 T KROAN. ..ot
Dién thoair....ccocvvvveveeennnnn. S T et et e e e e s e e e e ar e et reaenre e srnreeenbeeeneeenteents
HO tén NUGT MUA DANG.....coiiiiiicere s ettt eet e eeetesebees
TEN AON Viceirtieeieiicei et bt e e s
Dia chieeeeieeeec e SO Al KROAN....ei i
Hinh thirc thanh toén.................... 11 IS L O O OO U USSP UP PR
STT Tén hang hoa, dich vu Pon vi tinh SO tugng Don gia Thanh tién
1 2 3 4 5 6=4x5
C@ng tién, bél‘n hang hoa, dich vu:
SO EN VIEL DANG CRII. .ottt et s n e
Nguoi mua hang Nguoi ban hang
(Ky, ghird ho, tén) (Ky, déng dau, ghi r6 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty in........ , mi so thué....... ) /%/

Ghi chi:
-Lién 1: Luu
- Lién 2: Giao ngudi mua

- Lién 3:...
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5.4. MAu tham khiao Phiéu xuat kho kiém vin chuyén ndi bd

Maiu sé: 03XKNB
TN 18 ChUIC, CAMNAN: ©...ieeet et
DA Chi: . e
ME SO ThUG: ...t Ky hiéu:
So:

PHIEU XUAT KHO KIEM VAN CHUYEN NOI BO

Lién 1: Luu
Ngay......... thang......... nam .........

Can cir 1énh diéu dong s0:..................... Ngiy....... thang............ NAM..........c......
[ U VEVIEC.......iiinnen..
Ho tén ngudi van chuyén..................... Hopdong s6......cvvviiiiiiini,
Phuong ti€n vAN ChUyen . . ..o i e
XUAL 11 KO Lot e e
NhAP 181 KRN0t L. e

Tén nhén hi¢u, quy cach, . S6 lwgng .
STT | phim chit vat tw (san Mi s6 bon vi Th Th Don | Thanh

him. hane hé tinh e we gia tien
pham, hang hoéa) xuat nhép
Tong cong:
Ngwoi 1ap Thii kho xuit Ngudi van chuyén Tha kho nhip
. (ky, ghiré ho
(ky, ghi ré ho tén) (ky. ghi ré ho tén) (ky, ghi ré ho tén) tén)
(Cdn kiém tra, doi chiéu khi ldp, giao, nhén hod don)

-Lién I: Luu .

- Lién 2: Dung dé van chuyén hang

- Lién 3: Noi bo
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5.5. MAu tham khao Phiéu xuit kho hang gixi ban dai ly

Ma3u s6: 04HGDL

Ten to chitc, CA NMAN:.......ccoiiiiiiiieeece e e Ky hiéu
Dia chir. oo s So
MaSOthUC: ..o

PHIEU XUAT KHO HANG GUT BAN PAILY

Lién 1: Luu

Ngay......... thang.......... nam.........
Can cir hop dong kinh tésé: ............... Ngay........... thang............. nim............
CUA tuvetieieeeieeeiireaneennennens vai (t6 chirc, canhan).................. MST:.........
Ho tén ngudi van chuyén: ...........ooccooiiiiiiineinnnn. Hop déng sb:.....
Phirrong ti€n van chuyén: ...........................................................................
XUAE 121 KDOT et e e,
NhAP tal KNO: .o e
Tén nhan hi€u, quy
, A K A
sTy | SAch, phamchatvat | w1 g Vitinh | S&lwong | 2™ | Thanh tidn
twr (san pham, hang gia
héa)
Tong cong:

S

Ngudi nhin hang Nguwoi lap Thi kho xuit Ngudi vin chuyén Thi kho nhap
(ky, ghi ro ho tén)  (ky, ghiré ho tén)  (ky, ghi ro ho tén)  (ky, ghi ré ho tén) (ky, ghi ré ho tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn hod dom)

Ghi chu: Lién 1: Luu
Lién 2: Giao cho dai ly ban hang
Lién 3: Noi bd
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5.6. Mau tham khio Bang ké ban 1é hang hoéa dich vu ¢6 gia tri dwéi 200.000

dong

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG

Ngay ........ thang... ... ... nam... ... ...
Tén td chirc CANNAN: . ....oeve e
Dichis. e,
MaASOthUE: .. ..o e
A va — Pon vi £ Thué Thanh A
STT Tén hang héa dich vu tinh So lrgng | Don gia GTGT tidn Ghi chi

Tong cong:

]

Ngudi lap
(Ky va ghi ré ho tén)

Ké toan trudng

(Ky va ghi rd ho tén)
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5.7. Mau Quyét dinh vé viéc ap dung hoéa don ty in

Don vi chil quan:................. CONG HOA XA HOQI CHU NGHIA VIET NAM
Tén t6 chic...ueerereeeeernnnnen. Doc lap - Tw do - Hanh phiic

QUYET PINH CUA ......... (CONG TY, PON VI)
Ve viéc ap dung héa don ty in

GIAM POC ...
Can cir ... Thong tu sb .../2014/TT-BTC ngay ...ctia B6 Tai chinh huéng dan
Nghij dinh sé 51/2010/ND-CP ngay 14/5/2010 va Nghi dinh s6 04/2014/ND-CP ngay
17/1/2014 cta Chinh pha quy dinh vé héa don ban hang héa, cung tng dich vu;
Can cir Quyét dinh thanh 1ap (hoic Gidy diang ky kinh doanh) sé ...

Xét dé nghi cia ...,
QUYET PINH:

Piéu 1. Ap dung hinh thic héa don ty in trong don vi tir ngay
........ /.....120.....trén co s& hé théng thlet bi va cac bo phan ky thuét lién quan nhu sau:

- H¢ thong thiét bi (May tinh s6 ..., may in sb ..., may tinh tién s6 ..., phan
mém tmng dung (phan mém ké toan, phan mém ban he‘mg))

- Cac bd phan k¥ thuat va tén nha cung tng dich vu chiu trach nhiém vé mat k§y
thuat (B6 phén ky thuat hodc tén nha cung cap dich vu)

Piéu 2. Mau cac loai hoa don tu in va muc dich st dung ctia méi loai hoa don
(liét ké chi tiét)

Piéu 3. Trach nhiém cia timg bd phan truc thude lién quan viée tao, 13p, ludn
chuyén va Iuu trit dir liéu hoa don ty in trong ndi bd té chirc (B6 phan ké toan, b
phén ban hang, b6 phan ky thuat...).

Diéu 4. Quyet dinh nay c¢6 hiéu luc thi hanh k& tir ngay .../.../20....Lanh dao
cac bd phén ké toan, b phan ban hang, bé phan k¥ thuat,... chiu trach nhiém trién
khai, thuc hién Quyét dinh nay./.

Noinhin: ’ GIAM DOC M
- Co quan thué truc tiep quan ly (Cuc, Chi (Ky, dong dau va ghi ré ho, tén)
cuc...);

- Nhu Diéu 4 (dé thuc hién);
- Lanh dao don vi;
- Luu.
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