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Ha Négi, ngay 15 thang 5 nam 2013

THONG TU
Huéng dan thi hanh Nghij dinh s6 51/2010/ND-CP
ngay 14 thang 5 ndm 2010 cia Chinh pha quy dinh
vé hoa dom ban hang héa, cung img dich vu

Can cir Ludt Quan ly t{lué' :S‘é’ 78/2006/QH11 ngay 29 thang 11 ndm 2006 va
Luat svra doi, bo sung mét s6 dieu cua Ludt Quan Iy thué s6 21/2012/QH13 ngay
20 thang 11 ndm 2012;

Céin cit Ludt Ké todn sé 03/2003/QH1 1 ngay 17 théng 6 nim 2003;

Can cir Ludt Thué gid tri gia ting s6 13/2008/QH12 ngay 03 thdng 6 nim
2008; - |

Cén cir Ludt Giao dich dién tir sé 51/2005/QH11 ngay 29 thang 11 nam
2005;

Cdn cir Ludt xit Iy vi pham hanh chinh sé 15/2012/QH13 ngay 20 thdng 6
nam 2012;

Can cir Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 ndm 2010 ciia Chink
phu quy dinh vé hod don ban hang héa, cung ung dich vu;

Cdn cir Nghi dinh sé 118/2008/ND-CP ngay 27 thang 11 ndm 2008 cia
Chinh phii quy dinh chitc ning, nhiém vu, quyén han va co cdu t6 chirc cia Bo
Tai chinh;

Theo dé nghi cua Tong cuc truong Tong cuc Thué,

B§ truomg Bo Tai chinh hudéng dén thi hanh vé hod dom bdn hang hod,
cung ung dich vu nhu sau:

_ Chwong I
HUONG DAN CHUNG

Piéu 1. Pham vi didu chinh

Théng tu ndy hudng din vé viée in, phat hanh va sir dung hoa don ban hang
hod, cung {mg dich vu (sau diy goi chung Ia hod don); xr phat vi pham hanh
chinh vé hoa don; nhiém vy, quyén han ciia co quan quan ly thué cac cép va cac
co quan, t6 chirc c6 lién quan dén viée in, phat hanh, quan 1y va st dung hoa don;



quyén, nghla vu va trach nhiém cia co quan, to chirc, ca nhin trong viéc in, phat
hanh va str dung ho4 don; kiém tra, thanh tra vé hoé don.

Diéu 2. Doi twong ap dung
1. Ngudi ban hang hoa, cung tmg dich vu, gdm:

a) Td chirc, hd, ca nhan Viét Nam kinh doanh ban hang ho4, cung tmg dich
vu tai Viét Nam hodc béan ra nudc ngoai;

b) Té chirc, ca nhan nudc ngoai kinh doanh ban hang hod, cung tmg dich
vu tai Viét Nam hodc san xuat kinh doanh & Viét Nam ban hang ra nudc ngoai;

c) T chirc, hd, ca nhan Viét Nam hoc t6 chirc, ca nhan nuéc ngoai khong
kinh doanh nhung c6 ban hang ho4, cung g dich vu tai Viét Nam.

2. T4 chirc nhan in hod don, t§ chirc cung tmg phan mém tyr in hoé don, t&
chirc trung gian cung g giai phap hoa don dién tir.

3. T4 chirc, c4 nhan mua hang ho4, dich vu.

4. Co quan quan ly thue€ cac cap va cac to chirc, ca nhan c6 lién quan dén
viéc in, phat hanh va str dung hoé don.

Diéu 3. Loai va hinh thirc hoa don

1. Héa don 1a ching tir do nguoi ban lap, ghi nhan thong tin ban hang hoa,
cung ung dich vu theo quy dinh ctuia phép luat.

2. Céc loai hoa don:

a) Hoa don gié trj gia ting (miu s6 3.1 Phu luc 3 va mAu s6 5.1 Phy luc 5
ban hanh kém theo Thong tu nay) 1a loai hoa don danh cho céc t6 chirc, c4 nhan
khai, tinh thué gia trj gia ting theo phuong phap khiu trir trong céc hoat déng sau:

- Ban hang hoa, cung Umg dich vu trong néi dia;

- Hoat dong van tai quéc té;

- Xuit vao khu phi thué quan va cic trudmg hop duoc coi nhur xuét khéu.
b) Ho4 don ban hang diing cho cac dbi tuong sau day:

- Td chirc; c4 nhan khai, tinh thué gia tri gla ting theo phuong phép tryc
tiép khi ban hang ho4, dich vu trong néi dia, xuat vao khu phl thue quan va cac
truong hop dugc coi nhu xuit khdu (mau sé 3.2 Phy luc 3 va miu sé 5.2 Phu luc 5
ban hanh kém theo Théng tu nay).

- T chirc, ca nhan trong khu phi thué quan khi ban hing hoa, cung ung
dich vu vao ndi dia va khi ban hang hoa, cung tmg dich vu gitta cac to chire, ca
nhan trong khu phi thué quan véi nhau, trén héa don ghi rd “Danh cho tb chic, ca



nhén trong khu phi thué quan” (mAu sb 5.3 Phu luc 5 ban hanh kém theo Théng tu
nay).

c) Hoa don xuét khéu 13 loai ho4 don ding trong hoat déng kinh doanh xuét
khau hang hoa, cung ung dich vu ra nudc ngoai, hinh thirc va néi dung theo thong
1& qudc té va quy dinh cia phap luét v& thuong mai (mAu sé 5.4 Phu luc 5 ban
hanh kém theo Thong tu nay).

Vidu:

- Doanh nghiép A 13 doanh nghiép khai thué gia tri gia ting theo phuong
phép khéu trir vira c¢6 hoat déng ban hang trong nuéc vira c6 hoat dong xuit khiu
ra nuéc ngoai. Doanh nghi€ép A sir dung hoa don gia tri gia tang cho hoat dong
ban hang trong nudc. D4i v6i hoat dong xuét khiu ra nudc ngoai, doanh nghiép A
sit dung hoa don xuét khau.

- Doanh nghiép B 13 doanh nghiép 13 doanh nghiép khai thué gié tri gia ting
theo phuong phap khiu trir vira ¢6 hoat dong ban hang trong nudc vira cé hoat
dong ban hang cho tb chirc, c4 nhan trong khu phi thué quan. Doanh nghiép B sir
dung hoa don GTGT cho hoat dfng ban hang trong nudc va cho hoat dong ban
hang vao khu phi thué quan.

- Doanh nghiép C 13 doanh nghiép ché xuit ban hang vio ndi dia thi sir
dung héa don ban hang, trén héa don ghi rd “Danh cho t& chirc, ca nhan trong khu
phi thué quan”. Khi ban hang héa ra nude ngoai (ngoai lanh thd Viét Nam), doanh
nghiép C st dung héa don xuét khiu.

- Doanh nghiép D 1a doanh nghiép khai thué gia tri gia tang theo phuong
phap truc tiép, khi ban hang ho4, dich vu trong nuéc va cho khu phi thué quan,
doanh nghiép D sir dung hoa don bén hang, khi xuit khdu hang hoé ra nuéc
ngoai, doanh nghiép D sir dung hoé don xuét khiu.

d) Hoa don khac gdm: tem; vé; thé; phiéu thu tién bao hiém...

D I?hiéu thu tién cudc vin chuyén hang khéng; chimg tir thu cudc phi van
tai quoc te; chimg tir thu phi dich vu ngén hang..., hinh thirc va ndi dung dugc lap
theo thdng 1€ qudc té va cac quy dinh cia phap luat c6 lién quan.

3. Hinh thirc hoa don.
Ho4 don dugc thé hién béang cac hinh thirc sau:

a) Hoa don tr in 13 hoa don do cac t6 chirc kinh doanh tyr in ra trén cac thiét
bi tin hoc, may tinh tién hodc cac loai may khéc khi ban hang hoa, cung tmg dich
v,

b) Hoa don dién tir 1a tap hop céc thong diép dit lidu dién tir v& ban hang
hod, cung Ung dich vy, dugc khéi tao, 14p, giri, nhén, luu trl va quan ly theo quy
dinh tai Luat Giao dich dién tir va cac van ban hudng dan thi hanh;



c) Hoéd don dét in 1a hoa don do cac t4 chirc, hd, c4 nhéan kinh doanh dit in
theo miu dé str dung cho hoat dong ban hang hoa, cung ung dich vy, hodc do co
quan thué dit in theo mau dé cép, ban cho céc td chirc, hd, ca nhan.

4. Céc chimg tir dugc in, phat hanh, sir dung va quan ly nhu hoa don gom
ph1eu xuét kho kiém van chuyén néi b, phiéu xuit kho hang giri ban dai ly (miu
s0 5.5 va 5.6 Phu luc 5 ban hanh kém theo Thong tu nay).

Diéu 4. N§i dung trén héa don da lap

1. Ndi dung bét budc trén héa don d 13p phéi dugc thé hién trén cling mjt
mat giay.

a) Tén loai hoa don

Tén loai héa don thé hién trén méi t& hoé don. Vi du: HOA PON GIA TR]
GIA TANG, HOA PON BAN HANG...

Trudng hop hoa don con ding nhu mét ching tir cu thé cho cdng tac hach
toan ké to4n hozc ban hang thi c6 thé dat thém tén khac kém theo, nhung phai ghi
sau tén loai hoa don vdi c¢@ chir nho hon hoéac ghi trong ngoic don. Vi du: HOA
PON GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA
TANG (PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN,

HOA PON GIA TRI GIA TANG (PHIEU THU TIEN) ...

Déi véi hoa don xuit khiu, thé hién tén loai hoa don 12 HOA PON XUAT
KHAU hodc tén goi khac theo thong 1¢, tip quan thuong mai. Vi du: HOA PON
XUAT KHAU, INVOICE, COMMERCIAL INVOICE..

b) Ky hiéu miu sé hoa don va ky hiéu hoé don.

Ky hiéu mﬁu s6 hoa don 14 thong tin thé hién ky hiéu tén loai hoa don, s6
lién, s6 th t mau trong mdt loai hoa don (mot loai hoa don c6 thé c6 nhiéu
mau).

Ky hiéu hoa don la dAu hiéu phan biét ho4 don biang hé thdng chit c4i tiéng
Viét va 02 chit s§ cudi ciia nam.

) Péi véi hod don dit in, 02 chit sé cudi ciia ndm 14 ndm in hod don dit in.
Doi vdi hoa don tu in, 02 chit s cubi la ndm bat dau st dung hoa don ghi trén
thdng bao phat hanh hoidc ndm hoa don dugc in ra.

Vi du: Doanh nghiép X thong bao phat hanh hod don tu in vao ngay
7/6/2013 véi sb lugng hoa don 13 500 so tir s6 201 dén hét s6 700. Dén hét nim
2013, doanh nghiép X chua sir dung hét 500 sé hoa don di théng bao phét hanh.
Nim 2014, doanh nghiép X dugc tiép tuc sit dung cho dén hét 500 sé hoa don da
thong bao phat néu trén.



Trudng hop doanh nghiép X khong mudn tiép tuc sir dung s6 hoa don d3
phat hanh nhung chua st dung thi thuc hién huy cac so6 hoa don chua sir dung va
thuc hién Thong bao phat hanh hoa don méi theo quy dinh.

c) Tén lién héa don

Lién hoéa don 1a c4c to trong cling mot sé héa don. M&i s6 hoa don phai cé
tir 2 lién trd 1én va t6i da khéng qua 9 lién, trong do:

+ Lién 1: L.
+ Lién 2: Giao cho nguoi mua.

Cac lién tir lién thir 3 trd di dugc dat tén theo cong dung cu thé ma ngudi
tao hoa don quy dinh. Riéng hod don do co quan thué c4p 1& phai c6 3 lién, trong
d6 lién 3 14 lién Iuu tai co quan thué.

Péi véi cac loai tai san phai dang ky quyén s& hiru, quyén st dung véi co
quan c6 thim quyen thi td chirc, c4 nhén kinh doanh cac loai tai san phai dang ky
quyén s& hitu, quyén sir dung véi co quan c6 thim quyén tao, phat hanh hoa don
co tir 3 lién tré 1én, trong d6, giao cho ngudi mua 2 lién: lién 2 “giao cho nguoi
mua” va mét lién ding dé ding ky quyén sé hiu, quyén sit dung theo quy dinh
cua phép luat.

Truong hop td chirc, c4 nhan kinh doanh cic logi tai san phai dang ky
quyén sé hitu, quyén sir dung chi tao hoa don 2 lién thi t6 chitc, c4 nhin mua tai
san thuc loai phai dang ky quyén sé hitu, quyén sir dung (5 t, xe may...) véi co
quan c6 thAm quyén ma 1ién 2 ctia hoa don phai luu tai co quan quan ly dang ky
tai san (vi du: co quan céng an...) dugc st dung cac chimg tir sau @& hach toan ké
toan, ké khai, khiu trir thué, quyet toan von ngan sach nha nudc theo quy dinh:
Lién 2 hoa don (ban chup c6 xac nhén cua ngudi ban), chimg tur thanh toéan theo
quy dinh, bién lai trudc ba (lién 2, ban chup) lién quan dén tai san phai ding ky.

d) S5 thir ty hoa don

Sé thir ty ctia hoa don 1a s thir t theo ddy sb tr nhién trong ky hiéu hod
don, gom 7 chit so trong mat ky hiéu héa don.

&) Tén, dia chi, m3 s6 thue ctiia ngudi ban;
e) Tén, dia chi, ma s6 thué cia nguc‘ri mua;

g) Tén hang hoa, dich vu; don vi tinh, s§ luong, don gia hang ho4, dich vu;
thanh tién ghi bing sb va bang chir.

Péi voi hoa don gia tri gia tang, ngoai dong don gia 1a gia chua c6 thué gia
tri gia tang, phai c6 dong thué suat thue gla tri gia ting, tién thué gia trj gia ting,
tdng sb tién phai thanh toan ghi bing s6 va bang chit.



h) Ngudi mua, ngudi ban ky va ghi ré ho tén, diu ngudi ban (néu cb) va
ngay, thang, ndm lap hoa don.

i) Tén td chirc nhan in hoa don, t§ chirc cung tmg phin mém tu in hoa don,
t6 chirc trung gian cung cap giai phap hoa don dién tir.

Trén ho don dit in, hoa don tyr in, ho4 don dién tir phai thé hién tén, ma s6
thué cia tb chirc nhan in hoa don, tb chirc cung mg phin mém ty in hoa don, t&
chirc trung gian cung cép giai phép hod don dién tir, bao gbm ca trudng hop t6
chirc nhén in tu in hod don dat in, ty cung Ung ph?m mém ty in hoa don, tu cung
cip giai phap hoa don dién tur.

k) Hoa don dugc thé hién bing tiéng Viét. Trudng hop cin ghi thém chit
nudce ngodi thi chir nuéc ngoai duge dit bén phai trong ngodc don () hodc dat
ngay dudi dong tleng Viét va c6 c& nhé hon chit tiéng Viét. Chir sé ghi trén héa
don 1a cac chir s6 trnhién: 0, 1,2, 3,4, 5,6, 7, 8, 9; sau chusohangnghm triéu,
ty, nghin ty, triéu ty, ty ty phai dit dAu chim 10 néu cé glu chir s6 sau chir sé
hang don vi phai dait dau phay (,) sau chir sb hang don vi. Truo'ng hop doanh
nghiép sir dung phan mém ké toan c6 sir dyng diu phan cach sé ty nhién 13 diu
phay (;) sau chir s6 hang nghin, tri¢y, ty, nghin ty, triéu ty, ty ty va sir dung diu
chim (-) sau chir s6 hang don vi trén chimg tir ké toan; chit viét trén héa don la
chit tleng Viét khong dau thi cdc doanh nghi¢p dugc lua chon sir dyng chir v1et la
chit tiéng Viét khong ddu va dau phay (,), diu chim (.) dé phén céch chir sb ghi
trén héa don nhu trén. Dong tdng tién thanh toan trén héa don phai dugc ghi bang
chit. Céc chir viét khong dau trén héa don phal dam béo khong din t&i cach hiéu
sai léch ndi dung cua héa don. Trudc khl st dung chir v1et trén hoa don la chit
tiéng Viét khéng dAu va chir sé sir dung ddu phan cach s8 tu nhién 13 déu phay G)
sau chif so hang nghin, triéu, ty, nghin ty, triéu ty, ty ty va st dung diu chim ()
sau chit sb hang don vi trén héa don, cac doanh nghiép phai c6 vén ban dang ky
véi co quan thué va ty chiu trach nhi¢m vé tinh chinh x4c ctia ndi dung héa don
1ap theo cach ghi chit viét, chir sé da dang ky.

M3i miu hoa don str dung clia mot tb chirc, cd nhén pha1 c6 cung kich
thudce (trir truong hop hoa don tyr in trén mdy tinh tién dugc in tir glay cudn khong
nhét thiét c§ dinh d6 dai, 6 dai cia ho4 don phu thudc vao d6 dai ciia danh muc
hang ho4 ban ra).

Dm v6i hoa don xuit khdu, ndi dung da 1ap trén hoa don xuét khiu phai
bao gdm: so thir tyr hod don; ky hi¢u mAu sb hoa don; ky hiéu hod don; tén, dia
chi, ma s thué don vi xuit khiu; tén, dja chi don vi nhép khu; tén hang hoa,
dich vy, don vj tinh, s6 Iugng, don gia, thanh tién, chir ky ciia don vi xuit khiu
(tham khao mau s6 5.4 Phu luc 5 ban hanh kém theo Théng tu nay). Truong hop
trén hoa don xut khéu chi sir dung mét ngoai ngit thi sir dung chit tiéng Anh.

2. N§i dung khong bat budc trén hoa don di 13p



a) Ngoai ndi dung bit budc theo hudng din tai khoan 1 Piéu nay, tb chirc,
c4 nhéan kinh doanh c6 thé tao thém céc théng tin khac phuc vu cho hoat dong
kinh doanh, ké c4 tao 16-g6, hinh 4nh trang tri hodc quéng céo.

b) Cac thong tin tao thém phai dam bao phu horp v&i phap luét hién hanh,
khong che khuét, 1am mé& cac ndi dung bit budc phai c6 trén héa don.

3. Mot s6 truomg hop héa don khéng nhét thiét c6 ddy du cic ndi dung bit
budc:

a) T6 chirc kinh doanh ban hang hod, dich vu c6 thé tao, phat hanh va sir
dung hoa don khéng nhét thiét phai c6 chir ky ngudi mua, déu cua nguo'l ban
trong truong hgp sau: hoéa don dién; hoa don nudc; hoéa don dich vy vién thong;
hod don dich vu ngan hang dép (mg du diéu kién tu in theo hudng dén tai Thong
tu nay.

b) Céc trudng hop sau khong nhét thiét phai c6 day dt cac ndi dung bit
budc, trir truorng hop néu ngum mua 14 don vi ké toan yéu cau ngudi ban phai 14p
hoa don ¢ diy dii cac ndi dung hudng dan tai khoan 1 Piéu nay:

- Hba don tir in ciia t§ chirc kinh doanh siéu thi, trung tdm thwong mai dugc
thanh 14p theo quy dinh cua phap luat khong nhét thiét phai c6 tén, dja chi, ma sb
thué, chir ky ciia ngudi mua, ddu cia ngudi ban.

- D6i v6i tem, vé: Trén tem, vé c6 ménh gid in san khong nhét thiét pha1 co
chit ky ngudi ban, diu clia ngudi bén; tén, dia chi, ma s6 thué, chir ky ngudi mua.

- P6i véi doanh nghiép sir dung héa don véi sb lugng 16n, chip hanh tét
phap luat thué, cin cir dic diém hoat dong kinh doanh, phuorng thire t6 chirc ban
hang, céch thirc 14p héa don cia doanh nghiép va trén co so dé nghi cua doanh
nghlep, Cuc thué xem xét va c6 vin ban hudng din héa don khong nhét thiét phai
c6 tidu thirc “diu cuia ngudi ban”.

- Céc trudng hop khéc theo hudéng din cia Bo Ti chinh.
Chuwong II
TAO VA PHAT HANH HOA PON
Diéu 5. Nguyén tic tao hoa don

1. Tao hoa don la hoat dong lam ra mAau hoa don dé sir dung cho muc dich
ban hang hod, cung tmg dich vu cia té chirc, ho, ca nhén kinh doanh thé hién
bing cac hinh thirc ho4 don huéng din tai khoan 3 Piéu 3 Thong tu ndy.

