
BQ QU6C PHONG CONG HOA XA HQI CHU NGHIA VIET NAM 
Dqc lap - Ty do - Hanh phuc

Ha Npi, ngay 3Q thdng 9 ndm 2022

THONG TV
Quy dinh ve chirng chi dao tao, boi diro’ng, tap huan 

trong nha trirang Quan doi

S6: 65 /2022HT-BQP

Can cuLuat Gido due ngdy 14 thdng 6 ndm 2019;
Can cuNghi dinh so 164/2017/ND-CP ngdy 30 thdng 12 nam 2017 cua Chinh 

phu quy dinh chuc ndngt nhiem vu, quyen han vd ca cdu to chuc cua Bo Qudc phong;
Can cu Nghi dinh so 127/2018/ND-CP ngdy 21 thdng 9 ndm 2018 cua 

Chinh phu quy dinh trdch nhiem qudn ly nha nude ve gido due;
y »

Theo de nghi cua Tong Tham muu trudng;
Bp truong Bp Qudc phong ban hdnh Thong tu quy dinh ve chung chi ddo 

tqo, boi duang, tap hudn trong nhd trudng Qudn dpi.
Chiromg I 

QUY DINH CHUNG
Dieu 1. Pham vi dieu chinh
Thdng tu nay quy dinh ve mau chung chi; nguyen tic quan ly, cap va su 

dung chung chi; cap lai, chinh sua, thu hdi, huy bo chung chi; sao chung chi 
tu so goc; trach nhiem cua to chuc, ca nhan co lien quan trong quan ly va su 
dung chung chi dao tao, bdi duong, tap huin trong nha truong Quan doi.

Dieu 2. Doi tuong ap dung
1. Thong tu nay ap dung doi voi hpc vien, trudng si quan, trudng dai hoc 

trudng cao dang, trudng trung cap, co sd giao due khac va cac co quan, don vi 
trong Quan doi dupe cap co tham quyen giao nhiem vu dao tao, bdi duong, tap 
huan (sau day viet gon la nha trudng Quan doi); to chuc, ca nhan cd lien quan 
din cong tac quan ly, dao tao, bdi duong, tap huan trong Quan doi.

2. Doi tupng dao tao, boi duong, tap huan theo chuc vu can bp, dao tao ha 
si quan chi huy, nhan vien chuyen mon ky thuat so cip trong nha trudng Quan 
dpi co thdi gian dao tao, boi duong, tap huan tir 03 thang trd len.

3. Thdng tu nay khdng ap dung doi voi cac ddi tupng cd thdi gian dao tao, 
bdi duong, tap hudn dudi 03 thang va doi tupng dao tao gin voi trinh dp dupe 
cap bdng tot nghiep theo quy dinh phap luat.

Dieu 3. Nguyen tac quan ly, cap, sir dung chung chi
1. Chung chi phai dupe quan ly, cdp, su dung edng khai, minh bach dung 

quy dinh cua phap luat.
2. Chung chi dupe cdp mot lln, tru trudng hop quy dinh tai Didu 11 cua 

Thdng tu nay.
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3. Nghiem cam moi hanh vi gian lan trong quan ly, cap, su dung chung chi.
Dieu 4. Phan cap quan ly chirng chi
1. Bo Qu6c phong thdng nhat quan ly mau chung chi, tern chong gia, vice

cip phoi, thu h6i va huy bo chung chi. |
2. Trong pham vi nhiem vu, quyln han dugc giao, co quan quan ly nha 

truong Quan doi co trach nhiem quan ly viec su dung phoi chung chi, cap, sua doi, 
thu h6i va huy bo chung chi doi vdi nha truong Quan doi thuoc quy&i quan ly.

3. Nha truong Quan doi co trach nhiem true ti8p quan ly phoi chung chi;
cap, sua d6i, thu h6i va huy bo chung chi theo quy dinh tai Thong tu nay ya 
phap luat co lien quan. |

Chiromg II
MAU CHUNG CHI, QUAN LY PHOI VA CAP CHUNG CHi

Dieu 5. Mau chung chi, ngi dung ghi tren chung chi, tem chong gia va 
each ghi tren chung chi

1. Mau chung chi thuc hien theo quy dinh tai Phu luc I kem theo Thong tu 
nay; trong do:

a) Ngon ngu dugc ghi bang tieng Viet va tieng Anh.
b) Bo cue gom 04 (bon) trang, moi trang co kich thuoc 21cm x 14,5 cm.
c) Trang 1 va trang 4 co n8n mau do nau; trang 1 co hlnh Quoc huy, cac chu 

in tren trang 1 co mau vang. Trang 2 va trang 3 co nen mau vang, hoa van vien mau 
vang cam; hinh trong dong in chim chinh giua trang 2, hinh Khue Van Cac in chim 
chinh giua trang 3; ten chung chi co mau do, cac chu khac co mau den.