2. Tb chiic, hd, ca nhan kinh doanh c6 thé dﬁng thdi tao nhiéu hinh thirc
héa don khic nhau (héa don ty in, héa don dét in, héa don dién tir) theo quy dinh
tai Nghi dinh s6 51/2010/ND-CP va Thong tu nay.



a) To chirc kinh doanh méi thanh 18p hodc dang hoat dong dugc tao hoa
don tu in néu thudc céc trudng hgp huéng din tai diém a khoan 1 Pidu 6 Théng
tu nay.

_ b) T6 chirc kinh doanh dang hoat déng duogc tao hoé don ty in néu dép img
diéu kién huéng dén tai diém b khoan 1 Diéu 6 Thong tu nay.

¢) T6 chirc kinh doanh thudc d6i twong néu tai diém a, diém b khoan nay
nhung khdng tu in héa don thi dugc tao hoa don dit in theo hudng dan tai Dieu 8
Thoéng tur nay.

d) Té chirc, hd, c4 nhan kinh doanh ndp thué gié trj gia ting theo phuong
phap khéu trir thué khong thugc doi twong néu tai di€m a, diém b khoan nay dugc
tao hoa don dit in theo hudng dan tai Diéu 8 Thong tur nay.

d) Té chirc khong phai 14 doanh nghiép nhung c6 hoat déng kinh doanh
(bao gdm ca hop tac x&, nha thiu nuéc ngoai, ban quéan ly dy an); h, ca nhén
kinh doanh dugc mua hoa don dit in cia co quan thué theo huéng dén tai khoan 1
Piéu 11 Thong tu nay.

e) Cac don vi sy nghiép cong 1ap c6 hoat dong san xuét, kinh doanh theo quy
dinh cua phap luat dap tmg da diéu kién tur in huéng din tai khoan 1 Piéu 6 nhung
khong tir in hod don thi dugc tao hoa don dit in hoac mua hoa don dit in cua co
quan thué.

g) T chirc khéng phai 13 doanh nghiép; hd, c4 nhan khéng kinh doanh
nhung c6 phat sinh hoat dong ban hang hoa, cung tmg dich vu can ¢6 hoa don dé
giao cho khach hang dugc co quan thué cap hoa don 1é.

3. TS chirc, hd, c4 nhan khi tao hod don khéng dugc tao tring sé hoa don
trong cung ky hiéu.

4. Chét lugng gidy va myc viét hofic in trén héa don phai dam bao thdi gian
luu tri theo quy dinh cta phap luat vé ke toan.

Diéu 6. Tao hoa don ty in
1. P4i tugng duoc tao hoa don ty in
) a) Cac doanh nghi€p, don vi sy nghiép dugc tao héa don tir in ké tir khi c6
ma sO thu€ gom:

- Doanh nghié€p dugc thanh 1ap theo quy dinh cta phap lujt trong khu cong
nghiép, khu kinh té, khu ché xuét, khu céng nghé cao.

- Céac don vi su nghi€p cong 1ap c6 san xuét, kinh doanh theo quy dinh cua
phap luét.

- Doanh nghiép c6 mirc vén diéu 18 tir mét (01) ty dong trd 1én tinh theo sb
vén da thure gép dén thoi diém thong bao phét hanh héa don.



b) T4 chuc kinh doanh dang hoat dong khong thudc cac truong hop néu tai
diém a khoan nay dugc ty in hoa don dé st dung cho viéc ban hiang hod, cung (mg
dich vu néu c6 du cac dibu kién sau:

- Pa duoc clp mi sb thué;
- C6 doanh thu ban hang hoa, dich vuy;

- C6 hé théng thiét bj (mdy tinh, mdy in, may tinh tién) dam bao cho viéc in
va 1ap hoa don khi ban hang ho4, cung mg dich vy;

- La don vi ké toén theo quy dinh cua Luat K& toan va c6 ph?ln mém tu in
hoa don dam béo dinh ky hang thang dir liéu tir phin mém ty in hoa don phai
duoc chuyén vao sb ké toan dé hach todn doanh thu va ké khai trén T& khai thué
GTGT giri co quan thué.

- Khong bi xtr phat vi pham phap ludt ve thue hodc dé bj xur phat va da chap
hanh x1r phat vi pham phap luat vé thué ma tong s tién phat vi pham phdp luat vé
thué dudi nim muoi (50) triéu dong trong vong ba trim séu muoi 1am (365) ngay
tinh lién tuc tir ngay thong béo phét hanh hoa don tyr in 14n dau trd vé trude.

. ©) T chirc néu tai diém a, diém b khoan nay true khi tao hoa don phai ra
quyét dinh ap dung hoa don tu in va chju trach nhiém vé quyét dinh nay.

Quyét dinh 4p dung hoa don tu in gdm cac ndi dung chi yéu sau:

- Tén hé théng thiét bi (may tinh, may in, phin mém (ng dung) ding dé in
hoa don;

- B phan k¥ thuat hoic tén nha cung tmg dich vu chiu trich nhiém vé mit
k¥ thuét tu in hoa don;

- Trach nhiém cua ting bd phén tryc thudc lién quan viéc tao, lap, ludn
chuyén va Iuu trit dit liéu hoa don tu in trong ndi bg t6 chirc;

- Mau céc loai hoa don tir in cling véi muc dich sir dung cia mbi loai phai
c6 céc tiéu thirc dé khi 14p dam bao day du cac ndi dung hudng dan tai khoan 1
biéu 4 Thong tu nay.

2. T chirc duge tao héa don tu in st dung chuong trinh tu in hod don tir
cac thiét bi tin hoc, may tinh tién hodc cac loai may khac dam bao nguyén tac:

- Viéc dénh sb thir tu trén hoa don dugc thuc hién ty dong. Mbi lién cia
mot s6 hoa don chi dugc in ra mdt 1an, néu in ra tir 1an th 2 trd di phai the hién 1a
ban sao (copy).

- Phin mem ttng dung dé in hoa don phai dam bao yéu clu vé bao mat bing
viéc phin quyén cho ngudi sir dung, nguoi khong dugc phén quyén str dung
khong dugc can thiép lam thay ddi dir ligu trén (mg dung.



3. biéu kién va trach nhiém cua to chirc cung Umg phan mém ty in hoa don.
a) biéu kién

T chirc cung tmg phin mém ty in hoa don phai 14 doanh nghiép c6 gidy
chimg nhén déng ky kinh doanh (glay chimg nhén déng ky doanh nghiép), trong
d6 c6 nganh nghé lap trinh may vi tinh hodc xuat ban phin mém, trir treong hop
tb chirc tu cung {mg phin mém tr in hoa don dé sir dung.

b) Trach nhiém

- Ghi thong tin tén, ma s6 thué (néu cd) cua to chltc cung ing phan mém tu
in hoa don 1én cac hoa don tu in cua to chirc, ca nhan;

- Pam bao Qh?m mém ty in hoa don cung ca"lp cho mét don vi tudn tllﬁ dang
nhing quy dinh vé tr in hoa don; khong in gia hoa don trung vdi cac mau trong
phan mém d3 cung cap cho doanh nghiép

- Lép bao cao vé viéc cung cip phan mém tr in hoa don cho co quan thué
quan ly truc tlep Noi dung bao céo the hién: tén, ma sb thué, dja chi 5 chirc sir
dung phin mém ty in hod don (miu s6 3.7 Phy luc 3 ban hanh kém theo Théong tur

nay).

Bio cdo vé viéc cung ung phin mem tu in hoa don dugc 1ép va giri cho co
quan thué quan 1y tryc tiép mot nim hai 1an: 14n 1 bao cdo cung Umg phan mém tu
in hoa don 6 thang d4u nim cham nhét 13 ngdy 20 thang 7, 14n 2 bao céo cung img
phin mém ty in hod don 6 théang cudi nam cham nhét 13 ngay 20 thang 1 nim sau.

Truong hop té chirc cung {mg phan mém tu in hoa don ngimg cung (g
phin mém tir in hoé don thi ky bao céo in hoa don cu01 clng bt diu tir dau ky
bao cdo cudi dén _thai diém t6 chirc cung Umg phin mém tr in hoa don ngimg
cung ung phan mém tr in hoa don, thdi han ndp bdo cdo vé viée cung img phin
mém ty in hoa don chim nhét 14 ngdy 20 théng sau ciia thang ngimg hoat dong
cung tmg phin mém ty in hoa don.

Trudmg hop tb chirc cung tmg phin mém ty in ho4 don méi bét dau hoat
dong cung tmg phin mém ty in hod don hoic cé hoat dgng cung ung phin mém
tu in hoa don sau khi ngimg hoat déng cung g phin mém tu in hoa don thi thoi
glan bao cao tinh tir ngay bit ddu hojc bit dau lai hoat dong cung tmg phan mém
tur in hoa don dén hét thang 6 hoic het thang 12 tuy theo thdi diém bat ddu hoic
bét d4u hoat dong cung ung phan mém tu in hoa don.

Co quan thué nhén bao cdo va dua céc dit liéu lén trang thong tin dién tir
ctia Tong cuc Thué trong thdi han 03 (ba) ngy lam viée ké tir ngay nhan dugc
bao cdo.

* Piéu 7. Tao hoa don dién tir
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1. Hoa don dién tir dugc khoi tao, lap, xur ly trén hé théng may tinh cia td
chitc, hd, ca nhan kinh doanh di dugc cip ma sb thué khi ban hang ho4, dich vu
va dugc luu trir trén may tinh cta cac bén theo quy dinh cta phap luit vé giao
dich dién tir.

2. Hoa don dién tir dugc st dung theo quy dinh ctia phép luat vé giao dich
dién .

3. Viéc quan ly, sir dung héa don dién tir dugc thyuc hién theo Thong tu

huéng dan ciia Bo Tai chinh vé khdi tao, phat hanh va sir dyng hoa don dién tir
ban hang hoa, cung 1tng dich vu.

Diéu 8. Tao hoa don dit in
1. Bi tugng dugc tao hoa don dit in:

a) Té chirc kinh doanh; hd va ca nhén kinh doanh c6 ma s6 thué (khéng bao
gbm hd, ca nhén nfp thué gia tri gia ting theo phuong phép truc tiép) dugc tao
hoa don dit in dé sir dung cho céc hoat déng ban hang hoa, cung vmg dich vu.

b) Cuc Thué tao héa don dit in dé ban va cép cho cac dbi tugng huéng dan
tai khoan 1 Pi€u 11 va khoan 1 Diéu 12 Thong tu nay.

2. Ho4 don djt in dugc in ra du6i dang mAu in sin phai c6 céc tiéu thic
dam bao khi lap hoa don c6 day @t ndi dung bit budc theo hudng dan tai khoan 1
Diéu 4 Thong tu nay.

Péi tugng duge tao hoa don dit in tr quyét dinh mau héa don dit in.

TO chirc, h va ca nhan kinh doanh dit in hod don phai in san tén, ma so
thué vao tiéu thirc “tén, ma so thu€ nguoi ban” trén to hoa don.

Trudng hop td chirc, ho va ca nhan kinh doanh dit in héa don cho cic don
vi true thude thi tén td chirc kinh doanh phai dugc in sin phia trén bén trai cia to
héa don. Céc don vi truc thugc dong d4u hoic ghi tén, ma s6 thué, dia chi vao tiéu
thirc “tén, ma s6 thué, dia chi ngudi ban hang” dé sir dung.

Péi voi hoa don do Cuc Thué djt in, tn Cuc Thué duoc in sin phia trén
bén trai cua to héa don.

3. In héa don dit in

a) Hod don dat in dugc in theo hop ddng gura té chirc, hd, ca nhan kinh

doanh hodc Cuc Thué véi t§ chirc nhin in hoa don du didu kién tai diém a khoan
4 Piéu nay.

b) Hop dong in hoa don dugc thé hién bing vin ban theo quy dinh clia Luft
Dén su. Hop dong ghi cu thé loai héa don, ky hiéu miu s6 héa don, ky hiéu héa
don, sb lugng, s6 thir tr hoa don dat in (sb thir tu bit diu va sb thir ty két thuc),
kém theo héa don miu.
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¢) Trudng hop td chirc nhan in hoa don t in hoa don dit in dé st dung cho
muc dich ban hang hoa, cung g dich vy, phai c6 quyet dinh in hoé don cua thu
truong don vi. Quyét dinh in phai dam bao cac ndi dung quy dinh nhu loai hoa
don, miu sb hoéa don, ky hiéu hoa dom, sb lugng, sb thir ty hoa don dat in (sb thir
ty bat dau va sb thir tu két thic), kém theo héa don mau.

4. Piéu kién va trach nhiém cua t6 chirc nhéan in hoa don
a) Piéu kién

T4 chirc nhén in hoa don phai la doanh nghiép c6 déng ky kinh doanh con
hiéu luc va c6 gidy phép hoat dong nganh in (bao gbm ca in xuit ban phim va
khong phai xuét ban phim).

Trudng hop don vi sy nghiép cong lap c6 hoat dong san xuét kinh doanh
nhu doanh nghiép, c6 gidy phép hoat dong nganh in, c6 may méc thiét bi nganh in
thi dugc nhan in hoa don dit in ctia cac té chirc, c4 nhan.

b) Trach nhiém

- Inhoé don theo ding hop dong in da ky, khéng dugc giao lai toan bd holic
bat ky khau nao trong qua trinh in hoa don cho t6 chirc in khéc thuc hién;

- Quan ly, bao quan cac ban phim, ban k&m va cac cdng cu c6 tinh néng
tuong tu trong viéc tao hoa don dit in theo théa thuén véi tb chirc, c4 nhan dit in
héa don. Truong hop muén sir dung céc ban phim, ban k&m dé in cho c4c 1in sau
thi phai niém phong luu gitt cAc ban phim, ban k&m;

- Hily hoéa don in tht, in sai, in trung, in thira, in hong; cac ban phim, ban
kém va cac cong cu co6 tinh ning tuong ty trong viéc tao hoa don dit in theo thoa
thuin véi to chirc, ca nhan dat in;

- Thanh 1y hogp ddng in véi td chirc, ca nhan dit in hoa don;

- Lap bao cédo ve viéc nhin in hod don cho co quan thué quan ly truc tiép.
Nbi dung bio cao thé hién: tén, mé s6 thué, dia chi t6 chirc, c4 nhin dat in; loai,
ky hi€u hoé don, ky hi¢u miu sb hoa don, s6 lugng hoa don di in (tir s6 ... dén
s6) cho timg t§ chirc, c4 nhan (mAu s6 3.7 Phu luc 3 ban hanh kém theo Thong tu

nay).

Bao céo vé viéc nhén in hoa don dugc 14p va giri cho co quan thué quan ly
truc tiép mot nam hai 14n: 14n 1 bio c4o in hoa don 6 thang diu nim cham nhét 13
ngdy 20 thang 7, 14n 2 bio cdo in hoa don 6 thing cudi ndm cham nhit 1a ngay 20
thang 1 nim sau.

Truong hop td chirc nhén in hoa don ngimg hoat dong in hoa don thi ky
bdo c4o in hod don cubi ciing bt diu tir diu ky bdo cdo cudi den thoi diém t6
chirc nhén in nglmg hoat dng in hoa don, thai han nop bdo c4o vé viéc nhén in
héa don chdm nhét 1 ngay 20 théng sau ctia thing ngimg hoat dong in hoa don.
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Truong hop to chitc nhan in hoa don méi bit diu hoat dong san xuét kinh
doanh hodc c6 hoat dong in hoa don sau khi ngimg hoat dong in thi thoi gian bao
c40 vé viéc nhén in hoa don dAu tién tinh tir ‘ngay bét d4u hoat dong san xuét kinh
doanh hoic bét diu lai hoat dong in dén hét thang 6 hodc hét thang 12 ty theo
thai diém bit diu hoat dong san xuét kinh doanh hodc bét diu hoat dong in.

Co quan thué nhan bao cdo va dua céc dir liéu 1én trang thong tin dién tu
ctia Toéng cuc Thué trong thdi han 03 (ba) ngay lam viéc ké tir ngay nhan dugc
bao céo.

Diéu 9. Phat hanh ho4 don ciia t chirc, hd, c4 nhin kinh doanh

1. Té chirc, hd, c4 nhan kinh doanh truée khi sir dung hoa don cho viéce ban
hang hod, dich vy, trir héa don dugce mua, cAp tai co quan thué, phai 1ap va gui
Théng bao phét hanh hoa don (mau s6 3.5 Phu luc 3 ban hanh kém theo Théng tu
nay), hoa don miu cho co quan thué quan 1y truc tiép.

2. N6i dung Théng bao phat hanh hoa don gbm: tén don vi phat hanh hoa
don, ma s6 thué, dja chi, dién thoai, cac loai hoa don phat hanh (tén loai héa don,
ky hiéu héa don, ky hiéu mau ) hoéa don, ngay bt dau str dyung, s6 lugng hoa don
thong bao phat hanh (tir s6... dén sb...)), tén va md sb thue cua doanh nghlep in
hod don (d01 véi hoa don dat in), tén va ma s thué cia t6 chirc cung Ung phin
mém tu in hoa don (d6i v6i hoa don tur in), ten va ma sb thué cia td chirc trung
gian cung cip giai phap hoa don dién tir (d6i véi hoa don dién tir); ngdy 1ap
Théng béo phat hanh, tén, chit ky ciia ngudi dai dién theo phép ludt va diu cia
don vi.

Trudng h0'p c4c ngan hang, tb chitc tin dung va céc chi nhanh ngan hang, t6
chirc tin dung sir dung chimg tir giao dich kiém hoa don thu phi dich vu tu in thi
gui Thong bao phat hanh hoa don kem theo hoa don miu dén cO quan thué quan
ly, dang ky céu tric tao sé hoa don, khong phai ding ky trude s6 luong phét hanh.

Déi véi cac sb hoa don d3 dit in nhung chua sir dung hét c6 in sin tén, dia
chi trén to hoa don, khi c6 su thay | d6i tén, dia chi nhung khong thay d6i ma so
thué va CO quan thué quéan 1y truc tiép, néu té chirc, ho va ca nhan kinh doanh vén
c6 nhu ciu sir dung hoa don da dit i in thi thyc hién dong d4u tén, dia chi méi vao
bén canh tiéu thirc tén, dia chi d3 in sin dé t1ep tuc sir dung va gui thdng bao diéu
chinh théng tin tai thong bao phéat hanh hoa don dén co quan thué quan 1y truc
tiép (mdu s6 3.13 Phu luc 3 ban hanh kém theo Thong tur nay).

Truong hop c6 su thay dbi dia chi kinh doanh dan den thay dbi co quan
thué quan Iy truc tiép, néu té chirc, hd, c4 nhan c6 nhu ciu tlep tuc sir dung s6 hoa
don da phat hanh chua sur dung het thi déng dau dja chi méi 1én hoa don, giri bang
ké hoa don chua sir dung (mAu s6 3.10 Phu luc 3 ban hanh kém theo Théng tu
nay) va thdng bao dleu chinh théng tin tai thong bao phat hanh hod don dén co
quan thué noi chuyén dén. Néu t5 chirc, ho, ca nhan khéng c6 nhu cau sur dung sb
hoad don da phat hanh nhung chua str dung hét thi thuc hién huy cac sb hoa don
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chua sir dung va théng bao két qua huy hoa don véi co quan thué noi chuyen di
va thuc hién thong bao phat hanh ho4 don méi véi co quan thué noi chuyén dén.

Trudmg hop c6 su thay d6i vé ndi dung da thong bao phét hanh, tb chire, hd,
c4 nhan kinh doanh phai thyc hién thong bao phat hanh méi theo huéng dan tai
khoan nay.

Riéng hoa don xpét khéu, néu c6 su thay d6i miu hod don nhung khéng
thay d6i cac ndi dung bat bugc thi khong phai thuc hién thong bao phat hanh méi.

3. H6a don miu 13 ban in thé hién dung, du céc tiéu thirc trén lién cua hoa
don g1ao cho ngudi mua loai dugc phét hanh, ¢ sb héa don la mét déy céac chir sb
0 va in hojic déng chit “Mau” trén t& hoa don. Hoa don miu kém thong bao phat
hanh dé giri co quan Thué va dé niém yét tai céc co s& sir dung ban hang ho4, dich
vu 12 lién giao cho ngudi mua hang.

Trudng hop td chirc, hd, ca nhan khi thay dbi tén, dia chi théng bio phat
hanh sé lugng hoa don con tiép tuc str dung khéng c6 hoa don miu hoic cac chi
nhanh tryc thudc sir dung chung mau hoa don véi try s¢ chinh khi thong bao phat
hanh ho4 don khéng dt hoa don mau thi dugc sir dung 01 s6 héa don dau tién sir
dung theo tén, dia chi ma1 hodc duge phan bd dé 1am hoa don mau. Trén héa don
ding 1am miu gach bo sb thir ty d3 in sin va déng chir “MAu” dé 1am héa don
miu. Céac héa don dung lam héa don mAu khdng phai thuc hién théng bao phat
hanh (khéng ké khai vio s6 lugng héa don phat hanh tai Théng béo phat hanh hoa
don).

4. Thong bio phat hanh héa don va hoa don mau phai dugc giri dén co
quan thué quan 1y truc tiép chdm nhét nam (05) ngay trudc khi td chirc, hg, ca
nhén kinh doanh bt dau sir dung héa don va trong thoi han mudi (10) ngdy, ké tir
ngay ky thong bao phat hanh. Théng béo phat hanh héa don gbm ca hoa don miu
phai dugc niém yet 0 rang ngay tai cic co s& sir dung héa don @& ban hang hoa,
dich vu trong subt thoi gian sir dung héa don.

Truong hop td chirc, hd, ca nhan kinh doanh khi guri thdng bao phat hanh tir
l4n thir 2 tré di, néu khéng c6 sy thay dbi ve ndi dung va hinh thirc héa don phat
hanh thi khéng cin phai giri kém héa don miu.

Truong hop | t chirc c6 cac don vi trye thude, chi nhanh c6 st dung chung
mAu héa don cia td chirc nhung khai thué GTGT riéng thi timg don vj tryc thudc,
chi nhanh phai giri Thong bao phat hanh cho co quan thué quan 1y truc t1ep
Truong hqp to chirc ¢6 cac don vj tryc thude, chi nhanh c6 sir dung chung mau
héa don ctia tb chirc nhung t6 chirc thuc hién khai thué GTGT cho don vi truc
thudc, chi nhanh thi don vi truc thudc, chi nhanh khéng phai Thong bao phat hanh
hoa don.

Téng cuc Thué c6 trach nhiém cén cir ni dung phat hanh hoé don cia t6
chirc, hg, c4 nhan phat hanh, t§ chirc xay dung hé théng dit liéu thong tin vé phat
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hanh hoa don trén trang théng tin dién tir cia Téng cuc Thué dé moi té chir, ca
nhén tra cfru dugc ndi dung cin thiét vé& hoa don da théng bdo phat hanh cia t&
chirc, hg, ca nhan.

_Truong hop khi nhén duge Thong bao phat hanh do t6 chirc, h, ca nhan
giri dén, co quan Thué phét hién théng bao phat hanh khong dam bao du ndi dung
theo diing quy dinh thi trong thoi han ba (03)ngay 1am viée ké tir ngay nhén duoc
Théng béo, co quan thué phai c6 vin ban thdng béo cho td chirc, hd, ca nhan biét.
T4 chirc, hd, c4 nhan cé trach nhiém didu chinh dé thong bao phat hanh méi.

Piéu 10. Phat hanh héa don ciia Cuc Thué

1. Hoa don do Cuc Thué dit in trudc khi bén, cip lan déu phai lap théng
bao phat hanh hoé don.

2. Noi dung thong béo phat hanh hoéa don, héa don mﬁy thuc hi¢n theo
hudng dan tai khoan 2, khoan 3 DPiéu 9 Thong tu nay va theo mau s6 3.6 Phu luc
3 ban hanh kém theo Thong tu nay.

3. Théng béo phat hanh hoa don phai dugc giri dén tit ca cac Cuc Thué
trong ca nudc trong thdi han mudi (10) ngay lam viée, ké tir ngay lap théng bao
phat hanh va trudc khi cép, ban. Théng bao phat hanh héa don niém yét ngay tai
cac co sd truc thuge Cuc Thué trong subt thoi gian thdng bao phat hanh con hiéu
Iuc tai vi tri d& thdy khi vao co quan thué.

Trudng hop Cuc Thué d3 dua ndi dung Théng bao phat hanh héa don lén
trang thong tin dién tir cia Téng cuc Thué thi khdng phai giri thong bao phat hanh
héa don d&n Cuc Thué khac.

4. Trudng hop c6 sy thay d6i vé ndi dung da thong bdo phat hanh,
Cyc Thue phai thyc hién thu tuc théng bao phat hanh méi theo hudng dan tai
khoan 2 va 3 Diéu nay.

Piéu 11. Ban hoi don do Cyc Thué djt in

1. Co quan thué ban hoa don cho t6 chirc khong phai 1a doanh nghlep
nhu'ng c6 hoat dong kinh doanh (bao gdm ca hgp tac x4, nha thiu nuéc ngoai, ban
quan ly du an); hg, ca nhan kinh doanh.

Td chirc khong phai 1a doanh nghiép nhung c6 hoat ddng kinh doanh theo
huéng din tai khoan nay 1a cac t6 chirc c6 hoat dong kinh doanh nhung khéng
dugc thanh 14p va hoat dong theo Luidt Doanh nghi¢p va phap luét kinh doanh
chuyén nganh khac.

2. Ho4 don do Cuc Thué dit in duoc ban theo gia bao dam bu dép chi phi
gom gia dat in va phi phét hanh. Cyc truong Cuc Thué quyet dinh va niém yét
gia ban hoa don theo nguyén téc trén. Co quan thué cac cip khong dugc thu thém
b4t ky khoan thu nao ngoai gia ban d niém yét.
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Co quan thué quan 1y tryc tiép thyuc hién ban hoa don cho céc ddi twong
hudng dan tai khoan 1 Diéu nay.

3. Ban héa don tai co quan thué
a) Trach nhiém cta t§ chirc, hd, ca nhin

Té’chl'rc, hd, c4 nhén kinh doanh thudc dbi tugng duogc mua héa don c!o co
quan thué phat hanh khi mua hoa don phai cé don d€ nghi mua hoa don (mau s6
3.3 Phu luc 3 ban hanh kém theo Thong tu nay).

Khi dén mua héa don, ngudi mua hoa don (ngudi c6 tén trong don hogc
ngudi duge chu hf kinh doanh uy quyén bang gidy uy quyén theo quy dinh cua
phap luat) phai xuit trinh glay chimg minh nhén dén con trong thdi han sir dyng
theo quy dinh cta phép luat vé gidy ching minh nhéan déan.

T4 chirc, ¢4 nhan mua hoa don do co quan t thué phat hanh phai ty chju trach
nhiém ghi hoic déng déu: tén, dia chi, ma s thué trén lién 2 ctia m3i s6 ho don
truée khi mang ra khéi co quan thué noi mua hoé don.

b) Trach nhiém ctia co quan thué
Co quan thué ban hod don cho té chirc, hg, ca nhan kinh doanh theo thang,.

Sau khi kiém tra tinh hinh sir dung hoa don va dé nghi mua hoa don trong
don d& nghj mua hoa don, co quan thué giai quyét ban hoa don cho t chirc, hd,
ca nhén kinh doanh trong ngay. S6 lugng hoa don ban cho t chirc, hd, ca nhén
kinh doanh khéng qua s0 lugng hoa don d4 sir dung cia thang mua trude d6.

Sé lugng hod don ban cho to chire, hg, ca nhan kinh doanh lin dau khéng
qua mdt quyén nim muoi (50) s§ cho mdi loai hoa don. Trudng hop chua het
thang d4 sir dung hét hod don mua 14n d4u, co quan thué cin cir vao thdi gian, sb
lugng héa don d sir dung dé quyét dinh sb lugng hoa don ban 14n tiép theo.

Truong hop h§, ca nhén kinh doanh khéng c6 nhu cau sit dung héa don
quyén nhung c6 nhu céu sir dung héa don 1€ thi co quan thué ban cho hg, ca nhén
kinh doanh héa don 1& (01 s8) theo timg 14n phat sinh va khéng thu tién.

Piéu 12. Cap hoi don do Cuc Thué djt in

1. Co quan thué cap hoa don cho céc t§ chirc khéng phai 1a doanh nghiép,
h§ va ca nhan khong kinh doanh nhung c6 phat sinh hoat dfng ban hang hoa,
cung tmg dich vu cén c6 héa don dé giao cho khach hang.

Trudng hop t6 chirc khdng phai 1a doanh nghiép, hd va c4 nhén khong kinh
doanh ban hang hoa, dich vu thudc déi tuong khéng chju thué gia tri gia ting
hogc thuc trudng hop khong phai ké khai, ndp thué gié trj gia ting thi co quan
thué khéng cip hoa don.
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2. Hoé don do co quan thué cép theo timg sé tuong tmg voi dé nghi cua td
chirc, hg va ca nhén khong kinh doanh goi 14 hoa don lé.

T6 chirc khong phai 14 doanh nghiép, hd va ca nhan khong kinh doanh
nhung c6 phat sinh hoat dong bén hang ho, cung img dich vu can c6 hoa don dé
giao cho khach hang dugc co quan thué cip hoa don 1é 13 loai ho4 don ban hang.

Truong hop doanh nghiép sau khi da giai ; thé, pha san, da quyet toan thué,
d3 déng ma sb thué, phat sinh thanh ly tai san can c6 hoa don @& giao cho ngudi
mua dugc co quan thué cip hoa don 1€ 13 loai hoa don bén hang.

Rleng d6i véi tb chirc, co quan nha nudc khéng thude d6i twong ndp thué
gia tri gia tang theo phwong phép khau trir c¢6 ban d4u gia tai san, truong hop gia
tring du gia 1a gia ban da cé thué gla tri gia téng dugc cong bb 15 trong hé so
ban diu gla do co quan c6 thdm quyén phé duyét thi dugc cip hoa don gia trj gia
ting dé giao cho ngudi mua.

3. Co quan thué cip hoa don 1¢ cho viéc ban hang hoa, cung img dich vu
dugc xac dinh nhur sau:

- P6i voi t6 chirc: Co quan thué quan Iy dia ban noi tb chirc déng ky ma sb
thué hoic noi t§ chirc déng tru s& hodic noi dwoc ghi trong quyét dinh thanh 14p.

- Péi vdi h§ va ca nhan khong kinh doanh: Co quan thué quén iy dia ban
noi cdp mi sb thué hodc noi ding ky ho khiu thuong tri trén sd hd khiu hoic
gidy chimg minh nhén dén (hodc h chiéu) con hiéu lyc hodc noi cur trit do ho, ca
nhan tir ké khai (khdng cin c6 x4c nhan ciia chinh quyén noi cur tra).

Truong hop td chirc, hd va c4 nhan _khéng kinh doanh c6 bat dong san cho
thué thi co quan thué quan 1y dia ban c6 bt dong san thyc hién c4p hoa don 1¢.

Tb chirc, h, ca nhén c6 nhu cau sir dung hoéa don 1 phai c6 don d& nghj
cap héa don 1é (mAu sb 3.4 Phu luc 3 ban hanh kém theo Thong tir ndy). Can ctr
don dé nghi cip hoa don 1é va cac chimg tir mua ban kém theo, co quan thué c6
trach nhiém hudng din ngudi ndp thué xéc dinh s6 thué pha1 nop theo quy dinh
cua phap luat vé thué. Rleng truong hgp duge cap ho4 don gia tri gia ting 1¢ thi s§
thué gia trj gia tang phai ndp 14 so thué gid tri gia ting ghi trén hoa don gia tri gia
ting cap lé.

Nguoi dé nghj cip héa don 1¢ 13p héa don di 3 lién tai co quan thué va phai
ndp. thué diy du theo quy dinh trudc khi nhan héa don lé. Sau khi c6 chimg tir ngp
thué cua nguoi dé nghi cip hoa don, co quan thué cé trach nhiém dong dAu co
quan thué vao phia trén bén trai cua lién 1, lién 2 va giao cho ngudi dé nghi cép
héa don, lién 3 Iuu tai co quan thué.

Piéu 13. Cac hinh thirc ghi ky hiéu dé nhan dang hoa don
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1. T chirc, hd, ca nhan khi in, phat hanh héa don quy udc cic ky hiéu nhan
dang trén héa don do minh phat hanh dé phuc vu viéc nhan dang héa don trong
qua trinh in, phat hanh va sir dung hoa don.

Tuy thudc vao quy mé, dic diém hoat dong kinh doanh va yéu cdu quan ly,
td chirc, h, ca nhan cé thé chon mét hay nhidu hinh thirc sau dé lam ky hiéu nhén
dang nhu: dén tem chéng gia; ding k§ thujt in dic biét; ding gidy, muc in dic
biét; dua cac ky hiéu riéng vao trong timg dot in hodc dgt phat hanh loai hoa don
cy thé, in sin céc tiéu thirc én dinh trén t& hoa don (nhu tén, mi sé thué, dia chi
nguoi ban; loai hang hoa, dich vu; don gia...), chit ky va d4u cua ngudi ban khi
13p hoa don...

2. Truong hgp phat hién cac déu hiéu vi pham c6 lién quan dén viéc in,
phat hanh, quan ly, sir dung hoa dom, td chirc, hd, ca nhan phat hién pha1 bao ngay
co quan thué. Khi co quan thue va co quan nha nudc c6 thim quyén yéu ciu xac
nhén hoa don da phat hanh, t6 chirc, hd, c4 nhan in, phét hanh hoa don phai c6
nghia vy tra 11 bang vén ban trong thdi han mudi (10) ngay ke tir khi nhén dugc
yéu cau.

. Chwong Il
SU DUNG HOA PON

Piéu 14. Lap hoa don
1. Nguyén tic 1ap hoa don

a) T6 chirc, hd, ca nhan kinh doanh chi dugc 14p va giao cho ngudi mua
hang héa, dich vu cac loai héa don theo hudng dan tai Thong tu nay.

b) Ngudi ban phai 1p hoa don khi ban hang héa, dich vy, bao gbm ca céc
truong hop hang hog, dich vu dung dé khuyen mai, quang cdo, hang mau; hang
“ho4, dich vu ding dé cho, biéu, ting, trao d6i, tra thay lwong cho ngudi lao dong
va tiéu dung ndi bé (trr hang hod luén chuyén noi bo dé tiép tuc qua trinh san
xuét); xudt hang ho4 dudi céc hinh thirc cho vay, cho mugn hodc hoan tra hang
hoa.

N6i dung trén héa don phai dung ndi dung nghiép vu kinh t& phat sinh;
khéng dugc tiy xba, sira chira; pha1 ding cing mau myc, logi myc khéng phai,
khéng sir dung muc do; chit s6 va chir viét phai lién tuc, khong ngit quing, khéng
viét hodc in dé 1én chir in s&n va gach chéo phan con tréng (neu co). Truong hop
hod don tyr in hodc hoa don dit in dugc lap bang méy tinh néu c6 phin con tréng
trén hoa don thi gach chéo bing but myc, loai muc khong phai, khong sir dung
muc do.

c) Hoé don duoc 1ap mot 13n thanh nhiéu lién. Noi dung 1p trén héa don
phai dugc thong nhét trén céc lién héa don c6 cling mot s6.
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d) Hoa don dugc lap theo thir tu lién tuc tir s6 nho dén sb 16n.

Truong hop t6 chirc kinh doanh c6 nhiéu don vj truc thude truc tiép ban
hang hozc nhiéu co s& nhén ty nhiém cing sir dung hinh thirc hod don d3t in ¢
cung ky hi€u theo phuong thirc phén chia cho timg co s¢ trong toan hé thong thi
tb chirc kinh doanh phai c6 sb theo ddi phan bd s6 lugng hoa don cho timg don vi
truc thudc, ting co s& nhan uy nhiém. Cac don vi truc thudc, co s& nhin uy nhiém
phai sir dung ho4 don theo thir tir tir s nho dén sb 16n trong pham vi s§ hoa don
dugc phan chia.

Trudng hop t6 chirc kinh doanh c6 nhiéu co s& ban hang hoic nhiéu co s&
dugc lly nhiém dong thdi cing sir dung mét loai hoé don tir in, hoé don dién tir c¢6
cung ky hiéu theo phuong thirc truy xuét ngu nhién tir mét may chu thi té chuc
kinh doanh phai ¢6 quyét dinh phuong 4n cu thé vé viéc truy xuét ngiu nhién cua
cac co so ban hang va don vj dugc 1ty nhiém. Thir ty 13p hoa don dugc tinh tir sb
nhé dén s6 16n cho hoa don truy xuét toan hé théng cuia tb chirc kinh doanh.

2. Céch lap mot s6 tiéu thitc cu thé trén hoa don
a) Tiéu thirc “Ngay thang nim” 14p héa don

Ngay lap héa don d6i véi ban hang ho4 14 thoi diém chuyén giao quyén s&
hiru hodc quyén sir dung hang hoé cho ngudi mua, khéng phén biét da thu duge
tién hay chua thu dugc tién.

Ngay 1ap héa don d6i véi cung tng dich vu 13 ngay hoan thanh viéc cung
tmg dich vu, khong phén biét da thu duge t1en hay chua thu dugc tién. Truorng
hop td chirc cung ung dich vu thuc hién thu tién trudc hodc trong khi cung tng
dich vu thi ngay 13p héa don 13 ngay thu tién.

Ngay 1ap hoa don dbi véi hoat dong cung cip dién sinh hoat, nudc sinh
hoat, dich vu V1en théng, dich vu truyen hinh thuc hién chdm nhét khong qua bay
(7) ngay ké tiép ké tir ngay ghl chi s6 dién, nudc tiéu thu trén dong ho hodc ngay
két thic ky quy ude déi vé6i viée cung cip dich vu vién thong, truyén hinh. Ky
quy uéc dé 1am cdn cir tinh luong hang ho4, dich vu cung cap can cir thoa thuén
gita don vi cung cép dich vu vién théng, truyén hinh véi ngudi mua.

Ngay 1ap hoa don dbi véi xay dung, 1ip dit 13 thoi diém nghiém thu, ban
giao cdng trinh, hang muc cong trinh, khéi lugng xay dung, 1p dit hoan thanh,
khéng phén biét da thu dugc tién hay chua thu dugc tién.

Truong hop glao hang nhiéu 14n hodc ban giao timg hang muc, cong doan
dich vu thi mdi 14n giao hang hogc ban giao déu phai lap hoa don cho khéi lugng,
gia tri hang ho4, dich vu dugc giao tuong Ung.

Truong hop tb chirc kinh doanh bét dong san, x8y dung co so ha ting, x4y
dung nha de ban, chuyen nhuong cé thuc hién thu tién theo tién d6 thyc hién dy
4n hoic tién d6 thu tién ghi trong hop ddng thi ngay 14p héa don 12 ngay thu tién.
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Ngay 14p hoa don d6i véi hang ho, dich vu xuat khiu do ngum xuit khéu
tu xac dinh phu hgp véi thoa thuén gilta ngudi xuét khdu va nguoi nhép khiu.
Ngay x4c dinh doanh thu xuit khiu dé tinh thué 13 ngay x4c nhan hoan tit thi tyuc
hai quan trén t& khai hai quan.

Trudng hop ban xing diu tai cic cira hang béan 1¢ cho ngudi mua thudng
xuyén [3 td chiic, c4 nhan kinh doanh; cung cdp dich vu ngan hang, chimg khoan,
ngay 14p hoa don thuc hién dinh ky theo hgp dong giita hai bén kém bang ké hodc
chimg tir khac c6 xac nhan cua hai bén, nhung cham nhat 1a ngay cudi cung cla
thang phat sinh hoat dgng mua ban hang hoa hodc cung cap dich vu.

Céc siéu thi, trung tdm thuong mai thanh 1ap theo quy dinh cia phap luat
duoc 1ap chung mét (01) héa don GTGT cho tdng doanh thu ngudi mua khong
l4y héa don phat sinh trong ngay (khong phan biét téng gia tri thanh toan trén
200.000 déng hay dudi 200.000 dong). Chi tiéu ngudi mua trén hoa don ghi rd 13
khach hang mua 1é khong 14y hoa don. Truong hop khach hang mua hang tai cac
siéu thi, trung tdm thuong mai (khong phén biét tong gia tri thanh toan trén
200.000 dong hay dudi 200.000 dong) cb yéu ciu xuit hoa don, cac siéu thi, trung
tdm thuong mai phai 13p héa don GTGT cho timg khach hang theo quy dinh. Cac
siéu thi, trung tdm thuong mai phai chiu trach nhiém trudc phap luit vé tinh chinh
xéc cia sb liéu vé hang ban ra véi doanh s 13p hoa don va hang tnn kho. Dit liéu
ban hang phai dam bao luu trit dé phuc vu cong tic thanh tra, kiém tra cia co
quan thué va céc co quan chirc ning khic. :

~ Ngay 13p hoé don déi véi viéc ban dau th, khi thién nhién, dau khi ché
bién va mét so truong hgp dic thu thuc hién theo hudng dan riéng cia B Tai
chinh.