2. Noi dung ghi tren chung chi, gom:
a) Quoc hieu, tieu ngu:

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Doc lap - Tu do - Hanh phuc

b) Chuc danh giam doc, hieu truong nha truong Quan doi cap chung chi.
c) Ten nha truong Quan doi cap chung chi.
d) Ten chung chi.
d) Nganh, chuyen nganh dao tao.

9

e) Ho, chu dem, ten cua nguoi dugc cap chung chi.
9

g) Ngay thang nam sinh cua nguoi dugc cap chung chi.
h) Thoi gian dao tao.

9

i) Hang tot nghiep.
9

k) Dia danh ngay thang, nam cap chung chi. |
l) Chuc danh, chu ky, ho, chu dem, ten cua nguoi ky chung chi va dong 

dau theo quy dinh.
9 9 9 9

m) Ky hieu, so hieu, so vao so goc cap chung chi.
3. Cach ghi tren chung chi quy dinh tai Phu luc II kem theo Thong tu n&y.
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4. Tem chong gia
a) Tem chdng gia hinh tron, durang kinh 15mm.
b) Vat lieu in: Mang Pet trang nhom, dp day 20 micro.
c) Cong nghe va mau in: In anh Hologram. Khi nhin tem dudi cac goo do 

khac nhau se hien len mau sac, chi tiet khac nhau.
d) Bao mat: Hinh anh chi tiet dugc thiet ke bang phan mem bao mat chong 

lam gia va in them 01 muc bao mat khong mau phat quang dudi anh den UV.
Dieu 6. In phoi chirng chi
1. Cac nha trudng Quan dpi chiu trach nhiem in, quan ly phoi chung chi; 

tnrong hpp cac nha trurong Quan dpi khong du nang luc in phoi chung chi thi 
bao cao bang van ban de nghi Cue Nha trudng thupc Bp Tong Tham mini to 
chuc in tap trung de bao dam thong nhat mau chung chi su dung trong Quan dpi.

2; Can cu mau chung chi quy dinh tai Phu luc I kem theo Thong tu nay, 
giam doc, hieu trudng.nha trudng Quan dpi phe duyet mlu chung chi cua trudng 
minh va gui ve Bp Tong Tham muu (qua Cue Nha trudng) de bao cao va chiu 
trach nhiem ve npi dung in tren chung chi.

3. Vipc in phoi chung chi phai bao dam chat che, an toan, bao mat va dang 
ky, quan ly theo quy dinh.

Dieu 7. Quan ly, su* dung phoi chung chi
1. Viec quan ly, su dung phoi chung chi phai dam bao chat che, an toan, 

bao mat va dang ky, quan ly theo quy dinh.
2. Phoi chung chi phai cd ky hieu, so hipu de quan ly. Ky hieu la chu cai in 

hoa, sd hieu dupe lap lien tyc theo thu tu so tu nhien tu nhd ddn Ion tu khi thuc hien 
viec in phoi chung chi; dam bao phan biet dupe ky hieu doi vdi cac loai phoi van 
bang, chung chi. Moi so hieu chi dupe ghi duy nhat tren mot phoi chung chi.

3. Phoi chung chi bi hu hong, viet sai, chit lupng khong bao dam, chua su 
dung do thay doi mau phoi chung chi thi thu trudng co quan cd tham quyen cap 
chung chi phai thanh lap hoi dong xu ly. Hpi ddng xu ly hop, xem xet va lap 
bien ban huy bd, ghi ro so lupng, so hieu, ly do huy bd, tinh trang phoi chung 
chi trudc khi bi huy bd va each thuc huy bd. Bien ban huy bd phai dupe luu tru 
vao ho so de theo doi, quan ly.

4. Chung chi viet sai da dupe ngudi cd tham quyen cap chung chi ky, 
ddng dau nhung phai huy bd thuc hien theo quy dinh tai khoan 3 Dieu nay.

5. Trudng hop phoi chung chi nha trudng Quan doi dang quan ly bi mat, 
bi huy hoai phai lap bien ban, to chuc xu ly trach nhiem theo quy dinh phap luat 
va bao cao b&ig van ban vd Cue Bao ve an ninh Quan dpi thuoc Tdng cue Chinh 
tri.va Cue Nha trudng thuoc Bo Tdng Tham muu de tdng hop bao cao cap cd 
tham quyen theo quy dinh cua Nha nude va Bd Quoc phdng.

Dieu 8. Quan ly viec cap chung chi
1. Nha trudng Quan doi lap so goc cap chung chi theo mlu quy dinh tai 

Phu luc III kem theo Thong tu nay.
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2. S6 vao s6 g6c cap chung chi dugc lap lien tuc theo thu tg s6 tu nhien tur 
nho den lan theo timg nam duang lich tir ngay 01 thang 01 den het ngay 31 
thang 12; dam bao phan biet dugc so vao s6 gdc cua tung loai chiing chi va nam 
cap chiing chi. Moi so vao sb goc c4p chiing chi dugc ghi duy nhSt tren mot 
chiing chi.

3. Truong hop chung chi da dugc nguoi co tham quyen ky, dong dau 
nhung bi mat trudc khi cip, nha trubng Quan doi d£ xay ra mat chung chi phai 
lap bien ban, xu ly trach nhiem va bao cao b^ng van ban ve Cue Bao v§ an 
ninh Quan dpi thuoc Tong cue Chinh tri va Cue Nha truong thuoc Bo Tong 
Tham muu di tong hop bao cao cip co thim quyen theo quy dinh cua Nha 
nude va Bo Quoc phong.

Churong in
CAP, CAP LAI, CHINH StfA, THU HOI, HUY BO CHUNG CHt

Dieu 9. Dieu kien cap chung chi
Chung chi dugc cap sau khi hoc vien da hoan thanh khoa dao tao; boi 

dudng, tap huan theo quy dinh va co quyet dinh cong nhan tdt nghiep cua cap co 
tham quyen.

Dieu 10. Thfri han cap chung chi
Giam die, hieu truong nha trubng Quan doi cd trach nhiem cap chung chi 

cho ddi tugng quy dinh tai Dieu 9 Thong tu nay trong thbi han 30 ngay, ke itu 
ngay kit thuc khoa dao tao, boi dudng, tap huan. j

Dieu 11. Cap lai chung chi
1. Trubng hgp chung chi da cap nhung phat hien viet sai do loi cua nha 

trubng Quan dpi thi nha trubng da cap chung chi cd trach nhiem cap lai ban 
chinh chung chi.

2. Thu tuc cap lai chung chi
a) Ngubi cd yeu cau cap lai chung chi gui true tiip hoac qua dubng buu 

dien cho nha trubng Quan dpi mot bp ho so, gdm: Don de nghi cap lai chung chi 
cd xac nhan cua co quan, don vi, dia phuong quan ly nhan su xin cap lai chung 
chi; chung chi di nghi cap lai; giay to chung minh nha trubng Quan dpi viet sai 
khi cap chung chi.

b) Trong thbi han 05 ngay lam viec ke tu ngay nhan du ho so hgp le, nha
trubng Quan dpi xem xet quyet dinh viec cap lai chung chi; trubng hop khpng 
dugc cip lai phai tra loi bang van ban va neu rd ly do;. j

c) Trubng hop mau chung chi tai thbi diem cap lai chung chi da thay ddi 
thi su dung mau chung chi hien hanh de cap cho ngubi dugc cap lai chung chij.

Dieu 12. So goc cap chirng chi I
7 9 ? X 9 I

1. So goc cap chung chi phai ghi day du nhung npi dung tieng Viet rihu 
ban chinh chung chi ma nha trubng Quan dpi da cap. Trubng hop chung chi
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dune chinh sua noi dung hoac duoc cap lai thi lap phu luc so goc de ghi cac noi 
dung duoc chinh sua hoac thay doi cua chung chi.

1 F f t f

2. So goc cap chung chi phai ghi chinh xac, danh so trang, dong dau giap 
lai, khong tay xoa; quan ly chat che va luu tru vihh viSn.

Dieu 13. Ky, dong dau chung chi
1. Nguoi co tham quyen khi ky chung chi phai ky theo mau chu ky da 

thong bao voi co quan, don vi va cap co tham quyen; ghi ddy du chuc danh, ho 
ten, cap bac, hoc ham, hoc vi trong chung chi.

2. Dong ddu tren chu ky cua nguoi ky chung chi thuc hien theo quy dinh 
cua cong tac van thu.

Dieu 14. Cac trirong hop chinh sua noi dung chung chi
1. Chung chi bi ghi sai thong tin.
2. Co su thay d6i thong tin ho tich theo quy dinh cua phap luat cua nguoi 

duoc cap chung chi.
Dieu 15. Thu tuc chinh sua noi dung chung chi

M *

1. Ho so de nghi chinh sua noi dung ghi tren chung chi:
a) Don de nghi chinh sua noi dung chung chi theo mau quy dinh tai Phu 

luc IV kem theo Thong tu nay co xac nhan cua co quan, don vi, dia phuong 
quan ly nhan su xin chinh sua chung chi.

b) Ban sao tir so goc hoac ban sao co chung thuc cac loai gidy to sau: 
Chung chi de nghi chinh sua; trich luc hoac quyBt dinh thay ddi hoac cai chinh 
ho tich doi voi truong hop quy dinh tai khoan 2 Dieu 14 Thong tu nay; giay 
khai sinh doi voi truong hop chinh sua noi dung chung chi do dang ky lai viec 
sinh, dang ky khai sinh qua han; giay chung minh si quan hoac chung minh 
quan nhan chuyen nghiep hoac giay chung minh nhan dan hoac can cudc cong 
dan hoac ho chieu hoac giay to tuy than hop phap khac co anh cua ngubi duoc 
cap chung chi. Thong tin tren cac giay to nay phai phu hop voi de nghi chinh 
sua noi dung chung chi.