_ b) Tiéu thic “Tén, dia chi, ma s6 thué cua ngudi ban”, “tén, dia chi, ma s6
thué ciia ngudi mua”: ghi tén diy du hodc tén viét tit theo gidy ching nhan ding
ky kinh doanh, ding ky thué.

Truong hqp td chirc ban hang c¢6 don vi truc thudc c6 ma sb thué truc tiép
ban hang thi ghi tén, dja chi, ma sd thué cta don vi tryc thufe. Trudng hop don vi
truc thudc khong cé ma s6 thué thi ghi ma s thué cia tru s& chinh.

Truong hqp khi ban hang héa, cung tng dich vy tir 200.000 dong try lén
mbi lan nguoi mua khong 14y héa don hoic khong cung cip tén, dia chi, ma sb
thué (néu c6) thi van phai lap ho6a don va ghi 16 “ngudi mua khong lay hoa don”
hodc “ngudi mua khéng cung cép tén, dia chi, ma sb thué”.

Riéng d6i voi cac don vi ban lé xang diu, néu ngudi mua khéng yéu ciu
liy hoa don, cubi ngay don vi phai 14p chung mét hod don cho téng doanh thu
ngudi mua khong ly hoa don phat sinh trong ngay.

c) Tiéu thirc “S6 thir ty, tén hang héa, dich vy, don vi tinh, sb luong, don
gia, thanh tién”: ghi theo thir tyr tén hang héa, dich vu bén ra; gach chéo phan bo
tréng (néu cb). Trudng hop hoé don tr in hojdc hoa don dit in dugce lap bing may
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tinh néu c6 phan con tréng trén hoa don thi gach chéo bing bit muc, loai muc
khong phai, khong sir dung myc do.

Trudng hgp ngudi ban quy dinh mé hang hoa, dich vu dé quan 1y thi khi ghi
hoa don phai ghi ca ma hang hoa va tén hang hoa.

Cac loai hang hoa can phai ding ky quyén sir dung, quyén s& hiru thi phai ghi
trén hoéa don céc loai sb hi¢u, ky hi€u dic trung cuiia hang hoa ma khi dang ky phép

luét c6 yeu cau. Vi du: sb khung, s& may cta 6 t6, mé t6; dia chi, cip nha, chiéu
dai, chiéu rong, sb ting ciia ngdi nha hodc cin hd..

Cac loai hang hoa, dich vu dic tht nhu dién, nudc, dién thoai, xéng dau,
bao hiém...dwoc ban theo ky nhét dinh thi trén hoa don phai ghi cu thé ky cung
cép hang ho4, dich vu.

d) Tiéu thirc “ngudi ban hang (ky, déng dau, ghi 6 ho tén)”

Truorng hop thu truong don vi khéng ky vao tiéu thirc ngudi ban hang thi
phai ¢6 gidy iy quyén cla thi tru'orng don vi cho ngudi truc tiép ban ky, ghi rd ho
tén trén hoa don va déng diu cia tb chirc vao phia trén bén trai clia to héa don.

d) Tiéu thuc “nguoi mua hang (ky, ghi rd ho tén)”

Riéng ddi véi viéc mua hang khéng truc tiép nhu: Mua hang qua dién thoai,
qua mang, FAX thi ngudi mua hang khong nhit thiét phai ky, ghi 3 ho tén trén
ho4 don. Khi 1ap hoa don tai tiéu thirc “nguoi mua hang (ky, ghi r6 ho tén)”,
ngudi ban hang phai ghi r6 1a ban hang qua dién thoai, qua mang, FAX.

e) Dong tién ghi trén hoa don
Pdng tién ghi trén hoa don 1 ddng Viét Nam.

Trudng hop ngudi bén duge ban hang thu ngoai t¢ theo quy dinh cua phap
luat, tdng sb tién thanh todn dugc ghi bing nguyén t&, phin chir ghi bang tiéng
Viét.

Vi du: 10.000 USD - Mudi nghin d6 1a My.

Ngudi ban ddng thoi ghi trén hoa don ty gia ngoai té véi dong Viét Nam
theo ty gia giao dich binh quén cua thj trudng ngoai té lién ngan hang do Ngéan
hang Nha nuéc Viét Nam cong bo tai thoi diém lap hoa don.

Trudng hop ngoai té thu vé 13 loai khong c6 ty gia véi ddng Viét Nam thi
gl}i ty gia chéo vai mét loai ngoai t€¢ dugec Ngan hang Nha nuéc Viét Nam cong
bo ty gia.

Huéng din lap héa don ban hang hoéa, dich vu trong mét s trudong hop
thuc hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Piéu 15. Uy nhiém lap héa don
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1. Ngudi ban hang duge uy nhiém cho bén thir ba 1ép hoa don cho hoat
dong ban hang ho4, dich vu. Héa don duogc Gy nhiém cho bén thir ba 1ap van phai
ghi tén don vi ban 14 don vi iy nhiém va dong déu don vi iy nhiém phia trén bén
trai cia to hoéa don (truong hop héa don ty in dugce in tir thiét bi cia bén dugc uy
nhiém hogc héa don dién tir thi khong phai dong d4u cia don vi uy nhiém). Viéc

y nhiém phai dwoc xac dinh bing van ban giita bén ty nhiém va bén nhén 1y
nhiém.

2. Noi dung vin ban Gy nhiém phai ghi day du cac théng tin vé hoa don uy
nhi¢m (hmh thitc hoa don, loai hoa don, ky hiéu hoa don va s6 lugng hoa don (tir
s... dén s...)); myc dich Gy nhiém; thdi han iy nhiém; phuong thirc giao nhén
hodc phuong thirc cai dit hoa don iy nhiém (néu la hod don tu in hodc hoa don
dién tir); phuong thirc thanh toan hoa don uy nhiém.

3. Bén Uy nhiém phai 13p thdng béo iy nhiém c6 ghi diy du céc thong tin
vé hoa don 1y nhiém, muc dich @ iy nhiém, thoi han ty nhiém dya trén vin ban ty
nhiém da ky két, c6 tén, chit ky, ddu (néu cb) ctia dai dién bén 1y nhiém cho bén
nhan iy nhi¢m. Thong bao iy nhi¢ém phai dugc giri dén co quan thué quan ly truc
tiép bén ty nhiém va bén nhén ty nhiém, chdm nhét 13 ba (03) ngay truéc khi bén
nhén uy nhiém l3p hoa don..

4. Bén nhan uy nhiém phai niém yét théng bao uy nhiém tai noi ban hang
ho4, djch vu dugc iy nhiém l4p hoi don dé ngudi mua hang hoa, dich vu dugc
biét.

5. Khi hét thoi han iy nhiém hodc chidm dit truée han Gy nhiém 1ap hod
don, hai bén phai xéc dinh bang vin ban va bén nhan ty nhiém phai thao g& ngay
cac thong bao d3 niém yét tai noi ban hang hoa, dich vu.

6. Bén ty nhiém va bén nhan uy nhiém phai tbng hop bio céo dinh ky viéc
st dung cac hoa don uy nhi€m. Bén uy nhiém phai thuc hién bao cdo sir dung hoa
don (trong d6 c6 cac hoa don uy nhiém) hang quy theo hudéng din tai Thong tu
ndy. Bén nhan uy nhiém khong phai thuc hién thong bao phat hanh hoa don uy
nhi€ém va bao céo tinh hinh sitr dung hod don uy nhiém.

Piéu 16. Ban hang héa, dich vy khong biat buje phai lip héa don

1. Ban hang hod, dich vu c6 téng gi4 thanh toén duéi 200.000 dong mdi lan
thi khong phai 1ap hoa don, trir trudmg hop ngudi mua yéu cau 13p va giao hda
don.

2. Khi ban hang héa, dich vu khong phai l1ap héa don huéng din tai khoan 1
biéu nay, nguoi ban phai 13p Bang ké ban 1é hang héa, dich vu. Bang ké phai c6
tén, m3 s thué va dia chi cua nguoi ban, tén hang hoa, dich vu, gia tri hang hoa,
dich vu ban ra, ngay 18p, tén va chit ky nguoi ldp Bang ké. Trudng hgp ngudi bén
ndp thué gia tri gia ting theo phuong phdp khéu trir thi Bang ké ban 1é phai c6
tiéu thirc “thué suét gia trj gia ting” va “tién thué gia tri gia ting”. Hang ho4, dich

22



vu ban ra ghi trén Bang ké theo thir tr ban hang trong ngdy (miu sb 5.7 Phu luc 5
ban hanh kém theo Thong tu nay).

3. Cudi mbi ngay, co so kinh doanh 18p mét hoa don gia tri gia ting hodc héa
don ban hang ghi so tién ban hang hoa, cung ung dich vu trong ngdy thé hién trén
dong tong cdng cua bang ké, ky tén va giif lién giao cho ngudi mua, cic lién khac
luan chuyén theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua” trén hoa don nay
ghi 12 “ban 1é khong giao hod don

Piéu 17. Lap hoa don khi danh muc hang hoa, dich vu nhiéu hon sé
dong cia mdt s6 hoa don

Truong hop khi ban hang héa, dich vu néu danh muc hang héa, dich vu
nhiéu hon s6 dong ctia mdt sb héa don, ngudi ban hang c6 thé 1ap thanh nhiéu hoa
don hoiéc lua chon mét trong hai hinh thirc sau:

1. Ngudi ban hang ghi lién tiép nhiéu sb hod don. Dong ghi hang hoa cubi
cing cia s hod don trude ghi cum tir “tiép sb sau” va dong ghi hang hoa diu sb
hod don sau ghi cum tir “tiép s6 trudc”. Cac hoa don liét ké di cdc mit hang theo
thir tu lién tuc tir hoa don nay den hoa don khac. Théng tin nguorl ban, thong tin
ngudi mua duge gh1 diy du & sb ho4 don diu tién. Chir ky va diu ngudi ban (néu
c0), chir ky ngum mua, gié thanh toan, phy thu, phi thu thém, chiét khiu thuong
mai, thué gia tr gia ting dugc ghi trong hoa don cubi cling va gach chéo phin con
tréng (néu o).

Trudng ho;p co sd kinh doanh sir dung héa don tu in, viéc 14p va in héa don
thuc hién tryc ti€p tir phin mém va sé lugng hang héa, dich vy ban ra nhiéu hon
s6 dong ctia mdt trang héa don, Cyc thué xem xét timg truong hop cu thé de chép
thuan cho co s¢ kinh doanh dugc sur dung héa don nhleu hon mét trang néu trén
phan diu cia trang sau cua hoéa don c6 hién thi: cling s6 héa don nhu cua trang
d4u (do hé théng may tinh cp tu - dong); cung tén, dja chi, MST cia nguoi mua,
nguoi ban nhu trang dAu; cling mAu va ky hiéu héa don nhu trang du; kém theo
ghi chu bing tiéng Viét khéng d“ u “tiep theo trang truoc — trang X/Y”” (trong d6 X
13 s8 thir tr trang va Y 1 tdng s6 trang clia héa don d6).”

2. Ngudi ban hang duoc sir dung bang ké d& 1iét ké céc loai hang hoa, dich
vu d3 ban kém theo hoa don.

a) Noi dung ghi trén hoa don

Héa don phai ghi 16 “kém theo bang ké sb..., ngay..., thang.... nam...”. Myc
“tén hang” trén hoa don chi ghi tén goi chung cia mét hang.

Cac tiéu thirc khac ghi trén héa don thuc hién theo hudng dan tai khoan 2
Diéu 14 Thong tu nay.

b) N6i dung trén bang ké
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Bang ké do ngudi ban hang tu thiét ké phu hop véi dic diém, miu m3,
ching loai cla cac loai hang héa nhung phai dam bao cac ndi dung chinh nhu sau:

+ Tén ngudi ban hang, dia chi lién lac, ma s thue

+ Tén hang, sé luong, don gia, thanh tién. Truong hop ngudi ban hang ndp
thue g1a tri g1a tang theo phuong phap khiu trir thi bang ké phai c6 ti€u thirc “thué
suét gia tri gia tang ” “tién thué g1a trj gia tang”. Téng cong tién thanh toan (chua
c6 thué gia tri gia ting) diing véi s tién ghi trén hoa don gia trj gia ting.

. Bang keé phai ghi r6 “kém theo héa don s6... Ngdy... thang.... ndm” va cb
day du céc chit ky ctia nguoi ban hang, chir ky ciia ngudi mua hang nhu trén hoa
don.

Truomg hop bang ké c6 hon mét (01) trang thi cac bang ké phai dugc danh
s trang lién tuc va phai déng diu gidp lai. Trén bang ké cudi ciing phai cé diy da
chit ky cla ngudi ban hang, chit ky ctia ngudi mua hang nhu trén hoa don.

S6 bang ké phat hanh phu hep véi s6 lién héa don. _Bang ké dugc luu gitr
cling v&i hoa don dé co quan thué kiém tra, d6i chiéu khi can thiét.

Ngudi ban hang va ngudi mua hang thuc hién quan ly va luu gitr bang ké
kém theo héa don theo quy dinh.

- Piéu 18. Xir Iy do6i v&i hoa don di lap -

1. Truong hop 1ap héa don chua giao cho ngum mua, néu phét hién hoéa
don 1ap sai, ngudi ban gach chéo cac lién va luu gitr so hdéa don 14p sai.

2. Truong hgp héa don da lap va giao cho ngudi mua nhung chua giao
hang héa, cung tmg dich vu hoic hoa don da 1ap va giao cho ngudi mua, ngudi
ngudi ban va ngudi mua chua ké khai thué néu phat hién sai phai huy bd, ngudi
ban va ngudi mua 14p bién ban thu hdi céc lién cia sé hoa don d lap sai. Bién
ban thu hdi hoa don phai thé hién duogc Iy do thu hdi hoa don. Ngudi ban gach
chéo céc lién, luu gitr sé hoa don 18p sai va lap lai héa don mdi theo quy dinh.

3. Truong hgp hoa don da 1ap va giao cho nguoi mua, da giao hang hda,
cung {mg dich vu, ngudi ban va ngudi mua da ké khai thué, sau d6 phat hién sai
sot thi ngum bén va ngudi mua phai lap bién ban hodc cé thoa thusn bing vin ban
ghi 10 sai sot, déng thoi nguoi ban 13p hoa don diéu chinh sai sot. Hod don ghi r6
didu chinh (téng, glam) s0 lugng hang hoa, gla bén, thué suit thué gia tri gia
tang... , tién thué gia tri gia ting cho hoa don sb..., ky hiéu.. . Cén cir vao hoa don
dleu chlnh ngum ban va nguti mua ké khai dleu chinh doanh s6 mua, ban, thué
d4u ra, du vao. Hoa don diéu chinh khoéng dugce ghi sb am (-).

4. Huéng din xir Iy d6i véi héa don d4 14p trong mdt sé trudng hop cu thé
thuc hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Pidu 19. Xir Iy héa don trong cic trwing hop khéng tiép tuc sir dung
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1. T chirc, ho, c4 nhan thong bao vai co quan thué hoa don khong tiép tuc
st dung trong cac truong hgp sau:

a) Tb chirc, ho, ca nhén duogc co quan thué chép thuan ngung st dung ma
s6 thué (con goi 1 déng ma sb thué) phai dimg viéc sir dung céc loai héa don da
thong bao phat hanh con chua sir dung.

b) T4 chirc, hd, c4 nhan phét hanh loai héa don thay thé phai dimg sir dung
c4c sb héa don bj thay thé con chua sir dung.

¢) TH chirc, h9, ca nhén kinh doanh mua héa don ctia co quan thué khéng
tiép tuc sir dung thi to chirc, hd, ca nhan mua héa don phai tién hanh hiy héa don
theo huéng din tai Piéu 27 Théng tu ndy.

d) Hoa don mét, chay, hong theo huéng din tai Diéu 22 Théng tu nay.

2. Co quan thué quan ly truc tiép c6 trach nhiém thong bao hét gia tri sir
dung ciia cac héa don sau:

- Hoa don khéng tiép tuc sir dung do tb chic, hg, ca nhan thong bao véi co
quan thué thudc céc trurdong hop néu tai khoan 1 Piéu nay.

- Héa don chua lap ma t8 chuec, ho, cd nhan kinh doanh b6 trén khéi dia chi
kinh doanh ma khéng thong bao véi co quan thué;

- Hba don chura lap cua t6 chirc, hg, ca nhén ty y ngimg kinh doanh nhung
khéng théng bio véi co quan thué;

- Héa don mua cia co quan thué ma to chic, h, ca nhin c¢6 hanh vi cho,
ban.

Piéu 20. Sir dung ho4 don bit hgp phap

Str dung hoé don bét hop phap 1a viéc sit dung hoa don gia, hoa don chua
c6 gia tri st dung, hét gia trj str dung.

Hoa don gié 14 hoé don dugc in hofic khéi tao theo mau héa don di dugc
phat hanh cia t6 chirc, c4 nhan khac hodc in, khéi tao tring so cuia cung mdt ky
hiéu hoa don.

Ho4 don chua cé gi4 trj sir dung 14 hoa don di dugc tao theo huéng din tai
Thong tu nay, nhung chua hoan thanh viéc thong bao phat hanh.

Hoa don hét gia trj str dung 1a hoa don da lam du thu tuc phat hanh nhung
t6 chirc, ca nhan phat hanh thdng bao khong tiép tuc sir dung nira; cac loai hoa
don bi mét sau khi da thdng bao phat hanh dugc t6 chire, ca nhén phat hanh bao
mét véi co quan thué quan 1y truc tiép; hoa don cuia cac td chirc, c4 nhin da ngimg
st dung mé so thue (con goi 1a déng ma sb thué).
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Pidu 21. Sir dung bit hop phap héa don

1. Sir dung bét hop phap hoa don la viéc lap khéng hoa don; cho hodc ban
hoa don chua lap dé t§ chirc, ca nhan khéc 13p khi ban hang hoa, cung tmg dich
vu (trir cac truong hop duge sir dung hoa don do co quan thué ban hojc cip va
truong hop duge Uy nhiém 18p héa don theo hudng dan tai Théng tur nay); cho
hogc ban hoa don da 13p dé tb chirc, ca nhan khac hach toan, khai thué hoic thanh
toan von ngén sach; 14p hoa don khéng ghi diy dii cac ndi dung bét bude; 1ap hoa
don sai léch ndi dung giita cac lién; ding hoa don cta hang hod, dich vy nay dé
chirng minh cho hang ho4, dich vu khéc.

2. Mt s trudomg hop cu thé duge xac dinh 13 sir dung bét hop phap héa
don:

- Héa don c6 ndi dung dugc ghi khéng c6 thuc mét phin hoic toan bb.

- Sir dung hod don cua t§ chirc, ca nhan khac dé ban ra, d& hop thirc hoa
hang ho4, dich vy mua vao khdng c6 chimg tir hodc hang hod, dich vu ban ra dé
gian 1an thué, dé ban hang ho4 nhung khong ké khai ndp thué.

- Sir dung hoa don cﬁa’ t§ chirc, ca nhﬁn khac dé ban hang hoa, dich vy,
nhung khong ké khai ndp thue, gian lan thué; dé hgp thirc hang ho4, dich vu mua
vao khong c6 chimng tir.

- Hoa don c6 su chénh 1éch vé gia tri hang hod, dich vu hoic sai 1éch cac
tiéu thirc bat budc giita cac lién cia hoa don.

- Str dung hoé don ban hang hod, dich vy ma co quan thué, co quan cong an
va cac co quan chirc ning khac da két luan 13 sir dung bat hop phép héa don

Piéu 22. Xir Iy trong trirdng hgp mit, chiy, hong hoa don

1. TS chirc, h, ca nhan kinh doanh néu phat hién mét, chay, hong héa don
da 14p hogc chua 13p phai 1ap bao cao vé viéc méit, chay, hong va théng bio véi co
quan thué quan ly tryc tiép (mAu sé 3.8 Phu luc 3 ban hanh kém theo Théng tu
nay) chdm nhét khéng qua nam (05) ngay ké tlr ngdy xay ra viéc mét, chay, hong
héa don. Trudng hgp ngay cu01 cung (ngay thir 05) trung voi ngay nghi theo quy
dinh ctia phap luat thi ngay cudi cling ctia thoi han dugc tinh 13 ngy tiép theo cia
ngay nghi do.

2. Trudng hop khi ban hang hoa, dich vu nguoi ban dé 1p héa don theo
daing quy dinh nhung sau d6 nguoi ban hojic ngudi mua lam mét, chay, hong lién
2 héa don ban goc d3 13p thi ngudi ban va nguoi mua 13p bién ban ghi nhin sy
viéc, trong bién ban ghi r5 lién 1 ciia héa don ngudi ban hang khai, ndp thué trong
thang nao, ky va ghi rd ho tén ctia ngudi dai dién theo phép luat (hodc ngudi dugce
lly quyén), déng diu (néu cd) trén bién ban va ngudi bén sao chup lién 1 cia hoa
don, ky x4c nhan cia ngudi dai dién theo phap luat va dong déu trén ban sao héa
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don dé giao cho nguoi mua. Nguoi mua duge sir dung héa don ban sao c6 ky xéc
nhan, dong diu (neu c0) clia ngudi ban kem theo bién ban vé viéc mét, chay, hong
lién 2 héa don dé 1am ching tur ké toan va ké khai thue Ngudi ban va ngudi mua
phai chiu trach nhiém vé tinh chinh x4c ctia viéc mét, chay, héng hoa don.

Trudng hop mét, chay, hong hod don lién 2 da sir dung c6 lién quan dén
bén thir ba (vi du: bén thir ba 13 bén van chuyén hang hodc bén chuyén hoa don)
thi cin cit vdo viéc bén thir ba do ngudi ban hodc ngudi mua thué dé xac dinh
trach nhiém va xir phat nguoi ban hodc ngudi mua theo quy dinh.

Piéu 23. Sir dung hoa don ciia ngwrdi mua hang

1. Ngu¢i mua dugc sir dung héa don hop phap theo quy dinh phdp luét aé
chimg minh quyen st dung, cluyen so hitu hang héa, dich vy; hudng ché d6
khuyén mai, che d§ hau mai, x0 s6 hodc dugc bdi thudng thiét hai theo quy dinh
ctia phap luit; dugc ding dé hach toan ké toan hoat déng mua hang hoa, dich vu
theo quy dinh cia phap luat vé ké toan; ké khai céc loai thué; dang ky quyén sir
dung, quyén s& hiru va dé ké khai thanh toan vén ngan séch nha nuéc theo cac
quy dinh cua phap luat.

2. Héa don dugc sir dung trong cac truong hop tai khoan 1 phai la:

- Hoa don mua hang hoa, digh vu ban géc, lién 2 (lién giao khach hang), trir
cac truong hgp néu tai khoan 1 Diéu 4 va Diéu 22 Thong tu nay.

- Hba don ghi déy du céc chi tiéu, ndi dung theo quy dinh va phai nguyén
ven.

- 86 liéu, chit viét, danh may hofc in trén héa don phai 6 rang, ddy du,
chinh xac theo dung quy dinh, khong bi tay x0a, sira chira.

- Hoa don khéng thudc céc trudmg hop néu tai Diéu 20 va Diéu 21 Théng
tu nay.

Chmg | A%
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN

TRONG QUAN LY, SUDUNG HOA PON

Diéu.24. Quyén va nghia vu ciia td chirc, hd, cd nhin ban hang héa,
dich vu

1. T chic, hd, ca nhan ban hang héa, dich vu c6 quyén:

a) Tao héa don tu in, hod don dit in dé str dung néu dap tng du cac diéu
kién theo hudng dan tai Thong tur nay;
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b) Mua hoa don do Cuc Thué phat hanh néu thudc d6i twong duoc mua hoa
don theo hudng dan tai Thong tu nay;

c) Sir dung héa don hop phép dé phuc vu cho cic hoat dong kinh doanh;

_ d) Tir chéi cung cép cac s6 liu vé in, phat hanh, sit dung héa don cho céc
t0 chirc, ca nhan khong c6 tham quyeén theo quy dinh ctia phép luat;

d) Khiéu kién céc t chirc, c4 nhan cé hanh vi x4m pham cac quyén tao,
phat hanh va sir dung héa don hop phap.

2. T4 chirc, ca nhan ban hang héa, dich vu cé nghia vu:
a) Quan Iy céc hoat dong tao héa don theo hudng din tai Thong tu nay;

b) Ky hop déng dat in héa don véi cac t6 chirc nhén in c6 da diéu kién
hudng din tai khoan 4 Dleu 8 Thong tu nay trong truong hop ddt in héa don; ky
hqp déng mua phan mém ty in hod don véi céc td chirc cung tmg phin mém du
diéu kién huéng din tai khoan 3 Piéu 6 Thong tu nay trong trudng hop sir dung
hoa don tir in;

c¢) Lap va giri Thong béao phat hanh héa don theo quy dinh;

d) Lap va giao héa don khi ban hang héa, dich vu cho khich hang, trir
trudng hgp khong bat bude phai 1ap hoa don theo hudng dan tai Thong tur ndy;

d) Thucmg xuyén tu kiém tra viéc sir dung héa don, kip thoi ngin ngira céc
bidu hién vi pham;

e) Bdo cdo tinh hinh sir dung hoéa don cho co quan thué quéan 1y truc tiép
theo hudng din tai Pidu 25 Thong tu nay.

Piéu 25. Bio cdo tinh hinh si dung ho4 don

Hang quy tb chirc, hd, c4 nhan ban hang hod, dich vu (trir d6i tugng dugc
co quan thue cap hoa don) c6 trach nhiém np bao céo tinh hinh sir dung hoa don
cho co quan thué quan ly truc tiép. Béo cdo tinh hinh sir dung hod don Quy I ndp
cham nhét 13 ngay 30/4; quy II ndp cham nhét 13 ngay 30/7, quy III ndp cham
nhit 13 ngay 30/10 va quy IV n6p cham nhit 13 ngay 30/01 cia nim sau (miu s6
3.9 Phu lyc 3 ban hanh kém theo Thong tu nay).

T chic, hd, ca nhéan ban hang ho4, dich vu c6 trach nhiém ngp bao cao
tinh hinh sir dung hod don khi chia, tich, sép nhép, giai thé, phé san, chuyén dbi
so hitu; giao, ban, khoan, cho thué doanh nghiép nha nuéc cling véi théi han ndp
hd so quyét toan thué.
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Trudng hop td chirc, hd, ca nhan chuyén dia diém kinh doanh dn dja ban
khac dia ban co quan thué dang quan ly truc tiép thi phai ndp béo cao tinh hinh sir
dung ho4 don véi co quan thué noi chuyén di.

Hoéa don thu cudce dich vu vién théng, héa don tién dién, héa don tién nudc,
ho6a don thu phi dich vu cia cdc ngén hang, vé vén tai hanh khéch cta céc don vi
vén tai, cdc loai tem, vé, thé va mdt so truong hop khéc theo hudng dan cua B
Tai chinh khéng phai bio cédo dén timg s6 hod don ma bdo céo theo sb luong
(téng so) hoa don. Co s¢ kinh doanh phéi hoan toan chiju trach nhiém trudc phap
lugt vé tinh chinh Xac cua s6 luong hoa don con ton déu ky, tdng sé da sir dung
téng so %04 bo, mét, huy va phai dam bao cung cap duoc sb liéu hoa don chi tiét
(tir s6...dén s) khi co quan thué yéu cau.

Didu 26. Luru trir, bio quan hoa don

1. Ho4 don ty in chura 14p dugc luu trit trong hé théng méy tinh theo ché 46
bao méat thong tin.

2. Hoa don d3t in chua 1ap duge luu trit, bao quan trong kho theo ché do
luu trit bao quan chimg tir c6 gia.

3. Hoa don d4 14p trong céc don vi ké toan dugc luu trit theo quy dinh Ivu
trit, bao quan chimg tir ké toan.

4. Hoa don da 14p trong céc t6 chirc, hg, c4 nhan khéng phai 1a don vi ké
toan dugc luu trit va bao quan nhu tai san riéng cia to chic, hd, ca nhén dé.

Piéu 27. Hiy ho4 don

1. Héa don dugc xac dinh da huy

- Hoa don in thi, in sai, in tring, in thira, in hong; cac ban phim, ban kém
va céc cdng cu c6 tinh ning tuong tu trong viéc tao hoa don dit in dugc xac dinh
da hity xong khi khéng con nguyén dang ciia bit ky mdt to hod don nao hoic
khéng con chit trén t hoa don dé c6 thé lap ghép, sao chup hoic khéi phyc lai
theo nguyén ban.

- Hoa don ty in dugc xac dinh da hay xong néu ph?m mém tao hoa don
dugc can thi¢p d€ khong thé ti€p tuc tao ra hoa don.

2. Céac truong hop huy héa don

) Hod don dét in bj in sai, in trung, in thira phai dugc hiy trudce khi thanh ly
hgp dong dét in hoa don.

b) T chirc, hd, c4 nhan c6 hoa don khong t1ep tuc str dung pha1 thue hién
huy hoa don. Thoi han huy hoa don cham nhét 13 ba muoi (30) ngly, ké tir ngay
thong bao vdi co quan thué. Trudng hgp té chirc, hd, c4 nhan con luu gitr hoa don
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thuoc cac trudmg hop co quan thué da thong bao hét gia tri sir dung, thoi han huy
hoa don chdm nhét 13 mudi (10) ngay ké tir ngdy o quan thué thong béo hét gia
tri stir dung hodc tir ngay tim lai dugc hoa don da mét.

c) Céc loai hoé don dé 14p cua cac don vi ké toan duoc hiy theo quy dinh
cta phap luat vé ke toan.

d) Cac loai hoa don chua lap nhung la vat chimg cta cac vu an thi khéng
hiy ma duoc xit ly theo quy dinh cua phap luat.

3. Hiy héa don cua t6 chirc, hd, c4 nhan kinh doanh

a) T chirc, hd, c4 nhan kinh doanh phai 1ap Bang kiém ké hoa don cin
huy.

b) T4 chirc kinh doanh phai thanh 14p Hoi dong huy hoa don. Hoi d6ng huy
hoa don phai ¢6 dai dién lanh dao, dai dién bd phén ké toan cia té chirc.

Ho, c4 nhan kinh doanh khéng phai thanh 14p Hoi ddng khi hiy hoa don.

¢) Céc thanh vién Hoi dbng hiy hoa don phéai ky vao bién ban hiy héa don
va chiu trach nhi€ém trudc phap luét neu co sai sot.

d) Hd so hily hoa don gdm:

- Quyét dinh thanh 1ap Hoi déng huy hoa don, trir trudng hop hd, ca nhin
kinh doanh;

- Bang kiém ké hoé don can hily ghi chi tiét: tén héa don, ky hiéu mAu sb
hoéa dqn, ky hi€u héa c}on, SO luggg héa don huy (tir s0... dén s0... hoac ké chi tiét
timg s0 hoa don néu s6 hoa don can huy khong lién tuc);

- Bién ban hiy héa don;

- Thong bao két qua huy ho4 don phai c6 ndi dung: loai, ky hiéu, sé luqng
héa don hity tir s6... dén s, 1y do hity, ngay gid huy, phuong phap hiy (miu sb
3.11 Phy luc 3 ban hanh kém theo Thong tu nay).

Hb so hiy héa don dugc luu tai t6 chirc, hd, c4 nhan kinh doanh sir dung
hoa don. Riéng Théng bao két qua hay hoa don dugc 13p thanh hai (02) ban, mjt
ban luu, mot ban giri dén co quan thué quéan 1y trc tiép chim nhét khéng qua
nim (05) ngay k& tir ngay thuc hién huy hoé don.

4. Hily hoé don ctia co quan thué

Co quan thué thuc hién huy hod d0'n do Cuc thué dit in da thong bao phit
hanh chua ban hodc chua cip nhung khéng tiép tuc sir dung.
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Téng cuc Thué c6 trach nhiém quy dinh quy trinh huy hoa don do Cuc thué
dat in.

Chwong V
XU PHAT VI PHAM HANH CHINH VE HOA PON
Piéu 28. Xir phat vi pham hanh chinh vé hoa don

Viéc xir phat vi pham hanh chinh vé ho don thuc hién theo quy dinh tai
Luat X1 ly vi pham hanh chinh, Nghi dinh ctia Chinh phi quy dinh x{r phat vi
pham hanh chinh trong linh vyc gia, phi, 1¢ phi va hod don va céc vin ban huéng
dan thi hanh.

Piéu 29. Thim quyén xi phat vi pham hanh chinh vé héa dom

Thém quyén xir phat vi pham hanh chinh v& héa don thuc hién theo quy
dinh tai Luit Xt ly vi pham hanh chinh, Nghj dinh ctia Chinh phi quy dinh xi
phat vi pham hanh chinh trong Iinh vyc gié, phi, 1¢ phi va hod don va céc van ban
hudng dan thi hanh.

Chwong VI
KIEM TRA, THANH TRA VE HOA DON.
Piéu 30. Kiém tra viéc in, phat hanh, quan Iy, sir dung hoa don
1. Kiém tra tai tru s& co quan thué

a) Co quan thué thuc hién kiém tra viéc in, phat hanh, quan 1y, st dung héa
don trén bao cao tinh hinh sir dung héa don cia cac to chirc, hg, ca nhan.

b) Trudng hop co quan thué qua kiém tra phat hién c6 ddu hiéu vi pham,
trong thoi han nam (05) ngay lam vigc k& tir ngay phat hién, co quan thué cé vin
ban yéu ciu td chirc, hd, c4 nhan béo céo giai trinh.

2. Kiém tra hoa don tai tru s& cua t6 chirc, hd, c4 nhan sit dung héa don

a) Trudng hop tb _chure, hd, ca nhén khéng giai trinh hodc giai trinh khong
thoa dang, co quan thué ban hanh quyét dinh kiém tra hoa don tai tru s& clia t6
chirc, ca nhan.

b) Noi dung kiém tra hoa don dugc quy dinh cu thé trong quyet dinh kiém
tra tai try s& hodic diém ban hang clia don vi gom: cin cir ' phap ly dé kiém tra; dbi
tuong kiém tra; ndi dung, pham vi kiém tra; thoi gian t1en hanh kiém tra; truéng
doan kiém tra va cac thanh vién cia doan kiém tra; quyén han va trach nhiém cta
doan kiém tra va di tuong kiém tra.

c) Tha truéng co quan thué quan ly truc tlep t chirc, hd, c4 nhan ra quyét
dinh kiém tra va chju trach nhiém vé quyét dinh kiém tra.
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d) Cham nhéit 14 nim (05) ngay lam viéc ké tir ngay ky quyét dinh, quyet
dinh kiém tra hoa don tai tru s& cia t§ chirc, hd, c4 nhan phai dugc gii cho )
chire, hf, ca nhén. Trong thoi gian ba (03) ngay lam viéc ké tir ngdy nhén dugc
quyét dinh kiém tra hoa don hodc trude thoi diém tién hanh kiém tra hoa don tai
tru s& td chirc, hd, ca nhéan, néu td chirc, h, ca nhan chimg minh dugc viée lap,
phat hanh, sir dung hoa don dung quy dinh thi Thu trudng co quan thué ra quyét
dinh bii bé quyét dinh kiém tra hoé don.

d) Viéc kiém tra phai dugc tién hanh trong thoi han mudi (10) ngay lam
viéc ké tir ‘ngay co quan thué ban hanh quyét dinh kiém tra. Truorng hop khi nhan
dugc quyét dinh kiém tra hoa don, t§ chirc, hd, c4 nhin d& nghj hoan thdi glan
tién hanh kiém tra thi phai c6 vin béan giri co quan thué néu r 1y do va thoi glan
hodn dé co quan thué xem xét quyet dinh. Trong th&i han ndm (05) ngay 1am viée
ké tir ngay nhén dugc vén ban dé nghi hoén thai gian kiém tra, co quan thué thong
béo cho td chirc, hd, ca nhan biét vé viéc chap nhén hay khong chap nhén vé viéc
hodn thoi gian kidm tra.

Thai gian kiém tra hoa don tai try s&, clra hang cuia t chirc, hd, ca nhin
khéng qua ndm (05) ngay lam viéc ké tir ngay bét diu kiém tra. Trong trudng hop
cén thiét Thi trudng co quan thué c6 thé gia han thoi gian kiém tra mét 14n, thoi
gian gia han khong qua nam (05) ngay lam viéc.

Trong thoi han ndm (05) ngay lam viéc ké tir ngay két thic kiém tra, doan
kiém tra phai 1ap Bién ban kiém tra.

T chirc, hg, cé nhén bi kidm tra dugc quyén nhén bién ban kiém tra héa
don, yéu ciu giai thich ndi dung Bién ban kiém tra va bao Iuu y kién trong Bién
ban kiém tra (néu c6).

e) Xir ly két qua kiém tra

- Cham nhét nim (05) ngay lam viée ké tir ngay ky Bién ban kiém tra voi t6
chirc, cé nhén bj kiém tra, trudng doan kiém tra phai bdo cdo ngudi ra quyét dinh
kiém tra vé& két qua kiém tra. Truong hop phét sinh hanh vi vi pham pha1 XU phat
vi pham hanh chinh thi trong thdi han khéng qua muéi (10) ngay lam vige ké tir
ngay ky bién béan, Thu trucmg cO quan thué phai ra quyét dmh xur phat vi pham
hanh chinh. T4 chirc, hd, ca nhan bj kiém tra c6 nghia vu chip hanh quyét dinh xt
Iy két qua kiém tra .

- Trudng hop qua k1em tra phat hién hanh vi vi pham vé quan ly, sir dung
héa don dan dén phai xu ly vé thué thi tuy theo tinh chat, murc 6 vi pham ma co
quan thué ban hanh quyét dinh kidm tra, thanh tra vé thué theo quy dinh cia Lujt
Quan ly thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.

Diéu 31. Thanh tra vé hoa don
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Viéc thanh tra vé hoa don dugc két hop véi viéc thanh tra chap hanh phap
luat thué tai tru sé ngudi ndp thué.

. Chuong VII
TO CHUC THUC HIEN

Diéu 32. Hiéu lwc thi hanh

1. Thong tu nay c6 hiéu luc thi hanh tir ngay 01 thang 7 nam 2013. Béi bd
Théng tir s6 153/2010/TT-BTC ngay 28/9/2010, Théng tu sé 13/2011/TT-BTC
ngay 08/2/2011 sira dbi, bd sung Thong tu sé 153/2010/TT-BTC ngay 28/9/2010.
Céc ndi dung huéng din vé hoa don tai cac van ban trude ddy trai véi Thong tu
nay déu bai bo. Cac vin ban hudng din khac vé hoa don khong trai véi Thong tu
nay van con hiéu luc thi hanh.

’2. Théng tu nay g6m 5 Phu’ luc, cac phu luc tir p}}u luc 1 dén phu luc 4 c6
tinh bat budc, phu luc 5 c6 tinh chat tham khao (khong bat bude).

Piéu 33. Trach nhiém thi hanh

1. Co quan thué cac cép c6 trach nhiém phé bién, hudng dan cac t6 chi,
ho, ca nhén kinh doanh, khéng kinh doanh va ngudi mua hang hoa, dich vu thuc
hién theo ndi dung Théng tu nay, kiém tra va x{r 1y céc vi pham cia td chirc, hé,
ca nhén sir dung hoa don.

2: T4 chirc, hd, ca nhan co6 hoat dong lién quan dén viéc in, phat hanh va st
dung hoa don thuc hién day du cac hudng dan tai Thong tu nay.

Trong qua trinh thyc hién néu co vuong méc, dé nghi céc td chirc, cd nhan
phan anh kip thoi vé B6 Tai chinh dé nghién ctlru giai quyét./.

Noi nhan: pm/ KT. BQ TRUONG
- Vin phong Trung vong va cac Ban cua Dang; THU TRUONG

- Thi tudng, cac Phé Thi tudng Chinh phu;

- Véan phong Téng bi thu, Chu tich nuéc, Quoc hdi;

- Hoi dong dan tdc va cac Uy ban ciia Qudc hoi; :
- Céc B9, co quan ngang B9, co quan thuge Chinh
- Vién Kiém sat nhan dén t6i cao;

- Toa 4n nhén dan tdi cao;

- Kiém toan nha nuéc;

- UBTW Mt tran TS quéc Viét Nam; —
- Vin phong Ban chi dao Trung uvong vé phong chéng tham nhiing; Pd Hog‘lng Anh Tu;”in
- Co quan Trung wong ciia cac Poan thé;

- HDND, UBND, S& TC, Cyc thué, Cuc Hai quan céc tinh, TP truc

thudc TW;

- Cong bao; _

- Cuc Kiém tra van ban (B6 Tu phap);

- Website Chinh phu;

- Céac don vi thudc B9;

- Website B Tai chinh,;

- Luu: VT, TCT (VT, CS)¥{a
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Phu luc 1

HUGNG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kém theo Théng tw s6 64/2013/TT-BTC
ngay 15 thang 5 ndm 2013 cua B¢ Tai chinh)
1.1. Tén loai hoa don: Gom Hoa don gia tri gia tang, Hoa don ban hang;
Hoa don xuét khau; Phiéu xuét kho kiém van chuyén néi bd; Phiéu xuét kho hang
guri ban dai ly; tem; vé; thé.