2. Truong hop tai lieu trong ho so de nghi chinh sua noi dung chung chi 
quy dinh tai diem b khoan 1 Dieu nay la ban sao khong co chung thuc thi ngubi 
d6 nghi chinh sua chung chi phai xuat trinh ban chinh d6 ngubi true ti6p nhan hb 
so doi chieu. Ngubi tibp nhan hb so ky xac nhan, ghi rb ho ten vao ban sao va 
chiu trach nhiem ve tinh chinh xac cua ban sao so voi ban chinh.

3. Trinh tu chinh sua chung chi
a) Ngubi db nghi chinh sua noi dung chung chi nop true tiep hoac gui qua 

buu dien 01 bb hb so theo quy dinh tai khoan 1 Dibu nay cho nha truong Quan 
doi co tham quyen chinh sua noi dung chung chi.

b) Trong thbi han 05 ngay lam vibe ke tu ngay nhan du ho so hop lb, cap 
co tham quybn chinh sua noi dung chung chi xem xet quybt dinh vibe chinh sua; 
truong hop khong chinh sua thi phai tra Ibi b^ng van ban va nbu rb ly do.
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c) Viec chinh sua noi dung chung chi dugc thuc hien bang quyet dinh 
chinh sua; khong chinh sua true tiep trong chung chi. Quyet dinh chinh sua phai 
dugc luu trong ho so cap chung chi ciia nha truong Quan doi va gui 01 ban cho 
ngudi de nghi chinh sua.

d) Can cu quyet dinh chinh sua, co quan co tham quyen cap chung chi ghi 
diy du thong tin ve chung chi, cac noi dung dugc chinh sua cua chung chi vao 
phu luc s6 g6c cip chung chi.

Dieu 16. Noi dung cua quyet dinh chinh sua chung chi
The thuc, ky thuat trinh bay quyet dinh chinh sua chung chi thuc hien 

theo quy dinh vS van ban hanh chinh Nha nude, gom cac noi dung sau:
1. Ho, chu dem, ten; ngay thang nam sinh cua ngudi co chung chi (ghi 

theo chung chi da cap).
2. S6 hieu, ngay thang nam cip chung chi.
3. Noi dung chinh sua.
4. Ly do chinh sura.
5. Hieu luc va trach nhiem thi hanh quySt dinh.
Dieu 17. Thu hoi va huy bo chung chi
1. Chung chi bi thu hdi va huy bo trong cac trudng hgp sau day
a) Cd hanh vi gian lan trong tuyBn sinh, hoc tap, thi tot nghiep hoac gian 

lan trong viec lam ho so de dugc cap chung chi.
b) Cdp cho ngudi khong du dieu kien.

* a rc) Do ngudi khong cd tham quyen cap.
d) Bi tay xda, sua chua.
d) De cho ngudi khac su dung.
e) Do 15i cua co quan cd thim quyen cap chung chi.
2. Viec thu hdi, huy bo chung chi phai dugc tien hanh bSng quydt dinh 

thu hdi va huy bo chung chi. Noi dung cua quydt dinh neu rd ly do thu hdi, huy 
bd. Quydt dinh dugc gui ddn ngudi bi thu hdi chung chi, co quan kiem tra phat 
hien sai pham (ndu cd), co quan ngudi bi thu hdi chung chi dang edng tac (ndu 
co) va cac cu quan, to chuc cd lien quan.

Chirong IV 
SAG CHUNG CHt TlT SO GOC

X A AXDieu 18. Cap ban sao chung chi tir so goc
1. C4p ban sao chung chi tu so goc la viec co quan dang quan ly so gpc 

cdp chung chi can cu vao thong tin ghi trong so gdc de cap ban sao.
2. Trudng hgp mlu ban sao chung chi tai thdi diem cap da thay ddi, cu 

quan dang quan ly so gdc su dung mau ban sao chung chi hien hanh de cip 
ban sao.
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3. Npi dung ghi trong ban sao chvmg chi tu so goc phai chinh xac so voi 
so goc.

Dieu 19. Gia tri phap ly cua ban sao chirng chi tu* so goc
1. Ban sao chirng chi tir so goc co gia tri sir dung thay cho ban chinh, trir 

tnrong hop phap luat co quy dinh khac.
2. Tnrong hgp cd can cur ve viec ban sao gia mao, khdng hop phap, co

♦ 9 \

quan, to chuc tiep nhan ban sao chirng chi yeu cau ngudi cd ban sao chirng chi 
xuat trinh ban chinh de doi chieu hoac tien hanh xac minh.