1.2. Ky hiéu miu s6 hoa don (miu hoa don): ky hiéu miu sb hod don c6
11 ky ty

2 ky tu dAu thé hién loai hoa don

Téi da 4 ky tyr tiép theo thé hién tén hod don

01 ky tu tiép theo thé hién sb lién cua hoa don

01 ky tur tiép theo 1a “/” dé phan b1et s6 lién véi sb thir tr cia miu
trong mot loal héa dorn

e 03 ky tur tiép theo 1a sb thir ty ctia méu trong mét loai héa don.

Bang ky hiéu 6 ky tu déu ciia mau hoa don:

Loai ho4 don Mau sb

1- Hoa don gia tri gia tang. 01GTKT
2- Hoa don ban hang. 02GTTT
3- Hoa don xuét khau. 06HDXK
4- Héa don ban hang (danh cho t5 chirc, ca nhan trong khu 07KPTQ
phi thué quan).

5- Cac chimg tir dugc quan ly nhu hoa don gom ,
+ Phiéu xuat kho kiém van chuyén hang héa ndi bo; 03XKNB
+ Phiéu xuft kho gri ban hang dai ly. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hiéu 1a: Miu thir nhét cta loai héa don
gia tri gia ting 2 lién. |

Sé thir tir mAu trong mét loai hoa don thay ddi khi c6 mét trong céc tiéu chi
trén mau hoa don da théng bao phat hanh thay d6i nhu: mét trong cac noi dung

bét budc; kich thuée clia hoa don; nhu cAu sir dung hoé don dén timg bd phan sir
dung nhim phuc vu cong tac quan Iy...

- Pbi v6i tem, vé, thé: Bit budc ghi 3 ky tw ddu dé phan biét tem, vé, thé
thudc toai héa don gia tri gia ting hay hoa don ban hang. Cac thong tin con lai do
to chirc, ca nhan tu quy dinh nhung khong vugt qué 11 ky tu.

Cu thé:
o Ky hiéu01/: ddi véi tem, vé, thé thudc loai héa don GTGT

o Ky hiéu 02/: ddi v4i tem, vé, thé thude loai héa don ban hang
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1.3. Ky hi€u hoa dom: ky hiéu hoa don c6 6 ky tu d6i v&i hoa don cia cac
t6 chirc, c4 nhin tu in va dit in va 8 ky tr d6i véi hoa don do Cuc Thué phét hanh.

o 2 ky tu diu dé phan biét cac ky hiéu héa don.
Ky tu phén biét 1a hai chif cai trong 20 chif cai in hoa cua bang chir cai tiéng
Vit bao gom: A,B,C,D,E,G,H, K, L, M,N,P,Q,R,S, T, U, V, X, Y;
o 3 ky tu cubi cling thé hién nim tao hoa don va hinh thirc hoa don.
Nim tao hoa don dugc thé hién bing hai s6 cubi ctia nam;
Ky hiéu cia hinh thirc hoa don: sir dung 3 ky hi¢u:
E: Hoa don dién t,
T: Hoa don tu in,
P: Hoa don dit in;
- Giira hai phin dugc phan cach bang ddu gach chéo (/).
AA/11E: trong d6 AA: 1a ky hiéu hoa don; 11: héa don tao nim 2011; E: la
ky hiéu hoa don dién ti;
AB/12T: trong 36 AB: 1a ky hiéu héa don; 12: héa don tao nam 2012; T: 1a
ky hiéu héa don tu in;
AA/13P: trong d6 AA: 1a ky hi€u hda don; 13: héa don tao nam 2013; P: 1a
ky hi¢u héa don dat in.
Pé phan biét hoa don dat in ca cic Cuc Thué va hoé don cia cac td chi,

ca nhén, hoa don do Cuc Thué in, phat hanh thém 02 ky tr dAu ky hiéu (goi 1a ma
hoa don do Cuc Thué in, phét hanh).

Vi du: Hoa don do Cuc thué Ha Nbi in, phat hanh ¢6 ky hiéu nhu sau:

01AA/11P thé hién Hoa don c6 ky hiéu do Cuc Thué Ha Ndi dit in, tao nim
2011;

03AB/12P thé hién Hoa don c6 ky hiéu do Cuc Thué TP HCM dit in, tao
nam 2012;

(Danh sdch Méa héa don cia Cuc Thué cdce tinh, thanh phé truc thujc Trung
wong phat hanh theo Phu luc 2 kém theo Thong tu s6 64/2013/TT-BTC)

1.4. S6 thir trr hoa don: ghi béng diy s6 tu nhién lién tiép trong cling mét ky
hiéu hoa don, bao gbém 7 chit so
1.5. Lién hoa don: M01 s6 hoa don phai c6 tir 2 lién trd 18n va téi da khong
qua 9 lién, trong d6 2 lién bét budce:
o Lién1l: Luwu
o Lién 2: Giao cho ngudi mua
Cac lién tur lién thir 3 tré di dugc dit tén theo cong dung cu thé ma ngudi tao
hoa don quy dinh.
1.6. Tén, ma s6 thué ciia t§ chirc nhin in héa don, t chirc cung cap phan

mém tr in hoa dom: dit & phin dudi cung, chinh giita hodc bén canh cia t& hda
don./.
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Phu lyc 2

MA HOA PON CUA CUC THUE CAC TINH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tu s6 64/2013/TT-BTC
ngay 15 thdng 5 ndm 2013 cua B¢ Tai chinh)

Mi Tinh, thanh pho Mi Tinh, thanh phd

01 |HaNai 34 | Binh Thuin

02 | Hai Phong 35 | Viing Tau

03 | H6 Chi Minh 36 |Pong Nai

04 |PaNing 37 | Binh Duong

06 | Nam Dinh 38 | Binh Phudc

07 | HaNam 39 | Tay Ninh

08 | Hai Duong 40 uang Nam
109 | Hung Yén 41 |Binh Pinh

10 | Théi Binh 42 | Khénh Hoa

11 |Long An 43 Quang Ngii

12 | Tién Giang 44 | Phi Yén

13 |Bén Tre 45 | Ninh Thuin

14 | Dong Thap 46 | Thai Nguyén

15 | Vinh Long 47 |Bic Kan

16 | An Giang 48 | Cao Bing

17 | Kién Giang 49 |Lang Son

18 | Cén Tho 50 | Tuyén Quang

19 |BacLiéu 51 Ha Giang

20 |CaMau 52 | YénBai

21 | Tra Vinh 53 |Lao Cai

22 | Séc Tring 54 | Hoa Binh

23 | Bic Ninh 55 [Sonla

24 | Bic Giang 56 | Dién Bién

25 | Vinh Phuc 57 | Quang Ninh

26 | Phti Tho 58 |LamPong

27 | Ninh Binh 59 | GialLai

28 | Thanh Hoa 60 |Piak Lik

29 | Ngh€ An 61 | Kon Tum

30 |HaTinh 62 |Lai Chau

31 | Quang Binh 63 | Hau Giang

32 | Quang Tri 64 | Pik Néng

33 | Thira Thién - Hué
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Phu luc 3

CAC MAU HOA DON, BANG BIEU
(Ban hanh kém theo Théng tw so 64/2013/TT-BTC
ngay 15 thdang 5 ndm 2013 cua B¢ Tai chinh)

3.1. Miu Héa don Gi trj gia ting do Cuc Thué phat hanh (Phu luc 3 ban
hanh kém theo Thong tu s6 64/2013/TT-BTC ngay 15 thang 5 ndm 2013 cua B)
Tai chinh)

TEN CUC THUE:......c.oeu..... M3u sd: 01GTKT3/001
HOA PON GIA TR] GIA TANG
Ky hiéu: 01AA/13P
Lién 1: Luu Sé: 0000001

STT | Tén hang héa, dich vu Pon  vi| S6 lugng Pon gid Thanh tién

1 2 3 4 5 6=4x5

Cbng tién hang: e

Thué suit GTGT:........... %, Tienthué GTGT: e eeeeannans

TOng cfng tien thanh toN ...........cceeeviiiiiiiiiiiiiiicc e e
SO HEN VIt DANE ChMI:..v.voveevvereeieceeeeeeeeeeeeeeeeeeseeeseeesseesenesesseseeessessenesereseseensesasssasersersseessassensssnsees

Ngudi mua hang Ngudi ban hang
(Ky, ghi 13 ho, tén) (Ky, dong déu, ghi rd ho, tén)

(Cén kiém tra, doi chiéu khi Idp, giao, nhén hod don)
(In tai Cong ty in......., M s6 thué............ )
Ghi chi:

-Lién 1: Luu
- Lién 2: Giao ngudi mua
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3.2. Miu Hoa don ban hang do Cuc Thué phat hanh (Phu luc 3 ban hanh kém
theo Théng tu s6 64/2013/TT-BTC ngay 15 thdng 5 ndm 2013 cia BS Tai chinh)

TEN CUC THUE............... ’ ' M3u s6: 02GTTT3/001
HOA PON BAN HANG

Ky hiéu: 03AA/13P
Lién 1: Luu S6: 0000001

STT Tén hang héa, dich vu Ponvitinh | S6lwong | Pon gia Thanh tién

1 2 3 4 5 6=4x5

Cong tién ban hang héa, dich vu:

S8 HEN VIS DANG CHII: ...t eeseeceeeesesseessecensenennsesssasssassassassssssanssnsanssnassssssssassssens
Nguoi mua hang Ngudi ban hang
(Ky, ghi r ho, tén) (Ky, déng dau, ghi rd ho, t€n)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

(In tai Céng ty in......., M s6 thué............ )

Ghi chi:

- Lién 1: Luu

- Lién 2: Giao nguoi mua
-Lién 3: ...
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3.3. Miu Pon d¢ nghj mua héa don (Phu luc 3 ban hanh kém theo Thong tu
s6 64/2013/TT-BTC ngay 15 thdng 5 nim 2013 ciia BY Tai chinh)

1. TS chu‘c, c4 nhin d¢ nghj mua héa don:

.........

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

1. Tén to chu‘c, cA nhin (Ghi theo dang kY thué):..............ceeeeveeeiiiiieeeeeeneeernennnnn.

2. Mi s6 thué:
3. Dja chi try s& chinh (Ghi theo dding ky thué):
4. Dja chi nhin thong bio thué (Ghi theo ding ky thué):
5. So du;n thogl lién h¢:

7 Vén didu 1§ (ght theo sé da gop dw):
8. S6 lwgng lao ddng:

9. Tén nguwdi mua héa don (Pdi v6i hg kinh doanh thi tén ngudi mua héa don la chi hé kinh

doanh truong hg’p chu hé uy quyen cho nguoi khdc thi phdi kém gidy iy quyén):

1L S6 lwgng héa don, chimg tir dé nghij mua;
D& nghi co quan thué ban héa don, chimg tir dé sir dung theo s6 luong va loai nhu sau:

Don vj tinh: S6
o A - Y A
S Loai Tdn diu So lmg _ Sir dung trong ky Cén So hrgng
T | héa don, ky o | mua ky S Xoéa Mit | Hi Cén cudi ky mua
T trede | grwbe | dung | bo 4 y | “ene ky nay

chimg tir

Téi xin cam két:
D3 nghién ctru k§ c4c quy dinh trong Luét thué, Nghj dinh 51/2010/ND-CP cua Chinh
phit va Théng tr s6 64/2013/TT-BTC cuia Bo Tai chinh huéng din vé héa don ban hang héa
cung mg dich vu.

Quan ly va sir dung hod don do co quan thué phat hanh dtng quy dijnh. Néu vi pham té
chirc, ca nhén xin hoan toan chju trach nhiém truée phép luit.

Ghi chu:
- Hp, cd nhdn kinh doanh khéng cdn
dong dau.

NGUOI PAI DIEN THEO PHAP LUAT

(K9, déng ddu va ghi rd ho, tén)
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3.4. N’I5u Pon dé nghi cAp héa don 1& (Phu luc 3 ban hémh kém theo Théng tw
506 64/2013/TT-BTC ngay 15 thdng 5 ndm 2013 cua B¢ Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

PON DE NGHI CAP HOA PON LE

Kinh gl oo e e
L Tb chirc, c4 nhian d& nghj cip 1é héa don:
1/ Tén td chirc, ¢4 nhan:
2/ Dia chi:
SOMBA: ...ttt Ngd (ngach, X0m) ......cooevvveninnnnnnnnn..
DUONE PO (HhON0): ovrrereeeeieeeeee e et eetteesese s eseeeenessesessseesssesessesassassasessesesssesenssassas
Phuong (X&).......ccccvvnvnnenn.
Quén (huyén): ......covviniiiiiiiiiiiiiiiaaennes Tinh (thanh phé): .....oovviiiiieiiiiine

3/ S6 Quyét dinh thanh lap td chirc(néu cé):

5/ Tén ngwdi nhan hoa don (Truong hop la c4 nhin thi tén nguwdi nhan héa don la
c4 nhan dé nghj CAP BOA BOM):...e.eoeoeeeee et sre st s ae s sse s aens

6/ S6 CMND ngudi di Dhan B6a GoM:..............coeeeeieeeecee et sessanens
NEAY CAD: w.ovvveeeeeeeerererseesessesersenens NOT CAP: ettt

- Ténhang hod, dich VUi....ccccoirireriiic et
- Tén ngudi mua hang hod, dich V...,
- Dia chi ngudi mua hang hod, dich V...,
- Mai s6 thué ngurdi mua hang hod, dich VUi.......c.cocveiveceeivececrencieeee e eneesee s
- Sb, ngay hop dbng mua ban hang hoa, dich VU(Du €O):........oevererecrrrrereeresrieerans
- Doanh thu phat SInh:.......ccccooeiiieniineit et e

La t§ chitc (c4 nhan) khong c6 ding ky kinh doanh, khong kinh doanh thudng xuyén,
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ching t6i déi’ nghién ciru k¥ cac Luét thué, Nghi dinh 51/201 9/NB-CP cta Chinh phu va
Thong tu sO0 64/2013/TT-BTC cta BJ Tai chinh huéng dan thyc hién Nghi dinh s6
51/2010/ND-CP.

Chiing tbi xin cam két:

- Céc ké khai trén 1 hoan toan dung su that, néu khai sai hodic khong diy du thi co quan
thue c6 quyen tir choi cap hoa don.

- Quan 1y hoa don do co quan Thué phat hanh ding quy dinh cia Nha nuwéc. Néu vi
pham chiing t6i xin hoan toan chiu trach nhi¢m truéc phéap luat.

NGUOI PAI DIEN THEO PHAP LUAT
Ky, ghi ré ho tén va dong dau (néu co)
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3.5. MAu Théng bao phat hanh héa don (Phu luc 3 ban hanh kém theo Thong tu
50 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM Mau: TBO1/AC
Péc lap - Tw do - Hanh phiic (Ban hanh kém theo Thong tu
s6 64/2013/TT-BTC ngay
15/5/2013 cia Bé Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho té chirc, cd nhan kinh doanh dét in, tu in)
1. Tén don vi phat hanh hod Gomi...........coouiiviniceeeecreee et seesessresestesesessasesssssas
20V SO IUE: oo sesr e ss s ees s s eese st s oot seeeeees e et s et eese s s s eeeensesaseenas
3. Diachi tru sG chinhi..........c.ooooeeeee ettt esterae e s e e se s e e ste e e e seesbessesasnanten

5. Cac loai hoa dom phét hanh:
i Doanh Hop dong

Tén Ngay nghi¢p dé‘t in/cu:ng
STT | loai Miu o S Tir | Pén b?t in{l?oanh cap l)han
h0.é s Ky hi¢u hrong | sb s da,u ngl‘m;p cung mem
don str cap yhan
dung méem
Tén |MST |S6 | Ngay
Hoéa AA/1IT
don
GTGT

6. Thong tin dom vi chii quan (trwong hop té chirc, ca nhin dung héa don ciia dom vij chii
quan dat in, ty in):

S TEI O Vit ceeeeseee e e ses e s e e st e et aa s e e st st s sas s e e s besabesbaearaas e be senn e besbennten
SIMIA SO tRIE: ....o.eeceeeeeeeeeecer st sess s s st ses s s a s bRt a s e A ba bR s e s s st ten
7. Tén co quan thué tiép nhAn thONG DAO:...............oovvrvcreererevrrrirsrresresiressesssssasesessassssssssssasssens
Ghi chii: T6 chizc, cd nhén tu in hod don L1 thang......... nam.........
khéng ghi cgt Doanh nghiép in va Hop NGU'GI PAI DIEN THEO PHAP LUAT
dong dgt in (Ky, dong dau va ghi ré ho tén)
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3.6. Miu Thong bio phat hanh héa don (Phu luc 3 ban hanh kém theo Thong tu
56 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

Miu: TB02/AC
CONG HOA XA HQI CHU NGHIA VIET NAM (Ban hanh kém theo Thong tu sé
Poc lap - Tw do - Hanh phic 64/2013/TT-BTC ngay 15/5/2013
cua B¢ Tai chinh)

THONG BAO PHAT HANH HOA DON

(Danh cho Cuc Thué)

) I 0T N T T
2. DA ChitryY SO c.ceiniiie e e
380 GBI thOBEz. ... ceeeeeeeeeeeeeenee e e e e ee et e e et ee e e e e eeeee et
4. Cac loai hoa don dwgce phat hanh:

Tén Ngiy | Doanh Hop dong

STT | loai Miu KY hiéu S6 Tir | Dén bft _Eghiép in dét in
hoa | sb y hig hrong |s6 |sb df\u Tén | MST |So | Ngay
sir
don dun
01AA/13P
......... , ngay........thang.........nam...........
CUC TRUONG

(Ky, dong déu, ghi ré ho tén)

43



3.7. MAu Bio cdo vé viéc nhin in/cung cAp phin mém ty in hoa don (Phy luc 3 ban hanh kém theo Théng tu s6
64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

N R . Maiu so: BCOI/AC
CONG HOA XA HQI CHU NGHIA VIET NAM (Ban hanh kém theo Thong fu s6

Déc lﬁp - Tw do - Hanh phl’lc 64/2013/TT-BTC ngay 15/5/2013
. . 0 . cua BOA Tai Chl’nh)

BAO CAO VE VIEC NHAN IN/CUNG CAP PHAN MEM TU IN HOA PON

- K L4

TN €0 CIIIECS .. ceeeeiitiiiiiiieerieteieetttuueeestertssseseeessssasassasesssssassssssssssnsssssssssssesesssssssstonssssenssssnsesasssssssnsssssssssssnsennsnssssansensenee
~ K K

IMA SO BRUE: .....oovvreiieriiieecerutiereeeierstssesnnssseressesssesssssesnssssseassssssssssnnsssnsnsssesnssnessssssnsssssssssssssnnsssonssesnssssesnsssnnssnnssssnnessennn

DA CBTL eooeveeereeeeeneeeeeesseeseeessssseessessesssesmassseesseemmssesseeemssesesssmeesesseessessesases e seesa s senra st et

Pon vi tinh: S6é

T chirc, c4 nhin
dit in/sir dyng phdn | Hep dong Tén héa
STT | mém ty in hod don dom Ky hi¢u miu héa don | Ky hi¢u hé6adon | Tirsé | DPénsé | S6 lwgng
Mi so Té Pia | <& | Nea
thué | " | ehi | V0| VB
(1) 2 (3) 4) (5) (6) (1) (8) (9) (10) (11) (11)

......... , ngay.........thang..........ndm... ...
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng dau va ghi rd ho tén)

Luu y: Té chirc cung g phdn mém tw in hod dom khong can bdo cdo cdc cgt tie cét thir (7) dén cét (11)



3.8. Mﬁu B4o c4o mit, chay, héng hoa don (Phu luc 3 ban hanh kém theo Théng
tw s6 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

Maiu s6: BC21/AC
(Ban hanh kém theo Thong tu

56 64/2013/TT-BTC ngdy

15/5/2013 ciia B¢ Tai chink)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

......... , ngay.........thang........ndm 20......

BAO CAO MAT, CHAY, HONG HOA PON

Mai s6 thué:

Dia chi:

Cin cir Bién ban mit, chay, héng héa don.

Hoi...... gi¥........ ngay.......thing.......nAMm........, (td chirc, ci nhin) xiy ra vige
mat, chiy, héng héa don nhir sau:
Tén loai x « | Kyhigu | Tic | dén [« Lién .
STT | héadon | M*%° | hoadon | s& | sb6 [S°'™™8 | hoadon Ghi chi
1 2 3 4 5 6 7 8 9
AA/1IT Héa don béan hang héa

dich vu d3 sir dung
ho3c chua sir dung (43
phat hang ho3c chua
phat hanh)

Héa don mua hang héa,
dich vu

Ly do mét, chiy, hong hod dOm: ...........c.ccuucuiemieeceesresssenssnesnseessessssssssnsesessesssssssssssssssans

Pon vi cam két: Viéc khai béo trén 1a ding sy thit, néu phét hién khai sai don vi xin
chiu trach nhi¢m truede phap lujt.

Noi nhin: NGUOT DAI DIEN THEO PHAP LUAT
- Co quan thué tryc tiép quan ly Ky dong dau va ghi ré ho tén

- Luu.
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3.9. Miu Bio cio tinh hinh sir dung héa dom (Phu luc 3 ban hanh kém theo Théng tw s6 64/2013/TT-BTC ngay 15/5/2013 ciia

B¢ Tai chinh)
i . i Mau so: BC26/AC
CONG HOA XA HQI CHU NGHIA VIET NAM (Ban hanh kém theo Thong te
AL TAN - - . 56 64/2013/TT-BTC ngay
Doc lap - Tyr do - Hanh phiic 15/5/2013ctia B6 Tai chinh)
BAO CAO TiNH HINH SU DUNG HOA PON
Quy.......ndm......
Tén t6 chirc (CANBAD): ..o sessesseneaees rereereesneeesteenensestaesatsansnnaenasans creresteeeneeareaaraeraaenane
IVIE SO BHUE: <..eoeeeeeeeeceeeeee e eeesesesssssestssesssassssssnsensscsnssanenststssssssssnsnseesssssnsetsssessssssensnnes rereeeeeresesnaens crarennaaans vereeeens
Pjachi: ........ teeereeerresteetenenntensesetestansaeteansents ISOURRw WO, N . W0, T verrreeseens reereeerraeaes rereerane
Pon vi tinh: Sé
S8 tbn ddu tg’n'::;/ph“ han) S8 sir dyng, x6a bd, mit, hiy trong ky
Ky S8 mua/ 3 Tén cudi ky
" . . o § tdn Téng sb sir dyng, x6a
Tén loai Ky hi¢u hi¢u S h&t hanh g yng,
STT | p6a don miu hoi don héa Téng du ky ptmng kl;v bé, mélt, hiy
dom 6
Tir | Pén | Tir | Pén | Tir | Dén c Tir | Pén Sé
s | sb | sb | b | sb sb fng sb s6 | lugng
1 2 3 4 s el 7)1 8] 9 | 10] n 12 20 | 21 22
Héa don 01GTKT3/001 | AA/13P | 200 | 1 | 100 [ 101 ]| 200 | 1 | 104 | 104 105 | 200 | 96
GTGT
Héa don 01GTGT3/001
ban hang
Phiéu 01XKNB3/001
XKKVCNB

Cam két bao céo tinh hinh sir dung héa dori trén diy 1a dling sy thét, néu sai, don vc; hoan toan tracnhlc;m trudc phép luit.

Ngudi 1ap biéu reessririsisy IEAY .. thADG.......... DAM...........
(KY, ghi 16 ho, tén) NGUOT PAI DIEN THEO PHAP LUAT

(Ky¥, ghi 15 ho, tén va déng dau)
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3.10. Miu Biang ké ho4 don chuyén di (Phu luc 3 ban hanh kém theo Thong tu s6
64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

Miu: BK01/AC
(Ban hanh kém theo Thong tu
56 64/2013/TT-BTC ngay
15/5/2013 cua B Tai chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC,CANHAN
CHUYEN PIA PIEM KINH DOANH KHAC PJA BAN CO QUAN THUE QUAN LY
(Dinh kém Bdo céo tinh hinh sir dung hod don)

1. TED t8 ChiTC, €A DBAD: «.......coeeeeeeeecees et ssans s ssessssssssssssssssassassanees
2. M SO CHUE: ...t sese st st sttt s s st s asan st ase s
3. Cac loai hoa don chira sit dUng: ............coceiiiiirniniinnininnrninninnsrcsececsasssenens
STT Tén logi hoa don Kyhigumiu | XIP€U | ofipomg | Tirss | dénsé
: hoa don
1 Ho4 don gié trj gia ting 01GTKT2/001 | AA/13T [ 100,000 |1 100,000
......... , ngay.........thang........ndm... ... ..

NGUOT DPAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén,dong dau)
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3.11. Miu Théng bzo két qua hity héa don (Phu luc 3 ban hanh kém theo Théng tw
56 64/2013/TT-BTC ngay 15/5/2013 ciia Bé Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM Miu: TB03/AC
Poc lap - Tu do - Hanh phic (Bap hanh kém theo Thong tu
56 64/2013/TT-BTC ngay
15/5/2013 ctia Bg Tai chinh)

THONG BAO KET QUA HUY HOA PON

Kinh gl oot e et ae e
TN 18 ChTC, €8 MIAD: ...ccocvveeeeerenmnrenescesssreesesssessessse s sesesssss s sesssssssssssrssssnsncs
1 TR Y- T RO R
3 I T PPN
Phuong phap hity hoa @om:............oooniniiiiiiiieiiiiiiiirieeiceeie e e e
HObi gio......... ngay......... thang......... nim......... , (td chire, c4 nhan) thong bao hily hoa

don nhwr sau:

Tén loai héa x X Ky hiéu . X £ X X
STT don Mau so héa don Tirso Pen so So lwgng
1 2 3 4 5 6 7
Ngay......... thdng... ... ... ndm.........
Ngudi 1ap biéu NGUUI PAI DIEN THEO PHAP I’JUAT
( Ky, ghi ré ho tén) (Ky, ghi ré ho, tén va dong dau)
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3.12. Miu: Bang ké quyét toan hoa don (Phu luc 3 ban hanh kém theo Théng tu so
64/2013/TT-BTC ngay 15/5/2013 cua BJ Tai chinh)

M3iu s6: BK01/AC

BANG KE CHI TIET HOA PON CUA TO CHUGC, (Ban hanh kim theo Thong t
4 A X £y X 4 SO - ngay
CA NHAN PEN THOT DIEM QUYET TOAN HOA BON | ;75770570 2% "eh |

(Dinh kém bdo cdo tinh hinh sit dung hod don BC26/AC)

1. TN t8 CREC, €& MBANS «.....ceoeeeeeeeee et aeesstssessssseesssasesssseasemssenasenne

2. M S0 thUE:.........oeoceeeeeeeeeeeaeeresevees s st sae st saes s s s bbbt e sp s saeseseees

3. Cac logi hoa dom chwa duwge Sir dUnE: .........oceeeveeciiiiieneeceeeeeececceeseeeseenes
STT | Ténloaihoidon | Ky hiéu miu ﬁ';f;‘; S& lwgng | Tirss | aénsé

I HOA PON HET GIA TR] SU DUNG

1 Hoa don gié trj gia ting | 01GTKT2/001 AA/13T 100,000 |1 100,000

H |HOADONDANG KY TIEP TUC SU DUNG

4. Co quan thué chuyén dén (trurdng hop chuyén dia diém): ...

.......... ngay.........thang........ndm.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi r6 ho tén, dong ddu)
Ghi chi;
Diing cho céc trromg hop phai quyét toan thué
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3.13. Miu Thﬁng b4o didu chinh thong tin hoa don (Phu luc 3 ban hanh kém theo
Thong tw 56 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

TH(‘)N(; BAO le’i‘.U (;HiZN]‘E[ TH(‘)NG TIN M3u: TB04/AC
TAI THONG BAO PHAT HANH HOA PON (Ban hanh kém theo Thong tu

(Danh cho t4 chike, cd nhén kinh doanh phdt hanh héa don ddt in, tw in) s6 64/2013/TT-BTC ngay
15/5/2013 cua B¢ Tai chinh)

1. Ten dom vi phat hanh hod dom.............coooivevenniincnicccicteeee.

2 VA SO UE oo ver s e saes e seresasas e e eteses s seneresaeaen

4. DN thogis.........ceoeiee e et sae e et s senes

Ngay........ thang. nam , (t6 chirc, ca nhan) da c6 thong bao phat hanh hoa
don. Nay (t6 chirc, ca nhin) diing ky thong tin thay d6i nhwr sau:

STT Thong tin Thong tin cii Théng tin méi
thay débi

6. Thong tin don vj chii quan (trwrdong hop td chirc, ca nhian ding héa dom ciia dom vi chi
quan dat in, fir in):

S TR AOM Vit sn e e ses st st ae st e s en e e s st s et s R e s e s e s R bR b s
SIMEA SO HBUE .o e s s e eee et ee e eeee s se e reees e aseeeenst s e neesasasastenas

7. Tén co quan thué tiép nhan thONg DA0:.............cccueveveciereneereeeeessesssssessesssensesessssessssenne

NGUOI DAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi ré ho tén)
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Phu luc 4

HUGONG DAN LAP HOA DPON BAN HANG HOA,
DICH VU POI VOI MQT SO TRUONG HQP
(Ban hanh kém theo Théng tu s6 64/2013/TT-BTC ngay 15/5/2013 ciia Bé Tai chinh)

1. Té chirc, c4 nhan thudc d6i tugng ndp thué gia trj gia ting theo phuong phéap
khAu trir thue khi ban hang hoa, cung tmg dich vy phai sir dung hoa don GTGT. Khi ldp
hoa don, t6 chirc, c4 nhan pha1 ghi dy du, ding cic yéu té quy dinh trén hoa don. Trén
hoa don GTGT phai ghi 3 gié ban chua co thué GTGT, phu thu va phi tinh ngoai gia
ban (néu cb), thué GTGT, tdng gia thanh toan di c6 thué.

”1‘6 chirc, c4 nhan thudc d6i tuong ndp thué gia tri gia ting theo phuong phap tinh
truc ti€p trén GTGT, phuong phap khoan khi ban hang ho4, cung tmg dich vy phai st
dung hoa don ban hang.

2. Trong mdt sb truong hop viéc sir dung va ghi héa don, chimg tir duge thuc
hién cu thé nhu sau:

2.1. T chirc, ca nhan thudc dbi twong nop thué theo phuong phép khéu trir thue
bén hang hod, dich vy thuée déi tuong khéng chiu thué GTGT, d6i tucmg dugc mién
thué GTGT thi sit dung héa don GTGT, trén hoa don GTGT chi ghi dong gia ban 14 gia
thanh toan, dong thué suft, s6 thué GTGT khéng ghi va gach bé.

Truong hop td chirc, ca nhén thudc dbi twong ndp thué theo phuong phap khéu
trir thué nhung c6 hoat dfng kinh doanh vang, bac, da quy ndp thué GTGT theo
phuong phép tric tiép thi st dung hoa don ban hang cho hoat déng kinh doanh vang,
bac, da quy.

2.2. Tb chirc, c4 nhan xuit nhap khiu 13 d6i tuong ndp thué GTGT theo phuong
phap khéu trir thué nhén nhap khéu hang hoa uy thac cho cic co s& khac, khi tra hang
co s& nhéan uy thac 13p ching tir nhu sau:

Co s& nhan nhép khéu uy thac khi xut tra hang nhip khau uy théac, néu da nop
thué GTGT & khau nhép khau, co s& 1ap hoa don GTGT dé co s& di uy thac nhap khau
lam c#n cir ké khai, khau trir thué GTGT dau vao d6i voi hang hoa uy thac nhap khiu.
Trudng hop co s& nhan nhip khAu uy thac chua ngp thué GTGT & khau nhap khau, khi
Xuiit tra hang nhép khiu uy thac, co s& lap phiéu xuét kho kiém van chuyén noi bé kém
theo 1énh diéu dong ndi bd theo quy dinh lam ching tir luu thong hang hoa trén thi
truomg. Sau khi d3 ndp thué GTGT & khau nhap khiu cho hang hoa nhép khiu uy thac,
co s& méi 14p hoa don theo quy dinh trén.

Ho4 don GTGT xuét tra hang nhép khiu uy thac ghi:
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(a) Gi4 ban chua c6 thué GTGT bao gdm: gié trj hang hoa thuc té nhap khiu theo
gia CIF, thué nhap khiu, thué tiéu thu dic biét va cac khoan phai nop theo ché do quy
dinh & khau nhap khiu (néu c6).

(b) Thué sudt thué GTGT va tién thué GTGT ghi theo sb thué di nop & khau
nhap khiu.

(c) Tong cong tién thanh toan (= a + b)

Co s& nhan nhap khiu uy thic 14p hoa don GTGT riéng dé thanh ton tién hoa
héng uy thac nhap khiu,

2.3. Trudmg hqp t chirc, c4 nhan xut khau tu in hodc dit i in héa don xuit khiu
dé sir dung khi xuit khiu hang hoa, djch vy thi tb chirc, c4 nhan xuét khiu sir dung héa
don xuét khau ty in hodc dit in dé ké khai, nop thué, hoan thué.

Khi xuét hang hoa dé vén chuyén dén cira khéu hay dén noi 1am thu tuc xuét
khau, co s& sir dung Phiéu xuét kho kiém vén chuyén n6i bd kém Lénh diéu dong noi
b theo quy dinh lam chitng tir luu thong hang hoa trén thi tnrong.

Trudng hop uy thac xuét khau hang hoa, khi xuét hang giao cho co s¢ nhan uy
thac, co s& c6 hang hoa uy thac xuit khiu sir dung Phiéu xuét kho kiém véan chuyén n6i
b6 kém theo Lénh diéu dong noi bod. Khi hang hoé da thuc xuat khau c6 xéac nhan cua
co quan hai quan, cén cir vao céc chimng tir d6i chleu, xé4c nhan vé sb lugng, gia tri hang
hoa thyre té xuit khiu ciia co s& nhin uy thac xuét khiu, co s& c6 hang hoa uy thac xuit
khau lp hoa don GTGT dé ké khai nop thue hoan thué GTGT. Co s& nhan uy thac
xuét khau sir dung hoa don xuit khiu dé xuét cho khach hang nudc ngoai.

24. Su dung hoa don, chirng tir d6i véi hang hog, dich vu khuyén mai, quang
c4o, hang mAuy, cho, biéu, ting va tiéu ding nodi bd d6i vdi td chirc, c nhan ké khai, nép
thué GTGT theo phuong phap khiu trir:

a) P6i v6i hang hod, dich vu dung dé khuyén mai, quang c4o, hang miu phyc vu
cho san xuit, kinh doanh hang hoa, dich vu (san phim, hang hoa, dich vu dung dé
khuyén mai, quang cdo, hang miu theo quy dinh ctia phap luét thuong mai vé hoat
déng xic tién thuong mai) thi phai 18p hoé don, trén hod don ghi tén va sb lugng hang
hoa, ghi r5 13 hang khuyén mai, quang céo, hang mAu khéng thu tién; dong thué suit,
thué GTGT khong ghi, gach chéo.

b) Déi v6i hang hoa, dich vu diing @ cho, biéu, ting, trao ddi, tra thay luong cho
ngudi lao dong va ti€u dung ndi bd thi phai 1dp hod don GTGT (hoic hoa don ban
hang), trén hoa don ghi diy du céc chi tiéu va tinh thué GTGT nhu ho4 don xuét ban
hang ho4, dich vu cho khach hang.
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2.5. Hang ho4, dich vu 4p dung hinh thic glam gia ban, chiét khiu thuong mai
danh cho khach hang thi trén héa don GTGT ghi gié ban da giam, da chiét khiu thuong
mai danh cho khéch hang, thué GTGT, tdng gi4 thanh toan d4 c6 thué GTGT.

Néu viéc giam gia ban, chiét khau thuong mai cén cir vao sé lugng, doanh sé
hang ho4, djch vu thi sb tién giam gi4, chiét khiu clia hang hoa dd ban dugc tinh diéu
chinh trén hoa don ban hang hod, dich vy cua 1An mua cudi cing hoic ky tiép sau.
Trudmg hop s tién giam gi4, chiét khiu dugc 18p khi két thic chuong trinh (ky) giam
gia, chiét khéu hang ban thi dugc 18p hod don dicu chinh kém bang ké céc s6 hoa don
can diéu chinh, sé tién, tién thué dleu chinh. Can cir vao hoa don diéu chinh, bén ban va
bén mua ké khai didu chinh doanh s mua, bén, thué déu ra, ddu vio.

2.6. Tb chitc kinh doanh ké khai, nop thué GTGT theo phuong phap khéu trir
xuit diéu chuyén hang hoa cho céc co s& hach toan phy thugc nhu céc chi nhanh, cira
hang & khac dia phuong (tinh, thanh phé truc thuge Trung ucmg) dé ban hoic xuét diéu
chuyén gifra céc chi nhénh, don vi phu thudc véi nhau; xuit hang hoa cho co s& nhén
lam dai ly ban ding gi4, hudng hoa hdng, cin cir vao phuong thirc t chirc kinh doanh
va hach toan ké toén, co s& c6 thé Iwa chon mét trong hai cich sir dung hoa don, chimg
tir nhu sau:

a) Str dung hoa don GTGT d& 1am cn cit thanh toan va ké khai nép thué GTGT
& timg don vi va timg khéu doc 1ap véi nhau;

b) Sir dung Phiép xuét kho kiém van chuyén nodi by kém theq Lénh diéu dong nc,"ii
bd; Sir dung Phiéu xuét kho hang gui ban dai ly theo quy dinh doi v4i hang hoa xuat
cho co s& lam dai 1y kém theo Lénh di€u dong ndi bd.

Co s& hach toan phu thugc, chi nhanh, cira hang, co s& nhan lam dai ly ban hang
khi ban hang phai lap héa don theo quy dinh giao cho ngum mua, ddng thai lap Bang
ké hang h6a ban ra giri vé co s& ¢6 hang héa diéu chuyén hoic co s& c6 hang hoa giri
ban (goi chung 1a co s& giao hang) dé co s& giao hang 1ap héa don GTGT cho hang héa
thyc té tiéu thy giao cho co s& hach toan phu thuge, chi nhanh, cira hing, co s& nhan
l1am dai ly ban hang.

Truong hop co s& ¢b sb luqng va doanh sé hang ho4 ban ra 16, Bang ké c6 the
1ap cho 05 ngay hay 10 ngay mét lan. Truong hop hang hoa ban ra c6 thué suat thue
GTGT khéc nhau phai 13p bang ké riéng cho hang hoa ban ra theo timg nhém thué suit.

Co s6 hach toén phu thuge, chi nhanh, cira hang, co s& nhin lam dai ly ban hang
thyc hién ké khai ngp thué GTGT dbi véi sé hang xuat ban cho ngucn mua va duoc ké
khai, khau trir thué GTGT d4u véo theo héa don GTGT cua co s& giao hang xuét cho.
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2.7. T6 chirc, c4 nhan 1am dai ly thu mua hang héa theo céc hinh thirc khi tra
hang hoéa cho co s¢ uy thac thu mua phai ldp héa don cho hang héa thu mua dai ly va
hoa hong dugc huong (néu co).

2.8. Tb chirc, c4 nhan mua hang ho4, ngudi ban d3 xuét hoa don, ngudi mua da
nhan hang, nhung sau d6 ngudi mua phat hién hang hoa khong ding quy céch, chit
lugng phai tra lai toan bd hay mét phin hang hoa, khi xut hang tra lai cho ngudi bén,
co so phai 13p hod don, trén hod don ghi rd hang hod trd lai ngudi ban do khong ding
quy céch, chét lugng, tién thué GTGT.

Trudng hop ngudi mua 1a d6i twong khéng c6 hoa don, khi tra lai hang hoa, bén
mua va bén ban phai 14p bién ban ghi rd loai hang hoa, s luong, gia tri hang tra lai theo
gid khéng c6 thué GTGT, tién thué GTGT theo hoa don ban hang (sb ky hiéu, ngaiy,
thang ciia hod don), 1y do tra hang va bén ban thu hdi héa don di 14p.

2.9. T4 chirc, c4 nhan xut héang hoa ban luu dong sir dung Phiéu xuft kho kiém
véan chuyén ndi by kém theo Lénh diéu dong ndi bd theo quy dinh, khi ban hang co s&
1ap hoé don theo quy dinh.