Dieu 20. Tham quyen va trach nhiem cap b&n sao chirng chi tir so goc
1. Nha tnrong Quan dpi dang quan ly so goc cap chirng chi cd tham quyen 

va trach nhiem cap ban sao chirng chi tir so goc.
2. Viec cap ban sao chirng chi tir so goc dirge thirc hien dong thdi vdi viec 

cap ban chinh hoac sau thdi didm cap ban chinh.
Dieu 21. Ngirdi co quyen yeu cau cap ban sao chirng chi tir so goc
1. Ngudi dugc cap ban chinh chung chi.
2. Ngudi dai dien theo phap luat, ngudi dai dien theo uy quyen ciia ngudi 

duoc cap ban chinh chung chi.
3. Cha, me, con, vg, chong, anh, chi, em ruqt, ngudi thira ke khac cua

9 9

ngudi dugc cap ban chinh chung chi trong trudng hgp ngudi do da chet.
Dieu 22. Thu tuc cap ban sao chirng chi tir so goc
1. Ho so de nghi cap ban sao chung chi tir so goc

> 9

a) Don de nghi cap ban sao chung chi theo mau quy dinh tai Phu luc IV 
kem theo Thong tu nay, trong do co cac thong tin ve chung chi da dugc cap.

b) Ban chinh hoac ban sao cd chung thuc chung minh si quan hoac chung 
minh quan nhan chuyen nghiep hoac chung minh nhan dan hoac can cudc cong

9 9

dan hoac ho chieu con gia tri su dung hoac giay to tuy than hgp phap khac co 
anh cua ngudi dugc cap chung chi de ngudi tiep nhan ho so kiem tra.

c) Trudng hgp ngudi quy dinh tai khoan 2, khoan 3 Didu 21 Thong tu nay 
yeu cau cap ban sao chung chi tir so goc thi phai xuit trinh giiy uy quyen (ddi 
vdi ngudi dugc uy quyen) hoac giay to chung minh quan he voi ngudi dugc cip 
ban chinh chung chi.

d) Trudng hgp ngudi yeu cau cdp ban sao chung chi tir so goc gui yeu ciu 
qua buu dien thi phai gui ban sao co chung thuc giay to quy dinh tai cac di&n a, 
b, c khoan nay kem theo 01 phong bi dan tern ghi ro hg ten, dia chi ngudi nhan 
cho co quan co tham quyen cap ban sao chung chi tir so gdc.

2. Trinh tu cap ban sao chung chi tir so goc
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a) Ngiroi de nghi c4p ban sao chung chi nop true tiep hoac gui qua duong
buu dien 01 bo ho so theo quy dinh tai khoan 1 Dieu nay cho cor quan co tham 
quyen cap ban sao chung chi tu so goc. |

b) Ngay trong ngay tiep nhan yeu cau cap ban sao hoac tron| ngay lam 
viec ti6p theo, co quan co thim quyen cap ban sao chung chi tu so goc phai cap 
ban sao cho nguoi co yeu cau. Trong trubng hop yeu cau cap ban sao tu so goc 
duoc gui qua buu dien thi thoi han duoc xac dinh tu thoi diem co quan tiep nhan 
yeu c4u cap ban sao nhan du ho so hop le theo dau buu dien den.

c) Doi voi truong hop noi dung chung chi phuc tap, khd kiem tra, doi 
chieu ma co quan tiep nhan yeu cau cap ban sao khong the dap ung duoc thoi 
han quy dinh tai diem b khoan nay thi thoi han cap ban sao duoc keo dai them 
khong qua 03 ngay lam viec.

3. Co quan co thim quyen cap ban sao chung chi can cu so goc cap chung 
chi de cap ban sao. Noi dung ban sao phai ghi theo dung noi dung da ghi trong 
so g6c. Truong hop khong con luu trtt duoc so goc hoac trong so goc khong co 
thong tin ve noi dung yeu cau cap ban sao hoac khong cap ban sao cho ngiioi 
yeu cau thi co quan tiep nhan yeu cau cip ban sao co trach nhiem tra loi blng 
van ban cho nguoi yeu cau va neu ro ly do theo thoi han quy dinh tai diem b 
khoan 2 Dieu nay.

XXX a X XXDieu 23. So cap ban sao va quan ly viec cap ban sao chimg chi tir so goc
1. So cap ban sao chung chi tir so goc la tai lieu do nha trubng Quan doi 

cd tham quyen quy dinh tai Dieu 20 cua Thong tu nay lap ra khi thuc hien viec 
cap ban sao chung chi tu sd goc, trong do ghi day du nhung noi dung nhu b'an 
sao nha trubng Quan doi do da cap.