2.10. Co s¢ xay dyng c6 cong trinh xdy dyng, lip dit ma thoi glan thuc hién dai,
viéc thanh toén tién thic hién theo tién d6 hodc theo khdi lwgng cong viéc hoan thanh
ban giao, phai 1ap hod don thanh toan khéi lugng xay lip ban giao. Hoéa don GTGT
phai ghi 3 doanh thu chua c6 thué va thué GTGT. Trudng hop cong trinh xdy dung
hoan thanh da 14p héa don thanh todn gia tri cong trinh nhung khi duyét quyét toan gia
tri cong trinh XDCB c¢6 diéu chinh gia trj khdi lugng xay dung phai thanh toan thi 13p
hoéa don, chimg tir diéu chinh gié tri céng trinh phai thanh toan.

2.11. Trudng horp t6 chirc, c4 nhan kinh doanh bét dong san, xdy dung co so ha
ting, xay dung nha dé ban, chuyén nhugng c6 thuc hién thu t1en theo tién do6 thuc hién
du 4n hoic tién d6 thu tién ghi trong hop dong thi khi thu tién, t§ chirc, c4 nhén phai lap
hoa don GTGT. Trén hoa don ghi 13 so t1en thu, gia dét dugc gidm trir trong doanh thu
tinh thué GTGT, thué suit thué GTGT, sb thué GTGT.

2.12. Té chirc cho thué tai chinh cho thué tai san thudc dbi twong chiu thué
GTGT phai 14p hoa don theo quy dinh.

T& chirc cho thué tai chinh cho thué tai san thudc déi tugng chiu thué GTGT phai
c6 hoda don GTGT (d01 vGi tai san mua trong nuorc) hodc chimg tir ndp thué GTGT &
khau nhap khéu (d6i voi tai san nhép khiu); tdng s6 tién thué GTGT ghi trén hod don
GTGT phai khép véi sb tién thué GTGT ghi trén hod don GTGT (hodc chimg tir ndp
thué GTGT khau nhap khéu).
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Céc trudng hop tii san mua d cho thué khong thude déi twong chiu thué GTGT,
khéng c6 hoa don GTGT hodc chimg tir ndp thué GTGT & khau nhip khéu thi khéng
dugc ghi thué GTGT trén hoa don.

Viéc lap héa don nhu sau:

- Trudmg hop t6 chirc cho thué tai chinh chuyén giao toan bd s6 thué GTGT ghi
trén héa don tai san mua cho thué tai chinh cho bén di thué tai chmh dugc ké khai khiu
trir mot 14n thué GTGT diu vao cia tai san cho thué tai chinh, t§ chirc cho thué tai
chinh 14p héa don cho bén di thué d& 1am cin cir khéu trir thué GTGT diu vio nhur sau:

Trén héa don GTGT thu tién 1an dAu cia dich vu cho thué tai chinh, t5 chirc cho
thué tai chinh ghi r3: thanh toan dich vy cho thué tai chinh va thué GTGT diu vao cia
tai san cho thué tai chinh, dong tién hang ghi gia tri dich vu cho thué tai chinh (kh6ng
bao gom thué GTGT cla tai san), dong thué suét khong ghi va gach chéo, dong tién
thué GTGT ghi ding s thué GTGT diu vao ctia tai san cho thué tai chinh.

- Xir Iy 14p héa don khi hop ddng chim dirt trudc thai han:

+ Thu hdi tai san cho thué tai chmh Truong hop td chirc cho thué tai chinh va
ben di thué ll,ra chon khiu trir toan bd sé thué GTGT cua tai san cho thué, bén di thué
didu chinh thué GTGT d3 khiu trir tinh trén gia tri con lai chua c6 thué GTGT xac dinh
theo bién ban thu hdi ga‘li san gié chuyén giao cho té chirc cho thué tai chinh. Trén hoa
don GTGT ghi rd: xuat tra tién thué GTGT cua tai san thu hdi; dong tién hang, dong
thué suit khéng ghi va gach bo; dong tién thué ghi sé tlen thué GTGT tinh trén gia tri
con lai chura c6 thué GTGT xac dinh theo bién ban thu héi tai san.

+ Ban tai san thu hdi: TS chirc cho thué tai chinh khi ban tai san thu hdi phai 1ap
héa don GTGT theo quy dinh giao cho khach hang.

2.13. T6 chuc ca nhan c6 hoat dong mua, ban ngoai t€ phat sinh & nudc ngoai
18p Bang ké chi tiét doanh s6 mua béan theo timg loai ngoai t&. Co s& pha1 luu giit cac
chimg tlr giao dich v&i bén mua, ban & nudc ngoai theo diing phép luit vé ké toan. Cac
hoat ddng mua, ban ngoai té phat sinh & trong nudc phai 14p hoa don theo quy dinh.

2.14. TS chirc, c4 nhin mua, ban vang, bac, da quy néu mua cia ca nhan khong
kinh doanh, khong c6 hoa don thi ldp Bang ké hang hoa mua vao theo miu s
01/TNDN (Ban hanh kém theo Thong tir cia B Tai chinh huéng din vé thué thu nhép
doanh nghiép)

2.15. Ho4 don, chimg tir d6i véi tai san gép vén, tai san diéu chuyén duogc thue
hién nhu sau:

a) Bén c6 tai san gép vén 14 c4 nhén, t§ chirc khéng kinh doanh:
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a.1. Truong hop c4 nhén, t chirc khéng kinh doanh ¢6 gép vén bing tai san vao
cdng ty trach nhi€ém hitu han, cong ty c6 phéan thi chimg tir d6i véi tai san gép von la
bién ban chirng nhan gdép von, bién ban giao nhén tai san.

a.2. Trudng hop ca nhén dung tai san thudc s& hiru cia minh, gia tri quyén sir
dung d4t dé thanh l4p doanh nghi€p tu nhén, vén phong luft su thi khong phai lam thu
tuc chuyén quyén s& hiru tai san, chuyén quyén sir dung dat cho doanh nghiép tu nhén,
truong hop khong co chimg tir hop phap chimg minh gi4 v6n cia tai san thi phai c6 vin
ban dinh gia tai san cua tb chirc dinh gia theo quy dinh ctia phép luit dé 1am co s& hach
toan gi4 trj tai san ¢b dinh.

b) Bén co tai san gbp von, cd tai san di€u chuyeén 1a to chirc, ca nhan kinh doanh:

b.1. Tai san g6p vén vao doanh nghiép phai c6: bién ban gbp vén san xuét kinh
doanh, hgp déng lién doanh, lién két; bién ban dinh gia tai san cua Héi ddng giao nhan
vbn gbp clia céc bén g6p von (hodc van ban dinh gid cia tb chirc c6 chirc néng dinh gia
theo quy dinh ciia phap lu4t), kém theo bd hd so vé ngudn gbc tai san.

b.2. Tai san diéu chuyen gitra cac don vi thanh vién hach toan phu thuge trong td
chirc, ca nhén; tai san dleu chuyén khi chia, tich, hop nhat, sap nhép, chuyen dbi loai
hinh doanh nghiép thi t4 chire, .cd nhén co tai san diéu chuyén phal c6 1énh diéu chuyén
t3i san, kém theo bd hd so ngudn gbc tai san va khong phai xuét hoa don.

Trudng horp tai san didu chuyén gilta cac don vi hach toan dgc 18p hogc gitra cac
don vj thanh vién c6 tu cach phap nhén diy du trong cing mot td chirc, c4 nhén thi td
chirc, ca nhan c6 tai san diéu chuyén phai 1ap hoa don GTGT theo quy dinh.
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PhulucS .
MAU HOA DON, BANG BIEU THAM KHAO
(Ban hanh kém theo Thong tu s6 64/2013/TT-BTC ngay 15/5/2013cia B¢ Tai chinh)

5.1. M4u tham khio Héa don Gia tri gia ting (Phu luc 5 ban hanh kém theo Théng tu
56 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

M?u so: 01GTKT3/001
HOA PON GIA TR] GIA TANG
Ky higu: AA/13P
Lién 1: Luu So: 0000001
Ngdy........ thang.......nam 20
Don vj ban hang: CONG TY TNHH A
M3 sb thué:
Dia chi: 45 ph6 X, quan Y, thanh phé Ha Nbi
Didn tho@iz.........evveeeeeecereseeererrsseesenens S8 121 KNOAN. ..ot eseeseeeenssessnssessensassnssnssssssens
Ho t&€n Ui MUa RANG......oucvieiieeee ettt sttt coreas sestsns sesesnsbissssesibsn s abe s te e be e beabassanes
TN BOM Vieueeeeciieeieciectteereeertiecte et eetsessee s essses s e st sesne s ss e aaa s e e s e e sas e s e e s s et e e e e st e aessaessteansasssaesasasaeersessens
ME SO EUE: . oottt e e e e e et e e e et ——e et taa et et tu——aettaaaea—eaaana—s
DB ChIcoriieeiieictiieirtee et eernr e sstecesssesessass ss seesssesessssseessssrtesenseresassteesssarasassreasasaserraraneasan
Hinh thirc thanh toan:.................veeeenvereenncenees SO U KNOAN. .....veeeeeeeeeeeeeeeeeeeiieeeieeeeeeeereeeeeene,
STT | Tén hang héa, djch vy Pon  vi| S6 lugng Pon gia Thanh tién
tinh
1 2 3 4 5 6=4x5
Congtienhang: e
Thué sudt GTGT: ..........% ,Tiénthuée GTGT: ...
Tong cong tienthanhtoan
SO tHEN VIEL BANG CR:..eveeveeoeevreereeeeeetereeseese e essesssessssnssenmecessessssssssasesase teeeenreneesnnsesaeansernaes
Ngudi mua hang Ngudi ban hang
(Ky, ghi 15 ho, tén) (Ky, d6ng d4u ghi rd ho, tén)
(Cdn kiém tra, doi chiéu khi ldp, giao, nhdn hod dom)
(IN 121 CONE LY covveeerrreecreerecseemsesesasssssensesesessssessssssssssssssssssenses ,Miasothué ...................)

Ghi cha:
-Lién 1: Luu
- Lién 2: Giao ngudi mua
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5.2. MAu tham khio Héa don ban hang (Phu luc 5 ban hanh kém Théng tu s6
64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)
M3u sb: 02GTTT3/001
HOA DON BAN HANG
Ky hiéu: AB/13P
Lién 1: Luu S6: 0000001

Pon vi ban hang: CONG TY TNHH A

Ma sb thué: 010023400

Dia chi: 45 ph4 X, quéan Y, thanh ph Ha N§i

SO 121 KROAN. «....vevevverereeevaeeeereesessessesssessesssssssssesessessssssssssesssssessessessensensasesssassesasssesssassessscasessseneensseensemssssasessenns

STT Tén hang héa, dich vy Pon vj tinh So luong Pon gia Thanh tién

1 2 3 4 5 6=4x5

Cong tién ban hang héa, dich vy: I
SO i8N VIEL DANG CRE:....veerveereerereeseaeessesssssesssesssesssessassssssssssssssssssssass s ssssesssssssssssssssastssesasesssssasenssessesssesssessses

Ngudi mua hang Nguoi ban hang
(Ky, ghi 16 ho, tén) (Ky, déng d4u, ghi r& ho, tén)

(Can kiém tra, ddi chiéu khi ldp, giao, nhdn hod dom)

(In tai Cong ty in .......... , M s0 thué ........ )

Ghi chi:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
-Lién 3: ...
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5.3. Miu tham khio Héa don ban hang dung cho t chirc, c4 nhén trong khu phi thué
quan (Phu luc 5 ban hanh kém Thong tw s6 64/2013/TT-BTC ngay 15/5/2013 cua B¢

Tai chinh)
Mau s6: 07KPT
HOA PON BAN HANG
(Dung cho td chirc, ¢4 nhén trong khu phi thué quan) Ky hiéu: AC/13P
Lién 1: Luu So: 0000001
Ngay........ thang.......nam 200
Don vi ban hAng:.CONG LY A.....coieeereeericnctiiictecnc s esrssissei st e s b eassasbesas b s s saseasas e sanesns
Pjachi:S6 12L6 AKCX C ... SO 131 KNOAN. .....eucvereesescescsec s esessssssssssssssssssssssssnsssssasens
Dién thoai...........ccueeueeneenee. M S T et eeteccteeecrnessaesanssneesaeesae st aessesssesnnasasesnessanssnnnessnsoranessronnasnenss
Ho t€n NGUHT MUA RANEG......oceieieerereeecneceet ettt sesestssiesess sestsssatisieesssssiassstsessesassassesssssasensasssens
TEN BOM Viuueoueeeeieenieiecerecserssereesseesessessnesssasesssnessssssssessesssesssassenssns et o stssessessasssessssstssssssassarsssessesonssnesaessess
DA Chluceeeecececeiceeecssiesesesnessssssessssssssssnes S8 121 KNOAN......eoveveeeecrcicseseecine s csesecsessssesssssassassoes
Hinh thic thanh toan..................... M S T e eeeeeececeeeesaresseeessseesseesssaresssssseesssnssssessssassssssssssssssnsasssssessens
STT Tén hang héa, dich vu Pon vitinh | Solugng [ Pon gia Thanh tién
1 2 3 4 5 6=4x5
Cong tien ban hang héa, dich vi:
SO BN VIS DANG CHIE:...ovvcevvceeieeescascasceasessseesecsseeaseesssesssssssssssssessessssssasssasssnssassssssssstusensessssssessesssssnssenss
Ngudi mua hang Nguoi ban hang
(Ky, ghi rd ho, tén) (Ky, dong déu, ghi rd ho, tén)

(Cdn kiém tra, doi chiéu khi ldp, giao, nhdn hod dom)

(In tai Cong ty in........ , mi sb thué....

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
-Lién 3:...

59




5.4. Mau tham khao Héa don xuét khau (Phu luc 5 ban hanh kém Thong tu
50 64/2013/TT-BTC ngay 15/5/2013 ciia B6 Tai chinh)

HOA DON XUAT KHAU o
Mau so: 06 HDXK2/001
Ky hi¢u: AA/13P
Lién 1: Luu
S6: 0000001

Ngay........ thang......ndm 20....
Tén don Vi XUAL KhAU:.CONZ LY A....ouveeeeereeeereeceseceesssenssssssssssssssssssossssesansssnssassssssens
Dia chi:.s8 7 Phd .....eeeeeeeereeeeereeseeeeereerone S8 tai KNOAN.........eoevrreerreerienrieerenseans
Dién thoai:.....coeeeeereeeeerrereeeenne ME SO thUE ..o emee s aeemseeenes
TEéN 0N Vi NDAP KNAU........e.eoeeeeeeeceeeeeeeecseeaceesressessseesersessessstsessessesnssessesssssanees ——eeeenes
Dja Chl.ceeucveccenecrieneesesise e cesseseassssecsans S6 t3i KROAN. ...orcveoeverreeescresereesensaenes
DIEN thOQi:.......uoeeeeeeeeeccccee e cteeeeeeetessaes e taessessaessesse st e saesasensensassaessansesssessessassasssenses
S6 hop dONG: tuveereeeeeeeeees Ngay hop déng:....../.../......
Hinh thitc thanh tOAN:.............ccieiiiierrcrrcreceeeeeereeeererreeseeseesessssessesessessessessansstosarass
Dia difm GIa0 NANE: .....ceeoviiiiiiiiieeieeeeereeee e e e e e e e e e e e e e eaeaaaans
Dia diém nhan hANE: .......ovviiiieeeiiiiiiieeeeeee e eeee e e e e e e eeeeernranas
SO VAN AON: ...ttt ettt
S8 CONtAINEr:. ... eeeereeeeeeeeeeeeaeeana, Tén don vivanchuyén: ............ccooiinine
STT | Tén hang héa, dich vu | Pon vi tinh | S6 lugng | Pon gia Thanh tién

1 2 3 4 5 6=4x5
Cdng tién béq hang héa, dich V...t saeeanans
SO i8N VIEL DANG CH:....cvueeoeeveeseereeesaee s ssses s sses s sssssssssssssrsessesssasssassssssssssssensssnsssses
Ngudi ban hang
(Ky, dong ddu, ghi ro ho, tén)
(In tai Cong ty in......... , Masothué ......... )

Ghi chi:
-Lién 1: Luu
- Lién 2: Giao ngudi mua
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5.5. Miu tham khio Phiéu xuit kho kiém vin chuyén ndi bd (Phu luc 5 ban hanh
kém Thong tu s6 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

M32u s6: 03XKNB
TEN 8 CAGC, CA MNAN ...e.eveeee e e ee et e e et e e eteeesa e et e etaeeeaaesesaaesesnessnnaenans
D Kol i | PPN
ME SO UG .. oottt ettt e et eeeeeeaaeaesneanaenaaaannss Ky hiéu
So:

PHIEU XUAT KHO KIEM VAN CHUYEN NQI BQ
Lién 1: Luu

Ngay......... thang......... nam.........
Cin ¢t 1énh didu dong s6:.....evvvuennnn...... Ngay....... thang............ DAM....ccvuennennnnn.
[0 ¥ RN VEVIBC..eenietnaann. )
Ho tén ngudi vin chuyén..................... Hop ddng s6....uvveveeeeeeeeeenennn,
Phuong ti¢n vén CHUYEN:. .. eeeieiiiiiiee e e e ee e ettt eeie e e e e e e e re et b eeeeeeeeeeeeeserrennneeees
D QL1 7V < 1 1 S PO
NP £ K0: v eieiiiiieeeeie ittt i ti ettt ieineaeeteaesneeronneesossansunrasansassnssansonsosensanse
Tén nhén hiéu, quy céch, . S6 lwgng
STT | phéam chit vt twr (sin Mi s6 Bon vi Th Th Don Tl{?uh
z tinh yc e gia tién
pham, hang héa) xudt nhip
Tong cfng:
Nguoi lap Thi kho xuit Ngudivin chuyén  Thi kho nhdp
(ky, ghi ré ho
(ky, ghi ré ho tén) (ky, ghi ré ho tén) (ky, ghi ré ho tén) tén)

(Cdn kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

Ghi chii:

-Lién 1: Luu

- Lién 2: Ding dé van chuyén hang
- Lién 3: N6i b
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5.6. MAu tham khio Phiéu xuat kho hang giri ban dai ly (Phu luc 5 ban hanh kém
Thong tu s6 64/2013/TT-BTC ngay 15/5/2013 cua B Tai chinh)

, Mau sé: 04HGDL

TEen t0 ChrC, CA NNAN:........ooiiiieeceeeieceeeecceee et se s ssresesaens Ky hiéu:

DA .ttt Sé:

ME SO thUE:......ooviiiiiiieiiieiieieeee et e e e e e e e eeane

PHIEU XUAT KHO HANG GUI BAN DAILY
Lién 1: Luu
Ngay......... thang.......... ndam... ......

Cin cir hop dong kinh t& 6 ..vveun.n... Ngay........... thang............. nam............
CUA veereerneeee e eereneans vé6i (td chirc, ca nhén).................. MST:.........

Ho tén ngudi van chuyén: .........ccovvvvvvnneivinnnnnnnns Hop ddng s6:.....

Phurong tin VAN ChUYEN: .........uviiivniiiiieiiiee e e et eee e et eeeeeerreneesnans

Xuat 17V 41 Lo LA

NhAp tal Kho: oo e e cte e e e e e et e e ra e

Tén nhan higu, quy
STT ‘:f‘:gﬁ‘fﬁ::ﬁfg Ma sé Pon vitinh | S&lwong 2‘; Thanh tién
hoéa)
Téng cong:

Ngwoi nhan hang Nguoi lap Thii kho xuit Nguwoi vin chuyén Thi kho nhap

(ky, ghi ré ho tén)  (ky, ghird ho tén)  (ky, ghi rd ho tén)  (ky, ghi ré ho tén) (ky, ghi ré ho tén)

(Cd‘n kiém tra, d6i chiéu khi ldp, giao, nhdn hoa don)

Ghi cha: Lién 1: Luu
Lién 2: Giao cho dai 1y ban hang
Lién 3: NGi bd
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5.7. Miu tham kh3io Bang ké ban 1& hang héa dich vu ¢6 gia tri dwéi 200.000 VND
(Phu luc 5 ban hanh kém Théong tw s6 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai
chinh)

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG
Ngay ........ thdang...... ... ndam... ......

. A +
STT | Ténbanghéadichvy | P°™V! | S lwgng | Pom gis g;g?r T:‘i’é‘:h Ghi ch

Téng cong:
Ngudi lap K¢ toan truémg
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

63