9 y 9

2. So cap ban sao chung chi tu so goc phai duqrc ghi chep chinh xac, danh 
so trang, dong dau giap lai, khong duoc tBy xoa, dam bao quan ly chat che iva 
luu tru vinh vien.

9 X X

3. Nha trubng Quan doi co tham quyen quy dinh tai Dieu 20 Thong tu nay 
moi lan cap ban sao chung chi tu sb goc phai ghi vao sb cap ban sao chung chi 
tu sb gbc, phai lap sb vao sb cap ban sao, dam bao mbi sb vao sb cap ban sao 
duoc ghi duy nhat tren mot ban sao chung chi da cap cho hoc vien.

9 9 r 9 9

4. Sb vao sb cap ban sao chung chi tu sb gbc duoc lap lien tuc theo thui tu 
sb tu nhien tu nhb den Ion theo tung nam duong lich, tu ngay 01 thang 01 den 
het ngay 31 thang 12; dam bao phan biet duoc so vao so cap ban sao cua tung 
loai van bang, chung chi va nam cap ban sao chung chi tu sb gbc.

Chirong V
TRACK NHIEM CUA TO CHUC, CA NHAN

Dieu 24. Bo Tong Tham miru |
1. Giup Bb trubng Bb Qubc phbng quan ly mau chung chi, tern chong gia, 

viec cap phbi, thu hbi va huy bb chung chi trong Quan dpi.
2. Chi dao Cue Nha trubng
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a) Tham miru, dS xuat xay dung, hoan thien chinh sach phap luat ve quan 
ly chung chi trong Quan doi.

b) Chiu trach nhiem trong viec dat in tem chong gia theo mlu quy dinh tai Thong 
tu nay; quan ly, tham dinh va cap phat tem chong gia cho cac nha truong Quan doi.

c) Chu tri, ph6i hop vdi cac co quan, don vi cd lien quan tien hanh kiem 
tra viec quan ly, su dung tem chong gia, phdi chung chi, viec in va cip chung 
chi tai cac nha truong Quan dot.

Dieu 25. Tong cue Chinh tri
Chi dao Cue Bao ve an ninh Quan dpi phoi hop vdi cac co cjuan, don vi, 

nha truong Quan dpi trong va ngoai Quan dpi quan ly mlu tem chong gia, mlu 
phdi chung chi va dieu tra, xac minh khi phat hipn cd dau hieu vi pham trong 
viec su dung chung chi theo quy dinh cua phap luat.

Dieu 26. Co quan quan ly nha truong Quan dpi
1. Chi dao, hudng dan nha truong Quan dpi thupc quyen quan ly, su dung 

tem chong gia, phdi chung chi, vipc in va cap chung chi theo quy dinh.
2. Thanh tra, kiem tra viec to chuc thuc hien cac quy dinh ve quan ly, su 

dung phdi chung chi tai nha truong Quan dpi theo quy dinh cua phdp luat.
3. Phdi hop vdi cac co quan chuc nang cua Bp Quoc phdng xu ly cac van dd 

phat sinh trong qua trinh quan ly, su dung phdi chung chi va cdp phat chung chi.
Dieu 27. Giam doc, hieu trirdng nha trirdng Quan dpi
1. Cd tham quyen ky chung chi; truong hpp nha truong Quan dpi chua 

dupe cap cd tham quyen bd nhiem giam doc, hieu truong thi ngudi dupe giao 
quyen hoac phu trach nha truong Quan dpi cd tham quyen ky chung chi. Ban 
sao quyet dinh giao quyen hoac phu trach nha truong Quan dpi cua ngudi ky 
chung chi phai dupe luu trong hd so cap chung chi.

2. Ban hanh quy che ve viec in phdi chung chi, viec bao quan, bao mat, su 
dung phdi chung chi, tem chong gia, cap phat chung chi, trong dd quy dinh ro 
trach nhiem cua tung don vi, ca nhan va che tai xu ly khi de xay ra vi pham.

3. Cap ban sao chung chi tir so gdc; cap lai chung chi; chinh sua ndi dung 
chung chi; cap, thu hdi va huy bd chung chi theo quy dinh tai Thong tu nay.

Truong hop nha truong Quan dpi cap chung chi da sap nhap, chia, tach 
hoac cd su dieu chinh vd tham quyen thi ngudi cd thim quyen quyet dinh chinh 
sua ndi dung^ chung chi la giam doe, hieu truong nha truong Quan dpi hoac 
ngudi dung dau co quan dang dupe giao nhiem vu quan ly so gdc cdp chung chi.

4. Chiu trach nhiem trudc co quan quan ly cap tren va phap luat cua Nha 
nude vd vide quan ly, su dung phdi chung chi, tem chdng gia, in, cdp chung chi.

5. Bao dam tfnh chinh xac, chiu trach nhiem ve cac thong tin trong hd so 
va trong so gdc cap chung chi.

6. Dam bao co so vat chit, trang thiet bi, phdng chong chay nd dd bao 
quan phdi chung chi va hd so cap, quan ly chung chi.



chung chi tu so goc khi co ly

to
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7. Kiem tra viec quan ly, su dung phoi chiing chi va cSp chung chi trong 
nha truong thuoc quyen quan ly.

8. Xac minh tinh xac thuc cua chung chi khi co yeu cau ciia co quan, 
chuc, ca nhan.

9. Trade ngay 31 thang 12 h§ng nam, bao cao sd luong chung chi da su dung 
va so chung chi da cap trong nam ve Bo Tong Tham muu (qua Cue Nha truong).

Dieu 28. Ngudi diruc cap chung chi
1. Quyen loi
a) De nghi nha trudng Quan doi cap chung chi dung thai han quy dinh.
b) De nghi nha trudng Quan doi ghi chinh xac, diy du cac thong tin tren chung chi,
c) Dd nghi nha trudng Quan dpi cap lai chung chi hoac chinh sua noi dung 

ghi tren chung chi theo quy dinh Thong tu nay.
d) De nghi nha trudng Quan dpi cap ban sao 

do chinh dang.
2. Nghia vu
a) Cung cap chinh xac, d4y du cac thong tin can thiet de nha trudng Quan 

dpi ghi tren chung chi.
b) Kidm tra tinh chinh xac cac thong tin ghi tren chung chi ngay sau khi 

nhan chung chi.
c) Trudng hop khdng true tiep den nhan chung chi phai cd giay uy quy en

cho ngudi den nhan chung chi. I
d) Giu gin, bao quan chung chi; khdng tiy xda, sua chua npi dung tren 

chung chi; khdng cho ngudi khac su dung chung chi.
d) Khi su dung chung chi dupre chinh sua phai cd quydt dinh chinh sua 

chung chi kem theo.
e) Mat chung chi phai kip thdi bao cao co quan, don vi cap quan ly true tiep,
g) Ndp lai chung chi cho nha trudng Quan dpi cd tham quyen thu ndi 

dung thdi han quy dinh tai quyet dinh thu hdi chung chi. Trudng hop chung chi 
bi mat, phai cam ket bling van ban ve viec bi mat chung chi cd xac nhan cua co 
quan, don vi noi ngudi do edng tac (neu cd) va chiu trach nhiem trudc phap luat 
ve ndi dung cam ket.

Chirong VI 
DIEU KHOAN THIHANH

Dieu 29. Hieu luc thi hanh
Thong tu nay cd hieu luc kd tir ngay ^Fthang-Mnam 2022 va thay thd 

Thong tu sd 28/2012/TT-BQP ngay 06 thang 4 nam 2012 cua Bp trudng Bp 
Qudc phdng quy dinh mau chung nhan tot nghiep cho hoc vien qudc te; Thong tu 
sd 29/2012/TT-BQP ngay 06 thang 4 nam 2012 cua Bp trudng Bp Qudc phdng quy 
dinh mau bang tot nghiep va Thong tu sd 31/2012/TT-BQP ngay 06 thang 4 riam 
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2012 cua Bp trudng Bp Qudc phong quy dinh mau chung nhan tot nghiep.
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0.
*

Thirang tinrng Nguyen Tan Cirang

KT. BQ TRlTdNG 
frTRtfdNG

Nd nhan:
- Thu tnidng BQP (de b/c)07;
- Cdc ca quan, dan vj true thupc BQP;
- 612,613, C55,C56,C57,C63,C85,VPC;
- 6yc Kiem tra vSn ban QPPL/Bp Tir phap;
- 66ng bdo 6hmh phu, 6ong TTDT 6hinh phu;
- 6ong Thong tin di?n tur BQP;
- Luu: VT, N6TH. Toan.^S"

Dieu 30. Trach nhiem thi hanh
Tong Tham mini truang va Thu trurang cac ca/quan, dem vi, ca nhan co 

lien quan chiu trach nhiem thi hanh Thong tur nay./z^Z/
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 (14)"
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Upon: 
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Period of training, fostering course: 
From..............................To
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(1) Ghi chuc danh gjam doc, hieu tnrong nha tnrdng cap chung chi, bang tieng Viet
(2) Ghi ten nha truong cap chung chi, bang tieng Viet.
(3) Ghi doi tuong dao tao; ten nganh, chuyen nganh dao tao, bang tieng Viet. Vi du:
- Dao tao Chi huy - Tham muu trung, su doan bo binh;
- Dao tao tieu (khau) doi tnrong; nhan vien chuyen mon ky thuat.
(4) Ghi hp, dem, ten cua nguoi dupe cap chung chi theo gidy khai sinh.
(5) Ghi ngay, thang, nam sinh theo giiy khai sinh. Neu ngay sinh la ngay 1 dSn 
ngay 9, thang sinh la thang 1, thang 2 thi them so 0 d truoc; ghi nam sinh day du 
04 chu so; gitra so ngay, thang, nam la gach cheo. (Vi du: 08/02/1981).
(6) Ghi thoi gian dao tao (Vi du: Tir ngay 08 thang 02 nam 2022

Den ngay 08 thang 8 nam 2022
(7) Ghi Xuat sac, Gidi, Kha, Trung binh kha hoac Trung binh, bang tieng Viet.
(8) Ghi dia danh tinh, thanh pho true thupc Trung uong noi nha tnrdng cap chung 
chi dat tru sd chinh, bang tieng Viet.
(9) Ghi ngay, thang, nam cip chung chi. Neu ngay la ngay 1 ddn ngay 9, thang la 
thang 1, thang 2 thi them sd 0 d truoc; ghi nam day du 04 chu sd; giua ngay, thang, 
nam ghi bang chu. (Vi du: Ngay 02 thang 01 nam 2022).
(10) Ghi chuc danh cua nguoi ky chung chi bing tieng Viet; ky, ghi ro cip bac, 
hoc ham, hoc vi, hp, ten dem, ten va dong dau theo quy dinh.
(11) Ghi ki hieu va so hieu: Ki hieu la chu A viet in hoa, sd hieu la chu so A Rap 
do co quan in phdi viet khi cap phdi (Vi du: A 000001).
(12) Thue hien theo khoan 2 Dieu 8 Thong tu nay.
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(13) Ghi giam doc, hieu trudng nha tnrdng cap chung chi, bang tieng Anh.
(14) Ghi ten nha trudng cap chung chi, bang tieng Anh.

9 x r

(15) Ghi doi tupng dao tao; ten nganh, chuyen nganh dao tao, bang tieng Anh.
(16) Ghi diy du hp ten nhu da ghi d diem (4) bang tieng Viet nhung khdng cd d£u.
(17) , (18), (21) Ghi ngay va nam bang so, ghi thang bang chu tidng Anh. (Vi du: 
Tieng Viet ghi "ngay 08/02/2022" thi tieng Anh ghi "08 February 2022").
(19) Loai Xuat sac ghi "Excellent", loai Gidi ghi "Very good", loai Kha ghi 
"Good", loai TB kha ghi "Average good", loai TB ghi "Ordinary".
(20) Ghi dia danh tinh, thanh pho true thupc Trung uong noi nha trudng cap chung 
chi dat tru sd chinh, bang tieng Anh. (Vi du: Tieng Viet ghi "Ha Noi" thi tieng Anh 
ghi "Ha Noi").
Ghi chu: Neu nguai hoc dtcoc cap chtmg chi la ngudi nuac ngodi thi ghi cdc thong 
tin tai diem (4), (5), (16), (17) can cuvdo ho chieu.

|X 

CACH GHI CHI
(Kem theo Thong tu so: 6 3 ngay JO thang 3 nam 2022
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’ollucwg
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(Ky, dong ddu, ghi rd cap bac, hoc ham, hoc vi, ho, ten dem, ten,)
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Kinh gui: 

Nam (Nir):....

f 

Ngay cap: / /

thuoc lap

thdng

DON DE NGHI CHINH SUA CHUNG CHi 
HOAC CAP BAN SAG CHUNG CHI Tf SO GOC

XAC NHAN CUA CG QUAN, 
©ON VI, DI A PHUONG

(Ky, ghi rd ho, ten vd dong ddu)

CQNG HOA XA HQl CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

ngdy thdng ndm ...
NGVCH VIET DON 

(Ky, ghi ro ho ten)

MAU DON DE NGfi) ! CHUNG CHI
HOAC CAP BAN S% H TIT SO G6C

(Kemtheo Thdng tu so: G5 /2022 _ ^ngdy 30 thdng 3 ndm 2022
cua Bo truang Bo Qudc phong)

Toi ten la:  
Ngay sinh:  
Que quan:  
So CMND (so ho chieu/can cudc cong dan): 
Nai cap:  
Trude day toi la hoc vien cua Truong  
Khda:  
Nganh/nghe dao tao:  
Dao tao tai:  
Da duoc c£p chung chi ngay thang nam  
So hieu chung chi: So vao so cap chung chi:  
Nay toi lam don nay de nghi nha trudng chinh sua chung chi/cap ban sao chung 
chi tu so gdc ma toi da dugc nha trudng cap. 
Ly do:  
Toi xin chan thanh cam an./.

Offs
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